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NOCTAHOBJIEHUNE

Ne 12 «20» uwona 2023r.

0Ob6 yTBepKaeHUM agMUHUCTPaTUBHOIO
pernamMeHTa npeaocTasneHus
MYHULMManNsLHOoW yenyr no gadye
MUCbMEHHbIX PA3bACHEHUNA
HanoronnaTenbLlWMUKam rno Bonpocam
NPUMEHEHUS HOPMAaTUBHbIX NPABOBbLIX AKTOB
MYHULIMNAnsHOro obpasoBaHusi 0 MECTHbIX
Hanorax v cbopax

B uensax peanusaunn ®epepanbHoro 3akoHa oT 27 wrons 2010 roga Ne 210-93 «0O06
opraHusaumMM  MpeaocTaBrieHns  FOCYAAPCTBEHHBIX U MYHULMNANbHbIX ycnyr»,
DYKOBOACTBYSAICh MocTaHoBneHvem KabuHeta MuHuctpos Pecnybnuku TartapctaH oT
02.11.2010 r. Ne 880 «O6 yreepxgeHun [lopsgka paspaboTkm u  yTBEpPXAEHWS

agMWHUCTPATUBHLIX  PEMMaMeHTOBR  MpeaocTaBneHus rocyfapCTBEHHbIX  ycnyr
NCMNOJNMHNTETIbHBIMW opraHamwm BnacTn Pecnyﬁnmw TaTapCTaH»] npencTtaeneHnA
npokypaTtypsl Apckoro paiioHa Pecnybnuku TatapctaH Ne 02-08-04-2023 ot 26.04.2023
roga, WcnonHutenbHbll  KOMUTET KauenuHckoro cenbckoro noceneHus ApCcKoro
MyHULKUNanNeHoro panoHa Pecnybnuku TatapctaH

NMOCTAHOBIJIAET:

1. YTBepauTb aAMUHWCTPATUBHLIM pernameHT nNpefocTaBneHus MyHULMnansHou
YyCNyrm no Aade MNUCbMEHHbIX pPasbsCHEHWW HanoronnarenswuKkam no Bonpocam
MPUMEHEHUST HOPMATWBHBIX MPaBOBbIX aKTOB MyHMUMNanbHoOro obpasoBaHMA O MECTHbIX
Hanorax u cbopax, CornacHo NPUNOXKEHUIO.

2. OnybnukoBaTb HacToslLEee NOCTAHOBMNEHUE Ha oduumMansHOM nopTane npasBoBoW
nHcopmaumn Pecnybrniukm Tartapctad (http:/pravo.tatarstan.ru/) n obHapogoBaTe nyrem
pasmeleHns Ha ohnynansHoMm canTe Apckoro MYHULIMMNANbHOro pavioHa
(http://arsk.tatarstan.ru/).

3. KoHTpones 3a mcnonaﬁﬂéﬁ ACTOSILLEro NocTaHOBNEHWA OCTaBNA 33 coboi.

[masa KauyenuHckoro |

CENbCKOro MOCENEHMA:!, Mapaes.P.P.



MpunoxeHne K NOCTaHOBMEHUIO
McnonHutenbHOro komuteTa
KayennHckoro cenbckoro noceneHus
ApcKOro MyHMUMNanNbLHOro panoHa
Pecnybnukn TatapcTaH

oT «20» nonga 2023 r. Ne 12

AOQMUHUCTPATUBHBLIN perfnaMmeHT
npeaocTaBneHUst MyHMLMNanbLHOW yCryru no
Aaye NUCbMEHHbIX pa3bsACHEHUN HanoronnarenbLMKamMm No Bonpocam npuMeHeHus
HOPMaTMBHbIX NPaBOBbIX aKTOB MyHULUNaNbLHOro oopa3soBaHusA
O MeCTHbIX Hanorax n coopax

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOIO perfiameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbLIN pernameHT nNpegocTaBneHns MyHULMNanbHON
ycnyrm (ganee — agMUHUCTPATUBHbLIA perfamMeHT) ycTaHaBnuBaeT CTaHAapT M MOpPsiAoK
NpegocTaBfieHns  MyHMUMMNanbHOM  ycnyrm No  [ade  MNUCbMEHHbIX  pa3bsCHEHUN
HanoronnaTtenblMkaMm MO BOMNPOCaM MNPUMEHEHUST HOPMATMBHbLIX MNPAaBOBbIX aKTOB
MyHMUMNansHoro obpasoBaHWsi O MECTHbIX Hanorax u cbopax (ganee — MyHuuMnanbHas
ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamun, nMerLwmMMn NpaBo Ha MNonyyYeHne MyHUUMNAnNbHOW YCIyrn, ABNATCS
opuandeckne n usndeckne nuua (3a MCKMOYEHNEM FOCYyAapCTBEHHbLIX OpPraHoB U MX
TeppuTopuarnbHbIX OpraHoB, OPraHOB rOCYOAPCTBEHHbIX BHEOKKETHbIX (POHOOB M KX
TeppuTopuarnbHbIX OpraHoB, OpraHoB MECTHOro camoyrnpasfeHus), Mnpu3HaBaemble B
cooTBeTCcTBMM C HanoroBbiM kogekcom Poccuickon Pepepauum HanoronnaTtenbLliMkamu,
HanoroBbIMMN areHTaMu NMMB0O MX YNOTHOMOYEHHbIE NpeacTaBuTenu (qanee - 3asaBUTenn).

1.2.2. C 3agBneHnemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLNNA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro €ero rmnofiHOMOYMs, §nnMbo  3aKOHHbIV
npeacraBnTenb U3NYECKOro nuua (ganee — NnpeacraBUTENb 3asBUTENS).

1.3. MNopsaok MHopMnpoBaHUA 0 NpeaocTaBIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauuss o nopsagke npefocTaBfieHuMst  MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMID O  MyHUUMNANbHOW  ycnyre,  pacnosfioXeHHbIX B MNOMELLEHUSX
MHOTrOOYHKUNOHANbHbIX LIEHTPOB MNpPeAoCTaBieHUsI rOCy4apCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduuManbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaUMOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www.arsk.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgumHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (GyHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);



5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX N MyHULMMANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npefocTaBreHns MyHULMNanbHOW yCryru
OCYyLLEeCTBNAETCA:

1) B MHOrO(YHKLUMOHASNbHbIX LEHTpax npefoCTaBfieHUs FOCYyAapCTBEHHbIX U
MYHULMMNANbHbLIX YCAYr NpU YCTHOM oBpalleHnm - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (bopme Ha PecnybnukaHckom noptane;

3) B WcnonHutensHoM komuTeTe [1pMBOMKCKOrO CenbCcKoro noceneHusa (ganee —
OpeaH):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4uchne B (popmMe 3MEKTPOHHOro AOKYMeHTa) obpalleHun — Ha
OyMakHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. H(popmauma Ha PecnybnukaHckom noptane o nopsgke KW - cpokax
npefocTaBfieHNs MyHULMUNANbHOM YCIyrM Ha OCHOBaHUM CBEOEHWW, CoAepKalmMxcs B
PeecTtpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCAyr, MpegocTaBnseTca 3asBUTESTIO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCrNonb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHUYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JUUEH3UMOHHOrO WM MHOMO COornaweHusa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3anMaHne nnarhbl,
perucTpauuio Unu aeBTOpU3auMIO 3adBUTENS WNU NpeaocTaBfieHne MM NepCoHarbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JNIMYHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynuseLLMM obpalleHneM npegocTaBnseTcs MHopmMmauns:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOMO UeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX M MyHUuunanbHbIX ycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
cnpaBoYHble TeNedOoHbI);

2) O nopsiake npedocTaBfieHUs MyHUUMNAnbHOW YCnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLmx BONpochl NpeaocTaBeHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUNn MyHULMNANbHON YCIyru, O cpokax npuema un permctpauumn 3asaBneHus;

5) o0 xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYru;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX N,
Mcnonkoma.

Mo nucbmeHHOMy oOOpalleHulo  COTPyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aABUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULUMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl Aal0TCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. NHdpopmauna no Bornpocam npeaocTaBfeHns MyHULMNarbHOW  YCnyrn
pa3mMellaeTcs Ha oduumnarbHOM canTe MyHUUMNanbHOro pamoHa U Ha UHAOPMALMOHHbLIX
cTeHAaax B nomelleHnsax Micnonkoma ansa paboTbl C 3aaBUTENAMUN.



MHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pa3meliaemas
Ha WHAOPMAUMOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMNanNbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNoYaeT cBedeHua o
MYHULMMNanNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perrnamMeHTa, MHOpPMaUUKD O MeCTe HaXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpeMeHn paboTbl Wcnonkoma, o rpaduke npuemMa 3asBfieHUA Ha
npegocTasfieHne MyHULMNAaNbLHOW YCIyru.

1.4. HopmaTuBHble NpaBoBbIE akTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM yCryrm

1.4.1. MNepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynupyrLmMx npegocrtaBrieHne
MyHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmeweH Ha EgmHom noptane, B
PeecTtpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCNyr, Ha oduumnanbHOM caunTe
MYHULMMNAnNbHOMO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmelleHutio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MYHULMNASbHBIX YCAYT,
Ha odomymansLHOM cante MYHULUMUNaNbLHOro panoHa B NHJOPMaLOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCa creaylwme TePMUHbI U
onpeneneHus:

yoaneHHoe paboyee MECTO MHOroYHKLUMOHANLHOIO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHoO 060cobreHHoe CTPYKTYpHOE
noapasgeneHue (odouc) MHOrOOYHKLMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEHUN
MYHULMMNanbHOro panoHa nunm B ropoackom okpyre Pecnybnuvkn TaTtapcraH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesaTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem lpasutenbctBa Poccuiickon depepaumm ot 22 gekadbps 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm AesATeNbHOCTM MHOMOMYHKLUMOHAMNbHbLIX LLEHTPOB
npefoCTaBIEHNS TOCYAAPCTBEHHbIX U MyHULIMNANbHbBIX YCITYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AONyLWEHHass  OpraHoM,
NpefoCTaBNALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHON YCryrn), CBEAEHUAM B LJOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM W ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBLIX
CUCTEM, UCNONb3YyEMbIX ANA NPeaoCTaBNEeHMsA roCygapCTBEHHbIX U MyHULMNAbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroLllad CaHKLUMOHUPOBAHHbLIA AO0CTYMN Y4YaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cogepallemncs B rocyaapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHBbIX MH(POPMALIMOHHBIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npenoCcTaBEHNs TOCYAApPCTBEHHbIX U MyHMUMNAnNbHbIX yernyr B Pecnybnvke Tatapcrany;



ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOTrOYHKUNOHANbHbLIX LEHTPOB NpefoCTaBNeHns rocyapCTBEHHbIX UM MyHULMNAarbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perriamMeHTe Mo 3asBfieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM ycryrn (ganee - 3asBrieHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyru, NodaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaepanbHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-#3 «O6 opraHuMsauuMm npegocTaBfieHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr» (aanee — @eaepanbHbiin 3akoH Ne 210-93).

2. CTaHAapT NpefocTaBreHust MyHUUUnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

[laya NMCbMEHHbIX pPasbsACHEHUA HanoronnaTtenblykaMm Nno BONpocam MPUMEHEHUs
HOPMATUBHbIX MNPaBOBbLIX AKTOB MyHMUMMNANbHOrO 0Opa3oBaHWA O MECTHbIX Hanorax u
cbopax.

2.2. HammeHoBaHWe UCNONHUTENbHO-PACNOPSANTENbHONO OpraHa MecTHOro
camoynpaBfieHnsl, HenocpeACTBEHHO NPeaOCTaBMAOLWEro MyHMLMNANbHY YCyry

NcnonHutenbHbI KOMUTET KavyenuHCKoro cenbckoro nocenieHmst ApCKoro MyHMUMNanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NPeAoCTaBNeHUs MyHULMNANbHON yCryru

2.3.1. Pe3ynbTaT npegoctaBfieHNa MyHULUNATbHOW YCITyTH.

PesynbTatom npegoctaBneHns MyHULMNAnsHOW yCnyrn ABNATCA:

1) aya NUCbMEHHbIX pa3bsACHEHWUI HanoronnaTenblWmkaMm 1 HanoroBblM areHTam no
BOMpocam MNpUMEHEHNS HOPMAaTUBHbLIX NPaBOBbLIX aKTOB MyHUUMNanbHOro obpasoBaHWs O
MECTHbIX Hanorax n cbopax;

2) peweHune 06 oTkase B NpeaocTaBneHnn MyHMuunanbHom ycnyrm (npunoxenme Ne 1

K HacTodweMy aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOM KBannduunpoBaHHOMN
9NEKTPOHHOM  MOAMUCBbID  YNOJSTHOMOYEHHOro  JOSMKHOCTHOro  nuua Wcnonkoma, B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-03 «O6
3NEeKTpOHHOW nognucux» (ganee — ®depepanbHbln 3akoH Ne 63-O3) B NUYHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHMs MYHUUMMANbHOW YCAYyrn HanpasnseTcs B JSINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BblGopy 3asBuTENsa pes3ynbTaT NpefocTaBieHns MyHULMNAnbHOW YCryru
Bblgaetca B OpraHe unm B MOL B dhopme 3k3emnnsipa 3SMEKTPOHHOIMO [OOKYMEHTA,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHID
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (QOpMe 3fEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBuSA pesynbraTa
npegocTaBrieHNsa MyHULUMNANbHON YCNyru.

2.4. CpoKk npeaocTaBneHnsa MyHULUNansHoOM ycnyrn, B TOM YMcre C y4eTOM HeobXoaumMocCTum
obpalleHus B opraHusaumm, y4acTByoLmMe B NpegoCcTaBleHnn MyHUUMNAnNsHOW yCryrn, CPoK
NPUOCTaAHOBMEHNS NPeaOCTaBNEHUA MYyHULMNANbHOW YCAyrn B Criydyae, ecniv BO3MOXHOCTb
NPUOCTAHOBMNEHUA MpefyCcMOTpeHa 3akoHopdaTenbcTBoM Poccuickon ®depepaunmn, CpokK



BbldauM (HanpaBneHus)) [OKYMEHTOB, SBMSIOWMUXCA pe3ynbTaToM NpefocTaBrieHns
MYHMLMNANbHOM yCryru

2.4.1. O6paweHna 3asBuTENEnM NO BOMPOCaM MPUMEHEHUA  MyHMUMNANbHbIX
NpaBOBbIX aKTOB O Harnorax u cbopax paccmartpumBatoTcs cneyunanuctom OpraHa B npegenax
CBOEN KOMMNETEeHUMM B TeyeHue ABYX MecsueB CO [HS MOCTYNfeHUa COOTBETCTBYIOLLErO
3anpoca. Mo peweHuno pykoBoautensa (3amectutens pykoogutend) OpraHa ykasaHHbIN
CPOK MOXeT ObITb NPOASIEH, HO He Bonee YeM Ha OAUH Mecsl,

2.4.2. TlpuocTtaHoBfneHWe cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OKyYMeHTa, SBASKOWErocd pesynbTatoM npeaocTaBieHns
MYHULMMNANbHOW yCrnyrn B popmMe 3NIEKTPOHHOIo AOKYMEHTA, 3a8BUTENI0 OCYLLECTBISETCA B
AeHb 0POPMIMEHUS U perncTpauuun pesynbTata NpeaoCTaBneHnss MyHULUNAansHON YCryri.

2.5. VcuyepnblBawliMin MNepeyvyeHb [OOKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UMW MHBIMM HOPMAaTUBHBLIMM MPABOBLIMW akTamu AN NpeaocTaBneHus
MyHUUMNANbHOW YyCRyrM, a Takke YCNyr, KoTopble SBNSTCA HeobGxoaumbiMU U
obsi3aTenbHbIMWM AN NPedoCTaBneHus  MyHuUUMNanbHbIX  YCRyr,  noanexauimx
npeacTaBneHno 3asiBUTeneM, Ccrnocobbl WX MOMyYeHWs 3asiBUTenemM, B TOM 4uUcne B
3NEKTPOHHON hopme, MOPSAOK UX NPEeACTaBNeHUs

2.5.1. Ina nony4yeHus MyHMUMNAanNbHOW yCIyrn 3asBuUTeNb NpeacTaBnseT cneayroLimne
AOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSIOWMKA NIMYHOCTL (He Tpebyetca B crnydyae obOpalleHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSAOLWUIA NOSTHOMOYNS NpeacTaBuTenNs 3asaBUTENS,;

3) 3asaBneHue.

[MucbeMmeHHOe obpalleHre 3asBuTens 0 Aave NMMCbMEHHbIX Pa3bACHEHUA NO BONpoOcam
NPUMEHEHNA MyHMUMNAanbHbIX NPaBOBbIX aKTOB O Hanorax n cbopax corrnacHo MpUIIOXeHUIo
3 K ADMUHUCTPaTUBHOMY pernameHTy (aanee - obpallueHue).

OcHoBaHveM ang npefocTtaBneHuss MyHULUNAanbHOW YCNyrn SBNAeTCA U3NoXeHHoe B
ceBobogHon cdopme obpalleHue 3aaButensd, noctynuewee B OpraH, 0 gave MUCbMEHHbIX
pasbsCHEHU MO BOMpPOCaM MPUMEHEHUS MyHUUMNAnbHbIX MPaBOBbIX aKTOB O Harorax u
cbopax B NMCbMEHHOM hopMe Unm B hopme INEKTPOHHOIO AOKYMEHTA.

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hopMeE;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBrneHne n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCcpeacTBOM NMOYTOBOW CBSA3M,
3aBePATCA B YCTAHOBMEHHOM MOpPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEOoOXOoO4MMO MNPOWNTH
npoueaypy pernctpaumm (ayteHtndpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annco.

ONEKTPOHHbIN AOKYMEHT (9NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIA B NOANYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepseTcs yCUITEHHOM
KBannuMpoBaHHON NOANUCHIO NKL, YMOMHOMOYEHHbIX Ha CO34aHue M NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3bl JOKYMEHTOB), Npunaraemble K
3asiBMeHun0, B TOM Yucne OOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B dpopmatax pdf,
ipg, jpeyg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbawnT.

KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3osB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OObeme npoynTaTb TEKCT AOKYMEHTa M
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpeaycMOTPEeHO HOPMaTUBHbLIMU
npaBoOBbIMM  aKkTaMu, pPerynmpyrowmMmMmm  OTHOLIEHMS,, BO3HUKawWue B CBA3M C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYyru;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe corfiacoBaHun, HeobXxoauMbIX Afis
Nnosly4eHns MyHULMNanbHOW YCIyrM N CBA3aHHbIX ¢ obpalleHMeM B MHble rocydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycrnyr M nonyydeHusi OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakUX YCyr, BKMIOYEHHbIX B MepeyvHn, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTeENbHBIX YCyr);

3) npeacrtaBneHUst OOKYMEHTOB W WHopmMauuu, oTcyTctBue U (unu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoguMblix L9 NpefoCcTaBfeHns MyHuuunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacalLnxcd
npefoCTaBfieHNs MyHUMUMNANbLHOW YCryrn, nocre nepBoHa4YanbHOW nofayun 3asiBfieHuUst O
npegocTaBfeHnn MyHULMNanbHON yCcnyru;

0) Hannuve ownBOK B 3asBNEHUN O NPEeSOCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNOJaHHbIX 3asdABuMTeneM nocne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpefocTaBfeHnn MyHULMNANbLHOW YCIyrM U He BKOYEHHbIX B NPeACTaBIieHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocre
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfis npedocTaBneHuns
MyHULMNAnNeHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM yCnyru;

r) BbIsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpPaBHOro AencTeua (6esgenctsmns) AoMmMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npn nepBoHayarnbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, nnbo B NpefoCTaBeHnn MyHUUUNansLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuAe 3a MOAMUCbIO pykoBoauTens OpraHa npyv nNepBoHa4YarbHOM
OTKase B NpMemMe JOKYMEHTOB, Heo6xoaMMbIX AN NpeAoCTaBNeHNA MyHULMNANbHOW YCNyri,
yBeAoMIIsieTCsa 3aaBUTENb, a Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYaeB, eCin HaHECEHUE
OTMETOK Ha Takue [JOKyMeHTbl Nnbo ux mnsbatTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOMW WM MYHUMUMMAnNbHOW YCNyrM, M UWHbIX Cly4yaes,
yCTaHOBNEHHbIX heaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin NnepeyeHb 4OKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NMPaBOBLIMM akTaMK Ansi NpegocTaBeHnst MyHULMNAanbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHUM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHus 1 NoABEeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U1 opraHam MecTHOro
camoyrnpaBfieHMs opraHM3aumii 1 KOTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMI, B TOM YMCIE B NIEKTPOHHOM chopMe, NMOPSAoK UX



npencrtaBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nn6éo
opraHunsauud, B pacCnopA>KeHUM KOTOPbIX HaXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMKax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHuna u3 EgmMHOro rocygapCTBEHHOro peectpa HeOBWXMMOCTM O MpaBax Ha
00beKkT HeaBMXMMOCTH - PocpeecTp;

2) cBedeHus O AeWCcTByOLWEeM nacrnopTe rpaxgaHuHa Poccunckon depepauumn —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOW [foBepeHHOCTM — dPepeparnbHas HoTapuasrnbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpedoCcTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkrax 1 — 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perriameHTa, B (oopMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucelo N,
YNOSTHOMOYEHHbIX Ha CO34aHne U NoANNCaHMe Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HeCBOeBpeMEHHOE NMpeAcTaBrieHNe) yKka3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa oOpraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHN MyHULMNANbHOW YCIyr.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflaMeHTa OpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3arnpoOLUEHHbIe M  HaxXOAdalMecs B pPacnopsiKeHuu
AOKYMEHT WNU CBeAeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccunckon depepaunu.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
nogTeepxaarlime BHeCceHWe 3aaBuTeneM nnartbl 3a npefocTtaBfieHne MyHuUuMnansHou
ycnyry, Haxogsduwmeca B pPacnopsiKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus N NoABeAOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam Unn opraHam MecTHOro
camoynpasneHus opraHm3aummn.

HenpencraBneHve 3asBuTENneM [OOKYMEHTOB, CcoAepXallmx CBedeHus, KOoTopble
HaxoOdATCA B PacCrnopsKeHUW  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus N NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam Umnmn opraHam MecTHOro
camoyrnpaBfneHus opraHusauumn, He $BMFeTCA OCHOBaHWeM [Ans OTKasa 3asBuTeno B
npegocTaBfieHU MyHULMNANIbHOW YCIyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaAHUM AN1S OTKasa B NpuemMe LOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHusAMM ONA OTkasa B MpueMe [OOKYMEHTOB, HeobxoauMmbiX Anis
npefoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHble 3a8BUTENEM LOKYMEHTbl codepXaT NO4YUCTKA U MCnpaBneHust
TEKCTa, He 3aBepeHHble B MNopsgke, YCTaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMKD W CBEOEHMUS, COAepXawmeca B AOKYMEHTax Aans
npefoCTaBfEHNUS MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble [OOKYMEHTbl WM CBEOAEHUA YTpaTUNM CUIly Ha MOMEHT
obpalleHns 3a MyHuUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONHOMOYUS
npeacTaBUTenNs 3asiBATENS, B crnyyae obpalleHus 3a npegocTaBfieHMEM MyHULMManbHOM
yCIyrv ykazaHHbIM fULOM);

4) nopayva 3asBMEHUs O NPEeAOCTaBMIEHUN MYHULMNANbHOM YCIyrM U OOKYMEHTOB,
HeobxoOuMMbIX AONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOW dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;



5) HekoppekTHOe 3anonHeHne obfAsaTernbHbIX nonen B dopme 3asBNEHUs, B TOM
yucrne B MHTEPaKTMBHOW hopMe 3aaBneHna Ha PecnybnunkaHckom nopTane (HE4OCTOBEPHOE,
HernonHoe, NM60o HenpaBuIibHOE 3anofHEHWE);

6) npegcTtaBneHMe HEMOMHOrO KOMMMEeKTa [OKYMEHTOB, HeobxoaumbixX —Ans
npegocTaBrieHUss MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O npeaocTaBfieHUn YCIyrn nNogaHo B OpraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camMoynpaBfieHUS UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbIX HEe BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 ®efepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 aneKTpOHHOM NMOAMUCU» YCNOBUW NPU3HAHUA OENCTBUTESTbHOCTU
YCUMNEHHOWN KBaNUUUMPOBAHHOW 3NEKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW Ofsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANns
Nnosly4eHns MyHULUNanbHOW YCryru, BASIeTCS ncHepnbiBaloLLMM.

2.7.3. 3anpeliaetca OTKasblBaTb B MpUeMe 3asiBIEHUS U WHbIX [OOKYMEHTOB,
HeoOXoauMbIX AN NpeaocTaBeHns MyHUUMNanbHOW YCnyru, B cfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaUMeENn O CpoKax WM nopsagke npenocTaBfieHUs MYHULUMNANbHOW
ycnyru, onybnvkoBaHHon Ha PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNansHOM yCryru

2.8.1. OcHoBaHMa AN NPUOCTaAHOBIEHUS NPefoCTaBfeHNs MYHUUMNANbHON YCrnyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHNU MyHUUMNANbHOW YCIyTn:

1) 3aaBuTtenem npencrtaBfieHbl AOKYMEHTbl He B nonHom obbeme, nmnbo B
NpeaCTaBMEHHbIX 3adBNeHUn U (MNK) LOKYMEHTax COAEPXUTCA HenonHas wu  (Mnn)
HegocToBepHasa nHopMauus;

2) nocTynneHnve oOTBeTa opraHa rocyfapCTBEHHOW BRnacTu, oOpraHa MecCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWeEro 06 oTCyTCTBMM AOKYMEHTA M (Mnn) MHopMaumn, HeOBXoaANMbIX ASs
npefocTaBfeHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLMN [OOKYMEHT He Obin
npeacrasrieH 3agaBuTenem no cob6CTBEHHOW MHULMATUBE;

3) OTCyTCTBME OCHOBaHWA AONA  MNPU3HAHUA XKUNOTO  MOMELLEHUS NPUrogHbIM
(HenpurogHbIM) ONs NPOXMBaHUS, MHOFOKBApTUPHOrO AoMa aBapwunHbIM, MOANeXalimm
CHOCY UIN PEKOHCTPYKLUUMN.

2.8.3. lepeyeHb OCHOBaHWN AON1s1 OTKa3a B NpefocTaBfeHnn MyHUUMNanbHOW yCnyru
ABNSAETCA UcYepnbiBaOLLNM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAOCTaBfEHMN MYyHULMMANbBHOW YCNyrn B
criydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUU MyHULMNANbHOW YCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax WM nopsiake npenocTaBfeHns MyHUUMNanbHOW
ycnyru, onybnvkoBaHHon Ha PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOW 3a NpeAoCcTaBrieHne MyHULMNanbHON ycryru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me3AHON OCHOBE.
2.10. MNMepeyeHb ycrnyr, KoTopble ABMAIOTCS HEOOXoANMbIMU 1 06s3aTENBHBIMY ANS

npegocTaBfieHna MyHULMNANbHOW YCyrn 1 NpeLoCTaBnAanTCa opraHn3aumamm mn
YNOHOMOYEHHbLIMW B COOTBETCTBUMN C 3aKoHOA4aTeNnbCTBOM Poccumnckon denepauymm



JKCnepTtamu, y4acteyroiMMm B npenocrtasrieHnmn npeayCMOTPEeHHbIX HaCTbiO 1 ctatbu 1
CDep,epaanoro 3akKOoHa MyHUUUNarnbHbIX yCIyr

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeTCFI.

2.11. nOpﬂ,D,OK, pa3mep n ocHoBaHuA B3MMaHUA NMiaTtbl 3a npegocrtaBrieHne yCryr, KOTopble
SABNAITCA HEOO6X0ANUMbIMU N 0BsA3aTeNbHbIMU OS5 npegocraBrieHnA MyHMLLMHaﬂbHOIZ yCcnyru,
BKIo4ad Mchopmau,mo O MeToauKe pacyeTa pa3mMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBreHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aunen, y4acTBytoLen B
npeaocTaBneHMn MyHULMNANbHOM YCyrk, 1 Npu NonyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpema oxuaaHus npu nogade 3asBfIEHUS Ha NONyyYeHue MyHULMNanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbtata MpeaocTaBleHns MyHUUMUNanNbLHOW ycnyru
MaKCUMarbHbIN CPOK OXUAAHWSA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK pernctpaunmn sanpoca 3asiButens o npegocTaBieHnn MyHULmMnansHom
ycnyru u ycnyru, npeaocTaBnisieMon opraHmM3aumen, y4acTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEeKTPOHHON dhopme

2.13.1. lMNpn nuyHom obpaweHnn B MOL, B geHb nogayn 3asABnNeHus 3asiBUTENHO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asBreHus.

2.13.2. lpu HanpasneHun 3asBrieHMss nocpeactBsoM PecnybrnvkaHcKkoro noprtana
3asiBUTENb B AEHb Nogdayv 3asiBfieHMsl nosiydyaeT B JIMYHOM kabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOM Mo4YTe YyBeOOoMSIeHWe, MnoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTnpaBSieHO, B KOTOPOM YKa3bIBalOTCA PerMcTpaunoHHbIN HOMEP U AaTa nogayu 3asdBeHus.

2.13.3. Tlpu nmyHom obpaweHnmn B OpraH B [geHb Nodadn 3asiBreHUs
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBUTENO BbldaeTcs pacnucka K3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbIl, MpefHa3Ha4YeHHOM AN OKasaHus
roOCy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr, C PeErmcTpaumoHHbIM HOMEpPOM, AaTon nogadn
3asBfneHns N nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanosHas
ycnyra, K 3any oXxXuaaHusi, Mectam gng 3anosiHeHUst 3anpocoB O NpeaocTaBlieHnN
MYHULMNANbHOW ycnyru, MHoOpMaLMOHHbIM CTeHAAM C ob6pasLammn UX 3anoNHEHUS U
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPEAOCTaBNEHNSA KaXK4oM MyHULMNANbHON
yCcnyru, pasmeLleHnio 1 opopMIieHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
MHdOpMaLKMKM O NOPSIAKE NPeaoCTaBfEHNA TAKOW yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKOHOAATENLCTBOM U 3aKOHOAATENbCTBOM Pecnybnukmn TatapctaH 0 couuanbHOM 3alumTe
WHBaNMWOoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBIISETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTca Heobxogmmon mebenbio ana odopmneHns
AOKYMEHTOB, UHPOPMALMOHHLIMU CTEHOAMM.



2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3alWuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMNanbHON ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yooOHbI  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemMeLleHne B nx npeaenax);

2) BusyarnbHas, TeKcToBas W MynNbTUMeAUNHas WHopMauma O nopsiake
npefoCcTaBfieHNUss MYHULUMMAnNbHOM Yycryrn pasmewiaetca B yOobHbIX And 3assuTenem
MecTax, B TOM YuCrie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHVWe WHBanNMOoB, WMMEKLWNUX CTOMKME pacCTponcTBa yHKLMU
3pEeHNA N CaMOCTOATENBHOIO NepeaBMKeHusi, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENLHOIO NepeaBMKeHUs No TEPPUTOPUKN, HA KOTOPOW
pacnonoxeHbl 0OObEKTblI COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takme ob6BbEeKTbI U BbIXOL4a U3 HUX, NOCaOKU B TPAHCMOPTHOE CPeACTBO U BbICAZAKM U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss W HocuTenen uHopmaumu,
HeoOxogumMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
Yy4EeTOM OrpaHUYEeHUn NX XKUIHEOEATESNIbHOCTY;

6) aybnupoBaHve HeoOXoOuMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
WHOpMaLuK, a Takke Hagnuceu, 3HakOB U MHOW TEKCTOBOM U rpadouyeckon MHdopmaumnm
3HaKamu, BbIMONTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTomMm bpanns;

7) ponyck cypgonepesoayrka u Tudnocypaonepesoymnka;

8) ponyck cobaku-npoBOAHMKA MPU HaNUMuYUU AOKYMEHTa, NoATBEpXAaloLero ee
crneuuanbHoe obyyeHue M BbligaBaemoro no popme n B Nopsigke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoW 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl [OOKYMEHTa, NOATBEPXKAAIOLLErO
crneumanbHoe obyyeHne cobakn-npoBoAHUKA, 1 MOPSAKA ero Bblaumny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTN AN MHBaNMaoB 0ObeKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpedocTaBneHne MyHuuunanbHOW ycrnyrn, W CpeacTs,
ncnonb3yemMblX MNpu nNpefocTaBleHUn MyHUUMManbHOW YCNyru, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSITCA K
obbekTam M cpeacTBaMm, BBEOEHHbIM B 3KCMyaTtauumio UM npowlewmm MoaepHusaumio,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTtenu [OOCTYNHOCTM W KadecTBa MyHUUMMNANIbHOW YCNyrn, B TOM 4ucne
KONM4YeCcTBO B3aUMOAEWCTBUI 3asiBUTENSA C AOSMKHOCTHBIMU NMuaMn npyv nNpeaocTaBneHunmn
MYHULMNANbHOM YCRyrn N NX NPOSOITKUTENBHOCTb, BO3MOXHOCTb NOMNyYeHns nHopmaumm o
Xo4e npefocTaBfeHuUs MyHUUMNanbHOW yCcrnyru, B TOM 4YUCHEe C  WUCMNONb30BaHUEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYeHNa MYHUUMMNANbHOW YCNYyrM B MHOMOYHKUMOHANbHOM LEeHTpe npenocTaBneHns
rocygapCTBEHHbIX M MYHUUMNAmNbHbLIX YyCryr (B TOM 4ucre B MNOfHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHun opraHa MCNOMHUTENbHO pPacnopsianTEeNnbHOro opraHa
MECTHOro camoyrnpaBrieHusi, no BblbOpy 3aaBMTENs (SKCTEppUTOPUArbHbIA MPUHLMN),
nocpeacTBOM 3anpoca O NpedoCTaBNEHUN HECKONbKUX TFOCYAapCTBEHHbIX U (Unin)
MyHAUMNANbHbIX  YCRyr B MHOFOQYHKUMOHAmNbHbIX  LUEHTpax  npefocTaBneHnd
rOCYyOApCTBEHHbIX M MyHUUMNANbHbLIX  YCryr, nNpeayCMOTPeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBleHNd MyHUUMNAanNbHOW  yCnyru
ABNAIOTCA:

pacnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BeeTcs npuvem, Bblgavya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMNopTa;



HanMymMe HeobxoaMMOro KoNM4yecTea CneumanncToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYyLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanMuMe wucudepnbiBawowen uHdopmaumm o0 cnocobax, nopsgke W cpokax
npeaocTaBfeHns MyHULMNANbHON YCnyrn Ha MHPOpPMaUnNOHHbIX cTeHaax, PecnybnukaHckom
nopTarne, opuymanbHOM canTe MyHULMNANbHOIO panoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogoneHun 6apbepoB, Mellakowmnx MonyYeHuto
UMK YCINYTr HapaBHe C APYIMMW NULAMMW.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTpPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHUUUNANbHOM YCryru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONNYEeCTBO B3aUMOAENCTBUM 3asABUTENSA C LOSMKHOCTHbIMM nunuamn (6e3 yyeta
KOHCymnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkamm OpraHa nnu ML npu npegocrtaBneHuu
MYHULMMNANbHOW YCMyrn OCYLIECTBRSeTCA OAWH pa3 MNpu npeacTaBfieHun 3asBreHus Cco
BCEMM HEOOXOANMbBIMU LOKYMEHTAMW;

OOVMH pa3 B crnyyae HeobxoAMMOCTW MOSydeHna pesynbTata npegocTaBneHus
MyHUumnaneHon ycnyrm B OpraHe nnn M®L| B oopme ak3emnnisipa aNeKTPOHHOro AOKyMEHTa
Ha BymMaXXHOM HocuTerne.

MpoaomKNTeNbHOCTb OQHOr0 B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMin
npv NpeaocTaBNeEHNN MyHULMNANbHOW yCryrn He NpeBbIlaeT 15 MUHYT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmauus o xoge npeaocTtaBneHnsa MyHUUMNANbHOW YyCryrn MOXeT ObiTb
nosiyyeHa sasgBsutenem B NMM4YHOM KabuHeTe Ha PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BbIOOpY 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCTBa UM MecTta (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
aKCTEppUTOPUANbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusl, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHns
MYHULMMNANbHOW YCNyru No aKCTeppuTopuanbHOMy NpuHUMNY (B criyyae, ecnv
MyHULMNanbHas ycnyra npegoctaBnseTcs no akcTepputopuanbHOMY NpUHLUNY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npepocTaBneHUM MyHUUMNANBHOW YCNYrm B 3NeKTPOHHOW opme
3aaBUTENb BrNpase:

1) nony4nTb MHGOPMALMIO O NMopsaKe W Cpokax NpedoCTaBNEeHUA MyHULMMNanbHOW
ycrnyru, pasmeLleHHyto Ha PecnybnvkaHckom nopTarne;

2) nopatb 3asiBNeHWe O nNpefoCTaBfieHUN MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl M MHGOPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, c
ucnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyunTb cBedeHWd O Xode BbINOMHEHUS 3asiBIeHWW O npeaocTaBrieHun
MYHULMMNAnNbHOM YCNyru, NogaHHbIX B 3N1EKTPOHHOW DOpME;

4) ocCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBieHUss MyHUUUNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfleHnd MyHUUUNanbHOW Yycrnyrm B dopme
3I1IEKTPOHHOIO AOKYMEHTA;



6) nopatb kanoby Ha peweHne n genctsue (6esgencteme) OpraHa, a Takke ero
AOJMPKHOCTHBIX N, MyHMLMNANbHbIX CryXawux nocpeactsoMm PecnybnuvkaHckoro noprana,
noptana ceaepanbHON rocyaapCTBEHHOM MHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa peleHnin n genctenn (6esgencrtaems),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbBIX U MyHULMNANbHbIX YCNyr opraHamu,
NpeaoCcTaBnAOWNMN FTOCYLAPCTBEHHbIE W MyHUMUMNASNbHbIE YCNYyru, WX LOMKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU YU MyHMLMNANbHBIMA CITYXKaLLMMW.

2.16.2. dopmupoBaHME 3asiBNEHUS OCYLLECTBMSETCS NOCPeaCTBOM 3arnofiHeHUs
3NeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoouMmocTu
AOMONHUTENbHOM NoAaYmM 3asaBnNeHns B Kakon-nmbo nHon gopme.

2.16.3. [Mpu cbopmupoBaHumM 3asiBeHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS M MHbIX OOKYMEHTOB,
HeoOXxoauMbIX ONs NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMWU 3asABUTENAMU OAHOW  3SIEKTPOHHOM
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUSI HECKOSNbKMMUN 3asiBUTENAMMN;

3) BO3MOXHOCTb Me4yat Ha OymMaxHOM HocuTerie KOMUW 3SNEKTPOHHOW doopMbl
3aaBnNeHuns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4YUcre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (dOpPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTPoOHHOW (PopMbl 3asBNEHUs OO Havana BBoAa CBEAEHUN
3agBuTeNeM C MCNofb3oBaHWeEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalllencss cBeaeHun,
OTCYTCTBYHOLLMX B €QUHON cUCTEME NaeHTUdUKaLmMmM n ayteHTuumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha fNt0OOM M3 3TANoB 3arnOSfIHEHUS ANEKTPOHHON POPMbI
3agaBneHnda 6e3 notepu paHee BBEAEHHOWN MHpopMaLmK;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4YaCcTU4HO CHOPMUPOBAHHBIM 3aSIBNEHUAM - B TEYEHNE HE
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (manee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenedoHa KoHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegeniax YCTaHOBMIEHHOrO B MHOrOQYHKUMOHANbHOM LIEHTpE
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCs 3a CYTKM 40 HACTYnfeHnst 3TON aathbl.

[ns ocyuwecTeBneHns npenBapuTenibHOM 3anmcu nocpeactsoM  PecnybrnmkaHcKoro
nopTtana 3asBuTeNto HeobxoaMMO ykasaTb 3anpaluMBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThI (MO XeNnaHut);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEAEHMW, KOTOpble cooOwmn 3aaBuTENb NpU
npenBapuUTENbHOM  3anucK, OOKYMEHTaM, NpPeaCcTaBMEHHbIM 3asBUTENEM MpPU  JINYHOM
npueme, NnpegBapuTenbHasi 3anMcb aHHYNMpyeTCs.

Mpn ocywecTBneHnn npeaBapuTeEnbHON 3anucu  3assutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aflpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec TaKke HanpaBndeTcsa uHgopmauus o
noaTBepXXAeHUN NnpeaBapuTenbHON 3anMcK C yKasaHWeMm 4aTbl, BDEMEHU 1 MeCTa npuema.



Mpun ocyliecTBNeHM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s13aTenbHOM Nopsiake
MHGOPMUPYETCA O TOM, YTO NnpeaBapuTenbHasa 3annucb aHHYNUMPYeTCa B Crydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHu npuemMa.

3agaBuTens B N0b6oe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anuciu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpPOME
NPOXOXAEHUS MAEeHTUUKaUmMM n ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNs CBeAEHUN, HeobxoauMMmbiX AOna pacveta AnUTenbHOCTU BPEMEHHOro
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTeribHOCTb U CPOKU BbINMOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNIeKTPOHHOM (hopme, a Takxke
0COOEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnvcaHve nocnegoBaTenbHOCTU AEUCTBUI NPY NPpeaoCcTaBneHnm
MYHUUMMNANbHONM yCryru

3.1.1. MNMpepocTtaBneHne MyHUUMNANbHOMW YCryrn BKMOYaeT B cebsa cnepyowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3assBUTENS;

2) NPUHATUE N PacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbLHOW YCYIu;

6) ncnpaBneHne TEXHNYECKMX OLLIMBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHNEM MYyHULMNanbHOM
yCryru.

[JOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3assutens B ML, — paboTHnk MOL;

npun obpaweHun 3assutena B OpraH — cneunanuct Wcnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsiake UM cpokax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedoHy uU 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTupyeT 3asBuTensl, B TOM 4MCNe nNo cocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BONpocam [Afis MOMyYeHUs MyHUUMnanbHOW
yCnyru.

3asBuTenb  MOXeT NonyyuTb MHGOPMauMilo O Nopsiake  npeaocTaBneHus
MYHULMNAnNbHOM ycnyrmu Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMASITCH: KOHCYNbTauns
no cocrtasy, bopMe NpeacTaBAsieMO OOKYMEHTauun u ApyrMMm Bonpocam, HeobxoaumMbiM
ANA NONyYeHNs MyHULMNANbHON YCyri.



3.2.3. 3aaBuTtenb Bnpase obpaTtuTbca B OpraH No TenedoHy 1 3NeKTPOHHON rnoyTe, a
TaKke NomnyyYnTb KOHCynbTaumo Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsigke u
cpokax nNpefoCTaBfieHNs MyHUUMMANbHOW ycnyrM, B TOM 4ucne Mo cocrtasy, ¢opme
npeacTaBnsieMor AOKYMEHTaUUM M APYrMM BomnpocaM Ansi MOMyYeHMst MyHUUMNanbHOM
ycnyru.

[lOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE NUHPOPMUPYET 3asBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATUBHbIE  MPOLEAYpPbl, YCTAHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEeHMEe Tpex pabounx aHel co AHS NOCTynneHus obpalyeHusi.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBNSTCSA: KOHCYbTaumm
no cocrtaBy, hopMe MNpeacTaBsieMon OOKYMEHTaLUUMU U OApYrMMm Bonpocam, HeobxoanMbiv
ANs Nony4YeHnust MyHUUMNanbHoOW yCryru.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoMMnnekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3asdaBUTENEM

3.3.1. Npuem OOKYyMEHTOB AN NpefoCcTaBfieHns MyHUUmMnansHom ycnyrn yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agasutenb (NpencraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnNbHOW YCyrn U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHrk MO®L|, BeayLwimi npnem 3asiBfieHun:

onpegensieT npeameT obpalleHns;

yOoCTOBepPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 agMMHUCTPATUBHOIO perfnameHTa,;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npegocTaBneHn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpPaTUBHOrO
pernameHta Ha OyMaXxHOM HoOcuTene, OCyLecTBsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asBrneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS B
OpraH B anekTpoHHOM ¢hopme (B COCTaBe NAKETOB S3NIEKTPOHHbLIX AEN) B T€YEeHWe OAHOro
paboyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoLl.

Pesynbtatamu BbINOSHEHMS agMUHUCTPATUBHBIX Npoueayp SBMSIOTCA: 3asBNeHne U
nakeT AOKYMEHTOB (3NEeKTpOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. [lpnem JOKyMEHTOB [Ans NpefoCTaBfieHUs MyHUUMNanbHOW YyCryrm B
3ANeKkTpoHHOW hopMe Yepes PecnybnukaHckui nopTan.

3.3.2.1. BasButenb Ans nogadn 3asiBIEHUA B 3NEKTPOHHOW popme BbIMOMHAET
cnegywowne aencTeuns:



BbINONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMy INEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOrO 3asiBNIEHUS, BKMOYAKOLYO CBEAEHNS, Heobxoanmble
n obszaTtenbHble ANs NPegoCTaBNeHNss MyHULMNANbHOW YCyru;

npuKpennseT AOKYMEHTbl B 3MEKTPOHHOW opMe wunu 3neKkTpoHHble 00pasbl
AOKYMEHTOB K (popMe 3fIeKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTK);

noaTeepxgaeT (akT O3HAKOMIIEHUS W Ccorflacnud € YCroBUSMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUUMNANbHOW yCnyru B  3MeKTpoHHOM opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOro 3asBIieHNs);

noaTeBepxgaeTt [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBreHNS);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHne (HaXXMmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfieHNs);

3MeKTPOHHOE 3asiBfieHMe MNOoAMNUCbIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHNCTPaTUBHOIO pernamMeHTa;

nony4vyaet yBegomsieHne 06 oTnpasBke 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornmyeckasi npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLecTBRsieTcs
edVHbIM nopTanoM aBTOMAaTMYeCKM Ha OCHOBaHWM TpeboBaHUW, onpenensdemMblX OpraHoMm
(opraHusaumen), B npouecce 3anofIHEHUsI 3asBUTENEM KaK4oro u3 Mnofiel 3neKTPOHHOM
dopmbl 3anpoca. [lpy BbISBIEHUN €4uHbIM MOpPTasioM HEKOPPEKTHO 3arofIHEHHOrO MNosns
3IEKTPOHHOM (hOpMbI 3anpoca 3asBUTENb YBEAOMMSET O XapaKTepe BbISIBIEHHOM OLWNOKM n
nopsigke ee ycTpaHeHus nocpeacTBoM MHAPOPMAaLMOHHOIMO COOBbLEeHNS HENOCPeaCTBEHHO B
ANeKTPoOHHOW cbopMe 3anpoca.

AOMUHUCTPATUBHbLIE  MNpoLefypbl, yCTaHaBMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUA afMUHUCTPATUBHBIX Npoueayp SBAAKTCA: 3SIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoOBaHMeEM Ha4yana BbINOSIHEHNA agMUHUCTPATUBHOW MpoLeaypbl ABMsSeTcA
NOCTynNfneHne 3asiBfieHUsT M UHbIX [LOKYMEHTOB, HeobXxoauMbix ANns npenocTaBlieHus
MYHULMNANbLHOW YCNyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl anseTtca cneumanuct OpraHa (ganee - 4OMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a NpUeEM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Cryyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpeaensieT npeameT obpalleHns;

yCcTaHaBnmMBaeT NMIMYHOCTb 3aABUTENS;

NPOBOAUT NMPOBEPKY MONTHOMOYMM NuLa, NogarLwero JOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPEOOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agMuHMUCTpaTMBHOINO  pernamMeHTa, [MpoOBEepPKY COOTBETCTBUA  MpencTaBSIEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHnAM (Haanexawee opopMreHne Konum OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NO4YMCTOK, MPUMNUCOK, 3a4E€PKHYTbIX CITIOB N UHbIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anonHser 3NEKTPOHHYIO dopmy 3asiBNneHus B aBTOMaTM3NPOBAHHOMN
WHOPMALUMOHHON cucTeMe, npedHasHayYeHHOW [ONA  OKas3aHUs TOCYy[4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBfeHnUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HOCUTene, OCYyLEeCTBMSIeT CKaHMpOBaHWE NpeAcTaBrEeHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHune;

nepenaet 3adABUTENIO HA NPOBEPKY U NoAnucaHue;



nocne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHas3HaYeHHYHo
A9 OKa3aHWs rocyaapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBNeHHble B
3NEKTPOHHOM (hOpMe UNKN ANEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX JOKYMEHTOB, (hOpMUpyeT
3rIeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM A5t OTKasa B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMISET 3adABUTESNS O HANUYMN NpenaTcTBUM Ans
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBAHWUI A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, Mocne
NOCTYNMeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCNe NPUMOXKEHHbIe 3adBUTENEM
AOKYMEHTbI B 3N1IEKTPOHHOM (bopMe M 3NeKTPOHHbIE 06pasbl JOKYMEHTOB;

nposBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHus Kk EguHomy noptany (B criyydae, ecnv 3asiButeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMUUMPOBAHHON 3IEKTPOHHON
noanncelo).

[Mpn HanuymMmM oOCHOBaHWW, MPefyCMOTPEHHbLIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernaMeHTa, noAroTaeBnvMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUINEHHOW KBanuULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBuni ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl ctatbn 11 ®egepanbHoOro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpuHATUSA.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npefocTaBfieHns MyHULMNAanbHOW YCryrn, C ykasaHueMm MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHUA aNA OTKasa B NpuemMe [OOKYMEHTOB, HeobxoOuMblX A5 npefocTaBneHust
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OOKYMEHTOB [OIKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHpopmaumm, CBEAEHWUN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCTOBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
O0hOPMIIEHBI C HapyLLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWiM), HanNpaBnseTCs Ha cornacoBaHue
B YCTaHOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHue npoekTa peweHnst 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCylecTBnseTca B MOpsake,
npegycMoTpeHHOM NMyHKTOM 3.6.3 agAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKa3a B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OAHOoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asBfEeHUs, HanpaBnseT 3aaBUTENO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeJOMMNEeHe O MOCTYMMNeHnn 3asiBneHus, coaepxawee BXOOAWUN perncTpaumoHHbIN
HOMep 3asiBfeHusi, faTy nosfiydeHus 3asiBfieHusl, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBEeHHbIX K HEMY JOKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAeTCHd B aBTOMATU4YECKOM pPEeXMMe C UCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW



WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHble Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflaMeHTa, BbIMOMHAKTCS B TeYyeHnme ogHoro paboyvero gHA CO AHSA
NOCTYMMNeHus 3aABieHNsd Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNANTCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MNPOEKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMBIX OS5 NPeAoCTaBeHna MyHULMNansHOM yCnyriu.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLnE B
npegocrtaBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

3.4.1. Cny4an n nopsgok NpegoctaBneHns MyHULUnanbHOW YyCryrn B ynpexaatoLwem
(MpoakTUBHOM) pexunme.

lMpepocTtaBneHne MyHUUUNANbHOM yCcnyru B ynpexgawwem (NPoakTUBHOM) pexume
He NpeayCMOTPEHO.

OcHoBaHMEM Havana BbINOSIHEHUS AAMUHUCTPATUBHOW npouenypbl  SBRsieTcd
nosiyyeHne [[OSMKHOCTHbIM NNUOM  (pabOTHUKOM), YMOMIHOMOYEHHBIM Ha BbINOSHEHME
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM ~ NNLIOM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
aAMUHUCTPaTUBHOW npoueaypbl, aBnsetca cneuuanuct OpraHa (Qanee - OOMMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBEeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE InnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocoB, opMuMpyeT W HarnpasfiseT B 3NIeKTPOHHOM (popMe nocpencTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMoZencTsus (NpU  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXXHOCTM — MHbIMW criocobamun) 3anpocbl 0 NpeaoCcTaBfeHNN AOKYMEHTOB U CBEAEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOSHAKTCA B AE€Hb NPUHATUS 3asiBIIEHNSA HA pacCMOTPEHNE.

PesynbTtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpaBreHHbI€ B OpraHbl BacTn u (Unv) noaBeao0MCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB [aHHbIX Ha OCHOBAHWW 3amnpoCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOEWNCTBUA, NpeaocTaBnsaloT
3anpalmBaemMble JOKYMEHTbI (MHpOpMaLMio) NNn HanpaeBnsAwT yBeaoMeHna 06 OTCyTCTBUM
AOKyMeHTa n (unn) nHdopMauun, HeobxoauMbIX AN NpefoCTaBfeHUs MyHULMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATMBHbIE  MpOUEdypbl, yCTaHaBIMBAEMblE  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TE€YEHME NATU OHEN CO OHS MOCTYNNEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuto, NpegocTaBnAloWmne AOKYMEHT U MHOpMaLMIO, eCNN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHuUsi OTBETa Ha MEXBEAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHamMKU, NpaBoBbIMU akTamu [paButensctBa Poccuinckon ®epepaumm v
NPUHATLIMM B COOTBETCTBUM C doedeparnbHbiMU 3aKOHaMW HOPMAaTMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCH: AOKYMEHTbI
(cBegeHus), Heobxogumble AOns  NpPegocTaBneHust  MyHUUMNanbHOWM  ycnyru, nmbo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4OMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWE MEXBEeOOMCTBEHHbIX
3arnpocos:



nosiydaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3feKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOM ycnyru, nubo yBegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa U (Mnu)
nHdopMaLunu;

NpU HanmMyuu OCHOBaHWW, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nNoAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM yCnyru.

MpoekT peweHnss o6 oTKasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblx Ans
npefocTaBfieHUss MyHULMMNANbGHOW YCNyru, C ykasaHuMeM MNpuyYvMH OTkasa (B crydae, ecnv
OCHOBaHMA ANl OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKyMEeHTaM, OCHOBaHWA AN OTKasa B npuemMe [OOKYMEHTOB [OSPKHblI coaepXaTb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0doopMIIEHbI C HApYLLEHNWEM YCTaHOBIIEHHbIX TpeboBaHu), HanpaBnNseTCca Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHMst  MyHUUMManbHOW  YyCryrk,  OCyLWecTBNseTcs B Nopsiake,
npegycMOTPEHHOM NYyHKTOM 3.6.3 agMWUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOSHSAKTCA B AE€Hb NOSNyYEeHUs CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBeneHus), HeobxoauMble Anst NPeAOCTaBEHNUST MyHUUMNANBHOW YCNYrn, NMPOEKT peLleHus
00 oTkase B npuemMe OOKYMEHTOB, HeEOOXOAUMbIX ANs NpeaoCTaBfieHUss MyHULMNANIbHON
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanM4Mm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCS B aBTOMaTU4YE€CKOM
pexume C  UCNoNbL3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM N5 OKa3aHWsA rocyAapCTBEHHbIX U MyHULMNAbHbIX YCAyr, B TOM YucCne C
MOMEHTa perucTpaumm 3asiBNeHust B COOTBETCTBUM C MYHKTOM 2.13 agMUHMUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO pernamMeHTa, coctaBnsaeT NATb pabounx gHeN.

3.5. Bbigaya (HanpaBrneHve) 3asiBUTEN0 pesynbTaTa MyHULMNANbHON yCryru

3.5.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyri.

HJOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  AOMUHUCTPATUBHON
npouenypsl, aensetca cneunanuct OpraHa (ganee - 4O/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblaadvy (HanpaBrieHME) JOKYMEHTOB).

3.5.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucrTpaumio U BHeCeHUe CBeAeHUr O pesynbTaTe npeaocTaBneHus
MYHULMNANbHOMW YCNyru B MNOACUCTEMY BedeHUs OOKyMeHTauuuM aBTOMaTU3MPOBAaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;

n3BeLlaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asdBiE€HMM, O
pesynbTtarte npeaocTaBreHUss MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MONyYeHus
pesynbTaTa npeaocTaBneHns MyHuumnanbHou ycnyrm B OpraHe nnm B MOL.



McnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCS B
aBTOMaTU4YECKOM pexuMMe C WCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSMHAKTCA B TeYeHMe OgHoro paboyero AHA CO OHA NoANMCAHUA OOKYMEHTa,
ABNAIOLEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNANbHOW YCMyry, YNOSHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pasMelleHne
cBedeHU O pesynbTaTte NpeaocTaBfieHMs MyHUUMNAnbHOW YCryrm B WMH(OPMaLMOHHBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTensl) O pesynbTate npegocTaBreHns
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.5.3. Mopsigpok  Bblgaun  (HanpasnieHusl)  pesynbTaTa  NpegocTaBfieHus
MYHULMNANbHOW YCIyIu:

3.5.3.1. lpu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrm 8 MoL,
paboTHuk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMUMNanbHOW ycnyru B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene. Mo TpeboBaHuo 3asaBuTens
BMECTe C 3K3eMNIsApoOM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefoCTaBSAETCA 3K3EMMNAP JSIEKTPOHHONO AOKYMEHTa MNyTEM €ro 3anmcu Ha CbeMHbIV
HOCUTENb WH(OPMaUUM WU HanpasBfieHUs 3K3eMMNsApa 3NEKTPOHHOINO OOKYMeHTa Mo
3IEKTPOHHOM No4Te B agpec 3assutens. Npy 3annucm Ha CbEMHbIN HOCUTESb MHGOPMaLUK
UNU Hanpa.feHUM 3K3eMnrisapa 3MEeKTPOHHOro OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3fEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTernie, No 3MeKTPOHHOW noyTe
WMOEHTUYHOCTb TaKOro 3K3emMnngpa 3fEeKTPOHHOrO OOKYMEHTa 3K3eMMNMsipy 9SNeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUOUUNPOBAHHOW SNTIEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpPSAKe O4vYepedHOCTW, B [OeHb MpubblTUA 3asBUTENA B CPOKWU,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauuns
akTa Bblgauyn pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNAanbHOW YCryrn, BblAaHHbIN 3ad9BUTENIO.

3.5.3.2. lNpu obpalleHnmn 3aaBnTensa 3a pesdyrbTaToM MyHULUNANbLHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabMHET aBTOMATU4YeCKM HanpasBnaeTcs
ANEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW YCNyrn, MNOAMNUCAHHBLIN YCUNEHHOW KBanMMUUMPOBAHHOMW 3NEKTPOHHOWN
NnoANUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSHAKOTCA B A€Hb NOANMUCaHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHune (otkas
B NpefoCTaBfieHMN) MYHUUUNANbHOW YCAyrn, YNOMHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
Wcnonkoma (cnonkomom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npouenyp ABMASTCA: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHmem PecnybnvkaHCKOro noprana 3asBUTENO LOKYMEHTa,
noaTBepXaatoLlero npefoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.5.3.3. lMNpu obpalieHnn 3asBUTENS 3a pe3ynbTaToOM MYHULMNAnbHOW YCINyrn B
OpraH, JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblady (HanpaBreHne) JOKYMEHTOB, BbiaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asBUTENs BMeECTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npeaocTaBrsieTcs
3K3eMmnnsp ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnnMcu Ha CbeMHbIn HOocuTerb
WHOpPMaUUM UNU HarpasfeHUa JK3eMnnspa 3EeKTPOHHOro OOKyMeHTa MO 3SIeKTPOHHOW
noyte B agpec 3adaBuUTens.



A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLWEeCTBNAKTCA B nopdake odepeaHoCTn, B AeHb I'IpVI6bITVIFI 3adaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

Pe3yﬂbTaTOM BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npouenyp ABJIAKTCA: (bVIKCaLl,VIFI
CbaKTa BblAa4n pesynbTaTta npegocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru B
aBTOMaTVI3VIpOBaHHOI7I I/IHC*)OpMaLI,I/IOHHOI7I cucrteme, I'Ipe)J,Ha3Ha‘-IeHHOI7I On4a  OKa3aHuA
rocygapCrtBeHHbIX U MyHULUNAIbHbIX YCITYT.

3.6. VcnpaBneHne TeEXHUYECKNX OLLIMOOK

3.6.1. B cnyyae oOGHapyXeHUsi TEeXHUYECKOW OWMOKM B [OKYMEHTe, ABNALEMCH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnaeT B OpraH:

3aaBneHne ob ncnpasneHun TexHmyeckon ownbkn (npunoxeHve Ne 4 k HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbINA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

OOKYMEHTbI, MMEILME OpUaNYEecKyro Ccuny, CBUOETENbCTBYKOLWME O HanMuum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUn TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEMCs pe3ynbTaTtoM MyHULMNanbHOW ycnyri, nogaetcs 3asiBUuTenem
(ynonHoOMoO4YeHHbIM  MpeacTaBuUTENEM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNONb30BaHNEM JSIEKTPOHHOM NMOYThI), NMB0o Yeped PecnybnvkaHckui noptan nnn MoLl.

3.6.2. [JO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, OCYLUEeCTBNsSEeT
npuemMm 3asaBneHuss 00 MCnpaBfeHUN TEeXHUYECKOW OLIMBKWN, perncTpupyeTt 3asiBfieHne C
NPUMOXEHHbIMM AOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B Te4EeHME 0AHOro paboyero AHs € AaThbl perncTpaumm 3asBrneHns.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMe OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.6.3. [omkHocTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMmaTtpmBaeT AOKYMEHTbI U B LEeNsiX BHECEHUS UCMpPaBfEHUA B LOKYMEHT, SBNSAKOLMIACA
pesynbTatoM NpefoCTaBNEeHUs MYHULUUNANbHOW  yCnyru, OCYyWecTBAsSeT npoueaypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOMO perfnamMeHTa, U BbldaeT UCNpaBreHHbIN
AOKYMEHT 3asiBUTENto (YNONHOMOYEHHOMY NPEeACTaBUTENIO) MNYHO NOL POCMUCH C U3BATUEM
y 3asButenst (YNnONMHOMOYEHHOro npeacTaBuUTens) opurnHana QOOKYMEeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckass owunbka, vnu HanpaensieT B ajpec 3asiBUTens MOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM SNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBAEMble  HACTOSLWMM  MYHKTOM,
BbINONHAKTCA B TeYEeHMe ABYX paboumx gHen nocrne obHapyXeHUs TEXHUYECKOM OLLIMBKM
U1 NonyYeHus ot Nboro 3aMHTEPECOBAHHOIO NMua 3asBeHUs O AOMNYLEHHOM owunbkKe.

PeaynbTtatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOMOXEHUA aAMUHUCTPATMBHOMO perfnaMmeHTa u



MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaB/IMBaOLWLMNX Tpe6OBaHI/IFI K npegocrtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCrnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBATENEW, NpoBeaeHue
npoBepoK cobngeHns npouenyp npeaocTaBfieHUs MyHUUMNAnbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBuMe)  OOSMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobrogeHneM UCMONHEeHUs agMUHUCTPAaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corrnacoBaHue MPOEKTOB [OOKYMEHTOB MO NpenoCTaBliEHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4EeHUSI AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNOAEHUs
npoueayp NpeaocTaBrieHns MyHUUMNanbHON yCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUUsl, YyCTHad W MNUCbMEHHas WHdopMauus
AOJDKHOCTHBLIX  NNL, OCYLECTBASAWNX BbINOMIHEHNE aAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve CBeaeHus.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLIEHMEM LEWCTBUN Npu NpenocTaBieHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBndalTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNAnNbHOW YCNyru.

O cnydasix n nNpuyMHax HapyLleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHud
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEANEHHO  UHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywumn KOHTpONb  3a cobnoaeHnem nocrnegoBaTernbHOCTU JEencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoueaypaMn rno npeaocTaBieHno MyHULMNAaIbHON
yCnyru, OCyLLECTBMSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeaoCTaBMEHUID MyHUUMMNANBHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfenieHnsax opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyru, B TOM YMcne nopsigok u
hopMbl KOHTPOSSA 3@ MONTHOTON U KAYECTBOM NMPEAOCTaBNEHMS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4eCTBOM MNPefOCTaBfeHUs MyHULMNANbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteusa (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHUUUNANbHbIX CIyXXaLlmX.

4.2.2. B unensx OCYIIECTBICHUS KOHTPOJISI 3a IMOJHOTOM M KadeCTBOM
MPEIOCTABICHNS MYHULHMNAIBHOW YCIYIM MPOBOJSATCS IUIAHOBBIE W BHEIUIAHOBBIE
npoBepku. IlopAoK W NEPUOAUMYHOCTH OCYUIECTBICHUS ILIAHOBBIX IPOBEPOK
yCTaHaBIIUBaeTCs TuiaHoM padboTsl Oprana. [Ipu npoBepke MOTYT paccMaTpUBaTLCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIUIAIBHON YCIyrd (KOMIUIEKCHbBIC



NPoOBEPKN), WUNN OTAENbHLIN BOMPOC, CBSA3aHHbIA C MNpedocTaBfieHneM MyHUUMNANbLHOM
ycnyrn (Tematuyeckne npoBepku). [poBepka Takke MOXeT MPOBOAUTLCA MO KOHKPETHOW
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B Crlyyae noslyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke MX LOSMKHOCTHbIX nnu,
MYHULMMNANbHbBIX CAY>XaLlMX.

4.2.4. PesynbTtaTbl NpoOBEPKM OMOPMASAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX SN, OpraHa, npeaocTaBnsiowero MyHLunanbHyo
ycnyry, 3a peweHunsa n gencreuna (6esgencrame), npuHMMmaeMble (OCyLWecTBnsieMble) UMY B
xo4e npeaocTaBreHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B CllyYae BbISIBIEHUS HapyLUEHWA Mpas
3aaBUTENEN BUWHOBHbIE NULUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuinckon degepaunm.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pPykoBOAUTENS) CTPYKTYPHOro NoapasfaeneHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Mnn)
HeHagnexawee BbIMONHEHVME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHbIE NUUA U WHblE MyHUUMManbHble CryXallne 3a pelleHus U OencTBus
(6espencTaue), npuHuMaemble  (OCyLLECTBNsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATelNlbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytowme TpeboBaHus K nopsiaky n dopmMamM KOHTpOrs 3a
npegocTaBfieHneM MyHULUNANbHOM YCIyrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHun 1 opraHmsauun

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
o0beJUHEHUN U OpraHn3aunin, OCYLLECTBNAETCHA MNOCPEACTBOM OTKPbLITOCTU AeATENbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpefoCTaBfieHUM  MyHUUMNANbHOW  yCnyru,
nony4yeHns MNOSIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMauuMM O nopsiake npenocTtaBieHns
MYHULMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalleHnin (xxanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocynebHbIn (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUMNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auunm, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MMeT NpaBo Ha obxanoBaHue B gocyaebHOM mopsake peLueHun u
pencteuin  (6e3gencTBusa)  opraHa, NpefocTaBfAWEro  MyHUMUMNANbHYK  YCRyry,
AOJMPKHOCTHOTO Nvua opraHa, NpeaoCcTaBnalLWero MyHuuunanbHy yCnyry, MyHULUNAnsHOro
Crnyxawllero, pyKoBOAWUTENs OpraHa, NpeaoCTaBnSAWero MyHUUMNANbHY  YCryry,
MHOrOQyHKLNOHANbHOrO LieHTpa, paboTHMKA MHOMO(PYHKLMOHANbHOIo LeHTpa, opraHnu3auuin,



npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmnx cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfieHUN MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npeaocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asgBUTENEM  peleHun U1 OencTBun
(besgenctBnA) MHOrOOYHKLMOHANbHOrO LeHTpa, paboTHMKaA MHOrogyHKLNOHATbHOIO
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOTO(OYHKUMOHAmbHbIN LIEHTP, peLleHns n oencTens
(besgenctBne) KoToporo obXanytTcs, BO3NOXeHa QYHKUMSA NO  NpeaocTaBrieHuto
COOTBETCTBYHOLMX MYyHULUUNANbHbLIX YCNyr B NonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLlecTBneHns
OENCTBUA, nNpeacTaBneHMe  WNU - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMM  akTamuM  Ans
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecny6nukn  TaTapctaH, MyHUUMNanNbHbIMA  NPaBOBbIMM  akTamu  Ans
NnpeaocTaBneHns MyHULMNAaNbHOW yCnyrn, y 3asBUTENS;

5) oTkas B npedocTaBNeHUM MyHUMUMMNANbHOW YCMnyru, ecrnim OCHOBaHWUsi OTKasa He
npegycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTUBHbIMW MpaBoBbiIMM akTamn Poccunckon degepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHbIMW NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn un penctBuin (6e30encTBmsl) MHOMOQYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKUMOHAamNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
nNpegocTaBfieHNo COOTBETCTBYHOLMX MyHUUMNANbHBIX YCIyr B NosiHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3asBUTENA NpU NpPefoCTaBleHnn MyHULUNANbLHOM YCryru nnathbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepaumu,
HOpMaTUBHbLIMW NPaBoOBbLIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYO YCnyry, AOSMKHOCTHOMO nuua
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrogyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbHOIO LEHTPpa, OpraHu3auui, npegycMoTpeHHbIX Yactbto 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyvyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, peleHnsa n aenctems (6e3gencTeme) KOTOporo obxxanyTcs, BO3noxeHa yHKUNSA no
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nNopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBrieHns MyHULMNANbHON YCNyru;

9) npuocTaHoOBMeHWe NPeAoCTaBMEHUss MyHUUMNANbHOW YCryrin, ecnv OCHOBaHWS
NPUOCTAHOBIMIEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU UM MPUHATBIMU - B
COOTBETCTBUU C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,



3aKOHaMM UM MHbIMA HOpMaTUBHbIMKM MpaBoBbiMM akTamun Pecnybnukn TaTapcTaH,
MyHMLMNAnNbHbIMKM NpaBoBbIMW akTamn. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
oGxxanoBaHve 3asiBUTENEeM pelueHun n aenctBuin (6e3pencTenst) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, €ecnu Ha
MHOrOOYHKLMNOHANbHbINA LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpeageneHHom Yyactoio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHuMe y 3aaBUTENA NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
AOKYMEHTOB MnuM  WHopmaumn, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix Ansd
npegocTaBfeHns MyHULUNanbHOM ycnyrn, NMbo B NpegoCTaBneHnn MyHULMNanbHOW yCnyrm,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-©3. B ykasaHHOM cnyyae pocydebHoe (BHecyoebHoe) obxanoBaHue
3asiBuTENEM peleHnn wun pgenctsum  (6e3genctBmst) MHOTOQOYHKLMOHANbHOMO LUEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOTrOOYHKUMOHamNbHbIN LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOW  copMe B OpraH, nNpPeaoCTaBSAOWMA  MyHAUMNANbHYK  yCnyry,
MHOTOYHKLMNOHANbHbIA LLEHTP NMMOO0 B COOTBETCTBYIOLLNA OpraH rocyJapCTBEHHOW BNacTu,
ABNAIOWNACA yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrO(OYHKLMOHANbHOro LiEeHTPa), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. XXanobbl Ha peweHna 1 OencTeud
(besgenctBne) pykoBoAMUTENS oOpraHa, nNPeaoCTaBrslOWEro MyHUUMNanbHy  ycnyry,
nogatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyuu) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmBalOTCA  HEMNoCpeaCcTBEHHO  pykoBoAUTENeM opraHa, npefocTaBnsAoLLEero
MyHUUMnanbHyto ycnyry. XXanobbl Ha peweHus un gencteua (6esgencrene) paboTHUKa
MHOrOYHKUNOHANBbHOrO LeHTpa MoAarTCs PYKOBOAUTESNM 3TOr0 MHOrOgYHKLWOHANbLHOro
ueHTpa. XKanobbl Ha pelleHna n genctensa (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOMOMYHKUWOHANbHOro LUeHTpa WnNn  OOSHKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHuns n aenctems (6esgencrteme) paboTHMKOB OpraHM3auunin, nNpeaycMOTPEHHbIX YacTblo
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTca pykoBOOMTENAM 3ITUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6e3gencteme) opraHa, MNpeaocTaBsoLLIErO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO nuua opraHa, NnpeaocTaBngaloLwero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNAnNbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOro(yHKUMOHANbHbIV
LUEHTp, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
ouumanbHOro camta opraHa, npegocTaBnsAoLWeEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTana, WHOPMALMOHHOM CUCTEMblI JocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgenctBusa (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mno no4vte, ¢ UCMOSb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», odumuyunanbHoro canta
MHOropyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nunbo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cUcTeMbl gocyaebHoro obxanoBaHuna, a Takke MOXeT OblTb NPUHATA Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelieHnsa n gencteus (6esgencrene) opraHmsanmn,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux



pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMNONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «UHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHu3auum,
EauHoro noptana nnéo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb MpuHSATa npu
NIMYHOM NpuemMe 3aaBUTeENS.

5.3. XXanob6a gomkHa cogepxaTtb:

1) HauMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
OOIDKHOCTHOrO  Nnmua opraHa, NpeaocTaBndalowWero  MyHUuunanbHyw — ycnyry, nmbo
MYHULMNANbHOIO CryXallero, MHOropyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvn) paboTHUKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpuU Hanuyuu), CBedeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua nNuMbo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxOXOeHus 3asBUTens - pPUOUYECKoOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOYTbl (MPU HanMyuMu) M NOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax u gencreusax (6esgencteun) opraHa,
npegocTaBnsaoLero MYHULUMNANbHYO ycnyry, OOIMKHOCTHOrO niua opraHa,
NpefoCTaBAWEro  MyHUMUMNANbHy  ycnyry, 5nuvbo  MyHMUMNAnbHOro  cryawllero,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBoAdbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTENb HEe COorfaceH C peleHneMm Wu
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBndAlWEro  MyHUUMNAnbHYO  YCrnyry,
AOIMKHOCTHOIMO  nmMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro ueHTpa, paboTHuMKa
MHOrOYHKUNOHANLHOrO LEeHTpa, opraHusauui, npeaycMoOTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), nogTeepXxgaroLumne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MNMocTynuBLias xxanoba noanexnT perncTpaumm B CPOK He No3aHee paboyero aHs,
cnegylowero 3a JHeM NoCTynneHus.

5.5. XKanoba, nocTtynuelasa B opraH, NpPeaoCTaBfsOWMA MYHULMNATbHYKO YCNyry,
MHOTFOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHanNbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMIN opraH (NpW ero Hanuuun), MOANEXUT PaACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEW CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUMNANbHY YCNyry, MHOMO(YHKUMOHANbHOIro LUEHTPa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevyaTtok 1 owmnbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHun - B
TeyeHune NaTn pabounx gHen Co OHS ee perncTpaumu.

5.6. o pesynbTatam paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CreaykLmnx
peLeHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWNMBOK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBeHuns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEeHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yOOBMNETBOPEHUM anobbl OTKasblBaeTCs.

He nosgHee pOHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHusi, yKasaHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KEenaHui 3asBuTens B



3I1IEKTPOHHOM (bopMe HanpasseTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtax pacCMOTPEHUA
Xanobbl.

5.7. B cnyyae npusHaHua >anobbl nognexawien yAOOBAETBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegocTaBAoLWmMM MYHULUMNANbHYO ycnyry,
MHOrO(OYHKUMOHamNbHbIM LEeHTPOM nnbo opraHusauuen, npenycMoTpeHHon 4yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTENbHOro YCTpaHeHUs
BbISIBMIEHHbIX HapyLWeEeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfieHHble HeynobCcTBa M ykasblBaeTcs WHopMauus O LanbHenLwmnx
AENCTBUSX, KOTOopble HeobXoAMMO COBEpPLWUTb 3adBUTENIO B UENAX  MOfyyYeHus
MYHULMMNAnNsHOM YCNyru.

5.8. B cnyvyae npusHaHusa >xanobbl He noanexaiwien yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbACHEHUS O [MpPUYMHaxX MPUHATOrO pelleHus, a Takke WHgopMauna o nopsagke
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHusa B xo4e WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATUMBHOIO  MpaBOHApPyLIEHUST UM NpecTynneHus
AOJDKHOCTHOE NnUO, paboTHMK, HaAeNeHHble MOSIHOMOYMSIMU MO PACCMOTPEHUID XKaroo,
He3aMenMTeNnbHO HanNpaBnAT MMeLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHns
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELUEHWE
06 oTkase B NpefoCTaBNeHNM MyHULMMNANBHOW YCNyrn

no
oT No

PaccmoTpeB Balle 3aaBneHue ot Ne M npunaraemble K
HeMy LOKYMEHTbl YNONTHOMOYEHHbBIM OpraHOM
NPUHATO pelleHne ob oTkase B

no

cneagyrowiM OCHOBaHUAM:

1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BbiTb 06kanoBaH B AocyaeOHOM nopsiake nyTem HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3J€KTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PUNO)

(nognucb YNorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHus
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma
(BnaHk opraHa, NnpeaocTaBngaLLEro MyHULMNABbHYIO YCIYry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBneHUs
MyHUUMNANbHOWM ycnyru no

oT Ne
PaccmoTtpeB Bawe 3assneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme OOKYMEHTOB, HeobXxoaMMbIX ans
no crnegyoLwmmM OCHOBaHUAM:
1.
2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas MHpopmauns:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHWeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHust
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cygebHoM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHus
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma

B

(yKkazamb HaumMeHogaHue YrnorHOMOYEeHHO20 opaaHa)
oT

(PUNO dmnsmyeckoro nuua)

(PO pykoBoauTens opraHn3auun)

(appec)

(KOHTaKTHbIN TenedoH)

3AABJIEHUE
no Aaye NMCbMEHHbIX pa3bACHEHUA MO BONpocam NpUMeHeHus
MyHULMNanbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax

Mpowy paTtb pasbAcCHeHWe no
BOMNpocy

NHH
KagacTtpoBbit HOMep 06beKTa HEOBUXKMMOCTM

Appec (MecTo pacnonoxeHus) o6beKkTa HeABMKUMOCTU

Pa3peLueHHoe ncnonb3oBaHne o0bekTa HeaABMKUMOCTH

Mnowaab o6bekTa HeABMXUMOCTH

KapacTtpoBas CTOMMOCTb obbekTa HeABWKUMOCTHN
3aaButens.:
(®.1.0., pomkHOCTb NpeacTaBuTens

(nognwuce)

topuanyeckoro nuua; ®.1.0. rpaxgaHuHa)

" 20 r. M.T1.




PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

l:l B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTtah;

D B MHOroyHKUMOHANbLHOM LEHTpe npefocTaBfeHns rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:l B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no gaye nMcbMeHHbIX
pasbACHEHWI HanoronnaTenbLmMkam
no Bonpocam npuMeHeHus
HOPMAaTUBHbIX MPABOBbLIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

Pykosoagutento
McnonHnutenbHOro kommrteTa

or:

3asaBneHune
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW YyCnyru no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMNOHEHMM 3asiBreHuss o6 ucnpaBneHuu
TEXHUYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBreHUst 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuUTene MOYTOBbIM OTMpaBfieHNMEM Mo
agpecy:

HacTtosawmm noareepkaato: CBEAEHUS, BKIMOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEW
FINYHOCTM W MNpPEenCTaBNsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTensctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI AENCTBUTENBbHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(pata) (noanwucb) (®.1.0.)
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