TATAPCTAH PECNYBNUKACHI - PECNYBINUKA TATAPCTAH
AKTAHbILL MYHULUNANBb SN PYKOBOOUTENb ATACEBCKOIo
PAUOHBbI 8TaC ABbIN XWUPNETE CENbLCKOro UCMNONHUTENLHOrO
BALUKAPMA KOMUTETbI KOMUTETA AKTAHbBILWCKOro
XUTSKYECE MYHULUNANBLHOIO PANOHA
423737, Btac aBblinbl, 423737, ceno AtaceBo,

Y33k ypawm, --«u yn. UenTtpansHas, gom 75 a,
75 a opTel. Ten.5-90-25 Ten. 5-90-25
OT 21 ceHtabps 2022 r. Ne11
MOCTAHOBNEHUE

O6 yTBepxaeHun aAMMHUCTPaTUBHOIO pernameHTa
NMpeAocTaBneHns MyHULMNANLHOM ycnyru no Beifaave cnpaeku (BbINUCKM)

B uensax peanusauyun depepansHoro 3akoHa oT 27 monsa 2010 roga Ne 210-03 «06
OpraHusaumm  npegoctaBneHus FOCYAAPCTBEHHBIX U MyHUUMNANbHbLIX ycnyry,
PYKOBOACTBYSAICb MOCTaHOBMEHUEM KabuHeta MwuHucTpoB Pecny6nuku Tatapcran ot
02.11.2010 Ne 880 «O6 yTBEpXAeHun  [Mopsigka Paspabotku U  ytBepKaEHUS
aAMUHNCTPATUBHbIX pernameHTos npegocTaBneHus rocynapCTBEHHbIX ycnyr
NCNONMHNUTENbHLIMKU  OpraHamu rOCYAapCTBEHHOW BRacTu Pecny6nvku TatapctaH u o
BHECEHUN M3MEeHEHWN B oTaenbHble noctaHoBneHus KabuHeTta MuHucTpos Pecnybnuku
TatapctaH»,  ATtscesckuii CENbCKUN  UCMOMHUTENbHbIN KOMUTET  AKTaHbILICKOrO
MyHnLMnansHoro paitoHa MOCTAHOBNSIET:

1. YTBEpPAUTL npunaraembiii aAMUHNCTPATMBHBIA pernamenT npeaocTaBneHus
MyHALIMNansHOM yenyru no Bbigaye CrnpaBku (BbINUCKN) (MpunoxeHne).
2, MNpusHaTh yTpatusLmmu cuny:

[NocTaHoBneHns Atacesckoro CEIbCKOro  UCMOMHNUTENLHOrO  KoMuTETA AKTaHbILLCKOro
MyHULMNanbHoro panoHa Ne 4 ot 30.03.2021r., Ne25 ot 16.12.2019r,, Ne12 ot 03.06.2019r,,
Ne 6 «O6 yTBepkaeHum AOMWHUCTPaTUBHOrO PernameHTa npegocrarneHus MyHULMNanbHoM
YCnyrn no Bbigave cnpasku (BbINUCKK) oT 12.02.2013r.»:

3. Ony6nukoBath HacTosillee noctaHoBneHMe Ha oduumansHoMm  caite
AKTaHbILICKOro MyHAUMNanNbHOro paiioHa u Ha ouulmansHom noptane npasoBoit
NHopMaLmm Pecny6nvku TaTtapcrtaH http://pravo.tatarstan.ru.

4. Hactosiyee nocranosneHme BCTYNaeT B 3akOHHyI0 cuny nocre ero odmumanbHoro
onybnukosaHus.

S. KoHTponb 3a ncnonHennem HACTOALLero noctaHoBNeHNs ocTaBnsAo 3a co6oil

PykoBoguTens AtsiceBckoro

3.®.Hacuposa
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YTBepxaeH

nocTaHoBrneHnem ATSCeBCKOro
CeNbCKOro NCNONMHUTENLHOrO KOMUTETA
AKTaHBILLICKOrO MyHWUUMNANbHOMO
parnoHa

Pecnybnuku Tatapcran

OT «21» ceHTsIbps 2022 r. No 11

AOMUHUCTPATUBHLIN pernameHT
npenocraBneHUs MyHULUMNanLHOM ycnyru no Bblgave cnpasku (BbINUCKHM)
1. O6wme nonoxeHus
1.1. Tlpenmer perynuposanns aAMUHUCTPATUBHOrO pernaMmeHTa

HacTosuwuii 8AMVHNCTPATMBHbIA  pernaMeHT npefocTaBrneHus MYHULMNanbHON
yenyrm (nanee — agMUHWUCTPATUBHbIN pernamMeHT) ycTtaHaBnuBaeT CTaHOapT 1 nopsgok
NPEAOCTABEHNA  MYHAUMNAMNBHOW ycnyru no Bblla4e cnpaBku (BbinuckM) (ganee —
MyHUUMnanbHasa ycnyra).

1.2. KaTteropuu sasiButenen

1.2.1. Nnuamu, umetowymmn MPABO Ha Mnony4eHne MyHUUMNANLHON YCRyr, SBASIOTCS
trsnyeckne nuua (nanee — 3aaBUTEND).

1.2.2. C 3asBnexvem snpase obpatutbes npeacraBuTenb 3aABUTENA, NEeNCTBYOLMNA
Ha OCHOBaHWW [OKYMeHTa, y[OCTOBEpSIOLLEro €ro NorHOMOYNS (Ranee — npepacTtaBuTenNb
3aaBuTens).

1.3. Mopagok nHpopmMmpoBaHus o NPEAO0CTABNEHNIN MYHULMNANBHO yCcryru

1.3.1.  WHdopmauus o nopsdke  npefoCTaBNeHns  MyHUUMNanbHON ycnyrm
pasmveLyaeTcs:

1) Ha UHDOPMALMOHHBIX CTeHAaX, coaepxalmx BU3yanbHyl0 U TEKCTOBYIO
MHOpMaLMO 0  MyHWUMNANBbHOW ycnyre,  pacrnonoXeHHblX B  MNOMeLUeHusx
MHOFOYHKLIMOHASIbHbLIX LIEHTPOB NPE4OCTaBNEHNA rOCYAAPCTBEHHbIX M MYHULMNAMbHbIX
ycnyr.

2) Ha oduumanbHoM caiite AKTaHBILLCKOTO  MYHULMNAMbHOTO panoHa B
ru);

3) Ha lNopTane rocyaapcTBEHHbIX U MyHuLMnansHeix yenyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii nopran);

4) Ha EpguHom noptane FOCYAAPCTBEHHbIX W MyHWUMNAnbHbLIX yCnyr (dbyHKL M)
(https:// www.gosuslugi.ru) (nanee — EavHem nopTan);

S5) B rOCyAapCTBEHHON WHMOPMALMOHHON cucTeme «PeecTtp rocymapcTBeHHbIX u
MyHULUMnanbHbix ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (panee — Peectp
FOCYAAPCTBEHHbIX 1 MyHULMNAMbHBIX YCRyr).

1.3.2. KoHcynbtupoBaHue no BOMPOCamM NpefoCTaBNeHNst MyHULMNanbHOM yCryru
OCyLUecTBnaeTcs:

1) B  MHOrogyHKUMOHaNbHBLIX LEHTPpax npefocTaBNeHUs rocynapCTBEHHbIX U
MyHULMNAnbHbIX YCNyr Npu yCTHOM 06paLleHnm - MMYHO UMY no TenedgoHy;

2) B MIHTEPaKTUBHON hopme PecnybnukaHckoro nopTana;

3) MWcnonHuTtenbHom  komuTeT CrapobaiicapoBckoro  cenbckoro  noceneHus
AKTaHbILLICKOTO MYHULMNANBLHOTO paiioHa (ganee — OpraH):

Mnpu ycTHOM obpalleHnm - NTMYHO UK no TenegoHy;

PU MMCbMEHHOM (B TOM 4Kcre B hOpMe 3NeKTPOHHOro AOKYyMeHTa) obpalleHun — Ha
OymaskHom HocuTene no noyte, B SNEKTPOHHOW hopMe Mo 3MEKTPOHHOI NnoyTe.

1.3.3. NHopmauus Ha EgnHom noptane, PecnybnukaHckom nopTane o nopsagke u
Cpokax npeAocTaBneHns MyHULMNanbHou yCryrn Ha 0CHOBaHUM CBEAEeHUI, coaepKaLymxcs
B PeecTpe rocygapctBeHHbIX u MyHUUMNAanNbHbIX yCnyr, NpeaocTaBnseTcs 3asBuTento
becnnatHn



3

4yucne 0Ge3 wucnonb3oBaHus fiporpammHoro  obecneveHnsi, ycTtaHoBska KOTOporo Ha
TeXHW4YecKkne cpencTtBa 3aaBUTENns TPpebyeT 3akmoYeHus nUUEH3NOHHOM Unn  nHoro
cornaiwleHuns c npaBoobGnagaTenem nporpammHoro obecneyeHus, npeaycmartpuBaroLLero
B3UMaHue nnatel, peructpauuio unu aBTOPV3aLMIO 3asBUTENS WAM NpefocTaBheHMe nm
NepCoHarnbHbIX JaHHbIX.

1.3.4. TMpu ob6pawyeHun 3aABUTENA NUYHO MU no TeneoHy B COOTBETCTBUU G
nocTynuBeLLMM obpallieHnem npegocTaBnseTcs NHopMauus:

1) o mMecTe Haxoxaenus MHOroyHKLMOHaNbHOro LUeHTpa npepocraBneHns
FOCYA@PCTBEHHbIX Y MyHULUMNAbHbIX yenyr, Opeara (appec, rpadux paboTbl, cnpaBoYHble
TeNegoHbl);

2) O nopsake npenocTaBReHUs MyHWLMNansHON ycnyru, o crnocobax u Cpokax
nofayu 3asiBNeHun;

3) © KaTeropusx rpakaa, KOTOpBIM nNpefocTasnseTcs MyHUuMnanbHas ycnyra; o
HOPMaTUBHBIX NPaBOBbLIX akTax, PErynupyroLLmnx Bonpockl npeaocTasneHns MYyHULUMNANbHON
ycnyru;

4) O nepeyHe AOKYMEHTOB, HeobxoaumbIx ans PacCMOTpeHnsa 3asaBneHus o
NPEAOCTaBNEHNN MyHULMNANBHOM yCryru, o CpOKax Npuema n peructpauyumn sassneHus:

S) 0 xo4e npenocTaBneHus MYHULMNanbHOM ycnyru;

6) o mecTe pasmellenns Ha ouuymansHom cainte WHOpMaLmMu no Bonpocam
IPEAOCTABNEHNA MyHUUMNANBLHONR yCnyr;

7) o nopsaake obxanoBaHus Aenctenn unu 6GesnencTens AOIMKHOCTHBIX Ny
OpeaHa.

Mo  nucbmeHHomy obpalyeHuo  coTpygHuKu OTAena, OTBETCTBEHHOrO 3a
MPEACCTaBNeHne MyHUUMNanbHo ycnyru, MOAPOBHO B MMCbMEHHON thopme PasbACHSOT
SaAABUTENO NMOPSAOK NpefocTaBrneHus MYHULIMNANbHON ycryrn v BOMpoCkl, ykasaHHble B
HACTosILLIEM NyHKTE aAMUHUCTPaATUBHOIO PErNameHTa, n B TevyeHne Tpex pabounx aHel co
AHA permcTpaunm obpalueHns HanpaBnslT OTBET 3asiBUTENIO. OTBeTbl galTca Ha s3bike
obpalleHns. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha Asblke obpalleHnst ucnonb3yoTes
rocyfapcTBeHHble A3blkn Pecnybnvku TartapcTaH.

1.3.5. UHdbopmauma no BONpocaMm npefocTaBfieHnss  MyHUUMNAanbHOM ycnyrm
PasMellaeTca Ha ouunansHoM calite MyHULMNAaNbHOro paiioHa 1 Ha MHMOPMALMOHHBIX
CTeHAax B nomelleHusix OpaaHa ansa paboTbl ¢ 3a9BUTENSMU.

VHopmaLms Ha rocynapcTBEHHbIX S3bikax Pecnybnukn Tatapcran, pasmellaemas
Ha WHMOPMaLMOHHBLIX CTEHOAX M Ha oPULManbLHOM carTe MyHULMNanbHOro panoHa B
NHHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  ceTy «MHTepHeT», BknloyaeT ceegeHus o
MyHULIMNanbHOW ycnyre, cogepxalumecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2:10, 2.11,
5.1 agMuMHUCTpaTUBHOrO PernameHTa, MHdopMaumi o MecTe HaxoxgeHus, CNpaBOYHbIX
TenedoHax, BpemMmeHu paboTel Opzana, o rpadmke npuema sasBneHuit Ha npegocTtaBneHune
MyHULMNanbHoW ycnyru.

1.4. HopmaTuBHble npaBoBbie akTbl, perynupyrwoLline npegocrasneHme
MyHULMNanbHON ycnyru

1.4.1. NepeyeHb HOpMATUBHbIX MPaBOBbIX aKTOB, PErynupyloLMx npenocTaBreHmne
MYHWLMNAnNbLHONW ycriyrun (C ykasaHWem pPeKBU3WNTOB HOPMaTUBHbLIX MNPaBOBbIX aKTOB W
NCTOYHUKOB UX OULMANBHOIO onybnukoBaHus), pasmellyeH Ha EovHom noprtane, B
PeecTtpe rocygapCTBEHHbIX U MyHWLMNanbHbIX  ycryr, Ha odwuumanbHOM calite
MYHULMNanbLHOro paoHa B I/IHd)OpMaLI,MOHHO-TeJ'IeKOMMyHVIKaLlI/IOHHO|7I ceTn «MHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOTO PernameHTa B AEUCTBYIOLLEN peaakummn noanexuT
pasmellennto Ha EanHom nopTtane, B PeecTpe FOCYAAPCTBEHHbIX 1 MyHULMNAMbHBIX YCAyT,
Ha ohuLmansHom caunte MYHULUNaNbHOro parioHa B NHOpMaLMOHHO-
TENEKOMMYHUKaLMOHHOM ceTn «HTepHeTy.

1.5. TepmuHbl, ncnonbayembie B aAMVHNCTPATUBHOM perfiaMmeHTe, 1 UX onpeaeneHns
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yhaneHHoe paboyee wmecTo MHOFOMYHKLNOHANbHOrO LeHTpa npeaocTtaBneHns
rOCynapCTBEHHbIX U MYyHULMNANbHbIX ycnyr — TepputopuansHo 060cobneHHoe CTPYKTypHOE
nogpasgeneHune (odbuc) MHOTrOyHKLMOHaNbHOro LeHTpa npegocraBneHus
FOCYAAPCTBEHHbIX U MYHULMNANbHbIX ycnyr, cosgaHHoe B ropoackom (cenbckom) nocenenun
MyHULUMNanbHOro pavioHa unu s ropoackom okpyre Pecny6nuku TatapcTaH B cooTBeTcTBUY
C NyHKTOM 34 T[lpasun OopraHusaunm [aeatenbHOCTU MHOTOYHKLIMOHANbHbIX LeHTpoB
NPEAOCTaBNeHNss  roCyAapCTBEHHbIX 1 MYHULIMNANbHLIX  yCcayr,  yTBepsKOEHHbIX
fiocTaHoBneHnem lMpaBuTensctBa Poccuiickoii depepauun ot 22 Aekabpsa 2012 r. Ne 1376

NPEAOCTaBNeHNA rocyaapCTBEHHbIX U MYHULIMNanbHbIX yCryr»;

TEXHU4Yeckass owubka - owunbka (onucka, onevartka, rpaMmmaTtuyeckas wunu
apudmeTmyeckas  owubka  nuBo nogobHas  owwwbka), AonylieHHas  opraHowm,
PEOOCTABNAOLUNM MyHULMNANbHYO ycnyry, v npuBeglas K HECOOTBETCTBUIO CBeLleHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbtaT MYHULMNaneHON ycnyru), ceeaeHusiv B AOKyMeHTax, Ha
OCHOBAHWU KOTOPbLIX BHOCUMNCH CBEAEHUS:

Eavnasa  cucrema noeHTurukaumm  u ayTeHTudukauymm B MHpacTpykType,
obecneynBaroLLel MHPOPMaLIMOHHO-TEXHOMOMMYECKoe B3aumopeicTBme MHMOPMALIMOHHbIX
CUCTEM, UCMoNb3yembIX ANA NPefoCcTaBneHus FOCYAAPCTBEHHBIX N MYHALMNAMbHBIX YCIyT B
SNEeKTPOHHOWM hopme (fanee — ECWA) — bepepanbHas rocyfapcreeHHas nHopMaLMoHHas
cuctema, obecneumsatoLyas CaHKLMOHMPOBAHHbIN [OCTYN YyYaCTHUKOB HOPMaLMOHHOro
B3aMOLENCTBUA B CUCTeme naoeHTudumkaumm  un ayTeHTudukaumm K NHOopMaLun,
COAepxaLlencs B rocyaapcTBEHHbIX MHMPOPMaLIMOHHBIX CUCTEMAX U UHbIX NHPOPMaLIMOHHbIX
cucremax;

M®L| - MNocypapcTBeHHoe OlomxeTHoe yupexaeHue «MHOroyHKLUMOHaNbHbII LEeHTp
PEA0CTaBNEHNA roCy4apCTBEHHbLIX U MYHULMNAMbHbIX ycnyr B Pecny6nvke TaTtapcTtaHy:

ANC MoL - ABTOMaTU3NPOBaHHAS NHopmMaLmoHHas cuctema
MHOFOYHKLMOHANBHBIX LEHTPOB NPEAOCTABNEHNA TOCYAAPCTBEHHBIX U MYHULMNAMbHbIX
ycnyr Pecnybnvikm TaTtapcTaH.

1.5.2. B agmuHuctpatsHoMm pernameHTe nop sasBneHMeM O npenocTaBreHuu
MyHULMNaneHon ycnyru (panee - 3asiBeHNe) MoHMMaeTCs 3anpoc o npenocraBneHum
MYyHUUMNaNbHON yCRyrn, NOAaHHbLIN B COOTBETCTBUN C NyHKTOM 3 ctatbn 2 depeparnbHoro
3akoHa ot 27 wmona 2010 roga Ne 210-03 «O6 opraHusauum npenocraBneHus
rOCYAAPCTBEHHbIX M MyHULMNANbHBIX YCAyr» (nanee — depnepanbHbIii 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MYHULUNANLHON yCnyru
2.1. HaumeHoBaHue MyHuLMNansHol ycnyru

Bbigava cnpasku (BbINUCKM).

2.2. HanmeHoBaHne NCNONMHNTENbHO-PacNopsaanTENbHOMO opraHa MECTHOrO
CamoynpaBrieHs, HeNOCPEACTBEHHO NPEAOCTaBSOLLIENO MYHULMNanbLHYo ycnyry

ATSICEBCKNIA CEMNbCKUA UCMOMHUTENBHBI KOMUTET AKTaHBILLCKOrO MYHULMNANbHOro
parioHa Pecnybnuku TatapcTtaH.

2.3. OnvcaHue pesynbTaTta npegocTaBneHus MyHULUMNanbHOW ycnyru

2.3.1. PesynbTatom npepocrasnexus MYHULIMNANbHOM YyCINyru ABNsieTcs:

1) cnpaska (Bbinucka) (mpunoxenne Ne 1 HacTosLemMy aAMUHUCTPaTUBHOMY
pernameHTy);

2) pelueHne o6 oTkase B NpefocTaBRneHUM MyHULMNanbHOW ycnyrn (npunoxeHune Ne
2 K HacTosLEeMy aAMUHNCTPATUBHOMY pernameHTy);

3) peleHne o6 oTkase B npueme AOKYMEHTOB, HEODXOAUMBIX ANS NPeaoCTaBNeHns
MyHAUMNaneHoW ycnyru (npunoxeHne Ne 3 k HacToAweMy adMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npenocTasneHus MyHWUMNanbHoOW  ycnyr  HanpasnsieTcs
saABMTeNto B (popMe  3MEKTPOHHOrO AOKYMEHTa,  NoANWUCaHHOTO  YCUMEHHO
KBANNMULMDOBAHHOM AMEKTAAHLAG  AARMIAA tn ;e oo



kabuHet EpgumHoro noptana. B cnyyae HanpaBneHus  3asBreHUA  NOCPEACTBOM
PecnybnukaHckoro noptana pesynbTaT MpefocTaBneHus  MyHWUUnanbHOM  ycnyru
HanpaenseTca Tak e B NYHbIV kKabuHeT PecnybnunkaHckoro noprana.

2.3.3. Tlo BblOOpY 3aaBUTENA pesynbTaT NpefoCTaBeHNs MyHULMMAMNbHONR YCryr
BolfaeTcs B OpraHe win B MOL| B dopme ak3emnnspa 3neKTPOHHOrO AOKYMEHTa,
pacneyataHHoro Ha OymaxXHOM HOCUTEne, 3aBEPEHHOro mneyvaTbld W NOAMUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu padoTtHuka MOL.

2.3.4. 3asiBUTENb BNpaBe MNONy4YMTb pesynbTaT NPefoCTaBlieHUs MyHULMNANbHON
ycnyrn B OpME 3MEKTPOHHOrO [OKyMEHTa B TEYEHWe cpoka AENCTBUS pesynbTaTa
npeaocTaBneHnsa MyHULUNanbHOW yCnyru.

2.4. Cpok npefocTaBneHns MyHULMNanbHOM yCnyru, B TOM Y1CHE C y4eTOM HEOBXOAUMOCTY
obpalleHns B opraHusauum, y4acTeyloLne B NPeAoCTaBNEHN MyHULMNANbHON YCAYri, CPOK
MP1OCTaHOBMNEHUS NPefOoCTaBNeHNUA MyHULMNANbHOW YCIyry B ClyYae, ecrii BO3MOXHOCTb
MPUOCTaHOBMEHMS NpedyCMOTpeHa 3akoHoaaTen,cTBoM Poccuiickon ®enepaumm, cpok
BblJa4n (HanpaBneHns) JOKYMEHTOB, SIBNSALNXCS pe3ynbTaToM NpeaocTaBieHns
MYHULMNANbHOW yCrnyru
2.4.1. MyHuumnaneHas ycnyra npegocTaBnseTca B TeYeHne Tpex paboyunx aHen.

2.4.2. TllpnoctaHoBneHMe cpoka npedoCTaBNeHUss MyHUUUNanbHON YCNyrn He
npesycMoTpeHo.

2.4.3. HanpaBneHue [OKyMEHTa, SBMAKOLIErocs pes3ynbTaToM MNpeaocTaBrieHns
MyHULMNANbHOW ycnyrn B oopme 3MNeKTPOHHOIo OOKYMEHTa, 3asaBUTEN OCYLLIECTBSETCS B
AeHb 0hOpPMIEHNS 1 perncTpaumnmn pesynbtata NpeaoCcTaBneHns MyHULUNANbHOR yCryri.

2.5. VlcyepnbliBaloLmin nepevyeHb JOKYMEHTOB, HEODOX04MMbIX B COOTBETCTBUN C
3aKoHoAaTerNbHbIMU U UHBIMW HOPMATUBHBLIMY MPaBOBbIMY akTamMu 4515 NpefocTaBneHus

MYHULMMAnbHOW YCNYrn, a Takke yCcrnyr, KOTopble SBMASTCA HEOOX0AUMbIMU 1

obsas3aTenbHbIMKU 4115 NPefoCTaBNeHUs MyHULMNANbHbIX YCYr, NOANEXaLlmnx

npencTaBfeHnto 3asaBuTenem, cnocobbl X NoNy4YeHus 3asgBuTeENEM, B TOM YuCre B
3NeKTPOHHOM hopme, NOPSAOK X NpeacTaBrneHns

2.5.1. Insa nonyyeHns MyHULMNansHOM ycnyru 3assuTernb NpeAcTaBnser cnegyolme
JOKYMEHTBI:

1) AOKYMEHT, yOOCTOBEpPSKLWNA NNYHOCTL (He TpebyeTca B cnydae obpalleHus
nocpeactesom PecnybnukaHckoro nopranay);

2) DOKYMEHT, yAOCTOBEpPSAOLLNIA NOMHOMOYUS NpeAcTaBuUTeNs 3asaBUTENS,

3) 3asBneHue:

B dopme AokymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 K HacTosLlemy
aAMUHUCTPaTUBHOMY pPErfnamMeHTy);

B ONEKTPOHHON dopme (3anofHAEeTCa MOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHUI B A3NEKTPOHHY dOopMy 3aaBneHus), MoANMcaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 aAMWHUCTPATUMBHOrO pernameHTa, npu  obpalyeHum
nocpeactsom PecnybnukaHckoro noprana,

4) B cnydyae, ecnvu [AONns NPefoCTaBMEeHUs MyHWLMNAnbHOW ycnyrn Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX fuua, He ABMSAKLWIErocs 3assBuTeneMm, M ecnu B
COOTBETCTBUM C dhefeparnbHbiM 3akoHOM obpaboTka Takux NepcoHanbHbIX AaHHbIX MOXET
OCYLLECTBNATbCSA C COrnacua YyKasaHHOro nuua, npu obpaleHun 3a nonydeHuem
MyHULUMMOANbHOW  yCcnyru  3asiBUTENb  OOMONMHUTENbHO  MpeacTaBnsAeT  OOKYMEHThI,
NoATBEPXKOAOLWME MOMyYeHMe cornacus  yKasaHHoro nuua unuM  ero  3aKoHHOro
npeactaBuTens Ha o0paboTky nepcoHamnbHbIX AaHHbIX YykasaHHoro nuua. [1oKyMeHTbl,
noATBEPXKAAOLLME MONyYeHne cornacus, MoryT ObiTe npeAcTasnieHbl B TOM Yucne B dhopme
3NIEKTPOHHOrO LOKYMEHTA, '

5) B cny4ae, ecnu 0083aHHOCTb XpaHeHus p[omosow kHurm go 31.12.2017
BO3fnaranacb Ha COOCTBEHHUKOB KWUNbIX MNOMELUEHUN, 3asaBUTenem npeacTaBnsaeTcs

FARIANAA I711HIAFA"
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6) npaBoycTaHaBrnuBawLe [OKYMEHTHI Ha VHOVMBWAYanbHbIA XUNOK Jom (ecnu
NpaBoO COOCTBEHHOCTM He 3aperucTpUpoBaHo B EavHom rocymapcTBeHHOM peecTtpe
HELBWKMMOCTUN) — ANA BbINUCKA U3 MOXO3ANCTBEHHOM KHUM.

2.5.2. 3asBneHue u npunaraemble AOKYMEHTbI  MOryT ObITb NpeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM N3 crneayLwmx cnocobos:

1) yepes MOL| Ha BymakHbix HOCUTERSX U B BMOE 3MEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM NyHkTa 2.5.3 AOMVHUCTPATUBHOrO pernameHTa;

2) nocpeacTBoM PecnybnnkaHckoro nopTana B 3NEKTPOHHOW hopme;

3) B OpraH nuM4yHo unu nocpeacTBoM NoYToBoj CBA3M Ha BymakHOM HocuTene.

3asBreHue u npunaraemble 4OKYMEHTbI, npu HanpasneHun nocpeacTBOM MOYTOBOW
CBA3N, 3aBEPAIOTCA B YCTAHOBMNEHHOM MOPSAKe.

2.5.3. 3asiBneHue npw Hanpaenexnn nocpeactsom PecnybnukaHckoro noprana
NOAMMCbIBAETCA NPOCTON 3NEKTPOHHON NOAMNUCHIO 3a8BUTENS.

Ans nonyyenus npocToii SNIEKTPOHHOW MOANMCK 3asBUTENIO HEOBXO4MMO nponTn
fpouenypy peructpauun (ayteHtucbukaumn) B ECUA, a Tawke MOATBEPAUTL YYETHYHO
3annce.

ONEKTPOHHbIE  [OKYMEHTI (3neKkTpoHHble  06pasbl  [oKyMeHTOB), yKasaHHble B
noAnyHkTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPaTUBHOMO pernaMeHTa, 3aBepsTCs YCUNEHHO
KBANMNMULIMPOBAHHON MOAMUCHI0 NUL, YNOMHOMOYEHHbIX Ha co3faHne 1 noanucaHue Takux
AOKYMEHTOB, B TOM YiCrie HOTapuycamu.

OnNEeKTPOHHbIE [JOKYMEHTbI (3MEeKTPOHHbIE obpasbl [OKYMEHTOB), npunaraembie K
3aABJIGHUIO, B TOM YuCrne [OBEPEHHOCTM, HaNpaBnsoTCa B BUge hainos B dopmaTax pdf,
Ipg. ipeg. png, tif, doc, docx, rtf, sig pasmepom He bonee 50 MbanrT.

KavectBo npepocTaBnsiembix anekTpoOHHbIX AOKYMEHTOB (3MEKTPOHHbIX 06pa30B
AOKYMEHTOB) [OMKHO MO3BOMSATL B MNOMHOM O6beMe npoYnTaTh TEKCT LOKYMEHTa u
pacnosHaTb PEKBM3NTbI AOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTb OT 3aABUTENS

1) npenctaBneHns AOKYMEHTOB u NHPOPMALMM NN OCYLLECTBNEHNS AEWCTBMIA,
MPEACTaBNEHNe WUnu  OCYLECTBNIEHWE KOTOPbIX HE MpegycMOTPEeHO HOpMaTUBHbIMU
PABOBbIMUA  aKTamu,  PerynupyloLyMin  OTHOLUEHWS,  BO3HUKAOLWME B  CBS3U  C
npenocTaBneHneM MyHULUNansHON yenyru;

2) OCYLUEeCTBNEHUS [eicTBUIA, B TOM 4ucre cornacoBaHuii, HeobxoauMbIX AOnS
MONyHEeHN MYHULIMNANbHON YCryrn U CBA3AHHbIX C 0BpaLUEHUEM B MHble rocyfapCTBeHHbIe
OpraHel, opraHbl MECTHOTO CaMOyrnpaBreHusl, OpraHu3auun, 3a UCKMIOYEeHUEM noslyyeHus
ycnyr n nony4eHus [OKYMEHTOB U WHpopMauuW, npefocTaBnsieMbix B pesynbTarte
MPEAOCTABNEHUS TaKUX YCMyr, BKIOYEHHbIX B MEPEYHW, yKasdaHHble B 4YacTu 1 cTaThu 9
depepanbHoro 3akoHa Ne 210-d3 (HeoBXoaNMBIX 1 06S3aTENbHbIX ycnyr);

3) NpeacTaBneHUs  OOKYMEHTOB U VH(popmauun,  OTCcyTCTBME U (nnn)
HELOCTOBEPHOCTL KOTOPbIX HE yKasbiBanWCb MpW MNepBOHAYarbHOM OTKaze B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NPEeAOCTaBAEHNs  MYHULMNAMbHOI ycnyru, nubo B
PEAOCTABNEHNN MYHULMNANbHON YCIYru, 38 UCKITIOYEHWEM CriedytoLmuX CryYaes:

a) un3MeHeHne TpeboBaHWA  HOPMAaTUBHbLIX MPaBOBbIX aKTOB, KacalLLUXCS
NPEA0CTaBNeHNss MyHULMNanbHOW ycnyru, rnocrne nepBoHaYanbHON nogaun 3asBheHus o
NPefocTaBneHnn MyHULUNansHoOM yenyru;

©) Hanuune owmbok B 3asBNEHUM O NpefoCTaBAEHUM MYHULMNANbHOW yCryru u
AOKYMEHTax, nofaHHbIX 3asBUTENEeM MOCMe MepBOHAYanbHOro oTkasa B npueme
AOKYMEHTOB, HEOobXoAUMbIX ANA npeAoCTaBReHNs  MyHULMNAnbHOIA ycnyrn, numbo B
MPEAOCTABNEHUN MyHULMNANbHOW YCNYTn U HE BKIIOYEHHbIX B MpeAcTaBneHHbIi paHee
KOMMIEeKT JOKYMEHTOB;

B) WNCTEYEHME cpoka AENCTBUS [OKYMEHTOB WAM U3MEHEHUe WHopmauum nocne
MEPBOHAYANBLHOTO OTKasa B MNpueme [OKyMEHTOB, HeOBXOAWMbIX AMS MpesoCTaBReHUs
MVYHULUMUNANbHOW VCNVIYM. AMAO R MNAMAATARMAALIAIA MLIAI AR A AL 1A A s -



OTKase B npueme AOKYMEHTOB, HEOBXOANMbIX ANA NPEAoCTaBNeHNs MyHULUMNAanbHO ycnyru
YBEAOMISAETCA 3as1BUTeNb, @ Takke NPUHOCATCS W3BMHEHWS 3a JOCTaBNeHHbIE Heyno6CTBa:

4) npepocTaBneHuss Ha OymaxHoMm HocuTene AOKYMEHTOB 1 uMHbopmMaLmu,
9NIEKTPOHHbIe 0bpaskl KOTOPLIX paHee Gbinu 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 deaepanbHoro 3akona Ne 210-93, 3a ucknoueHnem cllyqaeB, ecnu HaHeceHue
OTMETOK Ha Takue [OKYMEHTbI NGO WX U3bATUE ABMSACTCA HeoOXxo4uMmbIM ycrnosuem
NPEAOCTaBNeHnss rocyaapCTBEHHOW unu MyHUUMNANbHOW yCnyr, u UHbIX cnyyaes,
YCTaHOBIEHHbIX heaepanbHbIMy 3aKOHaMU.

2.6. VicuepnbiBatowmii nepeyens AOKYMEHTOB, HEOBXOANMbBIX B COOTBETCTBUM C
HOPMATMBHbLIMU NPaBOBLIMK aKTaMu ANs IPeaoCTaBNEHUS MyHULMNanbHOM ycnyru, KoTopble
HaxOAATCA B pacnopsikKeHUW rocygapcTBEHHbIX OpraHoB, OpraHoB MECTHOIo
CamoynpaBneHnsa n NoaBEeAOMCTBEHHbIX FOCYAaPCTBEHHbLIM OpraHam Wy opraHam MecTHOro
CamoynpasneHns opraHmsaLmii u KoTopble 3asBUTEND Bnpase npencTaBuTb, a Takke
CMoco0bI X Nony4YeHus SaABUTENAMM, B TOM YUCE B 3N1EKTPOHHOI hopme, nopsagok mx
PEACTaBNeHNs; rocy4apCTBeHHbIN opraH, OpraH MecTHoro camoynpasneHus nubo
OpraH13aLms, B pacnopsikKeHnn KOTopbIX HaXO4aTCs AaHHbIE OOKYMEHTbI

2.6.1. Monyyatotca B pamkax MEXBELOMCTBEHHOIO B3aUMOAENCTBUS:

1) BbINUCKa us EgnHoro roCyAapCTBEHHOro peecTpa HeaBMKUMOCTY — ®epepansHas
cny0a rocyaapcTBeHHOM perucTpauuu, kagacTtpa u kapTorpadum;

2) cBegeHusa o OencTByoLLem nacnopte rpaxgaHuHa Poccuiickoin Pepepaymm —
MB/J Poccuu;

3) cBedeHWst o HoTapuanbHoi AOBEPEHHOCTN — defepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asBuTenb BnpaBe NPEAOCTaBUTL OOKYMEHTbI (CBEAEHMs), yKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO PernameHTa, B opMe 3NeKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX  YCUMNEHHOMN KBanuuumpoBaHHOL noaonuceld  nu,
YNOJTHOMOYEHHbIX Ha co3gaHue 1 noanucaHue Takmx AOKYMEHTOB, Npu nogade 3asBneHus.

2.6.3. HenpepacraBneHue (HecBoeBpeMeHHoe NPeLCTaBneHne) ykasaHHbIMK B NyHKTe
2.6.1 aOMWHUCTPaATMBHOrO pernameHTa opraHamu rocynapCTBeHHOW BRacTu, opraHamu
MECTHOro camoynpasneHusi, opraHusauusamm AOKYMEHTOB N CBEAEHUN HE MOXET SBMSTbCS
OCHOBaHMEM A9 O0TKasa B NPeAoCTaBneHn MyHULUNANLHON ycnyru.

2.6.4. [JomKHOCTHOE mnUUO © (unn)  paboTHUK, yKasaHHbIX B nyHkte 2.6.1
aAMUHNCTPATMBHOrO  pernameHTa  OpraHoB u opraHuzauun, He npegcTaBUBLLNE
(HecBoeBpeMeHHO NPEACTaBMBLUME) 3aMpPOLUEHHbIE U HaxXOAsUMecs B pacnopsKeHun
AOKYMEHT Wnn CBefeHus, noanexar agMUHUCTPaTUBHOMN, AVNCUMNMANHAPHOW UMW  UHOM
OTBETCTBEHHOCTM B COOTBETCTBIU C 3aKOHOAATENbCTBOM POCCUIICKOI Pepepauun.

2.6.5. 3anpelyaeTca TpeboBaTb OT 3asBUTENS AOKYMEHTbI CBEAEHUS, B TOM 4Yuche
MOATBEpPXXAAKOLNE BHECEHVEe 3asBuUTeneM nnaTbl 3a npenocTaBneHne MyHULMNansbHo
YCNym, HaxoAfLlmMecs B pacropsKeHWU rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns n NoABEAOMCTBEHHbIX rOCY4apCTBEHHbBIM opraHam unu opraHam MecTHOro
CcamMoyrnpaBneHns opraHnsaumii.

Henpencraenenve 3aseutenem AOKYMEHTOB, COAepXaluux CBedeHUs, KoTopble
HaxodaTCcs B pacCrnopsKeHUM  rocymapCTBEHHbIX OpraHoB,  OpraHoOB  MECTHOrO
CamoynpaBneHnsa 1 noABeAOMCTBEHHbIX FOCyAapCTBEHHbLIM opraHam unu opraHam MecTHOro
CamoynpaBneHna opraHusauunii, He sIBNSETCH OCHOBAHUEM AnNs OTKasa 3asBUTento B
NPeAoCTaBNeHN MyHULMNANLHOW YCryru.

2.7. VicyepnblBatoLLnii nepeyeHb 0CHOBAHUI ANd oTKasa B npreme AOKYMEHTOB,

HeobxoanMbIX ANS NpefocTaBneHns MyHULMNanbHOW yCcnyru

? 7 1 nr‘unnaumcnnm AMA ATIFrAAA R mmcsmnam — -



1) npencrasneHHble 3asBUTEnem AOKYMEHTbI codepxaT NoAYUCTKU U nucnpasneHuns
TEKCTa, He 3aBepeHHble B nopsiake, YCTAHOBNEHHOM  3aKOHOAATeNbCTBOM PocCuiickoil
depepayuu:

2) [OKYMEHTI coaepxxaT NoBpEeXAeHUs, Hanmyme KOTOPbIX HE MO3BONMSET B MOMTHOM
obbeme wucnonb3oBaTh WHbOpMaumio 1 ceepeHus, COAepXallnecs B [okymeHTax ans
PENOCTaBNeHNA MyHUUMNANLHO yCryru:;

3) npeacTaBneHHble AOKYMEHTbI  unu cBegeHns  ytpaTunu cuny Ha MOMeHT
obpalleHns 3a  MyHULMNANLHOM YyCNnyrom (BoKymeHT, YAOCTOBEPSAOLMIA  MOMHOMOYUS
IPEACTaBNTENA 3aABUTENs, B criyyae obpalleHns 3a npegoctasneHuem MYyHULUMNanbHON
ycnyru ykasaHHbIM nuuom);

4) nogavya 3asBRneHus o NPEAOCTaBNEHNN MYHULMNANbHON yCAyru u OOKYMEHTOB,
HEoBXOAUMbLIX ANA NpefocTaBneHus MYHWLUNanbHOW ycryrn, B 3neKTpOHHOV dopme ¢
HapyLIeHeM yCTaHOBNEeHHbIX TpeGoBaHMi:

S) HEeKOpPEeKTHoe 3anofHeHue obsAsaTenbHbIX nonen s thopme 3asBneHus, B Tom
HNCre B NHTepaKkTUBHOW hopMe 3asiBNeHus Ha PecnybnwukaHckom noprane (HegocToBepHoe,
Henormnxoe, nMbo HenpaBunbHoe 3anonHeHue);

6) npencTasnenve HenonHoro KOMMNeKkTa [OKYMEHTOB, Heobxogumbix ans
NPEAOCTaBNEeHNA MyHULMNANbHOW YCRyru;

/) 3asBneHne o npefocTaBneHuu yCcnyrn noAaHo B opraH rocyaapcTBeHHON BnacTu,
OpraH MeCTHOro camoynpaBreHus unu OpraHn3aLnto, B MOMHOMOYMA KOTOPLIX HE BXOAWT
fPEAoCTaBneHne MyHULMNanLHoW yCnyru;

8) HecobnogeHne yCTaHOBREHHbIX cTatbeit 11 PepepansHoro 3akoHa ot 6 anpens
2011 roga Ne 63-03 «06 SNEKTPOHHOW MOANUCU» YCIOBWIA NPU3HAHNS AENCTBUTENLHOCTY,
YCUNEHHOW KBannuumMpoBaHHO 3ITEKTPOHHON noanucu.

2.7.2. TlepeyeHb OCHOBaHWUIi ANS OTKasa B MNpueme [OKYMEHTOB, Heobxoaumblx Ans
MOJTYHEHMA MyHUUMNAanNbLHOW yecnyru, aenseTcs ncyepnbIBaoLLUM.

2.7.3. PelweHne o6 oTkaze B pMeMe 3asiBNeHna 1 [OOKYMEHTOB, HeoBXOAMMbIX ana
NPEOOCTaBNeHNA MyHULMNAnNbHOW YCRyru, MoeT 6biTb MPUHATO, Kak BO BpeMsi npuema
3aABUTENSA, Tak U MNocrne MoflyYeHUs OTBETCTBEHHBLIM AOIDKHOCTHbIM  nom  OpraHa
HeoOXoauMbIX Ans npefocTaBneHus MYHULMNANbHON yCnyrn [OKYMEHTOB (cBepeHuin) c
MCNoJIb30BaHNEM MEXBEAOMCTBEHHOMO MHOPMALMOHHOO B3anMOAENCTBNS, B CPOK, He
npesbllLatoLmii 9 pabounx gHen co aHs perncTpaumm 3asBrneHns.

2.7.4. 3anpelyaeTtcs 0TKa3bIBaTh B PUEME 3asiBIEHNA U UHbIX LOKYMEHTOB, HEOBXOAUMbIX
ATIA NPEfOoCTaBNeHNst MyHUUMNanbHOW ycnyru, B Cny4ae ecnu 3asiBNeHne 1 [OKYMEHTbI,
HeoOxogumMble ANS npefocTasreHns MyHULMNANeHON ycnyru, nogaHbl B COOTBETCTBUM C
NHpOpMaLmeid o cpokax u nopafke  NpeaocTaBneHns  MyHWLUnanbHoW  ycryru,
onybnvkoBaHHoOW Ha EquHom noptane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLwmii nepeyeHb 0CHOBAHMI A4 NPUOCTaHOBNEHUSA UMK OTKa3a B
NPEAOCTaBNEHNIN MyHULMMNANBHON YCyru

2.8.1. OcHoBaHWsi ANA NPUOCTaHOBAEHMS NPeJOoCTaBNeHna  MyHULMNanbHoW ycnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHVs 4ns oTKasa B NPEAOCTaBNeHNN MyHULUNANbHON YCryri:;

1) B npencTaBneHHbIX 3asBreHun u (M) [OKyMEHTax comepX uUTCH HernonHas u (nnn)
HenocToBepHasa nHhopmaums:;

2) nocTynneHue oTBeTa opraHa roCyfapCTBEHHOW BMNacTW, opraHa MECTHOro
camoynpasnenns nnbo noaBeAOMCTBEHHON opraHy FOCYAapCTBEHHOW BRacT unu opramy
MECTHOrO camoynpasneHus opraHusauumn Ha MEXBELOMCTBEHHbII 3anpoc,
CBUAETENLCTBYIOLLEro 06 OTCYTCTBUM JOKYMEHTa W (Mnu) nHdopMaLnn, HeobxoanMbIX Ans
NPENOCTaBNeHNA MYHUUMNanbHOW ycryru, ecnw COOTBETCTBYHOLMIA [AOKYMEHT He Oblin
npeacTasfieH 3asaBUTENEM MO CODCTBEHHON nHUUnaTuBeE;

3) oTcyTCTBME cBeAeHuil o permcTpauum rpaxgaHuHa no MecTy JKWTEeNbCTBA
(MPebbIBAHUSA) B DACMONSKAHUM ARFALAR AMARTUAFA Ak m——— e~
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2.8.4. 3anpelyaeTcs oTKasbIBaTh B NpenocTaBneHnn MyHuLMnanbHo ycrnyru B cnyyae, ecnu

SaABNIEHME O NpPEeaoCTaBMEeHUN MYHULMNANbHON yCcnyru nopaHo B COOTBETCTBUM C

WH(OpMauren o cpokax n nopagke  npefocTaBneHust  MyHWUMNanbHON ycnyru,

onybnrKoBaHHOM Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsanok, pasmep n ocHoBaHus B3VIMaHWs1 rocyapCTBEHHOM NOLLMMUHBI UMY YHO nnaThl,
B3nMaemoll 3a npegocTaBneHne MYHULIMNansLHoW ycnyru

MyHuumnansHas ycnyra npegocraBsnsietcs Ha 6e3Bo3mesaHol ocHoBe.

2.10. Mepeyers ycnyr, KOTOpblE  ABMSATCA HEoBXOAUMbIMU 1 obsizaTenbHbIMKM  Ang

NMPEAOCTaBNEeHNs  MyHULMNANbHOL ycnymm, B TOM 4ucne cBegeHus o AOKyMeHTe

(doKkymeHTax),  BblgaBaemom (BblAaBaeMbIx) opraHusaumsamu,  yyacTeByloWyMU B

MPEA0CTaBNEHNN MYHULMNANbHbIX ycnyr

lNpepocrasnexue HeobxoanMbIx 1 0B6a3aTenbHbIX ycnyr He TpebyeTtcs.

2.11. MNopagok, pasmep n ocHosaHns B3MMaHUA nnaTthbl 3a npefoctasneHne ycnyr, KoTopbie

ABNAIOTCA  HeobXxoauMbIMU 1 06si3aTenbHLIMY ANA  NPenoCcTaBNeHns MyHULMNANbLHOL

yenyru, Bkrodas UHopmMauuio o MeToauke pacyeTta pasmepa Takon nnathbl

pepocTasnexue HeobxoanMbIx 1 06a3aTenbHbIX ycnyr He TpebyeTcs,

2.12. MakcumanbHblii cpok OXNAaHWs B ovepefu npu nopade 3anpoca o npenocTaBneHmnm

MyHAULMNanbHOW ycnyru, ycnyru, NpeaocTasnaemMon opraHusaumeil, yyacTeywolwen B

MPEAOCTABNEHNN MyHUUMNANBHON YCryry, u fpn nony4YeHnn pesynbtata npegocraBneHus

Takux ycnyr

2.12.1. Bpems oxwvgaHus fpn nojaye 3asBreHns Ha nony4veHue MyHULUMNaneHow ycnyru -

He bonee 15 MuHyT.

2.12.2. Tpu  nonyyeHun pesynbTata  nNpefocTaBneHUs  MyHWUUMNAanbHOI ycnyru

MaKCManbHbIN CPOK OXUAAHNS B OYepean He AOCMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok u nopsigok PerucTpauynm sanpoca 3anBuTens o npegocTasneHun MYHULMNANbHOM

ycnyrm wn ycnyru, npepoctaBnsemoii OpraHusauueir, y4acTsyloLieli B npesocTaBneHun

MYHULIMNAanbHOW YCNyru, B TOM Yuche B 3NEeKTPOHHON chopme

2.13.1. lMpu nnyHom obpaweHnn B ML, B gemsb nofja4qn 3afABneHns 3asBUTenNio BbloaeTcs

pacnvicka n3 AUC MOL| ¢ peructpaumoHHbIm HOMEpPOM, noATBepAALNM, YTO 3asBREHME

OTNpaBneHo, n gaTton nogayun 3asiBrneHus.

2.13.2. Npu HanpaBneHun 3asBneHus nocpencteom, PecnybnukaHckoro nopTana sasiBUTesnb

B AA€Hb NOAa4YM 3asBMNEHNs nonyyaeT B MUYHOM KabuHeTe Pecny6nvkaHckoro noptana v no

SNTEKTPOHHOW MoyTe yBEgOMMEHuE, NOATBEPXAAlOLIEe, 4TO 3asBNEHUE OTnpaBneHo, B

KOTOPOM yKka3blBalOTCS perncTpaLmoHHbIi HoMep 1 aaTa nodavu 3asiBrneHus.

2.13.3. TMpu nuyHom obpaiieHun B OpraH B feHb nopaun 3asBRneHus YNOJNTHOMOYEHHbIM

ACIDKHOCTHbIM nnuom OpraHa 3asiBUTento BblgaeTcs pacnucka ns aBTOMaTU3NPOBAHHO

NH(POPMALIMOHHOW  CUCTEMBI, MPEAHASHA4YeHHON [ANA  OKa3aHUs rocyAapCTBEHHbLIX 1

MyHULMNAnbHbIX YCRyr, C perucTpaumoHHbIM HOMEpoM, pfaTon nogavm 3asiBNEHUs wu

NeépeyHem npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHUs K NomeLLeHNsIM, B KOTOPBIX NpefocTaBnseTcs MyHuLmMnansHas ycnyra, k
sany OXuaaHusa, Mectam Ans 3anofIHeHNs 3anpocos o NPEeAOoCTaBNEHUN MYyHULMNANBLHO
YCNyrv, NHhOPMAaLMOHHLIM CTEHAAM ¢ 06pasLamMi ux 3anonHEeHNs 1 nepeYHem LOKYMEHTOB,
HEOOXOANMBIX ANA NpefoCTaBMNEeHNs KaXKaOoM MyHULMNanbHOW yCcnyru, pasmeLLeHnio 1
0ChOPMNEHNIO BU3yanbHOI, TEKCTOBOI 1 MynbTUMEANIAHOW HopMaLMK o nopsiake
fNpefocTaBneHns Takon ycnyru, B Tom yucne Kk obecneyeHnto AOCTYNHOCTW 415 UHBANUAOB
YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C PeaepanbHbIM 3aKOHOAATENBCTBOM U
saKoHoAaTenscTeom Pecnybnukn TatapcTaH o counansHoi 3almTe nHBanuagos
2.14.1. TpepocTtaBneHune MyHULMNaneHOW  ycrnyrm ocyllecTBrseTcs B 30aHnAx U

NOMeLLeHnsax, obopyaoBaHHbIX MPOTMBONOXaPHON CUCTEMOI U CUCTEMOVA noXXapoTyLUeHus.
Mecta npuema 3asBuTenei obopyaytotcs  Heobxoanmoit Mebenbio Ans  odopmneHus
AOKYMEHTOB, NHC(POPMALIMOHHLIMU CTEHAAMU.

2.14.2. B COOTRATATRUU © 2avAUAmATAR Armacs Paaas o -~
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1) obecneunBaeTca GecnpensTCTBEHHbI AOCTyNn UHBanNWAOB K MECTy NpenocTaBfeHus
MyHUUMNanbHon ycnyrn (ynobHbIl BXOA-BbIXOA B MNOMELLUEHUS U NEepemeLleHne B ux
npegenax);

2) BW3yanbHasA, TekcToBas U MynbTUMeauiiHaa  uHdopmaumss o nopsagke
PEAOCTABNEHUA  MyHWUMNANbHOW ycnyru pasmellaeTca B yOoOHbIX AOns 3asBuTeneli
MECTax, B TOM YiCMe C Y4ETOM OrpaHmyYeHHbIX BO3MOXHOCTEN NHBaNuWaoB;

3) conpoBoOXaeHue VHBANMAOB, MMEIOLMX CTOWKME paccTpolcTsa YHKUMM 3peHns u
CaMOCTOATENbHOIO NepeaBMKEHUS, U OKa3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENbHOro NEPEABUXEHNA No  TeppuTopuK, Ha KOTOPOIl
pacnonoxeHbl 06bEKTLI coLMansHOM, NHXEHEPHOW 1 TpaHCNOPTHOW MHMPpacTpykTyp, BXOAa
B Takne obbeKTbl 1 BbIXOAA M3 HUX, NOCanKM B TPaHCMNOPTHOE CPEACTBO U BbICALKM U3 HETO,
B TOM HKCne C NCNonb3oBaHNeM Kpecra-Konsicki;

S) Haanexatiyee pasmelleHue obopynoBaHusi n HocuTenen MHdopMaLmK, HeobXoanUMbIX
Ans  obecneyeHnss GecnpensaTCTBEHHOro AOCTyna WHBanNMAOB K ycnyram c  y4yeToMm
OrpaHNYeHnn UX XN3HE[EATENBHOCTU;

6) AybnuposaHne Heobxoaumoit ans WHBaNMAO0B 3BYKOBOW M 3pUTENbHON MHOpMaLuy,
a TaKxke Hagnucen, 3HaKoB U WHOW TEKCTOBOU W rpadpuyeckoit MHdopMaLun 3Hakamu,
BBINOMHEHHBIMY penbeHO-ToYEYHbIM LWprdTom Bpaiins:

7) ponyck cypaonepeBoaYuka un TUNocypaonepesoaUmKa;

8) nponyck cobaku-NpoBOAHWKA MpW  HanUuny AOKYMEeHTa, noATBepXaawLlero ee
cneumanbHoe obyyeHue u BblgaBaemMoro no copme u B nopsiike, KOTopble YCTaHOBIEHbI
npukasoMm MuHucTepcTBa Tpyaa U coumarnbHOM 3awmTel Poccuiickoin depepauyun ot
22.06.2015 Ne 386H «O6 YTBEPXOEHUM  (POPMbl  [OKYMEHTA, noATBepXaatoLLlero
cneunansHoe obyyeHne cobaku-npoBoHUKa, 1 nopsaKa ero Bblaaymn».

2.14.3. TpeboBaHus B yacTu obecneyeHus AOCTYNHOCTM ANs UHBanNuAoB o6beKTOB, B
KOTOPbIX  OCYLUECTBMAETCS  NpedoCTaBrneHWe  MyHULMNanbHoV ycnyru, v CpencTs,
CTONb3yeMbIX  MPU  NPEefOCTaBNEHUN  MYHULMUNAnbHON  yCnyru, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMWHNCTPATMBHOIO pernameHTa, MNPUMEHSITCH K
obbektam W cpefcTsam, BBEAEHHLIM B sKcnnyaTaunto nnu npolefwmmM MoAepHU3aLuio,
peKoHCTpyKumnto nocne 1 nonsa 2016 roaa.

2.15. MNokasatenn [OCTYNHOCTM M KayecTsa MYHUUMNANbHOW YyCAyrM, B TOM 9Yucne
KOTM4ECTBO B3aMMOLENCTBUN 3aABUTENS C AOSMKHOCTHLIMW Nvuamm npwn npegocTaBneHun
MYHALMNANbHOW yCyrn n UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb nonyvyeHus nHdopmaumm o
XOA€ NPELOoCTaBNeHNs MYHULMNANbHOW YCNyrM, B TOM YWCNE C WUCMOMb30BaHMEM
MHMOPMAaLIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOIMN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
MOMy4eHUss MYHULMNAnbHOW yCnyrm B MHOMOMYHKLMOHANbHOM LeHTpe npenocTaBneHus
FOCYAapCTBEHHbIX U MyHULMNANbHbLIX yCnyr (B TOM YUCHE B MOMHOM obbewme), B nobom
TEPpUTOpUaneEHOM nofpasaeneHnun opraHa MCMOSNHUTENbHO PacropsigUuTenbHOM opraHa
MECTHOro camoynpaBneHus, no Bbibopy 3asBuTens (eKcTEppUTOPUAnbHBLIA  MPUHLMN),
MOCPEACTBOM  3anpoca O npefoCTaBNEHUM HECKOMbKUX OCYAapCTBEHHbLIX 1 (nnn)
MyHUUMNAnNbHbIX  ycnyr B MHOTOMYHKUMOHANbHBIX  LEHTPax  NpesocTaBieHus
FOCYAAPCTBEHHbIX 1 MyHWUMNANbHbIX  YCRyr, MPeaycMOTPEeHHOro  ctaTbell 151
®epepanbHoro 3akoHa Ne210-d3 (KOMMAEeKCHbI 3anpoc)

2.15.1. MNokasaTtensmu JOCTYNHOCTN NpefoCTaBeHNs MYHULMNANbHOW YCNyrn ABNAKTCS:

PacnonoXeHHoCTb NOMeLLeHNs, B KOTOPOM BefeTcsa Npuem, Bolhada A4OKYMEHTOB B
30H& OOCTYNHOCTU OBLLIECTBEHHOMO TPaHCNOPTa;

Hanu4rne HeobXoANMOro KONMYECTBa CneLnanucToB, a TakkKe MOMELLIEHWN, B KOTOPbIX
OCYyLLIECTBNIAETCSA NPUeM AOKYMEHTOB OT 3asBUTENel:

Hanu4ne ncuepnbisatoLLein MHchopmaLmm o crnocobax, NopsaKe U cpokax
NPEAOCTABNEHNS MyHULIMNANbHOM YCNyrn Ha UHAPOPMALIMOHHBIX CTeHaax, EanHom nopTane,
PecnybnmkaHckom nopTane, ouumanHoM caiiTe MYHULMNanbHOro parnoHa;

NKARQAHIAA FMIARNAIIIA IALINAFIAFARE m Mmoo eeaee S
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1) cobnioaeHve cpokos nprema u PACCMOTPEHNSA [OKYMEHTOB;

2) cobrniloaeHue cpoka Nolly4eHna pesynbTata MyHULMNANbLHON ycnyru;

3) OTCyTCTBME  0BOCHOBAHHbIX Kanob Ha  HapylweHus aAMVHUCTPaTUBHOrO
PernameHTa, coBepLUeHHble paboTHUKaMu OpraHa;

4) KONNYEeCTBO B3aMMOAENCTBUIA SanABUTENA C LOSHKHOCTHBIMU NULAMM (6es yyera
KOHCynbTauui):

B3avMoaencTBume 3asBuTens ¢ paboTHnkamu OpraHa unu M®LI npu npegocTasnerun
MYHWLMNAnNbHON ycnyru ocyluecTenseTcs OAWH pas npu npencTaBneHnn 3asiBNeHus co
BCEMU HEOOXOANMBIMY AOKYMEHTaMU:

OOVH pas B cry4ae HeobxoauMocTy Nojly4yeHnsA pesynbTaTa npefocTasBrieHus
MyHUUMNaneHon ycnyrn B OpraHe wunu M®L B dopme SK3emnnspa anekTPOHHOro
AOKyMEHTa Ha BymaxkHoM HocuTene.

MpogomxuTensHocTb ogHoro B3aVMOAENCTBUSA 3asBUTENS C [OMKHOCTHBIMM nnuuamm
PV NPEAOCTABNEHNN MYHULMNANBHOI YCAYTU He npesbiaeT 15 MUHyT.

3asBuTenNb BrpaBe OLEHUTb KaYecTBo MPEAOCTaBNeHNs MyHUUMnanbHol yenyrm c
MOMOLLbLIO  YCTPOWCTB  MOABMXKHOW PaAMOTENeOHHON  CBSIBM, C  WUCMONb30OBAHMEM
PecnybnukaHckoro noprana, TEPMUHaIbHbIX YCTPOMCTB.

2.15.3. VHdopmaums o xoge MPEAOCCTABNEHNS MYHULMNANBHOM YCRYTM MOXeT BbiTh
fnonyvyeHa 3aaBuUTenem B NUYHOM KkabBuHeTe Ha EavHom noptane, Pecny6nvkaHckom
noptane, B Opraxe, M®L].

2.15.4. MNMpenocTaBnexne MYHULMNanbHOW yCryrn ocyLecTBRseTcs B No6oM Mo®L| no
BbIOOpY 3asBUTEns HesaBUCUMO OT MecTa ero KUTENbCTBA UMM MecTa akTU4ecKoro
npoXnsaHus (NpebbiBaHus) Ha TEppUTOPUN Pecnybnukn TatapcTaH no
OKCTEePPUTOPMANbHOMY MPUHLMMY.

MyHuumnansHas ycnyra B coctase KOMMNIEKCHOro 3anpoca He npegocTaBnseTcs.

2.16. NHble TpeBosaHus, B ToM Yncne yquTblBaloLime oCobeHHOCTU NpeaocTaBneHus
MYHULMNANBHON yCnyrn no 9KCTEPPUTOPUanbHOMY NPUHLMNY (B cnyyae, ecnu
MyHVULUMNaneHas ycnyra npegocraBnseTcs no SKCTeppUTOpUanNbLHOMY NPUHLMMY) 1
0COBeHHOCTU NpefocTaBneHns MYHULIMNanbHOW yCnyru B anNekTpoHHom chopme

2.16.1. MNpu npegocTasneHuu MYHWLMNANbHOW yCnyrn B 3reKTPOHHOM dhopwme
3aABUTENb Bnpase:

1) nonyunTtb MHbopmaumo o NOPAAKE 1 CpOoKax NpefoCTaBrNEHUs MyHULMNANbHOV
ycnyrv, pasmelleHHyio Ha EgvHom noprane, PecnybnukaHckom noprane;

2) nopaTb 3asBNeHWe o NPefocTaBNeHnn  MyHULMNAnbHOW YCAYriM U UHble
AOKYMEHTLI, Heobxoaumble Ans npepocTaBneHus MYHULMNANbHOW ycnyrnu, B TOM Jucre
AOKYMEHTbI 1 MHOPMALMIO, 3MeKTPOHHbIE 06pasbi KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MYyHKTOM 7.2 vyactm 1 crtatbu 16 PepepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3osaHuem PecnybnukaHckoro nopTana:

3) MONy4YMTb CBEAEHUA O xo4e BbINOMHEHNS 3aABNEeHUN o npefocTaBneHun
MYHWULIMNAnNbHOW ycnyr, NofaHHbIX B 3MeKTPOHHOM dopwme;

4) ocyllecTBUTL OLieHKy KauyecTsa NPEAOCTaBNEHNS MyHUUMNANbHOW YCryru;

S) nonyynuTb pesynbTaTt NPEAOCTaBNeHna MyHWUMnanbHOW ycnyru B thopme
9MEKTPOHHOro AOKYMEHTA:;

6) nopatb xanoby Ha pelueHue u Aencteue (6espencteue) OpraHa, a Tawke ero
HOTDKHOCTHBIX NUL, MyHULIMNAMbHBIX CRYXaLUUX NOCPEeaCTBOM PecnybnukaHckoro nopTana,
noptana deaepanbHoii rocyaapcTBeHHoik MHPOPMAaLIMOHHON CUCTEMBI, obecneuunBatoLLeii
npouecc aocynebHoro (BHecyne6Horo) obxanosaHus peleHnn n fenctenii (6esgencremns),
COBEPLUEHHbIX NPU NpeAoCTaBNeHUN rocyAapCTBEHHBIX 1 MyHULMNAnbHbIX yCNyr opraHamu,
NPEAOCTABNAIOWNMU  rOCYAAapCTBEHHbIE U MyHMLMNANbHbIE yCnyru, ux [OOSIXHOCTHbIMU
nnyamMmn, rocygapCTBEHHbIMU 1 MYHULMNANbHbLIMUK cnyxaLimumm.

2.16.2. dopmupoBaHve 3asBreHus OCYyLLeCTBNAETCA MNOCPEeACTBOM 3anofiHEHUS
ONEKTPOHHOW ODMbI 3ASRAAHMA LA ParmuAnimraiimraes  cane. e - e -~
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1) BO3MOXHOCTb KOMMpPOBaHUS W COXPaHEHNsi 3aABNEHNSt N WHbIX [OKYMEHTOB,
HeobxoAnMbIX ANs NpeAocTaBneHUs ycnyru;

2) BO3MOXHOCTb 3anofiHeHUs HECKONbKUMW  3aaBUTENSIMU O HOM SNEKTPOHHO
hopmbl  3asBNEHUS npy obpaweHun 3a ycnyramu, npegnonaraowymMy  HanpasreHne
COBMECTHOTO 3asiBNEHUsS HECKOMbKUMMU 3aABUTENAMU;

3) BO3MOXHOCTb nNeyaty Ha OymaxkHoM HocuTene konuu SNEeKTPOHHON hopMmbl
3aaBneHns;

4) coxpaHeHue paHee BBEAI€HHBIX B 3MEKTPOHHYIO (hOpMY 3asBREHUS 3HAYESHUI B
nobon MOMEHT Mo enaHuto Nonb3oBaTens, B TOM YWCME MPU BO3HUKHOBEHUM owmbok
BBOAa 1 BO3BpaTe AnA NOBTOPHOrO BBOAA 3HAYEHUIT B SNEKTPOHHYO hopMy 3asiBreHus:;

5) 3anonHeHue nonei SN1EKTPOHHOW (hopMbI 3asiBMNEHNs 40 Hayana BBOJa CBeOeHUI
3aABUTENEM C UCNOMNb30BaHUEM CBEAEHUN, pasMeLUEeHHbIX B ECWA, un ceegeHuii,
onybrniMKoBaHHbIX Ha PecnybnukaHckom noptane, B 4acTu, KacawLlleiics CBeOeHUn,
OTCYTCTBYIOLUMX B €ANHON CUCTEME UASHTUDUKALMN U ayTeHTuukaLmm;

6) BO3MOXHOCTb BEPHYTLCS Ha NGO 13 9TanoB 3anonHeHNs 3eKTPOHHOM hopMbl
3asBneHns 6es notepu paHee BBELEHHOI NHopmauuu;

/) BO3MOXHOCTb AOCTyNa 3asBUTENs K paHee nofaHHbIM UM 3assBNEHUSIM B TeYeHne
HE MeHee OAHOro roga, a Takke 4acTU4YHO COPMUPOBAHHBLIM 3aSBMNEHUSM - B TeUYeHMe He
MeHee 3 mecsLes.

2.16.4. 3anucb 3asBUTEnein Ha npvem B MOL| (ganee - 3anuceb) ocyLLecTBnsieTcs
nocpeacTsom PecnybnukaHckoro noptana, TeneoHa KoHTakT-LeHTpa MdL.

3asiBUTEN0 NpPefoCcTaBrseTCs BO3MOXHOCTL 3anucu Ha ntobble cBobogHble AnS
fipuema faty n Bpems B npefenax ycTaHOBIIEHHOTO B MHOrO(YHKUMOHaNbHOM LieHTpe
rpaduka npmema.

3anuck Ha onpeaeneHHyo AaTy 3aKkaH4MBaETCs 3a CyTKM A0 HACTYNIEHUS 3TOi AaThl.

[ns ocyuwecTtsneHus NpeABapuTENnbHOW 3anucu MNocpencTBOM PecnybnukaHckoro
flopTana sassutenio HeobXOAMMO ykasaTb 3anpaluvBaeMble CUCTEMOIN OaHHble, B TOM
qyucne:

chamunuio, ums, otyecTso (nNpm Hanyum);

HOMep TenecdoHa;

afpeC 3NEKTPOHHOW MOYThI (MO KenaHu);

)KEnaemyto aaTy n Bpemsi npuema.

B cnyyae HecooTBeTcTBUS CBEAEHWI, KOTopble coobLuUn  3asBUTENb npwu
NPeABapUTENbHOM  3anucu, [OKyMeHTaM, NpPefCcTaBieHHLIM 3asiBUTenem npu  NMYHOM
nprveme, npeasaputenbHasa 3anucb aHHynMpyeTcs.

Mpun ocylwecTBneHum NPeABapuTenbHOW 3anucu  3asBUTEnto  obecrneynBaeTces
BO3MOXHOCTb pacnevaTaTb TanoH-noATeepxaeHve. B cnyyae, ecnu sasBuUTENb COOBLUUT
AApPEeC SMEeKTPOHHOW MOYTbI, Ha yKasaHHbIi agpec Takke HanpaenseTtcsa MHgopmaums o
NOATBEPXAEHNW NPpeABapUTENIbHOI 3an1cu ¢ ykasaHueM gaTsi, BPEMEHMN 1 MecTa npuema.

[Mpun ocyulecTBneHUn NpeaBapuTENLHON 3anmcu 3aABuTeNb B 0DsA3aTeNnbHOM nopsake
VHOPMUPYETCs 0 TOM, YTO npeaBapuTenbHas 3anucb aHHyNMpyeTcs B CriyYae ero HesiBku
MO MCTEYEHNMN 15 MUHYT C Ha3HAYEHHOTO BPEMeHH nprema.

3asiBuTens B Ntoboe Bpems BnpaBe 0TkazaThbCcs OT npeaBapuTENbHON 3anucu.

3anpeujaeTtca TpebosaTb OT 3asBUTEns COBEPLUEHUSI UHbIX [EeWCTBUIA, Kpome
MPOXOXAEHUA nAeHTUPUKAUMN N ayTeHTUdMKALMU B COOTBETCTBUN C HOPMaTUBHbLIMU
npasoBbIMK  akTamu  Poccuiickon  ®defepaumn, ykasaHus uenn npuvema, a Takke
PENOCTaBNeHns CBeAeHUN, HeobxoAWMbIX [Ans pacyeTa ANUTEnbHOCTU BPEMEHHOro
WHTEpBana, KoTopklii Heo6xoAMMO 3aBGpoHMpPOBaTL ANS NpreMma.

3. CocTaB, NnocneaoBaTenbLHOCTL U CPOKM BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPALKY MX BbIMNOJIHEHUSI, B TOM YUCNle OCOBEHHOCTH
BbINONTHEHUs aAMUHUCTPaTUBHbLIX Npoueayp B 3J1eKTPOHHOMU chopMe, a Takxe

OCOARCHMHAATIA DLIMARM LALLM A e ssreesm——— . -
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3.1. OnucaHue nocnepgoBaTenbHOCTY ASACTBII npwv npegoctaBneHnn
MYHULUMNansHon ycnyriu

3.1.1. lpegocTaBneHne MyHUUMNANBHOI] ycnym  BkrodaeT B cebs crnegyrowme
aAMUHNCTPATUBHbIE NPOLEAYPbI:

1) KoHCynbTUpOBaHMe 3aaBuTENS;

2) NpuHATME 1 PaccmMoTpeHne  kommnekta  [OKYMeHTOB, npeacTaBneHHbIX
3aaBuUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3aMpoCoB B  OpraHbl, y4yacTBylllMe B
NPEAOCTaBNEHUN MYHULMNANBHOW YCRyru;

4) nogroToBka pesynsTaTa MyHULMNansHon ycnyru;

5) Bbljaya (HanpasneHue) 3assuTento pesynbTaTa MyHULUMNanbHoOM yenyri;

6) ucnpaeneHve TexHUYECKMX OLLNBOK.

3.2. OkasaHue KoHCynbTaumii 3asBUTENtO

3.2.1. OcHoBaHUEeM Hayana BbINOMHeHUs aAMUHUCTPaTUBHOW Mnpoueaypbl SBRASeTCS
obpalleHve 3asBuTEns no BOMPOCaMm, CBsi3aHHLIM C MpefocTaBreHneM MyHULMAANbHOI
ycnyru.

HOMmKHOCTHBIM  nnLom (paBoTHMKOM),  OTBETCTBEHHLIM 33 BbIMOSHEHNE
aOMWHMCTPaTUBHOW NpoLueaypbl, ABASETCS:

npu obpalyeHun 3assuTens s M®L| — paboTHuk MOL;

Npu obpalyeHun 3asButens B OpraH — PykoBoauTens McnonHutensHoro komuTeta
CrapobaiicapoBckoro cenbckoro noceneHus (Danee - HOMKHOCTHOE NULIO, OTBETCTBEHHOE
332 KOHCYNbTUpPOBaHMe).

3.2.2. 3asBNTENb BrpaBe obpatnTbCa 3a KoHCymbTaumen o nopsgke m cpokax
MPEAOCTaBNeHNa MyHuuUnansHon yenyrm 8 ML, nudHo u no TENemOoHy 1 3NEKTPOHHOV
noyre.

PaboTtHuk MO®Ll koHcynbTupyeT sanBMTens, B TOM u4ucrne no coctaey, copme
NPEACTaBNAEGMON NOKYMEHTAUMM U ApYrUM BOMpOCaM ans NONYYEHNA MyHULMNANbHO
ycnyru.

3asBuTENL  MOXET  MOMyyuThH WH(pOpMauMio o rnopsigke  NpefocTaBheHUs
MyHULMNaneHom ycrnyru Ha obuymansHoM canTe MO®LI http://mfc16.tatarstan.ru.

ABMUHWCTPATUBHbIE  NpoLeaypbl, ycTaHaB/iMBaemMble  HacCTOSALUMM  MYHKTOM,
BbINOMHAIOTCSH B AeHb obpalleHns 3assuTens.

PesynbTatamn BbINONHEHNS agMUHUCTPATUBHBIX npoueayp ABMAAKTCA: KOHCYNbTaLus
Mo cocTtasy, popme NMpeacTaBnsiemMoil AOKyMeHTauun 1 Apyrmm Bonpocam, HeobxoauMbIiM
Ans NONyYeHns MyHMUMnansHon ycnyri.

3.2.3. 3asgBuTenb Bnpase ob6paTUTLCA B OpraH no TenedoHy 1 anekTpoHHOM noyTe, a
Taloke Mony4nTh KOHCynbTaumto Ha PecnybnvkaHckom nopTtane, cainte OpraHa o nopsigke u
CPOKax npefoCTaBneHns MyHWUMnanbHOW Yycrnyru, B TOM Yuche o cocTtaBy, dopwme
NPEACTaBNAEGMON [OKyMEHTaUMM W LpyrUM BONpOcam Ans MNONYYEHUS MyHUUMNansHON
ycnyru.,

HormKHOCTHOE UL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHPOPMUPYET 3aA9BUTENS
B COOTBETCTBUN C TpeboBaHWsAMM NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AAMUHNCTpaTUBHbIE  Mpoueaypbl,  yCTaHaBnMBaeMble HaCTOALMM  MYHKTOM,
BbINIONHAIOTCA B TE4EHME Tpex pabounx AHeN CO [HS NOCTynneHus obpaLleHns.

PesynbTatamu BeINONHEHUS aAMUHUCTPATUBHBIX npoueayp ABNATCA: KOHCYNbTaLmm
no cocTasy, popmMe NpeacTaBnSEMON OKYMEHTALUM ApyrMm Bonpocam, HeobxoauMbim
AN NONyYeHns MyHULMNansHoW yenyru.

3.3. MNpuHsTHe 1 paccMoTpeHe KoMnnekTa JOKYMEHTOB,
npeacTaBNeHHbIX 3asaBuTenem
3.3.1. MNpuem gokymeHToB 4ns NPEAOCTaBNEHNA MyHMLMNanbHon ycnyru yeped MOLL unu
yAaneHHoe paboyee mecto M®L].

3311 RaaruTenk (ARanATabiTAm  Ammmiae~——-
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3.3.1.2. PaboTHuk ML, BEAYLINA Npuem 3asBneHuii:

onpenenseT npegmeT obpalleHns:

yAOCTOBEPAET NUYHOCTb 3asaBUTENS:

MPOBOAWT NMPOBEPKY MOMHOMOYMIA NnLa, NOAAOLLEro [OKYMEHTbI;

MPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykasaHHbIM B nyHKTe 2.5
aAMUHNCTPATMBHOrO pernameHTa;

3anonHsAeT 3NekTpoHHyto hopmy 3asiBrieHus 8 AUIC MoL;

PV NPEeLoCTaBNeHUN [OKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 agMUHWUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCYLLECTBNAET CKaHMpOBaHUE MpPeACTaBEHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHne ns AIC MoLl;

fMeépenaeT sansuTento Ha NpoBepKy 1 NoanucaHme:

foclie NoANNcaHna ckaHMpyeT noanucaHHoe 3asisnexne 8 AVIC MoLI:

sarpyxaet B AUC MOL nokymeHTbI, NPEACTaBNEHHbIE B 3MEKTPOHHOW hopme unu
SNEKTPOHHbIE 0bpasbl OTCKAHNPOBAHHbIX AOKYMEHTOB, (hOPMUPYET SMEKTPOHHOE AENO:

BO3BpaLL@eT noAnMcaHHoe 3asBeHne n opuriHans| OyMasKHbIX [OKYMEHTOB:

BbIAAET 3aBUTENIO PACNUCKY B MPUeMe AOKYMEHTOB.

AAMUHUCTPaTUBHbIE NpoLeaypbI, yCTaHaBnmBaemble HaCTOALMM MYHKTOM, BbINOMHSIOTCS
B [leHb obpalleHuns 3aasuTens.

PesynbTatamu BbinonHeHus aAMWHWUCTPaTMBHBIX Npouesyp SBASIOTCA: TOTOBOE K
OTNPaBKe 3aABlEHNE 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpasnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBuUTens B OpraH
B 9NEKTPOHHON hopmMe (B cocTaBe nakeToB ONEKTPOHHbIX AeN) B TeYeHne oAHOro paboyero
AHA CO AHA obpalleHuns 3asBuTens B CTPYKTYpHOe noapasnenerue MoLl.

PesynbTatamu BbinonHeHns aOMWHUCTPaTVBHBIX MpOLEeAyp ABMAIOTCS: 3asBAeHue U
MakeT [OKYMEHTOB (3MEeKTPOHHOe Aerio), HanpaBfeHHble B OpraH, nocpencTsom cuctembl
3NEeKTPOHHOro B3aUMOLENCTBUS.

3.3.2. Mprem pokymeHTOB Ans NPEAOCCTaBNEHNA MYHULIMNANbHON YCIYrn B 9NEKTPOHHOI
thopme vepes PecnybrnvkaHckuii nopTan.

3.32.1. BasBuTenb AnNS nogauu 3asiBNeHus B SNEKTPOHHOW hopMe BbINOMHSET
crnenywoLwme gencTBns:

BbIMOITHAET aBTOPU3aLMIO;

OTKPbIBAET (DOPMY 3MEKTPOHHOIO 3asiBIEHMUS:

3anonHaeT PopMy 3NEeKTPOHHOrO 3asiBREHMS, BKIIOYaOLLY0 CBefeHns, Heobxoanmblie 1
obsizaTernbHble ANs NpefocTaBneHnst MyHULMNANbHON ycnyru;

MPVKPENNAST AOKYMEHTbI B 9NEKTPOHHOI hopMe 1NN 3NEKTPOHHbIE obpasbl JOKYMEHTOB Kk
(popmMe INEKTPOHHOro 3asBeHUs (Npu HeobxoaumocTw);

NMOATBEPXAAET (PaKT O03HAKOMMEHWS W  cornacus  C YCNOBMAMM 1 NOPSAOKOM
NPEAOCTABNEHUA  MyHWLMNAnbHOW  ycnyrv B 9NeKTPOHHOM hopme (ycTawasnueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B hopMe anekTpoHHOro 3aABneHuns);

noareepXxaaeT AOCTOBEPHOCTb COODBLLEHHbIX cBeeHuni (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOrO 3asBMEeHUs);

OTMPaBrACT 3aroflHeHHOe 3MEKTPOHHOE 3asiBrieHne (HaxkumaeT COOTBETCTBYHOLLYHO
KHOMKY B (POPME SMEKTPOHHOTO 3asBNEHMS);

STIEKTPOHHOE 3asiBrE€HMEe NOANUCHIBAETCS B COOTBETCTBUM C TpeBoBaHMSMM nyHkta 2.5.3
afMUHUCTPATUBHOIO perfnamMeHTa;

rnony4aeT ysefomneHne ob oTnpaBke 3NEKTPOHHOrO 3asBAeHNS.

PopmaTHo-noruyeckas nposepka cOPMUPOBAHHOO 3asIBAEHMS ocylLecTBnAeTcsa nocne
SAMNOMHEHUsT  3aABMTENeM KaXK4oro M3 nosei 3neKTPOHHOI opmbl  3as\BneHusa. [Mpu
BbIABNEHN HEKOPPEKTHO 3aMOSTHEHHOrO MOMS 3MEKTPOHHOI (POPMbI 3aABNEHUS 3aSIBUTEMb

YBEOOMITIAETCHA O XapakTepe BbIABMNEHHOW OLWNOKN U nopsanoke ee yctpaHeHus nocpeancTtesom
MHmnn'\/lQlanHl—lﬁl'h AANAIIIALIIA LIARAARA R ATR AT i~ o e . _ % 1
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Pesynbtatamu BbinonHeHus 8AMUHNCTPATUBHLIX Npoueayp SBASIOTCS: SNEKTPOHHOEe
AENO, HanpasneHHoe B OpraH NocpeAcTBOM CrCTEMBb| SITEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa AOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hauana BbINONHEHNA adMUHUCTPaTUBHOW npouenypsl senaeTcs
MOCTYNneHve 3asBneHUs W UHbIX AOKYMEHTOB, HeobxoAuMmbIX ans npegocTaBneHus
MYyHULMNansHon ycnyru.

HomkHOCTHEIM  nnuyom (paboTHUKOM),  oTBETCTBEHHBIM 32  BbINONHEHNE
dAMWHUCTPATMBHOW npoueaypbl siBRsSeTCS Pykosodumernb McnonHumensHozo KoMumema
CEJ/IbCKO20 rocesnieHUs (panee - OOMKHOCTHOe fnUo, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):

3.3.3.2. [omxHocTHoe JINLO, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B crnyyae
obpallueHus 3asBuTens ¢ sasBreHreM B OpraH:

onpenenseTt npeamet obpalleHus:;

yCTaHaBnuBaeT IMYHOCTb 3asBUTENs:

NPOBOAWT MPOBEPKY NOMHOMOYMIT NnLa, NOAAOLLErO [JOKYMEHTbI:

MPOBOANT NMPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHuAM, ykaszaHHbLIM B nyHKkTe 2.5
aAMWHUCTPATMBHOrO pernameHTa, MPOBEPKY COOTBETCTBUSA NpencTaBrneHHbIX AOKYMEHTOB
yCTaHOBNeHHbIM TpeboBaHWsIM (Hagnexallee OPopmMIeHME Konui AOKYMEHTOB, OTCYTCTBME
B AOKYMEHTax MoAYUCTOK, MpPUMUCOK, 384EPKHYTLIX CMOB M WHBIX HE OrOBOPEHHbIX
ncnpasneHui);

3aMonHsAeT  SMeKTPOHHYIO dbopmy  3asBneHus B aBTOMaTU3MPOBAHHOI
WHPOPMALIMOHHOW  cucTeme, MPEAHA3HAYEHHON AN OKas3aHUS  rocyAapCTBEHHbIX U
MyHULMNanbHbIX yCnyr;

PV NPEfOCTaBNeHUN [OKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 agMUHWUCTpaTUBHOIO
PernameHTa Ha OymaxHOM HocuTene, ocyliecTenser CKaHMpoBaHWe npegcTaBrneHHbIX
OOKYMEHTOB;

pacnevartbiBaeT 3aaBrneHune;

fepefaeT 3aaBuTenio Ha NpoBepky 1 noanucaHme:

Nocrne noanucaHns ckaHMpyeT noanucaHHoe 3asBneHue;

sarpy’xaet B aBTOMaTU3VPOBaHHYO NHbOpMaLMOHHYO cucTemy, npenHasHavYeHHyo Ans
OKa3aHnsA rocyfapCTBEHHbIX U MYHULMNAMbHbIX yCnyr LNOKyMEHTbl, npefcTaBneHHble B
ONEKTPOHHOW  hopMe WM 3NeKTPOHHbIe 00pasbl  OTCKaHVMPOBAaHHbIX AOKYMEHTOB,
thopmupyeT aNekTpoHHoE Aeno:

BO3BpaLlaeT noanncaHHoe 3asBNeHUEe U  OpUrMHanbl BymMaxHbIX [AOKYMEHTOB
3aABUTENIO;

BbILAGT 3a9BMTENIO pacrnucky B Npreme foKyMeHTOB.

B cnyvae Hanuuus ocHoBaHwii ans oTkasza B NPpMEMe [OKYMEHTOB [JOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a Np1eM [AOKYMEHTOB, yBEAOMMSIET 3asBUTENS O HAMUIUM NPENATCTBUIA A5
fpeMa  3asBNeHMs 1 BO3BpallaeT eMy [OKYMEHTbl ¢ obbsicCHEHNEM copepxaHus
BbIABNEHHbIX OCHOBaHWIt ANt OTKa3a B Npueme [oKyMEHTOB.

3.3.3.3.  [omkHocTHoe nuuo, OTBETCTBEHHOE 32 TMpuem [OKYMEHTOB, mnoche
NOCTYNNEHNA [OKYMEHTOB Ha PacCMOTPeHue:

npucBanBaeT 3asBMNEHN0 HOMEpP B COOTBETCTBUU C HOMeHKnaTypon gen u craTyc
«[TpoBepka AOKYMEHTOBY:

N3y4aeT NOCTyNuBLUNE 3MEKTPOHHbIE Aena, B TOM Yuche NMPUNOXEHHbIEe 3asaBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOW (hopMe 1 aNIEKTPOHHbIE 0Bpasbi AOKYMEHTOB;

MPOBEPAET KOMMIEKTHOCTb, YNTAEMOCTL 3IIEKTPOHHBLIX 06Pa3oB OOKYMEHTOB;

nposepsaeT cobnioaeHve ycrnoBuin  AeNCTBUTENBHOCTU SMEKTPOHHOW  noAanucu,
nocpencTsom obpatleHus k EquHomy noprany (s cnyyae, ecnu 3aaBuTenem npencTaBeHb
ONEKTPOHHbIE [OKYMEHTbI, MOAMNUCAHHbIE YCUNEHHON KBanuuLMpoBaHHo 3NEKTPOHHOM
noannchbio).

r]hlﬁ LIArai11a1a AR A — M S
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B cnyy4ae, ecnu B pesynbTare NPOBEPKN  YCUNEHHON  KBanMULMPOBAHHOI
SNEKTPOHHOW MoANMCK BbLISBNEHO HecobniogeHne YCroBuiA ee [eiCTBUTENLHOCTH, NPOeKT
pelleHns ob oTkase JomKeH coAepxkaTb NyHKTbI cTaTbh 11 ®epepanbHOro 3akoHa Ne 63-03,
KOTOPBIE NOCNYXWUNM OCHOBAHUEM Af1 €r0 NPUHATHS.

MNpoekT pelweHns o6 oTkaze B pUEmME  [OKYMEHTOB, HeobXOAUMbLIX Afs
MPEAOCTaBNeHNA MyHUUMNanbHoW ycnyru, c yKasaHvem npuyuH oTkasa (B cnyvae, ecnu
OCHOBaHMA [Ana oTkasa B NpUeMe [oKyMEHTOB, HeobXoAMMbIX Ans npenocTaBneHus
MYHULMNANbHON yCnyru, cBA3aHbl C HapYyLUEHNEM YCTaHOBMEHHbIX TPeBOBaHWUI K TaKUM
HOKYMEHTaM, OCHOBaHUs pAns oTkasa B npueme AOKYMEHTOB [LOMKHbI coaepxaTb
MHOPMaLMIO O HauMeHOBaHWUu AOKYMEHTOB  (MHpOpMaLmK, cBeaeHuii), KoTopble He
fPEACTaBNeHbl, cofdepXaT HEeAOCTOBEPHblE U (Unn)  NpoTUBOpPeYVBLIE cBefeHus,
OhopMnEHbI C HapyLLeHWeMm YCTaHOBNEHHbIX TpeboBaHNi1), HaNPaBNAeTCcs Ha cornacoBaHme
B YCTAHOBNEHHOM nopsaake nocpecTBOM CUCTEMBI SNEKTPOHHOro AoKymMeHToobopoTa.

CornacoBaHue npoekta pelleHus o6 oTkasze B npueme LOKYMEHTOB, HeobXoaMMbIX
ANA - NPefoCTaBneHus  MyHAUUnanbHoW  ycrnyru, OCyLecTBnseTcA B  nopsake,
PEAYCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernaMeHTa.

B cnyyae otcyteTBUS  ocHOBaHWMIA Ans  OTkaza B npuemMe [OKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPaTUBHOrO pernameHTa, AOMMKHOCTHOE nuLO,
OTBETCTBEHHOE 3a npWemM [OKYMEHTOB, B TeYeHWe OAHOro paboyero gHs co gHs
MOCTYNNEHUS 3asBNEHUs, HanpasnseT 3asBUTENIO, yKasaHHbIM B 3asBREeHNN crnocobowm,
YBEAOMIIEHNE O MOCTYNMeHwun 3asiBNeHusl, comepkallyee BXOAALUMA pPEerncTpaLmnoHHbIi
HOMEp 3asBneHus, [naty mnony4YeHus 3asiBreHns, nepeyeHb HauMEHOBaHMi dannos,
MPEACTaBNEHHbIX K HeMY [JOKyMEHTOB, AaTy NonyyYeHus pesynbTaTa MyHULUMNansHON yCryru.

3.3.3.4. WcnonHeHue npoueayp, yKkasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
ALMUHUCTPATUBHOIO perrnameHTa, npwu Hanu4un TEXHUYECKOW BO3MOXHOCTMU
OCYLECTBNAETCA B aBTOMaTU4ECKOM PEXUME C WCMOMb30BAHUEM aBTOMaTU3MPOBAHHO
NH(POPMALIMOHHOW  CUCTEMBI, NMpegHa3HaYEeHHOV AN OKasaHMA roCcyfapCTBEHHbLIX W
MYHULMNanbHbIX YCnyr.

3.3.3.,5.  AOMUHUCTPaTVBHbIE npouenypbl, yctaHaBnvMBaemble nyHkTOM 3.3.3
aAMVHNCTPATUBHOIO pernamMeHTa, BbIMOSHATCS B TeYEHWE OOHOrO paboyero AHA co AHS
NOCTYNNEHNA 3asBMNEHNA HA PAaCcCMOTPEHMe.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHBIX npoueayp ABMAKTCA: NPUHATLIA Ha
PACCMOTPEHNE KOMMNEKT [OKYMEHTOB WM MPOEKT pelleHWss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANA NPefOCTaBASHNS MYyHULUNANbHOV ycnyru.

3.4. HanpaBnexne MexBe[OMCTBEHHbIX 3aMpPOCOB B opraHbl, y4acTBytoLMe B
npefocTaBneHny MyHULMNanbHoM ycryru

3.4.1.  OcHoBaHveM Havana BbINONHEHUS aOMUHNCTPATUBHOW Npoueaypbl ABASETCS
fONly<€HMe  JOMKHOCTHBIM  NULOM  (PaBOTHUKOM), YMOMHOMOYEHHBIM HA  BbINOHEHME
aAMWHNCTPaTNBHOW Npoueaypbl, OT LOMKHOCTHOTO nuua (paboTHMKa), OTBETCTBEHHOMO 3a
pUEM AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS [4OKYMEHTOB.

HOMKHOCTHBIM ~ nnuoMm (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSTHEHUE
aAMUHUCTPATUBHOW Npouedypbl, SBRsieTcs Pykogodumerb MenonHumensHozo KomMumema
— C€JIbCKO2O roceneHus (fanee - JOMMKHOCTHOE NMULO, OTBETCTBEHHOE 33 HanpasneHue
MEXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBEe4OMCTBEHHbIX
3anpocos, hOpMUPYET U HamnpaBnsieT B SMNEKTPOHHOI dopme nocpenctsom cuctemsi
MEKBEAOMCTBEHHOMO  3MIEKTPOHHOMO  B3aUMOLENCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKON
BOSMOXHOCTU — MHbIMKM cnocobamu) 3anpockl O NPefoCTaBneHNU [OKYMEHTOB U CBEAEHUN,
NPENyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPaTNBHOIO perfameHTa.

ABMUHUCTPATUBHBIE  MPOLEAYPH, yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BBINOMHATCA B A€Hb NPUHSTUS 3as8BNEHNS Ha PACCMOTPEHME.

PeavnktaTanm DLIAARALIALIIAA AR Al s A————— .
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3.4.3. CneuyuanncTtsl nocTasLMKoB AaHHbIX Ha OCHOBaHWW 3aNPOCOB, NOCTYMUBLUMX
Hepes3 Ccucrtemy MexBegoMCTBEHHOro STIEKTPOHHOMO  B3aMMOAENCTBUS, NpesoCTaBAsoT
3anpalumBaemble JOKYMEHTbI (MHdopmaumio) nnm HaNPaBnsoT yBefoMIIeHNst 06 OTCyTCTBUM
AOKYMEHTa ¥ (1Unm) uHpopmaLmu, HeobxoauMbIX Ana npegocTaBneHus MYHULMNanbHOM
ycnyru (nanee — ysegomnenve o6 oTKase).

ALOMUHUCTPaTUBHbIE npouenypbl,  ycTaHaBnMBaeMble HacTosaLWMM  nyHKTOM,
BBIMOMHSAOTCA B TeYeHMe Tpex AHeit co aHs MOCTYNNEHNA MEXBEAOMCTBEHHOIO 3anpoca B
Oprax niu opraHusauuio, npegocTasnsoLme AOKYMEHT 1 MHMOpMaLnIo, ecnu uHbIe CPOKM
MOArOTOBKM W HarnpaBneHWs oTeeTa Ha MEXBEAOMCTBEHHbIN 3anpoc He ycTaHOBAEHbI
denepanbHbiMu 3akoHamMmu, npaBoBbIMK akTamu MMpaBuTenbCTRA Poccuiickorn denepaumm un
MPVHATBIMU B COOTBETCTBUM C heaepanbHbIMU 3aKoHaMMU HOPMaTUBHbIMW NpPaBOBbIMU
aktamn Pecnybnukv TaTtapcTaH.

Pesynbtatamu BbinonHeHus aAMUHUCTPaTVBHBIX Npouenyp SBASIOTCS: AOKYMEHTBbI
(cBEOEHMs), HeobxoauMble ANA NpenocTaBneHua  MyHuUUMnanbHoi ycnyru, nubo
yBeomneHne ob oTkase, HanpaBneHHble AOIDKHOCTHOMY  nuLly, OTBETCTBEHHOMY 3a
HanpaeneHne MexseoMCTBEHHbIX 3anNpoCoB.

3.4.4. [JonxHocTHoe NMLOo, OTBETCTBEHHOE 3a HarnpasneHue MEXBE4OMCTBEHHbIX
3anpocos:

foflydaeT 3anpalmsaemMble 4epes cuctemy MEXBELOMCTBEHHOIO  31EKTPOHHOrO
B3aNMOAEUCTBUS  [AOKYMEHTbI (cBeaeHns),  HeobxoaMMble Ansa  npepocraBneHus
MyHULMNansHon ycnyrn, nubo ysegomneHme o6 oTkase NPV OTCYTCTBUM AOKYMEHTa U (1nn)
NHopMaLmm;

PN Hanu4Mu OCHOBaHWI, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
PernameHTa, noAroTaBnMBaeT MNpOEKT pelueHuss ob oTkase B npueme [OKyMEHTOB,
HeobXxoanMbIX Ans NpefocTaBneHns MyHULMNANbLHOW ycnyru.

MNpoekt pelwenns o6 oTkase B npneéme  [LOKYMEHTOB, Heobxoaumbix Ans
MPEAOCTABNEHNA MyHULMNANbHOW yCnyr, ¢ ykasaHuewm NPpWYnH oTKasa (B criyyae, ecnu
OCHOBaHUsi Ana oTkasa B npueme [OKYMEHTOB, HeobXoOMMbIX [Ans npefocTasneHus
MYHWLMNAnbHOW ycryru, CBsi3aHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHW K Takum
ACKYMEHTaM, OCHOBaHWsi [Ans oTkasa B npueme AOKYMEHTOB [OMXHbI  codepxaTb
VHOPMaLMIO O HauMeHOBaHWM AOKYMEHTOB (MHGOpMaLnK, CcBedeHuit), KOTOpble He
MPEACTaBNeHbl,  coaepxaTt  HedoCToBepHble U (M) NPOTUBOPEYMBLIE  CBEAEHUS,
OPOPMIIEHBI C HAPYLUEHNEM YCTAaHOBNEHHbIX TpeboBaHuil), HanpaBnseTcs Ha cornacoBaHue
B YCTAHOBNEHHOM NopsiAKe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AoKymeHToobopoTa.

CornacosaHue npoekta pelleHnss o6 oTkase B npYeme [OoKYMEHTOB, HeobXoauMbix
Al TPEAOCTaBNEHNs  MyHUUMnanbHOW  ycnyru, ocyllecTBnsieTcs B nopsake,
APEAYCMOTPEHHOM NyHKTOM 3.5.3 afMUHIUCTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHbIE  Mpouenypsbl, yCTaHaBnmMBaemMble  HacCTOALMUM  MYHKTOM,
BBIMOITHAOTCA B i8Hb NOMNYYEeHNsI CBEAEHUI MO MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu BbinonHeHus aAMUHNCTPATUBHBLIX MpoLeayp ABMSIOTCS: [OKYMEHTbI
(cBeaeHus), HeobxoauMble ANA NpefocTaBneHus MyHULMNANbHON yCIyru, NPOeKT peLueHns
00 oTkaze B mMpueme [OKYMEHTOB, HEOBXOAUMBIX ANs NpefocTaBreHns MyHULMNanbHoM
ycnyru.

3.4.5. UcnonHeHue npouenyp, ykasaHHbiX B nyHKkTax 3.4.2, 3.4.4 AOMUHUCTPATUBHOIO
PErNamMeHTa, Npu Hann4Mm TEXHNYECKON BOSMOXHOCTW OCYLLIECTBSIETCA B aBTOMATUYECKOM
PEXIME  C  MCMOMNb3oBaHMEM  aBTOMATU3NPOBAHHOM  UHAOPMALMOHHON CUCTEeMBbI,
ApeAHasHa4YeHHON At OKa3aHUs roCyAapCTBEHHbIX U MYyHULMNAAbHBIX ycnyr, B TOM 4ucne ¢
MOMEHTa perucTpauun 3asiBeHnss B COOTBETCTBUM C NYHKTOM 2.13 afMUHUCTPaTUBHOTO
pernameHTa.

3.4.6. MaKcumarnbHbIi CPOK BbINOMHEHUS AAMUHUCTPATUBHBIX MPOLEnyp, YKasaHHbIX B
NyHKTe 3.4 aMUHNCTPATUBHOIO pernaMeHTa, cocTaBnseT TPy paboumnx aHs.

QB MARrATARIrfA ~mAA imy ———— - ..
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MEXBELOMCTBEHHbLIX  3anpocos, AOKYMEHTOB  (cBeAeHuNn), Heobxoaumbix  ang
PEAOCTABNEHNA MyHULMNANLHOI yenyru,

HOomKHOCTHBIM nnLOM, OTBETCTBEHHLIM 3@ BbINOMHEHWe aaMUHUCTPATUBHOI npouenypsl,
ABnsetca  Pykosodumers WcnonHumenbHozo komumema —__ CeflbCckozo noceneHus
(danee - gomKHOCTHOE NLO, OTBETCTBEHHOE 33 NOArOTOBKY pesynbTata npefocrasneHns
MyHUUUnNansHom ycnyru).

3.5.2. [omkHocTHOe Lo, OTBETCTBEHHOE 33 NOArOTOBKY pesynbTaTa npeAocTaBReHUs
MyHULMNansHon ycnyru:

PaccMaTpuBaeT  chOPMUPOBAHHBIN  KoMAMeKT AOKYMEHTOB,  HeobxoaumbIx  ans
NPEA0CTaBNeHNA MyHULMNANbHO ycnyru;

PV BbISBNEHWM OCHOBaHUI ANS OTkasa B NMPeaocTaBneHnn MyHULMNANbHOM yenyru,
YKa3aHHbIX B nyHKTe 2.8.2 8AMUHWUCTPATUBHOIO pernameHTa, NOAroTaBNMBaeT npoekT
PeLleHns ob oTkase B NpenocTasneHnu MYyHULMNanbHON ycnyru;

B Cly4ae OTCYTCTBMSA OCHOBaHWI 4ns OTKa3a B NMPeaocTaBneHn MyHULMNAaNbHO ycnyru,
NPEAYCMOTPEHHbLIX  MyHKTOM 2.8.2 AAMUHUCTPATMBHOTO  pernameHTa, no  utoram
PACCMOTPEHNA [OKYMEHTOB, HEOBXO4MMbIX ANA NPEefoCcTaBneHns MyHULMNanbHON ycnyru,
MOArOTaBNMBaET MpoOeKkT pesynbTaTa NMPEAOCTaBNEeHNA  MyHULMNANbHOM ycnyrm B
COOTBETCTBUM C noanyHKTamm 1 — 3 nyHKTa 2.3.1 afMUHUCTPATUBHOrO pernameHTa;

HaNpPaBNseT MOArOTOBMEHHbLIN NpPoeKT Pe3ynbTaTa npepocTaBneHus MyHULMNANbHON

AoKymeHToobopoTa.

ALOMUHUCTPATUBHbIE MPOLEAYPbI, yCTaHaBNIMBaeMble HACTOSILLMM MNYHKTOM, BbINOMHAKOTCS B
Te4eHne ogHoro paboyero aHs.

PesynbTatamu BbinonHenns aAMUHNCTPATUBHbIX NpoLeayp SBMATCS: NPOeKT peLueHusa o6
0TKase B NpeaoCcTaBneHn MyHULMUNANbHON ycnyru, cnpaseku (BbIMUCKN).

3.5.3. CornacoBaHve u nodnucanne  npoekta  pesynbTaTa  npepocTaBneHus
MyHWLMNAnNbHOW ycnyru (nanee — npoekThbl AOKYMEHTOB) OCYLUECTBSIETCS PyKOBOAUTENEM
CTPYKTYPHOro nofpasfeneHuns, oTBETCTBEHHOIO 3a MOATOTOBKY pe3ynbTata MyHULMNAanbHOW
yenym, samectutenem PykoBogutens Oprana, PykoBoautenem Oprana.

[NoAroToBneHHbIe NpoekTsl AOKYMEHTOB, wuMeloLle 3amevaHus, BO3BpaLlalTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOAroTOBKYy pesynbTaTa MyHULMNansHow ycnyru.
Mocne ycTpaHeHus 3ameyvaHuii MPOEKTbl  ZIOKYMEHTOB MOBTOPHO nepesaoTcs ans
cornacoBaHusa 1 NoanucaHus.

Pykosogutens OpraHa npu PAcCMOTPEHUN NPOEKTOB [JOKYMEHTOB NpoBEpsieT cobntoaeHune
aAMUHUCTPATUBHOMO pernaMeHTa A0MKHOCTHbLIMM nuyamn  OpraHa B 4actu cpokos
BbIMOMHEHNS afMUHUCTPATMBHBIX Npoueayp, ux nocnenoBaTenbHOCT U NOMHOThLI, HAMUYUS
COrMacoBaHUi  yNoMHOMOYEHHbLIX AOMKHOCTHbIX nuy OpraHa B cucteme 3NEKTPOHHOrO
AoKymMeHToobopoTa.

B cnyyae BbisBneHus HapyLleHWn B 4acTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, ux nocneaoBaTenbHOCTM U NOMHOTHI Pykosogutens Oprana NHULMKMpyeT
MPMBMIEYEHNE K OTBETCTBEHHOCTWM NUL, AOMNYCTUBLLMX HapylleHnsa, B COOTBETCTBUU ¢
MYHKTOM 4.3 aAMWHUCTPATUBHOIO perfnameHTa.

ALMUHUCTPATUBHbIE MPOLEAYPLI, yCTaHaBNMBAEMblE HACTOALMM MYyHKTOM, BbIMOMHATCS B
Teé4eHune ogHoro paboyero gHs.

PesynbTatamu BbinonHeHns 8AMUHNCTPATUBHLIX NMpoLeayp ABMSIOTCH: peLleHne 06 0Tkase
8 MpUeme [NOKYMEHTOB HEeobXOAWMbIX ANS npesocTaBAeHus MyHULMNansHoh ycnyru,
peLleHne ob oTkase B NpefocTaBneHnn MyHWLMNaneHo ycryru, cnpaska (Bbinucka).

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPAaTUBHOIO
PErNaMeHTa, npu HamM4Mn TEXHUYECKON BO3MOXKHOCTY OCYLLECTBMNAETCA B aBTOMaTUYECKOM
PEXMME  C  MCNoMb3oBaHnem aBTOMaTU3NPOBaAHHOW  MHMDOPMALMOHHO CUCTEMBI,
MPEAHa3HaYeHHOW ANS OKa3aHUs rocyAapCTBEHHbIX U MyH/LUMNanbHbIX ycnyr.

MHK(‘.MI\/IQI'IHHI-.II‘E ANAY DLIAARI AL 1am - o
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3.6.1. OcHoBaHuMem Hauana BBIMONHEHNA  aOMWHUCTPATUBHO npouenypbl  aBnaertcs
foNy4eHne AOMmKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOMN
npouenypbl, LOKYMEHTa, NOATBEPXAAtOLLEro npefocTaBneHme MyHULMNanbHowW ycnyru.
HomxHocTHeIM nuuom, OTBETCTBEHHbLIM 3a BbINOMHEHUE aAMWHUCTPATVBHOW npoueaypsl,
ABnsetca  Pykosodumers WcnonHumenbHozo komumema — CenbCcKkoz2o noceneHus
(Danee - 0OMKHOCTHOE fINLUO, OTBETCTBEHHOE 3a Bblgauy (HanpaBsneHue) AOKYMEHTOB).

3.6.2. lomkHOCTHOe fNLO, OTBETCTBEHHOE 3a Bblaauy (HanpasneHue) OOKYMEHTOB:

MyHULMNaneHOM ycnyrn B NOACMCTEMY BeAEHUS [OKyMeHTauum aBTOMaTU3NPOBAHHOW
MH(OPMALMOHHON  cuCTEMbI, NPpefHasHayeHHoONn AOns  okasaHus roCcyoapCTBEHHbIX U
MYyHULIMNAnbHbIX yCnyr;

V3BELWaeT 3aABuTens (ero NPeAcTaBnTens) cnocobom, ykaszaHHbIM B 3aABneHnn, o
PE3ynbTaTe npefocTaBnEHUs MyHULMNAMBbHOM yenyrv 1 0 BO3MOXHOCTU MOMy4YeHus
Pe3ynbTaTa npeAoCcTaBneHNst MyHULMNANbHOM ycnyru B OpraHe unu B ML,

VicnonHenne npoueayp MPU  Hann4Mn TEXHWYECKON BO3MOXHOCTU OCyLLEeCTBNAETCH B
AaBTOMaTU4ECKOM pPEeXMMe C UCMOMb30BaHUEM aBTOMaTU3NPOBAHHON WHMOPMAaLMOHHOI
CMCTEMBI, NpefHa3Ha4YeHHON ANA OKa3aHUs FOCYAAPCTBEHHbIX N MYHULMNAMBHBIX YCyT.
AAMUHWCTPATUBHbIE NPOUEAYpPbI, yCTaHaBnBaeMble HacToALLMM MYHKTOM, BbINOJTHAOTCS B
Te4eHvie ofiHoro paboyero AHA co gHSA NoanUcaHus AOKyMeHTa, aBnstoLlerocs pesynstatom
MPENOCTABIEHNA MYHULMNANBHO YCRYIW, YNOAHOMOYEHHbIM AOMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS AOMWHVCTPATVBHbLIX nNpoueayp SBASTCS: pasmMeLleHne
CBEAEHUI O pesynbTaTe npefoCTaBreHus MYHULMNANbHOW yCnyrn B UHOPMALMOHHbIX
cncrtemax, nsBselleHue 3sasBUTEns (ero NPeAcTaBnTens) o pesynbTaTe npefoCTaBReHUs
MyHULMNanbHoW ycnyru u cnocobax ero nonyyeHus.

3.6.3. lMopsigok BbIgaun (HanpaeneHws)) pesynbTaTa NpenocTaBneHns MyHULMNanbHO
ycnyru:

3.6.3.1. Mpwn obpalyeHun saseuTens 3a pesynbTaToM MyHWUUMNanLHOW ycrnyrn B ML,
paboTHnk MOL| BbigaeT 3asBuTEniO pesynbTaT MyHMUMNanLHoOW ycnyru B dopme
SK3EMNIApA ANEKTPOHHOTO AOKYMEHTa Ha ByMakHoM HocuTene. Mo TpeboBaHuto 3asBuTENS
BMECTE C  9K3EeMNNSPOM  3MEKTPOHHOTO [OKyMeHTa Ha BymaxHom Hocutene emy
NPENOCTaBNAETCS 3K3EMNNAP SNEKTPOHHOro AOKyMEHTa NnyTem ero 3anucu Ha CbeMHbI
HOCUTENb WHMOPMaLMKM WNKM  HanpasrieHus OK3eMMnspa 3MekTPOHHOro [OKYMEHTa o
SNEKTPOHHOW nouTe B agpec 3asButens. Mpu 3anucy Ha CbEeMHbIN HOoCUTENb UHhopMaLUK
NNV HanpaeneHun ak3emnnsipa anekTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBfieH
OK3IEMNNAP  3MEKTPOHHOTO [AOKYMEHTa Ha BymaHOM HOcuTene, no BsneKkTPOHHOU no4yTe
WAGHTUYHOCTb TaKOro 9K3eMnnsipa aneKTPOHHOro AOKYMEHTa 3K3eMMnnspy 3neKTPOHHOro
AOKYMEHTa Ha OymaxHOM HocuTene 3aBepsieTcs YNOJNTHOMOYEHHbIM  COTPYAHUKOM C
WCNONb3oBaHNEM YCUNEHHOW KBaNUULMPOBAHHOM SNEKTPOHHOW NoANuUCH.

ALIMUHUCTPATUBHbIE MPOLEAYPLl,  yCTaHaBNMBaeMble  HACTOSILUMM  MYHKTOM,
BBIMOMNHAIOTCA B MOpsAKE O4YepedHOCTU, B AeHb npubbITUS  3asBUTENS B CPOKM,
YCTaHOBIEHHbIe pernaMmeHTom paboTbl MdL].

PesynbTataMmu BbInonHeHus 8AMUHNCTPATVBHbBIX Mpoueayp SABASIOTCH: huUKcaums
thakta BblJauYnM pesynbTaTta NPEAOCTaBNeHns MyHuumMnanbHo ycnyrm B AWC ML,
PE3YNbTAT NPefOCTaBNeHUS MyHULNNANLHOM YCAYM, BblAaHHbBIN 3asSBUTENI0.

3.6.3.2. Mpwn obpalleHun 3asBuTEns 323 pesynbTaToM MyHWLUMNAanbHOM ycnyrn Yyepes
PecnybnukaHckuil nopTan sassutenio s NWYHBIN KabuHeT aBTomaTU4ecku HanpasnseTcs
OMEKTPOHHbLI  0Bpas  [JokymeHTa,  sBRsOLWErocs pe3ynbTaTtoM  npenoctaBneHus
MYHWLMNAneHOW  ycrnyru, noanUCaHHbIi  YCUNEeHHOI KBaNMMUUMPOBaAHHON NEKTPOHHOIA
MOANNCBIO YNOMHOMOYEHHOr0 JOMKHOCTHOrO NnLa OpraHa (OpraHom).

ALMVUHNCTPaTUBHbIE MPOLEAYPLI,  yCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BRIMOMHIMTAG R MALL AAAMAIAAAI AR mAn e s~ e —



20

PesynbTatamu BbinonHeHus aOMVHUCTPATMBHbIX npoueayp sSBASOTCS: HanpasneHue
(MpeaocTaBneHne) ¢ UCNonbL3oBaHEM PecnybnukaHckoro nopTana 3afBUTENIO OOKYMEHTa,
noATBepXxgarLlero npenoctaBneHne MyHWLMNanbHOW ycnyrn (B TOM uYucne oTkas B
NMPEAOCTaBNEHUN MyHULMNANBHO ycnyru).

3.6.3.3. Mpn obpalyeHum SafABUTENA 3a pPes3ynbTaToM MyHWUUMNANbHON ycnyru B
OpraH, gomkHOCTHOe fINLO, OTBETCTBEHHOE 3a Bblgauvy (HanpasneHue) AOKYMEHTOB, BbiAaeT
SaABUTENIO pesynbTaT MyHUUMNAnbHOMN ycnyru. llo TpebGoBaHnuio 3asBuTens BMecTe ¢
OKIEMNMAPOM SNEKTPOHHOTO [OKYMEHTa Ha OymaxkHom HocuTtene €My npepocTaBnsercs
OKIEMMMAP  3MIEKTPOHHOrO  [OKYMEHTa MyTEM €ero 3anucm Ha CbEeMHbI HocUTEemMb
NHPOPMALMM UMK HanpaBreHus 9K3EMNNApa 3NeKTPOHHOro AOKYMEHTa Mo SNEKTPOHHO
no4vTe B agpec 3asBuTens.

AAMUHUCTPATUBHbIE npouenypbl,  ycTtaHasnvBaemble HacToALWMM  nyHKTOM,
OCYLLECTBNAOTCS B MOpsAKe OYepefHOCTU, B A€Hb NpUBLITUA 3asBUTENs B COOTBETCTBUM G
[MpaBunamu BHyTpeHHero Tpy#AoBoro pacnopsigka OpraHa.

PesynbTatom BbinonHeHus alMVHUCTPaTMBHbIX npoueayp SABASOTCS: dukcaymsa
dhakTa Bblaayu pes3ynbTaTta npegoctaBneHus MYHULMNANbHOM ycnyru B
ABTOMaTU3NPOBaAHHON  MHOPMAaLMOHHOIA cucTteme, npenHasHavyeHHOW AN okas3aHus
FOCYAAPCTBEHHbIX N MyHULMNANbHBIX YCHyT.

3.7. VicnpaBneHue TexHUYecknx owmnBok

3.71. B cnyvae OBHapyXeHUsi TeXHUYecKol OLWMOKN B [OKYMeHTe, ABNAKOLLEMCSH
PE3yNbTaTOM MyHULMNANbHON yCnyru, 3asiBuTens Hanpaenset B Opran:

3asBreHre ob ucnpaBneHnn TEXHUYECKON OLWnGKM (NpunoxxeHune Ne 5 HacTosLwemy
aAMUHUCTPaTUBHOMY pernameHTy):;

AOCKYMEHT, BblAAHHLIN 3asABUTENIO Kak pe3ynbTaT MYHULMNANLHON yCcryru, B KOTOpPOMm
COLEPXKUTCS TEXHUYeckas oLumnbka:

AOCKYMEHTBI,  MMeloLLMe  IopUaNYecKyo  cuny, CBWAETENLCTBYOLWME O Hanu4uu
TEXHUYECKOWN OLLUNBKN.

3asBreHne o6 uMcnpaBneHUn TexHUYECKOI OLIMOKM B CBEAEHUAX, yKa3aHHbLIX B
AOCKYMEHTE, ABNALIEMCS pe3ynbTaToM MyHULUNanbHOM ycnyrun, nopaetcs 3asaBuTenem
(YNonHOMOYEHHbIM NpeAcTaBuTeneM) MoYTOBLIM  OTMPaBMEHMEM (B TOM uucne c
NCNOJTb30BAHNEM SMEKTPOHHO NOYTbI), NGO Yepes PecnybnukaHckuii nopTtan mnm ML,

3.7.2. [JomkHOCTHoe nnUo, OTBEeTCTBEHHOEe 3a Nnpuem AOKYMEHTOB, ocyLlecTBnseT
nprveM 3saaBneHus o6 wucnpaBneHun TexHUYecKol OLUMOKKM, perucTpupyeT 3asiBreHue c
MPUNOXEHHLIMU [OKYMEHTaMu U nepenaeT ux AOIDKHOCTHOMY nULly, OTBETCTBEHHOMY 3a
00paboTKky AOKYyMeEHTOB.

ALMUHUCTPATUBHbIE Npoueaypbl,  yCcTaHaBnMBaemble  HACTOALUUM MyHKTOM,
BBINOMHAOTCA B Te4eHWe oaHoro paboyero gHs ¢ aaThl perncTpauum 3aasneHus.

PesynbTatamun BbINOAHEHUS aAMUHNCTPATMBHBIX NpoLeayp ABNSITCA: NPUHSTOE W
3apErnucTpupoBaHHoe 3asiBNeHne, HanpaBneHHoe Ha PaccMoTpeHne OOMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3.  [JOmMKHOCTHOE  NULUO, OTBETCTBEHHOE 3a 06paboTky  [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl U B Liensx BHECEHUS UCTpaBreHnii B AOKYMEHT, ABnSoLmnics
Pe3ynbTaToM nNpenocTaBneHns  MyHULMNanbHOL ycnyrv, ocyllecTBnsieT npowuenypbl,
NPEAYCMOTPEHHbIE NYHKTOM 3.5 afMUHUCTPATUBHOIO pernameHTa, 1 BblgaeT ucrnpasBreHHbINi
AOKYMEHT 3aaBUTENtO (YNONMHOMOYEHHOMY NPeacTaBUTENO) NIMYHO MO POCAUCH C U3bATUEM
y 3agaButensa (YNnonHOMOYEHHOro NPEeACTaBUTeNs) opurMHana [OOoKyMeHTa, B KOTOpOM
COABPXUTCHA TexHudeckass owwmbka, Unu HanpasBnsieT B ajpec 3afaBUTENs MOYTOBbLIM
OTnpaeneHneM (NocpeacTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU nosnyvyeHus
AOKyMEHTa Npu npepocTtasneHun B OpraH opuruHana AOKYMeHTa, B KOTOPOM COAEpXuTCS
TeXHU4ecKas ombka.

AOMVHUCTPATUBHbIE npouenypbl,  ycTaHaBnMBaemble  HACTOSLUMM NYHKTOM,

~
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PesynbTtaTamu BbINONHeHUs AMUHNCTPATUBHBLIX Mpoueayp SBAITCSH: BblgaHHbIN
(HanpaBneHHbIN) 3aaBUTENIO DOKYMEHT.

4. Nopsipok U hopMbI KOHTpons 3a npenocTaBneHneM MyHULMRanNbLHOM ycnyru

4.1. MNopsnok ocylwecTBneHus TEKYLLIEro KoHTpons 3a cobniogeHnem v ncnofnHeHuem
OTBETCTBEHHLIMU [OMKHOCTHLIMI NULI@MM NONOXEHWI aAMWHUCTPaTUBHOrO pernameHTa u
VIHbIX HOPMaTUBHbIX NMPABOBLIX aKTOB, yCTaHaBnuBaoLux TpeboBaHus k npenocTaBneHmio

MYyHULIMNAnNbHOW ycrnyru, a Takke NPUHATUEM UMY peLleHni

KoHTponb 3a nonHoToii u Ka4e€CTBOM nNpefocTaBneHnst MyHULMNanbHOW ycnyru
BKIIO4aET B cebs BbiABNEHWe U ycTpaHeHue HapyLUeHnin NpaB sasBUTEnNeil, NpoBeaeHue
MPOBEPOK cobntoAeHns npoueayp npegocTaBneHns MYHWLMNanNsLHOW ycrnyru, nogrotosky
PeweHnn Ha  pencTeus (BGespeicTBME)  [OMKHOCTHBIX Ny opraHa  MecCTHOro
camoyrnpaBneHus.

®opmamu koHTpons 3a cobriogeHnemM ncnonHeHus aAMVHNCTPATUBHbIX Mpoueayp
ABNAKOTCSA:

1) npoBepka U1  cormacosaHue MPOEKTOB  [OKYMEHTOB MO MpenocTaBleHuo
MyHULMNAanbHOW ycnyru;

2) NPOBOAVMbIE B YCTAHOBAEHHOM NopALKE NPOBEPKN BEAEHUS [ENONPOM3BOACTEA;

3) NpoBefEHNE B YCTAHOBREHHOM nopAAke KOHTPONbHbLIX NPOBEPOK COBMOAEHNS
npouenyp npefocTaBneHust MyHULMNanbLHoN ycnyru.

B uenax Tekywero koHTpons WCMOMNb3YIOTCA CBEAEHMS, MEIOLLMECH B aNeKTPOHHOM
Gase paHHbIX, cnyxe6Has KOppEecrnoHAeHUMA, ycTHas W NUCbMEHHas NHpopmaLmns
AOIDKHOCTHBLIX UL,  OCYLLECTBASIOLMX BbINOMHEHUE aAMUHUCTPaTMBHBLIX  npoueayp,
KypHarlbl y4eTa COOTBETCTBYIOLMX JOKYMEHTOB M apyrue ceegeHus.

Ansi ocywlectenenns koHTpons sa COBEpLUEHNEM OEWCTBUIN NpU npesocTaBneHun
MYHULMNAnNeLHOW  yeryrn v NpuHATUM  peLueHuit PyKoBOAUTENIO oOpraHa MECTHOro
CamoynpasneHns  npeAcTaBnslTCs  chnpaBkM o pesynbTatax  npenocTaBneHus
MyHULMNansHom ycnyru.

O cnyyasx u npuymHax HAPYLLEHNS CpOKOB, MOCNefoBaTeNbHOCTU U COZEpKaHUS
AAMWHVUCTPATMBHBIX  Mpouedyp  AOMMKHOCTHbIE  nuua HemeaneHHo  nHopmMupytoT
PyKoBOAUTENA  opraHa, npefoCTaBMsAOLEro MyHULMNanbHYO  ycnyry, a Takke
MPEAnPUHUMAOT CPOYHbIE MEpbI MO YCTPaHEHMIO HapyLUEeHWIA.

Tekywmii KOHTpOnb 3a cobntogeHnem nocriefoBaTesibHOCTU OENCTBUNA,
ONPEAENEHHbIX aAMUHNCTPATUBHBIMI NPOLEAYPaMN MO NPEAOCTABMEH IO MYHULMNAnbHOM
yCIyrm, OCyLLecTBNsSeTCA 3aMecTUTeNleM pyKoBOAUTENS opraHa MECTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a opraHusauunio paboTbl MO NpeaocTaBNEeHo MYHULMNANbHON yCnyru,
HadalnbHWKOM OTAena, OCYLUECTBIAILWEro opraHu3auuio paboTbl no npepocTaBneHuto
MyHULMNAnsHON ycnyru.

lNepedyeHb  BOMKHOCTHBIX  mu, OCYLLIeCTBNASOLLNX TEeKyLUMiA KOHTPOIb,
yCTaHABMNBAETCA TMONIOXKEHUAMN O CTPYKTYPHbIX NOAPAa3AENEeHNAX opraHa MEeCTHOro
CamoynpaBneHnsa 1 AOMKHOCTHLIMU perfnameHTamu.

4.2. Tlopanok n NepuoanYHOCTL OCYLLECTBNEHUS MNAHOBbBIX U BHEMNMaHOBbIX NPOBEPOK

MONHOTbLI M ka4ecTsa NPeAoCTaBNEHNA MyHULMNANLHON YCRYTY, B TOM YicTe nopsaokK u
POPMbI KOHTPOSISA 332 NOMTHOTOMN M Ka4eCTBOM NpefoCTaBneHns MyHULMnanbHoOm yCryru

4.2.1. KoHTposb 3a NONHOTOM U KayecTBOM NPeAOoCTaBNeHNsa MyHUUMNanbHOM yCrnyru
ocyllecTBnseTcs B hopmax:

1) npoBeaeHus nposepok;

2) paccMOTpeHus xanob 3assuTeneil Ha AencTeus (6espeiictere) OpraHa, a Takke nx
AOIDKHOCTHbIX MWL, MyHALMNANbHBIX CRYXKaLLWX.

4.2.2. B uenax ocyllecTBneHus KOHTPONA 3a MONMHOTOM ¥ KayeCTBOM MpenocTaBreHus
MyHWUMNanbHOW yCryr NpoOBOAATCA NMAHOBbIE U BHEMNAHOBbLIE npoBepku. [lopsagok u

nepmnogn4vyHoOCTb OCYyLUEeCTBNEHUA nraHoBbIX MPOBEPOK yCTaHaBNMBAETCH nflaHOM pa6OTb|
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BOMPOC, CBA3AHHbIN C NPeAOoCTaBNEeHNeM MyHULMNANbHOM YCiyr (TeMaTndeckue NpoBeEpKH).
lNpoBepka TaKKke MOXeT NPOBOAMTLCS MO KOHKPETHON >Kanobe 3asBuTens.

4.2.3. BHennaHoBble NpPOBEPKM NPOBOAATCS B CBA3U C MPOBEPKOW yCTpaHeHUsi paHee
BBIABIIEHHBIX HapyLWEeHUA afgMUHUCTPATUBHOIO pernameHTa, a Takke B Ccny4ae nony4veHus
xanob sasBuTenen Ha AeicTeus (bespencTtBue) OpraHa, a Takke ux AOMKHOCTHbIX L,
MYHULMUNANbHbIX CryXaLyumx.

4.2.4. PesynbTaTbl NpoBepku OOpPMASIOTCA B BuAe akTa NMPOBEPKM, B KOTOPOM
YKa3bIBAIOTCA BbIABMNEHHbIE HEAOCTATKN U MPEANOXEHUS MO UX YCTPaHEHN0.

4.3. OTBETCTBEHHOCTb JOMHKHOCTHBIX MiL opraHa, npeaocTaBnALWEro MyHULMNanbHyo
ycnyry, 3a pelueHus n aenctemua (6esgeinctsme), npuHMMaemble (ocyjecTBNsSeMbIE) MU B
XOA€ NpeAoCTaBneHnst MyHULMNanbHoi ycnyri

Mo pesynbTaTam npoBeAeHHbIX MPOBEPOK B cCryvyae BbIABMIEHUA HapyLUEHW npaB
3anBuTeneil BUHOBHbIE nWLA MPUBMEKATCH K OTBETCTBEHHOCTY B COOTBETCTBUM C
3akoHodatenscTtBoM Poccuiickon denepaumn.

PykoBogutens opraHa MecCTHOro CaMoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PacCCMOTPEHMNE 3asIBMNEHNIA.

PykoBogutens (3amectutens PykoBOAMTENs) CTPYKTYPHOrO nofpasdeneHns opraHa
MECTHOTO ~ CaMoynpaBneHns HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U (nnn)
HEHaZnexalee BbINOMHEeHNe aAMUHUCTPaTWBHLIX AENCTBUIA, yKasaHHbIX B pasgerne 3
agMUHUCTPATUBHOrO pernameHTa.

HOMmKHOCTHbIE NULUA W UHblE MyHULMNAMbHbIE cnyxaiue 3a pelleHus U [OencTeus
(bespencTeue), NPUHMMaEMble (ocyLlecTBnsieMble) B xone npefocraBneHns
MYyHULWNANbHOW yCryru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKoHo4aTeNnbLCTBOM
nopsagke.

4.4. [NonoxeHwns, xapakTepusytoLime TpeboBaHus K nopaaky n popmam KOHTPoss 3a
NPEAOCCTaBNEHNEM MYHULIMNANBHOW YCyrn, B TOM YUCHE CO CTOPOHbI rpa)aaH, nx
obbeanHeHun 1 opraHnsaymn

KoHTposrib 3a npepoctaBneHuem MyHUUMNANLHOR ycnyru co CTOPOHbI rpaxkgaH, ux
OObeAVHEHUN 1 OpraHu3aLnii, OCYLLECTBAETCS NOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
OpraHa MECTHOro camoynpasneHust npy NPeAoCTaBNeHUU  MyHWUMNanbHOW  ycnyry,
MOJTy4eHMA NOMHOW, akTyanbHOW 1 LOCTOBEPHOW MHhopMaLMM O Nopaake NpefocTaBneHus
MYHULMNANBLHOW ycnyry 1 BO3MOXHOCTY [oCyAeBHOro paccMoTpeHns obpalleHuii (xanob) B
npotecce npeaocTaBneHns MyHUUMnansHoOM yenyru.

5. locyne6HbIn (BHeCcyaeGHbIiN) NOPAAOK 06XKaNoOBaHUA PELICHUN U AeNCTBUIA
(6espencTBUA) OpraHa, NnpeoCcTaBNAIOLWErO MYHULMNANbHYIO yCRyry,
MHOro(pyHKLMOHaNLHOro LEeHTpa NPeAOCTaBIEHMUS rocyAapCTBEHHbIX U
MYHULMUNANbHbIX yCIYr, OpraHu3auun, ykasaHHbIX B yactu 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHBIX nvu, MyHULMNanbHbIX
crnyXxauux, paboTHUKOB

5.1. 3asBuTenu nmerT NpaBo Ha obxanoBaHue B focynebHom nopsiake peLueHuii u
Aencteun  (GespeiicTBuA)  opraHa,  NpenocTaBnsoLLEro MYHULMNANbHYK  ycnyry,
AOMKHOCTHOrO Nrija opraHa, NPeAoCTaBSIOWEro MyHULMNANbHYI YCNyry, MyHULMAANbHOro
CrnyXaiyero,  pykoBoauTena opraHa, MNpPefoCTaBfsfoWEero  MyHULUNAnbHY  yCryry,
MHOTOYHKLMOHANbLHOrO LeHTpa, paboTHMKa MHOTFOYHKLMOHANBHOTO LeHTpa,
opraHusauui, NpedycMoTpeHHbIX YacTbio 1.1 cTatbn 16 GegepanbHoro 3akoHa Ne 210-93. a
TaKKe Ux paboTHUKOB.

3asiBuTerb MOXeT 06paTuThCA C anoboi, B TOM YMcre B CrieayoLyx Cryyasx:

1) HapylieHue cpoka perucTpauuy 3anpoca O MPeAoCTaBAeHUN MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleH1e cpoka NpeaocTaBneHnst MyHUUMNansHon yenyri. B yKaszaHHOM cry4vae

AocynebHoe  (BHecynebHoe) obanoBaHue — 3asBUTENEM peleHnn un  OencTBuUi
(6631]8!7ICTBI/IQ\ MHOFOMVHKI TANHAMRHATN lHauTna NnaRNTUIArA AMUAFAAN A LIS AATIA R T1AFA
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COOTBETCTBYHOLUNX MYHULMUNAMbHBbIX yenyr B nonHom obbeme B nopsigke, onpeaeneHHom
Yactbio 1.3 ctaTtbn 16 ®epepanbHoro 3akoHa Ne 210-93:

3) TpeboBaHue y 3asBuTEns AOKYMEHTOB Unu MHdopmaummn nubo OCYLLIECTBEHUS
ASUCTBWIA, npeacTaBneHue nnn  ocywecteneHne KOTOpbIX  He npeaycMoTpeHo
HOPMaTMBHLIMU NPaBOBLIMU akTamMu Poccuiickot Penepauuu, HOpMaTUBHBLIMY npaBoBbIMY
aktamn  Pecny6nuku TaTapcraH, MYyHULIMNANbHbIMU  NpaBoBbLIMU  akTamu ans
MPEAOCTaBNEHNS MYHULMNANLHO yenyru;

4) oTkas B npueme AOKYMEHTOB, npepocTaBneHve KOTOpbIX npedycMoTpeHo
HOPMaTWBHbLIMU NPaBOBLIMU akTamu Poccuiickoii Penepauuu, HOpMaTUBHbLIMY npaBoBbIMY
aktamn  Pecnybnuku TatapctaH,  MyHUUMNANbHBIMY NPpaBoBbIMKM  akTamu  ans
NPEAOCTaBNEHNS MYHULMNANBbHO ycnyrw, y 3asButens:

S) OTka3 B MpenocTaBieHum MYHWLMNAanLHOW ycnyru, ecnv ocHoBaHus OoTKasa He
PEAYCMOTPeHbI heaepansHLIMU 3akoHaMu 1 MPUHATBLIMW B COOTBETCTBUM C HUMU WHBIMM
HOPMaTWMBHBbIMX  NPaBOBbLIMU  akTamy Poccuiickoii defepaunn, 3akoHaMn U UHBIMU
HOPMaTMBHbIMU NPaBOBLIMU akTaMu Pecnybnuku Tatapcran, MYHULIMNANbHbIMU NPaBOBbLIMMU
akTamu. B ykasaHHOM cnyuyae AocynebHoe (BHecynebHoe) ob6xanosaHue 3aaBuTENnem
peweHnn un gencTenii (bespeiicTBus) MHOrOMYHKLNOHANBbHOMO UeHTpa, paboTHuka
MHOTOMYHKLMOHANBbHOro LUE€HTpa BO3MOXHO B crniyyae, ecnu Ha MHOTFOYHKLMOHAMbHbI
LUEHTP, pellenns n gencrens (GespeiicTeume) koToporo obxanyoTcs, Bo3rnoxeHa DYHKUMA no
fPEAOCTaBNEeHNI0 COOTBETCTRYOLLMX MyHULMNanbHbIX yCryr B NofHOM o6beme B nopsgke,
onpeneneHHom YacTeto 1.3 ctathu 16 ®enepansHoro 3akoHa Ne 210-03;

6) satpebosaHue ¢ 3asBuTens Npn NpenocTaBneHun MyHuUMnanbHok ycnyru nnatsl,
HE NpPenyCMOTpeHHOW HOopMaTUBHbLIMU npaBoBbIMN akTamu Poccuiickoii denepauum,
HOPMaTUBHbLIMW NPaBOBLIMU aKTamu Pecnybnuku Tatapcran, MYHULIMNANbHbIMK NPaBOBLIMY
akTamu;

7) oTKa3 opraHa, NPEAOCTaBNAOLLEro MyHULMNANbHYO ycnyry, AOMKHOCTHOro nuua
OpraHa, npepgocraBnsawLLero MYHULIMNAnbHYO yCnyry, MHOroyHKUMOHANBHOMO LeHTpa,
PaboTHMKa MHOrOMYHKLMOHANBHOMO UEHTPA, opraHusaunin, npeaycMoTpeHHbIX YacTbio 1.1
ctaten 16 PepepanbHoro 3akoHa No 210-03, unu ux paBoTHWUKOB B ncnpasneHnn
AOMYLUEHHbIX UMW oneyaTok U oWwnBoK B BbIAAHHBIX B pesynbTaTe npenocTaBieHus
MYHULMNANLHOW ycnyr [okymeHTax nu6o HapyLLIEHNe yCTaHOBMEHHOrO cpoka Takux
ncnpasnexnuin. B ykasaHHom crnyyae AocynebHoe (BHecynebHoe) 06anoBaHe 3aaBuTENEM
PeLUeHnn u [encTeuin (bespeiicTus) MHOTOYHKLUNOHaNbHOro ueHTpa, paboTHuka
MHOTOYHKLMOHANbHOMO LUEHTPa BO3MOXHO B crnyyae, ecnu Ha MHOTFOMYHKLIMOHaNbHbII
LUEHTP, peLleHusn n noencTems (bespeiicTBue) koToporo 0bXanylTcs, Bo3noxeHa dyHKUMSA no
MPEAOCTABNEHUI0 COOTBETCTBYIOLMX MYHULMAANbHbIX ycnyr B nonHom obbeme B nopsigke,
onpeneneHHom Yactblo 1.3 ctaTthu 16 ®epnepanbHoro 3akoHa Ne 210-93;

8) HapylleHue cpoka unu MOpsiAka  BbI4AYn  [OKYMEHTOB Mo pesynmbTaTam
MPEOOCTABNEHNA MYHULMNANBHOM yCRyru;

9) npuocTaHoBneHue MPEAOCTaBNEeHNs  MyHULMNanbHOW  ycnyr, ecnu OCHOBaHus
PNOCTaHOBNEHNST He npefyCMOTPEHbI deaepanbHbIMKY - 3aKoHaMK 1 NPUHATBIMU B
COOTBETCTBUN C HUMM HBIMI HOPMATUBHLIMU NPABOBLIMU aKTaMu Poccuiickon depepauun,
SaKOHaM M MHBIMU  HOPMATWBHLIMU MPABOBLIMK  aKTaMW Pecnybnukun Tatapcran,
MyHULIMNANbHLIMA NpaBoBLIMKU akTamu. B ykazaHHoM cnyyae aocynebHoe (sHecyaebHoe)
oDxanoBaHve 3asBuUTEnem PeLUeHnn n aencTeui (bespencTeusn) MHOrOMYHKLNOHAMNBHOrO
UeHTpa, paboTHMKa MHOrodyHKLUMOHANBbHOMO LHeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOFOMYHKUMOHANBHBIN UEHTP, peLUEHUS 1 AevicTeus (GesaencTare) KoToporo obxanytoTcs,
BO3MOXeHa yHKUMA no npefocTaBneHuto COOTBETCTBYIOLMX MYHWUMNAMNbHBIX YCIyr B
MONHOM obbeme B nopsiake, onpeneneHHom Yacteto 1.3 ctaThu 16 defepanbHoOro 3akoHa
Ne 210-93.

10) Tpebosanve y 3assuTens MpY MPEAOCTaBNEHNN MyHULMNANbHON ycnyru AOKYMEHTOB
Nnnm MH(t)ODMaL[MVI, OTOVTATRIAA 14 [14mia) tiAamaa—ae e
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Clly4aeBs, NPeayCMOTPEHHbIX MYHKTOM 4 YacTn 1 cTatbn 7 GepepanbHoro 3akoHa Ne 210-03.
B ykasaHHOM cnyuae pgocynebHoe (BHECYnebHoe) oGkanoBaHue 3asBUTENEM PEeLUEHU 1
OencTBuin (BespeinicTBuA) MHOrOMYHKLUMOHANbHOIo LeHTpa, paboTHuKa
MHOTOMYHKUMOHANbHOTO LEHTPa BO3MOXHO B Cryyae, ecnn Ha MHOrOgYHKLMOHAMbHbIN
UEHTP, peLlienns n fencTsus (6esgencreme) KOTOPOro obxanyrTcs, BO3NoKeHa dyHKUMSA no
fIPE0CTABNEHNIO COOTBETCTBYIOLMX MYHULIMMAMbHbIX ycnyr B nonHom obweme B nopsiake,
ofnpeneneHHom vacTeto 1.3 ctatbu 16 degepanbHoro sakona Ne 210-93.

5.2. XKanoba nogaeTcs B NUCbMEHHOI dopme Ha BymarkHOM HOCuTEene, B 3MEKTPOHHOM
thopme B opraH, MPEAOCTABNALNA  MyHULMNANBHYIO yCryry, MHOTOMYHKUNOHAMbHbII
UEHTp nnbo B COOTBETCTBYHOLLMIA OpraH rocydapCTBEHHOM BRNacTW, ABMSOLMIACS
ydypenutenem MHOrOMYHKLMOHANbHOro LueHTpa (nanee - yvypenuTtens
MHOTOCHYHKLIMOHANBHOTO LEHTPa), a Takke B opraHusaunn, npeayCMOTPeHHbIe YacTbio 1.1
craten 16 ®depepanbHoro 3akoHa Ne 210-03. XKanobbl Ha pelleHns u OencTeug
(Gespencteue) pykoBoauTens OpraHa, npeaocTaBnsAoWEero  MyHULMNanbHyo ycnyry,
MOAAITCA B BbILUECTOALMA opraH (Mpu ero Hamuuum) nuéo B crny4ae ero OTCYTCTBUS
PaccMaTpuBaloTCA  HENOCPEeACTBEHHO  PYKOBOAUTENEM opraHa, npefoCcTaBnSOLLEro
MyHULMnanbHyto ycnyry. >Xanobel Ha pelieHus u gencrsns (bespencTaue) paboTHuka
MHOrOYHKLMOHANbHOMO LieHTpa MogarTcs PYKOBOAMTENIO 3TOrO MHOTrOYHKLMOHANBHOIO
LeHTpa. >Kanobbl Ha pelueHns n aencTeus (besneiicTBue) MHOrOMYHKLMOHAMNBHOIO LeHTpa
OLATCA  yYPEANTento  MHOTOMYHKLMOHANBHOMO LEHTpa  wnm AOMKHOCTHOMY  nuLly,
YMONMHOMOYEHHOMY HOPMaTUBHbLIM MpaBoBbLIM akToM Pecrny6nuku TatapcTtaH. Xanobbl Ha
peLleHnst n fenctema (6esnenctene) paboTHUKOB opraHvsauuii, NpeaycMOTPEHHbIX YacTbio
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, nopaloTcA PYKOBOAUTEMSIM  3TUX
opraHunsauui.

)Kanoba Ha peweHns u pgeicTens (bespencTBune) opraHa, npeaocTaBnsoLLero
MyRVLMNanbHyto ycnyry, AOMKHOCTHOrO Nuua opraHa, NpeaocTaBAsoLero MYHULMNANbHYO
YCAyry,  MyHULMNAnbHOro  CrnyXallero, pyKoBOAWTENs opraHa, npenocTaBnaroLLero
MyHALMNAnbHYto ycnyry, MoxeT ObiTe HanpasneHa no no4yte, Yyepes MHOTOMYHKLMOHAMNbHbI
HEHTP, C WCrnofib3oBaHMEM WHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTu «HTEepHET»,
ohuLmManbHOro cailTa opraHa, MpPeAoCTaBSOLIEro MyHuUuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, VHOPMaLMOHHOI cucTeMbl gocynebHoro
obxanoBaHus, a TakkKe MOXeT BbiTb NPUHATA npu NUYHOM npueme 3asButens. XKXanoba Ha
PELleHNsa  wn  paencTeus  (6e3nencTBre) MHOrOMYHKLMOHANBHORO LeHTpa, paboTHuKa
MHOTOYHKLMOHANBHOMO LEHTPa MOXET BbiThb HanpaeBneHa no noyTe, C MCMNoMb30BaHUEeM
MHOPMALIMOHHO-TENEKOMMYHNKALMOHHOR  ceTy «HTepHeT», odwmumansHoro caiiTa
MHOFOMYHKLIMOHaNbHOro UeHTpa, EpuHoro noptana nubo PecnybnukaHckoro noprana,
NH(OPMALIMOHHOI cUCTEMBI AocyaebHOro 0bXkanoBaHusA, a TakkKe MOXeT BbITb NpUHATa nNpu
NNYHOM npueme 3asBuTena. XKanoba Ha pelleHns n AencTBus (besnencTBue) opraHmsaLuii,
PEAyCMOTPEHHbIX YacTeio 1.1 ctatby 16 degepanbHoro 3akoHa Ne 210-d3, a Tawke ux
PaboTHNKOB MOXeT ObiTb HanpaBneHa Mo MoyYTe, ¢ WCHONb30BaHWEM NHOpMaLMOHHO-
TENEKOMMYHUKaLMOHHON ceTn «VIHTepHEeT», oduumanbHbIX CaiToB 3TUX opraHusauui,
EnvHoro noptana nu6o PecnybnukaHckoro nopTtana, a Takke MOXEeT ObiTb NpuHATa npw
NNUYHOM npueme 3asiBUTENS.

5.3. anoba gomkHa cogepxatb:

1) HanmeHoBaHWe opraHa, NpenocTaBRSIOLLErO MYHULUNANbHYO YyCryry, OOMKHOCTHOMO
fivja  opraHa, npefoCcTaBNAWEero MyHWUMnanbHyto ycriyry, nuMbo  MyHWLMnansHOro
Cly)alero, MHOroyHKLMOHaNLHOTO LEHTpa, ero pykoBOAMTENS U (nnun) paboTHuKa,
opraHusaumii, NpefycMOTpeHHbIX YacTblo 1.1 cTaThy 16 PegepanbHoOro sakoHa Ne 210-93,
ux pykosoauTenen u (unu) paboTHUKOB, PELUEHUS U OeNCTBUSA (GespewncTBue) KOTOPbIX
obxanyroTces;

2) hamunuio, uma, oT4ecTBO (MocneaHee - npu Hanu4unn), cBefeHUst 0 MecTe XUTenbCTBa

RAARUTAMNA - rARAMMUAAVArA MiaiiA mialRA  timiasamiimm . e
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(aapeca) anekTpoHHON NoYThl (MPY HaNUYUK) U NOYTOBBbII aApec, No KOTOPbIM AOMXKEH BbITh
HanpaeneH oTBeT 3aaBuUTenNto;

3) cBemeHus o6 obxanyembix pelueHusx u AENCTBuSAX (Besnerictaun) opraHa,
npegocTtasnsoLero MyHULMNanbHyo ycnyry, AOIMKHOCTHOroO nnuya opraHa,
npeaocTaBnsoLLero MyHULUMNaneHyo  yecnyry, nu6o MyHULMNansHoro  cnyxatero,
MHOTOMYHKUNOHANbHOro LeHTpa, paboTHuKa MHOTOMYHKLMOHANbHOrO LieHTpa,
OPpraHusaumnii, npefycMoTpeHHbIX Yactblo 1.1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-03,
UX paboTHMKOB;

4) NOBOABI, Ha OCHOBaHUM KOTOPbIX 3asiBUTENb He cormaceH ¢ peleHnem n pencrtemem
(GespeiicTtauem) OpraHa, npegocraensoLero MYyHULMNanbHY ycnyry, 4omKHOCTHOMO nvua
OpraHa, npepgocrasnsioLlero MyHULMnanbHyto ycnyry, nu6o MyHULMNanbHoro cnyatyero,
MHOroyHKUMOHaNbHOro LeHTpa, paboTHuka MHOTrOMYHKLMOHANBHOMO LeHTpa,
OpraHusaLmnii, npegycMoTpeHHbIX YacTbio 1.1 crtatbn 16 ®epepansHoro sakoHa Ne 210-93,
VX paboTHuKoB. 3asBuTenem MOryT ObITb NpeacTaBneHs AOKYMEHTbI (Mpu  Hanuyum),
MOATBEPXKAAOLME NOBOAbI 3a8BUTENS, NGO KX Konuu.

5.4. Moctynuslias xano6a NOANEXUT perucTpaumm B cpok He nosaHee paboyero aHs,
CNeAyouiero 3a AHeM NocTynneHus.

2.5. Xano6a, noctynuBlIass B opraH, npefocTaBnaArLLmiA MyHUUMNaneHyo  ycnyry,
MHOTFOMYHKUNOHAMbHbII UEHTP,  y4peauTento  MHOrodyHKLMOHANbHOrO UeHTpa, B
OpraHusaumm, npefycMoTpeHHble YacTbio 1.1 cTaTbu 16 ®epnepanbHoro 3akoHa Ne 210-03,
n1bO  BLILLECTOSWLMI OpraH (Mpn ero Hamuuum), nognexwut PacCMOTPEeHUD B TeyeHue
NATHaOUaTm paboynx OHEN co OHs ee PervucTpauum, a B crnyyae o6xanoBaHus oTkasa
OpraHa, npegocTaBnsoLLEro MyHWLMNanbHyo  ycnyry, MHOrotyHKLMOHaNbHOM LEeHTpa,
OpraHu3aunii, NpeayCMOTPEHHBIX YacTbio 1.1 cTaThu 16 ®epepanbHoro 3akoHa Ne 210-03, B
fpvemMe OOKYMEHTOB Yy 3asBuTens nubo B MCNpaBneHun [OnyLIeHHbIX OnevYaTok U oGOk
Win B criyqae obxanoBaHUs HapyLueHus YCT@HOBNEHHOro CpoKa Takux WChpaBneHun - B
Te4eHve naTn paboumx gHen co aHN ee pervctpaymm.

5.6. Mo pesynbTaTtam paccmoTpeHus xanobbl NpUHUMaeTCs 0aHO U3 CNeayLmnx peLueHnin:

1) >xanoba YROBIETBOPAETCA, B TOM 4uCre B hOpPME OTMeHbl NMPUHATOrO peLueHns,
NCNpaBNeHna  JOMyLUEHHbIX oneYyaTtok W ownBok B BbldaHHbIX B  pesynbTaTe
MPELOCTABNEHNA MYHULMNANBHOW yCnyri AOKYMEHTax, BO3BpaTa 3asBUTEMIO AEHEXHbIX
CPEACTB, B3MMaHWE KOTOPbIX He NPEAyCMOTPEHO HOPMAaTUBHBLIMU MNPABOBLIMK  aKkTaMmy
Poccuiickoin ®depepauun, HOPMaTUBHbIMW NpPaBOBbIMU akTamu Pecnybnuku TatapcraH,
MyHULMNanbHbIMU NPaBOBbIMU aKkTamu;

2) B YLOBNETBOPEHNM anobbl 0TKa3blBaeTcs.

He nosgHee gws, CNeaytolero 3a [HeM MPUHSTUS peLueHus, YKa3aHHOro B HacTtosLem
MYHKTE, 3asBUTENIO B NMUCbMEHHOI hopMe 1 MO KeNaHuio 3anBUTENSA B ANEKTPOHHON hopme
HAMNpaBnAeTCs MOTUBMPOBAHHBIN OTBET O pesynbTaTax paccMoTpeHuns xanobbi.

5.7. B cnyyae npusHaHus »anobbi noAnexatlet yAoBNETBOPEHWIO B OTBETE 3asBUTENIO o}
PesynbTaTax pacCMOTPeHUs xanobbl faeTcs VHMOpMaLMs o aencTBusx, OCYLLECTBNSAEMbIX
OPraHoM, MpefocTaBnsALWNM MyHULMNANbHYHO ycnyry, MHOroyHKLMOHaNbHbIM LEHTPOM
nnbo opraHusaumeri, npenycMoTpeHHon Yactblo 1.1 cTtathn 16 ®epnepanbHoro sakoHa Ne
210-®3, B Lensix HesaMeaIMTENbLHOro YCTPAHEHUS BbIABMNEHHbLIX HapYLLEHUN NpY oKasaHuu
MYHWLMNansHOW ycnyrn, a Takke NPUHOCATCH U3BUHEHWS 3a AOCTaBleHHble HeynobcTea u
yKasbiBaeTCcs UHMOPMaUUs O AanbHenLwmx AENCTBMAX, KOTOpble HeoBXoanMmo COBEPLUNTH
3aABUTENIO B LIeNsX NonyvyeHus MyHuuunansHoii ycnyru.

9.8. B cnyyae npusHaHus xanobbl He noanexaiien yaoBneTBOPEHUID B OTBeTe
3aABUTEN0 O  pe3ynbTaTaX pPacCMOTPEHUS  anobbi AaloTCA  apryMeHTUPOBaHHbIE
PE3BACHEHNSA O nNPUYMHaX MPUHATOrO peLUeHUs, a TakkKe VHOpMaLuma o nopsagke
0bXanoBaH1s NPUHATOro peLLeHus.

9.9. B cnyyae yctaHoBneHus B XOAe unu no pesynbTataMm PaccMOTPEHUs arobbi
NMPoU3HaAKoOB COCTARA ANMALIACTNATIADIIAFA T s s s s



Mpunoxenne Ne 1

K A,EI,MVIHVICTpaTI/IBHOMy
PEernameHTy npegocraBneHus
MYHMLMNansHon ycnyru

Mo BblAadve crpaskm (BbINUCKA)

®opma
(bnaHk opraHa, MPEAOCTaBNALEro MyHULMNanbHY0 ycnyry)

ClrPABKA

Caenennst 06 31eKTPOHHOI MojTHCH

HomkHocTHoe nuuo (PUO)

(ﬂO,D,I'Il/ICb YNOJTHOMOYEHHOro AOMKHOCTHOTO nnga opraHa)



Mpunoxerune Ne 2

K AAMUHMCTpaTUBHOMY
pernameHTy npenocraBneHus
MyHULMNansHow ycnyru

Mo BblAaYe crnpasku (BbInucku)

dopma
(bnaHk oprana, npeaocTaBnsaLLEro MyHULMNanbHyto ycnyry)
Komy:
KOHTaKkTHbIE AaHHble:
lNpencraBuTens:
KoHTakTHble faHHble npeacTaBuTEnS:
PELWEHWE
00 oTkase B NpegocTasneHnm MYHULMNansHom ycnyru
Mo BblAaye cnpasku (BbIMUCKN)
oT No
PaccmoTtpeB Balle 3asiBneHve of Ne 7
npunaraembie K Hemy OOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkasze B BblOavye

CNpaBKM (BbIMMCKM) MO CREAYIOLLIEMY OCHOBAHMIO:
HononnutensHas uidopmayms:

Cae/tlenust 06 31eKTPOHHOIM Mo/mcH

HomkHocTHoe nnuo (PN0O)

(I'IOﬂ,I'IVICb YMONTHOMOYEHHOro 4OMKHOCTHOrO nnua opraHa)



Mpunoxexune Ne 3

K ABMUHNCTPATUBHOMY
pernameHTy npegocTaBsneHus
MYHULMNanLHOW ycnyru

No BblAave cnpaeku (BbINMUCKM)

dopma
(bnaHk opraHa, npegocTasnsiowero MyHULMNanbHyto ycnyry)
Komy:
KoHTakTHble AaHHble:
MNpeacTtasutens:
KoHTakTHble faHHble npeacTasuTens:
PELWWEHUE
00 oTKase B NpuemMe AOoKyMEHTOB, HeobxoaMMbIX ANa npefocTaBneHns
MYHULMNAnbHOW yCryri no Bblaaye cnpasku (BbINUCKN)
oT Ne

PaccmoTpeB Balue 3asBnedue ot Ne n

npunaraemsie K Hemy AOKYMEHTHI, YNONMTHOMOY€EHHbIM opraHom

NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobxoAuMbIX AMs NpeaocTaBneHus MyHULMNANbHOW ycnyru no Bblgaye
CrpaBKu (BbIMUCKX) MO CReayoLLMM OCHOBAHUSIM:

1.

2.

PasbAcHeHne npuymnH oTkasa:

HononHnTensHas nHopmavms:

Bbl Bnpase noBTOpHO 0BpPaTUTLCH B YNOMHOMOYEHHbIN opraH c 3aABMNeHueMm o
MPEnoCTaBneHnm ycnyri nocne ycTpaHeHus ykasaHHbIX HapyLLeHNii,

HaHHbIi 0TKas MOXeT BbITb 0BanosaH B A0Cyne6HOM nopsifke nNyTemM HanpasreHus
Kanobbl B yNONHOMOYEHHBIN OpraH, a Takke B CyaeGHOM nopsiake.

CaeieHust 06 3J1€KTPOHHON MOITHCH

HomkHocTHoe nuuo (PNO)

(ﬂOD,l'IMCb YNOJTHOMOYEHHOro AO/MKHOCTHOrO NuLa opraHa)



MpunoxeHne Ne 4

K ALI,MMHVICTpaTMBHOMy
pernameHTy npenocraBneHus
MyHULMNanbHoOM ycnyru

MO Bblfaqe cnpasku (Bbinucky)

dopma

B
(HaMmeHoBaHwWe oprana MecTHOro
camoynpasneHus)

-
oT -

(bamunusa, ums, OTHECTBO, NacnopTHbIE AaHHbIE, PErMcTpaunio no MecTy uTenscTea,
afpec 3N1EKTPOHHOWN NOYThI, TenegoH)

SAABIEHUE
O BblAave crnpasku (BbINUCKY)

lMNpowy Bac Bbigats CnpaBskKy (BbIMMCKy)

(ykasaTb Bug crnpaBku)

K 3aaBnenuto npunararTcs:

PesynbTar npefoctasnenns MyHuLMNansHoii ycnyru, npoLly npefocTaBuTh:

DB NUYHBIN - KabuHeT [opTana FOCYAAPCTBEHHbBIX 1N MyHULMNAMbHBIX  yCIyr
Pecnybnukn TaTapcrah:

DB MHOTOYHKLIMOHANIBHOM  LieHTpe NPeaoCTaBNEeHNs rocyapCTBEHHbIX U
MyHULMNanbHeIX yenyr Pecnybnuku TatapcTaH:

l___l B OpzaHe.

(maTta) (noanuce) (®.1.0))
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MpunoxeHne Ne 5

K A,D,MVIHVICTpaTMBHOMy
PEernameHTy npegocrasnexus
MyHUUMNanLHoR ycnyru

no Bblgaye cnpasku (BbINuckn)

PykoBoauTento
WcnonHuTensHoro KoMnTeTa

OT:

3AABNEHUE
06 ncnpasneHun TexHmyeckoi OLLNBKM

Coobuwaio 06 OLUMBKe, AonyLyeHHon Mpn  OKasaHun MyHULMNanbHON ycnyrm no
Bbla4e cnpasku (BbINUCKY).

3anucaHo:

lNpaBunbHble ceegeHns:

[Npowy ncnpasuts AONYLLIEHHYIO TeXHWYeckylo ownbky u BHecTH COOTBETCTBYIOLLME
ISMEHEHUS B AOKYMEHT, ABNsioLUMiicS pesynbTaTom MYHULMNanLHOR ycnyru.

Mpunarato cneaytowwme NOKYMEHTbI:

1.

2,

B cnyyae npumaTus pewenus o6 OTKMOHEHWUW 3asBneHns o6 wucnpasneHum
TEXHUYECKOW OLUMBKM NpOLLY HanpaBuUThb Takoe peLleHue:

MOCPEACTBOM OTNpaBneHNst SNeKTPOHHOro AOKyMeHTa Ha agpec E-mail:___ -

B BUAE 3ABEPEHHON KOMMM Ha BGYMaXkHOM HOCUTENe MOYTOBLIM OTnpaBneHnemM no
agpecy:

HacToswwmm noarteepxaato: ceenenms, BKITIO4EHHbIE B 3asBNeHne, OTHOCSLUMECS K MOEN]
TIAHHOCTV M NPEACTaBNSIEMOMY MHOK MWL, a Taloke BHECEHHLIE MHOK HUXeE, [AO0CTOBEPHbI.
HokymeHTbI (konuu AOKYMEHTOB), MPUOXKEHHbIE K 3asBREHIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBIEHHbIM  3aKOHOAATENBLCTBOM PoccuiicKoi denepaunm, Ha MOMEHT npeacTaBneHUs
3asBNEeHNS 3TW [OKYMEHTbI AeNCTBUTENbHbI 1 coepxar AOCTOBEPHbIe CBEAEHMSI.

(
(naTta) (noanucs) (®.1.0))




