Baxarrypckuit cenbCKUid HCIIOMHUTENBHbIA KOMUTET

ITocTanoBnenue
21 urons 2023 roxma Ne 31

O6 yTBEep)KICHUHM aMUHUCTPATUBHOIO PETJIAMEHTA 110
IpeIOCTABICHUIO MyHUIIMIIAIBHOM YCIIyTH 110 Ja4e
IMCHBMEHHBIX Pa3bICHEHUH HAIOTOMIATENbIIMKAM K
HAJIOTOBLIM areHTaM I10 BOIIPOCaM IIPUMEHEHHUS
MyHHIMIATLHBIX TIPABOBEIX aKTOB O HaJorax u coopax

B cooTBercTBHE cO cratheit 34.2. HamoroBoro komekca Poccmiickoit ®enepanuu, cr. 14
®enepansHoro 3akona ot 06.10.2003 Nel31-@3 «O6 o0mux NpUHLHIAX OPraHU3alMH MECTHOIO
camoympasienuss B Poccuiickoit ®ezmepanmm», paccMOTPEB MPEACTABICHHE MPOKYpaTypel
Kyxmopckoro pationa ot 31.03.2023 Ne 02-08-02/2023 ,Baxaurypckuit CebCKHi HCTIONHATENbHBIA
KOMHTET

[TOCTAHOBJISET:

1. VYIBepmuTe AIMHHHCTPATHBHBIA pEraMEHT IO INIPENOCTAaBJICHHIO MYHHIMNATbHOH
YCIOyrH TI0 Jade MUCHMEHHBIX Pa3bsiCHEHHH HaJOromiareNblIdKaM W HAJOTOBBIM areHTaM IIO

BOIpOCAM [PHMEHEHHs MyHHIMNATHHEX [PABOBBIX aKTOB O Hajorax H cbopax
(npunaraercs).

2.  Omny6nukoBaTh HAcTOsIIee IIOCTAHOBJIEHHE Ha O(QHUIMAIBHOM IOpTae
[IPaBOBOU nHpOopManuu PecmyGmnuku Tarapcran B
HHMOPMaLOHHO-TEJIEKOMMYHIKAMOHHOM cetn  «MHTepHeT» 1O Beb-anpecy:
http://pravo.tatarstan.ru.
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YTBEPXJEH
[TocTanoBneHneM Baxarrypckoro

CEJILCKOT0 MCIIOJIHUTEIEHOIO KOMHTETA
Ot 21.06.2023r. Ne31

AIMHHHCTPATHBHBIN pPerjiaMeHT MO NPeJI0CTaABJICHHI0 MyHHIHIAJIbHOH yCJIyIH 10
JAa4ve NHCbMEHHbIX Pa3bSCHEHHI HAJIOrOIIATEIbIIHKAM H HAJOTOBBIM Ar¢HTAaM I10
BONPOCAM MPHMEHEHHsI MyHHIHINAJIbHBIX PABOBBIX AKTOB 0 HaJIOrax H cbopax

1. O6mue mosI0KeHUSA

1.1. Hacrosmmuii aIMUHUCTPAaTHBHBI pErIaMeHT IO IPEJOCTaBICHHIO MYHHIMUIIAILHON
YCIYTH IO Ja4de NHCHbMEHHBIX pa3bsCHEHHH HaJIOroIUIaTeNbIIMKaM M HAJOTOBBIM areHTaM II0
BOIIPOCAaM IPUMEHEHHS MYHHIUNAJIbHBIX HOPMATHBHBIX IPABOBBIX aKTOB O Hajorax M cbopax
(mamee — AJIMUHUCTPAaTHBHBIM pErjJaMeHT) — ONpedenseT CTaHgapT, COCTaB, CPOKH H
HOC/IEIOBATEIbHOCTh JIEHCTBUH (aqMHUHHCTPATUBHBIX Iponenyp) VCHOMHHUTENBHOr0 KOMHTETA
Baxamrypckoro cembckoro mnoceneHus KyKMOPCKOTO MYHHIIMIAIBHOro paioHa PecmyOmmxu
Tarapcran (manee — VICcnOMHUTENBHBIH KOMHTET CEIBCKOTO IIOCENEHHUS) IPH HCIIOIHEHHU
MYHULANATBHOR YCIYTH [0 pPAacCMOTPEHWI0 M IOATOTOBKE IIMCBMEHHBIX pa3bsICHEHHUH Ha
oOpaiieHus, MOCTYNHUBIINE B OpPraHbl MECTHOIO CaMOyIpaBleHHs BakallypCKOro CeIbCKOro
moceneHuss KykMopckoro MyHuIunaibHoro paiioHa Pecny6muku Tartapctan mo Bompocam
IPUMEHEHHUS] MyHHUITUIIATBHBIX IPAaBOBBIX aKTOB O Hajorax u cbopax.

1.2. Jlumamu, MMEIOIMMM IIPaBO Ha IIOJY4YEHHE MYHHIUNAJIBHOM YCIYIH, SBISAIOTCS
¢bu3nUYecKue U IOPUIHYECKHE JIHIA, HHIUBHIyaIbHBIE IPeJIPUHUMATENH (Jaee — 3asBUTENb).

1.3. C 3asBineHHeM BHpaBe OOpPATUTHCS TPENCTABUTENb 3asBUTENS, NEHCTBYIOIMH Ha
OCHOBAaHHH [OKYMEHTA, YIOCTOBEPSIOLIETO €ro IOJIHOMOYHMs, JHOO 3aKOHHBIA IIPEACTaBHTENb
(buznyecKoro auna (Jauee — NpeaCTaBUTelNb 3assBUTENS).

2. CraHaapT npeocTaB/JIeHHs MyHHIHNAJILHOH yCIyru

2.1. HaumeHOBaHHe MyHHMIHNAJIbHOH yC/IyrH
Jlada MUCHbMEHHBIX Pa3bsCHEHUI HAJIOTOIUIATENbIIMKAM U HAJOTOBBIM areHTaM II0 BOIpOcaM
IPUMEHEHUS. MyHHIMIIAIBHBIX IPABOBBIX aKTOB O Hajlorax u cbopax

2.2. HanmeHOBaHHE OpraHa, NPeI0CTABJISIONIET0 MYHHIHIIAIbHYIO YCIYTY
Baxcammypckuii cenbCKui UCIIOHUTENBHBIN KOMUTET (Iasee mo Tekety — OpraH).

2.3.Pe3yabTaTt npeaocTaB/ieHAus MyHHIHNAJIbHON yCayra

2.3.1. Pe3ynpraToM NpENOCTaBICHUS MYHHULIUNAIBHOW YCIYI'H SBISETCS NHCEMEHHOE
pa3bsCHEHHE 110 BOIIpOCcaM IIPUMEHEHHS] MYHUITUNIAIBHEIX IIPABOBBIX aKTOB O HAJIOTax M cOopax.

2.3.2. Pe3ynpTat npeocTaBlIeHUs MyHUIUIIATBHON YCIYTH HAalpaB/IsIeTCs 3asBUTEIIO B popme
JJIEKTPOHHOTO JOKYMEHTa, IIOANMCAHHOTO YCUJIEHHOW KBaTU(UIIMPOBAHHON 3IEKTPOHHOM
TIOATHCHIO YIOJTHOMOYEHHOr0 JOJDKHOCTHOro ymuua Opeana (mubo Opeana), B COOTBETCTBHHU C
@enepanbHbM 3aKk0HOM OT 6 ampenst 2011 roga Ne 63-@3 «O6 3mekTpoHHOM moamHCH» (Haiee —
®enepanbHeni 3akoH Ne 63-03) B nuunbelii kabunHer EmwHOrO moprana rocynapCTBEHHBIX H
MyHuIunaneHeIX yceuayr (https://www.gosuslugi.ru) (mamee — Emuneni mopran). B ciyuae
HanpaBlICHHs 3asgBJIE€HUs IocpencTBOM Iloprama rocynapCTBEHHBIX M MYHHIMNAIBHBIX YCIIYT
Pecrry6muku Tataperan (https://uslugi.tatarstan.ru) (nanee — PecriyGiukanckuii moprain) pesysisTar
IPEAOCTaBICHHS MYHHMIMIIAIBHON YCIIyTH HalpaBlsieTcs B JUYHBIA kaOuHer PecmyOnmukaHCcKoro
noprania.

2.3.3. ITo BEIOOPY 3asABUTENS pe3yIbTaT MPEAOCTABICHHUS MyHUIUIIAIBHOM YCIYTH BBIIACTCS B
Oprane umu B I'BY «MHOroQyHKIHOHANBHBIH IIEHTP MPENOCTABICHUS TOCYHAPCTBEHHBIX H
MyHHLIMNATBHBIX ycayr B PecnyOmuxe Tartapcram» (mamee — MO®Il) B dopme sx3emmsipa
IEKTPOHHOTO [TOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOT0 IeYaThiO U
MIOJIHKCHIO0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOTO nna Oprana wimm pabotauka MOLI.




2.3.4. 3asBUTENs BIpaBE IOJYYUTH PE3YJbTAT MPENOCTaBICHUS MYHHIHUIAIBLHOH YCIYyTd B
¢dopMe 3IEKTPOHHOrO J[OKYMEHTa B TEUEHHE CpOKa MAEHCTBHA pe3ylabTara IPeIOCTaBICHHS
MYHHIATIATBHOM YCIYTH.

2.4.Cpok npenocTaB/jieHHs MyHHIHNIAJIBHON yCIyrH.
2.4.1 MyuununaipHas yciayra mpefocraBisiercs B TedeHHe 30 KaJeHOApHBIX JHEH CO IHS
IOCTYIUIEHHUS] COOTBETCTBYIOLIEr0 OOpaIleHHUs.
2.4.2. [IpuocTaHOBIECHUE CPOKA IIPEIOCTABICHUS MyHUIMITATILHOM YCIIYTH HE IPEyCMOTPEHO.
2.4.3. HanpaBneHue  JOKyMEHTa, SBJIIOINErOCs  pe3yJbTAaTOM  MPEIOCTABIICHUS
MYHHLHIAIBHONW YCIyTH B (JOpME 3IEKTPOHHOTO JOKYMEHTA, 3asBHTENIO OCYIIECTBIISCTCS B JICHB
0(hOpMIIEHHS ¥ PETUCTPALIMH pe3ysIbTaTa IPeAOoCTaBICHH MyHUIIUIIATEHON YCIIyTH.

2.5. IlIpaBoBbIe OCHOBAHHS /sl MPeJ0CTABJICHHS MyHHIHNIAJILHOH yCIyrH

2.5.1. TlepeyeHbr HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYJHUPYIOIIUX IPENOCTABICHHE
MYHHIUIATBHON YCIyTrH (C yKa3aHUEM PEKBU3MTOB HOPMATHUBHBIX IIPABOBEIX aKTOB M HCTOYHUKOB
ux oQHUIMATHHOTO OMyOJWKOBaHMS), pasMelleH Ha EnwHOM moprane, B TIOCYJapCTBEHHOH
nHPOPMALMOHHOM crcTeMe «PeecTp rocylapcTBEHHBIX M MYHHIHIAIBHBIX YCIyr PecrmyOnuku
Tarapcran» (http://frgu.tatar.ru) (zanee — PeecTp rocyjapcTBeHHBIX 1 MyHUIUNAIBHBIX YCIIYT), HA
ouuansHOM caiite Kykmopckoro MYHHIUIAIBHOTO paiioHa B
HHPOPMAIMOHHO-TEIEKOMMYHUKaHOHHOH ceTH «VHTepHeT» (http://kukmor.tatarstan.ru) .

2.5.2. TekCcT agMHHHCTPAaTHBHOTO perJlaMeHTa B IEHCTBYIOLIEH peNaKlud IIOIJIEKHT
pasmemenuio Ha EnuHoM moptane, B PeecTtpe rocyapCTBEHHBIX M MYHHIMIIAIBHBIX YCIIyT, Ha
ounmansHOM caiire Kyxmopckoro MYHHULHMIIAIHHOTO parioHa B
nH(OPMAIIMOHHO-TeIeKoMMyHHKaoHHOU cetn «uTepreT» (http://kukmor.tatarstan.ru).

2.6. UcuepnpiBaromuii nepeyeHb J0KYMEHTOB, HEO0OX0AHMBIX A5 NPEA0CTaBIeHUS
MYHHIHIAJIbHOH YCJIyIrH

2.6.1. Jlnsg moiydeHHUs MYHUIMNAIBHOM YCIYyTrH 3asBUTENb IPEACTABISET CIEIYIOLINE
JOKYMEHTBI:

1) HOKyMEHT, YAOCTOBEPSIOLINI JTHYHOCTE (He TpebyeTcs B cilyyae 0OpaleHus I0CpeACTBOM
Pecmy0mukanckoro noprana);

2) IOKYMEHT, YAOCTOBEPSIOIIU MOTHOMOYHUS IPEICTaBUTEN 3asiBUTEILA;

3) 3asBieHUE:

B (opme mOKyMeHTa Ha OyMaXHOM HOCHUTENIE W3JI0XKEHHOe B CBOOOAHOH (opwMme,
nocTynuBiiee B VICIIONHUTENBHBIA KOMHUTET CEJIBCKOTO IIOCENEHHs, O Jade NHCHMEHHBIX
Pa3bICHEHHI MO BOIPOCAM NMPHUMEHEHHS MYHHIMIIAIBHBIX IPABOBBIX aKTOB O Hajorax H cbopax
(manee - oOpareHue) B MUCEMEHHOM (opMe HIH B pOpMeE 3IEKTPOHHOIO JOKYMEHTA.

B 3JICKTPOHHO# popMme (3aroIHAETCs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIUX CBENCHUN B
3JIEKTPOHHYIO (HOpPMY 3asBICHUS), IOAMNUCAHHOE B COOTBETCTBHH ¢ TpeOOBaHUSAMHU IIyHKTa 2.6.3
aIMHHUCTPATUBHOTO pErIaMeHTa, IIpU 00palleHuy NocpeacTBOM PecmyOankaHCcKoro moprana;

2.6.2. BasBleHHe W IpUIaraeéMble JTOKYMEHTHI MOTYT OBITh NpEICTaBJICHBI (HAIpaBIECHHI)
3asBUTEJIEM OJHUM U3 CIIEAYIONIUX CIIOCOOOB:

1) gepes MO®I][ Ha OymMaXHBIX HOCHTENSX H B BHAE OJJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBAaHUAM ITyHKTA 2.6.3 aIMUHUCTPATUBHOIO PEIJIaMEHTa;

2) mocpenctBoM PecryGnukaHCKoro nmopraia B 3JIeKTPOHHOH dopMe;

3) B Opras JTHUYHO WJIHM TOCPEICTBOM ITOYTOBOM CBSA3H Ha OyMa)KHOM HOCHTENE. 3asBICHUE U
IpUlaraeéMble JOKYMEHTBI, IPH HaIpaBJICHHUU IIOCPEICTBOM IIOYTOBOM CBSI3H, 3aBEPSAIOTCS B
YCTaHOBJIEHHOM IIOPSIIIKE.

2.6.3 3asBneHWe I@pU HamNpaBICHHH IIOCPEACTBOM PecmyOnmKkaHCKOro mopTaia
IOTHMCHIBAETCS MPOCTOM 3EKTPOHHOM MOAMUCHIO 3asIBUTEIS.

Jis TomydeHHsT IPOCTOM 3IEKTPOHHOH TOIIHMCH 3asSBUTENIO HEOOXOOUMO IpOMTH
npouenypy perucrpanuu (ayrentudukammu) B EnuHOM cucTeMe MAEHTH(UKANMU U
ayreHTuukamun (nanee — ECHA), a Takxe mOATBEPIUTH YUETHYIO 3aIIUCh.

DJNEeKTPOHHBIM JOKYMEHT (3JEeKTPOHHBIM 00pa3 HOKyMEHTa), yKa3aHHBIH B NOANYHKTE 2
nyHkTa 2.6.1 agMHHHCTPAaTHBHOTO pErJIAMEHTa, 3aBepseTCs YCHJICHHOM KBalM(HUUPOBAaHHOH
MOJNKCHIO JIKI], YIIOJTHOMOYEHHBIX Ha CO3/IaHHE U MOANHUCAHHE TAKUX JOKYMEHTOB, B TOM YHCIIE
HOTapuyCcaMH.



ONEeKTPOHHBIE IOKYMEHTHI (JJIEKTPOHHEIE 06pa3kl JOKyMEHTOB), PHJIaraeMble K 3asBIICHHUIO,
B TOM YHCII€ IOBEPEHHOCTH, HANPABIIAIOTCA B BUE (daitnos B popmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He Gonee 50 M6aiir.

KadectBO  mpefoCTaBiseMBIX 3NEKTPOHHBIX ~HOKYMEHTOB  (3]IEKTPOHHBIX — 00pa3oB
JOKYMEHTOB) JJOJDKHO TO3BOJISTH B HOJHOM OOBEME IIPOYUTATH TEKCT JTOKYMEHTA M PACIIO3HATH
PEKBH3HUTHI JOKYMEHTA.

2.6.4. 3ampemaeTcs TpeGOBaTh OT 3aABUTEIISA:

1) mpencraneHHs JOKyMEHTOB ¥ WHGOPMAlMM MM OCYINECTBICHHS EHCTBHIA,
IPECTaBICHHE MM OCYLIECTBICHHE KOTOPBHIX HE NPETYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH
AKTaMH, PETYIUPYIOIIUMHU OTHOIICHHS, BOSHHKAIOIINE B CBSI3U C IIPEJOCTABICHHEM MYHHIUIIAIBHOM
YCIIYTH;

2) OCyLIeCTBJIEHHs AEHCTBUM, B TOM YHCIE COIIACOBAaHMI, HEOOXOMUMBIX IS MOJIYYEHHUS
MYHUIUIATBHOM YCIYTH ¥ CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYJaPCTBEHHBIE OPraHEbl, OPraHEbI
MECTHOIO CaMOYNPAaBJICHUS, OpPTraHH3allWH, 3a MCKIIOYECHHEM IIOJIydYEeHHS YCIYr U IIOJIydeHHS
JIOKYMEHTOB M WH(OpMauwH, NPEIOCTaBIsIEMBIX B DPe3ylbTaTe NpEeNOCTAaBJEHHS TAaKHX YCIT,
BKITFOYEHHBIX B NIEPEYHH, yKa3aHHbIE B 4acTu 1 craten 9 ®@enepanpHoro 3akona or 27 urong 2010
rona Ne210-®3 «O6 opranmsanuy IpefoCTaBIeHHS TOCYJAPCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIyD»
(He06XOMMBIX M 00S3aTENBHBIX YCIIYT);

3) mpencraBneHHss NOKYMEHTOB M HH(OpMALMH, OTCYTCTBHE M (HIIH) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMChH NIPH IEPBOHAYAIILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHU MYHHIMIIATBHOM yCIyrd, MO0 B IIPeJOCTaBICHUN MYHHIMOATILHON YCIyTH, 3a
HCKIIIOUYECHHEM CIIEIYIOLINX CIIy4aes:

a) U3MeHeHHe TpeOOBaHUH HOPMATHBHBIX IPABOBBIX AKTOB, KACAFONIMXCS IPEIOCTABICHHUS
MYHUIMIIQTBHOM YCIYIW, MOCIe MEPBOHAYANBHOM IOJaud 3asBEHHS O IIPEJOCTABICHHH
MYHHULMIIATBHOMR YCIIyTH;

0) HaI4He OINGOK B 3a5BIEHHH O IPEIOCTABIEHHH MyHHIMNIANTEHOMN YCIyTH 1 JOKYMEHTaX,
IIONAHHBIX 3asBUTEJIEM IIOCIIE MIEPBOHAYAILHOTO 0TKa3a B IPHEME JTOKYMEHTOB, HEOOXOAUMBIX ISt
NpeOCTaBICHAS MYHHIUTIABHON YCIyTH, TMOO B MPENOCTABICHAN MyHHLUIATBHON YCIYTH U He
BKJIFOYEHHBIX B [IPE/ICTABJICHHBIH paHee KOMILIEKT JOKYMEHTOB;

B) HCTCYCHHE CpOKa JeHCTBHS NOKYMEHTOB WM H3MEHeHHe MHDOPMAUH [OCie
IICPBOHAYATIBHOTO OTKa3a B IpHEME [OKYMEHTOB, HEOOXOOMMBIX IUIs IPEIOCTaBICHHS
MYyHHIMIAIBHOHN YCIIyTH, MO0 B IPEIOCTABICHAN MyHHIMIATBHON yCIyTH;

I) BBUIBJIEHHE JOKYMEHTAIBHO IIOATBED)KIEHHOTO (hakTa (IPH3HAKOB) OMMOGOYHOTO HITH
IIPOTUBOIIPABHOTO NeHcTBUs (Oe3neiicTBus) momkHOCTHOrO juuna OpraHa, paGoTauka M®ILI, mpu
[ICPBOHAYATIBHOM OTKa3€ B IpUEeMe JOKYMEHTOB, HEOOXOAWUMBIX IS IIPENOCTABICHHUS
MYHUIHIIAIBHOM YCIIyTH, TMOO0 B IPENOCTABICHAN MYHUIUIATBHOH YCIYTH, O YeM B IHCHMEHHOM
BHJC 33 MOANMUCHIO pyKoBoAHTeNss OpraHa Npu NepBOHAYAILHOM OTKase B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS MPENOCTaBICHNs MyHHIHUIATIBHOM yCIIyTH, YBEIOMISIETCS 3asBATENb, a TAKKe
IPUHOCSATCS U3BHHEHHMS 32 JIOCTABICHHEIE HEYI00CTBa;

4) mpezocTaieHns Ha GyMaXKHOM HOCHTelle IOKYMEHTOB H HH(pOPMALHH, 3NEKTPOHHBIE
00pa3sbl KOTOPHIX paHee ObLIH 3aBEPEHHI B COOTBETCTBHH C IyHKTOM 7.2 4actd 1 crateu 16
®enepanpHoro 3akona or 27 wmrona 2010 roma Ne 210-®3 «06 OpraHM3alliy IPEIOCTaBICHHUS
TOCYIAapCTBEHHBIX H MyHHUIIUIIABHBIX YCIIYT», 33 HCKIIFOUCHHEM CIIy4aeB, €C/IH HAHECEHHE OTMETOK
Ha TaKkue NOKYMEHTHI JHOO WX W3BATHE SBISAETCA HEOOXOAUMBIM YCIOBHEM MPENOCTABIICHHS
TOCYNapCTBEHHOH MIIM MyHHIHMIAIBHOH yCIyTH, M HHBIX CIly4aeB, yCTAHOBICHHBIX (eepalbHbIMH
3aKOHAMH.

2.6.5. Ilomyyarorcst B paMKaxX MeXBEIOMCTBEHHOTO B3aUMOIEHCTBHSL:

1) cBenenuns u3 EI'PIOJI — @enepansuas Hamorosas ciiyx6a;

2) cBemeHHs O NEHCTBYIOIIEM MACIOpTe IpaKIAHHHA PoccHiickoi Qenepanuun — MB/]
Poccun;

3) cBeleHHs 0 HOTApHANBHOMN JOBepeHHOCTH — DesepanbHas HOTapHATFHAS NATATA.

2.6.6. 3asBuTeNb BIpaBe IPEAOCTABHTE JOKYMEHTHI (cBeneHus), yka3aHHBIE B OMIIYHKTax |
- 2 myHKTa 2.6.5 aIMHHICTPATHBHOTO PETIaMEHTa, B (opme 371eKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOH KBAaIM(QHUIMPOBAHHOM IOIHCHIO JIMII, YIOJHOMOYEHHBIX HA CO3JAHME U IIOIHCAHIE
TaKMX JIOKYMEHTOB, IIpH [T0J1a4€ 3asBJICHUSL.

2.6.7. Henpencrapnenne (HECBOGBPEMEHHOE IpPE/ICTABNIECHNE) YKA3aHHBIMH B IyHKTE 2.6.5
aIMHHHCTPATUBHOTO PpErJTaMEHTa OpraHaMH TIOCYIapCTBEHHOW BIACTH, OPraHaMH MECTHOTO



caMOYIpaBJIeHHs], OPraHu3alHAMU JTOKyMCHTOB 1 CBe/IeHMI He MOXET SBIATHCS OCHOBAHMEM JULA
0TKa3a B IPEJIOCTABICHAN MyHUIIUIIATBHON yCIyTH.

2.6.8. JIOJDKHOCTHOE JIMIO H (wmi) paOOTHMK, YKa3aHHBIX B IyHKIC 2.6.5
aIMUHHCTPATUBHOIO PETJIaMEHTa OpraHoB U opraHu3alyii, He NPEeICTaBUBIINC (HECBOEBPEMEHHO
IIpeICTABHMBIINE) 3ANPOLICHHBIC W HAXONAIMMECS B PACTIOPSDKECHWH JJOKYMEHT MIIM CBEJCHHS,
HOUIekAT aIMUHUCTPATUBHOH, JMCIUTUIMHAPHON MM MHOM OTBETCTBEHHOCTH B COOTBETCTEBHU c
3aKOHOATEIHCTBOM PoCcCHICKOM denepanuu.

2.6.9. 3ampemaercsi TpeGoBaTh OT 3asBUTEIA JOKYMEHTRI cBeleHHWs, B TOM 4YHCIE
[IOATBEPKIAIOIINE BHECEHHE 3asBUTENCM ILIATBL 34 npeocTaBlIeHIe MyHHLUIATBHOR YCITYTH,
HAXO/IAIIECS B PACIOPSIKEHHH TOCYIapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO CaMOyTIpaBlICHUS U
[1OJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MM OpraHam MECTHOIO CaMOyIpaBIICHHU
OpraHHU3alHi.

Hermpe/icTaBlIeHAE 3asSBATENEM TOKYMEHTOB, CONEPXKAIIUX CBEICHHUs, KOTOpBIE HAXOIATCA B
PACTIOPSKEHUH ~ TOCYIApCTBEHHBIX — OPTaHOB, OpraHoB ~ MECTHOTO ~ CaMOYNpaB/ICHHA U
I0JBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHamM MM OpraHam MECTHOTO CaMOYTIpaBJICHHUA
opraHM3alyii, He SBIAETCS OCHOBAHMEM UL OTKa3a 3asIBUTEIIIO B TIPENOCTABIICHUN MyHHIAIATbHOHA
YCIIyTH.

2.7. UcuepnbiBalomuii nepeieHb OCHOBaHHIl /I 0TKAa3a B NIpHeMe J0KYMEHTOB,
He00X0JMMBIX JJIf IPEA0CTABICHUA MYHHIHNAIBHOH yCTyrd

2.7.1. OcHOBaHUSAMH JJIS OTKa3a B MpUeMe JTOKYMCHTOB, He0OXOIUMBIX IS IPEIOCTaBICHUS
MyHHIUIIAIBHOH YCIIyTH, SBIIAIOTCS:

1) mpe/icTaBIICHHBIE 3asSBUTENIEM JTOKYMCHTEI CONEPXKAT [OJUMCTKHM U HUCIPABIICHUS TEKCTa,
He 3aBEPEHHbIE B IIOPA/IKE, yCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu;

2) IOKYMEHTHI COEPXAT MOBPEXKICHHUS, HAIMIHE KOTOPIX HE [03BOJISIET B IIOJIHOM 00BEME
HCIONB30BATh MH(OPMAIMIO M CBENCHHUS, COIEPXKAIMECs B JOKYMEHTaX IUISL TIPEIOCTABICHUSL
MYHHLIUTAIBLHON YCIYTH,

3) mpeCTaBeHHbIe TOKYMEHTBI WM CBEJCHMUS YTPATHIA CHITY HA MOMEHT OOpalleHHs 32
MyHHUIHUIIATEHON yCIyron (ZOKyMEHT, yAOCTOBEPSIOLIHIT IIOTHOMOHA [Ipe/ICTaBUTEIIS 3asBUTEIIS, B
citydae oOpalleHHs 3a IPEJOCTaBICHHEM MyHHIUIATBHON yCIyTH YKa3aHHBIM JIMLIOM);

4) mnonaya 3asBJEHHs O IPEIOCTABICHHH MYHHIHUIIAIGHOR YCIyrd M JOKyMEHTOB,
HeOGXOMMMBIX UL TPEIOCTABICHHS MYHUIUIANBHOM YCIyrH, B SIeKTPOHHOH (opme ¢
HapyIIeHHEM YCTaHOBJICHHBIX TpeOOBaHMH,

5) HEKOPPEKTHOE 3alONHEHKe 00s3aTeIbHBIX noneilt B Gopme 3adBJICHHS, B TOM 9UCIC B
HHTEPaKTHBHON (opMe 3asiBICHAS Ha Pecry61uKaHCKOM IopTase (HeI0CTOBEPHOS, HETOIHOS, mbo
HETIPaBHJIbHOE 3aII0JTHEHUE);

6) TIIpe/ICTABIICHHE HETIONHOrO KOMILIEKTa JIOKYMEHTOB, He0OXOIUMBIX UL IIPEIOCTABICHUS
MYyHHULUTAIBHON YCIyTH,

7) 3agBIeHHE O NMPEIOCTABICHIH YCIYTH MONaHO B OpraH roCyJapCTBEHHOH BIIaCTH, OpraH
MECTHOTO CaMOYIIPaBJIeH s HIIH OPraHH3aLUIO, B TIOJTHOMOYHS KOTOPBIX HE BXOJIMT MIPEIOCTaBICHHE
MYHHUIUIIATBHON YCIIyTH;

8) HecoOMOIeHAEe YCTaHOBIECHHBIX cratbeit 11 demepanbHOrO 3aKOHa OT 6 anpens 2011 roma
Ne 63-®3 «O6 3NEKTPOHHOM IOANHCHY YCIOBHH NpU3HAHUSA JIEWCTBUTENBHOCTH YCHIICHHO#M
KBaTHGUIMPOBAHHOM 3IEKTPOHHOH IOIITHCH.

2.7.2. TlepeueHb OCHOBaHWW I OTKasa B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
TIOJTy4eHHs MyHULHIATBHOH YCIIYTH, ABJIAETCSA HCUCPIIBAIOIIIM.

2.7.3. Pemenne 006 OTKaze B INpHUEME 3aABICHHS M NOKYMCHTOB, HEOOXOMUMBIX JIJIS
TIPeOCTABICHNS MyHHUIIAIAILHON yCITYTH, MOKET OBITH IPUHATO KaK BO BpeMsi IIPUEMa 3asBUTCILA,
TaKk M IOCHe IOIydYeHHs OTBETCTBEHHBIM MODKHOCTHBIM JIHIIOM Oprana HEOOXOIMUMBIX I
IPEOCTABICHAS ~MYyHHIMIAIBHON YCIyrd JOKYMEHTOB (cBenmeHMi) C  HCIOIB30BAHHEM
MEXBEIOMCTBEHHOTO HHPOPMAIHOHHOTO B3aUMOJICHCTBHS, B CPOK, HE TpeBbIAomui 9 pabounx
nHEeH O JHS PEruCTpalliy 3asBICHU.

2.7.4. 3ampernaeTcsl OTKa3bBaTh B NIPHEME 3asBJICHUS U HHBIX JIOKyMCHTOB, HEOOXOIMMBIX
JUI TPENOCTABICHHS MYHHIMIAIBHOH yCIyrd, B Ciydae CciH 3agBlicHHE U JOKYMEHTEL,

v

HeoOXomuMBbIe I TIPEAOCTaBIICHUA MYHHIUTIAIBHON YCIyrd, IIOJAHBbI B COOTBETCTBHHU C



uH(OpMaNKeH 0 CpoKax U MOPAIKE MPEJOCTABICHHIS MYHALMIATBHOMN YCIIyTH, OIyOIMKOBAaHHOMN Ha
Enunom nmopraine, PecriyGniukanckoM moprase.

2.8. MicuepnbIBaOMuii epeveHb OCHOBAHHI ISl IPHOCTAHOBJ/ICHHS NIPEA0CTABICHHS
MYHHIHMIAIbHOH YCIyId HUIH 0TKAa3a B NPEJI0CTABJIECHUH MYHHIHNAIbHOM yC/Iyru

2.8.1. OcHoBaHus 11 NPHOCTAHOBJICHUS MPENOCTABICHUS MYHHIHUIAIGHON YCIyIH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus I 0TKa3a B IPEIOCTABICHHH MYHHUIIMIIAIBHOM YCIIyTH:

1) npencraBieHHbIE 3a9BUTENEM NOKYMEHTHI COAEPIKAT IMOJUYNCTKH M MCIPABJICHHS TEKCTA,
He 3aBEpEHHBIE B MOPS/KE, YCTaHOBIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit @eneparuu;

2) IOKYMEHTHI COAEPKAT MOBPEXKACHHS, HATTUINE KOTOPBIX HE MMO3BOJISET B IIOJHOM 00BbEME
HCIIOJIB30BaTh MHPOpPMALUIO M CBENCHUs, COACPIKAIMECS B JOKYMEHTaX IS IPENOCTaBICHHS
MYHHUIMIAIBHOHN YCIIyTH;

3) npencTaBieHHbIE JOKYMEHTHI MM CBEICHHS YTPATHIHM CHIIy Ha MOMEHT OOpalleHHs 3a
MYHHIMIIAIBHOM YCIIyroi (JIOKyMEHT, yIOCTOBEPSIIOLINI TOTHOMOYHS IIPECTABUTES 3asBUTES, B
ciy4yae oOpameHHs 3a Ipe0CTaBICHHEM MYHHIUIIATBHOMN YCIIyIH YKa3aHHBIM JIMIOM);

4) momaya 3asBIEHHS O IIPEJOCTABICHHM MYHHIUIAIGHOM YCIYITH H JOKYMEHTOB,
HeOOXOMMMBIX I IIPEJOCTAaBICHHS MYHHIHMIATBHOM YCIOyrH, B OJIEKTPOHHOM (opMe ¢
HapyIllIEHUEM YCTaHOBIICHHBIX TpeOOBaHHiIA;

5) HEKOppEKTHOE 3aloJHeHHe 00s3aTeNbHBIX Mojiel B (JopMe 3asBlEHHs, B TOM 4YHCIE B
HHTEPAKTHBHOHU (opMe 3asBIeHns Ha PecirybaukanckoM mopraie (HEAOCTOBEPHOE, HEMOIHOE, JIHO0
HENpaBHJIbHOE 3aII0JIHEHHE);

6) HecoOIIOIeHNE YCTaHOBIICHHBIX cTaThel 11 OenepanbHoro 3akoHa ot 6 anpens 2011 roxa
Ne 63-@3 «O6 51MeKTPOHHOM TOANMCH» YCIOBHN HPHU3HAHHWS IEHCTBUTENIHLHOCTH YCHIECHHOH
KBaTH(UIMPOBAHHOM 3JIEKTPOHHOM IOIHKCH;

2.8.3. TlepeueHr OCHOBaHHI IS OTKa3a B IPEOCTABICHMA MYHUIMIAILHOH YCIyTH
SBJISIETCS. HCYEPIIBIBAIOIIUM.

2.8.4. 3anpemaeTcs OTKa3bIBaTh B NPEIOCTABICHUH MyHHIHMIIAILHOM YCIyTH B ClIydae, eciu
3asBJICHHE O MPENOCTABICHHH MYHHIUIATIBHON YCIYyIH IOJaHO B COOTBETCTBHH ¢ HH(pOpMaImei o
CpoKax W IIOpAAKE IIPEHOCTABICHUS MYHUIUNAIBHOH YCIyrd, omyOiaMKoBaHHOM Ha EmmnHoM
nopraie, Pecriybnukanckom mopraie.

2.9. Pasmep niaThbl, B3HMaeMOoii ¢ 3asBUTeJIs IPH NPEJOCTABJICHHH MyHHIHIIAIbHOM YCIIyTH,
H CIIOCO0BI €€ B3UMAHUS

MynununansHas yciayra IpeJocTaBiseTcs Ha 6€3B0O3ME3HON OCHOBE.

2.10. MakcumMaIbHBIH CPOK 0)KHIAHHUS B 0YePe/H NPH NoaYe 3asiBATEIEM 3aIpoca 0
NPeA0CTaBICHHH MYHHIHIIAJBLHOM YCJIYrd ¥ NPH NOJy4YeHHH Pe3yJIbTaTa MPeI0CTABICHH
TAKHX YCJIyT

2.10.1. Bpems oxuiaHus Ipy Ho/aye 3asBIICHHAS Ha [0y YeHHE MyHAMIIAIBHOM YCIYTH - He
Oonee 15 MUHYT.

2.102. TIlpu momydeHmH pesynbTaTa NPENOCTABIEHHMS MYyHHIHIATBHOM  YCIyrH
MaKCHMaJIbHBIA CPOK OXKHIAHHs B O9EpPEI HE NODKSH NMPEeBhIMIATh 15 MUHYT.

2.11. CpoK perncTpanus 3anpoca 3asiBUTeIs 0 PeJ0CTABICHHH MyHHIUNIAILHON YCIyrh

2.11.1. IIpu nuyroM obpamennn B MOLI B 1eHs IOJAa4H 3asBICHHS 3aSBHTENIO BBIIAECTCS
pacmucka u3 AVMC MOII ¢ perucTpanyioOHHBIM HOMEPOM, IOATBEPXKIAIOIIUM, YTO 3asBIICHHE
OTIIPABJIEHO, U JATOU IIOJIaYM 3asBICHHS.

2.11.2. llpn HanpaBneHHH 3asBICHUs OCPencTBOM EnmHOro moprana, Pecmy6amkaHCKOro
IIopTaia 3asBUTEIb B ICHb MOJAYH 3asBJICHUS IMOJy4aeT B JIMYHOM KabuHere PecnyGiukaHCKOro
TopTaja ! 10 3JIEKTPOHHOI M0YTe YBEAOMIIEHHE, IIOATBEPXKIAIOLIEE, YTO 3asiBICHHE OTIIPABJIEHO, B
KOTOPOM YKa3bIBAIOTCS PETHCTPAIMOHHEIN HOMED U JaTa NOIa4yH 3asiBJICHHS.



2.11.3. Ilpu nuyaom oOpameHun B Oprad B J€Hb IIOJA4Yd 3asBJICHUS YNOTHOMOYEHHBIM
JIOJDKHOCTHBIM oM OpraHa 3asBUTENIO BBIJAaeTCS pAaclHCKa H3 aBTOMATH3MPOBAHHOM
AHPOPMAIMOHHON  CHCTEMBI, IPEJHA3HAYEHHOHM JUIi  OKa3aHWd TIOCY[JapCTBEHHBIX W
MYHHIMIIATGHEIX YCIYT, C PETHCTPAllMOHHBIM HOMEPOM, NaTOW IOJAa4H 3asBICHHSA M IEPEIHEM
IIPE/ICTaBIEHHBIX JOKYMEHTOB.

2.12. TpeboBaHus K NOMEINEHUAM, B KOTOPBIX MPEJ0CTABJISAETCH MyHHIMIAIbHAN yCIyra

2.12.1. IlpemocraBieHHe MYHHLMIAIBHOH YCIYrH OCYIISCTBISIETCS B 3JaHMAX H
MIOMEIIEHNAX, 000PYI0BAHHBIX IPOTHBONOXKAPHOH CHCTEMOM M CHCTEMOM IOXKaPOTYIICHHS.

Ob6ecneunBaercst OeCIPENATCTBEHHBIH JOCTYIl HHBAIMIOB K MECTy IIPeAOCTaBIICHUS
MYHHIMIATBHOH yCTyTH (yAOOHBIH BXOA-BBIXOA B IOMEIICHHSA M IIEPEMEIIECHHE B MX MPECIax).

BusyanpHas, TEKCTOBas MH(GOpMALHs O MOPSIKE NPEJOCTaBIEHH] MyHULIUIIATBHON YCIIyTH
pasMemaercs B yHOOHBIX IS 3asBHTeNed MecTaX, B TOM YHCJIE C YYETOM OIpaHHMYCHHBIX
BO3MOXXHOCTEH WHBAJIUIOB.

2.12.2. OCy1IecTBISIOTCS MEpPHI 110 00eCIIeYeHUIO MHBAIKIAM, B TOM YHCJIE HCTIONB3YIOLIHM
Kpecia-KOJACKH M COOaK-IIPOBOJHHUKOB, YCJIOBHH IOCTYNHOCTH 3[aHHs, MOMEIICHHA H YCIYT,
BKJIFOYas:

1) ycnoBus mnst OecHpensTCTBEHHOTO MOCTyNa K 3JaHHI0 M IOMEINCHHUSM, a TaKke
IIPEIOCTABISEMbIM B HUX YCIIyram;

2) BO3MOXHOCTH CaMOCTOSITEJIBHOrO IepelBIKeHHs 1o Tepputopun Oprama, Bxona H
BBIXOJA B 37aHue U moMernenus OpraHa, IOCaaKy B TPAHCIIOPTHOE CPEACTBO U BHICAIKH M3 HETO, B
TOM YHCJIE C UCTIOJIB30BaHUEM KpECIa-KOJISCKHY;

3) CONpOBOX/EHHE HMHBAIUIOB, UMEIOIINX CTOWKHE paccTpoicTBa (QYHKIMH 3pDEHUS U
CaMOCTOSTEIFHOTO NIEPEABIKEHHUS, U OKa3aHHE UM IIOMOIIH B 3[[aHHH U MIOMEIICHHIX;

4) HajuIexKalee pasMelnenrne 000pyA0BaHUs U HOCUTeNNeH HHGOpMaLuK, HEOOXOAUMBIX Ui
obecrnieyeHnss OECTIPENSITCTBEHHOIO NOCTYIAa MHBAIMIOB K 3JaHUIO, IIOMEIIEHUSIM H K yCIIyram C
YYETOM OTpaHUYCHUH MX JKU3HENEATECIbHOCTH,

5) momyck B 37aHHe W TOMEIIEHHWs COOaKH-POBOJHHMKA IPH HAIMYMU JOKYMEHTA,
HOATBEPXKIAIONIEr0 €€ CheluanibHoe o0ydueHHe W BblTaBaeMoro 1o ¢opme u B IOPSIKE,
YTBEPXKIEHHBIX IPUKa30M MUHUCTEPCTBA TPYyIa U COLMANbHOM 3ammThl Poccuiickoi @eneparuu ot
22 mronsg 2015 r. Ne 3861 «OO6 yTBep) aeHUU HOPMBI JOKYMEHTA, IOATBEPIKIAIOIIETO CIEIHAIBHOEe
o0y4yeHnne coOaKu-IPOBOAHUKA, U TIOPSIKA €r0 BELIAYMY;

6) oKasaHWe COTPYOHHKAMH, MPEIOCTABISIOMMMH MYHUIUNAIBHYIO YCIyry, IOMOIIN
HWHBAIHMIAM B MPEONOJIeHHMH 0aphepoB, MEINAIOIINX MONYYEHUIO MMH YCIIyT HapaBHE C JPYTHMH
JIMLIaMH.

2.12.3. TpeGoBanusi B 4yacTH obecredyeHHs MOCTYIHOCTH IS HHBAINIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISETCS IIPENOCTaBICHHE MYHUIMIIANBHOM YCIYIHM, M CPEICTB, HCIOIb3yEMBIX
TIpH IPEAOCTABJICHUHN MYHUIUIIAIBHOM YCIyTH, IPUMEHSIOTCS K 00BEKTaM M CPEICTBaM, BBEICHHBIM
B SKCILTyaTAIlHIO WK [IPOIIEAIIAM MOJEPHU3ALHIO, PEeKOHCTPYKIHIO nocie 1 urons 2016 roxa.

2.13. IToka3aTe, iy JOCTYNIHOCTH H Ka4ecTBA MyHHIMIIAJIbLHOM yCayru

2.13.1. [loka3arensiMu JOCTYNHOCTH MPEAOCTABICHUS MYHULIUIIAIIBHON YCIIYTH SIBJIIOTCS

PacIoOXKEHHOCTh IOMEIIEHHS,, B KOTOPOM BEAETCS IIPHEM, BbIIada JOKYMEHTOB B 30HE
JIOCTYITHOCTH 0OIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOIUMOro KOJUYECTEA CIELUAIHUCTOB, a TaKKe IMOMELICHHH, B KOTOPBIX
OCYIIECTBISETCS IIPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJIM4Yue UCYepnbIBaroIed nHpopManuu o crocodax, MOpsIKe U CpoKax IpPeNOCTaBICHHS
MYHHIUIATBFHON YCIyrH Ha HWHGOPMAIMOHHBIX CTeHIaX, EauHOM mopraine, Pecrnybnukanckom

noprase, ohHIHATEHOM caiite Kyxmopckoro MYHHUIMNIAIBHOTO paiioHa B
HH(OPMaIHOHHO-TEIEKOMMYHUKAITHOHHON ceTd Wnrtepuer o BeO-agpecy:
http://kukmor.tatarstan.ru;

OKa3aHUEC IMOMOINH HHBAJIXIAM B IIPCOJOJICHUH 6apbep0B, MEIIAKINUX ITOJIYYEHHIKO HMH
YCIyr HapaBHC C JPYTHUMH JIHIIaMH.

2.13.2. IlokazaTensMu KauecTBa IPeI0CTaBICHUS MyHULIUNIATBHON YCIYTH SBJISIOTCS:
1) cobmonenne CpoKOB IIpreMa U pacCMOTPEHHS JOKYMEHTOB;



2) cobmoneHne cpoKa IOIyYeHHs pe3yIbTaTa MyHHIUIIATbHOM YCIIyTH;

3) oTcyrcTBHE OOOCHOBAaHHBIX alno0 Ha HapyIIEHHS aJIMHHHCTPATHBHOTO perjiaMeHTa,
coBeplIeHHbIe paboTHUKaMu OpraHa;

4) KOMMYECTBO B3aUMOIEUCTBUH 3asBUTENS C OOJDKHOCTHBIMH JuiamMud (6e3 yuera
KOHCYJIbTAllUiA):

B3aUMoJielicTBHe 3asBUTENs ¢ paboTHukamu Oprana win MOL] npu mpenocTaBlIEeHHH
MYHHUIMIIATBHON YCIIyTH OCYIIECTBJIIETCS OAMH pa3 IpPU IPEICTABICHHH 3asBICHHS CO BCEMH
HEOOXOIUMBIMH IOKyMEHTaMH;

ONMH pa3 B CilIy4ae HEOOXOOUMOCTH IONY4YECHHS pe3yibTara IPeIoCTaBICHUS
MyHHLUNAIbHOM yciayru B Oprane unmu MOI] B ¢popme sx3eMIuIsipa 3EKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTEIIE.

IIpOnOIKHTENBHOCTE OJHOIO B3aMMOICHCTBHS 3asBUTENS C JODKHOCTHBIMHU JIMIAMHU TIPU
IIPEAOCTABICHUH MYHUIIUIIAIBHOM YCITyTH HE MpEeBhIIaeT 15 MUHYT.

3asBUTENb BIIPaBe OLEHUTH KAaYeCTBO MPEIOCTABICHHS MyHHIIATIAIBLHON YCIYTH C IIOMOIIIBIO
YCTPOMCTB NMOABHXKHOM pamuoTeneOHHOM CBSA3H, ¢ UCIOIB30BaHHEM PecryOMKaHCKoOro mopTrana,
TEPMUHAIBHBIX YCTPOMCTB.

2.13.3. Vubopmanust 0 XO0Ie MPENOCTABICHHS MYHHIMIAILHON YCIYIH MOXET OBITh
[IOJIy4YeHa 3asgBUTENIEM B JIMYHOM KabuHere Ha EnmwHoM moprane, PecnmyGnukanckom mopraine, B
Oprane, MOII.

2.13.4. IlpenocraBneHre MyHHMLIUIAIBHOH yCIyTH ocyiiecTBiseTcs B arobom MO®II mo
BBIOOPY 3asBHTEN HE3aBUCHMO OT MECTa €ro JKUTEIBCTBA MM MeCTa (PAKTHUECKOTO MPOKHBAHKS
(mpeGriBanus) Ha TeppuTOpHH PecnyOiuku TatapcTad o 3KCTEpPUTOPHATIBHOMY TIPHHIIHILY.

MynununanpHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He IPEeI0CTaBISIETCS.

2.15. inbie TpeGoBaHM K NPEIOCTABJICHHI0 My HHIMIAIbHON YCIyri

2.15.1. Ilpu mpenocTaBleHHH MYHHUIUIAIBHOW YCIYTH B 3JIEKTPOHHOU (OpMe 3asBUTENH
BIIpaBe:

1) momy4uTs HHGOPMALIHIO O MOPSAAKE U CPOKAX IPEAOCTABIICHHS MYHHUIMIIAIBHON YCIIyTH,
pasMeenHyro Ha EquaoM nopraie, PecnyOnikanckom nopraie;

2) ToxaTh 3asBJIECHHE O NPENOCTABICHHM MYHULHUMAIBHOM YCIYIH M HHBIE JOKYMEHTHI,
HEeoOXOom¥MBle [ INPENOCTaBICHHS MYHHIMIIANBHOM YCIYyrd, B TOM 4YHCIE JIOKYMEHTHI H
HH(OPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHEI B COOTBETCTBHH C ITHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-®@3 «O6 opraHusaun
IOPENOCTaBIEHHsT TOCYJAapCTBEHHBIX MW  MYHHLUMOAIBHBIX  YCIYyI», €  HCIOJb30BaHHEM
Pecny6nmukanckoro noprana;

3) NONYy4YHTH CBENEHHA O XOI€ BBIIOJHEHHS 3asABIEHHM O IPEIOCTABICHUH
MYHHIUIAIBHOH yCIIyIrH, IOJAHHBIX B 3JIEKTPOHHOH (opme;

4) OoCyImEeCTBHTH OIIEHKY Ka4ecTBa MPeIOCTaBICHHS MyHHUIUIIAIBLHON YCIIyTH;

5) TONYYMTH Pe3yabTaT NPENOCTaBICHHS MyHUIUIATEHON YCIYTH B POPME 3JIEKTPOHHOTO
JOKyMEHTAa; '

6) monate xanoOy Ha pemenne u aeictBue (Gesmedictme) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX JIMI, MYHHMIMIAIBHBIX CIyXallUX IOCpeIcTBOM PecmyOnmkaHckoro moprana,
noprana ¢efepalbHO# rocy1apcTBEHHON HHPOPMAIIMOHHON CHCTEMBI, 06ECIIEUMBAONIEH TIPOLIECE
nocynebHoro (BHECYne0HOr0) 00XaNOBAaHUS PEIIECHAN U NeHCTBUM (Ge3MeCTBHA), COBEPIIEHHBIX
IIPH [IPEOCTABICHUH IOCY IaPCTBEHHBIX M MyHUIUNAIBHBIX YCIYT OpraHaMy, Pea0CTaBISIOMIUMI
TrOCYJIapCTBEHHbIE M MYHHIUIIATBHBIE YCIyTH, X IO/DKHOCTHBIME JIMIIAMH, TOCYIaPCTBEHHBIMA 1
MYHHUIUIIATHHBIME CITYXKAIIAMH.

2.15.2. @opMupoBaHye 3agBICHHS OCYIIECTBIAETCS IOCPEICTBOM 3aMONHEHHS 3IEKTPOHHOM
dopmer 3asBneHns Ha PeciyOnukanckoM moprane 6e3 HEOGXOIUMOCTH JONONHHATENLHON MOKaYH
3a4BJICHMs B KaKoH-Tu00 uHOU opme.

2.15.3. TIpu dpopMupoBaHHH 3asBIeHHs 00ECIIEYNBACTCS:

1) BO3MOXHOCT KONMPOBAHHS ¥ COXPaHEHHS 3asBIEHHS M HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJIS IPEIOCTaBICHHUS YCIIyTH;

2) BO3MOXHOCTH 3allOJHEHUS HECKOJIBKHMH 3asBHUTENIAMH OIHOM 3JIEKTPOHHOH (HOPMBI
3ajBJICHHMS IpH OOpalleHWH 3a YCIyramy, NpeANoJIaralolliMy HalpaBIeHHe COBMECTHOIO
3asBJICHUS] HECKOJIBKUMH 3asBUTEISIMH,



3) BO3MOXHOCTB TI€4aTH Ha GyMa)KHOM HOCHTEIIE KOIIMH 3/IEKTPOHHOH (OPMBI 3asBIICHHS;

4) CcoXpaHEHHe paHee BBEJIEHHBIX B JJIEKTPOHHYIO (OpMy 3asdBIICHHs 3HAYECHUHA B JFOOOH
MOMEHT I10 KEJIaHHIO MOJIB30BaTeNs, B TOM YHCIE TIPY BO3HUKHOBEHHH OIIMOOK BBOJA M BO3BpATEe
IUTS IOBTOPHOT'O BBOJIA 3HAYEHHUH B JIEKTPOHHYIO (HOPMY 3asIBICHUS;

5) 3amosjHeHHe IONeH SIEKTPOHHOM (OpMBI 3asABIeHUs N0 Hadama BBOJA CBEJICHUH
3asBUTEJIEM C MCIIOJIb30BAHHEM CBeleHHMH, pasmemennbix B ECUA, u cBeneHuH, ony0IMKOBaHHBIX
Ha PecrnyGIMKaHCKOM TOpTajle, B YacTH, KACAIOMEHCs CBEIECHHH, OTCYTCTBYIOMHMX B €IMHOH
cCHCTeMe HIEHTH()HUKAIMA U ayTeHTU(QUKALUH,

6) BO3MOMKHOCTb BEPHYTHCS Ha JIIO0OH M3 3TAloB 3alONHEHHS 3ICKTPOHHOH (hopMBI
3asBIIeHUs 6€3 II0TepH paHee BBeIeHHOH HHGOpMaIKH,

7) BO3MOMKHOCTb JOCTYIa 3asBMTENS K paHee NMOJAHHBIM MM 3asiBICHHAM B TCHCHHE HE
MeHee OJJHOTO Tofia, a TAKXKe YaCTH4YHO c(OPMHPOBAHHBIM 3asBICHUSM - B TEUCHHE HE MEHee 3
MECSILIEB.

2.15.4. 3ammch 3asBuTeneii Ha npueM B MOI[ (mamee - 3ammCh) OCYIIECTBILAETCS
ocpencTBOM Pectry6mkanckoro nopraia, Tenedpona konrakr-uentpa MOILI.

3asBHTEITIO TIPEOCTABIAETCS BO3MOXKHOCTD 3alIMCH Ha MOoOkIe CBOOOHBIE ML IPHEMA ATy
¥ BpeMs B IpeJIeNlaX YCTAHOBIEHHOTO B MHOTO(YHKIMOHAILHOM IIEHTpe rpaduKa mpuema.

3amuch Ha ONPEIENEeHHYIO JIaTy 3aKaHIHBACTCS 3a CYTKH JI0 HACTYIUICHUS 9TOH NaThl.

Jl1st OCyIIECTBIIEHHS TPEIBAPUTENBHON 3allHCH NOCPENCTBOM PecryOmuKaHCKOro moprania
3asBUTEIIO HEOOXOAUMO yKa3aTh 3alpalliiBaeMble CHCTEMOH JaHHBIC, B TOM YHCIIE:

damMuIHIo, HMS, OTYECTBO (IIPH HATMYHUH);

HOMeD TenedoHa;

a[pec JIEKTPOHHOM! IOYTHI (II0 KENaHHUIO);

)eJaeMyIO J1aTy U BpeMs [IpHeMa.

B ciIy4ae HECOOTBETCTBHS CBEEHHH, KOTOPbIE COOOIIMII 3asBUTEND TIPH IPEABAPUTEILHOM
3aIHCH, JOKYMEHTaM, IPeICTaBICHHBIM 3asBUTENIEM IIPH JINYHOM IIPHEME, IPSIBAPUTE/IbHAA 3AlIICh
AHHYJIMPYETCS.

IIpH OCYILIECTBJICHHH TIPeBAPUTEIBHOM 3aIiCH 3asSBUTEIO 00€CIEUHBACTCA BO3MOKHOCTD
pacreyaTaTs TANOH-IIOATBEPXKAEHHE. B ciiydae, ecliM 3asBUTENs COOOIIUT ajpec SNEKTPOHHOH
IOYTHI, HA YyKa3aHHBIM agpec Takxke HampaBisercs HHpopManus O MOATBEPKICHHU
TpeIBapUTENIBHOMN 3aIIUCH C YKa3aHHEM JaThl, BPEMEHH M MECTa IpUeMa.

[Ipu OCYIIECTBIEHMH INPEJBAPUTEIBHON 3aIHCH 3asdBHTENh B OOSA3aTENBPHOM IOPSIKE
MHPOPMUDPYETCST O TOM, YTO IIpEIBapUTENIbHAS 3alMCh aHHYJIUPYETCS B CIydae €ro HEABKH IIO
UCTEYEHHH 15 MHUHYT C HA3HAUEHHOTO BPEMEHH IIpHEMa.

3asBUTEIB B II000€ BpEMS BIIpaBe OTKA3aThCs OT NPEABAPUTEILHOM 3aIIHCH.

3anpemaercs TpeGOBaTh OT 3asIBUTENS COBEPUICHUS UHBIX NEHCTBUM, KPOME IPOXOKICHUA
AAeHTHQUKALMA ¥ ayTCeHTH(QUKAMH B COOTBETCTBHHM C HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit ®esmepanun, yKkasaHus LeNd I[pHeMa, a TakkKe IPEIOCTABICHHs CBEICHUH,
HEOOXOMUMBIX JUIS pacdeTa JUIATEIBHOCTH BPEMEHHOTO HHTEPBANa, KOTOPBIA HEOOXOAUMO
3a0pOHUPOBATH I IPHEMA.

3. CocTaB, IOC/I€I0BATEILHOCTh H CPOKH BHINOJHEHHS aIMHHHCTPATHBHBIX NPOLEayP,
Tpe6oBaHNUs K MOPHAAKY HX BBINOJTHEHHSI, B TOM YHCJI€ 0CO0EHHOCTH BbINOJIHEHU
aJMHHHCTPATHBHBIX POLEIYP B 3JIEKTPOHHOI (hopMe, a TakKe 0CO0EHHOCTH BBINOTHEHHUS
aJIMHHHCTPATHBHBIX NPOLEAYP B MHOTO(PYHKIHOHAJIBHBIX IEHTPAX

3.1. Onucanue NOCJIEA0BATENLHOCTH AeHCTBHIA PH NPeJOCTABJICHIH MyHHIHIIAIbLHON
yCIyrd

3.1.1. IIpemocTaBieHre MYHHIMNAIBHOW YCIyrM BKIIO9aeT B ceds  Cleayrolue
aJIMUHUCTPATUBHBIE ITPOLIEAYPHI:

1) KOHCYJIBTHPOBAHHE 3asIBUTEILS;

2) IPHHSATHE U PAaCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, IIPEACTABICHHBIX 3as BUTEIIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, yJaCTBYIOIIHE B IPEIOCTABICHHH
MYHHUIUIIAIBHON YCIIyTH;

4) moAroTOBKA pe3yiIbTaTa MyHUIMIIAIBHON YCIYTH,



5) BeImava (HampaBJIeHHE) 3asBUTEIIO Pe3yIbTaTa MyHUIUIIAIBHOM YCIYTH;
6) ucrpaBlieHHE TEXHUYECKON OIIHOKH.

3.2. Oxa3aHue KOHCYIbTALHUH 3aBUTE/II0

3.2.1. OcHOBaHHEM Hauajla BBINOJHEHHS aIMUHUCTPAaTUBHOW INPOLEAYPHl SBIAECTCS
obOparieHue 3assBUTENSI 10 BOIIPOCAM, CBS3aHHBIM C IIPEJOCTAaBICHHEM MYHHUIIUIIATBHON YCIIyTH.

JIOIDKHOCTHBIM JTHIIOM (paOOTHMKOM), OTBETCTBEHHBIM 3a BBIIIOJTHEHHE aJIMHHUCTPATHBHOM
IPOLEYPHI, IBISIETCS:

npu obpamnenuu 3assutens B MOL] — pabotaux M®PLI;

npd oOpamenun 3asBurens B OpraH - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBaHHE.

3.2.2. 3asBUTens BIpaBe OOpaTUTBCS 3a KOHCYyJbTAlMEH O IMOpSAAKE H  CpoKax
IPENOCTABJIEHUS MyHHIIMNATBHOU yeiyri B ML imuno 1 1o TenedoHy B 37IE€KTPOHHOM IOYTE.

PaGotauk MO®I] KOHCYIBTHpYeT 3asBHTENs, B TOM 4YHCIe IO cocTaBy, (Gopme
IpeACTaBIISIEMON JOKYMEHTAIMH U APYTUM BOIIPOCAM IS TOJTyYEHUS] MyHHIMIIAIBHOMR YCIyTH.

3agBHUTENF MOXKET IMOJYYHUTh WH(OPMAIMIO O IOPSIKE IPENOCTABICHHS MYHHIMIIAIBHOM
ycnyra Ha opunuansHoM calite MO http://mfcl6.tatarstan.ru.

AIMHHHCTpaTHBHBIE ITPOLIEAYPhI, yCTaHABIUBAEMbIE HACTOSIIIUM IIyHKTOM, BBEIIOJIHSIOTCS B
JI€Hb OOpaIIeHus 3asiBUTEIS.

Pe3ynpraTamMu BBIMOJIHEHHS aIMHHHUCTPATHBHBIX INPOLEAYP SBISIOTCA: KOHCYIBTALUS IO
coctaBy, (GopMe MpeACTaBIsIeMOd NOKYMEHTAlWH M IPYTHM BOIPOCAM, HEOOXOMMMBIM Ui
MOJTy4YeHUs] MyHUIIUTIAIbHON YCITyTH.

3.2.3. 3asBuTens BrpaBe obpatuThes B Opras mo TeneoHy U 3JI€KTPOHHOH II0YTE, a TAKKe
IOJIyYHTh KOHCYJIBTalMi0 Ha PecmyOmmkanckom mopraie, caiite Oprana o HOpsake H CpoKax
MPEeIOCTABICHHAS MYHHUIMIIATGHON YCIyTH, B TOM 4YHCIE IO COCTaBy, (OpMe IpPEeACTaBiIsAeMOn
JNOKYMEHTAIIMH U APYTHM BOIIPOCAM VI MOJYYESHUS MyHHUIMNAIbHON YCIyTH.

AIIMAHUCTpPATUBHBIE IPOLEIYPEl, YCTAHABIUBAEMEIE HACTOSIINM ITYHKTOM, BBIIIOJIHAIOTCS B
TeyeHue TpeX paboymx JHeH co JHS MOCTYIIeHUs oOpalieHus.

PesynbraTaMu BBHINIOJIHEHHS aIMHHHCTPATHBHBIX IPOLEAYP SABISIOTCSA: KOHCYJIbTallMH IIO
cocrtaBy, - opMe IPEICTaBIIEMOM MOKYMEHTAllMM W IPYyrHM BOIpOCaM, HEOOXOAWUMBIM IS
HOJTy4YeHHUS] MyHHIUIIATFHON YCIIyTH.

3.3. [IpuHATHE H PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NpeICTABICHHBIX 3asiBHTEJIEM

3.3.1. [IpueM DOKYMEHTOB Il NPEIOCTABICHUS MYHUIMNATbHON ycmyra depes ML nnmm
ynaineHHoe pabouyee mecto MOII.

3.3.1.1. 3asBurens (mpencraBuTenb 3asBuUTens) obOpamaercs B MOI[ ¢ 3ampocoMm o
NPEIOCTaBICHUH MYHUIIMIIAIEHON YCIYTH M IPEACTaBISIeT JOKYMEHTHl B COOTBETCTBHH C ITYHKTOM
2.6 agMHHUCTPATUBHOIO PErJIAMEHTA. »

3.3.1.2. Paboraux M®LI, Bemymuii nprem 3asBICHUAMN:

oIpenersieT npeaMeT 0OpalleHus;

yIIOCTOBEPSET IHNYHOCTH 3asIBUTEIIS;

IIPOBOJUT NTPOBEPKY MOJIHOMOYHH JIUI[A, TOJJAIOIIET0 JOKYMEHTHI,

MIPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B IIyHKTe 2.6
aJIMHHHCTPATUBHOTO PETIIAMEHTA; ‘

3aIl0JTHSAET IEKTPOHHYIO (opmy 3asBienus B AUC MOI];

IpHd IPENOCTAaBIEHUH JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 aIMHUHHCTPaTHBHOIO
periiaMmeHTa Ha OyMa)HOM HOCHTEIE, OCYLIECTBIISIET CKAHUPOBAHUE IPECTABICHHBIX JOKYMEHTOB;

pacneuaTeiBaet 3asBnenue u3 AUC MOII;

nepeaaeT 3asBUTENIO Ha IPOBEPKY U MOIHCAHUE;

IocIe NOANUCaHUs CKaHUpPYyeT noanucanHoe 3aspineHue B AUC MOLJ;

sarpy)xaer B AVC MO®IL] nokyMeHTBHI, NpeaCTaBIEeHHBIE B 3JEKTPOHHOH ¢opme WM
3NIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IMEKTPOHHOE JIEIIO;

BO3BpAIaeT NOJIMUCAHHOE 3asBICHNE U OPUTHHAIBI OyMaXXHBIX JOKYMEHTOB;

BBIJIAET 3aIBUTENIO PACIIUCKY B IIPUEME JOKYMEHTOB.



AMUHUCTpaTUBHBIE IPOIEAYPHI, YCTaHABIUBAEMBIE HACTOSIINM IIYHKTOM, BBIIOJIHAIOTCS B
JIeHb 00palleHNs 3asiBUTEII.

PesynpraTamMu BBHIIOJHEHUS aJMHHHCTPAaTHBHBIX IPOLIEAYP SBISIOTCSA: TOTOBOE K OTIIPaBKe
3asBIICHUE U NTAKET JTOKyMEHTOB.

3.3.1.3. Pa6orark M®I] HampaBiiseT makeT JOKYMEHTOB, IIPHHATHIX OT 3asBuTeNs B Oprad B
ANIEKTPOHHO# (hopMe (B COCTaBE MAKETOB NEKTPOHHBIX J€JT) B TEYCHUE OHOTO pabodero JHs CO JHS
oOpalneHus 3asBUTENS B CTPYKTypHOe noapasaeneaue MO,

Pe3ynpraTamMu BBIOJIHEHHS aIMHUHUCTPATHBHBIX IPOLEAYP SABISIOTCS: 3asBICHHE U IaKeT
JOKYMEHTOB (3JIEKTPOHHOE [I€JI0), HampaBieHHble B OpraH, OCpPeICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEHCTBHS.

3.3.2. IlpueM NOKYMEHTOB JJIs MPENOCTABJICHUS MYHHIIMIAIBHON YCIYTH B 3JIEKTPOHHOM
¢dopme gepe3 PecriyOnukaHCKuit mopTai.

3.3.2.1. 3asBuTENH A MOAYH 3asBICHUS B AJIEKTPOHHOU (OPME BBINOJHSET CIEAYIOIINE
JIEHACTBUSA:

BBINIOJTHSIET aBTOPU3ALHIO;

OTKpHIBaeT GOPMY 3IEKTPOHHOTO 3asiBJICHUS;

3anonHsAeT (GopMy 3IIEKTPOHHOTO 3asiBIIEHMS, BKIIOYAIOUIYIO CBEICHHUS, HEOOXOIUMEIE U
o0s3aTenbHBIE I IPEAOCTABICHIS MyHUIUTIAIBHON YCIIyTH;

IPUKPEIUIIET JOKYMEHTBI B JJIEKTPOHHON (opMe MM 3IeKTPOHHBIE 00pa3bl JOKYMEHTOB K
(dopme 31eKTPOHHOTO 3asBIeHUS (TIPH HEOOXOJUMOCTH);

NOATBEPXKAAeT (aKkT O3HAKOMIICHHS M COTJIACHS C YCIOBHSIMH H IOPSAKOM IIPEIOCTABIICHHS
MYHHIMIIAIBHOH YCIyTH B 3JIEKTPOHHOHM ¢opMe (yCTaHAaBIHMBAaeT COOTBETCTBYIOUIYIO OTMETKY O
coryiacHu B ()OpMe 3JIEKTPOHHOTO 3asBJICHHUA);

IOATBEPKAAET JOCTOBEPHOCTh COOOIEHHBIX CBENCHHH (YCTaHABIMBAET COOTBETCTBYIOILYIO
OTMETKY B (pOpME IIEKTPOHHOT'O 3asBJICHHUSA);

OTIPABJIAET 3aAII0JIHEHHOE 3JIEKTPOHHOE 3asBlIeHUe (HAXKHMAET COOTBETCTBYIOIIYIO KHOIIKY B
(bopMe 3IEKTPOHHOTO 3asIBJICHHS);

ANIEKTPOHHOE 3asBJIEHHE IOANMCHIBAECTCS B COOTBETCTBUHU C TpeOOBaHUSAMH IyHKTa 2.6.3
aJIMHHHCTPATUBHOTO PErlaMeHTa;

II0JIy4aeT yBeIOMJIEHHE 00 OTIPaBKe 3JI€KTPOHHOTO 3asBJICHHS.

®opmaTHO-TOrHYecKas NpoBepka CHOPMHPOBAHHOIO 3aIpoca OCYINECTBISETCS €IMHBIM
(perMoOHANBHEIM) MOPTAJIOM aBTOMAaTHYECKH HAa OCHOBAHHH TPeOOBAHMM, ONMpPENEISEMBIX OPraHOM
(opranu3anueii), B IpoLEcCe 3aIlONHEHUs 3asBUTENEM KaXKAOTO M3 IIOJIEH 3JIEKTPOHHON (OpMBI
3ampoca. IIpu BEIABIEHHH €IUHBIM (PETHOHATIHLHBIM) MOPTATIOM HEKOPPEKTHO 3aIl0JHEHHOIO IIOJIS
3JIEKTPOHHOH (OpPMBI 3ampoca 3asBHTENIb YBEAOMISIETCS O XapakTepe BBIABICHHOH OIMMOKH H
NOpS/IKE €€ YCTPaHEHHs IOCPEACTBOM HHQPOPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
9JIEKTPOHHOH (opme 3ampoca.

AIMHHHCTPaTHBHBIE IIPOLEAYPHI, YCTaHABIHBAEMBIE HACTOSIIMM ITYHKTOM, BHIIOIHSIOTCS B
JIeHb O0pallCHAS 3asIBUTEIIS.

Pesynpratamu BHINONHEHHs aIMMHHCTPATUBHBIX IPOLEAYP ABISIOTCS: 3JIEKTPOHHOE €O,
HamnpasjleHHOe B OpraH MocpeiCTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHL.

3.3.3. PaccmoTpenne KoMILIeKTa JoKyMeHToB Opranom.

3.3.3.1. OcHoBaHMEM Hadaja BBIIOJHEHHS AJMHUHHCTPATHBHON IIPOIELYpHl SABJIAETCS
MOCTYIUICHUE 3asBJICHUS U HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIICHHS MYHHIUTIATBHON
YCIIYTH.

3.3.3.2. JIo/IDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIIydae OGpaIeHus
3agBHUTEINs C 3aiBIeHHeM B OpraH: ‘

oIpezesseT NpeaMeT oOpaleHus;

yCTaHaBJIMBAET JINYHOCTH 3aABUTEIS;

IPOBOJUT MPOBEPKY IIOJTHOMOYMH JIHILIA, IIOJAIOIIETO JOKYMEHTEI,

IIPOBOJUT IPOBEPKY COOTBETCTBHS NOKYMEHTOB TPeOOBaHHSAM, yKa3aHHBIM B MyHKTE 2.6
aIMAHUCTPATUBHOIO  pETJIaMEHTa, IIPOBEPKY COOTBETCTBHS IPENCTABJIECHHBIX JIOKYMEHTOB
YCTaHOBICHHbIM TpeOOBaHMAM (Ha[examiee OpopMIeHHE KONMMi TOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX IIOAIUCTOK, IPUIIMCOK, 339E€PKHYTHIX CJI0B H HHBIX HE OTOBOPEHHBIX UCIIPABIIEHMI);

3aIlONIHACT JNICKTPOHHYIO (OpMY 3asBICHHS B aBTOMAaTU3UPOBAHHOM HMHQOPMAIMOHHON
CHCTEMe, NIPEeAHA3HAYCHHOH Ul OKa3aHUs rOCyJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIIYT;



IPM TIPEOCTABIEHMH NOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.6 aIMHHHCTPAaTHBHOIO
peryiamMenTa Ha GyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAHMPOBAHHE IIPE/ICTABICHHBIX JIOKYMEHTOB;

pacredaThIBaeT 3asBJICHHUE;

nepeaeT 3asBUTENIO Ha IIPOBEPKY U MOINUCAHUE;

[IOCJIE TIOANUCAHUS CKaHUPYET IOANKCAHHOE 3asBICHUE;

3arpy’aeT B aBTOMAaTH3MPOBAHHYIO MH(POPMAIMOHHYIO CHCTEMY, NPEIHA3HAYCHHYIO UL
OKa3aHUS TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIAyr JOKYMEHTBI, MpPEICTAaBICHHBIC B
3IEeKTPOHHON (OpMe HIM JIEKTPOHHBIE O0pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, bopmMupyer
3JIEKTPOHHOE JIEJIO;

BO3BpAIIAET MOANMCAHHOE 3asBICHAE U OPUTHHAIIBI OYMaXXHBIX JTOKYMEHTOB 3aABUTEIIIO;

BBIJACT 3aIBHTENIO PACIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HaiM4ds OCHOBaHHHM Ul OTKa3a B NpHEME NOKYMEHTOB NOJDKHOCTHOS JIHIO,
OTBETCTBEHHOE 3a IIPHEM JJOKYMEHTOB, YBEIOMISET 3asBHTEIA O HATMYMK NPETSTCTBHH I IpHEMa
3asBIEHHS W BO3BPAIIAET €My JOKYMEHTHI ¢ OOBACHEHHEM COIEP)KAHUS BBIIBICHHBIX OCHOBAHMH
JUTS OTKa3a B IIpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM IOKYMEHTOB, IOC/IE NOCTYIUICHUA
JOKyMEHTOB Ha paCCMOTPEHHE:!

TIPHCBAUBAET 3asBIEHHIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOi JIEI;

U3ydaeT MOCTYNHBINNE O3JIEKTPOHHBIE J€jla, B TOM YHCIE IPHIOKCHHBIC 3asBUTENICM
JIOKYMEHTHI B 3JIEKTPOHHO#H (opMe H 3IEKTPOHHBIE 00paskl JOKYMEHTOB;

IIpOBEPSET KOMIUIEKTHOCTD, YHTAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSET COOIIIONCHNE YCIOBHH NEHCTBUTENBHOCTH 3JICKTPOHHOH MOMITHCH, IIOCPEACTBOM
obpamenus K EnusHoMy mopramy (B Cioydae, €CU 3asBHTENEM IPEACTABIEHBI JJICKTPOHHBIC
JIOKYMEHTEI, TIOANMACAHHBIE YCHICHHOM KBATH(QUIMPOBAHHOHN 3/ICKTPOHHOM TIOJITUCHIO).

[Ipy HaIAYMM OCHOBaHHi, NPETYCMOTPEHHBIX MyHKTOM 2.7.1 aIMMHHCTPaTHBHOTIO
periaMeHTa, TIOArOTaB/IMBAET IPOEKT PELIeHHs 00 OTKa3e B PHUEME NOKYMEHTOB, HEOOXOTMMBIX i
[PeIOCTaBJICHUS MyHUIMIIAILHOR YCIIyTH.

B ciydae, ecTH B pe3yibTare NPOBEPKH YCHICHHOM KBANMM(HIMPOBAHHOH 3ICKTPOHHOMU
MO/NKCH BHISBIEHO HECOOTIONEHHE YCIIOBHI ee JeHCTBUTETHHOCTH, MPOEKT PEmeHus 00 OTKase
JOJDKEH cofepaTh MyHKTHI crateu 11 @enepanbHoro 3akoHa Ne 63-@3, KOTOpBIC MOCITYKUIM
OCHOBaHHEM: [UIsl €r0 IPHHSATHS.

IIpoekT pemenus 06 OTKase B IpHEMe NOKYMEHTOB, HEOOXOIUMBIX M HPENOCTABICHHS
MYyHMIMIIAIGHON YCIIyTH, C yKa3aHHeM IPHYMH OTKa3a (B Cily4ae, €CIM OCHOBAHMS JUIL OTKas3a B
IpHeMe JOKYMEHTOB, HEOOXOOMMBIX U NPENOCTABICHHS MYHUIHMIIAIBHOH YCIYTH, CBA3AHBL C
HapyLIEHHEM YCTAHOBJICHHBIX TpeOOBaHMH K TAKHM JOKYMEHTaM, OCHOBAaHHS UL OTKa3a B IPHEMe
JOKYMEHTOB JOJDKHBI COZEpkaTh WH)OPMAIMIO O HAMMEHOBAHWM JOKYMEHTOB (MH(bOpMaIuy,
CBEZeHHMIT), KOTOpEIE He MpPEICTABIEHBI, COIEPXKaT HEIOCTOBEPHBIE M (WIIM) MPOTHBOPEUUBEIC
cBeleHMs, OQOpPMIEHBl C HApyLIIEHHeM YCTaHOBJIEHHBIX TpeOoBaHui), HampaBlIAeTCs Ha
COIrJIACOBaHHE B  YCTAHOBIEHHOM  IOpPSAKE  IIOCPENCTBOM  CHCTEMBI  JJICKTPOHHOTO
JOKyMEHTO0000poTa.

CornacoBaHHe IIPOEKTa pelleHds 06 OTKaze B IPHEME JOKYMEHTOB, HEOOXOMMMBIX UL
IpEJOCTABICHAS. MYHHIMIIAIBHOH YCIYyIH, OCYMIECTBISETCS B IOPSIKE, IPETyCMOTPEHHOM
IyHKTOM 3.5.3 aIMHHUCTPATHBHOIO PETJIAMEHTA.

B ciy4ae OTCYTCTBHS OCHOBAaHHH Ul OTKa3a B IIPHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHKTOM 2.7.1 aIMHHHCTPaTHBHOIO PETJIaMEHTa, NOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM
JIOKyMEHTOB, B TE€YeHHE OIHOrO pabouero IHA CO IHA IOCTYIUICHWs 3asABJICHWS, HANpPaBIIsSCT
3agBUTENO, YKA3aHHBIM B 3asBJIEHUH CIOCOOOM, YBEIOMIIEHME O IIOCTYIUICHHH 3asBICHUI,
cojiepyKalee BXOMNAINIAM PErMCTPAllMOHHBIH HOMED 3asBJI€HHs, JaTy TOJNy4YeHHs 3asBICHHS,
mepeyeHb HaWMEHOBaHWYU (ailyioB, NpPENCTAaBICHHBIX K HEMY [IOKYMEHTOB, JAaTy IIONy4EHHs
pe3yJsibTaTa MyHULUIIAIBHOMN YCIIyTH.

3.3.3.4. McnonHeHue mpoleayp, ykasaHHbIX B MyHKTax 3.3.3.1, 3.3.3.3 aAMHUHHCTPATUBHOIO
perinamMeHTa, NpH HAJHYUH TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBIISCTCSA B aBTOMAaTHYECKOM
PEeXHME C HCIOIB30BAHHEM ABTOMATH3HPOBAHHON MH(GOPMAIMOHHOMH CHCTEMBI, IPEAHA3HAYCHHOM
JUTA OKa3aHHS TOCYNapCTBEHHBIX M MyHHIMIIAIbHBIX YCIYT.

3.3.3.5. AIMMHHCTpAaTHBHBIE  TpOLEAYpHl,  yCTaHABIHBaeMble  IMyHKTOoM  3.3.3
aIMMHHCTPAaTHBHOTO PEIJIAMEHTA, BHIIOJNHSAIOTCS B TEYEHHE OJHOTO pabodyero AHA CO JIHA
TIOCTYIUICHHS 3asiBIICHUS HA PAaCCMOTPEHHE.



PezyanaTaMH BBIIIOJIHEHUS AaJIMHUHHUCTPATHUBHBIX IIPOLENYD SBJIAIOTCA: HpPIHSITBIﬁ Ha
PacCMOTPEHHE KOMIIIIEKT HOKYMEHTOB HJIM IIPOCKT peucHuA 00 oTkasze B npueMe OOKYMEHTOB,
HEOOXOIUMBIX JUIS IMPENOCTABICHUS MYHHHHHaHBHOﬁ YCIyTH.

3.4. HanpaBJjieHHe MeKBeJOMCTBEHHbIX 3alPOCOB B OPraHbl, y1acTBYIOIHE B
NpeI0CTABIeHNH MyHHIIUNIAJILHOH yCIyri

3.4.1. OcHOBaHHEM Hayala BBIIOJHEHUS aIMHHUCTPATHBHOM IIPOLEIYPHI SBIACTCA
MOJyYeHHe JOJDKHOCTHBIM JIHIOM  (paOOTHMKOM), YIOJHOMOYEHHBIM HAa  BBINOJIHCHHC
aIMHHACTPATHBHOM MPOLEAYPHI, OT JODKHOCTHOTO JHIa (pabOTHUKA), OTBETCTBEHHOIO 3a MPUEM
JIOKYMEHTOB, IIPHHATBIX OT 3asBUTEJIS JOKYMEHTOB.

3.4.2. JIomXHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAIPaBJICHHE MEXXBEIOMCTBCHHBIX 3aIIPOCOB,
dopMHEpyeT W HampaBIsIeT B JJIEKTPOHHOH (opMe IOCPEeNCTBOM CHCTEMBI MEXBEIOMCTBEHHOIO
3IIEKTPOHHOTO B3aHMOJIEHCTBHS (TPH OTCYTCTBHH TEXHHYECKOH BO3MOKHOCTH — HHBIMH CIIOCO0aMH)
3ampocsl O MPEJOCTAaBICHHH NOOKYMEHTOB W CBEACHHH, IPEXYCMOTPEHHBIX IYHKTOM 2.6.5
aJIMHHHUCTPATUBHOTO PErIaMeHTa.

AJIMUHHCTpaTHBHEIE IIPOIEYPH], YCTaHABINBAEMBIE HACTOSIIUM ITYHKTOM, BBIOIHSIIOTCS B
JIEHb TPHHSTHS 3asIBJICHUS HA PACCMOTPEHHE.

PesynpTaTamMu BBIIONHEHHS aJMHUHHUCTPATHBHBIX NpPOLENYp SBIIOTCSA: HANPABICHHBIC B
OpraHsl BJIACTH U (MJIH) OABEJOMCTBEHHBIE OpraHaM BIIACTH OpraHU3alluH 3ampPOCHL.

3.4.3. CienuaiuCcThl MOCTABIIMKOB JaHHBIX Ha OCHOBAaHHMH 3aIPOCOB, IOCTYNMUBINIUX 4YEPE3
CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOIEHCTBHS, MPEIOCTABILIOT 3alpaIIMBACMBIC
JOKYMeHTHI (HH(GOPMAIIUIO) MM HANPABISIOT YBEIOMICHHS 06 OTCYTCTBHM JOKYMEHTA W (HIIH)
HH(pOpMAIH, HeOOXOIUMBIX IS IIPEAOCTaBICHHS MyHHIMIIATLHON YCIyTH (Hanee — yBeIOMIICHHE
00 oTkasze).

AIMHHHCTpaTHBHEIE IPOIEYPH], YCTaHABIMBAEMBIE HACTOSIIUM IIYHKTOM, BBIIOIHAIOTCS B
TEYeHHE IIATH JHEH CO JHS MOCTYILICHHS MEXBEJOMCTBEHHOIO 3aIIpOCa B OpraH HIIM OpraHu3allHtIo,
IPEIOCTABIAIOMAE TOKYMEHT M MH(QOpPMAlMIO, €ClIM HHbIC CPOKH IOATOTOBKM H HANIPABJICHHUS
OTBETa HAa MEXBEJOMCTBEHHBIN 3alpoC HE YCTAHOBIEHHI (efepanbHbIMU 3aKOHAMH, TPABOBBIMH
akramu ITpaBurenscTBa Poccuiickoit @enepanuy U IPHHATHIMA B COOTBETCTBHH ¢ (eniepabHBIMU
3aKOHAMM HOPMAaTHBHBEIMH IPaBOBBIMH akTamu PecryGiuku Tarapcras.

PesynbTaTaMy BBIIOJHEHHS aIMHHHCTPAaTHBHBIX IIPOLEAYP SBISIOTCSA: JOKYMEHTBI
(cBemeHus), HEOOXOMUMEIE ISl IPENOCTABIEHNs. MyHAMIATBHON YCIyTH, 00 yBenoMieH#re 00
OTKa3e, HaIpaBICHHBIE  JODKHOCTHOMY  JIMIly, OTBETCTBCHHOMY 3a  HalpaBJICHHUE
MEKBEJIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoJ/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB:

IOJMy4aeT  3ampaliiBacMble 4Yepe3 CHCTeMY  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aHMOJIEHCTBHSL JIOKYMEHTHI (CBEIEHUs), HEOOXOAMMBIE IS NPEJOCTABICHHS MyHHILMIIAIBHOMI
yciyry, 160 yBeaoMIleHre 06 0TKa3e P OTCYTCTBHH JOKYMEHTa H (W/IH) HHpopManuy;

IpM HAIMYAH OCHOBaHHUM, IPEJyCMOTPEHHBIX IyHKTOM 2.7.1 aIMHHHCTPaTUBHOTO
periaMeHTa, MOArOTaBIMBAET POEKT pelieHns 06 0TKa3e B IpHEMeE TOKYMEHTOB, HEOOXOUMBIX LS
IPEIOCTABICHUS MYHHIIUIIAIBHON YCIIyTH.

[IpoekT pemreHust 06 OTKasze B MpHEME JOKYMEHTOB, HEOOXOOMMBIX IJIs MPEAOCTABICHUS
MYHHUIHUIAIBHONW YCIYTH, C YKa3aHMEM IPHYHMH OTKa3a (B Clydae, €Cli OCHOBAaHMS NI OTKa3a B
npHeMe JOKyMEHTOB, HEOOXOIMMBIX IUIS IPEeJOCTaBICHMS MYHHIHUIIAIbHOW YCIYTH, CBSI3aHBI C
HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMH K TaKUM JOKYMEHTaM, OCHOBAHHUS sl OTKa3a B IpUeMe
JIOKYMEHTOB JIOJDKHBI COAEpXarh MHGOPMAIMIO O HAMMEHOBAHHMM JOKyMEHTOB (MH(popManuw,
CBEJICHHM), KOTOpHIE HE MPEICTABICHBI, CONEPXKAaT HEIOCTOBEPHBIE H (WIHM) IPOTHBOPEYHMBBIC
cBelleHMs, OQOPMJIEHBI C HApYIIEHHEM YCTAaHOBJIECHHBIX TpeOOBaHMI), HAIpaBIAETCS Ha
COrjJacoBaHWe B  YCTAHOBIEHHOM  TIOpSJKE  IIOCPEICTBOM  CHCTEMBI  3JIEKTPOHHOTO
TOKyMEHT0000pOTa.

CornacoBanue IpOeKTa pelleHus 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX It
IPEJOCTABICHUAS! MYHHUIMIAIBHOM YCIYTH, OCYIIECTBISETCS B IOPAAKE, INPEIyCMOTPEHHOM
IIyHKTOM 3.5.3 aIMHHHCTPAaTUBHOIO PErJIAMEHTA.

AJIMHHHCTPATHBHBIC MPOIEAYPEI, YCTaHABIHBAEMBIE HACTOAIINM ITyHKTOM, BBIIOJIHSIIOTCS B
JIEHB MOJTyYEeHHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.



PesynpraTaMu  BBIIOJIHEHHWS AJIMHHHCTPAaTUBHBIX MPOLENYp SBISAIOTCA: JOKYMEHTEI
(cBeneHwust), HeOOXOQUMBIE ISl MPEIOCTABIICHAS MYHUIMIATBHOM YCIyTH, MPOEKT peIeHus 00
OTKa3se B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS MyHUITUIIAIBHOM YCIIyTH.

3.4.5. HcnonHeHue mpouenyp, ykasaHHBIX B IyHKTax 3.4.2, 3.4.4 agMUHHCTPaTUBHOIO
periamMeHTa, NpU HAJIUYAM TEXHHYECKOM BO3MOXKHOCTH OCYIIECTBIISIETCS B aBTOMATHYECKOM
peXHMe C UCIOJIb30BaHHEM aBTOMAaTH3MPOBaHHOM MH()OPMALMOHHON CHCTEMBI, NPeIHA3HAYCHHOM
IUIS OKa3aHUS rOCYJapCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT, B TOM YHCIE€ ¢ MOMEHTA PErHCTpalui
3asBJICHUS B COOTBETCTBUH C HACTOSIIUM aIMHHUCTPATUBHBIM PETJIAaMEHTOM.

3.4.6. MakcuMaJBHBI CPOK BBITOJHEHHS aIMUHHCTPATHBHBIX NpPOLEAYp, YKa3aHHBIX B
IyHKTe 3.4 aIMHHUCTPATHBHOTO PErIaMeHTa, COCTABIIAET IATh pabo4mX JHEH.

3.5. IloaroroBka pe3yibTaTa MyHHUHMIIAJILHOM YCIYIH

3.5.1. OcHoBaHMeM Hayajla BBIIOJIHEHHS aJMUHHCTPAaTUBHON IPOLIEAYPEl SBISETCH
MOCTYIJIEHHE OT MOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaNpPaBJIEHHE MEXBEIOMCTBEHHBIX
3aMpocoB, TOKYMEHTOB (CBEICHHUIH), HEOOXOAUMBIX JUIS IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIyTH.

3.5.2. JIOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTara IpPeNOCTaBIICHHUS
MYHULIUITATBHON yCIIyTH:

paccmaTtpuBaeT  COPMHUPOBAHHBIM  KOMIUIEKT  JOKYMEHTOB, HEOOXOAUMBIX  JJIS
IIPEIOCTaBICHNS MyHHLIMIIAIBHOM YCIIyTH;

IPY BBEIIBJIGHUH OCHOBaHHH JUIS OTKa3za B IPENOCTABICHHWH MYHHUIMIIATBHOH YCIyTH,
yKa3aHHBIX B MMyHKTE 2.8.2 aIMUHHUCTPATHBHOTO PErJIAMEHTa, IIOATOTABIMBAET MPOEKT peIIeHHs 00
OTKa3e B IIPENOCTaBICHUH MYHHUIUIIAIBHOMN YCIIyTH;

B Clly4ae OTCYTCTBHs OCHOBaHHWH Ul OTKa3a B MPENOCTaBICHHH MYHHIMIIATBHOU YCIIYTH,
IIPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aIMHUHHCTPAaTUBHOIO DPErJIaMEHTa, IO MTOTaM pacCMOTPEHHUs
JOKYMEHTOB, HEOOXOOUMBIX [JIs IPENOCTABICHHS MYHHIMIIAILHONW YCIYTH, IOATOTABIHBAET
IIPOEKT pe3yibTaTa IIPEeIOCTaBICHUS MYHHIUNAIFHOW YCIYI'M B COOTBETCTBHM C MOIIYHKTOM |
ImyHKTa 2.3.1 aAMUHUCTPATUBHOTO PErIaMeHTa;

HaIpassgeT IOArOTOBICHHBIH IPOEKT pe3y IbTaTa MPeAOCTaBICHH MYHHIMITAIBHOH yCIyr
Ha COIVIACOBAHME B YCTAaHOBJICHHOM IOPSAAKE IIOCPEACTBOM CHCTEMBI  3JIEKTPOHHOTO
JOKYMEHT0000pOoTA.

AIMUHHCTpaTHBHBIE NPOLIEYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM, BBITIOJIHSIOTCS B
Te4YeHUe JABYX pabouux IHEH.

PesynbraTamMy BBINOJIHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBISIOTCA: MPOEKT peIieHus 00
OTKa3e B IPENOCTABICHHH MYHHIMIAIBHON YCIyTH, NPOEKT IOMOJHUTENBHOTO COTJIALICHUS O
BHECEHHH M3MEHEHHH B JOTOBOP apeHIbl, B JOTOBOP ONEPATUBHOIO yIIpaBJIeHHS, 0€3BO3ME3IHOTO
II0JIb30BaHus, X034HCTBEHHOTIO BEIEHUS MYHUIIUIIAIBHOTO HMYIIECTBA.

3.5.3. CornacoBanue u NOANKUCAHHE IPOEKTA pe3yIbTaTa MPEeIOCTaBICHUS MYHHIUIAIbHON
ycIyra (jamee — TIDOEKTBI JIOKYMEHTOB) OCYIIECTBISIETCS PYKOBOIHTEIEM CTPYKTYpPHOTO
OJpa3/IeJICHHs, OTBETCTBEHHOIO 3a IOATOTOBKY pe3yJbTaTa MYHHULHNAIBHOM YCIYyTH,
3amectuteneM PykoBoautens Oprana, PyxoBogurenem Oprana.

[TogroroBneHHBIE MPOEKTHI IOKYMEHTOB, HMEIOIIME 3aMEYaHWs, BO3BPAIAIOTCS Ha
nopabOTKy JHIy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3y/ibTaTa MyHHUIHUNATbHOH ycmyrd. Ilocre
YCTpaHEHHs] 3aMEYaHWM IIPOEKTHl JOKYMEHTOB IIOBTOPHO II€PENAIOTCSA IS COTJIACOBAaHHSA H
MOAMUCAHMS.

PyxoBomurens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSET COBIMIONEHNE
aJIMHHKECTPAaTUBHOIO pErJaMeHTa JOJDKHOCTHBIMH Jinamu OpraHa B 4acTH CPOKOB BEIIOJHEHHS
aJIMHHUCTPATUBHBIX IMPOLEAYP, HMX IIOCIENAOBATEIPHOCTH W IIOJHOTHI, HAJIHYUSA COTJIACOBAHHMU
YIIOJTHOMOYEHHBIX JODKHOCTHEIX JIML OpraHa B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTA.

B ciyyae BBIABICHMS HapylmIeHHH B YacTH CPOKOB BBIIOJIHEHHS AIMUHHCTPATHBHBIX
IpOLEeayp, UX MOCIEA0BATEILHOCTH U MOIHOTH PykoBoauTens Oprasa HHUIUUPYET IPUBJICYCHHE K
OTBETCTBEHHOCTH JIMI[, JOIYCTHUBIIMX HapyLICHWs, B COOTBETCTBHM C MyHKTOM 4.3
aJIMHHHCTPATUBHOTO perjlaMeHTa.

AJIMMHHCTPaTHBHBIE NIPOIIEYPhl, YCTaHABINBAEMBIE HACTOSAIINAM ITYHKTOM, BBIIOIHIIOTCS B
TEYEHHUE ABYX paboumx IHEH.

PesynpTaTamMu BBIONHEHUS aIMHHUACTPATUBHBIX MPOLEAYP SBISIOTCS: pelleHrne 00 0TKase B
NpHeMe JOKYMEHTOB HEOOXOIUMBIX JUIS NPEIOCTaBICHUS MYHHIUIIATLHON YCIIyTH, pelieHHe 00



OTKa3e B NPEJOCTABICHHH MYHHIUNATGHON YCIYTH, NONOIHUTEIBHOE COITIALICHHE O BHECCHHH
M3MEHEHHWil B JIOTOBOP apeHIbl, B JOrOBOP OIEPAaTHBHOTO YIPABIEHHUs, O€3BO3ME3IHOTO
M0JIb30BaHUs, X03IHCTBEHHOTO BeIeHHSI MyHHIIUIIAIBHOTO HMYIIECTBA.

3.5.4. VcnonHeHHe MpoueNyp, yKasaHHBIX B IyHKTax 3.5.2, 3.5.3. aAMHHHCTPaTHBHOIO
pernaMeHTa, IpH HAIMIAM TEXHUYECKOH BO3MOXKHOCTH OCYINECTBIISCTCS B aBTOMATHYCCKOM
PEXXEME ¢ HMCTOIb30BAaHHEM aBTOMATH3HPOBAHHOM HH(QOPMAIMOHHOH CHCTEMEL, IPeIHA3HAYEeHHOH
IUISL OKa3aHMs TOCYIApPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIIYT.

MaKCHMAIbHBIH CPOK BBIIOTHEHHS aIMUHECTPATUBHBIX IIPOLIETYP, YKA3aHHBIX B IyHKTE 3.5.
aJIMMHHCTPAaTHBHOTO PErIaMEHTa, COCTAaBIIAET YeThIpe paboumX JHS.

3.6. Boinaua (HanpaBJieHHe) 3asiBUTE/II0 Pe3yIbTaTa MyHHIHIIAJBHOMN yCIyrH

3.6.1. OcHoBaHMEM Hayaja BBIOJHEHHUS AaJMHUHHCTPATUBHOH MPOLENYphl SBIACTCA
IOJly4eHHe [OJKHOCTHBIM JIALIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHHCTPATHBHOM
TIPOLEAYPbL, JOKYMEHTa, IOATBEPIKIAIONIET0 IPEAOCTABICHAE MyHULIHIIAIBHOH YCIyTH.

3.6.2. JIo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIIauy (HalpaBleHHE) JOKYMEHTOB!

obecreurBaeT pETHCTPAlMI0 W BHECEHHE CBEICHHHM O pe3ysbTaTe IIPEOCTaBICHU
MYHHIIMOAIBHONH YCIyrM B [OACHCTEMY BEIEHHS JOKYMEHTAllMd aBTOMATH3HPOBaHHOM
HHPOPMAI[MOHHON  CHCTEMBI, IPEJHA3HAYEHHOM JUIi OKa3aHHWsA  TOCYHNapCTBEHHBIX |
MYHHUIUITATBHBIX YCIYT;

U3BEINAET 3asBUTES (€r0 IPEACTABUTEIs) CIIOCOO0M, YKa3aHHBIM B 3asBJICHUH, O Pe3yJIbTaTe
IpEJOCTaBIEHAs] MYHHLIHUNAIBHONH YCAIYTM M O BO3MOXHOCTH IIONYYCHHMS  pe3yibTara
IpPENOCTaBIIEHUs] MyHUIUNIAIBHOH ycinyrd B Oprane uiau B ML

HcnonHeHue OpoUenyp NpH HalUYMK TEXHHYECKOW BO3MOXKHOCTH OCYIIECTBISECTCS B
ABTOMATHYECKOM DEXHMME C HCIOJIB30BAHHEM aBTOMATHU3HPOBAaHHOH HH(GOPMAIlHOHHON CHCTEME,
IpeIHa3HAYSHHOM I OKa3aHHUs TOCYAapCTBEHHBIX M MYyHHMIMIIAIBHBIX YCIIYT.

AIMHHHCTPaTHBHBIE TIPOIEYPBl, YCTaHABINBAEMBIE HACTOSIINM ITYHKTOM, BBIIIOJIHAIOTCS B
TeYeHHe OJHOro paboduero AHSA CO IHS IMOANHCAHHA IOKYMEHTa, SBJIIOIIETOCS DPEe3yIbTaToM
TIpEeNIOCTaBIeH)s MyHHIUNAIBHON YCIyrH, YIOJHOMOYEHHBIM JOJDKHOCTHRIM JmuoM Opraxa
(Opranom).

PesynbraraMd BBINOJHEHHS AaJMUHHCTPATHBHEIX IPOLEAYD SBISAIOTCSA: pa3sMELICHHE
CBEJICHHH O pe3yJbTare NMPEIOCTABICHHS MYyHHIUIIAIBHON YCIyTH B HHGOPMAIMOHHBIX CHCTEMaXx,
U3BEIIEHHUE 3agBUTENS (€0 IPEICTaBUTENS) O pe3yIbTaTe IPeJOCTaBICHUS MyHHIUIIAILHON YCIyT U
U crioco0ax ero Mmoxy4eHHus.

3.6.3. Tlopsanox BhOa4YM (HAINpaBIEHHs) pe3yJbTaTa HPENOCTABICHHS MYyHHIMIIATBHON
YCITYTH:

3.6.3.1. Ilpu oGpamieHun 3asBHTENS 3a Pe3yJIbTaTOM MYyHHIHMNANbHOH yciayru B MOI],
pabotHuk M®LI BblIaeT 3asBUTENIO Pe3ylbTaT MyHHIMNATBHOH ycoyrn B (opMe dK3eMIuisipa
3JIEKTPOHHOTO JOKyMeHTa Ha OymakHoM Hocurene. Ilo TpeOoBaHHIO 3asBUTENS BMECTe C
3K3EMILIAPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTEJIE EMY IPEIOCTaBIISETCS SK3EMILLIP
3JIEKTPOHHOIO JOKYMEHTA ITyTEM €0 3aIliCH Ha CheMHBIH HOCHTEIb HH()OPMAlMHU HIIH HallPaBICHHS
3K3EMILIApPA 3JIEKTPOHHOTO JOKYMEHTA II0 3JIE€KTPOHHOH mouTe B aapec 3assurens. [Ipu samucu na
CHhEMHBIM HOCHTENTh WH(OpMAaIMM WIM HalpaBICHUH 3K3EMIUIIpa 3JIEKTPOHHOTO NOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH SK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTEJE, IIO
SIIEKTPOHHOM IMOYTe MACHTHYHOCTh TAKOrO 3K3EMIULIpPA 3JIEKTPOHHOIO JOKYMEHTA 3K3E€MILLIPY
3NIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE 3aBEpSIETCs YIOJIHOMOYEHHBIM COTPYIHHUKOM C
HCIIOJIE30BAHMEM YCHIIEHHOM KBATH(PUIIUPOBAHHOMN 3JIEKTPOHHOM TTOITHCH.

AJIMHHUCTPATHUBHBIE IPOIENYPEI, YCTAaHABINBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJIHSAIOTCS B
HOPSIKE OUEPENHOCTH, B II€Hb IIPUOBITHS 3aABUTENIS B CPOKH, YCTAaHOBIICHHBIE PETTIaMEHTOM paboThI
MO®II.

Pe3ynpTaTaMy BBHINOJHEHHS AJIMUHHUCTPATHBHBIX NPOLENyp SABIIOTCA: (uKcanus ¢axra
BBIIAUM pe3yibTaTa MpefocTaBieHus MyHununansHod ycmyru B AMC MOII, pesynsrar
MPEIOCTABICHHUS] MyHUIIMIIATBHON YCIIyTH, BBIAAHHBINA 3aBUTEIIO.

3.6.3.2. Tlpu oOpameHWH 3asBUTENS 3a Pe3yIbTaTOM MYHHIUIIAIBHOM YCIIyTH 4Yepes
PecnyOnMKaHCKHN TOpTajl 3asgBUTENIO B JIMYHbIM KaOWHET aBTOMATHYECKH HAlpaBIIsEeTCsI
3IEKTPOHHBIH 06pa3 JIOKYMEHTa, SBIIOLIETOCS PEe3yJIBTAaTOM IIPefOCTaBICHHS MYyHHIMIIATIBHOMU



YCIyTH,  MONNHCAHHBIA  YCHJICHHOM  KBATH(UIMPOBAHHOM  JJEKTPOHHOH  MOAINHCBIO
YIIOJTHOMOYEHHOTO o/pKHOCTHOTO Jnma Oprasa (Oprasom).

AJIMAHUCTpATHBHBIE TIPOIIEIYPHI, YCTAaHABTMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJIHSAIOTCS B
JIeHb TIOANKCAHUS JOKYMEHTa, IOATBEP)KIAIOIIEro MpenocTaBleHHe (0TKa3 B IPEAOCTABICHHH)
MYHHIIAIAIBHOM YCIYTH, YIIOJTHOMOYEHHBIM JODKHOCTHEIM JtuiioM Oprana (Oprasom).

PesynpraTaMu BBIIOJHEHHS aIMUHHCTPAaTUBHBIX IIPOLEAYpP SBIIAIOTCS: HalpaBJICHHE
(mpemocraBieHHe) C UCIONB30BaHHEM PecnmyOnMkaHCKOro IopTaja 3asBHUTENO JIOKYMEHTa,
HOATBEPXKIAIOIETO IPEAOCTABIEHAHEe MYHHIMNAIGHOW yciayrn (B TOM 4YHMCIE OTKa3 B
NPEIOCTaBICHUH MYHULIUIIAIIHOMN YCIIYTH).

3.6.3.3. Ilpu obpalneHur 3asBHTENS 3a Pe3yJbTaTOM MyHHIMNansHOH ycmyru B Opras,
JIOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a BbIAAYy (HAIpaBlICHHE) HOKYMEHTOB, BBIIAECT 3asBHUTEIIIO
pe3ynpTar MyHMUIMNaibHOW ycimyrd. Ilo TpeGoBaHMIO 3asBHUTENSI BMECTE C JK3EMILUIIPOM
9JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE eMY NPEeI0CTaBIAETCS IK3EMILIAP SJEKTPOHHOTO
JIOKYMEHTa ITyTE€M €ro 3alliCH Ha CHEeMHBI HOCHTEIh HHPOPMALIMY WM HalpaBICHUS SK3EMIUIIpa
3NEKTPOHHOTO JOKYMEHTA IO JIEKTPOHHON II0YTE B a/Ipec 3asiBUTEIIA.

AIMUHUCTpAaTHBHBIE MIPOIIE Ay PHI, yCTaHaBIHBaeMbIe HACTOSIIUM MTYHKTOM,
OCYIIECTBIISIOTCS B IOPSAKE OYEPeTHOCTH, B JEHb NPUOBITUS 3asBUTENS B COOTBETCTBHH C
[IpaBuiaMu BHYTPEHHETO TPYyIOBOTrO pacnopsiaka OpraHa.

Pe3ynbTaToM BBHIMOJHEHHS aJMHHHUCTPATHBHBIX MPOLENYyp SBILSIOTCA: (ukcamus ¢akra
BBIIaYM pe3ysibTaTa IPEJOCTABICHHS MYHHLUIATBHOH YCIyrH B aBTOMAaTH3HPOBAaHHOM
UHGOPMAIUOHHOM CUCTEME, TPETHA3HAYEHHON JIJIsl OKa3aHHsI FOCYJapCTBEHHBIX M MyHHMLIUIIAJIBHBIX
YCIIyT.

3.7. UcnipaB/ieHHe TEXHUYECKHX OMTHOOK

3.7.1. B cnydyae oOHapyXeHUS TEXHHYECKOH OIMMOKA B [OOKYMEHTE, SBIAIOLIEMCS
pe3yJIbTaTOM MYHHUIIUIIAIIBHOM yCIIyTH, 3asBUTENb HanpasiseT B Opra:

3asBleHHEe 00 WCIpaBIICHUH TeXHWUYeCKod ommbku (mpunoxeHue Nel k Hacrosmemy
aJIMUHHCTPAaTUBHOMY PErJIaMEHTY);

NOKYMEHT, BBIHAHHBIM 3asBUTENIO KAk pe3yJabTaT MYHHIMIAIBHON YCIYId, B KOTOPOM
COJEPXKUTCS TEXHUYECKas OIIHOKa;

JOKYMEHTBHI, UIMEIOIINE IOPUIUIECKYIO CUITY, CBUAETEILCTBYIOIUE O HATUYNY TEXHUYECKON
OLIHOKH.

3asiBieHHEe 00 MCHPaBIIEHUH TEXHUYECKON OIMMOKHN B CBEEHUSAX, YKA3aHHBIX B JOKYMEHTE,
SIBIISFOINEMCST pe3yJIbTaTOM MYHHLUIAIBHOW YCIYIW, NOJaeTcs 3asBUTENIEM (YIOJIHOMOYEHHBIM
IIPEAICTaBUTENIEM ) TOYTOBBIM OTIIPABJICHHEM (B TOM YHCJIE C HCIIOIB30BAHUEM HIIEKTPOHHOH IIOYTHI),
m6o yepe3 PecrryOnukanckuit mopran wiu ML,

3.7.2. JIoM>XHOCTHOE JHIO, OTBETCTBEHHOE 3a IpPUEM INOKYMEHTOB, OCYIIECTBISET IIPHEM
3asBICHUS 00 HCIPABJIEHUU TEXHHUYECKOW OIMMOKM, PETHCTPUPYET 3asBICHUE C NMPHJIOKCHHBIMU
JOKYMEHTaMH U IepefaeT uX JODKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00paboTKy JOKyMEHTOB.

AIMVWHHCTpPaTUBHBIC IPOIEAYPEl, YyCTaHABINBAEMBIE HACTOSIIUM IIyHKTOM, BBIIIOJIHSIOTCS B
Te4eHHEe OJHOro pabouero AHS ¢ IaThl PETHCTPALUY 3asBICHUS.

PesynprataMu BBHIIONHEHHS aIMHHHCTPATUBHBIX MPOLEAYP SBISAIOTCS: IPHHATOE H
3aperHCTPHPOBAHHOE  3asBIICHHE, HANpaBICHHOE Ha pacCMOTPEHHE OODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOoTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB, pacCMaTpHBAET
JOKYMEHTHl M B ILEIAX BHECCHHS HCIPABICHHH B JOKYMEHT, SBISIOIIMHCS pE3yJIbTaToOM
IPEAOCTaBICHHS MYHUIUIIAIBHOM yCIyTH, OCYLIECTBISAET IPOLEAYPhI, IPEAYCMOTPEHHBIE ITYHKTOM
3.5 aJMMHHCTPaTHMBHOTO pEIJIaMEHTa, W BbIJAET HCIPABICHHBIM JIOKYMEHT 3asBHTENIO
(YIOTHOMOYEHHOMY IPEACTABUTENIO) JIHYHO IO PpOCIHCH C U3BSTHEM Yy 3asBHUTEN
(yrmoJIHOMOYEHHOTO IPEACTABUTENSI) OPUTHHANA JOKYMEHTa, B KOTOPOM COIEPIKHTCS TEeXHUYECKas
omuMOKa, MM HAIIPaBJIIeT B aipec 3assBUTENS TOYTOBBIM OTIPaBIeHHEM (ITOCPEICTBOM 3JIEKTPOHHOM
TIOYTEI) MACHMO O BO3MOXKHOCTH MOJNy4YeHHs JOKyMEHTA MpHU MpeaocTaBieHur B Opran oOpurnHaia
JOKYMEHTa, B KOTOPOM COJIEPXKUTCS TEXHUYecKas OImuoKa.

AJIMAHHCTPaTHBHBIE MIPOIETYPhI, YCTaHABIMBAEMBbIE HACTOSIIUM IIYHKTOM, BBIITOJHSIOTCS B
TEUeHHUE ABYX pabounx JHEH mocie 00HapyKEeHHs TEXHHYECKOM OMIMOKH WITH MOIYYEHHS OT JIF000T0
3aMHTEPECOBAHHOIO JIMIIA 3asBJICHUS O JOMYIIEHHOH OmHuOKe.



PesynpTaraMu  BBINOJHEHHS AJAMHUHUCTPATHBHBIX INPOLENYp SBISIOTCA: BBIIAHHBIH
(HampaBJICHHBIH) 3aSBUTENIO JOKYMEHT.

4, Tlopsimok 1 pOpMBI KOHTPOJISA 32 MPEAOCTaABIEHHEM MYHHIIUNAJIbHOMN yCJTyrH

4.1. Ilopsaaok oCyIeCTBJIEHHS TEKYIero KOHTPOJIs 32 c00II0leHHEeM H HCIIOJTHEHHEM
O0TBETCTBEHHBIMH J0/LKHOCTHBIMH JHIIAMH I0JI0’KeHHH aAMMHHCTPATHBHOIO PerjiaMeHTa |
HUHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHAB/JIHBAIIINX TPeOOBaHMS K NPEAOCTABICHUIO

MYHHIHIAJIBHOH YC/IYTH, a TaK:Ke IPHHATHEM HMH PelleH i

KoHTpoJIb 32 IOJTHOTOM B Ka4eCTBOM IPEIOCTABICHHS MYHHIMIAIBHON YCIIyTH BKIIIOYAET B
ce0s BBISBJICHHE W YCTpAaHEHHE HApYIICHHUH TpaB 3asBHTEINCH, IPOBEAECHUE IPOBEPOK COOIIOAECHHS
OpoLEAyp IPENOCTAaBICHUS MYHHUIMIAIGHON YCIyTH, IIOATOTOBKY pELIEHHH Ha JIeHCTBHS
(Ge3meiicTBHE) JOJDKHOCTHBIX JIAI] OpraHa MECTHOTO CaMOYIPaBICHHUS.

®opmMaMu KOHTpOJS 3a COOMIONCHHEM HCIONHEHHWS aJMHUHHCTPAaTHBHBIX IIPOLIEAYD
SIBJISIFOTCSL:

1) mpoBepka U coriaacoBaHHE MPOEKTOB JOKYMEHTOB II0 IIPEJOCTABICHUIO MyHHUIMIIAIBHOM
YCIIyTH;

2) MPOBOIUMEBIE B YCTAaHOBJIEHHOM IOPSAKE IPOBEPKH BEAECHHUS €IONPOU3BOICTBA,;

3) mpoBeeHNE B YCTAHOBIEHHOM MOPSAAKE KOHTPOJIBHBIX NPOBEPOK COOIIONEHHS IPOLEAYD
TIPEOCTABIICHHS MYHHUIIUIIAIEHON YCITyTH.

B memnsx Tekymiero KOHTpPOJIS HCIOJB3YIOTCSA CBEOCHHUS, UMEIOIIHECS B JIEKTPOHHOH Oase
JMAaHHBIX, CITy)KeOHas KOPPECHOHAEHIIHs, YCTHAasS W MAChbMEHHAs HH(GOpMAIUsA JOJDKHOCTHBIX JIHIL,
OCYIIECTBJISIOIIMX BHINIOTHEHUE aJMUHACTPATHBHBIX IIPOLEAYD, XKYPHAIIBI y4€Ta COOTBETCTBYIOIIUX
JOKYMEHTOB U IpYTHE CBENCHHUS.

JIis  OCyIIECTBJIIEHHS KOHTPOJS 3a COBEpUICHHEM JEHUCTBHII MpH IPEeIOCTaBIECHUN
MYHHUIUITATEHON YCIIYTH U MPUHATUHN PELISHUN PYKOBOJUTENIIO OpraHa MECTHOTO CaMOYIIPaBICHHS
IIPE/ICTABIISIFOTCS CIIPABKY O pe3yiIbTaTax MPeJoCTaBICHU MyHUIUIIATBHON YCIIyTH.

O cnyyasx W TpUYHHAX HapYIIEHHS CPOKOB, IIOCJIEJOBATEIFHOCTH H COAEPXKaHHS
aJIMUHHCTPATUBHBIX IPOIENYp AODKHOCTHBIE JIUIA HEMEIJICHHO HHPOPMHPYIOT PYKOBOIHUTEIS
Oprasa, MpeIoCcTaBIISIOMEr0 MyHUITMIIAIBEHYIO YCIIYTY, a TaKXKe IPEANPHHUMAIOT CPOYHEIE MEPHI 110
YCTPaHEHHIO HapyIIeHHH.

Texymuii KOHTPOJH 3a COOJIIOJIEHHEM IMOCIEeI0OBATEIPHOCTH AEHCTBHMA, OIpeNeIeHHBIX
aIMUHUCTPATUBHBIMM  MpPOLEAYpaMH 10  TNPEAOCTABICHHIO  MYHHIMNAIBHOH  yCIyTH,
OCYIIECTBISAETCSA 3aMECTHTENEM PYKOBOJUTENS OpraHa MECTHOIO CaMOYIIPaBJIeHHUs, OTBETCTBEHHBIM
3a OpraHM3aluio0 paboTHl IO IPEJOCTABIECHUI0 MYHHIUNAILHOM YCIYrH, HadyaJlbHUKOM OTIENa,
OCYIIECTBIISIOIIETO OPraHU3alUio pabOThI O MPEIOCTABICHAIO MYHHIIUIIAIIEHON YCITYTH.

[lepeyeHb HDOMDKHOCTHBIX JIMI, OCYIIECTBIIIOIIMX TEKYIIHH KOHTPOJb, YCTaHABIHBACTCS
IOJOXKEHUAMH O CTPYKTYPHBIX IIOApa3ZeleHUsIX OpraHa MECTHOTO CaMOYIpPAaBICHUS H
JOJDKHOCTHBIMH PErJIaMEHTaMH.

4.2, ITopsaok H NEPHOAUIHOCTD OCYIIECTBJICHHS IVIAHOBBIX H BHEIUIAHOBBIX IPOBEPOK
MOJIHOTBI H Ka4eCcTBa NpeJ0cTaBIeHHs My HHIIUNAJIbHO YCIyrH, B TOM YHCJIe OPSAA0K H
(hopMbI KOHTPOJISI 32 NOJTHOTOH H Ka4eCTBOM MPeA0CTABJICHHS MyHHIHNAJbHON YCIyrd

4.2.1. KoHTpOoJIb 32 MOJHOTOH U Ka4eCTBOM IPEAOCTABICHHS MyHHIIMIIAIBHON YCIyTH
ocymiecTBisercs B hopMax: ‘

1) npoBeneHus NPOBEPOK;

2) paccMoTpeHHs ano0 3asBuTeneil Ha aeiictBus (OesmeiicTBue) OpraHa, a TaKke HX
JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CITYXKaIllHX.

422. B memix OCyHIECTBICHUS KOHTPOJS 3a IOJHOTOM M KAyeCTBOM IIPEIOCTABJICHHS
MYHHIUIAIBHOM YCIyr'M IIPOBOAATCS IUIAHOBBIE W BHEIUIAHOBBIE IpOBEpKH. Ilopsmok u
IEPHOJUYHOCTE OCYILECTBICHUS IJIAHOBBIX IPOBEPOK yCTaHABIUBAETCS IUIaHOM paboTel Oprana.
Ilpy npoBepke MOIyT paccMaTpHBaThCS BCE BOIPOCHl, CBA3aHHBIE C IPEIOCTABIEHHEM
MYHHIHMIAIbHON YCIyTH (KOMIUICKCHBIE IIPOBEPKH), MM OTHEIBHBIA BOIPOC, CBSA3aHHBIA C
IPENOCTABICHUEM MYHHMLMIAIBHON YCIyru (TeMaTHueckue mpoBepku). [IpoBepka Taixe MOXKET
IIPOBOJMUTHCS IO KOHKPETHOM )Kaio0e 3asBUTENIS.



4.2.3. BHennaHOBBIE IPOBEPKH IPOBOITCS B CBA3H C IPOBEPKOM YCTpaHEHMs paHee
BBIABJICHHBIX HApYUICHUH aJIMHHHUCTPATHBHOIO PETJIaMEHTa, a TAlKe B Cllydae MOJIy4eHHs Kaao0
3asgBUTENEH Ha JekcTBHs (OGe3nelicTBue) OpraHa, a TakKe UX JO/DKHOCTHBIX JIML, MyHHUIUAMATLHEIX
CITy’KalluX.

4.2.4. Pe3ynbTaThl IPOBEPKH 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM YKa3hIBAIOTCS
BBIABJIEHHBIE HEIOCTATKU U IIPEIVIOKECHHUS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTh NOUKHOCTHBIX JIMI] OPraHa, PeJOCTABJISIONMIEr0 MyHHIUNIAILHY IO
yCIyry, 3a pemeHus H Aeicreus (Oe3nelicTBue), NPHHAMaeMble (0CYIIeCTB/IsIEMbIe) HMH B
X0/€ NpeJoCcTaB/JIeHHs MyHHIIUNIAIbHON YCIyru

ITo pe3ynpTaTaM NpoBEAEHHBIX IPOBEPOK B CITy4yae BHISIBICHHS HApyIICHHI IPaB 3aaBUTEICH
BHHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATEIHECTBOM
Poccuiickoii @eneparnuu.

PykoBonuTens opraHa MeCTHOrO CaMOYIpaBIeHHs HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBJICHHIA.

PykoBomurens (3amMecTHTENh pPYKOBOMWTENS) CTPYKTYPHOrO MOApAa3lelieHHs OpraHa
MECTHOTO CaMOYIIPaBJICHHs HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE W (WMJIHM) HEHAIE)XKaIlee
BBIIIOJIHCHHE aIMUHHCTPATHBHBEIX JEWCTBHMH, yKa3aHHBIX B pasfene 3 aIMHHHCTPATHBHOTO
periamMeHra.

JIOJIDKHOCTHBIE JIMIa M HMHBIE MYHHIWNAIBHBIE CIy)Xalllie 3a pEMICHHS M OeHCTBHA
(GesneiicTBre), NMpHHEMaeMble (OCYIIECTBIAEMBIE) B XOI€ INPENOCTABICHHS MYyHHIMIAIbLHOMH
YCIIYTH, HECYT OTBETCTBEHHOCTD B yCTaHOBJIEHHOM 3aKOHOAATENHECTBOM MOPSIIKE.

4.4. Ilon0xeHus1, XapaKTepU3yIOIHe TPeGOBAHMS K MOPAAKY B opMaM KOHTPOJIA 32
Npe0CcTaB/IeHHEM MYHHIMIIAJIbHOM yCJIYrH, B TOM YHCJIE CO CTOPOHBI FPAXKIAAH, HX
o0beqUHEHHI H OPraHu3 AU

Kourpons 3a mnpenocraBneHMeM MyHHLIHNATGHOM YCIYyIH CO CTOPOHBI TIpaXKIaH, HX
00BeUHEHAH U OPraHM3al|i, OCYIECTBIISETCS [OCPEACTBOM OTKPHITOCTH JIESATENHHOCTH OpraHa
MECTHOI'0 CaMOYNPaBJICHHs IPH NPENOCTaBICHHN MYHUIMIIAIGHON YCIyTH, HMOJIyYeHHs IIOJHOM,
aKTyaJIbHOM W JOCTOBEPHOM MH(OPMAIMK O MOPSAAKE NPeJOCTABIECHHS MyHHIUNAILHON YCIyTH U
BO3MOXKHOCTH JIOCYA€OHOro paccMoTpeHHs obpameHuit (xano6) B IpOLECCce MpPeIoCTaBICHHS
MYHHIUIIAIBHON YCIyTH.

5. Mocynebuplii (BHECYXeOHBIH) MOPSAIOK 06:KaI0BAHUS PemIenuii u aeiicTBuii (6e3elicTBus)
OpraHa, NpexoCTaB/ISIOMEro My HMIMIAILHYIO YCJIYTy, MHOTO(GYHKIHOHAJBLHOT0 HEHTPA
Npe0CTABICHHS FOCYAAPCTBEHHBIX H MYHHIIHNAIBHBIX YCIyT, OPraHU3aluil, yKa3aHHbIX B
qacTd 1.1 cratbu 16 @enepanbHoro 3axkona Ne210-®3, a Takske HX JOKHOCTHBIX JIHII,
MYHHIHMNAJIbHBIX CJIy’KANHX, pPA00THHKOB

5.1. 3asiBuTeNM UMEIOT NPaBO Ha 00XKaJOBAHUE B H0CYA€OHOM MOPSIKE PEIIEHHH U e CTBHI
(Ge3zeticTBus) OpraHa, NPeJOCTABIMOMIEr0 MyHHIUNIIAIBHYIO YCIYTY, JODKHOCTHOTO JIHIA OpraHa,
IPENOCTABIAIOMEr0 MYHHIMIATBHYIO YCIYyry, MYHHIHMIAIBHOTO CIIYXaIIero, pPyKOBOIUTENS
Oprafa, MNPENOCTABIAIONIEr0 MYHHIMIAIBHYIO YCIyry, MHOTOGYHKIHMOHAILHOTO IEHTPA,
paboTHHKA MHOrOGYHKIIMOHATBHOTO LEHTPA, OpraHu3alyii, IpeIyCMOTPEHHBIX YacThio 1.1 cratsu
16 Denepansroro 3akona ot 27 mons 2010 Toxa Ne 210-®3 «O6 opraHM3aIiy IPeNOCTABICHHS
rOCY/IapCTBEHHBIX U MYHHUIHUIIAIBHBIX YCIIYT», @ TAKXKE UX paGOTHHKOB.

3asIBUTEIb MOXET 0OPATHTBCS ¢ XkKanoGoii, B TOM 9HCIIe B CIEAYIOMHX CIyYasX:

1) HapymeHHe cpoka permcTpamyy 3ampoca O NPeAOCTABICHHH MyHHIMIATBHON YCIyIH,
3ampoca, ykasanHOro B ctaThe 15.1 ®enepansroro 3akona ot 27 monsg 2010 roxa Ne 210-®3 «06
OpraHM3alyy IPeIOCTaBICHHS rOCYIapCTBEHHBIX U MyHHIUIIAIBHEIX YCIIyTY,

2) HapylleHHe CpOKa IIPEIOCTaBICHHS MyHHLMIATHHONW YCIyrH. B ykasaHHOM cirydae
mocynebHoe (BHecyneOHOE) OOXanoBaHWe 3asABHTENEM pENICHWH H AeHCTBHUI (Ge3neiicTBus)
MHOTrOYHKIHOHAIBHOTO IEHTPa, paGOTHHKA MHOTO(YHKIIHOHATBHOTO [IEHTPa BO3MOYXKHO B CIIydae,
eCIM Ha MHOrOQYHKIMOHANBHBI IEHTp, pelleHdHs u Jelicteus (GesmelicTBHE) KOTOPOTO
00XKaJIyIOTCsl, BO3NI0XKEHA (QYHKITHSA 10 IPESOCTABIEHHIO COOTBETCTBYIONMMX MyHHIIUIABHBIX YCIyT



B TIOJTHOM 00BEMe B MOPSIKE, ONpeaeNeHHoM JacTsio 1.3 craTsy 16 DenepaqbHOro 3aKoHa oT 27
mrons 2010 roma Ne 210-®3 «OO6 opraHu3anuy IPEAOCTABICHHSA TIOCYIapCTBCHHBIX H
MYHHIHAIAIBHBIX YCIIYT»;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MM HH(bOpMALHH 1160 OCYIIECTBICHHS NEHCTBHH,
TIpeCcTaBIeHAe WIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH NPABOBBIMH
aktamu Poccuiickoii ®eepalun, HOPMATHBHBIME IpaBOBEIMH akTamu PecryGnuku Tatapctas,
MYHHIHIATGEEIME PABOBBIMA aKTAMH ISl IPEIOCTABIIEHAS MYHUIUIIATBHOH yCIIyTH;

4) oTKa3 B IIpHEMe JIOKYMEHTOB, IIPEJOCTABJIEHHE KOTOPBIX IIPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBEIME akTaMu Poccuiickoit ®enepanin, HOPMAaTHBHBIMM TPAaBOBBIMH aKTaMH PecmyGmuku
Tarapcras, MyHHIMIATEHBIMHA IIPABOBBIMH aKTaMH 7S IIPEIOCTABIICHUS MYHHUIUIAIBHOH yCIyTH, ¥
3asBUTEIS;

5) oTka3 B NPENOCTABICHHH MYHMIMIAIbHOM YCIyrH, €CIM OCHOBaHWS OTKasa HE
pefycMOTpeHbl (efepanbHbIME 3aKOHAMH M TPHHATHIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMATHBHBIME [IPABOBBIMH akTaMu Poccuiickoit Dezepariny, 3aKOHAMU U HHBIMA HOPMAaTHBHBIMU
npaBoBeIME akTamu Pecy6nuky TarapcraH, MyHHIMIIATBHEIMY IPABOBBIMH aKTaMH. B ykxazanHOM
ciydae pocynebHoe (BHecyneGHOE) 06KanoBaHUe 3asBUTENEM PELICHUA 1 NeHCTBHH (Ge3neiicTBUSA)
MHOTO(YHKIIMOHATHHOTO LIEHTPa, PabOTHHKA MHOrO(QyHKIMOHAILHOTO IIEHTPa BO3MOXKHO B CITyHae,
ecld HAa MHOTO(YHKIHMOHANBHBIM NEHTp, pelneHns H nefictsus (OesneficTBue) KOTOPOro
063KaTyIOTCsl, BO3JIOKeHa QYHKIHS 110 IPEJIOCTABIICHHIO COOTBETCTBYIOIMX MyHHIIUITANBHBIX yCIIYT
B TIOTHOM 0ObeMe B MOPSIKE, OmpeleNenHoM dacTeio 1.3 cratsu 16 denepanbHoro 3akoHa ot 27
mrong 2010 roma Ne 210-®3 «OG6 opraHu3anud IpPENOCTaBICHHS TOCYNapCTBEHHBIX H
MYHHIATATBHBIX YCIIYyI»,

6) 3aTpeboBaHHME C 3asBUTENS IPH NPEJOCTABICHAM MYyHULHIIAIBHOH YCIYIH IUIAThl, HE
TIpelyCMOTPEHHON HOPMAaTHBHEIMU NPaBOBBIMH akTamu Poccuiickoit Denepanyy, HOPMATHBHEIMA
npaBoBeIME akTaMu PecryOuku TaTapcTad, MyHAIMIIATHBIMH IIPABOBBIMA AKTaMH;

7) 0TKa3 oprasa, IpeoCTaBIIAIOMEro MyHHIMIIATIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa,
TIPEIOCTABIAIOMEr0 MYHHIMIATBHYIO YCIYTy, MHOTOQYHKIHOHAIBHOTO IEHTPA, paboTHHKA
MHOTOQYHKIIHOHATPHOTO ILI€HTPa, OpPraHM3aluif, MNPEeXyCMOTPEHHBIX 4YacCThiO 1.1 crateu 16
®enepansroro 3akona or 27 mrons 2010 roma Ne 210-®3 «O6 opraHu3anuy NpeIOCTABICHUS
TOCY/IAPCTBEHHBIX M MYHHIUIIAIBHBIX YCIyT», MM HX PaOOTHHKOB B MCIPABICHHH JOIYIICHHbIX
HMH OIIEYaTOK W OIIHOOK B BBIIAHHBIX B PE3yNbTAaTe MPENOCTABICHHS MYHHUIUNAIBHON YCIyI'H
JOKyMeHTax 00 HapylIeHHe yCTAaHOBJIEHHOTO CPOKa TAaKMX MCIpaBlieHud. B ykasaHHOM ciydae
nocyne6Hoe (BHecyneOHOE) OOXKaloBaHHE 3asABHTENEM pPENICHHH M JACHCTBUH (GezneiicTBuS)
MHOro(QyHKIMOHAIBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CITy4ae,
eclld Ha MHOTO(YHKIMOHAIBHBIA LEHTp, peuleHus u JelicTBus (GesnedcTBHE) KOTOPOTO
00XKalTyoTCs, BO3JIOXKeHa (PYHKIIHS 110 IPEIOCTABIEHHIO COOTBETCTBYIOMUX MYHHIUNIAIBHBIX YCITyT
B MOJIHOM OGBEMe B TIOpSIKE, ONMpEIeTeHHOM YacTio 1.3 crathi 16 @enepanbHOro 3akoxa ot 27
uronss 2010 roma Ne 210-®3 «OO6 opraHu3anMy MPENOCTaBICHUS TOCYNapCTBCHHBIX H
MYHHIUIIAIBHBIX YCIIyT»,

8) HapyleHHe CpOKa WM TOPsIKa BEJIAYM JOKYMEHTOB IO pe3ysbTaTaM IPENOCTaBICHHUS
MYHHIIUIIAIBHON YCIIYTH; :

9) NpPHOCTAHOBJICHHE IPENOCTABICHHS MYHMIMIAILHOW YCIYTH, €CIH OCHOBAHMS
IPHOCTAHOBJIEHHS HE MPETYCMOTPEHb! (elepanbHbIMU 3aKOHAMU U IIPHHATEIME B COOTBETCTBHH C
HUMH MHBIMM HOPMATHBHBIMH MpPaBOBBIMH akTaMu Poccuiickodt ®enepannd, 3aKOHaAMH ¥ HHBIMH
HOPMATMBHBIMH IIPaBOBBIMH akTamMu PecmyOmuku Tarapcran, MyHHIHNAIbHBIMH IPABOBBIMH
akTaMH. B ykasaHHOM ciydae nocyneGHoe (BHecyneOHOE) 00XanoBaHHE 3aABUTENIEM PELICHUH H
neiictBuil (Ge3nmeiicTBUA) MHOrOQYHKIHOHATBHOrO LEHTPa, PaGOTHHKA MHOTOQYHKIHOHAIBHOIO
IIEHTpa BO3MOXKHO B CIly4ae, eClii Ha MHOTOGYHKIMOHANBHBIA LEHTP, PELICHHUS ¥ JACHCTBHA
(Ge3neiicTBHE)  KOTOPOTO  OOJXKAIYIOTCS, BO3JIOXKEHa  QYHKIMA 10  [PEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIUMATBHBIX YCIYT B [IOJHOM 00beMe B IIOPSIIKE, ONIPEIETIEHHOM YacThio 1.3
cratbl 16 ®enepanbHoro 3akoma or 27 mioms 2010 roma Ne 210-@3 «O6 opraHH3anuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX ¥ MYHHIUIAIBHBIX YCIYI».

10) tpeGoBanue y 3asBHUTENs NPH MPEJOCTABIECHHH MyHUIMIAIBHOM YCIyrH JOKYMEHTOB
WM WHPOpMAIMH, OTCYTCTBHE M (WJIH) HENOCTOBEPHOCTH KOTOPHIX HE YKa3bIBalMCh IIPH
[EpBOHAYAJIPHOM OTKase B [pHEME HOKYMEHTOB, HEOOXOOMMBIX Ui MPENOCTaBJICHHSA
MYyHHIMIAILHOR YCIYrH, MUO0 B NPEAOCTABICHHM MYHHIMIAIBHON YCIYTH, 32 HCKIIOYCHHEM
CIly4aeB, IpeyCMOTPEHHBIX MyHKTOM 4 gactd 1 cratsn 7 PefiepalbHOTO 3aKOHA OT 27 HIONs 2010



roga Ne 210-®3 «O6 opraHu3aiiu NpeI0CTaBICHUS TOCYJAPCTBEHHBIX ¥ MYHHIMIIATBHBIX YCIIyT.
B ykazanHoM ciydae nocyneOHoe (BHecyneGHOE) 00kaoBaHHE 3asBUTENEM PELICHUH U JICHCTBUM
(6e3nmeiicTBUs) MHOTOQYHKIHOHATPHOTO LEHTpa, PabOTHHKAa MHOTO(QYHKIMOHAIBHOIO LEHTpA
BO3MO’KHO B CIIydyae, €ClIM Ha MHOTO(YHKIIMOHAIBHBINM LEHTp, peleHus U aeicTus (Ge3neicTaue)
KOTOpPOro OGXKAIYIOTCS, BO3JIOXKEHAa (YHKIMSA IO MNPENOCTABIEHHIO COOTBETCTBYIOIIUX
MYHHIMIAIBHEIX YCIYyr B MOJHOM Oo0BEMe B NOpSIKE, ONpeNeTeHHOM dacTeio 1.3 cratbu 16
®enepansroro 3axoHa ot 27 mona 2010 roma Ne 210-®3 «O6 opraHusalMu IPEJOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIyT.

5.2. XKanoba momaeTcs B MHCBMEHHO#H (opme Ha OyMakHOM HOCHTENE, B JJIEKTPOHHOM
dopMe B opras, IPeIOCTABIISIOMIAN MyHULUIAILHYIO YCIYTY, MHOTO®YHKIIHOHANBHBIN LEHTP K60
B COOTBETCTBYIOIIMH OpraH TOCYJapCTBEHHOH  BJIACTH, SBJSIONIMHACS  y4YpeaUTENIeM
MHOTOQYHKIHOHAIBHOTO LEHTpa (Jajiee - yIpeaUTeNIbh MHOroYHKIIHOHAIBHOTO LIEHTPa), & TAKXKE B
OpraHM3alMy, IpeaycMOTpeHHbIe YacThio 1.1 crateu 16 denepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opranuzanuu NpeAOCTaBICHAS I'OCYAapPCTBEHHBIX M MYHHUIUIIAIBHEIX YCITYT.
XamoOer Ha pemeHus W AeiictBus (Oe3nelicTBHE) PYKOBOAMTENSA OpraHa, IPeIOCTaBIISIOLICTO
MYHHLHUIATBHYIO YCIYTY, TOAAIOTCS B BHIIIECTOSIINM OpraH (IIpH €ro HaIM4uK) MO0 B CIydYae €ro
OTCYTCTBHSI PAcCMaTpPUBAIOTCS HENOCPEICTBEHHO PYKOBOAHMTEIEM OpraHa, IpeI0CTaBIISAIOIIETO
MyHHUIMIATEHYIO yemyry. JKamoGer Ha pemenus u geiictBus (OespmelicTBue) paboTHHKA
MHOTO()YHKIIHOHATIBHOTO IIEHTPA OAAIOTCS PYKOBOAUTEIIO 3TOI'0 MHOTO(yHKIIMOHAIBHOIO LEHTPA.
Xano6sr Ha pemenus u nedctBus (Oe3nmeilicTBHe) MHOTO(YHKIIMOHATIBHOIO IIEHTpPAa IONAXOTCS
YUYPEIUTENII0 MHOTO(GYHKIIHOHATBHOIO LEHTpa MM IOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTHBHBIM IpaBOBbIM akToM PecmyOmukm Tarapcran. JKamoObl Ha pelleHHs W JEHCTBHA
(6e3neiicTBHE) paOOTHUKOB OpPraHU3aIldii, IPeIyCMOTPEHHBIX 4acThio 1.1 ctatbu 16 enepanbHOro
3akoHa ot 27 uroyig 2010 roxa Ne 210-®3 «O6 opranuzanuy npeaocTaBIeHHs FOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT», HOJAIOTCS pYKOBOAUTENAM 3THX OpraHU3allui.

XKamoba Ha pemeHus u JeiictBus  (Oe3nmeiicTBue) opraHa, IIPENOCTaBILAIOLIETO
MYHHUIUIATBHYIO YCIYTy, MOJDKHOCTHOTO JIMI[A OpraHa, IpPeAOCTaBIIOLIEr0 MYHHIMIAILHYIO
YCIOYTY,  MYHHIMIAIBHOTO  CIYXXallero, pyKOBOOHUTENS  OpraHa, IpeJOCTaBIIOLIETO
MYHHIUIAIBHYIO YCIYTY, MOXeT OBITh HampaBlieHa IO IIOYTe, 4Yepe3 MHOTO(YHKIMOHAIbHBIN
HEeHTp, C WHCIOJB30BaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHONH cetn  «MHTepHeT»,
obuIMaNEHOrO caifTa opraHa, IPENOCTaBISIONIET0 MYHUIMNAIBHYIO YCIyry, EnuHoro moprana
m6o PecmyOnukaHCKOro mMmopTaia, HHGOPMAIMOHHOW CHCTEMBI AOCYAEeOHOro o0KajloBaHHSA, a
TaK)Ke MOXeT OBITh IPUHATA NP JIMYHOM TpueMe 3asButTens. JKamoba Ha pemeHus U AeHCTBHS
(Ge3meiicTBHEe) MHOTO(YHKIIHOHATHHOTO ILIEHTpa, pabOTHHKa MHOTOQYHKIMOHAIBHOIO IEHTpa
MOXeT OBbITh HalpaBJieHa [0 IOYTe, C UCIOIB30BaHHEeM HH(OPMAIMOHHO-TENEKOMMYHUKAHOHHOH
cetu «HTEpHET», OQUIMATHHOTO caiiTa MHOrO(QYHKIIMOHATHHOTO LeHTpa, ExuHoro noprana jmbo
PecnyGnukanckoro moprana, WHGOPMALMOHHON CHCTEMBI JOCYAeOHOro O0XKalOBaHHUS, a TAKKE
MOXXeT OBITh NIpPHUHSTAa IpPU JUYHOM IIpueMe 3asButens. JKanoba Ha pemeHus M OeHCTBHUA
(Ge3meiicTBHE) OpraHU3aINiA, IPeIyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepansHOro 3akoHa ot 27
miong 2010 roma Ne 210-®3 «O6 opraHu3anuy NpeAOCTaBICHHS TOCYJApCTBEHHBIX H
MYHHIUNATBHBIX yCIyr»Ne, a Taxke WX pabOOTHHMKOB MOXET OBITh HampaBlieHa IO IOYTE, C
UCITIONIF30BaHHEM HH(GOPMAIMOHHO-TEJIeKOMMYHUKAIMOHHOM ceTH «VIHTepHET», OQUIMATBHBIX
caliToB 3TUX opraHuzanmii, Exunoro noprana mi6o PecmyOnukaHCKOro moprana, a TaKKe MOMKET
OBITH IPUHATA NIPH JIUNYHOM [IPHEME 3asBUTEIIS.

5.3. XKanoba nomxHa coaepxarh:

1) HamMeHOBaHHE OpraHa, NMPEJOCTABISIOMIET0 MYHUIUIAIBHYIO YCIYTy, JOKHOCTHOTO
JMIa OpraHa, IpefoCTaB/IIOMEr0 MyHUIIMIATBHYIO YCIYTy, JIU00 MyHHIMIAIBHOTO CIIYXallero,
MHOroQyHKIIMOHAJIBHOTO II€HTpa, €ro pykoBomuTens # (wim) paOOTHHMKA, OpraHHW3aIuii,
IIpeNyCMOTpeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O6 opraHM3allM¥ IPENOCTAaBIECHHS TOCYJAapCTBEHHBIX ¥ MYHHIMIAIBHBIX YCIyIr», HX
pykoBoauTeseh u (Mn) paOOTHUKOB, peIICHUs U AeHCTBUS (Oe31eiicTBHE) KOTOPBHIX 00XKATYIOTCS;

2) damunuio, Mg, 0T4ECTBO (TIOCTIEqHEE - TIPH HAIUYNK), CBEACHHUS O MECTE JKHUTEIbCTBA
3asBUTENS - PU3HYecKoro juna b0 HaMMEHOBaHUE, CBEICHHUS O MECTe HaXOXKICHHs 3asBUTENS -
IOPHIMYECKOro JHMIla, a Takke HoMep (HOMepa) KOHTakTHoro TtenedoHa, ampec (agpeca)

9JIEKTPOHHOM IOYTH! (TIpH HAJIMYWH) M MOYTOBEIM aJpec, MO KOTOPHIM JOJDKEH OBITH HAlpaBieH
OTBET 3asBUTEIIIO;



3) cBemenuss 00 oOxamyeMbIX peleHHsX u JAedcTBusx (Oe3nmeiicTBuu) oprasa,
IIPEJOCTABISAIONIEr0 MyHHIMNATBHYIO YCIYTY, JODKHOCTHOIO JIMIA OpraHa, IIPeOCTaBIISIONIErO
MYHHIUTAIBHYIO YCIYTY, JTHOO MYHHIIMMAIFHOTO CITYXXaIlero, MHOTO(GYHKIMOHAIFHOIO LEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAIBHOTO EHTPa, OpraHu3auuii, MpeIycCMOTpeHHBIX YacTeio 1.1 cratbu
16 ®enepanpHoro 3akona oT 27 urons 2010 roma Ne 210-03 «O6 opranu3ai Iper0oCTaBICHHUS
rOCYAapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT», X paOOTHUKOB;

4) moBoIBl, HA OCHOBAaHMH KOTOPHIX 3asBHTENb HE COIJIACEH C PELICHHEM H IEHCTBHEM
(Ge3melicTBHEM) OpraHa, IPENOCTAaBIIIOIET0 MYHUIHMIAIBHYIO YCIYTy, IJOJDKHOCTHOIO JIMIA
oprana, MpPeIOCTABJSIOMEr0 MYHHIMIAIBHYIO YCIOYTry, JU00 MYHHIHUIAJIBHOIO CIIYXallero,
MHOTO()YHKIIMOHAIBHOTO IIEHTpa, PabOTHMKa MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3allMy,
IpeayCMOTpeHHBIX 9acThio 1.1 crateu 16 @enepansroro 3akona ot 27 urons 2010 roga Ne 210-03
«O6 opraHM3anny IPeAOCTAaBICHNUS rOCYJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT», HX PaOOTHUKOB.
3asBuTENIEM MOTYT OBITH NpPEACTaBIEHbI JOKYMEHTHI (IIpH HAIWYHH), MOATBEPKIAIOIIUE JOBOIBI
3asBUTEIS, THOO UX KOIHH.

5.4. TloctynuBmias >xayno0a MOUIEKUT PETHCTpalld¥ B CPOK HE IO3[HEE pabodero mHsd,
CJIEAYFOIETO 3a THEM ITOCTYIUIEHHUS.

5.5. Xanoba, mocTrymmBIIas B OpraH, MNPEeJOCTABISIOMUANA MYyHHIMIAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAIBHBIA LEHTP, YYPEIUTETIO MHOTO(YHKIMOHAIFHOTO LIEHTpa, B OpraHU3allvy,
npexycMoTpeHHbIe YacThio 1.1 crateu 16 @epepanbroro 3akona ot 27 urons 2010 roma Ne 210-03
«O6 opraHM3alMM IIPEJOCTABIECHHUS TOCYNAPCTBEHHBIX H MYHHUIMNAIBHBIX YCIyT», JHO0
BBIIECTOSIIUI oOpraH (IpH €ro HaIWM4YWH), NOAJEKUT PACCMOTPEHHUIO B TEUCHHE NATHAALIATH
pabounx qHEel co JHS €€ PerucTpallyi, a B Cirydae 00)KaJoBaHUS 0TKa3a OpraHa, IpeJoCTaBIIAIOIIEro
MYHHIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO II€HTpa, OpraHW3aluil, NperyCMOTPEHHBIX
gacTeio 1.1 crateu 16 @enepansHoro 3akona ot 27 urons 2010 roga Ne 210-@3 «O6 opranuzanuun
IIPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT», B IPHEME TOKYMEHTOB y 3aSBUTEIIS
1160 B UCNpaBICHUH AOIYIIEHHBIX ONEYaTOK M OMHOOK WX B cIydae 00XXalOBaHUS HapyLICHHUS
YCTaHOBJIEHHOTO CPOKa TaKUX HUCIIPABJICHUH - B TEUECHHE IATH pabounX AHEH CO THS €€ PErHCTPALlUU.

5.6. Ilo pe3ynbpTaramMm pacCMOTPEHHUS Kano0bl IPUHUMAETCS OIHO U3 CIEAYIOIIUX PELICHUH!

1) xkanoba ymoBieTBOpsieTcs, B TOM 4ucie B (opMe OTMEHBI NPHHSATOrO DEIIEeHHUs,
UCIIpaBJICHHUs] JOMYLICHHBIX OIEYaTOK M OMHUOOK B BHINAHHBIX B pPE3yJIbTaTe MpPEeOCTaBICHHS
MYHHUIUIIAIBHOH yCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHE)KHBIX CPENICTB, B3SUMAaHHE KOTOPBIX
He MpeNyCMOTPEeHO HOPMAaTUBHBIMY IpaBOBBIMHU akTaMu Poccuiickoit @enepannu, HOpMaTHBHBIMH
IIpaBOBBIMH akTaMu PecryOnuku Tarapcrad, MyHHIIMNAIBHBIMHU IIPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KaJIOOBI OTKA3bIBAETCH.

He no3mnee nHsA, ciemyromero 3a IHEM NPUHSATHS PELICHHS, YKA3aHHOTO B HACTOSAIIEM
IyHKTE, 3asBUTENII0O B IHCbMEHHOH (opMe M IO JKeNaHWIO 3asBHUTENS B 3JIEKTPOHHOH (opme
HAIPaBJIsIeTCsl MOTUBHPOBAHHBIN OTBET O Pe3yJbTaTaX PaCCMOTPEHHUS HKaIOOBL.

5.7. B cnyyae nmpusHaHUS >Xano00bl MOANEKAIEH yIOBIETBOPEHUIO B OTBETE 3aABUTEINIO O
pesynbTaTax pacCMOTPEHUs Kano0b! JaeTcs HHGOpMAaIHs O AeHCTBUSIX, OCYIIIECTBISEMBIX OPraHoM,
NPENOCTABISAIOMMM ~ MYHHLIMNAIBHYIO  YCIYTy, MHOTOQYHKIMOHAJIBHBIM IEHTpOM JHOO0
OpraHu3anuei, npexycMoTpeHHo! yacTeio 1.1 craten 16 @epepanbHoro 3akoHa ot 27 uions 2010
roga Ne 210-®3 «O6 opranuzanuu npeaoCTaBICHHS rOCYIaPCTBEHHBIX H MYHHUIIUIIATBHBIX YCIIYT»,
B LIESIX HE3aMEeUIMTENBHOIO YCTPAaHEH)S BEISIBICHHBIX HAPYLICHUH IPU OKa3aHUU MYHHIIUNIATBHOM
YCIIyTH, a TaK)Xe IPUHOCATCS N3BUHEHUS 32 JOCTABICHHBIE HEYH0OCTBa M yKa3bIBaeTCs HHpopMarus
0 JaIbHEWINMX JIECHCTBUAX, KOTOPhIE HEOOXOAWMO COBEPIIUTH 3aABUTENIO B IENAX MOJYYCHHUS
MYHHLIMIIAIBHON YCIyTH.

5.8. B ciyvae npu3sHaHuA XKanoObl He TIOUIeXaIIell YAOBIETBOPSHHUIO B OTBETE 3aSBUTEIIO O
pe3yibTaTax pacCMOTPEHMs JXajloOBl JAlOTCS apryMEHTHPOBAaHHBIE Pa3bsCHEHHS O IIPHYHMHAX
IPUHATOTO PEIIEHHUS, a TaK)Ke HHPOPMaLUs O MOPSIKe 00XKaTOBAHUS TIPHHATOTO PEIICHHUS.

5.9. B ciryuae ycTaHOBJIEHHS B XOZI€ HIJIU IO pe3yJIbTaTaM PacCMOTPEHHS KaI00bl IPU3HAKOB
COCTaBa aIMMHUCTPATHBHOI'O NIPABOHAPYIIEHHS WK IIPECTYILIEHHUS JOKHOCTHOE JIUIO, pabOTHHK,
HaJICICHHBIE IIOJIHOMOYMSAMM II0 PacCMOTPEHHMIO Xajuo0, He3aMEeIJIUTEIbHO HaIpPaBJISIOT
MMEIOLIMECS MaTepHAIIBI B OPraHbl IPOKYpPaTypEIL.



ITpunoxenne Nel

K AIIMUHHUCTPATUBHOMY PETJIAMEHTY
IIPEOCTABIIEHUS MyHUIIUNAIBHON YCIIYyTH 110
3aKJIFOYEHHIO TOTIOJIHUTENIBHOTO COIJIAIIECHHUS O
BHECEHHH U3MEHEHUH B JOTOBODP apeH/Isl, B
JIOTOBOp 6€3B03ME3IHOTO MOJIB30BAHUS
MYHHIMIIAIBHBIM HMYIECTBOM

PyxoBomutemnto

OT:

3ASBJIEHUE
00 HCIpaBIeHNH TEXHUYECKOH OIMOKH

Coobmaro 006 omubke, AOMYIMIEHHOW IPH OKa3aHWM MYHHUIUNAIBHONH YCIYIHW IO
3aKJIFOYEHHUIO TOTIOJTHUTEBHOT'O COTTIAIICHHS O BHECEHUH H3MEHEHHH B IOTOBOP apeHIbl, B JOTOBOP
6€3B03ME€3JHOTO NOJIB30BAHUS MyHUIIUTIAIEHBIM HMYIIECTBOM.

3anucaHo:

[TpaBUIIbHBIE CBEEHHS:

[Ipomry WCIpaBUTH MONMYIIEHHYIO TEXHHYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIHE
HU3MEHEHUs B JIOKYMEHT, SIBIISIOIIUICS Pe3yIbTaTOM MYHHUIUIIAIEHON YCIIyTH.

[Tpunararo crnemyronye JOKYMEHTHI:

1.

2.

B cnygae npuHsTHS perieHus 00 OTKIOHEHWH 3asBIICHHS 00 HMCIPaBIEHHUH TEXHUYECKOM
OIIMOKH NPOIIy HAIIPaBUTh TAKOE PELICHUE:

MIOCPEACTBOM OTIIPABJIECHHUS 3TEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIE 3aBEPEHHOM KOmUM Ha OYMaXHOM HOCHTENIE IMOYTOBBIM OTIIPABIIEHHUEM IIO aJpecy:

HacrosmmiiM OATBEpIKIat0: CBEEHWs, BKIFOYEHHBIE B 3asBICHHE, OTHOCSIIMECS K MOEH
JIMYHOCTH U TIPE/ICTABIIEMOMY MHOIO JIHITY, & TAKKe BHECEHHBIE MHOKO HIDKE, JOCTOBEPHBL JIOKyMEHTBI
(kormMu TOKyMEHTOB), IPHIOXKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT TpeOOBaHMSM, YCTAHOBIECHHBIM
3aKkoHomarenbcTBoM Poccmiickoit @enepanuy, Ha MOMEHT IPEJCTABIECHHS 3asBJICHUS 3TH JOKYMEHTHI
NeACTBUTENHHBI M COIEPXKAT IOCTOBEPHBIE CBEICHHS.

(mata) (moamuce) (®.1.0.)



