McnonHutenbHbIn koMUTeT MPUBOMKCKOrO CeNbCKOro noceneHus
Cnacckoro MyHuuunansHoro paioxa Pecnybnuku TatapcraH

NMOCTAHOBJEHUE

Ne30 24.10.2022

O6 yTBEPXAEHWM ALMUHWUCTPATUBHOIO  pernameHTa
npeaocTasneHus MyHULUMNanbHOM ycnyru no
NPEAOCTaBIIEHUIO XKUMOrO MNOMELLeHWs no  LOroBopy
counanbHoro Hanma

B uensx peanusauum OepgepanbHoro 3akoHa or 27 wons 2010 roga N 210-03 "O6
opraHusauuM  npefocTaBfieHUs  rocyAapCTBEHHbIX WM MyHMUMNanbHbIX  ycnyr',
UcnonHutenbHbli  koMuTeT  [PUBOMKCKOrO  CENbCKOTO  NOCENEHUs Cnacckoro
MyHUuunanbHoro paioHa Pecnybnuku TatapcTaH

NMOCTAHOBIAET:

1. YTBepauTe AOMMHWUCTPATUBHBLIA pErnameHT n NpefoCTaBNeHUs MyHULMNAanbHOM
ycnyru no npefocTaBfEHUo >KUMOro NOMELUEeHUss Mo AOroBOpY COUMAnbHOrO Haima,
COrnacHoO NPUNOXEHUIO.

2.0nybnukoBaTb HacTosilee MOoCTaHoBNeHMe Ha oduumansHoM cante Cnacckoro
MyHUUMnanbHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha ocuumansHom caiiTe npaBoBoOM
uHdopmauum PT (http:pravo.tatarstan.ru).

3. KoHTponb, 3a UCNONHEHWeM HACTOALLEero NOCTaHOBIEHUS, OCTaBMNA 3a COOOMN.

Pykosoautens McnonHUTEensHOro Komu
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YT1BepxaeH
lMocTaHoBRNEHNEM
McnonHutensHoro komureTa
[MprnBOMKCKOro cenbCcKoro
noceneHna Cnacckoro
MYHULMNANbHOro panoHa,
Pecnybnukn TaTtapcTaH

OT «24» okTsbpsa 2022 Ne30

AOMWHNCTPATUBHBLIN pernameHT
npegocTaBneHUss MyHULMNanbLHOM yCnyru no npeaocTaBreHUIo XNUNoro
nomeLleHUA No AOroBopy coumnanbHOro Hamma

1. O6wue nonoxeHus
1.1. TllpegMeT perynupoBaHusi agMUHUCTPATMBHOIO pernamMmeHTa

1.1.1. Hactoawmn agMUHUCTPATUBHbIN pernameHT npegocTaBneHns
MyHUUMNanbHOM ycnyrn (ganee — aAMUHUCTPATUBHBLIN perfiaMmeHT) ycTaHaBnueaeT
CTaHdapT M NopsaoK NpefoCTaBfieHUs MyHUUMNANbHOW YCryru No nNpefocTaBfeHunto
XWOro rnomeLleHns no AOoroBopy coumarnbHOro Havma (ganee — MyHuumMnanbHas
ycnyra).

1.1.2. TlonoxeHuss agMWHUCTPATUBHOIO perfameHTa nNPUMEHSIOTCA  Mpu
NpeaoCTaBNEHNUN XKUMOMO MNOMELLEHUA MYHULMNANbHOIO KUNUWHOro ¢oHaa no
AOroBOpy couuanbHOro Hamma, B nopsgke, ycTaHoBneHHoM 3akoHoMm Pecnybnuku
TaTtapctan ot 13 wmona 2007 roga Ne 31-3PT «O peanu3aumm npae rpaxgaH Ha
npegocTaBneHne UM XKUMblIX MOMELEHUA TFOCy4apCTBEHHOMO >KUMNULWIHOMO doHaa
Pecnybnukn TaTtapctaH v MyHMUMNANbHOIMO >KUAMWHOro doHaa no [oroBopam
coumanbHOro HarWma» (ganee COOTBETCTBEHHO — XWMble MNOMeLleHns, 3akoH
Pecnybnukn Tatapctan Ne 31-3PT).

1.2. Kateropun 3asiButenen

1.2.1. Jlvuamu, umeloWwMMM MpaBO Ha MONyYeHWe MyHUUUNanbHOW YCnyru,
aBnaTca  rpaxgaHe Poccunckon  ®depepaunmn, nNpoxuBarlowme Ha Tepputopun
MyHuMuMnanbHoro  obpasoBaHua B Pecnybnuke  TaTapcTah, NPU3HaHHbIE
HY>XOQIOLWUMNCS B XKUITbIX MOMELLEHUSX, U B OTHOLLEHUM KOTOPLIX NPUHATO peLleHne o
npeaoCcTaBNEHNN XUOro NomeLleHna (qanee — 3asBUTENb).

1.2.2. C 3aaBneHvem BrpaBe 006paTUTbCA YMNOSTHOMOYEHHbIN NpeacTaBuUTENb
3asBuTens, OEeUCTBYIOLWWW B CUNY MOMHOMOYMKA, OCHOBAHHbLIX Ha OMOPMITIEHHOW B
yCTaHOBIIEHHOM 3aKoHoAaTenbCcTBOM Poccuiickon degepaumm nopsake 4OBEPEHHOCTH,
3aKOHHbIW MpeacTaBuUTenNb 3asBUTENd, OEUCTBYIOWWW Ha OCHOBaHUM deaeparibHOro
3akoHa JNMbBO Ha OCHOBaHMM akTa YMNONIHOMOYEHHOIO Ha TO oOpraHa MEeCTHOro
camoynpasreHus (ganee — 3asaBuUTenb, NpeacTaBUTENb 3aaBUTENS).

1.3. MNMopsagok nHopMMpoBaHUS O NpefoCTaBeHNN MyHULMNANbHOW YCryru

1.3.1. WNHdopmaumss o nopsigke npeaocTaBneHns MyHULMNanbHOW YCnyru
pasmMeLlaeTcs:



1) Ha WHMOPMAaLMOHHBLIX CTeHOax, coAepXalwux BuU3yaribHYHO U TEKCTOBYIO
WHpopMaLMIO O  MyHMUMManbHOW  ycnyre, pacrnosfioXeHHbIX B MOMELLEHUAX
MHOTOyHKLNOHAaNbHbIX LEeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwmuManbHOM cauTe MyHUUMNANbHOrO paroHa B WHAOPMAaLMOHHO-
TenekoMmyHuKaumoHHon cetn «MHTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukm
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHUUMMANbHbIX yCnyr (PYHKLMN)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapcTBeHHOM MHAOPMaLMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTuMpoBaHMe MO BOMpocam MpeaoCcTaBfneHUs MyHUUMNanbHOW
yCInyrun oCyLLecTBNAeTCs:

1) B MHOroOyHKUMOHAmNbHbIX LEHTpax npeaoCTaBfeHna rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 0BpaLleHUn - JIMYHO UK NO TeneqoHy;

2) B UHTepakTMBHOM hopme PecnybnnkaHckoro noprana;

3) 8 yrnonHoMo4YeHHOM Ha ripedocmasrieHue ycriyau opeaHe (aanee — OpeaH):

npu YCTHOM oBpaLleHnn - IMYHO NN NO TENEdOHY;

npv NINCbMEHHOM (B TOM YMcne B hopMe 3NEKTPOHHOIO AOKYMeEHTa) obpalleHmnm
— Ha ByMakHOM HOCUTENE Mo NoYTe, B ANIEKTPOHHON hOpPME MO SNEKTPOHHOM MoYTE.

1.3.3. lHpopmauua Ha EpgumHom noptane, PecnybnukaHckom nopTtane o
nopsiAke 1 cpokax nNpefocTaBNeHns MyHULMNAanbHON yCnyrn Ha OCHOBaHUN CBEOEHUN,
cogepxawmxcas B Peectpe rocygapCTBEHHbIX W MyHMUMMAnbHbIX  YCIYT,
npegocTaBnseTcs 3assButento becnnaTHo.

HocTyn K nHpopmauum o cpokax u nopsiake NpenocTtaBfeHns MyHUUMNanbHON
ycnyrm ocyuiectengeTca 6e3 BbINONMHEHUS 3asaBUTenem kaknx-nmbo tpebosaHuii, B TOM
yucne 6e3 UCNoNb30BaHWS MporpammMHOro obecnevyeHus, yCcTaHOBKA KOTOPOro Ha
TEXHNYeCKne cpeacTBa 3aaBuTens TpebyeT 3aknoyeHUs NUUEH3UOHHOTO UM MHOro
cornawieHms c npaBoobnagarenem nporpaMmMHOro obecneveHus,
npegycmaTpuBarolero B3vMMaHue nnatbl, pernctTpaumio unu aBsTopusauuio 3asasutens
NN NpegocTaBneHne MM NePCoHanbHbIX AaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBUTENSA NIMYHO UM NO TenedgoHy B COOTBETCTBUM C
NoCTynMBLUMM OGpalleHnemM npegocTaBnsieTcss MHPOpPMauus:

1) 0 MecTe HaxOXOeHUs MHOroYHKLMOHANbHOrO UeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpeaHa (agpec, rpaduk paboThl,
crnpaBoYHble TenedoHbl);

2) 0 nopsiake npegocTaBAeHMst MyHMLMNANbHOM ycnyru, o cnocobax u cpokax
nogayvun 3asiBNeHnN;

3) o KkaTeropusax rpaxnaH, KoTopbiM NPeLoCTaBAsSeTCA MyHUUMNanbHas ycnyra;
O HOpPMaTMBHbIX MPaBOBbIX akTaxX, pPerynmpylowmx BOMNPOCbI NpenoCTaBneHns
MYHULMNANbHOW yCNyru;

4) 0 nepevyHe AOKYMEHTOB, HEOOXOAMMbLIX ANA PacCMOTPEHUS 3asBiEeHUs O
NpeaocTaBfeHnn MyHUUMNAnNbLHOW yCryrim, O CpoKax Mnpuema W perucrpauun
3asBNeHus;

5) o0 xope npefocTaBfeHnss MyHUUMNAanbHOW YCNyru;

6) O MecTe pasMeLlleHus Ha oduunanbHOM canTe MHopMauun nNo Bornpocam
NpeaocTaBneHns MyHUUMNanbHON YCNyru;

7) o nopsigke oGxanoBaHus OENCTBUMMA unn 6e30eMCTBUA OOMMKHOCTHBLIX NuL
OpeaHa.



Mo nMCbMEHHOMY OOpaleHuio COTPYAHMKM OTAena, OTBETCTBEHHOMo 3a
npegocTaBneHne  MyHUUMMNAnNbLHOW  ycnyru, nogpobHO B MNUCbMEHHOW opme
PasbACHAT 3asBUTENIO MNOPSALAOK NpeAocTaBNeHus MYyHUUMNAnNbHOW yCryrm wu
BOMPOCHI, YKa3aHHble B HacCTOALWEM MNyHKTe agMUHUCTPATUBHOINO pernaMmeHTa, U B
TeyeHne Tpex paboumx OHEeMm co OHA perncTpauum obpalieHus HanpaBnsT OTBET
3aasutento. OTBeTbl aloTca Ha A3blke obpalleHuns. B criyyae HEBO3MOXHOCTU [aTb
OTBET Ha 43blke obpalleHMs MCNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TaTtapcTaH.

1.3.5. ViHpopmauusa no Borpocam MpeaoCTaBieHUs MYHULUMMAnbHOW YCnyru
pasMmellaeTcd Ha oduumanbHOM cauTe MyHUUMnanbHOro pavioHa N Ha
NHPOPMaLMOHHbIX CTeHAax B nomeleHuax OpeaaHa anga paboTbl ¢ 3aaBUTENAMM.

MHpopmauma Ha rocygapCTBeHHbIX  s3blkax Pecnybnukm  TartapcTaH,
pasMellaemMass Ha WHMPOPMAaLUMOHHbLIX CTeHd4ax W Ha oduumanbHOM caunTe
MyHUUMNANbHOrO  panoHa B MHGOPMAUNOHHO-TENEKOMMYHUKALUMOHHOMW  CeTu
«VIHTepHeT», BKNOYaeT CBeAeHUs O MyHUUMNanbHOW Yycrnyre, coepXxawimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMWUHUCTPATMBHOIO pernamMmeHTa,
MHOPMALMIO O MeCTe HaxXOXAEHWUSA, CNpaBOYHbIX TenegoHax, BpemeHu paboTbl
OpeaHa, o rpacvke npnemMa 3asdBneHn Ha npegocTaBfieHne MyHULMNANbLHOW YyCryri.

1.4. HopmaTtmBHble nNpaBoBble aKThbl, perynupyoLime npeaocraBrneHne
MYHULMMNANbLHOW yCryru

1.4.1. TlepeyeHb  HOpMaTMBHbIX  MNPaBOBbLIX  aKTOB, perynmpyroLmx
npeaocTaBfieHne MyHUUMNANbHOM YCNyrn (C ykasaHMeM pPekBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WMCTOYHMKOB MX OhmumanbHOro onybnukoBaHus), pasmelleH Ha
EouHom noptane, B PeecTpe rocyaapCTBEHHbIX W  MyHUUMNAnbHbIX YCIyr, Ha
odumumansHoMm canTte MYyHULMUNANbLHOro panoHa B WHOPMALNOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMeHTa B AEWCTBYOLWEN peaakuuu
noanexuTt pasmeweHnio Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMMANbHbIX YCNyr, Ha oduuMarbHOM CanTe MyHuMUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEpHET».

1.5. TepMuHbI, UCNonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpenenexHuns

1.5.1. B agMuMH1UCTpaTUBHOM perfiaMmeHTe UCMOoNb3yTCs crieayowme TepMuHbI U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(yHKUMOHANbHOro UeHTpa npenocTaBneHus
rOCY4apCTBEHHbIX W MyHUMUMMANbHbIX YCRAyr — TeppuTopuanbHo ob6ocobneHHoe
CTPYKTypHOE nogpasgenexuve (ochunc) MHOIrO(PyHKUMOHANbHOro LeHTpa
npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUUNANbHBLIX YCryr, CO34aHHOE B rOpPOLCKOM
(cenbckom) NnoceneHnn MyHMLMNanbLHOro pamoHa Unn B ropogckom okpyre Pecnybnuvku
TaTapctaH B cooTBeTCTBMM C NyHKTOM 34 [lpaBun opraHusaumm OedTenbHOCTU
MHOTrOYHKLIMOHAIbHbIX LEeHTPOB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMNANbHbIX YCAYr, YTBEPXAEHHbLIX NOCTaHOBMNEHNeM [paButenbcTBa Poccumnckom
depepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHun [lpaBun opraHusauuun
AEeATeNIbHOCTU MHOTOQYHKLMOHASTbHbIX LLEHTPOB NpeaoCcTaBieHnUsi rocy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHuyeckaa ownbka - owwnbka (onucka, oneyaTka, rpammartvyeckas unu
apudpmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLEeHHas OpraHomM,
nNpegoCcTaBNAWUM  MyHULMMANbHYIO ycnyry, U npuBejwas K HeCcOOTBETCTBUIO



CBeJEeHUN, BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHULUMNanbHOW YCNyru), CBEAEHUAM B
AOKyMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBELEHWS;

EovHas cuctema wmgeHTudukaumm u ayTeHTUdukaumm B UHAPAaCTPYKType,
obecneumBatoLlen NHGOPMAaLMOHHO-TEXHOSOrMYyeckKoe B3aMMogencTBue
MHPOPMALMNOHHBIX CUCTEM, UCMNOSb3yEMbIX ONs NpedoCTaBieHUss roCygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 9neKTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcTBeHHas MHopMaumMoHHasa cuctema, obecneuvmBatoas CaHKLMOHMPOBAHHbIN
AOCTYN  YYaCTHMKOB WHAOPMAaLMOHHOIO B3aMMOOEWUCTBUS B €OWHOM Ccucteme
noeHTMrkaumm 1 ayteHTUduKaumMm K MHopMauun,  copepxawenca B
rocyaapCTBEeHHbIX MHAPOPMALMOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHBIX CUCTEMAX;

Mo®Ll - locynapctBeHHOoe 6GrogkeTHoe yupexaeHne «MHOrogyHKLMOHaNbHbIN
LEeHTp nNpefoCTaBNeHus rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;

AUNC MoL| - ABTOMaTU3MpOBaHHas NHdOpMaLMoHHas cucrtema
MHOrOYHKLIMOHANbHbIX LEHTPOB npegocTaBneHust rocygapCTBEHHbIX n
MyHMUMNanbHbIX ycnyr Pecnybnukun TaTtapcTaH.

1.5.2. OCHOBHble MOHATUA, UCMOfMb3yeMble B HaCTOSAWEM agMUHUCTPaTUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM e 3HadyeHuu, 4to U B PegepanbHOM 3aKoHe OT 26
nions 2006 roga Ne 135-3 «O 3amTe KOHKYPEHUUN».

1.5.3. B agMUHMCTpaATUBHOM perfiameHTe nof 3asiBfieHMeM O npeaocraBsieHnn
MyHUUMNAaNbHOW ycnyru (ganee - 3asiBfieHMe) NoHMMaeTCcs 3anpoc O npeaocTaBieHnn
MYHUUMNANbHOM YCNyru, nodaHHbli B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wutona 2010 roga Ne 210-d3 «O6 opraHusauum
npeaocTaBneHns rocyaapCTBEHHbIX N MyHMUMNANbHbLIX yeryr» (Qanee — deaepanbHbIn
3akoH Ne 210-93).

2. CtaHpapT npefocTaBrieHUs MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHWe MyHULMMNANBLHOW YCnyru
MpefocTaBneHne Xunrnoro NOMeLLEeHNs No AOroBopy coumanbHOro Hanva.

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeACcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYIO YCnyry

NcnonHutenbHbIn - KOMUTET cenbckoro nocenexHnss Cnacckoro
MyHUUuMnanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHne pesynbTaTta npeaocrtaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM NpegocTtaBneHns MyHULMNanbHOM yCrnyru SBnsieTcs:

1) npoeKkT AoroBopa CouManbHOrO HarMMa XMnoro nomeLleHns (npunoxeHune Ne
1 K HacTosAWEMY aAMUHUCTPATUBHOMY pPerfameHTy);

2) peweHve 06 oOTKase B NpedocTaBfeHNe  MyHUUMNANbHOM  yCRyru
(npunoxeHne Ne 2 K HacToAWeMY agMUHUCTPATUBHOMY PErnamMeHTy).

2.3.2. Pesynbtar npegocTaBrieHUss MyHUUMNANbHOM YCNyrn HarnpaBnaeTcs
3asBuTEND B OPME  INIEKTPOHHOrO  [OKYMEHTa, MNOLMUCAHHOIO  YCUIIEHHOM
KBannMuuMpoBaHHOW 3MNEKTPOHHOW MOAMUCHIO YNONTHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ PeaeparnbHbiM 3akOHOM OT 6 anpensa 2011
roga Ne 63-9©3 «O6 anekTtpoHHON noanucuy (ganee — ®epepanbHbli 3aKoH Ne 63-D3)
B NMYHbIA KabuHeT EanHoro noptan. B cnyyae HanpaBneHnsa 3asiBneHns nocpeacrsoM



PecnybnukaHckoro noptana pesynbTaT MpeaocTaBneHns MyHUUUNanbHOW  YCryru
HanpasnseTcs B NUYHbIM KabuHeT PecnybnunkaHckoro noptana.

2.3.3. o Bblbopy 3asaABMTENs pe3ynbTaT MNpPeaoCTaBNEHUA MyHUUMNANbHOM
ycnyrn Bblgaetca B OpraHe wnu B MOL, B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OymMaXHOM HocuTene, 3aBEpPEHHOro mnevyaTblo U
NOAMNUCbID COOTBETCTBEHHO YMOMHOMOYEHHOrO LOMMKHOCTHOro nuua OpraHa wnu
paboTHnka MOL.

2.3.4. 3agasutenb BnpaBse nonyyunTb pesynbtaT npenocTaBeHuns
MYHUUMNANbHOW yCNyru B (popme 3reKTPOHHOro JOKYMEHTa B TeYeHne cpoka OeCTBUA
pesynbTarta npegocTtaBneHns MyHUUunanbHOW yCryru.

2.4. Cpok npefocTaBneHns MyHULUMNanbHOM ycnyru, B TOM YUCHE C Y4eTOM
Heobxo4MMocTn obpalleHnst B opraHnsaumm, y4acTBytolmMe B NpegocTaBneHnm
MYHULMNANbHOW YCNyru, CPOK NPUOCTaHOBMEHNSA NpefoCTaBNeHMUS MyHULMNANbHOM
yCryru B criyqae, ecnm BO3MOXHOCTb NPUOCTaAHOBNEHUS NpeayCcMoTpeHa
3akoHogaTtenbcTBoM Poccunckon degepaunmm, Cpok Bblgaym (HanpasnieHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToOM NpefoCTaBfeHUss MyHUUMNANbLHOW yCnyru

2.4.1. MyHnuunaneHas ycnyra npegoctasnserca He nosgHee 30 AHen co OHS
npeaocTaBneHns JOKYMEHTOB.

2.4.2. TpunocTtaHoBMNeHNe cpoka NpeaoCTaBNeHUs MyHUUMNAnNbHOW YCRyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHnue OoKymMeHTa, ABMSOLWErocs pesynbTaToM NpeaocTaBrieHus
MyHMUMMANbHOM  ycnyrm B (opmMe  SNEeKTPOHHOro  AOKYMEHTa,  3asiBUTEO
ocyLlecTBNAeTCca B AeHb OQOPMIIEHMA M perucTpaumm pesynbTaTa npefocTaBneHus
MYHMLMMNANbHON yCNyriu.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMU NPaBOBbLIMM aKTaMK Ans
npenocTaBneHns MyHULMNanbHOW YCyru, a Takke YCnyr, KoTopble SIBNsiTCS
HeoGXxoanMbIMU U 0Bs3aTeNbHBIMU AN NPeaoCTaBNeHMs MyHULMNANbHbIX YCIyT,
noanexalwmx npeacTaBneHnto 3asiBUTeneM, Cnocobbl MX NosryyYeHus 3asBuTenem, B
TOM YmCre B 3NEKTPOHHOM hopme, MOPSAOK UX NPeACTaBreHUs

2.5.1. na nony4yeHuss MyHMUMNANbLHOW YCRyrn 3asBuUTENb npeacrasnsieT
cneayroLwmne JOKYMEHTbl BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHUA obpalleHus:

1) OOKYMEHT, yAOCTOBEPSIOLLMIA NIMYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpenctsomM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIIOWMN MOSIHOMOYMNSA MNpeacTaBuTens 3asiBuTens, B
crnydyae obpalweHus 3a npefocTaBfeHVEM MyHULMNAanbHOW yCcnyrn npeacTaBuTens
3asButens (He TpebyeTca B cnydae obOpalweHuss 3akOHHbIX MpeacTaBuUTeENen
PU3NYECKMX NUL);

3) 3asBneHue:

B popmMe JOoKyMeHTa Ha BymaxHoM Hocutene (npunoxeHue Ne 3 Kk HacTosAwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3SIEKTPOHHOM dopme (3anonHseTcs nocpeacTeom BHECeHus
COOTBETCTBYHOLMX CBEAEHUN B 3INIEKTPOHHYI (OopMy 3asiBfieHusl), NoanMcaHHoe B
cooTBeTCTBUN C TpeboBaHuAMM nyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernamMeHTa, npwu
obpalleHunn nocpeactesom EgmHoro noprana, PecnybnukaHckoro noptana;

4) NOKYMEHTbI, MOATBEPXKAAoLLME COCTaB CEMbM 3asiBUTENS:



cBMAeTenbCTBa O rOCYAApPCTBEHHOM perMcTpaumMm akToB  rpaXgaHCKoro
COCTOSIHUS!, BbldaHHbIE KOMMETEHTHbIMW OpraHamMu WHOCTPAHHOrO rocygapcTBa, U KX
HOTapuanbHO YAOCTOBEPEHHLIN NEPEBOA HA PYCCKUM A3bIK;

ceBugeTensctea 00 YCbIHOBMNEHWW, Bbl4aHHbIE OpraHamu 3anucu  akToB
rpaXkgaHCKOro COCTOSIHUSA MU KOHCYNbCKUMM yupexaeHnsmn Poccuiickon deaepaunm;

AOKYMEHTbI, BblAaHHble (0OpPMIIEHHbIE) OpraHamMu OO3HaHWs, cneacTemst NMbo
CydOM B XOA4e MNpOM3BOACTBA MO YronoBHbIM Aefnam, AOKYMEHTbl, BblAaHHblEe
(otbopmneHHbIE) B XO4e rpaX4aHCKOro Mnu agMUHUCTPATUBHOMO CyAonpou3BoACTBaA
nnbo cygonpou3BoacTeBa B apbutpaxHbix cyfax, B TOM YMChe peLleHusi, NMpUroBopbl,
onpeaeneHnst U NOCTaHOBMNEHUS Cy40B OOLLEN OPUCONKLMM N apOBUTPaXKHbIX CyA0B.

5) HOKYMEHTbI, AatoLme OCHOBaHWE OTHOCUTL 3asBuTens nubo vneHa ero ceMbu
K KaTeropuu rpaxgaH, MMeoLmMx npaBo Ha NpeaoCTaBfIEHMNE XUMOr0 NOMELLEHNSA BHE
oyepean B COOTBETCTBUM C XKUNULLHBIM 3aKOHOOATENbCTBOM:

MeanUMHCKas cnpaBka M3 MEOULIMHCKOW OpraHu3aumm - Npu HanMymm B cocTaBe
CeMbu rpaxpaHuHa O60NnbHOro, cTpagalwero TsHKenonm ¢OpPMON  XPOHMUYECKOTO
3aboneBaHusi, Npy KOTOPOM COBMECTHOE MpPOXMBAHWE C HMM B OAHOW KBapTupe
HEBO3MOXHO, MO MEPEeYH, YTBEPXKAEHHOMY YMNONHOMOYEHHbIM [1paBUTENBECTBOM
Poccuinckon denepaunn doenepasnibHbIM OpraHoOM UCNONHUTENbLHOW BNacTy;

crpaBka 13 opraHoB OMNeKM 1 NoNeYnTeNbCTBA O Ha3HAYEeHUN OMNEKYHa - B Criyyae
nognucaHnsa 3asiBieHNs O MNPUHATUM Ha Y4eT OMEKYHOM, OEWCTBYIOLMUM OT WUMEHMU
HeaeecnocobHOro rpaxxgaHuHa;

6) NpaBoyCTaHaBNMBaKLWME LOKYMEHTbl HA OOBbEKTbI HEOBMXMMOCTU, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXXUMOCTH;

7) 06a3aTENBbCTBO COBEPLUEHHONETHUX YNIEHOB CEMbW 06 O0CBOBOXAEHUN nocne
NONy4YeHUs XKWUNOro MNOMELLEHUS paHee 3aHMMaemMon nnowagM Ha  yCroBusAX
coumarnbHOro HarMma, 3a UCKNIYEHNEM CrlyvyaeB NpeaoCTaBrEHNS XUMOro NoMeLLeHns
B AOMOSIHEHME K MUMEIOLLEMYCS XKUITOMY MOMELLEHNIO.

2.5.2. B cnyyae ecnn 3adButenb nNpu3HaH ManouMMmywmm OOHOBPEMEHHO C
AOKYMEHTaMK1, NpeayCMOTPEHHbIMU MYHKTOM 2.5.1 aAMWHUCTPATUBHOIO pernameHTa,
npenoCcTaBnNATCA Crieayrowme AOKYMEHTbI:

1) cnpaBka 06 o0O6y4yeHun B oOpasoBaTenbHbIX OpraHM3aunax CcpegHero
NpodeccnoHanbHOro MUnn BbiClEro obpasoBaHus B criydae obyyeHMsi YNIEHOB CEMbM
3aABUTENSA B TaKMX OpraHn3aumsx;

2) cBeQeHNd, coepxawmeca B KHUre y4veta [OOXOOOB WM pacxogoB U
XO35IMCTBEHHbIX ONepaunuin MHANBMAYanbHOro npeanpuHMMaTtens, NPMMEHSIOWEro Kak
o0LLyt0, TaKk U YNPOLLEHHYIO CUCTEMY HAroroobrioXXeHUs, CUCTEMY HaNoroobnoxeHus
AN cenbxo3ToBaponpoussoanTenen (egmHbl CeNIbCKOXO3ANCTBEHHbIN HAMOr);

3) NepBMYHbIE yYEeTHbIE LOKYMEHThI, NOATBEPXKAAOLWME pacxodbl 3a pacyeTHbIN
nepuod  MHAMBUAyanbHbIX NpegnpuHumartenen, B  criy4ae ecnv  0O6bekToM
HanoroobnoxeHns  SABMAKOTCA  OOXOAbl, HE  YMEHbLUEHHble Ha  BENUYMHY
COOTBETCTBYIOLLNX PACXOA0B;

4) cornawleHne (OOroBop) Mexay YreHamMn KpecTbAHCKOro (dhepmepckoro)
X03AMCTBa O pacnpeneneHnn nnoAoB, NPOAYKUMM U LOXOAOB, KOTOPbIE MOMy4YeHbl B
pesynbTaTte OEeATEeNbHOCTN 3TOr0 XO35IMCTBA B Criyyae ecrniv YneHbl CeMbW 3asBUTENS
ABNAOTCA YSIeHaMUN TaKOro XO35IMCTBa;

5) oTyeT cybbekTa OUEeHOYHOM [OeATenbHOCTM 00 OueHKe TPaHCMOPTHBLIX
CPEACTB, HaxodslWMXcs B COOGCTBEHHOCTM rpaaaH, MPU3HAHHbIX Hy)XAalWwMMUcs B
XUIbIX MOMELLEHMSIX.

6)

2.5.3. B cnyyae ecnu B TeuyeHMe pacyeTHOro nepuvofda YneHbl CEMbM WU
OAMHOKO NPOXMBAIOLLMIA 3a8BUTESNb OblNn BbIHYXKAEHbI NPOAaTb MMYLLECTBO, BXogsuee
B MNepeyvyeHb MMyLIEeCTBa, Nognexaliero HanoroobnoXeHUI W y4nTbiBaeMoro [Ans



NPU3HaHMA rpaXkaaH ManouMyLLMMK, NPeaCcTaBnanTCsa AOKYMEHTbI, MOATBEPXAAOLWME
NPUYMHY Mpodaxu (onnata CpOYHOro MEeAULUMHCKOrO neveHusi, [OOpPOrocTosimnx
nekapcTs v ap.).

2.54. Tpn HanuuuM naeHakomnmneHUn B >XKUMULLHO-CTPOUTENBHbBIX U rapaXHbIX
KkoonepaTuBax 3asiBUTeNneM npeacTaBnsalnTCsa CBEOEHUA O CTOMMOCTM  YKa3aHHbIX
NaeHaKonsIeHUN, 3aBepeHHbIE XUITULLHO-CTPOUTESNBHBLIMU, rapaXXHbIMK KoonepaTuBamMu.

2.5.5. B cnyyae ecnu 3asBuTENnb OTHECEH K onpefeneHHom denepanbHbiM
3akoHoM, ykasoM [lpe3ngeHTta Poccuiickon depepaumm mnu 3akoHoMm Pecnybnuku
TaTtapcTaH kateropMm OOHOBPEMEHHO C OOKyMEHTaMu, NpeayCMOTPEHHBIMU MYyHKTOM
2.5.1 agMUHUCTPATUBHOIO pernameHTa, HeobxooMMbl OOKYMEHTbI, nogTeepxaaroLimne
OTHOLIEHME TrpaxpaH K WHOW, onpedeneHHon deaeparnbHbIM 3aKOHOM, YKa3oM
MpesngeHTta Poccunckon ®epepauunmn nnmn 3akoHoMm Pecnybnukn TaTtapctaH kateropum,
nmewwen npaBo ObiTb NPUHATOM Ha YYeT B KayecTBE HYXXOAKLWMUXCA B KUMbIX
NOMELLEHUSIX.

2.5.6. 3asBneHve 1 npunaraemble OOKYMEHTbl MOryT ObITb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayroLwmx cnocobos:

1) yepe3 M®L| Ha BymMaXkHbIX HOCUTENSAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteomM EguHoro, PecnybnvkaHckoro noptana B 9NeKTPOHHON dhopMe;

3) B OpraH nM4HO Mnu NocpeacTBOM MOYTOBOM CBA3N HA ByMaXHOM HOCUTENE.
3asBneHne n npunaraemble OOKYMEHTbl, NpW HanpaBneHUn MOCPeACTBOM MOYTOBOM
CBSI3W, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpSKe.

2.5.7. 3aaBneHne npu HanpaeneHuum nocpeacteom EpguHoro nopTtana,
PecnybnukaHckoro nopTtana noOAMUCbIBAETCS MNPOCTON  3MEKTPOHHOW  MOAMNUCHI0
3aaBuUTENS.

[ns nony4YeHnsa NpocTon 3NEKTPOHHOM NOANUCK 3a8BUTENO HEOBXOAMMO NPONTH
npoueaypy peructpauuun (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuncob.

OneKTPOHHbIE AOKYMEHTbI (9NMEKTPOHHble 00pasbl LOKYMEHTOB), yKa3aHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, nognyHkTe 5 nyHkta 2.5.2 agMWHUCTPATMBHOIO
pernameHTa, 3aBepseTcd  YCUNEHHOM  KBanuuUUUPOBaAHHOM  MNOAMUCBLID  Nnu,
YMNONMHOMOYEHHbLIX Ha CcO34aHve W noanucaHme Takmx [OOKYMEHTOB, B TOM u4uchne
HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpunaraemMblie K
3asIBNEHN0, B TOM YUCIEe LOBEPEHHOCTUN, HanpaBnaTCcs B Buae annoB B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTtBO npegoctaBnsaemMbiX 3f1EKTPOHHbIX AOKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) OOJDKHO MO3BOMATH B MOSIHOM OObemMe npounTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBM3UTbI LOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns JOKYMEHTOB M MHpopMaLnmn Mnn ocyLLecTBEHNsT AEUCTBUN,
npeacTaBneHne Wunu OCyLLEeCTBEHME KOTOPbIX He MNpeayCMOTPEHO HOpMaTUBHLIMU
NPaBOBbIMW  aKTaMW, PEerynmpylowmMMn OTHOLLIEHMS, BO3HMKaKOWMe B CBSA3N C
npeaocTaBneHnemM MyHULMNANbHOW YCYru;

2) ocyLlecTBneHns OeNCTBUN, B TOM 4YMCMe COrnacoBaHUn, HeobxoamMMbix Ans
NONy4YeHUss MyHUUUNANbHOW YCRyrM WU  CBA3AHHbIX C obpaweHunem B  WHbIe
rocyaapCTBEHHble OpraHbl, OpraHbl MECTHOro0 CaMoynpaBfeHusl, opraHv3auuu, 3a
WCKNIOYEHNEM MOMyYEeHUs YCNyr W MOMyYeHUs [OOKYMEHTOB WM MHopmaumu,
npeaocTaBnsemMblXx B pesynbTaTe MNpeaoCTaBNeHNss TakuxX YCRyr, BKITOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0b6A3aTENBHbIX YCAYT);



3) npeacrtaBneHuMss OOKYMEHTOB W WHoOpMauuu, OTCcyTcTBMe u  (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu nepBoHa4aribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMmblX AN NpefoCTaBfeHus MyHuuunanbHOW ycnyru, nnbo B
npeaocTaBneHnn MyHULUMNanbHOM YCnyry, 3a UCKIYEHNEM crneayroLmnx cnyvyaes:

a) u3MeHeHMe TpeboBaHM HOPMATUBHBIX MNPaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBneHnsa MyHULMNanbLHOM yCryr, nocne nepBoHavanbHON nogayvv 3asiBfeHns
O npeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

6) Hannume owNbOK B 3a8BNEHUM O NPEeSOCTaBNEHUN MyHULMMANBbHON YyCnyrn mn
AOKYMeHTax, MOAaHHbIX 3asBUTESNIeM [Mocfe MnepBOHaYanbHOro oTkasa B npueme
[OKYMEHTOB, HeobxoouMblX AN NpefoCTaBfeHus MyHUuunanbHOW ycnyru, nmbo B
npegocTaBneHn MyHUUUNAanbHOM YCNYrn U He BKIKOYEHHbIX B NpeaCcTaBeHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB NN n3MeHeHne nHdgopmawmm nocne
nepBOHa4yanbHOro oTkasa B Npueme OOKYMEHTOB, HeO6XoauMbIX AN nNpeaocTaBneHuns
MyHMUMNaNbHON ycnyru, nnbo B npefoCcTaBneHmm MyHULUNanbHOM YCIyru;

r) BbISBMEHWE [OOKYMEHTANbHO MOATBEPXAEHHOro dhakta (MPM3HaKOB)
OWKMBOYHOro MM NPOTUBOMNPABHOrO AenctBus (6e3aenctsusi) AOSMKHOCTHOroO nuua
OpraHa, paboTHuka MO®L], npu nepBoHavanbHOM OTKa3e B MpUEME [OOKYMEHTOB,
HeobXxoauMbIX ANS NpefocTaBneHns MyHuumMnanbHon ycnyru, nmbo B npegoctaBneHnm
MyHMUMNANbHOW yCrnyrn, O 4Yem B MUCbMEHHOM BuAe 3a NOAMNUCLIO PYKOBOAUTENS
OpraHa npu nepBOHayarbHOM OTKa3e B MNpuemMe [JOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHna MyHUUMNAnbHOWM yCryrn, YyBeAOMNSeTCs 3asBUTeNb, a Takke
NPUHOCSATCHA U3BUHEHUA 3a JOCTaBMNEHHbIE Heya0bCTBa;

4) npepocTtaBneHnss Ha OGyMaxHOM HocuTene [OOKYMEHTOB M WHgopmauumu,
3NEeKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObiM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM CrnyyYaes, eCnv
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl JIMbO MX u3bAaTMe ABNAeTCs HeobxoauMbiM
yCnoBmem npenocTaBfeHns rocygapCTBEHHON UMM MYHULMNANbHOW YCRAYrn, U WHbIX
Cny4yaeB, YCTaHOBMNEHHbIX beaepanbHbIMU 3aKOHaAMMU.

2.6. VicyepnbiBaloLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPaABOBLIMU akTaMu Ansi NpegocTaBnNeHns MyHULMNAanbHOW YCnyru,
KOTOpble HaXoASTCA B PACNoOpsiKeHUN rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO
camoyrnpaBneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unv opraHam
MECTHOro camoynpaBrieHNs1 OpraHu3auUnii U KOTopble 3asiBUTENb BNpaBe NpPeacTaBuTb,
a Takke cnocobbl UX NONy4YeHUs 3asBUTENSIMU, B TOM YKCIE B ANEKTPOHHOM hopMe,
NOPSAOK NX NPeACTaBNeHUsl; rocy4apCTBEHHbIN opraH, opraH MECTHOMO
camoyrnpaBreHusi 6o opraHM3aumns, B pacnopsikeHUnN KOTOPbIX HAXOASTCA AaHHble
[OKYMEHTbI

2.6.1. lNony4atoTcAa B pamMKax MexseOMCTBEHHOIO B3auMOLENCTBUS:

1) Bbinuckn ns EAnHOro rocyaapcTBEHHOrO peectpa HeABWXKUMOCTU (danee -
EMPH) o npaBax oTAenbHOro nuua Ha MmeBlIMECHa (MMeLMECs) Y Hero oOBbEKThI
HeOBWXMMOCTN Ha Tepputopun Poccuinckon depepaumm Ha 3asiBUTENs, YSIEHOB €ro
CeMbM 1N BCeX rpaxzaaH, 3apernctTpnpoBaHHbIX BMECTE C HUMM.

2) Bbinuckm mn3 EMPH o nepexoge npaB Ha 06bLEKTbl HEOBWXKMMOCTM Ha
3asBUTENS, YNEHOB €ro CeEMbU U BCEX rpaxgaH, 3aperMcTpmMpoBaHHbIX BMECTE C HUMM.

3) Bbinuckn n3 EMPH 06 OCHOBHbIX XapaKTepucTukax U 3aperncTpuMpoBaHHbIX
npaBax Ha 0ObLEKT HEABMXMMOCTH.

4) CBegeHnsi O NMOCTaHOBKE Ha ydeT B HaroroBoM opraHe puamyeckoro nuua
(MHH).



5) CBegeHuss O CTpaxoBOM HOMepe WHOMBUAOYaANbHOMO nMLEBOro cyeTa
(CHUNC).

6) CBeaeHuns 0 pasamepe BbinnaT 3acTpaxoBaHHOro nuua.

7) CBegeHuns B obbeme cBNOETENBCTBA O POXKAEHUN.

8) CeefneHus B o6beme cBMAETENBLCTBA O 3akNioveHnn bpaka.

9) CBegeHus B obbeme cBnaeTensCcTBa 0 CMepPTH.

10)  [oKymeHT, cogepXawmi  cBegeHmss 060 Bcex  rpaxgaHax,
3aperncTpupoBaHHbIX MO MECTY XUTENbCTBA, C YKkadaHWeM agpeca, AaTbl permcrpauum
rpaxkgaH, AaTbl Bblgaum JOKYMEHTA Ha NpPeaoCcTaBsieMoe XUnoe NnoMeLLeHue;

11) ®MHaAHCOBbLIN NULEBOKN CYET C YKa3aHMEM XUIOW 1 obLLen nnowaan Xunoro
NMOMELLEHNS U AaTbl BblAayn Ha NPeaoCTaBNSeMOE XMoe NoMeLLeHne.

Cnocobbl nonyyeHnsas wn NOpAOOK NpPeacTaBnNeHus [OOKYMEHTOB, KOTOpble
3asBUTENb BNpaBe NpeacTaBuTb, onpeaeneHbl NyHKTOM 2.5.6 HacTosALWwero pernameHTa.
3anpewaeTtca TpeboBaTb OT 3asABMTENSA  BblLENEPEYUCTIEHHbIE  LOKYMEHTHI,
HaxogswWmMecs B pPacnopskeHUM TroCy4apCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBfieHNsA N UHbIX OpraHn3auui.

2.6.2. 3asBuTENb BNpaBe NpeaocTaBUTb OOKYMEHTbl (CBEAEHMS), yKa3aHHbIe B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATMBHOIO perfiameHtTa, B opme
9NEKTPOHHbLIX LOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBaNUUUUPOBAHHOW MNOAMUCHIO
nny, YNoSIHOMOYEHHbBIX Ha co3daHve M noanucaHue TakmxX OOKYMEHTOB, Npu nogade
3asIBIEHMS.

2.6.3. HenpeacrtaBneHne (HeCBOEBpPEMEHHOE MpPeACTaBfeHNE) yKa3aHHbIMU B
nNyHKTe 2.6.1 aAMWUHUCTPATUBHONO perfiameHTa opraHamm rocyaapCTBEHHOMW BracTw,
opraHamm MECTHOro CamoyrnpaBfeHuUs, OopraHn3aumMsiMm OOKYMEHTOB W CBELEHUA He
MOXET SABNATbCS OCHOBaHMEM ANdA OTKa3a B NpeAoCTaBNEHNN MyHULMNANbHOW YCAYTi.

2.6.4. [JomkHocTHOe nuuo u (unn) paboTHUK, yKas3aHHbIX B NyHKTe 2.6.1
aAMWHNCTPATUBHOIO perfiamMeHTa OpraHoOB W OpraHusauuin, He npeacTaBmMBLUNE
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMPOLLUEHHBIE M HAXOOALWMECS B PaCMopsiKEHUN
AOKYMEHT WM CBeAeHusi, noanexaTr agMUHUCTPaTMBHOW, ANCUUNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccumnckon denepauuu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHUS, B TOM
yncne noaTBepXAawlMe BHECEHWE 3asBMTENEM nNnaTtbl 3a MpegocTaBneHue
MYHMLUMNANbHON YCIyrn, HaxogsLWMecs B PacnoOpsPKEHMM roCygapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpasneHnsa U NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
NN opraHam MeCTHOro camoynpaBneHnsa opraHm3aumni.

HenpencraBneHune 3asBuvTenemM LOKYMEHTOB, COAEPKALLMX CBEAEHUS, KOTOpbIe
HaxoOgATCA B PacropsPKeHUW TOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfieHnss U NoaBEeOOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHaMm Wunu opraHam
MECTHOro camMoynpaBfieHUs OpraHu3auuin, He SsBMSIETCA OCHOBaAHMEM AN OTKasa
3asBUTENO B NPeaOCTaBEHNN MyHULMMNANBHOW YCNYTIN.

2.7. VlcuepnbiBaloLwmm nepeyeHb OCHOBaHWUM AN OTKa3a B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNanbHOM yCnyru

2.7.1. OcHOBaHMsIMX AONs OTKasa B nNpuemMe LOKYMEHTOB, Heobxoammbix Onst
npegocTaBneHnsa MyHUUMNAIbHOW YCIyri, SIBNAIOTCA:

1) npeacTaBneHHble 3asiBUTENEM  OOKYMEHTbl coAaep)XaT MOOYUCTKM U
ncnpasrieHNs TEKCTa, He 3aBepeHHble B NopsaaKe, yCTaHOBIEHHOM 3aKOHOA4ATeNbCTBOM
Poccuinckon ®egepaunu;

2) OOKYMEHTbl cogepXaT MNOBPEeXAEHUHA, Hanuyne KOTOpbIX He MNOo3BOSISeT B
nonHoMm obbeme ucnonb3oBaTb MWHMOPMaUMIO W CBEAEHUs, coaepxawmecss B
AOKyMeHTax Anga npegocTaBneHns MyHULUMNansHOW YCNyru;



3) npencTaBneHHble OOKYMEHTbl UMW CBEAEHUS yTpaTunu CUny Ha MOMEHT
obpaleHnsa 3a MyHUUMNAnbHOW YCNyron (AOKYMEHT, yAOCTOBEPANLMIA NOSTHOMOYUSA
npeacraButena 3adBuTensi, B cnyyae obpaweHus 3a  npenoctaBneHveM
MYHULMMNANbHON YCNYrn YKasaHHbIM JULIOM);

4) nopgada 3aABNeHUs O NpedoCTaBleHUn MyHUUMNANbHOW  YCryrm Wu
AOKYMEHTOB, HeobXxoauMMbIX ANA nNpefoCTaBfeHus MyHuUMNnanbHOW  ycryrn, B
9NEKTPOHHOM hopMeE C HapyLLUEHNEM YCTaHOBMNEHHbIX TpeboBaHu;

5) HekoppeKkTHOe 3anofnHeHne oba3aTenbHbIX Noien B opMe 3asiBfiEHNs, B TOM
yucne B UHTepakTMBHOM dhopme 3asBneHus Ha EguHom noptane, PecnybnukaHckom
nopTane (He4oCTOBEPHOE, HEMOSHOE, NMOO HEMpPaBUbHOE 3anofIHEHME);

6) npencTaBrieHMe HEemnosIHOro KOMMMeKkTa [OKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

7) 3asBrieHne O MnpedocTaBreHnn yCryrm nogaHo B OpraH rocygapCTBEHHOW
BMacTu, opraH MeCcTHOro caMoyrnpaBfeHUss UM OpraHn3auuio, B NOMHOMOYMS KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULMNnansHOM yCnyru;

8) HecobniogeHne ycTaHOBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW noAMUCUY» YCIOBUK MPU3HAHUA
AEeNCTBUTENBHOCTN, YCUINEHHON KBaNMUUMPOBaAHHON 3MEKTPOHHOW NOAMUCH.

2.7.2. lNepeyeHb OCHOBaHUM NS OTKasa B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANdA Nony4YeHuss MyHUUUnanbHOW yCryru, SBrseTcs ncyepnbiBatoLLnM.

2.7.3. PeweHne o6 oTKkase B nNpuemMe [JOKYMEHTOB, HeobOXoauMbIx AN
NOMNyYeHUss MyHULMNANbHOW YCNYrK, C yKa3aHWMeM MNpUYUH OTKasa, 0opMMsieTcs B
COOTBETCTBUM C (POPMOWN, YCTaHOBMEHHOW B npunoxeHun Ne 4 K HacToswemy
PernameHTy, nognucbiBaeTca  YCUIIEHHOW  KBanMUUMPOBAHHOMW  3NIEKTPOHHOMN
NnoanNUCbIo B YCTAHOBNEHHOM NOPSAKE YNOSTHOMOYEHHbIM AOSHKHOCTHLIM nuuom OpraHa
(OpraHom), 1 HanpaBnseTca 3asBUMTENO B  NWU4YHbIM  KabuHeT  EauHoro,
PecnybnukaHckoro noptana un (unv) B MOL|, B aeHb NpuHATUS peweHns o6 oTkase B
npyeme JOKYMEHTOB, HEO6X0AMMbIX OS5 NONYYEHUS MyHULMNANTbHOW YCYTri.

2.7.4. 3anpewaeTca oTKasblBaTb B MpuMeme 3asiBIEHUS U MHbIX OOKYMEHTOB,
HeobxoouMMbIX [Onsi NpeaoCTaBNeHWa MyHUUMMNAanbHOW ycryrn, B Crydae ecnuv
3asBreHne W [OOKYMEHTbl, Heobxogumble ON9 nNpefocTaBfieHUst MyHULMNANbHOW
ycnyru, nodaHol B COOTBETCTBMM C WHOpPMaumMen O Cpokax U nopsagke
npegocTaBneHns MyHuuunanbHOW Yycnyri, onybnvkoBaHHoM Ha EawHOM noptane,
PecnybnukaHckom noprane.

2.8. VcyepnbiBatolwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIIEHUS UKW OTKas3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoOBaHMM ONd MPUOCTAHOBAEHUA  MYHUUMNANBbHOWM  YCIyrnM  He
npegycMOTPEHO.

2.8.2. OcHOBaHuMsA Anga oTKasa B NpegoCTaBNeHNn MyHUUMNANbHOW YCIyrn:

2.8.2.1. NcyepnbiBaowmi nepevyeHb OCHOBaHUN AN OTKasa B NpeaocTaBrneHuu
MYHUUMNANbHOro MMyLLecTBa B apeHay, 6e3Bo3mesgHoe Nosib3oBaHue:

1) HenpencraBneHve OOKYMEHTOB, MpuraraemblX K 3asBfEHMWIO, YKa3aHHbIX B
NyHKTEe 2.5 HaCTOSALLEro perfnameHTa;

2) Hanuune B [OKyMeHTax, NpencTaBneHHbIX rpaxgaHamu, HeJOCTOBEPHOW U
(Mnn) HenonHown nHopmauuu;

3) OTcyTcTBME Y rpaXgaH OCHOBAHUM NS MPU3HAHUSA ManNOUMMYLLUMK C y4ETOM
NX UMYLLLECTBEHHOTO MOJSTOXEHUS;

4) OTcyTCcTBME Y rpaxaaH OCHOBaHUW NS MPU3HAHUA HY>XOALWNMUCSA B XUNMbIX
nomeLLeHusx, npegocTaBnsaemMbix No 4OroBopam coumnarnbHOro Hamma;



5) OTBeT rocydapCTBEHHOro oOpraHa, oOpraHa MeCTHOro camoyrpasneHus,
opraHusauum Ha MeXBEJOMCTBEHHbIA 3anpoc CBUAETEeNnbCTBYeT 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) mHdopmMaumm, HeobxoauMMbIX NS NPUHATUSA rpaXaaH Ha yyeT B
KayecTBe HYXOALNXCH B XUMbIX MOMELLEHUSAX, €CIU COOTBETCTBYIOLNA AOKYMEHT HE
Obin NpeacTaBneH 3asBUTENEeM N0 COOCTBEHHOM WHWUMATUBE, 3a WCKIOYEHMEM
CrnlydyaeB, ecnu OTCYTCTBME Takux 3anpalumBaemMblX OOKYMEHTa WnNu WHdopmauum B
pacropsikeHUn  TakMx OpraHoB WM OpraHu3auuMi  MNOATBepXOaeT  npaso
COOTBETCTBYIOLUNX FpaxdaH COCTOATb Ha yyeTe B KayecTBe HYXOAKLMXCA B XUMbIX
NOMELLEHUSIX;

6) lNpencraBneHbl M (MNKM) MOMyYeHbl MO 3anpPocy OOKYMEHTbI, KOTOpble He
noaTBepXaatT NpaBo rpaxaaH COCTOATb Ha yYeTe B Ka4eCTBe HYXXOALWMXCS B XKUMbIX
NOMELLEHUSIX;

7) He ucTek yCTaHOBMNEHHbLIN 3aKOHOAATESNIbCTBOM CPOK CO [AHSA COBEpLUeHUS
rpaxgaHamu LEWCTBUMKW, B pesynbTaTe KOTOpbIX YKa3aHHble rpaxgaHe MoryT 6biTb
NPU3HaHbI HYXXOAKLWMUMUCS B XUIbIX NOMELLEHNAX.

2.8.3. lepeyeHb OCHOBaHWW Af1 OTKasa B NpeaoCTaBliEHUM MYHUUUNANbHOW
yCryrn iBNsieTCs ncHepnbIBaOLLNM.

2.8.4. 3anpeliaeTcs oTKasbiBaTb B NPeAOCTaBEHUN MyHUUMNANbHOW YyCnyru B
cnyyae, ecnu 3asiBfieHne O npeaocTaBfieHnun MyHUUMNanbHOW YCrnyru nogaHo B
COOTBETCTBUM C MHpOPMALIMEN O CpoKax N Nopsake NpefoCTaBneHns MyHULMNansHON
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsagok, pasmep U OCHOBAHWA B3MaHUS rocy4apCTBEHHON NOLWSIMHbLI U MHOW
nnaTbl, B3UMaemMon 3a NpeaocTaBneHne MyHUUunanbHom ycnyru

MyHuumnanbHas ycnyra npeaocTaBnsieTcsi Ha 6€3B03Me34HOM OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSATCA HE0OXo0aUMbIMU U 06a3aTENbHBIMKY AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm m
YNOSTHOMOYEHHbIMU B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccumnckon depepaumm
aKcnepTamu, y4acTBYOLWUMK B NpeaocTaBneHnn NnpegyCMOTPEHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITyr»

MpepocTaBneHne HeOH6XoAMMbIX U 0Bsi3aTenbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUS NnaTtbl 3a NpegocTaBrieHne YCnyr,
KOTOpble ABMSOTCA HEOOX0AMMbBIMU M 06513aTeNbHLIMU ANS NPeAOoCTaBeHNS
MyHULMNanbHONM YCNyru, BKIOYas MHopMaLmio 0 METOAMKE pacyeTa pa3Mmepa Takom
nnaTbl

MpepocTtaBneHne HeobxoanmbIX 1 06s13aTENbHbIX YCNYr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXNOAHUSA B oMepeaun npu nogadve sanpoca o
npegocTaBfeHMM MyHULUMNANBHOW YCNYIn, YCNyri, NpegocTaBngemMomn opraHnsaumnen,
y4yacTByoLen B NpegocTaBneHnmn MyHULmMNanbHOM yCryru, 1 Nnpu nony4yeHnm
pesynbTata NnpeoCTaBneHns Takux ycnyr

212.1. Bpema oxugaHua nNpy  nogade  3asBfEHUA  Ha  MOfyYeHue
MYHUUMNANbHOW ycrnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbtata NpPeaocTaBreHns MyHULMNAnNbHOW YCryru
MaKCUMarbHbIW CPOK OXUAAHUA B 0Mepean He JOMKeH npesbiwaTtb 15 MUHYT.



2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3assuTens o npegoctaBneHnm
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsieMon opraHMsaunen, y4acTByoLwen B
npegocTaBfieHNN MyHULMNANBHOW YCIyru, B TOM YUCIe B SN1EKTPOHHOW dhopme

2.13.1. Mpun nnyHom obpawieHmn B MOL| B geHb nogayn 3asiBfeHNs 3asiBUTENIO
BblgaeTtcsa pacnucka 3 AIC ML ¢ perctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLMNM,
4YTO 3asBfieHMEe OTNpPAaBIEHO, N 4aTOM Nogaudn 3asBeHus.

2.13.2. [llpu HanpaBneHun 3asiBfieHUs nocpeacTsomMm, PecnybnmkaHcKoro
nopTtana 3asBUTENb B AEHb MNOJaYM 3asBfeHUs nonydyaeT B JNUYHOM KabuHeTe
PecnybnukaHckoro noptana wu No  3NEeKTPOHHOM noyte  yBedoOMIIEHME,
noagTeBepxaatwollee, YTO 3adBfeHMEe  OTNpaBfieHO, B  KOTOPOM  YyKasblBalTCA
peruMcTpaunoHHbI HOMEP U AaTa nogadun 3asiBreHus.

2.13.3. lpun nnyHom obpaweHmn B OpraH B [OeHb Nodaun 3asiBNeHus
YNOMTHOMOYEHHbIM LOSMKHOCTHBIM nNnuomMm OpraHa 3asBuTento BblJaeTcsa pacnucka 13
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOW CUCTEMBbI, NpedHasHa4YeHHOW ONA OKas3aHus
rocygapCTBEHHbIX W MyHULMNASbHBIX YCIyr, C perncTpaunuoHHbLIM HOMEpPOM, AaTon
nogayn 3asBreHnst U NnepeyvyHemM npeacTaBneHHbIX 4JOKYMEHTOB.

2.14. TpeboBaHMs kK NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHUst 3anpocoB O NpefocTaBfeHumn
MYHULMNANbHOW yCnyru, MHPOPMaLMOHHBIM CTEHAAM C obpa3suamMm UX 3anosIHEHUS U
nepevYHeM JOKYMEHTOB, HeOb6XoANMbIX AN NPeAOoCTaBEHNS KaX40Nn MyHULMNansHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHOpMaUUKM o Nopsiake NpeaocTaBneHnsa Takonm yecnyr, B TOM 4Yncre Kk obecrneyeHunto
AOCTYMNHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHOAAaTeNbCTBOM U 3aKOHOOaTeNnbCTBOM Pecnybnunkmn TaTtapctaH o counanbHOm
3awmTe MHBanuaoB

2.14.1. MNpepocTaBneHme MyHULMNANIbHOM YCNYrn OCYLECTBNSETCA B 30aHNAX U
nomMeLleHunsX, 060pyA0BaHHbIX NPOTUBOMNOXAPHOM cucTtemonm n cuctemom
NOXXapOTYLLEHWS.

Mecta npuema 3assutenen obopyayroTca Heobxogumon wmebenbo Ong
0dopMIIEHNST AOKYMEHTOB, MH(POPMAaLMOHHBIMK CTEHOAMMN.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTtBoM Poccunckon degepaumm o
coumanbHOM 3almTe MHBaNMOOB B LENax OecnpenaTcTBEHHOro Joctyna K MecCTy
npeaocTaBneHNsa MyHuLmMnNanbHOWM ycnyrin obecnednBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBaNMOOB K MECTY
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLlLeHne B Ux npegenax);

2) BM3yasbHasi, TeKCToBad W MynbTUMeaunHas WHdopMauusi O Mnopsiake
npenocTaBnNeHns MyHULMNAnbHOW yCrnyrM pasmellaeTcsa B yAoOHbIX Ans 3asiBUTENen
MecTax, B TOM YMCre C y4EeTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBoOXAeHue MHBanMaoB, UMEKLLMX CTOMKME pacCTporcTBa PYHKLUN
3pEHNS N CaMOCTOATENbHOIO NEPeaBMKEHUS, U OKasdaHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NEpPeaBMKEHUS MO TEeppUTOpMU, Ha
KOTOPOM pacnonoXeHbl OO0BbEKTbl COUManbHOW, WHXEHEPHOW U  TPaHCMOPTHOW
NHPACTPYKTYp, BXOOa B Takne oObEeKTbl M BbixOAa M3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeacTBO M BbiCadKN U3 HEro, B TOM YMCIE C UCMONb30BaHMEM Kpecra-KOMNsACKH;

5) Hagnexawee pasmelleHne obopyaoBaHMs M HOCUTENEN WHdOopMaLmK,
HeobxoaumbIx Ana obecnevyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa UHBaNMAoOB K ycnyram
C Y4E€TOM OrpaHUYEHNn NX XN3HEOEeATENbHOCTY;



6) AybnvpoBaHue HeobGXoAMMOW [Nsi MHBANMAOB 3BYKOBOW U 3pUTENbHON
nHopmauum, a TakKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOWM U rpadpmyeckomn
MHOpMaUUKN 3HaKaMu, BbINOSTHEHHBIMU pernbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaynka n tudrnocypaonepeBoayumka;

8) ponyck cobakn-npoBOAHUKA NPU HaNM4YuMM OOKyMEHTa, NOATBEPXAAoLLEro
ee crneuvanbHoe obyyeHWe U BblgaBaemMoro no ¢opme W B nNopsgke, KOTopble
yCTaHOBIeHbl npukasoMm MuHUCTepcTBa Tpyda M coumanbHou 3awuTbl Poccunckon
depepaumm ot 22.06.2015 Ne 386H «OO6 yTBepxaeHUMM OpPMbl [OOKYMEHTA,
noaTrBepxaatowlero cneuvanbHoe obydeHne cobakn-NnpoBOAHMKA, W MNOpsiAka ero
BblAaun».

2.14.3. TpeboBaHna B 4actm obecneyeHns AOCTYNHOCTM [ANs WHBaNMaoB
00BbEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaBrneHue MyHUUMNanbHOW ycnyru, u
cpeacTs, UCMOMb3yeMblX MNpU MpPeaocTaBfieHUn MyHUUMNAnbHOW YCryrn, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiaMmeHTa,
NPUMEHSTCA K obbektTam UM cpeacrtBaMm, BBEOEHHbIM B 3KCnsyatauui  unm
npoLleawmnmMm MogepHusaumto, pekoHCTpykuuio nocne 1 nons 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbLHOW YCIyru, B TOM Yucre
KONMMYeCTBO B3aMMOOENCTBUN 3adBUTENSA C AOSDKHOCTHLIMU NULL@MK Npu
npegocTaBeHn MyHULMNANbLHOW YCNYrn N NX NPOAOIDKUTENBHOCTb, BO3MOXHOCTb
nosly4eHust MHopmaumm o xoae nNpeaocTaBneHns MyHULMNansHOW ycrnyru, B TOM
4yucne c Ucnosib3oBaHNeM MHPOPMaLIMOHHO-KOMMYHUKALNOHHBLIX TEXHOJSTOIMMMN,
BO3MOXHOCTb JIMOO HEBO3MOXXHOCTb MOSyYEeHUS MyHULMMANbHOM yCnyr B
MHOTrOYHKLMOHAITbHOM LeHTpe NpeaocTaBlieHns rocya4apCTBEHHbIX U MyHULMNAITbHbIX
ycnyr (B TOM 4nucne B NofiIHOM o6beme), B N0OOM TeppuTOpmansHOM nogpasgeneHnm
opraHa UCMNoJSTHUTENbHO pacrnopsanTENbHOIro opraHa MeCTHOro caMmoyrnpasneHust, No
BbIOOpPY 3asiBUTENSA (IKCTEpPUTOPUANbHbLIN NPUHLNM), NOCPeaCTBOM 3anpoca O
npegocTaBeHNN HECKONBbKNX rOCYAapPCTBEHHbIX U (M) MyHUUMNANbHbIX YCIyr B
MHOTrOOYHKLMOHAIbHbIX LIeHTpax NpeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpegycMoTpeHHoro ctateen 15.1 ®egepanbHOro sakoHa
Ne210-®3 (koMnneKcHbIN 3anpoc)

2.15.1. MNokasatenamMn AOCTYNHOCTU MpeAoCTaBNeHUs MYHULMMNAnNsHOW YCnyrun
ABNAOTCA:

pacnosioXeHHOCTb NOMELLEHNS, B KOTOPOM BedeTCcsa npueM, Bbiaavya AOKYMEHTOB
B 30HE AOCTYNHOCTUN OBLLECTBEHHOrO TPAHCMNOPTa;

Hanuyne Heobxo4MMOro KonuyecTBa CNeumanucToB, a TakKke MNOMEeLleHUn, B
KOTOPbIX OCYLLLECTBMNAETCA NPUEM JOKYMEHTOB OT 3asiBUTErNEWN;

Hanuyve wucyepnbiBawLWen uHpopMaumm o crnocobax, nopsake U Cpokax
npegocTaBNeHns MyHUUMNanbHOW YCrnyrm Ha WHAPOPMAaUUOHHLIX cTeHaax, EguHom
noptane, PecnybnvkaHckomM nopTarne, ouynanbHOM caiTe MyHULMNAansHOro panoHa;

OokasaHue noMoWwM WHBanugaMm B npeogoneHun HapbepoB, MeLlarLmx
NONyYEeHMI0 UMW YCIYT HapaBHe C ApYrMMn nuuamu.

2.15.2. [llokasatensamMu KavyecTBa nNpenoCTaBfiEHUS MYHULMUNANbHOW YCryru
ABMAKOTCA:

1) cobnogeHne CpokoB NpMemMa U pacCMOTPEHNS OKYMEHTOB;

2) cobrnoeHne cpoka noryvyeHus pesyrnbTata MyHULMNAIbHOW yCnyru;

3) otcytcTBME O0O6BOCHOBaHHbIX >arnob Ha HapyweHus agMUHUCTPATUBHOMO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONUYeCTBO B3aMMOLENCTBUN 3asiBUTENA C AOSMKHOCTHbIMM nuuamu (6e3
yyeTa KOHCynbTauumn):



B3aMmogenctene 3aaButenss Cc paboTHukamm OpraHa wim MOL  npwm
npeaocTaBneHnn  MyHUUMMNAnNbHOW  YCRyrM  OCyLecTBnsieTca OAMH  pa3  npu
npeacTaBnNeHNN 3asBreHns Co BCEMN HEOOXOAMMbIMWN JOKYMEHTAMMU;

OOMH pa3 B criydae HeobxoOuUMOCTWU MNONyyYeHusa pesyrnbTaTa npeaocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wunu MOL, B dopme ak3emnnispa 9MneKTPOHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene.

MpoJomknTenbHOCTL OOHOMO B3aMMOAEWCTBUSA 3adABUTENS C AOSDKHOCTHbIMU
nmuamun Npu NnpegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbilwaeT 15 MUHYT.

3aaBuTenNb BNpaBe OUEHUTb Ka4yecTBO NpeaocTaBfieHUss MyHULMNAanbHOM YCryrm
C MNOMOLLbI YCTPOMUCTB MOABUXHOW paamnoTenedoHHON CBA3W, C MCMNONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHbopmauus o xoae npefocTtaBrieHUs MyHULMNANbHOW YCnyrn MoOXeT
ObiITb  nonyvyeHa 3asBuTenem B JfMYHOM kKabuHeTe Ha EamHom  noprtane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. TpepocTtaBrneHne MyHUUMNANbLHOW YCMNyrn OCYyLecTBNAeTcA B JoboMm
M®L, no Bbibopy 3asdABMTENA HE3aBMCUMMO OT MECTa €ro XUTenbCTBa WM MecTa
drakTnyeckoro npoxusaHusa (NpebbiBaHnsa) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
9KCTeppUTOpPManbHOMY NPUHLMNY.

MyHuuunansHas ycnyra B cOCTaBe KOMIMIIEKCHOMO 3anpoca He NpefocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YucCrie yuuTbiBatloLWme 0COBEHHOCTU NpeaoCcTaBeHunst
MYHULUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MYyHUUMNaneHas ycrnyra npeaoCcTaBseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEeHHOCTN NpeaoCcTaBNeHNs MyHULMNANBHOW YCyrn B 9NeKTPOHHOW hopme

2.16.1. Npu npegoctaBNeEHNN MYHULMNANIBHOW YCAYrn B 9NEKTPOHHOW dhopme
3asiBUTENb Bnpaee:

1) nonyuuTb WHOpMauM O nNopsgke UM cpokax npegocTaBneHud
MYHUUMNANbHOM YyCrnyrn, pasMelleHHyio Ha EgmHom noptane, PecnybnukaHckom
noprane;

2) nopatb 3adBfeHue O MNpefoCTaBNeHUM MYHUUMNANbHOW YCAYrM U UHblEe
AOKYMEHTbI, HeobxoauMble Ang NnpeaocTaBNeHNa MyHULMNANbHON YCNyr, B TOM YMcne
AOKYMEHTbI 1 MHPOPMAUUIO, 3NIEKTPOHHbIE 06pasbl KOTOPbIX paHee GbinNn 3aBepeHbl B
COOTBETCTBUMN C NYHKTOM 7.2 yactn 1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHvem EgnHoro, PecnybnnkaHckoro noprana;

3) nonyunTb CBEOEHUA O XOAe BbIMOMHEHMSA 3asiBNEHUA O NpefoCTaBrieHuu
MYHUUUNANbHOW YCAYrn, NOAAHHbIX B 9NIEKTPOHHON hopMe;

4) ocCyLeCcTBUTb OUEHKY KayecTBa NpeaoCcTaBieHUss MyHUUMNansHOW YCIyru;

5) nonyunTb pes3ynbTaT NpefoCTaBfeHMs MyHUUMNAanNbHOW ycnyrm B dopme
3NEeKTPOHHOro AOKYMEHTAa;

6) nopaTtb xanoby Ha pelwweHne n gencrteme (6esgencteme) OpraHa, a Takke
€ro OOJDKHOCTHBIX 1L, MyHMUMNANbHbIX CryXawmx nocpencrtsoM PecnybnmkaHCKoro
noprtana, noprtana deaepanbHON rocygapCTBEHHOM WHMOPMaUNUOHHON CUCTEMBI,
obecneunBatoLler npouecc gocygebHoro (BHecyaebHoro) obxanoBaHUsS peLLeHUn u
aencteun (6e3gencTsns), COBEpPLUEHHbLIX NPU NPeaoCTaBfeHMM rOCydapCTBEHHbIX U
MYHUUMNAnNbHbLIX  YCNyr opraHamu, npegocTaBnAlWUMN  rOCYdapCTBEHHbIE 1
MYHUUMNANbHbIE  YCRYrn, WX AOSMKHOCTHbIMM — NUaMK, FOCYAAPCTBEHHBIMU 1
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmunpoBaHue 3asiBIEHNSA OCYLLLECTBASIETCA NOCPEACTBOM 3arnOfiHEHUS
9NEeKTPOHHOM opmbl  3asBneHna Ha EpguHom, PecnybnukaHckom nopTtane 6e3
HeobXoAnMOCTM OONONHUTENBHOM NoAa4YM 3a8BNeHNda B Kakon-nmbo nHom gopme.

2.16.3. MNMpwn cbopmmpoBaHun 3aaBneHns obecneynBaeTcs:



1) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUS 3asBMEHUA U UHbIX JOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCcTaBNeHns yenyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKOSTbKUMU 3asiBUTESNIIMU OOHOW 311EeKTPOHHOM
dopMbl 3asBneHna npu obpalleHun 3a ycrnyramu, npegnonaralowumMm HarnpasrieHue
COBMECTHOrIO 3asABNIEHNSA HECKONBbKUMN 3aABUTENAMM;

3) BO3MOXHOCTb MevaTtv Ha BymMaKHOM HOcuTere KOMuu 3MeKTPOHHOW hopMbl
3asBrieHus;

4) coxpaHeHWe paHee BBELEHHbIX B 9NIEKTPOHHYIO (PopMy 3asBNEHNA 3HAYEHUI
B NoboM MOMEHT MO >XenaHuK MNoNib3oBaTensi, B TOM 4Yucrie npu BO3HUKHOBEHUMU
ownbok BBOAA M BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUN B 3NEKTPOHHYI PopMy
3asBrieHus;

5) 3anonHeHWe nonen anNekTPoHHOM (OpMbl 3asBfEHMs OO Hayana BBoAa
CBEeeHNUN 3asBuTENeM C WUCMOoNnb3OBaHMEM cBedeHUN, pa3melleHHbix B ECUA, u
cBedeHun, onybnukoBaHHbIX Ha PecnybnunkaHckoMm nopTtane, B 4acTu, Kacarollencs
CBEEHNIN, OTCYTCTBYIOLLNX B €ANHOWN cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEpPHYTbCA Ha fN0OON U3 3TaANoOB 3anofIHEHUS 3NEKTPOHHOW
dopMmbl 3aaBneHns 6e3 notepu paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb J0CTyna 3asBuTENs K paHee MOoAaHHbIM MM 3asiBIIEHUSM B
TeyeHne He MeHee OHOro roga, a Takke 4YacTUYHO CROPMUPOBAHHBIM 3aABMNEHUAM - B
TeyeHue He meHee 3 MecsILEB.

2.16.4. 3anucb 3aasuTenen Ha npuem B MOL| (nanee - 3anuck) ocyLecTBnaeTCs
nocpeacteoM PecnybrnvMkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnseTcs BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHble Ans
npyema gaty n Bpemsi B npegenax yCTaHOBEHHOrO0 B MHOMOMYHKLUNOHANbHOM LIeHTpe
rpadmka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaH4YMBaeTCs 3a CYTKM A0 HaCTynneHusa 3Ton
aaTbl.

ans OCYLLIECTBMNEHMS npeaBapuTenbHON 3anucu nocpencTsomM
PecnybnvkaHckoro noprtana 3asBuTeniio HeobxoguMmo ykasaTb 3anpaluMBaemble
CUCTEMOWN OaHHble, B TOM YUChe:

daMmnnuio, Ms1, 0TYECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3ANeKTPOHHOM MOYTHI (MO XenaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble COOOWMN 3asaBuTENb Mpu
npeaBapuUTenbHON 3anucu, AOKYMEHTaMm, NpeacTaBfieHHbIM 3asBUTENEM MPU FINYHOM
npuemMe, NnpeasapuTenbHas 3anucb aHHYNMPYyeTCs.

Mpn ocywecTBneHMn npeaBapuUTeEnbHOM 3anucy 3aaBuTento obecnednBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepxaeHwe. B cnyyae, ecnu 3asBuTenb
CcOOOWMT agpec 9NEeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HanpaBnaeTcd
MHoOpMaUna O MNOATBEPXKOEHMM MpeaBapuUTESNIbHOW 3anucu C yKa3aHuMeM [aThl,
BpPEMEHU 1 MecCTa npuema.

Mpn ocywecTBneHnn npenBapuUTenbHOM 3anucn 3asiBuTenb B obA3aTesibHoM
nopsgke MHMoOpMUpyeTcsa O TOM, YTO npeaBapuTenbHad 3anucb aHHynuMpyeTcs B
cny4ae ero HesiBKM No uctevyeHmn 15 MMHyT ¢ Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asBuTens B noboe Bpems BnpaBe 0Tka3aTbCA OT NpeaBapuUTENibHOM 3anmcu.

3anpelaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS] MHbIX OENCTBUMK, KPOME
NPOXOXAEeHUA naeHTUuUKaumm n ayTeHTuukauum B COOTBETCTBUN C HOPMaTUBHbLIMA
npaBoBbIMW akTamm Poccuickon ®depepaumn, ykasaHusa Lenn npuvema, a Takke
npeaocTaBneHNa CBeeHUN, HeobXoanMbIX ANA pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbI He06Xxo4MMOo 3abpOHNPOBATL AN NpMema.



3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOMTHEHUS, B TOM YMcCrie 0COGEeHHOCTHU
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnuncaHune nocrenoBaTerlbHOCTM OEWCTBUIA NPY NPEAOCTaBNEHNM
MYHULMNANbHOM YCnyru

3.1.1. MNMpepocTaBneHne MyHuLMNanbLHOM yCnyru BKIOYaeT B cebs cnefyowime
aAMWHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYNbTUPOBaAHWE 3asaBUTENS;

2) NPpUHATME W pPacCCMOTPEHME KOMMIEeKTa [JOKYMEHTOB, MpeAcTaBneHHbIX
3aaBuUTEnNeMm;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpoOCOB B OpraHbl, y4acTBylliME B
npeaocTaBneHnn MyHULUMNaNnbHON yCcnyru;

4) nogroToBKa pesynbTata MyHUUMNanbHOW yCnyru;

5) Bblga4va (HanpaBreHne) 3asaB1TENo pedynbTtaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuin 3asBuTento

3.2.1. OcHoBaHMEM Havana BbIMOSIHEHUS aOMUHUCTPATMBHOW npoueaypbl
ABnsieTca obpalleHne 3asiBMTENA MO BOMpPOCaM, CBSA3aHHbIM C MpeaoCTaBreHMEM
MYHMLMNANbHOW yCnyriu.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHunn 3aasutensa B ML, — paboTHuk MPL;

npu obpaweHun 3assutena B OpraH - lyka3blearomcsi
ceedeHuss 0 OOMKHOCMHOM nuye/ (ganee - OOMMKHOCTHOE fNWLO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHME).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyNbTauMen O Nopsiake U cpokax
npegocTaBneHna MyHuumnaneHon ycnyrm B MOL nmyHO u no TenedoHy u
3SIEKTPOHHOM NoYTE.

PaboTHnk MO®L| koHCynbTUpyeT 3asBuTensi, B TOM 4ucre no cocTtasy, opme
npeacTaBnNAeMon JOKyMeHTaumMmM u apyrum Bonpocam Anis nofnyydeHns MyHUUmMnansHOM
yCnyru.

3aaBuTenb MOXEeT nony4uTb WHOPMauuio O nopsake npefocTaBneHus
MyHMUMNanbHOW ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE nMpouenypbl, YyCTaHaBNMMBaeMble HACTOSALIMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn  BbLINOMHEHWS  agMUHUCTPATMBHBLIX  Mpoueadyp  SABMSATCA:
KOHCynbTaumsa no cocTasy, opMe npeacTtaBngemMon [OKyMeHTauum wu  Opyrum
BONpocam, Heo6XxoANMbIM ANS NONyYeHUs MyHULMNANbHON YCyru.

3.2.3. 3aasutenb Bnpase obpatutbesa B OpraH no TenegoHy u 3NeKTPOHHON
noyTe, a Takke Nony4nTb KOHCYNbTauuo Ha PecnybnvkaHckom nopTane, cante OpraHa
O rnopsigke W cpokax MpedocTaBneHus MyHuUMnanbHOW ycrnyri, B TOM 4ucne no
cocTaBy, dopme npeacTaBnsgemMon AOKYMeHTauum v gpyrum Bornpocam 4115 NonyyeHus
MYHULMNANbHOW yCnyru.

[lomKHOCTHOE nUUO, OTBETCTBEHHOE 3a KOHCYrbTUpOBaHWe WHOPMUPYeET
3aaBUTEeNd B COOTBETCTBUM C TpeboBaHusmMun nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.



AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHen co AHS NOCTynneHus obpalleHus.

Pesynbtatamu  BbINONHEHUS  agMWHUCTPATMBHBIX  Mpouesyp  SBMSKOTCA:
KOHCyrnbTauuu Mo cocTaBy, (opmMe npeactaBnsasemMon AOKyMeHTauuu u  gpyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCyTu.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKyYMEeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNprnem QOKYMEHTOB AS1 NpefoCTaBfeHnss MyHUUMNanbHOM yCcryru vyepes
ML nnu yaaneHnHoe paboyee mecto MOL.

3.3.1.1. Bassutenb (npeacrasutenb 3asButensi)) obpawaetca B ML, c
3anpocoM O npefocTaBNeHUn MyHULMNanbHOW yCryrn u npeacraBndeT OOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 aMUHUCTPATMBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBeHun:

onpegenseT npegmeT obpalleHus;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NpPOBOANT NPOBEPKY MNOMIHOMOYMI NnLa, NoJatoLero AOKYMEHTb;

NpPoOBOAMUT MPOBEPKY COOTBETCTBUS LAOKYMEHTOB TpeboBaHWAM, YyKas3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATMUBHOIO pernamMmeHTa;

3anonHAeT aneKTpoHHy dopmy 3asierneHna B8 AIC MOL;

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCyLWeCcTBNAeT CKaHMpOBaHME NpeacTaBreHHbIX
[OKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

3arpyxaet B AUIC MOL| ooKymMeHTbl, NpeAcTaBneHHbIE B 3NIEKTPOHHOW dhopme
NN 3NEKTPOHHbIEe 0Bpa3bl OTCKAHMPOBAHHbBIX LOKYMEHTOB, (bopMUpyeT 3NeKTPOHHOoe
Aeno;

BO3BpaLlLlaeT nognucaHHoe 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENO PaCnUCKy B Npueme LOKYMEHTOB.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHNS aMUHUCTPATMBHLIX Npoueayp ABNAITCH: rOTOBOE K
OTNpaBKe 3asiBNEeHNE 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBngeT nakeT [OOKYMEHTOB, MPUHATBIX OT
3aaButena B OpraH B aneKTPOHHOW dhopme (B COCTaBe MakeTOB ANIEKTPOHHLIX Aen) B
TeyeHne opHoro paboyvero AHA co AHA obpalleHus 3aaBUTENS B CTPYKTypHOe
nogpasgenexHve MoLl.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSHOTCA:
3asBNeHne WM nakeT [LOKYMEHTOB (BNeKTpOHHOe [feno), HanpaeneHHble B Oprah,
NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUA.

3.3.2. lNpuem [OOKYMEHTOB Ans NpefoCTaBNeHUs MyHUUUNarbHOW YCNyrn B
3ANeKTpoHHOM chopme Yepes EanHbin, PecnybnnkaHckuin nopTan.

3.3.2.1. 3asgBuTenb Onsa nogayun 3asdBreHUs B 3NIEKTPOHHOW hOpME BbIMOMHAET
cnegywLwine OencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAeT POPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT (opMy  3IEKTPOHHOrO  3asiBfiEHUs, BKMIOYaKOLWy CBeOeHus,
HeobxoauMmble 1 obs3aTenbHble AN NpeaoCcTaBneHus MyHUUUNansHOW YCryru;



NpUKpennsaeT OOKYMEHTbl B 3NEKTPOHHOW (hOpMEe WK 3NEKTPOHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxoammocTn);

noaTeepxaaeT hakT O3HAKOMIIEHMSI U cOrnacusa C YCNOBUSIMWU W MOPSAKOM
npeaocTaBneHna MyHUUUNANbHOM YCNyrn B 3MeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYHO OTMETKY O corflacumn B popme aneKkTPOHHOro 3asBneHns);

noaTesepxgaeT [OOCTOBEPHOCTb  COOOLEHHbIX cBefeHun (ycTaHasnvsaeT
COOTBETCTBYIOLLYYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMEHUS);

oTnpasnsaeT 3anofiHeHHoe 3NEeKTPOHHOEe 3asBneHune (Haxnmaet
COOTBETCTBYIOLLYYHO KHOMKY B 0OPME 3fIEKTPOHHOIO 3asiBNeHNS);

9NEeKTPOHHOE 3asBrieHMe MOAMUCbIBaeTCs B COOTBETCTBUMM C TpeboBaHMAMU
nyHKkTa 2.5.3 agMMHNCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBMeHus.

dopmaTtHo-nornyeckas npoBepka CchOpPMNPOBAHHOTO 3asBneHns
OCYLLLeCTBNAETCA NOcfe 3anofIHeHNA 3asiBUTENEM KaXKAoro u3 rnoren 9neKTPOHHOW
dopMbl 3aaBneHus. [pu BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOIO MOJIS 3fIEKTPOHHOWN
opMbl 3a8BMEHUS 3asdBUTENb YBEOOMMSETCH O XapakTepe BbISBIIEHHOW OLINOGKN ©
nopsgke  ee  ycTpaHeHus nocpeacTtsomM WHOPMAUNOHHOIO  coObLLEeHNA
HenocpeacTBEHHO B ANIEKTPOHHOM (hOpMe 3asBIIEHUS.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMbl€ HACTOSALIMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn  BbIMNOSIHEHWST  aAMUMHUCTPATMBHBIX  npouenyp  SABMASOTCS:
9NEeKTpOHHOEe [ero, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3fEKTPOHHOMO
B3aUMOOENCTBUA.

3.3.3. PaccmoTpeHune komnrekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOMHEHUA aaAMUHUCTPATMBHOM Npouenypsb!
ABNAETCA MOCTYNneHne 3asBfEeHNns W  UHbIX [OOKYMEHTOB, HeoOXOAuMbIX AN
npeaocTaBnNeHNsa MyHULMNANbHOWN YCAYT.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHUCTPaTUBHOM NpoLueaypbl SBnseTcs lyka3bigatomcsi ceedeHusi
0 OO/mKHOCMHOM nuuyel(ganee - [OMKHOCTHOE §uUOo, OTBETCTBEHHOE 3a MpueM
[OKYMEHTOB):

3.3.3.2. [10/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens ¢ 3asisrneHnem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBNMBaET IMYHOCTb 3asaBUTENS;

NpPOBOANT NPOBEPKY MNOMIHOMOYMI NnLa, NoAatoLLero AOKYMEHTbI;

NpOBOANT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHMSIM, YKa3aHHbIM B
NyHKTE 2.5 aAMWHNCTPaTUBHOIO pernameHTa, NpoBEpPKYy COOTBETCTBUSA
npeacTaBneHHbIX  OOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHusM  (Hagnexaiiee
0POpMIEHNE KOMUM AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4EepPKHYTbIX CMOB N MHbIX HE OrOBOPEHHbLIX NCNPaBNEHNI);

3anoniHaeT  ANeKTPOHHy  (bopMy 3asiBeHMss B aBTOMAaTU3UPOBAHHOM
MHOPMALMOHHON cucTeMe, NpeaHasHayYeHHOW AN OKa3aHWs roCyOapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYT;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha GyMaXHOM HOCUTEne, OCYLLECTBSET CKAHMPOBaHME NpeacTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHNE;

nepenaeT 3agBMTENIO HA NPOBEPKY U NOANNCAHME;

rnocre nognucaHnsa ckaHupyeT NogNMCcaHHOE 3asBrEeHME;

3arpyxaert B aBTOMaTU3NPOBAHHYHO NHPOPMaLNOHHYIO CUCTEMY,
npeaHasHa4YeHHyl ANnd oKasaHus T[OCYOapCTBEHHbIX W MyHUUMNAnbHbIX — yCcnyr




AOKYMEHTbI, NPeACTaBneHHble B 3NEKTPOHHOM OopMe WM SNeKTPOHHble 0bpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, DOPMUPYET 3MEKTPOHHOE 4eno;

BO3BpallaeT MOAMMCAHHOE 3asiBieHne K opurnHanbl GyMaKHbIX OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTESTO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHWW N OTKasa B NpuemMe LOKYMEHTOB JOSMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, YyBeAOMIseT 3adBuUTENs O Hanmyuu
NpenaTcTBUN ANSa npuemMa 3asiBfieHusi 1 BO3BpallaeT emMy JOKYMEHTbl C 06bACHEHMEM
coepXaHns BbISIBIIEHHbIX OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nuLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, nocne
NOCTYNMEHNS JOKYMEHTOB Ha paCCMOTPEHUE:

npuceanBaeT 3asBSIEHNI0O HOMEpP B COOTBETCTBMM C HOMEHKNAaTypoun Aen n craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yvyaeT MNOCTYNUBLUME ONIEKTPOHHbIE [efia, B TOM 4uUcre MPUNOXeHHble
3asiBUTENEM AOKYMEHTbI B 9NEKTPOHHON (DOPME U SNEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobntogeHve ycrnoBu OeNCTBUTENbHOCTU SNEKTPOHHOW noanucw,
nocpeactesoMm obpaweHus k EauvHomy noptany (B cnyyae, ecnu 3asiBUTENEM

npegcraBneHsl 3NIEeKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHON
KBannuumMpoBaHHOM 3NEKTPOHHON NOAMNUCHID).
Mpwn HanM4nn OCHOBaHWN, npeayCcMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHNCTPATUBHOIO pernameHTa, noaroTaBnvBaeT MPOeKT peleHns o6 oTkase B
npuemMme JOKYMEHTOB, HEOBXo0AUMbIX NS NpeaocTaBneHns MyHUUUNanbHOM yCryri.

B cnydae, ecnu B pesynbTaTte MNpOBEPKM YCUNEHHOW KBanvpuumposaHHOM
3NEKTPOHHOM NOAMUCU BbLISABNEHO HecobntogeHne YCrioBurM ee OeNCTBUTENbHOCTH,
NPOEKT pelleHns o6 OTkase AO0SMKEH coaepkaTb NYyHKTbl ctatbn 11 degepanbHoro
3akoHa Ne 63-P3, KoTopble NOCAYXMUIN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobOXoaumbIX And
npegocTaBneHns MyHULMNAansHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA Ons OTKa3a B npuvemMe [OKYMEHTOB, HEOOXOAWMbIX ANA npefocTaBlieHus
MYHUUMNANbHOW YCNYru, CBA3aHbl C HapyLLUeHWEM YCTaHOBIEHHbIX TPeboBaHUN K Takum
AOKYMEHTaM, OCHOBaHus Ans OTkasa B MpuMeMe [OOKYMEHTOB [OSKHbl codepXaTb
MHOPMALUUIO O HaMMEHOBAHUU OOKYMEHTOB (MH(popMauun, CBeOeHUN), KOTOpble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MnKM) NPOTUBOPEYUBLIE CBEAEHMS,
odopMIieHbl C HapylweHWeM YCTaHOBMEHHbIX TpeboBaHUKM), HanpasnseTca Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAKe MNOCPEeACTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHus o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCTaBfeHUs MYHUUMNANbHOM YCNyrK, OCYLLeCcTBMSieTCs B
nopsgke, npeayCMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTCyTCTBMSI OCHOBaHuMM OnNd OTkasa B NpuUeMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPATUBHOIO perriameHTa, OOSMKHOCTHOe
NMUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4eHMe OAHOro paboyero gHA CO OHSA
NOCTYNSIEHUN 3a8BNEHUs, HanpaBnaeT 3asiBUTENIO, YKa3aHHbIM B 3asiBIIEHMM CMOCOOOM,
yBeAOMIIEHNE O MOCTYMNSIEHUN 3adaBMEHUS, cogepxallee BXOAAWNN perncTpaumoHHbIN
HOMep 3asiBfeHusi, gaTy MonyyvyeHnsa 3asiBfieHUs, nepevyeHb HanMeHoBaHuU (pannos,
npeacTaBneHHbIX K HEMY AOKYMEHTOB, ATy MOMyyYeHus pesynbTaTa MyHuUMnanbHOm
ycryru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO  pernaMmeHTa, npu  Hanuuymm  TEeXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnaeTcH B aBTOMaTU4YECKOM pexume c ncnonb3oBaHMeM



aBTOMAaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBbI, NpeaHa3Ha4YeHHON ONs OKa3aHWs
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

3.3.3.5. AOMUHUCTpaTUBHbIE npoueaypbl, ycTaHaBnuBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, BbIMOSHAKTCA B TeYeHne ogHoro paboyero gHS co
OHA NOCTYNMNEeHUs 3asBeHnst Ha pacCMoTpeHMe.

Pesynbtatamm  BbINOSIHEHUS  aAMUHUCTPATMBHBLIX  Npoueayp  SABNSATCS:
NPUHATBLIN HAa PACCMOTPEHUE KOMMIEKT JOKYMEHTOB UIM NPOEKT pelueHnst 06 oTkase B
npuemMme OOKYMEHTOB, HEOBX0ANMbIX N5l NpeaoCcTaBleHNs MyHULMNANbHOW YCyri.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLne B
npenocTaBneHnn MyHUUMNanbHOM yCnyru

3.4.1. OcHoBaHMeM Havana BbIMNOMHEHMS ALMWHUCTPATUBHOM npoueaypsbl
ABNAETCA MNOSlyYeHne [AOSMKHOCTHbIM NUUOM  (pabOoTHUKOM), YMOMIHOMOYEHHbIM Ha
BbIMOMIHEHNE agMUHUCTPATMBHOM npoueaypbl, OT OOMMKHOCTHOro nuvua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM LOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~— NMuoM  (paboTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHNE
aAMWHUCTPATUBHOW Npoueaypbl, SBMseTCs /yKkasbigatomcsi
ceedeHusi 0 OO/MKHOCMHOM ruue/(panee - [OMKHOCTHOE NWUO, OTBETCTBEHHOE 3a
HanpasrieHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. J[lomKkHocTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue
MeXBeLOMCTBEHHbIX 3anpocoB, OpMUPYeT W HanpasBnseT B 3SIEKTPOHHOM hopme
NnocpeAcTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 9fEeKTPOHHOro B3aMmMoaencTeust (npwu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npeaocTaBNeHNN LOOKYMEHTOB W CBeOEHUW, NpefyCMOTPEHHbIX MNyHKToM 2.6.1
aAMWHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTPATMBHbIE MNpoUEeaypbl, YCTaHaBNMBAEMbl€ HACTOSILLMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCcCMOTPEHME.

Pesynbtatamn  BbINOMHEHUST  agMUHUCTPATMBHBLIX  Npoueayp  SBNATCA:
HanpasfeHHble B oOpraHbl Bractm u (unu) nNoABEAOMCTBEHHble OpraHam BRacTu
opraHuMsauumn 3anpochi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM  3anpocoB,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3avMOLENCTBUSA,
NpeaoCcTaBnAT  3anpalivMBaemMble OOKYMEHTbl (MHOpMaLMIO) WM HanpaBnawoT
yBefoMneHna ob OTCyTCTBUM JOKyMeHTa u (Mnun) nHdopmMaumm, HeobxoaumbiX Ans
npenocTaBneHns MyHuLmMnansHon ycnyru (qanee — ypegomneHue ob otkase).

AOMUHUCTPATMBHbIE NpoOLedypbl, YCTaHaBNMBaeMble HACTOAWMM MYyHKTOM,
BbINOSIHAIOTCA B TeYEeHUe NATU OHEeW CO [HA MNOCTYNNEeHMs MeXBEeAOMCTBEHHOro
3anpoca B OpraH Wnu opraHu3aumio, npegocTaBnslowme AOKYMEHT U UMHGOpMaLmio,
€CINN MHble CPOKM NOArOTOBKU U HanpaBrieHUss OTBETa Ha MeXBEOOMCTBEHHbIN 3anpoc
He yCTaHOBMeEeHbl enepanbHbiMU 3akoHamMu, MpaBoOBbIMM akTamu [lpaBuTenbLCTBa
Poccunckon ®epepauumn m npuHATLIMU B COOTBETCTBUU C dpefiepanbHbIMU 3aKOHaMM
HOpMaTUBHbLIMM NpaBoOBbIMK akTaMu Pecnybnuku TaTtapcraH.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouenyp  SABMASHOTCS:
AOKYMEHTbI (CBeAeHus1), HeobxoaumMble Ansi NpeaocTaBneHns MyHULMNanbHOW YCnyru,
nnbo yBegomneHve ob oTkase, HanpasfieHHble AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY
3a HanpaBsfeHne MeXXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasrneHue
MEeXBEJOMCTBEHHbIX 3aNpOCOB:

nosily4yaeT 3anpalimBaemble Yepes3 CUCTEMY MEXBEeLOMCTBEHHOIO 3fEKTPOHHOIO
B3aMMOOEeNCTBNA [OOKYMEHTbl (CBedeHus), Heobxoaumble AN npegocTaBneHus




MyHMUMNANbHOW ycnyru, Nnbo ysegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U
(vnn) nHpopmaumn;

npwu HanM4yMmnm oCHOBaHWUN, NPeLYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, MOAroTaBNMBaeT MPOEKT pelleHns o6 oTkase B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobXxoaumbIX And
npegocTaBneHns MyHULMNansHOM yCcnyru, ¢ ykasaHnem npuyunH otkasa (B criydae, ecnu
OCHOBaHUA ONs OTKa3a B npuemMe [OKYMEHTOB, HeobXxoauMMbIX ANs npeaocTaBneHus
MYHMUMNANbHOW YCIyru, CBA3aHbl C HApyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMI K Takum
AOKYMEeHTaM, OCHOBaHus Ans OTkasa B MpuMeMe [OOKYMEHTOB [OSKHbl cofepxaTb
MHOPMaUUIO O HaMMEHOBaHUW OOKYMEHTOB (MHpopMauuun, cBeOeHUr), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MNnM) NPOTUBOPEYUBLIE CBEAEHWS,
0POpMIEeHbl C HapyLWEHWEM YCTaHOBIIEHHbIX TpeboBaHW), HanpasnseTcsa Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAKe MNOCPeACTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobOXoauMbIX ANA NpedoCTaBfeHUs MyHUUMNAnbHOW YCnyru, OCyLLecTBSieTCcs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfameHTa.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNMBAEMble HACTOALMM  MYyHKTOM,
BbINOSTHAOTCS B A€Hb NOJTyYeHUS CBEAEHUIN NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHBIX  Npouenyp  SABMSHOTCA:
AOKYMeHTbI (cBefeHuns), Heobxoaumble ANs NpeaoCcTaBneHns MyHUUUNanbHOW ycryru,
NpoekT peweHns o6 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix And
npeaocTaBneHnsa MyHULMNAIbHOW YCYTri.

3.4.5. WcnonHeHve npouenyp, yKkasaHHblx B nyHkTax 3.4.2, 344
aAMWHUCTPATUBHOIO  pernameHTa, npu  HanmuMyuunm  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpefHa3Ha4YeHHON Af1s1 OKasaHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCAyr, B TOM 4YUCile C MOMEHTa perncrpauum
3asBfneHns B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbId  CPOK BbIMOSIHEHUS a4MWHUCTPATUBHBLIX npoueayp,
yKa3aHHbIX B NMyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, coctaBnseT Tpu paboumx
AHS.

3.41. Cnyyan u nopsgok nNpeaocTaBfeHMst  MyHMUMNAnNbHOM — ycrnyrn B
ynpexgatouwem (NpoakTUBHOM) pexmme

MpenocTtaBneHne MyHMUMNANbLHOM YCnyrn B ynpexapatowem (NpoakTUBHOM)
pexume He NpeayCMOTPEHO.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW YCNyru

3.5.1. OcHoBaHMeM Havana BbINOMIHEHNS aAMWHUCTPATUBHOM Mpoueaypbl
ABNAETCA MOCTYNNeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEeXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHun), HeobxoauMbix  Anis
npeaocTaBneHnss MyHULMNANbHOW YCryru.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE agMUHUCTPATUBHOWM
npoueaypsl, ABNSeTCA lyka3blearomcsi ceeOeHusi 0 OOIIKHOCMHOM
nuyel (panee - [OMKHOCTHOE INULO, OTBETCTBEHHOE 3a MNOArOTOBKY pes3ynbraTta
npeaocTaBneHnsa MyHULMNAIbHOW YCryri).




3.5.2. [domkHOCTHOEe nunuo, OTBETCTBEHHOEe 3a MOAroTOBKY pesynbTaTa
npeaocTaBneHnsa MyHULMNAIbHOW YCYri:

paccmaTpmBaeT COOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMbixX Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

npu BbISIBIEHMM OCHOBaHUM ANfsl OTKasa B NpeaocTaBlieHUn MyHULMManbHOW
YyCNnyru, ykasaHHblX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMmeHTa, nogrotasnueaet
NPOEKT pelleHnsi 06 oTKase B NpeoCTaBeHMn MyHULMNANbHOW YCIyru;

B Crnyyae OTCYTCTBMS OCHOBaHMW [Ang oOTkasa B  NpegocTaBrieHuu
MYHUUMNANbHOM  YCIyrn, MpegyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO
pernameHTa, MO WUTOraM pacCMOTPEHUA  [OOKYMEHTOB, HeobxoaumblX — Anis
npegocTaBneHns MyHUUMNanbHOW ycnyru, MoAroTaBnuBaeT MNPOEKT peasynbraTta
npeaocTaBneHna MyHULMNanbHON YCryrn B COOTBETCTBUM C NoANyHKTaMmn 1 — 3 nyHKTa
2.3.1 agMVHUCTPATUBHOIO perfnamMmeHTa;

HanpaBnseT  MNOArOTOBMEHHbLIN  MPOEKT  pesynbTata  nNpeaocTaBneHud
MYHUUMNANbHOM YCIYyrM Ha corflacoBaHWe B YCTaHOBMIEHHOM MOPSAKE NOCPenCcTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

AOMUHUCTpaTMBHbLIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOALWUM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEeHUe ogHoro paboyero aHs.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: MPOEKT
pewweHns o6 oTkase B NpedoCTaBNEHUN MYHULMNANbHOW YCMyrn, NPOEKT pelueHust O
npegocTaBneHn MyHUUMNansHOW YCIyri.

3.5.3. CornacoBaHue 1 noanucaHMe npoekTa pesynbTaTa npenoCcTaBeHus
MyHUUMNanbHoW ycnyrn (ganee — MpPOeKTbl  [AOKYMEHTOB)  OCYLUEeCTBRsieTCH
pyKoBOAUTENEM CTPYKTYPHOro nogpasferneHvsi, OTBETCTBEHHOro 3a MNOoAroTOBKY
pesynbTata MyHuUMnNanbHOW ycnyrn, 3amectutenem PykoBogutens OpraHa,
Pykosoantenem OpraHa.

lMogroToBieHHbIE NPOEKTbl JOKYMEHTOB, UMEKLLME 3aMevYaHnd, BO3BpaLlarTCcs
Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMNanbHOM
ycnyrn. locne ycTpaHeHus 3amMedaHuin nNpoekTbl JOKYMEHTOB MOBTOPHO nepearnTcs
ANS CornacoBaHUsA 1 NOANUCAHNS.

PykoBogutens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepsaeT
cobnogeHne agMUHUCTPATUBHONO perfaMmeHTa AOSPKHOCTHbIMM nuuamn OpraHa B
4YacTu CPOKOB BbIMNOMTHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocrnegoBaTenlbHOCTU U
MOMHOTBLI, HanMyus COrnacoBaHW YMNOMHOMOYEHHbIX OOSPKHOCTHbIX nuy OpraHa B
CUCTEeMe 3MEKTPOHHOrO JOKYMeHToobopoTa.

B cnyyae BbigBNEHVWsT HapyweHWn B  4acTU  CPOKOB  BbIMNOSIHEHUS
aAMUHUCTPATUBHBIX Mpouenyp, MX MOCnedoBaTeNlbHOCTM U MOMNHOTLI PykoBoauTenb
OpraHa nHuummnpyeT npuBredYeHne K OTBETCTBEHHOCTU ML, AOMYCTUBLUNX HapPYLUEHWUS,
B COOTBETCTBMM C NYHKTOM 4.3 afMUHUCTPATUBHOIO perfliaMeHTa.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbIMOSHATCS B Te4EeHne OAHOro paboyero aHs.

PesynbTtatamu BbINONHEHNA aAMUHUCTPATUBHbLIX Npoueayp SBMSTCA: pelleHne
06 oTKkase B npMeme AOKYMEHTOB HEOOXOAUMBIX ANSA NpeaoCTaBneHns MyHUUMNanbHOM
ycnyru, peweHne ob oTkase B NpefoCTaBneHuM MyHULMNAanbHOW YCRyrn, pelleHue o
npegocTaBneHnM MyHUUMNANbLHOW YCIyri.

3.5.4. WcnonHeHne npoueanyp, YyKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfnaMmeHTa, npu  Hanuymm  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4EeCKOM pexume C NCrnonb3oBaHNEM
aBTOMaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW OMs OKa3aHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT.

MakcumarbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLueayp, yKkasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnseT ABa pabounx gHS.



3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUUNANbHON yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS A4MWHUCTPATUBHOM npoueaypbl
ABMSETCA NOSiydeHne [OOSMKHOCTHbIM - NIULOM, OTBETCTBEHHbIM 32  BbIMOSIHEHUE
aAMWHUCTpPaATUBHOM npoueaypbl, OOKYMEHTa, MOATBepXAalLero npeaocraBneHne
MYHULUUNANTbHOW YCIyri.

[OMKHOCTHLIM  NIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE a4MWHUCTPaTUBHOM

npoueaypsbl, ABNsieTcs lyka3biearomcsi ceeOeHUsi 0 OOIKHOCMHOM
nuyel/(panee - [OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblady (HanpaBneHue)
[OKYMEHTOB).

3.6.2. [lomkHOCTHOE nuUOo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obecrneunBaeT perucTpaumio U  BHeCeHMe cBedeHuMnM O  pesynbTaTte
npegocTaBnNeHns MyHUUMNanbHOW ycrnyru B MNOACUCTEMY BeAEHWs OOKYMeHTauun
aBTOMaTU3NPOBAHHON WHAOPMALNOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW O OKa3aHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT;

n3BeLLaeT 3asBuTeNs (ero npeacraBuTens) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
0 pesynbTaTe NpegocTaBfeHns MyHUUMNANbHOW YCIyrm 1 O BO3MOXHOCTU MOSyYeHUs
peaynbTata NpegocTaBreHnsa MyHuuyunansHon ycnyrn B Oprade unv 8 MOL.

WcnonHeHne  npouedyp  Npu HanmMyYUMM  TEXHUYECKOW  BO3MOXXHOCTU
ocyllecTBnaeTca B aBTOMaTU4ECKOM pexumme c MCNosib3oBaHMeEM
aBTOMAaTU3NPOBAHHOWN MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW ONS OKa3aHus
rocy4apCTBEHHbIX 1 MyHULUUNANbHBIX YCAYT.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbINOSIHAIOTCA B TeyeHMe OoAHOro paboyero OHA CO [HA NOANUCaHUMA AOKYMEHTa,
ABNALLIErocs pes3ynbTaTom npegocTaBneHuns MYHUUMNaNnbsHOM ycnyru,
YNONTHOMOYEHHbLIM OOMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamm  BbINOMHEHUS  agMUHUCTPATMBHBIX  Npouedyp  SBMSIKOTCA:
pasmelleHne cBedeHW O pesynbTaTe NpeaoCTaBNeHUs MyHUUMNAanbHOW YCryrn B
WHPOPMALUMOHHBLIX CUCTEMAX, W3BeELleHue 3asBuTens (ero npeacraBuTensl) o
pesynbTaTte NpeaocTaBneHus MyHUUMNansHOW yCryrn n cnocobax ero nosyvyeHus.

3.6.3. [llopsgok Bblga4n (HanpaBneHus) pesynbTata NpefocTaBfeHus
MYHMLMNANbHON yCNyru:

3.6.3.1. lNpwn obpalLeHnn 3aaBuTens 3a pe3ynbTatoM MyHUUMMAanbHOW yCnyru B
ML, paboTHuK MOLL BblgaeT 3asBUTENO pe3ynbTaTt MyHULMNAnbHOM yCnyrn B opme
3K3eMnnsapa SMEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio
3a8BUTENA BMECTE C IK3EMMMSPOM INEKTPOHHOIrO AOKYMEHTa Ha BymMaxHOM Hocutene
eMy npefocTaBriieTcs 3K3eMnNAp SMNEeKTPOHHOro [OKYMeHTa MnyTemM ero 3anucu Ha
CbEMHbIN HOCUTENb WHGOPMAUUM WKW HanpasreHUs 3K3eMnndpa SNeKTPOHHOro
AOKYMEHTa MO 3MIEKTPOHHOM MnouvTe B agpec 3assutend. pu 3anMcu Ha CbeMHbIN
HOCUTENb MHJOPMaLMM UM HanNpaBIieHUN 3K3eMnndpa 3NIeKTPOHHOro LOKYMEeHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMNNAp 3NEeKTPOHHOro AOKyMeHTa Ha OymakHoM
HocuTene, No 3NEeKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro ak3emnnsipa 3r1eKTPOHHOro
AOKYMEHTa 9K3eMMnsipy 3MeKTPOHHOro JOKyMeHTa Ha BymMaxXHOM HocuTere 3aBepsieTcs
YNONTHOMOYEHHbLIM COTPYAHUKOM C MCMOSIb30BAHNMEM YCUINEHHOW KBannguuupoBaHHOM
3NEKTPOHHOW NOAMNUCH.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbIMOMHATCA B MOPSAKE O4YepedHOCTW, B [AeHb NpubbLITUS 3asBUTENsT B CPOKW,
yCTaHOBMEHHbIE pernameHToMm pabotsl ML,



Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  nNpoueayp  ABNANTCS:
dukcaumnsa dakTa Bblgaun pesynbrtaTta npeaocTaBneHmss MyHmumnansHon ycnyrn 8 AUUC
ML, pesynbTaT NpegocTaBfeHnUss MyHUUMNANsHOW YCNYrn, BblAAaHHbIA 3asBUTESTHO.

3.6.3.2. lNpun obpalieHnn 3aaBuUTeNa 3a pe3ynbTaToM MyHUUMNAnNbHOW YCryru
yepe3 EauHbin, PecnybnukaHckuin nopTan  3asBUTEN0 B JIMYHbIA - KabuHeT
aBTOMATUYECKM HaMNpaBnseTCsl 9NEeKTPOHHbIM 0bpa3 [OKyMeHTa, SABNsAloLerocs
pes3ynbTatoM nNpeaoCTaBfieHUss MYHULMNANbHOW YCRyry, MNOAMUCAHHbLIN YCUIEHHOW
KBannuuMpoBaHHOM 3NEKTPOHHON MOAMNUCHLIO YNONTHOMOYEHHOIO LOSMKHOCTHOMO nmua
OpraHa (OpraHom).

AOMWHUCTPATMBHbIE NpPOLEaypbl, YCTaHaBNMBAEMbl€ HACTOALLUMM MYyHKTOM,
BbIMOMNHATCA B AeHb NoAnucaHusa OOKYMeHTa, nogTeepXxaalrolero npegocraBreHune
(oTka3 B npeaocTaBnieHnn) MyHULMNanbHOW YCryrn, YyNOSTHOMOYEHHbIM LOSMKHOCTHbBIM
nvuom OpraHa (OpraHom).

Pesynbtatamm  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouedyp  SBMSIKOTCA:
HanpasfneHve (NpegoctaBneHne) c wucnonb3oBaHMeM EguHbii, PecnybnukaHckoro
nopTana 3asBuTEN0 JOKYMEHTa, NOATBEPKAAOLLErO NpefoCTaBNeHNe MyHMUMNANbHON
ycrnyru (B TOM Yucre oTKas B NpeaocTaBieHnn MyHUUMNansHOM ycnyru).

3.6.3.3. lNMpwn obpalieHnn 3aaBmTeNnsa 3a pe3ynbTatoM MyHULMNANbHON YyCryrn B
OpraH, OO/MKHOCTHOE NnUOo, OTBETCTBEHHOE 3a BblAady (HanpasreHuwe) OOKYMEHTOB,
BblAaeT 3adABUTENIO pesynbTaT MyHuuunanbHowu ycnyri. Mo TpeboBaHuio 3asBUTENS
BMECTe C 3K3eMMMApOM 3SIEKTPOHHOrO [AOKyMeHTa Ha OyMaXHOM HocuTene emy
NpenoCcTaBnNAeTCs 3K3EMMNASAP ANEKTPOHHOIO AOKYMEHTA NYTEM €ro 3anncun Ha CbEMHbIN
HOCUTENb MHOPMaLUN UNN HanpaBNeHUs 3K3eMnsisipa 3NeKTPOHHOro AOKyMeHTa no
9NEKTPOHHOM NoYTE B apec 3asaBUTENS.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
OCYLLECTBNAOTCA B MNOpPsSOKE OYepedHoCTH, B [OeHb npubbiTMs 3asBuTens B
cooTBeTCTBUM C [paBmnamm BHYTPEHHErO TPYAOBOro pacnopsiaka OpraHa.

PesynbTtatom BbINONMHEHUS agMUHUCTPATUBHBLIX Npoueayp ABNATCS: dukcaumns
dakta BblgauuM  pesynbTata  nNpefoCTaBNeHUs  MyHMUMNanbHOW  ycrnyrmu B
aBTOMAaTU3NPOBAHHON MH(OPMALMOHHON cCUCTEME, NpeaHasHa4YeHHOW ANS OKas3aHWus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

3.7. \cnpaBneHne TeXHN4YeCKnx onbok

3.7.1. B crniyyae obHapyXeHns TEXHNYECKOM OLMOKM B AOKYMEHTe, ABNALLEMCSH
pe3ynbTaToM MyHULMNANbHOW ycnyru, 3assutens HanpasnaeT B Oprax:

3aaBneHne o6 wucnpaeBneHun TexHuyeckon owmnbkn (npunoxeHne Ne 5 K
HacTosLeMy agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCNyru, B
KOTOPOM COOEPXUTCHA TeXHUYeCKas oLwnbka;

AOKYMEHTbI, UMEeloLMne PUANYECKYD CuUIy, CBUOETENbCTBYHOLME O Hanmymm
TEXHUYECKOWN OLLNBKN.

3asBerieHne o6 ncnpaeBneHuM TeXHUYECKON OLINOKM B CBeOeHUsIX, yKasaHHbIX B
AOKYMEHTe, 4ABMAWEeMCA  pe3ynbTatoM  MyHUUMManbHOW  ycnyru, nopaeTcs
3aaBuTenem (YnornHOMOYEHHbLIM npeacTaBuTeneM) MOYTOBbIM OTNpaBrneHneMm (B TOM
yncrne € UCMOMb30BaHWEM  JMIEKTPOHHOM  noYThbl), Nubo 4Yepe3 EavHbIn,
PecnybnukaHckuin noptan nnnm ML,

3.7.2. [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpueM  [OOKYMEHTOB,
ocyllecTBNAeT nMpuveMm 3asdBrneHMss 00 ucnpaBrneHuuM  TEeXHUYeCcKonW  OLnbKw,
perncTpupyeT 3asBreHne C MpUIoOXeHHbIMM  OOKyMeHTaMu W rnepefjaet  ux
[AOMKHOCTHOMY N1Lly, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.



AOMUHUCTPATMBHbIE nMpouedypbl, YyCTaHaBNMBAaeMble HACTOSLUMM  MYHKTOM,
BbINOSMHAIOTCA B Te4eHne ogHoro paboyero AHs € AaTbl pernctpauny 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMASITCA: NMPUHATOE
N 3aperucTpMpoBaHHOE 3asiBrieHne, HanpaBfieHHOe Ha PacCcMOTPeHUe OOIMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [O/MKHOCTHOE nULO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl UM B LensdX BHECEHWUS WCMpPaBfieHUn B [OKYMEHT,
ABNSAOLNACA pe3ynbTaToM MpefocTaBneHns MyHUUMNanbHOW YCIyrn, ocyLecTBnseT
npouenypsbl, NpegycMoTpeHHble MyHKToM 3.5 agMUHUCTPATMBHOIO perramMmeHTa, u
BblJaeT MCMpaBreHHbI OOKYMEHT 3asBuTento (YNoNHOMOYEHHOMY MpeacTaBUTENto)
NNYHO MNoA POCMUCL C U3bATHEM Yy 3aaBuUTensd (YNONHOMOYEHHOro npeacTaBuUTENS)
opurnHana AOKYMeHTa, B KOTOPOM COOEPXUTCH TeXHU4eckas olmbka, unu Hanpaenset
B agpec 3aaBuTEnNs MOYTOBbIM OTNpaBreHnem (NocpeacTBOM SMEKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTM MOMyYeHNs [OoKymMeHTa npwu npegoctasneHnn B OpraH
opuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCH TeXHUYeckas olumbka.

AOMUHUCTPaTUBHbIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHWe ABYX paboumx OHen nocrne oBHapyXeHUs TEeXHUYECKOM
oWwmnbkn unM nonyyeHus OT OO0 3aMHTEpPEecoBaHHOrO nuua 3asiBNeHus o
AonyLeHHon owmnbke.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouedyp  ABMSIOTCA:
BblA@HHbIN (HanpaBneHHbIN) 3asABUTEN0 JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBlieHUEM MyHULMNANbHOU
ycnyrm

4.1. Mopsaok OcyLLEecTBNEHNsI TEKYLLLEro KOHTPONS 3a COONAEHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMAaTUBHbIX NPaABOBbLIX aKTOB, YCTaHaBNMBAKLLNX TpeboBaHMS K
npenocTaBneHnio MyHUUMNANbHOM YCIYrn, a Takke NPUHATUEM UMW peLLeHI

KoHTpOmb 3a MONMHOTOM U Ka4yeCTBOM MpefoCTaBfeHUs MyHULMNAnIbHON yCnyru
BKMOYaeT B cebsa BbigBNEHME W YCTpaHEHWe HapyLleHWA npaB 3asBuUTEnNew,
npoBegeHne npoBepok cobntogeHns npouenyp npeaocTaBneHns MyHUUMnanbHOM
yCnyru, noaroToBKy pelleHu Ha aenctsna (bes3genctasme) OOIMKHOCTHBIX NUL opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamn  KOHTpons 3a CcobngeHWeM UCNOSHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka M corrnacoBaHMe MPOEKTOB [AOKYMEHTOB MO npenoCTaBeHuto
MYHULUUNANbHOW YCRyru;

2) NpoBOAUMbIE B yCTaHOBIIEHHOM nopsgke NpoBepKu BeJeHus
Aenonpon3BOACTBa;

3) NnpoBefeHne B YCTAHOBMEHHOM NOPSAAKE KOHTPOISbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBfieHnss MyHUUMNANbHOW YCyr.

B uensx Tekywero KOHTPONS WCMOMb3YyTCA CBeAEHUd, UMelLmecs B
aNeKkTpoHHOM 6ase [OaHHbIX, CnyxebHas KoppecnoHOeHUuusl, YCTHast U MUCbMEeHHast
MHOpPMaUNA OOMKHOCTHBIX NAL, OCYLLECTBIISIOWMX BbINOSIHEHWE aAMUHUCTPATUBHBIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue cBeaeHus.

[nsa  ocywecTBNeHUs  KOHTPONs  3a  COBeplleHWeM  OeucTBurM  npu
npegocTaBneHnM MyHUUMNANbHOW YCNYrM U NPUHATUN PeLLEHUA PYKOBOAUTESO OpraHa
MECTHOro camoyrnpasneHus npeacTaBnanTCA CNpaBku O pesynbTaTax npegocTaBreHns
MYHULMNANbHOW yCnyru.



O cnyyadx W npuyMHax HapylleHuUsi CpPOKOB, MnocrnefoBaTeribHOCTU W
codepXaHns aAMUHUCTPATUBHBIX Mpouenyp [LOO/MKHOCTHblE nuua  HemMeaneHHo
NHPOPMUPYIOT PYKOBOOUTENA OpraHa, NpeaocTaBnfAloLWero MyHULMNansHyo ycnyry, a
Takke NpegnpuHMMatoT CPOYHbIE MePbI MO YCTPAHEHUIO HApYLLEHUIA.

TeKkywnn KOHTponb 3a cobniogeHMeM nocrnenoBaTenlbHOCTM  OEWCTBUMN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHno
MYHUUMNANbHOM YCRyry, OCYLECTBNAeTCa 3aMecTUTeNneM pykoBoAMTENd opraHa
MECTHOrO  CaMOyrnpaBfieHusi, OTBETCTBEHHbIM 3a oOpraHudauuto paboTbl nNo
npegoCTaBNeHN0 MyHUUMNANbHOW YCNYrn, HavYanbHUKOM OTAena, OCyLeCTBASALWEro
opraHusauuio paboTbl N0 NPeaoCTaBneHNo MyHULUNANbHOW YCyrn.

[MepevyeHb  OOMKHOCTHBIX WL,  OCYLLUECTBASKOWMX  TEKYLWMN  KOHTPOSb,
yCTaHaBMMBAETCA MNOSIOXKEHNUAMM O CTPYKTYPHbIX NOApasfderieHusix opraHa MeCTHOro
camoyrnpasneHus n JOMKHOCTHBIMU perfnamMmeHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NMAHOBbLIX N BHEMNJ1AHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4YeCTBa MnpegocTtaBlieHUA MyHVILl,VII'IaJ'IbHOI7I yCiyru, B TOM 4ucrie nopsaaok 1
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLLMHaﬂbHOVI ycnyrmu

4.2.1. KoHTporb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULmunanbHON
yCnyru ocyuiectsnsercs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NML, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uendax ocyLlecTBNeHUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBnNeHNa MyHULMNANbHOW YCyrn NPOBOASITCS NNaHOBbIE N BHEMNSIAHOBbLIE
nposepku. MNMopsaok n NepnMoanNYHOCTb OCYLLIECTBIEHUS MIaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTca nnaHomMm pabotbl OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNEM MYHULMNANbHON YCNyrn (KOMMNEKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIN C NpeoCcTaBNeHneM MyHULUNanbHON
ycnyru (TemaTtudeckune nposepkun). NpoBepka Takke MOXET NPOBOAUTLCS NO
KOHKpEeTHOW anobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbIABMNEHHbIX HapPYLWEHNA afMUHUCTPATUBHOIO perflaMeHTa, a Takke B crnyyae
nonyyeHus xanob 3asisutenen Ha gencteuna (6esgencreme) OpraHa, a Takke Ux
AOIMKHOCTHbIX UL, MyHULMNAMNbHbLIX CIyXKaLlnX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKN U NPEASIOXKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX NINL, OpraHa, NpeaoCTaBsoLLErO
MyHUUMMAnbHY YCnyry, 3a pellenns n genctems (6esgenicteme), npuHMMaeMble
(ocyLwiecTBnsieMble) MU B XO4€e NPeAoCTaBEHNS MyHULMNANBbHOW YCryru

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Criydae BbISBNEHUS HapyLleHU
npaB 3asBUTENEN BUHOBHbIE NMLA NPUBIIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaunn.

PykoBoautenb opraHa MeCTHOro camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPeHne 3asiBreHUN.

PykoBoautenb (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasgeneHuns
opraHa MeCTHOro camoyrnpaBsrieHUsi HeceT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOSTHEHWE AOMUHUCTPATUMBHBLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernamMmeHTa.



[OMKHOCTHbIE NUUA W MHble MyHMUMNANbHbIE CRyXawue 3a peLeHus u
aencteus (besgencteune), NpUHMMaemble (OCyLLECTBIISIEMbIE) B X04e NpeaoCTaBreHuns
MYHMLMNANbHOWN ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM
3aKoHO4ATENbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpedoBaHUs K Nopsiaky u ddopMam KOHTpOns 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTpornb 3a npegocTtasneHnemM MyHUUMNAanNbHOW YCNyrm CO CTOPOHbI rpaKaaH,
nx obbeguHeHUn W oOpraHMsauuin, OCYLLeCTBRSeTCAa NnocpeacTBOM  OTKPbITOCTU
AEeATEeNbHOCTM  opraHa  MEeCTHOrO  CaMOynpaBrieHUs  npu  NpeaocTaBrieHnn
MYHULUMMNANbHOW YCnyru, Nony4eHus rnosiHom, akTyarnbHOW 1 AOCTOBEPHOW MHOpMaLmn
O nopsigke npefocTaBreHUs MyHUUMNanbHOW YCNyrM M BO3MOXHOCTM pocyaebHoro
paccMoTpeHna obpalleHnn (kanob) B npouecce npedocTaBreHna MyHUUMNansHOW
ycnyru.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn U ecTBUN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLUMNAaNbHbIX YCNyr, opraHn3auumn, ykasaHHbix B yactu 1.1 ctatemn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL,
MyHULMNanbHbIX CRyXawux, paboTHMKOB

5.1. 3agsutenn wnmeldT npaBo Ha obxanoBaHuMe B AocyaebHOM nopsagke
peweHnn n pgencteun (6e3gencTeus) opraHa, NpenoCTaBAKOWEro MyHUUMNANbHYHO
yCnyry, OOJDKHOCTHOrMO fnvua opraHa, NpefoCTaBMsOWEro MyHUUMNAanbHY YCnyry,
MYHMUMNANbHOMO  CryXallero, pykoBoaMTENs  OpraHa, npeaocTaBnsAoLLEro
MYHMLMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOIOYHKLIMOHANbLHOIO LieHTpa, opraHn3aunn, npegyCMoTpPeHHbIX YacTbio 1.1 ctaTtbu
16 degepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyLleHne cpoka permctpawmm 3anpoca o NpeaocTaBneHnn MyHULMNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka NpeaocTaBneHns MyHuumMnanbHOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHMe 3asBUTENEM PELUEHUN U OENCTBUN
(6e3pencTBmsl) MHOrOMYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrodyHKLMNOHANbHOro
LEeHTpa BO3MOXHO B Criydae, €CNn Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, PELUEHUs U
pencteus  (6e3gencrTBme)  KOToOporo  obkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsigke, onpegeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asgBUTENS OOKYMEHTOB Wnn  mHdopmaumm  nnbo
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBlieHne WnM  OCYLECTBNEHME KOTOpPbIX He
npegycMOTpPeHO HOPMaTUBHLIMW  NpaBoBbiMM  akTamu  Poccuinckon ®depepaumn,
HOpMaTUBHbIMA MNpaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNANbHbIMK
NpaBOBbIMU aKTaMu 4518 NpeaoCTaBNEeHNA MyHULMNANbHOW YCyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeaoCTaBfieHWe KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOpPMaTUBHbLIMU
npaBoBbIMM akTamun Pecnybnuku TatapcTaH, MyHUUMnanbHbIMW NPaBOBbIMU akTaMu
AN NpeaocTaBNeHNs MyHULMNANbLHOW YCNyrn, Y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUUNanNsLHOW yCryrn, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATLIMKM B COOTBETCTBUMM C HUMM



WHBIMW HOPMAaTUBHBLIMW MNpPaBoOBbIMM akTamun Poccunckon depepauum, 3akoHamu wn
WMHBIMW HOPMaTUBHbBIMY NpaBoBbIMKU akTamun Pecnybnukm TaTapctaH, MyHULMNANbHbLIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocygebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peLUeHnn 1 gencteumn (6e3genctens) MHOrO(YHKUMOHANbHOMO LEHTpPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOTrOOYHKLUMOHAmNbHbIN  LIEHTP, peweHns un genctena (6e3nencteme) KoToporo
obXanylTcs, BO3MOXeHa QYHKUMA MO  MNpedoCTaBfEHUIO  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCryr B MOMHOM oObemMe B nopsagke, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPegoCTaBfEHUN MYHUUMMANbHOW yCnyru
nnatbl, He nNpPeayCMOTPEHHONW HOPMATUBHbIMW MpPaBOBbIMW akTaMyn Poccuickon
denepaumm, HOpMaTMBHbIMM  NpaBoBbIMM  akTamyn  Pecnybnvkun  TaTapcTaH,
MYHMLUMNANbHBbIMW NPABOBbLIMK aKkTamu;

7) oTKa3 opraHa, NpegocTaBrALWEro MyHUUUNANbHY YCyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnAloLWEro MyHULMNANbHYK YCnyry, MHOroyHKUMOHANbHOMo
LUeHTpa, paboTHMKaA MHOTOYHKLUMOHANBHOrO LeHTpa, opraHu3auun, npeaycMoTpPeHHbIX
yactbto 1.1 ctatbnm 16 ®PepepanbHoro 3akoHa Ne 210-O3, mnu mx paboTHMKOB B
ncnpaBneHnn [ONyLWEeHHbIX UMM OrevyaTtok M OWMOOK B BblAaHHbIX B pesynbTaTte
npeaocTaBneHna  MyHUUMNAnbHOM  yCryrm  AOKYMeHTax  nubo  HapylieHue
YCTAQHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecypebHoe) obxanoBaHue 3asiBUTENEeM pelleHun u aenctsun  (b6esgencreuns)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Cryvyae, €CNu Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, pPelleHns u AencTens
(6e3pencTBme) KOTOPOro obGXanykTcs, BO3MOXEHa QYHKUMS MO NpeaocTaBreHnto
COOTBETCTBYIOLUMX MyHMLMNAmNbHbIX YCryr B MNONHOM obbeme B nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyleHMe cpoka unuM nopsgka Bbldaynm OOKYMEHTOB MO pesynbraram
npeaocTaBneHNsa MyHULUMNANbHON yCnyru;

9) npuocTaHOBNEHME NpPefoCTaBfeHMs  MYHUUMNAnbHOM  YCIyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MpeayCcMOTpeHbl deaepanbHbIMU  3aKOHaMU  ”
NPUHATBIMA B COOTBETCTBUM C HMMU WHBIMW HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauumn, 3akoHamum M UHbIMW HOPMATUBHbLIMW MPaBOBbIMK aKTaMu
Pecnybnukn TatapctaH, MyHUUUNanbHbIMM NpaBoOBbIMW akTamu. B ykazaHHOM crnydae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEUCTBUNA
(6e3nencTBmst) MHOrO(PYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOrogYHKLMOHANbLHOMO
LUeHTpa BO3MOXHO B Criydyae, €Cnu Ha MHOroyHKUMOHANbHbIN LIEHTP, pelueHus u
aencteus  (6e3gencTBmMe)  KOTOporo  obBkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaABUTENs Npy NPEeSOCTaBMEHUN MyHUUUNANbLHOW YCyru
AOKYMEHTOB WMNU MHGOPMauuK, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanuncb nNpu nepBoHavyanbHOM OTKa3e B nNpueme JOKYMEHTOB, HEOOXO0aUMbIX Ans
npeaocTaBneHns MyHUUMNanbHOW ycnyrn, nubo B NpeaoCTaBNeHUn MyHULMNanbHOM
YCNyru, 3a UCKIYEHWEM CRydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crniydyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTENEM peLLeHnn n AencTesnm (6esnencraus)
MHOIMO(YHKUMOHANbHOro  LUeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LIEHTpa
BO3MOXHO B Crfly4ae, €Cfiv Ha MHOro(yHKUWOHamNbHbIM LEHTP, pelleHus N OecCTBUA
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA (MYHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX  MyHUUMNAnNbHbIX YCnyr B MNofnHOM ob6bemMe B nopsgke,
onpegeneHHom yacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.



5.2. Xanoba nopaetcs B nucbMeHHOM dopme Ha OymaxHOM HocuTene, B
3IeKTPOHHOM hopMe B  OpraH, nNpefocTaBfSWNN  MYHULMNANbHYO  YCNyry,
MHOIO(YHKUMOHANbHbLIN LEHTP NMB0O B COOTBETCTBYHOLMIN OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMACA ydpeauTeneM MHOroyHKUMOHanNbHoOro LueHTpa (ganee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npeanycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHus U JencTBusa (6esgencTeme) pykoBoauTeNsd opraHa, nNpeaoCcTaBrisoLLero
MYHMUMNANbHYO YCryry, NoAatTCsa B BbILLECTOAWMN opraH (Npu ero Hanuyumn) nnbo B
criydyae ero OTCyTCTBUSA paccMaTpuBalOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npegocTaBnsAwLWero MyHuuunansHyto ycnyry. >Kanobbl Ha pelieHus u OerncTBus
(6e3pencTBne) paboTHMKA MHOrOMYHKLMOHANBLHOMO LIeHTpa NOAalTCs PYKOBOOUTENO
3TOr0  MHOrOYHKUMOHANbHOIrO LeHTpa. >Kanobbl Ha pelweHus W OencTBus
(6es3pencTBune) MHOIO(YHKLIMOHANbHOIo LUeHTpa nogatoTcs yypeguTento
MHOIMO(YHKUMOHANbHOro LEeHTpa WM OOSDKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbLIM akToM Pecnybnuku TatapctaH. XXanobbl Ha peleHus wu
aencteus (6es3gencrTene) pabOTHMKOB OpraHusauui, nNpeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nogatoTcs pykoBOAUTENSIM  ITUX
opraHusauumn.

XKanoba Ha pelweHus n gencteus (besgenctene) opraHa, npefocTaBnAOLWEro
MyHUMUMNANbHYK  yCryry, [AO/PKHOCTHOMO  fvua  opraHa, npeaocTaBnfaoLero
MYHMUMNANbHYK  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBOAUTENS OpraHa,
npeaocTaBnALWLEro MyHUUUNANbHY Yycnyry, MoxeT ObITb HanpasrneHa Mo no4te,
yepe3 MHOroOYHKLMOHAmNbHbIA  LEHTP, C WUCNOMb30BaHMEM  MHGOPMAaLMOHHO-
TenekoMMyHUKaLuMoOHHON  ceTun  «MHTepHeT», oduumanbHOro camta opraHa,
npeaocTaBnAwoLLEro MYHULMNANbHYHO ycnyry, EauvHoro noptana nmbo
PecnybnukaHckoro noptana, MH(poOpMaUMoOHHON cnucteMbl gocynebHoro obxanoBaHus,
a TaKkke MOXeT ObITb NpUHATA Npu NIMYHOM Npueme 3assutens. XKanoba Ha pelleHus n
AencTeus (6espencTBme) MHOroyHKLNOHANbHOIo LeHTpa, paboTHMKa
MHOIMO(PYHKUMOHANbHOro  LEHTpa MOXeT ObiTb HanpaBneHa Mo nodte, cC
MCNONb30BaHMEM  MHAPOPMALMOHHO-TENEKOMMYHUKALUUOHHON  ceTn  «HTepHeT»,
ouumanbHOro camTta MHOroyHKLMOHANbLHOrO UeHTpa, EagmHoro noprtana nmbo
PecnybnukaHckoro nopTtana, MH(OPMaUMOHHON cuctemMbl gocynebHoro obxanoBaHus,
a TaKke MOXeT ObITb NpUHATA Npu NIMYHOM Npueme 3assutens. XKanoba Ha pelleHus n
pencteus (6e3gencrtBme) opraHusauui, nNpenycMOTPEHHbIX 4acTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET BbiTb HamnpaBreHa
no noyte, C WCNONb30BaHMEM WHEPOPMALMOHHO-TENTEKOMMYHUKALUMOHHON CeTU
«UIHTepHeT», odumumnanbHbIX cCanToB 3TUX opraHusauun, EguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpUHATaA NpU IMYHOM nNpueme
3anBuUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HauMeHOBaHWEe opraHa, nNpPeaoCTaBMAOWEr0 MYHAUMNANbHYK  YyCnyry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBsAoWeEro MyHUUMNanbHy ycnyry, nunbo
MYHMLUMNANbHOIO ChyXawero, MHOrogyHKLUMOHANbHOrO LEeHTpa, ero pykoBoauTens u
(vnn) paboTHuka, oOpraHuM3auun, nNpeaycMOTpeHHbIX Yactbto 1.1 crateun 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen un (Mnn) paboTHUKOB, pPELLEHNSA U
pencteus (besgenctamne) KOTopbix obxanyTcs;

2) hamunuio, M4, OT4YECTBO (MOCreaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENSs - PU3nyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3asBUTENS - HPULAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYMKU) U NOYTOBbLIM agpec, No
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;



3) cBegeHna o6 obxanyemblx pelleHuax U aenctemsax (6espencTeum) opraxa,
NpedoCcTaBnAwLWeEro  MyHUUMNanbHyl  yCryry, OOMKHOCTHOrO  fivua  opraHa,
NpeaoCTaBNALWEro MyHAUMNAnNbHYK ycnyry, nMbo MyHUUMNAnbHOro Criyatlero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogYHKUMOHANLHOIO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelieHneMm u
aencrtemem (6e3n0encTBMeM) opraHa, nNpefoCTaBsAKOWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBNsAoLWEro MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  CriyXallero,  MHOrOYHKUMOHANbLHOro  LeHTpa, paboTHuMKa
MHOIO(OYHKLMOHANbHOIO LieHTpa, opraHn3aunin, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem Moryt ObITb
npeacTaBneHbl AOKYMEHTbl (Npv Hanuuuu), NOATBEpXAatolimMe AO0BOAbl 3asBUTENS,
nmnbo Mx Konuu.

5.4. MocTynuewasg xanoba nognexuT perucTpaumm B CPOK He nosgHee paboyero
[HS, cnegyowero 3a JHeM NoCTyNfeHus.

5.5. XKanoba, nocTtynuelwas B opraH, nNpefoCTaBAAOWMIA  MYHULMNANBHYIO
YCNyry, MHOrO(YHKLMOHANbHbLIN LIEHTP, y4peauTento MHOrO(YHKLMOHANbHOIo LeHTpa,
B OpraHusauuu, npegycmoTpeHHble Yactbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-®3, nnbO BbILWECTOSALWMIA OpraH (Npu ero Hanu4ium), NOANEXUT PacCMOTPEHMUIO B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydae obxanoBaHus
OoTKasa opraHa, NpefoCcTaBnsowero MyHUUMNanbHy ycnyry, MHOrogyHKLMOHabHOro
LUeHTpa, opraHnsauum, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHOro 3akoHa
Ne 210-93, B npueme OOKYMEHTOB Yy 3aaBUTENS NMOO B MCNpaBfeHMM OONYLLEHHbIX
onevyaTtok M oWwWKnBoK Mnu B criydae obxanoBaHWs HapyLUEHWS YCTAHOBMEHHOIO Cpoka
TakuxX UCMNpPaBIieHUN - B TeYEHNe NSATM pabounx QHEN CO OHS ee permcTpaumm.

5.6. Mo pe3ynbTaTtaMm paccMOTpeHUsd Xanobbl NPUHUMaETCA O4HO U3 CrieayroLwmxX
peLleHni:

1) »xanoba yposneTBopsieTcsl, B TOM 4ucrie B OpMe OTMEHbl MNPUHATOro
peLLeHns, ucnpaBieHnsa OONYyLLEHHbIX oneyvyaTok U oWnbOoK B BblAaHHbIX B pe3ynbtarte
nNpeaocTaBneHna  MyHMUMNAnNbHOM  YCNyrM [OOKyMeHTax, BoO3BpaTta 3asdABUTES0
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOPMaATUBHBIMW MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3bIBaeTCs.

He nosgHee OHsA, criegyowlero 3a AHEM MNPUHATUS peLUeHus, yKas3aHHOro B
HaCTOSILLLEM MNYHKTE, 3asBMTEN0 B MUCbMEHHOW (hopMe M MO XXenaHuo 3asBuTenst B
9NEeKTPOHHOM (popme HarnpasnseTcs MOTUBMPOBAHHbIA OTBET O peasynbrartax
pPacCcMOTPEHUS anoobi.

5.7. B cny4ae npusHaHusa xanobbl noanexalwen yaoBreTBOPEHUO B OTBeETe
3a8BUTENIO0 O pesynbTaTax PacCMOTPEHMUs Xanobbl gaeTca nHdpopmMaumsi 0 AENCTBUSAX,
OCYLLECTBNAEMbIX  OpPraHom, npegocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOIO(PYHKUMOHANbHbIM LIEHTPOM Nnbo opraHusaumen, npegycMOTPeHHOM YacTbto 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-P3, B uensx He3amMeanuTenbHOro
YyCTPaHEHUS BbISIBMIEHHbIX HAPYLUEHU MPU OKa3aHUU MyHULMNANbHOM YCNyru, a Takke
NPUHOCATCHA U3BUHEHNA 3a OOCTaBlEeHHble HeyaobCcTBa M ykasbiBaeTcs nHopMauns o
AanbHENWNX OEeWCTBUSIX, KOTOpble HeoOXOAMMO COBEpLUMTbL 3asiBUTEND B LENsax
NONy4YeHUss MyHULMNAanIbHOW YCyri.

5.8. B cny4ae npusHaHus xanobbl He nognexalien yooBrneTBOPEHNIO B OTBETE
3a8BUTEN0 O pe3ynbTaTtax pPacCMOTPEHUsa >xanobbl AalTca apryMeHTUPOBaHHbIE
pasbsACHEHUS O MNPUYMHAX MNPUHATOrO peLLeHus, a Takke MHdopmauus O nopsake
06XxanoBaHMsa NPUHATOrO peLlEHUs.



5.9. B cnyyae ycCTaHOBMEHUWsi B Xxo4e WNM No pesynbTaTam pPacCMOTPEHMS
anobbl NPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS U NPECTYNieHns
[OMKHOCTHOE NI, pabOTHMK, HaeneHHble NONTHOMOYMSIMU MO PACCMOTPEHUIO XKarnob,
He3ameanuTenbHO HanpaBnsalT NMELLMECs MaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
perrnameHTy npegoctasneHns
MYHULMNANbHOW yCryru no
npeaocTaBEHNIO XXNITOro
NnoMeLLeHNs NO JOroBopy
coumanbHOro Hamma

TMNOBOW IOrOBOP
COLIMANLHOIO HAUMA XKMNOrO NOMELEHUS

Ne

« » 20 r.
(HaMmeHoBaHMe MyHMUMNAaNbLHOIrO obpas3oBaHus) (naTa, mecsu,
ron)

(HaMMmeHoBaHMe YNOSTHOMOYEHHOro OpraHa rocygapcrBeHHon Bnactu Poccumnckon
depepaumm, opraHa rocygapcTBeHHoM Bnactm cybbekta Poccuinckon Pepepauum,
opraHa MecTHOro camoynpasfieHust Mbo MHOro ynNpaBOMOYEHHOro COBCTBEHHUKOM
nmua)

AENCTBYIOLNA OT UMEHN COBCTBEHHUKA XXMUMOro NoMeLLeHUs

(ykazatb cobcTtBeHHuKa: Poccunckas depepaumsa, cybbekt Poccunckon
depepaumm, MyHMumnansHoe obpasoBaHue)
Ha OCHOBaHUN or" " r.Ne |
(HaMMeHoBaHWe ynosTHOMOYMBAIOLLIErO AOKYMEHTA)
UMeHyeMbI B JanbHenwem HanvogaTtenb, C OLHOW CTOPOHbI, W
rpaxgaHuH(ka) .
(dbamunus, nms, oT4ECTBO)
MMEeHyeMbI B AanbHenwemM HaHnmaTtenb, ¢ Apyron CTOPOHbI, HA OCHOBaHWUWN peLleHUs

O npegocTaBreHnn Xunoro nomewteHms ot " " 20_r.
Ne 3aKNIOYUNN HACTOALLMIA OrOBOP O HUXKECNeayoLWeM.
I. MpeomeT gorosopa

1. Hammopartens nepegaet HaHumartento 1 yneHam ero cembn B 6eccpoyHoe
BflafeHne u rnosib30BaHne U30JSIMPOBAHHOE XUSOE NOMELLLeHMe, HaxosLleecs B

(rocymapCTBEHHOW, MyHMLUMNANBbHON - HYXXHOE yKa3aThb)
COBCTBEHHOCTU, cocTosLLEe N3 KOMHaT(bl) B
KBapTupe (aome) obuien nnowiagbo KB. METPOB, B TOM YMCIIE XKUITOMN




KB. METPOB, NO agpecy:
aom  Ne , kopnyc Ne , kBapTupa Ne , Aana
NPOXMBaHWA B HEM, a Takke obecnevvBaeT npefocTaBneHe 3a NnaTy KOMMyHarnbHbIX
ycnyr:

(anekTpocHabxeHne, rasocHabxeHue, B TOM

ynucne
ra3 B 6annoHax, xonogHoe BogocHabXeHne, BogooTseaeHne
(kaHanusauus), ropsidiee BogocHabxxeHne n TennocHabxeHne
(oTonneHwue),

B TOM 4ucne npmo6peTeHV|e M AoCTaBKa TBepaoro torsinea npn Hann4mm

NevyHoro OoTorJ1IeHnd, - Hy>XKHOe yKaSaTb)
2. XapaKTepMCTlea npegocraBnaAemMoro Xunoro nomeweHunAa, ero TexHn4eckoro

COCTOSIHUSI, @ TakKe CaHUTaPHO-TEXHUYECKOrO U MHOro 0bopyaoBaHUS, HaXo4sLLErocs
B HEM, yYKa3aHa B TEXHMYECKOM MacropTe >KUIoro NoMeLLeHus.

3. CoBmMecTHO ¢ HaHumaTtenem B Xunoe noMeLLeHNe BCensalTca cneagywuime
YJ1eHbl CEMbMN.

1) ;
((baMI/IJ'II/IFI, nMA, OTHECTBO 4YilieHa ceMbu U CTeneHb poacTBa C HaHmmaTeneM)
2) ;
((i)aMI/IJ'II/IFI, nMA, OTHECTBO 4YllieHa ceMbu U CTeneHb poacTBa C HaHVIMaTeJ'IeM)
3)

(d)aMI/IJ'II/IFI, nMA, OTHECTBO 4YIlieHa ceMbu U CTeneHb_poacTtBa C HaHmmaTeneM)

II. O65s3aHHOCTM CTOPOH

4. HaHnmaTenb 00da3aH:

a) NpuHATL OT HarmopgaTtena no akTy B CPOK, He npeBbiwatowmn 10 gHen co aHA
nognucaHnsa HacTosiLLero Jorosopa, NpurogHoe Ans npoXmBaHUA XUMoe noMeLleHune,
B KOTOPOM MpoOBefdeH TeKyLMrh PEMOHT, 3a WUCKMYEeHWEM CrlydaeB, Korda >Xuroe
nomeLleHve npegocraBnAeTcs BO BHOBb BBEOEHHOM B 3KCMyaTauuio XUIULLHOM
doHAe (aKT JoSmKeH coaepaTb TOMbKO AaTy COCTaBNEHUSA akTa, PEKBU3SNTBI U CTOPOHbI
[OoroBopa couuarnbHOro Hamma, Mo KOTOpPOMY MepedaeTcs Xuroe nomeLlleHue,
cBefeHns 06 UCnpaBHOCTU KUMAOMO MOMELLEHUS, a Takke CaHUTapHO-TEXHUYECKOro 1
MHOro o6opyaoBaHWA, HaxXOAdALWErocs B HEM Ha MOMEHT NoAnucaHus akta, garty
NpoBeOEHNsT TEKYLLLEr0 PEMOHTa, CBeAeHUs O MPUrOLHOCTU XWUMOro MOMeLLEeHus ans
NPOXMBaHWS, NOANNCU CTOPOH, COCTaBMBLLMX aKT);

0) cobntogaTtb NpaBuna NOSIb30BaHUS XUMNbIMU NOMELLEHNAMMU;

B) MCMNoJyib30BaTb XUJoe nomMmelleHne B COoTBeTCTBMUN C €ro Ha3Ha4YeHNeEM;



r) nopgaepXvBaTtb B WCMPaABHOM COCTOSIHAM >KWUMOe MOMELLEHNe, CaHWTapHO-
TEXHMYeckoe W WHoe obopydoBaHue, Haxodsileecs B HeM, obecneuymBaTb MX
coxpaHHocTb. [lpu oOBHapyXEeHMM HEeUCNPaBHOCTEN KUMOro MOMELLUEHUsT  WUnu
CaHUTapPHO-TEXHNYECKOro 1 MHOro 060opyAOoBaHMS, HAaXoASLWErocsl B HEM, HEMeNeHHO
NPUHMMAaTb BO3MOXHbIE MEpPbI K MX YCTPAHEHUIO U B CnyYyae HeoGXoaMMOCTH coobLiaTthb
0 HMX HarimogaTento unun B COOTBETCTBYIOLLYHO YNPaBISOLLYI0 OpraHn3aumio;

A) cogepxaTb B YACTOTE M MOpsiAKe Xunoe nomeuieHue, obuiee MMyLlecTBo B
MHOrOKBapTUPHOM OMe, 06BbeKTbl 651aroycTponcTBa;

e) npon3BoanNTb TeKyLLI,VII7I PEMOHT 3aHMMAaEMOro XMNJoro nomMeLweHnA.

K Tekywemy pemMoHTy 3aHMMaemoro >Woro MnOMELLEHUS, BbINOSTHAEMOMY
HaHumaTtenem 3a cBOW c4yeT, OTHOCATCA cnepywowme paboTbl: nobenka, okpacka u
OKNnenka CTeH, TMOTONKOB, OKpacka MonoB, [ABepen, MNOAOKOHHMKOB, OKOHHbIX
nepenneToB C BHYTPEHHEN CTOPOHbI, pagMaTopoB, a TakKkKe 3aMeHa OKOHHbIX W
ABEpPHbIX NpuOOpPOB, PEMOHT BHYTPMKBAPTUPHOrO WHXEHEepHoro obopyaoBaHus
(3NeKTponpoOBOAKM, XOSMIOAHOIO W ropsiyero BOLOCHAGXeHWdA, TennocHabxeHus,
rasocHabxeHus).

Ecnn BbINoONHeHMe yka3aHHbIX paboT BbI3BAHO HEWUCMNPAaBHOCTLIO OTAESbHbIX
KOHCTPYKTMBHbLIX 3fieMEHTOB O0O6Llero umMmywiectBa B MHOMOKBapTUPHOM [OME uWnn
obopynoBaHust B HeM nMbBoO CBsA3aHO C NPOM3BOLCTBOM KanuTanibHOrO peMoHTa Aoma,
TO OHM NPOU3BOAATCS 3a cyeT Hanmogartens opraHmsauunen, NpeanoXXeHHoN NM;

X) He npou3BOAUTb NEpPEeycTpoMCTBO M (MNKM) NEpennaHuUpOBKY  XWUMOro
nomelleHnss 6e3 nonyyeHMss COOTBETCTBYIOLLEro COrfacoBaHus, NpeayCMOTPEHHOro
XUNnLWHBLIM 3aKkoHoaaTenbcTBOM Poccunckon denepauuu;

3) CBOEBPEMEHHO U B NOMHOM 06bEeME BHOCUTb B YCTAHOBSIEHHOM nopsigke nnaty
3a XuUIoe NnomeLeHne N KOMMYHarnbHbIE YCNyrM NO YyTBEPXAEHHbIM B COOTBETCTBUU C
3akoHogartenbcTBoM Poccurckon ®enepaumm ueHam 1 Tapudam.

B cnyyae HeBHeCeHUsi B YCTAHOBMEHHbIN CPOK NNaTthl 3a XWUMoe MoMeLleHne u
(vnn) kKoMMmyHanbHble ycnyrn HaHumartens ynnaudnBaeT Hawmmopatenio neHn B
pasmepe, ycTaHOBMeHHOM XXunuwiHbiM kogekcom Poccunckon depgepaumm, 4TO He
ocBoboxagaeT HaHnmartensa oT ynnatbl NPUYMTaOLLNXCS NNaTeXewn;

n) nepecennTbcs C 4YNleHaMu CBOEN CeMbl B MNopsiake, YCTAHOBIIEHHOM
XunnwHbim kogekcom Poccuiickon denepaunn, Ha BpeMsi NPpOBEAEHNUsI KanuTanbHOro
PEMOHTA UNN PEKOHCTPYKUMM OOMa, B KOTOPOM OH MpOXMBaeT (Korga PEeMOHT Mmu
PEKOHCTPYKUMA He MoryT ObiTb npousBedeHbl 6e3 BbiceneHuss Hanumatens), B
npegocTtaensieMoe HanmogaTtenem xunoe MoOMeLLEHNE, OTBEYaloLee CaHUTapHbIM U
TEXHUYECKMM TpeboBaHUSAM;

K) NPy pacTOpXXeHUM HacTOSILEero AoroBopa ocBo60AnTb B YCTAHOBIEHHbIE CPOKMU
M coatb No akTy Havmopatento B MCNPaBHOM COCTOSIHUM KUIMOE MOMELLEeHMe,
CaHWTapHO-TEXHNYeckoe W WHoe obopyaoBaHMe, HaxoAsweecss B HEM, OnnatuTb
CTOMMOCTb He npousBedeHHOro HaHnumatenem u Bxogsilero B ero 06s3aHHOCTM



peMoHTa XWIoro nomeweHnAa, CaHUTapHO-TEXHUYECKOro “n WHOro O60py,D,OBaHVI$I,
Haxogduwieroca B Hem, WK TMpoOU3BECTU €ero 3a CBOM CYeT, a Takke noracutb
3al0OJTDKEHHOCTb MO orJiate 3a XXuJoe noMeLleHne n KOMMyHarllbHble YCITYTIu;

n) gonyckatb B 3apaHee CorflacoBaHHOe CTOPOHaMM HaCTOSILLErO OrOBOpa Bpemst
B 3aHMMaeMoe Xuroe nomelleHne paboTHMKOB HarimogaTenst unm yrnonHOMOYEHHbIX
UM vy, NpeacTaBUTenen OopraHoB roCydapCTBEHHOrO Hag3opa W KOHTpons Ans
OCMOTpPa TEXHUYECKOr0 U CaHWTAPHOIO COCTOSIHUSI KUIMOFO MOMELLEHUsi, caHUTapHO-
TEXHUYECKOTO U MHOro 0OOpYyAOBaHMUS, HaxoOsWeEerocs B HeM, [ONns BbIMNOSIHEHUS
HeobXoaAMMbIX PEeMOHTHbIX paboT, B Ccnyvyae pacTOpXeHus [OoroBopa, a Ans
NVKBMOauUMM aBapuii - B ntoboe Bpems;

M) nHdopmupoBaTb HanmogaTtensi 06 3MEHEHUN OCHOBAHWUIN M YCIOBWUI, AAOLLNX
NpaBO MOMb30BAHUSA XWUMbIM MOMELLEHMEM MO [OroBOpy COUManbHOro Havma, He
nosgHee 10 paboynx gHEN CO AHA TAKOro N3MEHEHMWS;

H) HECTU WHble 0083aHHOCTN, NpPeayCcMOTPeHHble KUNULWHBIM — KOLEKCOM
Poccuinckon ®enepaumn n begeparnbHbIMU 3aKOHaAMMU.

5. Hanmopartenb o06s3aH:

a) nepepatb HaHumartenio no akty B TedyeHne 10 gHenM co gHA nognucaHus
HacTosIWero goroeopa cBOOOAHOE OT MpaB MHbIX NUL, U NpUrogHoe ANsi NPoXuBaHus
Xunoe nMOMELLeHMe B  COCTOSIHMM, OTBevawwem TpeboBaHMAM  MOXapHOWM
6e30nacHOCTW, CaHUTAPHO-TUIIMEHNYECKUM, SKONOMMYECKUM U NHBbIM TpeboBaHUAM;

6) NpUHMMaTb yyacTMe B HaanexalleM COAepXaHuu M B pPemMoHTe oO6Luero
MMYyLLIECTBA B MHOrOKBapTUPHOM [AOME, B KOTOPOM HaxOAMUTCSl CAaHHOE Mo JOroBopy
coLmarnbHOro Harma »Kunoe rnomMeLleHue;

B) OCyLWLeCTBNATb KanuTanbHbIN PEMOHT XMNoro nomMmeLieHuns.

Mpn  HeucnonmHeHUn WNU  HeHagnexawem ucnofnHeHun HanwmopgaTtenem
00s3aHHOCTEN NO CBOEBPEMEHHOMY MPOBEAEHUIO KanuTanbHOro PeMOHTa COaHHOro
BHAaeM XWSioro nomewleHusi, oblero wumyllectBa B MHOrMOKBapTUPHOM JOMe,
CaHUTaApPHO-TEXHUYECKOrO UM MHOro 0bopyaoBaHWs, Haxo4dAWerocs B XKUIIOM
nomewieHnn, HaHumatenb no cBoemy BbiOOpy Bnpase noTpeboBaTb YMEHbLUEHUS
nnatbl 3a XWNoe nomeleHne, nMbo BO3MELLEHUA CBOMX PacCXOAOB Ha YCTpaHeHue
HeJOCTaTKOB >XMMOro nomeweHus un (unu) obero umyLiecrsa B MHOMOKBapTUPHOM
aome, nmbo Bo3MeLLEeHNS YObITKOB, MPUYMHEHHBIX HEHAASIEXaLlUMM UCMOMHEHNEM UIn
HencnonHeHneM ykasaHHbIX 06s13aHHOCTen Hanmogatenem;

r) npepoctaBuTb HaHumaTtento wn uyneHam €ero cemMbl B NOpPsAKe,
npegycmMoTpeHHoM KunuwHbiM  kogekcom Poccuiickon  ®degepaumn, Ha Bpems
NPOBEAEHNST KanuTanbHOTO PEMOHTa WM PEKOHCTPYKUMM Ooma (Korga PEeMOHT Unu
PEKOHCTPYKUMS HEe MOryT ObiTb Mpou3BedeHbl 0e3 BbiceneHns HaHnumartens) xunoe
NOMeLLeHNne MaHeBpPeHHOro doHAa, OTBeYalllee CaHUTapHbIM U TEXHUYECKUM
TpeboBaHUAM.



I'IepeceneHme HaHnmatena ©n 4neHoB €ro cemMbu B XKWUMNOE MNOMeELLEHME
MaHeBPEHHOIo CbOH,D,a n O6paTHO (I'IO OKOHYaHUN KanutalibHOro pemMoHTa Wnn
peKOHCprKLl,I/II/I) OCYLLECTBIIAETCA 3a CHeT cpeacTB Hanmoparens;

A) vHdopmupoBaTb HaHumaTtens O NpoBEAEHUW KanuTanbHOIO PEMOHTa WK
PEKOHCTPYKUMM AoMa He no3gHee vyeMm 3a 30 gHen Ao Hayana pabor;

e) NpUHMMaTb Yy4acTMe B CBOEBPEMEHHOM MOATOTOBKE [AOMa, CaHUTapHO-
TEXHUYECKOrO 1 MHOrO 060pYyAOBaHMS, HaxoasLWeEerocsi B HEM, K aKcnnyaTaumm B 3MMHUX
YCrOBUSIX;

X) obecneunBaTb npegocTaBrneHne HaHumMaTento nNpeaycMOTPEHHbIX B
HacTosILLEM [OroBOpe KOMMYHarbHbIX YCIyr Haanexallero ka4ecTea;

3) KOHTPONMPOBaTb Ka4eCTBO NPEAOCTABMNSEMbIX XXUITULLHO-KOMMYHAasbHbIX YCIYT;

n) B TedeHne 3 pabounx OHen Co AHSA U3MEHEHUs LieH Ha copepXaHwe, peMOHT
XWUNbs, HAEM XUIbIX MOMELLEHUIN, TapudOB Ha KOMMYHasbHble YCIyru, HOpMaTUBOB
notpebneHns, nopsgka pacyeToB 3a NPefoCTaBIIEHHbIE KUIULHO-KOMMYHarbHble
ycrnyrm nHgopmmposaTb 06 aTom HaHumartens;

K) NpOn3BOANTb UK NopyYaTb YNOTHOMOYEHHOMY NULYY NPOBEAEHNE NepepacyeTa
nnaTbl 3a XWroe NoMeLleHMe U KOMMYyHarbHble YCryrM B Clydae oka3aHusi yCrnyr u
BbIMONHEHMS  paboT HeHaarnexallero kadectBa M (MnM) C  nepepbiBamu,
NpeBbILLALWLMMN YCTAHOBMNEHHYIO NPOAOIMKUTENBHOCTb;

n) NPUHSATL B YCTAHOBMEHHbIE CPOKM XXUIOe nomelleHne y HaHumartens no akTy
COA4M XKMINOro NOMELLEHUS NMOCNe PacTOPXKEHUSI HACTOSILLEro AOroBopa;

M) HECTU MuHble 0083aHHOCTW, NPEenyCMOTPEHHbIE  3aKOHOAATENbLCTBOM
Poccuinckon ®enepaunn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:
a) nosnb3oBaTbCcs 0OLIMM MMYLLECTBOM MHOFOKBApTUPHOIO A0Ma;

6) BcenuTb B YCTaHOBMEHHOM 3akoHoaaTenbCcTBoM Poccuinckon Pepepaumm
nopsgke B 3aHMMaeMOe XUMoe MNOMELLEHWE WHbIX Nuu, paspeluatb MpoXuBaHwe B
XWITOM MOMELLEeHUM BPEMEHHbIX XWUIbLOB, CAAaBaTb XWUMOe MOMeLleHMe B MOAHaeM,
OCYyLLEeCTBNATbL OOMEH UK 3aMeHy 3aHMMAaEMOrO XXUSTOro NOMELLLEHUS.

Ha BceneHue Kk pogutensam ux geTen, He JOCTUILMX COBEpPLUEHHONETUS!, cornacus
ocTarnbHbIX YNeHoB cembn 1 HarimogaTens He TpebyeTcs;



B) COXpaHUTb MpaBa Ha Xurnoe nomMmeuleHne npmn BpeMeHHOM OTCYTCTBUMU €ro U
YJ1eHOB €ro cemMbu,

r) TpeboBaTb OT HanmopaTenss CBOEBPEMEHHOrO MPOBEAEHUSI KanuTarbHOMo
PEMOHTA >KWUMOro MOMELLEeHUsl, Hagnexawero yyactus B coaepXaHuu obuiero
MMyLLLeCTBa B MHOFOKBapTMPHOM [OMe, a TakkKe NpeaoCTaBrieHus npeayCMOTPEHHbIX
HaCTOSILLMM JOrOBOPOM KOMMYHAarbHbIX YCNyr Hagnexallero ka4ecTBea;

A) TpebGoBaTb C MMUCbMEHHONO COrfacusa  MPOXMBAKOLWMX COBMECTHO C
HaHnmaTenem 4neHoB ceMbuM B Criyvasix, YCTaAHOBIIEHHbIX 3aKOHOAATEeSIbCTBOM
Poccuinckon degepaunmn, MUsMEHEHUS HACTOSILLLENO LOroBOpPa;

e) pacCToprHyTe B noboe BpeMA HacToALWMN Joroeop € NMUCbMEHHOro corsjiacuda
npoXxnBarwLnx COBMECTHO C HaHumaTenem 4yneHoB cembi;

X) oOcCylecTBnATb ApyrMe npaBa Mo MOfb30BaHUIO XWUMbIM MOMELLEHUEM,
npegycMoTpeHHble XunuiwHeim kogekcom Poccunckon ®epepauuun v pegepansHbiMm
3aKkoHamu.

7. YneHbl cembn HaHnmarens, npoxwuearwwme coBMeCTtHO C HUM, UMEIKOT paBHblIE C
HanumaTtenem npaea u 0643aHHOCTX, BbITEKAKOLWME U3 HACTOSLWEro Jorosopa.
,D,eeCI'IOCOGHble YreHbl CEMbU HECYT COJI4apHYHO C HaHumaTenem oTBETCTBEHHOCTb NO
obsa3aTenbCcTBaM, BblTEKAOLWNM U3 HACTOSLLErNO aorosopa.

8. Hanmoparenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOro BHECEHWsi MNnaTbl 3a XWnoe MoMeLleHne Wu
KOMMYHarbHbIE YCIYru;

0) TpeboBaTb [fonycka B XXWUIOE TMOMELIEHME B 3apaHee CcornacoBaHHOe
CTOPOHaMM HaACTOSALLEro LOroBopa BpeMsi CBOMX PabOTHMKOB UNN YMONMHOMOYEHHbIX
iy gns ocMOTpa TEXHUYECKOr0 WM CaHUTApPHOrO0 COCTOSAHWUSI XKUMOro MNOMELLEHUs,
CaHUTaApPHO-TEXHNYECKOr0O M WHOro o6opyaoBaHWsl, Haxogserocsas B Hem, And
BbINOSIHEHNSA HEOOXOAMMbIX PEMOHTHbIX paboT, B criydyae pacTopXXeHust AoroBopa, a
AN NUKBMAaUMM aBapun - B ntoboe Bpems;

B) 3anpeTuTb BceneHne B 3aHMMaemoe HaHumaTenem >Xunoe nomelleHne
rpaxgaH B Ka4decrtBe npoXxmsakwLnx cCOBMECTHO C HUM 4YJ1eHOB CeEMbU B Clly4dae, eciu
nocne Takoro BceneHus obuwas nnowagb COOTBETCTBYHOLLETO KNJ10ro nomMmeLeHnA Ha 1
YyrieHa ceMbW CTaHET MeHbLLEe yquHon HOPMBbI.

IV. Nopagok nsaMeHeHUs, pacTopXXeHUs 1 npekpalleHns gorosopa



9. Hactodawmn goroBop MoXxeT ObiTb M3MEHEH WM PACTOPrHyT MO COrnalleHuto
CTOPOH B YCTaHOBJIEHHOM 3akoHogaTenbcTBoM Poccuickon depepaumm nopsigke B
noboe Bpems.

10. I'Ip|/| Bble3ge HaHumaTtens n 4neHoB ero cembu B apyroe MecTto XutenbCTBa
HacToALWMMN O0roBop cHNUTaeTCd paCToOprHyTbiM CO OHA Bble3da.

11. Mo TpeboBaHuo Harmogatensa HaCTOALWMIA AOTOBOP MOXET OblTb pacTOprHyT
B cynebHOM nopsiake B Ceaylowmx cnyyasx:

a) ncnonb3oBaHne HaHMmartenem Xunoro NOMeLLEHNS HE NO HAa3HAYEHMUIO;

6) paspyweHvne WM noBpeXxAeHUe XWMoro nomelleHnss HaHumatenem wunu
APYrMMU rpaxkaaHamu, 3a 4eNCTBUS KOTOPbIX OH OTBEYaET;

B) cMCTeMaTU4yeckoe HapyllueHue NpaB U 3aKOHHbIX MHTEPECOB coceaei, KoTopoe
aenaeT HeBO3MOXHbIM COBMECTHOE NPOXMBaHME B OAHOM XKMUITOM NOMELLEHNM;

r) HeBHeceHMe HaHumaTenem nnaTtbl 3a XwWnoe roMelleHne u  (Mnm)
KOMMYHarnbHble YCryrn B Te4eHne bonee 6 mecsues.

12. Hactosawmn goroBop MoOXeT ObITb pacToOprHyT B cyaebHOM nopsagke B MHbIX
cny4yasx, npeaycMoTpeHHbIX XKunuwHbiM kogekcom Poccurickon ®epepauuu.

V. lNpoune ycnosus

13. Cnopbl, KOTOpblE MOTrYT BO3HWKHYTb MEXAy CTOpPOHaMu MO HacTosiemMy
AOroBOpy, paspewlalTcss B Nopsgke, MNpPeaycMOTPEHHOM  3aKOHOAATENbCTBOM
Poccuinckon ®enepaunn.

14. Hactoawwn poroBop cocTaBfieH B 2 3K3eMnnsipax, OAWH U3 KOTOPbIX
HaxoguTca y Hanmopartens, gpyron - y HaHumatens.

HanmopaTtenb HaHumaTtenb

(nognwuce)
(nognuceb)

M.IT.



[MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MYHULMNANbHOW yCryru no
npeaocTaBEHNIO XXNITOro
NnoMeLLeHNs NO JOroBopy
coumanbHOro Hamma

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANbHYHO YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasurtensb:

KoHTakTHble AaHHble
npeacrtaBuTens:

PELWLEHUE
006 oTKase B NpefoCcTaBfIeHUMN MYHULUNANBHOW yCIyru
oT Ne

Mo pe3ynbTaTam pacCMOTPEHUS 3asBIEHNs OT Ne
(dama u HomMmep 3asierieHusi) NPUHATO pelleHne o6 oTka3e B NpeaocTaBreHUn
MyHULUMNANbHOW yCnyru no cneayroLwmnmM OCHOBaHUAM (8b16pambs Heobxooumbie):

1.

2.

PasbacHeHus NPUYNH oTKasa:
[ononHutensHo NHOpMUpyEM:

(yKka3bieaemcsi uUHghopmauyusi, Heobxodumasi Onsi ycmpaHeHuUs NPUYUH omkasa, a
makxxe uHasi dornosiIHumernbHasi UHghopmayusi npu Haauquu).

Caenenus 00 3JIEKTPOHHOM MOMTUCH




HormkHocTHoe nnyo (PUO)

(noanucb YyNonTHOMOYEHHOro
AOMKHOCTHOrO fMLa opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MYHULMNANbHOW yCryru no
npeaocTaBEHNIO XXNITOro
NnoMeLLeHNs NO JOroBopy
coumanbHOro Hamma

0l7[0]

[lOoKyMeHT, yaoCTOBEPSAOLLNIA NINYHOCTb:

(B1A OOKyMeHTa)

(cepusi, Homep)

(kem, korga BblaaH)
Anpec pernctpaumm

MNpencrasutens MO [AOBEPEHHOCTM  UNK
3aKOHHbIV NpeAcTaBuUTENb:
(o)

[lOKyMEHT, YAOCTOBEPSIOLLMIA NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  AOKYMeHTa, MOATBEPXKAAOLLErO
NONTHOMOYMS:

Anpec perncrtpaumm

KoHTakTHas nHgopmauus:

HOMep Ten.
1

HoMep Ten.
2

an.
no4yTa

3aaBneHune
0 NPefoCTaBIEHUM XKMUMOro NOMELLEHNST MYHULIMMANbHOMO XUNULWHOro oHaa
rpaXxgaHuHy No JOroBOpy COLManbHOro Hanma



B CBA3N

(yKa3aTb OCHOBaHUA NMPU3HaHUA rpaXgaHnHa Hy>xKaaruwnmcad B

XUrnom rnomeuwieHnn, npenocrtasidemMomMm no 4oroeopy counaribHOro Hanma,

a TakXe B Criydae nogadun 3adasrieHnd rpaxgaHmHOM, OTHECEHHbLIM K onpep,eneHHoM

denepanbHbIM 3aKOHOM, Yka3oM [peanaeHTta Poccunckon degepaumm nnm sakoHoM

Pecnybnukn TatapcTtaH KaTeropuu, ykasatb COOTBETCTBYHOLLYIO KAaTEropuio)

npowly npegocTaBUTb MHe MO [OroBOPY CoUManbHOrO Hama  XXuroe
noMeLleHune rno agpecy:-

CocTaB Moen ceMbu YyeroBexk:

1. Cynpyr(a)

(pekBn3nTbLI cBUAeTenbCTBa 0 bpake, ®.1N.0., yucno, mecsu, rog
POXAEHUSA, NAcnopT, cepusi, Homep, kem u korga BbligaH, CHUIC, agpec pernctpaumm
No MECTY XUTENbCTBA)

2.

(poacTBeHHble oTHoweHus, @..0., yncno, mecau, rog poxaeHus, nacnopT
(cBMOETENBbCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BelgaH, CHAJIC, agpec
pernctpauumn no MeCTy XNTeNbLCTBA)

3.

(poactBeHHble oTHoweHus, ®.U.0., yncno, mecau, roa poxaeHus, nacnopt
(cBMOEeTenbCTBO O POXAEHUN), cepusi, HOMepP, Kem 1 koraa BblgaH, CHAJIC, agpec
pernctpauumn no MecTy XnTenbcTea)

A 1M YneHbl MOEeNn ceMbM OOCTOBEPHOCTb M MOMHOTY HACTOALMX CBELEHWUN
noaTBepXX4aeMm.

O cebe coobwato, yto s paboTtato

(yka3aTb HaMeHOBaHWe opraHn3auum,




uexa, otgena)
c r. B AOIMKHOCTY

(4mcno, mecsau)
Mosi cembsi coCTOMT 13 Yyenosek (ykasaTb MO pPOACTBY, BO3pacTy,

KaKoro BpemMmeHun I'IpO)KI/IBaI-OT)

A 1 coBepLIEHHONETHNE 4rfieHbl MOeN CeMbW JaeM corfacue Ha MpoBEepKy
YNONIHOMOY€EHHbIM OpPraHOM MPeACTaBMEeHHbIX HAMW CBeAeHUIA 0 oXoAax U UMYLLLeCTBE
B HAsIOroBbIX, TAMOXEHHbIX U MHbIX OpraHax.

K 3agBneHuio npunararTca crengyrwme JOKYMEHTbI:
1) ;
2) |

PesynbTaT npegocTaBneHmst MyHULMNanbHOM YCryr, NpoLly NpeaoCTaBUTb:

I:[ B JIMYHbIN  kabuHeT  EguHoro, PecnybnukaHckoro  nopTana
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT;

I:I B MHOrO(YHKLMOHANbHOM LIEHTPe NPeAoCTaBMeHNUsi rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

I:[ B OpeaHe.

Moanuck 3asBUTENS:

(@.1.0.)
(nognuceb)

« » 20

roga

MNoanucwu coBepLUeHHONeTHUX 4rieHoB CeMbi:




(¢.1.0.)
(noanuceb)

« »
20 roga

(9.1.0.)
(noanuceb)

« »
20 ropa

K 3agaBneHuto npunararTcs:

1.

(HaVIMeHOBaHI/Ie N HOMEpP OOKYyMEHTa, KeEM 1 Koraa BbI)J,aH)

2.

(HaI/IMeHOBaHI/Ie N HOMEpP OOKYyMEeHTa, KEM 1 Korga BbI}J,aH)

[aTta npuHATUS 3a8BNEeHNs U OKYMEHTOB « » 20
roga.

Bcero npunaTto AOKYMEHTOB Ha
nucTax.

(koNMYecTBO AOKYMEHTOB)
(nponucbio)
(BOMKHOCTB)

(nognuceb) (dbamunns 1 nHMumansl)

PeructpaumoHHbIN HOMep 3asBneHus

(Mchopmau,vm 3anosiHAeTCcd YnoJIHOMOYEHHbIM OOJIKHOCTHbLIM JTMLOM OpraHa MeCTHOro

camoynpaBneHnd, NpuHABLUMM 3asaBlieHNE U D,OKyMeHTbI)






MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MYHULMNANbHOW yCryru no
npeaocTaBEHNIO XXNITOro
NnoMeLLeHNs NO JOroBopy
coumanbHOro Hamma

(BnaHk opraHa, NpeJoCTaBsALLEro MyHULMNANbHY YCnyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctaBsuTens:

KoHTaKTHble AaHHble
npeacrtaBuUTeEnNA:

PELUEHUE
006 oTKase B NpuemMe JOKYMEHTOB, HEOOX0AMMBIX ANA NpeaoCcTaBlIeHUA
MyHULUMNAaNbHOM YCNyru
oT Ne

Mo pe3ynbTaTam pacCMOTPEHUS 3asBEHNs OT Ne
(Odama u HoMmep 3asereHusi) NPUHATO pelleHMe o6 OTkase B MNpuemMe OOKYMEHTOB,
HeobOxoaMMbIX Ons  NpedoCTaBNeHUss MYyHUUUNAnbHOW YCRyrn, Mo  CnegyroLmm
OCHOBaHUAM (8b16pamb Heobxooumble):

1.

2.

PasbacHeHus NPUYNH oTKasa:
[ononHutensHo NHOpMUpYEM:

(yKka3bieaemcsi UHghopmauusi, Heobxooumasi Ornsi ycmpaHeHusi Npu4yuH omkasa, a
makxxe uHasi dornosiIHumernbHasi UHghopmMayusi npu Haauquu).

Crenenust 00 AIEKTPOHHON TTOANHUCH




HormkHocTHoe nuyo (PUO)

(noanucb YyNonTHOMOYEHHOro
AOMKHOCTHOrO fMLa opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MYHULMNANbHOW yCryru no
npeaocTaBEHNIO XXNITOro
NnoMeLLeHNs NO JOroBopy
coumanbHOro Hamma

Pykosogutento
McnonHuTenbHOro kommteTa

OrT:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobwato 06 owunbke, AOMNYLEHHOM MPU OKa3aHUM MYyHULMNAnbHOW YCnyru

(HanmeHoBaHMe ycnyru)
3anncaHo:

lMpaBunbHble
cBedeHus:

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKY  ownbKky U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUss B [OOKYMEHT,  SABMSOWMACA  pe3ynbTaToM
MYHULMNAnbHOM YCNyru.

Mpwnarato cnegyroume A0KYMEHThI:

1.

2.

3.

B cnyyae npuHATUS pelueHust o6 OTKIIOHEHMM 3asiBNeHust 06 ucnpaBreHum
TEXHUYECKOMN OLLINBKN NPOLLY HAaNpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMaXHOM HocuUTene NOYTOBLIM OTNPaBEHNeM No

agpecy:

HacToawmm noarsepkaato: cBeAeHus, BKIOYEHHbIE B 3asBIEHNe, OTHOCALLIMECS K
MOEN NNYHOCTM W NPEeACTaBnsAeMOMYy MHOK IULY, a TakKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [IoKyMEHTbI (KOMUM JOKYMEHTOB), MPUIOXKEHHbIE K 3asBNEHNI0, COOTBETCTBYHOT
TpeboBaHMsAM, YCTaHOBNEHHbIM 3aKoHodaTeNbLCTBOM Poccuiickoii deaepaumun, Ha MOMEHT
NPeACTaBMeHNa 3asBNeHns 3TW OOKYMEHTbl OeACTBUTENbHbI U COAepXaT A0CTOBEPHbIe
cBefeHus.

(nata) (nognwuce) (¢.1.0.)



