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c. Tarapckoe bypHaleso

«O06 yTBEPXKAEHMM AAMUHUCTPATUBHOIO perfaMmeHTa NpegocTaBneHns MyHUUMNanbHON yCnyru
MO BKITHOYEHWIO B COCTaB N UCKIIOYEHMIO XWIbIX MOMELLEHWI U3 COCTaBa Cneunann3npoBaHHOro
XunuwHoro ¢ooHaa bypHalueBcKoro cenbckoro nocerneHns BepxHeycnoHckoro
MyHMUMNanbHoro panoHa Pecnybnukmn TatapctaH»

B cootBetctBUM C PepepanbHbiM  3akoHOM oT 27.07.2010 N 210-¢3 "O6
opraHusauun npeaocTaBneHusi rocyaAapCTBEHHbIX U MyHUUMNanbHbIX yenyr", NoctaHoBneHnemM
Mpasutensctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHun [lpaBun paspaboTkn u
yTBEPXAEHUS afMUHUCTPATUBHBLIX perfaMeHToB NpeaocTaBneHns rocyaapCTBEHHbIX YCrnyr, O
BHECEHUM U3MEHEeHUNW B HekoTopble akTbl [lpaButenbctBa Poccunckon degepaumm u
NPU3HaHUM  YyTPaTUBLLUMK CUIMY HEKOTOPbIX akTOB W OTAESbHbIX MOSIOXEHUA aKToB
MpaButensctBa Poccunckon degepaumn”, WcnonHutenbHbln komuteT bBypHawesckoro
CENbCKOro noceneHns BepxHeycnoHCKoro MyHuuyunansHoro pavoHa Pecnybnukm TatapcTaH

MOCTAHOBNAIO:
1. YTBepauThb:

1.1. AOMUHUCTPATUBHbBIA perfiaMeHT npeaoCTaBfeHUs MyHUUMNAanbHOW yCriyrn Mo
BKITHOYEHWNIO B COCTaB M UCKITHOYEHMIO XUIbIX NMOMELLEHUA U3 cocTaBa creLmanm3mpoBaHHOro
XunmwHoro  doHga  bypHalweBckoro - cenbCKoro  noceneHna  BepxHeyCrnoHCKoro
MyHUUMNanbHoro panoHa Pecnybnuku TatapctaH ([MpunoxeHue Ne 1).

2. PaamecTnTb HacTosiLee nocTaHOBMeHEe Ha MHPOPMaLMOHHBIX CTeHAAX NoceneHns, Ha
odmumanbHOM canTte BepxHeyCrnoHCKOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTtaH um
Ha oduumanbHOM nopTane npaBoBon MHopmaumn Pecnybnvkn TatapcraH.

3. KoHTporb 3a NCNONHEHNEM HaCTOSILLEro NOCTaHOBIIEHMS OCTaBNA 3a COOOMN.
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YT1BEpPXKAOEH

nocraHosneHnemM NcnonHnTenbHoro
komuTeTa bypHalLeBCcKoro cenbckoro
noceneHna BepxHeycrnoHckoro
MYHUUMNanbHoro panoHa Pecnybnuku
TatapctaH oT «08» HoaA6psa 2022 r. Ne 21

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHUUMNanbHOW YCyrn no BKAKOYEHWUIO B COCTaB U UCKITFOYEHMIO XXUMbIX
nomMeLleHn U3 coctaBa creumanmanpoBaHHOro XunuwHoro goHaa bypHalieBckoro
CenbCKOro noceneHns BepxHeycnoHCKOro MyHuLumMnansHoro panoHa Pecnybnukmn TatapctaH

1. O6wme nonoxkeHusa
1.1. TllpegMmeT perynnpoBaHus agMUHUCTPATUBHOMO perfnamMmeHTa

1.1.1. Hactoawmun agMMHUCTPATMBHBIA pPerflamMeHT npeaocTaBreHns MyHUUMnanbHOM
ycnyrn (ganee — agMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnmMBaeT CTaHgapT W MOpsAoK
npefocTaBneHns MyHULMNANbHOW YCIyrn MO BKMAKYEHUIO B COCTaB WM UCKITHOYEHUIO >KUITbIX
noMeLLeHnn U3 cocTaBa crneumnanmavpoBaHHOIO XUNuLHoro ooHaa bypHalueBckoro cenbckoro
noceneHns BepxHEYyCrnoHCKOro MyHuuMnanbHoro panoHa Pecnybnukm TatapctaH (ganee —
MyHUUMNaneHas ycnyra).

1.1.2. [lencTtBure HacTosiwero PernameHTa He pacnpocTpaHSeTCs Ha Xulble NoMeLLeHna
MaHeBpeHHOro ¢oHaa.

1.2. KaTeropuu 3asisutenemn

1.2.1. lvuamn, merLmMMn NPaBo Ha NoslyYeHne MyHUUMNanbHON YCyru, ABNATCA:

MyHUUMNAmNbHbIE YYpEXAeHUs, MyHMUMNanbHble YHUTapHble NpeanpuaTus, 3a KOTopbiIMn
Xunble NOMELEeHNs MyHUUUNAnNbHOro XunmwHoro ooHga MyHMUMnanbHOro panoHa (ganee —
MYHULMNANbHBIA XUNULWHBIA OOHA) 3aKkpensfeHbl Ha npaBe OnepaTMBHOMO YrNpaBreHUs Unun
X03ANCTBEHHOIO BeAeHNa (aanee — 3adBUTENb);

1.2.2. C 3aaBneHnMem Bnpase obpaTtuTbCa NpeacTaBUTENb 3aaBUTENS, ENCTBYOLWNIN Ha
OCHOBaHUWN OOKYMEeHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, nmbo 3akoHHbIM NpeacTaBUTenNb
duamyeckoro nuua (ganee — npeacTaBuTENb 3asBUTENS).

OT umeHn 3asiBuTenen Bnpase BbICTyNaTb Nuua, YNoSIHOMOYEHHbIE UMW HA OCHOBaHWUA
[OBEPEHHOCTUN, OOOPMIIEHHON B YCTAHOBSIEHHOM MOpPAKE.

1.3. MNMopsagok nHopMMpoBaHMS 0 NpefoCTaBEHNN MyHULMNANbBHOW YCyru

1.3.1. WHdopmauus o nopsigke nNpefocTaBfieHNs  MyHUUMNANbHOW  yCcryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CcoAepXalwMx BuU3yarnbHYlO U TEKCTOBYH
NMHopmaLmo o] MYHULMNANbHOM ycnyre, PacnosIOXXEeHHbIX B nomMeLLeHnax
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBneHnUs roCygapCTBEHHbIX M MyHUUMNANbHbIX
yCryr.

2) Ha oduuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. verhniy-uslon. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTarne rocygapCTBEHHbIX U MyHUUMNanbHbIxX yenyr (dyHkumin) (hitps://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocygapcTtBeHHOM MHGOPMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUUMNanbHblX ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocya4apCTBEHHbIX U MyHULUMNANbHbBIX YCNYr).

1.3.2. KoHcynbTupoBaHve Mo BoOMpocamM MpeaocTaBneHns MyHUUUnanbHOW YCrnyru
OCYLLieCTBNAETCH:



1) B MHOrOMYHKUMOHAsbHbIX UeHTpax npeaoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B opraHe MEeCTHOro camMoynpaBfeHuss  MyHuuunanbHoro  obpasoBaHus,
npegoCcTaBNAKLWEro MyHuUmMnansHyo yenyry (aanee — OpeaH):

npv YCTHOM obpaLleHnn - MMYHO U NO TeNEdOHYy;

npv NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpallieHnn — Ha
Byma)kHOM HocuTere no nNoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnnkaHCckoM nopTane O nopsike u
CpoOKax NpeaocTaBfieHUs MyHUUMNANbHOW YCNyrMn Ha OCHOBaHWM CBEAEHWUN, COAEpXKaLLNXCH B
Peectpe rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCryr, MpeaocTaBnseTcs 3asBUTENO
6ecnnaTtHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNAnbHON yCrnyru
ocyulecTtBnsietca 6e3 BbINOMHEHUS 3asiBUTENeM Kakmx-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOorpaMMHoOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKNe cpencrsa
3aasutena  TpebyeT  3aKkNOYEHUs  FIMLUEH3MOHHOrO WM WMHOFO  COornaweHuss  C
npasoobnagartenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBarollero B3MMaHue nnathl,
perncTpaumio unm asTopmsaumio 3agaBuTens Unn NnpegoctaBneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTeNns nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs MHopMaLUms:

1) o MecTe HaxoXOeHuUsi MHOFoYHKLMOHANbHOMO LEHTpa npefocTaBrieHns
rocyaapCTBEHHbIX M MyHUumMnanbHblx ycnyr, OpeaHa (agpec, rpadumk paboTbl, cNpaBOYHbIE
TenedoHbl);

2) 0 nopsiake npefocTtaBneHuss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayu
3asBEeHUN;

3) O HOpMaTMBHbLIX NPaBOBbIX akTax, perynupylLwmnx BOMNPOCbl NpesoCTaBreHns
MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAuMbIX [Afisi pPacCMOTPEHUsa 3adBfeHus o
npegocTaBreHnm MyHULMNANbHON YCIyrn, O Cpokax npuemMa v perucTpaunn 3asBneHns;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BonNpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsiake obxxanoBaHus AeNCTBUN unn 6e3aencTBms AOMMKHOCTHbIX Ny OpaaHa.

Mo  nucbMeHHOMY  obpalleHuto  COTPYAHWMKM  OoThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHuMUMNanbHOM YCnyrn, nogpobHoO B MUCbMEHHOW hopMe pasbACHSAT
3aABUTENI0 MNOPSAOOK NPeaoCTaBfeHUss MyHUMUMManbHOW YCRyrM W BOMPOCHI, YKa3aHHble B
HaCcTosILLEM MYHKTE agMUHUCTPATUBHOIO perfiameHTa, U B Te4eHme Tpex pabounx gHen co gHsN
pernctpaumm obpalleHna HanpasnawT oTeBeT 3assuTtento. OTBeTbl [AalTCA Ha A3blke
obpalleHna. B crnyyae HEBO3MOXHOCTM [aTb OTBET Ha 4A3blke OOpalleHUa MCMosib3yTCs
rocygapcrBeHHble a3blkn Pecnybnuku TaTapcTtaH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHns  MYHUUMNANbHOW  yCryru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNanbHOro pamoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcraH, pasmelliaemas Ha
WHPOPMALMOHHbLIX CTeHAax M Ha oduumanbHOM calTe MyHMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYHULMNANbHON ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aOMWHUCTPATUBHOIO pernameHTa, uHGOpMaumio O MEeCTe HaxOXOEeHUs, CnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBliEHUA Ha NpeaocTaBreHune
MYHULMNANbHOW YCNyri.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytoLwine npegocrasneHne
MYHULMNANbHON yCryru

1.4.1. MNepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, PErynupylLlmMx npeaocTaBneHne
MYHUUMMANbHOM ycnyrn (C YyKasaHWMEM PEKBM3UTOB HOPMATMBHBLIX MPaBOBbLIX aKTOB U



WCTOYHMKOB MX odmumanbHoro onybnukosaHus), pasmMelleH Ha EguHom noptane, B PeecTpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, Ha opuLManbHOM cauTe MyHUUMNANbHOro panoHa
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHETY.

1.4.2. TekCT aAMUHUCTPATUBHOIO pernameHTa B LEWCTBYIOLWEN pefdakunn noanexuT
pa3smelleHuio Ha EgmHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHULMNAMbHBIX YCAyr, Ha
odomumanbHOM camTe MYHULMManbHOro pamoHa B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. BkritoyeHne Xunbix NoMeLleHnin B COCTaB CneunanmanpoBaHHOMO >KUIULLHOMO
dhoHOa MyHMLMNANbHOro panoHa OCyLecTBsSeTcs Npu cobnogeHnn crneayowmx YCnoBui:

Xunble NOMeELLEHUs He 3aHATbl NO AOroBOpaM COouMaribHOro HavmMa, HarmMa >XUMoro
NOMELLEHNs, HaxOoAsLWerocs B MyHMUMNANbHOM COOCTBEHHOCTM >KUMULLHOMO oHaa
KOMMEPYECKOrO MCNOMb30BaHUSA, apeHabl, He UMeT obpemMeHeHnst npae (CepBUTYT, 3asnor)
Ha 3TO UMYLLECTBO;

Xunble NoMeLLeHna NpurogHbl ANA MOCTOSHHOMO MPOXWMBAHWA rpaaaH (oTBevaloT
TpeboBaHUAM, YCTaHOBNEHHbLIM MocTaHoBneHneM [paButenscTBa Poccuinckon degepauunm
oT 28.01.2006 Ne 47 «OG6 ytBepxaeHun [MONOXEHNA O NPU3HAHWUM MOMELLEHUS KUMbIM
NOMELLEHNEM, KUITOro MOMELLEHUA HENPUrogHbIM A1 NPOXUBAHWUSA U MHOTOKBapTUPHOrO
AoMa aBapurHbIM 1 nognexawumMm CHOCY U PEKOHCTPYKLMU», CAHUTAPHBLIM U TEXHUYECKUM
npasusam u Hopmam, TpeboBaHMAM noxapHoW 6e30nMacHOCTU, SKONOTMYECKUM U UHBIM
TpeboBaHnAM  3akoHOAATenbCTBa), OnaroyCTpoeHbl MPUMEHUTENBHO K  YCIOBUSAM
COOTBETCTBYHLLEINO HACENEHHOro MYHKTA;

OOLLEeXMTUA YKOMMNIIEKTOBaHbI Mebenbio, ApyrMU HeoGXoAMMbIMU ANA NPOXUBaHUS
rpaxkgaH npegmeTamu.

K obwexutnam Moryt 6biTb  OTHECeHbl creuuanbHO  MNOCTPOEHHble UMK
nepeobopygoBaHHbIe AN 3TUX uenen goma nmbo yactu JOMOB.

K cnyxebHbIM XXWnbiM NoOMeLLeHNAM MOryT ObiTb OTHECEHbI XWible JOMa, OTAENbHbIE
KBapTUPbI B XUITbIX AOMaX.

1.6. V13 cocTtaBa crneynannampoBaHHOIo XUIULWHOMO hoHAa MyHULMNANbHOro panoHa
MOryT BbITb UCKITOYEHbI IOMa, YacT! JOMOB, KBapTUPbl U MOMELLEHUS.

1.7. NcknioyeHne  XunblX — NOMELLEeHnn B obwexutmax u3  cocTasa
cneunanmsavpoBaHHOIO XUNULWHOMo oH4a MYHULMMAnbHOrO pavoHa OCYLeCTBNAeTCs npu
cobntogeHun cneayroLmnx yCrioBui:

COOTBETCTBME XUIbIX NOMeELLEeHNn TpeboBaHUAM, YCTaHOBMEHHbIM MOCTAaHOBIIEHWEM
MpaButenbctBa Poccuiickon dPepepaumm o1 28.01.2006 Ne 47 «O6 yTBEpXKAEHUN
[MonoxeHns O nMpPU3HaHUM TMOMELLEHUS >KUMbIM  MOMELLEHNEM, >XWUMOrMo MNOMELLEHUS
HENpUrogHbiM ANs NPOXWBAHWUS U MHOTOKBapTUPHOIO [OMa aBapuUWHbIM U nognexalium
CHOCY WUIX PEKOHCTPYKUUM» U FrOCYAapPCTBEHHbIMU CTPOUTESIbHBIMM HOPMaMKU 1 NpaBuniamu
«Kunble 3gaHna» (CHull 2.08.01-89);

HanMyne M30NMPOBAHHOMO BXOAA B KOyl KBApPTUPY C JIECTHUYHOW NNOLWaaku Unm n3
Kopnaopa;

yOOBNETBOPUTENBHOE TEXHUYECKOE, MPOTMBOMNOXAPHOE, CaHUTAPHO-TMIMEHnYecKoe
COCTOSHME MOMELLEHUIN U UHXEHEPHOro 06opyaoBaHUS;

npegBapuTenbHOe YyCTpaHEHNE CaMOBOSIbHbBIX NepPennaHNPOBOK B OBLLIEXUTUSAX.

1.8. UckniodeHne cnyxebHbIX XunblX NOMELLEHN U3 COCTaBa crneLmanm3MpoBaHHOMO
XunmwHoro  poHaa  MyHMUMNAnbHOrO  pamoHa  OCYLWEeCTBASeTCA NpU  OTCYTCTBUMU
NPOXMBAKOLLMX B HUX rpaxgaH.

1.9. TepMuHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM perfiaMmeHTe, U Ux onpeaeneHus

1.9.1. B agMumHuCTpaTMBHOM perfamMeHTe WCMOoMb3ylTCa cneaywwmne TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOYyHKUMOHANbHOrO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHULUMNAMbHBIX YCIyr — TepputopuanbHO 0B0COBNEHHOE CTPYKTYpPHOE
nogpasgerneHue (opuc) MHOrOPYHKLMOHANBHOIO LieHTpa NpeaoCTaBneH s rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B FOPOLCKOM (CenbCKOM) MOCENeHUM MyHUUMNAnbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
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[MpaBun opraHusauum [eaTenbHOCTU  MHOFOMYHKLUMOHANbHBLIX LUEHTPOB MpefoCcTaBreHus
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCAyr, YTBEPXAEeHHbIX nocTaHoBneHnem [paButenscTea
Poccunckon ®depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauum AeaTenibHOCTU MHOFO(PYHKLIMOHAbHbIX LEeHTpOoB npegocTaBrneHns
rocya4apCTBEHHbIX 1 MyHULUMNAMNbHBLIX YCIYr»;

TexHnyeckas owubka - owwubka (onucka, oneyaTka, rpamMmaTudeckas unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OonyweHHas  opraHow,
NpefoCTaBNAWMM MyHULMNANbHYIO YCryry, W npueedwlass K HeCOOTBETCTBMIO CBedeHUNn,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMeHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema  uvaeHTUdumkaumm 1M ayTeHTUdMKauum B MHPpacTpykType,
obecneunBatoiern MHGPOPMALNOHHO-TEXHONOIMYECKOE B3aUMOAENCTBME WNH(OPMALNOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNANbHbIX YCyr B
anekTpoHHon dopme ( ganee — ECUA) — dbepepanbHasa rocygapcrBeHHaa MHGOpMaunoHHas
cuctema, obecneuyvBarollad CaHKLMOHUPOBAHHBLIM OOCTYM YYaCTHUKOB WH(OPMaLMOHHOIO
B3aMMOJENCTBMA  cUCTeMa  ayTeHTuduKauuMm K WHpopMauun,  copepxawencs B
rocyapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbIX MHAPOPMALIMOHHBIX CUCTEMAX;

MoL - locypapctBeHHoe OromkeTHoe yupexaeHne «MHOroyHKUNMOHANbHbIA LEHTP
npefocTaBfieHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMALMOHHAA CMCTEMA MHOTOYHKLMOHAMNbHbIX
LEeHTPOB NpeaoCcTaBlieHnsi roCyAapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr Pecnybnukn TaTapctaH.

1.9.2. B agMMHUCTPATUBHOM perfiameHTe noA 3asiBllieHMeM O npesocTaBreHnu
MyHUUMNaneHOW ycnyrn (ganee - 3adBfeHne) MNOHMMaeTCa 3anpoc O npefocTaBreHun
MYHUUMNANBHOW YCRyru, NOLaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbn 2 dPenepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-#3 «O6 opraHusauum npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX yCnyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHns MyHUUUnanbsHoOm ycnyru
2.1. HaumeHoBaHne MyHMumMnansHOW ycrnyru

BknioyeHne B COCTaB M UCKIKOYEHWE  >KUMbIX  MOMELEeHUWW K3  cocTaBa
crneumanmsavpoBaHHOIO  XWNuUWHoro  doHga  bypHalweBCKOro  cenbCcKoro  nocerieHus
BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TatapctaH

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTenbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HEeNoCcpeACTBEHHO NPEAOCTaBMSOLLIEro MyHULMNANbHYO YCIyry

HcnonHumernbHbIU Komumem GypHawesckozo CeJIbCKo20 rocesnieHusi
BepxHeycrioHcko20 MyHuyunaibHo20 patoHa Pecnybnuku TamapcmaH (Oanee — OpaaH)

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOM YCnyrm

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHUUMNansHOW yCnyru aBnsaeTcs:

1) pelweHne O BKIMOYEHUN >KUIOFO MOMELLEHUS B COCTaB Ccreuuanu3npoBaHHOMo
XunuwHoro  doHaa BypHalleBckoro  cenbCkoro  noceneHus BepxHeycnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapctaH (npunoxexuve 1);

2) pelwleHne 06 WCKIIOYEHUN XXUIOro MOMELLEeHUs U3 cocTaBa chneunanns3MpoBaHHOrO
XunvwHoro  ¢hoHaa BypHalleBckoro  cenbCkOro  mnoceneHus BepxHeycnoHckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapcTaH.

3) peweHne 06 oOTKase BO BKIYEHUMM KUMOFO MOMELLEHMS B  COCTaB
cneunanusavpoBaHHOIO  XuUnuwHoro  ¢oHga  BypHaweBckoro  cenbCcKOro — noceneHus
BepxHeycnoHckoro myHuumunaneHoro panoHa Pecnybnvkn TatapcTaH .

4) peweHne 06 OTKkasze B WCKNIOYEHUMM XKWUMNOTO MOMELLEHUss M3 cocTaBa
cneunanuavpoBaHHOIO  XunuwHoro  ¢doHaa  BypHaweBckoro  cenbcKoro  moceneHus
BepxHeyCcnoHcKoro MyHMumnanbHoro pamoHa Pecny6nuku TaTtapctaH (npunoxexuve 2).



2.3.2. PesynbTat npefocTaBneHns MyHULMNAanbHOW YCIyrn HanpaeBnseTca 3asaBUTENio B
dopMe  SNEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOW  KBanuduuMpoBaHHOWN
SNEKTPOHHOM MOANUCHLI0 YNOMIHOMOYEHHOro AOMMKHOCTHOro nuua OpeaHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 anekTpoHHOW nognucu» (ganee
— ®epepanbHbln 3akoH Ne 63-D3) B NnyHbIM KabuHeT EanHoro noptan. B cnyvyae HanpaBneHus
3asBneHus  nocpeactBom  PecnybnukaHckoro nopTana  pesynbTaT  NpefocTaBfeHus
MYHULMMNANbHOW YCNyru HanpaBnaeTcs B NMUYHbIN kabnHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTEns pesynbTaT MNpefoCTaBMEHUs MyHUUMNAanbHOW YChyru
Bblaaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacrneyaTaHHOro Ha GyMaxxHOM HocuTerne, 3aBePEeHHOro NeYaTbio U NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe NosnyyYnTb pesynbTat NpeaocTaBNeHNa MyHULMNANbHON YCyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka AeWCTBUS pesynbTata npefoctaBneHuns
MYHMLMNANbHON YCNYru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHusauun, y4acTByoLmMe B NpeaocTaBieHn MyHUUunanbHOM yCcryrm, Cpok
NPUOCTaHOBIEHNSI NPeOCTaBNeHUsT MyHULUMNANbHOW YCNyri B cryvae, eCnn BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon egepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHus
MYHULMNANbHOWN yCryru

2.4.1. MyHuumnaneHas ycnyra npefocTaBrnseTca B TedyeHne 25 pabounx aHeNn.

2.4.2. TlpuoctaHoBneHne cpoka npeaocTtaBfeHNd  MyHUUMNANbHOW  YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [JOKyMeHTa, SBMSAKOLWEroca pesynbTaToM npeaocTtaBlieHns
MYHUUMNANbHOM YCnyrm B (oOpMe 3MEKTPOHHOrO [OKYMEHTa, 3adBUTENH0 OCYLLECTBISETCA B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NpegocTaBneHnsa MyHULMNANbLHOM Yy,

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU U MHBIMW HOPMATUBHBIMW NPAaBOBbLIMU akTamu 4S5 NpeaoCTaBneHus
MYHULUMNANbHOW YCAYrn, a Takke yCnyr, KOTopble SIBASTCA HE0OXoaMMbIMK 1 06A3aTENbHBIMU
A8 NpefoCTaBeHns MyHULMNAanNbHbIX YCyr, Nognexawmx npeacTaBneHunto 3asiButenem,
Crnocobbl MX NONyYeHUs 3asiBUTENEM, B TOM YMCIE B SNEKTPOHHON dopMe, NOPSLAOK MX
npeactaBneHns

2,5.1.

25.1.1. [Ona nNpuvHATUA peLlleHna O BKITKYEHUN >KUIOr0 MOMELLEHUST B COCTaB
cneunanmsaMpoBaHHOrO  XuUnuwHoro  ¢goHga  bypHaweBCKOro  CenbCkoro  NnocesieHus
BepxHeycnoHckoro MyHMumnansHoro panoHa Pecnybnuku TaTapcTtaH:

1) LOOKYMEHT, YyOOCTOBEPSAWMN NMYHOCTL (He TpebyeTcs B cnyyvae obpalleHus
nocpeacteomMm PecnybnvkaHckoro nopTtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3asaBuTens;

3) 3aaBneHue:

B dopme AOokymeHTa Ha 6ymaxHoMm Hocutene (npunoxeHve Ne 4 Kk HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcss MNOoCpPeAcTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBELEHNIN B 9NEKTPOHHYIO hOopMy 3asaBneHuns), NognucaHHoe B COOTBETCTBUM C TpeboBaHMsMU
nyHkta 2.5.3 agMMHUCTPATMBHOrO  pernamMeHta, npu  obpaleHnn  nocpeacTtBoM
PecnybnvkaHckoro noprana;

4) OOKYMEHT, NOATBEPXKOAOLWMI NPaBO 3asdBUTENS Ha XKUMOEe NOMELLEHME;

5) KON TEXHUYECKOro nacrnopTa Xurnoro nomMeLleHus;

6) 3aknyeHMe O COOTBETCTBUM >KUMOFO MOMELWEHUS NPeabsBrseEMbIM K Hemy
TpeboBaHuAM.



2.5.1.2. na npuHATUA peweHns 06 WCKIYEHUN XUMOro MOMELLEHUS M3 cocTaBa
cneunanusavMpoBaHHOroO  XunuwHoro  ¢oHga  bypHaleBCKOro  CeNnbCKoOro  NoceneHus
BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TaTapctaH:

1) [AOKYMEHT, yOoCTOBEpPSIOWMA NUMYHOCTL (He TpebyeTca B crniyyae obGpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3aaBneHne 06 MCKMOYEHUN XUNOro NOMELLEHUS U3 cocTaBa Crneumnann3npoBaHHOMo
oHaa bypHalleBckoro cesibCKoro rnocerieHusi BepxHeyCrnoHCKOro MyHUUMManbHOro pamoHa
Pecnybnukn TatapcTaH:

B dopme AoKymeHTa Ha OymaxHoM Hocutene (npunoxeHve Ne 5 k Hactoswemy
aAMWHNCTPATUBHOMY pernamMeHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NoCpeaCcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEeLleHMI B 9NEKTPOHHYIO (hopMy 3asBreHus), nognucaHHoe B COOTBETCTBUN C TpeboBaHUsaMU
nyHkta 2.5.3 agMMHUCTPATMBHOINO  pernameHTa, nNpuv  obpaweHun  NocpeacTBOM
PecnybnuvkaHckoro noprana;

4) KOnNusa TeXHUYECKOro nacnopTa XUIoro noMeLLeHns;

5) konua goroBopa O pPacTOPXEeHUM OoroBopa Hamma CryXeBGHOro XWnoro nomMeLleHus
(>knnoro nomeLleHns B 06LLEXNUTUN);

2.5.2. 3asiBrieHne u npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBrieHbl (HanpasneHbl)
3aaBMTENEM OQHUM U3 Creayowmx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE 3MEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hOpMeE;

3) B OpraH nNUYHO unNM MNOCPEACTBOM MOYTOBOM CBSA3M Ha OymMakHOM HocuTerne.
3adaBneHne u npunaraemMble AOKYMEHTbl, MpuU HanpasBfeHUun nocpeacTBOM MOYTOBOM CBA3W,
3aBepATCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeacTtsoM PecnybnukaHckoro noptana
noanncbLIBaeTCH NPOCTON INEKTPOHHOM NOAMUCHIO 3adBUTENS.

Ana nonyyeHuss NpPOCTOM SNEKTPOHHOM MNOAMUCK 3asiBUTEN0 HeobxoaMmo NpOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN OOKYMEHT (3MEeKTPOHHbIN 0bpa3 AOKYMeHTa), YKa3aHHbI B MoAnyHKTe 2
nyHKTa 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepsieTcsl YCUNEeHHOM KBanuduunpoBaHHOW
nognNuUChIO NnL, YNONHOMOYEHHbIX Ha COo3[aHue U nNoannucaHue Takmx OKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 00pasbl [OOKYMEHTOB), npuriaraemble K
3a8BEHMIO, B TOM YMCIe JOBEPEHHOCTU, HanpaenawTca B Buge gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npenocTaBnaeMblX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0b6pasoB
AOKYMEHTOB) AOJTKHO NO3BOMSATL B MOSIHOM 00beMe NpoYnTaTh TEKCT JOKYMEHTa M pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHns OOKYMEHTOB W WHGOpMauMm WNU  OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne UM ocyLLeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamn, perynvpyromMn  OTHOLWLEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBleHueM
MYHUUMNANbHOW YCRyru;

2) OCywecTBNeHNa AOeUCcTBUA, B TOM 4YUCMe COrfacoBaHui, HeobXoauMbIX Anis
Nosly4eHUsT MyHUUUNANbHOM YCNYrM U CBsI3aHHbIX C oOpalleHneM B WHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOrO camoyrnpaBreHus, opraHn3auum, 3a UCKNIYeHneM noryvyeHns ycrnyr
N NonyvYeHnsa JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndemMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B Yactu 1 ctatbn 9 ®enepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0BsI3aTeNbHbIX YCNYr);

3) npencTaBneHns AOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu NepBoHavyaribHOM OTKase B nNpuemMe AOKYMEHTOB, HEOBXOoANMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyru, nnbo B npeaocTaBrieHun MyHUUMNanbHOW
yCrnyru, 3a UCKMYeHneM cnegyowmx crnyyaes:



a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacakLMXCcs
npefocTaBfeHnss MyHUUMNansHOW YCnyru, rocrie nepBoHayanbHOM Nofdayv 3asiBfieHnd o
npegoCcTaBfieHMM MyHULMNANBLHOW YCIYTu;

6) Hanuuve owMnOOK B 3aABMNEHMM O MPEeAOoCTaBAEHUN MYHULMMANbHOW YCNyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTENEM MocCre nepBoHavanbHOro OTkasa B npueme AOKYMEHTOB,
HeobXxoouMMbIX ONs NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nnbo B npefocTaBneHum
MYHULMNANbHOW YCIYrU 1 HE BKIOYEHHbIX B NPEeACTaBMEHHbIN paHee KOMMNMEKT LJOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MeHeHWe WHdopMauuu nocrne
nepBoHa4anbHOro OTka3a B nNpueMe [OOKYMEHTOB, HeobxoauMbiX ANA nNpeaocTaBreHus
MyHULUMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BbisIBIEHNE OOKYMEHTANbHO NOATBEPXAEHHOrO dpakta (MpM3HaKoB) OLLIMOOYHOro Unu
npoTMBONpPaBHOro aencteus (6esgenctensa) AomKHoCcTHoro nuua OpraHa, paboTHuka ML, npu
nepBoHa4anbHOM OTKa3e B MpuUeMe [LOKYMEHTOB, HeoO0XoauMblx [Ansi npeaocTaBreHus
MyHMUMNanbHOW ycnyrn, nmbo B NpeaocTaBfleHMM MyHUUMNAnNbHOW YCnyrm, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npu nepBOHa4YanbHOM OTKase B
npueme [OOKYMEHTOB, HeobOXoauMbIX [Ansi NPeaoCTaBfeHUs  MyHUUMNAnbHOW  YCIyrw,
yBeOAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCHA U3BMHEHNS 3a [OCTaBMNEHHbIE HeYA006CTBa;

4) npepocTaBneHnsa Ha BymMmaxxHOM HOocuTene AJOKYMEHTOB N MHGOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, 3a UCKMKOYEHMEM CryyaeB, €CNU HaHeCeHne OTMETOK Ha
TakMe OOKYMeHTbl NiMbo uX mn3baTUE dBRsSeTCAa HeobxoaMMbIM YCroBMEM npenoCcTaBeHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKU, W WHbIX ChnyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbliBatoLLmil NnepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpeocTaBneHnst MyHUUMNanbHOW YCnyru, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOro camMoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NPeacTaBUTb, a Takke criocobbl X NONyYeHus
3asBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUS;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MeXXBeJOMCTBEHHOIMO B3aMMOOEeNCTBUS:

1) cBegeHua o6 OTCYTCTBMM peructpaumm rpaxgaH B KUIOM MOMELLeHUn -
MwuHUCTEpPCTBO BHYTPEHHUX aen PO;

2) Bbinucka u3 EgmHoro rocygapctBeHHoro peectpa HeaswkumocTtu (EMPH) o xunom
nomelleHnn - YnpasnexHne ®enepanbHon cnyxObl rocygapCTBEHHON perucrTpaumm, kagactpa u
kapTorpadum no Pecnybnunke TaTtapcTaH;

3) cBegeHus O OenCTByHOLWEM nacnopTte rpaxaaHuHa Poccunckon Pepepauun — MB[
Poccuu;

4) cBefeHus 0 HoTapuanbHOM AoBepeHHOCTU — PeaepanbHan HoTapuarnbHasa nanaTa,

2.6.2. 3asBuTenb BhApaBe nNpefoCTaBUTb [OOKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMMHUCTPaATMBHOIO perrameHTa, B opme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBanMULMPOBAHHOW NOANUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3faHue 1 nognucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBNeHus.

2.6.3. HenpeacrtaBneHune (HecBOeBpeMeHHOE nNpeacTaBrieHne) yKasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOW BracTtu, OpraHamu
MECTHOro camoynpasBfneHnsd, opraHvM3aums MM OOKYMEHTOB W CBEOEHUN He MOXET SBNATbCA
OCHOBaHWeM Ansl OTKasa B NpeaoCcTaBieHn MyHULMNanbHOM yCnyru.

2.6.4. [omkHOCTHOoe nuuo W (MnM) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOIO  pernamMeHTa OpraHoB W OpraHusauun, He  npeacTaBvBLUNE
(HecBOeBpeMEHHO NpeaCcTaBUBLLME) 3aMPOLLEHHbIE U HAXOASALWMECH B PaCNOPSHKEHUN AOKYMEHT
UnNu ceBedeHns, noanexar agMUHUCTPaTUBHOW, OUCUMNIIMHAPHOW UMM MHOW OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOoAaTernbCcTBOM Poccurckon ®eaepauunu.



2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEOEHWs, B TOM 4uUChe
noaTeepxgarLme BHeCeHMe 3aaBuTernemM nnatbl 3a npegocTaBfeHne MyHUUMnanbHOM yCryru,
HaxoadwWmecss B PaCnoOpsPKEHUW  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoB  MECTHOro
camoynpasneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3asiBUTENEeM [OOKYMEHTOB, coOAepXalMx CBeAeHUus, KoTopble
HaxoA4ATCs B pacrnopsiKeHMM rocyaapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO caMoynpaBfieHus 1
NnoABeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam WAn opraHam MeCTHOro camoyrnpasreHus
opraHuMsaumin, He 4BMsSeTCA OCHOBaHWMEM AN OTKasa 3asBUTEN0 B NpeaocTaBneHun
MYHUUMNANbHOW YCNyru.

2.7. VicyepnbiBatoLwmnin nepeyeHb OCHOBaHWUIA Af1s 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
ANs NpeaocTaBreHns MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHuAMM ONs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ons
npefocTaBNeHnUs MyHULMNANbHON YCNyru, SBASOTCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEeHTbl cofepxaT No4YUCTKM W UcnpasBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKkoHogaTenbCTBOM Poccunckomn
depepauyum;

2) ODOKYMEHTbl cofepXaT MNOBPEeXAeHWs, HanuMyne KOTOpblX He MO3BOMseT B MOSIHOM
obbeme wucnonb3oBatb MHGPOPMALMIO WU CBeLeHUs, codepXawuecsd B AOKyMeHTax Aansd
npefocTaBfeHnsa MyHUUMNanbHOW yCcnyru;

3) npeAcTaBneHHble AOKYMEHTbI UNWU CBEAEHUS yTpaTunuM cuiy Ha MOMeEHT obpalleHuns
3a MyHMUMNAnbHOW YCnyrom (OOKYMEHT, YAOCTOBEPSOLWMIA MNOSIHOMOYMS npeactaBuTens
3asBuUTENd, B criydae obpalleHuns 3a npegoctaBfieHneM MyHUUUNanbHOW YCRyrn yKasaHHbIM
nMuom);

4) nogaya 3asiBNeHuMst O NpefoCTaBNeHUM MyHUUMNanbHOW YCAyru U [OKYMEHTOB,
HeobXxoouMMbIX [ONs NPedoCTaBNEHUs MYHMUMNANbHOW YCNyrM, B 3NEKTPOHHOW opme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asBneHusi, B TOM YUCre B
WHTepakTuBHOW dhopmMe 3aaBrieHust Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anOfIHEHNE);

6) npegcTaBneHMe  HEemnoriHOro  KOMMSeKkTa  [OOKYMEHTOB, Heobxogumbix — Ansd
npegocTaBneHns MyHULUMNanbHOW yCcnyru;

7) 3asBreHne O NpedoCcTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
OpraH MeCTHOro CaMOyMpaBfieHUs WAW OpraHu3auuvio, B MOSTHOMOYUSA KOTOPbIX HEe BXOAMUT
npegocTaBfieHne MyHUUMNANbLHOW YCNyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUW MNPU3HAHUS LOENCTBUTESTbHOCTU
YCUNEHHOW KBannMuumMpoBaHHOWN 3NEKTPOHHOW NoanNucu.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B NpuvemMe OOKYMEHTOB, HeoOXogumblX Ans
NoNy4YeHNss MyHULMNAnIbHOW YyCyrn, ABASIETCHA UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA U OOKYMEHTOB, HEOOXoOuMbIX ONd
NpegocTaBfeHns MyHUUMNANbHOW YCnyru, MOXeT OblTb MNPUHATO Kak BO BpeMsa npuema
3asBuTENd, Tak W nocne MnoflyYeHUss OTBETCTBEHHbIM OOIMKHOCTHbIM nuuoMm  OpraHa
HeobXxooMMbIX ANA NPefoCTaBfeHMs MyHUUMNanbHOW YCNyrn [OOKYMEHTOB (CBegeHun) c
NCMNONb30BaHNEM MEXBEOOMCTBEHHOMO WMHOPMALMOHHOIO B3auUMOOEWCTBUSA, B CPOK, He
npesbiwaoLwmi 9 pabounx gHen co AHA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpUeMe 3asBNeHUst U MWHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ONA NpeaoCTaBNeHNs MyHUUUNANbHOW YCNyru, B Criyd4ae ecnv 3asiBNeHuve u
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBfeHust MyHUUUNanbHOWM YCyrn, MoAdaHbl B
COOTBETCTBUN C UHpOPMaLMEN O CpOKaxX M nopsake npefoCTaBneHns MyHUUUNanbHOW YCIyru,
onybnukosBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBMEHUS UK OTKa3a B
npegocTaBneHnn MyHUUMNANbHON YCIyru



2.8.1. OcHoBaHVsi ONnA NPUOCTAHOBIIEHUSA NPefoCTaBfeHUs MyHULMNanbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHus [Ona oOTKasa B MpefoCcTaBfeHuM MyHUUMManbHOW YyCryrn npwm
BKIMIOYEHUN (UCKITHOMEHMM) XKUMbIX NOMELLEHNA B COCTaB (M3 cocTaBa) cneuvann3npoBaHHOMO
XunuwHoro ¢oHaa:

1) oTcyTCcTBME YCTAHOBMEHHbIX 3aKOHOOATENbCTBOM  CBEAEHUW UMM Hamnuuue
HeOCTOBEPHbIX CBEAEHUN B JOKYMEHTaX, NpeacTaBndeMblX 3asBUTENEM.

2) He ocyLlecTBrieHa NOCTaHOBKA XMSOro NOMELLEHMS Ha KaJacTpoBbIn yyeT.

3) Kunoe nomelieHne He ABASETCH MyHULMNanbHOM COGCTBEHHOCTbLIO.

4) Xunoe nMOMeELLEHVE He 3aKpenrneHo Ha npaBe OnepaTMBHOrO YMpaBrieHUs WUnu
XO3ANCTBEHHOIO BEEHUS;

5) B XXMMNOM NOMeLLEHNN 3aperMcTpupoBaHbl rpaxaaHe;

6) B crny4ae HECOOTBETCTBUS XXUIOMo MOMeLLeHNs TpeboBaHUAM, NpeabsBrsemMbiM K
3TOMY BUAY XWIbIX MOMELLEHUNA.

2.8.3. llepeyeHb OCHOBaHWM AN OTKa3a B NpefoCTaBlieHUN MyHULUUNANbHOW YCIyru
ABNAETCSA UCYepPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBEHNN MYHULMNANbLHOW YCyru B Criyyae,
ecnu 3asBfneHne O MnpefocTaBleHnn MyHUUMNarbHOW YCNyrn nogaHo B COOTBETCTBUN C
nHopMauuen o Ccpokax W nopsgke  NpefocTaBfieHUA  MYHUUMMANbHOWM  YCIyri,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMAMHbBI NN MHOW MnaThbl,
B3MMaeMOM 3a NpeAoCTaBNeHne MyHUUMNanbLHOM yCcnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3Bo3mMe3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SABMATCA HE0OX0AMMbIMU U 06A3aTENbHLIMKY OIS
npenocTaBneHnst MyHULMNAanbHOW yCryr, B TOM YMCIe CBeAeHUs O AOKYMEHTe (QOKyMeHTax),
BbljaBaeMoOM (BblAaBaeMblX) opraHM3aumnsiMu, y4acTBYOLWMMM B NpeaoCTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs NNatbl 3a NpegocTaBneHne ycnyr, kKoTopble
ABNAOTCS HEOOXOAUMbBIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNs MyHULMNANbHOW YCyru,
BKNtoYas MHpopMaLmio 0 METOAUKE pacyeTa pa3Mmepa Takow nnatbl

MocTaHOBKa >KUMOrO MOMELUEHMSI Ha KagacTpPoBbIA y4eT OcCyllecTBrsieTcs B
COOTBETCTBUM C Tapudamu, OEeNCTBYOWUMU ONS OPraHOB, OCYLUECTBASIOLWINX TEXHUYECKYIO
WHBEHTapPM3aLMIO U NMOCTAHOBKY OGBHEKTOB Ha KaaacTpOBbIf YYeT.

2.12. MakcnmanbHbI CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 NnpefocTtaBneHnm
MYHUUMNANbHOW yCnyru, ycrnyru, npeaocTaBrsieMon opraHm3aumnein, y4acTByoLLEN B
npefoCcTaBfieHMM MyHULUMNANBLHOW YCYIn, 1 NPpU NONy4YeHnn peayrnbTata NnpeaocTaBeHns
Takux ycnyr

2.12.1. Bpema oxugaHusa npu nogade 3asBrieHUs: Ha NosiydeHne MyHuUUMnansHOM yCryrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHuu pesyrnbTaTta nNpegocTaBreHNs MyHULMUNANbHOW  YCryrn
MaKCUMarbHbIA CPOK OXMAAHUSA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 Nopsifok perucTpauum 3anpoca 3asiBuTenst o npeaocTaBneHnn MyHULMNanbLHOM
ycryru v ycnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLen B NpeaoCTaBneHnm
MYHULUMMANbHOM YCNyr, B TOM YKCIe B 3N1EKTPOHHOM hopme



2.13.1. lNpn nuyHom obGpaweHmn B MOLl B AeHb nogaun 3asiBieHUsi 3asiBUTESHO
BblaaeTcs pacnucka u3 AVC MOL ¢ peructpaumMOHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO
3asBneHne oTnpaBrieHo, U JaTon nogayvn 3asBneHns.

2.13.2. Tllpu HanpaBneHun  3asBreHns  nocpegcrsom  EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTernb B AeHb Nodayu 3asaBfeHus MonyvaeT B JIMYHOM
kabnHete PecnybnukaHckoro noptana W N0  9NEKTPOHHOM noyte  yBeOOMIIEHME,
noaTreepxjatllee, YTo 3asBreHWe OTMpaBfieHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIN
HOMep 1 JaTa nogayv 3asiBfeHus.

2.13.3. Mpwn nn4Hom obpawieHmnn B OpraH B AeHb nogayun 3asBrieHnUss YNOHOMOYEHHbIM
AOJDKHOCTHbIM nuuom OpraHa 3asiBUTENt0 BblJAETCA pacnucka U3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM OS89  OKa3aHWA roCy[apCTBEHHbIX W
MYHUUMNANbHbIX YCAyr, C perMcTpaumoHHbIM HOMEpPOM, 4aTOM nojayvn 3asiBieHNsa U nepeyvyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUunnansHas ycnyra, K
3any oxuaaHusi, Mectam 4fisi 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHoOm

ycnyrm, MHPOpMauMOHHbIM CTeHAaM ¢ obpasuamn nx 3anofiHEHNS U NepedYHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBeHUs KaxXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpMIIEHMIO BU3yaribHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM 4Ynucrie K obecnedeHnto JOCTYyNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENBLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TllpepocTtaBneHne MyHMUMNANBHOW YCNYrM OCYLLUECTBNSAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio onst opopMIeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMMN C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte uHBaNMAoB B LUendx 6ecnpensaTCTBEHHOro [ocTyrna K MecTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneymBaeTcs:

1) obBecneumBaeTca  GecnpenaTcTBEHHbIM  OOCTYN  WHBaNMAoOB K MecCTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yooOHbl  BXOA4-BbIXO4 B MNOMELWEHUs U
nepeMeLLeHne B Ux npegenax);

2) Bu3yanbHasi, TeKCTOBas W MynbTuMmegunHas uHopMaums O  nopsgke
npefocTaBfeHns MyHULMNAanNbLHOW yCryrn pasmeltaeTca B yAOOHbIX ANns 3asiBuTenen Mecrtax, B
TOM YMCIEe C YY4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBOXAeHWe UHBaNUMAOB, MMEKLWUNX CTOMKME PacCTpPoOMCTBa (PYHKUUN 3peHns
N CaMOCTOATENBbHOro NepeaBXeHns, 1 oKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENIBHOIO MepeaBuKeHust No TeppuTopuu, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COUManbHON, NHXEHEPHOM U TPAHCNOPTHOM MH(PACTPYKTYp, BXo4a B
Takme 06beKTbl U BbIXO4a U3 HUX, MOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HEFO, B TOM
4yucre ¢ NCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmeweHve obopygoBaHUAa W HocuTenem  MHdopmaumu,
HeobxoouMMbix Ana obecneyeHus GecnpensaTCTBEHHOrO [OCTyna MHBANWOOB K ycryram C
Y4ETOM OrpaHUYeHnn NX XXU3HEOEeATENbHOCTY;

6) aybnupoBaHume HeobxoaumMOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHpopmauum, a Takke Haanucew, 3HaKOB U MHOW TEKCTOBOW M rpaduyeckon MHdopmaumnm
3HaKkaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA MpPU HanuumMum AOOKYMEHTa, NoATBEpPXOAloLero ee
cneumnanbHoe obyyeHMe W BblgaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon ®egepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun popMbl AOKYMEHTa, NOATBEPXKAALWEro crneumansHoe obyyeHue
cobakn-nNpoBOAHMKA, U NOPSIAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU ANS MHBanNnOoB OOBLEKTOB, B
KOTOPbIX  OCYLlEeCTBNSAETCH NpefocTaBfeHne  MyHuuMnanbHOW  ycriyru, U CPeacTs,



ncnosb3yeMbliX Npy NPegocTaBeHnn MyHULMNAIbHOW YCNYru, KOTOpble YKa3aHbl B NOAMYyHKTaxX
1 - 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, MNPUMEHSITCA K obbektam U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTaumioo uUnum npowenwmm MoAepHU3aumio, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHMUMMNANbHOW yCnyru, B TOM Yncrne
KONMYECTBO B3aMMOAENCTBUI 3asBUTESNSA C JOSPKHOCTHBIMY ML aMu Npu NpegocTaBneHmm
MYHULMMNANbHON YCNYru U UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NONyYeHNs nHdopmMmaumm o
X04e npefocTaBneHns MyHULMNanbHOW yCryr, B TOM YMCHE C UCNOSNb30BaHNEM
NHPOPMALMOHHO-KOMMYHUKALUMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoMAy4YeHNs MyHULMNANbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEHTPE NpeaoCcTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCAyr (B TOM Ynucne B NOSIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasaeneHumn opraHa UCNOMNHUTENBHO PacnopsiAMTENBHOIO opraHa
MECTHOro camoynpasneHus, no Bblbopy 3aaBuTens (aKCTeppuTopmnanbHbIN NPUHLNM),
NoCpeacTBOM 3anpoca O NPeAoCTaBEHNN HECKOSbKMX FOCYAapCTBEHHbIX U (MnK)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKUNOHASbHbBIX LLEHTpax NpeaocTaBNeHNsa rocy4apCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 deaepanbHoro 3akoHa Ne210-d3
(komMnnieKCHbIM 3anpoc)

2.15.1. Tllokasatensamm OOCTYMHOCTM MNPefoCTaBfEeHUs  MyHMUMNanbHOW  yCnyrm
ABNAIOTCA:

pPacnosIoXKEHHOCTb MOMELLEHMS, B KOTOPOM BeAeTCsa NpueM, Bbldaya AOKYMEHTOB B 30He
AOCTYMNHOCTU OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXxoOUMOro KormyecTBa CneunanucToB, a Takke MOMEeLLeHUN, B KOTOpPbIX
OCYLLEeCTBMASEeTCSA NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawLwWen UHPopmaumm o crnocobax, nopsgke UM cpokax
npefocTaBfieHnss MyHUUMNANbHOW YCNyrM Ha MHMOPMaUMOHHBIX cTeHdax, EguHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOrO panoHa;

OKasaHue MoMOoLLUN UHBanMaam B NpeofonieHnn 6apbepoB, MeLakLWmX Noy4YeHNo UMn
yCrnyr HapaBHe C ApYrMMu fiMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobniogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME OBOCHOBAHHLIX Xarnob Ha HapylleHUs aaMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEUCTBUN 3asBUTENS C OOMMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYrnbTaunm):

B3anmoaencTeme 3asaButensd ¢ pabotHukamm OpraHa wnu MOL|, npyu npepocrtaBneHun
MYHUUMNANbHOW YCyrn OCyLWecTBAAeTCS O4MH pa3 Npu NpeacTtaBrieHnn 3asBneHns co BCemMu
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAWH pa3 B Cry4ae HeobXOoOUMOCTM MOMydYeHna pesynbTata npegocTaBneHuns
MyHuuunaneHon ycnyrm B OpraHe nnn MOL| B dpopme aKk3emnnsipa 3MneKTPOHHOro AOKYMEHTa
Ha ByMaXkHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOJDKHOCTHbIMU NUUaMu
npu NpegocTaBfeHM MyHULMNANbLHON YCyrn He npeBbIWwaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb Ka4yeCTBO NPEenOCTaBIIEHUS MYHULMNANbHOW YCRyrn C
NOMOLLbLID  YCTPOUCTB  MNOABWXHOW  pagnmoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHasrbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xoge npenocTaBneHuUsi MyHUUMNANbHOW YCIyrm MOXeT ObiTb
nony4yeHa sasiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MoL.

2.15.4. MNMpepocTaBneHne MyHuUMNanbHOW ycrnyrn ocyuiectensieTcs B nooom MOL, no
BblbOpYy 3asiBUTENS HEe3aBMCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa (aKTU4ecKoro
npoxuneBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTtapctaH Nno aKkcTepputopuanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.



2.16. VHble TpeboBaHus, B TOM 4YnCre yYuTbiBatowme ocobeHHOCTM NpegoCTaBneHmns
MYHULMMNANbHOW YCNYru No SKCTeppUTOpUanbHOMY NpuHUmMNY (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefoCTaBnisieTcsl N0 3KCTEPPUTOPMATTbHOMY NPUHLMMNY) 1 OCOBEHHOCTM
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpw npegocTaBneHNn MyHUUUNaNbLHOW YCIyrn B 3NeKTPOHHON oopMe 3asBuUTENb
Brnpase:

1) nony4nTb WHOpMaUUIo O MOPSAKE U CpokKax MNpedoCTaBNeHUs MyHUuunanbHOM
ycrnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nojaTb 3asiBNeHWe O npefocTaBneHu MyHUUUNANbHOM YCIyrn U UHble JOKYMEHTHI,
HeobxoouMMble ONs NPeaoCTaBfEHUs MYHMUMNANbHOW YCRyrn, B TOM 4uCNEe OOKYMEHTbl U
MHopMaUuIo, 9NeKTPOHHble obpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatem 16 depepanbHoro 3akoHa Ne 210-®3, ¢ wucrnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nony4YnTtb CBeAeHUss O XoAde BbIMOMHEeHUS 3asiBNeHMrM O npegocTaBreHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pesynbTart NpefoCTaBfeHus MyHuuMnansHoW ycnyrm B dpopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopatb xanoby Ha peweHne n gencteue (besgenctene) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MYHMLMNAanbHbIX CRyxawmx nocpeactBoMm PecnybrnvkaHckoro nopTtana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusA pelueHuin n aencteui (6es3pencteus),
COBEpLUEHHbIX MpU MNpefocTaBneHnn rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCyr opraHamu,
npegocTaBnALWNMN rOCYAAPCTBEHHbIE U MyHUUUNANbHbIE YCIYTU, UX OOIHKHOCTHBIMW NULAMMU,
rocyaapCTBEHHbIMU U MyHULMNANBbHLIMU CIYXXaLMMW.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLUECTBMAETCA NOCPEenCTBOM  3anofiHEHUSA
3MIeKTPOHHOM (popmbl  3aaBreHnMss Ha PecnybnvkaHckom noptane 6e3 HeobxoaumMocTu
AONOSTHUTENBHOW NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHumM 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA U  WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3anoOfiIHEHNSI HECKOMbKUMUN 3asBUTENSMN OOHON 3N1EKTPOHHON (POPMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnosiaralowMmMmm HanpasfieHMe COBMECTHOrO
3a8BNeHNs HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOomun SNEKTPOHHOW dopMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK (opMy 3asdBNEeHUs 3HAYEeHUN B
nobon MOMEHT MO XenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOPMY 3asiBIIEHMS;

5) 3anonHeHue nonewn 3NeKTpoHHON POpPMbl 3asiBNEHUs OO0 Havana BBOAA CBEAEHWN
3agBuTeNieM C UCMofb30BaHMEM cBedeHun, pasmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBeOeHUN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NOaeHTUMKaUNN n ayTeHTumnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3anNOSNIHEHUSA ANEKTPOHHON (POPMbI
3asiBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLNK;

7) BO3MOXHOCTb JOCTyna 3asiBUTeNs K paHee NnogaHHbIM UM 3asBNEeHUSM B TeYeHne He
MeHee OAHOro rofa, a Takke YacTU4YHO C(POPMUPOBAHHLIM 3asIBIIEHUSIM - B TEYEHNE HE MEHEE
3 mecsues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyulecTBnsieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNto NPeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
aaty u Bpems B npegenax YCTaHOBIIEHHOIO B MHOroQyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anucbk Ha onpefeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.



[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsom  PecnybnmkaHcKoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpaluvMBaeMble CUCTEMON AaHHble, B TOM YuChe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBETCTBUS CBEOEHMW, KOTOpble coobwun 3asButeNlb  Npu
npegBapuTEnbHON 3anncu, AOKYMEHTaM, NpPeacTaBfeHHbIM 3asaBUTENEM NPU TIMYHOM Mpueme,
npenBapuTenbHasl 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucym  3asBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoaTeepxaeHue. B cnyyae, ecnu 3aaButenb coobLWLNT agpec
9NEKTPOHHOM MOMTbl, Ha YyKas3aHHbIA agpec Takke HanpasnsetTca WHgopmauus o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykasaHMeM aTtbl, BDEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anmMcun 3asBuTernb B 00si3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeENbHaga 3anucb aHHYNMPYETCs B Criydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asasuTtenb B nNtoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUMTENSA COBEPLUEHUS WHbIX OEWUCTBUWA, KpoMe
NPOXOXAEHMA UnOeHTUUKaUMM ” ayTeHTUduKaumm B COOTBETCTBMM C HOpPMaTUBHLIMU
npasoBbiMM akTamm Poccunckon depepaumn, ykasaHua UenM  npuema, a Takke
npenocTaBneHns CBEAEHUN, HeobxoauMbiXx [Onsa  pacdeTa AONUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CoctaB, nocrneaoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIEe 0COGEHHOCTY BbINONHEHUS
agMUHUCTPATMBHbIX Npoueayp B 3NEKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbINOMHEHUS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHune nocreaoBaTerlbHOCTM OEWCTBUIA NPY NPEAOCTaBNEHNM
MyHULMNAnbHOW yCcnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YycnyrM BkAw4YaeT B cebs cneaywouwme
agMUHUCTPaTUBHbIE NpoLenypbl:

1) KOHCYNbTMPOBAHNA 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeaCTaBNeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywllne B
npefocTaBfieHMM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNAnIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesdynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHMS A4MWHUCTPATUBHOM nNpoueaypbl SBRsieTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBS3aHHbIM C NPeaoCTaBfEeHMEM MyHULMNanbHOW
yCnyru.

[ OMKHOCTHBIM nMuom (paboTHuKkoM), OTBETCTBEHHbLIM 3a BbINOJSTHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHnn 3aasutens B OpraH — ceKkpeTapb MWCMNOMHUTENBHOMO KoMUTEeTa
CENbCKOro noceneHus (ganee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCSA 3a KOHCYyNbTauMen O TMNOpPSAKE U CpoKax
npegocTaBneHnsa myHuumnanbHon yenyrn B8 MOLL nuyHo 1 no TenedoHy 1 3NeKTPOHHOM NoYTe.

PabotHuk M®Ll koHcynbTuMpyeT 3asBuTeEns, B TOM u4ucne no cocrtasy, ¢opme
npeacTaBnsemMon JOKYMEHTaumm n apyrum Bonpocam Ans nosyYeHms MyHUUmMnanbsHOM YCryru.



3asBuUTENb MOXET MOMYy4YnTb MHPOpMaLUIO O NopsaaKe NpeaoCTaBNeHNa MyHMLMNAIbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYHKTOM,
BbIMNOJSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, copme npeacTaBNAeMon OOKyMeHTauum u ApyruMm BorpocaMm, HeobxoaumbiM AN
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb Bnpaee obpatntecsa B OpraH no TenedoHy M 3NeKTPOHHOM noyte, a
TaKke NosydnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke wu
Cpokax npefocTaBneHns MyHWUMnanbHOM YCryrm, B TOM 4ucre Mo cocTtaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrum Bonpocam Ang nonyvyeHus MyHUUunansHOM yCryru.

[OfmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE UHAOPMUPYET 3adBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen Co AHSA NOCTynneHns obpalleHus.

PesynbTtatamu BbIMONHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTauuu rno
coctaBy, opMe npeacraBnsgseMon OOKYMEHTauum v ApyrMMm BOnpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUMNanbLHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpnem OOKYMEHTOB AN nNpefocTaBfieHus MyHUUmMnanbHon ycnyrn dyepe3s ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasutenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHnn MyHUUMMNAnbHOW YCNyru v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsIM, yKazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npy NpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMUMHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBRSeT CKaHMpOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AIC M®L| gokymeHTbl, npeacTaBfieHHble B 3NEKTPOHHOM d)opMe Wnn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpPYET SNEKTPOHHOE AerOo;

BO3BpaLLaeT NognucaHHoe 3asBrieHne 1 opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO pacrnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOSALWMM MYHKTOM,
BbINOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX Npouedyp SBNSKOTCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBndeT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B 3nekTpoHHOW ¢hopme (B COCTaBe NAKETOB 3NEKTPOHHbIX Aef) B TeyeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUMHUCTPATUBHbLIX Npoueayp SBMSTCA: 3asBrieHve U
nakeT [OOKYMEHTOB (3NEeKTPOHHOe feno), HanpaereHHble B OpraH, NocpeacTtBOM CUCTEMbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. NMprnem JOKYMEHTOB ANSA NpeaocTaBreHnss MyHUUUNAanbHOW YCNYrn B 3N1IEKTPOHHOM
dopme Yepes PecnybnvkaHckuin noprtan.



3.3.2.1. 3asgButenb Ansa nogavn 3asiBNeHUss B 3NEKTPOHHOM dOOpPME BbINOMHAET
cnegywouine 0encTeBus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy ANEKTPOHHOIO 3asiBMEeHWs], BKIOYaKoLWYyo cBefeHus, Heobxoammble U
oba3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAansHOM YCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe U SNEeKTPOHHbIe 0bpasbl JOKYMEHTOB
K bopmMe aneKTPOHHOro 3asBneHns (Npu Heob6xoaMMoCTH);

noaTeepxaaetr akT O3HaKOMMEHWss UM corfnacua ¢ yCroBUAMUM UM NOPSOKOM
npefocTaBfeHnss  MyHUUMMNANbHOW  YCNyrm B ONEeKTPOHHOW  dopMme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIieHUs);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHUn (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHus);

OTnpaBnseT 3arofiIHEHHOE ONEeKTPOHHOe 3asiBNeHue (HaxumaeT COOTBETCTBYIOLLYHO
KHOIMKY B pOpMe 3MNEKTPOHHOIO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfeHne NnognucbiBaeTca B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi nposepka chopmMmMpoOBaHHOIO 3asiBIEHUS OCYLLECTBASETCS nocne
3anosfiHeHNA 3asiBUTESIEM KaXX4Oro M3 nosien 3NeKTPOHHOM hopMbl 3asiBrnenus. Npu BbisiBNeHUn
HEKOPPEKTHO 3amnoSTHEHHOIO MONS 3NEKTPOHHON (POPMbI 3asiBfieHUs 3asiBUTENb yBeJOMNSeTCS
O XapakTepe BbISIBIIEHHON OWNBKN 1 Nnopsaake ee ycTpaHeHUs NnocpeacTBOM MHGOPMALMOHHOMO
CcoobLLEeHNa HenocpeaCcTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHAOTCS B AAeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABMASAIOTCA: 3NEeKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBI 3MEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npoueaypbl sBnsieTcs
NOCTynrieHne 3asiBfieHUs M WHbIX [JOKYMEHTOB, HeobxoauMblX Ans  npeaocTaBneHns
MYHUUMNANbHOW YCAyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZlMUHUCTPATUBHOWN NpoLeaypbl SABMASETCA — cekpeTapb VICMNONMHUTENBHOIO KOMUTETA CENbCKOro
noceneHus (aanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE 5nnUOo, OTBETCTBEHHOE 3a [MpUMeEM [OKYMEHTOB, B Criyvae
obpalleHna 3aasutens c 3asisrneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLENO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aflMWUHUCTPATUBHOIO perfiaMeHTa, MNPOBEPKY COOTBETCTBUSA MPeACTaBfEeHHbIX OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMAM (Hagnexailee oopmrieHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NoAYMCTOK, MPUMNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHbLIX UCNPaBIIEHUI);

3anosiHAET ANEeKTPOHHYK (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucteme, npegHasHavYeHHOM AN oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npefocTtaBneHnn [OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUWHUCTpaTMBHOIO
pernameHtTa Ha OyMaXHOM HoOcCUTeNe, OCYLECTBASET CKaHMpOBaHWE MpeacTaBlEHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO MHAOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo ONnd
OKa3aHUs TrOCYOapCTBEHHbIX W MyHMUMNANbHBLIX YCNYr AOKYMEHTbl, MpeAcTaBfeHHble B
3NEKTPOHHOW POpME UK 3NEKTPOHHbIE 0Opa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE A€eno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;



BblAaeT 3asABUTENO0 pacnuncky B npreme JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMNSAET 3asBUTENA O HanMyuu npensaTcTBun Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWM A58 0TKasa B Nnpueme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, NOCre NocTynneHus
OOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHNI0 HOMep B COOTBETCTBMM C HOMEHKMaTypon Aen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JIEKTPOHHbIE Aera, B TOM 4uCrie MPUIoXeHHble 3asiBUTenem
OOKYMEHTbI B 9N1EKTPOHHOM (DOPME U INEKTPOHHbIE 0B6pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa30oB JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpenctesoMm obpaweHua Kk EguHomy noptany (B cnyvyae, ecnu 3asBuTenemMm npeacTaBfeHbl
3MEKTPOHHbIE OOKYMEHTbl, MNOLMUCaHHbIE YCUIEHHOM KBannUUMPOBAHHOW 3IEKTPOHHOM
noanucbHo).

Mpn Hannunm ocHOBaHWW, NPedyCMOTPEHHbLIX MYyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernaMmeHTa, nogrotTaBnNMBaeT MPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNAanbHOM YCyri.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBanNMUUMPOBAHHOW 35IEKTPOHHOM
noanucn BbISIBIEHO HecobnioaeHne YcnoBun ee OeNCTBUTENbHOCTU, MPOEKT pelleHus o6
OTKa3e [OO0SMKEH coepxaTtb MNyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHnss 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBneHns
MYHUUMNANbHOM yCNyru, ¢ ykasaHnemM nNpuyvH oTkasa (B criydae, ecrnim oCHOBaHWUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX ANS NpeaoCTaBNeHNa MyHUUUNANbLHOW YCNyru, cBA3aHbl C
HapyLleHMeM YCTaHOBSMIEHHbIX TPeboBaHUM K TakMM [AOKYMEHTaM, OCHOBaHWUSA AOS19 OTKasa B
npueme AOOKYMEHTOB [OSDKHbI cofepXaTb WHGOpPMaumio O HaMMEHOBaHUM [OOKYMEHTOB
(nHpopmaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
npoTMBOpeYMBbIE CBeAeHUsA, O(OpPMMEHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAke MOCPenCTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npegocTaBfeHns MyHUUUNAnNbHOW YCNyru, OCyLLeCTBRASIETCS B nopsiake, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBUSA OCHOBaHWUN ANS OTKasa B Npyeme AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfiameHTa, A0SPKHOCTHOE L0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4YeHne ofHoro paboyero OHA CO OHSA MOCTYNNEHUa 3asBreHus, HanpasnseT
3as1BUTEN0, yKa3aHHbIM B 3adBfneHun crnocobom, yBeaoMMeHue O MNOCTYNfIeHUn 3asiBNeHus,
cofepxallee BXOOALWMA PErmcTpaLMOHHbIA HOMEpP 3asiBfeHus, AaTy NonydeHusa 3asiBreHus,
nepeyeHb HaMMeHOBaHUM annoB, MpeAcTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNOMyYeHus
pesyrnbTata MyHULMNANbHOW YCAYTri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO perrnamMeHTa, npu Hanu4ymm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM pPEeXUMEe C MCMNOSIb30BaHNMEM aBTOMATU3MPOBAHHOW WUHAOPMALNOHHOM
CUCTeMbI, NpegHa3Ha4YeHHOWN AN OKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AOMuHMCTpaTMBHble Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
a4MWHNCTPATUBHOIO perfnameHTa, BbINOSHAKTCA B TedeHue opHoro paboyero gHS CO OHSA
NOCTYNMEeHUS 3asBfIEHNS1 HA pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKTCA: MNPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B Nnpueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCYTrn.

3.4. HanpaBneHue MexBeJOMCTBEHHBIX 3aMpOCOB B OpraHbl, y4acTBYOLLME B NPeAOCTaBNEHUN
MyHMUMNAnsHON ycnyru



3.4.1. OcHoBaHMeM Hayvarna BbINOSIHEHUS aAMUHUCTPaATUBHOW MpoLueaypbl SBNAeTcs
nonyyeHne [JOSDKHOCTHbIM — NMUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, SABMASETCH cekpemapb VcrnonHumesnbHoO20 KoMumema
ceslbCKO20 rocesieHUs (ganee - OOIMKHOCTHOE 5WUO, OTBETCTBEHHOE 3a  HarpaBsreHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [OMmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfeHue MeXBe4OMCTBEHHbIX
3anpocoB, opmupyeT W HanpasnseT B 9fIeKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOIO  B3auMMOAEWCTBMA  (NpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHWUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacTOALLMM MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUSA HA paCcCMOTPEHME.

PesynbTatamu BbINONIHEHNA agMUHUCTPATUBHbBIX NPOLEAyp SABSIOTCA: HanpaBfeHHbIE B
opraHbl Bnactu n (unv) nogBeAOMCTBEHHbIE OpraHam BriacTh opraHm3auumn 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHUM 3anpoOCOB, MNOCTYMMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIeKTPOHHOMO B3aMMOAEWUCTBUS, NpefocTaBnsaoT
3anpaluvBaemMble JOKYMEHTbl (MH(OpMaLnio) unv HanpasnsawT yBeaoMeHus o6 OTCyTCTBUU
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoanMbIX ANa NPegoCcTaBneHns MyHULMNANbHOW YCyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAIOTCA B TedeHue NATU OHEeW CO OHSA MOCTYNfeHUs MeXBeAOMCTBEHHOro 3anpoca B
OopraH WnM opraHu3auuio, NpeaocTaBnsalWmMe OOKYMEHT U MHAOPMAaUMO, €CNN MHbIE CPOKM
noaroToBKW UM HanpasneHna OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
dreepanbHbIMM 3aKOHaMK, NpaBoBbiIMU akTamu [lpasBuTensctBa Poccunckon depepaumn m
NPUHATBIMU B COOTBETCTBUMN C dpefeparibHbIMU 3aKOHaMW HOPMAaTUBHLIMW NPaBOBbIMW aKkTamMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX nNpouenyp SBASKOTCA: AOKYMEHThI
(cBepeHust), HeobxoanMble AN NpeaocTaBneHna MyHUUMnansHon ycnyrmu, nnbo ysegomreHve
06 oOTkase, HanpasneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBEe4OMCTBEHHbIX
3anpocos:

nony4yaet 3anpalmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBefeHus), HeobxoouMmble  ANsS  NpefocTaBneHus
MyHUUMNanbHOW ycnyru, nubo yBegomrneHne o6 OTka3e npu OTCYTCTBUM AOKYMEHTa U (1nn)
MHdopMauunu;

npu Hannynm OCHOBaHWW, NPEeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nMpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHnst 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBneHns
MYHULUMNANbHON YCIyru, C ykasdaHeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWS AN OTKasa B
npueme OOKYMEHTOB, HEOBXOANMbIX AN NPpeaoCTaBNeHNa MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyLeHeM YCTaHOBIIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA AN OTka3a B
npueme AOOKYMEHTOB [AOSMKHblI cogaepXaTb WHGOPMaumMio O HaMMEHOBaHUMM [OOKYMEHTOB
(vHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaOCTOBEPHbIE U (Mnn)
npoTMBOpEeYMBLIE CBeAEeHUs, O(OpPMMEHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHWui),
HanpaBnsieTCs Ha CcorfacoBaHMe B YCTAHOBIEHHOM MOpsSAKe MNOCPeACTBOM  CUCTEMb
3MEKTPOHHOro AOKYMEHTOO60opOoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B Npueme OOKYMEHTOB, HEOOXoaUMbIX AN
npegocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLUEeCTBMASeTCA B nopsake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOJTHAKOTCA B A€Hb MOMy4YeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpoCcaMm.



Pesynbtatamy BbINOMAHEHNA a4MUHUCTPATUBHBIX nNpoueayp SBMAATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeoCTaBNEHNA MyHULMNANbHOW YCRyrn, NPOEKT pelleHns ob
oTKase B NnpuemMe JOKYMEHTOB, HEOBXOAUMbIX ANsi NpeaoCcTaBleHNa MyHULUNAIbHOW YCyr.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanuMyunnm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexume C  UCMNOSIb30BaHNEM aBTOMaTM3NPOBAHHOWN WHGPOPMALUNOHHON  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHWsl rocygapCTBEHHbBIX M MyHUMUMNANbHbBIX YCNyr, B TOM 4YuCre C
MOMEHTa perucTpauumn 3asiBfieHMss B COOTBETCTBUMM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSMIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCIyrn

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Npouenypbl ABNsSeTcs
NoCcTynfneHne oT OSMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasfieHMe MEXBEeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobxoauMMblX And npefocTaBfeHuUs MyHULMNanbHON
yCnyru.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSTHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNAETCA CeKpeTapb WCMOMHUTENBHOrO KOMUTETa CeNnbCKOro nocerneHvs (ganee -
AOJDKHOCTHOE MU, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa npefocTaBneHus
MYHULIMMNANbHON YCNyru).

3.5.2. [Io/mMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOTOBKY pes3yfibTaTa npeaocTaBfieHus
MYHULIMNANbHON YCNYru:

paccmaTpmBaeT  CPOPMUPOBAHHLIN  KOMMMEKT AOKYMEHTOB, HeobXxoaumbiX Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

Npy BbISIBIEHMM OCHOBAHWM ANs OTKasa B MNpeAoCTaBlEHUM MyHULMNAnbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWUHNCTPATUBHOIO perfiaMmeHTa, NoAroTaBnmMBaeT NPOeKT peLleHns
00 oOTKase BO BKIMOYEHUMU (B WCKITHOMEHUM) XUIIOrO0 MOMELLEHUS B COCTaB (M3 cCOCTaBa)
crneumanmsMpoBaHHOIO  XWNUWHOro  doHga  bypHalleBCKOro  cenbCKOro  rnocesieHus
BepxHeycnoHckoro myHuumnanbHoro panoHa Pecnybnukun TaTtapctaH (ganee — pewweHue 06
oTKase);

B CNnyyae OTCYTCTBMS OCHOBaHuWM ANa OTKasa B MNpefocTaBfieHUun MyHUUMNarbHOM
yCcrnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOINO perfliameHTa, no wutoram
pPacCMOTPEHNSA [OKYMEHTOB, HeObXoAMMbIX AN MpefocTaBfeHns MyHULMNanbHOW YCIyrn,
noaroTaBnMBaeT MNPOEKT pelleHUst O BKMAYEeHUU (00 MCKMYEHUN) XWUMOro MOMELLeHns B
cocTtaB (M3 cocTaBa) cneunanuMsanpoBaHHOMO XUMULHOrO ¢poHaa BbypHaleBckoro cenbckoro
noceneHns BepxHeYCnOHCKOro MyHuumMnanbHOro pawmoHa Pecnybnuku TatapctaH (manee —
peLleHune);

HanpasnseT NOAroTOBMEHHbLIN MPOEKT PELLUEHUS Ha CorflacoBaHWe B COOTBETCTBUU C
nyHkToMm 3.5.3 agMWHUCTPATUBHOIO perfiameHTa nocpeacTBOM CUCTEMbl  3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAIOTCSA B TeYeHne Tpex pabounx gHen.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLEAYpP ABMASKOTCA: NPOEKT peLleHuns
NN NPOEKT pelleHnsa 06 oTkase, HanpaBfeHHbIE Ha cornacoBaHue pykosoauTento OpraHa.

3.5.3. CornacoBaHne wn nognucaHne npoekTa pesynbTaTta nNpegocTaBreHus
MyHMUMNANbHON ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCyLecTBNsAeTca [NaBol cenbcKkoro
rnocerneHus.

MoaroToBrneHHble MNPOEKTbl [OOKYMEHTOB, MMENLIME 3aMevaHusl, BO3BpallalTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTata MyHuumnansHowu ycnyru. Mocne
YyCTpaHEHUs 3aMeYaHuin MPOoeKTbl [JOKYMEHTOB MOBTOPHO nepenarnTcs ANs COrfacoBaHUs u
nognucaHusi.

[mMaBa cenbCKOro nocesieHust npn paccmMmoTpeHUn TMnpoeKTOB AOKYMEHTOB MNpoBepAeT
cobntogeHune aAOMUHUCTPATUBHOIO perfnamMmeHTa [OOJDKHOCTHbIMU IULaMN OpraHa B 4actu



CPOKOB BbINONIHEHNA aAMUHUCTPATUBHBLIX Mpoueayp, WX MNocrneaoBaTenbHOCTM M MOJSHOTHI,
HaNU4ns CornacoBaHUN YNOMHOMOYEHHbIX AOMKHOCTHbIX Nuy OpraHa B cucteme 3nekTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbiSiBNEeHMS HapyLleHUWW B 4YacTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, UX nocnegoBaTenibHOCTM U MOSHOTLI [aBa CenbCKoro nocerieHnst MHUUMmMpyeT
npusBneyYeHne K OTBETCTBEHHOCTU NnL, AOMNYCTUBLUMX HapYLUEHUHA, B COOTBETCTBUU C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perfiameHTa.

AIMUHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HacToALWMM MYHKTOM,
BbINOSHSAOTCA B TeYeHMe NaTHaguaTn paboumx aHeNn.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpoueayp SABNAKTCA: noanucaHHoe
MaBon CenbCKOro MNOCENeHus peleHrne unn peweHne o6 oTkase, HanpaBneHHoe Ha
pernctpauuto B OpraH.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHMUCTPATUBHOIO
pernameHTa, npu Hamumymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBAETCH B aBTOMaTUYECKOM
pexuMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ansi oka3aHUsA rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

MakcrmarbHbI CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. agMVHUCTPATMBHOIO perfamMeHTa, cocTaBrnseT BoceMHaauaTb pabounx gHen.

3.6. Bblgava (HanpaBneHve) 3asaBUTenNto pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATMBHOM Npouenypbl ABNseTcs
nonyyeHne LOMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLWero npegocrtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHWE aAMUHUCTPATUBHOM NpoLeaypbl,
ABMSETCA CeKkpeTapb WCMOMHUTENbHOMO KOMUTETa CeNbCKoro noceneHus (ganee -
AOJHKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpasrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWE CBedeHW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YyCryrM B NOACUCTEMY BeOeHMs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWa  roCyfapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaButens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBIEHUMU, O
pesynbtate npeaocTaBfeHUsT MyHUMUMNANbHOW YCAyrM M O BO3MOXHOCTU  MNOSyYeHust
pesynbTata npegocraBneHns MyHuuunansHon ycnyrm B OpraHe unm 8 MOLL.

WcnonHeHne npouenyp nNpu HamnuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMaTUYECKOM peXume C MUCNoSfb30BaHMEM aBTOMATU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOSHATCA B Te4eHne ogHoro paboyero AHA CO AHS NOANUCAHUSA OOKYMEHTa, ABMstoLerocs
pe3ynbTaTtoM npefoCTaBfeHns MyHUUUNANbHOW YCryri, YNOMHOMOYEHHbIM AOJIKHOCTHbIM
nnyom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASATCA: pasMelleHune
CBeAEHUN O pesynbTate nNpeaoCTaBneHNs MyHULMMAnbHOW YCiyrM B MH(OPMAaLUMOHHBLIX
cucTemax, WU3BeleHue 3asBuTens (ero npeacrtaBuTensi) O pesynbTate npeaoCcTaBreHus
MYHULMNANbHOM ycnyrm n cnocobax ero noslyydyeHus.

3.6.3. lNMopsgok Bblgayn (HanpaBneHus) pesynbTaTa NpefocTaBfeHUs MyHULMNAIbHON
yCnyru:

3.6.3.1. MNpun obpalleHnn 3aaBUTENa 3a pe3ynbTatoM MyHuumnanbHown ycnyrm B MOLL,
paboTHnk MOLl BblgaeT 3asiBUTENO pesynbTaT MyHUUUNAanbHOW ycnyrm B oopme aKk3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6GymaxHom Hocutene. [lo TpebGoBaHuio 3asBuTENs BMECTE C
3K3eMMAsSPOM 3NIEKTPOHHOrO [JOKYMEeHTa Ha OyMaHOM HocuTene emy npegocTtaBnaeTcs
3K3eMMnnsap 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJOopMauuu
UM HanpasfieHUsl 3K3eMnnsdpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec



3aasutend. Npn 3anMcn Ha CbeMHbIA HOCUTENb MHOPMAaLMM MW HaNpaBrneHuu aK3emnnsapa
3NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH SK3eMMMsp 3reKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTerne, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL TaKoro ak3emnnspa
SNEKTPOHHOro [OKyMEHTa 3K3eMMnspy OMeKTPOHHOro OOKyMeHTa Ha OymaxHoM HocuTtene
3aBepseTcH YNONMHOMOYEHHbIM COTPYAHUKOM C ncnonb3oBaHMeM YyCUNEHHOWN
KBannuLuMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToALLMM MYyHKTOM,
BbIMOJSTHAIOTCA B Nopsiake odepeaHoCTH, B AeHb NpUbbITUS 3asiBUTENSA B CPOKU, YCTAHOBIEHHbIE
pernameHToM paboTtbl ML,

PesynbTtatamu BbINOMIHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBnsoTca: omkcauunsa dakra
BblAaun peaynbTtata npefocTtaBneHnMst MyHuumnanoHon ycnyrm B AUAC MOLU, pesynbtat
npefocTaBfieHnUss MyHUUMNANbLHOW YCNYrn, BblAAHHbIA 3asaBUTESTHO.

3.6.3.2. lpn obpaweHnn 3asiBUTENA 3a pesynbTaTOM MYyHULMNAnNbHOW YCNnyru yepes
PecnybnvkaHckuin noptan 3asiBUTENO B NMYHbIA KabMHET aBTOMaTMYeCcKU HanpasnseTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  dABngoWerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMMNANbHON  yCryrn, MNOAMUCaHHbLIA  YCUINEHHOW KBanuduuMpoBaHHOW  3IIEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B AeHb MOANUCaHWUS OOKYMeHTa, NoATBepXaatowero npegocrasneHme (oTkas B
npegocTaBfeHnn) MyHULMNANbHOW YCnyri, YNONHOMOYEHHbIM LOMKHOCTHbBIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucrnonb3oBaHneMm PecnybnukaHckoro noptana 3asBUTEN0 LOKYMEHTa,
noaTeepXgatollero npeaocTaBneHne MyHUMUMNanbHOW Yycnyru (B TOM 4ucne oOTkas B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpwn obpalieHnn 3aaBUTeNs 3a pesynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOIPKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaereHue) [OOKYMEHTOB, BbloaeT
3aaBUTEN0 pes3ynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
3K3eMMNAPOM SMEKTPOHHOIo [[OKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunm
NN HanpasneHus JaK3eMnrnspa 3NEeKTPOHHOro AOKYMeHTa Mo 3NEeKTPOHHOW noyTe B agpec
3aaBuTENS.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NYHKTOM,
OCYLLIECTBMAOTCA B NOpPSiAKE OYepenHOCTU, B AeHb NpubLITUS 3asBUTENsS B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTtomM BbINOMHEHNA agMUHUCTPATMBHbBIX Npoueayp SABNATCA: dukcaumsa dakra
BblAaun peasynbTata MNpegocTaBfeHns MyHUUMNanbHOW yCcnyrm B aBTOMaTU3MPOBaHHOM
WHGOPMAUMOHHON  cucTemMe, nMpefHasHadYeHHOM [N OKasaHUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. \cnpaBneHne TeXHN4YeCKnx onbok

3.7.1. B cnyyae oOHapyXeHUsi TEXHUYECKOM OWNOKN B [OKYMEHTe, sBAsoLeMCS
pe3ynbTaTtoM MyHULMNAanbHON yCNyru, 3asBuTtenb HanpasnaeT B OpraH:

3asBneHne o6 McrnpaBneHUn TexHuyeckon owmnbkn (npunoxeHne Ne 6 K HacTosemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblaHHbIA 3asBUTENO0 Kak pe3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, MMeKLWMe puanudeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuumm
TEXHUYECKON OLLUNBKM.

3asBneHne 00 wucnpaBneHUM TEXHUYECKONW OWNOKM B CBEOAEHMSX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCA pe3ynbTaTtOM MyHUMUMMANbHOW YCnyru, nogaeTcs 3asBuTenem
(ynonHomMo4YeHHbIM  npeacTtaBuTENEM) MOYTOBbIM - OTMpaBneHnem (B TOM  4ucne cC
NCNONb30BaHMEM JANEKTPOHHOM MoYThI), IMBO Yepes PecnybnukaHckuin nopTan unm ML,

3.7.2. JomKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBASET npuem
3aaBneHns 06 ncnpaeBneHum TEXHNYECKON OLWNBKN, perMcTpmpyeT 3asiBfieHne ¢ NPUnoXXeHHbIMU



AOKYMEeHTaMM W nepefaeT WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnuBaemble HaCTOALLNM MYyHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro pabo4yero AHs C AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHLIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asBfieHVWe, HanpaBfieHHOEe Ha pPacCMOTPEHWE AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl U B UENAX BHECEeHUS WCMNpaBrneHuh B [LOOKYMEHT, SABMSIOWUNCH pe3ynbTaToMm
npegocTaBfeHns MyHUUMNAanbHOM YCRyrn, OCYLLEeCTBASeT npoueaypbl, nNpenyCMOTPEHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbliaaeT UCMpPaBIieHHbI JOKYMEHT 3asiBUTES0
(ynonHOMOYEHHOMY MpeAcTaBuTEN) JNMYHO MNOA4 POCMNUCH C  M3BATUEM Yy 3aaBUTENS
(ynonHOMOYeHHOro npeacTaBuTensl) oOpurMHana [[OOKYMeHTa, B KOTOPOM  COLEPXMUTCS
TexHuyeckas owwubka, WnNu HanpaenseT B agpec 3asBUTensd MoYTOBbIM OTNpaBfieHNEM
(nocpeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSTYYEHUS [AOKYMEeHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexXHU4YecKas
owmnbka.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnuBaeMmble HaCTOALLMM MYyHKTOM,
BbINOSTHAKOTCA B TedeHne ABYyX paboumx AHen nocre obHapyXeHUss TEXHUYECKOM OLIMOBKN Unn
nonyyeHns ot Nboro 3aaMHTEpPeCcoOBaHHOMO Nnua 3asBreHns 0 AoNyLLEeHHON ownbke.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNAIOTCA: Bbl4aHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULUNANbHOW yCnyrm

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHaBNMBaLWMX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTponb 3a MOMHOTOM M KayeCTBOM MNpeAdoCTaBfeHUd MyHUUUNArbHOW  YCryru
BKNto4YaeT B cebs BbISABIEHME W YCTPAHEHWE HapyLEeHWA MNpaB 3asdABUTENEN, NPOBEAEHUE
NpoBepoK cobngeHus npoueayp NpeaocTaBieHns MyHUUMNANbHOW yCnyru, mnogroTOBKY
pelweHnn Ha gencteus (besnencTemne) AOMMKHOCTHBIX UL, OpraHa MeCcTHOro CaMoynpaBeHus.

dopmamMn KOHTpoONs 3a CoOMAeHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX Mpouenyp
ABMAKOTCA:

1) npoBepka UK cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  NpefoCTaBfeHUto
MYHULMNANbHOW YCRYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAEHUS Aeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM TMOPSIAKE KOHTPOSIbHbLIX MPOBEPOK CcOobnoaeHus
npoueayp NpeaocTaBrieHnUs MyHUUMNAnNsHOW YCIyri.

B uenax Tekywero KOHTPOMs WMCNOMb3YyTCS CBEOEHUS, MMEKLWMECA B 3NEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KoOppecnoHOeHUMsl, YCTHasg U MNUCbMEHHas WHdopMauus
OOJDKHOCTHbIX AL, OCYLLIECTBSLWNX BbINONHEHVNE aAMUHUCTPATUBHBLIX Npoueayp, XypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEHUS.

[na ocywecTBNeHns KOHTPONS 3a COBepLeHVMEeM OeWCTBUW MNpu npefoctaBneHuun
MYHUUMNANBbHOMW  YCNYIM WU MPUHATAM  peLleHUn  PyKOBOOUTEM opraHa MEeCTHOro
camoynpasneHus nNpeacTaBnAlTCA CNpaBky O pesyrnbTatax npefocTaBfieHnUss MyHMULMNanbHOW
ycnyru.

O cny4asix M NpyyYMHaxX HapyLleHWst CPOKOB, MNOCMeAoBaTeflbHOCTM W COOEepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HeMeASIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBngalLWero MyHALUUNanbHY0 YCIyry, a Takke npegnpuHMMaloT CpOYHbIe Mepbl
Mo YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmin KOHTpPONb 3a cobngeHMeM nocrnenoBaTenbHOCTU OEWCTBUA, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MNpouedypaMy N0  NPefoCTaBNEHU  MyHUUMNANbHOW  YCRyru,
OCyLleCTBMNAeTCAa 3aMecTuTeneM pyKoBOAUTENs opraHa MEeCTHOro camoyrnpaBreHus,



OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTABMEHUD MYHULMNANbHOW yCryru,
HayanbHWKOM OTAena, OCYLIEeCTBNSIOWEro opraHusauuio paboTbl MO NpeaoCTaBreHuto
MYHULMNANbHOW YCIyru.

MepeyeHb OOMKHOCTHBIX NNL, OCYLLECTBSIOWMX TEKYLLUUIA KOHTPOSb, yCTaHaBNMBaeTcs
MONMOXEHUSIMW O CTPYKTYPHbIX MNOApasfenieHnsx opraHa MECTHOrO CaMOoyrpaBfieHus WU
AOMKHOCTHBLIMW pernameHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaocTaBneHns MyHULMNANbHOM YCryri, B TOM Yucre nopsiaok n opMbl
KOHTPOSIS 3@ MOMHOTON 1 KA4YeCTBOM NPeAoCTaBMeHNst MyHUUMNANbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBngaeTcd B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MYHMLMNANbHbBIX CRyXaLLnX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSMIHOTOM M Ka4eCTBOM MpefoCTaBeHus
MYHULMNANbHOM YCNyru NpoBOAATCA NiaHOBbLIE M BHEMNMAHOBbLIE NPoOBEpPKU. [1opaaok n
NepuoanYHOCTb OCYLLLECTBNEHUS NIAaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCs nnaHom paboTsl
OpraHa. lNpn npoBepke MOryT paccmaTpMBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBleHneEM
MYHULUMNANbHON yCnyru (KOMMNeKCHbIE MPOBEPKM), UM OTAENbHbIN BONPOC, CBSA3AHHbIV C
npenocTaBfieHMEM MyHULMNANbHOM ycnyrn (TeMaTnyeckne npoBepkun). Nposepka Takke MOXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX LOMKHOCTHbIX NN,
MYHULUMNANbHbIX CAYXXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMAAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a peleHus n genctesna (6esgencreme), npyuHMMaemsle (OCyLecTBNAeMble) UMU B
Xo4e npeaocTaBneHns MyHUUMNanbHOM yCnyru

Mo pesynbTaTamM MNpOBEAEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLleHWA npas
3asiBUTENEN BWHOBHbIE fMUA MPUBRAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTBoM Poccurckon depepaumm.

PykoBoauntens opraHa MECTHOrO caMoynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3aaBNEHUMN.

PykoBoautens (3amecTtutesnl PyKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U1 (1nn)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATUMBHBLIX [OEWUCTBUW, YKa3aHHbIX B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

HOSMKHOCTHbIE NMUA W UHble MyHWUMNANbHbIE CRyXallne 3a peleHus U OencTBus
(6espencTBue), NnpuHMMaeMble (OCyLLEeCTBISiIeMble) B XOA4e NpeaoCTaBrneHnss MyHUUUnanbHOM
yCrnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. lonoxeHusi, xapaktepuayroLime TpeboBaHus K Nopagky u oopmam KOHTpOss 3a
npegocTaBneHneM MyHULMNANTbHOM YCNYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTaBfieHMEM MYyHUMUMMNANbHOW YCAYrM CO CTOPOHbI rpaxgaH, ux
o0beauHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfieHusi NPy NpeaocTaBneHnn MyHUUMNANbHOW YCyrn, NonyyYeHns
MOSIHOW, akTyarnbHOM W  OOCTOBEPHOW uHGoOpmMauuM O nopsgke  npegocTaBrieHus



MYHULMNANbHOW YCNyrM u BO3MOXHOCTU focyaebHoro paccMoTpeHnsa obpawieHuii (kanob) B
npouecce npegoCcTaBneHmMs MyHULMNANbHOW YCNyru.

5. [locynebHbin (BHecyaebHbIN) nopsaaok obxanoBaHus peleHnn n aenctesnin (6esgencraems)
opraHa, NpeAoCTaBnALLEr0 MyHULMNANbHYIO YCAYry, MHOrO(YHKLMOHANBHOIO LEeHTPa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYr, OpraHm3auunm, ykasaHHbIX B
vyactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMMKHOCTHbIX NNLL,
MYHMUMNANbHbIX CAyXaLmnX, paboTHMKOB

5.1. 3aaBuTENM UMET NpaBoO Ha obXxanoBaHue B OOCyAebHOM MOpsiAKe peLueHun m
aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBnsoWwero MyHMUmMnanbHy YCnyry, AOMKHOCTHOIo
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCAyry, MYHUMUMNANbHOIO ChyXalero,
PYKOBOAUTENSA opraHa, NpefocTaBfisioWero MyHUUMNanbHY YCnyry, MHOro(yHKLUNOHaNbLHOro
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTbto
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NpeaocTaBieHUn MyHULMNANbLHOM YCnyri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTaBfieHus MyHuuMnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn u gencteun (6e3nencreus)
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6espencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHU0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsiake, onpeaerneHHom vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBneHne UM ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopmaTUBHBIMUM NPaBOBLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHBIMW NPABOBbIMKM aKTaMu Ans NPeAoCTaBfeHnss MyHUMUMNanbHON
ycnyru;

4) oTka3 B nMpuemMe [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccurckon Pepepaummn, HOPMATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapcraH, MyHMLMNAnbHbIMXA NPaBOBbIMK akTaMu ANs1 NpegocTaBreHns
MYHULUMNANbHON YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocTaBneHUM MyHUUMNANbHOW YCMyri, €Cnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl dedepanbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMW MNpaBOBbIMM akTamu Poccuiickon Pegepaumn, 3akoHaMm U UHbIMU
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgencteun  (6e3nencTBns)  MHOMOYHKLUMOHANbHOrO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOpPOro obxanykTcs, BO3MoXeHa yHKUuMs no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NONHOM obObemMe B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3asBUTENSA NPU NpeaoCcTaBleHn MyHULMNANbHOM yCnyru nnatbl, He
npeaycMOTPEHHOW  HOPMaTMBHbIMA  NpaBoOBbiMM  akTamm  Poccunckon  depepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnsOWEro MyHMUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPABMEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3ynbTaTte npegocTaBneHmuss MyHULMNanbHON yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) oOxanoBaHue 3asiBUTENEM peleHun U OeUCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBHOIO LeHTpa, paboTHUKA MHOMOMYHKUMOHANbHOro LeHTpa



BO3MOXHO B Clnyyae, €CnM Ha MHOrOMYHKUMOHAmNbHbIA LEHTP, pPeweHna u OelcTBus
(6e3pencTBne) KOTOPOro  OGXanykTCsA, BO3NOXeHa QYHKUMS NO  npeaocTaBreHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOMHOM obObemMe B nopsake, onpeneneHHoM
yacTblo 1.3 cTaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsigka  Bbligadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWe npeaoCTaBNeHNa MyHUMUMNANbHON YCNyrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMoOTpeHbl deaepanbHbIMM - 3aKOHAMU W NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMU HOPMaTUBHbLIMK MpPaBoOBbIMU akTamun Poccuickon Pepepaumu,
3aKOHAMMW X WHbIMW  HOPMAaTUBHbIMW  NpaBoBbIMW  akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHBIMX NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asBUTENEM peleHun u gencteun (6e3gencTBus) MHOrOQYHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peweHns n gencteua (besgencramne) KoToporo obxanyrorces,
BO3M0OXeHa PyHKLUMA NO NpeoCTaBIEHNIO COOTBETCTBYHOLNX MYHMUMMAMbHbBIX YCIyr B MOSTHOM
obbeme B nopsake, onpeaeneHHoM Yacteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPeLOoCTaBAeHUM MyHULMNANbLHOW YyCnyrn JOKYMEHTOB
unn uHgopmMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA npenocTaBneHus
MYHULUMMNANbHOW ycnyru, nMbo B NpeaocTaBneHnn MyHUUMNANbHOW YCAyrn, 3a UCKYeHneM
cny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM pPEeLUEHUn U
aencteun (6e3gencTemsi) MHOro(pyHKUNMOHANBHOro LeHTpa, paboTHMKa MHOrogyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOroyHKUNOHAMNbHbIA LEHTP, pelleHns U OeCTBUS
(6espencTBne) KoTOporo oObBXamnylTcsd, BO3MOXeHa (yHKUMS NO  nNpeaocTaBriEHUIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOfHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 cTaTbn 16 ®egeparnbHoro 3akoHa Ne 210-$3.

5.2. XKanoba nogaetca B NMCbMEHHOW hopme Ha BymakHOM HOCUTENe, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYIO YCNYry, MHOrFOMYHKLMOHANbHbIA LIEHTP
nmbo B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW BRNacTu, SABNAWOLWMACA ydpeauTenem
MHOIFO(PYHKLMOHANBHOIrO UeHTpa (Janee - ydypeauTenb MHOrOYHKUMOHANbHOMO LEeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTeto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua (6es3gencTtBuve) pykoBoauTENs  OpraHa,
NpefoCTaBnAOWEro MyHUUUNANbHYO YCNyry, noaltTCa B BbIWECTOAWMUN opraH (npu ero
HanuMyum) nMbo B criydae ero oTCyTCTBUS paccMaTpuBaloTCs HEMOCPEACTBEHHO pyKoBoOAUTENEM
opraHa, NpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus U OencTsug
(6espencTtemne) paboTHUKA MHOTOYHKLMOHANBHOMO LEeHTpa MNoJarTCA PYKOBOAUTENHO 3TOrO
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreune)
MHOIrO(PYHKLMOHANBbHOIO LieHTpa NoAarTcs yuypeanTernto MHOrogyHKLUNMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOMHOMOYEHHOMY HOPMAaTUBHBIM MpPaBOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) paboOTHUMKOB OpraHM3auun,
npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns wn pencteua (b6e3gencteue) opraHa, NpeaoCcTaBnSAOLErO
MYHUUMNANbHY YCNyry, OOSMKHOCTHOrO nuua opraHa, npeaocTaBnsiiolero MyHULMNanbHYyo
YyCrnyry,  MyHUMUMNANbHOIO  Criyalwiero, pykoBoauTENs  opraHa, npefoCcTaBnstoLero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBrfieHa no noyTe, Yepe3 MHOrogyHKLUNOHAaNbHbIN
LEHTP, C MCNonb30BaHMEM WHPOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «MHTepHeT,
odomumManbHOro canTa opraHa, NpegoCcTaBnAWEro MyHuumnaneHyto yenyry, EgmHoro noptana
nnbo PecnybnukaHckoro noprana, UHPOPMaUMOHHON CUCTEMBbI JocyaebHoro obxanosaHus, a
TaKke MOXeT ObiTb NPUHATA NpKU NIMYHOM Npueme 3assutens. YKanoba Ha pelueHus n 4encTaus
(6e3pencTBrne) MHOrOYHKLMOHANBbHOMO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEeHTpa
MOXeT OblTb  HanpaBneHa MO  MNoyTe, C  WCMNOSMb30BaHMEM  MH(OPMALMOHHO-
TENeKOMMYyHUKaLMOHHON ceTun «W/HTepHeT», oduumanbHOro camta MHOrogyHKUMOHANIbHOIo
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTeEns.



XKanoba Ha pelueHns n gencreus (besgencTene) opraHmsaunn, NnpeaycMoTpeHHbIX YacTbio 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»,
odhuymnanbHbIX CanToB 3TUX opraHn3auun, EgmHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpuemMe 3asaBUTens.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYO YCYry, OOIMKHOCTHOrO
nvua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyt  ycnyry, nmbo  MyHuuuMnanbHOro
Cnyxallero, MHOrOYHKLMOHANbLHOIO LEHTpa, €ero pykosoautens u (mnu) paboTHuKa,
opraHusaumn, npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenenm wun (unuv) paboTHUKOB, peweHus W pencteusa (6e3gencTtBme) KoTopbiX
oGxanytTcs;

2) amunuio, uUMd, OTYECTBO (MocrnegHee - MpuM  Hanuuum), CBEOEHUst O MecTe
XutenbctBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaxXoOXOeHUs 3asBUTENA - OPUOMYECKOrO Nnua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNo4YTbl (NPU HanNW4yMu) M MNOYTOBbLIA agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaeneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx u agencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHna,
NpefoCcTaBnAOWEro  MyHUUMNAnNbHyO  ycnyry, JNnubo  MyHMUMNanbHOro  Criyxatlero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOo(YHKLMOHANBLHOIO LEHTpa, OpraHu3auun,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asBMUTENb HE COrMaceH C pelleHneM N OeNcTBnemM
(6bespencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatuiero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LeHTpa, OopraHu3auuu,
npeasycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem Moryt ObITb nNpeacTaBfeHbl OOKYMEHTbl (NpW  Hanuuuu), MNOATBEPXKAAoLLne
A0BOAbI 3aaBuUTeENs, NMB0 UX Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
cnefyouwero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwiass B opraH, NpefoCTaBnSAOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHLIN LEHTP, Y4peamTentd MHOrogyHKLNOHANbHOro LeHTpa, B opraHn3aumu,
npenycMoTpeHHble 4Yactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TedYeHue NsaTHaguaTu
pabounx [HEMW CO [HA ee perucTpaumm, a B chnydae obxanoBaHWA OTkasa opraHa,
NpeaocTaBnAOLWEro MyHULMNANbHYO YCAyry, MHOrOYHKLUMOHANBHOIO LiEeHTpa, opraHu3auumin,
npenycMoTpeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB y 3asaBMTenNsi NMbo B MCNpaBneHmMm AoNyLEHHbIX OnevYaTok 1 oWnboK nnn B cnyyae
oOXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOr0 CpOKa TaKUX WUCNpaBneHWn - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTaTtam pacCMOTPEHUs Xanobbl NPUHUMAETCS OOHO W3 CnefyloLmXx
peLeHni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa OONyLWeHHbIX ornevyaTtok 1 ownbok B BblAaHHbIX B pe3yrbTaTe npeaoCcTaBreHus
MYHULUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asiBUTEN0 LEHEXHbIX CPeACTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbIMW akTamu Poccuickon dPepepaumm,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUnNanbHbIMW NPaBOBbIMU
aKTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUS PeLUeHusl, YKasdaHHOro B HacTosLWEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHOW (popMe M MO XeNnaHu 3asBuTerns B 3NeKTPOHHOU dopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexalien yaqoBneTBOPEHUIO B OTBETE 3aSBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTcs nHdpopMaumss 0 OENCTBUAX, OCYLLECTBIISIEMbIX
OpraHoMm, NpeaoCTaBASOWUM MYHULMNANBHYO YCNYry, MHOTO(YHKUMOHANbHbIM LEHTPOM NMbo



opraHusaumen, npegycMoTpeHHomn YacTtelo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uenax He3amMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylWeHWW nNpu  OKasaHuu
MYHMUMNANbHON yCNnyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBrfieHHble HeynobcTBa U
yKa3blBaeTCA WHGoOpMauua o AanbHeuWwunx AencTBuaX, KOTopble HeobXxoauMo COBEPLUMTb
3aABUTENIO B LIENSAX NONYYEHUSs MyHULMNANbHOW YCIYTN.

5.8. B cnyyae npusHaHus kanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeETe
3aABUTENIO O pe3ynbTaTax pacCMOTPEeHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE pa3bsCHEHUS
O MpUYMHaxX MPUHATOrO peLleHust, a Takke MHpopmMaumnsa o nopsagke obxamnoBaHUSA NPUHATONO
peLLeHms.

5.9. B cnyyae ycCTaHOBNEHWA B XOA4e WNKW NO pe3yfnbTaTaM pPacCMOTPEHUsT XKanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNeHns A0MKHOCTHOEe
nnuo, paboTHUK, HAOEeNEeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Kanob, He3ameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHOM
YCIyru No BKIOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHN N3
cocTaBa crneumann3npoBaHHOro
XunuwHoro ¢oHga bypHaluesckoro
CenbCKOro NoceneHus
BepxHeyCcnoHCKOro MyHMLMNanbLHOro
pavioHa Pecnybnuku TaTtapcraH

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHVE
o
oT Ne
PaccmotpeB Balwe 3asBneHue ot Ne n
npunaraemole K HemMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom

NPUHATO peLleHne o

HononHuTtenbHas nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognucb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNMpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no BKITKOYEHUIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHN N3
cocTaBa crneunanmsaMpoBaHHOIo
XunuwHoro ¢oHga bypHaluesckoro
CEeNbCKOro nNoceneHus
BepxHeyCcnoHCKOro MyHMLMNanbLHOro
pavioHa Pecnybnuku TaTtapcraH
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHNE
00 oTkase B NpedocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmoTtpeB Bawe 3asaBneHue ot Ne N npunaraemble K Hemy

AOKYMEHTbI YNOMHOMOYEHHbLIM OpPraHOM
NPUHATO pelleHne ob oTkase B

no cnenyroLmm

OCHOBaHUAM.

1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMOJNIHOMOYEHHbLIA OpraH C 3asiBlIEHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNst yKkasaHHbIX HapyLLIEHWIA.

[aHHbIN oTka3z MoxeT OblTb ob6xanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOANUCH

HomkHocTHoe nuuo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 3
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no BKITKOYEHUIO B COCTaB U
NCKITHOYEHMIO XUIbIX MOMELLEHN N3
cocTaBa crneunanmsaMpoBaHHOIo
XunuwHoro ¢oHga bypHaluesckoro
CEeNbCKOro nNoceneHus
BepxHeyCcnoHCKOro MyHMLMNanbLHOro
pavioHa Pecnybnuku TaTtapcraH
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBNeHUs
MyHUUMNAnbHOM yCryru no

oT Ne

PaccmoTtpeB Balue 3asBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMOSIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B MpUMeEMe [AOKYMEHTOB,
HeobOxoamMMbIx Ans no crnegyrowmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst yKasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cy1eGHOM Nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PUNO)

(moannch YyNONMHOMOYEHHOTO
AOJHKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
YCIyru rno BKMOYEHMIO B COCTaB U
NCKITIOYEHUIO XUIbIX NOMELLEHNA 13
cocTaBa cneumannanpoBaHHOro
XunuuwHoro oHaa bypHalueBckoro
CenbCKOro noceneHus
BepxHeycnoHcKoro MyHMUmMnansHoOro
panoHa Pecnybnuku TaTtapctaH
dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3asBrneHue
O BKJTHOMEHUM XKMUITOrO NOMELLEHUS (KUIbIX MOMELLEHMI) B COCTaB cneumann3npoBaHHOro
XunuiwHoro oHga MYyHUUMNanbHoro panoHa Pecny6nukm
TartapcTtaH

NPOCUT OTHECTU XKNJ10€ NOMELLIEHNE

HauMeHoBaHue rpuan4eckoro nuua

(kunble nomelleHnst), pacnonioxeHHoe (pacnornoXxeHHble) no agpecy: Pecnybnuka
TartapcTaH, ropog , ynuua , oom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHaTta (KBapTMpbl/KOMHATbI) Ne
, 3aKpenrieHHoe (3aKkpenneHHble) Ha npaBe OnepaTMBHOrO YnpaBreHUs
(x03aMCTBEHHOrO BEAEHUS) 3a

HanMeHoBaHue rpuan4eckoro nuua

Ha OCHOBaHWM , K
- cny>keBHOMY XMNOMY NOMELLEHUIO (CIYXEOHBLIM XUIbIM NOMELLEHUAM);
- XKMMOMY NMOMELLEHMIO (KUMbIM NOMELLEHUSIM) B OOLLEXUTUN.

I'Ipl/lnaraeMble OOKYMEHTbI:

1.

2.

3.

4.
PykoBoguTtens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hanu4mMu nevatn)

KoHTakTHbIN TenedoH

lNodmeepxdato ceoe coernacue, a makxe coenacue rnpedcmassiieMo20 MHOK fuya Ha



06pabomky rnepcoHaribHbIX 0OaHHbIX (cbop, cucmemMamu3ayuro, HaKorseHuUe, XpaHeHue,
ymoyHeHue (0bHoereHue, U3MeHeHue), UCIOo/ib308aHuUe, pacripocmpaHeHue (8 mom 4yucrie
rnepedadyy), obesnu4ueaHue, bIIOKUpO8aHUe, YHUYMOXEHUE MEPCOHallbHbIX OaHHbIX, @ makxke
UHbIX Oeucmeut, HeobxodumMbix Ornsi 0bpabomKu rnepcoHarsribHbIX OaHHbIX 8 paMKax
npedocmasneHusi MyHuyurnasbHoU ycryau), 8 moM Yucrie 8 asmomMamu3upo8aHHOM PeEXUME,
BKITHOYas MpUHSAMUE peweHuUll Ha UX OCHO8e OpeaHOM, rnpedocmasnsaruuM MyHUUUNanbHy
yernyay, 8 uessix npedocmasnieHus MyHUuuUnansHou ycriyau.

Hacmoswum rnodmeepxdaro: ceedeHUs], BKITIOHYEHHbIE 8 3asierieHue, OMHOCAWUECS K
Moeli flu4Hocmu U rpeodcmasniseMoMy MHOK July, a MmaKXkKe 6HECEHHbIE MHOK HUXe,
docmosepHbl.  [JokymeHmbl  (CckaHKoruu — QOKYMEHMO8),  MPUJSIOXeHHble K  3asiefieHuro,
coomeemcmeyrom  mpebogaHusiM,  YCmMaHOBMEHHbIM  3aKkoHoOamersiscmeoMm  Poccutickol
®eldepayuu, Ha MoMeHmM rpedcmassieHuUs1 3aserneHusi amu OOKyMeHmbl, OelcmeumersibHbl U
codep>xam 00CmMOBEPHbIE C8EOEHUS.

Haro ceoe coenacue Ha y4acmue 8 orpoce o oUueHKe Kka4ecmea rnpedocmasieHHolU MHe
MyHuyunansbHoU ycriyau rno meseghoHy:

PesyanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNANbHbIX yChyr
Pecnybnukn Tatapcras;

I:IB MHOIO(YHKUMOHANbHOM LEeHTpe npefoCTaBfieHnUs TroCydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

D B OpeaHe.

(pata) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
YCIyru rno BKMOYEHMIO B COCTaB U
NCKITIOYEHUIO XUIbIX NOMELLEHNA 13
cocTaBa cneumann3npoBaHHOro
XunuuwHoro oHaa bypHalueBckoro
CenbCKOro noceneHus
BepxHeycnoHcKoro MyHMUmMnansHoOro
panoHa Pecnybnuku TaTtapctaH
dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3adaBneHne 00 UCKITIYEHUM XXNIOro NOMELLLEHNSA (KUNbIX MOMeLLEeHUI) n3 coctasa
cneunanmaMpoBaHHOIO XunuwHoro doHaa MYHULMNANbHOro
panoHa Pecnybnuku TaTtapctaH
(npnmepHas dopma)
NPOCUT UCKITOYMUTb N3 COCTaBa

HanMeHoBaHue ropuan4eckoro nmua

crneumanmsaMpoBaHHOro  oHaa MYHMLUMNANbLHOTO  parnoHa
Pecnybnukn TartapctaH Xunoe mnomelleHne (kunble nomelleHus), PacnonoXeHHoe
(pacnonoxeHHble) no apgpecy: Pecnybnuka TatapcTaH, ropog , ynuua
, aom Ne , kopnyc Ne (nutep) , KBapTupa/komHaTa
(kBapTUpbI/KOMHATBI) Ne , 3aKpenneHHoe (3aKkpenneHHble) Ha npase
onepaTmMBHOIo ynpaBneHus (xo3aMcTBEHHOIO BEOEHUS) 3a

HanMeHoBaHue puan4eckoro numua

Ha OCHOBaHWK , OTHECEHHbIE K:

-CIy>€OHOMY XXUITOMY MOMELLEHUIO (CNY>XEOHBIM XUMNbIM MOMELLEHUAM);
- XXNINOMY NOMELLEHMIO (KUITbIM NOMELLEHUAM) B OOLLEXNTUM
B COOTBETCTBMM C PELLUEHNEM oT Ne

I'Ipl/lnaraeMble OOKYMEHTbI:

1.

2.

3.

4,
PykoBogutens : / /
maBHbIN ByxranTep: / /

M.T.(npu Hann4un neyatn)

KoHTakTHbIN TernedoH
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lModmeepxdato ceoe coemacue, a makxke coanacue rnpedcmasniseMo20 MHOK fuua Ha
0b6pabomky repcoHaribHbIx 0aHHbIX (Cbop, cucmeMamus3ayuro, HakorseHuUe, XpaHeHue, ymoyYyHeHue
(0bHoereHUE, U3MEHEHUE), UCIMOoMb308aHUe, pacrpocmpaHeHue (8 mom 4yucrie repedadyy),
obesnu4ueaHue, brioKuposaHue, YHUYMOXEHUE NepCcoHaribHbIX 0aHHbIX, @ makxe UHbIXx etcmeud,
Heobxo0umbix Onss  06pabomku  nepcoHarsribHbIX OaHHbIX 8 paMKax rnpedocmassieHus
MyHUyunansHoU ycriyau), 8 moMm 4ucrie 8 asmomMamu3upO8aHHOM PEXUME, BKIYasi NpuHamue
peweHul Ha UX OCHO8e OpaaHOM, npedocmaesniarWUM MyHUUUNanbHy ycryey, 8 Uensx
npedocmasrieHust MyHuyunansHou ycryeau.

Hacmosiwum nodmeepkdaro; ceedeHUsl, 8KITOYEHHbIE 8 3asi8rieHUe, OMHOCAUUECS K Moel
JludHocmu U rpedcmasnsieMoMy MHOK JUly, @ MmakXe BHECEHHbIe MHOK HUXe, G0CMO8EpPHbI.
LokymeHmbl  (CkaHKonuu  OOKYMEHMO8), MPUSIOXKEHHbIE K  3as8/IeHU0, coomeemcmeyom
mpebosaHusiM, ycmaHo8sieHHbIM 3aKkoHoOamersiscmeoM Poccutickotu ®edepayuu, Ha MOMEHM
npedcmaerneHusi 3asiefieHuUsi amu OOKyMeHmMbI, OelicmeumersibHbl U codepxxam O0CMO8EPHbIE
Cc8e0eHUS.

LHaro ceoe coenacue Ha yd4acmue 8 orpoce o oueHKe kadecmea npedocmaessieHHOU MHe
MyHUyunansHoU ycryau rno meseghoHy:

(paTta) (noannceb) (®.1.0.)

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NWYHBIN  KabuHeT T[lopTana rocygapCTBEHHbIX WM MYHUUMNAmNbHbIX  YCnyr
Pecnybnukn TaTapcras;

I:IB MHOIO(YHKUMOHANbHOM  LIeHTpe NpefoCTaBrieHUsl  rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuvku TatapcTan;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)
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MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo BKIIOYEHUIO B COCTaB U
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
cocTaBa crneumann3npoBaHHOro
XunuwHoro ¢oHaa bypHalueBckoro
CenbCcKoro noceneHns
BepxHeyCcnoHCKoro MyHULMNanbLHoOro
panoHa Pecnybnukun TaTtapctaH

PykoBogurernto
McnonHutensHOro komureTa

oT:

3aaBneHve
006 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 ownbke, [ONYWEHHOW NPUM OKa3aHUM MYHUUMNANbHOM YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHsaTusi pelueHnst o6 OTKNOHEeHWUM 3asiBreHns 06 McnpaBneHun TeXHUYECKON
OLLMGKM NpOLLY HanpaBUTb Takoe peLleHUeE:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KomMM Ha OymakHOM HocuTerne MoYTOBbIM OTMpaBreHUEM Mo

agpecy:

HacToswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCSLLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asBIIEHWUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon ®epepaunn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (mnoanuceb) (®.1.0.)




