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c. Crapoe Pyccrkoe MamaTxkoinno

OO0 yreepAIenHA AJIMHHHCTPATHBHOIO PErVIAMEHTA NpelocTaB/IeH s
MYHHIHIAILHON YCJYTH N0 NPEAOCTABICHHIO MPAZIaHaM KHILIX NOMeleHnii B
MYHHUHOAALHOM RHIHINHOM (POHIE N0 J0r0BOPY HAMMA C/IyReOHOro WHII0TO
MNMOMELUEeHHN

B coorsercTsid ¢ PepepansHeM 3akoHom ort 27.07.2010 N 210-d3 "O6
OPraHM3alMy  [PeJOCTABICHHA TIOCYLAPCTBEHHBIX M MYHHIHIANBHBIX  YCIyT",
IMocranosnennem [Ipasurtenscrea PO or 20.07.2021 N 1228 "O6 yreepxaennn [Npasun
pa3paboTK W YTBEPHJIEHHS AAMHHHUCTPATUBHBIX pPErIAMEHTOB TPEOCTaBNEHHS
rOCYAapCTBEHHBIX YCIYT, O BHECEHMHM M3MeHeHMii B HexoTopbie axkThl [IpasHTeIbCTBA
Poccuiickoli Denepaudyd W NPH3HAHHH YTPATHBINKMH CHIY HEKOTOPBIX aKTOB M
oTAeNbHBIX  noxoxeHuit  aktos  [lpaBurenscTtea  Poccmiickoii  ®enepauun”,
Henonaurenpretit koMuTer HoBopyccko-MaMaTKO3ZHHCKOMO CeNbCKOro MOCC/ICHHSA
BepxueyclIoHCKOro MyHHUHIanbHoro paiiona Pecnybiku Taraperan

INNOCTAHOBIJIISAET:

1. VTBepAUTL AIMHHHCTPATUBHBIA PCriaMEHT [PEIOCTABICHHS MYHHUHIAILHOMH
YCIYTrH M0 NPeJOCTABIACHHUIO IpaiaHaM XKHJIBIX TNOMEIEHHH B MYHHIHIAILBHOM
WHIUIHoM  Gouge no  JoroBopy HaliMa  CIYKeOHOre KHIOro MOMeLeHus
(Mpunoxenne Ne 1)

2. PazMecTHTE HACTOSINEE MOCTAHOBIEHUE HA 0OHIHANBHOM caiiTe BepXneycinoHcKoro
MYHHIHTIANGHOrO paiiona u Ha obUUHANBHOM [OpTajle NpasoBoil HHpOPMALHH
Pecnybmuku Tatapcras.

I'nasa
Hosopyccro-MaMaTKO3HHCKOIO CENLCKOIO MOCRICHHA
BepXxHeycJOHCKOIo MYHH ’ﬁﬂ;ﬁ.
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[Tpunoxenue Nel k ITocranoBieHHo

M cnomHuTenbHOro KOMUTETA
HoBopyccko-MaMaTKO3UHCKOTO
CEJIBCKOr0 NoCeNeHus1 BEpXHEYyCI0HCKOTrO
MyHUIIUTIATBHOTO paiioHa PecryOnuku
Tarapcran

Ne22 o1 09.11.2022

AJIMUHUCTPATUBHBINA PErIaMEHT MPEJOCTaBICHUSI MyHUITUTIATBHON YCIIyTH
0 MPETOCTABICHHUIO TPaXKAaHAM JKIJIBIX IIOMEIEHUH B MyHUITUTIATHFHOM JKUJIUIITHOM (DOHTIE
M0 JOTOBOPY HaliMa CIIy>KeOHOTO >KUJIOTO MTOMEIIICHUS

1. O6mume nonoxeHus
1.1. IlpeameT peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA
1.1.1. HacTosimmii aMUHACTPATUBHBIN PErVIAMEHT MIPEAOCTABICHNS MyHULUIIATBHON YCIIyTH
(mamee — aAMHHHMCTPATHBHBIM pErJaMEHT) YCTAHAaBIMBACT CTAaHAAPT U  MOPSAJOK
IIPEJAOCTABICHNS MYHHULMINAIBHOM YCIYIM IO IPEJOCTABICHUIO TPAXKIAHAM JKUJIBIX
MOMEIEHUI B MyHUIIUIAIIbHOM KUJIMIIHOM (DOHE [0 TOrOBOpY HaliMa CIIy:K€OHOTO KHUJIOTO
MOMEILEHUS. (Janee — MyHUIUIaJIbHAs yCITyTa).
1.1.2. TlonoxxeHus aJAMMHUCTPATUBHOIO PEIrVIAMEHTA NPUMEHSIOTCS MpU MPEAOCTaBICHUU
KUIBIX TOMEIMIEHU MYHUIIMIAIBHOTO KHJIMITHOTO (POH/A IO JOrOBOPY HaliMa CIIyKEOHOTO
KUJIOTO TIOMELIEHUs B TOpPAJIKE, YCTaHOBJIEHHOM JKunmumHeiM komekcom Poccuiickoi
®enepanuu, noctaHoBieHueM [IpasurensctBa Poccuiickoit @enepamuum ot 26.01.2006 No42
«O0 ytBepxkaeHun IlpaBuil OTHECEHMsI KWJIOrO MOMEIIEHHS K CIEHUATU3UPOBAHHOMY
KWIMIIHOMY (OHOY UM THUIOBBIX JOTOBOPOB HaiiMa CIELHAIU3UPOBAHHBIX KHUIIBIX
MOMEIICHUI», pEelIeHueM OpraHa MECTHOIO CaMOYIpaBJi€HUs, PErJaMEeHTUPYIOIINM
MPEA0CTABIICHUE CITYKEOHBIX )KUIIBIX IOMEUIEHUH, 1 €KEr0IHON NepeperucTpaluy rpaxk/aH,
COCTOSIILIMX HA YYETE B KAUECTBE HYKIAIOIIMXCSA B NPEIOCTABICHUH KUJIBIX MIOMEIIEHUIN 110
J0TOBOpaM HaliMa CIyKeOHOTO YKUJIOTO TMTOMEIIECHHUS.
1.2. Kareropuu 3asBuTenei
1.2.1. Jlunamy, MMEKOIIMMH IPAaBO HA IOJYYECHHUE MYHMIMNAIBHOW YCIIYTH, SBISIOTCS
IPaKJAHE, COCTOSLIME HA ydeTe B KAaYECTBE HYKIAIOIIMXCA B JKWIBIX IOMELIEHUSAX IO
JOTOBOPY HaiiMa CiIy’)Ke€OHOTO JKMJIOr0 moMenieHuss B VICHOJHUTENbHOM KOMMTETE
MyHULIMOATBHOTO paiioHa PecnyOnuku Tatapctan mo mecty paboThl (CiykObl) (manee —
3asIBUTEIID).
1.2.2. C 3asBieHreM BIpaBe OOpPATUTHCA MPEACTABUTENb 3asIBUTENS, JNEHCTBYIOIIMN Ha
OCHOBAaHHH JOKYMEHTA, yJIOCTOBEPSIIOLIETO €0 MOJTHOMOYHS, TMO0 3aKOHHBIHN MPEACTABUTEND
(dbuznyeckoro Juia (J1anee — mpeACTaBUTEIIb 3asIBUTENS).
1.3. Ilopsiniok uHpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMTIATBHOU YCIyTH

1.3.1. Uudopmanus o nopsigke NpeaoCcTaBICHUS MyHUIIUIIATBHON YCIyTy pa3MellaeTcs:

1) Ha nH(OPMALIMOHHBIX CTEHAAX, COJAEPKAIIUX BU3YATbHYIO U TEKCTOBYIO HH(POPMAIUIO
O MYHUIUIAIBHOM YCIyTe, PAacCHOJOXKEHHBIX B TOMELIEHUSX MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABIEHNS I'OCYJaPCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIIYT.

2) Ha oOQuUIMANTBHOM CcailiTe MYHHUIMIAIBHOTO pailoHa B  HHPOPMaLUOHHO-
TeNleKoMMyHUKanoHHo# cetn «MuTepre™ (http://www.verhniy-uslon.tatarstan.ru);


http://www.verhniy-uslon.tatarstan.ru/

3) na lloprane rocyaapCTBEHHbIX M MYyHUUMIAIbHBIX yciayr Pecnyonuku Tatapctan
(https://uslugi.tatarstan.ru) (mamee — PecryOnmukaHckuii mopTan);

4) B rocymapcTBEHHOM HH(POpMAIMOHHON cucreme «PeecTp rocynapcTBeHHBIX U
MyHUIUOANBHBIX ycinyr PecmyOnuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHUILIUNIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE IO BOIpPOCAM TMPEAOCTABICHUS MYHULUNAIBHON YCIyTu
OCYIIECTBIISICTCS

1) B MHOTOQYHKIIMOHAJIBHBIX IIEHTpax MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT PH YCTHOM OOpalieHUu - TUYHO UJIU 110 TenedoHy;

2) B MHTEpaKTUBHOI Popme PecnyOimkaHnckoro noprania;

3) B ucnoaHuTenbHOM komutere HoBopyccko-MamMaTKO3WHCKOTO CENbCKOTO MOCEICHUS
BepxHeyciaoHckoro MyHUITMNAIBHOTO paiiona PecniyOnuku TaTtapceran (nanee — Opran):

IIpU YCTHOM OOpaIeHUH - JTUYHO WU 10 TeNnedoHy;

IpU MUCBMEHHOM (B TOM 4YHCIlie B (popMe 3JIEKTPOHHOTO JOKYMEHTa) OOpalleHHuH — Ha
OyMa)XHOM HOCHTEIIE TI0 TOYTE, B AJIEKTPOHHOM (opMe O ITEKTPOHHOM MOYTeE.

1.3.3. Uudopmanus na PecrybiukaHCKOM TopTajie O MOPSAJIKE U CPOKaxX MPEAOCTaBICHUS
MYHHMLMIIAJIBHOM  yCIIyI'M Ha OCHOBaHMU CBEACHMM, conepxkamuxcsi B Peectpe
rOCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT, IPEJOCTABISAETCS 3asIBUTEINO OECIUIATHO.

Joctyn k nH(pOpMaLUU O CPOKax U MOPSAKE MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIyT !
OCYyIIECTBIIsIETCS O€3 BBINOJIHEHUS 3asiBUTENIEM KAaKUX-JIMOO TpeOoBaHMIi, B TOM uucie 0e3
UCIOJIb30BAHUS TPOTPAaMMHOTO OOECHEeUEHHUs, YCTAHOBKAa KOTOPOTrO HAa TEXHUYECKHE
CpeICTBa 3asBUTENS TpeOyeT 3aKIIOUYCHHS JHMIIEH3MOHHOTO WM HHOTO COTJIAIICHHS C
mpaBooOIIagaTesieM IPOrpPaMMHOTO 00eCIICUeHUS, TIPEyCMaTPUBAIOIIET0 B3UMaHHE TJIaThl,
PETUCTPAIMIO WM aBTOPH3AIMIO 3asSBUTENS, WM TPEIOCTABICHHE HM MEPCOHAIBHBIX
TaHHBIX.

1.3.4. IIpu oOpanieHuu 3asBUTEINS IMYHO WK IO TeJe(OHY B COOTBETCTBUU C MOCTYIUBILIUM
oOpalleHneM peIoCTaBIsIeTcs nHopMaIus:

1) o MecTe HaXOXICHHS MHOTOQYHKIIMOHAILHOTO  IIEHTPAa  MPEIOCTABICHHUS
rOCy/apCTBEHHBIX U MYHULMNAIBHBIX yciyr, Opeana (aapec, rpadux padboOThl, CIpaBOYHbIE
TenedoHbI);

2) 0 MOpsJKE MPEIOCTaBICHHUS] MyHHIMTIAIBLHONW YCIYTH, O CIIOCO0aX M CpOKaxX MoJadu
3asiBJICHUM;

3) 0 KaTeropusix TpaxkJaH, KOTOPBHIM MPEIOCTABISCTCS MYHHIMIAIbHAS YCIyra; o
HOPMAaTUBHBIX MPABOBbIX AKTaX, PErYJIUPYIOLUINX BOIPOCH IPEAOCTABICHHS MyHUIIMITAIbHOM
YCIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABICHUH MYHUITUTIAIIBHOHN YCIYTH, O CPOKAX MpUeMa U PETUCTPALINU 3asIBICHHUS;

5) o xoze npeaocTaBiICHUS MyHUIIUTIATBHOMN YCIIyTH;

6) o Mecte pasMenicHus Ha OQUIMAILHOM caiiTe uWHPOpPMAIMK IO BOIpPOCAM
MPEIOCTABICHNUS] MYHUIIUTIATHHON YCITyTH;

7) o mopsiike 00X)aoOBaHUS IEHCTBHUI WM O€3/ICHCTBHS JODKHOCTHBIX ULl OpeaHa.

[Io nuceMeHHOMY OOpallleHHIO COTPYAHHMKH  OT/AENa, OTBETCTBEHHOTO 3a
MPEOCTaBICHUEe MYHUIUNAIBHON YCIIyTH, MOAPOOHO B MUCHMEHHON (hOpME PazbACHSIOT
3asBUTEIIO TOPSAOK MPEAOCTAaBICHUSI MYHMIIMIIAJBLHOM YCIYTHM M BOIPOCHI, YKa3aHHbIC B
HACTOSIIEM MyHKTE aJMMHHUCTPATUBHOTO PEIJIaMEHTa, U B T€UEHUE TpeX padouux JAHEH co
IHS PETUCTpalUy OOpalleHUs] HANpaBlIAIOT OTBET 3asBUTENt0. OTBETHI NAIOTCA Ha S3bIKE



oOpaiieHusi. B cnyyae HEBO3MOXXHOCTH J1aTh OTBET Ha S3bIKE OOpAIICHHS HCIOIb3YHOTCS
rocynapcTBeHHblIe sS3b1ku PecniyOnnku TarapcTan.
1.3.5. Mudopmarius mno Bompocam NpeaoCTaBICHUS MYHHUIIMIAIbHOW YCIyTU pa3MeniaeTcs
Ha O(UIMAIBHOM CalTe MYHUIMIAIBHOIO pailoHa W HAa WH(OPMAIMOHHBIX CTEHAAX B
nomenieHusix Opeana aiisg paboThl C 3aIBUTEISIMHU.

Nudopmanusa Ha rocy1apcTBEHHBIX si3bikax PecnyOonuku TaTapcTan, pa3merniaemasi Ha
MH(QOPMAIMOHHBIX CTEHJAaX W Ha OQUIMAIBHOM CalWTe MYHHUIMNAIBLHOTO paiioHa B
UH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYAET CBEJCHUS O
MYHULIUTIIAIBHON yCIIyTe, coJiepKaiyecs B myHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,5.1
aJIMUHHCTPATUBHOTO perjlaMeHTa, HHQPOPMALMI0O O MECT€ HaxOXXICHHS, CIPABOYHBIX
tenedoHax, BpeMeHu paboTel Opeana, o rpaduke MpueMa 3asBICHUA Ha MPEIOCTABICHUEC
MYHHUIUNIAITBHON YCITYTH.

1.4. HopMaTuBHBIE PABOBBIE AKThI, PETYIUPYIOIIHE PEIOCTABICHUE
MYHULUIIATIBHON yCIyTH

1.4.1. IlepedyeHb HOPMATHBHBIX MHPABOBBIX aKTOB, PETYJHUPYIOIIHNX MPEIOCTABICHUE
MYHULMIAIBHON YCIyrH (C yKa3aHHEM pPEKBU3UTOB HOPMATHBHBIX IPAaBOBBIX AKTOB U
MCTOYHUKOB UX O(QUIIHAIBHOTIO ONyOIMKOBaHUS), pa3MelleH B PeecTpe rocyjapCTBEHHbBIX U
MYHULMIAIBHBIX ~ yCIyT, Ha O(UIMAIBHOM caiiTeé MYHHUIMIAIBHOTO paiioHa B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH cetu «HTepHeT.

1.4.2. TekcT aAMUHUCTPAaTUBHOIO pErJIAMEHTa B JCUCTBYIOIIEH PENAKLUNU IOJICKUAT
pa3MenieHno B PeecTpe rocynapCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT, Ha O(QHUIMAIBLHOM
caliTe MYHULHUIAJIBHOIO paiioHa B HH()POPMALHUOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«nTepHeT.

1.5. TepMuHbI, HICHIOJB3YEMBIE B AAMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPENEIICHUs
1.5.1. B aAMUHUCTPAaTHBHOM pEIJIaMEHTE WCIOJB3YIOTCA CHEAYIOIUIUE TEPMHUHBI H
ONpEEIICHHUS:

yaajlleHHoe pabodyee MECTO MHOTO(PYHKIMOHAIBHOIO LIEHTpa MPeI0CTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPUATIEHO 000COOIEHHOE CTPYKTYPHOE
nojpaszenenue (0¢puc) MHOTO(QYHKIIMOHAIBHOTO IEHTPa MPE0CTaBIECHUS TOCYJapCTBEHHBIX
Y MYHUIMOAIBHBIX YCIIYT, CO3/IaHHOE B TOPOJICKOM (CEJIbCKOM) MOCEIEHNH MYHULIUTIATBHOTO
pailioHa WM B TOpoJickoM okpyre PecrnyOnuku Tarapctan B COOTBETCTBHHM C MyHKTOM 34
[IpaBui opraHu3anuu JIEATEIBHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W  MYHULUIAIBHBIX  YCIYI, YTBEPXKICHHBIX  I[OCTAaHOBJIECHUEM
[IpaButenscTBa Poccuiickoit @eaepanuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yTBepx ACHUH
[IpaBun opraHuzaluu JEATEIbHOCTH MHOTO(QYHKIHMOHAIBHBIX LEHTPOB MPEIOCTABICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

TeXHUYecKass omuoka - omwubOka (omMcka, omedarka, TIpaMMaThyecKas WM
apupmernyeckas omuOka JmbO0 mogoOHas  ommOKa), JOMyUIEHHas  OpraHoM,
MPEAOCTABISAIONIUM MYHUIIMNAIBHYIO YCIYTY, U IPUBEAIIAas K HECOOTBETCTBUIO CBEACHMUIA,
BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIUIIAIbHON yCIIyTH), CBEICHUSIM B JOKYMEHTaX, Ha
OCHOBAHHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wneHtudukanuu ©W ayTeHTUPUKAIUA B HUHPPACTPYKTYpE,
oOecnieunBaromied HHHOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(DPOPMAILIMOHHBIX
CUCTEM, UCIOJIb3YEMBIX ISl TPEAOCTABIICHNS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT B
anekTponHou dopme (manee — ECUA) — denepanbhas rocynapcTBeHHas nH)OpMaImoHHAsS
cucTema, oOecreynBaroiasi CaHKIIMOHUPOBAHHBIM TOCTYN YYaCTHHUKOB MH(POPMAIIMOHHOTO
B3aUMOJICUCTBUSI B CHUCTEeME WIASHTU(UKAIMU W ayTeHTU(UKAIMU K uHOOpMAIIIH,



COJIepIKalleiics B TOCYIapCTBEHHBIX HH(POPMALIMOHHBIX CUCTEMaX M MHBIX HH(POPMAIIHOHHBIX
CUCTEMAX;

M®I] - IN'ocynapcTBeHHOE OrOKETHOE yupekaeHue « MHOTo(QyHKIIMOHATBHBIN [IEHTP
IPEIOCTaBIECHUS TOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX yCIIyT B Pecniybnuke TaTapcTany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHpopMarmoHHas cucremMa
MHOTO(QYHKIIMOHAIBHBIX LEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMIIAJIBHBIX
ycayr Pecniy6iauku TatapcTaH.
1.5.2. B agMUHHCTPaTUBHOM pEIJaMEHTE IOJ 3asABJICHHEM O IPEIOCTABICHUU
MYHULIMNIATBHON yCIIyTu (Aajiee - 3asBJICEHHWE) NOHMMAETCS 3alpoc O IPETOCTABICHUU
MYHULIMIAIBHON YCIIYTH, MIOJaHHBIA B COOTBETCTBUU C IIYHKTOM 3 cTaTbu 2 denepabHOTO
3akoHa or 27 wurona 2010 roma Ne 210-®3 «OO0 opraHuzanuu MOpeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHIIMIAJIBHBIX YCIyr» (nanee — @enepanbubiil 3akoH Ne 210-D3).

2. Ctanaapt npenocTaBiIeHUs MyHULIUIIAIbHON YCIYTH
2.1. HammeHoBanme MyHHIMDAIbHOM ycuyru: IlpenocraBineHne TpaKJaHaM IKUJIBIX
MOMEIICHUI B MYHULIMITAIIbHOM >KHIJIMITHOM (POHJIE IO IOTOBOPY HaliMa CIIyKE€OHOTO JKHIIOTO
IIOMELICHUS.
2.2. HaumeHoBanue VCITOJIHUTEIIbHO-PACTIOPSAAUTEIIBHOTO oprasa MECTHOTO
CaMOYIIPABJICHUS, HENOCPEACTBEHHO MPEAOCTABILIOIMIET0 MYHULHUIAIBHYK  YCIYTY:
HcnonaurensHpii  komutreT  HoOBOpyccko-MamMaTKO3MHCKOTO — CEIbCKOIO  IOCEIEHUS
BepxHeycnoHckoro MyHuunanbHoro paiiona Pecyonuku Tatapceran (nanee — Opran).
2.3. Onucanue pe3ynbTara Ipel0CTaBICHUS] MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaTOM MpenOCTABICHUS MyHHUIIUIIATLHONW YCITyTH SIBISIETCS:

1) pacropsskeHHE O TPEIOCTABICHUH TPAXKIAHUHY JKHJIOTO TOMEIICHHUS IO JIOTOBOPY
HaliMa CIy>K€OHOT0 KHJIOr0 MOMEIICHHUS;

2) pemreHre 00 OTKa3e B MPEJAOCTABICHUH MYyHHUIIMITATBHON yciuyru (mpuiokenue Ne 1
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemienue o0 OTKa3ze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs TMPEIOCTABICHHUS
MyHUIMNAIBHOW yciyru (mpuiiokeHue Ne 2 K HacToAlleMy aJIMUHHUCTPATUBHOMY
pErJIaMeHTy).

2.3.2. Pe3ynpTaT NpeNOCTAaBICHUS MYHULMIIAJBHON YCIYIM HANpaBIIAIETCS 3asBUTEII0 B
bopMe DBIEKTPOHHOIO JIOKYMEHTa, MOANHUCAHHOTO YCHUJICHHOW KBalIU(PUIMPOBAHHOMN
AJIEKTPOHHOM MOJIMHUCKHI0 YIIOTHOMOUYEHHOTO JIOJDKHOCTHOTO nunia Opeana (mubo Opeana), B
cootBetcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roma Ne 63-D3 «O0 31eKTpOHHOMN
noanucuy» (nanee — denepanbuplii 3akoH Ne 63-D3) B muunbil kabuHeT ExuHoro moprana. B
Cillyyae HampaBJCHHUs 3asBJICHHUS TOCPEACTBOM PecnyOiMKaHCKOrO MopTajia pe3yiabTaT
MPEAOCTABICHUS  MYHHMIMNAIBHOW  YCIyrM  HampaBisieTcss B JIMYHBIA ~ KaOMHET
PecnyOnukaHckoro noprana.

2.3.3. 1o BeIOOpY 3asiBUTENISA pe3ybTaT MPEIOCTABICHUS MYHULIMIIATBHOMN YCIIYTH BBIIACTCS
B Oprane wi B M®IL] B popme 3x3emIuisipa 3J€KTPOHHOTO JOKYMEHTA, pacledyaTaHHoro Ha
OyMa)XHOM  HOCUTEJIE, 3aBEPEHHOr0  IMEYaThbl0 W  MOJIUCHIO  COOTBETCTBEHHO
YIOJIHOMOYEHHOTO JJOJKHOCTHOTO Jinia Oprana unu padotHuka M®OII.

2.3.4. 3asgBuTeNb BIPABE MOJYYUTh PE3YJIBTAT MPEIOCTABICHUS MYHULIUIIAIIBHON YCIYI'H B
(dbopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa ACHCTBHS pe3yibTaTa MpPeaoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.4. Cpok peocTaBIeHUS] MyHUIIMTIATBHON YCIYTH, B TOM YUCIIE C YYETOM HEOOXOAUMOCTH
oOpallleHus! B OpraHu3aliy, y4acTBYIOIIHNE B IPEIOCTABICHUN MyHUIIUIIAIbHON yCIYyTH,



CPOK IIPUOCTAHOBIICHUS NTPENOCTABICHNS] MyHULIUIIAIBHOW YCIYTH B ClIy4ae, €ClIu

BO3MO>KHOCTb IIPUOCTAaHOBJIEHNUS IPEYCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon

®denepanyu, CpoK BblAAUN (HAPABIEHMSI) JOKYMEHTOB, SBJISIOIIUXCS PE3yJIbTaTOM
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH

2.4.1. MyHununaneHas yciayra npeaocrasisieTcst He o3asee 30 1Hel co AHs peicTaBIeHMs

JOKYMEHTOB.

2.42. IlpuocTaHOBIIEHHE CpOKa IIPENOCTABICHUS  MYHULMIIAIBHOM  YCIYyIrM  HeE

IPEYCMOTPEHO.

2.43. HanpaBneHue  JOKYMEHTa,  SBJISIOIIETOCS — PE3yJbTAaTOM  MPEJOCTABICHUS

MYHULUIIATBHOM yCIyTH B (POPME IIIEKTPOHHOTO TOKYMEHTA, 3asBUTEII0 OCYIIECTBIISETCS B

JeHb 0(OPMIICHHS M PETUCTPALIMK Pe3yIbTaTa MPEAOCTaBICHHS MyHUITUIAIBHON YCIyTH.
2.5. UcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C

3aKOHOJATEIbHBIMH UM UHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaMU JJI PEAOCTABIICHHUS
MYHHUIUTIATBHOU YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBISIOTCA HEOOXOAUMBIMH U
00s13aTeIbHBIMHU IS IPEIOCTABICHUS MYHULIUIIAIBHBIX YCIIYT, MOJIEKAIINX
IPEJICTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX TIOJYyYEHUS 3asBUTEIEM, B TOM YHUCIIE B
3JIEKTPOHHOM (hopMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. Ins mosyyeHuss MYHULUNAIBbHOM YCIyrd 3asBUTENb MPEACTABIAET CIEAYIOLINE

JOKYMEHTBI:

1) OKyMEHT, yIOCTOBEpSIOLIMI JMYHOCTh (HE TpeOyercss B ciayyae oOpalieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYMS IIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBaCHHE:

B (opme nokyMeHTa Ha OyMaxkHOM Hocurtene (mpuisoxxkenne Ne 3 k Hacrosuiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoiHAETCA TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX CBEICHHM
B DJIEKTPOHHYIO (pOpMY 3asiBJIEHUS), MOAINMUCAHHOE B COOTBETCTBHM C TPEOOBAHUSIMU IMYHKTa
2.5.3 aAMHUHHCTPATUBHOIO perjiiaMeHTa, npu oOpallleHuu mnocpeactsom PecryOnukaHckoro
1opTana;

4) xonaTaiicTBo paboTofarens, C KOTOPbIM paOOTHUK COCTOUT B TPYAOBBIX OTHOIICHHUSX, O
MPEOCTABIEHUHU CIIy>)KEOHOTO KMJIOr0 MOMEIIEHUS, 3aKPEIJIEHHOro 3a paboTojaTeseM Ha
IIpaBe OIEPATUBHOIO YINPABICHUS WM XO3AMCTBEHHOIO BEACHMS, Ha UMS PYKOBOIUTEIS
YIOJIHOMOYEHHOI'O OPraHa;

5) xonus TpyJAOBOTO I0rOBOpa MO0 KOMUS CIIyKEOHOTO KOHTPAKTAa;

6) Komus TPYJIOBOM KHUXKKH;

7) MpaBOYCTaHABJIMBAIOIINE JTOKYMEHTHI HA OOBEKThI HEJBMKUMOCTH, MIPaBa Ha KOTOPBIC
HE 3aperucTpUpoOBaHbl B ENMHOM rocy1apCTBEHHOM PEECTPE HEBUKUMOCTH.

2.5.2. 3asBieHue W MpuilaraeMble JOKYMEHTbl MOTYT OBITh IpPEICTaBIICHbI (HAINPaBJICHBI)
3asIBUTEJIEM OJTHUM U3 CIEAYIOMIMX CIIOCOOO0B:

1) uepes M®I] Ha OymMaXHBIX HOCUTENSIX M B BHUAE HJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErjlaMEHTa;

2) nocpeactBoM PecryOiarKkaHCKOTO OpTajia B 3JIGKTPOHHOM opMe;

3) B Opras JIMYHO WJIX MTOCPEICTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTEIE. 3asBICHUE
Y IIpWJIaraéMble JOKYMEHTBI, IPU HAIIPABIEHUU IIOCPEACTBOM MOYTOBOM CBSI3U, 3aBEPSAIOTCS B
YCTaHOBJICHHOM IOPSIJIKE.



2.5.3. 3asBneHue TpU HAMNPaBICHUU TMOCPEACTBOM PecmyOiHKaHCKOrO mopraia
MOANKCHIBAETCS MPOCTON 3EKTPOHHON MOANKUCHIO 3asIBUTEISL.

Jlnst mosrydeHusl MpOCTOM SJEKTPOHHOW MOJNUCH 3asgBUTENI0 HEOOXOAUMO MPOUTH
npouenypy perucrpanuu (ayrentudukanuu) B ECHUA, a Takke MOATBEPAUTH YUETHYIO
3aMuCh.

DNeKTPOHHBINA JOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKyMEHTa), yKa3aHHbIN B MOJITYHKTE 2
nyHkTa 2.5.1 aAMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSETCS YCUIIEHHOM KBaTU(UIIUPOBAHHOM
MOJMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3/IaHHE U MOJIUCAHUE TAKUX JOKYMEHTOB, B TOM
YKCJIe HOTapUyCaMHU.

OJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpHJIaraeMble K
3asBJICHHIO, B TOM YHMCJIC JIOBEPEHHOCTH, HAIPABJISIFOTCS B BUe ¢aiioB B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MoaiiT.

KauecTBO mpemocTaBisieMbIX 3JEKTPOHHBIX TOKYMEHTOB (RJIEKTPOHHBIX 00pazoB
JOKYMEHTOB) JOJDKHO TIO3BOJISITh B TIOJHOM OOBEME MPOUYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaerca TpeOOBATh OT 3asIBUTEIIA:

1) mnpeacrtaBieHUss JAOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBIEHUS JIEHCTBUA,
IIPEICTABIICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPENYCMOTPEHO HOPMaTUBHBIMHU
MPaBOBBIMU  aKTaMH, pPETYJHUPYIONIUMU  OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
MIPEI0CTABICHUEM MYHUITUTIATLHOUN YCIYTH;

2) ocCylecTBICHUs AEUCTBUI, B TOM YHCJIE COTJIAaCOBAHUMN, HEOOXOIUMBIX ISl TIOJTYyUYEHUS
MYHUIMIIATBHOM YCIYI'M M CBSI3aHHBIX C OOpAIllEHWEM B HHBIE I'OCYIapCTBEHHBIE OpraHbl,
OopraHbl MECTHOT'O CaMOYIpaBJ€HUS, OpPraHU3alMM, 32 UCKIIOUYEHUEM MOJYy4YEHHUs YCIYr U
MOJIy4eHUs] JOKYMEHTOB M MH(pOPMALIMH, PEAOCTABISIEMBbIX B PE3YJbTATE MPEIOCTABICHUS
TaKUX yCIIyT, BKJIOYEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu | cratbu 9 denepanbHOro 3aKoHa
No 210-®3 (He0OXOAMMBIX U 00s3aTEIbHBIX YCIYT);

3) mpeacTaBieHUs] JOKYMEHTOB M MH(POPMALMH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE€ YKa3bIBaJUCh TMpU TMEPBOHAYAIBHOM OTKa3e B NpUEME JTOKYMEHTOB,
HEOOXOJAMMBIX JJIi TPEIOCTaBICHUS MYHHUIIMTAIBHOM YCIYyTH, JUO0 B TPEIOCTaBICHUU
MYHULUIIATBHOM YCIIYTH, 332 UCKJIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHE TpeOOBaHWMN  HOPMATHBHBIX IMPABOBBIX  AaKTOB,  KaCaroOIIMXCS
MPEAOCTABIICHUS MYHUIIUMIIAIBLHON YCIYTd, TOCHE MEePBOHAYAIBLHON MOJAa4Yd 3asiBICHUS O
MPEIOCTABICHUN MYHUITUTIAJILHOW YCITYTH;

0) Hanmuuue OmMMUOOK B 3asABICHUU O TMPEIOCTABICHUM MYHUIIMIIAIBLHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3aBUTEJIEM ITOCJIE IEPBOHAYAIBHOIO OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX IJIsl MPEIOCTaBICHUS MYHHMIMNAIBHOW YCIyru, JuOO0 B MPEIOCTABICHUU
MYHUIUMTIATBHOM YCITYTH U HE BKIIFOUEHHBIX B MPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUYEHUE CpOKa JACHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HWH(OpMalUU IMOCie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJisl MPEJOCTABICHHUS
MYHUIUTNIATBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIAIbHON YCIIYyTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOJATBEPKIESHHOTO (pakTa (MPHU3HAKOB) OIMIMOOYHOTO WUJIN
IIPOTUBOIIPABHOIO AcHCTBHS (Oe3mecTBYA) NomKHOCTHOTO uiia Oprana, padotauka M®II,
IpyU MEPBOHAYAILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJI MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIyTH, JUO0 B TPEIOCTABICHUU MYHUIMIAIBLHOW YCIyrd, O 4YeM B
MMCbMEHHOM BHJIE€ 32 MOJINUCHIO pyKoBoauTesss OpraHa nmpu NepBOHAYaJIbHOM OTKa3€ B
npueMe JIOKYMEHTOB, HEOOXOIWMBIX JUIsl TPEJOCTABJICHUS MYHUIIMIIATLHON YCIIYTH,
YBEAOMJISIETCS 3asIBUTEID, @ TAK)XKE MPUHOCATCSA U3BUHEHUS 3a JOCTAaBJIEHHbIE HEY100CTBA;



4) mpenocTaBiieHns HA OyMa)KHOM HOCUTEJIE JJOKYMEHTOB U MH(POPMAIIHH, SJIEKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C IMyHKTOM 7.2 dactu 1 cratbu 16
®enepanbHOro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha
TaKue JOKYMEHTHI JHOO UX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBUEM MPEIOCTaBICHUS
rOCyJJapCTBEHHOM WM MYHULMNAIbHON YCIYTH, W HHBIX CIy4aeB, YCTAHOBJIEHHBIX
(benepaibHbIMU 3aKOHAMH.

2.6. UcuepribiBalominii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH NPABOBBIMU aKTaMU JJIs1 TPEAOCTABIEHUS MYHHUIIMNIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCA B PACHIOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYyIpaBJICHUS U MOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyIpaBJiEHUs OpraHU3alluil U KOTOPhIC 3asBUTENb BIIPABE MPE/ICTABUTD, & TAKXKE
CIOCOOBI MX TIOJTYYCHHS 3aIBUTEIISIME, B TOM YHCJIEC B SJIEKTPOHHOU (popme, MOPSAIOK MX
MPEJCTaBIICHHS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBJICHUS MO0
OpraHu3alls, B paclops>KEHUN KOTOPBIX HAXOJATCS JaHHBIE JOKYMEHTHI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOCHCTBUS:

1) cBengeHUs 0 rOCYJIAapCTBEHHOM PErHCTpallid CMEPTU M3 €IMHOTO TOCYJIapCTBEHHOTO
peecTtpa 3anucei akToB rpaxaanckoro coctosinusg — ®HC Poccun;

2) cBelleHUs O TOCYJIApCTBEHHOM PEruCTpallii POXKICHUS U3 €IUHOTO TOCYIapCTBEHHOTO
peecTtpa 3anucei akToB rpaxkaanckoro coctosinusg — ®HC Poccun;

3) cBeneHHsI O TOCYJapCTBEHHOM pErucTpallMM 3aKiIiOueHus (pacTopeHusi) Opaka u3
€UHOTO TOCYJApCTBEHHOIO PpEECcTpa 3amuceld aKTOB TIpaxkaaHcKkoro coctosHus — OHC
Poccuu;

4) cBeleHUS O PETUCTPAIMOHHOM ydYeTe IO MECTY MKHUTEIbCTBA U MECTY NpEObIBAaHHUS —

MBJ/I Poccuu;

5) cBeneHUs, TMOATBEP)KIAIONINEC KOJIMUSCTBO TPaXkJIaH, 3apErUCTPUPOBAHHBIX IO MECTY
KUTEIbCTBA B JKUJIOM TMOMEIIEHUU — YIPaBIAIONIAs OpraHu3alyds MHOTOKBapTHUPHOTO
JoMa MO0 pacyeTHBIN LEHTD;

6) (UHAHCOBBIN JIMIICBOW CYET — YIpaBIAIONIas OpraHHW3als MHOTOKBApTHPHOIO JOMa
00 pacyeTHHIN IIEHTD;

7) MOKYMEHTBbI, TOJTBEPXKJAIONIME TMPaBO  IMOJb30BAHHUS JKHIIBIM  [TOMEIICHHEM,
3aHUMAEMBbIM TPAXKIAHMHOM W WICHAMH €r0 CeMbH (JIOTOBOp, OpEp, PEIICHHE O
NPEAOCTABICHUN KUJIOTO TMOMEMIEHUS W UHBIE JOKYMEHThI) — OpraH MECTHOTO
camoyrmpasieHus Mcnoskom;

8) Beimucka u3 EI'PH Ha 00bekT HenBrmxkuMocT — denepanbHas ciiy)0a rocyaapCTBCHHOM
peructpanuu, kaaactpa u kaprorpaduu (Pocpeectp);

9) Bemmcka u3 EI'PH o npaBax oTAe/IbHOTO JUIla Ha UMEIONIrecs (MMEBIIHECs) 00bEKThI
HeBIKUMOCTH — DenepanbHas ciiy»k0a rocyIapCTBEHHOM pErucTpalvu, KajgacTtpa u
kaprorpacduu (Pocpeectp);

10) DOKyMEHT, MOATBEPKIAIONINI OJHOMOYHS 3aKOHHOTO MPEJACTABUTEIS 3asBUTCIIA, B
clydyae ToJa4yu 3asBJICHUS 3aKOHHBIM TMpeAcTaBUTeNIeM (B YacTH CBUJIETEIIBCTBA O
POXKJICHUH, BBIJJAHHOTO OpraHaMM 3aliCH aKTOB IPakIaHCKOT0 COCTOsiHUSI Poccuiickoit
®enepanuu, WIM JIOKYMEHTA, BBIJIAHHOTO OpraHaMHM OIEKM M TMOMNEYHUTENIbCTBA B
COOTBETCTBUM C 3aKOHOJATelbcTBOM Poccuiickoit  ®@epepanuu) —  Eaunbiii
rOCYJapCTBEHHBIM PEECTp 3amucell aKTOB T'PaKIAHCKOTO cocTosiHus nubo Enunas
rocygapcTBeHHas HHGOPMAIIMOHHAS] CHCTEMAa COIUAIBLHOTO 00ECTICUEHUS;

11) npoBepka COOTBETCTBUS (haMHUIIbHO-UMEHHOMN TPYIIIBI, 1aThl poxaeHus, moga u CHUJIC

— Ilencuonnsnii pona Poccuiickoit denepanmu;



12) cBenenus o neiicTBUTENLHOCTH mmacriopta — MBJI Poccuu;
13) cBemeHust 0 aKTe BHIIAYA U COACPIKAHUM JOBEPEHHOCTH — €IMHAs WHPOPMAIIMOHHAS
CUCTEeMa HOTApHaTa.
2.6.2. 3asBUTEND BIIpaBe MPEJAOCTABUTh TOKYMEHTHI (CBEJICHNUS), YKa3aHHbIE B MOJAMYHKTE 1
nyHkta 2.6.1 agMUHUCTPATHUBHOTO perjaMeHTa, B (OpMe DJIEKTPOHHBIX JTOKYMEHTOB,
3aBEPEHHBIX YCUJICHHOW KBAIU(UIUPOBAHHONW TMOJMUCHIO JIMI, YIOJHOMOYEHHBIX Ha
CO3/IaHHE U MOJMHUCAHUE TAKNX JTOKYMEHTOB, IPH MOJa4Y€ 3asIBJICHUS.
2.6.3. HemnpencrapiieHre (HECBOSBPEMEHHOE IMPEJICTABICHUE) YKa3aHHBIMU B IMyHKTE 2.6.1
aIMUHHACTPATUBHOTO PEMVIAMEHTa OpPraHaMU T'OCYJapCTBEHHOM BJIACTH, OPraHAMU MECTHOTO
caMOyIpaBJI€HHUs, OPraHU3alUSIMU JOKYMEHTOB U CBEICHUN HE MOXKET SIBJIATHCSI OCHOBAHUEM
JUISl OTKa3a B MPEAOCTaBICHUU MYHUIIMTIATLHON YCIIyTH.
2.6.4. JlomxHOCTHOE MO U (MIK) paOOTHUK, YKa3aHHBIX B IMyHKTE 2.6.1 aAMUHUCTPATUBHOTO
perjiaMeHTa OpraHoB MW  OpraHu3aluid, He MPEJOCTABUBIIMN  (HECBOEBPEMEHHO
MPEJCTAaBUBIINI ) 3aIIPOIIICHHBIC U HAXOSAIIUECS B PACHOPSIKEHUH JOKYMEHTBI WJIM CBEJICHUS,
MOUICKUT ~ aJIMUHUCTPATUBHOM, JUCHUIUIMHAPHOW WM HWHOM OTBETCTBEHHOCTH B
COOTBETCTBHMHM C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.
2.6.5. 3ampenaercss TpeOOBaTh OT 3asABUTENS JTOKYMEHTHI WJIM CBEJIEHUS, B TOM YHCIE
MOATBEPAKIAIOIINE BHECEHUE 3asiBUTEJIEM IUIAThl 3a MPEJOCTABICHHE MYHULIHUIAIBHOM
YCIIYTH, HaXOJAIIHUECS B PacCHOpPsHKEHUM TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJIEHUS U MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
caMOyIpaBJICHUs OpraHU3aLUi.

Henpencrasinenue 3asBUTEIEM JIOKYMEHTOB, COJEpXKAIlMX CBEJICHUS, KOTOPHIC
HaXOJATCS B PACIIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITPABJICHUS
Y MOJIBEIOMCTBEHHBIX TOCY/IApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHHUS
OpraHu3alliii, HE SBJISETCS OCHOBaHUEM [JIi OTKa3a 3asBUTENII0 B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

2.7. VcuepnipIBaroIyii mepedeHb OCHOBAHUH 71l OTKa3a B MpUEME TOKYMEHTOB,

HEOOXOUMBIX JJIsSl MPEIOCTABICHUSI MyHULIMTTATIBHON YCITyTH
2.7.1. OCHOBaHMSIMU JIJIs1 OTKa3a B MPUEME TOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS
MYHULIMIATbHOMN YCIIYTH, SIBJSIOTCS:

1) mpencraBiieHHbIE 3asIBUTENIEM TOKYMEHTBI COJEPKAT MOAUYNCTKU U UCITPABIICHUS TEKCTA,
HE 3aBEPEHHBIC B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickon deneparuu;

2) TIOKYMEHTHI COICPIKAT MOBPEKACHHSI, HATMUNE KOTOPBIX HE TIO3BOJISIET B IIOJTHOM 00BEME
MCIIOJIb30BaTh HH(POPMAIIUIO U CBEJCHUS, COACPIKAIITUECS B JOKYMEHTAX JJI IPEIOCTaBICHUS
MYHULIMNAIBHOMN YCITyTH;

3) npeAcTaBiEHHbIC TOKYMEHTHI WM CBEJICHUS YTPaTUIN CUIIy HA MOMEHT OOpallleHHs 3a
MYHULIMIAIBHON yCIyrol (IOKYMEHT, YJIOCTOBEPSIONIUN IOJTHOMOYMS TPEACTABUTEIIS
3asBUTEJISI, B ClTydae OOpalieHus 3a MPeJ0oCTaBICHUEeM MYHUIIMIAIBLHON YCIYyTH YKa3aHHBIM
JULIOM);

4) monmada 3asBJICHUST O TMPEAOCTABICHWU MYHMIIUINAIBLHOW YCIYTM M JOKYMEHTOB,
HEOOXOJIUMBIX [IJI1 TPEIOCTABJICHUS MYHMIIUIIAIBLHONW YCIyTH, B JJIGKTPOHHOU (dopme C
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3arOJIHCHUE 0053aTEIIbHBIX ITOJICH B (pOpMe 3asiBJICHHS, B TOM YHUCJIC B
WHTEpaKkTUBHOW (opme 3asBieHuss Ha PecmyOnmkanckoMm mopTane (HEIOCTOBEPHOE,
HETOJIHOE, JIM00 HEMPABMWIHHOE 3aOJTHEHUE);

6) TIpPEACTAaBICHHE  HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOJMMBIX IS
MPEJOCTaBIECHUS] MYHUITUIIAIbHON YCIIYTH;



7) 3asiBJ€HUE O MPEAOCTABICHUH YCIYTH MIOJIaHO B OPraH IrOCyAapCTBEHHOM BJIACTH, OPTraH
MECTHOT'O CaMOYIpPaBJCHUS WM OPraHU3aldi0, B IOJHOMOYHUS KOTOPBIX HE BXOIUT
PeI0CTaBIECHUE MYHUIIUTIIAIBHON YCIIYTH;

8) HecoOI0/IeHHE YCTaHOBJICHHBIX cTaThel 11 denepanbHoro 3akoHa ot 6 ampens 2011
roga Ne 63-03 «OO0 53JIeKTPOHHOM MOJMUCH» YCIOBUM NpPHU3HAHMS JICHCTBUTEIBLHOCTH,
YCUJICHHON KBATHU(PUIIMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. llepeueHb OCHOBaHWM MJid1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MOJIYYCHHS] MyHUIIMTTAIbHON YCITYTH, SIBJISETCS HCUEPIBIBAIOIIUM.

2.7.3. Pemienue 00 oOTKa3e B MpueMe 3asBICHUS M JIOKYMEHTOB, HEOOXOAMMBIX JJIsi
MPEAOCTABIECHUS MYHHIMIAIBHON YCIYTHM, MOXET OBITh INPHHATO, KaK BO BpeMs IpHeMa
3asiBUTENS, TaK W TIOCJIE MOJYyYEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOJAMMBIX JJIA MPEAOCTABICHUS MYHULHIIAIBHON YCIYyTH JOKYMEHTOB (CBEACHHI) C
HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HWH()POPMALMOHHOIO B3aUMOJEHMCTBUS, B CPOK, HE
MPEBBIIAOMINN 9 pabounX JHEN CO JHS PEruCTpaluu 3asBICHHUS.

2.7.4. 3anpeniaeTcsi OTKa3bIBaTh B MPUEME 3asIBJIICHUS U UHBIX JOKYMEHTOB, HEOOXOUMBIX JJIsI
MPENOCTaBICHNUS MYHULMNAIBHON YCIYrd, B CJIydae €CIU 3asBICHUE W JOKYMEHTHI,
HEOOXOUMBIE ISl MPEJOCTABICHUS MYHHUIMIAIBHON YCIYrH, MOJaHbl B COOTBETCTBUU C
uHopmarmert O Ccpokax U TOpSIKE TMPEAOCTaBICHUS MYHUIIMIIAIIBHON  YCIIYTH,
oIny0JMKOBaHHOM Ha PecnyOiukaHCKOM moprase.

2.8. VcuepnibiBaromiuii nepeyeHb OCHOBAHUH ISl PUOCTAHOBJICHUS WJIM OTKa3a B

IPEAOCTABICHUN MYHULIMIIATBHON YCIyTH
2.8.1. OcHoOBaHusl I TPHUOCTAHOBIICHHS IPEAOCTABICHUS MYHUUUIIAIBHOW YCIYTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHMA 111 OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIyTH:

1) 3asBUTENEM MPEACTABICHBI JOKYMEHTHI HE B IMOJHOM 00BEME, TUO0 B MPEICTABICHHBIX
3asIBJICHUM U (W) TOKYMEHTAaX COAEP>KUTCS HETOJIHAS U (WJIM ) HEJOCTOBEpHAast HHGOpMaIus;

2) obecrieueHHE KUITBEM TOJIyYaTeNs [0 MECTY pabOThI (CITy>KOBbI)

5) ucredyenue cpoka JEHUCTBUS TPYIOBOTO AOTOBOpa (KOHTPAKTA);

6) OKOHYaHHE CPOKA CITYKOBI,

7) ucreyeHue cpoka npedbIBaHUS Ha BEIOOPHOMN JOJIKHOCTH;

8) OTCyTCTBHE CBOOOIHOTO CIY)KEOHOTO J>KHMJIOTO TIIOMCIICHHS Yy MYHHIIUIIAIBLHOTO
YUPEKICHUS, MyHUITUTIATbHOTO YHUTAPHOTO NPEANPUSITHS, 32 KOTOPBIMH KHUJIbIE TIOMEILICHHS
MYHUITUTIATIBHOTO SKWJIMITHOTO (DOHIA MYHUIIMIIAJBLHOTO paiioHa 3aKpervieHbl Ha IpaBe
ONEPAaTUBHOIO YIPABJICHUS WINA XO35HCTBEHHOIO BEICHHUS.

2.8.3. [lepeueHb OCHOBaHMI ISl OTKA3a B IPEAOCTABICHUY MYHULIUIIAIBHOMN YCIIYTH SIBISETCS
MCYEPIIBIBAIOIIHM.
2.8.4. 3ampeniaeTcsa OTKa3bIBaTh B MMPEAOCTABIECHUA MYHULIUIIAIIBHOW YCIIYTH B CIIy4ae, €CIIH
3asiBJICHUE O TMPEAOCTABICHUM MYHHUIMNAIBHOM YCIYTM TOJAHO B COOTBETCTBUHU C
uHpopmanme O Cpokax M TOpSAKE TMPEAOCTaBICHUS MYHULMIAIBHOW  YCIYTH,
onmy0irKoBaHHOM Ha Pecny0imkaHCcKoM mopTaiie.

2.9. Ilopsiaok, pa3Mep ¥ OCHOBAHMS B3UMaHUsI TOCYAapPCTBEHHOMN MONUIMHBI UJIM UHOM

IJIaThl, B3UMAEMOU 3a MPEI0CTABICHUE MYHUIIUIIAIbHON YCIIYTH

MyHununazbHas yeiayra npeaocTaBisieTcss Ha 0e3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTeITLHBIMU JIJIS
MIPEAOCTABIEHUS MyHULIMIIAIBHON YCIIYTH, B TOM YUCJIE CBEACHHS O JOKYMEHTE
(mOKyMeHTax), BbI1aBA€MOM (BbIJJABAEMBIX) OPTaHU3ALUSIMU, YYACTBYIOLIMMHU B

MPEAOCTaBIECHUN MYHUIIMTATBHBIX YCIYT



[IpenocraBienre HEOOXOIUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUS B3UMAaHHUS IIJIaThI 3a PEJOCTABICHUE YCIIYT, KOTOPBIE
ABJISIFOTCSL HEOOXOAMMBIMU U 00513aTE€ILHBIMU JIJIS1 TPEIOCTABICHUSI MyHUIIUIIATBHON YCIIYTH,
BKJIIOYAsi ”HGOPMALIMIO O METOJMKE pacuyeTa pa3Mepa TaKou IIaThl

[IpenocraBiienre HEOOXOAUMBIX M 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€PEH MPHU MOoAaue 3anpoca O NPeoCTaBICHUH
MYHULANIAIBHON YCIIYTH, YCIYTH, IPENOCTABISIEMON OPraHU3allel, y4acTBYIOIIEH B
MPEAOCTABICHUN MYHULIMNIATBHON YCIIYTH, U TIPU MOJYYEHUU PE3YIbTaTa MIPEAOCTABICHHUS
TaKuX yCIyT
2.12.1. BpeMms oxulaHus [P OJaY€ 3asBJICHUS HA MOJyY€HHE MyHUIMIIATIBbHOM YCIYTH - HE

6osee 15 MuHyT.
2.12.2. Ilpm nomyyeHHH pe3yibTaTa MNPEAOCTABICHUS MYHULHUINAIBHOW  YCIYTH
MAaKCHMAJIBHBIM CPOK OXKUJAHUs B OUYE€pPEIU HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok u nOpsIOK PErUCTPaIMU 3apoca 3asBUTENS O MPETIOCTABICHUN MyHUIUIIAIBHON
YCIIYTU U YCIYTH, IPEAOCTABISEMON OPTaHU3ALMEN, YYaCTBYIOIIEN B PEIOCTABICHUN
MYHUIIMIIAJIBbHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM popme
2.13.1. Ilpu nuunom oOpamienun B M®L| B neHb nogaun 3asiBICHUS 3asBUTENIO BbIIAETCS
pacnucka u3 AC MO®I] ¢ peructpalliOHHBIM HOMEPOM, IOATBEPKAAIOLINM, YTO 3asBJICHUE

OTIIPABJICHO, U JaTOM IMOJA4H 3as1BJICHUS.

2.13.2. Tlpu HanpaBiIeHUH 3asiBICHUS TOCPEACTBOM PecrybnukaHcKoro noprasia 3asBUTENb B
JI€Hb IOJIaYyl 3asBJICHMS MOJIyyaeT B JUYHOM KaOuHeTe PecmyOiMkaHCKOro mnoprana u 1o
ANEKTPOHHOM IIOYTE YBEAOMJIEHWE, ITOATBEPKAAIONIEE, YTO 3asBICHHE OTIIPABICHO, B
KOTOPOM YKa3bIBalOTCSI PETUCTPALIMOHHBIA HOMEP U JaTa MOAA4H 3asBJICHUS.

2.13.3. Ilpu nuuHoM oOpamieHud B OpraH B JI€Hb MOJA4Yu 3asBJICHUS YIIOJTHOMOUYECHHBIM
JNOJDKHOCTHBIM JIMIIOM OpraHa 3asBHUTENIO BBIIAETCS PACIMCKa W3 aBTOMATHU3MPOBAHHOU
MH()OPMAIMOHHOW CHUCTEMbI, MNpPEAHA3HAYEHHOW JUIsi OKa3aHUsl TOCYJIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT, € PErMCTPAlMOHHBIM HOMEpPOM, JaTOW IMOAAauu 3asiBJICHUS U
IIEPEYHEM IIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHUILIUIIAJIBHON yCIyTH, HUHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3alOoIHEHUS U
HEepeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTaBICHUS KaXKJOW MyHULIUITATbHON
YCIIYTH, pa3MeIIeHUI0 U O(POPMIICHUIO BU3yaIbHOM, TEKCTOBOM U MYJIbTUMEIUIHHOMN
uHpOpMaIMHU O MOPSAJKE IPEIOCTABICHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIIEUEHUIO
JOCTYITHOCTH J1JI1 MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAATeILCTBOM PecryOnnky TaTtapcTaH o coluaibHOM 3alluTe
WHBAJIUJIOB
2.14.1. IlpenocrtaBieHHE€ MYHULHNAIBHOW YCIYTM OCYUIECTBIIIETCS B 3HaHUAX H
MOMENICHUSIX, 000PYI0BAaHHBIX MPOTUBOMOKAPHON CUCTEMON U CUCTEMOM MOKAPOTYIICHUS.

Mecrta nipuema 3asBUTENICH 000PYAYIOTCS HEOOXOIUMON MeOenbio il oopMIIeHuUs

JOKYMEHTOB, UHPOPMALIMOHHBIMHU CTEHIAMH.
2.14.2. B cooTBEeTCTBMU C 3aKOHOJATENbCTBOM Poccuiickoil ®enepanuu 0 COLMAIBHOM
3al[UTe WHBAJUIOB B LEISIX OECHPEnsTCTBEHHOrO JOCTYNa K MECTy MpenoCTaBIICHUs
MYHHIIMIIAJIBHON yCIIyTH 00eCreYnBaeTCs:

1) obecrieunBaeTcs OECHPENSATCTBEHHBIH TOCTYI WHBAJIHMIOB K MECTY MPEIOCTABICHUS
MYHHULIMIIAIBbHOW ycliyTd (yIOOHBIN BXOA-BBIXOJ B IOMEIIEHUS U TEpEeMEUIeHHEe B HX
npezaenax);



2) BH3yaJbHAs, TEKCTOBAsI M MYJIbTUMEAHITHAS WH(OPMAIHS O MOPSIKE MTPEIOCTABICHHUS
MYHULMIAIBHOM YCIYTH pa3MeIlaeTcs B yIOOHBIX ISl 3aBUTENIEH MeCTaxX, B TOM YHUCIE C
Y4€TOM OTPaHUYECHHBIX BO3MOKHOCTEH NHBAJIN/IOB,;

3) COMPOBOX/IEHHE WHBAIUIOB, HMEIOIINX CTOWKUE PACCTPOMCTBa (YHKIUU 3PEHUS U
CaMOCTOATENIBHOTO NIEPEIBIKECHMS, U OKa3aHUE UM IIOMOIIY;

4) BO3MOXHOCTh CaMOCTOSITEIIBHOTO TEPEABIDKCHUST MO TEPPUTOPHU, HA KOTOPOM
pacnosokeHbl 00BbEKTHI COIMAIBHOM, MHKEHEPHON U TPAaHCIOPTHOM MH(PACTPYKTYp, BXoJ1a
B TaKu€ OOBEKTHI M BBIXOJA U3 HUX, TOCAJIKA B TPAHCIIOPTHOE CPEICTBO U BBICAIKU U3 HETO, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJIACKHY;

5) Hamnexamee pa3MmelneHue 000pyAOBaHUS W HOCUTENICH WHGOpMAITUU, HEOOXOIMMBIX
mia  o0ecnedeHuss OeCHpensITCTBEHHOTO JIOCTyNla WHBAIUAOB K YCIyraM C Y4YeTOM
OrpaHUYECHUIN MX KUZHEIEATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAMMOM ISt MHBAIMIOB 3BYKOBOW M 3pUTEILHON MHPOPMAIINH, a
TaKk)K€ HaJIUCe, 3HAKOB W HMHON TEKCTOBOM M Tpaduyeckol HHPOpPMAIUU 3HAKaAMH,
BBINIOJIHEHHBIMU PeNIbe(pHO-TOUEUHbIM HIpudTOoM bpaiins;

7) HOMYCK CypIOIEepeBOUMKA U TH(IOCYPAOTIEPEBOTIHKA;

8) nomyck CcoOOaKU-IPOBOJHHMKA TMPH HAIMYUU JIOKYMEHTa, IIOATBEPXKAAIOIICTO ¢

cHelHalbHOe O0y4YeHHE M BbIIaBAa€MOT0 MO (opMe U B MOPSIKE, KOTOPHIE YCTAHOBJICHBI
npukasoM MuHUCTEpCTBA Tpylda U COLMalbHOM 3ammThl Poccuiickor dPenepauuu OT
22.06.2015 Ne 386H «O0 yTBepxkaeHUH (hOPMbI TOKYMEHTA, TOATBEPKAAIOIIETO CIICIIMAIEHOE
oOyueHue co0aku-poOBOJAHNKA, U IOPSAKA €T0 BbIIAUM.
2.14.3. TpeOoBaHwus B YacTH 00eCTIeUeHUs JOCTYTHOCTH I HHBAJIUIOB OOBEKTOB, B KOTOPBIX
OCYUIECTBJISIETCS. IPEIOCTABICHUE MYHHUIIMIAIBHON YCIYTH, U CPENICTB, UCIOJIb3YEMBIX TIPH
MPEAOCTABIEHUN MYHULIMIIAIIBHOM YCIIYT'M, KOTOPbIE yKa3aHbl B MOANYHKTax 1 — 4 myHKTa
2.14.2. aAMUHHUCTPATUBHOTO pErJIaMEHTa, NPUMEHSIOTCI K OOBEKTaM M CpeACTBaM,
BBEJICHHBIM B JKCIUTYyaTALIMIO0 WM MPOIIECIIINM MOJEPHU3ALNIO, PEKOHCTPYKIUIO mocie |
uronst 2016 rona.

2.15. Tloka3aTenu JOCTYIMHOCTH M KaueCTBa MYHUIIUTIATHLHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aMMOJACHCTBUI 3asiBUTEINS C JOJKHOCTHBIMU JIMLAMU IIPU NPEJOCTABICHUH
MYHHIIMIIAIBHON YCIYTH U UX IPOAOKUTEIBHOCTD, BO3MOKHOCTD MOJIy4eHUs HH(OpMaIuu
0 XOJI€ MTPEAOCTABIICHNS MYHULIUIIAJIBHOM YCIYTH, B TOM YHCJIE C UCIIOJIb30BAaHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOYKHOCTb JTM00 HEBO3MOXHOCTh
MOJIyYEHHUSI MyHULIUIIAIbHON YCIYyTH B MHOTO(YHKIIMOHAIBHOM LIEHTPE NPEJ0CTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BEME), B JIFOOOM
TEPPUTOPUATBHOM MOAPA3ACIIEHUN OpraHa UCIIOJIHUTEIBHO PACOPSIAUTEILHOTO OpraHa
MECTHOT'O CaMOYIPaBJIEHUs, IO BHIOOPY 3a4BUTEINS (SKCTEPPUTOPUATILHBIN PUHLINIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX MPEI0CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. [loka3zaTensaMu TOCTYIMHOCTH IIPEIOCTABICHUS MyHUIIUTIATBHOU YCIIYTH SIBISIOTCS:
pPacnoJIOKEHHOCTh MOMEILIEHUS, B KOTOPOM BEAETCS NMPHUEM, Bblada JTOKYMEHTOB B 30HE
JOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIIOPTAa,

HaJIMYue HEOOXOIUMOro KOJIMYECTBA CIEHHUAINCTOB, a TAKXKE NMOMEIICHUH, B KOTOPBIX

OCYULIECTBJISIETCS TPUEM IOKYMEHTOB OT 3asBUTEJIEH;



HaJIM4YMe UCUepIbIBaronie nupopmaiuu o cnocodax, MOpAIKe U CPOKaX MPETOCTABICHUS
MYHHUIIMIIAJBHOW YCIyrH Ha HWHGOPMALMOHHBIX CTeHIaX, PecmyOnMkaHCKOM TmopTale,
opUIMATEHOM CaliTe MyHUIIMIIAIBHOTO paliOHa;

OKa3aHUE MOMOIIY HMHBAJIUAAaM B MPEOJOJECHUU 0apbepoB, MEIIAIONINX MOJYyYEHUI0 UMU
yCIIyT HApaBHE C APYTUMH JIHULAMU.

2.15.2. Iloka3aTenssMu Ka4ecTBa IPEIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH SIBIISIFOTCSA:

1) coGnroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOroIeHre CpoKa MOJTYYeHUsI pe3ysibTaTa MyHUIMIIAIEHON YCITyTH;

3) oTCyTCTBHE OOOCHOBAaHHBIX Kalo0 Ha HApYyIICHHS aJMHHUCTPATUBHOTO DPErIaMEHTa,
coBepIleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOJICUCTBUI 3asBUTENS C JOJDKHOCTHBIMH Jinnamu (0e3 yuera
KOHCYJIbTALIN):

B3auUMOJIeiCTBUE 3asBUTENS ¢ paboTHUKamMu Oprana win M®L] npu npeaocraBiieHun
MYHULMIIATBHOM YCIIYyTH OCYIIECTBISETCA OJIUH Pa3 MPU NPEICTABICHNN 3asBJICHHS CO BCEMU
HEO0OXOAMMBIMH JOKYMEHTaMU;

OJMH pa3 B cllyyae HEOOXOIMMOCTU TOIY4YEHMsI pe3yibTara MpeAoCTaBICHUS
MyHHULIMIIAIbHOU yeinyru B Oprane unu MOL B popme sx3emMiuisipa 31eKTPOHHOTO JOKYMEHTa
Ha OYMa)KHOM HOCHTEIIE.

[IpOIOIKATENBHOCTh OJTHOTO B3aMMOJECHCTBUS 3asBUTEIN C JOJDKHOCTHBIMU JIMLAMU
IIPU NPEIOCTABICHUN MYHULIMIIAJIIBHOM YCIIyTH HE MIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH KAa4eCTBO MPEJOCTABICHUS MYHULUIAIBHOW YCIYTH C

MIOMOIIBI0  YCTPONCTB MOJBWXKHOW  paauoTeiaeOHHOM CBSI3U, C HCMOJb30BAaHUEM
PecnyOnnkaHCcKoro noprana, TepMHUHAIBHBIX YCTPOUCTB.
2.15.3. HNudopmanmuss o XoAe MNPEAOCTABICHHUS MYHULUNAIBHON YCIYyTd MOXKET OBITh
MOJIy4YeHa 3asBUTEJIEM B TUYHOM KaOuHeTe Ha PecnyOnukanckom noptane, B Oprane, MOII.
2.15.4. TlpenocrtaBiieHHEe MYHUIIMNAIBLHON YCIyTH OCyIIeCTBIsieTcss B JroOooM MOII 1o
BBIOOpY 3asiBUTEJS HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA WM MecTa (DAKTUYECKOTO
npoxxkuBanus  (nmpeObiBaHusA)  Ha  Tepputopun  PecnyOmmkum — Tarapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBIISETCS.

2.16. Nnbie TpeOoOBaHMs, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHULUIIATBHON YCIIYTH 0 3KCTEPPUTOPUATBHOMY IPUHIMITY (B Clydae, eCiu
MyHHUIMIAIbHAS YCIyra IpeaoCTaBIseTCA 10 IKCTEPPUTOPUAIIBHOMY IPHUHIINITY) U
O0COOEHHOCTH MPEAOCTABICHNUS MYHULIMITAILHOM YCIIYTH B 3JIEKTPOHHOM opme
2.16.1. Tlpu mpenocTaBieHUH MYHUIMIAIBHOW YCIYTHM B DJIEKTPOHHOM (popme 3asiBUTEIH

BIIpaBeE:

1) monyuynth HMHMOPMAIMIO O TOPSAKE M CPOKAaX NPEAOCTABICHUS MYHUIIMITAIBHOM
YCIIyTH, pa3MelleHHyt0 Ha Peciy0inmkaHncKoM mopraiie;

2) monaTh 3asBICHHE O MPEIOCTABICHUUA MYHHIIMIIATBHON YCIYTM U WHBIC JOKYMEHTHI,
HEO0OXOAMMBIE Uil MPEJOCTABICHUS] MYHULIUNAIBHON YCIYTH, B TOM YHUCJE JIOKYMEHTBI U
nH(pOpMaIuIo, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C
nyHKkToM 7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®D3, ¢ ucnonb3zoBaHUEM
PecnyOnukaHnckoro noprana;

3) MOJIyYUTh CBEJICHUS O XO/I¢ BHITIOJIHEHUSI 3asIBIICHHUI O MPEIOCTABICHUH MYHHUIUITATBHOM
YCIIyTH, IOJAHHBIX B 3JIEKTPOHHOU (popme;

4) oCcyIIeCTBUTH OIIEHKY Ka4eCTBa MPEIOCTABICHHUS MYHUIIMITIAILHON YCITyTH;



5) moJTyduTh pe3ysbTaT MPEIOCTABICHNS MyHHUIIMITAILHOW YCIIYTH B (hOpME 3JIEKTPOHHOTO
JIOKYMEHTA;

6) momath jkano0y Ha pemieHue u jAciictBue (Oe3meiictBue) OpraHa, a TakXe ero
JOJKHOCTHBIX JIMI], MyHUIIMITAJIbHBIX CIYXKaIIUX MOCpeaAcTBOM PecnyOmukaHCKOTo mopraina,
noprana ¢eaepalbHON TrocyJapCcTBEHHOW WH(GOPMAIIMOHHON CHUCTEMBI, 00€CleUnBaIOIeH
poriecc J0Ccye0HOTo (BHECYIeOHOT0) 00KaIOBaHUs peIlIeHUu U fAeicTBuil (O0e3aeicTBIS),
COBEPILIEHHBIX MPU MPEA0CTABICHUN FOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT OpraHamH,
MPEIOCTABISIOMIMMUA TOCYJaPCTBEHHbIE M MYHULHUIAIbHBIE YCIYTH, UX JIOJDKHOCTHBIMH
JUIAMH, TOCYIapCTBEHHBIMUA Y MYHUIIUTIATBHBIMH CITY>KaIllAMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYIIECTBIISIETCS MOCPECTBOM 3aMOTHEHHUSI JIEKTPOHHOM
dbopmbl 3asBiieHus] Ha PecrmyOmukaHCcKoM mopTane 0e3 HEOOXOIUMOCTH JTOTIOJTHUTEIHHOM
MO/Ta4M 3asIBJICHUS B KaKOW-TMOO UHOH (hopme.

2.16.3. IIpu popmMupoBaHum 3asBIECHUS 00ECIICUNBACTCA:

1) BO3MOKHOCTh KOIIUPOBAaHUS M COXPAHCHHS 3asBJICHUS M HWHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTh 3allOJIHCHUSI HECKOJIBKHUMH 3asSBUTCISIMH OJHOW 3JIEKTPOHHOU (HOPMBI
3asiBJICHUS] TIPU OOpAIlleHUH 3a YCIyraMu, MpeAroJiaraloliMiMy HalpaBiIeHUE COBMECTHOTO
3asIBJICHUS] HECKOJIBKUMHU 3asiBUTEIISIMU;

3) BO3MOXKHOCTH MeYaT Ha OyMa)KHOM HOCHTEJIC KOITUH JICKTPOHHOM (DOPMBI 3asiBIICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B JICKTPOHHYIO (hOpMY 3asiBICHUS 3HAYCHUH B JIFO0O
MOMEHT TIO >KEJIaHUIO TMOJIb30BATENsl, B TOM YHCJIE€ NMPU BO3ZHUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe sl TOBTOPHOTO BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHHUS;

5) 3amoyiHeHHEe TMOJICH 3JEKTPOHHON (OpPMBI 3asBIICHHS JIO Hadvaja BBOJA CBEICHHI
3asBUTENIEM C MCIIOJb30BAHUEM CBeAcHUM, pa3menieHHbIx B ECHA, u cBeneHui,
onyOJMKOBAaHHBIX Ha PecnyOnMKaHCKOM TMOpTaje, B YaCTH, Kacarollelcs CBEICHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAINK U ayTCHTU(UKAITIH;

6) BOBMOXKHOCTh BEPHYTBhCS Ha JIFOOOW M3 JTAlOB 3allOJIHCHUS DJICKTPOHHOH (HhOPMBI
3asBJICHUsI 0€3 TOTEPU paHee BBEICHHOW HHGOpMAIUK;

7) BO3MOXHOCTh JIOCTYyIa 3asBUTENI K PaHee MOJAHHBIM WM 3asBJICHUSAM B TCUCHUC HE
MEHEee OJIHOTO I'0J1a, a TAKKE YaCTUYHO CHOPMUPOBAHHBIM 3aSBJIICHUSM - B TCUEHUE HE MEHEe
3 MecsueB.

2.16.4. 3anucek 3aaButeneii Ha mpueM B ML (nasnee - 3anuch) oCymecTBISIETCs TOCPEICTBOM
PecnyGnukanckoro nopraia, Tenegona KoHTakT-1ieHTpa ML,

3asBUTENIO IPEIOCTABISETCS BOBMOKHOCTD 3aITUCH Ha JIF0ObIe CBOOOAHBIC JJIs TpUeMa
JaTy W BpeMs B TpejesiaX YCTAaHOBJICEHHOTO B MHOTO(QYHKIIMOHAJIBHOM IIEHTpEe Tpaduka
npuema.

3anuch Ha OTpeIeIICHHYIO JJaTy 3aKaHYMBACTCS 32 CYTKH J0 HACTYIJICHUS ATOM JaThl.

Jnst ocyliecTBICHUST TPEeABAPUTEIBLHON 3alucH IMOCPeACcTBOM PecmyOnukaHCKOro
ropTasia 3assBUTEII0 HEOOXO0IUMO yKa3aTh 3allpalinBaeMble CUCTEMOMN JaHHbIE, B TOM YHUCIIE:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeTaeMyro 1aTy ¥ Bpems prema.

B cmydae HeECOOTBETCTBUS CBEIEHUM, KOTOPbIE COOOIUI 3asBUTENIb TpU
MpEABAPUTEILHON 3aITUCH, IOKYMEHTaM, IIPE/ICTABIICHHBIM 3asBUTENIEM TP JTUYHOM TIPUEME,
MpeBapUTENIbHAS 3aITUCh AHHYJIUPYETCS.



[Ipu ocymiecTBIEHUH TPEIBAPUTEIHLHON 3amUCH  3asBUTENIO  O0OECIeUnBaETCS
BO3MOXXHOCTh pacliedyatrarth TaJOH-TIOJATBEpXKJIeHue. B ciydae, ecnu 3asBUTENb COOOUIUT
aZpec 3JIEKTPOHHOM MOYTHI, Ha YKa3aHHBIM aJpec TakKe HampapisieTcs HHPOpMalus O
MOJITBEPKIACHUU MPEIBAPUTEIHLHOM 3aITUCH C YKa3aHUEM JIaThl, BPEMEHU U MeCTa IpUeMa.

[Ipu ocymiecTBICHUN TPEeIBAPUTEIBHOM 3allUCH 3asSBUTENb B 00s3aTEIBHOM MOPSAKE
UH(GOPMHUPYETCS O TOM, YTO MIPEeABAPUTEIbHAS 3aMKCh AHHYJIUPYETCS B CIIy4ae €ro HEeIBKU 110
UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHU MpUeMa.

3asBUTENb B JII000€ BpeMsl BIPAaBE OTKA3aThCs OT MPEIBAPUTEIHLHOMN 3aUCH.

3anpemiaercs TpeOOBATh OT 3asBUTENS COBEPIICHUS WHBIX JIEUCTBHUM, KpoMme
MPOXOXKACHUS WJICHTU(PHUKAIMU U ayTeHTU(UKAIUU B COOTBETCTBHM C HOPMATUBHBIMU
IpaBOBbIMM  akTamu Poccuiickon @enepanuu, yKasaHAs LENIM [pHEMa, a TaKKe
MPEJIOCTABICHUSI CBEICHHUH, HEOOXOAMMBIX JUIA pacyeTra JIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JJIS PUEMa.

3. CocTaB, Mociea0BaTeIbHOCTD U CPOKU BBIMOJTHEHHS aIMUHUCTPATUBHBIX TPOIIEAYD,
TpeOOBaHUS K OPSAKY WX BBIIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJIHEHUS
aJIMAHHCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOH PopMe, a TakxKe 0COOEHHOCTH BBIIOIHEHHUS
aJIMUHUCTPATUBHBIX MTPOLIEAYP B MHOIO(YHKIIMOHAIBHBIX LIEHTPAX
3.1. Onucanue nocier0BaTeIbHOCTH JEHCTBUM NPU NPEA0CTaBICHUN
MYHUIIUIIAJIBbHON YCIIyTH
3.1.1. [IpenocraBiieHe MYHHMIIMNAIBHOW YCIYyrd BKIOYaeT B ce0d  Cleayronme

aJIMMHUCTPATUBHbIE TPOLIEAYPHI:

1) KOHCYTBTHPOBAHUE 3aSIBUTEIS,;

2) IPUHSATHE U PACCMOTPEHHE KOMIUIEKTa JIOKyMEHTOB, TIPE/ICTABIICHHBIX 3asBUTEIICM;

3) HampaBJIeCHUE MEXKBEJOMCTBEHHBIX 3allPpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEIOCTABICHUU MYHUILIMTIATBHON YCIyTH;

4) MOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akiIroueHue JOroBopa

6) BeIIaua (HanpaBJICHHE) 3asBUTEITIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;

7) ucnpaBieHNE TEXHUUECKUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO
3.2.1. OcHOBaHMEM Hauaja BBIMOJHEHUS AJMUHUCTPATUBHON TMPOUEAYPHl  SBISICTCS
oOpallleHue 3asBUTENIA MO BONpPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM MYHULUNAIbHON
YCIIYTH.

JIOIKHOCTHBIM ~ JMIIOM  (paOOTHHMKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJIMUHHACTPATUBHOMN MPOIIEAYPHI, SIBISETCS:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpamenun 3asButenss B OpraH - cekperapb VICIIONHUTEIHHOTO KOMHTETA
CEJIbCKOTO ToCceNIeHus (fanee - JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).
3.2.2. 3asBUTEND BIPaBe 00PATUTHCA 32 KOHCYJIbTAlMEN O MOPSAKE U CPOKaX MPeIOCTaBICHUS
MyHUIUNIATBHON yciayrd B MOL tnuHOo 1 110 TeneoHy U 3JIEKTPOHHOM MoyTe.

PabotHuk MO®I] KOHCYAbTUpPYET 3asBUTENsA, B TOM YHCJIE IO COCTaBy, (opme
Npe/CTaBIsieMON JOKYMEHTAlUd M JIPYTMM BOMNpOcaMm Ui MOJYyYEHUS MYHUIIUMIAIbHON
YCIIYTH.

3asBUTENb  MOXKET MOJYYUTh HUHGOPMAIMI0O O TMOPSJIKE MPEOCTaBICHUS
MYHHILIMIIAJIBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE  MPOLEAYpPbI, YCTAaHABIMBAEMbIE€  HACTOSALIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



Pe3ynbraTaMu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: KOHCYJbTAIIUS
0 COCTaBy, (hOpMe MPEACTABIAEMOI JOKYMEHTAIIUH U IPYTUM BOIIPOCaM, HEOOXOTUMBIM JJIs1
NOJIyYEHUS] MyHULUIIAJIbHOW YCIIYTH.
3.2.3. 3asBUTEnb BIpaBe oOpatuthes B Oprad mo tenedoHy U 3JIEKTPOHHOM MoUTe, a TaKKe
MOJIYYUTh KOHCYJIbTalMIO Ha PecyOnrkanckom noptaie, caiite Oprana o mopsjike ¥ Cpokax
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, B TOM YHCJIE [0 COCTaBy, (OpMe MpeACTaBIsIEMOM
JOKYMEHTAIIMU U APYTUM BOIIPOCaM JIJIsl OJIYYEHUS] MyHULUITAJbHON YCIIYTH.

JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJbTUPOBAaHUE MHGOPMUPYET 3asBUTEIIS B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTa 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE  MPOLEAYPHl, yCTAHABIMBAEMbIE  HACTOSAIIMUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pabOoUMX AHEH CO JTHS MOCTYIUICHUST 0OpallieHusl.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: KOHCYJIbTAllUH
0 COCTaBy, (hOpMe MPEACTABIAEMOI JOKYMEHTAIIUH U IPYTHUM BOIIPOCaM, HEOOXOTUMBIM JIJIst
MOJIYYEHUS] MyHUIIUIAIBHON YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM TOKYMEHTOB ISl IPEAOCTABICHUS MYHUIUIIAIIBHOW ycayru yepe3 MOLI v
ynaneHHoe padouee mecto MOII.
3.3.1.1. 3asButens (mpencraButenb 3asBuUtTensi) odOpamiaercss B M®Il ¢ 3ampocom o
MPENOCTAaBIECHUA MYHUIUIIAJbHONW YCIYTH U MNPEJICTABISAET JOKYMEHTBHI B COOTBETCTBUH C
MIYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.
3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUNA:

onpenensieT npeaMeT oOpamieHus;

YAOCTOBEPSET JIMUYHOCTh 3aABUTEIS;

MIPOBOJIUT POBEPKY MOJTHOMOYHMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUAM, YKA3aHHBIM B MYHKTE 2.5
aIMUHUCTPATUBHOI'O PETJIaMEHTAa;

3aMnoJHAET AEKTPOoHHYI0 (hopmy 3asBiaeHus B AUC MOL];

MpU NOPENOCTABICHUM JIOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.5 aAMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEINE, OCYIIECTBIIIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbiBaeT 3asaBieHue uz AUC MOLJ;

MepeaeT 3asiBUTEII0 Ha TPOBEPKY U MOANUCAHNUE;

MOCJI€ MOANKUCAHUS CKaHUPYET noanucanHoe 3asBiueHue B AUC MOLJ;

3arpykaer B AIC M®L] noKkyMeHThI, MpEICTAaBICHHbIE B AJIEKTPOHHON (QopMme uin
AJNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (GOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAILIAET MOANMCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHbIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIC  MPOLEAYpPHl, yCTaHABIMBAEMbIE  HACTOSAIIMUM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIICHUs 3asiBUTEJIS.

Pe3ynpTaTaMy BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: TOTOBOE K
OTHpPABKE 3a4BJICHUE U MAKET JOKYMEHTOB.
3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asBuTeNst B OpraH B
AJIEKTPOHHOM (opMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIeJ1) B TEUEHHE OJTHOTO pabovero JHs
CO JTHS OOpaIlieHus 3asiBUTENS B CTPYKTYpHOE noapasaenenue MO,



Pe3ynbraTaMu BBINOJIHEHUS a[IMUHUCTPATUBHBIX MPOLENYpP SIBISIOTCA: 3asBJICHHUE U
MAKET JTOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHble B OpraH, NOCPEICTBOM CUCTEMBI
AJIEKTPOHHOT'O B3aUMOJICUCTBHUSI.

3.3.2. IlpueM JOKYMEHTOB JIsl TIPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH B DJIEKTPOHHOU
dbopme uepe3 PecriyOinkaHckuii mopTail.

3.3.2.1. 3asgButenpb I MOAAYM 3asBJICHUS B DJICKTPOHHOM (OpME BBIMOIHSIET CIETYIONINE
JICHCTBUA:

BBITIOJIHSAET aBTOPU3AIIHIO;

OTKpPBIBAET (POPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anoiHgeT GopMy AIEKTPOHHOTO 3asBIICHUS, BKIIOYAIOIIYIO CBEIECHHUS, HEOOXOIUMBIE U
o0s3aTeNbHbIE ISl IPEJOCTABICHHUS MYHULIMIIAIIBHON YCIIYTH;

MPUKPEIUIIET TOKYMEHTHI B 3JIEKTPOHHOU (DOpME WITH AJIEKTPOHHBIE 00pa3bl TIOKYMEHTOB K
(dhopme IEKTPOHHOTO 3asBICHUS (TTPU HEOOXOTUMOCTH);

MOJTBEPKIaeT (DaKT O3HAKOMIICHUS U COTJIACHS C YCIOBUAMU U TIOPSAKOM IPEI0CTaBICHUS
MYHULIMTATBHOMN YCIYTH B 3JIEKTPOHHOU (hopMe (yCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY
0 coryiacud B (popMe AJIEKTPOHHOTO 3asIBICHHUS);

MIOATBEPKIAET JIOCTOBEPHOCTh COOOIICHHBIX CBEJICHUI (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3IIEKTPOHHOTO 3asBJICHUS );

OTIPABIISAET 3aMOJIHEHHOE JIEKTPOHHOE 3aBJICHHE (HAXKUMAET COOTBETCTBYIOIIYIO KHOIIKY
B (hopMe FIIEeKTPOHHOTO 3asIBJICHMUS);

AJIIEKTPOHHOE 3asBJICHUE MOMAMUCHIBACTCS B COOTBETCTBUU C TpEeOOBaHUSIMU IMyHKTa 2.5.3
aIMUHUCTPATUBHOTO PErJIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

®dopMaTHO-JIOTHYECKasi MPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISETCS
MOCJIE 3alOJHEHUs 3asiBUTENEM Ka)JI0ro W3 IMOJeH 3JeKTpoHHOU (opmbl 3asBieHus. lpu
BBISIBJICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJISI 3JIEKTPOHHOU (DOPMBI 3asiBJICHUS 3asBUTEIb
YBEJOMIISIETCSI O XapaKTepe BBISIBJICHHOW OLIMOKU M MOPSAJKE €€ YCTPAaHEHUs MOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBIICHUS.

AJIMUHUCTpPAaTUBHBIE  MPOUEAYPHl, YCTAHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHHS] aJMUHHUCTPATHUBHBIX MPOLEAYP SBIAIOTCA: 3JIEKTPOHHOE
11eJ10, HanpaBieHHOEe B OpraH nocpeiCTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOICUCTBUSI.

3.3.3. PaccmoTpeHne KoMIuIeKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHMEM Hayaja BBIIOJHEHUS AJMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCA
MOCTYIUICHUE 3asBJICHUS. M WHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIMIOJIHCHUE
aIMUHUCTPATUBHOM MPOIETYPHI SBIACTCS CeKpeTaph VICTIOJHUTEIHLHOTO KOMUTETA CETLCKOTO
nocesieHus (Jajnee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 ITPUEM JOKYMEHTOB):
3.3.3.2. JIoJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B Cly4yae OOpalleHus
3asBUTENA C 3asgBiaeHreM B OpraH:

OTIpe/ieNsieT MpeaMeT 0OpaIleHus;

YCTaHABJIMBAET JUYHOCTh 3asIBUTEIIS,

MPOBOAUT MPOBEPKY MOJHOMOYUMN JUIA, TOJAOIIETO IOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B MyHKTE 2.5
aIMUHHUCTPATUBHOTO PErJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUAM (Haaiexkaree ohopMIIeHHE KO JOKYMEHTOB, OTCYTCTBHE B



JOKYMEHTAaX IOAYMCTOK, MNPUIIMCOK, 3a4E€PKHYTBIX CJIOB W HHBIX HE OlOBOPEHHBIX
UCIIpaBJICHUN);

3aMoJHSAET AJIEKTPOHHYI0 (OpMYy 3asiBIEHUS B aBTOMATU3MPOBAHHON WH(OpMAIMOHHON
CUCTEME, MPETHA3HAYECHHOM JJIs1 OKa3aHUs FOCYIapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIIYT;

OpU TPEIOCTABICHHH JTOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.5 aJIMHHUCTPATUBHOIO
periiaMeHTa Ha OyMaXHOM HOCHUTEJE, OCYIIECTBISCT CKaHUPOBAHUE MPEICTaBICHHBIX
JNOKYMEHTOB;

pacrieyaTblBacT 3asBJICHUE;

nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

IIOCJIE OANMCAHUS CKAHUPYET NOAIMCAHHOE 3a5IBJICHNUE;

3arpy’kaeT B aBTOMAaTU3HPOBAHHYI0O MH(POPMAIIMOHHYIO CUCTEMY, MpeIHAa3HAYCHHYIO NS
OKa3aHWs TOCYNAPCTBEHHBIX W MYHHIMNAIBHBIX YCIYr JOKYMEHTBI, IPEACTABICHHBIC B
AIIEKTPOHHOHN (hOpMe WIIH IIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (HOpMHUPYET
AIEKTPOHHOE JEIIO;

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB 3asiBUTEIIO;

BBIJIACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciyyae HaiMuMs OCHOBAaHMM I OTKa3a B IpUEME JOKYMEHTOB JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEAOMIISET 3asABUTENA O HAIMYMUU NPEIATCTBUN IS
IpUeMa 3asBJICHUS U BO3BpALIAeT eMy JOKYMEHTHI C OOBSICHEHUEM COJIEPKaHUs BBISIBICHHBIX
OCHOBAHHUM IS OTKa3a B IIPUEME JTOKYMEHTOB.
3.3.3.3. JIOJbKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIIE IOCTYIUICHHUS
JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBAMBAET 3aSBJIICHUI0O HOMEpP B COOTBETCTBUHM C HOMEHKJIATypOW J€l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYIUBIIHME DJIEKTPOHHBIE J€Ja, B TOM YHCIIE MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOIIOIEHUE YCIOBUM 1EMCTBUTENBHOCTHU 3JIEKTPOHHOM MOMUCH, TOCPEICTBOM
oOpateHust kK Ennnomy noprany (B ciayyae, €Ciau 3asBUTEIEM MPEACTABIEHBI AIEKTPOHHbIE
JOKYMEHTBI, TIOIMUCAHHBIC YCUJICHHON KBATM(DUITMPOBAHHOMN AJIEKTPOHHOM MOIHUCHIO).

[Ipy HamMuuM OCHOBAaHWM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPATUBHOIO
periaamMeHTa, TIOATOTABIMBAET TMPOEKT peleHuss o0 OTka3e B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHULIUIIATBHON YCIYTH.

B ciydae, ecnu B pe3yabpTaTe MPOBEPKU YCUIICHHOM KBATM(DUITMPOBAHHOMN SJICKTPOHHON
MOJAMNKCH BBISIBIIEHO HECOOJIIOJICHUE YCIOBUM €€ JEeMCTBUTENBHOCTH, MPOEKT peuieHust o0
OTKa3€ JOJDKEH ColepxaTh MyHKTHI cTtaTbu 11 PenepanpHoro 3akoHa Ne 63-D3, koTtopeie
MTOCTY’KWJIA OCHOBAHUEM ISl €TO TPUHATHSL.

[IpoekT pemenuss o0 oOTKaze B TMpUEeMe JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MYHHMIMNAIBHONW YCIYTH, C YKa3aHHEeM NpPHYMH OTKa3a (B ciyyae, eciu
OCHOBaHMs JUIsl OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jisi MPEJOCTaBICHUS
MYHUIUMTNIATBHON YCIIyTH, CBA3aHbl C HAPYIICHHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI K TaKUM
JOKYMEHTAaM, OCHOBaHHsA JUId OTKa3a B IIpUEME JOKYMEHTOB JIOJDKHBI COJIEpPKAaTb
uH(POPMALIMI0O O HAaWMEHOBAaHUM JOKYMEHTOB (MH(OpMaluM, CBEIEHUM), KOTOpbIE He
MpeJICTaBJICHbI, COJIEPKAaT HEJJOCTOBEPHbIE U (WJIN) IPOTUBOPEUUBBIE CBEICHUSA, 0(OPMIICHBI
C HapylIEHWEM YCTAaHOBJIICHHbIX TpeOOBaHMil), HANpaBIsSETCS Ha COIVIACOBaHUE B
YCTaHOBJICHHOM HOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.



CornacoBaHue IpOEKTa peuieHus: 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABIEHUS MYHHULIMIIAIIBHOM YCIIYT'M, OCYLIECTBIISIETCS B MOPAJKE, NPETyCMOTPEHHOM
NYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIaMEHTA.

B ciydae oOTCyTCTBHMS OCHOBaHMM JUIsi OTKa3a B IpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO pPErjlaMEHTa, MOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHE OJTHOTO pabOYero JHs CO JAHS MOCTYIICHUS
3asiBJICHUS, HAIPaBJSET 3asBUTENIO, YKa3aHHBIM B 3afBJICHUHM CIOCOOOM, YBEIOMJICHHE O
MOCTYIUJICHUU 3asIBJICHUS, COACpIKaIee BXOSIINN perUCTPallMOHHBIA HOMEp 3as1BJICHUS, 1aTy
MOJIYYCHHS] 3asBJICHUSI, TEpeYeHb HAMMEHOBaHUU (DailyioB, NPENCTAaBIEHHBIX K HEMY
JOKYMEHTOB, 1aTy MOJIYYEHUS PE3YIbTaTa MyHULUIIAJBbHON YCIYTH.
3.3.3.4. cnionHeHue npolenyp, ykazanubix B myHkTax 3.3.3.1, 3.3.3.3 aqxMUHUCTPATUBHOTO
perjiaMeHTa, Npyu HAIMYUHA TEXHHUYECKOW BO3MOKHOCTH OCYLIECTBIISIETCS B aBTOMATHYECKOM
peXUME C  HUCIOJIB30BAHMEM  aBTOMATU3UPOBAHHOW  HMH(POPMALMOHHOM  CHUCTEMBI,
MpeAHA3HAYEHHOM JIJIs1 OKa3aHUs TOCYJaPCTBEHHBIX U MyHULUIIATbHBIX YCIIYT.
3.3.3.5.  AIMUHHCTPATUBHBIE  NPOLENYPBI,  YCTAaHABIMBAEMbIE  MIYHKTOM  3.3.3
aJIMMHHACTPATUBHOI'O PEIJIAMEHTA, BBIMOJHAIOTCA B TEUEHUE OAHOIO paboyero JHSA CO JHS
IIOCTYIIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBIMOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp SBJISIOTCS: MPUHSATHIM Ha
pacCMOTpPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelleHus o0 OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUS! MyHULIUIATbHON YCIYTH.

3.4. HampaBieHne MeXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIINE B
MPEA0CTABIECHUN MYHUIIUNIATBHOU YCIIYTH
3.4.1.  OcHoBaHMEM Hayaja BBIIIOJHEHUS AIMUHHCTPATUBHOW TPOIEIYpPHl SBISETCS
MOJIyYeHUE JIOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha BBINOJIHEHUE
aAMUHUCTPATUBHOM NPOLEAYPHI, OT JOJDKHOCTHOIO JHia (pabOTHUKA), OTBETCTBEHHOIO 32
MPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATHUBHOM

MPOLIEIYPHI, ABIIAETCA CeKpeTapb VICOIHUTENTbHOTO KOMUTETA CEJIbCKOTO MOCENIeHUs (J1anee
- IOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIPaBJIECHHUE MEKBEJOMCTBEHHBIX 3alIPOCOB,
dopMupyeT M  HampaBisgeT B DJEKTPOHHOM  (opMme  MOCPEACTBOM  CHUCTEMBbI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEWUCTBUS (NP OTCYTCTBUU TEXHUYECKOMH
BO3MOKHOCTH — UHBIMU CIOCO0aMH) 3aIPOCHI O MPEIOCTABICHNUN JOKYMEHTOB U CBEACHUH,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBbIE  HACTOALIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: HAIIpaBJICHHbIC

B OpraHbl BIACTH U (WJIM) MOABEJOMCTBEHHBIE OPraHaM BJIACTH OPTraHU3aI[UH 3allPOCHI.
3.4.3. CrnenmanucTbl MOCTABIIMKOB JAHHBIX HA OCHOBAHWUHU 3alpOCOB, MOCTYIHUBIIUX 4Yepes3
CUCTEMY  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOTO  B3aUMOJEWUCTBUS,  MPEAOCTABISAIOT
3ampalimBaeMbie TOKYMEHTHI (MHPOpPMAIIUIO) UM HAMPABIISIOT YBEIOMIICHHS] 00 OTCYTCTBUM
JTOKyMeHTa W (win) uHbOopMaIuu, HEOOXOMUMBIX IJisi MPEAOCTaBICHUS MYHHUIIUIIATBLHON
ycIIyTu (anee — yBeioMiIeHne 00 0TKase).

AIMUHUCTpaTUBHBIE  TPOIEAYPHl, YCTAHABIMBAEMbIC  HACTOSIIAM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE MATH JHEH CO JHS NOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3alpoca B
OpraH WM OpraHMU3aIlHIo, MPEIOCTABISIIONINE JOKYMEHT U MH(POPMAIUIO, €CIIU UHBIE CPOKH
MOJTOTOBKA M HAampaBieHUs OTBETa HAa MEKBEIOMCTBEHHBIH 3alpoCc HE YCTaHOBJIECHbI



denepanbHBIMU 3aKOHAMHU, TTpaBoBbIMU akTamu [IpaButennctBa Poccuiickoit @enepanuu u
NPUHATHIMU B COOTBETCTBUH C (peiepaibHBIMU 3aKOHAMUA HOPMATUBHBIMU MTPABOBBIMU aKTAMU
Pecnybnuku TaTapcraH.

PesynpraTaMy BBINOJIHEHUS aJIMHUHHUCTPATUBHBIX NPOLEAYp SBIIIFOTCA: JOKYMEHTHI
(cBeneHusi), HeOOXOOuUMBIE JJIi MNPEAOCTAaBICHHS MYHHLMIAIBHOW  yCIayrd, Ju0o
yBEIOMJIEHHE 00 OTKa3e, HalpaBJCHHbIE JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HAIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB:

IIOJIy4aeT 3alpallMBacMble YEpe3 CUCTEMY MEKBEAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBHUSL  JIOKYMEHTBHl  (CBEACHHS), HEOOXOAUMBbIE JUId  MPEIOCTABICHUS
MYHULMIIAIBHON YCIYTH, TU00 YBEIOMIIEHHE 00 OTKa3€ IPH OTCYTCTBUU JOKYMEHTA U (HJIN)
uHbOpMaIny;

AJMUHHCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOAIIMM  ITyHKTOM,
BBITNIOJIHSIFOTCS B JIEHB MOJyYE€HHSI CBEACHUI M0 MEKBETOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpTaTaMy BBITOJHEHHS] aJAMUHUCTPATUBHBIX NPOLEAYp SBIAIOTCA JTOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE JUIs PEAOCTABICHUSI MyHUIIUIIATIHON YCIIYTH.

3.4.5. HcnonHeHnue mnpouenyp, ykazaHHblx B nyHKTax 3.4.2, 3.4.4 agMUHHCTPATHUBHOIO
perylaMeHTa, NpyU HAIMYNN TEXHUYECKOW BO3MOXKHOCTH OCYLIECTBIISETCS B aBTOMATHYECKOM
peXKUME €  HCHOJb30BAaHUEM  ABTOMATU3UPOBAHHONM  MH(MOPMAIIMOHHOM  CHUCTEMBI,
IIPEAHA3HAYEHHOW JUIsl OKa3aHUs FOCYJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT, B TOM YHCIIE C
MOMEHTA PErUCTPALMM 3asBJICHUS B COOTBETCTBUU C IYHKTOM 2.13 aIMUHHCTPaTUBHOTO
perjiaMeHra.
3.4.6. MakcumanbHBIM CPOK BBINOJHEHHS AJIMUHUCTPATUBHBIX IIPOLIEAYP, YKa3aHHBIX B
myHKTE 3.4 aAMUHUCTPATUBHOI'O pETIaMeHTa, COCTABIISIET NATh pab0UYMX JTHEH.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH
3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOM MPOUEAYPHI SIBISAETCA
MOCTYIIEHUE OT AOJHKHOCTHOTO JIMI[A, OTBETCTBEHHOI'O 32 HAIIPaBJICHUE MEKBETOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEIECHMI), HEOOXOAUMBIX [JIsl MPEAOCTABIECHUS MYHULIUMAIBbHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATHUBHOM
NpoLEeAypHl, SABISETCS ceKpeTaph VCIOIHNUTENBHOIO KOMUTETA CEJIbCKOIO MOCENIeHus (faee
- JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa IpPeIoCTaBICHUS
MYHULIMNAIBHON YCITYTH).

3.5.2. JIO>KHOCTHOE JMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa IMPEIOCTABICHUS
MYHHUIUNTAIBHON YCIYTH:

paccMaTpuBaeT  CHOPMHUPOBAHHBIA  KOMIUIEKT JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBICHUM OCHOBAaHUM JUIsl OTKa3a B MPEJOCTABICHWUM MYHULHMIAIBHON YCIyTH,
YKa3aHHBIX B MyHKTe 2.8.2 aJAMUHHCTPATUBHOTO pErjaMeHTa, MOATrOTaBIMBAET MPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUH )KHJIOTO TOMEILIEHUS IO JOTOBOPY HaiimMa ciry>ke0HOTo
KHUJIOTO MMOMEIICHUS;

B CJIy4ae OTCYTCTBUS OCHOBAaHMI JJIs OTKa3a B MPEIOCTABICHUN MYHULMIIAIBHOW YCIIyTH,
MPEeIyCMOTPEHHBIX NyHKTOM 2.8.2 aJAMHUHUCTPATUBHOIO pErJIaMeHTa, MO HTOram
pPaccMOTPEHUsI TOKYMEHTOB, HEOOXOAUMBIX JJISl MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH,
MOATOTaBIMBAET MPOEKT pacnopsbkeHrns OpraHa O MPEAOCTaBIECHWH TPaXIAHUHY KUJIOTO
MOMEILEHUS 10 JOTOBOPY HaiiMa CITy>KeOHOIr0 KHUJIOTO OMELICHHUS,;



HaIlpaBJsieT MOATOTOBJICHHBIA IPOEKT pe3yJibTara MPEJOCTaBICHUS MYHHUIMIATbHON
YCIIYyT'M Ha COIVIACOBAHHME B YCTAHOBJIEHHOM MOPSIKE IMOCPEICTBOM CHUCTEMBI JIEKTPOHHOTO
JOKYMEHTO000poTA.

AJIMUHUCTpPaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAECMBIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIECATH PaOOUYUX JTHEH.

Pe3ynbTaTaMy BBITIONIHEHUS AJAMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: IIPOEKTHI,
HaIlPaBJICHHBIC HA COTJIACOBAHUE.

3.5.3. CorylacoBanye 1 MOANKMCAHKUE MPOEKTA PE3yJIbTaTa IPENOCTABICHUS MyHUUIAIBHON
yCIIyTH (Jjanee — MPOeKThl JOKYMEHTOB) OCYILECTBIIAECTCS [ 71aBO#l CebcKOro moceaeHusl.

[ToAroToBiIEHHBIE TPOEKTHl JOKYMEHTOB, MMEIOIIHME 3aMEYaHHs, BO3BpAIIalOTCA Ha
n0paboOTKy JMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIIMIAIBLHOU YCIYTH.
[locne ycTpaHeHHs 3amMe4aHWl MPOEKThl JOKYMEHTOB IIOBTOPHO TNEpENarOTCs IS
COTrJIaCOBAHUS U MOJNUCAHHUS.

['1aBa CeNbCKOro MOCENICHHs] PH PACCMOTPEHUHU MPOEKTOB JOKYMEHTOB MPOBEPSET
cOOJI0/IEHNE aAMUHUCTPATUBHOIO PErIAMEHTa JOJDKHOCTHBIMH JuiamMu OpraHa B 4acTH
CPOKOB BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX IPOLELYP, UX HOCIEAOBATEIBHOCTA U IOJHOTHI,
HaJU4Msl COIJIACOBAHMU YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX Jini OpraHa B cuUCTEME
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

B ciydae BbIsBIIEHUS HApyLIEHW B 4aCTU CPOKOB BBIITOJIHEHUS aJMUHUCTPATUBHBIX
IIPOLETyp, UX IOCIEIOBATENBHOCTH U IOJTHOTHI [J1aBa CEIbCKOro MOCENEHUS] HHULMUPYET
IIPUBJICYEHHE K OTBETCTBEHHOCTH JIML, JOIYCTUBIINX HAPYIIEHUS, B COOTBETCTBHUHU C ITyHKTOM
4.3 aIMMHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSALIMM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPUHAIIATH pabOUHX JHEH.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MOAMUCAHHOE

pelieHue.
3.5.4. HWcnonHenue npoueayp, ykKa3aHHbIX B myHKTax 3.5.2, 3.5.3. aAMUHHUCTPATHBHOTO
perjiaMeHTa, Npyu HAIMYUK TEXHUYECKONW BO3MOKHOCTU OCYIIECTBIISIETCS B aBTOMAaTUYECKOM
peXUME €  HUCHOJb30BAaHUEM  ABTOMATU3MPOBAHHONW  MH(POPMAIMOHHON  CHCTEMBI,
IIPEAHA3HAYEHHOM JIJIs1 OKa3aHUsI TOCYJaPCTBEHHBIX U MyHULMIIATBHBIX YCIIYT.

MakcumanbHblli CPOK BBINIOJHEHUS aMUHUCTPATUBHBIX MPOLIENYP, YKa3aHHBIX B ITyHKTE

3.5. aIMUHUCTPATUBHOTO perjlaMeHTa, COCTAaBIIET ABAALATh TPU pabOUUX JIHS.

3.6. Beitaua (HanpaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIATLHON YCIYTH
3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOM MPOUEAYPHI SIBISETCA
MOJIyYeHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJIMUHUCTPATUBHOMN
MPOLEIYPbl, TOKYMEHTA, TOATBEPKAAIOLIETO MPEAOCTABIEHNE MYHUITUNIATBHOU YCIIYTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHHUCTPATUBHOU
MPOLIEIYyPHl, ABIIAETCA CeKpeTapb VICMOIHUTENTEHOTO KOMUTETA CEJIbCKOTO MOCesIeHUs (J1anee
- TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIoOMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BblJauy (HampaBiIeHUE) JOKYMEHTOB:

00ecreynBaeT pErucTpalvi0 M BHECEHUE CBEJICHUW O pe3yibTaTe MpenoCTaBICHUs
MYHULUIIAIBHOM YCIYyI'M B IOJACHCTEMY BEIEHUS JOKYMEHTAllMM aBTOMAaTU3HPOBAaHHOMN
MH(POPMALIMOHHON CHUCTEMBI, TPEAHA3HAUYEHHOM Ui OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMIIAIbHBIX YCIIYT;

U3BEIAeT 3asBUTENS (€ro MPEeACTAaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTare MNPEeAOCTaBICHUS MYHULMNAIBHOW YCIYyTH W O BO3MOXHOCTH IOJIyYEHHS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryru B Oprane wii B MOII,



HcnonHenue npoueayp npy HaJIu4UMM TEXHUYECKONM BO3MOXXHOCTH OCYLIECTBISETCS B
aBTOMATUYECKOM PEXUME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHONW WH(OPMALMOHHON
CUCTEMBI, IPEAHA3HAYEHHOM I OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATIbHBIX YCIIYT.

AJIMUHHACTPAaTUBHBIE  NPOLEAYPHI, YCTAHABIMBAEMBIE  HACTOSALIUMM  IIYHKTOM,
BBIMOJIHAIOTCS B TEYEHHE OJHOrO0 paboyero MAHS CO JHS IMOJANUCAHUS JOKYMEHTa,
ABJISIFOLIETOCS PE3YJIbTaTOM IIPENOCTABICHNUS MYHHLIMIIAIBHON YCIYI'H, YIOJHOMOYEHHBIM
JOJHKHOCTHBIM JiMiioM Oprana (Opranom).

Pe3ynpraTaMy BBINOJHEHUS AJIMHHHMCTPATUBHBIX IPOLIEAYP SBISAIOTCS: Pa3MEIICHUE
CBEICHMIA O pe3ynbTare MNPEAOCTaBICHHUS MYHULMINAIBHONW YCIyIM B HMH()OPMAMOHHBIX
CUCTEMaX, M3BEIICHHE 3asBUTENS (€ro MNpPEICTAaBUTENSA) O pe3yJbTaTe MNPEJOCTABICHHUS
MYHULMIIATIBHOM YCIYTH U CIOCO0aX €ro Moiay4eHusl.

3.6.3. Ilopsaok Bblmauu (HampaBiIeHMs) pe3yjbTaTa NIPEIOCTABICHHUS MYHULMIIAIBHON
YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJbTaTOM MYHUIMINATbHON ycmyru B MOIL],
paboTHUK M®L] BeIaeT 3a9BUTEIIO PEYIHTAT MYHUIIUNIAIBHON YCIYTU B POopMe SK3eMILIApa
AJIEKTPOHHOI'O JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpeboBaHMIO 3asBUTENSI BMECTE C
HK3EMILUIIPOM 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTENIE €My MpeIOCTaBIsAETCS
HK3EMILISP AIEKTPOHHOIO JOKYMEHTA ITyTEM €T0 3allCH Ha ChbeMHBIA HOCUTENb HH(POPMaIUU
WJIM HAIMPABIJICHUS SK3EMIUISIPA 3JEKTPOHHOIO JOKYMEHTA I10 3JIEKTPOHHOW IOYTE B aJpec
3agBuTens. [Ipu 3anucu Ha ChbeMHBINH HOCUTEIh MH(GOPMAIMU I HANIPABICHUU 3K3EMIUIIpa
ANIEKTPOHHOI'O JOKYMEHTa, HAa OCHOBE KOTOPOIO COCTABJIEH 3K3EMIULIP 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MO 3JIEKTPOHHOM IOYTe€ HAEHTHYHOCTh TAaKOro
AK3EMIUISIPA SJIEKTPOHHOTO IOKYMEHTA SK3EMIUISPY AIEKTPOHHOIO TOKYMEHTA HAa OyMaKHOM
HOCHUTEJIE 3aBEpsieTCsl YIOJIHOMOYEHHBIM COTPYJHUKOM C MCIOJIb30BAaHUEM YCHIIEHHON
KBIM(PUIUPOBAHHON 31E€KTPOHHON MOAIMHKCH.

AJIMUHHUCTPAaTUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMBbIE  HACTOSALIUM  ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIAKE OYEPETHOCTH, B JIEHb NPHUOBITUS 3aiBUTENII B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

PesynbraramMy BBIMOJMHEHHUS AAMUHHMCTPATHBHBIX MPOLENYp SBISIFOTCS: (QUKCAIUSA
(dakTa BBIIAYM pe3ysibTaTa MPEJOCTaBICHHUs MyHUIMNaibHOW ycinyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, BbIJAHHBII 3aBUTEIIIO.
3.6.3.2. Ilpu oOpamieHnn 3asBUTENS 32 PE3YJIbTATOM MYHHUIIMIIAIILHON YCIYTH Yepes
PecniyOnukaHckuid MOpTan 3asBUTENIO B JMYHBIM KaOWHET aBTOMATHYECKHU HaIpaBIseTCs
AJIEKTPOHHBIM ~ 00pa3  JOKyMEHTa,  SIBJISIOLIErOCs  PE3yJbTaTOM  IPEIOCTaBIICHUS
MYHUIUNAIBHOW YCIyrd, MOANUCAHHBIA YCUJIEHHOW KBATM(DUIMPOBAHHON AJIEKTPOHHON
MOAMUCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHHUCTPATUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBbIE  HACTOSALIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OANMCAHMS TOKYMEHTA, MOATBEPKIAI0ILIEr0 MpeocTaBieHre (0TKa3 B
MPEA0CTABICHNUN ) MyHUIIMTIAIBHOM YCITYTH, YIIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JinlioM OpraHa
(Opranom).

Pe3ynpTaTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCSA: HalpaBlieHUE
(mpenocTaBieHHE) ¢ UCMOIb30BaHUEM PecnyOnMKaHCKOro moprana 3asBUTEII0 JOKYMEHTa,
MOATBEPKIAOLIEr0 MPEAOCTABICHUE MYHULHMIAIBHON ycayru (B TOM YHCIE OTKa3 B
MIPEAOCTABICHUN MyHULUMIIATBHON YCIIYTH).
3.6.3.3. Ilpu oOpamieHun 3asiBUTENs 3a pe3yJbTaTOM MYHHUIMNAIbHOW yciyru B OpraH,
JNOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIAAuy (HANpaBJIEHUE) TOKYMEHTOB, BBIIAET
3asgBUTENI0 pe3ysbTaT MyHUIMNaIbHOM yciayru. Ilo TpebGoBaHuiO 3asBUTENs] BMECTE C



AK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My MpPeIOCTaBIISAETCS
AK3EMILISP AIEKTPOHHOTO JOKYMEHTA IMTyTEM €T0 3aliCH Ha CheMHBIA HOCUTENb HHPOPMAIIUU
WIM HaIpaBJIEHUsl HK3EMIUISIpA AJEKTPOHHOIO JOKYMEHTa IO DJIEKTPOHHOU IMOYTe B ajpec
3asIBUTEIIS.

AJIMUHUCTPATUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
OCYUIIECTBJISIIOTCS B TIOPSAJIKE OYEPEAHOCTH, B JIEHb MPUOBITUSA 3asBUTENSI B COOTBETCTBUHU C
[IpaBunaMu BHYTpEHHETO TPYAOBOIro pacnopsjka OpraHa.

Pe3ynpTaToM BBINMOTHEHUS! A AMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: puKcanus Gakra
BbIJIAUM pe3yJibTaTa NPEIOCTaBICHUS MYHUIIMMNAIBHONW YCIYyrd B aBTOMAaTU3UPOBAHHOU
UH(POPMAIIMOHHON CHCTEMEe, NpeJHA3HAUCHHOW M OKa3aHUS TOCYJapCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIIYT.

3.7. cnipaBiieHne TEXHUIECKUX OIMTHOOK

3.7.1. B ciuydae oOHapyXeHUS TEXHUYECKOW OIMUOKA B JOKYMEHTE, SBISIOIMIECMCS
pe3yIbTaTOM MYHHUIIUITATLHOM YCIIyTH, 3asBUTEb HanpasiseT B Oprax:

3asiBJI€HUE 00 HWCIpPaBICHUU TEXHUYECKON omMOku (mpuioxeHue Ne 4 Kk HacCTOSIIEMY
aJIMUHHUCTPATUBHOMY PEIJIaMEHTY);

JOKYMEHT, BBIIAHHBIM 3asBUTENIO0 KaK pe3yjibTaT MYHULUMINAIBHOW YCIYI'H, B KOTOPOM
COJIEPKUTCS TEXHUUECKas OIINOKa;

JOKYMEHTBI, HMEIOIUE IOPUAMYECKYI0 CHIIY, CBUACTEIbCTBYIOIIME O HAJIUYUU
TEXHUUYECKOH OLINOKH.

3asBieHHe 00 HCHpPABIEHUM TEXHUYECKOM OIIMOKM B CBEIECHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS DPE3yJbTaTOM MYHMIIMIIAJBLHOW YCIyTH, MOJACTCS 3asBUTEIIEM
(YMOTHOMOYEHHBIM ~ MIPEICTABUTENEM) IIOYTOBBIM OTIpaBlIeHHEM (B TOM YHCIE C
MCII0JIb30BAaHMEM AJIEKTPOHHOM MOYTHI), 1100 uepe3 PecnyOnukanckuii nopran uiu MOLL.
3.7.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET IPUEM
3asBiieHHUsT 00 WCHpPaBICHUU TEXHUYECKOW OIIMOKH, PETHCTPUPYET 3asBICHHE C
MPWIOKEHHBIMH JTIOKyMEHTaMHU U TIepelaeT UX JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMbIE€  HACTOSALIUM  ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3synbraraMy BBINONTHEHHUS AAMUHHUCTPATUBHBIX IMPOLELYp SIBISIOTCS: MPUHATOE U

3aperucTpUPOBAHHOE 3asBJICHUE, HAINPABICHHOE HAa PACCMOTPEHHE JOKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.
3.7.3. JIoJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB, paccMaTpHUBacT
JOKYMEHTHI M B IIETSIX BHECEHHUS HCIPABICHUN B JOKYMEHT, SBIISIOMIUNACA pPE3yIbTaTOM
MPEIOCTABIICHUS MYHUIIUTAIBHON YCIYTH, OCYIIECTBISICT MPOLEAYPHI, MPEAYCMOTPEHHBIC
OYHKTOM 3.5 aaIMUHUCTPAaTUBHOTO peEriJaMeHTa, W BBIJACT HWCIPABICHHBIM JOKYMEHT
3agBUTEN0 (YIIOJHOMOUYEHHOMY TIPEICTaBUTEN0) JIMYHO TMOA POCIUCH C HIBATHEM Y
3asgBUTENs (YNOJHOMOYEHHOTO TPEACTABHUTENSI) OpWUTHHANA JIOKYMEHTa, B KOTOPOM
COJICP)KUTCSl TEXHUYECKas OmuOKa, WIM HaNpaBiseT B aapec 3asBUTENS TOYTOBBIM
OTIpaBieHUEM (TIOCPEICTBOM DJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXKHOCTH TOJTYYECHUS
JOKYMEHTa IpH npeaocTaBieHnd B OpraH opuruHaiga JOKYMEHTa, B KOTOPOM COJEPKUTCS
TeXHUYECKas OmmoKa.

AJMUHHUCTpAaTUBHBIE  MPOLEAYpPHl, YCTAHABIMBAEMbIE€  HACTOALIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE JBYX pab0UYMX JIHEH 1ociie 0OHapyKEeHUsI TEXHUUECKON OIINOKU WU
MOJIyYEHUs OT JH0O0r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OMHOKe.



Pe3ynbraTaMu BBINOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS: BbIJAHHBIN

(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.
4. ITopsaok ¥ GOpMbI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH
4.1. Tlopstok OCYIECTBIEHUS TEKYIIErO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMH MOJIOKEHUN aIMUHUCTPATUBHOIO PErJIaMEHTA U
MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULANIAIBHOM YCIYTH, & TAKKE IPUHATHEM UMU PELIEHUN

KoHTponp 3a NOJHOTOM M KayeCTBOM IMPEAOCTABICHUS MYHHIMIAIBHON YCIyTH
BKJIIOYAaeT B ceOs BBISBICHHE W YCTPAHEHUE HApYIIEHUW MpaB 3asBUTEJCH, MPOBEICHUE
MIPOBEPOK COOJIOCHUS MPOUEAYP MPEAOCTABICHUS MYHUIUNAIBHOU YCIYyTH, MOATOTOBKY
pelieHuii Ha necTBus (0e31ecTBIE) NTOTKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTIPABJICHUSI.

dopmamMu KOHTPOJS 32 COOJIOJICHUEM HCIOIHEHUSI aJMUHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCSL:

1) mpoBepKa 1 COTJIACOBAHKE IPOSKTOB JOKYMEHTOB IT0 ITPEJIOCTABICHUIO MyHHIIAITATLHON
YCIYTH,

2) MPOBOAMMBIC B YCTAHOBICHHOM IOPSIKE IPOBEPKH BEJCHHUS JCIONPOU3BO/ICTBA;

3) mpoBeicHUE B YCTAHOBJICHHOM TMOPSIKE KOHTPOJBHBIX IPOBEPOK COOJIOICHHUS
MpoLEAYyp MPEAOCTABIECHUSI MYHUIIUIIAJbHON YCIIYTH.

B nensix Tekyiero KOHTPOJsl MCIHOJIb3YIOTCS CBEICHUS, UMEIOIINECS B 3JIEKTPOHHOM
0a3ze JaHHBIX, CIyKeOHas KOPPECHOHJCHIIMS, YCTHAas M NHUChbMEHHas WH(pOpMaIUs
JNOJDKHOCTHBIX JIMI[, OCYIIECTBJSIOIINX BBINOJHEHUE aJIMHUHUCTPATUBHBIX MPOLEIYD,
KYpHAJIbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHUS.

JInst OoCyIIecTBICHUSI KOHTPOJISI 3a COBEPIICHHEM JEUCTBUUA TPU MPEIOCTABICHUU
MYHULIMOAIBHON YCIYTM U TPUHITUU PEIICHUH PYKOBOJMTENI0 OpraHa MECTHOIO
caMOympaBJieHUs IPEACTABISIOTCS CIPABKH O PE3yJIbTaTax MPeJ0CTaBICHUSI MyHULIMTATBHOMN
YCIIYTH.

O cayyasx ¥ MPUYUHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIBHOCTH M COJEPKAHUS
aIMUHUCTPATUBHBIX  MPONEAYP JAOJKHOCTHBIE JIMIIA HEMEMJIEHHO HWH()OPMUPYIOT
PYKOBOJUTENS OpraHa, NPEeAOCTABJISAIOIIEr0 MYHULMNAIbHYIO  YCIYry, a Takxke
MPEAIPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHUH.

Tekymuii KOHTPOJIb 3a COOTIOICHUEM TI0CIICIOBATEIBHOCTH JICHCTBUM, ONIPEIeICHHBIX
aIMUHHUCTPATUBHBIMU MpOLEAypaMyd MO MNPEAOCTABICHUIO MYHUIMNAIBHON  YCIYTH,
OCYILIECTBIISIETCA 3aMECTUTENIEM pPYKOBOJWTENS OpraHa MECTHOTO CaMOyIpaBJIEHUS,
OTBETCTBEHHBIM 32 OpPraHHU3allMI0 Pa0OTHI MO MPEIOCTABICHUIO MYHUIUIIAIBLHOW YCIIYTH,
HayaJbHUKOM OTJEJa, OCYIIECTBISAIONIEIO OpraHu3aluio paboThl MO MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

[lepeueHb  JMOHKHOCTHBIX  JIMI,  OCYIICCTBISIOMIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOXCHUSIMU O CTPYKTYPHBIX IMOJIpA3/ICJICHUSIX OpraHa MECTHOTO
caMOyTpaBJI€HUS U JIOJDKHOCTHBIMH PETJIaMEeHTaMHU.

4.2. ITopsinok U MepUOJUIHOCTh OCYILECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE TOPSJIOK U
(dhopMBI KOHTPOJIS 32 MOJTHOTON M KA4ECTBOM NPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH

KoHTposbHBIE TTPOBEPKH MOTYT OBITh IJIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJIOBBIX IIJIAHOB paOOTHI OpraHa MECTHOTO CaMOYIIPAaBIEHUS) W
BHEIUIAaHOBbIMU. [Ipu mpoBeAeHUMHM MPOBEPOK MOIYT paccMaTpUBATHCS BCE BOMIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHHIIUIIAIBLHON YCIyTH (KOMILIEKCHBIE IPOBEPKH), UITU 1O
KOHKPETHOMY OOPAICHUIO 3asIBUTEIIS.



4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI OpTraHa, MPeI0CTABISIONIET0 MyHUIIUTTAIBHYIO
YCIyTy, 3a peuieHus u 1eucTBus (0e3eicTBre), MpUHUMAaeMble (OCYIIECTBIIIEMbIE) UMU B
XO0/JI€ TIPEIOCTaBICHUS MYHUIIUNATBHON YCIIYTH

[lo pe3ynbraraM MNpPOBEJEHHBIX MPOBEPOK B CIydae BBISABJICHHS HapylICHUN MpaB
3asiBUTEJIC BUHOBHBIC JIMI[A TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBIE€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUH.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE M (WJIM) HEHAJIeXkKAIlee BBHIMOJHEHUE aJMHHUCTPATUBHBIX JIECUCTBUA,
YKa3aHHBIX B pazjene 3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIC JIMIIA U WMHBIE MYHULMNAIbHBIC CIY’KaIllUE€ 3a PEIICHUS U JACHCTBUS
(6e3nelicTBUE), MPUHUMAEMbIE (OCYILIECTBIISIEMBIE) B XO€ MPEAOCTABICHUS] MYHUIIUTTATBHOM
YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TTonoxeHusi, XapakTepu3yrolre TpeOOBAHMS K OPAJIKY U (hopMaM KOHTPOJIS 3a
MPEAOCTaBICHUEM MYHUIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Ipa)aaH, ux
00BbEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpegocTaBiIeHUEM MYHUIUIIAIBHONW YCIYTH CO CTOPOHBI TPAaXKIaH, UX
OOBEIMHEHUN W OpraHU3alMM, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH JEATEILHOCTH
OpraHa MECTHOTO CaMOYIpaBJ€HUS TMPU MPEIOCTABICHUM MYHHIIMIAIBHON YCIIYTH,
MOJIyYeHUS TIOJIHOM, aKTyallbHOM M JOCTOBEPHOM MH(POPMALIUU O TOPSAJIKE MPEJOCTABICHHUS
MYHULIMIATBHON YCIYTU U BO3MOXKHOCTH JIOCYI€OHOTO pacCMOTpeHUs oOpalieHuit (3kajio0) B
Mpoliecce MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

5. locyneOnblii (BHECY1€OHBIN) TOPSAAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBus1) opraHa, NPEAOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEAOCTaBICHUS TOCYAaPCTBEHHBIX U MYHUITUTIAIBHBIX
yCIIyT, OpraHn3aiuii, ykazanibix B yactu 1.1 ctateu 16 denepansroro 3akona No210-D3, a
TaKXe X JIOHKHOCTHBIX JIUI, MyYHULIUTTAJIBHBIX CIYKaIlUX, PAOOTHUKOB
5.1. 3asBUTENM UMEIOT MTPABO HA 00XKaJIOBaHKE B JOCYACOHOM MOPSJIKE PEIICHUN U IeUCTBUI
(6e3meiicTBuUs) opraHa, MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIIYTY, TOJBKHOCTHOTO JIHUIIA
OpraHa, MNPEIOCTaBISIIONIET0 MYHULUMNAIbHYIO YCIYry, MYHHIIMIAIBHOIO CIIY>Kallero,
PYKOBOJUTENS oprasa, MPEAOCTABJISIOIIETO MYHULUNAIbHYIO yCIIyTYy,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKA  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA,
OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a

TaK)Xe UX pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyieHre cpoKa pEerucTpaluy 3anpoca O MPeTOCTaBICHUM MYHUIIMIIAIBHON YCIIyTH,
3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyluleHUE CpOKa NpeOCTaBICHUS MYHUIIMIAIBHOM yciayru. B ykazaHHoMm ciydae
nocyneOHoe (BHecyeOHoe) 00XkaoBaHUE 3assBUTENIEM PEIIeHUN U JeicTBul (0e3aeicTBY)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPAa BO3MOXKHO B
ciiydae, e€clii Ha MHOTO(DYHKIIMOHANBHBIN IICHTp, pEIIeHus u JehcTBus (Oe3nelCTBHE)
KOTOpPOT0 O00XKayloTCs, BO3JIO)K€HA (QYHKIUS MO MPEeIOCTABICHHUIO COOTBETCTBYIOIIMX
MYHHIIMIIAJIBHBIX YCIYT B TIOJHOM OOBEME B MOPSIJIKE, OMpeeIeHHOM yacTbio 1.3 crathu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHHWe y 3asBUTENS JAOKYMEHTOB WM WH(OpManuu b0 OCYIIECTBICHUS
JENUCTBUI, PEICTABICHUE WA OCYILIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH



nmpaBoBeiMM akTaMu Poccuiickor ®enepauny, HOPMATUBHBIMM IIPABOBBIMM  AKTAMH
PeciyOnmku TaTtapcTad, MYHUIIMITAIIBHBIMA TPABOBBIMU aKTaMHU JJIS TIPEIOCTABICHUS
MYHULUNIAIBHOWN YCITyTH;

4) oTka3 B TMpuUeMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYyCMOTPEHO
HOPMaTUBHBIMH NPABOBbIMU akTaMu Poccuiickoili deaepanuy, HOpPMaTUBHBIMU ITPABOBBIMU
aktamu PecriyOnuku Tatapcran, MyHUIIUMTIATbHBIMU TPABOBBIMU aKTaMH JJIs1 IPEOCTABIICHHUS
MYHULUNIAIBHOUN YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B NPENOCTaBICHUU MYHMIIMNAIBHOW YCIyTd, €CJIM OCHOBAaHUS OTKa3za He
penycMOTpPEHbI (peiepaibHbIMU 3aKOHAMH U MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMHU
HOPMATUBHBIMU IIPAaBOBbIMU akTamu Poccuiickonn @enepanuu, 3aKOHAMU W WHBIMHA
HOPMAaTHBHBIMH ITPABOBBIMU akTaMu PecriyOnuku TaTtapcTad, MyHUITUTIATBHBIME TTPAaBOBBIMU
aktamMu. B ykazaHHOM ciydae gocyaeOHoe (BHecyaeOHOe) 00kaloBaHUE 3asiBUTENIEM
pemieHnid u AeiictBuil  (Oe3melcTBUSA) MHOTO(DYHKIMOHAIBHOTO LIEHTPa, pabOTHHKA
MHOTO(YHKIIMOHATBHOTO IEHTPa BO3MOXXHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHAIHHBIN
LEHTp, pelIeHus U AeicTBUs (0€30eiCTBHE) KOTOPOTro 00KaMyIOTCS, BO3JI0KEHA (PYHKIUS 110
MPEAOCTABICHUIO COOTBETCTBYIONIUX MYHUIIUIAIBHBIX YCIYT B IMOJHOM 00bEME B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboOBaHME C 3asBUTENS MPU MPEJOCTABICHUN MYHUIIMNIATHHOM YCIyTH TUIATHI, HE
MPEIYCMOTPEHHOM HOPMATHUBHBIMU  IpaBOBbIMH  akTamu Poccuiickonn  @Penepanuu,
HOPMATUBHBIMH [TPAaBOBBIMU akTaMu PecniyOnuku TaTapcTad, MyHUIIUTIATBHBIME ITPABOBBIMU
aKTaMu;

7) OTKa3 opraHa, NpeIOCTaBJISIOIIET0 MYHHMIIMIAIbHYIO YCIYTY, JOJDKHOCTHOIO JMIA
opraHa, MpeAO0CTaB/SIOIIET0 MYHUUMIAIBHYIO YCIYr'y, MHOTO(QYHKIHOHAJIBHOTO LEHTpA,
pabOTHHKA MHOTO()YHKIIMOHAJILHOTO LEHTpa, OPraHu3alui, MPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®DenepampHoro 3axkoHa Ne 210-d3, wnm ux pabOTHUKOB B UCIHpPaBICHUU
JOMYIICHHBIX WMH ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPeIOoCTaBICHUS
MYHUIUNAIBHOM YCIYyTd JOKYMEHTax JUMOO HapylIeHHEe YCTAaHOBJIEHHOIO CpOKa TaKHUX
ucnpasyieHnil. B ykazanHom ciydae nocyneOHoe (BHecyneOHOe) 00kalloBaHHUE 3asiBUTENIEM
pemieHnit u aeicTBuil  (06e37eicTBUSA) MHOTOQYHKIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKITMOHAJILHOTO IIEHTpa BO3MOXHO B Clly4ae, €Cclii Ha MHOTO()YHKITMOHAJIbHBIN
IIEHTp, peIIeHUs U AeiCcTBUs (Oe3eiCTBIE) KOTOPOTrO 00XKAMYIOTCS, BO3JIOKEHA (PYHKITUS T10
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B MOJHOM 00bEeMe B TOPSIJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHue CpoKa WK MOPsKa BbIAAYU JOKYMEHTOB MO pe3yJibTaTaM MPeaoCTaBICHUS
MYHULIMNAIBHOMN YCITyTH;

9) npUOCTAaHOBJIEHWE TMPEAOCTABICHUS MYHUUUIAIBHON YCIYrd, €ClIM OCHOBAaHUS
MIPUOCTAHOBJICHUSI HE TMPEIYyCMOTPEHbl (eaepaibHbIMM 3aKOHAMH W TMPUHSITHIMU B
COOTBETCTBUM C HUMHU MHBIMHA HOPMATUBHBIMU ITPaBOBbIMU akTaMu Poccuiickon denepanuu,
3aKOHAaMM W WHBIMM HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Pecnyomuxku Tarapcran,
MYHUILIMIATBHBIMU TIPABOBBIMHM aKTaMH. B ykazaHHOM ciiydae gocyaeOHoe (BHecyaeOHoe)
o0kajoBaHUE 3asBUTEIEM pelIeHUN U neilcTBUi (0e34eiCTBUS) MHOTO(PYHKIMOHAIBHOIO
IIEHTpa, pabOTHHKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXXHO B Ciy4ae, €CIu Ha
MHOTO()YHKITMOHAIILHBIN IIEHTP, pEIIeHUs U JeicTBUsA (0e31eiCTBIE) KOTOPOTo 00KaTyrOTCs,
BO3JIOKEHA (YHKIUS TIO TPETOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMITAIBHBIX YCIYT B

ITOJTHOM 00BbeMe B TIOPSIIKE, ONpeeeHHOM JacThio 1.3 crateu 16 denepanbHOro 3akona Ne
210-D3.



10) TpeGoBaHue y 3asBUTENS IPHU MPEIOCTABICHUN MYHUIIUTIAIBHON yCIYyTU TOKYMEHTOB
WM UHQOPMAIMH, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU
NEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TUOO B MPEJOCTABICHUA MYHUIIUTIAIBHON YCIYTH, 32 UCKIIIOUEHUEM
CIIy4aeB, IPETYCMOTPEHHBIX MYHKTOM 4 yacTtu | crateu 7 @eaepanbHoro 3axkoHa Ne 210-D3.
B ykazanHoMm ciydae nocyaeOHoe (BHecyneOHOe) oOkalloBaHHE 3asBUTENIEM pEIICHUN U
el CcTBUI (6e3nericTBus) MHOT'O()yHKITHOHATBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B Cliyyae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIN
IIEHTP, PEIICHUS U JeHCcTBUs (0e3/1eCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (PYHKITHS 110
MPEIOCTABICHUIO COOTBETCTBYIOIINX MYHUIIMIIANBHBIX YCIYT B MOJHOM OOBEME B MOPAJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nogaetcst B TUCbMEHHON opMe Ha OyMakHOM HOCHUTEIIE, B QJIEKTPOHHOMN popme
B OpraH, NpeJOCTaBISIONINI MYHUIIUTIATBHYIO YCIYTY, MHOTOQYHKIIMOHATBHBIA LIEHTP JTU00
B COOTBETCTBYIOIIMM OpraH TOCYJapCTBEHHOM BIIACTH, SBISAIOIIMUCA YUYPEAUTEIEM
MHOTO()YHKIITMOHAJIBHOTO LEHTpa (J1ajee - yUYpeauTesb MHOTO(DYHKIIMOHAIBHOTO LEHTpPA), a
TaK)K€ B OpraHU3alllM, IpeIycMOTpeHHbIe yacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne
210-®d3. Kamobbpl Ha pemeHus u AeicTBus (Oe3deiicTBUE) PYKOBOAUTENS Oprasa,
MPEIOCTABIIAIOIIEI0 MyHUIIUNAIBHYIO YCIIYTYy, HOJAIOTCSA B BBILIECTOAIIUN OopraH (IIpU €ro
HaJIM4uu) JubO B Cily4yae €ro OTCYTCTBUS paccMaTpUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOIMTENIEM OpraHa, pe10CTaBIIAIONIEr0 MyHULIUIIAIbHYIO yCayry. JKamoObl Ha pereHus
u gaeiictBus (Oe3zneiicTBue) pabOTHHKA MHOTOQYHKIMOHAIBHOTO IIEHTpa TOJIAI0TCS
PYKOBOAMTEIO 3TOT0 MHOTO(QYHKIIMOHATBHOTO IIeHTpa. JKanoObl Ha pemieHust U JeHCTBUS
(6e3netlicTBue) MHOTO(YHKIITMOHAILHOTO LEHTpA MOJJAF0TCSA YUPEAUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa WM JODKHOCTHOMY  JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTHBHBIM IIPaBOBBIM akTOM PecryOnmuku Tatapcran. JKanoObl Ha pelieHus U 1eUCTBUS
(Oe3neiicTBue) paOOTHUKOB OpraHM3alUi, NPEAyCMOTPEHHBIX YacThto 1.1 crarbu 16
®enepanbHOro 3akoHa Ne 210-D3, noaroTCs pyKOBOAUTENSAM 3TUX OPTraHU3aLlAMN.
Kanoba w©Ha pemieHus U AeicTBus  (Oe3nelCTBHE) OpraHa, MPEJOCTABISIIOLIETO
MYHULIMIIAJbHYIO  YCIYTYy,  JIOJDKHOCTHOTO  JIMIIa  OpraHa,  IpeJoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO  yCIYTY, MYHUIMIAIBHOTO  CIYXAaIlero, pPYKOBOJIWTENS  OpraHa,
PEIOCTABIISAIONIEI0 MyHUIIUNAIBHYIO YCIYTY, MOKET ObITh HamlpaBlieHa IO MOYTe, Yyepes
MHOTO(YHKIIHOHATBHBIH HEHTD, C UCIIOJIb30BaHUEM MH(OPMaLIMOHHO-
TEJICKOMMYHUKaIIMOHHON  cetn  «MuTepHeT»,  oduUMaIbHOTO  caiTa  OpraHa,
PEIOCTABIISAIONIEr0 MyHUIIMIIAIBHYIO YCiIyry, Enunoro noprana nubo PecryOnukanckoro
nopTana, UHPOPMAIMOHHON CUCTEMBbI AOCYIeOHOr0 00KaJlOBaHUs, a TAKKE MOXKET OBbITh
NPUHSATA MPU JIMYHOM TipueMe 3asBurtens. JKanoba Ha penieHus u nerctBus (0e3aeicTBue)
MHOTO(YHKIITMOHAJIHHOTO IIEHTPa, pA00THUKA MHOTO(YHKITMOHATIBLHOTO IIEHTPA MOKET OBbITh
HampaBlieHa 10 MMOYTe, C UCIIOJIb30BaHUEM MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHET», OPUIIMATEHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO IeHTpa, EamHoro mopTtana
60 PecniyGnukaHckoro nmopraia, ”HGOPMaIIMOHHON CUCTEMBI TOCY1€0HOT0 00KaIOBaHUS,
a Takke MOXKET OBITh MPHHSITA MPH JUYHOM TMpueme 3asButens. JKamnoba Ha pemieHus u
nevictBus (Oe37eiicTBUME) OpraHW3aluii, MNpPeayCMOTPEHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, a Takke MX paOOTHUKOB MOXKET OBITh HaIpaBJeHA IO
[OYTE, C MCIOJIb30BAHUEM HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn « HTepHeT»,
opuIMaIbHBIX CAWTOB 3THX oOpranm3anuii, EgmHoro moprtanma nubo PecmyOmukaHckoro
nopTana, a TAakKe MOXKET ObITh IPUHSATA MPU JTUIHOM MIPUEME 3aIBUTEIS.
5.3. Kanoba nomkHa coepKaTh:



1) HauMeHOBaHWE OpraHa, NPeJI0CTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO
JUIla OpraHa, MPeJOoCTABISIIONIET0O MYHUIUIAIBHYIO YCIyTy, JUOO0 MYHULHUIMAIBHOTO
CIIy’aIllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro PYKOBOAWTENS U (Uiu) pabOTHHKA,
OpraHM3alul, MPEeayCMOTPEeHHBIX YacThio 1.1 ctaTeu 16 ®enepanpHoro 3akoHa Ne 210-D3,
UX PYKOBOJIMTENIEHM M (W) paOOTHHMKOB, pEIIeHUs W JeHCcTBUS (Oe37eiCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) dbamMunuio, UMsi, OTYECTBO (TIOCIIEHEE - IPU HATUYUM), CBEJCHUS O MECTE KUTEIIbCTBA
3asBUTENS - (DU3UYECKOTO JIMIA JUOO HAMMEHOBAaHUE, CBEACHUS O MECTE HaXOXIACHUS
3asiBUTENS - IOPUAMYECKOro JIMIa, a Takke HOMEp (HoMepa) KOHTaKTHOro TeiedoHa, ajapec
(ampeca) 3MeKTPOHHOM NOYTHI (IIPU HATHYKHU) U TIOYTOBBIN aapec, M0 KOTOPHIM JI0JKEH ObITh
HaIIpaBJIE€H OTBET 3asBUTEIIO;

3) cBegeHuss 00 oOXKamyemblx pEIICHWSIX | JACHCTBUAX (Oe3neicTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHUIMOAIBHYIO  yCIyry,  JOJDKHOCTHOIO  JIMIA  OpraHa,
MPEAOCTABIIIOIIET0 MYHUUMIAIBHYIO YCIYry, JHOO MYHHULMIIAIBHOIO —CIIyXKallero,
MHOTO(YHKIIMOHAJIbBHOTO ~ LEHTpa, pa0OTHUKA  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa,
OpraHu3alui, MPeayCcMOTPEeHHBIX YacThio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) moBO/BI, HA OCHOBAaHMU KOTOPBIX 3asBHTENIb HE COTJIACEH C PEIICHUEM U JCHCTBHEM
(Oe3nelicTBUEM) OpraHa, NpeIoCTaBISAIONIEr0 MyHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
Oprasa, IpeJOCTaBISIOUIEr0 MyHULIUIIATIBHYIO YCIYTy, TM00 MyHUIIMIIAIBHOTO CIIYKallIero,
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa  MHOTO(QYHKIMOHAJIBHOTO  LIEHTPA,
OpraHu3alun, NpeayCMOTPEHHBIX 4acTeio 1.1 crateu 16 @enepanpHoro 3axkoHa Ne 210-D3,
uX pPaOOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBbI JOKYMEHTHI (MpU HAIWYUM),
MOATBEPKAAIOIINE JOBObI 3aBUTENS, JIMOO UX KOIHUU.

5.4. IloctynuBmas xano0a MOMJEKUT PETUCTpAMM B CPOK HE MO3/JHEE pabouero HA,
CJIEIYIOLLIErO 3a IHEM MOCTYIICHHUS.

5.5. XKanoGa, mnocTynuBiIass B OpraH, MNPEJOCTABISIONMNA MYHULUIAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA ~ LEHTP, YYPEAUTEN0 MHOTOQYHKIHMOHAIBHOTO IIEHTPa, B
OpraHu3aluy, NpeaycMoTpeHHble yacTtbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a0O0 BBIIECTOALIMM opraH (NP €ro HaJIW4YuH), MOJJICKUT PACCMOTPEHUIO B TEUEHUE
NATHAALATH pabourX JTHEH COo JHS €€ perucTpalmy, a B ciiydyae 00xanoBaHusl 0TKa3a OpraHa,
NPEIOCTABISAIOIIET0  MYHUUUNAIBHYIO  YCIYTYy, MHOTO(YHKUIHOHAJIBHOTO  LEHTpA,
OpraHu3alyii, MpeaycMoTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, B
npUeMe JOKYMEHTOB Yy 3asiBUTEIN JUOO0 B UCHPABICHUU JOMYIIEHHBIX OMEYaTOK U OIINOOK
WIM B cly4yae 00KajJoBaHUsl HapyIIEHUS YCTAHOBJIEHHOTO CPOKAa TAKUX HMCIIPaBICHUH - B
TE€YEHUE NATU padoUMX AHEH CO JHS €€ pEruCTpaLiH.

5.6. Ilo pe3ynbTaram paccCMOTPEHHUS Kaio0bl IPUHUMAETCS OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) xanoba ynoBIETBOpSAETCS, B TOM uucie B (OpME OTMEHBI MPUHATOIO PELICHUS,
UCIIpaBJICHUS AOMYIICHHBIX OMEYaTOK M OMKUOOK B BBIJJAHHBIX B pe3yJbTaTe MPeIOCTaBICHUS
MYHUIUMTNIATBHOM YCIyTH TOKYMEHTax, BO3BpAaTa 3asBUTEINIO JCHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU akTamu Poccurickont Penepanuu,
HOPMATHBHBIMH MTPaBOBLIMU akTamMu PecniyOnuku TaTapcTan, MyHHUITUTIATLHBIME TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He no3aHee aHs, ClIeIyrONIEro 3a JHEM NIPUHATHS PELIEHUS, YKa3aHHOIO B HACTOSAILEM
MYHKTE, 3aBUTEII0 B MTUCbMEHHON (pOpME U MO KEJIaHUIO 3asBUTENSI B 3JIEKTPOHHOU opMme
HAIpPAaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKaJIOOBI.



5.7. B cnydae mpu3HaHUA kKanoObl MOAJNEKAIIEH YTOBICTBOPEHHUIO B OTBETE 3asBUTEIIO O
pe3ynbTaTax pacCMOTPEHHUs KaloObl AaeTcsa MHPOpManus O JEUCTBUAX, OCYIIECTBIISIEMbIX
OpPraHoOM, IPENOCTABIIAIOIINM MYHULIUMIAIBHYIO YCIYT'Y, MHOIO(YHKLIMOHAIBHBIM LIEHTPOM
160 opraHu3zaluei, npegycMoTpeHHoi yacteio 1.1 crarbu 16 denepanbHoro 3akoHa Ne 210-
@3, B LENAX HE3aMEIJIUTENBHOIO YCTPAHEHUs BBIBICHHBIX HApYLIICHWW NPHU OKa3aHUU
MYHULIUNIATBHON YCIYTH, a TAK)XKE NMPUHOCATCS W3BUHEHMS 3a JIOCTaBJICHHbIE HEYJA00CTBA U
yKa3pIBaeTcsi MH(poOpMalus O JajdbHEMIIMX AEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPILUTH
3asiBUTEIIIO B LEJSAX MOJyUYEHUsI MyHULIUIIAIbHON YCITYTH.

5.8. B ciydae npu3HaHus kan00bl HE MOAJIEKAILEH yIOBIETBOPEHUIO B OTBETE 3aIBUTEIIO O
pe3ynbTaTax pacCMOTPEHHUS KajJo0bl TAI0TCS apryMEHTUPOBAHHBIE PA3bICHEHHS O TPUUYHHAX
MPUHATOTO PELICHUs, a TAaKKe HHPOpMAIIHs O TOPSAKE 00KaTIOBaHUS MPUHSATOTO PEIICHHUS.
5.9. B cnyuyae ycTaHOBIICHHUS B XO/I€ WM IO PE3yJbTaTaM PaCCMOTPEHHUS KaIoObl TPU3HAKOB
cOoCTaBa aJMUHUCTPATUBHOTO MPAaBOHAPYLIEHUS WM NPECTYIUIEHHS JOJKHOCTHOE JIMIIO,
paOOTHHUK, HAJENECHHBbIC IOJHOMOUYHUSMHU IO PACCMOTPEHHUIO >Kajo0, He3aMeIUTEIbHO
HaIPaBJISIOT UMEIOIINECS MaTepUalibl B OPraHbl IPOKYPaTYyphI.



[Tpunoxenne Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIMIIAJIbHON YCIyTH 110
IIPEIOCTABICHUIO TPaXKIaHAM JKUJIIbIX
MIOMEILEHUIN B MyHULIMIIAJIBHOM >KMJIUIIIHOM
(onze 1o 10roBopy HaliMa Cl1y>keOHOTO
YKWJIOTO TIOMELICHMUSL.

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)
1) Kowmy:
2) KoHTakTHBIC JaHHBIE:
3) IlpeacraButens:
4) KoHTaKTHBIC JaHHBIC IPEICTABUTEIIS:
5)
PEHIEHUE
00 OTKa3e B NpeA0CTaBICHUY MyHULIUIIAIbHON YCIIyTH
1o
OT Ne
Paccmorpes Bame 3asdBnenue ot Ne U IPWIAraeMble K HEMY JTOKYMEHTBI

YIIOJIHOMOYCHHBIM  OpPraHOM

NPUHATO pemeHne o0 OTKa3e B

1o CJICAYIOIHNM OCHOBAHHUAM:

1.

2.

JlononmHuTtenbHas HHPOPMALIUS:

Bbl BnpaBe MOBTOPHO OOpaTUTHCS B YINOJTHOMOYEHHBIM OpraH C 3asBICHHEM O MPEJOCTaBICHUU

YCIIyTH TIOCJIE YCTPAHEHHUS YKa3aHHBIX HApYIIECHUH.

JlanHbIil OTKa3 MOXKET OBITH 00’KaJOBaH B JIOCYAEOHOM NOpPSIKE MYTEM HaIpaBJICHUs >KaloObl B

yr[OJ'IHOMO‘-ICHHBIﬁ OpTraH, a TaKKX¢C B Cy,[[e6HOM IopsAaKe.

HomxuoctHOe muto (PHO)

CeeaeHunsi 06 anNeKTpOHHON NoANUCK

(MOaMUCH YIOTHOMOYEHHOTO JJOJKHOCTHOTO
JUIa OpraHa)



[Ipunoxenne Ne 2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIMIIAJIbLHON YCIyTH 110
IIPEIOCTABICHUIO TPaXKIaHAM JKHUJIIbIX
MIOMEILEHUHN B MyHUIIMIIAJIBHOM >KMJIUIIIHOM
(onze 1o 10roBopy HaliMa Cl1y>keOHOTO
YKWJIOTO TIOMELIEHMUSL.

dopma

(bsnank oprana, npeaOCTaBISIIOIIET0 MYHULIMIAIBHYIO YCIYTY)

6) Kowmy:

7) KoHTaKkTHBIE TaHHBIE:

8) [IpencraButenb:

9) KoHTaKTHBIE JaHHbIE TIPEICTABUTENIS:
PEIIEHWE

00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYyTU Ipa)/J1aHaM KHJIbIX OMEIEHUN B MyHUIIMIIAJIBHOM JKUJIUIIHOM (OHJIE 110
JIOrOBOPY HaiiMa Ci1y»KeOHOTr0 )KHUJIOr0 OMEIIEHUS.

0T Ne

Paccmorpes Bame 3asBinenue ot Ne U TpUjaraéMble K HEMY JOKYMEHTBI
YIIOJTHOMOYEHHBIM OpraHOM IPUHATO pelieHne 00 oTKase B
npueMe AOOKYMCHTOB, H€06XOI[I/IMBIX JJIA 110
CJIEYIOIIUM OCHOBAHUSM:

1.

2.

Pa3zpsacHenue IIPUYIHH OTKa3a:

JlononuurenbHas HHPOpMaLUs:

Bb1 BrpaBe MOBTOpPHO OOpaTUTHCS B YIOJHOMOUYEHHBIH OpPraH C 3asBICHHEM O MPEAOCTaBICHHUU
YCIIYTH TIOCJIe YCTPAHEHHs YKa3aHHBIX HAPYIICHHH.

JlaHHBI OTKa3 MOXeET ObITh 00)KaJOBaH B JOCYACOHOM MOpSAKE IMyTeM HaIpaBICHHs *aloObl B
YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJ1IeOHOM MOpsIKE.

CBeaeHust 06 anekTpoHHOM noanucu

JHomxuocTtHOE JuIo (PHO)

(TOUCH YITOTHOMOYSHHOTO JJOJHKHOCTHOTO
JUIIAa OpraHa)



[Tpunoxxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHOM
yCIIYTU N0 MPEAOCTABICHUIO TpaskJaHaM
YKWJIBIX TOMEIIEHUH B MyHUIIUTIATHHOM
KWIHUITHOM (DOHE 10 T0TOBOpY HaliMa
CITY€OHOT0 >KMJIOTO TOMEIICHHUS.
dopma

B UcnoaHUTENLHBIA KOMUTET

HoBopyccko-MaMaTko3uHCKOTO CEITbCKOTO MOCEIEHUs
BepxHeyciioHCKOro MyHUIIMITAIBHOTO paiioHa PecyOuku
Tarapcran

oT (manee -
3asBUTENb) ((pamuiusi, UMsi, OTIYECTBO, MACTIOPTHBIE TaHHBIE,
PETHCTPALHIO TI0 MECTY KHUTEIbCTBA, TeIe(HOH)

3ASBJIEHUE
0 MPEIOCTABJICHUH TPaXJIaHaM KHIIIbIX TOMEIEHUI B MyHUIIUIAIBHOM >KUIUIIHOM (OHJIE IO
JIOTOBOPY HaiiMa CI1y>K€OHOT0 KUJIOr0 OMEIEHUS.

[Ipomry Bac nmpeagoctaBuTh 0 JOrOBOPY HaliMa KUJI0€ IOMELIEHUE TUIOMAAbI0  KB.M.

Mecrononoxenue oxkuiaoro mnomemenus: Pecnybmuka Tatapctan, BepxneycioHckuit
MYHULMIIATIBHBIN paiioH, HoBOpycCck0-MaMaTKO3MHCKOE CEIIbCKOE MOCETIEHUE, H.I1. ,
yJuna , aom Ne  _ xopmyc Ne (nurep) , KBapTHUpa/KOMHaTa
(xBapTUpbl/KOMHATBI) No

K 3asBnenuro MMPpUIIAraroTCA CICAYIOIHNE OTCKAHUPOBAHHBIC TOKYMCHTHI:

1) IOKyMEHT, YJOCTOBEpSIONIMI JHUYHOCTH (HEe TpedyeTcs B ciydae oOpallieHus MOCPeICTBOM
Pecny6nukanckoro noprania);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHS NPEACTaBUTENS 3aBUTENS;
3) 3asBicHUE:

4) X0naTalCTBO PYKOBOJUTENSI, COOTBETCTBYIOIIEIO TOCY/IAPCTBEHHOTO (MYHHUIIUIIAIILHOTO) OpraHa,
roCyJapCTBEHHOT0  (MYHHMLMIIQIBHOTO) YHMTapHoro mnpeanpustus Pecny6muku  Tatapcras,
rocy/1apCcTBEHHOr0 (MyHMIIMIIAJIBLHOTO) yupexxaeHus: Peciyonuku Tatapceran;

5) xonus TPyIOBOTO JOTOBOpA JINOO KOMUS CIIY)KEOHOTO KOHTPAKTa;

6) npaBOoyCTaHaBIHBAIOIINE JIOKYMEHTHI Ha OOBEKTHI HEIABMKMMOCTH, IpaBa Ha KOTOpBIE HE
3apErUCTPUPOBaAHbl B EMMHOM rocy1apCcTBEHHOM peecTpe HEABUKUMOCTH.

06513}7}001: IIpU 3a1IpoCC NPCAOCTABUTH OPUTMHAJIBI OTCKAHUPOBAHHBIX JOKYMCHTOB.

[oaTBepxaar0 CBOE corjache, a TakkKe COrfiache MpEICTaBIsIEMOro MHOIO JIMIa Ha 0O0paboTKY
NIePCOHATBHBIX JIAHHBIX (COOp, CHCTEMAaTH3allMio, HaKOIUICHHE, XpaHEHWe, yTOYHEHHE (OOHOBIICHHE,
W3MEHEHHE), UCTIOJIb30BAHUE, PACTPOCTPaHEHHE (B TOM YHMCIIE Tepeady), 00e3IMuMBaHue, OJIOKHPOBaHHE,
YHUYTOXKEHHE TE€PCOHANBHBIX JAaHHBIX, a TaKKe HWHBIX JEWCTBUN, HEOOXOJUMBIX sl 00pabOTKU
NEPCOHAIBHBIX [JAaHHBIX B paMKax IMPEeJOCTaBlI€HUS MYHUIMIAIbHOW YCIyrHM), B TOM 4YHCIE B
ABTOMATHU3MPOBAHHOM PEXUME, BKITFOUAs MIPUHITHE PEIICHUH Ha UX OCHOBE OPTraHOM, MPEAOCTaBIISIOIINM
MYHHIUITATEHYIO YCIYTY, B HEISIX MPEI0CTABICHUS MyHHUIIUITATEHON YCITyTH.



HacrosmmmmM noarBepxato: CBEICHNs, BKIIOYEHHBIE B 3asIBIICHUE, OTHOCSIINECS K MOSH JINUHOCTH
U NPEJICTAaBIIEMOMY MHOIO JIMILY, a TAKXKE BHECEHHbBIE MHOIO HIDKE, JI0CTOBEPHBI. JJOKyMEHTHI (CKaHKOIINU
Z[OKYMGHTOB), IMPUIIOKCHHBIC K 3as1BJICHUIO, COOTBCTCTBYIOT Tp€6OBaHI/I$IM, YCTaHOBJICHHBIM
3akoHozmarenbCTBOM Poccuiickoit denepanyy, Ha MOMEHT IPEACTAaBJICHHs 3asBJICHUS 3TH JIOKYMEHTBI,
JIECTBUTENBHBI U COJIEP)KAT JJOCTOBEPHBIE CBEJCHUSL.

Jlaro cBoe coIlacHe Ha ydacTHe B OINPOCE IO OLCHKE Ka4yecTBAa IPEIOCTABICHHOW MHE
MYHHIIUTTATEHON YCITYTH 0 TeeOHY:

Pe3ynbrar nmpenocraBieHus MyHULIUIIAILHON yCIyTH, MPOIILY MPEAOCTaBUTH:

I:I B JIMyHbIA kabuner [loprana rocynapCTBEHHBIX U MYHHIMIIANBHBIX ycIyr PecmyOnuku
Tartapcran;

I:I B MHOTO()YHKIIMOHAJIBHOM LIEHTPE ITPEI0CTaBIEHUS TOCYIapCTBEHHBIX U MyHULUIIAIbHBIX
yenyr PecniyOnuku Tarapcran;

I:I B Oprase.

(mara) (moamucek) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAIbHON yCIYTH
10 TPAXKIaHaM KUJIbIX [IOMEIICHUN B
MYHUIIMITATIEHOM XUJIHMIITHOM (hoHze 1o
JIOTOBOPY HaiiMa CIyKeOHOTO KHIIOTO
MTOMEILICHUSI.

B UcnoaHUTENLHBIA KOMUTET

HoBopyccko-MaMaTko3uHCKOTO CeTbCKOTO MOCEIeHUs
BepxHeyciioHCKOro MyHUIIMITAIBHOTO paiioHa PecyOuku
Tarapcran

oT

(manee - 3asBUTENH) ((haMIITUS, UMS, OTIECTBO, TTACTIOPTHEIC
JIaHHbIE, PETUCTPALIMIO 10 MECTY JKUTEIbCTBA, TEIC(POH)

3aaBieHue
00 UCTIPaBIICHUH TEXHUYECKOM OIMOKU

Coobmaro 00  omumOKe, [JONMyIIEHHOW TpH  OKa3aHUM  MYHHIMIIAIBHOM  YCIyTH  TIO

3amnncaHo:

HpaBI/IJ'IbeIe CBCACHUA:

HpOIHy HCIIPABUTh AJONMYHICHHYIO TCXHHUYCCKYIO OHII/I6Ky N BHCCTU COOTBCTCTBYIOIIHMEC M3MCHCHHA B
AOKYMCHT, HBHﬂmIHHﬁCH pPE3yiIbTaTOM MYHHHHHaHBHOﬁ YCIYTH.

[Ipuiararo cnenyromme JOKYMEHTbI:
1.
2.

B cnyuae npunsaTHS penieHns 00 OTKIIOHEHUH 3asBIEHUS] 00 UCTIPaBICHUH TEXHUYECKOHW OMNOKU
IPOLIY HalpaBUTh TAaKOE pEIICHHUE:

MOCPEICTBOM OTIIPABJICHHS 3JICKTPOHHOTO IOKyMeHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHOIl KOMMM Ha OyMa)KHOM HOCHUTEJE IMOYTOBBIM OTHPABIEHUEM IO aJIpecy:

HaCTOSIHII/IM MOATBCPKAAI0: CBCACHM, BKIIFOUCHHBIC B 3as1BJICHUC, OTHOCAIIINCCA K MOEH JTMIHOCTH U
MpeaACTaBJLICMOMY MHOKO JIMIY, 4 TaKKE€ BHCCCHHBIC MHOKO HHWKE, AJOCTOBCPHBI. Z[OI(YMCHTI)I (KOHI/II/I
I[OKYMGHTOB), TMPUIIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/I$IM, YCTAHOBJICHHBIM
3aKOHOAAaTCIIbCTBOM Poccuiickoit CDe,uepauI/H/I, Ha MOMCHT IMPCACTABJIICHUA 3adBJICHUA 3TU JOKYMCHTLI
I[GI\/JICTBI/ITCJ'II)HI)I " COACPIKAT JOCTOBCPHLIC CBCACHMA.

(mara) (moamuck) (®.1.0.)



