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OmyOJIMKOBAHUSI.

PykoBoaurenn
HcnonHuTenbHOrO0 KOMUTETa
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YTBepkIeH MOCTaHOBJICHUEM
HcnonauteasHoro komureta CaOMHCKOTO
MYHUITUIIAILHOTO paiioHa PecryOnmmnku
Tarapcran

OT «__ » 2021 r. Ne

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJCHUA MYHHIMIIAJIBbHOM YCJIYIH 10 3aKJII0YEHHIO 10roBopa
0€e3B03Me3/IHOTI0 N0JIb30BAHUS MYHHIIMIIAJIbHBIM HMYILIECTBOM I10 pe3yJibTaTaM
TOPIroB Ha NPABO 3aKJIIYEHHUs TAKOI0 10r0BOPA

1. O0mue moJiokeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyTu (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
MPEIOCTABIICHUSI MyHULIMIIAJILHOW YCIIYTH MO 3aKJIIOUYEHHUIO JIOTOBOpa O€3BO3ME3IHOTO
[I0JIb30BAaHUS MYHULUIIAJIBHBIM HMYLIECTBOM II0 pe3yJbTaTaM TOProB Ha IPaBo
3aKJIFOUEHUS TAKOTO JI0TOBOpa (J1ajiee — MyHULIUIIAIbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEII,
JICHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINICCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O TPEIOCTABICHUA MYHUIIUTIATHHON YCIyTH

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJCPIKAIIUX BHU3YAIBHYIO W TEKCTOBYIO
WHGQOPMAIIMIO O MYHHIMITAILHOW  yCIyre, paCIOJIOKCHHBIX B  ITOMEIICHHSIX
MHOTOQYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHIIMITAJIBHBIX YCIYT.

2) Ha oduIMaTbHOM CcalWTe MYHUUMIAIBHOIO paioHa B HWH()OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHON cetn «UHTepHEeT» (uiu 2opoockoeo okpyea) (http://
www.saby.tatar.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecriyOnukaHckuii mopran);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANBHBIX yeayr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT IPU YCTHOM OOpalleHuu - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B UcnomauTensHOM KomuTeTe CaOMHCKOTO MYHHITHITAILHOTO paiioHa (nanee —
Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY TUCbMEHHOM (B TOM YHCJE B (pOpME 3JEKTPOHHOTO JOKYMEHTa) 00paleHnun
— Ha OyMa)KHOM HOCHUTEJIE MO MOYTE, B JJIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEICHUMU,
cogepkamuxcss B PeecTpe  rocyaapCTBEHHbIX M~ MYHUIMIAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yyciie 0e3 HUCHOJBb30BAHUS IMPOTrPaMMHOr0 OOECIeueHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsS JIMLEH3MOHHOTO WJIM HHOIO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MpEeAYCMAaTPUBAIOLIETO B3MMAaHUE IUIAThI, PETUCTPALUIO WM aBTOPHU3ALHUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHUEM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MoOps/IKEe MPEIOCTAaBICHUS MYHHUIUITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M0J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAO0CTABICHUN MyHUIIUTIAJIBHOMN YCIIYTH, O CPOKAX MPUEMa U perucTpaluu 3asBICHHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTEINIO MOPSAIOK MPEIOCTABICHUS MYHUIIUIIATBHOM YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B TEUEHUE TPEX
pabouuXx AHEN CO AHS perucTpalui oOpalieHUs HalPaBJIsAIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpallieHus1 UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku TaTapcran.

1.3.5. UHdopmanus 1mo BompocaM NPEJOCTABICHUS MYHULUINAIBHOW YCIYTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOIO paillOHa (U1u 20poOCK020
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B nomemeHusx Opeana s pabOTHL C
3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHbIX  si3bikax PecnmyOmuku — Tarapceran,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULMIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIAIIBHOW YCITyTe, COJIEp KaIllHeCs B TyHKTax
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX TelepOHAX, BPEMEHU pPaOOTHI
Opeana, o rpaduke npruema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATIEHON YCIIyTH

1.4.1. TIlepeyeHb HOPMATHUBHBIX TPABOBBIX  aKTOB,  PETYJIHPYIOITUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHULIMNAIBHBIX YCIyT, Ha
opuHATILHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX W
MYHUIIMTIAIBHBIX YCIYT, Ha OPHUIIHATIBHOM caliTe MyHUIIMTIIAILHOTO B MH(DOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.5. TepmMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX OMpeIelIeHUs

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojapaszaenenue (oprc) MHOrOPYyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO pailoHa WK B TOPOJICKOM okpyre Pecniyonuku TaTtapcran
B COOTBETCTBUM ¢ HOyHKTOM 34 IlpaBun  opraHuzanuu  JI€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJJapCTBEHHBIX "
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiIeHueM lIpaBurenscTBa Poccuiickon
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Jau60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAIILHOW YCIyTH), CBEJACHUSM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH(GOPMALIMOHHBIX CHUCTEM, UCHOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U
MYHUIMIAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAIMOHHAsI CUCTeMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTUQUKaLIMKM K  HHQOpMauuu,  CcOJepXKalehcs B TOCYAApCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyZapCTBEHHBIX "
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. OcHOBHBIE TOHATHS, UCHOJB3yeMbIe B HACTOSIIEM aJIMHHHUCTPATHBHOM
periiaMeHTe, MPUMEHSAIOTCS B TOM K€ 3HaueHuH, yTo U B denepaibHOM 3akoHE OT 26
utois 2006 roga Ne 135-D3 «O 3amuTe KOHKYPEHITUN.

1.5.3. B agMUHUCTpaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHULMTNIATBHOW YCIIyTU (J1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEAO0CTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MIPEIOCTABIIEHHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX yCIIyr» (aanee — OeaepanbHbIN

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHHsi MyHUIIHNAJLHON yCJIyrd

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

3aKIO4eHUEe  JOTOBOpa  0€3BO3ME3JHOTO  IMOJB30BAaHUS  MYHHITUIIAIBHBIM
HMMYIIIECTBOM IO pe3ybTaTaM TOProB Ha MPABO 3aKIIOYEHHUS TAKOTO JOTOBOpPA.

2.2. HaumeHOBaHHE UCTIOJHUTEIIHLHO-PACTIOPSAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIIATBHYIO YCIYTY

Hcnomautenpublii koMuteT CaOMHCKOT0 MyHHUIUIAIBHOTO paiioHa



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTABICHNS MyHUIIMITATLHON YCITYTH SIBIISETCS:

1) mpoekt goroBopa  0e3BO3ME3IHOTO  MOJB30BAHUS  MYHHIUTIAIHHBIM
uMmyinecTBoM (npwiokeHne Ne 1 K HacToseMy aJMUHHCTPATHBHOMY PETJIaMEHTY,
PUWIOKUTH (HOPMY JIOTOBOPA);

2) peuieHue 00 OTKa3e B MPEIOCTABICHIUH MyHHIIMTIAIBLHOHN yCIyTy (PUIIOKEHHE
Ne 2 x HacTOsIIIIEMY aIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
NPEJOCTaBICHUS] MYHUIUNAIBHOW ycnyru (mpuwiokeHue Ne 3 Kk HacTosIieMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3agBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIMIA
Opeana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
IM4uHbIi kabuHer EnmHoro moptan. B ciydae HampaBiieHUsi 3asBJIEHUSI IIOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT HpPeJOCTaBICHUS MYHMIMIIAIBHOW YCIYTH
HaIpaBJIIETCS B JIMYHBIA KaOuHeT Pecrybimkanckoro nopraiia.

2.3.3. Ilo BbIOOpY 3a4BUTENS pe3yNbTaT NPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
Bb1aercs B Oprane mian B MOIL] B popme sk3emIuigpa 3J€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 IMeYaTbl0 U IOJIIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana uiamn padotauka MOLI.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCITyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAaHOBJIEHHSI IPElyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHHSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyunununanpHas yciiyra mpenocTaBisercs B TedeHue 29 paboumnx ITHeil.
Cpox 0’kHJIaHUs TOPTOB HE BXOJUT B CPOK MPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.
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2.5. UcuepnipiBaroniuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH UJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMHU aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B AJIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoM Pecry0iamKkaHCKOTO opTaa);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYMS MPEICTABUTENS 3asIBUTEIIS,

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (mpuioxkerue Ne 4 k HacTosIIEMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpenctBoM PecryOnnkanckoro nopraia.

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbI) 3aSBUTENIEM OJHHUM M3 CJIEIYIOUUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asiBJICHME W MpUJIaraeMble JTOKYMEHTBI, MPU HAMPABJICHUU MOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTETIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOUMO TPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aMuCh.

DNEeKTPOHHBIA JTOKYMEHT (9JCKTPOHHBIH 00pa3 JIOKyMEHTa), YKa3aHHBIA B
MOAMYHKTEe 2 TyHKTa 2.5.1 aAMHUHUCTPATUBHOTO PEIrJIAMEHTA, 3aBEPSETCS YCHJICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraémMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJISIFOTCS B Bue (haiinoB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITh B MOJHOM OOBEME IMPOUYMUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBneHus: JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS ACHCTBHIA,
MPE/AICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCyIIECTBJICHHS ACUCTBUN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHMIIMNAIbHOM YCIYTM W CBSI3aHHBIX C OOpalieHHeM B HHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIIOUCHHUEM TIOJNIYYEHHs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPENOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) nmpeacTaBIeHUS JTOKYMEHTOB U HHPOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIINUXCS
MPEA0CTABIECHUS MyHUIMIIAIBHOM YCIIYTH, IOCJE MEPBOHAYAIBHON NTOIAYH 3aBJICHHS O
MPENOCTaBICHUHA MYHUIIMNIAIBbHON YCIIYTH;

0) HajIM4Me OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTaBICHUHA MYHUIUIIAJILHON YCIYTH U HE BKIIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, MO0 B IIPEIOCTABICHUU
MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mpu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEJOCTABIECHNUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS U3BUHEHUS 32 JOCTABJIICHHbBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TAaKUe JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHOW WJIM MYHMIIMIAIBHOW YCIYT'H, U WHBIX
CJIy4yaeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHBHBIMH ITPABOBBIMU aKTAMM JIJIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH,
KOTOpBIE HAXOJATCS B PACIOPS)KEHUH FOCYAapCTBEHHBIX OPraHOB, OPIrAaHOB MECTHOIO



CaMOYIPABJIEHUS U IOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOTO CaMOYTPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAZOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIN OpPraH, OPraH MECTHOIO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. IlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) cBeaeHus 0 ACHCTBYIOIIEM IAacHopTe TpaxkaannHa Poccuiickoit denepanun —
MB/I Poccuu;

2) cBeleHHS O HOTapUallbHOW IoBepeHHOCTH — DenepanbHas HOTapHalbHAs
IaJara.

2.6.2. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMH B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLUsIMU JOKYMEHTOB U CBEICHHU HE
MOXET SBJIITHCS OCHOBAHHMEM JJISI OTKA3a B IPENOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

2.6.3. JlomkHocTHOe nUI0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErVIAMEHTa OpPraHOB M OpraHM3alyii, HE NPEICTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alpPOLIECHHBIE U HAXOMAAIIUECS B PACHOPSIKECHUU
JOKYMEHT WIHM CBEICHMS, NOMJIEKAT aIMUHUCTPATUBHON, TUCLUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

2.6.4. 3anpeniaerca TpeOOBATH OT 3asBUTEIS JOKYMEHTBI CBECHUS, B TOM YHUCIIE
IIOATBEPKAAIOIINE BHECCHUE 3asiBUTEIIEM IUIAThl 34 IPEAOCTaBICHUE MYHULUIIAIBHON
YCIYTH, HAXOJALINECS B PACIIOPSIKEHNH I'OCYJAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyNpaBJEHUs W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYTPABJIECHUS OPTaHU3ALII.

HenpencraBnenue 3asgBuTENEM TOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPHIE
HaxXOAATCA B PACHOPSDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJEHUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHUSI OPTraHU3allMii, HE SBIIETCS OCHOBAHMEM I OTKa3a
3asBUTEIIIO B IIPEAOCTABICHUA MYHUIIUIIAIBHOMN YCIIYTH.

2.7. VicuepripiBaromuii mepevyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHUsSMU JJI1 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX LIS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUIS1 TPEAOCTABJICHUS MYHULIMIIATBHON YCIIyTH;
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3) mnpeacTaBiI€HHbIE JOKYMEHThl WJIA CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpamieHus 3a MyHUIUOAIBHOW YCIYrol (JOKYMEHT, YAOCTOBEPSIOIIMIA MMOTHOMOYMS
MPE/ICTaBUTEINS 3asBUTEINA, B CIIydae oOpallieHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIMIIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl TPEOCTABIICHNS MYHUIIMTIAIBHOW YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyUICHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3arojHEHUuEe 00s3aTeIbHBIX MoJe B popMme 3asBiIeHUS, B TOM
yucjie B HUHTEepakTUBHOM (opme 3asaBienus Ha PecmyOnukanckoMm mopTale
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aMI0JTHEHNUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMTIIATBHOU YCIIYTH;

8) HecoOM0IeHNe YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHOM MOAMUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTENBHOCTH YCUJIEHHON KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAMNHCH.

2.7.2. IlepeueHb OCHOBAaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIs
MOJTYYEHHS] MyHUIUIIAIBHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemenue o0 oTka3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MIPEIOCTABIICHUS MYHULIUITAIGHON YCIIYTH, MOKET OBITh MPUHSITO KaK BO BpeMs MpreMa
3as1BUTENSA, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHONW YCIYTH JOKYMEHTOB (CBEACHMI) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
npeBbIIIAONMi 9 pabounx JHEH CO THS PETUCTPALIMU 3asBICHUSI.

2.7.4. 3amnpemiaeTrcs OTKa3plBaTh B TpHUEME 3asBJICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUILIMIIAILHOM YCIYTH, B CIy4Yae €CJIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJIaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyTH, onyosukoBaHHou Ha EquHom moprane, PecryOnrkanckoM moprare.

2.8. VcuepnbiBaromuii mepevyeHb OCHOBAHUH JJIsi IPUOCTAHOBJICHUS WJIM OTKAa3a B
[IPEIOCTABIEHUA MYHULIMTIAJIBHOW YCIIYyTH

2.8.1. OcHoBaHMsA IS TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu 151 0TKa3a B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH:

1) 3anpammBaeMoe 3asBUTEIIEM MYHHIUNAIBHOEC WMMYIIECTBO  TOIJICKHUT
KaMUTAIbHOMY PEMOHTY, PEKOHCTPYKIIMU WJIM CHOCY B COOTBETCTBUH C TPEOOBAHUSIMU
rPalOCTPOUTEIIBHOTO 3aKOHOAaTeNIbcTBA Poccuiickon denepannu;

2) BUA JCATCIBHOCTH, JJIA OCYIIECTBJIICHUS KOTOPOTO  3arpalinBaeTCs
MYHULUIIATbHOE HEABMKMMOE HMYLIECTBO, HE COOTBETCTBYET BUJAM Pa3pPEIIEHHOIO
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UCIIOJIb30BAaHUSI  JAHHOTO  MMYILECTBA, YCTAHOBJIEHHBIM I'PaJOCTPOUTEILHBIMU
perjiaMeHTaMH;

3) MyHUUHMIAIBHOE  MMYIIECTBO  HWCIOJB3YETCS  OpraHaMh  MECTHOIO
CaMOYIIPaBJIEHUs B LEJAX PEIIEHUsS BOMNPOCOB MECTHOIO 3HAYECHHUA U (WJIN)
OCYLIECTBJICHUS OTIEIbHBIX T'OCYIApCTBEHHBIX ITIOJTHOMOYMH, IEpEJaHHBIX OpraHaM
MECTHOI'O CaMOYIPABJIEHUS B COOTBETCTBUM C (peE€paIbHBIMU 3aKOHAMU M 3aKOHAMHU
cyobekToB Poccuiickoit @enepanuu;

4) B OTHOLIEHMM 3alpalIMBAEMOr0 MYHULUIAIBHOIO HMYIIECTBA IPUHATO
peuieHre o rnepesadye ero TPETbUM JIMLIAM B pPAMKax JIEHCTBYIOLIErO 3aKOHOJATEIbCTBA
Poccuiickon denepannu;

5) uenu, Uil JOCTH>KEHHSI KOTOPBIX 3allpaliMBaeTCsl MyHUIIMIAIBHOE UMYILECTBO,
HE COOTBETCTBYIOT LEJIAM HPENOCTAaBICHUS MYHHULIMIAIBHOIO HMMYIIECTBA B
0€3BO3ME3THOE MOJIHL30BAHUE;

6) B mMpe/ICTaBICHHBIX 3asBICHUU U (WIM) TOKYMEHTAaX COACPIKUTCS HETIOJIHAS U
(nn) HegoOCcTOBEpHAs MH(pOpMaLUS;

7) 3asiBUTENb HE SIBISETCS NOOEIUTEIEM COCTOSBILIMXCS TOPTOB.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULWIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTM B
cllydae, €CJId 3asBJICHUE O NPEIOCTaBICHUM MYHULUIAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaALMEN O CpOKaxX U MOPSAKE NMPEAOCTaBICHNUS MyHUIIUITAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecybinkanckoM mopranie.

2.9. TIlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYIaPCTBEHHONW MONUTHHBI U HHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MIPENOCTABIICHNS MYHUIUIIAJBHON YCIYTH, B TOM YHUCJIE CBEICHUS O IOKYMEHTE
(oxymeHTax), BblIaBaeMOM (BbIJIaBa€MbIX) OPTaHU3ALUAMHU, YYACTBYIOIIUMU B

IIPENOCTaBICHUN MYHULIMTIIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHMSI B3UMAHMS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIC ABJISIOTCS HEOOXOIUMBIMH M 0053aTEIIbHBIMU TSI TPEA0CTABIICHHUS
MYHHITUTIATBHON YCIIYTH, BKJIFOYast HH(OOPMAITUIO O METOIMKE pacdyeTa pa3Mepa TaKou
TJIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbI CPOK OKUJIAHUS B OYEPEIU TIPH IMOJa4e 3a1poca o
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISIEMON OpraHu3aIuei,
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Y4acTBYIOIIEHW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, U IIPU ITOJTyYECHUN
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpH Nojave 3asBICHUS HA OMyYeHUE MYHUIIUIIATbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 NOpsIOK PErUCTPALMU 3aIPpOCca 3asBUTENS O IPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alyei, yuacTByIoen B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBieHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpaitmOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBieHHU 3asBICHHUS TMoOcpencTBoM ExwmHoro moprana,
PecnyOnnkaHnckoro noprasia 3asBUTENb B ICHb MMOJA4YM 3asIBJICHUS MOJY4YaeT B JIMYHOM
kabuHere PecnyOiMKaHCKOTO moprajga M IO 3JIEKTPOHHOM I0YTE YBEJOMIICHUE,
MIOATBEP)KIAIOIIEE, YTO 3asABJICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
PErMCTPAallOHHBIM HOMED U J1aTa MOA4uN 3asIBICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUMIOM OpraHa 3asBUTENIO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW MH(GOPMAIMOHHON CHCTEMBI, MPEIHAa3HAUYEHHOW U1 OKa3aHUs
rOCyAapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4YM 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3ay OXKUJIaHHsI, MECTaM JUIS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIUTAIBHON yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS KaXI0M MyHUITUITAIbHON
YCIIYTH, Pa3MeIIeHUIO0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOM
uH(OPMAITUH O MOPSIKE IPEIOCTABICHUS TAKOW YCIYTH, B TOM YHCIIe K 00ECTICUCHHIO
JIOCTYITHOCTH JIJIsS1 MHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaabHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILLEHUSX, 00OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM M CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta mpuemMa 3asBuTeNied 00OPYAYIOTCS HEOOXOAUMON MeOenblo IS
oopMIIEHUSI JOKYMEHTOB, MHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COLIMAJIbHOW 3allliTe WHBAIMJIOB B LENSAX OECHpemsTCTBEHHOTO JO0CTyNa K MECTY
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH 00€CIeUnBAETCS:
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1) oGecmeunBaercss OeCHPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
MEpEMENICHHE B UX Ipe/Ieiax);

2) BHU3yallbHAsi, TEKCTOBasS W MYyJIbTUMEIUiHAs HHGOpMAIMs O TIOpPSIIKE
IPEIOCTaBICHUS MYHULIUIIATLHON YCIYTHM pa3MellaeTcs B yAOOHBIX JUJIsl 3asiBUTENIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEH NHBAIH/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIOIIUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIIbHOTO TICPEABIIKCHHSI 110 TEPPUTOPHH, Ha
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UHPPACTPYKTYp, BXO/a B Takhue OOBEKTHI M BBIXOJA M3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) Hamexkaliee pasMeliecHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OPMAINH,
HEOOXOIUMBIX JJIs1 00ecreueHus: OeCIPENsITCTBEHHOTO JOCTYIa HHBAIUOB K YCIyTraMm C
Y4ETOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHpopManuu, a TakKKe HaJINuced, 3HAKOB M HWHOM TEKCTOBOW U rpaduyeckon
nH(}OpMAIUK 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPIOTEPEBOTIHKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYUH JOKYMEHTA, IOATBEPIKAAIOIIECTO
ee CcreuuaJbHOoe OOy4YeHHME M BblJaBaeMoro mo (opMe U B TMOPSIKE, KOTOpbIE
YCTAaHOBJIEHBI IPUKa30M MMUHHUCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JOKYMEHTAa,
MOATBEPKIAIOLIETO ClelHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJAUM.

2.14.3. TpeOoBanus B dYacTH oOOeCmeYeHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPU MPEJOCTABICHHUH MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETVIAMEHTA,
MPUMEHSIOTCS K 00BEKTAaM U CpEICTBaM, BBEACHHBIM B SKCILTyaTaIUIO WK MPOIIECIITUM
MOJIEPHU3ALINIO, pEKOHCTPYKIUIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOKHOCTHBIMU JIMIIAMHU MTPU
IPEIOCTABIIEHUU MYHUIIMTIATBHON YCIYTH U UX MPOJIOJIKUTEIIbHOCTh, BO3MOXHOCTh
noJryuyeHus: ”HOPMaIUH O XOe MPEAOCTaBICHNUS MyHUIUITAILHONW YCIyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
N0JIpa3/IeJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBINA IPUHIHUI),
IIOCPEICTBOM 3aIpoca O MPENOCTABIEHNN HECKOJIBKUX TOCYIAPCTBEHHBIX U (WJIN)
MYHUIIMIAJIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX [IEHTPaX MPe10CTaBICHUS
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rOCyJ1apCTBEHHBIX 1 MYHHUIIUIIAJIBHBIX YCIIYT, PEIyCMOTPEHHOTO cTarben 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIIIEKCHBIN 3a1pocC)

2.15.1. Tloka3zaTensasMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIMIAIBHON yCIyTu
SABJISIFOTCSI:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MTPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHAIMCTOB, a TAKXKE IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TIOKYMEHTOB OT 3asABUTEIIECH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O crocobax, MOpsAKE M CpOKax
MPEAOCTABICHUS MYHULMIAIBHOW YCIyIM Ha WH(OPMAUMOHHBIX CTEeHJax, EnuHOM
nopraine, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CaiiTe MyHHIIMIIAIIBHOTO PailoHa;

OKa3aHKE MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHN 0apbePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBepuieHHble paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JODKHOCTHBIMHU JTHiamu (0e3 yueTa
KOHCYJIbTAIIHH):

B3auUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
MPEAOCTABICHUN MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISIETCS OJWH pa3 IMpHu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MPEeAO0CTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENTBHOCT  OJHOTO B3aMMOJACHCTBUS 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIUITAJIbHON YCITyTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbI0  YCTPOMCTB TOJIBIJKHON PaaUOTENC(POHHONW CBSI3U, C HCHOJb30BaHUEM
PecnyGnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarust 0 xo1e MpeaOCTaBICHUS MYHHUIIUIAIBHOU YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEeI0CTaBIISETCS.

2.16. Nnbie TpeOoBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY MIPUHITUTTY (B clydae, eCiu
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MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 3KCTEPPUTOPUATILHOMY MPUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. Ilpu mpemocTaBlIeHUM MYHUIMIAIBHON YCIYyrd B 3JEKTPOHHOHN (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNIATBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoprane, Pecny6inkaHckom
nopraie;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PeciyOMKaHCKoro noprana;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TNPEAOCTABICHUU
MYHHIIMIIATBHON yCITYTH, MTOJAHHBIX B 3JICKTPOHHOU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) moyyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
AJIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMNIAIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOinKaHCKoro
noprana, Tmopraia QeaepalbHON TOCYIapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaoIIeil mpoiecc AocyaeOHOro (BHECYIeOHOr0) 00KaloBaHUS PEIICHUN U
neicTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU IPEIOCTABICHUU TOCYIAapPCTBEHHBIX U
MYHUIUIOAIBHBIX YCIYr OpraHaMu, MpPeJOCTaBISIOIMMU TOCYAapCTBEHHbIE U
MYHUITUTIATBHBIC YCAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOMN (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 0e€3 HeOOXOIUMOCTH
JOTIOJTHUTENIBHOM MO/1aUM 3asiBJICHUS B KaKOM-IMO0 UHOMU (opme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHOW 3JCKTPOHHOM
(GbopMbl 3agBIICHUS TIPU OOpAIIEHUU 3a YCIyraMH, IPeArnojararoliiMi HarpaBiIcHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH IMe4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMUHU DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHCHHE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT MO JKEJIAaHUIO MTOJIH30BATENSI, B TOM YHMCJIE MPU BOSHUKHOBEHUU OIMIMOOK
BBO/JIa U BO3BpaTe JJisl IOBTOPHOTO BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (JOPMY 3asiBJICHUS;

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUH, pa3menieHHbix B ECUA, u
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecmyOnmkaHCKOM mopTaiie, B YacTH, Kacarouencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINYI U ayTeHTU(UKAITUY;
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6) BO3MOXHOCTH BEPHYTHCS Ha JIFOOOW M3 3TAlOB 3allOJIHCHUS JJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 OTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBHUTEIS K paHee IOJAHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0/a, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuce 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) OCyIECTBISETCS
nocpenctBoM PecrybnukaHckoro nopraina, tenedona kontakr-nientpa MOILI.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMsl B MpejieiaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIIBHOM IIEHTpPE
rpaduka npuema.

3anuch Ha OMpPENEICHHYIO ATy 3aKaHYMBACTCs 32 CYTKU JIO HACTYIUICHUS 3TOM
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHBIC, B TOM
qHcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IPU
MIpPEABAPUTEIILHON 3aIUCH, JIOKYMEHTaM, MPEJCTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNIbHAas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPEIBAPUTETHLHON 3alUCH 3asBUTENI0 00€CIeunBaeTCs
BO3MOXXHOCTh pacrevararh TAIOH-TIOATBEPKACHNE. B citydae, eciu 3asiBUTENb COOOITUT
aZpec AIEKTPOHHOH MOYTHI, HA YKa3aHHBIN aipec TaKXKe HampaBlIIeTCs] HHPOPMAITUS O
MOATBEP)KICHUN TIPEIBAPUTEILHON 3allMCH ¢ yKa3aHWEM JaThl, BPEMEHH W MecTa
npuema.

[Ipu ocymecTBIeHUH TPEIBAPUTEIHLHON 3alUCH 3asgBUTENh B 005S3aTE€IHLHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh aHHYJIUPYETCS B CITydae
€r0 HEeSBKH T10 UCTEUEHNHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHUeMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DUKAIIMY U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMHU
paBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykazaHus UeId NPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOMUMBIX JIJIi pacuera JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOHU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(yHKIMOHAJIBbHBIX LIEHTPAX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B CeOs CICAYIOIINE
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIeHHE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4YacCTBYIOIUIHC B
NPEeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

4) 0OpaboTKa JOKYMEHTOB W (WJIHM) TOCTYNHBINUX CBEJICHHUH, (HOPMHUPOBAHHE
KOMITJIEKTA JOKYMEHTOB, HEOOXOUMBIX TSI IPEIOCTABICHISI MyHUIIUITAIGHON YCITyTH

5) mpoBeneHre TOProB Ha TMPaBO 3aKIIOYCHHS JIOTOBOpa OE3BO3ME3ITHOTO
MOJIb30BaHUs U MOJATOTOBKA Pe3yIbTaTa MyHULIMTIATBLHON YCIIyTH;

6) BbIIaya (HaIpaBJICHUE) 3aABUTEIIO PE3yJIbTaTa MyHHUIIUIIATBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHHUS aJMHUHUCTPATUBHON MpPOLELYpPHI
ABJIIETCA OOpallleHHe 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOII;

npu oopaiennn 3asBurens B Opran — [Ipencenarens [lanaTel IMyHIECTBEHHBIX U
3eMeJIbHbIX OTHOIIEHUH CaOMHCKOTr0 MYHHUIIUMIIAILHOTO paiioHa (1ajnee - T0TKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEA0CTaBIECHU MyHUIIMTAIBHON ycayrd B MOL] nuyHO U 110 TenedoHy U AIEKTPOHHON
II0YTE.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEINISI, B TOM YHCIIEC 110 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMHM U IPYTUM BOIIPOCAM IS MTOJIy4EHHUS] MYHULIAIIAJIEHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALUIO O TOPSAKE TMPEeAOCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABISIOTCA:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3asBuTens BOpase o0paTuThes B Oprat 1o teiaedoHy U AJIeKTPOHHOH MoYTe,
a TaKke MOIy4YUTh KOHCYJbTalMio Ha PecmyOnukanckom moptane, caiite OpraHa o
MOPSIZIKE U CPOKAxX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYTH, B TOM YHCJIE I10 COCTaBY,
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dbopMe mpencTaBiIsEeMON JAOKYMEHTAlMM | JPYTAM BOIPOCAM IS TOJYYCHUS
MYHHUIUMIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMUPYET
3asBUTESI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periiaMeHra.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TPEX pabourX JHEH CO JAHS MOCTYIUICHUS OOpalleHus.

PesynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcCTaBIsieMON JAOKYMEHTAlMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MYHUIIUIIATBHON YCIYTH.

3.3. [IpunsiTHEe U pacCMOTPEHUE KOMILIEKTA JJOKYMEHTOB,
MPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuUTelb 3asBuUTels) oopaiaercs B M®I] ¢ 3anpocom
O TMPEJOCTaBICHUH MYHHULMUIAIBHOM YCIYIM W MPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJIHOMOYHMI JIMIIA, TIOJAOIIETO JTOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AVIC M®I noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (popme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiasieT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraHt B 2JIeKTpOHHOH (hopMe (B COCTaBE MAKETOB AICKTPOHHBIX JEJT) B TEYCHHUE OJTHOTO
pabouero JHs co HS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOIL.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHI B 3JEKTPOHHOW ()OpPME HIIM 3IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH B JJIEKTPOHHON (opme (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBIICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas MpOBEepKa CPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OopMBI  3asiBIEHUs
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U MOPSAKE €€ YCTpaHEHUs
MOCPEICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMMHHUCTPATUBHBIX  HPOLEAYP  SBIISIFOTCS:
AIIEKTPOHHOE JIeJI0, HampasjieHHoe B OpraH HOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUIGHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJis
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE

aIMUHUCTPATUBHOU MPOIEAYPHI ABIAETCS /yKazviearomcesi ceedeHust 0
ooicHocmHom  auye/(nanee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpHUEM
JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asiBiIeHreM B Oprax:



20

OTIpeIeIsIET MPeIMET OOpaIICHIS;

YCTaHABJINBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBIICHHBIM TpeOoBaHUsAM (Hamnexamiee oQopMIeHHE KOIHA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOIYUCTOK, MPUIHCOK, 3aYePKHYTHIX CIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEME, IMpeIHa3HAuYEeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

IIPY PEJIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5 aIMHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIICT CKAHUPOBAHUE TMPEACTABICHHBIX
JTIOKyMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TIepeIacT 3asBUTEIIO Ha IPOBEPKY U TOAMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMCAaHHOE 3asBICHUE;

3arpysaer B aBTOMATU3UPOBAHHYIO UH(}OpPMaAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIlAET TOJNUCAHHOE 3asBICHHUE M OPUTHHAIBI OyMaXKHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwmums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYWN
MIPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHusl BBISIBJICHHBIX OCHOBAHHMH JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOU JIeT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHUBIINE DOJICKTPOHHBIC Jiella, B TOM YHCIE MPHIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss kK EmuHomy mopramy (B ciy4yae, €CIM 3asBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JEUCTBUTEIBHOCTH,



21

MPOEKT pelIeHus: 00 OTKa3e JOJKeH colep)kaTh NMyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAaHUEM JIJISl €70 MPUHSITHUS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, C YKa3aHHEeM MPUYMH 0TKa3a (B ciiydae, eciiu
OCHOBaHHUS ISl OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEJOCTaBICHUS
MYHUIUITAIBHON YCIIyTH, CBA3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUN K TAKUM
IOKyMEHTaM, OCHOBaHHUS JJsi OTKa3a B INpHEME JOKYMEHTOB MJOJDKHBI COJEpPkKATb
MHQOPMALIMI0O 0 HAUMEHOBAaHUHM JTOKYMEHTOB (MH(OpMAalUH, CBEIEHHI), KOTOphIE HE
HpEeACTaBJICHbI, COJAEPKAaT HEIOCTOBepHbIe W (WJIM) TPOTUBOPEUMBBHIE CBEICHUS,
oopMieHbl C HapylUIeHHMEM YyCTAaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COTJIACOBAaHUE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXO0UMBIX
Ui TIPEIOCTABICHUS MYHHIIMIIATBHOM YCIYTH, OCYIIECTBISETCS B  TOPSJKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETIIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asBJICHUS, COJAEpIKalllee BXOASIIUN pEerucTpaliMOHHbIN
HOMEp 3asBJICHMs, AATy IOJy4YEHUs 3asBJICHUS, ME€pEUYeHb HAMMEHOBaHUU (aiios,
IPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4YE€HUs pe3yJbTaTa MYyHHUIMIIAIBLHOU
yCIIyTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMMHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC MTyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIaMEHTA, BHITIOJHAIOTCS B TEYCHUE OTHOTO pabovero THS cO JHs
MOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTPEHHE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIJISIOTCS: PUHATHINA
Ha pacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelieHus o0 oTKa3e B MpueMme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH

3.4.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLETypbl
ABJISIETCSl TOJYyYEHUE JOJKHOCTHBIM JHMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpOLIENYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJMUHUCTPAaTUBHOM  TPOLEAYpbl, sBiIsieTcs  riaBHbIA  cnenuanuct  [lamater
MMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHHH CaOMHCKOrO0 MYHHULHMIAIBHOIO paioHa
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(mamee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 33 HANPABIICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTM — HHBIMM CHOCO0OaMHM) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJCHMM, IPETyCMOTPEHHBIX TyHKTOM 2.6.1 aTMUHUCTPATUBHOI'O perjlaMeHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3ali{ 3apOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTHl (MH()OpMalWi0) WIM HaIpaBisioT
yBEIIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wjin) MH(OpMalUKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHUCTPATUBHBIE NPOLEAYpPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSFOTCSL B TEUEHHE IIATH JHEN CO AHS MOCTYIUICHHSI MEKBEIOMCTBEHHOIO 3apoca
B OpraH WIHM OpPraHU3AlIMIO, IPETOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, €CIIU UHBIE
CPOKM TIOArOTOBKM W HallpaBJICHUS OTBETAa HAa MEKBEJIOMCTBEHHBIM 3alpoCc HE
YyCTaHOBJIEHbl (efepalbHBIMU 3aKOHAMH, MpPaBOBbIMM akTamu llpaButenbcTBa
Poccuiickoit @enepanun U NPUHATHIMU B COOTBETCTBUM C (peiepaibHBIMM 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOMMBIE JJIsl MIPEAOCTABICHUS MyHULMIIAIbHON YCIyTH,
00 yBeIoMJIEHUE 00 OTKa3€e, HAMPaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlieHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4aeT 3alpalllBacMble Ye€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE [UIs NPEIOCTaBICHUS
MYHMIIMIIAJIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wn) uadopmanuy;

IpU HAJIMYUHU OCHOBAHUH, TPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periJamMeHTa, MOArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHUIIMIATLHON YCIYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MYHUIIMIIAJLHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs [IJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUTIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKMM
JOKyMEHTaM, OCHOBAaHMs /Jii OTKa3za B IpHEME JOKYMEHTOB JOJKHBI COJEpPKaTh
uH(pOpPMaLIMI0O 0 HAMMEHOBAHUWU JOKYMEHTOB (MH(OpMalH, CBEIEHUIl), KOTOphIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NIPOTUBOPEUYMBBIE CBEACHUS,
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oopmIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTCs Ha
COTJIACOBAaHME B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus: 00 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
Ui TPENOCTABJICHUS MYHMIMIIAJbHOW yCIyrd, OCYIIECTBISETCS B HOPSIKE,
PEeITyCMOTPEHHOM IyYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHD MIOJIyYEHUs CBEJCHUI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTBI (CBEIECHMSI), HEOOXOAUMBIE JJISl IPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
MPOEKT pelIeHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTABICHUS
MYHHIIMIIAJTBHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO pErjaMeHTa, TMpH HAIMYMM TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCIOyr, B TOM UYHCJIE C MOMEHTAa pETUCTPAlliU 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEIJIaMEHTA.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJaMEHTa, COCTABIIAET IATh pabounx
JTHEH.

3.5. O6paboTKa JOKYMEHTOB U (MJIM) MOCTYNHUBIINX CBEJICHUN,
(GopMHUpOBaHKE KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHUS
MYHULHAIIAIBHON YCIyTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHMI), HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
NpOLEAYpHl, ABISETCS TJaBHbIM crnienuanucT [lanaTel UMYIIECTBEHHBIX U 3€MEJbHBIX
oTHomeHni CaOWHCKOTO MYHHUIMIAJIBHOTO pailoHa (Janee - JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 33 MOATOTOBKY pe3yJbTaTa MPEI0CTaBICHHS MYHUIIMITAILHON YCITyTH).

3.5.2. IoMmKHOCTHOE JIUII0, OTBETCTBEHHOE 32 00pa0OTKYy TOKYMEHTOB:

MIPOBOAMT 00CIIEIOBAHUE 3aIIPAIIMBAEMOT0 O0BEKTa;

paccMatpuBaeT CHOPMHUPOBAHHBIM KOMILIEKT AOKYMEHTOB, HEOOXOIMMBIX MJist
MPEA0CTABIICHUS MYHULIMTIAIBHON YCITYTH;

Opy BBISIBICHUM OCHOBAaHUM Il OTKa3a B NPEIOCTABICHUU MYHHULHUIAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2. PermaMenTa, moAroTaBiIuBaeT MPOEKT peuieHus: 00
OTKa3€ B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH;

B Clly4ae OTCYTCTBHMSI OCHOBAaHMUM B MPEIOCTABICHUM MYHUIHUIAIBLHON YCIyTH
MOATOTaBIMBAET NPOEKT pEHIeHUs O MPOBEACHUM TOProB M HANpaBIsE€T €ro Ha
COrJJaCOBAHHUE B YCTAHOBJIEHHOM HOPSIJKE.
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CornacoBaHue MPOeKTa peuieHus 00 0TKa3e B IpUeMe TOKyMEHTOB, HEOOXOUMBIX
Ui TPEJOCTaBICHUS MYHHIMIAIBHOM YyCIyrd, MNpPOEKTa pemeHuss o0 OTKaze B
MPEAOCTABICHUN MYHUIMIIAIIBHOM YCIYTH, MPOEKTa PEUIEHUS O MPOBEACHUH TOPIOB
OCYIIIECTBIISIETCS B TIOPSIIKE, MPETyCMOTPEHHOM TyHKTOM 3.6.3 PermamenTa.

PesynpraTaMy BBINOJHEHUS AaJIMHUHHUCTPATUBHBIX NPOLEAYP SBILIIOTCA: aKT
OCMOTpa, MPOEKT peleHuss 00 OTKa3e B NPEJOCTABICHUM MYyHULMNAIBHON YCIyIH,
IPOEKT PEUIEHHs] O MPOBEIECHUU TOPIOB, CPOPMHUPOBAHHBIMN KOMIUIEKT JOKYMEHTOB,
HEOOXOAUMBIX JUIs PEAOCTaBICHNUSI MyHUIIUIIAIBHOM YCIIYTH.

3.5.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JOKYMEHTOB,
HampaBJsieT pELIEHHE O IPOBEJIECHUU TOProB 3asBUTENIO CIIOCOOOM, yKa3aHHBIM B
3asIBJICHUMU.

AMUHHCTpaTUBHAS MPOIEAypa BBINOJHAETCA B JIEHb MOJINUCAHUSA PEUICHUS O
MIPOBEICHUH TOPTOB.

3.5.4. Wcnonnenue mnpoueayp, ykazaHHblx B myHKTe 3.5.2 Permamenrta, npu
HaJUYMH TEXHUYECKONM BO3MOXKHOCTH OCYILECTBIIAETCS B aBTOMATHYECKOM PEKUME C
MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON HH(POPMALIMOHHOM CUCTEMBI, IPETHA3HAYEHHON
JUTSl OKa3aHUs FOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT.

MakcumanbHbIl CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHkTe 3.5. PernamenTa, coctaBiser Tpu paOOUUX JIHS.

3.6. IIpoBeneHre TOproB Ha MPaBO 3aKIIOYEHUS JOTOBOpPa OE3BO3ME3THOTO
MOJIb30BaHUS U TIOJITOTOBKA Pe3yJbTaTa MyHUITUTIAIBHON YCIIYTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MpPOLETYPHI
ABJISIETCSl  MOCTYIUIGHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 00pabOTKy
JOKYMEHTOB, PEIICHHUS O MMPOBEICHUU TOPTOB.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHWE aIMUHUCTPATUBHOM
MpOLEAYPHI, SBISETCS TIABHBIN crenuanucT [lamaTel UMYIIECTBEHHBIX U 3€MEIbHBIX
oTHomeHn1 CaOWHCKOTO MYHMIIMIIAIBLHOTO pailioHa (najiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPOBEJICHUE TOPTOB).

JIOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MTPOBEJIEHUE TOPTOB, OCYILECTBIISIET:

NeicTBUs, HEOOXOIMMBIE ISl IPOBEICHUSI TOPTOB: OMYOJIMKOBAHHUE PEILICHUs Ha
cailtTe, B o¢puUMaTbHOM M3AAHUU, COOp 3afBOK OT JKEJAIOIIMX JIML, IPOBEpPKa
NOCTYNUBIIMX JTOKYMEHTOB;

oopmileHHEe TPOTOKOJIa PACCMOTPEHHUSI 3asIBOK;

POBEJICHUE TOPrOB,;

MOJITOTOBKY MPOTOKOJIA PE3yIbTATOB TOPTOB;

HampaBlIieHUE MPOTOKOJIA JOHKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a MOATOTOBKY
pe3ynbTaTa MyHUIIUTIATBHON YCIYTH.

PesynbpraraMu BBHIMOTHEHHUS aAMUHHCTPATHUBHBIX MPOIEIYP SBISETCS MPOTOKOI
pe3yIbTaTOB TOPTOB.

AJMUHUCTPATUBHBIC MPOIICTYPHI BHIMOIHIIOTCS B TeueHUE 14 KaneHJapHbBIX THEH.

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH:
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IPU BBIABJIEHWH OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2. PermaMenTa, NoAroTaBIMBAET MPOEKT pEelIEHUsI 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH;

B ClIy4yae OTCYTCTBHUSI OCHOBAHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIyTH, NPEIyCMOTPEHHBIX IIyHKTOM 2.8.2. Permamenra, mo HWTOraMm pacCMOTPEHUS
JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTAaBICHUS MYHULUNAIbHOM  YCIYIH,
[OATOTABJIMBACT IIPOEKT pe3yibTaTa IPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTd B
COOTBETCTBMHM C ToANyHKTaMHu 1 - 3 myHkra 2.3.1 Pernamenra;

HaIlpaBJsieT  IIOATOTOBJICHHBIM  IPOEKT  pe3yibTara  IPENOCTaBICHUS
MYHMIUIIAIBHOW YCIYTM Ha COTJIaCOBAaHUE B YCTAHOBIICHHOM IIOPSAKE IOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJMUHHUCTpPATUBHBIEC TPOLIEAYPHI BHIMOIHIIOTCS B TEUEHUE OJHOTO PabOUero JAHs.

3.6.3. CornacoBaHue U MOJINKUCAHUE NPOEKTOB PEIICHUA 00 OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHUS] MYHULIMIIAIILHOM YCIyTH, OTKAa3€ B
MPEAOCTABICHUN MYHULUIIAIBHON YCIyrd, MPOEKTa PEIIEHUs O MPOBEIECHUU TOPIOB,
MIPOEKTa pe3yJibTaTa MPEJOCTABICHUS MYHHUIMNAIBHOW YCIyrH (Zajee — MPOEKThI
JOKYMEHTOB)  OCYILECTBIIAETCS PYKOBOAMUTENIEM CTPYKTYPHOTO MOJApa3JeieHus,
OTBETCTBEHHOTO 3a IOATOTOBKY pe€3yJbTaTa MYHHUIMIIAIBHON YCIYTH, 3aMECTUTEIEM
pykoBoaurens Oprana, pykoBoaureneM Oprasa.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHIMIIAIbHOU
yciyru. Ilocne ycTpaHeHHs 3aME4aHHil MPOEKThl JOKYMEHTOB IIOBTOPHO IEPENAOTCS
JUISL COTJIACOBAHMUSI M ITOATIMCAHUS.

PykoBogutens OpraHa npu TOANHCAHUM MPOEKTOB JIOKYMEHTOB IIPOBEPSET
coOmoieHre PernaMenTa J0MHKHOCTHBIMY JiniaMu OpraHa B 4aCTH CPOKOB BBITTOJTHEHUS
aAMUHUCTPATUBHBIX TMPOLENYpP, HX MOCIEI0BATEIBHOCTH M TOJHOTHI, HaJIUYUs
COrJIaCOBAaHUM YIOJIHOMOYEHHBIX JTOJDKHOCTHBIX Jinll OpraHa B CUCTEME AJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

B cnyyae BbISBIEHMS ~ HapylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX TPOLEAYpP, UX MOCIEIOBATENBHOCTH MU TMOJIHOTHI PyKoBOAMTEIND
Oprana HHULIMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMILI, JOMYCTUBIINX HAPYLIEHUS,
B COOTBETCTBUU C MyHKTOM 4.3 Pernamenra.

AJMUHUCTpPATUBHBIE TPOLEAYPHI BBIMOIHIIOTCS B TEUEHUE ABYX pabOUYuX JHEH.

Pe3ynpraTaMy BBIITOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: PELICHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEIOCTABICHUS MyHUIIUITATLHON
yCIIyTH, pelIeHne 00 0TKa3e B MPEJOCTAaBICHUU MYHHUIMIIAIBHOW YCIYTH, pEelUIeHHE O
MPOBEICHUH TOPTOB, IPOEKT JI0rOBOPa MOJb30BAHKS MYHUIIMITAIbHBIM UMYIIIECTBOM.

3.6.4. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEA0CTABIICHNUS MYHULIMIIAILHON YCIYTH:

B cllyyae BbIOOpa 3asiBUTENIEM CIOco0a MOIMy4YEHUsl pe3ysibTaTa MyHHUIIMIAIbHON
yciayru B M®I[ obecneurBaeT MOANMCAHME COIVIACOBAHHOIO MPOEKTa pEHIeHUs Ha
OyMa>kHOM HocuTele it Hanpasyienust B MOII.
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PesynpTaTaMy BBITIOTHEHUS aJMUHUCTPATHUBHBIX MPOIEAYP SBISIOTCS: PEIICHHE
00 0TKa3e B MPEOCTABICHUN MYHUIIMIAIBHON YCIyTd, TPOEKT I0rOBOPa MOJIb30BAHUS
MYHHUITUTIATBHBIM HMYIIIECTBOM.

AJMUHHUCTPATUBHBIE TIPOIIEYPHI BBITOIHSIIOTCS B TCUCHHUE TPEX pabOUnX JTHEH.

3.6.5. UcnonHenue nponeayp, yKasaHHbIX B IMyHKTax 3.6.2. - 3.6.4. Pernamenra,
IpY HATMYUU TEXHUYECKON BO3MOKHOCTU OCYILIECTBIIETCS B AaBTOMATUYECKOM PEXKUME
C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOMN MH(}OPMAITMOHHOU CUCTEMBI,
npeaIHa3sHAaYeHHOW ISl OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

MakcumalbHbI CPOK BBIMOJHEHUSI a[IMUHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHbBIX B
nyHkTe 3.6. PermamenTa, coctaBiser 15 pabodyux JTHEH.

3.7. Beiaua (HanpaBJIeHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHON YCIYTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM IPOLEIYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPHl, IOKYMEHTa, MOJITBEPKAAIOUIEr0 MPEIOCTaBICHUE
(0TKa3 B MPeAOCTABICHNN) MYHUIIUTIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
IIPOLIEIYPBI, SABISETCA TJIaBHBIM crenuanucT IlanaTsl MMyIIECTBEHHBIX M 3€MEJIbHBIX
oTHomeHni CaOMHCKOIO MYHUIMIAIBHOTO paiioHa (Janee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblJJauy (HAIpPaBJICHHUE) JOKYMEHTOB).

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bblauy (HAIpaBlIEHUE) TOKYMEHTOB:

o0ecreunBaeT perucTpaliio U BHECEHUE CBEJICHUI O pe3yJIbTaTe MPEeI0CTaBICHUS
MYHUIUTNIATBHOW YCIYTH B MOJCUCTEMY BEACHHS TOKYMEHTALUMHU aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapPCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr ©  (Wid) HWHDOPMAUMOHHYIO CHUCTEMY OOecredYeHUs
rpagoOCTPOUTEIBLHON JIESITETBHOCTH;

U3BelaeT 3asBUTeN (ero mpeacraBuTess) yepe3 PecnyOnukaHckuii moprain o
pe3ynbTaTe MPEeAOCTaBICHUS MYHHUIMNAIBHOW YCIYTM IOCPEACTBOM AJIEKTPOHHOTO
B3aUMOJICUCTBUSI M O BO3MOXKHOCTH TMIOJYYEHHUs pe3yJibTara MpeloCTaBICHUS
MyHHULUIAIBHOM yciayru B MOII.

[lepenaya 3asBUTEIIO IPOEKTOB JOTOBOPOB, YKAa3aHHBIX B MOAIYHKTAX 1, 2 myHKTa
2.3.1. PernaMmeHTa, OCYyILIECTBIISIETCSA HE PAHEE YEM Yepe3 AECITh KaJleHIApPHBIX THEU CO
JHS pa3MelleHus] HHPOopMaIK O pe3yIbTaTax TOProB Ha O(pULIMaIBLHOM CaiTe.

Hcnonnenne  mpoueAyp OpUM  HAIMYUKA  TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWsI TOCYJApPCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIIYT.

[Ipouenypbl, ycTaHaBIMBAEMbI€ HACTOSIIIMM ITYHKTOM, BBIMOJHSIOTCS B JICHb
MOANMKMCAHUS  JOKYMEHTa,  MOATBEPXKIAIOIIEro  MpeaocTaBieHue  (OTKa3 B
MPEAOCTABICHNN) MYHUIIUIAIBHOW YCIYTH, YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MEIlEHNE CBEACHHUI O pe3yJbTaTe IPEAOCTABICHHUS MYHHMIMNAIBHOW YCIYIH B
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MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asIBUTEIIS (€r0 MPEACTABUTEINSI) O pe3yIbTaTe
MIPE0CTaBICHUS MYHHUITUTNIATLHON YCIYTH U CIIOC00aX €ro MoJIy4eHUsl.

3.7.2. llopsamox Bbliaud (HaAOpaBICHHS) pe3yJibTara IPEeIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.7.2.1. Ilpu obOpaiieHny 3asBUTEIIS 32 PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotarnk M®I] BeImacT 3asgBUTENIO pe3yJbTaT MyHUIUNAIbHOW yciyru. Ilo
TpeOOBAHUIO 3asBUTENISI BMECTE C IK3EMILIAPOM AJIEKTPOHHOIO JOKYMEHTA Ha OyMaskKHOM
HOCHTEJIE €My MOXET OBITh MPEIOCTABIICH AK3EMIUISP AIEKTPOHHOTO TOKYMEHTA MyTeM
€ro 3allMCH Ha Chb€MHBII HOCHUTEb.

IToanucanue npoekTa AJ0roBopa ocyuecTsisercs 3asasureiaeMm B MOILL.

[Tpn moanucanuu gorosopa paboTHUK M®PI] npoBoaUT MPOBEPKY MOJHOMOUYHUN
JU1Ia, TIOAMMUCHIBAIOIIETO JOKYMEHTHI. B citydae oOpalieHus mpeIcTaBuTeNs 3asiBUTEIS,
YIIOJJHOMOYEHHOTO  HAa  MOANUCAHUE  JOKYMEHTOB, CKaHUPYET  JIOKYMEHTHI,
YAOCTOBEPSIOIINE TTOJTHOMOYUS MPEACTABUTENS 3aBUTEIIA.

3asBUTENb (MPEICTABUTENb 3asSBUTEIS, YIOJTHOMOYECHHBIM Ha TMOANMKHCAHUE
JIOKYMEHTOB) MOJIMUCHIBAET JBa dK3EMIUIsIpa JOTOBOPa, CKPEIUIAET CBOEH MOJIMUCHIO C
000pPOTHOM CTOPOHBI U MeYaThIO (B Cilydae €Cu 3asBUTEIEM SIBISACTCS HOPUIUYECKOE
JIUIIO).

Pabotauk M®I] mnpocTaBisieT Aary MOANKMCAHUS JOTOBOPAa W BBIJACT OJIUH
AK3EMIUISIP HAa PYKU 3aABUTEINIO (MPEJCTABUTENIO 3asIBUTEIS).

[Tocne moamucanus 3asiBUTENIEM JIOroBopa, He mo3aHee 1 pabouero jusi, M®I]
HamnpasisieT B OpraH 3K3eMIUTAPbI JOTOBOPOB.

[IpoekT moroBopa, HampaBJICHHBIA 3asIBUTENIO, JOJDKEH OBITh MM MOAMHCAH U
npencrasieH B MODI] He no3auee yem B Teuenue 30 qHel co THS NOJTYYCHUS 3asiBUTEIIEM
MPOEKTa YKA3aHHOTO JIOTOBOPA.

[Ipouenypel, yCTaHABIMBAEMBIC HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCA B
MOPSIIKE OYEPEIHOCTU, B JCHb NPHUOBITHS 3asABUTENS B CPOKH, YCTAaHOBJICHHBIC
persnamMmenToM padbotst MOLI.

3.7.2.2. llpn oOpaiieHuu 3asBUTENS 32 PE3yJbTaTOM MYHULMNAIBHON YCIYru
yepe3 PecnyOnukaHCKUN TOpTad 3asBUTENI0 B JIMYHBIA KAaOWHET aBTOMATUYECKU
HaIpaBJIsieTCsl  AJIEKTPOHHBIM  00pa3  JIOKyMEHTa, SBISIONMIETOCS — PE3yJbTaTOM
[PEIOCTaBICHUSA MYHHULUITAIIBHON YCIIyTH, IO CAHHBIN YCUJICHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHOM MOITUCKHIO0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana.

3asBUTENh BMpaBe TMOJNUCATh TPOEKT Joropopa B JluuHom KkabuHeTte
PecnyOnukaHckoro mopTajia yCUICHHOM KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMUCHIO
B TeueHue 30 KaJleHIapHbIX JHEH.

[To ucreuenun 30 KaJIeHAAPHBIX JHEH 3asIBUTEIIO TIOCTYIMAET HHGOPMAIIUS O TOM,
YTO UCTEK CPOK MOAMUCAHUS JJOTOBOPA.

[Ipouenypel, yCTaHABIMBAEMBIC HACTOSIIIUM HYHKTOM, BBIOJHSIOTCS B JCHb
MOANMUCAHUsT  JOKYMEHTa,  MOJTBEPXKIAIOIIEro  MpenocTaBieHre  (0TKa3 B
MPEOCTaBIECHUN) MYHUIIMTIAIBLHON YCIYTH, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM
Oprana.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCA:
HampaBiieHue (TpeoCTaBlICHUE) C HCIONb30BaHMEM PecmyOinMkaHcKoro mopraia
3asIBUTENIO JOKYMEHTA, OATBEPKAAIOLIETO MPEJOCTABICHHE MYHUIIMIAIIBHON YCIIYTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUITAIGHON YCIYTH).

3.8. McnpaieHne TEXHUYECKUX OUTHO0K

3.8.1. B ciiyyae oOHapyKeHHs] TEXHUUECKOW OITMOKHU B IOKYMEHTE, SBJISIFOIIIEMCS
pE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asBJICHHE 00 MCIIPABIICHUHM TEXHUYCCKON oMok (Tpritoskenue Ne 5);

JOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHUIIUTAIBHOW YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECCKYIO CHITYy, CBHJCTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIUOKHU.

3asgBneHue 00 MCIPABICHUH TEXHUYECKOW OITMOKW B CBEICHUSAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHIIMTIAIIBHON YCIIYTH, TIOIA€TCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTMpaBiIeHWEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), OO0 Yepe3 PecnmyOnukaHckuil mopTan Wiu
MOII.

3.8.2. JI0OIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asiBICHHS 00 UCIPABICHUM TEXHUYECKOU OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMH JJOKYMEHTAMHU U MEePeaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

[Ipouemypsl, ycTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM, BBITIOJIHSIOTCS B TCUCHHUE
OJTHOTO PabodYero AHS C aThl PETUCTPAINH 3asBICHU.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPHHITOC
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKY JTOKYMEHTOB.

3.8.3. Jlo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTBI W B IIEJIX BHECCHHUS WCIPaBICHUN B JOKYMEHT,
SBJISTFOIIUICS PE3YJIBTATOM MPEJOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
MPOIIEIypPhl, TIPEAYCMOTPEHHBIE IMYHKTOM 3.6 PeriamenTta, ¥ BbIIA€T HCIPABIICHHBIN
JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY TMPEICTABUTEII0) JIMYHO MO POCIUCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO MPE/ICTABUTENS) OPUTHHANIA JTOKYMEHTA, B
KOTOPOM COJICPXKUTCSl TEXHHYECKash OmuOKa, WX HAMpaBisieT B aaApec 3asBUTENS
MOYTOBBIM OTMPABIICHUEM (ITOCPEICTBOM IJICKTPOHHOM MOYTHI) MICHMO O BO3MOXKHOCTH
MOJTYYCHUS JOKYMEHTA TIPH TTpeocTaBiieHny B Oprad opuruHaia J0KyMeHTa, B KOTOPOM
COJICPKUTCS TEXHUUYECKAs OITHOKA.

[Ipouemypsl, ycTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM, BBITIOJIHSIOTCS B TCUCHHUC
IBYX paboumx IgHEH IMocie OOHApY)KCHHS TEXHHUYECKOW ONIMOKW WIIM TTOJTYYCHHUS OT
T000T0 3aMHTEPECOBAHHOTO JIMIIA 3asSBICHUS O JOIMYIIEHHON OIMOKe.

Pe3ynpTaTaMy BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOICAYP SBISIFOTCS: BBIIAHHBINA
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.
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4. Ilopsinok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUIIAJIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MTOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHITHEM MU PELIECHUM

KOHTpob 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON YCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULIMNAIBHOM  YCIyTH,
MOATOTOBKY peIlIeHUI Ha AeicTBUs (0e3/elicTBUE) JOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABJISIOTCS:

1) mpoBepka H COTIJIacOBaHHWE IIPOCKTOB JIOKYMEHTOB II0 MPEAOCTaBICHHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOAMMBIC B YCTAHOBJIICHHOM  TMOPSAAKE  TPOBEPKH  BEICHHS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHSI
MpoUEAYyp MPEAOCTABICHNU MYHUIIUNIATLHON YCIIyTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJIEHIMSA, YCTHAas W MHUCbMEHHAas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIONIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOIEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTHE CBEIICHUS.

J{nst ocymiecTBIEHUSI KOHTPOJIS 32 COBEPIICHUEM JCHUCTBUM TP MPEAOCTaBICHUN
MYHULIMNAIBHON YCAYTM W TPUHITHU PEUICHUM PYKOBOAMUTEII OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasix ¥ IpyUYMHAX HAPYIIEHUsI CPOKOB, TTOCJIEA0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TaKkKe
MPEAIPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HApYIICHUH.

Texkymuii KOHTPOJIb 3a COOJIOJEHHEM TIOCJIEIOBATCIIBHOCTH  JICHCTBHA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABICHUI0O MYHUIIUIIAIIBHON YCIIYTH, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBISIONIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIyTH.

[lepeueHb JOKHOCTHBIX  JIMI, OCYIICCTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS MOJOXKEHUSAMH O CTPYKTYPHBIX TOJAPA3ACICHUSX OpraHa MECTHOIO
caMOYyIpaBJI€HUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.
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4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI M KA4E€CTBA ITPEAOCTABICHNS MyHULMITAIIBHON YCIIYTH, B TOM YHUCIIE TOPSAOK
1 GOpPMBI KOHTPOJIS 3@ TOJTHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHHUITUIATBHOM
yCIIyr

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUITUTIATILHOM
YCIIYTH OCYIIECTBIIIECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITYKallHX.

4.2.2. B nensix ocyIiecTBICHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOISATCS TIJIAHOBBIC Y BHETIAHOBEIC
npoBepku. [IopsAmoK 1 IEPHOIUIHOCTD OCYIIECTBICHHUS IFIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCA I1aHOM paboTsl Oprana. [Ipu mpoBepke MOTYT paccCMaTpUBATHCS BCE
BOITPOCHI, CBSI3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATBHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITU OTICIBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUIIMITATBHON
yCIIyTH (TeMaTrudeckue mpoBepkn). [IpoBepka Takke MOKET TPOBOIUTHCS T10
KOHKPETHOM Kao0e 3asBUTEIIS.

4.2.3. BHerniaHOBbIE TPOBEPKHU MPOBOSATCS B CBS3U C MPOBEPKON YCTPAHECHHUSI
paHee BBISBJICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJTy4eHUS Kaslo0 3asiBUTeNed Ha aeiicTBus (6e3aeiicTBue) OpraHa, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIUNATBHYIO YCIYTY, 3@ pelleHus U AeicTBUs (0e31eicTBHE), TPUHUMAEMBbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTaMm MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUN TTpaB
3asBUTEJIC BUHOBHBIE JIMIA TPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOTO CAaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 382 HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIeXKallee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErIaMEeHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIUE 3a PEIICHUS U JICHUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM MOPSJIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHEe TPEOOBAHUS K MOPIIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, HX
00BbeIUHEHUHN U OpraHu3alui

KoHTpoJib 3a pegocTaBieHneM MyHUIIMTTAIbHON YCIIYTH CO CTOPOHBI TpaXaaH, uxX
oObeIMHEHUH W  OpraHu3alui, OCYIIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUTIATBHON YCITYTH, MOJYy4YEHHUS TOJIHOM, aKTyallbHOM U JOCTOBEPHOU HH(MOpMAIUU
O TOPSIAKE MPETOCTaBICHUS MYHMUIIMIAIBHON YCIYyTM U BO3MOKHOCTU JOCYIAEOHOIO
paccMoTpeHust oOpaieHuid (>kasiod) B Mpollecce MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIYTH.

5. locyneOHblii (BHeCy1e0HbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(De3meiicTBUS) Oprana, MPe0CTABIISIIONIET0 MYHHIIUNIAJIbHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B 1OCYJCOHOM MOPSAIKE pELICHUN
U JeictBuil (Oe3elCTBUS) OpraHa, MPerOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeJOoCTaBISAIOIIET0 MYHULUIIAIBHYK  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIller0,  PYKOBOJAMTENS  OpraHa,  I[PeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEJOCTaBICHUS MyHUIUNAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asABHUTEIIEM PEIICHUN U JNEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATIHLHOTO
LIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nenctBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B IOJHOM OObEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYHIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTran, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MyHULIUTIATBHOU YCITIYTH;

4) oTka3 B MpuUeMe IJOKYMEHTOB, IMPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMaTUBHBIMU
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paBoOBbIMU akTamu PecriyOnuku Tatapcrad, MyHULIMITAIbHBIMU IPABOBBIMY aKTaMH JUIS
MIPEA0CTABIICHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NpeIOCTaBICHUN MyHUIIMIIATBHOW YCIYTH, €CJIM OCHOBaHHUS OTKa3a He
NpeIyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHamMHu U
MHBIMU HOPMATHBHBIMU ITPaBOBbIMU akTaMu Pecriybnuku Tarapcran, MyHUIMIAIBHBIMU
IpaBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 00XajJoBaHUE
3asBUTENIEM pELIeHUN U AelcTBuid (0e3aeicTBUs]) MHOTO(YHKUIMOHAIBHOIO ILIEHTpA,
paboOTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXKHO B Ciydae, €cClId Ha
MHOTO(QYHKIIMOHANBHBI LEHTpP, pelieHus M jAeictBus (0e3neicTBUE) KOTOPOro
00XayloTCs, BO3JIOXKEHAa (YHKUHUS 10 MPEJOCTABICHHI0 COOTBETCTBYIOIIHX
MYHULMIAIBHBIX YCIYT B IOJTHOM 00BEME B MMOPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHWHA MYHULHUIAIBHON YCIyru
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIONIEI0 MYHUIUMIANBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIPABJICHUU [OMYIICHHBIX HUMH OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
NPEIOCTABICHUSI ~ MYHHMIMIAJBHOM  YCIYI'M  JIOKyMEHTax Ju0O0  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOIO ILIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONPEACITIEHHOM
yactblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylmieHue CpoKa WIA IOpsSAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE TPEAYCMOTpPEHbl (enepaqbHbIMU 3aKOHAaMU U TNPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTtan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTamMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO ~ LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMalMu, OTCYyTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B IPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIydaeB, MPEAYyCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctathu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPENECITCHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCBMEHHOM (opme Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISIOMIMNA MYyHUUUINAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJIAIONIUMUCS ydUpeauTesIeM MHOTO(PYHKIMOHAIBHOTO LIEHTpa (naiee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TakKke B  OpraHU3allH,
npeaycMoTpeHHbIe YacThio 1.1 ctateu 16 denepansHoro 3akoHa Ne 210-D3. XKanoos! Ha
pemieHuss U JAeMcTBUs (Oe3lelCTBHE) PYKOBOJIUTENS OpraHa, MPEeoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TTOIAI0TCS B BBIMIECTOSIIMMA OpTraH (IPU €ro HaJu4uM) 100 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MIPEJAOCTABISAIONIETO MYHUIIMIIAIBHYIO Yyciayry. JKamoObl Ha pelieHus: U JAeUCTBUS
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO LeHTpa. JKajoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JODKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevictBust (0e3neiicTBrUE) paOOTHUKOB OpraHU3allvii, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, momarTCs PYKOBOAUTENSM ITHX
OpraHu3alyi.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBJISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUNAIBHOTO CIIYXAallero, PyKOBOAMTENS OpraHa,
MIPEAOCTABIISIONIETO MYHUITUTATBHYIO YCIYTY, MOXKET OBITh HAIIPABJICHA 0 TIOUTE, Yepe3
MHOTO()YHKITMOHAIbHBIN IEHTD, C UCIIOJIb30BAaHUEM uH(}OpMaIMOHHO-
TEeJICKOMMYHUKAaIMOHHONH  cetn  «WHTepHeT», oduimanrbHOro caiTta oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaK)kKe MOYKET OBITh NMPUHATA MPU JTUIHOM IMMpUeMe 3asBuTens. JKanoba Ha pericHus U
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHuKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXET ObITh HAIIpaBjIeHa Mo MOYTe, C UCII0JIb30BaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAILHOTO IIeHTpa, ExnHoro moprana nubo Pecnybnukanckoro mopraa,
UH()OPMAITMOHHON CHCTEMBI 10CY1I€OHOTO 00KaIOBaHUs, @ TAKKE MOKET OBITh IPUHSTA
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npu JUYHOM mnpueme 3asBurtens. JKamoba Ha pemenus u jaeiictBus (Oe3aeiicTBHe)
OpraHu3alui, npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXET OBITH HAIlpaBJICHA IO MOYTE, C MCIOJIb30BAHHEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIUMANbHBIX CaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nukaHCKOro noprana, a TAakKe MOXKET
OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIS.

5.3. Kanoba nomxHa coepKaTh:

1) HauMeHOBaHUE oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPEeloCTaBIIAIOIIEr0 MYHULMIAIbHYIO YCIYry, JM0o
MYHHULIUNIATIBHOIO CIYXKAIlero, MHOIO()YHKIIMOHAIIBHOTO LIEHTPA, €ro PyKOBOJAUTENS U
(umu) pabGoTHHMKA, OpraHW3alii, NpPeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JTUOO HAaUMEHOBAHME, CBEJEHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMHU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXadyeMbIX PEIICHUSIX W JAeUCTBUsX (Oe37eiicTBUU) OpraHa,
IIPEAOCTABISIOIETO  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEOCTABIIAIOIIEI0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAJIBHOTO ILIEHTpA,
OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBISIONIEr0 MYyHUIUNAIbHYIO YCIYyry, JH0OO0
MYHUIUINAIBHOTO  CIY)Kalller0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
Ipe/ICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHUH ), TOATBEPHKAAIOIINE TOBOIBI 3asIBUTEIIA, JINOO
UX KOIHH.

5.4. IloctynuBiias xanobda MoJJIeKUT PETUCTPAIIMK B CPOK HE MO3HEE paboyero
JHS, CJIEIYIOLIETO 33 THEM MTOCTYIIJICHUSI.

5.5. XKanoGa, moctynuBmIas B OpraH, MNPEAOCTaBISIOUINN MYHULUINAIbHYIO
YCIIyTY, MHOTO(YHKITMOHATBHBIA EHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHM3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSMIMA OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEYEHUE MATHAALATH paboyux JHEH CO JHS €€ pEerucTpaluu, a B ciiydae 00kaoBaHUs
OTKa3a OpraHa, Ipe0CTaBJISIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPTaHU3aLMI, IPEAYCMOTPEHHBIX 4acThio 1.1 cratbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueme JOKYMEHTOB Y 3asBUTENS JMOO B HCIPABICHUHU JOMYIIEHHBIX
OIEeYaTOK M OIIMOOK WM B Cilydyae 00>KaJoBaHMs HapyIIEHHs YCTaHOBJIEHHOTO CpPOKa
TaKUX UCIPABICHU - B TEUEHUE MATH pab0UYNX JHEH CO THS €€ perucTpalii.
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5.6. 1o pe3ynbTaTam pacCMOTPEHUS KAIO0BI MPUHUMAETCSI OJTHO M3 CIEAYFOIINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSIETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEIICHHUS,
WCIPABIICHUS JIOMYIIEHHBIX OMNEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJbTare
PEAOCTABIEHUS MyHULIUNIAIIBHOW YCIIYTH JOKYMEHTAX, BO3BPATA 3asBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTAMH
Poccuiickoit denepannuv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULATIAIBHBIMY [PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHs, CAEAYIOHIErO 3a JIHEM MPUHATUS PELICHUS, YKAa3aHHOTO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCHbMEHHON (hOpME M MO >KEIaHHUIO 3asBUTENS B
ANIIEKTPOHHOM  (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcss uHpopmalus o JeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUN IPU OKa3aHUH MYHHULIMIIAIIBHOM YCIIYTH, a TaK)K€ MPUHOCITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cinyuyae mpusHaHUs KaloObl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHsS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpPsAKe
00>KajI0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cny4yae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM paCCMOTPEHMS KaJI0ObI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYWIEHUS WM NPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbl B OpraHbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMHUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYECHUIO IOTOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYILIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

®opma norosopa
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYECHUIO IOTOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYILIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma
(bnank oprana, npeAoCTaBISIOIIET0 MYHULUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
110 3aKJIFOUEHHUIO JIOTOBOpa 0€3BO3ME3HOTO MOJIb30BAHUS MYHHUIIUTTATEHBIM
HMMYILIECTBOM MO pe3ybTaTaM TOPTOB Ha MPAaBO 3aKIIOUYECHUS TAKOrO JOTOBOpa

oT Ne
PaccmotpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MIPUHSTO PeIIeHre 00 0TKa3e
B 3aKJIFOUEHUIO JIOTOBOPA OE3BO3ME3THOTO MTOJIH30BAHMSI MyHHUIIHITAIEHBIM UMYIIIECTBOM
MO pe3ysibTaTaM TOPrOB Ha TPABO 3aKIFOYCHHUS TAKOTO JOrOBOpa IO CICAYHOIUM
OCHOBAHUSIM:

1.
2.

JononxuTenbHas HHGOpMAaIIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIH OpPraH ¢ 3asBJICHHUEM O
IIPENOCTABIECHNUN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TyTeM
HaIlpaBJICHUS KAJIOOBI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Xe B CyZCOHOM MOPSIIKE.

Cenenust 00 PIEKTPOHHON TOAIHUCH

HomxuoctHoe muio (PHO)

(moxmKCh YHOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYECHUIO IOTOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYILIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHUIUTATBHOM YCIIYTH MO 3aKII0YEHHUIO JOTOBOPA 0€3BO3ME3IHOTO MOJIb30BAHUS
MYHULIMNAIBHBIM UMYIIIECTBOM I10 pe3yJibTaTaM TOPTOB HA MPABO 3aKIFOYEHUS TAKOTO

JIOTOBOpa

oT No
PaccmotpeB Bame 3agBieHune OT No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 006 0TKaze B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX ISl 3aKITIOUEHUIO JJOTOBOPA
0€3B0O3ME3THOTO MOJIH30BAHMSI MYHUIIMITAILHBIM UMYIIIECTBOM IO pe3ybTaTaM TOPIOB

Ha IMIpaBO 3aKJIFOYCHUSA TAKOI'0 JOTr0BOpa 1o CJICAYIOIMUM OCHOBAHHAM:
1.
2.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononxuTenbHas nHGOpMAaIIUS:
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABIECHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUH.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(ToaIUCh YIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKJIFOUYECHUIO IOTOBOpa
0€3B03ME3THOTO MOJIb30BAHUS
MYHULIMAIBHBIM UMYILIECTBOM I10
pe3yapTaraM TOProB Ha IIPaBo
3aKJIFOUYECHUS TAKOTO I0rOBOPA

dopma

B

(HauMEeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asBJICHHUC.

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

I:I B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX M MYHUUMIAIBHBIX YCIIyT
PecnyOonuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUS] TOCYIAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
3aKJIFOUEHUIO JJOTOBOpa
0€3B0O3ME3/THOTO MOJIb30BAHMUS
MYHHULIAIIATBHBIM UMYLIECTBOM I10
pe3yJibTaTaM TOPIOB Ha IPaBo
3aKJIFOYEHUS TAaKOTO TI0T0BOpa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
3aKJIFOUCHUIO JIOTOBOpPa 0€3BO3ME3JHOIO IMOJIB30BAHHUS MYHHUIIUIIAIBHBIM UMYIIECTBOM
0 pe3yJibTaTaM TOPTOB Ha MPaBO 3aKIIOYCHHS TAKOTO JOrOBOpa.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B JOKYMEHT, SIBJISIOITUICS Pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHUYECKOH OIMMOKH MPOIITy HAIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuce) (®.1.0.)



