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No 72 «18»uroms 2023 r.

OO0 yTBepkIeHHN AIMIUHUACTPATUBHOTO PErilaMeHTa M0 MPEAOCTABICHUIO
MYHUITUIAIEHON YCIYTH MO JJade MMCbMEHHBIX Pa3bsiICHEHUI HaJIOTOILUIATEIbITHKAM
Y HAJIOTOBBIM areHTaM 110 BOIIPOCaM MPUMEHEHUSI MYHUIIMITAIbHBIX IPABOBBIX AKTOB

0 Hajorax u coopax

PaccmotpeB  mpeacraBieHne 00  YCTpaHEHWHM — HApPYIICHWH  HAJIOTOBOTO
3akoHogareascTBa OoT 09.06.2023 1. N 02-08-03-23, B coorBeTcTBUHM ¢ Hamorosnim
kozekcoMm Poccuiickoit @enepanuu, GeaepanbubiM 3akoHOM OT 27 uroiist 2010 r. N 210-
@3 "OO6 opraHu3alUy MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMNAIbHBIX YCIYT",
HNcnonHuTenbHbli KOMUTET J[FOCBMETEBCKOTO CEJILCKOTO MOCEICHUs MaMaabIICKOTO
MYHHULUIIAIBHOIO paiioHa,

[TIOCTAHOBJIAET:

1. YTBepauTh npuiiaraeMblii aIMUHUCTPATUBHBIN PETJIAMEHT MO MPEAOCTABICHUIO
MYHHULIUIIAIBHON YCIYTH MO J1a4€ MUCbMEHHBIX Pa3bsICHEHUW HAJIOTOIUIATENBIIUKAM U
HAJIOTOBBIM areHTam I10 BOIIPOCaM IIPUMEHEHHUS MYHULMMAJIbHBIX MPABOBBIX AKTOB O
Hajorax u cOopax.

2. OnyOnukoBaTh HACTOSIIEE [OCTAHOBJIEHUE COTJIACHO JEHCTBYIOLIEMY
3aKOHOJATEIIbCTBY.

3. Hacrosimee MOCTaHOBIEHUE BCTYNAET B CHIy COIVIACHO JEHCTBYIOIIEMY
3aKOHO/ATEIILCTBY.

N.o pykoBoauTens: P.P.I'aGnynbapos



YT1BEpKICH

IMOCTaHOBJICHHEM M CIIOJTHUTEIEHOTO
koMmuTeTa KaTrMBIIICKOTO

CEIILCKOT0 MOCEIICHUS

MamaapIlcKoro MyHUIUANIAIBHOTO pailoHa
ot "18" mroma 2023 No72

AJZIMMHHUCTPATHBHBII perjaMeHT MO NPeA0CTABJIECHUI0 MYHHIIUNIAJIBHOMN YCJIYTH 10
JAave MUCbMEHHBIX Pa3bSCHEHUH HAJIOTOMJIATEJIbIIUKAM H HAJOTOBbIM areHTaM 1o
BONPOCAM NMPUMEHEHHsS] MYHHMIHNAJIbHBIX PABOBBIX AKTOB 0 HAJIOrax U cOopax

l. Oo01me mMoJI0KEeHUA

1.1. Hacrosiumuii  aAMUHUCTPATUBHBIM  PEMNIAMEHT MO  NPEAOCTABJICHUIO
MYHUIUNAIBHON YCIYTH MO Jade MUCbMEHHBIX Pa3bsICHEHUH HAJIOTOIJIaTeNbIIUKaM U
HAJOrOBBIM AareHTaMm [0 BOMpPOCaM MPUMEHEHUS MYHULHUNAIbHBIX HOPMATUBHBIX
MPaBOBbIX AKTOB O Hajorax u cOopax (manee - AJAMUHUCTPATUBHBIM pErjiamMeHT) -
ompeneNnsieT  CTaHAapT, COCTaB, CPOKM M  IOCIEJOBATENbHOCTh  JICHCTBHIA
(anMuHMCTpaTUBHBIX Ipouenyp) McnomHutensbHOro komurera J[roCBMETEBCKOIO
CEJIBCKOTO MTOCEJICHHUS (Jajee - aAMUHACTPALUs CEIbCKOTO MTOCEJICHMS) IPU UCITOJIHEHUH
MYHULMIIAIBHON YCIYIM MO PAaCCMOTPEHHUIO U MOATOTOBKE NMUCBMEHHBIX Pa3bsICHEHUI
Ha oOpalleHHs, MOCTYNUBIINE B aJMUHHCTPALMIO CEIBLCKOTO MOCEJIEHUs 1O BOIPOCaM
NPUMEHEHUS MyHHUIIMIIAJIbHBIX MPAaBOBBIX aKTOB O HAJOrax u coopax.

1.2. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOIIUX
MIPENOCTABICHUE MYHMIMIIAJBHONW YCIYTH, C YKa3aHUEM PEKBU3UTOB HOPMATHMBHBIX
MPaBOBBIX AaKTOB U UCTOYHUKOB UX O(DULIMATILHOTO OMYOIMKOBAaHNUSA:

- Koucrurynms Poccuiickoii deneparmu ("Poccuiickas razera", 25.12.1993, N
237);

- Hanoroserii komekc Poccwmiickoit  ®Deneparmu  (uacts mnepnasi) ("CoOpanue
3akoHoaaTenbcTBa Poccuiickoit denepannn”, 03.08.1998, N 31, ct. 3824);

- Denepanpapii 3ak0oH oT 06.10.2003 N 131-®3 "OO o00wmMX IPpUHIIKAIAX
OpraHW3allMi _MECTHOTO camoympasieHnus B Poccuiickort Penepanuu” ("Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepannu’, 06.10.2003, N 40, ctates 3822);

- @epnepanbHbii  3akoH ot 27.07.2010 N 210-®3 "OO opraHuzauuu
[IPE/IOCTaBIEHUsl TOCYAAPCTBEHHBIX U MyHUIMNanbHbIX yenyr" ("Poccuiickas razera',

30.07.2010, N 168).

1.3. Onucanue 3a9BUTENIEH.

3asBUTENSIMU MPU TPEAOCTABICHUN MYHUIUMIIAIBHONW YCIYTH SBISIIOTCS TPaKIaHe
Poccuiickonn ®enepaunu, HOPUANYECKHAE JIULA, WHIWBUYaJbHBIE MPEINPUHUMATEINH,



MHOCTpaHHbIE TPaKJaHe U Jula 0e3 rpaKAaHCTBa, 32 UCKIIOYEHUEM IOCYAApCTBEHHBIX
OpPraHoOB U WX TEPPUTOPUATHHBIX OPraHOB, OPTaHOB IOCYAAPCTBEHHBIX BHEOIOMKETHBIX
GOHIOB M WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABIICHUS), a
TAaK)K€ 32 MCKIIOYEHUEM CIIy4aeB, YCTAHOBIIEHHBIX MEXIYHAapOIHBIMU JIOrOBOpPaMHU
Poccuiickoii @enepaunn uim 3akoHogaTenbcTBoM Poccuiickoit denepanuu (nanee -
3asIBUTED ).

OT uWMeHH 3asBUTENCH, MPU MPEAOCTABICHUM MYHUIIMIAIBHOW YCIyrH, B TOM
qucye Mpu nojaye (HarpaBJIeHUH) 3asiBJICHUS, MOTYT BBICTYNATh JIMIlA, UMEIOIIUE TTPaBO
B COOTBETCTBUHU C 3aKOHOATEIbCTBOM Poccuiickoii denepanviu 1160 B CUITy HaZCICHUS
UX 3aABUTEIIMM B IOPSAKE, YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
®denepany, NOJHOMOYMSIMHU BBICTYNATh OT UMEHM 3aABUTENICH MPU MPEIOCTABICHUU
MYHULIMIATBHON YCIyTH (J1ajiee - yIOJIHOMOYEHHBIN MTPEACTaBUTEIIb).

1.4. Tlopsimox uHGOPMUPOBAHUSA O TMpaBUJIAX MPETOCTABICHUS MYHUIIUTIATBLHOM
YCIyTH.

NudopmupoBanue o mpaBwiax MPEeAOCTABICHUS MYHUIMIAIBHON  YCIYTH
OCYIIECTBJISIETCS. C HCIIOJIb30BAaHUEM CPEACTB TENCPOHHOW U TOYTOBOW CBSI3H,
ANIEKTPOHHOM  MOYTHI, Ha O(QUIMAIBHOM  caiiTe, WHOOPMAIMOHHOM  CTEHJEC
aIMUHHACTPALIH CETBCKOTO TTOCETECHUS.

3asBlIeHHST O TPEAOCTaBICHWU MYHULMOAIBHOM  YCIyTM  HANpaBISIOTCS
HEIOCPEICTBEHHO yepes aJIMUHUCTPALIHIO CEIBCKOT0 MOCEJICHHS],
MHOTO(YHKITHOHATbHBIE LEHTPHI Mpe0CTaBICHUS roCyJ1apCTBEHHBIX u
MyHULIMOATBHBIX yeayr (aanee - M®I]) nubo mocpeacTBOM 3AEKTPOHHOMN MOYTHI.

AJIMUHUCTpAIMS CEJIbCKOTO TOCEJICHHS PacIoyiokeHa mo azapecy: Pecmybnuka
Tatapcran, Mamazsiiickuii paiioH, cesno Katmeliio , ynuia Monoaexusas, a. 17

Pexxum nmnpuema 3aMHTEPECOBAHHBIX JIMI[ [0 BOIPOCAM  IPEIOCTABIICHHS
MYHULIMNAIBHON YCIYTH CIEHHAIMCTAaMU aJIMUHHUCTPAIIUH CEJIbCKOTO IOCENICHUs: C
nonenenbHukKa 1o yersepr ¢ 08.00 go 16.00 gacos, nnepepoiB ¢ 11.00 go 13.00 gacos.

B  pabGouumii  geHb, HEMOCPEICTBEHHO  NPEAIICCTBYIONIUA  HepaboueMy
Npa3IHUYHOMY JTHIO, MyHHLIMNAIbHAs yciyra npenoctasisercs ¢ 08.00 go 15.00 yacos,
nepepbiB ¢ 11.00 no 13.00 gacos.

Tenedonsr: 8(85563)2-55-19.

Anpeca oduIHATBHBIX CAHTOB, COAEPKAIIUX HH(POPMAIUIO O MPEIOCTaBICHUN
MYHHIIMITAILHOU yeiyru: http://mamadysh.tatarstan.ru.”.

1.5. [Tlopsmox monydeHuss HWHQPOpMAIMKM IO BONpPOCaM  MPEIOCTABIICHUS
MYHULUIIAIIBHOU YCIIYTH.

Nudopmarnus o mporeaype npeaocTaBiIeHus] MyHUITUTIATBHOW YCITyTH MOXKET OBbITh
MOJIy4eHa!



- HETIOCPEACTBEHHO NPU JTMYHOM OOpaleHNH;
- C UCIIOJIb30BaHUEM CPEICTB IMOYTOBOM, T€IEPOHHOM CBSI3U U 3JIEKTPOHHOM MOYTHI;

- TIOCPEACTBOM  pa3MelieHuss uHpopMauud Ha  o(pUIMATBLHOM  caiiTe
aJIMUHUCTpPALINH;

-C I/IH(l)OpMaLII/IOHHOFO CTCHAA AAMUHUCTPALKUN CCIILCKOI'O ITOCCICHH.

Cpok oTBeTa Ha MUCBMEHHOE OOpallleHue, B TOM 4YHcie B (OpME 3JIEKTPOHHOIO
JOKYMEHTa, HE JOJDKEH TMpeBbIIaTh TPUALATh KaJCHJAPHBIX JTHEH C MOMEHTa
pEerucTpalyy MUCbMEHHOTO O0OpAaIllEHHUS.

[Tpu uHPOpPMHUPOBAHMU TO MHUCHMEHHBIM OOpalIeHHSIM, B TOM 4YHClIe B (opme
AIIEKTPOHHOTO JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMILY AA€TCA YETKUN U MOHATHBIN OTBET
Ha MOCTaBJICHHbIE BOIPOCHI, YKA3bIBAIOTCA (pamMuiusi, UMsi, OTYECTBO (IIOCIEAHEE - TpU
HAJIMYMU) U HOMEp Tele(oHa CHelHaTucTa, MOJATOTOBUBIIET0 OTBET. [luchMeHHBIN
OTBET Ha OOpallleHNue HAIPAaBIISETCS MO MOYTE Ha aJpec 3aMHTEPECOBAHHOIO JIMIA WIH B
aJipec >JIEKTPOHHOM MOYTHI, YKa3aHHBIN B OOpallIEHUH.

[Ipu otBerax Ha TeJepOHHbIE 3BOHKH JOJDKHOCTHBIE JIMIIA TOIPOOHO
HH(POPMHUPYIOT OOPATUBIIKXCS MO BOMPOCAM MPEIOCTABICHUS MYHHUITUTIATHHON YCIIYTH.
OTtBeT Ha TenedOHHBIH 3BOHOK JOHKEH HAYMHATHCSA C WH(OpMAalWd O HANMEHOBAaHUU
aJIMUHHUCTPAIIMH CEIIbCKOTO TOCENICHUs, B KOTOPBIA MO3BOHWI TpaKIaHUH, (HaMUINHU,
UMEHH, OTYECTBE (MTOCIIeHEE - MPU HAJMYWH) CIICIUATNCTA aIMUHUCTPALIUN CEITHCKOTO
MOCEJICHU S, PUHSBIIETO TeNe(OHHBIN 3BOHOK. B ciiyuae HEBO3MOXKHOCTH CIICIIMATIICTA,
NPUHSBIIETO 3BOHOK, CaMOCTOSITEJIbBHO OTBETUTh HA TIOCTaBJICHHBIE BOIPOCHI,
TeIeQOHHBIM 3BOHOK MEPeaapecOBbIBACTCS (MEPEBOAUTCSA) APYrOoMYy JIOJKHOCTHOMY
JUITy WIK K€ 00paTHBIIEMYCsl COOOIIaeTcs: Tene(pOHHBIA HOMEpP, IO KOTOPOMY MOKHO
MOJIy4YUTh HEOOXOIUMYIO HH(DOPMALIHIO.

1.5.1. Tlopsimok, ¢opma u MecTo pa3MmelnieHuss WHOOPMAIMU TO BOIPOCAM
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

OdunuanbHBIN caiT aJIMIUHUCTPALIAH http://mamadysh.tatarstan.ru,
MH()OPMAIIMOHHBIA CTEHJ AJMHHHCTPALlUU CEIbCKOIO TOCEJICHUS, PErMOHaJIbHBIE
rocyJapcTBeHHble HHPOPMALIMOHHBIE CUCTEMBI - PeecTp U mopTan rocy1apCTBEHHbBIX U
MYHUIUNAIBHBIX YCIYT ((QYHKIMI) COAEPKUT CIEAYIOLYI0 HH(DOPMALUIO:

- 0 MECTe HaXOXKICHUS U rpaduke paboThl AAMUHUCTPAIIMHI CETLCKOTO MOCEICHHUS,
a TakXe croco0ax Moxy4yeHus yKazaHHOU nH(popMaIuu;

- O CIIPpaBOYHBIX TCJIG(i)OHaX CIICuaInCTa aAIMUHUCTPAIIUNU CCIbCKOI'O IMOCCIICHUA,
HCIIOCPCACTBCHHO IIPCAOCTABJIAIOIICTO MYHUITUITIAJIBHYIO YCIIYT'Y,

- 00 axpece o¢UIMATBPHOIO calTa aIMUHHUCTPALUU CEIbCKOIO TIOCEJIIEHUS B
nH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu "HMHTepHeT" u agpece ee 3IeKTPOHHOU



ITOYTEHI;

- 00 aJpecax moprajga roCyAapCTBEHHBIX W MYHUIUMNAIBHBIX YyCIyr ((QyHKUUN),
Enunoro nopraa rocy1JapcTBEHHBIX U MyHUIIMITATBHBIX YCIYT ((pyHKINI);

- 0 TOpsAAKE TMOodydeHHs WHGOpPMAlMU IO MPEJAOCTaBICHUIO MYHHIIMIAIbHOU
YCIIYT'H, CBEEHUI O XOJI€ MPEJOCTaBICHUS MYHULMIIAJBHON YCIyTH, B TOM YHUCIE C
MCIIOJIb30BAaHUEM TMOpTajia TOCYJAPCTBEHHBIX M MYHULHUNAIBHBIX yciayr ((pyHKiui),
Eaunoro noprana rocyJapcTBEHHbIX U MyHUIIUNATBHBIX YCIYyT (QYHKIIMIA);

- 0 TIepeyHe HEOOXOAUMBIX Jisi MPEJOCTABICHUS MYHUUUNAIBHON YyCIyru
JOKYMEHTOB, WX (OpMbI, 00pa3iibl 3aMOJIHEHUs, CIIOCO0 MOJy4YeHHUs, B TOM YHUCIE B
AIEKTPOHHOM (opme;

- U3BJICUCHUS U3 HOPMATUBHBIX IPABOBBIX AKTOB, PErYIUPYIOLIUX NPEAOCTABICHUE
MYHHUUUIIAIBHON YCIYTH.

II. Ctanaapr npeaocTaBjaeHUs1 MYHUIIUNIAJIBHON YCJIYTH
2.1. HaumeHOBaHME MYHULMNAIBHON YCIyTH: Jadya MHUCbMEHHBIX pPa3bsiCHEHHI
HAJIOTOIJIATENbIIMKAM W HAJOTOBBIM  areHTaM IO  BOINPOCaM  MPUMEHEHUS
MYHULIMNAIBHBIX TPABOBBIX AaKTOB O Hajgorax U cOopax (najnee - MyHULMOATbHas

yciyra).

2.2. HauMeHOBaHHME aJIMUHHCTPALMUA CEIBCKOTO TIOCEJNEHUS, MPEIO0CTABISIONIEH
MYHHUIUNAIBHYIO YCIIYTY.

MyHUIIMNATBHYIO YCIYTY MPEIOCTaBISICT CICHMHAIUCT aIMUHUCTPALIMHN CEITBCKOTO
mocesieHus (1anee - CIeruaaucT aIMUHUCTPAIUN ).

2.3. Pe3ynbTaT npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH.

PesynbraToM mpeaocTaBiICHUs MYHHIMNAIBHOW YCIYTH SBISETCS MMHChMEHHOE
pa3bsCHEHHE TI0 BOITPOCaM NMPUMEHEHHSI MYHHUITUTIATBHBIX MPABOBBIX aKTOB O HAJIOTaX U
coopax.

2.4. Cpok npe1ocTaBiICHUS MyHUIIUIAIBHONW YCIIYTH.

2.4.1. OOpamenus 3asBUTENId MO BONPOCaM MPUMEHEHUS MYHULUNAIbHBIX
IIPABOBBIX aKTOB O HAJIOTax U cOOpax paccCMaTpUBAIOTCS CIIEHUATMCTOM aJIMUHUACTPALAN
B Ipeleax CBOEH KOMIETCHIMH B TEUYEHUE TPUALATH KaJCHOAPHBIX IHEH €O JHSA
NOCTYIJICHUS ~ COOTBETCTBYyIomIero  oOpamenus. [lo  pemieHuio  pyKOBOIUTENS
CTeLHaINCTa aIMUHUCTPAIMH YKAa3aHHBIA CPOK MOXKET OBITh MPOJIJIEH, HO HE 0oJiee ueM
Ha OJIMH MECSII, C YBEIOMJICHHEM 3asBUTEIsI, HAIIPABHUBIIIETO OOpaIleHue, O MPOICHUN
CpOKa €ro pacCMOTPEHHUS.

2.4.2. OcHoBaHW#i /IS TPUOCTAHOBJIEHUSA MPEIOCTABICHUS MYHULMNAIbHOMN
YCIIYyTH 3aKOHOJATeNbCTBOM Poccuiickoit denepannu He MPeayCMOTPEHO.



2.4.3. JIOKyMEHT, SBISIOIIMKCA pPE3yJbTaTOM IPEJOCTABICHUS MYHULUIIAIbHOM
YCIIyT'H, HallpaBJsI€TCs aJpecary IO MOYTOBOMY ajapecy (aapecy 3JEKTPOHHOU IOYTHI)
WM Bpy4YaeTcs JIMYHO B TeueHue 1 paboyero AHA ¢ MOMEHTA €ro MO IUCAHHUS.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl IPEJOCTABICHHS] MyHULIUITAIBHON YCIYTH.

[IpenoctaBieHrne MYHUUWINAIBHOW YCIYTM OCYIIECTBISETCA HAa OCHOBAHUH
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YKa3aHHbIX B NyHKTe 1.2 pasnmena | HacTosmiero
aJIMUHHUCTPATUBHOIO PErJIAMEHTA.

2.6. HcuepnbiBaroliuii MepeyeHb JOKYMEHTOB (MX KoOmMii), TpeOyeMmbIX Ha
OCHOBAHUM COOTBETCTBYIOIIMX MPABOBBIX aKTOB JJI MPEJOCTABICHHUS MYyHUIIUIATbHON
YCIIYTH.

2.6.1. Jlns mpenocTaBlieHUs MYHHIIMTAIBHOW YCIYTH 3asBUTENH (IOPUIUUYECKOE
TuIo, (Qunyeckoe JHIO, WHAUBUIYAIbHBIA TPEANpPUHUMATENh) HAMNpaBIsIeT B
aIMUHUCTPAIIMIO CEJIbCKOTO TOCENIEHUsI MUCbMEHHOE OOpalleHre O Jauye MUChMEHHBIX
Pa3bACHEHH IO BOMPOCAM MPUMEHEHHUSI MyHUIIUIIATLHBIX MPABOBBIX aKTOB O HAJOrax M
cOopax (janee - oOpalieHue).

2.6.2. IlepedyeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH.

OcHoBaHHEM /JIs IPEAOCTABICHNUSI MyHUIIUTIALHON YCIIYTH SIBJISIETCS] M3JI0KEHHOE
B CBOOOIHOM (opMe oOpalleHue 3asgBUTENs], IOCTYNHBIIEE B aJIMUHHCTPALUIO
CEJIbCKOTO TOCEJICHUs, O Jaue MUCHhMEHHBIX Pa3bSICHEHUU IO BOMPOCAM MPUMEHEHUS
MYHULIMIIAJIBHBIX MPABOBBIX AKTOB O Hajorax M coOopax (mamee - oOpalleHue) B
NUCHMEHHOU (hopMe uiu B PopMe AIIEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asgBuTeIb B CBOEM HHCHMEHHOM O6paHI€HI/II/I B 00s3aTCILHOM IMOPAOKE
YKa3bIBACT:

- HAMMEHOBAaHHWE OpraHa MECTHOTO CaMOYMpaBiIeHUs, JUOO (GaMMWINIo, WM,
OTYECTBO (MPH HAIUYUHN) PYKOBOJIUTENS, JTUOO MOKHOCTH COOTBETCTBYIOIIETO JIMIIA,

KOTOPOMY HalpaBJeHO MUCbMEHHOE 00pallleHue;

- HAUMCHOBAHWE OPraHM3AlWU WU (QaMUiIusi, UMs, OTYECTBO (MPU HATMYUM)
rpa)kJIaHlHa, HAPaBUBILETr0 OOpaIlleHuE;

- TIOJIHBI TIOYTOBBIM aJpec 3asABUTENA, IO KOTOPOMY IOJDKEH OBITh HalpaBJICH
OTBET;

- coJiepKaHue 0OpaIIeHus;
- IOAIINCH JIAIIA;

- 1aTa oOpaIicHusI.



B ciy4dac H€06XOI[I/IMOCTI/I B MMOATBCPIKACHNC CBOUX NJOBOJOB 3a4BUTCIIb ITPpUJIAract
K IMCbMCHHOMY 06pameHmo AOKYMCHTBI 1 MAaTCPHAJIbl a100 MX KOIIHH.

2.6.4. IlucpmenHoe oOpallleHue IOPUAMYECKOTO JHla opopMisieTcss Ha OJaHke C
yYKa3aHUEM DPEKBU3UTOB 3asBHUTENS, JAThl U PETHUCTPALMOHHOTO HOMepa, (paMuianu u
HOMepa Teje(OoHa UCTIOTHUTENS 32 MOANUCHIO PYKOBOAUTENS UM JOJKHOCTHOTO JIMIIA,
HUMEIOIIETO MPABO MONUCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.5. OOpaienue, MoCcTynuBIiee B GopMe 3JIEKTPOHHOTO JTOKYMEHTA, MOJJICKHUT
pPacCMOTPEHHIO B TIOPSAKE, YCTAHOBICHHOM HACTOSIIMM  AJMHUHHCTPATHBHBIM
pernmameHTOM. B oOpaiieHun 3asBUTENh B 005S3aTEIBHOM MOPSJIKE YKa3bIBa€T CBOU
baMuuo, UMs, OTYECTBO (IIPU HAIMYUU), AAPEC DJIEKTPOHHOM MOUTHI, €CIH OTBET
JOJHKEeH OBITh HallpaBiieH B (GopMe dJIEKTPOHHOTO JOKYMEHTa, U TTOYTOBBIN aJipec, eciiu
OTBET JOJKEH OBITh HAIPaBJICH B MUChbMEHHOU (hopme. 3asiBUTENH BIIPABE MPUIIOKHUTH K
TaKoMy OOpaIeHUI0 HEOOXOJUMBbIE JOKYMEHTHI U MaTepHasibl B AJIEKTPOHHOU (hopme
700 HaINpaBUTh yKa3aHHBIC JOKYMEHTHl M MaTEpHaNbl WJIA WX KOMUU B MUCHMEHHOMN
dbopme. OTBeT Ha OOpallieHHe HaAMpaBiseTcss B QopMe IJIEKTPOHHOTO JIOKYMEHTa IO
aZipecy OHIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, IOCTYNHUBIIEM B OpraH
MECTHOTO CaMOYIPAaBJIEHUS WM JIOJDKHOCTHOMY JIMLY B ()OpME 3IIEKTPOHHOIO
JOKYMEHTA, ¥ B MUCHbMEHHOH (DOpMe MO MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIleHNH,
MOCTYNIUBIIIEM B OpraH MECTHOTO CaMOYIPABJICHUS WU JOKHOCTHOMY JIMIY B
MUChbMEHHOH (hopMe.

[lpy 71UYHOM TIpHEMEe OTBETCTBEHHBIM JIUIIOM AJMHHHUCTPALUU 3asBUTEIb
NPEIBSBISECT JOKYMEHT, YAOCTOBEPSIONIMNA €ro JIMYHOCTh, M W3JIaracT COepKaHUE
CBOETO YCTHOTO OOpaIlIeHHUS.

2.6.6. Ilpu npenocTaBieHUM MYHUIMIIAIBLHON YCIYrd, HE BIpaBe TpeOOBATh OT
3asIBUTEJIS:

1) npencraBieHus AOKYMEHTOB W MHGOPMAIMU WU OCYIIECTBICHHS JEHCTBUM,
MPEACTABICHUE WM OCYIIECTBIEHWE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTaBICHUEM IOCYAAPCTBEHHBIX U MYHUIIUNTAIBHBIX YCIIYT;

2) mpeAcCTaBICHHS TOKYMEHTOB M MH(GOPMAIMH, B TOM YHCIIC TOATBEPKIAIONTUX
BHECEHUE 3asIBUTEIIEM IJIAThI 3a MPEIOCTABICHUE FOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIYr, KOTOpPbIE HAXONATCS B  PACIOPSHKEHUH  OpPraHoB, MPEIOCTaBISIONINX
rOCYJIapCTBEHHBIE YCIIYTH, OPTaHOB, IPEAOCTABISIONIUX MYHUITUTIATBHBIE YCIYTH, HHBIX
rOCyJapCTBEHHBIX ~ OPraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBlieHUus  JM0o
MMOABEIOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHaM WJIM  OpraHaM  MECTHOTO
CaMOyTpaBJEHUs OpPraHU3allvid, YYaCTBYIOUIUX B IPEAOCTABICHUU MNPEXYCMOTPEHHBIX
yacTbio 1 craten 1 Denepanbroro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu
[IPEI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMTATBHBIX Yeayr" (nanee mo tekety - @3 N
210-®3) rocymapCTBEHHBIX W  MYHHUIMNAIbHBIX YCIYyI, B COOTBETCTBUU C
HOpPMAaTUBHBIMM NpaBOBbIMU akTamMu Poccuiickoii ®enepaunn, HOPMAaTHUBHBIMU
MPaBOBBIMM  aKTaMu CyObeKTOB Poccuiickoit  ®deaeparuu, MyHUIHUNATBHBIMU




[PAaBOBBIMU AaKTaMH, 32 HCKIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIPEAEICHHBIN
gacteto 6 crateu 7 ®3 N 210-O3 nepeueHb AOKYMEHTOB. 3asiBUTENb BIPABE
MPEICTaBUTh YKa3aHHBIE JOKYMEHThl M HMH(OPMALMIO B OPraHbl, MPEIOCTaBIISIONINE
rOCy/apCTBEHHBIEC YCIYTH, U OPTaHbl, MPEJOCTABISIONINE MYHUIIUIIAIbHbIE YCIYTH, 110
cOOCTBEHHOM UHUIIMATUBE;

3) ocymiecTBieHUs] ACHCTBUN, B TOM YHCIE COTJIACOBAHMM, HEOOXOIWMBIX IS
MOJTYYCHUS TOCYTApPCTBEHHBIX U MYHHITUIIAIBHBIX YCIYT M CBSI3aHHBIX C OOpalllcHHEM B
WHBIE TOCYIapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO CaMOYIIPABIICHUS, OpTraHU3aIlNH, 32
UCKIIFOYCHHEM TIOJNyYeHHUS YCIAYyr U TIONY4YeHHUS JOKYMEHTOB M HWH(MOpMaIH,
MPEIOCTABIIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IepeyHu, yka3aHHble B yactu 1 ctaten 9 @3 N 210-03

4) mpeacTaBlieHUs JOKYMEHTOB H HWH(MOpMamuu, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MPU TEPBOHAYATHLHOM OTKa3e B TNpPHUEME
JOKYMEHTOB,  HEOOXOIMUMBIX  JJIS  TPEIOCTaBICHUS  TOCYJApPCTBEHHOW  WIIH
MYHUIIUTIATBHOW ~ yCiiyrd, JuOO0 B  MPEJOCTABICHUH TOCYAApPCTBEHHOW  WIIH
MYHUITUTIATBHOMW YCIIYTH, 32 UCKITFOUCHUEM CIIEAYIOIMNUX CITy4Yacs:

a) U3MEHEeHHe TpeOOBaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KacCaIOLIUXCS
IIPEIOCTABJIEHNUS  TOCYAAPCTBEHHOW  WIM  MYHULMIAJIBHOW  YCIYIH,  IOCJE
[IEPBOHAYAJILHOW II0Ja4M 3asBJICHUS O NPEAOCTAaBJICHUU TOCYAAPCTBEHHOM WU
MYHHULUITAIBHOMN YCIIYTH;

0) Hasnyume OmMOOK B 3asBJIEHUU O TMPEJOCTABICHUH TOCYJAPCTBEHHOW WIIU
MYHUIUOAIBHOM  yCIYyrM M JIOKYMEHTaxX, T[OJaHHBIX  3asgBUTEIEM  IOCJe
MEPBOHAYAJIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
rOoCylapCTBEHHOM WM  MYHHMLIMIAJIBHOW  YCIyrd, JMOO B  MpPEIOCTaBICHUU
roCyAapCTBEHHOW WJIM MYHULAITAJIbHOM YCIIYTH M HE BKJIKOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHUE CpOKa JEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE MHQOpMAIUH I0CIe
NEPBOHAYAILHOTO OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX UIsl MPEIOCTABICHUS
rOCyAapCTBEHHOW WJIM  MYHUUUIAIBHOM  yCiIyrd, JuO0 B  MPEJOCTABICHHUH
roCyJapCTBEHHON WJIM MYHUIMITAJILHON YCIYTH;

T') BBISIBJICHUE JOKYMEHTAIBHO MTOATBEPKASHHOTO (pakTa (IpU3HAKOB) OMTMOOYHOTO
WIM TPOTHUBOIPABHOIO JeicTBHUs (0€3A€MCTBUSA) JOJDKHOCTHOTO JIMIIA Oprasa,
MPEAOCTABISIONIET0 TOCYJapCTBEHHYIO YCIYry, WIH OpraHa, MpeaoCTaBIISIOIIErO
MYHULUINAIBHYIO YCIYry, TOCYJapCTBEHHOIO WM MYHUUUIAIBHOIO CIIy>Kallero,
paboTHHKa MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHHKA OpraHu3alluu,
npexycMoTpeHHou yacTero 1.1 cratbu 16 @3 N 210-D3, npu nepBoHayaqIbHOM OTKa3€ B
IIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JI1 MPEAOCTABICHUS TOCYAAPCTBEHHOW WM
MYHHULIMIIAJIBHOM ~ YCIyrd, JiMOO0 B  MPEAOCTaBICHUUM TOCYJAapCTBEHHOM — WiIn
MYHULMIAIBHOM YCIYyTH, O Y€M B IUCBMEHHOM BHUJE 3a MOANKMCBHIO PYKOBOIAUTEIS
oprasa, IIPEIOCTABIISIOIIETO roCyAapCTBEHHYIO yCHyTYy, W oprasa,
MPEAOCTABIAIONIETO MYHUIIUNAIBHYIO YCIYTY, PYKOBOAMUTENS MHOTO(QYHKIIMOHATBHOTO
LEHTpa MpU NEPBOHAYAIBLHOM OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS



NPEeIOCTaBIEHUSI TOCYIapCTBEHHON WIJIM MYHHUIIMIAIBHOW YCIyTH, JIMOO PYKOBOAMUTEIS
OopraHu3aluu, npeaycMoTpeHHor dactbio 1.1 cratbu 16 @3 N 210-D3, yBenomisercs
3asIBUTENh, & TAK)KE MPUHOCSTCS U3BUHEHUS 32 IOCTaBJICHHBIC HEY100CTBA;

5) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTeNEe JOKYMEHTOB M HH(pOpMAaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7 2
yactu | cratbu 16 @3 N 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CJIM HAHECEHHUE OTMETOK
Ha Takue JOKYMEHTbl JHOO UX U3bIATHE SBISETCS HEOOXOAUMBIM YCIOBHUEM
NpPEAOCTaBICHUS] TOCYAApCTBEHHON WM MYHMLMIAIBHOM YCIYIM, U HHBIX CIIy4aes,
YCTaHOBJICHHBIX (hefiepanibHbIMU 3aKOHAMH.

2.7. WcuepnbplBarolMii MEpEeUYeHb OCHOBAaHUW I OTKa3a B IPUEME JTOKYMEHTOB,
HEO0OXOJAMMBIX JJI MPEAOCTABIICHNUS] MyHULIUITAIbHON YCIYTH.

OcHoBanuii JuIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABJICHNUS AJMHHUCTPALIMEN CEJIBCKOTO IIOCEJICHUS MYHULHNAIbHOW YCIIYTH,
3aKkOHOIaTenbCcTBOM Poccuiickon denepanuu He MPeayCMOTPEHO.

2.8. HcuepnpiBaromuii NepeyeHb OCHOBAHUM 11 OTKa3a B MPEIOCTABICHUU
MYHHUIUMIAIBHON YCIYTH.

B npenocraBienry MyHUIIMIAIBHON YCIIYTH JIOJKHO OBITh OTKA3aHO B CJIEIYIOLIUX
ClIydasx:

2.8.1. Ecnu B mnUCbMEHHOM OOpalleHMM HE YyKa3zaHbl (aMuius Tpa)kaaHuHa,
HaIlpaBUBILErO0 OOpalleHue, WM TOYTOBBIM ajapec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIEH OTBET, OTBET HA OOpAILEHUE HE JACTCS.

2.8.2. Eciii TEKCT MUCbMEHHOT0 OOpaIleHus] He MOJAaeTCsl MPOUYTEHUI0, OTBET Ha
oOparieHre HE JaeTcsi U OHO HE TMOJUICKUT HAMpaBICHUIO Ha PACCMOTPEHUE B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABIICHUS WU JOJKHOCTHOMY JIUIY B
COOTBETCTBUM C UX KOMIETECHIIMEH, O YeM B TEUEHHUE CEMH JHEH CO JHS PEerucTpalvu
oOparteHusi coo0IaeTcsl TpaXkaaHuHy, HallpaBUBIIeMy oOpallleHue, eciv ero (haMuaus
Y TIOYTOBBIN aipec MOJAI0TCS TPOUYTEHHUIO.

2.8.3. IIpu nosry4yeHnr MyHHLIMNIAJIBHOMN YCIIYTH 3asIBUTENIA UMEIOT ITPABO Ha:

1) momydenwe MyHHUITUTIATBHOW YCIYTH CBOEBPEMEHHO U B COOTBETCTBHH CO
CTaHAAPTOM TIPEIOCTABICHUS MYHHIIMNAIBHOW YCIYTHM W C C€AWHBIM CTaHIAPTOM B
ciydae, npeaycMorpeHHoM DenepanbHbiM 3akoHoM oT 27.07.2010 N 210-d3 "O6
OpraHU3aIMH MPEAOCTABICHHS] TOCYIAPCTBEHHBIX U MYHUIUTIATBHBIX YCIYT";

2) mody4YeHWe TOJIHOW, aKTyalbHOM W JIOCTOBEPHOW HWH(OpMAIUKU O TOPSIKE
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opMme;

3) momydyeHue MYHUIUNAIBHOM YCIYrd B S3JIEKTPOHHOM (opMme, €ciau 3TO He
3aMpenieHo 3aKOHOM, a TakXe B MHBIX (hopMax, MPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM



Poccuiickoit @enepanyu, 1o BEIOOPY 3asiBUTEIIS,

4) nocynebHoe (BHeCymeOHOE) PacCMOTPEHHE >KaJI0O B TMPOIECCE MOIYYCHUS
MYHHIIHITAIEHOW yCITyTH;

5) monydyeHuWE MYHULUIAIBHOW YCIYyTd B MHOTO(QYHKIIMOHAJIHHOM LIEHTPE B
COOTBETCTBUHM C COIVIAIICHUSIMH, 3aKIIOUEHHBIMH MEXAY MHOTO(QYHKIIMOHAIbHBIM
LEHTPOM W OpraHamu, MPEJOCTAaBISAIOIIMMUA MYHULMNAIbHBIE YCIYI'M, C MOMEHTa
BCTYILUICHHS B CUJTy COOTBETCTBYIOILIETO COTJIAIEHUS O B3aUMOJICUCTBUMU.

2.8.4. Ecau OTBET MO CYyIIECTBY MOCTAaBIEHHOTO B OOpaIlIEHUH BOIPOCA HE MOXKET
ObITh J1TaH 0O€3 pas3ryiallieHus CBEACHMI, COCTaBIIAIONIMX TOCYJAPCTBEHHYIO WM HUHYIO
oxpaHsieMyto (eaepaibHbIM 3aKOHOM TailHy, TpaKJaHUHY, HallpaBUBILEMY OOpalleHue,
COO0O0IIaeTCsl 0 HEBO3MOXKHOCTHU J]aTh OTBET M0 CYIIECTBY IMOCTaBICHHOTO B HEM BOIIpOca
B CBSI3U C HEAOIYCTUMOCTBIO Pa3IIAlICHNs] YKa3aHHBIX CBEJCHUN.

2.8.5. Ecmu oOpamieHue COACPKUT HEIEH3ypHbIE JIMOO OCKOpOUTEIbHBIC
BBIPAKEHHUSI, YTPO3bl JKU3HU, 3J0POBBI0O M UMYIIECTBY JIOKHOCTHOTO JIMIA, & TaKXKe
YJICHOB €r0 CEeMbH, BIIPABE OCTaBUTh oOOpaieHue 0e3 OTBeTa IO CYIIECTBY
MTOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIUTH TpakJIaHUHY, HaPaBUBIIIEMY OOpaIieHue,
O HEJIOMYCTUMOCTH 3JI0yTOTPEOICHHS TPABOM.

2.8.6. OcHoBaHMeM i OTKa3a B PACCMOTPEHUM OOpalleHUl, MOCTYIHBIIUX B
(dbopMe NIEKTPOHHBIX COOOIEHHM, MOMUMO OCHOBAaHHM, yKa3aHHBIX B MyHKTax 2.8.1 -
2.8.5 AIMUHUCTPATUBHOIO PEIJIAMEHTA, TAKXKE MOJKET SBIATHCA YKa3aHUE aBTOPOM
HEJICHCTBUTEIHHBIX CBEJICHNH 0 cebe 1 (Mr) aapeca I OTBETA.

2.8.7. 3asBUTENb BIpPaBe BHOBb HAIMpPaBUTh OOpalleHUE B AIMUHHUCTPAIUIO
CEJIbCKOTO TIOCEJICHUsI B Cllydae, €CIM TPUYUHBI, MO0 KOTOPHIM OTBET IO CYIIECTBY
MIOCTABJICHHBIX B OOpAIllCHWH BOIPOCOB HE MOT OBITH J1aH, B IMOCJICAYIOIIEM OBLIH
YCTpaHEHBI.

2.9. Pazmep miatel, B3MMAaeMOU € 3asBUTENS IPU IPEAOCTABICHUN MYHULIMIIATBHON
YCIIyTH.

[IpenocTaBineHne MYHMIMIAIBHOW YCIYTH OCYLIECTBIAETCA Ha OECIUIaTHOM
OCHOBE.

2.10. MakcuManbHbId CpPOK OXHJAHUSL B O4YEpeIM IMpU MoJade 3ampoca O
NPEAOCTABICHUM  MYHUUMIIAIBHONM  yCIyrM M MNpU  TOJYyYEHUU  pe3yibTaTa
MPEI0CTABICHUS MyHUIIUTIATLHON YCIYTH.

Cpok oxugaHuss B O4YEpPEAM MpH MOJade 3ampoca O MPEIOCTABICHHUU
MYHULMNAIBHOM  yCIYTM M TpU  TOJYYEHUH  pe3ylbTaTa  IMPEIOCTABICHUS

MYHULIMNAIBHON YCIIYTH HE JOJDKEH MPEBBIIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3ampoca 3asiBUTENSI O MPEIOCTABICHUN MYHHUIIUIIATLHON



YCIIyTH.

OObparieHre MOANEKUT 00A3aTEIBLHONW PErUCTpAlluU B T€YEHHE | JHS ¢ MOMEHTa
€ro MOCTYIUICHUS B aIMUHUCTPALIUIO CETLCKOTO TIOCETICHHUS.

2.12. TpeboBaHusl K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MYHULIUMIIATbHAS
yciyra, K 3aidy OXHWIAaHMs, MECTaM JUIsl 3allOJHEHHUs 3allpoCOB O IPEIOCTaBICHUU
MYHUIUMNIATIBHON yCIyTH, MH(QOPMAIIMOHHBIM CTEHJAaM C 00pa3laMu MX 3aroJHEHUs U
MEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS KaXKI0M MYHUIMIAIbHOM
yCIYrd, B TOM YHCII€ K OOECHEUYEHHMIO JOCTYMHOCTH JUIsi MHBAIMJOB YKA3aHHBIX
OOBEKTOB.

[Tpuneraromas K 34aHUI0 TEPPUTOPHUS AOHKHA OBITH 00OpYAOBaHA MAPKOBOYHBIMU
MecTaMd (B TOM 4HCI€ [Js TPAaHCIOPTHBIX CPEACTB MHBAIMIOB) HCXOIsd U3
(bakTUYECKOM BO3MOXHOCTHU AJISl UX Pa3MEIICHHUS.

HOMGHIGHI/IH, BBIACJICHHBIC IJIA ITPCAO0CTAaBJICHUA MYHHHHHaHBHOﬁ YCIYyIru, 10JI2KHBI
COOTBCTCTBOBATb CAHUTAPHBIM HOPMaM M ITpaBHJIaAM.

MecTta, npenHa3HaueHHbIE A1 UTHPOPMUPOBAHUS M O3HAKOMJICHUS 3asiBUTENIEH C
MH()OPMAIMOHHBIMM ~ MaTepUajiaMu, OOOPYIYIOTCS HMH(POPMALMOHHBIMU CTEHAAMM,
CTYJbSIMH M CTOJaMH JJI1 BO3MOKHOCTH O(popMieHus1 JOKYyMEeHTOB. NHpopMannoHHbie
CTEHJIbI JOJDKHBI PACMoJiaraThCsl HEMOCPEACTBEHHO PSIOM € KaOuHeToM (pabodum
MECTOM) CHEHAINCTa aIMUHUACTPALIUH.

Ha wunHOpManmmoHHBIX CcTEeHAaX, HAa OQHUIMATBFHOM CaiTe aAMHHHCTPAINH
CEJILCKOTO MOCEJICHNS Pa3MeIatoTCs caeyonue HHOOpMaMOHHbIE MaTePHAIIBL:

- CBEIICHMS O HOPMATHBHBIX TIPABOBBIX aKTax I10 BOMPOCAM HCHOJHEHUS
MYHUIUTIATIBHON YCIYTH;

- 00pa3Ilbl 3aM0JTHEHUS OJTAHKOB 3asIBJICHHIA,

- OJ1aHKU 3asBIICHUM;

- azpeca, TenedOHBI U BpeMsl MpreMa CIIeUATMCTOB a IMIHUCTPAIIHH;
- YaChl MpUeMa CIIeUATUCTOB aIMUHUCTPAIINH;

- MOPSZOK oOKajmoBaHUs JeHCTBUN (O€3MEHCTBUS) U pEIIeHUH, TPUHIMAEMbIX B
X0JI€ MPEIOCTABIICHUS] MyHULIUITAIBHON YCIIyTH.

MecTa 11 3amofHEHUs] 3asBJICHHMA, OXHUIAHUS M MPOBEACHHUS JTHUYHOTO IMpHEeMa
rpakiaH 000pYIYIOTCS CTYJbSIMHU, CTOJIaMH, 00€CTICUMBAIOTCSl 00pa3laMu 3asBICHUN U
KAHIICJIIPCKUMU TPUHAJICKHOCTSIMH JIJIs1 HAITMCAHUS MTUCHbMEHHBIX OOpaICHHH.

Ka6I/IHeTBI, NpCAHAa3HA4YCHHBIC OJIA IIPpHUCMa 3aHBHTeHCﬁ, JOJIDKHBI OBITH
O60py,Z[OBaHBI CTYJIbJIMU, CTOJIaMH, KaHICIIAAPCKUMU IMpUHAAJIC)KHOCTAMU,



nH()OpPMAIIMOHHBIMH TabJIMUKaMU (BBIBECKaMH) C YKa3aHHMEM HOMepa KaOWHeTa.

PaGodee MecTO ODKHOCTHOTO JIMIIA, MPEAOCTABISIONICTO MYHHUITUTATHHYIO
yCIIyTy, OOOpyAyeTcs CpeICcTBaMH KOMITBIOTEPHOW TEXHUKHM U OPTTEXHUKOM,
MO3BOJISIONIMMHA OPTaHU30BaTh MPEIOCTABICHUE MYHUIIMITAIIGHONW YCIYTH B TOJTHOM

o0BeEME.

ObecnieunBaeTcsi BbIXOJ, B HMH(DOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHYIO  CETh
"Nntepuer".

B nensx odecrnieueHus: JOCTYIMMHOCTH JJIsI HHBAJUOB B MOJYYEHUN MYHUIIUTIATBHOMN
YCIIyTH:

- BXOJl B aJMHUHUCTPATUBHOE 3JIaHUE JIOKEH OBITh OOOPYJIOBaH MaAHIYCOM,
CIICIMAIBHBIMHM OTPKJICHUSAMU U TEpUJIaMH, 00€CTICUMBAIOITUMU OCCIIPEISATCTBEHHBIN

AOCTYII HHBAJIUJO0B, BKIIIOYasA MHBAJIWAO0B, HCIIOJIB3YIOIIHUX KPCCIa-KOJISICKH,

- HOMCIOCHHA HJId JIMYHOI'O IIpUCMa WM OXHAAHHUA JIHYHOI'O IIpHuCMa IJOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-3IMUACMHUOJIOTHYCCKUM IIpaBHUJIaM U HOpMATHUBAM;

- TIOMENICHMS], JAOCTYIHbIE MaJOMOOWJIbHBIM IOCETUTENSIM M B3aUMOCBS3aHHbBIC
(YHKUMOHAIBHBIM TPOLIECCOM, ISl yAOOCTBAa pa3MEUIAlOTCd KOMIIAKTHO, Ha OJHOM
YPOBHE;

- JIECTHULIbI, KOPUJOPHI, XOJIJIbI, KAOMHETHI C JOCTATOUHBIM OCBEIICHUEM;

- IIOJIOBBIC IMOKPBITHUA C UCKITFOUCHUEM KaCI)eJ'IBHBIX I10JIOB 1 ITIOPOT OB,

- mepwia (MOpPY4YHH) BIOJb CTEH I OMOPHI MPU XO0Jb0E MO KOpuaopaM u
JIECTHULIAM;

- COBpEMEHHasl OpPITeXHUKa W TEJICKOMMYHUKAIIMOHHBIC CpencTBa (KOMITBIOTED,
(hakcuMmIbHAS CBSI3b U T.I1.);

- OaKTEPUIMIHBIC JIAMITBL;
- CTEHJIBI CO CIIPABOYHBIMH MaTepHAIaMH U TPAUKOM MTPHEMa;
- (hyHKUIMOHAIBHO YA0OHAs, MOABEPraIoLIasics BIaKHOW 00paboTke MeOeb;

- KOJIMYCCTBO MECT OXKHUJAAHHA OIPCACIIACTCA UCXOAd U3 q)aKTI/I‘{€CKOI>’I Harpys3kKu u
BO3MOXKHOCTEM AIMHWHUCTPATUBHOT'O 34aHUs, HO HC MOXKCET OBITH MCHEE ITSITH.

2.13. Iloka3arenu JOCTYIIHOCTH U Ka4€CTBAa MyHULIUITAIBHOW YCIIYTH:

- HaJu4he pasjIMyHbIX CHOCOOOB MOJy4YeHUs HH(OpMAUMU O MpPeA0CTaBICHUU
YCIYTH;



- coOuoieHre TpeOOBAHMI 3aKOHOAATENLCTBA U HACTOSIIEr0 aJIMUHUCTPATUBHOIO
pErjlaMeHTa;

- yCTpaHeHHE U30BITOYHBIX aAMUHUCTPATUBHBIX MPOIEAYP U aIMUHUCTPATHBHBIX
JICUCTBUI;

- COKpAIlleHUE KOJINYECTBA JOKYMEHTOB, IIPEACTABIISIEMBIX 3asIBUTEIISAMU;
- COKpaIlleHUE CPOKa MPEAOCTABICHNUS] MyHULUITAIbHOW YCIIYTH;

. npodeccuoHalibHas MTOATOTOBKA CIIELIMAINCTOB aAMUHUCTpPALIIH,
MPEAOCTABISIOIINX MYHUIIUMIIAJIILHYIO YCIIYTY;

- BHeouepedHOe OOCHy)XMBaHME YYaCTHMKOB M  HWHBAIMIOB  Benukoii
OreuecTBEHHON BOWHBI, HWHBAJIWIOB, NEPEABUTAIONINXCSI Ha KpecIax-KOJSICKaX,
VHBAJIMJIOB C HAPYUICHUSAMHU OMOPHO-JIBUTATEIIBHOIO amliapara, HApYLICHUSMHU CIIyXa,
3peHUs.

2.15. MHWupie TpeboBaHWs, B TOM YHCJI€ YYWUTHIBAIOIIUE OCOOECHHOCTH
MPEAOCTABIICHUS MYHUIIUMIIATBHBIX YCIIYT B 3JIEKTPOHHOU opme u B MOLI:

- JIOCTYNHOCTh HWH(MOpPMalMK O TEpevYHEe JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYEHUS] MYHULIUMAIBHOW YCIYTH, O pEeXKHUME PabOThl aIMUHHUCTpPAIIUU CEIbCKOTO
MOCEJICHUS, KOHTAaKTHBIX TejaedoHax ¢ JpYyrodl KOHTAKTHOM HWHQOpMauu s
3asiBUTEIICH;

- BO3MOXXHOCTh 3allOJIHECHUSI 3asABUTEISIMM 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJIYYCHHS] MyHUIIUTIAIbHON YCIIYTH, B 3JIEKTPOHHOU (hopMeE;

- BO3MOXHOCTb TOJa4dl 3asBUTEJIEM C HCIOJb30BAHUEM HMHPOPMALUOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI 3ampoca O MPeA0CTaBICHUHA MYHUIUIIAIBLHOM
YCIIyTH;

- BO3MOKHOCTb TOJIYYEHUS 3aABUTEIEM CBEIACHUN O XOJE BBIITOJIHEHUS 3aIpoca O
MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOUN (popMe;

- BO3MOXKHOCTb [UJISl 3asIBUTENII OJHOKPATHO HampasuTh 3anpoc B ML, npwu
Hamnuuu M®I] Ha tepputopun Pecny6nuku Tarapcran, AeMCTBYIOMIETO MO MPUHIIHUITY
"oHOTO OKHA".

II1. Cocras, nocj1e10BaTEJIbHOCTh U CPOKH BHINOJIHEHUS aIMUHUCTPATUBHBIX
Npoueayp, Tpe0OBaHUA K MOPSAAKY UX BbINIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUSI A/IMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI Gopme, a TaKKe
0C00EHHOCTH BBINOJIHEHUS] AAMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LEeHTPaXx. Pa3mesn 10/:xeH coaepxaTh BAPUAHTDI
NPEAOCTABJICHHUS IOCYIAPCTBEHHON UM MYHHUIUIIAJIbHON YCJIYTrd, BRJIKYAKOLIHE
NMOPSAAOK NMPEAOCTABJICHHUS YKA3AHHBIX YCJIAYI OTAeJIbHBIM KAaTEeropusM 3asiBUTeJ/IeH,



00beJUHEHHBIX 00IIIUMHU MPU3HAKAMH, B TOM YHCJie B OTHOIIIEHUH pe3yJbTaTa
rocyJ1apCcTBEeHHOM WM MYHUIIUNIAJIbLHOM YCJIYTH, 32 MOJy4eHUEeM KOTOPOro OHH
oOpaTuiauch

3.1. IlocnenoBaTeabHOCTh AIMUHUCTPATUBHBIX IPOLIETYD.

[TocnenoBaTenbHOCTD aAMUHHACTPATUBHBIX poLeayp VCTIOJTHEHUS
MYHUIIMIIATIBHON YCIYTH BKIIIOUAET B ce€0s CeAyIolIne JEeHCTBUSA:

- IPUEM U pPeTUCTpaIus oOpaIicHus;

- paccMOTpeHue oOpaIeHus;

- MIOJITOTOBKA U HAIIPaBJICHUE OTBETA HA OOpaIlleHHE 3asIBUTEINIO.
3.1.1. [Ipuem u peructparysi OOpamieHui.

OcHoBaHMEM JJIsi Hayajia MPEJOCTaBICHUS MYHUIUMIIAIBHON YCIYTU SIBISETCS
MOCTYIUICHUE OOpaIlleHWs OT 3asBUTEIS B aJIMHHHCTPAIIUIO MOCPEICTBOM TOUYTOBOM,
(hakCUMMIJIBHOM CBSI3M JIMOO B 3JIEKTPOHHOM BHJIE.

OOGparteHue MOICKUT 00s3aTEIBLHON perucTpalui B TeueHue 1 JHS ¢ MOMEHTa
MOCTYIUICHUS B aIMUHUCTPAIUIO.

OTBETCTBEHHOCTh 3a NPHUEM U PErHCTPAIUI0 OOpaIIeHUs HECET CHEIHaUCT,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB.

OOpaiiieHust, HaMpaBJIEHHbIE MOCPEICTBOM IMOYTOBOW M (DaKCUMWJIBHOU CBSI3H, U
JOKYMEHTBI, CBS3aHHBIE C HX PACCMOTPEHUEM, TIEPBOHAYAIBHO TMOCTYHAalOT K
CHEIUAIUCTY, OTBETCTBEHHOMY 3a MIPUEM U PETUCTPALIUIO TOKYMEHTOB.

OGparneHus, TOCTYIMBIIKE MO YJICKTPOHHOM MOYTE, €XKETHEBHO pacleyaThIBAIOTCS
1 opOpMISIOTCS CHEIUAIMCTOM, OTBETCTBEHHBIM 3a TMPUEM U  PETHCTPAIHIO
JOKYMEHTOB, [IJI1 PacCMOTPEHUS PYKOBOIWTEIEM aJIMHHHCTPAIIMA B YCTAaHOBJICHHOM
MOPSIIKE KaK OOBIYHBIC MUChMEHHBIE OOpAIICHHS.

Cnoenuanuct, OTBETCTBEHHBI 3a TMpPUEM U  PETUCTPAlMIO  JIOKYMEHTOB,
OCYIIECTBIISIET TEPBUYHYIO 00paboTKy (IPOBEpKY TMPAaBHIBHOCTH  aJpECaIliy
KOPPECHOHACHIINM, HAJIMYKWE BCEX MPUIOKEHUW U WHOW JIOKYMEHTAIWH, SIBJISIOLICUCS
HEOTHEMJIEMOM 4YacThi0 OOpallleHHus, YTCHHE, OIpEJeNIEHUE COJepKaHUsS BOMPOCOB
oOpallleHus] TpaKJaHWHA) U PETUCTpaIyio OOpallleHuid B JKypHaje pPEeTrHCTpaiuu
BXO/JISAIIEH KOPPECTOHACHIINH.

B Teuenne 1 pabodero IHS ¢ MOMEHTa PETUCTpAIlMU OOpalIeHUs 3asBUTEISA
CIEMAIUCTOM, OTBETCTBEHHBIM 3a MPHUEM M PETUCTPAIUI0 JOKYMEHTOB, MPOBOJAUTCS
MpOBEpKa OOpaIieHuss Ha COOTBETCTBUE TPEOOBAHUSIM, YCTAHOBJICHHBIM IMyHKTaMH 2.6 -
2.7 AIMUHUCTPATUBHOT'O pETJIaMEHTa.



[Ipu moctymieHnn odpalieHus, rae yKa3aHo O MPHIOKEHHH TOKYMEHTOB, KOTOPBIE
MOJTHOCTBIO MJIM YaCTUYHO OTCYTCTBYIOT, CHEIIMAJIMCTOM, OTBETCTBCHHBIM 3a MPUEM U
PETUCTPAIMIO JTOKYMEHTOB, COCTaBIISIETCSI aKT 00 OTCYTCTBHHM COOTBETCTBYIOIIUX
JOKYMEHTOB, KOTOPBIil MpruoOIIaeTcst K 00palieHHIo.

3.1.2. PaccmoTtpenue oOparieHuii.

[Ipomeanme perucTpauio MUCbMEHHBIE OOpAaIlCHHS TMEepPeNatoTCsl CHEIUATUCTY
aIMUHUCTPALINH.

PykoBomutenb aaMUHUCTpALMM MO pPe3yJbTaTaM O3HAKOMIIEHUS C TEKCTOM
oOpanieHusi, NpujaraéMbIMM K HEMY JOKYMEHTaMH B TeueHHe 2 paldouux AHEH c
MOMEHTA UX MOCTYIJIEHUSA

- OIIPENEIIAeT, OTHOCHUTCSA JIM K KOMIIETEHUMH aJIMUHUCTPAlMA PACCMOTPEHUE
MIOCTABJICHHBIX B OOPAIIEHUH BOPOCOB;

- OIpEEIsIeT XapaKkTep, CPOKH IEHCTBUN U CPOKU pacCMOTPEHUS OOpaILeHUS;
- OIpEeIeIIAECT UCTIOHUTEIIS TOPYUEHUS;
- CTaBUT MCIOJHEHUE OPYUYECHHUN U pACCMOTPEHHE 0OpAILIEHNS Ha KOHTPOJIb.

PemienrieM pyKOBOAMUTENSI aJIMHUHUCTpAIMA CEIBCKOTO TOCEJICHUS  SIBIISIETCS
PE30IIOLKUSA O PACCMOTPEHUH OOpaIlEHUsl IO CYIIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB
a0 O MOATOTOBKE MUCHhMAa 3asBUTENII0 O HEBO3MOXHOCTU OTBETA HAa IMOCTaBJICHHBIN
BONIPOC B CJy4yae, €CIU PACCMOTPEHHE TIOCTABJICHHOIO BOMpPOCAa HE BXOIUT B
KOMITETEHIIMIO a[IMUHUCTPAIIMU CEIBCKOTO MOCEICHHUS.

CrennanucT, OTBETCTBEHHBIN 3a MPUEM U PErHCTPALUIO IOKYMEHTOB, B TeueHue |
pabouero AHsS ¢ MOMEHTa mepeaadd (MOCTYIUICHHs) JOKYMEHTOB OT PYKOBOJWTENS
aMUHUCTPALIMKM CEJIbCKOTO TOCEJIeHUs TepeaaeT oOpalleHue i PacCMOTPEHHsS IO
CYIIIECTBY BMECTE C MPHUJIOKEHHBIMU IOKYMEHTaMU CIECIHAIUCTY aIMUHUCTPAIUU.

3.1.3. IloaroToBka 1 HarpaBJI€HUE OTBETOB Ha OOpaIleHHE.

Cnenuanuct aJMUHHCTpallMd O0ECleYMBaeT pacCMOTpEHHE OOpalleHus M|
IIOJATOTOBKY OTBETA B CPOKH, YCTAHOBJIEHHBIE 1. 2.4.]1 AAMUHUCTPATUBHOIO PETJIAMEHTA.

CrneuManucT aJIMUHHUCTPAllMM pacCMaTpUBaeT IOCTYNUBLIEE 3asBICHUE U
o(opMIIsieT TUCbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOMPOC MPEIOCTABISIETCS B MPOCTOM, YETKOM M MOHATHON (opme 3a
HNOJINUCBIO PYKOBOAMUTENS AIMUHUCTPALMU CEJIBCKOIO MOCENEeHHs Ju00 JuIa, €ro

3aMCHIaroIICTO.

B oTBere Takke ykaspiBaloTCA U (pamuims, UMs, OTYECTBO (MPU HATUYUU), HOMED



TCJ'IC(bOHa AOJDKHOCTHOTO JIMIIa, OTBETCTBCHHOT'O 3a IMMOATOTOBKY OTBE€TA HA O6paIHCHI/IC.

OtBeT Ha oOpalleHue 3asBUTENS MOAMMCHIBACTCS PYKOBOJIUTENb aAMHUHHUCTPAIIH
CEJIbCKOTO MOCENIeHUs, B CPOK HE OoJiee 2 pabouynx JHEH ¢ MOMEHTa MOJyYEHUs IPOEKTa
OTBETA OT YINOJHOMOYEHHOTO JOHKHOCTHOIO JIMLA.

[Tocne nmoamucanusi OTBETa CHEUAINCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B IKypHAJIE PETUCTPAIMH KOPPECIOHJCHIIUH C
MPUCBOCHUEM HCXOJSIIET0 HOMEPA M HaIpaBisieT aapecaTy MO MoyTe JUOO BpydaeT
azpecaTy JJUYHO B TeueHue 1 pabouero AHs C MOMEHTA MOITUCAHMS.

OtBer Ha oOpaieHue, MocTynarwoimee B GopMe DJJIEKTPOHHOTO JIOKYMEHTA,
HarpaBjsieTcss B (OpME DIEKTPOHHOTO JTOKYMEHTa IO aJpecy SJCKTPOHHOW IOYTHI,
yKa3aHHOW B OOpalieHud, WM B THCBMEHHOW (opMe 110 ITOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaIlleHHUHN.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa
4.1. Tlopsgok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJsS 3a COOJIIOICHHEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMU JIMIIAMU MOJ0KEHUN AJMUHUCTPATUBHOIO PErIaMEHTA.

Tekymuii  KOHTPOJIb 32  COOJIIOJIEHHEM  CICHHAIMCTOM  aJIMUHHCTpPAIIUU
AJIMUHUCTPATUBHOTO pErJaMEHTa W UHBIX TMPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHMSI K  MPEJOCTaBICHUIO  MYHMIUIAIBLHOM  YCIYTH, OCYIIECTBISETCS
PYKOBOJHUTENEM aIMUHUCTPAIIMH CEIbCKOT0 MOCEJICHUS.

Tekymuii KOHTPOJb NPOBOAMTCSA IIyTEM ONEPATUBHOIO BBIICHEHHA XOJAA
UCIIOJIHEHUSI OOpalleHMs], OCYIIECTBICHUS MPOBEPOK Ha MpPEAMET COONIONEHUs
UCIIOJIHUTENIEM, OTBETCTBEHHBIM 3a IIPEAOCTABICHUE MYHULHUNAIBHOW  YCIYIH,
IIOJIOXKEHUN HAaCTOALIEr0 AJIMUHHUCTPATUBHOIO pErJaMEHTa, WHBIX HOPMAaTUBHBIX
IIPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHULIUIIATbHON
YCIIYTH.

4.2, HOpHI[OK U TICPUOJUYHOCTb OCYHICCTBIICHUS IIJIAHOBBIX MW BHCIIJIAHOBBIX
IMPOBCPOK IMOJHOTHI KA4CCTBA IMPCAO0CTABJICHUA MYHHLIPIHEIJIBHOI;'I YCIIyTH.

[Ipr mpoBeneHMM IUIAHOBBIX W BHEIUJIAHOBBIX NPOBEPOK IOJHOTHI M KAadecTBa
IIPENOCTABICHNAs MYHHIMNAIBHOM YCIYTM MOTYT paccMaTpUBaThCS BCE BOIPOCHI,
CBSA3aHHBIE C NPEIOCTABICHUEM MYHHULHIAIBHON YCIYIH (KOMIUIEKCHBIE IPOBEPKH),
WJIM OTJEIbHBIE BOIPOCHI (TEMaTUYECKHUE MPOBEpKN). ITpoBepka MOKET OCYIIECTBIATHCS
B CBA3UM C KOHKPETHbIM oOpaimieHueMm 3asButTens. Cpokd TPOBENECHUS] IMPOBEPOK
OTPENEIIAOTCA PYKOBOJIUTENIEM aIMUHUCTPALIUN CEIIBCKOTO MOCETIEHHUS.

4.3. OTBETCTBEHHOCTb JIMII 3a PElIeHUs U AeicTBUA (Oe3aeiicTBuE), MPUHUMAaEMbIe
(ocymiecTBIIsIEMbIE) B X0/1€ UCIIOJIHEHHS] MyHULIMTIAIIbHON YCITYTH.

Croenuanuctsl  aJIMUHUCTPAlMAd HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3akoHOmarenbCcTBOM Poccuiickon @enepanuu, 3a CBOM pELUIEHUS U JIEUCTBUSA



(6e3nelicTBue), TpUHUMaeMble (OCYIIECTBIsEMbIE) B  XOJE€  MPEIOCTABIICHUS
MYHHUUIUMIAIBHON YCIYTH.

4.4. TpeOoBanuss K TOPAAKY U QopmMaM KOHTPOJS 3a HUCHOJHEHHEM
MYHUIIMIIAJIBHOM YCIYyTH, B TOM YHCIIE CO CTOPOHBI Tpa)JaH, UX OOBbEIWHEHUN U
OpraHMU3aLHMN.

KoHTposb 3a TIpemocTaBiICHHUEM MYHHIMMNAIBHOW YCIYTH CO  CTOPOHBI
YIOJHOMOYCHHBIX JIUI aJIMHHHCTPAIIUHA JOJIKEH OBITh MOCTOSHHBIM, BCECTOPOHHUM H
00BEKTUBHBIM.

KoHTposb 3a paccMOTpeHHEM CBOMX OOpalieHUd MOTYT OCYIIECTBIATh UX aBTOPHI
Ha OCHOBaHUU WH(OpMAINH, MOJYYCHHOU B aJMUHHUCTPAIIMU CEJILCKOTO MOCEJICHUs, B
TOM YHCJI€ Y UCTIOTHUTENS MO0 TeIePOHY.

V. locyneOHblii (BHeCyaeOHBII) MOPSIOK 00:KaJTOBAHUS pellIeHNH U JelicTBU
(0e3neiicTBHSI) OpraHa, MPeAOCTABISIOIIET0 MYHUIIUNIAIBLHYIO yeiayry, M®II, a
TaKKe UX JOJKHOCTHBIX JIMI, MyHUITUNAJIbHBIX CJIYKAIIUX, PA00OTHUKOB

5.1. 3asButenp HMeET NpPaBO Ha JocyneOHOe (BHecyneOHOe) o0KaloBaHUe
peuieHuid U gedcTBUil (0€31€MCTBUS) AIMUHUCTPALlMM M €ro OTBETCTBEHHBIX JIUII,
MPUHATHIX (OCYIIECTBISAEMBIX) B X0/I€ TIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

5.2. 3asgBUTENb MOXKET OOPATUTHCS C KAJIOOOW, B TOM YHCIE B CIEAYIOIIHMX
ClIydasx:

1) nHapymenue cpoka perucTpauuy 3ampoca 3asBHUTENs O MPEJOCTABICHHUH
MYHUIUTIATIBHON YCIYTH;

2) HapyllIeHUEe CPOKa MPEIOCTABICHUS MyHUITMTIATBHON YCIIYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MHGOPMAIMKU KO0 OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH MPaBOBBIMU akTamu Poccuiickoit deneparuu, Pecriyonuku TatapcTan,
MamaapImcKOro MYHUIMNAIBHOTO paloOHa Uil MPEIOCTABICHHUS MYHUUWNAIbHON
YCIYTH;

4) oTka3 B mOpHeME JOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTamu Poccuiickoit deneparuu, Peciyonuku TatapcTas,
MamapImcKOr0 MYHULMNAJIBHOTO paloHa Uil MPEIOCTABICHHUS MYHUUUNAIbHOU
YCIIYTH, y 3aABUTES;

5) oTka3 B IpeIOCTaBICHUN MYHMIMIIAIbHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
NpEeAyCMOTPEHbl (eAepalbHBIMU 3aKOHAMU U TMPUHATHIMU B COOTBETCTBUU C HHUMH
VHBIMU HOPMAaTUBHBIMHU IIpaBOBbIMU aktamu Poccuiickon ®Dexnepauuu, 3aKOHaMu U
VHBIMU HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMHU Pecny6nuku Tarapcras,
MYHHUIUITAIBHBIMU IIPABOBBIMU aKTaMU;



6) 3aTpeboBaHME OT 3asABUTENS IPHU IPEIOCTABICHUM MYHULUNAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU IIPAaBOBBIMM akramu Poccuiickon
®enepanun, Pecrrydnuku Tatapctan, MaMaJbIIICKOTO MyHUIIUIIAIBHOTO paiioHa;

7) otka3 HMcnoskoma, IOJDKHOCTHOro JMna FcemoiakoMa B HCHpPaBIIEHUU
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe MPeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTH JOKYMEHTax JUOO HapylIEHHE YCTAHOBJIEHHOIO CPOKa TaKHX
VCIPABJICHUM;

8) HapylieHHe CcpoKa WU TMOpsaKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM
MPEIOCTABICHNS MYHUIIUITAIIBHOMN YCIIYTH;

9) mpuocTaHOBIEHUE MPEIOCTABICHUS MYHHUIMIAIBHON YCIYyTH, €CIM OCHOBAHUS
MPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eepaibHbIMU 3aKOHAMU M MPUHATHIMU B
COOTBETCTBUM C HHMMHU HWHBIMH HOPMAaTUMBHBIMM IIPAaBOBBIMU akTamu Poccuiickoin
®denepanuy, 3aKOHAMU U WHBIMA HOPMAaTHBHBIMU IPaBOBBIMH akTamu PecnyOnuku
TarapcTaH, MyHULIUNIAIBHBIMU IPABOBBIMU aKTaMHU;

10) TpeGoBanue y 3asBUTENS MPHU MPEIOCTABICHUM MYHUIIMITAIBHOW YCIyTH
JOKYMEHTOB WJIM HH(OpPMAalUU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh NP NEPBOHAYAIBHOM OTKAa3€ B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIUMNAIBHOW yCIIyTH, JUOO B MPEJOCTABICHUH MYHULHUIIAIBHOM
YCIYTH, 32 WUCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | cratem 7
®enepanbHOro 3akoHa N 210-P3.

5.3. XKanoba momaercss B mNHChbMEHHOW Qopme Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHOM (opme B aamuHHUCTpanuio, M®IL] 11ub0 B COOTBETCTBYIOWIUN OpraH
rocyjaapcTBeHHou Biaactu Pecniyonuku TatapcTan, sBistonuiics yapeauteiaem MOLI.

5.3.1. XXamoba Ha pemeHUs W JAeUCTBUS (O€31EMCTBUS) OTBETCTBEHHBIX JIUII
aJIMUHUCTPAIIMH, TTOAAFOTCS HA UM TJIaBbl aIMUHUCTPAITHH.

5.3.2. Kanoba Ha pemenus u aeiicteus (0e3aeiicTBust) pabotnunka M®I] momaercs
PYKOBOJMTEIIO COOTBETCTBYIOIEro MOLI.

5.3.3. JKamoba wna pemenuss u geictBus (OesmerictBus) MODI[ momaercs
PYKOBOIMTENIO COOTBETCTBYIOLIETO OpraHa TroCyAapcTBEHHOW Biactu PecrnyOnuku
Tartapcran, sBisromemMycs yupeaurenem MOLI.

5.4. Kanoba Ha pemieHus u AercTBus (0e3/1eCTBUE) OpraHa, MPea0CTaBIISIONIETO
MYHUIUOAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIIAIONIETO
MYHUIUOAIBHYIO YCIYTy, MYHHUIMOAIBHOTO CIYXKallero, pPYyKOBOAMTEINS OpraHa,
MPEIOCTABIIAIONICTO MYHUIIUIIATIBHYIO YCIYTY, MOXET OBITh HampaBlieHa IO TOYTe,
yepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C HCHOJb30BAaHUEM HH(DOPMAIIMOHHO-
TEeJIEKOMMYHUKAalIMOHHONM  cetu  "MHrepuer", odunmanpHOro caidta oprasa,
MPEIOCTABIIAIONIEI0 MYHUIIMIAIBHYIO YCIYTY, €IUHOrO MOpTaja roCyAapCTBEHHBIX U
MYHHULMIAIBHBIX ~ YCAYr JIMOO PETHOHAJIBHOTO TOpTajlla TOCYJNapCTBEHHBIX U



MYHHUIUMIIAJIBHBIX YCIYT, 4 TAKIKC MOXKCT OBITH IIPpHUHATA ITPHU JTUYHOM ITPHUEME 3asABUTCIIA.

5.5. XKanoba 3asBuTENS JOIKHA COACPKATD:

- HaMMEHOBAHHME OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMNAIBHYIO  YCIYTY,
JIOJHDKHOCTHOTO JIMI[a OpraHa, MpeJOCTaBIISIONIEr0 MYHHUIMIIAIBHYIO YCIYTry, JU00
MYHUIUOAIBHOTO  CIY)KAIlllero, pelleHus W JAedcTBUsl  (0e3lelCTBUE) KOTOPBIX
00KaIyroTCs;

- (ammnuio, uMs, OT4eCTBO (IOCNENHEE - MPU HAJIUYMM), CBEIACHUS O MeECTe
KUTEJIbCTBA 3aABUTENS - (PU3UYECKOTO JHIa JIMOO HAMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXK/JEHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TaKKe HOMep (HOMEpa) KOHTaKTHOTO
tenedona, aapec (ampeca) AESKTPOHHOM MOYTHI (MPU HAJIUMYKMKM) M TTOYTOBBIM ajapec, Mo
KOTOpPOMY JIOJKEH ObITh HalpaBiieH OTBET 3asBUTEIIO;

- cBeZieHUsT 00 OOajdyeMbIX pEIICHUsIX M JeUcTBUsAX (Oe3leicTBUM) opraHa,
MPEAOCTABIAIONIETO  MYHUIMIIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIAa  OpraHa,
MPEAOCTABIIAIONIETO MYHUIIMITAIBHYIO YCIIYTY, TM00 MyHUITUTIAILHOTO CITYKAIIeTo;

- JIOBOJIbI, Ha OCHOBAaHMHM KOTOPBIX 3asBUTE]b HE COIJIACEH C pELICHUEM H
neictBueM (0Oe3neiCTBUEM) OpraHa, MpPeAOoCTaBISIONIEr0 MYHULIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEeAOCTABISIONIETO0 MYHUIIMIAIBHYIO YCIyTy, JH100
MYHULIMIATBHOTO CIY’KaIIEeTo. 3asBUTENIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI
(TIpu HATMYKM ), TOJITBEPKIAIOIINE TOBOJIBI 3asIBUTESA, TUOO UX KOTHH.

5.6 XKano6a, mocTynuBIIas B OpraH, MPeI0CTABIAIOMNNA MYHUIIUTIATBHYIO YCIYTY,
100 BBILIECTOSALINM OopraH (IpU €ro HAJWYHMM), MOJUIEKUT PACCMOTPEHHMIO B TEUECHHE
IATHAALATH pabOuyMX JHEW CO JIHS €€ PEerucTpallvy, a B ciyyae 00KajJoBaHMs OTKas3a
OpraHa, NPEJOCTaBISAIOUIET0 MYHUIUNAIbHYIO YCIYry, B IpHEME JOKYMEHTOB Y
3asgBUTENS JUOO B MCIPABICHUM JOMYLICHHBIX ONEYAaTOK M OLIMOOK WM B Cllydyae
00aJIOBaHUS HAPYIIECHUSI YCTAHOBJIECHHOI'O CPOKA TAKUX UCHPABICHUI - B TEUEHUE TISATU
paboumx AHEN CO JHS €€ pEerucTparyH.

5.7 Tlo pe3ynpTaTaM pacCMOTPEHUS KaJIOObl MPUHUMACTCS OAHO U3 CIICTYFOIINX
pELICHNN:

1) sxanmo0a yJOBIIETBOPAETCA, B TOM 4UuCie B (hOpMe OTMEHBI MIPUHITOTO PELICHMUS,
WCIPABIICHUSI [IOMYIICHHBIX OINEYaTOK M OHHMOOK B BBIJIAHHBIX B pe3yJbTare
IIPEAOCTABIICHNS TOCYAAPCTBEHHOW WIM MyHULIUIIAIIBHOW YCIIYyI'M JOKYMEHTAX, BO3BpaTa
3asBUTEIIO ICHEKHBIX CPEJCTB, B3UMAaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU
IpaBoBbIMU akTamu Poccuiickon @Penepauuv, HOPMATUBHBIMHU INPABOBBIMU aKTaMH
cyobekToB Poccuiickoii denepaninu, MyHUITUTIATLHBIMU ITPABOBBIMHU aKTaMHU;

2) B yAOBJIETBOPEHUH KaNOObl OTKA3bIBACTCS.

5.7.1 B cnywyae mpu3HaHUA >KajJoObl, MOJJIEKAIIed YAOBICTBOPEHUIO, B OTBETE
3asIBUTENIO JlaeTcsa MHGOpMaIHs O JEHCTBUAX, OCYIIECTBIIsIeMbIX McmonmkoMoM, B 1IETsX



HE3aMEUIMTEIIbHOIO  YCTPAHEHUSA  BBIABICHHBIX  HAPYLIEHWW  IIPU  OKa3aHUU
MYHHIIMIIAIBHON YCIYTH, a TAK)Ke MIPUHOCATCS U3BUHEHUS 33 JOCTABIEHHBIE HEY100CTBa
U yKa3pIBaeTcs HMHQPOpMAIUs O JajlbHEMIIUX JEHCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPLIUTH 3asIBUTEIIO B LEIAX MTOJYYEHHUS] MyHULMITAIIbHON YCIYTH.

5.7.2. B ciayyae npu3HaHUS KaJoObl HE MOAJIEKAIEH yIOBICTBOPEHHIO, B OTBETE
3asBUTENII0 JAIOTCA AapPryMEHTHPOBAHHBIE pPa3bsACHEHUS O IMPUYMHAX [PUHATOTO
pelieHus, a Takxke HHPopMalus 0 OopsAJIKe 00KaJIOBaHUSI IPUHATOTO PEIICHHUS.

5.8. B ciyyae ycTaHOBIIEHHS B XOJI€ WM IO pe3yJbTaTaM PacCMOTPEHMS Kajao0bl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYIICHHUS WIM MPECTYIUICHHUS,
JOJDKHOCTHOE JIMIIO, pAOOTHUK, Ha/IEJIEHHbIE TIOJHOMOYMSMHU 10 PACCMOTPEHUIO )KajI00
B COOTBETCTBUU C MYHKTOM 5.6 HAcCTOSLIEro pa3fena aJMUHUCTPATUBHOIO PETJIaMEHTa,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOLIMECS MAaTEPUAIbl B OpraHbl MPOKYPATYPHI.

5.9. He no3nnee nHs, CIAEAYIOMIErO 3a JIHEM MPUHATHS PEUICHUS, YKa3aHHOTO B
MyHKTe 5.7 HACTOAIIEro pasjeiia aJMUHUCTPATUBHOTO pErjiaMeHTa, 3asBUTEIIO B
MMCbMEHHOU (PopMe MO0 110 KETAHUIO 3asBUTEIISL B DJIEKTPOHHOM hopMe HANpaBIISIETCS
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5Kal0ObI.

5.10. Undopmanus nnsa 3asBuTeneil o0 ux mpaBe Ha gocyaeOHOe (BHeCyaeOHOe)
oOxajoBaHue JedcTBUN (Oe31eCTBUS) U pELIEHUM, MPUHATHIX (OCYILIECTBISIEMBIX) B
X0JIe MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, pa3MeIaeTcs Ha OPUIIMaIbHOM caiiTe
aJIMUHHACTPAIMH CEIHCKOTO MOCETICHUS U NHPOPMAIMOHHBIX CTEHIAX.
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