Owurropma-FOMBUHCKHIH ceTbCKIit MCTIONHATENBHBIM KoMuTeT KyKMOPCKOTO
MYyHHUIUIIATBHOTO paifona Pecry6imuKy TarapctaH

TlocTaHOBICHUE

13 urons 2023 roga Ne33

O6 yTBepKACHUH aIMUHACTPaTUBHOTO
periamMeHTa 1o IpeIoCTaBICHHUIO
MyHUIIMTAIBHOH yCIyTH IO fiate MMCHMEHHBIX
pa3bACHEHHUI HAIOrOIIATEIBIIMKAM 1
HAJTOTOBBIM areHTaM II0 BOIPOcaM NPUMEHCHIA
MYHHIUTIATBHBIX TPABOBBIX aKTOB O HAJIOTax 1
cbopax

B cooTBeTCTBUE co cTarbeit 34.2. Hanorosoro KoJexca Poccuiickoit Penepanny,
cT. 14 ®emepanbHOro 3axkoHa OT 06.10.2003 Nol131-®3 «O6 oO0mmx MpPUHIATAX
OpraHu3ali MEeCTHOTO caMOyIpaBjeHusl B Poccuiickoin Peneparum», pacCMOTPEB
npecTaBIeHre IPOKypaTyphl KyKMOpCKOro paiioHa oT 31.03.2023 Ne 02-08-02/2023,
Ormrropma-FOMBHHCKAMT CeNbCKHUM NCIIOMHUTEIBHEIN KOMUTET

[TOCTAHOBJIIET:

1. YTBepIuTh AIMWHUCTPATUBHBIA ~ periaMeHT  II0 Ipe0CTaBICHUIO
MYHUIANIAIEHOR YCIIyTH IO Nate MAChMEHHELX pa3bACHEHAH HAIOTOIIATENBIIAKAM 1
HAJIOFOBBIM areHTaM I10 BOIIpocaM IIPUMEHEHNS MyHUIUNATBHBIX TPABOBBIX aKTOB O
HaJIOTax U cOopax (IpUIaraeTcs).

2. Ony6iaukoBaTh HACTOsLIee MOCTAHOBJICHHE Ha o(dHUIMaNBEHOM IOpTaje
[IPaBOBOM pHpOpMALUI Pecrybnmuku Tarapcran B
nH(bopMauMOHHo—TeneKOMMyHMKaImOHHoﬁ cetu  «/HTepHET» IO  aApecy:
http://pravo.tatarstan.ru.

PykxoBonuTenb Omrropma-tOMBHHCKOLS
AN

CeIbCKOTO UCIIOIHUTEIFHOTO KOMUZETE C.B. Tumodees



YTBEPX/IEH

ITocTaHOBIIEHHEEM
Ormrropma-FOMBHUHCKOIO CEITBCKOTO
WCIIOJHUTEIEHOTO KOMUTETA

ot 13.06.2023 1. Ne33

AJMHHMCTPATHBHBIN perjaMeHT Mo NpeloCcTaBJIeHUI0
MYHHIMIAJbHOI yCJyrd M0 a4ye NHCbMEeHHbIX pa3bsiCHeHHI
HAJIOromiaTeJbIIHKAM U HAJOTOBbIM areHTam 1o Bonpocam

NpUMeHeHHs] MyHHIUNAJIbHBIX MPABOBBIX AKTOB 0 HAaJIOrax H cbopax

1. O61me noJiosKeHHs

1.1. Hacrosmmii AaAMHUHHUCTPATHUBHBIM  pErJaMeHT 110  MPENOCTABICHHUIO
MyHUIMITATEHON YCILyTH 10 Jade MMChMEHHBIX PasbsCHEHHH HAOrOIUIATENbIIIKAM 1
HAJIOTOBLIM areHTaM II0 BOMpOCaM IPUMEHEHMs MyHHUIUIIAIBHBIX HOPMATHBHBIX
IPAaBOBBIX aKTOB O Hanorax i cbopax (ganee — AAMHHHCTPATHBHBIA peryiaMeHT) —
omnpefeiseT CTaHAApT, COCTaB, CPOKM M  TIOCIIEOBATEIBHOCTD NeHCTBUN
(aIMUHUACTPATUBHBIX IPOIIEYDP) M CcrIoNTHUTENBHOTO KOMUTETA
Omnrropma-FOMBHHCKOTO  celbekoro mocenenus KyKkMOpCKOro MyHHMIMNATBHOTO
paitona PecmyGmuku Tarapcrad (manee — VICIONHUTENBHBIH KOMHUTET CEIBCKOIO
IOoceleHrs]) NPU HCIIONHEHWH MyHHWLMITATbHOM YCIyTH II0 PAacCMOTPCHHIO U
[IOATOTOBKE MUCHMEHHBIX Pa3bsSCHEHU Ha OOpalueHwWs, MOCTYNHUBIIHE B OPIaHbl
MecTHOro  camoympasieHuss — Omropma-TOMBUHCKOTO — CEJIBCKOIO  IMOCEJICHIS
KyKMOpCKOTO MyHHIUIAIBHOTO paiiona Pecmybmuku TarapcTan Mo BOIpocam
IpUMEeHeHHs MyHUIUIAIBHBIX IPABOBBIX aKTOB O HaJorax u cbopax.

1.2. Jlumamu, WMEIONMMHM IIPaBO Ha MOJy4YeHHE MYHWLHUIIANbHON YyCIyTH,
ABIAIOTCS (PU3MUECKHE W IOPUANYECKHUE JIMIA, HHANBAAYANBHEIE IIPEANPUHIMATEIIHN
(manee — 3asIBUTEID).

1.3. C 3asgBieHueM BiIpaBe oOpaTUTbCS  NPEACTaBUTENb  3aSBUTEIN,
NEHCTBYIOIMI HA OCHOBAHUM JAOKYMEHTA, YOCTOBEPSIIOIIETO €0 MOIHOMOYHS, JINO0
3aKOHHEIH IPe/ICTaBUTE b (PU3MUECKOro Jnlla (Jaliee — IPeJICTABATEND 3asBUTENI).

2. CTanaapT npexocTaBjieHHs] MyHHIHIAJbHOH yCJIyrH
2.1. HaunMeHoBaHHE MYHUIUNAJbLHOMH YCJIyTH
JTaua NMUCHMEHHBIX PA3bsICHEHUH HAJOrOINIATEIBIIMKAM U HAJIOTOBBIM areHTaM
110 BOIIPOCAM IIPMMEHEHHUS MyHULUIIAILHBIX ITPABOBBIX aKTOB O HANOTaX U cOopax

2.2. HaumeHoBaHHe OpraHa, npeaocTaB/Is0OMero My HHIHNIAJbHYI0 yCJIyry

Ormrropma-FOMBUHCKHN CEbCKUN UCTIONHUTENBHBIA KOMUTET ([ajee Mo TeKCTY

— Opran).



2.3.Pe3yibTaT npefocTaBIeHHs] MyHHUHIAILHOH ycIyrn

2.3.1. Pe3ynpTaToM IpPEIOCTaBICHMS MYHULWTIQIBHONW  yYCIYTW  SABJISETCS
IMCHMEHHOE Pa3bACHEHHE 0 BOMPOCaM MPUMEHEHMs MYHHLHIAIbHBIX [PABOBBIX
aKTOB O Hayorax u coopax.

2.3.2. Pe3ynpTaT IpenoCTaBIICHUA MyHUIAIATPHOR YCIyrd HaIpaBlseTCs
3agBUTENI0 B (OpME OIEKTPOHHOIO MOKYMEHTa, TIOANHCAHHOIO YCUJIEHHOM
KBaIM(UIHPOBAHHON BIEKTPOHHON MOAIUCHIO YNOIHOMOYEHHOTO JOJDKHOCTHOTO
nuna Opaana (6o Opaara), B COOTBETCTBUH C deniepalbHBIM 3aKOHOM OT 6 ampers
2011 roma Ne 63-®3 «O6 31MeKTpOHHON TIOANHUCHY (Janee — denepanbHBIi 3aK0H No
63-®3) B mmuHBf Kabuner EmwHoro nopran. B ciydae HampaBieHUs 3aiBICHN
MOCpeNCTBOM  PecIyOIMKAaHCKOrO — [OpTama  pe3ysibraT  TPEAOCTAaBICHUA
MYHHUIUIATEHOM yCIIyTH HATPABISETCs B JIMYHBIA KabuHeT PecryOIMKaHCKOTO
mopTana.

2.3.3. Tlo BBIOOpY 3asBUTENs pEe3yJbTaT MPENOCTaBICHH MYHUIHAIbHON
yeayri Bblaercs B OpraHe HWIM B [BY «MHOropyHKIHOHAIBHBIM IEHTP
IIpefOCTABNEHNsT TOCYJapCTBEHHBIX M MYyHUUMIAIBHBIX yCJIyr B PecmyGnuke
Tarapcram» (manee — M®ILI) B Qopme dK3eMILIIpa SJNCKTPOHHOIO JOKyMEHTa,
pacredaTaHHoro Ha OyMaXKHOM HOCHTeNe, 3aBEPEHHOr0 IeHaThio M TOIMHMCBIO
COOTBETCTBEHHO YIIONHOMOYEHHOIO AOJIKHOCTHOro juuia Oprana WA paboTHUKA
MOII.

2.3.4. 3asgBUTENH BIPaBE NOIYYUTH PE3yNbTAT IPEAOCTABICHI MYHULIAIAIBHON
ycIyrd B (popMe SIIEKTPOHHOTO JOKYMEHTa B TE€UCHHE CpOKa JEeHCTBUSI pe3ynbTara
TIpeI0CTABICHIS My HULIUTIAIBHOM YCIyTH.

2.4.Cpok npeaocTaBeHHsi MyHHUUIAJIbHON YCTYTH.

2.4.1 MyHMLMIIaIbHASA YCIIyra MPeAoCTaBIAeTCs B TCUCHHE 30 xanmeHIapHBIX
JHel co [HS TOCTYIUIEHHS COOTBETCTBYIomero obparenus. Ilo pemernuio ['maBeI
CeNTbCKOTO MOCETIEeHNsl yKa3aHHbIA CPOK MOXKET OBITh IPOJIICH, HO HE GoJiee ueM Ha
OIIMH MeCSLL, C YBEJOMJIEHUEM 3asBUTENIs, HATIPABUBILIETO 0OPAIIEHHUE, O MPOICHIN
CpOKa ero pacCMOTpPEHHS.

2.4.2. IlprocTaHOBIEHNE CPOKa TPENOCTABICHUS MYHHUIUIIAJIBHOM YCIyrd He
IIpeayCMOTPEHO.

2.4.3. HampaBiieHHe IOKyMEHTa, SIBJISIOLIETOCS Pe3ylNbTaToM MpeAOoCTaBICHI
MYHHLWIIANBHOM yCcIyrd B (QopMe 3JIEKTPOHHOrO  AOKYMEHTa,  3aABUTEIIO
OCYILECTBJISETCS B JIeHb OQOPMIIEHVS ¥ PErUCTPAlMK pE3yJIbTaTa MPeJOCTaBICHIA
MYHULIAITAIBHON YCIIYTH.

2.5. IIpaBoBbIe OCHOBAHHS ISl PEJOCTABJIEHUS] MyHHUMNAIBLHOH yCIyrH
2.5.1. IlepeyeHb HOPMAaTHMBHBEIX TIPABOBBIX  AKTOB,  PETYIMPYIOLUIMX
TIpeoCTaBIeHre MyHHUIUIATBHOM yeyry (C yKa3aHueM PEKBM3UTOB HOPMATHBHBIX
[IPaBOBBIX aKTOB ¥ MCTOYHMKOB UX O(HIMANBHOrO OIyOIMKOBAHMUA), pasMelleH Ha
EmunoM moprane, B PeecTpe rocylapCTBEHHBIX U MyHMLMIAIBHBIX YCIYr, Ha
opHUIMATBEHOM caire MYHULIUIIATBEHOTIO paiioHa B
MH(OPMALMOHHO-TEIEKOMMYHUKAIIHOHHOM ceTH «MHTepHeT».



2.5.2. TekcT agMUHHCTPATHUBHOTO pErjiaMeHTa B JIeHCTBYIOIEW pedaKkiuu
MOIJISKUT pasMellleHuto Ha EnuHOM mopTaie, B Peectpe ToCyHapCTBEHHBIX U
MYHHUIUAIAIBHBIX YCIYT, Ha opuIMANEHOM CalTe MYyHUIUNANLHOIO palioHa B
HH(popMauHOHHo—TeneKOMMyHHKauHOHHoﬁ cetu «HTEpHETY.

2.6. VicuepnpIBalolIHii mepeyeHb JOKyMEHTOB, HE0OX0AHUMBIX st
npegocTaBIeHHs] MyHHIUIAJbHOI yelyru

2.6.1. Jlng monydeHws MyHHUIMIAIbHOW YCIyTHM 3aABUTENIb IPEICTABJIACT
CIIEYIOIIHE TOKYMEHTBI:

1) IOKYMEHT, YI0CTOBEPSIONIMI TMYHOCTD (He TpebyeTcs B Cllydae oOpamieHus
nocpecTBOM PecryBIIHKaHCKOTO IopTaa);

2) IOKYMEHT, yIOCTOBEPSIOIMA MOTHOMOYNS IPEACTABATENIS 3aABUTEIIA;

3) 3asiBICHHUE:

B (opMeE OKYMEHTa Ha OyMa)KHOM HOCHTENE U3JI0XKEHHOS B cBobogHOU hopMe,
nocTynuBiiee B VICIIOMHUTENBHBIA KOMHTET CEIBCKOTO IOCeNeHus, O Jade
MHCBMEHHBIX Pa3bsACHEHU 10 BOIIPOCAM MPUMEHEHHs MyHHMIMIANBHBIX TIPaBOBbIX
AKTOB O Hajorax u cbopax (naiee - obpaleHne) B IICbMEHHON (HOopMe M B bopme
3JIEKTPOHHOTO TOKYMEHTA.

B OJeKTpoHHOW  QopMe  (3amONHSAETCS — TIOCPENCTBOM — BHECCHHUA
COOTBETCTBYIOIIMX CBEJIEHUH B 3IEKTPOHHYIO (OpMy 3asIBICHHU:), MONMUCAHHOE B
COOTBETCTBHH C TPeOOBaHUSIMHU ITyHKTa 2.6.3 afIMUHUCTPATUBHOIO PErjamMeHTa, mpu
oOpalIeH|H TOCPEACTBOM Pecmy0inKaHCKOro nopTana,

2.6.2. 3asBleHWe W TpUIaraeMble JOKYMEHTHI MOTYT OBITH IPEACTaBJIEHBI
(HaIIpaBJIeHBI) 3aBUTEIIEM OIHIM U3 CIEJyIOMX CIIOCO00B:

1) uepes M®I] Ha GyMaXHBIX HOCHUTEIISIX ¥ B BUJE 3JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM ITyHKTa 2.0.3 a AIMHHUCTPATUBHOTO PErIaMeHTa;

2) IoCpeICTBOM PecityGIIMKaHCKOro TTopTala B 9JIEKTPOHHO# hopMe;

3) B Opras JIMYHO WK [IOCPEACTBOM TIOYTOBOH CBs3K Ha OyMaKHOM HOCUTEILE.
3asBieHue U IparaeMble JOKyMEHTBI, [P HAIPaBIEeHHH TOCPEACTBOM MOYTOBOH
CBSI3H, 3aBEPSIIOTCS B yCTAHOBJIIEHHOM TIOPSIZIKE.

2.6.3 3asBIIeHHE TIPU HAIPAaBIEHUH [OCPEICTBOM PecryOKaHCcKoro noprana
MIOMIIIACHIBAETCS IIPOCTON JIEKTPOHHOM IIOIIUCEHIO 3asBUTEIS.

Il mojIydeHUs] IPOCTOH OSJIEKTPOHHOW MOAMHCH 3aABUTEIO He00X0IUMO
mpoiTH  Hpollenypy perucTpaimu  (ayTeHTU(UKaLuu) B EnunaO#l  cucreme
nnentudukarmuy u ayrentudukanun (nanee — ECHA), a Taxke MOATBEPAUTDH
YUETHYIO 3aIUCh.

ONeKTpOHHEI MOKYMEHT (3JIEKTPOHHBIM 00pa3 [OKyMEHTa), YKa3aHHBIM B
NOAMYHKTE 2 MyHKTa 2.6.1 aIMUHUCTPATHBHOTO PETIAMEHTA, 3aBEPSETCs YCUICHHOU
KBaM(HUIUPOBAHHON TOIIVCHIO JIUII, YIIOJTHOMOYCHHBIX Ha CO3IaHUE U TIOAMCAHNES
TaKuX JOKYMEHTOB, B TOM YHCJI€ HOTAPHyCaMHU.

DJIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpHUIaraeMble
K 3agBIIEHHIO, B TOM YHCJIE JOBEPEHHOCTH, HAPABILIIOTCS B Bie (aiinos B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MoauT.



KadecTBO IpEJOCTABISEMBIX ~ONEKTPOHHBIX JOKYMEHTOB  (37IEKTPOHHBIX
00pa3oB JOKyMEHTOB) IOJ/DKHO IO3BOJIATE B IOJHOM o0beMe TMPOUYNUTATh TEKCT
JIOKyMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anperaeTcst TPeOOBATH OT 3asIBUTEIIS:

1) npencTaBieHus JOKYMEHTOB 1 HH(OPMAI[UK K OCYIIECTBICHIA JIeACTBUH,
NIpeICTaBIEHNE WM OCYIIECTBIEHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMH
IPABOBBIME AKTaMH, PEryIMpPYIONIMME OTHOIIGHHS, BO3HMKAIOIME B CBASH C
IpenocTaBjieHIneM MyHULUNIAIBHON YCITyTH;

2) OCYIIECTBJIEH s IeHCTBUM, B TOM YHCIIE COITacOBaHUH, HEOOXOIUMBIX IS
MOMydYeHHs MYyHULUNAIBHON YCIYyrd ¥ CBA3AHHBIX C obOpalieHueM B WHBIE
FOCYIaPCTBEHHBIE OPTaHbl, OPTaHBl MECTHOIO CaMOYNPABIEHWs, OPraHM3alMH, 3a
MCKTIOUeHHeM TIONIy4eHHs YCIyr M IONy4eHHs JIOKyMEHTOB U HH(OPMAIUY,
IPEeIOCTABIAEMBIX B PE3yNbTaTe MPENOCTABICHUS TaKMX YCJIYT, BKIIOUCHHBIX B
mepeyHy, ykaszaHHble B dacTH 1 crateu 9 DezepanbHOro 3aKoHa No210-D3
(HeOOXOIUMBIX U 00SI3aTENBHBIX yCIIYT);

3) mpeicTaBieHHs JOKYMEHTOB M HHQOpMaLWH, OTCYTCTBHE U (unn)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIUCEH IPH NEPBOHAYATBLHOM OTKa3e B IIPUEME
[IOKyMEHTOB, HEOOXOMUMBIX JIsl TIPENOCTABIEHH MyHHULUIAIBHOR YCIyTH, 0o B
TIpeJoCTaBIeHUN MYHULUIIANBHOM YCIIyTH, 32 HCKIIOYEHHEM CIIE/IYIOLIMX CI1y4acB:

a) u3MeHeHwe TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCH
IpeJOCTAaBNeHNs] MyHHLHUIIAIGHOM YCIyrd, TMOCie [epPBOHAYaNBHOM —MOAavH
3asBJIEHHs O MIPEJOCTABICHUN MyHULUIIAIBHON yCIyTH;

6) Hamuuxe OMMOOK B 3asBICHNH O IPENOCTABIEHII My HULIUIIATEHOM yCITyTH U
JIOKYMEHTaX, MOJaHHBIX 3asBUTEJEM II0Cje IIEPBOHAYATLHOTO OTKasa B MPHEME
JOKYMEHTOB, HEOOXOAMMBIX ULl IPEJOCTABNIEHUs. MyHULIIUIIATBHOR YCIIYTH, 160 B
[IpeOCTABNEHU MYHHUUVIAIBHOM YCIYTH M He BKIIOYEHHBIX B NPEICTaBJICHHBIA
paHee KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHE CPOKA JEHCTBHUS JOKYMEHTOB MM M3MEHEHNE HH(OPMALUH ITOCTIe
TIepBOHAYAIBHOIO OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOUMBIX [T MPENOCTABIEHU
MyHUIUIATBHOM YCIIyTH, T1OO0 B IPeIOCTaBlIeHnY My HUIUIATbHON YCIIyTH;

r) BBIIBIGHHE JOKyMEHTANbHO I[OATBepXaeHHOro Qaxra (NIPU3HAKOB)
OIIMGOYHOr0 WM MPOTUBOIPABHOrO AeHCTBUS (6e34eHCTBUS) MOIDKHOCTHOTO JIHLA
Oprana, paboruuka M®LI, npu IepBoHa4YaJbHOM OTKase B IIPUEME IOKYMEHTOB,
HeOOXONUMBIX ~ IJI  IpeJOCTaBleHHs  MyHHUIMIIAmbHOH  ycnmyrd, Jmbo B
IpeNoCTaBIeHIY MYHULIUNAIBHON yCIyTH, O YeM B IMMCbMEHHOM BHUJE 3a TTOJMHUCHIO
pykoBomurenisi OpraHa IpH IEpBOHAYANBLHOM OTKase B IIpUEMEe NOKYMEHTOB,
HEOOXOAMMBIX [UIs TPeJOCTaBICHUS MyHHLMNAIBHOW YCIYyTH, YBELOMIACTCS
3asIBUTEND, 8 TAKOKe TPUHOCATCS U3BUHEHMS 38 JOCTABIEHHEIE HEY100CTBA;

4) mpenocTaBieHus Ha OyMaXHOM HOcUTeNe JOKYMEHTOB M HH(pOpManuy,
3JIEKTPOHHBIE 06Pa3kl KOTOPHIX paHee ObITH 3aBEPEHbI B COOTBETCTBUMU C IYHKTOM 7.2
yacti 1 craten 16 @epepansHoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHUEM CITy4aeB, €CIIN
HaHeCeHHe OTMETOK Ha TakKue JOKyMEHTEHI MO0 UX M3BSITHE SIBIIIETCS HEOOXOAUMBIM
YCIIOBHEM IIPEIOCTABIEHHUs FOCYJAPCTBEHHON MM MyHHULUMAIBHON YCIYTH, U MHBIX
CIly4YaeB, yCTAHOBJIEHHBIX (ellepalbHBIMU 3aKOHAMU.

2.6.5. TToy4aroTcst B paMKaxX MeKBEIOMCTBEHHOTO B3aUMOICHCTBHSL:



1) cBemenus u3 EI'PIOJI — ®enepanbHas Hanorosas ciyx0a;

2) cBeleHUS O JEeHCTBYIOIIEM [TacopTe rpakaHnHa Poccutickolt @enepaunu
— MB/J Poccuy,

3) cBeneHMs O HOTApUAIBHOM OBEPEHHOCTH — denepanbHas HOTapHalbHas
rauara.

2.6.6. 3asgBUTENH BIIpaBe NMPENOCTABUTh NOKYMEHTEI (cBeneHNs1), yKa3aHHLIE B
MOAMyHKTax 1 - 2 TyHkta 2.6.5 aiAMHHHCTPaTMBHOIO pErIaMeHTa, B bopme
3JIEKTPOHHEIX JIOKyMEHTOB, 3aBEPEHHBIX Y CUIICHHOMU KBaTH(QULIXPOBAHHON TTOAMUCHIO
JIALI, YIIOJHOMOYEHHBIX Ha CO3JJaHKeE U [OAIMCaHNe TaKUX TOKYMEHTOB, IPH MOIate
3asIBIICHHUS.

2.6.7. HenpencraBneHue (HECBOEBPEMEHHOE IpeCTaBleHNe) yKa3aHHBIMU B
nyHKTe 2.6.5 aIMUHUCTPATUBHOTO perilaMeHTa OpraHaMu roCcyIapCTBEeHHOM BJIACTH,
OpraHaMy MECTHOTO CaMOYIPABJIEHUs, OPraHU3alUAMY JOKYMCHTOB CBEIIEHUN HE
MOJKET SIBIISITHCSI OCHOBAHMEM I OTKa3a B IPEJOCTABIEHWHM MyHUIUNANbHOM
YCIIyTH.

2.6.8. JlomXHOCTHOE WO U (M) pabOTHUK, YKa3aHHBIX B ITyHKTE 2.6.5
aIMHHHACTPATHBHOIO pErJIAMEHTa OPraHoB M OpraHu3alWi, HE MNPEICTaBUBIING
(HECBOEBPEMEHHO IIPEICTABUBIINE) 3ANPOIICHHBIEC ¥ HAXOAAIIMUECS B paCIOPKEHAN
JIOKYMEHT WV CBE/ICHI, TIOJIekKAT aIMUHUCTPATHBHOH, TUCITUTUTHHAPHOMN MM HHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit denepauu.

2.6.9. 3amperaercst TpeOOBaTh OT 3asBUTENS NOKYMEHTBI CBEICHUS, B TOM
qpcie IOATBEPIKIAIONINE BHECEHME 3asfBUTENIeM IUIaThl 3a MPENOCTAaBICHUC
MYHHLUIIAIBHOM YCITyTH, HAXOASAIIMECS B PACIIOPXKEHUHU TOCY IapPCTBEHHEIX OPraHoB,
OpPraHOB MECTHOrO CaMOYIPABJIEHHS M MOIBEJOMCTBEHHBIX TOCYNAPCTBCHHBIM
OpraHaM WM OpraHaM MEeCTHOTO CaMOYTIPABJIEHMs OpraHU3alHi.

Henpe/crasieHre 3asBUTeIEM JOKYMEHTOB, COICPIKAIIUX CBEICHHUS, KOTOPbIC
HaxO[AATCsS B PACIOPSHKEHHM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIpAaBJIEHHsl ¥ IOJBEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM Wjd OpraHam
MECTHOIO CaMOYIIpaBJieHWs OpraHMW3aluid, He sBJIETCS OCHOBAHUEM UL OTKasa
3asIBUTENIO B IPEIOCTaBICHUU MyHULUIATLHON YCIYTH.

2.7. McuepnbIBaOIIHIi epevYeHb OCHOBAHHH /ISl 0TKA3a B MpHeMe T0OKyMEHTOB,
He00XOIHMBbIX AJISl IPEeNOCTaABICHHSI MYHHIUNIAIbHON yCJIyrH

2.7.1. OcHOBaHMSIMM I OTKA3a B IpUEME TOKYMEHTOB, HEOOXOMUMBIX IS
[IPEIOCTABICHISI MyHHUIUIIATBHOM YCIIYTH, SBIISFOTCS:

1) mpencTaBleHHBlE 3agBUTEJIEM [TOKYMEHTBl COAEPXKAT TMOAYUCTKA U1
MCIIPABJIEHHUS TEKCTA, He 3aBEPEHHBIE B IIOPS/IKE, YCTAHOBICHHOM 3aKOHONATEIbCTBOM
Poccutickoit Genepanuu,

2) IDOKYMEHTHI COAEP)KaT MOBPEXIECHHUS, HAIUIMe KOTOPHIX HE ITO3BOJIICT B
TOTHOM O00BEMEe HCIIOIB30BaTh WH(POpPMALMIO U CBEIEHHUS, COAeprKaluecs B
JIOKYMEHTaX IJIsl TPEeOCTaBIeHHs My HULMITAIBHOM yCITyTH;

3) mpencraBieHHbIE JOKyMEHTHI WM CBEACHWS YTPATUIM CUIYy HA MOMEHT
oOpallieHusI 32 MyHHUIIUIATIBHOHN yCIyroi (1I0KyMeHT, yIOCTOBEPSIOILUN ITOJTHOMOYHS



IpeACTAaBUTENs.  3asBUTENs, B Cilydae OOpallleHHs 3a  IPEAOCTaBICHHEM
MyHUIUIATBHOM YCIyTH yKa3aHHBIM JIULOM);

4) momaya 3asBJ€HMs O MPEIOCTABIEHWM MYHUIUNANbHOH YCIyrd U
JOKyMEHTOB, HEOOXOAMMBIX [JIsI IIPENOCTaBJICHNS MYHULMIIAIBHON YCIIyTH, B
3JIEKTPOHHON (popMe ¢ HapyIICHHEM yCTaHOBICHHBIX TpeOOBaHU,;

5) HEKOPPEKTHOE 3aIl0JHEHHe 003aTe/IbHBIX IIONEH B Gopme 3asBIEHUS, B TOM
gpcje B WHTEpaKTHBHON (opMme 3asBieHuMs Ha PecIlyGIMKaHCKOM —MopTaie
(HeOCTOBEPHOE, HETIOJIHOE, JTMO0 HEelPaBUIbHOE 3aIl0JTHEHUE);

6) mpelICcTaBICHWE HEMOJHOIO KOMIUIEKTa JOKYyMEHTOB, HEOOXOIUMBIX JJIsI
IpeoCTaBICHHS MyHULMIIATBHON yCIIyTH;

7) 3asgBlieHHe O NPENOCTaBJIEHHN YCIyTH IOAAHO B OpraH rocy1apCTBEHHOMN
BIIACTH, OpraH MECTHOIO CaMOYIpAaBJeHWs WM OpraHM3alHio, B IOJHOMOTHA
KOTODBIX HE BXOMUT [IPEIOCTABIEHIE My HULAIIAIBHON yCITYTH;

8) HecobmroJeHue YCTaHOBIEHHBIX cTaThed 11 denepanpHOro 3aKkoHa OT 6
anpens 2011 roma Ne 63-®3 «OO6 371eKTPOHHON MOIIUCH YCIIOBUIM IPU3HAHMUS
NeHCTBUTENBPHOCTH YCUIIEHHOM KBAIM(pUIIPOBAHHOMN 37I€KTPOHHOM IOATIHMCH.

2.7.2. TlepedyeHs OCHOBaHUM JJIs OTKa3a B pUeMe JOKYMEHTOB, HEOOXOIUMBIX
715 TIOJyYEeHUST MyHUIIUTIANBEHOH YCITYTH, SBIISETCS HCIEPIIBIBAOIIIM.

2.7.3. Pemenve 06 OTKaze B MpUeMe 3asBJIEHUS U JOKYMEHTOB, He00XO0IUMBIX
JUISL TIPEIOCTABIEH)S MyHULUIIAIBHOM yCIyTrd, MOXKET OBITh MPUHATO KaK BO BPEMI
TIpUeMa 3asBUTENs], TaK U MOCJIE MOJIyYeHNs] OTBETCTBEHHBIM NO/DKHOCTHBIM JIMLIOM
Oprara HeOOXOIMMBIX Ul IPEeTOCTABJIEHH MYHHUIUIIANBHOH YCIYTH HOKyMEHTOB
(cBeleHMI) C  HCIIOJNB30BAHHEM  MEXKBEJOMCTBEHHOTO HH(OPMAaLITOHHOI'O
B3aUMOJIEHCTBUS, B CPOK, HE MpeBBIIAOmMUA 9 pabounx AHEH cO AHsS PETUCTpaluu
3asIBJICHUSI.

2.7.4. 3ampelraetcsi 0TKas3blBaTh B MpUEMe 3asBICHUS U MHBIX NOKYMEHTOB,
HeOOXOMMMBIX JJISl TIPEIOCTAaBICHMsS MYHHULMIANBHOM YCIyrd, B CJydae eciu
3asBleHHe ¥ JOKYMEHTBI, HeOOXOIMMBIE Ui IPEJOCTABJIEHUS MyHUIUNAIbHON
yCIyTH, TIOf@Hbl B COOTBETCTBMM C HH(pOpManMed o Cpokax u TOpsike
[peIOCTaBICHNUS MYHHULIUIAIBHON YCIIYTH, ormyOIMKOBaHHOM Ha EnnHOoM mopTaine,
PecrybnukaHCKOM IOpTale.

2.8. McuepnpiBaromuii nepeyenb OCHOBAHMI VISl TPHOCTAHOBJIEHHS
npeJocTaBJeHHsI MyHHIIUNAJILHON YCJYrH HJIH OTKA3a B PEA0CTABACHIH
MYHHLIHNAJbHONH yCJIyTrH

2.8.1. OcHOBaHHUs IS HPUOCTAHOBJIEHHS IIPEIOCTABIEHHS MYHULIHUIIATBHOM
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUS [JIs OTKa3a B IIPeIOCTaBICHUN MyHHULUIIATBHON YCIIYTH:

1) mpexcTaBieHHblE 3asBUTENEM JOKYMEHTBl COAEPXKAT TOMHUCTKY U
MCIIPaBIIEHNS TEKCTa, HE 3aBEPEHHEIE B ITOPSIIIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

2) DOKYMEHTBI COIepiKaT MOBPEXKIEHUs, HaIU4ne KOTOPEIX HE MO3BOJISIET B
MOJHOM 00BEeMe MCIIONLE30BaTh HMHGOpMALMIO U CBEHEHHUS, COAepXkaluecs B
JTOKyMEHTax ISl MPEIOCTaBIeH s MyHULIUIIATbHOM YCITyTH;



3) HpencTaBlEeHHBIE HOKYMEHTHI MM CBEIECHMA yTPaTHIM CHIy Ha MOMEHT
o6palreHus 3a MyHHUIUIAIBHOM yCIIyroH (IOKYMEHT, YIOCTOBEPSIOLIUI TOJTHOMOUHS
MpefCTaBUTENs — 3agBUTENd, B  Ciydac oOpamleHust 3a  TPEIOCTABJIECHUEM
MyHHLHIIATBHOR yCIIyry yKa3aHHBIM JIWLIOM);

4) momada 3adBIEHHA O IPENOCTABICHHH MYHUIMIATBHON  yCIyrd H
JIOKYMEHTOB, HEOOXONUMBIX I MPEAOCTaBICHHAA MyHULHUIIQIBHON YCIyTH, B
3JIeKTPOHHOM (popMe ¢ HAPYIIEHHEM yCTaHOBICHHBIX TpeOOBaHUH,

5) HEKOPPEKTHOE 3aIl0JHEHNE 0053aTeNbHBIX noneil B popMe 3asBIIEHHUS, B TOM
ypcie B MHTEpakTUBHOU (Qopme 3asBIEHHMs Ha Pecmy6rkaHCKOM — ITOpTane
(HEZOCTOBEPHOE, HEIIOTHOE, MO0 HENPaBUIIbHOE 3aI0JIHEHHE);

6) HecoOIONEHHE YCTaHOBIEHHBIX cratheit 11 DenmepanbHOrO 3aKoHa OT 6
amperst 2011 roga Ne 63-03 «O6 5JIeKTPOHHOW MOJINUCHY YCIOBHI TpPU3HAHU
NeWCTBUTENBHOCTH yCUIEHHON KBaNHUIMPOBAHHON 3JIEKTPOHHOM TIOAITHUCH;

7) 3asBlEHHE O NPENOCTABICHUN YCIIYTH CONCPIKHUT TpeGOBaHUE O BHECEHWN
M3MEHEHHUH, IPOTUBOpEYALIAX HOPMaM JASUCTBYIOIETO 3aKOHOAATEILCTRA,

2.8.3. IlepeueHb OCHOBaHMH [UIS OTKa3a B NPEAOCTABICHHM MYHULUANIANBHON
YCIIYTH SIBIISETCS MCUEPIIBIBAIOIIIM.

2.8.4. 3ampelaercst OTKa3bIBaTh B MPEIOCTABICHUH MYHHULMIIAIEHON YCITyTH B
clyd4ae, €Cid 3asBJeHHE O MPeJOoCTaBICHUN MyHULHUITAIBHON YCIyTH IOAAHO B
cooTBercTBUE ¢ wuHboOpMammeil o0 cpokax U TIOpPAAKE  TPEJOCTABJICHI
MYHHIUIATBHON YCIIyTH, OyOIMKOBaHHOM Ha EnmHOM nopraie, PecryOnukaHcKoM
mopTaile.

2.9. Pasmep miaThbl, B3MMaeMOii ¢ 3asiBHTeJIsl NPU MPEAOCTaBICHIN
MYHHLHANAJbHOMN yCIyTH, H COCO0bI e¢ B3UMAHHSI

MyHuuanbHas yeiayra IpeIocTaBiseTcs Ha 6e3B03Me3THON OCHOBE.

2.10. MakcHMaJbHbII CPOK OKHAAHMS B ovYepelH NMpH noaa1e 3asiBATEIEM
3ampoca o NpeaocTaBIeHHH MYHHIHNIAILHON YCJIYTH U IPH MOy eHHH
pe3yabTaTa npeJocTaBJeHusl TAKUX yCJIyr

2.10.1. Bpems oxumaHus TIpH Ioja4e 3aABJICHUSI Ha  IIOJTYyHEHHE
MYHHUIUTIATBEHON YCITyTH - He Oonee 15 MUHYT.

2.10.2. TIpu moy4eHun pe3yipTara IpeloCTaBICHUs MYHHIMUITAIBHON YCIIyTH
MAKCHMAJIBHBI CPOK OXKHIAHUS B OUepelr He JIOIDKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucTpaliy 3anpoca 3asiBuTeJisi 0 NpeAocTaBIeHIH
MYHHIMIAJTBHOH yCJIYTH

2.11.1. ITpu nuunom obpauieHnn B ML B ieHb TOJaYH 3asBJICHIS 3asBUTCIIIO
BpiiaeTcst  pacmucka w3 AMC MOLL ¢ perucTpanuoHHBIM - HOMEPOM,
TTOATBEPIKAAIOIINM, UTO 3asBICHUE OTIPABJIEHO, U AaTOH TOAaTH 3aABICHIS.



2.11.2. Tlpu HampaBleHHH 3asBIEHHUsS IOCPEACTBOM EnmuHoro moprana,
PecITy6IHKaHCKOTO IOPTala 3asBUTENb B ICHD TOJa4H 3asIBICHHISA MOy 1aeT B ITIHOM
KaGuHeTe PecIyBIMKAHCKOTO [OpTana U IO 3JICKTPOHHOM IOYTe yBEJOMIICHHE,
MOITBepXIAlOMee, YIO 3asBjeHHe OTMPABIEHO, B KOTOPOM  yKasbIBAIOTCH
PErUCTPAIIMOHHBIA HOMEp U []aTa MoJaH 3asBIICHHI.

2.11.3. Ilpu sawgHOM OOpAIICeHUN B Opran B J[€Hb IIOJAU{ 3asBICHUS
YIIOJHOMOYEHHBIM JTOJDKHOCTHBIM JIULOM OpraHa 3asiBUTENIO BBIIACTCS PacIucKa u3
ABTOMATH3UPOBAHHOM NH(MOPMALIMOHHON CUCTEMBI, npeIHa3HAUeHHOM JUTs OKa3aHus
FOCYZAPCTBEHHBIX U MYHHIWMANBHBIX YCIIYT, C PErUCTPAlMOHHBIM HOMECPOM, naTou
[oa4y 3asBIE€HUS ¥ TIepeuHeM IIPEACTABICHHAIX TOKYMCHTOB.

2.12. TpeGoBanusi K MOMEUIEHHSIM, B KOTOPBIX MPeI0CTABJISETCH
MYHHIHNIAJILHAs yCJayra

2.12.1. IIpemocrasieHye MyHULMITANBHOM yCIyTH OCYIIECTBIACTCA B 3HAHIAX 1
TOMEIIeHUsIX, OOOPYIOBAHHBIX  IPOTUBOIOKAPHOK cucTeMoOi M CHCTEMOHN
IIOXKapOTyLIEHHS.

O6ecreunBaeTcsl OECHPENSTCTBEHHBIA  JOCTYI ~ MHBAIMAOB K MECTY
[IpeOCTaBIeHNs MyHULMIIATBHOM yernyry (yIOOHBIH BXOA-BBIXOM B IOMEIICHHA H
TIepeMeleHre B UX Ipeiesax).

BusyansHas, TekcroBas ~HH(OpMaumus O  MOPAAKe  NPEAOCTaBICHUA
MYHHUIMAIATBHOR yCIyr pa3sMeIlaercs B yIOOOHBIX UL 3asdBUTENICH MecTax, B TOM
YyCIIe ¢ y9eTOM OrpaHUUeHHEIX BO3MOXKHOCTEH NHBAHUIOB.

2.12.2. OCyILIECTBIIAIOTCS MEpPBI MO 00eCredeHnI0 NHBAIMAAM, B TOM HHCIIC
VCIIOB3YIOIIMM KpEeCia-KoJACKH M CO0aK-TPOBOJHUKOB, YCIOBUM JOCTYITHOCTH
3aHUs, IOMEIEHUH U yCIIyT, BKIHOYas:

1) ycnosus miist GecrpensTCTBEHHOrO JOCTYNa K 3[aHUI0 U TIOMELICHUAM, a
TaK)Ke IIPeOCTaBIIEMbIM B HUX yCIIyraM,

2) BO3MOYKHOCTH CaMOCTOSITENILHOTO MEPEeBIKEHUS TI0 TEPPUTOPUH Oprana,
BXOJla ¥ BBIXOJa B 3aHue U moMenienus OpraHa, MOCaKy B TPAHCIIOPTHOS CPEICTRO
M BBICAIKH U3 HETO, B TOM UHCJIe C UCIIOJIE30BAHNEM KPECIIa-KOJISCKY;

3) CONpPOBOXKIEHUE WHBANKUIIOB, MMEIOIINX cTOlKMEe pacCTpoucTBa (QyHKIMH
3peHHs] M CAMOCTOSTENBHOTO MEPEBIDKEHNS, B OKa3aHHe UM IIOMOIIM B 3HaHUN 1
MIOMEILEHUSX,

4) Hazgmexalee pasMelleHue OOOpyNOBaHMA U HocuTeNnel WH(pOpMaLuH,
HEOOXOIUMBIX IS 0OecTieueH s 0eCIIPENITCTBEHHOTO 1OCTyTIa HHBAIMAOB K 31aHHIO,
IOMEILEHUSIM U K yCJIyraM ¢ y4eTOM OTpaHHYeHUH UX KU3HEAESSITENbHOCTH;

5) pmomyck B 3[aHHE M IOMENIeHHs COOAKM-NPOBOJHHUKA IPU HANTMYHH
JIOKyMEHTa, TIOITBEP)KIAIOIIEr0 €€ CTIEUaNbHOe 00yIEHHE U BBIAABaeMOTo 1O bopme
¥ B IOPSI/AKE, YTBEPKIEHHBIX IPUKa3oM MUHHUCTEPCTBA TPYa U COIMAJIBHOM 3aIUThI
Poccuiickoit ®emepanuu ot 22 mionst 2015 1. Ne 3861 «O0 yTBEpXKICHNH dopMBI

JOKYMEHTA, IMTOATBEPXKAAIOLIEIO ClieuaJIbHOE O6yquI/I€ CO6aKI/I-HpOBO,Z[HI/IKa, u
nopsfaKa €T0 BbIa4dn»,



6) okaszaHWe COTPYIHHKaMH, MPENOCTABILIOIIMMA MyHUIUIANBHYIO YCIIYTY,
[IOMOLIM MHBAIMLAM B IPEOIOJeHNH 6apbepoB, MEIIAIOMMX MOy IEHIIO NMH YCIyT
HapaBHe ¢ JPYTr¥MH JIUIaMH.

2.12.3. TpeboBaHus B 4YacTH obecriedeHus] JOCTYIHOCTH MJisi WHBAIKIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS TPENOCTABICHIC MyHHULUIAIEHON yCIyTH, 1
CPEeNCTB, MWCIONB3YEMbIX TP  HPENOCTaBJICHHH MyHULHUIANBHON  YCIIYTH,
IPUMEHSIOTCsST K OOBEKTaM M CPECTBAaM, BBEJACHHBIM B DKCITyaTalluio MK
TIPOLIE M MOJAEPHU3ALIHIO, PEKOHCTPYKIHIO TOCIIC 1 uronsa 2016 roxa.

2.13. Iloka3aTey i JOCTYINHOCTH H Ka4eCTBa MYHHIHIAJbHOH yCayrH

2.13.1. TTokazaTelasiMi JOCTYITHOCTH NTPENOCTaBICHNA MYHULUTAIBHON YCITYTH
SIBJISIEOTCSL:

DACIIONIOYKEHHOCTh  IOMEINEHHMs, B KOTOPOM  BEACTCA  MPHEM, BbIJa4a
JOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa;

Hauyue HeoOXOOMMOIro KOJIMYeCcTBa CICIUAIUCTOB, a TaKKe [TOMEIIIeHUH, B
KOTOPBIX OCYIIECTBILAETCSI IPHEM NOKYMEHTOB OT 3asiBUTEJIEH;

Hajuupde ucdeplbiBaoueil uHdGopManuu o criocobax, TOpsIKE M CpoKax
TIpeoCTaBICHIs MyHHULMIIANBHOM yCIyTH Ha MHGPOPMAIIMOHHEIX CTeHAaX, EnuHOM
noprajie, PecmyOnukaHCKOM IIOpTae, oQuUIMATBEHOM CaiTe MYyHUIMIAIBHOTO
paiiona,

OKa3aHHe I[IOMOL[M WHBAIMIAM B IpEOJOJeHn: 0aphepoB, MEIIAIOIINX
TIOJy4YEHHIO UMH YCIIyT HapaBHe ¢ ApyTUMHU JTUIAMHU.

2 13.2. TlokazaTensMy KadecTBa MPEJOCTABICHHS MYHULMIAIBHOH YyCIyrd
SIBJISIFOTCS .

1) cobmoeH e CPOKOB IPHEMa U PaCCMOTPEHUS JOKYMEHTOB;

2) cobIroieHre CPOKa TOyUeHU pe3ybraTa MYHULIUNAIBLHOW yCITyTH;

3) oTcyTcTBHE OOOCHOBaHHBIX ’kamo0 Ha HapyIIeHUs AaJAMWHUCTPATUBHOTO
periaMeHTa, COBepIIeHHbIE PAOOTHIKAMH Oprasna;

4) KONMYECTBO B3aMMOJEHCTBUN 3asgBHUTENls C JOJDKHOCTHBIMU JIMLAMH (6e3
ydeTa KOHCYJIbTallUi):

B3aUMOJIEHCTBIE 3asBUTeNs ¢ paboTHukamu OpraHa WA MO®IL[ npu
TIpeOCTABIEHU ~MYHHIMIIAIBHOM —YCIyrd OCYINECTBIACTCA OIMH - pas pu
IIpe/ICTaBlIeHUH 3asIBIICHHA CO BCeMA HeOOXOIMMBIMH TOKYMEHTaMMU;

OVH pa3 B cilydae HEOOXOMMMOCTH IMOJIyHCHHUS pe3yybTara [PeAOCTaBIICHI
MyHHIAIATbHOH yeayru B OpraHe uiu MOI] B gopme dK3eMIUTsIpa dIEKTPOHHOTrO
JIOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

I[IpOJIOKUTENBHOCTS OJHOTO B3aMMOACHCTBUSA 3aABATENS C HOILKHOCTHBIMH
JIMLAMY [TPH TIPEIOCTABICHUH My HUILUIIANBHON YCIyTH HE PCBBIIACT 15 MUHYT.

3asBUTENIb BIPaBe OLEHUTH Ka4yecTBO IPEAOCTABJICHUA MYHULUIAJIBHON
YCIYTH C TIOMOLIBIO YCTPOHCTB  [OABHMIKHOH pagroTeNeOHHON  CBSI3H, C
CTIONb30BaHieM Pecry6miKaHCKOro opTaia, TepMUHATBHBIX YCTPOHCTB.

2.13.3. MadopMmanus 0 Xoae IpefoCTaBICHI MYHUIMIIAIBHON yCIyTH MOXKET
OBITH IIONMyuyeHa 3asgBUTEJIeM B JIHYHOM KabuHeTe Ha [EauHOM IIOpTale,
Pecmy6nukanckom moprane, B Oprane, MOLL



2.13.4. TIpefocTaBieHne MyHWIUITAIBHON yCIyTH OCYMECTBIIACTC B Tro60M
M®I] o BbIGOpY 3asBUTENS HE3ABHCHMO OT MecTa €ro JKHTeNbCTBa MM MecTa
(aKTHUECKOTO MPOXKUBAHUA (npeGsiBanms) Ha Teppuropuu Pecrybmuku TatapcTan
TI0 SKCTEPPUTOPUANHEHOMY TIPHHIIUITY.

MyHHIANATBHAS ~ ycuyra B COCTaBe  KOMILIEKCHOTO 3arpoca  He
IIPEIOCTABIAETCS.

2.15. lnble TpeOoBaHHUsI K MPeJI0CTABIEHHIO MYHHIHATbHOM yCIyrH

2.15.1. Tlpu mpeoCcTaBIeHNH MyHUIUIIAIBHON YCIyT i B 3IIEKTPOHHOU (popme
3asIBUTENb BIIPaBE:!

1) momyuurs HHGOpPMALMIO O TOpSAOKe H - CpoKax IIpe0CTaBICHI
MyHUIUAIBHON yCIIyrd, pasMEIIeHHYI0 Ha EmuuoM mopraiie, PecrryOnMKaHCKOM
IOpTAaJe;

2) mopath 3asBIEHHE O MPENOCTaBICHAN MYyHHUIANAIBHON YCIYTd U HHBIE
JOKyMEHTBI, HEOOXOAUMBIe Ui IPENOCTABICHHUA MyHHULHAIAIEHON YCIyTH, B TOM
Yucie JOKyMEHTBI W HMH(QOPMAIHIO, DJIEKTPOHHbIC 00pasbl KOTOPBIX paHee ObLIN
3aBepeHb! B COOTBETCTBHH C YHKTOM 7.2 9aCTH 1 cratsu 16 @enepansHOro 3akoHa Ne
210-®3, ¢ ucronp3oBaHKHeM PeciyOIMKaHCKOro ImopTana;

3) MOJy4YUTH CBEJEHHs O XOJIE BBLIOJHCHHS 3asBJIEHUI O MPEeNOCTaBJICHUN
MYyHHUIIUIIAIBHOH yCITyTH, TOJAHHbIX B HIIEKTPOHHOM (popme;

4) OCyIIECTBUTH OLEHKY KaueCTBa MPEIOCTaBICHHU MYHULUIAIBEHON YCITyTH;

5) MOJy4UTH PE3yNbTAT MPEeJOCTaBIICHI MyHUIUTIAIBHONR yCIyTH B Qopme
3IIEKTPOHHOTO NOKYMEHTA;

6) momaTh Kanoby Ha peleHue U JeHCTBUE (6e3netictBue) OpraHa, a TaKkKe

ero  JO/DKHOCTHBIX  JIMI,  MYHHLWIANBHBIX  CIyXaluxX  IOCPEACTBOM
PecryGiuKaHcKoro — IopTana, — Ioprana denepanbHOM  ToCyIapcTBEHHOM
uH(GOPMALIMOHHONW  CHCTEMBI, obecreynBaromeli  mpomecc  JocyaebHOro

(BHecy1eGHOr0) 00XKaNoBaHus PEIICHUH 1 neticTBui (6e3eCTBUSA), COBEPIICHHBIX
pU TIPeJOCTABIEHHH TOCYNAPCTBEHHBIX M MYyHMLMIAIBHBIX YCIyT OpraHaMi,
IPEJOCTABISIONMME  [OCYIApCTBEHHBIE M MyHULMMNANpHBIC  YCJIyDH, — HX
JOJDKHOCTHBIMHY JIMIIAMHU, TOCYAAPCTBEHHBIMY 1 My HULMIATBHBIMI CITYKAIIAMH.

2.15.2. ®opMmupoBaHUe 3asBIEHKs OCYLIECTBIAETCSA TTOCPEACTBOM 3aATIOTHEHIA
3JIeKTPOHHOM (OPMBI 3asiBIIeHHs Ha PecIyOnMKaHCKOM nopTaie 6e3 HeoOXOOUMOCTH
JIOTIOJTHUTEIBHOM TOIa4y 3asIBJICHU B KaKoit-nubo uHo hopMme.

2.15.3. ITpu popMUpOBAHHUH 3asIBIEHMUsI OOCCIIEUNBACTCS!

1) BO3MOYKHOCTBH KOTIHPOBAHMUSI U COXPaHEHHUS 3asBIIEHIS U MHBIX IOKYMEHTOB,
HEO0OXOMUMEIX JIJISl IPEOCTABIICHUS YCIIYTH,

2) BO3MOXXHOCTH 3aIIOJIHEHNUSI HECKONBKUMH 3asBUTCIIAMU OJIHOM BIEKTPOHHOMI
(GopMBI 3asBICHHS IpU O0palleHnuy 32 yCIyraMu, IpeolaraoiiMi HaIlpaBJIeHue
COBMECTHOI'O 3asIBJIEHUS] HECKOJIbKUMHU 3asBUTCIIAMU,

3) BO3MOXKHOCTB II€9aTH Ha OyMa)KHOM HOCHUTEJE KOIIHH 3IIEKTPOHHOHN (POPMEI
3asIBJICHUS,

4) coxpaHeHHe paHee BBEJIEHHBIX B JJIEKTPOHHYIO dopMy 3asiBlIeHUs 3HAYEHUH
B OGO MOMEHT TI0 JKEJIAaHHWIO I0Jh30BATENs, B TOM YHCJIE IIPH BO3SHMKHOBEHHH



omu6oK BBOJIA U BO3BpATE IS [IOBTOPHOTO BBOJIA 3HAUCHUH B SJIEKTPOHHYIO bopmy
3asIBJICHNS,

5) 3amoNHEHWe IOJeH 3JNEeKTPOHHOU (GopMbI 3asBIE€HMs 1O Havana BBOJA
CBEJIEHUN 3asBUTENIEM C HCIIOJb30BaHHCM ceeenuii, pasmerueHHbx B ECHA, u
CBeJleHMii, ONyOIMKOBaHHBIX Ha Pecry6iiKaHCKOM IopTale, B HacTh, Kacaromieics
CBEJIeHM, OTCYTCTBYIOIIUX B €IMHOMN CUCTEME yaeHTHUKALUY U 8y TeHTH(DUKALIN;

6) BO3MOXHOCTb BEPHYTBCS Ha 060} U3 HTAIOB 3aMOJHEHUS 3JEKTPOHHON
(opMbI 3asiBNIeHHs 6€3 TOTepHU paHee BBEIEHHON MH(pOPMALIUH,

7) BO3MOKHOCTH JAOCTYIIa 3asBUTENS K PaHee MOIAHHBIM MM SasiBICHHUAM B
TedeHue He MeHee OJHOrO TOJa, a TAK)Ke YaCTUYHO C(POPMHUPOBAHHBIM 3asIBICHUAM - B
TeueHue He MeHee 3 MeCSIIeB.

2.15.4. 3ammce 3agBuTeseil Ha mpreM B ML (Tanee - 3amrich) OCyLIECTBIAETCS
nocpeicTBOM Pecmy0inKaHcKoro noprara, tenedoHa KoHTaKT-IleHTpa MOLL

3asBUTENIO NPEIOCTABISIETCS BO3MOKHOCTD 3aIIUCH Ha Tro6bIe CBOOOTHBIE IS
TIpueMa JaTy U BpeMs B Ipefienax yCTaHOBJIEHHOTO B MHOrO()yHKIMOHAIBHOM [EHTPE
rpaduka premMa.

3arvch Ha ONpeIeJeHHYIO IaTy 3aKaHYNBACTCS 32 CyTKU 10 HACTYIJICHI 3TOU
JATBI.

s OCYIIECTBIIEHHS IpeBapUTEIbHON 3aIucu IIOCPEICTBOM
PecryOauKaHCKOrO IopTajia 3asBUTENO HEeoOXOOUMO YyKa3aTh 3allpalliBaeMbIe
CHCTEMOI1 JaHHBIE, B TOM YHCJIE!

(aMUIIHIO, MMsI, OTYECTBO (Ipy HAJIMYHN);

HoMep Telie(hoHa;

afipec SIEKTPOHHON MOUTHI (TI0 KENAHHIO);

JKellaeMylo IaTy U BpeMs IIpueMa.

B ciyd4ae HECOOTBETCTBHs CBEICHHH, KOTOpbIE coOOILIMIT 3asiBUTEND IIPH
IIpeBapUTENbHOM 3aIUCH, TOKYMEHTaM, IIPeCTaBIIeHHBIM 3aSBUTEIEM IIPH JIMTHOM
npreMe, IpeiBapuTebHas 3a1Ch aHHYIMPYETCS.

IIpy OCYINECTBICHUU NPEIBAPUTEILHON 3aIUCH 3a5BUTEIIO obecrieunBaeTCs
BO3MOYKHOCTh pacriedararh TaJOH-TIOATBepKAeHHe. B ciydae, ecian 3adBUTEb
COOBIIAT afpec 3JIEKTPOHHOM IOYTHI, HA YKa3aHHBIM afpec TaKoKe HalpaBIACTCAH
pHQOPMAIUs O MOATBEPXKIEHUM TNPeABAPHTENBHON 3aliCH C yKa3aHUeM JaTbl,
BpEMEHU U MecTa IIpueMa.

I[Ipu OCYIIEeCTBICHNN IIPEIBApPUTEIBHON 3alUCH 3asiBUTCIDL B 00s13aTeIbHOM
nopsizike MHGOPMHUPYETCs O TOM, YTO MpeIBapUTENbHAs 3alUCh aHHYJIMPYETCs B
CITydae ero HesBKH I10 MCTeUeHNH 15 MUHYT C HA3HAYEHHOTO BPEMEHU IIPUEMA.

3asBUTEND B I1060€ BpeMs BIIPaBe OTKAa3aThes OT MPEABAPUTENIBHON 3alHCH.

3anpemaercss TpeOOBaTh OT 3aABUTENsI COBEPLICHMS HHBIX IefCTBUM, KpoMe
IPOXOKAEHUS MACHTU(HKAIIUY 1 Ay TEHTH(PUKAINU B COOTBETCTBIH C HOPMAaTHBHBIMH
npaBoBEIMU aktamu Poccuiickoit @enepanuy, yKasaHus LEIH IPHEMa, a TakuKe
IpeOCTaBIIeHUs. CBEICHHI, HEOOXOMMMBIX Il pacueTa JUIMTEIBHOCTH BPEMEHHOTO
MHTEepBaja, KOTOPBIi HEOOX0AUMO 3a0pOHHUPOBATH AJIs IPUEMA.



3. CocTaB, NOC/JAEA0BATeIbHOCTH H CPOKH BBIMOJIHEHHSI aIMHHHCTPATHBHBIX
npoueayp, TpeGOBaHUs K MOPAAKY HX BBITIOJHEHMH, B TOM YHCJIe 0COOEeHHOCTH
BBITIOJIHEHHSI aAMHHHCTPATHBHBIX MMpoUEAYp B yneKkTpoHHoil opme, a TaKIKe

0cOGEHHOCTH BHIMOJHEHHs aAMUHHCTPATUBHBIX MpoLelyp B
MHOro()yHKI[HOHAJIBHBIX HEHTPaX

3.1. Onncanue NocJaeJ0BaTebHOCTH JeficTBUI NPH NPE0CTABIEHUH
MYHHUIMIIAJbHOM yeayru

3.1.1. IlpenocraBieHue MyHUIAIANTBHON YCIyTH BKIIIOIACT B cebs1 cienyromue
AMMUHUCTPATUBHBIE ITPOLIEYPhI:

1) KOHCYJIBTHPOBaHHE 3aABUTEINS;

2) IpUHATHE M PACCMOTPEHHME KOMILICKTA JOKYMEHTOB, IPECTaBIEeHHBIX
3asIBUTEINIEM,

3) HampaBJeHHe MEXBEJOMCTBEHHBIX 3alpOCOB B oprasbl, y4acTBYIOIIUE B
TIpe0CTaBIeHUN MyHULHUIAIBHON yCIIyTH;

4) MOArOTOBKA pe3yJIbTaTa MYHHULHAIAIEHON yCIyTH;

5) BEIzava (HampaByeHne) 3aaBUTENIIO pe3y IbTaTad MYHHIIATIATBHON YCIIYTH,;

6) UCTIpaBlIeHIEe TEXHIIECKOHU OIINOKHU.

3.2. Oxa3anne KOHCYJbTalui 3asiBUTEJIIO

3.2.1. OcHOBaHMeM Hadyaja BBIIOTHCHNA aTMUHUCTPATUBHOM MPOLEYPBI
SBNSETCS OOpallleHue 3asBUTENS [0 BONPOCAM, CBA3AHHBIM € IIpe0CTaBIEHHEM
MyHHULUIAIbHON yCIYTH.

JIOIDKHOCTHBIM  JTHLIOM (paGOTHUKOM), OTBETCTBEHHBIM 32 BBITIONHCHHE
aTMUHACTPATUBHON MIPOLEAYPEI, ABJISECTCA:

npy 00palleHy 3asBUTEIS B M®I] — pabotHux MOII;

pu obpamenuy 3asputens B Opra - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHUE.

3.2.2. 3asBUTENb BIPaBe OOPATHTHCS 33 KOHCYNIbTalMeH O MOPSAKEe M CpOKax
[IpeIOCTABIEHMs] MyHHUIUIIANBHON YCIyrd B M®IL] auuHO ¥ TO TeNeQoHy H
SIIEKTPOHHOM MOYTE.

PaGoTHuK M®L] KOHCYIBTHPYET 3asgBUTEINS, B TOM YHCIE IO COCTABY, dopme
Ipe[CTaBIseMON  JOKYyMEHTAlud ¥ APYTMM  BOMPOCaM Uit TIONy4eHHS
MYHULUNANEHON YCIYT .

3asBUTENb MOMKET I[IONYYMTh MH(BOPMANHMIO O TOpAAKE NPEOCTABICHI
MYHHUIMIIAIGHOR YCIYTH Ha OQUIMATLHOM caitte M®LI http://mfc16.tatarstan.ru.

AIMHHUCTpaTHBHBIE TPOLEIYPEl, YCTAHABIMBACMbIE HACTOAMMM IYHKTOM,
BBLITIOJTHSIIOTCS B IeHb OOpallleHus 3asBUTEI.

PesyipTaTaMy  BBIIOJHEHHMS —aJMMHUCTPATUBHBEIX — TIPOLEAYD SBIISIIOTCSL:
KOHCYNbTAllMsl 110 COCTaBy, (opme TIpeCTABISIeMOl JTOKyMEHTallul M JAPYTrHM
BOIPOCaM, HEOOXOMMMBIM 15l MOJTy ICHU MYHWLHUIIATEHON YCIYTH.

3.2.3. 3asBuTeNb BIpaBe obpatuThess B Oprad IO TenehoHy U SNEKTPOHHON
[I0YTe, a TaK)Ke IMOJIy4YUTh KOHCYJBTAlMIO Ha Pecry6nuKaHCKOM TOpTane, CauTe



OpraHa o HOpPsJIKE ¥ CPOKax MPeloCTaBICHIS MyHUILAIATFHON YCIyTd, B TOM HHCIe
o coctay, (opMe MpeiCTaBIAeMOl AOKYMEHTAallMM M IpYrMM BOMpocam JUi
TIOJTyYeHMs] MyHHUILMIAIBHON YCITYTH.

AIMHHACTPATUBHBIE TIPOLEIYPbl, YCTAHABIMBAEMbIC HACTOALMM IyHKTOM,
BLIIOHSIOTCS B TeUeHHUE TpeX paboumx JHeH co JAHs MOCTYIICHHIS oOpaleHus.

PesyiqsTaTaMy  BBIIIONHEHWs —aIMHHUCTPATHBHBIX  TIPOLEIYP SIBJISIEOTCSL:
KOHCYJIBTAllMM IO COCTaBy, (opme peACTaBIsIeMOl JOKYMEHTAlUM U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM IS IONYUCHHS MyHWIIUIIATEHON YCIYTH.

3.3. [IpuHsTHE H PACCMOTPEHHEe KOMILIEKTa JOKYMEHTOB,
npeacTAaBIeHHbIX 3asiBUTE/IEM

3.3.1. ITpueM TOKYMEHTOB AJIS IPENOCTABICHNA MYHUIIUIIAJIBHOM yCITyTy ePe3
M®I] unu yaaneHHoe paboyee MecTo MOILI.

33.1.1. BasBurenp (TPEACTABUTENb 3asBUTENS) obpamaercst B MOIL[ ¢
3aIIpOCOM O IIPEOCTaBICHUH MYHHUIMNANEHON YCITyTH U IPEACTABIAET HOKYMEHTDI B
COOTBETCTBUH C ITyHKTOM 2.6 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pa6otauk M®L], Beayuuit mpreM 3asBJIeHUH:

OTIpeielisSIeT IpeIMET O0palleHNUs;

YIOCTOBEPSIET INYHOCTD 3asBUTENIS;

IIPOBOJIUT MPOBEPKY MOTHOMOUHIT JIMIIA, MONAIOIMEro JOKYyMEHTEL,

TIPOBOJIAT IIPOBEPKY COOTBETCTBUSA IOKYMCHTOB TpeOOBaHMAM, yKa3aHHBIM B
IyHKTe 2.6 aAMUHUCTPATUBHOI'O PETIaMeHTa;

3aTIONHSET deKTPOHHYI0 Qpopmy 3assnenns B ALC MOL];

pM  TPENOCTAaBICHWM  JOKYMEHTOB, — YKasaHHBIX B IIYHKTC 2.6
aJMAHUCTPATHBHOTO  perjlaMeHTa Ha OyMaXHOM HOCHTENe, — OCYLICCTBIACT
CKaHMPOBaHUeE NIPEACTaBIEHHBIX JOKYMEHTOB;

pacreuaTsiBaet 3asBnenue u3 AVC MOLI;

TIepeaeT 3asBUTENI0 Ha IPOBEPKY U MONHUCaHNE;

HocIie TOIMUCAHNs CKaHUpyeT TonucanHoe 3assienne B ANIC MOLJ;

sarpyxaeT B AVIC M®L] 10KyMeHTBI, IIPEACTaBICHHbIC B 3IIEKTPOHHOMN (popme
VTV 3JIEKTPOHHBIE 06pa3bl OTCKaHUPOBAHHEIX IOKYMEHTOB, (popMHUPYET DIIEKTPOHHOE
pi(S3) (o

BO3BpALIAET TIOIINCAHHOE 3asIBICHNE U OPUTHHAIIBI OyMa)KHBIX JJOKYMEHTOB;

BBINAET 3asBUTENIO PACIIACKY B IIprUeMe JTOKYMEHTOB.

AJIMWHUCTPATUBHBIE MPOLETYPHl, YCTAHABIUBAEMBbIE HACTOSIMIMM ITyHKTOM,
BBITIOJTHSIOTCS B IEHb 0OpallleHUs 3asiBUTEII.

Pe3yIbTaTaMy BBIIOJIHEHHS aIMUHICTPATHBHBIX MPOLEIYp ABMAIOTCA: TOTOBOC
K OTIIPaBKe 3asBICHUE U NAKeT JOKYMEHTOB.

3.3.1.3. PaGorauk M®I] mHampapiseT IakeT IOKYMEHTOB, MPUHATBIX OT
sasBuTels B Opran B 9JIEKTPOHHOHU (opMe (B COCTaBE MAKETOB NEKTPOHHBIX 1en) B
TeueHwe OXHOTO pabodero AHS CO JHs OOpalleHHs 3agBUTENS B CTPYKTYPHOC
noxpasnenenue MOIL



Pe3ynbTaTaMy  BBINOJIHEHUA — aIMUHUCTPATHBHBIX mpoLenyp  SBJISIOTCA:
sasiBJleHMe W TaKkeT JOKYMEHTOB (9JIEKTPOHHOE nerno), HarpasieHHble B Opram,
TIOCPEICTBOM CHUCTEMBI JJIEKTPOHHOTO B3aUMOJIEHCTBYS.

3.3.2. Ilpuem OOKYMEHTOB sl IPEAOCTABICHI MyHWLUIANIEHON YCIyrd B
3JIEKTPOHHOU (popMe Hepes3 Pecry0IrKaHCKHi TTOPTal.

3.3.2.1. BagBuTens Ui IoAavyu 3asgBICHUS B 3IeKTPOHHOM (pOpMeE BBITIONHAET
CIIEIYIOIIUE NEHCTBUA:

BBITIOJIHSAET aBTOPHU3ALINIO;

OTKpBIBAET (hOpPMY IJEKTPOHHOTO 3asiBJICHHUI;

3amoNHseT (OPMy OJIEKTPOHHOTO 3asfBNEHHs, BKIIOHAIOUIYIO CBeJIeHUS,
HeoOXOMUMBIE U 00s13aTENbHbIC I IPEAOCTaBICHAS MYHUIUIIANBHON YCIIyTH,;

IPUKpETIIeT JOKYMEHTHI B 5IeKTPOHHON (opMe WU SJIEKTPOHHBIC o0pa3sl
JOKYMEHTOB K POopMe 2JIEKTPOHHOTO 3asBICHH (pu HEOOXOUMOCTH);

mofTBepkaaeT (HaKT O3HAKOMIIEHHS M cornacus ¢ yCIOBHAMU 1 TIOPSIIKOM
[IpeIOCTABIEHHs] MyHHUIUIANBHON YCIyrH B 37IEKTPOHHON (opMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B popme 3JEKTPOHHOTO 3asBIEHN);

TIOATBEPXKIAET JIOCTOBEPHOCTD COOOIEHHBIX CBeleHui (yCTaHaBIMBACT
COOTBETCTBYIOIILYIO OTMETKY B (hOpME DJEKTPOHHOTO 3asIBJICHUS);

OTIPABIISET 3aII0JIHEHHOE 9IEKTPOHHOE 3asiBJIICHUE (HaO)KUMAaeT
COOTBETCTBYIOLIYIO KHOTIKY B (pOpMe dIIEKTPOHHOTO 3asBJICHUN);

3NEKTPOHHOE 3asBJICHME IOIIIMCHIBAETCA B COOTBETCTBHH € TpeOOBaHUIMHU
myHKTa 2.6.3 aIMHHUCTPATUBHOIO PErNaMeHTa;

[0JTy4aeT yBeJOMIIeHHe 00 OTIPABKE SJIEKTPOHHOIO 3asBICHHIA.

dopMaTHO-JIOrMYeCKast IIPOBEpKa c(hopMUPOBaHHOTI'O 3aMpoca OCYLIECTBISCTCS
eIMHBIM (PErMOHAIBHBIM) MOPTAJIOM aBTOMAaTHYECKH Ha OCHOBAHHH TpeOOoBaHUH,
ompefessieMbIX OpPraHoM (opranmzatmeil), B Tpolecce 3alONHEHUS 3aABUTEIICM
K)KIOTO W3 TIIOJel OIEeKTPOHHOM (opMBI 3ampoca. [Ipy BBIABIEHHH €JUHBIM
(pervoHabHBIM) TIOPTAIOM HEKOPPEKTHO 3aIlONHEHHOTO MOJA ANIEKTPOHHON (POPMBI
3ampoca 3asBUTENb YBEJIOMILIETCS O XapaKTepe BLISIBJIEHHOM OIIMOKY U MOPSAKE €€
yCTpaHeHHs ITOCPENICTBOM MHQOPMAIHOHHOTO COOOIIEHHs HENOCPEICTBeHHO B
3NIEKTPOHHOI popme 3ampoca.

AJIMAHICTPATHBHBIE TPOLEIYPHI, YCTAHABIMBACMBIE HACTOAUIAM ITyHKTOM,
BBITIOJTHSIIOTCS B JIEHD 00pallleHus 3asiBUTEIS.

PesysnpTaTaMi  BBIIOJHEHMS —aJMUHMCTPATUBHBEIX — TIPOLCAYP SIBJISIIOTCSL:
3JEKTPOHHOE JIENO, HampabieHHoe B OpraH MOCPEACTBOM CHCTEMBI 9JIEKTPOHHOIO
B3aUMOJIEHCTBUSL.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHoM.

333.1. OcHOBaHMeM Hayaja BBIOJHEHMs aIMUHHUCTPATHBHOM IPOLELYPEI
gBJIIeTCSl TOCTYIUIGHWE 3asBJIEHUS U HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
TIpeoCTaBIEeHUS. MyHUIIUITIATBHOM YCITYTH.

3.3.3.2. JIOMKHOCTHOE JIHI[0, OTBETCTBEHHOE 32 IMPHEM NOKYMEHTOB, B CIydac
o6paleHus 3asBUTeIls ¢ 3asBnenneM B Opras:

onpezenseT mpeaMeT 00paleHns;

yCTaHABIUBAET JINYHOCTD 3asBUTETIS,

IPOBOIUT MPOBEPKY MOTHOMOYHHA JIHLA, OJAI0IIETO NOKYMEHTDI;



TIPOBOJUT IPOBEPKY COOTBETCTBUS NOKYMCHTOB TpeGOBaHMAM, yKa3aHHBIM B
myEKTe 2.6 aJIMMHHCTPAaTMBHOIO  PErIaMeHTa, IPOBEPKYy  COOTBETCTBUA
IPeICTABICHHBIX ~ JIOKYMEHTOB  yCTaHOBJICHHBIM TpeGoBaHUAM  (HaIeKaILEe
oopMIeHHe KON JIOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaX MOJYUCTOK, IIPUIHCOK,
3a4epKHYTHIX CJIOB U MHBIX HE OTOBOPCHHBIX JICTIpaBICHHN);

3aIIONHAET ONEKTPOHHYIO  (opMmy  3asdBICHHT B ABTOMATU3UPOBAHHOM
uH(OPMAIMOHHON CHUCTEME, peHA3HAYEHHON JUTS OKasaHWs rOCYHapCTBEHHBIX 1
MyHULUIAIBHBIX YCIIYT;

Ipu  [PelOCTaBICHUH  JOKYMEHTOB, yKa3aHHBIX B IYHKTE 2.6
AMMUHUCTPATUBHOIO  periaMeHTa Ha OyMa)KHOM  HOCHTeJe, OCYIIECTBIACT
CKaHWPOBaHUE MTPEACTABICHHEIX TOKyMEHTOB;

pacredaThiBaeT 3asBICHUE;

[Iepe/IaeT 3asIBUTEIIO Ha IPOBEPKY 1 MOANMCAHNE,

HocJIe MOIITHUCAHNS CKaHUPYET IOIUCaHHOE 3asBICHHUE,

3arpy’kaeT B aBTOMAaTH3UPOBAHHYIO UHGOPMALOHHYIO  CHUCTEMY,
peiHA3HAYCHHYIO Ul OKa3aHWs TOCYAapCTBEHHBIX U MYHULUNAIBHBIX YCIYT
JOKyMEHTBI, NPEJICTaBICHHBIC B 5IEKTPOHHOM (opMe MU SIEKTPOHHBIC o0pa3ssl
OTCKAHHPOBAHHBIX JOKYMEHTOB, POPMHUPYET JIIEKTPOHHOE IO,

BO3BpAllaeT IIOIMCAHHOE 3asBICHUE ¥ OPUTMHAJIBI OyMa)KHBIX TOKYMEHTOB
3asIBUTEIIIO;

BBIZACT 3asBUTENIO PACIIMACKY B IpUeME TOKyMEHTOB.

B ciydae HATWUYHs OCHOBAHUH [ULS OTKa3a B IPHEME JOKYMEHTOB JIOJDKHOCTHOE
N[0, OTBETCTBEHHOE 3a IpHeM JNOKYMEHTOB, yBEAOMJIICT 3asIBUTENISI O HaTUIUHU
TIPeTsTCTBUN UL IpreMa 3asBICHUs U BO3BPAIIACT EMy JOKYMEHTBI ¢ O0BACHEHHEM
COZIEP)KAHYS BBIBICHHBIX OCHOBAHHI JUT OTKa3a B IIPUEME JIOKyMEHTOB.

3.3.3.3. JIOJ)KHOCTHOE JIHIO, OTBETCTBEHHOE 32 IpHEM JOKyMEHTOB, rocie
TIOCTYIUIEHHS JOKYMEHTOB Ha PaCCMOTPEHNE:

TIpUCBaWBaeT 3asBJIEHII0 HOMEP B COOTBETCTBUH € HOMEHKJIATypoH JIE,

¥3ydaeT I[OCTYNHUBIIME OJIEKTPOHHBIC Aela, B TOM ypciie MpUIIOKEHHbBIS
3asBUTENEM JOKYMEHTBI B 9JIEKTPOHHOM (hopMe U 3JIEKTPOHHEIC 00pa3sl JOKYMEHTOB;

IPOBEPSET KOMILIEKTHOCTD, YATAEMOCTH SNCKTPOHHBIX 00pa30B OKYMEHTOB;

[IpoBepseT COOIIOZIeHHE YCIOBUH NEHCTBUTEILHOCTH 9JIEKTPOHHON TOJIHUCH,
mocpeacTBOM obOpamienus k EauHOMYy Iopraly (B ciydae, €clli 3asBUTEJIEM

IIpeICTaBIIEHEI DJEKTPOHHBIE JOKYMEHTEI, [IOAITMCAHHBIE yCUIICHHOMN
KBAJIA(UITPOBAHHON SIEKTPOHHOH MIOJIITUCBIO).
[Ipy  HaIMYUM  OCHOBAaHWH,  TPEIyCMOTPEHHBIX nyakrom  2.7.1

aIMUHUCTPATUBHOTO pEerfiaMeHTa, MOArOTaBJIMBAET MPOCKT PEICHIA 00 oTkaze B
TIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIA IPEIOCTABICHIA MYHULUIATBHON YCIyTH.

B ciy4ae, ecad B pe3yJbTaTe IPOBEPKH yCHIeHHON KBalH()HIUPOBAHHOU
DJIEKTPOHHOM ITOJIHUCH BBISABIIEHO HecOONIoIeHNe YCIOBUM €€ ACHCTBUTEIIBHOCTH,
IIPOEKT pelleH:s 00 OTKaze HNOJDKEH COAEpXKaTh HMyHKTBI CTATHH 11 denepanbHOro
zakoHa Ne 63-MD3, KOTOpEIE TIOCITY KW OCHOBAaHUEM IS €TO IPUHATHS.

[lpoext pemreHus 06 oOTKase B TPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
TIpeIOCTABIIEHMs] MyHHUIMIIANBHOM YCIYTH, ¢ yKasaHUCM TPUIHUH OTKa3d (B cimyuae,
eclIM OCHOBAHWS I OTKaza B IpuemMe JAOKYMEHTOB, HEOOXOOUMBIX  JUIS



IpeoCTaBICHUS MYHHUIUITAIGHOR YCIYTH, CBA3AHBI C HAPYLICHAEM yCTaHOBIIEHHBIX
TpeGoBaHuil K TAKUM TOKYMEHTaM, OCHOBAHMS LA oTKa3a B IpHeMe JOKYyMEHTOB
JOJDKHBI CcOflepKaTh MH(OpMaIuio O HanMCHOBAHHH JOKyMeHTOB (MH(pOpMaIUH,
CBe[eHH), KOTOpbe HE IPEACTABICHBI, COACPKAT HeJ0CTOBEpHBIE ¥ (UIIH)
IIPOTHBOPEYMBBIE  CBEACHHUA, oOopMIIEHB C  HapyHmeHHEeM  yCTAaHOBJICHHBIX
TpeGoBaHuil), HANpaBiseTcs Ha COTIACOBAaHWC B yCTaHOBJIEHHOM  NOPATIKE
TI0CPECTBOM CHCTEMBI 2JIEKTPOHHOTO JOKyMeHTO000pOTa.

CorjlacoBanye I[POEKTa pelleHus 00 OTkase B IHPUEME JIOKYMEHTOB,
HeoOXOOUMEBIX [JI IIPeNOCTaBIIEHNs MYHUIUIIATBHON YCIYTH, OCYIIECTBIACTCS B
TTOpsAZIKE, IPeJyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOTO periaMeHTa.

B ciydae OTCYTCTBHA OCHOBAaHHMM L1 OTKasa B npuemMe JIOKYMEHTOB,
IpeIyCMOTPEHHBIX ITYHKTOM 2.7.1 aIMHHUACTPATHBHOI'O PETIaMEHTa, JOIDKHOCTHOC
JIAIO, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB, B TEUCHHE OAHOTO pabovero JHS CO THs
[OCTYIUIEHWs] 3asBIEHWs, HATPABIACT 3aABUTEIIO, yKa3aHHBIM B 3asBICHUA
crocoGoM, yBeNOMJIEHHME O TIOCTYIUIEHUH 3afABJICHIAL, comepiKaliee BXOMSAIINN
pETMCTpPAllIOHHBI HOMEp 3ajBICHHUA, ATy TOJIydeHMs 3asBleHNs, MEpevIeHb
HaFMeHOBAHMH (aiinoB, MPEeICTABIEHHBIX K HEMy HNOKYMEHTOB, Haty IOJTyUEHUS]
pe3ynbTara MyHUIIUITAIBHON YCIyT .

3.3.3.4. VcrmojHEeHHe IIpoLedyp, YKasaHHBIX B IyHKTaXx 3.3.3.1, 3333
aMHHACTPATUBHOTO pErjiaMeHTa, TIpH HaIMIUH TEXHUYECKOH BO3MOXHOCTH
OCYIIECTBIAETCS B aBTOMATUIECKOM pexume C MCITOJIb30BAHUEM
ABTOMATH3HPOBAHHON MHPOPMAIMOHHOH CHCTEME, peaHasHauYeHHOH JUTsl OKa3aHus
rOCyJapCTBEHHBIX ¥ MyHHIMIANBHBIX yCIYT.

3.3.3.5. AIMUHACTPaTUBHbIC HPOLEIypPHL, YCTAHABIMBACMEIC IyHKTOM 333
aMMHMCTPATUBHOTO PErIAMEHTa, BBIIOJIHAIOTCS B TEUCHUE OLHOTO pabo4ero IHs CO
IHs TIOCTYIUIEHUS 3asABJI€HNS Ha PACCMOTPEHHE.

PesysbTaTaMi  BBINOJHEHHUA — aJMUHUCTPATUBHEIX npoLenyp  SABJSIOTCA:
NPUESTEIA Ha PACCMOTPEHNE KOMIIIEKT JOKYMEHTOB MM MPOCKT pereHust 00 oTKase
B [IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX AISL PEAOCTABIICHIA MYHHUIUIIANEHON YCIyTH.

34. HanpaBnelme MesKBeJOMCTBEHHBIX 3alIPOCOB B opraHbl, y‘laCTBleIlH/le B
npenoc*raB.neHnu MyIIHHHHaJIbHOﬁ yCIayru

3.4.1. OcHoBaHKeM Hauajila BbINIOJIHEHUS aZIMAHMACTPATUBHOM TMPOLELYPBI
SBJISeTCA IIOJIydeHHUe JOJDKHOCTHBIM JIMLIOM (pabOTHHUKOM), YIOJIHOMOYEHHbBIM Ha
BBITIOJIHEHNE aIMUHUCTPATUBHON MIPOLIELYPEI, OT JOJDKHOCTHOIO Jila (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATEIX OT 3asBUTEIA NOKYMEHTOB.

3.4.2. JIOJKHOCTHO® JULO, OTBETCTBEHHOE 3a HaIlpaBlIEHUE
Me)KBEIOMCTBEHHBIX 3alpocoB, (pOPMUPYET W HalpaBJIAeT B SIIEKTPOHHON (opme
IOCPEJICTBOM CHCTEMBI MEXBEILOMCTBEHHOTO 3NIEKTPOHHOTO B3auMOJIeNCcTBHS (TIpH
OTCYTCTBUM TEXHHYECKOM BO3MOXKXHOCTA — HHBIMH criocob6amMu) 3ampochl O
IpenoCTaBIeHHH HIOKYMEHTOB U CBeleHuUi, MPEeLyCMOTPEHHBIX MyHKTOM 2.0.5
aJIMMHUCTPATUBHOIO pErjaMeHTa.

AJMUHHCTPATUBHBIE TIPOLIENYPBI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B I€HD IIPUHSATHS 3asBIICHUSA HAa PACCMOTPEHUE.



PesynpTaTaMyd  BBITOJHCHUA aMUHACTPATUBHEIX ~ TIPOLeAyp  ABIAOTCA:
HaIpaBjieHHble B OpraHbl BIACTH 1 (W1K) TIOXBEJOMCTBEHHBIE OpraHaM BIACTH
OpraHu3aLyuy 3aIpOCHL.

3 4.3. CrIeUaiicThl  [IOCTABIIMKOB  JIHHBIX  Ha OCHOBaHWH  3aIPOCOB,
TIOCTYIIMBLINX Y€pe3 CUCTEMY Me>KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEACTBUS,
[IpeJOCTABIIAIOT 3alpalnBacMbIC JIOKYMEHTBI (nH(pOpMALMIO) WM HAINPaBIAIOT
yBeJoMIIeHHs 00 OTCYTCTBUM JOKyMEHTA u (win) uHGOpPMALWH, HEOOXOIUMBIX UL
IpeIOCTaBICHUS MyHHULHITATEHON yCIyTH (nanee — yBEIOMIIEHAC 06 oTKaze).

AIMWHHCTPaTHBHbIE MIPOLENAYPEL yCTaHABIMBAEMblE HACTOSLLMM IYHKTOM,
BEITIONHSIOTCS B TeUeHWe IHTH IHEH cO JHA [OCTYILIEHUS] MEXKBEJIOMCTBEHHOTO
3ampoca B OpraH Wiy OpraHu3aluo, TIpeoCTaBIIONIIe TOKYMEHT 1 UH(OPMALIHUIO,
ecII HHBIE CPOKH TIOATOTOBKY U HATIPABICHHA OTBETA Ha Me>KBeOMCTBEHHBIH 3apoC
He YCTAaHOBIEHBI (efepanbHBIMI 3aKOHAMY, npaBoBbIME akTamu IIpaBuTenBCTBA
Poccuiickoii Menepalyy ¥ IPHHATHIMA B COOTBETCTBUN € (emepanbHBIMU 3aKOHAMU
HOPMATHBHBIMU [IPABOBLIMH aKTaMH Pecny6mxn TatapcTaH.

PesynbraTaMd  BBITIOJHCHHUA aIMUHICTPATUBHEIX ~ IpoLEeayp  ABIAIOTCA.
JOKYMEHTBI  (CBEJIEHMs), HEeoOXOMUMBIE Ul IPEOCTaBICHUA MyHULHIATBHOM
yciyry, JnuO0 yBENOMIICHHE 06 OTKa3e, HANpABJICHHBIE JOJDKHOCTHOMY JIALY,
OTBETCTBEHHOMY 32 HallpaBIeHIe MEKBEOMCTBCHHBIX 3arpoCOB.

3.44. JIOMKHOCTHOE JIULLO, OTBETCTBEHHOE 3a HarpaBJIeHNe
Me)KBEIOMCTBEHHBIX 3aIIPOCOB!

TI0JTydaeT 3alpalinBacMble 1e€pe3 CUCTEMY MeIKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aWMOJENUCTBUS JTOKYMEHTbI (cBeneHws), HeoOXOmUMBIE JUIA TIpeI0CTaBIIeHUS
MyHUIIUIAIEHON YCIYTH, 6o yBeoMIIeHre 00 0TKa3€ IPH OTCYTCTBHM JIOKyMEHTa U
(unu) THGOPMAIHH,

npu  HaJUIuK OCHOBaHWH,  IPEIyCMOTPEHHBIX  IIyHKTOM 2.7.1
aIMMHACTPATUBHOTO PETNIaMEeHTa, TOAroTaBINBacT IIPOeKT pelleHus 00 OTKase B
preMe JOKyMEHTOB, HeOOXOMUMBIX A NpeOCTABNEH s MyHULIUIATBHOH YCIyTH.

[IpoexT pelIeHus 00 OTKaze B NPUEME JIOKYMEHTOB, HEOOXOAUMBIX M
IpeoCTaBlIeHUs MYHUIETAIBHOM YCIyrH, ¢ yKasaHHeM MpHiHH oTkaza (B ciydJae,
eci OCHOBaHWS [UId OTKasa B TIpUeMe JOKYyMEHTOB, HEOOXOMUMBIX TS
IpeI0CTaBIICHUS MYHHUITIANbHOMN yCIyTH, CBA3AHBL C HAPYLICHIEM yCTaHOBJIEHHBIX
TpeGOBaHUH K TAaK¥M JOKYMEHTaM, OCHOBAHHA IUIsL OTKasa B IpHeMe JOKyMEHTOB
JOMKHBL COflepykaTh MH(QOpMALMio O HAUMEHOBAHHH [OKyMeHTOB (MH(pOpMalKH,
cBefeHMil), KOTOpBIe He MpPEeICTaBIeHBl, COMCPXKAT HeOCTOBEpHBIE H  (HJIN)
IIPOTUBOPEUMBBIE  CBEJICHUSL, obopMieHsl C  HapyLICHHEM  YCTaHOBICHHBIX
TpeGOBaHuUil), HATpPaB/IseTCs Ha  COTIACOBAHMUC B yCTAHOBJIEHHOM TIOPAZIKE
[I0CPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKyMEeHTO000pOTa.

CorlacoBaHpe MpoeKTa pelleHus 00 oTkase B TIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUISI MPENOCTaBIICHMS MYHULIATIAIBHOR YCIyTH, OCYIIECTBIACTCA B
OpSAKE, TPELYCMOTPEHHOM TIyHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O periaMeHTa.

AZMUHUCTPATHBHBIE TPOLEAYPHl, YCTAHABIUBACMBIC HACTOSIIIM IIYHKTOM,
BBILIOJIHAIOTCS. B IEHB TIOTYYEHUs CBEACHUHM 110 MEXKBEIOMCTBEHHBIM 3arpocam.

Pe3ynbTaTaMd  BBIIOJNHEHUA — JMUHHCTPATHBHBIX IpoLenyp  SBISIOTC.
NOKyMeHTHl (CBEeIEeHHs), HEOOXOMMMBIE i [peIOCTABJIEHMS  MyHHUIUIANBHOH



YCIYTH, MPOEKT PelIeHUs 06 OTKasze B IpHeMe IOKYMEHTOB, HEOOXOIMMBIX I
IIpeIOCTABNIEH S MyHUIIAIANBHOM YCIyTH.

3.4.5. WcmojgHeHHe Ipolenyp, YyKasaHHbIX B IIyHKTax 342, 344
aMAHUACTPATUBHOTO perjiaMeHTa, TIpH HaM9uH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMAaTHYECKOM pexrMe v HCITOJIb30BAHHEM
ABTOMATH3HPOBAHHON MHPOPMAIMOHHOH CHCTEMEL, npeIHa3HadYeHHOM JUls OKa3aHus
FOCYHAPCTBEHHBIX M MYHULUNATBHBIX yCIyT, B TOM HHICIC C MOMEHTa perucrpannn
3a5BJIEHHS B COOTBETCTBHH C HACTOSIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

3.4.6. MaxCHMAJBHBIH CPOK BBIIONHEHUsS aIMUHUCTPATHBHBIX MPOLCAYD,
yKa3aHHBIX B IyHKTe 3.4 aIMUHACTPATUBHOTO PErIaMCHTa, COCTaBIISIET TIATH PAbOUMX
TTHEH.

3.5. IloAroToBKA pe3yabTaTa MyHHIMNAJIbHOH yCJIyrH

3.5.1. OcHoBaHuMeM Haudaja BBIIIOJHECHHS aIMUHUCTPATUBHOW MPOLEAYPEI
gBNSETCS TIOCTYIUIEHHE OT JOIKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJIeHue
MEXBEJOMCTBEHHBIX 3aIllPOCOB, JOKYMCHTOB (cBeneHuit), HEOOXOMMMBIX IS
[IpeOCTaBIEHIs] MYHUIIUIIAIIBHOHN YCITyTH.

3.5.2. JIOJDKHOCTHOE JIHIO, OTBETCTBEHHOE 32 TIOATOTOBKY pe3yibTaTa
IIPeIOCTABIIEHUs MY HULMIAIBHON yCITyTH:

paccMaTpruBaeT chOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEeOOXOIUMBIX IS
IIpeIOCTABIICHIs] MyHUIIMIIAILHON YCITYTH;

TIpM BBISBIEHAN OCHOBAHMA JJIA OTKasa B MPEAOCTABJICHINU MyHULHATaTBHOM
yCIyrH, yKa3aHHbIX B  IYHKTC 2.8.2 agMUHHUCTPATHUBHOIO  PErjaMeHTa,
TOJIrOTABIHBAET MPOEKT pelleHus 00 oTKase B MPEAOCTABICHUM MYHHUIUTIATbHOM
YCIIyTH;

B clydae OTCYyTCTBHS OCHOBaHMM Juls OTKasa B peI0CTaBIeHUN
MYHHLMIIANBHOM YCIyrd, MPelyCMOTPEHHBIX ITyHKTOM 2.8.2 agMUHUCTPATUBHOIO
perjaMenTta, II0 MTOraMm pacCMOTpEHHs — JOKyMEHTOB, HEOOXOIUMBIX IS
TIpefOCTABNEHNsS MyHUIUIIAILHOR yCIyrH, NOATOTABINBACT IIPOEKT pe3ybTaTa
IpeOCTABIICHUS MYHUIIUIATBHON YCIyrd B COOTBETCTBAM € MOAMTYHKTOM | IyHKTa
2.3.1 agMUHUCTPATUBHOI'O PETIIAMEHTA,

HaIlpaBjIsieT  IOJTOTOBIEHHBIM — IMPOEKT  pesyjbTara TIPeIOCTaBIICHUS
MyHHUIMITATGHON YCIIyTd Ha COTJIaCOBaHNUE B yCTAHOBJICHHOM MOpSIAKE MOCPENCTBOM
CHCTEMBI JIEKTPOHHOTO TOKYMEHT0000pOTa.

AJIMAHUCTPATHBHBIE IPOLEIYPHI, yCTAHABIMBAEMbIE HACTOAMIMM IIYHKTOM,
BBITIONHSIOTCS B T€UEHHUE JIBYX PabOUUX IHEH.

Pe3ymbTaTaMy BBIIOJTHEHUS aIMUHUCTPATHBHBIX MPOLEIYP ABJIAIOTCA: TIPOEKT
pemenuss 00 OTKase B IPEJOCTABICHUM MYyHULMIIATBHON  YCIYrH, IPOEKT
JOTIONHATEIHHOTO COTMAIEHNUS O BHECEHNM H3MEHEHUH B JIOTOBOP apEH/IbI, B IOrOBOP
OIIepaTHBHOTO YIIpaBleHus, 0€3B03ME3AHOrO MOIb30BaHMA, XO3SIICTBEHHOTI'O BeAeHUSs
MYHHUITUITATIFHOIO UMYIIeCTBA.

3.5.3. CorjacoBaHre ¥ IMOAIMCAHWE MPOEKTa pe3yjibTaTa IPEIOCTaBICHHS
MyHHIMIATBHON ycmyru (Hanee — TPOEKTEI JIOKyMEHTOB) ~ OCYIIECTBISCTC
PYKOBOZIWTENIEM CTPYKTYPHOTO IOJPA3AE/IEeHuUs, OTBETCTBEHHOTO 33 MIOATOTOBKY



pesysbTaTa MYHHIMIAIBHOH —YCIyrH, 3aMeCcTHTEICM Pyxosomutens OpraHa,
Pyxosoautenem OpraHa.

[ToATOTOBJIEHHBIE IIPOEKTHI JOKYMEHTOB, MMEIOLINE 3aMETaHIs, BOSBpallaroTed
Ha IOPabOTKY JIHILy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3y/nbTaTa MyHUIUITAIBHON
ycnyru. ITocie yeTpaHeHHU 3aMedaHnil IPOEKTHI JOKYMEHTOB IIOBTOPHO MEpEaloTCs
TSI COTIACOBAHUS U ITOITTUCAHNUS.

Pykosoautens Oprana Ipu paccMOTPECHHH MPOEKTOB IOKYMEHTOB IIPOBEpsieT
COBIIIONEHNe aMUHICTPATHBHOIO PETIAMEHTA NOJDKHOCTHBIMH JIMLAMH OpraHna B
YaCTH CPOKOB BBIIIONHEHHS aIMUHUCTPATUBHBIX IPOLEAYP, HX [IOCJIEOBATEIBHOCTH
¥ TIOJTHOTBI, HAJINYHUS COTJIACOBAHMH YOTHOMOYSHHBIX NOJDKHOCTHBIX JIHI OpraHa B
CHICTeMe SJIEKTPOHHOTO JTOKYMEHTO000pOTa.

B cioydae BBUIBICHHA HapylleHMHd B HacTd  CPOKOB BBITIOJTHEHUS
aIMUHUCTPATHBHBIX POIEIYP, MX [OCIe0BATENBHOCTH 1 HONHOTEI PyKOBOAUTEND
OpraHa WHULMEPYET TPUBICYCHHE K OTBETCTBEHHOCTH I, JOMYCTUBLINX
HApyLIEHNUs], B COOTBETCTBUY C IIyHKTOM 4.3 amTMAHUCTPATUBHOIO PErJIAMEHTA.

AIMUHHCTpATUBHBIE MPOLENYpbl, YCTaHABIMBacMBble HACTOALIMM ITYHKTOM,
BBIITONHSAIOTCS B TEUEHHUE IBYX PabOuMX AHEH.

PesynbTaTaMy  BBIIONHEHMS —aJAMMHMCTPaTUBHBIX  TIPOLCIAYD SIBIISIIOTCSL:
permenie 00 OTKaze B IpUeMe JOKYMEHTOB HEOOXOOUMBIX ISl IIPEIOCTaBIICHUS
MyHUIWIIATbHOR YCIyTH, PEHIEHNe 00 OTKase B IPEJOCTABIEHUH MyHUIUIAILHOH
yCITyTH, JOMOIHUTENBHOE COITIAMIEHNE O BHECCHNH W3MEHEHUH B JOTOBOP apeH/ibl, B
JIOTOBOP OTIEPATUBHOTO yIPABIEH!s, 0e3BO3ME3/IHOTO MOJIL30BAHMIA, XO3SIICTBEHHOTO
BeleHUs] MyHULIMIIaIbHOr0 UMYILECTBA.

3.5.4. MHcmonHeHue TpoLenyp, VYKa3aHHbIX B IIyHKTax 3.5.2, 3.5.3.
aIIMAHMCTPATUBHOTO pEINIaMeHTa, IIpU  HaIUIHH TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIIAETCS B aBTOMAaTUYECKOM pexuMe c HCTIOTB30BaHUEM
ABTOMATH3UPOBAHHOM HHYOPMALMOHHON CUCTEMBI, npeHa3HAUEHHOM [T OKa3aHus
rOCYJapCTBEHHBIX ¥ MyHULUIIANBHBIX yCIIYT.

MaKCHMANBHBIHM CPOK BBIMOIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, yKa3aHHbIX
B IIyHKTE 3.5. aAMHHUACTPATUBHOTO PETJIaMeHTa, COCTABIIACT 4ETBIPE pabounx JHI.

3.6. Boinaua (HampaBJieHHne) 3asiBHTEJI0 pe3y/abTaTa MYHHLIMTIATBHOMH yCJIyTH

3.6.1. OcHoBaHueM Hadajia BBITTOJITHCHUA aIMUHUCTPATUBHON POy PbI
ABISIETCSl TIOAydYeHUE JOJNYKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIITOJTHEHHE
aIIMIHUCTPATUBHOM MPOLENypHI, MOKYMEHTA, MOATBEPKAAIOMICTO [Ipe0CTaBICHUE
MyHHULAIAJBHON YCIIyTH.

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIATY (HampaBJIeHue)
JIOKYMEHTOB:

obecrieyMBaeT pErucrpanylo W BHECCHHUE CBENEHUH O pe3yJbTaTe
IpeJOCTaBICHMS MYHHULUIIAIBHON YCIyTH B IIOJCHUCTEMY BEACHHA JIOKyMEHTaLH
ABTOMATH3UPOBAHHON MH(DOPMAIMOHHON CHCTEMBI, npeHa3HAueHHON I OKa3aHUs
rOCyJapCTBEHHBIX ¥ MYHHULIUIAIBHBIX yCIYT;



M3BelIaeT 3assBUTENIS (€ro MPEeACTAaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBICHIM,
0 pe3yJIBTaTe NPeLOCTABIEHNS MyHHUIUIIATBHOMN yCIyT ! 1 O BO3MOYHOCTH IOy HEHHA
pe3ynbTaTa IIpe10CTaBICHUS MyHUIUITATBHOM yeryru B Oprase Wiy B MO®II.

VcronHeHWe pOLERyp TPU  HANMYAM  TEXHHYECKOM — BO3MOXKHOCTH
OCYLIECTBIIICTCS B aBTOMaTHYECKOM pEeXUME C HCITOJIb30BAHHEM
ABTOMATHU3UPOBAHHOM MHOOPMAIMOHHON CHCTEMBI, npeHa3HaueHHON IS OKa3aHU
roCyIapCTBEHHBIX U MYyHHUIUIIAIBHBIX YCIIYT.

AJZIMUHHACTPATUBHBIE [POLENYPHl, YCTaHABIMBACMbIE HACTOSMIMM [TYyHKTOM,
BLIIONHSIOTCS B TeueHHe OAHOro pabodero AHs CO AHsA INMOANMCaHMA NOKYMCHTA,
SBIISIONIErOCS  Pe3yNbTaroM  IMPEeNOCTaBICHHUs MYHUIIUNIANBHONH  YCIYIH,
YIIOJTHOMOUEHHBIM JIOJDKHOCTHBIM JIMIIOM Oprana (Opranom).

PesyspTaTaMd  BBIOTHEHHS — aJMHUHHCTPATUBHBIX — MPOLEAYP  ABIIOTCA:
pasMelleHre CBEJIEHUH O pe3ynpTaTe NpeJoCTaBICHHA MYHUIIUNAIBHON YCIYTH B
MHQOPMAIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTCI (ero TmpencTaBUTENA) O
pe3yJbTaTe MPeAOCTABNEHH)S MyHULUITAIEHON YCIyTH 1 criocobax ero IMory4eHusl.

3.6.3. Tlopsmox Bblmadd (HAampaBJeHWsS) pe3ylbTaTa IPEAOCTABICHH
MYHUIIUIIAIBHON YCITyTHU:

3.6.3.1. IIpu obpalleHny 3assBUTEIIS 3a PE3YIbTaTOM MYHULUIAIBHON YCIIYyTH B
M®I], paboraux M®ILI BeigaeT 3aABUTENIO Pe3yibTaT MYHHUIUIAJIBEHOW YCIyTU B
GopMe SK3eMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa Ha oymaxxaom Hocutene. Ilo
Tpe6OBaHMIO 3asBUTENSl BMECTE C OK3CMIUIAPOM OJIEKTPOHHOrO JAOKYMEHTA Ha
6YMa)KHOM HOCHTENIE eMy HPEJOCTaBIIeTCsS SK3EMIUIAP SIEKTPOHHOTO NOKyMEHTa
IIyTeM ero 3aIliCU Ha CheMHBIH HOCHTeNb HH(OPMALMH UK HATIPaBJICHUS SK3EMIUTIpa
3JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOU MOYTE B apeC 3asBUTEI. [1pu 3anucu Ha
CheMHuBIM HOcUTeNbs MH(OPMALWK WM HANpPaBICHUU OK3EMIUIIpa 3JICKTPOHHOTO
IOKyMEHTa, Ha OCHOBE KOTOPOTO COCTABICH dK3EMIUIAP JIEKTPOHHOIO TOKyMEHTa Ha
GyMa)KHOM HOCHTeNe, II0 3JEKTPOHHOM! I0YTe HAEHTHYHOCTH TAKOTO JK3EMIUIIPA
3IeKTPOHHOTO JTOKyMEHTa 3K3eMIUIIPY JJIEKTPOHHOTO JOKYyMEHTa Ha OyMaXHOM
HOCHTEJIE 3aBepseTcs YIOTHOMOYEHHBIM — COTPYAHMKOM C  HCHIOJE30BAHMEM
YCHJIEHHOM KBATM(QUIIPOBAHHON 3JIEKTPOHHOH TTOANUCH.

AJIMHHHCTPATUBHBIE IIPOLENYpBI, yCTAHABIWBAEeMbIE HACTOSLIUM ITyHKTOM,
BBITIONHSAIOTCS. B TIOPSIZIKE OYEPEJHOCTH, B IE€Hb TPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHbIE periaaMenToM pabotsr MOLL

PesynbraTaMy  BBINONHEHHS —aIMUHUACTPATUBHBIX —TPOLEAYp  ABJIAIOTCA:
(uxcanust (akra BbIJAYM pe3yJbTaTa MPeNoCTaBICHNU MYHULUNAIBHON YCIyTH B
AVIC MO®ILI, pe3ymbTaT TNpeNOCTABICHHS MYHULMIIATIBHON YCIIYIH, BBIJTAHHBIA
3asIBUTEIIIO.

3.6.3.2. Ilpu oOpalleHuy 3asBUTEIS 3a PE3yJILTaTOM MYHULANIATBHON YCITYTH
yepe3 Pecry6iuKaHCKuil MOpTajl 3asBATENIO B JINYHBIN KaOWHET aBTOMAaTHYECKU
HAIIPABJAETCS O3JIEKTPOHHBIM 00pas JOKYMEHTa, SBJIAIOMIETOCH — Pe3yJbTaToOM
MIpeA0CTaBIICHUS MYHUIIUAIATBHOU yCIyTH, IO CaHHBIN YCUJIEHHOU
KBATM(UIUPOBAHHON 3JIEKTPOHHOM IOAIKCHIO YIOJIHOMOYEHHOIO AOIKHOCTHOTO
nuta Oprana (Oprasom).

AIIMVHMCTpaTUBHBIE TIPOLETYpPhl, yCTaHABIMBACMBbIe HACTOAIIUM IIYHKTOM,
BBLINIOJIHSIOTCS B J€Hb IMOAINACAHUS JOKYMEHTa, IIOATBEPKAAIOIIETO MPEA0CTaBICHNE



(0TKa3 B  NPENOCTABIEHHH)  MYyHULUNANBHOM  YCIYTH,  YIOMHOMOYCHHBIM
nomkHOCTHEIM numoM Oprasa (Oprasom).

PesynpTaTaMy  BBIIOJHEHHS — A[MUHICTPATHUBHBIX —TMPOLEAYP  ABIAIOTCA:
HarpapjieHue (MpefoCTaBlIeHne) C HCIOIb30BAHUEM PecrnyGuKaHCKOTO IopTaja
3aSBUTEII0 JOKYMEHTa, IIOATBEPIKAAIOEro IIPEAOCTABICHUE MyHHLUIaTbHOM
ycIyTH (B TOM YHCIIE OTKa3 B IPELOCTaBIeHUH MyHUIUIIATEHON yCIIYTH).

3.6.3.3. IIpu obparieHun 3asBUTENS 38 PE3YIbTATOM MyHUIIMIIAIBHON YCIIYTH B
OpraH, JOJKHOCTHOE JIULO, OTBETCTBEHHOE 32 BBIAATY (HampaBJIeHUE) JTOKYMEHTOB,
BBIZAET 3aSBHTENIO Pe3yIbTaT MyHULUIATbHON ycinyru. [1o TpeboBaHMIO 3asBATENL
BMeCTE C SK3EMIUIIPOM 3JEKTPOHHOrO NOKyMeHTa Ha OyMa)KHOM HOCHTENE eMy
[IPEIOCTABIAETCS OK3EMILIAP OJIEKTPOHHOrO JOKYMEHTa IyTeM €ro 3alucy Ha
CheMHBIM HOCHTENb MH(QOPMAIMH WM HaNpaBleHUS SK3eMIUIIpa 3JIEKTPOHHOIO
JIOKyMEHTA I10 3JIEKTPOHHOM TIOYTe B aApeC 3asBUTEINS.

AZIMHHHUCTpATUBHBIE MPOLENYPHl, YCTaHABIMBAcMble HACTOSIMM IIyHKTOM,
OCYIIECTBISIIOTCS. B TIOPANKE OYCPENHOCTH, B JICHB IpUOBITHSL 3asABUTES B
COOTBETCTBHH ¢ IIpaBHIaMy BHYTPEHHETO TPYA0BOro pacropsiika Oprana.

Pe3yIbTaToM — BBIIIOJHEHHS — aJAMWUHHCTPATUBHEIX — MPOLEAYP  SABITIOTCA:
duxcauus (Gaxra BBJAYM PE3YNbTaTa MPEOCTABJICHHS MYHHUIIUIIANBHON YCIYyTH B
aBTOMAaTH3UPOBAHHON MH(QOPMALMOHHOW CHCTEME, npeHa3HAYEHHOW I OKa3aHUA
rOCYapCTBEHHBIX U MYHHIUITAIBHBIX YCIIYT.

3.7. UcnpaBiieHHe TeXHHYECKHX OIIHOOK

3.7.1. B ciydae OOHapyXeHWs TEXHHIECKOH OmmOKH B JOKYMEHTE,
SBJIIOIIEMCS Pe3yIIbTATOM MYHUIIUIAIBHON yCIIyTH, 3asBUTe/b HanpasiisieT B OpraH:

3asBIeHMe 00 WCIpaBIeHUM TeXHHdeckoi ommbOku (mpunoxenne Nel k
HACTOSAIIEMY aJIMUHUCTPATHBHOMY PErJIaMeHTY);

JOKYMEHT, BBIIAHHBIA 3asBUTEIIO KaK PE3yNbTaT MyHHULMITAIBHOH yCIyTH, B
KOTOPOM COJIEPXKUTCS TEXHUUECKas OmmnOKa;

JIOKYMEHTHI, UMEIOIIHEe I0PUIMIECKYIO CHILY, CBUIETEIbCTBYIOMINE O HAININH
TEXHUYIECKOH OLIUOKH.

BasiBiICHHE 00 HCIIPABJIEHHH TEXHUUECKON OIMOKU B CBEICHUAX, YKA3aHHbIX B
JOKyMEHTe, SBJSIOLIEMCSI De3yTbTaToM —MyHHMLHIAIbHOM  YCIyIH, MOIAeTCs
3asBATENEM (YIIOMHOMOUYEHHBIM TIPECTABHTENEM) [IOUTOBBIM OTIPABIEHHEM (B TOM
gpcNe ¢ WMCIOJb30BAHMEM JIIEKTPOHHOW mouThl), b0 uepes PecrmyOnukaHckuit
rroptai wiu MOLIL

3.7.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIpUeM JOKYyMEHTOB,
OCYIIECTBJIIeT TpUeM 3asBIeHHS 00 HCIpaBIeHUUd TEXHUYECKOH OLINOKH,
DETHCTPUPYET 3asBICHHE C IPWIOKEHHBIMUA JOKYMEHTAMH MW IEpefaeT ux
JOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpaTUBHbBIE TIPOLEIYPhl, YCTaHABIMBaeMble HACTOSAIIMM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHHME OJHOTO paboyero AHs ¢ JaThl PErUCTPalK 3as1BIIEHNU.

PesynbTaTaMyl  BBIOJHEHHMsS — AJMMHHUCTPATHBHBIX —TIPOLEAYp  SABJIAIOTCL:
IPUHITOE W 3aperMCTPUPOBAHHOE 3asBiieHWe, HaIpaBlIeHHOE Ha pPacCMOTPEHUE
JOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.



3.7.3. JlOIKHOCTHOE JIMIO, OTBETCTBEHHOE 34 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl M B MEILX BHECEHUsl WCIpaBleHuil B JHOKYMEHT,
SBJISIONIUNCS pe3yIbTaTOM IPeNOoCTaBICHHA MYHULUIIAIBHON YCIIyTH, OCYILIECTBIACT
TIpOLELyPBl, TIPEAYCMOTPEHHBIC TTyHKTOM 3.5 agMUHMCTPATUBHOIO perjiIaMeHTa, U
BBIAET MCIIPABICHHBIA JOKYMEHT 3asBHTEIIIO (yIIOJTHOMOYEHHOMY TIpeICTaBUTEIIO)
JIMYHO TOJ POCIUCH C W3BSITUEM Y 3aIBUTCIIA (yIIOJTHOMOUEHHOTO TIpeaCTaBUTETIS )
OpUrMHANA JOKyMEHTa, B KOTOPOM  COJCPXKHTCA TexHHUecKass OIIMOKa, WIN
HampaBiaseT B AApEC 3aBUTENS  TOYTOBBIM oTIIpaBiieHreM  (ITOCPEACTBOM
3NEKTPOHHOM TOYTBI) IHCEMO O BO3MOXHOCTH MONydeHnsT JOKYMEHTa TIpH
npenocrapnenu B OpraH OpuruHana JIOKyMCHTE, B KOTOPOM COIEPKHUTCH
TeXHUYECKas OLIMOKa.

AJIMUHHCTpATUBHBIE TPOLETYPEl, yCTaHaBIABACMBIC HACTOSIIIUM IIYHKTOM,
BEIMOJHSIOTCS B TedeHMe ABYX paboumx IHEH mocye oGHApYIKEHUsT TEXHUIECKOM
omW6GKH MMM TIONydeHHs OT Jo0Oro 3aMHTEPEeCOBAHHOTO JiHMa 3asBIIEHUS O
IOIYIEHHON ormoke.

PesynbTaTaMi  BBIMOJHEHMA — aAMUHMCTPATUBHBIX IpoLenyp SBISIOTC:
BLINAHHBIN (HAIPABICHHBIH) 3asBUTEIIO IOKYMEHT.

4. Tlopsinok u (pOPMBI KOHTPOJIS 32 MPEA0CTABJICHHEM MYHHIHTAJIbHOM
yeJayru

4.1. Ilopsaok ocylecTB/IeH s TeKylero KOHTPOJIsl 3a co0JII0eHHEM H
JCIOJHEHHEM OTBeTCTBEHHBIMH JOJIZKHOCTHLIMI JIHIAMH 0JIOKEHH
aIMHHICTPATHBHOTO PErIaMeHTa i HHbIX HOPMATHBHLIX PABOBLIX aKTOB,
yCTAHABJIMBAIOMINX TPeGOBAHHUS K NPE0CTABJICHHIO MYyHHIMNAJbHOH YCIYyTrH, a
TaKyKe NPHHATHEM HMH pelenii

KOHTpOJIb 38 MOJTHOTOM ¥ KaueCTBOM MPEIOCTABIICHIS MYHHUIUIIANBEHON yCITyTH
BKJfOuaeT B ceOs BBIBIEHHE M YCTPAHCHUE HapylleHWM IIpaB 3asgBHTElNeH,
IIpOBECHKE TPOBEPOK COOJIONEHHUsT TpoLenyp MpeAoCTaBICHUs] MyHUIUATATEHOM
YCIIyTH, OATOTOBKY PELICHMH Ha nettctsus (Oe3meicTBUE) NODKHOCTHEIX JIMI OPraHa
MECTHOTO CaMOyIIPaBIICHU.

®opMaM¥ KOHTpONIs 3a COOJIOJEHMEM HCTIONHEHNA aIMUHUCTPATUBHBIX
IIpoLEenyp SABJISIOTCH:

1) mpoBepka M COTJIACOBAHUE ITIPOEKTOB HOKYMEHTOB IO [IpeI0CTaBICHUIO
MYHHUIUNAIBHON YCIyTH;

2) mpoBOAMMbIe B YCTaHOBJEHHOM  IOPSIKE IIPOBEPKU  BeJeHMA
IIETIONIPON3BOJICTBA;

3) mpoBeneHHe B  YCTAaHOBJIEHHOM  TIOPAIKE KOHTPOJBHBIX  IPOBEPOK
cOOIOIeHUS TIPOLIEAYP ITPEAOCTaBICHHUS MYHUIIUIANBEHON YCIIYTH.

B meisx TeKyIlero KOHTPONS MCIONB3YIOTCSA CBEACHHS, HMEIOLMCCs B
3NEKTPOHHOM 0a3e NaHHBIX, CITy)KeOHas KOPPECIOHACHIMA, YCTHAT 1 MUChbMEHHas
HH(pOpMaLni JIOJDKHOCTHBIX UL, OCYILECTBIISIOMINX BBITIOJIHEHUE
aIMHHHCTPATUBHBIX IPOLENYP, JKypPHANIbl yHeTa COOTBETCTBYIOMX TOKyMEHTOB U
IpyTrUe CBEICHUS.



Jlnsg  OCYLIECTBIEHHs — KOHTpOJL 33 coBeplleHueM  JeHCTBUH  TIpH
peoCTaBIeHIN MyHULVIIATPHON yCIyrd W TPUHATHH pelleHnit pyKOBOIHUTEIO
opraHa MECTHOTO CaMOYTpaBJICHUA IPe/ICTABIISIOTCSA CIPAaBKH O Pe3yJbTaTax
IpeIOoCTaBICHNS MYHULHUAIBHON YCIyTH.

O crnydasx ¥ NpUYIMHAX HapyIICHUA CPOKOB, Mocjaeg0BaTeIbHOCTH U
cofepKaHusl aJIMUHUCTPATUBHBIX MPOLCIYP MOJDKHOCTHBIE JIMLA HEMEJUIEHHO
HHQOPMHUPYIOT PYKOBOIUTEISA OpraHa, IIPeI0CTABIISIOIET0 MY HULIUIIANIBHYIO YCIIYTY,
a TaKKe IPEeIIPUHIMAIOT CPOYHBIE MEPBI [0 yCTPAHEHHMIO HapyILEHUN.

Texylwii KOHTPOJb 32 COBIIOIEHNEeM TIOCTIeI0BATENIBHOCTH  AEHCTBUH,
OTpENIENICHHbIX  aJIMHHICTPaTUBHBIMH mpouenypaMy MO TIPEIOCTaBICHUIO
MyHUIMIIAIBHON yCIyTrd, OCYIIECTBIIACTCA 3aMEeCTUTENIEM PYKOBOIUTENSA Oprana
MECTHOTO CAMOYIIPABIeHHs, OTBETCTBEHHBIM 3a  OPraHM3alHIo paboTsl  TIO

IIPe0CTABJIEHUIO MyHULIATATBHOMI yCIyTH, HAYaIbHUKOM oTzena,
OCYIIECTBILIIOMIETO OPraHU3aLIII0 paboThl IO TIPENOCTABICHHUIO MyHULIATIATBHOM
YCITyTH.

HepequL IOOJIKHOCTHBIX  JIMII, OCYHIGCTBJISI}OIHI/IX TeKyIL[I/Iﬁ KOHTPOJIb,
YCTaHaBHI/IBaeTCS{ MOJIOXKEHUSIMUA O CTPYKTYPHBIX noapa3aeIeHuaXx opraHa MECTHOT'O
caMOyIIpaBJICHUS U JOJIP’KHOCTHBIMHU periiaMeHTaMHu.

4.2. TIopsi0K U NEPHOAMYHOCTD OCYLIECTBJICHHUS MJIAHOBRIX 1 BHEMJAHOBBIX
MPOBEPOK MOJHOTBI H Ka4eCTBa NPeA0CTABICHUS MYHHUHIAJbHOH yCaYrd, B
TOM YHcJle MopsiioK H GopMBbI KOHTPOJIS 32 MOJIHOTOI U Ka4eCTBOM
peJocTaBJIEHHs] MYHHIUNIATBHOH yCIyru

4.2.1. KOHTpOJIb 38 ONTHOTOM M KavIeCTBOM MPeIOCTaBICHI MyHULUIATLHOM!
yCIIYTH OCYIIEeCTBIIAETCs B hopMax:

1) mpoBeAeHNUs TIPOBEPOK;

2) paccMOTpeHwUsI Kanol 3asBUTENCH Ha neiicteus (6esneticteue) Oprana, a
TaKKe WX TOJDKHOCTHEIX JIUI, MyHUIIUITATbHBIX CITYKAIIUX.

422. B 1mensdx OCYILIECTBJIEHHS KOHTPOJI 3a MOJIHOTOH M Ka4eCTBOM
[IPeOCTABJIEHMs] MYHHIIUIAILHON YCIyrd MPOBOAATCA IIIAHOBBIC H BHETLJIaHOBBIE
npoBepKu. 1IOpsSfoK W IMEPHOIMIHOCTH  OCYINECTBIICHMS IJJAHOBBIX IIPOBEPOK
yCTaHABIMBaETCsL ILTaHOM paboTsl OpraHa. IIpu mpoBepKe MOTYT paccMaTpUBATBCS
BCe BOIIPOCHI, CBA3aHHBIE C  TIPENOCTABICHUEM MyHULMIAIBHON  YCIYrH
(KOMILIEKCHBIE [IPOBEPKH), UJIM OTACNIBbHBIN BOIPOC, CBSI3aHHBINM C TIPEIOCTaBICHUEM
MyHUIMTAIBHOM yciyru  (TeMaTH9ecKue mpoBepku). lIpoBepka TaKXkKe MOXKET
[IPOBOIHUTHCS [0 KOHKPETHOM JKao0e 3asBUTeLsL.

4.2.3. BHeIIaHoBbIe TTPOBEPKH MPOBOAATCA B CBIA3U C IIPOBEPKOH yCTpaHEHUS
paHee BBIABIEHHBIX HAPYIIEHUH aMUHUCTPATUBHOTO PErIAMEHT, & TAloKe B ciydae
TIoNydeHus kajo0 3asBuTeNedl Ha NEHCTBHUS (6esmeiictBue) OpraHa, a TakKe HX
TOJDKHOCTHBIX JIVI, MYHUIUIIATBHBIX CITy KalliX.

4.2.4. Pe3ynbTarhl IPOBEPKU OQOPMILIOTCA B BUJE aKTa IIPOBEPKIL, B KOTOPOM
YKa3bIBAIOTCS! BELBIIEHHBIE HEOCTATKY 1 NPEITIOKEHHU [0 NX yCTpaHEHUIO.



4.3. OTBETCTBEHHOCTH AOKHOCTHBIX JIMI OpPraHa, MpeaocTaBJIsliolero
MyHHIHNAIBHYIO YCJIYTY, 32 pelueHus 1 neiicrBus (Gezneiicteue),
NnpuHHMaeMble (ocymiecTBIIsieMble) HMH B X0/1e MPE0CTaB/ICHHS

MYHHIHNAILHON yCJITYyTH

[To pesynbTaTaM IPOBEJECHHBIX MPOBEPOK B CiyHae BBISIBJICHWs HapyIIeHUN
1paB 3asBUTeNeil BAHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTHU B COOTBETCTBUU
¢ 3aKoHomarenscTBoM Poccuiickol denepanuy.

PyKOBOJMTEIIb OPTaHa MECTHOTO CaMOYHPaBIEHIA HECET OTBETCTBEHHOCTDH 32
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PyxoBomuTeNnsb (3aMECTUTEND PYKOBOJMTENS) CTPYKTYPHOTO TOAPa3NeNeHIs
opraHa MECTHOTO CaMOYIpaBIIEHNs HECeT OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U
(Wn) HeHa[JIeXKallee BBIIONHEHNE aAMUHUCTPATHBHBIX neficTBUl, YKa3aHHBIX B
pasfene 3 afMUHUCTPATHBHOIO PEriaMeHTa.

JIOJDKHOCTHBIE JIMLA ¥ WMHBIE MYHUUHMIAIBHDBIC CIIy)Kamtue 3a peuleHus Hu
neiictBus (Oe3meficTBrE), TPUHUMAEMBbIC (OCyIIECTBIIEMBIE) B XOJIe TPEIOCTABIICHIA
MYHUIMIAIBHOA ~ yCJIyrH, — HEcyT — OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOIATEBCTBOM IOPSIIKE.

4.4. TosioeHns1, XapaKTepu3yomue TpeGoBaHus K MOPSIAKY H dpopmam
KOHTPOJIsI 32 PeJ0CTaBIeHUEM MYHHUHUNAIBHOIl yCJIIyTH, B TOM YHCII€ CO
CTOPOHBI FPAKAAH, HX 00beAHHeH I U opraHu3anui

KoHTpoJib 3a IPeaoCTaBIeHUEM MyHUIUTIATBHO yCIIyryd CO CTOPOHBI TPaXKIaH,
UX OOGBEIMHEHWI ¥ OpraHm3alyif, OCYIIECTBISICTCA TMOCPENCTBOM  OTKPEITOCTH
JeSTEeNBHOCTH ~ OpraHa  MeCTHOro — CaMOyNpaBJeHHA  IIpH peI0CTaBIeHUN
MYyHUILUIaIbHON — yCIyTH, TOJyHqeHHA [IOJIHOW, aKTyalbHOW U JIOCTOBEPHOU
HHQPOPMALMK O TOPSJIKE MTPEIOCTABICHU MYyHHUIUTATBHON yCIIyrd ¥ BO3MOXKHOCTH
JOCYyIeOHOTO pPaccMOTPEHHUS obparenuit (kamo6) B MpoLecce MPEIOCTaBICHUA
MyHHULIATIATBHON YCIIyTH.

5. ocyaeOubIil (BHecyneGHBIii) MOPSIIOK 06KaJI0BaHNs pellleHHil 1 Ael cTBHI
(6e3neiicTBHsI) OpPraHa, NPeJOCTABJISIOMEro My HHIMNAILHYIO ycayry,
MHOro()yHKIHOHAJILHOI0 HEHTPa NPeJoCTaBIeHHS rOCyIapCTBEHHBIX T
MYHULIHMNAJIbHBIX YCIYT, opraHu3auuii, ykasaHHbIX B 4aCTH 1.1 ctaTbn 16
®enepajbHOro 3aKOHA Ne210-®3, a Takske UX JOJIHKHOCTHBIX JIHIL,
MYHHIMNAJBHBIX CIY’KALINX, PAOOTHHKOB

5 1. 3asBUTENH WMEIOT [PaBO HA OOKAalOBaHWE B JHOCY[COHOM MOpsKe
peleHuii ¥ AeHCTBUM (6e3meficTBs) OpraHa, IPeIoCTaBIAIOMIET0 MyHUIAITATBHYIO
yCIIyTy, HOJKHOCTHOTO JIMIA OpraHa, IpefoCTaBIIsSIOMero My HALMIIATBHYO yCIyry,
MyHMIMIIAIBHOTO  CJIYXAIIero, — PyKOBOAMTEIs — Oprama, [1PEeI0CTABIIAIOLIETO
MyHHIUIANBHYIO  yCIYTY, MHOTOGYHKIIMOHAILHOTO  IeHTpa,  paboTHUKA
MHOTO(QYHKIIMOHAIBHOTO LEHTPa, OpraHu3alui, MpeayCMOTPeHHBIX HaCThIO 1.1
crateu 16 Pepepanproro 3akona Ne 210-03, a Taxke ux pabOTHUKOB.



3astBUTENb MOKET 0OPATUTHCS C XKano0oi, B TOM YHCJIE B CIEIYIOIIMNX CIyHasdX.

1) HapymleHWe CpoKa  pETHCTpalud  3ampoca O IpeloCTaBJICHHH
MyHULIUIIANBHOM YCITyTH, 3apoca, yKa3aHHOTO B CTAaThe 15.1 ®dengepanbHOro 3aKOHA
Ne 210-D3;

2) HapyLIeHHe CPOKa MpeloCTaBICHIS MyHULHIaIPHON YCIyrH. B ykasaHHOM
ciydae ocynebHoe (BHecymeOHOE) 00xKajoBaHUE 3asgBUTENICM peLIeHni U NeHCTBHH
(Ge3mericTBHUA) MHOTO()YHKLIMOHATTEHOTO [[EHTPAa, paboTHHUKA
MHOrOQyHKIHOHAIBHOTO ~ [EHTpa  BO3MOJXKHO B ciydae, ecu  Ha
MHOTO(QYHKIMOHAIBHBI LEHTp, PEIleHHs U JEHCTBUS (Ge3melicTBHE) KOTOPOTO
0GXaNnyloTcs, BO3JOXKeHa (GYHKIMS IO TIPEJOCTAaBICHUIO  COOTBETCTBYIOMWIMX
MyHHIFTATBHBIX YCIYT B TIOJHOM OOBeMe B MOPS/KE, ONPENCTCHHOM 9acThio 1.3
crateu 16 ®enepansroro 3akona Ne 210-D3;

3) TpeGoBaHme Yy 3asBUTENS JOKYMEHTOB MM uadopmManuu 1100
OCYIIECTBJIeHUs] [IeHCTBUH, TPEICTABICHHE WM OCYLICCTBICHUE KOTOPBIX HE
TIpeyCMOTPEHO HOPMATUBHBIME IPABOBBIMK aKTaAMU Poccuiickort ®Pepnepanum,
HOPMATHMBHBIMU TpPaBOBbIMH akTamu Pecrybmuku TaTapcTaH, MyHHLHMITATLHBIMA
[IpaBOBBIMH AKTAMH [ULSl IPEIOCTABIEHNS My HUIIMIIATTBHOM yCITyTH;

4) 0TKa3 B TIpHeMe JOKYyMEHTOB, MPEJOCTAaBIEHUE KOTOPBIX MPedyCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMHU Poccuiickon denepauun, HOPMATUBHBIMU
11paBoBEIME akTamu PeciyOmuku TarapceraH, MyHUIMIATBHBIMA PABOBBIMU aKTAMH
715 IPEAOCTABICHHS My HULIMIIATIbHOM YCIIyTH, y 3asABUTCILS;

5) oTKa3 B MPEAOCTABNEHUM MYHULUIIANIBHON yCIyTH, €CIIM OCHOBAHHUA OTKa34
He TIPeyCMOTpEHb! (heepalbHbIMK 3aKOHAMHU ¥ IPUHATEIMK B COOTBETCTBUHM C HUMH
WHBIMA HOPMAaTHBHBEIMH TIPaBOBBIMU akTamu Poccuiickoit denepaiuu, 3aKOHAMK H
YHBIMA ~ HOPMATMBHBIMM  [IPaBOBBIMH  aKTamu  PecryOmuku Tatapcran,
MYHULMIIAJIBHBIME ~TPaBOBBIMH ~ aKkTaMi. B yKazaHHOM ciydae mocyneOHoe
(BHecyneOHOe) OO)kaloBaHUE 3asABUTENEM pELICHUH U neiicteuii (Oe3meiicTBUA)
MHOrO(YHKIMOHATLHOTO  LIeHTpa, PabOTHHKA MHOTO(QYHKIMOHANBHOIO LEHTpa
BO3MOYKHO B CITydae, eciid Ha MHOTO(YHKIMOHAIBHBIN LEHTp, PEUIECHNUS 1 TENUCTBUS
(6e3neifcTBIE) KOTOPOro OOXKAaIyrOTCs, BO3NMOXKeHa (YHKIMA TO NPEAOCTAaBICHMUIO
COOTBETCTBYIOIIMX MYHHUIMMANBHBIX YCIYr B TOJTHOM OOBemMe B TOPAIKE,
onpeneneHHOM 4acTbo 1.3 crarteu 16 PenepanbHOro 3aKoHa Ne 210-D3;

6) 3arpeboBaHUe C 3asBUTENSI IPH MPEAOCTaBICHUN MYHHULIANIAIbHOW YCIyTH
[UIaThl, HE MPeIyCMOTPEHHOM HOPMATUBHBIMM IIPABOBBIMH aKTaMU Poccuiickon
Depepalyi, HOPMATUBHBIMH TIPABOBBIMH  AKTaMHU Pecriybnuku  Tarapcras,
MYHULIATATBHBIMY IPABOBBEIMY aKTaMU;

7) 0TKa3 opraHa, IpeI0CTaBIIIONIEr0 My HULIAIIAIBHYIO YCIIYTY, HOJKHOCTHOTO
auna oprasa, IIPEIOCTABIISIOIETO MYHULUAIAIBHYIO yCIyTy,
MHOrO(QYHKIIMOHATEHOTO LIEHTpa, paboTHHKa MHOrOGYHKIHOHAJIBHOTO LEHTPA,
OpraHM3alyi, MpeJIyCMOTPEHHBIX 4acThio 1.1 cTaThh 16 ®epnepanbHoro 3akona No
210-@3, nnu ux paGOTHUKOB B UCIIPABIEHNH JTOMYLIICHHBIX MU OIIEIaTOK 1 OLINOOK B
BEIAHHBIX B pE3YJIbTATE PEIOCTABIEHIS MyHULUIATEHON YCITyTH JIOKYMEHTaX JH00
HapyILIeHUe YCTAHOBIEHHOTO CPOKA TaKWX HCIpaBieHui. B ykasaHHOM ciydae
nocyneGHoe (BHecyzeOHOE) OOXKaIOBaHHME 3asBUTENEM PELICHHH 1 neicTBAN
(Ge3meiicTBI) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA



MHOTO(YHKIIMOHAIBHOTO ~ LEHTpa  BO3MOXHO B Clydae, ecimu  Ha
MHOTOQYHKIMOHAIBHBIA LEHTp, PELIeHHsS U IeHCTBUS (Ge3meiicTBE) KOTOPOTO
06)XKaNyloTCs, BO3JOXKEHA (YHKIMA IO [PEJOCTaBJICHAIO  COOTBETCTBYIOIIMX
MYHHUIUITAIGHBIX YCIYT B TOJNHOM 00beMe B TOPAIKE, ONPEeIeHHOM 1acThbio 1.3
cratbu 16 @epepansroro 3akoHa Ne 210-03;

8) HapyIleHuWe CpOKa WIM IIOpAIKa BBIAAYM JOKYMEHTOB IO pe3ylbTaTam
IpeNOCTaBICHIS My HALMITATBHON yCIIyTH;

9) NPUOCTAHOBIEHHE TPENOCTaBICHUS MYyHUIUIIATBHON  YCIyTH, €CIH
OCHOBAHWsI [IPHOCTAHOBJEHWs] HE IIPELyCMOTPEHBI (elepanbHbIMUA 3aKOHAMI 1
IPUHSTHIMA B COOTBETCTBMM C HMMM WHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit @efepanuu, 3aKOHAMU ¥ MHBIMH HOPMAaTHUBHBIMU MPaBOBBIMU aKTaMH
Pecry6nuku TarapcTaH, MyHUIWMIAIBHBIMU ITIPABOBBIMH  AKTaMH. B ykazanHOM
ciydae nocynebHoe (BHeCyneOHOe) 00KaloBaHIe 3aABUTENCM peleHnid U NeHCTBUN
(Ge3meiicTBUA) MHOTO()YHKIIHOHATBHOTO IIEHTPA, paboTHuKa
MHOrOQYHKIIMOHAIBHOTO ~ IEHTpa  BO3MOXHO B Cllydae, — ecid  Ha
MHOTO(QYHKIIMOHAIGHBIA 1EHTP, PelleHus U JeHCTBUs (Ge3neiicTBHE) KOTOPOTO
o6KamyloTCs, BO3NOXXeHa (YHKIMS T0 TNPEJOCTaBICHUIO ~ COOTBETCTBYIOMIMX
MYHHIUIANBHEIX YCIyr B IIOJHOM O0BeMe B TOPAIKE, ONPEACICHHOM HaCThIo 1.3
crateu 16 @enepanpHoro 3akona Ne 210-03.

10) TpeboBanue y 3asBHTENS MPH MPENOCTABIEHNH MYHULIATIAJIBHOW YCIIyTH
JOKYMEHTOB WM MH()OPMAIIUH, OTCYTCTBUE U (WIM) HETOCTOBEPHOCT KOTOPBIX HE
YKa3hIBAJIUCh [IPH [IEPBOHAYANIBHOM OTKa3e B IPUEME TOKYMEHTOB, HEO0OXOIUMBIX AJIS
IpefoCTABJIEHUs MyHHUIIMIATBbHON yCIIyTH, JTH00 B IIPeNOCTaBIeHIH MYHHLIAIIAIBHOM
YCIIyTH, 32 UCKIIOUEHHEM CIy4aeB, IpeJyCMOTPEHHBIX ITyHKTOM 4 gactu 1 crateu 7
denepansHoro 3akona Ne 210-03. B ykazaHHOM cirydae nocynebHoe (BHECYneOHOE)
00)KaJoBaHUe 3asIBUTEJIEM peleHun u nerdcTBUN (Ge3meiicTBYS)
MHOTO(QYHKIMOHABHOIO LEHTpa, paboTHMKa MHOTOQYHKIMOHANBHOrO LEHTPa
BO3MOYKHO B CIIydae, ecild Ha MHOTrO(YHKIHOHATBHBIN HEHTp, PEIICHUs I NeHCTBUS
(6e3peficTBUE) KOTOPOro OGXKAamyloTCs, BO3NOXKEHA (QYHKLHSA MO MPENOCTaBICHHIO
COOTBETCTBYIOIIMX ~MYyHHMIUNAIbHBIX YCIYyr B TOJHOM oOObeMe B TIOPAIKE,
ompezelieHHOM YacThio 1.3 craTeu 16 DenepanbHOro 3aKOHa Ne 210-D3.

5.2. JKanoba momaeTcss B NHMCbMEHHOW ¢opMe Ha OyMaKHOM HOCHTENE, B
57eKTpOHHON (opMe B OpraH, HOPEIOCTABILSIIOMMN MYHULMIANBHYIO yCIYTY,
MHOrO(YHKIIHMOHATBHBIH HEHTp IGO0 B COOTBETCTBYIOLIMH OpraH rocyiapCTBeHHOU
BJIACTH, SBISIOLMICS yupenuTeneM MHOrO(QYHKIMOHANBHOrO IeHTpa (mamee -
yupenuTeNh MHOrO(YHKIMOHAILHOIO —ILEHTpa), a TakKe B  OpraHusalud,
TpeycMOTpeHHbIe uacThio 1.1 craten 16 DenepanbHoro sakona Ne 210-®3. XanoOrr
Ha pelleHus U neiicTBust (6e3nelicTBIE) PyKOBOIUTEINS OpPraHa, MPEeIOCTaBIAIOEro
MYHUIUIATBHYIO YCIIyTY, OAAIOTCS B BEILIECTOAIINI OpraH (IpH ero Halu9ii) 60
B Cllyuae €ro OTCYTCTBHMS DPAacCMaTPHUBAIOTCS HEMOCPENCTBEHHO PYKOBOIUTEIEM
opraHa, IPeJOCTABISIONIEr0 MyHHIHUIANbHYIO ycIyry. JKamoObl Ha pemleHus u
nefictBus (6esmeiicTBre) paboTHHKA MHOTO(YHKIHOHATBHOTO LEHTpa MOAAIOTCA
PYKOBOJMTENIO 3TOr0 MHOTO(QYHKIHOHANLHOTO HeHTpa. JKamoObl Ha pemeHus u
neiicTus (Oe3meiicTBUe) MHOTO(YHKIMOHAIBHOTO IEHTpa MONAOTCA YUPETUTEIIIO
MHOTO(QYHKIIMOHATBHOIO IEHTpa WM JOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY



HOpPMaTHBHBIM IpaBoBBIM axToM Pecry6muku TaTapcTaH. YKanoObl Ha pelIeHus |
neiictBus (6e3aeiicTBre) PaGOTHUKOB OpraHU3aluH, MpelyCMOTPEHHBIX HacThio 1.1
cratbn 16 @epmepansHoro 3akoHa Ne 210-03, moparoTcs pyKOBOAWUTEIAM STHX
OpraHu3aLui.

WanoGa Ha pemenus u Ieiictsus (6e3neficTBre) OpraHa, MPELOCTABIAIOWIEr0
MYHHUIMTIAIBHYIO ~ YCIYTy, MAOJDKHOCTHOTO JMLa OpraHa, [IPeI0CTABIIAIOIIETO
MYyHHIHUIATBHYIO YCIyTy, MYHULMIAIBHOrO CIy’Xalero, pyKOBOAUTENA Opraud,
TIPeIOCTABIISIOIET0 MyHUIUIIATBHYIO YCIYTY, MOXKET OBITH HAIlpaBjieHa IO IOYTE,
yepes MHOTO(QYHKIHOHAILHBIHI IEHTD, B HCITI0JTE30BaHUEM
rH(OPMAIIHOHHO-TEIEKOMMYHIKAIMOHHOH ceTH «MIHTEpHETY, o(UIMAIBHOIO caiTa
OpraHa, TPEJOCTABNAIOIIEr0 MYyHHIUNAIBHYIO YCIYTY, EnuHoro mopraia Jubo
Pecry6IuKaHCKOro — [OpTama, — MH(QOPMALMOHHOH — CHCTEMBI I0CyneOHOro
00)KAJIOBAHHUS, @ TaKOKe MOXKET OBITh NPUHSTA TPH JIMYHOM TIPHEME 3aABUTE]A.
Xanoba Ha perreHus U JEHCTBUS (Ge3neiicTBrE) MHOTO(QYHKIIMOHATIBHOIO LIEHTPA,
paboTHHKa MHOTO(QYHKIMOHAIBHOIO LEHTPa MOXKET OBITH HalpaBJIeHa IO I0YTe, C
MCIIONB30BAHAEM MH(OPMAIIHOHHO-TEJIEKOMMYHHUKAIMOHHOH  ceTd  «VIHTepHET,
O(HUIMATBEHOr0 CcaiTa MHOTO(YHKI[MOHAIBHOIO UEHTPA, Epusoro moprana Jubo
PecryGIUKaHCKOrO — [OpTana, — MHQOPMALMOHHOM  CHCTCMBI n0CyaeOHOro
00’KaJIOBAHUSI, & TaK)Ke MOXKET OBITh NPUHSATA MpU JUYHOM IpUEME 3asBUTCIIA.
YKanoGa Ha pemeHus u jeiictsus (Ge3melicTsue) opraHM3alMK, MPeIyCMOTPCHHEIX
wacTeio 1.1 crateu 16 ®emepansroro 3akoHa Ne 210-D3, a Tarke UX paboTHUKOB
MOXKET OBITH HarpasjeHa o TIOYTE, c UCITIOJTb30BaHUEM
MH(OPMAaLOHHO-TEIeKOMMYHUKALIMOHHON CeTH «HTepHeT, OUINANBHEIX CAUTOB
3TUX OpraHu3aiuii, ExuHoro moprana jubo PecrnyOanKaHCKOro MmopTaia, a Takke
MOYKET OBITH IPUHSITA IIPU JINYHOM MPUEME 3asSBUTEILS.

5.3. XKano06a moymKHa CoepIKaTh:

1) HauMmeHOBaHWE OpraHa, MPEAOCTABIAIONIEr0 MYHHIUIATBHYIO YCIyTY,
JIOJKHOCTHOTO JIMIIA OpraHa, MpefOoCTaBJIsIONEero MyHHLHMIAIBHYIO YCIyTy, b0
MYHHIUIIATFHOTO CIIyXKaIero, MHOro(yHKIOHAIEHOTO IEHTPa, €ro PyKOBOAUTEI 1
(unm) pabGOTHWKA, OpraHM3alMi, MPEXYCMOTPEHHBIX HacThbIO 1.1 crateum 16
®enepanpHoro 3akona Ne 210-D3, ux pyKoBoAUTeIeH 1 (vn) paOOTHUKOB, PELLICHUS
¥ meiicTsus (6e31eicTBIE) KOTOPBIX 00XKAIYIOTCS;

2) aMuUIMIO, UMsl, OTYECTBO (TOCTeNHee - NIPHU HalU4MK), CBEICHHUS O MECTe
JKUTENIbCTBA 3asSBUTENS - (U3MUIECKOTO JUIla TM00 HaMMEeHOBaHHUE, CBEICHUS O MECTe
HAXOKIEHMS 3asBITEIS - OPHINIECKOTO JINIA, a TAKKe HoMep (HOMepa) KOHTaKTHOTO
Tenedona, anpec (axpeca) SNEKTPOHHON MOUTH! (IIPH HaJIMYUN ) U TIOUYTOBBIN aJipec, I1o
KOTOPBIM JIOJDKEH OBITh HAIlpaBJIEH OTBET 3asBUTEIIO;

3) cBezieHust 00 00XKATYeMBIX PEUIEHUIX U JEHCTBUAX (Oe3nmeficTBUU) Oprana,
IIPEOCTABIISIONIEr0 MyHUIMNAIBHYIO — YCIyry, JOJKHOCTHOTO JIMIA OpraHa,
IPEIOCTABMSIONIEr0 MyHHUIHIIAIBHYIO YCIYTy, JU00 MyHUIHUIIAIBHOTO CIy)Kallero,
MHOTO(GYHKIMOHABHOTO LEeHTpa, pabOTHHKA MHOrO(YHKIMOHAIBHOTO LEHTPa,
opraHmu3ainui, NperycMOTPEHHBIX YacThbIO 1.1 crateu 16 @enepansHOro 3akoHa Ne
210-03, ux pabOTHHKOB;

4) mOBOIBI, Ha OCHOBAHHU KOTODPBIX 3asBUTENb HE COTJIACEH C PEIICHUCM U
nefictBuem (Oe3neiicTBreM) opraHa, IPENOCTABIIAIONICTO MYHUIMIANBHYIO YCIYyTY,



JOMKHOCTHOTO JIMI[a OpraHa, MPelOCTABISIONEro MyHULHUNANBHYIO YCIyTY, 00
MYHHUIHIAIBHOTO  CIIY’KalllETo, MHOTO(YHKIMOHAIIGHOTO ~ IIEHTpa, —pabOTHHKA
MHOro(GyHKIIMOHAJIBHOTO LEHTPA, OpraHu3alyii, MPeJIyCMOTPEHHBIX YacTbIo Ll
crateu 16 ®epepansHoro 3akoHa Ne 210-03, ux paGOTHUKOB. 3asBUTENIEM MOTYT
OBITH IIPEICTABIEHBI TOKYMEHTBI (Ip¥  HANUYMH), TMOATBEPXJIAIONIME  TOBOIPI
3asBUTENS, TNOO UX KOTIHH.

5.4. TloctynuBmias saoba TOUIEKUT PErucTpaldd B CPOK HE TIO3IHEEC
pabodero IH, CIEAYIOIIEro 32 JHEM IIOCTYTIICHHS.

5.5. JKamoba, mocTymnuBIas B Opra, IpeNOCTaBIIAIONIMA MyHULIUTIAIBHYIO
yCIyry, MHOTOMYHKIMOHANBHBIH LEHTP, YUPEAUTEIIO MHOTrO()yHKIIMOHAJIBEHOTO
[leHTpa, B OpraHU3allkHd, MPeIyCMOTPEHHbIE HaCThIO 1.1 crateu 16 DenepalbHOTO
saxona No 210-M3, nubo BHIIECTOSIIMNA opraH (IpH €ro HAJIMYMH), MOMJIEKUT
PACCMOTPEHHIO B TE€UCHUE MATHAALUATH pabouwx IHEH cO JHs ee PEerucTpaniy, a B
ciydae 00rKaoBaHKs OTKasa OpraHa, MPeAOCTABIAIOLICTO MyHUIUIANEHYIO YCIYTY,
MHOro(yHKLIMOHAIBHOTO LEHTPA, opraHu3anuil, MnpeaycMOTPEHHBIX HaCThO 1.1
cTathu 16 PegepanbHoro 3akoHa Ne 210-P3, BpremMe IOKYMEHTOB y 3aABUTC/LA 6o
B WCIIPABJICHUM HOIYILCHHBIX ONEYATOK U ommboK WM B ciydae 00KanoBaHUs
HapyILIEeHHs YCTAHOBJIEHHOTO CPOKa TaKUX WCIIpaBJIeHUit - B TEUCHHE TATH PabounX
IHel co [IHS ee perucTpanui.

5.6. Ilo pe3ympTaTamM pacCMOTPEHUS xao0bl TMPUHUMAETCS OJHO U3
CIIEIYIOIIUX PELICHUA:

1) xanoba YHOBIETBOPSETICS, B TOM HHCIC B GopMe OTMEHBI MPUHATOrO
pelLIeHus, HCIIPABIIEHMS JOITYIEHHBIX ONEIaTOK 1 oMOOK B BBIJIAHHBIX B PE3yJIbTaTe
[IPeOCTABIEHNs] MyHHIUMANBHON YCIyrH [OKyMEHTax, BO3Bpatd 3asIBUTEIIIO
JEHEKHBIX CPEICTB, B3WUMaHHE KOTOPBIX HE MpPEeIyCMOTPEHO HOPMATHBHBEIMU
paBoBEIMU aKTamu Poccuiickoit dejepanun, HOPMaTHBHBIMI MPaBOBBIMH aKTaMHU
Pecny6muku TatapcTaH, MyHUIUITATbHBIMU TIPaBOBBIMU aKTaMM;

2) B yAOBJIETBOPEHUHI ’KaJ100bI OTKA3LIBAETCH.

He mosmHee MHS, CIEAYIONIEro 3a JHEM IMPHHATHS PEIICHHs, yKa3aHHOTO B
HACTOSIIIEM [IYHKTE, 3asBUTEI0 B IMUCbMEHHOI (OpME U MO JKeTaHUIO 3aABATEI B
3NIEKTPOHHON (QopmMe HampaBIAeTCA MOTHUBUPOBAHHBIII OTBET O pe3ynbTaTax
PacCMOTpPEHHUS JKaNIOOBI.

5.7. B ciydae TIpW3HAHMS 5KamoObl MoJIexkallel yJOBICTBOPEHHIIO B OTBETE
3asBUTEINO O Pe3ybTaTax PACCMOTPEHHUS JKalo0b! aeTes uH(GOpMaIUs 0 JEUCTBUSX,
OCYIIECTBIISIEMBIX ~ OPraHoM, — MPEJOCTABIAIOMMM  MyHUIMIAIBHYIO yCIyry,
MHOTrO(GYHKITMOHAIBHBIM LEHTPOM JIH00 opranusanue, IpeayCMOTPEHHOU YacThbIO
1.1 crateu 16 ®egmepansHoro 3akoHa Ne 210-®3, B menax He3aMeIIUTEIBHOTO
yCTpaHeHus! BBLIBIIGHHBIX HApyIICHWM MpU OKa3aHMH MYHUIUIIAIBHON YCIyTH, a
TaKKe IPUHOCSITCS H3BUHEHWS 32 IOCTaBJICHHBIC HeynoOCTBA M YKa3bIBACTCSA
wHGOpMaIKs O JaNbHEHIINX JEHCTBUAX, KOTOPBIC HEOOXOIUMO COBEPIIUTD
3asIBUTEIIO B [eJIIX MOTyYeHUSI MyHUIUIATbHON yCITyTH.

5.8. B cirydae Tpu3HaHuUs JKano0bl He MOJIeKallell y0BIETBOPCHNIO B OTBETE
3aMBUTENIO O PE3yIbTaTax PacCMOTPEHUS Kao0bl JAIOTCST apryMEHTHPOBAHHBIC
pasbICHEHUs O MPUYMHAX [PUHITOIO PEIleHHs, a TaKKe uHpopMaLys O MOPSIKe
00Kaj10BaHUs IPUHATOIO PELICHNUS.



5.9. B ciydae YCTAaHOBIEHHA B XOJie HIM IO pe3ylbTaTaM pacCMOTPEHHA
Ka7obbl  PH3HAKOB  COCTaBa  aAMHUHMCTPATUBHOIO  MpaBOHAPYIHCHIMA unu
TIPECTYIUICHHUs JOJDKHOCTHOE JIMIIO, pabOTHUK, HaJeNeHHbIE MOTHOMOUYMSIMU IO
PAcCMOTPEHHIO 7Kajio0, He3aMeUTUTEEHO HAMpPaB/iioT MMEIOLIHeCs] MaTepUabl B

OpraHbl IPOKYpaTypsl.



[Tpunoxenue Nel

K AIMHUHHACTPATUBHOMY PErJIAMEHTY
IIPeIOCTaBIEHUS] My HULIUIIATBHOM
YCITyTHY IO 3aKII0YEHHIO
IOTIOJTHUTEJIBHOTO COIVIAIIEHHUS O
BHECEHHH U3MEHEHUU B IOrOBOP apeH/bl,
B JOTOBOpP 0€3BO3ME3HOIO MT0JIE30BAHUS
MYHHUIUTIATBHBIM UMYIIECTBOM

PykoBonureinto

OT:

3ASBJIEHUE
006 HCIIpaBIIEHUN TEXHUIECKON OIHMOKN

Coob61mato 06 omuoKe, JOMYIIEHHON TPY OKa3aHUH MyHULUIIAIBHON YCIIYTH 110
3AKITIOUEHHMIO JOTIOHUTEILHOIO COIIAIIEHHUs O BHECEHMM W3MEHEHMH B JOrOBOP
apeH iBl, B IOrOBOP O0€3BO3ME3IHOTO M0JIb30BaHMS MyHUIUIATBHBIM HMYIIECTBOM.

3amnmcaHo:

HpaBI/IJIBHBIe CBEIOCHMA:

[Ipomry WCOpaBUTh JOMYIIEHHYIO TEXHMYECKYIO OWIHOKY ©  BHECTH
COOTBETCTBYIOIIME  WM3MEHEHUs B  JOKYMEHT, SABISIOIIMMCI  pe3ylbTaToM
MYHULATAJIIBHON YCIIYTH.

[Tpunararo ciexyromue JOKYMEHTEL:

1.

2,

B ciyyae OpuMHATHS pELIEHHs 00 OTKIOHEHHM 3afABJeHHs 00 HCIpaBICHUH
TEXHUYECKON OITUOKY TTPOLIY HAllpaBUTh TAKOE pellIeHHe:

IIOCPEJCTBOM  OTIpaBICHUs  JJNEKTPOHHOrO  JOKYMEHTa  Ha  aJpec
E-mail: ;

B BHJI€ 3aBEPEHHOM KOMUU Ha OyMaKHOM HOCHUTEJE TOYTOBBIM OTIIPABICHUEM
0 ajpecy: .
HacTrosmmM MoaTBEPIKIat0: CBEIeHNS, BKIIIOYEHHBIE B 3asBJIEHHE, OTHOCSIIMECS
K MOl JMYHOCTH M IPEICTABIIEeMOMY MHOIO JIMILY, a TaKiK€ BHECCHHBIE MHOIO HIDKE,
JOCTOBEPHEL.  JIOKYMEHTBI (KOMHMU JOKYMEHTOB), IPHIOKEHHBIE K 3asBICHHUIO,
COOTBETCTBYIOT TpeOOBAaHMSM, YCTAHOBIECHHBIM 3aKOHOZATeNbCTBOM —Poccuiickon
Denepalyy, Ha MOMEHT TPEICTABICHUS 3asBICHUS 3T JOKYMEHTHI JIEMCTBUTEIBHBI U
coliepKaT JOCTOBEPHBIE CBEJECHHUS.

(mara) (TOATIHCH) (®.1.0.)



