UCTIONTHUTEJIBHBINA KOMUTET TATAPCTAH PECITYBJIMKACHI

JIEBAILEBCKOT'O AJIEKCEEBCK

CEJIbCKOI'O TIOCEJIEHUS MYHHULIUITAJIb PAUOHEI

* AJIEKCEEBCKOT'O JIEBAIIIEBO ABBIJI JXUPJIETE

MYHULIMIIAJIBHOT'O PAMOHA BAIIIKAPMA KOMUTETBI
PECITYBJIMKU TATAPCTAH
INOCTAHOBJIEHME KAPAP
c.JIeBainiero
01.11.2022 Ne 55

OG6 yrBep:kaennn AIMHHHCTPATHBHOIO

peryiaMenTa npeiocTaBJeHHs] MyHHIHIAAbLHOM

YCIYTH 110 0pOpMIIEHHI0 JOKYMEHTOB 110 0GMeHy

KHJIBIX OMeUIeHHH MYyHHIUNAJIBLHOI0 AKHJIHIIHOTO

¢donga, npeaocrasaeHHBIX MO AOroBOPY COLHAJILHOIO HaiiMa

B nensx peamuzanyuu DenepanpHOro 3akoHa ot 27 mrong 2010 roga Ne 210-®3
«O6 opraHu3alHM TIpeAOCTABIEHHUS FOCYyIapCTBEHHBIX M MYyHHLHIAIbHBIX YCIyI»,
PYKOBOICTBYsiCk rocTaHoBlIeHHeM KaGunera Munuctpos PecryGmuku Tartapcran
or 02.11.2010 Ne 880 «O6 yrsepxmenuu Ilopsixa pa3paboTKH U YTBEpKIECHUA
4/IMUHHCTPAaTHUBHBIX ~ PETIIAMEHTOB IIPEJOCTABIEHHS TI'OCYNApCTBEHHBIX yCIyT
HCIIOJIHHTEIbHEIME OPTaHAMM TOCYJapCTBeHHOM BiactH Pecry6nuku Tataperan u o
BHECEHMHM H3MCHEHWH B OTHeNbHBIE IIOCTaHOBJIEeHHs KabGuHera MunucTpoB
Pecny6uuku Tarapctan»

HOCTAHOBJISAIO:

L.YTBepauTs AIMHHWCTPATHBHBIH periaMeHT MPeOCTaBIEHH MYHHUIIUITATIEHOM
yeryru 1o OQOPMIIEHHMIO  JIOKYMEHTOB 10 OOMEHy JKAIBIX  IOMEIeHHA
MYHHLMIATBHOTO MHIMIIHOTO (OH/IA, MPEJOCTAaBIEHHBIX 110 JOIOBOPY COLHAILHOIO
HaiiMa JIeBaleBCKOTO CelTbCKOro MoceeHus AJleKCeeBCKOro MYHMIMIIAJIBHOIO paoHa
Pecriy6muku Tarapcran ([Tpunoxkenue).

2.IlpusHaTh yTpaTHBIIMM CHITy MOCTaHOBNeHHe VICIIONHUTETBHOTO KOMHTETA
JleBalueBCckOro CenbCKOro MoceneHHs ANeKCEeeBCKOro MYHHMIMIIAJIBHOIO paioHa OT
28.12.2021 Ne 41 «O6  yTBepXkAeHWH AIMHHHCTPATHBHOIO perjaMeHTa
PEL0CTAB/IEHNHS MYHHIHMIMAIBPHONX YCIyrH Mo OGOPMIEHHIO JOKYMEHTOB 1O OGMeHy
AUIBIX  MOMELIEHHH MYHHMUMIAIBHOTO JKIIUIIHOTO (OHMA, MPEIOCTaBIEHHEIX [0
JOTOBOPY COLMAILHOTO HakiMay.

3. PasvecTuth mHacrosiee mocTaHOBIeHHe Ha «OGUIEATEHOM —IOpTale
npasoBoi  mHQopmauuu Pecmy6muku Tarapctan», Ha O(HMIMaTBHOM  caifTe
AIEKCEEBCKOI0 MYHULMNIANBHOIO paifoHa Pecrry6iuku Tarapcran B MHbOpManuoHHO-
TEISKOMMYHHKALMOHHON ceTH MHTeprer http://alekseevskiy.tatarstan.ruobuapogopars
HZ CreUHaTbHOM HMHOODMALMOHHOM cTeHae B 31aHuM CoBera JleBameBcKoro
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CEIBCKOTO  [IOCEJICHUs  AJIEKCEeBCKOr0  MYyHHMIMIANBHOrO paiioHa Pecrmy6iuku
Tarapcran.

4.Hacrosiuee nocTaHOBIEHHe BCTyMaeT B CHIY IIOCTE €ro oduIHMaNIBEHOro
ony0OIMKOBaHHS.

5. KoHTpoub 32 HCIIONIHEHHEM HACTOSIIEr0 TIOCTAHOBIEHH)S OCTABIIAIO 33 COGOIL.

PykoBoaurenn

HUcnosHuTeIBHOTO KOMHTETA

JleBamieBCKOro CelbeKOro noceaeHust %

AJIeKCeeBCKOI0 MyHHIIHNIAILHOIO paiiona A5

Pecny6anku Taraperan o, iy A CiAl JleMugoBa



YTBepxKaeH

[I0CTAHOBIIEHUEM

Hcnonnumenvroz2o komumema
Jlesawesckozo cenvckozo oceneHus
AJIEKCEeBCKOI0 MYHHIIHIIATBHOIO paioHA
Pecrry6muku Tarapcran

oT 01 HosGps 2022 1. Ne 55

AIMHHHCTPAaTHBHBIN perjaMeHT
npeAoCcTaB/IeHHs MYHHIHNIAJbHOH YCIyrd no oopMJIeHHIO JOKYMEHTOB 110
00MeHy KHJIbIX IOMeleHHi MYHHIMNAAbHOI0 KUJINIHOTO (PoHAA,
npeJoCcTaBJIeHHbIX M0 A0TOBOPY CONHANBLHOIO HalMa

1. OGmHe noJIoKeHust
1.1.  Tlpeamer perylupoBaHuUs a IMUHUCTPATHBHOIO perjiaMeHTa

1. L Hacrosmuiéi ~ agMHHUCTPAaTUBHBIA  perJiaMeHT  NpelOoCTaBIeHHS
MYHULMIIATBHON YCIyru (Jajlee — aJMUHHCTPATUBHBIA periaMeHT) yCTaHaBIMBaeT
CTaHAApT U MOPSAJOK NPEJOCTaBIEHHUs] MYHULMNAIBHONH YCIYTH IO OGQOPMIIEHHIO
JOKYMEHTOB 110 OOMEHY JKHJBIX TOMEIIEHHH MYHUIMITAIBHOIO >KUIUIIHOrO (oH[a,
MPpeIOCTaBIEHHBIX 110 JOTOBOPY COLMAIBHOIO Halima(janee — MyHHIUIIAIbHAS yCIyTa).

1.1.2. [lonoxenus aAMMHUCTPAaTUBHOTO periiaMeHTa IIPUMEHSIOTCS. B OTHOLICHHUH
McrnonnutenpsHoro xomurera JleBalieBCKOTO CENBCKOTO IMOCENEHHS AJIEKCEEBCKOIo
MyHHLMNaIbHOro paoHa Pecrrybnuku Tarapcran.

1.2. Kateropumu 3asBurenei

1.2.1.JInuamu, ¥MEOIMMU I[PaBO Ha IONyYeHHE MYHULUIAIBHOW YCIIyIH,
ABNAIOTCS (PU3MUecKue Nula (fajee — 3assBUTENb).

.22, C =3asBieHuemM BIpaBe OOpaTHTBCI TPEICTABUTENb 3asBHTEI,
NCHCTBYIOLUMIA HAa OCHOBAHMH JOKYMEHTa, yJOCTOBEPSIOLIEro ero MOJHOMOYHS, JHOO
3aKOHHBIH MPEeCTaBUTEND (PU3NYECKOTO JHIIA (ajee — IpeCTaBUTENb 3asIBUTEN).

1.3. [lopsinox MHGOPMHUPOBAHUS O NPEJOCTABICHUH MYHULMIIAIBHON YCIYTH

[.3.1. Vndpopmaiys o mnopsaxke TNpeAoCTaBIeHHs MYHHLMIIAIBHON YCIyru
pasMellaeTcs:

|) na wHOOpPMALMOHHBIX CTEHJAX, COAEPXKALIMX BH3YAIbHYI0O M TEKCTOBYIO
“UHQOPMALHIO O MyHHIMIAIBHOMW yCIyre, pACIMOJOXEHHBIX B MOMENIEHHIX
MHOT0()yHKLIHOHAIBHBIX LIEHTPOB NPENOCTaBIEHUsL  TOCYJapCTBEHHBIX U
MVHHLIHIAIBHBIX YCIYT.

2) Ha Oo(HIMATBHOM caiTe MYHHUIMNATHHOTO paioHaB WH()OPMAIHOHHO-
TelekoMMyHEKanHoHHON cet «MurTepreT»(https://www. alekseevskiy. tatarstan.ru);
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3) na Iloprase rocynapCTBEHHBIX M MYHHIMIANBHBIX ycIyr PecmyOmuku
Tatapctan (https://uslugi.tatarstan.ru) (nasee — Pecry6nukanckuii mopran);

4) na EnnHOoM moprane rocyaapcTBEHHBIX B MyHHUHMIAIBHBIX yCIyT (QyHKIMiH)
(https:// www.gosuslugi.ru) (namee — Eaunpli moprain);

5) B rocynapcTBeHHOM HH(POpMALMOHHOMN cucTeMe «PeecTp rocy1apCTBEHHbBIX H
MYHHUMIAIBHEIX yenyr Pecny6nuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MyHULIMITAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE IO BOIPOCaM IPENOCTAaBICHHA MYyHMIUNAIBHON
yCIIyTH OCYIECTBIISETCA:

) B MHOrO(YHKIMOHAJIBHBIX LEHTpax MpPeAOCTaB/lIeHUsI I'OCYJapCTBEHHEIX U
MYHHULMIAIBLHBIX YCIYT TIPH YyCTHOM OOpalieH M - TUYHO WIIH 110 TenedoHny;

2) B uHTepaxkTHBHOU (opme Pecniybnukanckoro nopraina;

3) 6 ucnonnumenvHom komumeme Jleeawie8ckoz20 cenbCKO20 NOCENCHUsA
Anexceesckozo myHuyunansHozo pationa(nanee — Opean):

[PH YCTHOM OOpAaIlleHHH - TUYHO WK 110 TenedoHy;

P [THCHMEHHOM (B TOM 4ucie B popMe 3JIeKTPOHHOTO JOKYMEHTa) oOpalleHur
— Ha OyMa)KHOM HOCHTEJIE T10 NToYTe, B 3JIeKTPOHHOH (PopMe MO IEKTPOHHOM MOYTE.

1.3.3. Uudopmanus va Equnom noprane, PecmybnnkanckoM nopranie o mopsijiKe
M CpOKax MpEeAOCTaBlIeHUss MYHUIMITAIBHOM YCIyrM Ha OCHOBaHWHM CBEIEHHH,
comepkammxcsi B Peectpe TrocyJapCTBEHHBIX ¥~ MyHMLMIANBHBIX  YCIYT,
IpeI0CTaBIISIeTCS 3asBUTENI0 OecIuIaTHO.

HocTtyn k uabOpMAIMA O CpOKax U MOPsAJKE IPeAOoCTaBIEHUs MYHHUIUNAIEHOM
YCIIYTH OCYIIECTBIIIeTCs Oe3 BHIMONHEHHS 3asiBUTENIeM Kakux-Inbo TpeboBaHui, B TOM
quciae Oe3 MCIONB30BaHUS IPOrPaMMHOIO ObOecredeHus, yCTaHOBKa KOTOPOTo Ha
TeXHUUYECKHe CpPeJ/ICTBa 3asABUTENs TpeOyeT 3aKIIOYeHHs JHMIEH3WOHHOIO WM HMHOI'O
coryaleHus C npaBoobiazaTenem IPOrpaMMHOTO obecrieueHus,
MpeAyCMaTpPUBAIOIIEro B3MMaHKe TLIAThl, PErUCTPALlAIO0 WA aBTOPU3ALIMIO 3asgBUTEIA
WU TIPEJOCTAaBIEHUE UM MEPCOHANBHBIX JAHHBIX.

1.3.4. Tlpu obpaineHuy 3asBATENS JTAUYHO WM MO TelnedOHYy B COOTBETCTBHHU C
MOCTYNMUBLIMM OOpallleHHeM NpeoCcTaBIseTcss HHPpOpMaLUs:

1) o MecTe HaxXOKIEHHS MHOTO(YHKIMOHANBHOTO LEHTpa IPeIOCTaBICHHS
FOCYJapCTBEHHBIX W MYHHIMNAIbHBIX ycuyr, Opeana (agpec, rpaduk paboThl,
cTipaBOYHBIE Tene(OHbI);

2) o mopsiiKe MpeAoCTaBIeHHs MYyHHLIHUITATBHONW YCIYTH, O crocofax u cpokax
nmoJaYyy 3asBIEHUH;

3) O KaTeropusx rpaxnuaH, KOTOPbIM IIPEeIOCTABIIACTCA MyHULMIIATbHASA YCIIyTa,
O HOPMaTHBHBIX IPAaBOBBIX aKTaX, PeTyIHUPYIOIIMX BOIPOCHE IIPEIOCTABICHHS
MYHHIHATIATBHON YCITYTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOIHMMBIX IUIA PAaCCMOTPEHHs 3asgBJICHHS O
MPeIOCTaBIeHUM MYHHUIMIANBHOM YCIOYrH, O CpOKax IpHeMa M pPerucTpanuu
3asBJICHHUSA;

5) 0 XOJ€ NpeoCTaB/IeHns MyHHIMIIAILHOHN YCIyTH,

6) 0 MecTe pasMelieHHMs Ha OQHUHAIBHOM caiiTe MHpOPMAIMU I10 BOIPOCAM
IPE10CTaBICHHS MyHHULUIIAIbHOU yCIIyTH;



7) o mnopsnke 06kanoBaHuS JeHCTBUH WM 6e3meiicTBus JOJDKHOCTHBIX JIHI]
Opeana.

[To - nucemennomy OOpaIlleHno  COTPY IHUKH OTHE€Na, OTBETCTBEHHOTO 3a
[IPEJ0CTaBICHUE MYHHLHMNATBHOMN YCIYyrd, TIOOPOOGHO B LUCEMEHHO bopme
PA3BACHSIOT  3asBUTENIO MOPSLOK [IDEIOCTABICHUA MYHMLMIIANIBEHOL YCIyTH w
BONIPOCBI, yKa3aHHBIE B HACTOSIIEM MYHKTE aIMHHHCTPATHBHOIO DerliaMeHTa, u B
TeqeHne Tpex paboumx nmed co maus PETUCTpallMK OOpallieHUs! HANpaBIAIOT OTBET
3agBuTem0. OTBeTHl JalOTCH Ha s3BIke obpamenus. B ciyuae HEBO3MOXXHOCTH 1aTh
OTBET Ha s3bIKE OOpalleHus UCTIONB3YIOTCS I'OCYJApCTBEHHBIE S3BIKH Pecniy6nuku
Tarapcras.

1.3.5. Nudopmarus mo BONPOCaM NpeNOCTaBICHHsI MYHHLUMOAIBHOMN ycayru
Pa3sMeIaeTCss Ha odUUHATEHOM caiiTe MYHHLUMIANBHOTO paloHa (unu 20poockozo

3aABUTETAMH.
Uudopmanus  ua TOCYNapCTBEHHBIX  s3bIKaXx  Pecmy6mmku Tatapcran,
pasMelllaéMas  Ha  MH(OPMAITHOHHEIX CTCHAAX H Ha O(QUUHAIBHOM cajite
MYHHLHIIATBHOTO  paifioHa B HH(i]OpMaL{HOHHO—TCHEKOMMYHHK&HHOHHOﬁ CeTH
«HurepHer», BKIIOYaeT CBEICHUSA O MYHULMNATBHON ycnyre, coaepxkamigecs B
myHkTax 2.1, 2.3, 2.4, 2.5, 27,29, 210, 2.11, 8.1 AIMHHHCTPAaTUBHOTO perjaMeHTa,
uHdopManmIo o mecrte HAXOKICHHA, CIPaBOYHBIX TenedoHax, BPEMEHU paboTHI
Opeana, o rpatduke [IpHEMa 3asBIICHUI Ha MPeNOCTaB/ICHHe MYHHMIUNIAIBHOM YCITyTH.

1.4. HopmaTugHbIE TIPaBOBEIC AKTBI, PEry IUPYIOIIHE MPEOCTABICHHE
MYHHLIUTATbHON yCIIyTH

1.4.1.  Tlepeuens HOPMAaTHBHBIX  IIPAaBOBBIX  aKTOB, PeryIupyrOImux
HPEAOCTABICHHE MYHHIMIANLHON YCIyry (¢ yxasaHHWeM pexBH3MTORB HOPMAaTHUBHEIX
IPAaBOBBIX AKTOB M HCTOYHHUKOB HX ounHaNIEHOrO Ony0IMKOBaHWs), pa3MelneH Ha
Exunom, Pecny6ukanckom noprare, B Peectpe rocyaapcTseHHBIX 1 MYHULATIATBHBIX
YCIyr, Ha obuuHansHOM caiite MYHHIIIANbHOTO palioHa B uH(OpMamMOHHO-
TCICKOMMYHHKAaUHOHHOM ceTH «HTepHeT».

1.4.2. Teker AIMHHUCTPAaTHBHOIO pErjJaMeHTa B ACUCTBYIONIEH penakiuu
AOANCKUT pasMelleHnto Ha EjguHoM noprane, B Peectpe rocymapcreeHHbx u
MYHHLUMAILHBIX  yCIIYT, HAa O(GMUHATBHOM caifte MYHHIUNIATBHOTO paifoHa B
HHd)opMauMOHHo—TeneKommyHchauHOHHOﬁ cetu «MuTepHeT.

[.5. TepmuHBI, HCIIOTB3yEMBIE B 8IMHHHCTPATHBHOM PErIIaMeHTe, U HX OIpe/ieneH s

[.5.1. B anmunmcTpatisrOM PETTIAMEHTE HCTIONB3YIOTCS CIIEYIOLIHE TEPMUHBI U
OTpeleNIeH s

JCYApPCTBEHHBIX M  MYHMLMANAIBLHBIX YCIYT — TeppuTOpHUaIbHO 060cobIeHHOe
CTDYKTYpHOe [oapasjeneHue (oduc) MHOTO(YHKIHOHAILHOIO LIeHTpa
'PEI0CTABICHHA [0CY 1aPCTBEHHBIX H MYHHIHITAIBHELX YCJIYT, CO3AaHHOE B FOPOICKOM



(cenbckoM) mocenenun MYHMUUNANBEHOrO paiffoHa wmnu g T'OpoAckOM  Okpyre
Pecny6iuku Tatapcran s COOTBETCTBHM C myHKTOM 34 ITpasun OpraHu3aluu

MYHHLUNATIBHBIX yCryT, YTBEPXKIECHHBIX IOCTAHOBJICHAEM ITpaBurenscrra Poccuiickoii
Denepanuu or 22 nexabpst 2012 r. Nel376 «06 YTBepKaenun [Ipasun OpraHu3alnuu

TEXHUYECKasd ommOka - ommbka (ommcka, onewarxa, I'paMMaTuyeckas wuiy
apuGmeTHyeckas  ommbka mb0  momobuas omubKa), nomymeHnHas OpraHom,
PeI0CTaBIISIO LM MYHULUIIANBHYIO  yenyry, u [IPHBEIIa K HECOOTBETCTBHIO
CBE/ICHMH, BHECEHHLIX B AOKYMEHT (pe3ymbTaT MyHHIHTIABHON YCIIYTH), CBEIeHUSM B
AOKYMEHTax, Ha OCHOBAHWH KOTOPEIX BHOCHITHCH CBefeHusI;

Emvnas cucrema UICHTUDHUKAIAN u AYTeHTH(HKauu B HH(pacTpykType,
obecneynBaromeit HHcbopmauﬂOHHo—TeXHOJlomqecxoe B3auMoieficTBHe
HHbOPMAMOHHBIX CHCTEM, UCIIONB3yeMBIX ays [IPENIOCTaBNCHUS IOCYIaAPCTBEHHEIX 1
MYHHIMTANBHBIX yCnyr B JJIEKTPOHHOH (opme (namee — ECHA) — ¢enepanbuas

ayTeHTH(DHUKamuu HH(OpMaIHH, Coaepixaiieiics B rOCYTapCTBEHHBIX
HH(OPMAIHOHHBIX CHCTEMAX i MHBIX HH(OOPMaIHOHHEIX CHCTeMax;

MOI] - OCYAapCTBEHHOE GromKeTHOe ydpexaenue «MHorodyHKIHOHATEHEI}
USHTP TpenocTaBiieHus FOCYNapCTBEHHBIX W MyHHLMIATEHEX yceayr B Pecniy6muke
Tarapcrany;

AUC Mol - ABTOMAaTH3MpOBaHHas MHPOPDMAIlMOHHAs  cheTema
MHOTO(YHKIHOHATLHEIX [IEHTPOB NIPENOCTaBICHUS rOCyNapCTBEHHBIX u
MYHHIHNATBHBIX YCITyT Pecny6nuku Tarapcran.

1.52 B a[IMUHHUCTPaTHBHOM periaMenTe ION 3asBIICHHEM O HpeOCTABICHHN
MYHHLHNATBHON ycnyry (mamee - 3asBJIEHHE) MOHUMAaeTCy 3alIpOC O NPenoCTaBIEHUH
MYHULHIATEHOR  yCIIYTH, mMoJaHHEL; B COOTBETCTBHU C myHKTOM 3 craThp 2
®enepanbHoro 3axona ot 27 wmrons 2010 roma Ne210-®3 «0O6 OpraHu3aIuu
IPEIOCTaBIICHNUS TOCY IaPCTBEHHbBIX | MYHHIHIIATBHBIX yCIIyry (nanee — DenepanbHbrii
3aK0H No210-d3).

2. Craunpapr IpEoCcTaBIeHHS] MyHHIIMIIALHOI] yeayrua

2.1. HanmenoBanue MYyHHIUIATbHOMR yCiTyru

AHUIHIIHOTO C{JOHJJ;&_.. NpeaoCTaBI€eHHBIX 110 AOr0BOpPY COLMATIBHOTO HaklMa.

2.2. HauMeHOBaHKe HCIIOITHUTEIBHO-PACIIOPAAUTETBHOTO opraHa MeCTHOTO
CaMOYTIpaBJIeHHUs, HEIOCPEICTBEHHO TMPEAOCTABIIAIOMIEr0 My HULIUITANEHYO ycyry



Hcnonkom JleBateBckoro CeJILCKOro IOCEJIEHHUS AllexceeBcKoro
MYHULHNATBHOTO pakiona PecriyGnuku Tatapcras.

2.3. Onucanme pesynsrata [IPCIOCTABIEHHUS MyHULMNIANBAOR YCIYTH

2.3.1. Pe3ynbraTom npenocTapieHus MYHHIUITATIBHOM YCIIyTH SBISETCS:

1) norosop o6Mena xuIBIMH IMOMEILEHUSIMHU;

2) peirenue 00 oTKaze B IIPEOCTABIEHU U MYHULIHIIANbHOM
yeryru(npunoxenne Ne 1k HacTosmemy a/IMHHHCTPATHBHOMY PEITIaMEHTY);

3) pewenne 06 oTkaze B [IpHeMEe  NOKyMEHTOB, HEOOXOIMUMBIX s
MPEAOCTABICHUS ~ MYHHIMIANBHON  YCIYTH (mpunoxenne Ne 2k HaCToAIIEeMy
aIMHHHCTPATHBHOMY periiaMeHTy).

2.3.2. Pesymbrar mpemocTaBieHHs MyHHLUTIATBHOM yCIIyIW HalpaBisiercs
3AABUTENIO B (h)OpPME  3IIEKTPOHHOrO AOKYMEHTa, MOJANMCAHHOIO YCHJIEHHOM
KB ULIPOBAHHOM 31eKTPOHHON MOIMHCHIO YHIOJTHOMOYEHHOI'0 JOMKHOCTHOT'O JIHIA
Opzana (1460 Opeana), B cooTBeTcTBHH C DenepanbHBIM 3aKOHOM 0T 6 anpens 2011
roga Ne63-@3 «0O6 SITEKTPOHHOU moamucu» (panee — DenepanbHbIi 3aKOH Ne63-03)B
4HbIA Kabuner Enuroro mopran. B Cllydae HalpaBJIeHHUs 3asBIE€HUS MOCPENCTBOM
Pecrybinkanckoro noprana PESYJIBTAT MPENOCTABNCHAS MYHHLMIANBHON YCIyrH
HalpaBIIsSeTCs B TMYHbIA KabuHer Pecry6mkanckoro noprana.

2.3.3. Ilo BeiGopy 3asBuTens PE3YJIBTaT NPENOCTABIEHHUS MYHHILUNIATBHOMN
ycenyra Beinaercs B Oprame wim B MOL] s dopme sK3emmIsApa 3JIEKTPOHHOI'O
IOKyMEHTa, pacleyaTaHHOTO Ha OyMaKHOM HOCHTele, 3aBEPEHHOTO IMEYaThi0 M
MOAMUCEIO  COOTBETCTBEHHO YMONHOMOYEHHOIO JOIKHOCTHOLO mania Oprasa unu
paboTtHnka M®IL].

2.3.4. 3asBuTens Brpase IOy 9HTb PE3yIbTaT IPEAOCTABICHHS MyHULANIAIBHOMN
YCAYru B opMe 3MEKTPOHHOTO IOKYMEHTA B TeueHHe CpOKa JEWCTBUS pe3yibTaTa
IPEOCTABIICHUS My HULIUTIATTEHOM YCITyTH.

2.4. Cpox npeznocTaBieHus MYHHIIUTIATBHOMH YCIIYTH, B TOM YHCJIE C YYETOM
HE0OXOAMMOCTH OOpalleH s B OpraHu3alliy, y4acTBYIOLIUE B IIPEIOCTABICHUM
MYHHIUHUNATBHOR YCIIyTH, CPOK PHOCTAHOBIECHUS NMPEeNOCTaBIEHUA MyHHIIHIAIbHOM
YCIYTH B ClIy4ae, eClid BO3MOKHOCTb IPUOCTAHOBIIEHHS [IpeTyCMOTpeHa
3aKoHonaTesbCcTBOM Pocentickol Mepeparum, cpok BeLaagH (HampaBieHus)
AOKYMEHTOB, SABIIAIOLUMXCS PE3YIBTATOM NMPEIOCTABIEHNS MyHULMIATLHOMN ycuyru

-1. MyHununansbHast yciayra npenocrasnisieTcs B Tedenue 13 pabouunx mHei.
-2. Tlpuocranosnenue cpoka mpemocrapmeHums MYHHLMOANBHON YCIYyIH He
NpeIyCMOTPEHO.

2.4.3. Hanpapnenue [10KyMeHTa, SBISIOMErocs pe3ynpTaToM I[peNOCTaBlIeHHs
MYHHLHIATPHOR  ycoyrH B dopme SNICKTPOHHOIO  NTOKYMEHTa,  3asgBHTENTIO
OCYUIECTBIACTCS B JIeHb O(OPMIICHHSl M PErMCTpalldd pe3ysisTara PeI0CTaBIeHU
MYHHUHNAIBHON! YCIyIH.
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2.5, HcyepnwiBarommii [IEPEICHL TOKYMEHTOB, HEOOXOMUMEIX B COOTBETCTBHH C
'3aKOHOJIaTeNbHBIMU HITH HHBIMH HOPMaTHUBHEIMH IIPABOBBIMU aKTAMHM TSI
['PEAOCTaBIEHUS] MYHULIMTTANILHON YCITYTH, a TakxkKe YCIIyr, KOTOpPBIE SIBIISIOTCS
HEOOXOIUMBIMH U obs3aTenLHbIME 115 [IPENOCTaBIICHHS MYyHHUIIMNIAIBHBIX YCIyT,
[IOJIEXKAIIHMX [TPEACTABIEHHIO 3aABHUTENEM, CIIOCOOBI HX TIOTy9€HHUS 3asIBUTEIIEM, B TOM
HCIIe B 3]IEKTPOHHON (hopme, NOPSAJIOK UX IIPENCTaBICHHUS

2.5.1. Ins  monyuenus MYHHUNTNIANBHONW  YCIIyTH  3asBHTEN: NpeacTaBiseT
CJACAYIOLIHE JOKYMEHTHI:

1) nokymenr, YAOCTOBEPAIOMINH JTUYHOCTD (He TpebyeTcst B crydae obparienus
nocpezctsoMm Ennnoro, Pecny6imkanckoro nopTaia);

2) IOKyMeHT, YAOCTOBEPSIOIMH [TOJTHOMOYMS NPEACTABHTEIS 3asIBUTEIIS;

3) 3asaBnenue:

B popme nokymenra ua OymaxkHOM HocuTee (npunoxenne No3 x HaCTOsAIIEeMY
8AMUHHCTPAaTHBHOMY PEIJaMeHTy);

B DJIEKTPOHHOM (opme (3amosHsercs TIOCPEAICTBOM BHECEHHSI COOTBETCTBYIOLIMX
CBEACHHH B 3JIEKTPOHHYIO (opmy 3asBneHus), mommEcamHOe B COOTBETCTBHH C
TpeGOBaHHAMK NyHKTa 2.5.3aaAMHBKCTpaTHBHOTO PeriaMenTa, mMpu obpalLeHun
nocpescrsoM Enunoro, Pecny6iukanckoro nopraia,

4) KONMH JIOKyMeHTOB, TMIOATBEPXKIAIOIKMX MPABO IONB30BAHMS  KHJIEIM
NIOMELIEHHEM, 3aHUMAaEeMbIM TPLKNAHHHOM-3a5BUTENIEM M YIEHAMH €ro CeMbH
(morosop, opaep. pemenne o NIPCNIOCTABIICHUM JKUJIOIO IIOMELICHUS W WHHBle
JIOKYMEHTEI );

5) KOIHH TOKYMEHTOB O COCTaBe ceMei Tpaxnan-3asiBUTENeH (CBHIETENBCTRBO O
POXKICHUH, CBUIETENBCTBO O 3aKIFOYCHHH Opaka, pemenne 06 yCHIHOBICHHH
(ynouepenun), cynebHoe PCIUCHHE O IPU3HAHUH YIIEHOM CEMBH H T.IL.);

6) BEINHCKA M3 TEXHMYECKHX nacnoproB bTU ¢ mosrtaxueM mmanom (mpum
HAJIMYMU) U SKCIUIMKAIHEH.

2.5.2. 3asBneHue wu [pHUTIaraéMble JNOKYMEHTBHI MOIYT GBITH MpeICTaBIEHBI
(HanpaB/eHbI) 3aABUTENEM OHUM U3 CIIEAYIOIIHX CIIOCOOOB:

1) 4epes M®I] na Gymaxusix HOCHTEISIX W B BUJIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSIM MyHKTA 2.5.3aaMuHUCTpaTHBHOTO periamenTa;

2) mocpencTBoM Pecry6iukarckoro [IopTana B 3IEKTPOHHOH (hopMe;

3) B Oprau nu4HO wiu HOCPE/ICTBOM IOYTOBOW CBA3M Ha GyMakKHOM HOCHTEJI.
3asiBlleHMe ¥ IpUIaraeMbie AOKYMEHTEL, IIDH HAIPaBIeHWH MOCPEACTBOM IOYTOBO
CBA3H, 3aBEPSIOTCSA B YCTAHOBIICHHOM TIOPSI/IKE.

2.5.3. 3asBnenue TIpH HalpaBIeHWHU mocpencTBoM EmguHoro, Pecny6nukanckoro
HnopTaina HOAMHUCEIBAETCS POCTOH MEKTPOHHOM IOAMHCHIO 3aSBHTEILSL.

s nonyyenus IPOCTOM  SNIEKTPOHHOM IOMIIHCH 3aj4BUTENI0 Heo0XoquMo
NPOUTH NPOLENYPY PETUCTpAIHH (ayrentudukanum) B ECUA, a Taroxe IMOATBEPAUTE
YYETHYIO 3alIUCh.

DIEKTPOHHBIH  JI0KYMEHT (37eKTpOHHEIH  06pa3 AOKYMEHTa), yKa3aHHbLIH B
HoAmyHKTe 2myHKTa 2.5.]aAMHHHCTpPaTHBHOrO PETIIaMeHTa, 3aBepSeTCs YCHIIEHHOMN
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KBAJIH(YHUIIMPOBAHHOM TOANKCHIO JIHIL, YIOITHOMOYEHHBIX Ha CO3JaHHE M IOMHCAHUE
TaKHX OKYMEHTOB, B TOM YKCJIE HOTAPHUYCAMH.

DNEeKTPOHHEIE FIOKYMEHTBI(3JIEKTPOHHbIE 06pa3b JIOKYMEHTOB), TIPHJIaraeMelie K
IBIICHHIO, B TOM YHC/le IOBEPEHHOCTH, HANPABIAIOTCS B BUIE daiinoB B popmarax
pdf. jpg.jpeg.png, tif, doc, docx, rtf, sigpasmepom He Gosee 50 MGaiir,

KauecTBo npenocrasinsiempix SJICKTPOHHBIX OKYMEHTOB (3I€KTPOHHBIX 06Pa30B
AOKYMEHTOB) IOJI’KHO MO3BOJIATH B MOJHOM OGBeMe NPOYHUTATh TEKCT NOKYMEHTa W
PACO3HATH PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anperaetcs Tpe6oBaTh OT 3asBHTEIS:

1) mpencrasnenus JAOKYMEHTOB M UH(POPMALUK WK OCYILUECTBJICHHS JeHCTBHIA,
NIpEACTABICHHE WM OCYIUECTBIEHHE KOTOPHIX He NPENyCMOTPEHO HOPMATHBHBIMH
NIPABOBBIMH.  aKTamMH, pEryqUpYIOIUMH OTHOLICHWS, BO3HUKAIOIIAE B CBS3H C
IpEI0CTABICHUEM My HMIIUIIATBHOM YCITYTH;

2) ocylecTBiIeHus JNEWCTBHM, B TOM YHCIIE COrnacoBaHui, HEOOXOAMMBIX IS
[ONy9CHUS] MYHMLWNANbHONW yYCIyTM M CBA3aHHBIX C oOpallleHHeM B HHBIE
FOCYAapCTBEHHbBIE OpraHbl, OPraHbl MECTHOIO CaMOyTIpaBJIeHHUs, OPraHU3alUH, 3a
MCKIOYCHUEM  TIOTy4EHUs YCIYr M TONyYeHHs IOKYMEHTOB M UHpOpMaInH,
MPENOCTABIAEMBIX B pe3yJbTaTe MPENOCTABIEHUS TaKHX YCIIyT, BKIIOYEHHLIX B
MNCpeYHM, YyKazaHHble B 4YacTH | crarbu 9 ®enepanbHoro 3akoma Ne 210-03
(HEOOXOMMEIX M 0653aTeNBHBIX yCIIyT);

3) OpencTaBleHHs NOKyMEHTOB u MHDOPMAIHK, OTCYTCTBHE U (i)
HENOCTOBEPHOCTE KOTOPBIX HE YKa3BIBAIHCh [IPH MEPBOHAYATEHOM OTKAa3e B npuemMe
AOKYMEHTOB, HeOOXOOWMBIX IS NpPeaoCTABJICHHS MYHULHUIATBHOR ycinyru, nubo B
NIPEIOCTABICHNH MYHHIIUIIATBHOMR YCIIYTH, 328 HCKITIOYSHHEM CIIEAYIOIINX CITy4YaeB:

a) u3MeHeHHe TpeGoBaHwMiA HOPMaTUBHBIX TIPABOBBIX aKTOB, KaCAIOLI[MXCS
MPENOCTABICHHS MyHHUMIATIBHON yCITYTH, [OC/e MepPBOHAYANLHOM MONAYN 3aSBICHHS
O MPeAOCTaB/ICHHH MYHULMIIATBHOMN yCIyTHy;

0) Hanu4YKe OmIMGOK B 3asBICHUH O TNPeOCTAB/ICHHH MYHHUIUIATBHOR yCIyTy 1
AOKYMEHTaX, [OJAHHBIX 3asBHTENEM IIOCIE MNEPBOHAYANLHOIO OTKa3a B npuemMe
AOKYMEHTOB, HEOOXONMMBIX IS MpPEeNOCTABICHHUS MyHUUMNAIBHOH yCIyTH, nubo B
MpEAOCTaBICHMH MyHULMITAIBHONR YCIIyIM U HEe BKIFOYEHHBIX B pe/ICTaBIIEHHBIN paHee
KOMIIJIEKT JJOKYMEHTOB;

B) MCTEYEHHME CPOKA JIEHCTBHA JOKYMEHTOB WM H3MEHEHHE HH(pOpMAIHK TocIe
NEpBOHAYATIEHOIO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIMMEIX IS IPeIOCTaBIEHUS
MYHHULUIATBHOH yCIIyrd, 60 B MPEAOCTABICHIH MyHULMNIATLHOM yCIIyrH;

T) BBISBICHHE [OKYMEHTAIBHO NOATBEPKIACHHOrO  (hakTa  (TPH3HAKOB)
OmMO0YHOro MU [IPOTHBONIPABHOrO JAEHCTBHUs (Oe3aeHCTBUs) JODKHOCTHOIO JIHIIA
Oprana, paborHHKa M®ILI, npu nepsoHavambHOM OTKaze B IIpUEME [OKYMEHTOB,
HEOOXOIMMBIX 171l IPEJOCTABIEHHS MYHHLUTATBHON yciyry, mu60 B MpeaocTaBIeHHH
MYHHIWTIATBHON YCIYTH, O 4YeM B IHCBMEHHOM BHIE 3a MOMHCHIO PYKOBOIUTEIS
Oprana mpu nepBoHayambHOM OTKaze B npreMe NOKYMEHTOB, HEOOXOMMMBIX Iis
NPEIOCTABICHNS  MYHULMIANBHON YCTYTH, yBEZOMISETCS 3asBHTENb, a TaKKe
MPHHOCATCS H3BUHEHUS 32 I0CTaBICHHBIE HEYNOOCTRa;
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4) npenocraBnenus Ha GymaKHOM HoOCHTene AOKYMEHTOB M HH(OpMaIUH,
3/IEKTPOHHBIE 0Opa3bl KOTOPEIX paHee GBLIH 3aBEPEHBI B COOTBETCTBHU C IIYHKTOM 7.2
4acTu 1 crareu 16 Mepepansroro 3akona Ne 210-®3, 3a uckmouyeHHeM Clly4yaeB, €CIIH
HAHCCEHHE OTMETOK Ha Takue JOKYMEHTHI JHOO HX H3BIATHE SBJISCTCS HEOOXO0THMBIM
YCIIOBHEM MPENOCTABIEHUS] FOCYJAPCTBEHHOM WHITH MYHULUITATIBHON YCIIYTH, U HHBIX
C/y4aeB, yCTaHOBIICHHBIX (eepalbHbIMHU 3aKOHAMH.

2.6. McuepnsiBarommuii [ICPEYCHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMaTHBHBIMH MIPaBOBBIMU aKTaAMHM IS TIpEIOCTaBIEHHs MYHULIUIIANBHOM yCITyTH,
KOTOPBIE HAXOMATCS B PACIIOPSKEHUH T'OCYIAPCTBEHHBIX OpraHoB, OPraHOB MECTHOTI'O
CamMOyIIpaBlIeHUSA U NTOABEAOMCTBEHHBIX FOCYyTapCTBEHHBIM OpraHaM HJIH OpraHam
MECTHOI'O CaMOyNpaBIIEHUs] OpraHU3aldil 1 KOTOpLIC 3asBUTENb BIIPaBE NPEACTABUTD, a
TaKXKe CIIOCOObI UX TONyYeHus 3aABUTEJISIMH, B TOM YHCJI€ B DIIEKTPOHHO dopme,
[OPAZNIOK UX MPE/ICTaBIeHNMS; TOCY 1apCTBEHHbII OpraH, OpraH MEeCTHOI'O
CaMOympaBJIeHUs THO0 OpraHu3amus, B PacCIIOpsKEHUH KOTOPBIX HAXOAATCS JaHHBLE
JOKYMEHTEI

2.6.1.ITosryuaroTes B paMKax MexBeI0OMCTBEHHOrO B3aHMOJCHCTBHS:

1) Beinucka w3z Egusoro TOCYapCTBEHHOIO PeecTpa HEIBMKMMOCTU O NpaBax
OTACJIBHOrO JIHIA HA HMEIOIMecs (MMEBLIMECS) Y HEro OOBEeKTHI HEJBUKUMOI'O
MMYIIECTBA (Ha K&XKIOTO [eecriocobHOr0 uieHa CeMbH 3aSBHTEINS 38 ISTh JIET,
NPEIECTBYIOIUKMX Moaade 3asBiaenns) - Pocpeectp;

2) cBe/IEHHS O PerHCTpAaLHH rpakaaH;

3) cBeneHHs O HeHCTRyIOMEM nacnopre rpaxznanuHa Poccuiickoit ®eneparmy —
MBI Poccun;

4) cBesieHMs O HOTapHATBHON AoBepeHHoCTH — DefepalbHas HOTaphambHAS
nanara.

2.6.2. 3asBuTens BmpaBe IIPpENIOCTaBUTE JOKYMEHTh! (CBENEHHS), YKa3aHHEIE B
noanmyHkrax 1 - 2 nyakra 2.6.1 aIMMHUCTPAaTUBHOIO periaMeHTa, B (opme
SJIEKTPOHHBIX [OKYMEHTOB, 3aBEPEHHBIX yCHIIEHHOMN KBaJIM()UIUPOBAHHON MOAMHCHIO
/AL, yNOTHOMOYGHHBIX HA CO3/[aHHE M MOJNKMCAHUE TAKUX JOKYMEHTOB, MpU TIofave
3asBIICHHUS.

2.6.3. HenpencraBnenue (HecBOeBpeMeHHOe NPEACTaBICHUE) YKa3aHHBIMH B
MyHKTE 2.6.1 a/IMMHMCTPAaTUBHOrO periameHTa OpraHaMu roCy[apCTBeHHOW BIIACTH,
OpraHamMH MECTHOTO CaMmOYIpaBIIeHHs, OPraHW3alUsIMU JOKYMEHTOB M CBENCHHH He
MOKET ABJIATECS OCHOBAHMEM JUISl OTKA3a B PEIOCTABICHUH MyHULIUTATBHOMN YCIIYTH.

2.6.4. JlomxHOCTHOE nMIO M (Wim) pabOTHHUK, yKa3aHHBIX B MyHKTe 2.6.1
4IMUHHCTPaTUBHOrO pErjlaMeHTa OpPraHOB M OpraHM3alui, He MPECTaBUBIIHE
(HECBOEBPEMEHHO IMpe/CTABHBIIIHE) 3aIIPOIICHHbIE U HAXOMSIIKECS B PACIOPSKEHHH
AOKYMEHT MIIM CBENICHMS, NOIEKAT aIMHHUCTPATHBHOIA, MUCIUATUITMHAPHOM WM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATENIBCTBOM Poccuiickoii ®epneparyy.

2.6.5. 3anpemaercs TpeGOBATH OT 3asBUTENs JIOKYMEHTBI CBE/ICHUS, B TOM YHCIIe
MONTBEPAAIOIIME BHECEHHE 3asBUTENEM ILIAThI 3a IMPENOCTABIEHUE MYHMIUIATBHON
YCIYTH, HAXOIIIMECS B PACIIOPSHKEHHH TOCY IaPCTBEHHBIX OPraHoB, OpPraHoOB MECTHOTO
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CaAMOYTpaB/ICHUS. W MOJBEJIOMCTBEHHEIX IOCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYNpPaBJIEHUS OpraHU3aIlHiA.

HenpencraBnenue 3asBurenem AOKYMEHTOB, COJEpKallMX CBEJCHHS, KOTOpBIE
HAXONATCA B PACIOPSKEHHH TOCYNapCTBEHHBIX OpraHOB, UPraHoB  MECTHOI'0
CaMOYMpaB/ICHUs. W IIOABEJOMCTBEHHBIX IOCYNApPCTBEHHBIM OpraHaM HIIM OpraHam
MECTHOTO CaMOYNpaBlIeHUs OpraHU3allUi, He SBISETCH OCHOBAHHEM IUIsl  OTKasa
3QIBUTEIO B [IPE/IOCTABICHUH MYHHIUIAIBHOMN YCIyTH.

2.7. MicuepnbIBaroLLIKii Tlepedens 0CHOBaHMI /Ul OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABIEHMS My HUITHIATEHOH yCIyTH

2.7.1. OCHOBaHMAMH U OTKa3a B [IpUEME NOKYMEHTOB, HEOOXOIUMBIX ISl
MPEROCTABIICHMS My HULIUIIATIBHON YCITYTH, SIBIISIOTCH

) npencrasnenHsle 3asBuTenem AOKYMEHTBI ~ COAEpXkAaT TONYUCTKHA U
MCHPAaBICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIAaTeTECTBOM
Poccuiickoi Denepanyu;

2) NOKYMEHTHI COfepKaT [IOBPEIKICHNS, HATMYUE KOTOPBIX HE MO3BOJSET B
MONHOM obBemMe HCIONB30BaTh HMHpOPMAMIO u CBEJCHHS, CoOIepKalluecs B
AOKYMEHTaX sl IPE/I0CTaBICHUS MYHHIIUIIATEHOM YCIyTH;

3) mpencTaBiieHHblE IOKYMEHTBI WM CBEJICHUS YTPATHIIA CHJy Ha MOMEHT
oOpallleHHs 38 MYHHIMOAILHON YCIIyroi (IOKYyMEeHT, yAOCTOBEPSIOIMI MOTHOMOYHS
HPEACTABATEIS 3a9BUTENIs, B ClIyYae 06palleHHs 3a PeIoCTaBIeHHEM MYHHLIHATATBHOM
YCIYTdl yKa3aHHbIM JIMLIOM);

4) nmonaya 3asiBlIeHNs O PeOCTABICHAH MyHULIUNIATBHOM YCIIYTH U TOKYMEHTOB,
HEOOXOIMMBIX JUIsl TIPEOCTABIIEHH S MYHHLATATBHOM YCIIyTy, B 3IeKTPOHHOM (opme ¢
HApYIICHHEM yCTaHOBIEHHBIX TPEGOBAHHIA;

5) HEKOPPEeKTHOE 3allOfIHeHHe 0GA3aTeNbHBIX ol B (bopme 3asBieHHs, B TOM
UHUCIE B MHTCPAaKTHBHOU (opMe 3asBieHds Ha ExuHoM, Pecny6nukanckom noprae
(HenocToBepHoe, HEIOJIHOE, 100 HeNpaBHIbHOE 3aIMOJTHEHHE );

6) Tmpe/cTaBlIeHWEe HEIIONHOrO KOMILIEKTA JIOKYMEHTOB, HEOOXOIHUMBIX IS
NPEAOCTaBICHNS My HULIMITAIBHOM YCITyTH;

7) 3asBleHHE O NpesOCTABICHHH YCIYTH TIODAHO B OpraH IocCyZapCTBEHHOM
BTA4CTH, OpraH MECTHOTO CaMOYNPAaBJIEHHS MM OpPraHH3aLMIO, B MOJIHOMOYMS KOTOPBIX
HE BXOMHUT MPE/IOCTABICHAES MY HUIUNATBHOM yCITyTH;

8) HecobmoJeHHe yCTaHOBIEHHBIX cTarbei 11 ®enepanrbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «06 SIIEKTPOHHOH TMOANMCH» YCIOBHH NpPHU3HAHUS
JeACTBUTENIBHOCTH yCHIEHHOMN KBaIM(UIMPOBAHHOM 3EKTPOHHOM MOIMHCH.

2.7.2. IlepeyeHb ocHOBaHMI AJA OTKas3a B NpHeMe NOKYMEHTOB, HEOOXOIHMBIX
A1A TIOTYHEHHA MYHULMNIATBHOM yCITyTH, SBIISIETCS HCYEPITBIBAIOLIAM.

2.7.3. Pemenue 06 orkaze B [IPUEME 3a5BJIEHUS W JTOKYMEHTOB, HEOOXOIUMBIX
A5 TIpEIOCTaBNCHUA MYHWMLHIATBHOM YCIYyTH, MOXKET GBITH IPUHATO Kak BO BpeMs
HPHEMA SaABHTENA, TaK M IOCHE MOIYYeHHs OTBETCTBEHHBIM JOIKHOCTHBIM JTULIOM
Oprana HeO6XOIMMBIX s TPEIOCTABICHHS MYHUIMIIANBHOR YCIYyIM JOKYMEHTOB
(cBexeHHH) c HCTIOJIL30BAHHEM  MEMKBEIOMCTBEHHOTO  WH(OPMAIIMOHHOIO
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B3aMMOJICHCTBYSA, B CPOK, He NpEBBIMAMOIHE 9 pabounx nmei co mms perucrpamyu
3asBIICHHUS.

2.7.4. 3anpemaercs oTKa3bIBATE B [IDHEME 3asBNECHUSI ¥ MHBIX JOKYMEHTOB,
HEOOXOIMMBIX /ISl PEI0CTaBICHHS MYHHULUTIAIBHOM YCIIYTH, B CIIyYae eCITH 3asBJIeHHe
U JIOKYMEHTBI, HCOOXOAMMBIE ISl PEOCTABICHHS MYHULIMITATIBHOM YCITYTH, NOJaHBI B
COOTBETCTBHH C MH(DOpMAaLKell 0 CpoKax M TOpsiKe NPEJOCTABIEHUS] MyHHIIMITAIEHOM
yCayru, ony06/1MkoBaHHo#M Ha Enunom noprane, Pecriy6nukarnckom nopraie.

2.8. Ucuepnpiparormmit [€peIeHb OCHOBAHHH Ul IPHOCTAHOBIICHUS MIIM OTKA3a B
MpeOCTaBICHHU MyHULIUNIAIBHOMN YCIyTH

2.8.1. OcHoBanms ms [IPHOCTAHOBIICHUA TIPEIOCTABICHUS MYHHULUTATBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMSA 1T OTKa3a B [PCIOCTaBICHUH MyHHUIIUTIANBHOM YCIIyTHy:

OcHoBaHuUs /151 IPHOCTAHOBEHHS TIpEJOCTAB/ICHHA YCIYTH HE IPeLyCMOTPEHEL.

OcHoBanus 115 oTKa3a:

1) 3asBuTeneM mnpencraseHs! AOKYMEHTEI HE B IIOJHOM oObeme, 6o B
NIPEACTABICHHBIX 3ajBICHUM M (WIH) JOKYMEHTaX CONEPIKUTCSI HENONHAs U (WJIH)
HELOCTOBEPHAst HH(OPMALIHUSL,

2) mocTymsieHHe OTBeTa opraHa TOCYapCTBEHHOH BJIACTH, OpraHa MEeCTHOI'O
CaMoyInpaBlieHusl JTHOO NOIBEIOMCTBEHHOMN Opra"y TroCyoapCTBEHHOW BIAcTH WIIH
OpraHy MECTHOIO CaMOYIPABJEHHs OPraHM3allMH HA MeXBEIOMCTBEHHEIH 3arpoc,
CBUZETE/ILCTBYIOLIEr0 00 OTCYTCTBUH JOKYMEHTA U (HIIH) HH(OPMAIUH, HeOOXO0IUMBIX
AT IPE/IOCTABIICHUS MyHHIMITAIBHOM YCIYTH, eciu COOTBETCTBYIOIIMN JOKYMEHT He
Obu1 pe/ICTaBlIeH 3asBHTETEM IO COBCTBEHHOM HUHUI[UATUBE;

3) K HaHUMAaTeNl0 OOMEHHBAEMOTO IKHIIOTO [IOMEIICHHUs] TIPEIbABIEH HCK O
PacTOpEeHUM Wi 00 H3MEHEHHH JOTOBOPa COLMAIBHOTO HaliMa JKHIIOro TIOMEIIEeHHS;

4) NpaBo MOJB30BAHHA OOMEHUBAEMBIM JKUIBIM ITIOMEIIEHHEM OCIIapUBaeTCsl B
cynebHoM mopsijke;

5) obmeHHBaeMOe XHJIO€ MOMeLIeHHe IPU3HAHO B YCTAHOBJICHHOM TIOpSKe
HENPUIOAHBIM IS IIPOKUBAHUS;

0) TNpHHSTO pelleHHE O CHOce COOTBETCTBYIOLLIENO JIOMa MM €ro
nepeodopyA0BaHHU I HCIIOIL30BAHMS B JAPYTHX Lensx,

7) TIPMHATO pEIUEHHE O KaMUTaThbHOM PEMOHTE COOTBETCTBYIOIIErO IOMa C
MEPEYCTPOHCTBOM U (UITH) TIePEIIaHUPOBKOM HKUTBIX TIOMEIIEHUN B 3TOM JIOME;

8) B pesynbrare obMeHa B KOMMYyHalTbHYI0 KBapTHPY BCEIIIETCS TPaKIaHUH,
CTPANAIOIIMIA ONHOW M3 TSDKENBIX (OPM XPOHHYECKHX 3aboneBaHuUl, YKa3aHHBIX B
TIPENyCMOTPEHHOM NYHKTOM 4 4yacTé 1 crateu 51 Xummmsoro xomekca Poccmiickoit
Denepanuu nepeyne

2.8.3. Ilepeyenr OCHOBaHWIf mId OTKa3a B NIPEeAOCTaBIE€HUA MYHHUIIHNAILHOM
YCIYTH SBIIAETCS NCYEPIILIBAIOLIUAM.

2.8.4. 3anperiaercs OTKa3bIBaTh B MPENOCTABICHAN MYHHIUIIATLHON YCIYIH B
Clydae, eClId 3adBlE€HHE O IMpPeJOCTABIECHWM MyHHIUIIAIBHOMN YCIYrd NOAaHO B
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COOTBETCTBUM C MH(pOPMALKEH O CPOKAX U MOPAIKE HPENOCTABICHHS MYHULIATIATBHOMN
yeayru; onybmikosanHoi Ha Exunom noprase, Pecnybnukarckom noprare.

2.9. Ilopsanok, pasMep U OCHOBAHMS B3UMAHHS rOCyIapCTBEHHOM MOLUIMHEL UJIH HHOM
TIATBI, B3MMaeMO¥H 3a NIPeJJoCTaBIeHHE MyHULUTATBHOM’ yCIyru

MyHuuunaneHas ycnyra npegoctasisercs Ha 0e3B03Me3IHOM OCHOBE.

2.10. TlepeueHs ycmyr, KoTopsie SBISIOTCS HeOOXOUMBIME U 0653aTeIIbHBIMH IS
TIPEI0CTABNICHHS MyHUILIMIIATBHOM YCIIYTH, B TOM YHCIIE CBEIEHHS O JOKYMEHTE
(IOKyMeHTaX), BhIIaBaeMOM (BBIIaBaeMbIX) OpraHHU3alHMsIMHU, YIaCTBYIOIIUMH B

NPeAOCTABICHHH MyHHUIUIIATBHBIX YCITyT

Ilpenocrapnene HeOGXOMUMEIX U 06S3aTETBHBIX yCIyr He Tpebyercs.
2.11. Topsanok, pasmep 4 OCHOBaHUS B3IUMAHUS [LIATE] 3a IIPEe/IOCTaBJIEHUE YCIIYT,
KOTOPBI® ABIAIOTCA HEOOXOAUMBIMH U 06S3aTENbHBIMHE [T [PEOCTABIICHES
MYHULIUIIANBHON YCITYTH, BKIIOYas HMOPMALAIO 0 METOIHKE pacyeTa pasmepa Takoi

IIaTHI

IIpenocraBnenne HeO6XOQUMBIX ¥ 06I3aTEILHEIX yCIIyT He TpebyeTcs.

2.12. MaKkcHMarbHBIii CpOK OXKHAAHHUS B O4Yepea IpH Iojaye 3arnpoca o
pEAOCTABICHHH My HULIMIIATIBHOM YCITyTH, YCIIyTH, Pef0CTaBIIEMOi OpraHu3aluei,
YHacTBYIOUIEH B PeIOCTABICHNN MyHULUNATBHOMN YCIYTH, U [P TOTyYeHUN
pesyibTaTa NpeJOCTaBIEHHS TAKHX YCIIyT

2.12.1. Bpems o:XuIaHHs IpH TTOfave 3asBICHHS Ha NIOJTy9Ye€HHEe MYHULIUIATBHOMN
ycnyru - He 6osiee 15 MHHYT.

2.12.2. Tlpu nomydeHun pesymprara NPEeIOCTABICHHA MYHHMIHUIIAILHON YCIyru
MaKCHMaJTbHbII CPOK OXKMAAHHS B OY9Epe/IN He JOJKEH NPEBBINATh 15 MUHYT.

2.13. Cpox 1 NOpsIOK perucTpanym 3arpoca 3asBHUTEIIA O [IPeJOCTABIEHHHI
MYHHUUHUIIATBHOW YCIIYI'M U YCIIyTH, TIPEeOCTABISIEMOi OpraHusaliMe, yqacTByromei B
MPEAOCTABICHUN MyHHIUHMINATBHOM YCIIYTH, B TOM YHCJIE B 3JI€KTPOHHON Gopme

2.13.1. Ilpu nuauoM obpamernun B M®L] B feHb monauy 3asBiieHus 3asBUTEITIO
BbInaeres pacnucka u3 AUC M®LI ¢ perucTpasoHHbsIM HOMepoM, MO TBEPXKAAIOIIHM,
H4TO 3asBIIEHUE OTIPABJIEHO, U IATOM IIOJa4H 3aSBIICHUS.

2.13.2. Ilpu wHanpaBneHMH 3asgBiIEHUS nocpencrsoM  Eamnoro moprana,
PecrrybirkancKoro noprana 3asBUTeNb B AEHD MOJAYH 3asBIICHHS NOJIy4aeT B THYHOM
kaOunere Pecmybnnkasckoro mopraza u mo JJIEKTPOHHOM IIOYTEe YBEIOMIIEHHME,
HOATBEpAJIAOlIee,  4TO  3afBJICHHE OTNPaBIEHO, B KOTOPOM  YKa3bIBAIOTCS
PETUCTPAallMOHHBIM HOMED H JaTa IMOJa4H 3asgBICHHUS.
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2.13.3. Ilpu nuuroMm obpamiennu B Opran B AC€Hb IIOJIa4Y¥ 3asBJICHUS
YMOTHOMOYEHHBIM [OJDKHOCTHBEIM JTHLIOM Oprana 3assutemo Beaercs pacnucka us
aBTOMATH3UPOBAHHON HH(pOPMAIHOHHOI CHCTEMBI, MpeNHa3sHAYeHHOM IS OKAa3aHus
FOCYAaPCTBEHHBIX M MYHHIHMNANBHBIX YCIYT, ¢ PETMCTPAHOHHBEIM HOMEPOM, JaToi
MONA"H 3asiBIICHUS U TIepEeYHEM MpeICTaBIEHHBIX JIOKYMEHTOB.

2.14. TpeboBanmus [IOMEIICHKSM, B KOTOPBIX NPEIOCTaBISETCS MYHULMNAIbHAas
yCJyra, K 3aiy OKUJaHHs, MECTaM ISl 3aIl0THEHAS 3aIIpOCOB O IIPEJOCTaBIICHUH
MYHHLIMIIATBHOH YCITyTH, HH(pOPMALHOHHBIM CTeHZIaM ¢ 0b6pa3iaMu UX 3amoNHeH s |
[IEPEIHEM TOKYMEHTOB, HEOOXOMMMBIX AJisi IIPETOCTABIICHHUS KaXKI0H MYHHULIUIIAILHOM]
YCIyTH, pasMelleHuIo H 0hopMIIeHUEO BHU3YyaJIbHOH, TEKCTOBOM M MYJIBTUME TUHHOM
HHpOpMaLMK 0 nopsiake TIPENIOCTABNICHHUS TAKOH YCIIYTH, B TOM YHCIIE K 06eCIeueH o
AOCTYITHOCTH 1JIs HHBAJIUOB YKA3aHHEIX 06HEKTOB B COOTBETCTBUU C (PeepalbHBIM
3aKOHOZIaTeILCTBOM M 3aKOHOJATETHECTBOM Pecriy6nuxu Taraperan o conuansHoi
3aIUTe UHBAIUI0B

2.14.1. IlpemocraBnenue MYHHIUNIATBHOM YCIIyTH OCYIECTBIsETCS B 3JaHUAX H
[IOMCULICHUAX,  00OpPYIOBAHHBIX [IPOTHBOTIOXKADHOH ~ CHCTEeMOM M cHCTeMOii
NOXapOoTyIIEHHS!.

Mecra npuema 3asBureneii obopynyiorcs  HeoGxomuMoOl  MeBenio JIsT
0(opMIIeHUS TOKYMEHTOB, MH()OPMAIIMOHHEIMY CTEH IAMH.

2.14.2. B CcOOTBeTCTBHH ¢ 3aKOHOJIATENECTBOM PoOCCHICKOI Oenepanyu o
COLMAbHOW 3alliTe WHBATUIAOB B [EJIsIX GecnpensiTcTBeHHOrO MOCTYHA K MecTy
IPENI0CTABIICHHS MYHULIUITANEHOM YCIyrH obecneqnBaeTes:

1) obecneunBaercs GecIpernsTcTRe HHEIIH AOCTYN HMHBAJMIOB K MecCTy
HPENOCTABICHNS MyHULUMIATBHON yCTyTH (ymoOHBIA BXOA-BEIXOH B TIOMEIIEeHUs M
NEpEMEIICHHE B UX Mpejenax);

2) BHU3yalbHas, TeKCTOBasg H MyJBTAMENHiHAs HHOOPMALKSA O MOpsiIKe
[IPENOCTABICHNS MyHUUHNIATBHON yCIyTH pasMemaercs B yAOoOHBIX Ui 3agBuTesel
MECTax, B TOM YHUCJIE C yYETOM OrPaHHYEHHBIX BO3MOXKHOCTElH HHBAJIU]IOB;

3) CONpOBOXJAEHHE MHBAIHIOB, HMEIOIKX CTOMKHME paccTpoicTBa (yHKIMHM
3PCHHUA H CAMOCTOSTENIBHOTO IIePEIBIKEHHUS, W OKA3aHHe UM IIOMOLIIH;

4) BO3MOXHOCTH CaMOCTOSTETHLHOIO NEPENBUKEHAS. 10 TEPPHTOPUM, Ha
KOTOPOH pacroNokeHsl 0OBEKTHI COLIHANIBHOW, WHXKEHEPHOH W  TPaHCIODPTHOI
MHQPACTPYKTYD, BXOJa B Takue OOBEKTHl 1 BBIXOJIa W3 HUX, IIOCAZIKi B TPAHCIIOPTHOE
CPEACTBO H BBICAZIKU U3 HETO, B TOM YKCJIE C HCTIONB30BAHEEM KpEec1a-KOJISICKH;

5) Hauexainee pasMelieHHe o0opynoBaHusS M HOcuTenel uHbopManny,
HEOOXOMMBIX IS obecrnedeHns GecrpensTcTBeHHOrO NOCTYMA HMHBAIIKJIOB K yCIIyraM
C YHETOM OrpaHHYCHHN MX )KU3HEAEATEILHOCTH:

6) myGmupoBaHHe HeOGXOZMMON IS HHBAJIM/IOB 3ByKOBOW W 3PHTENLHOM
HHOOPMALIUK, a TaKKe HanNUCeW, 3HAKOB M MHOHM TEKCTOBOM W rpadugeckois
HH(OPMAIINK 3HAKaMH, BBINOJIHEHHBIMH penbeHO-ToueHsIM mprdTOM Bpaiis;

7) momyck cypaonepeBOfYMKA H TH(IOCY pIONEPEBOTIMKA;
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8) Zomyck co6aKH-IPOBOIHHKA PH HAIUYHH JAOKYMEHTa, IOATBEePK Iar0IIero
€¢ crneuuaibHoe OOyYeHHe H BBIIABAEMOro0 IO dopme u B mopsake, KOTOpbIe
YCTaHOBJICHBL NpukasoM MUHHCTEpCTBA TpyAa M CONMANBHOM 3alIATHl POCCHHCKOl
OQenepatmu ot 22.06.2015 Ne 386 «O6 YTBEPXAEHUM (QOPMBI [IOKYMEHTA,
TNOATBEPHAAIOLIETO  ClENHaNbHOe 00ydeHHe Co6aKu-IPOBONHUKA, H Iopsiika ero
BBIIAYN».

2.14.3. TpeboBanus B wyacTH obecreyeHus AOCTYIIHOCTH [JIsI MHBaJIHIOB
O0BEKTOB, B KOTOPBIX OCYIIECTBISETCS NPENOCTaBICHUE MYHMLMIAIBHOM YCIyTH, H
CPCICTB, HMCIOB3YEMbIX [IPH IPEJOCTABICHHH MyHMIMIAILHOMU YCIYTH, KOTOpBIE
yKasaHel B moanyHkrax | — 4 mynkra 2.14.2. aIMUHUCTPATUBHOIO perJiaMeHTa,
OPUMEHAIOTCS K O0BEKTaM M CpEeICTBAM, BBEJEHHBIM B SKCIULyaTalui0 WIIH
HPOUIEAIIMM MOAEPHHU3ALIMIO, PEKOHCTPYKIHIO mocne 1 wmois 2016 roza.

2.15. TlokasaTenu HOCTYIHOCTH M KadecTBa MYHMITUIIABHON YCIIYTH, B TOM YHCJIE
KOJIMYECTBO B3aUMO/CHCTBHMH 3asIBUTEIS C JIOMKHOCTHBIME JTHIIAMH npu
NPEAOCTABNEHNN MYHULIMNIAIBHON YCIIyTH U HX TIPOJOKHUTEIEHOCTS, BO3MOKHOCTE
TOJTy4CHHUSI HH(OPMalUK O XOZ€e IPeIOCTaBIeHHU MYHUILUNAILHON YCIYTH, B TOM
HHCIIE C MCIIOTb30BAHHEM HH()OPMAIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTE JTHOO HEBO3MOXKHOCTb IIOYIEHHS MYHULUATBHOI YCIIYTH B
MHOTO(YHKIMOHAILHOM LIEHTPE MPeO0CTABICHHS rOCy/IapCTBEHHEIX U
MYHHULMITATIBLHBIX yCITyT (B TOM 9HCIIE B IOTHOM 00BeMe), B IO60M TEPPUTOPHAIIBEHOM
MONpa3sNeNeHIH OpraHa UCTIONHUTENBHO PACIOPAAUTENLHOTO OpraHa MeCTHOTO
CamMOyMpaBleHus, 110 BBIOODY 3asBUTEIIS (IKCTEPPUTOPHAIBHBI TIPUHIIHII),
TOCPEACTBOM 3anpoca O IPeIOCTaB/ICHUH HECKOIBKHX MOCYIapCTBEHHBIX H (mn)
MYHHULHTIATBHBIX YCIYT B MHOTO(QYHKLIMOHATBHBIX LIEHTPaX NpeI0CTaBIeHUs
FOCYAApCTBEHHBIX ¥ MyHMIMNATIBHBIX yCIIYT, IPeTyCMOTPEHHOro cTaThei 15.1
®Denepansroro 3akona Ne210-®3 (koMIuiekcHbIi 3a1poc)

2.15.1. Tloka3aTensiMu JOCTYMHOCTH IPEIOCTABICHHS] MYHHLIUIIATBHONW YCIyTH
SBIISIIOTCS !

PACTIONOMEHHOCTD MOMEIUECHHS, B KOTOPOM BEJIETCS TIPHEM, BhIJada J0KyMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA,;

HaJluuyhe HeOOXOIUMOTO KOJNMYECTBA CIEI[MAIMCTOB, a TAKIKE MOMEIIeHUH, B
KOTOPLIX OCYILIECTBIIACTCH NPHEM JOKYMEHTOB OT 3asiBHTEJIEIH;

Halpque HcueprbiBalomesl HHboOpMauuu O crocobax, IOpsIKe u cpokax
TIPE/IOCTABIICHNA MyHHLHNANbHOH yCIyrd Ha MHGOPMALMOHHEIX CTEeHZAX, EmMHOM
nopraie, PecnyGnukanckom rnopraie, OpULIMaIbHOM CallTe MyHUIMITAIBHOTO paiioHa;

OKa3aHUC TIOMOIUM HWHBAlTMIaM B TIPEOJONEHHMH GaphepoB, MeIIAIONIHX
NONY4YEHUIO UMH YCITYT HapaBHE C APYTHUMH JIAIAMH.

2.15.2. TTokaszarenamu KadecTBa NPEAOCTABJICHUsT MYHHIIMIIAILHONH YCIyTH
SIBIIAFOTCS

1) cobmonenue cpokoB npuema u paceMoTpeHH st JIOKYMEHTOB,

2) cobaroieHIe CpOKa MONyYeHHs pe3ybTaTa MyHUIMIATBHOM YCITyTH;
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3) orcyTcTBHEe O0GOCHOBaHHBIX Kanob6 Ha HapylIeHUsT aJIMHHHUCTPATHBHOIO
periameHTa, coBeplieHHble pabotHukamu OpraHa;

4) KONMYeCTBO B3aUMO/IEHCTBUI 3asBUTENS C HOHKHOCTHBIMH mvuamu (6e3 yuera
KOHCYJIbTallMii):

B3aUMOJCHCTBHE 3asBuTEeNs ¢ paGotHukamu OpraHa Wi M®Il mnpu
IpEOCTABICHNH  MYHULMNATBHOW — yCIyrM  OCYIIECTBISETCS OOMH pa3  IIpH
Npe/ICTABICHHH 3a5BIICHHS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTAMH;

OIWH pa3 B Clyyae HEOOXOAMMOCTH HONyYeHHUs pe3y/bTaTa MPEeIOCTABICHHUS
MYHUUHMTIANLHOH yenyrd B Oprane wmm MOL] B dopme sK3eMmsipa 3JIEKTPOHHOT'O
JNOKyMeHTa Ha OyMa)KHOM HOCHTEE.

IIpO0IKUTENIEHOCTE OHOTO B3aMMOJIEHCTBYS 3asBUTENS C JIO/DKHOCTHEIMH
JIMLAaMHU [IpH TIPEOCTABIEHHH My HHIIUITAIBHOM yCITYTH He MPeBbIIaeT 15 MUHYT.

3asiBUTEIIb BIIPABE OLIEHUTH KAYECTBO MPE/IOCTABIIEHHUS MYHUILMIIAIEHON YCITYTH ¢
MOMOILBIO  YCTPOHCTB MOABMIKHOM pamgnoTene(OHHON CBS3H, C HCIIOJIB30BAHUEM
Peciybnukanckoro noprana, TepMUHATEHBIX YCTPOWCTB.

2.15.3. Mndopmanus 0 X0fie MpefoCTaBNeH s MyHULUIATEHOM YCIYTH MOXET
OBITB  moOsyveHa 3asgBHTeNeM B JMYHOM KaGuHeTe Ha EamHOM noprase,
Pecnybnukanckom noprane, 8 Oprane, M®ILI

2.15.4. TlpenocraBieHne MyHUIIMIANBHOM YCIIYTH OCYILECTBISETCS B JIIOOOM
M®Llno BbIGOpY 3asBUTENS HE3ABHCHMO OT MeCTAa ero JKHTENbCTBA MM MecTa
(hakTryeckoro npoxuBaHus (NpeGsIBaHMS) Ha Tepputopuu Pecrybnuku Tarapcran mo
3KCTEPPUTOPUATIBHOMY IIPHHLIHUITY.

MynununaneHas yeiyra B COCTaBe KOMILIEKCHOTO 3arpoca He IPeOCTaBIISIETCs.

2.16. Muple TpeGoBaHuUsI, B TOM YKCIIe YIUTHIBAIOIIHE 0COGEHHOCTH MpeIOCTaBIEHUS
MYHUIHUIANEHOHN YCIyTH 110 5KCTEPPUTOPHAIEHOMY MPUHIMITY (B Clydae, eciu
MYyHHULIHNATbHAS YCIYTa MPEeI0CTABISASTCS M0 SKCTEPPUTOPHATFHOMY TIPHHIIMITY ) H
0COBEHHOCTH TIPeIOCTABIIEHHUS MyHHIUIIAIEHOMH YCIYTH B 3]IEKTPOHHOH (opMe

2.16.1. Ilpu mpemocTaBleHHH MYHULMNAILHOH YCIyrH B SJIEKTPOHHOU (hopMme
3asgBUTENb BIPABE:

|) momyuynte uHOpMalMIO O MOpPSAKE M CPOKAX IpPeNOCTaBIIEeHHS
MYyHHLHMTANbHOH YCIyrH, pasmelueHHylo Ha ExuHoM mnoprarne, PecrmyGmukaHckoM
noprasne;

2) TonaTh 3asiBIEHME O TPEJOCTABICHHM MYyHHIUIATBHON YCIYTH W HHbIE
JIOKYMEHTBI, HEOOXOAMMBbIE JI MPENOCTABIEH S MYHHIIUTIATEHOM YCIYTH, B TOM YHCIIe
AOKYMEHTBI M HH(OPMALKIO, 31eKTPOHHbIE 00pa3bl KOTOPbIX paHee GEUIH 3aBEepeHbI B
COOTBETCTBHHU C MyHKTOM 7.2 wacti | crateu 16 ®enepansHoro 3akona Ne 210-®3,c
nenonszoBanneM Exnnoro, Pecry6nukanckoro noprana;

3) TONyYuTb CBEJIEHMs O XOJe BBINOJHEHUs 3asABIEHHM O IIPeOCTABIEHUH
MYHHIHIIATBHOHR YCIYTH, TOJAHHBIX B 3JIEKTPOHHOM (opME;

4) OCYIIECTBUTh OLEHKY KayeCTBa NPeOCTABIEHUs MY HHIMIIATEHOM YCITyTH;

S) TOMYYHTB pe3ynbTaT MpPeJOCTaBIeHHs MYHHLMNAILHOH yCIyrH B (opMe
3JIEKTPOHHOIO NOKYMEHTa,
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6) nonatk &Kano0y Ha pelleHHe U nelicTBHe (GesneiicTare) Oprana, a Takke ero
AOTKHOCTHBIX  JTHI,  MYHHIHOANBHBIX  CITYIKALIEX nocpenctsoM  Ejxmnoro,
PecnyGankanckoro ropraja, noprana denepansHoit rocyaapCTBEeHHOM
HH(QOPMAIMOHHOM CHCTeMB, obecneunBaromeit mpowece Aocyne6Horo (BHeCyneGHOIO)
00KalloBaHHs  pemeHmii u JEVACTBHI (GesneiicTBus), COBEPIIEHHBIX  IIPH
UPCIOCTABICHHN  TOCYJA4PCTBEHHEIX W MyHHIHIAIBHLIX YyCIYyr  opraHamd,
MPENOCTABIISIOIAMHI rOCY IAPCTBEHHBIE M MYHUIMIAIbHEIE YCIIYyTH, UX NOJDKHOCTHBIMH
JTALAMH, TOCYIapCTBEHHBIMH M MYHHITHITATHHBIMU CILyKaIllAMH.

2.16.2. ®opmupopanue 3asBIeHHs OCYIICCTBISAETCS IIOCPENCTBOM 3arlOJHEHHS
SJICKTPOHHOH (OpMBI  3asiBIEHHSI Ha Ennnoro, Pecny6mukanckom noprane 6e3
HEOOX0IMMOCTH NOTOMHUTETBHOMN TION1a9H 3asBNI€HUS B KaKOH-IHO60 HHOM topme.

2.16.3. TIpu popmupoBanuy 3assneHns obecnieyuBaeTcs:

1) BosmoxkHOCTS KOMMpOBaHUsS 1 COXpaHCHUS 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOJIMMBIX JUIS TIPeI0CTaBIeH S YCIIyTH;

2) BO3MOKXHOCTb 3aTIONHEHHS HECKOTBKIMI 3asBUTEIISIMA OIHOM 3NIEKTPOHHOMN
(opmBI 3asBEHUS TIpH obpauienny 3a ycmyramuy, OPEAIONAralOliMU  HanpaBJeHHe
COBMECTHOTO 3asIBJICHHUS HECKOIBKHUMH 3aSBHTEIISIMHU;

3) BO3MOJKHOCTH mevaTu Ha OyMa;KHOM HOCHTeNe KOmuH 3JIEKTPOHHON (hOPMEI
3asIBIICHMUS;

4) coxpaHeHHe paHee BBEIEHHbIX B SIIEKTPOHHYIO (hOpMy 3asBIICHHUS 3HAYCHHUIL B
n1060H MOMEHT MO JKeaHuIo TTOJIb30BATEIS, B TOM YHCIIE IPH BOSHUKHOBEHHH OMIHBOK
BBOJZIa ¥ BO3BpaTe /IS TOBTOPHOIO BBO/IA 3HAYCHHIA B SNEKTPOHHYIO (hOPMY 3asBIEHUS;

5) 3anoyiHeHMe mMoeit JJIEKTPOHHOM (DOpMEI 3asBieHHs 10 Hayaja BBOJZIa
CBE/ICHUH 3asABUTENIEM C WCIIO/IB30BAHHEM CBEJICHHM, pa3MeIIeHHEIX B ECHA, un
CBEJCHUH, ONMyOJUKOBAHHBIX Ha Enunoro, Pecrybnukanckom ropraje, B 4YacTH,
Kacalolleics CBeaeHH, OTCYTCTBYIOIIMX B E€IWHOW CHCTEMeE UACHTUDUKAIIMYU |
ayTeHTU(DHKALHN;

6) BO3MOXKHOCTH BEpPHYTBCS Ha JHOGOH H3 STaroB 3allOJHEHMs 3JIeKTPOHHOMN
(opmEI 3asBenus 6e3 [I0TepH paHee BBeJEHHOH HH(DOPMAIIUH;

7) BO3MOKHOCTH /IOCTYIAa 3asBHTENS K PaHEe TIOJJaHHBIM MM 3asBIICHHSM B
TCHCHHE HE MEHee OJIHOIO rofia, a TAKKE YaCTHYHO COpMHUPOBaHHBIM 3aSBIEHHM - B
TCYEHUE HE MeHee 3 MecsAles.

2.16.4. 3anucek 3asBurereii Ha npueM B M®L] (nanee - 3amuck) ocymecTrisercs
nocpezacteoMm Enunoro, Pecny6nukanckoro noprana, TeneoHa KoHTakT-LeHTpa MPL],

3asdBUTEII0 IIPeNOCTABNACTCS BO3MOKHOCTD 3aIHCH Ha J1obble cBOGOAHEIE IS
TIpHEMaA Ty ¥ BpeMs B MNpeJenaxX yCTaHOBJIEHHOIO B MHOTO(YHKIIMOHAIEHOM LIEHTpe
rpacduka npuema.

3amuch Ha OlpeseNeH YO ATy 3aKaHYUBACTCS 3a CYTKM 0 HACTYIUIEHHS 3TOM
1aTHl.

/L ocylecTBIHNS ipeTBAPHTENBHOM 3amHCH nocpencTsoM Pecrybnukanckoro
opTana 3afBHTEN0 HeOOXONMMO yKa3aTh 3alpaliuBaeMble CHCTEMOI NaHHbIE, B TOM
4uCTIe:

hamMuIHIO, UMK, OTYECTRO (mMpu HanU4uK);

HOMep TenedoHa;
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aApec 3JIEKTPOHHON MOUTHI (110 KeJIaHHIO);

KETACMYIO 11aTy W BpeMsl IpHeMa.

B cayuae mecoorsercrmus CBELCHHH, KOTOpbIe COOGIUMI 3asBHTENL pu
peaBAPUTENIbHON 3amucH, AOKYMEHTaM, NpPENCTaBIEHHBIM 3agBHTEIEM NP4 JINYHOM
[IpHEMe. TIpe1BapuTeNIbHaS 3anuch aHHYJIUpYeTCs.

[Ipu ocymecrnenun [IPEIBAPUTENBHON 3allUCH 3asSBHTEITIO obecnieunBaeTcs
BO3MOXKHOCTE pacreuarars TIOH-TIONTBePXKAeHKe. B  ciywae, ecim 3asBUTENh
Co00IMT azpec JIICKTPOHHOH TMOYTHI, HAa YyKa3aHHEIA aJIpeC TakXe HampasiiseTCs
HH(pOpMaLus o [IOATBePKICHUHU TIPEIBAPUTENBHOM 3aIIHCH © YKa3aHHEeM [1aThl, BpeMeHH
H MecTa nprema.

Ilpn  ocywiecTBrenun [PEABapUTENbHOM 3aluCH 3asBHTENs B 00s13aTeIbHOM
TopsAzKe HHPOPMHpYeTCs 0 ToM, 4To NPENBApHTENbHAS 3AIMCH AaHHYTHPYeTCs B ciyyae
€ro HEABKH I10 UCTEYECHHH |5 MHHYT C HA3HAYCHHOTO BPEMEHH IIpHEMa.

3asBuTEND B I06GOE BPCMI BIIpaBE OTKA3aThCA OT MpeBapUTEIBHOM 3aIIuCcH.

3anpemaercs TpeboBaTh OT 3asBHTENS COBEPILICHNS HMHBIX JEHCTBUIA, Kpome

IIpaBOBbIMH  akTamMH Poccuiickoii ®eneparuu, ykazanus OEIM TpHEeMa, a Takke
NPENOCTaBIeHUs CBeJeHHH, HeoBX0mMMMbIX AV pacdeTa JUIHTENBHOCTH BPEMEHHOro
MHTEpBalla, KOTOPLIi HEOGXOMHMO 3a0pOHUPOBATE MIst npuema.

3. Cocras, nocienoBareannocts u CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npouenyp, rpe6oBaHus K TMIOPHIKY X BLINOJIHEHHS, B TOM YHCJIe 0COGEHHOCTH
BbINMOJTHEHHS aIMHHHCTPATHBHBIX Ipouenyp B 31eKTpoHHOM ¢opme, a Takike

0CO0EHHOCTH BBINOIHEHHUST AAMHHHCTPATHBHbLIX NPOLEAYp B
MHOIo()YHKIHOHA/IbHBIX HeHTpax

3.1. Onucanue [TOC/IeN0BATENBEHOCTH NEeHCTBHIA [IPH NIPEeIOCTaABIEHUH
MYHHIUNATBHOR yCITyTH

3.1.1. TpenocraBnenue MYHHUIMIIAIBHON YCIIYTH BKJIFOYaeT B cebs CIIEIYIOLITHE
aIMHHUCTPAaTUBHBIE IIPOLIEYPEI:

1) xoHCYnBETHpPOBaHHE 3asBHTEIIS;

2) npuHsiTHE U PacCMOTpCHHE KOMILIEKTa JIOKYMEHTOB, TIpeACTaBIEHHBIX
3asBUTEJIEM;

3) HaNpaBIIeHHe MeXBeIOMCTBEHHEIX 3allpoCOB B OpraHbl, y4YacTBYIOLHME B
HPENOCTABICHHN MYHULIMTIATBHON YCITyTH;

4) paccMoTpenue JIOKYMEHTOB KOMHCCHUEH

5) moaroroska pesynsrara MYHHUITUTIAIBHOMR YCIIyTy;

0) BblIaya (HampasieHue) 3aSBHTEITIO pe3ylbTaTa MyHULHIATbHON yCIyTH;

/) HCTIpaB/IeHKe TeXHUYECKHX ONHBOK.

3.2. Oka3zanue KOHCYMbTaLMMH 3aSBUTEIIO
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3.2.1. OcHoBaHUEM Havana BBIIOJIHEHHS aIMUHUCTPAaTHBHOM IIPOLIE Y PEI

#BIACTCA OOpalleHue 3asBHTeNs Mo BOTIPOCAM, CBSA3aHHBIM C TpenoCTaBIEHHeM
MYHHLHOAIBHOH yCIyTH.

Jlo/KHOCTHBIM JIULIOM (paﬁorﬂnKOM), OTBETCTBEHHBIM 33  BBINOJIHEHHeE
AAMHHUCTPATHBHOM IPOLENYPBI, SBIsETCS:

1pH oOpallleHun 3asBKTeNS B M®I] - pa6oruuk MOIT;

IpH oOpalleHUM 3asBHTENS B Opran — pykoBomuTess Hcnonuurensuoro
komureTa JleBalmeBckoro cembckoro focenenus AjexceeBckoro MYHHIIUNIAIEHOTO
paiona Pecrny6mukn Tarapcran (pmanee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE 33
KOHCYIIbTUPOBaHHe).

3.2.2. BagButens BIIpaBe oOpaTuThcs 3a KOHCYJIbTallied o nopske W cpokax

SNEKTPOHHOH moyTe,

Pa6orunk M®I] KOHCYILTHPYET 3asBHTeNs, B TOM umcie 1o cocTaBy, opme
NIPEACTaBIsIEMON TOKYMeHTauH U APYTHM BOTIPOCAM JUISl MOJTyYeHus MYHHULUNATbHOM
YCIYIH.

3asBuTens  Mmoxer MOIYyYHTs MH(pOpMammioo o [IOpsIIKEe  NIpefOCTaBICHUS
MYHHIMIIAIbHOR YCITyTH Ha ohuLMAaTbHOM caiire M®IT http://mfcl6.tatarstan. ru,

AZIMMHHCTPaTHBHEIE TIPOLEAYPEI, ycTaHaBIHBaeMEple HaCTOSIMM  ITyHKTOM,
BBITIONTHSIOTCS B IeHb OGpallleH s 3asBUTe LS.

Pesynpratamu  Bemonmenns aJIMUHMCTPATHBHBIX  TIPOLENYP  SBIIOTCS:
KOHCynbTanus no cocrasy, dopme mnpencrasngemoi AOKYMEHTALWM H Jpyrum
BOTIpOCaM, HEOOXOAMMBIM JTst IOy YeHHs MYHMIUNAIEHOM yCITyTH.

[IOTYYeHUS MyHULIMNAILHO ycIyru.

HomxuoctHoe  nuio, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE HHpopMupyeT
3a’dBHTCNISI B COOTBETCTBHH C TpeGOBaHMsIMH TiyHKTa 1.3.4 AAMUHHCTPaTHBHOI'O
periiameHra.

AJIMAHHUCTpATHBHEIe NPOLUENYpbI, yCTaHAaBIWBaEMbIe HACTOAIIUM  ITyHKTOM,
BBIMIOJIHSAIOTCS B TeUEHHE Tpex pabounx nueit co qus NOCTyTIeHHs OOpalieHs.

Pesyneratamu  Bemonmenus dAMVHUCTDATHBHBIX  MPOLENYP  SBISIOTCS:
KOHCyJbTallmu 1o cocraBy, (hopme LIPEACTABIAEMON NOKYMEHTALMK u IpPYrum
BOIIpOCaM, HEOOXOAUMBIM [IJIs IOy IeHUS MYHULMIABHOM yCITyTH.

3.3. [IpunsaTue u PacCMOTpeHKE KOMILIEKTa J0KYMEHTOB,
IPENICTaBIIEHHBIX 3asSBUTEIIEM

3.3.1. TIpueM JjoKyMeHTOB s [IPENIOCTABIICHHS MYHUITHIIANBHON yCIIyTy uepes
M®LI unn ynanensoe pabouee mecro M®IT.
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3.3.1.1. BasButens (npeacrapuTens 3asButens) obpamaercs B MOIL] ¢ 3anpocom
O TNpeNOCTaBIIEeHUH MYHULMIAILHON YCIyrH W NpeACTaBIAET JOKYMEHTH B
COOTBETICTBUH C MyHKTOM 2.5aMUHICTPATHBHOTO pernaMenTa.

3.3.1.2. PaboTuuk M®LI, Bepymuit NPHUEM 3asBICHUIM]:

OHpEACNAET MpeaMeT obpaleHus:;

YAOCTOBEPACT IMYHOCTD 3asBUTEIS;

HPOBOAHT MPOBEPKY TOTHOMOYMI JTHIIA, 10JAI0MEro JOKYMEHTEHI,

MPOBOIAT IPOBEPKY COOTBETCTBHS IOKYMEHTOB TpeOOBAaHUSM, yKa3aHHBIM B
NyHKTE 2.5 aIMUHHCTPaTHBHOIO periiameHra;

3alOJIHSACT 3IeKTPOHHYIO opMmy 3asBienns 8 AUC M®IT;

ipn  NPENOCTaBICHMM  JOKYMEHTOB, YKa3aHHBIX B TWyHKTe 2.5
AIMUHUCTDATHBHOIO  pDerfaMeHTa Ha  GyMaHOM HOCUTEJIe,  OCYIIECTBISET
CKAHMPOBAHHE MPEJICTABNEHHBIX JOKYMEHTOB;

pacriedaTbiBaet sassnenne u3 AUC MOL;

TEPE/ACT 3aBUTEIIO Ha TPOBEPKY U [OMIHCAHHE;

TOCTIE TIOAMHCAHUS CKaHUPYET TIOAIIMCAHHOE 3asBiieHne B AWIC MOIT;

3arpyxaer B AUC M®I] nokymeHTsl, TIpEICTABIICHHbIE B JIEKTPOHHOU (hopme
HIIH 3JIEKTPOHHbIE 00paskl OTCKAHMPOBAHHBIX AOKYMEHTOB, (hOPMHPYET 371EKTPOHHOE
1eIo;

BO3BPAILACT [OMHCAHHOE 3aAB/ICHHE U OPUTHHABI OyMa)KHBIX JOKYMEHTOB;

BRIIACT 3AABUTEIIO PACIIUCKY B IPHEME JOKYMEHTOB.

AJIMUHHCTpPATHBHEIE PONENYPEI, yCTAaHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BBITIOMHSIOTCS B I€Hb O0OpallieHNs 3asBUTEIIS.

Pesynpratamu Brimonuenus AIMHHUCTPATUBHBIX NPOLEIYDP ABISIOTCS: TOTOBOE K
OTHpaBKe 3asBIICHAE U TTaKeT NOKYMEHTOB.

3.3.1.3. Paborauk M®I] HalpaBlIs€T MakeT MNOKYMEHTOB, MNPMHSTHIX OT
3aABUTENs B Opran B 3eKTPOHHOM (opme (B cocTaBe MakeTOB 3JEKTPOHHBIX Jel) B
TeHCHHe OxHOro pabodero AHA €O AHA OOGpalIEHHS 3asBHTENS B CTPYKTYPHOE
nonpasnenenue MOIL],

Pesynsratamu Beimonnenus AIMUHUCTPAaTUBHBIX MIPOLEAYP ABJISIOTCS: 3asBlIeHHEe
H NakKeT JOKYMEHTOB (3MIEKTPOHHOE JIeNo), HanpasineHHele B OpraH, mocpencTBom
CHCTEMBI 3JIEKTPOHHOI'O B3aUMOIEHCTBHS.

3.3.2. Tlpuem HOKYMEHTOB s NpENIOCTABICHHS] MYHHIMUIAIBHON YCIYrd B
MEKTPOHHOM (popme depes Eaumbiii, Pecry6muxanckuii noprai.

3.3.2.1. asiBuTens A4 MOKAYM 3agBICHHS B 3JIEKTPOHHOH (hOpME BEIOIHSET
ClIeOyIOIINE IeHCTBUL:

BBITIONTHSET aBTOPHU3ALIUIO;

OTKPBIBACT (POPMY 3/IEKTPOHHOTO 3aSBIICHHS;

3aMONHAET  (OPMY  SIEKTPOHHONO  3asBIEHHS, BKIIIOYAIOIIYIO  CBENEHMS,
HEO0OXomMMBIe U 00s3aTebHbIE 11 NpeNoCTaBIeHI MyHUIUITAIBHOM YCITyTH;

MPHKPENIIACT JIOKyMEHTEl B OJIEKTPOHHOH (hOpMe WM 3IIeKTPOHHbIE o6passr
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOT'O 3asiBICHHUS (IpH HEOGXOAUMOCTH);
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NOATBEPIKIACT (hakT O3HAKOMIIEHHS M COIacusi YCIOBUAMH ¥ TIOPSAKOM
NPEAOCTABNCHHS MYHULMIANLHOM yCIyr# B SJIEKTPOHHOHK (opMe (ycTaHaBmupaer
COOTBETCTBYIOIIYIO OTMETKY O COITIACHH B (hopme 3JIEKTPOHHOIO 3asIBIEHHMS );

HOATBEPIKNACT ~ NOCTOBEPHOCTh  COOOIIEHHBIX  CBENEHHUil (ycranaBimBaer
COOTBETCTBYIOLYIO OTMETKY B (h)OPME 3JIEKTPOHHOrO 3asIBJICHHS );

OTIIpaBJIsSIET 3aII0JIHEHHOE SJIEKTPOHHOE 3asBlIeHHE (Haxxumaer
COOTBETCTBYIOLLYIO KHOIKY B (hopMe 371eKTPOHHOrO 3asBIICHHS );

JICKTPOHHOE 3asBlICHHE MOAMHUCEIBAETCS B COOTBETCTBHH G TpebOoBaHUIMU
NyHKTa 2.5.3aIMAHUCTPATHBHOIO periamMeHTa;

TOTTyaeT yBeomMeHue 06 OTIpPaBKe 51eKTPOHHOTO 3asiB/IeHE.

DopMaTHO-JIoruYecKas IIPOBEpKa chopmEpoBaHHOTO 3asIBIICHUS
OCYLIECTBIACTCS MOCNE 3alOJHEHUS 3asSBHTENEM KaXXZI0TO U3 IOJIeH 9MeKTPOHHO
(GopmbI 3asgBICHNS. Ilpu BeIgBNEHEH HCKOPPEKTHO 3aMONHEHHOI'O IONS 3JIEKTPOHHOM
(opMbI 3asBIEeHHS 3asBHUTENDH YBEIOMIIIETCA O XapakTepe BBISBICHHOM OIIMOKH M
TIOpANKe  ee  yYCTpaHeHMs  MOCPEeICTBOM HH(OPMAIIHOHHOTO  COOBIEeHMs
HETIOCPE/ICTBEHHO B SIIEKTPOHHOMN (OpMe 3asiBICHHS.

AJIMHHHCTpaTHBHEIE [IPOLEAYPEI, yCTaHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBITIOJIHAKOTCS B IEHb OOpaIleHUs 3asBUTE]IS.

PesynpraTamu  BEmmonmenus AIMHHACTPATUBHBIX  NPOLEAYDP  SBISIOTCS:
S/ICKTPOHHOE J1e110, HampaBineHHoe B Oprad I0OCPENICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJeHCTBHY.

3.3.3. PaccmoTpenne kommiexTa A0KyMeHTOB Opradom.

3.3.3.1. OcHOBaHWeM Hauana BBINONHEHHS 4IMAHUCTPATUBHOW TIIPOLE/YpHI
ABJSCTCS  IIOCTYTIIEHHE 3asBICHUS M HHEIX AOKYMEHTOB, HEOOXONMMBIX JUIsi
PENIOCTaBICHUS My HULIMTIATBHOM yCITyTH.

HOMmKHOCTHEIM — TTHIIOM (paGOTHHKOM), OTBEeTCTBEHHBIM 32 BEIITOJTHEHHE
4IMHHMCTPATUBHOM NPOLIETyPHI SBISETCS PYKOBOJMUTENIE Hcnonrurensaoro xomurera
JleBaiieBCKOro  CeNBCKOro  moceseHus AJIEKCEeeBCKOr0  MYHHIMNATBHOIO pationa
Pecriy6nuku Tarapcran(ganee - nomxmOCTHOE JIALO, OTBETCTBEHHOE 3a I[IpHEM
JNIOKYMEHTOB):

3.3.3.2. JlomkHOCTHOE /IO, OTBETCTBEHHOE 3a NMPHEM IOKYMEHTOB, B clydae
0OpallleHNst 3aABUTEIIS C 3asBICHHEM B Opras:

OnpenessieT npeaMeT obpaleHus:;

YCTaHABIMBACT JINYHOCTH 3assBUTEJISL;

TPOBOIUT [TPOBEPKY MOJTHOMOYMIA JIULIA, [IOJAFOIIET0 JOKYMEHTHI,

MPOBOIMT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHUsIM, yKa3aHHBIM B
NyHKTe 2.5 aJAMHHHCTPATHBHOIO PeriiaMeHTa,  TPOBEPKY  COOTBETCTBUS
[IPEIICTABICHHBIX  OKYMEHTOB  YCTAHOBJIEHHBIM TpeOoBaHMsIM  (HamIexKaiee
OhopMIIeHHE KOMUii JOKYMEHTOB, OTCYTCTBHE B [IOKyMEHTaX IONYHCTOK, TPHUITACOK,
3a4CPKHYTBIX CIIOB M HHBIX HE OTOBOPEHHBIX UCTIPABIIEHUH );

3alONHACT  SIEKTPOHHYIO  (OpMy  3asgBieHHMs B ABTOMAaTH3UPOBAHHOM
HHQOPMALIMOHHOH CHCTeMe, NPETHA3HAYCHHOH Ui OKa3aHWs TOCYNApCTBEHHBIX M
MYHHLUHMNATbHBIX YCIYT;
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MpH  TPENOCTaBIEHMH  [OKYMEHTOB,  yKasaHHBIX B MmyHKTe 2.5
a/IMHHHCTPAaTHBHOTO ~ perllaMeHTa Ha  GyMaXKHOM HOCHUTEJIE,  OCYIIECTBISET
CKaHMPOBAHME TIPEICTaBICHHbIX JOKYMEHTOB;

paclieyaTeiBaeT 3asABJIEHHUE;

[IEPENIacT 3asBUTENIO HA IPOBEPKY H MO/ITHCAHME;

[I0CTI€ MO/IITMCaHMsl CKaHUPYET MTOAMHCAHHOE 3asBJICHHUE;

3arpyskaer B ABTOMAaTHU3UPOBAHHYIO HH(OPMAIIMOHHYIO CHCTEMY,
NPCAHASHAYCHHYIO IS OKa3aHHSl [OCYJAPCTBEHHBIX W MYHHLIHUNAIBHBIX  YCIyT
AOKYMEHTBI, TIPEJICTABIEHHbIE B 3I€KTPOHHON hopMe wunm >neKkTpPoHHEIE o0pasbl
OTCKaHUPOBAHHLIX JJOKYMEHTOB, hOpMUPYeET 3JIEKTPOHHOE JIETIO;

BO3BPAIACT MOANHCAHHOE 3asBI€HHE WM OPHUTHHAIEI OyMaXXHBIX JOKYMEHTOB
3asBUTETIO;

BBIZIACT 3aABUTEIIIO PACIIUCKY B IPHEME JOKYMEHTOB.

B ciiyuae nanuums ocHoBanwmit mis otkasa B [IPHEME TOKYMEHTOB JO/KHOCTHOE
L0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBENOMISET 3aSBHTEIS O HaIHYUHU
OPENATCTBUM IJIS TIpHEMa 3asABICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBICHEHHEeM
COACpXKaHWs BBISIBICHHBIX OCHOBAaHUH IS OTKa3a B IpHEME TOKYMEHTOB.

3.3.3.3. JlomkHOCTHOE mHIIO, OTBETCTBCHHOE 3a IIPHEM JOKYMEHTOB, IOC/Ie
TOCTyNIeHUs IOKYMEHTOB Ha PACCMOTPEHHE:

[IPUCBAUBACT 3a5BIICHHIO HOMEP B COOTBETCTBHH C HOMEHKIIaTypo# el U craryc
«IIpoBepka JAOKYMEHTOBY;

U3y4aeT IOCTYNHBIIHE OSIEKTPOHHBIE J€Na, B TOM YHCIE TIPHIIOKEHHEIE
3aABUTE]IEM IOKYMEHTSI B 3JIEKTPOHHOM (opMe 1 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOR;

TIPOBEPACT KOMILIEKTHOCTB, YUTAEMOCTb S/IEKTPOHHBIX 06pa3oB TOKYMEHTOB;

MPOBEPSCT COOMIOAEHHE YCIOBHH NEeMCTBHTENBHOCTH JJIEKTPOHHON MOJINMCH,
TocpencrtsoM  obpaiuerus k EaumnoMy noprany (B Ciydae, eCIH 3asBHTENeM

[IPE/ICTaBIEHbI 37I€KTPOHHEIE IOKYMEHTEI, MOJIHCAHHBIE YCHIIEHHOM
KBAMDUIMPOBAHHOMN 371eKTPOHHOH MO/IITUCEIO).
[Tpu Halu4UH OCHOBAaHWUIA, IpeayCMOTPEHHBIX IIYHKTOM

2.7.1aAMMHUCTPATUBHOTO PEIVIaMeHTa, MOArOTaBIMBAET MIPOEKT PELIeHHS 06 OTKase B
TPUEME TOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTABIEHUS MYHHIIUTIAIBHOH YCITYIH.

B ciysae, ecim B pesynsrare TIPOBEPKH yCHIICHHOW KBalH(DUIIUPOBAHHOMN
SJICKTPOHHOH TIOAINMCH BBISIBICHO HECOOIIOAEHHE YCIIOBHH €€ NeHCTBHTENEHOCTH,
MIPOCKT peIIeHHs 00 OTKase NOIDKEH Comepiarh IyHKTBI cTathu 11 ®DenpepanbHoro
3aKoHa Ne 63-D3, xoTopble HOCITY T OCHOBaHUEM JUIsl €r0 MPHHATHS.

[Ipoexkt pemenus o6 orkaze B NIpHEME NOKYMEHTOB, HEOOXONMMBIX IyIsi
NPEOCTABNCHNS MYHULMNANLHOM YCIIyTH, ¢ yKa3aHHeM IIpUYMH OTKasa (B ciyuae,
€CJIH  OCHOBaHMA Ui OTKa3a B IIpHeMe AOKYMEHTOB, HEOOXOIMMBIX IS
HIpEIOCTABICHNS MyHHULMIATEHON YCIYTH, CBSI3aHBI C HapylUIeHWEM YCTaHOBJIEHHBIX
TpeboBaHHil K TakuM JOKYMEHTAaM, OCHOBAHMS AJSL OTKasa B INpHUEME JOKYMEHTOB
AOTKHBL  CONEpKATh MH(DOPMALHUIO O HAMMEHOBAHHH AOKYMEHTOB (MH(pOpManum,
CBeICHHMH). KOTOpbIE He Mpe/ICTABIIEHb, CONCpKAT HEJOCTOBEpHBIE U  (uim)
POTHBOPEYHBbIE CBE/ICHHS, ODOPMIIEHBI ¢ HapyIICHHEM YCTaHOBIICHHEIX TpeboBaHwmii),
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HArpaBIAeTCs Ha COITNAcOBaHHWE B YCTAHOBIEHHOM IIODSAKE MOCPEICTBOM CHCTEMbI
3JIEKTPOHHOIO JI0KyMEHT0060pOTA.

Cornacosanue 1mpoexra pemenus o6 oTkaze B [IpUEME  JTOKYMEHTOB,
HEOOXOMMMBIX ISl TIPEJOCTABIEHHS MYHALUNATBHOMN YCIIyTH, OCYILECTBISETCS B
MOPSZKE, IPEyCMOTPEHHOM IIyHKTOM 3.6.3aIMHHUCTPaTHBHOTO periaMeHTa.

B ciyyae orcyreTBus ocHoBaHMt mns  oTkasza B npuemMe J10KyMEHTOB,
MPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHHHCTPATHBHOIO perjiaMeHTa, NOJKHOCTHOE
JIAIO, OTBETCTBEHHOE 32 NMPHEM JOKyMEHTOB, B TeYeHHe OHOro paboyuero JHA CO JHS
HOCTYIUICHUS 3a5BICHUSA, HANPABIIACT 3aBUTEITIO, YKA3aHHBIM B 3asBIICHHU CIIOCOGOM,
YBCIOMIICHHE O NOCTYIUICHHH 3asBIICHHs, COZiepiKalliee BXOASIIMN pPeruCTpaliOHHbI
HOMEp 3asiBIICHUS, ATy IONYYEHUS 3asiBICHHS, MEpevYeHb HAWMEHOBAHHI ¢aiinos,
NPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy TONy4eHHs pe3yrbTaTa MyHHLHNAIHHOMN
YCIyTH.

3.3.3.4. HcnomHenwe  mporemyp, yKa3aHHBIX B  IyHKTax  3.3.3.1,
3.3.3.3aIMVHUCTPATUBHOIO periiaMenTa, NpH HAIWYUH TEXHHUYECKOM BO3MOXKHOCTH
OCYILECTBIISCTCS B aBTOMaTHYECKOM PEKHME C HCIIOb30BaHHEM aBTOMATH3HPOBAHHOMN
MH(OPMALMOHHOM CHCTeMBbl, NPEeIHA3HAYEHHOH IS OKA3AHHS rOCy/IJapCTBEHHBIX H
MYHHUHTIAIBHBIX YCIIYT.

3.3.3.5. AQMUHHCTpaTHBHEIE IIPOLIEAYPBI,  yCTaHaBIMBaeMble  IIyHKTOM
3.3.3aIMMHHCTPATHBHOTO PerjaMeHTa, BBITIOHIIOTCS B TeYeHHe oJiHOro paboyero aHA
CO JHs MOCTYTIICHNS 3aBJI€HHS HA PACCMOTpPEHHE.

Pesynbratamu BRIMONHEHMS 8 IMUHHMCTPATHBHBIX IPOLETyp SBISIOTCS: IPUHATHIH
f1a PACCMOTPEHME KOMIUIEKT /IOKyMEHTOB MIIH MPOEKT pelleHns of oTKase B Ipueme
JIOKYMEHTOB, HEOOXOAUMBIX /ISl TPEAOCTABIEHHS MyHHLUIATBHON YCIIYTH.

3.4. HanpaBneHnune MeKBeOMCTBEHHbIX 3alpoCOB B OPraHbl, yYacTBYIOIIHE B
NPENOCTaBICHUU MYHHUIIUIIAIBHON YCIyTH

3.4.1. OcHoBaHueM Hayaja BBITOJHEHHS aIMHAHHACTPAaTUBHOM ITPOLEIYPhI
SBIAICTCA  IIOTyYCHHE NOJKHOCTHBIM JIMLOM (paGOTHHKOM), YITONHOMOYEHHBIM Ha
EBITIONIHEHHE aJIMMHHCTPATUBHON INPOLEAYPBI, OT AOMKHOCTHOIO JIHIA (paborHuka),
OTBETCTBCHHOIO 32 IPUEM NI0KYMEHTOB, IPUHSATHIX OT 3asBUTENIS JOKYMEHTOB.

JIOIKHOCTHEIM — JTHIIOM (paGOTHHKOM), OTBETCTBEHHBIM 3a BBHIIOJHEHHE
aAMHHHCTPAaTUBHOH TIPOLE/TYPEI, SBISETCS PyKOBOAHUTENb MCIOMHUTETEHOIO KOMITETA
JleBaiieBckoro cenbckoro moceneHus AJeKCEeBCKOrO MYHHIIMIIAJIEHOTO paiioHa
PecnyGnuku Tatapcran(nanee - momxHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAaIpaBIEHHUE
MEKBE/IOMCTBEHHBIX 3aIIPOCOB).

3.4.2. TomKHOCTHOE NTHIIO, OTBETCTBEHHOE 33 HalpaB/ieHHEe MEeXBEIOMCTBEHHBIX
3alpOCOB, (OPMHUPYET M HANpaBIAET B NEKTPOHHOM (opMe IOCpenCTBOM CHCTEMEI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOZEHCTBHS (IIPH OTCYTCTBHH TEXHWYECKOI
BOSMOKHOCTH — HHBIMM CTIOCOOAMM) 3ampoChl O MPEeIOCTABICHHH JOKYMEHTOB M
CBE/ICHHH, MIPEIYCMOTPEHHBIX ITyHKTOM 2.6. 1 aIMMUHMCTPATHBHOIO perjiaMeHTa.

AJIMHHHCTPAaTHBHEIE TIPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM TTYHKTOM,
BBITIOJIHAIOTCS B ICHb IIPUHSTHSA 3aABJICHHS Ha PACCMOTPEHHE.
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PesynbTatamu  BBIMONHEHMA — aJAMHHHUCTPATUBHBIX  TIPOLEAYD  SIBIISEOTCS:
HAalpaBICHHbIE B OPraHbl BIACTH M (MIM) NOJBEJIOMCTBEHHBIE OPraHaM BJIACTH
OpraHu3alluy 3alpPOCEHL.

3.4.3. CneuManucTsl  IOCTABIIMKOB [AHHEIX HA  OCHGBAaHUH 3aIIpOCOB,
NIOCTYMUBIIMX YEPe3 CHCTeMY MEXBENOMCTBEHHOIO AJIEKTPOHHOTO B3aMMOMEHCTBUSL,
TNPe/IOCTABJIAOT  3anpallMBaeMble JOKYMEHThI (HMH(OPMAIMIO) WM HAMpPaBJISIOT
yBeJloMJIeHHs. 00 OTCYTCTBUM NOKyMeHTa W (WiM) WH(OPMAINHK, HEOOXOMUMBIX IS
NIPe10CTaBJICHUS MyHHIMIIAIBHOM YCIIYTH (laiee — yBeIoMIIeH e 00 OTKase).

AJIMUHUCTPATUBHBIE TIPOLEIYpPhl, YCTAHABIMBAEMbIC HACTOSIEM IIYHKTOM,
BBIMONIHAIOTCA B TEYEHUE IATH AHEH CO IHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHM3allHio, MPENOCTaB/IAIONINe NOKYMEHT ¥ WHGbOpMALHIo,
€CITH MHBIE CPOKH ITOArOTOBKH ¥ HAaNpaBJIeHHs OTBETa Ha MEKBEIOMCTBEHHBIH 3aIIpoc
HE YCTaHOBJEHBI (ejlepalbHEIMKM 3aKOHAMH, IIPABOBBIMH akTaMu IIpaBuTessCTBA
Poccuiickoit ®enepalun U NPUHATBHIME B COOTBETCTBHHU ¢ (heflepalbHBIMHA 3aKOHAMH
HOpMaTHBHBIMHU IPABOBBIMH aKkTamMu PecriyGnuku Tatapcras.

Pesynbratamu  BBINOJHEHHS  AIMHHHCTPATHBHBIX MpPOLELYD  SIBISIOTCS:
ZIOKYMEHTBI (CBeJeHH s ), HeOOXOAMMBIE IJISl TIPENOCTABIEH)S MYHHLMNATBHON YCIyTH,
b0 yBeomienre o6 oTKase, HaNpaBleHHbIE NOMKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HallpaBJIEeHUE MEXBEIOMCTBEHHbIX 3AIPOCOB.

3.4.4. JlomKHOCTHOE JTHIIO, OTBETCTBEHHOE 3a HAIPaBJIeHHEe MEXBEIOMCTBEHHBIX
3aIIpOCOB:

MONy4aeT 3arpalnBaeMbie Yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHSL  JJOKYMEHThI (CBEJCHHsS), HEOOXOOMUMBIE Ui MPENOCTABIEHNS
MYHHUIIMNANBHOK yCIIyTH, 160 yBeqoMIeHHe 00 OTKa3e IIPH OTCYTCTBHHU JOKYMEHTa M
(vmm) nHopMmarim;

pH HAJIUYUU OCHOBaHUMH, IIPeyCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMHHHUCTPAaTUBHOIO periaMeHTa, IOATOTaBIMBAET IPOEKT pelleHHs 00 OTKasze B
[pHEME IOKYMEHTOB, HEOOXOAMMBIX [UIs IPEOCTaBICHHS] MyHHIUNATLHON YCITyTH.

[Ipoext pemrenuss 06 OTkase B IpueMe IOKYMEHTOB, HEOOXOIMMBIX i
PeOCTABIICHUA MYHMIMIIABHON YCIyrH, ¢ yKasaHHeM HpPUYMH OTKasa (B Clydae,
€CIM  OCHOBaHMsSI Ui OTKasa B TIpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUIS
IPEIOCTABICHUS MYHHIMIIATBHOW YCIYyI'HM, CBs3aHbl C HApPYIIEHHEM YCTAHOBIEHHBIX
TpeGOoBaHMA K TaKMM JOKYMEHTaM, OCHOBAHMs I OTKa3a B IIpHEMe JOKYMEHTOB
JIOJDKHBI  COIepXKaTh HMH(GOPMALMIO O HAUMEHOBaHHH JOKYMEHTOB (MH(OpMALHH,
CBEJ€HHH), KOTOpble He MpeACTaBICHH, COJEpKaT HENOCTOBEpHbIE U (MIIH)
IIPOTHBOPEYHBBIEC CBE/ICHNSI, OOPMIIEHEI C HapyIICHHEM yCTaHOBJIEHHbIX TpeGoBaHHi),
HanpaBlFeTCsA Ha COITaCOBaHWE B YCTAHOBJICHHOM IOPSAKE IOCPEACTBOM CHCTEMBI
3]I€KTPOHHOTO JIOKYMEHTO000pPOTA.

Cornacosanne npoekta peieHus 06 OTKaze B IpHeMe JOKYMEHTOB,
HEeOOXOIMMBIX /ISl MPeIOCTABIeHHs MyHHIMNATBHON YCIYIH, OCYLIECTBISETCS B
[1OpsiIIKE, IPEIYCMOTPEHHOM ITYHKTOM 3.6.3aIMHHICTPATHBHOTO PErJIAMEHTA.

AIMHHHCTPATHBHBIE MpPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSLIMM IIYHKTOM,
EBITIOJIHAOTCS B I€Hb IOYYEHUS CBEICHUH 110 MEXKBEZAOMCTBEHHBIM 3aIIPOCAM.
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PesynbraramMu  BhImoONHeHMs — amgMMHMCTpaTHBHBIX OpOLENyp  SBISIOTCS:
AOKYMEHTBI (CBeJeH!sI), HeOOXOIUMEIE ISl TIPEJOCTABNECHHS MyHULMIATBHOM YCIyTH,
IPOEKT pelleHus 00 OTKase B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIA
NpeaocTaBIeHHUs] MyHULMIAIBHOR YCITyTH.

3.4.5. Wcnonsenne — mpouemyp, — ykasaHHEIX B myHKTax 3.4 2
3.4.4aIMMHICTPATUBHOIO perilaMeHTa, [IPH HaJMYMU TEXHHYECKOM BO3MOXKHOCTH
OCYUIECTBIIACTCS B aBTOMATHYECKOM PEXHME ¢ UCIOTB30BaHHEM aBTOMATH3HPOBAHHOM
WH(pOPMALMOHHOM CHCTEMBI, NpeAHA3HAYEHHON IS OKa3aHMS rOCYJapCTBEHHBIX H
MYyHULHMNOAIBHBIX yCIyr, B TOM YHCIE€ C MOMEHTa pErMCTpalMd 3asBICHUS B
COOTBETCTBHH C ITyHKTOM 2.13 aIMHHUCTPaTHBHOIO periaMeHTa.

3.4.6. MakcUMaNbHBIH CPOK BBITOJHEHHS aIMWHHMCTPATHBHBIX IIPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPaTHBHOIO PErIAMEHTa, COCTABISET IISTh pabounx
ITHEH.

3.5. PaccMoTpeHHe JOKYMEHTOB KOMHCCHEH

3.5.1. OcHoBaHWEM Hauaja BBIIOJHEHHS aIMUHUCTPATHBHOM MpoLexypsI
AIBIIETCA TOCTYINIEHWE OT NOIDKHOCTHOTO JIMIL@E, OTBETCTBEHHOTO 3a HAIpaBieHHE
MEKBEIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEJEHHWI), HEOOXOMUMBIX IS
NPEIOCTaBICHUS My HULIUTIAJIBHON YCITyTH.

JIOJI’KHOCTHBIM JIMIIOM, OTBETCTBEHHBLIM 3a BELIIOIHEHME aIMHHUCTPATUBHOM
[IPOLEAYPBI, ABNAETCA pykoBomutens McmomuurensHoro xomutera JleBaleBCKOro
CEJILCKOTO  MOCENeHUst  AJIEKCEeBCKOTO  MYyHHIMNAILHOTO —paioHa PecryOnuku
Tarapcran (nmanmee - [OMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
Npe/IOCTaBIIEHUS My HHIUITANBHOMN YCIyTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTara
NPEIOCTaBICHUS] MyHUIUITAIBHOM YCITYTH:

paccmaTpHBaeT C(hOPMHPOBAHHEIH KOMIUIEKT NOKYMEHTOB, HEOGXOMMMBIX IS
[IPEIOCTABIICHHUS] MyHHIIUTIATBHON YCIYTH;

[IpY BBIABJICHWH OCHOBAaHMM /Uil OTKa3a B NPEJOCTABIEHHM MYHHIHITAIBHON
YCIyTH, yKa3aHHBIX B TyHKTe 2.8.2 aJMHUHHUCTPATHBHOTO PEriaMeHTa, MOArOTaBIHBAET
3aKI04eHre 00 OTKase B MPeOCTaBICHHH MYHHLMNATbLHOMN YCIIYTH; KOMILIEKTyeT
JIOKyMeHTEI ((popmupyer aena);

B Clly4ae OTCYTCTBHs OCHOBaHWH ISl OTKa3a B IPEAOCTABIEHHH MyHHITHTATBHOM
YCIyTH, NPElyCMOTPEHHBIX MyHKTOM 2.8.2 aJMHHHMCTPAaTHBHOTO perjiaMeHTa, To
WTOraM  pacCMOTPEHHS ~ JOKYMEHTOB,  HEOOXOAMMBIX [  IIPeLOCTABIEHHS
MYHHLHUIIATbHON YCIYTH, KOMIIIEKTYET JOKYMEHTHI ( bopmupyer nena);

HalpaBlIgeT C(OPMHPOBAHHBIE YyuYeTHhle geia ceMell Ha paccMoTpeHue
0O1IeCTBEHHOM JKHITHIIHOK KOMUCCHH (anee — KOMUCCHS );

AIMUMHHCTPATHBHBIE TIPOLEAYDhl, yCTAHABIMBAEMBIE HACTOSILAM IIYHKTOM,
BBITIOTHAKOTCA B TeYEHHE OJHOr0 paboyero JHs.

PesyneratamMu  BRImonHeHHs aIMUHUCTPATUBHBIX  NPOLEAYpP  SBJISIOTCH:
HATIPaBICHHbBIC B KOMUCCHIO YYETHBIE Jela.

3.5.3. CekpeTaph KOMHCCHH OCYILIECTBIISIET:
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W3YyYEHHE ITOCTYMUBIINX AOKYMEHTOB;

Ha3Ha4Y€HHe IHs 3aCeJaHusI KOMUCCHH;

M3BELICHUE YICHOB KOMHCCHU O JHE 3aCeaHUs KOMHUCCHH.

AZMHUHHUCTPATHBHBIE TPOLEAYPSI, YCTaHABIIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOIHAIOTCS B TEYEHHE OHOTO pabovero mus.

PesyneraTamn - BEmmonHeHus A[IMUHUCTPATUBHLIX  TPONENYpP  SBISFOTCS:
H3BEILEHHE YJICHOB KOMUCCHH O JaTe 3aceaHusl.

3.5.4. KomHccnss Ha CBOeM 3aceaHMM Ha CBOeM 3acelaHWK pacCMaTpUBAET
YHCTHOE JIe]IO 1 MPUHUMACT PEIIeHHe O paspereHHH 0OMeHa Uil 06 OTKaze.

Pesynpraramu Brmonnenws aNMHUHHICTPATUBHBIX IPOLEIYD SABISIOTCS: PEIICHHE
0 paspeleHrr 0OMeHa HIM 06 oTkaze.

3.5.5. Cekperaps koMuccHE oopmIsieT pelenre KOMUCCHH B ¢opme mporokona
(2 9K3eMmIspa) U Iepe/laeT Ha IOAMKACH YeHAM KOMICCHIL.

Pesynsratamu  BeImonHenus aIMUHHCTPAaTUBHEIX  IIPOLEAYpP  SBISEOTCH:
TICPpENaHHOe Ha NOAIUCH 3aKITI0YSHHE.

3.5.6. UneHbI KOMHCCHH TTOAMUCHIBAIOT IIPOTOKOJI ¥ HAIIPABJIAOT CEKPETapIO.

AIMMHHCTPATHBHEIE [IpOLEYPBI, yCTaHAaBIMBaeMble IyHKTaMH 3.5.4 — 3.5.6
HACTOALLEro PernamMenTa, BEIIONHSIOTCS B TEYEHHE OHOIO pabodero gus.

PesynpTatamu  BhmonHenus aIMUHUCTPAaTUBHEIX  TPOLEAYpP  SIBISIOTCS:
3aKIFOYCHNE, TOANKCAHHOE YJIEHAMHA KOMHCCHUHU.

3.5.7. Cekperapb KOMHCCHHU HalpaBIIAET IPOTOKOJ KOMHCCHH IOJDKHOCTHOMY
JHIY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJIbTaTa IpeIOCTABICHHS MYHHULUIATBHON
YCITyTH.

AJIMUHUCTDATHBHEIE MPOLEIypHL, YCTaHABJIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBIIIOJIHSAFOTCA B T€4Y€HHE OHOTO pabodero us.

Pesynbrar mpouenyper: mporokon kommccmu u YYETHOE€ JIe]I0, HallpaBieHHbIe
KOMHCCHHM  IOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynabTaTta
TIpE0CTABIICHUS MyHULUNIATEHOMN YCITyTH.

3.5.8. UcnonHenue TPOLEAYP, YKa3aHHBIX B MyHKTe 3.5.2 aJMHHHCTPATHBHOTO
PEITIaMEHTa, TNpM  HAIWYMM  TEXHMYECKOH BO3MOIKHOCTH OCYILECTBIIAETCS B
dBTOMAaTH4YECKOM peXHUMeE C KCIIOIB30BaHUEM aBTOMAaTH3MPOBAHHON HH(MOPMALMOHHO
CHCTEMBI, TMPEJHASHAYEHHOH M1 OKa3aHMA TOCYIAPCTBEHHBIX M MYHHUIUITATBHBIX
YCIyT.

MaxkcumanbHbIi cpok BEITONHEHHMS aIMUHHUCTPATUBHbIX IIPOLEAYD, YKa3aHHBIX B
TIYHKTE 3.5. a]MHHUCTPATHBHOIO periameHTa, CocTaBser 4 pabouux mHs.

3.6. [loaroroska pe3yssrata MYHHUIUTIATBHON YCITYTH

3.6.1. OcHoBaHMEM Hayana BHIIOTHEHHS aIMHUCTPATUBHOH IIPOLIETyphI
ABJIACTCA MOCTYIUIEHHE OT CeKpeTapsi KOMHUCCHH 3aKITFOYEHMS KOMUCCHIL

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJTHEHUE a/IMMHUCTPATHBHOM
HPOUEAYPEL, ABNAETCS PYKOBOAMTENs VCMOMHHTENBHOrO KOMHTETa JleBammeBckoro
CCIBCKOTO  MoceneHns  AJIEKCEeBCKOIO0  MYHMIMITATBHOTO paiioHa Pecmy6iuku
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Tarapcran (nanee - AOIDKHOCTHO® JIMIIO, OTBETCTBEHHOEe 34 IIOATOTOBKY pesynbTaTa
[IPEAOCTABIICHUS MyHULUNIANEHOH YCIYTH).

3.6.2.  JTomxuocTHOe JHIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbraTa
IIPENIOCTABIIEHHS MYHUIUIIAILHOMN YCIIyTH:

FOTOBHT NPOEKT JOroBopa;

T'OTOBHT MPOEKT pacriopsKeHus o paspelennn obmena (nanee — pacnopsixeHue).

B cnyyae npunsTis KOMHCCHeN pemieHust 06 oTkaze BblJIaue paspelieHus Ha
OOMEH rOTOBHT MpoeKT mucMa 06 oTkase B mpenocTapnenmy MYHUIIMNANBHON yCyry
(manee — mucemo);

HallpaBIACT  MOArOTOBIEHHEIN MPOEKT  pesymbTata  mpenocraBienus
MYHUIMITATLHOM yClyru Ha cormacosanme g YCTAHOBJICHHOM MOPSZKE MOCPEACTBOM
CHCTEMBI 3]IeKTPOHHOIO AOKyMeHTOO60poTa.

AJMEHHCTpPaTHUBHBIE [IpOLeNyphl, ycTaHaBIHBacMEle HaCTOALIIHM  ITyHKTOM,
EBIMOHAIOTCS B TEYEHMWE 0HOTO pabouero nus.

Pesynbratamu Bemonmenug 4IMHHHCTPATHBHBIX IIPOLIENYD SIBISIOTCS: TIPOEKTEI,
HalnpaBleHHbIE Ha MOANUCE,

MyRMUMOANLHON  yenyrn  (gamee — TMPOEKTBl  JIOKYMEHTOB)  OCYLIECTRIsSETCS
PYyKoBOmuTeIeM  CTpyKTypHOrO NOIpasNeNeHusl, OTBETCTBEHHOrO 133 MIOATOTOBKY
PE€3ynbTaTa MyHHUILIHNATBHO ycayry, PykoBoaureem Oprana.

[Toarorosnennsie TIPOEKTHI TOKYMEHTOB, MMEIOIIHe 3aMeYaHusl, BO3BPAIAOTCs
Ha Jopabotky iy, OTBETCTBEHHOMY 3a INOArOTOBKY Pe3yllbTata MyHHIMOANBHOlM
yemyru. Ilocne yerpanenus 3aMEYaHHH NPOEKTHI JOKYMEHTOB MIOBTOPHO IE€peNaroTCs
AL COTIIAaCOBAHMS M MOANUCAHMS.

PykoBonutens Opraua TIPM PaCCMOTPEHHH IIPOEKTOB AOKYMEHTOB IpOBEpseT
cobmoeHue 4/IMUHHCTPATUBHOTO periaMeHTa AOJDKHOCTHBIMK nuniamu Oprana B
YaCTH CPOKOB BEHINOJIHEHUS 4/IMUHHUCTPATHBHBIX NPOLELYD, HX [TOCIeI0BATENILHOCTH 1
TIONTHOTEI, HAJMYHS COTTIACOBAHMI YNOTHOMOYEHHBIX JI0JDKHOCTHBIX JTHI] Oprana B
CHCTeME 3JIEKTPOHHOTO AOKyMeHToo0opoTa.

B cnysae  Buigsrenus HAapYIIeHWH B  wYacTH  CcpokoB BBITIOJTHEHH A
4AMHHHCTPATHBHBIX TIPOUENYp, MX [IOCJIETOBATEIEHOCTH M TIOJHOTHI PyxoBoxurens
Oprana uauumupyer [IPUBJICYEHHUE K OTBETCTBEHHOCTH /UL, NOTYCTUBINMX HApyIIeHHS,
B COOTBETCTBHU C ITyHKTOM 4.3 AIMUHUCTPATHBHOIO perjlaMeHTa,

AMAHACTpPaTHBHEIE IpOLENyphl, ycTaHAaBIUBaeMEle HaCTOAIMM  ITyHKTOM,
BBITNIONTHAIOTCS B TEYEHHE OHOTrO pabouero ngs.

Pesynrbratamu  BRmonenus 4/AMUHHCTPATUBHBIX  NPOLEAYP  SBISIOTCH:
HOAMHKCAHHbBIE JIOrOBOP M yTBepXkieHHOe PACTOpskeHre Wi pemieHne o6 orkase,
HallpaB/IeHHbIC HA PErHCTPALHIO.

3.6.4. HcnonHenume [IpOLIENYP, VKa3aHHBIX B IyHKTax 3.6.2, 3.6.3.
@IMHHHCTDAaTHBHOIO  persameHTa, IpY  HallMYMM  TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBAACTCH B aBTOMATHYECKOM PEXKHME C HCIIONB30BaHHEM aBTOMaTHU3UPOBAHHOMN
HH(OPMaIHOHHOM CHCTEMBI, TpefHA3HAYEHHOH I OKa3aHHs TOCYIapCTBEHHBIX U
MYHHIIHTIATBHBIX YCIIYT.
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MakcumanbHEIM CpOK BBINOIHEHHS aJIMHHHCTPaTUBHBIX IIPOLEAYP, YKa3aHHBIX B
[IYHKTe 3.6. aIMUHHCTPATHBHOTO PEr/IaMEHTa, COCTABIISET N1Ba paboumx aHel.

3.7. Belnaua (HanpaBieHue) 3aBUTEIO pe3ybTaTa MyHULMIIAIBHOM YCIIyTH

3.7.1. OcHOBaHWeM Hadaga BHITIOIHEHHS aIMHAHUCTPATUBHOM IIPOLIEAYPEI
ABICTCS  TIOMYHEHHE  JIOKHOCTHEIM  JIALIOM, OTBETCTBEHHBIM 33  BBINOJHEHHE
4AMHUHUCTPATHBHOHN TMpOLENYPBl, JOKYMEHTa, [IOATBEPKIAIOINEro IPeIoCTaBIeHHE
MYHHULMIIATIBHOH YCIyTH.

JIOJUKHOCTHBIM JTHLOM, OTBETCTBEHHBIM 33 BBINONHEHHE aJIMUHUCTPATHBHON
TPOLUEAYPLI, ABISETCA PYKOBOAUTENs VICIONHUTENBHOrO KoMHTeTa JleBalleBCKoro
CEIIBCKOI0  IOCENIeHHS  AJIEeKCeeBCKOro MYHHIMIATIBHOTO paioHa Pecmy6uuku
Tarapcran(manee - momxHOCTHOE JIELO, OTBETCTBEHHOE 3a BhiZady (HampasieHue)
JIOKYMEHTOB).

3.7.2. JIomKHOCTHOE IMIO, OTBETCTBEHHOE 3a BBIaYy (HampaBiieHue)
JIOKYMEHTOB:

obecrieuuBaeT  perMCTPAalMi0O ¥  BHeCEHHe CBEICHHH O  pe3yibTare
TIPEIOCTABIICHUS MYHHULMIANBHOR yCIyrd B NIOJCHCTEMY BEIEHHS JOKYMEHTAaLU{
dBTOMaTH3MPOBAHHOH HH(QOPMAIMOHHON CHCTEMBI, [IPEIHa3HAYEHHON IS OKa3aHMs
FOCYIapCTBEHHBIX U MYHHIMIIATBHBIX YCIIYT;

M3BCLIACT 3asBUTEIA (€T0 NPEeACTaBUTENS) ClIOCO60M, YKa3aHHBIM B 3asBJIEHUH, O
PE3yJbTaTe NpPEAOCTAB/ICHUS MyHMIUNAIBHOR YCIYTH W O BO3MOYKHOCTH MOJTy4YEeHUS
PE3yJibTaTa IIpE/I0CTABICHHS MyHUIIMTIAIBHOR YCIIYTH B Oprane unu 8 M®II.

Hcnonuenwe  mpouenyp pH  HallM4MM  TEXHHUYECKOM  BO3MOXHOCTH
OCYLIECTBIISACTCA B aBTOMAaTHYECKOM PEKHAME C MCIIOJIb30BAHEEM aBTOMAaTH3UPOBAHHOM
HH(QOPMAIIMOHHON CUCTEMBI, MpeIHasHAYEeHHOM AN OKa3aHUs TOCYNApCTBEHHBIX 1
MYHMIUHIATBHBIX YCIIYT.

AJIMMHUCTPaTHBHBIE TIPOLENYPBI, yCTAHABIMBAEMbIE HACTOSIIMM MyHKTOM,
BBINOTIHAIOTCA B TEYeHME OLHOTO pabodero MHA CO AHS MOAMHCAHHS JIOKYMEHTa,
SIBIISIOIIETOCS pe3yabTaToM IPeI0CTaBIEHHUS MYHHULUTATEHOM YCITyTH,
YHOJIHOMOYEHHBIM JIOIDKHOCTHBIM JuuoM Opraza (Opranom).

Pesynbratamu  Beinonuenus aJIMAHUCTPAaTUBHBIX  MPOLENYp  SABISAFOTCS:
PasMEIIICHHE CBE[GHMH O pe3ynbTaTe MNpeOCTaBIEHHUS MYHHLUOAIBEHON YCIYyTH B
HHDOPMAIMOHHBIX ~ CHCTeMaX, H3BeleHHe 3asBUTENs (€ro NpeicTaBHTENs) o
PE3yJIbTaTe Npe/lOCTaBACHUS MY HUIIMITANGHOR YCIyTH U criocobax ero IIOJIy4EeHHSI.

3.7.3. Tlopsimok  BeImauu (HampaBrieHUs)  pesynmbraTa [IpeIOCTaBIEeHHUS
MYHHLHIIATBHON yCIyIH:

3.7.3.1. TIpu obpamiennn 3asBUTeNS 3a PE3yJIbTaTOM MYHHUIMIIAILHOM YCIIyTH B
M®II, paGotauk MO®L] Bbizaer sasBHTENO Pe3ynbTaT MYHWLMIIAIBHONW YCIYyIW B
hopme  SK3eMIIspa  3MEeKTPOHHOrO HNOKyMeHTa Ha OymaxHOM Hocutene. [lo
TpebOBaHUIO 3asdBUTENsT BMecTe ¢ SK3eMIIAPOM  3JIEKTPOHHOTO JOKYMEHTa Ha
OYMaXHOM HOCHTene emy TIPENIOCTABIIACTCS SK3EMIUISAP 3JIEKTPOHHOTO IOKYMEHTa
Ty TEM €T0 3aNHiCH Ha CheMHbIH HOCHTENb MH(pOpPMALUK UK HaIIPaBJIEHHs SK3eMILTsIpa
ICKTpOHHOTO I0KYMEHTA M0 3JeKTPOHHOH MouTe B anpec 3asBurend. [Ipu 3anucu Ha
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ChEMHBIH HOCHTENb HHGOpPMALMKM MM HANPaBICHUM OJK3EMILIIpa 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABIIEH 3K3EMIUIAp 3IEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHAOM HOCHTENE, MO SJEeKTPOHHOW TOUTe HAEHTHYHOCTH TAKOrO SK3eMIUIIpa
SJICKTPOHHOTO JOKYMEHTa DSK3EMIUIAPY 3JIEKTPOHHOIO IOKyMEHTa Ha OyMaXHOM
HOCHTENe 3aBEPseTCs YITONHOMOYEHHBIM COTPYIHUKOM C MCIIONB30BaHUEM YCHIIEHHOM
KBaTH(QUIMPOBAHHOMN 3JTEKTPOHHOM MOUCH.

AIMHWHHCTPATUBHBIE TPOLEAYpPHl, yCTaHABIMBaeMble HACTOSILHAM IyHKTOM,
BBITIOJIHAKOTCS B TOpANKE OYEPENHOCTH, B JIEHb NPHUOBITHS 3asIBUTENS B CpPOKH,
yCTaHOBIIEHHBIE pernaMeHToM paborst MOI].

PesynbraTaMy BBINOTHEHHS aIMUHUCTPATHBHBIX MPOLIELYD SBISIOTCS: (UKCALAS
(hakta BbIAYM pe3yibTaTa NPeJOCTABICHHS MyHHIUHNanbHOM ycayru B AMC MO®I],
pe3yJIbTaT IPEA0CTaBIeHNA MYHULIMIIATBHON YCIYTH, BRIJAHHEBIN 3aSBUTEITIO.

3.7.3.2. Ilpu obpallleHUH 3asgBHUTENS 3a PE3yJIbTATOM MYHHIIUMAIBHOW YCITyTH
yepe3 PecrmybiaukaHckuif mopTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampasjgeTcs  JJEKTPOHHbIH of0pa3 [JOKyMeHTa, SBISIOIIETOCS  Pe3yJbTaTOM
IIPeI0CTABICHUS MYHHLMTIATBHON yCIyTH, TIOITUCaHHBIN YCHUIIEHHOU
KBAJTM(QHLMPOBAHHOH 2JIEKTPOHHOH IIOIIHUCHIO YIOJIHOMOYEHHOrO JOKHOCTHOTO JIUIIA
Oprasna (Opratom).

AJZIMUHHCTpAaTHUBHBIE TPOLEAYpPhl, YCTAHABIWUBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS. B J€Hb NOJIUCAHUA NOKYMEHTa, MOATBEP)KIOAFOIIETO IPeJoCTaBIeHUE
(OTKa3 B NPeJ0CTaBICHHH) MYHULHUIIAIBHON YyCIYTH, YIIOTHOMOYEHHBIM JOIKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbraraMy  BBINOJHEHHS  aJMHHUCTPATHBHBEIX  NPOLEAYp  SABISIOTCA:
HalpaBjieHue (MpejocTaBieHHe) C HCIoas30BaHueM EnuHoro, PecmyGaukaHCKOro
ropTasia 3asBUTENI0 JOKYMEHTA, IIOATBEPHKAAOLIEro NPeI0CTaBIeHHe MyHULIUIIANbHOK
YCJIYTH (B TOM YHCJI€ OTKa3 B MPEAOCTAaBIeHUH MyHULMNIAIBHOHN YCIIyTH).

3.7.3.3. Ilpu ofpamieHun 3asBUTENIS 32 Pe3yNbTATOM MYHHIUNAILHON YCIyTH B
OpraH, H0/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhIZady (HAIpaBlIeHHE) HOKYMEHTOB,
BBIIA€T 3a59BUTE/IO DE3Y/IbTaT MyHMLMNAIBHOW ycinyrd. Ilo TpeGoBaHMIO 3asBUTENS
BMECT€ C OJK3EMIUIAPOM D3JIEKTPOHHOIO [OKyMEHTa Ha OyMa)XHOM HOCHTele eMy
[IPEIOCTABIIAETCS SK3EMILISAP 3IEKTPOHHOIO JOKYMEHTa ITyTeM ero 3alucy Ha CheMHBIH
HOCHUTENIb MH(QOPMALMK WM HAIpaBIeHUS SK3eMIUIApa 3JIEKTPOHHOTO JOKYMEHTa II0
5JIEKTPOHHOM I10YTE B a/Ipec 3asBUTEIIS.

AJIMUHHCTPAaTUBHBIE [IPOLEAYPbl, YyCTAaHABIMBaeMble HACTOSIIHAM ITyHKTOM,
OCYLIECTBJSIFOTCS B TIOPSJKE OYEPEJHOCTH, B [E€Hb [PUOBITUS 3aiABUTENS B
cootBeTcTBUH ¢ [IpaBunamu BHyTpeHHero TpyZoBoro pacnopsaka Oprasa.

Pe3ynbTaToM BBITOIHEHUS a[MUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: (pUKcaALys
daxkrta  BbIAAYM  pe3yibTara  MPEAOCTABICHUS  MYHHMLMNAILHOM  YCIyrH B
aBTOMATU3UPOBAHHONW MH(MOPMAIIMOHHON CHCTEMe, NpeJHAa3HAYEHHOM [ OKa3zaHMs
rOCYAapCTBEHHBIX U MyHUIMITAJIBHBIX YCIIYT.

3.8. McnpaBienue TeXHUYECKHX OLIUOOK
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3.8.1. B ciyyae oOHapyXeHHs TeXHHYECKOH ONMOKY B JIOKYMEHTE, SIBJISIOLIEMCS
pe3y/IbTaTOM MYHULMIIAILHOM YCIIYTH, 3asSBHTEh Harnpasiser B Oprax:

325B/1€HHe 00 KCIpPABIEHUH TeXHWYECKOW OommMOKkM (mpuioxkenue Ne 4 K
HACTOAIIEMY aJAMUHHUCTPATUBHOMY PETJIAMEHTY);

AIOKYMEHT, BbIIAHHBIH 3asBHTEJIO KaK Pe3yNbTaT MyHUIMNATLHOM YCIyrH, B
KOTOPOM COJIEPIKUTCS TEXHHYECKAs OIIMOKA;

AOKYMEHTBI, UMEIOIME IOPUIHYECKYIO CHITY, CBHAETENLCTBYIOLIAE O HATMYUK
TEXHUYECKOW OIIMOKH.

3asBrenne o6 WCIpPaBIEHHH TEXHHYECKOH OIMMOKH B CBENIEHUSAX, YKa3aHHBIX B
AOKYMEHTE, SBIISIOIIEMCS Pe3yIbTaTOM MyHHIIUIIAIBEHOM YCIYTH, TONAETCS 3asBUTEIeM
(YMOTHOMOYCHHBIM IpeACTABUTENEM) MOYTOBBIM OTNpABIEHHEM (B TOM YHCIE C
HCIIOJIb30BAHMEM 3NEKTPOHHOH M0YTHI), JMO0 depe3 Epuubii, Pecry6mukaHckuii
nopran uiu MOLI,

3.8.2. JIomxHOCTHOE IIAILI0, OTBETCTBEHHOE 3a IIPHEM JNOKYMEHTOB, OCYILECTBIISET
TPUEM 3aSBICHUs 00 HCIIPABIEHUH TEXHHIECKOM OMOKHU, PETHCTPHPYET 3asBIeHHE C
MPUJIOMKCHHRIMH JIOKYMEHTaMH U NEPeJaeT UX AOUKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AIIMAHHCTPATUBHBIE [POLEAYPHl, yCTAHABIHMBAEMBIE HACTOSIIHM IIyHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OTHOIO pabOYero HA C JaThl PETHCTPAIMH 3asBIICHHUS.

Pesynbratamu BRINONHEHUS aAMHHHCTPATHBHBIX NIPOLIEYP ABIAIOTCS: TIPUHATOE
H 3aPCTHCTPHPOBAHHOC 3ajBIICHUE, HANIPABICHHOE HA PACCMOTPEHHE AOIKHOCTHOMY
JIKLY, OTBETCTBEHHOMY 3a 06paboTKy OKYMEHTOB.

3.8.3. JIomKHOCTHOE NHIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
PAacCMaTpUBaeT JNOKyMEHTBI M B LEISX BHECEHHS HCIPABIEHHA B JOKYMEHT,
SIBIISIIOLUMECS PE3ybTaTOM IPEOCTAaBIEHMS MyHHIMIIATLHOM YCIIYTH, OCYIIECTBIISIET
TPOLCAYPEL, NpeyCMOTPEHHBIE IYHKTOM 3.5 aJIMHHHCTPATHBHOTO periaMeHTa, H
EBIIACT MCIPABJICHHbIH JOKYMEHT 3asBUTENIO (YIOIHOMOYEHHOMY IIPEICTaBUTEIO )
JIMHYHO TIOX POCMHCh C M3BATHEM Y 3asBUTeNs (YNOJTHOMOYEHHOTO MpeICTABHTENs)
OpHIMHAjA IOKYMEHTA, B KOTOPOM CONEPXKUTCS TeXHUYeCKasi OLIMGKA, MM HAIIpaBIseT
B @/ipec 3ajBUTENIA IIOYTOBBIM OTHpaBIeHHEM (IIOCPEACTBOM 9JIEKTPOHHOH IOYTHI)
[THCBMO -0 BO3MOMKHOCTA IIONY4eHMs [IOKYMEHTa TpH MpeaocTasieHud B OpraH
OpHUI'MHaIa JOKyMEHTa, B KOTOPOM COJIEPIKHTCS TEXHUYEcKas OLIU6KA.

AZIMMHHCTPATHBHBIE TIPOLIEIYPHI, yCTAHABIMBAEMBIE HACTOSIHAM IIYHKTOM,
BBIIOJIHAIOTCA B TEYeHHE NABYX pabouux nHell mocie OGHApyKeHHS TeXHUYEeCKOH
OLIMOKM MM [ONY4eHHS OT JFOGOTO 3aMHTEPECOBAHHOTO JIHIA 3asBICHES O
JIOMYIIEHHOH OLLIHOKE.

PesyibratamMu  BHINONHEHHS — aMHHHCTPATHBHBIX OpOLIELYp  SBJISIOTCA:
BBIaHHBIH (HAlPaB/IEHHBII) 3asBUTENIO OKYMEHT.

4. [Topsiaok # GopMBI KOHTPOA 32 NpeFOCTABIEHAEM MYHHIHIAJIbHOH YCIyrH

<.1. Tlopsaok ocyutecTBIeHHs TeKymero KOHTPOJIS 32 COOMIOIEHHEM U HCTIOTHEHHEM
OTBETCTBCHHBIMH J0/DKHOCTHBIMHU JTMLIAMH TIOJIOKEHHUH PeriaMenTa ¥ HHBIX



HOPMATHBHBIX IIPABOBBIX dKTOB, YCTaHABJIMBAOIIHX Tpeﬁ()BaHHH K IIpEAOCTAaBJICHHIO
. MYHHHHHMLHOﬁ YCIYI'yd, a TakKKe IIPHHATHEM UMH pemeHHﬁ

KoHTpOB 3a MOJHOTON ¥ KaueCTBOM MPeAOCTaBICHUS MYHMIGINAIBHON YCIyrd
BKTIO4aeT B ceds BBISIBJIEHHE M YCTpaHEHHWE HapYIIEHUH MpaB 3asBUTENIEH, IPOBEIEHHUE
IPOBEPOK  COOIOZEHUS TPOLEAYyp MPEeNOCTABIEHUs MYyHULUNAILHON  YCIYyTH,
ITOArOTOBKY pelleHU Ha aeilcTBUs (De3aeicTBIe) TOMKHOCTHBIX JIUI] OpraHa MECTHOTO
caMOyTIpaBlIeHUs.

@opmamMu  KOHTpOJIS 3a COOMIOACHUMEM HCIIONHEHUs aJMHUHUCTPATHBHBIX
MpOLEYp SABISIFOTCS:

) npoBepka U coryacoBaHMe TIPOEKTOB JOKYMEHTOB IO IIPEJOCTaBIEHHIO
MYHHULIUIIATIBHON yCIIyTH;

2) NpoBOAMMBIE B YCTAaHOBICHHOM  IOpSIKEe  TPOBEPKHM  BEJIEHUS
JIeJIONPOU3BO/ICTRA;

3) npoBeficHHE B YCTAaHOBISGHHOM IOPSIKE KOHTPOJIBHBIX TPOBEPOK CODIFOIEHUS
IpoLeayp NMPeaoCTaBNeHUs] MyHUIMIAIbHON yCITyTH.

B menax Texkymuero KOHTpOJS WCIONB3YIOTCS CBEACHWSA, HMEIOIIHeEcs B
SJIEKTPOHHOM 0a3e NaHHBIX, CIyXkeDHasi KOppPECTOH[AEHLHsS, yYCTHas W IUCbMEHHas
uH(pOpMaIMs JOHKHOCTHBIX JIUII, OCYIIECTBIISIOMINX BRITONHEHNE aJMHUHUCTPATUBHBIX
Npoueayp, )KypHaibl y4yeTa COOTBETCTBYIOIIUX JOKYMEHTOB U NPYTrHe CBEIEHUS.

Jl1s ocylliecTBICHUST KOHTPOJIS 32 COBEPIICHHEM ASHCTBUN NpH NpeoCcTaBIeHHU
MYHHULUHIAIBHOH YCIYTH W TPUHATHH PELICHWH PYKOBOOUTENIO OpraHa MECTHOIO
caMOyMpaBleHWs TpPEICTAaBISIOTCS CHOpaBKU O  pe3yjbTaTax IpefoCTaBlIEHHUs
MYHULIUTIATTBHON YCITYTH.

O ciydasx v npUYKMHAX HapyIIEHHs] CPOKOB, MOCIIEIOBATEIEHOCTH U COAEPIKaHUA
aJIMAHUCTPATHBHBIX TPOLENYP HO/UKHOCTHBIE IIHIA HEMEJIEHHO HWH()OPMUPYIOT
PYKOBOJIMTENS OpraHa, IpPEeAOCTABIAIONIEr0 MYHHIMIAIBHYIO YCIYyry, a TaKke
MPEANPHHUMAIOT CPOYHBIE MEPBI 110 YCTPAaHEHUIO HapyIIEeHHMH.

Texyumid KOHTpons 3a coOMIOJeHHEeM MOCIeOBAaTEILHOCTH  IeMCTBHH,
onmpeieNeHHbIX  aJMUHHCTPATUBHBIMM  IIpOLEAypaMH [0  MPEJOCTABICHHUIO
MYHULMIAIBHOW YCIYrd, OCYIIECTBISIETCS 3aMeCTHUTeNleM PpPYyKOBOJHUTENS oOpraHa
MECTHOIO0  CaMOyIIpaBJIeHMs, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel IO
IIPEIOCTABIEHUIO MYHHLMIIAIBHOW YCIyrd, HAa4aJlbHUKOM OTJela, OCYIIECTBISIOIEro
OpraHu3aluio paboTel 10 MPeIOCTABICHUIO MyHHIUTIATBHOMH YCITyTH.

[lepeyeHp  [MOMKHOCTHBIX JIMI, OCYIIECTBISIOIIAX TEKYIIHWH KOHTPOIb,
YCTaHaBJIMBAETCsl IOJIOKEHUSAMUA O CTPYKTYPHBIX IOJApAa3AelIeHUsIX OpraHa MECTHOI'O
CaMOyTpaBIIEeHUs U J0/DKHOCTHBIMU perjlaMeHTaMHu.

4.2. Tlopsi/10K ¥ NEePUOJUYHOCTh OCYIIECTBICHHUS MIaHOBEIX M BHETIJIAHOBBIX ITPOBEPOK
[MOJIHOTBI M Ka4eCTBa IPEAOCTaBICHHUS] MyHULUIIAIEHOM YCITYTH, B TOM YHCJIE TTOPSIOK
1 (hOpMBI KOHTPOJIS 3@ MTOJHOTOM U Ka4eCTBOM MpPeI0CTaBIECHHS MyHHLIUIATEHOM
YCIYTH
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KOHTpObHbIE TMPOBEPKH MOTYT OBITh TIIAHOBBHIMH (OCYLIECTBIATECS HA
OCHOBaHMM TMOIYrOJAOBBIX WM TOIOBBIX IJaHOB paboThl OpraHa MeECTHOIO
caMoynpaBieHds) W  BHeTNIaHOBbIMH. [Ipw  mpoBeleHHM  [IPOBEPOK  MOIYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3aHHBIE C IPENOCTABICHHEM MYHHULMIAIBHOM
VCITYTH (KOMIJIEKCHbIE TIPOBEPKH ), FITH MO KOHKPETHOMY OOpAlleHHUIO 3asBUTEN,

4.3. OTBETCTBEHHOCTH JOIKHOCTHBIX JIUI OpraHa, IpeoCTaB/IsMIOIETO
MyHULMTIATBHYIO YCIYTY, 38 PelleH:s U JeHcTBus (Oe3/eicTBHe), IPMHUMAEMbIE
(ocyluiecTBIsIeMbie) IMH B XOZI€ TIPEAOCTABIECHHS MyHHLUIAILHO! YCIYTH

[To pesynbpTaTaM MPOBEAECHHEIX MPOBEPOK B CIIy4ae BbIABICHUS HapylLIeHW# MpaB
3asBUTENICHl BWHOBHBIE JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeILCTBOM Poccuiickoit Penepanum.

PyKOBOJIMTEIb OpraHa MECTHOTO CaMOYNpABJEHMS HECET OTBETCTBEHHOCTE 32
HEeCBOEBPEMEHHOE PACCMOTpEHHUE 3asBIICHUH.

PykoBoauTens (3aMeCTHTENb PYKOBOAMTENA) CTPYKTYPHOTO TOApa3AeIeHNs
opraHa MeCTHOIO CaMOYINpaBlIeHHs HECET OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOC M
(M) HeHaJule)Kallee BBINOJHEHHE aIMHHUCTPATUBHBIX JIECTBHM, YKa3aHHBIX B
paszene 3 PernamenTa.

JIOMKHOCTHEIE JIMIIa ¥ HHBIE MYHHIMIAIbHBIE CIyXallhe 3a pEelIeHHs H
jieitcTBus (Ge3neifcTBre), IpUHUMaeMble (OCYILECTBISEMBIE) B XOJe MPEAOCTaBICHUA
MYHHULUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM MOPAIKE.

4 4. TlonoskeHus, xapakTepusyiouue TpeGoBaHus K MOPsAKY ¥ hopmMaM KOHTPOJIA 33
MpeoCTaBIEHHEM MYHALHUIIAIBHOM YCIyTH, B TOM YUCIIe CO CTOPOHBI TPAXIaH, X
00beqMHEHUH U OpraHU3aLui

KoHTpoJib 3a MpefocTaBieHUeM MyHHULUIAIBHOW YCIyTH CO CTOPOHBI MPaXIaH,
MX OObEeIMHEHHMH M OpraHu3alui, OCYILIECTBISETCS IMOCPENCTBOM OTKPBITOCTH
JeSsTeNbHOCTA  OpraHa  MECTHONO  CaMOyNpaBlieHHs  Tpd  NPEeJOCTaBICHHH
MYHMIMNATBHON  YCIyrW, TMONydYeHWsl IIONHOW, aKTyalbHOM ¥ JOCTOBEPHOH
uH(GOpPMALIMK O TOPSAKE MPeIOCTABICHHS MYHHUIMNAILHON YCIyrH W BO3MOXHOCTH
nocyiebHOro paccMoTpeHust oOpamneHuit (kano6) B Tpolecce IMPeNOCTaBICHMs
MYHULMNAIBHON YCIyTH.

5. Jlocynebublii (BHecyae0HbINH) MOPAAOK 007k 10BaHAs PelleHHH U AelicTBHI
(DespeiicTBHs) Opraua, NPeAoCTABIAIOMIEr0 MyHHIIHIIAJIbHY IO YCIYTY,
MHOro(pyHKIHOHAJBHOIO HEeHTPa NpeAocTaB/IeHHsl FOCy1apCTBEHHbIX H
MYHHIIHOAJILHBIX YCJIYT, OPraHu3anuii, ykasanubix B 9acty 1.1 crarbu 16
®denepanbHoro 3akona Ne210-®3, a Takke HX J0UKHOCTHBIX JIHI,
MYHHIHMIAJbHBIX CJYKaKX, pA00THHKOB
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5.1. 3asgBUTENN UMEFOT MPaBO Ha 00XKaNOBaHUE B JOCYAEOHOM MOPSIKE pelleH
W JedcTBui (6e3feiicTBUsA) OpraHa, NpPeIOCTaBISIOMIEr0 MyHHIMIIANBHYIO YCIyTY,
JAOJUKHOCTHOTO  JTMIlda  OpraHa, [IpeJOCTABISIOMEr0 MYHHUIUNAIBHYIO  YCIIYIY,
MYHULUIAIBHOTO  CIYXKAalllero,  pyKOBOJHUTENS  OpraHa, IpeIOCTaBISIOIIErO
MYHHLHUIATBHYTO ycnyry, MHOTO(YHKIIHOHAIBHOTO LEHTPA, paboTHuKa
MHOro()yHKIIHOHAILHOTO LIEHTPA, OpraHU3al[|il, MPeayCMOTPEHHEBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akoHa Ne 210-®3, a tarke WX pabOTHHKOB.

3asBUTENIL MOXKET 0OpaTUTBCSA C 7Ka06O0M, B TOM YHCIE B CHENYIOLIUX CIydasX:

|) HapylieHWe CpoKa perrcTpalyy 3ampoca O TMPEAOCTABIEHUH MyHHUIIUNAIBHOM
YCIIyTH, 3arpoca, ykasaHHoro B cratee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpOKa IPefOCTABICHHS MYHHIMIIANBHOW ycnyrd. B ykasaHHOM
cinydae nocynebHoe (BHecyneOHOe) obxanoBaHWe 3asBHTENEM DPELIEHMHA W IEeHCTBHUM
(Ge3nelicTBHSs) MHOrO(QYHKIIHOHAIBHOTO LEHTpa, PabOTHUKA MHOTO(GYHKIIHOHANEHOTO
IIEHTpa BO3MOXHO B Cily4ae, €CJIM Ha MHOTO(YHKIHOHAIBHBIA I[IEHTP, PEIIeHHs U
AeicTBus  (Oe3nelcTBHE) KOTOPOro  OOGXKAylOTCS, BO3NMOXEHAa (YHKLIES M0
IIPEJOCTABIIEHHIO COOTBETCTBYIOIIMX MYHMIUIATHHBIX YCIYT B IIOJHOM OOBEME B
Nopsiike, onpeneneHHoM 4acTeio 1.3 crateu 16 @enepansroro 3axona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WIIH HH(OPMALUK THO0 OCYIIECTBICHHS
JCUCTBHH, NpEICTABJIE€HHE MM OCYILIECTBICHHE KOTOPHIX HE IPEdyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoit ®Demepainuu, HOPMATHBHBIMH
IIpaBOBbIMU aKkTaMu PecmyOmuku TartapcraH, MyHHIHNATLHEIME IPABOBBIMH aKTaMHU
JUisl IPEeIOCTABICHHAS MYHULUIIAIEHON YCITyTH;

4) orkas B TpHeMe NOKYMEHTOB, NPENOCTABIEHHE KOTOPHIX MPELyCMOTPEHO
HOpMAaTUBHBIMM MpaBOBBIMH akTamu Poccuiickoii @emepanuu, HOPMATHBHBIMH
NpaBoBbIMU aKkTamu PecryGmmku TaTapcTaH, MyHHIMIAIBHBIMEA MPABOBEIMH aKTaMH
JUisl IPeIOCTABIEH)s] MYHULIUITATIBHON YCITyTH, Y 3asBUTEII;

5) OTKa3 B NpeJOCTaBIeHUH MYHULUIIAIBHON YCIYTH, €ClIM OCHOBAaHHUS OTKa3a He
IPEAyCMOTPEHbl (elepalbHbIMU 3aKOHAMH W MPUHATHIMH B COOTBETCTBUH C HHMH
WHBIMH HOPMaTUBHBIMH TNpaBOBBIMM akTamMu Pocculickoit @eneparnuu, 3aKoHAMH H
MHBIMH ~ HOPMATHBHBIMH  MpaBOBbIMM  akTamMM  Pecnybamku  Tarapcrasw,
MYHUUUNAIBHBIMK ~ TIPaBOBBIMM ~ akTamMM. B ykasaHHOM ciydae pocynebnoe
(BHECYIeOHOe) obJkamoBaHMe 3asBHUTENEM pelIeHAW U jedcTBui (6e3zmelcTBys)
MHOTO(YHKLIMOHALHOTO ~ LleHTpa, paGoTHHKAa MHOroQyHKIHOHANLHOrO ILIeHTpa
BO3MOXHO B Clly4dae, eciii Ha MHOrOQYHKIHOHANBHBIM LEHTp, peLleHHs U AelCTBHA
(GesneficTBrE) KOTOPOro O0OXKAIyIOTCs, BO3JIOXKEHA (YHKIMS II0 IPEeIOCTABIECHHIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YyCIyr B IIOJNHOM o00OBeMe B IIOPSJKE,
onpezneneHHOM vacThio 1.3 crateu 16 @epepanbHoro 3akona Ne 210-D3;

6) 3atpeboBaHKe C 3aABUTENS IPH IPENOCTABIEHHWHM MYHMULMOAILHONW YCIYrH
M71aTel, HE TPEeIyCMOTPEHHOM HOPMATHBHBEIMH IIPAaBOBBEIMM aKTaMu Pocculickoi
Oeaepallkii, HOPMATMBHBIMM  NPaBOBBIMM  akTamu  Pecry6muku  TarapcraH,
MVHHLHTIATbHBIMH NTPABOBEIMU aKTaMU;

OTKa3 opraHa, NpeJoCTaB/IsSIONIEr0 MyHULUIIAIBHYIO YCIYTY, AOKHOCTHOIO
THla OpraHa. NpeJoCTaBIsIONIEro MyHHLMNIAIBHYIO YCIYTY, MHOTO(DYHKIIHOHAIEHOTO
THHKA MHOTOQYHKIMOHAIBEHOIO LIEHTPa, OpraH13alluii, Ipe1yCMOTPEHHBIX
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“acteio 1.1 craten 16 ®epepanbHoro 3akoHa Ne 210-®3, uam ux paGOTHHKOB B
HCTIPEBIEHUH JIONYIIEHHBIX MMM ONEYaTOK M OMMOOK B BBEIJAHHBIX B pe3ylabTare
MPEIOCTARICHUA  MYHMIMNANbHOW  yCIyrM  JOKyMeHTax nu60  HapylleHHe
YCTAHOBJICHHOTO CpOKa TakMX HcnpasieHud. B ykazanHoOM ciyuae pocyneGHoe
(BHEeCyieOHOE) ObXkaloBaHHEe 3asBUTENEM peIIeHUH H JelCTBHI (Ge3neiicTBHs)
MHOTO(YHKIIMOHATBHOTO  IEHTpa, paGOTHMKA MHOrO(MYHKIHOHAIEHOIO L[IeHTpa
BO3MOJKHO B ClTy4ae, eClli Ha MHOrO(YHKLIMOHAJIBHBIA LIEHTP, pelleHHs U JedcTBUS
(OeszneficTBre) KOTOPOro 0GXKAMYIOTCS, BO3JONKEHA (YHKIHS IO IIPEI0CTABIEHUIO
COOTBETCTBYIOIIMX ~MYHMIHMIANBHBIX yCIyr B IIOJHOM o0BeMe B MOpAZKe,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepansuoro 3akona Ne 210-D3;

8) HapylueHWe cpoKa MM IOpPSAKAa BBIAYM JOKYMEHTOB IIO pe3ysbTaTam
IIpE0CTaBJICH S MyHHUIIMITATBHOMR YCIIyIH;

9) IPHOCTAHOBJIEHHE NPEIOCTABIEHAS MyHUIIUTIATBHON YCIIYTH, €CIld OCHOBAHMS
IIPHOCTAHOBJIEHHS HE MPETyCMOTPEHBI (heilepalbHbIMA 3aKOHAMHM M HPHUHATHIMH B
COOTBETCTBHHM C HHMHM HWHBIMM HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMH Poccuiickoif
(Denepamyy, 3aKoHaMU M MHBIME HODMAaTUBHBIMH TIDABOBEIMH aKTaMu Pecrry6iuku
Tarapcra, MyHULMIIATBHEIMY TIPABOBEIMA aKTaMu. B yKasaHHOM ciydae 10CyneGHOe
(BHecyneOHOe) o0)kaToBaHHE 3asBHTENEM peIIeHHH W AelCTBU (Ge3neitcTBu)
MHOIOQYHKIHOHABHOTO  IIeHTpa, pabOTHUKA MHOTO()YHKLHOHAILHOTO LeHTpa
BO3MOXHO B Cllyuae, eClli Ha MHOrO(DYHKIIMOHAIBHBIA LEHTP, PEIIeHHs U JelCTBHS
(Ge3zelicTBrE) KOTOPOTO OGXKATYIOTCS, BO3TOKEHA (YHKLHA IO IIPEIOCTABIIEHUIO
COOTBETCTBYIOIIMX ~MYHHIMIANBHBIX YCIYr B TIONHOM OOBEME B IOpSKeE,
OlpeeIeHHOM 4acTbhio 1.3 ctaTeu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpebGoBanue y 3asBuTemns NIpH TIPeIOCTaBIEHUH MYHHUIMITAIBHON YCIyry
JIOKyMEHTOB MIIM MH(QOPMALUH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh [IPH [I€PBOHAYANILHOM OTKa3e B MpUEMe JIOKYMEHTOB, HEOOXOIUMBIX IS
NIPEAOCTABICHUS. MyHHIIUNANTLHON YCIyTH, MO0 B MPEOCTABIEHUH MYHHIMIIAIbHOMN
YCIYTH, 32 MCKIIFOYEHHUEM CITyYaeB, NMPEAyCMOTPEHHBIX MYHKTOM 4 yactu | craTed 7
®enepansHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae JocynebHoe (BHecyneGHOE)
obxanoBanue 3asBUTEIIEM peleHuni 1 HNEACTBUM (6e3neiicTBHA)
MHOTO(YHKI[MOHAIBHOTO ~ II€HTpa, pabOTHHKA MHOTO(QYHKIIMOHAIFHOTO  LIEHTpa
BO3SMOXKHO B Cilyyae, €C/ld Ha MHOrO(QYHKLHOHAIBHBIA 1IEHTP, PelleHNs U AeHCTBHUS
(GesnelicTBEe) KOTOPOro OGKANYIOTCS, BO3JIOXKEHA OYHKIMS O MPemoCTaBICHHUIO
COOTBETCTBYIOIMX ~MYHHLMIIAIBHBIX yCIyr B IIOJHOM oOBEMe B MOpSAKE,
OTpeneneHHoM 4acTeio 1.3 cratbu 16 MenepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B IUCHMEHHOI (GopmMe Ha OGyMakHOM HOCHTENe, B
SJICKTPOHHOM ~ opMe B Opral, MHPEAOCTABIAIONINA MYHHIHIATBHYIO yeIyry,
MHOTODYHKIIMOHANBHBIA LEHTP 1MGO B COOTBETCTBYIOLIMH OpraH TrocyaapCTBEHHOM
BIACTH.  SIBISIOIIMACS  ydpeiuTeNeM MHOrO(QYHKIMOHATBHOTO IIeHTpa (jamee -
VUpEIHTeNb  MHOTO(QYHKIMOHATBHOTO  LEHTpa), a TaKkke B OpraHu3alvy,
pe1ycMOTpeHHble 4acThio 1.1 crateu 16 DenmepansHoro 3akona Ne 210-®3. Xanobsr
Ha pemeHus U aercTBuA (OesjelicTBHE) pyKOBOIMTENSI OpraHa, MpeIOCTABIISIOLIErO
MY HHIHNATBHYIO YCIyTY, 0Aal0TCS B BBILIECTOSIIMH OpraH (Mpy €ro HaJWYMH) TU60 B
C-1YHac ero OTCyTCTBHS PacCMaTpUBAIOTCS HENOCPENCTBEHHO PYyKOBOIMTENEM OpraHa,
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IPeOCTaBISIOMEr0 MyHULMNIATbHYIO ycuyry. JKamoObsl Ha pelieHuss M JeicTBUs
(Ge3nelicTBre) paboTHHKE MHOTOGYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOIUTEIO
3TOT0  MHOTOQYHKIMOHAJIbHOTO HeHTpa. JKamobbl Ha pelneHuss U JeHCTBUS
(besnercTBHE) MHOT'O()YHKITMOHAIEHOT'O IeHTpa MO al0TCs YHPEIUTEIO
MHOTO(YHKIIMOHAJIBHOIO LEHTpPa WM JO/DKHOCTHOMY JIMILY, YHOJIHOMOYEHHOMY
HOpPMAaTUBHBIM TpaBOBBIM akToMm PecrmyOmukm Tarapcran. XKanoOsl Ha pemeHus u
nercTeus (Oe3neiicTBHE) paOOTHUKOB OpraHM3alldi, NPeLyCMOTPEHHBIX 4YacThio 1.1
ctatbn 16 @epepanbHoro 3akoHa Ne 210-03, nopmaloTcs PYKOBOAMTENSM 3THX
OpraHu3alui.

Kanoba na pemenuss u nedctus (Oe3nedicTBUE) opraHa, NMPEAOCTABISIOIIETO
MYHULMIAIBHYIO  YCIYTry, [OJDKHOCTHOTO JIMIla OpraHa, MpeI0CTaBISIOIIETO
MYHHUUMNAIBHYIO YCIYry, MYyHHIMIAIBHOTO CIY’Kallero, pyKOBOAMTENsS OpraHa,
PEZI0CTABIAIONIET0 MYHUIMIANBHYIO YCIyry, MOXET OBITh HampaBlieHa [0 MO4Te,
yepes MHOTOQYHKIMOHANBHBIA LEHTP, C WUCIOJIB30BAHHEM WH(OPMAIMOHHO-
TEIEKOMMYHUKallMOHHONH  cetu  «MHTepHeT», oduNManbHOrOo caiita oprasa,
IIPENOCTAB/SAIONIEr0  MyHHUIMIAIBHYIO  ycuyry, EpuHoro  moprama  nubo
Pecnybnukanckoro nmoprana, "HGOPMAITMOHHONH CHUCTEMBI OCYNEeOHOTO 06XKaTOBaHMS,
a TaK)Ke MOKeT OBITh NIPHHATA MU TUYHOM IpHeMe 3asBuTens. JKanoba Ha peleHus u
JIEMCTBUSA (6e3neiicTBue) MHOTO(DYHKITMOHAJIEHOTO LIeHTpa, paboTHuKa
MHOrO(yHKIIMOHAIBHOrO  LEHTpa MOXeT OBITh HampaBieHa IO [o4YTe, C
HCIIONIB30BAHMEM  MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOH  cetH  «MHTepHETY,
O(QHLMAIBHOrO calita MHOro(yHKIHOHAIBHOrO LEHTpa, EmuHOro moprana iu6o
Pecnybarikanckoro nopraia, HHGOpPMAMOHHOW CHCTEMbI HOCYAeOHOTO 00MXKaTOBaHUs,
a TaKxe MOYKeT OBITh NpUHATA NPH JIHYHOM NpHeMe 3asBuTens. JKamoba Ha peleHns u
JiericTBua (Oe3neficTBHE) OpraHW3alui, IMPeryCMOTPEHHBIX uacThio 1.1 crateu 16
MenepansHoro 3akona Ne 210-@3, a Tawke uX pabOTHHKOB MOXeT OBITH HapaBlieHa
Mo MOYTe, C HCIOJb30BaHHEM HH(OPMALMOHHO-TENIEKOMMYHHUKAIMOHHOW —CeTH
«MuaTepHeT», OoQUIMANbHBEIX CAHTOB ATHX OpraHusaiui, EauHOro moprana nu6o
Pecriy6nukaHckoro mnopraia, a TakkKe MOXKET ObITh NPHHATA NP JHUYHOM IPHEME
3asBUTEIIS.

5.3. Kanoba nomKHa CoepKaTh:

|) HauMeHOBaHME OpraHa, IPeNOCTABISIOMET0 MYHHUIMIAIBHYIO YCIyTY,
JIOJUKHOCTHOIO JIMI[a OpraHa, IpeJOCTaBISIOLIero MYHHIHIAIBHYIO YCIyTY, JHOO
MYHHULHUNATBHOTO CIIY’Kallero, MHOroQyHKIMOHAIBHOIO LIEHTpa, €r0 PYKOBOAMUTENS U
(unu) pabOTHMKA, OpraHM3alMi, IPeAyCMOTPEHHBIX 4YacThlo 1.1 crateun 16
(MenepanpHoro 3akona Ne 210-®3, ux pykoBoauTenei u (W) pabOTHUKOB, PEIIeH s H
neictBus (Ge3nelicTBUe) KOTOPBIX 00XKATYIOTCS;

2) dGamunuio, UM, OTYECTBO (IIOCHENHEe - MPH HAJIHYMH), CBEIEHHS O MecTe
AKUTEIIBCTBA 3as8BUTENs - QU3UYECKOro Juia Jub0 HAaMMEHOBAaHHE, CBEJCHHS O MEcTe
HaXOKICHHUS 3asBUTEIIA - FOPUIMYECKOTO JIMLIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOI'O
TenedoHa, anpec (aapeca) 3J1eKTPOHHON MOYTHI (MPH HAIMYUM) U IOYTOBBIH ajpec, 1o
KOTOPBIM 10K€eH ObITh HanpaBiieH OTBET 3asABHUTENIO;

3) csegenus o0 o0xalnyeMBIX pellleHHSX H JeicTBusax (6e3melicTBUM) opraHa,
NPEIOCTABIAIOUICI0  MYHHLUMNAIBHYIO YCIOYry, JMJOJDKHOCTHOrO JIMLIA OpraHa,
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IPEIOCTABIIAIOIIEr0 MYHHUIUNIANBHYIO YCIyry, JuO0 MYHHUIHUIIAIBHOTO CIYXKAIEero,
MHOro()yHKIIMOHAJIBHOTO ~ 1I€HTpa, pabOTHWKA MHOTO(YHKIMOHATIBHOTO LEHTpA,
OpraHuzanyi, npeaycMOTpeHHbIX YacThio 1.1 cTateu 16 Menepansuoro 3akoxHa Ne 210-
@3, ux pabOTHUKOB,

4) [OBOJBI, Ha OCHOBaHMM KOTODBIX 3asBUTENb HE COIVIACEH C peIleHHeM M
nevicrBueM (Oe3nedcTBHEM) oOpraHa, TNPENOCTaBIAIOMIEr0 MYHHIIMMAIBHYIO YCIyTY,
JIOJUKHOCTHOIO JIMLIa OpraHa, IpeJoCTaBIIONIEr0 MYHHLHMMAIBHYIO YCIYyTy, JHO0
MYHHULIMIIAIBHOIO  CHIy’Kalllero, MHOTo(yHKIMOHANBHOTO  IeHTpa, paboTHUKa
MHOro()yHKLIHOHAJILHOTO LIeHTpa, OpraHu3aluii, MpelyCMOTPEHHBIX YacThio 1.1 craThu
16 DepnepanbHoro 3akoHa Ne 210-®@3, ux paboTHHKOB. 3asBUTENIEM MOIYT OBITH
IIPE/ICTaBIIEHbl JOKYMEHTBl (IIpH HATMYWH), MOATBEPXKAAIOIINE IOBOMBLI 3asSBHTENS,
100 UX KOMUH.

5.4. [ToctynuBiuas xanoba MOMJIEKHUT PETUCTPALIMU B CPOK HE MO3IHEE paboyero
JIHsA, CIIEYIOLIEro 3a JHEM ITOCTYTUICHHSI.

5.5. JKamoba, mocTynuBIlas B OpraH, INPeNOCTABIAIOIIMN MYHHIHUIIAILHYIO
YCIYry, MHOTO(QYHKUMOHAIBHEIA IEHTP, YYPEAHTENI0 MHOTO(YHKIHOHAIBHOIO
LIEHTpa, B OpraHu3alHH, MpelycMOTpeHHble 4YacTeio 1.1 cratem 16 ®enmepanbHOro
zakoHa No 210-@3, nubo BelmecTosmuii opraH (IpH €ro HAJIWYHH), IOMJTEKUT
pPacCMOTPEHMIO B Te4eHHe MNATHAJUaTH pabodux JHEH co IHS ee perucTpalud, a B
ciydae 00almoBaHMA OTKasza OpraHa, MpeJOCTaBIMIOLIEr0 MYHHIUNAIBHYIO YCIyTY,
MHOrOQYHKLHNOHAJIBHOTO LIEHTPA, OPraHU3aLHM, IPETyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbnoro 3akona Ne 210-®3, B mpueme IOKYMEHTOB y 3asBUTENs JHGO B
UCIPABI€HWH JOMYIIEHHBIX OII€YaTOK M OmMOOK WM B ciydae 0O0XKaJOBaHUA
HapyllIeHHUs! YCTAHOBIEHHOI'O CpOKa TaKMX HCIIpaBleHHH - B TeueHHe IATH paboumx
JIHEH CO JHS €€ perucTpalyH.

5.6. Ilo pe3ynbraTam paccMOTpeHHS Kajl00bl MPUHUMAETCS OJHO M3 CIEAYIOLIHNX
pELIEHUH:

1) xanmoba ypmoBneTBopsieTcs, B TOM 4uciie B (pOpME OTMEHBI ITPHUHATOrO
peleHts, UCTIPaBIeHUs HOIYIIEHHBIX Ol1e4aTOK U OMKMOOK B BBIAAHHBIX B pe3ylbTaTe
NPEJIOCTaBIeHUsT MYHULMIAIbHOM yCIYyTHM [JOKYMEHTaX, BO3Bpara 3asBHUTEIIO
JICHeAHBIX CPEACTB, B3MMaHWE KOTOPHIX HE [PEeJyCMOTPEHO HOPMATUBHBIMH
IpaBOBBIMHM akTamMu Poccuiickoil @exepaiuu, HOPMATHBHBIMH IIPABOBBIMM aKTaMH
Pecniy6nvkn Tarapcras, MyHUIMIATbHEIME [IPABOBEIMA aKTAMHU;

2) B yIOBIIETBOPEHHH 5Kaj100b1 OTKA3bIBAETCH.

He nosnuee nms, cnemyromero 3a [JHEM [PUHSTHS DEIIEHUS, YKAa3aHHOTO B
HACTOsALLIEM MyHKTE, 3asBUTEII0 B NHUCBMEHHOH (GOpMe M MO JKEIaHHMIO 3asABUTEJS B
5JCKTPOHHOM (OpME HAmpaBNsSeTCs MOTHBHPOBAHHEIML OTBET O pe3yJbTaTax
paccMOTpeHHs Kamo0bl.

5.7. B cnydae npu3sHaHMS KalmoOBl MOUIEXKAIIEH yIOBIETBOPEHHIO B OTBETE
3a4BHTENIIO O pe3ynbTaTtaX PacCMOTPEHHs XanoObl naercst HHGoOpMalusi O AeHCTBHSX,
OCYILIECTBIIACMBIX ~ OpPraHOM,  TPEJOCTaBIAIONMM  MYHHUMNAIBHYIO  YCIIYrYy,
MHOTOQYHKUHOHATBHBIM HEHTPOM JIHGO OpraHu3aumel, NpeaycMOTPEHHON YacThio 1.1
cTaTeH 16 Denepansroro 3akona Ne 210-D3, B uessx He3aMeQIUTENFHOTO YCTPAHEHHUS
BLISBICHHBIX HapyIICHUH NTPH OKa3aHWK MYHHLUNAIBHOR YCIYTH, a TAK)Ke IPHHOCATCS
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W3BHUHEHUS 3a [JOCTABJIEHHbIE HEyH0OCTBa U yKa3bIBaeTCsi MHGOPMALUS O AaJbHEHIITNX
JIEMCTBUSX, KOTOpble HEOOXOAMMO COBEpPLIMTH 3asSBUTENI0 B HENSIX INOTy4YEeHHUS
MYHHULUTIAIBHOM yCIIYTH.

5.8. B cimyuae nmpu3HaHuUs kano0bl He MOJJexallieil yJOBIETBCPEHUIO B OTBETE
3a$BUTENI0 O pe3ylbTaTaX PacCMOTPEHHUs KajoObl AAIOTCS apryMEHTUPOBaHHBIE
pa3bsCHEHUs] O MPUYMHAX MPUHITOTO PEIleHUs, a Takke WHGOpMAIMs O IMOpsaKe
00KaloBaHuUsl MPUHATOTO PEIICHNUS.

5.9. B ciy4ae ycTaHOBIEHHS B XOfle WX IO Pe3yIbTaTaM PacCMOTPEHHs KaloObI
NPU3HAKOB COCTaBa aAMWHUCTPATUBHOIO TIpaBOHApPYIIEHHWsS WM IPECTYIIEHUs
JIOJKHOCTHOE JIULIO, pabOTHUK, HaflelIeHHbIe TOITHOMOYUSMHU 110 PACCMOTPEHHIO XKanoob,
He3aMeITUTeTbHO HAMpPaBIsSIOT UMEIOIIIUEeCs MaTepUalbl B OpraHbl TPOKYpPaTypHl.
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[Ipunoxenne Ne 1

K AJIMHUHHUCTPATHBHOMY
periamMeHTy MpenoCTaBIeHUs
MYHULUIIAIBHON YZIIYyTH 110

O OpPMIIEHUIO JOKYMEHTOB TI0
0OMeHY KUITBIX TOMETIEHUH
MYHHLHTIATBHOTO KHIUIHOTO
¢oHIa, NpeoCTaBIeHHbIX 110
JIOTOBOPY COLIMAJIEHOTO HalMa

®opma
(brnank oprana. IIpe0CTABIIOMET0 MYHALUNAIBHYIO YCIYTY)

Komy:

KonTakTHEIE TaHHBIE:

ITpencraBuTens:

KoHTakTHBIE JAAaHHBIC TIPEACTABUTEIIA:

PEIIIEHUE
00 OTKa3e B IIPe/IOCTaBIEHAN MyHHIUIIATBHOMN YCITyTH
1h(0)
oT Ne
PaccmorpeB Bame 3asBnenwe or Ne U
[IpUIaraemMbie K HeMY IOKYMEHTHI YTIONTHOMOYEHHBIM OpraHom
IIPUHSTO peleHue ob oTkaze
B no

CJIeIyFOLIMM OCHOBaHHUSIM:
L;

2

HomnonuuTtensHas HHPOPMALIHS:

Bsl Bripase NoBTOPHO OGPATHTECS B YNOJHOMOYEHHBIH OpraH C 3asBICHHEM O
PEIOCTaBICHHH YCIYTH MOCIIe YCTPAaHeHUS YKa3aHHBIX HAPYILEHHHA.

AanHblli 0TKa3 MOkeT OBITH 0GXKanoBaH B J0CYHeOHOM NopsiiKe IMyTEM
HalpasieHHs Xano0bl B yIIOJTHOMOYEHHbIH OpraH, a Takxke B CyZIebHOM MopsiKe.
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Ceenenus 06 31€KTPOHHOH IIOINIHCH

JlomknocTtHoe o (DHUO)

(MoANHCH YIONHOMOYEHHOI0 JOIKHOCTHOTO JIHLA
opraHa)
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[Ipunoxenue Ne 2

K AZIMUHHCTPATHBHOMY
pEeriIaMeHTy MpelOCTaBICHHS
MYHHUIMNATBHON YCIyTH TI0
o(opMIEHHIO TOKYMEHTOB T10
0OMEHY JKUIIBIX IOMEIIEHUI
MYHHUUIAIbHOTO )KUIHILHOTO
dbonza, peaoCTaBICHHBIX MO
IOTrOBOPY COLMAILHOIO HalMa

®opma
(Birank oprana, npeoCTaBIfIONIEro MyHHIUNIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

IIpencraBuTens:

KoHTaKkTHbIE JaHHBIE TIPECTABUTEIS:

PEIITEHUE
06 OTKase B pueMe JOKyMEHTOB, HeOOXOAMMEIX IS PeOCTaBICHHS
MYHHUUHMIIAJIbHONA YCIYTH 1O

oT No
PaccMoTpeB Baie 3asBinenwe ot Neo U
IIpUiIaraeMele K HeMy IOKYMEHTBI YIIOTHOMOYEeHHBIM OpraHoM

= IIPUHATO
PEHIEHHE 00 0TKase B nmpuemMe ODOKYMEHTOB, HEOOXOIUMBIX JIs1
I1O0 CIEOYIOLIHM OCHOBAHUSIM !

1
2

PazbsicHenune npuuMH oTKa3a:
HornonuuTtensHas HHGOPMAIIKS:

Bel BIpaBe MOBTOPHO OOPATUTHCS B YHMOJHOMOYEHHBIN OpraH C 3asBICHUEM O
PEI0CTaBICHHH YCIIYTH NI0CIe YCTPAHEHHUS YKa3aHHBIX HAPYIIEHHHA.

Janueni oTKka3 MoxeT OBITH 06XKAJIOBAaH B JOCYIeOHOM TIOpSIIKE IyTeM
HanpasieHus Kal00sl B YIOJIHOMOYEHHBIH OpraH, a TakKe B CyIe6HOM TOpsiIKe.
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Caenenus 00 3I€KTPOHHOMN ITOIIHCH

JlomxnaoctHOE 1o (PHO)

(MOAMHKCH YNOJHOMOYEHHOTO JOJBKHOCTHOTO JIULA
opraxa)
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[Mpunoxenue Ne 3

K AZIMUHHCTPaTUBHOMY
periaMeHTy NpeioCTaBIeHuUs]
MYHULUNAJIBHON 7CIyTH 110
0(hopMIIEHUIO JOKYMEHTOB 10
0OMEeHY JKUJIBIX TIOMEILEHUI
MYHHULUITATEHOTO XKUIUIIHOTO
(o3, MpegocTaBIeHHbIX 110
JIOrOBOPY COLIMATIBHOIO HalMa

®opma
B
(HaMMeHOBaHWE OpraHa MECTHOIO CaMOyNpaBIeHH
MYHALMIATEHOTO 00pa3oBaHus)
oT
(nanee -
3asIBUTEJIB).

(st puzHYecKuX JmLl - haMUIIHs, WM, 0TYECTBO, MACTIOPTHBIC [IAHHBIE,
PETHCTPALMIO T10 MECTY JKUTENILCTRA, TENE(OH)

3asBneHve
06 ohopMIIEHHH JOKYMEHTOB 10 0OMEHY UITBIX TOMEIIEHUH, IPEeIOCTABIEHHBIX 10
JIOrOBOpPY COIMANBHOr0 HaiiMa

[Tponry Bac o) opMHUTE JOKYMEHTHI IO 0OMEHY HKHIJIOTO MOMELIEHHUS.
AJpec KUI0ro MOMEINEHHs: MyHHIMITATBHBIN paifoH (rOpOJCKON OKPYT),
HaceJIeHHBIN ITYHKT YII. .

K 3asBnenuto npuiaratoTcs ciaeayrolue OTCKaHUPOBaHHbIE IOKYMEHTHI:

1) JlokyMeHTBI YAOCTOBEPSIOIIHE JIHYHOCTD;

2) JIoKyMeHT, MOATBEPIKIAIOIINM TTOIHOMOYHS TpeCTaBUTENs (€CIH OT UMEHH
3asBUTeNs IeHCTBYyeT IpeiCTaBUTENb);

3) KomuM [OKYMEHTOB, NOATBEP)KIAIOUIMX TPaBO IOJIL30BAHUS HKHUIIBIM
IIOMEIIEHHEM, 3aHUMAaeMbIM TIPaKIAHUHOM-3afBHUTENIEM M YIEHaMH €ro CeMbH
(morosop. opnep, pelleHHe O IIPEeNOCTABICHWM JKUIONO0 IIOMEIIEHHS W HHBIE
JIOKYMEHTBI);

4) Konuu 10KyMEHTOB O cOCTaBe ceMel rpakaaH-3asiBuTelNeil (CBUAETEILCTBO O
DOAIEHHWH, CBHIETENBECTBO O 3aKIIOYeHHH Opaka, perneHHe 00 YCBHIHOBJICHHH
(yao4epeHHH ), cynebHOe pellleHre O IPU3HAHUH YJIEHOM CeMbH U T.IL.).
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5) BeIMHCKa W3 [OMOBOM KHHI'M (B cillydae, ecld [OKYMEHT BBIJAETCA
KOMMEPYECKAMH OPTraHU3aAsIMH );

6) Bemmucka u3 TexHudeckux mnacroproB BTU ¢ mosTaxHbIM mnaHoM (TIpU
HaJIM9HHK) U SKCITMKALIUEH.

OGs3yl0Ch  [IpM  3allpoce  IPEJOCTaBUTh OPUTHHANBl ~ OTCKAaHMPOBAHHBIX
JIOKYMEHTOB.

(nara) (rmoamuce) (®HO)
PesypraT MpeIocTaBiIeHns MyHUIIUIIATBHON YCIIyTH, IPOLIY IPeoCTaBUTh:

D B nuuHblii kabuHet [loprana rocyqapCTBEHHBIX M MYHHUIUNANBHBIX YCIYT
Pecniy6nuku Tarapcras;

D B MHOrO()YHKIHOHAIEHOM LIEHTPe IpPefOCTaBIEHHs IOCYIapCTBEHHBIX U
MYHHMLUOATBHBEIX yeiyr Pecryonuku TatapceraH;

D B Opezane.

(mata) (Toamuch) (®.1.0.)



ITpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY
perilaMeHTy NpeloCTaBIeHuUs
MYHHULIUIIATIBHOM YCIIYI'd 110
0(OPMIIEHHIO JOKYMEHTOB T10
00OMeHY JKHJIBIX [TOMEeLIEHUMH
MYHMLMIAIBHOTO KHUITUIIHOTO
¢doHIa, IpeaoCTaBIeHHEBIX 110
JIOrOBOPY COLIMAJIBHOIO HalMa

PykoBoaurento
HcnonHurenbHOro KOMUTETa

Or:

3asBieHne
00 ucCnpaBIeHNN TEXHUYECKOM OLIMOKH

Coobmaro 06 oimmbxe, JOMYILEHHOW NPKM OKa3aHWX MYHHWIUIIAIEHON YCIYTH 110

3anucaHo:

[IpaBunbHBIC CBEIEHUS:

[lpomry  wmcrpaBHTh — JOMYIICHHYKO TEXHHYECKYIO OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHWsS B  JOKYMEHT, SBISIOIIMACA  pe3yJbTaTOM
MYHHLMIIAIBHON YCIYyTH.

Ipunarato cinemyromye T0KyMEHTHI:

l.
"

B ciyuae npuHsATHS pelreHHs 00 OTKIIOHEHWH 3asBIeHUs OO MCHpaBICHHU
TEXHUYECKOH OIIMOKHM MPOLTYy HaNPaBUTh TAKOE PEIICHHE:

NOCPEJCTBOM OTIpPaBIIEHHS 3JIEKTPOHHOTO JOKyMeHTa Ha anpec E-mail: :

B BH/IE 3aBEPEHHON KOIHU Ha GyMa)KHOM HOCHTEJE MIOYTOBBIM OTIIPABIEHHEM II0
azpecy:

Hacrosimim noaTBepykaato: cBeieH s, BKIIIOYEHHBIE B 3aABICHUE, OTHOCSIIHECS K
MOEH IMYHOCTH M IPE/]CTABIIEMOMY MHOIO JIMILy, a TAaKKe BHECEHHBIE MHOIO HIKE,
JIOCTOBEPHbL.  JIOKyMEHTBI (KOIIMM JIOKYMEHTOB), NpPUIOKEHHBIE K 3asBICHHIO,
COOTBETCTBYIOT =~ TpeOOBaHHMSAM, YCTAHOBJIEHHBIM  3aKOHOJATENBCTBOM  POCCHICKOM

(Denepaumy, Ha MOMEHT NpEJCTABIEHUs 3afBIEHHA 5TH JOKYMEHTHI NeHCTBHTENBHBI ¥
COZIEPIKaT J0CTOBEPHBIE CBENIEHHSI.

aata) (moammcs) (©.H1.0.)



