lMocTaHoBneHne McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNAnNsHOro panoHa

Pecnybnukn TatapctaH oT 15.11.2022 Ne358 « O6 yTBepxaeHum agMMHUCTPaTUBHOIO
perrnameHTa npeaocTaBfeHns MyHUUMNANbHOW YCIyrn No CornacoBaHUO YCTaHOBKU
MHPOPMALMOHHbBIX 3HAKOB MHANBUOYANBbHOIO NPOEKTUPOBAHNSA Ha LOPOXKHbIX 3HaKaX

B cootBetctBUM ¢ PepepanbHbiM 3akoHoMm oT 27 utons 2010 roga N 210-d3 "O6
opraHusauuu npegocTaBneHns rocyaapCTBEHHbIX n MyHuMUMNanbHbIX  ycnyr"
NcnonHuTenbHbIN KOMUTET ANAcTOBCKOrO MyHUUMMNANbHOro panoHa Pecnybnukn TaTtapcTaH
nocTaHoBnsaeT:

1.¥YTBEepanTs npunaraembld  aAMUHUCTPATUBHBIA  pernamMeHT npefocTaBneHus
MYHUUMMNANbHOW  YCAyrM MO  COrfacoBaHWO  YCTAHOBKM  MHMOPMALMOHHBIX  3HaKOB
WMHOMBUAYANbHOIO NPOEKTUPOBaAHUS Ha JOPOXHbIX 3HAKaXx.

2.Ab63ay, TpeTuh nyHKTa 1 T[octaHoBneHna WcnosHUTENbHOrO  KoMuUTeTa
AnactoBckoro MyHuumnansHoro panoHa Pecnybnuku TatapctaH ot 06.12.2021 r. Ne 380,
AOMUHUCTPATMBHBIVM pernameHT npegocTaBreHns MyHULMNanbHOW YCIyrn No COrfiacoBaHuIo
YCTAHOBKM WHAOPMAUNOHHBLIX 3HAKOB WHAMBUAOYANbHOIO MNPOEKTUPOBAHUS Ha [AOPOXKHbIX
3HaKax, MNyHKT 2 T[locrtaHoBneHus WcrnonHuTternbHOro kommuteTa AnacTOBCKOro
MyHuumnanbHoro pavioHa Pecnybnukn Tatapctan ot 10.10.2022 Ne 318 «O BHeceHuu
N3MeHeHnn B noctaHoBreHne «O6 yTBEPXKOEHMM aOMUHUCTPATMBHLIX  PErfiaMeHToB
npefocTaBfeHns MyHUUMNAanbHbIX  YCryr B cdpepe rpagocTpouTenscTBa»  NpU3HaThb
yTpaTUBLUMMU CUY.

2.0nybnukoBaTb HacTosiLee MOCTaHOBIEHME Ha odumumanbHOM nopTane npasBoOBOW
WHopMauuM M pasMecTuTb Ha oduumanbHOM canTe ANacTOBCKOrO MyHMUMNANbHOro
panoHa.

3.KoHTponb 3a MCMOMHEHMEM HACTOSILLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3aMecTUTENs PyKOBOAUTENSA NO UHAPACTPYKTYPHOMY pa3suTuio  XacaHoBa A.M.

PykoBoguTternb A.A. Tyrywes
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YTBepxaeH

MocTtaHoBneHnem cnonHUTenbHOro
KomuTeTa AnacTtoBCKOro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT 15.11. 2022 r. Ne 358

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHULMNAaIbHOW YCAyrn No COrfiacoBaHUIO YCTAHOBKN MH(POPMaLNOHHBIX
3HaKOB UHAMBMAYaNbHOro NPOEKTUPOBAHNA Ha JOPOXHbBIX 3HaKaxX

1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1.HacTtosawmn agMUHUCTPATUBHBIA perfnaMmeHT NpegocTaBieHns MyHUUUnanbHOu
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfeHns MyHUUMNANbLHOW YCyrn No COrnacoBaHUI0 YCTaHOBKM MH(OPMaLMOHHBIX
3HaKOB MHAMBUAOYANbHOMO NPOEKTUPOBAHMS Ha AOPOXHbBIX 3HaKax (ganee — MyHuuunanbHas
ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfameHTa MNPUMEHSTCS B OTHOLUEHUU
PU3NYECKMX N HOPUANYECKUX NNL,.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nMerwmMMmmn NpaBo Ha NofnyyYeHne MyHUUMNanbLHOW YCIyrn, SBNaTCA
dusmyeckme n puUaNYecKne nuua, uHAMBMAyanbHble npegnpuHumMmatenu (ganee -—
3aaBuUTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHOpMUPOBaHUS O NPeAOCTaBEHNN MyHULMNANBHOW YCIyTU

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pa3mMeLLaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx Bu3yanbHY0O W TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbIX LEHTPOB MPefOoCTaBIieHNUs FOCYAApPCTBEHHBIX M MYHULMNANbHbIX
yCnyr.

2) Ha oduuManbHOM cauTe MyHUUMNANbLHOrO pavoHa B MHAOPMAaLMOHHO-
TenekoMMmyHukaunoHHomn cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lMopTane rocygapCTBEHHbLIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (cpyHKUnn)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULUMNAIbHbIX YCIyr).
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1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyLlecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbIX UEHTpax npeaoCcTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3)B NcnonHntenbHOM KoMuTeTe ANacTOBCKOrO MyHMUMNANbHOro panoHa Pecnybnukn

TaTtapcTtaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOoKyMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hopMeE MO INEKTPOHHOM MoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake w
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMMNANbHBIX YCRyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K tHdopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCMonb30BaHNA nporpamMmHoOro obecrneyeHusi, YCTaHOBKaA KOTOPOr0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO CorfaweHus ¢
npasoobnagartenemM nporpaMMHoro obecneyeHus, npegycmaTpusatoLLero B3umaHe nnarhbl,
perncTpaumio unu aeBToOpU3auMiO 3asBUTENS WM NpefocTaBfieHne WM MNepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMmauus:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHblxX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTtaBneHuss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax
noaayn 3asaBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmMx BONpoCkl NpeaocTaBneHna MyHULUNanbLHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuu Mo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unn 06e3OencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOW ycrnyri, NnogpobHO B MUCbMEHHOW (bopMe pasbsCHSOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryrM M BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnaAwT oTBeT 3aaButento. OTBeTbl A4AalOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMNANbHOW YCnyru
pasmewaeTcs Ha oduuManbHOM canWTe  MyHuuunanbHOro obpas3oBaHMa W Ha
NMHOPMaLMOHHbIX CTEHAAX B nomMeweHnax OpeaHa ansa paboTbl C 3asaBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha MHOPMAaLMOHHBIX CTEHAAX N Ha omUnanbHOM cante MyHuuMnansHoro obpasoBaHus B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT cBedeHua o
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MYyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun paboTtel OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtmBHble nNpaBoBble akTbl, perynupytoLime npegocraBreHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHve
MyHUUMNAnNbHOM ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, Ha oduuManbHOM canTte B
MHOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMUHNCTPATUBHOIO perfiameHTa B AeUCTBYIOWEN pefakumm noasiexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCAYT,
Ha opuumanbHOM canTe B MH(POPMALMOHHO-TENTEKOMMYHUKALIMOHHON ceTU « IHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM perfaMeHTe, U X onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCcs creaylwmne TepMUHbl Y
onpegerneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MyHMUMMNanbHOro obpas3oBaHWa wunu B ropoackoM okpyre Pecnybnukn TaTtapctaH B
COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHuMsaunmn OesTenbHOCTU MHOMOgYHKLMOHANbHbIX
LEeHTPOB MpeaoCTaBfeHus rocygapCTBEHHbIX W MYHUUMNANbHbIX YCIyr, YTBEPXOEHHbIX
noctaHoBneHnem lNpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHusauun OedATenbHOCTM  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm  un ayTeHTUdMKaumm B UHpacTpyKType,
obecneumnBarowen MHPOPMaLNOHHO-TEXHOMOIMYeckoe B3aMMOAenCcTBue NUHMOPMaLMOHHBLIX
CUCTEM, UCNOSb3YEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecrneumBarowlas CaHKUMOHUPOBAHHBLIM OOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOJENCTBUS B €OVHOW CUCTeMe MAeHTUdUKaumMm n ayteHTudumkaumm K nHdopmMauuu,
cogepxallemcs B rocyfapCTBEHHbIX MHMOPMAUMOHHBIX CcUCTEMax, MyHULMNANbHbIX
MHAPOPMALUNOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHbLIX CUCTEMAX;

ML - NocygapcTBeHHoe OrompkeTHoe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perriamMeHTe oA 3asiBrieHMeM O npenocTaBfieHumn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtangapT npegocTaBneHns MyHUUunansHoOm ycnyrm
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

CornacoBaHne  YCTaHOBKM MH(OPMALMOHHbIX ~ 3HAKOB  WHAMBWUAYarbHOIo
NPOEKTUPOBAHUS Ha JOPOXKHbIX 3HAKaX.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

UcnonHumernbHbIl KomMumem Anacmoecko2o MyHuyunanbHo20 pautoHa Pecriybrnuku
TamapcmaH (danee -OpeaH)

2.3. OnucaHune pesynbTaTa NpeaoCcTaBneHnst MyHULMNanbHOM yCryru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) peweHne O NpenocTaBfEHUN  MyHUUMNANbHOW  ycnyrn  (cornacoBaHue)
(npunoxeHne Ne 1 k HacTosWweMy agMUHUCTPATUBHOMY pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUM C PepepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 3neKTpoHHOM
nognucny (panee — ®egepanbHbln 3akoH Ne 63-P3) B nuuHbIN KabuHeT EamHoro noprtan. B
crniyyae HanpaBsfeHust 3asBreHust nocpeactBoM PecnybnukaHckoro noptana pesynbrtar
npegocTaBneHns  MyHUUMNAnbHOW  YCRAyrM  HanpaendeTcd B NWYHbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBieHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pes3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3neKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBus pesyrbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. Cpok npefocTaBneHnss MyHULMNAnbHOW YCryru, B TOM Y1cie ¢ y4eTOM HEOBX0AUMMOCTH
obpalleHns B opraHusaumm, yyacTeyowmne B NpeaocTaBneHn MyHULMNanbHoM yCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MYHULMNANbHOW YCIyrv B CllyYae, eCn BO3MOXXHOCTb
NpUOCTaHOBNEHMS NPeAyCMOTpeHa 3akoHoaaTenscTBom Poccuiickon ®enepaumm, cpok
BblAauu (HanpaBneHusi) LOKYMEHTOB, SBMNSALMXCSA pe3yribTaToM NpefocTaBrneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHuumnaneHas ycnyra npefocTtaBniseTca B TeyeHme natn paboumx aHen (co
OHS MOCTYNNEHNS 3asiBreHns).

2.4.2. [llpuocTtaHOBNeHMe Ccpoka npeaoCcTaBlieHns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B hopme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBSETCS B
AeHb 0hOPMIIEHNS U perncTpauun pesynbTata npegocTaBrieHns MyHUUMNanbHOM yCnyru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEO6X0AMMbBIMN 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCryrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMN B 3MNEKTPOHHyIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpenctesom EanHoro noptana, PecnybnukaHckoro noprana;

4) cxeMa aucnoKaLmm TeXHUYECKUX CPeACcTB OpraHmM3anmm 4OPOXHOIo ABUMXKEHUS;

5) cornacoBaHus ob6CNyXmMBarLWmMX opraHusauun (Npyn yctaHoBke MHGOPMAaLMOHHbIX
3HaKOB MHAMBMAYANIbHOIO MPOEKTUPOBAHUSA (C MHOPMALMOHHBIM MOLYMEM) Ha onopax u
MayTax YNMYHOro OCBELLEHUSI U Ha KOTOPbIX YCTAHOBMEHbI KPenseHUs1 KOHTaKTHbIX CeTeun
3NEKTPNYECKOro HAa3eMHOro TpaHcnopTa).

2.5.2. B3agBneHve Wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmMx cnocoboB:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3aseneHve npu HanpaBneHuu nocpeacteom  EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTON 3NEKTPOHHOM NOANUCHI0 3asBUTENS.

[na nony4yeHns NpoCTOM SNEKTPOHHOM MNOoAMUCKU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NyHKTa 2.5.1 aaAMNHUCTPATMUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOW
KBanMMUMpOBaHHOW NOAMNUCHI0 NML, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), npwunaraemble K
3asBNeHNo, B TOM YUCe OOBEPEHHOCTU, HanpaeBnsawTca B Buae gannos B opmartax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbBIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
NoSly4EHMUsT MyHMUMNANBbHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE TOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycrnyr n nonyydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnseMbiXx B pesynbTaTte
npefoCcTaBNeHNs TakuxX YCIyr, BKIHOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactn 1 ctatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBneHus MyHuuMnanbHon ycnyru, nmbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npefoCTaBNeHNs MyHUMUMNANbHOW YCNyru, nocre nepBoHaYanbHOW Mnogayn 3asiBrieHust O
npeaocTaBneHnn MyHULUMNanbHON YCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEAOCTaBMEHUN MYHUUMNANbHOW YCIyrn wu
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBfeHMs MyHUUMNanbHOW ycnyri, nmnbo B
NpeaoCTaBNEHNN MyHULMNANbHOW YCNYrM U HE BKIOYEHHbIX B MNPeACTaBMEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMeMEe [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MyHMUMNanbHON ycnyru, nnbo B npefoCTaBneHm MyHULMNAnNsHOM YCyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro AenctBus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNANbLHOW ycryrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtena OpraHa npy nepBoHavanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBEAOMNAETCA 3asBUTENb, a TaKkKe NPUHOCATCS U3BMHEHUS 3a LOCTABMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee GbiNn 3aBepPEeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha TakMe [AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBMEM
npefoCTaBfieHnsl FOCYAApCTBEHHOM WM MYHWUMNANbHOM YCNYrM, W MWHbIX Chyyaes,
YCTaHOBIEHHbIX befeparibHbIMU 3aKOHaMMW.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOM YCnyr, KoTopble
HaxoaaTCcs B pacnopsPKeHWM rocy4apCTBEHHbIX OPraHoOB, OpPraHOB MECTHOIO
camoyrnpaBrneHust U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaM MeCTHOro
camoyrpaBreHusi opraHn3aLmin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUThb, a Takke
Cnocobbl NX NONyYeHUs 3assBUTENAAMW, B TOM YMCIIE B ANEKTPOHHOW hopMe, NopsaoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMoynpaeneHus nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HaXOAATCS AaHHbIE JOKYMEHTbI

MpeacTtaBneHve JOKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHbI K JaHHOW KaTeropum, He
TpebytoTcs.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANa NpegocTaBNeHnsa MyHULMNaIbHOW yCyrn

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHnUs MyHULMNANbHOM YCyru, SBAsOTCA:

1) npencrtaBrneHHble 3asBUTENEM LOKYMEHTbl coaep)kaT NOOYUCTKM U ucrpaBfeHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBIEHHOM 3akoHogaTensCcTBOM Poccumnckon
depnepaumny;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbemMe uncnonb3oBaTb WMHOpMaUUIo M CBeAEeHUs, cofepXalumeca B [OKyYMeHTax [Anis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) npeAcTaBneHHble [OOKYMEHTbl WU CBeAEeHUs yTpaTunuM Ccuriy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asButend, B cnydyae obpaleHus 3a npegoctaBfeHneM MyHUUMMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogada 3asiBNeHUs O NpefocTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobXoauMbIX Ons NpPefoCcTaBfeHns MyHUUMNAnbHOW YCnyru, B 3ONEeKTPOHHOW dopme C
HapyLleHWeM yCTaHOBIMEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anonHeHue obdAsaTesibHbIX nonen B doopme 3asiBfieHUs, B TOM
yucne B UHTEpPaKTUBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHWE);

6) npenctaBneHWe HEMOSHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asaBreHne O NpeaocTaBfeHnn ycrnyrin nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHnsauuio, B NMOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHUUMNanbHON yCnyru;

8) HecobntogeHne yctaHoBNeHHbIX ctatben 11 degepanbHoro 3akoHa ot 06.04.2011
r. Noe 63-®3 «O6 3neKkTpoHHOW noanNUCU» YCrOBUIA MNPU3HAHUS OEeNCTBUTENbHOCTH,
YCUNEHHOWN KBanNnnUULMpoOBaHHOW 3N1EKTPOHHOW NO4NUCH;

9) 3asBneHne NogaHo NMLOM, He MMEKLUM NOSTHOMOYUIN NPeacTaBnATb MHTEPECHI
3asBuTend.

2.7.2. TlepeyeHb OCHOBaHUN Ofs OTKa3a B NpUeMe AOKYMEHTOB, HEOOXoauMbIX Ons
NosTly4eHMUsT MyHULMNANbHOW YCIyrn, SBNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne 06 oTkase B nNpveme 3asiBNEHNSA N OOKYMEHTOB (npunoxeHue Ne 3 k
HacTosWeMy aAMUHUCTPATUBHOMY perfiameHTy), HeobxoguMmbiX Ana npegocTaBneHus
MYHULUMNANbHON YCryrn, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuvema 3asiBUTEnNs, Tak u
nocrne mnosly4eHUsi OTBETCTBEHHbIM [OSMKHOCTHbIM Jnivuom OpraHa Heobxogumbix Ans
npefocTaBneHns MyHULMNANbHOM YCRyrn LOOKYMEHTOB (CBEAEHMW) C UCMONb30BaHWEM
MEXBEOOMCTBEHHOIMO MHGOPMAaLMOHHOIO B3aUMOAEWNCTBUS, B CPOK, He npeBblarowmn 9
pabouynx OHen Co AHS perncTpaumm 3asBneHuns.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuveMe 3asiBeHUA U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHNs MyHULMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ON9 MpedocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnblBaloLLnm nepevyeHb OCHOBAHUM AN MPUOCTAaHOBEHUS UM OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn

2.8.1. lNepeyeHb 0cHOBaHWM ANS MPUOCTAHOBIIEHUSA NPEeAOCTaBNEHNS YCIyTrn:
1) un3MeHeHue BHelHero Buga, Haanucen Ha  WMHMOPMAUMOHHBIX  3HaKax
NHAMBUAYarNbHOro NPOEKTUPOBaHNS (C MHPOPMAaLIMOHHBIM MOAYNEM);
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2) HecooTBeTCTBUE MHAOPMALMOHHBIX 3HAKOB MHAMBUAYANbHOIO NPOEKTUpoBaHUs (C
WHOPMALNOHHBIM MOAYNEeM) TEXHUYECKUM YCINOBUSM MO UX YCTaHOBKE.

2.8.2. [epeyeHb OCHOBaHWI A5l OTKa3a B NpeaoCcTaBeHnn MyHUUUNanbHOW YCryru:

1) HecooTBeTCTBME MNpeaCTaBrieHHbIX 3asBUTENeM [OKYMEHTOB TpeboBaHusAM,
YCTaHOBJIEHHbBIM HACTOSLLMM perfnameHToMm;

2) oTCyTCTBME Y 3a8BUTENSA NpaBa Ha NoflydeHne MyHUUmMnanbHOW yCnyru;

3) OT3bIB 3asBfieHUs1 Ha NpefocTaBfieHMe MyHUUMNANbLHOW YyCnyrn rno uvHuumuaTuse
3aaBuUTens;

4) HecoOTBETCTBME NpeacTaBrEeHHbIX AOKymeHToB TpeboBaHuam [OCT P-52289-
2019, OCT P-52290-2004;

5) HecoOTBETCTBME YKA3aHHOrO HanpaBfeHWss W paccToaHus [0 obbekta Ha
AOPOXHOM 3HaKe AeNCTBUTENbHOCTY;

6) MeCcTO pacnosioXXeHnsa JOPOXHOro 3Haka He OTHOCUTCA K TeppuTopun AnacToBCKOro
MYHULMNANbHOIo PanoHa;

7) Hanu4ne pelleHus 3acefaHusl panoHHOM KomMuccuu no 6e3onacHOCTU OOPOXHOro
ABWXEHUS1 O HelenecoobpasHOCTU YCTAHOBKUM MHPOPMALMOHHbBIX 3HAKOB MHAMBUAYANbHOro
NPOEKTUPOBaHUSA (C MHPOPMALMOHHBIM MOAYNEM) Ha YKasdaHHOM 3asiBneHuu (NpuroxeHue
Ne 4) yyacTke;

2.8.3. lNepeyeHb OCHOBaHUM AN OTKasa B NpefocTaBfieHUM MyHUUMNANbHOW yCnyrm
ABNAETCA UCYEepPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNpPedoOCTaBfEHUN MYHULMNAnNbHOW YCNyrn B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUM MyHUUMNanbHOW yCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen o cpokax W nopsigke npefocTaBfieHUs MyHUUMNAnbHOW
ycnyrin, onybnukoBaHHon Ha EgumHom noptane, PecnybnvkaHckom nopTtane, a Takke Ha
odomumansbHOM canTe MyHUUMnaneHoro obpasoBaHus.

2.9. Mopsgok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHOMN NOLUMMHbBI UM UHOW NnaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03mMe3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMBIMU U 065A3aTENBHLIMKU ANA
npeaocTaBneHnsa MyHMLMNANbHOW yCryri, B TOM YMCNe CBEAEHUS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbIiX) OpraHM3aumnsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MMaHWUs Nnatbl 3a NpeaocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU Asi NPeAOCTaBNeHNs MyHULMNANbHOW YCyru,
BKItoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoauMbIX U 0Bs13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXnOaHUA B oMepeaun npy nogade 3anpoca o npefocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEN B
npegocTaBneHN MyHULMNANBHOM YCNyru, N Npyu Nosly4eHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asdBfeHMS Ha NOSyYeHUe MyHUuUnanbHOW
ycnyru - He 6onee 15 MUHYT.
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2.12.2. Tlpu nonyyeHun pesynbTata MNpPeAoCTaBNEHNS MYyHUUUNANbHOM YCIyru
MaKcCuUMarbHbI CPOK OXXMOAHUSA B odepen He OOSHKeH npesblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiBuTens 0 NpegocTtaBieHnn MyHULMNansHON
yCriyru n ycrnyru, npefocTtaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBfneHUs 3asiBUTENIO
BblgaeTtcsa pacnucka ns AUC MOL, ¢ pernctpaymOHHbIM HOMEPOM, NOATBEPXKAAKLLNM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tlpu HanpaBneHunm 3asBReHns nocpeacrtsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B AeHb NOA4ayu 3asiBIEHUSA MNOSiyd4aeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW MoYTe  yBEe4OMIIEHME,
noaTeepxaaroLlee, YTo 3asdBrieHne OTrnpaBfeHo, B KOTOPOM YKa3bliBalOTCS PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B OeHb NoJadn  3asBreHUs
YNONTHOMOYEHHbBIM  JOMMKHOCTHBIM fivuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbIl, MpeAHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3asiBNEHNS N NepevYHeEM NpeacTaBfEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBNAeTCs MyHULmMnanoHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpeocTaBfeHumn
MYHULUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOX0ANMbIX ANS NPeAoCTaBIEHUS KaXa0Nn MyHULMNanbHOM
ycnyru, pasmeLLeHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMaUuKM o Nopsiake NpeaocTaBneHnsa Takonm yecnyr, B TOM Yncrne k obecneyeHunto
AOCTYMHOCTM AN UHBaANMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKOHOA4AaTeNbCTBOM Pecnybnnkn TatapcTaH 0 counanbHOM 3alumTe
MHBaNnMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrn OCYLIECTBSETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytca Heobxogmmon mebenbio ona oopmneHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

ObecneumBaeTcsa BecnpenaTCTBEHHbIM JOCTYN WMHBanNMAoOB K MeCTy npeaoCcTaBreHus
MyHUUMNaneHOMW ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHUS M MepemeleHne B UX
npegenax).

BusyanbHada, TekctoBag W MynbTMMeAMMHAA  MHopmMauma O  nopsiake
npefocTaBNeHns MyHUUMNAnNbHOM YCrnyrn pasMmellaetca B YAOOHbIX Anga 3aaBuTenen
MecTax, B TOM 4YnUCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cooTBeTCcTBMM C 3akoHogatenoctBoM Poccuinckon ®egepaunmn o
coumnanbHOM 3awuTe WHBANMAOB B Uensax 6ecnpensaTcTBEHHOrO0 AocTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) conpoBoOXAeHWe WHBANMAOB, UMEKLWMNX CTOMKME paccTponcTBa OYHKUMN 3pEHUs
N CaMOCTOATENBLHOrO NepeaBuXeHUs, U OKasaHne UM NoMoLLy;

2) BO3MOXHOCTb MOCafku B TPaHCMOPTHOE CPeacTBO U BbICAaAKM U3 HEro, B TOM
4yucrne C UCNosib30BaHNEM Kpecria-KoSsCKu;

3) Hagnexauwee pasmelleHne obopygoBaHWs M HOcuTenen  UHdgopmauumu,
HeobxoouMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATENTbHOCTMY;
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4) pybnupoBaHuMe HeobxoOuMOW ONS  WHBanNMAoOB  3BYKOBOW U 3pUTENbHOW
WHdOpMaUuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM Bbpanns;

5) ponyck cypaonepeBogyvmka n TMnocypaonepeBoayvmka;

6) ponyck cobakn-NnpoBOAHWKA MpPU HanNUuMmM [OKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obydyeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpPble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHUn ¢OpMbl AOKyMEHTa, MNOATBEPXKOAKLEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnst JOCTYNHOCTU ANl MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLeCTBNAeTCsa nNpefdocTaBreHne MyHUUunanbHOWM  yCryru, W CPeacTs,
NUcrnonb3yemMbiX NpU MNpeaocTaBieHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrteBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwmnmM MoaepHM3aumto,
pekoHCcTpykumto nocne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHUUMNAanbHOW yCnyru, B TOM Yncre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAomXNTENbHOCTb, BO3MOXHOCTbL MOMyYeHnUst MHdopMaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOM yCrnyri, B TOM YMChe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB60 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
rocyAapCTBEHHbIX 1 MyHULUMNANbHLIX YCIyr (B TOM YuUcrie B NOMIHOM ob6beme), B nMobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTenbHOro opraHa
MEeCTHOro camoynpasrneHusi, No BblIbopy 3asaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpeacTBOM 3anpoca O NPeaoCTaBEHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbLIX YCNYr B MHOrOYHKLUMOHAIbHbIX LEeHTpax npegocraBneHns
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkCHbIN 3anpoc)

2.15.1. Tlokasatenamm AOCTYNHOCTM NPEeAOCTaBNEHNA MYHULMUNANbHOM  yCnyru
SABMAKOTCA:

PacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeAeTCHA MpueM, Bblaaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLIECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNNA, B KOTOPbIX
OCYLLECTBMSAETCSA NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUumnanbHoro obpasoBaHus;

oKasaHve MNOMOLUM MHBanNuam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUHo
UMM YCNYr HapaBHE C APYrMMW NULAMMW.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTCcTBME  OOOCHOBaHHbIX anob® Ha  HapylweHuss  aaMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUIA 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYnbTaunin):

B3aumopaencteme 3aasutens ¢ pabotHukammu OpranHa mnn MOLL npn npegoctaBneHum
MYHULUMMNANbHON YCMyrn OCYLLECTBNSETCA OAWH pa3 npu NpeacTaBfieHun 3asiBfeHust Co
BCEMM HEOOXOANMbIMUN LOKYMEHTaMW;
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OOVMH pa3 B cnydyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunanebHoun ycnyrm B OpraHe unm MoL] B gopme aKk3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha ByMakHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOMO B3aMMOAENCTBUS 3asiBUTENS C AOSPKHOCTHLIMU L amMu
npu npegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb KayecTBO MNpedoCTaBMEeHNA MyHUUMNAarbHOW YCryrn C
NOMOLLBID  YCTPOWUCTB  MOABWXHOW pagnoTenedoHHON CBA3W, C  WUCMOfb30BaHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xofge nNpeaocTaBneHnss MyHUUMNanbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B InMYHOM kKabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUUNanbHOW ycnyru ocyllectensietcsa B nobom ML no
BbIOOpY 3asfABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yunTbiBaloLwmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTCcsa No 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTU NpefoCTaBNeHUS MyHULMMANbHOM YCyru B 3NEKTPOHHOM bopme

2.16.1. lpn npepocTaBneHNUN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOW dopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyto Ha EgnuHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asBfeHWe O nNpefoCTaBNEeHUM MyHUUMNANbHOM YCNYyrh WU UHble
AOKYMEHTbI, Heobxoaumble Ons NpPedoCTaBneHUs MyHULMNAnbHOW YCNyru, B TOM 4ucne
AOKYMEHTbI M UHGOPMaUUIO, 3NEKTPOHHbIe 00pasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpegocTaBfieHns MyHULMNAanbHON YCIyru;

5) nonyuntb pes3ynbTaT NpPeaocTaBfeHna MyHuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNanbHbIX criyxawux nocpenctsom PecnybnukaHckoro noprana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevmnBatoLLen
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnin n gencteni (6esnencrams),
COBEpLUEHHbIX MpW NpefoCTaBfieHMM FOCYAAPCTBEHHbLIX U MYHULMNAMbHBIX YCAYr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOJPKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU M MyHULMNANbHBIMA CITy>KaLLMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNOCPeACTBOM 3arofHEeHUN
3MEKTPOHHOM (popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoaumMocTu
AOMNOSTHUTENBHOW Nogaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3adABMNEHUS U UHbIX [JOKYMEHTOB,
HeobxoAMMbIX A4S NPeoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopmbl  3agBneHMs npu obpalwieHun 3a ycnyramu, npegnonararowmMMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHUSA HECKONBKUMN 3asiBUTENAMM;
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3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOM (POpPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUs 3HAYEeHU B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4Yucrie Npu BO3HUKHOBEHUW OLIMOOK
BBOAA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYIO DOPMY 3aaBrEHNUS;

5) 3anonHeHue nonen anekTPoHHOM hOpMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTenieM C UCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MaeHTUMKaUNN N ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBlIEHUAM B TeYeHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aSBNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (nanee - 3anucb) ocyllecTBrsieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npyema gaty M Bpems B npegenax YCTaHOBIIEHHONO B MHOMOMYHKUMOHaNbHOM LEeHTpe
rpaduka npuema.

3anuck Ha onpeferneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[na ocyuwecTtsneHuss npeasBapuTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana sasaBuTento HeobxoAMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTens npwu
npenBapuTenbHOM 3anucn, AOKyMeHTaMm, MpenCTaBfeHHbIM 3asiBUTeneM npu  fNYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBrneHn npeaBapuTenibHOM 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb coobwnT
aflpec 3eKTPOHHOM MOYThbl, HA YKasaHHbIN agpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBepXaeHnn NnpeaBapuTenbHON 3anUcK C yka3aHWeM AaTbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBNeHUN NpegsapuTenbHOM 3anncuK 3asaBuTesib B ob6a3aTeribHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeABapuTerbHAA 3anucb aHHYNMPYETCA B Criydae ero HesiBKU
no ucteyeHmn 15 MMHYT C Ha3Ha4Ye€HHOro BPEMEHU nNpuemMa.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEeHUs uaeHTUduKaumMmM wn ayteHTUukauum B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBefeHun, HeobxoouMmbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTas, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLleayp,
TpeboBaHMs K NOpPsSAKY MX BbINOMHEHMS!, B TOM YMCe 0COBEHHOCTUN BbINONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTN BbINONMHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. OnucaHne nocregoBaTesibHOCTU AENCTBUI NPy NpeaocTaBieHnn
MYyHULUMNANbHOW YyCRyru
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3.1.1. MNMpepocTaBneHne MyHuUMNanbHOW ycnyrn BKroYaeT B cebs cnegywowme
aflMUHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPeACcTaBEHHbIX 3asBUTENEM;

3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuMe B
npegoCcTaBeHMM MyHULMNANbHOW YCNYIn;

4) NnoAroToBKa pesynbTata MyHULMNANbHOW YCryru;

5) Bblgayva (HanpasfeHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCryru;

6) ncnpaBneHne TEXHNYECKON OLLUNBKMN.

3.1.2.Nopsagok npefocTaBneHns MyHUUMNAnbHOW YCryrM He 3aBUCUT OT KaTeropuu
00bedNHEHHbIX OOWMMKM  MpU3Hakamu  3asiBUTENen, YykasaHHblXx B nyHkte 1.2
AOMUHUCTpPATUBHOIO pernameHta. B cBA3M C  3TUM  BapuaHTbl NpeaocTaBrieHus
MYHUUMMNANbHON YyCNyru, BKAOYaKLWMe MNOpsSaoK MpefoCcTaBneHns yKasaHHOW  yCrnyru
OTAENbHbIM KaTeropusm 3asButenen, o0beaAnHEHHbIX OOLWMMN NPU3HakaMmn, B TOM YnCne B
OTHOLLEHMM pe3ynbTata MyHUUMNAanNbHOW yCryrn, 3a noslydeHnem KoToporo oHn obpaTnnuce,
He yCTaHaBIIMBAlOTCA.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbLHON
yCnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npu obpaweHnn 3assutens B OpraH — [NaBHbIA  creuynanucT  otgena
NH(PACTPYKTYPHOrO  pas3BuUTUSA (danee - [JOSPKHOCTHOE nuuo, OTBETCTBEHHOe 3a
KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb BrpaBe o06paTUTbLCS 3a KOHCyMbTauMenh O Mopsiake M Ccpokax
npegoctasnieHna MyHuumnansbHon ycnyru 8 MOLL nndyHo n no TeneoHy n 9neKTPOHHOW
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuUTENsl, B TOM 4ucrne no cocTtasy, ¢opme
npeacraBnsaeMon LOOKYMeHTaumMm v gpyrum BOMpocaM And MNOfyyYeHus MyHuumMnanbHON
yCnyru.

3agBuTenb  MOXeT nonyuntb  MHGOpMauuio O  nopsake  npeaocTaBreHus
MYHUUMNANbHOW ycnyrm Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN18 NoNyYeHnsa MyHUUUNanbHOW yCryru.

3.2.3. Baasutenb Brnpase obpatutbea B OpraH no tenedoHy 1 3NeKTPOHHOM noyTe, a
Takke nonyYntb KOHCynbTauui Ha EgmHom noptane, PecnybnukaHckom nopTtane, cante
OpraHa o0 nopsgke M cpokax NpeaocTaBneHUss MyHUUMMNAnbHOW yCnyrn, B TOM 4ucre no
cocTtaBy, ¢opme npeacrtaBndemMon AOKYMEHTauuum u gpyrmm Bonpocam Ansi MonyYeHus
MYHULMNANbHON YCNYTIW.

[OSMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe Tpex pabounx gHen co AHA NOCTynneHnsa obpalleHums.
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PesynbTatamu BbINONHEHUS aMUHUCTPATUBHBLIX NPOLEAYP SBMSIOTCSA: KOHCYNbTaumm
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMEHTauun M Apyrum Bonpocam, HeobxoanMbiM
AN NoNy4YeHnst MyHUUMNAnbHOW yCryri.

3.3. rlpI/IHFITVIe n pacCMOTpeHne KomMmnriekta JOKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeHnM MyHULMNansHOW YCIryrn U npeacTaBrnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAO0CTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYMI NKLa, NOAAoLLEero AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNSeT CKaHUpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC M®L| noKyMeHTbl, NpeacTaBnNeHHbIE B 3NIEKTPOHHOM hopme mnnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO Pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHa co aHs obpalleHus 3asBUTeENs B CTPYKTypHoe noapasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp SABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHole B OpraH, NOCpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpnem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepesd EanHbIn nopTan, PecnybnukaHckuii noprtan.

3.3.2.1. 3agButenb AOna nogavn 3asiBNIEHUS B JNEKTPOHHOM OOpMeE BbIMOSHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHULMNANbLHON YCIyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacua € YCroBuUSMW U NOPSOKOM
npefocTaBfeHnUss MyHUUMNanbHOW YyCnyrm B 3reKTpOHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYK OTMETKY O COrflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);
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noatrBepxgaet [OCTOBEPHOCTb COOOLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHne (HaXumMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MEKTPOHHOTO 3asiBIIeHUs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckass npoeepka COPMUPOBAHHOIO 3anpoca OCyLecTBrseTcs
e[VHbIM MopTanioM aBTOMAaTU4YEeCKU Ha OCHOBaHUKM TpeboBaHuN, onpeaensdemblX OpraHoM
(opraHmnsaument), B npouecce 3arnofIHEHUS 3adBUTENEM KaXKAoro M3 Mnosier 3reKTPOHHOM
dopmbl 3anpoca. [lpu BbIABNEHUMUM €OuHbIM MOpPTasioM HEKOPPEKTHO 3amnoSyIHEHHOro Mons
3NEeKTPOHHOM (hopMbl 3anpoca 3asBuUTerb YBEAOMMSETCH O XapakTepe BbISABIIEHHON OLLNOKN
N Nopsigke ee yCcTpaHeHWs NocpeacTBOM MHAOPMALMOHHOIMO COOBLEeHNA HENOCPEACTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: 9NEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NocTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONna npefocTaBreHuns
MYHUUUNANbHOW YCIyru.

HOSMKHOCTHBIM ~ nNnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZMUHUCTPaTUBHOWN npoueaypsl ABnseTca rmaBHbIN crneumnanuct oTaena
WHPACTPYKTYPHOro pasBuUTUA (Janee - LOIMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpalleHna 3aasutens c 3asisneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTpPaATMBHOIO pernameHTa, MpPOBEpPKY COOTBETCTBUS  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHue KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHWa rocyfapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu nNpefocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpOBaHWE npeacTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKO WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
OS5 OKa3aHWs roCydapCTBEHHbIX U MYHUUMNANbHBIX YCIYr AOKYMEHTbI, NPeAcTaBfeHHbIE B
9NEKTPOHHOM (hOpME NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3I1eKTpOoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTESTIO PacnuUCKy B NnpuemMe JOKYMEHTOB.
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B cnyyae Hanuuna ocHoBaHWM A4St OTKasa B npyemMe JOKYMEHTOB JOITKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4Mm npenaTcTBun ans
npuema 3asiBNEHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbIsIBIIEHHbIX OCHOBaHWU A5 OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a npueM [OOKYMEHTOB, mocre
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceanBaeT 3asiBlIeHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypou aen,

n3yyaeT MOCTYNMBLUME IMEKTPOHHbIE Aerna, B TOM Yucne MpUroXeHHble 3asBuTenem
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YUTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoeepsieT cobniogeHve  YCnoBUA  AEUCTBUTENbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpeactesoM obGpawieHns Kk EgmHomy noptany, PecnybnukaHckomy nopTany (B cnydae,
ecnu 3asiBuTenem npeacTaBrieHbl 3SIEKTPOHHbIE [AOKYMEHTbI, MOAMUCaHHbIE YCUIIEHHOW
KBannduumMpoBaHHOW 3MEKTPOHHON NOAMNUCHID).

Mpn HannuMm oOCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrogeHne ycroBun ee OAeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH codepXaTb NyHKTbl cTatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XMUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMblX AN
npefocTaBfeHnss MyHULUMMNANbHOW YCnyru, C ykasaHuMeM NpuYnH OTKasa (B crydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANnd npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuWSA [Ond OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLeHWUN), KOTOpble He
npeacTaBfieHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
0dopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B npueme OOKYMEHTOB, HEOBXOAUMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRseTca B MOpsake,
npegycMOTPEHHOM MYHKTOM 3.4.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae otcytctBMA OCHOBaHMM [OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN, yKa3aHHbIM B 3asiBfieHMM Cnocobom,
yBeJOMIEeHNne O TMOCTYNreHnn 3asiBfeHnd, cojepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfeHusl, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtata MyHUUUNanbHOW YCIyru.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEXMME C WCMOSfb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpeaHasHa4YeHHOM [ANA OKasaHuUs TrOoCYy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOmMuHuCTpaTuBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM  3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHue OAHOro paboyero AHSA CO OHS
NOCTYNMEeHUs 3asBeHNss Ha pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUA agMUHUCTPATUBHbLIX Npoueayp ABMAATCA: NPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbLHOW YCIYT.
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3.4. MNopgroToBka peayrbTata MyHMUMNANbLHOW YCIyru

3.4.1. OcHoBaHMeM Ha4ana BbINOMIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl sSBrseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, MPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPaATUBHOM
npoueaypbl, ABNAETCA rnaBHbIA CneunanucT otTaena MHpacTpyKTypHOro passuTtus (ganee -
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata MpefocTaBneHus
MYHULIMMNANbHON YCNyru).

3.4.2. [JOrmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pes3ynbtarta
npegocTaBfeHns MyHUUMNansHOW yCnyru:

paccmaTpuBaeT C(OPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobGXxoauMbiX Arns
npegocTaBfeHns MyHULUMNansHOW yCnyru;

NPy BbIABNEHUN OCHOBAHWA ANs OTKa3a B NpefoCTaBfieHMM MyHULMNANbHOW YCyri,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noAaroTaBnvBaeT MPOEKT
pelleHns ob oTkase B NpefoCcTaBneHu MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOu
ycnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, Mo urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCcTaBneHuss MyHUUUNanbHOW YCryru,
noaroTaBnMBaeT MNPOEKT pelleHUs O COrfacoBaHUW YCTAHOBKU MH(OPMALMOHHLIX 3HAKOB
MHOUBMAOYANbHOIO MNPOEKTUPOBAHUA Ha LOPOXHbIX 3Hakax (danee — MNPOEKT peLleHnsa o
cornacoBaHun);

HanpasBnseT NoAroTOBNEHHbLIN MPOEKT pesdynbTarta npeaocTaBlieHUs MyHULUNAIbHOM
yCInyru Ha corracoBaHue B YCTaHOBMIEHHOM MNopsiake nocpencTBOM CUCTEMbI 3IIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HacCTOAWMUM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYyX paboumx aHen ( Co OHA NOCTYNNEHNS 3asBreHus).

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA: NPOEKT
peweHns o6 oOTkase B NPeaoCTaBfiEHUUM MYHUUMNANbHOW YCAyrk, MPOEKT peLleHus O
cornacoBaHuu.

3.4.3. CornacoBaHne 1 noanucaHve npoekTa pesynbTtata npenocTaBneHus
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSAETCA PyKOBOAUTENEM
CTPYKTYpPHOro noapasgeneHnsa, OTBETCTBEHHOIO 3a NOAroTOBKY pesyrbTata MyHUUMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMManbHOW YCIyru.
[Mocne ycTpaHeHMa 3amMevyaHWn MpPOEeKTbl [OKYMEHTOB TOBTOPHO nNepefaroTcsa  Ans
cornacoBaHus 1 NnognucaHus.

Pykosogutens OpraHa npuv pacCcMOTPEHMU MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSDKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocriefoBaTeribHOCTU M MOJSTHOTHI,
Hanu4ns COorfacoBaHUW  YMNOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToo6opoTa.

B cnyyae BbIsIBNieHMS HapyLleHUN B 4aCTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegosBaTenbHOCTM W NonHOTHI PykoBoautenb OpraHa uwHUuuupyet
npuBneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs (CO OHSA NOCTYNNEHNs 3adBneHns).
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PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX AN NpefoCTaBneHnss MyHUUMnanbHON yCrnyru,
pelieHne 06 oTkase B NpefoCTaBneHnM MyHUUMNANbHOW YCIyrn, peLleHne o cornacoBaHuu.

3.4.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.3. agMUHUCTPATMUBHOIO
perrameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumanbHbIi  CPOK BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.4. agMMHUCTPATMBHOIO perfiameHTa, cocTaBnsieT Tpu paboumx OHA (co OHSA
NOCTYNSIEHUNA 3asBIIEHNS).

3.5. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHne [LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHuumnanbHOM yCnyri.

HOSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABNAETCA rnaBHbIM cneunanucT otTaena MHpacTpyKTypHOro passuTtus (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bblaady (HanpaBreHne) JOKYMEHTOB).

3.5.2. [1o/mKHOCTHOE NL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:

obecrneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHust
MyHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuum aBTOMaTU3MpPOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asBNeHUn, O
pesynbTate npeaocTaBNeHns MyHUUMNAanbHOMW YCRyrM U O BO3MOXHOCTU MOSNyYeHUus
pesynbTata NnpegocraBneHns MyHuuunaneHom ycnyrm B OpraHe nnv 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCA B
aBTOMaTU4YECKOM pexuMe C WCMNoNb3oBaHWEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANsa OKas3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHue ofHoro paboyero OHA CO OHA NOANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBNeHns MyHUUMNAanbHOW YCyru, YrNOHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUST aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: pa3MelleHune
cBefEeHMn O pesynbTate NpefocTaBfieHUs MyHUUMNanbHOW YCryrm B WH(OPMaLNOHHBbIX
cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTensl) O pesynbTarte npegocTaBrieHus
MYyHMLUMNANbHON yCcnyru n cnocobax ero nonyveHus.

3.5.3. Mopsiaok  Bblgayn (HanpaBneHnst)  pesynbTata  npegocTaBneHns
MYHUUUNANbHOW YCNyru:

3.5.3.1. MNpwn obpalleHnn 3aaBuUTens 3a pe3ynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHUMUMMANbHOW ycnyrm B hopme
3K3eMnnApa 9MNeKTPOHHOro JOKyMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuo 3aABUTENS
BMECTe C O9K3eMMMAspoOM OfeKTPOHHOro [AOKyMeHTa Ha 6ymMaxHOM HocuTene emy
npegocTaBnAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WNU  HanpaBneHUs 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOM MNo4Te B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHOopMaLmn
UNW HanpasIieHUM JK3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBrieH
9K3eMNNAp 3NEKTPOHHOro AOKYMeHTa Ha 6GyMaxHOM HocuTerne, No SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMmnngdpa 3MeKTPOHHOro AOKYMEHTa SK3eMNSspy 3MeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepseTcs YNONMHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUPULNPOBAHHOW 3SIEKTPOHHOM NOLMUCH.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npefocTaBneHns MyHuuunansHon ycnyrm B AUC MoL,
pesynbTaT NpefocTaBneHnss MyHUUUNanbHOM yCryrn, BblJaHHbIN 3agBUTENIO.

3.5.3.2. MNpwn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMATUYeCKM HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SaBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SNEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCA B AeHb NoAnMcaHus OOKYMeHTa, NoaTBepXaaroLero npegocrasneHve (oTkas
B NpefocTaBfieHUn) MYHUUMNANbHOW YCryrn, YMNOMHOMOYEHHbIM OOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCA: HanpasreHne
(npepoctaBnenne) c¢ wucnonb3oBaHvem EguHoro noptana, PecnybnukaHckoro nopTtana
3aaBUTEN0 JOKYMEHTa, NOATBEepXKAaoLWero npegocTaBneHne MyHULMNansHon ycnyru (B Tom
yucne oTkas B NpegocTaBneHnn MyHUUMNanbHOM yCryrn).

3.5.3.3. lMpn obpalieHnn 3asBuTens 3a pe3ynbTatoM MyHUUUNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNLUO0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpebosaHuio 3asBuTensa BMecTe C
3K3eMMAsSpPOM 3MEKTPOHHOrO [OKYMeHTa Ha OymMakHOM HocuTene emy npenocTaBriseTcs
9K3eMNNAp 3MEKTPOHHOrOo [JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
MHOPMaUUN UNU HarnpasfeHNsa 3K3eMnsispa 3MEKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTusa 3adBUTENsS B COOTBETCTBUU C
MpaBnnamn BHYTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpouedyp SABNATCA: dukcaums
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MH(MOPMALMOHHOM CcuUCTEMe, MpefHa3HaA4YeHHOM [ONA  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.6. VcnpaBneHne TEXHNYECKNX OLLINMBOK

3.6.1. B cny4yae oO6GHapyXeHUs TEeXHU4EeCKOW OWMOKN B OOKYMEHTe, SBASLEMCH
pes3ynbTatoM MyHUUMNANbHOM yCnyru, 3asasuTtenb HanpasnsaeT B OpraH:

3asBneHne o6 ncnpaesneHnm TeXHMYEeCcKon owmnodku (npunoxeHmne Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY PErfameHTy);

AOKYMEHT, BblAaHHbIN 3asBMTENO KakK pe3ynbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WUMEelWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLNOKM.

3asBneHne o6 wcnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSX, yKas3aHHbIX B
AOKYMEHTE, SABNAIOLWEMCS pe3ynbTaTtoM MyHUMUMNAanbHOM YCryrn, nogaeTcsa 3asBUTENEM
(ynonHOMO4YeHHbIM  MpefcTaBuMTENEeM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNONb30BaHMEM JNEKTPOHHOM NMoYThl), NMG0 Yepe3 PecnybnvkaHckun noptan unm ML,

3.6.2. [JOmKHOCTHOE ML, OTBETCTBEHHOE 3a MpUMEM [OOKYMEHTOB, OCYyLLeCcTBNdAeT
npuem 3asBneHnss 06 ucnpaBneHUM TEXHUYECKOM OLWNMOKW, perucTpuypyeT 3asaBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeT MxX LOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.



21

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbIMOSIHAOTCA B TEYEHME OOHOro paboyero AHs € AaTbl pernctTpauum 3asBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPoOLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOe nuuo, OTBETCTBEHHOEe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B JOKYMEHT, ABMASOLWMNCA
pe3ynbTaToM MNpPeAoCTaBMEeHNss MyHMUMNANbHOM YCNyrn, OCYyLecTBAsieT npoueaypbl,
npeaycMOTPeHHbIe NYHKTOM 3.5 aAMUHUCTPaTUBHOIO pernameHTa, 1 BbldaeT UCNPaBeHHbIN
AOKYMEHT 3aaBUTENIO (YNOSIHOMOYEHHOMY NPeACTaBUTENIO) JINYHO NOA POCMUCH C U3BATUEM
y 3asaBuTens (YnonHOMOYEHHOro npeacTaBuUTeNs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckass owwnbka, unu HanpaBnseT B agpec 3asBUTENd MNOYTOBbIM
oTnpaBneHneMm (MocpeaCcTBOM 3NIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COLEPXKUTCHA
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoOLeaypbl, YCTAHABMMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHne ABYX paboumx AHen nocre OoBHapy>XeHWst TEXHUYECKOW OLUMBKK
NN NoNyYeHnst oT NIBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOMHEHWUST aAMWHUCTPATUBHBLIX MpoOUEAyp SABNAOTCA: BblOAAHHbLIN
(HanpaBnNEeHHbIN) 3as8BUTENIO LOKYMEHT C UCMPABIIEHHON TEXHUYECKOW OLLNOKOWN.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHNEM MyHULMNANBHOW YyCryru

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobnoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMUN JOIMPKHOCTHLIMU NMLI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWMNX TpeboBaHNs K NpeaocTaBneHnIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHIA

KoHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHULMNanbHOW yCryru
BKMOYaeT B cebsl BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npae 3asiBUTENEN, npoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHbLIX ML, OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnoaeHnem MUCMOMHEHUS aAMUHUCTPATUBHBLIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBieHuo
MYHULMNANbHON YCNYru;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBegeHne B YCTAHOBNEHHOM MOPSiAKE KOHTPOJSIbHLIX MPOBEPOK COOGMOAEHMUS
npoueayp NpeaoCcTaBneHnss MyHMUMNAnNbHOW YCIyTi.

B uensax Tekywero KOHTPOMsS MCNONb3YyTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase paHHbIX, cnyxebHass KOppecrnoHAEeHUMsi, ycTHass W MNUCbMEHHaa KHdOopMaums
AOIMKHOCTHbLIX WL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA MNpu NpeaocTaBreHun
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELUEHWA PYKOBOOAUTEMKD oOpraHa MECTHOro
camoynpaBneHuss  NpeAcTaBnsOTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHOW YCRyrn.

O cnyyassix 1 npuyMHax HapylleHMsi CPOKOB, MOCeAoBaTeNbHOCTU U CcoaepKaHus
aOMUHUCTPATUBHbLIX  MNpouedyp  AOJDKHOCTHbIe  nvua  HEeMeANEeHHO  UHAOPMUPYHOT
PyKOBOAUTENA  OpraHa, npeaoCTaBsAOWEro  MyHMUMNAnNbHYKD — yCryry, a Takke
npeanpuHMMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLUEHWIA.
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Tekywun KOHTpONb  3a cobntogeHnem nocriegoBaTenbHOCTH OENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMmn rno NpeaocTaBfeHnio MyHUUMNANIbHON
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLEeCTBAALWEro opraHusauvio paboTtel N0 NpeaoCTaBEHUto
MYHULMNANbHOW YCAyTW.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAIOLMNX TeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHnsA MyHVILl,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
d)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrmu

KOHTponbHblE NPOBEPKN MOryT ObiTb MMAHOBbLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
MonyrogoBbIX WM FOAOBLIX MNMaHOB paboTbl OpraHa MECTHOTrO CaMoynpaBneHusl) wu
BHennaHoBbiMW. [lpM nNpoBeAeHUM NpPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIEHNEM MyHULMNANbLHOW YCNyrn (KOMMSEKCHbIe NPOBEPKK), UMK NO
KOHKpEeTHOMY 0OpalleHunio 3asBUTeNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHMUmMnanbHyo
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cllydae BbISIBNIEHUS HapyLIEeHW MNpas
3as8BMTENEN BWHOBHbIE 5MUa MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOYyMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asiBEHU.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasfeneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe u (unu)
HeHagnexallee BbINONMHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NNLUA M MHblE MyHUMUMNASbHbIE CryXalue 3a pelieHus u LEenNcTBus
(6espenctaune), npuHUMaemble  (OcywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K NOpsaKy U hopmam KOHTPons 3a
npegocTaBfieHNEM MyHULMNASTbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaumnmn

KoHTponb 3a npefocTtaBneHneM MyHUUMMNANbHOW YCYyrM CO CTOPOHbI rpakaaH, UX
o0beauHEHUN 1 opraHM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro camMoynpaBfieHUss Npu  NpPeaoCTaBAeHUn MyHULMNAnbHOW  YCryru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOopMaunn o nopsake npefocTtaBrneHns
MYHUUMNANbHOW YCYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pelleHnn n aenctesnin (6espenctems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANbHOMO LEeHTpa
npeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUUNAMbHbIX YCAYT, OpraHn3aLmmn, yka3aHHbIX B
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yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-$3, a Takke UX JOMKHOCTHbIX NN,
MYHULUMNANbHbIX ClyXawux, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteun  (6es3gencTBusd)  opraHa, NPedoCTaBRsIOWEro  MyHUUMNAanbHYl  yCnyry,
AOIMKHOCTHOrO fvua opraHa, npeaocTaBnAwLLEro MyHULMNAIbLHYIO YCIyry, MyHULUNAnsHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LeHTpa, opraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3penctBna) MHOroyHKUMOHANbLHOMO UEeHTpa, paboTHMKa MHOrodyHKUMOHANbHOIro
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsake, onpeaernieHHOM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepaunn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM
peweHun wn genucteuin  (0e3genctBusi) MHOrOOYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, pelweHna n gencteuns (besgencrane) KoToporo o6xxanyTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMNbHbBIX YCIyr B NOfIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, OpraHv3auuin, npegyCMOTPEeHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW yCNyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoOKa TaKux
ncnpasnenunn. B ykasaHHoMm cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenemM
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKUMOHaIbHbIN
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LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo oboxanytTcs, BO3noxeHa yHKUMS no
npefoCTaBEHNIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B MONIHOM 00beMe B MOpsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wunuM nopsgka Bblgadu OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoOBNEHWE npeaocTaBfneHna MyHUUMNANbHOW YCNyru, €crnn OCHOBaHUA
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHBLIMKW NPaBoOBbIMU akTamu Poccuiickon ®epepaunn,
3aKOHaMW UM  MHbIMM HOpMaTMBHbIMM NpaBoBbiMW akTamu Pecnybnukn TaTtapcTaH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrogYHKUMOHANbLHOMO LEHTpa BO3MOXHO B Clflyyae, €cnv Ha
MHOTOOYHKLMOHAnNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXEHa (YHKUMS NO MNPeaoCTaBfeHM0 COOTBETCTBYHOLUMX MyHMUMNANbHBIX YCNyr B
nonHomM ob6beme B nopsagke, onpeaeneHHomM vyactblo 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
AOKYMEHTOB MNN  MHOpMaumm, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPLIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix AOns
npefoCcTaBNeHNs MyHMLMNANbLHON ycnyri, NMbo B NpeaocTaBNeHNN MyHULUMNANBHOW YCIyTu,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEeM pelweHnn u gencteun (6e3genctBusi) MHOrogyHKUWMOHANbHOro LEHTPa,
paboTHMKA  MHOroQYHKUMOHANbLHOIMO  LEHTpa BO3MOXHO B Cfnyyae, €CcnvM  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MNOXEHa (YHKUMS NO MNPeaoCTaBfEHM0 COOTBETCTBYHOLUMX MyHMUMNANbHBIX YCNyr B
nonHom ob6beme B nopsgke, onpeaeneHHom vactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTO(YHKLUMOHANbHbLIN LIEHTP NMOO0 B COOTBETCTBYHOLMI OpraH rocyaapCTBEHHOM BNacTw,
ABMAKLWMACA y4ypeauTenem MHOroyHKUMOHANbHOro ueHTpa (ganee - ydpegutenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauUTENS oOpraHa, nNPeaoCTaBSOWEro MyHUUUNAaNbHY  yCnyry,
nogarTCa B BbILWECTOAWMIA opraH (Npu ero Hanuuuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAMUTENEM  opraHa, npeaocTaBnsitowero
MyHuUMnanbHyto ycnyry. XXanobbl Ha peweHna un pencteus (6esgencteue) paboTHuka
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOMOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgencrene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XKanoba Ha peweHua u pgencteusa (6e3gencteue) opraHa, nNpPenoCcTaBnsOLEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRyXalwlero, pykoBOOMTENs OpraHa, npefoCcTaBnsiowero
MYHUUMNANbHYO ycryry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOrogYHKUMOHASbHbIN
LEHTp, C UCNOoNb3oBaHWEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
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obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM Npueme 3asiButens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNoSib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odmumaneHOro canTta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cuCcTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelieHunsa n genctena (6esgencTene) opraHnsaumm,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBneHa MNo NoyTe, C WUCNOSMb30BaHMEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauui,
EovHoro noptana nn6o PecnybnukaHckoro noprtana, a Takke MoXeT OblTb NpuHSATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOSDKHOCTHOMO  nuua  opraHa, NpefocTaBnfalowero  MyHuuunanbHy — ycnyry, nmbo
MYHULIMMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esnencreme)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBedEeHUA O MecTe
XuTenbcTtBa 3asiBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaXOXAEHUS 3adABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
nNpefoCTaBNAWEro  MyHUUMNanbHyO  ycnyry, J5vbo  MyHMUMNANbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peLlleHneM W
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUUNANbHY — YCryry,
AOIMKHOCTHOMO  NUua opraHa, MpeaoCTaBnsloWero MyHuUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOrO(OyHKLNOHANBHOIo LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbHOIO LIEHTpa, OpraHn3aumn, nNpeaycMOTPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MocTynuewas xanoba noanexuT permctpaunm B CPoK He nosgHee paboyero AHs,
cnegywowlero 3a IHEM NOCTYMNSIEHUS.

5.5. XKano6a, noctynusBwaga B opraH, NpegoCTaBNsAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOrOMyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanu4uu), NOoANeXuT PacCMOTPEHUID B TeyeHue
naTHaguatv paboymx OHEeW COo OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBSIEHHOIO CpoKa TakKMX MCNpaBfieHWn - B
TeyeHne NaTn pabounx QHEN CO AHS ee permcTpaumu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni:

1) xanoba ynoBneTBOpsAeTCHA, B TOM 4YMcne B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pesyrbTaTte npeaocTaBneHns
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MYHUUMNANbHOW YCIyrn OOKYMEeHTax, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NPeayCcMOTPEHO HOPMaTMBHLIMW NMpaBoBbIMKM akTamu Poccurickon denepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yOOBNeTBOpPEHMM xanobbl OTKasbiBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHU B OTBETE
3aaBUTENI0O O pesynbTaTax pPacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSAX,
OCYLLECTBMASAEMbIX opraHom, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYyHKUMOHaNbHbIM LEHTPOM nMbO opraHu3aumen, npegycMOTPEeHHOM 4acTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BUHEHUSA 3a [OCTaBfEHHble HeynobCcTBa M ykasblBaeTcs WMHGoOpMauus O LanbHENLWMX
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTL  3adABUTENIO B LENsx  MnosfyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MNpPUYMHAX TMPUHATOrO peleHusl, a Takke WHdopmauma o nopsagke
obxanoBaHus NPUHATOrO PeLLEHMS.

5.9. B cny4ae ycTaHOBMieHUs B X04€e WK NO pes3yribTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOSMKHOCTHOE nNUUO, PabOTHUK, HaAENEHHble MNOSIHOMOYMAMU MO PaACCMOTPEHUID XKarob,
He3aMeannMTEeNbHO HaNpPaBNAT UMEKLIMECS MaTepurarnbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCIyrv rno cornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHANBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaX

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

npunaraemMmble

PEWEHWE
Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[lononHuTenbHas nHdopmaums:

CseneHus 00 3JIEKTPOHHOMN MOJIUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)

MpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
yCryru no cornacoBaHuio YCTaHOBKU
MHPOPMALNOHHBIX 3HAKOB
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nHaOmBmayanbHOINro NPoeKTnpoBaHUA
Ha OOPOXXHbIX 3HAKax

dopma
(BnaHk opraHa, NnpegoCTaBAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOAIHOMOY€EHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne yCTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsiake nyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCNyru no CornacoBaHMO YCTaHOBKM
NHPOPMALMOHHBIX 3HAKOB
WNHAMBUAYANbHOIO NPOEKTUPOBAHMS
Ha OOPOXHbIX 3HAKaX

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpMemMe JOKYMEHTOB, HeoOXoAMMbIX AN NpeaoCTaBneHus!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauUMbIX ans
no crnegyoLwmnmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONIHOMOYEHHbLIA OpraH C 3asiBNIEHUMEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
yCInyru rno cornacoBaHuio YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHONBMAOYAIbHOMO MPOEKTUPOBAHUS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

Mpowy cornacoBaTb YCTAaHOBKY WH(OPMAUMOHHbIX 3HAKOB WHAMBWUAYaNbHOIO
NMPOEKTUPOBAHUS Ha JOPOXKHbIX 3HaKax

(HaumeHoBaHve ynuubl)

Ha
yyacTke

(ykasblBaeTcs NpyBsa3ka K 30aHWsIM, COOPY>KEHWSIM, KM aBTOAOPOr)

K 3asiBneHuto npunaralTcs cneayowme 4OKYMEHTbI:

B TeueHumn Bcero nepmoaa akcnnyataumm aHaka MHOMBMOYanbHOro NPOEKTUPOBaHNS
065a3yr0Cb NPON3BOANTL €ro TEXHNYECKOe 0BCNyXnBaHMe U aBapunHO-BOCCTAHOBUTESbHbIE
paboThbl.

« » 20 r.

(nognwuce)

PesynbTaTt npeaocTaBneHmst MyHUUMNAnbHOW yCcrnyru, NpoLly NpegocTaBUTh:
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I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbIX YCRyr
Pecnybnuku TaTapcras;

I:lB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEeHNsl FOCYAApPCTBEHHBLIX U
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv rno cornacoBaHmio yCTaHOBKM
MHPOPMaLNOHHBIX 3HAKOB
NHONBMAYAIbHOrO NPOEKTUPOBaHMUSA
Ha JOPOXHbIX 3HaKaX

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHMUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosiwwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS! K MOEN
NIMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.
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