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[TocranoBienue Kapap
ot 18.07.2023 Nod7

00 yTBep:xIeHMH AIMMHUCTPATHBHOIO PEerJIaMeHTa M0 NMPeA0CTABICHUI0
MYHUIIUNAJIbHON YCJIYTH 0 Jaye MMCbMEHHbIX Pa3bsiCHEHU HAJIOTOIJIATENbIMKAM 1
HAJIOTOBBIM areHTaM MO BONPOCaM NMPUMEHEeHUs] MYHHIHMIAJIbHBIX IPABOBBIX AKTOB 0

HaJIOrax u coopax

PaccmoTtpen MpeCTaBICHUE 00 yCTpaHEHUH HapyIIeHU! HaJI0IOBOT'O
3akoHojareascTBa oT 09.06.2023 1. N 02-08-03-23, B coorBercTBMHM ¢ Hanoroseim
kojaekcom Poccuiickoit @enepanuu, @enepanbHbiM 3aKk0HOM OT 27 urons 2010 r. N 210-D3
"OO opraHuzanuy TPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMIUIAIBHBIX  ycIyr",
UcnonHutenbHbli KOMUTET YPpa30aXTUHCKOTO CEIbCKOTO MOCeNeHUsT MaMaabIlicKoro
MYHUIIUIIATBLHOTO palioHa,

I[TOCTAHOBJIAET:

1. VYTBepauTh npuiaraeMblii aJMUHUCTPATUBHBIM PETJaMEHT IO MPEJOCTABICHUIO
MYHHUIIMIIATGHOM YCIYTH 1O Jade MHUChMEHHBIX pPa3bsCHEHUH HAJIOTOIUIATENbIIUKAM U
HAJIOTOBBIM areHTaMm IO BOIPOCaM INPUMEHEHUS MYHHUIMMNAIbHBIX IPaBOBBIX AKTOB O
Hajorax u coopax.

2. OnyOiuMKoBaTh  HACTOSIIEE  IMOCTAHOBJIEHUE  COIJIACHO  JEHCTBYIOLIEMY
3aKOHO/JIaTEIbCTRY.

3. Hacrosimee mnoCTaHOBIEHHE BCTYyHaeT B CHJY COIVIACHO JIEUCTBYIOLLEMY
3aKOHOJATEIbCTBY.

(3.8
PykoBoaurens ( : P.I' lllakixyTauHOB
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YT1BepxKIcH

MOCTaHOBJICHUEM VICTIOTHUTETFHOTO
KoMmHTeTa Y pa30axTHHCKOTO

CENIbCKOTO MOCETICHUS

MamazpIIIcKoro MyHHIIMIIAIBHOTO paifoHa
ot "18 "uronst 2023 Ne47

AIIMI’IHI/ICTpaTI/IBHLIﬁ perijiaMeHT 1mo npeaocraBJdcHUIO MyHl/IHl/IHaHLHOﬁ YCayru mo
Jade NHCbMEHHBIX pa3'LﬂCHeHl/lﬁ HaJIoromjaareJbinkaM 1 HAJIOIroBbIM arcHraMm 1o
BOIIpoCcaM NMPUMEHCHUSI MYHUIITMITAJIBHBIX IPABOBLIX AKTOB 0 HAJIOrax u (360an

|. O0mue moJioKeHus

1.1.  Hacrosmuii  agAMUHUCTPATUBHBIA  perjiaMeHT 1O  NPEIOCTaBICHUIO
MYHHUITUTIATBHON YCIyTH 1O Jade MHUCHMEHHBIX Pa3bICHCHHWH HAJIOTOIUIATEIBINKAM H
HAJIOTOBBIM areHTaM IO BOIIPOCAaM MPUMEHEHHS MYHUIIUMAIBHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB O Hajorax u cOopax (manee - AJMUHUCTPATHBHBIA pETJIaMEHT) - OMPEACIISieT
CTaHJapT, COCTaB, CPOKHU U MOCIIEAOBATEIILHOCTD JEHCTBUM (aIMUHUCTPATUBHBIX MIPOIIEAY])
HcnonHutenbHOr0 KOMHUTETa Ypa30aXTUHCKOTO CEJIbCKOro MoceleHus (maiee -
aIMUHUCTpAIUsl CEIbCKOTO0 TOCENICHUs) MPU HCIOJHEHWHM MYHUIUNAIBHON YCIYTH IO
PACCMOTPEHHIO W TIOJITOTOBKE MUCHhbMEHHBIX Pa3bsICHEHUH HAa OOpalieHus, TOCTYIIUBIINAE B
aMUHUCTPAIIMIO CEIBCKOr0 TIOCEJEHUs IO BOMPOCAM MPUMEHEHUS MYHHUIIUMAIbHBIX
MIPaBOBBIX aKTOB O HAJoOrax u coopax.

1.2. IlepeyeHp HOPMATHBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYJIHPYIOIINX
IIPEOCTABIICHUE MYHULMIAIBHON YCIYyI'M, C YKa3aHUEM pEKBU3UTOB HOPMATUBHBIX

IIPpaBOBLIX AKTOB U HCTOYHUKOB UX 0(1)I/IHI/IaJ'IBHOFO OHY6J'II/IKOB3,HI/I$II

- Koncrurynus Poccuiickoit @enepanuu ("Poccuiickas razera", 25.12.1993, N 237);

- Hanoroseiii konekc Poccuiickoit  Penepanuu  (dacte mniepBasi) ("CoOpanue
3akoHoaaTenbcTBa Poccuiickoit deneparnuu’, 03.08.1998, N 31, cr. 3824);

- ®enepanbHbii 3akoH 0T 06.10.2003 N 131-®3 "OO6 o0UIMX NPUHIMIIAX OPTaHU3AIUN
MecTHOro camoynpanieHus B Poccuiickoit ®@enepammu" ("CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanun', 06.10.2003, N 40, crates 3822);

- @denepanbHbli 3ak0H 0T 27.07.2010 N 210-P3 "O6 opranm3anuy _OpeaoCcTaBICHUS
rOCYJIAPCTBEHHBIX U MYHUIIMNAIBbHBIX yeayr" ("Poccuiickas razera", 30.07.2010, N 168).

1.3. Onucanue 3a9BUTEJIEH.

3agBUTEIISIMA TIPU NPEAOCTABICHUM MYHHUIUNAIBHOW YCIYTH SIBIAIOTCS Tpa)KJIaHe
Poccuiickori ®epepaunu, HOPUAUYECKUE JULQA, WHAWBUIAYAJIbHbIC IPEANPUHUMATEIIN,
WHOCTPAHHBIC TpaXKJaHe M Jihia 0e3 Tpa)KJaHCTBa, 32 MCKIIOUYEHUEM TOCYIapCTBEHHBIX
OpraHOB M WX TEPPUTOPHATHHBIX OPTaHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX
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(hOHIOB M UX TEPPUTOPHATBLHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYTPABJICHHUS ), a TAKXKE 3a
HCKJIFOUEHUEM CJIy4aeB, YCTAHOBJICHHBIX MEXKIYHAPOJHBIMUA JOroBopamMu Poccuiickon
denepanu Wi 3aKOHOIaTeNIbCTBOM Poccuiickoi Denepanuu (J1anee - 3a1BUTEINb ).

OT uMeHH 3asBUTENEH, IPU MPENOCTABICHUA MYHULHMNAIbHON YCIYTH, B TOM YHUCJE
npyu nojade (HampaBJICHUW) 3adBJICHUSA, MOTYT BBICTYNaTh JIMIA, HMMEIOIIHE MPaBO B
COOTBETCTBUU C 3aKoHOAaTelbcTBOM Poccuiickoii denepanuu 1ubo B cuily HaJCNICHUS UX
3asBUTEIIIMU B TOPSAJIKE, YCTAaHOBIICHHOM 3aKOHOAATelbcTBOM Poccuiickon denepannu,
MOJIHOMOYMSIMU BBICTYNATh OT UMEHHU 3asBUTEJICH NPHU MPETOCTaBICHUU MYHUIIMIAIbHOU
YCIIyTH (Jajnee - yHOoJHOMOYEHHBIN MPEACTaBUTEND).

1.4. Tlopsamoxk wuH(pOPMHUpPOBAHUS O TIpaBUIaX MPEJOCTABICHUS MYHHITUIATHHOM
YCIIYTH.

WupopmupoBanne O NpaBWiIax MOPENOCTABICHUS  MYHULUIAIBHOW  YCIIyTH
OCYUIECTBJISIETCSL C UCIIOJIb30BAHUEM CPEJICTB TE€JIE(POHHON U TIOUYTOBOM CBSI3U, SJIEKTPOHHOM
MOYThl, Ha O(QULHUATBHOM calTe, UHPOPMALMOHHOM CTEHJAE aJMUHUCTPALUU CEIbCKOTO
IIOCEJICHUS.

3asdBIICHUS O  MPEJOCTAaBICHUM  MYHHUIMIAJIBHOM  YCIYTH  HAIpPaBISIOTCS
HENOCPEJACTBEHHO Yepe3 aAMHHHUCTPALUIO CEJIbCKOrO MOCENEHUsI, MHOIO()YHKIIMOHAIbHbBIE
LEHTPBI NPEIOCTABIEHUS TOCYJAPCTBEHHBIX 1 MyHULUMIIATBHBIX YCayr (manee - M®LI) nubdo
IIOCPEACTBOM DJIEKTPOHHOU ITOYTHI.

AIMUHHCTpaAlUsl CEIbCKOTO TOCENIeHUs pacmojiokeHa 1o ajapecy: PecmyOnnka
Tatapctan, Mamaapliiickuii paiioH, ceno Ypazbaxtuno, ynuia Cosetckas, 1. 1 A.

Pexxum  mpuema  3aMHTEpPECOBAHHBIX  JIMI[ IO  BONpOcaM  MPEAOCTaBJICHUS
MYHULIMIAIBHON YCIYIM CHEUHAINCTAaMU aJIMHHUCTPALUU CEJIbCKOIO0 TOCEJIECHUsS: C
noneaenbHuka no yersepr ¢ 08.00 no 16.00 gyacos, nepepsis ¢ 11.00 1o 13.00 gacos.

B pabounii geHb, HEMOCPEACTBEHHO MPEAIIECTBYIOUMN HepaboueMy Mpa3IHUYHOMY
IHI0, MyHUIIMINIANIbHAs yciyra npenoctasisgercs ¢ 08.00 mo 15.00 yacos, nepepsiB ¢ 11.00
10 13.00 gacos.

Tenedonsr: 8(85563)2-86-36.

Anpeca oduIMATBHBIX CAMTOB, COACpXKANIMX HHOOPMAIMIO O MPEIOCTABICHUN
MYHUIIMIIATBHOU yeiyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsmox  momydenuss wWHPOPMAIMM IO  BOMpPOCAM  IPEIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH.

Nudopmanusa o npoueaype NpeaocTaBieHUs MYHUIUIAIBHON YCIYTd MOXKET OBITh
IIOJIy4YEeHA:



- HCIIOCPECACTBCHHO IIPHU JIMYHOM 06paH_I€HI/II/I;

- C UCIIOJIb30BAHUEM CPpCACTB HO‘{TOBOI\/’I, TCJ'IC(bOHHOI\/'I CBJ3HU U SHCKTpOHHOﬁ I1OYThI,
- IOCPCACTBOM pPAasMCIICHUA I/IH(bOpMaHI/II/I Ha O(i)I/IHI/IaJII)HOM caute AIMHUHUCTPAITNH;
-C I/IH(I)OpMaHI/IOHHOI‘O CTCHAA aIMUHUCTPAIUH CCIIbCKOI'O ITOCCIICHHA.

CpOK OTBC€Ta Ha IIMCBMCHHOC 06paHIeHI/I€, B TOM YHCJIC B (bopMe QJICKTPOHHOI'O
AOKYMCHTA, HC JOJDKCH IPCBLIIIATL TPUAUATL KAJICHAAPHBIX I[Heﬁ C MOMCHTA pEerucrpanuu
IMMCBbMCHHOI'O 06paHICHI/IH.

ITpu wuHpOpMHpPOBaHMM 1O NHUCBMEHHBIM OOpalleHUusIM, B TOM 4HclIe B ¢opMme
ANEKTPOHHOI'O0 JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMIYy JAETCS YETKUM U NOHATHBIA OTBET HA
[IOCTABJICHHBIE BOIIPOCHI, YKa3bIBAIOTCS (amwinsg, WUMs, OTUECTBO (MOCJienHee - TpHU
HaJU4KMH) U HOMEp TenedoHa CrenuainucTa, oAroTOBUBIIEr0 OTBET. [[MChbMEHHBIN OTBET Ha
oOpallleHHe HampaBjsieTCsl MO TOYTE Ha aJpec 3auHTEPECOBAHHOIO JIMLA WU B aJipec
AIIEKTPOHHOM MOYTHI, YKa3aHHBIN B OOPAILEHUH.

[Ipn oTBeTax Ha TeraedOHHBIE 3BOHKHU JIOIKHOCTHBIC JIMIA MOAPOOHO MH(DOPMUPYIOT
OoOpaTHBIIMUXCS 1O BOINPOCAM NPEIOCTABICHUS MYHULUNAIbHOW yciayru. OTBeT Ha
Tene(OHHBII 3BOHOK JIOJDKEH HAayMHATBhCS C HMHPOpPMAMM O  HAaWMEHOBAHUU
aJIMMHHMCTPALUN CEJIbCKOTO IIOCEJIECHUs, B KOTOPBIM MO3BOHMJ TpakJaHUH, (HaMUIIuH,
MMEHH, OTYeCTBE (IIOCIEIHEE - MPU HAJIMYMM) CIEUUATUCTA aJMUHUCTPALMU CEIbCKOTO
MOCEJICHUs, MPUHABLIETO TeNe(OHHBIN 3BOHOK. B ciyyae HEBO3MOKHOCTH CHELUAJINCTA,
MIPUHSBILETO 3BOHOK, CAMOCTOSITEIbBHO OTBETUTh HA MOCTAaBJIEHHBIE BOMPOCHI, TEIEPOHHBIH
3BOHOK IepeaJpecoBbIBacTCs (MEPEeBOAUTCS) APYroMy JOJDKHOCTHOMY JIMIY WM K€
oOpaTtuBlIeMycsi cooOmaerca TeaedOHHBIH HOMEp, MO KOTOPOMY MOXHO TOJIYYHTh
HEO00X0IMMYI0 HH(pOpMAITHIO.

1.5.1. Tlopsgokx, ¢opma u MecTo pa3MelleHus HWHQOpMalUK IO BOIPOCAM
MIPEAOCTABIICHUS] MYHUIIUITAIGHON YCITYTH.

OdurmanbHpIi caliT anfMUHACTpaIK http://mamadysh.tatarstan.ru, nHGOPMAaMOHHBIH
CTCHJI aJMHHHCTPAIMU  CEIbCKOTO TIOCEJCHMS, PETHOHAIBHBIE TOCYIapCTBEHHBIC
WH(OPMAIIMOHHBIE CUCTEMBI - PeecTp ¥ mopTai rocy1apcTBEHHBIX M MYHHUITUIIAIBHBIX YCITyT
(byHKIIMIT) CONEPKUT CIEAYIONTYI0 HH(OPMAITHIO:

- 0 MecTe HaxOXJeHus U rpaduke paboThl aMUHUCTPALUU CEIbCKOTO MOCENICHUs, a
TaKXKe Ccrocodax MoiayyeHus: yKkazaHHOM HHPOpMaLINH;

- O CIPAaBOYHBIX TeJePOHAX CIELUATUCTA AAMHHHMCTPALMU CEJIBCKOTO IOCEJICHHUS,
HEIIOCPEICTBEHHO NTPEAOCTABISIONIEr0 MYHUIIUIIATIBHYIO YCIYTY;

- 00 agpece OQUIMAIBHOIO cailTa aJMUHUCTPALMU CEJIbCKOTO IOCENIEHUs B
MH()OPMaALMOHHO-TEJIEKOMMYHUKAIUOHHON cetu "MHTepHer" W ajpece ee 3JIEKTPOHHOU



ITOYTHI;

- 00 aJpecax mopTajia TOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT ((QYyHKIHI),
Ennnoro moprana rocyaapcTBEHHBIX U MYHULUIIATBHBIX YCIYT ((pyHKINN);

- O MOpPSAKE TMOJIy4eHUs UHPOPMAIUU MO MPEIOCTABICHUI0O MYHUIIUTIATBHON YCIyTH,
CBEICHUH O XOJA€ IPENOCTABICHUS MYHHIMIAIBHOW YyCIyTH, B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM TIOpTajlia TOCYJApPCTBEHHBIX W MYHULUMAIBHBIX YCIYT (PYHKIIHIA),
EnnHoro noprana rocyAapcTBEHHbBIX U MyHULIUINIAIBHBIX YCIYT (QyHKIUN);

- 0 TIIepeyHe HEOOXOAUMBIX JUI MPEAOCTaBICHUS MYHHULIMIAIBHON yCIyru
JOKYMEHTOB, MX (OpPMBI, 00pa3ibl 3amoiIHEHHs, CIOCO0 MOIy4YeHHs, B TOM YHCIE B
AIIEKTPOHHOU (hopMme;

- W3BJICYCHHS W3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIONIMX MPEIOCTaBICHUE
MYHHUIUNIATBHON YCITYTH.

II. Cranaapr npeaocraBjieHUs] MyHHMIMIIAJIbHON YCIYyIH
2.1. HaumeHoBaHME MYHHIMNAJIBHOW YCIYTM: Jada NHUCbMEHHBIX pPa3bsCHEHHUU
HaJIOTOIUIATEJIBIIUKAM W HAJOTOBBIM areHTaM II0 BONPOCAM MPUMEHEHUS MYyHULIMIAIbHBIX
IIPABOBBIX AKTOB O HAJIOTax M cOopax (zajee - MyHUIIUIIAJIbHAs YCIyra).

2.2. HaumeHOBaHME aAMUHHCTPAIMU CEIbCKOTO TOCEIEHUS, MPEI0CTaBIISIOIIECH
MYHULIMTIAIBHYIO YCIIYTY.

MyHUIIMDIANBHYIO YCIYTY HPEIOCTaBIsSET CHEUUATUCT aJIMHHHUCTPALMH CEJIBCKOIrO
nocesyieHus (J1anee - CueUaNnucT aAMUHUCTPALIUN).

2.3. Pe3ynbTaT npeaocTaBICHUS] MyHUIIUMIIAIBHOW YCIYTH.

Pe3yapTaToM mpemoCTaBiACHUS MYHHUIUIAIBHON YCIYTH SBISCTCS IMHCHBMCHHOE
pa3bsCHEHUE 10 BOIPOCAM MPUMEHCHHUS MYHUIHMIAIBHBIX MPAaBOBBIX aKTOB O HaJloOrax u
cOopax.

2.4. Cpok mpeaoCcTaBICHUS] MyHUIIUIIAIIBHOW YCIYTH.

2.4.1. O6parenust 3asiBUTENIECH MO BOIMPOCAM MPUMEHEHUS! MYHUIIMITAILHBIX TTPABOBBIX
aKTOB O Hajorax um cOopax paccCMaTpUBAIOTCS CHEUUATUMCTOM aAMUHUCTpPALMU B Mpeneax
CBOCH KOMIIETEHIIMM B TEYEHUE TPUALATH KaJCHIAPHBIX JHEH CO JHS MOCTYIUICHUS
COOTBETCTByIOIIEro  obOpamienus. [lo  pemeHuto  pyKOBOAMWTENS  CHEIUANIMCTa
aIMUHUCTpPAIIUU YKA3aHHBIA CPOK MOXKET OBITH MIPOJIJIEH, HO HE 00Jiee YeM Ha OJIUH MECSII, C
YBEJOMIICHHEM 3asiBUTENs, HaNpaBUBIIEro oOpalleHue, O TMPOMJIECHUH CpOKa €ro
pPacCMOTpEHHS.

2.4.2. OcHOBaHMI ISl MPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHUIUMNAIBHOM YCIYrd
3akoHomarensCcTBOM Poccuiickon depepannu He PeayCMOTPEHO.



2.4.3. JIOKyMEHT, SBISIOIIMKACS pe3yJbTaTOM MNPEIOCTABICHUS MYHULUIIAIbHON
yCIIyTH, HAMpaBJISETCs aJpecaTy MO MOYTOBOMY ajpecy (aIpecy AJIEKTPOHHOW IMOYThI) UIIH
BpyYaeTcs IMYHO B TeueHue 1 paboyero AHS ¢ MOMEHTA €T0 MOAMHCAHMS.

2.5. [IpaBoBBIE OCHOBAHUS IS PEIOCTABIECHUS MYHULIMIIAIbHON yCIIYTH.

[IpenocraBieHne MYHHMUUIAIBHOW  YCIYTHM  OCYLIECTBISIETCS HAa  OCHOBaHHH
HOPMAaTUBHBIX I[IPAaBOBBIX AaKTOB, YyKa3aHHbIX B NyHKTe 1.2 pasmena | HacTtosimiero
AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6. McuepnbiBaromnii mepeyeHb TOKYMEHTOB (MX KOIHi1), TpeOyeMbIX Ha OCHOBaHUU
COOTBETCTBYIOIIMX MTPABOBBIX AKTOB JJIS MPEJOCTABICHUS MyHUIIUTIATBHOU YCIIYTH.

2.6.1. Jlnsa npemaocTaBiCHHs] MYHHUIIUIAIBHON YCIYTH 3asBUTEIb (FOPUINYECKOE JIUILO,
bu3HYecKoe JIMIO0, WHANBUAYATbHBIA MPEANPUHUMATEIb) HAIPABIIICT B aJIMUHUCTPALIHIO
CCIBCKOTO IIOCCJICHHMS THChMEHHOE OOpallcHUue O Jade NUChbMEHHBIX pa3bICHCHUH II0
BOIIpOCaM IMPUMCHCHHSI MYHUITUIIAIBHBIX MPABOBBIX aKTOB O Hajorax W coOopax (mamee -
oOpaiieHue).

2.6.2. TlepedyeHb JOKYMEHTOB, HEOOXOJMMBIX ISl MPETOCTABICHUS MYHHUIIUIIATBLHON
YCIIyTH.

OcHoBaHWEM TSI TIPEOCTABICHUS MYHHUIIMIIAIBHONW YCIYTH SBISETCS M3JI0KEHHOE B
cBOOONIHOM (popMe oOpailieHHe 3asBUTENS, MOCTYMUBIIEE B AJMUHHUCTPAIMIO CEIHCKOTO
MOCEJICHHMS, O JJaue NMUCbMEHHBIX Pa3bsICHEHUH MO BOMPOCAM MPUMEHEHUS MYHH ITUTATBHBIX
MPaBOBBIX aKTOB O Hajorax u cbopax (manee - oOpaiieHue) B MUCbMEHHON (opme uiu B
(hopMe IIEKTPOHHOTO TOKYMEHTA.

2.6.3. 3asgBuUTEnh, B CBOEM IIMCbMEHHOM OOpalIeHWHW B 00S3aTEIbHOM MOPSIKE
YKa3bIBaeT:

- HAaMMEHOBAaHUE OpraHa MECTHOTO CaMOYIpaBJICHUS, OO0 (paMuInio, UMs, OTYECTBO
(Ipy HaMWYMK) PYKOBOAMTENS, JMOO HOJPKHOCTH COOTBETCTBYIONIETO JIMIA, KOTOPOMY

HaIpaBJIECHO MUCHhbMEHHOE OOpaIlCHHE;

- HaUMEHOBaHWE OpraHu3auuu Wik (QamMuinsg, UMs, OTYECTBO (IPU HAJIUYUU)
rpakJaHWHA, HAITPaBUBILIETO OOpaIlCHHE;

- TIOJTHBIN TIOYTOBBIN a/Ipec 3assBUTEIS, IO KOTOPOMY JODKEH OBITH HAIIPABJICH OTBET;
- coJIepKaHKe O0palleHHUs;
- TIO/IMKCH JINIIA;

- 1ata o0OparieHus.



B CiIy4dac HCO6XOI[I/IMOCTI/I B IMOATBCPIKACHNUC CBOUX AOBOAOB 3asABUTCIIb IIPUJIAracT K
IMMCbMCHHOMY O6paIHCHI/II-O JOKYMCHTBI U MaTCpHalibl a100 MX KOIUH.

2.6.4. TlucebmeHHOe oOpalieHue IOpUAUYEcKoro Juia odopmiseTcs Ha OJaHKe C
yKa3aHUEM PEKBU3HUTOB 3asBUTEIIS, NaThl U PETUCTPAIIMOHHOTO HOMEpa, (haMuinu U Homepa
TeneoHa UCTIOTHUTEIS 3a TOIMUCHI0 PYKOBOJUTENS UIH JOJKHOCTHOTO JIUIA, HMEIOIIETO
MIPaBO TMOJIMHUCH COOTBETCTBYIONIUX TOKYMEHTOB.

2.6.5. OOpamenue, mocTynuBiiee B (GOpMe 3JIEKTPOHHOTO JTOKYMEHTA, TMOIJICKHUT
pacCMOTPEHUI0 B TOpPSAJKE, YCTAHOBJIEHHOM  HAcTOAUMM  AJIMUHHUCTPaTHUBHBIM
pernmameHTOM. B oOpamienun 3asBUTENs B 00S3aTEIBHOM TIOPSAJIKE YKa3bIBa€T CBOU
bamunmio, UM, OTYECTBO (IIPU HAIUYUH), AAPEC DJIEKTPOHHOM MOYTHI, €CJIU OTBET JOJIKEH
ObITh HampaBiieH B (OpMe 3JIEKTPOHHOTO TOKYMEHTa, W TOYTOBBIM aapec, eclii OTBET
JOJDKEH OBbITh HamlpaBiieH B MUCbMEHHOM (hopme. 3asBUTENb BIPABE MPUIIOKUTH K TAKOMY
oOpanieHu0 HeoOXOAMMBbIE JOKYMEHTbl M MaTepuajibl B BJIEKTPOHHOU Qopme 100
HAIpPaBUTh yKa3aHHbIE JOKYMEHThl M MaTepuajbl WM HUX KOIUU B MUCBMEHHOW (opMme.
OtBer Ha oOpamieHue HampaisieTcss B (OpMe JIIEKTPOHHOTO JOKYMEHTa IO aJapecy
AJIEKTPOHHOW TMOYTHI, yKa3aHHOMY B OOpallleHWH, MOCTYNUBUIEM B OpraH MECTHOTO
CaMOYMpPAaBICHUSI WM JODKHOCTHOMY JHIly B (OopMe SJIEKTPOHHOTO JOKYMEHTa, W B
NUCBMEHHOM (popMe MO MOYTOBOMY aApPECy, YKa3aHHOMY B OOpalleHHH, MOCTYNUBLIEM B
OpraH MECTHOTO CaMOYTPAaBIEHUS WX JOHKHOCTHOMY JIUIY B MUCbMEHHOHN dopMe.

[Ipu TMYHOM MpHUEeMe OTBETCTBEHHBIM JIMIIOM aJIMHUHUCTPAIIUH 3asIBUTEIb MPETBIBIISCT
JIOKYMEHT, YAOCTOBEPSIOIIMM €ro JIMYHOCTh, M H3JIAraeT COJIEPKAHUE CBOEr0 YCTHOTO
oOpailieHus.

2.6.6. Ilpu npenocraBlieHMM MYHUUMIAIBHON YCIyrd, HE BIOpaBe TpeOOBaTh OT
3asIBUTEJIA:

1) mpencraBieHHs JOKYMEHTOB M HH(MOpPMAlMM WM OCYILECTBICHUS JIeHCTBUH,
MIPEJACTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
[IPABOBBIMU  AKTaMM, PETYJIUPYIOLUIMMH OTHOLICHHWSA, BO3HUKAIOIIME B CBA3U C
MIPEIOCTABIEHUEM TOCYJaPCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIIYT;

2) mpencTaBieHUs JOKYMEHTOB M HMH(GOpPMaluu, B TOM YHUCJE MOATBEPKAAIOIINX
BHECEHME 3asBUTENIEM IUIAThl 32 MPEAOCTABICHUE TOCYJAPCTBEHHBIX M MYHULIUIIAJIBHBIX
yCIyr, KOTOpblE€  HAaxXxOJATCA B  PACHOPSIKEHUM  OPraHoB,  MPEIOCTaBJISIOLINX
rOCyJAapCTBEHHBIE YCIYTM, OPraHOB, MPENOCTABIIOMIMX MYHULHUIAJIBHBIE YCIYyTH, WHBIX
rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS OO MOBEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOIO CaMOYIpaBJI€HUS OpraHu3alui,
YYaCTBYIOIIMX B MPEIOCTABIECHUU MPETyCMOTPEHHBIX 4YacThio 1 crathu 1 denepaibHOrO
3akoHa or 27.07.2010 N 210-®3 "OO6 opraHuzalyy NpeA0CTaBICHUS TOCYJIaPCTBEHHBIX U
MYHUIIMOANbHBIX _yeayr" (manee mo Tekcty - @3 N 210-®3) rocygapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, B COOTBETCTBUU C HOPMATHUBHBIMH IPABOBBIMU aKkTaMu Poccuiickoit
denepanny, HOPMATUBHBIMM NPABOBBIMM akTamMHu cyObekToB Poccuiickont ®Peneparuu,
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MYHULIMINIAJIbHBIMUA TPABOBBIMM aKTaMH, 33 HMCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOUEHHBIX B
onpeneneHHbli yactoio 6 ctatbu 7 @3 N 210-D3 nepedyeHb JOKYMEHTOB. 3assBUTENb BIPABE
NOpPEICTaBUTh YKA3aHHbIE JOKYMEHTbl M HWH(QOpPMALMI0O B OpraHbl, MPEAOCTaBIISAIOLINE
rOCyJapCTBEHHbIE YCIYTHM, W OpraHbl, MPEAOCTaBIAIONIME MYHHUIMNAIbHBIE YCIYyTH, IO
COOCTBEHHOU MHUIINATUBE;

3) ocylecTBIE€HUsS JAEUCTBHM, B TOM YHCIE COIJACOBAHMM, HEOOXOJUMBIX IS
MOJIyYeHHUSI TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT M CBSI3aHHBIX C OOpalieHUEM B
UHbIE TOCYAAPCTBEHHBbIE OPIaHbl, OPraHbl MECTHOI'O CaMOYIpPABJIECHUs, OpPraHU3allM, 3a
UCKIIIOYECHUEM  TIOJIyYE€HHs YCIyr U TOJNydYeHUs JIOKYMEHTOB H  HH(OpMaluy,
IPEIOCTABIIAEMbIX B PE3yJbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B NEPEUHHU,
yka3aHHble B yactu 1 ctatbu 9 @3 N 210-D3

4) mpeacTaBieHus JOKYMEHTOB U MH(OPMAIMH, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh
KOTOpPBIX HE YKa3blBAIMCh IpU I[EPBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEO0OXOIUMBIX ISl IPEAOCTABIICHHS TOCYIapCTBEHHOW MM MYHHMIIMIAIBHOW YCIYyTH, JIMOO
B IIPEIOCTABICHUN TOCYIAPCTBEHHOW WJIM MYHUUMIIAJIBHOM YCIYI'M, 332 HCKIIOYECHHEM
CJIEYIOIINX CITy4aeB:

a) W3MEHEHHEe TpeOOBaHMI HOPMATHMBHBIX IPABOBBIX AaKTOB, KaCaroOIIMXCA
IIPEOCTABICHNU TOCYAAPCTBEHHOW WJIM MYHULMIAIBHOM YCIYyIH, I10CIE NEPBOHAYAIBHOU
ITOJA4YH 3asIBJICHUSI O MPEOCTABICHUHN ITOCYJaPCTBEHHON WM MyHULIUNIAIBHOUN YCIYTH;

0) HanmuuuMe OMMUOOK B 3afBJIEHUU O TPEIOCTABIECHUU TOCYAApPCTBEHHON WU
MYHULMIIAJIBHON YCIYyTU U JTOKYMEHTaX, IMOJAHHBIX 3asABUTEJIEM IIOCJE NEPBOHAYAIBHOTO
OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIA MPEJOCTaBICHUS TOCYAAapCTBEHHON WIIH
MYHUILIMIIAJIBHON yCIIyTH, TUOO0 B MPEJOCTABICHUU TOCYJaPCTBEHHON WJIM MYHHUIMIIAIbHOM
YCIIYTH U HE BKJIIOUEHHBIX B NPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUYCHUE CpOKa JCHCTBHUS JOKYMEHTOB WM HW3MEHEHHE HWH(opmaiuu mocie
MEePBOHAYAIIBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMUMBIX [JIsi MPEIOCTaBICHUS
roCyJIapCTBEHHON WJIM MyHUIIUNIAIIBHOW yCIyTH, TM00 B IPEAOCTaBICHUH TOCYIapPCTBEHHOM
WJIA MYHULIUTIAIBHOU YCIIYTH;

I') BBIBJICHHE JIOKYMEHTAJIbHO MOJTBEPXKACHHOTO (akTa (MPU3HAKOB) OIMOOYHOTO
WM TMPOTUBOMPABHOTO  JeMcTBUs  (O€3eWCTBUSA) JOKHOCTHOIO JIMIIA  OpraHa,
IIPEAOCTABIAIONIETO TOCYJAaPCTBEHHYIO  YCIYry, WJIA OpraHa, HpeJoCTaBIISIIOLIETO
MYHULUIIAIBHYIO YCIYTYy, FOCYIapCTBEHHOI0 MJIM MYHULIUMIIAJIBLHOTO CIIyXallero, paboTHUKa
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpa, pabOTHUKA OpraHU3alld, NPeIyCMOTPEHHOM YacThio 1.1
cratb 16 ®3 N 210-®3, npu mnepBoHAYaIbHOM OTKa3e B IMPHUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEAOCTaBICHUS TOCYJapCTBEHHON WJIM MYHHUIMIAIBHOM yCIIyTH, 100
B MPEIOCTaBIECHUN TOCYIapCTBEHHOW WJIM MYHHUIIMNAIBHOW YCIyTHd, O Y€M B MHUCbMEHHOM
BHJIE 32 MOJIMUCHI0 PYKOBOJMTEIS OpraHa, IpeIoCTaBISIOIIEro rocyapCTBEHHYIO YCIIYTY,
WIM  OpraHa,  NpPeJOoCTaBISIONIET0  MYHUUUIAIBHYIO  YCIYTY,  PYKOBOIMUTEIS
MHOTO(QYHKIIMOHAJILHOTO LEHTpa IpPH NEPBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IPEAOCTABIICHUSI TOCYITapPCTBEHHON WMJIM MYHMIIMIIAIBLHON yCIyTH, 100
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PYKOBOAUTENA OpraHu3alnM, NpeaycMoTpeHHor 4dactbio 1.1 cratem 16 @3 N 210-D3,
YBEJOMIISIETCS 3asIBUTEIb, & TAK)KE MMPUHOCSTCS U3BUHEHUS 32 JIOCTABIICHHBIC HEYT00CTBA;

5) mnpegocraBneHuss Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB M HWH(pOpMAaINH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYyHKTOM 7 2
gactu 1 ctateu 16 @3 N 210-D3, 3a UCKIIIOYEHUEM CIIy4acB, €CJIM HAHECEHUE OTMETOK Ha
TaKue JOKYMEHTHI JIUOO MX U3BITHE SIBISIETCS HEOOXOAMMBIM YCIOBUEM MPEIOCTABICHUS
roCyJapCTBEHHON WM MYHUUMUIIAIBHON YCIYTH, W WHBIX CIIy4aeB, YCTAHOBJIECHHBIX
benepabHBIMU 3aKOHAMHU.

2.7. HcyepnplBaromuil IE€peYEeHb OCHOBAHMM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX AJIs IPEIOCTABICHNUS MyHUIIUIAIBHON YCIIyTH.

OcHoBaHu# 71 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTABICHUS
AIMUHUCTPAIIMEN CEJIbCKOTO TIOCEJEHUS] MYHUIUNAIbHOW YCIYTH, 3aKOHOJATEIHLCTBOM
Poccuiickon @enepanuu HE TPEyCMOTPEHO.

2.8. HcuepnblBaromuii IEpeYE€Hb OCHOBAaHUW JUIsi OTKa3a B MPEIOCTABICHUU
MYHHUIUNIATBHON YCITYTH.

B npenocraBieHMM MyHULMIAIBHON YCIYTH JOJKHO OBITh OTKA3aHO B CIIEIYIOUIUX
ClIyvasx:

2.8.1. Ecaim B mnuchbMEHHOM OOpalieHMHM HE YyKa3zaHbl (aMuus TpaKJaHWHA,
HalpaBUBILETO OOpAIllEHUE, WM MOYTOBBIM aJpec, 0 KOTOPOMY JOJKEH OBITh HalpaBJlieH
OTBET, OTBET Ha OOpallieHne He JaeTCsl.

2.8.2. Ecnu TEKCT NMUCBMEHHOTO OOpalieHusi He MOJAaceTcsl MPOUYTEHUI0, OTBET Ha
oOpaiieHne He JaeTcsi W OHO He TMOMJISKHUT HAMNpaBICHUIO Ha pPAacCMOTPEHHE B
roCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WU JOJKHOCTHOMY JIUITY B
COOTBETCTBHUU C HMX KOMIICTCHIIMECH, O YeM B TEYCHHUE CEMH JIHEH CO IIHS PETHCTPALNH
oOpareHusi cooOIaeTcsi TpaKIaHUHY, HApaBUBIIEMYy OOpalleHue, eciu ero Gamuims u
MOYTOBBIN a7pec MOAAAIOTCS MPOYTCHHUIO.

2.8.3. IIpu nonyyeHn MyHUIIMITAIGHOW YCIYTH 3asBUTENIM UMEIOT MPABO Ha!

1) monydyeHHEe MYHMIIUIAIBHOW YCIYTd CBOEBPEMEHHO M B COOTBETCTBUM CO
CTaHJIapTOM MPEIOCTABICHUSI MYHHUIIUIIATLHON YCIYTU U C €AUHBIM CTaHJAPTOM B Ciyvae,
npeaycMoTpeHHoM DenepanbHbiM 3akoHOM OoT 27.07.2010 N 210-®3 "OO6 opranuzanuu
[IPEIOCTABJICHHS TOCYAPCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT";

2) monydYeHWE TOJHOW, AaKTyaJlbHOW W JOCTOBEPHOW WHQPOPMAIMH O TMOPSIKE
MPEOCTABICHUSI MyHUIIUTTAIBLHOM YCIYTH, B TOM YHCJIE€ B DJICKTPOHHOU dopme;

3) nmojgydeHue MyHULIMNIATBHON YCIIYTH B 3JIEKTPOHHOU (POpMe, €CITU 3TO HE 3aIpelieHO
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3aKOHOM, a TaKX€ B MHBIX (opMmax, MPEeayCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
denepatyu, 1Mo BHIOOPY 3asIBUTEIS,

4) nocyneOHOe (BHecyaeOHOE) pacCMOTpEHHE JKajgo0 B TMPOIECCe MOIYICHUS
MYHUIIATIATFHON yCITyTH;

5) mojlydeHHe MYHUIUIIAIBHON YCIYyrM B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE B
COOTBETCTBHUU C COTJIAIICHUSIMU, 3aKJIIOUCHHBIMU MEXAY MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM
U OpraHaMu, IPEeIO0CTABISIONIMMI MYHUIIUIIATBLHBIE YCIYTH, C MOMEHTA BCTYIUJICHUS B CUITY
COOTBETCTBYIOIIETO COIIAIICHHS O B3aUMOECHCTBUH.

2.8.4. Ecnu OTBET 1O CYIIECTBY NOCTABJICHHOTO B 00OpaIEHUH BOIIPOCA HE MOKET OBIThH
naH 0e3 pa3rallieHns CBEACHUH, COCTABIIOIINX FOCYJAPCTBEHHYIO WM HHYIO OXPAHIEMYIO
(denepanbHBIM 3aKOHOM TaiiHY, I'paKJaHHUHY, HAllpaBUBIIEMY OOpallleHHe, cOOOIaeTcs O
HEBO3MOXKHOCTU JaThb OTBET IO CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIPOCAa B CBSA3U C
HEJIOMYCTUMOCTBIO Pa3riall€HUs] YKa3aHHBIX CBEICHUM.

2.8.5. Ecnu obOpaitiieHre Coep KUT HEIEH3YpPHBIE MO0 OCKOPOUTETBHBIE BBIPAKECHHUS,
YIPO3bl )KU3HU, 3[I0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIUIIA, 4 TAKKE WICHOB €r0 CEMbH,
BIIPABE OCTaBUTH OOpalleHue 0e3 OTBEeTa IO CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U
COOOIIUTH TpaKIaHUHY, HAlPABUBILIEMY OOpalleHue, 0 HEJOMYCTUMOCTH 3J10YIIOTPEOICHUS
paBoM.

2.8.6. OcHoBaHMEM JUIs1 OTKa3a B paCCMOTPEHUHU OOpallleHnui, IOCTyNUBIIUX B opMe
AIIEKTPOHHBIX COOOIICHMI, TTOMHMO OCHOBAaHMMW, yKa3aHHbIX B TyHkTax 2.8.1 - 2.8.5
AIMUHHACTPAaTUBHOIO  PEIVIAMEHTA, TAKXKE MOXET SABIATBCS  YKa3aHHE  aBTOPOM
HEJIEUCTBUTENbHBIX CBEICHUN 0 ceOe U (WIK) ajipeca JiJisi OTBETA.

2.8.7. 3agBuTenb BIpaBe BHOBb HANPaBUTh OOpAIllEHHE B aAMUHUCTPALUIO CEIBCKOTO
IIOCEJICHUS] B CIIy4ae, €CJId MPUYUHBI, 10 KOTOPBIM OTBET MO CYILIECTBY ITOCTaBJIEHHBIX B
oOpalieHuu BOIIPOCOB HE MOT OBITh /1aH, B MOCIEAYIOIIEM ObUIA YCTPAHEHBI.

2.9. Pazmep muaTel, B3UMAaeMOW C 3asABUTENS NPU NMPEIOCTABICHUN MYHHUIIMIAIBHOU
YCIIyTH.

[IpenocraBiieHre MyHUIIUNIAIEHON YCITYTH OCYIIECTBIISIETCA Ha OECIIIaTHOM OCHOBE.

2.10. MakcuManbHbId CpPOK OXHUAAHUS B OYEpPeAM TMpH I[OJaye 3ampoca o
MPEIOCTABICHUN MYHMIIUTIATBLHON YCIYTH U TIPU MOJYYEHUU pe3ysibTaTa MpeIOCTaBICHUS
MYHULIMTATBHON yCIIyTH.

Cpox 0XHMIaHMs B OYEpPEAM MPHU MOAAYE 3alpoca O MPEAOCTaBICHUN MYHUIMIAIBHON
YCIIYTH U NIPU MOJYYEHUHU pe3ysibTaTa MPeA0CTaBICHUSI MyHUIIMIIAIBLHON YCIIYTH HE JOJIKEH
MPEBBIATH 15 MUHYT.



2.11. Cpok peructpaiuu 3amnpoca 3asBHUTENII O MNPEIOCTaBICHUU MYHMUIIMNAIbHON
YCIIyTH.

OO6parnieHue NOMJICKUT 0053aTENBHON pEerucTpaluv B TeUeHue | JHA ¢ MOMEHTa €ro
MIOCTYTUICHHUS B IMUHHUCTPAITUIO CEITBCKOTO ITOCETICHHUS .

2.12. TpeboBaHus K IMOMEIIECHUSM, B KOTOPBIX MPEAOCTABIACTCS MYHHULIUMATbHAS
yciyra, K 3aly OXWJaHWsA, MeCTaM Uil 3aloJIHEHHs 3alpocoB O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, MH(QOPMALMOHHBIM CTEHJAaM C 0Opa3laMu HUX 3aloJIHeHUS U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsi MPEAOCTABICHUS KaXXJIOW MyHUUIMNAIbHOMN
YCIIyTH, B TOM YHCJI€ K 00ECIIEYEHUIO JOCTYITHOCTH JJIsi MHBAIUIOB YKa3aHHBIX 0ObEKTOB.

[Ipuneraromas K 3[aHUIO0 TEPPUTOPHUS JOJKHA OBITH 00OpyAOBaHAa MAPKOBOYHBIMU
MecTaMu (B TOM YHCIIE JJIsS TPAHCIIOPTHBIX CPEJCTB MHBAIUAOB) UCXOA M3 (PaKTUICCKON
BO3MOKHOCTH JJISI UX pa3MEIICHHUS.

HOMGHIGHI/IH, BBIACJICHHBIC JIA IIPCAOCTABIICHHUA MYHHHHHaHLHOﬁ YCIYIu, OOJIKHBI
COOTBCTCTBOBATL CAHUTAPHBIM HOPpMaM M IIPpaBUJIaM.

Mecta, npenHazHayeHHbIE i1 MHPOPMHPOBAHHMS M O3HAKOMIICHUS 3asBUTENICH C
MH(OPMALIMOHHBIMM ~ MaTe€pUallaMH, O00OpYAYyIOTCS  HMH(DOPMAIMOHHBIMU  CTEHJIaMH,
CTYJBSIMH W CTOJIAMH JUIsI BO3MOXKHOCTH O(popmiIeHHs AOKyMeHTOB. MHbopmanmoHHbIe
CTEH/Ibl JOJKHBI PAcIioNaraThCsl HEMOCPEICTBEHHO PsIOM C KaOMHETOM (pabouuM MECTOM)
CIIEIMAINCTA aIMUHHUCTPALUH.

Ha uH(dopmManmoHHBIX cTE€HJaX, Ha OQPUUHAIBHOM CaliTe aJAMUHUCTPAIUU CEJIbCKOTO
MOCEJICHUS Pa3MEIIAIOTCS CAeAYIOLMe HHPOPMAIMOHHbIE MaTepUaJIbl:

- CBEIEHHsI O HOPMATHUBHBIX [PABOBBIX AaKTax II0 BOIPOCAM HCIIOJHEHMS
MYHULIMIIATBHOMN YCIIYTH;

- 00pa3iibl 3aMoTHeHUs 0JJAaHKOB 3asIBJICHUI;

- ONIaHKHM 3asBIICHUIA;

- azmpeca, TeneOoHbBI U BpeMs IpueMa CIeIUaIuCcTOB aIMUHUCTPAIINH;
- 4achl MMpHUEMa CICIHATICTOB aIMIHUCTPAIINH;

- MOPSAJOK 00KamoBaHUs JEHCTBUM (Oe3/1elCTBUS) U pelIeHUH, MPUHUMAEMBIX B X0JI€
MIPEAOCTABIICHNUS] MyHULIUITAIBHON YCITYTH.

MecTta nns 3amoidHEHUs 3asBJICHHUM, OXHIAHHWS W TPOBEACHUSA JIMYHOTO TpHEMa
rpaxaaH OO0OpPYIYIOTCS CTYJIbSIMU, CTOJIaMH, OOECIIeUMBAIOTCS OOpa3llaMu 3asBJICHUN U
KaHIISJISIPCKUMU TTPUHAJICKHOCTSMH JIJIs1 HATMCAHUS MUChbMEHHBIX 00paIeHuH.



KaOuHeTsl, IpeHa3HAuYCHHBIE JJI MpUeMa 3asiBUTENeH, JODKHBI OBITh 000PYI0BaHBI
CTYJIbSIMH,  CTOJIAMH,  KAHIEISIPCKUMH  TMPUHAIICKHOCTIMH,  HHGOPMAITMOHHBIMA
TabauyKamMu (BBIBECKaMH) C YKa3aHMEM HOMepa KaOuHeTa.

Pabouee MecTo MOMHKHOCTHOTO JIMIIA, MPEAOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
o0opyayeTcsi CpeACTBaMH KOMITBIOTEPHOM TEXHUKH W OPTITEXHHUKOM, MO3BOJISIOMIUMH
OpTraHW30BaTh MPEAOCTABICHNUE MYHUITUTIATBHON YCIYTH B IIOJTHOM OOBEMeE.

OOecrieunBaeTcss  BbIXOJ B MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHYIO  CETh
"NuTepHet".

B nensix obecnieueHusi JOCTYNMHOCTH ISl MHBAIWAOB B MOJYYEHUUM MYHUIIMTATHLHOU
YCIIyTHU:

- BXOA B AIMHUHHUCTPATHUBHOC 3IaHHUC OOJIKCH OBITH O60py,Z[0BaH IMaHaAyCOM,
CIICOUAIIBHBIMU OIpaXACHUAMU W IICpUIIAMHU, O6CCH€‘II/IBaIOH_[I/IMI/I GCCHpCHHTCTBCHHBIﬁ

AOCTYII HHBAJINIOB, BKIIIOYas1 HHBAJIUAOB, UCITIOJIB3YIOIMIUX KPCCIIa-KOJIACKHU,

- IIOMCHICHHUA I JHYHOI'O IIpUCMa HW OXHUAAHHUA JIMYHOIo IIpueMa JOJIZKHBI
COOTBCTCTBOBATL CAHUTAPHO-3ITUACMHUOJIIOTHICCKHUM IIPpaBUJIaM U HOPMATHBaM,

- IIOMCHICHH:A, OOCTYIIHBIC MaJOMOOMJIBHBIM ITIOCETHTEISIM M B3aUMOCBS3aHHBIC
(bYHKHI/IOHaJIBHBIM IIpoucCcCoM, IJId y,I[O6CTBa pasMCIIarOTCA KOMIIAKTHO, HA OAHOM YPOBHC,

- JIGCTHHIIBI, KOPUAOPHI, XOJIJIbI, KAOUHETHI C JOCTATOYHBIM OCBEICHUEM;
- MIOJIOBBIC TTOKPBITHSI C UCKIIFOUCHUEM Ka(deJIbHBIX TTOJI0B U ITOPOTOB;
- nepwia (MMOPYYHM) BAOJIb CTEH JIJIS ONOPBI MPH XO60€ 10 KOPUI0paM U JICCTHUIIAM;

- COBpEMEHHasi OpPITEXHUMKAa W TEJIEKOMMYHUKAlMOHHBIE CpPEACTBA (KOMIIBIOTED,
(akcUMUIIbHAS CBS3b U T.I1.);

- OaKTepHIINIHbIE JIAMITHI,
- CTEHIBI CO CITPAaBOYHBIMHU MaTepUaIaMU U TpaduKOM MpHeMa;
- pyHKIIMOHANBHO yI00HAs, TOABEPraoIasics BIaXKHOW 00paboTKe MeOeIb;

- KOJIMYECTBO MECT OXHUIAHUSl ONpeNesieTcss UCXOoIsd U3 (HaKTUYECKOM Harpy3ku u
BO3MOKHOCTEH aJIMUHUCTPATUBHOTO 3aHUSI, HO HE MOKET OBITh MEHEe ISATH.

2.13. Tloka3arenu AOCTYIHOCTH M Ka4€CTBA MyHUIMIIATBHOM YCIyTH:

- HAJIMYHC PA3JIMYHBIX CIT0CO00B IMMOJIY4CHUSA I/IH(I)OpMaI_[I/II/I O IMPCAOCTABJICHNUH YCIIYTU,



- coOmoaeHne TpeOOBaHUI 3aKOHOJATENBCTBA M HACTOSALIETO aJMUHUCTPATUBHOIO
periiaMeHra;

- yCTpaHeHHE€ U30BITOYHBIX AJIMUHUCTPATUBHBIX MPOLEAYP U AIMUHUCTPATUBHBIX
JICKCTBUM;

- COKpaICHNUEC KOJINICCTBA JOKYMCHTOB, ITPCACTABILICMBIX 3a4BUTCIIAIMU,
- COKpaicHUC CpoKa IMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYIH;

- npodeccuoHaNbHasl OJATOTOBKA CHEIUATUCTOB aIMUHUCTPALIUU, TTPEIOCTABIISIONINX
MYHHUIUNAIBHYIO YCIIYTY;

- BHEOUYEPEAHOE OOCIIy>)KMBAaHWE YYaCTHHKOB M MHBaNIHI0B Bennkoil OTeyecTBEHHOU
BOMHBI, MHBAJIN/JIOB, IIEPEIBUTAIOIINXCS HA KPECIAX-KOJIACKAX, MHBAJIMJOB C HAPYIIECHUAMHU
ONOPHO-JIBUTATENBHOTO aIIapara, HapyWEHUSIMHU CITyXa, 3pEHUSL.

2.15. Nuble TpeOoBaHUs, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTABICHUS
MYHUITUTIATIBHBIX YCIIYT B 3JIEKTpOHHOM opme u B MDLI:

- JOCTYNHOCTh MH(MOpMALMK O NEpPEeYHEe JOKYMEHTOB, HEOOXOAUMBIX I MOJYyYEHUS
MYHULMIIAIBHON YyCIyTrd, O peXuMe padOThl aJMUHUCTPALUU CEIbCKOTO IOCEIICHHUS,
KOHTaKTHBIX TeledoHaX U IPYroll KOHTAKTHON MH(GOpPMAIUK IS 3asBUTEIICH;

- BO3MOXHOCTb 3aIlOJJHCHMS 3asABUTEISIMA  3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MOJYUYECHUS] MyHUIIUTIAIBHOM YCIYTH, B DJIEGKTPOHHOU dopme;

- BO3MOXHOCTh IIOAAYM  3aABUTCIICM C  HCIOJB30BAHUECM I/IH(l)OpMaI_[I/IOHHO-
TCICKOMMYHUKAITUNOHHBIX TEXHOJOTMH 3afpoca O IIPCHOCTABJIICHUHN MYHHHHHaHBHOﬁ

yCIIyTH;

- BO3MOXHOCTb TOJYYE€HHUS 3asBUTEJIEM CBEICHUW O XOJI€ BBINIOJHEHUA 3ampoca O
MPEAO0CTABICHUH MYHUIIUITAILHON YCITYTH B 3JIEKTPOHHOU popMme;

- BO3MOXHOCTb JUISI 3asIBUTENST OAHOKPATHO HaIpaBuTh 3anpoc B MODIL, npu Hammunmn
MO®I] na Tepputropuu PecnyOnuku TartapcraH, AEMCTBYIOIIEro MO MPUHLMIY '"OJHOTO
OKHa'".

II1. CocraB, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJHEHHUS aIMUHHCTPATUBHBIX
npoueayp, Tped0oBaHus K NOPSAKY MX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHMS A IMMHMCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOM (popMe, a TaKKe
0COOCHHOCTH BBHINOJHCHUS AAMUHHUCTPATHBHBIX NPOLEAYP B MHOIO0(yHKIMOHAJIbHBIX
neHTpax. Paznes 1o/KkeH coaepkarb BADUAHTHI NIPEI0CTABIECHHS TOCYy1apCTBEHHOMN
WIM MYHULIUNAJIBHON YCJIYT'H, BKIKYAKOIINE MOPAA0K NPEA0CTABJICHUA YKA3aHHBIX
YCJIYT OTAeJIbHBIM KATErOpusM 3asiBUTe/Iell, 00beAMHEHHBIX 00IMMHU IPU3HAKAMH, B



TOM YHCJIe B OTHOIIEHHH Pe3yIbTaTa rocyAapCcTBeHHOM WM MYHUIUNIAJIbHOM YCIYTH,
3a MoJIy4YeHHeM KOTOPOro OHM 00paTWInCh

3.1. [locaegoBaTenbHOCTD aIMUHUCTPATUBHBIX MPOLICTYD.

[TocnenoBarenbHOCTh AAMUHUCTPATUBHBIX MPOUEAYpP HUCIOJHEHHS MYHHUIIMNAIbHOU
YCIIyTH BKIIIOYAET B c€0sl CIEIYIONINE TEeHCTBUS:

- IPUEM U PETHCTPAIHs OOpaIICHIS;

- pacCMOTpEeHHE OOpaIICHNS;

- IOATOTOBKA M HAIlpaBJICHHUE OTBETA HAa OOpAICHHE 3asIBUTEINIO.
3.1.1. Ilpuem u peructpanus oOpalieHun.

OcHoBaHMEM i1 Hayajla NPEeJOCTaBICHUS MYHHUIMNAIBHOM YCIyTH SBISETCA
NOCTYIUIEHHE OOpalieHuss OT 3asBUTENsl B aJMMHHUCTPALUIO0 IOCPEJICTBOM IOYTOBOM,
(baKCUMUIIBHOM CBSI3H JIMOO B 3JIEKTPOHHOM BUJIE.

OOparnieHue MOICKUT 00A3aTEILHOM pErucTpanMu B TE€YeHHE | JHA C MOMEHTa
MOCTYIUIEHUS B AIMUHUCTPALIHIO.

OTBETCTBEHHOCTh 3a MPUEM U PErucTpaluilo OOpalleHHs HECET CIELUaINCT,
OTBETCTBEHHBIN 34 IPUEM U PETUCTPALUIO TOKYMEHTOB.

OOparieHus, HampaBJIC€HHbIE MOCPEICTBOM TMOUYTOBOM U (PAKCUMUIBLHOW CBSI3U, U
JOKYMEHTBI, CBSI3aHHBIE C UX PACCMOTPEHHUEM, MEPBOHAYAIBHO MOCTYIAKOT K CIEIUATUCTY,
OTBETCTBEHHOMY 32 MPUEM U PETUCTPALNIO TOKYMEHTOB.

OOpareHus, TOCTYNUBIINE MO 3JIEKTPOHHOHN IMOYTE, SKEIHEBHO PACTICUYATHIBAIOTCS U
0(OPMIISIOTCS CTICIIMAIIMCTOM, OTBETCTBEHHBIM 3a TIPUEM U PETUCTPAIUIO JOKYMEHTOB, IS
PACCMOTpPEHHS PYKOBOJMUTENIEM aJIMHUHHUCTPAIMHM B YCTAHOBICHHOM TOPSJIKE KaK OOBIYHBIC
MMCbMEHHBIE 00paIICHMUS.

Cnenuanuct, OTBETCTBEHHBIA 3a MPHUEM M PETHCTPALMIO IOKYMEHTOB, OCYILECTBIIACT
MEPBUYHYI0 00pabOTKy (IPOBEPKY MPaBWIHLHOCTH aJpecaliii KOPPECIOHICHIINHU, HAIuuue
BCEX IPUJIOKECHUM U MHOW JIOKYMEHTAllUW, SBISIIOLICHCS HEOTHEMIIEMOM YacCThbIO
oOpallleHusi, YTEHHUE, OINPENCIICHUE COJIEpKaHUsI BOMPOCOB OOpallleHUs] TpaxIaHWHA) W
perucTpanuio oOpaIieHui B KypHaje perucTpaIiuy BXOASIIed KOPPECTIOHICHITUH.

B teuenne 1 pabouero mHS ¢ MOMEHTa PETHCTPAIlMK OOpAIICHUS 3asiBUTEIS
CIEIUATUCTOM, OTBETCTBCHHBIM 3a TPHUEM M PETHCTPAIHMIO JOKYMEHTOB, IPOBOJUTCS
MPOBEPKaA OOpaIIeHNs] Ha COOTBETCTBUE TPEOOBAHUSAM, YCTAHOBIIEHHBIM MMyHKTamMu 2.6 - 2.7
AJIMHUHUCTPATUBHOTO PETVIAMEHTA.



[Tpu moctymnenuu oOparieHus, re yKa3aHO O MPUIOKEHUU TOKYMEHTOB, KOTOpBIE
NOJIHOCTBIO WJIM YAaCTHYHO OTCYTCTBYIOT, CIIEI[MAJIMCTOM, OTBETCTBEHHBIM 3a NIPUEM U
PETUCTpAIMIO  JIOKYMEHTOB, COCTaBISIETCS aKT 00 OTCYTCTBHM COOTBETCTBYIOIIMX
JIOKYMEHTOB, KOTOPBIM MprUoOIIaeTcst K 00palieHuto.

3.1.2. PaccMoTpeHue oOpalieHui.

[Ipomeamme perucTpamnuio IMHUChbMEHHBIC OOpalleHUs TepealoTcs CHEIHATUCTY
aIMUHUCTPALMH.

PykoBomutens aaMuHHCTpanMM 1O  pE3yJbTaTaM  O3HAKOMJIEHHS C  TEKCTOM
oOpallleHus, IpujlaraéMbIMU K HEMY JTOKYMEHTaMH B TeueHue 2 pabodux JHEH ¢ MOMEHTa
UX IOCTYIUICHUS:

- omnpeacisi€t, OTHOCHUTCA JIK K KOMIICTCHIOUMHM AAMHUHUCTpAIMHM PACCMOTPCHUC
IIOCTAaBJICHHBIX B O6paIHGHHI/I BOIIPOCOB,

- OMpE/ICIIIEeT XapaKkTep, CPOKH JIEUCTBUI U CPOKH PACCMOTPEHUS 0OpaIleHus;
- OIpEIENAECT UCTIOJIHUTENS TOPYUECHHUS;
- CTaBUT MCHOJHEHUE MOPYYECHUN U PACCMOTPEHUE 00paIlleHUsI HA KOHTPOJIb.

PeuienneM pykoBOAUTENSE aIMUHUCTPALIUU CEIIBCKOTO MOCEIICHUS SIBJISIETCS PE30IIOIMS
O pPaccMOTpEHHH OOpalleHus MO CYUIECTBY IOCTABICHHBIX B HEM BOIPOCOB JUOO O
MOATrOTOBKE MHChMa 3asBUTEII0 O HEBO3MOXHOCTHM OTBETA HAa MOCTABJIEHHBIA BOIPOC B
cilly4yae, €ClIM pPAacCMOTPEHUE IIOCTABJICHHOIO BOMPOCAa HE BXOAUT B KOMIETEHIHUIO
aIMUHHCTPAIMU CEITbCKOTO MOCEICHHUS.

CrienManuct, OTBETCTBEHHBIM 3a MPUEM M PErMCTPALMIO JTOKYMEHTOB, B TeueHue |
pabouero JHsS C MOMEHTa nepeaadd (MOCTYIUIEHUS]) TOKYMEHTOB OT PYKOBOJIUTENS
aJIMMHHMCTPAIMN CEJIbCKOTO TIOCEJIEHUsl IMepenaeT oOpalleHue il PacCMOTPEHHUs 110
CYILIECTBY BMECTE C MPUJIOKEHHBIMH TOKYMEHTAMH CIENUAINCTY aIMUHUCTPALUU.

3.1.3. [loaroroBka 1 HampaBJ€eHUE OTBETOB Ha OOpalieHue.

Crneuuranuct aAMUHUCTPAIIMU 00€CIeYMBAET PACCMOTPEHUE OOpAILEHHS U TTOJITOTOBKY
OTBETA B CPOKH, YCTAHOBJIEHHBIE 1. 2.4.1 AIMUHHUCTPATUBHOTO pEriaMeHTa.

CHeI_[I/IaIH/ICT AJIMUHUCTPAIUN PACCMATPHUBACT IMOCTYIIMBHICC 3aABJICHUC U O(l)OpMJ'IHeT
IMHUCbMCHHOC Pa3bsACHCHUC.

OTBeT Ha BONPOC NPENOCTABISECTCA B MPOCTOM, YETKOM W MOHATHOW ¢opme 3a
MOJINUCHI0 PYKOBOJIUTENSI aJIMUHUCTPAIMM CEJIbCKOrO IMOCENIeHUs JU00 JHIa, ero
3aMelIaroLLEero.



B oTBere Takke ykasbBalOTCS W (hamwuidsi, UMs, OTYECTBO (TIPH HATUYUH), HOMED
TenedoHa AOKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a MOJATOTOBKY OTBETa Ha oOpalieHue.

OTBeT Ha oOpalleHUe 3asBUTEN MOJANUCHIBAETCS PYKOBOIUTENb aIMUHUCTPALUU
CEJIbCKOTO IMOCEJIEeHUs, B CPOK He Oojee 2 pabodyMx JHEH ¢ MOMEHTa NOJY4YEeHUs MPOEKTa
OTBETA OT YIOJHOMOYEHHOI'O JOJHKHOCTHOTO JIMIIA.

[locne nmoamucaHus OTBETA CHELUAIMCT, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO
JNOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJI€ PETUCTPALMU KOPPECHOHIACHLIMHU C
IPUCBOCHUEM HCXOJAIIEr0 HOMEpa M HaIpaBiAeT ajpecary MO Ioure Ju00 Bpydaer
ajipecaTy JIMYHO B TeueHue 1 pabodero qHS ¢ MOMEHTA MOMUCAHUSI.

OTtBer Ha oOpalmieHue, IOCTymapmee B (GopMe 3SJICKTPOHHOTO JIOKYMEHTA,
HampaBisgeTcss B (OpMe DSJICKTPOHHOIO JOKYMEHTa II0 aapecy JJIEKTPOHHOW IOYTHI,
YKa3aHHOH B OOpallleHHUH, WU B TUCBbMEHHOW (popMe IO ITOYTOBOMY aJIpeCy, YKa3aHHOMY B
oOpalleHu.

IV. q)Ole)I KOHTPOJIA 3a UCIIOJTHEHUEM a/IMUHUCTPATUBHOI'0O PErjiaMEHTa
4.1. HOpSII[OK OCYHICCTBJICHUA TCKYIICTO KOHTPOJIA 34 CO6JIIOI[€HI/I€M N NCIIOJTHCHHCM
OTBCTCTBCHHBIMMU JIMITaMHU MOJI0XKECHUMN AI[MI/IHI/ICTpaTI/IBHOFO periIaMCHTA.

Tekymuii  KOHTpPOJb 32  COOJIIOJICHUEM  CHEIUAJIUCTOM  aJMUHHUCTpaluu
AJIMUHUCTPAaTUBHOTO pErjaMeHTa W HWHBIX I[IPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHMS K MPEAOCTABICHUIO MYHUIIMTIATLHONU YCIYTH, OCYIIECTBISETCS PYKOBOAUTEIEM
aIMUAHHUCTPAIMU CEIbCKOTO MOCEICHHUS.

Tekylmui KOHTPOJIb IPOBOJUTCS IMMYTEM OINEPATUBHOIO BBISICHEHUS X0J1a MCIOJHEHUS
oOpanieHusi, OCYIIECTBIECHUS MPOBEPOK HA MPEIMET COONIOACHUS HCIOJIHUTENEM,
OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHULMNAJIBHOW YCIIYI'H, ITOJOKEHHM HACTOSIIErO
AJIMUHHUCTPAaTUBHOTO  PETJIAMEHTA, WHBIX ~ HOPMATHUBHBIX  TPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUS K MIPEAOCTABICHUIO MyHUIIUTIAIBHONU YCIIYTH.

4.2, HOp?II[OK " IICPUOANIHOCTD OCYHICCTBJICHUA INNIAHOBBIX WM BHCILNIAHOBLBIX ITPOBCPOK
IMOJIHOTBI Ka4€CTBA MMPCAOCTABICHUA MYHHHHHaHBHOfI YCIIyTH.

[Ipy mnpoBeneHUM IUIAHOBBIX M BHEIUJIAHOBBIX IIPOBEPOK IIOJHOTBI M KadecTBa
IIPEOCTABIICHUS] MYHMLMIIAJIBHOW YCIYIM MOTYT pacCMaTpuUBaTbCA BCE  BOIIPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHUIMIAIBLHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH), WIH
OTZIEJIbHBIE BOIPOCHI (TEMaTUYECKHE NMPOBEPKH). [IpoBEpKa MOKET OCYHIECTBIATHCS B CBA3H
C KOHKpETHbIM oOpamieHueM 3asButens. Cpokd MNPOBEAEHUS MPOBEPOK OMPEEISIOTCS
PYKOBOJHWTEIIEM AJIMUHUCTPALIMH CEIBCKOTO ITOCETICHUS.

4.3. OTBETCTBEHHOCTh JIMI[ 3a pEIIeHUs] U JeicTBus (Oe3neicTBUE), TPUHUMAECMbIS
(ocyliecTBIIsIEMbIE) B X0/1€ UCTIOJIHEHUSI MYHUIIUTIATLHON YCITYTH.



Cnenuanuctel  aAMUHHUCTPAIMM  HECYT  OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKoHoJaTeaLCcTBOM Poccuiickoit denepainu, 3a cBoU peleHus u aencTrus (0e3aeicTaue),
MIpUHUMAaEMbIe (OCYILIECTBISIEMBIE) B X0 TPEAOCTABICHUSI MyHUIUITAIBHOW YCIYTH.

4.4. TpeOGoBaHus K MOPSIAKY U GhopMaM KOHTPOJS 32 MCTIOJHEHWEM MYHHUITUTIATBLHOM
YCIIyTH, B TOM YHCII€ CO CTOPOHBI IPaK/iaH, UX OOBEAMHEHUN U OpraHu3aIui.

KoHTposlb 3a  mpenocTaBiIeHUEM  MYHHIIMNAIBHOM  yCIYyTH  CO  CTOPOHBI
YIOJHOMOYECHHBIX JIUI] aAMUHUCTPAIlMU JOJDKEH OBITh TMOCTOSHHBIM, BCECTOPOHHHM U
00BEKTUBHBIM.

KoHTpoiib 3a paccMOTpeHHEM CBOMX OOpaIlleHU MOTYT OCYIIECTBIIATh UX aBTOPHI Ha
OCHOBaHWHU HWHGOPMAIUH, MOJYYEHHONW B aJIMHUHHUCTPAIIMHN CEIBCKOTO IOCETICHUS, B TOM
YHCJIe Y UCTIOJIHUTENS IO TesieoHy.

V. docyneOHblii (BHeCYAeOHBbIN) MOPSAA0K 005KAJIOBAHUA PELICHUH U 1eHCTBUH
(0e3peiicTBUs) Oprasa, NPeaoCTAB/IAIONICI0 MyYHUIMIIAJbHYIO yeayry, M®II, a Takxe
UX JOJLKHOCTHBIX JIML, MyYHHIUIAJIBHBIX CJIYKAIIMX, PA0OTHUKOB

5.1. 3asBUTENH UMEET MPABO Ha JocyneOHOe (BHECYeO0HOE) 00KaIoBaHUE PELICHUN U
neructBuil  (0e37eHCTBUSI) AOMUHUCTPAUMU M €ro  OTBETCTBEHHBIX JIMI[, MPUHATHIX
(ocy1IecTBIsIEMBIX) B X0/1€ IPEIOCTABICHNUS MyHUIIUIATIBHON YCIIyTH.

5.2. 3agBuUTENb MOXKET 00PATUTHCS C KAJT00O0H, B TOM YKCIIE B CIEAYIONIUX CIIydasiX:

1) HapymeHue CpokKa perucTpanuuu 3ampoca 3asBHTENS O IPEAOCTABICHHUH
MYHULIMIIATBHOMN YCIIYTH;

2) HapyllIeHHEe CpOKa MPEAOCTABICHHS MyHUIIMTIAIBHOU YCIIYTH;

3) TpeboBaHuEe y 3asBUTENS JOKYMEHTOB WM HMH(OpMauuu JMOO OCYLIECTBICHUS
NEUCTBUN, TPEACTABICHHE WU  OCYIIECTBICHHE KOTOPBIX HE  MPEIyCMOTPEHO
HOpPMAaTUBHBIMU TIpaBOBBIMH akTamu Poccuiickoit ®deneparuu, PecnyOnuku Tartapcras,
MaMaJpIIICKOT0 MyHUIIMIIATBHOTO paiiloHa JUIsl IPEIOCTaBICHUS MyHULMITAIBHON YCIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMU TIpaBOBBIMM akTamu Poccuiickoit ®Denepanuu, PecnyOnuku Tarapcran,
MamaapIcKoro MyHUIMIIAIBHOTO paioHa JUIsl MPEAOCTABICHUS MyHULIMIIAIBHOW YCIIYTH, Y
3asBUTEIIS,

5) oTKa3 B MPEJOCTABICHWU MYHUIMIAIBHOW YCIYTH, €CIIM OCHOBAaHHMS OTKa3za HeE
MPEAYCMOTPEHBI (PeiepaTbHBIMU 3aKOHAMHU W MPUHSATHIMU B COOTBETCTBUHU C HUMHU WHBIMU
HOPMAaTUBHBIMHU TPAaBOBbBIMU akTamu Poccuiickon @enepaunu, 3aKOHAMU W HWHBIMH
HOPMATHUBHBIMU  TPaBOBbIMU akTamu Pecnyonmuku  TatapcTad, MyHHITUTATBHBIMH
MPABOBbIMU AKTaAMU;



6) 3aTpeboBaHuE OT 3asiBUTEIS MPHU MPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTH IJIATHI,
HE MPEIyCMOTPEHHOW HOPMATUBHBIMHU TMPAaBOBbIMH akTtamu Poccuiickor @Penepauuu,
PecnyOnuku Tatapcran, MaMaIpIlICKOTO0 MyHUIIMNIATBHOTO paiiOHa;

7) otka3 Mcnoskoma, TOKHOCTHOTO Jauua Mcnonkoma B MCHIPaBICHUU JAOMYLIEHHBIX
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHHUSI MYHULUIIAIBHON yCIyTU
JOKYMEHTaX Ju0O0 HapyIIEHHE YCTAHOBJICHHOIO CPOKA TAKUX HCIPABIICHHUI;

8) HapylleHHEe CpOKa WM TMOpsAAKa BbIAAYM JOKYMEHTOB [0 pe3yJibTaram
IIPEIOCTABJICHNUS MYHULMIIAIIBHON YCIIYTH;

9) npuOCTaHOBIEHUE IPENOCTABICHUS MYHMIMIIAJBHOM YCIYrd, €CId OCHOBAHMS
IIPUOCTAHOBIICHUSI HE MPEIYCMOTPEHbl (eAepaIbHBIMA 3aKOHAMU UM TNPHUHSATBIMH B
COOTBETCTBUM € HHUMU WHBIMH HOPMAaTHBHBIMU IIPaBOBbIMU akTamMu Poccuiickon
Qenepanny, 3aKOHAMHM M HWHBIMM HOPMAaTHBHBIMH TIPABOBBIMM akTamMHu PecnyOnuku
TarapcTaH, MyHULIMIIAIbHBIMU [IPABOBBIMU aKTaMU;

10) TpebGoBanue y 3asgBUTENsSI MpPU MPEAOCTABICHUM MYHULUINAIBHOW YCIyTU
JOKYMEHTOB WJIM HWH(OpMaUuU, OTCYTCTBUE W (WUJM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh NpPU TNEPBOHAYAJIBLHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEAOCTABICHUS] MYHULMUIAIBHON YCIyrd, JUO0 B MPEJOCTABICHUM MYHULUIAIbHON
YCIIYTH, 3a MCKIOYEHUEM CIy4yaeB, IPEAYyCMOTPEHHBIX IyHKTOM 4 yactu 1 craten 7
®enepanbHoro 3akoHa Ne 210-D3.

5.3. Kanoba nonmaercs B mUcCbMeHHOM (hopmMe Ha OyMaKHOM HOCHUTEJE, B AJIEKTPOHHOU
dbopme B aamuHucTpanuto, MO nmubo B COOTBETCTBYIOIIMI OpraH ToOCyAapCTBEHHOM
Bnactu Pecriyonuku Tatapceran, sBrstomuiics yupeautenem MOILI.

5.3.1. XKanoba wna pemenus u jgedcTBuUs (0e3MeHCTBHS) OTBETCTBEHHBIX JIWII
aIMUHUCTpAIUH, TIOJTAI0TCS Ha UM TJIaBbl aIMUHUCTPAITUH.

5.3.2. Kanoba Ha pemenus u aeiictBusa (Oe3neiictBus) padbotHuka MO®IL] nmomaercs
PYKOBOAUTEIO COOTBETCTBYIOIIEro M®I1.

5.3.3. XKanoba na pemenus u aeiictus (0e3aeiictBusi) M®L] nmogaeTcss pyKOBOIUTEIIO
COOTBETCTBYIOIIETO  OpraHa rocyJapcTBeHHOW BinacTu  Pecnybnmkm — Tartapcraw,
asistomemycs yupeaurenem MOIL.

5.4. XKamoba Ha pemeHus u AehcTBUsA (Oe3ACHCTBHE) OpraHa, MPEJIOCTABISIONIETO
MYHUIUIIAUIBHYIO  YCAYry,  JOJDKHOCTHOTO  JMIAa  OpraHa,  MOPeJOCTaBIISIONIETO
MYHULIMOAIBHYIO  YCIYTy, MYHUUUNAIBHOTO  CIYKallero, pYyKOBOJUTENSI OpraHa,
MPEOCTABIIAIONIETO0 MYHHUITMIIAIIBHYIO YCIYTY, MOXET OBITh HaIlpaBlieHa IO TMOYTe, uepe3
MHOTO()YHKITHOHATBHBIN LEHTP, c HCIIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKALlMOHHOM  CETH "Unrepuer",  oduuuaipbHOro  caifta  Oprasa,



[IPEAOCTABIAIOIIEIO MYHULHUNAIBHYIO YCIYry, €QUHOIO IIOpTaja IOCYJapCTBEHHBIX U
MYHHULIMIIAIBHBIX ~ YCAYr  JUMOO  pEerHoHaJbHOTO  MOpTajia  TOCYJApCTBEHHBIX U
MYHULIUINAIBHBIX YCIIYT, & TAKXKE MOXKET ObITh IPUHSATA NPU JIUYHOM IPUEME 3asBUTEIIS.

5.5. ’KanoOa 3asBUTENS AOKHA COIEPIKATD:

- HAMMEHOBAHUE OPraHa, MPeI0CTaBISAIOIIEr0 MYHULIMITAIIBHYIO YCIIYTY, TOKHOCTHOTO
WA OpraHa, MPEeJOCTABISIIONIEIO0 MYHHUIMIIAIBHYIO YCIYTy, JU00 MYHUIUIIAIBLHOTO
CITy’KaIlleTo, peuieHus U JeHCTBUS (0e31eCTBIE) KOTOPBIX 00KAITYIOTCS;

- (dammmoo, WM, OT4ecTBO (TOCJIEAHEE - MPU HAIWYNAH), CBEACHUS O MECTe
KUTEILCTBA 3asBHUTENS - (DU3MUECKOro JHIa MO0 HAaWMEHOBAaHWE, CBEACHHS O MECTe
HAXOXXJICHUS 3asSBHUTENA - IOPUAUYECKOTO JHIA, a Takke HOMep (HoMepa) KOHTAKTHOTO
tenedona, aapec (ampeca) IEKTPOHHON MOUTHI (IIPU HAJIWMYWHK) M TOYTOBBIA ajpec, IO
KOTOPOMY JOJKEH OBITh HAIIPaBJICH OTBET 3asSBUTEITIO;

- cBeleHUs 00 OOXalyeMbIX peEHIeHUs X W JeUcTBUsIX (0e3eliCTBMU) OpraHa,
MPEJOCTABIAIONIET0  MYHUUUNAIBHYKO  yCIYTy,  JIOJDKHOCTHOTO  JIMIla  OpraHa,
MPEAOCTABIIAIONIET0 MyHUIIUNATBHYIO YCIYTY, TM00 MyHUIUMIIAIBHOTO CITYXKAaIIero;

- JIOBOJIbl, HA OCHOBAHUHU KOTOPBIX 3asBUTEIL HE COIJIACEH C PEIICHUEM W JICHCTBUEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTYy, JOJIKHOCTHOTO
JUlla OpraHa, MNPEIOCTABIISIONIETO0 MYHUIMNAIBHYIO YCIYry, JHOO MYHHIIUIIAIBHOTO
CIIy’allero. 3asBUTEJIEM MOTYT ObITh MpPEACTaBICHbl JIOKYMEHTHI (MpU HAJIUYUH),
MOJTBEPIKIAIOIINE JOBOJIbI 3asIBUTEIS, INOO UX KOIUH.

5.6 Kanoba, moctynuBmasi B OpraH, MPEAOCTABISIONIMN MyHUIMIAIBHYIO YCIYTY,
00 BBIMIECTOSIIIMK opraH (IpU €ro HaJIUYHMH), IMOJJICKHUT PACCMOTPEHHUIO B TECUCHHE
NATHAAATA paOo4yux JHEW CO JHS ee perucTrpauuu, a B cliydae OOKaJloBaHUs OTKaza
oprasHa, MpeaoCTaBIAIOIIEr0 MYHUIIUNAIBHYIO YCIYTy, B PUEME JOKYMEHTOB Yy 3asiBUTEIS
7100 B HUCHPABJICHUU JOMYIIEHHBIX OINEYaTOK W OMMOOK WM B cliydae O0XajJoBaHUS
HapyIICHUS YCTAaHOBJIICHHOTO CPOKA TaKMX MCIPABJICHUM - B TCUCHHE TISTH pab0vYuX JTHEH CO
TTHSI €€ PEeTUCTPallUH.

5.7 Tlo pesyiabTratam pacCMOTPEHHUs KajaoObl MPUHUMAETCS OJHO M3 CIETYIOIINX
PELICHUN:

1) xanoba ynoBieTBOpSiETCS, B TOM 4YHclie B (OpMe OTMEHBbI MPUHATOTO PEIICHHUS,
UCIIPABJEHUsl JIONYIIEHHBIX ONEYaTOK M OMIMOOK B BBAAHHBIX B  pe3yibTare
IIPEOCTABICHUS] TOCYJapCTBEHHOM WJIM MYHMIMIIAJIBHOW YCIYIM JOKYMEHTax, BO3Bpara
3asBUTENIIO JICHEKHBIX CPENICTB, B3UMAHHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickonn ®denepaunyv, HOPMATUBHBIMU MPABOBBIMU aKTaMHU
cyowsektoB Poccuiickoit denepannu, MyHUIUNIATbHBIMU MPABOBBIMH AKTaAMU;

2) B yAOBJIETBOPEHUH KaT00bl OTKa3bIBAETCA.



5.7.1 B cayuae mnpu3HaHUS KaloOBl, MOMAJEXKAIIEH YIOBICTBOPEHHIO, B OTBETE
3asBUTEIIO0 JaeTcs MH(popMalus O JIEHCTBUSAX, OCYIIECTBIsAEMbIX Mcmoiakomom, B LEmsIX
HE3aMEJIUTEIbHOTO YCTPAHEHHU BBISBIICHHBIX HAPYIICHUH NPU OKa3aHWUA MYHHUIIMIATBHOM
yCIyTH, a Take NPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIE HEYAOOCTBA U YKa3bIBAETCSA
uH(pOpMaLUS O JaTbHEHIINUX NEUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3aSBUTEIIO B
LEJIAX TOJYyYEHUSI MyHULIUIIaJIbHOU yCITyTH.

5.7.2. B ciny4yae mpu3HaHUA >KajloObl HE MOJJIeKAIIEH yIOBIETBOPEHUIO, B OTBETE
3asIBUTEIIIO TAIOTCS. apTyMEHTUPOBAHHBIC PA3bsICHEHUS O NMIPUYMHAX MPUHATOTO PEIICHUs, a
TaKkke HHPOPMAIIHS O MOPsAKE 005KaTOBaHUS IPUHATOTO PEIICHUS.

5.8. B cnywae ycraHOBiE€HMsS B XOJ€ WJIM MO pe3yjibTaTaM PACCMOTPEHHUS KaJlOObI
MPU3HAKOB  COCTaBa  AJAMUHUCTPATUBHOIO  MPABOHAPYLIEHUS WM  MPECTYIUICHMS,
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJEJICHHbIC MOJTHOMOYMIMH 10 PACCMOTPEHUIO Kajo0 B
COOTBETCTBUM C NIYHKTOM 5.6 HACTOSIIEro pasjaeiia aJIMHUHUCTPATHBHOTO pErJIaMEHTa,
HE3aMEJINTEIbHO HAIPABIIIIOT UMEIOIIHUECS] MAaTEPHUAIIBI B OpraHbl IPOKYPATYPBHI.

5.9. He no3niHee HA, CAEIYIOMIETO 3a JHEM MPUHATHUS PEIICHUS], YKa3aHHOI'O B ITYHKTE
5.7 HacrtosIiero pasjieiia aJMUHUCTPATUBHOIO PETJIaMEHTa, 3asBUTEII0 B IMHUCbMEHHOMU
dbopmMe MO0 IO KEJAHWIO 3asABUTENIS B JJCKTPOHHOW (opme  HampaBisIeTCs
MOTHUBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS KATOOHI.

5.10. HNudopmanus pmus 3asButesieil o0 uX TmpaBe Ha jaocylaeOHoe (BHeCyneOHOE)
oO>kajoBaHue JeHCTBUM (0€31€MCTBUS) U PEIICHHM, MPUHSTHIX (OCYIIECTBISIEMBIX) B XOJI€
MPEAOCTABIICHUS] MYHHUITUIIAIBLHON  yCIyTH, pa3MeniaeTcs Ha OQUIHATLHOM CaiTe
aIMUHUCTPAIIUU CEIHCKOTO MOCEICHUS U MHHOPMAITMOHHBIX CTEHAX.



