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[TIOCTAHOBJIEHUE KAPAP
Nelll or 18.07.2023r.

00 yTBep:xkIeHNH AIMHUHHUCTPATHBHOIO PErjiaMeHTa MO0 NMPeA0CTABICHUI0
MYHUIUNAJIbHOM YCJYTH M0 JaYe MMCbMEHHBIX Pa3bsiCHEHU
HAJIOTOILIATEJIBIHKAM H HAJIOTOBBIM areHTaM 1o BONPOCcaM NMpHUMeHeHUs!
MYHUIIUNAJIbHBIX IPABOBBIX AKTOB 0 HAJIOTrax U cOopax

PaccmoTpeB  mpencraBieHue 00  yCTpaHEHMM  HapyIIEHUW  HAJIOTOBOTO
3akonogareascTBa or 09.06.2023 r. N 02-08-03-23, B coorBeTcTBMHM C Hamorosim
konekcoM Poccuiickont @enepanuu, @eaepanbHbiM 3ak0HOM 0T 27 urona 2010 r. N 210-
®3 "OO6 opraHuzanuy MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMMAIBHBIX yCIyT",
UcnonnurenbHpiii  komuteT CyHBCKOTO CEIBCKOTO TOCENeHUs MamalbIcKoro
MYHHULIMITAIIBHOTO paiioHa,

I[TOCTAHOBJIAET:

1. YTBepauTh npuiaraeMblii aJIMUHUCTPATUBHBINA PETJIAMEHT MO MPEIOCTaBICHUIO
MYHHIIMITATFHOW YCIYTH TO Jaye MUCHhMEHHBIX Pa3bsCHEHUN HAIOTOIIATENbIINKaM U
HAJIOTOBBIM areHTaM I0 BONpOCaM MPUMEHEHHs] MYHHUIMNAIbHBIX MPaBOBBIX aKTOB O
Hajorax u coopax.

2. OnyOnukoBaTh  HACTOAILIEE IIOCTAHOBJIEHHME  COTJIACHO  JEHCTBYIOILIEMY
3aKOHO/IaTEIbCTRY.

3. Hacrosimiee NOCTaHOBIEHHWE BCTYNAeT B CHJIY COIJIACHO JEHCTBYIOILEMY
3aKOHOJIATEIILCTBY.

PykoBoguTenb MCIOJHUTEIBHOIO KOMUTETA Y (X5
CyHBCKOTO CENBCKOrO MOCENEHUS IKNAY \

MamaapIcKkoro MyHAuIMnaisHoro paona PT: M.®.Canaxos
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nocranoByieHreM M CIIOJTHUTETEHOTO
KOMUTECTaA CyHBCKOFO CCJIbCKOI'O ITOCCIICHU A

MamaIpIIICKOr0 MyHHIIMITAILHOTO pailoHa
or "18" mronsa 2023 Nelll

AJIMUHUCTPATUBHBIH PerjiaMeHT MO NMPeJI0CTABJIEHUI0 MYHHIIUNIAJILHOMN YyCJIYTI'H 10
JaYe NUCbMEHHBIX Pa3bsCHEHHIT HAJOTOILIATEIbIIUKAM M HAJIOTOBbIM areHTaM 110
BOIIPOCAM NPUMEHEHUs] MYHUIMNAJbHBIX IPABOBBIX AKTOB 0 HAJIOTaX U cOopax

I. O0mme moJ10KeHus

1.1. Hacrosmmii  aIMUHUCTPATHBHBIA  pErJaMEHT 1O  IPEJOCTABICHUIO
MYHULANAIBHON YCIYIM IO Jaye IMCbMEHHBIX Pa3bsACHEHUN HAJIOrOIUIATEIbIIUKAM M
HAJIOTOBBIM areHTaM II0 BOINPOCaM IPUMEHEHHS MYHULUIIAIBHBIX HOPMATHBHBIX
IpPaBOBBIX AKTOB O Hajorax M cbopax (manee - AJAMHUHUCTPATUBHBIM perjiameHT) -
OmpenensaeT  CTaHAapT, COCTaB, CPOKHM W  IOCIEAOBATEIBHOCTh  JICHCTBUU
(amMuHHCTpaTuBHBIX mpoueayp) HcnomHutenbHoro komurera CyHBCKOTO CEJIBCKOTO
nocesneHus (Jajgee - aJMUHUCTPALMS CEJIbCKOTO IOCEJIEHUs) MpPH HCIOJIHEHUHU
MYHULANIAIBHON YCIIYTU 110 PACCMOTPEHUIO U IOATOTOBKE IIMCbMEHHBIX Pa3bsCHEHUN Ha
oOpanieHusi, MOCTYNHUBIIME B aJIMUHUCTPALIMIO CEIBCKOTO MOCEJIEHHS MO BOIPOCAM
NPUMEHEHHS MyHUIMTIAIBHBIX TPAaBOBBIX aKTOB O HAJIOrax u cOopax.

1.2. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOLIUX
MPEIOCTAaBICHUE MYHHUIMIAIBHOW YCIYyTH, C YKa3aHHUEM PEKBU3UTOB HOPMATHUBHBIX

IIPAaBOBBIX dKTOB U UICTOYHUKOB HX O(bHI_[I/IaJII)HOFO OHY6HI/IKOB3HI/IHZ

- Koncrurynust Poccutickoit @enepannu ("Poccuiickas razera", 25.12.1993, N 237);

- Hanorowiii konekc Poccuiickoit  ®enepanmu  (vacte niepBas) ("CoOpanue
3akoHogaTenscTBa Poccuiickoit @enepanuu", 03.08.1998, N 31, cr. 3824);

- @enepanpHbii 3ak0H _oT 06.10.2003 N 131-®3 "OO6 oO0mmx NOpUHITMIIAX
OpraHM3ali _MECTHOTO camoynpaBiaeHus B Poccuiickort ®deneparuu" ("Cobpanue
3akoHojaTenscTBa Poccuiickoit denepanuu", 06.10.2003, N 40, cratbs 3822);

- ®enepanbubiid 3ak0H 0T 27.07.2010 N 210-D3 "OO6 oprasu3aiiyiu mpeaoCTaBICHUs
rOCYJapCTBEHHBIX U MYHHUIIMNAIbHbIX yeayr" ("Poccuiickas razera', 30.07.2010, N 168).

1.3. Onucanue 3asiBUTENEH.

3asBUTENSIMUA NPU TMPEAOCTABICHUM MYHUIMMAIBHOW YCIYTH SIBISIOTCA Tpa)iaaHe
Poccuiickoii ®Penepanuy, OPUAUYECKUE JIUIA, WHAUBUAYAIbHBIE MNPEANPUHUMATEIIH,
WHOCTPaHHBIC TPaXKAaHe U Jinia 0e3 rpakIaHCTBa, 32 UCKIIOYEHUEM TOCY/IapCTBEHHBIX
OPraHoOB U WX TEPPUTOPUAIIBHBIX OPTraHOB, OPTAHOB I'OCYJAPCTBEHHBIX BHEOIOKETHBIX
(GOHIOB ¥ UX TEPPUTOPHATBHBIX OPTAaHOB, OPTAHOB MECTHOT'O CAMOYIIPABJICHUS), 4 TAKKE
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3a UCKJIIOYEHHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXIyHApPOIHBIMU JOTOBOpaMu Poccuiickoi
denepanyu Wi 3aKOHOIaTeNIbCTBOM Poccuiickoi denepanuu (J1anee - 3a1BUTEINb).

OT nMEeHHU 3asABUTENEH, IPU MPEIOCTABIECHUN MYHULUIIAJIIBHON YCIIYTH, B TOM YHUCIIE
Ipu nojaade (HaNpaBJIEHWH) 3asBICHUSA, MOTYT BBICTYNATh JIMLA, WUMEIOIIME IPAaBO B
COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickoit denepaunu b0 B CUIly HaJelICHUS
UX 3adBUTEISIMM B IMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM Poccuiickon
®denepanuy, MOJHOMOYUSMU BBICTYIIATh OT MMEHHU 3asBUTENECH MpPU IPEJOCTABICHUU
MYHULUIIATIBHON YCIYTH (J1ajiee - YIIOJHOMOYEHHBIN NPeICTaBUTEb).

1.4. Tlopsmox wHDOPMUPOBAHUS O MPaBWIAX MPEIOCTABICHUS MYHHUITUTIATHHOU
YCIYTH.

NudopmupoBanue o0 TnpaBuiax MNPEJOCTABICHUS MYHHUIUNAIBHOM  YCIYTH
OCYLIECTBJISIETCS. C MCHOJb30BaHUEM CpPEICTB TeNe()OHHOM M TMOYTOBOW CBS3H,
ANIEKTPOHHOW  MOYTH, Ha oQUIUaIbHOM  caiite, WHOOPMAIMOHHOM  CTEHJE
aAMUHUCTPALUU CEIBCKOTO MOCETICHHUS.

3agBiAEHUS O TPENOCTABICHWHM  MYHHUIIMNAIBHOW  YCIYyTH  HAMPABISIOTCS
HEMOCPEICTBEHHO qyepes aIMUHHUCTPALTHIO CEJILCKOTO MoCeJIeHUs],
MHOTO(YHKITMOHAIBHBIC TICHTPHI MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHHUITHTIATBHBIX
yeuyr (nanee - M®II) mu6o mocpeacTBOM AIEKTPOHHOM TTOYTHI.

AIMUHHCTpAIUsT CEIBCKOrO TOCETCHHUsSl paclojiokeHa Mo anapecy: PecmyOmmka
Tarapcran, Mamaneickuid paiios, ceno Cyss , ynuna LentpanbsHas, a. 28.

Pexxum nmipuemMa 3aMHTEpPECOBAHHBIX JIUI[ 1O BOMpOCaM  MPEIOCTaBJICHUS
MYHULHUNAIBHON YCIYyTH CHEIUAJIUCTaMU aJIMUHUCTPALMU CEIbCKOTO TOCEIEHUS: C
noneaenbHuka 1o yersepr ¢ 08.00 no 16.00 gacos, nepepsiB ¢ 11.00 no 13.00 gacos.

B pabouwnii 1eHb, HEMOCPEACTBEHHO MPEIISCTBYIONINI HepaboueMy Mpa3IHUIHOMY

IHIO, MyHULMNIaIbHas yciyra npegocrasisiercs ¢ 08.00 go 15.00 gacos, nepepsis ¢ 11.00
10 13.00 gacos.

Tenedonsr: 8(85563)3-05-08.

Anpeca oduIIHATBHBIX CAWTOB, COACPXKANIMX HHOOPMAIMIO O MPEIOCTABICHUN
MYHUIMIIATBHOU yeiryru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsgox monydeHus wuHOOpPMAIMM TIO BONPOCAM  IPEAOCTABICHUS
MYHULUNIAIBHON YCITyTH.

Nudopmanusa o npolienype npeaocTaBieHUus MyHUIIMIATBHON YCIyTU MOXET ObITh
MOJIy4eHa:

- HETIOCPECTBEHHO TIPY JINYHOM OOpaIleHNH;



- C UCIIOJIb30BAHUEM CPCACTB HOHTOBOﬁ, TCJ'IC(bOHHOI\/'I CBJ3HU U SHCKTpOHHOﬁ IIOYTHI,

- TIOCPENICTBOM  pa3MelnieHuss HUHpopManuu  Ha  OQUIMAIBHOM  cailTe
aIMUHHUCTpAIUY;

-C I/IHCI)OpMaI_[I/IOHHOFO CTCHAA aIMUHUCTPAINU CCIILCKOI'O ITOCCIICHUA.

Cpok oTBeTa Ha MUChMEHHOE oOpalleHue, B TOM uucie B (popMe 3IEKTPOHHOTO
JOKYMEHTa, HE JOJDKEH IMIPEBBbIIIATh TPUAUATh KaJCHOApHBIX JHEH C MOMEHTa
PErUCTPALMK MMCbMEHHOTO 00palIeHUsI.

[Ipn uHPOPMHPOBAHHM MO MHCHBMEHHBIM OOpAILIEHHUSIM, B TOM 4YHUClIE€ B QopMme
AJIEKTPOHHOI'O0 TOKYMEHTA, 3aMHTEPECOBAHHOMY JIMIY JACTCA YETKUM U IOHATHBIM OTBET
Ha TOCTABJICHHBIE BOMPOCHI, YKa3bIBAlOTCA (haMHIIMsA, UMs, OTYECTBO (ITOCIEIHEE - MpHU
HaJIMYUU) U HOMEp TesiehoHa CreualncTa, HoAroTOBUBLIET0 OTBET. [InchbMeHHBI OTBET
Ha O0pallleHue HaIlpaBJIsIeTCs M0 MOYTE Ha aJpec 3aMHTEPECOBAHHOTIO JINLA WX B aJpec
AJIEKTPOHHOMW MOYTHI, YKa3aHHBIN B OOpallleHUN.

[Tpu oTBeTax Ha TeneOHHbIE 3BOHKU JOHKHOCTHBIE JIUIA MOAPOOHO HHYOPMUPYIOT
OoOpaTUBIIMXCSA MO BOMpPOCAM NPEAOCTABICHUS MYHULHUNAIBbHON yciayru. OTBeT Ha
TeNe(OHHBI 3BOHOK JIOJDKEH HAuMHAThCd C UWHGOpMAlMM O HAMMEHOBAaHUU
aAMUHUCTPALMU CEJIbCKOTO TMOCEJICHUS, B KOTOPbIA MO3BOHWJ TpakJAaHUH, (amMuin,
UMEHH, OTYEeCTBE (MOCJIEHEEe - MPU HAJIMYMK) CHEIHAINCTa aAMUHUCTPALUU CEJIbCKOTO
MOCEJICHUS], PUHABIIETO TeNe(OHHBIN 3BOHOK. B cilydyae HEBO3ZMOXHOCTH CIELIMAINCTA,
OPUHSBILIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTh Ha IIOCTAaBJICHHBIE BOMPOCHI,
Tene(OHHBIN 3BOHOK MEpPEaapecOBbIBAECTCS (IEPEBOUTCS) APYTOMY JAOHKHOCTHOMY JIUILY
WK jke oOpaTuBIIeMycsi cooOmaercs TeneOHHBIH HOMEpP, MO KOTOPOMY MOYKHO
MOJTYYUTh HEOOXOUMYI0 HH(OPMAILIHIO.

1.5.1. Tlopsmok, dopma W MecTo pa3MelieHuss HHGOpPMAlMU [0 BOMpPOCcaM
MPEIOCTABICHUS] MyHULIUIAIBHOMN YCITYTH.

OdurmanbHBIH caiT aJIMHHHCTPAITUU http://mamadysh.tatarstan.ru,
UH()OPMAIIMOHHBIM CTEHJ AJIMHHHUCTPALIMM CEJIBCKOrO0 TOCEJICHHS, PErHOHaJbHbIE
rocynapcTBEHHbIE MH(POPMALMOHHBIE CUCTEMBI - PeecTp u mopTasl rocyJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIyT (QYHKLIMI) COAEPKUT CAEAYIONIYIO MH(OpMaLIUIO:

- 0 MeCTe HaXOXAeHUS U rpaduke paboThl AIMUHUCTPAIINN CETHCKOTO TIOCETICHHUS, a
TaKXKe CIoco0ax MoyuyeHus: yKka3aHHOM HHpopManuy;

- O CIIPaBOYHBIX TGJ'IC(I)OHaX CricouaJInCTa aAMUHUCTpAllUKU CCIBCKOT'O ITOCCIICHUA,
HETIOCPCACTBCHHO MPEAOCTABIAIOIICTIO MYHUIIUIIAIIBHYIO YCIIYTY,

- 00 agpece o¢uUMATBHOIO CalTa aJIMUHUCTPALMU CEIBCKOIO IIOCEJICHUS B
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetn "WHTepHeT" u aapece ee 37IeKTPOHHOM



MOYTHI;

- 00 amgpecax mopTaiga TOCYIApCTBEHHBIX W MYHHUIMTAIBHBIX yciyr ((pyHKIui),
Enunoro noprana rocy1apCTBEHHBIX M1 MYHUIIMIIAIBHBIX YCIYT ((PYHKIIUN);

- O NOpAIKE MOIy4YeHHs HH(POpMalUU IO MPEAOCTaBICHUID MYHULUIAIbHOU
YCIIyTH, CBEICHHH O XOJE MPEIOCTaBICHUS MYHULMUIAIBbHON YCIYrd, B TOM YHCIE C
UCIOJIB30BaHUEM MOpTajla TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr ((QYHKIIHIL),
Eaunoro noprana rocy1apcTBEHHbBIX 1 MyHULIMIIAIBHBIX YCIYT ((PYyHKIUN);

- 0 TepeYHe HEOOXOMUMBIX JUIA MPEJOCTABICHUS MYHHIIUNAIBHOU YCIYTH
JIOKYyMEHTOB, MX (OpMbI, 00pasiibl 3aloJHEHUS, CIOCO0 MOJMyYeHHs, B TOM YHUCJIE B
AJIEKTPOHHOU Popme;

- U3BJICUCHUS] U3 HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJHUPYIOMIMUX MPEIOCTABICHUE
MYHHIUTIATBHOM YCIIYTH.

II. Cranaapr npeaocraBjieHUs] MyHHMIMIIAJIbHON YCIYyIH
2.1. HaummeHOBaHME MYHULHMIIAJBHOW YCIYIM: Jada IHUCbMEHHBIX pa3bsICHECHUN
HAJIOTOIUIATENIBIIMKAM W HAJOTOBBIM  areéHTaM II0  BONPOCaM  IPUMEHEHHUS
MYHULIMIIAJIbHBIX MPaBOBBIX AKTOB O Hajorax M cobopax (fajee - MyHUIUIAIbHAS

yciyra).

2.2. HanMmeHOBaHME aJIMUHHCTPALMM CEIILCKOTO MOCEJIEHHUS, MPEIOCTaBISIOIICH
MYHULIHUIIAIBHYIO YCIIYTY.

MyHUIMITAUIBHYIO YCIIYTy IPEIOCTABISAET CHELUAINUCT aJAMUHUCTPALUUA CEIbCKOIrO
nocesneHus (J1anee - CrenuaiucT aAMUHUCTPALIUN).

2.3. Pe3ynbTaT npeaocTaBiaeHss MyHUIUIIAIIBHOW YCIYTH.

PesynpTaToM TIpeoCTaBIICHHS] MYHHUIUMIIAIBLHON YCIIYTH SBISETCS NHCHBMEHHOE
Pa3bACHEHHE MO BOMPOCAM MPUMEHEHHSI MyHUIIUIIALHBIX MTPABOBBIX aKTOB O HAJIOTaX U
cOopax.

2.4. Cpok npeaoCcTaBiIeHUs] MyHUIUIIAIBHOW YCIYTH.

2.4.1. OOpamenuss 3asBUTENIEd MO BONpOCaM MPUMEHEHUS MYHHUIIMIAIbHBIX
MIPABOBBIX aKTOB O HaJlorax M cOOpax paccMaTpHUBAIOTCS CIEUUAIUCTOM aJIMUHUCTPALUH
B MpeJenax CBOEH KOMIETEHLMM B TEUYEHHE TPUIAUATH KaJCHIApHBIX ITHEH cO JHsA
MOCTYIUIGHHUS ~ COOTBETCTBYIollero  oOpamienus. [lo  pemeHuto  pyKOBOJIUTENA
CHEIMAJINCTa aIMUHUCTPALIMM YKa3aHHBIM CPOK MOXKET OBITh MPOJIEH, HO HE OoJiee ueM
Ha OJWH MECHL, C YBEJOMIICHUEM 3asBUTEINS], HAIPABUBLIErO OOpalllEHNEe, O TPOICHUN
CPOKa €ro pacCMOTPEHMSL.



2.4.2. OcHOBaHUI ISl MPUOCTAHOBIJICHHSI IPEJOCTABICHUS MYHULUITAIBHON YCIYTH
3akoHOaTenbCTBOM Poccuiickon denepanuu He MPELYCMOTPEHO.

2.4.3. JIOKyMEHT, SBJISIOIIMUACS pPE3yJbTaTOM MPEJOCTaBICHUS MYHULIUMATIbHON
YCIIyTH, HamlpaBJISIETCs ajpecary MO MOYTOBOMY aapecy (aapecy AJIEKTPOHHOW IMOYTHI)
WIHM BpyYaeTcs JIMYHO B TeueHue 1 paboyero JHs ¢ MOMEHTA €ro MOANUCaHus.

2.5. IIpaBoBBIE OCHOBAHHUSI JIJIsl TPEAOCTABIICHUS] MYHULIUITAIbHON YCITYTH.

IIpenocraBieHre MYHULMIAIBHON YCIYIM OCYIIECTBIAETCS Ha OCHOBAHUU
HOPMAaTUBHBIX MPABOBBIX AaKTOB, yKa3aHHBIX B NyHKTe 1.2 pa3gena 1 HacTosiero
aIMUHHMCTPATUBHOI'O PETIIaMEHTa.

2.6. HcuepnbiBaronuii mepedyeHb JOKYMEHTOB (MX KOMHWil), TpeOyeMbIXx Ha
OCHOBAaHHMHM COOTBETCTBYIOIIMX IMPABOBBIX AKTOB JJIsi MPEJOCTABICHUS MYHUIIUITAIBHOU
YCIIYTH.

2.6.1. Jlns mpemocTaBlICHHS MYHHIIMIIAJIBHOW YCIIYTH 3asBHTENb (IOPUIUYCCKOE
U0, (QU3NYSCKOE JIMIO, WHIUBUAYAJIbHBIA MpEANPUHUMATEIb) HANpaBiIsieT B
aJMUHUCTPAIUIO CEIIBCKOTO ITOCEICHUS MHChbMEHHOE OOpalleHue O Jade MUChbMEHHBIX
pa3bsCHEHUH O BOIIPOCAaM MPUMEHEHHUs MYHHUIIUIIAIBHBIX MTPABOBBIX aKTOB O HAJIOTaX M
cOopax (masnee - oOpaleHue).

2.6.2. IlepeueHb TOKYMEHTOB, HEOOXOUMBIX JIJIsI PEOCTABICHUS MYHUITUIIATEHON
YCITyTH.

OcHoBaHUEM [Jisl TIPEJOCTABICHUSI MYHULMIIAIBHON YCIYTU SBISIETCS M3JI0KEHHOE
B CBOOOIHOM (popMe oOpaliieHue 3asBUTEINS], TOCTYIMBILIEE B aIMUHUCTPALIUIO CETLCKOTO
MOCEJNeHUs, O Jadye MHUChbMEHHBIX pa3bsCHEHUW MO BOMNpPOCAaM IPUMEHEHHS
MYHULIMIIAJIbHBIX TMPAaBOBBIX aKTOB O Hajorax M cOopax (manee - oOpaileHue) B
NUCbMEHHOU (hopMme miH B opMe JIEKTPOHHOTO TOKYMEHTA.

2.6.3. 3asgBUTENb B CBOEM MNHCHBMEHHOM OOpalleHUH B 00S3aTEIbHOM MOPSIKE
YKa3bIBaEeT:

- HaMMEHOBaHUE OpraHa MECTHOTO CaMOyMpaBieHUs, JuO0 (aMuIuio, HMs,
OTYeCTBO (IIPU HAJIMYMU) PYKOBOAUTENS, JUOO JOKHOCTH COOTBETCTBYIOLIEIO JIUIIA,

KOTOPOMY HAIIPAaBJICHO IMUCbMCHHOC 06pameHI/Ie;

- HAaMMCHOBAaHHWE OpraHu3aluu Wik (aMWiIdsg, UMs, OTYECTBO (NIPU HAIWYUN)
rpakJaHWHA, HAITPABUBILIETO OOpaIllCHHE;

- TIOJIHBIM TIOYTOBBIM aJpec 3asBUTEIS, IO KOTOPOMY JIOJDKEH OBITh HampaBiieH
OTBET;

- cojiepKaHue OOpalIeHUs;



- IOJIITKCH JINIIA;
- 1aTta o0OparieHus.

B ciIy4dac HGO6XOI[I/IMOCTI/I B IOATBCPIKACHUC CBOUX JOBOJAOB 3ajABUTCIIb IPUIATracT
K IMICbMCHHOMY O6paIHCHI/IIO JAOKYMCHTBI U MaTCpHaJibl 00 UX KOIIHH.

2.6.4. TlucemenHoe oOpaleHrue IOPUANYECKOTO Jnia oopMisercs Ha OJaHKe C
yKa3aHWEM PEKBU3WUTOB 3asBHUTENS, JaThl U PETHCTPAIMOHHOTO HOMepa, GaMUIHH |
HOMepa Tesne(oHa UCTIOTHUTENS 3a MOJIMUCHI0 PYKOBOAUTENS MM JTOJDKHOCTHOTO JIMIIA,
MMEIOIIIETO MPABO MOAMUCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.5. Obpaienue, noctynupiiee B GopMe 3IEKTPOHHOTO JOKYMEHTA, MOJJICKHUT
pPacCMOTPEHHIO B  TIOPSAJKE, YCTAHOBIEHHOM HACTOALIIUM  AJMUHUCTPATUBHBIM
pernameHTOM. B oOpamieHun 3asBuUTellb B 00s3aTEIbHOM MOPSAKE YKa3bIBAE€T CBOU
(aMunuio, UMs, OTYECTBO (MPU HAIUYMH), AAPEC DIIEKTPOHHOW IOYTHI, €CIU OTBET
JOJKEH OBbITh HalpaBjeH B (pOpMe AIIEKTPOHHOI'O JOKYMEHTa, U TOYTOBBIN aapec, ecliu
OTBET JOJDKEH OBITh HAMpaBlieH B MUCbMEHHON Qopme. 3asBUTENb BIPaBE MPUIOKUTH K
TaKOMy OOpallleHHI0O HEOOXOJUMBIE JOKYMEHThl M MaTepuajbl B IJIEKTPOHHOU (opme
700 HampaBUTh yKa3aHHBIC TOKYMEHTHI U MaTEpHUaibl MU UX KOMHH B MUCHMEHHOU
dopme. OtBeT Ha oOpaleHue HampasiseTcs B (OpME IJIEKTPOHHOTO JTOKYMEHTa IIO0
aZpecy DJJEKTPOHHOM TOYTHI, YKAa3aHHOMY B OOpalleHuHu, MOCTYNHBIIEM B OpraH
MECTHOI'O CAMOYNpAaBICHUS WM JODKHOCTHOMY JHIy B (opMme 3IEeKTPOHHOIO
JOKYMEHTa, U B TUCbMEHHOU (popMe 1Mo MOYTOBOMY ajipecy, YKa3aHHOMY B OOpaIlleHHH,
NOCTYNHUBIIEM B OpraH MECTHOIO CaMOYMpaBJIEHUS WIH JAODKHOCTHOMY JIMIy B
MUCHbMEHHOU (opme.

[lpy nuyHOM TIpHEME OTBETCTBEHHBIM JIMIIOM aJMUHUCTPALMHA 3asSBUTEIb
OPEIbSABISET JOKYMEHT, YJOCTOBEPSIOUIMM €ro JIMYHOCTb, M H3JaraeT CcoJep KaHue
CBOEr0 YCTHOTO OOpaIieHusl.

2.6.6. llpu mpenocTaBieHWHM MYHULMIAIBHOW YCIYyrd, HE BIIpaBe TpeOOBaTh OT
3asIBUTEJIA:

1) mpexacraBieHUsi JOKYMEHTOB M WH(OpPMAIMM WM OCYIIECTBICHUS JEHCTBUM,
NPEACTABIICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMU  AKTAMM, PEryJUPYIOIIMMHU OTHOLICHHs, BO3HUKAIOIIME B CBI3U C
IPENOCTABICHUEM TOCYJAPCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT;

2) mpeAcTaBlICeHHs] TOKYMEHTOB M MH(OpMaIuy, B TOM YHUCIIE MOATBEPKAAOIIUX
BHECEHUE 3asBUTEIIEM IUIATHI 32 MPEIOCTABICHUE TOCY/IAPCTBEHHBIX U MYHUIIMIATBHBIX
yCIIYT, KOTOpbIE HAxOASATCSA B  PACHOPSDKEHUH  OpPraHoB,  IPEIOCTaBIISIONIUX
rOCYJIapCTBEHHBIE YCIYTH, OPTaHOB, MPEIOCTABISIOMINX MYHHUIIUNIATbHBIE YCIYTH, UHBIX
roCy/1IapCTBEHHBIX OpTraHoB, OpraHoB MECTHOT'O caMOyIIpaBJICHUS 00
MOJBEIOMCTBEHHBIX  TOCYAapCTBEHHBIM  OpraHaM  WIM  OpraHaM  MECTHOIO



CaMOYyIPaBJIEHUsI OPraHU3allui, YYAaCTBYIOIIUX B IIPEAOCTABICHHUM IIPELYyCMOTPEHHBIX
yacThio 1 cratbu 1 PepepanbHoro 3akonHa ot 27.07.2010 N 210-®3 "OG6 opranuzanuu
IPEI0CTABICHUS TOCYAPCTBCHHBIX M MYHUIIMIAIBHBIX yeayr" (mamee mo Tekcty - @3 N
210-®3) rocyaapCTBEHHbIX 1 MyHULIMIIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMAaTUBHBIMU
paBoBbIMU aKkTaMu Poccuiickon @Penepanny, HOPMATHUBHBIMHA IIPABOBBIMU AKTAMH
cyobekToB Poccuiickoit denepauuy, MyHUIMNAJIbHBIMU IPaBOBBIMU aKTaMH, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONpPEAENICHHbIH 4acThio 6 cratbu 7 @3 N
210-®3 nepevyeHb JOKYMEHTOB. 3asBUTENb BIPABE MPEACTABUTHh YKA3aHHBIE TOKYMEHTHI
U MHGOPMAIIMIO B OPraHbl, MPEIOCTABISIIONINE TOCYAaPCTBEHHBIC YCIYT'H, U OpTaHBbI,
IPEIOCTABIIAIOIINE MyHUIIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHON MHUIIUATUBE;

3) ocyuiecTBIeHUSI NEUCTBUNA, B TOM YHCIE COIVIACOBAHUM, HEOOXOAMMBIX IS
MOJIyYeHHUS! TOCYJAapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpaIllEHUEM B
UHBIE T'OCYAApCTBEHHBIE OPTaHbl, OPraHbl MECTHOI'O CaMOYIIPAaBJIECHUs, OPraHU3alllH, 3a
UCKIIIOYEHHEM TMOJYYEHUsS YCIyr H TMOJy4YeHUs JOKYMEHTOB U HUH(pOpManuu,
IIPEAOCTABIAEMBIX B PE3YJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IIEPEYHH,
ykazaHHbI€ B yacT 1 craten 9 ®3 N 210-D3

4) nmpeacTtaBieHUs JOKYMEHTOB UM HMHpOpMaluu, OTCYTCTBHE U  (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPU NEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB,  HEOOXOJAMMBIX  JUIsl ~ NPENOCTaBIE€HUS  TOCYJAApPCTBEHHOM  WIIK
MYHULIMNIAIBHOW  yClIyrd, Ju00 B  MPENOCTaBICHMH TOCYAapCTBEHHON — WiIH
MYHHIMIIAJILHON YCIIyTH, 32 UCKIIOYEHUEM CIIENYIOIIMNX CIIy4aeB:

a) W3MEHEHHWE TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX AaKTOB, KacCaIOIIUXCS
IPEIOCTABJICHUSI  TOCYJAPCTBEHHOM WM MYHULMIIAJIBHOM  YCIyrd,  IIOCIIE
MEPBOHAYAJIBHOM TMOJA4YM 3asBJCHUS O TMPEAOCTABICHUNA TOCYJapCTBCHHON WIIH
MYHHULUITAIIBHOM YCIIYTH;

0) Hamuyue OIMMOOK B 3asABJICHUU O IMPEAOCTABICHUH TOCYJAPCTBEHHOW WIH
MYHHITUTIATBHOW YCIYTH U TOKYMEHTAaX, MOJAaHHBIX 3asBHTEIIEM IOCTIE TePBOHAYATBHOTO
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEAOCTABICHUS TOCYAapCTBEHHOM
WM MYHUIUIIAILHON YCIyrH, JU00 B TIPEIOCTABICHWHW TOCYIapCTBCHHOW WIIH
MYHUITUTIATBHOM YCIYTM W HE BKJIIOYEHHBIX B TIPEJICTABJICHHBIA paHee KOMIUICKT
JTIOKYMECHTOB;

B) MCTEUEHHUE CPOKa JEHUCTBHUS JOKYMEHTOB WJIM M3MEHEHHE WH(OpMalUU Mocie
NEPBOHAYAIBHOIO OTKa3a B IMpPHUEME JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS
rocyJapCTBEHHOM  WJIM  MYHUUUIAIBHON  yclyrd, JubOO0 B  MPEaoCTaBICHUU
rOCyJJapCTBEHHOM WM MyHULIUIIAIBHOU YCIIYTH;

T') BBISBJIICHHE IOKYMEHTAJIBHO MOJATBEPKACHHOTO (pakTa (MPU3HAKOB) OMTUOOYHOTO
WIM TPOTUBONPABHOIO JedcTBUS (Oe3/elcTBUS) JTODKHOCTHOTO JIMIIA OprasHa,
MPEAOCTABIAIONIETO TOCYAAPCTBEHHYIO YCIYry, WJIM OpraHa, MpeAoCTaBIISIONIErO
MYHUIIMNAIBHYIO YCIYTy, TOCYJApCTBEHHOIO WM MYHUIMIAIBLHOTO CIIyXallero,
paboTHUKa MHOTO(YHKIIHOHATIEHOTO LEHTpA, paboTHHKa OpraHu3alyH,
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npeaycMoTpeHHol dacthio 1.1 craten 16 @3 N 210-D3, npu nepBoHaYaIbHOM OTKa3€ B
OpUeMe JOKYMEHTOB, HEOOXOIMMBIX [UIsl NPENOCTaBIEHUsS TOCYJAapCTBEHHOM WIH
MYHULMIIAIBHON  yclIyrH, JMOO B  MPEJOCTaBICHUM  TOCYJAPCTBEHHOM  WJIHU
MYHULIMIIAJIBHOW YCIYyTHM, O 4Y€M B NHCbMEHHOM BHJE 3a MOJNUCHIO PYKOBOAMTENS
oprasa, Ipea0CTaBIIAIOIIEr0 FOCYAapCTBEHHYIO YCIIYTY, WIH OpraHa, IpeI0CTaBIsSIOIIEro
MYHULIMNIATIBHYIO  YCIOYTy, PpYKOBOJIUTENS MHOTOQYHKIMOHAJIBHOTO LEHTpa IpH
MEPBOHAYAIIBHOM OTKa3€ B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS
rOCy/lapCTBEHHOW WJIM MYHULMINAIbHON YCIyrd, JU00 PYKOBOIUTENS OpraHU3allMH,
npeaycMoTpeHHoi vacteto 1.1 crateu 16 @3 N 210-D3, yBegomiigercst 3adBUTENb, A
TaK)Ke€ MPUHOCSATCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBa;

5) mpenocraBiieHHss Ha OyMaXKHOM HOCHUTEJNE JOKYMEHTOB U HH(pOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7 2
yactu 1 craten 16 @3 N 210-D3, 3a UCKITIOUEHUEM CITy4aeB, €CIIU HAHECEHUE OTMETOK
Ha Takue JIOKYMEHThl JMOO HUX U3bATHE SBIAECTCS HEOOXOAUMBIM YCIOBUEM
NPEAOCTABICHUSI TOCYJAPCTBEHHON WM MYHHIUMIAJIBHOW YCIYyTH, U HWHBIX CIIy4acs,
YCTAHOBJICHHBIX (DeiepaIbHBIMU 3aKOHAMH.

2.7. I/IC‘-ICpHBIBaI-OIHI/Iﬁ IICPCUYCHb OCHOBaHUM ML OTKaza B IIPUCMC JOKYMCHTOB,
HCO6XOI[I/IMBIX AJI1 IpE€A0CTAaBJICHUA MYHI/IL[I/IHaJ'IBHOﬁ YCIIyTH.

OcHoBaHuUM 71 OTKa3a B MpUEMe IOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTABIICHUS
aIMUHHCTpPAIMENd CEIbCKOTO MOCEJIEHUS MYHULIMNAIbHON YCIYTd, 3aKOHOAATEIHCTBOM
Poccuiickoin deaepannu He MPEAYCMOTPEHO.

2.8. HcuepnbiBaromui MepeYeHb OCHOBAHUW I OTKa3a B NPEAOCTaBICHUU
MYHHULUIIAIBHON YCIYTH.

B npenocraBiieHMN MyHHUITUTIAIBHOW YCIIYTH JIOJKHO OBITH OTKa3aHO B CJICIYIOIINX
CIy4dasx:

2.8.1. Eciu B NUCbMEHHOM OOpallleHMM He YyKa3zaHbl (amMuius TpaxaaHUHA,
HAIpaBUBIIET0 OOpallleHue, WM TMOYTOBBIM aapec, MO KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET, OTBET HA O0OpallleHNue HE 1aeTCsl.

2.8.2. Ecnu TeKCT MUCHbMEHHOrO OOpalleHusl He MOJJIaeTCsl MPOUYTEHHUIO, OTBET Ha
oOpalieHre HE JaeTcs M OHO HE MOJJICKWUT HAIpaBJICHUIO Ha PAacCMOTPEHHE B
rOCyJIapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPABJICHUS WM JTOJDKHOCTHOMY JIUIY B
COOTBETCTBHHU C UX KOMIICTCHIIMEH, O YeM B TE€YEHHUE CEMHU JHEH CO JHS PErucTpaiuu
oOpailieHus: coo0IIaeTcs Tpak/IaHHy, HallpaBUBIIEMY OOpalleHue, eciiv ero haMmins u
MOYTOBBIN aJpec MOAAAIOTCS NPOUYTEHHUIO.

2.8.3. IIpu nosy4eHUH MyHHUIIMIAIBHONW YCIIYTH 3asBUTENIM UMEIOT MPABO HA:

1) momydyeHue MyHUMIMIAIBHOM YCIYTM CBOEBPEMEHHO W B COOTBETCTBUHU CO
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CTaHJIApTOM MPEAOCTABICHUS MYHULUNAIBHON YCIYrM M C €AUHBIM CTaHAApTOM B
ciaydae, npeaycMoTpeHHoM DenepanbHbiM 3akoHoM 0T 27.07.2010 N 210-®3 "O6
OpraHu3aliy IPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUNAIbHBIX YCAYT";

2) TOJIy4eHHWE TIOJTHOW, aKTyaJIbHOW M JOCTOBEpHOW HHGOPMAIMU O TIOPSIKE
IPEeI0CTaBICHUS MYHULIUITAIbHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU PopMme;

3) mosiydeHHe MYHUIUIAJIBLHON YCIYrM B JJEKTPOHHOUW (opme, eciu 3TO He
3amperieHo 3aKOHOM, a TakKe B MHBIX (popMax, MpemIyCMOTPEHHBIX 3aKOHOATEIHCTBOM
Poccuiickoit denepaiu, mo BEIOOPY 3asIBUTEIIS;

4) nocyneOHoe (BHecyaeOHOE) pacCMOTpEHHE Xajgo0 B IpoIecce MOJIyYCHUS
MYHULIMTIATBHOMN YCIIYTH;

5) noilydeHHME MYHULMNAIBHOW YCIYTd B MHOTO(YHKIIMOHAJIBHOM LEHTPE B
COOTBETCTBUU C COIJIALLIECHUSMH, 3aKIOYEHHBIMH MEXIY MHOTO(QYHKIIMOHAIbHBIM
LEHTPOM M OpraHaMmH, IPEIOCTABISIIOIIAMH MYHUIUIIAIBHBIE YCIYTM, C MOMEHTa
BCTYIUJICHUS B CUJIy COOTBETCTBYIOILETO COTJIAIIEHUS O B3aUMOICCTBUM.

2.8.4. Eciii OTBET MO CYIIECTBY MOCTABJIEHHOIO B OOpallleHHMH BOIPOCA HE MOXKET
ObITh JaH 0e3 pasrjalleHus CBEICHHI, COCTABISAIOIIMX TOCYAApCTBEHHYIO WM HHYIO
oXpaHsieMylo (eepalbHbIM 3aKOHOM TailHy, rpaKJIaHUHY, HalpaBUBLIEMY OOpalleHue,
coo011aeTcss 0 HEBO3MOKHOCTH JJaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOIIpOCa
B CBSI3U C HEJOMYCTUMOCTBIO pa3rialleHus] yKa3aHHBIX CBEJIECHUN.

2.8.5. Ecnu oOpamieHue COACPXKHUT HEIEH3YpHblE JUOO OCKOpPOUTEIbHbIC
BBIPKEHHUSI, YIPO3bl KU3HU, 3I0POBBI0 W UMYIIECTBY JOKHOCTHOTO JIUIA, a TaKXKe
YJICHOB €r0 CEMBH, BIIPaBE OCTABUTH OOpaIieHne 0e3 OTBETa MO CYIIECTBY MOCTaBICHHBIX
B HEM BOIPOCOB M COOOIIUTH TpaKIaHWHY, HaNpaBUBIIEMY OOpallieHue, o
HEIOMyCTUMOCTH 3JI0yTIOTPEOICHHS PaBOM.

2.8.6. OcHOBaHMEM [IJisi OTKa3a B PAacCMOTPEHHHM OOpAIllEHUM, MOCTYMUBIIUX B
dbopme DIEKTPOHHBIX COOOIICHU, TOMUMO OCHOBAaHWM, yKa3aHHBIX B MyHKTax 2.8.1 -
2.8.5 AIMMHUCTPATHBHOTO pPEIrIaMEHTa, TAKXKE MOXET SBJISITHCA YKAa3aHHE aBTOPOM
HEeJCHCTBUTENBHBIX CBEJCHHI 0 cebe u (1K) agpeca A OTBETA.

2.8.7. 3asBuUTEns BIpaBe BHOBb HAMpaBUTh oOOpalieHue B aJIMHHHUCTPAIHIO
CENIbCKOTO TIOCCJICHHSI B Cllydae, €CJIM IMPUYUHBI, MO KOTOPHIM OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIeHud BOMPOCOB HE MOT OBITH JaH, B MOCJEAYIONEM OBbLIN
yCTpaHEHHI.

2.9. PazMep miaThl, B3MMaeMOM € 3asiBUTEINS MPU NMPEIOCTaBICHUN MYHULIUNIATIbHON
YCIIyTH.

[IpenocraBiieHHEe MyHULUIIAILHON YCIYyTY OCYIIECTBISETCA Ha OECIIIaTHOM OCHOBE.
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2.10. MakcuMmanbHBIil CpPOK OXHJAHHWS B O4YepeId MNpH MOJAade 3ampoca o
MPEAOCTABICHUH  MYHULMIAJIBHOM  yCIyTM W NpPU  TOJYYEHHH  pe3yjbTara
IPEAOCTABICHUS] MyHUIUIIAJIIBHOW YCIYTH.

Cpok oOxupgaHuss B OdYepead IMpU TMOJAY€ 3ampoca O MPEJOCTaBICHUU
MYHULMIIAIBHOM  yCIyrM W HOpU  TOJYYEHUM  pe3ysibTara  MPEeJOCTABICHUS
MYHULANAIBHOMN YCIIYTH HE JOJKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3ampoca 3asiBUTEN O MPEJAOCTABICHUH MYHUIIMIAIBLHON
YCIIyTH.

OO6parieHue NoaJeKUT 003aTEILHON PErUCTpalli B TeUeHUE 1 JHA ¢ MOMEHTA €ro
NOCTYIUICHUS B a[IMUHUCTPALIMIO CEITbCKOTO MOCEICHHUS.

2.12. TpeboBaHMS K TOMEIIEHUSIM, B KOTOPBIX IPEAOCTABISACTCSI MyHHUIIUMAIbHAS
yoiIyra, K 3aldy OXHIAHWSA, MECTaM IS 3alloJHEHUS 3alpoCcoB O TIPEIOCTABICHUU
MYHUIIUATBHON yCIIYTH, WH(POPMAIMOHHBIM CTEHJaM ¢ oOpa3liaMH MX 3allOJHCHHS U
MepeYHEM JOKYMEHTOB, HEOOXOAMMBIX JISI MPEJOCTABICHUS KaKIOH MYHHUITUIIATLHOMN
yCIYTH, B TOM 4YHCIE€ K OOECHEUYCHHUIO JOCTYIMHOCTH i1 HWHBAJIMIOB YyKa3aHHBIX
0OBEKTOB.

[Ipuneraromas K 34aHUI0 TEPPUTOPHUSI AOKHA OBITH 000PYJOBaHA MAPKOBOYHBIMU
MeCTaMH (B TOM YHUCIIE JIJIsl TPAHCIIOPTHBIX CPEACTB MHBAIMJIOB) UCXOAS U3 (pakTHUECKOU
BO3MOYKHOCTH JJIS UX pa3MELICHUS.

HOM@H_IGHI/IH, BBIACIICHHLIC JIA ITPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyru, JOJIKHBI
COOTBCTCTBOBATL CAHUTAPHBIM HOpMaM H IIpaBHJIaM.

MecTa, npegHazHaueHHbIE JUIsI UHPOPMUPOBAHMUSI M O3HAKOMIICHUS 3asBUTENEH C
UH()OPMAIIMOHHBIMU ~ MaTepualamMH, OO0OpYyAYIOTCS HMH(GOPMAIMOHHBIMU CTEHAAMH,
CTYJbSIMU U CTOJIAMH JJII BO3MOKHOCTH OOpMIICHHS AOKYMEHTOB. MH(popMannoHHbIe
CTEHJIbI JOJDKHBI PacrojiaratbCsi HEMOCPEJICTBEHHO PSAIOM C KaOWHETOM (pabodyum

MGCTOM) crieoualncra aIMUHUCTPALIUH.

Ha nnpopMalinoHHBIX CTEH1aX, Ha OPUIIHATBHOM CaiiTe aIMUHUCTPALIUU CEIbCKOTO
MOCEJICHHSI pa3MeNIatoTcs CAeAYIONe HHPOPMALIMOHHBIE MATEPUAIIBI:

- CBEIECHMS O HOPMATHBHBIX IIPABOBBIX AaKTax II0 BOMNPOCAM HCIIOJHEHHS
MYHULIMIIATIBHOMN YCIIYTH;

- 00pa3Ilbl 3aMOTHEHUS OJIAHKOB 3asIBJICHH;
- OJ1aHKY 3asIBJICHU;

- azipeca, TeneOoHbI U BpeMs IprueMa CIeuaaIucTOB aIMUHUCTPAITUY;



- 4achbl MpueMa CriICHuaJInuCTOB aIMMHHUCTPALINM;

- TIOPSIIOK OO0KaJloBaHMs JeMcTBUM (Oe31eiCTBUSI) U pelleHUuM, MPUHUMAEMbIX B
XO0J1€ MPEAOCTABICHHS] MyHUIIMTIAIBHON YCIIyTH.

Mecrta niig 3amnofgHEHHs 3asBICHUM, OKUJIAHUS W TMPOBEACHUS JUYHOTO IMpHeMa
rpakJaaH 00OpYAYIOTCS CTYJbsIMHU, CTOJaMH, 0OecrieurBaloTCs 00pa3liaMu 3asBICHUN U
KaHUEISIPCKUMU MPUHAJICKHOCTIIMU JJISl HAMMCAHUS MMChbMEHHBIX 00palieHuH.

KaOunersl, mnpenHa3Hauye€HHbIE U1 [pHeMa 3asBUTENEH, JIOJDKHBI  OBITh
000py/10BaHbI CTYJIBSIMH, CTOJIAMH, KaHLIEJIIPCKUMU PUHAIJICKHOCTSMH,
MH(OpMaMOHHBIMU TaOJIMYKaMH (BBIBECKaMH) C YKa3aHHEM HOMEpa KaOMHeTa.

Pabouee MecTO HOHKHOCTHOTO JIMLA, IPEAOCTABIISIONIET0 MyHUIIMITAIBHYIO YCIYTY,
o0opyayeTcsi CpeicTBAMU KOMIIBIOTEPHOM TEXHUKUM M OPITEXHUKOM, MO3BOJIAIOIIMMU

OpraHU30BaTh MPEIOCTABICHUE MYHHUIIMIAIBHOW YCIYTH B IOJTHOM 00BEME.

ObecnieunBaeTcss BBIXOA B HHGOPMAIIMOHHO-TEICKOMMYHUKAITMOHHYIO  CETh
"Uutepnert".

B nensix obecrniedeHus: TOCTYIMHOCTH JJI1 MHBAJIUAOB B TIOJYYCHUH MYHHUITUTIATHLHOM
YCIIYTH:

- BXOJ B aJMHUHUCTPATUBHOE 3JaHUE JOJDKEH OBITh O0OPYJIOBaH MaHIYCOM,
CHEIUATbHBIMU OTPAXKACHUSMUA W TEPUSIaMU, 00ECTICUHBAIOIMMU OECTIPENATCTBEHH I

AOCTYII MHBAJIMJOB, BKIIIOYasd HHBAJINA0B, UCITOJIB3YIOMIUX KPCCJIa-KOJIACKH,

- HIOMCHICHHA I JIMYHOIO IIpHeMa W OXWIAAHHA JIMYHOI'O IIpUcMa JOJIZKHBI
COOTBCTCTBOBATL CAHUTAPHO-3IIMICMHUOJIOTHYCCKHUM IIpaBUJIaM U HOpMATHBAM;

- TOMEMICHMsSI, JOCTYIHBbIE MaJOMOOWJIBHBIM TOCETUTENSIM M B3aWMOCBS3aHHbBIC
(YHKUIMOHAJIBHBIM TIPOLIECCOM, JUIsl yI00CTBAa pa3MEIAlOTCs KOMIAKTHO, Ha OJHOM
YPOBHE;

- JIECTHUIIBI, KOPUOPHI, XOJUIbI, KAOMHETHI C JOCTATOUHBIM OCBEILLICHUEM;

- IIOJIOBBIC ITIOKPBITHUA C HCKIIIOYCHHUCM Ka(I)GJ'II)HBIX IIOJIOB U ITOPOI'OB;

- mepwia (MOPYYHW) BIOJb CTEH JJIS OMOpPHI MpH X0Ab0e MO KOpUAopaM H
JIECTHULIAM;

- COBPEMEHHAsl OPITEXHHMKAa M TEJIEKOMMYHUKAIlMOHHBIE CpeAcTBa (KOMIIBIOTED,
(akcuMuIbHAs CBS3b U T.11.);

- 6aKTepI/IHI/II[HBIe JIaMIIBbI,



- CTEHIBI CO CITPAaBOYHBIMHU MaTepUaaMi U TpaduKoM MpHeMa;
- (YHKIMOHAIBHO YI00HAs, TTOABEpraroIiascs BIakHOH 00paboTke MeOeb;

- KOJIMYCCTBO MCCT OXKHAAHHUA OIPCACIACTCA UCXOOA H3 q)aKTI/I‘{CCKOI?I HAarpy3Kku Hu
BO3MOXKHOCTEH AIMHUHUCTPATUBHOIO 3J1aHUsA, HO HC MOXKCT OBITH MEHEE IMSTH.

2.13. Iloka3arenu JOCTYITHOCTH ¥ Ka4€CTBA MyHULIMIIATBHOMN YCIIYTH:

- HaJWYHe Pa3JIMYHBIX CIOCOOOB TMONyuyeHUs HH(OpPMAIMH O MPEAOCTaBICHUH
YCIIYI'H;

- coOmoieHne TpeOOBaHMM 3aKOHOJIATELCTBA M HACTOSIIETO aJIMUHUCTPATUBHOTO
periiaMeHrTa;

- YCTpaHEHUE HM30BITOUHBIX AJIMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX
JICMCTBUM;

- COKpAallleHUE KOJIMYECTBA JOKYMEHTOB, [IPEACTABIISIEMbIX 3aABUTEISIMU;
- COKpallleHUE CPOKa MPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

- npodeccruoHanbHas MMOJrOTOBKA CHEIMAINCTOB aIMUHUCTPAIUH,
MPEIOCTABIAIOIINX MYHUIIUNIAIBHYIO YCIIYTY;

- BHEOUEpEIHOE OOCIYKMBAHNE YUYACTHUKOB U MHBANIHI0B Bennkoit OTeduecTBeHHOM
BOMHBI, WHBAJIWIOB, [IEPEABUTAIOMIMXCSI HAa KPECIax-KOJICKAX, WHBAIUIOB C
HapylLIEHUSMHU OMIOPHO-JBUTATENBHOTO AIIapaTa, HAPYLWEHNUSIMU CITyXa, 3pCHUSL.

2.15. Wnwpie TpeboBaHMS, B TOM YHUCJE YYUTHIBAIOIIME OCOOCHHOCTHU
MPEA0CTABIICHNUS] MYHUIIMITAIBHBIX YCIYT B 3JIEKTpOHHOH hopme u B MDILI;

- IOCTYMMHOCTh UH(POPMAIINH O TIEPEYHE TOKYMEHTOB, HEOOXOAMMBIX ISl TIOTyYCHUS
MYHUIUNIATBHON YCIYTH, O peXuMe pabOoThl aJMUHUCTPALMM CEJIbCKOTO TOCEJICHUS,
KOHTaKTHBIX TenedoHaX U IPYrol KOHTAKTHON MHGOPMAIUH IS 3asBUTEIICH;

- BO3MOXHOCTb 3allOJIHEHUS 3asBUTEISIMU 3allpoca M MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TTOJTYYEHUS] MyHUITUITAIBHOW YCIIYTH, B SJIEKTPOHHOU (popMme;

- BO3MOXXHOCTb IMOJAa4¥ 3asBUTEIEM C UCIOJb30BAaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTMI 3ampoca O NPEeAOCTaBICHUM MYHHIUIAIbHOU
YCIIyTH;

- BO3MOXXHOCTb ITOJIyYEHHs 3asBUTEIEM CBEICHMHM O XOJ€ BBIIOJIHEHUS 3ampoca O
MPEIOCTaBICHUH MyHHUIIMIIAILHOM YCIIyTH B 3JIEKTPOHHOU (hopMeE;



- BO3MOXHOCTb JUIsl 3asiBUTENS OAHOKPATHO HampasBuTh 3anpoc B MOILI, npu
Hamnuuu M®L] Ha Tepputopun Pecnybnuku Tarapctan, AEMCTBYIOMIETO MO MPUHIUITY
"omgHOrO OKHA'".

II1. CocraB, noc./1e10BaTeJIbHOCTH U CPOKH BbINIOJIHEHHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSJAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOIEAYP B JJIEKTPOHHOU (hopme, a TaKkKe
0CO0EHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEeAYP B
MHOTO(YHKINOHAJIbHBIX HEeHTPaX. Pa3/ies 10/2KeH coiep:KaTh BAPHAHTHI
NpeaoCTABJIEHNS TOCYAAPCTBEHHOM WM MYHUMIMIIAJIbHOMN YCJIYIrd, BKJIKYAK0IIHne
MOPAIOK NMPeIOCTABIEHNS YKA3AHHBIX YCJIYT OTAEJbHBIM KATerOPUsiM 3asiBUTeJIEN,
00beJUHEHHBIX 00IMMHU MPU3HAKAMHU, B TOM YHCJIe B OTHOIIEHUM pPe3ybTaTa
rocy1apcTBEHHON MM MYHUIIMIIAJIbHOM YCJIYTH, 32 OJIy4YeHHeM KOTOPOr0 OHU
odOpaTwiuCh

3.1. HOCJIGI[OB&TGJIBHOCTB AIMHUHHUCTPATUBHBIX IIPOLCOAYD.

[TocnenoBarenbHOCTh AAMUHUCTPATUBHBIX MPOIEAYP UCTIOTHEHUS MYHUIUTIATHLHOM
YCIIYTH BKJIIOYAET B ce0sl Clenyrolue AeiCTBUA:

- PUEM U PETUCTpaIus 0OpalieHus;

- pacCMOTpEeHUE 00paIlICHUS;

- MOJrOTOBKA U HAMPABJICHUE OTBETA HAa OOpaIlEHUE 3asIBUTEITIO.

3.1.1. Ilpuem u peructpanus oOpaiieHui.

OcHoBaHueM JJisI Haudajla NPEAOCTABICHUS MYHUIMNAILHON YCIyTrd SIBISETCS
MOCTYIUIEHWE OOpalieHus] OT 3asBUTENsI B aJIMUHHUCTPALUIO TMOCPEICTBOM IOYTOBOM,

(haKCUMUIIBHOM CBSI3U JIMOO B DJIEGKTPOHHOM BUJIE.

OO6parnieHre MOAJICKUT O0S3aTEIbHOW PETUCTPAIlMU B TedeHHWe | JHS ¢ MOMEHTa
MOCTYIUIEHUS B AIMUHUCTPALIHIO.

OTBETCTBEHHOCTh 3a NPHEM M PETUCTpalMIO OOpalleHUs] HECeT CHEIHaIUCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO TOKYMEHTOB.

OOpailieHus, HarpaBJIEHHbIE MOCPEACTBOM MOYTOBOM M (PaKCUMHIIBHOW CBSA3H, U
JOKYMEHTBI, CBSI3aHHBIE C HUX PACCMOTPEHUEM, NE€PBOHAYAIBHO MOCTYHAalOT K
CHEIUATUCTY, OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALIUIO IOKYMEHTOB.



O6paI]_[eHI/I$I, MOCTYIIMBIIHC 110 BHGKTpOHHOﬁ Imo4Te, CXKCAHCBHO pacCliCcdaTbIBArOTCA
141 O(bOpMJ'IfII-OTC}I CrIcouaInCTOM, OTBETCTBCHHBIM 3a ITPHUEM U PETUCTPALUIO JOKYMCHTOB,
A1 pacCMOTPCHUA PYKOBOAUTCICM AaAMUHHUCTpALlMKM B YCTAHOBJIICHHOM IIOPAAKEC Kak
OOBIYHBIEC TUCHMEHHBIC 06paHIeHI/IH.

Crneunaivuct, OTBETCTBEHHBIM 3a TpHUEM W  PErUCTPAlMI0  JOKYMEHTOB,
OCYIIECTBISIET NEPBUYHYID  00pabOTKy (TIPOBEpKYy MPaBWIBHOCTH  aApPECAIHH
KOPPECTIOH/ICHIINM, HAJIMYHUE BCEX MPUJIOKEHUM W MHOW JTOKYMEHTAIllUH, SBISIOIICHUCS
HEOTHEMJIEMOM 4YacThbiO0 OOpalleHusl, YTEHUE, OMNPEICICHUE COJCPKAHUS BOIMPOCOB
oOpameHusi TpakJaHWHA) W PETUCTPAlMIO OOpallleHU B IKypHale pPErucTpaiuu
BXOJISIIEH KOPPECTOHACHIIUH.

B Teuenume 1 pabGodero nHS ¢ MOMEHTa PErUCTPALMM OOpAIIECHUS 3asIBUTEIS
CIIELIMAJIUCTOM, OTBETCTBCHHBIM 3a IIPUEM U PETUCTPALMUIO JTOKYMEHTOB, IIPOBOIMUTCS
MPOBEPKA OOpAILIEHUsS] HA COOTBETCTBUE TPEOOBAHUSAM, YCTAHOBICHHBIM MyHKTaMH 2.6 -
2.7 AIMUHHACTPAaTUBHOIO pErJIaMEHTA.

[Tpu nmoctyrmienun oOpalieHus, I7ie yKa3aHo O MPHIOKEHUH JOKYMEHTOB, KOTOpbIE
MOJIHOCTBHIO WJIM YAaCTUYHO OTCYTCTBYIOT, CIICIIMATUCTOM, OTBETCTBEHHBIM 3a MPHEM H
pPETUCTpaII0 JIOKYMEHTOB, COCTaBJSIETCS aKT OO0 OTCYTCTBUU COOTBETCTBYIOLIUX
JOKYMEHTOB, KOTOPBIN MpHUOOIIAeTCs K 00palIeHUIO.

3.1.2. PaccmoTpeHue oOpaleHu.

[Ipowmenmme perucTpanuio NUCbMEHHbIE OOpalleHusi MepeAaroTcs CIEeUAIUCTY
aJIMMHHCTpAIIH.

PykoBoaurens aiaMUHUCTpAaLMM 1O pe3yjabTaTaM O3HAKOMIIEHMS C TEKCTOM
oOpauieHusi, npuiaraéMbIMU K HEMY JOKyMEHTaMU B TedueHue 2 pabouyux AHEH c
MOMEHTA UX MOCTYILICHHUS:

- OIpEleNsieT, OTHOCUTCS JIM K KOMIIETEHUMH aIMHHUCTPALUM PAaCCMOTPEHUE
MOCTaBJIEHHBIX B 00OpaIIEHUU BOIIPOCOB;

- ONpEeIIsIeT XapaKkTep, CPOKH IEUCTBUI U CPOKH PACCMOTPEHUST 00palleHus;

- OMpeAeIISIeT UCTIOTHUTENS TOPYUCHHUS;

- CTaBUT MCHOJHEHUE MOPYUYEHUN U PACCMOTPEHUE 0OpAILIEHUSI HA KOHTPOJb.

PemienueM pykoBoauTEeNs AIMUHUCTPALUU  CEJIBCKOTO TOCEJIEHUSl  SIBISIETCS
PE30ITIONHS O PACCMOTPEHUHU OOpaIIeHUs MO CYIIECTBY IMOCTaBICHHBIX B HEM BOMPOCOB
700 O MOATOTOBKE MUCHhMA 3asBUTEII0 O HEBO3MOXKHOCTH OTBETAa Ha IMOCTaBJIECHHBIN

BOIIPOC B cCllydyae, €CIM pacCMOTPEHUE TIOCTABIEHHOIO BOIPOCA HE BXOJUT B
KOMITETEHIIMIO aIMUHUCTPAIIUU CEIBCKOTO MOCEICHHUS.



Crneuranuct, OTBETCTBEHHBIA 33 MIPUEM U PETHCTPALMIO JOKYMEHTOB, B T€UeHUE |
pabouero IHS C MOMEHTa mepenayu (MOCTYIUIEHHUS]) JOKYMEHTOB OT PYKOBOJIWTENS
aIMUHUCTPALMU CEJIbCKOTO MOCENEHUs NepeaaeT oOpalleHue i1 PACCMOTPEHHUS IO
CYILIECTBY BMECTE C MPUIJIOKEHHBIMHU JTOKYMEHTAMH CHEHHUAIUCTY aIMUHUCTPALIAH.

3.1.3. IloaroroBka u HaIpaBJICHHUE OTBETOB Ha OOpaIlcHUE.

Creuuanuct aJAMMHHUCTpAlMM OOECIIEYMBAET pacCMOTpeHHe oOOpallleHus MU
MOATOTOBKY OTBETA B CPOKH, YCTAHOBJICHHBIE I1. 2.4.1 AIMHUHUCTPAaTUBHOIO PETIaMEHTA.

CHGHI/IaJ'H/ICT AIMHUHUCTPpAOH  paCCMAaTpuBaCT IOCTYIIMBOICC  3ajdBJICHHC U
O(l)OpMJBIGT IMHCbMCHHOC PAa3bACHCHUC.

OtBeT Ha BOIIPOC IIPCAOCTABILICTCA B HpOCTOﬁ, YETKOM M IIOHSATHOU (bopMe 3a
MMOAINMUCBIO PYKOBOJUTCIII aAMUHHUCTpALIMU CCJIBCKOI'O IIOCCICHUA MO0 Juna, €ro
3aMCIIaromcro.

B otBeTe Takxke YKa3bIBarOTCsA H (baMHJ'II/IH, nMs, OTYCCTBO (HpI/I HaHI/I‘-IHI/I), HOMCD
TCJ'IC(l)OHa AOJKHOCTHOTI'O JIMIAd, OTBETCTBECHHOI'O 3a ITOAIOTOBKY OTBCTA HA 06paH_[€HI/I€.

OtBeT Ha OOpallleHUE 3asBUTENS MOJMKUCHIBACTCS PYKOBOJAUTEIb aJMUHUCTPAIINU
CEJIbCKOTO TIOCENICHHUS, B CPOK HE OoJiee 2 pabouux HEeW ¢ MOMEHTA MOJTYyYEHHUs MPOEKTa
OTBETA OT YHOJHOMOYEHHOTO JIOJ>KHOCTHOTO JIMIA.

[Tocne moanucanus OTBETa CHEUUAIUCT, OTBETCTBEHHBIN 34 MPUEM U PETUCTPALUIO
JOKYMEHTOB, PETMCTPUPYET OTBET B JKYypHAJIE PErucCTpalMd KOPPECIOHACHLIUU C
MPUCBOCHUEM HCXOSIIEr0 HOMEpa M HampaBlsAeT ajapecary Mo MmoyTe JUOO Bpydaer
azpecary JIMYHO B TeueHue 1 paboyero qHsS ¢ MOMEHTA MOAMUCAHUS.

OtBer Ha oOpamieHue, mocrynarouiee B (QopMe 53JIEKTPOHHOIO JOKYMEHTa,
HampaBisieTcss B ¢GopMe JIIEKTPOHHOTO JOKYMEHTa IO aApecy AJICKTPOHHOW TMOYTHI,
YKa3aHHOHM B 0OpaIlieHnH, Wik B MTUCbMEHHOM (popMe Mo MOYTOBOMY aJipecy, YKa3aHHOMY
B 0OpalleHUN.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM A IMUHUCTPATUBHOIO PerjiaMeHTa
4.1. Tlopsimok OCYHIECTBICHHS TEKYIIEro KOHTPOJs 3a COONIOAEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JIUIIAMU MTOJIO0KEHUN AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Texymuii  KOHTpoib 3a  COOJIOJEHHMEM  CIEUUAIMCTOM  aJMHUHHUCTpAIUH
AIMUHHCTPAaTUBHOIO pErjaMeHTa W HHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAOIINX
TpeOOBaHUS K  MPEAOCTaBICHUIO  MYHUIUNAIBHONW  YCIYT'H,  OCYLIECTBIAETCA
PYKOBOJUTEIIEM AJIMUHUCTPALIMU CEIBCKOT0 IIOCEICHUS.

TCKYH_II/Iﬁ KOHTPOJb IPOBOAUTCA IIYTEM  OIICPAaTHBHOI'O BBIACHCHHA X044
HUCIIOJIHCHU A 06pameHH;1, OCYHICCTBJICHHA TIPOBCPOK Ha IMPCIAMCT CO6JIIOI[CHI/I$I



WCIIOJIHUTENIEM, OTBETCTBEHHBIM 3a MPEJOCTABICHHUE MYHUIIMIAIBLHOW  YCIYTH,
MOJIOXKEHUN HACTOAIIEr0 AJMUHUCTPATUBHOIO PErjaMeHTa, HHBIX HOPMAaTUBHBIX
MPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUSI K MPEAOCTABICHUIO MYHUIUIIAIBHOU
YCIIYTH.

4.2. HOpSII[OK U ICPHUOIUYHOCTE OCYHICCTBIICHHA IINIAHOBBIX MW BHCIINIAHOBBIX
IMPOBCPOK IMOJIHOTHI Ka4CCTBA NPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTu.

[Ipy npoBeAEHMH IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IOJIHOTHI M KayecTBa
IIPEJOCTABICHNUs. MYHUILMIIAIBHON YCIYTM MOIYT pPAacCMaTpuUBaTbCsi BCE BOIPOCHI,
CBSA3aHHBIE C MPEIOCTABICHUEM MYHULIMIAIBHON YCIYrd (KOMIUIEKCHBIE TPOBEPKH ), UIH
OTJeNbHbIE BOIPOCHI (TemaTuueckue mnpoBepku). IIpoBepka MOXKET OCYyIIECTBISATHCS B
CBA3M C KOHKPETHbIM oOpaimieHueMm 3agButens. Cpoku TpOBEACHUS IPOBEPOK
OIIPEACIISIOTCS PYKOBOAUTEIEM aIMUHUCTPALMU CEIBCKOTO MTOCEICHHUS.

4.3. OTBETCTBEHHOCTD JIHI] 32 pellieHus U JehcTBUs (0e3aeiicTBrE), TPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) B X0/1€ UCTIOJTHEHUSI MYHULIUIIAIBHON YCIYTH.

Cneunanuctel  aIMUHUCTPALlMM HECYT OTBETCTBEHHOCTh, IPEIYCMOTPEHHYIO
3aKOHOJATENbCTBOM Poccuiicko @enepanuu, 3a CBOM PEIICHUS W JCUCTBUA
(O6e3nelicTBUEe), NpUHUMaeMble  (OCYILIECTBIISIEMBIE) B XOJI€  MOPEAOCTABJICHUS
MYHHULUIIAIIBHON YCIIYTH.

4.4. TpeboBaHus K MOPSAKY ¥ (hopMaM KOHTPOJIS 32 UCTIOJTHEHUEM MYHUIIMTIAIbHON
YCIIYTH, B TOM YHUCJIE€ CO CTOPOHBI TPaXKIaH, UX O0BEIUHEHUN U OpraHu3aluil.

KoHTpob 3a  mpemocTaBiICHHEM  MYHUIMITAIBHOW  YCIYTH CO  CTOPOHBI
YIOJITHOMOUYCHHBIX JIMI[ aIMUHHUCTPAIIUN JIOJHKEH OBITh IMOCTOSHHBIM, BCECTOPOHHHM U
00BbEKTUBHBIM.

KoHTposb 3a paccMOTpeHUEM CBOUX OOpaIieHW MOTYT OCYIIECTBIISITh UX aBTOPHI
Ha OCHOBaHWW WH(OpMaNUU, TMOJTYYCHHOW B aJIMHUHHUCTPAIMHU CEJIILCKOTO TOCEJICHHUS, B
TOM YHCJIE Yy UCTIOTHUTEINS 10 TeaedOoHy.

V. docyneOHblii (BHeCyAeOHBbI) MOPSI0K 005KAJTOBAHUA PelIeHNH 1 1eCTBUI
(0e3nmeiicTBHUsI) Oprana, NpeaOCTABJIAIONIEr0 MYHMIMIIAJBHYIO yeiayry, M®II, a
TaKKe UX JO0JLKHOCTHBIX JIML, MyYHHIMIIAJIbHBIX CJIYKAIIMX, PA0OTHHKOB

5.1. 3asgBuTEns UMEET MPABO Ha JOCYyeOHOE (BHECY1e0HOE) 00XKaTOBaHUE PEIICHUM
U jaecTBuil (Oe3aeiCTBUS) aJIMUHUCTPALlMM U €r0 OTBETCTBEHHBIX JIML, MPHUHITHIX
(ocylIecTBIsIEMBIX) B X0/1€ IPEIOCTABICHNUS MyHUIIUTIAIIBHOMN YCIIyTH.

5.2. 3agBuUTENb MOXKET 00PATUTHCS C KAT000H, B TOM YUCIIE B CIEAYIOLIUX CIIy4asiX:

1) HapylleHHe CpoKa pEerucTpaludd 3ampoca 3asBUTENS O MPEAOCTABICHUU
MYHULIMTATBHON YCIIyTH;



2) HapyllleHHEe CpOKa MPEeAOCTABICHHS] MyHUIIMTTIAIIBHON YCIIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM MHGOpMAIUU JIMOO OCYIIECTBICHUS
NEUCTBHUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTHBHBIMHU MpaBOBbIMU akTaMu Poccuiickont denepanuu, Pecmybiauku Tarapcras,
MamaapIIcKOro MYHULMIIAIIBHOTO paiioHa Il NPEAOCTABICHUS MYHUIHUNAIbHOU
YCIIyTH;

4) oTka3 B TMpuUeMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMH akTamu Poccuiickoit @enepamnuu, Pecmyommku Tarapcran,
MamaapIicKOro MYyHULMIAJIBHOTO paiioHa Uil IPEIOCTABICHUS MYHULMIAJIBHOU
YCIIYTH, y 3aBUTENS;

5) oTKa3 B MPEIOCTABICHUU MYHULIMNAIBHON YCIYTH, €CId OCHOBAHMUS OTKa3a He
IpeayCMOTpeHbI ¢efiepadbHbIMU 3aKOHAMHW M TIPUHSATHIMH B COOTBETCTBHU C HHMU
VHBIMM HOPMATHUBHBIMU NPaBOBbIMH akTamu Poccuiickoit denepannu, 3aKOHAMH U
WHBIMU HOPMAaTHBHBIMHU MPaBOBBIMH akTaMu PecrnyOnuku Tarapcran, MyHUIIMIAIBHBIMU
MPAaBOBBIMHU AKTaAMH;

6) 3aTpeOOBaHME OT 3asABUTENII NPH MPEIOCTABICHUU MYHULHUIAIBHON YCIyTH
IJIaThl, HE IMPEAYCMOTPEHHOW HOPMAaTHBHBIMM INPAaBOBBIMU akTamu Poccuiickon
®enepaunn, Pecnnyonuku TaTtapctan, MamMaablICKOro MyHULIUITAIBHOTO paiioHa;

7) otkaz3 MWcnonkoma, HOomKHOCTHOrO Juna HMcmoikoma B UCHpaBICHUU
JTOMYIICHHBIX OIEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTare IIPEAOCTABICHUS
MYHULIMTAIBLHON YCIYTM JOKYMEHTax Ju0O HapylIeHHWE YCTAHOBJIEHHOTO CpPOKa TaKHX
VCIIPABJICHUM;

8) HapyumieHHME CpOKa WM MOpsAKa BbIJAYM JOKYMEHTOB IO PE3yJIbTaTaMm
NPENOCTABICHNS] MyHULUITAIBHOW YCIIYTH;

9) npuocTaHOBIEHUE MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, €CIU OCHOBAaHUS
MPUOCTAHOBJICHUS HE NPEIyCMOTPEeHbl (eepaJbHbIMM 3aKOHAMH W MPUHSATHIMU B
COOTBETCTBUM C HUMHM HWHBIMH HOPMAaTMBHBIMM IPAaBOBBIMM akTaMHu Poccuiickon
®enepany, 3aKOHAMH W WHBIMH HOPMATHUBHBIMHM IPAaBOBbIMH akTaMu PecryOnuku
TaTapcTaH, MyHULIMIIATBbHBIMU [TPABOBBIMU aKTaMU;

10) TpeGoBaHue Yy 3asBUTENs MNPU MNPEAOCTABICHUH MYHHUIIMIIATBLHOW YCIYTH
JOKYMEHTOB WJIM HH(pOpMAlUMU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJMCh MPU NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHUIMMAIBHONW YCIyTH, JUOO0 B MPEAOCTABICHUH MYHULIUIAIBHOU
YCIYTH, 32 UCKJIIOUYEHHEM CIIydaeB, MPelyCMOTPEHHBIX NMYHKTOM 4 yactu 1 cratbu 7
®enepanpHoro 3akoHa N 210-D3.



5.3. XanobGa momaercs B MHUCBMEHHOM QopmMe Ha OyMaXHOM HOCHUTENE, B
aNeKTpoHHOU (opme B aamuHucTparuio, M®OI[ mubo B COOTBETCTBYIOIUN OpraH
rocyaapctBeHHO Binactu Pecniybnuku Tatapcran, sBistomuiica yupeaurenem MOLI.

5.3.1. XKamoba Ha pemeHus u aedcTBus (0e3ACHCTBHSA) OTBETCTBEHHBIX JIHII
aJIMHHHUCTPAINH, TOJAAFOTCS Ha UMS TJIaBbl aIMUHHUCTPAITIH.

5.3.2. XKanoba nHa pemeHust u aeictBusa (6e3aeiictBus) padoruunka M®II momaercs
PYKOBOJHUTEIO COOTBETCTBYIOImEro M®II.

5.3.3. Xanoba nHa pemenus u geictBus (OesmeiictBusi) MODIl momaetcs
PYKOBOJUTENI0 COOTBETCTBYIOLIEIO OpraHa TrocyAapCTBEHHON BiacTu PecmyOmnuku
TaTtapcran, sBistomemycs yupeaurenem MOLI.

5.4. XKanoba Ha pemieHust u aercTBus (0e3aelicTBUE) OpraHa, NpeaoCTaBISIONIETO
MYHULIUNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIa  OpraHa, IMpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO  YCIYTY, MYHHIMIAIBHOTO CIYXKAIlero, PYKOBOAWTENS OpraHa,
IPEAOCTABIISIONICTO MYHHUITUITAIIBHYIO YCIIYTY, MOKET OBITh HalpaBjeHa Mo MoYTe, Yepes
MHOTO()YHKITHOHATBHBIN IIEHTD, c HCIIOJIb30BAHUEM uH(OPMAITMOHHO-
TeJIeKOMMYHUKaIuoHHoH  cetn  "UHTepHer", odumumansHOro  caiita  oprasna,
MPEAOCTABIIAIONICTO MYHHUIIUIIATLHYIO YCIIYTY, €IWHOTO IMOpTalia TOCYIapCTBEHHBIX M
MYHUIUMAIBHBIX ~ YCAYr JUOO0 PETHOHAJIBHOTO IOpTalia TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, & TAK)KE MOXKET OBITh IPUHSATA TP JIMYHOM TIPHEME 3asIBUTEIIS.

5.5. Kanoba 3asaBuTeNs TOJDKHA COACPIKATD:

- HaUMEHOBaHWE OpraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPeAOoCTaBISIIONIET0 MYHUIIMNAIBHYIO YCIYyTy, JH00
MYHHUIIUTIATBHOTO  CIY’XKaIllero, penieHuss u  JAceicTBus  (0e3leicTBUE) KOTOPHIX
00KaIyroTCs;

- ¢damMunuio, UMs, OT4eCTBO (IMOCJIENHEEe - NPU HAIUYMM), CBEJACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (U3MUYECKOro Juia Ju00 HauMEHOBaHHWE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asBUTENS - IOPUAMYECKOro JIUIA, a TaKke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOUN MOYTH (MPYU HAIMYWK) U TIOYTOBBIN ajipec, 1o
KOTOPOMY JIOJ>KEH OBbITh HAIIpaBJIeH OTBET 3asIBUTEIIIO;

- cBeleHHMs 00 oOXalyeMbIX pelieHusix M JedcTBusX (0e3aeicTBUM) oOprasa,
MPEAOCTABIAIONIETO0  MYHULHIAJIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIA  Oprasa,
IPEIOCTABIIAIOIEI0 MyHUIIMIAIIBHYIO YCIYTY, THOO MyHUIIMIIAJIBHOTO CITYKAIlEro;

- J0BOJABI, Ha OCHOBAaHMM KOTOPBIX 3asABUTEIb HE COIJIACEH C PEUICHUEM U
neiictBuem (Oe3neiCTBUEM) OpraHa, NPEJOCTABIAIONIET0 MYHHIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, IpeIoCTaBISIIOIIEr0 MYHUIUNAIBHYIO YCIYyry, JH0o
MYHHIIMIIAIHOTO CITy’Kallero. 3asBUTENIEM MOTYT ObITh PEICTaBICHbI JOKYMEHTHI (TIpU



HaJ'II/I‘-II/II/I), MOATBCPIKAAOIIHNEC NTOBOAbLI 3aIBHUTCIIA, 100 UX KOIIHH.

5.6 ’Kamoba, noctynuBIas B OpraH, Ipea0CTaBIAIOMINIT MyHUIUIIAIbHYIO YCIIYTY,
ar00 BBINIECTOSIIMN OpraH (IpU €ro HaJW4MU), MOMJICKUT PACCMOTPEHHUIO B TEUCHUE
NATHAALUATH pabodux JHEH cOo JIHS €€ PEerucTpaluy, a B clydae 0O0KaJoBaHHs OTKa3a
OpraHa, NpPEJOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIYry, B TpHEME JIOKyMEHTOB Y
3asgBUTENs JMOO B HWCHPABICHUWU JOMYIIEHHBIX OINEYaTOK M OIIMOOK WM B CiIydae
00>kaJIoOBaHUs HAPYUICHUS YCTAHOBJICHHOTO CPOKA TaKWX MCIPABJICHUN - B TCUCHHE MSTH
pabouunx THEH co THA ee perucTpalum.

5.7 Tlo pe3ynpTaTaM pacCMOTPEHHUS >KAIOOBI TMPHUHUMAETCS OJHO W3 CIEIYIONUX
PEIICHUM:

1) xanoba yaoBIETBOPSAETCSA, B TOM 4ucie B (hOPME OTMEHBI MPUHATOTO PELICHMUS,
WCIIPABJIE€HUsl JOMYILIEHHBIX OINEYaTOK MW OMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEAOCTAaBICHUS TOCYAAPCTBEHHON WIM MYHULMIIAJILHOW YCIyrd JOKYMEHTaX, BO3Bpara
3asBUTEINIO JEHEXKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMM akramu Poccuiickonn dPenepanuy, HOPMATUBHBIMU IIPABOBBIMHM AaKTaMH
cyowrekToB Poccuiickoit denepannu, MyHUIUIIAIbHBIMU IPABOBBIMHU AKTAMU;

2) B yAOBJIETBOPEHUH KaN00bI OTKa3bIBACTCA.

5.7.1 B cnyyae npu3HaHUA KanoObl, MOAJIEKAUIEH YAOBIETBOPEHHUIO, B OTBETE
3asBUTEIO JaeTcsi MHPopMaus o AeHCTBUAX, ocyllecTBIseMbIX VcroikoMoM, B LIETsX
HE3aMEJIUTEIbHOTO  YCTPAHEHWS  BBIABICHHBIX  HApyUIEeHUM  TpU  OKa3aHUU
MYHHULIUIAJIBHON YCIYTH, a TaKXKe MPUHOCATCS U3BUHEHUS 3a JOCTAaBJIEHHBbIE HEYJ00CTBa
M yKasplBaeTcd HWHQOpMauus O JAJTbHEWIINX JEUCTBUSX, KOTOpPBIE HEOOXOIUMO
COBEPILUTH 3asIBUTEIIIO B LIEJSAX NOJYYEHHUS] MyHUIIMTIAIBHON YCIIyTH.

5.7.2. B ciayuyae mpusHaHUA KaloObl HE TOMJIEKAIIECH yAOBICTBOPEHUIO, B OTBETE
3asBUTEIIIO JAIOTCS apIryMEHTUPOBAHHBIC PAa3bsICHEHUS O MMPUYMHAX MPUHATOTO PEIICHUS,
a Taxke nHpOpMAaIUs O TOPAJIKE 00KATOBAHUS IPUHSATOTO PEIICHUS.

5.8. B ciiydae ycTaHOBIIEHUSI B XOJ€ WJIM MO pe3yjbTaTaM PacCMOTPEHHUS KajJoObl
IPU3HAKOB COCTaBa AJMHUHUCTPATHUBHOTO IPABOHAPYLICHUS WU MPECTYIUIEHUS,
JOJHKHOCTHOE JIMIO, pAa0OTHHUK, HAJIEJICHHbIE TOJIHOMOYHUSMU 10 PACCMOTPEHHUIO 5kajio0 B
COOTBETCTBUM C MYHKTOM 5.6 HAcCTOALIEr0 pazfena aIMUHUCTPATUBHOIO PETJaMEHTa,
HE3aMEUIUTEIIBHO HAIIPABIISIOT UMEIOIINECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYPHI.

5.9. He no3nHee nHS, CIEQYIOLIErO 3a JHEM MNPUHSATUS PELICHHS, YKa3aHHOTO B
nyHkTe 5.7 HacTOsIIero pasjaeiia aJMUHUCTPATUBHOTO pErjaMeHTa, 3asBUTENIO B
MMCbMEHHOU (hopMme OO0 MO JKEJTAHUIO 3asBUTENIS B DJIEKTPOHHOUN (popMe HampaBisieTcs
MOTUBUPOBAHHBII OTBET O Pe3yJIbTaTax PACCMOTPEHUS >KaJ0OBbI.

5.10. Uudopmanus s 3asBUTENEeH 00 uX IpaBe Ha JocyAcOHoe (BHecyneOHOe)
oOxaynoBaHue AeHCTBUI (O€3MeHCTBUS) M PEIICHUN, MPHUHATHIX (OCYUIECTBIISIEMBIX) B



X0JIe MPEJOCTABICHUSI MYHUILIUINIAIBLHOW YCIyTH, pa3MElIaeTcsl Ha OQUIIMAIBHOM caiTe
aJIMMHHMCTPALMH CEJIbCKOIO MTOCEIEHUSI U THPOPMALIMOHHBIX CTEH/IaX.





