[MocTaHoBneHns McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNansHOro panoHa
Pecnybnukn Tatapctan oT 15.11.2022 Ne361 «O6 yTBEpPXAEHUN agMUHUCTPATUBHBIX
pernameHToB NpeaocTaBneHnss MyHMuunanbHblX ycnyr B cdpepe npeanpuHMMaTtenbcTBay

B cooTtBeTtcTBUM ¢ PepepanbHbiM 3akoHOM OT 27 utona 2010 roga N 210-93 "O6
opraHusaumm npegocTaBneHus rocygapcTtBeHHbIX  W” MyHMUMMAnNbHbIX  ycnyr"
McnonHutenbHbIn kKoMMTeT ANacToOBCKOro MyHUUMNanbHoro panoHa Pecnybnuku TaTtapctaH
noctaHoBnNAeT:

1.YTBEpANTL NpunaraemMole

AOMUHUCTPATMBHBIA  pernaMeHT npedocTaBNeHns  MyHUUMNanbHOW  ycnyrm no
3aKSIYEHNI0 AOroBopa Ha pasMeLLeHNe HeCTaLMOHAPHbIX TOProBblX OOBLEKTOB Ha 3eMnsx,
Haxo4ALWMXCH B MyHULMNANbHOM COBCTBEHHOCTN;

AOMWHUCTPATMBHLIN perfiaMmeHT NpegocTaBneHna MyHUUMnansHOW ycrnyru no Bblgaye
paspeLLeHns Ha NpaBo OpraHn3aunn PO3HUYHOIO pPbiHKa.

2.A63aubl BTOpOM UM TpeTunm [locTaHoBneHuss KMcnonmHuUTenbHOro kKomuTeTa
AnacToBcKOro MyHuuMnanbHoro pamoHa Pecnybnukn TatapctaH ot 6 gekabpss 2021 roga
Ne 382 «O6 yTBepXaeHUn aaMUHUCTPATUBHbLIX pernaMeHToB npegocTasBrieHns
MYHUUMNAaNbHbIX Yycryr B cdpepe npegnpuHumMmartesibctea», AOMUHUCTPATUBHbLIN pernaMmeHT
npefocTaBfeHnss MyHUUMNAaNbHOM YCIyrn no Bblgaye paspelleHns Ha npaBo opraHu3auum
PO3HWYHOIO pblHKA, AOMWHUCTPATUBHbLIA pernameHT npefocTaBfieHns MyHUUUnanbHOM
yCryru rno 3aksito4eHuIo JOroBopa Ha pasMelleHne HecTaunoHapHbIX TOProBbiX OOBHLEKTOB Ha
3eMnAx, Haxo4daWwmxca B MyHULMNAnbHOM COBCTBEHHOCTU, YTBEPXKOEHHbIE NOCTaHOBNEHNEM
WcnonHuutenbHoro kommuteta AMacTOBCKOrO  MyHWUunanbHOro pawoHa Pecnybnuku
TartapcTtaH oT 6 pnekabps 2021 ropa Ne 382, nyHktel 2,3 [locTtaHoBneHus
WcnonHuutenbHoro kommuteta AMacTOBCKOrO  MyHWuunanbHOro pawnoHa Pecnybnuku
Tatapctan ot 10.10.2022 Ne 319 «O BHeceHuMM u3MeHeHun B nocTtaHoBreHne «O6
yTBEPXOEHUN aAMUHUCTPATUBHLIX pPerfnaMmeHToB NpeaoCTaBreHnss MyHUUMNanbHbIX YCnyr
B cdpepe npeanprvHMMaTenbCTBa» Npu3aHaTb yTpaTUBLLMMUW CUTTY.

2.0nybnukoBaTb HacTosiLee MOCTaHOBIEHME Ha odumumanbHOM nopTane npaBoOBOW
WHopMauuM M pasMecTuTb Ha oduumanbHOM canTe ANacTOBCKOro MyHMUMNANbHOrO
panoHa.

3.KoHTponb 3a MCMOMHEHMEM HACTOSILLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3aMecTUTeNsa pykoBoAMTENSA MO TEPPUTOPUANbHOMY PasBUTUIO.

PykoBogutens AA. Tyrywes
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YTBEpXaeH

NocTtaHoBneHnem cnonHUTENbHOro
KomuteTa AnacToBCKOro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

o1 15.11.2022r. Ne 361

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUss MyHUUMNANbHOW YCNYr No 3aKNYeHUIo 40roBopa Ha pasMeLleHne
HecTauMOHapHbIX TOProBbIX 0OBHLEKTOB Ha 3eMMSAX, HAXOOALWNXCH B MyHULMMNANbHON
cobCTBEHHOCTU

1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHUUMNanbHOW YCMyrM MO 3akiioYeHMIo [oroBopa Ha pasMelleHue
HeCTauMOHapPHbLIX TOProBblX OOBLEKTOB Ha 3eMIisiX, Haxogswuxcs B MyHUUMNanbHOW
co6cTBEHHOCTU, 63 NpoBeAeHNst ayKUMOHa (qanee — MyHUUMnanobHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
topuandeckne nuua u nHanBmMayanbHble NpeanpuHMMaTenu (ganee — 3agBuTenb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens U3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. Mopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNAbHOW YCnyrn

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHULMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLMOHANbHbLIX LEeHTPOB NpeAoCTaBfeHns rocygapCTBEHHbIX U MYHUUMNANbHbIX
yCnyr.

2) Ha oduumanbHOM canTe MYHUUMNANbLHOMO panvoHa B  UHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWURA)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcCTBEHHOW WHOPMAUVOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbLIX LEHTpax npeaoCTaBreHns rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;
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3) 8 yrosiHoOMOYeHHOM Ha ripedocmasrieHue ycriyau opeaHe (qanee — OpeaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
cpokax npefocTaBneHns MyHUUmMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUIN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
BecnnaTtHo.

[ocTyn K HgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNSA 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOrOo CorfalleHus ¢
npaBoobnagaTtenem nporpammMmHoro obecneveHns, npegycmaTpuBatoLLero B3MMmaHme nnatbl,
perncTpaumio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnaeTcs MHpopmMmauus:

1) o mMecTe HaxoXageHuss MHOrOMYHKUMOHANbHOrO LeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHblX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnsaeTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BoNpocsl NpegocTaBneHns MyHULnnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpaumm 3asBrieHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBMA unu 6e3dencTBuUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuto  COTPyOHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pPasbSCHSAOT
3asBUTENO NOPAOOK NpefoCTaBfeHNd MyHULMNAanbHOM YCRAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perucTpaumMm obpalleHna HanpasBnsT oTBeT 3asasutento. OTBeTbl JAKOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBrieHNs MYHULMMNANbHOW  YCIyru
pasMellaeTcs Ha omunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha UHAOPMAaLMOHHBLIX
cTeHgax B nomelieHnax OpeaHa onga paboTbl C 3as9BUTENSIMA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WMHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, perynupytowine npeaocrasneHune
MYHULMNANbHOW yCnyru



1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHue
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHWKOB WX OdumumManbHOro onyobnukosaHus), pasmeweH Ha EpguvHom nopTtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAanbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTEpHET».

1.4.2. TekCT agMMHUCTPATUBHOIO perfnameHTa B AeUCTBYOLLEN pedakunn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MYyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATUBHOM pPerfamMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoMb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOIO(YHKLIMOHANbHOIro LueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTM  MHOrMo(YHKUMOHAMNbHbLIX LEeHTPOB
npegocTaBneHns  rocyapCTBEHHbIX M MyHUMUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npefoCcTaBeHnst TOCYyAapCTBEHHbIX U MyHULMNASbHBIX YCIYry;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3anMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneuvmBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUMM W  ayTeHTUduKaumm K uHhopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUs roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe nog 3asiBfieHMeM O npenocTaBfeHnmn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHust
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHgapT npefocTaBneHns MyHULMNansHOW ycnyru

2.1. HaumeHoBaHe MyHMLMNABHOW YCIyru



3aknoyeHne goroBopa Ha pasmelleHne HecTauMoHapHbIX TOProBblX OOBLEKTOB Ha
3eMIsIX, HaxXoAsaLWMXCS B MyHUUMNAanbHOM coOGCTBEHHOCTM, 6e3 NPOBEAEHUS ayKUMOHa.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

UcnonHumernbHbIl KomMumem Arnacmoecko2o MyHuyunanbHo20 patoHa Pecriybrnuku
TamapcmaH (danee -OpeaH)

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) poroBop Ha pasMelleHMe HeCTauMOHAPHbIX TOProBbiX 06bEKTOB (NpunoxeHune Ne
1 K HacToALEMY aAMUHUCTPATUBHOMY perfnamMmeHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B opme 3MeKTPOHHOro [OOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONHOMOYEHHOIrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nNnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHus 3asBneHuss nocpeactsom PecnybGrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHUs MYyHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaocTaBreHns MyHULMNAnbHOW YCryru
Bolgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3neKTPOHHOro [OOKyMeHTa B Te4yeHue Cpoka [OeNcTBus pesyrbTaTa
npegocTaBneHns MyHULUMNANnbHON yCryriu.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YUCHe C y4eTOM HeobxoamMmMocTn
obpalleHnsa B opraHnsaunm, ydacTByoLiMe B NpegoCTaBneHm MyHULUNanbHOM yCryrm, Cpok
NPUOCTaHOBMNEHNS NPeaoCTaBneHnst MyHULMNAanbHOW YCnyru B criyvae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBfieHns) AOKYMEHTOB, ABAIOLWMNXCA pe3ynbTaToM NpegocTaBneHuns
MYHULMMNANbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsieTcd B TedeHne 10 pabounx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHuss MyHUUMNAanbHOW YCIyrm He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSKOWErocsa pesynbTatoM npeaocTaBneHns
MYHULMNANBHOW YCriyrn B OpMe 3NEKTPOHHOIrO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb O(popMMeHnsa n permcTpauumn pesynbTata NpeaoCcTaBeHUss MyHULMNAanbLHOW YCIyri.

2.5. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UMW MHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTamu A NPeAoCTaBNeHNs
MYHMUMNANbLHON YCNyrn, a Takke YCnyr, KOTopble SABNSTCS HEOOX0AMMbIMU 1
0b6s3aTenbHBIMK 4NS NPEAOCTaBNEHUST MYHULMMANbHbLIX YCIYT, NoANeXaLmx
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npeacTaBneHntio 3agaBmTeneM, cnocobbl UX NONy4YeHNsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnaeT cnegyowme
AOKYMEHTBbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NMYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpencteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 Kk HacTosilemy
alMUHUCTPATUBHOMY perfiameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHUN B ONEKTPOHHYK OopMy 3adBfeHus), MnoAanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpeactsoM PecnybrnvkaHckoro nopTrana.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON OpME;

3) B OpraH NUMYHO WM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTerne.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpSKe.

2.5.3. 3asaBneHne npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENA.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobXooMmMo MNpPONTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B NOAMYHKTE 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepsdeTcs YCUNEHHOMN
KBannuuumMpoBaHHOW NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha CcO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCNEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPY, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [LO/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT [AOKYyMeHTa U
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmyn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocywecTBneHus OeWCTBUMWA, B TOM YMCMEe COrnacoBaHun, HeobXoauMmbIX Ons
NoSTly4YeHMUs MyHMLUMNANBHOW YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE TOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaummn, 3a WUCKMYEeHWEM MOonyvYeHus
ycrnyr M nonydeHus OOKYMEHTOB M WHdopMauuu, npefocrtaBnsemMbiXx B pesynbTaTte
npefocTaBnNeHns Takux YCIyr, BKMHOYEHHbIX B MepeyvHu, ykasaHHble B yactm 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbLIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (1nu)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvCb MNpW MNepBOHaYaribHOM OTKase B npueme
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AOKYMEHTOB, HeobXxoauMmblX ANA nNpeaocTaBNeHna MyHuuunanbHoOW ycnyrk, nmvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHULMNanbHOW YCryrn, nocre nepBoHayanbHOW nodayvv 3asiBNeHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannune owuboKk B 3asBNEeHUN O NPedoCTaBMEHUN MyHULMNANbHOW YCIyrn U
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKMOYEHHbIX B NPEeACTaBIIEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUA [OKYMEHTOB WU M3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnbHON YCNYru;

) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAanbsHOM ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTens OpraHa npu nepBoHa4YyanbHOM
oTKase B NpMemMe JOKYMEHTOB, He06XoaMMbIX ANsl NPpeaoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeOMINSETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee Oblfiv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIoBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIly4Yaes,
yCTaHOBMEHHbIX befepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMX NMPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHusl U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBrieHusl opraHn3aLmin 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSIMI, B TOM YMCIE B ANEKTPOHHOW hopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NMony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) BbiNnncka M3 EQMHOro rocygapCTBEHHOrO peectpa HpuaMYECKUX Nuy, B crydae,
ecnu nonyyartenemMm MyHUUMNanbHOW YCryrn ABndeTcs topuandeckoe nuuo - degepanbHas
Harnorosasi cnyxb6a;

2) Bbinucka n3  EguMHOro  rocygapCTBEHHOro  peecTtpa  MHAMBMAOYalbHbIX
npegnpuHuMmaTenen, ecnu nony4yarenem MYHMLMMNANbHON ycnyru ABnsieTcs
WMHOMBMAYaNbHbLIN NpeanpuHnuMaTens - PeaepanbHas Hanorosas cryxoa;

3) cBegeHUs O HannuMm y XO3SIMCTBYIOLLEro cyObekTa HeMCrnosmHeHHON 0B6s1I3aHHOCTM
no ynnate HanoroB, cOOPOB, CTPaxoBblX B3HOCOB, MNEeHeNn, wWTpadoB, MNPOLEHTOB,
nognexawux ynnate B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuirckon depepaumm o
Hanorax u céopax;

4) cBefeHns O OENCTBYHOLLEM nacnopte rpaxnaHnHa Poccunckon depepauum —
MwuHucTepcTBo BHyTpeHHUX Jen Poccuu;

5) cBeleHNs 0 HOTapuarbHOW AOBepPeHHOCTU - PeaeparnbHas HoTapuanobHas nanaTta.

2.6.2. 3agaBuTenb BnpaBe MNpedocTaBUTb [OOKYMEHTbl (CBedeHWsl), yKkasaHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO perrameHTa, B (PopMe 3MeKTPOHHbIX



OOKYMEHTOB, 3aBEepPEeHHbIX yCcurneHHom KBanMuumpoBaHHoOM noanucbo nmu,
YNOSTHOMOYEHHbIX Ha CO3JaHne U noanucaHue Taknx JOKYMEeHTOB, Npu nogade 3asiBleHus.

2.6.3. HenpeacrtaeneHve (HeCcBoeBpeMEHHOE NpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBSieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHVEeM AJ15 OTKasa B NpegocTaBfieHnn MyHULUNANnsHOW yCnyru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfiamMeHTa opraHoB W  oOpraHuMsauun, He npeacTasuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W Haxo4swWMnecs B pacropsikeHun
OOKYMEHT WKW CBedeHus, noanexaTr agMWUHUCTPaATUBHOW, OUCUMMNNIMHAPHOW WM MHOWN
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOAAaTeNbCTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noagTeepxaalrLline BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHne MyHUUMnanbHOW
YyCNnyrn, Haxogsawmecs B pacnopsikeHUM rocydapCTBEHHbLIX OpraHoB, OpraHOB MEeCTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camMmoynpaBneHns opraHmsaummn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHUd, KoTopble
HaxogAaTCA B PacnopshkeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camoynpasneHus n NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHamMm MeCTHOro
camMmoyrnpaBneHus opraHu3aumn, He SBMSEeTCS OCHOBaHMEM [AnA OTKasa 3asaBUTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHMsIMM [Onsi OTKasa B npuemMe [OKyMeHToB (mpunoxeHne Ne 3 «k
HacTosWeMy aAMUHUCTPATUBHOMY perfiameHTy), HeobxoguMmbiX Ana npefocTaBneHus
MYHULMNANbHOW YCNyru, SABASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiAKke, YCTaHOBMIEHHOM 3aKoHogaTenbCTBOM Poccumnckom
depepauyunm;

2) DOKYMEHTbI cofepaT MOBPEXAEHMUS, HannymMe KOTOPbIX HE NO3BOMSIET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUUID W CBeAEeHUs, copepXawmecss B LOOKYMeHTax Aans
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIu;

3) npeacTaBfieHHble AOOKYMEHTbl WM  CBeAEeHUd yTpaTUnNnM Curly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCrnyrom (OOKYMEHT, YOOCTOBEPSIOWMA  MOSHOMOYNSA
npeacTaBuTens 3asBUTENs, B crnyyae obpalleHus 3a npefocTaBneHneM MyHUUMNansHOW
YCIyru yKkasaHHbIM JIMLOM);

4) nogadva 3adBfneHUs O npeaocTaBfeHUM MyHUUMNANbHOW YCIYrM U OOKYMEHTOB,
HeobOXoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMMNANbHOW YCNyru, B SMNEKTPOHHOM dopMe C
HapyLLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HekoppekTHOe 3anonHeHue obss3aTtenbHbIX nofien B opmMe 3asiBfieHUs, B TOM
4yncne B MHTEpaKTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtane (He4oCToOBepHoOeE,
HenonHoe, NMbo HenpaBuUIibHOE 3anOfIHEHWE);

6) npenctaBneHWe HEMOSIHOrO KOMMMeKTa AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm NogaHo B opraH rocyaapcTBEHHOW BnacTw,
OopraH MeCTHOro camoynpaBfeHUs UM OpraHn3aumio, B MOSTHOMOYMS KOTOPLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTpoOHHOW MOANUCKM» YCNOBUA NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.
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2.7.2. lNepeyeHb OCHOBaHWA ANdA OTKasa B NpYemMe OOKYMEHTOB, HEOOXOAMMbIX ANS
Nony4YeHNss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ANs
npegocTaBneHns MyHUUMNAanbHOW YCryrn, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM Jniuom OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WH(OPMaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBfeHNd U WHbIX [OKYMEHTOB,
Heobxo4MMbIX ONs NpefoCcTaBNeHns MyHULMNanbHOW ycnyrn, B Clydae ecnu 3asiBfieHune u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MyHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MHpopMauLMen O cpokax W nopsgke npenocTtaBfieHns MyHMLUnansHOW
ycnyru, onybnukoBaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLMil NepeyeHb OCHOBaHWUI ANt TPUOCTAaHOBMNEHUS NN OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMA ONSA NPUOCTAHOBMNEHUS NMPeAOCTaBfeHNs MyHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) npepgocTaBrneHve 3asBUTENIEM 3asBiEHUsl, COAepKallero HeaoCTOBEPHbIe
CBefleHuns;

2) Hanuune OOCTOATENbLCTB, YKa3aHHbIX B nNyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOrO noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukm TaTapctaH oT
13.08.2016 Ne553 «O6 yTtBepxaeHun [lNopsigka pasMelleHns HecTauMoHapHbIX TOProBbiX
OOBEKTOB Ha 3eMniaX WU 3eMEsbHbIX Yy4vacTKaX, HaxoOsWwMxXcsa B MyHMUMNANbHON
COBCTBEHHOCTN, a TakKKe Ha 3eMnisaxX WM  3eMerbHbIX yyacTKax, rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHNYeHay;

3) Hanuuue 3afOSMKEHHOCTW MO apeHAHOoW nnate (B TOM 4ucre neHu) 3a nepuos
AENCTBMS OOroBopa, a Takke 3a40JHKEHHOCTb MO onnate (aKTU4eCcKoro UCnonb3oBaHUs
3eMesibHOro yvacTka no paHee 3akfYeHHOMY AOroBOpY apeHAbl 3eMeSibHOro yyactka nop
pa3MeLLeHNne HECTaLMOHAPHOIro TOProBoro oobLekKTa.

2.8.3. lNepe4veHb ocHOBaHMM ONs1 OTKa3a B NpedocTaBieHnn MyHUUMNANbHOW YCryru
SBMSAETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCTaBfEHMM  MYHUUMNAnNbHOW YCnyrm nopgaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfeHns MyHULMNarbHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNSITCA HEOOXOAUMBIMU U 06S13aTENbHBIMU A1S
NPeAoCTaBMNeHUs MyHULMNANbHON YCryrn, B TOM YMCIe CBEAEHUSI O JOKYMEHTE
(OoKymeHTax), BblgaBaeMoM (BblaaBaeMbiX) opraHnsaumsiMm, y4acTBYOLWMMU B

npegocrtaBieHNN MyHULUNAlbHbLIX YCIyr

MpenocTtaBneHne HeobxoanMbIX 1 0bs3aTenbHbIX yCryr He TpebyeTcs.
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2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU U 06513aTENbHLIMU ANsi NPeAOCTaBNEeHNS MyHULMNANbHOW YCyry,
BKItoYasi MHopmaLumMio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbI CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyrn, npeocTaBisieMon opraHmsaLlmen, y4acTByoLen B
npegocTaBNeHn MyHULMNANbHOM YyCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata npeaocTaBfieHNs MyHUUMNANbHOW ycryru
MaKkCUMarbHbI CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsifoKk permctpaummn 3anpoca 3asiBuTenst 0 npegocTaBsneHn MyHULmMnansHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaocTaBneHnn
MyHULMNAnbHOW YCryru, B TOM YMCHe B 3MNIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tlpu HanpaBneHunm 3asBreHns nocpenctsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayu 3asiBreHUsd nosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4YTe  yBeLOMIIEHue,
nogTeepxaatoLlee, YTo 3asgBreHNe OTNpaBeHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb noJadn 3asdBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCS pacnucka U3
aBTOMAaTU3NPOBAHHON WH(POPMALNOHHOM CUCTEMbI, MpedHas3Ha4YeHHOW AN  OKa3aHus
rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadu
3asiBMeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anofHeHs 3anpocoB O NpeaocTaBrneHnn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopMauumn o Nopsiake NpegoCTaBneHns Takon yCnyrn, B TOM Yucne K obecneyeHnto
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCRyrM OCYLLECTBISETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopMmeHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbcTtBoM Poccuinckon ®Pegepauum o
coumanbHOM 3aluMTe WHBaNMAOB B LUensax 6GecnpenatCTBEHHOro JocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaAnNMOOB K MECTY
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NpeaocTaBNeHnsa MyHuUMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXOA4 B MNOMELEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasl, TeKcToBas W MynbTUMeAunHas WHgopMauua O nopsiake
npefoCcTaBfeHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENENn
MecTax, B TOM YuCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME WHBaANMOOB, WMMEIKLWNX CTOMKME pacCTpoMcTBa YHKLMMK
3PEHUSI U CAMOCTOATENBHOIO NEPEaBMKEHUS], U OKa3aHWe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepPeaBMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BEKTbI COLMAanbHON, UHXEHEPHOW N TPAHCMOPTHOM MHMPACTPYKTYp, BXoada
B Takne 06bEKTbI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIiEe C UCMNOSIb30BaHNEM KPeCria-KONACKU;

5) Hagnexauwee pasmelwieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoouMMbIx Ans obecneyeHns 6ecnpensaTCTBEHHOrO AOCTyna MHBaNMAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKNU3HEAEATENIbHOCTMU;

6) gybnvpoBaHne HeobxoguMmon AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMW, BbIMNOSIHEHHbLIMU PeNbedHO-TOYEYHbIM WpnUdTOM Bbpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOpsiAKe, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHouM 3awuTtbl Poccuickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYLeCTBNAeTCs npedocTaBrieHne  MyHUUMnanbHOW  ycnyru, W  CPeacTs,
NCNonb3yemMbiX NPU MNpPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMnyaTauuMioo MU NpoLIedwmM MOoAepPHU3aLUMIo,
pekoHcTpykuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHUUMNANbHON yCnyru, B TOM 4Yncne
KONMMYECTBO B3aMMOAENCTBUN 3asBUTENS C OIDKHOCTHBIMU LI @My NpU NpeLoCTaBNEHNM
MYHULMNANbHOW YCNYrn U UX NPOAOCIIKNTENBHOCTb, BO3MOXHOCTL NOSTyYeHnsa nHcopmaumnm o
XOAie NpPeaoCTaBNeHUs MyHULMMNANbHOW YCNyrn, B TOM YACIE C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
NONyYeHNss MyHULUMNANbHOM YCIyrM B MHOTOPYHKLUNOHANbHOM LEHTPE NPeaoCTaBeHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCAyr (B TOM Ynucne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBuTENs (3KCTepPPUTOPUAnbHbIN NPUHLMM),
nocpencTBoM 3anpoca o0 NPeaoCTaBEHNUN HECKOSTbKUX FOCYAAPCTBEHHbIX U (MNN)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLMOHANbHbIX LLEHTPax NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMneKCHbIM 3anpoc)

2.15.1. TokasatensMu [OCTYNHOCTU NPEedoCTaBEHUs MyHUMUMNArNbHOM  yCnyru
ABMSAOTCS:

PacnonoXeHHOCTb NMOMeLLeHNs, B KOTOPOM BeZeTcsl NpueMm, Bblgaya [OKYMEHTOB B
30HEe JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobxooUMOro KonmyecTBa CreLuanucToB, a Takke NMOMELLEHUIA, B KOTOPbIX
OCYLLECTBNSETCH NPMEM AOKYMEHTOB OT 3asiBUTENEN;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHue nomoLM MHBanNugam B npeofoneHum 6apbepoB, MeLLarLmnX Mony4YeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHULMNAIbHOW YCnyri;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogencrteune 3aasutensa ¢ pabotHukammu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu npeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe nnn M®L| B oopme ak3emnrisipa 3f1eKTPOHHOIo JOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUUNanbHOW YCnyru C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybrnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaocTaBnseTcsa No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCMYyrM B 3IIEKTPOHHOW doopme
3asiBUTENb BNpaee:

1) nonyuuTb MHGOPMALMIO O MopsaKe U CpoKax MnpeaocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AONs NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEKTPOHHOW hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCcnyru;

5) nonyunTb pesynbTaT NPefoCTaBNeHUs MyHuuunanbHoW ycrnyrm B dopme
31IEKTPOHHOIO AOKYMEHTa;
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6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAnNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEepLUEHHbIX Npy NpefoCTaBNeHnn rocya4apCTBEHHbIX U MYHULMNAIbHBIX YCAYr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSHKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3arnosfiHEHUS
9NEeKTpoHHOM opMbl 3aaBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHnst B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS W WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHNs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKOSNBbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMUU SNEKTPOHHOW opMbI
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre Mpu BO3HWKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

5) 3anonHeHne nonen 3NeKTpoHHOW bOpMbl 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cucTeMe ngeHTudukaumm n ayteHtTudumkaumnu,

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3arNOSfIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO B MHOMO(YHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHnss npeasapuTenbHOW 3anucu nocpeactsomMm PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoauMMO ykasaTb 3anpallvBaemMble CUCTEMOW [aHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuTenbHOM 3anucKn, AOKyMeHTam, MpeaCTaBNEeHHbIM 3asiBUTENEM MpU  JINYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocyuwecTBneHnn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CooOWNT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBepXaeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annUcb aHHYNUPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUs MaeHTUdUKaLMmM wn ayTeHTUduKaumum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtag, nocnenoBaTenlbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHON dopme, a Takke 0COBEHHOCTN BbINONHEHNS
agMUHUCTPaTMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIEHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuLMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMWHUCTPaTUBHbIE NpOLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBlEHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHnn MyHUUMNanbHON yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasrfeHne) 3assBUTENO peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.1.2.MNopsagok npefocTaBneHnss MyHUUUNAanbHOW YCryru He 3aBUCUT OT KaTeropuu
00beaguHEHHbIX  ObWMMK  Npu3HakamMmyn  3asiBUTENERn, yKkasaHHblX B NyHkTe 1.2
AOMUHUCTPATMBHOIO pernameHta. B cBA3M € 3TuM  BapuaHTbl  NpeaocTaBreHus
MYHMUMMNANbHOW YyCnyry, BKAOYaKLWMe MNopsaoK nNpenocTaBfeHns yKasaHHOWM  yCrnyrm
OTAENbHbIM KaTteropuam 3assutenen, ob6beanHeHHbIX 00WUMK Npu3Hakamu, B TOM Yucre B
OTHOLLEHMM pe3ynbTaTa MyHUUMNANbHOW yCnyrn, 3a noydyeHnem KoToporo oHn obpaTnnuce,
He yCTaHaBNMBaTCS.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBA3aHHbIM C NpefoCTaBfliEHMEM MYyHMUMMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,
npu obpalleHnm 3assutens B OpraH - rmasHbIA CneumManucT otaena TepputopmanbsHOro
pas3suTus

(manee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyMbTauMen O Mopsake M CpoKax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, opme
npeacraBnsgseMon OOKYMeHTaumMm v OpyrMm BoOMpocaMm And NOofyvYeHUs MyHuumMnanbHOW
ycnyru.
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3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHULUMNANbHOW ycnyru Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMSKOTCS: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke Nony4YnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
Cpokax MpeaocTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauum 1 ApyruM BOMpocaM Ansi MOMAyYeHUs MyHULMnanbHOW
yCryru.

[OmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsIMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHS nocTynneHnsa obpalleHums.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHBIX NpoLeayp SBMAKTCS: KOHCYbTaumm
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB nsa npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NnpeacrasuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHMn MyHUUMNANbHOM YCRyrm U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHWpoBaHWEe MnpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxxaet B AUIC MLl fokyMmeHTbl, NpeacTaBneHHble B 3MEKTPOHHON dhopMe v
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMWHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHOM ¢opme (B COCTaBe MakeToB SMNEKTPOHHLIX Aerl) B TeYeHue OAOHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp SABNATCA: 3asiBrieHne U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAnbHON YCNyri;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorfacua C  YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHUUMManbHOW yCcnyru B 3feKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckass rnposepka CPOPMUPOBAHHOIO 3anpoca OcyLlecTBnseTcs
edVHbIM MnopTarioM aBTOMaTMYEeCKM Ha OCHOBaHuM TpeboBaHWi, onpefensemblX OpraHom
(opraHmnsaumen), B npouecce 3arofIHEHUST 3adBUTENEM KaXKOoOro M3 Mnosier SNeKTPOHHOM
dopmbl 3anpoca. [lpu BbISBNEHMM €OUHBIM MOpPTasioM HEKOPPEKTHO 3amnoSyIHEHHOro Mons
9NEKTPOHHOM (hopMbI 3anpoca 3asBUTENb YBEAOMMSETCH O XapakTepe BbIABEHHOW OLLIMOKN
N nopsiake ee ycTpaHeHus nocpeacTBoM MHAPOPMALMOHHOIO COObLEeHUs HenocpeaCcTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeaCcTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTca
NOCTyNfneHne 3asiBfieHUsi U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONna npeaocTaBrieHus
MYHUUUNANbHOW YCIyru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOWN Npouenypbl ABMASETCA rMaBHbIM CreunanucT otaerna TeppuTopuaribHoOro
pas3BuTusa (ganee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensd c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUA  MNpencTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncripaBneHnn);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4yeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npenocTtaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
AN OKas3aHWsA rocydapCTBEHHbIX U MyHUUUNAIbHbLIX YCIYr AOKYMEHTbI, NpeacTaBlfieHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s1 OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMSISET 3adABUTENS O HAaNM4Yun NpensaTcTBuMm Ang
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNSIEHNSA JOKYMEHTOB Ha PacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen U craTyc
«[lpoBepKN JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aerna, B TOM YUChe MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHunsa k EanHomy noptany (B cnyyae, ecnu 3asiButenemM npencraBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCaHHbIE YCUNEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpy HanuuMmM OCHOBaHUKN, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO
pernameHTa, noArotTaBnMBaeT MPOEKT peweHus o6 oTkase B MpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBEHO HecoOnaeHne ycroBun ee OenCTBUTENBbHOCTU, NPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA AnNa OTKkasa B MNpuemMe [OOKYMEHTOB, HeobXoauMblx ANns npefocTaBfieHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MH(popmauuun, CBeOeHURn), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekta pelweHns 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMnanbHOW  YCNyru,  OCYLLeCTBMASieTCHS B NOpSAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOSMKHOCTHOE nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSIEHUS 3asiBfIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMIMEeHNne O MOCTYNneHnn 3asBreHus, coaepxalwee BXOAAWMNA perucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOmMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA agMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOmMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPATUBHOM MpoLeaypbl, ABMASETCS rMaBHbIN CNeunannucT otTaena TepputopuanbHoro
pasBuUTUS (Danee - [OOMKHOCTHOE §WUO, OTBETCTBEHHOE 3a HanpasrieHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBflieHMe MeXBeOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBlEHUN AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpefoCTaBnsAlT
3anpalumBaeMble AOKYMEHTbI (MHGOPMaLMIO) UM HanpaensioT yBegoMeHnss 06 oTCyTCTBMM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX ANs NpeaoCTaBneHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUe NATU OHEW CO AHS NOCTYNNeHns MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CININ UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbIMK akTamu [NpaBuTtenscTBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKoHaMuM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepgeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUUMNanbHOM  ycnyrn, nvbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa u (Mnu)
MHdopmMaLuu;

npy HanU4YnMnm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBnNeHnss MyHULMNansHOMW yCnyru, C ykasaHuWeM npuunH oTkasa (B crnydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpmMauun, cBedeHWUn), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI AMIEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCNOSfIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHWUS aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngaeT Natb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NnocTynsieHne oT AOJTKHOCTHOIro nvua, OTBETCTBEHHOIO 3a HanpasreHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), Heob6XoaANMBbIX ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHbIM ~ NINLOM, OTBETCTBEHHbLIM 3@ BbINOMHEHNE aOMWHUCTPATUBHOW
npoueaypbl, ABNAETCA rMaBHbIN cneuManncT oTaena TepputopmanbHOro passutusa (ganee -
OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pes3ynbrata npeaoctaBfieHus
MYHUUUNANbHOW YCryru).

3.5.2. [JomkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npeaocTaBfieHna MyHUUMNANbHOW YCIyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfieHNa MyHULMNANbHOW YCIyru;
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Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUM MYHULMNANbHOW YChyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MnoAroTaBnvBaeT MPOEKT
pelweHns o6 oTkase B NpeaoCcTaBneHMm MyHUUUNansHOM YCnyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNAanNsHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NoAanyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHULUNAaibHOM
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3fIEKTPOHHOIo
AoKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  Mnpouedypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHUe ABYX paboumx aHEN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMASATCA:  NPOEKT
peweHnss o6 oOTkase B NpedoCTaBfiEHUN MyHULMNANbLHOW YCIyrk, NPOEKT AoroBopa Ha
pasmeLlleHne HeCcTaunoHapHbIX TOProBbIX OOBEKTOB.

3.5.3. CornacosaHve n nognucaHue nMpoeKkTa pesynbTaTta MNpegocTaBreHns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANIbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHnin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
corfnacoBaHus 1 NognucaHus.

Pykosoantens OpraHa npy paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA adMUHUCTPATUBHbLIX MNpouenyp, UX nocrenoBaTtenibHOCTU U MOMHOTHI,
HanNU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cUCTeMe
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPaATUBHbIX
npoueayp, WX MocrneaoBaTesibHOCTM W MonHOTbl PykoBoauTens OpraHa wHUUuuUpyeT
npuBneYeHne K OTBETCTBEHHOCTU 1L, JONYCTUBLLMNX HApYLLIEHUA, B COOTBETCTBUN C MYHKTOM
4.3 aAMUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHue AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NpefoCcTaBfeHns MyHUUMNanbHOM YCryru,
peweHne o6 oTkase B NpeaoCcTaBneHnn MyHUUMNAnNbHOW YCryru, JOroBOp Ha pasMelleHue
HecTauMOHapHbIX TOProBbIX 06 BHEKTOB.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTpATUBHOIO
pernameHTa, npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMAETCH B aBTOMaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW Ans OKasaHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATMBHOIO perfnameHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM yCryri
3.6.1. OcHoBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOM Mpoleaypbl SBNSETCS

nonyvyeHne AOOJPKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINMOJIHEHNE aﬂ,MI/IHI/ICTpaTI/IBHOVI
npoueaypbl, AOKyMeHTa, noareepXXaatollero npegocrtaBsieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.
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[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOW
npoueaypbl, SBNAETCA rMaBHbIN cneuManncT oTaena TepputopuansHoOro passutusa (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bbldayy (HarnpasreHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBEAEHUN O pesynbTate npeaocTaBreHns
MYyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBUTensa (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asBNIEHUN, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTW MOMyYeHus
pesyrnbTata npegocrasneHus MyHuuunansHon ycnyrm B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON ANA OKa3aHWA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBieHna MyHULMManbHOW YCIyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTate MNpefocTaBfeHns MyHUUMNanbHOW YCIryrm B MH(OPMAaLMOHHBLIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MyHULUMNANbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblga4yn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHUUUNANbHOW YCIyru:

3.6.3.1. lpwn obpaLleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHUuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMuMnanbHoOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asBuTeEns
BMECTE C OK3EeMMNNSpPOM 3JMEKTPOHHOrO [OOKyMeHTa Ha OyMaxXHOM HocuTene emy
npefoCTaBNsSAETCS 3K3EMMNAP SNEKTPOHHOro AOKYMEHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WNU  HanpaBneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOW No4Te B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb UHGOPMaLMK
UM HanpasneHnn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsp 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emrnsdpa 3MeKTPOHHOro AOKYMEHTa SK3eMMIispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA YNOSHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NTIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asaBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOLU,
pesynbTaTt NpegocTaBneHna MyHUUUNanbHOM YCrnyruy, BblaHHbIN 3asBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATUYEeCKM HanpaBnsaeTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpeaocTaBrneHus
MYHUUUNANbHOW yCNyru, MOAMUCaHHbLIM YCUNEHHOW KBanuUUMPOBAHHOW SMNEeKTPOHHOW
NnoaNUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpeaocTaBreHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
OpraHa (OpraHom).
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PesynbTaTtamun BbINONHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMSIOTCA: HanpaBneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
NoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.6.3.3. lNpn obpaweHnn 3aaBuTENs 3a pe3ynbTaToOM MyHUUMNANbHOW Yycryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBMTENIO pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp JrIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBfMMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTtomM BbLINOMHEHUS aOMUHUCTPATMBHBIX MNpoueayp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyHULIMNAanbHOM ycnyrm B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae ob6HapyXeHUA TeXHU4eCKOW OLWMOKM B OOKYMEHTe, sIBAsSoLIEMCS
pes3ynbTaTtoM MyHMUMNANbHOM yCnyru, 3asasuTtenb HanpasnseT B OpraH:

3asBrieHne 06 ucnpasneHnn TexHmyeckon owmndkn (npunoxenune Ne 5 k HacTosweMy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHUMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsIX, YyKasaHHbIX B
AOKYMEHTE, SBNAIOLWEMCA pe3ynbTaTtoM MyHMUMNanbHOW YCyrn, nogaeTcsa 3asBuTENem
(ynonmHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYTbl), NMBo Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBndeT
npuemMm 3asBneHus ob ucnpaBneHUN TEXHUYECKOW OLUNOKK, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero AHs ¢ AaTthl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHWE, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM MNpeaoCTaBNeHUs MyHMUMNANbHOM  yCnyrM, OCYLLUECTBNSIET MNpoueaypbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBIEHHbIN
AOKYMEHT 3aaBuUTENto (YNOoSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, unu HanpaenseT B adpec 3asiBUTENst MOYTOBbIM
oTnpaeneHnem (NOCPeaCTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurinHana JOKYMEHTa, B KOTOPOM COOEPXMUTCS
TexHn4yeckas owmbka.
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AOMUHUCTpPaTMBHbIE  npouefypbl, YCTaHasnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHEN rnocrie ObHapyXeHWst TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMANbLHON YCryrn

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MONOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapyleHWn npaB 3asiBUTENen, npoBefeHue
NpoBepPOK cobnogeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnNbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMONHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHnto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHns
npoueayp NnpeaocTaBfieHUss MyHULUMNANbHOW YCIyr.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBeEpLUEHMEM [OEeWCTBUMA NpuU npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAUTESND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  UH(OPMUPYIOT
pykoBoOMUTENA  OpraHa, MpedoCTaBmfdaloWero  MyHUUMNAnbHYKO — YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLLEHWU.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenibHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMn no npeaocTaBfieHnio MyHULUMNansHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLEeCTBNALWEro opraHusauuio pabotbl MO NpeaoCTaBEHNIO
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
YyCTaHaBMMBAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHUUMNAanbHOM YCryri, B TOM YMce nopsiaok v
bopMbl KOHTPOSS 3@ MOSIHOTOM M Ka4eCTBOM NpeaoCcTaBNeHnst MyHULMNANbHOM YCryrm
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4.2.1. KOHTpOnNb 3a NOSMIHOTOM N KAa4eCTBOM NpeLOoCTaBNeHuUss MyHULMNansHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM NpeaoCcTaBlieHns
MYHUUMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NnepuoanYHOCTb OCYLLIECTBIEHNS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBaETCs NaHoOM paboThl
OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCyrn (KOMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCSA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX OSMKHOCTHbIX NnL,
MYHMLUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHunsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asBUTENEN BUHOBHbIE nNUUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBIIEHUMN.

PykoBoantenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noAapasiefnieHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe W (unn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns u AencTBUS
(6espenctaune), npuUHMMaemble (ocywecTtBnsiemble) B  xogde npegocTaBneHns
MYHULUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNASTbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaumnmn

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOWM YCNyrM CO CTOPOHbI rpaxgaH, UX
obbeanHEeHN U opraHnsaLnin, OCyLLEeCTBNAeTCH MOCPEeACTBOM OTKPbITOCTUM AesATerNlbHOCTU
opraHa MeCTHOro camoyrnpaBrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  ycnyru,
nosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOPMaUUn O nopsiake npegocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. NocynebHbin (BHecyaebHbIN) nopaaok obxanoBaHus peleHnin n aencteunn (6espencTems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANbHOMO LEeHTpa
npeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCIyr, OpraHu3auuin, yKkasaHHbIX B
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yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-$3, a Takke UX JOMKHOCTHbIX ML,
MYHULUMNANbHbIX ClyXawux, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnsAwLLEro MyHULMNAaIbHYO YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O nNpegocTaBneHuM MyHUuunanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoKa NpeaoCTaBneHns MyHuMUmnanbHom ycnyriu. B ykazaHHOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MonHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHUUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeSOCTaBNeHMM MyHUUUNANbLHOW YCryrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHUUMMNANbHOW yCnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpasneHnn. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asButenem
peweHnn wn pencteuni  (6e3genctsnsi) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN
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LEeHTp, pelieHnst n genctena (6es3aenctemne) KOToporo obxanyoTcs, BO3NoXeHa yHKUUSA no
npegocTaBneHno COOTBETCTBYHOLNX MYyHMUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe MnpenoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NPaBoBbIMW akTaMu Poccuirckon ®enepaumu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHAnNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa (QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYIOLMX MyHUUMMANbHbIX YCRyr B
nonHoM ob6beme B nopsagke, onpeaeneHHom vyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WUInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnNsHOW yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM pelweHnn n pgencteun (6e3gencTBusi) MHOTOQOYHKLMOHASbHOMO  LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCAyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauMTENa oOpraHa, nNpeaoCcTaBfslOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitowero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctene) paboTHuka
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOMOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOTO(YHKUMOHANbLHOMO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgencrene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBMSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  Criyallero, pykoBOOAMTENs OpraHa, npefoCTaBnsiowWwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
LEHTp, C UCNOoNb3oBaHWEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHOPMAUWOHHOW CUCTeMbl JocynebHoro
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obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aaButens. XXanoba Ha pelweHnsa n genctena (6esgencresne) opraHmsaumnn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSib30BaHMEM MHGOPMaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTu «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOSDKHOCTHOrO  nNuua opraHa, npegocTaBnsAwwWero  MyHuUMNanbHyt — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns u aencteus (besoencreune)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBedEeHUA O MecTe
XuTenbcTtBa 3asiBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXoOXOeHUs 3asaBUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNAWEro  MyHUUMNAnNbHY  ycnyry, nubo MyHMUMNANbHOIO  CryXKallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
aencrtevem (besgenctBneM) opraHa, npedocTaBnfAlOWEro  MyHUUUNANbHY  YCryry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWwero  MyHAUMnanbHy  ycrnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOrO(OyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOIOYHKLMOHANbHOIO LIEeHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexT perncTpauumn B CPOK He nosgHee paboyero AHs,
cnegywowlero 3a IHEM NOCTYMNSIEHUS.

5.5. XKano6a, noctynusBwaga B opraH, NpegoCTaBNsAOWUIA MyHUUMNANbHYKO YCAyry,
MHOMOOYHKLMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOTOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBSIEHHOIO CpoKa TakKMX MCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrbTaTte npegoctaBneHns
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MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMaTMBHLIMW NMpaBoOBbLIMKM akTamu Poccuiickon degepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMmu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASAEMbIX opraHom, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEeHTPOM nnbo opraHvsaumen, npeaycMOTPEeHHOM YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BUHEHUSA 3a [OCTaBMEeHHble HeynobcTBa M yKasblBaeTcsl MHGOpMauus O AanbHEMLWMX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsACHEHUA O TMpUYMHAX MNPUHATOrO peLeHusl, a Takke WHdopmMmaumsa o nopsake
obxanoBaHus NPUHATOrO PeLLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAEeNeHHble MNOSIHOMOYUAMU MO PACCMOTPEHUIO Xanood,
He3aMeannMTEeNbHO HaNpPaBNAT UMEKLIMECS MaTepurarnbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryru no 3akmn4yeHno JoroBopa Ha
pa3MeLleHne HeCcTauMoHaPHbIX
TOProBbiX OOBLEKTOB Ha 3eMIsIX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma

,D,OFOBOp Ha pasMeulleHne HeCtTauMoOHapHbIX TOProBbIX obbekToB

Tunosasa dopma

INrr. AnactoBo « » 20 r.
, B
nvue
, AEencTByoLlero Ha
OCHOBaHUA ,

nMeHyemoe B AanbHenweM  «YNOSTHOMOYEHHbIN opraH», C O4HON CTOPOHbI U

L, B

nuue

L, OencTByoLero Ha OCHOBaHMN
, NMEHYEMbI B

AanbHenwem «lpegnpuHumaTenb», C OPYrov CTOPOHbI, BMecTe MMeHyemble « CTOpPOHbIY,
3aKMIOYUIIN HACTOALLMIA JOTOBOP Ha pasMeLLEeHNEe HeCTauMOHaApHOro TOProBoro obbekTa Ha
TEPPUTOPUN  MyHMUMNANbHOrO obpasoBaHMs 6e3 npoBeaeHUs
ToproB (ganee — [JoroBop) O HMXecneayLeMm:

1. lpegmet dorosopa

1.1. MpeomeTtom HacTo4dLero [oroBopa ABNAETCS npenocrasrieHne
MpegonpuHumatento 3a nnaty npaBa Ha pasMeleHne npuHagnexaiwero emy
HecTauMoHapHOro ToproBoro obbekTa (ganee — HecTauMOHapHbIN TOProBbid OBBLEKT) CO
cnegylownuMn xapakTepucTukamu:

TMN HecTaumoHapHoro ToproBoro obvekta B cootBetctBum ¢ TOCT P 51303-2013
«Toproens. TepMuHbI n onpegeneHus»:

COOTBETCTBYET apPXUTEKTYPHO-XYOOXECTBEHHbIM TpeboBaHMsIM K BHELWHeMY Buay
HeCTauMoHapHOro TOProBoro Ob6bekTa M ero COOTBETCTBUIO BHELUHEMY apXUTEKTYPHOMY
obnuky CIoXuBLUencsA 3aCTPOVIKM, YCTaHOBJIEHHbIM

oT Ne , ABMSIOLWUMCH npuroxeHnem 1 kK
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HacTosiwemy [loroBopy, B crnegyloleM MecTe pas3MelleHWUs HecTalMoHapHOro o6bekTa,
npegycMoTpeHHoM CxemMon pasMelleHUs HeCcTauuoHapHbIX TOProBbiX OOBLEKTOB Ha
TEPPUTOPUN MyHUUMNANbHOro obpasoBaHus , YTBEPXOEHHOM
NoCTaHOBMIEHNEM oT Ne (c
yKaszaHMeM HaceneHHOro rMyHKTa, OPUEHTUPOB, OTHOCUTESIbHO KOTOPbIX PacrofioXeH
HecTauMOHapHbLIN TOProBbIN OOBLEKT, pPaCcCTOSHMM OT FpaHWUL, HECTaLWMOHapPHOro TOProBOro
obbekTa Ao yKa3aHHbIX OPVEHTUNPOB):

C pasmepoM  nnowagum  MecTa  pasMELleHUss  HecTauMoHapHOro  TOProBOro

obbekTa: KB.M [ONA OCYLECTBIIEHNUS TOProBsiu
ToBapamu, OTHOCALWMMUCSA K cnegyoLlen rpynne
TOBapOB:
1.2. Mepunog  (PyHKUMOHMPOBaAHMS  HECTauMOHAPHOro  TOProBoro  obbekTa:
1.3. Cpok penctsus [orosopa: C 20 roga no 20
roga.

2. Llena [oroBopa n nopsiaok pac4yeTos

2.1. LleHon HacToswero [loroBopa gBnsieTca nnaTta 3a pasMelleHne HeCcTaumoHapHOro
ToproBoro o6bekTa, pasmep KOTOpPOM onpeneneH B cooTBeTcTBuM C  MeTtoaukon
onpegeneHnss  HadanbHOM  (MUHMManbHOW)  LUeHbl  JOoroBopa Ha  pasMeLlleHue
HecTauMoHapHOro TOProBoro oOObekTa Ha TeppuTopuM MyHUUMnanbHoro obpasoBaHuA
, UeHbl [JoroBopa Ha pasMelleHMe HecTauMoHapHOro TOProBoro
obbekta 6e3 NpoBeAeHUs TOProB, YTBEPXKAEHHOW NMOCTAHOBNEHUEM

oT«__ » Ne , N COCTaBnseT:
3a Becb nepuos (YHKUMOHMPOBAHMUS HECTaLuMOHApHOro TOProBoro ob6bekTa:
( )
pybnen;
B Mecsil; ( )
pyonen.

2.2. BHeceHue nnatbl N0 HacTosdwemy [JoroBopy OCyLecTBAAeTCS eqUMHOBPEMEHHO 3a
BECb Neproa (PYHKUMOHNPOBAHUS HECTALMOHAPHOIO TOProBoro obbekta B Te4YeHne OecaTu
KaneHgapHbIX OHEN CO OHS 3aKnoveHnsa HacToswero [loroBopa unm exemMeca4yHo paBHbIMU
AonamMun.

B cnyyae ecnu BHeceHue nnatbl No [JoroBopy OCYyLECTBNAETCA eXXeMeCAYHo, nnaTa 3a
nepBbIN Mecsl, pasMeLLeHMs HeCTaLMOHApPHOro TOProBoro o6bekTta BHOCUTCA B TeYeHue
AecATN KaneHaapHbIX OHeN co OHS 3aknioveHus Hactosdwero [JoroBopa, 3a nocnegyowme
Mecsiubl B TeYeHne nepunona pyHKLUMOHMPOBAHUSA HECTALMOHAPHOIo TOProBoro obbekta - B
CPOK He No3gHee 4ecATOro YMcna Kaxgoro mecsua, cnegylowero 3a pacyeTHbIM MeCcALEM.

2.3. BHeceHve nnaTtbl no Hactoswemy [loroBopy ocywiectBnsetrca B pybnsax, B
BesHanuyHom popme, NyTem nepeyvncneHns AeHexXHbIX CpeacTB No pekBu3nTam:




31

2.4. [laTon BHeCeHUA nnatbl NO HacToswemy [loroBopy cuntaeTcs gata oakTuy4eckoro

NOCTYNMNEHUS OeHEeXHbIX CPeACTB Ha CYET, YKasdaHHbIN B NyHKTe 2.3 HacTosLwwero [lorosopa.
3. MNMpaBa 1 06a3aHHOCTN CTOPOH

3.1. YNONHOMOYEHHbIN opraH UMeeT npaso:

3.1.1. ocywecTBnATb KOHTponb 3a cobniogeHnem [lpegnpuHumaTtenem ycnosum
HacTosiwero [loroBopa u TpeboBaHW HOPMATUBHBLIX MYHWUMNANbHbLIX MPaBOBbIX aKTOB,
perrnamMeHTUpYLWmnX BOMPOChblI pasMeLLeHns HeCTaLl,I/IOHaprIX TOproBblx OOBLEKTOB Ha
TeppUTOPUN MyHULMMNaNbHOro obpasoBaHus ;

3.1.2. Tpebosatb OT [NpegnpuHuMaTens ycTpaHeHNS BbiSIBEHHbBIX HAPYLUEHUA YCNOBUIA
HacToswero [lorosopa;

3.1.3. B OQHOCTOPOHHEM MOpsiAKe OTKa3aTbCs OT UCMOMNHEeHUs HacTosiwero [loroBopa B
crnydasix M nopsake, YCTAHOBMEHHbIX HacTosAwmMm [OroBopom UM 3akoHoOATeNbCTBOM
Poccuinckon ®epgepaunn.

3.2. YNONHOMOYEHHbIN opraH 0b6s13aH:

3.2.1. npepoctaButb [lpeanpuHumartento 6GecnpensiTCTBEHHbIM O0CTYN K MecCTy
pasMeLleHNsa HeCcTaunoHapHOro TOProBoro o6bekTa Ans Lenen, CBA3aHHbIX C pasMeLLeHneM
N (PYHKLUMOHMPOBaAHMEM HECTaLMOHAPHOrO TOProBOro o6bekTa B COOTBETCTBMU C YCITOBUSMUA
HacToswero [lorosopa;

3.2.3. He BMeLLMBaTbCA B XO3SIMCTBEHHYIO AedATeNibHOCTb NpegnpuHMmaTens, ecnm oHa
He NPOTUBOPEYMT HOpMaM 3akoHodaTenbcTBa P®, MyHMUMNanbHbIX NPaBOBbIX aKTOB U
ycrnoBsuam HacTosiwero [lorosopa.

3.3. MNpeanpuHumaTens NMeeT Npaso:

3.3.1. pasmectTuTb W 3IKCNAyaTMpoBaTb HECTaUMOHAPHbLIN  TOProBbI  OOBLEKT,
npeaycMoTpeHHbIn NMyHKTOM 1.1 HacTodwero [JoroBopa, B COOTBETCTBUM C YCHOBUAMMU
HacToswero [loroBopa;

3.3.2. JOCPOYHO OTKa3aTbCs OT UCMONHEeHUs HacTosiwero [loroBopa No OCHOBaHUAM U B
nopsgke, npegyCMOTPEHHbIMM 3akoHogaTenbCTBOM P®, MyHuUMnanbHbIMXU  NpaBOBbIMA
akTamu, Hactoswmm [JoroBopom.

3.4. MNpeanpuHumaTenb 06s3aH:

3.4.1. pasmMecTUTb HeCTauMOHapPHbLIN TOProBbi OOBLEKT M HayaTb OCYLLUECTBIIEHME
TOProBOM [AeATeNIbHOCTU C UCMNOMIb30BaHWEM HeCTaLMOHAPHOro TOProBoro obbekTa He
nosgHee  OHEW CO OHSA nognucaHus Hactosuwero [orosopa ;

3.4.2. ucnonb3oBaTb HECTALMOHAPHbLIN TOProBbli OOBLEKT B LENsAX, NpeayCMOTPEHHbIX
nyHktom 1.1 HacToswero [loroBopa,;

3.4.3. cBOEBPEMEHHO 1 B NMOSHOM 06beMe BHOCUTbL niaTy no HacTtoswemy [Jorosopy B
pasmMepe 1 nopsigke, yCTaHOBIEHHOM HacToswmmM [JoroBopom.

3.4.4. obecneuntb cobntogeHne TpeboBaHWA K BHeLWHeMy Buay, Tuny, MecTy U
pasmepam nnowaam pasMeLleHns HecTauMoHapHOro ToproBoro obbekTa, rpynne ToBapos,
peanun3yemMblX C UCNOSIb30BAaHNEM HECTALMOHAPHOIO TOProBOro 00bLEKTa;

3.4.5. obecneunTb cobnogeHne CaHUTapPHbIX U MPOTUBOMOXAPHbBIX HOPM M NpaBwn,
Mpasun BGnaroyctponcTtaa TeppuTopun MYHULUMNANbHOro obpasoBaHus
, OCYLLeCTBNATb BblBO3 MycOpa W WHbIX OTXOAOB, CBA3AHHbLIX C
pasMeLleHnemM 1 PyHKLNOHMPOBaHMEM HECTALMOHAPHOIO TOProBOro 06bLEKTa;

3.4.6. obecneunTb YOOPKy npunerarLwen TeppuTopun B COOTBETCTBUM C TpeboBaHNAMM
MpaBun 6naroycTponcTea Tepputopumn ;

3.4.7. B TeyeHNe [eCATM KarneHAapHbIX OHEW CO OHA OKOHYaHUs CpoKa AencTBus
HacTosilwero [loroBopa vnu ero LOCPOYHOrO0 pacTopXeHnsa nmbo CO AHS aHHYNMpOBaHWUA
paspelleHns Ha pasMelleHMe HeCTauuoHapHOro TOproBoro obbekTa, BblOAHHOMO
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MpeanpuHumartento, COOGCTBEHHbIMM CuNamMuM UM 3@ CBOM CYET [AEMOHTUPOBATb
HeCTauWOHapHbIA TOProBbli OOBHLEKT M NPUBECTU MECTO €ro pasMeLleHus 1 npunerarLlyo
TEPPUTOPUIO B HAANEXallee COCTOSAHNE;

3.4.8. He Npomn3BOaANTb YCTYMKY NpaB Mo HacTodAwweMy [loroBopy TPETbUM NULIAM.

4. OTBeTcTBEHHOCTb CTOPOH

4.1. B cnyyae HeuCnonHEHUs WNW HeHagnexalwlero WMCnonHeHna obasaTenbcTB Mo
HacToswemy [oroBopy CTOpOHbl HEeCyT OTBETCTBEHHOCTb B  COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon degepaumn.

4.2. 3a HapyweHue CpOKOB BHeCeHuss nnatbl No Hactoswemy [orosopy
MpeanpuHumaTens BbiNfadYMBaeT NeHUM B pasMepe, OnpeerieHHOM Krto4YeBOW CTaBKOW
BaHka Poccuu, gencreytollen B COOTBETCTBYOLININ NEPUOA.

4.3. B cnyyae HapyweHuss CpoOKa, YCTaHOBMNEHHOro nyHkToM 3.4.7 HacToswero
[oroBopa, HapylweHnsa TpeboBaHU, YyCTaHOBMEHHbIX NyHKTOM 3.4.8 HacTosdwero [Jorosopa,
MpeanpuvHumMmatenes BbiNfayuBaeT WTpad B pasMepe nMnatbl 3a BeCb Nepuog
PYHKUMOHNPOBAHUSA HeCTaLMOHAPHOro TOProBoro ob6bekTa, YCTAHOBMEHHOM MNyHKTOM 2.1
HacToswero [lorosopa.

4.4. MMpeanpuHUMaTenb CaMOCTOATENIbHO HeceT OTBETCTBEHHOCTb 3a yuwepb (Bpen),
NMPUYMHEHHBIA TPETbUM NnLaM NpU pasMeLleHnn 1 (PYHKLMOHMPOBAHUN HeCTaLuMOHapPHOro
ToproBoro obbekta M (UM) MpU  OCYLLECTBIEHUM TOProBOW AEATENIbHOCTU C  ero
NCNOSIb30BaHMEM.

4.5. CTopoHbl 0cBOOOXOAKTCA OT OTBETCTBEHHOCTM 3a YacTUYHOE WU MNOJSTHOEe
HeuncnonHeHne obsa3aTtenbCTB MO HactosiweMy [JoroBopy, ecrnm OHO SBUIOChb CNeacTBUMEM
AencTemst 06CTOATENBCTB HENPEOAONIMMON CUMbl HA BpeMs OeUCTBUS 3TUX ODCTOATENbLCTB,
ecnn 3T oBCToATENbCTBA HEMOCPEACTBEHHO MOBMAUSMN HA WCMOSIHEHNE HAaCTOSLEro
[oroBopa.

5. PacrtopxeHue [Jorosopa

5.1. Hactoawun [JoroBop MOXeT OblTb pacToprHyT no cornaweHuto CTOpoH mnu no
peleHnio cyga B nopsgke U No OCHOBaHWAM, NPeayCMOTPEHHbIM 3aKOHOAATerbCTBOM
Poccuinckon ®egepaunn.

5.2. [loroBop pacTtopraetcsa B CBSA3M C OOQHOCTOPOHHUM OTKa3oM YMNOFAHOMOYEHHOro
opraHa OT ero UcnofHeHnsa Bo BHecyaebHOM nopsagke B criydasax:

5.2.1. HewucnonHeHunsa [lpegnpuHumatenem obs3atensCcTtBa MO  Pa3MELLEHUIO U
aKcnnyaTauuMmM HecTauMoHapHOro TOProBoro O6bekTa Ha YCrnoBUAX, MNPedyCMOTPEHHbIX
HacToswmm [lJoroBopoM, B TOM YUCIe HapyLUeHUs cpoka, onpeaeneHHoro nognyHkrom 3.4.1
HacToswero [loroBopa;

5.2.2. npekpaweHusa [lpegnpuHumateneMm B YCTAaHOBMNEHHOM 3aKOHOM nopsake
npeanpMHMMaTeNnbCKOM AEATENBbHOCTM (PM3MYECKOro nuua unu nMKBMaauus topuanyeckoro
nunua, aensawwerocd lNpegnpuHumartenewm;

5.2.3. pasmeweHns u UnCNONb30BaHUA HECTAUMOHAPHOro TOProBoro obbekta C
HapyweHnem TpeboBaHMN K ero Buay, MecTy U Nepuoay pasMeLLeHUsl, UHbIM YCIOBUSIM
pasMeLleHnd, npeaycMoTpeHHbIM CxeMon pasmeleHusi HeCTauMOHApPHbIX TOProBbiIX
006BHEKTOB M HacToALMM [JoroBopom;

5.2.4. npocpouykn ncnonHeHus MNMpegnpuHumaTenem oba3aTensLCTB MO BHECEHMIO MaThl
3a pa3MeLleHne HecTauMoHapHOro ToproBoro ob6bekTa Ha cpok 6onee ogHOro mecsua;

5.2.5. Hencnonb3oBaHUA HeCcTauMOHAPHOro TOProBoro obbekTa ANA OCyLLEeCTBIEHMS
TOProBOV AeATeNIbHOCTU B Te4eHMe OAHOro Mecsaua;

5.2.6. B cnyyae nNpuHATUS B YCTAHOBIIEHHOM MNOpsAKe CreayoLwmnX peLeHnia:
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a) 0 HeobXoOUMOCTU peMOHTa U (MNM) PEKOHCTPYKLMM aBTOMOOWMbHbLIX OOPOr - B
criydae ecnu  HaxoXaeHue  HeCTauMOHapHOro TOProBoro obbekTa npenaTtcTeyeT
OCYLLIECTBIEHNIO YKa3aHHbIX pabor;

6) o6 wucnonb3oBaHUN TEPPUTOPUKN, 3aHMMAEMOW HEeCTaUWOHAapPHbIM TOProBbiM
0O6BbEKTOM, ANA Uenen, CBA3aHHbIX C pPasBUTUEM YINYHO-OOPOXHOW CETU, pasMeLleHneEM
OCTaHOBOK OBLLECTBEHHOIO TpaHcnopTa, opraHm3aumen NapKkoBOYHbIX MECT;

B) 06 u3bSATMM 3eMefbHOro yvacTka, Ha KOTOPOM pa3MeleH  HeCTauWuoHapHbIv
TOProBbI OOBLEKT, ANA MyHUUMNANbHbIX HYXA;

r) O 3aKkf4yeHun [oroBopa O pPasBUTMM 3aCTPOEHHOW TeppuTopun, [orosopa o
KOMMSIEKCHOM OCBOEHUM 3aCTPOEHHOW Tepputopun - B Cllydae ecnn HecTauuMOHapHbIN
TOProBbli OBBLEKT HaxXoAUTCA B rpaHMUax 3eMernbHOro ydacTka, NpeaoCTaBfeHHOro B
COOTBETCTBUMN C TaKMMKN JOroBOpaMM.

5.3. B cnyyae pocpo4yHOro npekpauweHuss genctsma [loroBopa MO OCHOBaHUSAM,
npeaycMoOTpeHHbIM NoAanyHKToM 5.2.6 Hactoswero [loroBopa, YMNONMHOMOYEHHbIA OpraH
00s13aH npeanoxntb NpeanpuHUMaTentdo MHoe MeCcTo AN pasMeLLleHUs HecTauMOHapHOro
TOpProBoro o6bekTa, nNpeaycMoTpeHHoe CxeMon pasMelleHUsi HeCTauMOHapHbIX TOProBbIX
00BbEKTOB, Ha CPOK, paBHbIA OCTABLUENCA YaCcTU Cpoka OEeUCTBUS OOCPOYHO PaCTOPrHyTOro
[orosopa.

6. Mpouune ycnosus

6.1. B cnyyae namMeHeHus agpeca unu nHbix pekesnsntoB CTOpOHbI 0653aHbl yBEOOMUTD
00 aTOM Apyr Apyra B AeCATUAHEBHbIA CPOK CO AHA TaKNX U3MEHEHUN.

6.2. Bonpocbl, He yperynupoBaHHble HacToswMM [loroBopomMm, paspellarTcs B
COOTBETCTBUM C HOpMaMn 3akoHogaTenbcTBa Poccunckon degepaumn.

6.3. Bce wu3MeHeHMs W [JOMONHeHMA K Hactoswemy [loroBopy odopMnsoTcs
CTopoHamu nyTem noanucaHust JONOSHUTENbHbBIX COrnalleHn, KoTopble nocne NoanucaHus
CTopoHamu CTaHOBATCHA HEOTHbEMIIEMOWN YacTblo HacToswero [lorosopa.

6.4. Bce cnopbl 1 pasHornacus no UCNosHEHUIO HacToswero [loroBopa paspellarTcs
CtopoHamn nytem neperosopoB. B crnyyae ecnu pasHornacuss U crnopbl He MOryT ObITb
paspelweHbl CTopoHamn nyTem neperoBopoB, Kaxpaaa n3 CToOpoH BnpaBe obpatutbCa B
ApbuTpaxHbii cyg Pecnybnukn TaTtapcTaH.

6.5. Hactoswumin [JoroBop cocTaBneH B ABYX 3K3eMnnspax, UMeKLWnX OOUHAKOBYHO
IOPUONYECKYIO CUMY, NO OQHOMY ANS kaxaon ns CTOpoH.

7. Agpeca, pekBmanTbl 1 nognnucu CTopoH
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnaMmeHTy
npeaocTaBneHNa MyHULMNANbLHOM
yCnyru no 3aknio4yeHno JoroBopa Ha
pasmeLLeHne HeCcTaunmoHapHbIX
TOProBbIX OOBEKTOB Ha 3eMIsX,
Haxo4sALWMXCS B MyHULMNANbHON
cobcTBeHHOCTH, Be3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, NpeaocTaBNALIEro MyHULUNANBbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npenocraBuUTend:
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PELWWEHNE
06 oTkase B NpeaoCTaBeHUN MyHULMNAMBLHON YCIyru
Mo 3aKrYeHNo OroBopa Ha pasmeLLeHMe HeCTaUMOHaPHbIX TOProBblX OOBEKTOB Ha
3eMIsX, HAXOAALMXCA B MyHULMNANbHOM cobCTBEHHOCTH, 6Ge3 NpoBeaeHMS ayKLMOHa

oT Ne

PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONIHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
3aKSIYEHNN OOroBOpa Ha pasMeLleHMe HeCTaLMOHAapPHbIX TOProBbiX OOBEKTOB Ha 3eMnsx,
HaxoOAWMXCA B MyHuUMNanbHOW CcoBCTBEHHOCTH, 6e3 npoBedeHus aykumoHa no
cnegyowmnmM OCHOBaHUAM:

1.

2.

[ononHutensHasa NHpopmMaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbIA OpraH C 3asdBfieHMEM O
npegocTaBfeHMM YCryrn Nocne yCcTpaHeHust yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0bXanosaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoOM nopsiake.

Cenenust 00 HIEKTPOHHON TOANHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OSMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCTauMOHaAPHbIX
TOProBbiX OOBHEKTOB Ha 3eMIsIX,
Haxo4sAWMXCa B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
006 oTkase B Npueme A0OKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHUs
MYHUUMNAnNbHOM YCryry No 3akrnioyYeHuo JoroBopa Ha pasMellleHne HecTauMoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMMSAX, HAXOASALUMXCSA B MyHULUMNANbHON COOCTBEHHOCTH, 6e3
npoBeAeHNst ayKLMOHa

oT Ne

PaccmotpeB Bawe 3asBneHne ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO
pelieHne o6 oTkase B nNpuemMe LOKYMEHTOB, HeOOXoaMMbIX ANS 3aKmn4YeHust JoroBopa Ha
pasMeLleHne HecTauMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsax, HaxogslWuxcs B
MYHUUMNAaNbHOM COGCTBEHHOCTU, 6€3 NPOBEAEHUS ayKLMOHA NO CneayLlwmnM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHst ykadaHHbIX HapyLUEHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH
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HormxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru no 3akrio4eHunto oroBopa Ha
pasMeLLeHne HecTaunoHapHbIX
TOProBbIX OOBEKTOB Ha 3EMIISIX,
Haxo4ALWMXCS B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 npoBeaeHUs

ayKumoHa
dopma
B
(HaMmeHoOBaHWe opraHa MecTHOro
camoynpasneHus)

(mnonHoe HaMmeHoBaHWe opraHusaumm u
OpraHM3aunoHHO-NpPaBoBOM (hopMbl)
B nuue:

(PO pykoBoanTeENs UMM NHOTO
YNONTHOMOYEHHOroO Nnua)
[OKyMEHT, yAOCTOBEPSAOLNIA JIMYHOCTb
3aaBuTENS:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
CBepaeHunsi 0 rocyaapCTBEHHOW permcrpaumm
HOPUANYECKOro nmua:

OrPH

VHH

MecTo HaxoxaeHus

KoHTakTHas nHdopmaums:
HOMep Ten.




39

an.
no4yTa

3AABJIEHNE
O 3aK/o4YeHnn Jorosopa Ha pasmeLleHne HecTaumMoHapHOro ToproBoro o6bLexTa

Mpowy 3aknunTb AO0roBOP Ha pasMeLlleHne HeCTauMoOHapHOro TOProBOro
00beKkTa, aApeCHbIN OPUEHTMP UCNpPaLLMBAEMOro TOProBoro Mecra:
TMn obbekTa
Llelib ero Ucrnosib3oBaHus
nnowagb KB. M,

HOMEp MecTa HeCTaUMOHAPHOro TOProBoro oobLekTa

PesyanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

l:l B NWN4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

|:| B  MHOrMO(YHKUMOHANbLHOM LEHTpe npefocTaBrieHnsl rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

I:I B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryru no 3akn4yeHno JoroBopa Ha
pa3MeLleHne HeCcTauMOHaPHbIX
TOProBbiX OOBHEKTOB Ha 3eMIsIX,
Haxo4sALWMXCA B MyHULMNANbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUs
ayKuMoHa

PykoBogurernto

OT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
3aK/TOYEHNIO OOroBOpa Ha pasMeLlleHne HecTauMOHapPHbIX TOProBblX OOBLEKTOB Ha 3eMnsX,
Haxo4ALWMXCS B MyHULMNAnNbHOM cobcTBEHHOCTH, 6€3 NpoBeaeHUs ayKLUMoHa.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymaKHOM HocUTene MOYTOBbIM OTMpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK UL, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEPHDI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATeNnbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAePXXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (nognuceb) (¢.1n.0.)
YTBEpXaOeH
lNocTaHoBneHnem McnonHUTENbLHOro
KoMuTeTa AnacToBCKOro
MyHUUMNanbHOro panoHa Pecnybnvku
TartapcTtaH
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ot 15.11.2022 r. Ne 360

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNAanNsHOM yCrnyru rno Bblaye paspeLlleHnsa Ha NnpaBo opraHu3aumm
PO3HUYHOIO pbIHKA

1. O6wme nonoxxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npefoCcTaBNeHNs MyHUUUNANbHOM YCIYrn Mo Bbl4aye pas3pelleHnst Ha npaBo opraHM3aumm
PO3HUYHOIO pbIHKA (Oanee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha NoslydeHne MyHUUUNanbHOW YCryru, siBASOTCA
topuanyeckmne nuua (ganee — 3asBuTerb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW OOKYMEHTA, YAOCTOBEPSIOLLErOo ero nofiHoMouus (oanee — npeacraBUTENb
3aasutens).

1.3. nOpFID,OK MH(bOpMI/IpOBaHI/IFI O npegocrtasrieHnn MyHMLLMHaﬂbHOVI ycnyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW  yCnyru
pasmellaeTcs:

1)Ha WMHMOPMAUMOHHLIX CTeHAax, CcoAepXawmx BU3yaribHYKO U TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycrnyre,  pacrnofioXeHHbIX B NOMELLEHUAxX
MHOrOYHKLUMNOHAmNbHbLIX LIEHTPOB MPeAOCTaBfeHUs rocydapCTBEHHbIX U MyHUUMNANbHbIX
YCIIyr.

2)Ha odwuumanbHOM cauTe MyHUUMMNanbHOro pamoHa B MHAOPMAaLUMOHHO-
TenekoMmyHukaunoHHomn cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3)Ha [MopTane rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4)Ha EgmHom nopTtane rocygapCTBEHHbIX U MyHUUMManbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5)B rocygapCtBeHHOM MHGMOPMaLUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOroyHKUMOHArbHbIX LEeHTpax npefoCTaBfieHns rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn Nno TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHCKoro noprana;

3) 8 ynonHoMo4YeHHOM Ha ripedocmasnieHue ycrnyau opeaHe (panee — OpaaH):

nNpu YCTHOM obpaLleHnn - INYHO UK Mo TenedoHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
Byma)kHOM HOcUTere No NoYTe, B NEKTPOHHOM (bopMe MO 3MEKTPOHHON NoYTe.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnvkaHckOM nopTtane o nopsigke u
cpokax npefocTaBneHns MyHUUMnNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
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B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHLIX YCIyr, NpefoCTaBrisieTca 3adaBUTESTHO
BecnnaTtHo.

[ocTyn K HGopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOMO WU MHOrOo CorfalleHus ¢
npaBoobnagaTtenem nporpammMmHoro obecneveHus, npegycmaTpuBatoLLEero B3MMaHne nnatbl,
perncTpauuio Unu aBToOpU3aUMIO 3asBUTENS WM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
nocTynMBLMM obpalleHnemM npegocTaBnseTcsa HopMaums:

8) 0 MecTe HaxoXOaeHUss MHOrOMYHKUMOHANbHOrO LeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHblX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

9) o nopsagke npegocTaBfeHUs MyHUUMNAanbHOW YCIyrn, O cnocobax u cpokax
noaayn 3asdBneHni;

10) o kaTeropusax rpaxgaH, KOTOpbIM MpefoCTaBnseTca MyHuMuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnanbHom
ycnyru,

11) o0 nepevyHe [OOKYMEHTOB, HEOOXOOUMbIX [N PACCMOTPEHUs 3asiBfieHus O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa u peructpaumm sasaBeHus;

12) o xoge npefocTaBneHna MyHULMNAnsHOW yCryru;

13) o mecTe pasmelleHuss Ha oduumanbHOM canTe WHpopMauun no Bonpocam
npegocTaBreHnss MyHULMNAanbHON YCyru;

14) o nopsgke obxanoBaHna p[enctBun unu 6e3gencTBua  AOSHKHOCTHBIX  nny,
OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyaHUMKM — OTAena, OTBEeTCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOM ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, u B TedeHne Tpex paboumx gHen co
AHSA perucTpaumm obpalleHna HanpasnsT oTBeT 3assutento. OTBeTbl JAOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no BonpocaMm npeaocTaBfieHUs MYHULMNANbHOW  YCRyrn
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha UHAOPMALMOHHbLIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3aaBUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavioHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CcBedeHus O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, MHGQOpPMaLM0 O MeCTe HaxXOXAEHWUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMMNANbHON YCIyru.

1.4. HopmaTtuvBHble NpaBOBble aKTbl, perynupyoLme npeaocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepeyeHb HOPMATUBHbLIX NPAaBOBbLIX aKTOB, PErynMpPyOLWNX npeanocTaBreHne
MyHULMNAnNbHON ycnyrn (C yKasaHWMEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAanbHbIX YCNyr, Ha oduuManbHOM cauTe
MYHULMNANbHOMO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALWMOHHOW ceTu « IHTEpHET».
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1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMNANBHbLIX YCAYT,
Ha ocuumansHOM cante MyHULUMMNanbLHOro panoHa B MHGOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEepHETY.

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX MU MYHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANLHOro LUeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CeSfIbCKOM) NnoceneHnm
MYHULMMNAnNbHOIo panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHASNbHbBIX LIEHTPOB
npefocTaBfeHns  rocyapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  yTBEPXOEHHbIX
noctaHoBneHnem lNpasutensctBa Poccumnckon denepauyum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUWNOHASbHbBIX LLEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wwunu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNANbLHOW YCnyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdumkaumm wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvBaroliast CaHKLMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauuM K WMHGopMaumu,
cogepxaliencs B rocygapCTBeHHbIX MHPOPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - MNocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLMOHHasA cuctema
MHOTMOYHKLMOHAmNbHbIX LEHTPOB MNPeaoCTaBfieHUs rOCYyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3adBfeHneM O npegocTtaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 ctatbu 2 PeneparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBieHuUs
rocy4apCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CTangapT npeaocTaBneHns MyHUUUnanbsHOM ycnyrm
2.1. HanmeHoBaHWe MyHULMNanNsHOW yCcnyru
Bblgaya paspelueHus Ha npaBo opraHM3aunmn PO3HUYHOIO pPbiHKA.

2.2. HanmeHoBaHWe UCNONHUTENBHO-PaCNopPsSAMTENBHOMO OpraHa MeCTHOro
camoynpaBreHNsi, HEMOCPEACTBEHHO NPEAOCTABMSALEr0 MyHULMNANbHYIO YCIyry



44

UcnonHumernbHbIl KomMumem AnacmoecKko2o MyHuuunanbHo20 patoHa Pecriybnuku
TamapcmaH (danee -OpeaH)

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCNyrn ABNAeTcs:

3) pelweHve O BblAaye paspelleHns Ha NpaBO OpraHmsaumyv PO3HUYHOIO PbIHKa
(npunoxeHue Ne 1 kK HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy);

4) pelleHne O NPOANEeHNN paspeLleHnss Ha NpaBo OpraHu3auun PO3HUYHONO PbIHKA
(npunoxeHue Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

5) pelweHve o nepeodopMieHnn paspeLleHns Ha NpaBo opraHM3aumm PO3HUYHOro
pblHKa (npunoxeHue Ne 3 K HacTosaweMy agMUHUCTPATUBHOMY perfnameHTy);

6) pelwweHne ob oTkase B NpeaocTaBeHNN MyHULMNANbLHOW yCnyrn (npunoxeHme Ne
4 K HacToALWeMY agMUHNCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW YCnyrn HanpasnsaeTca 3asBUTeNo
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUMEHHOW KBanvduumMpoBaHHOM
3IEKTPOHHOM NOANUCBIO0 YMOMHOMOYEHHOro AOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
3NEeKTpOHHOM nognucuy» (aanee — ®depepanbHbld 3akoH Ne 63-$3) B nNu4yHbIN KabuHeT
EouHoro noptan. B cnyvae HanpaBneHus 3asBneHus nocpeactsoMm PecnybnukaHckoro
noptana pesynbtat NpegocTaBfieHns MyHUMUMNANbHOW YCAyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpY 3asaBMTENSA peaynbTaT MNPeaoCcTaBfeHNs MyHULMNANbHON YCyrn
Bblgaetcs B OpraHe wmnu B MOL, B popme ak3emnnsgpa SMeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu paéotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NpPeaoCTaBfEeHUs MyHUUMNANbHOM
ycnyru B dopme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBusa pesyrnbraTa
npegocTaBfeHns MyHULUMNanbHON yCrnyriu.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YUCHe C y4eTOM HeobxoamMmMocTn
obpalleHnsa B opraHnsaunm, ydacTByoLiMe B NpegoCTaBneHm MyHULUNanbHOM yCryrm, Cpok
NPUOCTaHOBNEHNS NPeaoCTaBNeHnst MyHULMNAanbHOW YCnyr B criyvae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTPEHa 3akoHo4aTensCcTBOM Poccuickon degepaumm, Cpok
Bbldayun (HanpaeneHus) AOKYMEHTOB, SIBNSAIOLLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHOW yCNyru

2.4.1. MyHuuunansHas ycnyra npegocraBsnsetcs B TedeHve 10 pabounx gHen.

Cpok npegocTaBneHUs  MyHUUMNAnbHOW  YCMYrM HaYMHAeT UCYUCHATbCH  Ha
crnegyroLwun OeHb nocne gHA pernctpauumn 3asBrneHus.

MpoaneHne cpoka, nepeodopmeHne paspeLleHns - B TedyeHne 8 pabounx gHen.

2.4.2. TlpuocTaHOBriEHME Cpoka npedocTaBneHns MYHUUMNAnbHOW YCiyrn He
npeaycMoTpeHo.

2.4.3. HanpasneHue [OKYMeHTa, SBMSIOWEroca pes3ynbTatoM npeaocTaBneHns
MyHUUMManbHON ycnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLECTBISETCS B
AeHb 0hOPMIEHUS U perncTpauumn pesynbTaTa NpegocTaBneHns MyHUUUNansHOM yCryri.

2.5. NcyepnbiBatowmi nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
3aKoHogaTeslbHbIMU U UHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTaMu 4S5 NpegoCTaBeHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHULMNanbHbIX YCNyr, NoAnexatumx
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npeacTaBneHnto 3agaBmTenemM, Cnocobbl X NONyYeHNs 3asiBUTENEeM, B TOM YnCre B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ing nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTtenb NpeactaBnseT cnegyowme
AOKYMEHTBbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBneHue:

B (pbopme pokymeHTa Ha OBymaxHOM HocuTene (npunoxeHwe Ne 6 kK Hactoswemy
alMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popmMe (3anornHseTcs MNocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu  obpalieHum
nocpeacteomMm PecnybnvkaHckoro noprana;

4) Konuu y4peamTenbHbIX JOKYMEHTOB (OpuUrMHasnbl yypeaunTernbHbIX JOKYMEHTOB - B
cny4yae, eCnu BepHOCTb KOMUIK He yOOCTOBEPEHA HOTapuarnbHO);

5) npaBoycTaHaBnuBawLlne [OKYMEHTbl Ha OObekTbl HeABMXMMOCTM, npaBa Ha
KOTopble He 3aperucTpupoBaHbl B EOMHOM rocyaapcTBeHHOM peecTpe HeOBUXMMOCTW,
pacnosioXeHHbIE Ha TeppuTopun, B npefenax KOTOPOW npeanonaraeTcs OpraHn3oBaTb
PbIHOK.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocoboB:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OpPME;

3) B OpraH nn4HO nnu NnocpeacTBOM NOYTOBOM CBA3N HA DyMaXXHOM HocuTerne.

3asBrneHne n npunaraemble AOKYMEHTbI, NPU HanpaBrieHUn nocpeacTBoM NOYTOBOM
CBSI3U1, 3aBEPSIOTCA B YCTAHOBNEHHOM MOpSAKe.

2.5.3. 3asiBneHve npu HanpaeneHum nocpencTesom PecnybnvkaHckoro noprtana
nognucbiBaeTCsa NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpPOonTU
npoueaypy peructpaumn (ayteHtudpmkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEeKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5 nyHkra 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepsaAlTCa YCUITEHHON
KBannuuMpoBaHHOM NOLMUCHIO UL, YNONIHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEeKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBreHno, B TOM YuUCre OOBEPEHHOCTU, HanpasnsaTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npefoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMEHTa u
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHUst OOKYMEHTOB UM MHopMauuMm WnNuM OCYLLECTBIEHUS OENCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmyn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM YCnyru;

2) ocCylwecTBneHMss AEeWCTBMWA, B TOM 4MCME COrfacoBaHuK, HeobXoaumbiX And
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHeM B UHble FOCYy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
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yCnyr u nonyyYyeHus AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnsieMblXx B pesynbrate
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-93 (Heob6xoanMMbIx U ob6a3aTenNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanmMCb MNpyv MNepBOHaYarnibHOM OTKa3e B MNpueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) Wu3MeHeHWe TpebOoBaHWUN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npeaocTaBfeHns MyHMUMNANbHOW YCNyrk, nocre nepBoHayvanbHOW nogavn 3asiBNeHus o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannyne owunbok B 3asBNEHUM O NPeAOCTaBNEHUN MYHULMNANbHOW YCRyrn U
OOKYMEeHTax, MoJaHHbIX 3asdBuTeneM Mocfe nepBoHayanbHOro oOTkasa B rnpueme
AOKYMEHTOB, HeobxoauMmbix ANns NpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNANbLHOW YCNYrM W He BKIOYEHHbIX B MNpPeACTaBfEeHHbIM paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HeobxoouMMmbix AN NpenocTaBfeHus
MyHUUMNAanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEpPXAEHHOro dakta (NpuM3HakoB) OLWMBOYHOro
UM NpoTMBOMNpPaBHOro Aencteus (b6esnenctemns) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npn nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHUUUNAnNsHOW yCryru,
O YemM B NUCbMEHHOM BMAe 3a nognucbio pykosBoautTens OpraHa npu nepBOHaYanbHOM
oTKase B NpuemMe JOKYMEHTOB, HeOB6X0AMMbIX A115 NpefoCTaBneHUs MyHUUUNansHOM ycnyru,
yBEe4OMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBfeHHble HeyaobCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nnbo nx usbsaTMe SABNSETCAS HeoOXOAWMbIM YCIOBMEM
npefocTaBneHnsa rocygapCTBEHHON WMAW  MYHULMNANbHOW YCAYrKM, W MWHbIX ClyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatowmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNA MYHULMNAIbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacnopsXKeHUN rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpaBneHus n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamM UM opraHam MeCTHOIo
camoynpasfneHus opraHM3aunin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Ccrnocobbl MX NONyYeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasrieHusi nnbo
opraHusauusl, B pacnopsikeHuUm KOTOpbIX HAaX0OATCA AaHHble AOKYMEHThI

2.6.1. lNMonyyatoTca B pamkax MexBeJOMCTBEHHOIO B3aMMOLEeNCTBUSA:

1) Bbinucka M3 EgmMHOro rocygapCTBEHHOro peectpa HeaABWXKUMOCTU (coepkaliast
obLenoCcTynHble CBEAEHUA O 3aperMcTpyMpoBaHHbIX NpaBax Ha OObBLEKT HEeABMXMMOCTU) —
depepanbHas cnyxba rocygapCTtBEHHOW permctTpauuun, kKagactpa u kaptorpagouu;

2) cBegeHuss M3 EQWHOro rocygapCTBEHHOro peectpa  puavyeckux nuy  —
depepanbHas Hanoroas cryxoa;

3) cBegeHust 0 geucTByloweM nacnopTe rpaxgaHmHa Poccuickon depepaummn —
MwuHucTepcTBo BHyTpeHHUX [en Poccuu;

4) cBegeHMs O HoTapuanbHOW [AoBepeHHocTn — depepanbHas HoTapuanbHas
nanara.
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2.6.2. 3aaBuTenb BnpaBe NpegoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B oopMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUIEeHHOW KBannuduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOE npeacTaBrneHne) ykasaHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo w© (unu) paboTHUK, YyKasaHHblX B nNyHkTe 2.6.1
aMWHUCTPATUBHOIO  perfiameHTa opraHoB UM OpraHuvsauui, He npeacrasmBLIne
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLUeHHble W Haxo4sWMnecs B pacrnopsikeHun
OOKYMEHT unuM cBedeHud, noanexar aaAMWHUCTPaATUBHOMW, AUCLMNIIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4YuUChe
nogTeBepxgalrlime BHECEeHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuMUMnanbHOW
yCInyru, Haxogslmecs B pacrnopsKeHUM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam WUinn opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaBsneHne 3agBuTeneM [OOKYMEHTOB, COAepXallmx CBedeHUd, KoTopble
HaxoOATCA B pacrnopskeHWM  roCyJapCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBfeHnss opraHusauui, He 4€BMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaoLLmMii NepeyYeHb OCHOBaHWUI Ans oTKasa B NpUemMe OOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHMsMK [Onsi OTKasa B NpuMemMe [OOKYMeHToB (npunoxenHne Ne 5 «k
HacTosWweMy aAMUHUCTPATUBHOMY perfiameHTy), Heobxoaumblx AN npeaocTaBrieHns
MYHULMNANbHOW YCNyru, SABASOTCA:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U uchpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauunm;

2) DOKYMEHTbI cofepaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE NO3BOMSET B MOSTHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO U CBeAeHUs, coepXawuecss B AOKyMeHTax Aans
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIu;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBeAEHUS yTpaTuiM Cuily Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBUTeNs 3asBUTENS, B crnyyae obpalleHus 3a nNpegocTtaBieHneM MyHULMNanbHOM
YCIyru yKkasaHHbIM FIMLOM);

4) nogadva 3adBfneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCYrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B SMNEKTPOHHOM dopMe C
HapyLLleHMEM YCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofen B opmMe 3asiBfiEeHUs, B TOM
4yucre B MHTEpPaKTMBHOW bopme 3asBreHns Ha PecnybnnkaHckom noprtane (He4oCToBEPHOE,
HenonHoe, NMbo HenpaBuUIibHOE 3anOfIHEHWE);

6) npencTtaBneHWe HEMoOSIHOroO KOMMMeKTa OOKYMEHTOB, Heobxoaumbix — Afis
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;

7) 3asBneHMe o NpeaocTaBfieHUn YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHmsauuvio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTasfieHne MyHUUMNanbLHOW YCnyru;
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8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX AJis
NosTly4eHUs1 MyHULMNATbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfieHUs1 N AOKYMEHTOB, HEOBXoaMMbIX NS
npeaocTaBnNeHns MyHUUMNANbHON YCnyrn, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema
3aaBuUTeNnd, Tak M nocrne Mofy4YeHus OTBETCTBEHHbIM [OSDKHOCTHbIM nuuom OpraHa
HeobXxoouMMbIX ANS NpeaocTaBreHnss MyHUUMNAnbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO WH(OPMAaLNOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesBbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpellaetcsa OTKasbiBaTb B MNpUeEME 3asBNEHUS M WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANsi NPpeaoCTaBNeHNa MyHULMNANbHOW YCryrn, B Criydae ecrnv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble AnNd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsigke npefocTaBrneHns MyHUUMNasbHOW
ycnyrin, onyénukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMIEHUS NPEeAOCTaBNEeHUS MyHULUMMNANbHON YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHuWsa O51a oTKasa B npefoCTaBfieHMM MyHULMNANbHOW YCIyTrn:

1) B NpeacTaBneHHbIX 3ad9BNeHNN N (UNn) AOKYMEHTaxX COAEPKUTCA HenonHasa un (unu)
HeoCTOBepHasa MHPoOpMaLns;

2) nocTynneHuwe OTBeTa oOpraHa roCyfapCTBEHHOW BflacTW, OpraHa MEeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BiacTU UKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxoaumblx Ans
nNpegocTaBNeHns MyHUUMNAnNbHOW YCNyrM, ecnu COOTBETCTBYHOLMN LOOKYMEHT He 6bin
npeacTaBneH 3assBuTenem no co6CTBEHHON MHMLMATUBE;

3) oTcytcTBME npaBa Ha OOBLEKT WM OObLEKTbl HEABMXMMOCTM B npegenax
TEpPPUTOPUN, HA KOTOPOKM NpegnoniaraeTcs opraHn3oBaTb PbIHOK B COOTBETCTBMM C MS1AaHOM,
npegycMaTpmBalolLMM  OpraHuM3auuio  PbIHKOB  Ha  TEPpPUTOPUM  MYHULMMANbHOMO
obpasoBaHus;

4) HECOOTBETCTBME MECTa pPacnosioXeHns obbekTa unm OO6bEKTOB HEABMXUMOCTH,
npuHagnexawmx 3asiBUTento, a Takke Tuna pblHKA, KOTOpbIM  MnpeanonaraeTtcs
opraHu3oBaTb, MfaHy, MpeaycMaTpyBaloLEMY OpPraHM3auuilo pPbIHKOB Ha TeppuTopun
MyHMUMNanbHOro obpasoBaHus.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
ABNSETCSA UCYHEpPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O nMpeaocTaBfeHUM MyHUUMNAnbHOW YCryrn MoAaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. Mopsaaok, pasmep M OCHOBaHMSA B3UMaHMWS rocy4apCTBEHHOMN MOLUMVHbBI UM MHOWM NnaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMY U 06si3aTeNbHbIMW Ans
npeaocTaBneHnss MyHULUMNanbHOM ycnyru, B TOM YMCHe CBeAeHUS O JOKYMEHTe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMuy, y4acTeyLUMA B

npeaocTaBneHnn MyHUUMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA HeOO6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUOAHUA B oMepeaun npu nogadve 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npu nosiy4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MOMyyYeHue MyHUUMNarbHOW
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW YyCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHUUMNanbsHom
yCryru n ycrnyru, npefocTaBfisieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW chopme

2.13.1. MNpu nuyHom obpaweHmn B MOLl B AeHb nogayn 3aaBneHus 3asiBUTENO
BblgaeTcs pacnucka ns AUIC MOL, ¢ pernctpaymMOHHbIM HOMEPOM, NOATBEPXOAMLWNM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lpu HanpaeneHun 3asiBeHns nocpencrtsom PecnybnvkaHckoro noprtana
3asBUTENb B AEHb Nogdayu 3asiBfeHMsl noryvyaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe YyBeOOMSEeHMe, NoATBepXKaawllee, YTO 3adBreHune
OTNPaBIiEHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIN HOMEP M AaTa Nofayun 3asBEHMS.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJadn 3adBfeHus
YNONMHOMOYEHHbIM OSMKHOCTHBIM nmuom OpraHa 3asBuTent0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGAOPMALMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTPaLMOHHLIM HOMEPOM, AaTon nogadn
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHumn
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C obBpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOM N MYSTIbTUMEANNHOM
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4ATENbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TaTtapctaH 0 coumanbHOn 3awmTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.
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MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatcTBEHHOro [JocTyrna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) ycnoBua gna 6ecnpenaTCcTBEHHOro AocTyna K o6bektam coumanbHON, MHXEHEPHON
N TPaAHCMNOPTHOW MHMPACTPYKTYP (KUMbIM, O6LLECTBEHHBIM N NPON3BOACTBEHHbLIM 34aHUSAM,
CTPOEHMAM U1 COOPYXEHUsIM, BKIlO4ad Te, B KOTOPbIX pPacnofioXeHbl U3KynbTypHO-
CMOPTUBHbIE OpraHM3aunn, opraHmsauuun KynbTypbl WU Opyrye opraHvsauuu), K mecTtam
oTAblXa 1 K NpegocTaBnaeMbIM B HUX yCrnyram;

2) ycnosust 4na 6ecnpensTCTBEHHOrO NOSIb30BaHUSA XeNe3HOAOPOXHbIM, BO3AYLLHbIM,
BOAHbIM ~ TPAHCMOPTOM, aBTOMOOWIMbHLIM  TPaAHCMOPTOM M FOPOACKUM  Ha3eMHbIM
9NEKTPUYECKMM TPaHCMOPTOM B TFOPOACKOM, MPUrOPOAHOM, MEXOYropogHOM COObLLEHMH,
cpeacTtBamMmn CBA3M M MHGopMauumn (BKovas cpencrtea, obecneuymBarowme aydénmposaHune
3BYKOBbIMW CWUrHariamm CBETOBbLIX CUrHaroB CBETO(OPOB W YCTPOWCTB, PerynmpyroLmx
ABWXeHMe neLwexonoB Yepes TPaHCMOPTHbIE KOMMYHUKaUUN);

3) BO3MOXHOCTb CaMOCTOSITENbHOIO MNEepeaBMKEHUS MO TEPPUTOPUM, HA KOTOPOW
pacnonoxeHbl 0O6bEKTbI CoOLManbHOW, MHXEHEPHON M TPAHCNOPTHOM MHAPACTPYKTYp, BXoaa
B Takme 00BbEKThI U BbIXO4a 13 HUX, NOCAAKN B TPAHCMNOPTHOE CPEeACTBO M BbiCaaKM U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

4) conpoBOXAeHne MHBaNMaoB, UMELLNX CTOMKME paccTponCcTBa (PYHKUUKN 3peHuns U
CaMOCTOATENBHOIO MNepeaBMKEHUS, N OKasaHue UM MOMOLM Ha obbekTax couunarbHOW,
NHXXEHEPHOW N TPaHCMOPTHOWN NHPPACTPYKTYp;

5) Hagnexawee pasmelieHne obopyaoBaHMS M HOcuUTenem  umHdopmauumu,
HeobxoouMMbIX Onsa obecneyeHna GecnpenAaTCTBEHHOro OOCTyna WHBanNMAoOB K O0ObekTam
couManbHOW, WHXEHEePHOM W TPaAHCMOPTHOWM WHMPACTPYKTYp M K ycnyram C y4eToMm
OrpPaHNYEHNIN UX XKN3HEAEATENbHOCTH;

6) agybnupoBaHne HeobOXoouMMOW ONA  WHBANMOOB 3BYKOBOW U 3pUTENbHOWN
MHOpMaUuK, a Takke Haanucewn, 3HaKoB M MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKamu, BbINOSTHEHHBLIMYN penbedHO-TOYEYHbIM LWpndgToMm Bpanns, [ornyck
cypgonepeBoayvka 1 TudnocypaonepeBoaymka;

7) gonyck Ha o6bekTbl coumanbHON, MHXEHEPHOW M TPaHCMOPTHOW MHAPACTPYKTYP
cobakn-npoBOAHUKA MpUM  HanMuMm OOKYMEeHTa, MOATBepXhawuwero ee creumnanbHoe
obyyeHne 1 BblgaBaemMoro nNo oopmMe u B nopsake, KOTopble onpenenaiTca denepanbHbiM
OpraHoOM WCMOMHUTENbHOM BMacTW, OCYLIECTBNAWMM QYHKUMM N0 BbipaboTke WU
peanu3auun rocyaapCTBEHHOW MOMUTUKW U HOPMAaTMBHO-MPaBOBOMY peryrMpoBaHuio B
chepe coumanbHOM 3aWmnThl HACENEeHNS;

8) okasaHume paboTHMKaMW OpraHu3auun, NPeaocTaBSIOWMX YCIYrM HaceneHuio,
NMOMOLLM UHBaNugam B NpeogosieHMn 6apbepoB, MeLLaloLwmx Nony4YeH1o MU YCnyr HapaBHe
C ApYrMU nMuamu.

2.14.3. TpeboBaHua B 4acTn obecrnedeHnsa JOCTYNMHOCTM AN MHBaNnaoB 00bHEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpedoCTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpeaocTaBfeHnM  MyHULMNANbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 8 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa, MNPUMEHSIOTCH K
ob6bekTam M cpeacTBaM, BBEOEHHbIM B 3JKCMyaTaumio MM NPoLIeALMM MoaepHu3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryru, B TOM Yucrne
KONMMYeCTBO B3aMMOOEUCTBUN 3aABUTENA C AOIMKHOCTHLIMU NULaMun npu npeaocTaBrieHnm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xoe npeagocTaBreHns MyHULMNanbHON yCryr, B TOM YMCe C UCNOSTb30BaHUEM
NH(POPMAaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
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NONy4YeHUss MyHUUMNAanIbHOW YCAyrn B MHOFO(OYHKLUMOHaNbHOM LIEHTPE NpeoCTaBneHuns
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpaBfeHusi, No BbIGOpy 3aaBUTENS (IKCTEPPUTOpUanbHbIN NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTO(YHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMNEeKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTM MPefoCTaBleHns MyHUUUNAanbHOW  ycryru
ABNAIOTCA:

pPacnosIoKEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa MNpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CNeunanncToB, a Takke NOMELLEeHUN, B KOTOPbIX
OCYLLIECTBMSIETCH NPMEM AOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWen uHPopMaumm o cnocobax, nopsake Uu  cpokax
npeaocTaBneHnsa MyHUUMNANbHOM yCnyrn Ha MHOPMaLMOHHbIX cTeHaax, EaguHom nopTane,
PecnybnvkaHckom noptane, ouumanbHOM cante MyHULUNanbHOro panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMM YCINYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

5) cobniogeHne CpokoB NprMema n pacCMOTPEHUS LOKYMEHTOB;

6) cobntoaeHne cpoka nonyvyeHus pesynbTata MyHUUMNANbHON yCnyru;

7) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapylweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKamu OpraHa;

8) KonMyecTBO B3aMMOAEWCTBUN 3asiBUTENS C AOIMKHOCTHbIMM nuuammn (6e3 ydyeta
KOHCYIbTauuin):

B3anmoaencteune 3assutens ¢ pabotHmkammn OpraHa unn MOL npu npegoctasneHmmn
MYHUUMNANbHOW YCIyrn OCYLLECTBSIETCA OAWH pas npu nNpeacTaBfieHMU 3asiBfieHUs CO
BCEMM HEOOXOANMbIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoSlydYeHUs pesynbTata npegocTaBneHus
MyHuuunanbHoun ycnyrm B OpraHe nnn MOL B gopme ak3emnnsipa anNeKTPOHHOIro AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO NPeAOCTaBMEHUS MyHMUMNANbHOW YCrnyrn c
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOW  paguoTenedOoHHOW CBSA3W, C  UCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauma o xoge nNpeaocTaBneHnss MyHUUMNAanbHON yCrnyrm MOXeT ObiTb
nonyyeHa 3adBuTenem B JMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BbIbOpY 3asBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHuSA) Ha TepputTopun Pecnybnuku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuuunanbsHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He nNpeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe y4YnUTbiBaKOLWmME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULMNANbHOW YCIyru no aKkcTepputopmuanbHOMy NpuHUMnNy (B cny4vae, ecrnu
MyHUUMNanbHasa ycnyra npeoctaBnaeTcs no aKCTeppuTopmransHOMy NPUHLAMY) U
0COBEHHOCTU NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
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2.16.1. llpn npepocTaBneHNUM MyHUUMMANbHOW YCNYyrM B OMNEKTPOHHOW dopme
3aaBuUTENb BrNpase:

7) nonyYnTtb MHopMaUMio O NOPsSAKe N Cpokax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

8) nopgatb 3asBneHWe O nNpefoCTaBNEeHUUM MyHUUMMAnbHOW YCNnyru W UHble
OOKYMEHTbI, HeobxoauMmble ON1S MpedoCTaBneHuss MyHUMUMNanbHOW YyCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

9) nonyunTb cBedeHMs O XOo4e BbIMNOMHEHUS 3asiBNEeHWn O npefocTaBrneHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHON (hopMeE;

10) ocywiecTBUTb OLIEHKY KayecTBa NpeAocTaBneHnss MyHUUunanbHoOm ycnyru;

11) nonyunTb pes3ynbTaT nNpeaocTaBfieHUss MyHUUMNanbHOW ycnyrm B opme
9NEKTPOHHOIO LOKYMEHTA;

12) nogatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX ciyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnevnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHnn n gencrtemmn (6esgencrems),
COBEpLUEHHbIX NpW NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAYr opraHamu,
NpegoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMLUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLUMMM.

2.16.2. dopmumpoBaHME 3asiBieHUs OCYLLECTBNAETCA MOCpPeACcTBOM 3arofiHEHUS
3NEeKTPOHHOM (popMbl 3asiBrieHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAauvn 3asBeHust B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

8) BO3MOXHOCTb KOMUPOBAHWUS MU COXPAHEHWUS 3asBNEHUA U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns yCnyru;

9) BO3MOXHOCTb 3aMnOSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns nNpu obpaweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasreHue
COBMECTHOIO 3asiBfIeHNS HECKONbKUMU 3asiBUTENSAMU;

10) BOBMOXHOCTb MeyaTu Ha OymaxHOM HOocUTernie KOMuu SNEeKTPOHHOW dOopMbl
3a8BNeHNs;

11) coxpaHeHue paHee BBeLEHHbIX B 3NEKTPOHHYK hOpMYy 3asiBIEHUA 3HAYEHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHWUN B 9NEKTPOHHYIO (DOPMY 3asiBEHNS;

12) 3anonHeHne nonen anekTpoHHOM POPMbI 3asBIEHMS 4O Havana BBoAa CBeOEHWI
3agBuTENeM C UCMNoMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBedeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUnn n aytTeHTumkaumu;

13) BO3MOXHOCTb BEPHYTLCA Ha Mtobon 13 3TanoB 3anofIHEHNSA INEKTPOHHON hOPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHON MHOpMaLnK;

14) BO3MOXHOCTb JOCTyNna 3adABUTENS K paHee NogaHHbIM UM 3a8BlEHUAM B TeyeHue
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asABMIEHUAM - B TEYEHNE HE
MeHee 3 MeCsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocCyLlecTBNAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpefocTtaBnaAeTcss BO3MOXHOCTb 3anmMcu Ha nobble cBoboaHble Ans
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpadpuka npmema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton AaThbl.
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[Ana ocywecTBneHns npegsapuTenbHOM 3anucu nocpeactsom PecnyGnukaHCKoro
noptana s3asBuTent0 HeobxoAMMO YyKasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
Jynucne:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMA CBeAeHMW, KOTOpble coobwmn 3aaBuTenb Npu
npeaBapuTeEnbHON 3anucu, OOKyMeHTaM, MpeAcTaBfEHHbIM 3asBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneMm Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asBuTenb B 00s13aTebHOM Nopsiake
WMHOpMUPYETCS O TOM, YTO NpeABapuUTeribHAs 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKU
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMe
NPOXOXAEHUA MOEHTUUKALUMN N ayTeHTUUKauMmM B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbI Heo6xoanMMo 3abpoHMpoBaTh ANs NpuemMa.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIe OCOOEHHOCTU BbIMNONTHEHUS
agMUHUCTPATUBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbIMONTHEHUS
agMUHUCTPaTMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHNM
MYHULMNANbHONM YCRyru

3.1.1. NpepocTtaBneHne MyHUUMNANbHOM YCAyrn BKNYaeT B cebda cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHMe MexXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwmMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) nogrotoBka pesynbtata MyHUUMNANbHOW YCyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.1.2.Nopsgok npefocTaBneHnss MyHUUUNanbHOW YCryru He 3aBUCUT OT KaTeropuu
00beAMHEHHbIX  OOWMMKM  MpuU3HaKamu  3asiBUTENEen, YykasaHHblXx B  nyHkte 1.2
AOMWHUCTPATMBHOIO pernameHta. B cBA3M ¢  3TuM  BapuaHTbl npegocTaBreHns
MYHUUMNANbHOW yCNyry, BKIAYaloWmMe nopsagok nNpeaocTaBfieHUs  YKasaHHOW  yCryrm
OTAENbHbIM KaTeropuam 3assutenen, ob6beanHeHHbIX 00WUMK Npu3Hakamu, B TOM Yucne B
OTHOLUEHUM pe3yrnbTaTa MyHULMNANbHOW yCryrun, 3a Nosly4eHMeM KOTOPOro OHM obpaTunuch,
He yCTaHaBIIMBalOTCA.

3.2. Oka3aHue KoHCynbTaunn 3asBuTero
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3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl SABnseTcs
obpallueHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlIMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,
npu obpalleHnm 3assutens B OpraH - raeHbIA cneumManucT otaena TepputopmanbHOro
pasBuUTUS

(Danee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHMWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMeEn O MOpsiAKE U CpoKax
npegocrasneHnss MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTeEnsl, B TOM 4YMcCne Mo cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrumM BOMpocaMm [Afs MOMyYeHUs MyHULMnanbHOW
ycnyru.

3asButens MOXeT NoMyyYuTb  MHAGOPMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNAanNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoUeayp ABMASKOTCH: KOHCYNbTaums
no coctasy, (bopme npeacTaBfsieMon SOKYMEeHTauum u gpyrum Bonpocam, HeobxoanmbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.2.3. 3aaBuTtenb Bnpase obpatuTbes B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCNyrn, B TOM 4ucre no coctaBy, dopme
npeacTaBnsaemMon AOKYMEHTauun v OpyruM BOMpocam Ans MNOMyYeHUs MyHULMNanbHON
yCrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHATCS B TeYeHne Tpex paboymnx AHEN CO AHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMSAITCS: KOHCYMNbTauum
no coctasy, bopme npeacTaBnseMon SOKYMeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NONy4YeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrieHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactaBsuTenb 3aasutens) obpaiwaetca B MOL| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,;

3anorHAeT 3NeKTPOoHHY0 popmy 3assreHns B AIC MoL;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HocuTerne, OCYLWEeCTBNAET CKaHUMpoBaHWEe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unm
3NEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npreme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTESNS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B T€YEeHUe OAHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbBIX NMpoueayp SBMSKTCSA: 3asiBleHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCcTaBfeHus MyHUUMNanbHOM Yycryru B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckum nopran.

3.3.2.1. 3aaBuTtenb AnNs nogayn 3asiBieHNS B 3IEKTPOHHOMW popMe BbINOSHAET
cnegywwne aencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3aABNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEeHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHON yCnyru;

npuKkpennseTr [OOKYMEHTbl B 3MIEKTPOHHOW opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTu);

noaTeBepxgaeT akT O3HAKOMIIEHUSS W COrflacnua € YCroBUSMWU U NOPSOKOM
npegocTaBNeHns  MyHUUMNanbHOW YCryrM B 3MeKTPoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHuNn (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHNCTPaTMBHOIO pernameHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-norMyeckasi npoeepka CHHPOPMUPOBAHHOIO 3anpoca OCYLLECTBISETCH
eVHbIM MopTanioM aBTOMAaTUYEeCKU Ha OCHOBaHUM TpeboBaHuN, onpegendemblX OpraHoMm
(opraHmnsaumen), B npouecce 3anofIHEHUS 3adBUTENEM KaXKAoro M3 Mnosien 3NeKTPOHHOM
dopmbl 3anpoca. [lpu BbIABNEHUUM €OuHbIM MOpPTasioM HEKOPPEKTHO 3amnoSyIHEHHOro Mons
3NEKTPOHHOM hOpMbl 3anpoca 3asBUTESNb YBEOOMISIETCS O XapakTepe BbISIBIEHHOM OLUNOKM
N Nopsigke ee yCTpaHeHWs NocpeacTBOM MHAOPMALMOHHOIMO COOBLEeHNA HENOCPEACTBEHHO
B 9JIEKTPOHHOM (popme 3anpoca.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCHA: 3NIEKTPOHHOEe
aerno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekTa goKkymeHToB OpraHom.
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3.3.3.1. OcHoBaHWeM Havarna BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NOCTYyNfieHNe 3asiBlIEHUS U WHbIX [JOKYMEHTOB, HeobxoaumbIX Ans npegocTaBneHus
MYHULMNANbHON YCNYru.

HOMKHOCTHLIM NLIOM (PabOTHUKOM), OTBETCTBEHHbIM 3a BbIMOMHEHNE aAMUHUCTPATUBHOM
npoueaypbl ABNAETCS rMaBHbIA cneuuanucT otaena TepputopuanbHOro passuTums

(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutensd c 3asiereHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTe
2.5 agMUMHUCTPATUMBHOIO  perfnamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexaliee opopMieHne Konmm OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYTbIX CIIOB N UHbLIX HE OFTOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHa3Ha4YeHHOW [ONA  OKasaHUS T[oCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npy npefocTaBneHun LOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCyWecTBAAeT CKaHWpoBaHWe MpeacTaBlieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaet 3asiBUTENIO HA NPOBEPKY U NnognucaHue;

nocre nognucaHna ckaHupyeTt nognnucaHHoe 3asaBreHne;

3arpyxaetT B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
ANS OKa3aHWs roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHbIe B
3NEKTPOHHOM (bOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hopMupyeT
3M1EKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNieHNne W OopurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asABUTENO0 PacnnCKy B Npyeme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyemMe AOKYMEHTOB AOHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBEAOMIISET 3adABUTENS O HAaNM4Yun NnpensaTcTBuMm Ang
npueMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMEeM codepXaHus
BbISIBNIEHHbIX OCHOBAHWI ANS OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocne
NOCTYNMeHUs JOKYMEHTOB Ha pacCMOTpPEeHME:

npuceBamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypOW Aeni u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crnydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HannuMm ocHOBaHUW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULUMMNANbHON YCNyru.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
9NEeKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
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pelweHna 06 oTkase JOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIYXUNN OCHOBaAHWEM ANS €ro NPUHATUS.

lMpoekT peweHusas o6 oOTKkase B MpuvemMe [OOKYMEHTOB, HeobxoauMbix And
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYMH OoTkasa (B criyvyae, ecnv
OCHOBaHUSA Ans OTKasa B npueme [OOKYMEHTOB, HeoOXoAuMMbIX AN npeaocTaBneHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyleHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B [MpueMe [OOKYMEHTOB [OJDKHbl cofepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, coAepxaT He[dOoCTOBEepHble W (MnNn) MPOTUBOpPEYMBLIE  CBeOeHUs,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corfiacoBaHue
B YCTaHOBNEHHOM MopsaKke NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEHTOO60opOoTAa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfieHUst  MyHUUMNanbHOW  YCryry,  OCywWecTBnAseTcsas B MOpsiake,
npeaycMoOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTcyTCTBMA OCHOBaHMW aOnd oOTKasa B MpuveMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [HA
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfieHuMM crnocobowm,
yBeJOMINeHne O MOCTYNMeHUN 3asiBfieHus, coepxallee BXOAALMN pPerucTpaumoHHbIN
HOMep 3asiBreHusl, naTty nosiydeHuss 3asiBfieHusl, nepevYeHb HauMeHoBaHun ¢ansos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npu HanmMuunm  TeXHUYEeCKOWn BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pEeXMMe C UCMOMb30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpeaHa3HayYeHHOMW [And  OKa3aHus roCy[apCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTMBHbIE Mpoueaypbl, YycTaHaBnuBaemble nNyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAKTCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHBLIX NpOLEeAyp SBMSITCS: NPUHATBLIN Ha
pacCMOTPEHNEe KOMMMNEKT [AOKYMEHTOB WM TMpoeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBNeHNS MyHULMNANbHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLNE B
npenocTaBneHnm MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMUHUCTPATMBHOW NpoLueaypbl SBnAseTcs
nony4yeHne [OOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YNOMIHOMOYEHHbIM Ha BbINOSIHEHME
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3adBUTENA JOKYMEHTOB.

HOMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbBIM 32 BbINOSIHEHWE agMUHUCTPATUBHOWM
npoueaypbl, ABMSETCA rMaBHbIN cneunanucT oTaena TepputTopuanbHOro pasBuTms

(mRanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBreHne MexBefOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNWLIO, OTBETCTBEHHOE 3a HanpaBfieHVe MEeXBEeOOMCTBEHHbIX
3anpocos, opMuMpyeT W HanpasnsieT B OMNeKTPOHHOW ¢opmMe nocpeacTBOM CUCTEMb
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIMO B3auMoZencTBust (MpU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockbl O NpeaocTaBneHn AOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 aAMMHUCTPaTUBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE  MNpoueadypbl,  yCTaHaBfMBAaeMble  HacCTOSLMM  MYHKTOM,
BbINOSHSAIOTCS B A€Hb MPUHATUSA 3asiBNEHNS HA paCCMOTPEHME.
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Pesynbtatamu BbIMONHEHUS alMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasreHHble B OpraHbl Bactn n (Mnun) noaBe4OMCTBEHHbIE OpraHam BracTn opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIo 3fIeKTPOHHOrO B3auMMOLENCTBUA, MNpeaoCcTaBnsaoT
3anpalumBaemMble AOKYMEHTbI (MHOPMaLMIO) UM HanpasnsaoT yBegoMeHUss 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaocTaBneHns MyHULMNanbHON
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEeHWe NATU OHEeW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocrtaBnAavowme AOKYMEHT U MHOpMaLMIO, eCrnn UHblE CPOKM
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBeOOMCTBEHHbIN 3arnpoc He YCTaHOBIIEHbI
dbeepanbHbIMM 3aKOHaMK, nNpaBoBbIMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNEe MEeXBEOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHopMauunu;

Npu HannM4Ynnu OCHOBaHUM, MPELYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

MpoekT peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npegocTaBNeHns MyHULMNanbHOW YCryrn, C ykasaHuWeM MpUYUH OTKasa (B cryvyae, ecnuv
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs And OTkasa B MpveMe [OOKYMEHTOB [OSfMKHbl coaepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHMS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMin), HanpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM NopsaKe NoCcpeAcTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHvne npoekta pelleHuss 06 oTka3e B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOWM  YCRyrK,  OCYLIECTBASeTCA B MOpsiake,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb MOMy4YeHnsa ceBeaeHnin No MeXXBeJOMCTBEHHbIM 3arpocam.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHNA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
00 oTkase B nNpuemMe OOKYMEHTOB, HEOOXoauUMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvume C  UCMOSib30BaHMEM  aBTOMAaTU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWUHUCTPATMBHOIO
pernamMmeHTa.
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3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHUA aAMUHUCTPATUBHOW Npoueaypbl SBRAseTcA
nocTtynneHue oT AOIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobXxoaNMbIX ans
npegocTaBfieHUss MyHULMNANbHOW YCNYru.

HOMKHOCTHLIM NULLOM, OTBETCTBEHHbLIM 3a BbINOSHEHNE aAMUHUCTPATUBHOW NpoLeaypbl,
SBNAETCH MMaBHbIA crneunannuct oTaena TepputopmanbHOro passutms

(panee - [OOMKHOCTHOE §NWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTta
npegocTaBNeHnUs MyHULMNANbHOW YCyru).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHnUss MyHUUMNANbHOW YCIyrn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBieHnUs MyHUUMNANbLHOW YCNyru;

Npw BbIABNEHUM OCHOBaHUW ANl OTKasa B NpeaoCTaBNEeHUM MYHMLMNANbHON yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfameHTa, MoAroTaBnMBaeT MpPOeKT
peweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANbHON YCIyIn;

B Crydyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B MpedocTaBfeHun MyHUuuMnanbHOu
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, Nno urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEODXOOMMBbIX ANA NpefoCTaBfeHUs MyHUUMNANbHOW YCIyru,
noarotTaBnMBaeT MPOEKT pes3ynbTaTa MNPEeAoCTaBfEHUs  MyHMUMNANbHOW  yCcnyrm B
cooTBeTCTBUMU € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTMBHOIO pernamMeHTa;

HanpaBnsieT NOAroTOBMNEHHbIN MPOEKT pedynbTaTta NPeaoCTaBeHNss MyHULMNANbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake NOCpeaCTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCSA B TeYEeHUe ABYyX pabounx gHEN.

PesynbTatamu BbINONHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASKTCA: NPOEKT
peweHus 06 oTkase B NpeAoCTaBNEHNN MyHULMNANBHOM YCNYr, NPOEKT peLleHns O Bblaayve
paspelleHns Ha npaBO OpraHM3auMm PO3HMYHOrO pPblHKA, MPOEKT PELUEHUs O NPOASIEHUN
paspeleHnss Ha npaBO OpraHM3auun pPO3HUYHONO PblHKA, MNPOEKT peLlleHna o
nepeogopMeHNn paspeLleHnst Ha NPaBo OpraHn3auny PO3HUYHOIO PbIHKA.

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCcryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasneneHusi, OTBETCTBEHHOIO 3a NOAroTOBKY pesdynbTaTa MyHUUMNanbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBrieHHble MPOEKTbl LOKYMEHTOB, MMEKLLME 3amMeyaHud, BO3BpaLLaloTCA Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCRYru.
Mocne ycTpaHeHWa 3amMeyaHuin TMPOEKTbl OOKYMEHTOB MOBTOPHO nepefatTcs  angd
cornacoBaHust U NOANUCaHUA.

PykoBogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [OOKYMEHTOB MpPOBEpPSiET
cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AOSMKHOCTHbIMM nvuammn OpraHa B 4acTu
CPOKOB BbIMOSMIHEHNA aAMUHUCTPATUBHLIX Mpouenyp, X nocrnenoBaTenibHOCTM U MOSHOTHI,
HanmMyus CcornacoBaHUM  YMOSIHOMOYEHHbLIX AOMMKHOCTHbIX JNuy OpraHa B cucteme
3MIEKTPOHHOr0 AOKYMEHTO060opoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM W NONHOTbl PykoBoamTtene OpraHa wHUAUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTU JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPATMUBHOIO pernamMeHTa.
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AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLedyp SBMATCA: pelwleHue o6
oTKase B npueme JOKYMEHTOB HEOOXOAMMbBIX A11S NpefoCTaBneHnsa MyHULMNAansHoON ycnyru,
peweHne o6 oTkase B NPedoCTaBMeHUM MYHUUMNANbHOW YCryru, pelleHve O Bblaaye
paspelleHns Ha npaBO OpraHMsauMu pPO3HWYHOrO pblHKA, pelleHne O MNPOANEeHUN
paspeLleHns Ha npaBoO OpraHM3aunn PO3HWYHOIO PbIHKA, pelleHne O nepeodopMieHUn
paspeLleHns Ha NpaBo opraHM3aunm PO3HNUYHOTO PbIHKA.

3.5.4. VicnonHeHuwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHNCTPATUBHOIO
pernameHTa, npu Hanuynm TeXHUYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW Ansi okadaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcumarbHbIA CPOK BbINMOMHEHUA aOMUHUCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnamMmeHTa, CocTaBnsaeT YeTblpe pabounx OHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nosiyyeHne [OOSMPKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMUHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBepXAaloLero npeaocTaBneHne MyHuumnanbHOM yCnyri.

[OSMKHOCTHBIM NULOM, OTBETCTBEHHLIM 3@ BbINOSIHEHWE agMUHUCTPATUBHOM
npouenypbl, ABASETCH rMaBHbIN cneunanuct oTaena TepputopmnansHoro passutns (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bblgayy (HarnpasreHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npefocTaBneHns
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAEeHMS [OOKYMEeHTauuu aBTOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BelwaeT 3aaBuTens (ero npeacraBuTens) crnocoboM, yKkasaHHbIM B 3asiBNEHUN, O
pesynbTate nNpeaocTaBNeHns MyHUUMNAnbHOMW YCRyrM U O BO3MOXHOCTU MNONyYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunaneHon ycnyrm B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pexuMMe C WUCMNOoSib30BaHMEM aBTOMAaTU3NUPOBAHHOM WHAOPMALNOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHne ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTA,
ABMAOLEroca pes3ynbTatoM MNpegocTaBieHns MyHULMNanbHOW YCNyru, YNOHOMOYEHHbIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPoLeayp SBSKTCA: pasMelleHune
CBeeHUNn O pesynbTate MNpefocTaBfeHna MyHUUMNanbHOW YCnyrm B MHGOPMALMOHHBLIX
cucTemax, usBelleHue 3asBuTens (ero npeacrtaBuTensl) O pesynbTaTte npegocTaBrieHus
MYHMLUMNANbHON yCcnyru n cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCNyru:

3.6.3.1. Npwn obpalleHnn 3asaBuTens 3a pesynbtTatoM MyHuuunaneHon ycnyrm 8 MOLL,
paboTHnk MOLL BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOW ycnyru B ¢opme
3K3eMnnApa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTe C 9K3eMMMspoM OMeKTPOHHOro [AOKYMeHTa Ha 6yMaxHOM HocuTene emy
nNpefocTaBnNAeTCa 9K3eMNsp 3MNEeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIV
HOCUTENb WH(OpMaUMM WKW  HanpaBneHUs 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa Mo
3M1EeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHgopMaumnm
WUNU HanpasfeHMM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
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9K3eMNNSAp 3NEKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene, Nno 3MeKTPOHHOW no4yTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy SMeKTPOHHOro
AOKYMeHTa Ha O6yMaxHOM HocuTene 3aBepsieTCd  YNOMHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOWN 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [eHb nNpubbITUA 3aaBUTENA B CPOKWM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcauus
dakTa BblgauM pesynbTata npefoctaBneHns MyHuuunansHon ycnyrm B AUC MoL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asButens 3a pesynbTaTtoM MyHULUNANbHOW YCryrn vyepes
PecnybnukaHckuin nopTan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKM HanpasBnseTcs
SNEKTPOHHbIN  06pa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBleHus
MYyHUUMNANBHOW YCRyrn, NOAMUCaAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3IIEKTPOHHOW
noANUCbIO0 YNOSTHOMOYEHHOIO AOSMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS AOKYMEHTa, noaTBepXaatoLwero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUenyp SABMAKTCA: HanpasreHne
(npepoctaBneHue) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
noaTeepXaatoLlero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a Bblaady (HanpasfeHne) AOKYMEHTOB, BblaaeT
3aaBUTEN0 pes3ynbTaT MyHuuMnanbHon ycnyrn. Mo TpeboBaHWo 3asBuUTENs BMeECTe C
9K3eMMNNAPOM 3SMEKTPOHHOIO AOKYMEHTa Ha OymaxHOM HocuTene emy npenoctasriseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
WHpopMauun nnu HarnpasneHUs aK3emMnrspa SNeKTPOHHOro AOKYMEHTa MO 3I1eKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsgke ovyepenHOCTU, B AeHb NpuObITUSA 3as8BUTENS B COOTBETCTBUM C
[MpaBunamu BHYTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMIHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKcauus
dakTa BblAauu pesynstarta npegocTaBneHus MYHULUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MpefHa3HaA4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUs1 TEXHUYECKON OLIMOKM B OOKYMEHTe, SIBMSOLLEMCSH
pes3ynbTatoM MyHUUMNANbHOW yCcnyru, 3assuTtens HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaeneHMm TeXHUYECKON OWKnOKKN (npunoxeHne Ne 7 Kk HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNAnbHOW yCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas OLINOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuuum
TEXHUYECKON OLLNOKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, 4ABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHBIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yyepesd PecnybnunkaHckun noptan nnm MOLL.
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3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss o6 ucnpaBneHuM TeXHUYeckon OWKNBKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro paboyvero AHs € Aatbl perncTpaumm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HanpaBlfieHHOE Ha PacCMOTPEHMEe OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNanbHOW yCryrn, OCYLLeCTBNSeT npoueaypsbl,
npeaycMoTpeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BbligaeT UCMpPaBieHHbIN
OOKYMEHT 3aaBuUTenNto (YNosTHOMOYEHHOMY NpeacTaBUTENio) SIMYHO Nog POCMUCH C U3bATUEM
y 3asBuTens (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXKNTCA TexHuyeckass owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MNOYTOBbIM
oTnpaBneHveMm (MOCPeaCTBOM 3FIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegocTtaBrieHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TeXHu4eckas omnbka.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B TeYeHne OBYX paboumx gHen nocne obGHapyXeHUs TEXHUYECKOW OLLMOKK
nNKn nonyyeHnsa ot nboro 3aMHTEPEeCOBaHHOMO NUUA 3asBrneHns 0 4ONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpOLEAyp SABNAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Mopagok n opMbl KOHTPOSS 3@ NpefoCTaBAeHNEM MyHULUNANbLHOM YCNyrn

4.1. MNMopsaok ocyLLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBalLWMNX TpeboBaHNs K NpeaocTaBneHnIo

MYHULMNAnbHOM YCIYrn, a Takke NPUHATUEM UMW PeLLEHIA

KoHTponb 3a NOMHOTOM M KayecTBOM MNpefoCTaBfEeHUs MyHUUMNAnNbHOW YCryru
BKMNto4YaeT B cebsa BbIIBNEHME W YyCTPaHEHWE HapyLWEHW NpaB 3asiBUTENEW, NpoBedeHue
NpoBePOK cobnoaeHns npouenyp npeaocTaBfieHUst MyHUUUNAnbHOWM YCyrn, NOArOTOBKY
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpasfeHus.

dopmamMn KOHTpOns 3a COOGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
SBMSAOTCA:

1) npoBepka M corfacoBaHMe TMNPOEKTOB [OOKYMEHTOB MO NpeaocTaBfiEHNO
MYHMLMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHUS OENONPON3BOACTBA;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaoCcTaBneHnss MyHMUMNAnNbHOW YCIyru.

B uensx Tekyllero KOHTPONSA MCNOSb3yTCA CBEOEHUS, UMEIOLNECS B ANIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KOppecrnoHAEeHUMs, YCTHass W MUCbMEHHast WHdopMauus
AOIMKHOCTHbLIX WL, OCYLLECTBSIOWMNX BbINOMHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[ns ocywlecTBNeHNs KOHTPONA 3a COBepLleHMeEM [LeWUCTBUMWA Mpu NpenocTaBlieHnu
MYHUUMMNANbHON YCNyrM W NPUHATMM  PELLUEHUN  PYKOBOOUTENO OpraHa MeCTHOro
camoynpaBfneHnss  NpeacTaBnslOTCA  CApaBkm O pes3ynbTatax  NpefocTaBreHus
MYHULUMNANbHOW YCAyrn.
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O cny4asix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpoueadyp  AOIMKHOCTHblE  fiMua  HEMeLfEeHHO  MHopMUpYOT
pykoBoOMUTENA  opraHa, MpedoCTaBndaloWero  MyHUUMNAnbHYH  YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpegocTaBfeHnio MyHUUMNANbHON
yCryru, OCyLLeCTBIISETCA 3aMecTUTenemM pykoBOAUTESNS opraHa MeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIECTBAAKLWEro opraHvsaumio paboTbl N0 NPeaoCTaBEHUIO
MYHULMNANbHOW YCAyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAIOLMNX TEeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasfeHns U JOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ,EI,OK n nepnoanyHOCTb OCyLLEeCTBI1EHUA NNAaHOBbLIX N BHEMNJTAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILlVIHaﬂbHOVI yCIyru, B TOM 4ucrie nop4agokK um
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npenocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyrmu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHnsa KOHTPOSSA 3a NOSIHOTOM U Ka4yeCTBOM NpeaocTaBneHuns
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE M BHEMNNAHOBbLIE NpoBepku. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsa nNnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOW YCryrn (KOMMNEKCHbIe NPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpeoCcTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCA B CBA3U C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAYXXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBMAOLWEro MyHMLMNANbHYHO
yCnyry, 3a peLieHus n gencrend (6esgencrame), npyuHMMaemble (OCyLecTBNSEMbIE) UMY B
X04e NpeaocTaBNeHNsa MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLUeHUW npas
3agBuTENEN BUHOBHbLIE §WULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®eagepaunn.

PykoBoguTenb opraHa MeCTHOrO camoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasiefieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHagnexaulee BbIMOMHEHWEe aAMUHUCTPATUBHBIX [OENCTBUMK, YyKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.
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[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXaliMe 3a peleHns u AencTBus
(6espenctaune), npuHUMaemble  (OCyllecTBRAsiEMble) B  XO4e  NpeaocTaBreHust
MYHULUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dpopmamM KOHTPOIS 3a
npegocTaBfeHnemM MyHULUNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI FpaxaaH, Ux
o6beauHEHNN 1 OpraHmM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOIO CaMOYMNpaBfeHUA Mpu NPeaoCTaBEHUN MYHULUMNANbHOW  YCNyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O nopsiake nNpeaocTaBneHns
MYHULMNANbHOW YCNYrn 1 BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpatueHnin (kanob) B
npouecce npegocTaBneHuss MyHULMNansHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6esgencrams)
opraHa, NpeaoCcTaBnALLIEro MyHUUUNANBHYIO YCYry, MHOFO(YHKLMOHANBHOIo LeHTpa
npefoCcTaBfieHUs TOCYy4apCTBEHHbIX M MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NAL,
MYHUUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn umeroT nNnpaBo Ha obxanosaHwe B AocyneOHOM Mnopsake pelleHun m
aencteui  (6es3gencteusi)  opraHa, NPeAoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOIMKHOCTHOrO fMua opraHa, NpeaocTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHoOro
crnyxawlero, pyKOBOAMTENs oOpraHa, MpedoCTaBnsalWEero MyHUUMNAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3auuin,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCS C Kanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyleHne cpoka perncTpauum 3anpoca O NpefoCcTaBfeHMn MyHUUUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) oOxanoBaHue  3asBUMTENEM  pELUEHUA U OEWCTBUN
(6espencTBnst)  MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrogyHKLMOHAIbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcrfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u OencTesns
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBieHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNYr B MOMHOM ob6beme B nopsgke, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asABUTENS OOKYMEHTOB MM MHGOpMaLMM NMbo OcyLecTBreHus
OENCTBUA, nNpeacTaBrieHne  WNM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMM akTamyn Poccunckon degepaumm, HOpMaTUBHLIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULUMNANbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbiX MpeayCcMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMK akTamn Poccunckon depepaunn, HOpMaTUBHLIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCAYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNAnNbLHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMA
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
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aktamn. B ykasaHHOM cnyyae pocypnebHoe (BHecypoebHoe) obxanoBaHuwe 3asiBUTENeM
peweHnn wn penctBun  (6e3genctBysi) MHOroOyHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHna n aencteus (6es3genctame) KoToporo o6XxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHMUMNANBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®epepanbvHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENSA NpU NPegOCTaBNEHMM MyHUUMNANbHOW YCnyrn nnathl,
He npeaycMOTPEHHOM HOpPMaTMBHLIMM MpaBoBbiMW akTamu Poccunckon depepauun,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCcTaBnAlLWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEeHHbIX YacTbio 1.1
ctratbn 16 ®dPepepanbHoro 3akoHa Ne 210-®3, vnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLLUEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHON YyCnyrM [JOKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncrnpaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3genctBysi) MHOroOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, €CnM Ha MHOroyHKUMOHAasbHbIN
LEHTP, peLlleHnsa n gencteuns (6e3genctame) KOToporo o6>xxanyTcs, BO3NoXeHa yHKLMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHULUMNanbHOW yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCNyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBOBbIMU akTaMu Poccunckon denepaunn,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLIeHUA U gencTBuin (6e3aenctemsi) MHOroyHKLMOHANbHOIo
LUeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6beme B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne vy 3aaBUTENS NpUM NPEOOCTABEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MNepBOHAYanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAWMbIX ONs
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a MCKMIOYEHNEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-©3. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obkanoBaHue
3aaBuTeENnemM peweHnn un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KOToporo obxanytores,
BO3MOXeHa YHKUMA NO NpefoCTaBfEHMI0 COOTBETCTBYHOLLMX MYyHUUMNAmNbHbIX YCRyr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNASIbHYIO  YCIyry,
MHOTrOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
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ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u AOencTBuA
(bespencTBne) pykoBoauTENS oOpraHa, npefoCTaBnsaloWero MyHUUMNanbHYy  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCd  HEMNoCcpeaCcTBEHHO  PYKOBOAMTENEM  opraHa, npefoCcTaBnsowero
MyHUuunanbHyto ycnyry. XKanobbl Ha pelweHns u gencteusa (6esgencteue) paboTHMKA
MHOTMOMYHKLMOHANbHOIro LeHTpa NoJalTCs PYKOBOAUTENO 3TOMO0 MHOrogyHKLUMOHAIbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n gencteusa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatrTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO UEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencreus (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-9©3, nogawtTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPeaoOCTaBMSOLENO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuvua opraHa, NpeaocTaBnsAoLwLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyallero, pPyKOBOAMTENst oOpraHa, npeaoCcTaBnsioLLero
MYHUUMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes3 MHOrogyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHONW ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBnsAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMaUMOHHOW CcUCTEMbl AocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgeuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampaBfneHa no noyte, C UCMONb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cnCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHom npueme 3aasutens. XKanoba Ha pelweHus n gencreus (6e3gencteme) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo Mno4yTe, C UCNOSib30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHu3auum,
EonHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMmeHOBaHMe opraHa, nNpPedoCTaBMSOWEro  MyHUUMNANbHYK  YChyry,
AOIMPKHOCTHOIMO  Nvua opraHa, npeaoCcTaBnsloWwero  MyHAUMNanbHy — ycnyry, nubo
MYHMLUMMNANbHOIO CrnyXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aenctens (besgencreune)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpuM HanMyuuu), CBedeHUa O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeOEeHUs O MecTe
HaxoXOeHus 3asiBUTENst - PUOUYECKOro nuua, a Takke HoMmep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9aNeKTPOHHOM NoYThbl (MPY HanNuuMM) U NOYTOBLIA agpec, no
KOTOPbIM AO0MMKEH OblTb HaNpaBfeH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyembix pelweHuax u genctemax (6esgenctsmm) opraua,
npeaoCcTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBNALWEro  MyHMUMNAnNbHYy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXxaLllero,
MHOFOQYHKLMOHAMNBHOIO LieHTpa, paboTHMKA MHOFO(YHKLMOHAMNBHOIO LIeHTpa, OpraHu3auuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peweHnem u
pencteuem (6esgencteMeM) opraHa, nNpPeaoCTaBnsIOWEro  MyHUUMNanbHY  yCryry,
AOIDKHOCTHOIMO  Nvua opraHa, NpeaoCTaBnslOWEero  MyHAUMNanbHyk — ycnyry, nubo
MYHULMMNANbHOIo cnyxatuiero, MHOroYHKLNOHANbHOro LueHTpa, paboTHWMKa
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MHOrO(OYHKLMOHANbHOIro UeHTpa, opraHu3auuim, npegyCcMOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4um), noaTeepXaaroLume oBoAbl 3asBUTeENs, NMbo nx konuu.

5.4. MocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He nosgHee paboyero AHS,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUWMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (Npu ero Hanuiuu), MNOANEXUT PacCMOTPEHUID B TeYeHue
naTHaguatv paboymx OHeN CO OHA ee perncTpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, NpefocTaBnAwLWEro MyHUUMNANbHYK YCnyry, MHOro(yHKUMOHANbHOro LeHTpa,
opraHuMsaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpaBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criyyae obXxanoBaHus HapylleHUS YCTaHOBIIEHHOIO CpOKa TakUX WCNpaBfeHun - B
TeyeHue naTu paboumx gHen co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylrLmnx
peLeHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncrnpasneHnsa JonyLeHHbIX oneyYaTok U oWKnBboK B BblJaHHbLIX B pe3yribTaTe npeaoctaBneHns
MYHULUMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEeHEeXHbIX CPpeacTB, B3VMaHue
KOTOPbIX He NpeaycMOTPEHO HOPMaTUBHBIMW MpPaBoBbLIMKU akTamu Poccuirckon degepaumu,
HOpMaTUBHbLIMW NPaBOBbIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegyloowero 3a [AHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MUCbMEHHOW OpMe M MO XXeNnaHww 3asBuTens B
3MEKTPOHHOM bopMe HanpasnsieTCd MOTUBUPOBAHHLIN OTBET O pe3yfibTaTax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUID B OTBETE
3a8BUTEN0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopMauus O OeNCTBUSIX,
OCYLLEeCTBASEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrOOyHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactoio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax He3amennuTesNbHOro YyCTpaHeHus
BbISIBMIEHHbIX HApPYyLUEHWA MNPy OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCA
N3BWHEHUSA 3a [OCTaBfeHHble HeynobCTBa M yKasblBaeTCA WHGOpMauus O AanbHEnMLwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENO B LUEenax MonyyvyeHus
MYHMLMNANbHON YCNyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen yaooBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alTcs  aprymeHTMpOBaHHbIE
pPasbACHEHUS O TMpPUYUHAX MPUHATOrNO peLlleHnd, a Takke uHopmaums o rnopsake
obXXanoBaHUs NPUHATOrO PeLLEHKs.

5.9. B cny4ae yctaHoBneHus B xoge unv No pesyrnbTaTaM pacCMOTPEHMS Xanoobl
NPU3HakoB CcocTaBa  aAMUHUCTPATUBHOIO  MpPaBOHAPYLUEHUS  UNM  MPECTYNieHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTeNnbHO HaNpaBnAT UMeLMEeCss MmaTepuarbsl B OpraHbl NPoOKypaTypbl.

MpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelleHns Ha
NpaBoO opraHn3aumm po3HNUYHOro
pblHKa
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dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 Bblaye paspeLleHns Ha NpaBo OpraHM3aunmn PO3HUYHOIO pPbiHKa
oT Ne
PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

NMPUHATO pelleHne O Bblaaye pa3peLueHnd

Ha NpaBoO OpraHM3auMn PO3HNUYHOIO PbIHKA.

(nonHoe u (B crnyyae ecnn wUMeeTcs) COKpalleHHOe HauMeHoBaHWe, B TOM u4uche
PUPMEHHOE HAaUMEHOBAHME)

OpraHunsaumoHHO-NpaBoBas hopmMa opnamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, oata Bbligaym Boinnckn ns EMPHOJ
MHH/KIM

MecTto pacnonoxeHusi obbekta wunMm OOBLEKTOB HEABWXKMMOCTW, rae npeanonaraeTcs
OpraHmM3oBaTb  PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHOBaHWe apeHgoaaTens)
Tun  pblHKa
Cneunanunsauus:
O6was nnowaab KB. M, B T.4. TOpProeas nnowanb KB. M.
KonnyecTtBo TOProBbIXx MeCT )
Pexum paboThi: ,
nepepbIB ,
BbIXOQHOW OEHb

Cenenust 00 AIEKTPOHHON TTOIHUCH
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HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[OMKHOCTHOrO N1ua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHbIE N pencraBuTend:

PELWWEHNE
O NPOAJSIEHMM pa3pELLEHNS Ha NPaBO OpraHn3aLmm PO3HNUYHOIO PblHKA
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEeMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom

NPUHATO  pelleHMe O  MPOANEHUU
paspeLLeHns Ha NpPaBo OpraHM3aLUMn PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBO OpraHn3aunmn po3HNYHOro
pbIHKa

dopma
(BnaHk opraHa, NpegoCTaBnSLWEro MyHULMNANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 nepeocopmneHnn paspeLleHns Ha NPaBo OpraHM3aunm PO3HNYHOIO PbIHKA
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM OpraHom

NPUHATO pelleHne O nepeoopPMIeHUN
paspeLLeHns Ha NpPaBo OpraHM3aLUMn PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHom
yCnyrv rno Bblgave paspeLleHns Ha
npaBo opraHn3aLmm pO3HUYHOIO pbiHKa
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dopma
(BnaHk opraHa, NpegoCTaBnSLWEro MyHULMMANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpedocTaBfieHU MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bbldaye paspelleHnss Ha npaBO OpraHM3aumm PO3HUYHOTO pblHKA MO  Ccrnegylwmm
OCHOBaHUSAM:

3.

4.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe NOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUst ykadaHHbIX HapyLLEHWA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBrieHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHMLMNanbHOM YCryru Nno Bblaade paspeLlueHnst Ha NpaBo opraHM3aummn pO3HNUYHOIO pbiHKa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
peweHne o6 OTkase B nNpueme AOKYMEHTOB, HEOOXOOUMbIX AN Bbldayn paspelleHust Ha
npaBo OpraHn3auun PO3HNYHOIO PbIHKa NO CreaylLWmMM OCHOBaHUAM:

3.

4.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM nopsiake NyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 6

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBO OpraHn3aunmn po3HNYHOro
pbIHKa

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHNE
0 Bblaye paspeLleHns Ha NpaBo opraHn3aLmMm PO3HUYHOIO pbiHKa

Mpowy BblgaTh paspelleHre Ha MpaBo OpraHuM3auuMyM PO3HUYHOrO PbIHKa/NPOAUTbL
CPOK [OenCTBUSA paHee BblOAHHOro paspelleHus/nepeodopmMnTb paspelleHre (HyxHoe
NoAYEpPKHYTb)

(nonHoe u (B cnyyae ecnv WUMEEeTCHd) COKpalleHHOe HauMMEeHOBaHWe, B TOM 4ucne
PUpPMeEHHOE HanMeHoBaHwue)

OpraHusaumoHHo-NpaBoBasi hopmMa pMaNYeCcKoro nuua
KOpugmnuecknin agpec
OI'PH 3anuncu o cosgaHnm ropnamn4eckoro nuua
Howmep, gata Bbigaym Boinuckn ns EMPHOJI
NHH/KIM

MecTo pacnonoxeHus obbekTa unm o6 bEKTOB HEABMXKXUMOCTHU, rAe npegnonaraeTcs
OpraHn3oBaTb PbIHOK

MpuHaanexHocTb obbekTa

(cobcTBEHHOCTB, apeHaa unu cybapeHaa, HauMeHOBaHWe apeHgoaaTens)
Twvn pbiHKa
Cneuunanunsauus:

Ob6wasa nnowagb KB. M, B T.4. TOprosas nnowagb KB. M.
KonnyecTtBo TOproBbix MeCT
Pexum paboTbl:
nepepbIB ,
BbIXOQHOW OEHb

Homep koHTakTHOro tenedoHa/dakca
Anpec 3neKTPOHHOM NOYTbI
K 3asBneHuo npunaratoTca:
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Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

|:| B MHOrO(YHKUMOHANbHOM LEHTPe MpPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvku TatapcTaH;

I:I B OpeaHe.

(paTta) (noannceb) (¢.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv rno Bblaave paspeLueHus Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHVE
06 ncnpasneHnn TEXHNYECKON OLLINBKN

Coobuwato 06 ownbke, OOMYWEHHONW NPU OKa3aHUM MyHUUMNANbLHOW YCNyrn no
Bblaye paspeLleHnst Ha NpaBO OpraHn3aunmn PO3HNYHOMO pbiHKa.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpaBeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosimm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS] K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuceb) (®.1.0.)



