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00 yrBep:KIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
NMPeA0CTABJICHUS MYHULIMIIAJLHOH YCJIYI'M 10 BblIaye pa3pelieHus Ha
BCTYILICHHE B OpaK HeCOBEPLICHHOJIETHUM, JOCTUIIIIMM Bo3pacrta 16 Jer

B cootBercTBUU ¢ DenepanbHbIM 3akoHOM OT 6 okTsi0ps 2003 roga Nel31-d3 «O06
oOILIMX MPUHILIMIIAX OpTraHU3alMK MECTHOTO camoynpasieHus B Poccuiickoii @enepanniny,
OdenepanpabiM  3ak0HOM OoT 07 wuromst 2010 roma Ne 210-®3 «OO6 opranuzanuu
PEAOCTABJIEHUS FOCYIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT», PYKOBOJCTBYSICh Y CTABOM
MYHHUIIUTIATBHOTO 00pa3zoBanusi «CeMHO3epCKOoe CENbCKOTO IMoceneHus: Bricokoropckoro
MyHHUIIUNANbHOTO paiioHa PecnyOnmuku Tarapcran», VcnoaHUTENbHBIH  KOMHTET

CeMHO03epCcKOro  CeNbCKOr0 TMOCENeHUS] BBICOKOTOpCKOro MYHHUIIMIIAIBHOTO —paiioHa
Pecniy6uku Tatapcran IOCTAHOBJISAET:

1. VtBepauth mnpunaraeMblii AJIMUHUCTPATHBHBIA PErJIAMEHT MPENOCTaBICHUS
MYHULUNAIBHOM  yCIyTM TIO BblJau€ pa3pellieHuss Ha BCTyIUIEHME B  Opak
HECOBEPILICHHOJIETHUM, TOCTUTIIMM Bo3pacTta 16 ner.

2 Omy6nmkoBaTh (00HAPO0BATH) HACTOSIIIIEE TOCTAHOBJICHHUE ITyTEM Pa3MEIICHUS Ha
obpuLMAIBHOM caiiTe TmopTasia TmpaBoBoi uHopManuu Pecnybnuku Tarapcran:
http://pravo.tatarstan.ru U B pazjaesie CelbCKUE IMOCEIeHUs Ha OQUIMAIBHOM cailTe
Bricokoropckoro MyHHUIIMNIAIBHOTO palioHa B cetn HMHTepHer 1o Beb-ampecy
http://vysokaya-gora.tatarstan.ru.

4. TloctaHoBieHHE BCTyNMaeT B CHIY TMOCIE€ OQPHUIMAIBHOTO OIyOJIUKOBAaHUS
(oOHapooBaHMs).

5. KoHTposb 3a HCTIOJTHEHHEM TTOCTAHOBIICHUS OCTABIISIO 32 COOOA.

PykoBoaurens MCOMTHUTENRHOTO KOMUTETA
CeMH03epCcKOoro CeIbCKOro MOCEICHUS I'.'T.Aruzbaepa



YTBEpKIACH

ITOCTAHOBJICHHEM HCITOJTHUTEIBHOTO
komuTeTa CEMUO3EpCKOro CENBCKOTO
nocesneHus Beicokoropckoro
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

oT «28» Hos10pst 2022 r. Ne 267

AIMUHHMCTPATHUBHBIN perjiaMeHT
MPeIoCTABJCHU MYHUIMIIAJIbHOM YCJIYIH 10 BblAa4ye pa3pelieHus Ha BCTYIUICHHE B
Opak HeCOBEPIIEHHOJETHUM, JOCTUIIIIMM Bo3pacra 16 Jer

1. O01ue MoJI0KeHus

1.1. Tlpeamer perynupoBaHHs aIMUHUCTPATUBHOTO perjlaMeHTa

HacTtodmuii agMUHUCTPATUBHBIA pErjlaMEHT MpPEJOCTABICHUS MYHHUIMIAIBHOMI
ycnyru (nanee — aJIMUHUCTPATUBHBIN pEriiaMeHT) YCTaHaBIMBAE€T CTaHIAPT U MOPSIOK
IPEJOCTaBICHUS] MyHUIIUIIAIILHOM YCIYTH MO Bblaye pa3pelleHusl Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, IOCTUTLINM Bo3pacTa 16 JieT (1ajnee — MyHuIMnaibHas yciiyra).

1.2. Kareropuu 3asBureineu

1.2.1. Jlnmamu, uMEOIMMU IPaBO Ha NOJYYEHWE MYHHUIMNAIBHOM YCIIYTH,
ABJISIIOTCS HECOBEPILECHHOJETHUE TpakJaHe, JOCTUTIIME Bo3pacta 16 ner (manee —
3asIBUTEID).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS MPEICTaBUTEINb 3asIBUTENS, 1EUCTBYIOIIMMA
Ha OCHOBaHUM JOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro IMOJHOMOYMS, JHOO0 3aKOHHBIN
IPeICTaBUTEINb (PU3NYECKOTO JIHIIA (Janee — MPeACTaBUTENb 3asBUTETIS).

1.3. Ilopsinok nHpOpMUPOBaHUS O MPEAOCTABICHUN MYHHUIIUIAIBHON YCIyTH

1.3.1. Hudopmanus o TmOpsAKe TMNPEIOCTABICHUS MYHHUIIUNAIBHON YCIyTH
pa3Meraercs:

1) Ha uWHPOPMALMOHHBIX CTEHJAX, COJAEP)KAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHULUINAJIBHOW  YCIyre, pAacloJjOXEHHBIX B  IOMELICHUSIX
MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB MPEA0CTABICHUS TOCYIaPCTBEHHBIX U MYHULIUTIATIBHBIX
YCIIYT.

2) Ha oduIMaNbHOM caidTe MYHUIUNAIBHOTO paiioHa B HHGOPMAIMOHHO-
TeJeKOMMYHUKanoHHoM cetn «MuaTepHeT» (https://www.vysokaya-gora. tatarstan.ru.);

3) na [loprase rocyaapcTBeHHBIX U MYHUIIMTIATBHBIX yeyT Pecryonuku Tatapctan
(https://uslugi.tatarstan.ru/) (nanee — PecnyOnukanckuil moprain);

4) na ExuHoM moprane rocyJapCTBEHHBIX M MYHHMIIMOANBHBIX YCIYT ((yHKIIHIT)
(https:// www.gosuslugi.ru/) (nanee — Equnbrit mopran);

5) B rocymapcTBeHHOW MHGOpMAIMOHHONW cucTemMe «PeecTp rocynapCTBEHHBIX H
MyHUIMNIANbHBIX yciuyr PecnyOmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT).

1.3.2. KoncynbpTHpoBaHuE MO BOMPOCAM MPEAOCTABICHUSI MYHULIUNIAJIBHOW yCIyTH
OCYLIECTBIISETCA:
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1) B MHOrOQYHKIMOHAIBHBIX LEHTPAX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU TI0 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B HcnonHutenbHOM KOMHUTETe BBICOKOTOPCKOTO CEIbCKOTO IMOCEICHUs
Bricokoropckoro MmyHununaibsHoro paiiona Pecriyonuku Tatapcran (nanee - Mcnonkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (JOpME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOM (hopMe 10 PJIEKTPOHHOM MoyYTe.

1.3.3. Undopmanus Ha Enunom noprane, PecryOnukanckoM mopTaine o Mopsiike u
CpOKax MPEAOCTABJICHHUS MYHUIWNAJIBbHOW yCIYTM Ha OCHOBAHUU  CBEJICHUM,
comepxamuxcs B Peectpe rocy1apCTBEHHBIX U MyHULIMNIATIBHBIX YCIIYT, MPEIOCTABIISIETCA
3asIBUTEIIO OECIIaTHO.

Hoctyn k uHbOpMalMK O CPOKax M MOPSIAKE MPEIOCTABICHUS MYHUIIMIATBLHON
YCIYyTU OCYHIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JIUOO TpeOOBaHUU, B TOM
yuciae O€3 HCMOJIb30BaHUSI MPOTPAaMMHOIO OOECIIeUeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKkIIOUYEHUs JUIEH3MOHHOTO WM WHOTO
corjamieHusi ¢ mpaBooOagaTesieM MPOrpaMMHOI0 00eCIeueHus], IPeayCMaTPUBAIOIIETO
B3UMAaHHE IUIAThl, PETUCTPALIMIO WM ABTOPU3ALMIO 3asIBUTEIS] WIW NPEAOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENA JUYHO WM MO TelaePOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHUEM MPEA0CTABISIETCS HHDOPMAIIUS:

1) o Mecre HaXOXJICHHUS MHOTO(PYHKIIMOHAIHLHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJIapCTBEHHBIX M MYyHUIUNAIbHBIX ycayr, Hcmonkoma (aapec, rpaduk paboThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIIMIAILHOW YCIYTH, O CIHOCco0axXx M CpOKax
MOJa4uM 3asBJICHMI;

3) 0 KaTeropusx rpaxaaH, KOTOPBIM MPEI0CTABIIICTCS MYHHIIUITAIbHAS YCIyTra; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, pPEryJUPYIOIIMX  BOMPOCHI  MPEAOCTABICHUS
MYHULIUNAIbHOMN yCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX IS PACCMOTPEHHS 3asBJICHUS O
IPEeAOCTaBICHUN MyHULIMTIATBHON yCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o xo0je npeaoCTaBICHNs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pasMemicHHs Ha oduIHMATbHOM caiiTe WHPOPMALKUK IO BOMPOCAM
MPEOCTABICHUSI MYHULIMTIAJLHON YCIIYTH;

7) o mopsake OO0KaJoBaHWS JACHCTBUN WM OC3ACHCTBUS JOJDKHOCTHBIX JIHI
Hcnonkoma.

[To muchbMeHHOMY OOpaIeHUIO JOJDKHOCTHBIE Jinila McroakoMa, OTBETCTBEHHBIE 3a
pe0CTaBICHUE MYHUITUTIAILHON yCIIYTH, TOAPOOHO B MUCHMEHHOUN (opMe pa3bsCHSIOT
3asIBUTEIII0 TOPSJIOK MPEAOCTABICHUSI MYHUIIUITAIBHON YCIYTH U BOIPOCHI, YKa3aHHBIE B
HACTOSIIEM MYHKTE aIMUHUCTPATUBHOTO PErVIaMEHTa, U B TEUCHHUE TpeX paboduXx JIHEH co
JTHSL PETUCTPAIlU OOpaIlleHUs HAMPABISAIOT OTBET 3asaBUTEN0. OTBETHI JAIOTCSA Ha SI3BIKE
oOpamenus. B coydae HEBO3MOXKHOCTH JaTh OTBET HA SI3bIKE OOpAIEHUS UCTIOIB3YIOTCS
rocynapcTBeHHbIe s3b1ku PecniyOnuku Tarapcran.
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1.3.5. Mudopmamnus mo BompocaM NPeJOCTaBICHUS MYHUIUMIAIBHON YCIyTu
pa3Merniaercs Ha O(QUIIMATBHOM caiiTe BhICOKOropcKOro MyHHUIIMIAIBHOTO pailoHa M Ha
MH(POPMALIMOHHBIX CTEHAAaX B moMmenieHUH lcnonkoma s paboThl C 3asBUTEISMHU.
WNupopmanys Ha rocylapcTBEHHBIX s3blkax PecnyOmmku TaTtapcraH, pazMeniaemasl Ha
MH(POPMAIIMOHHBIX CTEHJAaX M Ha O(UUUAIBHOM CalTeé MYHUIUNAIBHOIO pailoHa B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «l/HTepHeT», BKIIOYAEeT CBEACHHS O
MYHUIIMITAIBHOM yCIIyTe, coaepkaiiuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1. AamuHucTpaTuBHOrO PernamenTa, HHPOpMAIMIO 0 MECTE HaXOKICHUS, CIIPAaBOYHBIX
teneoHax, BpeMeHH paboTel HMcmonkoma, o rpaduke mnpuema 3asgBICHUA Ha
MPEA0CTABIEHNE MYHUIIUNAIBHON YCIIYTH.

1.4. HopmaruBHBIE TIpaBOBBIE  aKThl, PETYJHUPYIOUIUE  IPEIOCTABICHHE
MYHULUIAIBHON YCIyTH

1.4.1. [lepeyeHbr HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJHPYIOIIMUX ITPEAOCTABICHHE
MYHULUIAJIBHON YCIYTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IMPABOBBIX AKTOB U
HMCTOYHUKOB HMX O(UIManbHOro omnmyOJMKOBaHUs), pa3MmelleH Ha EnuHoMm moprtane, B
PeecTtpe rocynapCTBEHHBIX M MYHULUIAIBHBIX YCIyT, Ha OQUIMAIBHOM CalTe B
MH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu « HTepHeT».

1.4.2. TekcT aIMHUHUCTPATUBHOTO PETJIAMEHTA B ICHCTBYIOIIECH PEIaKIMU ITOJICKUAT
pasMmelieHn0 Ha EnnHoM mopraie, B PeecTpe rocyJapCTBEHHBIX M MYHMIIMIAIBHBIX
yCIyr, Ha O(QUIUAIbHOM caiTe BBICOKOropckoro MyHUIMIANBHOIO pailoHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu «HTepHeT».

1.5. TepMuHbI, UCNIOJIB3yEMbIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONIPEeIeHUs

1.5.1. B agxMUHHUCTPAaTUBHOM DPETJIAMEHTE HMCITOJB3YIOTCS CIEAYIOIIUE TEPMHUHBI U

ONpEeeICHHUS:
yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpAa MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE

CTPYKTypHOE mojpaziaesieHre (oguc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEIOCTaABICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYTr, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMTIAIBHOTO paiioHa WM B TOpoCKOM okpyre PecniyOnuku Tartapcran B
COOTBETCTBUHM ¢ MyHKTOM 34 [IpaBui opranuzanuu 1esTeaIbHOCTH MHOTO(QYHKIIMOHATIBHBIX
LEHTPOB IMPEJOCTABJICHHS TOCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, YTBEPKIAECHHBIX
noctaHoBienneM [IpaBurensctBa Poccuiickoit @enepanmu ot 22.12.2012 Ne 1376 «O06
yrBepkAeHun IlpaBun opraHuzanu AESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB
MIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

TEXHUYeCcKas omubka - omuOka (OmUCKa, oledarka, IpaMmaTHyecKas WId
apupmernyeckas omubOka MO0 TOMO0OHas  oOwmMOKa), JONYIIEHHAas OpPraHoOM,
PEIOCTABISAIOIIMM MyHUIIMIIATBHYIO YCIYTY, U MPUBEIIAs K HECOOTBETCTBUIO CBEICHMUI,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIMIIAIIbHON YCIYTH), CBEICHUSM B JOKYMEHTAaX,
HA OCHOBAHHMM KOTOPBIX BHOCHIJIMCH CBEACHMUS;

ECUA-Enunas cucrema uaeHTU(GUKAIMU U ayTeHTU(UKAIMU B UHOPACTPYKTYpE,
oOecnieunBaroIen UH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBUE
MH(GOPMALIMOHHBIX CHUCTEM, HCIOIb3YyEMbIX AJI MPEAOCTABICHHSI TOCYNAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JEKTPOHHOUN (popme obecreunBaromasi CaHKIIMOHUPOBAHHBIN
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JOCTYIl YYaCTHUKOB HWH(MOPMAIMOHHOTO B3aUMOJEHCTBUS (TpakIaH-3asBUTEIICH W
JOJDKHOCTHBIX ~ JIMI[ OPraHOB  MCIIOJHUTEIBHOW BJIACTU W OPraHOB  MECTHOrO
caMoyIpaBJieHus1) K HHGOpMaIIK, COAEepKAIIEICS B TOCY1apCTBEHHBIX HHPOPMAIITMOHHBIX
CUCTEMaxX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®II - TocymapcTtBeHHOE OrOKETHOE YyupexiaeHue «MHorodyHKIIMOHATbHBIN
LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr B PecmyOmnuke
Tarapcrany;

M crionkom — UCIIOJIHUTENbHBIN KOMUTET MyHUIIUMIIAILHOTO paiioHa (MJIM TOPOJICKOTO
OKpyra);

EI'P 3AI'C — EnuHbIA TOCYIapCTBEHHBIM PEECTpP 3alMCEH aKTOB TIPakIaHCKOTO
COCTOSIHUS;

ANC MOI] - ABTOMaTHU3UPOBAHHAA uH(pOpManMoHHAas cucremMa
MHOTO(QYHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHULIMTIATIBHBIX
ycayr Pecniybnuku TatapcraH.

1.5.2. B agMUHHUCTPAaTUBHOM pErJaMEHTE IMOJ 3asBICHHEM O NPEAOCTABICHUU
MYHHUIIUNATBHOW YCIyTH (fajnee - 3asBiICHUE) MOHUMAETCA 3alpoc O MPEeA0CTaBIICHUU
MYHULHANAIBHOW YCIYTH, TOJAHHBIN B COOTBETCTBUU C MYHKTOM 3 cTaThi 2 DeepalibHOTO
3akoHa oT 27 wutona 2010 roma Ne 210-®3 «OO6 opraHuzanuu MPeaOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyr» (nanee — @enepanbhbliii 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HamumeHoBaHMEe MyHUIIUITIAJIBHON yCIIYTH

Bblmaua paspelieHrs Ha BCTYIUIEHHE B Opak HECOBEPILIEHHOJETHUM, JOCTUTIIUM
BO3pacra 16 ner.

2.2. HamMmeHOBaHME HCHOJHUTEIBHO-PACTIOPSIAUTEIBHOTO OpraHa MECTHOIO
CaMOYIIPABJIEHUSI, HEMOCPEACTBEHHO MPEAOCTABIAIONIET0 MYHULHUNAIBHYIO YCIYTY:
HNcnonHuTenbHbli KOMUTET BBICOKOTOPCKOTO CEIIBCKOTO ITOCENIeHUsT BBICOKOropcKoro
MyHHIIUTIATBHOTO paiioHa PecniyOnuku TarapcraHn.

2.3. Onncanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) pemeHne O  BbIJaue  pa3peuicHUss HAa  BCTyIUICHME B Opak
HECOBEPILICHHOJETHUM, JOCTUTIINM Bo3pacTta 16 ner (mpunoxkenre No 1 k Hacrosiemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

2) peiieHue 00 OTKa3e B MPEAOCTABICHUN MYHHIIUIIAIBHON YCIyrd (MPUIIOKECHUES
Ne 2 k HacTosIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) perieHre 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHHS
MYHUIIMOANBHOW yciyrd (mpuioxkeHue Ne 3 K HacTosAleMy aJIMHUHUCTPATUBHOMY
periameHTy).

2.3.2. Pe3ynbTaT mNpemoOCTaBICHHMS MYHULMNAIBHOM YCIYTM HaIpaBIIETCS
3asgBUTEN0 B (QopMe  BIEKTPOHHOIO  JOKYMEHTa, MOJNUCAHHOTO  YCHUJICHHOM
KBJIM()ULIMPOBAHHOMN 3JIEKTPOHHON MOANUCHIO YIOJIHOMOUYEHHOTO JOJDKHOCTHOTO JIHIIA
Hcnonkoma, B coorBeTcTBUM ¢ DenepanbHbiM 3ak0HOM oT 6 ampesns 2011 roga Ne 63-D3
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«O0 snexTporHOU ToaATHCcH» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B THUHBIN KaOWHET
Enunoro moprana. B ciydyae mampaBiieHusi 3asBICHUS MOCPEACTBOM PecmyOianKaHCKOTO
noprajna pe3yJbTaT MPEAOCTaBICHUS MYHUIIMITAIILHON YCIIYyTM HAmlpaBlIIeTCs B JMYHBIN
kaOuHet PecnyOiinkaHckoro noprarna.

2.3.3. Tlo BBIOOpY 3asiBUTENSL pe3yibTaT MPEAOCTABICHUS MYHUILIUIIAIBHON YCIIyTH
Bbiiaetcst B Mcnonkome uiu B M®I[ B dopMe sk3eMIisipa 3J€KTPOHHOTO JTOKYMEHTA,
pacnieyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeYaTbl0 M  IOJIHUCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOTO OJDKHOCTHOro jauma Mcmonkoma uim pabOTHHKA
MOII.

2.3.4. 3asgBuTENb BOPABE MOIYYUTh PE3YJbTAT MPEIOCTABICHUS MYHULIUIIAIBHON
yciayrd B (OpMe 3IJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEHCTBUA pe3yibTaTa
MPEA0CTABICHUS MyHULIMIIATbHOM YCITYTH.

2.4. Cpok TMpeaoCTaBICHHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCIE C y4ETOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHu3alyd, YYacTBYIOIIME B MPEJOCTABICHUU
MYHUIUNAIBHOM YCIyTU, CPOK HPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyI'M B Clly4ae, €CIM  BO3MOYKHOCTb  IIPUOCTAHOBIICHHS  IIPELYCMOTpPEHA
3aK0HOaTenbCTBOM Poccuiickoit denepanuu, Cpok BbIIAUM (HAIPABICHUS) JOKYMEHTOB,
ABJISIFOLIUXCS] PE3YJIbTATOM MPENOCTABICHHSI MYHULIUITAJIBHON YCIyTH

2.4.1. MynununanbHas yciayra npeaocrasisiercsa B Teuenue 10 pabounx mHe.

2.4.2. IlpuocTaHOBJIEHHE CpOKAa NPEIOCTABICHUS MYHHULHUIAIBHON YCIyTH HE
IPETYCMOTPEHO.

2.4.3. HanpaBneHue NIOKYMEHTA, SIBISIOLIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHUIUTNAIBHON YCIYTH B OpME 3JIEKTPOHHOTO IOKYMEHTA, 3asIBUTEI0 OCYIECTBISETCS
B IEHb O(POPMJIIEHUS U PETUCTPALIMU pe3yJIbTaTa NPeA0CTaBICHU MyHUIIUNIATBHONU YCIYTH.

2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMU WM UHBIMA HOPMAaTUBHBIMU MTPABOBBIMH aKTaMU IS PEJOCTABIICHUS
MYHUIUNAIBHOM YCIYrdM, a TakKXKe YCIYr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU  JUISI  NPEJOCTaBICHUS  MYHULMINAIBHBIX  YCIYr,  IOJJIEXKAIIUX
IPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI MX IOJIY4YE€HHs 3asBUTEIEM, B TOM YHUCJE B
AJIEKTPOHHOH (hopMe, MOPSAO0K UX MPEACTABICHUS

25.1. Jlns mnonydyeHHs MYHUIUNAIBHOM YCIYyTH 3asBUTENb MPEACTABISIET
CJIeIyIOIIUE JOKYMEHTBI:

1) JOKYMEHTBI, yIOCTOBEPSIOIIUE JINYHOCTh BCTYMAIOIMUX B Opak (He TpeOyercs B
ciiydae oOpalieHus nocpeacTBoM PecnyOarKkaHCKOTO opTaia);

2) JOKYMEHT, YAOCTOBEPSIOLIMNA TOJHOMOYUS MPEACTABUTENS 3asiBUTENs (HE
TpeOyeTcs B ciaydae oOpalieHusi 3aKOHHOTO MPEACTaBUTENS 3aBUTEIIA);

3) 3asBieHUE:

B (popme noKkymMeHTa Ha OymakxHOM HocuTese (mpuiokeHre Ne 4 K HacCTOSIIEMY
aMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHUI B DJJIEKTPOHHYIO (OpMYy 3asBICHMs), TMOANUCAHHOE B COOTBETCTBUM C
TpeOOBaHMSMHU TMyHKTa 2.5.3 aIMUHUCTPATUBHOTO perijamMeHTa, mpu oOpalieHuu
nocpeAcTBoM Pecny0iarKkaHCKOTO mopTana;
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4) NMUCHbMEHHOE COrJlacue 3aKOHHBIX MPEICTaBUTENECH JUIl, BCTyMAalolUX B Opak,
3aBEPEHHOE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM O HOTAPUATE;

5) TOKYMEHTBI, TOITBEPIKTAIONINE HATMIUE YBAKHUTEIBHON IPUYMHBI [T CHYDKCHHSI
OpauHoro BoO3pacta (CrpaBKa MEIAUIIMHCKONM OpraHu3alli TOCYAapCTBEHHOW WIIH
MYHUITUTIATBHOW CHUCTEMBI 3/IPaBOOXPAHEHUS O HAJTMYUKU OEPEMEHHOCTH JTMOO TOKYMEHTHI,
NOATBEPKAAIOIINE HEMOCPEACTBEHHYIO Yrpo3y JKU3HHA OJIHOTO M3 JIMI, >KEJIAILIUX
BCTYIIUThH B OpaK).

2.5.2. 3asBieHue W TMpuiaraempie JOKYMEHTbl MOTYT OBITh THPEJICTABICHBI
(HampaBJICHbI) 3asIBUTENIEM OJJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) yepe3 M®IL] Ha OyMa)KHbIX HOCHUTEIISIX MU B BUJIE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyOnrkaHCKOro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B McnoikoM JTUYHO WA TIOCPEICTBOM MOYTOBOM CBS3M Ha OyMa)KHOM HOCHUTEJE.
3asiBI€HUE U MpUlaraéMble JOKYMEHTBI, IPU HAIIPABJICHUH MMOCPEACTBOM IMOYTOBOU CBSI3H,
3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asgBleHHME NpU HANPaBIECHUU MOCPEeNCTBOM PecmyOnukaHCKoro mopraina
HOJIHCHIBAETCA NPOCTON IEKTPOHHOM NOJAIUCHIO 3aIBUTEIIS.

Jlig moay4eHus: IpOCTOM JIEKTPOHHOM MOJNUCH 3asBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy peructpauuu (ayreHtudukanuu) B ECUA, a Takke NOATBEPAUTH YyUETHYIO
3aIUCH.

OJNEeKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHBIX B
MOANYHKTAX 2, 4 myHkKTa 2.5.1 aAMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSIOTCS YCUIEHHON
KBIM(PUIMPOBAHHOW MOJIHUCHIO JIUILI, YIOJITHOMOYEHHbBIX Ha CO3[JaHUE U MOAIUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIAraeMble K
3asIBJICHHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HAPABISIFOTCS B Buje (aiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (JJIEKTPOHHBIX OOpPa30B
JOKYMEHTOB) JOJDKHO TIIO3BOJISITH B INOJHOM OOBEME MPOYUTATh TEKCT JIOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIA:

1) npencraBieHus JOKYMEHTOB M HMH(OpPMAIMM WM OCYLIECTBICHMS JEHCTBUM,
IIPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMHU
MIPAaBOBBIMU  aKTaMH, PETyJUPYIOIIMMU OTHOLIEHHWS, BO3HUKAIOIIME B CBS3H C
pe0CTaBICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) OCyIlIeCTBICHUS JEUCTBUH, B TOM YHCIIE COTJIACOBAaHWM, HEOOXOAMMBIX IS
NOJIYyYCHHUS] MYHULMIIAIBHOM yCIYrM M CBA3aHHBIX C OOpallleHueM B HHbIE
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHW3alHH, 3a
UCKJIIOUEHUEM TMOJY4YeHUs YCIAYr U TMOJy4YeHUs JOKYMEHTOB U HMH(pOpMAalUH,
PENIOCTaBISIEMbIX B PE3YJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUECHHBIX B MEPEUHH,
ykazaHHeie B "actu 1 crtateu 9 denepanpHoro 3akona Ne 210-O3 (HeoOXOAMMBIX U
00s3aTENbHBIX YCIYT);

3) nmpencraBieHHs JOKyMEHTOB W HWH(pOpMalUWu, OTCYTCTBHE ©  (WJIH)



HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MpPHU MEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsi TPEIOCTABICHUS MYHUIIMITAJILHON YCIyrd, JTHU0O0 B
PEIOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) Wu3MEHEeHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAOUIUXCS
IPEIOCTaBIECHUS MYHULIUITAILHON YCIIYTH, TIOC/Ie MEePBOHAYAIBHONW MOJIaYM 3asBJICHUS O
PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHULIUIMAIBHON YCIyTd U
JOKYMEHTaX, TMOJaHHBIX 3asBUTEIEM TIOC]Ie I[E€PBOHAYAIBHOIO OTKa3a B IpUEME
JOKYyMEHTOB, HEOOXOAWMBIX Uil TPEIOCTABICHUS MYHHUIMITAJILHON YCIyrd, JTH0O0 B
MPEJOCTaBICHUY MYHULIMIAIBHON YCIYyTU W HE BKIIIOYEHHBIX B IMPEJCTABJICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYCHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE WMH(OpMAIMU TOCTe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JIsi MPEIOCTaBICHUS
MYHULIMTATBHON YCIYTH, MO0 B MPEJOCTAaBICHUN MYHUITUTIATLHON YCIIyTH;

T') BBISIBJICHUE JOKYMEHTAJIBLHO MOJTBEPKICHHOTO (PakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONPABHOTO JeWcTBUs (Oe3meicTBUsl) MODKHOCTHOTO juia Vcnonmkoma,
pabotHuka M®II, npu nepBoHaYaIbHOM OTKAa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JJIsI
PEIOCTaBICHUS MYHUIIMNIAIBHOM YCIyrd, JMOO B TPEIOCTaBICHUU MYHHUIIUIAIBHOU
yCIYTd, O 4Y€M B MHCbMEHHOM BHUJE 3a MNOANUCHIO pykoBoauTens Mcmoiikoma mpu
NEPBOHAYAILHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS
MYHULIUNIAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHHS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBiieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(oOpMmanuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacti | crateu 16 denepanpHoro 3axkoHa No 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HaHECECHUE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO HUX U3BITHE SBIAECTCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUS] TOCYJAPCTBEHHOW WM MYHULMOAIBHON YCIYTH, W HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peepaibHbIMHU 3aKOHAMHU.

2.6. VcueprbiBaromuii MepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JUIsl TPEAOCTABICHUS MYHULMNAIbHON YCIYTH,
KOTOPBIE HaxXOMSTCSI B PACHOPSHDKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpTraHU3allMid U KOTOPBIE 3asBUTENIb BIPaBe MPEACTABUTH, a
TaKXe CIOCOOBI UX MOJYYCHUS 3asIBUTEIIIMH, B TOM YHCJIE€ B AJICKTPOHHOM opMe, TOPSI0K
UX TPEICTABJICHUS, IOCYJAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOyIpaBJieHUs 00
OpraHu3allys, B paclOPsHKEHUN KOTOPBIX HAXOISATCS JaHHBIE TOKYMEHTHI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:

1)  cBexaeHus o poxnenun pedenka — EI'P 3AIC;

2) cBenieHust 00 ycranosienuu otioBctBa — EI'P 3AIC;

3) cBeaeHMsS O JCHCTBYIOIIEM Macrmopre rpaxkaanuHa Poccuiickoit deneparum —
MBJI Poccuu;
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4)  cBenmeHuss w3 WHMOPMAIMOHHOW CHCTEMBI HOTapHata O HOTapHAIbHO
3aBEpEHHOM JOKyMeHTe — DenepanpHas HOTapUaJIbHAS 11a1aTa;

5)  cBeneHHs 00 YCTAHOBJICHHMU OINCKU HaJl peOCHKOM U3 PEILCHUS OpraHa ONeKH
Y IONIEYUTENBCTBA — MCIIONKOM;

6) cBemcHHMS O PETUCTPAIIMOHHOM YYeTe [0 MECTy JKHUTEIbCTBA M MECTY
npedsiBanus — MBJ Poccun.

2.6.2. 3asgBuTeNb BIOpaBE IMPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), yKa3aHHbIC B
noANyHKTax 1 - 6 myHkTa 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTa, B (opMe JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOM  KBaJIM(UUMPOBAHHON  MOANHUCHIO  JIMII,
YIIOJITHOMOYEHHBIX Ha CO3aHUE U MOANUCAHUE TAKUX JOKYMEHTOB, IIPU IOJAY€E 3asBICHUS.

2.6.3. Henpeacrasienue (HECBOEBPEMEHHOE MPEICTABIEHUE) YKa3aHHBIMU B ITYHKTE
2.6.1 aaAMUHUCTPATHBHOTO pETJIAMEHTa OpraHaMH T'OCYJAapCTBEHHOW BJIACTH, OpraHAMH
MECTHOT'O CaMOYTIPABJIEHUS, OPTAHU3ALUAMA TOKYMEHTOB U CBEICHUM HE MOXKET SBIIATHCS
OCHOBAHHEM JUJIA OTKa3a B PEIOCTABICHUN MyHULUIIAIBHON YCIYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHHUK, YKa3aHHbIX B myHKTEe 2.6.1
aAMUHUCTPATHUBHOIO pErVIAMEHTA OpPraHoB W OpraHu3aluid, HE MPEACTaBUBIINE
(HECBOEBPEMEHHO IMPEICTABUBILINE) 3alPOLICHHBIE U HAXOASIIMECSs B PaCHOPSIKEHHUU
JOKYMEHT WJIM CBEICHUS, NOJJIEXKAT aIMUHHUCTPATUBHOM, NHUCUMUIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asiBUTEN JOKYMEHThI CBEACHUS, B TOM UHUCIE
NOATBEPKIAOIIME BHECEHUE 3asBUTEIEM IUIaThl 3a IPEJOCTABICHHE MYHUIUNAIBHON
YCIYTH, HaXOJSIIUECS B PACIOPSIKEHUH TOCYJIAapCTBEHHBIX OPTaHOB, OPTAHOB MECTHOIO
CaMOYyNIPaBJEHNUS U IMOJABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUS OPTaHU3aLIH.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEIAEHUSA, KOTOPBIE
HaXOAATCA B  PACHOPSKEHUM  TOCYJAPCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
CaMOYyNIPaBJIEHNUS U IMOJABEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHHS OPTraHU3aLMi, HE SABJISIETCSI OCHOBAaHUEM JJISl OTKA3a 3asiBUTEIIIO
B IIPEIOCTABICHUN MyHULMIIATbHOU YCIIYTH.

2.7. VcuepniplBaroniyii mepedyeHb OCHOBAHMM /IS OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHON YCIyTH

2.7.1. OcHoBaHusAMH JisI OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOMMMBIX ISt
MPEAOCTABIICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbBIE 3aIBUTENIEM JOKYMEHTBI COAEPKAT MOJUYUCTKUA U UCIPABICHHUS
TEKCTa, HE 3aBEPEHHBIE B TMOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIILCTBOM Poccuuckon
denepanunu;

2) IOKYMEHTHI coJiepKaT MOBPEKICHHUS, HATMYME KOTOPHIX HE MO3BOJISIET B MOJTHOM
o0beMe HCMOJIb30BaTh MHGOPMALIMIO M CBEACHHMS, COJEp)Kalluecs B JOKyMEHTax s
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

3) mnpenacraBieHHbIE JTOKYMEHThl WM CBEJCHMS YTPATUIM CHIY HAa MOMEHT
oOpallleHusi 3a MYHUIUIAJIBHON YCIyrod (JOKYMEHT, YIOCTOBEPSIOIIMNA MOJTHOMOYHMS
MPEICTAaBUTENSI 3asiBUTENSA, B CIy4yae OOpalleHHs 3a MPeIOoCTaBICHUEM MYHUIUMIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);
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4) momava 3asBJIEHUS O NPEIOCTABICHUU MYHULMUIIAJBHON YCIYTd U JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIyrH, B AJIEKTPOHHOM ¢opMme C
HapyIIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aI0JIHEHUE 00s3aTENbHBIX I0JIEH B POpME 3as1BJICHUS, B TOM UYHCIIE
B HHTEpAaKTUBHOW (opme 3asaBiieHus Ha PecnyOnukaHckoM mnoprajne (HEeIOCTOBEPHOE,
HETOJHOE, JIN0O HENMPABWIBHOE 3alI0JHEHHE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS MyHUIIMIIANBHOMN YCIIYTH;

7) 3asiBI€HUE O MPEIOCTABIECHUH YCIYyTH MOJAaHO B OpraH rocyJapCTBEHHOM BIaCTH,
OpraH MECTHOI'O CAaMOYIPABJICHHS WM OPraHU3ALMIO, B IOJJHOMOYHS KOTOPBIX HE BXOJUT
MPEA0CTaBIEHNE MYHUIIMTIATBHON YCITYTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTatbeil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-03 «O0 31€KTPOHHON NOANKUCHY YCIOBUM NPU3HAHUA JEHCTBUTEILHOCTH
YCUJICHHOW KBaTU(UUIUPOBAHHOU 3JIEKTPOHHOU MOAMHKCH.

2.7.2. IlepeyeHb OCHOBaHUH 711 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
[OJIYYEHUS] MyHUIIMIIAIBHON YCITYTH, SIBJIIETCSI MCUEPIIBIBAOLLIUM.

2.7.3. Pemienue o0 oTkasze B MpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
[PEJOCTABICHUS] MYHUIIUIIAJIbHON YCIIYTH, MOKET OBITh NMPHUHATO, KAK BO BpeMsl MpuemMa
3as1BUTENS, TaK WM IIOCIE IOJIYYEHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JMIoM Mcronkoma
HEOOXOAUMBIX JI MPEAOCTaBICHUS] MYHULIMIIAIbHON YCIIYTU JTOKYMEHTOB (CBEIEHUIN) C
UCIOJIb30BAaHUEM MEXBEIOMCTBEHHOTO MH()OPMALIMOHHOIO B3aWMOJEUCTBHUSA, B CPOK, HE
MPEBBIAIOMINKN 9 pabounx JHEH CO JHS PEerucTpaluu 3asBICHHUS.

2.7.4. 3anpemaeTrcs OTKAa3blBaThb B IPUEME 3asBJIEHUS W HMHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIYTH, B CJIy4ae €ClId 3asBJICHUE U
JOKYMEHTBI, HEOOXOAUMBbIE I MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMaIMERl 0 CpoKax U MOPSAKE MPEJOCTABICHHUS MYHHMIMIAIbHON
yCIIyrH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnbiBaromuii nepeyeHb OCHOBAaHUH JIJIsi MPUOCTAHOBJICHHS MM OTKa3a B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHOBaHuA AJisI IPUOCTAHOBIIEHUS TPEAOCTABICHNS MYHULIUTTAIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKA3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:

1) 3asgBuTens HE COOTBETCTBYET KaTErOpUM JIML, HWMEKIIKUX M[paBO Ha
IIPENOCTABIIEHUE YCITYTH;

2) OTCYTCTBME Yy 3asiBUTENsl PETHCTPALMHU IO MECTY >KUTEJIbCTBA HAa TEPPUTOPHUHU
MYHHUIIUNIATBHOTO 00pa30BaHus;

3) oTcyTcTBHE OCOOBIX OOCTOSITENIbCTB, YKa3aHHBIX B MOAMYHKTE 5 myHKTa 2.5.1.
aMUHUCTPATUBHOTO perjiaMeHTa JIn0o 00111ero pedeHka y Jinll, BCTyHarlux B Opak;

4) B IpeICTaBICHHBIX 3asIBICHUH U (MJIN) JOKYMEHTaX COJAEPKUTCS HEMOHAs U (I )
HEJIOCTOBEpHAasi HUHPpOpMAITHsI.

2.8.3. [lepeueHb OCHOBaHMM JUIsl OTKa3a B MIPENOCTABIECHUN MyHUIIUNIATBHONW YCIIYTH
ABJISIETCS] HCUEPIBIBAOLLUM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEJOCTABICHUM MYHULMIIAJIBHON YCIYrHM B
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cilly4yae, €Ciau 3asBJIE€HUE O MPEJOCTaBICHUM MYHULMUIIAJBLHON yCIyrM MOAaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CPOKax M MOPSAIKE MPEIOCTABICHUS MYHHUIUIAIBLHOM
ycIliyru, onyonukoBaHHou Ha ExuHom nopraie, PecnyOnnkanckoM moprare.

2.9. Ilopsnok, pasMep U OCHOBaHUS B3UMAaHHS TOCYJApCTBEHHOW MOILIUHBI WIH
WHOM IJIaThl, B3UMAEMOM 3a MPEIOCTABICHHNE MyHUIUIIAIBHOW YCIYTH

MyHununanbHas yciayra npeaocTaBiisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens yciyr, KOTOpbIC SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU IS
PEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH, U KOTOPbIE MPEIOCTaBIISIIOTCS OpraHu3alusIMu
Y YIOJHOMOYEHHBIMHM B COOTBETCTBHM C 3aKOHOAATeNbCcTBOM Poccuiickon ®Denepanuu
AKCIEPTaMH, YYaCTBYIOIIMMHU B MPEJOCTABICHUM MPEAYCMOTPEHHBIX YacThio 1 ctaThu 1
®enepanpHoro 3akoHa ot 27.07.2010 roma Ne210-d3 «O6 opranuzanuu npeaocTaBIeHUs
TrOCYJIapCTBEHHBIX M MYHMUIUMIAIBHBIX YCIyr» B TOM YHUCJIE CBEICHHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBAEMOM (BBIAABAE€MbIX) OpraHU3ALMIMHU, YYaCTBYIOIIMMHU B
MPEI0CTaBIECHUU MYHUIIUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAaHMsI IUIATHl 32 MPEIOCTaBICHUE YCIYT,
KOTOpbIE  SBJISIIOTCS ~ HEOOXOMUMBIMH U 0OsI3aTEIbHBIMH  JUISI  MIPEJAOCTaBIICHUS
MYHHUIIUNIAIBHOW YCIyTH, BKJIIOYas MHGOPMAIMIO O METOJIMKE pacdera pa3Mepa TaKou
J1aThI

[Inata 3a mpenoCTaBICHHE YCIYT, KOTOPbIE SBISIOTCS HEOOXOJUMBIMH U
00s13aTEIBLHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, HE B3UMAETCH.

2.12. MakcumanbHBIA CPOK OXHIAHWS B OdYEepead TIpH Iojade 3ampoca o
MPEAOCTABICHUM MYHULHUIAIBHON YCIYyTH, YCIYTd, NPEeAOCTaBIsIeMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHULIUITAIbHON YCIIYTH, U MPU MOJYYEHUU pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIYT

2.12.1. Bpemsi okuIaHUs NP MOJAYe 3asABICHUSA HA IMOJYYEHHE MYHULMIAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydeHUM pe3yJbTara NPEAOCTABICHUS MYHULHUINAIBHOW YCIyrU
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok U MOpSAOK pErucTpaldy 3ampoca 3asBUTEIS O IPEAOCTABICHUU
MYHHULMITAIIBHON YCIIYTM U YCIYTH, NPENOCTABIIEMON OpPraHU3allel, YYacTBYIOIICH B
MIPEIOCTABICHUY MYHUITUTIATLHOM YCIIYTH, B TOM YKCJIE B DJIEKTPOHHOU (opme

2.13.1. Ilpu nuarom oOpamiennn B M®Il B neHp mojmadn 3asBIICHUS 3asSBHTCIIO
BbIjaeTca pacnucka uz AUC M®I] ¢ peructpaiiOHHBIM HOMEPOM, TTOATBEPKAAOLIUAM, YTO
3asiBJICHUE OTIIPABJIEHO, U AATOW MOAAYU 3asIBJICHUS.

2.13.2. Tlpu HampaBieHWUU 3asBJICHHUS TOCPEACTBOM PecmyOiamkaHCKOro moprajia
3asBUTEJb B JICHb MOJAYM 3asBJICHUS MOJYy4YaeT B JUYHOM KaOuHeTe PecmyOnnkaHcKoro
noprajga U MO JJIEKTPOHHOM MOYTe yBEAOMIIEHHE, MOATBEP)KAAIOIIEE, YTO 3asBJICHUE
OTIPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEP U J1aTa MOAauu 3asBJICHUS.

2.13.3. Tlpu nuuHoM oOpameHn B VcrmoakoM B JI€Hb TMOJAaYd  3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VcronkoMa 3asiBUTENIO BBIAETCS pACcCIUCKA U3
aBTOMATHU3UPOBAHHOW HH(OPMALIMOHHOW CHUCTEMBI, MPEAHA3HAUEHHOW [JIsI OKa3aHUs
rOCYJIapCTBEHHBIX U MyHUIIUMTAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOU MOJ1a4n
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3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUsA K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISACTCS MYHULUIATbHAS
ycllyra, K 3ally OXUJaHUS, MECTaM JJisl 3aloJHEHHs 3alpocoB O MPEeAOCTaBICHUU
MYHUIIUNATBHOW yCIyTH, UHGOPMAIIMOHHBIM CTEHJAM C oOpa3liaMHM WX 3aloJIHEHUS U
NepeuyHeM JTOKYMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTaBICHUS KaXKI0M MYHUIIMITAILHON
YCIIYTH, pPa3MEUIEHUI0 M O(GOPMIICHUIO BHU3yaJIbHOM, TEKCTOBOW M MYJIbTHUMEIUNHOM
uH(bOpMAaIIMU O TOPSJIKE MPEJOCTABICHUS TaKOW YCIYTd, B TOM YHCJE€ K O0ECHEYCHHIO
JOCTYITHOCTH JJIi WHBAJIMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (eliepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbCTBOM PecnyOnuku TaTtapcTaH 0 conuanbHOU 3alluTe
WHBAJINIOB

2.14.1. TlpenocraBieHue MYHHUIUMAIBHOM YCIYTH OCYIIECTBISIETCS B 3IaHUSIX H
MOMENICHUSX,  OOOpPYIOBAaHHBIX  NIPOTUBOMOXKAPHOM  CUCTEMOM M CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta npuema 3asiBuTenei 000pyAyIOTCS HEOOX0AUMOUN Mebebio st 0OpMIICHUS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTrBeTcTBMM ¢ 3akoHoaaTeabcTBOM Poccuiickoii denepanun o
COLIMAJIbHOM 3allUTe HWHBAIMJIOB B LEISIX OECHPENsITCTBEHHOIO JOCTylla K MECTy
IPEIOCTaBIECHUS MyHUIIMIIANBHON YCIYTH 00ecIeunBaeTCs:

1) OecnpensATCTBEHHBIH JOCTyH  HMHBAJIWJOB K MECTy IpPEAOCTaBICHUS
MYHULIMNATIBHONW yCIayru (yAOOHBIH BXOJ-BBIXOJ B IOMEILIEHHUS M MEPEMELIEHUE B UX
npezaenax);

2) BuU3yaJbHas, TEKCTOBass W MyJbTUMEOUNHAsA HHPOpMaLUs O TOPAIKE
MPEAOCTABICHUS MYHUIUIAIBHON YCIYyrd pa3Melaercs B YAOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAIHIOB;

3) conpoBOXKIAEHUE UHBATUIOB, UMEIOIUX CTOMKUE PACCTPONCTBA PYHKIIUU 3pEHUS
Y CaMOCTOSITEJIbHOTO NIEPEABMKEHUS], U OKa3aHUE UM TTOMOIILIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIbHO MEPEABMKEHUS MO TEPPUTOPUU HA KOTOPOH
pacmoiokeHbl OOBEKTHl COLUAIBHOM, MHXXEHEPHOW W TPaHCIOPTHOU HHGPACTPYKTYD,
BXO/Ibl B TaK€ OOBEKTHI U BBIXO/IbI U3 HUX, OCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKH
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIA-KOJIACKHY;

5) wHamnexamiee pasMelieHre O00OpyIOBaHUS W HocuTened uHbopMaIuy,
HEOOXOIUMBIX Ui oOecreueHus: OeCnpensiTCTBEHHOTO JA0CTYyIa WHBAJIUAOB K yCIyraMm ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOnmupoBaHWEe HEOOXOMUMON JUISi WHBAIUIOB 3BYKOBOM U 3pUTEIHHOU
uH(pOopMaINK, a TaKKe HAMHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopMauuu
3HaKaMH, BBITIOJIHEHHBIMU pelibeHO-TOUeUHbIM IpudToM bpaiins;

7) IOMyCK CypAOIepeBoIurKa U TUDIOCYPIOTIEPEBOTINKA;

8) momyck coOakH-MPOBOJAHMKA MPU HAIMYHUMU JTIOKYMEHTA, MOATBEPKIAIOIIEIO €e
crenuaibHOe O0yYeHHE U BbIJIABAEMOro Mo (opMe U B MOPSAIKE, KOTOPbIE YCTAaHOBIICHbI
npukasoM MuHucTepcTBa Tpyda M conuainbHoOM 3amutsl Poccuiickont denepanuu OT
22.06.2015 No 386H «OO0 ytBepxkaeHun GOpPMBI JOKYMEHTA, MOATBEPKIAOIIETO
crenuanbHoe 00yueHne co0aKu-MPOBOTHUKA, U MOPSIKA €O BBIIAYN.

2.14.3. TpeboBaHus B 4aCTH 00ECTIEYSHUS TOCTYIMTHOCTH JIJII MHBAJIUAOB OOHEKTOB, B
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KOTOPBIX OCYILIECTBIISIETCS MPEIOCTABICHUE MYHUIIMNAIBHON YCIYyTU, W CPEACTB,
WCTIONB3YEeMbIX MPU TPEJOCTABICHUU MYHUIMIAIBHOW YCIYTH, KOTOpbIE YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2, agMUHUCTPATUBHOI'O PETJIAMEHTA, NPUMEHSIOTCA K
00BEKTaM M CpPeJCTBaM, BBEJACHHBIM B AKCILIyaTAlMIO WM MPOIISAIINM MOACPHU3AIUIO,
pexoHcTpyKIuto nocie 1 uronst 2016 rona.

2.15. TlokazaTenu TOCTYMHOCTH M Ka4eCTBAa MYHHUIIMNAIBHONU YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aAUMOJCHCTBHM 3asIBUTEIIS C TOJPKHOCTHBIMU JIMLIAMU MPU MPEAOCTABICHUU
MYHUUUNAIBHOM YCOYTM H HMX [POJOJKUTEIBHOCTh, BO3MOXHOCTh IOJYyYEHHUS
uHpOpMallMd O XOJAE TMPENOCTABICHUS MYHUILIUINAIBHOW YCIYTH, B TOM 4YHCIE C
MCII0JIb30BaHMEM UH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BOBMOKHOCTb JTM0O
HEBO3MOKHOCTh MOJYYEHUS MYyHUIUIAIBHOW YCIYyTH B MHOTO(DYHKIIMOHAIBHOM LIEHTPE
MPEAOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHULMIAJIBHBIX YCAYr (B TOM YHUCJE B IOJHOM
o0beme), B JI0O00OM TEPPUTOPUATBHOM TOAPA3JACICHUU OpraHa HCIOJTHUTEIBHO
pacnopsIMTEILHOTO OpraHa MECTHOIO CaMOYIpaBJ€HHUS, II0 BHIOOPY 3asgBUTEIN
(3KCTEpPUTOPUATIBHBINA MPUHIINIT), IOCPEICTBOM 3aIpOca O IPEJOCTABICHUU HECKOJIBKUX
rOCy/IapCTBEHHBIX U (WJIM) MYHMLMIAIbHBIX YCIYr B MHOTO(YHKLIHMOHAJIBHBIX LIEHTPAX
IPEIOCTABIEHUS T'OCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT, IPETyCMOTPEHHOTO CTaTheN
15.1 ®enepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3ampoc)

2.15.1. IlokazatenssMM AOCTYNHOCTH IPEIOCTABIEHUS MYHUIMIAIBHON YCIIyTU
SABJISTFOTCSL:

pPacnoIOKEHHOCTh MTOMENIEHHS], B KOTOPOM BEJAETCS MpPUEM, Bbladya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4YMe HEOOXOAMMOro KOJMYECTBA CIELHAINCTOB, a TakXke IOMEIICHHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me ucYeprnbiBaoleid uHdopMalMu o crnocobax, MOpsSAKe M CpoKax
MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrH Ha HWHPOPMALMOHHBIX CTeHAaX, EnuHoM
noprane, Pecny0imkanckom nopTaie, opuIMaIbHOM CaliTe MyHHUIIUIIATLHOTO PaioHa;

OKa3aHUE MOMOILY UHBAIWJAM B MPEOJI0JIEHUH 0aphepoB, MEIIAOIIUX MOTYYECHHIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH
SABJISTFOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB,;

2) coOMIo/IeHNE CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOMW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAJIO0 Ha HAPYIICHUS aJMUHUCTPATHBHOTO
periiaMenTa, coBepllieHHble paboTHUKaMu Vcnonkoma;

4) KONTMYECTBO B3aMMOCUCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHIiaMu (0e3 ydera
KOHCYJIbTALUN ):

B3auMMoOJIeiicTBUEe 3asiBUTENss ¢ pabotHukamu MHcenmonkoma wim MOL npu
PEeI0CTaBICHUU MYHUIIMTIAIBHOM YCIYTH OCYILECTBISIETCA OJUH pa3 NP MpeICTaBlICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OMH pa3 B cllydae HEOOXOAMMOCTH TMOJYYEHHs pe3yJbTaTa MPEeAoCTaBICHUS
MyHHULIMNaTbHOU ycnyru B Mcnonkome minn MOIL] B gopme sk3emIuisipa 3I€KTPOHHOTO
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JOKyMeHTa Ha OyMa>KHOM HOCHUTEIIE.

[Tpo10IKUTETBHOCT OJTHOTO B3AUMOAECHCTBHUS 3asIBUTEIS C JOJKHOCTHBIMHU JIMLIAMH
U MPEJOCTABICHUM MYHUIIUNIAILHON YCIYTH HE TPeBbIIaeT 15 MUHYT.

3asBUTEIb BIPABE OIEHUTH KAYECTBO IMPEAOCTABICHUS MYHUIIMIAIBHOU YCIYTU C
MOMOIIbIO  YCTPOMCTB TMOABMXKHON paauoTesieOHHON CBSI3M, C HUCIOJIb30BAaHUEM
PecnyOnrkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarus o xo/ie MpeA0CTABICHUS MYHUIIUTIAILHON YCIIYTH MOKET OBIThH
MoJIyueHa 3asiBUTENIEM B JIMYHOM KabuHeTe Ha Enunom moprane, PecmyOnukanckoM
nopraie, B ucroakome, MOII.

2.15.4. [lpenocTaBieHre MyHUILIMIIAIIBHOW YCIIYTH OCYIIECTBIsieTcs B 1t000M MOI]
[0 BBIOOPY 3asBUTENS] HE3aBUCUMO OT MECTa €ro KUTENbCTBA WM MeCTa (PaKTHUYECKOIrO
npoxkuBaHus  (npeObiBaHuMsg) Ha  Tepputopun  Pecnyomuku — Tatapctan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEI0CTaBIISETCS.

2.16. Vupie TpeOGOBaHuUs, B TOM YHCIIE YIUTHIBAIONIUE OCOOCHHOCTH MPEAOCTABICHUS
MYHULIMNAIBHOW YCIYTH 1O SKCTEPPUTOPUATIBHOMY TNPUHLUIY (B cllydae, €CiH
MYHMIMIAIbHAS YCIyra IPEJOCTABISIETCS 10 AIKCTEPPUTOPUAIBHOMY IPUHLHAILYY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHULIUIIAILHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Ilpu npenocTaBiIeHUH MYHHUIIMNAIBHOW YCIYTHM B JJIEKTPOHHOH (dopme
3as1BUTEIIb BIIPABE:

1) momyuuTh HHGOPMAIIUIO O TIOPSIKE U CPOKAX MPEIOCTABICHHS MyHUIUITAIbHOM
yCIIyTH, pa3MmelieHHyto Ha Equnom noprane, PecyOnnkanckoM nopraie;

2) momaTh 3asABJICHUE O TMPEAOCTABICHHM MYHUIUIAIBLHOW YCIYTM W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl MTPEAOCTABICHNS MYHHUIIMIAIBHONW YCIYTH, B TOM YHCIE
JOKYMEHTBHl M WH(OpMauio, 3JeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | cratem 16 PenepansHoro 3akoHa Ne 210-D3; ¢
UCIIOJIb30BaHKEM PecryOnnkaHCcKoro noprana;

3) NOJYyYUTh CBEICHHS O XOJC BBIOJHECHUS 3asSBICHUH O MPEIOCTABICHHUU
MYHULIMIIATIBHON yCIIYTH, TOJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCYILIECTBHUTH OIICHKY KaueCcTBa MPEJI0CTABICHUS MyHUIUITATBHON YCITyTH;

5) mony4uTh pE3yNbTaT TNPEAOCTABICHUS MYHHUIMIAILHOW yciuyrn B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath xano0y Ha pelieHue U AericTBue (0e3neiicTre) Mcmonkoma, a TakxKe ero
JIOJDKHOCTHBIX  JIMI], MYHULHMMAIBHBIX CIIY)XKallUX MOCPEACTBOM PecnmyOiaMKaHCKOTo
noprajia, mnoprtana deaepaabHON TOCyIapCTBEHHONW HWHGOPMAIMOHHONW  CHUCTEMBI,
obecrnieynBaIIei mpolecc aocyaeOHoro (BHeCyneOHOro) oOKaJoBaHUS pEIICHUN U
nercTBui  (0e31eNCTBUSI), COBEPUICHHBIX MpPHU MPEAOCTABIECHUU TOCYJAapCTBEHHBIX U
MYHUIIMOAIbHBIX ~ yCIYyT ~ OpPraHaMH, MPEJOCTABISIONIMMU  TOCYAapCTBEHHbIE U
MYHUIIMNANbHBIE  YCIYTHM, MX JODKHOCTHBIMH JIMIIAMH, TOCYJAapCTBEHHBIMU U
MYHHUIIUTATBHBIMU CITY>KaIIUMHU.

2.16.2. ®opMupoBaHHE 3asIBJICHUS OCYIIECTBISECTCS MOCPEACTBOM 3alOJIHEHUS
ANEKTPOHHON (QopMbl 3asiBIeHUS Ha PecmyOnukanckoMm mnopTaine 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.
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2.16.3. IIpu popmupoBaHuu 3asBICHUS 0OECIIEUNBACTCS:

1) BO3MOXHOCTH KOTHMPOBAaHHUS M COXPAHCHHs 3asABJICHHUS W WHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJJHCHHMSI HECKOJBKHMH 3asSBUTCIISAMHU OJHON 3JCKTPOHHOM
dbopMbl 3asBIEHUS MpU OOpalleHWH 3a YCIyraMu, MpeAroararolMMu HalpaBieHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH TEYaTH Ha OYMa)KHOM HOCHTEJIC KOIMHUH 3JCKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (HOpMY 3asBJIICHUS 3HAYCHUU B
0001 MOMEHT MO KEJIaHUIO MOJIb30BATEIIs, B TOM YHUCJE MPU BOZHUKHOBEHUU OLIMOOK
BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOTO BBOJIA 3HAYEHUI B DJIEKTPOHHYIO (hOpMY 3asiBICHUS;

5) 3amoJiHEHHUE TOJICH AJIEKTPOHHOM (hOPMBI 3asBIICHUS 70 Hayala BBOJA CBEICHUI
3asBUTENIEM C MCIIOJIb30BAHUEM CBEJIcHUM, pa3menieHHbix B ECUA, u cBeneHui,
onyOJIMKOBAaHHBIX Ha PecnyOnuMkKaHCKOM TMOpTaje, B 4YacTH, Kacaroulehcs CBEACHUM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(PUKALINYI U ayTeHTU(UKALIUH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOM U3 3TAIIOB 3allOJHCHHUS dJICKTPOHHON (POPMBI
3asBJICHUS O€3 OTepU paHee BBEECHHON HH(POpMAIINH;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHEe MOJaHHBIM MM 3asBJICHHUSIM B TCUCHHUEC
HE MEHEE OJIHOTO r'0Jia, a TAKKE YACTUYHO CPOPMUPOBAHHBIM 3aSIBICHUSAM - B TEUCHUE HE
MeHee 3 MECSILIEB.

2.16.4. 3anuch 3asBuTenedt Ha npueM B MOI] (manee - 3amuch) OCYIIECTBIISIETCS
nocpeacTBoM PecniyOnukanckoro nopraia, teaedona koHTakT-eHTpa MOII.

3asBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3allUCU Ha JIFOObIE CBOOOIHBIC ISt
npueMa JaTy U BpeMs B Mpefeiax yYCTaHOBJIECHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OTNpEIETICHHYIO 1aTy 3aKaHYMBAETCS 3 CYTKH J10 HACTYTUJICHUS 3TOU JaThI.

Jlnst ocymiecTBieHUs] TIpeABAPUTEIBLHON 3alUCH MOCpeAcTBOM PecmyOinkaHCcKoro
noprajna 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpallidBacMble CUCTEMOW IaHHBIC, B TOM
YuCJe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (I10 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B cnydyae HECOOTBETCTBUSI CBEIACHUM, KOTOpPBHIE COOONIMI 3asBUTENb TIPH
npeABapUTEILHON 3alKCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JTUIYHOM
npueMe, MpeBapuTebHas 3aUCh aHHYJIUPYETCS.

[Ipn ocCyiiecTBICHUN TMPEIBAPUTEIIBHOM 3alUCH 3asgBUTENI0 00EeCleurnBaeTCs
BO3MOXKHOCTh paclieuararh TaJOH-TOATBEpXKAeHUE. B ciydae, ecnu 3asiBUTENb COOOIIUT
aZpec JICKTPOHHOM MOUTHI, HA YKAa3aHHBIA aJIpec TaKXKe HaIpaBlIeTcss WHQPOpMAIUS O
MOATBEPKACHUU TIPEABAPUTEILHON 3alTUCH C YKa3aHUEM JIaThl, BDEMEHHU U MeCTa Ipuema.

[Tpu ocyiecTBIEHNN TPEIBAPUTEIHLHOM 3aIMUCH 3asIBUTENH B 003aTEIIHHOM TTOPSIIKE
uH()OPMUPYETCS O TOM, YTO MPEABAPUTEIIbHAS 3aMMCh AHHYJIUPYETCS B CIIy4ae €ro HesSBKU
[0 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH MPUEMA.
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3asiBUTENH B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aHCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS COBEPILICHHS HWHBIX JEWCTBHM, KpOMe
NPOXOXKICHUSA HIEHTHU(PUKAIUN U ayTeHTU(UKAIUN B COOTBETCTBHHM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepauuu, yKa3aHds LeIM IpHEMa, a TaKkke
NpPEIOCTABICHUS CBEJCHHIA, HEOOXOMUMBIX Uil pacyera IJIUTEIHHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JJIS IPUEMA.

3. COCTaB, mocjaea0oBaTCJbHOCTb U CPOKH BBINNOJHCHUA AAMHUHUCTPATHUBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINOJHCHUS, B TOM YUCJIC 0CO0EHHOCTH
BBINIOJIHEHUA AAMUHUCTPATUBHBIX IMIpoLeayp B 3.]'leKTpOHHOI7[ (l)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJHEHUS AIMMHUCTPATHUBHBLIX IPpoUEeaAyp B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Omnwmcanue MOCIEOOBATENILHOCTH  JIEHCTBUH  TpH  MPEIOCTABICHUH
MYHULIMIAIBHON YCIIyTH

3.1.1. TlpenocraBieHre MYHHUIIMIAIBHOW YCIYTHM BKJIIOYAeT B ce0s CIETYIOIIHNE
aAMUHUCTPATUBHBIE MTPOLIETYPBI:

1) oka3aHue KOHCYJIbTAIUN 3asBUTEIIO;

2) TPHUHATHE W PACCMOTPCHUE KOMIUIEKTA JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHE MEXBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH;

4) MOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCITYTH;

5) BeIaua (HanpaBICHKE) 3asBUTEITIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

6) UcCTpaBICHUE TEXHUUECKUX OITUOOK

3.2. Oka3aHue KOHCYJIbTAIlU 3asBUTEIIO

3.2.1. OcHOBaHWEM Hayaya BBIMOJIHEHHUS aAMUHUCTPATUBHOU MPOIEAYPHI SBISETCS
oOpallileHue 3asBUTENS MO BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHHUIMIAIbHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOIL] — paborank MOI];

npu oOpamieHuu 3asBuTeNs B VcmonkoMm - 3aMecTUTENb PYKOBOJIUTENS WU
HcrionHUTENbHOTO KOMUTETa BBICOKOIOPCKOrO CENBCKOTO MOCENeHusl BhICOKOropckoro
MYHUIIMOAIBHOTO palioHa (majee - JAOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuUTENb BOpaBe OOPATUTHCS 3a KOHCYJbTAIIMEH O MOPSJKE M CPOKax
penocTaBiIeHUs MyHUIIMNAIbHON yciayru B M®L] nuuHo 1 1o TenedoHy U 3JIeKTPOHHOU
noure.

Pabotauk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
MIPEACTABISIEMON TOKYMEHTALMM W JPYTMM BOIPOCAaM JUISl MOJIyYEHHUS MYHULUIIAIbHOM
YCIIYTH.

3asBUTENb MOXET NOJYy4YuTh HH(POpPMALMIO O TOPSAAKE MPEAOCTABICHUS
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AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  AJIMHMHHCTPAaTUBHBIX  IIPOLIEAYp  SBISIOTCS:
KOHCYJIbTALIUsI [0 COCTaBY, (pOpME MPEACTABIAEMON JOKYMEHTAIMHU U IPYTUM BOIIPOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asBUTENb BrOpaBe oOpaTUThCS B VCHOMKOM Mo TelaepoHY U DIIEKTPOHHOM
oYTe, a TaKXe MOJY4YUTh KOHCYJbTallMI0 Ha PecnyOiuMkaHckoM moprajie, caiTe
Hcnonkoma 0 MOpsAaKe U CPOKAX MPETOCTABICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHUCIIE
10 COCTaBy, (POpME MPEJICTABIIIEMON TOKYMEHTAMU U IPYTUM BOIPOCAM JIJIsl TOTYUYEHUs
MYHHUIUNIAIBHON YCIYTH.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJBTUPOBAHUE MH(POPMUPYET 3asIBUTEIS
B COOTBETCTBUU C TPeOOBaHUAMH ITyHKTA 1.3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE TPEX pabOUMX AHEHN CO JHS MOCTYIJIEHUST 0OpanieHusl.

Pe3ynpraTaMy = BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  IPOLENYp  SBISAIOTCS:
KOHCYJIbTAIIMM IO COCTaBy, (OpMe MPEACTABIAEMOIN JOKYMEHTALlMU U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM I OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.3. IIpunstue " paccMOTpeHne KOMILJIEKTa JNOKYMEHTOB,
[IPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM AOKYMEHTOB Il HPEIOCTaBICHUS MYHMIMNAIBHOW YCIYIM 4Yepe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (IpencraBUTeNb 3asBUTENs) oopamaercs B MOIL] ¢ 3ampocom o
MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUU C
IYHKTOM 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OINpeIesIeT MpeaMeT OOpaIeHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJIHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT POBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBaHUM, yKa3aHHBIM B ITyHKTE
2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA,

3aMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

IIPU NIPENOCTABIEHUN JTOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILECTBISET CKaHUPOBAHME NPECTaBICHHBIX
JOKYMEHTOB;

pacniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetT B AUC MOIL] n1okyMeHTbI, IpeICTaBIIEHHbIE B 3JIEKTPOHHOU (hopme niu
ANIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TIOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIlaeT MOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
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BBIIIOJIHSIFOTCS B IEHb OOpAIlCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBIIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®II] HampaBiseT nakeT JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS B
Hcnonkom B 351eKTpOHHOM hopMe (B COCTABE MAKETOB AJIEKTPOHHBIX /1) B TEUEHUE OJTHOTO
pabouero JHS co THs 0OpaleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: 3asiBJICHUE U
MakeT JTIOKYMEHTOB (JIEKTPOHHOE JeJi0), HampaBlieHHble B VICHOIKOM, MOCPENCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. Ilpuem JOOKYMEHTOB Ui MPENOCTABICHHUS MYHULUIIAIBHOW YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PeciyOnukaHCckuil mopral.

3.3.2.1. 3asgBuTenp s NMOAA4YM 3asBJICHUS B JJIEKTPOHHOM (OpPME BBITOIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anoynHgeT  (OopMy  OJEKTPOHHOTO  3asBJICHMS, BKIIOYAIOLIYIO0  CBEJICHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThl B JJIEKTPOHHOM (hOopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKJIaeT (AKT O3HAKOMIIEHHST M COIJIACHS C YCIOBUSIMU M TOPSIAKOM
IOPEJOCTAaBICHUSI MYHHUIMIAIBHOM YCIYrM B 3JEKTPOHHOM ¢opMe (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTVIACHH B (POPME ANEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUH  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIET 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (OpME RIIEKTPOHHOTO 3asIBJICHMS);

AIIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMM ITYHKTa
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3as1BJICHUSI.

dopmaTHO-I0rUYeCcKas MpoBepka cHOPMUPOBAHHOTO 3asBIICHUS OCYILECTBISETCS
MIOCJIC 3aIllOJTHEHHS 3asBUTEIIEM Ka)J0T0 W3 MOJICH AJIEKTPOHHON (GopMebl 3asBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aIIOJIHEHHOTO TOJIsI JIEKTPOHHOM (POPMBI 3asIBJICHUS 3aIBUTEIb
YBEAOMJISIETCS O XapaKTepe BBISBICHHOW OIMIMOKH U MOPSJIKE €€ yCTPAaHEHUS TOCPEICTBOM
MH()OPMAITMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B DJICKTPOHHOU (PopMe 3asBIICHHUS.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTaHABJIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpaIeHUs 3asiBUTEIIA.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SABIISIOTCS: JIEKTPOHHOE
JIeJ10, HanpaBJeHHOE B MICIIOIKOM MOCPEACTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOICHCTBHUS.

3.3.3. PaccmoTpenune koMIuiekTa J0KyMeHToB McnoakoMom.

3.3.3.1. OcHOBaHMEM Hayasa BHINOJHEHUS aIMUHUCTPATUBHON NIPOLIETYPHI SIBJIETCS
MOCTYIUICHHWE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX Jii MPEJOCTaBICHUS
MYHULMIIATBHONW YCIIYTH.

JlomKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJHEHUE
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aJIMMHUCTPATUBHOMN MPOLIETYPHI SBISETCS 3aMECTUTENb PYKOBOAUTENSI VCIIONHUTENBHOTO
KOMUTETa BBICOKOTOPCKOTO CENbCKOr0 MOceleHusT BBICOKOrOpCKOro MyHHUIIMIAIBHOTO
paiioHa (fanee - JOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHUEM JIOKYMEHTOB, B cCllydae
oOparieHus 3asaBUTeN ¢ 3asBJIeHueM B cnonkom:

OTIpEENSIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYH JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

IIPOBOJIUT POBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMIM, YKa3aHHBIM B ITyHKTE
2.5 aJIMUHUCTPATUBHOTO pEIrJIaMEHTa, TMPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB  YCTAHOBJICHHBIM TpeOoBaHUSM (Hamjexaiiee OQOpMIICHHE  KOMUU
JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAX MOAYNCTOK, TPUIHUCOK, 3a4€PKHYTHIX CIIOB H HHBIX
HE OTOBOPEHHBIX UCIIPABJICHUN);

3allOJIHAET  JJCKTPOHHYIO  (GopMy  3asBICHHS B  aBTOMATH3MPOBAHHOMN
WH(GOPMALIMOHHONW CHCTeMe, MpeIHa3HAaYeHHOW Ui OKa3aHWs TOCYHapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT;

IpU TPEAOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHTENE, OCYILECTBISET CKaHUPOBAHME NPEJCTaBIECHHBIX
JOKYMEHTOB;

pacreyaTbIBaeT 3as1BJICHUE;

nepeaeT 3asBUTEINIO0 Ha IPOBEPKY U MOANNUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy»kaeT B aBTOMaTU3UPOBAHHYIO HH(POPMAITMOHHYIO CHCTEMY, ITPEIHA3HAUYCHHYIO
JUTS OKa3aHUsl TOCYAAPCTBEHHBIX U MYHULIMTIATBHBIX YCIYT TOKYMEHTHI, PEACTaBICHHBIC
B DJIGKTPOHHOM (opMe WM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX TOKYMEHTOB,
dbopMupyeT 3EKTPOHHOE JIETI0;

BO3BpAIllaeT TOJNUCAHHOE 3asBJICHHE W OPHUTHUHAIBl OyMaXXHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyyae Hanmuuus OCHOBaHUM AJi OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a IpPUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HaIUYUU
MPENSTCTBUN JUISl TpUeMa 3asiBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHWEM
coJiepKaHUs BBISIBIEHHBIX OCHOBAHMH JIJIsi OTKa3a B MPUEME JJOKyMEHTOB.

3.3.3.3. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IIOCIE
MOCTYTUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHHE:

MPHUCBAMBACT 3asIBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JIElT;

U3ydJaeT MOCTYMUBIINE dJICKTPOHHBIC JIea, B TOM YHUCIIE MIPHIIOKEHHBIE 3asBUTEIIEM
JTOKYMEHTHI B AJICKTPOHHOMU (hOpME U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpOBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTU DJJICKTPOHHOM TOJIUCH,
nocpeAcTBOM oOpatieHus Kk Enunomy noprany (B ciydae, €Ciu 3asBUTEIEM IIPEICTaBICHbI
AIIEKTPOHHBIE TOKYMEHTBI, MOANNCAHHBIE YCHIEHHON KBaTHU(PUIIMPOBAHHON AJIEKTPOHHON
MOJIMKUCHIO).
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[Ipy HanMuMM OCHOBaHUM, MPEITYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO
periiaMeHTa, MOArOTaBIMBAET IPOEKT pelIeHUus 00 OTKaze B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHOM YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIICHHOW KBaau(UUIKUPOBAHHOM
AJIEKTPOHHOM TMOJITUCH BBISBIICHO HECOOIIIOICHUE YCIOBUN €€ JeHCTBUTEIbHOCTH, MPOEKT
penieHus: 00 0TKa3e JOJBKEH coJiepKaTh MyHKTHI ctatbu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE NOCITYKUIIM OCHOBAHUEM JIJISL €70 IPUHSATHS.

[IpoekT pemenuss 00 oOTKaze B TMpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEAOCTABIICHNS MYHULIMITAJIIBHOM YCIIYTH, C YKa3aHWEM NPUYUH OTKa3a (B ciydae, eciu
OCHOBaHMS i1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHULIMIATBHON yCIIYTH, CBSI3aHbl C HAPYIICHHEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUSl /i1 OTKa3a B IpHEME JOKYMEHTOB [OJDKHBI COAEpP’KaTh
nH(pOpMaMI0O 0 HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMAaLMH, CBEJICHUI), KOTOpBIE HE
MIPE/ACTABICHBI, COJAEPXKAT HEJOCTOBEpHblE U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
0(OpMIICHBI C HAPYIICHUEM YCTAHOBJICHHBIX TpeOOBaHUI ), HANIPABIISIETCS] HA COTJIACOBAHUE
B YCT@HOBJICHHOM MOPSIIKE MIOCPEICTBOM CUCTEMBI AIEKTPOHHOIO JOKYyMEHTOO0O0pOTA.

CornacoBanue mpoeKTa penieHus: o0 oTkasze B MpUeMe JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTAaBICHUS  MYHUUMIIAIBHOW  YCIYTH, OCYLIECTBISIETCS B  MOPSAKE,
IPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyyae OTCyTCTBUS OCHOBaHMII HJi1 OTKa3a B MNOpHEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO PETJIAMEHTA, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B TEUEHHE OJHOro padodero AHS CO JHS
MOCTYIJICHUSI 3asBJICHUSI, HANPABISIET 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUJICHUM 3asBJICHUS, COJEpKalllee BXOJSALIMN PErucTpalliOHHBIN
HOMEp 3asBJICHUS, JaTy I[IOJy4YEHHsS 3asBJICHUS, IEepeUeHb HAWMEHOBaHUU (halsioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJIy4eHHUs pe3ysibTaTa MYHHIUTIAILHOU
YCIIYTH.

3.3.3.4. HcnonHeHnue mpoluedayp, YKasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  PErJIaMEeHTa, M[pPH  HAIWYAA  TEXHUYECKOM  BO3MOMXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C HMCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(GOPMAITMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW JUIsi OKa3aHUs TOCYNapCTBEHHBIX U
MYHULIMIATbHBIX YCIIYT.

3.3.3.5. AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAHABJIMBaeMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHIIOTCS B TEUCHHUE OJTHOTO pabouero AHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX TTPOLICAYP SIBISIOTCS: IPUHSITHIN Ha
pPacCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pElIeHHs 00 OTKa3ze B MpHeEMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBieHue MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
pPEeAOCTaBICHUY MYHULIMTIATBLHON YCITYyTH

3.4.1. OcHoBaHHEM Haydaja BHITIOJHEHUS aIMUHUCTPATUBHON MPOIICAYPHI SIBISACTCS
MOJIyYeHUE JTODKHOCTHBIM JIUIIOM (paOOTHUKOM), YIOJHOMOYECHHBIM Ha BBITIOJIHCHUE
aAMUHUCTPATUBHON MPOLIEAYPBI, OT JOJHKHOCTHOTO WA (pabOTHHKA), OTBETCTBEHHOTO 32
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MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JOKYMEHTOB.

Jlo/KHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJHEHUE
aMUHUCTPATUBHOM MPOIIEAYPHI, SABISETCSA 3aMECTUTENb pyKOBoAUTENS VICTIOTHUTETEHOTO
KoMHUTeTa BBICOKOrOpCKOro CeNbCKOTO MOCENeHHs] BBICOKOrOpCKOro MYHHUIIMIIATIBHOTO
paiioHa (naJiee - JODKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAINpPaBICHUE MEKBEIOMCTBEHHBIX
3aIPOCOB).

3.4.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIpaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HAMpaBISIET B SJEKTPOHHOU (opMe MOCPEIACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJAEHUCTBUS (IIPU OTCYTCTBHUM TEXHUYECKOU
BO3MO>XHOCTH — MHBIMH CIIOCOOAMM ) 3aIIPOCHI O MPE0CTABICHIH JOKYMEHTOB 1 CBE/ICHUH,
MIPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOT'O PETIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAILIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B IEHb IPUHSTHS 3asBJICHHS HA pACCMOTPEHHE.

Pe3ynpTaTaMu = BBINOJHEHUS  AJIMUHHUCTPAaTUBHBIX  NPOLEAYp  SBJISIOTCS:
HallpaBJCHHbIE B OpraHbl BJIAacTU W (WJIM) TOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. Cnenuanucthl MOCTaBIIMKOB IaHHBIX HA OCHOBAHUU 3aIIPOCOB, MOCTYNHBIINX
4epe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHS, IPENOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MHQOpMAalMIO) WIM HAlNpaBsIlOT yBEAOMIECHHS 00
OTCYTCTBMM JOKYMEHTa M (Wiu) uH(GOpMaluu, HEOOXOIUMBIX JIsi TMPEAOCTaBICHUS
MYHULIUIIATBHON yCIYTH (Janee — yBeJOMIIEHUE 00 OTKas3e).

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TISATU JHEN CO JHS MOCTYIUICHHUS] MEXBEJOMCTBEHHOT'O 3arpoca B
OpraH Wjy OpraHu3aluio, NPEIOCTABISIONIME JOKYMEHT U MH(POPMALIUIO, €CITM UHBIE CPOKU
MOATOTOBKM W HAIpPaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIN 3alpoOC HE YCTAHOBJIEHBI
dbenepaibHBIMU 3aKOHAMU, TTpaBOBbIMU akTamu [IpaButenncTBa Poccuiickoit denepanu u
MPUHATBIMU B COOTBETCTBUU C (pelepalibHbIMU 3aKOHAMH HOPMAaTHUBHBIMHU IMPAaBOBBIMU
aktamu PecniyOnuku TatapcTas.

Pe3ynbraTaMy BBIIOJHEHHS! aIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOIMMBbIE Ui MPENOCTABIEHUS MYHULUNAIBHOM YCIyru, Ju0o
yBeIOMJICHHE OO0 OTKa3e, HalpaBjeHHbIE TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPAaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JIOKYMEHTHl  (CBEACHMs), HEOOXOAuMble IJisi  MPeA0CTaBIICHUS
MYHUIIMNATBHOW YCIYyTH, JIMOO yBeloMJieHue 00 OTKa3e MpHU OTCYTCTBUHU JOKYMEHTa W
(wm) uadopmanuy;

IpU HAJIMYUKU OCHOBAHMM, MPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO
periiaMeHTa, MOArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Ipoexkt pemenus 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABIIEHUSI MYHULIUIIAJIBHOM YCIYTH, C YKa3aHUEM NPUYMH OTKa3a (B cilydae, eciiv
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OCHOBaHMS JJI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHHIIMIIAIFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIECHHBIX TPEeOOBaHMI K TaKUM
JOKyMEHTaM, OCHOBaHHUS JUI1 OTKa3a B IIPHUEME JOKYMEHTOB [OJDKHBI COZIEpPKATh
MHPOpPMAIIMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaluu, CBEICHUI), KOTOpbIE HE
IOpPEICTaBICHbl, COAEpPKAT HEIOCTOBEpHblE U (WJIM) MPOTUBOPEUYMBBIE CBEJICHUS,
0(OpMIIEHBI C HApYIIEHUEM YCTaHOBIIEHHBIX TPeOOBaHUI ), HAIPABJISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIKE MIOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
ULl TPENOCTAaBICHUS  MYHHUIMNAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  HOPSJIKE,
MIPELYCMOTPEHHOM IIYHKTOM 3.5.3 aMAHHUCTPATUBHOIO PETVIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy BBINONHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: JOKYMEHTHI
(cBeneHust), HEOOXOIMMBIE JUIsI TPEIOCTABICHUS MYHULMUIAIBHON YCIyTrHd, MPOEKT
pemieHuss 00 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEJOCTABICHHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. MHcnomHenwe mpouenyp, VyKa3aHHbIX B myHkrax 3.4.2, 344
aAMUHUCTPATHUBHOIO  PErJIAMEHTa, MpPU  HAIMYAA  TEXHHUYECKOW  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C HCIOJIb30BAHUEM ABTOMATU3UPOBAHHOU
MHPOPMAIIMOHHON CHUCTEMBl, NpPEAHA3HAYEHHON [UIsl OKa3aHUs TOCYJapCTBEHHBIX W
MYHUIUNAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALMU 3asIBJICHUS B COOTBETCTBHUH
C yHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuManbHBII CPOK  BBINOJHEHHS AJIMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMHHHCTPATUBHOIO pPErjaMeHTa, COCTAaBJSET MATh pabovyux
JTHEMH.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIAIBHON YCIYTH

3.5.1. OcHOBaHMEM HavaJla BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI ABIISAETCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMLA, OTBETCTBEHHOIO  3a  HAIlpaBJICHHE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JIOKYyMEHTOB  (CBEIEHHi), HEOOXOIMMBIX  JUIS
[PEIOCTABICHUS MyHULIMNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMHHHCTPATUBHOM
MPOLIEYpPHl, SBIIAECTCA 3aMECTUTEIb PYKOBOAMTENS VICIOJHUTENBHOTO KOMHTETA
BBICOKOTOPCKOIrO CEJIbCKOro IMOCENEHUs] BBICOKOropcKOro MyHMIIMIAIBHOTO pailoHa
(manee - TOMMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3YJIbTATa MPEIOCTABICHUS
MYHUIIUTTAIBHOU YCIYTH).

3.5.2.  JIOXKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a TOJrOTOBKY pe3yJibTara
peI0CTaBIECHUSI MyHUIIUNIATBHONW YCIIYTH:

paccMatpuBaeT CPOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJIMMBIX MJis
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IIPU BBISBJICHUH OCHOBAHUH JIJIsl OTKa3a B PEIOCTABICHUU MYHULIMITAJIbHON YCIIYTH,
YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOATrOTaBJIMBAET IMPOEKT
petieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIMTIAIBHON YCIyTH;
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B CIIly4a€ OTCYTCTBHSI OCHOBAHWU JUISl OTKa3a B IMPEIOCTABICHUH MYHUIIANAIbHOU
YCIIYTH, MPEeTyCMOTPEHHBIX MyHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErIAMEHTA, [0 UTOraM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHUS MyHUIIMIIATLHOMN YCIIYyTH,
NOATOTABIIMBAET MPOEKT pe3yJbTara NPEAOCTABICHUS MYHULHUNAIBHON YCIYrd B
COOTBETCTBHUHM C NOAIMYHKTOM | myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJISIET MOArOTOBIICHHBIA TPOEKT pe3yJibTaTa MPEI0CTABICHHS MYHHUIIUTIAIbHON
YCIIyTH Ha COTJIaCOBAHUE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKyMEHTO000poTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIIUM  IYHKTOM,
BBITOJIHSIOTCS B TEUCHHUE ABYX pabOUMX JTHEH.

Pe3ynbraTaMy BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCSA: IPOCKT
peuieHuss 00 OTKa3e B MPEJAOCTABICHUUM MYHUIMNAIBHON YCIYTH, MPOEKT PEUICHUs O
BbIJIaUe pa3peIleHNs Ha BCTYIUICHUE B OpaKk HECOBEPIICHHOJIETHUM, JTOCTUTIIIUM BO3pacTa
16 ner.

3.5.3. CormacoBanue ¥ TMOIIKCAHUE TIPOEKTa pe3yJbTara IPEIOCTABICHUS
MYHHUITUTATBHON YCIYTH (J1ajiee — MPOEKThI JOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOJAUTEIIEM
CTPYKTYpPHOTO  TOJPA3ACIICHUSI, OTBETCTBEHHOTO 3a  MOJATOTOBKY  pe3yJbTaTa
MYHULIUNIAIBHON yCcayru, 3amecturenieM PykoBoautens HMcnonkoma, PykoBomutenem
Hcnonkoma.

[ToaroroBieHHbBIE MPOEKTHI JOKYMEHTOB, HMEIOIINE 3aMEUYaHMs, BO3BpAIIAlOTCS Ha
JOpabOTKy JHILYy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJIbTaTa MYHHUIIUTIAIBLHOW YCIIYTH.
ITocne ycTpaHeHus 3aME€UaHUl TPOEKTHl JOKYMEHTOB TOBTOPHO TMEpPENarOTCs s
COTJIACOBAHUS U TIOAMMUCAHUS.

PykoBoautens Mcnosnkoma mpu pacCMOTPEHUHU MPOEKTOB JTIOKYMEHTOB IPOBEPSET
coOJII0ZIcHUE aJIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIMU Juiamu Kcmonakoma B
YaCTH CPOKOB BBIMIOJHEHUS! aJIMUHUCTPATUBHBIX MPOLEIYP, UX TOCIECAOBATEIHLHOCTH U
MOJHOTHI, HAJIMYUSI COTJIACOBAHUM YIOJTHOMOUYEHHBIX JTOJDKHOCTHBIX Jinil McronkoMa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO00OpOTA.

B cityyae BbIsIBIICHUS! HAPYIICHUI B YACTU CPOKOB BBITIOJIHEHHUS aIMUHUCTPATUBHBIX
IpoLEeaAyp, UX TMOCIEIOBATEIIBHOCTH U MOJHOTHI PyKOBOAWTENh UCIOJIKOMA UHULIUUPYET
NPUBJICYEHNE K OTBETCTBEHHOCTH JIMI], JOMYCTUBIIUX HAPYIICHUS, B COOTBETCTBUH C
MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEUCHHE JIBYX paO0UnX JHEH.

Pe3ynbraTaMu BHITIOJTHEHUS aAMUHUCTPATUBHBIX MIPOLICAYP SIBISIOTCS: pelieHue oo
OTKa3e B MpHeMe JOKYMEHTOB HEOOXOAMMBIX I MPEIOCTABJICHUS MYHUIIMTAILHON
YCIIYTH, pelIeHre 00 OTKa3e B MPEIOCTABICHUM MYHUIIMNAILHON YCIyTH, PEIIEHHE O O
BbIJIaUe pa3pelleHUs] Ha BCTYIUICHUE B Opak HECOBEPIIIEHHOJIETHUM, IOCTUTIIIMM BO3pacTa
16 ner.

3.5.4. Hcnonnenwe mpoueayp, YKa3aHHbIX B  nOyHKTax 3.5.2, 3.5.3,
aIMUHHUCTPATUBHOTO  PErJIaMeHTa, MpH  HAJIWYAA  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C HMCIOJIb30BAHUEM aBTOMATU3WPOBAHHOMU
MH()OPMAITMOHHOW CHUCTEMBbI, TPEAHA3HAYCHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
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MYHULUIATbHBIX YCITYT.

MakcuMalbHbId CPOK BBIMOJHEHUS aIMUHHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B
nyHKTe 3.5, aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpE paboUunX JHS.

3.6. Brinaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHHMEM Haydalia BBINOJIHEHUS aIMUHUCTPATUBHOW MPOUEAYPHI SIBIAECTCS
MOJIyYEHHUE JTOJHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOMN
IPOLIEAYPHI, TOKYMEHTA, HOATBEPKIAFOIIETO MPEAOCTABICHUE MYHHUIIUIIAIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMHUHUCTPATUBHOU
MPOLENYpPbl, SBIAECTCA 3aMECTUTEIb PYKOBOAUTENS VICIOJIHUTENHHOTO KOMHTETA
BBICOKOTOPCKOr0 CENbCKOTO MOCENEHUSI BBICOKOrOpCKOr0 MYHMIMIIAJIBHOIO panoHa
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HAIpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlIEHUE) JOKYMEHTOB:

o0ecreuynBaeT PEerucTpalio U BHECEHHE CBEIACHUN O pe3yJibTare MpeAOCTABICHHUS
MYHULUINIAIBHOM YCIYTHM B MOACUCTEMY BEIECHUS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH()OPMAIMOHHOW CHCTEMBbI, MpEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

U3BEIACT 3asBUTENS (€ro MPEeJCTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3ynbTate MPEJOCTABICHUS MYHHMIMNAIBHONW YCIYTM M O BO3MOYKHOCTH IIOJyYEHHUS
pe3yibpTaTa NpeaoCTABICHUS MyHUILMITIAIBHONW yeiayrH B Mcnonkome uinu B MOLI.

HcnonHenne npouenyp Npyu HAIMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIIECTCS
B aBTOMAaTHMYECKOM PEKUME C HCIOIb30BAaHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOM /1711 OKAa3aHMsI TOCYTaPCTBEHHBIX U MyHUIIMTIATBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBINIOJIHAIOTCS B TEUYEHUE OJHOI0 paboyero JOHS CO JHSA MOAMNUCAHUS JOKYyMEHTa,
ABJISIFOLIETOCS PE3YyIbTAaTOM MPEJOCTABICHHS MyHUIIMIAIBHON YCIYTH, YIIOTHOMOYEHHBIM
noJxkHOCTHBIM JuiioM Mcnonkoma (Mcnonkomom).

Pe3ynpTaTaMuy BBINOTHEHUS aMUHUCTPATUBHBIX MPOLIEAYD SBJISIOTCS: pa3MeIEeHUe
CBEJCHUI O pe3ysibTaTe MPEJOCTaBICHUS MYHULMNAIbHON YCIYTM B MH(OPMALIMOHHBIX
CUCTEMaxX, M3BEIICHHUE 3asBUTENS (€ro MpeICTaBUTENs) O Pe3yJibTaTe MPEeAOCTaBICHUS
MYHULMINAIBHON YCIYTH U CIIOCO0aX €ro NoJyyeHusl.

3.6.3. llopssmok  Bblgauum  (HampaBlIGHWs]) — pe3yibTaTa  MPEIOCTaBIICHUS
MYHULMIIATBHON YCITYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJIbTATOM MYHULMNAIBHON YCIYI'H B
MOII, pabotHuk M®I] BbIaeT 3asBUTEINO PE3yIbTaT MYHUIIMIIAIBHON yCIIyTH B opMe
AK3EMIUISIpA BJIEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBanuio
3asIBUTENIS] BMECTE C AK3EMILISIPOM DJIEKTPOHHOTO JIOKYMEHTA Ha OyMa)KHOM HOCUTEJIE EMY
PEIOCTABISETCS IK3EMIUISIP 3JIEKTPOHHOTO JIOKYMEHTa MyTEeM €ro 3aluCH Ha ChbEMHBIN
HOCHUTENIb MH(OpPMAIMU WM HaNpaBJICHUS SK3EMIUISpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MoYTe B ajpec 3asBuTelid. [Ipy 3anucu Ha ChbeMHBII HOCUTENb HH(PpOpMAaIUU
WJIM HAIIPABIICHUH DK3EMILISAPA SJIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
HK3EMILISP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MO AJIEKTPOHHOW MOYTe
UJEHTUYHOCTh TAKOT'O 3K3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTA 3K3EMILISPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENIe 3aBepsieTCs YIOJIHOMOUYEHHBIM COTPYJHUKOM C
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MCIOJIb30BaHNEM YCUJICHHON KBaTU(UIIMPOBAHHON 3JIE€KTPOHHON MOAIUCH.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TOPSAKE OYEPEeTHOCTH, B JCHb NPHUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMy BBIMOJHEHUS aJMHUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS: (PUKCALIMS
dakTa BbIAAUM pe3ysibTaTa MpeAoCTaBlieHUs MyHHUIMNanbHOU ycinyru B AUC MOI],
pe3yJabTatr NPeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. IIpu oOparieHuu 3agBUTEINS 32 PE3yIbTaTOM MYHUIIMITAILHON YCIIYTH Yepe3
PecnyOnukaHckuil mopTasl 3asBUTENIO B JIMYHBIIA KaOMHET aBTOMAaTUYECKH HAIpaBIsETCS
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIErOCS  PEe3yJbTaTOM  MPEAOCTABIICHUS
MYHULUINAIBHON YCIYTH, MOJNUCAHHBIN YCUIEHHOW KBadU(UIIMPOBAHHON 3JIEKTPOHHOM
MOANKCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO una Mcnonkoma (Mcronkomom).

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOAIIMM ITyHKTOM,
BBITIOJIHAIOTCA B JIEHb ITOANMCAHUS JOKYMEHTA, MNOATBEPKAAOLIEIO IPEAOCTABICHUE
(0TKa3 B MpPEAOCTaBICHNWN) MYHULHUIAIBHON YCIYT'H, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
munom Mcnonkoma (Mcrionkomom).

Pe3ynbraTaMu BBITTOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: HAIIPABICHUE
(mpenocraBieHue) ¢ UCHOIb30BaHUEM PecryOimkaHCcKoro nopTasa 3asBUTENIO0 JOKYMEHTA,
HNOJATBEPKIAIOUIETO MPEIOCTABICHUE MYHUIUNAIBHON yciyru (B TOM YHCJIE OTKa3 B
PEJOCTAaBICHUN MYHUIIMIIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaimieHun 3asBUTENSI 3a PE3yJbTaTOM MYHHIIMNAIBHOW YCIyTU B
Hcnonkom, AOMKHOCTHOE JUIO, OTBETCTBEHHOE 32 BbIJady (HarpaBieHUE) JOKYMEHTOB,
BBIJIAET 3asIBUTEINIO PE3YJIbTaT MyHUIIMNIATbHOU yciyru. [To TpeboBaHuI0 3asIBUTEINSI BMECTE
C AK3EMIUISIPOM 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)XHOM HOCHUTEINIE €My MpPEeI0CTaBIseTCs
DK3EMIULIP DJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3aluCd Ha CbhEMHBIA HOCHUTEIb
MH(pOpMaAMU WM HANpaBJICHUS AK3EMIUISIPA 3JIEKTPOHHOTO AOKYMEHTA MO 3JIEKTPOHHOU
IIOYTE B aJPEC 3aASIBUTEIIA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM  ITYHKTOM,
OCYILIECTBIISIOTCS B MOPSAJIKE OUEPEIHOCTH, B IEHb NPUOBITUS 3asIBUTENISI B COOTBETCTBUU C
[IpaBuniamu BHYTpEHHETO TPYIOBOTro pacnopsanka Mcnonkoma.

Pe3ynpTaToM BBIMIOTHEHUS aJIMUHUCTPATUBHBIX MPOILEIYp SBISIOTCS: (PUKCALIMS
dakTa  BBIJAUM  pe3yibTaTa  MPEJOCTABJICHHS ~ MYHUIMMAIBHOW  YCIyrd B
aBTOMATU3UPOBAHHON HWH(POPMAIIMOHHON CHUCTEMe, TpEeAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnpaBiieHrE TEXHUYECKUX OITHOOK

3.7.1. B ciy4yae oOHapyXeHHUs TEXHUYECKOM OIIMOKHU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJIbTaTOM MYHHUIIMIIAIBHOM YCIIYTH, 3asIBUTEIb HANPAaBISIET B McoakoMm:

3asiBJIeHUE 00 UCIIPABICHUH TEXHUUECKOM OoMOKH (mpuiokenne Ne 5 Kk HacTOsAIEMY
aMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHULMNAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKas OINOKa;

JOKYMEHTBI, MMEIOIIME IOPUAUYECKYIO CHIIy, CBUIACTEIBCTBYIOUIME O HAJIWYUU
TEXHUYIECKOUN ONTHOKH.
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3asBieHre 00 HCIPAaBICHUM TEXHUUYECKOW OIMMOKU B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOEMCSA pPE3ylbTaTOM MYHULHMIIAIBHON YCIYyTH, MOAAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IIOYTOBBIM OTIpaBlieHuEeM (B TOM 4YHCIE C
UCIIOJIb30BaHUEM IJICKTPOHHOM TOYTHI), JInO0 Yepe3 PecnmyOukanckuii moprain uiu MOI.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JTIOKYMEHTOB, OCYIIIECTBIISET
npueM 3asBiICHUS 00 UCIpPaBICHUM TEXHUYECKON OMIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUIOKEHHBIMU JOKYMEHTaMU U MepeacT UX JAOHKHOCTHOMY JIUILYy, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs C 1aThl PETUCTPAIH 3asBICHHUS.

Pe3ynpTaTaMy BBITIOJIHEHHS aIMUHHCTPATUBHBIX NPOUEAYP SBISAIOTCS: TPUHITOE U
3apErUCTPUPOBAHHOE 3asBJICHHE, HAIIPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABIICHUN B JJOKYMEHT, SIBJISIOIIUAMICS
pE3yNbTaTOM NPENOCTABICHUS MYHHUIMIAIBHOM YCIYTM, OCYIIECTBIIIET IPOLELYPHI,
NpPEAYCMOTPEHHbIE TYHKTOM 3.5 aJIMHHUCTPAaTUBHOTO pErVIaMEHTa, W  BBIJACT
UCHPABICHHBIA JOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY MPEICTABUTEINIO) JUYHO MOJ
pPOCIIUCh C HU3BIATHUEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO NPEACTaBUTEINSA) OpUTHHAaJIa
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHYECKas OIIMOKa, WM HAMpaBisieT B ajpec
3asBUTEJSI IMOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI) MUCBMO O
BO3MOXHOCTH TOJY4Y€HHUsl IJOKyMEHTa MpU NpenocTaBieHuu B Mcmosikom opuruhHana
JOKYMEHTAa, B KOTOPOM COAEPKUTCA TEXHUYECKask OMIMOKa.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE JABYX pabOuyuX AHEH mociie 0OHApYXEHHsI TEXHUYECKOW OIIMOKU
WJIM TIOJTyYE€HHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIIA 3asBJICHHMS O JOIMYIIEHHON OIINOKE.

Pe3ynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: BbIJIaHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Iopsinok u ¢popMbI KOHTPOJIA 32 MPeA0CTABIEHUEM MYHUIIUNIAIbHOM YCJYTH

4.1. TlopsiAoK OCYyIIECTBICHHS TEKYILIET0 KOHTPOJIS 32 COOJIIO/IEHUEM U HCTIOTHEHUEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMH JIMLIAMH MTOJIOKEHUHN aIMUHUCTPATUBHOIO pErJIaMEHTa U
MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIIUTIATBHON YCIIYTH, @ TAK)KE MPUHATAEM UMHU PELICHUM

KoOHTposib 32 MOMHOTOM M KayeCTBOM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIIOYAET B ceOsl BBIABICHHE W YCTPAaHEHUE HApPYIICHWI MpaB 3asBUTENEH, MPOBEICHUE
IPOBEPOK COOIOJEHUS MPOLEAYP NMPEAOCTABICHUS MyHUIIMNIAIBHOW YCIyTH, TOATOTOBKY
pemieHnii Ha  nedctBus  (Oe3neWcTBHE)  JOJKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOIOACHUEM UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) mpoBepka ¥ COIJIACOBAaHHWE TMPOEKTOB JOKYMEHTOB II0 IPEIOCTABICHUIO
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MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOJIMMEBIC B YCTAaHOBIICHHOM ITOPSJIKE TPOBEPKH BEJICHUS JICTIOPOU3BOJICTBA;

3) mpoBelieHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHUS
IpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATBHON yCIIyTH.

B nensx Tekyiero KOHTpOJIsl UCIIOJIb3YIOTCSI CBEICHUS], UMEIOIINECS B AJIEKTPOHHOU
0a3e MaHHBIX, CIy)KeOHasi KOPPECMOHJACHIMS, yCTHas M NUCbMEHHas WHQopMaius
JNOJDKHOCTHBIX JIML, OCYLIECTBIIAIOIIMX BBINOJHEHUE AJMUHHUCTPATHUBHBIX MPOLEAYD,
KYpHAJIbl y4€Ta COOTBETCTBYIOIUX JOKYMEHTOB U JIPYTHE CBEICHUS.

JInst ocylecTBICHUST KOHTPOJSL 32 COBEPIICHUEM JICUCTBUN MPHU MPEAOCTaBICHUU
MYHULIMOATBHON YCIYyIrd W MPUHITUU PEHICHUNW PYKOBOJIUTENIO OpraHa MECTHOTO
CaMOYIpaBJEHUS  MPEJCTABISIIOTCS  COpPaBKM O  pe3yJibTaTaXx  MPeOCTaBIICHUS
MYHHUIUMTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HH(POPMUPYIOT
PYKOBOJUTENS OpraHa, MpeAOCTaBISIONIETO0 MYHUIIMOAIBHYIO YCAyry, a TakKxke
NPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texymmii  KOHTpPOJb 32  COOJIOJEHHUEM  IOCJIEeIOBATEILHOCTH  JICHCTBUH,
ONPEIECIICHHBIX aIMUHUCTPATUBHBIMU MTPOLIEAYPAMHU IO MPEAOCTABIECHUIO MYHULIMIATBHOMN
YCIYTH,  OCYIIECTBJISIETCSA  3aMECTUTENIEM  pPYKOBOJHWTENsA  OpraHa  MECTHOIO
CaMOYIIpaBJICHUsI, OTBETCTBEHHBIM 3a OpraHU3alui0 pPadOThl MO MPEIOCTABICHUIO
MYHHUITUNATBHON yCIIYTH, HAYAIIbBHUKOM OTJIEJIa, OCYIIECTBIISIONIETO OPraHnu3aIiio padboTh
10 IPEAOCTABICHUIO MYHHUITUTIATLHON YCIIyTH.

[lepeyeHb  JOJDKHOCTHBIX  JIMI, OCYIICCTBISIONIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBACTCSI TOJOXKEHUSAMH O CTPYKTYPHBIX TMOJPA3ACIICHUSX OpraHa MECTHOIO
caMOyIpaBJE€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. Tlopanok W NEPUOAUYHOCTH OCYUIECTBJIEHHUS IUIAHOBBIX W BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI U KAueCTBA MPEIOCTABICHUS MYHUIIUIIAJILHOM YCIYTH, B TOM YHUCIIE
OpSAIOK U (hOPMBI KOHTPOJIS 32 MIOJTHOTON M KAYECTBOM MPEIOCTABICHUS MYyHHUITUTATBHON
yCIIyTH

4.2.1. KoHTpOob 32 TOJTHOTOM ¥ KAUECTBOM MPEI0CTABICHUS MYHUIIUNIATLHON YCIYTH
OCYIIECTBIsIETCS B (popmax:

1) mpoBeieHNE MTPOBEPKHU;

2) paccMoTpeHue kanob 3asBUTENeH Ha IeHcTBHs (O€3/1eHCTBUS) OpraHa, a TakXKe Ux
JIOJKHOCTHBIX JIMI, UMYIIIECTBEHHBIX CITYXKalIUX.

4.2.2.B nensix ocyuecTBICHHS KOHTPOJIS 3a MOJHOTOM M KaU€CTBOM IMPEIOCTABICHHUS
MYHULIUMTAIBHOW YCIYyTU MPOBOISATCS IUJIAHOBBIC W BHEIUIAHOBBIE MpoBepku. [lopsimok u
NEePUOAUYHOCTh OCYILECTBJIICHUS TUIAHOBBIX MPOBEPOK YCTAHABIMBAECTCS TUIAHOM PAOOTHI
Ucnonkoma. Ilpu mnpoBepke MOTYT paccCMaTpuBaThCi BCE BOMPOCHI, CBSI3aHHBIE C
pPEeAOCTaBICHUEM MYHUIUMINAIBHOW YCIyTH (KOMILUIEKCHBIE MPOBEPKU), W OTICIbHBIN
BOIIPOC, CBSI3aHHBIA C TIPEAOCTABICHUEM MYHUIIMIAIBLHON YCIyrd (TeMaTUYeCcKue
npoBepku). [IpoBepka Takke MOKET MPOBOJAUTHCS MO KOHKPETHOM KaI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOASTCS B CBS3U C IPOBEPKOW YCTPAHEHHMSI paHee
BBISIBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PEIJIAaMEHTA, a TAKKE B CIydae MOJy4eHUs
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#ano0 3asBUTENeW Ha nehcTBus (Oe3neicTBus) Mcnonkoma, a Takxke UX JTOKHOCTHBIX
JIUII.

4.2.4.Pe3ynbTathl MPOBEPKH OQPOPMIISIIOTCS B BHUJIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEIOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPaHEHHUIO.

4.3.  OTBETCTBEHHOCTb  JOJDKHOCTHBIX JIMI[ OpraHa, MpPeJOCTABIISIIOIIETO
MYHUIIMNAIBHYIO YCIYTy, 3a pelieHus u jAeiicTBus (0e3neiicTBue), NpUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABIICHUS] MYHULIUIIATILHON yCITyTH

[To pe3ynbpTaTamM MpPOBENIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HApyUICHUN MpaB
3asBUTEJICH BWHOBHBIC JIMIIA TPUBIICKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIMPABICHHWS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoauTenb (3aMeCTUTETh PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3ACICHHS OpraHa
MECTHOTO CaMOYIIPaBJCHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE W (WJIM)
HEHAJJIC)KAIEe BBIMOJHEHUE aJIMUHHCTPATUBHBIX ICHCTBUM, yKa3aHHBIX B paszaene 3
aIMUHUCTPATUBHOTO pErJIaMEHTa.

JIOJDKHOCTHBIE JTUIA M MHBIE MYHUIIUMAJIBHBIE CIIyKAlllMe 3a PEIICHUs] U TeUCTBUS
(6e3nericTBue), TpPUHUMAaeMble  (OCYIISCTBIIEMBbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHHUITUTIATBHOW YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
HOPSJIKE.

4.4. Tlono>keHus1, XapaKTEPU3YIOIIUe TpeOoBaHUs K TOPSJIKY U hopMaM KOHTPOJIS 3a
MIPEIOCTaBIICHUEM MYHHUITUTIATBHOW YCIYTH, B TOM YHCIE CO CTOPOHBI TPaXIaH, WX
00bEIMHEHUH U OpraHu3alun

KoHTposs 3a mpenocTaBacHuEM MYHHITMTIAIBHONW YCIYTH CO CTOPOHBI TPaKIaH, UX
00BeIMHEHNH W OpTaHU3aINi, OCYIIECTBISETCS TTOCPEICTBOM OTKPBITOCTH ACATEIBHOCTH
opraHa MECTHOTO CaMOYIIpaBJCHHUS TPH MPEIOCTABICHHN MYHHUITUNAIBHOW YCIYyTH,
MTOJTYYCHUS TTOJTHOM, aKTyaJIbHOW M TOCTOBEPHON HH(POPMAITUU O TIOPSJIKE MTPEAOCTABICHUS
MYHHUIIUTATBHOW YCIYTM W BO3MOXHOCTH JOCYJ€OHOTO PACCMOTPEHHsI OOpaleHui
(>xan00) B mpoiiecce MpeoCTaBICHHS] MYHUIIMITAIbHON YCITYTH.

5. locyneoHblii (BHeCcYyAeOHbII) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUiA
(0e3nmeiicTBHUsI) OPraHa, NPpeAOCTABJISIIOIIET0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 HEHTPA NMPEI0CTABJICHUS FOCYAAPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHU3aluii, yKa3aHHbIX B yacTH 1.1 crateu 16
DenepaabHOro 3akona Ne210-®3, a takske MX J0JKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX
CJIysKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO Ha 00XAJIOBAHKUE B 1OCYIEOHOM MOPSAKE PEIICHUN U
nercTBui  (Ge3melcTBUS) OpraHa, MPEJOCTABISIONEr0 MYHUUHUIAIBHYIO — YCIYTY,
JNOJDKHOCTHOTO  JIMI@  OpraHa, MPeIOoCTaBISIOIIEr0  MYHULMNAIBHYIO  YCIYTY,
MYHULUIIATBHOTO CILyallero, PYKOBOJIHTENS oprasa, IIPEIOCTABIISIOIIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIITOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJIEHOTO IIEHTPa, OpTaHU3aIui, MpeyCMOTPEHHBIX YacThio 1.1 ctateu 16
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®enepanpHoro 3akona Ne 210-d3, a Taxxe ux pabOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000M, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylieHre cpoka perucTpaluy 3ampoca O MPeJaOCTaBICHUU MYHHUIIUNATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpoKa MPEeJOCTABICHHUS MYHULMIAIBbHON ycnyru. B ykazanHoM
ciaydae nocynebHoe (BHecyneOHOe) oOkalloBaHHME 3asBUTEIEM pEIICHUNW W JeHCTBUI
(6e3nericTBusl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTPa, PaOOTHHKA MHOTO(PYHKIIMOHAJIBHOTO
[IEHTPa BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(YHKIIMOHATBHBIN IIEHTP, PELICHUS U ACHCTBUS
(Oe3melicTBME) KOTOPOTO OOXKAIYIOTCS, BO3JOKE€HAa (YHKIHMSA 1O MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONPEACICHHOM
yactblo 1.3 crateu 16 @eaepanpHoro 3axkoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WJIM MH(POPMALMK JHO0 OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUMBHBIMM IIPaBOBBIMM  akTaMH Poccuiickor @Penepanuy, HOPMATHUBHBIMU
MpaBoOBbBIMU akTamMu PecriyOnuku TatapcTtaH, MyHUIIMTIATBHBIMU MTPABOBBIMHU aKTaMM IS
IPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH;

4) orka3 B IpUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOpPMATUBHBIMU  TIPaBOBbIMH akTaMu Poccuiickoit ~ ®Deaeparyi, HOPMATHUBHBIMU
npaBoBBIMHM akTaMu Pecry6nuku TatapcTaH, MyHUIIMITATBHBIMU TIPABOBBIMHM aKTaMU JIJIst
IPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIUNIAIBHOW YCIyTH, €CJIM OCHOBAHMS OTKa3a HE
MPEayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U IPUHATHIMUA B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMHu Poccuiickoit ®enepanuu, 3aKOHAMH M HHBIMHU
HOPMATHMBHBIMM TMPAaBOBbIMU akTamMu PecmyOnuku Tarapcran, MyHHUIIMTIATBHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae nocyneOHoe (BHecylaeOHOe) 00KaloBaHUE
3asBUTEJIEM pelIeHud u jaercTBuil (0e3aeicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHATBHBIN  IEHTp, pelleHus ¢ JeicTBus (0e3lecTBHE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHAa  (YHKUIUS 1O  IPEJOCTAaBICHUIO  COOTBETCTBYIOIIHUX
MYHHUITUTIATBHBIX YCIYT B IMOJHOM 00bEME B TOPSIJIKE, OMPEIeICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTEIIS TIPH MIPEAOCTABICHUNA MYHUITUTIATFHOU YCIIYTH TUIATHI,
HE MPEIyCMOTPEHHOM HOPMATUBHBIMM MpaBOBbIMU akTamu Poccuiickoii Penepauuu,
HOPMATHBHBIMH TPaBOBBIMU akTamMu PecnyOnuku Tartapcran, MyHHIIMTAIBHBIMU
IIPaBOBBIMH aKTaMU;

7) OTKa3 oprana, NpeJoCTaBIsIOUIEr0 MyHULIUITAIBHYIO YCIYTY, JOIKHOCTHOTO JIUIIA
opraHa, IpeJ0CTaBJISIOIEr0 MyHULIUNTAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA,
paboTHHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpraHu3aluid, IpeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanbHoro 3akoHa Ne 210-D3, umnau ux pabOTHUKOB B HCMPABICHUU
JOMYIIEHHBIX MMHU OIEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3yjibTaTe MNPEIOCTABJICHUS
MYHUITUTIAJIBHOW YCIYTH JOKYMEHTax JM0O0 HapyIIeHHE YCTAaHOBJICHHOTO CPOKa TaKUX
ucrpasieHuil. B ykazanHoMm ciydae nocyne6Hoe (BHecyaeOHOe) 005kamoBaHUE 3asIBUTEIIEM
pemieHuid U aeicTBuil  (0e3AeicTBUS) MHOTO(PYHKIIMOHAIBHOTO IIeHTpa, paboTHUKA
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €Cil Ha MHOTO(YHKITMOHATbHBIN
LEHTp, PElIeHUs U AehcTBUA (0e31eHCTBIE) KOTOPOro 00XKATYIOTCs, BO3JIOXKEHA (DYHKITUSI
0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIYT B IOJHOM OObEeMe B
NopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOopsAJiKka BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) mpuocTaHOBIIEHHUE MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, €CIM OCHOBaHUS
PUOCTAHOBJICHUSI HE MPEAYCMOTpEeHbl (eepaibHbIMU 3aKOHAaMHU W TMPUHATHIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHBHBIMU MPaBOBbIMM akTamMu Poccuiickoi
@®enepanny, 3aKOHAMM M HWHBIMM HOPMATHBHBIMH IPAaBOBBIMU akTamu PecnyOnuku
TaTtapcran, MyHUIIMNAIbHBIMA NPABOBBIMHU akTamMu. B ykazaHHOM cilydae gocyneOHOe
(BHecyneOHOe) oOXkaloBaHUE 3asBUTENIEM pelieHud U JaercTBuil  (Oe3neicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pa00THUKA MHOTO()YHKIIMOHATBHOTO EHTPA BO3MOKHO
B Cilyyae, €CJii Ha MHOTO(DYHKIIMOHATBHBIN LIEHTP, peIIeHUsT U AcicTBUs (Oe3/1eicTBrE)
KOTOPOTO O0XKAIYIOTCA, BO3JIOXKEHA (DYHKIMS MO MPEJOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHULIMNIAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAAKE, ONPEAEICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue Yy 3asBUTENSI MPU MPEAOCTABICHUUM MYHUIHUIIAIBHON YyCIyru
JOKYMEHTOB WM HH(OpPMAalUU, OTCYTCTBHE M (WUJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJMMBIX IS
PEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, JIMOO B TMPEIOCTABICHUM MYHUIIMIAIBLHON
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NMPEAYCMOTPEHHBIX NMYyHKTOM 4 yacth 1 craten 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoMm ciydae aocyaeOHoe (BHecyneOHOeE)
00>kajoBaHMUE 3asBUTEJIEM pELIEHUN U AeicTBUM (0e31elCTBUS) MHOTO(]DYHKIIMOHAIEHOTO
LEHTpa, paOOTHUKAa MHOTO(PYHKUHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €Cld Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pelIeHus W JedctBus (Oe34eiicTBUE) KOTOPOro
00XaayroTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOUIUX
MYHULIMINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAAKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba momaercs B TUCBMEHHOW (opMe Ha OyMaXKHOM HOCHUTENE, B
AJIEKTPOHHOM  (opMe B  OpraH, NPEJOCTABISAIOMIMNA  MYHUIUIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN IIEHTPp JUOO B COOTBETCTBYIOUIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJISIOLIMICS yUpeauTeaeM MHOTO(pYHKIIMOHAIBHOTO IIEHTpa (Janee - yupeaAuTehb
MHOTO()YHKITMOHAJILHOTO TIEHTPA), @ TAK)KE B OpraHU3AINH, TPETYCMOTPEHHBIE YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-®d3. Kamobsl Ha pemieHHs W JEHCTBUS
(6e3nelicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTaBISIONIEIO MYHUIIMIAIBHYIO YCIYTY,
MOJIal0TCSl B BBILIECTOSIIIIMA OpraH (IpU €ro HaJu4yuu) JIMOO B CIy4yae €ro OTCYyTCTBUS
paccMaTpUBaIOTCSl  HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MpeAoCTaBIISIOIIETO
MYHUIIMNANbHYIO ycnyry. JKanoOwsl Ha pemeHus U JedctBus (Oe3neiicTBue) paOOTHHKA
MHOTO(YHKIIMOHATILHOTO HEHTpa NO/IAI0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(YHKITMOHAJILHOTO TieHTpa. JKanoObl Ha pemieHus W jAercTBust (Oe3meicTBuE)
MHOTO(YHKIIMOHATIBHOTO IIEHTPA MOAAI0TCS YUPEIUTENO MHOTO(QYHKIIMOHATILHOTO IIEHTpa
WM JOJDKHOCTHOMY JIMIlY, VYIOJHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM aKTOM
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PeciyOmmmku Tatapcran. XKamoObl Ha pemieHust U aercTBus (O6e3aeiicTBrue) pabOTHUKOB
OopraHu3aluii, TpeayCMOTPEeHHBIX YacThio 1.1 ctaTeu 16 @eaepanbHoro 3akona Ne 210-03,
M0JIAI0TCSl PYKOBOJUTENSIM 3THX OpraHU3aIUiM.

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABISAIONIETO
MYHUIIUNAIbHYIO  YCAYry, JIOJDKHOCTHOTO — JIMI[a  OpraHa, MpeJoCTaBISIONIErO
MYHUIIUNAIBHYIO  YCIYTy, MYHHUIIMIAIBHOTO CIY)KAIllero, PYKOBOAMTEINS OpraHa,
IPEIOCTABIISIONIET0 MYHUIIUIIATILHYIO YCIYTY, MOXKET ObITh HaIpaBieHa 0 IMOoYTe, Yepes
MHOTO()YHKIIMOHATIBHBIH LEHTP, C UCIIOJIb30BaHUEM uH(OpPMAIMOHHO-
TEJICKOMMYHUKAalIMOHHOW  cetn  «MHTepHeT»,  oduIManipHOrO  caiilTa  Oprasa,
MPEIOCTABIIAIONIET0 MYHUIIMTIANBHYIO yeayry, Ennnoro noprana nu6o Pecny6nmkanckoro
nopTana, THOOPMAIIMOHHONW CUCTEMBI JOCYAESOHOTO 00XKaJIOBaHUS, a TAKKE€ MOXKET OBbITh
MPUHSATA IPU JIMYHOM Npueme 3asBurens. JKanoba Ha peuienus u nerctBus (0e3eicTBre)
MHOTO(DYHKIIMOHAJIBHOTO LEHTPa, PaO0OTHUKA MHOTO(YHKIMOHAJIBHOTO LIEHTPAa MOMKET
OBIThH HalpaBjeHa o noure, C UCITOJIb30BaHUEM MH(}OPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU CeTH «HTEpHETY, oUIMaNTBHOTO cainra
MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa, EnuHoro moprana naubo PecmyOnukaHckoro mopTtana,
UH(GOPMAITMOHHON CHCTEMBbI OCYJIEOHOTO 00KajJoBaHUs, a TaKKe MOXKET OBITh MPHUHSTA
opu JUYHOM Tpueme 3asButens. JKamoba Ha pemieHus U JAercTBUs (Oe3neiicTBHE)
OpraHu3alui, IpeyCMOTPEeHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akona Ne 210-D3,
a Takke HX pPabOTHUKOB MOXKET OBbITh HampaBlieHa MO IOYTe, C HCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTu « HTepHeT», OPUIIMaNIbHBIX CAMTOB ATHX
opranuzanuii, EnuHoro noprana nu6o PecnyOnrkaHcKoro nopraia, a TaKKe MOXKET ObITh
MIPUHATA TPU JTUYHOM TIPUEME 3asBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEI0 MYHHUIMMIAIBHYIO YCIOyry, Ju0o
MYHUIUINAIBHOTO CIIyXallero, MHOTO()YHKIIMOHAJIBHOTO LEHTpa, €ro PYKOBOJIUTENS W
(wn) paboTHHKA, OPraHU3aIMd, IPETYCMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOTO
3akoHa No 210-®d3, ux pykoBomutTenedl u (wim) pabOTHUKOB, PEIICHUS U JEHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (TMOCIEAHEE - MPU HAIUYUHU), CBEICHUS O MECTe
KUTEIHCTBA 3aABUTENA - (PU3UYECKOTO JIMIa JUO0 HAUMEHOBAaHWE, CBEJCHUS O MECTE
HaXO0XJICHUSI 3asBUTEISI - IOPUAUYECKOro JIMIla, a TakKe HoMep (HoMepa) KOHTAKTHOIO
TenedoHa, agpec (ampeca) SASKTPOHHOW MOYTHI (MPU HAJWUYHMH) W TIOYTOBBIN ajapec, 1o
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXadyeMbIX peEIIeHUSX W JeHCTBUSAX (Oe3AeicTBHM) Oprasa,
OPEIOCTABISIONIEr0  MYHULMNAIBHYIO — YCIYTy, JOJDKHOCTHOTO — JIMIIa  Oprasa,
PEIOCTABISIONIEr0 MYHHMIIMIAIbHYIO YCIOyTy, JIUMO00 MYHULHUMAIBHOTO CIYKAIEro,
MHOTO(YHKIIMOHAJTBHOTO  LIEHTpa, paOOTHUKa MHOTO(PYHKIMOHAIBHOTO  IIEHTPA,
OpraHu3alui, IpeyCMOTPEeHHBIX YacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
WX pabOTHHUKOB,;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJACEH C PELICHUEM H
neiictBuem (Oe3nelicTBHEM) oOpraHa, NPEJOCTABISAIONIEIO MYHUIUMIAIBHYIO YCIYTY,
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JOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyry, Ju00
MYHHIIMIIAJIBHOTO  CIY)KaIllero,  MHOTOQYHKIIMOHAIBHOTO  IIeHTpa,  paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIlui, MpeaycMOTpeHHBIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akoHa Ne 210-D3, ux paboTHUKOB. 3asBUTENIEM MOTYT OBITh ITPEACTABICHBI
JOKYMEHTHI (IIPY HAJIMYUH ), TOATBEPKIAIOIINE TOBOJIbI 3asBUTENS, TMO0 UX KOTIHH.

5.4. IloctynuBmias »xano0a MOJUICKUT PETUCTPALMM B CPOK HE MO3JHEE padouero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. ’Kanoba, nmoctynusiias B oprat, MpeA0CTaBISIONNA MyHUITUTIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIHHOTO LEHTpa, B
OopraHu3aluu, mpeaycMoTpeHHbie yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03,
00 BBIMIECTOSIIMN Oprad (IIPU €ro HaJWu4uu), MOJJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIUATH padOyux AHEH cOo AHS €€ pPerucTpaluuy, a B ciaydae 00>KaJloBaHHs OTKaza
oprasa, IpeI0CTaBJISIOIEr0 MYHULIUIIAJIBHYIO YCIYTy, MHOTO()YHKIIHOHAJIBHOTO LEHTpA,
OpraHu3alui, MpeyCMOTPEeHHBIX YacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
B NpUEME JOKYMEHTOB Yy 3asBUTENIA JMOO B MCHPABJICHHM [ONYIICHHBIX OIEYaTOK W
OlIMOOK WM B CiIydae O0O0KaJOBaHMUsS HapyUICHUs YCTAHOBJIIEHHOTO CpOKa TaKHUX
UCIPABJICHUH - B TEUEHUE IATH pabOUYMX AHEH CO THS €€ perucTpari.

5.6. Ilo pe3ynbrataM paccMOTpPEHUs KajoObl MPUHUMAETCS OJHO W3 CIEAYIOLIUX
pELICHUN:

1) )xanmo0a yJIoBIETBOPSIETCS, B TOM 4YUCIE B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCHpPAaBJIEHUS JOMYIIEHHBIX ONEYaTOK W OMmMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTAax, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii denepaiiny, HOpMaTUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3gHee aHs, ciefyroomiero 3a JHEM MPHUHITHS PELIEHUs, YKAa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (opMe U MO JKEJIaHWIO 3asBUTENS B
AJIEKTPOHHOM (popMe HarpaBsieTcss MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX pacCMOTPEHUS
KaIOOBI.

5.7. B cinydae mnpuszHaHHS >KaloObl MOJJIeKAlIeld YyIOBIECTBOPEHHIO B OTBETE
3asBUTENII0O O PE3yJibTaTaX PacCMOTPEHUs KaJloObl naercs MHpopManus O JCHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, PEIOCTABISIOILUM MYHULUTATBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, IpeaycMOTpeHHON dacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B memax He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyUIEHUH MPU OKA3aHUM MYHUIMIAIBLHOW YCIYTH, a TaKXE MPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBAa M YKa3bIBaeTCAd MHPOpMALUS O JadbHEHIINX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPIUUTH 3asBUTENI0 B UENSAX MOJTYy4YEHUs
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B cinydae mpusHaHus KanoObl HE MOJJIEXKAIE YIOBIECTBOPEHHIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pacCMOTPEHHUS JKajlo0bl J[Jal0TCs apryMEHTHpPOBaHHbBIC
pa3bsCHEHUS] O MPUYMHAX NPHUHATOrO pEIICHHsA, a Takke HHGopMauus O TMOpSAKE
007Kaj10BaHUs IPUHITOTO PELICHUS.
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5.9. B ciiydyae ycTaHOBJIEHUSI B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KaJloOBbI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WU  PECTYIUICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HaJEJECHHbIE MOJIHOMOYUSAMU IO PacCMOTPEHUIO Kajoo,
HE3aMeUINTENbHO HAPABIISAIOT UMEIOLINECS MaTepUalIlbl B OPraHbl IPOKYPaTypBhl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY
pernameHTy npeaocTaBneHuns

MyHULMNANbHOM YCryru no Bblgave
paspeLleHnst Ha BCTynneHne B Gpak
HeCcoBepLUEHHONETHUM, JOCTUMLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NnpeAoCTaBnSALLEro MyHUUMNANbHYH yCnyry)

Komy:

dopma

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWE
o]
oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemble K HemMy AOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

MNPUHATO pELUeHME O

HononHuTtenbHasa nHpopmaums:

Ceenenns 00 3JIEKTPOHHOM MOANUCH

HormkHocTHoe nuuo (PUO)

(noanucb YNnosTHOMOYEHHOro
[AOIMKHOCTHOTO fnLia opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaBrieHns
MyHULMNANbHOW yCnyru no Bolgaye
paspeLleHns Ha BCTynneHne B bpak
HeCOBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCTaBALWEro MyHULMNANbHYKO YCryry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWEHWME
06 oTkase B NpeAoCTaBMNeHNM MyHULMMNANbHOWN yCnyrn
Mo Bblaaye paspeLleHnst Ha BCTynneHne B 6pak HECOBEPLUEHHOMNETHUM, AOCTUILUM BO3pacTa

16 net
oT Ne
PaccmoTpeB Balwe 3aaBneHune ot Ne N npunaraemMole
K HemMy [OKYMEHTbl YMNOSIHOMOYEHHbIM  OpraHoMm
NPUHATO peLleHne 06 oTKase B
no cnegylowum
OCHOBaHUAM:
1.
2.

NononHuTtensHas nHopmauus:

Bbl BnpaBe noBTOpHO 06paTUTbCA B YMNONIHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npeaocTaBrieHnN YCryrn Nocrne yCTpaHeH s ykazaHHbIX HapyLLEHWIA.

NaHHbI 0TKa3 MoXeT ObiTb obxanoBaH B JocyAeOHOM nopsiake MyTeM HanpaBreHust
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyAebGHOM nopsiake.

Ceenenns 00 3JIEKTPOHHOM NOANUCH

HormkHocTHoe nuuo (PUNO)

(nognucb YNonHOMOYEHHOTO
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy

npeaocTaBneHNsa MyHULUMNansLHOM

ycryru no Bblgaye paspelueHust Ha

BCTynneHune B bpak

HecoBepLUEHHONETHUM, AOCTUTLLUM

Bo3pacTa 16 nert

dopma

(BnaHk opraHa, NpeaoCcTaBNALLEro MyHALUNANBHYO YCNyry)

Kowmy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHWE
06 oTkase B npveme AOKYMEHTOB, HEOO6XOANMbIX AN NpeaoCTaBeHNs
MYHUUMNANbHOW YCAyrn no Bblgaye paspeLleHmnst Ha BCTynneHme B 6pak
HeCcoBepLUEHHONTETHUM, OCTUrwMM Bo3pacTta 16 net
oT Ne

PaccmoTpeB Balwe 3aaBneHune ot Ne N NpunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpraHoMm
NPUHATO peleHne o6 oOTKase B MNpuemMe [OOKYMEHTOB,
HeobxoauMbIX Ans no cnegywowmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuynH oTKasa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 0OpaTUTbCA B YMNOMHOMOYEHHbLIM OpraH C 3asiBlieHNEM O
npegocTaBfeHnn yCryru nocne yCcTpaHeH s yKasaHHbIX HapyLLIeHUN.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHOM nopsake nyTem HanpasreHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsaake.

Ceenenus 00 3JIEKTPOHHOM NOANHUCH

HormkHocTHoe nnuyo (PUO)

(nognnch ynoriHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaBrieHns
MyHULMNANbHOW yCnyru no Bolgaye
paspeLleHns Ha BCTynneHne B bpak
HeCOBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 nert

dopma

B

HavMeHOBaHWe opraHa MecTHOro
camoynpasneHuns)
oT

(dbamunus, nvs, oT4eCTBO

3aaButens)

Appec mecTa XuTenbCTBa u (Mnn) agpec
MecTa npebbiBaHWs 3asBUTENS:

TenedoH 3aasutens

AZpec 3NeKTPOHHON NOoYThI 3aABUTENS

3adBrieHune.

Mpoly paspewnTb MHe 4O OOCTMXKEHWst BO3pacTa BOceMHaauaTth neT BCTynuTb B Bpak

crp.

[arta poxaeHust

npoxuearoLmm(en)

no npnynHe

nacnopT Bbl4aH (koraa, kem)

(nata)

Mpolly paspelunTb MHe BCTYNUTb B Bpak ¢ rp.

( )

(nognuceb) (¢.1.0.)

00 OOCTUXEHUNA nm (ero) BO3pacCTa BoceMHaauaTu ner.

[aTta poxgeHus

npoxwusatowmmn(as)
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nacnopT BblgaH (Korga, kem)
PekBn3nTbI akTOBOM 3anncu 0 POXOEHUN:
Ne akToBOM 3anucu ,
[laTa BblAa4m akTOBOW 3anucu ,
MecTo rocynapcTBeHHOM pernctpaumm akToBOM 3anncu 0 poxaeHum

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBuTb:

D B NMNYHbIN KabuHeT MNopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkm
TartapcTaH;

DB MHOropyHKUMOHANbHOM  LleHTpe  MpeaoCTaBlieHUsl  FOCYQapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B McnonHutensHoMm KOMUTETE CeJiIbCKOoro noceneHus
BbICOKOFOpCKOFO MyHUUUNANbHOIo pa|7|0Ha.

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTpATUBHOMY
pernameHTy NpeoCcTaBneHns
MyHULMNANbHOW yCnyru no Bblgaye
paspeLleHns Ha BCTynneHne B bpak
HeCoBepLUEHHOSTETHUM, OCTUMLUM
Bo3pacTa 16 nert

PykoBogutersnto
McnonHutensHOro komureTa

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLWIEHHYD TEXHUYECKYIO OLIMOKY U BHECTU COOTBETCTBYHOLLNE
N3MEHEHNSA B JOKYMEHT, ABNSAOLIMNNCS pe3ynbTaTOM MyHULMNANbHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBreHnss o6 uncnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpaBNEHUs 3NEKTPOHHOro AOKYMeHTa Ha agpec E-mail: X

B BMAOE 3aBEPEHHOM KONMUU Ha OyMaHOM HOcuTerne MOYTOBbLIM OTMpaBfieHneM Mo
agpecy: .
HacToswmm nogreepxaaro: CBEAEHUS!, BKITOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOEK
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbl 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(mata) (nognwuce) (.1.0.)



