HCTIOJTHHTEILHBII KOMHTET TATAPCTAH PECIYBJIMKACK]

HYPIATCKOIO ’ HYPJIAT MYHHIHITAL
MYHHIHIIAJIBHOTO PATIONA PAHONKI
PECHYBINKH TATAPCTAN u BAHIKAPMA KOMUTETHI
[TOCTAHOBJIEHME KAPAP
HH__ 0wl o 16
O6  yruepaaennn  wosoit peaakimn
WIMHHHCTPATHENOIO pernaments
npejocTanienny MYHHLHNA b O

YEIYIM o neperade 8 cobeTRennocTs,
rpasaan FAHHMACMLIX HMH  KHOBIX
nomMewer i HHIHIHOrO thowsa
(npusaTiemmn wuammmoro onna)

B ueasx npusenenns HOPMAaTHBHLIX NPAROBLIX aKkToR R COOTBCTCTRIHE ¢
JACHCTBY IO M JakononareaseTBoM  Menoanurensmmii Konmurer  Hypaatekoro
MYHHUHMIIAIbHOIO paifona PecnyGamnky Tarapcran

NNOCTAHOBJISIET:

L. VYieepauts B nogoii PEAAKUHH  AMHHHCTPATHRHbITT peraavent
PCAOCTABACHHA MY HHIIMNANbHOJ YEAYIn no nepespate B coberBennocts Ipaxian
SAHHUMACMBIX UMM KHIBIX TTOMeleHmiT KHIHLHOTO BoHAa (npuBaTH3aLus AHITHIIHOIO
tomna).

2. C wmomenra BCTYIUICHHA B CHily HacTosiuero NOCTAHOBJICHHUS  CYMTATE
YTPATHBUIMNM CHILY a/IMHHUCTPaTHBHBIH PEITIAMEHT NPEAOCTARICHHS MYHHIMAANLHO
yeayrn o odopmieHnio AOKYMCHTOB  IpH  nepeaave  KuJibix HOMEIEHMi
MYHHUIUHNANBHOTO AHHITHIHOrO (1)0",’18 B COGCTBCHHOCTI: rpaxnay, )‘l‘HCp?K_’lC"HOﬁ
flocTanosacHnem o1 22.12.2021 ropa Nel344 «OB yTBepkaCHUH HOBOI peiaKiu
AAMHHUCTPATHBHLIX  pEraMeHTOR NPCAOCTABICHHUS  MYHHLMNIATbHBIX yeayr MKY
«llanara wmyniecrsemibix i 3EMEJIBHBIX OTHOWeHHH Hypaatckoro MYHHIHDATBHOrO
paitona PeciyGaukn Ta raperany,

3. Koutpons nan wucnonmenuen HACTOALLETO NOCTAHOBICHHA BOINOKHTL Ha
MpeacesaTens MyHMUMNAIbHOro Ka3eHHOro yupexnenus «llarara HMYIICCTBEHHBIX |
3EMEALHBIX  oTHOIWeHW:T  Hypnatckoro MYHHIMNAABHOrO  paiiona  PecnyGnnku
Tarapcrany.

H.0. pykososures 3.P. Caitdpyrnnnosa




Yr1BepxkaeH

nocranoBienneMm HypriaTtckoro
MYHUILUIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

0T «25» okTs10pst 2022 1. Ne 1165

AJIMHHUCTPATUBHBIN perjiaMmeHT
NPeA0CTABJEHNSI MYHUIMIIAJIBLHOM YCJIYIH 1O Mepeaaye B COOCTBEHHOCTh I'PaKIaH
3aHMMAeMbIX HMH KHJIBIX MOMeIIeHUI JKITHINHOTO ¢oHaa (MpuBaTU3anus
KIJTHINHOTO GoH/Ia)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHUBHOTO PEriIaMECHTA

1.1.1.  Hacrosmmuii  aIMUHUCTPAaTUBHBIA  PpEIVIAMEHT  IPENOCTABICHUS
MYHHUILIMIIAJIBHOW YyCIyru (Jajee — aJMUHUCTPATUBHBIN pErjJaMeHT) YCTaHaBIMBAET
CTaHAAPT M TOPAJOK MPEJOCTaBICHUS MYHHULMUIIAJBHOM YyCIyrM 1O TNepenaye B
COOCTBEHHOCTh TPa)XJaH 3aHUMAEMBIX MMM KWJIBIX MMOMEUIEHUHN >KUIUIIHOrO (poHaa
(mpuBaTH3aLKA KUIUIIHOTO (OH/A)(1anee — MyHULIUITAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1.JIujamMmu, HMMEIOIIMMHU MPAaBO Ha IMOJIYyYEHHE MYHULMNAIbHOM YCIYIH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS MPEACTABUTENb  3asgBUTEIS,
JICUCTBYIOITUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTHO0
3aKOHHBIN MPEACTABUTEND (PU3UUECKOTO JUIA (J1aliee — MPeICTaBUTEIb 3asIBUTEIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Wndbopmanuss o mnopsake NpeAoCTaBICHUS MYHUIUNAIBHON YCIyru
pa3MeniaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
WHQOPMALIMIO O MYHHIIMIIATBLHOW  yCIyre, pacloJO)KEHHBIX B  IMOMEIICHHUSX
MHOTOQYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(UIMAIBPHOM CalTe MYHHIIMMNAIBHOTO pailoHa B HHGOPMAITMOHHO-
TenekoMMyHuKannoHHo# cetn «Muteprer (https://www. nurlat . tatarstan.ru);

3) nma Iloprame rocymapCTBEHHBIX M MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na Equnom noprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANBHBIX yeayr PecnyOnuku Tarapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BOIPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISETCA:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT IPU YCTHOM OOpaIleHuu - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro noprana;

3) 6 MKV «IITHHU30 Hypramckozo myHuyunaivno2o pationay (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY IMCbMEHHOM (B TOM 4HCJE B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA) 00paleHun
— Ha OyMa)XHOM HOCHUTEJIE 10 MOYTE, B JJIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uudopmarus na Equaom noprane, Pecmy0nukanckoMm mopTaie o Mmopsiake
U CpOKax IMpPEJOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEJCHUMU,
comepkamuxcsi B PeecTpe TOCyZapCTBEHHBIX W MYHUIMNANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn xk uHGOpMAaLIUK O CPOKAX M MOPSAKE MPEIOCTABICHUS MYyHUIIUNIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJIb30BaHMsI MPOTPAMMHOr0 OOECHEUYEeHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsSI JIMLEH3MOHHOTO WM MHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO obecrieueHus,
IpelyCcMaTpUBAIOIIETO B3UMAHKUE IUIAThl, PETUCTPALMIO WIM aBTOPU3ALUIO 3asSBUTEIS
WIH NIPEAOCTaBICHUE UM NIEPCOHAIBHBIX JaHHbBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM MpeoCcTaBiseTcs nHpopmarms:

1) o MecTe HaxOXJCHUS MHOTOPYHKIMOHAILHOTO IICHTpPA
MPEIOCTABICHNUS TOCYNapCTBEHHBIX M MYHHIMMAIBHBIX ycayr, Opeana
(aapec, rpaduk paboThl, ClIpaBOYHBIE TeIeHOHBI);

2) O TOpsAOKe NPEIOCTABICHHUS MYHHIUINAIBHON YCIyTH, O
croco0ax M cpokax Mmojiauu 3asBICHUN;

3) 0 Kareropusx TpaXJaH, KOTOPBIM  MPEIOCTABISICTCS
MyHHMLIMIIAJIbHAS ~ yciyra; O  HOPMAaTHBHBIX  MPABOBbIX  aKTax,
PEryJIUpyIOMIMUX BOMPOCHI MIPEAOCTABICHHUS MYHUIIUTIATBHON YCIIYTH;

4) 0 mepevyHe MOKYMEHTOB, HEOOXOMUMBIX JJISI PACCMOTPCHHS
3asBJICHUS O TPEJOCTABICHUN MYHULIUIIAIBHONW YCIyTH, O CPOKaxX mpHema
U PETUCTpALIUU 3asBIICHUS;

5) 0 XoJe NpenoCcTaBlIeHUS] MyHHUIMITAILHON YCIYTH;

6) o0 MecTe pa3MelieHUs Ha O(HIMATBLHOM caiiTe WH(GOPMAIUH
0 BOMPOCaM MPEAOCTABICHUS MyHUIIUTIATBHOU YCIYTH;

7) o nmopsake oOKaToBaHUS JCHCTBUM WM  Oe3IeHCTBHUS
JOJDKHOCTHBIX Jul Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYJIHUKH OTHENa, OTBETCTBEHHOIO 3a
MPEeNOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHAIOT 3asBUTENI0 TOPAJOK MPENOCTABICHHUS MYHULUMNAIBHOW YCIYTH H



BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AJIMUHHUCTPATUBHOIO DPETJIAMEHTA, U B
TE€UeHHE TpexX paboumx AHEH CO JIHS PETUCTpalMHU OOpaIIeHHs] HAIpPaBJSIOT OTBET
3agBuTento. OTBETH JAlOTCS Ha s3bIKEe OoOparieHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha SI3bIKE OOpAIICHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHbIE S3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaM MNPeNOCTaBICHUS MYHHUIUMIAIBLHON YCIyru
pasMemiaercss Ha  O(QUIMAIBHOM  CaiTe MYHUIMOAIBLHOTO pailoHa ©W  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asiBUTEISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOmuku — Tartapcraw,
pa3MeimiaemMas Ha HMH(QOPMAIMOHHBIX CTEHAaX M Ha OQUIUAIBLHOM  cailTe
MYHULUIIAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUUNAIBHOW YCIyTe, COJEpKAIIMECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pPETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XKJIEHHs, CIPABOYHBIX TeledoHax, BpPEeMEHU pPabOTHI
Opeana, 0 Tpaduke npuema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULIMIIAJIBHON YCIIyTH

1.4.1. IlepeyeHp  HOpPMATUBHBIX  IPAaBOBBIX  AKTOB,  PETYIMPYIOIIHUX
MPEIOCTaBICHUE MYHHUIMNAIBbHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYyI, Ha
opuIHaTEHOM cainre MYHHLIMTIAJIBHOTO parioHa B UH(OPMaALIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAaKINHU
MOJUIEKUT pa3MelleHu0o Ha EamHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CaliTe MYHULIMNAIBHOIO paloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CAEAYIOIINE TEPMHUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOrO(YHKIHMOHAJIBHOTO LEHTpa MpEeAOCTaBICHHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJCKOM OKpyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT, YTBEPXKACHHBIX ocTaHoBileHUeM IIpaBurenscTBa Poccuiickoil
Oeneparuu ot 22 aexadbps 2012 r. Nel376 «O0 yrBepxkaenun [IpaBun opranuzanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omwuOKka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apudpMeTndeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
OPEAOCTABISAIONIMM MYHULMIAIBHYIO YCIYyTy, W TIPUBEANIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTAaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(DUKAUIMKU B HHPPACTPYKTYpE,
oOecreunBaroiei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayTeHTUQUKaUUKM K  UHQOpManuu,  cOoAep)Kaledcs B TOCYAApCTBEHHBIX
MH()OPMAIMOHHBIX CUCTEMAX U UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MOI] -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPENOCTABIICHUS roCyAapCTBEHHBIX "
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B aZAMHHHCTPAaTUBHOM PEIJIAMEHTE IOJ 3asBICHUEM O IMPEAOCTABICHUN
MYHUIIMIIAJIBHOW YCIyTH (Jlajiee - 3asBJIeHHEe) NOHMMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTarbu 2
OenepanbHoro 3akoHa oT 27 wuwnst 2010 roma Ne210-d3 «O6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH No210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HanMeHOBaHWE MyHULIUIIAJIBHOMN YCIYTH

[lepenaya B COOCTBEHHOCTh TPaXKJIaH 3aHUMAEMBIX WMHU JKUJIBIX TOMEIICHUN
KUIHIITHOTO (hOoHA (MPUBATH3AIUS KIIHIITHOTO (HOHIA)

2.2. HanMeHoOBaHMEe UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OPraHa MECTHOTO
CaMOyTPaBJIEHNUs, HEMIOCPEACTBEHHO MPEIOCTABIISIIOIETO MyHUIUITAIBHYIO YCIYTY

MKY «I[IMN30 Hypnarckoro MyHULMNAILHOTO pailoHa PecryOnuku Tarapcran»
2.3. Onucanue pe3ynbTrara Ipel0CTaBICHUsI MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIUITATILHOM YCIIYTH SIBISETCS:
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1) pemenne O 3aKIIOYEHUM JOTOBOpa O IMepelavye >KUIOrO IOMEIIECHUS B
COOCTBEHHOCTh TpaXJaH C TMPUIOKEHHEM IPOEKTa JOroBopa O Mepeaayde >KUJIOTro
MTOMENIEHUS] B COOCTBEHHOCTh IPAYK/IaH;

2) pemieHue 00 OTKa3e B MPEJOCTAaBICHWE MYHUIUNAIBHOW  yCIYTH
(npunosxxenne Ne 2 kK HaCTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mNpeAOCTaBIICHUS MYHULMUIAIBHON YCIyrd HaIpaBisieTcs
3asBUTENI0 B (OpMe DBIEKTPOHHOTO JIOKYMEHTAa, MOJMNUCAHHOTO YCHJIEHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Opeana (b0 Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3akOHOM OT 6 ampens 2011
rojia Ne63-®3 «O06 snextpoHHOM noanuck» (Hanee — OenepanbHbiil 3akoH Ne63-D3)B
TuuHbld KaOuner EgumHoro mopran. B ciydae HampaBiieHus 3asBI€HUS TOCPEICTBOM
PecnyOnukaHckoro mnopranga pe3ylibTaT NpeIOoCTaBICHUS MYHUIMIAIBHOM YCIYTd
HaIpaBJISIETCSl B IMYHBIN KaOUHET PecnyOnrKaHCcKOro nopTrania.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMIAIbHOU
yciayru Bbinaerca B Oprane wim B M®IL[ B dopme sk3emiuisipa 37I€KTPOHHOIO
JOKYMEHTa, pPAacledyaTaHHOIo0 Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 I€YaThl0 U
MOAMKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JAOJDKHOCTHOro juua OpraHa uium
pabotHuka M®II.

2.3.4. 3asgBUTENb BIPABE MOJYYUTH PE3YJIbTAT IPEIOCTABICHUS MYyHUIIMIAIBHON
ycIayru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
IIPEAOCTABIICHUS MYHULIMITAJIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIEeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClId BO3MOXXHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BbIIAYM (HAIIPaBIEHUS)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MynununanbHas ycinyra npeaoctapisieTcs: B TeueHue 10 pabounx qHEi.

2.4.2. llpuocTaHOBJIEHUE CPOKa IMPEAOCTABICHUS MYHMIMIAIBHOW YCIYIM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIErOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. UcuepnipiBatonuii epeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJISA
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOAUMBIMU U 00s13aTEIBHBIMU JIJISl IPEIOCTABIECHUS MYHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aBUTEIEM, B TOM
YHUCJIe B BJIEKTPOHHOU (popMe, MOPSATOK UX MPEACTABICHUS



25.1. lns monydeHWUs MYHUIIMINIATLHOW YCIYTHM 3asBUTENb TMPEICTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, YAOCTOBEPSIOMNNA JTNYHOCTh (HE TpeOyeTcsi B cirydae oOparieHus
nocpeactsoM Exnnoro, Pecybnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B QopMe IoKymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ne3 K HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asiBIICHHUS), MOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU MYHKTa 2.5.3aJMUHUCTPATUBHOIO pErJIAMEHTa, MpH OOpallleHun
nocpenctsoM Exannoro, Pecniy0nmkanckoro noprana;

4) TOKyMEHTBI, YA0CTOBEPSIOLINE TUYHOCTh KaKIOT0 YJIEHA CEMbU;

5) BcTymnuBIIEEe B 3aKOHHYIO CWJIy pEUIEHUE CyJa O NPHU3HAHUU TpaKJaHWHA
HEJIEECIOCOOHBIM/OTPAHUYEHHO  JIEECIIOCOOHBIM  (KOMHMSI,  3aBEPEHHAsl  CYJIOM,
MPUHSABIIUM PEIICHHUE) - MPEJCTABISICTCS B OTHOIICHUU 3asABUTENS, UYJICHOB CEMbU
3asIBUTENS, JIMI, 3aPETHMCTPUPOBAHHBIX B MPHUBATU3UPYEMOM JKHJIOM IOMEIICHUH, a
TaKXe JHI, HMEIMHNX I[PaBO I[OJIb30BAHUS JAHHBIM IIOMEIICHHEM Ha YCIOBHIX
COIIMAJIbHOTO HaliMa;

6) corjacue opraHa, yrmoJHOMOYEHHOTO B cdepe OMeKH U MOMEeUUTeIhCTBA, Ha
nepefadyy B TOPSIIKE TMPUBATU3AIMU  JKUAJIOTO TOMENIEHUST B  COOCTBEHHOCTh
HEJIeEeCIIOCOOHOT0/OrpaHNYeHHO  JIEECIIOCOOHOr0  TpakJaHWHA, a  TaKkke B
COOCTBEHHOCTDH JICTCH, OCTaBIIMXCS O€3 MOMEUYCHHUS POJAMTEICH, JeTeH, MOMEIICHHBIX
MO/ HAa/JA30p B OpraHU3alMM JJIsl I€TeH-CUpPOT M JETeH, OCTaBIIMXCS 0€3 MoNeyeHus
poauTeNeH, - MPEACTABIISETCS B OTHOIICHUH 3aBUTEIS, YJICHOB CEMbH 3asBUTEIS, JIULL,
3apErUCTPUPOBAHHBIX B MPUBATU3UPYEMOM SKUJIOM TIOMEIIEHHH, a TakXKe JIuI,
MMEIOIIMX MPaBO IMOJIb30BAHUS JIAaHHBIM ITOMEIIEHMEM Ha YCIOBHUSIX COLMAIBHOTO
HalMa;

7) cBelleHU O JIULAX, 3aPETUCTPUPOBAHHBIX IO MECTY TPEOBIBAHMS WITU IO MECTY
KUTEJIbCTBA, 4 TAKXKE COCTOSIIIMX HAa MUTPAMOHHOM YYE€T€ COBMECTHO MO OJHOMY
aapecy;

8) BBIMMCKA U3 JIMYHOTO jena (CrpaBKa) ¢ yKa3aHHEM IEpUOJa MPOXOKICHUS
CITyObI, COCTaBa CEMbU M OTPAXKCHUS PETUCTPAIIMU TP BOMHCKOW YaCTH IO TIEpUoamM
Cyk0bl (JUIst OQHUIIEPOB, B TOM YHKCIIC YBOJICHHBIX B 3amac, U WICHOB HX CEMeEH;
TpaXKJaH, MPOXOASAIIHNX (MPOXOIUBIINX) BOCHHYIO CITY)KOY IO KOHTPAKTY, ¥ YJICHOB HUX
ceMel; TpaxkaaH, KOTOPHIM MPEOCTaBIeHO (ObUIO MPEAOCTaBICHO) B TOJIb30BaHUE
CIIy’K€OHO€ JKUJI0€ TIOMEILEHUE MPU BOMHCKOW YacTW Ha MEpPUOJ TPYAOBOIO JI0rOBOpa
(KOHTpaKTa), U YWIEHOB UX CEMEM) - MPEACTABISAETCS B OTHOLIECHUHU 3asiBUTENS, YJICHOB
CEMbHU 3asiBUTEJIS, JIUII, 3apPETUCTPUPOBAHHBIX B MPHUBATU3UPYEMOM KUJIOM TTOMEIICHUH,
JU1, UMEIOUIUX MPaBO MOJb30BAHUS TaHHBIM MOMEIIEHUEM Ha YCIOBUAX COLIMAIIBHOTO
HaliMa (B CJIydae MPOXOXKIACHUS CITYKObI);

9) cnpaBka 00 OCBOOOXKJEHUHU TPpaKJAaHWHA, YYaCTBYIOIIETO B MPUBATU3ALUU, U
€€ KOMNus - MPEACTABIAECTCS B OTHOIICHUU 3aABUTENS, YJICHOB CEMbU 3asiBUTENS, JIUII,
3apETrUCTPUPOBAHHBIX B MPUBATU3UPYEMOM KUJIOM MOMEIICHUH, JUIl, UMEIOIINUX MPABO



MOJIb30BAaHUSI JAHHBIM IIOMEIIEHWEM Ha YCIOBUAX COLMAIBHOIO HaiiMa (B ciyyae
OTOBIBaHMSI HaKa3aHUS B MECTAX JIMIICHUS CBOOOIBI);

10) BcTynuBIIEe B 3aKOHHYIO CHJIy pelleHHEe cyAa (O HaJu4MM WIH JIMIIEHUU
(OTCYTCTBMM) I KWIMILIHBIX WJIM HWMYIIECTBEHHBIX IpPaB Ha KWIOE IOMELIECHUE
3asBUTEIIS], YWICHOB CEMbU 3asBUTENS, UL, 3APETUCTPUPOBAHHBIX B IPUBATU3UPYEMOM
KUJIOM TIOMEIIECHUH, JUI, UMEIOIMMNX MPaBO MOJb30BAaHUS JAaHHBIM MOMELICHUEM Ha
YCIIOBUSAX COIMAJIBHOTO HaiiMa) (KOMHs, 3aBEpeHHasi CyJIOM, MPUHSABIINM pElIeHUE) -
NOPEACTABISACTCS B OTHOIICHUM  3asBUTENS, WYIECHOB CEMbU 3asBUTENA, JIWII,
3apETUCTPUPOBAHHBIX B IMPUBATU3UPYEMOM KUJIOM MTOMEIIEHUH, JIUL, UMEIOLIUX IPAaBO
M0JIb30BaHUS JaHHBIM TTOMEIICHUEM Ha YCIOBUAX COIMAIBHOTO HaiiMa (IIpy HAJIMYWU B
OTHOUIEHUU TaKWX JIUL BCTYIHUBILETO B CHIIy PELIEHUS Cya);

11) BcTynuBIIMI B 3aKOHHYIO CHIIy IPUTOBOP CyJla (KOIHWs, 3aBEPEHHAst CYyAOM,
MPUHSBILUM PEIICHHUE), a TAKXKE JOKYMEHT, MOATBEPKIAIOIINNA OTOBIBAHNE HAKa3aHUS
rpaKJaHaMH, OCY’KJIEHHBIMU K JIMIIEHUIO CBOOOJIBI WM K IPUHYIUTEIbHBIM padoTam
(B coorBerctBUM ¢ mnoctaHoBieHueM KoucturyunonHoro Cyna Poccuiickoit
®enepaunu oT 23 utoHs 1995 r. Ne 8-I1), - npeacTaBisieTcss B OTHOIIEHUH 3asBUTEII,
YJIEHOB CEMbU 3asBUTEJS, JIMI], 3aPETUCTPUPOBAHHBIX B MPUBATH3UPYEMOM >KHIIOM
ITOMEIICHWUH, JIML, UMEIOIINX IIPABO MOJIb30BAaHUS TaHHBIM IIOMEIICHUEM Ha YCIIOBHAX
COLIMAJIBHOTO HaiiMma (MpU HAJIMYUU B OTHOIICHUM TAKUX JIMI[, BCTYIUBIIETO B CHUITY
IIPUrOBOpa CyJa);

12) nucpMeHHOE coryiacue Ha MPUBATU3ALMIO 3aHUMAEMOT0 JKUJIOTO TTOMEIICHUS
3as1BUTENS, WWIEHA CEMbHM 3asBUTENA, WHOIO JIMIA, 3apErMCTPUPOBAHHOIO B
IIPUBATU3UPYEMOM KHJIOM IMOMEIEHUH, JIUIA, UMEIOLIETO IPABO MOJIb30BAHUS TAHHBIM
MOMEIIEHUEM Ha YCIIOBUAX COLHUAIBHOTO HailMa, JOCTUrmero l4-jeTHero Bo3pacta,
W/WJU €ro 3aKOHHOTO MPEJICTaBUTENS WU JIMIA, YIOJHOMOYEHHOTO B YCTAHOBJIEHHOM
MOPSIZIKE, WM MUCbMEHHBIN 0TKa3 OT MPUBATU3aLUHA 3aHUMAEMOT0 KHJIOIO MOMEIEHUS
YJIeHa CEMbM 3asBUTEJIS, WHOTO JIMIA, 3apETUCTPUPOBAHHOIO B MPUBATU3UPYEMOM
KUJIOM TOMEILIEHUH, JIMLA, UMEIOUIETO MPaBO MOJIb30BAHUS JaHHBIM MOMEIICHHEM Ha
YCIOBHSIX COLMAJIBHOTO HaiimMa, JaocTurimero 14-jmetHero Bo3pacTa, W/WIA €ro
3aKOHHOTO MPEACTABUTENS WM JIMLA, YIIOJTHOMOYEHHOTO B YCTAHOBIIEHHOM MOPSJIKE.

2.5.2. 3asBieHHME W TpUaraeMble JIOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM Equnoro, Pecny0nmkanckoro mopraia B 3J€KTPOHHOU (popme;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBiIeHUE W MpuUjlaraémMble JOKYMEHTBI, IPU HAMPABICHUU MOCPEICTBOM IOYTOBOU
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivkaHckoro
nopTasna NOAMUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

Jns monmydeHus MPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npolTu mpoueaypy perucrtpauuu (ayrentudukanuu) B ECUA, a Takke noaTBepauTh
YYETHYIO 3aIUCh.
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OJNEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBI 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2nyHKTa 2.5.1aJMUHUCTPATUBHOTO pErIAMEHTA,3aBEPSAETCA YCHICHHON
KBAJIM(DUIIMPOBAHHON MOAMKCHIO JUI], YIOJHOMOYEHHBIX HA CO3JIaHUE U TOJIUCAHHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCAMHU.

DOneKTpOHHbIE JOKYMEHTBI(3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraeMble K
3as1BJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANPaBIISIOTCA B BUe (ailoB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEJ:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEI0CTABIEHUEM MYHUIIMTIAIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, ykazaHHble B 4Yactu | cratem 9 @epepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh NPHU MEPBOHAYAIBHOM OTKA3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) H3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX MIPABOBBIX aKTOB, KaCarOIIUXCs
MPEAOCTABIECHUS MYHULIMITAILHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBICHUS
O MPEAOCTABICHUH MyHUIUTIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOU YCIYTH, JIUOO B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTU U HE BKIIFOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MPUEME JTIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®I], npu mNepBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABIEHUS MYHUIIMIAIBHON YCIYTH, TUO0 B MPEIOCTABICHUH
MYHULANAIBHON YCIIYyTM, O Y€M B NHUCBMEHHOM BHJI€ 32 MOAIUCHI0 PYKOBOJIUTEIS
Oprana npu mnepBOHAYAIBHOM OTKa3€ B NpPUEME TOKYMEHTOB, HEOOXOAMMBIX IS



10

MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABIICHHbBIE HEY100CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C IIYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUHU TOCYJAPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPEACTABIEHUS; TOCYAAPCTBEHHBI OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1.ITonyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMO/JICUCTBUSA:

1) cBeneHUs O pErucTPallMOHHOM Y4YE€Te IO MECTY JKUTEIbCTBA WIIU MECTY
npebbiBanus - MB/I;

2) cBeleHuUs O JIMIIAX, 3aPETUCTPUPOBAHHBIX IO MECTY MPEOBIBAHUS WIIH TIO MECTY
KUTEIbCTBA, & TAK)KE COCTOSIIMX HA MUTPALMOHHOM YYETE, COBMECTHO MO OJHOMY
anpecy - MB/I;

3) npenocrtaBiieHHe W3 EIMHOrO TOCyJapCTBEHHOTO peecTpa 3amuced akToB
IPaXKIAHCKOTO COCTOSHMS 1O 3aIpocy cBefeHui o poxaennn — PHC;

4) ceenenus o aeiictButenbHocTH [lacnopra I'paxxnanuna PO — MBJ] P®;

5) cBeleHHUs O COOTBETCTBUU (PaMUJIbHO-UMEHHOM TPYIIbI, JaThl POXKIACHUS,
nona u CHUJIC — I1DP;

6) cBeneHuss u3 EAMHOrO rocyJapCTBEHHOTO peecTpa 3aluced  akTOB
IPaKTaHCKOT'O COCTOSHHS O IepeMeHe dhaMriiu, uMeHH, oTaecTBe — DHC;

7) cBeAeHUS O HAJIWYMU MPUBATU3UPYEMOIO KWIJIOIO TNOMEIIEHHS B PEECTpE
MYHUITUTIATBHOW COOCTBEHHOCTH — OpTraH MECTHOTO CaMOYIIPaBIICHUS;

8) cBeneHMs, TOATBEPKAAIOIIME, YTO PAHEE MPABO 3asBUTENS HA MPUBATU3ALIMNIO
He OBLJIO UCTIOIB30BAHO - OPTaH MECTHOTO CAMOYTIPABJICHHUS,

9) NOKyMEHTBI, MOATBEPKIAIOIIME MPaBO 3asBUTEJ HA IOJB30BAHUE KUIJIBIM
ITOMEILEHUEM - OPTaH MECTHOT'O CAMOYITPABIICHHUS;

10) cormamieHre O pacTOPKEHUM JOTOBOpa MEpeaadyd >KUJIOr0 TOMEIIEHUS B
COOCTBEHHOCTb I'PAXK/IAH - OPIaH MECTHOT'O CAMOYTPABIICHHUS;

11) opaep unau BBIMKMCKA W3 PACHOPSIKEHUS OpPraHa MCIOJHUTENbHON BJIACTH O
OPEAOCTABIECHUN JKUJIOTO IOMEIICHHUS MO JIOrOBOPY COLMAJIbHOIO HailmMa — OpraH
MECTHOT'O CaMOYTIPaBJICHNUS;
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12)cBUAETENBCTBO O POXKACHUM Ui YJIEHOB CEMbHM  3asgBUTENS, JIMII,
3apErUCTPUPOBAHHBIX B IMPUBATU3UPYEMOM >KHIJIOM NOMEIIEHHH, HE AOCTUrmMX 14-
JIETHETO BO3pacTa (3a UCKIIOUEHUEM CBUJIETEIILCTB O POXKIAEHUHU JeTen-cupot) — 3ATC;

13) nOKyMEHTHI, coJepkKaIIUue CBEICHUS O TPAXKIAHCTBE JIUI, HE JOCTUTIIMNX 14-
JeTHero Bo3pacrta — MB/I;

14) xonus (uHAHCOBOrO JIMIIEBOIO cuUeTa IMpPU NPUBATU3ALMU KOMHAT B
KOMMYHQJIBHOW KBapTHpPE WJIM OTIACIBHBIX KBapTHp B CiIy4yae yTEpU Opliepa — OpraH
MECTHOT'O CaMOYIIPABIICHUS;

15) 1OKyMEHTBI, MOATBEPKIAIOIINE UCTIONB30BaHHOE (HEUCITIOJIb30BAaHHOE) MPABO
Ha MIPUBATU3ALNIO KUJIOT0 NOMELIEHUS — OPTaH MECTHOTO CaMOYIIPaBJICHNUS;

16) NTOKyMEHT YyNOJIHOMOYEHHOTO OpraHa, MOATBEPKAAIOIINN HEUCIIOIb30BaHHOE
MIPaBO HA y4yacTHE B MPUBATU3ALMH 10 MPEKHEMY MECTY >KHTENIbCTBA, IPEACTABIISETCS
B OTHOILIECHUU 3asBUTENS, YJICHOB CEMbU 3asABUTENS, JUL, 3aPETHCTPUPOBAHHBIX B
MPUBATU3UPYEMOM KUJIOM TMOMEILIEHUH, JIML, UMEIOUIUX MPABO MOJb30BaHUS JaHHBIM
MOMEIICHUEM Ha YCIOBHUSIX COLMAIBLHOIO HailMa — OpraH MECTHOT'O CaMOYIIPABIICHUS.

2.6.2. HenpexacraBneHue (HECBOCBPEMEHHOE INPEACTABICHUE) YKa3aHHBIMU B
IMyHKTe 2.6.1 aIMMHMCTPATUBHOIO PEIVIAMEHTA OPraHaAMU TOCYAApPCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIIPABJICHUs, OpraHU3alUsMH JOKYMEHTOB U CBEICHUI HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKAa3a B IPEAOCTABICHUN MyHULIUIAIIBHON YCITyTH.

2.6.3. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErIaMEHTa OpPraHOB M OpraHu3aluid, HE MpPeICTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3alPOLICHHbIE U HAaXOJSALIMECS] B PacHOPsHKEHUU
JOKYMEHT WJIH CBEJICHHUSI, IOJIEKAT aIMUHUCTPATUBHOM, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoit deaepannu.

2.6.4. 3anpeniaercs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJEHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIAThI 3a MPEIOCTABICHNE MYHULIUIAILHON
YCIIYTH, HaXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUsI M TIOJIBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIE€HUS OpTraHU3aIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILUX CBEACHHS, KOTOPbIE
HaxoIATCd B pAaCIOPSHDKEHUMM TOCYJApCTBEHHBIX OPraHOB, OpPraHoB MECTHOT'O
CaMOyNIpaBJ€HUsS U TMOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYNPABICHHUS OpPraHU3alMi, HE SBISETCA OCHOBAaHHWEM JUII OTKas3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON yCIIyTH.

2.7. VicuepribIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEO0OXOIUMBIX IS PEI0CTABICHUS MyHULIUITAIIBHOW YCITyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) 3ampoc o npeAoCTaBIE€HUN YCIYTy MOJIaH B OPraH MECTHOTO CaMOYIpaBIeHUs
WJIM OPTaHU3AIHIO0, B TOJTHOMOYHSI KOTOPBIX HE BXOJUT MPEAOCTABIICHUE YCIIYTH;

2) HemoJHOE 3alloJIHCHHWE OO0s3aTeNbHBIX ToJie B (Gopme 3ampoca o
MIPEAOCTABIEHNH YCIYTH (HEAOCTOBEPHOE, HEMPABUIIBHOE);
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3) mpencTaBIeHHE HEMOIHOTO KOMIUIEKTA JIOKYMEHTOB;

4) npencrtaBiIeHHbIE JOKYMEHTBHI YTPATHJIA CHJy Ha MOMEHT OOpalieHus 3a
yCIyro (AOKYMEHT, YJIOCTOBEPSIIOUIMN JMYHOCTh, JOKYMEHT, YAOCTOBEPSIOLINN
MOJIHOMOYHS TIPEJICTABUTENS 3asBUTENS, B cllydyae OOpalleHHs 3a MpeAoCTaBICHHEM
yCIIyTU YKa3aHHBIM JIMIIOM);

5) mpenacTaBiIeHHbIE JOKYMEHTBI COJIEPKAT MOAYUCTKY U UCIIPABICHUS TEKCTA, HE
3aBEPEHHBIC B MTOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Pocculickon denepanuy;

6) mojaua 3asiBICHUS O MPENOCTABICHUU YCIYyTU U TOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEJOCTABIICHUS YCIYTH, B AJIEKTPOHHOM (OpME C HAPYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUIA;

7) IpeacTaBICHHbIE B AEKTPOHHON (OpME TOKYMEHTHI COJEPKAT MOBPEKICHUS,
HaJM4Hhe KOTOPBIX HE IO3BOJIIET B MOJHOM OOBEME HCIOJIb30BaTh MH(GOPMALUIO U
CBEJICHUS, COJIepKAIIMECs B JOKYMEHTAX JJI PEAOCTABICHUS YCIYTH;

8) 3asgBiIeHME MOJAHO JIMLIOM, HE HMEIOIIHMM TOJHOMOYMUWA MPEICTABIAThH
MHTEPECHI 3asIBUTENSL. ;

9) HecoOmoneHne ycraHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa oT 6
anpensa 2011 roga Ne 63-@3 «OO0 537I€KTPOHHOW NOANMHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCUJIEHHON KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUs MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemenne 00 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUI TIPEAOCTaBICHUSI MYHULMNAIBHON YCIYyTH, MOXET ObITh NPUHATO KaKk BO BpeMs
IpyueMa 3asBUTEINA, TaK U IOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMIAIBHON YCIYyrd JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIIAIONIMN 9 pabouux JHEH cO AHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAIBLHOM YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH, MOJaHbI B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIBLHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecrybnnkanckoM moprane.

2.8. VcueprbiBaromuii iepevueHb OCHOBAHUH JJIsi PUOCTAHOBJICHUS WJTA OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHON YCIIYyTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMIIAIBHON
YCIIyTHU OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

1) nmpoTuBOpeune JOKYMEHTOB WJIM CBEJCHHM, MOJYYEHHBIX C UCIOJIb30BAaHUEM
MEKBEIOMCTBEHHOIO  HMH(OPMALIMOHHOTO  B3aUMOJIECHCTBUS,  MPEICTABICHHBIM
3asiBUTEJIEM JIOKYMEHTAM WUJIU CBEICHUSM;

2) oOpamieHde 3a TMPEAOCTABICHHEM MYHHUIMIAIBHOM YCIyTM JUIA, HE
ABJSIIOLIETOCS  3afABUTEIEM HA MPEJOCTABICHHE MYHHUIMNAIbHOW YCIyrd B
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COOTBETCTBUM C HACTOSIIIMM AJMUHUCTPATUBHBIM pErJIaMEHTOM (B cllydae, €clH
YKa3aHHOE€ OCHOBAaHME OBUIO BBIABICHO MpPH MPOLEAYpPE NPUHATUS PEIICHUS O
MPEIOCTaBIECHUU MYHHUIIUTIATLHON YCIIYTH);

3)0TCyTCTBHE COTJIacus C MPUBATHU3AIMEH KUJIOTO MOMEIICHUS! OJJHOTO U3 YJICHOB
CEMbH 3asiBUTEJIS, JIUII, 3apETUCTPUPOBAHHBIX B MIPUBATU3UPYEMOM >KUJIOM ITOMEILICHUH,
JIMII, UMEIOITUX MPABO IMOJb30BaHUS JAHHBIM MTOMEIIICHUEM Ha YCIOBUSIX COIUAIBHOTO
HaliMa M HE MCI0JIb30BABIIMX IMPABO HAa MPUBATH3AIHIO;

4) oOparieHue 3asBUTENSA, OJHOTO M3 WICHOB CEMbU 3asBHUTENsSl, MHOTO JIMIIA,
3apETUCTPUPOBAHHOTO B NPHUBATU3UPYEMOM JKUJIOM TOMEIICHHUH, JIUIA, UMEIOIIETO
IpaBO TMOJb30BAaHUS JaHHBIM TIOMEIICHHEM Ha YCIOBUSX COIMAILHOTO HaiMa,
JIOCTUTIIEeTro 14-71eTHero Bo3pacTa, W/WIM €ro 3aKOHHOTO MPEICTaBUTENS WU JIUIIA,
YIOJITHOMOUYEHHOTO B YCTAHOBJICHHOM MOPSAKE, 00 OTCYTCTBUU HaMEepEeHUN 0popMIIATH
MIPUBATU3ALINIO;

5) oTka3 B MpUBATU3ALUM KUJIOTO MOMEIIECHUS OJHOTO WJIM HECKOJIbKUX JIHII,
3apETUCTPUPOBAHHBIX MO MECTY KUTEIBCTBA C 3asBUTEIIEM;

6)1CT0JIb30BAHHOE paHee MPaBO Ha NMPUBATU3AIIHIO;

7) oOpaliieHre ¢ 3arpoCcoM O MPUBATU3AIMH KUJIOTO TTOMEIIEHUS, HAXOIAIIEeTOCs
B aBapUHHOM COCTOSTHUHU, B OOIIEKUTHH, CITY>KEOHOTO JKHIIOTO IIOMEIIICHHUS;

8) OTCyTCTBHE/HENpPEACTaBICHUE CBEACHUM, IMOATBEPXKIAIOMUX  y4acTHE
(HeydacThe) B TIPUBATH3AlMHM, M3 JPYTUX MYHHIUNAIBHBIX PaioHOB (TOPOJCKUX
OKpYTOB;

9) oTcyTcTBHE MpaBa COOCTBEHHOCTH Ha MPUBATH3UPYEMOE 3asBUTEIIEM KHIIOC
MOMEIIEHWE Yy  OpraHa  MECTHOTO  CaMOYMpaBJeHWs,  IPEJOCTABJISAIONIIETO
MYHULIMNATBHYIO YCIIYTY.

10)u3mMeHeHre MacHOPTHBIX W/WJIM HWHBIX MEPCOHAJIBHBIX JAHHBIX B IEPUO]]
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

11) apecT *KuI0r0 MOMEIICHUS.

12) u3MeHeHue cocTaBa JIMI, COBMECTHO MPOXKUBAIOUIUX B MPUBATU3UPYEMOM
YKUJIOM TIOMEIIEHUH C 3asIBUTEJIEM, B TIEPUO]I MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

13)ranuure B COCTaBE€ CEMbU 3asBUTENS JIML, 3apErUCTPUPOBAHHBIX B
MPUBATU3UPYEMOM KHJIOM MOMEUIEHUH, JIUL], UMEIOIIUX MPABO MOJIb30BAHUS JaHHBIM
MIOMEIIEHUEM Ha YCJIOBUSX COLMAIBHOTO Haiima (B cllydae, €Clu OT COOTBETCTBYIOIINX
JIMI] HE TIPEJCTABJCHO COTJIaCME Ha MPUBATH3AIMIO KUJIOTO IIOMEIICHUS WU HE
MIPEJCTABIICHbl CBEJICHUS, MOJTBEPKIAIOIIUE OTCYTCTBUE Y COOTBETCTBYIOUIUX JIUII
IIpaBa Ha IIPUBATH3AIIUIO JKUJIOTO TTIOMEIIEHHUS): - TpaXKJaH, BEIOBIBIINX B OpraHU3aIlUH
CTAIlMOHAPHOTO COITMAIBLHOTO OOCTY>KUBAHHS; - BPEMEHHO OTCYTCTBYIOIIUX TPaXKIaH
(BBIOBIBIIMX I TPOXOXKACHUS CIYy>XObl B PsAbl BOOPY)KEHHBIX CHUJI, Ha TMEPHUOJ
y4eObl/pab0Thl, B JKWIbIE TOMEIICHUS, TMPEJOCTABICHHBIC IS BPEMEHHOTO
MPOKUBAHMUS); - TPaK/IaH, BHIOBIBIIUX B MECTA JIMIIEHUSI CBOOOIbI MJIU OCYKJICHHBIX K
MPUHYAUTEIBLHBIM paboTaM (B COOTBETCTBUU C MOCTaHOBJIEHUEM KOHCTUTYIHOHHOTO
Cyna Poccutickoit ®deneparun ot 23 uroHa 1995 1. Ne 8-I1); - rpaxknaH, CHATBIX C
PETUCTPAIMOHHOTO y4yeTa Ha OCHOBAHUM CYACOHBIX PEIICHUM, HO COXPAHUBIIKMX MTPaBO
MOJTb30BAHUS KUJIBIM TTOMEIICHUEM; - TPAXKIaH, CHATHIX C PETHCTPAIIMOHHOTO y4yeTa 6e3
yKa3aHHUsl TOYHOTO ajpeca. B ciyyae HempencTaBlieHHs] TOKYMEHTOB, BBIPAKAOIIUX
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BOJIKO IPaK/IaH BBIIENEPEUUCIEHHBIX KATErOPUil B OTHOLLIEHUN MPUBATU3ALNN KHIIOTO
MoMeIeHus (coriacue Ha OTKa3/IOBEPEHHOCTbH), WM JOKYMEHTOB, MOATBEPKIAIOIINX
IIPEKPALLEHUE NTPaBa Ha KUJI0€ IIOMEIIEHHE.

14) Hanmuuue B COCTaBE CEMbHM 3asIBUTENS JIML, 3apETUCTPUPOBAHHBIX B
IPUBATU3UPYEMOM JKUJIIOM MOMEIICHNUH, JIUL, UMEIOIINX MPaBO MOJb30BaHUS JTaHHBIM
IOMEIIECHUEM Ha yCIOBUAX COLIMAIBHOTO HaiiMa, TpaXk/iaH, IPU3HAHHBIX HA OCHOBAHUU
CYJEOHBIX pelIeHN O€3BECTHO OTCYTCTBYIOLIUMU.

15)ocnapuBanne B CyneOHOM TMOpsIKE IpaBa Ha JKWIOE IIOMEIEHUE, B
OTHOILIEHUU KOTOPOTO MOJIaH 3aIpoc.

2.8.3. IlepeueHp OCHOBaHUN JUIg OTKa3a B IPENOCTABICHUU MYHHMIMIIAJIBLHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYyI'H B
cllydae, €CIIM 3asBJICHHE O IPEAOCTaBICHUM MYHULMNAIBHOM YCIyrM IOJAAHO B
COOTBETCTBUM C MH(OpMaLMEr 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIyTH, onyosinkoBaHHOW Ha EquHom nopraie, PecryOnnkanckoM mopraie.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MTOIUIMHBI MUTH HHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHON YCIIyT U

MyHununanbHas yciayra IpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIC SBISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
PEIOCTaBICHUS] MYHULIMIIATBHON YCIYTH, B TOM YHCJIE CBEJIEHUS O JJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIaCTBYIOIIMMH B

MPEIOCTABIEHUU MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOMMBIMU M 0053aTEJIbHBIMU TSI PEAOCTABIICHHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takoi
I1aThl

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIN CPOK OKUJIAHUS B OYEPEIU TIPH MOade 3ampoca o
MPEIOCTaBICHUN MYHUITUIIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISICMOM OpTraHU3aIiueH,
yYacTBYIOIICH B MPEIOCTABICHIH MYHUIIUITAILHON YCITyTH, ¥ TIPH TTOJTYYSHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. BpeMms oxuanus py Mojaye 3asBICHUS HA OJIYyUYeHUE MYHULIMTAIBHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn nonydyeHuu pe3yibpTaTa MPEAOCTABICHHUS MYHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKHJAHUS B OUEPEIU HE JOJHKEH MPEBBIIATh 15 MUHYT.
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2.13. Cpok u nopsiI0OK PErucTpauy 3anpoca 3aBUTENS O MPEI0CTABICHUN
MYHULIMNAIBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aliuei, yuacTByIoEen B
MIPEIOCTABIICHUH MYHHUITUTIATHHON YCIIYTH, B TOM YUCJIE B SJICKTPOHHOU (opMme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb 1nojgauu 3asBiIeHUS 3asBUTEIIO
BbiaeTca pacnucka u3 AUC MOIL] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKAAKOIIUM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTOW MTOAAYH 3asIBJICHUS.

2.13.2. Ilpu HanpaBieHuu 3asBiieHUs nocpeactsoMm Enunoro, PecmyOnrkanckoro
noprajga 3asBUTENb B JICHb IMOJa4M 3asBJICHUS TOJydyaeT B JIMYHOM KaOWHETE
PecniyOnukanckoro  mopraia M N[O 3JEKTPOHHOM  MOYTE  yBEAOMIICHHUE,
MOATBEPXKIAIONIECEe, UTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pPErUCTpalMOHHBIA HOMEp U JiaTa M0/1aud 3asiBJIICHUSI.

2.13.3. Ilpu nuyHom oOpameHuu B OpraH B J€Hb MOJa4Yu 3asBJICHUS
YIOJITHOMOUYEHHBIM JOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIJIACTCS paclucKa u3
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U NIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIIyTa, K 3aJ1y OKUJAAHUs, MECTAM IS 3AII0JIHEHUS 3alPOCOB O NPEAOCTABICHUN
MYHHUITUTIATBHOM YCIIYTH, UHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
MEPEUYHEM JIOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, pa3MelIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJI€ K 00€CTICUEHUIO
JOCTYITHOCTH JIJISI HHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3al[MTE UHBAJIUJIOB

2.14.1. IlpenocraBneHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JaHUAX U
IIOMELLECHUSX, 00OpYJIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MOKAPOTYILIEHUS.

Mecta mnpuema 3asBuTeneil o0OpyaylOTCS HeoOXoaumoi MeOenbo i
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTelbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3allliTe WHBAJIMAOB B ILEJAX OECHPEensITCTBEHHOIO JOCTyma K MeECTy
MPEA0CTABIECHUS MyHUIIUTIAIBHON YCIYTH 00€CeunBaeTCs:

1) oOecrmeunBaeTcss OCCHIPEMIATCTBEHHBIH JOCTYI HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEILECHUS U
NEPEMEIICHUE B UX MPEJIENax);

2) BU3yajbHas, TEKCTOBas M MyJbTUMenWiiHas WH(opMams O MOpsIKe
IPEIOCTaBICHUS] MYHULMIIAJbHOW YCIYI'M pa3MeIlaeTcsi B YAOOHBIX AJi 3asiBUTENIEH
MECTax, B TOM YHUCJIE C yUETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAJIN]IOB;
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3) compoBOXKIIEHNE WHBAINIOB, NUMEIOIINX CTOHKHE PaccTpOMCTBa (PyHKITUM
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH TOCAQJIKM B TPAHCIIOPTHOE CPEICTBO W BBICAJKH U3 HETO, B
TOM YHUCJIE C UCIIOJIBb30BAHUEM KPECIIA-KOJISICKH;

5) Hamnexamiee pa3MmelicHHe OOOpYIOBaHMS M HOCHTENCH HWH(OpPMAIUH,
HEOOXOIUMBIX JJIsi obecrnedeHusi OecpensiTCTBEHHOIO TOCTYIa WHBAIMOB K yCIyram
C YUYETOM OIPAHUYEHUHN UX KUZHENESITEIbHOCTH;

6) nyOsmpoBaHuEe HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOH W 3pPUTEIIBHOM
uHpopMalMK, a TaKXke HaJANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIIU 3HaKaMH, BHIMOJIHEHHBIMU peibe(hHO-TOUeYHBIM pudTOM bpaiins;

7) IOITyCK CypIOTepeBOAYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-IIPOBOIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa W COLMAIBLHOW 3aluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CHEHAIbHOE 00y4YeHUue COOaKU-NPOBOJHUKA, W TOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHUs JOCTYMHOCTH IS WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEIOCTABICHUE MYHUILUIAIBHON YCIYTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULHIAIBHOW YCIYTH, KOTOpbIE
ykazaHbl B mnoiamyHkTax | — 4 nynkra 2.14.2. agIMHUHUCTpPaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEeJCTBaM, BBEJCHHBIM B OJKCIUTyaTallMil0 WA
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIUIO nociie 1 utonsg 2016 roxa.

2.15. Tloka3aTenu OCTYIMTHOCTH M KaueCTBA MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTAaBIEHUN MYHUIIMNAIBHON YCIYTH M UX TIPOIOJKUTEIBHOCTh, BO3MOKHOCTh
noJty4eHus: UH(GOPMAaLMK O XOJ€ TPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATBHOM IIEHTPE MPEI0CTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B [TOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MO/IPAa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPHUAIIBHBIIN PUHIIU ),
MIOCPEJICTBOM 3aIpoca O MPEAOCTABIEHNN HECKOJIBKUX TOCYAApPCTBEHHBIX U (HJIN)
MYHUIIUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPe10CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3apoc)

2.15.1. Tloka3arenaMu JOCTYMHOCTH MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
ABIISIOTCS:

PacroI0KEHHOCTh IOMEUIEHUs], B KOTOPOM BEJIETCS IIPUEM, Bbllada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTa;
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HAJIM4YUE HEOOXOJMMOIr0 KOJUYECTBA CIELUAINCTOB, a TaKXKe IMOMEILCHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HCcUYeplnbIBaonel uHpopmanuu o crmocodax, MOpSAKE M CpoKax
MPEJIOCTABICHUS MYHULMIAIBHOM YCIyIM Ha WH(OPMAUMOHHBIX CTEHIax, EauHOM
nopraiue, Pecny0imkanckom nopTraie, opuiuaIbHOM CaiTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJUAaM B TMPEOJIOJICHUH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C APYTUMU JULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuIroIeHrEe CpOKa TOTYICHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, CoBepileHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTENSI C JOJDKHOCTHRIMU JviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENA ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUN MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISETCS OIWH pa3 IMpHu
IPEJICTAaBICHUHU 3asIBJIICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH IOJIYYEHHs pe3ysibTaTa IpelOoCTaBIICHUS
MyHHULIMNAIbHOW ycayru B Oprane wim M®L| B gopme sk3emIuigpa 37I€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMH TPU NPEIOCTABICHUN MyHULIMITAIIBHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIUTAIBHON YCIIYTH C
MOMOIIBI0 YCTPONCTB MOJBHXKHOM paavoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprare,
PecnyOonukanckoMm noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
M®I] no BbIOOpY 3asBHUTENs HE3aBUCHMO OT MeECTa €ro J>KUTEIbCTBA MU MECTa
(dakTrdeckoro npoxuBanus (mpeObiBaHus) Ha Tepputopuu PecnyOnmku TatapcTtad mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE IPEIOCTABIISAETCS.

2.16. Nnpie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOMW YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUITY (B clTydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATIBHOMY TIPHUHIIHITY)
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Ilpu mpenocTaBlieHMHM MYHUIIMIAIBHON YCIyrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:
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1)  momyduTh HHPOPMAIIUIO O TIOPSIKE U CPOKAX MPEIOCTABICHUS
MyHULIMNIAIBHOM  YCIIyI'M, pa3MeElleHHyl0 Ha EnmHoM  mopraine,
Pecny0Onmkanckom noprarne;

2) momaTh 3asBICHHUE O MPEIOCTABICHUH MYHHUIUIAIBHOM
YCIYyIM ¥ HHBIE JOKYMEHTBI, HEOOXOJUMBbIE JMJII MPEJOCTABICHUS
MYHUIIUNIATBHOW YCIYTM, B TOM 4YHCJIE€ JTOKYMEHTHl U HH(MOpMaIuio,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C
nyHKTOM 7.2 yactu | cratem 16 @PepepanbHoro 3akoHa Ne 210-D3.c
ucnosibzoBanueM Eaunoro, Pecy6Gnukanckoro nopraina;

3)  TOJAYYHTb CBEICHHS O XOJ¢ BBIMOJHCHHUS 3asABJICHHA O
NPEAOCTaBICHUA MYHMIIMIAIBLHON YCIYTH, TOJAHHBIX B JJIEKTPOHHOM
hopme;

4)  OCyIIECTBUTH OIICHKY KadyecTBa MPEeI0CTaBICHUS
MYHULHANIAIBHON YCIIYTH;

5) momyuMTh pe3yiabTaT  MPEAOCTABICHHS  MYHHIIMITAJbHOM
yCIIyTH B (POpME 3JIEKTPOHHOIO TOKYMEHTA;

6) rmomarh >xajgo0y Ha pemeHHe W JacicTBue (Oe3melicTBHC)
Oprana, a TakXe €ro JOJKHOCTHBIX JIMI[, MYHUIIMITAJIBHBIX CIIyKallluX
nocpencrsoMEauHorO, Pecny6nukanckoro rnopTana, noprana
benepanbHO roCcyJ1apCTBEHHOM uH(OPMAITMOHHOU CUCTEMBI,
o0ecreynBaroIIe MpoIecc A0CyAeOHOro (BHECY/NeOHOT0) O00KajloBaHUS
perieHuit u aercTBuil (0e31eiCTBYS), COBEPIICHHBIX MPU MPETOCTABICHUH
rocyJapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT opraHamy,
MPEAOCTABISIONIMMU TOCYJAPCTBEHHBIE W MYHUIUIAIBHBIC YCIYTH, UX
JTOJDKHOCTHBIMM ~ JIMIIAMU, TOCYAApPCTBEHHBIMM U  MYHUIIMIATbHBIMU
CITyKaIIMHU.

2.16.2. ®opmupoBaHUE 3asiBJICHUSI OCYIIECTBISACTCSA IMOCPEICTBOM 3alOJHEHUS
ANEKTPOHHON (Qopmbl 3asiBieHuss Ha Enunoro, PecnmyOnukaHckoMm mopTasie 0e3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM TT0/1auu 3as1BJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

1)  BO3MOXKHOCTH KOMMPOBAHUS U COXPAHEHUS 3asBICHHS U UHBIX
JIOKyMEHTOB, HEOOXOIUMBIX IS IPEIOCTABJICHUS YCIYTH;

2)  BO3MOXKHOCTH 3alOJHEHHS HECKOJbKUMH 3asBUTEIAMHU OHOMN
AJEKTPOHHON (OPMBI  3asBICHUS TIPU OOpalleHHH 3a YCIyraMu,
MPEANOIAralolIMMU HAMNPABICHUE COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH
3asIBUTEIISIMU;

3)  BO3MOXHOCTH II€4aTH Ha OyMaXHOM HOCHTEIC KOIHH
AIEKTPOHHOM (HOPMBI 3asIBICHUS;

4)  coxpaHEHHEC paHee BBCACHHBIX B JJICKTPOHHYIO (opMy
3asiBJICHUS 3HAYEHUI B JT1000I1 MOMEHT MO KEJIAHUIO MOJIb30BATENS, B TOM
Yyclie MPU BOSHUKHOBEHMM OUIMOOK BBOJA M BO3BpATE JJIsi MMOBTOPHOIO
BBO/Ia 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asiBIICHUS;

5) 3anonmHeHHWE TOJNIEH DJIEKTPOHHOW (OPMBI 3asBICHUS IO
Hayajga BBOJA CBEICHUI 3asiBUTEJNEM C HCIOJb30BAHUEM CBEICHUM,
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pasmemennbix B ECUA, u cBeaenuii, omyOnmkoBaHHbIX Ha EmgmHOM,
PecriyOimkanckoM — mopTaiie, B YacTH, KacalomehHcs  CBEACHHM,
OTCYTCTBYIOILIUX B €IUHON CUCTEME UICHTHU(PHUKAIIUN U ayTeHTU(PUKAIIH;

6) BO3MOXHOCTh BEPHYTHCS Ha JFOOOM W3 AITANOB 3arlOJHCHUS
ANEKTPOHHON  QopMbl  3asBiIecHUST 0Oe3 TMOTepU paHee BBEIACHHOU
uHpopManuu;

7)  BO3MOXHOCThH JOCTyIa 3asBUTEISA K paHee IOJaHHBIM UM
3asBJICHUSIM B TEUYEHHE HE MEHEE OJIHOIO0 roja, a TakKe YaCTHYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM - B TEUCHHUE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (nanee - 3anmMch) OCYyIIECTBIAETCS
nocpencteoM Eaunoro, PecnyOnukanckoro mnoprana, TenedoHa KOHTaKT -IEHTpa
M®II.

3asBUTENIO MPEAOCTABISAETCA BO3MOKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
IpyeMa J1aTy ¥ BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO()YHKLIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

JInst  oCylIeCTBIEHMS NPEIBAPUTEIBHOM 3amucu  nocpenctsoM  ExuHoro,
PecniyOnukaHckoro moprajna 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalliBacMble
CUCTEMOM TaHHBIE, B TOM YHUCIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy U Bpems Iipuema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWJI 3asABUTENb MpHU
MpPEABAPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreuyruBaeTcs
BO3MOKHOCTh pacreydararb TaJIOH-IOATBEpXAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIMT aapec SJIEKTPOHHOW MOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBIsIeTCs
uH(MOpMaIs 0 MOATBEPKICHUN TIPEABAPUTEIILHON 3aMMCH ¢ YKa3aHUEM JaThl, BpEMEHU
Y MecCTa puema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 00s3aTEIBLHOM
nopsiike MHGOPMHUPYETCS O TOM, UTO MpeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HESBKH 10 HCTEYEHUH |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEpPUICHUS HMHBIX AEUCTBUM, KpoMme
MIPOXOXKIEHUS UACHTU(DUKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUHM C HOPMATUBHBIMU
paBoOBbIMU akTaMu Poccuiickonl ®Penepanuu, ykazaHus LeId NpPUEMa, a TaKKe
MPEJIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX IUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBasa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npoueayp, TPe00BaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
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BBINIOJIHEHUS] aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU ¢opMme, a TaKKe
0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX LIEHTPaX

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. IlpegocraBneHre MyHHUIMITAILHOW YCIyTH BKIIIOYAET B ce0s CIICAYIOIIHEC
aJIMUHHACTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSBUTEIIS;

2) IpUHATAE W PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, IIPEJICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH;

4) moArOTOBKA pe3yJIbTaTa MyHHUITUIIAIBHON YCITYTH;

5) 3akiIroueHue JOroBopa

6) BbIIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUITAILHON YCITyTH;

7) uctipaBieHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHOM MPOIEAYPHI
ABJISIETCST OOpallleHue 3asBUTENS MO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpauieHun 3asButenss B Opran - lykaszviearomest
ceedenusi 0 0oJdcHOCMHOM auye/ (fanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
NpeloCTaBlIeHUsT MyHUIMNaabHOM yciayru B MO®L[ nuyno um mo Tenedony u
AJIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MPEJCTABIAEMON JOKYMEHTAIIMU U JPYTUM BOIIpOCaM JiJisl OJIy4eHUsI MyHULIUITAIbHOM
YCIIYTH.

3asBUTEIb MOXKET TOJYy4YUTh HWH(POpPMALMIO O TOPSAAKE MPEIOCTABICHUS
MYHUIUMTNIATBHON yciyru Ha oduianbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpeAcTaBIsIeMOd JOKYMEHTAUM W JIPYTrUM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYEHHS] MyHUIIUIIAIbHOW YCITYTH.
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3.2.3. 3asButens BrpaBe oOpaTUThcs B Opran mo TeiaepoHy U 3IEKTPOHHOU
MouTe, a TakXKe MOJyYuTh KOHCYyNbTanuio Ha Emunoro, PecnybnmukanckoMm mopraie,
caiite OpraHa o MOpsAJKEe U CPOKaxX MPEJOCTABICHHUS MYHHIIMIIAILHOW YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
HOJTYYECHUsI MyHUITUTIAIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHUSAMH TyHKTa 1.3.4 aIMUHHCTPATHBHOTO
periaMeHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€UCHUE TpeX padouyuX AHEN CO JAHA MOCTYIJICHUS OOpaIeHHS.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
KOHCYJbTAllMM TIO0 COCTaBy, (OpMe TMPEACTaBISAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJI MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH YEPE3
MOI] unu ynanenHoe pabouee mecto MOILI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHHM C MYHKTOM 2.5aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUM:

OTpeeIIAeT MPeIMET 00paIICHUs;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJIHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOIO PErJIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEIOCTAaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIICCTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOLJ;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxkaetr B AVIC M®I noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUS! AIMUHUCTPATUBHBIX MNPOLEIYP SABISIIOTCS: TOTOBOE K
OTHpPaBKE 3aBJICHUE U MAKET JOKYMEHTOB.
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3.3.1.3. Pabotnuk M®I] HampaBnsger nNakeT IOKyMEHTOB, TMPUHATBIX OT
sasiBuTest B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JCN) B
TEYCHHE OJHOTO0 padouero JaHA CO JHSA OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBJIICHHUE
U TaKeT JOKYMEHTOB (RJIIEKTPOHHOE [1eJ0), HampaBlieHHble B OpraH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB [Jisi MPEAOCTABICHUS MYHHUIUIIAJBbHOW YCIYyTH B
aneKkTpoHHOM hopme yepe3 Equnbiit, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OopMy DJIEKTPOHHOIO  3asBJICHUS, BKIIOYAIOIIYIO CBEICHHS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOJTBEPKIaeT (aKkT O3HAKOMJICHHS U COIJIacUsl C YCJIOBMSIMH M TOPSIIKOM
IPEIOCTABJICHUSI MYHULMNAIBHON YCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPXKIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEIEHUN (yCTaHaBIMBAaET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3aIMUHUACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECcKast poBepKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYUIECTBJISIETCSL TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TOJEeH AIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BBIABICHHH HEKOPPEKTHO 3aMOJHEHHOrO MOJISl AJIEKTPOHHOMN
(bopMbI 3asBIICHUSI 3asBUTENb YBEIOMIISIETCSA O XapaKTepe BBIABICHHOW OIIMOKU U
NOpsKE €€  yCTpaHeHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOIICHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBJICHHUSL.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynbraTaMyu  BBINIOJHEHUS  aJMHUHUCTPATUBHBIX  MOPOLEAYP  SIBJISIOTCS:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHONW MPOLETYpPbI
ABJISIETCSl TOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MPOLIEAYPHI SBIIAECTCA lykasviearomes ceedenust
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0 Oomichocmuom auye/ (manee - IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparnieHus 3asaBUTEINA C 3asBJIeHUEM B Opras:

OIpenensieT npeaAMeT oOpalleHus;

YCTaHABIIMBAET JINYHOCTh 3asBUTEIIS;

IPOBOAUT IIPOBEPKY IMOJTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aAMHHHCTPAaTUBHOIO  PEIJIAMEHTAa,  IPOBEPKY  COOTBETCTBUS
IPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJEHHBIM  TpeOOBaHMSIM  (HaJJexaliee
oopMJIEeHUE KOMUWA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHITHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX MCTIPABJICHHUIA);

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBI€HHS] B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEIHA3HAYEHHOW JJIsl OKa3aHWsl TOCYAapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIIYT;

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTEe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asBICHUE;

nepesaeT 3asBUTENI0 Ha TPOBEPKY U MOANHNCAHUE;

nocJie NOJMUCAHNS CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO MH(POPMAITUOHHYIO CUCTEMY,
NpelHAa3HAYCHHYI0 JUIsl OKa3aHUs TOCYNapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT
JOKYMEHTBI, MPEACTABICHHbIE B JJIEKTPOHHOM (OpME WIH BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIENIO;

BO3BpAILAET MOJANUCAHHOE 3asIBICHUE M OPHUIMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIUYUU
NPEMSITCTBUNA JJIsl IpUEMa 3asiBJICHUS M BO3BpAIIAeT €My JOKYMEHTBI C OOBSICHEHHEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

IpUCBAaMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JIe1 U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIC
3asiBUTEJIEM IOKYMEHTHI B JIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpsieT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIHUCH,
nocpeacTBoM obOpameHuss Kk EnuHomy mnopramy (B ciydae, €CIM  3asBUTEIIEM
[pECTaBICHbI AJIEKTPOHHbIE JIOKYMEHTBHI, HOJIIMCaHHbIE YCUJIEHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
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[Tpu HaJIU4YUH OCHOBaHM, PELYCMOTPEHHBIX IIYHKTOM
2.7.1anMUHUCTPATUBHOTO PErJIaMEHTa, MOJATrOTaBIMBACT MPOEKT pelIeHHs] 00 OTKa3e B
IpUeMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHNS MyHULUIIAIBbHON YCIYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
OPOEKT pernieHus o0 OTKa3ze JOJKEH COJepKaTh MyHKTHl cTathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NPEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C yKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHNUS MYHULMIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpPUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TIPEACTABICHbI, COJEpPkKAT HEAOCTOBEpPHbIE U (WIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUIA),
HaIlpaBJIsIETC HA COTJACOBAHUWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi NPEJOCTaBICHUS MYHULMNAIbHOM YCIYTHM, OCYLIECTBISECTCA B
MOPSIIKE, PEYCMOTPEHHOM IMYHKTOM 3.5.3aAMUHUCTPATUBHOTO PEIVIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM i1 OTKaza B IIpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJMUHUCTPaTUBHOIO PETJIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabodero JHS CO JHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3adBJICHUH CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUJIEHUU 3asBJICHUS, COJIEpKAlllee BXOIAIIUN PEruCTpallMOHHbBIN
HOMEp 3asBJICHUS, N1aTy IMOJY4YEHUs 3adBJICHMS, MEpPEYeHb HAUMEHOBAHWU (Daiiyos,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHS pe3yjbTaTa MYHULIMIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  myHkTax  3.3.3.1,
3.3.3.3aAMHUHUCTPATUBHOTO PErJIaMEHTa, MPU HAJIUYUUA TEXHUYECKOW BO3MOKXHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpEeIHA3HAYCeHHOM HJis OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMHHHCTPAaTUBHBIE  MNPOUEAYPhl, YCTAHABIMBAEMBIE  IYHKTOM
3.3.3aAMUHUCTPATUBHOTO PETJIAMEHTA, BHITIOJHSIOTCSA B TE€YEHHE OJJHOTO paboyero IHs
CO JIHS MTOCTYIIJICHUS 3asIBJIECHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PACcCCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABIEHUN MYHUIIUNIATBHON YCIIYTH
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3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AJIMHHHCTPATUBHON MPOLEAYpPbI
ABIISIETCS TOJYYEHHE JOJKHOCTHBIM JMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM TPOLIETYPHI, SBIAETCS /YKa3618a10Mcsl
c8e0eHUsl 0 O00JIHCHOCMHOM Juye/(laee - JIOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
HaIpaBJIeHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIO>KHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GHOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME TOCPEICTBOM CHUCTEMBbI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJACUCTBUSA (IIPH OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TPEAOCTaBICHUH JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1aIMHUHUCTPATUBHOT'O PETIAMEHTA.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALINM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSITHS 3asIBJICHUAS HAa PACCMOTpPEHUE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HAIpaBIICHHBIE B OPTraHbl BJIacTH W (WJIM) TOJABEAOMCTBEHHBIE OpraHaM BIACTH
OpraHU3alMH 3apOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
NOCTYNUBIIMX YEpPEe3 CHUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJCHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpMAlMIO) WIK HAMpaBisSIIOT
YBEJIOMJICHHSI 00 OTCYTCTBMHM JOKyMeHTa U (W) WHGOpMAINK, HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AJIMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEYCHHWE NSATH JHEH CO JHS MOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIuio, MPEIOCTABIAIONINE JOKYMEHT W HH(popmammio,
€CJI WHBIE CPOKH MOATOTOBKHM M HAIPABJICHUS OTBETA HA MEXBEJIOMCTBEHHBIN 3ampoc
HE YCTaHOBJCHHI (efepaabHBIMA 3aKOHAMHM, MPaBOBBIMU akTamu lIpaBUTEnbCTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTamMu PecmyOmuku Tatapcran.

PesynbraTaMu  BBITIOSHEHWS ~ QJIMHUHHCTPATUBHBIX  TPOILEIYp  SBISIOTCS:
JOKYMEHTHI (CBEAeHHS), HEOOXOAUMBIE IJISl PEJOCTABICHUS MyHHUIUIIATBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIMIPABJICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJTydaeT 3alpalinBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL JTOKYMEHTHI (CBEACHHS), HEOOXOAWMBIE Ui TPEIOCTaBICHUS
MYHHIIMIIATFHONW yCIyTH, THO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU TOKYMEHTa U
(wm) uadopmanuy;

npu HAJIMYUU OCHOBaHMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJIaMEHTa, IMOJrOTaBIMBAET NPOEKT pelleHus o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.
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[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJis
MPEJIOCTABIECHUS MYHULUIIAJIBHON YCIYrM, C YKa3aHHEM IpUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJIOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOpPMAaLMI0O O HAaUMEHOBAaHMM JIOKYMEHTOB (MH(poOpManuu,
CBEJICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJECHUS, 0(OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI),
HAIIPaBJISIETCS. HA COIJIaCOBAaHUE B YCTAHOBJIICHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHHIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3aIMHUHUCTPATUBHOIO PEIVIAMEHTA.

AJMUHHCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB MIOJYYE€HHSI CBEACHHUM 110 MEXBEOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JJIsl MIPEAOCTABICHUS MyHULUIIAIBHON YCIYTH,
OPOEKT pemeHuss 00 oOoTKaze B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS MYHULIMIIAIbHON YCIIYTH.

3.4.5. Hcnonnenue IIpOLEaYD, YKa3aHHbIX B IYHKTax 3.4.2,
3.4.4agMUHHUCTPATUBHOTO PErJIAMEHTa, MNpPH HAIMYUM TEXHUYECKON BO3MOKHOCTU
OCYLIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pPErucTpaluy 3asiBJICHUS B
COOTBETCTBHUHM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJIHEHUS AJMUHUCTPATHBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET MATh pabo4MX
THEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIJICHUE OT JOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOI'O 32 HAIMpPAaBJICHUE
MEXBEIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX  JIJISI
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MIPOIIEAYPHI, SIBISETCS /ykazwiearomes c8edeHus 0 00NHCHOCIHOM
auye/ (nanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEI0CTaBICHUS] MYHUITUTIAIbHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTaTra
IPeI0CTaBIECHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeTr Cc(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IpU BBISIBICHUM OCHOBAHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
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YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErjaMeHTa, MOrOTaBIMBAET
MIPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCITYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUU JIJIs1 OTKa3a B MPEAOCTABICHUHA MYHUIUIIATILHON
YCIYTH, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHUHUCTPATUBHOTO peErjiaMeHTa, IIo
UTOTaM  PAaCCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX Il  MPEJOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, MOATOTaBIMBAET MPOEKT PACHOPSDKEHHS MO 0(GOPMIICHUIO
JOKYMEHTOB 1 0(hOPMIISIET PACIIOPSIKEHUE;

HaIpaBisieT  TMOJATOTOBJICHHBIE  MPOEKThl  pe3ylibTara  IPeIOoCTaBICHUS
MYHHUIIUTIATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS. B T€UEHHUE ABYX pabOuyux JHEW C MOMEHTAa MOCTYIUICHUS OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aITPOCHI.

Pe3ynbTaTaMu BBINOTHEHUS a[IMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: MPOEKTHI,
HaIlpaBJIEHHBIE HA COTJIACOBAaHUE.

3.5.3. CormacoBaHne ¥ TNOANUCAHUE MPOEKTa pe3yibTara NPEAOCTABICHUA
MYHULIMOAIBHON  yCIyru (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIPA3/ICJICHHs], OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibTata MyHHUIUIIAIbHOU yeiyru, PykoBoaurenem Oprana.

[ToaroTroBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
ycayru. I[locne ycrpaHeHHUsl 3aMe4aHuil NPOEKThl JOKYMEHTOB MOBTOPHO NEPEAAOTCS
JUIS1 COTJIACOBAHMS Y TOAMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJIIOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa AOJKHOCTHbIMU JmiiamMu OpraHa B
YaCTHU CPOKOB BBITIOJHEHHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIMYMSI COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull Oprana B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABIEHUS ~HApylIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX TOCJIEA0BATEILHOCTH W MOJHOTHI PyKoBOIUTENH
Oprana uHULIMMPYET MPUBIICUCHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PEIICHHE
00 0TKa3e B MPEOCTABICHIUH MYHUIIMITAIGHON YCITYTH, YTBEPKIEHHOE PACTIOPSHKCHHE.

3.54. Hcnonnenue npouenyp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aAMUHUCTPATUBHOTO pEIrJIaMeHTa, MPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKHUME C MCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYCHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUTIATbHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
myHKTe 3.5.aIMUHUCTPATUBHOTO periiaMeHTa, COCTaBIsAeT 3 pabounx AHS.
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3.6. 3axiTroueHHe TOTOBOpA MepeIavyy KUJIOTO TIOMEIIECHUS B COOCTBEHHOCTh
3asIBUTEITIO

3.6.1. OcHOBaHuMEeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA YTBEPKICHUE IMOCTAHOBIICHHS O MPUEME PaHEe MPUBATU3UPOBAHHOTO JKHIIOTO
MOMEIIICHHS] B MyHUIIMTIAIbHYIO COOCTBEHHOCTb.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
IPOLICAYPHI, SABISAETCSA /ykazvlearomcest ceederusi 0 00NHCHOCHHOM
auye/ (namee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIyTH).

3.6.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyrd, TOTOBUT JOTOBOpP TI€pelayd JKUJIOrO
MOMEIIEHUS] B COOCTBEHHOCTD 3asBUTEINIO (J1ajiee — TIOTOBOP).

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHUE OJHOr0 paboyero JHAC MOMEHTA BbIJAYM 3asIBUTEIIO
pacnopsKEHHUS.

Pe3ynbTaTaMy BBIOJIHEHUS! aIMHUHUCTPATUBHBIX MPOLEAYP ABJISIIOTCS: JIOTOBOP,
HaIlpaBJICHHBIN HAa COTJIaCOBaHHUE.

3.6.3. CornacoBaHue M NOJAINKMCAHKUE JTOIOBOPA OCYLIECTBISAETCS PYKOBOAMTEIEM
CTPYKTYPHOIO  IOJPA3JEIEHUs, OTBETCTBEHHOIO 32 IOATOTOBKY  pe3yibTaTa
MyHULIMNANbHOU ycimyru, PykoBoautenem Oprana.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOUEAYP  SIBIISIIOTCA:
MOJMKUCAHHBINA JIOTOBOP.

3.6.4.JI0OTKHOCTHOE MO, OTBETCTBEHHOE 3a IOATOTOBKY  pe3yJbTaTa
MPEA0CTABIECHUS MYHULIMITAJIbHON YCIIYTH, U3BEIIAET 3asBUTENS (€ro MPEeICTaBUTENS) O
HEOOXOAMMOCTH TMOAMHMCAHUS JOrOBOpa CHOCOOOM, YKa3aHHbIM B 3adBJICHHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBLHON YCIYTM U O BO3MOKHOCTH TMOJYYEHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryrd B Oprane win B MOII.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb MOJIKUCAHUS IOTOBOpa pykoBoauTesieMm Oprasa.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
YBEJOMIICHHE 3asBUTEIIS.

3.6.5. MUcnonmnenuwe mpoueayp, yKazaHHbIX B nyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKU TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
nyHkTe 3.6. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET JIBa PAOOUYUX JIHS.

3.7. Boigaua (HampaBiieHHe) 3assBUTEIIO Pe3ybTaTa MyHUIIUIATIBEHON YCIIyTH
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3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TOJNyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE
aJIMUHHACTPATUBHON TPOILETYpPhl, JAOKYMEHTA, MOATBEP)KIAIOIIEr0 MPeJOCTaBICHUE
MYHULIUNIATBHON YCIYTH.

JIOJKHOCTHBIM  JIMILIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
IPOLICAYPHI, SABISAETCS /yKkasvlearomest ceederusi 0 O0NHCHOCHHOM
auye/(nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IPEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH.

3.7.2.  JIoMIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH:

o0ecreynBaeT perucTpalrio A0roBopa, MOAMNUCAHHOTO pykoBoauTenem OpraHa,
B JKypHaJ€ pErucTpalid W BHECEHUE CBEACHHM O pe3yibTaTe MPeIoCTaBICHUS
MYHHIIMIIATFHONW YCIYTH B MOACHCTEMY BEICHHUS JOKYMEHTAIIMH aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW NJsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT;

BBIJIAET 3asBUTEIIO IOTOBOP O] POCIHUCH.

3asiBUTENb MOANMKCHIBAET JOrOBOP B JBYX OK3EMIUIIpaXx M  Iepenaer
JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3@ MOJTIOTOBKY pe3yJibTaTa IMPEeA0CTaBICHUSA
MYHUIIMIIAJIBHON yCITyTH.

JIOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara MpeaoCTaBICHUS
MYHMIIMIIAJBHOW YCIyTH, MOJYYHMB TMOAMMCAHHBIE JOTOBOpA BBIJACT 3asBUTEIIO TPU
AK3EeMILIsIpa A0roBopa ajs noanucu. [locne nmoanucanus 10roBopa, BbIIAET 3asiBUTEIIO
OJIMH 3K3EMIUISIP I0TOBOpA.

AJMUHUCTPATUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb TTPUOBITHSI 3asIBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBIISIOTCS:
BBIJJAHHBIE 3asIBUTEIIO JOTOBOP.

3.7.3. llopsamox BblHauud (HampaBlICHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.3.1. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAJBLHOW YCIYTH B
M®II, paGotauk M®IL] BbiaeT 3asBUTENIO PE3yJIbTaT MYHUIIMIAIBHOW YCIYTH B
dbopMe HsK3eMmIuIsipa DBJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE C DSK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISCTCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alyicHu Ha ChbeMHBIA HOCHUTEIh MH()OPMALIUK WIIM HANPaBICHUsS SK3eMILIsIpa
AIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOU MoyuTe B ajapec 3asButens. [lpu 3anucu Ha
CHEMHBI HOCUTENbh HWH(MOPMAIMKA WM HAMpaBICHUU OJK3EMIUISIpA AJICKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILIspa
AJIEKTPOHHOI'O JIOKYMEHTAa OHK3EMIUIIPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJE 3aBEPSETCA YIOJHOMOYEHHBIM COTPYAHUKOM C HCIOJB30BAHUEM YCUIIEHHOU
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.




30

AJIMUHUCTpPAaTUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS. B MOPSAJIKE OYEPETHOCTH, B JI€Hb NPUOBITHUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIns
(dakTa BbIIauM pe3yibTaTa MpelocTaBiIeHUsT MyHuumnaibHo yciayru B AUC MOI],
pe3yabTaT NPeJIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3yJIbTaTOM MYHULUINAIBHON YCIYTU
yepe3 Enunbni, PecnyOnukaHCkuii TOpTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HamNpaBisieTcsl dAJEKTPOHHBIA 00pa3 JAOKYMEHTAa, SIBISIOIIETOCS
pEe3yJAbTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYyTH, MOANUCAHHBIA YCHICHHOU
KBaJU(DUITMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHI0 YIIOJHOMOUYEHHOIO JOJIKHOCTHOTO JIUIIA
Oprana (Opradgom).

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPEAOCTaBICHNN) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynpraraMu  BBIOMHEHHS  QJMHUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HarpaBjeHue (TpenocTaBieHUe) C ucnoiib3oBanueM Egunoro, PecmyOnukanckoro
[OpTajia 3asiBUTENI0 JOKYMEHTA, OATBEPKAAOLIErO MPEIOCTABICHUE MYHULIUIIAIBHON
ycIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHUIIUITAIbHON YCIyTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 PE3yJIbTaTOM MYHUIIUIAIBLHON yCIyTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJIbTaT MyHUIMTNaIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISCTCS IK3EMILIAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €0 3alMCH Ha ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIWBAEMbBIE HACTOSIIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEJHOCTH, B JI€Hb MNPUOBITUS 3asBUTEIS B
cooTBeTCTBMHM C [IpaBunaMu BHYTpEHHErO TPyJAOBOTO pacropsiaka OpraHa.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3yJabTaTa  NPENOCTABICHUS  MYHUIIMIAIBHOM  YCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHON ISl OKa3aHWs
rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.8. UcnpapiieHre TEXHUISCKUX OITHOOK

3.8.1. B ciiyyae oOHapyKeHHUS] TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIOIIEMCS
pE3yNbTaTOM MYHUIMIIAIBLHON YCIYTH, 3adBUTENb HanpaBiigeT B Oprax:

3asiBJIeHUME 00 UCIpaBlIeHUM TeXHUYeCKON omulOku (mpuinoxenue Ne 4
HACTOSLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBIM 3asBUTEII0 KaK pPE3yJbTaT MYHULMIAIBHON YCIyTd, B
KOTOPOM COJICPKUTCA TEXHUUYECKask OIINOKa;
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JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHILY, CBUJIETEIIbCTBYIOIIUE O HAIMYUU
TEXHUYECKOU OIIHUOKHU.

3asBneHue 00 MCIPABICHUHM TEXHUYECKOW OITMOKW B CBEICHUSIX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asiBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTHpPABJICHHEM (B TOM YHCIE C
UCIIOJIb30BaHUEM JJICKTPOHHOM T10YThI), OO0 uepe3 Enunbiii, PecnyOnukanckuii
noptai wim MOII.

3.8.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPUEM IOKYMEHTOB, OCYIIECTBIISET
pUeM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asiBICHUE C
IPUIOKEHHBIMU JOKYMEHTAMH M NEPEAAET UX JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO padoyvero AHs ¢ AaThl PETUCTpaIliU 3asiBIICHHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCA: MPUHSITOE
U 3aperuCTpUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAaCCMOTPEHHUE JOJIKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.8.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B ILEISIX BHECEHHUS WCIPABICHUNA B JTOKYMEHT,
SABJISIFOLIMICS PE3YyJIbTaTOM NPENOCTABICHUS MYHHUIUIIAIBHON YCIYTH, OCYLIECTBIISIET
MPOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aAMUHUCTPATUBHOTO pErJaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ| POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTaBUTENs)
OpUTHHAaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIseT
B aJipec 3asBUTEJA IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJICKTPOHHOM TOYTHI)
MUCHbMO O BO3MOXKHOCTH TIOJIy4EHHUs JOKYMEHTa MpU mpenocraBieHuu B Oprax
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUUYECKasi OIINOKa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHUE JBYX paboOuux JHEH Mocjie OOHapy>KeHHUS TEeXHUYECKOU
OIIMOKK WM TMOJY4YEeHUS OT JII0OOr0 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISFOTCS:
BbIJIAHHBIN (HAIPaBIICHHBIN) 3asBUTEINIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 NIPEIOCTABJICEHUEM MYHHIUNIATbHOMI
yCJIyru

4.1. TTopstok OCYIIECTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K
PEIOCTaBIECHUIO MYHUIIMIIAIBLHON YCIYTH, a TAKKE TPUHATHEM UMU PEILICHUN

KOHTpOJIb 32 MOJIHOTOM M Ka4eCTBOM MPENOCTABICHUS MYyHULUIIAIBHOW YCIyTH
BKJIIOUAET B ce0s BBISIBICHUE U yCTPAaHEHHE HAPYIICHUH MpaB 3asgBUTENEH, IPOBEICHHE
MPOBEPOK  COONIOJEHUS TMPOLEAYp TMPEAOCTaBICHUS MYHHUIMIIAIbHOW  YCIYTH,
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MOATOTOBKY peIIeHUH Ha JAeiCTBUA (0e3eiCTBIE) JOIKHOCTHBIX JIUIl OpTraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHHUIO
MYHULIANIAIBHOUN YCITYTH;

2) IPOBOAMMBIC B YCTAHOBJIICHHOM  TMOPSAKE  TPOBEPKH  BEICHHS
JENONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B mensx TeKymero KOHTPOJS MCHOJB3YIOTCS CBEICHUSA, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEOHasi KOPPECHOHJEHLMS, YCTHas W MNUChbMEHHas
nH(popMaIus JOJKHOCTHBIX JIMII, OCYIIECTBIISIIOIIUX BHITOJHEHUE aIMUHUCTPATUBHBIX
MPOLEYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 oCyIeCTBIIEHUSI KOHTPOJIS 32 COBEPIICHUEM JAEHCTBUN MIPU MPEIOCTABICHUN
MYHULIMOATBHON YCIAYTM W TPUHITHU PELUICHUM PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyNIpaBJEHUs MPEACTABIAIOTCA CIPAaBKM O  Pe3yJbpTarax MpeaoCTABICHUS
MYHULIMNAIBHON YCITyTH.

O cny4asix ¥ IpyU4YrHaX HAPYLWIEHUSI CPOKOB, TOCIEN0BATEIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp JOJKHOCTHBIE JIMIIA HEMEIJIEHHO WH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TaKkKe
MPEAIPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HApPYIICHUH.

Texkymuii KOHTPOJIb 3a COONIOJCHHWEM TIOCIICIOBATEIBHOCTH  JICHCTBUM,
ONPEAECICHHBIX  AAMHHUCTPATUBHBIMU  TPOUEAYpaMHU IO  MPEIOCTABICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYIIECTBISETCA 3aMECTUTEIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYyMNpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aluilo paboThl MO
MIPENOCTABICHUI0 MYHMIIMIIAJIBHON YCIYTH, HAYaJbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3alrio paboThI O NPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIyTH.

[lepeyeHb JOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. TTopsimoK ¥ MEPpUOJUYHOCTh OCYIIIECTBIEHHUS IJIAHOBBIX U BHETUUIAHOBBIX MPOBEPOK
ITOJIHOTHI M KQ4E€CTBA NPEAOCTABICHUS MYHULIUIIATBHON YCIYTH, B TOM YHCIIE TOPSIAOK
1 (hOpMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

4.2.1. KOoHTposb 32 MOTHOTON M KAYECTBOM MPEIOCTABICHHUS] MyHUIUITAIIBHOM
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kallo0 3asBuTeNel Ha nerctBus (6esnerictue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHULUIAIBHBIX CITyXKalllHX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH MPOBOASTCA MJIAHOBBIE M BHETIJIAHOBBIE
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1poBepkH. [IopsAI0K 1 NEpHOANYHOCTD OCYIIECTBICHUS INIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCA 1aHoM padotsl Oprana. [Ipu npoBepke MOTYyT paccCMaTpUBAaThCS BCE
BOITPOCHI, CBSA3aHHBIE C MIPEIOCTABICHUEM MYHULUIIAIBHON YCIYTH (KOMILJIEKCHbBIE
MIPOBEPKH ), UJIU OTJIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET IPOBOJUTHCS 1O
KOHKPETHOM kajio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE ITPOBEPKU MPOBOISATCS B CBA3U C IIPOBEPKON YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIECHUN aJMUHUCTPATUBHOIO PEIJIAMEHTA, a TAK)KE B ClIydae
HOJTyYeHUs »kao0 3asBUTENEH Ha AeiicTBus (Oe3neiicTBue) OpraHa, a TakkKe UxX
JOJDKHOCTHBIX JINL, MyHUIIUNIAIBHBIX CIIyXKallHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(POPMIISIIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBIE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0/1€ IPEAOCTABICHNUS] MYHULIUIIAJIbHON YyCITyTH

ITo pe3ynbpTaTam NpOBEJACHHBIX TIPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

PykoBoaurtens (3aMeCTUTENh PYKOBOJUTEISA) CTPYKTYPHOTO TOAPA3IACICHUS
OpraHa MECTHOTO CaMOYIPAaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaaJieXkalllee BBITIOJTHEHUWE AIMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMI]a W WHBbIE MYHULUNAIbHBIC CIYXKAIMEe 3a PELICHUs Hu
nevctBust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJI€ MPEA0CTaBICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM MOPSIJIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIie TPeOOBaHUS K IOPSAIKY B (hopMaM KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXKIaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KonTponb 3a mpenocraBieHneM MYHHUIMIAILHONW YCIYTH CO CTOPOHBI Ipa)KaaH,
uX OOBEIMHEHWH W OpraHu3aldi, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTH
ACSITENIHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  TPH  MPEJOCTaBICHUH
MYHULUIIAUIBHOM  YCIIYyI'M, [OJIyYEHUs [IOJIHOM, aKTyaJbHOW UM  JOCTOBEPHOU
uH(POPMAIIMK O TIOPSAKE TMPEAOCTaBICHUS MYHUIIUINAIBHOW YCIYTH U BO3MOXKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaiieHuil (kajo0) B Mpolecce IMpeaoCTaBIEHUS
MYHUIUTIATBHOU YCIIYTH.
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5. locyneOHbIi (BHeCYAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeIIeHUIl U AedCTBHI
(0e3neiicTBHs) OPpraHa, NpPeAOCTABJIAIOIECT0 MYHULUNIAILHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPa NMPeA0CTABJICHUS IOCYy1aPCTBEHHBIX H
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYy’KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
U JedctBui (Oe3nelcTBHsI) opraHa, NpPeIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBISIONIETO MYHHUIUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  MPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpa, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHue CpoKa PErucTpaluy 3amnpoca O MPeaoCTaBIEHUN MYyHHUIIUIAIbHON
YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHONW yciayru. B ykazaHHom
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIIMOHAIHLHOTO
LIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nenctBus  (06e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS 110
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME Yy 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUKU MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTMBHBIMM TIpaBOBbIMH akTamu Poccuiickorn ®Denepanuu, HOPMaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTS1 TPEAOCTABICHUS MYHUIIMIATLHON YCIIYTH, Y 3asBUTES;

5) OTKa3 B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPETYCMOTPEHBI (peepaibHbIMU 3aKOHAMU W TPUHSITHIMA B COOTBETCTBHH C HUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U
WHBIMAU  HOPMATHBHBIMH  TPAaBOBBIMHU  akTamMu  Pecnybmuku ~— Tarapcras,
MYHUIMNAIBHBIMM ~ TIPAaBOBBIMM ~ akTamMu. B ykazaHHoM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM peIIeHUM u JedcTBuil  (0e3aeicTBYS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCAYr B TOJHOM 00bEeME B MOPSJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON yCIyTH
IJIAaThl, HE MNPELYCMOTPEHHONM HOPMATHBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
@denepauny, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHHIIMIIaJIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHUIUMIANBHYIO YCIYTY, JOKHOCTHOIO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, OPraHU3alMi, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIECHUM JOINYIICHHbIX MMM OINEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEIOCTAaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax JuOO  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(Q)YHKIMOHAJIbHBIM LIEHTpP, PEUICHUS U ACHCTBUSA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IMOJHOM OOBEME B MOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOoKa WIM MOpsAAKa BbIAAud JOKYMEHTOB IO pe3yibTaraM
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eepadbHbIMU 3aKOHAaMU U NPUHATHIMH B
COOTBETCTBUM C HHMMM HMHBIMH HOPMaTHBHBIMHU MpPaBOBBIMU akTamMHu Poccuiickoil
®enepanyy, 3aKOHAMH U WHBIMM HOPMAaTHBHBIMU IPaBOBBIMU akTamu PecrnyOnuku
TaTtapctan, MyHULIMIIAJIBHBIMY MPABOBBIMU aKTaMHu. B yka3aHHOM ciiydae ocyneOHoe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYyr B TMOJHOM OOBEME B MOPSJIKE,
onpeneneHHom vyactbio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMIAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABIICHUSI MYHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUHM MYHHUIIMIIAIHLHON
YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHui 151 JEUCTBUI (Oe3neiicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIMIAIBHBIX YCIYr B TIIOJHOM 00bEeME B MOPSJIKE,
onpeaeaeHHoM vacThio 1.3 crtateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeJOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH rocyIapCTBEHHOM
BJIACTH, SIBJIAIOIIMNCSA yUpeAUTENIeM MHOrO(QYHKIIMOHAIBHOTO IleHTpa (manee -
yuypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npexycMoTpeHHble yacTeio 1.1 ctateu 16 ®@enepanbpHoro 3akona Ne 210-03. Kanobst
Ha pelieHuss U JaeucTBus (Oe3eiicTBUE) PYKOBOJUTENS OpraHa, MpeAaoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIal0TCs B BBIIECTOAIIUNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
cllyyae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
PEIOCTABISIONIEr0 MYHUIMINAIbHYIO yciyry. JKajnoObl Ha pelieHuss W JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHAJIBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pelieHdus U
nevictBust (0e3neiicTBUe) paOOTHUKOB OpraHW3alvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENSAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUIIAIBHYKO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, IpeJOCTaBIISIIOLIETO
MYHULIMOAIBHYK) YCIYTy, MYHUUUIAIBHOTO CIIYXallero, PyKOBOJIUTENS OpTraHa,
MPEIOCTABIIAIOIIEIO0 MYHUIMIAIBHYIO YCIYTY, MOXKET OBbITh HallpaBjI€Ha IO IOYTeE,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduiuansHOTO caiiTa oOprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnukanckoro moptajia, UHGOPMAIMOHHON CUCTEMbI JOCY/I€OHOr0 00XKaJoBaHMUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HampaBjieHa [0 [o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opuIMaNbHOTO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EauHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a TakkKe MOKET OBbITh MPUHSATA MPHU JTUIHOM TIprieme 3asiButens. Kamoba Ha pernieHus u
neictBus (Oe3nelicTBHE) OpraHu3aluii, MPeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB MOXKET OBITh HaIpaBJcHA
0 TMO4YTe, C HCIOJIb30BAaHUEM HH()OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», O(PUIMANBHBIX CANTOB JTUX oOpraHu3ammii, EguHoro moprana mm6o
PecnyOnukanckoro mopTana, a TakKe MOXET OBITh MPUHSITA TPH JIMYHOM TPUEME
3asiBUTEIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH0O0
MYHHUIIMTIAIBHOTO CIIYKalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAMUTEINS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanbroro 3akoHa Ne 210-03, ux pykoBoautenei u (nin) pabOTHUKOB, PELICHUS U
neiicTBus (Oe37eiicTBIE) KOTOPBIX 00XKATYIOTCS;
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2) damunuio, uMsi, OT4eCTBO (TIOCIIEHEE - TMPU HATWYUH), CBEIACHUS O MECTE
KUTEICTBA 3asSBUTENA - (DU3MUECKOTO JIMIa TUOO HaUMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asABUTEIS - FOPUAMYECKOTrO JUIA, a TAKKe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYWHM) U TTOYTOBBIN ajpec, 1Mo
KOTOPBIM JI0JKEH OBbITh HAPABJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
NPEAOCTABISIONIETO MYHULHNAIBHYIO  YCIYIy, JOJDKHOCTHOTO JIMIA OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUIMIAIBLHOTO CIIY)KAallero,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWMU KOTOPBIX 3aSBUTENb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3lelcTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIH0O
MYHUIMIAIBHOTO  CIIY’KAIllero, MHOTO(YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEJICTaBICHbl JIOKYMEHTBl (MPU HAJIWYMM), MOATBEPXKAAIOIIME JOBOABI 3asBUTEI,
MO0 WX KOTHH.

5.4. IlocTynuBiias *ajnoda MoIEKUT PErUCTPAllMi B CPOK HE MO3JHEE pabouero
JHS, CJIEIYIOLIETO 33 THEM MTOCTYILJICHUSI.

5.5. XKanoGa, mocrtynuBmIas B OpraH, MNPEAOCTaBISIOUIMN MyHUIUNAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAJIbHBI LEHTP, YUYPEOUTENI0 MHOrO()pyHKIHOHAIBHOTO
LIEHTpa, B OpraHU3aluM, NpeaycMOTpeHHble yacThio 1.1 cratem 16 ®enepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), TOIJIEKHUT
PAacCCMOTPEHHIO B TEUYEHHE MATHAAUATH padOUYMX ITHEH CO JHSA €€ perucrpauuu, a B
ciiy4yae 00XaJlOBaHMsI OTKa3a OpraHa, MPEeAOCTaBISIONIET0 MYHULHUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JUOO B
UCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKaJoBaHUS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TE€UEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHuCi€ B (opmMe OTMEHBI MPHUHITOIO
pelIeHus1, UCTIPABICHUS JTOMYUICHHBIX OMEYAaTOK M OIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEAOCTABICHUS MYHUIUIAJIBHON YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaAMU
PecnyOonuku TaTtapctad, MyHUIIUMTIAIbHBIMY MPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHsA, CAEAYIOHIErO 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (hOpMe M MO >KEITAHUIO 3asBUTENS B
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ANIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cayyae mpu3HAHMS >KajJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asgBUTEIIO O PE3yJbTaTaX PacCMOTPEHUs KanoObl naeTcs uH(OpMaLUg O JEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEAOCTaBSIONIMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, MpeaycMOTpeHHOM YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1e1s1X HE3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIECHUH NpU OKa3aHUU MYHULUIAIBHON YCIYTH, a TAKXKE IMPUHOCSTCA
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBAa U yKa3bIBaeTCs MH(OpMaLUs O JalbHEUIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3afBUTEII0 B LEIAX IOIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pAacCMOTPEHHUs KajoObl [al0TCs apryMEHTHUPOBAHHbBIC
Pa3bACHEHHS] O NPUYMHAX IPUHATOTO pEUICHUs, a TaKke MHpopManmus O MOpPsSAKe
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Koo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(OPMIICHHUIO IOKYMEHTOB MPH
nepeaade KHIbIX TOMEIICHU N
MYHUIIUITAIBHOTO YKMIJIMIITHOTO
dboHIa B COOCTBEHHOCTh TpaXKJIaH

dopma
(bnank oprana, npeaoCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
1o
oT Ne

PaccmotpeB Bame 3asBieHune oOT No U

MpujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MPUHSTO perieHue o0 0TKaze

B 1o
CIEAYIOIIUM OCHOBAHMSIM:

1.

2.

JononHuTenbHas HHGOpMALIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
NPEIOCTAaBICHUH YCIIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HAPYIIECHUH.

JlaHHBI OTKa3 MOXET ObITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTEeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIZIKE.
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Cenenust 00 PJICKTPOHHON TTOATMCH

HomxnocTtHoe nmuuo (PHUO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH T10
nepenaye B COOCTBEHHOCTh
TPaKJaH 3aHUMAEMbIX UMU SKHIIBIX
MOMEIICHUH KUITUIIHOTO (PoHIa
(mpuBaTH3AIMS XUIUITHOTO (OH/IA)

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asBinenuwe oOT No "
npujaraeMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHSATO
peumienue 00  OTKaze B MpUeMEe  JIOKYMEHTOB,  HEOOXOJMMBIX  JJIA
0 CJICAYIOIIUM OCHOBAHMSIM:

1.

2.

PazpscHeHune nmpuyurH OTKa3a:
JonomHuTenbHas MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYCHHBIM OPraH C 3asBJICHUEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceenenus 00 3IEKTPOHHOH MOANINCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
nepeaaye B COOCTBEHHOCTh
IPpaXK/1aH 3aHUMAEMBbIX UMH KHIIBIX
MOMEIICHUH KUITUIITHOTO (POoH 1A
(mpuBaTH3aLUA KUITUIIHOTO

dbonma)
dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPaBJICHUA

MYHHUIIUIIAJIBHOTO 00pa30BaHus)
oT (®.1.0. 3asBuTENS)
JIOKyMEHT, YIOCTOBEPSIFOIINMN JINYHOCTD

(BUI TOKYMEHTA)
(cepusi, HOMED)
(xeM, KOT/1a BBIJIAH)

CHWIC

(agpec perucTpaluy 1o MecTy )KHUTEIbCTBA)

(ampec perucTpaluu 1Mo MecTy KUTEIbCTBA)
KonrtakTHas undopmarius:
Temn. 3J1. IoYTa

3asiBlieHHE
0 repeaade B COOCTBEHHOCTh TPaXkK/IaH 3aHUMAEMbIX UMHU KUJIBIX TTOMEIIICHUN
KUIHIITHOTO (hoHA (MMPUBATU3AIUS KITUITHOTO (HOHIA)

[Ipomry mpenocTaBuTh TOCyAapCTBEHHYIO yeuyry «llepesadya B cCOOCTBEHHOCTh
rpakIaH 3aHUMAEMBbIX HMH JKIIIBIX TTOMEIICHUH KUIUITHOTO (poHIa (TprUBaTH3AIIHS
KUJTUITHOTO (DOHJIa) B OTHOIIECHUH KUJIOTO TTOMEIIEHHUS TI0 aJIpecy:

Hacrosmum noareepxaaro, 4To paHee IpaBo Ha y4acTUE B IPUBATU3ALMUA HA
tepputopun PecriyOnuku TatapcTan He HCHOIB30BAlL.

JlokyMeHTBI, HE0OOXOAUMBIE ISl PEJOCTABIICHUS TOCYIAPCTBEHHOM YCIYyTH,
npuiaratorcs. KoHeuHslil pe3ynbTaT IpegoCTaBIEHUS TOCYIapCTBEHHOM YCIIyTH
(peuieHue o 3aKIOYEHUH JOTOBOpaA O Iepeaayde KUJIOro MOMELIEHHs B COOCTBEHHOCTb
rpaXkJaH ¢ MPUWIOKEHUEM IIPOEKTa JOroBOpa O Iepeaaye KUJIoro NoMeIEeHs B
COOCTBEHHOCTD I'paXk/iaH B (hOpME ANEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YCUJIEHHOMW 3JIEKTPOHHOM MOJIMKCHIO) MPOILY IPEACTABUTh C UCIOJIb30BaHUEM
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Enunoro, Pecy6nrkanckoro nopraia rocy1apCTBEHHBIX M MyHUIIUIATBHBIX YCIYT
(pynkuwmii) B hopMe JIEKTPOHHOTO TOKYMEHTA.

Pemmenne 06 oTkase B mpreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS
MYHULMIIATBHOU YCIIYTH, POILY: BPYYUTh JUYHO, IPEACTABUTH C UCIIOJIb30BAaHUEM
EnnHoro nopraia rocyJapCTBEHHbIX U MyHUIIMIIATIbHBIX YCIYT (QyHKIUN) B popme
AJIEKTPOHHOI'O JOKYMEHTA (HY>KHOE TIOJJYEPKHYTh).

Pemenne o npuocTaHOBIEHUH IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH MPOIILY:
BPYYMTb JIUYHO, IPEJCTABUTH C UCHOJb30BaHueM Ennnoro, Pecriybnukanckoro
HopTaJjia TOCYIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT (HyHKUMI) B popme
AJIEKTPOHHOI'O JOKYMEHTA (HY>KHOE TIOJJYEPKHYTh).

Pemenue 00 oTKa3ze B Ipe0CTaBICHUN MYHUIIMIAIBHON YCIIYTH MPOIILY: BPYYUTh
JUYHO, IPEICTaBUTh C UCMOJIb30BaHueM Enunoro, PecniyOnukanckoro noprania
roCcyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PyHKIUI) B (hOpME 3IEKTPOHHOTO
JOKYMEHTa (Hy>KHOE MOAYEPKHYTB).

[ara (moamnuck) (pacmm@poBKa MOAITUCH)

Hacrosmum IMOATBCPKIAI0 CBOC COITIAaCHUC Ha OCYIICCTBJICHHC

(Yka3aTb HAMMEHOBAaHUE OpraHa MECTHOI'O CaMOYIIPaBJIEHUs ) CIAEAYIOUINX JEHCTBUIM ¢
MOMMH [€PCOHATBHBIMU JAHHBIMH (II€PCOHATBHBIMU JTaHHBIMHU HEJIEECIIOCOOHOTO JINLa
- cyOBeKTa NEPCOHAIBHBIX JaHHBIX (B CIIydae, €ClIM 3asiBUTEIb SBISETCS 3aKOHHBIM
MPEJCTAaBUTENIEM): UX 00paboTKy (BKJItOUasi COOp, CUCTEMATU3alINI0, HAKOTLICHHE,
XpaHeHue, yrouHeHne (0OHOBJICHNE, N3MEHEHHE ), UCIIOJIb30BaHue, 003 TMINBaHNE,
pacnpocTpaHeHue (B TOM YHUCIIE Nepeaavy TPETbUM JIMLaM), OJIOKUpOBaHUE,
YHHUTOKEHHE TIEPCOHANIBHBIX JAHHBIX ), B TOM YHCIIE B aBTOMATU3HUPOBAHHOM PEKHME,
B IEJISIX TIONTydeHust HHPOpMaIH 00 3Tarne mpeoCTaBIeHIS MyHUITUIAIBHON YCITyTH,
0 pe3yNbTaTe MPeAOCTaBICHISI MyHUIIUTIAIBHOMN YCIIYTH, a TAKXKe Ha WX UCIIOJIb30BAHHE
OpraHaMH MECTHOTO

camMoympaBlIeHUS

(YKEBaTB HaI/IMeHOBaHI/Ie), MMOABCAOMCTBCHHBIMHU MM OPIraHHU3allUsMU.

HaCTOHHH/IM TAKIKC IMMOATBCPIKAA0 CBOC COIJIACHUC Ha IMMOJIYICHHUC MHOTO
I/IH(I)OpMaLII/II/I O IMpCaoCTaBJIICHUN MYHHHHHaHBHOfI YCIIYTH, a TaKXKC O JCATCIIbHOCTU
OpraHOB MCCTHOT'O CaMOYIIPAaBJICHHUA

yKa3aTh HANMEHOBAHKE) U TMOJABEAOMCTBEHHBIX M OpPTraHU3allni.

VYkazannast uHpopmanus MOKeT OBITh IPEIOCTABIICHA MHE C IPUMEHEHUEM HE
TOJIOCOBBIX KOMMYHHUKAIHH (ITyT€M PACCHUIKH 10 CETH MOABIKHOW paiMoTeIeOHHOM
CBSI3U KOPOTKHX TEKCTOBBIX SMS-COOOIICHUH, pacChUIKU Ussd-cooO1eHuii u ap.),
MOCPEJICTBOM HAIPaBJICHUS MHE CBEAEHUH MO MH(DOpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH MIHTepHeT Ha mpeaocTaBiIeHHbIE MHOIO HOMEp TenepoHa
U (WIK) afpec 3JIEKTPOHHOM MOYTHI.
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HacTosiee cornacue He yCTaHAaBIMBAET MPEAEIbHBIX CPOKOB 00pabOTKU
naHHbIX. [lopsanok oT3bIBa cornacus Ha 00pabOTKY MEePCOHATBHBIX TaHHBIX MHE
u3BecteH. KontakTHas nHopmarms cyobeKkTa mepcoHaIbHbIX JaHHBIX IS
npenocTaBiieHus: ”HGopMauu 06 00paboTKe MePCOHATBHBIX TAHHBIX, a TAKKE B HHBIX
ClIydasix, IpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM:

(OYTOBBIT
ajzpec), (Tenedon),
(ampec AIMeKTpOHHON
MIOYTHI).
[Toamnuck (pacmugpoBKa MOIHUCH)
JlaTa

3anpoc npusaT: ©.N.0.
JOJKHOCTHOTO JTMIA
(paboTHUKA),
YIOJHOMOYEHHOT'O Ha
IIpUEM 3aIpoca.

[Toanuce (pacumdpoBKa MOAIKCH)

JlaTta

Pe3ynbraT npenocraBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:I B JIMIHBIN KaOWHET Enunoro, Pecnybnukanckoro nopraia
rOCYJIapCTBEHHBIX U MYHUITUTIIATBHBIX YCIIYT;

DB MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHULIMINIATbHBIX yeiayr Pecnyonuku TaTapceran;

|:| B Opzane.

(mata) (moamnuch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 1O Nepeaade B COOCTBEHHOCTh
TPaKJaH 3aHUMAEMbIX UMU SKHIIBIX
MOMEIICHUH KUITUIIHOTO (PoHIa
(mpuBaTH3aIMS XUIUITHOTO OH/IA)

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBJIcHIE
00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 00 ommbke, JOMYIIEHHON MPU OKa3aHUM MYHUIIUIAIBHOM YCIyTd TO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WChOpaBUTh  AOMYHICHHYI0  TEXHHYECKYI0  OMIMOKY HM  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMCHT, SBJISIOIIMUCS PE3YyIbTaTOM MYHHIIAIAILHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B caydae mnpuHsaTHS pemieHdus 00 OTKJIOHCHHWH 3asiBJICHUS 00 HCHpaBICHUU
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTIPABICHHEM IO
anpecy:

HacrosimuM mtoATBEpKIar0: CBEACHUS, BKIIFOUCHHBIE B 3ASBJICHUE, OTHOCSIIMECST K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIy, @ TAaKX€ BHECEHHbIE MHOK HUXKE,
JOCTOBEPHBIL. JIOKyMEHTHI (KON JOKYMEHTOB), MPUJIOKEHHBIC K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIbCTBOM Poccuiickori deneparum, Ha MOMEHT
NPEACTABICHUS 3asBIICHUSA 3TH JOKYMEHTBI JCUCTBUTEIBHBI M COHEPKAT JIOCTOBEPHBIC
CBEICHMUSIL.

(mara) (moamuch) (®.1.0.)



