UCIIOJIHUTEJbHBIA KOMUTET TATAPCTAH PECIIYBJIMKACHI

BEPE3KWHCKOI'O BUEKTAY

CEJIBCKOI'O ITIOCEJIEHUA MYHUILMIIAJIb PAUOHBI

BbICOKOT'OPCKOI'O KAEHJIBIK

MYHULUITAJIBHOTI'O PAHOHA ABBLJI JKUPJIETE
PECITIYBJIMKH TATAPCTAH BAILIKAPMA KOMMUTETHI
422712, Pecnybauka Tatapcran, Boicokoropcekuii paiiot, 422712, Tarapcran Pecnybnukachl, buekray paiioHsl,
c. bepeska, yn. HoBoctpoiika, 15A Kaennbik aBbinbl, HoBocTpoiika yp.. 15A
Ten./dakxc 8(84365) 79-2-08, e-mail: Berez.Vsg@tatar.ru
MNOCTAHOBJIEHHUE KAPAP
25 Hos6ps 2022 . Ne 6

OG6 yTBepxkIeHHH AJAMHHHCTPATHBHOIO pPerjiaMeHnTa
npeaoCcTaBJIeHHs] MyHHIMNAJbHOM yCJyrH N0 BbiAaye paspelieHus Ha
BCTyIUIeHHE B GpaK HecOBepLIEHHOJIETHHM, J10CTHI MM Bo3pacTa 16 jier

B cootBercTBuM ¢ PenepanbHeIM 3aK0HOM OT 6 okTa0ps 2003 roza Ne 131-®3
«O6 06MX NPUHLWIAX OpPraHW3allMd MECTHOTro caMoymnpasieHuss B Poccuidckoii
denepauun», PenepanbHeiM 3akoHom oT 7 uoas 2010 roga Ne 210-@3 «O6
OpraHW3al|y [pPeJIOCTaBIeHUsS TOCYJapCTBEHHBIX W MYHHLUNAIBHBIX  YCIyr»,
PYKOBOZCTBYSICh YCTaBOM MYyHHLHNAIBHOro 00pa30oBaHus Bepe3KHHCKOro CejbCKoro
noceneHuss BBICOKOrOPCKOr0 MYyHHIMNATBHOrO paioHa, VICMONHUTENbHBIH KOMMUTET
Bepe3KMHCKOro CebCKOro MocefieHus: BBICOKOrOpCKOro MyHHUIMNATBHOrO padoHa
Pecny6nuku Tatapcrad, HIOCTAHOBJISAET:

1. YTBepauth mpuiaraeMbli AJIMHUHMCTPAaTUBHBIA PErIaMeHT INpeloCTaBIeHHs
MYHHLMIANBHOM yCNyrM [0 Bblgaue paspellleHus Ha BCTyruleHue B Opak
HECOBEPLICHHOJIETHUM, JOCTUTLIIUM Bo3pacTa 16 Jer.

2. Ony6nukoBaTh (0OHapojOBaTh) HACTOSILEE IOCTAHOBJIEHUE  IYyTeM
pasMmeleHds Ha o(UUMATBHOM cajiTe mopTana NpaBoBoi MH(opmauuu PecrnyOGinku
Tarapcran: http://pravo.tatarstan.ru u B pasziesie CelbCKHe TOCeNeHUs Ha OpULHATEHOM
caiite BBICOKOropckoro MyHMIMNANLHOrO paifoHa B ceT MHTepHer mo Be6-ampecy
http://vysokaya-gora.tatarstan.ru.

3. HacTosiee MOCTaHOBIEHHE BCTYIAET B CHIIy C MOMEHTA €ro OMyOJIUKOBaHHUS
(oOHapomoBaHus). :

4. KOHTpOJIb 32 HCTIONHEHMEM HACTOSIIETO [IOCTAHOBJIEHHS OCTaBJISAIO 32 COOOH.

A.A.AMHHOB



Yr1BepxaeH

MOCTaHOBJICHUEM HCIIOJHUTEIBHOTO
KomuTeTra BpicOKOropckoro
CeJIbCKOTO rocelnieHus: Bricokoropckoro
MYHULHUIIAJIBHOTO pailoHa

PecnyOoimuku TaTtapcran

0T «25» Hos10ps 2022 1. Ne 6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHMIMNIAJBHON YCJIYI'H 10 BblIaye pa3penieHus Ha BCTYIIEeHHe
B Opak HecOBepPIIEHHOJETHUM, JOCTUIIIIMM Bo3pacrta 16 Jer

1. O0mue moJ10KeHusA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosmuii aIiMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIMIIAIBHOU
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IIPEIOCTABJIEHNS] MYHUIMIIAJIBHON YCIYyTW IO BblJaye pa3pelieHUs Ha BCTYIUICHHUE B
OpaK HECOBEPILICHHOJETHUM, JTIOCTUTIIMM Bo3pacta 16 ner (manee — MyHMIUNATIbHAS

yciyra).
1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIONIMMH TPaBO Ha TMOJYYCHHUE MYHHIMNAIBHOW YCIIYTH,
SBJISIFOTCS HECOBEPILEHHOJIETHHE TpakIaHe, JOCTUTIIHE Bo3pacta 16 ner (manee —
3asIBUTEJIb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TNPEICTABUTENb  3asBUTEIS,
JICUCTBYIONTUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHUS, OO0
3aKOHHBIN MPEACTABUTEND (PU3MUECKOTO JIUIA (J1aliee — MPeICTaBUTEIh 3assBUTEIS).

1.3. Tlopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATLHON YCITyTH

1.3.1. Wndopmamuss o MOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHUIMUIAIBHOW YCIOyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATFHBIX ~ IIEHTPOB  TMPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o(dUIMATBEHOM caiiTe MYHHUIMNAIBHOTO paiioHa B HH(POPMAIIMOHHO-
TeJleKoMMyHUKanumoHHoU cetn «MuaTepHeT (https://www.vysokaya-gora. tatarstan.ru.);

3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — Pecnybnukanckuii mopTan);

4) na Enqunom noprasne rocyJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru/) (nanee — Enqunbrit mopran);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B MHcnonHutenbHOM KOMHTETE bBEpe3KMHCKOrO CEIbCKOIO IOCENICHUs
Bricokoropckoro MyHunuMnaiabHoro paiona PecnyOnuku Tartapcran (manee -
Hcnonkom):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM YHCJE B (pOpME 3JIEKTPOHHOTO JOKYMEHTa) 00paleHnun
— Ha OyMa)KHOM HOCHTEJIE 110 [TOYTE, B JIEKTPOHHOUN (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUINAIBHON YCIYTM HAa OCHOBaHUM CBEICHUHU,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENI0 OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUH, B TOM
yuciie 0e3 HUCIOJB30BAHUS IMPOTrPpaMMHOr0 OOECIeUeHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asABHUTEINs TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPaMMHOTO oOecrieueHusl,
MpEeAyCMAaTPUBAIOLIETO B3UMaHUE IUIAThI, PETUCTPALUIO WM aBTOPHU3ALUIO 3asBUTEIS
WJIM TPEIOCTABIIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHHUIMNAIBHBIX ycayr, Mcnonkoma (azpec, rpaguk paboThI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTaBICHHUS MYHHUIUITAIBHON YCIYrH, 0 croco0ax U Cpokax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX aKTax, PETyJUPYIOMUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
PeI0CTaBICHUH MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PErucTpalvy 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pa3MenieHus Ha OPUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
IPEIOCTABJICHNS MyHUIIUTIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Hcnonkoma.

[To nucbMeHHOMY OOpalleHHIO JOKHOCTHBIE Nula MicnoikoMa, OTBETCTBEHHBIE
3a TPENOCTaBIICHWE MYHUIMNAIBHOW YCIYrd, MOApPOOHO B NHUCHbMEHHOU ¢dopme
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Pa3bIICHSIOT 3asIBUTEIIIO MOPSIOK MPEOCTABICHUSI MyHUIIUITAIIBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIC B HACTOSILEM IMYHKTE aJIMUHUCTPATUBHOTO PErIaMEHTa, U B TEUCHUE TPEX
pabouux JHEH co AHS perucTpaluy oOpalleHus HApPaBIsIOT OTBET 3asABUTEN0. OTBETHI
JAI0TCS Ha s3bIKe oOOpaiieHusi. B ciaydyae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpaleHus UCIOJIb3YIOTCS TOCYNapCTBEHHbIE s3bIkKM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanusa mo BompocaM MpeAOCTaBICHUS MYHHUIMIIAIBLHON YCIyru

pa3Meniaercsa Ha opULKaIbHOM caiiTe BBICOKOTOpCKOro MyHUIIMIIAILHOTO paiioHa U Ha
MH(POPMAIIMOHHBIX CTEHJaX B MoMmelleHun Mcrnonkoma nis paboThl ¢ 3asBUTEISIMM.
HNudopmanusa Ha rocynapcTBeHHBIX si3pikax Pecryonuku TatapceraH, pa3meniaemasi Ha
MH()OPMAIIMOHHBIX CTEHAAX M Ha O(PUIMAIBHOM CalT€ MYHULMIAIBHOTO pailoHa B
MH()OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», BKIIOYAET CBEIAECHUS O
MYHUITUTIAIBHOM yCITyTe, co/iep)kamuecs B myHkTax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1. AnmunuctpatuBHoro Permamenrta, uHQOpManMiO O MeCTe€ HaXOXKICHMUS,
CIpaBOYHBIX TeleoHax, BpeMeHu padboTsl Mcnonkoma, o rpaduke npuema 3asiBICHUNA
Ha NPEIOCTaBICHUE MYHUIIMIIAIIBHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUIUTIATBEHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETrYyIUPYIOLIUX
NPEAOCTaBICHUE MYHUIUIAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBAaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr, Ha
opulMaIBLHOM caiiTe B MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTh «HTepHEeT».

1.4.2. Texct agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYr, Ha OQUUHAIBHOM CalTe MYHUIUNAIBHOTO palioHa B
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOMN ceTu « HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONPEIEIICHMUS:

yaajleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaeneHue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETbCKOM)
[OCEJIEHUM MYHULIMIIAIIBHOTO paiioHa WM B ropoJickoM okpyre PecnyOnuku Tartapcran
B COOTBETCTBUM ¢ MOyHKTOM 34 IlpaBun  opraHu3alM  J€ATEIBHOCTH
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IIPENOCTABIICHUS roCyAapCTBEHHBIX "
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickoi
@enepatn ot 22.12.2012 Ne 1376 «O6 yrtBepxknenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, OmedaTka, IpaMMaTH4ecKas WIu
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

ECUA-Enunas cuctema ujieHTu(UKaU U ayTeHTUGUKAIMKU B UHOPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT B AJIEKTPOHHOM (hopme o0ecreunBaroiasi CAaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HWH(POPMALMOHHOTO B3aMMOJEUCTBHS (TpaXkJIaH-3asBUTENICH U
JOJDKHOCTHBIX ~JIMI[ OPraHoOB MCIOJHUTEIBHOM BIACTH H OPraHOB MECTHOTO
caMOylpaBjieHus1) K  MHpOpMalMH,  COAEpXKalleldcas B TOCYAapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMAaX U MHBIX UHPOPMAIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

HcnonkoM — UCHOJHUTENBHBI KOMUTET MYHULMIIAIBLHOTO paioHa (Wid
TOPOJICKOTO OKpPYyTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIM PEECTP 3alUCEl aKTOB T'PAXKIAHCKOTO
COCTOSIHUS;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATHHBIX IIEHTPOB peoCTaBICHUS roCyJ1IapCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTHBHOM pPETJIAaMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMINAIBHON yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUHM C IIYHKTOM 3 CTaThMl 2
®enepanbHoro 3akoHa oT 27 wutoas 2010 roma Ne 210-®3 «OO6 opranuzanuu

IpEeIOCTaBIIEHUS TOCYAapCTBEHHBIX U MYHHMIIMIIAIBHBIX yeayr» (gamee — DeaepaabHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Briaua pazpernieHus Ha BCTYIUICHHE B Opak HECOBEPIUICHHOJIETHUM, JOCTUTIIIAM
BO3pacta 16 ner.

2.2. HaumeHOBaHME MCIOJHUTEIBHO-PACIOPSIIATEIBHOIO OpraHa MECTHOIO
CaMOYIIPABJICHUS, HENOCPEACTBEHHO IPEIOCTABIISIOIEIO0 MYHUIUMNANBHYIO YCIYTy:
HcnonHUTeNnbHBI KOMUTET BEpEe3KMHCKOrO CEJBCKOTO IOCENEeHUs BBICOKOropckoro
MYyHHIIMIIATbHOTO paiiona Pecny6muku Tarapcras.



2.3. Onucanue pe3ynbTara Ipe0CTaBlICHUS! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) pemenme O BBJAUE  paspemieHWss Ha  BCTyIUICHME B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 net (npunoxenue Ne 1 k HacTosmeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) peiieHre 00 0TKa3e B MPEIOCTABICHUHA MYHUIMITAIBHON YCIyTH (TIPUIIOKECHUE
Ne 2 k HacTosIIEMyY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPENIOCTaBICHUS MYHUIIMNAIbHOM yciayru (mpuwioxkeHue Ne 3 Kk HacTosIemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOMUCKHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Hcrnonkoma, B cooTBeTcTBUH ¢ DeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3
«O06 »anextponHou moamucw» (Hamee — PDemepanbHbIi 3akoH Ne 63-D3) B IUUHBIN
kabuner Enunoro moprana. B ciydae HampaBieHHS 3asBICHHS TOCPEICTBOM
PecnyOnukanckoro mopranga pe3yibTaT MPeIOoCTaBICHUS MYHUIIMITAIBHON YCIyTU
HaIpaBJIseTCs B JIMYHBIN KaOuHeT PecrybiMkaHcKoro noprania.

2.3.3. 1o BbIOOpY 3asiBUTENS pE3ybTAT MPEIOCTABICHUS MYHUIIMITAIIbHON YCITyTH
Bbi1aetrcs B Mcnonkome unu B8 MOIL B dhopme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacreyaTaHHOro Ha OyMa)XHOM HOCUTENE, 3aBEPEHHOI0 IMeYaTbi0 U TMOJIIHUCHIO
COOTBETCTBEHHO YITOJIHOMOUYEHHOTO JOJKHOCTHOrO Jinia Mcnonkoma minu paboTHHKA
MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. CpoK npeaoCTaBICHUs] MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE00X0IUMOCTH 0OpaIeHus] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHHULMIAIBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXXHOCTb IPUOCTAHOBJIEHHSI IPElyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaUX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MynununanbHas yciyra npenocrasisiercs B Teuenue 10 pabouux nHeil.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPETyCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBIAIOLIETOCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHULMNAJIBHOW  yCclIyrd B (OpME JJIEKTPOHHOIO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS M PErucTpaluu pe3yjbpTaTa NPeJOCTaBICHUS
MYHULIUIIATBHON YCIYTH.



2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABIICHUSI MyHULIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIoUUe JOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIOIIUE THUYHOCTh BCTYIAIOIINX B Opak (He TpeOyeTcs B
ciyuae oOpalieHust mocpeacTBoM PecnyOnrkaHcKoro noprana);

2) IOKYMEHT, YAOCTOBEPSIOIIMNA IMOJHOMOYMS MPEICTABUTENS 3asBUTENS (HE
TpeOyeTcs B ciaydae oOpalieHus 3aKOHHOTO MPEICTABUTENS 3asIBUTEIIS);

3) 3asiBiICHHE:!

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (npuioxkerue Ne 4 k HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJCHMH B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANHMCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpeacTBoM Pecny6nMkaHCKOTO nmopTana;

4) MMCbMEHHOE COTJIACHE 3aKOHHBIX MPEICTABUTENICH JIMII, BCTYMAMOIINX B Opak,
3aBEPEHHOE B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTApHUaTe,;

5) MOKYMEHTHI, MOATBEPXKIAIOIINE HAIUYNE YBAKHUTCIBHON MPUUUHBI IS
CHIDKEHMSI OpayHOTO Bo3pacTta (0coOble 00CTOSATENbCTBA CHIXKEHUSI OpauyHOIro BO3pacTa
(cipaBKa MEIMIIMHCKOW OpTaHU3aINU TOCYAAPCTBCHHON MM MyHHUIIUTIATBHOW CUCTEMBI
3IpaBOOXPAHEHUsI O HAJUYUM OEPEMEHHOCTH JIMOO JTOKYMEHTHI, MOATBEPKIAOIINE
HETIOCPEJICTBCHHYIO YTPO3Y JKU3HH OJTHOTO U3 JIHII, )KETAFONIUX BCTYITUTh B OpaK | T.J).

2.5.2. 3asBrneHue W TpuUIaraeMble JOKYMEHTBHl MOTYT OBITh TPEACTABICHBI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpeactBoM PecryOiarkaHCKOro mopraia B 3JIEKTPOHHOM (opMe;

3) B McrionkoMm JIMYHO UITH TOCPEACTBOM [TOUTOBOM CBSI3U Ha OyMaskKHOM HOCUTEJIE.
3asiBlicHHE W MpUJIaraeMble JOKYMEHTBI, MPU HAMPABJICHUU MOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBNeHWEe MPHU HAMpPaBICHUH TOCPEIACTBOM PecmyOimkaHCKOTO mopTaia
MOJMUCHIBAECTCS MPOCTON MEKTPOHHON MOJNUCHIO 3asIBUTEIS.

J{71st moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMucCh.

DJIEKTPOHHBIC JOKYMEHTBI (3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHBIX B
noanyHkrax 2, 4 mnyskra 2.5.1 aIMMHHCTPAaTMBHOIO pErJIAMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJM(UIIMPOBAHHON MOJIMMUCKHIO JIML, YHOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.
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DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIaraeMbie K
3asIBJICHUIO, B TOM YHCIIC IOBEPCHHOCTH, HAPABJISIOTCS B BHJIE (aitiioB B hopmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JEUCTBUM,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJIYyYEHHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJCHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YEeHUs JOKYMEHTOB U uH(opMamuu,
MPEOCTABIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUCHHBIX B IEPEYHH,
yka3aHHble B yacTu | ctatbu 9 denepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPHU MEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
IPEAOCTABICHUN MYHULIMTIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPe0CTaBICHUS MYHUITUTIAILHON YCIIYTH, MOCIIe IEpPBOHAYATILHOMN MOa4uM 3asBICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEIOCTABICHUS] MYHUIMIIAIBHOU YCIyrH, JHMOO B
peA0CTaBICHUY MYHUITUTIAILHON YCIYTU M HE BKJIIIOUCHHBIX B MPEICTaBICHHBIN paHee
KOMILICKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAIBHOW YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIMITAILHON YCITyTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JEUCTBUS (0€3MeWUCTBUS) JOJKHOCTHOTO JIHIIA
Hcnonkoma, padotnuka M®II, mpu mepBoHayaIpbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUHN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Hcnonkoma npu nepBOHAYaIBLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS MYHULMNAIBHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
NPUHOCATCSI U3BUHEHHUSI 32 JI0CTABJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C ITyHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
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HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10JIBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM Wil OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3aLlUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOyIIpaBJieHUs TMO0 OpraHU3alks, B PaCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1)  cBenenus o poxnenun pedenka — EI'P 3AIC;

2) cBenieHus 00 ycrtanosieHuu otiosctBa — EI'P 3ATC;

3) cBeacHMS O JCHCTBYIOIIEM MAcropTe rpaxaannHa Poccuiickoit denepanmu —
MBJI Poccuu;

4)  cBemeHus W3 HMH(GOPMAIMOHHOW CHCTEMBI HOTapuaTa O HOTAPHAILHO
3aBEpPEHHOM JOKyMeHTe — DenepalibHasi HOTapuaibHas Majiarta;

5)  cBeneHus 00 YCTaHOBJCHHWU OIEKH HaJ pPEOCHKOM W3 pEICHUS OpraHa
OTIEKHU U TIOTIEUUTENhCTBA — McronkoMm;

6)  cBemeHHWS O PETUCTPAIMOHHOM Y4YeTe 10 MECTy XHTEIbCTBA U MECTY
npeosiBanus — MBI Poccun.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTax 1 - 6 myakra 2.6.1 aIMUHUCTPAaTUBHOTO perjaMeHTa, B hopMe dJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOM KBAIM(UIMPOBAHHON TMOAMUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUEe W TOJANMUCAaHWE TaKUX JIOKyMEHTOB, TpU I0Jade
3asiBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMIPEACTABIICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JTOKYMEHTOB M CBEICHUI HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUIO W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO perjiaMeHTa OpPTraHOB M OpraHu3aluii, HE MPeACTaBUBIINE
(HECBOEBpPEMEHHO MPEACTABUBINKE) 3aMPOIICHHBIE W HAXOJSAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEACHUS, TOJIeKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMHM C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepauu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJICHHS, B TOM YHCIIE
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUIATbHON
YCIIyTH, HAXOSIINECS B PACOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.
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HereI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJICPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaJILHOfI YCIIYI'H.

2.7. VicuepribiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBbIE 3asBUTEIEM JOKYMEHTBI COJAEpPKAT TMOJYUCTKH U
HCTIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepaiuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME UCT0JIb30BaTh MH(POPMALIMIO M CBEICHUS, COJIep KalIUecs B JTOKYMEHTaX
JUTSL IPEAOCTABJICHUS MYHULIMTIATBHON YCIIYyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asSBUTEIS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIMITAIEHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s3aTeNbHBIX MoJiel B popMe 3asBiIeHUS, B TOM
yycie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTtaie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
peA0CTaBICHUS MYHUIIUTIATLHON YCIIYTH;

7) 3asBiIEHHWE O TMPEAOCTABICHWU YCIYTd TMOJIAHO B OpraH TroCyJapCTBEHHOM
BJIACTU, OPTraH MECTHOT'O CaMOYIPABJICHHUS UM OPraHU3aIMI0, B TOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOMIoIeHNE YCTaHOBICHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anperns
2011 rToma No 63-@3 «OO0 »2/IEKTPOHHON TMOAMUCHY» YCIOBUW MPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBAaTM(UIIMPOBAHHOM SJIEKTPOHHON MOAMHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHUS] MyHUITUTIAILHON YCIIYTH, SIBIIIETCS UCUEPITLIBAIOIITUM.

2.7.3. Pemenue 00 oTKa3e B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
PEIOCTaBIECHUSI MyHUIIMIIATLHON YCITyTH, MOXET OBITh MPUHATO KaK BO BpeMsl IpreMa
3asIBUTENS, TaK M MOCIIE MOTYyYEHUsS OTBETCTBEHHBIM JOHKHOCTHBIM JUIoM Mcnonkoma
HEOOXOAUMBIX JIJISl IPEOCTaBICHUS MyHUIIMITAIIbHON YCITyTH JOKYMEHTOB (CBEJICHUI) C
UCII0JIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCICTBUS, B CPOK, HE
MpeBBIMIAOIIHN 9 pabodynx THEH CO THS PETUCTPAIIUN 3asIBICHHUS.
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2.7.4. 3anpemiaercss OTKa3blBaTh B TpUEME 3asBICHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULMIIAIBHOM YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUILIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecryOinkaHnckoM mopraie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHMUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 115 OTKa3a B MPEAOCTABICHUA MYHHUITATIATLHON YCIYTH:

1) 3asBHUTENL HE COOTBETCTBYET KaTErOpUM JHI, HUMEIIIUX MpaBO Ha
MPEI0CTABIEHUE YCITYTH;

2) OTCYTCTBHE Yy 3asBUTEJI PETUCTPALMU [0 MECTY >KHTEJIbCTBA HA TEPPUTOPUU
MYHUIUMTNIATBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITEIHCTB, YKa3aHHBIX B MOJIMYHKTE 5 myHKTa 2.5.1.
aJIMMHHUCTPATUBHOI'O perjiaMenTa Jubo oo1iero peOeHkKa y UL, BCTYHNAIOUMX B Opak;

4) B mpeAcTaBICHHBIX 3asBJICHUM U (WIN) TOKYMEHTaX COJEPKUTCS HEMOJHas U
(wn) HEegoCcTOBEpHAs HHMOPMAITHSI.

2.8.3. Tlepeuenb OCHOBaHUM [JIs1 OTKa3a B MPEJOCTABJICHUM MYHHIIUTAIbHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUNA MYHULUIIAJIBHOW YCIYTH B
cilly4yae, €clid 3asBJICHHE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaALMEN O CpOKaxX M MOPAJIKE MPEAOCTABICHUS] MyHULIUIIAIBbHOM
yCIIyTH, onyosrnkoBaHHoi Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU HHOMN
IJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MYHULIUTIAIBHON YCIIYTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTEITLHBIMU JIJIS
IPENOCTABIECHUS MyHULMIIATBHON YCIIYTH, 1 KOTOPBIE MPEAOCTABIISIOTCS
OpraHU3alysIMHU U YIIOJJHOMOYEHHBIMU B COOTBETCTBUU C 3aKOHOIATEIBCTBOM
Poccniickon @enepanuu sKkCepTamu, y4acTBYIOIIMMHU B IIPEAOCTABICHUN
peAyCMOTPEeHHBIX YacThio 1 cratbu 1 denepanpHoro 3akona ot 27.07.2010 rona
Ne210-®3 «O06 opranuzanuu NpeIoCTaBICHUsI TOCYAAPCTBEHHBIX U MYHUILIMITAIBHBIX
yCIIyT» B TOM YHCJIE CBEIEHUS O IOKYMEHTE (JOKyMEHTAaX ), BbIJaBAEMOM
(BBIIaBAa€MBbIX) OpraHU3alUsIMHU, YYaCTBYIOIIMMHU B IPEIOCTABIEHUU MYHULIMIIATbHBIX

yCIIyT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCS HEOOXOIMMBIMU U 00S3aTEIbHBIMU TSI IPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
I1aThl
[Inara 3a npenocTaBieHUE YCIIYT, KOTOPbIE ABIISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU

JUTSI IPEJOCTABJICHUS] MyHUIIMITAJIBHOM YCIIyTH, HE B3UMAECTCH.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTpaly 3aIpoca 3assBUTENS O PEIO0CTAaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B 1eHs ogaum 3asBICHUS 3aIBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asiBICHUS MOCPEACTBOM PecrmyOmukaHCKOro moprana
3asBUTEJIb B JIEHb MOJ1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpameHuu B lcronkoM B J€Hb MOJaYd 3asiBJICHUS
YIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JIUIIOM M cTiosIKoMa 3asiIBUTEITIO BBIJIAETCS PACIUCKa U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEYHEM MPEJICTABICHHBIX TJOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTaBICHUS KaXK0M MyHHUIIUIIATBLHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH J1JI1 MHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (hefepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBUTENeH 000pynyloTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HMHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllMuTe WHBAJIMAOB B LENAX OCECHPEMSITCTBEHHOTO J0CTyla K MECTY
PeIOCTaBICHUSI MyHUIIUTIATBHOM YCIIYTH 00€CIIeYnBaeTC:

1) OecHpensATCTBEHHBIM JOCTYNl HWHBAIMIOB K MECTy IPEIOCTABICHHUS
MYHUIUNIATBHOW yciiyTH (yIOOHBIA BXOJ-BBIXOJl B MOMEIIEHUS U MEPEMEIIEHUE B UX
npezenax);

2) BH3yaJbHas, TEKCTOBas M MYJIbTHMEIUiHAs WH)OpMAIUS O TMOPSAKE
MPEAOCTABIICHNS MYHHIMIAIBHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOBMOXXHOCTEH HHBAIH/IOB;

3) CONpOBOXKICHWE WHBAIUIOB, MMCIOIIUX CTOWKHE pacCTpoHCTBa (DyHKIUH

3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEIILHO TMEPEIBIDKCHHS 110 TEPPUTOPHU Ha KOTOPOU
pacnosoXkeHbl O0BEKThl COLMAIBLHONW, NHKEHEPHONM M TPAHCIOPTHOM HH(PACTPYKTYP,
BXOJbl B TaKM€ OOBEKTHl M BBIXOJABI W3 HHUX, MOCAJAKH B TPAHCHOPTHOE CPEACTBO U
BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCia-KOJISCKY;

5) HamIexaiiee pasMelicHHEe OO0OpYJAOBaHUS W HOCHTENICH HWH(POPMAIINH,

HEOOXOJUMBIX AJi oOecreyeHus] OeCTpensiTCTBEHHOIO JIOCTyla WHBAIHUIOB K

ycllyram ¢ Y4€TOM OIPaHMYEHUN UX )KU3HEACSATEIbHOCTH;

6) nybnupoBaHHME HEOOXOAMMOW JUISi WHBAIMIOB 3BYKOBOW M 3PHTEILHOU

uH(poOpMaIKU, a TaKXe HAJANUCEW, 3HAKOB M MHOW TEKCTOBOM W rpaduyeckoin

uH(OpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU pebe(hHO-TOUEeUHBIM HIpudTOoM bpaiins;

7) MOMyCK CyponepeBOAUNKa U TU(DIOCYPAOIICPEBOTUHKA;

8) momyck co0aku-TPOBOIHHUKA TIPU HAJTMYUH JOKYMEHTA, MOJITBEPIKIAIOIIETO e¢
cnenuaibHoe OOydYeHHEe U BblAaBaeMoro mno ¢opme W B MOPSAKE, KOTOpHIE
YCTaHOBJIEHBI TPUKA30M MUHHCTEPCTBA TPY/la U COUMAIBHOM 3aIlIUThl POCcHCKOM
@®enepanuu ot 22.06.2015 Ne 386H «O06 yTtBepxkaeHun (GOPMBI JTOKYMEHTA,
MOJITBEPKJAIOIIETO CIEUAIbHOE 00y4YeHHe COOaKU-TIPOBOJHUKA, U TOPSAKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYNHOCTHU Ui WHBAJIUAOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIMIIAIBHOU YCIYyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUNM MYHHUIIUIAIBHOW YCIYTd, KOTOpbHIC
yKa3zaHbl B mnoanyHktax | — 4 nyHkra 2.14.2. aqMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTaIMIO WK MPOIIEIIITUM
MOJICpHU3ALINI0, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. Tloka3aTenu JOCTYMHOCTH M Kaue€CTBAa MYHULIUTIATBHON YCIyTH, B TOM YHCIIE
KOJINYECTBO B3aWMOJECUCTBUM 3asBUTEIS C TOKHOCTHBIMU JIMLIAMU IIPU
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IIPEAOCTABICHNNA MYHUIIMIIAIBHOMN YCIYTH U UX NPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
noJTyueHus: "HGOPMAIUH O XO€ MPEAOCTaBICHNUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCIIe C UCTIOIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA,
BO3MOKHOCTb JINOO HEBO3MOKHOCTD MOJTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIUNIAIBHBIX YCIYT (B TOM YHCIIE B IOJJTHOM 00bEME), B IIOOOM TEPPUTOPUATIBHOM
[I0JIpa3/IeJICHUH OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs, 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBII PUHIIUI ),
IIOCPEACTBOM 3aIIpoca O MPEIOCTABIEHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUIIMIAJIBHBIX YCIYT B MHOTO()YHKIMOHAJIBHBIX LIEHTPaX MPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMIAIBHON yCITyTu
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEJIETCA PHEM, Bbladya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmanmuu o crocobax, MOpsSAKE M CpoKax
IPEJOCTaBIEHUS] MYHUUMNAIbHOM YCIyrM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EanHom
noprane, Pecny0iamkanckom noptaiie, opuiiMaIbHOM CaliTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHue NOMOIIM UHBAJIUAM B [TPEOJ0JIEHUH OaphepOB, MEIIAIOIINX MOJTyUYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIUIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuroIeHre CpOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBepIleHHbIe paboTHUKaMu VcnonkoMma;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJICHCTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wim MOLl npwu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEeICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULUNIATBHOU ycinyru B Wcnionkome uinu MOIL] B dhopme sx3eMIuIspa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJCHCTBHS 3asBUTENSA C JOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIIBHOM YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENe(POHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOnukanckom noprane, B ucnoikome, MOII.

2.15.4. IlpenocrtaBieHMEe MYHULHUIAIBHON YCIYTM OCYIIECTBIIAETCS B JHOOOM
MOI] no BbIOOpY 3asiBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecTa
dakTHYecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbpHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYIH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMMYHKTOM 7.2 dactu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANEKTPOHHOIO JJOKYMEHTA;

6) momath *kanoOy Ha pemieHue u aeiicTBue (0e3neiicTrre) Mcemomkoma, a Takxke
€ro JIOJHKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIYKAIIUX MOCPECTBOM PecmyOankaHCKoTo
noprana, nopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIbHBIX ~ YCIAYyr OpraHamu, NPEAOCTABISIONIMMU TOCYJapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOiukaHckoM moprtane 6e3 HeoOXO0AMMOCTU
JIOTIOJTHUTENIbHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHMUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIb30BAHUEM CBeleHHM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3alOJHCHUS JJICKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(OopMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUUYHO C(OOPMUPOBAHHBIM 3a5BJIICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®DII (manee - 3amuch) oCyIIEeCTBISIETCS
nocpencTBoM PecrybnmkaHckoro noprana, refnedona kKoHtakt-nienrpa MOIL.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMlUCH, TIOKYMEHTaM, MPEACTAaBICHHBIM 3asBUTENIEM MPU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOHOCTh paciieyaTaTh TAJIOH-TIOATBEPXKIACHUE. B ciydae, ecnu 3asiBUTENH COOOIIUT
aZipec dJIEKTPOHHOU TMOYThI, HA YKa3aHHBIA aJpec Tak)Ke HarpaiisieTcss HHpopMalus o
MOATBEPKACHUU TPEBAPUTEIILHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npueMa.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aUCh AHHYJIUPYETCS B Cydyae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) okazaHue KOHCYJIbTAIUN 3aBUTEIIIO;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UCTIpaBICHUE TEXHUYECKUX OITHOOK

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JloIoKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaiieHun 3asBuTeNnss B VICMOTKOM - 3aMECTUTENh PYKOBOIUTENS WIIA
HcronHUTENbHOTO KOMHUTETa BEpEe3KNHCKOro CebCcKOro moceiaeHuss BBICOKOropcKoro
MYHUIIMIANBHOTO paiioHa (majee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENb BIpaBe OOPATUTHCSA 3a KOHCYJIbTAIlUEH O TOPSIKE UM CpOKax
PeA0CTaBICHUS MyHUITUITAIBHON yciiyrd B ML mruaHO U 110 TenegoHy U 3JeKTPOHHOM
1ourTe.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEJCTABIAEMON JOKYMEHTAIIMU U JPYTUM BOIIpOCaM JiJisl OJIy4eHUsI MyHULIUTTAIBHOM
YCIIyTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha odunnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIe HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTALIMSI IO COCTaBY, (POpME MPEACTABIAEMOM JOKYMEHTAIIMH U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asBuTENb BIpaBe 00patutThesa B McnosnkoM mo TenedoHy U 3IEKTPOHHOU
oYyTe, a TakXKe IMOJIyYUTh KOHCYNbTalMI0O Ha PecrmyOnmkaHckoMm mopraie, caite
HcnonkoMa o MopsiiKe U CpoKax MpeoCTaBICHUS MyHULIMIIAIBHOM yCITyTH, B TOM YHCIIE
mo cocraBy, (opme mpencTaBiIsieMOd MOKyMEHTAlMM W JPYTHM BOIpOcCaM IS
MOJTyYeHHUsI MyHHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOoBaHUAMM IyHKTa 1.3.4 aiMHHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (GopMe IMpPEeNCTaBIIEMON [OKyMEHTAlUU U JIPYIHUM
BOMpOCaM, HeOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnm ynanenHoe padbouyee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUNA:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET JIEKTPOHHYIO hopmy 3asiBieHuss B AUC MDI];

IPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANMCAHUE,

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET IECKTPOHHOE
NEeN0;

BO3BpAIlaeT MOAMUCAHHOE 3asBJICHUE U OPUTUHAIBI OYMaKHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B McnosikoMm B 2JIEKTpOHHOU (hopMme (B COCTaBE MAKETOB JICKTPOHHBIX J€J1) B TCUCHHE
OJIHOTO paboyero AHs cO AHS OOpalleHHs 3asBHUTEN B CTPYKTYpPHOE MOJApa3/IEICHUE
MO®II.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
1 MaKeT JOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB Ui NPENOCTABICHUS MYHHUUIIAIBHOW YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (opMy DIEKTPOHHOTO  3asBJICHHS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAaeT (aKT O3HAKOMJIEHUS M COIJIaCHsl C YCIOBUAMHM M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B D3JIEKTPOHHOW (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXKMMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AJIEKTPOHHOE 3asBJICHUE MOAMUCHIBACTCS B COOTBETCTBHH C TPEOOBAHHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHYecKasi IpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJI JJIEKTPOHHOM (QOpMBI  3asiBIEHUS
3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBISIBICHHOW OLIMOKU U MOPSIJIKE €€ YCTpaHEHUS
MOCPEJICTBOM MH(DOPMAITMOHHOTO COOOILIEHUSI HETOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asBJICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpAICHUS 3asBUTEIIA.
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PesynbraraMu  BBIMIOJIHEHUS.  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AIIEKTPOHHOE JEJI0, HalpaBieHHOe B MCIOIKOM MOCPEenCTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBUS.

3.3.3. PaccmoTpeHne KoMIUIeKTa TOKyMEeHTOB VcronkoMoMm.

3.3.3.1. OcHoBanueM Haudaja BBINOJHEHHUS aJMUHUCTPATUBHON MpOIETypHI
SBNISICTCSL TIOCTYIJICHHE 3asBJICHUS M UWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
HpeAOCTaBICHUS] MyHHIIUTIATBHON YCITYTH.

JIOJTDKHOCTHBIM ~— JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aJIMUHUCTPATUBHOM IpOIeTyphI SBIISIETCA 3aMEeCTHUTENb PYKOBOJIUTENS
HcnoaHuTeIbHOTO KOMUTETa bepe3KHHCKOro CEeNbCKOTo MoceieHust BhICOKOTOpcKoro
MYHHIIMIIAJIFHOTO paiioHa (najee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMPHUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTENS C 3asBJIeHUEM B McmonkoM:

OTIpeseTsieT MpeaAMET 0OpalleHus;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOI'O PETIaMEHTa, IPOBEPKY COOTBETCTBUS MTPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHUsAM (Haajexaiee ogopmiieHue KOMHi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOAYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIEHUI);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHHMS B  aBTOMATHU3UPOBAHHOM
WH(POPMAIIMOHHONW CHUCTeMe, MPEAHA3HAUEHHOW [JIsl OKa3aHUs TOCYNapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIIET CKAHUPOBAHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacredaThiBacT 3asBICHHCE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKUCAHNUE;

nocJie MOJANUCAHNsI CKAHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 JUJIl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEII0;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciiyuae Hanuuusi OCHOBaHUM 7Sl OTKa3a B NpHEME JOKYMEHTOB JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENS O HaJIHMYUH
OpPensTCTBUN JUIsl IpUeMa 3asBICHHUS M BO3BpAIaeT eMy JOKYMEHTHI ¢ OOBsSCHEHHEM
COJIepKaHuUs BBISIBIICHHBIX OCHOBAHMIA JJIsl OTKa3a B IpUeMe JIOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAMBAECT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOU JIE;

U3y4yaeT IOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE MPHIOKEHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOMN (hopMe U SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTD, YATAEMOCTH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSET COOJNIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIMUCH,
nocpeacTBoM oOpamienuss k EguHomy mopramy (B ciydae, €cid  3asBUTEIEM

IpEe/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbBIC YCUJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIUYUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjiaMeHTa, MNOJArOTaBIMBACT MIPOEKT pelIeHHs 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABIICHNS MyHULIUIIAIBbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJDKEH COAepXk aTh MYHKThI craTthu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKWIH OCHOBAHUEM JIJISI €70 MTPUHSTHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM NPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEpP)KaTh
uH(pOPMAIIMI0O 0 HAUMEHOBAHUM JTOKYMEHTOB (MH(MOpMAIUKU, CBEJCHUI), KOTOpPhIC HE
IPEICTABIICHbl, COJEpPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CorlacoBaHue NpoeKTa peieHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
VIS TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B NpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO peErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabOovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISET 3asBUTEII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEAICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HAJMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM [JIs OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AnMuUHUCTpaTHUBHBIE NPOLEAYPhI, YCTaHABIMBaeMble NyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTA, BBIIOIHAIOTCS B TEYEHHUE OHOT0 pabovero AHs CO JTHS
MOCTYTJIEHUS 3asIBJIEHUS HA PACCMOTPEHUE.
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Pe3YJ'IBTaTaMI/I BBIIIOJIHCHW A aAMUHUCTPATUBHBIX IIPOLCAYP ABJIAIOTCA: HpHHHTBIfI
Ha PACCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 OTKa3e B IMpruemMe
OOKYMCHTOB, HGO6XOI{I/IMBIX JJIL IIPpECI0CTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HaHpaBJICHI/Ie MCKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpI'aHbl, Y4aCTBYIOIIIUC B
MnpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1.  OcHOBaHMEM Hayajla BBINOJHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Jjuua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEIYPHI, ABJISIETCS 3aMECTHUTEIIb PYKOBOJIUTENS
HcnonautenbHOro KoMurera bepe3knHCKOro ceibCcKoro mocenaeHuss BbIcOKOropckoro
MYHUIUIIAIBHOTO paiioHa (Jajee - J0HKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAlpaBIICHHUE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — MHBIMH CIOCO0aMH) 3alpochl O MPEAOCTaBICHUU JAOKYMEHTOB HU
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBINIOJIHAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenanvcTel  MOCTABIIMKOB JaHHBIX Ha OCHOBAaHMM  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
NOPENIOCTABISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMNpPaBISIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTAa W (WJIM) HWH(POPMALUU, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE IIATH JHEHN CO JHS MMOCTYIUICHHSI MEKBEIOMCTBEHHOIO 3apoca
B OpTaH WJIM OPTaHU3alNI0, IPEIOCTABISAIONIUNE JOKYMEHT U HH(POPMAIIHUIO, €CIH UHBIC
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
yCTaHOBJEHBl (elepaabHbIMU 3aKOHAaMH, TPaBOBBIMH akTamu llpaBurenbcrTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heliepaIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPATUBHBIX  IPOLENYp  SABISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 OTKa3€, HAallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 33 HAIPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:
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MOJIy4aeT 3alpalluBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBIE U1 MPEIOCTaBICHUS
MYHULMIIATIBHON YCIYTH, TMOO yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU JOKYMEHTA U
(unm) uaopmanmu;

IIPYU HAJIMYUHU OCHOBAHUH, IPEyCMOTPEHHBIX IYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periJaMeHTa, MOArOTaBIMBAET IPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUUIsl MPEAOCTaBICHHUSI MyHUIIUIIATIBHON YCIIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEIOCTaBICHUS MYHULIMIIATBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B CiIydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPENOCTaBICHUS
MYHULMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(pOpMaIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMalMU, CBEIECHUI), KOTOPbIE HE
MPE/ICTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) NPOTUBOPEUMBBIE CBEACHUS,
opopMJIEHBl C HAapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHWIi), HaIpaBiseTcsd Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTAa.

CornacoBaHue poeKTa pereHus 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL  TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCI B IOPSIKE,
IPEeIyCMOTPEHHOM MMyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJACHUI 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBIE JJIs MPEAOCTABICHUS MyHULUMIIAIBHON YCIyTH,
MIPOEKT pelIeHus: 00 0TKa3e B IpUEME TIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.

3.45. MHcnonnenue mpouenyp, VyKasaHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpU HAJMYUM TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIAYr, B TOM UYHCJIE C MOMEHTa pETUCTpaluu 3asBICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MaxkcuMmanbHBI CPOK BBINOJHEHUS aJIMHUHHUCTPATHUBHBIX MPOIEAYp,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO periiaMeHTa, COCTaBJISIEeT MITh pabounx
THEN.

3.5. IloaroroBka pe3yipTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpOLETypbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOAUMBIX IS
PeI0CTaBICHUSI MyHUIIMNAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJMUHUCTPATUBHOU
MPOLEAYPHI, SBIAETCS 3aMECTUTENIb PYKOBOAUTENS VICIOJHUTENHHOTO KOMHTETA
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bepe3KnHCKOro CelbCKOro mnoceneHuss BBICOKOrOpCcKOro MyHUUMIIAIBHOIO paiioHa
(mamee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJbTara
MPEOCTaBICHUS] MYHHUIIUITATBHOMN YCITyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH:

paccmaTtpuBaeT C(OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

IIPU BBIABICHUH OCHOBAaHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIBHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, ITOATOTABINBACT
IPOEKT pelIeHUs 00 OTKa3€ B MPEAOCTABICHUY MyHUIIUIIAIILHON YCIIyTH;

B Clly4yae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOT'O PErJIAMEHTA, TI0 UTOraM
pPacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX [Isl MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIYTH, TOATOTaBIMBAET MPOEKT pe3yibTaTa MPEAOCTABICHUS] MyHUIIUNAIBHOW YCIyTH
B COOTBETCTBUU C MOAMYHKTOM | myHkTa 2.3.1 aIMUHUCTPAaTUBHOTO PErIaMeHTa,

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHULMINIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO000pOTAa.

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE IBYX pabOUynX JHEH.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIIOTCS. MPOEKT
peuieHrss 00 OTKa3e B MPEIOCTABICHUH MYHULUIAIBHON YCIYI'H, IPOEKT PEIICHUs O
BbIJlaye pa3pellieHuss Ha BCTYIUIEHHE B Opak HECOBEPILIEHHOJIETHUM, TOCTUTIINM
BO3pacta 16 ner.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MYHUIMNAIBHON  ycnyru (majmee — TMPOEKThl JOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJMUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHULMIAIBHOM YyCayru, 3amectutenemM Pykoonurtens Hcmonkoma,
Pykosoaurenem Mcnonkoma.

[ToaroToBIIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIME 3aMEUYaHus, BO3BPAILAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMNAIbHOM
ycayru. [locne ycTtpaHeHus 3aMe4aHUl MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens Vcrionkoma npH pacCMOTPEHUN NPOEKTOB JOKYMEHTOB ITPOBEPSET
COOJII0ICHNE aIMUHUCTPATUBHOTO perjlaMeHTa JAOHKHOCTHBIMU JniiamMu Mcmonkoma B
YacCTH CPOKOB BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLENYD, UX MOCIEAOBATEIBHOCTU U
MOJIHOTHI, HAJIMYUS COTJACOBAaHUM YITOJIHOMOYEHHBIX JTOJDKHOCTHBIX Jinll Mcnonkoma B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbIABIEHMS ~ HapylI€HMH B 4YacTH  CPOKOB  BBIINOJHEHUS
aAMUHUCTPATUBHBIX IPOLIENYP, MX IOCIECIOBATEIBHOCTH M MOJHOTH PykoBOIMTENH
UCIIOJIKOMA WHHUIMHUPYET MPUBJICUYEHUE K OTBETCTBEHHOCTH JIMI, JOIYCTHUBILIHX
HapyLIEHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHUE IBYX paOOUYnX JHEH.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIyTH, pelIeHne 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIAIBHON YCIYTH, PEIICHUE O O
BBIJIaU€ pasperieHusi Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHUM, TOCTHUTIIUM
BO3pacta 16 ner.

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJM4YUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAIITMOHHOW CUCTEMBI, MpeAHa3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISAET Y€ThIPEe padoUnX JTHS.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hadaja BBITOJHCHHUS AIMUHUCTPATUBHON IMPOIETYPHI
SBJISIETCA  TIOJIydYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEAOCTABICHUE
MYHULUNAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
OpOLIEAYPHI, SBISETCS 3aMECTUTENb pyKoBoAUTENs MCHOTHUTENIBHOTO KOMHUTETA
bepe3knHCKOro cenbcKoro mnoceneHusi BBhICOKOTOpCKOro MYyHUIMIIAIIBHOTO pailoHa
(nanee - HOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJjauy (HAIIpaBJICHUE) IOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JIOKYMEHTOB:

00ecIreynBaeT perucTpaluio 1 BHECEHUE CBEICHUI O PE3YJIbTaTe MPEIOCTABICHUS
MYHULIMIATBHON YCIYTH B MOJICUCTEMY BEJCHUS JTOKYMEHTAIlUM aBTOMATHU3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBbI, MpPEAHA3HAYCHHOW [IJI1 OKa3aHUs TOCYIapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT;

W3BEIIACT 3asBUTENS (€r0 MPeCTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare NpeAoCTaBICHUS MYHUIUNMAIBHOW YCIYTM U O BO3MOXHOCTH IMOJTYYEHHS
pe3yabpTara IpeIoCTaBICHUs] MyHULUITAIBHOU yeinyru B Mcnionkome nim B ML

Hcnonnenne  mpouenyp TMNpUd  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUEHUE OJHOTO pabouero AHS CO JIHS TOMANMHCAHUS JOKYMEHTAa,
SBJISIFOLLIETOCS pe3yabTaToM PENOCTABIEHUS MYHULUAIBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JiniioM Vcnonkoma (Mcmosikomom).

PesynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCSA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe IMPENOCTaBICHUS MYHULHUIIAIBHOW YCIyI'HM B
MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTEIS (€r0 MPEACTABUTEINSI) O pe3yIbTaTe
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH M CIIOCO0aX €ro MOTy4YeHUSI.
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3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 pPe3yIbTaTOM MYHHUIIUIAILHOW YCIYTH B
M®OII, pabotark M®L] BeIaeT 3asIBUTEINIO PE3YAbTAT MYHUIUIIATEHON yCIyTH B popMe
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuUIO
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABIACTCS SK3EMIULSIP JIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alKCcH Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
NOKYMEHTAa MO JJIEKTPOHHOM MoYTe B aapec 3asButreld. lIpu 3anmucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU HK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, MO 3JIEKTPOHHOW IOYTE€ HIACHTUYHOCTH TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIHOJb30BAaHUEM YCHIIEHHON KBAIU(PHUIIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHbIE periaMmeHTOM padoTl MDII,

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SBISIFOTCS: (PUKCALUA
¢dakTa BBIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnmkaHCKuW TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOU
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Ucnonkoma (Mcnonkomom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJIHAIOTCS. B JIEHb NMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIETO IMPEAOCTaBICHUE
(0TKa3 B MPEAOCTABICHUH ) MYHUIIMIAIIBHON YCIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHBIM
nuiiom Mcnonkoma (MconkoMom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asIBUTEIIO JOKYMEHTA, IOATBEPKAAIOLIETO MPEAOCTABICHHE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE€ OTKA3 B MNPEJOCTABICHUH MYHULIUIIAJIGHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAJBLHOW YCIYTH B
Hcnonkom, TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJavy (HAMPABICHHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJibTaT MyHUIUNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OJK3EMIUSIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENIE €My
NPEAOCTABISAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(QOpPMALMK WM HANpPaBJICHHS 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM IMTOYTE B aPEC 3asIBUTEIIS.
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AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYULIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITUSA 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEHHErO TPYI0BOTO pacnopsaka Mcmnonakoma.

Pe3ynbraTomM BBIMOTHEHHS] aAMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (DUKCAIHS
dakTa  BbIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTEME, MpeAHA3HAYEHHON JUIs OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cinyyae oOHApYKEHHS TEXHUYECCKOW ONMMUOKU B TOKYMEHTE, SBISIFOIIIEMCS
pe3yNbTaTOM MYHHUIIUIIATLHON YCIIYTH, 3aIBUTEh HAMPaBIsAeT B MICTIOIKOM:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOM omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIIyTH, IOJAETCs 3asBUTEIEM
(YnOJTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnumkaHcKkuil mopTan uiu
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPIJIOKEHHBIMH JOKYMEHTaMH U TIEPeIaeT UX JODKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALIUN 3asBIICHUSI.

PesynbpraraMu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMNPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSIX BHECEHHUS UCHPABICHUN B JOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
NpoLEAYphl, NMPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHMHUCTPATUBHOIO peEriiaMeHTa, M
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIIOJHOMOYEHHOTO TMPEACTABUTEIS)
OpUrMHaNa J0KYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUIMOKa, WU HAMpaBiIsieT
B aJpec 3asiBUTENSI MOYTOBBIM OTIpAaBIEHUEM (TIOCPEIACTBOM 3JIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXHOCTH TOJIyYEHHUS! JOKYMEHTa IpH MpenocraBiieHud B HMcmomakom
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApYKEHUs TEXHUYECKOU
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OIUOKH WJIH TIOJTYYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOTYIIEHHON
OIIIHOKE.

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOLETYP SBJISIIOTCS: BbIAAHHBII
(HampaBIJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIyru

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [1OJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUYAET B c€OsI BBISBIICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asgBUTEICH, IPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHui Ha AeiicTBUs (0e3eiCTBIE) NOTKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIHOJHEHUS aJMUHUCTPATUBHBIX
IPOLEYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULANAIBHON YCITYTH;

2) IPOBOMMBIEC B YCTAaHOBIICHHOM  MOPSOKE MIPOBEPKHU BEJICHUSA
JEIONPOU3BOCTBA,;

3) npoBe/ICHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHUS
MpoLeayp MPEAOCTABICHUS] MyHULIMNIATIBHON YCITYTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
uH(opMaIUs TOMKHOCTHBIX JIUII, OCYIIECTBIISIONINX BHITTOJTHEHUE aMUHUCTPATUBHBIX
POLEYP, )KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUA.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELIEHUA PYKOBOAMUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA COPABKM O  pe3yibTarax MpPeaoCTaBICHUS
MYHHUUUIIAIBHON YCIYTH.

O cnydasix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MOCJIEIOBATENILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHIA HEMEIIEHHO HWH(HOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Tekymuii KOHTPOJb 3a COOJIFOJIEHHEM TOCJIEIOBATEIbHOCTH  JIEMCTBUIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
MPEIOCTABJICHUI0 MYHHUIIUITAJIBHON YCIIYTM, HAaYAJIbHUKOM OTJEJNIA, OCYLIECTBISIONIETO
OpraHU3aIMI0 Pa0OTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON yCITYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IMOJIOKCHHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpoab 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHUILIMNAIBHOU
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHKE MPOBEPKY;

2) paccMOTpeHUE KajI00 3asBUTENCH Ha JecTBHS (O€31CHCTBHS) OpraHa, a TaKkKe
UX JOJIKHOCTHBIX JIMII, UMYIIECTBEHHBIX CITy)KaIllUX.

4.2.2.B unensix OCYHECTBIEHHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH MPOBOJATCA IUIAHOBBIE M BHEIIAHOBBIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBICHHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs miaHnoM pabotel Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBAThHCS
BCE BOIPOCHI, CBSI3AHHBIE C MPEJOCTABICHUEM MYHUIIMIAIBHON YyCIyru (KOMILJIEKCHbBIE
IIPOBEPKH ), WU OTIEIBHBIM BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHUIIMITATILHON
yciayru (Tematudyeckne TmpoBepku). IIpoBepka Takke MOXKET MPOBOJUTHCS IO
KOHKPETHOM >kasio0e 3asBUTEIIA.

4.2.3. BHennaHoBbIE MTPOBEPKH NPOBOISTCS B CBA3U C MPOBEPKOIM yCTpaHEHUs
paHee BBISBICHHBIX HapyUIEHUH aJIMHUHHCTPATUBHOIO PErJIAMEHTAa, a TaKXKe B cllydae
MoJy4YeHus kano0 3asBUTeNeil Ha nelictBus (Oe3meiicTBus) Mcnonkoma, a Takxke UX
JOJIKHOCTHBIX JIULI.

4.2.4.Pe3ynbTarhl MPOBEPKU OPOPMIISIOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, Ipea0CTaABISAOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ peUIeHus U AeicTBus (0e3aeiicTBIe), IPUHUMaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABICHNAS] MYHULIUITAILHON YCIyTH

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA TNPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickon denepanuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asIBIICHU.

PykoBoauTenb (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOApA3ieiIeHuUs
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIN)
HEHAJIJIe)KAee BBIIIOJIHEHNE aIMUHUCTPATUBHBIX ACHCTBHI, YKa3aHHBIX B paszzene 3
aIMUHHUCTPATUBHOTO PErVIAMEHTA.

JIOJ>KHOCTHBIE JIMIA U MHBIE MYHUIUMIIANIbHBIE CITY>KAIlIUE 32 PEIICHUS U 1eUCTBUS
(Obe3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJe  MPEAOCTaBICHUSA
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MYHHHHHaHLHOﬁ ycCiiyry, HCCYT OTBCTCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPSAIKCE.

4.4. TTonoxeHus1, XapaKTepU3yIOImue TpeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEI0CTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YHCJI€ CO CTOPOHBI IpaXkaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 Ipea0CcTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPAXAaH, UX
OOBEIMHEHUH W  OpraHu3alyil, OCYIIECTBIIETCS IMOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpPAaBICHHS  NIPU  IPEIOCTaBICHUU
MYHULUINIATBHOUN YCIIYTH, TOJYyYEHHUS TOJHOM, aKTYyaJIbHOM U JOCTOBEPHOU MH(pOpMAIIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTM UM BO3MOXKHOCTH JOCYAEOHOIO
paccMoTpeHust oOpamieHuid (x&ano0) B Mpolecce MPeIOCTaBICHUS MYHUIIUMAIbHOU
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS pellieHuil U eiicTBU
(0e3neiicTBHS) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUM
u jaeuicTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUMINIAIBHYIO YCIYTY,
JTOJDKHOCTHOTO — JIMIIA  OpraHa, NPEJOCTABISIONIETO MYHUIUNAIBHYIO — YCIYTY,
MYHULMOAIBHOTO  CIYXKAIlleTO,  PYKOBOAMUTENS  OpraHa,  MPeIOCTaBIISIONIETO
MYHULIUTATBHYIO yCIIyTYy, MHOTO0()YHKIITMOHATBHOTO LIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, OpraHu3alui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylieHue cpoka perucTpalvu 3amnpoca O MPeJOCTABICHUN MYyHUIIUITAIBHOM
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTABICHHUS MYHHUIIUNAIBHONW yCiayru. B ykazaHHoM
cinydae gocyaeObHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JIEUCTBHM
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CId Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEHICHHS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXATyHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
PEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHITUIIAIBHBIX YCIyr B IOJHOM OObEME B
NOpsiZIKE, ONpeAeIeHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK MH(OpMAIUK JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU TPABOBbIMU akTamu Poccuiickoit ®Denepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecrryOnuku TatapcTan, MyHUITMTIATEHBIME TTPABOBBIMY aKTAMH IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIIUMITAIbHBIMU IPABOBBIMU aKTaMH IS
MIPEA0CTABIICHUS MYHULMIIAJIbHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NpeJOCTAaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMsI OTKa3a He
OpEeIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBUU C HHUMHU
MHBIMH HOPMATHUBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMH U
MHBIMU HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pecriybnuku TatapcTan, MyHUIIMITAIbHBIMU
paBOBBIMM aKkTaMH. B ykazaHHOM ciydae jaocyneOHoe (BHecyaeOHOoe) 00ajJoBaHUE
3asBUTEJIEM pELICHUN U AeicTBuid (0e3aeiicTBUs) MHOrO(YHKIMOHAJIBHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, pelIeHuss u JaelcTBus (0e3nelcTBHE) KOTOpPOTO
00XanyroTCs, BO3JIOXKEHAa (QYHKUHUS 1O MPEJOCTABICHHID COOTBETCTBYIOIIUX
MYHUIUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MMOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@denepanyvi, HOPMAaTUBHBIMM  IpaBOBbIMM  akTamu PecnyOnuku — Tatapcraw,
MYHULIMIIAIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIONIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO(YHKIMOHAIBHOTO
LIEHTpa, padOTHUKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPe1yCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIbHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HCIHpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHU u AehcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PELICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B IOPSAKE, ONIPEACICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHue CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB II0 pe3yJibTaTaM
MIPEAOCTABIEHUS MyHULIMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpEeHbl (eaepajbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TPABOBBIMH akTaMHu Poccuiickoi
@denepanvy, 3aKOHAMU W MHBIMA HOPMATHUBHBIMU TPaBOBBIMU akTamMH PecryOnauku
TarapcTan, MyHUIIMIIAJIBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocynedHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelleHUu u AehcTBUil (0e3aeicTBUs)
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa, padOTHMKAa MHOTO()YHKLUHMOHAJIBHOTO LIEHTpa
BO3MO)KHO B CIIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U ACUCTBUA
(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEACITICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATIBLHOM OTKa3€ B MPHUEME IOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUNA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJYCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyieOHoe (BHecyaeOHOe)
00’xaJloBaHUE 3asBUTEJIEM perieHui u e CTBUI (6e3nericTBUN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (YHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUITAJIBHBIX YCIYT B TOJIHOM 00BbEME B OPSAIKE, OMPEAECITICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISIONIMA MYHULUUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH roCyIapCTBEHHOMN
BJIACTH, SIBJISAIOLIMICS YyuypeIuTeleM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe 4acThio 1.1 ctaTtbu 16 denepanbHoro 3akona Ne 210-D3. JXKanoOb1 Ha
pemieHuss U JAeWcTBUS (Oe3nelCTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTaBIISIIOIIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIIMIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNANBHYIO yciayry. JKamoObl Ha perieHuss U JACUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKUIMOHAIBHOrO MeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nericTBue) MHOTO(YHKIIMOHATLHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pemieHus u
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX yacThio 1.1
ctatbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIUTENSAM 3THX
OpraHU3aIUu.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIOLIETO
MYHULUINAIBHYIO YCIYry, MYHULHIIAJIBHOTIO CIIYXallero, PpyKOBOAMTENA OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIUIAIBHYIO YCIIYTY, MOKET OBITh HAalpaBjIeHa Mo MoYTe, Yepe3
MHOTO()YHKIIMOHATTbHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuanbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
Pecny6nukanckoro noprana, MHGOpPMaMOHHONW CUCTEMBI A0CYAEOHOr0 00XKanoBaHusl, a
TaK)K€ MOXET OBITh MPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha perieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATHLHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOKET OBITh HAaNpaBjeHa Mo MOYTe, C UCIIOIb30BAHUEM
MH(OPMALIMOHHO-TEIIEKOMMYHHKAIIMOHHON ceTn «MHTepHeT», oduIManbHOro caiTta



33

MHOTO(YHKIIMOHATIBHOTO 1IeHTpa, EquHoro noprana mmbo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOTO 00kKaIOBaHus, a TAK)KE MOKET ObITh MPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha pemieHHs U AeicTBusi (Oe3neiCTBUE)
OopraHu3aluii, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET OBITh HAIlpaBJIEHA I10 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUUHMaIbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nrkaHCKOro nmoprana, a TAkKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIOIIEr0 MYHULUIAIBHYIO YCIYTry, JIHOO
MYHUIUIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacTelo 1.1 crtatem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAITYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIIA, & TAKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (aapeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSX W JeUCTBUSX (Oe3aeiicTBUMU) opraHa,
IPENOCTABISAIOIIEr0 MYHULHUIIAJIBHYK)  YCIYry, JOJDKHOCTHOTO JIMIIA  OpraHa,
PEIOCTABISAIOIEI0 MYHULUINAIBHYIO YCIYTY, JUOO MYHMIMIIAIBHOTO CIYXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3neicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMIAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUi, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MpEeICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHUH ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEIS, JINOO
UX KOIUHU.

5.4. TloctynuBiias *anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUuero
JIHS, CJIEYIOLIETO 33 THEM MTOCTYIJICHUS.

5.5. XKanoGa, moctynuBlias B OpraH, MNPEJOCTABISIOMUMNA MYHUIUIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEAUTETIO0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 cratbu 16 @eaepanpuoro 3akona Ne 210-
@3, nub0 BhIIECTOALIMI oOpraH (IpU €ro Halu4yuu), HOJJIEKUT PACCMOTPEHHMIO B
TEUYECHUE MATHAIUATH pabouMXx JHEH CO THS €€ PETrUCTpaluy, a B ciaydyae 00KajloBaHUs
0TKa3a OpraHa, NpeJoCTaBISIOLIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJILHOTO
LEHTpa, OpraHu3alui, IPeayCMOTPEHHBIX YacThio 1.1 ctaTten 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asBUTENA JUOO B UCHPABICHUH TOMYIICHHBIX
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OMEYaToK M OMMOOK WM B CIy4yae 00>KaJIOBaHUS HApyUIEHUS YCTAaHOBJIEHHOIO CpOKa
TaKUX HUCIIPABIECHUH - B TEUCHHE IIATH padOYUX THEW CO JIHS €€ PErHCTpalllu.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba yoBIEeTBOPSETCS, B TOM YKCIIE B (pOpME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK U OIIHUOOK B BBIJIAHHBIX B pe3yJbTaTe
PEAOCTABICHUS MyHULIUNIAIBHOW YCIYTY JOKYMEHTAX, BO3BPATA 3asBUTEINIO IEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoit denepanniv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULANIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He mno3gnee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3ysbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluei, NpeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU NPU OKa3aHWW MYHUIUMIIAIIBHOW YCIYTH, a TAK)KEe TPUHOCSATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcsl MHPOpMAIIHs O JajdbHeHIunX
JNEHCTBUAX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O MPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MH(popMmanmus O MOpsaAKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS 5KaT00bI
NPU3HAKOB COCTAaBa aJMUHUCTPATUBHOIO TMpPaBOHAPYIIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJICIEHHBIE MIOJITHOMOYHUSIMU IO PACCMOTPEHHUIO Kajlo0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl MPOKYPATypBHI.



35

[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU
0 BblJaue pa3pelieHus Ha BCTYIICHUE B
Opak HECOBEPIICHHOJIETHUM, TIOCTUTTLIUM
BO3pacTta 16 ner

dopma

(bnank oprana, mpeAOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
Ne
PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MPUHSITO PELICHUE O

JononHuTenbHas HHGOPMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU
0 BblJaue pa3pelieHus Ha BCTYIICHUE B
Opak HECOBEPIICHHOJIETHUM, JIOCTUTTLIUM
BO3pacTta 16 ner

dopma

(bnank oprana, peAOCTaBISIIONIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIIBHONW YCIyTH
10 BbIJIa4e pa3pelIeHus] Ha BCTYIUICHHE B OpaK HeCOBEPIISHHOJICTHUM, JOCTUTIIIM
BO3pacra 16 ner

oT No
PaccmotpeB Bame 3agBieHune OT No 151
npujiaraeMble K HEMY JTOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSTO peIIeHrue 00 0TKa3e
B o
CHEAYIOIIUM OCHOBAHMSIM:
1.
2.

JononxuTenbHas HHGOpMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPEAOCTABICHUHN YCIIYTH TTOCTIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B CyIeOHOM MOpSIJIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muto (PHO)

(MmoAmKMCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3

K AZIMMUHUCTPAaTHBHOMY PETJIAMEHTY
IPEIOCTaBICHUSI MyHULIUTIAIBLHON yCIyTH
110 BbIJJaU€ Pa3pellIeHUs Ha BCTYIUICHUE B
Opak HeCOBEPUICHHOJIETHUM, JOCTUTIIIUM
Bo3pacTta 16 et

dopma
(bnank oprana, mpeI0CTaBISAIONIETO MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEINIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEI0CTABIICHUS
MYHULIUNATIBHOM YCITYTH MO BbIJIau€ pa3pellieHus Ha BCTYIJIEHHUE B Opak
HECOBEPIICHHOJICTHUM, JIOCTUTIIIUM Bo3pacTta 16 jer

oT Ne

PaccmorpeB Bame 3adBieHue oOT No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTkaze B MpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
O CIEIYIOIINM OCHOBAHUSIM:

1.

2.

PazpscHeHune nmpuyrH OTKa3a:
JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJIE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh O0XajaoBaH B JOCYACOHOM TOpPSIIKE TyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Cenenust 00 AIEKTPOHHON TTOANHUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AZIMMUHUCTPAaTHBHOMY PETJIAMEHTY
IPEIOCTaBICHUSI MyHULIUTIAIBLHON yCIyTH
0 BbIJIa4€ Pa3pelIeHus Ha BCTYIJICHHUE B
Opak HeCOBEPUICHHOJIETHUM, JOCTUTTLIUM
Bo3pacTta 16 jier

dopma

(HaI/IMCHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/IH)

oT

(baMumust, UM, OTUECTBO 3aSIBUTEIIS)
AJlpec MecTa JKUTENbCTBA U (KUJTK) aJipec MecTa
npeObIBaHMS
3asIBUTEIIS:

Tenedon 3asBuTens
Anpec 2JIeKTPOHHOW TIOYTHI 3asIBUTEIIS

3asBJICHHUC.

HpOIHy Pa3pC€inTb MHC 1O JOCTHIKCHHUS BO3pacTa BOCCMHAALATH JICT BCTyHI/ITB B 6paK
C Ip. 5

MpO>KHUBAIOIMM(eit)
Jarta poxXacHUs

nacnopT BblAaH (Koraa, KeM)

0 IPUYHHE

(mata) (moamnucs) (®.1.0.)
[Ipomry pa3pemnts MHE BCTYIIUTh B OpaK C Tp.
110 IOCTUKEHUS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxxieHus :

TIPOKUBAIOTITUH(asT)
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MacropT BbIJAH (KOT1a, KEM)
PekBU3UTEI aKTOBOM 3aITUCU O POKICHUU:
Ne akToBOI1 3anucu ,
JlaTa BbIJIa4M aKTOBOM 3aITMCH ,
MecTo rocy1apCTBEHHOM PErUCTPAllMU AKTOBOM 3aITUCH O POXKICHUN

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTaBUTH:

l:lB auuHbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT
PecnyOnuku Tatapcran;

l:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHHUITUNATBHBIX yeIyr PecyOnuku Tatapcran;

I:IB HcnomHUTEIBHOM KOMUTETE CEJILCKOTO IOCEIICHHUS
BBICOKOTOpCKOro MyHMITMIIAJIBHOTO PAaliOHA.

(mara) (moammcH) (®.1.0.)



ITpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU
10 BbIJaue pa3pelieHus Ha BCTYIICHUE B
Opaxk HECOBEPIICHHOJIETHUM, JIOCTUTTLIUM
BO3pacTta 16 ner

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

Or:

3asBiIeHUE
00 UCTIpaBICHUN TEXHUYECKOU OITNOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHOM YCIYyTH 1O

3amnmcaHo:
[IpaBunbHbBIE CBEICHUSA:

[Ipormy wWcmpaBUTH  JOMYIIEHHYID TEXHHYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIOITUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM 10

ajpecy:

HacrosinmM nmoaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIUECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



