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MOCTAHOBIEHWNE '[1[351%02? KAPAP

O6 yTBEpPXOEHUN aAMVHUCTPATUBHOIO perfnamMmeHTa NpegocTaBneHns MyHULMNanbHOM
YCNyrv Nno NPUHATUIO HAa YYET rpaxkaaH B KAYeCTBE HYXXAAKLLMXCA B NPEAOCTABNEHUN XUIbIX
NMOMELLIEHWNIA NO AOroBOPY HarMa Cry>keBHOro XXMnoro NoMeLLeHNs, HaxoasLWEerocs B
MYHULIMNANbHOM XUMULLHOM doHAae

B cooTtBeTctBUM C XKunuwHbiM kogekcom Poccuiickon depepauumn, deagepanbHbiv
3akoHoM oT 06 okTa6pst 2003 roga Ne 131-03 «O6 obLwmx NpuHUMNax opraHmM3aumm MeCTHOro
camoynpasneHus B Poccunckon eagepaummy», PegepansbHoiv 3akoHoM oT 27 nons 2010 roga
Ne 210-93 «O6 opraHMsauumn npeaoCcTaBreHNst FOCYAapPCTBEHHbIX U MyHULMNANbHbIX YCyr»,
3akoHom Pecnybnukn TartapctaH ot 28 wmona 2004 roga Ne 45-3PT «O wmecTHOM
camoynpaBneHuun B Pecnybnunke TaTtapcTtaHy», noctaHoBneHmem lNpasutensctea Poccunnckon
®epepaumm ot 26.01.2006 Ned42 «O6 ytBepxaeHun NpaBun OTHECEHNSA XUMOro NOMeLLeHUs
K crneuManu3MpoBaHHOMY  XunuwHomy ¢oHgy M TUNOBbIX  AOrOBOPOB  Hanmma
cneunanm3anpoBaHHbIX XUMbIX MNOMeLWeHnn», WMCNONHUTENbHbIN KOMUTET AKTaHbILCKOro
MYHULMNANbHOrO panoHa,

NOCTaHOBMNHAET:

1. YTBepauTb npunaraembin  AOMUHUCTPATUBHBIA pernamMeHT npeaocTaBreHns
MYHUUMNANbHOMW YCNYrM MO TMPUHATUIO Ha Y4YeT rpaxaaH B KadeCTBe HYXXOAlLWWUXCA B
npegoCTaBEHUM XUMbIX MOMELLEHMI NO OOrOBOPY Hama Cry>XeBbHOro Xusoro noMeLLeHns,
HaxoasdLerocs B MyHULMMNansHOM XUMNULWHOM cooHAe.

2. Pa3mectntb HacTosllee NOCTaHOBIEHME Ha OoduumnanbHOM canTe AKTaHbILCKOrO
MyHMUMNanbHOro paroHa no agpecy: http:/aktanysh.tatarstan.ru n Ha ocpmumansHom noptane
npasoBon nHhopmaumm Pecnybnukmn TatapctaH B MHOOPMaLMOHHO-TENEKOMMYHUKALMOHHOW
cetn «MIHTepHeT» no agpecy: http://pravo.tatarstan.ru.

3. KOHTpOnb 3a MCNOSTHEHMEM HACTOSILLLEro NOCTaHOBNEHUS BO3farato Ha 3aMecTuTens
pykosoautensa VicnonHutensHoro komuteta Napunosa P.U.
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AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOM YCIyru rno NPpUHATUIO Ha Y4YeT rpaxkaaH B KayecTBe
HYXXAArLWUXCA B NpeaocTaBlIeHUN XUNbIX NOMeLEeHU No JOoroBopy HaMma
CNY>XeOHOro XuUnoro NnoMeLleHusi, HaxoAasiLerocs B MyHMLUNanbHOM XUITULHOM

c¢oHpe
1. O6LwWwme nonoxeHus

1.1.  Tlpeamet perynupoBaHus agMUHUCTPATUBHOIO perflaMeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLIN PerfiameHT npeaoctaBneHns MyHUUmMnanbHom
ycryru yctaHaeBnmBaeT CTaHAapT M NOpsSAoK npefocTaBfieHUs MyHUUMNANbHOW yCcryrn no
NPUHATUIO Ha Y4YeT rpaxngaH B KayecTBe HYXOAKLWMXCSs B MNPeaoCTaBfEHUN KUMbIX
noMeLLeHnn Mo [JOroBopy Hamma CrnyXebHOro >uroro noMeLleHns, Haxogsueroca B
MYHUUMNANBbHOM XUnuwHOM ¢oHae (ganee COOTBETCTBEHHO — aaMUHUCTPATMBHbLIN
perrnameHT, MyHUUmMnaneHas ycnyra).

1.1.2. TlonoxeHns  agMUHUCTPATMBHOIO  perrfnamMeHTa  NPUMEHSTCa  Mpu
npegoCTaBfEHUM XUMbIX MOMELLEHUA MYHULMNANbHOrO XUMUWHOIO d)oH4a Mno [Orosopy
HanMma cny>kebHOro Xunoro NoMeLeHns B nopsake, yCctaHoBMEHHOM XXUNULLHBIM KOOEKCOM
Poccuinckon depgepaunmn, noctaHosneHnem [lpaButenbctBa Poccuinckon degepauum oOT
26.01.2006 Ne42 «O6 yrtBepxaeHun [lpaBun OTHECEHUS KUMOrO0 MOMELLEHUs K
cneunanuMsavpoBaHHOMY  KUMUWHOMY  doHOYy M TUMOBbIX  OOrOBOPOB Hanma
cneumnanmanpoBaHHbIX XUIMbIX MOMELLEHNIA», PELLEHMEM OpraHa MECTHOro camoyrnpaBneHus,
pernameHTUpyLwWmnM npeaoctasneHne cny>KebHbIX XUnbiX NOMeLLEHUN.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmmMm NpaBo Ha NosiydeHne MyHUUUNanbHOW yCnyru, siBASOTCA
rpaxxgaHe Poccuiickon depepaumm, He o0OecnedyeHHble XUNbIMM  MNOMELLUEHUSMU B
COOTBETCTBYHOLLEM HaCENIEHHOM MYHKTE W OCYLWEeCTBASWMNE TPYOOBYK OeATEenbHOCTU B
opraHax MEeCTHOro camoyrnpaBfneHusa, B MYHUUMMANbHbIX YYpexaeHUsax, MyHUUUNanbHbIX
YHUTaPHbIX NpeanpuaTusX, Ha BbIGOPHbIX JOIKHOCTSX B OpraHax MECTHOIO caMoynpaBsfieHuns,
32 KOTOPbLIMWU XUMble MOMELLEHNA MYHULMNANbHOrO XUAULWHOIO (boHOa MyHULMNANbHOroO
panoHa (ganee — MyHUUUNANbHbIN XUAULWHBIA POHA) 3aKpenseHbl Ha NpaBe onepaTUBHOIO
yrnpaBreHns unmn Xxo3sancTBEHHOro BeAeHWs (qanee — 3asBuUTerb),.

1.2.1.1. Karteropumn rpaxgaH, KOTOpPbIM NPeaoCTaBfdlTCA CryXebHble Xunble
nomMeLleHnsd, yCcTaHaBnnMBarTCs OpraHoM MECTHOIO camoyrnpaBfeHus!.

1.3. MNopsagok HopMUpoBaHUS O NpeaoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHdopmaums o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:
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1) Ha WHOPMAUMOHHBLIX CTeHOax, coAepXawmx BU3yarnbHY0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeAoCTaBfeHUst FOCYAapCTBEHHbIX M MYHMUMNANbHbIX
YCIyr.

2) Ha ouumanbHOM canTe MyHMUMManbHOro pavoHa B WH(OPMaLNOHHO-
TenekoMmmyHukaunoHHon cetn «MHTepHeT» (https://www.aktanysh.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumn) (https:/
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUs MyHUUUNanbHOW YCIyru
ocyLlecTBnsaeTCcs:

1) B MHOro(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHus roCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UMK no TenedoHy;

2) B UHTepakTMBHOM hopme PecnybnnkaHckoro noprana;

3) B icnonHUTensHOM KomuTeTe AKTaHbILICKOro MyHUUmMnansHoro pavoHa PT (ganee
— OpeaH):

npwv YCTHOM oBpaLLeHnn - IMYHO UK NO TeneqoHy;

npwv NMCbMEHHOM (B TOM 4ncne B oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMa)KHOM HocuTere o noyTe, B ANIEKTPOHHOW popMe Mo 3NEKTPOHHOM NoyTe.

1.3.3. Hdbopmauma Ha EanHom nopTtane, PecnybnukaHckom noprtane o nopsgke m
CpoKax npefocTaBfeHns MyHUUUNanbHOW YCyru Ha OCHOBAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MYHUUMNANbHbBIX YCyr, NpeaoCTaBnseTcs 3adaBUTENo
BecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeaocTaBreHnss MyHULMNAanbHON yCnyru
ocyllecTensaeTca 6e3 BbIMOMHEHUs 3asBuTenemM kakmx-nmbo tpebosaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeAacTBa 3aaBuTens TpebyeT 3aknioyYeHWs IMUEH3MOHHOrO WNW MHOro CornaweHus C
npasoobnagartenem nporpammMmHoOro obecneveHus, npegycmaTpmBatoLLero B3uMaHe nnatbl,
perncTpauuio Unu asBTopu3auMIi0 3asBUTENA WM npeaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3asBuTens AUYHO UM No TenedoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecCcTe HaxOXOEHUA MHOroyHKUMOHANbLHOIO UeHTpa npegocTaBrieHns
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaHa (agpec, rpadmk paboTbl, CNpaBoYHbIEe
TenedoHbl);

2) o nopsaake NnpeaocTaBNeHUs MyHULMNANbHON yCryrn, o cnocobax n cpokax nogaym
3asBNEHNN;

3) O kaTeropuax rpaxgaH, KOTOpbIM NMpeaoCcTaBnNAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMBHbIX MPABOBbIX aKTax, PErysimpyroLmMx BONPOChl NpeaocTaBneHns MyHLmunanbHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAWMbLIX [Afs PacCMOTPEHUA 3asiBNeHus o
npegocTaBlieHNN MyHULMNANbLHOW YCryru, O cpokax npuemMa n perucrpauum 3asaBrneHus;

5) o0 xope npegocTaBneHUs MyHUUUNAnNsLHOW ycnyru;

6) 0 MecTe pasmelleHuMss Ha oduumanbHOM canTe UHgopmauMM MO BOMpocam
npegoCcTaBfeHNa MyHULMNANbHON YCIyru;

7) o nopsgke obxanoBaHUA OencTBUn unu 6e30encTBusa JOMKHOCTHbIX Nuy OpeaHa.

Mo nucbmeHHOMy obpalleHuo  COTPYOHUKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOW hopMe pas3bSCHSOT
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3asBUTENIO NOPAOOK NpefoCTaBfeHns MyHUUUnanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacTosILLeM NyHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex pabounx AHen co
OHSA perncTpauumn obpawieHns HanpaBnawT oTBeT 3asButento. OTBETbl AAalOTCA Ha sA3blke
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha £A3blke obpalleHWs UCNosib3yrTCs
rocyaapcTBeHHble A3blkkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTtaBfieHNs MyHUUMNANbHOW  YCIyru
pasmMellaeTcs Ha ouynanbHOM calTe MYHULMManbHOro panoHa M Ha MHAOPMALMOHHBLIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3aa9BUTENSIMNA.

NHdopmMaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapcraH, pasmelwiaemas Ha
WH(POPMALMOHHbIX CTeHd4aX W Ha oduuManbHOM canTe MyHUUMNanbHOro pamoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT CcBedeHua o
MyHULUMNANbLHOW ycnyre, cogepxawmecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernamMeHTa, WHMOpMaUMio O MecTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpauke npuema 3asBrneHuin Ha nNpeaocTaBneHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTturBHblE NpaBOBble aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBreHue
MYHULUMMNANbHON ycnyrn (C yKkasaHMeM pPEKBM3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX ohuumanbHoro onybnvkosaHus), paamelleH Ha EguHom noptane, B PeecTtpe
rocyfapCTBEHHbIX M MYHUUMNAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUUNanbHOro
panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO perfnameHTa B AEeUCTBYOLWEN pefdakunn noanexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX U MYHULMNANbHbLIX YCNYT,
Ha ocuuymansbHOM caunte MYyHULUNaNbLHOro panoHa B MHGOPMaLNOHHO-
TENeKOMMYHUKaLUNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UCNOSb3yeMble B aAMUHUCTPATUBHOM pPerfiaMeHTe, U UX onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCs creaylwme TepMUHbI Y
onpegerneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmuarnibHoO 060CobrIeHHOe CTPYKTYpPHOE
nogpasgerneHune (0uc) MHOroOyHKLIMOHANbHOMO LIeHTpa NpeaoCcTaBneHnsa rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr, CO34aHHOe B FOPOACKOM (CEribCKOM) MOCeNeHMM MyHUUMNAnNbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHmsauumn [esTenbHOCTU MHOTOYHKLUMOHASNbHBIX LIEHTPOB MpeaocTaBreHns
roCydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIEHMEM
MpasutenscTBa Poccuickon ®egepaumm ot 22.12.2012 1. Ne 1376 «O06 yTBepxaeHun MNpasun
opraHusauum  OeaTeNbHOCTM  MHOTMOMYHKUMOHANbHbIX ~ LEHTPOB  NpefocTaBrieHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas owubka nubo nogobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOM YCnyru), CBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKauMm M ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyadapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
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cuctema, obecneumBarolas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBNA B €ONHOW CUCTEME UAEHTUUKaAUMM 1 ayTeHTUdMKaumMm K nHgopmaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucrtemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHanbHbIA LEHTP
npefoCcTaBNeHUs roCy4apCTBEHHbIX U MyHMUMNANbHbIX ycnyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTrO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHUss FOCYAaPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. OCHOBHblE MOHATUS, MWCMNOSIb3YyEMblE B HaCTOsILLEM agMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCH B TOM e 3Ha4YeHuu, 4To n B degeparnbHOM 3aKoHe OT 26 uions
2006 roga Ne 135-03 «O 3awmTe KOHKYPEHLNNY.

1.5.3. B agmuHucTpatMBHOM perfnameHTe nod 3asdBfeHMeM O npeaocTaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MNOHMMAaEeTCHA 3anpoc O NpeaocTaBieHun
MYHUUMNANbHOW YCryrn, NOaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBeHUs
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyry (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULMNanbHOM yCrnyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyrn

MpuHATUE Ha YyYeT rpaxkdaH B KayecTBe HY)XOALWMXCS B NPeAoCTaBMEeHUM XUMbIX
MOMELLEHUA MO [OOroBOpY Havma CryXeOHOro >WUNoro MNOMELLEHUsl, Haxoasillerocss B
MYHULMNANbHOM XUMULLHOM choHAe.

2.2. HaummeHoBaHmne UCnonHNTENbHO-pacnopsaauTenbHOro opraHa MeCTHOro
camoynpaBfeHusi, HeNoCpPeACTBEHHO NPEAOCTaBNSOLWEr0 MyHULMNANBHYO YCNyry

McnonHuTenbHbI KOMUTET AKTaHbILLCKOro MyHUUMNanbHOro panoHa Pecnybnunkn TaTtapcTaH
2.3. OnucaHue pesynbTata NpeaocTaBieHns MyHULMNAaNbHOM yCnyrm

2.3.1. Pe3synbTtaToM npegoctaBfeHna MyHUUMNanbHOM YCIyrn SBAgeTcs:

1) peweHne O MNpPUHATUM 3aaBUTENS Ha Y4YeT B KayecTBe HyXaawlwerocsa B
NpeaoCcTaBEHUN XMUOro NOMELLLEHMSI MO JOTOBOPY HaMa CryXebHOro Xunoro noMeLLeHus,
HaxogsLerocs B MyHUUMUNANbHOM XunuwiHom doHae (npunoxeHne Ne 1 Kk HacTosiwemy
agMWHUCTPATUBHOMY pernameHTy);

2) peweHne o6 oTkase B NpefoCTaBneHuM MyHUUMnansHon ycnyrn (npunoxeHme Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY pernameHTy);

2.3.2. PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCNyri HanpasnseTcs 3asBUTENto
B (popMe O3NeKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIo YCUIEeHHOW KBanuduunupoBaHHOW
SNEKTPOHHOM NOAMNUCBI0 YNOMHOMOYEHHOIO OOMKHOCTHOro nuua OpeaHa (nnbo OpzaHa), B
cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 aneKkTPOHHOM
nognucny (nanee — ®egepanbHbi 3akoH Ne 63-®3) B nu4yHbIN KabuHeT EgmMHoro noptana. B
criyyae HanpasfeHust 3adBneHus nocpenctBsom PecnybnukaHckoro noptana pesynbTaT
npegocTaBneHnss  MyHUUMNanbHOM  YCRyrn  HanpaenseTcd B JIMYHbIA - KaOWHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBMTENst pes3ynbTaT NPeaoCTaBNEHUs MyHUUMNANbHOW YCIyru
Bolgaetca B OpraHe mnm B MOL, B dopme ak3emnnapa 3SMNEKTPOHHOMO AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nnua OpraHa unu padoTtHuka MOLL.
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2.3.4. 3asBuTenb Bnpase MNOSy4yuTb pes3ynbTaT nNpefocTaBfeHUs MyHUUMNansHOm
ycnyrm B dopme 3reKTPOHHOro [OOKyMEeHTa B TeyeHue Ccpoka [OencTBus pesynbTaTa
npegocTaBfieHUss MyHULUMMNANbLHOW YCNYIu.

2.4. Cpok npefocTaBneHns MyHULMNanbHON yYCnyru, B TOM YnCne C y4eTOM HeobXxoamMmMocTum
obpalleHnsa B opraHusaunn, y4acTByoLlne B NpefoCTaBneHm MyHUUUnansHom yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPeOoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NPeayCMOTPEHa 3akoHo4aTeNnbCTBOM Poccuinckon degepaumm, cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SBMSIOLWNXCH pe3yribTaToM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocraBndetcsa B TedeHne 30 paboynx gHen co gHs
pernctpauumn 3asiBrieHus.

2.4.2. TllpuoctaHoBNeHWe cpoka MpefoCTaBfeHns MyHUUUNanbHOM YCNyrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCryrn B (oopMe 3NeKTPOHHOIo JOKYMEHTa, 3asBUTESHO OCYLLEeCTBASEeTCS B
AeHb 0POPMIMEHUS U perncTpaLmm pesynbTaTa NpegocTaBneHnsa MyHULMNAIbHOW YCyTri.

2.5. NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHodaTesIbHbIMU U UHBbIMU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpeaoCTaBneHus
MYHULUMNANbHOW YCAYrK, a TakKe YCnyr, KOTopble SBMSTCA HE0OX0aUMbIMU U
obsi3aTenbHbIMU ANA NpeJoCTaBNeHNs MyHULMNanbHbIX YCNyr, noanexatumx
npeacTaBneHnto 3asiBUTeNeM, CNocodbl NX NONyYeHUs 3asiBUTENEM, B TOM YMCre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [ins nony4yeHnss MyHULMNansHOM yCnyrn 3asaBuUTeNb NpeacTaBnseT crnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHoBaHuUs obpalleHus:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcs B crnydae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;

3) nacnopTa NOCTOSAHHO MPOXMBAOLMX COBMECTHO C 3asBUTENEM YNEHOB €ro CeMbu
U UHblE JOKYMEHTbI, yOOCTOBEPSIOLNE NNYHOCTD;

4) [OKYMEHTbI, NoATBEPXAAoLWMe COCTaB CEMbM rpaXkaaHWHa-3asaBUTENS:

cBUAETeNnbCTBa O roCyAapCTBEHHOW PErucTpaumm akTOB rPaK4aHCKOro COCTOSIHMS,
BblAaHHblE KOMMETEHTHbIMW OpraHaMm MWHOCTPaAHHOrO roCygapcTBa, M WX HOTapuanbHO
YyOOCTOBEPEHHbIV NePEBO Ha PYCCKUI AA3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWW, BblAaHHblIE OpraHamMu 3anucu akToB MPaXKaaHCKOro
COCTOSIHUSI U KOHCYNbCKUMK ydpexaeHuammn Poccuinckon ®epepauuu;

AOKYMEHTbI, BblAaHHble (0OpMIIEHHbIE) OpraHaMmmn JO3HAHWS, creacTems nmbo cyaom
B X0e NPOM3BOACTBA NO YrofloBHbIM Aefnam, AOKYMEHTbI, BblAaHHble (0hOopMneHHbIe) B Xxoae
rpaXXgaHCKoro WNu agMUMHUCTPATMBHOMO cygonpoussoactsa nunbo cyaonpou3BoacTBa B
apOuTpaXHbIX Cydax, B TOM YMCNe peLleHusi, NPUroBopbl, onpeaeneHns 1 NocTaHOBIEHUSN
cynoB obLuen rpncomKunmn n apbuTpakHbIX Cya0B.

5) 3aaBneHue:

B ¢bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxenme Ne 3 k Hactoswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEEHMA B 3NEKTPOHHyI0 opMy 3asiBfieHWsl), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpatleHmm nocpeacTBom
PecnybnuvkaHckoro noprana;
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6) xopartanctBo pabortogatens, C KOTOpbIM pPabOTHUK COCTOMT B TPYAOBbIX
OTHOLLEHMSAX, O MpedoCTaBNEHUN CNYXXeOHOro >XUIoro noMeLLeHUs, 3akpenseHHoro 3a
paboTogaTenem Ha npase onepaTUBHOIO YNpaBfieHUs NN XO3ANCTBEHHOIO BEAEHUS, Ha UM
PYKOBOAUTENSA YNONTHOMOYEHHOIO OpraHa;

7) KOonNusa TpygoBoOro gorosopa nmbo konusa crykebHOro KOHTPakTa;

8) Konna TpyLOBOM KHUXKKN.

9) npaBoycTaHaBnuBawLlMe [OOKYMEHTbl Ha OObBbEKTbl HEeABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperucTpypoBaHbl B EOMHOM rocygapCTBEHHOM peecTpe HeaBMXKUMOCTU
(cBMaeTenbCcTBa 0 COBCTBEHHOCTM Ha XUITOe NOMELLIEHME N 3EMI0, JOFOBOP apeHbl, JOroBOp
©e3B803Me34HOro Nofb30BaHWs, AOrOBOP AAPEHUS U T.4.);

10) B cny4ae, ecnu NpaBoO Ha XWroe MOMELLeHne He 3aperMcTpupoBaHo B EgvMHoM
rocyapCTBEHHOM peecTpe HeABWXUMOCTU, — TEXHUYECKUIN NNaH UNn TEXHUYECKMI nacnopt
XWUNoro nomeLleHns (KBapTupsl);

11) cBefeHMs U3 opraHa TEXHUYECKON MHBEHTapm3auuum o0 Hanndmm (06 OTCYTCTBUM)
XUNbIX MOMELLEHUA Ha npaBe COOCTBEHHOCTM B HACENeHHOM MNyHKTE MO MecCTy
npeaocTaBeHNs XUoro NoMeLeHns no OroBopy HavMma Criy>kebHOro >mnoro nomeLleHns
Ha 3asBUTENSA N YIEHOB CEMBM.

2.5.2. 3asgBneHne wn npunaraeMble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Cneayowmx cnocoboB:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH NUYHO WM NOCPenCTBOM MOYTOBOM CBA3NM Ha OymMakHOM HocuTene.
3asBrneHue v npunaraemble JOKYMEHTbI, NPU HanpasneHun NocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAKeE.

2.5.3. 3asBneHve npu HanpasneHum nocpeacTesom PecnybnvkaHckoro noprtana
noanuncbIBaeTCs NPOCTON INEKTPOHHOM NOANMUCHIO 3adBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpoOnTU
npouenypy pernctpauuu (ayteHtndpukaumm) B ECUA, a Takke noaTsepauTb YYETHYHO 3annCh.

ONEKTPOHHbIE [OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4, 6, 11 nyHkta 2.5.1. agMWHUCTPATUBHOIO perfameHTa, 3aBepseTcd
YCUNIEHHON KBanuMULUMPOBAHHOW MOAMUCLIO UL, YMNONIHOMOYEHHbIX Ha Cco34aHve U
noanncaHne Taknx OKYMEHTOB, B TOM YMCe HOoTapuycamum.

ONEKTPOHHbIE OO0OKYMEHTbI (3MEKTPOHHbIE 00pa3sbl OOKYMEHTOB), npunaraemble K
3asiBlIeHNI0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcs B Buae cannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauectBo npenoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM OObeMe npoynTaTb TEKCT AOKyMeHTa u
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asaBUTENS:

1) npeactaBneHUss OOKYMEHTOB M WHGOpMaLUM WU OCYLLECTBNEHUS AEUCTBUN,
npeacTaBfieHne unM  OCYLWECTBIEHNE KOTOPbIX He nNpeayCMOTPEHO HOPMAaTUBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHMS,, BO3HMKalLWMe B CBA3M C
npegocTaBfeHnemM MyHUUUNANbHOW YCIyru;

2) oCylwecTBneHuss OEeWCTBMA, B TOM YMCMe COrNacoBaHUM, HeobGXoauMmbIX Ons
nonyyYeHnss MyHUUUNanbHOM YCryrn n CBA3aHHbIX C obpalleHMeM B UHblE rOCY0apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHn3aunn, 3a MCKMYEeHNEM MNosyYyeHus
yCnyr wn nonyYyeHus AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBnsieMblX B pesyrnbTaTe
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 cratbhn 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX N 06A3aTENbHbIX YCIYr);

3) npeacTaBneHnss AOKYMEHTOB U MHOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanvcb Npy NepBoHavyanbHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX
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ANA npefocTaBneHnss MyHMuMnanbHOW ycnyrn, nubo B npeaocTaBneHnn MyHUUUNanbHOM
yCryru, 3a UCKNKYEHNEM creayowmx cnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Kacalowmxcs
npefoCTaBNeHNs MyHUMUMNANbHOW YCNyru, nocrne nepBoHaYanbHOW nofayn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPeAoCTaBfEHUN MYHULMNANbHOW YCIyrn u
AOKyMeHTax, NoAaHHbIX 3asaBUTENEM MOCre NepBoHaYyanbHOro oTkasa B npuemMe 4OKyMEHTOB,
HeobOXoauMbIX ANA NPeaoCTaBfeHUs MyHUUMNanbHOW ycnyri, nnubo B npeaocTaBreHun
MYHULMMNANbHON YCNYr U HE BKIOYEHHbIX B NPEACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHMEe CpoKa AENCTBUS OOKYMEHTOB UMW WM3MEHEHWE WHopmauMm nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, HeobxooumbixX Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHM MyHULMNAnNbHON YCIyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKOB) OLLMBOYHOIO Nnn
NpoTUBONPaBHOro aencteunsa (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4YasnibHOM OTKase B Npueme OOKYMEHTOB, HeOBXOoAMMbIX ANA npefocTaBreHus
MyHUUMNANbHOMW ycnyrn, nubo B npeaocTaBfieHUM MyHUMUMNANbHOW YCryrn, O 4em B
NMMCbMEHHOM BuAe 3a nognucbtko pykoBoautens OpraHa npu nepBoHayarbHOM OTKase B
npueMe AOOKYMEHTOB, HeobxoouMMbIX [ONA NpeaoCTaBfeHUs MyHUMUMNANbHOW  YCnyru,
yBeAOMNAEeTCS 3asiBUTENb, a Takke NPUHOCATCH U3BMHEHNA 3a JOCTaBfeHHbIe Heyao0CTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HoOcuUTene [OOKYMEHTOB W WMHopMauuu,
3EeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo mnx usbsatTMe ABNAETCA HeoOXOAMMbIM YCOBUEM
npefoCTaBNeHNs TFOCYAApPCTBEHHOM WM MYHULMNANbLHOM YCRyrM, W WHbIX CRydaes,
yCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.5.5. [lokymMeHTbl, yYKa3aHHble B nyHkTe 2.5.1 PernameHrta, npeactaBnsalOTCA Kak B
NOASIMHHUKAX, TaK U B KOMKUSIX, 3aBEPEHHbIX MO MECTY NOAauN 3asiBNIEHUS U OpraHn3aunsmu,
BblAaBLLUMMKN COOTBETCTBYHOLLMIA AOKYMEHT, MO0 yAOCTOBEPEHHbLIX HOTapmnarbHO.

2.6. NcuepnbiBatowmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPABOBLIMW aKkTaMu ANsi NPEeAO0CTaBAEHNA MyHULMNANbHOW YCNyrn, KOTopble
HaxXoA4ATCs B pacnopsXKeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
camoynpaBneHns n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamM UM opraHam MeCTHOro
camoynpaBneHus opraHm3aumin n KoTopble 3adBUTENb Bripase NpeacTtaBuUTb, a Takke
Crnocobbl X NONyYeHUs 3assBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHusi Mnbo
opraHmsauus, B pacrnopsiKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MeXXBeOMCTBEHHOIO B3aMMOAEeNCTBUSA:

1) CBedeHUss O TOCyOapCTBEHHOW  pernctpauum  cmMepTu  u3  eauHoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuy;

2) CBeAEHUs O rOCydapCTBEHHOM pernctpauun poXaeHna U3 efuHoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiHuss — ®HC Poccuy;

3) CBe[EeHUs O rocygapCTBEHHOW perncTpaumm 3akmnodeHmns (pactopxkeHust) bpaka
N3 eOuHOro rocyaapCTBEHHOrO peecTpa 3anucen akToB rpakgaHckoro coctoaHma — OHC
Poccuu;

4) CBeeHNA O pPerncTpaLmMoHHOM YyyeTe MNo MeCTy XWUTenbCTBa U MeCTy
npebbiBaHus — MB[L Poccuu;

5) cBefeHnd, noaTeepxXxgatolme KONMYecTBO rpaxaaH, 3aperncTpupoBaHHbIX Mo
MECTY XUTENbCTBA B XWUIOM MOMELLEHUM — YNpaBnstowas opraHnsaumsi MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

6) oMHaHCOBbIN NNLUEBON CYET — ynpasndaoLwas opraHMsaumss MHOrOKBapTUPHOIo
AomMa nnMbo pacyeTHbIN LEHTP;
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7) AOKYMEHTbI, MOATBEPXKOAOWME MPaBO MOMb30BaHUS XWUMbIM MOMELLEHNEM,
3aHMMaeMbIM TpaXaaHMHOM W 4YfNeHamMy ero ceMbl (OOroBOp, OpAep, PelleHue o

NpefoCTaBNeHNN XWUMOro MOMELEHN W UHble [OOKYMEHTbl) — OpraH MeCTHOro
camoyrnpasneHus;
8) Bboinnucka u3 EMPH Ha ob6bekt Hegswkumoctn — ®epepancHas cnyxba

rocygapCTBEHHOW pernctpauunn, kagactpa u kaptorpadum (Pocpeectp);

9) Bbinucka n3 EMPH o npaBax otaenbHoro nuua Ha nmerowmecs (MMeBLUMECS)
06BbeKTbl HeaBMXMMOCTU — PefiepanbHasa cnyxba rocygapCTBEHHON perucTpaunm, kagacrtpa
n kapTtorpadgum (Pocpeectp);

10)  AOKYMEHT, TMOATBEPXOAKLWMA  MOSTHOMOYUSA  3aKOHHOMO  MNpeacTtaBuTeENs
3asBuUTENd, B ClyyYae noJayn 3asiBNeHus 3akoHHbIM npefcTtaButenieM (B 4acTu
CcBMAETENbCTBa O POXAEHUN, BblAAHHOMO OpraHamun 3anncu akToB rpaXgaHCKOro COCTOSIHUSA
Poccunckon degepaumm, unn AOoKyMeHTa, Bbl4AaHHOIO OpraHamMun onekn U nonevyntenscTea B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuinckon ®epepauunmn) — EONHBIN rocyaapCTBEHHbIN
peecTp 3anucenl akToB rpaxgaHckoro coctoaHna nmbo EamHaa rocygapCTBeHHas
NMHOpMaLNOHHaAA cuctemMa coumnanbHoOro obecneyeHus;

11) npoBepka COOTBETCTBUSA haMUSIbHO-MMEHHOM rPYMnbl, AaTbl POXAEHMWS, Nosa u
CHWIC — MNMeHcumoHHbIM boHa Poccuiickon ®epepauuu;

12) cBefgeHus o gencreuTtensHocTU nacrnopta — MBL Poccuu;

13) ~cBegeHuMss O @oakTe BblgayYn W COAEP)KaHMM [OOBEPEHHOCTM — efuHasi
MHOpPMaUNOHHas cucTema HoTapuara.

2.6.2. 3agBuTenb BnpaBe nMNpPeacTaBUTb [AOKYMEHTbl (CBeOEHMUs), YKasaHHble B
nognyHktax 1 — 10 nyHkta 2.6.1 PernameHTta, B (POpMe 3rEKTPOHHbIX [OOKYMEHTOB,
3aBEPEHHbIX  YCUSTEHHOW KBanuuumpoBaHHoOM 3I1EKTPOHHOM nognucbid Ny,
YNONTHOMOYEHHbIX Ha cO34aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE MpPeaCTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHammu
MECTHOro CamMOynpaBrieHus, OpraHM3aumsamMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUN MyHULMNANbHOW YCNyri.

2.6.4. [omkHocTHOe numuo u  (unn) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEHHblIE W HaXOAALWMEecs B PacropsiKeHUn
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIVHAPHOWN WU MHOWM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBeLEHUSA, B TOM 4uchne
noaTBepXaatllne BHeceHMe 3asfBuTEneM nnatbl 3a NpeaocTaBneHne MyHuuunanbHOM
yCcryru, Haxogswmecs B pPacrnopsbkeHUU rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MeCcTHOro
camoynpaBneHus opraHm3aummn.

HenpenctaBneHne 3asaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHUd, KoTopble
HaxoA4ATCS B pacnopsiKeHUm rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
1 NOABEOOMCTBEHHbIX rOCYyJapCTBEHHBbIM OpraHamM uUnmM opraHam MecTHOro camoyrnpaBreHus
opraHuMsaumn, He SBMSIETCA OCHOBaHMEM ANS OTKasa 3asiBUTENt0 B MNpegocTaBneHun
MYHULMNANbHON YCNYru.

2.7. NcuepnbiBatowmin nepevyeHb OCHOBAHWI AN1s OTKas3a B pMeme LOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUeMe [OKYMEHTOB, Heobxoaumbix Anis
npenoCcTaBNeHUs MyHULMNANbHOW YCNyrn, SBASOTCS:

1) OTCyTCTBME XMUMOr0 MNOMELLEHUA, 3aKpenneHHoro 3a pabortogjatenem Ha npase
XO3ANCTBEHHOIo BEAEHNSA NI ONepaTUBHOIO yrnpaBlieHuUs;
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1) npeAcTaBneHHble 3aaBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U UCnpaBrieHUs
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaummn, Pecnybnuku TaTtapcraH;

2) NOKYMeHTbl coaepXaT MOBpPexXAeHUs, Hannyme KOTOpbIX He MO3BOSieT B MOSIHOM
obbeme uncnonb3oBaTb WMHGOPMaUMIO M CBEAEHWs, coAepXalmecs B AOKYMeHTax Ans
npegocTaBneHns MyHULMNanbHOW YCyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNY Ha MOMEHT obpalleHns
3a MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSOWMUN MOMHOMOYNSA MpencTaBuTens
3aaBuUTENd, B Cnyvae obpalleHns 3a npefocTaBneHneM MyHULMNAanbHOW YCNyrn yKasaHHbIM
nnuUom);

4) nogadva 3adBNeHUs O npeaocTaBreHUn MyHUUUNAanbHOM YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefoCcTaBneHUss MyHUUMManbHOW YCryrn, B 9SMEKTPOHHOW ¢opme C
HapyLlEeHMEM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nonen B hopMe 3asiBfieHNS, B TOM Yncne
B WHTepakTMBHOW (popme 3asaBneHuss Ha PecnybnukaHckoMm nopTtane (HegoCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npenctaBneHWe HEMNoSsIHOro KOMMfeKkTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHnsa MyHULMNANbHOW YCyru;

7) HecobniogeHWe ycTaHOBIEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NOAMUCUY» YCIOBUIA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBannuumMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX Ais
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, ABNSETCS MCHEePnbIBAOLLNM.

2.7.3. 3anpelwaeTtcs OTKasbiBaTb B MNpUEME 3asBNEHUS M UHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansLHOW yCryrn, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbl, Heobxoaumble ANd npefocTaBneHuss MyHUUMNanbHOW yCcnyrn, nodaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaxX U NOpsiAKe NpeoCTaBNeHNs MyHULMNANbLHOW YCIyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBatoLwmm nepeyeHb OCHOBaHU A9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHu ansa NnpegocTaBneHns NPUOCTaHOBEHNE MYHULMUNANBHOW YCIyrn He
npenycMOTPEHO.

2.8.2. OcHoBaHus An1a oTKasa B NnpefoCcTaBfieHUM MyHULMNANbHON YCIyrn:

2.8.2.1. WNc4yepnbiBalOlWwmn nepeyeHb OCHOBaHMA [Of9 OTKasa B NpedocTaBfeHuu
MYHMLMNANbHON YCNYru:

1) Hanuune B JOKYMEHTaX, NPeACTaBfEHHbIX rpaXxgaHamn, HEAOCTOBEPHOM U (Unun)
HenonHon nHdopmaunu,

2) ob6ecnevyeHHOCTb XUIbIMW MOMELLEHUSIMU B COOTBETCTBYHOLLEM HACENEHHOM MyHKTe
no MecTy NpeaocTaBneHns Cry>kKebHOro Xnnoro NoOMeLLEeHs;

3) npeactaBneHbl U (MNKW) NOMyYeHbl MO  3anNpocy [AOKYMEHTbl, KOTOpble He
noaTBepX4alT nMpaBo rpaxgaH COCTOATb Ha yyeTe B KayecTBE HyXXAalwlnUxca B
npenoCTaBNEHUM XUMbIX MOMELLEHMI MO JOrOBOPaM Hamma Crny>XebHOro XXnnoro NoMeLLeHus.

2.8.3. lNepeyveHb OCHOBaHMM ANs1 OTKasa B NpeaocTaBieHnn MyHUUMNANbLHOW YCryrn
SBMSAETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNeHUM MyHULMNANbHOM YCIyrn B criyvae,
€Cln 3asiBfieHne O NpeaocTaBfiEHUM MYHULMMANbLHOM YCIyrn rnogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax U nopsagke npeaocTaBfeHus  MyHUUMNAnbHOW  YCryru,
onybnukoBaHHoOM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.
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2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHOW NOLUMMHbBI MM MHOW NnaThl,
B3MMaeMol 3a NpefocTaBreHne MyHMuunanbHoOm ycnyru

MyHuumMnansHas ycnyra npegoctaBnsieTcss Ha 6e3Bo3Me3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABMASATCA He0BXoaMMbIMU 1 06A3aTENbHBIMK ANS
npeaocTaBnNeHns MyHMLMNANbHOW YCAyrn, B TOM YMCNEe CBEAEHUSA O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHoOBaHNA BAaMMaHUA Mi1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOxoaAnMbIMM N 0Bsa3aTenbHbIMKU ANS npegocrtaBieHUA MyHVILlVIﬂaJ'IbHOVI yCcnyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbsHbI CPOK OXUAAHUSA B odepeaun npu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANsHOM YyCnyr, N Npyu nosly4eHnun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTata MNpPegoCcTaBleHns MyHUUUNanbHOW ycnyrm
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsifoK permcTpaummn 3anpoca 3asiBuTenst 0 npegocTaBsneHn MyHUUmMnansHom
yCcryrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaocTaBneHun
MYHULMNAnbHONM YCNyru, B TOM YMCHe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENto
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBieHMst nocpeactsom EamHoro  nopTtana,
PecnybnuvkaHckoro noptana 3adBuTeNnb B AeHb Nofayu 3asaBfeHUs nosiydaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 9fEeKTPOHHOW no4yTe yBeLOMIIEHue,
nogTeepxagatoLlee, YTo 3asgBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBatOTCS PEMMCTPaLMOHHBIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. MNpu nuyHom obpalleHnn B OpraH B A€Hb Nogaun 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nnuom OpraHa 3asBuTENO Bbl4AeTCs pacnucka u3 aBTOMaTU3VMPOBAHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpeAHa3Ha4YeHHOW ONnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCITYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlIeHNS U NepevyHeMm
npeaCcTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHUAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHnum
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C 0bBpa3sLamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
NMHpopMauumn o Nopsiake NpeoCTaBneHns Takow yCrnyrn, B TOM Yncrne kK obecneyeHunio
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AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHOAAaTENLCTBOM M 3akOoHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
MHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLWECTBNAETCS B 30aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBETCTBMM C 3aKOHOAaTeNbLCTBOM Poccuickon denepaumm o counanbHOn
3awmMTe MHBanNMOoB B UeNAX OecnpenaTcTBEHHOro AOCTyna K MeCTy npenocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIN  AOCTYN  WMHBaNUMOOB K MECTy
nNpeaocTaBNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B nx npeagenax);

2) BuU3yarnbHasi, TeKkcToBas W MynNbTUMeAuWHas WHgopMaumna O nopsiake
npenocTaBneHNs MyHULMNAnbHOM yCnyrn pasmMeLlaeTcsa B yaoOHbIX ANs 3asBUTENEn MecTax,
B TOM YuCIe C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) CONPOBOXAEHNE MHBANUAO0B, MMEIOLLNX CTONKME paccTponcTBa OyHKUMM 3peHns
N CaMOCTOATESIbHOIO NepeaBMKEHNS, U OKasaHne UM MOMOLLM;

4) BO3MOXXHOCTb CaMOCTOATENbHOrO NepeaBMKEHUA MO TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 00bEKTbI CoOLUManbHON, UHXEHEPHOW U TPAHCNOPTHOW MHAPaCTPYKTYp, BXxoda B
Takme o0BbEeKTbI N BbIXO4A U3 HUX, NOCALKM B TPAHCNOPTHOE CPEeACTBO WM BbiCaaKu U3 HEro, B
TOM YMCIIE€ C UCMNOSfb30BaHNEM KPEeCra-KOMNsSCKM

5) Hagnexawee pasmeweHne obopygoBaHMst U HocuTenen MHdopmaumu,
HeobxoauMbIX Ana obecnevyeHnsa GecrnpensaTCTBEHHOro JOCTyna MHBanNuaoB K ycriyram €
YYETOM OrpaHUYEHNN UX XKU3HEAEATENTbHOCTMU;

6) aybnupoBaHne HeobxoaumMon AnNd  MHBaNMOOB 3BYKOBOW W 3pUTESIbHON
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpPUdTOM Bpanns;

7) AOnycK cypaonepeBogyuka n TndpriocypaonepeBoaymnka;

8) aonyck cobakun-npoBoAHMKA MPU Hanu4yMm OOKYMEHTa, NoATBepXKaaloLllero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBEpPKAEHUN OPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneunanbHoe
oby4yeHne cobakn-npoBogHUKA, 1 NOPSIAKA ero Bblgayuny.

2.14.3. TpeboBaHunsa B 4acTn obecnevyeHns 4OCTYNHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOpPbIX OCYLeCTBNAeTCs nNpeaocTaBneHne  MyHUUMnanbHOW  ycnyru, W  CPeacTs,
NUCrnonb3yemMbiX NpU MpPeaoCTaBfEHUN MyHULMNANbHOW YCINyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPMMeEHSII0TCS K 06 bekTam
N cpeacTBaM, BBEAEHHbBIM B 3KCMNTyaTaumio Uy npoLleawmnm MogepHU3aLUnio, PEKOHCTPYKLNIO
nocne 1 nonsa 2016 roga.

2.15. MokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW YCNyri, B TOM Yucre
KONM4eCcTBO B3aMMOENCTBUIA 3asiBUTENS C AOMKHOCTHLIMW L aMKU Npu NpeaocTaBneHmm
MYHULIMNAnbHOM YCMYrM U UX NPOAOIHKUTENBHOCTb, BO3MOXXHOCTb NOMyYeHuUs MHopMaLmm o
xo4e npeaocTaBneHnst MyHUUMNanbHOM YCryr, B TOM YMCHe C UCMONb30BaHNEM
NHEOPMALMOHHO-KOMMYHUKALIMOHHBLIX TEXHOOMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
NoNy4YeHUs MyHULMNanbHOW YCryrn B MHOFO(YHKLMOHaNbHOM LEHTPE NpeaocTaBneHust
rOCyAapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr (B TOM YMche B NOfHOM ob6beme), B nMoGom
TeppuTOpManbHOM NoApasfeneHny opraHa UCMONHUTENBHO pacnopsanTenbHOro opraHa
MECTHOrO camoynpaBrneHus, Mo BbIbopy 3asBUTENS (SKCTEPPUTOPUANbHBIA NMPUHLMIM),
nocpeacTBOM 3anpoca O NpefocTaBleHNM HECKONbKUX FOCYAapCTBEHHbIX U (UNK)
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MYHULMMANbHbIX YCNYr B MHOrOYHKUMOHANbHBIX LLIeHTpax npeaocTaBneHns
rocyfapCTBEHHbIX 1 MyHULUMMAnbHbLIX YCIyr, NpeaycMoTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTM MNPEeAOCTaBNEeHUA MyHULMNANbHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs npueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNAanNbLHOM YCnyrn Ha MHPOpMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHue NomoLLn MHBanNuaam B NpeooneHnn 6apbepoB, MeLLatoLLMX NOTyYeHUo MU
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu KayecTBa nNpegocTaBreHns MyHULUNansHOW yCryru ABnaTCA:

1) cobnogeHne CpoKoB NpMema n paccCMOTPEeHUs1 LOKYMEHTOB;

2) cobnogeHune cpoka nonyvyeHns pesynbTaTa MyHUUMNANbHON YCNYru;

3) oTcyTcTBME 0BOCHOBAHHbBIX XXanob Ha HapyLWeHUa agMUHUCTPATUBHOIO pernaMmeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOIMKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYNbTaLWn):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unv MOL| npu npegocTtasneHumn
MYHULMNANbHON YCyrn OCyLLeCTBNAETCA OAMH pa3 Npu NpeaCcTaBneHnmn 3asBrieHns Co BceMu
HeobXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn ML B doopme ak3emnnisipa 3NeKTPOHHOro JOKYMeEHTa
Ha GymaxxHOM HocuTene.

MpoOomkNTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU fMuamMum
npv NpegocTaBAeHn MyHUUMNANbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOW YCIyrn MOXeET ObiTb
nosiyyeHa 3asiBuTenem B iM4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asdABMTENst He3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCEe ydYnTbIBaOLLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaocTaBseTca N0 aKCTEppUTOpuarbHOMy NPUHLMNY) 1
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHUN MYHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nonyynTb MHOpPMaUNIO O NOPSAKE U CPOKax MpPedoCTaBeHUa MyHULMNAnIbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;
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2) nopaTb 3asiBneHue 0 NpeaoCTaBeHUN MyHULMNANbHOW YCNYTrU U UHble OKYMEHTHI,
HeobxoouMble ONS NpefoCTaBfeHUs MyHUUUNAnNbHOW yCrnyrn, B TOM 4Yucne AOKYMEHTbl U
MHpopMaUuIo, ANEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUWN C
nyHKTOM 7.2 vactn 1 crtatbnm 16 depepanbHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEeKTPOHHOU hopMme;

4) oOCyLWeCcTBUTb OLIEHKY Ka4yecTBa npeoCcTaBneHms MyHULMNansHON yCryru;

5) nonyunTtb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEepLUEHHbIX MNpW NpefoCTaBNeHnn rocyaapCTBEHHbIX U MYHULUNANbHLIX YCAyr opraHamu,
NpegocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOSDKHOCTHBIMU
nmuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyKaLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3NeKTPOHHOM opMbl 3asBfneHuss Ha EguHom noptane, PecnybrnvkaHckom nopTtane 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM NoAauvn 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHWA 3asiBMIeHUS W WHbIX [OKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBneHus ycnyru;

2) BO3MOXHOCTb 3arnoSfIHEHUS HECKOSNbKUMM 3asBUTENSIMU  OOHOW  SNEKTPOHHON
dopMbl 3asdBfeHNa nNpu obpaweHun 3a ycnyramu, npegnonaravowmmMm  HanpasreHue
COBMECTHOIO 3asiBNIieHNS HECKONbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymMaxXHOM HocuTerne KOMUU SNEeKTPOHHOW (OopMbI
3a8BNeHNs;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (bopmy 3asiBNEeHUs 3HAYEeHUN B
nobo MOMEHT MO XenaHuo Nonb3oBaTens, B TOM Y1Cne Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHU B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3MneKTPoHHOW POPMbI 3asiBNEHMs] 4O Havana BBoAa CBeAEHUN
3agBuTENEM C UCMNOoMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cucTeMe ngeHtTudukaumm n ayteHtTumkaumu;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOOON N3 3TANOB 3aMNOSIHEHUSA ANEKTPOHHOW (OPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHBLIM 3aSBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocCyLlecTBNAETCS
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa pgaty u Bpems B npefenax YCTaHOBIIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTeNbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBuTento Heo6xoaMMo ykasaTb 3anpallmBaeMble CUCTEMOWN AaHHbIE, B TOM YMChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecooTBETCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHOW 3anucu, JOKyMeHTaM, NpeacTaBneHHbIM 3asaBUTENeM Npu NMMYHOM Nprueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CoobWnT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIA afpec Takke HarnpaBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTerbHas 3anncb aHHYNMPYeTCH B Criyvae ero HesiBKM no
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS UAeHTUdUKaUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnepnoBaTelbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(YyHKLUMOHaNbHbIX
LleHTpax

3.1.1. TllpepocTtaBneHne MyHUUMNANbHOM YyCnyrM BKA4YaeT B cebs cneaywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U pacCMOTPEHUE KOMMMEKTa JOKYMEHTOB, NpeaCTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHMM MyHULMNANbLHOW YCIyru;

4) nogroToBka pesynbTaTa MyHUUMNANbHON yCnyru;

5) Bblgava (HanpasneHne) 3asiBUTENto peayrnbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TEXHNYECKON OLLNOKN.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Npoueaypbl sABnsieTcs
oOpalleHne 3asiBuTenst No BOMpoOCaM, CBSA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbHON
ycnyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutensa B OpraH — cneuwanuct oTaena MHEPaCTPYKTYPHOro
pa3BUTUA AKTaHbILLCKOrO MyHULMNANbHOro panoHa.

3.2.2. BasButenb BrpaBe 00OpaTUTbCA 3a KOHCyfbTauMem O nopsigke U Cpokax
npegocrasneHns MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy n 3neKTPOHHOWM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsaeMon OOKYMeHTaumm v OpyrMM BOMpocaM And MNonyYeHUs MyHuUuMnansHOn
yCryru.

3asButens MOXeT NonyyYnuTb  MHGOPMALMIO O nopsagke  npeaocTaBneHus
MYHUUMNANbHOW ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATMBHBIX NPOLEeayp ABMSKTCS: KOHCYNbTaums
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumMm u Apyrum Bonpocam, HeobxoammblM Ans
nony4YeHnss MyHUUMnNanbHOW yCryri.

3.2.3. 3assutenb BnpaBse obpatutbca B OpraH no teniedoHy 1 3reKTPOHHOW noyTe, a
TaKke NonydYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTane, cante OpraHa o nopsgke u
Cpokax MpeaocTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm u ApyrM BOMNpocaM s MOMAyYeHUs MyHUumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMMU C TpeboBaHmsiMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx JHeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINONTHEHUSA aAMUHUCTPATUBHBLIX Npoueayp ABMASKTCS: KOHCYNbTauum
no coctaBy, popme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbliM Ans
nonyyYeHnss MyHUUMnNanbHOW yCryru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMnrekTta 4OKyMeHTOB, npeacTtaBfieHHbIX
3adaBuTenem

3.3.1. lNpuem gokymeHTOB N NpefoCTaBrneHns MyHuuunanbHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTenb 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHUUMNAnbHOW YCryrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEro AOKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B NyHKTe 2.5
a4MWHNCTPATUBHOIO pernamMeHTa;

3anosHAET 3NeKTPOHHY dhopmy 3asereHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSeT CKaHWpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaeT 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeacTaBneHHble B 3MEKTPOHHON dhopme unum
3NEKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBNEHNe 1 OpuUrMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIHO pacnucKy B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asaButens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: rotoBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PabotHnk M®LL HanpaBnaeT nakeT OOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB ANEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuUTens B CTPYKTypHoe nogpasgeneHne ML,
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBrieHue U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB AN nNpeaocTaBfieHUs MyHUUMNanbHOM yCrnyrmu B
3NEeKTpOHHOM dhopMme Yepes PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUss B JNEKTPOHHOM OpMe BbIMOSHAET
cnegywouwine OencTBus:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIEHUS, BKIOYAOLWYO cBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);

noaTeepxaaeT (akT O3HaKoOMMeHUss U corflacusi C  YCNOBUSMU U MOPSLKOM
npefoCcTaBfieHnUss  MyHUUMNAnNbHOW ycrnyru B 3feKTpoHHoW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3MeKTPOHHOTO 3asiBfIeHUs);

nogTeepxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOpPME 3MIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnseT 3anoSfIHEHHOE JJIeKTPOHHOE 3asiBfieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.7 agMUHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3f1IEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs1 3adBUTENEM KaXJoro u3 nosien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MONA 3NEKTPOHHOW (hOpMbl 3aABMNEHUs 3asBUTESb
yBeAOMNSAETCS O XapakTepe BbISIBIEHHON OWNBKN U NopsiAKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHWS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NOCTyNfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMbiX ONa npefocTaBrieHuns
MYHULIMMNANbHON YCNYrW.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Mpouedypbl  SBMSieTCA  cneuynanuct  oTthgena  UMHAPaCTPYKTYpPHOro
pa3BuUTUS AKTaAHbILICKOrO MYHWUMNANbHOrO panoHa (ganee - [OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpalleHna 3asButens c 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUSA NPeACTaBfEHHbIX LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMsM (Hagnexawiee oopMieHne Konnim JOKYyMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX MOOYUCTOK, TMPUNUCOK, 3a4EepPKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncnpasneHnin);
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3anosnHseT SNEKTPOHHYO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHOPMAaLUNOHHON cuUCTEMe, npeAHa3Ha4YeHHOW [Ons  OKa3aHuUA oCyOapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBNeHUM LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepefaeT 3asBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHGOPMALMNOHHYKD CUCTEMY, NpefHas3Ha4YeHHYHo
AN OKas3aHWsA rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr AOKYMEHTbI, NpeAcTaBfieHHble B
3NEKTPOHHOM (hopMe UNKN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMunpyeT
3MEeKTPOHHOE Oeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESIO pacnuncKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanu4mna ocHoBaHW Onst OTKasa B NpuemMe JOKYMEHTOB JOMMKHOCTHOE NnuO,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4MmM NpenaTcTBUN Ansd
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM coAepXXaHNS BbIsIBIIEHHbIX
OCHOBaHW Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, nochne
NOCTYNNEHN JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIe 3asBuUTeNnemM
AOKYMEHTbI B 3NIEKTPOHHOM (hOpME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBuin  OEWCTBUTENbHOCTM  3NEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EguHomy noptany (B criydae, ecnv 3asiButeniemM npencraBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMW KBanndUUMPOBAHHOW 3S1IEKTPOHHOMN
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCRyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HECOOnoaeHne ycrnoBui ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns o oTkase JOMMKeH cogepXaTb NyHKTbl cTaTbk 11 ®epepansHoro 3akoHa Ne 63-03,
KOTOpblE NOCAY>XMUIN OCHOBaHMEM LS €ro NPUHATUS.

MpoekT peweHus o6 oTKkasze B MNpuemMe [JOKYMEHTOB, HeobxooumbixX AOns
npegocTaBNeHns MyHUUMNAnbHOW YCryrn, C yKasaHuMeM MpUYnH OTkasa (B criyyae, ecnu
OCHOBaHWA aNs OTkasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX Ons NpeaocTaBrieHust
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMNEHHbIX TPebOBaHMI K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuMeMe [OKYMEHTOB [OSKHbl coaepxaTtb
WHpopMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUKn), KOTopble He
npeacTaBneHbl, cogepXaT He4OCTOBEPHbIE N (UNN) NPOTMBOPEYUBbLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWI), HanpaBnNaeTCs Ha CorfacoBaHue B
YCTaHOBIIEHHOM NOPSAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTta pelueHusi 06 oTkase B npueme 4OKYMEHTOB, HEO6X04MMbIX ANs
npegocTaBfieHnss MyHUUMNANbHOW YCIyrn, OCyLeCTBNSAeTCs B NOpsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMM Ond OTkasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernamMeHTa, LOSMKHOCTHOEe nuuo,
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OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4YeHMe 04HOro paboyvero gHA Co AHA NOCTYNMeHus
3a8BNeHnd, HanpaenaeT 3asBUTENO, YKa3aHHbIM B 3asiBNEeHUN cnocoboM, yBegoMIMeHne o
NOCTYNNEeHUN 3asaBfeHns, cogepxallee BXOASLMA perncTpaumoHHbI HOMEpP 3asdBreHus,
Aarty nonyyeHus 3asiBNeHus, nepeyeHb HauMeHOBaHWN (hannos, NPenCcTaBfeHHbIX K HEMY
AOKYMEHTOB, AaTy NofnyyYeHus pesynstata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, VYkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMmeHTa, Npyn Hanu4Ynm TEXHNYECKOM BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTM4YeCKOM peXxume C UCMNoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHOMN
CcUCTeMbI, NpegHa3Ha4YeHHON ANA OKa3aHWA rocy4apCTBEHHbIX N MyHULUMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaTUBHbIE nMpoueaypbl, YycTaHaBnMBaemMmble nyHKTom 3.3.3
agMWHUCTPATUBHOIO perfiamMeHTa, BbIMOSHAKTCA B TeYEeHUe ogHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMNMEKT JOKYMEHTOB UMW NPOEKT pelueHns o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNAanbHOW YCryru.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npenocTaBneHn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMEM Havana BbIMOMIHEHUS aAMWUHUCTPATUBHOW Npoueaypbl SiBMAsiETCA
nonyyYeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMIHOMOYEHHLIM Ha  BbINOSIHEHWE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMUHUCTPATUBHOM nNpoueaypbl, SBNSETCa chneuManucT oTgena  MHQPacTPYKTYpPHOro
pasBuUTUS AKTaHbILICKOrO MyHUUMMNANbHOrO pavoHa (Janee -  OOSMPKHOCTHOE  nnudo,
OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX 3anNpoCoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBELOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBnseT B 9NEKTPOHHOW d)opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA (MpU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBeHNn JOKYMEHTOB U CBeAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb NMPUHATUA 3asiBIIEHUS HA PaCcCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATUBHBIX NPOLEeAYp SABMAKTCS: HanpaBreHHbIe
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BflacTu OpraHn3auumn 3anpochl.

3.4.3. CneumanucTbl NOCTaBLUMKOB LaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCcTaBnsoT
3anpalumBaemMble JOKYMEHTbI (MHOpMaUUIO) Uin HanpaensaT yBegoMsieHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAOTCA B TeYEeHUe NATU OHEW CO OHS MOCTYNNEeHUs MeXBeAOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npegocraBngawolwme AOKYMEHT U MHOPMaLMIO, eCrln UHblE CPOKM
NnoaroToOBKM W HanpaBneHusi oTBeTa Ha MEeXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
beepanbHbIMM 3aKOHaMu, nNpaBoBbiMM akTamu [NpaButensctea Poccunckon denepauum v
NPUHSTLIMW B COOTBETCTBUM C (heaepanbHbiMM 3aKOHaMN HOPMaTUBHBIMU NPaBOBbIMU aKTaMu
Pecnybnukn TaTtapcTaH.

PesynbTatamu BbLINONMHEHUS agMUHUCTPATUBHBLIX MNpOLedyp SIBMSKTCS: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUS  MyHUUMNanbHOW  ycnyrk, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNE MEXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBfieHus
MyHMUMNANbHOW ycnyrn, NMbo yBegomneHne ob otkase npu oTCYyTCTBMM AOKYMEHTa U (Mnn)
MHdopMaLuu.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MNOMyYeHUs CBEAEHNN NO MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUMBHBLIX Mpouenyp SABASKTCA: OOKYMEHTbI
(cBepeHus), Heobxoaumble onsi NpeaocTaBneHnsa MyHULMNANbLHON YCryri.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMATUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5l OKa3aHUs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp, ykasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. lNMogrotoBka pesyrnbTata MyHUUMNANIBHOW YCyru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NoCcTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpasfeHne MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeaeHui), HeobxoauMbIX Ans NpeaocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHNWE aaMUHUCTPATMBHOW
npoueaypbl, SBASETCA cneuManuct oTaena MHMPacTPYKTYpPHOro pas3sBuTUS AKTaHbLILLICKOroO
MYHULUMMNANbHOMO panoHa (Janee - AOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a MNOLrOTOBKY
pesynbTaTta NpegocTaBieHns MyHUUUNAanbHOM yCnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIun:

OCyLLeCTBNAET KOMMNIIEKTOBaHME [OOKYMEHTOB (hopMupoBaHME Yy4eTHOro pfena) u
HanpaBfisieT Ha pPacCMOTPEHME XWUIULWHOW KOMUCCUMM NOo paboTe C Hyxgawwumucs B
YNYYLWEHWUN XUMULLHBIX YCITOBUIA (danee - KOMUCCUS), U3BELLaeT YSIeHOB KOMUCCUUM O OHe
3acefaHusi KOMUCCUWN.

AOMUHUCTPaTUBHbIE MNpoueaypbl BbINOSHAKTCA B TedeHue Tpex paboumx OHen C
MOMEHTa NOCTYNSIEHNsI OTBETOB Ha 3anpochl.

PesynbTatamm BbINOSIHEHNS aAMUHNCTPaTUBHbBIX npoueayp ABNAOTCA:
chbopMMpoOBaHHOE y4YeTHOE [eno 3asBUTENS, HanpaBfieHHOE Ha PacCMOTPEHME KOMUCCUM,
N3BeLLEeHNe YIeHOB KOMUCCUN O JHe 3acefaHusi KOMUCCUN.

3.5.3. Komunceuna paccmatpumBaeT y4eTHOE AES0 Y NMPUHUMAET peLleHne 0 NPUHATUN Unn
006 OTKkase B MNPUHATMM Ha Yy4yeT rpaxdaH, HYXZawWMXcs B NPeaoCTaBfeHMM XUIOro
NoMeLLEHNS.

CekpeTapb KOMUCCUMU:

0dopMIISIET peLLeHmne KOMUCCUN B popmMe NpoTOoKOMNa 1 nepegaeT Ha NoANUCH YSieHam
KomMuccuu;

HanpasnsieT NPOTOKOS 3aceaHnst KOMUCCUM JOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a
noaroToBKy pesyrnbTaTa NpeaoCcTaBfeHUss MyHULUNANbLHON YCIyri.

AOMUHUCTpaTMBHBIE NpoLeaypbl BbINOMHAKTCA B TedeHne 11 pabounx gHen.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: NPOTOKOM
3acefaHns KOMUCCUM O NMPUHATUN UK 06 OTKa3e B MPUHATUN Ha YYET rpaxkaaH, HyaatoLnXcs
B NpegoCTaBNeHUM XNNOro NOMELLLEHNS.
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3.5.4. [JomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

C y4eTOM peLleHUs KOMUCCUN NOAroTaBNMBaeT NPOEKT pesynbTaTa npeaocTaBreHns
MYHULMMNANbHON YCNYyru;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pedynbTaTta npeaocTaBneHns MyHUUMnansHoOm
yCInyru Ha corriacoBaHue B YCTAHOBMIEHHOM MOpsiaKke MNOCPeACTBOM CUCTEMbl SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl BbINOMHATCA B TedeHne Tpex paboumnx aHew.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueadyp SABNSAKTCA:  MPOEKT
pelleHns 06 oTkase B NpeaocTaBneHnn MyHULMNAnbHON YCIyrn, NPOEKT peLLeHns O NPUHATAN
Ha yYeT rpaxgaH, HygalLwmxcs B npeaoCTaBIEHUM XUITOro NMOMeLLEeHUS.

3.5.5. CornacosaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycrnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISAETCH PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesynbTaTa MyHULMNAaIbHON
ycnyrun, 3amectutenem Pykosogutensa OpraHa, PykosoguTtenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl OOKYMEHTOB, MMeEKLMe 3amedaHusi, BO3BpaLLalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHuumnansHom ycnyru. Nocne
YyCTPaHEHNs1 3amevaHuin NPOoeKTbl JOKYMEHTOB MOBTOPHO MnepeaatoTcs AMs COrfacoBaHUs U
nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUMBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUSA agMUHUCTPATUBHBIX Npouenyp, UX nocrnegoBaTenlbHOCTU M MOSHOTHI,
HanMyus CcornacoBaHUM  YMOMIHOMOYEHHbIX AOMMKHOCTHbIX Nny OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbISsBNEHUS HapyLleHU B YacTU CPOKOB BbIMNONIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLLUNX HApYLUEHNS, B COOTBETCTBUM C MYHKTOM
4.3 agMVUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHUe NATHaauaTn AByx pabounx gHen.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATUBHBLIX Mpoueayp SBASKTCA: peweHue o6
OoTKase B MpedoCTaBneHMM MyHUUMNanbHOW Yycnyrn; pewweHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANs nNpeaocTaBfeHns MyHUUUNanbHOW YCRyru, pelleHne o
MPUHATMM Ha Y4YeT rpaxaaH, HyXXOalWwuxca B MNpeaoCTaBNEHUN >KUIOro NoMeLLeHus,
HaxoAdALerocs B MyHULMMNAnbHOM XUNULHOM oHAe.

3.5.6. WcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.5.2, 3.55 3.5.3.
aAMWUHUCTPATUBHOIO pernamMmeHTa, npy Hann4ymm TEXHNYECKON BO3MOXHOCTM OCYLLIECTBASIETCA
B aBTOMATM4YECKOM peXumMe C UCMNOoSfib30BaHMEM aBTOMaTU3MPOBAHHOM WMHGOPMAaLMOHHOMN
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

MakcumarbHbIN CPOK BbINONTHEHUS aMUHUCTPATUBHbIX NPoLeayp, YKa3aHHbIX B MYHKTE
3.5. agMUHMUCTpPaTUBHOIO pernameHTa, coctasndaeT 18 7 pabounx gHen.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHUUMNanbHOW ycryrm

3.6.1. OcHoBaHMeM Hauvana BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl ABNSETCH
nonyyeHne OOISMKHOCTHBIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aOMUHUCTPaTMBHOW
npoueypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCnyri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE  aOMUHUCTPaTUBHOW
npoueypsbl, SBRSeTca cneynanuct otgerna WMHQPacTpyKTypHOro pasBuTUS AKTaHbILICKOrO
MYHUUMNANbHOTO paroHa (Janee - [OIPKHOCTHOE INWUO, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. lomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:
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obecneymBaeT perncTpaumio U BHeCEHNe CBEeAEHUN O pes3ynbTaTe NpeaoCTaBrieHns
MyHUMUMMNANbHOW yCcrnyrm B MOACUCTEMY BeAeHUs [OOKyMeHTauuu aBTOMaTu3MpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuUTeNs (ero npeacraBuTens) cnocoboM, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBfeHns MYHUUMNAanbHOMW YCIyrm U O BO3MOXHOCTU MOSTyYeHUs
pesyrnbTata npegocTraBneHus MyHuuunansHoun ycrnyrm B Oprare nnv 8 ML,

McnonHeHne npouenyp npy HanMymm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCs B
aBTOMaTU4YECKOM pexuMe C WCNoSib30BaHMEM aBTOMATU3NPOBaAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHne ogHoro paboyero OHA CO [OHA NOAMMCAHUS [OOKYMEHTa,
ABNAOLLEroca pe3ynbTatoM NpefocTaBNeHns MyHUUMNAarbHOW YCMyru, YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBLIX NMpoLueayp SBMSITCA: pa3MelleHue
cBefleHMn O pesynbTate NpefoCTaBfieHUs MYHULMNANbHOW YCRAyrM B WH(OPMaLUMOHHbIX
cucTemax, u3BelleHue 3asiButensa (ero npencrasBuTens) O pesynbtate npefocTaBneHus
MYHULMNANbHOW yCNyru n cnocobax ero nonyyeHums.

3.6.3. MNMopsagok BblAaum (HanpaeneHus) pesyrnbTara npegocTaBneHus MyHULMNansHon
yCnyru:

3.6.3.1. Mpwn obpalleHnn 3aaBuTEnNs 3a pe3ynbTaTtoM MyHuuunansHon ycnyrm 8 ML,
paboTHMK MOL| BbigaeT 3asaBuTento pesynbTaT MyHULMNANbHOW YCryrn B opme ak3emnnspa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaHOM HocuTene emy npefocTtaBnseTca
3K3eMMNAp 3NEeKTPOHHOIo JOKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIV HOCUTENb MHAOpMaLUK
NN HanpaBfeHUsl 3K3eMMnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutend. [Npu 3anncn Ha CbeMHbIN HOCUTENb MHAOPMaLMK UM HanpasneHnn aKk3emnnspa
9NEKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEH 3K3EMMNApP 3NEKTPOHHOro
AOKyMeHTa Ha 6ymMaxHoM HocuTene, no 3SMNEeKTPOHHOM MoyTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIo AOKYMEHTa 3K3eMNSAPY SMNEKTPOHHOIO AOKYMEHTa Ha ByMaXKHOM
HocuTerne 3aBepsAeTCcd YMNONHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUITEHHOW
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asaBUTENA B CPOKW,
yCTaHOBMEHHble pernaMmeHTomM paboTsl MOL.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauus
dhakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AIC ML, pesynbTaT
npegocTaBneHns MyHULMNANbHOW YCNyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeNnd 3a pesynbTaToOM MyHULUUNANbHOW YyCyru 4yepes
PecnybnukaHckuin nopTan 3asBUTENO B NWYHbIM KabvHeT aBTOMaTU4Yecku HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, sBnswwWerocd  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANbHOW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3OMNEeKTPOHHOW
noanNUCbo YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B IEHb NOANUCAaHNA AOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (oTkas B
npeaocTaBneHnn) MyHUUMNansHON yCnyru, YNorTHOMOYEHHbIM AOMMKHOCTHbLIM nuuoM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHWUS aAMUHUCTPATMBHBLIX Npouenyp SABMSITCHA: HanpasreHne
(npepoctaBneHue) ¢ ucnonb3oBaHneM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTa,
noATBepXaarLero npegocTaBneHne MyHMUMnanbHOW ycnyrn (B TOM 4ucrie oOTka3 B
npegocTaBneHnn MyHUUMNanbHON yCrnyrn).

[okyMeHT co3fiaH B anekTpoHHol copme. Ne MP-211 ot 12.10.2022. UcnonHutens: Caxbuesa I.P. 0 3IEKTPOHHbINA
CtpaHuua 22 u3 37. CtpaHuua cosfgada: 11.10.2022 10:18 =¥ TATAPCTAH



3.6.3.3. Npu obpaLyeHnn 3aaBuTens 3a pesynbTaTtoMm MyHUUmnansHoun ycnyrm B OpraH,
AOIDKHOCTHOE UL, OTBETCTBEHHOE 3a Bblgayy (HanpasneHve) AOKYMEHTOB, BbiAaeT
3aaBuTEN0 pesynbTaT MyHuumMnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENd BMeCTe C
9K3eMMMSAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNAp ANEKTPOHHOIro JOKYMEHTa NyTeM ero 3anucu Ha Cbe€MHbIN HOCUTENb MHOpMaLMK
WNWM HanpasneHnss 3K3eMnnsapa 9feKTPOHHOrO OOKYMEHTa MO 3MeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HacTOAWMM  MYHKTOM,
OCYLLECTBMNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaToM BbINOMHEHWS aAMUHUCTPATUBHbIX NPOLeayp ABMAITCA: uKcaums akTra
BblJaun pesynbTata npefocTaBneHus MyHUUUNanbHOW YCnyrM B aBTOMAaTU3UPOBAHHOW
NH(POPMALMOHHOM CUCTEME, MpedHa3HayYeHHOW [Ans  OKas3aHUA roCygapCTBEHHbIX WU
MYHULMNAnNbHbIX YCAYT.

3.7. cnpaBneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOM OLMOKM B OOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNAnNbHOW yCnyru, 3assutenb Hanpaensaet B OpraHx:

3asBreHne 06 ncnpaBneHnn TeXHNYEeCcKom owmnbkn (npunoxexHne Ne 5);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLUMNANbHOW YCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMEILMEe opUandecKkylo Ccuny, CBUOETENbCTBYKOLWME O HanmMyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OLMOKM B CBeOeHUsX, YKa3aHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToOM MyHUUMNanbHOW YyCcryrn, nogaetca 3asiBUtenem
(ynonmHOMOYeHHbIM  MpeAcTaBuMTENeM) MNOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucrie cC
NCMNonb30BaHMEM 3MIEKTPOHHOM NMoYThbl), Nnbo Yepead PecnybnukaHckum noptan nnu MOLL.

3.7.2. [JOMKHOCTHOE nnLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLleCTBrseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asaBrieHue C
NPUNOXEHHbIMWU OOKYMEHTaMn U nepefaeTr uUxX AOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, BbINOMHATCA B Te4veHue
ofHOro pabo4yero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE NULLO, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbl U B LENsX BHECEHWS UCMNpaBfieHU B OOKYMEHT, SABMSOWMIACS pe3ynbTaToM
NpeaocTaBfeHNs MyHUUMNANbHOW YCryrn, OCYLWeCTBNAET npoueaypbl, NpegyCMOTPEHHbIe
nyHktom 3.5 PernameHTa, W BblgaeT WUCNPaBMneHHbIA  LOKYMEHT  3asBUTENHO
(ynonHOMOYeHHOMY NpeacTaBUTEN0) NMYHO MNOA4 POCNUCL C U3bATUEM Y 3asBUTENS
(ynonHomMo4eHHOro npencTtaBuTens) oOpurMHana [JOKyMeHTa, B KOTOPOM  COAEPXUTCH
TexHuyeckaa owubka, UM HanpaenseT B agpec 3asaBUTEns MNOYTOBbIM OTMpaBfEHUEM
(nocpeACTBOM SMEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOMyYeHUs AOKYMeHTa npu
npegoctaeneHnn B OpraH opurMHana [OKyMeHTa, B KOTOPOM COOEPXUTCA TexHuyeckas
omnbka.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLUM NYHKTOM, BbIMOSTHAIOTCA B TeYeHNe ABYX
paboynx OHen nocne oBHapyXeHUs TEXHWYEeCKOM OLMOKM wurnv nonyvyeHus ot nwboro
3auHTEpPeCcOoBaHHOMo Nuua 3asiBneHns 0 AonyLweHHOM owmnbke.

PesynbTatamu BbINOMHEHUS aAMWMHUCTPATUBHBLIX Mpoueayp SABAATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.
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4. Mopsapok U hopMbl KOHTPONSA 3a NpefoCTaBlIeHMeM MyHULIMNANIBLHOW yCnyrm

4.1. MNMopsagokK OCYyLLECTBIEHNS TEKYLLLENO KOHTPOIS 3a COBM0AEHMEM U UCMONHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMW MOSNIOXEHUN aAMUHUCTPATMBHOIO pernaMmeHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeboBaHMSA K NpeaoCTaBEHMNIO

MYHUUUNANbHOW YCAYru, a Takke NPUHATUEM UMW peLLeHUI

KoHTponb 3a NOMHOTOM M KayecTBOM MNpeaoCTaBfieHUs MYHUUMNAnbHOW YyCnyru
BKMNto4YaeT B cebsa BbiIBNEHNE W yCTpaHEHWE HapyLWEeHW NpaB 3asiBUTENEn, npoBeneHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, NoaroToBKy
peleHnn Ha gencteus (6e3gencTeme) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamn KOHTpOns 3a cobnogeHMemM MCNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAKOTCA:

1) npoBepka © cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MNpeaoCcTaBreHunto
MYHULMNANbHOW YCAYru;

2) NnpoBOAMMbIE B YCTAHOBMIEHHOM MOpPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CObGMoaeHns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIAKOLLMX BbINOSHEHNE agMUHNCTPATUBHLIX NPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBfeHnn
MYHUUMNANbHOMW  YCRYyr U MNPUHATUM  pPELLUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCS  CnNpaBkM O  pe3ynbratax  NpegocTaBfeHus
MYHUUMNANbHOW YCAyrn.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCHeOoBaTeNbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  UH(OPMUPYIOT
PYKOBOOUTENS  OpraHa, NpedoCTaBfsAloWEro  MyHMUMNAnNbHYKD  yCcryry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwui KOHTpOnb 3a cobniaeHnemM nocnegoBaTenNbHOCTU ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouedypamMu No  NPedoCTaBfiEHUI0  MYHULMNANbLHOW  YCryru,
OCYLLECTBMSAETCA 3aMEeCTUTENIEM pPYKOBOAUTENsI OpraHa MECTHOro camMoynpaBrneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnbHOW YCryru,
Ha4anbHWUKOM OTAena, OCYLECTBNSALWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHUUUNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnsax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfiaMmeHTamm.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOW yCryri, B TOM YMcre NopsiaokK v
hopMbl KOHTPONS 3@ NOSIHOTOM U KAYECTBOM NpPeaoCTaBNEHNST MyHULMNANbHOW yCryru

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4eCTBOM MpefocTaBfeHns MyHUUUnNanbHOW yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMbHbBIX CryXXaLlnX.

4.2.2. B uenax ocyLwecTBeHns KOHTPOns 3a NOMIHOTOM U Ka4eCTBOM NpeaocTaBfieHns
MYHUUMNANbHOW YCNyrM npoBOAATCA MNIiaHOBble M BHEMmaHoBble npoBepku. [lopsaok wm
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NepuoanYHOCTb OCYLLECTBNEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNnaHoOM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCe BOMPOCHI, CBA3aHHblE C
npegocTaBfieHUEM MyHULMMAnNbHOM YCNyrn (KOMMSIEKCHble MNPOBEPKU), WUNU OTAESIbHbIN
BOMPOC, CBA3aHHbIN C NpefocTaBNeHneM MyHUUUNANbLHOM YCryrn (TeMaTuyeckme NpoBepKn).
[MpoBepka Takke MOXeT NPOBOANTLCSA MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapyLleHUn agMUHUCTPATMBHOIO perfiameHTa, a Takke B crydae noslydeHus
xanob sassutenen Ha gencteusa (6espencteme) OpraHa, a Takke MX AOSMKHOCTHLIX NUL,
MYHULMNANbHbIX CAYXXaLLUUX.

4.2.4. PesynbTaTbl NpoBepKM OGOPMIIAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnALWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBnNeHnsa MyHULMNANbHOW yCyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHur npas
3asiBUTENEN BMHOBHbIE IMUA MPUMBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunteno opraHa MEeCTHOro CaMOyrnpaBneHusi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoautenb (3aMecTuTesnb PYKOBOAWUTENS) CTPYKTYPHOro noapasneneHns opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Unu)
HeHagnexawee BbIMOMHEHNE aAMWHUCTPATUBHbBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallune 3a pelleHus N OencTBus
(6e3penctaume), NnpMHMMaeMble (OCyLeCcTBASEMbIE) B X04e NpeaocTaBfieHnss MyHULMNansHoOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. MNMonoxeHuns, xapaktepuayoLwime TpeboBaHus K NopsaKy n oopmam KOHTpons 3a
npegocTaBfieHMEM MyHUUMNANBbHOW YCAyrK, B TOM YXCIIe CO CTOPOHbI rpaXaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrn CO CTOPOHbI FpaXaaH, MX
o6beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTUM LeATerNbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfeHUA Mpu NPEAOCTaBMEHUN  MYHUUMMANbHOW  YCNyru,
nonyyeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npefocTaBneHms MyHULMNANbHOM YCNyru.

5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNAanbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCIyr, OpraHM3aummn, ykasaHHbIx B Yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHUKoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JocyaebHOM MOpsiAke peLleHnin u
pencteun  (6e3gencTeusl)  opraHa, MNpedocTaBnsAOWEro  MyHUUMNanbHy  ycnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCcTaBnALWLEero MyHULMNANbHY yCryry, MyHULUNansHOro
crnyXawero, PpyKOBOAMTENS oOpraHa, MpegoCTaBNALWEro MyHUUMNANbHYK  yCryry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
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npegycMOTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asButenb MoxeT 06paTUTbCSA € Kanobon, B TOM YMCIe B CreAyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O npefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCTaBneHnss MyHULUMNansHoM ycnyrin. B ykazaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTeNeM peLleHnin n aenctenm (6esnencrauns)
MHOTOYHKLMOHANbLHOro LeHTpa, paboTHMKa MHOrogYHKUMOHANBHOIO LieHTpa BO3MOXHO B
criydae, ecnum Ha MHOroyHKUMOHasnbHbIA LEHTP, peweHna un genctsunsa (6esgencreume)
KoToporo ob6XanylTcs, BO3foOXeHa QYHKUMA MO NpefoCTaBfeHU0 COOTBETCTBYIOLLMX
MYyHMUMNAnNbHbIX YCyr B NOAHOM o6bemMe B nopsake, onpeaeneHHom vactoto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENsS OOKYMEHTOB MM WMHGOpMauMmM NMbo OCyLecTBreHUs
AEeNCTBUIA, NpeaCcTaBrneHne Unun ocyLecTBieHNe KOTOPbIX He NpeLyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinickon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMM  aKTaMu
Pecnybnukn TaTtapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMW akTaMu NS NpeaocTaBneHns
MYHULMMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopblIX MpeaycMOTPeEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoOBbIMU akTamMu AN NpegocTaBneHuns
MYHMLUMNANbHOWN YyCNyru, y 3asBUTens;

5) oTkas B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon degepauumn, 3akoHaMM U UHBIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAalbHbIV
LEHTP, peleHna n aencteus (6esgencrame) KoToporo obxkanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBfeHNI0O COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctaten 16 PefepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPeSOCTaBNeHMM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMAaTMBHbLIMKM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMU akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

7) OoTka3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nnuua
opraHa, NpefocTaBnALWEro MyHUUMMANbHYK YCryry, MHOrogyHKLUNOHANbHOro LEHTPa,
paboTHMKA MHOrOQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCHpPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHUUMNANbHOMW YCRAyrM [LOKYMEeHTax nNubo HapylweHWe YCTaHOBMEHHONO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM crniyyae gocynebHoe (BHecynebHoe) obxanoBaHve 3asBuTenem
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHna n aencteuns (6esgencrame) KoToporo obxanyrTcd, BO3noXeHa yHKUMSA No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMMAMNBHbIX YCyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHoBnEeHME MNpefoCTaBneHUss MyHUUUNAanNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl denepanbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuickon ®enepauun,
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3aKOHaMW UM MHbIMM  HOPMAaTMBHLIMKM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aenctens) MHOrOOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENs NpU NPEaOCTaBIEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4yanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa MyHuuMnanbHon ycnyru, nnbo B npeocTaBneHnm MyHUUUnansHoOM ycnyru,
32 UCKITIOYEHMEM CIlyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENneM pelweHnn u genctsun (6e3gencTBusi) MHOMOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCIyr B
nonHomM ob6beme B nopsagke, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HocuTesne, B 3NIEKTPOHHOM
doopme B opraH, NpefocTaBnAroLLmMn MyHULMNANbHYIO YCNYry, MHOTOMYHKLUNOHANbHLIN LLEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocyfapCTBEHHOW BRNacTW, SBASKOWMACA ydpeauTenem
MHOrOYHKLMOHANbLHOro LeHTpa (Janee - yypeaurenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pgencteus (6e3gencTene) pykoBOOMTENSA OpraHa,
NpefoCTaBNAILWEro MyHULMNANbHY YCyry, No4atTCa B BbILWECTOAWMK opraH (Npu ero
Hanuymm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HENnoCcpeacTBEHHO
pykoBoguTENeM opraHa, NpegoCTaBnsaoWero MyHumnansHyto yenyry. >Kanobbl Ha pelleHus
n pencrtena (6esgenctene) paboTHMKA MHOrOQYHKUMOHANbBLHOMO LEeHTpa nogakTcs
PYKOBOAUTENIO 3TOr0 MHOrO(YHKUMOHANbBHOro ueHTpa. XKanobbl Ha pelleHna n gencTeund
(6espencTBume) MHOroyHKLMOHANbLHOro LeHTpa nogarTca yypeanTento
MHOTFOOYHKLMOHANBbHOIO UeHTpa Unu AOSMKHOCTHOMY ULy, YNOSIHOMOYEHHOMY HOPMAaTUBHBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha pewenus n genctena (besgenctene)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcsi pyKOBOAUTENAM 3TUX OPraHn3aumn.

XKanoba Ha pewenna un pencteua (6es3gencrTenme) opraHa, npenoCcTaBAKOLWEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAlLLEero MyHLMNanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTasBfsowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHasbHbIN
LEHTP, C MCNONb30BaHNEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
opuuManbHOro canTa opraHa, nNpeaoCcTaBnALWEro MyHuauMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT OblTb NpUHATA Npy NUYHOM Npueme 3assutens. XXanoba Ha
peweHns wn pgencteus  (6esgenctene) MHOrOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTun  «/HTepHeT», odwumunanbHOro camta
MHOroOyHKUMOHaNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATa Npu
nnyHoM npueme 3aauTtens. XKanoba Ha pelweHnsa n genctens (6esgencTeme) opraHmsauuin,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHNKOB MOXEeT ObITb HampaBneHa No noyTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
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TeNneKOMMYyHUKaLMOHHON ceTn «WHTepHeT», oduuuanbHbiX CanuTOB 3TUX OpraHusauun,
EgouHoro noptana nmnbo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb npuHATa npu
NMYHOM Npueme 3aaBUTeNS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowero  MyHuUMnanbHy — ycrnyry, nubo
MYHULMMNANbHOMO Cry)alliero, MHOroyHKLUMOHANbLHOro LEeHTpa, ero pykoBoautens u (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OoT4eCTBO (nocnegHee - Mpuv Hanuyuu), cCBedeHUs O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MNP HanMyMM) M NOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOIO niua opraHa,
nNpefocTaBnAwLWEro  MyHAUMNAnNbHy  ycnyry, nmbo MyHUUMNAnbHOro  cryawero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrMaceH C pelleHnemM 1 4encTBnem
(6espencTBnem) opraHa, NPeoCTaBAOWEr0 MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPeaoCTaBMSAOWEro MyHMUMNANbHYK yCnyry, nMbo MyHMUMNAnbHOrO CryXKallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMO(YHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb MNpeacTaBreHbl AOKYMEHTbl (NpU Hanuuuu), noaTBepXKaarolumne
A0BOAbI 3aaBuUTeNs, NMbo nX Konuu.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFOMYHKLMOHANbHbLIN ~ LEHTP, ydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (Npu ero Hanu4yuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaauaTv pabounx gHen Co AHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3aLmm,
npenycMOTpeHHbIX Yactbto 1.1 ctatenm 16 dPepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBUTens nvbo B McnpaBreHun OONYyLEHHbIX OnevYaTtok M OWnboK unu B
crny4vae obxanoBaHWA HapyLeHUsl YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBNEHUn - B TeYeHue
nsaTyM pabounx AHen Co AHA ee perucTpaumm.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaytLmx
peLLueHunn;

1) xanoba ygoBneTBoOpAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMLUMNANbHON yCnyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEeACTB, B3MaHUE
KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMM akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He no3gHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHns], YKa3aHHOro B HACTOSALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHOMN (DOPME U1 MO XeNaHuio 3adBUTENd B 3NIEKTPOHHOM hopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3dyrbTaTax pacCMOTPEHUS Karnoobl.
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5.7. B cnyyae npusHaHua >anobbl noanexailend YyAOBMETBOPEHUIO B OTBETE
3aABMTENI0O O pesynbTaTax paccMOTPeHus Xanobbl AaeTcss WHdopmMauua O OencTBusX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrOOYHKLMNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npegycMOTPEHHON YacTbto 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanUTENbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyLweHWA Mpu oKasaHUM MyHULMNANbHOW YCMyrn, a TakkKe MNPUHOCATCA W3BMHEHUs 3a
AOCTaBreHHble HeyaobcTBa U ykasblBaeTCa MHGOpMaLUns 0 AanbHENLWNX AENCTBUSX, KOTOPble
HeobXxoAMMO COBEPLUUTL 3asBUTESIO B LIENSIX MNOSTyYeHUs MyHULMNANbHON YCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwlen yaooBNEeTBOPEHUMIO B OTBETe
3agBMTEN0 O pesynbTarax paccMOTpPeHuUs Xanobbl [alTcs  apryMeHTUpOBaHHbIe
pas3bsCHEHUS O TMpUYMHAX TMPUHATOrO pelleHusl, a Takke WHdopMaums O rnopsagke
o6>xanoBaHUA MPUHATOrO PeLLEeHUs.

5.9. B cny4ae ycrtaHOBneHust B xoge WUnu no pesynbTaTtaM pacCMOTPEeHUs Xanobbl
NPU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBoHaPYLLEHWUsSI UM NPECTYNEHUSA AOMKHOCTHOE
nuuo, paboTHUK, HageneHHbIe NOTHOMOYNSAMW N0 PACCMOTPEHUIO Xanob, HesameanuTensHo
HanpaeBnslT UMelLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B Ka4eCTBe HY>XAalLNXCH B
npeaocTaBneHNN XUNbIX NOMELLEeHNI
Mo 4OroBOpy Hanma cnyxebHoro
XWNOro NOMeLLEeHWs, HaXOAsLWerocs B
MYHULUUNANTbHOM XUITULLHOM dooHAe

dopma peLLeHns 0 NPUHATUM Ha YYeET rpaxkaaH B KAYeCTBE HY)XAaLLMXCS B
npeaocTaBnNeHNN XUMbIX MOMELLEHUI NO AOroBOPY HalMa CryXeOHOro XX1noro NomeLLeHus,
HaxoAsLLEerocs B MyH/LUMNANbHOM XUULLHOM coHAae

(HaMMeHOBaHMe YNOJIHOMOYEHHOIro opraHa, npegocrtasndawuero MyHMunnaribHyr yCJ'IyFy)

3agBuTensb:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
O MPUHSTUN Ha y4YeT rpaxaaH B KayecTBe HYXKAaloLWMUXCs B NpeaocTaBneHnm Xnnbix
NMOMELLEHWU MO JOroBOPY HaMMa CIy>eBHOro XXMUMoro NnoMeLLeHUs!, HaXOasILLErocs B
MYHULIMNANbHOM XUNULLIHOM choHAae

oT Ne

Ha ocHoBaHun 3aaBneHust ot Ne N NpeaocTaBneHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBMM CO cTatben 52 XunuwHoro kopekca Poccuirckon
degepaumm MNPUHATD Ha Y4YeT B KayecCcTBe HYXOAlWKUXCA B NPedoCTaBfeHUN KUMbIX
NOMELLEHNA MO [OOroBOPY HamMa CIyXebHOro >Wunoro MnoOMELLEHNS, Haxoaswerocsa B
MYHULUMNANBHOM XUANULWHOM hoHae:

7]
COBMECTHO MpOoXnBarwLLnX 4ieHoOB CeEMbW:
1.
2.
3.
}J,aTa NPUHATUA Ha Y4YeT:
Homep B ovepeau:
Ceenenust 00 JIEKTPOHHOUN TOMTUCH
[lomkHOCTHOE NnLo d.1.0.
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B Ka4YeCTBe HY>XAaloLNXCA B
npeaocTaBneHNN XUNbIX NOMELLEeHNI
Mo 4OroBOpY Hanma cryxebHoro
XWNOro NOMeLLEeHWs, HaXOAsLWerocs B
MYHULUUNANTbHOM XUITULLHOM dooHAe

CDopma pewenHnA 00 oTkase B npenocrtaBlieHUN ycriyru

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWE
00 oTkase B NpeaoCcTaBfieHU MyHULMNANIbHON YCIyrn
No NPUHATUIO Ha YYET rpaXKaaH B Ka4eCTBe HYXXOAloWUXCS B NPefoCTaBNeHUM Xunblx
NoMeLLEeHNIA NO JOroBOPY HaMma CIyXeBHOro XMNoro NOMeLLEHUs, HaxoasLWerocs B
MYHULMNANTbHOM XWUITULLHOM dhoHae
oT Ne

Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B
npeaocTaBNeHnn MyHUUMUMNANbHOM YCRAYrM MO MNPUHATUIO Ha YYeT rpaxgaH B KayecTse
HY>XOaloLWMXCa B NPeaoCTaBNEHUN XUMbIX MOMELLEHMI MO AOroBOpYy Hanma cnyxebHoro
XUNOro NoMeLLeHns, HaxoasaLWeroca B MyHMUMNaNnbHOM XUNMULLHOM doHAEe Mo crnegylowmm
OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HanpasBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

HorxHocTHoe nuuo (PUNO) Ceenenus 00 2JIEKTPOHHOH IOIIUCH

(moanmcb YyNoONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
YCIyrv MO NPUHATUIO Ha Y4eT rpaxkaaH
B Ka4YeCTBe HYXOaloLnXcs B
NpeaoCTaBNEHNN XUNbIX NOMELLEHNN
Mo JOroBopy Hamma cryxebHoro
XWNOro NOMeLLEHNS, HAXOASLWErocs B
MYHMLMNANbHOM XWUMULWHOM (hoHae

dopma pelleHns ob oTkase B NpMeme LOKYMEHTOB,
HeobxoaMMbIX A4Na NpeaocTaBneHns ycnyrm

(BnaHk opraHa, NpeaoCTaBmnsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHUE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AS1S NPpeAoCTaBNeHs
MYHULMNAnbHONM YCMyrv No NPUHATUIO HA YYeT rpaxkaaH B Ka4ecTBe HY)XAaMLLMXCS B
npeaocTaBnNeHNN XUMbIX MOMELLIEHUI NO AOroBOPY HalMa CryXeBOHOro X1rnoro NomeLLeHus,
HaxoAsLLEerocss B MyHULMNAanbHOM XUINULLHOM cboHae

oT Neo

Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONHOMOY€EHHbIM OpraHom
NPUHATO peLleHne
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCryru rno NpUHATUIO Ha YYeT rpaxgaH B Ka4yecCTBe HYXOarLWMXCs B NpeoCTaBleHNN XUNbIX
NMOMELLEHNA MO [OroBOpaM Hamma CnyXeOHbIX XWNblX NOMELLEHM Mo AOroBopy Harma
CNY>XeBHOro XUroro NOMeLLEHNS, HaxXoaAaLWerocs B MyHULMNANbHOM XUULWHOM poHO4E MO
cnegyrowmnM OCHOBaHUAM:

1.

2.

PasbsicHeHve NpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLI OpraH C 3asiBlIEHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.
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Ceenenus 00 3JIEKTPOHHOM MOATUCH

HorxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHou
yCryru no NpPUHATUIO Ha y4eT
rpaXkgaH B Ka4yecTBe HYXXOalLWnNXcs
B NpeaoCTaBNEHUN XUMbIX
nomeLLeHn No AOroBopy Harma
CNY>XeBHOro Xnnoro NoOMeLLeHus,
HaxoasLerocs B MyHULUMNansHOM
XUNnwHoM dpoHae

dopma

B ynonmHOMOY€EHHbIN opraH MecTHOro camoyrnpasneHns

(bamunusa, nms, otyecTso (NocnegHee - NPy Hanu4nn)
NOJSTHOCTbIO)

[lOKyMEeHT, yaOoCTOBEPSOLNIA NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
Appec permctpaumm no MecTty XUTenbCcTBa:

AZpec peructpaumm no MecTy npebbliBaHus:

CHWIC:

[loKyMEeHT, yaoCTOBEPSAOLLNIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
PekB13nTbl JOKYyMEHTa, NoATBEPXAatoLLEro NOTHOMOYMS:

KoHTakTHas nHgopmauus:
HoMep Ten.:
arn. noyTa:

3asBneHue
O MPUHATUM Ha YYeT rpaxaaH B Ka4ecTBe HY)XAALWUXCS B NPeaoCTaBNEHNM XKUIbIX
NMOMELLIEHWI MO AOrOBOPY HarMMa CIny»XebHOro XXMnoro NoMeLLEeHNs, HaXOASLLEerocs B
MYHULMNANbHOM XUNULLHOM oHAEe
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MpoLy NpUHATL MEHSI HAa y4eT No AOroBopYy Halma Cry)keBGHOro XMUnoro NoMeLLeHus,
HaxoasLLerocs B MyHULMMANbHOM XXUMULWHOM (bOHAE B CBSI3M C OCYLLECTBIEHNEM MHOM
TPyOoBOWA AeATenbHOCTU B B [AOIMKHOCTM

PGSyJ'IbTaT npenocraBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru, npowy npeaoCtaBUTb:

D B NMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MYyHUUMNANbHbLIX YCnyr
Pecnybnukn TaTapcTah;

D B MHOTOMYHKUMOHANbHOM LIEHTpe NpPeAoCTaBNeHUss roCy4apCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B YNOJTIHOMO4Y€HHOM OpraHe MeCTHOIro camMmoyripaBJieHUA.

MNoanuck 3aaBuTens:

(dbamnnus, nms, oTHECTBO (MocnegHee - NPy HanMyuKn) NOJSTHOCTLIO) (nognuceb)
« » 20

roga

K 3asBneHuto npunararTcA:
1.
(HaMMeHOBaHMe N HOMEep OOKYMEHTa, KeEM 1 Korga BbI,D,aH)
2.
(HaMMeHOBaHMe N HOMEep OOKYMEHTa, KeEM 1 Korga BbI,D,aH)

[laTta NpuHATUSA 3a8BNEHNA N JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(koNM4YeCcTBO JOKYMEHTOB) (nponucobto)
(BOMKHOCTB) (noanuce) (dbamunua n
MHULManbl)

PerncTpaunoHHbIi HOMep 3asiBrieHUs!
(MHbopmaumsa 3anonHsAeTcs YNONHOMOYEHHbIM AOSMKHOCTHBIM JIULOM OpraHa MeCTHOro
camoyrpaBrneHusi, NPUHSBLLMM 3asiBNeHNE U OKYMEHTbI)
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MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
yCryru no NPUHATUIO Ha y4eT
rpaXkgaH B Ka4ecTBe HyXXAatoLmxcs
B NpeaocTaBneHnn Xunblx
nomMeLleHnn No OroBopy Hanma
CNy>keBHOro >XMnoro NoMeLLeHus,
HaxoasLLerocs B MyHULUMNansHOM
XUnuwHom doHae

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwat o6 owunbke, AONYLWEHHOW MPU OKa3aHUM MYHULMMNANbLHOW YCryrn no
MPUHATUIO Ha Y4YeT rpaxaaH B KayecTBE HYXXOAAKLWMXCA B NPenoCcTaBlieHUM XUMbIX
NMOMELLEHNA NO AOO0roBOPY Halma CryXebHOro XWMoro nomeLleHus, Haxoasawerocss B
MYHMLUMMNANbHOM XWUIULLHOM choHae.
[laTta, Homep NogaHHOro 3asiBNEHNS:
3anucaHo:
MpaBunbHblE CBEOEHWS:

Mpowy ncnpaBnTb AOMNYLWEHHY TEXHUYECKYIO OLUMOKY M BHECTUM COOTBETCTBYIOLLNE
N3MEHEHUS B AOKYMEHT, ABMSIOLWNNCS pe3yrnbTaToOM MyHULMNANIbHOW YCAyTi.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

B cnyyae npuHAaTMA peweHna o6 OTKNOHeHWW 3asaBreHuss o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHUst ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMOe 3aBepeHHOW KOnMuu Ha BymMaKHOM HocuTene MOYTOBbIM OTMpaBfieHneM Mo

agpecy:

HacTtosawum noaTeepkaato: CBeAeHUs, BKIOYEHHbIE B 3asiBlIEHNE, OTHOCALLMECS K MOEN
FIMYHOCTN M MPEACTaBMISIEMOMY MHOK IULY, @ TaKkKe BHECEHHbIE MHOK HWKE, LOCTOBEPHbI.
[OKyMeHTbI (KOMMW OOKYMEHTOB), MPUITOXKEHHbIE K 3asiBIEHUI0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBIIEHHbIM 3aKoHOAAaTenbCTBOM Poccumnckon Pefepauumn, Ha MOMEHT nNpeacTaBreHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXaT AOCTOBEPHbIE CBEAEHMSI.

)

(nata) (nognwuce) (P.N.0. (npn Hann4un)
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Jnct cornacoBaHua k gokymeHTy Ne [1P-211 o1 12.10.2022
MHunumatop cornacoBaHud: Caxbuesa IM.P. HayanbHuk otoena
CornacoaHue nHnyumposaHo: 11.10.2022 10:00

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° PUO Cpok cornacoBaHusi PesynbTat cornacoBaHma  3amevaHus
1 Xanpaposa JI.T. 11102002 1022 |
2 Tapunos P.1. 11102055 1629 |
3 Wnbscos P.A. 11%38332?31203 -
[loKyMeHT CO3fiaH B 3MeKTPOHHON chopme. Ne MP-211 oT 12.10.2022. UcrionHutens: Cax6uesa I.P. B ANEKTPOHHBIHA
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