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INOCTAHOBJIEHUME KAPAP
ot «19»nexadps 2022r. Ne 29
O6 yTBEPXAEHMM AOMWHUCTPATUBHOIO perfameHTa
npegocTaBneHns MYHULUMNANbHOM yCnyru no

COrMacoBaHWIi0 YCTaHOBKM WMH(OPMALMOHHbIX 3HAKOB
WHAMBMAYaNbHOTO  MPOEKTUPOBaAHUS HA  AOPOXKHbIX
3HaKax

B uensax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauum  npefocTaBfieHUsl  FOCYOAPCTBEHHbIX M MyHMUMMAmNbHbIX  YCIyr»,
NcnonHutenbHbii  KOMUTET BepxXHEeCTAprMHCKOro CenbCcKoro noceneHns A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH NnoCTaHOBNSET:

1. YTBepauMTb aaAMUHUCTPATUBHBLIA pPerfameHT npeaocTaBfeHns MyHUUMNanbHOu
ycnyrm no COrMacoBaHWIO YCTAHOBKM MH(OPMALMOHHBLIX 3HAKOB WMHAMBUAYaNbHOMo
NPOEKTUPOBAHUSA Ha LOPOXHbIX 3HAKaX, COrMacHO NPUMOXEHUIO.

2. [llpunsHaTb yTpaTUBLIMM CUy MocTaHoBrieHne WICNONHUTENbHOrO KoMUTETAa
BepxHecTApnMHCKOro  cenbckoro nocerneHvnss A3HakaeBCKOro MyHUUMMNANbLHOro panoHa
Pecnybnukn TartapctaH oT 26.01.2022 Ne4 «O6 yTBEpXOAeHUW aaMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MYyHUUMNAnNbHOW YCNyrM Mo  COrflacoBaHUID  YCTAHOBKU
MH(POPMALNOHHbBIX 3HAKOB UHONBUAYANbHOMO NPOEKTUPOBAHNS Ha AOPOXHbIX 3HAKaxX».

3. OO6GHapogoBaTb  HacCTosllLlee  MOCTAHOBMIEHME  NYTEM  pasMelleHus Ha
«OdmuymnansHOM nopTtane npasoson MHgpopmauun Pecnybnukn TatapctaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha odmumnanbHOM canTe A3HakaeBCKOro MyHUUMNANbHOro panoHa
B WH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTu WHTepHer no  Beb-agpecy:
http//aznakayevo.tatarstan.ru.

4. KOHTpOrb 3a UCMOSTHEHNEM HacCTOSLWEro NoCTaHOBEHMSI OCTaBMsA 3a CO6oN.

Mnasa (= hcor 3 yg;ﬂ:{ N.C.CabupasHosa



http://pravo.tatarstan.ru/

I'Ip|/|n0>KeH|/|e K NOCTaHOBJ1EHUIO
McnonHUTensHOro kommteTa

BepxHecTapnnHckoro CenbCcKoro
nocernenns A3HakaeBCKOro
MyHMUMNAnNbHOro pavioHa Pecnybnukm
TartapcTtaH

oT 19 12 2022 Ne29

ALMUHUCTPATUBHbIN pernaMmeHT
npeAocTaBreHU MyHULMNAaNbLHOM YCNyru No CorfacoBaHMUIO YCTaHOBKM
MH(OPMaALIMOHHbIX 3HAKOB MHAUBUAYANbHOIO NPOEKTUPOBAHUSA Ha AOPOXHbIX 3HaKaX

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLIN perfiameHT npeaoctaBneHns MyHUUmMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CcTaHgapT M NOpsaoK
npenocTaBfeHnss MyHMUMNANbHOW YCIYrn MO COrnacoBaHMIO YCTAaHOBKM MHM(OPMAaLMOHHBIX
3HaKOB MHOMBMAYaANbHOrO NPOEKTMPOBAaHUS Ha OOPOXHbBIX 3HAKax (ganee — MyHuumnanbHas
ycnyra).

1.1.2. lNMonoxeHna agMMHUCTPATMBHOIO perfiameHTa MPUMEHSIOTCA B OTHOLUEHUN
YCTAHOBKM MHGOPMALMOHHbLIX 3HAKOB WHAUBWAOYANbHOIO MNPOEKTUPOBAHUS Ha LOPOXHbIX
3HaKax.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlugamn, nmerowmmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryru, sBASOTCA
dusmyeckme n pUaNYEeCcKMe nuua, WHAMBMAYyanbHble npeanpuHumMartenu (ganee -—
3aaBuUTEND).

1.2.2. C 3aaBneHnemM BrnpaBse obpaTuTbCa npeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWWM [JOKYMEHTA, YAOOCTOBEPSIOWEro €ero MofiHOMoOYMs,, 5nnbo  3aKOHHbLIN
npegcrasntenb oM3MYECKOro nuua (aanee — NnpeacTaBuTenNb 3asaBuTens).

1.3. MNopsagok HopMUpOBaHUS O NpefoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHdopmauus o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx BuU3yanbHY0O W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOrOYHKLUMOHANbHbLIX LIEHTPOB MPedoCTaBleHUs rocyaapCTBEHHbIX U MyHUUMMAanbHbIX
yCnyr.

2) Ha odwuumanbHOM canTe MyHuumMnanbHoro obpasoBaHUs B WHEMOPMAaLMOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHoOM noprtane rocygapCTBEHHbIX W MyHUUMNAnbHbIX yenyr (dpyHkumn)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);
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5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
ocyLlecTBnsieTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX U
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B MCMNOMNHUTENBHOM KOMUTETE BEpXHECTAPSIMHCKOrO CenbCKOro MnoceneHus
A3HakaeBCKoro myHuuunaneHoro obpasoBaHus Pecnybnukn TatapctaH (ganee — Oprah):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMeEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne Nno No4Te, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax NpefoCTaBfeHNa MyHULMNANbHON YCNyrn Ha OCHOBaHWN CBEAEHWUN, COAepXaLLMXCcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr, NpefoCTaBnaAeTca 3asBUTESNO
becnnaTtHo.

[ocTyn K tHopmMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTBnseTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B ToM Yncne 6es
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHONO WM MHOrO COornalleHus ¢
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLlero B3uMaHme nnarbl,
perncTpaumio Unu aBTOpPM3aUMIO 3asiBUTENs UM NpeaocTaBfeHne UM MepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpaLleHneM npeaocTaBnseTcs HopMaLUms:

MecTo HaxoxaeHusa Vicnonkoma: c. BepxHee Ctapne, yn Cosetckasa ,4.32r
"padmk paboTbl : NoHeaenbHUK — naTHUUA: ¢ 8.00 yacos go 17.00 yacos;
cyb0b0oTa, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpems nepepbiBa onst oTAbIXa M NUTaHUSA yCTaHaBNMBAETCA NpaBunaMmm
BHYTPEHHEro TPYAOBOro pacnopsgka.

CnpaBou4Hbii TenedoH 8(85592) 42618.

Mpoxoa No AoKyMeHTaM yaoCTOBEPSAOLLMM NINYHOCTb;

1) o nopsigke npeaocTaBneHUs MyHUUMNanbHOW Yycnyrn, o cnocobax u cpokax
nogayun 3asaBneHun;

2) O KaTeropusix rpaxgaH, KOTOpbiM NMpeaoCcTaBNsAeTcs MyHuUMnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PErynupyoLmMx BONpOCkl NpegocTaBneHna MyHUUUNanbLHOM
yCnyru;

3) O nepeyHe [OOKYMEHTOB, HeobxoouMbIX ANA PacCMOTPEHUS 3asaBfEHUS O
npegocTaBneHnM MyHULMNANbHON YCIyrn, O Cpokax npuemMa v perucTpaunmn 3asBneHns:;

4) o xope npefocTaBreHNA MyHULMMNANbLHOW yCryru;

5) 0 mMecTe pasmeleHuss Ha oduunanbHOM canTe WHGopMauuMM no Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

6) o nopsiake obxanoBaHus AeNCTBUA Unn 6e30encTBusA JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHOMy ob6palleHuio  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, nogpobHO B NUCbMEHHOW hopMe pasbACHAT
3aABUTENIO MOPSIAOK NPEeaOCTaBfeHUss MYHULMNANbHOW YCIyr U BOMPOCHI, YKa3aHHble B
HacTosILLEeM NMYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex pabounx AHen co
OHSA perncTpauumn obpaweHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNonb3yTcs
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasmeljaeTcs Ha oduuManbHOM  canWTe  MyHuuunanbHoro obpasoBaHMs U Ha
MHOPMaLMOHHBIX CTeHAaX B noMeleHnax OpraHa ans paboTbl ¢ 3ag9BUTENSIMMA.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha MHOPMAaLUMOHHbBIX CTEHAAX U Ha odmumanbHOM canTe MyHuLMnanbHoro obpasoBaHus B
MHOPMALMOHHO-TENEKOMMYHNKALUNMOHHON ceTn  «WHTepHeT», BKMOYaeT CBeAeHus o
MYyHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perfamMeHTa, MHopMaUunio O MeCTe HaxoXOeHWUSA, CnpaBOYHbIX
TenedoHax, BpeMeHu paboTbl OpraHa, 0 rpaduke npuema 3asBfieHUn Ha NpegocTaBneHme
MYHULMNANbHOW yCnyri.

1.4. HopmaTtmBHble nNpaBoBble akThbl, perynupytouime npegocrasreHne
MYHUUMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PerynuvpyroLwmx npegocrasrieHne
MyHUUMNAnNbHOM ycnyrn (C yKkasaHWeM pPEKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB WU
UCTOYHMKOB KX odmumanbHoro onybnukoBaHusl), pasmelleH Ha EauHom noptane, B
PeecTtpe rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, Ha oduuManbHOM cante B
MHGOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTEepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYIOLLEN pefakunn nognexmT
pa3smMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCNYT,
Ha opuumanbHOM canTe B MH(POPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTn «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perfiaMeHTe WUCNOoSb3ylTCA Creayllwmne TePMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHO 060CobrIeHHOEe CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOIO(YHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) noceneHnm
MyHUUMMNanbHOro obpa3oBaHWa WNu B ropoackoM okpyre Pecnybnvku TatapctaH B
COOTBETCTBUN C NyHKTOM 34 [NpaBun opraHM3aumm AeATerlbHOCTM MHOrOYHKUMOHAbHbIX
LEeHTPOB MNpeaoCTaBfeHnss rocy4apCTBEHHbIX W MYHUMUMMANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHosneHuem lpasutenbctBa Poccuickon dPegepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHu3auun [eATenbHOCTU  MHOrO(YHKLUMOHANbHbIX  LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCITYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTtvyeckas Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ opraHom,
NpegoCcTaBNAOWNM MyHULUNANbHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHWN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCrnyru), CBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyadapCTBEHHbIX U MyHULMMNANbHbIX YCNyr B
anekTpoHHou dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpPMaLMOHHas
cuctema, obecrneumBarowlas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOJENCTBUS B €OMHOW CUCTeMe MaeHTUdUKaumMm n ayteHTudumkaumm K nHgpopmaumn,
cofgepxallenca B rocyaapCTBEHHbIX MHMOPMAUMOHHBIX CUCTEMax, MYyHULMNanbHbIX
MHPOPMALNOHHBIX CUCTEMAX U UHBIX NHPOPMALMOHHBIX CUCTEMAX;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaAapCTBEHHbIX U MyHULUMNAnNbHbIX yeryr B Pecnybrnvke TatapcrtaHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOIMOYHKLUMOHANbHbLIX LIEHTPOB NpPeaoCTaBfeHUs roCyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nvkn TatapcTaH.

1.5.2. OCHOBHblE MOHATUS, WCNOSMb3yEMble B HACTOAWEM a4MUHUCTPATUBHOM
perrnameHTe, NPUMEHSAIOTCA B TOM Xe 3HadYeHuun, 4to n B PegeparnbHOM 3aKoHe OT 27 uiong
2010 roga Ne 210-®3 «O6 opraHMszauun npenocTaBfieHns TrOCYOAPCTBEHHbBIX W
MYHULMNANbHbIX YCyr».

1.5.3. B agmuHucTpatmBHOM pernameHTe no4 3asiBlieHMeM O npeaoctaBfieHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCA 3anpoc O npeaocTaBreHnn
MYHUUMNANbHOW YCryrk, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 ctatbu 2 deaeparnbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

CornacoBaHne  YCTaHOBKM MH(OPMALMOHHbIX ~ 3HAaKOB  WHAMBWUAYarbHOIo
NMPOEKTUPOBAHUS Ha JOPOXKHbIX 3HAKaX.

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

McnonHuTenbHbIN KOMUTET BepxHecTapnnHckoro CcenbCcKoro noceneHus
A3HakaeBCKOro MyHuumnansHoro panoHa Pecnybnukmn TatapcTtaH (ganee -OpraH)

2.3. OnucaHune pesynbTaTta npeaocrtaB/ieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBnaeTcs:

1) peweHne O nNpedocTaBfEHUM  MyHUUMNAnNbHOW  ycnyrM  (cornacoBaHue)
(npunoxeHne Ne 1 k HacTosweMy agMUHUCTPATUBHOMY pernamMeHTy);

2) pewweHne 06 oTkase B NpeaocTaBreHNNn MyHULMNanbHoOW ycnyrm (npunoxeHue Ne
2 K HacToAWeMy agMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOW yCcrnyru HanpaBnseTcs 3asBUTENto
B dopme 3neKTPOHHOro [OOKyMEHTa, MOAMUCAHHOrO YCWUIEHHOW KBanuuumpoBaHHON
9NEKTPOHHOW MOAMMUCHIO YNOMHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa, B COOTBETCTBUN C
®epgepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 anekTpoHHOW nognucuy» (ganee —
depepanbHbin 3akoH Ne 63-®3) B nuuHblM kKabuHeT EpamHoro noptan. B cnyvae
HanpaBneHust  3asBneHuss nocpeactBom  PecnybnukaHckoro noptana  pesynbtart
npefocTaBneHns  MyHUUMNAnbHOW  YCAyrM  HanpaensdeTca B JNWYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3aaBuTENs pesynbTaT NpeaoCTaBNeHNs MyHUUMNANbHOM YCyru
Bolgaetca B OpraHe mnm B MOL, B copme ak3emnnsipa SNEKTPOHHOMO [AOKYMeHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSy4yuMTb pes3ynbTaT nNpefocTaBfeHUs MyHUUMNanbHOM
ycnyrm B dopme 3reKTPOHHOro [OOKyMEHTa B TeyeHue Cpoka [OeucTBusa pesyrnbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

2.4. Cpok npefocTaBneHnst MyHULMMNANbHOM YCNyru, B TOM YACIE C y4ETOM HEOBXOAMMOCTM
obpalLeHns B opraHusaumm, yyacTByolwmne B NpegocTaBneHn MyHULMNanbHOM YCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUs MyHULMNANbHOW YCIyr B crlyyae, eCnv BO3MOXHOCTb
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NpUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bblgaun (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunanbHas ycnyra npefocTtaBnsieTcs B TedeHme natu paboymx gHen (co
OHS MOCTYNNEeHNS 3asiBreHuns).

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHULMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMAKOLWErocs pesynbTaToM npenocTaBeHuns
MYHULUMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCS B
AeHb 0hOopMMNEeHNs 1 permcTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNAnsHOW YCNyru.

2.5. NcyepnbiBatowwmm nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHodaTeNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPaBOBbLIMU akTamu ANs NpeaoCcTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCcnyr, KoTopble SBMSTCA HE0OXO0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCyr, nognexatmx
npeacTaBneHunto 3asiBuTenemM, cnocodbl UX NoNyYeHUs 3asiBUTenem, B TOM 4Yucre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTBbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLWMIA NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B QNEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfneHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agAMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeacteomMm EgmHoro noptana, PecnybnnkaHckoro noprana;

4) cxema gucnokaumm TEXHUYECKUX CpeacTB OpraHn3aumnm OPOXHOrO ABUXKEHUS;

5) cornacoBaHus oBCNyXmMBaroLWmMX opraHMsauun (Npyn yctaHoBKe MHGOPMAaLMOHHbIX
3HAKOB MHAMBMAYANbHOrO NPOEKTUPOBaHUS (C MHEOPMALMOHHBIM MOZYMNEM) Ha onopax u
MayTax YNMYHOrO OCBELLUEHUA U HA KOTOPbIX YCTAHOBIEHbI KPEnsieHUs KOHTAKTHbIX CETEN
3NEKTPUYECKOro Ha3eMHOro TpaHcrnopTa).

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOrytT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Crneayowmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N€KTPOHHON OOpME;

3) B OpraH nn4yHO wunu nNoCpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3agaBneHne n npunaraemble JOKYMEHTbI, NPU HanpaBneHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCH B YCTaHOBMEHHOM MOpsiaKe.

2.5.3. 3agBneHne npu HanpaeneHum nocpeactsom EamHoro  noprtana,
PecnybnukaHckoro noptana nognucbiBaeTcsl NPOCTON 3NEKTPOHHON NOANUCHI0 3adBUTENS.

Ana nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoguMmo MNpPOonTU
npouenypy peructpaumm (ayteHtudpumkaummn) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 A4OKyMEeHTa), yKa3aHHbIN B NoANYyHKTe 2
nyHKTa 251 afiMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs yCUINEeHHON
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KBanMuUMpOBaHHON NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHue M NoanMcaHue Takux
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayectBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasoB
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 0O6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGMOPMaUMW WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  akTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOM YCIYIu;

2) OCyLWEeCTBMNEeHUs OENCTBUW, B TOM 4MUCME COrnacoBaHuWin, HeobxoouMmbiX Ans
NonyyYeHnss MyHUUMNanbHOM YCryrm n CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCryr WM nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
NpefoCcTaBfeHNs TakuxX YCNyr, BKMOYEHHbIX B MepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBannCb MNpu MNepBOHa4YaslbHOM OTKase B npueme
OOKYMEHTOB, HeobxoouMblX ANns NpefocTaBfeHus MyHuuunanbHon ycnyru, nmbéo B
npeaocTaBneHNn MyHULUMNAnbHON YCNyrn, 3a UCKITIOYEHNEM CreayLNX CyYaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloLMxcs
NpeaocTaBnNeHns MyHMUMNANbHOW ycnyri, nocne nepBoHaYaribHOM nogadn 3asiBrieHust o
npegocTaBeHnn MyHULMNanbHON YyCnyru;

6) HanuMune owmnBOK B 3asBNEHWM O NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MNOOaHHbIX 3asdABuMTEneM Mocrie nepBOHayanbHOro OTka3a B Npueme
OOKYMEHTOB, HeobxoauMbix ANns nNpefocTaBneHus MyHuuMnanbHoW ycnyru, nmbo B
NpegoCTaBNeHNN MyHULMNANbHOM YCNYrM W He BKIOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro OTkasa B MpuMeMe AOKYMEHTOB, HeobxoauMbix And npegocTaBreHus
MyHULMNanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUnanbHOM yCnyru;

r) BbiIBNEHME OOKYMeHTanbHO noATBepXAeHHoro dakta (nNpu3HakoB) OLMOOYHOro
unu npoTtmeonpasBHoro aencteuna (besgenctenda) gosmkHoctHoro nuua Oprana, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ansg
npegocTaBneHns MyHULMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoOHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOB6X04MMbIX A4S NpefoCTaBNeHNss MyHUUMNANbLHOW yCryru,
yBeAOMISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3a AOCTaBreHHble Heyao0CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CrlyYaeB, €CN HaHeceHne
OTMETOK Ha Takue [OOKyMeHTbl nnbo unx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocya4apCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX beeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLwwmi nepevyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMy A115 NPpeaoCTaBneHns MyHULMNaribHOW YCIyrn, KoTopble
HaxoA4ATCsA B pacnopsiXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
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camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NONyYeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaBneHunst 6o
opraHusauusi, B pacnopsikKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

MpeacTtaBneHe JOKYMEHTOB, KOTOPblE MOTYT ObITb OTHECEHbI K JaHHOW KaTeropum, He
TpebytoTcs.

2.7. VicyepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN oTkasa B NpyeMe JOKYMEHTOB,
HeobXoAMMbIX ANns NPeaoCcTaBeHUst MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix AN
npefocTaBeHnUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencTtaBrneHHble 3adBUTENEM [OKYMEHTbl codep)aT NogYUCTKM U UcnpaBneHns
TEKCTa, He 3aBepeHHble B nopsgke, YCTaHOBIEHHOM 3akoHoAdaTenbcTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbemMe ucnonb3oBaTb WMHOPMaUUIO M CBeAEHWs, codepxalwmecs B [OOKyMeHTax Ans
npefocTaBfieHNUss MyHUUMNANbLHOW YCNyru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW CBedeHUs YyTpaTuiM Cury Ha MOMEHT
obpalleHnsa 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuTens, B crnydae obpalleHus 3a npeaocTaBleHMeM MyHuuunanbHOW
YCnyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBNEeHUs O NPefoCTaBfEeHUN MYHUUMMANbHOM YCRyr U OOKYMEHTOB,
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B 9MNEeKTPOHHOW dopme C
HapyLleHWEeM YyCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofiHeHne obsa3aTefibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucne B UHTEpPaKTUBHON hopme 3asBreHnst Ha PecnybnnkaHckom noprtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBfeHnn ycrnyrin nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro camMoynpaBfeHus UNn opraHusauuio, B NMOMHOMOYUSA KOTOPbIX HE BXOAUT
npegocTasieHMe MyHULMNanbLHOW YCIyru;

8) HecobntogeHne yctaHoBNeHHbIX ctatben 11 degepanbHoro 3akoHa ot 06.04.2011
r. Ne 63-&3 «OO6 3neKkTpOHHOW MOoAMUCU» YCIOBUK NPU3HaAHUS OEUCTBUTENbHOCTY,
YCUNEHHOW KBanuMuumMpoBaHHOW 3NEKTPOHHOW nNoanucy;

9) 3asBneHne NogaHo NMLOM, HE MMEKLMM NOSTHOMOYUIN NPeacTaBnATb MHTEPECHI
3asBuTENS.

2.7.2. lepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
NoSTly4YeHMsT MyHULMNANbHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBrneHUs U AOKYMEHTOB (npunoxeHue Ne 3 K
HacTosWeMy aAMUHUCTPATUBHOMY perfiameHTy), HeobxoaumMblx [Ona npeaocTaBreHuns
MYHULUMNANbHON YCryrn, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuema 3aaBuTens, Tak U
nocrie noslydeHns OTBETCTBEHHbIM [OOSDKHOCTHbIM nuuoMm OpraHa HeobxoaumbixX Ang
npefocTaBneHns MyHUUMNAansHOW YCryrn [OOKYMEHTOB (CBeAdeHUr) C UCMorib30oBaHWEM
MEXBEOOMCTBEHHOIO MHGOPMAaLMOHHOIO B3auUMOAENCTBUA, B CPOK, He npesbiwarowmn 9
paboynx OHen Co AHA perncTpaumm 3asBneHus.

2.7.4. 3anpelwaeTcss OTKasbiBaTb B MpUeEME 3asdBNEHUS U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHUUMNANbHOW YCryrn, B Criydae ecrnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble And npefoCTaBfeHMs MYHMLMNANbHOW YCryrn, nogaHbl B
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COOTBETCTBUM C WH(popMaumen O cpokax W nopsake npedocTaBrieHUs MyHULMNAarbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 119 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. lNepeyeHb OCHOBaHWI A1151 TPUOCTAHOBIIEHUS NMPEeOCTaBNEeHNs YCNyrn:

1) un3MeHeHMe BHeLHero Bwuaa, Hagnucem Ha WMHMPOPMAUMOHHBIX  3HaKax
WHOMBUAYANbHOIO NPOEKTUPOBaHUS (C MHPOPMAaLMOHHBIM MogyneM);

2) HecooTBeTCTBME MHAOPMALMOHHBLIX 3HAKOB MHOAUBMAYAITbHOIO NMPOEKTUPOBAHUS (C
WHPOPMALNOHHBLIM MOAYIIEM) TEXHUYECKMM YCNOBUAM MO X YCTAHOBKE.

2.8.2. lNepeyveHb oOCHOBaHUWM 4S5 OTKa3a B NpeaoCcTaBfieHNN MyHULUNANbHOW YCNyru:

1) HecooTBeTCTBME MNpPEACTaBIIEHHbIX 3asiBUTENIEM [JOKYMEHTOB TpeboBaHusMm,
YCTaHOBMEHHbIM HAaCTOSALLMM perfameHToM;

2) OTCyTCTBME Y 3a8BUTENSA NpaBa Ha NofyvYeHne MyHUUUnanbHOW yCyru;

3) OT3bIB 3asiBNEHNS Ha NpeaoCTaBfeHne MyHUUUNanbHOW YCnyry no uHuumatTuee
3asBuTens;

4) HecOOTBETCTBME MNpPeACTaBliEeHHbIX OOKYmMeHToB TpeboBaHusam [OCT P-52289-
2019, NOCT P-52290-2004;

5) HecoOTBETCTBME YKa3aHHOrO HanpasfeHus W paccToaHus [o obbekTa Ha
AOPOXXHOM 3HaKe OeNCTBUTESTbHOCTY;

6) MecTo pacnonoXeHnsa JOPOXHOro 3HaKa He OTHOCUTCS K TeppUTOpUN HaceneHHoro
nyHKTa BepXHeCTAPNNHCKOro CenbCKOoro NOCesieHuns;

7) Hanuune peLleHnsl 3acefaHusl panoHHOW KOMUcCUMM No 6e30nacHOCTU OOPOXHOIo
ABWKEHUS O Heuenecoobpas3HOCTM YCTaHOBKU MH(OPMALMOHHBIX 3HAKOB UHAMBMAOYaNbHOroO
NPOEKTMPOBaHNS (C MH(POPMALMNOHHBIM MOLYMEM) Ha YKa3aHHOM 3asBreHun (NpunoxXeHue
Ne 4) yyacTke;

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKas3a B NpefoCTaBfeHnM MyHUUMNAnbHOW YCnyru
SBMSETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpellaeTtcs OTKasbiBaTb B MNPEeAOCTaBMEHUN MYyHULMNANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpefdoCcTaBfieHMM MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUNanbHOW
ycnyrn, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTtane, a Takke Ha
odhuymnanbHOM canTe MyHULMNansHOro o6pasoBaHus.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON MOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHoM ycnyru

MyHuumnansHasa ycnyra npegoctaBnseTcs Ha 6e3B03mMe3AHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBneHns MyHULMNansHoM ycryru, B TOM YUCre CBeeHUsI O JOKYMEHTEe
(nokymeHTax), BblaaBaemMoMm (BbligaBaeMbIX) OpraHn3aLmsmMu, y4acTBYHOLWNMA B

npeaocTaBneHn MyHUUMNanbHbIX yCnyr
MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.
2.11. MNopsgok, pasMep U OCHOBaHWUSA B3nMaHWs nNnatbl 3a NnpegocTaBrneHne ycnyr, KoTopble
ABNAIOTCH HEOBX0AUMbIMU 1 0653aTeNbHBIMKN ANS NPeAOCTaBNEHNS MyHULMNANbHOW YCnyru,

BKIOYAsa MHpopMaLMio 0 MeToauKe pacyeTa pa3mepa Takou nnatbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogadve 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaocTaBrsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHMUMNansHOW ycnyru, n npu nosiy4eHun pesynbrarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynstata nNpegocTaBlNeHns MyHULMNansLHOW YyCryru
MaKkcCuUMarbHbI CPOK OXXMOAHUA B odepen He OO0SDKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNansHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YnChe B 3SIEKTPOHHON (hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3aaBneHUs 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBrieHMe OTNpaBneHo, U 4aTon Nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBieHUst nocpeactsom EauHoro  nopTtana,
PecnybnvkaHckoro nopTtana 3asBUTENb B AEHb NoAdayM 3asaBfEeHUs noriyvyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro noptara W N0  3MEKTPOHHOW MoyTe yBedOMIIeHue,
noaTeepxgarLlee, YTo 3asdBreHne OTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. lpu nmyHom obpaweHun B OpraH B OeHb NoJaun  3asBreHUs
YNONITHOMOYEHHbBIM  JOSMKHOCTHBIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHON CUCTEMbI, MpefHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX M MyHUUMMNANbHBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon nogaym
3aABEHNS U NEPEYHEM NPEACTABNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NPEeAOCTaBnseTCcs MyHUUunanosHas
ycnyra, K 3any oxugaHus, Mmectam Ans 3anofiHeHUs 3anpocoB O nNpeaocTaBneHun
MYHUUMNANbHOW ycnyru, MHPOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anofIHEHUS U
nepeyYHeM JOKYMEHTOB, HEOOX0ANMbIX AN NPeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdopMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncne kK obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukm TaTtapcTaH o counanbHOM 3awmTte
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLIECTBRASEeTCA B 30aHUSX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcs Heobxogmmon mebenbio ans ooopmIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

Ob6ecneunBaeTcs 6ecnpensaTCTBEHHbIN AOCTYN WUHBANMAOB K MECTy NpenocTaBrneHus
MYyHUUMNANbHOW ycnyrn (YyOoOHbIM BXOA4-BbIXO4 B MOMELEHUS M MEepeMelleHne B UX
npegenax).

BusyanbHaa, TekctoBas M MynbTUMeAMWHas — MHQoOpMauma O nopagke
npegocTaBneHns MyHUUMNAnNbHOM YCnyrn pasMmellaetca B YAOOHbIX Ana 3aaBuTenen
MecTax, B TOM YnUCre C Y4€TOM OrpaHMYEHHbIX BO3MOXXHOCTEN NHBANWAOB.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6ecnpenatCTBEHHOro Joctyna K  MecTy
npegoCcTaBnNeHns MyHMUMNanbHoOM ycnyru obecneynBaeTcs:
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1) conpoBoOXAeHVe WHBANMAOB, MMEKLWUX CTOMKNE paccTponcTBa PYHKUUN 3peHUs
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 okasaHne UM NOMOLLN;

2) BO3MOXHOCTb Mocafku B TpPaHCMNOPTHOE CpeacTBO W BbiCagKM U3 HEro, B TOM
4yucrie ¢ NUCMNonb30BaHNEM Kpecria-KONACKH;

3) Hagnexawee pasmeweHne obopyooBaHMA M HOcuTenen  MHdopMaumm,
HeobxoauMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Yy4EeTOM OrpaHUYeHUn UX XKU3HEeOEATESTIbHOCTMY;

4) pybnupoBaHue HeobOxoauMOW AN WHBANMAOB 3BYKOBOWM W 3pUTESIbHON
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon MHdopmaumnm
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

5) ponyck cypgonepeBoa4vmka n TudnocypaonepeBoavmka;

6) ponyck cobakn-npoBOAHWKA MNPU HanNUuMuM [OKyMEHTa, MOATBepXaawlwero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no popme u B Mopsigke, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depnepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, noATBepXaatoLero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBaANMAoB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUunanbHOW  yCryrm, W  CpeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowegwnmM MogepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHBIMU NLamMm Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTD, BO3MOXHOCTb NOMy4YeHNss MHopMaumm o
Xo4e npefocTaBneHns MyHULMNanbHOW YCNyru, B TOM YUChe C UCNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMnNanbHOW yCnyrn B MHOTO(OYHKLUMOHaNbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAMNbHbLIX yCnyr (B TOM YMcrne B NOSIHOM o6beme), B ntobom
TepputopuansHOM nogpasaeneHum opraHa UCNONHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasfeHus, No Bblbopy 3aaBuTens (aKCTeppuTopuanbHbIA NPUHLMN),
NOCPEeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (koMnneKcHbIN 3anpoc)

2.15.1. TlokazaTenamu [OOCTYNHOCTU MpPeAoCTaBfeHna MyHULUNANbHOW YCNnyrn
ABMAIOTCA:

pacronoXeHHOCTb MOMeLLeHUsi, B KOTOPOM BedeTCs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CneumanncToB, a Takke NOMELLEHUIN, B KOTOPbIX
OCYLLECTBMASAETCS NPUEM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve wucyepnbiBawLlWen uHPopMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom noprtane,
PecnybnukaHckom noptane, ouumanbHOM cante MyHUUmMnanbHOro obpasoBaHus;

oKasaHue MnomoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MonyvyeHUo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBNatoTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHOW yCnyru;



12

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHMKkamu OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYNbTaLUNn):

B3aMmogencTeune 3aasutena ¢ pabotHukammu OpraHa unu ML npu npegoctasneHnn
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNSAETCA OAWH pa3 MNpu npeacTaBfeHun 3asiBfieHUs Cco
BCEMM HEOOXOANMbIMU LOKYMEHTAMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MoslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHoun ycnyru B OpraHe unv ML B dhopme ak3emnnspa 3NeKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NMuamMu
npv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUMNarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o xoae npeaocTtaBreHns MyHULMNANbHOM YCAyrn MOXeT ObiTb
nosyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectenserca B nobom MOL, no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHNS) Ha Tepputopumn Pecnybnuku TaTapcrtaH no
3KCTEeppUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBiseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNYru No 9KCTEPPUTOPUAnbHOMY NpUHLMNY (B criyyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEKTPOHHOM hopme

2.16.1. [lpn npegocrtaBneHUM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3aaBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NopsaKe M Cpokax NpedoCTaBNEHUA MYHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nogaTtb 3asBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHONW YCAYrM W UHble
AOKYMEHTbl, Heobxoaumble Ons NpefoCTaBfeHUs MyHULMNanbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnmkaHcKoro noptana;

3) nonyunTb CBedeHMst O XO4€ BbINOMHEHUsI 3asiBNEHWA O MnpeaocTaBrieHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hOpMeE;

4) OCyLLEeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pes3ynbTaT nNpedocTaBreHns MyHuuunanbHOW ycnyrm B dopme
3IEKTPOHHOrO AOKYMEHTA;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MyHULMNAanNbHbIX cnyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n genctemmn (6esgencraems),
COBEPLUEHHbIX NMPU NPeaoCTaBEHNN roCyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CRY>XXaLLMMu.
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2.16.2. dopmupoBaHuE 3aABMNEHUS OCYLLECTBIISETCA MNOCPeACTBOM 3anofiHEeHUS
3NEKTPOHHOM popMbl 3asiBieHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AOMNOJTHUTENBbHOW NoAaun 3asBnNeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asABMEHUS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSAMU  OOHOW  3NEKTPOHHOM
dopmbl  3asaBreHnMs npu obpalleHun 3a ycryramu, npegnonararwmMMn  HarnpasreHue
COBMECTHOrO 3asBMNeHNs HECKONbKUMW 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYI (popMy 3asBfeHUs 3Ha4yeHun B
nobor MOMEHT MO XenaHuk nonb3oBaTensd, B TOM 4ucre Npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWI B SNIEKTPOHHYO DOPMY 3asBreHMS;

5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asiBrieHUs 4O Havarna BBoda cBefeHun
3asBUTENEM C MCMNONb30BaHMEM CBedeHWn, pa3melleHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NOEHTUMMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSfIHEHUST NEKTPOHHON POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHOpMaUnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTeNs K paHee nofdaHHbIM UM 3asiBNIEHUSIM B TeYeHune
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3aABMEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLlecTBAAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTEN0 NpenocTaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBoboaHble Ans
npuema gaty um Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3Ton AaThbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeacTtsoMm PecnybnukaHckoro
nopTtana 3aaBuUTEN0 HeobXoAMMO yKas3aTb 3anpalluBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuemMa.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwun 3aaBuTeNnb npu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb cooblwmUT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcs uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asasuTenb B 06s3aTenbHOM Nopsiake
MHOpMUpPyeTCs O TOM, YTO NpeABapuUTeribHAsa 3anuUcb aHHYNMPYETCHA B ClydYae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUKN, KpoMe
NPOXOXAEHNA WAEHTUMUKALUMN N ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMmbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbii Heob6xoaMmMo 3abpoOHNPOBATL AN NpMema.
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3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOM (hopMme, a TaKkxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHANbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTtaBnenne MyHuUMNanbHOW Yycnyrn BKoYaeT B cebs cnepgywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHNN MyHULMNANbLHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNanbHON YCnyru;

6) ncnpaBneHne TEXHNYECKON OLLUNOKMN.

3.2. OkasaHue KOHCYynbTauuin 3asBUTenNto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl siBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMEM MYHULMNAnbHON
yCnyru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpawieHnn 3assutens B OpraH — CekpeTtapb OpraHa (ganee - OO/MKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. BasButenb BrpaBe 00OpaTUTLCA 3a KOHCyfbTauMenl O MopsiAke W cpokax
npegoctasnieHna MyHuuunanoHon ycnyrm B MOL, nnyHo n no tenedoHy n 3neKTPOHHON
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTens, B TOM 4ucre no coctasy, ¢opme
npeacTaBnsemMon AOKYMEHTauum u ApyruM BOMNpocaMm Ansi MOMyYeHUst MyHUUMnanbHOW
yCnyru.

3asButens MOXeT NONyyYnuTb UWHGOPMaALMIO O nopsgke  NpefocTaBreHus
MYHULUMNANbHON yCnyru Ha oduumnanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPoLeayp SABMSIOTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW YCyru.

3.2.3. Baasutenb Bnpaee obpatutbca B OpraH no tenedoHy 1 3NeKTPOHHOM noyTe, a
TaKkKe MonydYnTb KOHCyNnbTauuio Ha EgmHom noptane, PecnybnukaHckom nopTtane, cante
OpraHa o0 nopsigke M cpokax NpeaocTaBneHUss MyHUUMMNAnbHOW yCnyrn, B TOM 4ucre no
coctaBy, opMe npeactaBnseMon AOKYMEHTauum v ApyrMMm BoOnpocam Ans nonyyvyeHus
MYHULMNANbHON YCNYrW.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBAaEMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx Hen co AHS NocTynneHns obpaleHus.
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PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP SBMSOTCA: KOHCYNbTaumm
no cocTaBy, hopMe npeacTaBnsieMor OOKYMeHTauMm u Apyrum Bomnpocam, Heob6xoaumbiM
ANS NONyYeHUst MyHULMNAnbHOWM yCryriu.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMMnmekta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (NnpeacraBuTens 3asBuTtensi) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfeHUM MyHUUMNAanbHOW YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 afMUHUCTPATUBHOIO PErfiameHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npeaocTaBrneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNAeT CKaHWpoBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AIC MOL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B 9neKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aef) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamu BbINOMHEHMS afMUHUCTPATUBHBIX Npoueayp ABNAKTCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTPOHHOEe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. [llpnem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM (hopme Yepes EanHbin noptan, PecnybnukaHckui noptan.

3.3.2.1. 3agButenb AOna nogavn 3asiBNIEHUS B JNEKTPOHHOM OOpMeE BbIMOSHAET
cnegywlwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpegocTaBneHns MyHULMNanbHOW yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3neKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacua € YCroBuUSMW U NOPSOKOM
npefocTaBNeHnUss MyHUUMNanbHOW ycnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBlieHUs);
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noatrBepxgaet [OCTOBEPHOCTb COOOLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE JrEeKTPOHHOEe 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne MNoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckass npoeepka COPMUPOBAHHOIO 3anpoca OCyLecTBrseTcs
eIHbIM MopTanoM aBTOMaTUYEeCKN B NpoLecce 3arnofiHEHUSA 3asiBUTENEM KaXoro u3 rnonewn
3MEeKTPOHHOM opMbl  3anpoca. [lpy BbISIBAEHUM eOuHbIM - NOPTanoM HEKOPPEKTHO
3arofiHEHHOro Nons 3MeKTPOHHOW POpMbI 3anpoca 3adaBuUTeSlb YBEAOMMAETCA O Xapakrepe
BbIIBNEHHOW OWNBKA K1 nopsgke ee  YCTpaHeHUs nocpefcTBOM  UH(OPMaLUOHHOMO
coobLeHns HenocpeaCcTBEHHO B AfIEKTPOHHOM hopmMe 3anpoca.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp ABASIOTCH: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBI 3M1IEKTPOHHOIO B3aMOLAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOM Npouenypbl SBrseTcd
NOCTYNfeHNe 3asBfieHUs U UHbIX [OOKYMEHTOB, HeobxoauMmbIX Ans npeaocTaBneHuns
MYHMLMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMuHUCTpaTUBHOWM Npouenypbl sensetca Cekpetapb OpraHa (ganee - JOMKHOCTHOE NnUO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpalleHna 3aasutens c 3asisrneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOHOMOYUI NnLa, NOAAKLENO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUNUCOK, 3a4E€PKHYTbIX CFOB N MHBIX HE OFOBOPEHHbIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
MHGOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYLWeCTBAAeT CKaHMpOoBaHWE MpeacTaBrieHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHnsa ckaHMpyeT NoANUCcaHHOE 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbl, NpeacTaBneHHble B
3NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXKHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM An1s OTKasa B npyemMe AOKYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, yBeAOMIISET 3asaBUTENS O HaNn4mm NpenaTcTBun Ans
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npuema 3asiBNEHNS W BO3BpaWaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBNIEHHbIX OCHOBAHW AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [dormkHoCTHOe nunuo, OTBETCTBEHHOe 3a MnpueM [OOKYMEHTOB, mnocre
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBanBaeT 3asiBlIeHNI0 HOMepP B COOTBETCTBUM C HOMEHKNaTypou aen,

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIIOXEHHbIe 3asBUTENeM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ASIEKTPOHHBLIX 0O6pa3oB JOKYMEHTOB;

npoeepsieT cobnogeHve  YCnoBuA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  NoAnucwy,
nocpeactesoM obpawieHuns kK EgmHomy noptany, PecnybnukaHckomy nopTtany (B crniydae,
ecnu 3asiButenem npeacTaBfieHbl 3MIEKTPOHHbIE [OOKYMEHTbl, MOAMUCaHHbIE YCUIEHHOW
KBannduumMpoBaHHOM 3NEKTPOHHOM NOAMNUCKID).

Mpn HannuMm oOCHOBaHUK, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns MyHUUMNAanbHOM YCryri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKUM YCUNEHHOMN KBanuMuumpoBaHHOM
3IEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobsriiogeHne ycrnoBun ee AencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH coaepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONA ero NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMMNANbHOW YCNyru, C ykasaHuMeM MNpuYMH OTkasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpueMe [OOKYMEHTOB [OJSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBeLeHWUN), KOTopble He
npeacTaBfieHbl, coAepXxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIiEHbI C HApYLUEHNEM YCTaHOBIEHHbIX TpeboBaHUIN), HanNnpaBnseTCa Ha corfnacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHTOoo60opoTa.

CornacoBaHune npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCcTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBASieTCHS B NOpSAKe,
npegycMOTPEHHOM NYHKTOM 3.4.3 agMUHUCTPATMBHOIO perfamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfameHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpuveM [AOKYMEHTOB, B TeuyeHuMe ofHoro pabodero OHA CO [OHA
NOCTYNNEHUs 3asiBNEeHusi, HanpaenseT 3asiBUTEMN0, yKasaHHbIM B 3asBfieHUM Crnocobom,
yBeJOMIeHne O TMOCTYNneHnn 3asiBfeHnd, cogepxallee BXOOAWUW perncTpaunoHHbIN
HOMep 3asaBfeHusi, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MNonyyYeHnsa pesynstarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYLLECTBMAETCA B aBTOMATUYECKOM pPEXMME C WCMNONb30BaHMEM aBTOMAaTU3NUPOBAHHOM
MHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHUs roCy4apCTBEHHbIX WU
MYHULUMNANbHbIX YCAYT.

3.3.3.5. AOmMuHUCTpaTUBHblE npouenypbl, YycTaHaBnuBaemble nyHkToMm 3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHSA
NOCTYNMNeHUs 3asBieHnUst Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SABASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT AOKYMEHTOB WU MPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNA MyHULMNANbLHOW YCyrn.

3.4. MNopgroToBKka pesyrnbTaTa MyHULMMNANbLHOW YCIyru



18

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcCs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT AOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypsl, saensetcsa Cekpetapb OpraHa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noAroToBKY pesyrnbTaTa NpegoCcTaBeHNns MyHUUMNANbHON yCnyri).

3.4.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

NPy BbISIBIEHNUN OCHOBAHWA NS OTKa3a B NpefoCcTaBfieHUM MYyHULMNANbHOW YCyri,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnMBaET MPOEKT
pelleHns o6 oTkase B NpeaocTaBneHnm MyHULMNAnsHOM YCyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B MNpedoCTaBNEHUM MyHMLMNANbHOW
yCrnyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perriameHTa, Nno uTtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHUss MyHUUUNANbHOW YChyru,
noaroTaBnMBaeT MNPOEKT PeLLUeHMS O COrflacoBaHUW YCTAaHOBKM MH(OPMALMOHHbIX 3HAKOB
WHONBMOYANbHOTO MNPOEKTUPOBAHUSA Ha LOPOXHbIX 3HAKax (Oanee — MNPOEKT peLlleHns o
cornacoBaHun);

HanpaensieT NOArOTOBMEHHbIM MPOEKT pe3ynbTata NpeaoCTaBNeHNss MyHULMNANbHON
yCIyrm Ha corfiacoBaHue B YCTAHOBMIEHHOM MOpsiaKe MOCPeACTBOM CUCTEMbl SNIEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAKTCA B TeYeHne ABYyX paboumx gHewn ( Co AHSA NOCTYNNEHNs 3asiBreHus).

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoUenyp SABMASKOTCHA: NPOEKT
peweHns o6 oOTkase B NPeaoCTaBfEHUM MYHMUMMNANbHOW YCryri, MPOEKT peLleHus o
cornacoBaHum.

3.4.3. CornacosaHve W” nognucaHwe npoekrta pesynbTaTa nNpeaocTaBneHns
MyHUUMMNANbHOW ycnyrn (danee — npPOEeKTbl [OOKYMEHTOB) OCYLLECTBMASETCH [faBon
BepxHecTapnvHckoro  cenbckoro  noceneHns  (ganee  —Pykosogutens  Oprana),
OTBETCTBEHHOIO 3a NOArOTOBKY pe3yribTaTa MyHUUUNANbHOM YCIyru.

[MoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMENLIME 3amedaHusi, BO3BpaLLAlTCS Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHMs 3aMeYaHWn NpPOoeKTbl [OKYMEHTOB MOBTOPHO nNepejarTcs Ans
cornacoBaHusi U NognNUcaHus.

PykoBoanteno OpraHa npu paccMOTPEHUM TMPOEKTOB [OOKYMEHTOB MNpPOBEpPSiET
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOSTHEHUST agMUHUCTPATMBHbBIX Npoueayp, MX NocrneaoBaTenbHOCTM M MOSHOTHI,
HanNU4nss COrnacoBaHUM  YMNOMIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHToob0opoTa.

B cnyyae BbISIBNEHMS HapyLlleHM B 4aCTW CPOKOB BbIMNOSHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocneaoBaTenbHOCTM M NOMnHOTbI PykoBogutens OpraHa uwHUMUMMpyeT
npuBreYeHne K OTBETCTBEHHOCTU L, AONYCTUBLLMX HAPYLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHNCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe ogHOro paboyvero aHs (Co AHA NOCTYNNEeHUs 3adBneHns).

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelieHne ob
oTKase B NpuemMe JOKYMEHTOB HEODXOANMbIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCnyru,
pelweHne 06 oTkase B NpefoCTaBneHMM MyHULUNANbHOM YCIyrn, peLleHne O CornacoBaHuu.

3.4.4. cnonHeHve npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npy HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
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pexvuMme C  MCMNoSfb30oBaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWsi rocy4apCTBEHHbBIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.4. agMUHUCTPATMBHOIO perfiameHTa, coctaBnseT Tpu pabounx AOHSA (co AOHA
NOCTYNNEeHUs 3asBrieHNs ).

3.5. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNAanbHOW yeryru

3.5.1. OcHoBaHVveM Hauvana BbIMOMHEHUS aMUHUCTPATUBHOW npoueaypbl SBMseTcH
nonyyeHne [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPaATUBHOM
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypsl, asnsetca Cekpetapb OpraHa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bblgady (HanpaBneHne) LOKYMEHTOB).

3.5.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHUN O pesynbTaTe npeaocTaBneHns
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToOMaTU3NpOBaHHOWM
WHOPMALUMOHHON  CUCTEMbBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCyLapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3asiBuTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesynbTtate npeaocTaBreHns MYHUUMNanbHOM YCIyrm M O BO3MOXHOCTU  MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunansHon yenyr B Oprade unvm 8 MOLL.

McnonHeHne npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEXMME C MWCNONb30BaHMEM aBTOMATU3MPOBAHHOM WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHMe OAHOoro paboyero AHSA CO [OHS NOANUCaHUS  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBMeHNA MYHUUMNANbHOW YCAyry, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pasMelleHne
cBedeHUNn O peasynbTaTe MNpefoCcTaBfeHUs MyHUUMNANbHOM YCRyrm B MH(OPMAaLMOHHbBIX
cucTemax, usBelleHue 3asiBuTtens (ero npeacraBuTensi) O pesynbraTte npefocTaBrieHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nosnyyYeHus.

3.5.3. Mopsigok  Bblgayn (HanpaBneHuns) pesynbTarta npegocTtaBneHns
MYHULUMNANbHOW YCRYru:

3.5.3.1. MNpwn obpaLleHnn 3aaB1TeENs 3a pe3ynbTaTtoM MyHUUmunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dopme
3K3emMnnapa dMeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C OK3EMMSIIPOM 3JfIEKTPOHHOMO [AOKYMeHTa Ha 6OymaxHOM HocuTene emy
npefoCTaBNAETCA 9K3EeMMNAP SNEeKTPOHHOro OOKYMeHTa MyTeM ero 3arnucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs1 JK3eMnnspa OfEKTPOHHOro AOKyMeHTa Mo
3IEeKTPOHHOM NoYTe B agpec 3assutens. [1pu 3anncu Ha CbeMHbI HOCUTEeNb MHopMaumnm
UM HanpasfeHUn aK3eMnngpa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no 9MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdApy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHON KBaNUOULNPOBAHHOW 35IEKTPOHHOM NOAMUCH.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3aaBUTENd B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,
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PesynbTaTtamn BbINONMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBRAOTCA: dukcaums
akTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pes3ynbTaT NpefoCcTaBneHns MyHULUNanbHOW yCryru, BblAaHHbIN 3adBUTENIO.

3.5.3.2. MNpwn obpalueHnn 3asBuTeNd 3a pe3ynbTaTOM MyHUMUMNANbHOW YCryrn yepes
PecnybnukaHckuin nopTan 3asiBATENO B NWYHbIN KabuHET aBToMaTU4ecKu HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHON YCnyry, nOAMNMCaHHbIA YCUITEHHOW KBannUUMPOBaAHHOW 3rEKTPOHHOM
NnoanncbI0 YNONTHOMOYEHHOIrO A0MKHOCTHOro nuua OpraHa.

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, MOATBepXaatoLwero npegocraBneHune (otkas
B MpefocTaBneHnn) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOSMKHOCTHBIM  fIULIOM
OpraHa.

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoUeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnenne) c¢ wucnonb3oBaHnem EguHoro noprtana, PecnybnukaHckoro noptana
3aaBUTENIO JOKYMEHTa, NOATBepXKaatoLwWwero npegoctaBrieHne MyHULMNansHon ycnyru (B Tom
yucre oTkas B NpeoCcTaBfieHUn MyHULMNAnbHOW YCNyri).

3.5.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrm B
OpraH, 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bbiadvy (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBUTENto pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3asBUTENss BMecTe C
9K3EMMNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrsieTcs
3K3eMNNAp 3rEeKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTENb
WHOpMaUUN MM HanpaBfieHUs 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyTte B agpec 3asBUTENS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsgke ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUMU C
lMpaBunamu BHyTpeHHeEro TpygoBoro pacnopsaka OpraHa.

Pe3ynbTaTtom BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMMNANbHON ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cuUcTeMe, MpedHasHaydYeHHOW [And OKasaHus
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cnyyae oGHapy>XeHUsi TeXHMYECKON OWNOKNM B LOKYMEHTE, ABNSAKOLLEMCH
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHMYECKon owmnbku (npunoxexHme Ne 5 k HacTosLwemy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast ONOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYIOLUME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNBKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEeHTe, SABMSLWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENeM
(ynonHOMOYEeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM 4ucne ¢
NCNoNb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMnMbo Yyepesd PecnybnukaHckum noptan nnm MOLL.

3.6.2. [JomkHOCTHOE InuLO, OTBETCTBEHHOE 3a NpuemM [AOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHns o6 ucnpaBneHuuM TEXHUYEeCKOM OWKBKW, perucTpypyeT 3asBreHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro paboyero AHs ¢ Aatbl perncTpaunm 3asiBrieHus.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEAyp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBrieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JomKHOCTHOe nuuo, OTBETCTBEHHOEe 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHU B OOKYMEHT, ABMSOLWMIACA
pe3ynbTaTtoM MpeAoCTaBNeHNss MyHUUMNANbHOM YCMyrn, OCYLeCTBRseT npoueaypbl,
npeaycMOTpeHHble NyHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U BbiaaeT UcnpaBneHHbIN
AOKYMEHT 3aABUTENIO (YNONTHOMOYEHHOMY NPeACTaBUTENI0) JIMYHO NoA POCMUCH C U3BATUEM
y 3asBuTens (YnonHOMOYEHHOro npeAacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHudeckas owwnbka, wnu HanpaensieT B agpec 3asBUTens MoYTOBbIM
oTnpaBneHnemMm (MoCpeaCcTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYEeHUs
AOKyMeHTa npu npegocTtaeneHmn B OpraH opurnHana JOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoOLeaypbl, yCTaHaBMMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOSHSATCA B TeyeHwe OBYX paboymx AHen nocrne oBHapy>XeHWs TeXHUYECKOW OLINBKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NNLA 3asBNEHNS O OOMYLLEHHOW oLnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpoUeAyp SBNAOTCA: BblAaHHbLIN
(HanpaBnNeHHbIN) 3as89BUTENIO JOKYMEHT C UCMPaBEHHON TEXHUYECKOW OLLMBKON.

4. Nopspok n opMbl KOHTPONSA 3a NpefoCcTaBeHUEM MyHULMNANbHOM yCryru

4.1. Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMW JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, YCTaHaBNNBAOLLNX TPeboBaHNS K NpeaoCTaBNeHUIO

MYHULMNAnbHOM YCNYrn, a Takke NPUHATUEM UMW peLLeHUI

KoHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHULMNAnNbHOW yCryru
BKNtoYaeT B cebsa BbIIBNEHME U YyCTPaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHuE
npoBepoK cobniogeHus npouenyp NPeaocTaBleHns MyHUUUNAnNbHOW YCryri, NOLroTOBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpOns 3a cOBniaeHMeM WCMNOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAKOTCA:

1) npoBepka K cornacoBaHMe MNPOEKTOB [OOKYMEHTOB MO NPEeAoCTaBMEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKN BEAEHUS OENONPON3BOACTBA;

3) npoBeaeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOJSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NPeaoCTaBneHNss MyHUUMNANbHON YCIyTn.

B uensx Tekywero KOHTPONs UCNONb3YHTCA CBEAEHUS, MMEKLLMECS B SNEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KOpPpecrnoHAEeHUMs, yYCTHass W MNUCbMEHHast WHdopMauus
AOIMDKHOCTHBLIX 1ML, OCYLLECTBMSIOWMUX BbINOMHEHNE agMUHUCTPATMBHBLIX Npoueayp,
XXypHarbl y4eTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocyllecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBrieHun
MYHUUMNANbHOMW YCNyrM U NPUHATUM  PELLUEHUA PYKOBOAWUTENKD OpraHa MEeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTatax  npefocTaBlieHus
MYHULMNANbHON YCNYrW.

O cny4yasix M nNpuvyMHax HapylLleHUsi CPOKOB, NOcCnefoBaTesflbHOCTU M copepKaHus
agMUHUCTPATUBHBLIX  Npouedyp  AO/MKHOCTHblE  fvua  HeMegneHHO  MHopMupyloT
PYKOBOAMUTENS  OpraHa, npedocTaBfsloWero  MyHUMUMNAnbHyr  YCnyry, a Takxke
npeanpuHUMaloT CPOYHbIE MePbl NO YCTPAHEHUIO HAPYLUEHWIA.

Tekywun KOHTpONb  3a cobntogeHnem nocnegoBaTeNbHOCTM  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHBIMW NpoueaypaMmn no npeaocTtaBieHnio MyHUUMNansHOM
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yCryrM,  OCYLLUECTBNSIETCA  PYKOBOAUTENS  opraHa  MECTHOro  camoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpPeaoCTaBNEHMIO MYHUUMNANbHOW YCryru,
HayarnbHWKOM OTAena, OCYLLIEeCTBISIOWEro opraHusauuto paboTbl MO NPeAoCTaBreHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLUECTBMSIIOWMX  TEKYLWMA  KOHTPOIb,
YyCTaHaBNMBAETCHA MOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasfeneHvsix opraHa MeCcTHOro
camoyrnpaBneHust U JOMKHOCTHBLIMW pernaMeHTamu.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nop4agokK un
d)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npenocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

KOHTponbHblE NPOBEPKM MOryT ObiTb MNAaHOBbIMWU (OCYLLECTBMAATLCA HA OCHOBaHUU
nonyrogoBbIX WM FOAOBLIX MfI@aHOB paboTbl OpraHa MECTHOTO CaMOyrnpaBrieHus) U
BHennaHoBbiMW. [lpy nNpoBeAeHUM NPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIeHNEM MyHULMNANbHOW YCryrn (KOMMNSIEKCHbIE NPOBEPKK), UK MO
KOHKpEeTHOMY 0OpalleHunio 3asBUTeNS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM NpPOBEOEHHbIX MPOBEPOK B Cliyyae BbISIBEHUS HapyLIeHW Mpas
3aaBMTENEN BWHOBHbIE 5WLA NPUBNEKAOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTpPEeHne 3asaBNeHUN.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE UM (MNN) HeHaanexawiee BbINOSIHEHNE aaMUHUCTPATMBHbLIX OENCTBURA,
YyKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHULMNAmnbHbIE CryXaline 3a pelleHns u OencTeus
(6espencTue), npuHUMaemble  (OCYLWIECTBNSIEMblIE) B  X04e  NpeaocTaBneHus
MYHULUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBIMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS k nopsaky U dopmam KOHTpOns 3a
npeaocTaBneHNneM MyHULMMNANbHOM YCNyri, B TOM Y/UCIE CO CTOPOHbI FpaxaaH, nux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCRYrM CO CTOPOHbI FpaXkaaH, WX
0ObeAVHEHUA U OpraHM3aLunin, OCYyLLEeCTBNSETCS NOCPEACTBOM OTKPbITOCTU AEeATENbHOCTM
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCNyru,
NMony4YeHns MOSTHOW, akTyanbHOM M LOCTOBEPHOW MHopMaLMK O nopsiake nNpeaocTaBreHus
MYHULMNANbHON YCIyrn U BO3MOXHOCTM JocyaebHOro paccmoTpeHnsa obpalleHni (kanob) B
npouecce NpeaoCTaBneHnst MyHULMNANbHON yCryru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHUUunNanbHyo ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHUUMNAaNbHbIX YCNyr, opraHu3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AOCyAeOHOM Mopsiake peLleHuin u
penicteBun  (6es3gencTBus)  opraHa, NPedoCTaBsIOWEro  MyHUUMNAnbHYH  yCriyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLLEro MyHULMNAIbHYIO YCIyry, MyHULUNAansHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnsAlWEro MyHAUMMANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauum,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNAnbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCcTaBneHnss MyHULUmMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBuUTENEM  peleHun U OenCTBui
(6e3penctBna) MHOroyHKUMOHANbLHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOro
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHnst U AencTeBns
(6espencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsgke, onpeaerieHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLIECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybrnvku  TaTapcTaH, MyHUUMNanNbHbIMA  MPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnuku  TaTapcTaH, MyHUUMnanbHbiMW  MNPaBOBbIMKM  akTaMu  Ons
npeaocTaBneHns MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl dheaepanbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamun Poccunckon Pegepauun, 3akoHaMM U MHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (06e3gencTBusi) MHOrOOYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KoToporo o6xxanyrTcs, BO3NoXxXeHa PyHKLMS Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCryrn nnathl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMA
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, OopraHv3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, unn ux pabOTHUKOB B MCNpaBreHuu
AONYLEHHbIX MMW OnevyaTtok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW YCNyrM [JOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3aaBuTenemM
peweHnn wn pgencteun  (6e3gencteusi) MHOroYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIV
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxxanyTcs, BO3NnoxeHa yHKUUSA no
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NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHMUMNANBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHMUMNanbHON ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW UM MHbIMM HOpPMaTMBHbLIMKW NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MyHMUMNanNbHbIMW NpaBoBbIMW akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, €Cnu Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreus (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  WHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YarbHOM OTKase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHOM ycnyru, nnbo B npegocTaBneHnn MyHULUNansHOM yCnyru,
3a UCKMNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecynebHoe) obxanosaHue
3aaBUTENEM peLleHnn u  penctenn  (6e3genctemsl) MHOMOYHKUMOHANBHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cny4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LEHTP, peLleHns 1 aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopMme Ha OymaxHoM HocuTene, B
3NeKTpoHHOM  ¢opmMe B  OpraH, NpPeaoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLNOHANbHbIM LEHTP NMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOoOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHus U OENCTBUS
(be3pencTBne) pykoBoOMTENst oOpraHa, nNpeaoCTaBnASOWEro MyHUUUNAnNbHy  YCnyry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisioLEero
MyHUUMNanbHyto ycnyry. Xanobbl Ha peweHua u gencteusa (besgencteue) paboTHMka
MHOrOOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoBbiIM akToMm Pecnybnukm TatapctaH. »Xanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcss pyKOBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteua (6es3gencrTBme) opraHa, npenoCTaBAKLWEro
MYHULMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  Cnyxallero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKUMOHasbHbIN
LUEHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPenoCTaBMAWEro MyHuuMnanbHyro ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUYHOM npueme 3assutens. »Kanoba Ha
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peweHns wn pgencteus (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», oduuumanbHOro camTta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro nopTtana nubo PecnybnukaHckoro nopTana,
NMHOPMaLMOHHON cnCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha peleHns n gencteus (6es3gencrame) opraHusasmm,
npeanycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasfneHa No noyTe, C WUCNoSib3oBaHMEM WMHAOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EgouHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  Nnua opraHa, MpedoCcTaBnslowWwero MyHAUMNanbHy  ycryry, nubo
MYHULMNANbHOIO Cry)Xalliero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, oT4ecTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXAEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NouYTbl (MPW HanMMyMKM) KU NOYTOBLIM adpec, no
KOTOPbIM A0IMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npegocTaBnsALWEro MYHULUMNANbHYO ycnyry, AOSDKHOCTHOIO nmua opraHa,
NpefocTaBnAOWeEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryawero,
MHOrOoyHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeEHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peLleHMeM WU
pencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MYHUUMNANbHY  YCIyry,
AOJDKHOCTHOrO  nuua  opraHa, NpefocTaBndalowWero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMMNANbHOMO cnyxatiero, MHOroYHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOrO(PYHKLMOHANBbHOrO UeHTpa, OopraHu3auui, npegycMoTpeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLme oBOAbI 3asBUTENS, NMBO UX KONMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPOK He no3aHee pabodero aHs,
cnegyouwlero 3a AHEM NMOCTYNIIEHWS.

5.5. XKanoba, nocTtynusBwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTFOYHKLMOHANbHbLIN  LUEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOALWMA opraH (Npu ero Hanuyuu), MOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguatn paboumx OHen cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBrneHuy OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHus HapyLlEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBfeHuni - B
TeyeHne NaTn pabounx QHen co OHS ee permcTpaumu.

5.6. Mo pesynbTatam pacCcMOTPeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLlueHuni:

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asBUTESN0 OEHEeXHbIX CpeacTB, B3VIMaHWe
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KOTOpPbIX He NpedyCcMOTPEHO HOPMaTUBHBIMW NMpaBoBbLIMU akTamu Poccurickon degepaumu,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe M MO XenaHwwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasBnseTcs MOTUBUMPOBAHHbLIN OTBET O pedyNnbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHus Xanobbl nognexawien yaoBNEeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTPeHnsa xanobbl JaeTcs WHopmMauus O OeNCTBUSIX,
OCyLLeCTBNAeMbIX opraHowm, npegocTaBnNAoLWNM MYHULUMNASbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npenycMoTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTesribHOro yCTpaHeHus
BbISIBMIEHHbIX HapYyLIEeHWA MNpU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHUA 3a [OCTaBfeHHble HeyqobCTBa M yKasblBaeTCd WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLIMTb 3adABUTEN0 B Lensx MonyvYeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUS Xanobbl [akwTcsa  aprymeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHpopmauma o nopsake
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHMsS B XO04€ WKW MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHApPYLIEHUSt  UAM  NpPecTynneHus
AOIMPKHOCTHOE NULUO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUID Xanob,
He3amMenMTeNbHO HanpaBnsAT MMeKLWMeCs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCIyrv o CornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHANBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaXx

dopma

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

npuinaraemMmble

PEWEHWE
Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
K Hemy AOKYMEHTbI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)

MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no cornacoBaHuo YCTaHOBKM
NHPOPMAaLMOHHbIX 3HAKOB
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nHaOmBmAayanbHOINro NPoOeKTNpoBaHUA
Ha OOPOXXHbIX 3HAKax

dopma
(BnaHk opraHa, NpegoCTaBnsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHWeM O
npeaocTaBeHnn ycnyru nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nytemM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moannch YyNoNMHOMOYEHHOrO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCInyru no CornacoBaHuMio yCTaHOBKU
NHPOPMALMOHHBIX 3HAKOB
WNHAMBUAYANbHOIO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaX

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoauUMbIX ans
no crnegyowmmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykadaHHbIX HapyLIEeHWUNA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
yCnyru no cornacoBaHuio YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHONBMAOYAIbHOMO MPOEKTUPOBAHUS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

Mpowy cornacoBaTb YCTAaHOBKY WH(OPMALUMOHHLIX 3HAKOB WHAMBWMAYaNbHOIO
NPOEKTUPOBAHMS Ha JOPOXKHbIX 3HaKax

(HavmeHoBaHuWe ynuLbl)

Ha
yyacTke

(yka3blBaeTca NPUBA3Ka K 30aHUAM, COOPYXXEHUAM, KM aBTOLOPOr)

K 3asiBneHuo npunararTcs cneayowme 4OKYMEHTbI:

B TeueHumn Bcero nepmoaa aKkcnnyataumm 3Haka MHAMBUAYANbHOrO NPOEKTUPOBaHNSA
065a3yr0Cb NPON3BOANTL €ro TEXHNYECKOe 0BCnyXnBaHMe U aBapunHO-BOCCTAHOBUTESbHbIE
paboThbl.

« » 20 r.

(nognuce)

PesynbTaT npegocTaBneHnst MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

DB NNYHBbIN  KabuHeT [lopTana rocya4apCTBEHHbIX WM MyHMUMNANbHbIX YCnyr
Pecnybnukn Tatapcras;

I:lB MHOIMO(YHKLUMOHANbLHOM  LEeHTpe npefoCTaBrfieHUs TOCYyOapPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuvku TatapcTaH;

D B OpraHe.
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(mnata) (noanuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo COornacoBaHuto
YCTaHOBKN MHAOPMAaLMNOHHbIX
3HaKOB MHAMBUAYaNbHOIO
NPOEKTUPOBAHNA HA JOPOXHbLIX
3HaKax

MmaBse
cenbCKoro nocerneHusa
OT:

3asaBneHve
06 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbLHOW ycryru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLuy UcnpaBuUTb AOMNYLLEHHYIO TEXHUYECKYH OLINOKY M BHECTU COOTBETCTBYOLLMNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBrneHun
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMMUM Ha GYMa)KHOM HOCUTENe MoYTOBbIM OTNpPaBlieHMEM MO

agpecy:

Hactoswmm noateBepkaatd: CBeAeHUs!, BKIOYEHHbIE B 3asBrEeHMe, OTHOCALMECH K
MOEN JIMYHOCTU W NpPEeACTaBnsSieMOMY MHOK §uly, a TakkKe BHECEHHble MHOK HUXeE,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHUIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccuiickon Pepepaummn, HA MOMEHT
NPeacTaBneHns 3asiBreHnss 3T OOKYMEHTbl AEWCTBUTENbHbI U COAaepaT [AOCTOBEpPHble
cBefeHuS.




