HCTIONMHUTEIRHBIA KOMHUTET TATAPCTAH PECITYEITHKACEI
HOBOPYCCKO- [OTAPRI OCIIAH

MAMATKOIHHCKOTO v _ MYHHIIHITATE PAHOHBIH,
CEJLCKOIO NOCENEHHS  — 50 fAHA PYC MoMOTXYHKACE
BEPXHEYCIOHCKOIO ABBLITHPIETE
MYHHLATIATLHOTO PAHOHA BATITAPMA
PECIYEIHEM TATAPCTAH KOMUTETH
[IOCTAHORIFHUE KAPAP
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«() BHECEHHH H3MEHCHRIT B AJIMHHHCTPATHBHBII periaMenT npelocTaBacHAs
MYHHUHIAILHOH YCIYTH MO BRITAYME CHPABKH (BBIMHCKRA)
OpPraHaMH MeCTHOTO CAMOYNpaBIeHHH Hopopyeeko-MaMaTROSHHCKOTO
cedLCKOro noceenna Bepxueyenonckoro MYHHUHATATEROTO paiionar»

B cootsercTsin ¢ Pemepansun sakonom or 27.07.2010 N 210-03 "O6
OPTAHM3ANNM TPEAOCTABIEHHA TOCYIAPCTEEHHEIX W MYHHIMTATHHEIX  yeIyr',
[Moctamopnennen Ilpasurenscrsa P or 20072021 N 1228 "O6 yTeepwieHuy
IMpapun  paspaloTEH M YTEEPHIEHHA  AIMHHHCTPATHEHBIX  PETIAMEHTOB
NMPEAOCTABNEHKA [OCY IAPCTBEHHEIX ¥CIIYT, O BHECCHHH HIMEHEHHH B HEKOTOPBIC AKTEI
[IpapuTenscTea Poceniickoil Pelepallii 0 MPH3IHAHMY YTPATHBIIHME CHTY HEKOTOPELX
AKTOD M OTAENBHEK nonmkenni akton [IpasrTensersa Pocenfickoit denepaunn”,

TMOCTAHOBTAK:

1. Buectw B AAMHHHCTPATHBHEIH — perNaMeHT  NPelOCTABICHHA
MYHHUHTANBHOR YEIyrH N0 Bhade CHPaBKH (BHITHCKH) OPraHaMH MECTHOTO
camoynpasnenus  Hosopyccko-MaMmaTRoIHHCKOTO CENECKOTO  [IOCENEHHA
BepxHeyCIOHCKOTD  MYHHLMIANRHOIO paiioHa, YTBCPAICHHEH OOCTAHOBICHHEM
WMenomautensroro komurera Hoeopycoko-MaMaTo3HHCKOTO CEIBCKOND NOCENEHNHA
ot 12.10.2022 r. Na 18 crenyrowpe H3MEHEHHA:

1.1, B myaxre 2.7.3. AIMUHHCTPATHBHOTO PertaMeHTa LHPpPY «9» 3aMCHATE
unppod 3w,

2. Y TREPIHTE ANMUHHCTHATHEHLIH peraaMeHT NpeiocTaRIeHHA
MYHHIHMATEHOH YCIYTH N0 BRIAAYE CIPaBEH (BEINMCKH) Oprafans MeCTHOTO
camoynpagnenns  Hosopyccko-Mamarkosusckoro CENbCKOTO  TIOCENCHHA
Bepxueycnosckoro MynaiEnansioro pafiona (Mpuiokenne N 1)

3. PasMecTHTh HACTOAWIGE NOCTAHOBACHHE HA  ODMUHATRHOM  caifTe
BepxHeyCIoHCKOro MYHHIHNATEEOTO palioHa 1 1a o HUHATEHOM TOPTAIE NPABOBOH
undopmanun Pecnydpeymlaraperas.

[asa .'
Hosopyccko-Maiire

CETBCKOTO TOCE N ;ﬁ’lrﬂ‘f’t B.B.HAKATYIWKHH



Yr1BepxaeH

MOoCTaHOBJIEHHEM VICIIOTHUTENBHOTO
komutera HoBopyccko-
MamaTKO3MHCKOTO CeNTbCKOTr0 MOCETICHHS
BepxHeycIoHCKOro MyHUITUTIATEHOTO
paiioHa

Pecniy6bnuku Tarapcran

oT «24» mapta 2023 1. Ne 24

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHHIMIIAJIBbHOM YCJIYIH 0 BbIAa4e CIIPABKH (BBIIMCKH)
OpraHaMu MecTHoro camoynpasJjenuss Hopopyccko-MaMaTKO3MHCKOIO
CeJIbCKOI0 nocesieHus: BepxHeyCc10HCKOro MyHHIMIIAJIBHOI0 PaiOHa)

1. O0ure noJI0KeHus
1.1. TlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOIO PETriIaMEHTA

Hacrosimuii aAMUHUCTPATUBHBIN PErIaMEeHT MPEIOCTaBICHUS MYHUIUIIATBHOM
YCIIyTH (1ajiee — aIMUHUCTPATUBHBINA PETJIAMEHT) YCTAHABIMBACT CTAHAAPT U MOPSIOK
MPEIOCTaBICHUS MYHUIIAIIAILHON YCIyTH IO BBIAaYe CIPaBKH (BBIMHCKH) (manmee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlnnamMu, MMEOIMMHU MPABO HA IOJYYEHHUE MYHHUIIMNAIBHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBneHueM BMpaBe OOpPaTUThCS MPEACTABUTENb 3asBUTEINS,
JEMCTBYIOLUI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHs (faee
— IPEJCTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsinok uH(pOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmauuss o mnopsake MNPeaOCTaBICHUS MYHHUIUIAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHGPOPMAIMOHHBIX CTEHIAX, COJCPIKAIIUX BHU3YaTbHYH) M TEKCTOBYIO
uHQOpPMALIMIO O MYHHIMMAIBHON yCIIyre, pacloIOKCHHBIX B  TOMEHICHUSIX
MHOTO(YHKITMOHABHBIX ~ IIEHTPOB  TPEJOCTABICHHUS  TOCYJapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMATBLHOM CalTe MYHHUIMIAIBLHOTO palioHa B WH()OPMAIMOHHO-
TeJleKoMMyHUKanoHHOM cetn «MuTepre™ (http://www.verhniy-uslon.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);

4) ma EnuHOM miopTalie rocyJapCTBEHHBIX M MYHUITUTIATBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);



http://www.verhniy-uslon.tatarstan.ru/

5) B rocyaapcTBeHHOM HHPOPMALIMOHHON cucTeMe «PeecTp rocy1apCTBEHHbBIX U
MYHHIMIANbHBIX yeryr PecriyOnuku Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT).

1.3.2. KoHCynpTMpOBaHME MO BOIPOCAM IMPEIOCTABICHUS MYHHULIMIAIBHOU
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOGYHKIIMOHAIBHBIX IEHTPaX MPEAOCTaBICHUS TOCYAapCTBEHHBIX H
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - TUYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonuurensHoM komutere HoBopyccko-MamaTKO3MHCKOTO CEIbCKOIrO
nocenenus (nainee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM YHUCJIE B (pOopMe 2JIEKTPOHHOTO TIOKYMEHTa) 00paleHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JJIEKTPOHHOU (hopMe 10 3JEKTPOHHOM mouTe.

1.3.3. Uadopmanus Ha Equnom noprane, Pecriy6aukaHcKoM IopTasie o MopsiiKe
U CpPOKAaX MPEIOCTABICHUS MYHUIUIAIBHON YyCIYrd Ha OCHOBaHUM CBEACHUH,
comepxammxcs B PeecTpe TrocylmapCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

JlocTyn kK MHpOpPMALIMK O CPOKAX U MOPSAKE MPEIOCTABICHUS MYHHUIIMIAIbHOM
YCIIYTH OCYIIECTBISIETCS O€3 BBIIOJHEHUS 3asIBUTEIEM KaKUX-TM0O0 TpeOOBaHMI1, B TOM
yycie 0e3 HCIOJIb30BAHMS MPOrPAMMHOIO OOECIeYeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUS JIMLEH3UOHHOTO WM MHOTO
COTJIAlICHUS C npaBoobJiagaTesnem IIPOrPaMMHOI0 oOecrneueHus,
IIPEAYCMAaTPUBAKOLIETO B3UMaHUE IUIATHI, PETUCTPALIAIO UM ABTOPU3ALUIO 3asIBUTENS
WJIM TIPEIOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHnu 3asBUTENS JIUYHO WU 1O TeIEPOHY B COOTBETCTBUHU C
NOCTYIUBUINM OOpallleHuEM IPEOCTABISIETCA HH(DOpMAIIHS:

1) o MecTe HaXOXACHUS MHOTOQYHKIMOHAIBHOTO ILIEHTPA IMPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHHMIMNANIbHBIX yciyr, Oprana (azmpec, rpadux padoThl,
CIIpaBOYHbIE TeIe(OHBI);

2) 0O MOpsIIKE MPEIOCTABICHUS MYHHUIIUIIATBHOUW YCIYTH, O CIToco0ax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM IIPEIOCTABISETCS MyHUITUTIAIbHAS YCITyTa;
O HOPMATHBHBIX MPABOBBIX AaKTaX, PETYJIUPYIOIIUX BOMPOCHI MPEAOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) o mepevHe JTOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPEHUS 3asIBIICHHS O
IIPEAOCTABICHUY MYHHUIMIAIBHOM YCIyTH, O CpOKax IIpUEMA W PEruCTpaluu
3asIBJICHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o mecte pa3MerieHus Ha OQUIMATIBHOM caiTe WH(OpPMAIMK MO BOIPOCAM
MPEOCTABICHUSI MYHULIMTIAJTLHON YCIYTH;

7) o mopsake 00KaJoBaHHUS JCHCTBHIA MU OE3ACHCTBHUS JOJDKHOCTHBIX JIHIL
Oprana.

[Io nucekMeHHOMY OOpallleHUI0 COTPYAHUKHA OTAeNa, OTBETCTBEHHOrO 3a
MPEAOCTABICHHE MYHULMUNAIBHON YCIyTH, NOAPOOHO B NHUCBMEHHOW (dopme
Pa3bACHSIOT 3asSBUTENIO TMOPSAOK MPEAOCTABICHUS MYHULMIAIBHON YCIYTH U
BOIPOCHI, YKa3aHHbIE B HACTOAILIEM IYHKTE aJIMUHUCTPATHUBHOTO pErIaMeHTa, U B
TE€YeHHE Tpex padouux AHEW cO THS perucTpanuu oOpallleHus HaIMpaBJIsIIOT OTBET
3asgBUTeNt0. OTBETHI AAIOTCS Ha sI3bIKe oOparieHusa. B ciyyae HEBO3MOMXHOCTH J1aTh



OTBET Ha s3bIKe€ OOpallleHHs HCIOJb3YIOTCS TOCYJapCTBEHHbIE SI3bIKM PecmyOinku
Tarapcran.

1.3.5. Uudopmarus mo BompocaMm MPEIOCTABICHHUS MYHUIMNAIBHON YCIyTH
pa3Memiaercss Ha OQHUIMAIBHOM CaiiTe MYHHIMIAIBHOTO pailoHa W Ha
MH(OPMALIMOHHBIX CTEHIaX B moMelieHus X Oprana Juist paboThl ¢ 3asIBUTEIISIMH.

Nudopmanus Ha rocydapCTBEHHBIX s3bikax PecmyOmuku — Tarapcraw,
pasMemiaemasi Ha UWHQPOPMALMOHHBIX CTeHJAaX W Ha OQUIMAIBHOM CcaiTe
MYHULIMIIAJIBHOTO  pailoHa B  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHHMIMIAIBHOW YCIyre, COAEpIKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
MHPOPMALIMI0O O MECTE HAaXOXKJIECHHUs, CIPaBOUYHBIX TelePOHAX, BPEMEHH paOOTHI
Oprana, o rpaduke npuemMa 3asBJICHUN Ha IPEJOCTABICHUE MYHUIIMIIAIBHON YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOIIHE PEIOCTaBICHUE
MYHHULUIIAJIBHON YCIyTH

1.4.1. IlepeyeHb HOPMATMBHBIX TPABOBBIX AaKTOB,  PETYJIUPYIOIIMX
MPEAO0CTABICHHE MYHHUIMIAIBHONW YCIYrH (C YKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX aKTOB M MCTOYHUKOB MX O(QUIHMAIBHOIO ONMyOJMKOBaHUs), pa3MEUIeH Ha
Eannom mnoprane, B Peectpe rocynapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, Ha
opuuMasbHOM  caliTe  MYHHMIMOAIBHOrO  pailoHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « THTepHeT».

1.4.2. Texkct agMUHHUCTPATUBHOIO PETJIAMEHTA B JCHCTBYIOIIEH pPENAKLIUN
MIOJUIEKUT pa3MelleHHI0 Ha EnuHOM mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULIMIAJIBHBIX YyCIyr, Ha O(QUUHAJIbHOM CcaiiTeé MYHMIMIAJIBHOTO paloHa B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH cetu « HTepHeT.

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONIPEIECIICHUS

1.5.1. B agMUHHACTPAaTUBHOM PETIAMEHTE MCIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI
U ONpeeIeHUs:

yAaJleHHOe paboyee MeCTO MHOTO(YHKIMOHAJIBHOTO LIEHTPa MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYPHOE NoJIpa3/ieJIeHUue (oduc) MHOTO(YHKIIMOHATBHOTO LEHTpa
IIPENOCTABIICHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(cenbCKOM) TIOCENEHHM MYHUILMIAIBHOIO pailoHa WM B TOPOJICKOM OKpYre
Peciyonuku Tartapctan B cooTBercTBUM C TyHKTOM 34 IlpaBun opraHuzanuu
JesITeIbHOCTY MHOTO(YHKIIMOHATIBHBIX LIEHTPOB MIPEIOCTABIICHUS TOCYJaPCTBEHHbBIX U
MyHULMIOAIBHBIX  YCIOYI,  YTBEPKIEHHBIX  IOCTaHOBiIeHHeM IIpaBuTenbcTBa
Poccuiickoit @enepanun ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaennu [Ipasun
OpraHu3aluyi ACSTENIbHOCTH MHOTO(YHKIMOHAIBHBIX ILIEHTPOB IMPEIOCTaBICHUS
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

TeXHUYecKas omubOka - omubka (OmucKa, orneyaTka, rpaMmaTHdecKas WU
apudpmeTnyeckas omuoOka MO0 MoAoOHas omuoOKa), JOMYIIEHHAas OpraHoM,
MPEAOCTABISAIONIMM MYHHUIMNAIbHYIO YCIyry, W MpUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIMNIATLHOM YCIIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEIECHUS;



Enunas cucrema uaeHTudukanum U ayTeHTUPUKAIMK B HHEPPACTPYKTYpE,
o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHICTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX JIJIsl MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIMIIATBHBIX YCIOYT B 3JeKTpoHHON ¢opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHast ”H(GOpMaLMOHHAsI CUCTEMa, 00eCIIeUNBArOIIas CAHKIIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTHU(PUKAIIUU
U ayTeHTUPUKAIMK K HHPOpPMAIMH, COJEpXKaIIelcs B  TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - IN'ocynapcTBeHHOE OrOKETHOE yupekaeHue « MHOrodyHKIIMOHAIBHBIH
IEHTP MPEIOCTaBICHUS TOCYAApCTBEHHBIX U MYHHUIMIAIBHBIX yclIyr B PecmyOnnke
Tarapcrany;

AUC MODI[ -  AproMaru3upoBaHHass  HUHQOpPMAIMOHHAs  CHUCTEMa
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTaBIEHUS  TOCYJApCTBEHHBIX U
MYHHUIIUNAIBHBIX yeayT PecnyOnuku TaTtapceras.

1.5.2. B aIMUHHACTPAaTUBHOM PETJIAMEHTE IOJI 3asBJICHUEM O IMPEIOCTABICHUU
MYHUIMIIATBHOW YCIyTH (Jajnee - 3asBJICHHE) MOHUMAETCS 3allpoc O MPEJOCTABICHUH
MYHULIMIIAIBHOM YCIyTH, MOJAHHBIA B COOTBETCTBUM C IIYyHKTOM 3 CTaTbu 2
®enepansHoro 3akoHa oT 27 wmronsg 2010 roga Ne 210-®3 «O6 opranuzauuu
MIPEI0CTABIICHUS TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIIyD» (anee — PenepanbHblil
3akoH Ne 210-®3).

2. Ctanaapt npeaocTaBieHUs MyHUIIUTIATBHON YCIyTH
2.1. HauMeHOBaHUE MyHUITUTIATIBHOM YCIYTH
Boiaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHWE UCTIOJTHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
caMOyMpaBIIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHHUIIUTIATBHYIO YCIIYTY-

HUcnonaureneusiii komuter HOBOpycck0-MamMaTKO3MHCKOTO CEJIBCKOTO TMOCENIEHUS
BepxHeycinoHckoro MyHuunaibHoro paiiona Pecriyonuku Tarapcran.

B ciydae nenerupoBaHHs MOJTHOMOYHM MO MPEAOCTABICHUIO MYHULIMIIAIIBHOM
YCIIYTH  YKa3bIBAIOTCS OpraH MECTHOTO CaMOYNpPaBJICHUS W OpraHU3aIus,
HCTIOJHAIONIAsA [TOJTHOMOYHS OpraHa.

2.3. Onmcanue pe3yabTaTa IpeaoCTaBICHUs MyHUITUTIATBHON YCITYTH

2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Bbimucka) (mpunoxerre Ne 1 kK HaCTOAIIEMY aIMUHUCTPATUBHOMY
pErjlaMeHrTy);

2) pemieHue 00 OTKa3e B TPEAOCTABICHUM MYHHIMIIAIBHON  YCIIyTU
(npunoxxenne Ne 2 Kk HaCTOAIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemiecare 00 OTKaze B MpUEME JIOKYMCHTOB, HEOOXOAUMBIX  JIJIS
MPEAOCTABIEHUS MYHMIMNAIbHOW Yyciayru (mpuioxkeHue Ne 3 K HacTosIeMmy
aIMUHUCTPATUBHOMY PETIAMEHTY).



2.3.2. Pe3ynpTaT MNpeAoCTaBICHUS MYHMLIMIAIBHOM YCIYyrd HampaBiseTcs
3agBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOJMHCAHHOTO YCHUJICHHOMN
KBAJIM(ULIMPOBAHHON SJIEKTPOHHON MOAMHUCHIO YMOJTHOMOUYEHHOTO JIOJKHOCTHOTO
muua Oprana (iubo Oprana), B cooTBeTCTBUH ¢ DenepaibHbIM 3aKOHOM OT 6 ampens
2011 roma Ne 63-®3 «O06 snekrporHo# noanucuy (Hanee — GenepanbHbiii 3ak0H Ne 63-
®3) B nuuHbli kaOuHer EnmHoro moprana. B ciiydae HampaBieHHs 3asBICHUS
HOCPEJICTBOM Pecnybnukanckoro noprana  pe3yiapTaT  MPEAOCTaBICHUS
MYHULIMIIATBHON yCIIyTH HAIPaBIIETCS TakK ke B JIMYHBIM KaOuHeT PecnyOiarkaHCKOro
nopTasna.

2.3.3. Ilo BbIOOpY 3asBUTENSl PE3YyJbTAT NPEIOCTABICHUS MYHHUIUNAIBHON
ycayru Bbigaerca B Oprane win B M®L[ B ¢opMme sk3emmuisipa 3JIE€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOr0 II€YaThio U
HOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro juma OpraHa Wi
paboTHuka MOII.

2.3.4. 3asBUTENH BOPABE NOIYYUTH PE3YIbTAT MIPEIOCTABICHUS MYHUIIUTIATBHON
yciyrd B opMe DJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHS pe3yibTara
MPEIOCTABICHUSI MyHUIIUTIAJBHON yCIYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIAIBHON YCIYTH, B TOM YHCIE C YYETOM
HE00XOAMMOCTH 0OpalIeHusl B OpraHu3aliy, YIacTBYIOIINE B IPEIOCTaBICHUN
MYHUIMIAIBHON YCIIYTH, CPOK IIPUOCTAHOBIIEHUS ITPEAOCTABICHUS MYHULIUITIAIBbHOM
YCIIYTH B CIIy4ae, €CJIU BO3MOXKHOCTH IIPUOCTAHOBIICHHUS IPEyCMOTPEHA
3aKOHO/AaTeabCTBOM Poccuiickoil denepaliuu, CpoK Bblauu (HapaBIeHHMs])
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHNSI MYHULIMIIAIBHON YCIyTH

2.4.1. MyHununaibHas yciayra NpeJoCTaBiseTcsl B TEUEHUE TpeX pabounx JTHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEAOCTABICHUS MYHULMUIIAIBHOW YCIYyI'M HE
MPEAYCMOTPEHO.

2.4.3. HampaBiieHHE NTOKYMEHTA, SIBJISIIOLLErOCS PE3YyIbTATOM IMPEAOCTABICHHUS
MYHUIUNAIBHOM yclIyTH B (OpME  DJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JI€Hb O(DOPMIICHHUS M PETUCTPALMM Pe3yJibTaTa MpeloCTaBICHUs
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMUA MPABOBBIMHU aKTaMU JIJIS
MPEIOCTABJIEHUS MYHULIMITAJIIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOIMMBIMH M 00s13aTEILHBIMU JUISl TPEAOCTABICHNS MYHHUITUTIIATBHBIX YCIYT,
MOUIC)KAIIMX MPEJCTABICHHUIO 3aBUTEIIEM, CIIOCOOBI MX IMOJYYCHUS 3aBUTEIIEM, B
TOM YHCJIC B AJICKTPOHHOH (hopMe, TTOPSIIOK UX MPEICTaBICHUS

2.5.1. lng mnonydyeHuss MYHUIMOAIBHOW YCIYTM 3asBUTENb MPEACTaBIISET
CJIEYIOIINE JOKYMEHTHI:

1) TOKYMEHT, yJIOCTOBEPSIOIINI JTHYHOCTE (HE TpeOyeTCs B ciiydae oOpalieHus
nocpeAcTBoM Pecny0aukaHCKOro moprana);

2) JOKYMEHT, YAOCTOBEPSIOIMNN TTOTHOMOYHSI TPEACTABUTEIS 3asBUTEIIS,

3) 3asBieHUE:

B (popme nokymeHTa Ha OymMakHOM Hocutene (npuinoxenue Ne 4 K HacTosILEMY
aJIMUHUCTPATUBHOMY PErJIaMEHTY);



B DJIEKTPOHHOM popMe (3amoIHsIeTCs MOCPEACTBOM BHECEHHS] COOTBETCTBYIOIIUX
CBEJCHHMI B JJIEKTPOHHYIO (OpMY 3asiBICHUS), MOJIMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO perjaMeHTa, npu oOpallieHuu
ocpeIcTBOM PecryOinkaHCcKoro noprana;

4) B ciydae, ecid I TPEIOCTaBICHUS MYHHUIIAIAIBLHON yCIIyTH HE0OX0oauma
00pa0oTKa MEepPCOHANIBHBIX JAHHBIX JHUIA, HE SBIAIOIIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUH C (eJepalabHbIM 3aKOHOM 00pabOTKa TaKWX TMEPCOHAJIBHBIX TAaHHBIX
MO>KET OCYIIECTBIISTHCS C COTIACUS YKA3aHHOTO JIMIA, TPU 0OpallleHUH 32 MOJTyYeHUEM
MYHULAMIAIBHOW YCIIYTHM 3asBUTENb JOMOJHUTEIBHO TPEACTABISAET JIOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHHUE COTJIaCHs YKA3aHHOTO JIMIAa WM €ro 3aKOHHOIO
npecTaBUTelNsd Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX YKa3aHHOTO Jula. JlIOKyMEHTHI,
MOJTBEPKAAIOUIUE MMOTYYEHUE COTJIaCHsi, MOTYT OBITh IPEICTABICHBI B TOM YHCIIE B
(dhopme 2IEKTPOHHOTO IOKYMEHTA;

5) B cnydae, ecid OOS3aHHOCTh XpaHEGHHS JOMOBOM KHuru jgo 31.12.2017
BO3JIarajiach Ha COOCTBEHHMKOB JKWJIbIX IMOMENICHHH, 3asBUTENIEM MPEICTaBISETCS
JIOMOBasi KHUTa;

6) MpaBOYCTAHABJIMBAIOUIME JOKYMEHTBI HA MHAUBUIYAJBbHBIN KHIION 10M (€ciu
MpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM rocyJapCTBEHHOM peEecTpe
HEJBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asgBieHHEe W MpUIAraeMble JOKYMEHTbl MOTYT OBITh MPEICTABIICHbI
(HampaBieHbl) 3asIBUTEJIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3 M®I] Ha OymMa)KHBIX HOCUTEJSX U B BHUJIE€ DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpeactBoM Pecny0nrkaHCKOTO OpTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JUYHO WK OCPEACTBOM IIOYTOBOM CBSA3M Ha OYMa)KHOM HOCHUTEJIE.

3asgBIEHUE W IpWIAaraéMple JOKYMEHTBI, IIPH HAIPaBICHUU I1OCPEIACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM HOPSIKE.

2.5.3. 3asBiieHHE MPU HAIpaBJIEHUU NOCpeaCcTBOM PecmyOinkaHckoro moprania
ITOAIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATIMCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npoiiTu npouenypy peructpanuu (ayrentudukannn) B ECUA, a Takxe moarBepIuTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 nyskra 2.5.1 aIMHUHHCTPATUBHOIO PErJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOW KBaJIM(ULIUPOBAHHON MOAMMCHIO JIUI], YIIOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHNE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), pUjIaraeéMblie K
3asBJICHUIO, B TOM YHUCJIE JJOBEPEHHOCTHU, HaNpaBistoTCsa B BUIE (ailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 MoGaiiT.

KauecTBo npenocTaBiseMbIX 31€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO TO3BOJISATH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEJIS:

1) npencraBineHus JOKYMEHTOB U MH(POPMALIUU WIIM OCYUIECTBICHUS I€UCTBUM,
MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEITyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, PETyJIUPYIOUIMMU OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
IIPEAOCTABIEHUEM MYHULIMIIATIBHOM YCIYTH;



2) ocyulecTBICHUS EUCTBHI, B TOM YHCIIE COIIACOBAHUM, HEOOXOAUMBIX IS
MOJIyYEeHUS MYHHUIMIAIBHOM YCIYTM U CBA3aHHBIX C oOpallleHueM B UHbBIE
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUs, OpraHU3aIllUH, 3a
UCKIIIOYCHHEM TIOJNy4YeHUs YCIAYr U TIONy4YeHHUS JIOKyMEHTOB M HH(OpMaIuy,
MPEOCTABIAEMbIX B pe3yibTaTe NPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MEpEeYHH, YyKa3zaHHble B yactu | cratem 9 @DepepanpHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTETBHBIX YCIYT);

3) mnpeacraBieHUsT JOKYMEHTOB M HWHGOpPMalMM, OTCYTCTBHE U  (WJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX MJisi MPEAOCTaBICHUS MYHMIIMIAIbHOW YCIyTH, JUOO B
PEI0CTaBICHUU MYHUIIUTAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATUBHBIX MPABOBBIX aKTOB, KaCaroOIIMXCA
MPeI0CTaBICHUSI MyHULIMIIAILHOM YCITyTH, MOCJe IEPBOHAYATBHOM M01aYu 3asBJICHUS
O MPEJOCTABICHUH MYHUIIUNIAILHON YCIyTH;

0) HanM4Yue OMMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHUIIUIAIBHON YCIYTH U
JOKYMEHTaX, TMOJAaHHBIX 3asBUTENIEM IOCJIE MEPBOHAYAILHOTO OTKa3a B TIpuUeMe
JOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEJOCTABICHUS MYHUIIMIAIBHONW YCIyrd, Ju00 B
MPEIOCTABICHUU MYHHUIIUITAIFHOW YCIYTH U HE BKIIOUYCHHBIX B MPEACTABIICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUCHHUE CPOKa JEHCTBUS JOKYMEHTOB MU N3MEHEHUE NHPOPMAIUH TIOCTIE
NEPBOHAYAJILHOTO OTKa3a B IPUEME TIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH, TMOO B MPEIOCTABICHUN MyHULIUIIAILHON yCIyTH;

I) BBISIBICHHE JIOKYMEHTAJbHO TMOATBEPKIACHHOrO (¢akra (IIPU3HAKOB)
OLIMOOYHOI0 WJIM MPOTHBOIPABHOTO AeHcTBUs (0€34eMCTBUSA) IOJKHOCTHOTO JUIA
Oprana, paborHuka M®LI, nmpu nepBoHayaJlbHOM OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEIOCTABICHUSI MyHULIUIIAIBHON YCIYTH, TM00 B IIPEIOCTABIECHUN
MYHMIIMIIAJIBHOW YCIYTM, O Y€M B NMUCBMEHHOM BHUJE 3a MOANHUCHIO PYKOBOAMTEIS
Oprana mpu TEepBOHAYATHLHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUS! MYHHUIIMIAIBHON YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MPUHOCSTCS] N3BUHEHUS 32 JOCTaBJICHHBIE HEYI0O0CTBA;

4) npenocTtaBieHUsT Ha OYMa)KHOM HOCHUTENE JIOKYMEHTOB W HWH(poOpmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 32 UCKIIIOYEHUEM CITYy4YaeB, €CIIH
HAHECEHHE OTMETOK Ha TaKUe JIOKYMEHTHI JINOO UX U3BSITHE SBISETCS HEOOXOAUMBIM
YCIIOBUEM MPENOCTABICHUSI TOCYAAPCTBEHHOW WJIM MYHHUIMIAIBHOW YCIYTH, U UHBIX
CJIly4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIIPaBJICHUS U MOJIBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WUJIM OpraHam
MECTHOTO CaMOYTIPABJICHUS OPTAHU3ALMI U KOTOPBIE 3asBUTEIIb BIIPABE MPEICTABUTH,
a Tak»e CrocOObl UX MOJIYYECHHUS 3aBUTEIIIMU, B TOM YHCIIE B 3JIEKTPOHHOU (hopme,
NOPSAOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYIIpaBJieHUs TM00 OpraHU3alys, B PaCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHBIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSL:



1) Beimucka W3 EQWHOrO TOCYIapCTBEHHOIO peecTpa HEABMKUMOCTH — —
denepanpHas cy)0a ToCy1apCTBEHHON PETUCTpAIlUy, KaaacTpa u Kaprorpadum;

2) CBeJCHUS O ICUCTBYIOIIEM IAacopTe IrpaxaannHa Poccuiickoit depeparum —
MBJI Poccuu;

3) cBedeHHsS O HOTapHAIbHOW AoBepeHHOCTH — DenmepaiibHas HOTapHaIbHas
najara.

2.6.2. 3asgBuTenb BOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjiamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHON KBAIM(PUIMPOBAHHOW TMOJIUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE€ W TMOJANHCAHUE TAKUX JOKYMEHTOB, IpPH IOJAaye
3asBJICHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE INPE/ICTABIICHNE) YKAa3aHHBIMHU B
nyHKTe 2.6.1 agMUHHCTPATUBHOIO PErIaMEHTa OpraHaMu TOCYJapCTBEHHOW BIACTH,
OpraHaMM MECTHOI'O CaMOYIIPABIICHHMS, OpraHU3alUsIMH JIOKYMEHTOB U CBEJICHHUI HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsl OTKa3a B MIPEIOCTABICHUU MyHULIUTTIAIIBHOW YCITyTH.

2.6.4. JlomxHOCTHOE JHIO W (WiIM) paOOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMEHTa OpPraHOB W OpraHu3aluii, HE MPEJACTaBUBIIHE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOJSIIMECS B PACIOPSIKEHUU
JIOKYMEHT WM CBEACHUS, MOJJICKAT aIMUHUCTPATUBHON, TUCITUTIIIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanmu.

2.6.5. 3anpemaercs TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEPAKAAIOIINE BHECEHUE 3asIBUTEIIEM IUIAThI 3a MPEJOCTABICHUE MYHULIMIAIBHOM
YCIIYTH, HAXOJSALIUECS B pACIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyNIpaBJI€HUsI U MOJBEAOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLIHA.

Henpencrasinenue 3asaBUTENEM JOKYMEHTOB, COJEPIKAIUX CBEICHUS, KOTOPHIC
HaxoAsATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
cCaMOyNpaBJieHHUs W TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHu3alluii, HE SBJISIETCS OCHOBAaHHUEM Il OTKaza
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIYTH.

2.7. VcuepripIBaromiuii mepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpHUeMe TOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MYHULIMIIAIBHON YCIyTU

2.7.1. OcHoBaHMSAMHU IS OTKa3a B NIpHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH, SIBJISIOTCSL:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBI COJAEpXKaT MOAYUCTKH H
VCITPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B IMOPAIKE, YCTAHOBIEHHOM 3aKOHOIATEIIBCTBOM
Poccuiickon ®enepanuu;

2) OKYMEHTBI COJEPKAT IMOBPEXKICHMS, HAINYME KOTOPBIX HE IO3BOJIAET B
MOJIHOM OOBEME HCIMOIb30BaTh HH(OpPMALMIO M CBEACHMS, COJAEp)Kaluecs B
JOKYMEHTax JUIsl IPeJOCTaBICHUS MyHUIIMTIAIbHON YCIIyTH;

3) npencrtaBieHHbIE AOKYMEHTBHI WJIMA CBEACHHUS YTPATWIM CHJy HA MOMEHT
oOpalieHus 32 MyHUIIUNIAIBHOW YCIYrol (JOKYMEHT, YAOCTOBEPSIOIMIMMA MOTHOMOYMS
MPEACTABUTEINS 3aIBUTEIS, B CIIyyae 00pallleHus 3a MPEJOCTABICHUEM MYHUITUIAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);



4) nonaya 3asBJICHUS O MPEAOCTABICHUH MYHUIIUTIAIBHON YCIYTH U IOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHHUIIUIIATILHOM YCIIyTH, B 3JIEKTPOHHOM popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aNOJHEHHE 00s3aTeNbHBIX MOJIeH B (popMe 3asBIICHUS, B TOM
yrucie B HMHTEPAKTUBHON Qopme 3asBieHuss Ha PecrmyOnukaHckoM mopTaie
(HEemocToBEpHOE, HEMOJIHOE, MO0 HETIPABMIIBHOE 3aIIOJTHEHUE);

6) TpencTaBiICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

7) 3asBi€HHE O MPEJOCTABICHUHM YCIYTHM MOJAHO B OpPraH ToCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CaMOYTIPABJICHHUS UM OPTaHU3AIMIO, B TTIOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTaBICHUE MYHUIIUTIAIIBHON YCIIYTH;

8) HecoOJoIeHUE YCTaHOBIICHHBIX cTaThedl 11 denmepanmbHOro 3akoHa ot 6
anpens 2011 roga No 63-03 «OO0 37€KTPOHHON MOJNMUCKH» YCIOBUN NpPHU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOM 2JIEKTPOHHOM MOIHICH.

2.7.2. llepeueHb OCHOBAHMI JIJISl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJYYEHUS MyHULUMIIAIBbHON YCIYTH, SIBJISIETCS UCYEPIIBIBAIOIIMM.

2.7.3. Pemienne 00 OTKa3ze B MpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUTSL IPEAOCTABIICHUS MYHUIMIAIBHOW YCIYTH, MOXET OBITh MPHUHATO KAaK BO BpeMs
npueMa 3asgBUTENS, TaK M MOCIE MOJYYEHHUS] OTBETCTBEHHBIM JIOJXKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX ISl MPEJOCTABJICHHUS MYHHUIMIAIBHOM YCIYTH JTOKYMEHTOB
(cBemeHuil) ¢ UCHOJB30BAaHUEM  MEXBEJOMCTBEHHOTO  MH(GOPMALMOHHOIO
B3aMMOJICICTBUS, B CPOK, HE MPEBBIMIAIOMNNA 3 pabouux AHEW CO JHS PETUCTPALUU
3asBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B NMpPHUEME 3asIBICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX AJIs IPEIOCTaBICHNUS MyHULIUIIAIIBHOM YCIYTH, B CIIy4ae €CIIu 3asBJICHHUE
U IOKyMEHTbI, HEOOXOIMMBIE JJI1 IPEOCTABICHUS! MyHULIUIAIIbHOM yCIIyTH, TOJaHbl B
COOTBETCTBUM C MH(POpPMALMEN O CPOKaX U MOPSJIKE MPEAOCTABICHNUS MyHULIUIAIBHOM
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepmpiBatomiuii mepeueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH

2.8.1. OcHOBaHus [ NPHUOCTAHOBIEHUS MPEIOCTABICHHUS MYHULHANAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIAIBHOMN YCIyTH:

1) B mpeicTaBiIeHHBIX 3asIBICHUU U (MJIM) JOKYMEHTAX COJIEPKUTCA HEMOIHAS U
(wn) HEgOCcTOBEpHAs: MH(MOPMAITHS;

2) MOCTYIUIEHWE OTBETa OpPraHa roCyJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
camMOyMpaBlieHUs] JUOO IMOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIIACTH WM
OpraHy MECTHOTO CaMOYNPABJICHHUsS OpPraHM3alMM Ha MEKBEJIOMCTBEHHBIA 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIn) MH(pOpMauu, HEOOXOAMMBIX
JUTSL TIPEAOCTABIICHNS MYHUIIUNIATBHONW YCIYTH, €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI MPEJICTABIICH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBUE CBEACHHMM O PETUCTpalMy I'PaKJaHWHA MO MECTY >KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHUS.

2.8.3. IlepeueHb OCHOBAaHMH [JIs1 OTKa3a B IMPENOCTABICHUH MYHULHINAIBHOU
YCIIYTH SIBJSIETCS MUCUYEPIIBIBAIOIIHM.



2.8.4. 3anpemaercs OTKa3bIBaTh B MPEIOCTaBICHUY MYHULMIIAIBHON YCIYTH B
clly4yae, €CIM 3asBJICHUE O MPEAOCTAaBIEHUM MYHHUIMIIAIBHOM YCIYrM MOJAHO B
COOTBETCTBUH C MH(POPMAILIMEH O CPOKAX U MOPSJIKE MPEAOCTABICHUS MyHUIIUIAIBHOM
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Tlopsimok, pa3Mep ¥ OCHOBAHUS B3UMAaHWMsI TOCYAPCTBEHHOM MOIIINHBI WM WHON
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUIIAIIBHON YCIIYyTH

MYHI/IIII/IHEUH)HaSI yciayra npcaoCTaBJIsICTCA Ha 663B03M63HHOﬁ OCHOBC.

2.10. Ilepedens ycnyr, KOTOpbIE SBISIOTCS HEOOXOIWMBIMH U OO0S3aTCIBHBIMU IS
NPEIOCTABICHUSI MYHUIIUIIATHHOW YCIyTd, B TOM YHCIE CBEACHHS O JOKYMEHTE
(ToxyMeHTax), BBIJaBaeMOM (BBIJaBa€MbIX) OpraHHU3AIUSAMH, YYaCTBYIOIIUMHU B
NPeI0CTaBICHUN MYHUITUTIAIBHBIX yCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsimok, pa3Mep W OCHOBaHUSI B3UMaHHWs IUIATHI 3a TMPEIOCTABICHHUE YCIYT,
KOTOpBbIE SIBJISIOTCS HEOOXOAMMBIMH UM OO0s3aTENIbHBIMU I IPEIOCTaBICHUS
MYHUIMIIATBHOM yCITyTH, BKJIOYask HHPOPMALIUIO O METOJIMKE pacyeTa pazMepa Takou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuManbHBIA CPOK OXHJIAHMS B OuepeAr NpuU T[ojade 3ampoca o
MPENOCTAaBICHUA MYHULIMIAIBHON YCIYTH, YCIYTH, IPEAOCTaBISIEMO OpPraHU3alue,
YYacTBYIOIIEH B MPEIOCTABICHHMH MYHHUIMIAIBHON YCIyTH, W TPU TOJTyYCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxxuaHus IPH Moa4e 3asiBICHUS Ha TOTy4YeHUE MyHHUITUITATbHOM
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosyyeHun pe3yJsibraTa MpeIOCTABICHUS MYHHUIIMIIAJIBHON YCIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUYE€pEIU HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpox U TOpSAIOK pErucTpaldd 3alpoca 3asBUTENss O MPEJOCTABICHUU
MYHHULUIIAUIBHON YCIYTU U YCIIYTH, PEIOCTABISEMON OpraHn3alel, y4aCTBYIOLIEH B
MIPEIOCTABICHUY MYHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU popme

2.13.1. IIpu nmuunom obpamieaun B M®IL B AeHb no1aun 3asBICHUS 3asIBUTEITIO
BbIaeTcs pacnucka n3 AUC M®I] ¢ peructpaiimiOHHBIM HOMEPOM, MOITBEPKIAIOIIIM,
YTO 3asBJICHUE OTIPABJICHO, M IaTON MOJa4M 3asiBJICHUSI.

2.13.2. [Ipu HampaBiieHUH 3asBJICHUSI TIOCPEICTBOM, PecrmyOukaHckoro nopraia
3asBUTEJIb B JICHB M0/1a4U 3asIBJICHUS MTOJTy4aeT B IMYHOM kKaOuHete PecyOinukaHCKOro
nopTaja M Mo DJICKTPOHHOM MOYTE yBEIOMJIEHUE, TOATBEPKAAIOIIEEe, YTO 3asBJICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPAIIMOHHBI HOMEp U JaTa MoJadu
3asBJICHUSI.

2.13.3. Tlpu muunom oOpamenun B Opran B J€Hb MOJA4YM 3aSBJICHUS
YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIUIIOM OpraHa 3asiBUTENIO BBIJIA€TCS PACIUCKa U3



aBTOMATU3UPOBAHHOW MH(POPMALMOHHON CHCTEMBI, IPEIHA3HAUYECHHON JUUIsl OKa3aHMsI
rOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, C PErUCTPAMOHHBIM HOMEPOM, NAaTOM
IIOZIA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TMOMEUICHUSIM, B KOTOPBIX MPEJOCTABISAETCS MYHULIMIIATbHAS
yCiayra, K 3ajy OXWJIaHHs, MECTaM JUIsl 3alOJIHEHMS 3alpoCOB O NPEIOCTABICHUN
MYHUIIMIIAIBHON YCIYTH, HH(POPMAIMOHHBIM CTEHAAaM C 00pa3liaMy MX 3alOJHEHUS U
[EPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS KaXKI0M MyHULIUIIAIBHOM
yCIIyTH, Pa3MEIEHUI0 U OQOPMIICHUIO BU3YaJbHOM, TEKCTOBOW M MYJbTUMEAUNHON
MH(POpPMAIUU O MOPSJIKE MPEAOCTaBICHUSI TAKOW YCIIYTH, B TOM YHCIIE K 00ECIIEUEHHIO
JOCTYIHOCTH JJI1 MHBAJINJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (eAepaibHbIM
3aKOHOJATEIbCTBOM M 3aKOHOJaTesnbcTBOM PecnyOnmku TaTapcrtaH o couuanbHON
3aIIATE NHBAINOB

2.14.1. lIpengocraBiieHre MyYHULUIIAIILHON YCIYTH OCYILIECTBIISIETCS B 3AHUSX U
MOMEIICHUSIX,  OOOpPYAOBaHHBIX MPOTUBOMOXAPHOW  CUCTEMOM W CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBuTesied O00OpPYAYIOTCS HEOOXOAUMON MeOeNblo IS
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOHATENbCTBOM Poccuiickoii ®enepanuu o
COLIMAJIbHON 3alllUTE€ WHBAJIWIOB B LENAX OECHpPENnsTCTBEHHOrO IOCTyNa K MECTy
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1) obGecneunBaercsi OECIPENATCTBEHHBIH JTOCTYN HMHBAIMAOB K MECTY
IPEIOCTABIICHUSI MYHULUNAIBHON YCIYrd (yIOOHBI BXOA-BBIXOJ B IOMEUICHHS U
NepeMEIEeHUE B X TPEJeax);

2) BU3yaJbHas, TEKCTOBas M MYJbTHMEAHWHAs WHPOPMAIUS O TOPSIKE
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIyTH pa3MelaeTcsl B YJOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) compoBOXIIEHNE WHBAIMIOB, UMEIOIINX CTOMKHE PAcCTPOMCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIIFHOTO TEPEIBMKCHHUS TI0 TEPPUTOPHH, HA
KOTOPOM pACMOJIOXKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCHOPTHOM
MH(DPACTPYKTYp, BXOJA B TaKue OOBEKTHI U BBIXO/A U3 HUX, MOCAJTKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnmexaiiee pasMelicHHe O0OPYIOBaHUS M HOCUTENCH HWH(popMaIWH,
HEOOXOUMBIX AJisi oOecriedeH st OeCIpensTCTBEHHOTO JOCTYNa UHBAJIMAOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) myOaupoBaHHE HEOOXOAMMOM [JIsi MHBAIHIOB 3BYKOBOW W 3PHTEILHOM
uHopmaIuu, a TakKe HaJIMUCed, 3HAKOB W HWHOM TEKCTOBOM M Tpaduueckon
uH(}OpMAIUU 3HAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-ToUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypIOINEepeBOAYNKA M TU(DIIOCYPIOTICPEBOIUNKA;

8) momyck co0aKU-TIPOBOHUKA npu HaJIMYUU JIOKYMEHTA,
MOATBEP>KIAIOIIETO €€ CelMalbHOe 00YUYEHHE U BbIIaBAEMOT0 1o (GopMe U B OPSIKE,
KOTOpPbI€ YCTAaHOBJEHBI MNpPHUKAa30M MUHHUCTEpCTBA TpyJda M COLMAIBHOW 3alIUTHI
Poccuiickoii ®eneparum o1 22.06.2015 Ne 386H «O0 yTBepKaeHUN POPMBI JOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalbHOEe O00yuYeHHe CO0aKU-MPOBOJHMUKA, W TMOPSAKA €ro
BBIJIAYH.



2.14.3. TpeboBanuss B YacTH oOOecmeueHusi AOCTYIMHOCTH JJii WHBAJIUJIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEAOCTaBICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, WCIOJB3YEMBIX MPHU MPEIOCTABICHUH MYHULUMAIBHON YCIYTH, KOTOpPbHIE
yKa3aHbl B mnoAnyHkTax | — 4 myHkra 2.14.2. agMUHUCTPaTUBHOIO pErjiamMeHTa,
NPUMEHSIOTCS K OOBEKTaM M CpelICTBaM, BBEACHHBIM B OKCIUTyaTallMIO0 WU
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rocie 1 utons 2016 rona.

2.15. [lokazaTenu AOCTYMHOCTH M KauyeCTBa MYHUIIMITAIbHON YCIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCWCTBUWA  3aABUTENS C  JIOJDKHOCTHBIMU  JIMUAMH — TIPH
NPEAOCTABICHUN MYHUIMNAIBHON YCIYTM U UX NPOJOJLKHTEIBHOCTh, BO3MOKHOCTD
NoJIy4eHHs] MH(pOpMAIMKU O XOJAE MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, B TOM
YuCJi€ C UCIOJIb30BaHUEM HWH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTH,
BO3MOXHOCTh JIMOO HEBO3MOXHOCTh IMOJYYEHUS MYHUIIMIAIBHOW YCIYyTrd B
MHOTO(YHKIIHOHATIEHOM LEHTpE IPEAOCTABICHUS roCyJapCTBEHHBIX "
MYHULIMIAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPUATIBLHOM
MO/PA3/ICICHUN OpraHa HMCIOJHUTENBHO PAaCHOPAIUTENBHOTO OpraHa MECTHOI'O
CaMOYIIPaBJICHUs, IO BBIOOPY 3asBUTENS  (IKCTEPPUTOPUAIBHBIA  MPHUHIIMII),
MOCPEACTBOM 3ampoca O MPEIOCTABICHUU HECKOIBKUX TOCYAApPCTBEHHBIX W (WJIM)
MYHUIUOAIBHBIX YCAYT B MHOTO(QYHKIMOHAJIBHBIX LIEHTPAaX MPEJOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO crartbel 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH IIPENOCTABICHUS MYHULIUIIAJIIBHON YCIIyTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh IOMENIEHUS, B KOTOPOM BEAETCS IIPUEM, BblJ1aya JTJOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJUMOro KOJIMYECTBA CIELUUAINCTOB, a TAaK)Ke IMOMEUICHWMH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me HcuepnbiBatoniel uHpopManmuu o crnocodax, MOpPSAKE U CpPOKax
MPEAOCTABIECHUS MYHUIMIAIBHON YCIyrd Ha MH()OPMAUMOHHBIX CTeHAAaX, EnuHOoM
noprane, PecnyOnukanckom nopranie, opuiraIbHOM CaliTe MyHULUIIAJbHOTO paiioHa;

OKa3aHWE I[OMOIIM WHBaJuAaM B TMPEOJOJIEHUH OapbepoB, MeENIAIOLIUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. Tloka3zaTensiMH KayecTBa NPEAOCTABICHUS MYHUUMUIAIBHOW YCIyTH
SABJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOMYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKajJ00 Ha HApPYIICHUS aIMHHUCTPATHBHOIO
periJamMeHTa, coBepuieHHble paboTHukamMu OpraHa;

4) KOJTUYECTBO B3aUMOJICUCTBHIA 3asIBUTEIIS C JIOJDKHOCTHBIMU JTHIIaMHu (0e3 yduera
KOHCYJIbTALIHH):

B3auMoeiicTBUe 3asBUTENss C paboTHukamu Oprana wimm MOL[ npu
MPEAOCTABICHUM MYHMUIMNAIBHOW YCIYyTM OCYUIECTBJISETCS OJMH pa3 Mpu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B cllyyae HEOOXOJIMMOCTH MOJY4YEHHUS! pe3yibTaTa MPeaoCTaBICHUS
MyHUIMNaiabHOM ycinyru B Oprane win M®I[ B dopme 3k3eMIuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.



[Tpo10KUTENBHOCT OAHOTO B3aUMOJCHCTBUSL 3aABUTENSI C JTOJKHOCTHBIMU
JULAMH TIPU NPEIOCTABIICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asiBUTENb BIPABE OLEHUTh KAY€CTBO MPEAOCTABICHUS MyHUIIUIIAIbHOW YCITyTH
C TIOMOIIBIO YCTPOMCTB TOABMKHOW pamuoTesie(OHHON CBSI3U, C HWCIIOJIH30BAHUEM
PecnyOnnkaHckoro nopraina, TEPMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarms o xo/e MpeIoCTaBICHUs MYHUIIUIAIBHON YCIYTH MOXKET
ObITh TONlyuyeHa 3asBUTENIEM B JUYHOM KaOuHeTe Ha EnuHom moprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHUe MYHUIMIIAIBLHON YCIYI'HM OCYIIECTBISAETCS B JIIOOOM
MOI] no BeIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTAa €ro JKUTEJIbCTBA WM MECTa
(haxTHyeckoro mpoxkuBaHus (MpeObiBaHus) Ha TeppuTopun Pecniybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

MyHuInan€bpHas yciayra B COCTaBe KOMILIEKCHOTO 3alipoca He MPeI0CTaBIsIeTCs.

2.16. Vnable TpeboBaHMS, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUTIAJIBHON YCIYTH TI0 SKCTEPPUTOPUATBHOMY MPUHIIUITY (B clydae, eciiu
MYHHUIIATIAJbHAS YCIIyTa MPEA0CTaBISIETCS 10 SKCTEPPUTOPHATLHOMY PUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu nmpeaocTaBiICHUN MYHUIIUNAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEJb BIIPABE:

1) monyuuth WHGOPMAIMIO O TOPSAKE W CPOKax IMPEAOCTABICHHS
MYHUIIMTIATBHOM yCIIyTH, pa3menieHHyto Ha Egunom moptane, PecmyOnmkanckom
MopTaIe;

2) mojmaTh 3asBICHHE O MPEJAOCTABICHUM MYHHIIMIIATBHON YCIYIM W HWHbBIC
JIOKYMEHTBI, HEOOXOMMBIE JJI MPEIOCTABICHUS MYHUITUTIATILHON YCIIYTH, B TOM YHUCIIE
JOKYMEHTBI M UH(POPMAIINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu 1 crateu 16 denepanpHoro 3axkoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCKoro noprana;

3) MOJAY4YUTh CBEACHHUS O XOJC BBIMOJHCHHUS 3asABICHHUHA O MPEIOCTaBICHUH
MYHULIMIATBHOMN YCITyTH, MIOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUIIAIBHON YCITyTH,

5) MOAy4YuTh pe3yNbTAaT MPEIOCTABJICHUS MYHHIMITAJLHOW YCIyTH B (opme
AIEKTPOHHOIO IOKYMEHTAa;

6) momath kano0y Ha pelieHue u aekcTBue (0e3aerictBrue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI], MYHHUIIMIAIBHBIX CIYXAIIUX MOCPEACTBOM PecmyOinkancKkoro
noprana, mopTtana QeneparbHOM TOCYJAPCTBEHHON HWH(POPMAIIMOHHON CHUCTEMBI,
o0ecreunBaroIIei Mmporecc I0cyaeOHOro (BHECYAeOHOTr0) 00KamoBaHUsl PEIICHUN U
nencTBuil (0e3eNCTBHS), COBEPIIEHHBIX MPU TPETOCTABICHUN TOCYAApPCTBEHHBIX H
MYHULIMOAIbHBIX YCIAYT OpraHamu, MPEIOCTaBISIIOIIMMHA TOCYIapCTBEHHBIE U
MYHULIMTNAIbHBIE YCIYTd, WX JOJKHOCTHBIMHU JIMIIAMHU, TOCYJIapCTBEHHBIMU H
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHUE 3ASBICHUSI OCYIIECTBISIETCA MOCPEICTBOM 3alOJHEHUS
AJIEKTPOHHON (POpMBI 3asiBlieHHs Ha PecryOinkaHckoM nopTane 6€3 HeoOXOAUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-T1M00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

1) BO3MOYKHOCTH KOIHPOBAHUS M COXPAHECHHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPETOCTABIICHUS YCIIYTH;



2) BO3MOXKHOCTb 3aIOJHCHUS HECKOJIBKMMHM 3asBUTEIIIMU OJTHOM 3JIEKTPOHHON
dbopMbI 3asBieHUA TpU OOpallleHWH 3a YCIyraMH, IpeanoJiaralollliMU HamlpaBlieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH Ie4YaTH Ha OYMaKHOM HOCHUTEIE KOITUH AJIEKTPOHHOU (POPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B JCKTPOHHYIO ()OpMY 3asiBIICHUS] 3HAYCHUI
B JII0OOOH MOMEHT MO KEJIaHWIO TOJIb30BaTeNs, B TOM YHCIIe TPU BO3HUKHOBEHUU
OIIMOOK BBOJIa U BO3BpATE [IJIsl TOBTOPHOTO BBOJIA 3HAYEHUN B DJIEKTPOHHYIO (HOpMy
3asIBJICHUS;

5) 3amonHeHWe TOJeH SJICKTPOHHON (GOpMBI 3asBIICHUS J0 Hadvajga BBOJA
CBEJICHUI 3asBUTEJIEM C KCIOJIb30BAHMEM CBEIECHUH, pa3MemieHHbIXx B ECHUA, wu
CBEJICHUH, OMyOIMKOBAaHHBIX Ha PecnyOimkaHCKOM mopTaie, B 4acTH, Kacarouieics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW W3 ITAllOB 3allOJIHEHUS JJICKTPOHHOMN
dbopMbI 3asBIeHNS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXKHOCTH JIOCTyIa 3asBHTENS K paHEe IMOJAHHBIM MM 3asBICHHUSIM B
TE€YEHUE HE MEHEE OJHOTO rojia, a TAKKE YACTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B
TEYCHHE HE MEHEE 3 MECALICB.

2.16.4. 3anucs 3asButeneit Ha mpueM B MOIL] (nanee - 3anuch) OCyIIECTBISACTCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3aIllMCU Ha JII0ObIe CBOOOJIHBIE IS
npueMa JaTy v BpeMs B IIpejiesiaX YCTaHOBJIEHHOTO B MHOTO(GYHKIIMOHATIBLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEICHHYIO 1aTy 3aKaHUMBAETCS 3a CYTKH 1O HACTYIUICHHS 3TOU
JaThI.

Hns OCYLIECTBJICHUS IIpEIBAPUTEIBHOU 3aMMCcH IIOCPEJICTBOM
PecnyOnukaHckoro moprajna 3asBUTEN0 HEOOXOAMMO YKa3aTh 3alpalldBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy U Bpems prema.

B cinydyae HECOOTBETCTBUSI CBEACHHI, KOTOpbIE COOOUIMI 3asABUTENb IIPU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIEM MHPH JTUYHOM
MpueMe, MpeBaApUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHONW 3alUCH 3asBUTEII0 00ECIeUNMBaCTCS
BO3MOKHOCTh pacledararb TaJOH-NIOATBEpXKACHUE. B ciydae, ecim 3asBUTEINb
COOOILUT ajpec 3JEKTPOHHOM MOYTHI, Ha YKa3aHHBIA aJpec TakKe HalpaBIseTCs
uHopMaIus O TOATBEPXKICHUU TMPEABAPUTEIILHON 3aliCH C yKa3aHWUEM JaThl,
BPEMEHHU U MECTa ITpUEMA.

[Ipy ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKMCH 3asiBUTENb B 00A3aTEIHHOM
nopsiike UHPOPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aUCh AaHHYJIUPYETCS B Cllydae
€ro HEsBKHY M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asBuTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENI COBEPIICHUS HMHBIX JACUCTBUM, Kpome
MPOXOXKJIEHUS UACHTU(DUKAIMKA U ayTEHTU(PUKAIIMU B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickorn @Penepanuu, yKazaHus LEJIH TPUEMA, a TaAKKE



NPEIOCTABIICHUSI CBEJCHUM, HEOOXOMMMBIX /ISl pacueTa IUTEIHHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. Cocras, Mocine0BaTeIbHOCTh U CPOKU BBITIOTHEHHS aIMUHUCTPATUBHBIX MTPOLEAYD,
TpeOOBaHUS K OPSAKY WX BBIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B AJIEKTPOHHOH (opMe, a Tak:Ke 0COOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO(YHKIIMOHATBHBIX [IEHTPaX

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHULIUITATBHON YCITyTH

3.1.1. IIpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKJIIOYAET B CeOsl CIEAYIONINE
aJIMUHHACTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATAE W PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpPraHbl, yYacTBYIOIIHC B
MIPEIOCTaBIICHUH MYHHUITUTIATBHON YCIIYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCITyTH;

5) BbI1aya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUITAILHON YCITYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hauaja BBIIOJHEHUS AaJIMUHUCTPATUBHON MpPOLETYpHI
ABIIIETCS OOpalleHHe 3asBUTENs MO BOINPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHULMIIATBHON YCIIYTH.

JIOIKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaienuu 3assureiisi B Opran — Cekperapb MICOJHUTETEHOTO KOMUTETA
HoBopyccko-MaMaTKkO3UHCKOTO CEJIBCKOTO MTOCEICHUS

3.2.2. 3asgBUTENL BIPaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O MOPSAKE W CpPOKax
MpeAoCTaBieHuss MyHununaibHo yciayru B MOPI[ nuyno um mno TenedoHy U
AJIEKTPOHHOM IOYTE.

PabotHuk M®IL] KOHCYIBTUPYET 3asBUTEIS, B TOM YHCIE IO COCTaBy, (opme
IIPEACTABIISIEMON JOKYMEHTALMU U APYTUM BOIIPOCAM IS ITOIYYEHUS MyHUIIMIAIBHON
YCIIYTH.

3asBUTENIb MOXET TMOJy4YUTh HHGOPMALMI0O O TOPSAAKE MPEAOCTaBICHHUS
MYHHIIMIIAJIBbHON yciyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILHMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SBJISIOTCS:
KOHCYJIbTALIMSI 1O COCTaBy, (opMe NpeICTaBlIIeMONd JOKYMEHTAMM W JIPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTyYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BopaBe oOpaTuThcsi B OpraH mo TeinedoHy U DJIEKTPOHHOU
MOYTe, a TAKXKe MOJYyYUTh KOHCYJIbTallUI0 Ha PecryOnmkanckoM nopraie, caiite Oprana
O MOPSAAKE M CPOKAX MPEAOCTABICHHWS MYHULMIAIBHONH YCIyTH, B TOM YHCIIE IO



cocTaBy, (popMe IPEICTaBISIEMON JOKYMEHTAUU U IPYTUM BOIIPOCAM JUIsl OTYUYEHMSI
MYHULIMIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHE HWHGOPMUPYET
3asgBUTENII B COOTBETCTBHUM C TpeOoBaHHsAMH myHKTa 1.3.4 aJIMHUHUCTPATHBHOTO
perjlaMeHra.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTaHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX paboUMX AHEH CO JTHS MOCTYIUICHUSI OOpalleHusl.

PesynpraTaMy  BBIIOJIHEHUS  AQJMUHUCTPATUBHBIX IPOLEAYP  SABISIOTCH:
KOHCYJIbTAllUM IO COCTaBy, (opMe IpenCTaBIsAEMON JTOKyMEHTAlUU W JPYTUM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCCMOTPEHUE KOMILIEKTA IOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem JOKYMEHTOB ISl IPENOCTABICHNUS MyHUIIUNIATBHOW YCIIyTH Yepes
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3aaBurens (mpencTaBuTeNb 3asBUTENs) oopamaerca B MOL ¢ 3anpocom
O TMPEAOCTaBICHUHM MYHHUIMNAIbHOW YCIYTH UM TNPEJICTaBIse€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPeOOBaHMSIM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

3aIMoJHSET NIEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

OpU  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjaMeHTa Ha OYMa)XHOM  HOCUTENE, OCYILIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLJ;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYyeT noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AUC M®I] nokyMeHThI, IpeACTaBIeHHbIE B 3JIEKTPOHHOU (hopme
WM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIIEKTPOHHOE
b1 (S0) (o1

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIHMM ITyHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMu BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLIELYP SIBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®DI[ HampaBiser mNakeT IOKYMEHTOB, NPHUHATHIX OT
3assBuTeNs B OpraH B 3JEKTPOHHOU QopMme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JIe) B
TEYEHUE OJHOro paboyero AHS CO JHSA OOpalIeHUs 3asiBUTENS] B CTPYKTYPHOE
noapasznencaue MOL.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
3asBJICHHE W TAKeT JOKYMEHTOB (3JIEKTPOHHOE [IeJI0), HampaBiieHHblie B Opran,
ITOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOT'O B3aUMOICHCTBHSI.



3.3.2. IlpueM HNOKYMEHTOB ISl NPENOCTaBICHUS MYHHUIMNAIBHON YCIYrM B
ANEeKTpOHHOH opMme uepe3 PecnyOnukaHCKUi opTall.

3.3.2.1. BagBurtens s MOJa4YM 3asBICHUS B JIEKTPOHHON (pOpMe BBIOTHSIET
CIEYIOIINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3armoyHAeT (QopMy DIEKTPOHHOTO 3asBIICHHUS, BKIIOYAIONIYI0 CBEJICHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

IOPUKPEIISIET JTOKYMEHTBI B 3JIEKTPOHHOM (OpMe WM 3JEKTPOHHBIE 00pasbl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

HNOJATBEPKAaeT (aKT O3HAKOMJICHUS U COIJIaCHsl C YCIIOBUSMHU M HOPSIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YCIyTrd B AJIEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEP)KIAET JOCTOBEPHOCTh COOOLIEHHBIX CBEAEHUH (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBJICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE JIIEKTPOHHOE 3asiBIICHUE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIGKTPOHHOE 3asIBIICHUE TMOJMIMUCHIBAETCSI B COOTBETCTBUU C TPeOOBaHUSIMHU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPaBKE AJIEKTPOHHOTO 3asBICHUSI.

dopmatHoO-JI0THYECKas poBepKa c(OpMUPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCS. TIOCJE 3alOJHEHUS 3asBUTEIEM KaXJOr0 U3 MOJIEH 3IIEKTPOHHOMN
¢dopMmbl 3asBieHUs. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIllOJIHEHHOTO IMOJS 3JIEKTPOHHOM
(GopMbI 3asBICHUS 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKU M
NOpSAJKE €€  YCTpaHEHHs  IOCPEACTBOM  HMH(OPMALMOHHOTO  COOOILIEHUS
HEINOCPEACTBEHHO B 3JIEKTPOHHOM (OopMe 3asiBICHMUSL.

AJMUHHUCTpPATUBHBIE MPOILEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIIOTHEHHWS]  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
AJIEKTPOHHOE JeNI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHmeM Hayaja BBINOJHEHUS AAMUHUCTPATUBHOM NPOLETYpPHI
ABJIIETCS TOCTYIUIGHWE 3asBJIICHUS W UWHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHON mpoueaypsl siBisercs Cekperapb VCNOMHUTETHLHOTO KOMHUTETA
HoBopyccko-MaMaTKO3UHCKOTO CEeJIbCKOTO OCEIEHHUS:

3.3.3.2. JIOIOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHreM B Oprax:

OTIpeeNsieT MpeaAMET 0OpalIeHus;

yCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOUT MPOBEPKY IMOTHOMOYMNH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

MPOBOJANUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPATHBHOTO  pErJIAMEHTa, MPOBEPKY  COOTBETCTBUS
MPE/CTAaBICHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHHSIM  (Ha/sexariee
odopmiieHre KOMUi TOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOAYUCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUI);



3aMOJIHSIET  DJICKTPOHHYIO  (opMy 3asBICHUS B  aBTOMAaTU3UPOBAHHOM
WH()OPMAITMOHHONW CHCTEME, TPEIHA3HAYCHHOW I OKa3aHWsS TOCYIapCTBEHHBIX WU
MYHULIMIATbHBIX YCIYT;

Npu  TNPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHTENC, OCYIIECTBIISACT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MoCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHHUE;

3arpykaet B aBTOMAaTH3UPOBAHHYIO HH(pOPMAITMOHHYIO CHUCTEMY,
NpeAHA3HAYCHHYIO JIJI1 OKa3aHUs TOCYJAapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIyT
JIOKYMEHTBI, TPEJCTaBICHHBIC B JJEKTPOHHONW (opMe WM JJICKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (OPMHUPYET IEKTPOHHOE JLIO;

BO3BpaIllaeT MOANMUCAHHOE 3asBJICHHE M OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyuae Hanuuus OCHOBaHMM sl OTKa3a B IPUEME JTOKYMEHTOB JIOJXKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMJIACT 3asBUTENIS O HAJIUYUHU
MPENATCTBUN JJIsl TpUeMa 3asBJICHUSI U BO3BpAIaeT €My JOKYMEHTHI C 00bSICHEHHEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MNPHUEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHUS IOKYMEHTOB Ha PAaCCMOTPEHUE:

MPYCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU JIeJ1 U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT IIOCTYNMBILINUE DJJICKTPOHHBIE Ji€la, B TOM YMCJIE IPUIIOKECHHBIC
3asBUTEIIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB;

MpOBEPsieT COOJIIOJICHNE YCIOBUN JEHCTBUTEIBLHOCTH AJICKTPOHHON MOJIMMKCH,
nmocpeACTBOM oOpamieHus kK EauHomy mnoprany (B ciydae, €CIM 3asiBUTENIEM

IIPECTABIICHBI DIIEKTPOHHBIE TOKYMEHTHI, MTOANVCAaHHbIE YCUJIEHHON
KBTM(PUIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAHUHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHHUCTPATUBHOTO PErjIaMeHTa, MOJrOTaBIMBACT MPOEKT pelieHusi 00 OTKaze B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cinydae, ecnu B pesynbTaTe MPOBEPKH YCHICHHOW KBadu(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIUCH BBISIBJICHO HECOOJIOJIEHUE YCIOBUU €€ JeHCTBUTEIHLHOCTH,
MPOEKT pelieHust 00 OTKa3e JODKEH COoJep)KaTh MyHKThI ctatbu 11 depepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €r0 MIPUHSTHS.

[IpoekT pemenuss o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTABICHUS MyHULIUTTAIIBHOM YCIIYTH, C YKa3aHUEM MPUYKH OTKa3a (B cllydae, eCiiu
OCHOBAHHUSI JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEI0CTaBICHUS
MYHULIMIATBHON YCIYTH, CBS3aHbl C HApYIICHHEM YCTAHOBJICHHBIX TpPEeOOBaHMI K
TaKUM JOKyMEHTaM, OCHOBAHMS JIJI OTKa3a B MpHUEeMe JIOKYMEHTOB JIOJIKHBI COJIEPKATh
nH(pOopMaIMI0O 0O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAaINK, CBEECHUHN), KOTOPbIE HE
MPEJCTABIICHbI, COJIEpkKAT HEJAOCTOBEpHbIC M (WJM) TMPOTUBOPEUYUBHIC CBEICHUS,
obopMIIEHBI C HapyIIEHHWEM YCTAaHOBJICHHBIX TpeOOBaHUM), HaNpaBseTCs Ha
COTJIaCOBAHME B YCTAHOBJIEHHOM TOPSAKE IOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000poTA.



CornacoBaHue IpoOeKTa pelieHuss 00 OTka3e B NpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJisi MPEJOCTaBICHUS MYHULMMAIBHONW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPAaTUBHOIO PETJIAMEHTA.

B cmydae OTCyTCTBMS OCHOBaHMM JUIsl OTKa3a B IIPUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 aIMHUHUCTPATUBHOIO PETJIAMEHTA, JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B TEUEHUE OJHOrO pabovero JHS CO THS
MOCTYIUJICHUS 3asiBJICHUS, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYILJIEHUU 3asBJICHUS, COEPIKAIIECE BXOMIIINN PETUCTPAMOHHBIN
HOMEp 3asBJICHMS, JaTy MOJY4YEHHs 3asBJICHMs, NEpeueHb HAUMEHOBAaHUI (ailyos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, J1aTy IOJY4YEHHUs pe3yibTaTa MyHULIUIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHenue mpouenyp, ykasaHHbIXx B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErlaMeHTa, I[pPH HAIWYUM TEXHMYECKOW BO3MOYKHOCTH
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEXXHMME € UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
WH(POPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHON /Jisi OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULUTAIbHBIX YCIIYT.

3.3.3.5. AIMMHHUCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITOJHSIOTCA B TEYEHUE OJHOTO pabOYero JHs co
JTHSI IOCTYIUJIEHUS 3asIBICHHS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  QJMUHUCTPATHUBHBIX  MPOLEAYP  SBJISIOTCS:
IPUHATHIN HA PACCMOTPEHNE KOMIUIEKT IOKYMEHTOB MJIM MIPOEKT pelIeHus: 00 0TKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

3.4. HaHpaBHCHHe MCKBCIOMCTBCHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIUC B
IMpcaoCTaBJIICHUNU MYHHHHHaJIBHOﬁ YCIyIru

3.4.1. OcHoBaHMEM Hayaja BBHIMOJHEHUS AJIMUHHCTPATUBHON MPOIEAYPHI
ABJISIETCSl TOJYYEHUE JOJKHOCTHBIM JHIIOM (PaOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHE aIMUHUCTPATUBHOMN MpOLEAYypbl, OT AOJKHOCTHOIO jJuIa (paboTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJKHOCTHBIM ~ JTMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aAMUHUCTPATUBHOM Tpouenypsl, apisercs Cekperapb MCNOMHUTENBHOIO KOMHUTETA
HoBopyccko-MaMaTKko3MHCKOTO CEJIBCKOTO MTOCEJICHMUS.

3.4.2. JIoJ3KHOCTHOE IO, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, GOPMUPYET U HAMPABISET B 3JIEKTPOHHOM (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IPU OTCYTCTBHM TEXHUYECKOMN
BO3MOXXHOCTH — HHBIMH CIOCOOAMM) 3ampoChl O MPEJOCTAaBICHUH JOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTpPATUBHBIE MPOIEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HAa PACCMOTpPEHUE.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
HalpaBJj€HHbIE B OpraHbl BJIAacTU M (WIM) TOJBEJIOMCTBEHHbIE OpraHam BIJIACTU
OpraHu3alliy 3alpOChI.

3.4.3. CnenyaiuCcThl MOCTABIIMKOB JIaHHBIX Ha OCHOBAaHMM  3aIlpPOCOB,
MOCTYNUBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOIO JIEKTPOHHOTO B3aWMOJECHCTBUSA,
MPEAOCTABIISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAILMIO) WM HAMpaBJISIOT
yBEAOMJICHHUsSI 00 OTCYTCTBMHU JOKyMEHTa U (Win) MHPOpMAIH, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIYTH (J1ajee — yBeoMJIeHHe 00 0TKase).



AJMUHHCTPAaTUBHBIE IIPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYEHNE TPEX JHEU CO IHS ITOCTYIUIEHUS MEKBEIOMCTBEHHOTO 3a11poca
B OpraH WM OpraHU3aIlfIo, MPEJOCTaBISIONINE TOKYMEHT U HH()OPMALINIO, €CIIH UHbIE
CPOKM TIOATOTOBKA M HAIIPABJIICHUS OTBETA HA MEKBEJOMCTBEHHBIM 3amlpoc HE
YCTaHOBJICHBI (pellepalbHBIMM 3aKOHAMH, NpaBOBbIMM akTtaMu lIpaButenbcTBa
Poccuiickoii ®enepanuu U NPUHATEIMU B COOTBETCTBHH C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynpraraMy  BBIIOJMHEHUS  AAMUHUCTPATHBHBIX  IIPOLEAYP  SBIJISIFOTCA:
JOKYMEHTHI (CBEIEHMS), HEOOXOUMBIE JJIs IPETOCTABICHNS MyHUIIUIIAIIBHON YCIIyTH,
1100 yBeoOMIIEHHE 00 OTKa3€e, HalpaBJIeHHbIE JOHKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
32 HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIpOCOB.

3.4.4. JIOM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIIPABJIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpaliiBacMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSL JOKYMEHTHI (CBEIEHHUS), HEOOXOIUMBIC [UIsl MPEIOCTaBICHUS
MYHUIMIIATBHOM YCIYTH, JTHO0 yBEAOMIIEHHE 00 OTKa3e NMpU OTCYTCTBHM TOKYMEHTA U
(wn) uapopmanuy;

pu HaJIM4YUU OCHOBAHUMU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJIaMEeHTa, MOJArOTABIMBAET IMPOEKT pemeHuss o0 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Tpoekt pemeHus 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
IPEIOCTABIICHUS MyHUIIMIIAIBHOM YCIIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciiy4yae, eclid
OCHOBaHUS JJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIIYTH, CBSI3aHbl C HapylIEHUWEM YCTAHOBJIEHHBIX TPEOOBAHUN K
TaKUM JJOKYMEHTaM, OCHOBaHHUs ISl 0TKa3a B IPUEME JOKYMEHTOB JIOJKHBI COJEP/KATh
MH(GOPMaLIMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MH(OpMAaINH, CBEIEHUI), KOTOPbIE HE
NPEJICTaBICHbI, COJEPKAaT HEJOCTOBEpHblE U (WJIM) HPOTUBOPEUUBBIE CBEIEHUS,
opopMJIEHBl C HApYIIEHHMEM YCTAaHOBJIICHHBIX TPEOOBAaHMI), HaMNpaBiIAeTCS Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa peuieHuss 00 OTkKaze B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHUS MYHHUIMNAIBHOW YCIYI'H, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMAHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCSA B IEHb IOJyYEHUS CBEICHUMN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX  IPOLEAYP  SBISAIOTCS:
JOKYMEHTHI (CBEIEHHUS), HEOOXOUMbIE IS TPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIYTH,
MIPOEKT pelIeHus 00 0TKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4.5. Hcnonnenue mnpoueayp, YyKazaHHbIX B nyHkTax 3.4.2, 3.44
aIMUHHUCTPATUBHOTO pErJaMEHTa, MpPH HAJIUYUUM TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCSA B AaBTOMATHYECKOM PEKHUME C UCIIOIb30BAHNEM aBTOMATU3HUPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON NIl OKa3aHWUsI TOCYJAapCTBEHHBIX WU
MYHULIMNAIBHBIX YCIYT, B TOM YHCIE€ C MOMEHTA PErucTpauuy 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPAaTUBHOTO PErVIAMEHTA.

3.4.6. MakcumanbpHbIl CpPOK BBINOJHEHUS aJIMHHUCTPATUBHBIX IPOLIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO periiaMeHTa, COCTABIIAET TpU pabounux
THSL.



3.5. IloaroroBka pe3yiapTaTa MyHULMIATBHOW YCIIYTH

3.5.1. OcHOBaHMeM Hayajia BBINOJHEHUS AJIMHUHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCSI TOCTYIUIEHUE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIpPaBJICHHE
MEXBEIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBeIEHHWI), HEOOXOMUMBIX IS
MPEA0CTABIECHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
npouenypsl, saBiserca Cekperapp HcnonHutensHOro komutera HoBopyccko-
MaMaTKO3UHCKOTO CENBCKOTO MOCEJICHHUS.

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TNOATOTOBKY pE3yJbTara
PEAOCTABICHUS MYHHUIIMIIAJIbHON yCIIYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOIMUMBIX JIJIS
IPEAOCTABICHUS MYHUIIMTIIAJIBHON YCIYTH;

IpU BBISIBICHUM OCHOBAHWM MJi1 OTKa3a B NPEAOCTABICHUU MYHUIMIMAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEeHTa, MOITOTaBIINBACT
MPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHULIMITAIbHON YCIYTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHHM JIJIs1 OTKA3a B MPEJOCTABICHUHA MYHULIUITAIIBHOMN
YCIYyTH, MOPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHCTPAaTUBHOI'O pErjiaMeHTa, II0
UTOTaM  pPACCMOTPEHUS  JTOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEIOCTaBICHUS
MYHULIMOAIbHON YCIyrd, NOATOTABIMBAET MPOEKT pe3yJbTara IMPEAOCTaBICHUS
MYHULIMNAIBHON YCIYTH B COOTBETCTBUMM C mnoanyHkramu 1 — 3 mynkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

HalpaBJISIET  MOATOTOBJIEHHBIM  MPOEKT  pe3ysbTaTa  MPEJOCTABICHHUS
MYHULIMNAIBHON YCIYyTd Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLEIYD SIBISIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUN MYHHUITUTIATLHON YCIIYTH, CIIPaBKU (BBIMTUCKH).

3.5.3. CormacoBanue ¥ TOINHCAHWE TNPOEKTa pe3yibTara MPEAOCTaBICHHUS
MYHUIMNAIBHOM ychoyru (gajee — TPOEKThl JOKYMEHTOB) OCYILECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOIO MOJpa3JeieHusl, OTBETCTBEHHOIO 3a IOJTOTOBKY
pe3yiabTara MYyHULMOAIBHOM yciayru, 3amectuteneM PykoBomurtens Oprana,
PykoBoautenem Oprana.

[ToaroTroByieHHBIE TPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEYaHusl, BO3BPAIIAIOTCA
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yJibTaTa MYHHIIUIAIbHON
ycnyru. [locne yctpaneHus 3aMeuaHuid MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUIS1 COTJIACOBAHMS Y TTOATMCAHUS.

PykoBoautens Oprana npu pacCMOTPEHUHM MPOEKTOB JIOKYMEHTOB IMPOBEPSET
cOOJI0/IeHNEe aJIMMHHMCTPATUBHOIO pErjiaMeHTa JOJDKHOCTHBIMU Juiamu OpraHa B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEIBHOCTH U
MOJTHOTHI, HAJIMYMS COTJIACOBAHMM YIIOJTHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuyae BbISIBIEHUS ~HApYIIEHWH B  4YacTH CPOKOB  BBINOJHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX TMOCIEAOBATEILHOCTH U TOJHOTHI PyKoBOAMTEND
Oprana WuWHULMHPYET TMPHUBICUYECHHE K OTBETCTBEHHOCTH JIUI, JOMYCTUBIIUX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.



AJMUHHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE€ HACTOSIIMM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMu BBINOJHEHUS a]MUHUCTPATUBHBIX MPOLEYP SABISIOTCS: PEIICHUE
00 0TKa3e B IpreMe JOKYMEHTOB HEOOXOUMBIX JJI TPEIOCTABICHUS MyHUITUTATHHON
YCIIYTH, pEelieHre 00 OTKa3e B MPEIOCTABICHUH MYHHUIIUIIAIBLHOM YCIIYTH, CIpaBKa
(BBITTUCKA).

3.5.4. MHcnonHenwe mpouenyp, VyKa3aHHbIX B nyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO pEerjamMeHTa, NpH HAJIUYUKM TEXHUYECKOM BO3MOXKHOCTU
OCYIIECTBJISIETCS. B ABTOMATHUYECKOM PEXXHUME C UCTI0JIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(GOPMAITMOHHOW CUCTEMBI, MpeAHA3HAYEHHOW Il OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHHUITUTIATbHBIX YCITYT.

MakcumanbHbIN CPOK BBITIOJHEHUS aIMUHUCTPATUBHBIX MTPOLIETYP, YKA3aHHbBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET OJJUH padOUHil IEHb.

3.6. Beimaua (HampaBiieHue) 3asBUTEITIO PE3yJIbTaTa MyHUITATIATLHON YCIYTH

3.6.1. OcHoBaHmeM Hayana BBINOJHEHUS AJMUHHUCTPATUBHOM IPOLETYPHI
ABJISIETCSI TOJIYYEHHE JIOJDKHOCTHBIM —JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE
aAMUHUCTPATUBHOW MPOLEAYPHI, JOKYMEHTa, IMOATBEPKIAIOIIEr0 IPEI0CTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOU
npouenypsl, sasisgercss Cekperaps McnonaurensHoro xomurera HoBopyccko-
MaMaTKO3MHCKOIO CEJIBCKOIO ITOCEIECHHUS.

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaIpaBJICHHUE)
JOKYMEHTOB:

o0ecrieunBaeT pErucTpalil0 M  BHECEHHE CBEAEHUH O  pe3yJbTaTe
IIPENOCTABICHUS MYHULMIAIBHOM YCIYI'M B IIOJACUCTEMY BEICHHS TOKYMEHTALMU
aBTOMATU3UPOBAHHOU MH(GOPMAIMOHHON CUCTEMBbI, NIPEAHAZHAYCHHOUN NJI1 OKa3aHUsI
roCyJAapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

U3BEIIAET 3asiBUTENS (€ro MpeCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBICHUH,
0 pe3yJbTaTe MPEeAOCTABICHNUS MYHUIIMTAIBHONW YCIYTH U O BO3MOKHOCTH MOJYYEHUS
pe3yJbpTara MpeIoCTaBICHUs MyHUIHNAIbHOW yciayru B Oprade win B MOLI.

HcnonHenre mpoueayp NOpU  HaJUYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEXHMME € UCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMALIMOHHON CHCTEMBI, MpeIHa3HauYeHHOW AJisi OKa3aHUs TOCYJapCTBEHHBIX M
MYHHULMIIAIBHBIX YCIIYT.

AJIMAHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSILHMM ITyHKTOM,
BBITIOJIHSIOTCS B TE€YEHHE OJHOro pabodero IHA €O JHS TMOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToM IIPEIOCTABICHUS MYHULUIIATIbHOM YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJXKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
pa3MellleHue CBEACHUN O pe3ysibTaTe MNpelOCTaBICHUS MYHULUMAIBHON YCIyI'H B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BELIEHUE 3asgBUTENs (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHUsl.

3.6.3. llopsmox Bblgauu (HampaBjeHUs) pe3yibTaTa MPEAOCTABICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpamieHnH 3asgBUTENS 3@ PE3yJIbTATOM MYHHUIIMIIAIbHOW YCIYTH B
M®II, pabotHuk MOIL] BbIgaeT 3asBUTENIO Pe3yabTaT MYHUIMNAIBHON YCIYrd B



dopMe HK3eMIUIApa AJIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocutene. I[lo
TpeOOBAaHUIO 3afABUTENS BMECTE C SK3EMIULIPOM 3JEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPENOCTABIACTCA 3K3EMIULSP 3JEKTPOHHOTO JOKyMEHTa
MyTEM €ro 3alHiCH Ha CbeMHBIN HOCUTENb HH()OPMAIIMK WIIH HAMIPaBICHUS dK3EMILISIpa
AIEKTPOHHOIO JOKYMEHTA IO AJIEKTPOHHOM IMoyTe B ajgpec 3aaBurend. [Ipu 3anucu na
CbEMHBI HOCUTENb HH(OpPMAMM WM HAMNPABICHUM SK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJICH JK3EMIULIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO 3JEKTPOHHOM NOYTE HIAEHTHMYHOCTb TAaKOTO SK3EMIUIIpa
AJIEKTPOHHOI'O JIOKYMEHTa JK3EMIUIIPY JJIEKTPOHHOIO JIOKYyMEHTa Ha OyMa)kKHOM
HOCHTEJIE 3aBEPSETCS YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAaHUEM YCUICHHON
KBAJIM(PUIIUPOBAHHOM 31EKTPOHHON MOJIHUCH.

AJIMAHHUCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINOJHIIOTCS B MOPSJKE OYEPEAHOCTH, B JCHb NPUOBITUS 3asBUTENA B CPOKHU,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy  BBIOJHEHWS  AAMUHUCTPATHBHBIX  MPOLEAYP  SIBISIOTCA:
¢ukcanus Qakrta BelIauu pe3yibTaTa MPeA0CTaBICHNsI MyHUIMNanbHoU yciayru B AVIC
M®II, pe3ynpTar NpeIoCTaBICHUs] MyHULIUIIAIBHOW YCIYTH, BBITAHHBIN 3asBUTEIO.

3.6.3.2. Ilpu oOpauieHuu 3asABUTENS 32 PE3yJIbTaTOM MYHULMIAIBHOM YCIyru
yepe3 PecnyOivkaHCKUW MOpTaJ 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMAaTUYECKU
HaIlpaBJsieTCs  AJIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOUIETOCS  PE3YJIbTaTOM
IIPEIOCTABIICHUS MYHHULIUIIATbHOU YCIIyTH, NOANMCAHHBIN YCUJICHHOU
KBAJIN(DULIMPOBAHHON 53JIEKTPOHHON MOIMHUCHIO YIOJTHOMOUYEHHOTO JIOJKHOCTHOTO
muna Oprana (Opranom).

AJIMAHHACTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb MOJIMCAHUS JTOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHNE
(0TKa3 B IpeOCTAaBICHUH ) MyHULIUIIATBHON YCIIYTH, YIIOJIHOMOUYEHHBIM JI0JKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJTHEHUS  AQJMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
HamnpaByieHUe (TIPeAOoCTaBIEHUE) C MCIOJIb30BaHUEM PecmyOMKaHCKOTO MopTaia
3asBUTEIII0 JOKYMEHTA, OATBEPKAAIOIIETO IPEAOCTABIEHNE MYHHIIUITAIBHON YCIYTH
(B TOM 4mCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. [Ipu oOpaiieHun 3asBUTENS 3@ PE3YIbTATOM MYHUIIMNAIBHOW YCIyTH B
OpraH, TOTKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJady (HAmpaBlIEHHUE) TOKYMEHTOB,
BBIJIAET 3aABUTENIO Pe3yJbTaT MyHUIMNAIbHON yciyru. Ilo TpeGoBanuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCUTENIE eMy
IIPENOCTABIIAETCS IK3EMIUIP MIEKTPOHHOTO JOKYMEHTA IIyTEM €TI0 3aIllMCH HAa ChEMHBIN
HOCUTENh MH(GOPMALMU WM HAINPaBJICHUS 3K3EMIUISIPa 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILHMM ITYHKTOM,
OCYIIECTBISIOTCA B TMOPSIKE OYEPEAHOCTH, B JEHb MPUOBITUS 3asBUTENS B
COOTBETCTBUHM C [IpaBruiiamMu BHyTpEHHETO TPYAOBOro pacnopsaaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS aIMUHUCTPATUBHBIX POLETYP SABISIIOTCS: PUKCALIUS
(dakTa BBIJAYM  pe3yJbTaTa  OPEJOCTaBICHUS  MYHUIUNAIBHOM  yCIyrH B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CUCTEME, MpEeAHA3HAUYCHHOM sl OKa3aHUs
roCyJAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHNE TEXHUICCKHUX OITHOOK



3.7.1. B ciiydae oOHapyKeHHs] TEXHUYECKOM OIUOKH B IOKYMEHTE, SIBIISIOLIEMCS
PE3yNbTATOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENh HanpaBiseT B OpraH:

3asiBJICHHE 00 WCHPABICHUH TEXHUYECKOW OmuoOku (mpuioxkenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asBUTEII0 KaK Pe3yJbTaT MYHHIIMMAIBHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OIINOKa;

JIOKYMEHTBI, UMEIOIIUE IOPUINUYECKYIO CUITY, CBUACTEIBCTBYIOIINE O HAIWYUU
TEXHUYECKOHN OIINOKH.

3asBieHue 00 MCIPABICHUU TEXHUYECKOW OIIMOKM B CBEJICHMSX, YKa3aHHBIX B
JOKYMEHTE, SBISIOMIEMCS]  PE3yJIbTaTOM  MYHHULMIAIBHON  YCIyrH, T0JaeTcs
3asiBUTEIEM (YIIOJIHOMOYEHHBIM MPEACTaBUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM
YHCJIE C UCTIOIb30BAHUEM BJIEKTPOHHOM MOYTHI), JIN0O0 yepe3 PecnyOnmkanckuil moprai
i MO®II.

3.7.2. 1omKHOCTHOE JIUII0, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asiBJICHUS 00 UCTIPABICHUH TEXHUUYECKON OIMIMOKHU, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMU U MEPENACT UX JOJLKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIIMM ITyYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO padoyvero AHs ¢ AaThl pETUCTpAIlMU 3asiBIICHHUS.

Pe3ynpTaTaMu BHIMIOTHEHUS aIMUHACTPATUBHBIX MTPOLIETYP ABJSIOTCS: PUHATOE
U 3apErUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HA PACCMOTPEHUE TOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.7.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl M B I1EJISX BHECEHUS WCIPABICHUA B JOKYMEHT,
SBJISIFOIUICS. PE3YJIbTATOM IPEAOCTABICHNUSI MYHUIIMITAIIBHON YCIIYTH, OCYIIECTBIISET
MPOLIEIYpPhl, MPEAYCMOTPEHHBIE MYyHKTOM 3.5 aIMUHUCTPATUBHOTO perjiamMeHTa, U
BBIJIACT WCIPABJICHHBIA JOKYMEHT 3asBUTENO (YIIOTHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ] POCIUCH C U3BATHEM Yy 3asBUTENS (YIMOJTHOMOYEHHOTO MPEACTaBUTEIS)
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJICP>KUTCS TEXHUUYECKas OlnOKa, UJIA HAIIPaBJIseT
B aJipec 3asBUTEJISI MOYTOBBIM OTIIPABICHHEM (TIOCPEICTBOM JJICKTPOHHOM TMOYTHI)
MUCHbMO O BO3MOXKHOCTH TMOJy4eHHUsS JOKYMEHTa Mpu TpefocTaBieHud B Opran
OpUTHMHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKa.

AJMUHHUCTpPATUBHBIE TPOICAYPHI, YCTAHABIMBACMbIC HACTOSIIIMM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE JABYX pabouux JHEH Mocie OOHapYy>KEHUsS] TEXHHUUECKOU
OMMUOKA WJIM TIONYYEeHHs] OT JIFOOOr0 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOTYIICHHOM OITHOKE.

PesynpTaTaMy  BBIMOMHEHUS  AJMUHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEINIO JOKYMEHT.

4. TTopsiaok v GOopMBI KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUITUTIATBHONU YCIIYTH

4.1. ITopaioK OCYLIECTBIEHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS
K MPEIOCTABICHUIO MyHULIMNIATBHOMN YCIIYTH, a TAKKE MPUHATUEM UMH PEILICHUN

KOHTpOIIb 32 MOJIHOTON U Ka4e€CTBOM IPEAOCTABICHUS MYHULUIIAJIBHON YCIYyTH
BKJIIOUYAET B c€0s1 BBIBJICHUE U yCTpaHEHHE HAPYIICHUI IPaB 3asiBUTENEH, IPOBEICHUE



IPOBEPOK COOJIIOJICHUS] TPOLENyp TNPENOCTaBICHUS MYHULMIAIBHONW YCIYTH,
MOATOTOBKY PEIICHUI Ha AEUCTBUS (Oe31eHCTBHE) TOJKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJS 3a COOJIFOJCHWEM WCIIOMHEHHUS aIMUHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka H COTJIaCOBaHHE ITPOSKTOB JOKYMEHTOB IO IIPEIOCTABJICHHUIO
MYHULIMIIAIBHOUN YCIIyTH;

2) MPOBOAMMBIC B YCTAaHOBJICHHOM  TIOPSIIKE  MPOBEPKU  BEJCHUS
JENONPOU3BOACTBA;

3) nmpoBeIcHUE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX IPOBEPOK COOTFOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B memax Tekymero KOHTPOJS MCIOJIB3YIOTCS CBEICHHUS, HMEIOLINECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECIOHICHIUS, YCTHAs M MUChbMEHHAas
uH(pOpMaIUs TOKHOCTHBIX JIUII, OCYIIECTBIISIONINX BBITTOJHEHUE aIMUHUCTPATUBHBIX
MpOLENYP, KYypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 oCy111eCTBIIEHUS KOHTPOJIS 32 COBEPIICHUEM JICUCTBUIN ITPU NPEAOCTABICHUN
MYHHUIUIIAUIBHON YCIYTH W TPUHATAM PEIICHUHM PYKOBOJUTENK) OpPraHa MECTHOIO
CaMOYIIPABJICHUSI MPEACTABISIIOTCS CIPAaBKH O pe3yJbTarax MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O city4asx ¥ npuYrMHax HapylUIeHUs CPOKOB, TOCIEIOBATEILHOCTH U COICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JAODKHOCTHBIE JIMIA HEMEIJIEHHO HWHGOPMHUPYIOT
PYKOBOAMUTENS OpraHa, IPEJOCTABISIOUIET0 MYHULMIAIBHYIO YCIYTry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI I10 YCTPAHEHUIO HAPYLICHUM.

Texkymuii KOHTPOJIb 3a COONIOACHUEM TMOCIEAOBATEIIbHOCTH JICUCTBHIA,
ONPENECICHHBIX  AJAMUHUCTPATUBHBIMU  IIPOLEAypaMH IO  MPEIOCTABICHUIO
MYHHULUIIAUIBHON YCIYTH, OCYIIECTBIAETCS 3aMECTUTEIIEM PYKOBOIAWTEINSI OpraHa
MECTHOTO CaMOYIpAaBIICHUS, OTBETCTBEHHBIM 3a OpraHuU3aIuio paboThl 1O
MPEIOCTABJICHUI0 MYHULIMNIAIBHOW YCIYyTH, HAYAIBHUKOM OT/IEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATIBHON YCITYTH.

[lepedeHbp MOJKHOCTHBIX JIMI, OCYIIECTBIAIOIIMX TEKYIIHH KOHTPOJIb,
YCTAHABJIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3ICICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopsioK U NEPUOJUYHOCTD OCYILIECTBICHUS TIJIAHOBBIX U BHETIAHOBBIX ITPOBEPOK
MOJIHOTBI M KQYECTBA MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYyTH, B TOM YHCJIE TTOPSAA0K
1 (HOPMBI KOHTPOJIS 3a TTOJTHOTOM M KQ4eCTBOM IPEAOCTABICHUS MYHUITUIIATLHON
YCIIyTH

4.2.1. KoHTpoJib 32 MOJHOTOM M KAYECTBOM NPEAOCTABJICHUS MYHUIUINAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kajno0 3asBuTened Ha nedctBus (O6e3nerictBue) Oprana, a
TaKXe UX JTOHKHOCTHBIX JIUIl, MyYHUIIUTTAIBHBIX CITY>KaIlIHX.

4.2.2. B uemsx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM W KayeCTBOM
MPEOCTaBICHUS] MYHMIIUIIAIBLHON YCIYTHM MPOBOJATCS IUIAHOBBIE U BHEIIAHOBBIC
npoBepku. [lopsSgoK W MEPUOJUYHOCTH OCYIIECTBJICHUS TUIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs mianoM pabotel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCS BCE
BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHUIMMAIBHOU YCIyTH (KOMILJIEKCHBIC



IIPOBEPKH), UM OTJEIbHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIIAIbHON
yciayrd (Tematudeckue mpoBepku). [IpoBepka Takke MOMKET MPOBOAUTHCS IO
KOHKPETHOH kano0e 3assBUTEIISI.

4.2.3. BHeIIaHOBbIE TPOBEPKHU MPOBOJATCA B CBSI3H C MPOBEPKOMl yCTPaHEHHUS
paHee BBISIBJICHHBIX HApPYIICHUH aJIMAHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIydae
moJTydeHus: >kano0 3asBuTenei Ha nerictBust (Oe3neiictBue) OpraHa, a Takke HX
JTOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTaThl NPOBEPKU OPOPMIISIFOTCS B BUJAE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISBJICHHBIE HEOCTATKU U IIPEMIOKEHUS 110 UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh  JOJUKHOCTHBIX  JIMI[ ~ OpraHa, MpeIOoCTaBJISIONIETO
MYHUIIUTIAIBHYIO YCIYTY, 3a peHieHus U AeucTBus (Oe3neicTBHE), MPUHUMAaEeMbIe
(ocymiecTBIiIsIEMbIE) MU B X0JI€ MTPEAOCTABICHUS MYHUIIUIIATLHON YCIyTU

[To pe3ynbTaTamM NpOBEACHHBIX TPOBEPOK B CIIyYae BHISABICHUS HAPYILICHU MpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBonutens (3aMeCTHTENh PYKOBOJMUTEINS) CTPYKTYPHOIO IIOJpa3ieieHHUs
OopraHa MECTHOTO CaMOYMpaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(M) HEHa/UIeXKalllee BBIMOJHEHWE AIMUHHCTPATUBHBIX JIEUCTBUM, yKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

JIOKHOCTHBIE JIMIIAa W WHBIE MYHUIMIAIBHBIC CIy)Kallue 3a pPEUICHUS U
nercTus (0e3elcTBUE), TPUHUMAEMbIe (OCYIIIECTBIIIEMbBIC) B X0/ MPEI0CTaBICHHUS
MYHUIUTTATBHOM YCIyTH, HECYT OTBETCTBECHHOCThH B YCTaHOBJIEHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4. TTonoxxeHusi, XapakTepU3yIOIIe TpeOOBaHUs K MOPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXaaH, uxX
00bEeIMHEHUN U OpraHu3aIui

KoHTpoJib 3a npeaocTaBiieHuEM MYHUIMIIAIIBHON YCIIYTH CO CTOPOHBI I'PaK/I1aH,
uX OOBEAMHEHWH W OpraHu3aluid, OCYUIECTBIIAETCS TMOCPEICTBOM OTKPBITOCTU
NEATEIbBHOCTH ~ OpraHa  MECTHOI'O  CaMOYyNpPaBJ€HUs IPU  NPEIOCTaBICHUU
MYHULUIIAUIBHOM  YCIIYyI'M, TOJIYYEHHUS [OJIHOM, aKTyaJbHOW U JOCTOBEPHOU
uH(pOpMAIUU O MOPSAKE MPEIOCTABICHUS MYHHUIIUNAIBHONW YCIYTH M BO3MOXKHOCTH
I0CyeOHOTrO0 paccMOTpeHus oOpaieHuil (3kano0) B Mpolecce MpeloCTaBICHUs
MYHULIMIIAIBHOMN YCIIyTH.

5. locyneOnblii (BHECY1I€OHBIN) TTOPSIAOK 00KaIOBAaHUS PEIICHUIN U ICUCTBUIMA
(6e3neiicTBus1) opraHa, NPEAOCTABISIIONIET0 MyHUIIMTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MPEAOCTABIICHUS TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, OpTaHU3alWi, YKa3aHHbIX B yacTu 1.1 crateu 16
®enepanbHOro 3akona Ne210-d3, a Takke UX JOHKHOCTHBIX JIUIL, MYHUIIATIATBHBIX
CITyXamux, pabOTHUKOB



5.1. 3asBUTENM UMEIOT IPABO HA 00KATOBAHKE B 10CYACOHOM MOPSIKE PEIICHU
u JeictBuil (Oe3meicTBUs) OpraHa, MPEAOCTaBIIONIEr0 MYHULHMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, NpeJOoCTaBISIOIEr0 MYHUIUMOAIBHYIO — YCIYTY,
MYHULMIAIBHOTO  CIYXallero, pPYyKOBOJWUTENS  OpPraHa, MPeJOCTaBIISIOLIETO
MYHHUIIMIIAJBHYIO  YCIyTy,  MHOTO(QYHKUIMOHAJIBHOTO  LIEHTpa,  paOOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeyCMOTPEHHBIX YacThio 1.1 craTtbn
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTETh MOXKET 00PATUTHCA € KaAI000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylIeHHe CpoKa PETUCTpAIH 3allpoca O MPEIOCTAaBICHUU MYyHHUIIUTAIbHON
YCIIYTH, 3alpoca, yKazaHHOro B ctaTbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHUE CpoKa MPEeAO0CTaBICHUS MYHHUIIMNAIbHOU yciayru. B ykazanHom
ciaydyae aocyneoHoe (BHecyneOHoe) 00XajaoBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3nericTBUs) MHOTO(YHKITMOHATIBLHOTO IIEHTPa, PAOOTHUKA MHOTO(PYHKIIMOHAJIBHOTO
[IEHTPa BO3MOKHO B CJyyae, €clii Ha MHOTO(QYHKIMOHAIbHBIA IEHTP, PEIICHUS U
neiictBus  (Oe37CiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOKEHA (DYHKOHMS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIIMIANBHBIX YCIYT B IOJHOM OOBEME B
MOpsAKE, onpeacneHHoM JacTeio 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WM UH(OpMAIIMK JTUO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYUIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM NIPaBOBBIMH akTamu Poccuiickoi dPenepanuu, HOPMaTUBHBIMU
MpaBoOBbIMHU akTamu PecryOnuku TatapcTaH, MyHUITUNATBHBIMA TPABOBBIMU aKTaMU
JUISl TPEAOCTABIEHUS MYHULIMIATBHON YCIIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TPaBOBBIMH akTamH Pocculickoil @ezaepanuu, HOPMaTUBHBIMU
mpaBoBbIMU akTamu PecnyOnuku TatapctaH, MyHUIIUTIATBHBIMA TIPABOBBIMH aKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B IpeIOCTaBICHUN MYHULIUIIAJILHON YCIIYTH, €CJIM OCHOBAaHMS OTKa3a HE
MpPEeAyCMOTPEHbl (eiepaTbHbBIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMH
MHBIMA HOPMAaTMBHBIMM TIPaBOBBIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U
WHBIMM  HOPMAaTHBHBIMH  TpaBOBbIMM  akTamu  PecnyOnuku  Tatapcraw,
MYHUIUINAIBHBIMM  TPABOBBIMM aKTaMH. B yka3zaHHOM ciy4yae JocyleOHoe
(BHecyneOHOe) o0XaloBaHUE 3asBUTEJIEM pelleHud u jJedcTBuil (0e3aeiicTBHS)
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paOOTHUKAa MHOTO()YHKIMOHAJIBLHOTO ILIEHTpa
BO3MOXXHO B Cllydae, €Cid Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U JEHCTBUS
(6e3mericTBHE) KOTOPOro OO0XKATYHOTCS, BO3JIOKEHAa (DYHKIHS IO IIPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMIAJIBHBIX yCIYyr B IOJHOM OOBEME B MOpPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3agBUTENSI TIPU MPEIOCTABICHUN MYHUIUNIATBLHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMM NIPABOBBIMU akTaMu Pocculickon
denepanyu, HOPMATHUBHBIMH TpPaBOBbIMH akTamu PecnyOmuku — Tartapcras,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NpeJOCTABIISIIOUIET0 MYHUIIMIAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPeA0CTaBISAIONIEr0 MyHUIUIIATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpA, paboTHUKa MHOTO(YHKIIMOHAILHOTO LIEHTpA, OpraHu3aluu,
npenycMoTpeHHbIX yacTeio 1.1 craten 16 deaepanbHoro 3akoHa Ne 210-D3, unu ux
pPaOOTHUKOB B UCHPABJICHUM JOMYUIEHHBIX UMM ONEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPeIOCTaBICHUSI MyHHUITUIIATLHOW YCIyTd TOKYMEHTax Ju00 HapylieHue
YCTaHOBJICHHOTO CpOKa TakuX HUcCHpaBieHud. B ykasanHoM ciydae pocyneGHoOe



(BHecyneOHOe) 00XKajloBaHUE 3asBUTENIEM pelIeHU W AeicTBHil (Oe3aeiicTBUs)
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOJKHO B CiTy4ae, €ClIM Ha MHOTO(GYHKIIMOHAIBHBIA IIEHTp, PEIICHUs U JICHCTBUS
(Oe3melicTBHE) KOTOPOTO OOKaTylOTCSA, BO3JNOKEHA (YHKIUS IO MPEAOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyT B TIOJIHOM O0BEME B MOPSIKE,
omnpenesieHHOM yacThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOoKa WM MOpSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
PeI0CTaBICHUS MYHUIIUTIATLHOM YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUTIAILHON YCITyTH, €CITM OCHOBAHUS
NPUOCTAHOBJICHUSI HE MPEAYyCMOTPEHBI (eAepalbHbIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMMHM HWHBIMM HOPMATHBHBIMH MpPaBOBBIMH akTamu Poccuiickoit
®denepanyu, 3aKOHAMA M WHBIMH HOPMAaTHUBHBIMHU IPAaBOBbIMU akTamu PecmyOnuku
TaTtapctan, MyHUIIMIIATLHBIMU TTPABOBBIMH akTaMu. B ykazaHHOM ciiydae nocyneOHoe
(BHEeCcyneOHOe) o0XajloBaHHWE 3asBUTEIIEM pelIeHUH U JehcTBUil (Oe3aeiicTBHSA)
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOKHO B CiIy4ae, €ClM Ha MHOTO(QYHKIHOHAIbHBIA LEHTp, PEIIECHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HAa (YHKLHS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIyr B TIOJIHOM O0BEME B MOPSAKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHHMIMNAIBHOW YCIyTH
JIOKYMEHTOB WJIM UH(QOpPMAaIlUU, OTCYTCTBHE WU (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPHU NMEPBOHAYAIBHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABIICHUS MYHHUIIUIIAILHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHHUITUIAIBHON
YCIIYTH, 3a UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MMyHKTOM 4 yactu 1 cratbu 7
denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jnocyacOHoe (BHECyaeOHOE)
o0>kajoBaHUE 3asBUTEIIEM pelIeHu u JIEVCTBUI (Oe3nmelicTBUS)
MHOTO(YHKIITMOHAIBHOTO  IIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOKHO B CiIy4ae, €ClM Ha MHOTO(YHKUHOHAIbHBIA LEHTp, pEeIIECHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCSA, BO3J0KE€HAa (YHKLHMS IO MNPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUILMIAIBHBIX yCIyr B TIOJIHOM 00beMe B MOPSIKE,
onpeaeneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B NHUCbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MNPEAOCTABIAIONIMN MYHULMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHBIN TIEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyAapCTBEHHON
BJIACTH, SIBJISIONIMICS ydpeauTesieM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (janee -
yapenuTenab  MHOTOQYHKIMOHAJIBLHOTO IIEHTpa), a Takke B  OpraHu3aIlud,
npeaycMoTpeHHbIe YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3. JKanoObr
Ha pelieHust u JnercTBus (0e3/eicTBUE) PYKOBOAMTEINS OpraHa, MpeaoCTaBIIsIONIETO
MYHUITUTIATBHYIO YCIIYTY, MOJAI0TCS B BBIIECTOSIINMN opraH (IIpH €ro HAIWNYUHN) JTU00
B CJIy4ae€ €ro OTCYTCTBUS paCCMaTPUBAIOTCS HEMTOCPEICTBEHHO PYKOBOJAMUTENIEM OPIaHa,
MPEAOCTABISAIONIET0 MYHULMIAIBHYIO yciyry. JKaoObl Ha pelieHus W JeHCTBUS
(6e3nericTBue) pabOTHHKAa MHOTO(DYHKIIMOHATILHOTO IIEHTPA MOJAAI0TCS PYKOBOIUTEIO
ATOro MHOroQyHKUHUOHAIBHOrO 1eHTpa. JKanoObl Ha pemeHus W JAEHCTBUSA
(6e3neiictBue)  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpAa  MOJAIOTCA  YUPEIUTEIIIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMILY, YINOJTHOMOYEHHOMY
HOPMAaTUBHBIM MPaBOBbIM akToM PecnyOnuku Tartapctan. JKamoObl Ha pelieHus u
neicTBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aIlfii, MPEeIyCMOTPEHHBIX YacThio 1.1



cratbm 16 @enepanbHoro 3akoHa Ne 210-®3, mogarTcs PYKOBOAUTEISIM ATHUX
OpraHu3alui.

XKanoba na pemenus u aelictBusa (6e3aeiicTBUE) OpraHa, MpeaOCTaBISIONIEIO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI[a OpraHa, MpeJoCTaBISIOErO
MYHULUINAIBHYIO YCIYTy, MYHULUIIAJBHOTO CIIY>KAIller0, PYKOBOJIWTENS OpraHa,
MPEAOCTABISIOIET0 MyHULMIIAIBHYIO YCIYTy, MOKET ObITh HAalpaBJIeHA MO IOYTE,
yepe3 MHOTOQYHKIIMOHAJIbHBIA IEHTP, C HCIOJBb30BAHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cet  «MHTepHeT», oduimanbHOro caita oprasa,
NPEeIOCTaBISIONIEr0  MYHUIMNAIbHYIO  yciyry, EnmHoro  moprama — jaubo
Pecny6nukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYJEOHOT0 00XKaloBaHMUs,
a TaK»e MOXKET OBITh MPUHSTA MIPH JIMYHOM Npueme 3asiButens. JKanoba Ha pelieHus u
el CTBUS (6e3neiicTBHE) MHOTO(YHKIIHOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO I[EHTpa MOXET OBbITh HamlpaBlieHa IO I[o4YTe, C
UCIOJIb30BaHUEM  HH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTu  «HHTepHeT,
odumMansHOro caifta MHOTO(YHKIIMOHAJIBHOTO IeHTpa, EmgumHOoro moprama aubo
PecnyOnukanckoro nopraia, HH(OOPMAIIMOHHOM CUCTEMBI I0CYA€OHOT0 00Kal0OBaHMUs,
a TaK»Ke€ MOKET OBITh MPUHSATA MIPH JINYHOM Npueme 3asButens. JKanoba Ha penieHus u
nencTBusa (Oe3neiicTBUE) OpraHU3alMid, MPeayCMOTPEHHbIX 4dacTbio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxke uX pabOTHUKOB MOKET ObITh HalpaBiieHA
0 T0YTe, C HCIOJb30BAHUEM HH(POPMALUOHHO-TEIIEKOMMYHUKAIIMOHHOW CETU
«HTEepHeT», OPUIMATBHBIX CANTOB 3TUX opraHu3auui, EnuHoro moprama mau6o
PecniyOnmkaHckoro moprajna, a Takke MOXET ObITh NPUHATA MPU JIMYHOM IMpUEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOIO JIMLIa OpraHa, MPEeAOoCTaBISIIOIIET0 MYHHMIMNAIbHYIO YCIyry, JUOO
MYHMIIMIIAJIBHOTO CITYKallero, MHOTO(PYHKIIMOHAIBHOIO LIEHTPA, €r0 PYKOBOAUTENS U
() paOoOTHUKA, OpraHU3alMil, MNpeayCMOTpeHHBIX 4dacTbto 1.1 crtatem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoaurteneid u (W) pabOTHUKOB, pEeLICHUS
u aeiicTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuto, UMs, 0T4eCTBO (MOCIEAHEE - MPU HAJIUYUU), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3MUYECKOTO Jula MO0 HAMMEHOBAaHUE, CBEACHUS O MECTE
HAaXOKJEHUS 3asBUTENS - IOPUIMUECKOrO JIMIIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHOM MOYTHI (MIPU HAJTUYHUH) U TIOYTOBBIN aJIpec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHusi 00 O0XKaTyeMbIX PEIICHHUSX U JNEeUCTBUsX (Oe31eicTBUM) OpraHa,
NPEOCTABISAIOIEI0 MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIa Oprasa,
MPEIOCTABIISAIOIEI0 MYHUIIMIAIBHYIO YCIYTY, JUOO MYHULMIAIBHOIO CIIy)Kallero,
MHOTO(YHKITMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
OpraHu3alui, TPeAyCMOTPEHHBIX YyacThlo 1.1 ctaTeu 16 @enepanbuoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHHUEM U
neictBueM (Oe3nelicTBHEM) OpraHa, MpPeJOCTaBISIOIEr0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYry, JU0O
MYHUIUMNIATBHOTO  CIYXalIero, MHOTO(QYHKIMOHAIBHOTO  I€HTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOT'O LIEHTPa, OpraHu3alui, IPeAyCMOTPEHHBIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHHUKOB. 3asBUTEIEM MOTYT OBITh



NPEICTABICHbl JOKYMEHTHl (MPU HAJIUYMH), TOATBEPKIAIOIIME JOBOJbI 3asBUTEIS,
100 WX KOTHH.

5.4. IloctynuBiias xano0a MoUIeKUT PETUCTPALIUU B CPOK HE TO3/IHEE pabodero
JHS1, CJIETYIOLIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBIIas B OpraH, MPEIOCTABISIOMINA MYHHIMIAIBHYIO
YCIyTy, MHOTO(QYHKIIMOHANBHBIA UEHTP, YUYPEIUTEI0 MHOTO(PYHKIIHOHATHHOTO
LIEHTpa, B OpraHu3alliM, MpeaycMOTpeHHble dacThio 1.1 cratbu 16 denepanbHOTO
3akoHa Ne 210-®3, nubo BeimecTOSMMK opraH (IpU €ro HaJIu4KH), MOJJICKUT
PAaCCMOTPEHUIO B TEUECHHE IMATHAALIATH pabOUYMX JHEW CO JHS €€ PEerucTpaluu, a B
ciydae 00aJoBaHMsI OTKa3a OpraHa, MpeJoCTaBISIONIET0 MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 cTaTtbu
16 ®denepanbHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB Yy 3asiBUTENs JMOO B
UCIIPABJICHUH JOIMYIICHHBIX OINEYaTOK M OIIHUOOK WM B ciydae oOKajloBaHUs
HapyUIEHUsI YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABIECHUN - B TEUEHHE MATH pabO4MX
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. ITo pe3ynbTatam pacCMOTPEHUS KaIO0bI MPUHUMAETCS OJHO U3 CJICAYIOIINX
pELICHNN:

1) >xano0a ya0BIETBOPSETCA, B TOM YHCIIE B POPME OTMEHBI IPUHSATOTO PELICHHUS,
WCIIPaBJIECHUS JOMYILIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTATE
MPEAOCTABICHU MYHUIUIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAHME KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU
IIpaBOBbIMU akTaMu Poccuiickoii Penepanny, HOPMATHUBHBIMHA IIPABOBBIMU aKTaMU
Pecniy6nuku TaTtapctan, MyHUITUTIATBHBIMYA PABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaI0Obl OTKA3bIBACTCA.

He noznHee aHs, CleqyromIero 3a JHEM IPUHATUSA PELICHMS, YKa3aHHOIO B
HACTOAILIEM ITyHKTE, 3asBUTEII0 B MUCbMEHHON (pOpMe M MO KEJaHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyuyae mpu3HaHUA KaJoObl MOJJEXKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O PE3YJIbTATaX PACCMOTPEHUS >KAJIOObI AaeTcsl MHPopMalus O IEeUCTBHSIX,
OCYUIECTBJISIEMBIX ~ OpPraHoM,  MPEJOCTABISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIHBIM LIEHTPOM JIMOO OpraHu3aluen, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B nensax HE3aMeAIUTEIBHOTO YCTPAaHEHHUS
BBISIBJICHHBIX HAPYLIEHUI NPU OKa3aHWH MYHULIMIIAIIBHOM YCIYTH, a TAKXKE PUHOCATCS
M3BUHEHHUS 32 I0CTaBJIEHHbIE HEY100CTBA U YKa3bIBaeTcsa UH(OpMaLUs O JabHEHIINX
JOEUCTBUSX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEIAX IOJYyYEHUS
MYHHULIUITAIBHON YCIYTH.

5.8. B ciyuae npusHaHus kanoObl HE MOJUICKAIEH YIOBICTBOPEHUIO B OTBETE
3agBUTENI0O O PE3yJIbTaTaX PAacCMOTPEHUS KaloObl NAlOTCS apryMEHTHpPOBaHHbBIC
pa3bsCHEHHUS] O MPUYMHAX TMPUHATOrO PEIICHHUs, a Takxke HHopMmalus O MOpsAIKe
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B cnyuae ycTaHOBJIEHUS B XO/I€ WM IO PE3YJIbTATaAM PACCMOTPEHUS KaI0ObI
MPU3HAKOB COCTAaBa AJMUHUCTPATUBHOTO TIPABOHAPYIICHHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMII0, PAaOOTHUK, HAaJIeJIEHHBbIE IMOJHOMOYUSAMH [0 PACCMOTPEHUIO
XKanod, He3aMeIJUTENbHO HANpaBISIIOT HMEIOIIMECs] MaTepualibl B OpraHbl

MIPOKYpPaTypHl.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
BbIJ]a4Y€ CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 IEKTPOHHOM MOATUCH

HomxaoctHOe nuto (PUO)

(MOaNUCh YyIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 2

K AZIMUHUCTPATUBHOMY

periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BbIJ]Ja4Y€ CIIPABKH (BBIMTUCKH)

dopma
(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)
Komy:
KontakTHBIC JaHHEBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
PEACTAaBUTEIIA:
PEILIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIbHON yCITyTH
0 BBIJIa4Y€ CIPABKU (BBIMTUCKHU)
OT Ne
PaccmotpeB Bame 3asBienue ot No 151
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM
NPUHATO peleHue o0 OTKaze B

BbIJIaye CIPaBKU (BBIMUCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:
JlononHuTEeNbHAS HHPOPMALIHS

Caeznenus 00 3JIEKTPOHHOM NOANNUCH

JokHocTHOE nuto (OHO)

(HOI[HI/ICB YIHOJIHOMOYCHHOT O
JOJDKHOCTHOI'O JIMIIAd OpraHa

[Tpunoxenue Ne 3



K AJIMUHUCTPAaTUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHULUNTAIBHOW YCIYTH 10
BbIJ]a4Y€ CIIPABKH (BBIMTUCKH )

dopma
(bnaHk opraHa, mpeAOCTaBISIONIET0 MYHUIIUMTAIBHYIO YCIYTY)
Komy:
KonTakTHBIE TaHHBIE:
[IpencraButens:
KonTakTHbIE TaHHBIE
MPEICTABUTEIIS:
PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHHITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )
OT Ne
PaccmorpeB Bamie 3asBiieHue ot Ne 51
[pUJIaracmple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHom

NPUHATO pelieHne 00 OTKaze B
npuemMe JOKYMEHTOB, HEOOXOANUMBIX JJIsI PE0CTABICHUS] MYHUIIMITAIbHON YCITYTH 10
BbIJIa4y€ CIIPaBKU (BBIMTUCKH) MO CIETYIONIAM OCHOBAHUSIM:

1.
2.

PazpsicHeHME TpUYMH OTKa3a:

JononHuTenbHas THGOPMALIHS:

Bbl BnpaBe mMOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIA OpPTaH C 3asiBICHUEM O
MPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOXET OBbITh O0XaJdoBaH B JOCYJCOHOM TIOPSJKE ITyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJTHOMOUYEHHBIN OpraH, a TAK)Ke B CyZCOHOM TMOPSIZIKE.

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

JomkHocTHOE nuto (PHO)

(MOMKUCH YIIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH 10
BbIJ]Ja4Y€ CIIPaBKU (BBIMTUCKH)

dopma

B
(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT

(pamunus, UMsi, OTYECTBO, MACTIOPTHHIC
JTAaHHBIE, PETUCTPAIUIO 110 MECTY
KUTEIHCTBA, aIPEC ICKTPOHHOUN MOYTHI,
TenedoH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipomy Bac BeIgaTh cripaBky
(BBIMHCKY)

(Yka3aTh BUJI CITPaBKH )

K 3asBienuro npunaratores:

PesynbraTr npenocraBieHuss MyHUIMIAIbHON YCIIYTH, IPOILY IPEAOCTABUTD:

|:| B TU4HBIA kabuHeT [lopTana rocynapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MyHUIMTNATBHBIX yeiyr Peciy6nuku Tatapceran;

D B Oprasxe.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
BbIJ]a4Y€ CIIPaBKH (BBIMTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTPABICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 ommbKe, AOMYIMIEHHOW MpU OKa3aHWK MYHULUIIAIBHON YCIIYTH 110
BbIJIaue CIIPaBKU (BBITTUCKH).
3ammcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[lpomy wWCHpaBUTH JOMYIIEHHYIO TEXHHYECKYIO OMIMOKY ¥  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHsI B  JOKYMEHT,  SBISIOUIMICA  pe3yJIbTaToOM
MYHUITUTATEHON YCIYTH.

[Ipunarato creayromue J0KyMEHTHI:

1.

2.

B ciywae mpuHSTHS pemieHHWss 00 OTKJIOHEHHWH 3asBJICHUS 00 HUCIPaBICHUU
TEXHUYECKOH OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

MIOCPEJICTBOM OTIPABJICHHUS dJICKTPOHHOTO JOKYMEHTa Ha anpec E-mail: ;

B BHJIC 3aBEPEHHOMN KOITMU Ha OyMa)XHOM HOCHUTEJIC TOYTOBBIM OTITPABIICHUEM TI0
azpecy:

HacrosimyM noareepkaaro: CBEACHUS, BKIFOYEHHBIE B 3asIBJICHHE, OTHOCSIIMECS K
MOEH JIMYHOCTH M MPEJICTABIIIEMOMY MHOKO JIMIy, @ TaKK€ BHECCHHBIC MHOK) HUXKE,
noctoBepHbl.  JIOKyMEHTBI (KOMMMHM  JIOKYMEHTOB), TIPUJIOXKEHHBIE K  3asSBJICHUIO,
COOTBETCTBYIOT TpeOOBaHWSAM, YCTAaHOBJICHHBIM 3aKOHOJATEILCTBOM  Poccuiickoit
Odenepanuy, HA MOMEHT NPEICTABICHUS 3asBIICHUS 3TU JTOKYMEHTBI JICHCTBUTEIBHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(mata) (moamnucs) (®.1.0.)






