WCIIOJIHUTEJIBHBIM KOMUTET TATAPCTAH PECITYBJIMKACBHI

3EJIEHOIOJIbCKOT'O 3EJIEHOJOJIBCK
MVYHHUITUITAJIBHOI'O PAMOHA MYHUIIAIIAJIb PAMOHBIHBIH
PECITYBJIMKA TATAPCTAH BAIIIKAPMA KOMUTETHI
INOCTAHOBJIEHHUE KAPAP
/ :; / /. 20 2 r.3eJ1I€HOJ0JIbCK Ne > / 35
06 yTBEpKACHUH aIMHHHCTPATUBHOTIO

pernaMeHTa NPeIOCTaBIeHHs MyHHIHITATbHOR
YCIyTH 10 TIPeJOCTaBJIEHHI0 —TIpaaaHaMm
JKHJIBIX ~ TOMEINEeHHH B  MYHHIMNAIBHOM
YKHJTHIHOM ¢donne 3eneH010IbCKOTO
MYHHIMIAIBHOTO paifoHa Mo JO0roBopy HakMa
CI1y’Ke0HOTr0 JKHIIOr0 MOMEIICHUS

B  coorBercTBHM ¢ JKWiMmHBIM KomekcoM Poccumiickodt — Penepanuu,
@enepaneHeiM  3akoHoM oT  27.07.2010 Ne 210-®3 «O6 opraHd3aluu
IPENOCTAB/IEHHs. ~ TOCYJApCTBEHHBIX M MYyHHIHMIANBHBIX  YCIyI», VYcraBa
MyHHUIUNAIBHOr0  00pa3oBaHus «3eJIeHONONBCKUM ~ MYHULHUNAIBHBIA  PadoH»
Pecniybmuxku ~ Tarapcrany, WCIONHUTENbHBIE ~ KOMHTET — 3€JI€HOTO0JIbCKOro
MYHHIUIIAIBHOIO paitoHa

IMNOCTAHOBJISAET:

1. YTBepaMTh aIMUHHCTPATHBHBIA PErIaMEHT NPENOCTABICHUS MYHHUIUIIATEHON
YCIyTd IO TPEJOCTABICHHIO IPaXKAaHaMm KHIIbIX MOMEIIEHHH B MYHHIIHIIAJTBHOM
KHTAIITHOM (oHZE 3eMeHON0IbCKOro MyHHIIUTIIAIBHOTO paiioHa 1o J0roBopy HaiMa
CITY€eGHOT0 XKHIIOTO MOMEIIEHH, COrTACHO NPUIIOKCHHIO Ne 1.

2. TlpusHath MoOCTaHOBJeHHe VICIIONHUTENBHOIO KOMHTETA 3eNeH010JIECKOr0
MyHUIUNAIBHOTO — paiioHa  OT 27.12.2021 Ne 3364 «O6 yTBEpKACHHH
a[MUHHCTPATHBHOTO perjiaMeHTa MpPeAoCTaBICHHA MyHHIUNIAJILHOA YCIYrH IO
NIPEIOCTABIEHUIO TpaXIaHaM JKUIBIX IoMelleHH B MYHHUIUNAIBHOM >XKHIHUIIHOM
doH Ie 10 JOTOBOpaM HaliMa CITy’KeGHOr0 XKHUJIOr0 OMEIICHHA» YTPATUBIIMM CHITY.

3. Otmeny IO CBS3SM ¢ 0OLIECTBEHHOCTBIO, CPEACTBAMU MaccoBOi HHGpOpMaLUH
Ammapara Cosera 3eNeHOONBCKOr0 MyHHIUIATLHOTO paiioHa 00ecCIeYuTh
pa3MelleHHe HACTOSIILErO [IOCTAHOBJICHHS B HH(pOpMalMOHHO-
TeleKOMMyHHKarmoHHO#  cetn  «llHTepHeT»  Ha opuLMaTbHOM  CaiTe
3e/IeHOMONBCKOT0 MYyHHIMNAIBHOTO paioHa Pecny6nuku TarapcTaH B COCTaBe
[loprana MYHUIIUITATBHBIX obpa3oBaHui PecniyOnuku TarapcTan
(http://zelenodolsk tatarstan.ru) 1 Ha OGUIHATBEHOM MOpTAJIE IpaBoBO# MHQOPMALN

Pecmy6nuku Tatapcras (hitpi/prave; \tarstan.ru).
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VTBEPX/IEH
IIOCTAHOBJIICHUEM I/ICHOHHI/ITCHBHOFO KOMHUTETA
33JIGHO,110J’H:CK01"O MyHHIII/IHEUIBHOI"O paﬁOHa

Pecny6muku Tarapcran
15.11.2022 r. Ne 3139

AIMHHHCTPATHBHBIH perjaMeHT
npeIocTaB/JeHHs] MyYHHIIHNIAJAbHOH YCIYIH M0 NPEAOCTABICHHIO IPaKIaHAM
SKHJIBIX NOMEIeHHil B MyHHIIHIAJIbHOM KHUJIHIIHOM ¢doHIe 3e/IeHOJ0IbCKOro
MYHHIHNAJbHOr0 paiioHa 10 J0roBopy HalMa CJIyKeOHOIr0 JKHJIOr0 IMOMeIIeHHs

1. OGmue noJiosKeHUs
1.1. IIpenmet perynupoBaHHs aAMHHHCTPATHBHOI'O PErlaMeHTa

1.1.1. Hacrosmmii agMHHHCTPaTHBHBIM  perllaMeHT  IIPEeAOCTaBICHHA
MYHHUIMIIATBHOM yeIyru (nanee — aIMHHUCTPATUBHBIA pErNaMeHT) yCTaHaBIHMBAET
CTaHIapT ¥ MOPSAIOK IPENOCTaBICHN MyHULIMIIAIBHOM YCIYTIH IO MPEAOCTaBICHUIO
rpaKJaHaM OKWIbIX [OMEIIeHHH B MYHHLIUNAIBHOM OKHJIMIIHOM  (OHIE
3e/IeHONONLCKOr0 MYHMIIMITANIBHOTO paifoHa II0 JOroBopy Halima cCirykefHOoro
YKHJIOTO TIOMEIIeHHUs (1anee — MyHHULMIaNbHas YCIIyra).

1.1.2. TlomoxeHuss aOMUHUCTPATHBHOIO peErjlaMeHTa IIPHMEHSIOTCS IIpH
IpPENOCTaBIEHNH JKMAIBIX TIOMEIIeHHH MYHHUIMIAIBHOIO JKHIHMIIHOTO (OHMIa
3eJI€HOIONBCKOTO  MYHHUIMIIAJLHOIO paifoHa M0 IOroBopy HalMa CiIy»eOGHOro
JKMJIOTO IIOMEIeHWsT B TMOpsAOKe, YCTAaHOBIEHHOM JKWIMIIHEIM  KOJEKCOM
Poccuiickoit @epepannu, nocranoBneHneM IIpaButenscrtsa Poceniickoi enepaivu
oT 26.01.2006 Ne 42 «O6 yrBepxaeHuu [IpaBui OTHECEHHS KHJIOTO ITOMEIICHHS K
CHIELMATU3UPOBAHHOMY JKHJIHMIIHOMY (OHIYy H THIOBBIX JOrOBOPOB HanMa
CIIENMANU3UPOBAHHBIX  JKWIBIX  IIOMEIIeHHH», penieHreM VICOMHHTEIBHOTO
KOMHUTeTa 3elIeHOHONLCKOr0 MYyHHIUIanpHOro padoHa PecrmyOnuku Tarapceras,
PErNIAMEHTUPYIOIMM  TIPEOCTAaBIeHHe CIYKeOHBIX OKMJIBIX I[OMEIIeHWH, ™|
€KErOMHOM TIepeperucTpallid TIpaXIaH, COCTOSINIMX Ha Yyd4ere B KadecTBe
HyXKJAIOIMXCs B TPENOCTABICHUH JKWIBIX IIOMELIEHHH II0 JOroBOpaM HakMa
CITyeOHOT0 KUJIOT0 IIOMEIIEHHUS.

1.2. Kareropuu 3asBUTEIIEH

1.2.1. JIuuamMy, MMEIOLIMMHU IIPaBO Ha ITONY4YeHHWE MYHHUIMIIAIBHOW YCIyTIH,
SBJIAIOTCS IpakJaHe, COCTOAILIME Ha ydeTe B KauyeCTBe HY)KJAIOLHXCA B JKHIIBIX
MOMELIeHUsAX 10 [OroBOpy HaliMa CiIy)KeOHOTO JKWJIOro IIOMEIleHHs B
VICIIOMTHATEIFHOM ~ KOMHTETE  3€JIEHOJONBCKOTO — MYHMIMIIAIBHOIO  padoHa
Pecry6iuku Tatapcras mo Mecty paboTel (CTy0b!) (naee — 3aBUTEb).

1.2.2. C 3asgBineHHeM BIIpaBe OOpAaTUTHCSA IPEICTaBUTENb 3asBUTEIL,
IEHCTBYIOIMI Ha OCHOBAHHHY JIOKyMEHTa, yAOCTOBEPSIONIEr0 €ro MOJTHOMOYHS, JH00
3aKOHHBII [Ipe/ICTaBUTeh (PU3UUECKOTO JIHUIA (Jajlee — IPeICTABUTENb 3asSBUTEILS).

1.3. ITopsi 10K HHPOPMHUPOBAHHUS O IPEAOCTABICHUH MYHHULMIIAIBHOH YCIyTH



1.3.1. MudopMauuss o MOpsaKe IPeAOoCTaBICHHS MyHHUIUIAIBHOM YCIyrd
pa3MeIaeTcs:

1) Ha WHGOPMAIIMOHHBIX CTeHAaX, COAEpPKAIMX BU3YAIBHYIO U TEKCTOBYIO
uHGOpMaMI0O O MYHMIMIAIBHON YyCIyre, pacloOlIOKEHHBIX B IIOMEILEHHIX
MHOTOQYHKIIHOHANBHEIX ~ IEHTPOB  IPENOCTaBICHHS  [OCYHAPCTBEHHBIX H
MYHHULUTIATBHBIX YCIIYT.

2) Ha o(puUUMATBHOM caiTe 3eJeHONOJBCKOI0 MYHHLUIIAJBHOIO paiioHa B
MH(GOPMaIlMOHHO-TETeKOMMYHUKAITHOHHOH CeTH «HTepuer»
(https://www.zelenodolsk.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MYHHLUHMIAIBHBIX YCIyr PecrnyGnuku
Tartapctan (https://uslugi.tatarstan.ru) (nanee — Pecnnybnukanckuii moprain);

4) B rocygapCTBeHHOW HH(POPMaMOHHOH cucTeme «PeecTp rocy1apcTBEHHBIX
U MyHULMNanbHBIX ycnyr PecmyOmuku Tarapcram» (http://frgu.tatar.ru) (mamee —
PeecTp rocynapcTBEHHBIX U MyHUITUTIIATBHBIX YCIIYT).

1.3.2. KoHCcynpTHpOBaHHE IO BOIPOCAaM IIPEAOCTABICHHS MYHHULIMIIAIBHON
YCIIyTH OCYILIECTBIISIETCS

1) B MHOrOoQyHKIIMOHANBHEIX LIEHTpaxX IPeNOoCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULANAIBHBIX YCIYT IIPH YCTHOM O0OpallleHUu:

- muuHO 1o azpecy: PT, r.3eneHononsck, yiallepsomalickas, n.14
(monenensHuK ¢ 08:00-17:00, Bropauk ¢ 09:00-20:00, cpema ¢ 08:00-17:00, ueTBepr
¢ 08:00-17:00, natuuua c 08:00-17:00, cy66ota ¢ 08:00-13:00);

- o Tenedony: 8(843)222-06-20;

2) B UHTepaKTUBHOI ¢popme PecrybnukaHckoro noprana;

3) B McnonHuTEeIEHOM KOMHTETE 3e/I€HONOBCKOT0 MYyHHIIUIIAIBHOIO paifoHa
Pecny6muku Tatapcran (nanee — Mcmoakom):

IIPH YCTHOM OOpaIleHHH:

- muyHo 1o agnpecy: PT, r.3enenomonsck, yn.Jlenuna, n.4la (BTOpHHUK C
13:00-17:00, natauna c 08:00-12:00);

- o teneony: 8(84371)5-42-97;

IpA DIHUCBMEHHOM (B TOM 4mcie B (opMe O3JIEeKTPOHHOTO JIOKYMEHTA)
oOpameHud — Ha OyMa)XHOM HOCHUTeNe IO IoYTe, B 3JEKTPOHHOW Qopme 110
3JIEKTPOHHOM I1OYTE.

1.3.3. Uudopmarus Ha PecnmyOnukaHcKOM IOpTane O IMOpPSAOKE M CpOKax
[IPEeIOCTaBIEHMs] MyHULIUIIAIBHON yCIIyIM Ha OCHOBAaHUHU CBENICHMH, COMEepKAIIIXCS
B Peectpe rocymapcTBeHHBIX U MYHHMIMIAIBHBIX YCIYT, IIPeIOCTaBISETCS
3asiBUTENO OecIuiaTHo.

Hoctym k wuwHpopMauMu O CpoKax U IOpsSAKe IPefoCTaBlIeHUS
MYHULHIIATBHONW YCIYTH OCYILECTBIseTCs Oe3 BBIIIOJHEHHUS 3asBUTEIIEM KaKUX-JIH00
TpeboBaHui, B TOM uwucie Oe3 HCIOIB30BaHUS IMPOrpaMMHOIO obecredeHus,
YCTaHOBKa KOTOPOTO Ha TEeXHHUYECKHE CpPEJCTBa 3asiBHUTENs TpeOyeT 3aKIr4YeHHs
JHUIEH3HOHHOTO WM HHOTO COTJIallleHHWs ¢ IpaBooOiajaTeneM IIPOrpaMMHOIO
o0ecrieyeHus, TMpeayCMaTpHUBAIOIIEr0 B3UMaHHE IUIaThl, PErUCTPalUl0 HIH
aBTOPU3AIUIO 3aBUTEISI HITH IPEIOCTABIEHUE UM [TePCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu obpaiieHuu 3asBUTEISA JIMYHO WM 11O Tele(OHY B COOTBETCTBHH C
IIOCTYNUBIIUM O0paleHueM Mpe 0CTaBIseTess HHPOpMaLUs:
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1) o MecTe HaxOXIeHUS MHOTO(QYHKLUHMOHAIBHOIO LEHTpa IIPEN0CTaBICHUS
rOCyIapCTBEHHBIX M MYHHIHMIIAIBHBIX yciyr, Mcrmonkoma (angpec, rpadux paboTsl,
CIIpaBOYHEIE TeJIe(OHBI);

2) 0 mOpsaKe MpeIoCTaBIeHUS MYHUIMIAIBHOH YCIyrd, o crmocobax H
CpOKax IOJa4yy 3asBICHUN;

3) o kaTeropusx TIpaKgaH, KOTOPBIM IIPENOCTABIAETCA MYyHHIUIIAIbHAsI
yclyra, O HOPMATHUBHBIX IIPaBOBBIX aKTaX, PpEryJUpPYHOIIMX  BOIPOCEH
NIpeOCTaBIeHUS MyHHUIUNIATbHON YCIIYTH;

4) o mepedHe NOKYMEHTOB, HEOOXOOHMBIX U1 PACCMOTPEHHS 3asiBIECHHS O
NpEeIOCTaBIeHHH MYHULMIIATBHONR YCIYTHM, O CpOKax IpHMeMa M PpEerucTpanuy
3asIBIICHUS;

5) 0 Xozae mMpenoCTaBIeHUs] MyHULUIIATbHON YCIIYTH;

6) o MecTe pasMelleHHs Ha O(ULHAIBHOM caiTe 3elIEHOMOIBECKOrO
myHununansHoro paiona (https:/www.zelenodolsk.tatarstan.ru) uHbopMauu 0
BOIIPOCAM IIPeOCTaBIeHHS MyHHIUNAIBHON YCIYTH,

7) o mopsake 00XanoBaHUS ACHCTBUHA MM OE3NEHCTBHS MOKHOCTHBIX JIHII
Hcnonkoma.

ITo muceMeHHOMY OOpalIeHHIO COTPYJHUKH OT[esla, OTBETCTBEHHOIrO 3a
TIpeOCTaBIeHde MYHHULHUIIAIBHON YyCIyrd, IIOApoOHO B IMCEMEHHOH (opme
Pa3zbACHSIOT 3asBUTENIO0 MNOPANOK IIPEIOCTaBICHHS MYHHLHUIIATBHON YCIyrH U
BOIIPOCHI, YKa3aHHEIE B HACTOSIIEM IIyHKTE aJMHHHUCTPATHBHOIO PEriiaMeHTa, U B
TeyeHHe TpeX paboumx JHEH CO OHS perucTpaldy oOpallleHHsl HAIpaBIIsAIOT OTBET
sagBuTenr0. OTBETHI JAIOTCS Ha s3bIKe oOpalleHus. B ciyyae HEBO3MOXXHOCTH IaTh
OTBeT Ha fA3bIKE OOPAIEHHUs] HCIONB3YIOTCS I'OCYNapCTBEHHbIE S3bIKKM PecryOnuku
TarapcraH.

1.3.5. MudopMariysi 1o BOIpOcaM IPeAOoCTaBICHUs MyHHIHIAIBHON YCIyTH
pasMelaeTcss Ha OQUIHATBHOM caiiTe 3eJeHON0IBCKOr0 MYHHUIIUIIAIBHOTO paioHa
(https://www.zelenodolsk.tatarstan.ru) ¥ Ha HMH(QOPMAIMOHHBIX CTCHAAX B
nomMeleHusx Mcmnonkoma aas paOoTel ¢ 3asiBUTEIIAMH.

WudopManusi Ha TOCyIapCTBEHHBIX s3bIKax PecmyOmwku TarapcTa,
pasMelaeMas Ha WHO)OPMAUHOHHBIX CTEHZAaX M Ha O(QHUUIHMAIbHOM caiTe
3eJIeHOJ0JIBCKOTO MYHHULIMIIAJIBHOTO paiioHa B THGHOPMAIMOHHO-
TelleKoMMyHHUKalMoHHol cetu «MuTeprer» (https://www.zelenodolsk tatarstan.ru),
BKITIOYAeT CBEJIeHHs O MYHMIMIIAIBHOM yCIyre, comepxanuecs B myHkrax 2.1, 2.3,
2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 aIMHHUCTPAaTUBHOrO periaMeHTa, HH(YOPMALIHIO O
MeCTe HAaXOXIeHHMs, CIPaBOYHBIX TeledoHax, BpeMeHH paboThl Mcmonkoma, o
rpaduke IpreMa 3asiBJI€HIN Ha IPe0CTaBIeHHe My HULUIIAIBHON YCIYTH.

1.4. HopmaTuBHbIE [IPAaBOBLIE AKTHI, PEryJIHPYIOLIKE IPENOCTaBICHHE
MYHHULUIIATIBEHON yCIIYTH

1.4.1. TIlepeyeHp HOpPMAaTHBHBIX IIPaBOBBIX AKTOB, PEryJIHPYHOIIHX
NpenocTaBlIeHne MyHHULIUNATBHON yCIyryu (¢ yKasaHueM pPeKBU3UTOB HOPMAaTHBHBIX
IIPaBOBBIX AKTOB M HCTOYHMKOB UX OGUIHMATBHOrO OIMyONMKOBaHWS), pasMelleH B
PeecTpe TOCYJApCTBEHHBIX M MYHHIMIANBHBIX YCIYT, Ha OGQUUHAIbHOM CcaiTe
3eNIeHO/10IBCKOT0 MYHHULIMITAIBHOTO paiioHa B nH(OPMaIHOHHO-
TesleKOMMyHHKaIMoHHOH cetr «MHTepHeT» (https://www.zelenodolsk.tatarstan.ru).




1.4.2. TekcT agMUHUCTPATHBHOTO perjaMeHTa B AeHCTBYIOIIEH pelaKLuU
II0IUIEXKUT pa3MelleHUI0 B PeecTpe rocy1apcTBEHHBIX ¥ MYyHHIUIIAIBHBIX YCIYyT, Ha
opunmaspbHOM  caliTe  3el1eHONOIBCKOTO  MYHHUIMIAJIBHOIO  paioHa B
“HGDOPMAIIHOHHO-TEIEKOMMYHHKALIMOHHOH CeTH «uTepreT™
(https://www.zelenodolsk.tatarstan.ru).

1.5. TepMHHI)I, HCIIOJIB3YEMBIC B aAMHHHUCTPATHBHOM PEITIAMCHTE, U X OIIPCACIICHHA

1.5.1. B aIMHHHUCTPAaTHMBHOM pEIJIAMEHTE HCIOJB3YIOTCSA  CIENYoIIue
TE€PMHUHBI U ONPEETICHUS:

yaaneHHoe pabodee MecTO MHOTO(YHKIHOHAIBHOIO LIEHTPa MPENOCTaBIeHHUS
rOCYJapCTBEHHBIX W MYHHIHMIAIBHBIX YCJIYI — TEPPHTOPHANbHO 000COOIEHHOE
CTPYKTypHOEe  TmojpasfeieHne  (odpuc)  MHOrOQYHKIMOHAIBHOTO  LIEHTpPa
IPEIOCTaBIEHUs TOCYJApCTBEHHBIX M MYHHLMIIANBHBIX YCIYr, CO3JaHHOE B
rOpOACKOM (CEeIbCKOM) ITOCENeHWH MYHULMNANIBHOIO pajioHa WM B TOPOACKOM
okpyre Pecry6rku TaTtapcTad B COOTBETCTBHHU ¢ IMyHKTOM 34 IIpaBui opranusanuu
JIESTENBHOCTH MHOTO(MYHKIIHOHAIBHBIX LIEHTPOB MIPE0CTaBIEHHs TOCY1apCTBEHHBIX
U MYyHUIMINAIBHBIX YCIYT, YTBEp)KIEHHBIX IocTaHoBleHHeM [IpaButenbcTBa
Poccuiickoit @epepanyu ot 22 nexabps 2012 r. Ne 1376 «O6 yreepxaenuu IlpaBun
OpraHu3alliy JeATeJBbHOCTH MHOTO(MYHKIMOHANBHEIX LEHTPOB MPEIOCTaBICHUA
rOCYJapCTBEHHBIX ¥ MYHULMIIAIBHEIX YCIYT»;

TEXHHYECKas OIIMOKa - ommuOKa (OMUCKa, OIedarka, rpaMMaTHYecKas HIIH
apupmMerrdeckas ommbOka 1uO0 TonNoO6Has ommMOKa), IOIYIIEHHAs OpPraHoM,
IPENOCTABNAIONIMM MYHUIMNAIBHYIO YCIYry, M MpHBEImas K HECOOTBETCTBHIO
CBeJIeHHMI!, BHECEHHBIX B JOKYMEHT (pe3y/bTaT MyHUIMIIATBHON YCIYIH), CBEAEHHUAM
B JIOKyMEHTaX, Ha OCHOBaHMH KOTOPBIX BHOCHIIUCH CBEICHMUSI,;

EnuHas cucreMa HICHTH(QHUKAIMM U ayTeHTU(OUKALUH B HHOPACTPYKTYpE,
obecrieunBaroLen HH(}OPMALIMOHHO-TEXHOIOTHYECKOE B3anMOJeicTBHE
MHPOPMAILOHHBIX CHCTEM, HCIOJNb3YyEeMBIX I MPEIOCTaBICHUs rOCyJapCTBEHHBIX
¥ MYHHIMIAILHBIX YCIYT B 2JeKTpoHHOM (opme (manee — ECHA) — denepanbHas
rocyJapCTBEHHas uH(pOpMaLMOHHAS CHCTEMa, o0ecrneunBaroIas
CaHKIIMOHMPOBAHHBIN JOCTYN YYaCTHHKOB HMH(OPMAIMOHHOIO B3aUMOIEHCTBHA B
cucteMe HISHTHGHMKALUMM ¥ ayTeHTHOUKAWUA K HHQOpMalWH, COAEpIKallehcs B
rOCyJapCTBEHHBIX HMH(MOPMALMOHHBIX CHCTEMax W HHBIX HMH(GOPMAIMOHHEIX
cUCTEeMax;

M®IL] - ['ocynmapcTBeHHOE Or0KETHOE yupeKACHUE
«MHBOroQyHKIMOHANBHBIM  LEHTP  MNPEJOCTaBICHHUS  TOCY[NapCTBEHHBIX M
MyHHUIMIATBHBIX yeayr B PecryOnuke Tarapcrany;

AUC M®I] - AsroMaTusupoBaHHas  MHQOpMAlMOHHAs  CHUCTEMa
MHOrO(QYHKIHOHAIBHBIX ~ IEHTPOB  IPENOCTaBI€HHs  TOCYNapCTBEHHBIX U
MYyHHLIMANAIBHBIX yCIyr PecmyOmuku TarapcTaH.

1.5.2. B aqMUHHUCTPATHBHOM pErjlaMeHTe II0Jl 3asBJICHHEM O IIPEAOCTaBICHNUH
MyHHIUIIATBHOM yCIyry (Ianee - 3asBlIeHKe) TIOHUMAETCs 3alpOC O MPEeI0CTaBICHUN
MyHUIAAIBHOM YCIYyIH, TOJAHHBIA B COOTBETCTBHHM C TYHKTOM 3 CTaThd 2
®enepanpHoro 3akona ot 27 moms 2010 roma Ne 210-@3 «O6 opranusauuu
IPeJOCTABNEHHS TOCYJApCTBEHHBIX M MyHHMIMIANBHBIX ycuayr» (dalee —
MepepansHbli 3akoH Ne 210-D3).




2. CTanaapT npeaocTaB/IeHUs] MYHHIHNIAAbHOH yCJIyTH
2.1. HaumeHOBaHHWE MyHHULIUNIAIBHOHN YCIIyTH

[lpenocraBieHre TrpaKAaHaM JKWIBIX IOMELIEHWH B MYHHIHIIAIBHOM
KHTMIIHOM (QOoHIE 3eIleHO0IBCKOr0 MYHHUIIMIIANBHOIO paioHa 10 JOroBOpy HanMma
CITyKeOHOT0 KUJIOT0 IIOMEIICHHS.

2.2. HanMeHOBaHHE UCIIOIHUTEIBHO-PACIOPAAATENLHOI0 OpraHa MECTHOIO
CaMOYTIpaBIeHHs, HETIOCPEACTBEHHO MPEAOCTABIIAIOIIEr0 MyHHIUIIAIBHYIO YCIYyTY

VCcrioNHUTENBHBIH KOMHUTET 3el€HOMOJIBCKOI0 MYHHIMIAIBHOIO paioHa
PecnyOmuku TataperaH (nanee — Mcrnonakom).

2.3. Onmcanue pe3yibTara IpeIoCcTaBIeH s MyHHIMIIAIBHON YCIIyTH

2.3.1. Pe3ynbpTaToM IpeoCcTaBlIeHUs MyHHULUIAIBHON YCIYTH SBJISETC:

1) pacmopspkeHHe O IpPeNOCTaBIE€HHH TPAXTAHHMHY KUIOTO MOMEIICHHs I10
IIOTOBOPY HaliMa CIIyKeOHOI0 XUIIOrO IIOMEIEHNS,

2) pemieHwe o060 OTKase B IPEJOCTABICHMH MYyHHIMIIAIBHOH YyCIyTH
(mpunoxenue Ne 1 K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY );

3) pemeHue 06 OTKase B IpueMe JOKYMEHTOB, HEOOXONHUMBIX s
IpENOCTaBlIEHNsT MyHHIMIATEHOM ycnyru (mpumoxenwe Ne 2 K HacTosIIeMy
aIMUHHCTPATHBHOMY PETJIaMEeHTY).

2.3.2. Pe3ympTaT NpenoCTaBIeHUs] MyHHLIHUIIAILHON YCIYTH HaIpaBisieTCs
3asBUTENI0 B (OpMe 3JIEKTPOHHOTO JOKYyMEHTa, IIOAMHCAHHOIO YCHJIEHHOU
KBaIU(HUIMPOBAHHON 3JIEKTPOHHOH IOANUCHIO YIIOJHOMOYEHHOTO OJDKHOCTHOIO
nmuna McronkoMa, B coorBeTcTBUH ¢ DenepanbHbIM 3aKoHOM oT 6 ampens 2011 roga
Ne 63-@3 «O6 snexTpoHHON moamucky» (nanee — OenepanbHbIi 3aK0H Ne 63-@3) B
JAYHBEIA kabwHer EpwHoro moprama. B ciydae HampaBlIeHHS — 3asBICHUS
[OCpeNCTBOM  PecmyOnuKaHCKOro — mopTajga — pe3ynbTaT — IPeloCTaBJICHHA
MYHHLUNAIGHON YCIyTM HAIpaBiseTcs B JIMYHBIN Kabumer PecmyGnukaHcKoro
noprasa.

2.3.3. Tlo BeIGOpY 3asiBUTENs pe3yJbTaT IPENOCTABJIECHHS MYHHIHIAIbHOH
yeiayrd Beimaercs B Memonkome mnu B ML B opme sK3eMIUIApa 3JIEKTPOHHOTO
JIOKYMEHTa, paclieuaTaHHOro Ha OyMa)KHOM HOCHTENe, 3aBEepEeHHOrO IeYaThi0 H
MOIIUCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOTO TOKHOCTHOTO Jia cmonkoma win
pabotuuka MOLI,

2.3.4. 3BagBuTeNnb  BOpaBe  IOIYYUTh  PE3yAbTaT  IPENOCTABICHHA
MyHHLUIAIBHON YCIyTH B (OpME 3JIEKTPOHHOTO NOKyMEHTa B TEYEHHE CpoKa
NeHCTBHS pe3yabTaTa MpeI0CTaBIeHNs MyHULUIIAIbHOM YCITyTH.

2.4. Cpok mpenoCcTaB/IeHHs MyHHUIUIIAIBHOM YCIYTH, B TOM YHCIIE C yIETOM
HeoOXOIMMOCTH O0pallleH!s B OpraHu3alliy, y4acTBYIOIIHe B IPENOCTaBICHHH
MYHHIHIIATBHOR YCITYTH, CPOK IPHOCTAHOBIIEHHS IIPEIOCTABIICHUs. My HULIUNATBHOH
YCIIYTH B CITy4ae, €CJId BO3MOXXHOCTh IIPUOCTAHOBIIEHHA ITPEyCMOTpeHA
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3aKoHOmaTeIsCTBOM Poccuiickoit Denepalivy, CpOK BblIa4Yy (HarpaBIeHus)
JIOKYMEHTOB, SBJISAIOLIUXCS PE3YJIbTATOM IIPEJOCTaBICHUs MyHULIMIIAJBHON YCIIyTH

2.4.1. MyHuuunanpHas yciayra npefocTasisiercs He nosaHee 30 gHel co nHA
MIpeCTaBIEHNs JOKYMEHTOB.

2.4.2. TlprocTaHOBIEHHE CPOKa IIPENOCTaBICHUS MYHHULMIIAIBHON YCIyrH HE
Ipe1yCMOTPEHO.

2.4.3. HanpaBieHue NOKYMEHTA, ABISIOLIETOCsS pe3yJIbTaTOM IIPEIOCTaBICHHUS
MYHHIUIIAIBHOW yCIyrH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, 3asBHTEIIO
OCYIIECTBIISIETCS. B I€Hb O(GOPMIICHUS M PErUCTpalliy pe3ysbTaTa MPefoCTaBIeHus
MYHULMIIABHON YCIIYTH.

2.5. VcuepribIBaronuii NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHO/IaTeIbHBIMH MJTH WHBIMU HOPMATUBHBEIMU IPaBOBBIMH aKTaMH IS
IIpeIOCTaBIEHUS MyHHUIUIIAIBHON YCIIYTH, a TAaKXKe yCIIyT, KOTOPbIE SBISIOTCS
HEOOXOMUMBIMH U 00s3aTEIbHBIMY IS IPEIOCTaBICHU My HUIIUIIAIbHBIX YCIYT,
MOJUIEKAIIMX IPEICTABICHHUIO 3asBUTEIEM, CIIOCOOB! UX MOIyUYEeHHs 3asBUTENIEM, B
TOM YHCJIe B 3JIEKTPOHHOH (popMe, OPAIOK HX IIPEICTaBIEHHS

2.5.1. i TIOMydYeHWs MYHULMIIAIBHOM YCIIyIH 3asfBHTENlb IIPE/ICTaBlIseT
CIeAyIOIIHE TOKYMEHTHL:

1) [OKyMEHTBI, YyIOCTOBEpSIOIIHE JHYHOCTh TIpaxknaHuHa Poccuiickoi
®enepanuu (He Tpebyercs B ciiydae obpalleHHs MOCPeACTBOM PecmyOnukaHCKoro
ropTaja);

2) IOKYMEHT, YIOCTOBEPSAIOLINH TOJHOMOYMS IIPEICTABUTENIA 3aSBUTEIIS;

3) 3asBIEHHUE:!

B (QopMe mOKyMeHTa Ha Oyma)kHOM Hocutene (mpuiaoxenwe Ne 3 K
HACTOSAIIEMY aIMHUHUCTPATHBHOMY perjaMeHTy);

B OJEKTPOHHOH  ¢opme  (3amonHseTcs  IIOCPEICTBOM  BHECEHHS
COOTBETCTBYIOLIMX CBEIEHUM B 3JIEKTPOHHYIO (HOPMY 3asBIEHHA), MMOANUCAHHOE B
COOTBETCTBHM C TpeOOBaHMSAMHU IIyHKTA 2.5.3 aAMHHHCTPATHBHOTO pEerjiaMeHTa, IIpH
obpareHny mocpencTsoM PecnyOiuKkaHCKOro moprania,

4) xonarakictBo paboTomaTens, ¢ KOTOPHIM pPabOTHUK COCTOMT B TPYAOBBIX
OTHOILIEHHAX, O MPEIOCTABICHUH CITy)KEOHOTO XKHUJIOr0 MOMELICHHUS, 3aKPEIIEHHOTO
3a paboTojareseM Ha MpaBe OIEPAaTUBHOIO YIPABIEHUS WM XO3SHCTBEHHOI'O
BEJIEHNsI, Ha UMsI PyKOBOJUTENS YIIOJHOMOYEHHOIO OpraHa;

5) Konusl TPYA0BOTO AOrOBOpa JIHOO KOMHA C1y)KEOHOTO KOHTPAKTa;

6) JOKyMEHTBl O TPYHOBOH MESITENBHOCTH, TPYJOBOM CTake (32 IepHOIBI
10 1 saBaps 2020 roxa) rpa’xJaHuHa,

7) mpaBOyCTaHABIHBAIOLIAE NOKYMEHTHl Ha OOBEKTHI HEIBUKMMOCTH, IpaBa
Ha KOTOpBIE HE 3aperdCTpUpOBaHBl B EJWHOM ToCylapCTBEHHOM pEECTpe
HEJIBUXKHUMOCTH.

2.5.2. 3asBineHMe W IpuUIaraeMble JIOKYMEHTBHI MOIYT OBITH IMpEICTaBICHBI
(HarpaBJIeHBl) 3aABUTEIEM OJHUM U3 CIeAYIOIIUX CIOCO0OB!

1) uepe3s M®L] Ha GyMaKHBIX HOCHTEJISX U B BUJE 3IE€KTPOHHBIX TOKYMCHTOB,
COOTBETCTBYIOLIUX TpeOGOBaHUIM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PEITIAMEHTa,

2) nocpencTBoM PecryOiIMKaHCKOrO IIOpTaia B 3IeKTPOHHON hopMe;
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3)B McmonkoM IMYHO WM TIOCPEICTBOM IIOYTOBOM CBS3H Ha OyMaXHOM
HOCHUTeJIe. 3asBIIEHHE U IpHJIaraeMble JOKYMEHTBI, IIPH HallpaBJI€HWH MMOCPEICTBOM
TIOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IIOPSIKE.

2.5.3. 3asBJeHHE NPU HANpaBlIeHHHU IocpeacTBoM PecnybirkaHCKoro mopraina
[IO/IMMCHIBAETCS MTPOCTON 3JIEKTPOHHON MOANKCEIO 3asiBUTEIIS.

TN TONydeHMs HPOCTON BJIEKTPOHHOM IOAIMCH 3aiBHTEIO0 HEOOXOIHUMO
IpoliTu npoueaypy peructpanuy (ayrentuduxammu) 8 ECHIA, a Takxe noaTBepauTh
YUETHYIO 3aIlHCh.

DNIeKTPOHHBIA MTOKYMEHT (3JIEKTPOHHBIH 00pa3 JOKyMEHTa), yKasaHHBIM B
HOIITyHKTe 2 MyHKTa 2.5.1 aIMUHUCTPaTUBHOTO PETIaMEeHTa, 3aBepsAeTCs yCHICHHOH
KBAIU(DHUIIUPOBAHHOM ITOAUCHIO JIHILI, YIIOJHOMOYEHHBIX Ha CO3/JaHNE U MOJANKMCAHHE
TaKHUX JOKYMEHTOB, B TOM YHCJIe HOTapUyCaMH.

DIeKTPOHHEIE JOKYMEHThI (3IeKTPOHHEIE 00pa3bl JOKYMEHTOB), [TpHIaraeMble
K 3asABJIEHMIO, B TOM 4HCIE IOBEPEHHOCTH, HAMpPABIAIOTCS B BHAE (ailioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoOaHT.

KauecTBO NpENOCTABISAEMBIX 3JIEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
06pa3oB JOKYMEHTOB) [OJDKHO IO3BOIATH B IIOJHOM 0OBEMe IPOYHUTaTh TEKCT
JOKYMEHTA M Paclo3HaTh PEKBU3HUTHI TOKYMEHTA.

2.5.4. 3amperraeTcst TpeOOBATh OT 3aBUTENIS:

1) mnpencraBieHHss JOKYMEHTOB M HMH(OpMALUK MK OCYIIECTBICHHA
NEeWCTBUM, TNpeacTaBleHue WM OCYIIECTBIEHHE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATHBHLIMH [TPABOBBIMH aKTaMH, PETYIMPYIOIIMMK OTHOIICHHS, BOSHUKAIOIIHE B
CBSI3H C MPeIOCTaBI€HMEM MYHHUIIUIIATbHON YCIIyTH,

2) OCyIIeCTBIEHHUS ACUCTBHM, B TOM YHCTIe COrJIaCOBAaHUM, HEOOXOTUMBIX [JIA
MOJyYeHHs MYHHIMIANGHOM YCIyrM M CBA3aHHBIX ¢ OOpalleHueM B HHBIE
roCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBICHHS, OPraHu3aluH, 3a
MCKITIOUEHHEM TONIyYeHHs YCIyT M IIONydYeHHs IOKYMEHTOB M HH(popMaluH,
TIPEIOCTABISEMBIX B pe3yJIbTaTe MPEJOCTABICHHUs TAKUX YCIYT, BKIFOYCHHBIX B
mepeyHy, ykasaHHble B uyacTh 1 crarbum 9 @emepanbHoro 3akoHa N 210-@3
(HEOOXOMUMBIX M 00SI3aTEIbHBIX YCIIYT);

3) npencraBieHHs TOKYMEHTOB H MH(OpMAlWM, OTCYTCTBHE H (unn)
HEI0CTOBEPHOCTH KOTOPBIX HE YKa3bIBalUCh IIPU NIEPBOHAYAIBHOM OTKa3€ B IIPHEME
IOKyMEHTOB, HEOOXOAMMBIX AN HMPeJOCTABIEHNUA MyHHULUNAIbHON YCIyTH, nubo B
TIpefOCTaBIEHHH MyHHUIIMIIAIBHOM YCIIYTH, 33 HCKIIOYEHHEM CTIEMYIOIIKX CIIyHacs:

a) u3MeHeHuHe TpeOOBaHMH HOPMATHBHBIX INPAaBOBBIX AaKTOB, KaCarOLIMXCHA
[PeJIOCTABNEHHs MyHULWNANGHOM YCIyrd, TIOcie MepBOHAYalbHOH —MOJadH
3asBIE€HMS O NIPEJIOCTABICHUHN MyHUIMIAIBHON yCIyTH;

0) Hanmu4yue OMMNOOK B 3asBJIEHHU O NPEAOCTABICHUH MYHHUIIUIIATBHOU YCIyTH
M JOKYMEHTaX, MOJaHHBIX 3afBHUTENIEM IOCIe IePBOHAYATBHOIO OTKasa B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX IS IIPEJOCTaBJIEHHsS MYHHLUIANbHOH yCIyTH, o B
IPEIOCTABICHIH MyHUIMIANbHOM YCIyrd W HE BKIIOYEHHBIX B [peCTaBICHHBIN
paHee KOMIUIEKT JIOKYMEHTOB,

B) HCTEUEHHE CpOKa JAeHCTBHSA NOKYMEHTOB WM H3MEHCHHE HHGOPMALIUH
nociie IepBOHAYANBLHOTO OTKA3a B IIPHEMEe JOKYMEHTOB, HEOOXOIMMBIX UL
TpeJOCTaBIEH s MyHHLIUIIAIBHON YCIyry, TH00 B IPeJOCTaBICHHH MYHHUIUNATBHOH
YCIIyTH;
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r) BBISABIEHHE JOKYMEHTAIBHO IOATBEPXKIEHHOTo (akTa (IpHU3HAKOB)
OKMOOYHOrO WJIM IPOTHBOMPABHOTO JecTBHs (Oe3nelcTBHA) JOKHOCTHOIO JIKMIa
Hcnonkoma, pabotHuka MO, npu nepsBoHavanpsHOM OTKa3e B IIpHEME JTOKYMEHTOB,
HEOOXONMMBIX OIS  NPENOCTaBIeHHMA  MYHULMIIAIBHOW  ycmyrw, maubo B
MIPeIOCTaBICHUH MYHHIUIAIBHON YCIYyTH, O YEM B IIMCBMEHHOM BH/IE 32 ITOJIHCEIO
pykoBoautens lcrmonkoMa npu IepBOHA4YalbHOM OTKa3e B INPHEME NOKYMEHTOB,
HEOOXOMUMBIX JUIS TIPEJOCTABICHHS MYHULMNAIBHON YCIIyI'H, YBEIOMIIAETCS
3asBUTEINb, 4 TAKKE IIPUHOCATCS U3BUHEHHUS 3a JOCTaBIICHHbIE Hey100CTBa;

4) mpepocTaBieHus Ha OyMaXHOM HOCHTeNe IOKYMEHTOB M HHGOpMAaLWH,
SIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHBbI B COOTBETCTBHM C ITyHKTOM
7.2 yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHUEM CITyYaeB,
eclld HaHeceHHWe OTMETOK Ha TaKdhe IOKYMEHTHl MO0 MX H3BATHE SBISETCA
HEeOOXOMMMBIM YCJIIOBHEM MPEIOCTABICHHS TOCYJapCTBEHHON WM MyHHUIMIIAIBHOM
YCIIYTH, ¥ HHBIX CJIy4aeB, YCTAHOBIEHHBIX (ellepalbHbIMU 3aKOHAMH.

2.6. icueprisIBaroluii IepeyeHb JOKYMEHTOB, HEOOXOIUMbIX

B COOTBETCTBHH C HOPMATUBHBIMH IIPaBOBBIMU aKTaM¥ Ul IIPETOCTABICHHUS

MYHHLUIIAIBHOMN yCIIyTH, KOTOpble HaXOAATCS B PaCIIOPSKEHHH TOCY AapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIeHHUs U IIOJABEIOMCTBEHHBIX

roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MEeCTHOTO CaMOYIPaBJIEHHMs OpraHu3aIliii

U KOTODEIE 3asBUTEIb BIIPaBe IPEICTaBUTh, a TAKKe CIIOCOOBI MX MOy YEeHHUS

3asBUTEJISIMH, B TOM YHCIIE B JIEKTPOHHOH (opMe, OPANOK UX MPeACTaBICHHS,
roCyIapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIpaBJIeHus JTUOO0 OpraHu3anys, B
PacopsHKEHUH KOTOPBIX HaXOMATCS JaHHbBIE TOKYMEHTHI

2.6.1. TTony4aroTcsi B paMKax MeKBEJJOMCTBEHHOI'O B3aUMOIEHCTBHUS:

1) cBemeHHs O TOCYHAapCTBEHHOHM pPETHCTpAlldd CMEpPTH H3 €IUHOTO
roCy/ZapCTBEHHOTO pEecTpa 3alucell akToB rpaxkpaHckoro coctosmus — OHC
Poccuu;

2)  cBedeHUS O TOCYNAPCTBEHHOM PErHCTPallMM POXXKIEHUS H3 €IHHOIO
rOCYAapCTBEHHOI'O PpEeecTpa 3aluCed aKTOB TIPaKJaHCKOIO COCTOSHMS — OHC
Poccun;

3)  CBeleHHs O TOCYIapCTBEHHOM PErHCTPALNY 3aKIIOUeHH S (PACTOPIKEHNUS)
Opaka H3 EIWHOr0 IOCYZapCTBEHHOIO peecTpa 3aluced akTOB I'pa)IaHCKOTo
cocrosguus — ®HC Poccuu;

4)  cBemeHHS O PETHUCTPALIMOHHOM y4eTe IO MECTY JKUTEJIbCTBA U MECTY
npebrsiBanus — MBI Poccun;

5)  cBeneHud, MIOATBEPK AArOLIIHE KOJIMYECTBO rpakaaH,
3apPeruCTPUPOBAHHBIX IO MECTY JKUTEJIBCTBA B XKUJIOM IIOMEIIEHHH — YIpPaBIAIOIIas
OpraHu3alys MHOTOKBApTUPHOT'O I0Ma TMO0 pacyeTHBIN LEHTP;

6) (GbUHaHCOBBIM  JIMLEBOM  CYeT —  yNpaBjAIOIasd  OpraHu3aluAd
MHOTOKBapTHPHOI'0 IoMa JI100 pacueTHbIM EHTD;

7)  OOKYMEHTBI, IIOATBEPXKIAIOIIWE  MpaBO  IOIB30BAHHMA  JKUIBIM
TIOMeleHHeM, 3aHUMaeMbIM IPaKIAHHHOM M WIEHAMH €ro CEMBH (IOroBOp, OpPAEp,
pelieHre O MPEJOCTABIEHHUM JXHIIOIO IIOMEILICHHs] M HHBIC IOKYMEHTBI) — OpraH
MECTHOTO camoyImpasieHus Vcrnonkom;
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8)  Beimucka u3 ET'PH nHa o0bexT HemBmwxkumocTu — DenepanbHas ciyxba
roCyIapCTBEHHOM perucTpaluy, kagactpa u kaprorpaguu (Pocpeectp);

9) Bemucka w3 EI'PH o0 mnpaBax OTAENBHOrO Jula Ha HMEIOIIHECH
(umeBIIMECs)) 0OBEKTHI HEOBMKUMOCTH — DemepanbHas Ciryx0a rocyqapCTBEHHOH
perucrpanuy, kagactpa U kaprorpaduu (Pocpeectp);

10) IOKyMEHT, MOATBEP)KIAIOIIMHA ITOTHOMOYHMS 3aKOHHOI'O IIPEeACTaBUTENIs
3asBUTENS, B Cllydyae IIOJayd 3asBJICHUs 3aKOHHBIM IpefcTaBUTeleM (B YacTH
CBUETEIBCTBA O POXKIESHHH, BBIJAHHOTO OpraHaMM 3allCH aKTOB IPaKIaHCKOIO
coctosiHus Poccuiickoit @enepanuy, Wik TOKyMEHTa, BEIJAHHOIO OpraHaMy OIEKH U
MIOIIEYUTENLCTBA B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit ®@enepanun) —
ENUHEIA TOCYyIapCTBEHHEBIN peecTp 3alrceil akTOB I'PaKIAHCKOTO COCTOSHHA JIUOO
Enunas rocynapcTBeHHas HHGOPMAOHHAS CHCTEMa COL[HAIBHOTO 00ecIeYeHu;

11) mpoBepka COOTBETCTBHA (DAMHJIBHO-UMEHHOH IPYIIIbI, ATkl POXKIACHUS,
nona u CHUJIC;

12) cBemenwus o nedcTBUTensHOCTH nacnopra — MB/I Poccuu;

13) cBemeHus o (akTe BBIAAYU U COAECPKAHUM JIOBEPEHHOCTH — €IHHAas
nH(pOpMalIMOHHAs CUCTEMa HOTapHaTa.

2.6.2. 3asBUTENb BIpaBe MPEJOCTABUTH JOKYMEHTHI (CBEIEHHU:), yKa3aHHBIE B
noAnyHkre 1 myHkra 2.6.1 aIMUHHCTPaTHBHOTO perjiaMeHTa, B (QOpMe 3JeKTPOHHBIX
IOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBaJH(QULUUPOBAHHONW IOANUCBIO JIHIL,
YIIOJHOMOYEHHBIX Ha CO3JaHHe M IOANMCAaHHEe TaKWX IOKYMEHTOB, MpHU IoJaye
3asIBIIEHUSI.

2.6.3. Henpencrasienue (HECBOSBPEMEHHOE IIPEICTaBICHUE) yKa3aHHBIMH B
nyHkTe 2.6.]1 aIMAHHCTPaTUBHOTO perjaMeHTa OpraHaMi rocyIapCTBEHHOW BJIACTH,
OpraHamMy MECTHOI'O CaMOYIIpaBleHHs, OpraHU3alUsIMU JOKyMEHTOB U CBEIECHUHN He
MOJXET SBIATHCS OCHOBAaHMEM [UIsI OTKasa B IIPENOCTAaBICHMHM MYyHHIMIIAIBHOM
YCIIYTH.

2.6.4. JlomxHocTHOe nuuo W (wid) paGOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aJMAHMCTPaTHBHOIO pErjiaMeHTa OpPraHOB W OpraHW3allMi, He MPeIOCTaBUBIIMM
(HeCBOEBpPEMEHHO ITpe/ICTaBUBILMMI) 3alIpOLIEHHBIE H HAXOIAIINECS B PACIIOPSKEHUHN
JIOKyMEHThI HJIM CBEIEHUs, IOUISKHUT aIMHHUCTPATUBHOM, MUCIMIUIMHAPHON HITH
WHOM OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeIbCTBOM POCCHHCKOM
Qenepauuu.

2.6.5. 3anperaercst TpeOOBATh OT 3aABUTENS JOKYMEHTBI WIIA CBEICHUS, B TOM
Yuciie TOATBEPIKIAIONIMEe BHECEHHE 3asBHTENIEM IUIATBI 32 IPEJOCTABICHUE
MYHMLUIIAIBHON YCIyrd, HaXOISIIMecs B DPAacCHOPSKEHMH TIOCYAapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOIO  CaMOYINpaBJI€HHs W  IOABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO CaMOYIpPaBJIEeHHs OpraHu3aLuH.

HemnpezacraBieHue 3asBUTEIEM JOKYMEHTOB, COAEPKALIMX CBEICHHS, KOTOPBIE
HaxXOAATCS B PpACIOPSDKEHHHM TOCYyAapCTBEHHBIX OpraHoOB, OPraHoB MECTHOIO
CaMOyIIpaBJIeHrsl U IIOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'O0 CaMOYIIPABIIEHHs OpraHW3aldi, He sBIIIETCS OCHOBAaHHEM JMJIA OTKas3a
3aABUTEJIO B IIPEIOCTABICHUN MyHHLIUIIAIBHON YCIYTH.

2.7. VicuepripIBaroIyii nepedeHb OCHOBAHUHM JIs OTKa3a B IPHEME IOKYMEHTOB,
HEOOXOIMMEIX IS IPEIOCTaBIeHUS MyHHIMITAILHOHN YCIIyTH
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2.7.1. OcHOBaHMAMHM IJI OTKa3a B NpHeMe IOKYMEHTOB, HEOOXONUMEIX IS
NIPENOCTABICHUS MyHHUITUNIAIbHON YCIIYTH, SBJISFOTCS

1) npexncraBneHHBlE 3asSBUTENEM JOKYMEHTBI COJIEPXAT IOJYHUCTKH MU
WCIpaBlIeHUs  TeKCTa, HEe  3aBepeHHble B  IOpSAKe,  YCTAaHOBIEHHOM
3aKoHOaTeNnbcTBOM Poccuiickoit Penepauuu;

2) IOKYMEHTBHI COAEP)KAT MOBPEXISHHS, HATHYHEe KOTOPBIX HE II03BOJSAET B
IIOJJHOM O00BeMe HCIOIb30BaTh HMH(POPMALMIO U CBEINEHHS, COJAEpIKAIMECS B
JOKYMEHTax I IPEeNOCTaBICHUS MyHUIMIIAIBHON yCIIyTH;

3) npezcTaBleHHBIE NOKYMEHTHl WM CBENCHUS YTPATHIM CHIY HAa MOMEHT
oOpalleHus 3a MyHHIUIIAIBHON YCIyTro# (IOKYMEHT, YAOCTOBEPAIOLINMI TOJTHOMOYHS
IIPEICTaBUTENS  3asdBUTENs,, B cilydae oOpalleHuss 3a IpPeJoCTaBIIEHUEM
MYHULUIIATBHON YCIIyTH YKa3aHHBIM JIULIOM );

4) mnomaya 3afBIEHUS O IMPENOCTABICHHH MYHHUIMIIAIBHOW YCIyIH U
JIOKYMEHTOB, HEOOXONUMBIX M IIPEJOCTaBIeHUS MYHULUNAIBHOH YCIyrH, B
3JIEKTPOHHOM (popMe ¢ HapyIllIeHHeM YCTaHOBJIEHHBIX TpeOOBaHUH;

5) HEKOPPEKTHOE 3all0IHEHHE 00s3aTeNbHBIX IT0JIeH B (hOpMe 3asBIICHHS, B TOM
4Hhcle B MHTEPaKTUBHOH Qopme 3asBieHHss Ha PecnyOiuMkaHcKoM Iopraie
(HeoCTOBEpHOE, HETIOTHOE, JIMO0 HEMPaBIIILHOE 3all0THEHHE );

6) IpencTaBlIEHHE HEIOJNHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH;

7) 3asBIE€HUE O MPENOCTaBIEHUH YCIYyTH NMOJAHO B OpraH rocyAapCTBEHHON
BIIACTH, OPraH MECTHOTO CaMOYIPaBJIeHHUsS HJIA OpraHU3al{i0, B ITOJHOMOYHS
KOTOPBIX HE BXOJHUT MPeOCTaBlIeHHe MyHULIUNIATEHON YCIYyTH;

8) HecoONIONEHHE YCTaHOBIEHHBIX cTaThedl 11 DenmepanbHOro 3aKoHa OT 6
anpenst 2011 roga Ne 63-03 «OO0 351eKTPOHHOM NOANHCH» YCIOBUM IIPU3HAHUSA
NEeHCTBUTENBHOCTH YCUIEHHON KBaTU(DULIMPOBAHHOM 3JIEKTPOHHOM ITOIITUCH.

2.7.2. TlepeueHb OCHOBaHM IJI OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOUMBIX
IUIsL TIOJTYYeHUS] MyHULIUMIIAJIBHOMN YCIIYTH, SIBISETCS UCUYEPIIBIBAOIINM.

2.7.3. Pemenne 00 oTka3e B MpHueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUIsI TIPENOCTaBICHUS] MYHHIUIIAIBHOM YCIIYTH, MOXKET OBITh IIPUHATO KaK BO BPEM:
npueMa 3asBUTENS, TaK U IOCJe MOIYYeHHUs OTBETCTBEHHBIM JIOJDKHOCTHBIM JIHIIOM
Ucnonkoma HEOOXOOWUMBIX [N IPENOCTaBICHHS MYHHULMNAIBHOH  YCIIyI'H
NOKYMEHTOB (cBenenwii) ¢ HCIIOJIE30BaHHEM MEKBEIOMCTBEHHOT'O
HH()OPMALIMOHHOTO B3aUMOIEHCTBHUS, B CPOK, He MpeBhIIIatomuil 9 pabouux nHei co
IIHSL pETUCTPallH 3asiBIICHHUS.

2.7.4. 3anpermiaeTcsi OTKa3blBaTh B NpPHEME 3asBIEHUS U HHBIX JOKYMEHTOB,
HEOOXOOUMBIX U IIPEeJAOCTaBICHUS MYHMIMIANbHONW YCIYyTH, B CIyd4ae eciu
3asBJIEHHEe W JOKYMEHTBI, HEOOXOIMMBbIe MJii MNPEeJOCTaBICHUS MYyHHUILUIAIBHON
yCIyTH, IIOJaHbl B COOTBETCTBMM C HH(MOpMauued O CpoKax M IIOpAIKe
[IpeI0CTaBIEH s MYHHUIUIIAIBHOR yCIyru, omyOauKoBaHHON Ha Pecmy6nukaHckoM
ropTaite.

2.8. McuepnpiBaroiuii nepeuyeHb OCHOBaHUH JUIsl [IPUOCTAHOBJIEHKS MIIH OTKa3a B
TIpeIOCTaBIEHUH MyHULUMIIATBHON YCIIyTi

2.8.1. OcHoBaHus IS [PUOCTAHOBJIEHUS IIPEIOCTABICHHS MYyHMIHIIAIBHOM
YCIIYyT'¥ OTCYTCTBYIOT.
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2.8.2. OcHOBaHHUS IS OTKA3a B IPENOCTABICHUH MyHHULUNAIBHON yCIyTH:

1) 3asBHTeNEM MpeACTABIEHBl NOKyMEHTbl HE B TOJHOM O0Beme, nubo B
TIPEJICTABJIEHHBIX 3asABICHHM M (MJIM) JAOKYMEHTaX COJACPKMTCS HEIONHASI U (mm)
HeJIoCTOBepHast UH(GOpMaLUs;

2) obecredeHne KUIbeM MOIydaTelIs 10 MecTy paboTsl (CiryK0bD);

5) ucTedeHHe CpoKa NeHCTBUS TPYAOBOTO I0roBopa (KOHTPaKTa);

6) OKOHYaHHE CPOKa CIIYHKOBI;

7) ucTeueHue cpoKa mpeGbIBaHKs Ha BEIOOPHOM JODKHOCTH;

8) orcyrctBHe  CBOOOIHOIO CITy’eOHOro  JKMIIOTO  IIOMEIICHHSA Y
MYHHULUNATEHOTO YUPEXIEeHHs, MYyHHUIHUIAILHOTO YHHUTApHOIO MNPEANPHUATHA, 32
KOTOPHIMH  JKWJIbIe  IIOMEIIEHHs  MYHHIUNAIBPHOTO  KMJIMIIHOIO donma
3eIeHOI0IBCKON0 MYHUIIMIIAIBHOTO paioHa 3aKpEIICHbl Ha IIpaBe ONEPaTHBHOIO
yIpaBJICHUS UIH XO3IHCTBEHHOTO BEICHHS.

2.8.3. [Nepeuens OCHOBaHMIA UIsl OTKa3a B IIPEJOCTABIEHUA MyHUIHUIIATBHOH
YCIIYTH SIBJISIETCS MCUEPIIBIBAOLIHM.

2.8.4. 3ampemaercs OTKa3bIBaTh B IPEIOCTABICHUH MYHULMIIAIBHON YCIYTH B
Cllydyae, ecid 3asBI€HHE O NPEeJOCTABICHMH MYHULMIIAIBHONM YCIYTH TONAHO B
COOTBETCTBMM ¢ wHHOpManped O CpoKax H NOpsAKe IPEIOCTaBICHUA
MYHHIMTIATBHON YCIIyrH, Oly6IMKoBaHHON Ha PeciybnKkaHCKOM ropTaie.

2.9. TTopsiaok, pa3Mep U OCHOBaHHUS B3MMaHHs MOCYJapCTBEHHOH ITOILIMHEI UJTA
WHOM IUIATHI, B3UMAaeMOH 3a IpeJoCTaBleHie MyHUIMIAIbHON yCIyTH

MyHHIUNATbHAS YCIyTa IpeIocTaBseTcs Ha 6e3B03Me3/{HON OCHOBE.

2.10. [lepe4yeHb yciyT, KOTOPbIE SBIIAIOTCS HeoOXOIUMBIMH U 00S3aTENbHBIMHU JJI
TIpeIOCTABJIEHHUS] MyHULUIIATEHOM YCIIyTrd, B TOM YHCIIE CBEACHHA O JOKYMEHTE
(noKyMeHTax), BBIaBaeMOM (BBIIaBaeMbIX) OpraHU3alUAMHU, y4aCTBYIOIIIMH B

IpeIOCTABICHUN MYHHUIMIAIBHBIX YCIyT

IIpenocTaBieHre HEOOXOIUMBIX U 0053aTENbHBIX YCIYT HE Tpebyercs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMsI B3UMaHHU II1aThI 32 TPEAOCTaBICHUE yCIYT,
KOTOpBIE SIBJISIOTCA HEOOXOMUMBIMHU U 00s13aTeJIbHBIMH JIJIS IIPEIOCTaBIICHHS
MyHHULUIAIBHON YCIIyTH, BKIFOYas WH(OPMAIIMIO O METOJHKE pacueTa pasmepa
TaKoH IJIaThl

[IpenocTaBieHre HEOOXOIMMBIX ¥ 00S3aTeIbHBIX YCIYT HE TpebyeTcs.

2.12. MakcuMaIbHBIH CPOK OXKUIAHHA B OYepeI IIPHU 1oAate 3arnpoca o
[IPeA0CTABICHUN MyHHULUIIAIBHON YCIIYTH, YCIYTH, IIpeI0CTaBIAEMON
opraHu3alyeit, yuacTBYIOUIEH B IPE10CTaBICHUH MYHHLHUIIAIBHON YCITyTH, U TIPU
NIOJIyYEeHHH pe3ybTaTa IPeIoCTaBIeH ! TaKuX yCIyT

2.12.1. Bpems OxuJaHUs NpH Iojade 3asBJICHUT HA  IOJTY9ICHUC
MyHMIMIIAIBHOM YCIyTH - He 6onee 15 MUHYT.
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2.12.2. IIpu noyyeHUH pe3ynbTaTa IpeJoCTaBIeHUs MyHHIIMIIAILHOM YCIyTH
MaKCHMaJIbHEIH CPOK OXKHIAaHUS B OYepeId He JODKeH NPeBbIaTh 15 MUHYT.

2.13. Cpok U NMOpsAIOK perucTpaliiy 3arpoca 3asiBUTENI O IPEJOCTaBIeHUN
MYHHUIIMITATBHON YCIIyTH | YCIyTH, IPeJoCTaBIsIeMOl OpraHu3alkel, y4acTByoLeH
B IIPEOCTABIEHHH MYyHHUIMIIATBHOM YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM popme

2.13.1. Ilpu nuuHoM obOpamenun B MOPIL[ B IeHp moma4u 3asBICHH
sagpuTet0 BeimaeTcs pacnucka u3 AMC MOIL[ ¢ perncTpaniOHHBIM HOMEPOM,
MOATBEPIKIAIOIIKM, YTO 3asiBJI€HHE OTIIPABIEHO, ¥ AaTOM IOa4YH 3asBICHHUS.

2.13.2. Ilpu HampaBieHWH 3asBIE€HHsS IIOCpeAcTBOM PecmybiukaHckoro
mopraja 3asBUTENb B [EeHb IOJa4Yd 3asBICHUs IIOIydaeT B JIMYHOM KaOmHeTe
PecnyGnuKaHCKOrO — ropTrajla M IO  3JEKTPOHHOM  ITOYTe  yBEIOMIICHHE,
[OATBEpXAIOIIee, 4YTO 3asBlEHHE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCH
PETUCTPaLlMOHHBINA HOMEp U J1aTa II0Ja4yH 3asBIICHHU.

2.13.3. Ilpu nuuHoMm oOpameHud B McrmosikoM B [I€HB IOJA4d 3asBJICHHUS
YIIOJITHOMOYEHHBIM  JOJDKHOCTHBIM JHioM Fcnonkoma 3asBHTETIO  BbIIAETCA
pacIycKa M3 aBTOMATU3UPOBAHHOM MH(OPMaLMOHHOM CHCTEMEI, NpeIHa3HaYeHHOH
IJI OKa3aHWs TOCYIAapCTBEHHBIX M MYHHLIUIAIBHBIX YCIYT, C PErHCTPAllMOHHBIM
HOMEpPOM, aTOH Mojauy 3asiBI€HHs U IEPEYHEM IIPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K IOMELIEHHSM, B KOTOPBIX IPEI0CTABIAETCS MyHULUIIAIbHAS
yCIyTa, K 3ajIy 0KUIaHUs, MecTaM /s 3aIll0JIHEHHUS 3alIpOCOB O MIPEA0CTaBICHUH
MyHHLHUIAILHON yeiIyry, HHGOPMalMOHHBIM CTEHIaM ¢ 00pasiiaMy UX 3arONHEeHHA
¥ TIEpEYHEM JOKYMEHTOB, HEOOXOMAUMBIX JUIS IIPEAOCTABIEHUS KaX IO
MyHHIMOATEHOR YCIYTH, pa3MeIleHHI0 1 0(OPMIEHHIO BU3YalbHOM, TEKCTOBOH H
MyJIbTHMEAUMHON HHGOPMAIIHUY O TIOPs/IKE IPENOCTABICHHS TAKOH YCIIYTH, B TOM
quce K 00ecrnedyeH o JOCTYITHOCTH /ISl HHBAIHIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBUH C (DelepalbHBIM 3aKOHOAATEI5CTBOM U 3aKOHOJATEIECTBOM
Pecmy6muku TaTapcTaH 0 COIMAIbHOM 3alllUTe HHBAIKWIOB

2.14.1. TlpegocTaBieHHe MyHULMIAIBHOR YCIYTd OCYIIECTBIAETCS B 3MaHUIX
¥ TOMEINEeHUSIX, OOOpYJIOBaHHEIX MPOTHBOIIOXKAPHOH CHCTEMOM W CHCTEMOH
MI0XKapOTYLIEHHS.

MecTta mnpueMa 3asBUTenedl 00OpYAyIOTC HeoOXomumod MeOelpio s
ohopMIIeHHs TOKYMEHTOB, HH()OPMALUOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoir Denepanuu O
COILIMANIBHOM 3alllUTe WHBAIUIOB B IENIX OecHpelsTCTBEHHOIO MOCTyNa K MECTY
TpeIOCTaBIeH s MyHHLIUIIAIBHON yCIIyrn 00eceqnBaeTCs:

1) obecrieunBaeTcss OeCHpENATCTBEHHBIH HOCTYN HHBAIMAOB K MECTY
MPEeOCTaBIIEHHs] MyHULIMIAIBHON yCayrd (yAOOHBIH BXOA-BBIXOI B IMOMELICHHA H
nepeMelleHe B UX npezenax);

2) BU3yalbHasi, TEKCTOBas ¥ MyJbTHMeIMiHas HH(pOpMAIUs O NOPAIKE
IIpe0CTABNEHHS MyHUILUNIATBHOM YCIyTH pa3sMeInaeTcs B yAOOHbIX JUIA 3asBUTEIEN
MecTax, B TOM YHCJIe ¢ YIETOM OrPaHUYeHHBIX BO3MOKHOCTEH NHBAIU/IOB;

3) COmpOBOXIEHHWE WHBAIHIOB, HMEIONIMX  CTOHKHE paccTporcTBa
(QYHKINM 3peHHs] ¥ CAMOCTOATEILHOIO TIEPEIBHKCHNUS, ¥ OKa3aHHe UM IIOMOIIK,
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4) BO3MOXXHOCTH CaMOCTOSITENIFHOTO MEpPEeABHIKEHUS IO TEPPUTOPMH, Ha
KOTOPOH pacIoyioKeHbl OOBEKTBl COLMAIBHOM, HWH)KEHEPHOM M TPaHCIOPTHOH
HH(PaACTPYKTyp, BXOAa B TaKHe OOBEKTHI ¥ BBIXOJa U3 HUX, IOCAJIKH B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKHU U3 HEr0, B TOM YHCIIE C UCIIOJIE30BaHHUEM KpECIa-KOIACKH,

5) mamIexalnee pasMelleHde 00OpyIOBaHHS W HocuTeled HHQoOpMaLuy,
HEOOXOJMMBIX JUIsl oOecriedeHus OecCHpensTCTBEHHOIO JOCTyIla HHBaJIMIOB K
yCIIyraM ¢ y9eTOM OTpaHHYE€HUH UX KU3HEAESITeIbHOCTH;

6) nyOonupoBaHHe HEOOXONHUMOW NIl WHBAIKWIOB 3BYKOBOM M 3pHTEIBHON
uHGOpMALlMK, a TaKKe HaIIHMCcel, 3HAKOB M HHOM TEKCTOBOM M rpaduuecKoi
MH(POPMAIMK 3HAKAMH, BEIITOJTHEHHBIMU pellbe(hHO-TOUeUHBIM MIpuTOM Bpaiis,

7) HOIYyCK CypJOTepeBOIIMKa U TU(IOCYPAONIEPEBOIYHKA,;

8) momyck co0aKH-MPOBOJHUKA Ipu HaJIU4UU IIOKYMEHTA,
TOATBEPKAAIOIIET0 €€ ClEelnaTbHoe OOyd4eHHe M BbIIaBaeMoro mo ¢opme U B
THIOpSIIKE, KOTOpBIE YCTAHOBJIEHBI IPUKa3oM MHHHCTEpCTBa TPyZAa M COLHAIBHOM
3aiThl Poccuiickoit @epeparuu ot 22.06.2015 Ne 3861 «O0 yTBep K ASHUH (OPMEI
IOKYMEHTa, IIOATBEP)KIAIOIIEr0 CIenuanbHoe O00y4YeHHEe COOaKH-IIPOBOIAHHKA, H
TIOpSKA €ro BEIIa4Ymn».

2.14.3. TpeGoBanuss B uacTd oOecledyeHHs IOCTYIHOCTH [UIsI HHBAJIHIOB
00BEKTOB, B KOTOPAIX OCYIIECTBIISIETCS MPEe0CTaBIeHHe MyHULUIIAIBHOM YCIyTH, |
CpPEICTB, HCIOJIB3YeMbIX MPU HPEIOCTaBICHUH MYyHHIUNAIBHON YCIYT'H, KOTOPBIE
yKa3aHbl B MOAMYyHKTax 1 — 4 myHkra 2.14.2. agAMHHHCTPATHBHOT'O perjiaMeHTa,
NPUMEHSIOTCS K OOBeKTaM UM CpelCcTBaM, BBEIACHHBIM B OKCIUTyaTallUIO HIIH
TpOIIE UMM MOJIEPHU3ALIIIO, PeKOHCTpYKIHIO nocie 1 mons 2016 roxa.

2.15. TTokaszarenu OCTYITHOCTH ¥ KadecTBa MyHULUIIATBHOHN yCIyTH, B TOM
YHclle KOJMYECTBO B3aUMOIEHCTBUHN 3asBUTEIIS C JOJDKHOCTHBIMH JTUIIAMH IIPH
IpeIOCTaBIeHHH MyHHITUITATBHON YCIYTH M UX MPOAO/DKUTEIbHOCTH, BO3MOXHOCTbD
NoNy4eH|s HH(GOPMALIUHU O XOZe IPeI0CTaBIeH s MyHHLUIIATBHON YCIYIH, B TOM
YHCIIe ¢ UCIIONB30BaHNeM HH()OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTE JTHO0 HEBO3MOXHOCTH MOIYy4eHHs MyHULUIIAIIBHON YCIYTH B
MHOTO(YHKI[HOHAIEHOM LIEHTPE NPeI0CTaBIeH s TOCY AapCTBEHHBIX H
MyHHMIMOATBHBIX YCIyT (B TOM 9HCIIE B IIOJTHOM 00BeMe), B JIFOOOM
TEPPUTOPHATIBHOM MOIPa3AeIeHUH OPraHa UCIIOJTHUTENBHO PaCIIOPAAUTEIEHOTO
opraHa MECTHOTO CaMOyIIPaBIIeHNs, TI0 BEIOOPY 3asBUTENIS (IKCTEPPHTOPHAIBHEIH
TPUHLIIT), TIOCPEICTBOM 3aIIpoca O NPeJOCTaBIEHHH HECKOIBKUX TOCYIapCTBEHHBIX
1 (WIK) MYHHIMITATBHBIX YCIYT B MHOTO(YHKIMOHAIBHEIX HEHTPAX IPE0CTaBICHHS
rOCYapCTBEHHBIX ¥ MyHHIMIAIBHBIX YCIYT, IPeIyCMOTPEHHOTO cTaThel 15.1
®enepanbHoro 3akona Ne210-@3 (KOMIIIEKCHBIH 3a1poc)

2.15.1. TToxazaTensaMu JOCTYITHOCTH IIPEIOCTABISHUS My HUIMITATBHON YCIIyTH
SBIISFOTCS:

pacroJOKEHHOCTh IIOMEIIeHHs, B KOTOpPOM BeIeTCs IpHeM, BblAada
JIOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIHYHe HeOOXOIMMOro KOJIMYECTBA CIIELMANMCTOB, a TaK)Ke MMOMELICHUH, B
KOTOPBIX OCYINECTBIISIETCSI [IPUEM JJOKYMEHTOB OT 3asBHTENCH;

HalM4yMe HCUepIbIBaolleil HHpOpMaluu o crmocobax, IMOpsAAKe M CPOoKax
NpeNOCTaBIeHHs MYHULWIANBHOW yCIyrM Ha HHQOPMAIMOHHBIX —CTEHIAX,
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Pecnybnukanckom noprale, opHuIaTBEHOM caiite 3e1eHON0IBECKOT0
MyHULIUTIANBHOTO paitona (https://www.zelenodolsk.tatarstan.ru);

OKa3zaHHe IIOMOINM HMHBAIMIAM B IIPeoJoJeHUH OapbepoB, MeLIArOUIUX
IIOJIy4YEeHUIO MU YCIYT HapaBHe ¢ APYTUMH JIMLIAMH.

2.15.2. TlokazaTeqsiMM Ka4decTBa MpPeAOCTaBIEHHsS MYyHULMIIAIBHON YCIyrd
SIBIISFOTCSL:

1) cobmoieHre CpOKOB MpHUeMa U PacCCMOTPEHUs JOKYMEHTOB;

2) cobmoieHre CpoKa MOTyYeHUs pe3yIbTaTa MyHULUITAIBHON YCIIYTH;

3) orcyrcTBHE OOOCHOBAaHHBIX Kajo0 Ha HapyLIEHHs aIMHHHCTPaTHBHOIO
perinamMenTa, coBeplleHHbIe paboTHHKaMu Mcnoixoma;

4) KONIMYEeCTBO B3aUMOJCUCTBUN 3asBUTENSA C OOJDKHOCTHBIMH JIMLIAMH (Ge3
ydeTa KOHCYJIbTaLHH):

B3aMMOJIEHCTBHE 3asgBUTENs ¢ paboTHukamu Mcnonkoma wuimu MOIL] npu
MPeOCTaBICHUH MYHHUIUIIAJbHOH YCIYTH OCYIUECTBISETCS OAMH pa3 IpH
IpeICTaBJIEHHH 3asiBIIEHUs] CO BCEMU HEOOXOIUMBIMH JOKYMEHTAMH;

OIUH pa3 B CiIydyae HEOOXOIMMOCTH IONY4YEHHS pE3yNbTaTa NPENOCTaBICHUS
MyHHLUIaTeHOH yeryrn B HMcenmonkome wiu MO®IL[ B dopme 3K3eMIuspa
3NIEKTPOHHOTO TOKyMeHTa Ha OyMa)KHOM HOCHUTEIE.

ITpOoqOMKHTENEHOCTE OJHOTO B3aUMOJEHCTBHS 3asBUTENA C JOKHOCTHBIMH
JIMLAMH TIPH TIPENOCTaBIeHIH MYHHUIMIIAIBHON YCIYTH HE MPEBBIIAeT 15 MUHYT.

3asgBUTENE BIIpaBE OLIEHHTh Ka4yeCTBO IIPEJIOCTABIEHUS MYyHHLHUIAIbHOM
YCIYTM € IOMOINBIO YCTPOMCTB TMOIBHKHOM paguoTene@OHHOH CBA3H, C
HCIIONBE30BaHkeM PecryOIMKaHCKOro opTaia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanus 0 Xoze MpeaoCcTaBIeHNsS MyHUIMIIAILHON YCIYTH MOXET
OBITH MMOJyYEeHA 3asBHTENIEM B THYHOM KaOuHere Ha PecmyOmukanckom mopraie, B
Hcnonkome, M®DLI.

2.15.4. IlpenocraBiieHie MyHULMIANEHON YCIYTH OCYLIECTBIAETCA B JIOOOM
M®I] mo BeIOOpY 3asBUTENSl HE3aBUCHMO OT MeECTa €ro JXHUTEIbCTBA WM MeCTa
(axTHUeCKOro MposkuBaHuUs (NpeObIBaHKA) Ha TeppuTopuu Pecrybmuku Tartapcran
TI0 SKCTePPUTOPUATIEHOMY ITPHHIIUILY.

MyHUIMIIaTBHAs ~ ycoyra B COCTaBE  KOMIUIEKCHOrO — 3ampoca  He
TIpeIOCTaBIISIeTCS.

2.16. Uasle TpeGOBaHUS, B TOM YHCIIe YIUTHIBAIOLIME OCOOEHHOCTH MPEIOCTaBICHUSL
MYHHIUIAIBHON YCIYTH 110 3KCTEPPUTOPUATBEHOMY NPHHIMILY (B Cllydae, eciii
MYHHLMTAIbHAS YCIIyra IpeIoCTaBlIsSeTcs I0 SKCTePPUTOPHATEHOMY TIPUHLHITY) ¥
0CcOGEHHOCTH IIPeIOCTABIIEHHS MyHHULHITAIBHON yCIIYTH B 3JIeKTPOHHOH (opme

2.16.1. TIpu npeaoCTaBIeHAN MYHHIUIATBHON YCIYTH B 3IEKTPOHHOM (opme
3asiBUTEJIb BIIPABE:

1) momyuurs HHGOPMAIMIO O TOPSAKE W CPOKax IIPEeNOCTaBICHHUA
MyHHULMIAIBHON YCIYTH, pa3MelleH Yo Ha PeciyOnuKaHCKOM opTaie;

2) mojarh 3asMBJIEHHE O TPEJIOCTABIEHHH MyHHMIMIIAIBHOW YCIYr¥M W HHBIC
IOKYMEHTBI, HEOOXOIMMBIE IJIi NMPEAOCTaBIECHHS MYHHLHIIAIBHON YCIYTH, B TOM
yuClie JOKYMEHTHl M MH(OPMAIMIO, 3NEKTPOHHble 00passl KOTOPBIX paHee ObLIH
3aBepEeHBl B COOTBETCTBHMHU C MYHKTOM 7.2 4acTu 1 crathu 16 DejiepalbHOrO 3aK0HA
Ne 210-®3, ¢ ucmonp3oBaHreM PecyOiIMKaHCKOTO MopTaa;
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3) MONY4YWTH CBEJEHHS O XOJ€ BBIIONHEHHUS 3asBICHHH O IMPEeNOCTaBIEHUH
MyHHLHITAIBHON YCIIyTH, HOAaHHBIX B 3TIEKTPOHHOH (QopMe;

4) OCyLIECTBHUTH OIIEHKY Ka4ecTBa IIPeAOCTaBICHHs MyHUIIMIIATBHOHN YCIIYTH;

5) HOMYYMTh pe3yNbTaT MPEIOCTABICHUS MyHHLUIAIBHON yCIyrd B (opme
3NIEKTPOHHOTO TOKYMEHTA;

6) momaTh xanoly Ha peuieHue u AelicTeue (OesmelicTeue) Oprana, a Takxe

ero  JO/KHOCTHBIX  JIMI,  MYHHIMIATBHBIX  CIYXXall¥X  IIOCPEICTBOM
PecnyOnuMKaHCKOro  mopraja,  noprana  QefepanbHOM  rocyqapCcTBEHHOH
WHGOPMAIIMOHHOM  cucTeMbl,  ofecrmedyMBaromedl  mpomecc  HOCyaeOHOro

(BHecyeOHOr0) 00KaJIOBaHMs peLIeHUi U JeHcTBUM (6e3aeHCTBUsA), COBEPIIEHHBIX
[pH TPEJOCTABIEHUU TOCYJAPCTBEHHBIX M MYHHIHIAIBHBIX YCIYI OpraHaMu,
MPENOCTABISIOIIAMYA ~ FOCYJapCTBEHHBlE W MYHHUHWNANBHBIC  YCIYIHM, HX
JOJDKHOCTHBIMH JIMIIAMH, TOCYIaPCTBEHHBIMU M MyHHUIUIIAIBHBIME CITyKaLMMHU.

2.16.2. ®opMupoBaHue 3asBIEHUs OCYILECTBIIAETCS OCPEACTBOM 3all0JHEHHS
3NeKTPOHHOH (OpMBI 3asBieHus Ha Peciy6imKkaHcKoM nopTane 6e3 HeoOXoauMOoCTH
IIOTIOJTHUTEILHOM TI0Aa4M 3asBIeHHs B KakoH-1ub0 uHO# opme.

2.16.3. Ilpu GhopMHUpOBaHHUH 3asiBICHUS 00ECIIEYMBAETCS:

1) BO3MOXHOCTH KONMPOBaHHUS U COXPaHEHHs 3asBICHHA W HHBIX
IOKYMEHTOB, HEOOXOIUMBIX JUIs IPEOCTABIEHHS YCIYTH;

2) BO3MOXKHOCTH  3QIOJIHEHHsS  HECKOIBKMMH  3aiBHTEISIMM  OIHOM
SIIEKTPOHHON (OPMBI 3asBIEHHS IPH OOpallleHHH 3a YCIyraMH, [PeAIoIaraloluMu
HalpaBlieHHe COBMECTHOIO 3asBJICHUSA HECKOJIBKAMH 3asBUTEIIIMHU;

3) BO3MOXXHOCTH II€4aTd Ha OyMaKHOM HOCHTEJIE KOIMH 3JIEKTPOHHOH
(G OpMEI 3asIBIICHHUS;

4) coxpaHeHHe paHee BBEIEHHBIX B OJIEKTPOHHYI0 (OpMy 3asBICHUS
3HaYeHWH B Jr000H MOMEHT I10 JKeNaHWIO II0JIb30Barejsd, B TOM 4YHCIE IIpH
BO3HHKHOBEHHH OINMOOK BBOJA M BO3Bpare Mg IOBTOPHOIO BBOJA 3HAYEHHH B
BIIEKTPOHHYIO (POPMY 3asIBICHUS;

5) s3amonmHeHHe IIOJIEH SIeKTPOHHOM (OpPMEI 3asBIEHHs O Hadajua BBOJA
CBEIEHHI 3asBHTENIEM C MCIIONb30BaHMEM CBeleHui, pasMmemleHHBIX B ECHA, u
CBEICHHUH, ONmyOIMKOBaHHBIX Ha Pecry0OiauKaHCKOM MopTaje, B 4acTH, Kacaromiencs
CBeIIeHHil, OTCYTCTBYIOIIMX B €[MHON CHCTeMe HASHTH(HHKAIMY U Ay TeHTH(UKALIIH;

6) BO3MOKHOCTH BEPHYTHCS Ha JIFOOOM M3 3TAIOB 3allONHEHHUs 3IE€KTPOHHON
GopMEI 3asBIeHNs 63 IOTEPU paHee BBEICHHOH HHQOPMALIHH;

7) BO3MOMKHOCTH JOCTYINa 3asBUTEN K paHee MOJaHHBIM UM 3asBJICHHSIM B
TeueHHe He MeHee OJHOIO I'ojia, a TAKKe YaCTHYHO CHOPMHPOBAHHEIM 3asSBJICHHAM -
B TeUEHHE He MeHee 3 MeCsIIEB.

2.16.4. 3amucs 3asBuTeneii Ha mnpuem B MOIL[ (mamee - 3amuch)
OCYILIIECTBIISIETCS MOCPEACTBOM PecIyGIuKaHCKOro Toprana, TelnedoHa KOHTaKT-
nentpa MOLI,

3asBUTENIO NPETOCTABIISLETCS BO3MOXKHOCTD 3alliCH Ha JI00ble CBOOOIHBIC I
MpHeMa IaTy W BpeMms B Mpeeiax yCTaHOBIEHHOTO B MHOTOQYHKIMOHAILHOM
LieHTpe rpaduka npuema.

3aruch Ha ONpeeIeHHYIO [1aTy 3aKaH4MBAeTCs 3a CyTKH [0 HACTYIUICHUs STOH
JaTHl.
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Hns OCYIIECTBIEHUS IIpeaBapUTEIbHON 3aIlUCH IIOCPEACTBOM
PecmyOIMKaHCKOrO IopTajia 3asBHUTENI0 HEO0O0XOOMMO yKas3aTh 3alpalliBaeMbIe
CHUCTEMOM JaHHEIE, B TOM YHUCIIE:

(haMHIHIO, UMs, OTYECTBO (IIPH HATUYHH);

HOMeD TenedoHa;

aJipec 3JIEKTPOHHOM MOUTHI (T10 JKENaHHUI0);

XKeJlaeMylo IaTy ¥ Bpemsl IIpHeMa.

B ciayyae HECOOTBETCTBHS CBEICHUH, KOTOpBIE COOOLIMI 3asBUTENb IIPU
IIpeIBapUTEIbHON 3allUCH, JOKYMEHTaM, [IPEJCTaBICHHEIM 3aSBUTEIEM IIPH JTHYHOM
npHeMe, peABapuTebHas 3alliCh aHHYIUPYETCA.

[Ipu ocylIecTBIEHHH NpPeIBAPHTENBHON 3aIlCH 3asBUTENIO 00ECleuHnBaeTCs
BO3MOKHOCTh paclieyaTaTh TallOH-NOATBepXAeHHe. B ciyuae, eciau 3asBHUTENb
COOOIIMT aapec 3JIeKTPOHHOM IOYTHI, HA yKa3aHHBIM agpec TaKXKe HalpaBlgeTcs
uHOOpMaLKs O MOATBEP)KIECHUM IPEJBAPUTEIBHOM 3allMCH C YyKa3aHHEM [aThl,
BpEMEHH U MecTa IIpueMa.

[Tpu ocylIiecTBICHUH INpeaBapUTEIBHOM 3alKCH 3asBUTENb B 00543aTElIBHOM
nopsifke MHMOPMUpYETCS O TOM, YTO IPEABAapUTENIbHAS 3alKCh AHHYJIHDPYETCS B
CJIy4yae ero HesIBKU 10 UCTeUYEeHHUH 15 MUHYT ¢ Ha3HAUEHHOI'O0 BPEMEHH IIpHeMa.

3asiBUTEIb B 11000€ BpeMs BIIpaBe OTKa3aThCs OT IIPeIBAPUTENBHOMN 3aITUCH.

3anpemtaercss TpeOOBaTh OT 3asABUTEINA COBEPIICHHs HHBIX NEHCTBHH, KpoMe
INPOXOXKAEHUS  MICHTHU(PUKALMK M  ayTeHTU(UKAUUH B  COOTBETCTBHH C
HOPMAaTUBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii @enepanuy, yKasaHHUs LENH
npreMa, a TaKXe IIpeJOCTaBlIeHUs CBENEHUH, HEOOXOOMMBIX MJId pacyera
JUTATETFHOCTH BPEMEHHOTO HWHTepBajia, KOTOPEIH HeoOXxonuMo 3a0pOHHpPOBATh IS
npuema.

3. CocraB, nocjie10BaTeJbHOCTh H CPOKH BBINIOJIHEHHSI aAMHHHCTPATHBHBIX
npoueayp, Tpe6GOBaHHSA K MOPSIAKY HX BBINOJHEHHS, B TOM YHC/Ie 0COOeHHOCTH
BBINOJ/IHEHUS] AIMUHHCTPATHBHBIX NMPOLEAYP B 3JIeKTPOHHOIH (opMe, a TaKiKe

0CO0E€HHOCTH BbINOJHEHHS AAMHHUCTPATHBHLIX Npoueayp B
MHOT0(p)yHKUHOHAJBHbIX HEeHTpax

3.1. OmnucaHue IOCIEA0BATEIbHOCTH AEHCTBUH IIPU IIPEIOCTABIEHUHI
MYHHULIMIAIBHOHR YCIyTH

3.1.1. IIpenocTaBneHre MyHUIIMNIATBHON YCIYTH BKIKOYAET B ce0s cleayrolye
aJMHUHUCTPATUBHBIE IIPOLEAYPBI:

1) KOHCYJIBTUPOBaHUE 3asBUTEIIS;

2) IpUHATHE ¥ PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB, IIPeICTaB/I€HHBIX
3asiBUTEJIEM;

3) HanpaBleHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4acTBYHOIIHME B
IIPeIOCTaBIEHUH MYHULIUIIAIBHON yCIIyTH;

4) moArOTOBKA pe3yNbTaTa MyHHULUIIAIbHON YCIYTH;

5) 3aKIIfoueHHe JOroBopa

6) BeImava (HampaBiIeHHe) 3assBUTEIIO pe3yIbTaTa MyHHIIMIIAIBEHOHN YCIIyTH;

7) ucnpaBieHHE TEXHUYECKUX OLIUOOK.
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3.2. OkazaHKe KOHCYJIbTAIHI 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayana BEIIONHEHHS aIMHUHHCTPATHBHON IpOLEXypHI
sBJseTCs oOpallleHye 3asgBUTENS IO BOIPOCAM, CBA3AHHBIM C IIPEJOCTABICHHEM
MYHHIHIIAIEHON YCIYTH.

JIOJDKHOCTHBIM ~ JTMLIOM  (pabOTHMKOM), OTBETCTBEHHBIM 33 BBINIOJHEHHE
aJIMUHUCTPATUBHOM MPOLEAYPEI, IBISETCS:

npu obpaieHuy 3asButens B MOLI — padotaux MOLI;

npu  obOpalleHMM 3asBUTedss B VICNONKOM -  CHENUANHCT OTIena
MYHHUIUTAIBHOTO JKuIHIIHOTO (GoHna MKV «JlemapTaMeHT »KUIMINHON IONUTHKH
3eNeHOI0NBCKOT0  MYHHIMIIAJIBHOTO palioHa» (Jajiee - JOJDKHOCTHOE JIMIIO,

OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTenp BIpaBe OOPaTHTHCA 3a KOHCYJbTAlKeN O MOPANKE H CPOKax
NPENOCTaBIeHUs MYHHUUUNANbHOW ycayrn B MOILl nuynHo u mo TenedoHy H
3JIEKTPOHHOM IOYTE.

PaboTHuk M®L] kOHCYIBTHUPYET 3asiBUTENS, B TOM YHKCIIE 110 COCTaBY, (GopMe
MPEACTaBIIeMONH  JOKYMEHTallMH W  JAPYTMM  BOHpOCaM sl IIOJTy4eHHs
MYHHMIMIIaJIBHON YCIIYTH.

3asBUTENb MOXET MOJIYyYUTh MH(OPMALMIO O TMOPSAKE IPEefOCTaBICHHS
MYHHLUIATBHON yCayru Ha opunuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIIMUHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBAEMble HACTOSIIUM IyHKTOM,
BBIIIOJIHAIOTCS B IEHb OOpaleHus 3assBHUTENIS.

PesynbratamMu  BBINONHEHMS aIMHHHUCTPATHUBHBIX MPOLELYpP SBISIOTCS:
KOHCYJIBTALlUsl [0 COCTaBy, (OpMe IPeACTABISIEMOM NOKYMEHTALUM ¥ APYTHM
BOIIPOCaM, HEOOXOAMMBIM IS IOJIyYEeHHs MyHHUIUITATBHON YCIIyTH.

3.2.3. 3asBuTens BHpaBe 0OpaTHThCS B McmoiakoM 1o TenedoHY H
SNICKTPOHHOW IIOYTE, a TaKKe IIONyYHTh KOHCYJIbTAlMI0O Ha Pecrmy6iMKaHCKOM
nopraie, caire crnonkoma o nopsAake U Cpokax NPeIOoCTABICHUS MYHHLUIIATEHOM
YCIIyTH, B TOM YHCJI€ 10 COCTaBy, (OpMe IpeACcTaBIieMOoil JOKYMEHTalUu: U IPYTHM
BOIIPOCaM IS IIOJyYEHHUs] MyHHIIUIIATbHOM YCIIyTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTHPOBAaHHWE HH()OPMHPYET
3asiBUTENSI B COOTBETCTBMM C TpeOOBaHMsAMHU IyHKTa 1.3.4 agMHHHCTPAaTHBHOIO
perjaMeHTa.

AIMVHHCTPAaTUBHBEIE NPOLEIYPHl, YCTaHABIHBAEMbIE HACTOSAIIAM ITYHKTOM,
BBIIIOJTHSAOTCS. B TCUECHHE TPeX padOYMX JHEH CO IHS MOCTYIIICHUS O0palleHus.

PesynpraTaMy  BBINOTHEHMS aIMUHHUCTPATHBHBIX [POLEAYP SABIAIOTCS:
KOHCYJIbTallHK I10 COCTaBy, (OpMe IPeACTaBIIeMOM NOKYMEHTALMH W IPYIUM
BOIIPOCaM, HEOOXOIUMBIM [JISI ITOJYYESHUS MyHHULUIIATBHOMN yCIIyTH.

3.3. IlpunsaTHe U paccCMOTpeHHe KOMIUIEKTa JOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB I NPENOCTABIEHHS MYyHHIMIAIBLHON YCIyrH
gyepe3 MOL unu ynaneHHoe padodyee mecto M®PLI,

3.3.1.1. 3asBurens (mpencraBuTens 3asBUTeNs) oOpamaercs B MOI[ ¢
3alpoCoOM O IMPeIOCTaBIEHUH MyHUIMIIAIBHOHN YCIYTH U IpeCTaBIsieT JOKYMEHTE B
COOTBETCTBHH C IIYHKTOM 2.5 aIMUHUCTPATHBHOTO perjiaMeHTa.
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3.3.1.2. Pabotauk M®LI, Beayimui nprueM 3asBIECHUAN:

oIpesenseT IpeaMeT O0pallleHus;

yJIOCTOBEPSIET IUUYHOCTD 3assBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOTHOMOYHUH JIUIIA, TOJAIOIIET0 JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeOOBAaHMSIM, yKa3aHHBIM B
IMYHKTe 2.5 aIMUHUCTPATUBHOI'O PErIaMeHTa;

3aIIOJTHAET AIeKTPOHHYI0 (hopmy 3asBineHus B AUC MOLJ;

IpH  NPEeNOoCTaBIEHHUHM  JOKYMEHTOB, YyKa3aHHbBIX B  IIyHKTe 2.5
aIMUHHUCTPATHBHOTO perjaMeHTa Ha OyMa)XHOM HOCUTElE, OCYILIECTBIIET
CKaHHPOBaHUE IPECTABICHHBIX JOKYMEHTOB;

pacrieyaTsiBaet 3asBienue uz AMC MOLI;

nepeaaer 3asBUTEIIO Ha POBEPKY U IIOAIHCAHUE;

ocyie TIOAITUCaHKs CKaHUupyeT noanucannoe 3aspierne B AIC MOLI;

3arpyxaeT B AUC M®L] noxyMeHTEI, IpeJcTaBlIeHHbIe B 2JIeKTPOHHOH (opme
WK 3JIeKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (QOPMUPYET 3IEKTPOHHOE
JIeJ10;

BO3BpaIl[aeT MOAMUCAHHOE 3asBJIeHNE U OPUTHHAJIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTENIO PACIIUCKY B IIpHeMe JOKyMEHTOB.

AIMUHHCTpaTUBHbIE MNPOLEAYPHl, yCTAaHABIMBAEMBIE HACTOAIIUM IIyHKTOM,
BBITIOJTHSIOTCS B IEHb OOpAIIeHUs 3asBUTEIIS.

Pesynpraramu  BBIMOJTHEHUS AAMUHUCTPATUBHBIX IMPOLENAYpP SABJISIOTCA:
rOTOBOE K OTIIPaBKe 3asiBIIEHHE U MaKeT JOKyMEHTOB.

3.3.1.3. PaGotauk MOIIl HampaBiseT makeT JOKyMEHTOB, IPHHATHIX OT
3asgBUTENs B VICIIONKOM B 3NMEKTPOHHOH (opMme (B cocTaBe MaKeTOB AJIEKTPOHHBIX
ZieNl) B TeUEHHE OJHOrO pabodero MHS cO IHS OoOpallleHus 3asBUTENS B CTPYKTypHOE
noapaszaenenue MOLL.

Pesynpraramu  BBINOJHEHUS AAMHHHCTPATUBHBIX IPOLEAYpP SABIAIOTCA:
3asBIIEHWE W IMaKeT JOKYMEHTOB (3JIEKTPOHHOE JeJi0), HampasieHHble B Mcnonkom,
IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO B3aUMOIEHCTBHS.

3.3.2. IlpuemM HOKYMEHTOB IS MPENOCTaBICHUS MYHHLMUIIAIEHOW YCIYI'H B
3JIEKTPOHHOM GopMe yepe3 PecryOnmkanckuil mopTat.

3.3.2.1. 3asgBUTENb IS ITOJAYM 3asBJICHHS B 3JIEKTPOHHOH (hOpMe BBINOIHSET
Cleqyrolre AeHCTBUS:

BBITOJIHSAET aBTOPU3ALIUIO;

OTKpBIBaeT POpMy 3TIEKTPOHHOTO 3asBICHMUS,

3arnoyHgeT (opMy 3JIEKTPOHHOIO 3asiBI€HHs, BKIIOYAIOLIYI) CBEIECHHS,
HeoOXoAUMEIe U 00s13aTeNTbHBIE AJIs IIPEeI0CTaBIeHUS MyHULIUNIATbHON YCIYTH;

MIPUKPEIUISET AOKYMEHTHI B 3JIEKTPOHHOHM (opMe HIM 3JeKTPOHHBIE 00pa3bl
JOKYMEHTOB K (JOpMe 3JIEKTPOHHOT'O 3asBIeHHUS (IIpU HE0OXOAUMOCTH);

MONTBEP)KIaeT (aKkT O3HAKOMIIEHHS H COITIacHs C YCIOBHAMH M IIOPSAIKOM
IPENOCTABICHHST MYHHIUIIAIBHON YCIYTH B 3JIeKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (QOpMe 3JIeKTPOHHOI'O 3asBIICHHS),

MIOATBEPYKIAET JIOCTOBEPHOCTh COOOLIEHHBIX CBEAEHHUHl (yCTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY B JOpMe ITEKTPOHHOIO 3asIBICHUA);

OTIIpaBJIsIeT 3aII0JTHEHHOE JIEKTPOHHOE 3asIBJICHHE (HaXKxrMaeT
COOTBETCTBYIOIIYIO KHOIIKY B hOpMe 3JIeKTPOHHOIO 3asBICHHUS);
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SJIEKTPOHHOE 3asBJIEHHE IOIIIMCHIBAETCS B COOTBETCTBHH C TpeOOBaHUAMU
IIyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

MoJTydaeT yBeIoOMIIeHHe 00 OTIPaBKe 3JIEKTPOHHOT'O 3asBIICHUS.

dopMaTHO-JIOrHuecKas IpoBepKa c(hOpMHPOBAHHOIO 3arpoca
OCYIIECTBIIAETCS €IMHLIM IOPTAJOM aBTOMATHYEeCKd Ha OCHOBaHWU TpeboBaHUM,
OIpeneNiieMBIX OpraHOM (OpraHM3allKel), B IPOLECCe 3allONHEHHUs 3asBUTEIEM
KOKIOro Hu3 TMojiel 3JeKTpoHHOW Gopmbl 3ampoca. [Ipy BbISIBICHHM €IWHBIM
IIOPTAJIOM HEKOPPEKTHO 3allOIHEHHOTO IO 3JIEKTPOHHOH (OpMBl  3ampoca
3afBUTENIb YBEOOMJISETCS O XapaKTepe BBISBICHHOM OINMOKH M MOpsSAKe ee
yCTpaHeHHUs IOCPEeACTBOM HH(POPMALMOHHOIO COOOLICHHUSI HEIOCPENCTBEHHO B
3JIEKTPOHHOH GopMe 3arpoca.

AIMWHHCTpaTHBHBIE IIPOLEAYphl, yCTaHAaBIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOTHSIIOTCS B IeHb 0OpalleHusl 3asiBUTEIS.

PesynpTaTaMu  BBINTOJTHEHHS aJMHHHMCTPAaTHUBHBIX IPOLEAYP  SBIISIOTCA:
QJIEKTPOHHOE  [e0, HampaBieHHoe B  VICIOJIKOM  IOCPEACTBOM  CHCTEMBI
3IeKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKyMeHTOB FcrionkoMoM.

3.3.3.1. OcHoBaHMEeM Hauajla BEIIOJIHEHUS AIMUHHUCTPATUBHON NPOLENYPHI
SBISETCS TOCTYIUIEHHWE 3asBJeHHS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX I
IIPEeIOCTaBICHHS MYHHIIUIIAIBHON YCIyTH.

JOMKHOCTHBIM  JIMIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHUCTPATUBHON MPOLENYPHl SBIAETCA CIELHAIXUCT OTAENa MYHHUIUIIAIBHOIO
xwmunrHoro dorma MKY «JlemapTaMeHT XWIHIIIHONA MOJUTUKU 3€JIEHOIO0IBCKOI0
MYHULIMIIAIBHOIO paiioHa» (Hajiee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cllydae
oOpaleHus 3asBUTENS ¢ 3asBieHreM B Mcrnonkom:

oTpefeNsieT npeaMeT 00palleHus;

yCTaHaBJIMBAET JUYHOCTD 3asiBUTEIIS;

IIPOBOJMT MPOBEPKY ITOJTHOMOYMH JIMLIA, ITOJAOIIEro JOKYMEHTEI;

IIPOBOIUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHMSAM, YKa3aHHBIM B
IyHKTe 2.5  aJIMHHHUCTPATUBHOIO  pEerjaMeHTa, IIPOBEPKY  COOTBETCTBHS
IpEeICTaBIeHHBIX JTOKYMEHTOB YCTAaHOBIEHHbIM TpeOoBaHMAM (Hajiexallee
odopmieHre KOMUH TOKYyMEHTOB, OTCYTCTBHE B JOKyMEHTaX IOAYHCTOK, IIPUITHCOK,
3a4E€PKHYTHIX CJIOB U HHBIX HE OFOBOPEHHBIX UCIIPaBIEHHH);

3allOJHSET OJJIEKTPOHHYK0 (opMy 3asiBieHUs B aBTOMAaTU3UPOBAHHOM
WH(MOPMAIIMOHHOK CHCTEeME, IpeJHa3HAaueHHOW 7 OKa3aHUsA IOCYNapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT;

IPpH  TPEAOCTaBICHWHM  NOKYMEHTOB, YyKa3aHHBIX B  IIyHKTe 2.5
aIMUHUCTPAaTUBHOTO perjaMeHTa Ha OyMaXHOM HOCHTENE, OCYILIECTBIAET
CKaHUpPOBaHHE MPECTAaBICHHbBIX 1OKYMEHTOB;

pacrievaTblBaeT 3asBIICHUE;

nepesiaeT 3asBUTEIIIO Ha POBEPKY U IOAIHCAHHE,

ToCJIe MOATIMCAHUs CKaHUPYET IIOANKUCAHHOE 3asIBIICHHE;

3arpy’kaeT B aBTOMATHU3WPOBAHHYI0  HMHOOPMAlMOHHYIO  CHCTEMY,
MpenHa3sHAuYeHHYI0 IS OKa3aHWS TIOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
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JOKYMEHTBI, NPEJCTaBJIeHHbIe B JJEKTPOHHOH (opMe WM 3JeKTPOHHEBIE 00pa3sl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (OPMUPYET ITEKTPOHHOE JIEJI0;

BO3BpalLaeT IOANUCAHHOE 3asBJICHUE U OPUTIMHAIBl OyMa)KHBIX JTOKYMEHTOB
3asBUTEIIO;

BBIJIaeT 3asBUTENIO PACIUCKY B IIpUeMe TOKYMEHTOB.

B cmyyae HamuuMs OCHOBaHMH [UIs OTKa3a B IIpHEME JOKYMEHTOB
JO/DKHOCTHOE JIALI0, OTBETCTBEHHOE 3a IIPUeM JOKYMEHTOB, YBEOMIISIET 3asBUTEJIS O
HaJIMYMK TPENATCTBHH Ul NpHeMa 3asBlIeHHs M BO3BpallaeT €My JOKYMEHTHI C
OOBSCHEHHEM COAEp)KaHWUSA BHIIBICHHBIX OCHOBaHHM [JII OTKasa B IIPHEME
JIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, ITOCIIE
IIOCTYIUIEHHUS] TOKyMEHTOB Ha pacCMOTpeHHE:

NPUCBAaMBAET 3asBJICHHUI0O HOMEpP B COOTBETCTBHH C HOMEHKJIATYpPOH Oel H
cratyc «IIpoBepka JOKYMEHTOBY,

H3y4yaeT IIOCTYIMBIIME 3JIEKTPOHHBIE Jella, B TOM 4YHCIE IPUI0KEHHBIE
3asBUTEJIEM JOKYMEHTEI B 3JIEKTPOHHOU (hopMe U 3JIeKTpOHHBIE 00pa3sl JOKYMEHTOB;

IIPOBEPSAET KOMIIJIEKTHOCTh, YATAEMOCTD 3JIEKTPOHHEIX 00pa30B JOKYMEHTOB;

IpOBepsieT COOMIONEHHE YCIOBUH NeHCTBUTENBHOCTH 3JIE€KTPOHHON MOMIIIKCH,
nmocpecTBoM obpamieHus kK ExuHoMy mnoprany (B cioydae, €Clid 3asBHTEIEM

IIPEICTABIIECHBI 3JIEKTPOHHBIE JIOKYMEHTHI, NOANMCAaHHBIE YCUJICHHOU
KBaJIU(HULHPOBAHHOM 3JIEKTPOHHOM [TOIIKMCEIO).
Ilpy  HanmuMu  OCHOBaHMH,  IPEIyCMOTPEHHBIX  IyHKTOM  2.7.1

aJIMMHMCTPATHBHOIO PErJIAMEHTA, ITOATOTABIMBAeT NPOEKT pelleHus o0 oTKase B
IpreMe TOKyMEHTOB, HEOOXOAUMBIX IS PEOCTABICHUS MYHULUIANBHOM YCIYTH.

B ciny4ae, ecnu B pesynbTaTe IPOBEPKH YCHIICHHOW KBaTH(HUIIMPOBAHHOM
QJIEKTPOHHOM ITOAIMCH BBISBIEHO HECOOIONCHHE YCIIOBHH €€ NeHCTBUTENLHOCTH,
IIPOEKT peleHust 00 OTKasze IOJDKEH COIep)KaTh IMyHKTHI craThu 11 DemepanbHOro
3aKoHa Ne 63-D3, KOTOpbIe MOCTY KU OCHOBaHHEM ISl €70 IPUHATHS.

IIpoext pemeHuss o6 oTKaze B NpHEMe ITOKYMEHTOB, HEOOXONUMEIX IS
NPeAOCTABICHHUS MYHULHUIIAIBHOW YCIIyTH, ¢ yKa3aHHEM IpPUYHH OTKasa (B ciydyae,
€CIIH OCHOBAHHUS JJId OTKa3a B IIpHeMe [OKYMEHTOB, HEOOXOIHMEIX IS
NIPENOCTaBICHHS MYHHIUIIAIBHON YCIYTH, CBA3aHbl ¢ HAPYIIEHHEM yCTAaHOBIIEHHBIX
TpeboBaHUH K TaKUM NOKyMEHTaM, OCHOBAHHMS Ul OTKa3a B IPHEME JOKYMEHTOB
JOJDKHBI COZEpXaTh MH(MOPMALMI0 O HAaWMEHOBAaHHM IOKYMEHTOB (HH(OpMAIHH,
CBEEHMH), KOTOpble He IpeACTaBlIeHBl, COAEPXKAT HeJOCTOBEpPHble U (WIIHK)
NPOTHBOPEYMBEIE  CBENEHHs, OQOPMIEHBl C HapylLIeHHeM YCTaHOBJIEHHBIX
TpeOOBaHMH), HaIpaBIsieTcs Ha COIVIACOBAaHWE B YCTAHOBJIIEHHOM IIOPSIKE
TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTAa.

CornacoBaHue IIpoeKkTa pelleHHss 00 OTKaze B IpUEME [OKYMEHTOB,
HEOOXOMMMEIX AJs NPeJOCTaBIeHUS MYHHLHIAIBHOW YCIYTH, OCYLIECTBISETCS B
NOPsIKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHHUCTPATUBHOTO perjiaMeHTa.

B cinydae oTCyTCTBHMS OCHOBaHMH M/ OTKa3a B IIPHEME JOKYMEHTOB,
IIPEYCMOTPEHHBIX IMYHKTOM 2.7.1 aIMHHHCTPATHBHOI'O perjiaMeHTa, HOJDKHOCTHOE
JTHI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€YeHHE OJHOro pabodero nHs co
IOHA TIOCTYIUICHHs 3asBJICHMs, HaIpPaBsSeT 3asBUTENNI0, YKa3aHHBIM B 3asBICHUH
crocoboM, yBEIOMJIEHME O IIOCTYIUIEHWM 3asBIICHHs, COIEpPIKAIee BXOISIIHIT
PErMCTPallMOHHBIM HOMEp 3asBlIeHHs, NaTy IIOJyYeHHUs 3asBJeHUs, IepedeHb
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Ha¥MEHOBaHWK (aiyioB, MpenCcTaBIeHHBIX K HEMY AOKyMEHTOB, NaTy IOJIyYeHHs
pe3ynbpTaTa MyHHITUIIAIBHON YCIYTH.

3.3.3.4. McnonHeHue mpouenyp, yKasaHHBIX B myHKkTax 3.3.3.1, 3.3.3.3
aIMUHHCTPATHBHOTO perjaMeHTa, IpU HaIWYUM TEXHHUYECKOH BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM pexxume ¢ HCIIOIB30BAaHUEM
AaBTOMATH3UPOBaHHOM MHGOPMAI[MOHHON CUCTEMBI, IPEIHA3HAUYEHHON JIJIs OKa3aHMs
rOCyIapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT.

3.3.3.5. AIMHMHHCTpATHBHBIE IMPOLEAYPH], yCTaHaBIMBaeMble IMyHKTOM 3.3.3
aIMHHHCTPAaTHBHOIO PEIJIAMEHTA, BBITIOIHSIIOTCS B TeUSHHE OJIHOTrO pabodero JHs €O
THSI IOCTYIUICHUS 3asBJICHHS Ha paCCMOTPEHHE.

PesynbraTaMy  BBIMOJHEHUS aAMMHUCTPATHBHBIX IPOLENYP  SBJISAIOTCS:
IPUHATEHIA HAa pACCMOTPEHHE KOMILIEKT JOKYMEHTOB MM IIPOEKT pelleHus 00 oTKase
B IIpHEME [OKYMEHTOB, HEOOXOIUMBIX JUI TIPEJOCTABICHUS MYHHIMIIATEHON
YCIIyTH.

3.4. HampaBieHue MeXBeIOMCTBEHHBIX 3alIpOCOB B OPTaHbl, y4acTBYIOLHE B
MpeIOCTABIEHUH MyHULIUIIAIBHOMR yCIIyri

3.4.1. OcHoBanWeM Hayajla BBIMOJHEHHS aIMHUHUCTPATHBHOH IIpOLETypPHI
ABISETCS TOMyYeHHE JOJUKHOCTHBIM JIHLOM (paOOTHHMKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE aMUHUCTPATHUBHOM MPOLEYPhL, OT JOJKHOCTHOTO JHIA (paboTHHKA),
OTBETCTBEHHOIO 3a IPUeM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEJII JJOKYMEHTOB.

JIOIKHOCTHBIM ~ JTHLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34 BBINIOJIHEHHE
aIMUHHCTPATHBHON MPOIEAYpHl, SABISETCS CIEMHATUCT OT/eNa MYHHIHUNATbHOIO
xuuiHoro gonga MKV «/lemapraMeHT KUITHIIHOK MOMTUTHKU 3eJIEHOAONBCKOTO

MyHHUIMIIATBHOTO pailioHa» (nanee - [JODKHOCTHOE JIHIO, OTBETCTBEHHOE 32
HaIpaBJIeHKe MeXXBeIOMCTBEHHBIX 3alIPOCOB).
3.4.2. JomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a  HalpaBlIeHHE

Me)KBEJJOMCTBEHHBIX 3allpoCcoB, (OPMHPYET W HampaBisfeT B 3JIE€KTPOHHOH (opme
ITOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOneHCTBHS (IpH
OTCYTCTBMH TEXHHYECKOM BO3MOXKHOCTH — HHBIMH CHOCO0amu) 3ampocsl O
NPEJIOCTABIEHHH MOKYMEHTOB ¥ CBEJeHHH, NpeIyCMOTPEHHBIX IYHKTOM 2.6.1
aIMUHHCTPATUBHOIO PErjaMeHTa.

AIIMHHUCTPATHUBHEIE IPOLEAYPHI, yCTaHABIMBaeMble HACTOSLIMM IIyHKTOM,
BBINIOJIHAIOTCS B IEHD IIPUHSTHS 3asiBIIEHUs HA PACCMOTPEHHE.

PesynpTaTaMi  BBINOJHEHHWS aAMUHHMCTPATUBHBIX IMPOUEAYP  SBJIOTCA:
HaIpaBJeHHBIE B OpraHbl BIAacTH M (WIM) MOIBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3al|H 3aIpPOCEHL.

3.4.3. CnenpaayucThl IIOCTABIIMKOB HAHHBIX Ha OCHOBaHWM 3alpOCOB,
TOCTYIIMBIINX Yepe3 CUCTEMY MeXBeIOMCTBEHHOTO 3JIE€KTPOHHOTO B3aUMOJEHCTBUS,
IIPEeIOCTABISIOT 3alpallkBaeMble JOKYMEHTHI (MH(OPMALHMIO) HIM HAIpaBisioT
yBeJOMJIeHHs 00 OTCYTCTBUM NOKYMEHTa M (MIIM) MH(pOpMALKK, HEOOXOIUMBIX I
TIpeOCTABIeH S MyHHUIIUTIATBHON yCIIyrH (Jatee — yBeaomiuenue o6 oTkase).

AJIMUHHCTPATHBHBIE TPOLELYPBbl, yCTaHaBIHBaeMble HACTOALIMM ITyHKTOM,
BBITIOJIHSIFOTCS B Te4YeHHE IIATH MHEeH CO JHs IIOCTYIUIEHHS MEXBEIOMCTBECHHOTO
3ampoca B OPraH MM OPTaHH3aINIO, IPEAOCTABISIONIHE TOKYMEHT ¥ HH(GOPMALIHIO,
eClli WHBIE CPOKH IIOATOTOBKM M HANPABIEHHS OTBETA HA MEXBEJOMCTBEHHBIH
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3aIIpOC  He YCTaHOBJIEHBl (elepalbHBIMU  3aKOHAMH, IIPaBOBBIMH  aKTaMH
IIpaButensctBa Poccuiickoii ®enepauust W TPUHATEIMA B COOTBETCTBHH C
(GenepanbHBIME 3aKOHAMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH PecryOiuku
Tarapcran.

PesynpraTaMy BBINONHEHWs] aJMUHHCTPATHUBHBIX IMPOLEOYD  SBISIOTCS:
OOKYMEHTHI (CBeIEHHs), HeoOXONUMbIe [UIsi MPEeIOCTaBICHHS MYHHIMIAILHOMN
ycnyrd, 1o yBenomileHHMEe 00 OTKase, HalpaBlIeHHbIE TOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIlpaBJIEHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHO® JINILIO, OTBETCTBEHHOE 3a HalpaBJIeHUE
MeXXBEOMCTBEHHBIX 3alIPOCOB:

MoNTy4yaeT  3alpallliBaéMble  4Yepe3  CHCTEMY  MEXXBEIOMCTBEHHOT'O
QJICKTPOHHOTO  B3aMMOJEWCTBHS [JOKyMEHTBbI (CBENEHHUs), HEOOXOTUMBIe IS
NPeIOCTaBICHHUS MYHHUIUIIAIBHON YCIyrd, Ju00 yBenomileHHe 00 OTKase IpHu
OTCYTCTBUH JOKyMEHTa U (UI1) UH(DOPMALIHH;

AIMHHUCTPATHBHbIE IPOLENYPHI, YCTaHABIHBAEMBIE HACTOSAIIMM IIYHKTOM,
BBINOJIHAIOTCS B IEHbB [TOJTYYEHHUS CBEICHUH 10 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbraraMd  BBINOJIHEHMs aIMHHHCTPATHBHBIX TPOLEAYP  SBISAIOTCS
HOKYMEHTBI (CBEIECHHUS), HEOOXOAUMBIE Ui TPENOCTABIECHHS MYHHIHIATBHOM
YCIIyTH.

3.4.5. HcronneHue mpolLenyp, YyKasaHHBIX B IyHKTax 3.4.2, 3.4.4
aIMHUHUCTPATUBHOIO pErjIaMeHTa, IIPU HaJU4YUH TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBJIAETCS B aBTOMaTHUYECKOM pexume C HCII0/Ib30BaHUEM
aBTOMATH3MPOBAHHON MH()OPMALIMOHHON CHCTEMEI, NTPeJHA3HAYEHHON I OKa3aHHs
rOCYyIapCTBEHHBIX M MYHHUIUITATBHBIX YCIIYT, B TOM YHCJIE C MOMEHTAa PErHCTPalliH
3asBJICHUS B COOTBETCTBHH C ITYHKTOM 2.13 aIMUHUCTPAaTUBHOTO perjiaMeHTa.

3.4.6. MakcuMalbHBIH CPOK BBHINOJHEHHS aJMHHHUCTPATHUBHEIX IPOLENYD,
YKa3aHHbIX B IyHKTe 3.4 aIMUHUCTPAaTHBHOIO perJIaMEHTA, COCTABISET IISTh
pabouux mHeil.

3.5. IloaroroBka pe3ynpTaTa MyHHUIUIIAIBHON YCIYTH

3.5.1. OcHoBaHHeM Hayaja BBIIOJHEHHS AIMHUHHCTPATHBHON MPOLEAYPHI
ABIIICTCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HalpaBJIeHHE
MEXBEIOMCTBEHHBIX 3alIpOCOB, JOKYMEHTOB (CBeHEeHHI), HEOOXOOMMEBIX IUIS
IIPEeIOCTaBIEHHs] MyHUIIUMIIAIBHOMN YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHUHHMCTPATHBHOI
NPOLENYPbI, SABISAETCA CIELHHAIUCT OTAe]a MyHHLMIAIbHOIO JXUIUIIHOTO (oHaa
MKY «/lenapTaMeHT >KHJIMLIHOW TOJTATUKU 3€E€HOMOIBCKOI0 MYHHIMIAILHOTO
paiioHa» (najnee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTara
MPEeIOCTaBIEHHS MyHHULIMIIAIBHON yCIIyTH).

3.5.2. JIO/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTaTa
NIPENOCTaBIIEHUS] MyHHIUIIAIBHON YCIIYTH

paccMaTpuBaeT C(OPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IJIs
IIPEeIOCTaBIEHUS] MyHULUIIATBEHON YCIIYTH;

NP BBISBJICHHH OCHOBAaHMH IUIS OTKa3a B IIPENOCTABIECHHWH MYHHIMIAIBHON
YCIyrH, yKa3aHHbIX B IIyHKTe 2.8.2 aIMUHHUCTPATHUBHOIO  periaMeHTa,
MOJrOTaBIMBAET IIPOEKT pellleHus: 00 O0TKasze B IMPeJOCTaBIECHUH XKHIIOTO TIOMELIEHHS
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10 IOTOBOPY HaiiMa ciry’keOHOro JKUJIOro MOMeIleHus;

B Cllydae OTCYTCTBHs OCHOBaHMHW [ OTKa3a B I[IPEeNOCTaBICHUH
MYHULIANIAIBHOW YCIIYTH, IPEAyCMOTPEHHBIX IyHKTOM 2.8.2 aIMHHUCTPaTHBHOIO
periaMeHTa, II0 HTOraM pPacCMOTPEeHHs [JOKYMEHTOB, HEOOXOOWMBIX IJIA
IIPeOCTaBICHUSI MYHULUIIAIIBHON YCIyrH, IIOArOTAaBIMBAET IIPOEKT ITOCTAHOBICHHUS
HcnonkoMa O MpeNoCTaBIEHHUU TpaXkKAaHUHY >KWIOINO IIOMELUEHHs II0 JIO0roBOpY
HalimMa c1y>ke0HOT0 JKUIIOTO ITIOMELIEHUS;

HampapiseT  IOArOTOBICHHBIM  MPOEKT  pe3ynbTara  IIPENOCTaBIICHHA
MYHULIANIAJIBHOM YCIIyTH Ha COIJIaCOBAHHE B YCTAHOBJIIEHHOM IIOPAAKE ITOCPEACTBOM
CHCTEMEI 3JIeKTPOHHOTO TIOKyMeHTO000pOoTa.

AJIMUHUCTPATUBHBIE IIPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSAILIMM IIYHKTOM,
BBITIOJTHSAIOTCS B T€YEHHUE 1eCATU pabouux JHEH.

PesynpTaramMy  BBINIOJIHEHWS aJMHHUCTPATHUBHBIX IPOLEAYP  SBISIOTCA:
IIPOEKTHI, HAlPaBJIEHHbIE HA COIVIaCOBaHMUE.

3.5.3. CornacoBaHue U IOAIMCAHHE MPOEKTa pe3yJibTaTa IPeOCTaBICHHUS

MYHULMIIATBHOH yCIyrH (majiee — TIPOEKTHl JOKYMEHTOB) OCYILECTBISIETCA
pykoBoauresnem Kcnonkoma.
[TonroToBleHHBIE  IPOEKTHl  JOKYMEHTOB,  HMEIOIMe  3aMedaHus,

BO3BpaIllalOTCsAd Ha A0paboTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjbTara
MyHULUNAnbHOR yciayru. [locie ycTpaHeHus 3aMed4aHMM IPOEKTHI JOKYMEHTOB
IIOBTOPHO MepeNaroTcs AJI COTTIaCOBaHUS U IOJIIUCAHMS.

Pykosomutens Icronkoma @pd pacCMOTPEHHHM IIPOEKTOB JOKYMEHTOB
IpoBepsieT cOOMI0AeHNe aJMUHUCTPATUBHOIO PErVIaMeHTa JOJDKHOCTHBIMH JIHIAMH
HcnonkomMa B YacTH CpPOKOB BBIIIOJIHEHHS aIMUHHCTPAaTHBHBIX IPOLEAYp, HX
TIOC/IEZIOBATEIFHOCTH W IIOJIHOTHI, HAM4YWs COIVIACOBAaHMM yIOTHOMOYEHHBIX
JTOIDKHOCTHBIX JTHL McroiKoMa B cUCTeMe 3JIeKTPOHHOTO JOKYMEHT0000pOTa.

B ciyyae BBISIBIEHHs ~HapyLIEHHH B 4YacTH CPOKOB  BBIIIOJHEHHS
a/IMUHUCTPATUBHBIX IPOLEAYP, X MOCIEN0BATEIbHOCTH U IIOJHOTEl PyKOBOJIHTEID
VcnonkoMa WHUIUHMpYET IpUBJIEYEHHE K OTBETCTBEHHOCTH JIML[, HOIYCTHBIIHX
HapyLIeHUs, B COOTBETCTBUY C ITYHKTOM 4.3 aJIMUHUCTPATUBHOIO PerjlaMeHTa.

AJIMUHUCTpPATUBHEIE MPOIENyphl, yCTaHABIKMBaeMble HACTOSIIMM ITyHKTOM,
BBINOJIHSIOTCS B TeUEHUE TPUHAALATH pabodux JHEH.

PesynpTaTamMy  BBIIONIHEHUS aJAMUHUCTPATUBHBIX IPOLEAYP  SBIISAIOTCS:
MOAIMCAHHOE pPELIeHHUE.

3.5.4. MWcnonHeHue TmpoLeAyp, yKa3zaHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMHUHHCTPATUBHOTO periaMeHTa, Ipd HaJUYUH TEXHMYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTH4eCKOM pexume g HCII0JIb30BaHUEM
aBTOMAaTU3MPOBAHHON WH(MOPMAITMOHHON CHCTEMBI, IpeJHA3HAUYEHHON /IS OKa3aHHs
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

MaKkcHMaNbHBIH ~ CPOK  BBIMONHEHHS  aIMHHHMCTPATHBHBIX  IMPOLERYp,
yKa3aHHbIX B IyHKTe 3.5. aIMUHUCTPAaTHBHOIO PErJlaMEHTa, COCTaBJIfAeT IBallATh
TpH pabouux JIHS.

3.6. Beigaua (HampaBiieHue) 3asIBUTENIO pe3yIbTaTa MyHULUMIIAIBHON YCIIyTH

3.6.1. OcHoBaHMeM Hayaja BBITOJHEHUS aIMHUHUCTPATHBHOM IPOLELYPHI
SBIISIETCS TIOJyYeHHe MOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
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aJIMMHUCTPATHBHON TPOIEIyphl, JOKyMEHTa, MOATBEPXKIAIOIIEro MNpeJoCTaBIeHUE
MYHULUIAIBHON YCIIYTH.

JTOMXHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBHIIIOJHEHHE aIMHUHMCTPATHBHOM
TIpOLeAypEl, ABIAETCS CHELMANMCT OTAeNa MYHHIMIAIBHOrO JKHIHMIIHOIO (oHAa
MKY «JlemapTaMeHT J>KHIUIIHOM IOJIUTHKH 3€JeHONOIBCKOro MYHHLHIIATbHOTO
paiioHa» (mamee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAAUy (HAIpaBlIEeHHE)
TIOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JHIO, OTBETCTBEHHOE 3a Bblady (HampaBlIeHHUE)
JIOKYMEHTOB:

obecreywBaeT pErHCTPAllMI0 M BHECEHHWE CBEIEHHMM O  pesysbTaTe
IPeOCTABICHNUS MYHHUIMIIAIBHONW YCIYI'M B IIOJCHCTEMY BEIEHHsS MIOKyMEHTaIHU
aBTOMATH3UPOBAHHOW HH(MOPMAIIOHHON CUCTEMBI, NIpeIHA3HAYEHHOM IJIs OKa3aHHs
rOCYIapCTBEHHBIX ¥ MYHULIMIIAIBHBIX YCIIYT;

U3BEINAET 3asBUTENs (€ro MpeACTaBHTENs) CIOCOOOM, YKa3aHHBIM B
3asBJIEHHH, O pe3yjbTaTe IPeAOCTaBICHHs MYHHLMIIAIBHOM YCIyTH H O
BO3MOKHOCTH ITOJY4YeHHS pe3yJbTaTa IMPeNoCTaBIECHUs MyHHIUIIAIBHON YCIYrH B
Hcnonkome unu 8 MOLI.

HcnojHeHue mpouenyp @NpH  HaIMYHM — TEXHMYECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM pexuMe C KCIIOJIb30BaHUEM
aBTOMAaTH3MPOBAHHOH WHGOPMAITHOHHON CHCTEMBI, IPEJHA3HAUYEHHON VISl OKa3aHMs
rOCYJIapCTBEHHBIX U MYHUITUIIAIBHBIX YCIIYT.

AIIMHUHHCTpPATHUBHBIE MPOILEIypbl, yCTaHaBIWBAaeMble HACTOALIUM IIyHKTOM,
BBITIOJTHAIOTCS B T€UEHHWE OJHOro padouero JAHsA CO [OHS MOAINHCAaHHWS NOKyMEHTa,
SBIISFOIIETOCST  pe3yJbTaTOM  IPENOCTaBICHHMA  MYHULUIAIBHOH  YCIYTH,
YIIOJTHOMOYEHHBIM JIOJIKHOCTHEIM JinLioM HcnonkoMma.

Pe3ynbraTaMy  BBIMOJHEHHS aIMHHHCTPAaTHUBHBIX IPOLIEAYp  SABIAIOTCA:
pasMelleHHe CBEIeHHH O pe3ysbTaTe NpeOCTaBIeHHS MYHULMIAJILHOM YCIyTH B
HHOPMAILMOHHBIX CHCTEMaX, HW3BEIIeHHe 3asBHUTENs (ero IpelICcTaBUTENs) O
pe3yIbTaTe MpeaoCTaBIeHUs] MyHULUITAIBHOR YCITyTH U CII0c0o0ax ero NoIy4eHHs.

3.6.3. llopsimox BBIauM (HampaBlEHHs) pe3yiabTaTa IIPEJ0CTaBIEHHUS
MYHHULMIIATBHOHN YCIIyTH:

3.6.3.1. Ilpu obpaieHuy 3asBUTENS 3@ Pe3yIbTaTOM MYHHLUIIAIBHON yCIyTH
B MO®II, pabotHuk M®II BpIIaeT 3asBUTEIIO Pe3yNIbTaT MYHHIUIIAIBHOW YCIYIH B
dopMe bdK3eMIUIApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocurene. Ilo
TpeGOBaHHIO 3asgBUTENsS BMECTE C OJK3EMIULIPOM 3JIEKTPOHHOIO JOKYyMEHTa Ha
OyMa)XHOM HOCHUTEJIe €My MpPeIOoCTaBIsIeTCs K3eMIUIAp 3JEKTPOHHOIO NOKYyMEHTa
MyTeM ero 3alKiCd Ha CBEeMHBI HOCHTENb HH(POpPMALMKM WIM HAIpaBICHHS
9K3EMILIAPa 3JIEKTPOHHOrO JOKYMEHTa II0 3JIEKTPOHHOM IIOYTE B aJpec 3asBUTENIA.
[Tpu 3amucH Ha CHEMHBIM HOCHUTENb MH(MOPMAlMM WM HAIpaBICHHH IK3eMILLIpa
3JIEKTPOHHOI'O TOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABJIEH 9K3EMINIAP 3JIEKTPOHHOTO
IOKyMeHTa Ha OyMaXHOM HOCHUTEJIe, II0 3JIeKTPOHHOH IOo4YTe MAECHTHYHOCTH TaKOTO
SK3EMILIApa SJIEKTPOHHOIO JOKYMEHTa 3K3eMILIIPY 3JEKTPOHHOIO MNOKyMEHTa Ha
OyMa)XKHOM  HOCHTeJle  3aBepseTcss  yIOJHOMOYEHHBIM  COTPYJHHUKOM  C
HCIIOIb30BaHHEM YCHIEHHOW KBaTU(UIUPOBAHHON 3JIEKTPOHHOM IIOIIIHCH.

AIMUHHUCTPATHBHBIE IIPOLEAYPHl, yYCTaHABIMBAE€Mbl€ HACTOSAIIMM ITyHKTOM,
BBITIOJIHSAKOTCS B IOPSAKE OYEpPeIHOCTH, B J€Hb IIPHOBITUS 3asBUTENSI B CPOKH,
yCTaHOBIIEHHEIE periaMeHToM padoTsl MOLI.
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Pe3ynbraTaMyd  BBIMOJHEHHS AOMUHHUCTPATUBHBIX IPOLENYP  SABISIOTCA:
dukcauus ¢akra BbAAUYHM pe3ylbTara IPeJOCTaBICHHS MYyHHLHIIAJBHOH YCIYyTH B
AVIC MO®ILI, pe3ynbraT NpeaOCTaBlIEHUS MYHHULMIIAIBHOM YCIYTH, BbIJaHHBIM
3asIBUTEIIIO.

3.6.3.2. Tlpu oOpamieHuy 3asBUTENs 3a Pe3yIbTaTOM MYHHMLMIIAIEHOM yCIyTH
yepe3 PecrnyOnuKaHCKHN IOpTANl 3asBUTENI0 B JHYHBIM KaOMHET aBTOMAaTHYECKH
HAIpaBlIIeTCS OJEKTPOHHBIM 00pa3 [OKyMEHTa, SBISIOLIErocs pe3ylbTaToM
IIpeI0CTaBJICHHS MYHHULIUIIATBHON YCIIyTH, IOATHUCAHHBIA YCUIICHHOH
KBaTU(DUIIMPOBAHHON DJIEKTPOHHON IIOJIHUCHIO YIOJHOMOUYEHHOIO JOJDKHOCTHOIO
nuna McnonkoMma.

AIIMAHUCTpPATHUBHBIE IPOLENYPHI, YCTAaHABIMBAEMBIE HACTOALIUM IIyHKTOM,
BBITIOJIHSIFOTCSL B JIeHb ITOAIHUCAHUS JOKYMEHTA, TIOATBEPKIAOIIETrO IIPe10CTaBlIeHHe
(0TKa3 B  MPemoCTaBIEHWM) MYHUUHUIIATBHOM  YCIYTH, YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JiHioM HMcenonkoma.

PesyneraTaMu  BBINIOJIHEHUS AOMHUHHUCTPATHBHBIX IPOLENYD  SBISIOTCH:
HanpapieHue (IpenocTaBleHHe) ¢ HCmoib3oBaHueM PecryOnukaHckoro mnopraia
3asBUTENI0 JOKYMEHTa, IIOATBEP)KIAIOLIEro IpPeJOCTaBlIeHUe MYyHHUIUIAIBHON
yCIyTH (B TOM YHCJIE OTKA3 B PEJOCTABIEHUN MyHHUIUIIAIEHOH YCIIyTH).

3.6.3.3. Ilpu obpaieHun 3asBUTeNs 3a Pe3yJbTaTOM MyHULUIIAIBHON yCIyru
B Mcnmonkom, IOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BhIIAdy (HampaBlieHHE)
JIOKYMEHTOB, BBIJAET 3asiBUTEJII0 pe3yibTal MyHULUNAIbHOW ycinyru. I[lo
TpeOOBaHHIO 3asSBUTENS BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha
OyMa’)kKHOM HOCHTEJNIe €My IMPeHOCTaBIIeTCS DK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa
IyTeM €ro 3alyucH Ha CBEeMHBIH HOCHUTENb WH(OpPMAaIMM WM HAalpaBJICHUS
SK3eMILIsApa JIEKTPOHHOI0 JOKYMEHTA I10 3JIEKTPOHHOM 0YTe B aApec 3asBUTEII.

AIMUHHUCTpaTUBHBIE IIPOLENYpPHI, YCTaHABIUBAaeMble HACTOSIIUM IIyHKTOM,
OCYILLECTBIISIFOTCS. B TIOpPSAAKE OYEpEeNHOCTH, B JEHb IPHOBITHS 3asBUTENS B
cooTBeTcTBUH ¢ IIpaBunamu BHyTpeHHEro Tpy10Boro pacrnopsaka Memnonkoma.

Pe3ynpraroM  BBINOIHEHWS aJMHUHUCTPAaTUBHBIX IPOLEAYp  SBIAIOTCA:
¢ukcanusa (akTa BbAAYH pe3yabTaTa MPemOCTaBIEHUS MyHHIIMIAJIBLHON YCIYrd B
aBTOMAaTHU3UPOBAHHOM HH()OPMALMOHHON cHCTeMe, NIpeIHa3HAUEHHON IS OKa3aHUs
rOCyAapCTBEHHBIX U MyHULIMIIATbHBIX YCIYT.

3.7. McnpaBineHne TeXHUYECKUX OLINOOK

3.7.1. B cnydae oOHapyXeHUs TEXHHYECKOH OLIMOKH B HJOKYMEHTE,
SIBIIIOLIEMCST Pe3yJbTaTOM MYHHIMITANBHOM YCIIYTH, 3asBUTENb HalpaBiseT B
Hcnonkom:

3asBlIeHHE 00 WCIpaBICHHH TeXHWYeCKOoW omuOku (mpunoxenue Ned K
HaCTOSIIIeMYy aMUHUCTPATUBHOMY pErJIaMeHTy);

JOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK pe3yJibTaT MyHHIIWIIAJbHOH YCIIyTH, B
KOTOPOM COJEP)KUTCS TeXHUYECKast OIIMUOKa;

JOKYMEHTBI, UMEIOLIHe IPUINIECKYIO CHUILY, CBUAETEIbCTBYIOIIHE O HAIHYHH
TEXHUYECKOH OIIHOKH.

3asBiieHHe 00 UCIIPABIEHUH TEXHHUYECKON OMMOKK B CBEIEHHUSX, YKa3aHHEIX B
TOKYMEHTE, SBISIOMIEMCS pPe3yJbTaTOM MYHHIUIAIBHOM YCIyTH, IOAAeTCs
3asBUTeNeM (YIIOJTHOMOYEHHBIM IIPeACTaBUTENIEM) [TOYTOBBIM OTIPaBIeHHEM (B TOM
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YHUCJIe C MCIOJNB30BaHUEM O3JIEKTPOHHON mOUTHI), JHOO depe3 PecmyOnmkaHckuit
noprai wi MO®II,

3.7.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpUeM JIOKYMEHTOB,
OCYILECTBJISET TIpHeM 3asBiIeHHs 00 WCIpaBIeHUM TEXHHUYECKOH OIIHOKH,
PETUCTPUPYET 3asiBIEHHE C TMPUIOKEHHBIMU [OKYMEHTaMH U IepefaeT ux
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

AIIMUHHCTpaTHBHBIE IPOLENYpHl, YCTAHABIWBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHAIOTCS B TEUEHHE OJHOT0 pabo4ero AHs C JaThl perUCTPALIMK 3asSBICHUS.

PesynpraTaMy  BBIITOJIHEHUS aJAMHHHUCTPATUBHBIX MPOLEAYP  SBIISIOTCS:
IIPUHATOE M 3aperMCTPUPOBAHHOE 3asBlICHHE, HAIpaBlIeHHOE Ha pPacCMOTpPEHHE
NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JloM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy OJOKYMEHTOB,
paccMaTpUBaeT MOOKYMEHTHI M B IEJIX BHECEHHS HCIPABICHHH B IOKYMEHT,
SIBJISIOLIUANCS Pe3yJIbTaTOM IPEIOCTaBICHHUS MyHULUITATIBHOM YCIYTH, OCYIIIECTBIAET
[IPOLIENYPEl, MIPENyCMOTPEHHBIE ITYHKTOM 3.5 aIMHHUCTPAaTUBHOrO perjaMeHTa, U
BBIZIA€T UCIIPABIICHHBINA JOKYMEHT 3asBUTENIO (YIOJTHOMOUYEHHOMY IPEICTaBUTEIIO)
JIMYHO IIOJ POCIHUCH C U3BATHEM Yy 3asABUTENS (YIIOJTHOMOUEHHOTO IIPEICTaBUTEIS)
OpMIHHaja JIOKyMEHT4, B KOTOPOM COJEPKHTCS TeXHHYecKas OIIMOKa, HIH
HampaBlIsgeT B aApec 3asABUTENS IIOYTOBBIM  OTIIPaBJIeHUEM (IIOCPEICTBOM
SNIEKTPOHHOM IIOYTHI) IMCBMO O BO3MOXXHOCTH IIONyYEHHsS IOKyMEHTa IIpH
NpeIOCTaBIeHHH B VICIIONIKOM OpHUIHMHana JOKYMEHTa, B KOTOPOM COIEPIKHTCS
TeXHUYeCKas olIndKa.

AJIMAHUCTPAaTUBHBIE MPOLENYphl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCA B TEYEHUE IBYX pabouux OHeH mocie oOHapy)KeHUS TeXHHYECKOU
OIIMOKM MWJIM IOJMy4YeHHUs OT J0OOro 3aMHTEPECOBAHHOIO JIHIA 3asBJIEHHS O
JOIYIIeHHOH OIIHOKe.

PesynpraramMy  BBINIOJHEHWS aJMUHUCTPATHBHBIX MPOLENYpP SBISIOTCS:
BBIIaHHBIN (HaIpaBlI€HHBIH) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok u GpopMbI KOHTPOJIA 32 NPeAOCTABJIeHHEM MYHHUUNIAJIbHOH YCJIyTH

4.1. Ilopsmok oCyIIecTBIEHUS TEKYILEro KOHTPOJIS 3a COOMFOAEHHEM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLAMH I10JIOKEHUH aIMUHUCTPATUBHOIO
periaMeHTa ¥ MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHUA
K IIPEIOCTaBIEHUIO MYHUIIUIIAIBHON YCIIyTH, a TaK)Ke IPUHATHEM UMH PEelIeHHH

KoHTponp 3a MONHOTOM W KayeCTBOM IIPEAOCTaBICHUS MYyHHIUIAIBHON
YCIyrd BKJIIOUaeT B ceOsl BEISABIEHHE W yCTpaHEHHE HapyIIeHWH IpaB 3asBUTENEH,
IIPOBEICHHE IIPOBEPOK COOIOACHUS] IPOLEAYp IPeNOCTaBIIEHHUs MyHHUIUIAIBHON
YCIIyI'¥, IOJArOTOBKY pelleHud Ha geicTBus (Oe3meiicTBHE) MDOJKHOCTHBIX JIMLL
Hcnonkoma.

QopMaMH  KOHTpoOJIsL 3a COOJIIOJCHUEM HCIOJHEHHUS aJIMHUHUCTPATHBHBIX
IIPOLEAYP SBIAIOTC:

1) mpoBepka ¥ COIJIacOBaHWE IIPOEKTOB IJOKYMEHTOB IIO IIPEIOCTaBICHHIO
MYHUIUNAIBHON YCIIYTH;

2) mIpoBOJMMBIE B YCTQHOBJIEHHOM  TIOpSiAKE  IIPOBEPKH  BEIEHHUS
IeJIOIIPOU3BO/ICTRA;
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3) mpoBeeHWe B YCTAaHOBJIEHHOM IIOPSAKE KOHTPOJIBHBIX  IIPOBEPOK
coOMIOAeHHS ITPOLELYP IPEeAOCTaBICHNs MyHULIUIIAIBHON YCIYTH.

B mensx Tekymiero KOHTpPOJS HCIIONB3YIOTCSI CBEICHMS, HMEIOIIHECS B
3JIEKTPOHHOM 0a3e MaHHBIX, CiIy>keOHas KOPpPECIOHACHIMs, YCTHas U IHChMEHHas
UHpopMaLus IOJKHOCTHBIX JTUL, OCYILECTBIISIOLIHUX BEITIOJIHEHHE
aIMUHUCTPATUBHBIX NPOLEAYp, XKYpPHalbl y4yeTa COOTBETCTBYIOIIUX JOKYMEHTOB M
Ipyryue CBeICHUS.

JInsg  OCYILIECTBIEHHS  KOHTPOJIS 33 COBEpPLIEHHEM JEUCTBHH  IIpU
NPEeNOCTaBICHUH MYHHULMITAIIBHONM YCIYTM WM IPUHATHH PEIIeHHH PYKOBOIUTEIIO
Hcnonkoma  mpeAcTaBisIOTCS  CIPaBKM O  pe3ylbraraX  IIPedOCTaBIIEHHUS
MYHHUIUNATBHON YCIYTH.

O cnydassx M [OpUYMHAX HapyLIEHHs CPOKOB, IIOCIENOBATEIBHOCTH U
COIepXaHUs aJMUHUCTPATUBHBIX MPOLENYp [JODKHOCTHBIE JIMIA HEMEIJIEHHO
uHbopMupyroT pykoBomutens MKY  «J/lemapTamMeHT OKWIMIIHOW  IOJHUTHKA
3eleHO0IbCKOI0 MYHHUITUIIAIEHOTO palioHay, MPeJoCTaBISIOMIEr0 MyHUILIHIIATBHYIO
YCIIYTY, @ TaKkKe IPEeAIPUHAMAIOT CPOYHBIE MEPHI 110 YCTPAaHEHHIO HapyLIeHH.

Tekymui KOHTpPOJb 3a COONIOJEHHEM IIOCIIeIOBAaTENbHOCTH JeHCTBHUH,
ONPEJENeHHbIX  aJAMHHUCTPATUBHBIMU  INpPOLENypaMH MO  IPEIOCTABICHUIO
MYHULUIIATIBHOW  YCIYTH,  OCYILUECTBIISIETCS  3aMECTHUTEIeM  PYKOBOLMTEIIS
VMcrnonkoma, OTBETCTBEHHBIM 3a OpraHM3aliio paboThl IO IPeAOCTaBIECHHUIO
MYHHUIMIIAIBHON YCIIYI'¥, HAa4aJlbHUKOM OT/ENa, OCYIIECTBIAIOIIETO OpPraHU3alHIo
paboThI IO MPeIOCTaBISHUIO MyHULIUIIANBHON YCIyTH.

IlepeyeHb MOJDKHOCTHBIX JIML, OCYIIECTBISIOLUIMX TEKYILIMH KOHTPOJI,
YCTaHaBIMUBAETCA IOJIOXKEHUAMH O CTPYKTYpPHBIX nompasneneHusx Mcmonkoma u
JIOJDKHOCTHBIMHU perjiaMeHTaMHu.

4.2. TTopsanok ¥ NEPHOIUYHOCTH OCYIIECTBICHHUS NIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK IIOJIHOTEI U KaueCTBa IPEeJOCTaBICHUsl MyHULIUIIATBHON! YCIIYTH, B TOM
qHCIIe TOPSIOK U (OPMBI KOHTPOJIA 32 ITOJIHOTOM ¥ Ka4eCTBOM IIPENOCTaBICHUs

MYHHULIMITAIIBHOX YCIIYI'H

KoHTponbHBIE TPOBEPKH MOTYT OBITH IUIAHOBBIMH (OCYIECTBIATECS Ha
OCHOBaHMM TIIOJIYTOJOBBIX HJIM TOJOBBIX IUIaHOB pabotel Mcmomkoma) u
BHEIJIAaHOBBIMHU. [Ipy MpoBeeHHH MPOBEPOK MOTYT paccMaTpHUBATECS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBIEHUEM MYHHIUIAIBHON YCIyrd (KOMILIEKCHBIE IIPOBEPKH),
WJTH 110 KOHKPETHOMY OOpaIleHHIO 3asBUTEIS.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUI] OpraHa, IpeJoCTaBIsIOIEro
MYHHLHMIANBHYIO YCIIYTY, 3@ pelleHus ¥ JeiAcTBUs (0e31elicTBYE), IPUHUMAEMBbIe
(ocyuiecTBIsIEMbIe) UMH B XOJ€ IIPEIOCTaBICHUS MyHUIUIIAIBHON YCIIyTH

[To pe3ynbraraM MpPOBEACHHBIX IPOBEPOK B Cllydae BBIABICHUS HapyILICHHH
IIpaB 3asiBUTeJed BWHOBHBIE JIMIA [PUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOaTenbcTBOM Poccuiickoi Denepanuu.

PyxoBonutens WMcrmonkoma HeceT OTBETCTBEHHOCTH 34 HECBOEBPEMEHHOE
PacCMOTpeHUe 3asiBIICHUM.
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PykoBonurens (3amectutens pykoBoautens) MKY «JlemapTaMeHT »KHIHIITHOM
IOJIMTUKH 3€/I€HO0IBCKOT0 MYyHHUIUIIAIBFHOTO paioHa) HEeceT OTBETCTBEHHOCTH 3a
HECBOEBpPEMEHHOe M (WJIM) HeHaJJIexallee BBINONHEHHEe aIMHHUCTPATHBHBIX
JIEMCTBUH, YKa3aHHBIX B pa3fene 3 afMUHUCTPATUBHOIO periiaMeHTa.

JIOJDKHOCTHBIE JIMIIA W HHble MYHUUUIAJBHBIE CIYXKalllde 3a pelIeHHs |
ne¥icteus (Oe3nelcTBre), MpUHUMaeMble (OCYILIECTBIIsIEMBIE) B XOI€ IPEIOCTABICHHS
MYHHIHUIAIBHOH  yCIyI'M,  HECyT  OTBEICTBEHHOCTh B  YCTaHOBJIEHHOM
3aKOHO/IaTeIbCTBOM IIOPSIKE.

4.4. [lonoxeHus1, XapaKTepU3yolie TpeOOBaHUS K MOPSAKY U popMaM KOHTPOJIS 3a
NpenoCTaBIeHHEM MYHULUMIIAIbHON YCIyrd, B TOM YUCIIE CO CTOPOHBI MPpaXKiaH, uX
00BeTUHEHUH W OpraHu3alui

KonTtpone 3a mpenocraBieHHEM MYyHHLIUIATBHON YCIYIHM CO CTOPOHBI
rpakaad, HMX OOBEJHWHEHHH M OpraHM3aldil, OCYIIECTBIAETCS IIOCPEICTBOM
OTKPBITOCTH JE€ATeJIbHOCTH Vcronkoma IIpM NpefoCTaBIeHUH MYHHIHITATBHOM
YCIYTH, TOJY4YCeHHs IOJHOW, aKTyaJbHOW M JOCTOBEPHOH MH(OpMAIUU O IMOPSAKe
NPEJOCTaBICHUS] ~ MYHHIUIIAJIBHOM  yCIyIM M  BO3MOXHOCTH  JOCYIeOHOTO
paccMoTpeHus oOpalieHui (kanob) B mpolecce NMpenoCTaBIeHHs MYHHIMIIAILHON
YCIIyTH.

S. HocyneOuplii (BHecy1eOHbIH) MOPSIOK 00:KATOBAHMS PelUeHHI U JeACTBHI
(OesneiicTBHSI) Oprana, NpeJoCTaBIISIIOIIEr0 MyHHIHIAIBHYIO YCIYTY,
MHOro()YHKIHOHAJBLHOIO EHTPA NPeJ0CTABJIEHHS rOCYIAPCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT, OpraHu3auui, ykazaHHbix B yacTH 1.1 crarbu 16
DeaepasabHoro 3akona Ne210-®3, a Takike UX JOJKHOCTHBIX JIHII,
MYHHUHNAJBHBIX CJIYKAIIUX, pA0OTHHKOB

5.1. 3asBuTenH MMEIOT MpaBO Ha OOKAJOBaHHE B HOCYAEOHOM IIOpSAIKE
peLIeHH U NeHCTBUM (Oe31elCTBUA) opraHa, PeIOCTaBISIOIIEr0 MyHHIUIATLHYIO
YCIIyTy, JO/DKHOCTHOIO JIMIA OpraHa, NpeJoCcTaBisIoero MyHUITUITAIBHYO YCIyTY,
MYHULMIATBHOTO  CHIY)Kalllero, pyKOBOIWTENS OpraHa, IIPeJOCTaBISIOIIErO
MYHULMNAIBHYIO ~ YCIyry,  MHOTOQYHKLMOHANbHOTO  IIeHTpa,  paboTHHKa
MHOrO(QYHKI[HOHAJIFHOT'O ILIEHTpa, OpraHU3alldi, MNpeIyCMOTPEHHBIX YacThio 1.1
cratey 16 OenepanpHoro 3akoHa Ne 210-03, a Takke Ux pabOTHHKOB.

3asgBUTENIs MOXET OOpaTHThCS C JKaloOoH, B TOM YHCIE B CIEIYIOLIMX
CIIydasix:

1) HapymieHMe CpoKa ~ perHCTpallid  3ampoca O  [pPEedOCTAaBJICHUH
MYHUIUITATBHOM yCIIyTH, 3aIIpoca, yKa3aHHoro B cratbe 15.1 @emepanbHoro 3akoHa
Ne 210-D3;

2) HapyllIEeHHe CPOKa IIPeJOCTaBIeHH MyHHIIMIIAIbHOM yciyru. B ykazanHom
ciryvae nocynebHoe (BHecyneOHOe) 00XkaloBaHKe 3asBUTENIEM PEIIeHUM U AeHCTBUMA
(besnelicTBuS) MHOI'0()yHKIHOHAJIEHOTO IeHTpa, paboTHHKa
MHOTOQYHKIHOHAIBHOTO  LEHTpa  BO3MOXXHO B  Cilydae, €CIH  Ha
MHOTO(YHKIMOHAJIBHBIM LEHTp, pemieHus U AelcTBus (Oe3meficTBHE) KOTOPOTO
00XayroTcsi, BO3JIOKEHa (YHKIHS II0 TPEHOCTABIEHHIO COOTBETCTBYFOLIHX
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MYHULMIIANBHBIX YCIYI B IIONTHOM 0ObeMe B MOpsIKe, ONpeleNeHHOM 4acTbio 1.3
crateu 16 @enepansHOro 3akoHa Ne 210-D3;

3) TpeGoBaHuMe Yy 3asBUTENs JOKYMEHTOB WIH HHbOpMauuud Jubo
OCYILIECTBIEHHs [NEWCTBUM, IpeACTaBlIeHHE HIH OCYIIECTBICHHE KOTOPBIX HE
IIPeTyCMOTPEHO HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu Poccuiickoit ®enepanmu,
HOpMaTHBHBIMU IIpaBOBBIMH akTamu PecriyOmuku TatapctaH, MyHHIIUNATBHBIMH
IIPaBOBBIMH aKTaMH JUIsI IPEJOCTaBIeHUS My HUIUIIAIBHOHN YCIIyTH;

4) oTka3 B IpueMe JOKyMEHTOB, IIPeIOCTaBlIcHHE KOTOPHIX IIPENyCMOTPEHO
HOPMAaTHMBHBEIMK IIpaBOBBIMU akTamu Pocculickoli ®Denepauun, HOPMaTHBHBIMHU
IIpaBOBBIMH akTamu PecryOnuku TaTapcTaH, MyHUIIUIAIBHEIMU IIPABOBEIMH aKTaMHU
JUIs TIpEIOCTaBIeHHSI MyHUIIUIIATBHON YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B NPeNOCTABICHHHA MYHHIIUIIATBHOM YCIIyTH, €CIIH OCHOBAHMS OTKa3a
He IIPEyCMOTpPEHB! (peiepalbHBIMU 3aKOHAMH U TMPUHSTHIME B COOTBETCTBHH ¢ HUMHU
WHBIMM HOPMATHBHBIMM IIPaBOBBIMH akTaMu Poccuiickoit Denepanuu, 3aKOHAMH U
WHBIMH  HOPDMAaTMBHBIMH  IIpaBOBBIMM  akTamMu  PecnyOGmuku  Tarapcraw,
MYHHUIMIIATBHEIMA  [IPAaBOBBIMKM aKTaMM. B ykaszaHHOM ciydae pocyneOHoe
(BHeCyneOHOe) oOkaloBaHMe 3asiBUTENEM pelleHWd u JelcTBuil (6e3meiicTBus)
MHOTO(QYHKI[HOHATIBHOTO IIeHTpa, paboTHHKAa MHOTO()YHKIHOHAIBHOTO ILIEHTPA
BO3MOJXKHO B CJIy4ae, €Cjld Ha MHOTOQYHKIIMOHAIBHBINA LIEHTp, PELeHHsS U IeHCTBHS
(6e3meiicTBHE) KOTOPOrO OGXKAIYIOTCS, BO3JIOXKEHA (DYHKIMS IO IPESOCTABICHHIO
COOTBETCTBYIOIIMX MYHHIMIAJILHBIX YCIYr B IIOJIHOM oO0BeMe B IOpPSJKe,
ompeneneHHoM 4acTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHNE C 3asABUTEJS [IPH [PEIOCTABIEHHA MYHUIMIIAIBHON yCIyTH
IUIaThl, HE MPENyCMOTPEHHOM HOPMAaTHUBHLIMH IPAaBOBEIMH aKTaMH PoCCHUCKOM
®Qenepauyy, HOPMATHBHBIMHM —IIpaBOBBIMU akTamu PecryGiuku  Tarapcras,
MYHUIIUNAIBHBIMA [TPABOBEIMH aKTaMH;

7) OTKa3  opraHa, IMPEJOCTABISAIONIEr0  MYHHUIUNAIBHYH  YCIYIY,
JAODKHOCTHOTO  JIMIIa OpraHa, IpeJOCTaBILIIOIEr0 MYHULUHMIAIBHYIO —YCIYTY,
MHOTOQYHKIHMOHAIBPHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIMOHATBHOTO ILEHTPA,
OpraHu3allui, MpeayCMOTPEeHHBIX JacThio 1.1 crateu 16 ®epmepanbHoro 3akoHa No
210-@3, unu ux pabOTHUKOB B UCIIPABICHHH JOMYIIEHHBIX HMH OIIEYaTOK M OLIHOOK
B BBINAHHBIX B pe3yJIbTaTe NPENOCTaBICHUS] MYyHHUIUIIAIBHON YCIYrd IOKyMEHTax
1100 HapylIeHHe YCTaHOBJIEHHOTO CPOKa TAKHUX MCIpaBieHui. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) oO)alOBaHHE 3asBUTENEM pelIeHHHA W JeHCTBHIA
(Ge3nmeticTBHSA) MHOTO()YHKIIHOHAIBHOTO IeHTPA, paboTHHKa
MHOTO(YHKIIMOHATBHOTO  IEHTpa  BO3MOXHO B  Clly4ae, eclIdi  Ha
MHOTrO(YHKLIMOHATBHBIM IIEHTpP, pelIeHHs u JaeiicTBus (Oe3meifcTBHE) KOTOPOTO
00XalyloTcs, BO3JIOKEeHa (YHKIMS [0 TPEIOCTABIEHHIO COOTBETCTBYIOLIMX
MYHHLHMIIAIBHEIX YCIyI' B IOJHOM OOBEME B IOpsKE, OIpele’leHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylIeHHE CpOKa WM IOpsAAKa BBIAAYM JOKYMEHTOB IIO pe3yibTaTaM
IPEJ0CTaBIeHHs MyHULUIIATIBHON YCIYTH;

9) mnpuOCTaHOBJIEHHE NPENOCTABIEHUS MYHHUIUIAIBHON YCIyTH, ecld
OCHOBaHMsI IPUOCTAHOBJIEHHUS HE IIPeIyCMOTPEHB! (elepalbHBIMHA 3aKOHAMH HU
INPUHATBIMA B COOTBETCTBUU C HUMH HWHBIMH HOPMATHBHBIMH ITIPABOBBIMH aKTaMHU
Poccuiickoit Meneparuy, 3aKOHAMH U UHBIMA HOPMATHBHBIMHU IIPAaBOBEIMH aKTaMU
Pecrybnuku TaTapcTaH, MyHUIIMIATBHBIMH IPaBOBEIMH aKTaMH. B yKa3aHHOM
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ciryyae mocynebHoe (BHecynebHOe) obrkanoBaHue 3asBUTENEM PELIeHHH U NeHCcTBHi
(6ezneiicTBus) MHOTOQYHKIHOHATBHOTO LIEeHTpAa, paboTHUKa
MHOrO()YHKLHOHAIBPHOTO  LIEHTPa  BO3MOXHO B CIIydae, ecid  Ha
MHOTOGYHKUMOHAIBHBIH IEHTp, pelleHus H JeicTBHs (Ge3meifcTBHE) KOTOPOro
00JXKallyloTCs, BO3NMOKEHAa (YHKUMS IO IPEJOCTABIEHUIO COOTBETCTBYIOIIAX
MyHHLHUIATBHBIX YCIYI B IOJHOM O00BEME B MOpPSJKE, ONpEeNe]eHHOM 4YacThbio 1.3
crathi 16 @enepanpHOro 3akona Ne 210-D3.

10) TpeGoBanue y 3asgBUTENs NPH MPENOCTaBICHHH MyHHIMIIAILHON YCIyrH
AOKYMEHTOB WIIH MH(OPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJIUCh IIPY IIEPBOHAYAIBLHOM OTKa3e B IIpUeMe TOKYMEHTOB, HEOOXOIMMBIX
ANl OPeNOCTaBICHHSA MYyHHMUUIAIBHOH yciayrw, maubo B  TpedOCTaBICHUH
MYHHULIHUIIAJIBHON YCITyTH, 32 MCKIIOUEHHEM CIydaeB, IPelyCMOTPEHHBIX IMyHKTOM 4
qactd 1 cratem 7 @egepansHoro 3akoHa Ne 210-®3. B ykaszanHoM ciydae
nocynebHoe (BHecyneOHOe) o0alOBaHWE 3asBUTENEM pEIIEHMH M AeHCTBUi
(Oe3nericTBUA) MHOTO(YHKIIUOHATBHOTO [eHTpa, pabOTHHKA
MHOTOQYHKIIMOHaJIBHOTO  IIEHTpa  BO3MOXKHO B CIy4ae, €cId  Ha
MHOTO(YHKLIHOHAIBHBIM IEHTp, pellieHus u nedictBus (6e3neiicTBHE) KOTOPOTo
OOXKalyroTCsl, BO3JIOXKEHa (YHKLHS [0 MPEJOCTABIEHUID COOTBETCTBYIOIIMX
MYHHIHMIIANBHEIX YCIYr B IIOJHOM OObeMe B IMOpSAIKe, ONpeaeleHHOM 4acTbio 1.3
crateu 16 @enepansHoro 3akona Ne 210-D3.

5.2. JKanoba mopaercst B NMUCEMEHHOM ¢opMe Ha OYMa)KHOM HOCHTENE, B
5JIEKTPOHHOM (opMe B OpraH, IPeIOCTABIIIOUIMN MYHULHIAILHYIO YCIYTY,
MHOrO()YHKIHOHAIBHBIA LEHTP OO0 B COOTBETCTBYIOLIMH OpPraH rocyaapCTBEHHON
BJIACTH, SBIIAIOIIMKCS YyYpeAWTeleM MHOTO(YHKIHMOHAJIBHOTO LieHTpa (mamee -
y4IpeauTelh MHOrOQYHKIHOHAIBHOTO LEHTpa), a TakKe B OpraHM3alliH,
npenycMoTpeHHble 4YacThio 1.1 cratem 16 @epepanbHoro 3axkoHa Ne 210-D3.
Kamober Ha pemeHus u JedicTBus (Oe3meiicTBHE) pPYKOBOAHUTENS OpraHa,
MPeIOCTABIIAIOIIEr0 MYHHUIMIIANBHYIO YCIYTy, NOJNAIOTCS B BBILIECTOSIIUNA OpraH
(mpy  ero Hamuyuu) u6O0 B CIyd4ae ero OTCYTCTBHS pacCMaTpPHBAIOTCS
HETIOCPEJCTBEHHO pPYKOBOIMTENIEM OpraHa, MPedOoCTaBIAIOMEr0 MYHHIUITATBHYIO
yeayry. JKamoObl Ha pemeHus M jelctBus  (Oe3meiicTBue) paGOTHHKA
MHOTI0()yHKIIMOHAJIBHOTO LIeHTpa IIOJTAFOTCS PYKOBOJUTEIIO 3TOTO
MHOro(yHKIIHOHAIBHOro LieHTpa. XKamobsl Ha pelnenus U jaedicTBus (Ges3neiicTaue)
MHOTO(YHKIMOHATBHOIO LEHTpa IMTOJAIOTCS YYPEOUTENI0 MHOTO(YHKIHOHAIBHOTO
LEHTPa WM JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM
akToM Pecny6nuku Tarapcran. JKamnoOsl Ha pernenus u neiictBus (Ge3nelcTBue)
pabOTHUKOB OpraHU3aLuH, IpeIyCMOTPeHHBIX YacThio 1.1 crateu 16 MepepansHOro
3akoHa Ne 210-@3, noaaroTcsi pyKOBOAUTESIM 3THX OpraHU3allni.

XKanoba Ha pemeHus u neitctBus (Oe3neiicTBUE) OpraHa, MpeaoCTaBIIAIOIIErO
MYHHLMIIATBHYIO YCIyry, [JO/DKHOCTHOTO JIMI[a OpraHa, IIpeJOCTaBISIOLIEro
MYHHIUIAIBHYHO YCIYry, MYHHUIMIAIBHOTO CIY’Kallero, PyKOBOIHTENs OpraHa,
NPEIOCTABIAIOIIET0 MyHULMIIATBHYIO YCIYTY, MOXET OBITH HaIlpaBJieHa IO IOYTe,
4epe3 MHOTO(QYHKUMOHAIBHBIH LEHTP, C KCIOJIh30BaHHEM HH()OPMALUOHHO-
TEeIeKOMMYHHKAllMOHHON ceTH «lHTepHeT», oQUUHUATBHOIO caiiTa oprasa,
MPEeIOCTaBIAIOMIEr0  MyHUIMNAIBHYIO  ycnyry, EnmuHoro moprama 6o
Pecrmy6nukaHckoro — mopraiga, — HHOOPMAIIMOHHOW  CHCTEMBI  HOCYIeOHOro
o0KaloBaHUA, a TaK)Ke MOJXeT OBITh IPUHATA [PHU JHYHOM IIPHEME 3asBUTEIS.
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Xanoba na perrenus u neiicteus (Oe3meifcTBHEe) MHOTOQYHKIIMOHAIBHOIO LEHTPA,
paboTHHKa MHOTO()YHKIIMOHAJIBHOIO IIEHTpa MOXET OBITh HalpaBlieHa II0 II04TeE, C
HCIIOIB30BaHNEM HHGMOPMAIIMOHHO-TEJIEKOMMYHHKAIMOHHOW cetn  «lHTepHe™,
opHIHUANILHOro caliTa MHOTOQYHKIMOHAIBHOTO LeHTpa, EauWHOrO mopTana jiubo
Pecnybnukadckoro — moprana, — HH(QOPMaUMOHHOW  CHCTEMBI  J0CyIeOHOro
o0)kalloBaHUs, a TaKKe MOJKeT OBITh INPHUHATA I[P JIMYHOM IIpUEME 3asBHTEI.
Xanoba Ha peureHust u neiicTus (Oe3neifcTBUe) opraHM3aLMi, NPeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enmepanpHoro 3akoHa Ne 210-D3, a taxke WX pabOTHUKOB
MOXXeT OBITh HalpaBleHa IO TII04YTe, C HCIIONb30BaHHEM HHGPOPMaIHOHHO-
TEJIEKOMMYHHUKAI[HOHHOK ceTH «lHTepHeT», OQHIMATBHBIX CaHTOB  OJTHX
opranuzauuii, Enunoro noprana nubo PecrnyOiukaHCKOro moprajia, a TaKkkKe MOXET
OBITh PUHATA [IPH IMYHOM NIPUEME 3asBUTEIIS.

5.3. )Kanoba nomxHa coaep:xarh:

1) HauMeHOBaHHE OpraHa, MPEJOCTaBIAIONIETO MYHULMNAIBHYIO YCIYIY,
IOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBISAIONIEr0 MYyHUIHMNAIBHYIO YCIyTy, 00
MYHULHTIATBHOTO CIyXKaIlero, MHOro(pyHKIIMOHAIBHOIO LIEHTpa, €r0 pyKOBOIUTEIS
U (wd) pabOTHHKa, OpraHU3allWi, MpPeayCMOTPeHHBIX dYacThio 1.1 crateu 16
OenepanpHoro 3axkoHa Ne 210-D3, ux pykoBoputened U (Wid) pabOTHUKOB,
peleHus u aeicTBus (0e31ecTBHE) KOTOPBIX 00XKATYIOTCS,

2) baMuIHIO, UMs, OTUYECTBO (TIOCIIEeIHEe - IPU HAIWYWHU), CBEICHUS O MECTe
JKUTENbCTBA 3asBUTEINS - YU3UYECKOro Jua JU00 HaUMeHOBaHUE, CBEICHUS O MeCTe
HaXOXXJEHUsl 3asBUTENs - IOPUAWYECKOro IIMIa, a Takke HoMmep (HoMepa)
KOHTaKTHOro TtenedoHa, anpec (ampeca) 3JEKTPOHHOH IOYTHI (TpH HATUYHH) U
IIOYTOBBIH aJpec, 0 KOTOPBIM JOJIKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHust 00 o0KayeMbIX pelleHHUSX W AeHcTBusX (Oe3neiicTBUuM) opraHa,
IIPEIOCTABIISIOIIEr0 MYHULMIAIBHYIO YCIyry, JO/DKHOCTHOIO JIMIla Oprasa,
IIPEJOCTaBISAIONIEr0 MyHULIUIIATBHYIO YCIYTy, TU00 MyHHIMIAIBHOIO CIIyXXaIlero,
MHOTO(YHKIIMOHAIBHOTO I€HTpa, paboTHHKAa MHOTO(QYHKIMOHAJIBHOIO ILEHTpA,
OpraHu3alui, NpenycMOTpeHHBIX dacTbio 1.1 crateu 16 @epepanpHoro 3axkoHa Ne
210-@3, ux paOOTHUKOB;

4) noBoAbl, HA OCHOBAaHWM KOTOPBIX 3agBUTENIb HE COIVIACEH C PELUEHHEM H
neiicteueM (Oe3meiicTBHEM) OpraHa, MpeJOCTaBISAIOLIEr0 MYHULMNAIBHYIO YCIYTY,
ITOJKHOCTHOTO JIMIIa OpraHa, NpeIoCTaBISIOIIEr0 MYHHIUNAIBHYIO YCIyTy, JHOO
MYHUIWIIATBHOTO  CIyJKallero, MHOTOQYHKIHMOHAIBHOIO ILEeHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJIEHOTO 1IEHTpa, OpraHu3alui, MpeIyCMOTPEeHHBIX YacTbio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-®D3, ux paOOTHHKOB. 3asBUTEIEM MOTYT
OBITh TIpEACTaBIEHBI MOKYMEHTHl (NP HalIW4YWH), I[OATBEPKIAIOIIME NOBOJIBI
3assBUTENIS, THO0 UX KOITHH.

5.4. lloctynuBiuas xanoda MOMIEKUT PErMCTpallid B CPOK He II03IHEE
pabouero AHs, CIeAYIOLIEro 3a JHEM IIOCTYIUICHHU.

5.5. JXanoba, mocTynuBIIas B OpraH, IPENOCTaBIISIONIHMNA MYyHHIHIIAIBHYIO
yCIIyTy, MHOTOQYHKIHMOHAIBHBIA LEHTP, YYPeAUTENI0 MHOro(yHKIHOHAIBEHOIO
[IEHTpa, B OpraHM3alluH, MperycMoTpeHHble yacTeio 1.1 crateu 16 PenepanbHOro
3akoHa Ne 210-®3, nubo BBIMIECTOSIIHHA Oprad (IpH ero HalW4MH), HOMJIEKHT
PacCMOTPEHHIO B TeUeHHe IMATHaALUATH pabodux AHEH CO JHs €€ PEerncTpaldH, a B
ciryvae 00)KaJloBaHMs OTKa3a OpraHa, IpelOoCTaBIISIOIEro MyHHIUIIATBHYIO YCIYTY,
MHOTO()YHKIIMOHAIBHOIO LIEHTpa, OpraHW3aluil, IpeLyCMOTPEHHBIX dYacTeio 1.1
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ctatb 16 @enepanpHoro 3akoHa Ne 210-@3, B mpueMe NOKYMEHTOB y 3asBHUTEIA
1100 B UCIPABIEHUH IOIYIICHHBIX ONeYaTOK U OIIMOOK MM B Cllydae 00KaloBaHHUs
HapyIIeHUs] YCTaHOBJICHHOIO CpOKa TaKMX MCIPAaBIeHHH - B TeYeHHE IATH pabodyux
IHEeH COo JHS ee perucTpaluu.

5.6. Ilo pe3synpTaraM pacCMOTpPEHHS JKaJoObl IIPUHUMAETCSI OJHO U3
CIEYIOIIUX PELLIEHUM:

1) xanoba ymoBieTBOpsieTCs, B TOM uuciae B (opMe OTMEHBI INPHHITOrO
pelLlUeHUs], HCIPABICHUs [JOIYIIEHHBIX OINeYaTOK M OIIMOOK B BBHIJAHHBIX B
pe3ynbTaTe MpPeaoCTaBiIeHHsS MYHULMIIAJBHON YCIyrH OOKyMEHTaX, BO3Bpara
3aSBUTENIO JEHEXXHBIX CPeACTB, B3MMaHHE KOTOPBIX HE IIPEeIyCMOTPEHO
HOPMATHBHBIMU IpaBOBBIMU akTamu Pocculickoii ®enepanun, HOPMAaTHBHBIMH
MpaBOBEIMH akTamu PecrmyOnuku TaTtapcTan, MyHHLMIAIBHBIMH —IIPaBOBBIMH
aKTaMH;

2) B yIOBJIETBOPEHHUH >Kal00bI OTKA3bIBAETCS.

He mosnHee mHs, ClIeAyIOIIEro 3a JAHEM IPHUHATHS pelleHHs, YKa3aHHOro B
HACTOSIIEM IyHKTE, 3asBUTENIO B MUCHMEHHOW (OpMeE U IO JKeIaHHIO 3asgBUTENSA B
SJIEKTPOHHOH (opMe HampaBiIsieTCsi MOTHUBUPOBAHHBIM OTBET O pE3yJbTaTax
PaccMOTPEHUs KaJlo0Bbl.

5.7. B cnydae nmpu3zHaHUA KaJloOBI MOJJIeXalledl yIOBIETBOPEHUIO B OTBETE
3asBUTEIEO O Pe3yNIbTaTax PacCMOTPEHHUs KanoObl faeTcs HHPOpMaLKs O ACHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHOM,  IIPEJOCTABISIOLIAM  MYHULHIAIBHYIO  YCIYIY,
MHOTOGYHKIHMOHAIBHEIM LIEHTPOM JIMOO OpraHu3auuei, MpesyCMOTPEHHOH YacThIO
1.1 cratebm 16 @enepanpHoro 3axkoHa Ne 210-@3, B wmensax He3aMeLJIUTEIbLHOIO
yCTpaHEeHHs BBISABICHHBIX HapyLIEeHHH NpH OKa3aHWUM MYHHIMIIAIBHOM YCIYyTH, a
TaK)Ke TMPUHOCATCS W3BHHEHUS 3a JOCTAaBIEHHBIE HEynoOCTBa U yKa3bIBaeTCH
uHpOpMaIMs O JaJbHEHWIIUX [AeWCTBUAX, KOTOpble HEOOXOOMMO COBEPIIHTH
3asIBUTENIIO B IIEJISX MOTYYEHHS] MyHULUIIAIBHON yCIIYTH.

5.8. B ciydae nmpu3HaHUS )Kago00b! He MOAJEKAIEeH YIOBIETBOPEHHIO B OTBETE
3asSBUTEIO0 O pe3yJbTaTaX pacCMOTpPEeHMs JKalno0bl HAar0TCsl apryMEHTHPOBaHHEBIE
pa3bsCHEHHsS O MPHYHHAX NPHHATOTO PEIIeHHs, a Takke MHGOpMALUA O IOpPAIKe
00>anoBaHUs IPUHSTOTO PELLIEHNUS.

5.9. B ciny4yae ycTaHOBJEHHS B XOJe WIM IO pe3yJbTaraM pPacCMOTPEHHS
KanoObl MPU3HAKOB  COCTaBa  aJIMHUHHUCTPATHBHOIO  IPAaBOHAPYIUEHHS  HIIH
MPECTYIUIEHHS] JTO/DKHOCTHOE JIHMIIO0, PabOTHHMK, HA[EeJE€HHBIE ITOJIHOMOYMSIMHU II0
PacCMOTpEHHUIO XKanod, He3aMeIUTENIbHO HAlPaBIIAIOT HMMEIOIIHECS MaTepHalbl B
OpraHsl IPOKYpaTypBl.
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[Tpunoxenne Ne 1

K AIMHHHCTPaTHBHOMY pernameHTy
NpefoCTaB/ICHHA MYHHLHNAIBHOW YCIYyTH IO
Npe0CTaBICHHIO rpaxkaaHaM AKHJIBIX
MOMEIIEHHI B MYHHLIHNAILHOM KHUIHITHOM
¢doHge 3eneHOMONBCKOTO MYHHIHNAIBHOTO
palioHa 1O [dOroBOpy Halima ciyxeOHOro
HKHUJIOTO TIOMEIIEHHA

®opma

(Bnark McrmonkoMa, NpeJOCTaBIISIOIIEr0 MyHUITUITAIBHYIO YCIIYTY)

Komy:

KoHuTakTHBIE NAaHHEIE:

Hpe,HCTaBHTeJ'IB .

KoHTakTHBIE TaHHEIE IMpEeACTaBHTECIIA:

PEIHIEHUE
00 oTKa3e B NIpe0CTABJICHHH MYHHIIHNIAIbHOH yCJIYrH
IO NPENOCTABJIEHHIO IPAKIAHAM KHJIbIX NOMeIleHH i B MYHHIIHNIAJILHOM KHJIHIIHOM
(¢one 3e1€H0I0IbCKOr0 MYHHLIHIIAALHOT0 PaiioHa MO JOTOBOPY HalimMa ci1y:ke0HOro
KHJIOI0 IOMeLleHH
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne H
NpuiaraéMele K HEMY [JOKYMEHTHl VICIOJHHMTENBHBIM KOMHMTETOM 3€JIE€HOA0JBCKOTO
MYHUIMIIAJIBHOTO  paiiOHa IPUHATO pelleHHe o0 OTKase B IIPELOCTaBIEHHU
MYHULUNAIBHOW YCIYrH IO IMPEJOCTABIEHUIO TIpakJaHaM JKHIBIX IIOMELIEHUN B
MYHHIMIIAJIBHOM JKHJIMIIHOM (QoHAe 3eIeHOA0NBCKOT0 MYHHMIMIAIBHOIO palioHa IO
ZIOrOBOPY HaiiMa ciIy»KeOHOr0 JKMI0ro MOMELIEHH T10 CISIYIOUMM OCHOBaHHAM:

I

2.

JononuutensHas HHGOpMaLIUS:

Bel BnpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIH OpraH C 3agBICHHEM O
NIPEIOCTABIEHUH YCIIYTH I1OCIIE€ YCTPAHEHUS YKA3aHHBIX HAPYIICHHIA.

JlaHHBII OTKa3 MOKeT OBITh 00KaIoBaH B JOCYAeOHOM MOPAAKE IyTeM HalpaBICHHA
XKaJa00bI B yIIOTHOMOUYEHHBIH OpraH, a Takke B CyJe0HOM MOpsIKE.

Ceenenus 00 371€KTPOHHON OIIIUCH

JomxrocTtHoe nmuro (OHO)

(MOAMKCH YIIOJHOMOYEHHOI0 NOAHOCTHOrO NHia Henomkoma)
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ITpunoxenue Ne 2

K AIMHHHCTPaTHBHOMY peraaMeHTy
NpPEeJOCTaBNeHUA  MYHULMIANBHOH  YCIyrH 1o
NPeJOCTaBIEHUIO TPaKAaHaM MUIIBIX NIOMELIeHHH B
MyHULMIATEHOM KHJTHIIHOM tbonne
3e/IEHOONBCKOTO MYHHUHMIATBHOrO palfoHa Mo
JOroBOPY HalMa CITy>k€0HOTO JKHIOTO TTIOMEIEeHHS

Dopma

(bnank Mcnoakxoma, IpeIoCTaBISIONIEr0 MYHHIHIIATBHYIO YCIYTY)

Komy:

KoHnTakTHBIE JaHHEIE:

[IpencraBurens:

KoHTakTHBIE TaHHEIE MPEICTaBUTEIA:

PEHNIEHUE
00 oTKa3e B IpHeMe J0KYMEHTOB, He00X0AHMBIX AJ151 IPeI0CTABJICHHS
MYHHIHIAJbHOH YCJYTH rPaKAaHaM KH/IbIX NOMeLeHHi B MyHHITHIATbHOM
KHJTHIIHOM (hoHe 3e/1eH010IbCKOI0 MyYHHIMNAJbHOI0 PaiioHa 10 JOroBopy Haiima
CJ1y:Ke0HOr0 KHJIOro MoMelIeHusi
oT Ne

PaccmoTpeB Bare 3asBieHue ot Ne 51
IpUjaraéMbele K HEMY JOKYMEHTHI VICIOTHUTENBHBIM KOMHTETOM 3€I€HOM0IBCKOIO
MYHMIIMIIAJIBHOTO pailoHa INPHUHATO pelleHHe o0 OTKaze B IpUEMe JIOKyMEHTOB,
HEOOXONMMBIX [UId NPEIOCTaBICHMS MYHHUIMIIAIBHOM YCIYTH TpaykAaHaM IKHJIBIX
NIOMEIIEHNI B MYHHIUIIAIBHOM JXHJIMITHOM (GOHIE 3eJeHON0JBCKOr0 MYHHUIIHUIIAIBHOTO
paiioHa IO [OroBOpY HaliMa CiIyKeOHOro JKHMIOrO IIOMEIICHHS 110 CIIEAYIOIIHM
OCHOBaHUSM:

L

2
PaspsacHenue [IPUYHH OTKasa:
JomnonaurensHas “HpOpMAaLIKs:

Bel BrpaBe NMOBTOpHO OOpaTHTBCS B YIIOJIHOMOYEHHEIM OpraH ¢ 3asABIEHHUEM O
NPEIOCTABIEHHH YCIIYTH [10C/IE€ YCTPAaHEHUs YKa3aHHBIX HApYIIEeHHH.

JlaHHBIH 0TKa3 MOXKeT OBITh 00KaloBaH B 10CyAeOHOM MOpsAIKe IyTEM HallpaBIeHHA
»Kasi00Bl B YIIOJTHOMOYEHHBIH OpraH, a TakXkKe B CyAe0HOM MOpSIKE.

Caenenus 00 3MEKTPOHHOM MOIMHUCH
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JomxHocTtHOE 110 (PHO)

(HO,ELHHCB YTNOJITHOMOYE€HHOI'0 JOJDKHOCTHOTO JIHLA HCI’IOJIKOMH)
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[Tpunoxenue Ne 3

K AIMHHHCTPaTHBHOMY pPErlaMeHTY MpeJocTaBIeH s
MYHHMLMNATBHOMH YCIyrd MO MpeoCTaBIeHHIO rpaxIaHaM
KHJIBIX NOMELEHHIT B My HULIMNIABHOM KHUIUIIHOM (oHae
3eJIeHOIONBECKOT0 MYHHIIMTIANEHOTO paiioHa 1o JoroBopy
HaiiMa cITy;xe0HOT0 JKHIOT0 IIOMELIECHHUS

®opmMma

B VcmonHHTenbHBI KOMHTET 3€IeHOIOJBCKOIO
MYHHIHIAIBHOTO paitoHa Pecriybmuku Tartapcran
oT

(manee - 3asIBUTEH)
(amunusi, UMsi, OTUECTBO, NACTIOPTHBIE JAHHBIE, PETHCTPALIMIO
10 MECTY JKHTENBCTBA, TeNeoH)

3ASIBJIEHHE
0 MPeJ0CTABIEHHH FPAKAAHAM KHJIbIX MOMeIeHHH
B MYHHUMIA/JILHOM KHUIHIIHOM ¢oH/e 3e/1eH010/1bCKOr0 MyHHIIHNIAILHOI0 paiioHa
IO J0roBOPY HaiiMa ¢JIy:Ke0HOro KHJI0r0 NoMeIeHus

[Tpowy Bac npenocTaBUTh 10 IOTOBOPY HaiiMa JKHJI0€ ITOMEIIEHHE IIOLIANbI0 KB. M.
MecTtononoxenue xujaoro nomemenus: PT, 3eneHONONBCKHH MYHHIHWIAIBHBIA paiioH,
HACEJIEHHBIN ITYHKT yiL. , . KB.

K 3asBreHuIo npuaraioTcs Claeayonue 0TCKaHHPOBaHHBIE JOKYMEHTHL:

1) HOKYMEHTEI, YIOCTOBEPSIOLUIHME JHYHOCTh TIpaxjaaHuHa Poccuiickoit @epepanuu (He
Tpebyercs B cityqae oOpauieHus nocpeacTeoM PecnyOnuKaHCKOTo moprania);

2) IOKYMEHT, yI0CTOBEPSIOIII TOTHOMOYHS IPEICTABUTEIS 3aBUTEIIS;

3) 3asBIICHHE;

4) XonaraiiCTBO PYKOBOJHMTEIS, COOTBETCTBYIOILEIO TI'OCYJAPCTBEHHOIO (MYHHIMIIAIBHOIO)
opraHa, rocyJapCTBEHHOro (MYHHIMIIAIBHOIO) YHHTApHOro npeanpustdas PecnyOnuku TarapcraH,
rocy1apcTBEHHOTO (MyHHIMIIATBHOTO) yupeskaeHus PecnyOauku Taraperas;

5) Komus TPYZOBOTO JOTOBOpa THOO0 KONMHUS CIykeOHOr0o KOHTPAKTa;

6) NOKYMEHTEI O TPYIOBOH AEATEeNbHOCTH, TPYAOBOM cTaxke (3a mepuonsl mo 1 susaps 2020
rojia) rpaxaaHuHa;

7) npaBOyCTaHABIMBAIOIIHE TOKYMEHTHl Ha OOBEKTHl HEIBM)KMMOCTH, IIpaBa Ha KOTOpBIE HE
3aperucTpupoBaHbl B EAMHOM rocy1apcTBEHHOM peecTpe HeIBUKHUMOCTH.

O06s3y10CE IpH 3aIIpOCE NPEAOCTABATE OPHTHHAJIBI OTCKAHHPOBAHHBIX JOKYMEHTOB.

(mata) (moamuch) (®HO)

PesynbraT mpenocTaBneHus MyHHLIUIATBHON YCIyTH, IPOIILY IPEAOCTABUTh:

[:l B MTMYHBIH KaOuHeT [loprana rocyaapCTBEHHBIX H MYHHIHNANBHBIX yciayr PecmyOnuku
Tarapcran;

D B MHOroQyHKUHMOHAJIBHOM  LIEHTPE IIPEJOCTaBJICHHs  TOCYJapCTBEHHBIX H
MYHHIHMIATBHBIX yeiyr Pecniybmuku Tarapcras;

I:l B McrokoMe.

(mara) (moamuce) (®.1.0.)



IMpunosxenue Ne 4

K AIMHHHUCTPATUBHOMY PETNIAMEHTY NpEAOCTABIEHHS
MyHHUMTIAIbHOH  YCIYyTrH TIO TpaxXJaHaM I KMIBIX
MOMELIeHHH B MYHMIMNAABHOM JKUIMIIHOM (oHIe
3eNeHOMONBCKOrO  MYHHUMMATBHOTO  pailioHa 110
IOrOBOpY HalMa CITykeGHOr0 XKHIOT0 MOMEIIeHHs

PyxoBoaurento McrnomHUTEIEHOIO KOMUTETA
3€JIeHOJ0IECKOTO My HUIUITIAIBHOTO paiioHa
oT

3asiBiieHHe
00 MCnpaB/IeHHH TEXHHYECKOH OIHOKH

Coobuato 06 ommbKe, TOMYIMEHHOM PU OKa3aHUU MyHHIMITATBEHON YCIyTH TI0
MPENOCTaBACHUIO TPaKJaHaM JKUJIBIX TMOMENIEHUH B MYHHIMIAILHOM KHIHITHOM
hoHze 3eeHOAOIBCKOTO MyHHIMIIATEHOTO PaiioHa Mo JOTOBOPY HaliMa CiIyKeGHOro
YKHIIOTO ITOMEIIIEHHUS.

3anucaHo:

IIpaBUNBHEIE CBEIEHHS:

IIpomry — WCIpaBUTE  [ONYUICHHYIO TEXHHYECKYIO ONIMOKY M  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JIOKYMEHT,  SBISIOUIMHACS  pe3ylbTaToM
MYHULUITAJIBHON YCIIYTH.

IIpunararo cienyroume T0KyYMEHTHI:

1.

2.

B cnyyae npuHsTHs pemreHHS 00 OTKIOHEHWH 3asBIeHHS 00 HCIPaBIEHHH
TEXHUYECKOH OIMOKH MPOIITy HAIPaBUTh TAKOE pelIeHHe:

IIOCPEJCTBOM OTIIPABIICHHA 3JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: :

B BHJIC 3aBEPEHHOH KONMK Ha OyMa)kKHOM HOCHTeNIe IOYTOBBIM OTIIPABIEHHEM II0
azpecy:

Hacrosiimm noaTBep:Kat0: CBeIeH s, BKIIOYEHHBIE B 3asBICHHE, OTHOCSIIHECT K
MO€H JIMYHOCTH W IIPE/CTABJIIEMOMY MHOIO JIMIly, @ TAKKE BHECEHHble MHOIO HIDKE,
JOCTOBEpHBL.  JIOKYMEHTBI ~(KOIIMM [JOKYMEHTOB), IpPUIOKEHHblE K 3asABICHHUIO,
COOTBETCTBYIOT ~ TpeOOBAHMSAM, YCTAQHOBJIEHHBIM  3aKOHOIATEIBCTBOM  POCCHICKOM
Denepaniii, Ha MOMEHT MPEJCTABICHUS 3asBJICHHUS TH JOKYMEHTBI NEHCTBHTENLHBI H
COZIEpIKaT JOCTOBEPHBIE CBEICHHS.

(maTa) (nmoxamuce) (9.H.0.)




