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O6 yTBEPXOEHUMN aAMUHUCTPATUBHOIO

pernameHTa npeaocTaBneHus

MYHULUMNANbHOW YCAyrn No 3aKnio4YeHnto

AOroBopa Ha pasMeLlleHne HecTauMoHapHbIX TOProBbIX
0OBEKTOB Ha 3eMnNAX, HAXOOALLMXCH B
MYHUUMNANbHOM COBCTBEHHOCTH,

6e3 npoBeaeHns aykumMoHa

Bo wucnonHeHne ®epepanbHoro 3akoHa oT 27 wuond 2010 roga Ne 210-3 «O06
opraHuMsauMm npenocTaBneHnst rocygapCTBEHHbIX W MyHMUMNANbHbIX  ycnyr», Ykasa
MpesngeHta Poccunckon Pegepaumm ot 7 maa 2012 roga Ne 601 «O6 OCHOBHbIX
HanpaBfiEHMUsIX  COBEPLLUEHCTBOBAHUS  CUCTEMbI  FOCYAAPCTBEHHOrO  ynpaBreHus»,
noctaHoBneHna KabuHeta MuHuctpos Pecnybnukn TatapctaH ot 16.09.2019 roga Ne834 «O
BHECEHMM M3MEHEeHM B noctaHoBneHne KabuHeta MuHuctpoB Pecnybnukm TatapctaH ot
02.11.2010 roga Ne 880 «O6 ytBepxaeHun [lopsgka paspaboTkn U yTBEpPXAEHUN
aAMUHUCTPaTUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
NCNOSTHUTENbHBIMW  OpraHamn rocygapcTtBeHHon Bnactu Pecnybnukn TartapctaH M 0O
BHECEHMMN M3MEHEHUN B OTAeNbHble NnocTaHoBreHunss KabuHeta MuHuctpoB Pecnybnukm
TaTtapctaH» WcCnonHWUTENbHbIN  KOMUTET  YMCTOMONMLCKOrO  MyHUUMNANbHOrO  parnoHa
Pecnybnukn TaTtapcTaH

NOCTAHOBJIAET:

1. YTBEpPANTb aAMUHUCTPATUBHBIN pPerfaMmeHT nNpeaocTaBeHns MyHUUMNansHOW yCnyru
Mo 3aKNYEHUIO OroBopa Ha pa3MeLLeHNe HECTALUMOHAPHbIX TOProBbIX 06BHEKTOB Ha 3eMIIsX,
HaxoOAWMXCA B MyHUUMNAnNbHOW COBCTBEHHOCTN, Ge3 npoBedeHMs ayKLMOHa COrfacHo
NPUITOXEHWNIO.

2. [MocTtaHoBreHve WcnonHUTenbHOro komuteta YMCTONONBLCKOro MyHUUMNArbHOro
panoHa Ne796 ot 23.12.2021 roga «O6 yTBEpXOEHMM agMUHUCTPATMBHOIO perfiaMeHTa
npefocTaBnNeHnss MyHULMNANbHOW YCryrn Mo 3akfiYeHUD [J0roBopa Ha pasMelleHve
HeCTauMOHapHbIX TOProBblX OOBLEKTOB Ha 3eMnsX, HaXOAAWUXCA B  MyHULMNANbHOW
cobcTBeHHOCTH, 63 NpoBeaeHUS ayKLMOHa» NPM3HaTb yTpaTUBLLUM CUNY.

3. Otgeny aKoHOMUKM VICNONHUTENBHOrO KoMUTETa YNMCTONONBLCKOrO MYHMLMNANIBLHOMO
panoHa Pecnybnukn TaTtapcrtaH onybnmkoBaTb HacTosLee NOCTaHOBEHNE Ha ohmumansHOM
noptane npasoBon uHpopmaumm  Pecnybnukn Tartapctan https://pravo.tatarstan.ru/ w
pasMecTUTb HacTosiee MOoCTaHOBEHNE Ha oduumanbHoM cante KCnonHUTENbHOro


https://pravo.tatarstan.ru/

komuteTa  YuctononbCcKOro  MyHuumnanbHoro  panoHa  Pecnybnukn  TaTapcraH
http://chistopol.tatar.ru/

4. KoHTporb 3a WCMOMHEHWEM HACTOSILLEro NoCTaHOBIIEHUS BO3MOXWUTb Ha MepBOro
3amecTtuTens pykosoautens cnonHuTtensHoro kommreTa YnctononbCKoro MyHULMNanbHOro
panoHa rno akoHoMun4yeckmm Boripocam Kawanosy J1.X.

PykoBoguTtenb
NcnonHutenbHOro kommTteTa 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHne

K MOCTaHOBIEHUIO MICNONTHUTENBbHOrO
KomuTeTa HYncTononbckoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «16» gekabpsi 2022 r. Ne 804

AOMWHNCTPATUBHBLIA pernameHT
npeaocTaBreHUs MyHMLMNANbHOW YCIyru No 3akn4YeH!io A40oroBopa Ha pa3melleHue
HecTaLuMOHapPHbIX TOProBbiX 06HLEKTOB Ha 3eMIAX, HAXOAALWMXCA B MYHMLMNANbHON
COOCTBEHHOCTU

1. O6wume nonoxeHus

1.1. MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMeHTa
HacToawmn agMMHUCTpaTUBHbIA perfnamMeHT NpeaocTaBneHnss MyHULMNansHoW ycnyrm
(banee — agMUMHUCTPATMBHLIM perfnaMeHT) ycTaHaBnuBaeT CTaHdapT W NOpsiaoK

NpeaoCcTaBneHNss MyHMUMNANbHOM YCMyrM MO 3aKMOYEHUIO [OroBopa Ha pasmelleHune
HeCTauMOHapHbIX TOProBbIX OOBLEKTOB Ha 3eMifAX, HaXOOALMXCS B  MyHUUMNAnNbHOM
cobcTBeHHOCTH, 6e3 NpoBeeHNS ayKUMoHa (fanee — MyHuuMnanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jluuamu, nmerowmmmn npaBo Ha NOSTyYEHNE MYHULMMNANbLHOM YCNYrn, sIBAAKOTCA
topuanyeckmne nuua n nHameuayanbHble npeanpuHuMaTenu (ganee — 3asaBuUTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSHoWero ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOCTaBEHNN MyHULMNANBHOW YCIYyTU

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOPYHKLMOHAMNbHbIX LEHTPOB MNPeaoCTaBfeHUss FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIyr.

2) Ha o(vumanbHOM calTe MyHMUMNanbHOro pavoHa B MHEMOOPMALNOHHO-
TenekoMMyHuKaunmoHHomn cetn «MHTepHeT» (https://www. chistopol. tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeli noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHCynbTupoBaHMe MO BOMpOcCaM MNpeaoCcTaBfeHUs MyHULMNAnNbHOW YCnyrn
OCyLLieCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBneHns rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



3) B oTAoene SKOHOMUKM  McnomHuTernbHOro  Komuteta  YMCTONOribCKOro
MyHULMNanbHoro panoHa Pecnybnukun Tatapctan (ganee — OpraH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTere No NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom noptane, PecnybnvkaHckoM nopTtane o nopsgke u
CpoKax npefocTaBreHna MyHUUunNansHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAmNbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTENO
G6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpeaocTaBieHns MyHUUUNAIbHOW YCyrn
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBuTenemM kaknx-nmbo tpebosaHui, B TOM yYncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButena TpebyeT 3akfoyvyeHUs NUUEH3MOHHOMO UMM MHOMO COorfalleHnsa C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycmaTpmsatoLLero B3MMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpefdoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUUMNanbHbIxX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

MecTo HaxoxaeHus oprana: 422980, r. Yuctononb, yn. bebens, .129.

422980, r. Yuctonons, yn. Kapna Mapkca, 4.46

Npadhmk paboTbl: noHegenbHUk-naTHMua ¢ 8.00 go 17.00, cyb66oTa, BOCKpeceHbe-

BbiIxoaHble aHKN. O6en ¢ 12.00 go 13.00.

CnpaBo4HbI TenedoH: 5-23-17,5-13-92.

2) o nopsagke NnpegocTaBneHns MyHULMNansHOW ycnyru, o cnocobax u cpokax nogayu
3adBNEHNN;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoChl NpegocTaBneHns MyHULMnansHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHONW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbHOW ycnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHNa MyHULMNAanNsHOW yCryru;

7) o nopsiake obxanoBaHus AeNCTBUA nnn 6e3gencTems AOSMKHOCTHbIX Nivy OpraHa.

Mo nucbmeHHOMy obpalleHuio  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAanbHOW YCnyrn, NOAPOOHO B MUCbMEHHOW POpPME pPas3bACHSAIOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAnbHOM YCryru v BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe aAMUHUCTPATMBHOIO pernameHTa, n B TeyeHue Tpex paboymnx gHen co
OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3assutento. OTBETbl A4AlOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TatapcTtaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YyCnyru
pasmMellaeTcs Ha oduumanbHOM cante YMCTONoNbCKOro MYHULMMNANbLHOMO pamoHa M Ha
MHOPMaLMOHHbIX CTeHAax B nomMeleHnax OpraHa gns paboTbl ¢ 3asBUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapcraH, pa3meliaemas Ha
WH(OPMALMOHHbIX CTeHd4axX W Ha oduuManbHOM CcanTe MyHUUMNAnbHOro pamoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHULMNanNbHOM ycrnyre, cogepxaiumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATUBHOIO pernamMeHTa, WHMOpMaUMIo O MeCTe HaxOXAEHUs, CrpaBOYHbIX



TenedoHax, BpeMeHun paboTtbl OpeaaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha npegocTaBrieHne
MYHULMNANbHOW YCNyru.

1.4. HopmaTtusHbie npaBoBble aKThl, perynupyoLine npegocTtaBreHue
MYHULMNANbHOW yCnyru

1.4.1. MNMepeyeHb HOPMATMBHbLIX NPABOBbLIX AKTOB, PErynMpylLWNX nNpeaoctaBneHme
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumansHoro onybnunkosaHums), pasmeLleH Ha EaguHom noptane, B PeecTtpe
rocy4apCTBEHHbIX WM MYHUUMNANbHbLIX YCryr, Ha oduuManbHOM canTe MyHUUMNanbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALNMOHHON ceTU « NHTEepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULUMMANbHbBIX YCIYr,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B MHJOPMaLNOHHO-
TeNEeKOMMYHMKaLMOHHON ceTh «NHTepHeT».

1.5. TepMuHbI, ncnonb3yemble B aAMUHUCTPATUBHOM perfnameHTe, 1 Ux onpeaeneHns

1.5.1. B agMyHUCTpaTMBHOM pernamMeHTe MCNosib3ylTca cregylwme TepMUHbL U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (opuc) MHOrogyHKUMOHANbLHOMO LeHTpa NnpegoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO34aHHOEe B ropoACKOM (CENbCKOM) NOCENIEHUN MYHULMMNANbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHusaumm AeaTenbHOCTU MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpedoCTaBneHus
rOCyAapCTBEHHbIX WU MyHMUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIEHMEM
MpaeutenbctBa Poccuinckon ®eapepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHmsauun [esTerlbHOCTU MHOTOMYHKUMOHAmNbHbIX LIEHTPOB NpeaoCcTaBrieHus
rocy4apCTBEHHbIX U1 MyHULUNANbHbBIX YCAYr»;

TexHudeckasa owubka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBeOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNAanNbHOW YCryru), cBe4eHusM B JOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTudumkaumm B MHGPACTPYKType,
obecneynBaroLlen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX ANS NPefOoCTaBMeHns roCcya4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHou hopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WaeHTUMKaumm u ayTeHTudukaumm K WnHdopmauun,
coepxallencs B rocyaapCTBEeHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U MHBIX MHPOPMALMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTM3MpPOBaHHAsA MHOpPMaLMOHHasA cucrtema
MHOTO(YHKLMOHANbHbLIX LIEHTPOB NPEeaOCTaBMEHUA rOCYAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3adBfieHneM O npeaocTaBneHnn
MyHMUMNANbHON YCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O NpeaocTaBfieHUn
MYHUUMNANbHOW YCIyrn, NOAaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa oT 27 wuwona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumm npeaocTaBreHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHAapT npegocTaBleHUA MyHULMNaNbHOM yCnyru



2.1. HanmeHoBaHe MyHULMNAaNLHOW yCryru

3akrnoyeHne JoroBopa Ha pasMelleHue HecTauMOHapHbIX TOProBblX OOBLEKTOB Ha
3eMnAx, HaxXo4ALWMNXCS B MyHULMNanNbHOM cobCcTBEHHOCTH, 6€3 NpoBeaeHUs ayKLMOoHa.

2.2. HanmeHoBaHMe  UCNOJSTHUTENbHO-PacnopsaMTENbHOTO  OpraHa  MeCTHOro
camoynpasfeHus, HenocpeaCTBEHHO MPeaoCTaBNALWEro MyHULMNAabHYO yCcryry — otaen
9KOHOMWKM  WcnonHuTenbHOro kKomuteta YMCTONOMLCKOrO  MYHULMMANbHOMO  panoHa
Pecnybnukn TaTtapcTaH.

2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHON yCryrn

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTC:

1) p[oroBop Ha pasMeLLeHne HeCTaUMOHAPHbIX TOProBbiX 06BHEKTOB (NpunoxeHue Ne 1
K HacTosaweMy agMUHUCTPATUBHOMY PErfameHTy);

2) peleHne ob oTkase B NpeaocTaBneHnn MyHUUMnNanbHom ycnyrmn (npunoxeHme Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY PeErnameHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCnyrn HanpaBnaeTcsa 3asiBUTESO
B opme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpoBaHHOM
3NIEKTPOHHOM MOANUCHLI0 YNOSTHOMOYEHHOro AofmKHOCTHOro nunua OpraHa (nubo Oprana), B
cooTBeTCcTBUKN ¢ DefepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93 «O6 anekTpoHHON
nognucny (gnanee — ®eagepanbHbln 3akoH Ne 63-P3) B nu4YHbIN kKabuHeT EgmHoro noptan. B
crny4ae HanpasneHust 3asBreHus nocpenctsoM PecnybnukaHckoro noptana pesynbTaT
npegocTaBneHns  MyHUUMNAnbHOWM  yCryrm  HanpaendeTcd B JNWYHBbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbOpYy 3asBMTENSA pesynbTaT NPeaoCTaBneHNs MyHUMUMNANbHOW YCnyru
Bblgaetcsd B OpraHe wnu B MOLL B hopme ak3emnnsipa 3NEKTPOHHOMO [OKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycnyru B pOpMe 3reKTPOHHOro [OKyMeHTa B TeyeHMe Cpoka [OencTBusa peasyrnbraTa
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. CpoK npenocTaBneHns MyHUMUMNanbHOW yCriyrM, B TOM 4YMUCMEe C Yy4eToM
HeobxoguMmocTn obpalleHnss B opraHuMsauuu, YyyacTeywwume B NpeaocTaBrneHun
MYHMLMMNANbHORN YCIyrn, CPOK NPUOCTaAHOBEHMS NPeaoCTaBneHnss MyHUUMNanbHOM ycrnyru B
criydae, ecnuM BO3MOXHOCTb MNPUOCTAHOBMNEHWS MpedycMOTpeHa 3akoHo4aTeNbCTBOM
Poccuiickon  depepaumn, CpoK Bblgayu  (HanpaBneHus) LOOKYMEHTOB, SABMSOLWMXCHA
pe3ynbTaTtoM NpeaoCTaBNeHNA MyHULMNANbHON YCyrn

2.4.1. MyHuuunansHas ycnyra npegocrasnsieTcs B TedeHve 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npefoCTaBfieHUss MyHUUMNanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSKOLWEroca pesynbTatoM npeaoctaBneHns
MYyHUUMMNANbHOW ycnyrn B oopMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTENO OCYLLECTBNAETCH B
AeHb 0POPMIEHNS U perncTpaLlmm pesynbTaTa NpegocTaBNeHNsa MyHULMNANIbHOW YCyTriA.

2.5. WcuepnbiBaowmim nepevyeHb OOKYMEHTOB, HEOOXOOAMMbIX B COOTBETCTBMM C
3aKoHoAaTeNbHbIMU WU MHBIMW HOPMATUBHBLIMW NPAaBOBbLIMW akTaMu A115 NPeaoCTaBreHUs
MYHMUMMNANbHOM yCnyrk, a Takke YCnyr, KOoTopble SBNAOTCA HeobxoguMbiMn U
obsa3aTenbHbIMY ANs NPeAoCTaBNEHNS MyHULUMNANbHbIX YCIYr, noanexalmx npeactaBneHnto
3aaBuTenemM, crnocobbl UX MOMyyYeHUs 3asdBUTENEM, B TOM YuCre B 3NEKTPOHHOW ¢opme,
NOpsiAOK UX NpeaAcCTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asaBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crnydae obpalueHus
nocpeacTsoM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLLMI NOSTHOMOYUSA NpeacTaBuTens 3asBuTens;

3) 3asBreHue:



B dopme OOKymeHTa Ha OGymaxHOM Hocutene (npunoxeHwe Ne 4 k HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW opMme (3anosiHaeTca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBELEHMN B INEKTPOHHYI OpMYy 3asiBfeHus), MnoanuMcaHHoOe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpalleHmm nocpeacTBoOM
PecnybnukaHckoro noprana.

2.5.2. 3asaBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayHoLLMX cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpencteomM PecnybnmkaHCKOro noptana B 9f1EKTPOHHON hopMeE;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBSA3M Ha OyMaKHOM HocuTerne.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBneHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKe.

2.5.3. 3asBneHve npu HanpasfeHun nocpencTsom PecnybnvkaHckoro noprtana
noanncbLIBaeTCH NPOCTON INEKTPOHHOM NOANUCHI0 3adBUTENS.

Ana nonyyvyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTESN0 HeobxoauMMo MNpPONTU
npoueaypy permctpaumm (ayteHtndpumkauyumn) B8 ECUA, a Takke nogTBEPANTD YYETHYIO 3aMNnCh.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasdaHHbIN B NOANYyHKTE 2
nyHkTa 2.5.1 adMMHNCTPATUBHOIO pernameHTa, 3aBepsaeTcs YCUneHHom KBanmunpoBaHHON
noanuCbo 1L, YNONMHOMOYEHHbIX Ha co3faHve U noanucaHue TakmxX OOKYMEHTOB, B TOM
yucrne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MeKTpOHHble 0b6pa3bl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHN0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcs B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATbL B MOSIHOM O6beme npountTatb TEKCT [OOKYyMeHTa U
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WU OCYLLECTBIEHUS LOEUCTBUNA,
npeacTaBneHne WM  OCyLLeCTBIEHME KOTOPbIX He MnpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTaMu,  pPerynupylownuMm  OTHOLLIEHMS,, BO3HMKaWLWMe B  CBA3NW C
npegocTaBfieHMEM MyHULMNANBHOW YCRyru;

2) OCyWecCTBMeHNs OEUCTBUWN, B TOM 4UCME COrnacoBaHuWi, Heobxoaumbix AN
NosTly4eHMUs MyHMLMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHneM B UHble roCcygapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsl, OpraHn3auuun, 3a MUCKIIOYEHNEeM MonyyYyeHus
ycrnyr M nonydeHus OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
npefocTaBnNeHns Takux YCIyr, BKMOYEHHbIX B MepeyHu, ykasaHHble B yactm 1 crtatenm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npeacTtaBneHnst AOKYMEHTOB MU MHAOPMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu NepBOHa4YanbHOM OTKase B NpuemMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHnus MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCnyru, 3a UCKMYeHneM cnegyoLwmx cryyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLuMxcs
npefoCTaBNeHNUs MyHUUMMNANbHOW YCNyrn, nocrne nepBoHaYanbHOM nofayun 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCNyru;

6) Hannune owunboK B 3asBNEHUN O NPedoCTaBfEHUU MYHULMManbHOW Yycrnyrn u
AOKyMeHTax, NofAaHHbIX 3asaBUTENEM MNOCre NepBoHaYyanbHOro oTkasa B npuemMe 4OoKyMeHTOB,
HeobxooMMbIX OnS NpefocTaBfeHus MyHuumMnanbHon ycnyru, nnubo B npegocTaBneHuu
MYHUUMNANbHOW YCNYru U He BKIOYEHHbIX B MPeACTaBfeHHbIN paHee KOMMMNEKT JOKYMEHTOB;



B) UCTeyeHuMe CpoKa AEeNCTBUA [OKYMEHTOB UMW U3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMeMe [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MyHMLUMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIABfIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOMO hakTa (NprU3HaKoB) OLLUMOBOYHOro Unn
npoTMBONpaBHOro aencteus (6e3nencTemsa) gomkHocTHoro nuua Oprana, paboTHuka MOL,
npu nepBoHa4YanbHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaocTaBreHus
MyHMUMMNANbHOW ycnyru, nnbo B NpeaocTaBNEeHUM MyHUUMNANbHOM YCnyrn, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoauTens OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANA npefoCTaBneHuss MYHUUMNANbHOW  YCIyrw,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCH N3BMHEHNSA 3a [OCTaBMEHHbIE HeYyaA00bCTBa;

4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM WMHcopmauun,
3NEKTPOHHbLIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl NUBO MX u3bATUE HBNAeTCs HeobXoaMMbIM YCrOBUEM
nNpeaocTaBneHnsa rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIly4Yaes,
YCTaHOBMEHHbIX heaepanbHbIMU 3aKOHaMW.

2.6. WcuyepnbiBaloWnn nepedYeHb [OOKYMEHTOB, HeobXoguMMbIX B COOTBETCTBUMM C
HOPMaTUBHbBIMW NPABOBbLIMW aKTaMKn 4S5 NPeAOCTaBNEHNA MyHULMNANBHOW YCIYyrn, KOTopble
HaxXoA4ATCS B pacnopsiKeHum rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM UnmM opraHam MecTHOro camoyrnpaBrieHus
OopraHusaunin n KoTopble 3asiBUTESb BNpaBe NpeacTaBuTb, a Takke cnocobbl MX NOMyYeHUs
3asBUTENSAMM, B TOM YMCNE B O3fEKTPOHHOW hopme, nopsaok WX npeacTaBleHus;
rocygapCTBeHHbI OpraH, OpraH MeCTHOro camoynpaBneHuss nubo opraHmsauus, B
pacrnopsiKEHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTCca B pamkax MexxBeJOMCTBEHHOIO B3aUMOAENCTBUS:

1) BbINMcKa n3 EQUHOro rocyaapCTBEHHOrO peecTpa HPUANYECKUX NKL, B Crydae, ecnm
nosiyyatenemM MyHUUMNANbLHOW yCnyrM sBnsieTca opugudeckoe nvuo - degepanbHas
Hanorosasi cnyxb6a;

2) BbinuMcka u3 EpguHOro  rocyaapcCTBEHHOro  peectpa  MHAMBMAYaNbHbIX
npegnpvHUMaTenemn, ecnu nonyyaTenem MyHMLunNanbHON yecnyrm ABNgeTca MHanBuayarnbHbIn
npegnpuHumaTtens - PegepanbHas Hanoroas cnyxba;

3) cBEeOEHUS 0 HaNUYNM y XO3NCTBYOLLEro cybbekTa HEMCNONTHEHHOM 00513aHHOCTU MO
ynnaTte Hanoros, c6opoB, CTPaxoBblX B3HOCOB, MEHeEN, WTpadoB, NPOLEHTOB, Nognexalimx
ynnaTte B COOTBETCTBUM C 3akoHOAaTenbcTBoM Poccurckon ®egepaumm o Hanorax n cbopax;

4) cBegeHus O OeWCTByKLWEM nacnopTe rpaxgaHuHa Poccuiickon depepauumn —
MuHuctepcTso BHyTpeHHUX den Poccuy;

5) cBegeHns 0 HoTapuanbHOW AOBEPEHHOCTU - PeaepanbHas HoTapuanbHas nanaTta.

2.6.2. 3asaBuTenb BnNpaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YNOMHOMOYEHHbIX HAa CO3[aHMe 1 NognucaHme Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBpEMEHHOE NpPeACTaBNEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamu rocy4apCTBEHHOW BriacTu, opraHamm
MECTHOrO CaMOynpaBIieHUs, OpraHn3aunsaMm OOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCSA
OCHOBaHWEM ANs oTKasa B NpefoCTaBNeHUN MyHULMNANbHOW YCyri.

2.6.4. [omkHoCTHOoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfamMeHTa OpraHoB U OpraHu3auun, He npeacraBuBLUNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W HaxoddlwMecss B pacropsiKeHun
AOKYMEHT WNW CBeAEHUs, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTBepXaatolime BHeceHMe 3asBuTENeM nnaTtbl 3a MNpeaoCTaBfeHne MyHUuMnanbHOM



yCcryrn, Haxogsiwmeca B pPacrnopsiKeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm MUnn opraHam MeCTHOro
camoynpasneHns opraHn3aummn.

HenpencraBsneHne 3asaBuMTENEM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KOTopble
HaxXoA4ATCS B pacnopsiKeHum rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBieHus
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM UnmM opraHam MeCTHOro camoyrnpaBneHus
opraHusaumn, He SBMSETCA OCHOBaHMEM [ANA OTKasa 3asBUTento B MNpegocTaBieHnn
MYHULMNANbHOW YCAyrn.

2.7. VicyepnbiBaoWwnMii nepevdeHb OCHOBaHMM [N OTKa3a B npuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOM yCrnyru

2.7.1. OcHoBaHVsMM [Ons OTKasa B npuveme [OKYMeHToB (npunoxeHne Ne 3 «k
HacTosLWeMY aaMUHUCTPATUBHOMY perfameHTy), Heobxoaumblix [Ans npeaocTaBrieHns
MYHUUMNANbHOM YCNyru, SBRASOTCS:

1) npeacTaBneHHble 3as8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHWs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUSs, codepXalmecss B LOOKYMEHTax Aans
npegocTaBeHnUss MyHULUMNANbHON YCNYIu;

3) NnpeacTaBfeHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUITY HA MOMEHT obpalleHuns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEpPSHLWMA MOMHOMOYUA npeacTaBuTens
3asBUTENS, B Criydyae obpalleHns 3a NnpegocTtaBrieHneM MyHULMNAnbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogava 3asBNEeHUs O NpeaocTaBfEHUN MYHULMNANbHOW YCIMYrM U OOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B QNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTesibHbIX Nosien B hopMe 3asiBrieHusi, B TOM Yncne
B WHTEpaKkTUBHOM popme 3asBneHuss Ha PecnybnukaHckom nopTane (HegoCTOBEPHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSTHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

7) 3aaBneHMe O NpeaoCTaBfEHMN YCIYrM NO4aHO B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHusauuio, B NMOSIHOMOYMUSA KOTOPbIX HE BXOAUT
npegocTaBfeHMe MyHMUMNANbHOW YCNyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NMOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOW KBanuMuumMpoBaHHOW SNEKTPOHHOW NoanNucu.

2.7.2. lepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
NosTly4eHMUs1 MyHULMNANbHOW YCIyrn, ABNSIETCS MCHEPNbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXOAUMbBIX As
npefoCcTaBfeHns MyHULMNANbHOW yCryrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3aaBUTENd, TakK M MNocrne nofyvYeHuss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NPeaoCcTaBfeHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHMEM MEeXBEJOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npesblwarowmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. BanpewaeTcs OTKasbiBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryri, B Criydae ecnu 3asdBfieHne U
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUMN C MHGIOPMALMEN O CPOKaXxX U NOpPsiAKE NpeaoCTaBNeHNs MyHUUMNANbHOW YCIyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom nopTane.

2.8. VicdepnbliBalolwn nepeyeHb OCHOBaHMW On9 MNPUOCTAHOBMEHUA WX OTKasa B
npegocTaBneHun MyHULMNANbLHOW YyCnyrn



2.8.1. OcHoBaHus ONA NPUOCTaHOBNEHUSA NPefoCTaBlIeHUA MyHUUMUMNANbHOW yCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHus A58 oTKasa B npefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

1) npepocTtaBneHne 3asiBATENEM 3asiBNEHUd, CcoAepXxalwlero HegoCTOBEpPHble
cBefeHus;

2) Hanuuue OOCTOATENbLCTB, YKa3aHHbIX B nNyHKkTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOro nocrtaHoBneHmem KabuHeta MwuHuctpoB Pecnybnukm TaTtapctaH oT
13.08.2016 Ne553 «O6 yTtBepxaeHun [lNopsigka pasMeLLeHns HecTauMOHapHbIX TOProBbIX
OOBEKTOB Ha 3eMnsxX WAM 3eMefNbHbIX Yy4acTKax, Haxo4sAWMXCsa B MyHMLMNANbHON
COBCTBEHHOCTM, a TakKe Ha 3eMnax WM 3eMefbHbIX Yy4yacTkax, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHay;

3) Hanuuue 3afO/MKEHHOCTW MO apeHAHOoW nnate (B TOM 4ucrne neHu) 3a nepuoj
AEeNCTBUS O0roBopa, a Takke 3aJ0JPKEHHOCTb MO onnate (akTM4ecKoro UCMnofb30BaHUS
3eMefbHOro yyactka Nno paHee 3aknio4YeHHOMY OroBOpYy apeHbl 3eMerflbHOro yyacTtka nog
pasMeLLeHne HecTaunMoHapHOro ToproBoro obbLekTa.

2.8.3. lepeyeHb OCHOBaHWN AN OTKa3a B NpegoCTaBfieHun MyHUUMNanbHOW YCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpeLuaeTcs oTKasbiBaTb B NpegOCTaBNEeHNUM MyHULMNANBHOM YCIyrn B criyvae,
ecnu 3asiBfieHne o npegocTaBfeHnn MyHUUMNanbHOM YCnyru nogaHo B COOTBETCTBUMM C
WHopMaumen o cpokax UM nopsake NpefocCTaBfeHuUss  MyHUUUNanbHOW  YCryru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.9. MNMopsagok, pasmep M OCHOBaHWA B3MMaHWSA rocyLapCTBEHHOW MOLUMMHBI UM MHOW
nnaTbl, B3MMaemMou 3a npegoctaBreHne MyHUuunanbHom ycnyru

MyHuumnansHaga ycnyra npegocraBngetcs Ha 6e3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble SABMAKTCA HeobxoaumbiMM KN obaA3aTenbHbIMKM ANS
npegocTaBeHns MyHULUNAIbHOW YCyr, B TOM YUCHe CBeAEHUS O JOKYMEHTe (JOKyMeHTax),
BbldaBaeMOM (BbldaBaeMblX) OpraHu3auusiMu, y4acTBYWOLWMMKU B  NpeaocTaBrneHun
MYHUUMNANbHbIX YCIyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. lNopsgok, pasMep M OCHOBaHWA B3MMaHWA nnatbl 3a npefocTaBfieHue YCIyr,
KOTOpble  4BMSKOTCA  HeobxoauMmbiMn 1M obaA3aTenbHbiMM AN NpefocTaBlieHus
MYHUUMNANbHOW yCnyru, BKIoYas MHopmaumio 0 METOAMKE pacyeTa pasmepa Takon nnathbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIM  CPOK  OXMAAHUA B ovepegu npu  nogade 3anpoca o
npegocTaBneHuM MyHUUMNAanbHOWM YCNyru, YCryru, npegocTtaBnsiemMon opraHusauven,
yyacTBylowlEen B NpPeaoCTaBneHnn MyHUUMNAnNbHOW YCIyrn, U nNpu nonyyYeHun pesynbTaTta
npegocTaBNeHUs Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfEHUA Ha MNOMyYeHWe MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun peaynbtata MNpeaocTaBieHns MyHULMNANIbHOW YCyrn
MaKCUMarbHbIA CPOK OXUAAHUA B o4epean He OOSMKeH npesbiwaTtb 15 MUHyT.

2.13. CpoKk ¥ nopsgok perucTpauum 3anpoca 3asiButensd O npegoctaBneHum
MYHUUMNANbHOMW YCNyrm u ycnyru, npegoctaBnseMon opraHusaumen, y4yacTBylwen B
npegocTaBfeHMM MyHUUMNANbLHOW YCYrn, B TOM YUCEe B 9NEKTPOHHON dhopme

2.13.1. MNpu nnyHom obpaweHnn B MLl B geHb nopjayn 3asBneHWsa 3asBUTENIO
Bblagaetcsa pacnucka n3 AUC MOLl ¢ pernctpauynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBrieHve OoTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBNeHuss nocpeactsom EamHoro  nopTtana,
PecnybnvkaHckoro noptana 3asBuTeNb B [eHb Nodayv 3asBfeHus nonydaet B fIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 9MEKTPOHHOW no4yTe yBedOMIeHue,



nogTeepxaatoLlee, YTo 3asiBrieHne oTnpasrieHo, B KOTOPOM yKa3bIBaOTCH PErmcTpaLnoHHbIN
HOMep M1 gaTa nogayum 3asiBfeHns.

2.13.3. Mpun nu4Hom obpaweHun B OpraH B AeHb Nogayum 3adBneHust yrofIHOMOYEHHbIM
AOIDKHOCTHLIM nMuom OpraHa 3asiBUTENO BblAaeTcsl pacnucka M3 aBTOMaTM3MPOBaHHOM
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OKa3aHUs TrOoCydapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbLIM HOMEPOM, 4aTOM NoAaun 3asiBIEHNSA U NEPEYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUSAM, B KOTOpbIX NPEeAoCTaBnseTca MyHUuunanbHas
ycriyra, K 3any oOXwugaHusi, MecTam ANs  3anofiHEHWA 3anpocoB O npefocTaBneHum
MYHUUMNANbHOW YCRyrk, WHGOPMAUMOHHLIM CTeH4aM C obpasuamu KX 3anofiHEHUs W
nepeyHeM JOKYMEHTOB, HEOOX0AMMBbIX ANs1 NPeAOCTaBNEHNS KaXXa0n MyHULMNANbHON yCryru,
pasmeLLeHnio N 0PopMNEHNIO BU3yarbHOW, TEKCTOBOWN N MYNbTUMELUNHON MHGOPMaLUK O
nopsgke npefocTaBfieHNs Takon YCnyru, B TOM 4ucne K obecrneyeHuo OOCTYNHOCTU AN
WHBaNMAOB YKa3aHHbIX OOBHLEKTOB B COOTBETCTBMM C hbeaeparnbHbIM 3aKOHOAATENLCTBOM W
3akoHopaTtenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanMaos

2.14.1. lpepoctaBneHne MyHUMUMMNANbLHOW YCIyrn OCYLEeCTBNSeTCS B 30aHUsX U
nomeLLeHnsax, o6opyaoBaHHbIX NPOTUBOMNOXAPHOM CUCTEMON MU CUCTEMOM MOXaAPOTYLLUEHUS,
Heobxoaumon mebesnbio Ana ohopMIeHNa JOKYMEHTOB, MHPOPMALNOHHLIMU CTEHAAMM.

BusyanbHagd, TekctoBas U MynbTuMeaunHas nHopmMaumnsa o nopsake npenocraBrieHus
MYHUUMNANbHOM yCnyru pasmeliaetca B YAOOHbIX AN 3asiBUTenen Mectax, B TOM Yucne C
Y4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBAIMAOB.

OcyuwecTtBnaoTcs Mepbl Mo obecrneyeHUo MHBanngam, B TOM YMCIE MUCMNOSb3YHOLLNM
Kpecrna-Konsickn n cobak-npoBOAHUKOB, YCNOBMIA OOCTYMHOCTU 34aHUs, MOMELLEHUA 1 YChyr,
BKItOYasa:

- ycnosusa gns 6ecnpenAatCTBEHHOro OOCTyna K 30aHUI0 U NOMELLEHUsM, a Takke
npegocTaBnsieMbIM B HAX yCryram;

- ycrnosus ans 6ecnpenaTCTBEHHOrO Nofb30BaHWS CpeacTBamMmn CBA3W U MHGOpPMaLUmnu;

- BO3MOXHOCTb CaMOCTOSATENBLHOIO MNepenBMKEeHNa no TeppuTOpUKM, Ha KOTOPOM
pacnosnioxeHbl 06bEKTHI, BXOAA B Takne 06bekTbl 1 BbIXxOAa U3 HUX, NOCALKU B TPAHCNOPTHOE
CpencTBO M BbiCaJKN U3 HEro, B TOM YMCIie C UCMONb30BaHMEM Kpecna-KONACKH;

- CONPOBOXAEHWE WHBANWOOB, MMEILNX CTOMKME PaCCTPOUCTBA (PYHKLMWN 3PEHUS U
CaMOCTOATESNBHOMO NepenBMKeHNd, N okasaHne UM NOMOLLM B 34aHUN N NOMELLEHUSIX;

- Hagnexaulee pasmelleHve obopynoBaHUA U HocuTenen nHopmMaumm, Heob6xoaMMbIX
ans obecnevyeHns GecnpendaTCTBEHHOro AOCTyna WHBANUAOB K 34aHWI0, MOMELLEHUAM U K
ycriyram € y4eTOM OrpaHUYeHUN UX XXU3HEeOEeATEeNbHOCTMY;

- AyénupoBaHue HeobxoaUMOW OS5 UHBaNMA0B 3BYKOBOW M 3pUTENBHOM MHopMaumn, a
TaKKke Hagnucen, 3HaKOB M WMHOW TEKCTOBOM W rpadouyeckon WHGOpMauun 3Hakamu,
BbIMOSIHEHHbIMK  perfbeHO-TOYEYHbIM WpUTOM bBpannsa, aonyck cypgonepesogyvka wu
TudnocypaonepeBoaymKa;

- OOMNYyCK B 3daHWe M noMelleHns cobaku-npoBOAHMKA MNpU HanMuMmM OOKYMEHTA,
noaTBepXxgatoLLlero ee crneuvanbHoe obyyeHve n BblgaBaemMoro no ¢opme u B nopsigke,
KoTopble onpegenstTcd eaeparnbHbIM opraHom NCMNOMHUTESTbHON BNacTu,
OCYLLECTBASAWMM OYHKUMN NO BbipaboTke M peanu3auum rocygapCTBEHHON MOMAUTUKU U
HOPMaTUBHO-NPaBOBOMY pPeErynnupoBaHuio B chepe coumanbHON 3amThl HaCeNeHus;

- OKasaHve COTpyAHWKamMu, NpefoCcTaBrslWMMKU yCryru, MOMOWM WHBanNuaam B
npeogoneHnn 6apbepos, MeLLALLUX NOSTYYEHUIO UMU YCITyr HapaBHe C APYrMMN NULamMu.

2.15. lNoka3aTenu [OCTYMNHOCTM WU KavyecTBa MYyHWUMNANbHOM YCnyru, B TOM 4ucne
KONMYecTBO B3avMOAEWCTBUN 3asBUTENsS C AOIMKHOCTHbIMM NUUaMU Npu npeaoctaBreHnn
MYHUUMNANBHOW YCNyru N nx NpoaosmikKNTENbHOCTb, BO3MOXHOCTb MOMNyyYeHns nHgopmawmm o
xoge npefocTaBneHus MyHUUMNanbHOW yCnyru, B TOM YuCIe C WUCMOMb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
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Nnosly4eHUss MyHUUUNanbHOM YCNyrM B MHOroOyHKUMOHANbHOM UeHTpe npefocTaBneHuns
rocygapCTBEHHbIX M MyHMLUMNAMbHBIX YCryr (B TOM 4ucre B NOSIHOM obbeme), B ntobom
TepputopmnanibHOM nogpasgefnieHnn opraHa WCNOSTHUTENbHO pacnopaguTenbHOro opraHa
MECTHOro camoynpasfieHus, no BbIOOpy 3aaBuUTens (9KCTeppuTOpUarbHbIA NPUHLMI),
nocpeacTBoM 3anpoca O [MpedoCTaBfieHUM HECKOSMbKUX [OCYOapCTBEHHbIX U (Mnn)
MyHAUMMANbHbLIX ~ YCRYyr B MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rocygapCTBEeHHbIX U MyHULMNAMbHbLIX YCIyT, NpegyCMOTPEHHOro ctatben 15.1 degepansHoOro
3akoHa Ne210-d3 (komnnekcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTU NPEeOOCTaBlEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCs npueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTW OBLLIEeCTBEHHOIO TPaHCNopTa;

HanMyne HeobXxoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM OOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o cnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULMNAnNbHOroO panoHa;

oKasaHue NomoLLM MHBanNuaam B npeogoneHnn 6apbepoB, MeLLatoLLmMX NOTyYeHNo UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu ka4yecTBa NpeaocTaBleHns MyHULUNansHON yCnyrn aBnsitoTCS:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHDBIX XXanob Ha HapyLWeHNa agMUHUCTPATUBHOIO perfnaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nivuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3anmoaencTeune 3assutens ¢ padbotHukammn OpraHa unu MOL npu npegoctasneHum
MYHULMNANbHON YCRyrn OCYLLEeCTBNAETCA OAMH pa3s Npu NpeacTaBneHnmn 3asBrieHns Co BCeMu
HeobX0aUMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn ML B goopme ak3emnnsipa 3NeKTPOHHOIo AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU fMuamMum
npv NpegoCTaBneHn MyHUUMNANbLHOW YyCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHMEM
PecnybnuvkaHckoro noprana, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHhopmauusa o xoge npeaocTaBrneHuUss MyHULMNANbHOW YCIyrn MOXeT ObITb
nosilyyeHa 3asiBuTeniem B fiv4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asdABMTENs HE3aBMCMMO OT MeCTa €ro XuUTenbCTBa WNM MecTa aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM 4YMCIE y4MTbiBaKOWME OCOBEHHOCTU NpenoCTaBnNeHus
MYHUUMMNANbHOW  yCryrM No  3KCTeppuTOopuanbHOMY nNpuHUuny (B cnydae, ecnu
MyHUUMNanbHas ycrnyra npegoctaBndeTcsa Mo 3KCTEPPUTOpPUAnbHOMY  MPUHLMNY)  ©
0COBEeHHOCTN NpeaoCcTaBneHNa MyHULMNANbHOW YCyrn B 3NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNN MyHUUMNANbLHOW YCINYrM B 3NEKTPOHHOW dopme
3aaBuUTEnNb BNpase:



1) nony4nTb MH(pOpMaUMIO O NOPSAKE U CpoKax NpefocTaBfeHUs MyHULMNanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npegoCcTaBNeHn MyHUUUNAanbHOW YCNYru N UHble JOKYMEHTHI,
HeobxoouMMble ONS NpefoCTaBfeHUs MyHUUUNAanNbHOW yCrnyrn, B TOM 4Yucne AOKYMEHTbl U
MHpopMauuio, ANeKTPOHHbIE 0bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatenm 16 ®epepanbHoro 3akoHa Ne 210-93, ¢ Mcnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHUMs O XOo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCcnyru;

5) nonyunTtb pesynbTaT MpedocTaBfeHnd MyHUuunanbHOM ycnyru B doopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TaKke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTtBEHHON MHMOPMAaLMOHHON CUCTEMbI, obecnedmnBaroLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAYr opraHamu,
NpegocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHBIMU
nMuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMWU CAYXXalLnmu;

7) NPOVTU aHKeTUpOBaHWe (npeabsBreHVe 3asBUTEN0 MepeydHss BOMPOCOB U
ncyepnbiBawLWEero nepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMNPOCbI) B Uensx
onpegerneHns BapuaHta rocyaapCTBEHHON yCryrn, NnpeaycMOTPEHHOro aaMUHUCTPATUBHBIM
perrnamMeHToM npefoCTaBNeHUs rocydapCTBEHHOM YCnyrM, COOTBETCTBYIOLWEro npu3Hakam
3aaBuUTenNs;

8) nonyyYnTb BapuaHT NpeaocTaBneHnsa rocyaapCTBEHHOM YCIyrn, npeayCMOTPEHHOro
agMWHUCTPATUBHBLIM PerfiaMeHTOM NpeaocTaBrneHnsi rocyaapCTBEHHOW YCyTri.

2.16.2. dopmupoBaHME 3asaBNEHUS OCYLLEeCTBNSETCS NOCPeACTBOM 3arofiHEHUSA
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KaKON-nmdo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3asiBIEHUA W WUHbIX AOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopmbl  3asaBreHns npu  obpalweHun 3a ycnyramu, npegrnonaralowmMMmn  HanpasrieHue
COBMECTHOIO 3asBMNeHNs HECKONbKUMW 3asBUTENSMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbI
3asiBrEeHNS;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMy 3asiBNEeHUs 3HaA4YeHUN B
no60or MOMEHT MO XXenaHWKo Nonb3oBaTend, B TOM Yucre npy BO3HUKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpMbI 3asiBfiEHMs 4O Havana BeBoda CBeaeHuN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacalllencss CBeaeHuM,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEeHTUMKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCH Ha Nt0OOM M3 3TANoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEeHUAM B TeYeHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHLIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (oanee - 3anucb) ocyLecTBNAeTCS
nocpeacteomMm PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,



3asBuTenio nNpegocTaBnaAeTCA BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Ons
npyema gaty v Bpemsa B rnpegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHns npegsapuTenbHOM 3anmcu nocpeactsom PecnyGnvkaHcKoro
noprtana 3asBuTento Heob6xoaMMO ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecoOoTBEeTCTBUSA CBeOeHMN, KOTOpble cooOWMn 3asBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3asgBUTENeM Npu NMMYHOM Npueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TarnoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasBnseTca MHgopmaums o
noaTBepPXAeHUN npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTEnbHON 3anucK 3asBuTenb B 06s93aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B CiyYae ero HedBKM No
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [OENCTBUW, Kpome
NPOXOXOEHUS MAeHTUdUKaLUMM Ku ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon depepaumn, ykasaHus Uenn npuvema, a Takke
npefocTaBfeHns cBedeHun, HeobxoauMbIX ANs  pacyeTa OAUTENBbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnepnoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YMClle 0COOEHHOCTHU
BbINONMHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LileHTpax

3.1. Onucanue nocnegoBaTenibHOCTH AeNCTBUI npu npeaocTaBneHnn
MYHULMMNANbHON yCnyru
3.1.1. MNMpepocTaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegylowme
agMUHUCTPATUBHbIE NPOLIEaYpbI:
1) KOHCYNbTMPOBaAHWNE 3asBUTENS;
2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;
3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;
4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCnyru;
5) Bblgaya (HanpaBneHune) 3asBUTENO pe3ynbTata MyHULUNANbHOM YCIyru;
6) ncnpaBneHne TEXHNYECKNX OLLINBOK.
3.2. OkasaHue KOHCynbTauum 3asiBUTENIO
3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBMseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3a@HHbIM C MpefoCcTaBneHMEM MYyHULMNAnNbHOM
yCnyru.
HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCH:
npu obpaweHnn 3aasutens B8 MOL, — paboTHuk MOLL;



npy obpalieHnmn 3aasutens B OpraH — 3aMeCcTUTeNb HavanbHMKa oTaena 3KOHOMUKM
WcnonHutensHoro komuteta (ganee - [OOIMKHOCTHOE  nvUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMeEnW O MOpsiAKE U Cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoOHHOM
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTens, B TOM 4ucre NO cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm Afis MOMAyYeHUs MyHUuunanbHOW
ycnyru.

3asButenb MOXeT NoMyyYuTb  UMHGOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMManbHON ycnyru Ha oduumnansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMTHEHUS agMUHUCTPATMBHbBIX NpoUeayp ABMSKTCH: KOHCYNbTaums
no coctasy, YopMe npeacTaBsseMon AOKyMeHTauumn n apyrum Bonpocam, HeobxoanmMbeiMm ans
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaBuTtenb Bnpase obpatuTbes B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigake u
CpoKax npeaocTaBneHns MyHUUMNanbHOW YCNyrn, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BOMNpocaM [Afis MOMAyYeHUs MyHuuunanbHOW
ycnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHussMU nNyHKTa 1.3.4 agMUHNCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B TeYEeHUe Tpex paboymnx AHEN Co OHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSAITCA: KOHCYMNbTauum
no coctaBy, opme npeacTaBnsgeMon AOKYMeHTaunm n apyrum Bonpocam, Heobxoanmeim Ans
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.3. MpuHatne n paccMOTpeHue KOMMJsiekTa OOKYMEHTOB,
npeacTaBfieHHbIX 3asBuUTenemM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeactasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfaMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3aasneHus B AIC ML,

npu nNpefocTaBneHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHMpPOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON hopme unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMcaHHoe 3asBieHne n opurmHanbl OyMaxKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuUCKy B NpuemMe JOKYMEHTOB.



AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepesd PecnybnnkaHckum nopTarn.

3.3.2.1. 3agButenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegywoLwne AencTsns:

BbINOJSTHAET aBTOPM3aALMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWYy cBedeHns, Heobxoammble
n obasatenbHble ANs NPeJoCcTaBNeHns MyHUUMNanbHOW yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBrieHmst (Npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npegocTaBfeHns  MyHUUMNanbHOW YCryrM B 3NeKTpoHHoW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBrEHNS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnsieTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaXOoro M3 nosien 3nekTpoHHOW opMbl 3aasreHns. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOSs 3NIEKTPOHHON (POPMbl 3asBNEHUSA 3asiBUTENb
yBEAOMINSETCA O XapakTepe BbISIBIIEHHON OWNGKM N NopsiAke ee yCTpaHeHWs NocpeacTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MPOLEAyp ABMASIOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI SNIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLeaypbl SBnsieTcs
NOCTYNfeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMWHUCTPATUBHOM MNpoLEeaypbl SIBMSIETCA 3aMecTUTenb HavanbHWKa oTaena 3KOHOMMKM
WcnonHuteneHoro komuteTa (Janee - AOMKHOCTHOE §MUO, OTBETCTBEHHOE 3a MpueM
AOKYMEHTOB):

3.3.3.2. [omkHOCTHOe IfMuO, OTBETCTBEHHOE 3a NpWUeM [OOKYMEHTOB, B Criyvyae
obpaweHna 3anBuTtens c 3aaeneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MNOIHOMOYMIA LA, NoAAaoLLIEro AOKYMEHTI;



NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5
agMWHUCTPATUBHOIO perriameHTa, MpPOBEpPKY COOTBETCTBUA MNpeAcTaBfEHHbIX OOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM (Haanexaiiee opopMeHne KONUM JOKYMEHTOB, OTCYTCTBME
B [JOKyYMeHTax noAYUCTOK, MPUMNNCOK, 3a4YEepPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WHOPMALUNOHHOM cucTeMe, npefHasHa4YeHHOW [OnA  OKa3aHUs roCy[dapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHnun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLEeCTBNAET CKaHUMpOBaHWe npeAcTaBNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHus ckaHnmpyeT NognnucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANSA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NEKTPOHHOM (hbopMe UNn INEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXkHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM NS OTKa3a B pMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNN4Mm NnpenaTcTBuUn ans
npuema 3asBneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bSICHEHMEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, nocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpEHME:

npuceavMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKATYpoOW Aen U cTaTyc
«lMpoBepkn JOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMChe NPUIIOXKEHHbIE 3asBUTENeEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBU  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUIEHHOW KBanuUUMPOBAHHOW 31EKTPOHHOM
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernamMeHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEpPKM YCUINEHHOW KBanuguuupoBaHHOMU
3NEKTPOHHOM MOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelweHna 06 oTkase JOMKeH coaepxaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHns MyHULMNANbHOW YCnyrM, C yka3aHuMeM MNpuyYMH OTKasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANd npenocTaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHUN K TakuMm
OOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUW), KOTOpble He
npeacTaBneHbl, cogepXxaT HeJOCTOBEPHbIE U (UNTW) NPOTUBOPEYNBbIE CBEAEHUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBIMEHHbIX TpeboBaHW), HanpaBnAeTCA Ha corfacoBaHue B
yCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI INIEKTPOHHOIO OKYMEHTOObopoTa.



CornacoBaHue npoekTa pelueHms 06 oTkase B NnpuemMe JOKYyMEHTOB, HEOBXoaNMbIX ANs
npegocTaBneHns MyHUUMNanbHOM yCrnyru, OCyLlecTBnseTcs B nopsake, NnpeaycMOTPpeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpuveMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO perrfameHTa, OOSMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a NpuUeM JOKYMEHTOB, B Te4eHne o4HOro paboyvero AHA co AHSA NOCTYNneHns
3aABNeHNd, HanpaBnaeT 3asBUTENID, YKa3aHHbIM B 3asdBfeHMM crnocobom, yBeaoMMeHme O
NOCTYNEHUN 3asiBNEHUN, codepxallee BXOASLMUN perncTpauMoHHbI HOMEp 3asiBeHus,
AaTy nonyyeHus 3asiBneHus, nepevyeHb HauMeHOBaHUW hannoB, NPeAcTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NnonyyeHns pesynbtata MyHUUUNANsHOM YCyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, Npu HannyYnm TeXHUYECKON BO3MOXHOCTU OCYyLLECTBNAETCA
B aBTOMaTM4YECKOM peXmme C MCMNofb30BaHMEM aBTOMAaTU3MPOBAHHOM WMH(OpPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKa3aHMs rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5. AaMuHuUCTpaTMBHblIE rMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCA B TeYeHue ofHoro paboyvero gHA CO OHSA
NOCTYNfEeHUs 3asBeHnst Ha pacCMOTpeHMe.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCcMOTPEHNE KOMMNNEKT ZOKYMEHTOB UI NPOEKT peLleHnst 06 oTkase B npyeme JOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHNs MyHULUMMNAanbHON YCnyri.

3.4. HanpaBneHne MeXxBeOOMCTBEHHbIX 3arnpoOCOB B OpraHbl, Yy4acTBywLiMe B
npegocTaBNeHnn MyHULUMNaNbHOW yCryrn

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSPKHOCTHbIM NUUOM  (PabBOTHUKOM), YMONHOMOYEHHbIM Ha BbINOSIHEHNE
aAMUHUCTPATUBHOWN npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM MNpoLueaypbl, SBMSETCA 3aMecTUTeNnb HadyanbHWKa oTaena 3KOHOMMKM
(oanee - [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HanpasfieHMEe MEeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [omKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS  (NPU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCcTaBleHMn JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBIIEHNS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SABMSKOTCA: HanpaBneHHbIe
B OpraHbl BNactu n (Mnn) nogBeJOMCTBEHHbIE OpraHamMm BnacTu opraHusauum 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsoT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnAoT yBeaoMIeHUss 06 OTCYTCTBUM
AOKYMeHTa n (unu) uHgopmMauumn, HeobxoaumbIX ANS NpefoCTaBNeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomnieHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TeYEeHUe NATU OHEeW CO OHSA MOCTYNNeHna MeXxBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBngowme AOKYMEHT U MHAOPMaLMIO, eCIU UHbIE CPOKM
NnoaroTOBKW W HamnpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon degepaumm mn
NPUHSATLIMU B COOTBETCTBUM C (heaepanbHbiMU 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TatapcTaH.



Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nubo
yBegomneHne o6 oOTkase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeOMCTBEHHbIX 3anpOCOB.

3.4.4. [omkHOCTHOE nunUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nmbo yeegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

NpY HanMyYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHns MyHULMNanbHOM YCyru.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX Ans
npegocTaBfeHnss MyHULMMNANbHOM yCnyru, C ykasaHuMeM MNpuYmMH OTkasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWUM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [JOJSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTasneHbl, cogepXxaT He4OCTOBEPHbIE 1 (UNK) NPOTUBOPEYMBbLIE CBEAEHUS, 0OPMIIEHDI
C HapylleHMeM YCTaHOBMEeHHbIX TpeboBaHWi), HanpasBfsieTCs Ha cornacoBaHve B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHue nNpoekTa pelweHns o6 oTkase B npueme JOKYMEHTOB, HEOOX0ANMbIX AN
npegocTaBnNeHns MyHUUMNAnNbHOM YCNyrn, OCyLeCcTBNSeTCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNsa cBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABMSKOTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpeaocTaBNeHUs MyHUUUNANbHOW YCNyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMMANbHbIX YCIyr, B TOM Yuchne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. NoaroToBka pesyrnbTaTa MyHULMMNANLHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnseTcs
NoCTynfeHne OT AOSMKHOCTHOrO fiua, OTBETCTBEHHOMO 3a HanpasrieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHM), HeoBXoauMbIX AN NpefocTaBneHns MyHUUMnanbHOM
ycnyru.

HOMMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHLIM 3@ BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, SBASETCA 3aMeCTUTENb HavarbHUKa OTAeNa 9KOHOMUKKU (fanee - AOMKHOCTHOE
NMLO, OTBETCTBEHHOE 3a MOArOoTOBKY pesyrnbTaTta NpeaocTaBneHnss MyHUUUnansHOM ycryri).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a NOAroTOBKY  peasyrnbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMAEKT [OKYMEHTOB, HeobXoauMmbIx Ans
npegocTaBneHnsa MyHMLMNanbHOW yCryru;



npw BbIABNEHUN OCHOBaHUW OS19 OTKasa B NpefoCTaBfIEHUN MyHUUMMNANbHOW YCIyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
pelleHnst 06 oTkase B NpeAoCTaBNeHNN MyHULMNANbHOW YCyri;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 aMWUHUCTPATUBHOIO perfiameHTa, fno utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNanbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pe3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  yCcryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATMUBHOIO pernamMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAaibHOM
yCInyru Ha corfacoBaHue B YCTaHOBMIEHHOM MOpsiKke MOCPeACTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B Te4eHue AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
peweHnsa o6 oTkase B NpedoCTaBNeHUM MyHULMNarbHOW YCryru, MpPOeKT [orosopa Ha
pasmeLlleHne HeCcTaunoHapHbIX TOProBbIX OOBHEKTOB.

3.5.3. CornacoBaHve ” noanucaHWe nMpoekTa pesynbTata npeaocTaBneHns
MyHUUMNanNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrbTaTa MyHULMNarbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnanbHon ycnyrn. MNocne
yCTpaHeHs1 3amedaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO MnepeaaroTcsa Ans COorfiacoBaHus U
noanncaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB npoBepseT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMU nvuamn OpraHa B 4actu
CPOKOB BbINOSTHEHUA agMUHUCTPATUBHLIX npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
HanNU4ns  COrnacoBaHUN  YMNOSIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cuUcTeMme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHM B 4aCcTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npuBrneYeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HapyLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
oTKase B NpuemMe JOKYMEHTOB HeobxoauMbIX ANs npefocTaBneHns MyHUUMNanbHOW ycnyru,
pelweHne o6 oTkase B npegocTaBneHMn MyHUUMNANbLHOW YCnyrn, 4OroBOp Ha pasmelleHue
HecTauWOHapHbIX TOProBbIX 0O BHLEKTOB.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMeHTa, nNpyv HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvuMme C  UCMNoNb30oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 okasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbI CPOK BbIMOSMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B MyHKTe
3.5. agMVHUCTPATMBHOIO perfamMeHTa, CoCTaBnsaeT YeTblpe pabounx gHS.

3.6. Bbigaya (HanpaBneHve) 3aaBuTento pesynbtata MyHUUUNanbHOW yCryrm

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHMe [OOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueypsbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCryri.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOfIHEHWE  aAMUHUCTPaATUBHOW
npoueaypsbl, SBSeTCA 3aMecTUTeNb HavarnbHUKa OTAena SKOHOMUKK (danee - AOMKHOCTHOoe
n1Uo, OTBETCTBEHHOE 3a Bblgadvy (HarnpasrieHne) JOKYMEHTOB).



3.6.2. [JomkHOCTHOE NnUo, OTBETCTBEHHOE 3a Bblaavy (HanpasreHue) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesynbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryrm B MOACUCTEMY BeAEHUs [OOKyMeHTauuum aBTOMaTU3NPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBUTens (ero npencraBuUTENs) cnocoboM, ykaszaHHbIM B 3asiBIEHUWN, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNANbHOW YCIyrM U O BO3MOXHOCTU MONyYeHus
pesynbTata NnpegocTaBneHns MyHuuunansHon ycnyru B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHusa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYyeHue ofHoro paboyero OHA CO OHA MOAMUCAHWUSA  [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBNeHNs MyHULMNANbHOW YCyru, YNOHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCHA: pasMelleHne
CBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrM B MHM(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asButensa (ero npencraBuTensl) O pesynbTaTe npefoCcTaBreHus
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNopsagok Bbligaun (HanpaBneHus) pesynbTaTa NpegoCTaBNeHNs MyHULMNANbHOM
ycnyru:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHMK MOL| BbigaeT 3asaBuTento pesynbTaT MyHULUNAaIbHOW YCIyrn B oopMe ak3emMnndapa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. Mo TpeboBaHuio 3aaBuUTENs BMECTe C
9K3EeMMNNAPOM 3MNEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrseTcs
9K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTESb MHAOPMaLUK
UNU HanpaeneHUs 3K3eMmnnsipa 3NeKTPOHHOro JOKYMEHTa MO 3fEeKTPOHHOW MoyTe B ajpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK MU HanpasfieHUn aKk3emMnnspa
9NEeKTPOHHOro [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH 3K3eMNNAp 3reKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no 3MNEKTPOHHOM NoYTe WMAEHTUYHOCTb TaKoro
3K3eMnnApa 3NEeKTPOHHOIo AOKYMEHTa 3K3eMNnsApy 3NEeKTPOHHOro JOKYMeHTa Ha 6yMaxHOM
HocuTene 3aBepsaAeTCa YMNOSIHOMOYEHHbIM COTPYAHUKOM C UCMOSb30BaHWEM YCUIEHHOM
KBannuuuMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCA B NOpSAKE OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamn BbINOMIHEHUS AOMWHUCTPATUBHBLIX Mpouenyp SBRsTCA: dukcaums
dakTa Bblgauun pesynbTaTta npeaocrtaBneHms myHuuymnansHon yenyrn B AUC MOL, pesynbTat
npegocTaBneHnsa MyHULMNarnbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpaweHnn 3aaBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTENO B NWYHbIA KabMHET aBTOMAaTU4YEeCKM HanpaBnseTcd
SNEKTPOHHbIN  0bpa3  OOKyMeHTa, 4BnsowWwerocs  pesynbTaToM  NpeaocTaBeHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3MNEKTPOHHON
NOAMUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NOANMCaHUA AOKYMEHTa, NoATBepXAatoLero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUMNanbHOW yCnyru, yNnosIHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKTCA: HanpasreHne
(npepocTaBneHue) ¢ ucnonb3oBaHnemM PecnybnvkaHCcKoro noprana 3asBUTEnNo AOKYMEHTa,
noaTeepXxgatollero npegoctaBrieHne MyHuuunanbHOW ycnyrn (B TOM 4ucre OTkas B
npefocTaBneHnn MyHULMNanbHOW yCrnyru).



3.6.3.3. lNpu obpalLeHnn 3aaBnTend 3a pesynbTaToM MyHUUMnaneHon ycnyrn B OpraH,
OOIMKHOCTHOE INUUO, OTBETCTBEHHOEe 3a Bblgady (HanpaBreHue) [OOKYMEHTOB, BblaaeT
3aaBUTENI0 pe3ynbTaT MyHuuMnanbHon ycnyru. Mo TpeGoBaHuo 3asBUTENss BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefocTaBnseTcs
9K3eMNNAp 3NEKTPOHHOIo OKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIV HOCUTESb MHAOPMaLUK
UNU HanpaefeHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aaBuUTeNs.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsake o4yepenHOCTU, B AeHb NpMObITUA 3asBUTENS B COOTBETCTBUM C
[MpaBunamu BHYTpEHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaToM BbINONHEHNST aMUHUCTPATMBHbBIX Npoueayp ABASTCA: pukcaunsa pakra
Bbldayn pesynbTata npeaocTaBneHnss MyHUUMNanbHOM YCryrM B aBTOMaTU3MPOBaHHOW
WH(POPMALMOHHON cUCTEME, nNpefHa3Ha4YeHHOW AN oKasaHust [OCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. NcnpaBneHne TeXHN4YeCKnx omnbok

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SsIBRsSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHON YCNyru, 3assutenb HanpasnaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkn (NnpunoxeHne Ne 5 k HacTodALemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, UMeloLLMe opuandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanmyum
TEXHUYECKOMN OLLINBKM.

3asaBneHne 00 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbLIM  OTNpaBfeHnemMm (B TOM u4ucrne C
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBrneHnss 06 ncnpaBneHMM TEXHUYEeCKOW OLWMOKWM, perucTpupyeTt 3asiBieHne C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbl U B LEeNaxX BHECEHWUS WCMNpaBfeHuA B AOKYMEHT, SBMSIOLWNACA pe3ynbTaToMm
npeaocTaBnNeHns MyHUUMNanbHOW YCIyru, OCYLEeCTBNSAET npoueaypbl, NpenyCMOTPEHHble
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAAeT MWCMPaBEHHbIA  AOKYMEHT
3aaBuTeNnto  (YNnosTHOMOYEHHOMY MNPeACTaBUTEND) JfIMYHO NOA POCMUCb C U3bATUMEM Y
3aaButend (ynofIHOMOYEHHOrO NpeAcTaBUTENs) OpurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmnbka, unM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimobka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKOM OWNBKN nnm
nonyyeHns ot Nboro 3aaMHTEPEeCOBaHHOMO NMUa 3asBrneHns 0 AoMNyLLEHHON oLWnbKe.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATUBHBLIX MpOUEAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as89BUTENIO LJOKYMEHT.



4. Nopsapok u opMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULIMNANbLHOMN yCnyru

4.1. Nopsaok OCyLecTBNEHMSA TEKYLLEero KOHTpons 3a cobniogeHneM u UCNoSTHEHNEM
OTBETCTBEHHbIMWU AOSPKHOCTHLIMU NULAMU NOSTIOXKEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBnuBawLwWmx TpeboBaHWs K NpeaoCTaBNEHNIO
MYHULMMNANbHOW YCNyru, a Takke NPUHATUEM UMW peLLEHNI

KOHTponb 3a NOSIHOTOM W KayeCcTBOM nNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKMOYaeT B cebs BbiBMEHWE U yCTpaHeHWe HapylleHWn npasB 3asiBUTEnen, npoBedeHune
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, nNogroToBKY
pelueHn Ha aencTeus (b6e3nencTeme) AOMKHOCTHLIX NUL, OpraHa MecTHOro caMoyrnpaBrieHUs.

dopmamn KOHTpOns 3a cobnAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAOTCA:

1) npoBepka K corfacoBaHWe [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBeHuto
MYHULIMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) npoBefeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COBMoAeHMUS
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECS B 3NEKTPOHHOWN
0ase pfaHHbIX, crnyxebHasi KOppecrnoHAeHUus, ycTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHbIX UL, OCYLLLECTBSIOLWMNX BbIMNOMHEHWE aAMUHUCTPATUBHBIX Npouenyp, XKypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANbHOMW  YCRYyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnslOTCA  CApaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHUUUNANbHOW YCAyrn.

O cnyyaax u npuyMHax HapyLlleHMs CPOKOB, MOCefoBaTeNbHOCTU U COoAepKaHus
aAMUHUCTPATUBHbBIX  MNpouedyp  OOMKHOCTHble  fvua  HeMeOneHHO  UHMOpMUPYIOT
PYKOBOAUTENA  OpraHa, nNpeaoCTaBMisOWEro  MyHUAUMNAnbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

TekyLwu KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  NpouegypamMu Mo  NPeAoCTaBfEHUIO  MYHUUMNANbHOM  YCRyru,
OCYLLIECTBMSAETCH 3aMecTUTeNneM pyKOBOAUTENSA oOpraHa MEeCTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULUMNAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLIEeCTBASALWEro opraHumsaunio paboTbl MO NpeaoCTaBEHNIo
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. lNMopsaok U NepuoanyHOCTb OCYLLECTBIIEHMS MMAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
NOSIHOTbI MU KayecTBa NpefoCTaBfieHUs MyHULMMAanbHOW YCryrn, B TOM 4ucrie nopsigok u
dOpMbI KOHTPOSS 3a NOSIHOTOM N KA4YEeCTBOM NPeAoCTaBEHNss MyHULMNANbHON YCIyrn

4.2.1. KoHTpOrb 3a NOSIHOTOM U Ka4yeCTBOM MpeaocTaBneHns MyHUUUNanbHOW YCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX ML, MyHUUMNASBHbBIX CIYXaLlnX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOMs 3a NOMIHOTOM U Ka4eCTBOM npeaocTaBfieHns
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIaHOBble M BHeMMaHoBble npoBepku. [lopsaok wm
NepnoanYHOCTb OCYLLECTBEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNUBAETCHA MNfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBsi3aHHble C
npegocTaBneHnemM MyHUUMNANbHOMW YCryrn (KOMMMEKCHbIE MPOBEPKU), UMM OTAENbHbIN



BOMPOC, CBA3aHHbLIN C NpeAoCcTaBneHnemM MyHULMNAnsHOW yCrnyru (TeMatuyeckue npoBepKn).
[MpoBepka Takke MOXeT MPOBOANTLCSA MO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLlleHU aAMUHUCTPATUBHOIO perflaMmeHTa, a Takke B criydyae noslydyeHus
Xanob 3assutenen Ha gencteus (6esgencteue) OpraHa, a Takke MX LOMKHOCTHbIX NnL,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMAAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKM U NPeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX NNL, OpraHa, NPeaoCTaBAOLWEro MyHUUMNANbHYO
ycnyry, 3a pelleHns u gencteus (6e3gencreme), NnpUHMMaemble (OCyLLeCTBASEMbIE) MU B
Xo4e NpeaocTaBneHNa MyHULMNANbLHOM yCryru

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Criyyae BbISBMEHUA HapyLlleHWW npas
3aaBUTENEN BWHOBHbIE &A@ MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CcaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHUe 3aaBMNEeHUMN.

PykoBoantenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noApasieneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBSEMbIE) B X04e NpeaoCTaBeHnss MyHULMNANbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TNonoxeHus, xapaktepusywme TpeboBaHMa K Nopsaky n popmamM KOHTponsa 3a
npegocTaBneHnemM MyHMUMMNANbHOM YCryrM, B TOM 4WUCNE€ CO CTOPOHbI rpaxgaH, MX
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, KX
o0beaVHEHUN U opraHM3auni, OCyLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATerNIbHOCTU
opraHa MECTHOro camMOynpaBfeHus npu nNpeaocTaBfeHMM MyHULMNANbHOW  yCryru,
nonyyeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLmn o nopagke npefocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCyru.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNAaNbHY ycnyry,
MHOroyHKLUOHANbLHOro LeHTpa NnpesocTaBreHUs rocygapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenu umeloT NpaBo Ha obxanoBaHwe B AocyaebHOM Nopsigke peLueHun u
pencteuin  (6e3gencteusl)  opraHa, MNpeaoCTaBnsAloWero  MyHUUMNanbHy  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpeoCcTaBnAsoWero MyHULMNanbHy yCnyry, MyHULUNansHoro
crnyXawiero, pyKoBOAMTENA oOpraHa, npefoCcTaBnAlLWero MyHUUMNANbHYyK  ycnyry,
MHOFOQYHKLMOHAMNBHOIO LeHTpa, paboTHMKA MHOTOMYHKLMOHANbLHOIO LieHTpa, OpraHn3aLmn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asButenb MoXxeT 06paTUTbLCSA € Xanobon, B TOM YMCIe B CreayoLWmx crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpegocTaBneHuM MyHUUunanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaoCTaBneHnss MyHULMNansHon ycnyrin. B ykazaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeNeM peLleHnin n aenctenm (6esnencrauns)



MHOTrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANBHOIO LIEHTPa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LEHTP, peleHus u aencteust (6esgencreue)
KoToporo ob6XanylTcsl, BO3noXeHa QYHKUMSA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM yacTtbto 1.3 ctatbh 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHpopMaumm nnbo ocyLLeCTBREHUS
AENCTBUN, NpeaCcTaBneHne Unun ocyLecTBieHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHbIMM
npaeBoBbIMM akTamu Poccuinickon depgepaunn, HOPMaTUBHBIMW  NPaBOBbLIMUA  akTaMm
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Ans npeaocTaBneHus
MYHULMMNANbHON YCNyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMA
aktammn Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBOBbIMW akTamun Ansa NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHUsA OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTUBHbIMW NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBuTesnieMm
peweHnn wn pencteun  (6e3gencTBusi) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHuUKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHnsa n gencteus (6e3genctame) KoToporo o6>xxanyTcs, BO3foXeHa yHKLMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNASbHbLIX YCRyr B NOSIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHULMNANbHOW YCnyrn nnathl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIro LUeHTpa,
paboTHMKA MHOrOo(OyHKLUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHON YCNyrn [JOKyMeHTax 5vMbo HapyleHue YCTAaHOBMEHHOrO CpoKa TaKux
ucnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3nenctBus) MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHnst n gencteuna (6esaencramne) KOToporo obxanyoTcs, BO3NoXKeHa yHKUUSA No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npeaocTaBeHnsa MyHULMNANbHOW YCNYru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNAnNbHOW YCNyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aencTens) MHOro(YHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHaNbHbLIN LIEHTP, peleHna n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa (YHKUMA NO NpefoCcTaBfeHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B



nosiHom o6bemMe B nopsake, onpeaeneHHomM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENS NpPU NPEAOCTABMNEHUN MYHULMNANBHOW YCNYyru
OOKYMEHTOB WInuM  WHopmauun, OTCyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoouMblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBieHnn MyHULMNANsHOM yCryru,
32 UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuMTENEM peleHMn u genctBui  (6e3gencTBus) MHOrOMYHKLMOHANbHOro LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencrasne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCryr B
nonHom obbeme B nopsaake, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HocuTesne, B 3N1IeKTPOHHOM
doopme B opraH, NpefocTaBnAroLWwmMin MyHULMNANbHY YCNyry, MHOrO(YHKUNOHANbHbIN LLEHTP
nmbo B COOTBETCTBYHOLUMA OpraH rocyfapCTBEHHOW BnacTu, SBASKOWMUACA ydpeauTenem
MHOIrOYHKLMOHANbHOro LieHTpa (Janee - yypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 PegeparnbHoro 3akoHa Ne
210-93. Xanobbl Ha pelweHna wn pencteus (6e3gencTBmMe) PYKOBOAUTENS OpraHa,
nNpefoCTaBNAILWEro MyHULMNANbHYK YCyry, NogatTCa B BbILWECTOAWMM opraH (Npu ero
Hanuymm) nmbo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCs  HEnocpeacTBEHHO
pykoBoguTenem opraHa, npefoCTaBnaowWwero MyHuumMnanbHyto yenyry. >Kanobbl Ha pelleHus
n penctena (6esgenctene) paboTHUKA MHOMOYHKUMOHANbLHOIO LEHTpa nogarkTcs
PYKOBOAUTENIO 3TOr0 MHOrO(YHKUMOHANbBHOro ueHTpa. XKanobbl Ha pelleHna n gencTsud
(6espencTBume) MHOroyHKLMOHANbLHOro LeHTpa nogarTcsa yypeanTento
MHOTOYHKLMOHANbHOIO LIEHTPa U AOMKHOCTHOMY LY, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pewenus n genctena (besgenctene)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENSM 3TUX OpPraHn3aLumnm.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, nNpegocTaBnSAoLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAoLLEero MyHULMNanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTaBnswowero
MYHUUMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes3 MHOroyHKLMOHalbHbIN
LEHTP, C UCNONb30BaHNEM WH(MOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeTy,
opuuManbHOro canTa opraHa, nNpeaoCcTaBnALWEro MyHuauMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WHGOPMAUWOHHOM CUCTeMbl JocynebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus  (6esgenctene) MHOrOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNOoSfib30BaHWEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», odmumanbHOro camta
MHOroOyHKUMOHaNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATa Npu
nMYHOM npueme 3aasuTtens. XKanoba Ha pelieHnsa n gencteuna (6esgencresne) opraHmsaumnn,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHNKOB MOXET ObITb HanpaefeHa Mo Mno4yTe, C UCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKaUNOHHON ceTu «MHTepHeT», oduumnanbHbiX CalToB 3TUX OpraHusauumn,
EauHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpegoCTaBMSAOWEro  MyHUUMNANbHYO  yCnyry,
AOIDKHOCTHOIMO  Nvua opraHa, npeaocTaBnAloWero MyHuuunanbHyto — ycnyry, nubo



MYHUUMNANbHOIO ChyXallero, MHOrogyHKLMOHANLHOrO LeHTpa, ero pykosBoauTens u (Mnm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenenm n (mnu) paboTHUKOB, pelueHns n aencteunsa (6esgencrame)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCTBO (nNocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHus O MecTe
HaxoXOeHus 3asiBUTens - puaudeckoro nvua, a Takke HoMmep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obOxanyemblx pelleHusx u gencteuax (6esgencteumn) opraa,
npegocTaBnAlLLEro MYHULUMNASbHYO ycnyry, OOJTHKHOCTHOIO nuua opraHa,
npegocTaBnAwLWero  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  Criyxatlero,
MHOIrOOYHKLMOHANBbHOIO LeHTpa, paboTHMKa MHOroOYHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBaHUM KOTOPLIX 3asiBUTENb HE COrflaceH C peLleHneM 1 JeNCTBUEM
(6espencTBneM) opraHa, NPeaoCTaBAOWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYO ycnyry, nmbo MyHUUMNAnNbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PenepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agButeneMm MoryT ObiTb MNpeacTaBreHbl AOKYMEHTbI (NpU Hanuuuu), noaTeepXKaaroLumne
A0BOAbl 3asBuUTens, NMbo nx Konuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AxHS,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(YHKLMOHAMNbHbLIM  LEHTP, Y4peauTentd  MHOroQyHKUMOHANbHOMO  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbmn 16 denepanbHoro 3akoHa Ne 210-93,
nnbo BbILLECTOAWNA OopraH (NpU ero Hanuyuun), MOANEXUT PACCMOTPEHUD B TeyeHue
naTHaauaTv pabounx gHen Co OHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNYry, MHOrOMYHKLMOHANLHOMO LIeHTPa, OpraHmM3aummn,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTens nnubo B ucnpasneHun OOMYLEHHbIX OnevyaTok M owunboK nnu B
crny4ae obxanoBaHWA HapyLeHWUs YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBIiEHUN - B TeYeHue
NATN paboymnx AHEN Co OHSA ee perncTpaumu.

5.6. Mo pesynbTatam paccMOTPEeHUst Xanobbl MPUHUMAETCA O4HO U3 CneaylrLmnx
peLleHni;

1) xanoba ygoBneTBoOpAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa SonyLeHHbIX oneyYaTok U owKnBOoK B Bbl4aHHbIX B pe3ynbTaTe NpegocTaBneHns
MYHUUUNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeAcTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHBIMKU MpPaBoOBbLIMKM akTamu Poccuiickon denepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBOBbIMA
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He no3gHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHns], YKa3aHHOro B HACTOSALLEM
NyHKTe, 3a89BUTENI0 B MMCbMEHHOW DOPME U MO XeNnaHuio 3adBUTENd B 3NIEKTPOHHOM hopme
HanpaBfsieTCa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PpaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTcs MHopmauus O OeNCTBUSIX,
OCyLLEeCTBNAEMbIX opraHowm, npegocTaBnNAoLWNM MYHULMNANbHYO ycnyry,
MHOTOYHKLMOHaNbHbLIM LEHTPOM NbBO opraHnsaumnen, npeayCMoTpeHHOW YacTbio 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanUTENbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyWeHU MNPy OKasaHUM MyHUUMNAnbHOW YCNnyrn, a Takke MPUHOCATCS M3BUHEHUA 3a



[AOCTaBeHHble Heya06CcTBa M yKka3blBaeTCs HGOPMAaLMS 0 AanbHENLIUX OEUCTBUSIX, KOTOPbIe
Heo6Xxoa4MMO COBEPLUMTL 3asIBUTENHO B LIENAX MOSTy4YeHUss MyHULMMNANbHOW YCIyTu.

5.8. B cnyyae npusHaHus xanobbl He noanexalwlen yooBNEeTBOPEHWMIO B OTBETE
3a8BUTENIO O pes3ynbTaTtax pacCMOTPeHUst xanobbl [arTca  apryMeHTMpOBaHHbIE
PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHus, a Takke WHdopmaums o nopsiake
06>kanoBaHUsl NPUHATOrO peLUEHUS.

5.9. B cniyyae ycTaHOBNEeHMsI B Xo4e WM Mo pesynbTataM pacCcMOTPEHUs »Kanobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO NpaBOHAPYLUEHUS UMW NPECTYNNEeHNst JOMMKHOCTHOE
nnuo, paboTHKK, HaeneHHble NONTHOMOYNSIMM MO PACCMOTPEHWIO XKarnob, HesameanUTenbHO
HanpaensAT UMetOLNeCst MaTepuarbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCryru no 3akn4yeHno JoroBopa Ha
pa3MeLLeHne HeCcTauMOHaPHbIX
TOProBbiX O6BHLEKTOB Ha 3eMN4X,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHNs
ayKuMoHa

dopma

,D,OFOBOp Ha pa3MeuweHne HeCtTauMoOHapPHbIX TOProBbIX obbekToB

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npeaocTaBneHNs MyHULUMNansHOm
yCryru no 3akr4yeHno JoroBopa Ha
pasmeLlLeHe HeCTaunmoHapHbIX
TOProBbIX OOGBEKTOB Ha 3eMIX,
Haxo4sALWMXCH B MyHULMNANbHON



cobcTBeHHOCTH, 63 npoBeaeHus
ayKuMoHa

dopma
(BnaHk opraHa, NpegoCTaBnsLEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpeaoCTaBneHUN MyHULMNAbHON YCIyru
MO 3aKrYeHNo OroBopa Ha pasMeLLeHMe HECTaLMOHAPHbIX TOProBblX OOBHEKTOB Ha
3eMrIsX, HaXoAsLWMXCA B MyHULUMNAnNbHoOM cobCcTBEHHOCTH, 6e3 NpoBeaeHUs! ayKLMoHa

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
3aKMYeHNN OOroBopa Ha pasMelleHne HeCTauMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
Haxo4ALWMXCH B MyHMUMMNANbHON COBCTBEHHOCTU, 6e3 NpoBeAeHMs ayKUuMoHa No cnegyowmm
OCHOBaHUAM:

1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMeHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
YCIyrv no 3akflyYeHno 4oroBopa Ha
pa3MeLLeHne HeCcTauMOHaPHbIX
TOProBbIX OOBEKTOB Ha 3eMIsX,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHNs
ayKuMoHa

dopma

(BnaHk opraHa, NpeaoCTaBmsoLEro MyHULMNANbHYO YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELLEHUE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHs
MYHUUMNANbHOW YCryr No 3aKroyYeHUio AoroBopa Ha pasMelleHne HecTauMoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMMSAX, HAXOASALIMXCSA B MyHULMNANbHON COOCTBEHHOCTH, 63
NpoBeAeHNst ayKLMOHa

oT Neo

Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NMPUHSITO peLleHne
006 oTka3e B NpMeme OOKYMEHTOB, HEOOX0AMMbIX AN 3aKMNoYeHUs1 4OroBopa Ha pasMeLleHne
HecTauMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX, HaxoAsdWMXcs B MyHUUMNANbHON
cobcTBeHHOCTH, 6e3 NpoBeAeHNS ayKLMOHA MO CneayowmnuM OCHOBaHUSAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyagebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH




HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



[MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHNsa MyHMLMNANbHON
yCryru no 3akrioyeHunto 4oroBopa Ha
pasMeLLeHne HecTaunoHapHbIX
TOProBbIX OOGBEKTOB Ha 3EMIISIX,
Haxo4ALWMXCS B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs

ayKuuoHa
dopma
B
(HaumeHoBaHWe opraHa MeCTHOro
camoynpasrneHus)

(mMonNHOe HanMeHoBaHWe opraHn3aumn n
OpraHM3auUnoHHO-NpPaBoBO hopMbI)
B nuue:

(PUNO pykoBoaNTENS MU NHOTO
YNOSTHOMOYEHHOI0 Nnua)
[1OKyMEHT, yaoCTOBEPSOLLNA FINYHOCTb
3asaBuUTens:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
CefneHns 0 rocyaapCTBEHHOMN perncrpaumm
topUANYECKOro nuua:

OrPH

VIHH

MecTo HaxoxaoeHus

KoHTakTHas nHdopmauyus:
HOoMep Ten.




an.
no4yTta

3AABIEHUE
O 3aKJ1l04YEeHWUN OroBopa Ha pas3MeLleHne HecTaLroHapHOro TOproBoro o6bLeKTa

Mpowy 3aknunTb [OroBOP Ha pasMeLleHne HeCTauMOHapHOro TOProBOro
o6bekTa, agpecHbIi OPUEHTUP UCNpaLUMBaEMOro TOproBoro MecTa: ,
TMn obbekTa
Llenb ero Ucrnonb3oBaHus
nnowaagb KB. M,

HOMep MecTa HecTaLuMoHapPHOro TOproBoro oobekTa

PesynbTaT NnpegocTaBneHms MyHuUMnansHOW yCryri, NpoLly NpeaocTaBUTb:

|:|B nn4YHbIn  KabuHeT [lopTana rocydapCTBEHHbIX M MyHULMNASbHBIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKLMOHANbHOM LIEHTpe NpefoCTaBfeHnsl FOCYyAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:I B OpraHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCryru no 3akn4yeHno JoroBopa Ha
pa3MeLLeHne HeCcTauMOHaPHbIX
TOProBbiX O6BHLEKTOB Ha 3eMnsX,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHNs
ayKuMoHa

PykoBoguTersnto

OT:

3AABIEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuwato 06 owunbke, [ONYWEHHOW TMpPU OKa3aHUM MYyHULMManbHOMW YyCryrm no
3aKITIOYEHNI0 OOroBOpa Ha pasMelleHMe HeCTauMOHapHbIX TOProBblX OOBLEKTOB Ha 3eMrsix,
Haxo4ALWMXCS B MyHULMNanNbHOM cobCcTBEHHOCTH, 6€3 NpoBeeHMs ayKLMOHa.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACA pe3ynbTaToM MyHULMNANbHOM YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHsTuUsi pelueHnsi 06 OTKNOHEeHWUM 3asiBrieHnst 06 McnpaBneHnn TeXHUYECKON
OLLMGKM NPOLLY HarnpaBUTb TaKoe peLleHUE:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHOI KoMK Ha ByMaykHOM HOCcUTEere NOYTOBLIM OTMNPaBIIEHNEM MO afpecy:

HacToswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCSLLMECS K MOEN
FNIMYHOCTU W MPEenCTaBfSIEMOMY MHOK JuLy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[OKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBneHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (nognuceb) (¢.1n.0.)
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