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O6 yTBep)KAeHHH aIMHUHHCTPATHBHOTO
perinaMeHTa IpPeNOCTaBICHHS MYHH-
LUIAIBHOH YCIyIH IO O(OPMIIEHHIO
OOKYMEHTOB II0 OOMeHYy JKHIIBIX
MOMEIIeHUH MYHULIUNAIEHOTO
JKWIHINHOTO (OHIA, IIPENOCTaBIIEH-
HBIX IO JOrOBOPY COLMAJIbHOTO
Halma

B cootBerctBuu ¢ JKumumueiM komekcoM Poccuiickoit @enepanyu, DenepaibHbIM
3akoHOM OT 6 oxTs0ps 2003 roma Ne 131-@3 «O6 o01mux NpUHIKIAX OpraHu3aliid MECTHOIO
camoynpaBineHuss B Poccuiickoii ®epepauuu», DenepalbHbIM 3aKOHOM OT 27 HIONA
2010 rozma Ne 210-®3 «O6 opranu3aiiy NpeaoCTaBICHUs FOCY JapCTBEHHbBIX M MyHHUIIAIIAIb-
HBIX YCIIYT», MCIOJHUTENBHBIN KOMUTET ropoja HimxHexaMcka I0CTaHOBIIAET:

1. YTBepouTh agMUHHCTPATHBHBIA pETIaMEHT MPENOCTaBICHMA MYHHLMIIATBHOU
YCIyTH 1O O(GOPMIIEHHIO JOKYMEHTOB IO OOMEHY KHMIBIX IOMENIEHHM MYHHUIUIIAIbHOI'O
JKHJTAIIHOTO ()OHA, IPENOCTABIEHHBIX IO JOTOBOPY COLMANLHOrO HaiiMa (TIPUIIOKEHHUE).

2. Otmeny 1o CBS3sSM C OOIIECTBEHHOCTHIO M CpEACTBAM MAaccoBOM HH(pOpMaryy
obecrieynTh pa3MelieHHe HaCTOALIero IIOCTAaHOBJIEHHMs Ha OGHIMaJIBHOM  caiTe
HiKkHEeKaMCKOTO MYHHUIMNAIBHOro paiioHa PecmyOnuku™ Tatapcran B HH(pOPMAalUMOHHO-
KOMMYHHKaTHBHOHU cucTeMe «IHTepHeT».

3. KoHTpOJIb 32 HCIIOJHEHWEM HaACTOAMIEIO TOCTaHOBJIEHHS BO3MIOXKHTh Ha HaYalbHUKA
OTHENa O KMIHMIIHONM ITOJHUTHKHA HCIOJIHHUTENBHOr0 KoMuTera ropoja HimxHexamcka
Xaiipymutuna P.®. //’"“\

PyxoBomuTens
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AIMUHHCTPATUBHEIN PETJIAMEHT
[pe/I0CTABIIEHAs MYHHUIUTIATEHON YCITYTH 10 OQOPMICHHIO IOKYMEHTOB 10 00MEHY JKHIBIX
TTOMeTIeH i MYHHIAIATEHOTO XKIHAIHOTO (GOH/IA, IPeJOCTABIEHHEIX 10 I0TOBOPY
COLIHAIIEHOTO HaliMa

1. O6mue IoIoKEHHU

1.1. IIpenmeT peryIupoBaHus aMMHHUCTPATHBHOIO PETrIaMeHTa

1.1.1. HacTosmuii afMUHACTPATHBHbIA PEITIAMEHT [PENOCTABJICHHS MyHHUIHIAIbHON
yenyrd (mamee — a[MUMHHCTPAaTHBHBEIA DEIJIAMEHT) yCTaHaBIHBACT CTAaHAAPT H HOPSAIOK
TIPEeIOCTABJIEHHS MyHUIUIIAIEHOH YCITyTH 0 OQOPMIICHHIO IOKYMEHTOB IO 0OMeHY KHIIBIX
TIOMEINEeHHH MYyHMIMIAIBGHOrO JKAIMITHOTO (OHIA, MPENOCTaBICHHBIX IO JOIrOBOPY
COITMAIBHOrO HaiiMa (fanee — MyHHIHIIaIbHAs yCITyTa).

1.1.2. TlonoxeHHWs agMHMHHCTPATHBHOIO perjiaMeHTa IPUMEHAIOTCA B OTHOIICHUM
rpaKIaH, NPOXHUBAOMKUX B MKHJIBIX MOMEIIEHIAX MYHHUIMIIAIBHOIO KHIMIITHOTO douma Ha
OCHOBaHHH JIOrOBOpa COLHATBHOIO HalMa.

1.2. Kareropuu 3asBUTENEH

1.2.1. JIunamu, UMEIOIEMHU IpaBo Ha IIOTydeHHe MYHUIIUIAIBHOH YCIIYTH, ABJLAOTCH
¢usmyeckue nuna (Janee — 3agBUTEND).

1.2.2. C 3asBIeHHEM BIIpaBe 0OpaTHTHCS MPEICTAaBUTEND 3aABUTEIL, JEeWCTBYIOIUH Ha
OCHOBAHUH JOKYMEHTA, YIOCTOBEPSIONIErO €ro IOMHOMOYHS, MO0 3aKOHHBIH IPENCTAaBUTENb
(hu3EIEcKOro JHIA (fanee — IPeICTABATENb 3asBHUTEILT).

1.3. ITopsimox HHGOPMHPOBAH¥S O IPENOCTABICHUH MYHHITATIAIEHOH YCITyTH

1.3.1. Hudopmauus © TOpsSOKE IPEIOCTABICHUA MYHHMIMNANBHOH  yCIyTH
pasMelaeTcs:

1) Ha HHGOPMAIMOHHEIX CTEH/IaX, CONEPIKAIIMX BU3YAIBHYIO H TeKCTOBYIO uHbopMa-
IIMIO O MyHHMIMITAIBHON YCIIyTe, PacIoiOXXEHHEIX B MOMCIICHHAX MHOro(QyHKIHOHAIBLHEIX
ILIEHTPOB MPENOCTABIEHH FOCYJAPCTBEHHBIX ¥ MYHHIUNANBHBIX CITYT.

2) Ha odunransHOM calite HmKHekaMCKOro MyHHUIUIIIBHOTO paiioHa B HH(pOpMAIH-
OHHO-TeNIeKOMMYHHKAIMOHHO} ceTH «IHTepHeT» (http://www.e-nkama.ru/);

3) Ha Iloprane TOCyAapCTBEHHBIX U MYHHUIHIAIBHBIX YCIIYT Pecmy6muku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PeciryGiuKaHCKUH TOpTA);

4) pa EnuHOM IOpTane rOCYAapCTBEHHBIX M MYyHHULHIAIBHBIX yCIyT (byHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — EnuHbIi mopTan);

5) B TrocyfapCTBeHHOW HH(OPMALMOHHOH CHCTEME «PeecTp TrocyaapCTBEHHBIX
¥ MyHHIHEIANBHBIX ycuyr Pecmy6nuku Tatapcram» (http:/frgu.tatar.ru) (mamee — Peectp
FOCYHapCTBEHHBIX ¥ MYyHHIAIIATBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE IO BOIPOCAM IPEAOCTABIICHH MYHHIHITTBHON YyCIyIrH
OCYIIEeCTBIAETCA:



1) B MHOrOQYHKIHOHANBHAIX IEHTpaX IPeJOCTaBiIeHH ToCY JapCTBEHHAIX H MyHHIH-
NAIBHBIX YCITYT MPU YCTHOM 0OpALICHHH - JIMYHO MIH 110 TeNehOHY;

2) B uHTEpaKTHBHOM opMe PecimyOIuKaHCKOTO NOpTana;

3) B HCTIOIHUTENLHOM KOMHTETE Topona HixkHeKaMcKa (manee — Mcmonxom):

IIpH YCTHOM OGpallleH|H - IMYHO HIIK 10 TeNehoHy;

npH MHCEMEHHOM (B TOM duclie B QopMe 3NEKTPOHHOIO JOKyMeHTa) oOpallieHHH —
Ha GYMaXHOM HOCHTENE 110 [0YTe, B SMEKTPOHHOH (OPME M0 37IeKTPOHHOH MOYTE.

1.3.3. Undopmanua Ha Enusom moprane, PecryGnuKaHCKOM IOpTajle O MOPANKE H
CpOKax MpefoCTaBNEeHHs MyHHIHNIANBHOM yCIIyrH Ha OCHOBaHHH CBEAEHHUH, coaepxalluxcs
B PeecTpe rocydapCTBEHHBIX M MYHHMIMNAIBGHBIX YCIYT, MNPEROCTABIACTCHA 3aABHTCIIO
HecmnaTHo.

JocTyn ¥ HHGOpPMAIMH O CPOKaXx M TMOpsKe IMpefoCTaBlICHHS MYHHUIHITAIbHOH
YCIYTH OCYIUECTBIseTcs 6e3 BBIIONHEHMS 3adBHTENEM KaKuX-nu60 TpeGOBaHHH, B TOM
yucle 6e3 UCIONb30BaHMsA NPOrpaMMHOro obecneyerus, yCTaHOBKa KOTOpOro Ha TCXHHYE-
CKHE CpeACTBa 3asABUTeNs Tpebyer 3aKMIOYCHHUS JIMIEH3MOHHOTO MM MHOTO COTTAlICHHA €
npaBoo6afaTeneM NPOrpaMMHOTO obecredeH s, NPeyCMaTPUBAOICTO B3UMAHNC MIIATEL,
PETUCTPAllMIO MM ABTOPH3ALMIO 3aABHTENS HIHM JIPENOCTABICHHE MM ICPCOHAIBHLIX
JaHHEBIX. '

1.3.4. Tpu o6paleHny 3asBUTENS NMYHO HIIK MO TeNe(OHy B COOTBETCTBHH C IOCTY-
IHBHIMM OOpallleHHEM TTPEJOCTaBaAeTC HHOPMAIHs:

1) o MecTe HaXOKAESHHA MHOTO(YHKIIHOHAIBHOTO IEHTPa NPENOCTABICHHUA rOCY Aap-
CTBEHHBIX ¥ MyHHUMNATBHEIX ycryr, McrmonkoMa (ampec, rpadux paGoThl, CIpPaBOYHBIC
TenedOHEl);

2) © HOpAAKE MPEAOCTaBIECHHA MyHHLUMIIANLHON YCIYTH, O criocobax U cpoKax Ioja-
Uy 3asgBJICHHH;

3) © Kareropusix rpakzaH, KOTOPhIM TIPENOCTABIACTCA MyHHLHNanbHAA yCIyra; O
HOPMATHBHBIX IIPARBOBBIX aKTaX, PEryJIMPYIOMIIX BONPOCH IPSAOCTABIICHHUA MYHHIWHAJIBHON
YCOIyTH,

4) o mepeuHe AOKYMEHTOB, HEOOXOMMUMBIX IS PacCMOTPEHHs 3aABJICHHA O MPEao-
CTaBIEHMH MYHHIHIANEHOH YCITyrt, O CPOKaX MpHeMa H PETHCTPAIHH 3adBIICHMA,

5) o0 xofe MpeAoCTABICH) MYHUIINIIANTBHON YCITyTH;

6) © MecTe pasMeleHus Ha oQHIMANEHOM caliTe HHQOPMAIHA 1O BOIPOCAM NPETIO-
CTaBJIEHHS MYHHIIMIIAIBHON YCITYTH;

7) o mopsigxe ofXanoBaHWS neiicTBuil UK 6e3neHCTBHA JNOKHOCTHBIX JIMI] Hcnon-
KOMa.

[o NMCHMEHHOMY OOpAIleHMIO COTPYAHMKH OTAENa, OTBETCTBEHHOIO 3a IPEeocTas-
JfleHHe MyHHIHITATGHOH yCIIyrH, TTOIpoOHO B MHUCHMEHHOH dbopMe pa3bACHAIOT 3asBHTEIIO
OPSAOK TPEeNOCTABIeHNs MYHHUIMNANBHON YCIYTH M BOIPOCEL, YKA3anHBIC B HACTOAIEM
ITyHKTe AJMHHMCTPATHBHOIO DErNIaMeHTa, H B TEYCHHE TPEX pabounx IHEH cO OHA peru-
cTpalMy OOpallleHHs HAMPABIIAIOT OTBET 3aSBUTCIIO. OTBETHI AIOTCA HA sA3bIKE OOpallleHHst.
B ciyyae HEeRO3MOXHOCTH [aTh OTBET H& s3bIKE ofpallleHust UCIIONb3YIOTCs TOCYAapCTBEH-
Hbie 93bIKM PecryOmnuxy TaTapcraH.

1.3.5. Vindopmanud 110 BOOpocaM IMPeJOCTaBICHHA MYHHIUIIAIBHOH YCAYTH pa3sMe-
maeTcs Ha ohHUHATEHOM caiite HinxHexaMcKOro MyHHIHNANLHOTO paiioHa 1 Ha uH(opMma-
IHOHHBIX CTEHIaxX B moMemnerusx HcronkoMa anst paboThI ¢ 3aABUTEILIMH.



WHpopMalus Ha rocyJapCTBEHHBIX A3bIKaX Pecny6nuku TaTapcTaH, pasMeniaemMas Ha
uH(GOPMAITMOHHBIX CTEHAa2X M HA OQHIMATBHOM caiite HIbKHEKaMCKOTO MYHHIUIIAJIBHOTO
paiioHa B MH(POPMAIMOHHO-TENEKOMMYHHUKAIHOHHOK CETH «AHrepHeT», BKIIOYAET CBEICHHS
* 0 MYHMIMIIANBHOHR yCITyre, COJIepkaIiecs B IyHKTaxX 2.1,23,24,25,27,29,2.10, 2.11,
5.1 aJAMWHHMCTPATHBHOIO pErjaMeHTa, MHGOPMAIHIO O MECTE HaXOXCHHA, CHpPaBOYHBIX
Tenedonax, BpeMeHU pabotst Hcmonkoma, o rpaduKe MpreMa 3adBICHHH Ha MpefoCcTaBie-
HHe MyHHITUTIAILHOH YCITYTH.

1.4. HopMaTHBHEIE 11PABOBbIE aKTHI, PEryIHPYIOLIME NPeNOCTaB/IeHHUE MYHHIIUOAB-
HOH YCITYTH

1.4.1. Ilepeyenh HOPMATHBHBIX NPABOBBIX AKTOB, PErYIHPYIOLIHX [IPEeIOCTABIECHHE
MYHULMNATEHOH YCIyrH (€ yKa3aH¥eM PpEKBH3HTOB HOPMATMBHbIX paBOBLIX aKTOB
¥ MCTOYHMKOB MX O(HIIMAIBHOIO OIyOIMKOBAHMS), PasMEIICH Ha EnmaoM, PecrryGauxan-
cKOM mopTane, B PeecTpe rocylapCTBEHHBIX W MYHHIHNANBHBIX YCIyT, Ha o(HIIHAIBHOM
caiTe HmxsekaMCKoOro MYHHIUIATIEHOTO paiiona B HH(OPMAITHOHHO-
TesleKOMMYHHKAlHOHHOM ceTH «HTepHeT».

1.4.2. TekcT aIMMHHCTPATHBHOIO pErjiaMeHTa B JEACTRYIOIEH peaKIuy MOIJCKUT
pasMentenuio Ha EnproM noprane, B PeecTpe rocyfapCTBEHHBIX M MYHHIIMHAIBHBIX YCIIYT,
Ha ouMiHaTbHOM caiiTe HIpKHEKaMCKOro MyHUIIMIIANLHOro paiioHa B HH(pOPMAIHOHHO-
TereKOMMYHHKaunoHHok ceTH «HTEpHET.

1.5. TepMHHEI, ACIOb3yeMble B AIMUHHCTPATUBHOM PETTIAMEHTE, 1 HX OMpeNeNneHHA

1.5.1. B aIMHHMCTDAaTHBHOM DEIJIAMEHTE MCIIONb3YIOTCA CIEAYIOINMC TEPMUHEL H
ONpENEeIICHHUS:

yIaneHHoe pabouee MecTO MHOTOGYHKIHOHAIBHOrO HEHTPa NpenoCTaRNEHUS TOCY-
IAPCTBEHHBIX H MYHMIMIANBHBIX YCIYT — TEPPHTOPHATLHO 060c0o0NeHHOE CTPYKTYpHOE
nonpazaenenue (oduc) MEOrodbyHKIMOHANBEHOTO LEHTPa NMPEIOCTABICHMA roCyAapCTBEHHBIX
¥ MYHMIMIIAIBHBIX YCIYT, CO3/(aHHOE B FOPO/ICKOM (cenbCKoM) TIOCENEHHH MYHHIMIAIBHOTO
paiioHa WM B TOPOJCKOM OKpyrIe Pecrry6nuxu TaTapctad B COOTBETCTBHM C IIYHKTOM 34
Ipapun oprasv3anyy AeITeNbHOCTH MHOTOGYHKIIHOHATBHBIX [XEHTPOB NPEAOCTABICHHA IoC-
YAApCTBEHHBIX M MYHUHMIAANBHBIX YCIYT, YTBEPXACHHBIX IIOCTAHOBICHHEM TIpasuTenseTBa
Poccuitckoit ®epeparmm oT 22 pekabps 2012 roma Ne 1376 «O6 yreepxaeHuH IIpaBun
OpraH{3aluy  JeATellbHOCTH MHOrOGYHKUMOHATBHBIX ~ LEHTPOB  MPENOCTABIICHUA
rOCYJapCTBEHHBIX 1 MyHHUUMITANBHBIX YCIyT»;

TexHUHEecKas omubKa - omubka (onMcKa, oneyarka, rpaMMaTHIeCKas Uil apupMeTH-
yeckas olmbKa MH60 mogobHas omubxa), JOIMYINEHHas OpraHoM, NpefoCTaBIAIONIIM MYyHH-
[MIANBHYIO YCIYTy, ¥ HpHBEAlas K HECOOTBEICTBHIO CBeHEeHMH, BHECEHHBIX B JOKYMEHT
(pe3yNmpTaT MYHHMLMIATBHOH yCIIyrH), CBENEHHAM B NOKYMEHTAX, Ha OCHOBAHHH KOTOPBIX
BHOCHITHCH CBEIICHHSA;

Enpuas cHcTeMa MAeHTU(HKAUUY U ayTeHTH(HKAIMM B HHpacTpyKType, obecneyn-
parouiei  MHPOPMAITHOHHO-TEXHOJIOTHYECKOS B3auMojielicTBie HHOQOPMALMOHHBIX CHCTEM,
MCIIONB3yEMBIX I TPEJOCTaBICHAA TOCYAApCTBEHHBIX H MyHHIIMOAIBHBIX YCIYT B JJICK-
Tporuoit tdopme (nanee — ECHA) - ¢enepanbHas roCyAapCTBEHHAA HH(pOPMALMOHHAA
cucTeMa, ofecIedHBaloIas CaHKIMOHMPOBAHHBIA JOCTYI yHaCTHUKOB HUH(hOPMALMOHHOTO
B3aMMOAEHCTBHSA B CHCTEME MIAECHTU(HKAIYH H ayTeHTM(UKAIMY K MHPOPMaIiH, COALCpikKa-
{eficd B TOCYJApCTBEHHBIX HH(OPMAIMOHHBIX CHCTEMaX M HHBIX HH(POPMaLMOHHBIX
CHCTEMAX;



M®I] - TocynapcTBeHHOE GIOMKETHOE yupexeHHe «MHOro¢hyHKIHMOHATBHbIH HEHTP
IpeAOCTABIEHHs FOCYIAPCTBEHHBIX M MyHIIMNANBHEIX yenuyT B PecryGnuxe Tarapcran»;

AVIC M®II - ABToMaTH3NpOBaHHAas HHQOPMALHOHHAA CHCTEMa MHOFOGYHKIMOHAITE-
. HBIX LEHTPOB HpPEIOCTABIICHUS TOCYNAPCTBEHHBIX M MYHMIMIANLHBIX YCIyT PeciryOmuKu
TaTtapcraH.

t.5.2. B aAMHHHCTPATHBHOM perjaMeHTe IO 3ajdBJICHHEM O NpPENOCTABNECHHH MYHH-
HMNANBHON YCIyrH (Halee - 3asiBieHHE) MOHMMAETCH 3arpoc O NPeAOCTaBICHHH MYHUIH-
NaILHON YCIIyTH, TIOJAHHBIH B COOTBETCTBHH C IyHKTOM 3 cTatbi 2 DenepaypHOTO 3aKOHa
ot 27 urong 2010 roga Ne 210-®3 «O6 opraHH3alyH NpefOCTABIICHUA rOCyAapCTBCHHLIX U
MYHHLIAOATLHEIX yeryT» (manee — Denepanbhbiii 3aKoH Ne 210-D3).

1.6. Ciiydyay W TOPAZOK MPEAOCTABIEHHS MyHMIMITAIBHOH YCIYTH B yNPEKAAIOUIEM
(IIPOAKTUBHOM) pesKHME.

MyHHIHNATBHBIE YCIyTH B YIpexaomeM (IPOaKTHBHOM) PEXHME TIPEIOCTABIACT-
csl TIOCPEJICTBOM peaM3aluy TEXHUYECKOH BO3MOXHOCTH Ha [lopraie rocylapCTBEHHBIX
MYHUIMIATEHEX yenyr Pecny6muku Taraperan (http://uslugi. tatar.ru/) umu EnuHoM noprane
roCyIapPCTBEHHBIX M MYyHHIMNANBHEIX ycmyr (dymxummit) (http:// www.gosuslugi.ru/), npu
VCIIOBHH TPEIBAPUTEILHON NMOJAYH 3asgBMTENEM 3alpoca O MPEOCTaBICHUH CMY JaHHOU
MYHMIMIIATHHON yCIyTH B YIIPEXKIAIMEM (TIPOaKTHBHOM) PEXHME H M0CHE OCYINECTRICHH)A
OpTaHoM, NpeJOCTABIAMMM MYHHIHIATLHYIO YCIyTry, MEpONpHATHH B COOTBEICTBUH
¢ uacteio | cTarsu 7.3 ®egepansHoro 3axona Ne 210-03

2. CTaHaapT NpeJOCTaBIeHHS MYBULIMIIANBHON YCITyTH

2.1. HauMmeHOBaHHe MyHRIMTIAIbHON YCITYyTH

OdopMien#e TOKYMEHTOR 110 0GMeHY »HJIBIX MOMEIIECHHH MYHUIMIIATBHOTO KA
HOTO (hOH/IA, MPENOCTABIEHHBIX II0 JIOTOBOPY COLHMANbHOTO HalMa.

2.2. HauMeHOBaHHE  HCIIOJHHTENIBLHO-PACTIOPAIUTEABHOIO opraHa  MECTHOIO
caMOyNpaBJIeHHs, HEOCPEACTBEHHO MPEJOCTaBIIOIIEr0 MyHHIHIATbHYIO yCIyTy

WcrouuTenbHE KoMuTeT ropona HimknekaMcka PecnyGnuku TatapcTan

2.3. OmucaHre pe3yIbTaTa MPeLOCTaBIeHH My HHIMIAIBHOR YCITyTH

2.3.1. Pe3ynbTaToM MPEAOCTABIEHHSA MyHUIUIATBHOH yCIYTH SBISCTCH:

1) moroBop oOMeHa KHMILIMH MOMEILEHHAMH;

2) pemenue 00 OTKaze B IPEAOCTAaBICHUH MYHHLHIIATBHOH  YCHYTH
(npunoxenne Ne 1 K HacTOAMEMY aMHHHCTPATABHOMY peTJIaMeHTY);

3) pemenue o6 OTKase B IpHEME JOKYMEHTOB, HEOOXOMMMBIX UL MPEAOCTABNICHNS
MyHHHMMaTeHOM ycnyru (mpunoxenne Ne 2k HAcTOsIEMY —aIMHHUCTPATHBHOMY
pETJIaMEeHTY ).

2.3.2. Pesynbrar NpefOCTaBNeHHs MyHHUMIANBHOH yCIIyTH HaNpaBIACTC 3aiBUTEIEO
B (opMe ITEKTPOHHOIO NOKYMEHTa, IONIIHCAaHHOTO yCUAeHHOR KBATU(GHIUPOBAHHON 3/ICK-
TPOHHOM TOZIMHCBIO YHOJHOMOYEHHOr0 JOIDKHOCTHOTO NTHN HcnonkoMa, B COOTBETCTBHM C
DenepansHEIM 3aKkoHOM OT 6 anpens 2011 roma Ne 63-®3 «O6 »MeKTPOHHON ITOAMHCHY
(manee — @emepanbHbli 3akoH Ne 63-03) B auunsii xabuHer Emunoro nopran. B cioydae
HalIpaBJIeHHs 3asdBlieHus MocpencTBoM PecnyOIMKaHCKOro Iopraia pesyIbTar TpefocTaBlie-
HUS MYHULANIATRHON YCITYTH HANPaBJIAETCA B TMYHbIA KabHHET PecrnyGiHKaHCKOTO MopTana.

2.3.3. Tlo BbIGOpY 3asBUTEN1 PE3YNbTAT MPEAOCTABICHUA MYHHIMIAIBHOH YCIyrd
BEIgaercs B Mcronkome unu B MOLI B dopMe 3K3eMILISApa NEKTPOHHOTO NOKYMEHTA, pacte-



YATAHHOIO Ha OYM@XHOM HOCHTENE, 3aBEPEHHOrO Ie4aTsr0 M NOANMCBIO COOTBETCTBEHHO
YHOIHOMOYEHHOT0 JODKHOCTHOrO JiHia McnonkoMa uim paGoTHrka M®II,

2.3.4. 3asdBUTENb BOpaBe MOIYYHTh Ppe3yJibTaT NPENOCTABICHHS MyHHUMIATLHOR
“yenyri B (OpMe IEKTPOHHOrO AOKYMEHTa B TECYEHHE CpoKa HeHCTBUA pe3ynbTara
NpeqoCTaBIeH!s My HULUMIAILHOH YCIyTH.

2.4. CpoKk TIpeaoCTaBlicHUs MyHHIHIANBHOH YCIYTH, B TOM HHCIC C yHICTOM Heobxo-
AMMOCTH ofpallleHHsi B OpPTaHH3alMH, y4YacTBYIOUIME B IPENOCTaBICHHH MYHHIMIIANBHOM
YCIIyTH, CPOK IIPHOCTAHOBJIEHHS NpPENOCTABIICHHS MYHHIIMIANBHOR YCIYyTH B Ciydae, eCild
BO3MOKHOCTb MPUOCTAHOBIIEHHUS NMPEILyCMOTPEHA 3aKOHONATEIECTEBOM Poccuiickoit ®enepa-
LHH, CPOK BbIIauM (HanpaBleHH) TOKYMEHTOB, ABIAIOIMXCA Pe3yIbTaTOM NPEAOCTaBICHIA
MYHHLMITAIBHON yCIYTH

2.4.1. MyHuITMIIafibHas yCIIyTa IPEeA0CTaBIAeTCA HE HO3THEE 10 paGouux JHEH CO NHA
obpaieHus.

2.4.2. TIprOCTaHOBIIEHHE CPOKA NMPEROCTABJICHHSA MyHHIMIIAIbHOH YCIIYI'H HE Ipeny-
CMOTPEHO.

2.4.3. Hampapnenue HOKyMeHTa, ABAAIOIIErOCS Pe3yNIbTATOM NPEAOCTaBACHUA MyHH-
IMMANBHOM YCIyTH B (opMe 3I1eKTPOHHOTO JOKYMEHTa, 3aABHTEII0 OCYIIECTBIACTCA B ICHb
o OPMIECHHA U PErHCTPAIHY Pe3yNbTaTa IPeJOCTABNEH) My HUIMIIATILHON Y CITyTH.

2.5. Wcueprsiatonuil mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C 3aKO-
HONATENbLHBIMH WM WHLIMM HOPMATHBHBIMH MPABOBBIMM aKTaMH [ HPENOCTABICHHA
MYHMLMAAIEHON YCITYTH, @ TAKKe YCITYT, KOTOPHIC SBILTIOTCA HeoOXOAMMBIMHE M 0Ds3aTeNb-
HBIMH IS IIPEIOCTABJIEHHS MyHHLMIIAIBHBIX YCIYT, MOANEKAMX PEACTABICHUIO 3aABUTC
JieM, CIocoBbl HX MONMYydeHHs 3a4BUTENCM, B TOM JHCIE B JICKTPOHHOH dopMe, NOpANOK UX
NpEeNCTABIEHHA

2.5.1. JInst mony4eHHs: MyHHLMIANRHOR YCIYTH 3asBHTENb NIPEACTABIACT CIE/yIOMHe
JOKYMEHTEL:

1) JOKYMEHT, YNOCTOBEDSIOWMH JMYHOCTh (HE TpeGyerca B ciiydae OOpalieHusA
nocpezncrteoM ExuHoro, PecimyOnukaHcKkoro TIOpTana);

2) IOKYMEHT, yAOCTOBEPSIOMIHH TIOJIHOMOYMS TIPEICTABHTEII 3aABUTEILA;

3) 3asBNICHHUE:

B (opMe JOKyMeHTa Ha GyMaKHOM HOCHTENE (TPYIIOKEHHE Ne 3 k HacToAIIEMY AJIMH-
HHUCTPaTMBHOMY PEITIaMEHTY);

B SNIEKTPOHHOHN (opMe (3amONHAETCS NOCPEACTBOM BHECEHMsA COOTBEICTBYIOIINX CBE-
JEHHH B SIEKTPOHHYIO (opMY 3asBIICHH), OMIHCAHHOE B COOTBETCIBHH C TpeGOBaHUAMHM
nyHKTa 2.5.3 aJIMUHMCTPATHBHOI'O PETIIaMEHTa, TPH obpamienuu mocpeacTsoM EpuHoro,
Pecmy0iixaHCcKOTO OpTana;

4) KOTIHM JOKYMEHTOB, TIOATBEPKIAIONIMX NPaBO TONb30BAHMAS KUIBIM MOMEIICHHCHM,
3aHHMAaeMbIM IPaXIaHUHOM-3aABUTENEM U WICHAMH €TI0 CEMbH (moroBop, OpAEp, PEHIEHHE O
IPEAOCTABICHUH KUIOFO TIOMEILCHHS ¥ HHbIS JOKYMEHTHI);

2.5.2. 3agBlieHAe W TIPHNAraeMble TOKYMEHTHI MOTYT OBITh IIPEACTABIICHEL (HampaBie-
HbI) 3asBUTEIEM OJHUM M3 CIEIYIOLIMX CII0CODO0B:

1) uepes M®L] Ha OyMaXHBIX HOCHTEILAX ¥ B BUJIE NEKTPOHHBIX JIOKYMEHTOB, COOT-
BETCTBYIOIIMX TPeOOBAHUAM ITYHKTa 2.5.3 aIMUHHCTPATABHOrO perilamMeHrta,

2) mocpencTeoM Pecmy6nukaHcKoro nopTana B 3NEKTPOHHOHR (popMe;



3) B MconKoM JHYHO WM IIOCPEACTBOM IIOYTOBOH CBA3H Ha OyMayKHOM HOCHTENE.
3adBICHHE W NpHiaraeMble JAOKYMEHTEHI, DY HAIpaBICHUH MOCPEACTBOM [OYTOBOH CBA3H,
34BEPAIOTCS B YCTAHOBIIEHHOM MOPSJIKE.

2.5.3. 3adBieHHME NPy HampaBieHun nocpeicTeoM Enunoro, Pecmybnukanckoro mop-
Taja MOAMHCHIBAETCA IIPOCTOH NIEKTPOHHOMN TOAIIHCEHIO 3aBHTENA.

JIna momydeHHs NPOCTOM SNEKTPOHHOM MOINMHCH 3afBHTENI0 HEOOXOAMMO MPOHTH
npouenypy perdcrpaunu {(ayrentnouxanumn) B ECHA, a Takke NONTBEPIUTH YYETHYIO
3aMUCh.

DNEKTPOHHEIN JOKyMEHT (3eKTPOHHbIN 06pa3 JOKYMEHTa), yKasaHHBIH B IIOJITYHKTe 2
IMYHKTa 2.5.1 aIMHHUCTPATHBHOIO PErIAMEHTa, 3aBepPETCA YCHIEHHOH KBaMUIUPOBaHHOM
NOAIMCHIO JIHI, YIOJHOMOUYEHHBIX Ha CO3/laHde H TOAIHCAHHWE TAKMX JOKYMEHTOB, B TOM
YUCIIE HOTApUYCaMH.

DIEKTPOHHBIE AOKYMEHTEI (3IEKTPOHHBIE 00pa3bl AOKYMEHTOB), IPHIIaracMeIe K 3adB-
JIEHMIO, B TOM YHCIIe JOBEpPEHHOCTH, HalpaBismoTcs B Buje Qaiinos B ¢opmarax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOa#T.

KayecTBO IPENOCTARIAEMEIX 3JEKTPOHHBIX IOKYMEHTOB (QJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOINSTH B MOJHOM OOBEME NMPOYHTATh TEKCT JOKYMEHTAa M pAacIio-
3HaTh PEKBH3UTHI JOKYMEHTA.

2.5.4. 3anperaercs TpebOBaTh OT 3aABUTEILA:

1) mpencTaBneHust AOKYMEHTOB H HHQOPMALMM MIIH OCYIIECTBIEHHS NeHCTBUM, TIPEH-
CTaBJICHHE WM OCYILECTBIICHHE KOTOPBIX HE NPEXYCMOTPEHO HOPMATHBHAIMH IPaBOBBIMHU
aKTaMH, PeTyJIMpYIOLUIMMH OTHOIICHHS, BOSHUKAIOILME B CBA3H C IPEJOCTABICHHCM MyHHIH-
MalbHOH YCIYry;

2) oCyIIecTBIIeHUs NEHCTBHIA, B TOM YHCIIE COINIacOBAHUM, HCOOXOMMMBIX JUTs TIOJTy4e-
HUSL MyHHIHDOATLHOR YCITyTH K CBA3aHHBIX ¢ OOpallleHueM B MHBIE TOCYIapCTBEHHbIC OpraHEl,
opradbl MECTHOIO CaMOyIpaBICHWS, OPraHM3alud, 3a HMCKIOYEHMEM NOTYHCHHA yCIyT
Y TTONyYEHHsi JOKYMEHTOB M HH(pOpMalKH, NpeIoCTaBIAEMbIX B PE3YIIBTATE MPEAOCTaBICHUA
TaK¥X YCIIyr, BKIIOYEHHBIX B IEPEYHH, yKa3aHHble B 4acT4 1 cTaThi 9 DenepanbHoro 3aKoHa
No 210-@3 (He06XOAUMBIX M 0083aTeNbHBIX YCIYT);

3) npeAcTaBieHUs JOKYMEHTOB M HHOpMaUUH, OTCYTCTBHE H (MI1K) HEIOCTOBEPHOCTD
KOTOPEIX HE YKa3BIBATKCH NP MEPBOHAYANEHOM OTKa3e B IPUEME NOKYMEHTOB, HeoOxonu-
MBIX UL TIPENOCTABIEHH MYHHLMIANbHOH YCIyTH, JIM60 B IPEAOCTABICHHH MyHUIMNATb-
HOM YCITyTH, 33 HCKITIOYEHHEM CAEIYIOIIHX CITyJach:

a) H3MeHeHHe TpeGOBaHHN HOPMATUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS NPEAOCTAB-
JIeH¥s MYHHIHIAIBHOM YCITyTH, TIOCNE IEPBOHAYATBHOM MO/Iavd 3asiBACHUA O NIPEN0CTABIC
HHM MYHHLIHNANBHOHR YCIIyTH;

6) Hanuune OWHMOOK B 3asBIIEHHH O NPeJOCTaBICHHH MYHHLUIIAIGHON YCITYTH U IOKY-
MeHTaX, [OJAHHBIX 3asBHTENEM TOCTe IEPBOHAYANBHOrO OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOMUMEIX JUIS TPeJOCTABIEHHsS MYHHULMIANBHOH YCHYTH, MO0 B NPENOCTABICHHH
MYHVLMIANEHOH YCTYTH ¥ He BKITIOYEHHBIX B IIPE/ICTaBICHHBIH PaHEe KOMILIEKT NOKyMEH-
TOB;

B) MCTEYEeHHE CPOKa JEHCTBHA JOKYMEHTOB WM H3MEHCHHC UH(OpMAIH IIOCTIE TIep-
BOHAYANILHOTO OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX [ MPEAOCTABACHHA MyHHIIH-
MAJBHOM YCIyTH, TH60 B MPeJOCTaBICHHH My HULMNIATLHON YCITYTH;

I) BLISBIEHME NOKYMEHTAIBHO NOATBEPKICHHOIO dakta (mpU3HaKoB) OLIKMOOYHOrO
WM TIPOTHBONpAaBHOTO JAeHcTByA (6e3nelCTBHA) [ODKHOCTHOTO . JIMHA Hcnonkoma,



paGoTuuka M®ILI, npu nepBoOHAYaNbHOM OTKa3e B NPUEME NOKYMCHTOB, HEeOOXO0IUMBIX I
NPENOCTABIEHH MyHHIHIATIEHON YCIYTH, MO0 B NPENIOCTaBICHAY MyHHIMITAJIbHOH YCIYTH,
0 4eM B NHCHMEHHOM BHJE 3a MOANMCHIO pykopoxuTena Hcmonkoma npH NepBOHAYaAbHOM
. OTKa3e B pHEMe JOKYMEHTOB, HEOOXOMHMEIX JJISt IPENOCTABIIEHHs. MYHHIMIIANBHON YCIIyTH,
YBEIOMIIAETCS 3asiBUTENb, & TAKOKE IPHHOCATCS M3BUHEHHMA 32 NOCTaBICHHBIC Hey#obCTBa;

4) npefocTapIeHy Ha GyMaKHOM HOCHTENe NOKYMEHTOB U MHGOpMALMH, 3NEKTPOH-
Hble 0Opasbl KOTOPBIX paHee ObLIH 3aBePEHBI B COOTBETCTBHH C MyHKTOM 7.2 yactu 1 cTarbu
16 ®egepansroro 3axoHa No 210-@3, 3a uCKTIOUCHHEM CITy4aeB, €C/IM HaHECCHHE OTMETOK
Ha TaKue JAOKYMEHTHI U0 HX H3bATHE ABJIACTCA HEOOXOINUMBIM YCIIOBHEM MPEAOCTABICHUA
rOCYJapCTBEHHOM MM MYHHUMIIABHOH YCHYTH, ¥ MHBIX CIy4aes, YCTAaHOBJICHHBEIX tbene-
palbHBIMH 3aKOHAMM.

2.6. VcyepnpiBaromuii iepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOP-
MATHBHBIMH TPABOBHIMH AKTaMH N NPEJOCTABJIEHHA MYHHIHDANBHOH YCIyTH, KOTOpEIE
HaxOATCs B PACNOPHKEHHH FOCYIapCTBEHHbIX OPIaHOB, OPTaHOB MECTHOTO CaMOyIIpaBICHH
¥ TOIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYNpaBIICHUA
OpraHu3aluil ¥ KOTOphIE 3adBHTEND BMpaBe IPEACTaBHTh, & TAIOKe c110CO0BI UX TOJYYEHHA
3asBUTE/IMH, B TOM YHCHIE B NIEKTPOHHOH (QoOpMe, NOPSAIOK HX NMPENCTaBICHUs; rocyAap-
CTBEHHBIH OpraH, opraH MECTHOTO CaMOYNpaBIeHus JTH00 OpraHu3auud, B PacHOPDKEHHH
KOTOPBIX HAXOAATCA JaHHEIE NOKYMEHTHI

2.6.1. TTosyuaroTcs B paMKax MeKBEIOMCTBEHHOIO B3aUMOJIEHCTBHA:

1) peimucka u3 ENMHOTO FOCYJApCTBEHHOTO peEecTpa HENBWXUMOCTH O HpaBax
OTHELHOTO JTMIA Ha MMEIOIMecs (AMeBINMECs) y Hero 0ObeKThl HeJIBIDKHMOro UMYIIECTBa
(Ha KKIOTO IEECTIOCOGHOr0 YlIeHa CEMbH 3asBUTENs) - PocpeecTp;

2) cBeneHNs O pETHCTPALHH TPaKAaH;

3) ceemenust © JCHCTBYIOIIEM MACIOpTE IpaXJaHHHA Poccuiickoit ®enepauyn —
MBJ Poccuu;

4) cBefieHHA O HOTapUaNbHON JToBepeHHOCTH — DefiepalbHas HoTapyallbHad Niajata.

5) cBefeHMS O COCTaBe CeMell Ipak/IaH-3asBuTeNeH (CBHIETENBCTBO O POXK/ICHHH, CRH-
JeTeAbCTBO O 3aKIIOYEHHH Opaka, pelieHHe 00 YCBIHOBJICHHH (voouepeHHH), CynebOHOE
pellieHre O NPU3HAHUY YICHOM CEMbH H T.IL);

6) cBeleHHs U3 TexHUIecKHX nacrnoproB bTH ¢ Mo3TaxHBIM [aHoM (mpH HATMYHH) Y
SKCITHKaUeH.

2.6.2. 3asBWTENb BIPABE NPEJOCTABUTH JOKYMEHTH (CBELEHHs), YKa3aHHBIE B IO-
myHkrax 1-2 myHkra 2.6.1 @/IMHHHCTPaTHBHOTO PETIaMCHTa, B dopMe IEKTPOHHBIX JOKY-
MEHTOB, 3aBePEHHbIX YCHIEHHON KBaTM(UUMPOBAHHOH HOAMMCEIO LI, YIOIHOMOYEHHAIX Ha
CO3JaHMe U NMOJINCaHHe TAKHX JOKYMEHTOB, IpH MOJAYE 3asBICHNMA.

2.6.3. Henpeacrasnenye (HECBOEBPEMEHHOE IPeACTaBICHHE) YKa3aHHBIMH B MyHKTE
2.6.1 afIMHHHCTPAaTHBHOTO perjlaMeHTa OpraHaMH rOCYyZapCTBEHHOH BIACTH, OpraHaMH
MECTHOTO CaMOYIIpABIIEHHUA, OpraHu3aldAMU JOKYMEHTOB H CBEACHHI HE MOXET ABIATHCH
OCHOBAHMEM JUIS OTKA3a B IPEAOCTABICHHH MyHUIUITAIBHOH YCIIYTH.

2.6.4. JlomKkHOCTHOE JHHO ¥ (M) pabOTHMK, YKa3aHHBIX B ITyHKTC 2.6.1 agMHUHHCTpA-
THBHOIO pEIJIAMEHTa OpIaHOB M OpraHW3alliH, HE INpeACTaBHBIIHME (HeCBOEBPEMEHHO
NpeCTABKBIINE) 3ANpPOLICHHEIE M HAXOAMIHECA B PACHOPLKEHHH JOKYMEHT HIH CBEOCHHA,
[IONIEXKAT 8 MHHUCTPATHBHOHN, IMCLMILIMHAPHOH MIIM MHOH OTBETCTBEHHOCTH B COOTBET-
CTBHM C 3aKOHOAATENLCTBOM Poccuiickoll Qeaepanyy.



2.6.5. 3anpemaercs TpeboBaTh OT 3aABHTENA JOKYMEHTB! CBEACHHA, B TOM YHCIIE HOA-
TBEpIIAIOIIME BHECEHUE 3asBUTENEM I[UIaThl 3a IIPEJOCTABNIEHHE MYHHIUIANBHOH YCIyry,
HaXO/IAILIMECH B PACHOPSIKEHHM TOCYAapCTBEHHEIX OPraHOB, OpraHoR MECTHOIO CaMOYNpaB-
. JeHHsT ¥ TOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaMm MM OprasaMm MECTHOTO
CaMOYIIpaBNeHUs OpraHMU3allyH.

Henpenacrapienve 3asBUTENEM HOKYMEHTOB, COMCPXKAUIMX CBEACHHS, KOTOpBIE HaxXo-
JATCS B PacIOPsKeHHH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYTpaBJICHMA H
MOABEOMCTBEHHEIX I'OCYIAPCTBEHHBIM OpraHaM HIIM OpraHaM MECTHOIO CaMOyHpaBlICHUSA
OpraHM3allyii, He ABJAETCA OCHOBAHMEM /I OTKA3a 3asBHUTENIO B NPEJOCTaBICHUN MyHHIH-
NaabHOH YCIYTH.

2.7. UcuepnpiBatomiyil nepedeHk OCHOBAHHMA IUIA OTKa3a B IIPHEME TOKYMEHTOB, Heoh-
XOAMMBIX JUIS PEOCTABICHNS MyHHIHNAIBHOM YCITYTH

2.7.1. OcHOBaHMAMHM U OTKa3a B NpHEME JOKYMEHTOB, HEOOXOMMMBIX AMs IPEno-
CTABNEHHA MYHUIIMIAJIGHON YCIYTH, SIBIIAIOTCS:

1) npencTaBleHHEIE 3aiBHTENEM JAOKYMEHTHI COJAEPXKAT MOAYUCTKH W HCIPaBICHH
TEKCTa, HE 3aBEPEHHBIE B MOpAAKE, YCTAHOBICHHOM 3aKOHOJATENHCTBOM Poccutickoit deje-
panuu;

2) IOKYMEHTBI COINEP:KAT MOBPEXACHHS, HATMYHE KOTOPBIX HE MO3BOIAET B NOJIHOM
00BEME HMCIIONB30BaTh HH(GOPMAIIHIO H CBEJEHHS, COlepKalluecs B JOKyMEHTAxX I TIpefo-
CTaBNIEHHA MyHULMNAIBHOH YCIIyTH;

3) npeAcTaBIeHHbIE JOKYMEHTHI WK CBEJICHHS YTPATHIIH CHITy Ha MOMEHT obpalueHus
32 MYHHIHIANEHOH YCIYro# (JOKYMEHT, YIOCTOBEDAOLIAH IOJHOMOUMS IPENCTaBATENA
3agBATENs, B CIydae oOpalleHus 3a IpefoCTaBICHHEM MyHHLMNATHHOM YCIyTH yKasaHHBIM
JIHLIOM);

4) nojaua 3agBJEHHMS O NPEJOCTABICHHH MYHHLMNANBHOH YCNYrH M JOKYMEHTOB,
HeoGXOMMMBIX Ul TIPEIOCTABIEHHS MyHHUMIANLHOM YCITYTH, B 3N€KTPOHHOH bopme ¢
HapylleHHeM YCTaHOBJIEHHBIX TpeOOBaHMH;

5) HEKOPPEKTHOE 3aroNHeHke 0013aTeNbHBIX ToJied B HOpME 3adBIEHUS, B TOM HHC/IE
B MHTEpaKTUBHON QopMe 3asBieHHs Ha Emumnom, PecryGnukaHCKOM TOpTane (HeJOCTOBEP-
HOE, HETIONHOE, N0 HETIPaBUIIBHOE 3aII0IHEHHUE);

6) IpeACTaBICHHE HENOIHOrO KOMIIIEKTA TOKYMCHTOB, HeoOXOMUMBIX AJIA TIPEAOCTaB-
JIEHYA MYHHIHIAIBHOH YCITYTH;

7) 3adBjEHHE O MPEJOCTABIEHUH YCIYTHW MNOJAHO B OpraH TOCYIapCTBEHHON BIACTH,
OpraH MECTHOTO CaMOYINpaBJIeHHs WM OpraHyu3aliio, B IIOJTHOMOYHA KOTOPBIX HE BXOJUT
IIpefOCTABIEHHE MyHHLMIIANLHOHN YCIyTH;

8) HecobMo[eHHe YCTAHOBIEHHBIX CTAThEH 11 denepansHOro 3akoHa oT 6 anpens
2011 roma Ne 63-@3 «O6 >IEKTPOHHON MOAMMCH» YCIOBUH NPH3HAHMA JNEeHACTBUTENBHOCTH
yCHIEHHON KBallM(pUIMPOBAaHHON AIEKTPOHHOH ITOMITHCH.

2.7.2. TlepedeHh OCHOBaHMH UL OTKa3a B NpPHEME OKyMCHTOB, HeOOXOIUMBIX A%
TOJTyYEHUSA MyHHULMIATLHON YCIYTH, SBAACTCA UCUEPIIBIBAIOIINM.

2.7.3. Pemenue 06 OTKaze B IpHEME 3adBiEeHUA ¥ JNOKYMCHTOB, HEOOXOOMMBIX JJIA
TIpeJOCTABICHU MYHMIMIATIGHON YCIYTH, MOXET OBITL TPHHSTO KaKk BO BpeMs HpHEMa
3asgBHTENS, TAaK M [OCHIE MOMYUYSHHS OTBETCTBEHHBIM JOIDKHOCTHBIM JHIIOM OpraHa HeoGxo-
AMMBIX I7s NPEAOCTABIEHH MyHHIMIIANLHOH YCIIyTH NOKYMEHTOB (cBepeHuit) ¢ MCIONB30-
BAHHEM MEKBEJOMCTBEHHOrO HH(OPMAIIHOHHOTO B3aHMOAEHCTBUA, B CPOK, HE NPEBLIIIA0-
muii 9 paboyux AHEH CO NHA PETHCTPAlMH 3asIBICHHA.



2.7.4. 3anpeliaeTcs OTKa3blBaTh B IPUEME 3asiBJICHHSA U HHBIX JOKYMEHTOB, HeobXo-
AMMBIX 7S IPEAOCTABIICHH MYHHIMIIATNBHOM YCIYTH, B CIIyYae €CliM 3adBJICHUE U TIOKYMEH-
THI, HEOOXOAMUMBIE TS TPEAOCTABIEHUA MyHHIMIANBHON YCITyTH, IOAAHBI B COOTBETCTBHHU C
. pyudopManmell 0 CpoKax H MOPSAKE IPENOCTABIEHHA MyHHUUIANBHOH YCIIYIH, oy 6nuxo-
BaHHOH Ha EAuHOM nopTtaie, Pecmy6MKkaHCKOM IIOPTae.

2.8. McuepIibIBAIOIIMI IepeYeHb OCHOBaHMIl sl MPHOCTAHOBJICHMS HIHM OTKasa B
NpenoCTaBlIeHHH MyHUIMNAIBHOM YCITyTH

2.8.1. OcHOBaHUA AN NPHOCTAHOBJEHHS IPENOCTABIEHHS MYHHUIMOANTbHOH YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMSA UL OTKA3a B IIPEACCTABICHHH MyHUAIMNAILHOR yCITyTH:

OcHOBaHMs [JIs IPUOCTAHOBIIEHHS NPENOCTABAECHHS YCITYTH He IPEIYCMOTPEHBI.

OcHoBaHu4 1A OTKa3a:

1) 3asiBHTENIEM NPEACTABIIEHBI JOKYMEHThI HE B IIOJTHOM 06BeMe, MO0 B IPE/ICTABIICH-
HBIX 3asBAEHUN ¥ (MIH) TOKYMEHTAX CONEPIKUTCS HelonHas H (M) HeJOCTOBEpHask HHOOp-
Malus;

2) MOCTYIUIGHHE OTBETa Oprasa IOCYJapCTBEHHOH BJacTH, OpraHa MECTHOro Camo-
yrpaBieHus MM60 MO/IBEIOMCTBEHHOH OpraHy rocyapCTBCHHOH BIACTH HIIM OpraHy MECTHO-
ro caMOyIpaBIeHHs OPTaHH3aIiH Ha MEKBEIOMCTBEHHBIA 3aIpOC, CBHIETENECTBYIOUICTO o6
OTCYTCTBHHM JOKyMeHTa H (MnH) HHOopMaIuH, HeOOXOMUMBIX JJiA TIPEAOCTABICHHS MyHHIH-
NANbHON YCIYTH, €CAH COOTBETCTBYIOMIMH JOKYMEHT He OBUI IPCACTABICH 3aSBHTCNICM
1O COOCTBEHHOH HHUIHATHRE;

3) K HaHMMaTEeo 0OMEHHBAEMOTO XKHIIOTO NIOMEIICHNS NPEXbABICH HCK O pacTOpKe-
HUM WK 06 H3MEHEHUH JOr0BOPa COIHAABHOrO HaHMAa JKHIOr0o MOMELICHHS;

4) ApaBO MOMB30BAHKA OOMEHHBAEMBIM KHIIBIM MOMEIIEHHEM OCIIapHBacTCA B cyned-
HOM ITOpSAJIKE;

5) obMeHHBaeMOe XUIIoe TIOMENIEHHE NPU3HAHO B YCTAHOBICHHOM MOPAAKE HETPH-
TOJHEIM IJIs IPOXKUBAHHMSA,

6) OPUHATO PELIEHHE O CHOCE COOTBETCTBYOILETO A0MA HIH €ro nepeobopyI10BaHHK
JUISl HCTIONTB30BaHMS B APYIHX LENIAX;

7) HpWHATO pelleHye O KalWTAIbHOM PEMOHTE COOTBETCTBYIOLIEro A0Ma C MEpe-
YCTPOMCTBOM ¥ (MJiK) [EPEILTAHMPOBKON JKIIBIX IIOMEIIEHUH B STOM JOME;

8) B pesynbTate oOMeHa B KOMMYHANbHYIO KBApTHPY BCEJACTCS Ipax/IaHuH, CTpaja-
oIl OHON M3 THKENsIX GopM XpOHHYECKHX 3a0oNeBaHUH, YKa3aHHBIX B TpeyCMOTPEH-
HOM ITYHKTOM 4 yacTH 1 crated 51 JXMNHIHOTO KOAEKCa Poccuiickoit Genepalluy IepeyHe

2.8.3. Tlepeyenb OCHOBaHMH ANA OTKa3a B MPEIOCTaBICHUH MYHHIHIAIBHOH yCIYTH
SBIIIETCA HCUCPILIBAFOINHM.

2.8.4., 3anpeimaeTcs OTKa3hbiBaTh B MPEROCTABICHHH MYyHUIIHIABHOM YCIYTH B Cllyyae,
eCIH 3asdBICHHE O MPEJOCTAaBJIEHMHM MYHMIMIIAIBHOA YCIYTH TOAGHO B COOTBETCTBHH
¢ uadopmanneil 0 cpoKax U NOPSAKEe NPENOCTaBICHNUA MYHHIOUOATBHOH YCIYTH, OIryOIIHKO-
pagHOit Ha EnuHoM moprale, Pecny6IuKaHCKOM ITOPTAJE.

2.9. INopsanok, pasMep H OCHOBaHMS B3UMAaHHA roCyIapCTBEHHOM MOMIKMHBI WK HHOH
TJ1aThi, B3MMaeMOi 3a TIPe0CTABICHAE MyHHLIMIANBHON YCITyIrH

MyHMUMIIAIBHAS yCIyra NpeJoCTaBIsAeTCs Ha 6e3B03Me3HOH OCHOBE.

2.10. [lepedeHp ycnyr, KOTOpble ABJIAIOTCA HEOOXONHMBIMH H 00A3aTEeNbHBIME  JITIS
IpefI0CTABNEHNs MyHHULMIANEHOH YCIyTH, B TOM UHCIE CBEJCHHA O JOKyMEHTC (moxyMeH-
Tax), BHIEABAEMOM (BBIJABAEMBIX) OPTAHH3ALMAMH H YIOIHOMOYCHHBIMH B COOTBETCTBHH C



3aKoHoaTeascTBOM Poccutickoit Mepepallvuy 2KCOEpTaMH, yYaCcTBYIOLUIMMH B NPENOCTaBiIC-
HUH MYHUIMNANBHBIX YCIyT

IIpenocTapienyie HEOOXOAUMBIX M 00A32TENbHBIX YCIYT He TpebyeTCs.

- 2.11. Tlopsimok, pa3Mep M OCHOBaHMS B3WMAHWA IUIATHL 32 NPEAOCTAaBIICHHE yCIYT,
KOTOpLIE ABJISIOTCA HEOOXONMMBIMH M 0043aTENBHBIMH NS [IPEfOCTaBICHUS MYyHUITHIIanb-
HOJ YCIIyTH, BKIIFOuas HHGOPMALIO O METOMKE PacyeTa pa3Mepa TaKOH MaThl

- IIpenocTapneHHe HEOOXOIMUMBIX 1 00A3aTENbHBIX yCITYT He Tpebyercs.

2.12. MaxcHMaNnbHBEIH CPOK OXUAAHHA B OUEPENM IIPH MToJIa4e 3anpoca O MpemocTaBie-
HUH MYHHUIMOANbHOM YCHYTH, yCIyTH, IpPEeNOCTABISEMOH OpraHusaiieH, Y4aCTBYIOIIEH B
NpeNOCTABIIEHHH MYHUIIMIIANBHOM YCIyrd, ¥ MpH TONYYeHHH PE3ylbTaTa NpefoCTaBICHHA
TaKHX yCIIyT

2.12.1. Bpems OoxHIaHHMd IpH II0fade 3asBICHHUA Ha IOIYHCHHE MYHHLUOATEHOH
yCItyTH - He bonee 15 MHHYT.

2.12.2. Tpy ToNy4eHHM pe3yNbTaTa NpeROCTaBlIeHHs MyHAIUNATBHOH yCITyTH MaKCH-
MAaJIbHBIH CPOK OXHIAHUA B OUEPEH HE AOJDKEH MPEBBILATE 15 MUHYT.

2.13. Cpok ¥ IOPAJOK PErHCTPaliHH 3arpoca 3asBUTENd O NPEROCTABJICHUN MYyRHITH-
ManbHOM YCIYTH U YCIYTH, IPefoCTaBliSeMOH OpraHH3aliel, yYacTByIOLIEH B IIpeIocTaBie-
HUH MYHHIHIATLHOR YCITYTH, B TOM YHCIIE B 2IEKTPOHHOH (opMe

2.13.1. Tlpu nwunom obpamenur B MOI[ B JeHE NONAYM 3asBICHUA 32ABUTCIIO
BhIgaercs pacmucka u3 AUC M®IL] ¢ perdcTpauioOHHBIM HOMEPOM, TIOATBEPXAAIOIIHM, UTO
3asdBJICHHE OTMIPABJICHO, U AATOH NOJAYy 3asBICHHUA.

2.13.2. Tlpu HanpaBjeHuH 3asBIeHHs nocpexcTBoM ExuHoro moprana, Pecrrybnukan-
CKOT'O MOpTana 3asBUTENb B JEHb I0aud 3asBICHHA NONYYaeT B JITTHOM Kabunete Pecmy6-
JIMKAHCKOTO MOpPTANa M MO SNEKTPOHHOM MOYTe YBEAOMIEHHE, NOATBEPHKIAIOIIEE, HTO
3adBJIEHHE OTIIPABIIEHO, B KOTOPOM YKA3bIBAIOTCA PETMCTPALHOHHEIM HOMED M J1aTa Mojadi
3asgBIECHH.

2.13.3. Tlpu nuuHOM ofpallieHHH B KICTIONKOM B J€HB MOAYM 3asBJICHUA yIIOIHOMO-
YeHHBIM AOHKHOCTHBEIM NHIOM HMcrmonkoMa 3asBUTENIO BBIAACTCA PacIMCKa U3 apTOMATHIH-
poBaHHOH HHGOPMALKMOHHON CHCTEMBI, NPEAHAZHAYECHHON IS OKA3aHUs roCy AapCTBCHHBIX 1
MYHHLHIATBHLIX YCITYT, ¢ PETHCTPAIIHOHHBIM HOMEPOM, JaTOH MOJAUHM 3asB/ICHHA M NEpet-
HEM MpeIcTaBIeHHBIX JOKYMEHTOB.

2.14. TpeboBanus K TIOMEIIEHHAM, B KOTOPBIX MNPEROCTABIAETCS MYHHIHMIAbHAT
yeiIyra, K 3aly OXMIAHWSA, MECTaM [ 3allONHEHHUA 3alpocOB O MPEeROCTABICHHA MyHHIH-
nanbHOM YCITyrd, WHGOPMALMOHHBIM CTEHAaM ¢ o0pasliaMH ¥X 3aMONHEHHA H TEpeHHEM
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTAaB/IEH s KaX/I0H MYHHIMTIAJIIBHOR YCIyId, pa3sMe-
HIEHHIO ¥ OQOPMIIEHHIO BU3YaNbHOH, TEKCTOBOH H MyJbTHMeIMHHOH HHGOPMALMH O MOpAl-
Ke TPeOCTaBIeHHs TAKOH YCIyTH, B TOM YHCHAE K obecHedeH o JOCTYTHOCTH JUIA WHBAMH-
JXOB YKa3aHHEIX OOBEKTOB B COOTBETCTBHH C (elepanbHbIM 3aKOHOAATENBCTBOM 1 3aKOHOAA-
TenbeTBOM PecnyGmukn TaTapeTaH o CONMAIbHOH 3alIATE HHBAH/I0B

2.14.1. TIpemocTaBieHHe MYyHHIMIANBLHOM YCIYTH OCYIIECTBAACTCA B 3HAHMAX U
IOMEIIEHUSX, 060PYIOBAHHBIX NPOTHBOIIOXKAPHOH CHCTEMOH 1 CHCTEMOH NOXKapOTYHICHHS.

MecTa mpreMa 3asBUTeNel 000pymyroTcs HEOOXOMHMOH Mebenbio I opOpMIICHUA
JOKYMEHTOB, HH(hOPMaltMOHHBIMH CTEHJIaMH.

7.14.2. B cOOTBETCTBHH ¢ 3aKoHOAaTesbcTBoM Poccuiickoll @eaepaunu o COLHATBHOM
3allliTe MHBANMAOB B IENAX GECHPElTCTBEHHOTO JOCTyNa K MECTY MPENOCTaBICHHA MyHH-
IUNATBHOHN yeiryTu obecneYHBacTCs:



1)  obecneynBaercsa OeCHPENATCTBEHHBIA JOCTYIl HMHBAIHAOB K MECTY NpeAOCTaB-
AEHWS MYHHIMOAIBHOM yemyrdd (yAOGHBIH BXOI-BBIXOJ B MIOMEINEHHSA U IIEPEMELLEHHE B HX
Apeaesnax);

2)  BuU3yaibHas, TEKCTOBas M MyJIbTHMeAHHAHas HH(OpMaNus O MOpsAiKe Npeno-
CTaBJICHH MYHHIMIANGHOM YCIyTrH pasMeniaeTcs B yIOOHBIX Ul 3adBHTENICH MECTaX, B TOM
YHCJIE ¢ YUETOM OTPaHHYEHHBIX BO3MOKHOCTEH HHBAIH/IOB;

3) CONPOBOMKACHHE WUHBANKIOB, HMEIOWMX CTOHKHE PaccTpoMCTBA (QYHKIHH 3pe-
HHS M CAMOCTOATENBHOIO MepeBIKEHN, K OKasaHHe UM IIOMOIIY;

4)  BO3MOXKHOCTb CaMOCTOSTENBHOTO IePelBIKEHHA MO TEPPUTOPHH, HA KOTOPOi
PACTIONOKEHBI OGBEKTHl COLMANBLHOM, HHKEHEPHO! ¥ TPAHCIOPTHOM HHGPACTPYKTYp, BXOXa
B TaKue OOBEKTEL M BEIXO/AA U3 HUX, I0CAJKH B TPAHCHOPTHOE CPEACTBO H BBICAIKM M3 HErO, B
TOM YHCJIE C HCTIONb30BAaHHEM KpPECIa-KONACKH;

5) Hajlexalee pasMemieHue o6opyIOBaHHs H HOCHTENEH MHpopManud, HeobXo-
AMMBIX I obecrieueHHs GeCHpensTCTBEHHOIO JOCTYIla MHBAIKIOB K yCIOyraM ¢ y4eTOM
OrpaHHYEHHH UX JKU3HEACATENbHOCTH;

6)  mybrmupoBaHHe HEOOGXOIUMOM /Ul HHBANHIOB 3BYKOBO! M 3pUTENbHOM uHbop-
MAllHH, a TAaKKe HaJHcel, 3HAKOB M HHOM TEKCTOBOM U rpadu4ecKoi HHQOpMaLMy 3HaKaMH,
BBIIOIHEHHBIMH pelbe()HO-TOYEUHEIM HipudToM Bpaiins;

7} IOMYCK CypAOTIEPEBOAYMKA U TH(IOCYPAOHEPEBOAIHKA,

8)  Jomyck cobaku-IPOBOJHHKA TPH HAIHYMM NOKYMEHTa, NOATBEPKAAIOLIEIO e
coelMansHoe 06yyeHre H BEIIaBaeMOoro 10 (JopMe U B TIOPAZIKE, KOTOPEIE YCTAHOBIICHBI IIPH-
xa3oM MHEHMCTEPCTBA Tpy/AQ U COLMANBHON 3amMTel Poccuiickod Pepepalli OT 22.06.2015
Ne 386n «O6 yTBepXAeHUH (POpMBI NOKYMEHTA, TTOATBEPKIAIOIIETO CIeHAbHOC o0yueHue
cOGaKH-TPOBOHUKA, H IIOPAJKA €0 BBIIAYHY.

2.14.3. Tpebopanus B dacTH obecrieyeHHs AOCTYIHOCTH U HHBAIHMIOB 00BLEKTOB, B
KOTOPBIX OCYHIECTBISETCH NPeIOCTaBNeHAE MyHVIUIIAIBHOH yCITyTH, H CPEICTB, HCIIOTb3ye-
MbIX TIpH MPEHOCTaBICHHH MYHMIMIIANBHOW YCITYTH, KOTOpbIE yKa3aHbl B MOAIIYHKTax 1-4
myHxTa 2.14.2. aAMHHUMCTPATHBHOIO DETVIAMEHTa, NPHMEHAIOTCA K 00BeKTaM H CpEeACTBaM,
BBEIEHHBIM B SKCILUIYaTalHIO WM TPOLIEMIHM MOAEPHH3ALMIO, PEKOHCTPYKIHIO NOCIE 1
vtonsa 2016 ropa.

2.15. IMokasarenu AOCTYIHOCTH H KaueCTBa MYyHMUMITAJIBHOH YCIYTH, B TOM “HCIC
KOAWYECTBO B3aMMONEHCTBHI 3a9BHTENA ¢ JODKHOCTHBIMM JIHLE@MH IIpH NPENOCTaBACHHM
MYHHLIMOANbHOMW YCHYTH M HX IPOROIKHTENBHOCTD, BOSMOKHOCTE Oy dEHHA uHbopMalHH
0 XOJie IPENOCTaBICHHS MyHHIMNANLHOK YCIYTH, B TOM YHCNIE C HCIIONB30BAHUEM uHpopMa-
[MOHHO-KOMMYHHKAIMOHHBIX TEXHONOTHiA, BO3MOXHOCTb JIH00 HEBOSMOXHOCTE ONYICHHA
MyHHLMNANBHOH yCIyTH B MHOTOGYHKIIMOHAIBHOM LEHTpe MPEAOCTaBIIeH s TOCYIapCTBeH-
HEIX ¥ MYHUIMIANBHEIX YCIyr {B TOM YMCJIE B IIOJHOM o6beMe), B T1060M TEPPHTOPHATBHOM
Nofpa3ieNieHul Oprana MCIONHUTENBHO PacopsIMTENBHOrO OpraHa MECTHOro CaMoylpas-
JleHHs, O BEIGOPY 3asBHTENA (SKCTEPPHTOPHANBHBIN TIPHUHIMII), MOCPEICTBOM 3ampoca O
MPEOCTABIICHUE HECKOJIBKHX TOCYJapCTBEHHBIX H (Mmd) MyHHUHMIIAIBHBIX YCIYI B MHO-
roQyHKUMOHATLHEIX IEHTPaX NPefoCTaBIeH s [OCY JaApCTBEHHBIX ¥ MYHHIMIANBHBIX yCIyT,
IpeIycMOTpeHHOTO cTaThed 15.1 deaepanbHOro 3akoHa Ne210-D3 (KOMILIEKCHBIH 3a1IpoC)

2.15.1. TToxkasaTenaMH AOCTYNHOCTH NpeNOCTaBICHHA MYHUIMIANBHON YCIYTH SBIIA-
FOTCA:

PACIIONOKEHHOCTh MOMEIICHHsA, B KOTOPOM BEIETCA NpHEM, Bbiflaya NOKyMEHTOB B
30HE JOCTYHHOCTH OOIIECTBEHHOI0 TPAHCIIOPTA,;



HaIHYMe HEOHXOOMMOTO KOIHUECTBA CHEIHAMCTOB, & TakKe NOMEIICHHH, B KOTOPhIX
OCYIIECTBIIAETCS IPHEM JOKYMEHTOB OT 3asBUTENeH;

HaJIM4He UcueprbiBatonel nadopManuy o cnocobax, nopAaKe B CPOKax IpefocTaBlIe-
- HMSL MYHHIHIATBHOH YCIyrH Ha MH(OPMAIMOHHBIX CTeHaX, EnnHOM mopraje, Pecrybmu-
KAaHCKOM HOpTalle, OGUIIMANLHOM CaliTe MyHHLMIIANBLHOTO PaioHa;

OKa3aHHe NOMOIY WHBAIKAAM B NpeOJOoNeHuMd 6aphepoB, MEMIAXOLIMX ITOTY4EHHIO
MMM yCITyT HapaBHE C IpYrHMH JIHIaMH.

2.15.2. TToka3aTenaMH KauecTBa NPeIOCTaBIeHHs MyHRIIUIIAIBHON YCITYTH ABJLTIOTCA:

1) cobtoicHHE CPOKOB TIpHEMA H PACCMOTPEHMUSA TIOKYMEHTOB;

2) coburoficHne CpoKa MoyYeHns pe3yibTaTa MYHHWLUITAIBHOM YCITYTH;

3) oTcyTcTBHE 0GOCHOBAHHEIX Xanof Ha HapyLICHHS aAMAHUCTPATUBHOIO PEraMenTa,
coBeplieHHbIe paboTHMKaMH KcnonkoMa;

4) KONHYECTBO B3aUMOEHCTBHH 3asBUTEIA C NOIGKHOCTHBIMHU JIMHAMH (6e3 ydera KOH-
CynbTanuil):

B3aMMo/elicTBye 3asBuTENs ¢ paboTHuMkamu Hcnonkoma unu MOILI npu npefocrasiie-
HUH MYHHUMIATHHOM YCIYTH OCYIIECTBIAETCS ONMH pa3 MpH NPEACTABACHHH 3AABICHHA
cO BCEMH HeoOXOAHMMBIMU AOKYMEHTAMH;

OIMH pa3 B Cliyyae HeOGXONMMOCTH TONyYeH s pe3ynbTaTa NpefOCTaBNCHIA MyHHLIH-
nansHol yernyru B Micnonkome i M®LL B popMe sK3eMILApa IEKTPOHHOTO JOKYMEHTA Ha
OyMaXXHOM HOCHTEIE.

[IpofOmKUTENBHOCTS OJHOTO B3aMMO/EHCTBHS 3ajBUTENA C NOMKHOCTHBIMY JIHIIAMH
MIpH NPEXOCTABNEHHH MyHHIUITATIEHOM YCIIyTH HE NPEBhIIIacT 15 MUHYT.

3adBHTEIb BIpPABE OIEHUTH KAYECTBO MPENOCTaBICHNIA MYHHUIMIANLHOH YCIYTH € I10-
MOIIBIO YCTPOHCTB MOABWKHON PajMoTeNie)OHHOH CBA3H, C HCIIOIB30BaHHEM Pecrry6nukan-
CKOro NopTaJia, TePMHHANBHBIX YCTPOHCTB.

2.15.3. VndopMaums o xole NPEIOCTABICHAA MyHUIMNANTEHOH YCIyrH MOXET OBITH
TIOJyuYeHa 3aaBUTENEM B IMYHOM KabuHeTe Ha ExiHOM MopTane, Peciry6MKaHCKOM 1OpTae,
B Ucnonkome, M®L, _

2.15.4. IlpepocTaBieHAe MyHHUHITATbHOH YCIYTH ocymecTisiercs B mobom MPLL o
BBEIGOPY 3aABUTENA HE3aBUCHMO OT MECTA €ro XKHTEIbCTBA WilM MecTa haKTUYeCKOro Mpoku-
BaHus (mpebwiBaHus) Ha Teppuropun PecnyOmuku TaTapcTaH 1o SKCTEPPUTOPHATIBHOMY
NpUHLHUITY.

MyHMIIMNaNbHAS YCIEYTa B COCTaBE KOMIUIEKCHOTO 3aMpOca He MPeJoCTaR/IACeTCA.

2.16. Vnble TpeGOBAHHMS, B TOM YHCIE YYHTEIBAIOLIME OCOOEHHOCTH MPEOCTABIICHHA
MYHMIMIIAIBHON YCITYTH 110 3KCTEPPUTOPHATIBHOMY IPUHIAITY (B ciyuae, ecliy MyHHIHIANb-
Has yciIyra NpeJocTaBIseTcs 10 3KCTEPPUTOPHATBHOMY NPUHIIAITY) H 0COBGEHHOCTH Npeno-
CTaBlleHHs MyHHLMIANEHON YCIIYTH B SIIEKTPOHHOM Qopme

2.16.1. Tpu npenocTapIeHHd MyHHIHMIAIBHOH YCIYTH B SAEKTPOHHOH (hopMe 3aiBH-
TENb BIIPaBE:

1) monyuuth HH(OPMALUIO O MOPSAKE H CPOKaX IPEAOCTaBICHAA MYHHITUIATBHOH
yCIyIHd, pa3MellieHHyo Ha EJHOM NopTare, PecmybnuxadckoM nopTaie;

2) mopaTh 3ajABEHHE O NPEAOCTABIEHUH MyHUIUNANBHON yCIyrH H HHBIE IOKYMCH-
TBI, HeOBXOIUMBIE 1A MPEAOCTABIECHUA MyHHIUNANLHOH YCIyTH, B TOM YHC/IC NOKYMEHTE H
MH(QOPMAIHIO, IEKTPOHHBIE 00pa3bl KOTOPEIX paHee ObUIA 3aBEPEHBl B COOTBETCTBHM C
myHKTOM 7.2 YacTH 1 CcTaTb 16 depepanbHoro 3axoHa Ne 210-03, ¢ d“CnoNB30BAHHEM
EauHoro, PecnmybnuxancKoro noprana;



3) MOMy4YMTh CBEIEHHS O XOAE BHIIONHEHHs 3asBJIEHHH O MPeJOCTaBNeHUH MyHHIH-
NanBLHOH YCIIYTH, TIOAaHHBIX B 3JIeKTPOHHOHR hopMe;

4) oCyLIECTBUTH OLIEHKY KauecTBa NPENOCTABICHHA MyHHIUTIATBHOHN YCITyTH;

5) MOMy4HTH pesynbTaT MPENOCTABIEHHS MyHHIMIANBLHOH YCIyrH B (opMe 3nek-
TPOHHOTO NOKYMEHTA;

6) mopmath xanoby Ha pelreHue U AeiicTere (Ge3nekcTre) McmonkoMa, a TakixKe ero
JODKHOCTHBIX JIHII, MyHMIHIIANBHEX CIIyXKaIluX nocpenctsoM Eaunoro, PecybmuKkanckoro
moprana, mnoprana  (epepatbHOM  FOCYA@PCTBEHHOH — MH(OPMALMOHHOM — CHCTEMBI,
obecrmeunBaromeil nponecc gnocyaeGHoro (BHecyaeGHOro) ob6xanoBaHUs peMICHHH U
neiicteuii  (6e3nelcTBUsA), COBEpPLIEHHBIX TIPH MPENOCTaBHEHAM TIOCYNApCTBEHHBIX M
MYHHUMIANBHEIX ~ YCIyT — OpraHaMy,  OPENOCTABIMIOMIMMYE — TOCYAApCTBCHHBIE — H
MyHMUMITATBHBIE  YCOYrHM, HMX  JODKHOCTHBIMH  JIHIAMM, TOCY[NapCTBEHHBIMH M
MYHMIIMIIATEHBIMH CITYKallAMH.

2.16.2. ®opMHpOBaHHE 3aiBNEHHUs OCYIUECTBIACTCA NOCPEACTBOM 3aMOMHEHHS 3JICK-
TpoHHO# (opMEI 3asBieHus Ha EfuHoro, Pecmy6mukanckom nopraie 6e3 HEOOX0AMMOCTH
JIOTIOJIHUTENBHOMN TIOfAYH 3adBNEHHA B KaKo#i-1ib0 HHOM dopMe.

2.16.3. Tlpu GopMUpPOBaHKH 3asBNEHHA 00ECTICUNBaeTCA:

1) BO3MOXHOCTh KONMPOBaHHA H COXPAaHEHMS 3asBIICHHA W MHBIX JOKYMEHTOB,
HEOOXOAHMBIX JUIS IPELOCTABIECHHSA YCIIYTH;

2) BOSMOXHOCTh 3aIIONHEHMS HECKONBKMMHU 3afBUTENAMH ONHOM 3IEKTPOHHOH
dopmbl  3asiBNieHHs npH  oOpalleHWd 33 YCIyramH, HPEANONaraiolliiMy  HalpaBIcHUE
COBMECTHOI'O 3asBJICHHUA HECKONBKHMH 3aABUTEIAMU;

3) BO3MOXKHOCTH MNedaTH Ha OyMaKHOM HOCHTENE KONHH 3MEKTPOHHOH (DOpPMEI
3agBICHUS;

4) coxpaHeHHME paHee BBENEHHBIX B BNEKTPOHHYIO GopMy 3asdBIEHHS 3HaueHHH B
1060ji MOMEHT IO JKENAHHIO [IOJIB30OBATENS, B TOM YHCIIE IPH BOSHUKHOBEHHH OLIKOOK BBOJA
¥ BO3BpATE /sl TOBTOPHOTO BBOJIA 3HAYCHHIT B 3MEKTPOHHYIO HOPMY 3afBICHUS;

5) samonHeHHe Monei MMEKTPOHHOH (QOPMEL 3aiBJICHAA N0 Havyana BBOJA CBEICHUH
JasBUTENIEM C HCIOJL30BAHMEM CBEIEHUH, pasMEIIeHHBIX B ECHA, u ceeneHud,
ony6nuKoBaHHbIX Ha Enunoro, PecmyOmukaHcKkoM OpTane, B 4actH, Kacaroneics CBeACHHH,
OTCYTCTBYIOIIMX B €IMHOM CHCTeME HACHTUGUKALMH H ayTEeHTH(QUKALIWH;

6) BO3MOMHOCTL BEpHYTHCH Ha JIOOOM U3 3TaloB 3aHOHCHUA 37IEKTPOHHOH (OPMEL
sasBjIeHUs 0e3 oTepy paHee BReNeHHOH HH(MOpMAlHH;

7) BO3MOMKHOCTH AOCTYNA 3afBUTENS K PaHee NOJAHHBIM MM 3asBIICHUAM B TEUCHHC
He Mexdee OJHOrO rofa, a TAKKe YAaCTHYHO C(OPMHUPOBAHHBIM 3aiBICHUAM - B TEUCHHE HC
MeHee 3 MECHALIER.

2.16.4. Ramuch 3asBuTeNell Ha mpueM B M®I[ (manee - 3amuch) OCYMIECTBILACTCS
nocpeacrsom Exunoro, Pecimy6nukanckoro noprania, TeneoHa KOHTakT-1ieHTpa MOIL

3asgBUTENIO IPEHOCTABIIAETCA BO3MOMKHOCTD 3alMCH Ha JIHo0bIe CcBOOOIHEIE A IPHEMA
JaTy ¥ BpeMsi B Fpelenax yCTaHOBJEHHOTO B MHOrOGYHKIMOHaIBHOM LEHTpe rpaduKa
TIpUEMa.

3arich Ha ONpEielieHHYO JaTy 3aKaHYMBaeTCs 3a CYTKH N0 HaCTyIICHH 5TOM AATHI.

Jind OCyIIeCTBIEHUs IPEIBAPHTENLHON 3aNUCH MNOCPEACTBOM PecIryGiMKaHCKOro
HopTana 3asBUTENI0 Heo6X0MMMO yKa3aTh 3alpallliBacMbIe CHCTEMOM JaHHbie, B TOM YHCIIE!

haMUITHIO, UMSI, OTYECTBO (NIpH HATHYHH);

HOMep TenedoHa;



afpec MEKTPOHHOH MOYTHI (MO HKENAHHIO);

yKemaeMylo JaTy U BpeMs IpaeMa.

B cimy4yae HECOOTBETCTBHA CBEJEHHH, KOTOpBIE coobUIMT  3adBUTENb IIPH
- [peBApPUTEIBLHON 3aIHCH, JOKYMEHTaM, MpelCTaBIeHHBIM 3adBUTENIEM DU JMTHOM IIPHEME,
npeaBapUTeIbHAA 3aMMCh aHHYTHPYETCS.

IIpy OCYIIECTBICHMM HpEABApUTENIbHOH 3alHCH  3aiBUHTEIIO ofecrieYHBaeTCs
BO3MOJKHOCTb pacrieuararh TalOH-MOATBEpXAcHHe. B ciydae, eClnd 3asiBHTENh COOOIUT
aJpec SNMEKTPOHHON IIOYTHI, Ha YKa3saHHBIH ajipec TaKkKe HampaBiieTCs uHbopMaLHsd O
IIOATBEPKIEHUH NIPESABAPUTEILHOM 3alIMCH © YKa3aHMEM JaThl, BpEMEHH 1 MECTa IIpHEMA.

TIpy OCYILECTBICHHHU IIpeBapUTENbHON 3aIMCH 3aABUTEID B obs3aTeNnFHOM ITOPAIKE
HHQOPMHPYETCA O TOM, YTO NPEABapUTENbHas 3aIMCh aHHYIMPYCTCs B CITydac €ro HEABKM 110
WCTeUeHHH 15 MHHYT ¢ Ha3HAYEHHOr0 BpEMEHY IpHeMa.

3asBUTEND B I060€ BPEMs BIPABE OTKA3aThCA OT NPEIBApUTEIbHOH 3alHCH.

3anpemmaeTcs TpeOOBATh OT 3aiBHTENHA COBEPIICHUA HHBIX JNEeHCTBHH, KPOME IIPOXOK-
Jenyist HICHTUGMKAIME H ayTeHTH(QUKAUKWH B COOTBETCTBHU ¢ HOPMAaTWBHBIMH IPABOBBHIMH
akTaMH Poccuiickoli Defepanuy, ykazaHUs LEelH [IPUeMa, a TaloKe MPEAOCTABICHHA CBC/IC-
Huil, HeOGXOAMMEIX jisi pacyueTa AIMTENBHOCTY BPEMEHHOrO HHTCpBAla, KOTOpHIA HEeoOX0-
[UMO 3a6POHHPOBATH st IPHEMa.

3. CocTas, NOCIEIOBATENBHOCTS ¥ CPOKH BHITIONHEHKA aIMMHECTPATHBHBIX IPOLCAYD,
TpeBOBaHMs K OPAAKY MX BBINOJIHEHHS, B TOM YHCIIC 0COOEHHOCTH BEIITOIHCHHA
a/IMHHICTPATUBHEIX NPOLEYD B 2NICKTPOHHOH (opMe, a TakKe 0cOOEHHOCTH BBIOJIHEHHS
AIIMHHHCTPATHBHBIX TIPOLEIYP B MHOTO(yHKIIHOHAIBHBIX HEHTPaX
3.1. BapuaHTel TIPENOCTAaBJICHHMA MYHHMIMIANLHOH  YCIYTH, BKIHOYAIOIIME  TOPAAOK
NpefOCTABNIEHHs YKa3aHHBIX YCIyr OTHAeNbHLIM KaTeropuiM 3asgBUTENICH, B TOM YHCIIC B
OTHOLIEHUH pe3ybTaTa MyHHIUIIANBHOM YCIyTH, 33 ITOy4eHHEM KOTOPOTO OHH obpaTHIIvCh
0BG beIMHEHHBIX OBUIMMHY PU3HAKAaMY, ONpeeNeHbl I[yHKTOM 2.14. W HaCTOAIIMM pa3fenoM,
B 3aBMCHMOCTH OT cmocofa obpaineHus 3asBHTENs 32 MPEAOCTaBIICHUEM MYHHLUTIAIBHOA

YCIyTH

3.2. ONHCaHHe NOCTEN0BATENbHOCTH ASHCTBHI PH TIPEIOCTABICHHY MyHHIMIANbHOH
YCIIyTH

3.2.1. [IpepocraBieHye MYyHHUMIAIBHOH YCIYTH BKIIOHacT B cebs  clemyromnue
aAMMHHCTPATUBHBIE TIPOHETYPHI:

1) KOHCYNbTHPOBAHHE 3aABUTENLA;

2) NpUHATHE ¥ PACCMOTPEHME KOMIUIEKTa JOKYMEHTOB, IPEACTaBICHHBIX 3aiBUTCIICM,

3) HanpaBlieHHE MEXBEZOMCTBEHHBIX 3afipoCOB B  OpTraHEl, yYacTBYIOMHE B
IpENOCTABIEHMH MyHHIMITANBHON YCITYTH,

4) paccMOTpEHHE JOKYMEHTOB KOMUCCHEH

5) IOATOTOBKA PE3yIIbTaTa MyHHIMIATIBHOR YCITyTH;

6) BBIIaya (HATIpaBIICHHE) 3asBHTEIIO pE3yIbTaTa MYHHIIHNATBHON YCITYTH;

7) HCHIpaBIeHHE TEXHHYECKHX OIIMOOK.

3.3. Oka3aHye KOHCY/IbTAllHH 3agBUTENIO

3.3.1. OcHOBaHMEM Hauaja BHIMONHEHHS AIMMHHMCTPATHBHOM NPOLENYPHI ABIACTCA
obpalieHde 3asBUTENs IO BONpOCAM, CBA3AHHBIM C IMPEJOCTABICHHEM MyHHLIHIAIBHOH
YCIYTH.



JomxHOCTHBIM  JHIoM  (pabOTHMKOM),  OTBETCTBEHHBIM 32  BBINOJIHCHHC
a[IMUHHCTPATHBHOH MPOLEAYPBI, SBIACTCSH!

1pH obpamenuy 3aseuTens B MO — paboraux MOLL;

npud ofpaiieHuHy 3agBHTeNd B MCHONKOM - CHEIMAlWCTOM OTAC/Ia HUITHIHOA
TIOJIMTHKH.

3.3.2. 3asiBUTENs BIpaBe OOpATHTHCH 32 KOHCYJbTalded O IOpAJiKe H CpoKaX
NpPEeJOCTABIEHNUS MYyHHUIHMIIANBHOM YCIYTH B M®I] mwuHO ¥ MO Telne(OHY M 3ICKTPOHHOH
IIOYTE.

Paboraux M®Ll koHCYNbTHpYET 3adBHTENA, B TOM 4YHCIE 0O COCTaBy, dopme
DPEACTABIAEMON NOKYMEHTAMH H APYTHM BOIpOCAM Ui TIONYYEHH: MYyHHLIAIATBHOH
YCIIYTH.

3agBuTeNns MOMET IOJNYyYdTh UHGQOpMaldd O  TIOpAAKE  MPENOCTaBICHUA
MYHULHEIANBEHON yCITyru Ha odvuransHoM caitte M@IT hitp://mfcl6.tatarstan.ru.

AIMHHHCTDATHBHBIE  NpOLEAYphbl, YCTAHABNHBAEGMEIE  HACTOALMM  ITyHKTOM,
BBINOJIHAIOTCA B JeHb OOpaiicHud 3asBHTEI.

PesynpTaTaM¥ BHINONHEHHS aJMHHMCTPATUBHBIX IIPOLENYP ABJSIOTCHA: KOHCYILTAIH
TI0 cocTaRy, GopMe NpeCTaBIIeMol JOKYMEHTALHH K IDYTHM BOMPOCaM, HeOOXOIUMBIM A7
MOy YEHH My HULHTAGHOH yCITyTH.

3.3.3. 3asBHTENb Brpabe 06paTHTHCS B FICHONKOM MO TeNe(OoHy M 3JIEKTPOHHOH TMOYTE,
a TaKKe IIOJNYYHTH KOHCYNbTalMi0 Ha EmuHoM, Pecny6iMKaHCKOM TiopTaie, canTe
VICTIONKOMA O TOPSAMKE M CPOKax NpeIOCTABICHMA MyHHLMITATBHOH YCIYTH, B TOM 4HCIIE N0
cocTaBy, ()OopMe TNpENCTaBIsSEMOH JOKYMEHTALMH K JPYTHM BOIpOCaM JUId IOJTydeHHA
MYHHUITUIAIEHOH YCIIYTH.

JIOIDKHOCTHOE JTHIO, OTBETCTBEHHOE 33 KOHCYIbTHPOBAHHE HHOPMUPYET 3aABUTENA B
COOTBETCTBUHM C TpeGOBAHHUAMY MyHKTa 1.3.4 afAMHHHUCTPATUBHOTO perylaMeHTa.

AJIMMHHCTDATHBHEIE  IPOLEAYPHl,  YCTaHaBIHBacMbplc  HAacTOAIMM  I[YHKTOM,
BLINOIHAIOTCS B TeUeHue Tpex pabourx JHeH co AHs NOCTYNIECHUs OOpalleHus.

Pe3ynbTaTaMH BHINOJIHEHHs aAMHHHUCTPATHBHBIX IPONEAYp ABJAIOTCS: KOHCYJIRTAHH
10 cocTaBy, opMe MpeACTaBIIeMOR JOKYMEHTAIIMA B IPYTHM BOIIpOCcaM, HEOOXOAUMBIM JIJIA
TOy4eHHA MyHUIUIATbHON YCITyTH.

3.4. TlpunaTtde ¥ pPaccMOTpEHHE KOMIUIEKTa JOKyMEHTOB, IPCACTaBACHHBIX
3asiBUTENEM

3.4.1. TlpueM HOKYMEHTOB [ IIPeIOCTABICHM MYHHIHOATEHOM ycryrd yepes MPLI
unu ynanensoe paboyee Mecro MOL,

3.4.1.1. 3asBuTens (IpeACTABUTEND 3asBHTENs) oOpamaeTcs B M®I1] ¢ zanpocoMm O
IIPESOCTABNEHHM MYHHLMIIANBHOH YCIyrd M NPEACTaBIAeT AOKYMEHThl B COOTBETCTBHH C
NyHKTOM 2.5 afAMUHMCTPATHBHOrO periaMeHTa.

3.4.1.2. Pa6otuuk M®II, Beayiuii mpyueM 3asBIEHHH:

onpeliendeT NpeAMeT oOpalieHus;

YIOCTOBEPSAET HHYHOCTD 3aABHTENS,;

IPOBOAMT IIPOBEPKY MOITHOMOYHH JHIIA, MOJAIOMIEro TOKYMEHTE,

IPOBOAUT TIPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeGOBaHUAM, YKa3aHHbIM B ITyHKTE
2.5 aAMHHHCTPATUBHOIO PErAaMeHTa;

3aTIONIHSET HNEKTPOHHYyI0 hopMy 3asenenns B ANC MOL;



IIpH TpEeOCTaBIECHHH JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.5 aJiMHHHCTPAaTHBHOIO
persaMeHTa Ha OyMaXHOM HOCHTENle, OCYIIECTBIfeT CKAaHMPOBaHUE MPELCTaB/ICHHBIX
KOKYMEHTOB;

pacnieyarbiBaeT 3agBrenue U3 AVC M®I];

nepefacT 3adBUTENIO Ha IIPOBEPKY H MONIHCAaHKE;

nocye MOANUCAHM CKaHUpyeT noanucanHoe aspienne 8 AUC MOII;

sarpyxaeT 8 AUC M®IL[ HoKyMeHTEI, IIpeACTaBIeHHEIE B BNIEKTPOHHOH bopMe HIH
NEKTPOHHEBIE 06pa3b! OTCKAHMPOBAHHEIX HOKYMEHTOB, (OPMHPYET EKTPOHHOE AEO0;

BO3BpAlIAeT TOANHCAHHOE 3asBIICHHE 1 OPHTHHAIDL! OYMaXHBIX AOKYMEHTOB;

BBLIAET 3aABHTENIO PAaClMCKY B IPHEME JOKYMEHTOB.

AJMHHUCTpAaTHBHBIE  IPOLEOYDHl, YCTaHABAHBAacMble  HACTOAIIMM  MYHKTOM,
BHIOJIHSIOTCS B JeHB OOpAlleHHsl 3asBHTEIIA.

PesynpTaTaMH BHINOMHEHHMS aJMHHHMCTPATHUBHBIX INPOLEAYyp ABISIOTCA: IOTOBOC K
OTHpaBKE 3aABICHUE U NAKET TOKYMCHTOB.

3.4.1.3. Pabotaux M®Il HanpaBndeT MakeT MOKYMEHTOB, MPHHATHIX OT 3aiBUTENA B
MICTIONKOM B 3HEKTPOHHOM (hopMe (B COCTaBe IAKETOB 3EKTPOHHBIX JENT) B TEYEHHE OJHOrO
pabouero mHs co OHs 06pallleH s 3asBUTEN B CTPYKTYPHOE NONPA3/eiIcHHe M®II.

PesynbTaTaMu BBINOJHEHHsS agMHHHCTPATHBHBIX MPOLENYD SBISIOTCS: 3asABlICHUE U
NaKer JOKYMEHTOB (3EKTPOHHOE JEN0), HanpaBieHHsle B MCIomKkoM, IOCPEACTBOM CHCTEMBI
3JEKTPOHHOTO B3aHMOJIEHCTBHA.

3.42. IlpueM J[JOKYMEHTOB MJIA TpPEIOCTaBJIEHHA MYHHLHOAIBHOH YCIyTd B
31eKTponHoi Gopme yepes Emynsii, PecrrybnukancKuli mopTai.

3.42.1. 3ageuTensh JUIA NOJAYM 3aABJEHHA B IEKTPOHHOH (opMe BHINONHACT
cliemyrolue JeHCTBH:

BBINOJTHAET aBTOPH3ALHMIO;

OTKpPBIBAeT (OPMY IEKTPOHHOTO 3asBJICHUI;

3anofHseT (GopMy 3JIEKTPOHHOTO 3adBIEHMA, BIIIIOIAIONIYIO CBEICHH, HeobxoIuMBIE
# 0613aTeNbHbIC IJIS IPEIOCTaBICHHs My HHLMIIATIbHOM YCITyTH;

MPHKPEIUIAET [OKYMEHTH B SIEKTPOHHOH (opMe HIM 3IIEKTPOHHBIC o6pasbl
JOKYMEHTOB K (opMe NIeKTPOHHOTO 3aABIEHHS (TIPH HeoOGXOAUMOCTH);

noATBEpXKAaeT (aKT O3HAKOMIEHMs U COrNacHA C YCJIOBHAMM M TIOpAIKOM
IPE/IOCTABNICHAS MYHHLMNANBHOM YCIYTM B  9NEKTPOHHOH ¢dopMe (ycTaHABIHBAET
COOTBETCTBYIOILYIO OTMETKY O COTTIaCHH B (POpME 3TIEKTPOHHOTO 3aABJICHHA);

MOATBEpXKIACT  JOCTOBEPHOCTH  COOOINEHHBIX — CBEJCHHH (ycTaHaBIHBAET
COOTBETCTRYIOIIYIO OTMETKY B GOPME 31EKTPOHHOrO 3asBIICHHUSN);

OTMpABJIAET 3arOHEHHOE JJIEKTPOHHOE 3aiBIICHHE (Ha)KHMaeT COOTBETCTBYIOMIYIO
KHOTIKY B OpME JIEKTPOHHOIO 3adBIeHA);

AMEKTPOHHOE 3asBi€HHe MOAMNHUCHBACICS B COOTBETCTBHH C TpeOOBaHUAMHU HMyHKTa
2.5.3 agMHHHCTPATUBHOI'O PETIIAMCHTA;

IoNyYaer yBeooMieHHe o6 OTHpaBKe IEKTPOHHOIO 3aiBICHHA.

dopMaTHO-TIOTHYECKas TpoBepka C(HOPMHUPOBAHHOTO  3ampoca  OCYHICCTBIACTCH
eZMHBIM TTOPTANOM aBTOMATHYECKH B NPOLECCE 3aIlONHCHMA 3aABUTENICM KAKJO0TO 13 moJleH
3JIEKTPOHHOM GhopMbl 3ampoca. IIpM BBIABNEHHH CHMHBIM IIOPTAIOM HEKOPPEKTHO
3aMONHEHHOTO TOMS 3IeKTPOHHOM (GopMbl 3ampoca 3asBHUTENb YBEAOMILIETCH O XapaKTepe
BHISBJICHHOM OMHMOKM H [OPSJKE €€ YCTpaHeHus [MOCPEACTBOM HMH(OPMALHOHHOrO
coobLIeHNS HeNIOCPeICTBEHHO B 2NIEKTPOHHOM (opMe 3ampoca.



AJIMHHHCTPaTHBHbIE  NPOLEAYpBl,  YCTAHABIMBACMBIE  HACTOALIMM  IYHKTOM,
BHINONHAIOTCA B IeHb 00pallleHis 3adBHTEN.

PesynbTaTaMy BHIIONMHEHHs aIMHHMCTPATHBHBIX NMPOHEAYP ABISIOTCA: 3/ICKTPOHHOE
- meno, HampasliieHHoe B MICIIonkoM NOCPEACTBOM CHCTEMBI SIEKTPOHHOTO B3aUMOIEHCTBHA.

3.4.3. PaccMOTpeHHE KOMITAEKTa JOKYMEHTOB HICTIOIKOMOM.

3.4.3.1. OcHOBaHHEM HAYana BBHIIOJHEHHS aIMMHHACTPATHBHOH MpOLEXYypHI ABACTCS
TOCTYMIEHHE 3aABIIEHMs X UHbIX JOKYMEHTOB, HEOOXONMMBIX [ IPEAOCTABICHUA MYHHIIH-
NajIbHO! YCIYTH.

J{oIKHOCTHRIM JHIOM (paboTHHMKOM), OTBETCTBEHHBIM 32 BBIIONHCHHUC aIMHHHCTPa-
THBHOM IIPOLEAYPEI ABJSETCS CHELHATHCT OTAENA KATHIHON ONTUTHKH HcmonxoMma.

3.4.32. Jlo/DKHOCTHOE JMIO, OTBETCTBEHHOE 32 TPHEM [OKYMCHTOB, B CilyHae
obpalieHus 3aABUTENA C 3adBenreM B Hcmonkom:

ompejieNifeT NpeaMeT obpalieHus;

YCTAHABJIHBAET THYHOCTD 3a9BUTEIL;

HPOBOIMT IPOBEPKY MONTHOMOYHMM JIHLA, OJAIOIETO NOKYMEHTEL,

IPOBOAHUT I[IPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B ITYHKTE
2.5 aIMMHHCTPATHBHOTO PETNIAMEHTA, IIPOBEPKY COOTBETCTBASA IPEACTABICHHBIX NOKYMEHTOR
YCTaHOBIIEHHHIM TpeGoBaHUAM (Haznexalee opopmMiIeHne KOMNMH TOXYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX TIOAYHMCTOK, IIPHIIHCOK, 3a4EePKHYTHIX CIOB H WHBIX HE OrOBOPCHHBIX HCIIpaBiIc-
HHUH);

3aTIOJIHAET JIEKTPOHHYIO (OpMy 3asBIICHYS B aBTOMATM3HPOBaHHOH HHGOPMaLIHOH-
HOM cHUCTEMe, TIpeIHasHAueHHOH [ OKa3aHHs FOCYJapCTBEHHBIX M MyHHIHIAIBHBIX YCIYT,

NpY MPENOCTABIEHHM JOKYMEHTOB, YKa3aHHBIX B IIyHKTC 2.5 aIMHHHCTPATHBHOI'O
periaMeHTa Ha OyMaxXHOM HOCHTENE, OCYINECTBIAET CKaHWUpOBAaHHE IIPE/ICTABICHHBIX
JOKYMEHTOB;

pacreyareiBaET 3a4BeHHUE;

nepenaeT 3asBUTENI0 Ha POBEPKY U NOATIMCAHHE;

mocCJie NOAMMCAHHA CKAHUPYET HOAIMCaHHOE 3adBJICHUE;

3arpy:aeT B aBTOMATH3HPOBaHHYIO MH(QOPMAlHOHHYIO CHCTEMY, IpeIHA3HAICHHYIO
I7Is OKa3aHMA TOCYJApCTBEHHBIX H MYHMIMIAIBHBIX YCIYT AOKYMEHTEI, IIPpE/CTAB/ICHHEIC B
3MEKTPOHHOM (OpMeE MM 3IEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHEIX JOKYMEHTOB, (hopMUpyET
3MEKTPOHHOE JEII0;

BO3BPALIIAET MOMMMCAHHOE 3ajBJIEHHE H OpUTHHANBI OYMaXKHBIX NOKYMCHTOB 3ajdBUTE-
JI10;

BEIIAET 3agBHTENK PACUCKY B IPHEME NOKYMEHTOB.

B ciiyuae HaiM4Ms OCHOBaHHH [ OTKa3a B IpHEMe NOKyMEHTOB JOUKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB, YBENOMIAET 3adBUTENA O HaIMIMH TIPETIATCTBUA IS
TpHeMa 3asBIEHUS U BO3BPAIIaeT eMy JOKyMEHTHI ¢ OOBACHEHHEM COZCPKaHHA BEIIBIICHHBIX
OCHOBaHHI1 1A OTKa3a B IpHEME JOKyMEHTOB.

3.4.3.3. JIOIIKHOCTHOE JIHLO, OTBETCTBEHHOE 38 NPHeM JOKYMEHTOB, NOCIE MOCTYILIe-
HHA JOKYMEHTOB Ha pacCMOTpPEHUE!

TpUCBAHBAET 3aj4BJEHHIO HOMEp B COOTBETCTBHHU C HOMEHKIATYPOH Iel H CTaryc
«[IpoBepxa JOKYMEHTOBY;

¥3yuaeT [OCTYIMBIIME JNICKTPOHHBIE JENa, B TOM YHCC NPUICKCHHBIC 3asIBUTEHEM
[OKYMEHTHI B 3lIEKTPOHHOH GOpME H JIEKTPOHHEIE 00pa3hl NOKYMEHTOB;

IpOBEPAET KOMILTEKTHOCTE, YUHTA€MOCTh SJIEKTPOHHBIX 06pazoB JOKYMEHTOB;



npoBepseT  COOIOJEHUE YCIOBHA ACHCTBHTEIBHOCTH IEKTPOHHOH  NOATIHCH,
nocpesicTBoM obpartieris k EnunoMy moprany (B CiIy4ae, eClH 3aABMTENCM TPCACTABICHDI
3IEKTPOHHBIE JIOKYMEHTbI, TOJNHCAHHbIE yCHICHHOH KBATM(HIUPOBAHHOH 3IEKTPOHHOH
* MOATHCHIO).

Tlps HamM4yu¥ OCHOBAHHM, INPEIYCMOTPEHHBIX ITyHKTOM 2.7.1 agMHHHCTPATHBHOTO
pernamMeHTa, TIOArOTABAMBAET MPOEKT PEINeHUs 00 OTKase B MPHEME NOKYMEHTOB, Heobxonu-
MBIX U1 TpeJOCTaBAeHN MyHHIMNAIBHOA yCITyTH.

B ciyuae, €Clti B pe3yNbTaTe TPOBEPKH YCHICHHOH KBaJH(HIIMPOBAHHOH 3EKTPOH-
HOM MOJIMMCH BBIABIEHO HecoDIIONEHHE YCIOBHH €€ AeHCTBUTENBHOCTH, NMPOCKT PCHICHUA
06 oTKase JOIHKEH ColepKaTh MyHKTH cTaThi 11 denepanpHoro 3akoHa Ne 63-03, KOTOpBIE
HOCIIY>KUITH OCHOBaHUEM JJIA €r0 MPHUHATHA.

IIpoekT peineHHs o6 OTKase B NpyeMe IOKYMEHTOB, HEOOXOMMMBIX JULA PEAOCTaBIIC-
HUS MyHHIMIAIBHON YCIyTH, ¢ yKa3aHWeM NPHYHH OTKasa (B CIydae, eCli OCHOBaHMA Ui
OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOMMMBIX AJI MPEAOCTaBICHHA MYHULIMIIANBHOR YCITyTH,
CBSI3AHEI C HAapyLIEHHEM YCTAHOBJICHHBIX TpeOOBaHUH K TakyM AOKyMEHTaM, OCHOBAHUA ILTA
0TKa3a B IIpHeMe JOKYMEHTOB JOIDKHb] COAEPATh HHGOPMAIIKIO O HAMMCHOBAHIH JOKYMEH-
ToB (MH(OpMAIMH, CBEACHHH), KOTOpbIE HE NpPEICTaBJCHDI, COACPKAT HENOCTOBEPHBIC H
(W) IIPOTHBOPEUMBbIE CBEJICHHSA, O(GOPMIEHEI C HAPYIIEHWEM YCTaHOBICHHBIX TpeboBa-
Huil), HAMpaBIAETCH Ha COIVIACOBAHHE B YCTAHOBJIEGHHOM IOPAMKE MOCPEACTBOM CHCTEMBEL
3IEKTPOHHOr0 AoKyMeHToo60poTa.

CornacoBaH}e NPOEKTa pelieHns o6 0TKase B IpHeME JOKyMEHTOB, HEOOXOMUMBIX JUId
IIPEIOCTABNEHHA MYHULMITAIBHOM YCIYTH, OCYIECTBIACTCA B MOPA/KE, MPEAYCMOTPEHHOM
myHKTOM 3.7.3 aiMHHHCTPaTHBHOTO PETJIaMEHTa.

B ciIydae OTCYTCTBHA OCHOBaHHI JUIs OTKasa B NPHEME JOKYMEHTOB, IIPEeIyCMOTPCH-
HBIX ITyHKTOM 2.7.1 aIMHHHCTPAaTHBHOTO PEIJIAMEHTa, HOMMKHOCTHOE JIMLO, OTBETCTBEHHOE 34
TpUeM JOKYMEHTOB, B TEUEHWE OJHOro pabouyero IHs €O IHA MOCTYIMIEHHA 3aABICHI,
HATIPABIIAET 3a7BUTEITIO, YKA3aHHBIM B 3aiBIIEHAM CHOCOGOM, YBEJIOMJIEHHE O HOCTYILICHHH
3asBIEHMs!, COIEPIKAIIee BXOISIMI PEerHCTPAIlHOHHBIH HOMED 3adBICHISA, ATy MOYydCHH
3agBJIE€HHS, NlepedeHh HAMMEHOBaHHH (alinoB, NMPE/CTaBIEHHBIX K HEMY JOKYMEHTOB, AaTy
NONYYEHHA pe3yIbTaTa MyHHIUNAIbHOH YCITyTH.

3.4.3.4. VicnonHeHue TpoLeNyp, yKasaHHbIX B MyHKTax 3.4.3.1, 3.4.3.3 agMHHHCTpa-
TMBHOT'O PEINIAMEHTA, PY HAIVYHH TEXHHYECKOH BO3MOXHOCTH OCYIIECTBIACTCA B aBTOMa-
THUECKOM PEXUME C HCIONB30BAHUEM aBTOMATH3MPOBAHHOHM HH()OPMAIIMOHHOH CHCTEMBL,
TpeaHa3sHAYeHHON 171 OKa3aHUsI FOCYAAPCTBEHHBIX H MYHHIUNATBHBIX YCITYT.

3.4.3.5. AAMHHUCTPATHBHBIE HPOLENYPHI, YCTaHABINBACMbIC ITyHKTOM 3.4.3 agMHHH-
CTPaTMBHOIO PETJIAMEHTa, BHIMONHAIOTCS B TEUCHUE OFHOTO paGouero JHsA CO AHA MOCTYIUIE-
HUS 3aABJIEHHS HA PACCMOTpEHHE.

PesynsTaTaMu BBINONHEHHA AIMVHHUCTPATHBHBIX MPOUCAYP SBIAXOTCH: MIPUHATHIH Ha
PacCMOTpPEHHE KOMIUIEKT IOKYMEHTOB HJIH MPOEKT PEINCHHA 06 oTKa3e B IpHEME NOKyMeH-
TOB, HEOBXOIMMBIX Ul NPeNOCTaBIeHHA MyHUIIHMIANBHOH YCITyTH.

3.5. Hampapienue MeXBEIOMCTBEHHBIX 3alpOCOB B OPraHbl, y4acTBYIOUIUC B npeno-
CTABJIECHHHM MYHUIIMIIATBHOH YCIYyTH

3.5.1. OCHOBAHMEM HAYaia BBHIOIHEHHS aIMHHHCTPATHMBHOM NPOLEHYpPbl ABIACTCH
HONy4eHHe JOJLKHOCTHEIM JIMIOM (paGOTHAKOM), YNONMHOMOYEHHEIM Ha BBITOIHCHAC afMu-
HHUCTPATUBHON NMpPOLETYpPhl, OT JOMKHOCTHOrO JINLA (paboTHHKa), OTBETCTBEHHOTO 33 NMPHEM
ROKYMEHTOB, TIPHHATEIX OT 3aIBHTEN] IOKYMEHTOB.



JIO/DKHOCTHBIM JHLIOM (paGOTHHKOM), OTBETCTBEHHBIM 3a BBINOIHCHHE a[MUHHUCTDA-
THBHOH TPOIEXYPHI, ABISETCS CIENHATHCT OT/EIA JKIITHITHOH IIOIUTHKH HcmonkoMa.

3.5.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 34 HAMpaB/eHHE MEXBEIOMCTBEHHBIX
* 3anpocoB, (GOPMHpPYET W HampaBlAeT B SIEKTPOHHOH GopMe TOCPEACTBOM CHCTEME
MEXBEJJOMCTBEHHOTO 3MEKTPOHHOTO B3aUMOJIEHCTBMA (IIPH  OTCYTCTBHMM TEXHHYECKOH
BO3MOIKHOCTHM — HHBIMH CIIOCODaMH) 3armpockl O NMPENOCTaBNeHHH AOKYMEHTOB H CBEJIEHHH,
TIpefyCMOTPEHHbIX I[yHKTOM 2.6.1 aIMUHUCTPAaTUBHOIO PEITIAMCHTA.

AZIMUHUCTpaTHBHBIE NIPOLEAYPBI, YCTaHABIMBACMbIC HACTOALINM ITYHKTOM, BbLIIOJHA-
I0TCS B J€Hb NPHHATHA 3a4BJICHUA Ha paCCMOTPEHHKE.

PesynsTaTaMi BHUTOJIHEHHS aJMMHUCTPATHBHBIX IPONENYP SABILFOTCHA: HAIPABICHHBIC
B OpraHp! BAACTH U (MITH) TTO/{BEAOMCTBEHHBIE OPTaHaM BJIaCTH OpPraHH3all{H 3arpoCs.

3.5.3. CrieHUAaaicThl MOCTaBIIMKOB JAHHBIX HAa OCHOBAHHM 3allpOCOB, NOCTYMHBIOMX
gepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3/EKTPOHHOIO B3aUMOJEHCTBYSA, MPEAOCTABILIIOT
3ampaluMBaeMbie JOKyMEHTH! (HH(OPMAIMIO) MITH HANpPABJIAIOT YBEAOMICHHS 06 OTCYTCTBHH
noKyMeHTa M (myiy) wHbopMauuH, HeoOGXOAMMBIX A TIPeJOCTaBIEHHs MYHHLMIATLHOK
ycimyrH (manee — yBegoMcHHe 06 oTkase).

AZIMHHMCTPATHBHEIE TIPOLETYDEI, YCTaHABINBACMBIE HACTOSIINM HYHKTOM, BBITIOMH-
IOTCS. B TEYEHHE ATH JHEH cO JHS IOCTYIUICHHS MEXBEIOMCTBEHHOrO 3apoca B Oprad Hild
OpraHu3aliio, NPEAOCTABILIONHE JOKYMEHT U WHGOPMAIIHIO, ECITH HHEIE CPOKH TIOATOTOBKH
¥ HampaBjIeHHs OTBeTa Ha MEKBEAOMCTBEHHBIH 3alpOC HE YCTAHOBIEHB denepanbHBIMH
3aKOHAMH, TpaBOBHIMH akTamu IlpaBHTENbCTBA Poccuiickoii @epepanii ¥ IPHHATBIMH
B COOTBETCTBHHM ¢ (elepalbHBIMM 3aKOHaMH HODMAaTMBHBIMHM TIpaBOBBIMH  aKTaMH
PecrryGnviky TatapcTaH.

PesynbTaraMd BHIFIONHEHUA AIMHHMCTPATHBHBIX NPOUEIYD SBILIIOTCA: JOKyMCHTRHI
(cBenenns), HeoOXONMMEIE L% NIPELOCTABICHHS MYHUIHIATEHO! YCIyTH, MO0 yBEAOMIIE-
HHe 06 OTKa3e, HaIpaBleHHbIe IODKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32 HalpaBIICHHC
MESKBEIOMCTBEHHBIX 3aIIpPOCOB.

3.5.4. JIOIDKHOCTHOE IIMIO, OTBETCTBEHHOE 3a HANpPaBICHME MEXBEIOMCTBCHHBIX
3afpoCOB:

TTOMY4YaeT 3anpailiiBaeMble 4epe3 CHCTEMY MEXBEJOMCTBEHHOTO 3IEKTPOHHOIC B3au-
MOZEHCTBHS [OKYMEHTEI (CBeAeH!S), HEOOXOMUMEIe ISl TIPEAOCTABICHHSA MYHHIIUNATBHOR
ycIyry, 1u6o yBeoMIeHHe 06 0TKa3e NpH OTCYTCTBYH TOKYMCHTA U (um) HHGQOPMAIHH,;

IpH HAIMYUK OCHOBaHMH, NPEXyCMOTPEHHBIX MyHKTOM 2.7.1 anMHHUCTPATHBHOTO
periiamMeHTa, HOArOTaBANBaET NPOEKT PelIeHH s 06 OTKa3€e B IPHEME IOKYMEHTOB, Heobxonu-
MBIX JJIs1 TIPEAOCTABICHMA MyHHIMIANEHON YCIyTH.

[poexT pemenus 06 OTKase B IpHeMe TOKyMCHTOB, HEeOOXOOUMBIX JJIA IIpeIOCTaBIe-
HUS MyHHIMOAIbHOH YCIIYTH, ¢ yKasaHueM IPHYMH OTKa3a (B cmy4ae, ecIM OCHOBaHMS I
OTKa3a B IpHEME JJOKYMEHTOR, HEOOXOIHMBIX I NPEAOCTABICHIA MYHHIMIAIBHOH YCITYTH,
CBAI3aHBI C HAPYIIEHHEM YCTAHOBISHHBIX TpeOOBaHUH K TaKMM JIOKyMEHTaM, OCHOBaMs UL
OTKa3a B IpyueMe JOKYMEHTOB AOIDKHBI COlepaTh nHbOpMalHIo O HAMMEHOBAHHWH JOKYMEH-
ToB (MHGbOPMAIMH, CBEIEHHH), KOTOpBIE HE NPEICTAaBNEHBl, COAEPKAT HEROCTOBEPHRLIC H
(WiK) NpOTHBOPEYMBLIE CBEJCHHUsA, O(OPMICHBI C HapYHIEHEM YCTAHOBJICHHBIX TpeboBa-
HHii), HAIPABIAETCA HA COIVIACOBaHHE B YCTAHOBJICHHOM MOPAIKE MOCPEICTBOM CHCTEMBI
3EKTPOHHOTO AOKyMeHToo00poTa.



CoriacoBaHue NpoeKTa pemeHHs 06 OTKase B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX AiA
JIPEOCTARNIEHHS MYHUIMNATBEHON YCIYTH, OCYLIECTBISETCS B MOPANKE, NPEAYCMOTPEHHOM
IIyHKTOM 3.7.3 aAMHHHCTPATUBHOTO PEriaMeHTa.

AJIMHHHCTpaTMBHBIE TPOLIENYPbl, YCTaHABIIMBAEMble HAaCTOAIIMM ITyHKTOM, BBITIOJHA-
10TCS B JIEHb [IONYYEHUS CBEACHHUH 110 MEXBE/JIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTaMi BBIMOIHEHHUS aJIMHHMCTDATHBHBEIX IPOLEXYP ABJAIOTCA: MOKYMCHTBI
(cBeeHus), HEOOXOMHUMBIE [UISL NIPEIOCTABIEHHS] MyHULUIANILHOH YCIyTH, TIPOEKT PeHIeHAA
06 oTkaze B TpHeMe [JOKYMEHTOB, HEOOXOIMMBIX IS TPENOCTaBJICHHA MYHULHUTIabHOR
YCIyIH.

3.5.5. VcrionHeHue Npolieayp, yKa3aHHBIX B I[yHKTax 3.5.2, 3.5.4 aiMHHHCTPATABHOTO
pernaMeHTa, Npy HaIMYHH TEXHHIECKON BO3MOXHOCTH OCYIIECTBIAETCS B ABTOMATHHYECKOM
PEXUME C HCTOJIb30BAHUEM aBTOMATH3UPOBAHHOH HHQOPMAIIMOHHOW CHCTEMbI, MpEAHA3HA-
YeHHOM IS OKa3aHHd rocyJapCTBEHHBIX H MyHHUMOANBHBIX YCIyT, B TOM YH¥ClIe ¢ MOMEHTA
PETHCTpAlIMH 3asBIEHNA B COOTBETCTBHH C IMyHKTOM 2.13 aAMHHHCTPATHBHOTO PETTIAMEHTA.

3.5.6. MakcHManbHBIN CPOK BHIMONHEHHA aAMUHHCTPATUBHBIX NPOLENYD, yKa3aHHbIX B
nyHkTe 3.5 aAMHHHCTPAaTHBHOrO periaMenTa, COCTaBIACT [IATh pabouux JHEH.

3.6. PaccMoTpeHne AOKYMEHTOB KOMHCcHeH

3.6.1. OcHoBaHWeM Hadaja BLINOJIHEHHS AaAMHHHCTPATHBHOH NpOLENYpPbl ABJIACTCA
NIOCTYIUIEHHE OT AOJDKHOCTHOTO JIMIlA, OTBETCTBEHHOTO 3a HAIIPAaBICHUE MEXKBEIOMCTBEHHIX
3apocoB, JTOKYMEHTOB (CBeIcHMH), HeOOXOMUMBIX UL NMPENOCTaBIICHHA MYHHULHITANBHON
YCILyTH.

JIOMKHOCTHEIM  JIAHIOM, OTBETCTBEHHBIM 32  BBIIOJIHCHHUE aJIMHHHCTPATUBHOH
TIpOLIELYPBI, ABJIAETCS CIELHAINCT OTAENA XUIUIIHON NONUTHKH HicronkomMa.

3.6.2. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3y/bTaTa NpeloCTaBIic-
HHA MyHUHHUNAABHON yCIyrH:

paccMarpuBaet cthOpMUPOBAHHBIA KOMIUIEKT JIOKyMEHTOB, HeOOXOAMMBIX sl TpExo-
CTaBJIEHHs MYHHIUIIAIBHON YCIYTH;

IIPH BLIABIICHHH OCHOBAHHMH JUIS OTKa3a B NPEAOCTaBICHHH MYHHIMIIAJBHOR yCIOYTH,
yKa3aHHLIX B IMyHKTe 2.8.2 aIMVMHHCTPATHBHOIO PErVIAMEHTa, HOArOTABIMBACT 3AKIIOYCHHE
00 OTKa3e B MPEAOCTABICHUM MYHMIMIANLHOH YCIyTH; KOMIUIEKTYET NOKYMEHTRI (hopmupy-
eT Aena);

B Clydae OTCYTCTBHS OCHOBaHHH s OTKasa B IIPEOCTABICHHH MYHHIIUIATBHON
yCIyrd, HpedyCMOTPEHHBIX IMyHKTOM 2.8.2 aIMHMHHUCTPATHBHOTO DErMaMEHTa, IO MToraM
PACCMOTPEHUA JAOKYMEHTOB, HEOOXOMMMBIX A/IA NPEAOCTABICHIA MYHHIIMIIAJIbHOH YCIIYTH,
KOMILIEKTYET BOKYMeHTHI {(hopMupyeT aena);

HanpasisieT cOPMUPOBaHHEIE YUETHEIE JIENIa CeMeH Ha pacCMOTpeHHe o01ecTBEHHON
JKHJTHITHON KOMUCCHH (fafiee — KOMHCCHA);

AJIMMHHCTPATHBHEIE NPOLEAYPH], yCTAHABIHBaeMbIe HACTOANINM ITYHKTOM, BBINOJIHA-
I0TCA B TEYEHHE OJTHOr0 paboyero OHs.

Pe3yNbTaTaMHi BBINOJHEHH aIMAHWCTPATMBHEIX TIPOLENyp ABIAIOTCA: HAlPaBICHHbIC
B KOMHCCHIO YUETHBIE JIENA.

3.6.3. Cexperapb KOMHCCHH OCYILCCTBIIAET!

H3yYeHHE TOCTYNUBHIMX JOKYMEHTOB;

Ha3HAYEHHE JIHS 3aCEAaHUA KOMHCCHH;

W3BEHIeHHE YIEHOB KOMUCCHH O IIHE 3aceaHnsl KOMHCCHH.



AZIMMHHCTPATHBHBIE NIPOLIETYPhl, YCTAHABIMBAEMble HRCTOAILMM ITyHKTOM, BBIOJIHA-
IOTCS B TeYEHHE OJHOTO paboyero JaHs.

PesynpTaTaMM BBITIONHeHHs aJMHHHMCTPATUBHBIX MNPOLEAYD ABILIOTCA: W3BELICHHC
- YJIEHOB KOMMCCHH O J1aT€ 3acelaHus.

3.6.4. KoMuccus Ha CBOEM 3acelJaHHH Ha CBOEM 3ace]aHHM pacCMaTpHBAacT yHIETHOC
JENO ¥ NPHHHMAET PellieHre O paspellieHHH obMeHa Wi 06 OTKase.

© Pe3ynbTaTaMH BBIIOJHEHHS aJIMHUHHCTPATHBHBIX NPOUENYp SBIIOTCA: DPCHICHHE O
paspelienny obMeHa uwiH 06 oTkase.

3.6.5. Cexperapb KOMHCCHH OQOPMIIAET pEIICHHE KOMHCCHA B ¢hopMe HPOTOKOJIA
(2 sK3eMIIsApa) U NepefaeT Ha NOAMUCH WICHAM KOMHCCHH.

PesynbraTaM# BHITOJHEHHS aJMHHACTPATHBHBIX NIPOUENYD ABISIOTCA: CPEAAHHOC Ha
TOJIIHCH 3aKITIOYEHHUE.

3.6.6. UiieHbl KOMHCCHM MTOJIMCHIBAIOT [IPOTOKOIN M HANIPABILAIOT CEKPETAapIO.

AMHUHUCTpATHBHEbBIE NMPOLEAYPEI, YCTaHaABIHBAEMBIE ITYHKTAMH 3.6.4 — 3.6.6 Hacros-
wero PernaMenTa, BHITONHAIOTCS B TEYEHHE OJHOTO pabouero AHs.

PesymbTaTaMH BHINONHEHHA AJIMHHHCTPATHBHBIX HPOLEAYP ABIAIOTCA: 3AKIFOYEHHE,
MOANMCAHHOE WieHaMU KOMHCCHH.

3.6.7. CekpeTaph KOMHCCHH HAIlpaBIAET MPOTOKON KOMUCCHM NOJDKHOCTHOMY JTHITY,
OTBETCTBEHHOMY 3a IIOJATOTOBKY Pe3yJibTara IIpeoCTaBIeH MYHHIMIANBHOH YCITYTH.

AJMHHMCTpDATHBHBIE ~ NPOLEAYPH,  yCTaHABINWBACMbIE  HACTOAIMM  IIYHKTOM,
BBITIOJIHSIOTCA B TEUEHHE OJHOTO pabodero aH.

Pe3ynpTaT MHpOUEYpbl: NPOTOKON KOMHCCHM H YHETHOE [0, HAlpPaBICHHBIC
KOMHUCCHM  JIOJDKHOCTHOMY  JIMI[y, OTBETCTBEHHOMY 3a HOArOTOBKY  DE3yJbTaTa
FIPENOCTABICHUA MyHHIMNANBEHON YCITyTH.

3.6.8. VcriondeHHe TpoLeAyp, yKasaHHbIX B ITyHKTe 3.6.2 aIMUHMCTPATHBHOTO perya-
MeHTa, NPH HAJTMYMA TEXHHYECKOH BO3MOXHOCTH OCYHIECTBIAETCH B ABTOMATHYECKOM pe-
JKUME C UCITOJIb30BaHUEM ABTOMATH3HPOBaHHON MHMOPMAIHOHHOH CHCTEMBI, NIpEAHA3HAYCH-
HOM AN OKa3aHKs TOCYAaPCTBEHHEIX ¥ MYHUIMITANBHEIX YCITYT.

MaKCHMANBHEIH CpOK BBINONHEHHS aAMUMHHCTPAaTMBHBIX MPOLENYD, YKa3aHHbIX B
NyHKTe 3.6. QIMUHUCTPATHBHOTO PETJIaMeHTa, COCTaBsIeT 4 pabouMx IHA.

3.7. IlonroTosxa pesyisrara MyHUIHNAILHOH YCITyTH

3.7.1. OcHOBaHHEM Hauala BBUIONHEHMS AIMHHHUCTPATHBHON IPOLEAYPbl ABIACTCH
DOCTYIUIEHHE OT CeKpeTaps KOMMCCHH 3aKIFOUEHHA KOMHCCHH.

JTOMKHOCTHBIM JTHIOM, OTBETCTBEHHBIM 32 BBIIIONHCHHE aIMUHMCTPATUBHON MPOLIEHY-
pbl, ABNIAETCS CIIELUANMCT OT/ENA JKUHMIIHON TIONTHTHKH.

3.7.2. JIoIDKHOCTHOE JAI0, OTBETCTBEHHOE 32 MOATOTOBKY pe3ynbrata IIpefocTaBie-
HUS MYHHLIANAILHON YCITyTH:

TOTOBHT MPOEKT AOTOBOPA;

FOTOBHT IPOEKT PaclopsKEHUsA O paspeleHHH oOMeHa (nanee — pacrnopsHKEHHE).

B ciiydae NpuHATHS KOMHCCHeH peleryd o6 oTKa3e B BbIANC Pa3pellieHns Ha obMen
FOTOBMT IPOEKT NHckMa 00 OTKaze B IMPENOCTABICHUH MYHHLMTIANBHOM yCIyrH (fanee —
[TUCHMO);

HanpapsseT NOATOTOBNEHHBIH MPOEKT pe3yJpTara HPefOoCTABJICHHS MYHHLHIIATbHOM
YCIyTH Ha COTJIACOBaHHE B YCTAaHOBIEHHOM IOPSMKE MOCPEACTBOM CHCTEMEL JIEKTPOHHOTO
JIOKyMeHTo000poTa.



AJZIMHHHCTDATHBHBIE [IPOLEYPhI, YCTaHABNHBAEMbIE HACTOAIMM MyHKTOM, BBINOJIHA-
I0TCS B TEUEHHE OJHOr0 Paboyero JHA.

PesysbTaTaMd  BHIONHEHMA aJMHHHUCTPATHBHBIX IIPONENYp SABIAIOTCA: HPOCKTHI,
- HampaBJICHHBIE HA NOHUCE.

3.7.3. CorylacoBanye M IOJNHCaHHe NMpOEKTa pe3ylbTara MpeAoCTaBICHHA MYyHHIIH-
panpHOM ycIayru (Jamee — TIPOEKTH JIOKYMEHTOB) OCYIIECTBIAETCS PYKOBOJHTENEM
CTPYKTYPHOTO MOJpa3fielieH s, OTBETCTBEHHOTO 3a MOJATOTOBKY pe3yibTaTa MYHHULUIATBHOH
yenyry, PyxoponyreneM Hcrnonkoma.

[ToArOTOBNIEHHBIE NPOEKTH AOKYMEHTOB, MMEIOLIHE 3aMedands, BO3BPAIIAIOTCA
Ha [opaboTKy JIHIYY, OTRETCTBEHHOMY 32 MONTrOTOBKY PeE3ynbTara MYHHIMNATBHOW YCIYTH.
TTocne ycTpaHeHMs 3aMedaHHi IPOEKTEL IOKYMEHTOB MOBTOPHO IICPEAIOTCA /U1 COIacosa-
HHSA ¥ TIOJIUCAHUA.

PykoBoguTens ¥crionkoma IpH PacCMOTPEHHH POCKTOB AOKYMEHTOB IPOBEPACT
COBIOIeHME AMUHUCTPATHBHOTO PErfiaMeHTa JOUKHOCTHBIMM UMK Mcrionkoma B 4acTy
CPOKOB BBINIOJIHEHKS AIMHHHUCTPATHBHBIX NPOUELYP, HX MOCIEAOBATENIEHOCTA M HOMHOTEL,
HAJMYdA COINACcOBAHMM YIOAHOMOYEHHBIX NODKHOCTHRIX JHL IcmonkoMa B CHCTEME
3JIEKTPOHHOTO DOKYMEHT0060pOoTa.

B cryuae BbIABIEHMA HAPYIIEHHH B YACTH CPOKOB BBINOJIHEHHA aIMMHHCTPATHBHBIX
NpPOUERyp, MX ITOCTEIOBATENBHOCTH H IONHOTH PykoBomurens Hcmonkoma HHUUMHPYET
IPHBJICYEHHME K OTBETCTREHHOCTH JIHIL, JONMYCTHBIIMX HApYIICHWs, B COOTBCTCTBHHU C IIyHK-
TOM 4.3 aIMUHUCTPATUBHOIO perjlaMenTa.

AMHHHCTPATUBHEIE YIPOLIEYPHI, YCTaHABIMBAEMbIE HACTOAMM [TyHKTOM, BRIMOIHA-
I0TCH B TeUEHHE OJTHOro paboyero JHA.

PesynbraTamMy BHITONHEHHA aJMWHUCTPATHBHBIX IPOUEAYP ABILIOTCA: NOAMHCAHHBIC
JIOOBOp M YTBEPIKIEHHOE PACIOpsUKEHHE MM pPElleHne 00 OTKase, HANpaBlIeHHBIC HA Per-
CTpaLMIo.

3.7.4. MiconHeHHe Npotledyp, yKa3saHHBIX B MyHkTax 3.7.2, 3.7.3. aiMMHACTPATHBHOTO
periiaMenTa, IIpH HaTHYMY TEXHHYECKOH BO3MOXKHOCTH OCYIIECTBIACTCS B aBTOMATHIECKOM
peXHMe C MCIIONb30BAHAEM aBTOMATH3UPOBAHHOM HHMOPMAIMOHHOH CHCTEMBI, NpeJHa3Ha-
YeHHOM U 0Ka3aHua TOCYJapPCTBEHHBIX H MyHHITHTAIBHBIX YCIYT.

MaKCHMaIpHBIH CpOK BBIMONHEHHA AJMHMHHCTPATHBHBIX IIPOLERYD, YKa3aHHBIX B
nyHKTe 3.7. aIMHHUCTPATHBHOTO PETIaMEHTa, COCTaBJIACT ABa pabourx JHEH.

3.8. Beinaua (HanpaBieHUe) 3asBUTENIO Pe3ynbTaTa MyHULUNAaNbHOH eIy

3.8.1. OcHoBaHHeM Hayana BEHITIOIHEHUS aJIMHHMCTPATHBHOH NPOLCAYPBI ABJIACTCA
MOIyYeHHE MOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBLINOIHEHHC aJIMHHHCTPATHBHOMH
MpOLE/yPhl, ZOKYMEHTA, OATBEPXAAOMEro NPeI0CTaBICHHE MYHHLMIIAIBHOH YCHYTH.

JIOJDKHOCTHBIM JTHLIOM, OTBETCTBEHHBIM 32 BBITNIO/IHEHHE aAMMHHECTPATHBHOH IIpOLIETy-
pEI, ABJAETCS CTIEHAMICT OTAENA XUITHIIHOK NOIUTHKH Henonkoma.

3.8.2. JIomKHOCTHOE JIHILIO, OTBETCTBEHHOE 32 BblIAYy (namnpasnieHHe) JOKYMEHTOB:

obecreunBaeT PETHCTPALlHi0 ¥ BHECEHHE CBEJCHHH O pe3ylibTare NpEAOCTABICHAA
MYHHLHMIIANBHOW YCIYTH B IOACHCTEMY BEIAECHHA JOKYMCHTAIUH ABTOMATH3HPOBAHHOH
MH(GOPMAUMOHHON CHCTEMBI, TIPEIHA3HAYEHHOMH JUIA OKa3aHHs FOCY[apCTBEHHBIX ¥ MyRUIt-
manbHBIX YCIIYT;

W3BemaeT 3asBuTeNs (ero HpelCTaBHTENs) CIOCOOOM, YKasaHHBIM B 3asBICHHH,
0 pe3yipTaTe MNpEJOCTAaBICHHA MYHWLMIANbHOM YCIYTH M O BO3MOXHOCTH HOJyHCHHA
pe3yJbTaTa MpefOCTABICHHA My HUIHITATIBHOR YCITyTH B Ucnonkome wiu B8 MO,



HcnionHeHue Npouexyp NMpU HaIUYHK TEXHUYECKOH BO3MOKHOCTH OCYIIECTBILAETCA B
ABTOMATHYECKOM pEKHME C HCHOJB30BAHHEM aABTOMATH3UPOBAHHOH KHGOPMalHOHHOH
CHCTEMBEI, IpeIHa3HAUECHHOM NI OKa3aHMs FOCYyIapCTBEHHBIX H MyHHIHNIANBHBIX YCIYT.

AMHHHCTpaTHBHbBIE TIPOLENYPH], YCTAHABNMBAEMBIC HACTOAILWM ITYHKTOM, BBITOJIHA-
JOTCA B TeUeHHe OJHOro paboyero AHsA €O JHA IOAIMCAHHUA JOKYMEHTA, SBIIAIOLIErOCs
pe3yJALTAaTOM TPEAOCTaBIEHHs MYHHIMIANBHOH YCHYIH, YIOJIHOMOYEHHBIM TOJDKHOCTHBIM
aunoM Henosnkoma (McrionkoMoMm).

PesynbraraMy BBITIOTHEHHS aAMHHHCTPATHBHEBIX IIPOLEAYP ABJIAIOTCA: pa3MelieHHe
CBEJICHMH O pe3ysibTaTe MPeHOCTaBNeHHA MyHHLHMNANbHOH YCIyr# B HMH(OPMAIHOHHBIX
cHCTEMAX, U3BEIIEHHE 3a9BUTENS (ero NPEACTaBUTENA) O PE3YILTATE IPEAOCTABIEHHI MyHH-
HHNANBHON YCIYTH H cr1ocobax ero [oMyYeHHMs.

3.8.3. ITopsaaok Beinauu (HampaBleHMs) pe3ylibTaTa NPeOCTaBACHH] My HUIIANIAILHOM
YCIIyTH!

3.8.3.1. TIpu obpailleHrH 3a9BHTEINA 3a Pe3yNbTaToOM MyHHIMOANLHOM yoryru 8 MOLI,
paboTHUK M®IL] BEIIaET 3aABUTENO PE3YIHTAT MyHHIMIATIEHOH YCITyTH B QOpME IK3EMILL-
pa 2JIEKTPOHHOrO JOKyMeHTa Ha GymaxHoM Hocutene. Ilo TpeGoBanmio 3asBUTEIS BMECTE C
SK3EMILISIPOM SIIEKTPOHHOTO [NOKyMeHTa Ha OyMa@KHOM HOCHTelle €My HpefOCTaBIACTCA
SK3EMITAAD SIEKTPOHHOIO MOKYMEHTA ITyTEM ero 3alMCH Ha CheMHbIH HOCHTENb HHPOpMALIHK
YK HanpaBIEHUs SK3EMIUIAPA SNEKTPOHHOrO JOKYMEHTA IO 3[E€KTPOHHOM NMOYTE B aipec
sagpuTend. IIpu 3a0MCcy Ha CheMHEBIH HOCHTENh WH(OPMalK HIIH HANPABICHHH 3K3EMIUIApa
31€KTPOHHOTO HOKYMEHTA, Ha OCHOBE KOTOPOIO COCTaBIIEH 3K3EMIULAP 3JIEKTPOHHOTO JOKY-
MeHTa Ha GYMaKHOM HOCHTENE, 10 3MEKTPOHHOH MoYTe MACHTHYHOCTh TAKOTO JK3EMILIApa
3MEKTPOHHOTO HOKyMEHTa HK3EMIUIAPY SJNEKTPOHHOTO MOKYMEHTa Ha OyMaKHOM HOCHTENe
3aBepsieTca YHONHOMOYEHHBIM COTPYIHHKOM € MCIOIB30BaHHEM YCHIEHHON KBAIHMGpHUHPO-
BAHHOH 3JIEKTPOHHOM MOATIHCH.

AIMHHMCTPaTHBHEIE MTPOLEAYPH], YCTaHABIHBACMblE HACTOAIIUM ITYHKTOM, BBIIONIHA-
I0TCS B NTOPAZIKE OYEPEAHOCTH, B IeHb NPUOBITHA 3a4BUTENA B CPOKH, YCTaHOBJICHHBIC peTiia-
MeHnTOM patoTsr MOII,

Pe3ynbTaTaMy BHIOTHEHHS AIMMHHCTPATHBHBIX MPOLELYP ABITIOTCA: QUKCALH dax-
Ta BBIIAYM PE3yINIbTATA NPENOCTABIIEHHs MyHHLMIANEHOH yemyrn B AUC M®I, pesynbTar
TIPENOCTARIEHHA MyHALMIATBHON YCIYT!, BBIAAHHBIH 3asBUTEITIO.

3.8.3.2. IIpu ofpamieHdy 3asBUTEN 32 PE3yNbTaTOM MYHMUHMIIAIBHOH YCIyrd 4epe3
PecniyGrmuKkaHCKuil MOpTa 3ajABHTENIO B JMYHBIH KabuHET aBTOMATHYECKH HANpPAaBIACTCH
3IEKTPOHHEIA 06pa3 JOKYMEHTA, ABNSIOMIErOCs pe3ynbTaToOM MPEAOCTABICHHS MyHULIHIIab-
HOJ YCIIYTH, TIOANTMCAHHBIH YCHIEHHOM KBaTHHIMPOBAHHON 31IEKTPOHHOH NOANKCHIO YIIO-
HOMOYEHHOr0 HoJDKHOCTHOTO muua Meronkoma (McnoakoMom).

AIIMHUHHCTPATHBHBIE TIPOLEAYPHI, YCTaHABIMBAEMBIC HACTOAIHM [IYHKTOM, BBITIOJIH-
FOTCS B JeHb TIOJMMCAHMS NOKYMEHTa, HOJTBEPKAAIOLIErO MPSAOCTaBIeHHE (OTKa3 B IIPENIO-
CTAaRJICHMH) MYHHIMIIATbHOR YCIyTH, YINOMHOMOYCHHBIM JAO/UKHOCTHBIM JIMHOM Hcnonxoma
(HMcrnonkoMom).

PesynbTaTraMH BBINOJHEHHUs aJMMHHCTPATHBHBLIX NPOLEAYP AB/LTOTCA: HAIIPABICHHE
(mpenocTaBieHHe) ¢ HCHONb30BaHMEM Enuuoro, Pecnybnukanckoro Ioprajia 3asgBHTEHO
[OKYMEHTa, TOATBEPH/IAIOUIEro [IPEAOCTABIEHHE MYyHULMIIANBHOR YCIyry (B TOM 4YHCIIE
OTKa3 B IPEAOCTABJIEHHH MYHHIIMIIANBHOH yCIyru).

3.8.3.3. Ilpu obpalleHHu 3adBUTENs 32 pe3yJbTaTOM MYHHLMITANBHOH YCIyrHd
8 McronkoM, MOJKHOCTHOE JIHHO, OTBETCTBEHHOE 3a Bhady (HaNpaBieHHe) JOKYMEHTOB,



BBIIACT 3a4BHTEINO pe3ylbTaT MyHHIMIIANEHOH yeyry. [1o Tpe6oBaHuMIO 3aABUTENA BMECTE C
JK3EMILIAPOM DIEKTPOHHOrO AOKYMeHTa Ha OyMaKHOM HOCHMTENe eMy NpeNoCTaBiAeICA
3K3EMIUISP HIEKTPOHHOTO AOKYMEHTA MyTEM ero 3alliCH Ha CheMHBIH HOCHTEND nHbopMaIH
. WA HanpapjeHus 3K3eMIULApa 3ICKTPOHHOrO JOKYMEHTa HO AEKTPOHHOH NOYTE B ajpec
3asBUTENA.

AIMUHHCTpATHBHEIE TIPOLEIYPH], YCTAaHABIHBaEMble HACTOALLMM ITYHKTOM, OCYIUCCTE-
ASIOTCA B MOPSIAKE OYEPENHOCTH, B J€HE IPUOBITHA 3a5BUTEIA B COOTBETCTBHA C [TpaBunaMu
BHYTPEHHErO TPyAOBOro pacnopszka Hemonkoma.

Pe3y/ibTaTOM BBINONHEHHA aIMUHACTPATUBHBIX NPOLEXYP ABIIAIOTCA: ¢buxcauus Gakra
BBIJAYH pe3y/bTaTa NPEAOCTAaBICHHA MYHWMUMOAIBHOH YCIyTH B ABTOMAaTH3HPOBAHHOH
MH(GOPMAIHOHHO} CHCTEME, MPEeIHA3HAYEHHOM IS OKa3aHusl FOCYAapCTBCHHBIX M MyHHLH-
[anbHBIX YCIYT.

3.9. HcnpasneHye TEXHHIECKHX OMIHOOK

3.9.1. B cnyuae oBHapy:KeHHs TEXHWYECKOH OIIMOKH B NOKyMEHTE, ABIAIOLIEMCA
pe3yIbTATOM MYHHIMIANEHON YCIYTH, 3aABHTEIb HANPABIsCT B HcnonkoM:

3asBIeHHEe 00 UCHPABICHMM TEXHUYECKOH OMIMOKM (MPHIOKEHHE Ne 4 x HacTOAIIEMY
aIMHHUCTPATHBHOMY DETNIaMEHTy);

[IOKyMEHT, BHIIaHHbI 3adBUTEMO KaK pe3yJbTar MYHHIHIIANEHOH YCIYTH, B KOTOPOM
COZICPKHTCA TeXHUUECKas omubKa;

JOKYMEHTEI, HMEKOIHe IOPHAMUECKYIO CHITY, CBUICTENBCTBYIOUHME O HATMIMH TCXHH-
YeCKOH OLITHUOKH.

3agpiieHue 06 HCIpaBIEHHY TEXHAYECKOH OMIMOKKM B CBENCHMAX, yKA3aHHBIX B JIOKY-
MEeHTE, ABJITIOILEMCS PE3yJIbTaTOM MYyHHUHMOATBHOH YCITYTH, ONAETCS 3aABUTCIEM (ymomuo-
MOYEHHBIM TIPEJCTABUTENIEM) MOYTOBEIM OTIIPABIEHHEM (B TOM THCIE C HCIIONE30BAHMEM
NeKTPOHHOM HOuYTH), Tu60 Yepes Enympiid, Pecny6nukaHCKHH DOPTA HIIH MO,

3.9.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYIICCTBILICT
mpueM 3asBieHHs 00 HCIpPaBNEHHWH TEXHMYECKOH OIIMOKH, PETUCTPHPYET 3adBIEHHE
C MPUIOXKEHHBIMU JOKYMCHTAMH H MNEpefaeT WX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AIIMHHYCTPaTHBHBIE TIPOLEAYPhI, YCTAHABIMBACMbIE HACTOAIIMM ITyHKTOM, BHITTOJIHA-
YOTCA B Te9eHHe OJHOoro padbouero AHs ¢ JaThl PErUCTPAlHH 3adBJICHUS.

Pe3ynbTaTaMH BbIIONIHEHHs. AJMHUHHMCTPATHBHBIX MNPOUETYp HBIIOTCA: MPHUHATOC
W 3apEerMCTPHPOBAHHOE 3asBMEHHE, HANPABICHHOE HA PAaCCMOTPEHME JOIDKHOCTHOMY JHLY,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.9.3. JTO/mKHOCTHOE JIMI10, OTBETCTBEHHOE 32 00paboTKy JIOKYMEHTOB, pacCMaTpUBacT
[OKYMEHTEl M B LEAX BHECEHHS HCIpABICHUH B IOKYyMEHT, SIBILIIOINMICA Pe3yJIETATOM
NpeoCTABIEH s MYHHIMIAABHOH YCIYFH, OCYIIECTBISCT MPOLEIypEL, IpEeIyCMOTPEHHBIE
IyHKTOM 3.6 aIMHHHUCTPATHBHOI'O PETNaMEeHTa, H BbIIACT HCIIpaBIIEHHEIH JOKYMEHT 3asBHTE-
no (YIONHOMOYEHHOMY IIPEJCTABUTENIO) JIMYHO TOJ POCMHCH C MSBATHEM y 3aiABHTCIL
(YNOIHOMOYEHHOTO TIPE/ICTABATEN) OpPUIHuHaIa TOKYMEHTA, B KOTOPOM COAEPIKHTCA TEXHU-
yeckasd OIIMOKA, WM HANpaBLieT B aipecC 3asBMTENs NOYTOBBIM OTHPABACHHEM (nocpen-
CTBOM 3JEKTPOHHOM MOYUTHI) IMCBMO O BO3MOYKHOCTH IOJIy4EHHA JIOKyMEHTA [P MPeAOCTaB-
nenyu B MCIIONKOM OpHrHHAN2 TOKYMEHTA, B KOTOPOM COEDIKHTCA TEXHIICCKas ombka.

AIMUHHCTPATHBHBIE IPOLEAYPbI, YCTAHABIMBACMbIE HACTOALIMM IyHKTOM, BBRINOJIHA-
10TCS B TeUeHHe NBYX pabouux AHeH nocie o6HapyKeHHA TEXHHYECKO# OIMOKH WM HOIy-
YeHHs OT MHOBOTO 3aMHTEPECOBAHHOTO JIMIA 3asABJICHHS O IOMYIIICHHOM omubKe.



PesynbraraMi BBINOJHEHHS AAMHHHCTPATUBHBIX IpPOLEAYp SBJISIOTCA: BBIAAHHBIN
(HarnpaBJIeHHBIH) 3asBUTEIIIO TOKYMEHT.

4. Tlopsanok u GOpMBI KOHTPOJIA 32 NIPEIOCTABIEHHEM MyHHIMIIAILHON yCIayry

4.1. TIopamoK OCYLIECTBIIEHHA TEKYIIEro KOHTpONs 3a cOOIIOACHHEM H HMCIIOIHEHHEM
OTBETCTBEHHBEIMH [IOJDKHOCTHBIMH JIAIIaMH HONOXeHUH PersiaMeHTa W MHBIX HOPMATHBHBIX
NpPaBOBBIX QKTOB, YCTaHABIHBAIOMIMX TpeOOBaHUS K MPEJOCTABICHHIO MYHUUHUNANBHOH
YCIIyTH, a TaKoKe MPHHATHEM UMK pEIleHUIH

KoHTpomnb 3a MONHOTON H Ka4eCTBOM HpPEJOCTaBICHHUs] MYHHILHUIIANBHON YCIIYTH BKITIO-
yaeT B ce0s BRIABJCHHE U yCTpaHeHUE HapylUIeHHH NpaB 3adBHTENCH, NIPOBEIECHHUE IIPOBEPOK
COOMIOeHHsT TPOLEAYp NPEeNXOCTABICHHS MYHHUIMNANBHOH YCIYTH, IOATOTOBKY peIlIeHHH
Ha xelicTBuA (Ge3qeHCTBUE) JOMKHOCTHRIX UL Mcnonkoma.

dopMaMH KOHTpOAsL 3a COOIIOACHHEM MCIIONHEHUS aIMHHMCTPATHBHBIX IIPOLERYP
ABIAIOTCA:

1) npoBepka H COIJaCOBaHME NPOEKTOB JOKYMEHTOB MO NPENOCTABIEHUIO MYHHLH-
NATBHOH YCIIyTH;

2) NpoBOAMMBIE B YCTAHOBICHHOM MOPALKE MPOBEPKH BENEHHS AEONPOU3BOACTRA;

3) IpoOBENEHHE B YCTAHOBICHHOM MOPSJKE KOHTPONBHBIX IPOBEPOK COONIONECHHS
IpOIEeRyp NTPefoCTaBIeHUs My HULUNaNbHOH YCIIyTH.

B HensxX TEKYIETo KOHTPOJA MCIONB3YIOTCS CBEJEHHSA, MMEIOMMECH B MIEKTPOHHOH
fa3e HaHHBIX, CIyXebHad KOPPECNOHIEHLHSA, YCTHas M NMHCbMEHHas HHOOpMaUMsi AODK-
HOCTHBIX JIML, OCYINECTBAAKIIMX BHIIOJHEHHE aIMHUHHCTPaTUBHBIX HPOLENYp, >KYPHAJbI
y4era COOTBETCTBYIOIIMX JOKYMEHTOB M JAPYTHE CBEACHMS.

Jna ocyiiecTBlIeHUss KOHTPONS 3a COBEpIICHHEM MACHCTBHH NpH IPENOCTABICHHH
MYyHMIUTIATGHOW YCIyTH M NPUHATHH pelleHHH pPYKOBONHTENIO OpraHa MECTHOIO
caMOYIIpaBIeHHA IPEACTABISIOTCS CIPABKYU O PE3yNibTaTax NPeJOCTaBIeHHs MyHUIIMITAILHOK
YCIYTH.

O cioyyasXx M NpyYHHAX HapyIIEeHHWs CPOKOB, MOCIHEIOBATENBHOCTH H COICDXKAHHA
aZIMMHMCTPAaTHRHEIX IPOLEAYP MODKHOCTHBIE JIMIA HEMEIJIEHHO MH(QOPMHUPYIOT PYKOBOIM-
Tefs OpPraHa, MPEeAOCTABNAIOIErO MyHHIMIANBHYIO YCITYTy, a Takke NpeANpHHUMAIOT CPoi-
HBIE MEPHI 110 YCTPaHEHHIO HapyIIeHHH.

Texymuit KOHTPOIb 32 COBMIOIEHHEM NOCIE0BATENLHOCTH AHCTBHH, OTIPEENEHHbIX
aAMHHMCTPATHBHEIMHM TIPOLENYPaMH 110 IIPENOCTABIICHUI0 MYyHHLUNATSHOH YCIYrH, OCy-
IIECTBIIAETCH 3aMECTHTENIeM PYKOBOAUTENS OpraHa MECTHOrO CaMOYTIPaBJICHHs, OTBETCTBEH-
HBIM 33 OPT2HK3aUMIO PaGOoTHl 110 MPEJOCTABIEHHIO MyHUIIUNATBPHOH yCIyrd, HauaibHHKOM
OT/IeNa, OCYLIECTRBISIONETO OPTaHM3alMi0 PaGoThl O IIPENOCTABICHHI0 MYHHIMIANBHOH
YCIIyTH.

Ilepeuens AOIKHOCTHBIX JIML, OCYIIECTBIIOIIMX TEKYIIMH KOHTPOIIb, YCTaHABIHBACT-
¢Sl TIONOXEHMSMH O CTPYKTYPHBIX TIOZIpA3JENICHHSAX OpraHa MECTHOIO CaMOYIPaBIICHUA H
JIOJKHOCTHBIMHU periaMeHTaMH.

4.2. TIopAAOK ¥ NEPHOAHYHOCTD OCYIIECTBIIEHHUS INIAHOBBIX M BHEIUTAHOBBIX ITPOBEPOK
[ONHOTHl H KAauyecTBa IPeNOCTaBIEHHs MYHWIMIIAALHOM YCIYTH, B TOM YHCIC ITOPANOK H
(bOpMEI KOHTPOJS 32 TIOJHOTOR M Ka4eCTBOM IPEIOCTABIEHUS My HHIIMIIAILHOH YCIyTH

KOHTpOABLHEIE MPOBEPKH MOrYT OBITH TUIAHOBBIMH (OCYIIECTBIATECA HA OCHOBaHHMH
NONYFOMOBBIX WM FOZOBBIX INaHOB paboThl Oprasa MECTHOI'O caMOYTIpaBIIeHHst) ¥ BHEILIA-
HOBBIMH. IIpu NpPOBEINEHHH ITPOBEPOK MOLYT PAacCMATPHUBATHCH BCE BONPOCH, CBA3EHHEBIC C



IIpefoCTaBIeHUEM MYHHIIMIIAIBHON YCIYTH (KOMIIEKCHBIE TIPOBEPKH), WIIH II0 KOHKPETHOMY
oOpallleHHIO 3asBUTEN.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMII OpraHa, MpeloCTaB/IAIoMEero MyHHIHIIAND-
. HyIO YCAYTY, 3a pelieHHs 1 felictsus (GesnelicTeue), npHHUMAaEMBbIe (OCYLUECTBIIEMbIE) HMH
B XOJIe IPEIOCTaBICHNS MyHHUITUMIIANBHOH YCIyTH

[To pesynbTaraM NpPOBEIEHHBIX IIPOBEPOK B CIyyae BHIABIEHHS HapyLICHHH IIpaB
3asBUTENIEd BHHOBHBIE JIMIA TIPUBACKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C 32KOHOJA-
tenbcTBOM Poccutickoi Mepepany.

PyKOBOZUTENb OpraHa MECTHOTO CaMOYTIPAaBIICHUA HECET OTBETCTBEHHOCTD 34 HECBOE-
BPEMEHHOE PACCMOTPEHHE 3a9BJIEHUH.

PyxoBomuTeNns (3aMeCcTUTENb DPYKOBOJMTENA) CTPYKTYPHOIO NOJpa3sfeNcHUs opraHa
MECTHOTO CaMOYIIpaBJIeHHs HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE M (VIIH) HEHauie-
’aliee BHITONTHEHNE aIMUHHCTPATHBHLIX JIeHCTBHH, yKa3aHHLIX B pasuene 3 PernaMenTa.

JIOMOKHOCTHBIE JIMIIAa M MHBIE MYHUIMTIATBHBIE CIYXallde 3a PelleHds M AeHCTBHA
(Ge3meiicTBHE), MPUHEMAEMBIE (OCYLIECTBIAEMbIE) B XOJIE NPEAOCTABIECHHA My HUIMIIANEHOH
YCITYTH, HECYT OTBETCTBEHHOCTDb B yCTAHOBIEHHOM 3aKOHO/ATENBCTBOM IOPSIKE.

4.4. TlonoxeHns, XapakTepu3ylolmue TpeGoBaHua K NOpaiKy ¥ GopMaM KOHTpOJA 3a
IpefocTaBiIeHHeM MYHHIUIAIBHON YCIYTH, B TOM YHCHE CO CTOPOHBI TPAXJIaH, HX obreny-
HEHHI U OpraHy3anui

KoHTposp 3a MpegocTaBIeHHEM MYHMIMIIANLHOW YCIyrd €O CTODOHBI IPaXJaH, HX
OOBeIHHEHHH M OpraHH3alyi, OCYIIECTBJIAECTCH MOCPEACTBOM OTKPBITOCTH NEATEILHOCTH
opraHa MECTHOTO CaMOYIPaBleHHs [IPH TPENOCTARIEHHH MYHULMIANBHOR yCIyrH, TOJy1e-
HUS TIOTTHOH, aKTYaJbHOM H JOCTOBEPHOH HHPOPMALIKMH O MOPANKE NPENOCTABICHNS MY BULH-
naNbHOM YCIYTM ¥ BO3MOXHOCTH IOCYAeGHOTO paccMOTpPeHHs OOpauleHHH (>xanob)
B [IpOLIECCE NIPEROCTABICHIA MyHHIMIIAIBHOM YCITYTH.

5. JlocyneGupIii (BHeCY Ae6HEBIH) TOPSAOK 0GKaNoBaHys PEINEHHH U IeHCTBUH (Ge3neiicTBHA)
opraua, TPeIoCTaBIAOLIEr0 MyHHEMIATEHYIO YCIYTy, MHOTO(YHKIMOHATRHOTO LIEHTPa
IIPEIOCTaBIICHHMS NOCYJAPCTECHHEIX M MYHHIIMIABHBIX YCITYT, OpraHU3anyH, ykasaHHBIX
B yacTh 1.1 cratey 16 ®epepantHoro 3akona No210-@3, a Tarke MX JODKHOCTHBIX JIHIL,

MYHHLHIATBHBIX CTYXKAUHX, pabOTHHKOB

5.1. 3agBWTENM MMEIOT NPaBO Ha O6KaIOBaHWE B AOCYAEOHOM MOpPAIKE PeICHMH M
neiictauit (Ge3zelicTBHs) opraHa, MPeJOCTABISIONIEr0 MyHHIHIIABHYIO YCIYTY, AOIDKHOCT-
HOT'O JIMLA OpraHa, HPEAOCTABILIONIEr0 MyHHIMIANBHYIO YCIyTy, MyHHUHMNAIBHOTO CTyXa-
Iero, pyKOBOAMTEI Oprana, NpeJoCTaBIAOMIEro MyHHIMNAIBHYIO YCIyTY, MHOTOQYHKIY-
OHANBLHOTO LEHTPa, PabOTHHKA MHOTOGYHKIMOHATBHOTO LIEHTPa, OPTraHU3alkH, Ipe/lyCMOoT-
peHHBIX yacTeio 1.1 craten 16 enepanbHOro 3akoHa Ne 210-®3, a Taxke ux pabOTHUKOB.

3asBUTEIS MOXET 0OPATHTECS C XKanoboi, B TOM YKCiIe B CNENYIOINHUX Ciydasix.

1) HapymieHue CpoKa pPEeTHCTpalldM 3ampoca O NPEeAOCTaBICHHH MYHHLATIATBHON
yCIIyTH, 3aIlpoca, YKa3aHHOro B cTaThe 5.1 ®efepanbHOro 3akona Ne 210-®3;

2) HapyIIEHHE CPOKa MPEROCTABNEHHS MyHALUIANBHON YCIyTH. B yxazaHHOM ciy4ae
nocynebHoe (BHecynebHOe) 06XxanoBaHie 3asiBUTENEM pemenuii u aelicTeuil (6e3neHCTBI)
MHOTO(YHKIHOHANBLHOTO LEHTpa, PaboTHHKA MHOTOQYHKIIMOHATIBHOTO LEHTPA BOSMOKHO B
clTyuae, eCH Ha MHOrO(YHKIHOHAIBHBIH IIEHTP, PEIIeHAs ¥ JeHCTBHA (be3pmeiicTBHE) KOTO-
poro ofKamyroTcs, Bo3noxeHa QYHKIHsA MO [IPEJOCTABICHHIO COOTBETCTBYIOMMX MYyHHIH-



NaJbHEIX YCIIYT B IIOJHOM 00beéMe B MOPAAKE, OIPECICHHOM HacThio 1.3 ctaren 16 ®epe-
pansHoro 3akoHa Ne 210-03;

3) TpeGoBanme y 3asBHTENA JOKYMEHTOB HMIK HHGOPMAIHH nubo OCYIIECTBIEHHS
- [e#icTBUI, TIpeACTaBIIeHKe HIIM OCYIIECTBIIEHHE KOTOPBIX HE APEAYyCMOTPEHO HOPMATHBHBIMH
npaBoBLIMY akTaMu Poccuiickod depepaliii, HOPMATHBHEIMK MPABOBBIMM aKTaMK Pecrry6-
nuKu TaTapcTal, MyHHIMNATbHEIMY TIPABOBBIMH aKTaMH{ LA IPEIOCTABNICHHA MyHHUIHIIA]I1L
HOW YCITyTH;

4) oTKa3 B MpHMEME IOKYMEHTOB, IPEJOCTABIIEHHE KOTOPBIX NPEXYCMOTPEHO HOpMa-
THBHBIMH NIpaBoBbIMH akTamu Poccuiickod Menepanuy, HOpMaTHBHBIMH TIPABOBBRIMH aKTaMU
Pecny6nuku Taraperad, MyHHIMNATEHEIME NPABOBBIMH aKTaMH U IPEOCTABICHAA My*HH-
LUITATBHON YCIIYTH, Y 3asBHTEIIA;

5) OoTKa3 B MPENOCTaBIECHHY MYyHHUMIIANBHOH YCIYTH, €CIH OCHOBAHMA OTKa3a HE
NpeIycMOTpeHb! (QefepabHbIMA 3aKOHaMH M IPMHATEIMH B COOTBETCTBHH C HUMH HHBIMH
HOPMATHBHBIMH NpPABOBEIMM aKTaMH Poccuiickoi depepanyy, 3aKoHaMH W HHBIMU
HOPMATMBHEIMH NPaBOBBIMH aktamy PecnyGmukuy TarapcTan, MyHHIMNANBHBIMHA HPABOBBIMH
akTamMy. B ykasaHHOM ciiydae gocynebHoe (BHECYHEeOHOE) 00KaNIOBaHUE 3aBUTEIIEM peLie-
HUl ¥ feficTauil (Oe3neiicTBUs) MEOTOQYHKIIHOHANBHOTO IEHTPa, paboTHAKA MHOTroQyHKIH-
OHAJIGHOTO 1IEHTPa BO3MOXHO B CIIy4ae, €ClIH Ha MHOTO(YHKUMOHAIBHBIA IIEHTD, PEIICHHA U
peiicTeUs (6e3aeCTBHE) KOTOPOro o6kKaIytoTcs, BO3IOKEHa (YHKIHS 10 NPelOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIMIANBHEIX YCJIYT B TOJHOM 00BEME B NOPAAKE, ONPEACICHHOM
yacThio 1.3 crarsu 16 @epepansroro 3axona Ne 210-03;

6) satpeGoBaHMe C 3ajdBUTENA TPH NPEAOCTABICHUM MYHHLMTIATEHOM YCITYyTH IJIAThI,
He NOpelyCMOTPEHHOH HOPMATHBHEIMM TPAaBOBBIMH aKTaMH Poccuiickoit ®epepaliu,
HOPMATHBHBIMH NpaBOBBIMY akTamK PecnyGnuxu TarapcTaH, MyHUUHTIANBHBIMH IIPABOBBIMA
aKTaMH;

7) oTKa3 opraHa, NPEHOCTaBILIOIIEr0 MyHHIIMIANBHYIO YCIYTy, AODKHOCTHOTO Jvha
opraHa, (pPeJOCTABILAIONIET0 MYHHIHNAIBHYIO YCIYry, MHOTOMYHKITUOHAJIBHOTO HEHTPa,
paboTHUKA MHOTO(GYHKUMOHAIBHOTO 1IEHTpa, OpPraHH3anHH, NpelyCMOTPEHHbIX HACTHIO 1.1
crateu 16 ®enepanbroro 3akona No 210-03, wiy uX pabOTHHKOB B UCHpPaBICHHN TOMYIICH-
HBIX MMH ONEYATOK M OIMIHGOK B BEIIAHHBIX B PE3yJIbTaTe NPEJOCTaBIEH ] MyHHIHIANBHOH
yeIyTH OOKyMeHTax 560 HapylieHHe YCTAHOBJIEHHOTO CpOKa TaKux HCIIpaBMeHHH.
B ykazaHHOM ClTydae AocyneGHoe (BHecynebHOE) 00KaNOBaHHE 3aBHTCIEM pelneHui U fel-
cTBUl (6e3geicTByA) MEOTO(YHKIHOHANBHOIC LIEHTPA, pabOoTHHKA MHOTOQYHKIHOHAIBHOTO
IIEHTpa BO3MOXKHO B ClIyyae, €ClIM Ha MHOTO(YHKHHOHAIBHBIH HEHTP, PEIlCHHA ¥ ACHCTBHA
(6e30efCTBHE) KOTOPOro ofXKanmyroTcd, BO3JIOKEHA dYHKIMSA 10 OPENOCTaBIEHHIO COOTBET-
CTBYIOIITHX MyHULMNANBHBIX YCITYT B MIOJIHOM 00beMe B MOPsAKe, ONPEACICHHOM yacThio 1.3
crarb 16 @enepansHOro 3akoHa Ne 210-®3;

8) HapylleHHe CpOKa WM NMOPAAKa BhIavy HOKYMCHTOB IO pe3yjbTaTaM IpeloCcTas-
JIEHUA MYHHIIUIIABHOA YCITYTH;

9) HpPHOCTAHOBJIEHHE IPENOCTaBICHHA MYHHLMIATBHOM YCIYyrH, €CjJd OCHOBaHMA
NPHOCTAHOBIICHHUS HE TIPEIyCMOTPEHE! (heNepanbHbIMU 3aKOHaMH U OpHHATBIMUA B COOTBET-
CTBMM ¢ HHMMHM WHBIMH HOPMAaTHBHBIMH IIDaBOBBIMH aKTaMH Poccuiickoit ®enepauni,
3aKOHAMH M HHBIMH HOPMATHBHBIMH IPABOBRIMH aKTaMH Pecny6muku TaTapcraH, MyHHIM-
MaTbEHBIME TIPABOBRIMU akTaMu. B yKasaHHOM ClIydac pocynebHoe (BHecyaeOHOE) 06XKaN0BA-
HYe 3asBUTENEM DpellleHuit U AeHCTBHH (6e3pelicTBrs) MHOrOQYHKIMOHAILHOTO LEHTPa,
paboTHHKa MHOTO(YHKIIHOHATBHOTO LEHTPa BOSMOKHO B CIIydae, €Cii Ha MHOTOQYHKIHO-



HalbHBIH LIEHTp, pelleHud H AeHCTBHA (be3neiicTBHE) KOTOPOro 00XKallyloTCs, BO3JIOXEHA
GYHKIHA [0 MPEIOCTABACHHIO COOTBETCTBYIOINX MYHHIMIANBHBIX yCHYT B TIOTHOM obreMe
B TIOPAJIKE, ONPEAEIEHHOM YacThbio 1.3 crathu 16 MdefepansHOro 3akoHa No 210-D3.

10) Tpeforanue y 3asBUTENs [IPH HPeJOCTABIECHAN MYHHULUMNATBHOH YCITYTH JOKYMEH-
TOB UM HHQOPMALMH, OTCYTCTBHE H (WH) HEOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIMCh IIpU
TIepBOHAYANBLHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX I MPENOCTABICHNUA MyHH-
HMNATEHON YCIyrH, 60 B NPENOCTABIEHMM MYHHMLUNANBHOH YCIYTH, 3a KCKIIOYECHHEM
cly4aeB, MPELYCMOTPEHHBIX IYHKTOM 4 yacTh 1 crathu 7 PenepaibHoro 3aKoHa Ne 210-@3.
B ykazanHOM ciiydae nocynebHoe (BHecynebHoe) 06KanoBaHue 3adBUTENCM pellIeHHH 1 JIeH-
cTBui (6e3eHCTBIS) MHOTODYHKIHOHAIBHOTO HEHTPa, paboTHMKa MHOTOQYHKIHOHAILHOO
LIEHTpa BO3MOXHO B CIiydae, €Clii Ha MHOTOQYHKUMOHATBHEIH LIEHTP, PEIIEHUA U HOeicTBUA
(Ge3meiicTRIE) KOTOPOro OBKAIYIOTCH, BOINOKEHa (QYHKIMA MO MPENOCTABICHHIO COOTBET-
CTBYIOIIHX MyHWLMIATBHEIX YCIIYT B MONHOM OOBEME B MOPSAAKE, ONPEACTCHHOM HacTbio 1.3
crareu 16 DenepanbHoro 3akoHa Ne 210-@3.

5.2. Yano6a nojaeTcs B MMCEMEHHOM dopMe Ha GyMaKHOM HOCHTEJIE, B SIIEKTPOHHOH
gopMe B Opra, NpeIOCTaB/ISIOMNA MyHHHUOAIbHYIO YCIyTY, MHOro¢yHKIHOHAIBHBIH
HeHTp b0 B COOTBETCTBYIOUIMA OpraH rOCyJapCTBEHHOH BIACTH, ABJSIOUIMHCA YyUIPEIHTE-
feM MHOFO(QYHKUMOHAIBHOTO UEHTpa (fanee - YUPeAMTENDb MHOTO(YHKITHOHAIIBHOTO
LEHTpPA), & TAKOKE B OPTraHM3alliH, IPEAYCMOTPEHHBIE JacThIO 1.1 crateu 16 DeaepalbHOTO
sakoHa Ne 210-®3. Xano6el Ha pelienus U gelicTBus (Ge3a€HCTBYE) PYKOBOMUTENA OpraHa,
NPEAOCTABIAIOMIETO MyHHIHIANbHY) YCIyTy, MOAITC B BBIIIECTOSIIHN Oprad (IIpH €ro
HanuuuK) TM60 B CIydae ero OTCYTCTBHS PACCMATPUBAIOTCS HEMOCPEACTBCHHO PYKOBOUTE-
NEM OpraHa, pefoCTaBIFIOIEro My HMUHIATBHYIO yCIIyTY. ¥ano6s! Ha pellleHus ¥ JNeHCTBUS
(6e3meiicTBre) paGOTHHKa MHOrO(YHKIHOHANBHOTO LEHTPa MOAAIOTCS PYKOBOAHUTENIO STOIO
MHOroQYHKIHOHAIBHOrO ILeHTpa. JKamobsl Ha peleHHs H gelictust  (6e3neHCTBHE)
MHOTO()YHKIMOHAIEHOTO NEHTPa TIOJAIOTCA YUPEAUTENIO MHOTO()YHKIIMOHANBHOI0 LEHTpa
WJIK JOMKHOCTHOMY JIHIY, YNOMTHOMOYEHHOMY HOPMATHBHBIM fPABOBBIM aKTOM Pecirybnuku
Tarapcran. JKamo6el Ha pelieHust W feficteus (GesneiicTaue) pabOTHUKOB OpraHH3allNi,
IpeAyCMOTPEHHbIX yacThio 1.1 cratbu 16 DenepanpHOro 3akoHa Ne 210-®3, noparorcs
PYKOBOIUTEISIM STHX OpraHu3aiuil.

Kanoba Ha pemeHus 1 peicTus (6e3neiCTBIE) OpraHa, IPEJOCTABIIAIOICIO My HHITH-
IAaNBHY0 YCIYry, AOMDKHOCTHOrO J¥ila OpraHa, NpPEAOCTaB/IAioIIero MyHHIHOATLHYIO
YCIIyTy, MYHHIIAITAJIBHOTO CHYXKAIero, PyKOBOAUTENA Oprana, IPef0oCTaBILIIOWET0 MyHILH-
nanbHyIo YCIyry, MOXeT ObITh HampaBieHa II0 IoYTe, Yepes MHOTOQ VHKIIHOHANBHEIH HEHTP,
¢ HCHONb3OBAHHEM HH(OPMALMOHHO-TENEKOMMYHHUKALMORHOH CeTH «MIHTepHET», oduuu-
afBPHOTO calfTa opraHa, NMPefOCTaBIAIOINETO MYHHIMNANBHYIO YCIYTY, Eaunoro noprana
60 Pecny6iuKaHCKOro mopTana, HHGOPMAMOHHON CHCTEMBI jocyneGHoro oGxanoBaHus,
a TAKOKe MOMKET OBITH NPHHSTA TIPH JHYHOM HpHeMe 3assuTens. JKanoba na pemenns u neit-
cteust (6e3meiicTBEE) MHOFOQYHKIHOHAIBHOTO LIEHTPA, paboTHHKa MHOTO(GYHKIIHOHAIBHOTO
LEHTpa MOXeT OBbITh HanpaBieHa MO TMouTe, C HCMONL30BAHHEM MH(OPMALIMOHHO-
TeleKOMMYHHKaIMOHHOH ceti «HTepHeT», OQHLHATIBHOTO CaiTa MHOTO()YHKIIHOHAIBHOT O
pentpa, Eaunoro noprana nubo PeciyOnuKkaHCKOTO nopTaia, UH(POPMAITHOHHOW CHCTEMBI
HOCYIEOHOro 06KaNOBanHs, & TAIoKe MOMKET ObITh IPHHATA MDY IMIHOM NPHEME SATBATEIL.
Yanoba Ha pemeHus u Aeicrsus (GesaelicTBue) OpraHusaliui, MPefyCMOTPEHHbIX HaCTRIO
1.1 crateu 16 denepanpHorc sakona Ne 210-@3, a Ttaxke HX pabOTHHKOB MOXET ObITH
HampaslieHa TI0 TIOYTE, ¢ HMCIOJIb30BAHHEM MHPOPMALHOHHO-TETIEKOMMYHHUKAUMOHHOH CETH



«HTepHET», OpUIMANBHEIX CAliTOR 3THX opranusaumid, ExuHoro noprana mu6o Pecny6:u-
KaHCKOT'O MOPTalld, 4 TakiKe MOXKET ObITh NPUHATA NPH JIXYHOM NPHEME 3aBUTCILA.

5.3. XKanoba nomKHa COAepXKaTh:

1) Ha¥MeHOBaHME OpraHa, NPEROCTABMAIONIEr0 MyHUIMNAIBHYIO YCIYTY, NOJKHOCT-
HOI'O JIHLA OpraHa, MPeJOCTABISHOLIEr0 MyHHLHMOANBHYIO YCIyry, JAHO0 MYHHIMIIANTLHOIO
CIyKAIIEro, MHOTOGYHKIMOHATIBHOTO IEHTPa, €ro PYKOBOAMTENS U (1iTH) paboTHHKa, Opra-
HU3a1MH, MpeLyCMOTPeHHEIX YacThio 1.1 craThi 16 DenepansHOTO 3aKoHA Ne 210-@3, ux
pyKoBoauTeNeH U (Win) pabOTHUKOB, PELICHHS W JEHCTBHA (6e3meiicTBIE) KOTOPHIX 0OXKa-
JIYHOTCH;

2) daMunuio, UMM, OTYECTBO (TIOCICAHEE - TIPH HaNMYKMH), CBEACHUA O MECTE KUTENb-
CTBa 3afBHTENA - (PU3NUECKOro JMNa 60 HAa¥MMEHOBaHHE, CBCACHHA O MECTE HAXOMICHUI
3asBUTENS - IOPHAMYECKOro JHIA, a TAakKe HoMep (HOMepa) KOHTAKTHOro Tene(oHa, alpec
(ampeca) 3MEKTPOHHOMN TOYTHL (IPH HaNUYHK) M NOYTOBBIA afpec, IO KOTOPBM JIOIDKEH OBITh
HATpaBieH OTBET 3aABUTENIO;

3) crejieHys 06 oOKaTyeMBIX PEIIEHHAX U NCHCTBHIX (6e3neiicTBUE) OpraHa, npeno-
CTaBISIOILEr0 MYHHUHMANBHYIO YCIyTy, HOJDKHOCTHOIO JIHI@ OpraHa, mpelocTaBjIAroilero
MYHHLHUTIAIBHYIO YCIyTy, NM60 MYyHHUMIANBHOIO CIYXAIlero, MHOTO(hYHKLMOHAIEHOTO
LeHTpa, pabOTHHKa MHOTO(YHKUMOHATEHOTO LEHTPa, OpraHM3alii, NpeLyCMOTPEHHBIX
yacteio 1.1 crareu 16 ®enepansHoro 3akona Ne 210-@3, ux pabOTHUKOB;

4) NOBOBI, HA OCHOBaHHM KOTOPEIX 3asBUTENE HE COIJIACCH C PEILCHHEM H IneHCTBHEM
(Ge3medicTBMEM) OpraHa, MPeNOCTABIAIIIEr0 MyHUIMNANBHYIO YCIYTY, JOHKHOCTHOTO JMia
oprasa, NpefoCTARMIAIONIEr0 MyHHUMIIANBHYIO YCITYTY, MO0 MyHHIMMNAIBHOIO CITyXAallero,
MHOTO(YHKIMOHANBHOr0 LEeHTpa, paboTHHKAa MHOrOQYHKUMOHAILHOTO LCHTPA, OpraHu3a-
Ui, MpeJycMOTpeHHbIX JacThio 1.1 cTarbu 16 denepanbHOro 3akota Ne 210-@3, ux pabort-
HUKOB. 3asBUTeNIeM MOTYT GBITH NMPEICTaBlieHb! NOKYMeHTs! (TIPU HANW4HH), TOATBEPHIAL0-
JLAE JOBOAEI 3aABUTEIA, THOO UX KOIHH.

5.4, TlocTynmBinas xanoda NOANEKHT PETUCTPAlHH B CPOK HE TO3HEE pabouero AHi,
CHAEIYIOIErO 38 JHEM IOCTYIIEHHA.

5.5. Xanofa, TOCTYNMBIAs B OpraH, HPEAOCTABIAINIMA MyHHLMOAIBHYIO YCHYTY,
MHOTOGMYHKIMOHANLHEIH LEHTP, YUPEIHTENO MHOrOQYHKIHOHATIBHOTO NEHTPa, B Opraiu3a-
{I{H, TpeXycMOTpeHHble YacThio 1.1 crateu 16 (DemepalbHOro 3aKOHA Ne 210-03, mubo
BBLIIIECTOSNIMI opraH (IpH €ro HAIMYHHM), HOMJIEKHT PACCMOTPEHHIO B TCUCHHUC NATHAMIATA
pabouMX AHe# €O AHs ee PeTHCTPAIH, a B Cllyyae ofKanoBaHus OTkasa opraHa, npefocTas-
JIAIOIETO MYHULMIAARHYIO YCIIYTY, MHOTO(YHKIIHOHANBHOTO LECHTPR, OpraHu3alHH, npery-
CMOTpEeHHBIX 4acThbio 1.1 cTaThu 16 DenepanbHoro 3akoxa Ne 210-®3, B mpyeMe JOKYMEHTOB
y 3agBuTENs MO0 B VICTIPABJIEHHMM NOIYIICHHBIX ONEYaToK U onM6OK Wik B CIydae ofxano-
BaHMs HApYIICHHMS YCTAHOBJICHHOTO CPOKa TaKMX WCIIPABNCHHH - B TEUCHHE IIATH pabounx
JHelH cO IHs €€ pErHCTpailuy.

5.6. Tlo pesymbraTaM pacCMOTPEHHs XauoObl INMPHUHEMACTCA OAHO H3 CICAYIOMIMX
pelICHUHN:

1) xanoba yJOBIETBOPSETCS, B TOM YHCNe B (pOpME OTMEHBI MPUHATOrO PEIICHH,
HCIIPABNIEHHS JOMYLIEHHBIX ONEYaTOK ¥ OIMGOK B BEITAHHEIX B PE3YJIBTATE NPEAOCTABICHHA
MYHUIWTIAGHOM YCAYTH HOKYyMEHTaX, BO3BDATa 3aiBHTENIO NCHEKHBIX CPCNCTB, B3MMAHHC
KOTOPBIX He NpeZyCMOTPEHO HOPMATHBHEIMH NPABOBBIMHM aKTaMH Poccuiicko#t Denepaniy,
HOPMATHBHBIMH TIpaBOBBIMM akTamu PecyOnuky Tarapcral, MyHHIHNATBHBIME IIPABOBBIMA
aKTaMHu;



2) B yIOBJICTBOPEHUH *#aJ0OBl OTKA3BIBAETCH.

He mosgunee [us, CAeAyIONIero 3a JHEM IPHHATHA PeIleHHs, yKa3aHHOrO B HACTOSAMEM
IIYHKTE, 3adBHTENTIO B MUCbMEHHON (OpME M TIO XKENaHUIO 3aABUTENS B BIICKTPOHHOM tbopme
- HanpaBNAeTCsS MOTHBMPOBAHHBIN OTBET O Pe3yJbTaTax PaCCMOTPEHHS JKaTOOHL.

5.7. B cnyyae npusHaHHA Kanobbl MOJJICKAIlEH YAOBICTBOPEHHIO B OTBETE 3aABUTE-
JIHO O pesyNbTaTaX PacCMOTPEeHHs janobsl JaeTca HH(OPMALMs O ASHCTBHAX, OCYLIECTBILIE-
MBIX OpraHoM, NPEeNOCTAB/SIIOLIMM MYHUIIHIANBHYIO YCITYIY, MHOTO(hYHKIMOHAILHEIM
LeHTpoM nu60 OpraHu3aldei, mpexycMOTpeHHoH uacthto 1.1 cratbu 16 ®enepanbHOTO
sakoHa No 210-®3, B LelsX He3aMeIIATEIFHOIO YCTPAHEHUs BELABIEHHBIX HApYIIEHHH MPH
OKa3aHMM MYHMIMOANGHON YCIYTH, a TakKe NPHHOCATCA H3BUHEHHS 38 NOCTABJICHHEIC
HeynobCTBa M yKashBaeTcs HH(pOpMalui O JanbHENIIHK JEHCTBUAX, KOTOPBIE Heo6X0AUMO
COBEpIIMTH 3asBHTEIIO B LENAX TOTyIEHHs MyHUITHIIATBHOH YCITYTH.

5.8. B ciyyae npH3HAHHA KAIOOEL, HE MOMIEXAINCH yAOBIETBOPEHHIO, B OTBETE 3a-
ABUTENIO, O PE3yJIbTATaX PacCMOTPEHHMA KaJloOkl, Nat0TCs apryMEHTHPOBAHHERIC Pa3hACHCHUA
0 IpPHYMHAX TIPHHATOrO PEIeHHs, a Takke HHHOPMaLHA O Tops/Ke 00KaTOBAHHS IPUHATOrO
pelIeH .

5.9. B ciydyae yCTAHOBIEHYA B XOJI€ HIIH [0 Pe3yJIbTaTaM pacCMOTPEHHA Xano6rl NpHU-
3HAKOB COCTABa aAMMHHCTPATHBHOIO MpPABOHAPYUIEHHA HIH IIPeCTyIUIEHHA NOMKHOCTHOS
JUI0, paGOTHUK, HANENIEHHbIE MONIHOMOYMAME O PaCCMOTPEHHIO 106, He3aMeANHTENBHO
HATIpaBJIAIOT UMEIOIIHeC MaTepHalibl B OpTaHbl IIPOKYPATyPBL.



[Tpunoxenue Ne |
K aAMHUHMCTPATUBHOMY perfiaMeHTy
IIPENOCTARIEHUA MyHHUITUIIAIEHOH YCIyIH
o 0OPMIIEHHIO TOKYMEHTOB O 0OMEHY JKHUIIBIX
roMelleHHH MyHHITHIIAIBHOTO KUTHIITHOIO
hoHa, MPEAOCTABIEHHBIX 110 JOTOBOPY
COLHANBHOTO HalMa

®opma

Komy:

KonTakrunle aHHEIE:

IIpencraButens:

KoHTakTHBIC JaHHLIE HpeACTaBUTEILA:

PEIIIEHHE
06 oTKaze B IpelOCTaBIeHHU MYHUIIUIIAILHOH YCIIYTH
no
ot Ne
Paccmotpes Baille 3asBiieHue ot Ne ¥ NpularacMele K

HEMY JOKYMCHTHI YITOJIHOMOYEHHBIM OPranoM

IPUHATO peLIeHre o6 OTKase B
0 CELYIOLIHM

OCHOBaHHAM:

[—

JononaurenbHas MHbOPMaLy:

Bri BHOpasc NoBTOPHO OﬁpaTI/ITI:CH B }’IIOJ'IHOMO‘-ICHHHﬁ OopraH ¢ 3asgBJICHHUEM O NPCAo-

CTaBNEHHM YCIYTH TI0CIe YCTPAHEHHs YKa3aHHbIX HapyIHEeHHH.
JlaHHEIH OTKa3 MOXET ObITh 06KaloOBaH B JocyAeOHOM MOpsAKe IyTEM HANpaBIeHUs
ano6bl B YIIOJHOMOUYEHHBIH OpraH, a TakKe B CyAeOHOM IopAzIKe.

Ceepenps 00 3TEKTPOHHOH NOANHCH

HomxnoctHoe nuito (PHO)

(NOANHCE YNOJHOMOYEHHOr G LOKHOCTHOTO JTHLA
OpraHa)



IIpunoxenue Ne 2
K aIMHHHCTPATUBHOMY PErIaMeHTy
TIPENOCTABJICHHA MyHHIMIIAIBHOH yCIIyTH
110 O(OPMIEHHUIO JOKYMEHTOB 110 OOMEHY MMIIBIX
HOMENIeHHH MyHHUIIHIIAIEHOIO KHIHIIHOIO
(oHIA, NPENOCTABIEHHBIX IO AOTOBOPY
COIMATILHOTO HaliMa

(Dopma)

Komy:

KoHTakTHBIE NAHHEIE!

Iipencrarurens:

KoHTakTHBIE fJaHHbIE TIPENCTABHTEIA!

PEHIEHME
06 0TKa3e B IpHeMe TOKYMEHTOB, HEOOXOAHMBIX IS TIPEeAOCTaBICHHA

MYHULIMOATLHOH YCIYTH HO
oT Ne

PaccMoTpeB Baine 3agBiieHHe OT Ne Y [IpHUIlIaTacMbie
K HEMy [OKYMEHTHl YNOJIHOMOYEHHBIM OPraHoM
NPHHATO pelieHHe o6 OTkase B MpHEMe JAOKYMEHTOB,
HeOOXOAUMBIX IS [0 CJIEAYIOUIHM
OCHOBAHHAM:

1.
2

=T

PazpsacHeHue IPUYHH O0TKa3a:
JononHuTeNnbHas% MHbOpMaLHS:

B! BOpaBe MOBTOPHO OOPaTUTHCS B YIIONHOMOYSHHBIH OpPraH ¢ 3asBICHHEM O Npeao-

CTABNEHHH YCIYTH HOCNe YCTPaHeHHs yKa3aHHBIX HapyIeHUH.
JlauHBI# oTKa3 MOKET OBITh OOXKANOBaH B JocyneGHOM NopAKe MyTEM HamNpaB/IeHHA

ano6bl B YIIOTHOMOYEHHEIH OpraH, a TakKe B Cy1e0HOM NOPAIKeE.

CrejienHs 06 31eKTpOHHOH IIOAMHCH

Homxxoctroe muno (PHO)

(MOANHCE YNONTHOMOYEHHOTC JAO/KHOCTHOTO JIHIA
opraHa)



IMTpunoxenue Ne 3
K aIMHHHCTPATUBHOMY PEIrTIAMEHTY
ApeIOoCTaBIeHHs MyHHIHNAIbHON yCIIyTH 10
0(hOPMIICHHEO JOKYMEHTOB 10 OOMEHY JKUIBIX
HOMeIeHHH MyHHLIMNATBHOTO MKHIIHIITHOTO
(oHza, NPeIOCTaBNEHHBIX TI0 AOTOBOPY
COLIMANIBHOTO HaiMa

®opma
B
{HaMMeHOBaHHE Oprana MECTHOTO CamMOyNPaBIeH
MYyHHLUHTATEHOTO 00pasoBaHHa)
oT

(panee - 3agBHUTEND).
(1A HIHYECKHX UL - haMss, UMA, OTUECTRO, NACTIOPTHBIE JAHHBIE,
PEruCTPALIHIO 110 MECTY #HUTEILCTBa, TeNne(oH)

3asBneHUE
06 odOpMIEHHH JOKYMEHTOB 110 0OMEHY JKHIIbIX IOMEIIEHHUH, IPEAOCTABICHHBIX
T10 JOTOBOPY COLIHANBHOIO HakMa

IIpoury Bac 0hOpMHUTE TOKYMEHTEI O OOMEHY KHUIIOrO MOMEIEHHA.
ALipec KHIIOr0 TIOMEIICHHs: MYHHIMIAIBHEIN PaHOH (ropoICKOii OKpYT), HACEEHHBIH
IYHKT VI I.

K 2asgsienuo I'IpHJ'IaI'aIOTCH CJICJIYI*OII];I/IG OTCKaHHp()BaHHBIe JOKYMCHTBI:

1) :
2) ;
3) ;
4) :
5) :
6)

O6s13y10Ch TIPH 3aIpOCE MPEIOCTABUTH OPUTHHATIEI OTCKAHMPOBAHHBIX IOKYMCHTOB.

(nara) {noanuch) (DPHO)



Pe3ynbTaT NpeJoCTaBlIeHHs MyHUIHIIANLHO] YCIyTH, OPOILTy IPEAOCTaBATD:

D B Jgueid KabuHeT [lopTana rocyJapcTBEHHBIX U MyHHIMOAIBHBIX YCIYT Pecmy6-
nuku Tarapceras;

D B MHOroQYHKUMOHAILHOM LIEHTPE MPEJOCTABNEHHA TOCYIAPCTBEHHBIX K MYHUIH-
nanbHbIX yeryr Pecry6muku Tataperas;

I:[ B UCHQJIHHUTEIBHOM KOMHTETE rOpoAa Hmxnexamcka.

(nara) {moanuce) (P.H.0)



IIpunoxenue Ne 4
K aAMHHHCTPATHBHOMY PErJIaMeHTy
IPENOCTARIEHUS MyHHIUIIATEHON yCIyTH
110 0hOPMIIEHHIO HOKYMEHTOB 110 OOMEHY HKHHBIX
NOMELIEHUH MyHUIHIAIBHOrO KUIHIHOTO
$oHza, IpeoCTaBIEeHHBIX TI0 JOr0BOPY
COLHAILHOTO HalMa

PykoropuTento
HcnonauTeNsHOrO KOMHTETa

Or:

3agBpieHue
06 ucIpaBlieHH TeXHHYECKOH OMHOKH

Coobiatro 06 omubke, HONMYIICHHOW NpH OKa3aHMH MyHHLUHMNATBHOH YCIyrd IO

3anucaHo:
[IpaBusbHEIE CBEACHUA:

TIpOLLY HCIPABHTH AOMYIICHHYIO TEXHUIECKYIO OUIMOKY ¥ BHECTH COOTBETCIBYIOMHE
W3MEHEeHHA B TOKYMEHT, ABMIOMKICS Pe3yTbTaTOM MyHHIMIIATBHOH YCITYTH.
[Tpusnarao cleIyIomHe JOKyMEHThL:

1.
7]

P

B cnydae NpHHATHS pelieHus o6 OTKIOHGHHH 3aiBICHHA 00 MCIIpaBJICHUH TCXHHMUeE-
CKOM OIIMOKH MPOITY HAIIPABUTE TAKOE PEIICHHE!

TIOCPEICTBOM OTIIPaRJIEHH 3MEKTPOHHOIO IOKyMEHTa Ha aapec E-mail: :

B BHje 3aBepeHHON KonuM Ha OYM@KHOM HOCHTENE MOYTOBBIM OTHPABICHHCM
I10 azpecy: :
HacTosuyM MOATBEPIKAAI0: CBEACHHS, BKIFOYEHHEIE B 3adBIICHHE, OTHOCAIIMECH K MOEH
JIMYHOCTH M MpPEICTARINEMOMY MHOIO JIHIY, @ TaloKe BHECCHHBIE MHOIO HIDKE, NOCTOBEPHBL
JloKyMeHTBI (KOTHMH [JOKYMEHTOR), TIPWIOKEHHBIC K 3a4BICHHIO, COOTBETCTEYIOT TpeOOBaHHAM,
YCTAHOBIICHHAIM  32KOHOJATENbCTBOM Poccutickoii Demepaiii, HA MOMEHT HPEACTaBICHMA
3aABJIEHHS ITH JOKYMEHTHI JEHCTBHTEIBHEI M COACPIKAT IOCTOBEPHBIC CBENICHHA.

)

(nara) {roanuce) (D.1H.0.)



