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YTBEpPXOEH NOCTAHOBIIEHNEM
McnonHuTenbHOro komuTeTa
MwTyraHckoro cenbCKoro noceneHuns
CabuHCcKoro MyHMuMnanbLHoOro pamoHa
Pecnybnuku TatapctaH

ot 10.10.2022r. Ne27

AQMWHUCTPATUBHbINA pernamMeHT
npeaocTaBreHUss MyHUMLMNanbHOM YCNyrn No NPUHATUIO Ha yYeT rpaxxaaH
B Ka4yeCcTBe HYXXAalLWMNXCA B XKUIbIX MOMELLeHUAX

1. O6wme nonoxeHus
1.1. Tlpeamet perynupoBaHus agMUHUCTPATUBHOrIO pernamMmeHTa

1.1.1. Hactoawmn agMUHNCTPATUBHBIN pernaMmeHT npesocTaBfiEHUs MyHULMNANbHOW
yCcnyru ycTaHaBnuBaeT CTaHOapT M NopsaaoK npenoCcTaBfeHust MyHUUMnanbHOW YCryru no
MPUHATMIO Ha YydeT rpaxgaH B Ka4yeCTBE HYXXOALWMXCS B XWMNbIX NOMeELLeHUsX (ganee
COOTBETCTBEHHO — aAMUHUCTPATUBHbINA pernamMmeHT, MyHuLunanbHasa ycnyra).

1.1.2. TlonoxeHnss  agMUHUCTPATMBHOIO  perfnameHTa  MPUMEHSAITCS  Npu
NpenoCcTaBfEHNN XWUMbIX MOMELLEHUIA MYHULMNANbHOIO XUNULWHOro ¢oHaa no AoroBopy
coumanbHOro Hawmma, NpuU3HaHUM rpaxgaH ManoumylwmMMn B MOPsiAKe, YCTaHOBIIEHHOM
3akoHoMm Pecnybnuku TatapctaH ot 13 uona 2007 roga Ne 31-3PT «O peanusauyuu npas
rpaxkgaH Ha npegocTaBfieHne UM XUMbiX MOMELLEHNA rOCY4apCTBEHHOMO XUIMULLHOro ooHaa
Pecnybnuku TatapctaH n MyHMUMNANbHOMO XUULWHOro hoHga no AoroBopam CoumasnbHOro
Havma» (Qanee COOTBETCTBEHHO — Xunble nomeweHuns, 3akoH Pecnybnukn TatapctaH Ne
31-3PT), n exxerogHon nepeperncrpaumm rpaxgaH, COCTOSALWMX Ha YY4eTe HYXOAKLNXCA B
XNNOM MOMELLEHUMN.

1.2. Kateropuu 3asiButenemn

1.2.1. Nlnyamu, MmerLwmnmMmmn NpaBo Ha NonyvyeHne MyHULMNanbHOW YyCryru, aBnsTCS
rpaxgaHe Poccunckon degepaumn, MNpOXMBAKOWME HA TEPpUTOPUM  MYHULMMNANbHOIO
obpasoBaHns B Pecnybnuke TarapcTtaH, umMewwMe OCHOBaHUS AN MNPU3HAHUS KX
HYXOAWUMNCA B XKUMbIX  MOMELWEHUAX U MPU3HAHHbIE  OpraHamMm  MECTHOro
camoynpaeneHnss B Pecnybnuke TarapctaH ManoMMmylwiMMn unM  OTHOCALWLMECS K
onpegeneHHon deneparnbHbiM 3aKOHOM, yka3oM [pesngeHta Poccunckon degepaunm unum
3akoHoM Pecnybnuku TaTtapcTaH kateropun (danee — 3asiBUTENb).

1.2.1.1. 'paxgaHamMmun, HYX4alo LWMMUCS B XWUNbIX MOMELLEHUAX, MPU3HAOTCA:

1) He aBndaLWKNECs HaHUMATENAMM XUMbIX MOMELLEeHU Mo 4OroBopaM CoumanbHOro
HarvMma, [OoroBopaMm HanMa XUMbIX TMOMELEHUA KUMULWHOIO oHaga counanbHOro
MUCNOMb30BaHMA WKW YfeHamMu CEeMbM HaHMMaTeNs >XUIoro MNOMELLEHMS MO AOroBopy
coumanbHOro HammMa, 4OroBopy HamMa >KUoro NoMeLLEHUs XUMLLHOro poHaa coumnanbHoro
ncnonb3oBaHUst NMOO COOCTBEHHUKAMWU  XUMbIX MOMELLEHUA WM YNeHaMu CeMbM
COBCTBEHHMKA XKMUMNOro NOMELLLEHNS;

2) gaBRSOWMECA HaAHMMATENSAMU XWUNbIX MOMELLEHU MO AOroBopam CoOuManbHOro
HanvMa, [OroBopaMm HalMa >KWMbIX MOMELLEHUA >KUNULWHOrO doHA4a couuanbHOro
MCNOMb30BaHMA WU YfeHamMu CEeMbM HaHMMAaTEeNs >XUIOro MNOMELLEHMS MO AOroBopy
coumanbHOro Hamma, 4OroBopy HamMa >KUoro NOMELLLEHNS XUMNLLHOIO oHA4a CoLlManbHOro
ncnonb3oBaHUst NMOO COOCTBEHHUKAMWU  XUMbIX MOMELLEHUA UMW YNeHaMu CeMbM
COBCTBEHHMKA XMUNOro NomMeLleHus n obecneyeHHble o0LLen Nnowanbo XXNnoro NoMeLLeHus
Ha OOQHOro YrieHa CeMbW MEHee Y4ETHON HOPMbI;
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3) npoxuBawwme B MNOMELLEHUM, HE OTBEYAKLWEM YCTAHOBMEHHbIM ANA XWUMbIX
NnoMeLLEeHN TpeboBaHNAM;

4) aBnAlWKNECs HaHMMaTEeNsaMU XUMblX MOMELLEHU NO AOroBopam CcounarnbHOro
HarvMa, [OroBopaM HaMa >XWMblX MOMELLEHUA >KUNULWHOrO doHA4a couuanbHOro
NUCMONb30BaHWs, YfNeHaMu CeMbW HaHMMaTensa XWUIoro rMOMeLeHns Mo OOoroBopy
coumnanbHOro Hanma, LOroBopy HarMMa XXunoro NoOMeLLeHNUS XUNULHOro goHaa coumasnbHOro
NCNOMb30BaHUSA UM COBCTBEHHUKAMWN XUMbIX MOMELLEHUA, YleHaMU CEMbU COBCTBEHHMKA
XXUITOro NOMELLLEHMs], MPOXMBAIOLMMUN B KBapTUpPE, 3aHATON HECKOSTbKUMN CEMbSIMU, €CNN B
cocTaBe CeMbl umeeTcs OOonbHOW, CTpagallnnm TsKenon ¢GOPMON  XPOHUYECKOro
3aboneBaHus, NPy KOTOPOW COBMECTHOE NPOXUBAHME C HAM B OQHOW KBApPTUPE HEBO3MOXHO,
N HE UMELMMM WMHOTO XUIIOro MNOMELLEHUs, 3aHMMaeMoro no [OOroBopy couuManbHOro
HanvMa, [OroBOpYy HaWMa XWNOro MOMELLEeHNa XunuwHoro doHga counanbHOro
MUCMONb30BaHMS WK  nNpuHagnexawero Ha npaBe cobcTBeHHOCTU.  [lepeyeHb
COOTBETCTBYWOLWMX 3aboneBaHui YyCTaHaBMMBAETCs YMNONIHOMOYEHHbIM [1paBUTENbCTBOM
Poccunckon ®enepaunmn doegepanbHbIM OpraHoM UCMONTHUTENBbHOW BacTu.

1.2.1.2. paxgaHe NpU3HAKTCA ManouMywMMmu B Lenax npeaocTaBfieHUa KUMblX
NMOMELLEHUI B cCrny4vyae, ecrnn pasmep AoXoA4a, NPUXOASALEroca Ha KaXaoro rpaxgaHuHa, v
CTOMMOCTb MMYLLECTBA, Haxoadwerocss B COOCTBEHHOCTU TrpagaH W noanexawero
HaNoroobroXeHWI0, He NPEeBbILLAKT MOPOroBOro 3Ha4YeHnss oxo4a U CTOMMOCTU UMYLLECTBA,
YCTaHOBIEHHbIX B COOTBETCTBUM ¢ 3akoHOM Pecnybnukm Tatapctan Ne 31-3PT.

1.2.2. C 3asBneHnem BnpaBe 0OpaTUTLCA YMNOMHOMOYEHHbIN NpeacTaBUTENb
3aaBuUTENdA, [OEUCTBYIOWMUA B CWUIy TMOMIHOMOYUKA, OCHOBAHHbLIX Ha OQOPMIIEHHON B
YCTaHOBIEHHOM 3akoHogaTenbcTBoM Poccuinickon degepaumm nopsigke [OBEPEHHOCTH,
3aKOHHbIN NpeacTaBuTeNb 3adBUTENS, OEUCTBYOWMUA HA OCHOBaHUM dhedeparnbHOro 3akoHa
nmMBo Ha OCHOBaHWM akTa YMNOSIHOMOYEHHOro Ha TO OpraHa MEeCTHOro camoynpaBrieHUs
(banee — 3asBuTENb, NPeaCcTaBUTENb 3a9BUTENS).

1.3. Nopsgok MHopMUMPOBaHUSA O NpeoCTaBNeHNN MyHULMNANbHOW yCryru

1.3.1. WHdopmauna o nopsgke npenoctaBfieHUs  MYHULUNANbHOW  yCcnyru
pasmeLLaeTcs:

1) Ha WHQOPMAUMOHHbLIX CTeHJax, codepXawux Bu3yanbHYIO U TEKCTOBYHO
WHpoOpMaLMIO O  MyHUUMNanbHOW  ycryre,  PacnonoXeHHblX B MOMELLEHUSX
MHOroOyHKUMOHamNbHbIX LEeHTPOB MpeaoCcTaBNeHUs rocygapCTBEHHbIX U MYHULUMNanbHbIX
yCRnyr.

2) Ha odvumanbHOM CcanTe MyHMUMNanbHOro panoHa B MH(OPMAaLNOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT» (https://www.saby.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TatapcTtaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTtan);

4) Ha EpgmHOM nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (YHKUURA)
(https:// www.gosuslugi.ru) (nanee — EguHbin noptan);

5) B rocymapcTBeHHOW WHGOPMALMOHHON cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuuunanbHbix ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MYHULMNAMbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe no Borpocam MNpeaocTaBfieHUs MYHULUMNANbHOW YCNyru
OCYLLLeCTBNSAETCA:

1) B MHOro(yHKUMOHAmNbHLIX LEeHTpax npeaocTaBlieHNss rocy4apCTBEHHbIX U
MYHULMNanNbHbIX YCAyr Npy YCTHOM 0BpaLLeHnn - IMYHO UIn No TeneqgoHy;

2) B UHTepakTMBHOM chopme PecnybnukaHckoro noprana;

3) 8 yrnosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opaaHe (aanee — OpeaH).

npu YCTHOM obBpaLleHnn - INYHO UiKn No TenedoHy;

NpU NMCbMEHHOM (B TOM 4Yncne B (oopMe 3NIEKTPOHHOrO AOKyMeHTa) obpalleHun — Ha
BymMaXHOM HOCUTENe No NoYTe, B ANEKTPOHHOW hOpME MO 3MEKTPOHHOM MOYTE.
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1.3.3. IHdopmauusa Ha EgnHom nopTane, PecnybnukaHckom nopTane O nopsiake u
CpoKkax npefocTaBfieHNs MyHULUNANbHOW YCIyrn Ha OCHOBaHUWN CBeLEHWUN, COAepKaLlmXxCcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMMNAnbHbIX YCAYr, NpegocTaBndeTca 3asiBUTENO
BGecnnaTHo.

[ocTyn K nHopmMaumnm o0 cpokax u nopsiike NpeaocTaBneHns MyHUnnanbHON yenyru
ocyuiecTensaeTcss 6e3 BbINONHEHUS 3aaBUTENEM Kaknx-nnbo TpeboBaHun, B ToM ymcne 6e3
MCNONb30BaHMUs NpPOrpaMMHOro obecrneyeHus, ycTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTenst TpebyeT 3akMiYeHUs! JIMLEH3NMOHHOrO WM MHOro CcornaweHus C
npasoobriagatenem nporpaMmMHoOro obecnedyeHusi, npegycMmaTpmBaloLLEeEro B3nmMaHme nnarbl,
perncTpauuio unu aesTopu3auuIio 3asiBUTENd WU NpefoCcTaBfieHne UM NepcoHanbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3asBUTENS JIMYHO UMW NO TenedgoHy B COOTBETCTBUU C
nocTynuseLIMM obpalleHnemM npegocTaBnseTca nHopmaLms:

1) 0 MecTe HaxoXOeHUss MHOro(yHKUMOHANbHOrO LUEeHTpa npeaocTaBfeHuns
rocygapcTBEeHHbIX U MyHUUMNanbHbIX yenyr, OpaaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

2) O nopsgke npeaocTaBfeHus MyHUMUMNanbHOM YCnyrn, o cnocobax u cpokax
nogayun 3asiBNeHun;

3) O kaTeropusax rpaxgaH, KOTOpbIM MpefocTaBnseTcsa MyHuuunanbHas ycrnyra; o
HOPMAaTUBHbIX MPaBOBbIX akTax, PerynupyoLmnx Bonpockl NnpegocTaBneHuss MyHUuUmnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOouMbiX ANA pPacCMOTPEHUS 3asiBNeHUs o
npegocTaBneHMn MyHUUMNansHOW YCIyrn, O Cpokax npuema n permctpauumn 3asBrieHus;

5) o0 xoge npegocTaBneHns MyHUUnnanbLHOM yCnyru;

6) O MecTe pasMmelleHuMss Ha oduuManbHOM canTe MHgopMauunm No Bonpocam
npegocTaBneHnus MyHULUNanbHOW yCnyru;

7) o nopsagke obxanoBaHWA OENCTBUMA wunn 6e3gencTBUs OOMMKHOCTHBLIX  NNL,
OpeaHa.

Mo nucbmMeHHOMY OOpalleHui  COTPYAHWKM  OTAena, OTBETCTBEHHOro 3a
npegocTaBneHme MyHUUMNanbHON ycnyru, NOAPOBGHO B MUCbMEHHON (hOpME Pa3bsACHST
3aaBUTEN0 NOPSAO0K NMpeaoCcTaBNeHMUs MyHULMNANbHON YCNYrn M BOMNPOCHI, yKas3aHHble B
HacTosALWEM NYHKTe agMUHUCTPATMUBHOrO pernameHTa, U B TedeHne Tpex pabounx gHen co
OHS peructpauun obpaleHus HanpaBnawT oTBeT 3adsutento. OTBeTbl AalTca Ha A3blke
obpawieHns. B cnyyae HEBO3MOXHOCTU OaTb OTBET Ha sA3blke OOpalleHus Ucnonb3yeTcs
rocygapcTBeHHbIN A3blKk Poccunckon degepaunm.

1.3.5. WHpopmaumsa no Bonpocam npenocTaBneHna MyHUUMNanbHOW  yCnyru
pasmeLlaeTca Ha ouumansHOM canTe MyHULMNANbHOro panoHa (usiu 20podCcKo20 OKpyaa)
N Ha MHPOPMAaLMOHHbIX CTeHAax B nomelleHnsax OpeaaHa ans paboTbl C 3asBUTENSAMNA.

NHpopmaums Ha rocygapcTBeHHbIX s3blkax Pecnybnuku TartapcTaH, pasMmeltaemas
Ha WMHMOPMALMOHHBLIX CTeH4axX W Ha oduuManbHOM calTe MYHUUUMNanbHOro panoHa B
NHPOPMALIMOHHO-TENEKOMMYHMKALUNOHHON CeTU «MHTEpHET», BKMOYaeT CBeAEeHUs O
MyHULMNANbHOW ycrnyre, cofgepxaimneca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaTMBHOrO pernaMmeHTa, MHPopMaUnlo O MeCTe HaxOXOEeHWs, CNpaBOYHbIX
TenedoHax, BpeMeHun pabotel OpeaHa, 0 rpaduke npnema 3asiBfieHnin Ha NpeaocTaBneHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTtunsHble nNpaBoBble aKTbl, perynupyowime npegoctaBfieHne
MYHULMNanNbHOW YyCnyru

1.4.1. lepeyeHb HOpMaATUBHLIX MPaBOBLIX AKTOB, Perynupylowmx npegocraBrieHne
MYHULMNANbHOW Yycnyrn (C yKa3aHMEM pPEKBM3UTOB HOPMATWUBHbLIX MPAaBOBbLIX aKTOB U
MCTOMHUKOB WX oduumanbHOro onybnukoBaHus), pasmewieH Ha EpguHom noprtane, B
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PeecTpe rocygapCTBeHHbIX W MYHUMUMNANbHbLIX YCAyr, Ha oduunaneHOM caunTte
MYHULMNANbHOro panoHa B UHpopMaLMOHHO-TENEKOMMYHUKaALMOHHOM ceTn «HTepHeT».
1.4.2. TekCT agMUHUCTPATUBHOrO pernaMmeHTa B AeUCTBYIOWEN pefakumn noanexuT
pasmelieHno Ha EguHom noptane, B PeecTpe rocyaapCTBeHHbIX U MyHULUMMNANbHLIX YCIyr,
Ha ohnumanbHoOM cante MYHULMNANbHOro panoHa B NHGOPMaLMOHHO-
TeNIeKOMMYHUKALMOHHOM ceTn «NHTepHeT».

1.5. TepMuHbI, UCMONb3yeMble B agMUHUCTPATUBHOM pPErfiaMeHTe, N X onpeaeneHuns

1.5.1. B agmMunHUCTpaTMBHOM pernamMmeHTe UCMNOoSb3yTCA crefyllime TePMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHAaNbHOro UeHTpa npenocTaBrieHuns
rocyaapCTBEHHbIX N MYHUUMNAMNbHbBIX YCIyr — TeppuTopmnansHoO 060cobneHHoe CTPYKTYpHOe
nogpasgenexHune (ochunc) MHOropyHKLMOHaNbHOro LueHTpa npegocTaBneHus
roCyAapCTBEHHbIX U MYHMLMNANbHbBIX YCNYr, CO34aHHOE B FOPOACKOM (CEnbCKOM) nocerieHnm
MYHULMNANbLHOrO panoHa nnu B ropoAackom okpyre Pecnybnmkn TartapcTtaH B COOTBETCTBUM C
nyHkToMm 34 [lpaBun opraHusauum [OeATeribHOCTU  MHOro(yHKUMOHAaNbHbIX  LEHTPOB
NpeaocTaBfneHnsl  rocygapCTBEHHbIX UM MyHUUMNAnbHbIX — YCAYr,  YTBEPXOEHHbIX
noctaHoBneHnem lNpaButensctea Poccunckon degepaunm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHuMsauum [eATenbHOCTU  MHOMOQYHKUMOHASbHbLIX LEeHTPOoB
npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYry;

TexHnyeckass ownbka - owubka (onucka, oneyatka, rpammaTndeckas wunm
apudmeTndeckas  owmnbka nmbo nogobHaa  owwubka), OONyLWEHHash  OpraHoM,
NpegocTaBnsAlLWNMM MYHULMNANbHYKO YCNyry, U npuBefllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryrn), CBeAEeHUSM B AOKYMeHTax, Ha
OCHOBaHUM KOTOPbIX BHOCUSTUCb CBEAEHMWS;

EovHas cuctema wnpgeHTudukaumm w - ayTeHTUdUKaumm B UHAPAaCTPYKType,
obecneuymBaroLLen MHHOOPMaLNOHHO-TEXHONOMMYECKOE B3aMOLENCTBME MH(OPMALMOHHBLIX
CUCTEM, UCMNONb3yeMbIX NSl NPeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr B
anekTpoHHoun opme (nanee — ECUA) — dbegepanbHasi rocygapctTBeHHasi UHopMaLunoHHas
cuctema, obecneymBarollas CaHKULMOHUPOBAHHLIN [OCTYN Y4aCTHMKOB WHGOPMAaLUOHHOro
B3aMMOLENCTBUS B €QMHOM cucTeMe uaeHTuukaumm n ayteHTudukaumm Kk nHdgopmauuu,
cofepikalemncs B rocygapcTBeHHbIX MH(OPMaLMOHHbIX CUCTEMAX U UHbIX MHPOPMaLMOHHbIX
cucTemax;

Mo®L] - NocynapctBeHHOe GroaxeTHoe yypexaeHne «MHOrogyHKUNOHAMNbHBIN LEHTP
npenocTaBfeHnst rocy4apCTBEHHbLIX U MyHUUMNANbHbIX yecnyr B Pecnybnuke TartapcTany;

ANC MoL - ABTOMaTU3NpPOBaAHHas MHdOpPMaLNOHHas cuctema
MHOrO(YHKUNOHAmNbHbIX LEHTPOB MNPEeAOCTaBNEHUS FOCYAAaPCTBEHHbIX WM MYHULUMMNANbHbIX
ycnyr Pecnybnuku TatapctaH.

1.5.2. OCHOBHble MOHATUHA, WUCMOMb3yeMble B HaCTOAWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHSIIOTCS B TOM Xe 3Ha4YeHuun, 4To n B PeanepanbHOM 3aKoHE OT 26 mongd
2006 roga Ne 135-93 «O 3awmnTe KOHKYPEHLMUNY.

1.5.3. B agMuHUCTpaTUBHOM perfnameHTe nog 3asiBNeHnem O npeaocTaBfieHnn
MyHUUMNANbLHON ycnyru (ganee - 3asBNeHWe) NOHMMaeTcs 3anpoc O npenocTaBneHuu
MYHULMNANbLHON YCNyrn, NO4aHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTtbu 2 deagepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHusaumMm npegocTaBneHus
rocyaapCTBEHHbIX M MyHULMNanNbHbIX ycnyr» (ganee — ®enepanbHbid 3akoH Ne 210-93).

2. CtaHpapT npegocTtaBrneHUst MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHULMNanbHOW ycnyru

|_|pI/IHF|TI/Ie Ha yyeT rpaxgaH B Ka4eCTBe HYXXOaloLWNXCA B XUIMbIX MOMELLEHUAX.



2.2. HanmeHoBaHue MCNONMHUTENbHO-pacnopAaanTernbHOro opraHa MmecTtHoro
camoynpaBleHua, HenocpeaCTBeHHO npenocTtasndrowero MyHMuunnarnbHY yenyry

NcnonHuTenbHbIn  KOMUTET MwTyraHckoro cenbckoro nocenexHmss CabuHckoro
MyHUUMnanbHoro pavioHa Pecnybnuku TatapcTaH (yka3bleaemcs HaumMeHogaHue opzaHa
MecmHo20 camoyrnpasrfieHuss  MyHuuyunasnbHo2o obpa3osaHusi, npedocmassisroueso
MyHuyunanbHyro ycryay). B cnydae denesuposaHusi rnosiHOMo4Yul o rpedocmasneHuro
MyHuyunanbHoOU ycryau yKa3blgatomcsi op2aH MecmHo20 caMoyripaesieHusi u opaaHu3ayus,
UCronHsirouasi NosIHOMOYUsi opaaHa.

2.3. OnucaHue pesynbTata npegocTaBneHns MyHULMNanbHOM YCryru

2.3.1. Pe3ynbTatom npegoctasneHnss MyHULunanbHOW yCryrn ABNAeTCs:

1) peweHne O NPUHATUM Ha YYeT rpaxaaH, HYXOalWWMxcs B npenocTaBneHnu
Xunoro nomeweHuns (npunoxeHme Ne 1 kK HacToaLWwemMy aaMUHUCTPaTMBHOMY perfiaMeHTy);

2) peweHue o6 oTkase B NpefoCTaBlieHU MyHULMNanNsHOW ycnyrn (npunoxeHune Ne
2 K HacTosALWEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHne o6 oTkase B Npueme LOKYMEHTOB, HeOOXo4MMbIX AN NpeaocTaBneHus
MyHMUMNanbHOM ycnyrn (npunoxeHme Ne 3 Kk HacTosileMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npegocTaBfieHnss MyHULMNANbHOW YCNyrn HanpasnseTca 3asaBUTENIO
B ()OopMe ISIeKTPOHHOrO [JOKYMEHTa, MOAMUCAHHOIO YCWUNEHHOW KBanuduumpoBaHHOM
SNEKTPOHHOW MOAMUCBLID YNOSTHOMOYEHHOrO AOMKHOCTHOroO nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
9NeKTpoHHOW noanucuy» (nanee — depepanbHbin 3akoH Ne 63-P3) B Nu4HbIN KabuHeT
EaouHoro noptana. B cnyyae HanpaBneHus 3asBneHus nocpeactsom PecnyGnukaHCKoro
noptana pesynbTar MpegocTaBfleHns MYHULUNAanbHOM YCIyrM HanpaenseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBUTENA pes3ynbTaT NpefocTaBfeHns MYHULMNanbHOW YCnyru
Bolgaetca B OpraHe wnn B MOL, B dopme ak3emnnsipa 3NEKTPOHHONO [OOKYMEHTA,
pacneyataHHoOro Ha OymMaxHOM HocuTene, 3aBepeHHOro ne4vatbld W NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOro JOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BrpaBe MOMNy4UTb pe3ynbTaT NpefocTaBNeHUs MyHULUMNansHOn
ycnyrm B (OpPME ONEKTPOHHOTO [OOKYMEHTa B TeYeHue Ccpoka [OencTBua peaynbrarta
npenocTaBreHnss MyHULUNanbHOW YCIyru.

2.4. CpoK NpefocTaBneHns MyHuumnanbHom ycnyru, B ToM Ynucne
C y4eToM HeobxoammocTn obpalleHnst B opraHmsaunm, ydacTeyowme
B NpefocTaBfeHnn MyHUUUNanbHOW yCryru, Cpok

NPUOCTaHOBIEHNS NPEeAOCTaBNEHNST MYHULMNANbHOW YCNyrn B criyyae,

€CN BO3MOXXHOCTb NPUOCTAHOBNEHUSA NpegyCcMOTpeHa
3akoHogaTenbcTBOM Poccuinckon degepaunm, Cpok Bolgaym
(HanpaBneHnst) AOKYMEHTOB, SABMASOLWNXCS pe3ynbTaToM
npefocTaBfeHnss MyHULUNanbHOW YCryru

2.4.1. MyHnuunanbHasa ycnyra npefocrtaBnsaeTcs B TedeHne 25 pabounx gHen co gHsA
pernctpaunn sassBneHus.

2.4.2. TlpunocTaHOBMEHME cpoka nNpeaocTaBNeHNs MyHUUMNANbHOW YCNyrm He
npegycMOTPEHO.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMAKOLErocsd pes3ynbTatoM npenocTaBreHns
MyHULMNANbLHON ycryrn B oopMe 3MEKTPOHHOrO AOKYMEHTA, 3adBUTESNI0 OCYLLECTBNSAETCS B
AeHb 0bOpPMIIEHNST N perncTpaunm pesyrnbtara npegocTaBneHnsa MyHULUNAanbHOM YCyri.



2.5. NcyepnbiBaoLWwmnm nepeyeHb JOKYMEHTOB, HEOBX04NMbIX
B COOTBETCTBUN C 3aKOHOAATENbHbIMU UITN UHbIMN
HOPMaTUBHbLIMW NPaBOBbLIMW aKTaMu 4S9 NpegocTaBneHns MyHUUUNnansHou
ycnyru, a Takke ycnyr, KoTopble sBNATCS He0OXoaAnMbIMU
n ob6s3aTenbHbIMK AN NPEAOCTaBNEHNS MYHUUMMANbHbIX YCITyr,
nognexawmx npeacTaBleHno 3aaBUTENEM, CNocoObl NX NOMy4YeHnst
3asBUTENEM, B TOM YUCSIE B ASIEKTPOHHOU (popme,
nopsiAoOK NX NpeacTaBneHuns

2.5.1. Ina nonyyeHns MyHAUUNANbLHOW yCnyru 3asaBuTenb NpeacTaBnsgeT cnegyolmne
AOKYMEHTbl BHE 3aBMCUMOCTW OT KaTeropun n oOCHoBaHus obpaleHns:

1) OOKYMEHT, yAoCTOBepsiloWwuri NUYHOCTL (He Tpebyetca B cnydyae obpauieHus
nocpeacTsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOWMI MOMHOMOYMA NpeacTtaBuTensa 3asaBuTens, B criyyae
obpalleHns 3a npegocTaBfieHneM MyHUUMNANbHOW YCNyru npeacraBuTens 3assuTens (He
TpebyeTcs B cnyyae obpalleHnsa 3aKoHHbIX NnpeacTaBuTenen pusnyeckmux nuu);

3) 3asaBneHune:

B (popme OoKkymeHTa Ha OymaxHoM Hocutene (npunoxeHve Ne 4 k HacTosilemy
agMWHUCTPATUBHOMY perfnameHTy);

B 9NEKTPOHHOW (popMe (3anonHaeTcs nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHUN B ONEKTPOHHY OpMY 3asBrieHus), MOAMUCaHHOe B COOTBETCTBUU C
TpeboBaHMsMM nNyHKkTa 2.5.7 agMUHUCTPATMBHOrO pernameHTa, npu  obpalleHnn
nocpeacTsom EanHoro noptana, PecnybnvkaHckoro noptana;

4) OOKYMEHTbI, NOATBEPXAalLLMe COCTaB CEMbM 3asBUTENS:

cBMAeTenbCcTBa O rocyAapCTBEHHOM perncrpauumM akToB rpak4aHCKOro COCTOAHUA,
BbldaHHble KOMMETEHTHbIMW OpraHaMy WHOCTPAHHOro rocygapcTBa, U UX HOTapuanbHO
YyAOCTOBEPEHHbI NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbctBa 06 YCbIHOBMNEHUMW, Bbl4aHHbIE OpraHamMm 3anucu akToB rPaXKaaHCKOro
COCTOSIHUS UITN KOHCYINbCKUMU ydpexaeHnamm Poccuinckon denepauum;

AOKYMEHTbI, BblAaHHble (0OpMIIEHHbIE) OpraHaMun 403HaHus, cneacTeusa nubo cyaom
B Xo4e Npou3BoACTBa MO YrofOBHbIM AefnaMm, AOKYMEHTbl, BblAaHHble (OOpPMIIEHHbIE) B
Xofe rpaxgaHcKoro unv agMUHUCTPaTUBHONO Cy4onpom3BoAcTBa NMMBO cyaonpon3BoacTBa B
apbuTpaxHbIX cygax, B TOM 4YuUCrie peLleHusi, MPUroBopbl, onpeaeneHs u noctaHoBEHUS
CynoB 06Len pUCauKLUN N apbnuTpaxHblX Cya0B.

5) OOKYMEHTbI, Jalolme OCHOBaHMEe OTHOCUTbL 3adBuTens nnbo 4neHa ero cembu K
Kareropun rpaxnaH, UMeroLLmMX NpaBo Ha NpeaocTaBlieHne XUIToro NoOMeLLLEHUA BHE ovepean
B COOTBETCTBUU C XUITULLHLIM 3aKOHOOaTENbCTBOM:

MeOWUMHCKaa cnpaBka M3 MeOuMUMHCKOM opraHusaummM - npu HanuMyuuM B cocTaBe
ceMbM rpaxgaHvHa 60nbHOro, cTpagaroLero Taxenon opMon XpoHN4eckoro 3abonesaHus,
NPy KOTOPOM COBMECTHOE NPOXMBaHWE C HAM B OOHOW KBapTUpe HEBO3MOXHO, MO NepeyH:o,
YyTBEPXOAEHHOMY YNONTHOMOYEHHbIM MpaBnTENLCTBOM Poccuickon denepaummn
deneparnbHbIM OpraHoOM UCMONTHUTENBHOW BacTy;

crnpaBka M3 OpraHoB OMeKkX M MnoneyumTenbCTBa O Ha3Ha4YeHUU OrfekyHa - B crydae
nognucaHnst 3asBNeHuUs O MNPUHATUM Ha Y4YeT OMNeKyHOM, [OEWCTBYIOWWUM OT MWMEHMU
HegeecnoCcobHOro rpaxagaHnHa;

AOKYMEHTbI, MoATBepXJawlwme cTaTyc neTen-cMpoT U geTten, ocTaBwmxca 6e3
noneyeHns poguTenen, nuy M3 Yucna OeTen-cupot U AeTen, ocTaBlumxcs 6e3 noneyeHus
poauTenen, NO OKOHYaHMU MX NpebbiBaHMA B obpasoBaTenbHbIX U MHbIX OpraHuM3auusx, B
TOM 4uCrie B OpraHu3auusax coumanbHoro obCrnyxXmBaHus, B MPUEMHbIX CEMbSIX, OETCKUX
AOMax CEMEeNHOoro Tuna, Npu npekpaweHnn onekn (NoNevYnTenbCcTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbix Cunax Poccunckon degepaumm wmnu no BO3BpaLEHUMM U3
yyuypexaeHun, NCNONHALWMNX Haka3aHne B BUAe nuweHmns ceoboapl;
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6) npaBoyCcTaHaBNUBalOLWNE LOOKYMEHTbl Ha OOBLEKTbl HEeOBWMXMMOCTW, MpaBa Ha
KOTOpble He 3apernctpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HEABUXUMOCTH;

7) 0053aTenbCTBO COBEPLUEHHOSNETHUX YNEeHOB cemMbu 06 ocBoboxaeHun nocne
NOMNYYEHMUS XMUNOro NOMELLEHNA paHee 3aHMMaeMoW MNIowaan Ha YCroBUSIX COLManbHOro
HanvMa, 3a UCKINIOYEHMEM CrlydaeB MpenoCTaBfeHUsa XUNoro NoMeLlleHns B LOMOSMIHEHNE K
NMEIOLLLIEMYCSH XKMUITOMY MOMELLLEHWNIO.

2.5.2. [Ina npusHaHua 3asBUTENs MarnoumMyLmum OLHOBPEMEHHO C [OKYMEHTaMu,
NpeaycMOTPEHHbIMW MYHKTOM 2.5.1 agMWHUCTPATMBHOIrO perfnamMeHTa, NpefocTaBrisalTCS
cnegywoLwimne JOKYMEHTbI:

1) cnpaBka 06 o0byyeHMn B  obOpasoBaTenbHbIX  OpraHu3auusix  cpegHero
npoeccnoHanbHOro unn BbicWero obpa3oBaHus B criydae o0OyyYeHUsi YNEeHOB CeMbMU
3aaBUTENSA B TaKUX opraHu3auunsx;

2) cBedeHus, cogepxallmecsa B KHUre yyeta JOXOA0B M pacxodoB U XO3SAMCTBEHHbIX
onepauuMn UWHAMBMAOYANbHOro npeanpuHUMaTens, NPUMEHSWero Kak obuwy, Tak wu
YMPOLLEHHYIO cuctemy HanoroobnoxeHws, cuctemy HanoroobnoxeHus ans
CEenbX03TOBaApONpPoOn3BoaMTENEN (EOUHBIN CEMNbCKOXO3ANCTBEHHbIA HANor);

3) nepBUYHbIE YYeTHble [OOKYMEHTbl, MOATBepXJallwme pacxodbl 3a pacyeTHbIn
nepuvog nHanBuayanbHblX NnpeanpuHuMaTenen, B cnyyae ecrivm o6bekToMm HanoroobnoxeHus
ABNANTCA A0XOAbl, HE YMEHbLUEHHbIE Ha BENTMYMHY COOTBETCTBYIOLMX PACXOA0B;

4) cornaweHune (goroBop) Mexay YneHamm KpecTbsHCKOro (dhepMepcKoro) xo3amncrea
O pacnpegeneHun nnoaosB, NpoAyKUMW W OOXOA0B, KOTOPble MNOMyyYyeHbl B pesynbTaTte
AEeATEeNbHOCTM 3TOr0 XO03ANUCTBA B Clyvyae ecinu YreHbl CEMbU 3adBUTENA ABMSAOTCS YreHaMu
TaKoro X03siNCTBa;

5) oT4yeT cybbeKkTa OLEeHOYHOW AesaATerlbHOCTU 00 oueHKe TPaHCMNOPTHbIX CPeacTs,
HaxoOsWmMXcs B COOCTBEHHOCTM rpaxgaH, MPU3HAHHbIX HYXOALWUMAUCA B XWUMbIX
NOMELLEHUAX.

2.5.3. B cny4yae ecnn B TeyeHne pacyeTHOro nepuoga YneHbl CEMbWU UMW OLUHOKO
NPOXUBaLWNIN 3a8BUTENb ObiNN BbIHY)XAEHbI NPOoAaTh MMYLLECTBO, BXOASILLEE B NEPEYEHDb
MMYLLLECTBA, NOANEXalero HanoroobnoXeHN U y4UTbIBAEMOro Afsl NPU3HAHUA rpaxaaH
ManouMyLMMK, MNpeacTaBnalTCa  AOKYMEHTbl, MNOATBEpXAalLmMe NpUYnHY Npoaaxu
(onnata CpOYHOro MEOULMHCKOrO JIeHeHUs, JOPOroCTOSALWMNX NeKapcTB U Ap.).

254. TlpM HanMiMm naeHakonsieHUn B XKUMULHO-CTPOUTESIbHLIX W rapaxHbIX
KoorepatmBax 3asBuTerneM npeacTaBnAlTCA CBeAeHUss O CTOMMOCTM  yKa3aHHbIX
naeHakonmneHnmn, 3aBepeHHbIe XUMULLHO-CTPOUTENbHbLIMU, rapaXXHbIMW KoornepaTnsamu.

2.5.5. B cnyyae ecnu 3aaBuTenb OTHECEH K onpeaerieHHon deaepanbHbIM 3aKOHOM,
ykazom [lpesngeHta Poccunckon Pegepaumm wunm 3akoHom Pecnybnukm TatapcTtaH
Kateropyum OOHOBPEMEHHO C  [OOKYMEHTaMK, npeaycCMOTPeHHbIMU nyHKToM  2.5.1
afMUHUCTPATUBHOrO perfiameHTa, HeobxoguMbl OOKYMEHTbI, NOATBEPXAaloLwme OTHOLWeHNe
rpaxgaH K MHOW, onpeerneHHon pbegepanbHbIM 3aKkOHOM, yka3oMm [pesngeHta Poccuinckon
denepauun mvnmn 3akoHom Pecnybnuku TatapcTaH kateropuu, umerower npaso 6ObiTb
NPUHATOM Ha YYET B KQYECTBE HYXXOAIOLLUNXCA B XUIbIX MOMELLEHUSAX.

2.5.6. 3asBneHne wn npunaraemble [OOKYMEHTbl MOryT ObiTb MpeacTaBneHbl
(HanpaeneHbl) 3agBUTENEM OLHMM U3 CreayLmnx cnocobos:

1) yepes MO®Ll Ha OymaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM NyHKTa 2.5.7 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeactsomM PecnybnukaHcKoro noprana B 3feKTPOHHON hOpME;

3) B OpraH NMUYHO WMNU MNOCPEACTBOM MMOYTOBOW CBA3M Ha OyMaHOM HoOcuTeEne.
3aaBneHve 1 npunaraemble OOKYMEHTbI, NP HanpaBfeHnn nocpeacTBOM NMOYTOBOW CBSA3MW,
3aBepsTCH B YCTAHOBIIEHHOM NOPSIAKE.

2.5.7. 3asgBneHue npwu HanpaefneHun nocpeactsoMm PecnybnukaHckoro nopTana
noanucbiBaeTCsl NPOCTON 3NEKTPOHHOW NOAMUCHIO 3adBUTENS.
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[Ana nonyyeHus NpOCTOM SNEKTPOHHOW MNOAMNUCKU 3asiBUTEN0 HeobXOAMMO NPOWTHU
npouenypy peructpauum (ayteHtudukaumm) B ECUA, a Takke NOATBEPAUTH YYETHYIO
3anuco.
ONEKTPOHHbIE AOKYMEHTbl (3MEeKTpOHHble 00pasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, nognyHkte 5 nyHkTa 2.5.2 agMMHUCTPATUBHOrO

pernameHTa, 3aBepsieTcs YCUNEHHOM KBanupuumpoBaHHOM NOAMUCLIO nuu,
YNONMHOMOYEHHbIX Ha CO03gaHue W noanvcaHue Takmx [OOKYMEHTOB, B TOM u4ucne
HOoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbl (3N1IEKTPOHHbIE 06pasbl [LOKYMEHTOB), Npunaraemble K
3asBNEHNIO, B TOM 4YMCne AOBEPEHHOCTU, HanpaBnsawTcs B Buae ¢annos B popmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbGanrT.

KayecTBO npenocTaBNAeMbIX 3MEKTPOHHbIX [OOKYMEHTOB (9MNeKTPOHHbIX obpasoB
AOKYMEHTOB) [OOSMKHO MO3BOMATb B MOMHOM O6beMe npoynMTatb TEeKCT [OOKYMeHTa W
pacno3HaTb PEeKBU3NTbI AOKYMEHTA.

2.5.8. 3anpewaeTtcs TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHnss AOKYMEHTOB M WHGOPMauUUM UMM OCYLLECTBMEHUS OENCTBUM,
npeactaBneHne WM  OCYLLEeCTBMEHNE KOTOPbIX He npegyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbLIMW  akTamu, pPerynupylowmmMmmy  OTHOLIEHWUs, BO3HMKawWwme B CBA3N C
npegocTaBneHnemM MyHULMNanbLHOW yCrnyru;

2) OCYyLEeCTBMEHNss OEWCTBMA, B TOM 4MCIie COrfnacoBaHuW, Heobxoaumbix AOns
nony4yeHns MyHULMNanbHON YCNYrn 1 CBA3aHHbIX C ObpalleHneM B MHble rocyaapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CamMOyrpaBfieHUs, OpraHuM3auum, 3a WUCKIIYEHWEM MNOoNyYeHus
ycrnyr n nosiydeHuss OOKYMEHTOB W WHopMauumn, npeaocTaBfseMblX B pesynbTaTe
npefocTaBfeHnss TakMx YCNYr, BKIIKOYEHHbIX B MEPeYHU, ykasaHHble B 4actn 1 cTtatbm 9
denepanbHoro 3akoHa Ne 210-$3 (HeobxoanMbIX N 0BA3aTENbHbLIX YCNyr);

3) npeacTaBneHMst  OOKYMEHTOB W MHQopmauun, OTCcyTtcTBME U (Unn)
HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpW MNepBOHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeOOXoAWMbIX AN NpeaocTaBfeHus MyHuuunanbHOW ycnyrn, nubo B
npegocTaBAeHNn MyHULMNANbHOW YCAYrv, 3a UCKIIOYEHNEM CreayrLLmMX CryyaeB:

a) wu3MeHeHne TpebOBaHMW HOPMATUBHBIX MPAaBOBbLIX aKTOB, KacalLUxcs
npegocTaBneHnss MyHUUUNAanbHOW YCyru, fnocne nepBoHavyanbHOM Nogayu 3asiBfieHust o
npegocTaBneHnn MyHUUUNanbHOW yCnyru;

6) Hanuune owunboOK B 3asBNEHUM O NpenoCTaBNEHUM MYHULMNanNbHOW YCIyru wu
AOKYMeHTax, nodaHHbIX 3asBuTerieM nocrne nepBoHayanbHOro oOTkasa B rpueme
AOKYMEHTOB, HeobXxoaumbiX [Afs NpeaocTaBneHns MyHuuunanbHou ycnyrm, nuvbo B
npeaocTaBneHU MYHUUMMNANbHOW YCAYMM M He BKIIOYEHHbIX B NPeACTaBIieHHbI paHee
KOMMMEKT JOKYMEHTOB;

B) UCTeYEeHWEe CpoKa OenCTBUA AOKYMEHTOB UMW WM3MEHEeHMe WHJOopMauun nocre
nepBoOHa4yanbHOro OTKasa B MnpueMe [OOKYMEHTOB, HeobxoaumbixX Ans npegocTaBneHus
MyHULMNANbLHON ycnyru, nMbo B npegocTaBneHnn MyHULMNansHOW yCnyru,

r) BblABNEHME [OOKYMEHTanbHO MOATBEPXOEHHOro akta (MpM3HaKoB) OLUMOGOYHOro
UNM NpoTUBOMpPaBHOro gencteusa (6esgencTenst) OormkHocTHoro nuua OpraHa, paboTHuKa
Mo®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobGXoauMbiX Anis
npegocTaBneHns MyHuumnaneHom ycnyrmu, nmbo B npegocTaBneHnn MyHUUMNansHOW yCryru,
0 YeM B NMUCbMEHHOM BuAe 3a nognucbit pykosoauTena OpraHa npu nepBoOHa4vanbHOM
OTKase B NpuemMe LOKYMEHTOB, HEOOXOANMbIX AS1S NpeaocTaBneHnss MyHUUUNanbHOW yCnyru,
yBeOOMIISIeTCA 3asBUTENb, a Takke NPUHOCATCA N3BMHEHUS 3a JOCTaBMNeHHble HeyaobCTBa;

4) npepocTaBneHns Ha OymMaxHOM HocuTene [OOKYMEHTOB W MHdopmauuu,
9NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CNyYaeB, eCrnv HaHeceHne
OTMETOK Ha TakuMe [AOKYMeHTbl b0 uX usbATME ABMSETCA HeobXoauMbIM  YCrOBUEM
npefocTaBfeHnss rocygapCTBEHHOM MAWM  MYHMUMNANbHOM YCRyrM, W WHbIX Cryvyaes,
YCTaHOBINEHHbIX heaepanbHbIMU 3aKOHaMMU.
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2.6. NcuepnbiBaoLwmni nepeyeHb JOKYMEHTOB, HE0b6XoaMMbIX
B COOTBETCTBUN C HOPMATUBHbLIMW NPABOBbLIMU akTaMu
Ong npefocTaBneHns MyHULMNansHOW ycnyri,
KOTOpble HaxXoO4ATCs B pacnopsi)XeHUn rocyaapCcTBEHHbIX OPraHoB,
OpraHoB MEeCTHOro camoynpasfeHns U NoaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam Unm opraHam MecTHOro
camoynpasfeHus opraHn3aunn u KoTopble 3asiBUTESb
BrpaBe NpeacTaBuTb, a TakKe CNocoObl X MONyYeHus
3asiBUTENAMMU, B TOM YUCIIE B ANIEKTPOHHON (hopme,
NOpPSAA0K UX NpeacTaBleHNs; rocy4apCTBEHHbIN OpraH,
opraH MeCcTHOro camoynpasrneHus NMMbo opraHM3auus,

B pacnopsi>XeHUM KOTOPbIX HAXO4ATCA AaHHble JOKYMEHTbI

2.6.1. NonyyatoTca B paMmKax MeXBeJOMCTBEHHOIO B3anMOo4eNCTBUS:

1) Bbinucka 3 EMPH o npaBax oTaenbHoro nuua Ha umelowmecs (MMeBLUMECS)
00bekTbl HeaBmxMMmocTn — eagepanbHasa cnyxba rocygapCTBEHHON perncrpauumm, Kagactpa
n kapTorpadcumu (PocpeecTp);

2) Bbinucka wn3 EMPH Ha o6bekTt HegBuxmmoctn — degepanbHas cnyxba
rocyaapCTBEHHOW perncTpaumm, kagactpa u kaptorpadumn (Pocpeectp);

3) cBegeHUss O roCyd4apCTBEHHOM  perucrpaumm  CMepTM 13  eguHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosHna — ®HC Poccuu;

4) cBegeHMst O TrOCyQapCTBEHHOWM  perncrtpauum  poXaeHuss U3 eguHoro
rocygapCTBEHHOrO peecTpa 3anucen akToB rpaxgaHcKoro coctodaHus — PHC Poccuu;

5) cBedeHusa O rocyaapCTBEHHOM pernctpaumm 3aknioyeHns (pactopxenus) bpaka na
€NHOro rocydapCTBEHHOrO peecTpa 3anucen akToB rpaxgaHckoro coctosHus — OHC
Poccuum;

6) cBedeHus 0 permcTpaumoHHOM ydYeTe Mo MECTY XUTENbCTBA U MeCTy npebbiBaHns
— MB[ Poccuu;

7) cBedeHud, noaTBepXaawlime KOMUYEeCTBO rpaxgaH, 3aperucTpupoBaHHbIX MO
MECTY XUTENbCTBA B XXWUIOM NMOMELLEHNN — yNpaBnsawoLwas opraHnsauna MHOroKBapTUPHOro
AomMa nmbo pacyeTHbIN LLEHTP;

8) [OOKyMeHTbl, NOATBepXJawlne npaBo MNOMb30BAHUSA XWUSbIM  MOMELLEHNEM,
3aHMMaeMbIM TpaXxgaHMHOM W 4YneHamum ero cembu (QOroBop, opaep, peweHune o
NpegoCTaBfEHNN  KUIIOrO  MNOMELLEHUS WU UHble [OOKYMEHTbl) — oOpraH MeCTHOro
camoynpaBreHus;

9) pewweHne o NpuU3HaHUKU XUNOro gomMa (KMNIoro NOMELLEHUS) HEeNPUrogHbIM Ans
npoxmBaHna — deaepanbHbln OpraH WUCMAOMHUTENbHOW BfacTW, OpraH WCHOSTHUTESNbHOMN
Bnactn Pecnybnukn TatapctaH, opraH MECTHOrO CaMoynpaBfeHus;

10) cBegeHnss O NosydeHUU couumanbHbIX BbiNnat — [NeHCnoHHbIn oH Poccumnckon
denepaunu;

11) cBegeHuns o goxoaax duamdeckoro nuua no gopme no popme Ne2-HODJ — PHC
Poccwuu;

12) cBeneHus o} aoxogax nvuya, sABngaoLerocs WHANBUAYanbHbIM
npegnpuHumMartenem, no gpopme 3-HADJ1 — PHC Poccuy;

13) QOKyMeHTbl, noaTBepXdalolmne OTHOLWEHWE rpaxgaH K WHOW, onpeneneHHon
degepanbHbiM  3akOHOM, Yyka3om [lpesumgeHta Poccuickon depepaumm unuv  3akOHOM
Pecnybnukn TartapctaH kateropum, UMerLen npaBo ObiTb MPUHATOM Ha y4eT B KayecTBe
HYXXOAKLLMXCS B XXUNbIX MOMELLEHUSX — YNOSIHOMOYEHHbIW OpraH;

14) cBegeHNs 0 NOCTaHOBKE Ha y4eT B HANoroBom opraHe dmsundeckoro nuua (MHH) —
®HC Poccuu;

15) cBegeHnss 0 CTPaxoBOM Homepe mHamBupyanbHoro nuuesoro cdeta (CHUJIC) —
lNeHcnoHHbIM hoHa Poccuinckon depepaunu:
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16) cBegeHna o Hanu4uu TpaHcnopTHoro cpeactea — MBL Poccun, MYC Poccuy;

17) OOKyMeHT, NOATBepXKAaoLWmii MONTHOMOYMS 3aKOHHOrO NpeacTaBuUTeNs 3aaBUTens,
B Cfnyyae nojavnm 3asBrieHWst 3aKOHHbIM npefcTtasutTenemMm (B 4YacTu CBUAETENbCTBA O
POXOEHWUW, BbIJAHHOrO OpraHamu 3arnucu akToB TPaXK4aHCKOro COCTOAHUA Poccuinckon
denepauun, wnNuM  OOKYMEHTa, BbIJAHHOrO OpraHaMy OMNeku W nonedYuTenscTBa B
COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccunckon enepaumm) — ®HC Poccuu, NeHCUOHHbIN
doHg Poccunckon denepaunu;

18) npoBepka cooTBETCTBUSA (PaMUSIbHO-UMEHHOW TPYNNbl, AaTbl POXAEHUs, nona u
CHWINC — lNeHcnoHHbIN dhoHA, Poccuiickon denepaumm;

19) cBeneHus o gencTeuTenbHoCcTM nacnopta — MB[ Poccuuy;

20) cBegeHna o akTe BblgauyM U cogepXaHun [OOBEpPEeHHOCTM — eduHas
NHOPMaLIMOHHaA cucTtema HoTapuara.

Cnocobbl nonyyeHnss U NOpPsSiAOK NpeacTaBrieHUs LOKYMEHTOB, KOTOpble 3asiBUTESb
BrpaBe NpeacTaBuTb, OnpeaenieHbl NyHKToM 2.5.6 HacToswero pernameHTa. 3anpewjaertcs
TpeboBaTb OT 3aABUTENS BblLLENepeyYnCcreHHble JOKYMEHTbl, HAXOAALWMECS B PaCNOPSKEHNN
rocyaapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOro CaMmoynpaBrieHUs U UHbIX OpraHn3aLum.

2.6.2. 3aaBuTenb BMNpaBe NpPeAoCTaBUTb [AOKYMEHTbl (CBeOeHWd), YyKa3aHHble B
nognyHkrax 1 - 17 nyHkta 2.6.1 aAMUHUCTPATUBHOIO pernameHTa, B oopMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUINEHHOM KBannguumupoBaHHOM nognucoed  nuu,
YMNOMMHOMOYEHHbIX Ha co3faHne u nognucaHne Taknx 4OKyMEHTOB, MNpu nogadve 3asBreHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NPEACTaBMEHNE) YyKa3aHHbIMU B NMYHKTE
2.6.1 agMUHUCTPATUBHOIO perriamMeHTa opraHamu rocygapCTBEHHOW BMacTu, opraHamu
MECTHOro camoyrnpaBfneHus, opraHnsaumsMmm AOKYMEHTOB U CBEOEHUN HEe MOXET ABNATbCSA
OCHOBaHVEM ANd OoTKasa B NpefocTaBfeHnn MyHULMNansHOM yCnyru.

2.6.4. [JonxHocTHoe nuuo W (MnNn) paboOTHUK, YyKasaHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOrO  perfnameHTa OpraHoB W  OpraHuM3aumn, He npeacTaBuBLLME
(HecBOEBpEeMEHHO nMpeAcTaBMBLUME) 3anpolleHHble U Haxo4swMecs B pacropsiXeHuu
AOKYMEHT unu cBedeHus, nognexar aAMUHUCTPaTUBHOW, AUCLUMIWHAPHOW WU MHOW
OTBETCTBEHHOCTWN B COOTBETCTBMUU C 3aKoHogaTenbcTBoM Poccuickon denepaumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENSA AOKYMEHTbl CBELEHMWS, B TOM 4ucClie
noATBepXXaawlime BHECEHME 3asiBUTEeNneM nnatbl 3a npeaocTaBfieHne MyHUUUnanbHOW
yCIyrn, Haxogsilmecss B pacnopsikeHWU rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpasneHnsi 1 NoABeJOMCTBEHHbIX rocy4apCTBEHHbIM OpraHam unv opraHam MecTHOro
camoynpasfeHnsi opraHn3auun.

HenpeactaBneHve 3asiBUTENEM [OKYMEHTOB, COAEPXXaLMX CBEeOEHUs, KoTopble
HaxoOsATCA B PacCrops>XeHUW  rocydapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasrfeHns 1 NogBeJOMCTBEHHbIX rocy4apCTBEHHbIM OpraHam unv opraHam MecTHOro
caMmoynpasrfeHnss opraHu3aumin, He 4HBNAETCS OCHOBaHMEM And OTKa3a 3asBUTEN0 B
npegocTaBneHnn MyHULUNArIbHOW YCyri.

yBeAOMIIEHNE, NOATBEPXKAAOLWEEe, YTO 3asiBfIEHME OTNPaBfeHO, B KOTOPOM yKa3blBalOTCS
2.7. NcyepnbiBaloLWMn NnepevyeHb OCHOBAHWKM AN OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoanMbIX ANs1 NPeAOCTaBNEHNss MyHULUNANbHOW YCIyrn

2.7.1. OcHoBaHuAMM [nsi OTKa3a B NpueMe [AOKYMEHTOB, Heobxogumbix AOns
npegocTaBneHnss MyHULMNanbHOW YCyrun, SBRASIOTCA:

1) npencTaBneHHble 3asiBUTENEM OOKYMEHTbI COAEepXXaT MOAYMUCTKM U UCMpPaBIieHUs
TEKCTa, He 3aBepeHHble B MOpsiAke, YCTaAHOBMEHHOM 3aKoHOA4ATenbCTBOM Poccuickomn
denepauuu;

2) OOKYMEHTbI cogepXaT MoBpeXAeHMUs, Hanmyne KoOTopbiX HE MO3BOSISIET B MOSHOM
obbemMe ucnonb3oBaTb WHGOPMAaUUIO U CBEAEHUd, copepXawmeca B AOKYMEHTax Aang
npenocTaBfeHnss MyHULMNAanbHOW yCnyru;
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3) npenctaBfneHHble [LOOKYMEHTbl WM CBEOEHUs yTpaTunm Cuily Ha MOMEHT
obpauwleHnss 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YOOCTOBEPSOWMA  MOSTHOMOYUS
npeacraBuTensa 3asBuTens, B criydae obpalleHusa 3a npegocTaBfieHMeM MyHUUUNanbHON
YCIyrn yKasaHHbIM fIMLOM);

4) nogaya 3asiBNEHUA O NPEeAOCTaBfIEHMM MYHMUMMNANbHOW YCAYrM U OOKYMEHTOB,
HeobXxoauMbIX AN NpegoCTaBNEHUs MYHUUMNANbLHOWM YCINyri, B 3NIEKTPOHHOW dopme C
HapyLeHneM yCTaHOBMEHHbIX TpeboBaHWiA;

5) HekoppeKkTHoe 3anoriHeHne obs3aTernbHbiX nonen B popMe 3asiBNEHUS, B TOM
yncne B MHTEpPaKTUBHOW hopMe 3aaBneHus Ha PecnybnvkaHckom noptane (HegoCTOBEPHOE,
HenonHoe, NM6o HenpaBuIibHOE 3anofHEHNE);

6) npencTaBfneHWe HENOMHOro KOMMfekTa [AOKYMEHTOB, HeobxoouMbix AOnis
npeaocTaBneHnst MyHUUMnanbHOM ycnyru;

7) 3asiBNeHne o npenocTaBfieHnn ycrnyru nogaHo B opraH rocygapcTBEHHOW BNacTw,
OpraH MEeCTHOro camoynpaBfieHUss UM OpraHM3aunto, B MOMIHOMOYUMS KOTOPbLIX HE BXOAUT
npegocTaBfeHne MyHUUUNANbLHOW yCnyru;

8) HecobnogeHme ycTaHOBMEHHbIX cTatben 11 denepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpOHHOW NoAMUCK» YCITOBUN NMPU3HAHUSA OENCTBUTENbHOCTN,
YyCUNEeHHOW KBanmuuumMpoBaHHOW SNEKTPOHHOM NoanucH.

2.7.2. MNepeyeHb OCHOBaHWW ONsi OTKa3a B NpuMemMe OOKYMEHTOB, HeobXoaAuMbIX Ans
NONy4YeHM MyHULMNANbHOW YCNYrn, ABMASETCA UCYEPNbIBAOLLNM.

2.7.3. 3anpeliaetca oTKasblBaTb B MNpuemMe 3asiBleHUs W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NPEeAoCTaBfeHNss MyHULMNANbHOW YCNyrn, B Cly4yae ecnn 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble Ans npefocTaBNeHuMs MyHUUMNanbHOW YCNyrn, nodaHbl B
COOTBETCTBMM C MHGOPMaUMen O cpokax M Mopsiake npeaocTaBfeHnss MyHULUNanbHON
ycnyrun, onybénukosaHHon Ha EanHom noptane, PecnybnvnkaHckom noprane.

2.8. VcuepnbiBatoLwmii nepedeHb OCHOBaHWI AN NPUOCTAHOBIIEHMS! UK OTKa3a B
npeaocTaBnNeHNN MyHULMNanbHOM yCryru

2.8.1. OcHoBaHun ANs NpeaocTaBneHUs NMPUOCTAHOBIEHWE MYHULMNANbHOW YCryru
He NpegyCMOTPEHO.

2.8.2. OcHoBaHuA ANgA oTKasa B NpeAocTaBneHnn MyHUUMNanbHOW yCnyru:

2.8.2.1. WcuepnbiBaoWwmnin nepedeHb OCHOBaHWK ANA OTKas3a B NpeaocTaBlieHUu
MYHULMNANbLHOW YCRyru:

1) Hanuyume B QOKYMEHTax, NPeACTaBNEHHbIX rpaxgaHamu, HeLOCTOBEPHON U (Mnn)
HEeNoNHoOM MHdopMauunu;

2) OTCYTCTBME Yy rpakaaH OCHOBaHMW AN MPU3HaHUA ManoumyLmnMn C y4eToM KX
NMYLLLECTBEHHOrO NOSOXEHUS;

3) OTcyTCcTBME Yy rpaxgaH OCHOBaHMM ONSA NPU3HAHUA HYXOALWUMUCH B XUMbIX
nomeLLeHusX, NpegocTaBnsgeMblX N0 4OroBopam counanbHOro Hamma,

4) oOTBET roCydapCTBEHHOro oOpraHa, opraHa MEeCTHOro camoyrnpaBsneHus,
opraHusaumn Ha MexXBeJOMCTBEHHbIN 3anpoc CBUAETENbCTBYET 06 OTCYTCTBUM JOKYMEHTa U
(M)  WMHopMauumK, HeobxoOuMMbIX AONS MPUHATUA TpaxaaH Ha yvyeT B KayecTse
HY)XOALWNXCA B XKUIbIX MOMELLEHUAX, €CfiM  COOTBETCTBYHOLUUA OOKYMEHT He Obli
npeactaBneH 3asiBUTENEeM NO COBCTBEHHOM MHMUMATMBE, 3@ UCKIKYEHUEM CriyvyaeB, ecniu
OTCYTCTBME TaKuMx 3anpalnBaemMbiX LOKYMEHTa UM UMHGOPMaUUn B Pacnops>KeHUU TaKux
OpraHoB WV OpraHu3auun noaTeBepXXgaeT rnpaBoO COOTBETCTBYOLMX rpaxgaH COCTOATb Ha
yyeTe B Ka4eCTBe HYXOaILLMXCS B XUIbIX NOMELLEHUSIX;

5) npeacTtaBneHbl M (UNM) nNornyveHbl MO 3anpocy [OOKYMEHTbl, KOTopble He
noATBEPXXAAKT MPaBO rpaxaaH COCTOATb Ha yyeTe B KayeCcTBe HYXKOAKLWMXCS B XWUMbIX
NOMeLLEeHUSAX;
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6) He WCTeK YCTaHOBJIEHHbIN 3aKOHOA4ATENbCTBOM CPOK CO [HS COBepLleHusd
rpaxxgaHamun OencTBuin, B pe3yrnbTaTe KOTOPbIX yKa3aHHble rpaxgaHe MoryT 6biTb NPU3HaHbI
HYXXOaLWNUMUCS B XKUIbIX NOMELLEHNAX.

2.8.3. llepevyeHb OCHOBaHWU ANF OTKa3a B NpeaocTaBleHUn MYHUUMMNanNbLHOM yCIyru
SABSAETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaeTtcsa oOTKasblBaTb B MPegoCTaBlEeHUM MyHUUMNANbHOW yCnyrm B
cnyyae, ecnu 3asBfneHMe O nNpeaocTaBfiEHUM MYHUUMMNANbHOW YCryrM no4aHoO B
COOTBETCTBUN C WHGOpPMaUMen O CpokKax W nopsake npefocTaBlfieHUs MYyHULMNAanNbHOW
ycnyrn, onyénukosaHHon Ha EanHom nopTtane, PecnybnvkaHckom noprane.

2.9. Mopsigok, pa3mep U OCHOBaHUSI B3MaHWUS rocy4apCTBEHHOW MOLLIMHBLI UMW MHOW NnaTthl,
B3MMaeMOMW 3a NpefocTaBneHne MyHuUmMnansHow ycrnyru

MyHuumnaneHas ycnyra npegocTtasnsieTcs Ha 6e3Bo3Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABNSATCA He0b6XoAUMbBIMU N 0bBs3aTeNbHBIMU Ans
npeaocTaBrneHns MyHULUNanbHOW YCNyru, B TOM YUCNe CBEAEHMUS O AOKYMEHTe
(mokymeHTax), BblgaBaeMoM (BblaaBaeMbiX) OpraHM3aunsaMin, y4acTBYOLNMA B

npeaocTaBneHN MyHULMNanbHbIX YCryr

MpenocTaBneHne HeobXxoanMbIX N 0b6A3aTENbHLIX YCNyr HEe TpebyeTcs.

2.11. I'Iopmq0|<, pasMep n oCHoBaHUA B3MMaHWUA niartbl 3a npegoctasliieHne yenyr, KoTopble
ABNATCA HeobXxoaUMbIMK 1 0bs3aTeNbHBIMK 1S npenocTtaBlieHnA MyHl/ILl,I/II'Ia.I'IbHOIZ YCnyru,
BKIno4yada MHd)OpMaLI,IMO O MeToaunKe pacyeTa pasmMepa Takou nnaTbl

MpenocTaBneHne HeobxoanmbIX 1 0bsi3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXMOaHUS B odepean npu nogaye sarnpoca o npefoctasneHnm
MyHULMNANbLHOW ycnyrun, ycnyru, npeaocTaBnsaemMon opraHn3aumen, y4acTByoLen B
npegocTaBneHnn MyHULMNanbHOW YCrnyru, U npu nonyyvyeHnmn pesynbTtaTta npegocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadvye 3asiBfieHUS Ha MNofydeHne MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHYT.

212.2. lpu nonyyeHun pesynbrtaTta nNpegocTaBfiEHNA MYHULMNANbHOW YCIyru
MakCUMasbHbIA CPOK OXNOAHUA B 04epeamn He OOMKeH rnpesblwatb 15 MUHYT.

2.13. Cpok 1 NopsaAoK perucTpaumm 3anpoca 3asaBuTens o0 NnpeaocTaBneHn MyHULnnansHON
ycryrm n ycnyru, npegoctaBngaemMmon opraHusaumnen, ydacTeyroulen B npegocTaBneHnm
MYHULMMNANbHOM YCNYru, B TOM YUCNE B 3NIEKTPOHHOM hopme

2.13.1. lMpwn nuyHom obpaweHun B MOPL| B AeHb nogayn 3asBneHusi 3adBUTENIO
BblgaeTcda pacnucka n3 AIC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKOAKLWNM, YTO
3asiBfieHne oTnpaBneHo, 1 aTon nogadun 3adaBneHuns.

2.13.2. [lpn HanpasBneHun 3asBneHna nocpeacrtsoMm  EamHoOro  noprtana,
PecnybnukaHckoro noptana 3asiBUTENb B AEHb NogayYn 3asiBriEHWUsl MONy4YyaeT B JIMYHOM
kabuHeTe PecnybnmkaHCcKoro noprtana v no 3571IeKTPOHHON NOYTE PErmMcTpaunoHHbIN HOMEpP U
aara nogadu 3asiBreHus.

2.13.3. Mpu nuyHom ob6paweHnn B OpraH B [deHb nNogayn  3asiBfieHus
YNOMHOMOYEHHbIM  OOMMKHOCTHbIM nuuyom OpraHa 3asiBUTENIO BblgaeTca pacnucka us
aBTOMaTU3NPOBAHHON MHAOPMALUMOHHON CUCTEMBbI, MpeaHasHa4YeHHOW AN OKa3aHus
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rocyaapCTtBeHHbIX N MYHUUUNAIbHbIX yCnyr, ¢ permctpauymoHHbIM HOMEpPOM, parton nogayu
3adBlieHna n nepedyHem npencrtaBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX NpefocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oxugaHusa, Mectam A5 3anofIHEHUSA 3anpocoB O NpenocTaBneHnm
MYHULMNANbHON YCIyrn, MHPOPMAaLNOHHBIM CTeHAAM C obpasuaMmn UX 3arnofTHEHUS U
nepevyHeM LOKYMEHTOB, HEOOXOAMMbIX ANSA NPeoCTaBNEeHUs KaXgon MyHULMNansHom
ycnyru, pasmeLleHnio 1 opopMneHno Bu3yarnbHOW, TEKCTOBON U MYyNbTUMEOUNHON
MHOopMaLnmM 0 Nnopsaake NPeaoCTaBNEHNS Takon YCryru, B TOM Ynucne K obecrneyeHmto
AOCTYMHOCTU ANs1 MHBANUAOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C dheaepanbHbIM
3aKoHO4aTeNbCTBOM M 3aKoHoAaTenbCcTBOM Pecnybnukm TatapctaH o coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHUUMNANbLHOW YCMyru OCYLLECTBNAETCA B 30aHUSAX U
nomeLLeHusaX, 060pya0BaHHbIX MPOTUBONOXAPHON CUCTEMON N CUCTEMOMN NOXKAPOTYLLUEHUS.

MecTa npuema 3asBuTenen obopyayrTca Heobxoaumon mebenbio ana oopmieHus
AOKYMEHTOB, MH(POPMaLNOHHbIMU CTEHAAMMU.

2.14.2. B cooTtBeTrcTBMM C 3akoHogatenbcTtBom Poccuinckon depgepaumnm o
coumanbHOW 3awmTte MWHBaNMAOB B Uenax ©OecnpendatcTBEHHOro pfocrtyna K MecTy
npegocTaBfeHnss MyHULMNanbHOM ycnyrin obecneymBaeTcs:

1) obecneunBaeTca  6GecnpensaTCTBEHHbIN  AOCTYN  MHBaNMAOB K  MECTy
npegocTaBfeHns MyHuuunanbHoW ycnyrn (yAoOHbIM  BXOA4-BbIXO4 B MOMELWEHUS W
nepemeLleHne B Ux npegenax);

2) BM3yanbHas, TeKcToBad W MynbTUMegurHass WHopMauus o nopsgke
npegocTaBfeHns MyHUUMNanbHOM Ycnyrn pasmMeltaeTcsa B yAoOHbIX Ans 3asBuTenen
MecTax, B TOM YuUCe C Y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANNOOB;

3) COMPOBOXAEHME WHBANMOOB, WMEKLWNX CTOMKME paccTponctBa yHKLMK
3pEHNst 1 CaMOCTOATENBHOro NepeaBUXKEHNS, 1 OKa3aHne UM NOMOLLK;
4) BO3MOXHOCTb CaMOCTOSITENbHOIO MepeaBMKeHUs N0 TEPPUTOPUN, HA KOTOPOW

pacnonoxeHbl 06BbEKTbI COLManbHOW, UHXEHEPHOW N TPAHCMOPTHOW MHAPACTPYKTYp, BXoaa
B Takme 06beKThbl U BbIXOA4a U3 HUX, MOCaAKM B TPAHCNOPTHOE CPeaCTBO M BbiCAAKN U3 HEro, B
TOM Yucrie C UCNOMNb30BaHNEM Kpecna-KONACKU

5) Hagnexawee pasmeleHne obopyaoBaHUa W HoOcUTeNnen MHdopmMalun,
Heobxoaumblx Ons obecrneyeHus GecnpensaTCTBEHHOro AOCTyrna WMHBaNUAOB K ycriyram C
YY4ETOM OrPaHUYEHNN UX XKUIHEeLEATENbHOCTY;

6) aybnupoBaHne Heobxoaumon [Onsi MHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHopMaLUKN, a TakkKe HaanNUCEN, 3HAKOB U MHOM TEKCTOBOM U rpadmyeckon MHopmaumnm
3HaKamu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

7) AO0MNyCcK cypaonepeBog4ynka n TugnocypaonepeBoavnka;

8) Aonyck cobaku-npoBOAHMKA MPWU HanMyuMu OOKYMeEHTa, NOoATBepXgawuwero ee
cneumanbHoe oby4yeHne u BblgaBaeMoro no ¢opme M B Nopsake, KOTOpPble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyga uM coumanbHoM 3awuTtbl Poccunckon depepaumnm ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl [LOKYMEHTa, MNOATBEPXOAoLWEero
cneymanbHoe obyyeHne cobakn-NnpoBOAHMKA, U MOPsiAKa ero Bolgayvmy».

2.14.3. TpeboBaHusa B YacTn obecneyeHns AOCTYMHOCTU ANs MHBanNnaoB o6bEKTOB, B
KOTOPbIX OCYLLECTBMSETCA npeaocTaBneHne MyHuUMnanbHOW ycryrm, W CPeacTs,
NUCMoNb3yeMblX NpU MNpefoCTaBAeHUM MYHULMNANbHOW YCNyrn, KOTOpble YyKas3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO pernameHTa, NPUMEHSATCS K
obbekTam M cpeactBamM, BBEAEHHbIM B 3KCNyaTauuio MAM MNPOLWEALMM MOAEPHU3aLMIo,
pekoHCTpyKuuto nocre 1 uona 2016 roga.

2.15. NokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMMansHOW yCcnyru, B TOM Yucne
KONNYeCcTBO B3anMOOENCTBUIN 3asiBUTENS C AOMKHOCTHLIMU NLamMu nNpy NnpegocTasneHnm
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MYHULMNANbLHOW YCITyrn U UX NPOJOIHKUTENbHOCTb, BO3MOXHOCTb NOMy4YeHns nHdopmaumnm o
xo4e NpeaocTaBfieHnss MyHUUMNanbHOW yCryru, B TOM Yucne ¢ UCNOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMIA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYEeHNUss MyHULUMMNANbHOW YCNyrn B MHOrOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYr (B TOM YMcne B NONHOM o6beme), B ntobom
TeppuTopuanbHOM noapasgerneHun opraHa UCMONHUTESbHO pacrnopsanTenbHOro opraHa
MECTHOro camoynpaBreHusi, No Bolbopy 3asaBUTENS (SKCTEPPUTOPMAnbHbIN NPUHLMN),
nocpeacTBOM 3anpoca O NpeaoCTaBNeHUN HECKONbKUX rOCy4apCTBEHHbIX U (UK)
MyHULMNAnNbHbIX YCAYr B MHOrOYHKUNOHAanNbHbIX LLleHTpax NnpeaocTaBneHns
rocygapCTBEHHbIX U MYHULMNAIbHbLIX YCIyr, NpegycMOoTpeHHoro ctatben 15.1
denepanbHoro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. TlokasaTensMm [JOCTYNHOCTM NpedoCTaBfieHUss MyHUUMNanbHOW  yCnyru
ABNAOTCA:

pacrnosioKEeHHOCTb NOMELLEHNSA, B KOTOPOM BeAeTCHd NpueM, Bblaya LOKYMEHTOB B
30HE 4OCTYMHOCTN OBLECTBEHHOMO TPAHCNOPTA;

Hanu4ine Heob6xo4MMOro KonmyecTsa CrneumanucToB, a Takke NoMeLLEHN, B KOTOPbIX
OCYLLIeCTBNSIETCA NPpUeM AOKYMEHTOB OT 3asiBUTeNen;

Hanudne wucyepnbiBawlen wnHGopMaumnm o cnocobax, nopsgke U cpokax
npeanocTaBneHns MyHMUUNaneHON yCcryrn Ha MHOPMaLMOHHbIX CTeHaax, EagMHom nopTtane,
PecnybnukaHckom nopTtane, omumnanbHOM canTe MyHULMNANbHOro panoHa;

OKasaHue MoMoLlM MHBanNuaam B npeogorieHnn 6apbepoB, MeELLAKLWMX MOMYyYEeHUHo
UMK YCIyr HapaBHe C APYrMMu nuuamu.

2.15.2. Nokazatenamu kayecTsa NpeaocTaBneHus MyHULMNanbHOM yCryru ABnsTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesyrnbtara MyHULUNanbHOW YCnyru;

3) otcytcTBME  0OOOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPaTUBHOIO
pernamMmeHTa, coBepLleHHble paboTHkamun OpraHa;

4) KONMMYECTBO B3aMMOLEWNCTBUN 3asBUTENs C AOSMKHOCTHbIMM nNuuamun (6e3 y4yeta
KOHCYNbTaunin):

B3aMmopgencTene 3assutend ¢ pabotHukamm OpraHa nnu MOL npyn npegocTasneHnn
MYHUUMNANbLHON YCIyrn OCYLWeCcTBNSeTCsa OAMH pa3 npu npencTaBfeHuu 3asBneHust co
BCEMU HEOOXOANMBIMU JOKYMEHTaMW;

OoOWH pa3 B Cryd4ae HeobOXoOMMOCTM TMONyyYeHus pesynbTaTa npeaocTaBneHus
MyHuumunansHon ycnyrn B Oprade unm MOLL B dopme ak3emnnsipa 3NeKTPOHHOro LOKYMEHTa
Ha ByMma)xHOM HocuTene.

[MpogormKMTENbHOCTL OAHOIO B3aUMOLENCTBUSA 3adABUTENS C JOIMKHOCTHLIMU ML aMu
npv NpegocTaBneHnn MyHULMNanbHOM yCnyru He npesbiwaeT 15 MUHYT.

3asiBUTENb BrNpaBe OUEHUTb KavyeCTBO NpefoCcTaBneHuUs MYHULMMNAnNbHOW YCnyrn ¢
MOMOLLBIO  YCTPOWCTB  MOOBWXKHOM  paguoTenedoHHOM CBA3M, C  MCMNOMNb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. IHhopmaumsa o xone npeaocTaBfieHMs MYyHULMNANbHOW YCIyrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B nMYHOM kabuHeTe Ha EgmHom noprtane, PecnybrnukaHckom
noptane, B OpraHe, MOLl.

2.15.4. lNpepocTaBneHne MyHULmMNanbHOW ycnyru ocywectensaerca B iioéom ML no
BblOOpy 3asBUTENA HEe3aBUCMMO OT MeCTa €ero XutenbCcTBa WM Mecta ¢akTU4YecKoro
NPOXMBaHUA (npebbiBaHNS) Ha Tepputopuu Pecnybnukm TarapcTtaH no
3KCTEppUTOpManbHOMY MPUHLMNY.

MyHuunanbHas ycnyra B cocTaBe KOMMJIEKCHOrO 3anpoca He npefocTaBngercs.

2.16. ViHble TpeboBaHus, B TOM YMCne y4uTbiBaOLWmMe 0CObeHHOCTN NpeaocTaBNeHus
MYHULMNANbLHON YCIyrn No SKCTEPPUTOPManbHOMY NpUHLUMNY (B cry4vyae, ecnu
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MyHULMNanbHas ycryra npefocTaBnsieTcs No 3KCTeppuTopransHOMY NpUHUMNY) U
0COBEHHOCTM NpeaoCcTaBNeHNst MyHULMNAnbHOW YCIyr B 3NEKTPOHHON dhopme

2.16.1. Tlpn npegocTtaBneHUM MYHULMMNANLHOMW YCIyrM B 3NIEKTPOHHOW dhopMme
3aaBuUTENb BripaBe:

1) nonyynTb MHGOPMaLUIO O MOPSILAKE M CpoKax NpedocTaBneHns MyHULMNanbHOW
ycnyru, pasmelleHHyto Ha EgnHom noptane, PecnybnukaHckom nopTane;

2) nogatb 3asBfieHMe O TMpPeaoCTaBlEHUU MYHUUUNANbHOW YCRAYrM U UHblE
AOKYMEHTbI, Heobxoaumble Onsi NPeAoCTaBfieHMs MYHUUMNANbHOW YCNyrn, B TOM 4ucne
AOKYMEHTbl M WH(opMaLno, 3MNeKTPpOoHHble obpasbl KOTOpbIX paHee Oblniv 3aBepeHbl B
COOTBETCTBMM C NYHKTOM 7.2 4vactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybrnnkaHckoro noprana;

3) nonyunTb CBedeHUs O Xode BbINOSIHEHUS 3asiBfieHU O npenocTaBNeHnu
MYyHULUMNANbLHOW YCIyru, NogaHHbIX B 3N1IEKTPOHHOW POpME;

4) ocyLWwecTBUTb OLLeHKY KadecTBa npegocTaBfieHNss MyHULUNansHON yCcrnyru;

5) nonyuntb pesynbTar NpefoCTaBNeHUs MyHuUMnanbHOM ycnyrm B doopMme
9NEKTPOHHOrO JOKYMEHT3;

6) nogatb xanoby Ha peweHue u gencteue (besgencteue) OpraHa, a Takxe ero
AOMKHOCTHBIX NUL, MyHUUMNanbHbIX CRyxawmx nocpeactsom PecnybrnvkaHckoro noprtana,
noptana denepanbHOM rocyaapCTBEHHON MHGOPMAaLWOHHOM CUCTEMbI, obGecnevnBaroLLemn
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHma pelleHnn n genctemn (6esgenctems),
COBEPLUEHHbIX NpY NpeaocTaBleHnn rocygapcTBEHHbIX U MyHULMMANbHBIX YCyr opraHamu,
npegocTaBnsalWNMMM  TOCYOapPCTBEHHbIE W MyHMUMNAnNbHbIE YCIYrK, MX AOMKHOCTHbIMU
nvuamu, rocyaapCTBEHHLIMW U MYHUUUNANbHBIMU CITy>KaLUMM.

2.16.2. dopmMupoBaHMe 3asiBMEHUA OCYLLeCTBNAeTCs MNOCPEeACTBOM 3anoSfIHEHUS
9NEKTPOHHOW opmbl 3asiBNeHna Ha EauHom noptane, PecnybnukaHckom nopTtane 6e3
HeobXxoANMOCTU AONOMHUTENBbHON NOAaYM 3asBlIEHNsI B Kakon-nnbo nHom gopme.

2.16.3. lNpun hopmmpoBaHum 3asBrneHms obecnedunsaeTtcs:

1) BO3MOXHOCTb KOMWPOBAHWSI U COXPAHEHUS 3asIBNIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANsl NPeaoCTaBneHNst yCNyru;

2) BO3MOXHOCTb 3aroSfIHEHUS HECKONbKUMW 3asiBUTENsIMU  OOHOW 3NEKTPOHHON
dopmbl  3asiBfieHUss npu obpalieHun 3a ycrnyramu, npegnonaralvwmMmy  HanpasrieHve
COBMECTHOrO 3as1BfieHUs1 HECKONbKUMU 3asiBUTENSIMU;

3) BO3MOXHOCTb NeyaTu Ha OyMaXHOM HOCUTENEe KOMUU 3SNEKTPOHHOW (OopMbI
3asBneHns;

4) coxpaHeHue paHee BBeLEHHbIX B 3JIEKTPOHHYI (POpMYy 3adABfeHUA 3Ha4YeHUn B
nobon MOMEHT MO XenaHu Nonb3oBaTtens, B TOM 4ucne npu BO3HWKHOBEHMM OLUMBOK
BBOZA 1 BO3BpaTe A4S NOBTOPHOIo BBOAA 3HAYEHUIN B 3NEKTPOHHYO (hOpMY 3asiBNEHUS;

5) 3anonHeHwe nonen 35eKTPOHHOM hOopMbl 3asiBNeHUs 40 Hayana BBoda cBegeHuin
3asBUTENEM C WCMONb30BaHMEM CBeOeHun, pasmelleHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, KacawLencs CBenEHWUN,
OTCYTCTBYIOLLIMX B €AMHON CUCTEME NOEHTUDUKALUNN U ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEPHYTbLCA Ha N0OON M3 3TANOB 3aMOSNIHEHUSA 3NEKTPOHHON hOpPMbI
3aaBneHus 6e3 notepun paHee BBe4EHHOW MHpOpMaLmK;

7) BO3MOXHOCTb OCTYyMna 3asiBUTENS K paHee NogaHHbIM UM 3asiBIEHNAM B TedeHune
He MeHee OfHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM 3aABIEHUAM - B T€YEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuce 3assuTtenen Ha npuem B MOLl (ganee - 3anucbk) ocyllecTBrsieTcs
nocpeacTBom PecnybnukaHckoro noprtana, tenegoHa KoHTakT-ueHTpa ML,

3asBUTEN0 NPeaoCcTaBnsaeTcd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npuema paty M BpemMsi B rnpefenax yCTaHOBMNEHHOro B MHOrOQYHKUMOHANbHOM LEHTpE
rpadgouka npuema.

3anucb Ha onpegeneHHylo aaTy 3akaHYnBaeTCH 3a CYTKU OO HACTYNMeHnsa 3TOM Aathbl.
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[na ocyuwectBneHms npegBapuTenbHOM 3anucym nocpenctsoM PecnybnukaHckoro
noptana 3asBuTento HeobxogMMO Yyka3aTb 3arnpallvBaeMble CUCTEMOW [AaHHble, B TOM
yucne:

damMmnumio, Ms, OTHECTBO (MPU HaANMYUK);

HoMep TernegoHa;

afpec 3NeKTPOHHOW NOoYTbI (MO XXenaHuK);

Xenaemyo gaty u Bpemsi npyema.

B cnyyae HecooTBETCTBUSA CBEOEHMW, KOTOpble coobwun 3asaBuTenb npu
npegBapuTenbHOM 3anucu, OOKYMEeHTaM, NpeAcTaBfieHHbIM 3adBuUTENieM Npu  JIMYHOM
npueme, npeaBapuTenbHasa 3annucb aHHYNUMPYeTCS.

Mpn ocywecTBNneHUn npeaBapuTeNbHOM 3anncu  3assutento  obecrneymBaeTcs
BO3MOXHOCTb pacrnevyataTb TarnoH-noareepxgeHue. B cnyyae, ecnu 3asiBuTenb COOOLLUT
afpec 9NEeKTPOHHOM MOYThbl, HA YKa3aHHbIM agpec Takke HanpaBnseTcsa MHdopMaums o
noaTBEPXXAEHUN NpeaBapuUTENbHOM 3anucK ¢ ykasaHnem aaTtbl, BPEMEHM U MecTa npmema.

[Mpn ocyLiecTBNeEHUN NpeaBapUTENbHON 3anncn 3asaBuTernb B 06a3aTenbHOM nopsake
NHOPMMpPYETCS O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMPYETCH B Cny4Yyae ero HesBKU
no uctevyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU npruema.

3agasutenb B Noboe BpemMs BnpaBe O0TkasaTbCs OT NpeaBapuUTenbHON 3anmcu.

3anpewaetca TpeboBaTb OT 3asdABUTENsS COBEPLIEHUA WHbIX OENCTBUA, Kpome
NPOXOXAEHUA MAOEHTUPUKALUUM N ayTeHTUdMKauMm B COOTBETCTBMU C HOPMAaTUBHbLIMMU
npasBoBbIMW akTamm Poccunckon degepauumn, ykasaHus ULenn rnpuema, a Takke
npeaoocTaBfeHns CBedeHWN, HeobXoAuMbIX Ans pacyeta ONUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbin HeOOXxoANMO 3abpoHMpoBaTL Ans NpuemMa.

3. CocTaB, nocrneaoBaTeNibHOCTb U CPOKU BbINMONTHEHUS aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPSAKY UX BbINOMIHEHUS, B TOM YUCIle 0COGEHHOCTH
BbINONIHEHUS1 aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHON hopMe, a TaKxke
0COGEHHOCTU BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B MHOrodyHKLMOHANbHbIX
LeHTpax

3.1.1. TlpepocTaBrneHne MyHUUUNANbLHOM YCMyrM BKKOYaeT B cebsa crneaywowue
agMUHUCTPaTUBHbIE NpoLeaypbi:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpUHATNE U PacCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NpeacTaBleHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywLlMe B
npegocTaBreHnn MyHUUUNanbHOW yCnyru,

4) noarotoBka pesynbTara MyHULUNanbHOW yCnyru;

5) Bblgaya (HanpaBneHue) 3adaBuTento pesynbTaTta MyHULMNanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKON OLnNBKN.

3.2. OkasaHune KOHCYnbTauun 3aaBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHUA aLMWHUCTPATUBHOW MNPOLLEAYPbl SABNSETCA
obpauleHne 3asBUTeEnst NoO BOMpocaMm, CBA3aHHbIM C MNpegocTaBfieHMeM MyHULUMNanbHOM
ycryru.

[OMKHOCTHBLIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONHEHNE
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpaiieHmmn 3assutens B MOLl — paboTtHuk MOLL;

npu obpaweHnn 3aasutens B OpraH — cekpeTapb MCnofikoma /ykasblBaloTCs
cBefeHUss O [OMMKHOCTHOM nuue/ (ganee - AOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUe).
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3.2.2. 3asBuTenb BnpaBe 06pPaTUTLCSA 3a KOHCYMbTaLMEW O MNOPSAKE M Cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B ML nnuyHO n no TtenegoHy M 3neKTpoHHOM
noyTe.

PaboTHuk MO®L| koHCynbTUpyeT 3assutens, B TOM 4ucne no cocrtasy, dopme
npegcrtaBnsgemMon OOKYMeHTauuuM u OpyruMm Bonpocam Ans MofyyvyeHus MyHUUUnarbHOW
yCIyru.

3asBuUTENb  MOXET Nofy4ynTb  UHGoOpMauuM O nopsgke  npefocTaBrieHus
MYHULMNansLHOW ycrnyru Ha ocduumanbHoM cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHLIE  Mpouedypbl,  YCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINONHATCA B eHb 00paLLeHns 3asaBUTens.

PesynbTatamun BbINONMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBMAITCA: KOHCYNbTauus
no coctasy, opMme npeacTaBnAemMon AOKYMeHTauuv U Apyrum Bornpocam, HeobxoanmbiM
ANsi NONy4eHnUs MyHULMNansHOW yCnyru.

3.2.3. 3aasutenb Bnpase obpaTtutbes B OpraH no TenedoHy 1 aNeKTPOHHON noyTe, a
TaKxKe Nony4YnTb KOHCYNbTauuio Ha PecnybnnkaHckom noptane, cante OpraHa o nopsiake u
CpoKax npefocTaBNeHus MyHUUMNanbLHOW ycnyru, B TOM 4ucrie Mo coctaBy, ¢opme
npeacTaBnsgeMon LOKYMeHTauum W ApyrMMm Bornpocam Ansd nonyyvyeHus MyHUUMnansHOM
ycnyru.

[OMKHOCTHOE NNLLO, OTBETCTBEHHOE 38 KOHCYNbTUPOBaHME UH(OPMUPYET 3asaBUTENS
B COOTBETCTBUU C TpeboBaHuAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfiMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAOTCA B TeYeHne Tpex paboymx AHen Co OHA NOCTYNNeHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPAaTUBHBLIX NpoLeayp SABMSIOTCA: KOHCYNbTauum
no coctaBy, popMme npeacTaBnAemMon LOKYMeHTauuv M Apyrum Bornpocam, HeobXxoanMbiM
AN NOny4YeHus MyHULMNansHON YCnyru.

3.3. MpuHATUE 1 paccMOTpPeHre KOMMNIEKTa AOKYMEHTOB, NPeACTaBEHHbIX
3aaBuUTENEM

3.3.1. Npnem OOKyMEHTOB AN npefocTaBrieHns MyHuuunansHon ycnyru yepes MoL
nnu yaganeHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (NpeacrtaButenb 3asaBuTens) obpawaetcsa B8 MOL, ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHON ycnyrn u npegcraBndeTr AOKYMEHTbl B COOTBETCTBUMU C
MNYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Begywinn npmem 3asiBneHnin:

onpegenseT npegmeT obpalleHus;

YAOCTOBEPSAET NIMYHOCTb 3asiBUTENS;

NpoBOANT NPOBEPKY NMOSTHOMOYUIA NLa, NogatoLwero AoKyMeHThbl;

NpoBOANT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHWSM, yKaszaHHbIM B MyHKTe
2.5 aAMUHUCTPAaTUBHOIO perfiaMmeHTa;

3anonHAEeT aNeKTpoHHY opmy 3aasreHus B ANC MPLL;

npyv npegocTaBreHnn [OKYMEHTOB, YKasdaHHbIX B NyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OyMaXHOM HoOCUTene, OCYLLEeCTBMASET CKaHWpOBaHWEe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyarbiBaeT 3asBneHue ns AMMC MoLl;

nepegaeT 3asBUTESO Ha NPOBEPKY U NognucaHue;

nocne noannucaHna ckaHupyeTt nognucaHHoe 3asisneHne 8 AIC MoL;

3arpyxaet B AUIC MOL| aokymeHTbl, NpeAcTaBneHHble B 3NIEKTPOHHOM dhopMe unu
9NEKTPOHHbIEe 06pa3sbl OTCKAaHMPOBAHHbIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLLaeT NoanucaHHoe 3asiBfieHne U opurmHanbl 6yMaXHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO PAcnuUCKy B NpuemMe JOKYMEHTOB.

AOMVHUCTPaTUBHbIE  MNPOUEAypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHSAKTCA B A€Hb 00palleHns 3asaBuUTenNs.
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PesynbTtatramun BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABNAKTCA: roTOBOE K
OTnpaBKe 3adBfneHne n nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MOL| HanpaBnsieT nakeT OOKYMEHTOB, MPUHSATbLIX OT 3asBUTENs B
OpraH B 3aneKkTpoHHOM dhopMe (B COCTaBe MaKeTOB 3JJIEKTPOHHbIX [ern) B TeYeHUe OOHOro
pabo4yero gHa co oHA obpalleHns 3asBUTENA B CTPYKTYpHOoe nogpasgeneHme MOLL.

PesynbTaramu BbIMOMHEHUA agMUHUCTPATUBHbLIX Mpouenyp SBMSTCA: 3adBNeHne un
nakeT OOKYMEHTOB (3I1eKTPOHHOEe Aerno), HarnpasneHHble B OpraH, nocpeacTtBOM CUCTEMBbI
3MEeKTPOHHOro B3auMMOAeNCTBUS.

3.3.2. [llpyem [OKYMEHTOB A5 NPedoCTaBfeHUs MyHWUunanbHOW ycrnyrm B
3NEeKTPOHHON dhopMe vepes PecnybnukaHckuii nopTtan.

3.3.2.1. 3aaButenb Ona nogayv 3asiBNeHUst B 3NEKTPOHHOM d)opMe BbINOSHAET
cnepywoume eENCTBUS:

BbIMOSHSET aBTOPU3aLuIo;

OTKpPbIBaET (POPMY 3MEKTPOHHOIO 3as8BNEHUS;

3anonHseT popMy 3NEKTPOHHOrO 3asBEHNs, BKITHOYAIOLLYIO CBeAeHus, HeobXoanmble
n obs3artenbHble ANg NpeaocTaBneHns MyHUUUNansHoOu yenyru;

npuKpennseT [OOKYMEHTbl B 3NEeKTPOHHOW opMe unn 3SreKTpoHHble obpasbl
AOKYMEHTOB K (oOpMe 3MEKTPOHHOro 3adBneHuns (npy HeobxoanmMocTK);

noaTeBepxgaet akT O3HaKOMSIEHUss W corfacust € YCNOBUAMWU U MOPSAKOM
NpeaocTaBneHus MYHUUMNanbHOW YCNYru B 9MNEKTPOHHOM dopme (ycTaHaBnmuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopmMe 3N1eKTPOHHOrO 3aBMNeHNS);

nogreepxxagaet AOCTOBEPHOCTb COOOLLEHHbIX  CBefeHUn (ycTaHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY B (POpPME 3NEKTPOHHOIO 3adBIEHUS);

OTNpPaBfisieT 3arnofiIHEHHOE 3JIEKTPOHHOE 3asiBNeHue (HaxvmaeT COOTBETCTBYHLLYHO
KHOMKY B (pOpMe 9NEeKTPOHHOro 3asBneHus);

9NEKTPOHHOEe 3asiBreHne NoAnuCbIBAeTCs B COOTBETCTBUMM C TPeOOBaHUSAMWU MyHKTA
2.5.7 agMUHNCTPaTMBHOrO pernameHTa,;

nony4aet yBegoMneHne ob oTnpaBke 3NEKTPOHHOro 3asiBNEHMS.

dopmaTHO-Nnoru4yeckas nposepka CCHOPMUPOBAHHOIO 3asiBfIEHMS OCYLLECTBNAETCS
nocne 3anofiHEeHUs1 3asiBUTESIEM KaXKaoro M3 noneun a5IeKTPoHHOU PopMbl 3assneHus. pu
BbISIBSIEHUM HEKOPPEKTHO 3arnoSIHEHHOrO MNOMs 3MEKTPOHHON (POpMbI 3asBreHNs 3asiBUTESb
yBEOMIISIETCA O XapaKTepe BbIABNEHHON OWNOKM 1 nopsiake ee yCcTpaHeHUs NocpeacTBOM
MHOPMAaLIMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3N1EKTPOHHON hopMe 3asBreHNs.

AOMUHUCTpaTUBHbIE  Npoueaypbl, YCTaHaBnMBaeMble  HACTOALWMUM  MYHKTOM,
BbINOSMHSAKTCA B A€Hb 00OpalleHuns 3asaBuUTENs.

PesynbTtaramu BbIMONHEHUA agMUHUCTPATUBHBLIX Mpoueayp SABMNATCA: 3NEKTPOHHOoe
Aeno, HanpasneHHoe B OpraH NoCpeacTBOM CUCTEMbI 3SIEKTPOHHOIO B3aMMOogeNCTBUS.

3.3.3. PaccmoTtpeHune komnnekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOMIHEHUA aaMUHUCTPATMBHOM NpoLeaypbl SABnAseTcs
NOCTyNneHne 3adBNeHns W WHbIX [OKYMEHTOB, HeobxoaumbiX Anis npegocTaBfeHus
MYyHULMNANbLHOW YCITyru.

HormkHOCTHbIM ~ nuuom  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHUE
agMWHUCTPATMBHOWN NpoLeaypbl ABNSETCA CekpeTapb MCNOoKoMa /yKasblBaloTCA CBEAEeHUS O
AOMKHOCTHOM nuue/(ganee - AOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OfmKHOCTHOE Iu1LUO, OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B cny4ae
obpauleHus 3asBuTens ¢ 3assreHmem B OpraH:

onpegensieT npegmer obpalleHus;

yCTaHaBnNMBaeT NMNYHOCTb 3asiBUTENS;

NpoBOANT NPOBEPKY NOSTHOMOYUIA Nnua, NogatoLwero AoKyMeHThbl;

NpoBOANT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHWsIM, yKazaHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  perfnameHTa, MNpOBEepKYy COOTBETCTBUSA  NpenCcTaBreHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuAM (Hagnexawee oopMieHne KOnnim 4OKyMEHTOB,
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OTCYTCTBME B JOKYMEHTaxX Nog4YMNCTOK, NPUMNCOK, 3a4EPKHYTbIX CITOB N UHBIX HE OrOBOPEHHbIX
ncnpasrieHun);

3anonHseT 3NIEKTPOHHYIO dopmy 3asBneHuns B aBTOMaTM3NPOBAHHOM
WHPOPMALIMOHHON cucTeMe, MnpeaHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMMNANbHbIX YCIYT;

npu nNpeaocTtaBNeHNN LOKYMEHTOB, YKas3aHHbIX B MNYHKTE 2.5 agMWHUCTPATUBHOIO
pernaMmeHta Ha OyMaxXHOM HOCUTene, OCYLLECTBNSET CKaHMpPOBaHME NpeacTaBieHHbIX
AOKYMEHTOB;

pacnevartbiBaeT 3asiB/IEHNE;

nepegaeT 3asBUTESO Ha NPOBEPKY U NOANUCAHKE;

nocne noannucaHna cKaHMpyeT NoANNCaHHOE 3asiBIEHUE;

3arpyxaeT B aBTOMaTU3UPOBAHHYIO MHMOPMALMOHHYIO CUCTEMY, NpefHa3HaYeHHY
ANs1 OKa3aHusl rocygapCTBEHHbIX M MYHULMNANbHbLIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHble B
3NEKTPOHHON (hbopMe Unn 3NeKTPOHHbIE 06pasbl OTCKAHUPOBAHHbLIX LOKYMEHTOB, (hopMUpyeT
3J1IEKTPOHHOE A€ero;

BO3BpaLlaeT nMoAnucCaHHOe 3asBfieHne W opurmHanbl OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblAAEeT 3adABUTESNO PaciunCcKy B NpMemMe JOKYMEHTOB.

B cnyyae Hannunsi ocCHOBaHWIM AN OTKa3a B NpueMe AOKYMEHTOB AOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, YBEAOMMSET 3asBUTESNS O HAaNnM4nu npenaTcTBMn ons
npuema 3asBfeHuss 1 BO3BpallaeT €My [OOKYMEHTbl C OOBbSCHEHWEM COAep)KaHUs
BbISIBIIEHHbIX OCHOBaHWM OS5 OTKa3a B NpYemMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, rocne
NOCTYNNEeHNs JOKYMEHTOB Ha PacCMOTPEHMUE:

npucBavBaeT 3asBMEHU0 HOMep B COOTBETCTBUM C HOMEHKNATypowW Aen u craTtyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNUBLLUNE INEKTPOHHbIE Aena, B TOM YuUCre NPUNOXEHHbIE 3adaBUTENeEM
AOKYMEHTbI B 9NIEKTPOHHON hopMe 1 3NEKTPOHHbIE 06pasbl LOKYMEHTOB;

nNpoBepsieT KOMMJIEKTHOCTb, YNTAEMOCTb AIEKTPOHHBIX 06Pa30B JOKYMEHTOB;

npoBepsieT cobngeHne yCcrnoBu  OENCTBUTENBbHOCTU  3NEKTPOHHOW  MOAMUCH,
nocpeacTsom obpawieHns K EquHomy noptany (B cnyyae, ecnu 3asaButenemM npeacTaBneHbl
9NIEKTPOHHbIE OOKYMEHTbl, MOAMUCAHHbIE YCUITEHHON KBanuUUMPOBAHHOW 3NEKTPOHHOM
noanucbio).

Mpy HanuuuuM OCHOBaAHWW, MNPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernaMmeHTa, noaroTaBnMBaeT MPOEKT pelweHnss o6 oTkasze B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANst NPeAOoCTaBNEHNSs MyHULUNANbHOW YCITyT.

B cnyyae, ecnn B pesynbTarte nNpPOBEPKA YCUIIEHHOW KBanvuumpoBaHHOM
3IEKTPOHHOM MOAMNUCK BbISIBNEHO HecobrnogeHne ycnoBun ee OeWCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOSMKeH cogepXaTb NYHKTblI cTaTtbn 11 ®epgepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCYXUITM OCHOBAHWEM AJS1S €ro NPUHATUS.

MpoekT peweHns o6 oOTKaze B nNpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHnss MyHULMNANbHOM YCNyrn, C ykasaHMem NpuyuH oTkasa (B crnydae, ecnu
OCHOBaHMA [ONA OTKa3a B MNpMeMe [OOKYMEHTOB, HeobxoouMmblX Onsi NPeaoCTaBreHuUs
MYHULMNANBLHON YCNyrn, CBA3aHbl C HapyLeHMeM YCTaHOBIEeHHbIX TpeboBaHWN K Takum
AOKYMEeHTaM, OCHOBaHMS [Ansi OoTka3a B nNpueMe [AOKYMEHTOB [AOSIKHbl CoOAepXaTb
WHpOpMaLMID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuu, cBeOeHun), KOTopble He
npeacTaBrneHbl, cogepxaTr HegocToBepHble W (MM)  NPOTUBOPEYMBbIE  CBEAEeHUs,
0POPMIEHbI C HAPYLLEHNEM YCTAHOBMNEHHbIX TPEOOBaHWI), HaNpaBnsaeTcs Ha cornacoBaHme
B YCTAHOBJIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI SNTEKTPOHHOrO AOKYMEHTOO6opoTa.

CornacoBsaHne npoekta peleHusa ob oTkase B NpuemMe JOKYMEHTOB, HEOOXOOMMbIX
ANg  npefocTaBfeHuss  MyHMUMNanbHOW  YCNyrn,  OCYLeCTBRSIeTCs B Nopsigke,
npeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.
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B cnyyae orcytctBMS OCHOBaHMW AN OTKasa B MpueMe [OOKYMEHTOB,
NpegycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO perfiaMeHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a [MpUeEM [JOKYMEHTOB, B TeyeHue ofHoro paboyero AHS CO [HS
NOCTYNMNEeHNs 3asiBNeHud, HanpaBngeT 3asBUTENI0, YKasdaHHbIM B 3asiBrieHun crnocobowm,
yBelOMIIeHne O MNOCTYNNEHUN 3asiBrieHUs, cofepxalwee BXOASWNA perncTpaumoHHbIN
HOMep 3adBneHund, paaTy nMnonyvyeHus 3asBrneHus, nepevyeHb HauMeHoBaHunM ¢annos,
npeacTaBreHHbIX K HeMY JOKYMEHTOB, AaTy NonyyYyeHns pesyrnbTara MyHUUMnansHOW yCnyru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUWUHUCTPATUBHOIO perrnameHTa, npu HanmMuuu TEXHUYECKON BO3MOXHOCTU
OCYLLIECTBMSIETCA B aBTOMaTUYECKOM peXnme C UCNofMb3oBaHMEM aBTOMAaTU3NUPOBAHHON
WHPOPMALIMOHHON CUCTEMbl, NpefHasHa4YeHHOW AN  OKasaHWA rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTMBHbIE npoueaypbl, YycTaHaBnNuBaemble MyHKTOM 3.3.3
aAMUWHUCTPATUBHOrO perfiameHTa, BbINOMHAKTCA B TeYeHne ogHoro paboyero AHs CO OHS
NOCTYNMeHns 3asiBNeHnsA Ha pacCMOTPEHNeE.

PesynbTtaramu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMAKTCA: NPUHATHIA Ha
paccMOTpeHMe KOMMMEKT [OOKYMEHTOB WM MNpoekT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBfeHnUss MyHULMNANbHON YCyri.

3.4. HanpasrneHne MmexBeJOMCTBEHHbIX 3arMpoCOB B OpraHbl, y4acTBylLLNE B
npegocTaBneHnn MyHUUUNanbHOM yCryru

3.4.1. OcHOBaHMeM Ha4vana BbINOMHEHUA agMUHUCTPATMBHOW npoLuenypbl SBNAeTcs
nonyyeHMe AOOSHKHOCTHbIM NUUOM  (pabOTHMKOM), YNOMHOMOYEHHbIM Ha BbIMNOSIHEHME
afMUHUCTPATUBHON Npoueaypbl, OT AOMMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
Npvem LOKYMEHTOB, NPUHATBIX OT 3adBUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ JIULLOM (paboTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOSIHEHNE
aZlMUHUCTPATUBHOW NpoLenypbl, ABNAETCA cekpeTapb UCNOMKoMa /yKa3blBalOTCA CBeeHUs O
OOMKHOCTHOM nuvue/(ganee - [OOMKHOCTHOE §NWUO, OTBETCTBEHHOE 3a  HarpasreHue
MEXBELOMCTBEHHbIX 3anNpoCcoB).

3.4.2. [JOnmXKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfIEHWE MEeXBEeLOMCTBEHHbIX
3anpocoB, (opMmupyeT K HanpaenseT B 3NEKTPOHHOW opMe NocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOro B3auMoOAeucTBuss (MpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMUK cnocobamu) 3anpocbl O NPeaocTaBrieHUn JOKYMEHTOB U CBEOEHUM,
npegycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOrO pernamMeHTa.

AOMVHUCTPaTUBHbIE  MNPOUEAypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAKTCA B AE€Hb NPUHATUA 3ad9BNEHNA Ha pacCMOTPEHNE.

PesynbTaramu BbINOMHEHNS aAMUHUCTPAaTUBHbIX npouenyp ABMAIOTCA:
HanpaBneHHble B OpraHbl BNacTu un (Mnn) nogBegoMCTBEHHbIE OpraHaMm BriacTu opraHvsauunu
3anpochl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHWW 3anpocoB, MOCTYMNUBLLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO ONeKTPOHHOro B3aMMOOEWCTBUSA, NpedocTaBnsaloT
3anpalmBaemble JOKYMEHTbI (MHpopMaLMIo) nnmn HanpaensawoT yBegoMSIeHna 06 OTCyTCTBUU
AOKYMeHTa n (Mnu) uHdopmaumm, HeobxoamMblX AN NPefoCTaBfeHUs MyHULMnanbHOW
ycnyru (ganee — ysegomMmneHune ob otkase).

AOMVHUCTpPaTMBHbIE  MNpOUeAypbl, YCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSMHSATCA B TeYeHne NATU AHEeN CO AHS NOCTYNfeHUs MEeXBEeAOMCTBEHHOro 3anpoca B
opraH vnu opraHuMsauuio, npegoctasnsgowne JOKYMEHT U MHAOPMaUn, eCriv UHble CPOKU
noaroTOBKA W HarnpasfeHns OoTBeTa Ha MEeXBEOOMCTBEHHbIW 3anpoc He YCTaHOBMEHbI
denepanbHbiMM 3aKkOHaMu, NpaBoBbIMKU akTaMmu [NpaButensctBa Poccuiickon defepaumm u
NPUHATBIMA B COOTBETCTBMM C pedeparnbHbIMU 3aKOHaMM HOPMaTUBHLIMU MPaBOBbLIMU
aktamu Pecnybnuku TatapctaH.

PesynbTtatramu BbIMNOMHEHUA aaMUHUCTPATMBHLIX NPOLEAyp SIBNAKTCA: LOKYMEHTbI
(cBeaeHus1), HeobGxoguMMble AOns  NpefocTaBfeHus  MyHMuMnanbHOW — ycnyru, nunbo
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yBegomneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexseJOMCTBEHHbIX 3anpOCoB.

3.4.4. [JOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Hanpa.lfieHWe MeXBEAOMCTBEHHbIX
3anpocoB:

nonyvyaet 3anpawvBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3feKTPOHHOro
B3aMMOLENCTBUS  OOKYMEHTbl  (CBedeHus), Heobxoaumble Ons  npenocTaBneHus
MyHUUMNanbHOM ycnyrn, nMbo yBeaomneHne ob oTkase npu OTCYTCTBMM AOKYMEHTa U (Unu)
NHdopMaL .

AOMVHUCTpPaTUBHbIE  MNpOUEeAypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B AE€Hb NOMTyYEHUs1 CBEAEHMI MO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatramu BbIMNOMHEHUA aAMUHUCTPATUBHLIX Npoueayp SABNAKTCA: LOKYMEHTbI
(cBegeHus), Heobxoanmble ANA NpefocTaBNeHUs MyHULMNAanbHOM YCNYru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npy HanMynm TEXHUYECKOM BO3MOXHOCTU OCYLLLECTBIISIETCH B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3MPOBAHHOW  UMH(OPMAUMOHHOM  CUCTEMBI,
npeaHasHa4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MYHULUMMNANbHbIX YCNYr, B TOM YuCre C
MOMEHTa peructTpauumn 3asiBfieHUss B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOMO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp, yKkasaHHbIX B
NyHKTe 3.4 aQMUHUCTPATUBHOIO perfiameHTa, CocTaBnsaeT NATb pabounx gHeEN.

3.5. NogroToBKka pesynbTata MyHUUUNANbHOW yCrnyrn

3.5.1. OcHOBaHMeM Ha4varna BbINOSIHEHUS agMUHUCTPATMBHOW Mpouenypbl ABNSeTcs
nocTynneHune oT AOIMKHOCTHOrO nvua, OTBETCTBEHHOr0 3a HanpasneHue
MeEXBEOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeneHun), HeobXxoaMMbIX ans
npeaocTaBneHns MyHULMNanbHOM yCnyru.

[OMKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3@ BbINOMHEHME a4MUHUCTPATUBHOMN
npouenypbl, SIBASETCA CeKpeTapb MCNofkoMa /yKasblBalOTCA CBEAEHUA O LOSMKHOCTHOM
nvue/ (panee - [O/MKHOCTHOE §WLO, OTBETCTBEHHOE 3a [MOAroTOBKY pesynbTaTta
npegocTaBneHns MyHULMNanbHOW yCryrn).

3.5.2. [JormkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pes3ynbTaTta
npeaocTaBneHnst MyHUUMnanbHOM yCnyru:

OCYLLECTBNSIET KOMMNEKTOBaHME AOKYMEHTOB (dopMMpOBaHME YYETHOrO fena) wu
HanpaBnseT Ha PacCMOTPEHUE KUMULHOW KOMUCCUM NO paboTe C Hyxgawwummucs B
YNYYLEHNN XUMULLHBIX YCIOBMI (Qanee - KOMMUCCKUSA), U3BELLAeT YNIEHOB KOMMUCCUMM O AHE
3acefaHnsa KOMUCCUMW.

AOMUHUCTPATMBHbIE MpoLeaypbl BbIMONHAKTCA B Te4YeHMe ABYX paboymx OHen ¢
MOMEHTAa MOCTYNSIEHNSI OTBETOB Ha 3anpochl.

PesynbTatamu BbIMONIHEHUS aAMUHUCTPATMBHbIX npoueayp ABNSAOTCA:
chopmMmnpoBaHHOE yyeTHOe [eno 3asBUTENS, HanpaBfeHHOe Ha PacCMOTPEHME KOMUCCUW,
n3BeLleHne YeHOB KOMUCCUN O iHe 3aceaHnsa KOMUCCUMN.

3.5.3. Komunceusa paccmarpmBaeT yd4eTHOe LeN0o U NPUHUMAET peLLleHne O NPUHATUN
nnm o6 oTkase B MPUHATUW Ha y4YeT rpaxaaH, HYXXOalLWnMxcs B NpefocTaBfeHUun Xunoro
NoMeLLEHUS.

CexpeTapb komuccun:

odopmMmnseT peLleHne KoMmccum B popmMe NpoToKoa v nepegaeT Ha Nognuchb YneHam
KoMmuccum;

HanpasnsieT NPOTOKOSN 3acefaHnsi KOMUCCUN LOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a NOArOTOBKY pe3ynbTaTta NpeaocTaBeHnss MyHULMNanbHON YyCryru.

AOMUHUCTpaTUBHbIE NPOLEeAYpPbl BbIMONHAKTCA B TedeHne 11 pabounx gHen.
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PesynbTatamu BbINOMHEHUS a4MUHUCTPATUBHBIX npouenyp SBASKTCA: MPOTOKOS
3acejaHus KOMUCCUM O MNPUHATMM WM 00 OTKase B MPUHATUM Ha YYeT rpaxgaH,
HYXOaKLWNXCA B NpeocTaBIEHNN XNNOro NOMeLLEHUS.

3.5.4. [omkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroTOBKY  pesynbTarta
npeaocTaBneHns MyHULMnanbHOM yCnyru:

C YY4ETOM peLleHUs KOMUCCUM NoAroTaBMBaEeT NPOEKT pesyrnbTara npeaocTaBfieHns
MYHULMMNANbHOW YCIyru;

HanpaBnseT NOAroTOBMNEHHbIN NPOEKT pesyrbTara NpefocTaBNeHns MyHULUNanbHON
yCnyru Ha corrfacoBaHue B YCTaHOBMNEHHOM Mopsanke NocpeCTBOM CUCTEMbl 3MEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpOoLEeaYpbl BbIMOSTHAOTCA B TEYEHME Tpex paboumx gHen.

PesynbTatamu BbIMNONMHEHUA aOMUHUCTPATUBHBLIX MNpoLeayp SABRASKOTCA: MPOEKT
peweHnss o6 oTkase B MNpenoCTaBfeHUM MYHUUMMNANbHOW YCNyrn, MNPOEKT pPeLUeHus O
MNPUHATUN Ha YYET rpaxkaaH, HYXgalLWwmxcs B NpeoCTaBIEHNMN XXNNOro NOMELLEHNS.

3.5.5. CornacoBaHne wn nognucaHne npoekTa pe3ynbTata npenocTaBnNeHns
MyHUUMNANbLHOM ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNSAETCA PYKOBOAUTEMNEM
CTPYKTYPHOro nogpasgerneHns, oTBETCTBEHHOro 3a NOAroTOBKY pesynbTara MyHUumnanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MogroTtoBneHHbIEe MPOEKTbl OOKYMEHTOB, MMeKLne 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYHMUMNAnbHOW YCIyri.
Mocne ycTpaHeHMst 3amMedaHuMn nNpPOeKTbl [JOKYMEHTOB [MOBTOPHO MepegarnTca  Ans
cornacosaHusi U nognucaHns.

PykoBogutens OpraHa npuv pacCMOTPEHUN MNPOEKTOB [OKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernameHTa OOSMKHOCTHbIMUM nuuamu OpraHa B 4acTtu
CPOKOB BbIMOSTHEHUS aAMUHUCTPATMBHbLIX Npoueayp, MX nocrnefoBaTesisHOCTU U MOSTHOTHI,
HanMumMs cornacoBaHUM YNOSTHOMOYEHHbIX AOSMKHOCTHbIX nuy, OpraHa B cucteme
SNEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BblgBneHNa HapyLleHWn B YacTU CPOKOB BbIMOSTHEHUS afMUHUCTPATUBHbIX
npouenyp, MX nocnefoBaTenbHOCTU WM NONHOTbl PykoBogutens OpraHa wuwHUUMMpPYET
npuBrneYeHne K OTBETCTBEHHOCTM NnL,, AOMYCTUBLUMX HApYLUEHUS, B COOTBETCTBUMN C MYyHKTOM
4.3 agMUHUCTPATMUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOSIHAKOTCS B TeYeHne ABYyX paboymx gHen.

PesynbTaramu BbIMONHEHNA agMUHUCTPATUBHBIX NpoLeayp SBNATCS:

peweHne o6 oTkase B NpeaocTaBfeHNn MyHULMNANbLHOW YCNyru; pelieHme ob otkase
B MNpueme [OKYMEHTOB, HEOOXOAMMbIX ONsi MNpegoCTaBNeHus MyHUMUMNanbHOW YCRyru,
peweHne O MNPUHATUM Ha YYeT rpaxnaH, HYyXJalWUxca B NpeaocTaBliEHUN KUMOro
noMeLLeHuns

3.5.6. cnonHeHue npouenyp, ykasdaHHblX B nyHkTax 3.5.2, 3.5.4. agMUHUCTPATUBHOrO
pernameHTa, npu Hanuynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3MPOBAHHOW  UMH(OPMAUMOHHOM  CUCTEMBI,
npeaHasHa4YeHHOM ONga oKa3aHWUAa rocy4apCTBEHHbBIX M MyHUUMNAlbHbBIX YCIyr.

MakcumanbHbI  CPOK  BbIMOSIHEHUA a4MUHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO pernamMmeHTa, coctasndeT 18 paboymx gHen.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENIO pesynbTaTta MyHMLMUNanbHON yCenyru

3.6.1. OcHOBaHMeM Havana BbINOMHEHUs agMUHUCTPATUBHOM MNpoLenypbl SBRAsSeTcs
nony4yeHne [OOMMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOM
npouenypbl, AOKYMEHTa, NogTBepXaatoLero npeaocTaBnieHne MyHULUNanbHOW YCryri.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AOMWHUCTPATUBHOWM
npouenypbl, SIBASETCA CeKpeTapb MCnonkoMa /ykasblBalTCs CBEOEHUA O LOSMKHOCTHOM
nuue/ (ganee - AOMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Bbl4avy (HanpasneHne) JOKYMEHTOB).
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3.6.2. [Jo/mKHOCTHOE N1LL0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHne) JOKYMEHTOB:

obecneyvMBaeT perncTpauuio U BHeCeHWe cBefeHU O pesynbTare npeaocTaBrieHns
MYHUUMNANbLHON YCNyrm B NOACUCTEMY BeOeHUs [OKYMEeHTauuMm aBTOMaTU3nMpOBaHHOM
WHPOPMALIMOHHON CUCTEMbl, NpefgHasHa4YeHHOW AN OKasaHWa roCyOapCTBEHHbIX U
MYyHULUMNAnNbHbLIX YCYT;

n3BelwaeT 3asaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBieHWU, O
pesynbTarte npegocTaBneHns MyHULUMNANbHOW YCrnyrm M O BO3MOXHOCTU MONyYyeHus
pesynbTaTta npegocTaBneHnss MyHuuunanbHoun yenyrn B OpraHe nnm 8 ML,

WcnonHeHne npouenyp Npu Hanmumm TEXHUYECKON BO3MOXHOCTM OCYLLECTBIISIETCH B
aBTOMaTMYECKOM pexXume C MWCMNorb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLVUOHHON
CUCTEeMbI, NpeAHasHa4YeHHOoN A51s OKa3aHWs rocy4apCTBEHHbIX U MYHUUMMNANbHbIX YCITyr.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHAKTCA B TedeHWe ogHoro paboyero OHA CO AOHA NognucaHus OOKYMEHTa,
ABNAOLWErocs pesynbTatoM NpeaoCcTaBNeHUs MyHUUMMNANbHOW YCIyrn, YNOAHOMOYEHHbIM
AOMKHOCTHbIM nnuom OpraHa (OpraHom).

PesynbTtaramu BbIMONHEHUA agMUHUCTPATUBHBLIX Mpoueayp ABNATCA: pasMelleHne
cBefeHUn O pesynbTare npefocTaBNeHUs MyHUUMNanbHOW YCrnyru B WHAOpPMaLMOHHBLIX
cucTemax, usBelleHWe 3asBuTens (ero npegcraBuTens) O pesynbTare npenocTaBneHus
MYyHULMNANbLHON YCryrn u cnocobax ero nonyyeHus.

3.6.3. Mopsigok Bblaauyu (HanpaBneHus) pesynbTara npenocTaBneHns
MYyHULMNANbLHOW YCITyru:

3.6.3.1. lMpwn obpaweHnn 3aaBuTens 3a pesynbTatoM MyHuumMnansHon ycnyru B8 ML,
paboTHMk MO®LL BblgaeT 3aaBuTento pesynbTar  MyHUUMNanbHOW Yycryrm B dopme
3K3eMnisipa 3MeKTPOHHOro AOKyMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuo 3asBuTens
BMECTe C 3K3EeMMNNApOM 3fEKTPOHHOro [OKYyMeHTa Ha OyMaxHOM HocuTene emy
npefocTaBnsaeTca 3K3eMmnuisip 3MEeKTPOHHOro [OKYMEeHTa MyTeM ero 3anucm Ha CbeMHbIN
HOCUTEemnb WHGOPMauUUM WU HanpasfeHUs 3SK3eMnrspa SNEeKTPOHHOro [OKYMeHTa Mo
9NEKTPOHHOW noyTe B agpec 3assutend. [pu 3anucn Ha CbeEMHbIN HOCUTENb MHopMaLum
WUNW HanpasBfieHMM IK3eMNMisipa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH
9K3EeMNMISAP 3SIEKTPOHHOrO AOKYMEeHTa Ha OymMaXHOM HocuTenie, no 3MEeKTPOHHOW Mo4Te
MOEHTUYHOCTb TaKoro 39K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa 3K3eMMMspy SMEeKTPOHHOro
AOKYyMeHTa Ha OyMaxHOM HocuTerne 3aBepsieTCs YNOMHOMOYEHHbIM COTPYOHUKOM C
NCNOSb30BaHMEM YCUNEHHOW KBaNMULMPOBAHHOW 3NEKTPOHHOW NOAMNUCH.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfvMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHATCA B MNOpsiAke O4YepedHOCTW, B [AeHb npubbiTUa 3asBUTENA B CPOKM,
YCTaHOBIEHHbIE pernameHToMm paboTtsl MOLL.

PesynbTtaramu BbINOMHEHUA agMUHUCTPATMBHBIX MNpoueayp SABNAKTCA: PuKcauns
dakTa Bblgaun pesynbTara npeaocTaBneHns MyHuuunanbHoum ycnyrm B AUC MOL,
pe3yrnbTaT NnpeaocTaBfeHns MyHULUNANbHON YCIyrn, BblAaHHbIN 3adBUTESHO.

3.6.3.2. Tpn obpalleHnn 3aasutens 3a pesynbTaToM MyHUMUUNANbLHON yCryrn vyepes
PecnybnukaHckun noptan 3asBUTENO B NIUYHBLIN KabWHET aBTOMaTUYeCKn Harnpasnsercs
9NEKTPOHHbIN ~ 0Bpa3  [OKyMeHTa, 4BMAKOLWErocs  pesynbTatoM  MNpeaocTaBneHuns
MYHULMMNANbHOMW YCIyrK, MOAMNUCaHHbIA YCUITEHHOM KBannMUUMPOBAHHOW 3S1IEKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOro AomkHOCTHOro nuua OpraHa (OpraHom).

AOMVHUCTPaTUBHbIE  MNpoUeaypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHSATCA B A€Hb NoANUCaHUS OOKYMEHTa, nogTBepxaatLero npegocraBneHme (0Tkas
B NpeaoCcTaBfeHnn) MyHUUUNArbHOWM YCNyru, YNONHOMOYEHHbIM [AOSIKHOCTHLIM fULOM
OpraHna (OpraHom).

PesynbTaramu BbINOMHEHUS aMUHUCTPATUBHBLIX Npoueayp SBMASIOTCA: HanpasneHue
(npepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCKOro noprana 3asaBUTENO OOKYMEHTa,
noATBeEpPXXAaloLWero npegocTaBfeHne MyHuUunanbHOMW ycnyrm (B TOM 4ucne OTkas B
npenocTaBfeHNN MyHULMNANbHOW YCAYri).
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3.6.3.3. lMpn obpaweHnn 3aaBuTens 3a pesynbTaTOM MyHUUMNAnNbHOW YCryru B
OpraH, 0OMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB, BblgaeT
3aaBUTENIO pesynbTaT MyHuuMnanbHoW ycnyru. 1o TpeboBaHuio 3adBuTend BMeCcTe C
9K3EeMMSIAPOM 3NEKTPOHHOI0 AOKYMEHTa Ha GymMaHOM HocuTene emy npefoctaBndercs
9K3EeMNNAp 3NEKTPOHHOrO [OKYMEHTa MnyTeM ero 3anucM Ha CbeMHbIA  HOCUTEnNb
nHopMaunm nnNu HanpaefeHus 3K3emnnspa IMEKTPOHHOro [OKYMEHTa MO 3NEeKTPOHHOM
noyTe B agpec 3asiBuTens.

AOMVHUCTPaTUBHbIE  MNpPOUEeAypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B NOpsAgKke odepegHOCTU, B AeHb NpUbLITUSA 3asBUTENS B COOTBETCTBUU C
lMpaBunamu BHYTpEHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTatom BbINONHEHUA aAMWHUCTPATUBHBLIX Mpoueayp HABNAKTCA: dukcaums
drakTa Bblaun pesynbTara npeaocTaBneHus MYHULMNanbHOM ycnyrm B
aBTOMaTU3NPOBaHHON WHAOPMAUMOHHOM CUCTeMe, npefHasHavYeHHOW [Ans  OKasaHus
rocyaapCTBEHHbIX N MYHULMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNUYECKMUX OLLNOOK

3.7.1. B cnyyae oOHapyXeHUss TEeXHUYEeCKON OWWNOKM B AOKYMEHTe, SABMALEeMCSH
pe3ynbTaToM MyHMLMNAnNbLHOW yCnyru, 3asButenb Hanpasnset B OpraH:

3aaBneHne 06 ncnpaBneHnn TeXHMYECKOM owmnbkm (npunoxeHune Ne 5);

AOKYMEHT, BblJaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHULUNAnNbHOW yCnyrn, B KOTOPOM
COAEPXKUTCHA TeXHUYeCcKas oLmnbka;

AOKYMEHTbI, MWMELne puanyeckylo Ccuny, CBUAETENbCTBYKOLWME O Hanu4um
TEXHUYECKON OLLINOKM.

3asiBrneHne 06 wucnpaBneHUM TexXHUYEeCcKoM OWnbKM B CBeAEHUsIX, YKasaHHbIX B
AOKYMEHTE, SABMAOLWEMCS pe3ynbTaToM MyHUUMNanbHOM YCNyru, nogaeTcs 3asBuTenem
(ynONMHOMOYEHHbIM  MpeacTaBuTenemM) MOYTOBbIM — OTMpaBneHMeM (B TOM  uucne C
NCNONMb30BaHMEM 3MEKTPOHHOM NoYThl), IM6o Yepe3 PecnybnukaHckui noptan unn MoL.

3.7.2. [JOMmKHOCTHOE nuLO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, OCYLLeCTBRseT
npuem 3asiBfneHnss 06 ucnpaBneHUM TEXHUYECKOW OLNOBKN, perncTpupyeT 3asiBfieHne C
NPUNOXEHHbIMW AOKYMEHTaMn U nepedaeT MX OOSHKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbINOSIHAKTCSA B TedeHue
ofHoro pabo4yero gHA ¢ AaTbl permcTpauumn 3asaBneHus.

PesynbTatamun BbINONMHEHUsT agMUHUCTPATUBHbLIX Mpoueayp SBNATCA: NPUHATOE WU
3aperncTpupoBaHHoOe 3asiBfieHne, HanpasfeHHOe Ha pPacCMOTPEeHue AOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOe nuuOo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMmaTpvBaeT AOKYMEHTbl U B LeNaX BHECEHUS UCMPaBMNEHUA B OOKYMEHT, SBMSHOLLMACA
pe3ynbTaToM MNpeaocTaBfieHUss MYHUUMNAanNbHOW  YCNyru, OCYLWeCTBASEeT npoueaypsbl,
npeaycMoTpeHHble nyHkTom 3.5 PernameHTa, M Bbl4aeT WCMpaBneHHbId OOKYMEHT
3a9BuTEnNt0  (YNONMHOMOYEHHOMY MPEeACTaBUTEND) FfMYHO NOL POCMNUCh C U3BATUEM Y
3aaBuTensa (YNnOnMHOMOYEHHOro npeacTtaBuTens) opurnHana [[OKYMeHTa, B KOTOpPOM
COOAEPXKUTCHA TexHuyeckas owubka, Mnu HanpasnseTr B agpec 3asABUTENs MNOYTOBbIM
oTnpasfieHneM (NOCpPeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONYyYEeHUS
AOKyMeHTa npu npepocTtasneHmn B OpraH opurnHana LOKYMEHTa, B KOTOPOM COAEpPXUTCH
TexHunyeckas owmnbka.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYyHKTOM, BbINOHAKTCA B TEYEHUE ABYX
paboumx OHenm nocre OBHApPY>XEeHUA TEeXHUYECKOW OWMUBKM umnmn nonydeHuss ot nboro
3anHTEpPeCcOBaHHOrO NMLUa 3asiBfeHns 0 4ONYLEHHON ownbke.

PesynbTatamn BbINOMHEHMS AOMUHUCTPATMBHBIX MNpoueayp SIBAAKTCS: BblOaHHbIN
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.
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4. Nopsaok u popMbl KOHTPONSA 3a NpedoCTaBreHUEM MyHULMNANbLHOMW yCnyru

4.1. MopsaokK OCyLLECTBINEHUSI TEKYLLErO KOHTPOMS 3a COBMoaEeHUEM U UCMONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHLIMY NULLAMU NONOXEHUIA agMUHUCTPATMBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB, YCTaHaBNMBatOLNX TpeboBaHUs K NpeLocTaBeHnHo

MYHULMNANbHOM YCyru, a Takke NPUHATUEM MU peLLeH

KoHTponb 3a MOMHOTOM W KayYeCTBOM MpefoCTaBNEHUA MYyHULUNANbHOW YCryrn
BKMOYaeT B cebs BbISIBIEHWE WM YCTPaAHEHME HapylleHUW npaB 3asdBuTeENnen, npoBeaeHue
NpoOBEPOK cobnioaeHns npoueayp npeaocTaBneHUs MyHUUMNanbHOW YCryru, noaroToBKY
peweHnn Ha Jgeuncteus  (besgencTBMe)  OOMMKHOCTHBIX MWL, opraHa  MeCTHOro
camoynpasreHus.

dopmamu KoHTpona 3a cobnogeHneMm UCMNOSIHEHUS agMWHUCTPAaTUBHLIX Mnpouenyp
ABNAOTCA:

1) npoBepka UM cornacoBaHwe MNPOEKTOB [AOKYMEHTOB NO MPeAoCTaBfEeHUIo
MYHULMNANbLHOW YCNyru;

2) NpoBOANMbIE B YCTAHOBIIEHHOM NoOpAAKe NPOBEpPKN BeAeHUS 0enonpon3BoacTBa;

3) npoBedeHne B YCTaAHOBMNEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CobnaeHus
npouenyp npegocTaBneHnsa MyHULMNanbHOW yCryriu.

B uensax TekyLwero KOHTPONSA UCNOMb3YTCA CBEAEHMUS, UMEIOLNECSH B NIEKTPOHHOM
Gase p[aHHbIX, cnyxebHas KOppecnoHAEeHUMs, YCTHad W MUCbMEHHas WHdopMauns
AOMKHOCTHBIX ML, OCYLLECTBNALWNX BbINOMTHEHWE aAMWHUCTPATUBHBLIX MpoLeayp,
XXypHarnbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB 1 ApYyrne cBefeHus!.

[na ocywecTBNeHUs KOHTPOMs 3a COBepLUeHWEM AeNCTBUMMA Npu NpeaocTaBrieHun
MYHUUMNANBGHON  YCNYrM W MPUHATAN  pEeLUeHUA  PYKOBOAWUTEND oOpraHa MeCTHOro
camoyrnpaBneHus  MNPeAcTaBNAlTCA  CnNpaBkM O pesynbratax  NpeaocTaBneHus
MYHULMNANBHOW YCIyri.

O cnyyasx v NpuyMHax HapyLeHus CPOKOB, NOCNeaoBaTENbHOCTM UM COOEpXKaHWUA
afMUHUCTPATUBHBIX  npoueayp  AOSKHOCTHble  nuua  HeMeasieHHO  MHAOPMUpYoT
pykoBOOWTENs1  OpraHa, npefoCTaBNALWEro  MyHUUMNanNbHYD  yChyry, a Takke
npeanpuUHMMaroT CPOYHbIE MEpPbl MO YCTPAHEHUIO HAPYLLEHUA.

Tekywnn  KOHTpONnb  3a  cobniogeHnem  MNocrefoBaTeNnbHOCTM  OEeNUCTBUN,
onpeneneHHblX agMUHUCTPaTUBHBLIMU NpoueaypamMn no NpeaocTaBfieHUo MyHULMNanbHOM
yCIyrn, oCyLLecTBNAeTCs 3aMecTuTerneM pykoBoauTensa opraHa MecTHOro camoynpasreHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NPeaoCTaBMAEHUD MYHULMNANbBHON YCnyru,
HayanbHWUKOM OTAena, OCYLEeCTBAIWeEro opraHnsauuito paboTbl NO NpegocTaBfEHUIo
MYHULMNANbHOW YCIyru.

[MepeyeHb  OOMMKHOCTHbLIX  nuu, OCYLLECTBAWNX  TeKyLmin KOHTPOIb,
yCTaHaBNMBaETCA MONOXEHUAMU O CTPYKTYPHbIX MogpasfgeneHnsax opraHa MeCcTHOro
camoynpasfeHnsi N OIMKHOCTHBIMU perfnaMmeHTamu.

4.2. NopsiaoK U NepMoanNYHOCTb OCYLLIECTBIEHUS NITAHOBLIX U BHEMNMAHOBbLIX MPOBEPOK
MOMHOTbI M KayecTBa NPeaoCTaBeHNs MyHULUMNanbHOW YCNyri, B TOM YMcre NopsiAoK 1
hopMbl KOHTPOS 3@ NONHOTON Y Ka4eCTBOM NPeAoCTaBNEeHNs MyHULMNANbHON YCnyru

4.2.1. KoHTpoOrb 3a MofIHOTOW U Ka4eCTBOM NMpefoCTaBreHna MyHULMNansHOW ycryru
ocyLlecTBnsieTcs B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencteus (6esgenctene) OpraHa, a Takke
NX OOMKHOCTHBIX NML, MYHULUNAMbHbBIX CIyXKaLLlnX.

4.2.2. B uyenax ocyLecTBlIEHNA KOHTPONSA 3a NOMHOTOM U Ka4eCTBOM NpesoCTaBlieHUs
MYHULMMNANbLHOMW YCIyrn MpoBOAATCA MNfaHOBble W BHENMNaHoBble npoBepku. [lopagok wm
NepNoOaNYHOCTb OCYLLECTBNEHMS MNIIaHOBbIX MPOBEPOK YCTaHaBNMBAaETCs MfaHoM paboTbl
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OpraHa. [lpy npoBepke MOryT paccMarpvmBaTbCA BCE BOMPOCbl, CBHA3a@HHble C
npegocTaBneHneM MyHUUMNanbHOW ycnyru (KOMMNMEKCHble MNPOBEpPKW), WUNU OTAESbHbIN
BOMpPOC, CBAA3aHHbIM C NpeaocTaBfieHMeEM MYHULMNANbHON YCryrn (TeMaTudeckme npoBepKM).
lMpoBepka Takke MOXET NPOBOAUTLCA MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NMPOBOAATCA B CBA3W C NPOBEPKON YCTPaAHEHUSI paHee
BbISIBIIEHHbIX HApPYyLWEeHUN agMUHUCTPATUBHOIO perfiameHTa, a TakKxe B Crydae MonyyeHus
Xanob 3asiBuTenenm Ha pencteus (6espenctene) OpraHa, a Takke UX OOSHKHOCTHbIX Nuu,
MYHULMNAMNbHbBIX CRYyXXaLluX.

4.2.4. PesynbTaTbl NPOBEPKU OMOPMNAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
YKa3blBalOTCA BbISABNIEHHbIE HEAOCTATKN U NPEASTIOKEHNSA MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCcTaBnALWero MyHULMnanbHyo
ycryry, 3a peweHus u gencteus (besgencrene), npuHMMaeMble (OCyLecTBNsiEMbIE) UMY B
Xo4e NpeaocTaBfieHNs MyHUUMMNanNbHOW yCnyrn

Mo pesynbTartaMm MpoBeAEeHHbIX MPOBEPOK B Criydyae BbIABIIEHUA HapyleHWW npas
3aaBuTENen BUHOBHbIE §UUA MNPUBNEKaAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon denepaumu.

PykoBoguTenb opraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMEeHHOe pacCMOTPeHME 3asiBIEHUN.

PykoBogutenb (3amecTutenb PyKOBOAUTENHA) CTPYKTYPHOrO NOApasferneHvus opraHa
MECTHOIrO CaMOynpaBfneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Mnn)
HeHagnexallee BbINOSIHEHWE aAMUWHUCTPATUBHbLIX OEWUCTBUW, YKa3aHHbIX B pasgene 3
aAMUWUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHBIE NMUUA N MHbIE MYHUUMNanbHbIE Cry)Xawue 3a pelleHns U OencTBuUS
(6e3pencTtame), NpUHUMaeMble (ocywiecTBnsiemble) B  Xxoge npegocTaBlieHns
MYyHUUMNANbLHON YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKoHOOAaTerbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepusytowme TpeboBaHusa K Nopsaky u popmam KOHTpons 3a
npegocTaBneHnemM MyHULMNanbHON YCIyrn, B TOM YUCHE CO CTOPOHbI rpaxaaH, nx
obbeanHEHUN 1 opraHM3aunmn

KoHTponb 3a npegocTaBrneHnemM MyHMUMNanbHOW YCIyrM CO CTOPOHbI rpaxaaH, Mx
o6beauHEHN 1 opraHmM3auuii, OCYLLLECTBISAETCS NMOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MECTHOro CamOynpaBfeHuss npuM NpenocTaBNeHMM MYHULMNANbHON  YCRyru,
NosTly4eHus rMonHoOu, akTyanbHOM N JOCTOBEPHOM MHAOPMaLMKU O Nopsifke npenocTaBneHus
MYHULMMNANbHOM YCIYyrn U BO3MOXHOCTN AocyaebHOoro paccmMoTpeHust obpalueHunn (xkanob) B
npouecce NpegocTaBNeHNs MyHULMNANbHOW YCNyru.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XanoBaHUsA peweHnn n AeNICTBUN
(6e3pencTBMA) opraHa, NnpegoCTaBNAKOLWEro MyHUUMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa npeaocTaBleHus rocyapCTBEHHbIX U
MYHULUMNaNbHbIX yCIyr, opraHM3auumn, ykasaHHbiX B Yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOSMKHOCTHbIX NUL, MyHULMUN AN bHbIX
cnyXalux, paboTHUKOB

5.1. BasButenu nmeroT nNpaeBo Ha obxanoBaHve B gocyaebHoM nopsgke pelleHun m
pencteun  (6e3gencTBusl)  opraHa, MPEeAoCTaBMAKOLWEro  MYHUUMNANbHY  YCnyry,
AOMKHOCTHOrO Nnua opraHa, NnpegocTaBnAlLWero MyHUUMNansHy YCnyry, MyHUUMNansHoro
crnyxalliero, pykoBoguTens opraHa, npegoCcTaBfiSOWEro MYHULMNANbHYIO  YChyry,
MHOrOgYHKUMOHAaNbHOro LLeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LLEHTPpa, OpraHn3awumn,
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npeaycMOTpPeHHbIX YacTbtlo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUNKOB.

3asBuTenb MoXxeT 0bpaTnTbCs ¢ XKanobon, B TOM YMCIie B CNeayoLwmx criyvasx:

1) HapylweHune cpoka perucrtpaumm 3anpoca O NpeaocTaBfieHUn MYyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHWe cpoka NpeaocTaBeHnss MyHUUMnanbHoM ycnyru. B ykazaHHOM cryyae
pocynebHoe  (BHecynebHoe) obxanoBaHue  3asiBUTENEM  peleHun U OencTBui
(6e3pencTBma) MHOrOPYHKLUMOHANBHOIO LUeHTpa, paboTHMKaA MHOroOgYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Crlyyae, ecrlin Ha MHOTOQYHKLMOHASbHLIW LLEHTP, peLleHns n AencTBus
(6bespencTBme) KOTOpPOro obGXanykTcs, BO3MOXeHa (YHKUMA MO NpeaocTaBreHuto
COOTBETCTBYIOLIMX MYyHUUMNAMNBbHLIX YCIyr B NOfIHOM obbeme B nopsgke, onpefeneHHOM
yacTbto 1.3 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBuUTeNns AOKYMEHTOB unv uMHdopmMauun nubo ocyLecTBrneHus
AENCTBUIN, NpeacTaBneHMe UnM  OCYLLECTBMEHME  KOTOpbIX HEe  NpenycMOTPEeHOo
HOpPMaTUBHbLIMM NpaBoBbIMKU akTamn Poccuickon degepaumm, HOpMaTUBHLIMU NP aBOBbIMU
aktamn  Pecnybnuku  TatapcTtaH, MyHMUMNanbHbIMM  MPaBOBbIMW  akTamMu  Ang
npegocTaBneHns MyHULUNanbHOW yCrnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MNpefoCcTaBneHMe KOTopbiX MNpegyCMOTPEHO
HOPMaTMBHbLIMW MpPaBOBbLIMKU akTamMu Poccuirckon depepauun, HopMaTUBHLIMU NPaBOBLIMU
aktamn  Pecnybnuku  TatapcTtaH, MyHuUMNanbHbIMM  MPaBOBbIMW  akTamMu  Ang
npeaocTaBneHns MyHULUNANbHOW YCIyru, y 3asBuTens;

5) oTka3 B npegocTaBrieHMM MyHUUMNANbHOM YCIyrn, eCnn OCHOBaHWS OTKasa He
npegycMoTpeHbl oefgepanbHbiMU 3aKOHaMWU U NPUHATBIMA B COOTBETCTBUN C HUMU MHbBIMU
HOpPMaTMBHbLIMKM MpaBoOBbIMM akTamu Poccuinckon dPegepaumm, 3akoOHaMU WU UHBIMU
HOpPMaTMBHbLIMW NpPaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aktamu. B ykasaHHOM crniyvyae pgocypebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3gencTBns)  MHOroOYHKUMOHANbLHOTO LEHTpa, paboTHuKa
MHOrO(PYHKUMOHaNbHOr0 LEeHTpa BO3MOXHO B Criyyae, ecnvm Ha MHOroyHKUMOHaNbHbIN
LEHTp, pelueHns n genctens (6e3gencTeme) KOToporo ooxanyTcs, BO3roXxeHa yHKUNS No
nNpegocTaBfeHno COOTBETCTBYIOLLMX MYHULMNANbHBIX YCNyr B NOSTHOM obbeme B NOpsiake,
onpegeneHHoM 4acTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENdA NpU NpPefoCcTaBNeHUM MyHULMUNANbLHOW YCnyrn nnarhbl,
He npegyCMOTPEHHOW HOpMaTUBHbLIMU MNpaBoBbIMM akTamu Poccurckon degepauunm,
HOPMaTMBHbLIMW NPaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBNALEro MyHULUNANbHYO YCRyry, AOMKHOCTHOrO nvua
opraHa, MpeaoCcTaBnsOWEro MyHUUUNAanNbHy YCnyry, MHOroyHKLMOHAaNbHOro LEHTPa,
paboTHMKaA MHOrO(YHKUMOHANBHOro LieHTpa, opraHusauui, npegycMOTpeHHbIX vacTbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-®3, unm ux paboTHUKOB B UCNpaBfieHUU
AOMYLWEHHbIX UMK oreyaTtok M OownBOK B BblJaHHbIX B pes3ynbTare npegocTaBneHnsd
MYHMLMNANbHOW YCryrm [OKYMeHTax nunbo HapylleHMe YCTaHOBEHHOrO0 CpoOKa TaKuxX
ncnpaenexHmin. B ykazaHHoMm cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBuTenem
peweHnn wn pgenctemn  (6e34encTBUsI)  MHOFOMYHKLMOHANbHOro LiEeHTpa, paboTHuKa
MHOrOQYHKUMOHANbLHOrO LEeHTpa BO3MOXHO B Crlyy4ae, eciii Ha MHOrogyHKUMOHAarbHbIN
LEHTp, pelueHns n genctens (besgencrTamne) KOToporo obxanyrTes, BO3NoXeHa PyHKLMS no
npegocTaBfeHnto COOTBETCTBYIOLLMX MYHULMNANbHBIX YCNyr B NOSIHOM obbeme B nopsiake,
onpegeneHHoM 4acTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka unM nopsiaka BblAauyuM OOKYMEHTOB MO pesynbTaram
NpeAoCcTaBneHNs MyHULUNANbHOW YCIyru;

9) npuocTaHoBREHWE NpenoCTaBNeHUs MYHUUMMNANbHOW YCIyrn, €cnin OCHOBaHUS
NMPUOCTaHOBIIEHUST HE NpefycCMOTpeHbl edepanbHbIMM  3aKOHaMW U NPUHATBIMU B
COOTBETCTBUN C HAMU MHBIMU HOPMAaTMBHbIMU NMpaBoBbIMK akTamu Poccurckon degepauuu,
3aKOHaMM U MHbIMW HOpPMaTMBHbIMKM MNpaBOBbIMW akTamu Pecnybnukn TartapcTaH,
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MyHULMNANbHbIMM NPaBOBbLIMW akTamu. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peleHun n gencteui (6e3gencTBns) MHOroYHKUMOHANBHOro
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANBbHOrO LEHTpa BO3MOXHO B Cfiyd4ae, ecnu Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelleHnsa n genctems (6esgencTeme) KoToporo obxanyTrces,
BO3MOXeHa (PyHKUMS MO MpPeaoCTaBMEHVI0 COOTBETCTBYIOLMX MYyHUUMNANbHbIX YCAyr B
nonHom obbeme B nopsiake, onpeaeneHHom vyacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3asBUTENs NpU NPEeAoCTaBfiEHUM MYHULMMANbHOW  YyCNnyru
AOKYMEHTOB Unun UWHGOpMauuu, OTCyTCTBME U (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanMcb Mpuv MNepBoHa4YarnbHOM OTKase B MNpuemMe OOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBneHns MyHuumMnansHon ycnyru, nubo B npegoctaBneHum MyHULmunansHON ycnyru,
3a MCKNOYEeHNeM crny4yaeB, NpegyCMOTPEeHHbIX MyHKTOM 4 yactn 1 ctatbun 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pgocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM pelleHnin u  gencteun  (6e3gencteysl) MHOrOQYHKUMOHANbHOrO LEHTpa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clnyyae, €ecnuM  Ha
MHOrOQYHKUMOHAnNbHbIN LLEHTP, PELLEHNa N AencTeus (6esgenctamne) KOToporo obxanyrTes,
BO3MNOXeHa (QYHKUMA MO NpPedoCTaBfEHUIO COOTBETCTBYIOLIMX MYyHUUMNANbHbIX YCNyr B
nonHom obbeme B nopsigke, onpeaeneHHomM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopaetca B NUCbMEHHOW opMe Ha OymaxHOM Hocutene, B
9IEKTPOHHOM  dopMe B OpraH, nNpPeaocTaBNAWMA  MyHUUMNANbHYIO  YCRyry,
MHOrOQYHKUMOHArnNbHbIN LLEHTP NNMOO B COOTBETCTBYIOLLMI OpraH rocy4apCTBEHHOW BNacTw,
ABNALWMNACA yypeauTenemM MHOrogyHKUMOHanNbLHOro LueHTpa (ganee - ydpeguTenb
MHOrOYHKUMOHANbLHOro LeHTpa), a Takke B opraHu3auum, npegycMoTpeHHble YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelweHns M OencTBus
(besgencTBMe) pyKOBOAUTENA oOpraHa, MpeaoCTaBNSAOWEro MYHUMUMNANbHYIO  YCryry,
NogalTCA B BbILWECTOSALWMIA opraH (Npu ero Hanuumn) nubo B criydae ero OTCyTCTBUSA
paccMaTpuBalOTCA  HENOCPEACTBEHHO  pyKOBOAMTENEM  OpraHa, MpefoCcTaBnsAoLEero
MyHuUMnanbHyto ycnyry. »Kanobbl Ha peweHus n genctsus (6esgencteue) paboTHUKa
MHOrOQYHKUMOHANbLHOrO LeHTpa NogarTca PyKOBOAUTEN 3TOr0 MHOrogyHKLMOHANbHOro
ueHTpa. XXanobbl Ha pelwweHna n aencteus (6es3gencrtane) MHOroPyHKUMOHANbLHOro LieHTpa
nodarTcsa ydypeauTento MHOrogyHKUMOHAaNbHOro LUeHTpa WM OOMKHOCTHOMY  nuuy,
YNONIHOMOYEHHOMY HOpPMaTMBHbLIM MpaBoBbIM akToM Pecnybnuku TaTtapctaH. XKanobbl Ha
peweHns n genctens (6esgencrTene) paboTHUKOB opraHu3daumim, NpeayCMOTPEHHbIX YacTbio
1.1 crtatbm 16 DepepanbHoro 3akoHa Ne 210-d3, nogarwTca pyKoBOAUTENSAM ITUX
opraHmsaummn.

YKanoba Ha peweHns u pencteua (6esgencteme) opraHa, NpenocTaBnsOLLErO
MYyHULMNANbHYO YCRyry, AOMXHOCTHOMO Nuua opraHa, npefocTaBnAowWwero MyHuumnanbHyo
ycryry, MYHUUMNANbHOrO CryXalero, pykoBogUTENs opraHa, npeaocTaBnsioLwero
MYHULMNANbHYO YCIyry, MOXeT ObITb HanpassfeHa no no4yre, Yepes MHOroMyHKUNOHaNbHbI
LUEHTp, C MCNoNb30BaHMEeM MWHOPMALMUOHHO-TENEKOMMYHUKALMOHHON CeTU «VIHTepHeT»,
omumnanbHOro cawta opraHa, npeaocTaBNAlLWeEro MyHuuunanbHyo ycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTtana, MHGOpPMaUMOHHOW CcUcTeMbl focynebHoro
obXanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUYHOM nNpueme 3assutens. XKanoba Ha
peweHns u genctena (6esgencTBne) MHOroyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOrOYHKUMOHANbLHOIO LeHTpa MOXeT OblTb HanpaBneHa Mo noyTte, C UCMOfb30BaHWEM
NHAOPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTn  «MHTepHeT», odumumanbHoro cauta
MHOropyHKUMOHaNbHOro ueHTpa, EanHoro noptana nubo PecnybnukaHckoro nopTana,
NHOPMaLUNOHHON cucTeMbl JocyaebHOro oGxxanoBaHus, a Takke MOXeT OblTb NpUHATA Npn
nnyHoM npueme 3aasutens. Xanoba Ha pelleHns n gencteusa (6esgencTeme) opraHnsauun,
npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHMKOB MOXeT ObiTb HanpaBrieHa No noyTe, C UCMONb30BaHWEM MH(OPMaLMOHHO-
TenekoOMMYHUKaUNoHHON ceTun «UIHTepHeT», oduumarnbHbIX CauToOB 3TUX OpraHusaumi,
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EnonHoro noptana nubo PecnyGnukaHCKOro noprana, a Takke MOXeT ObiTb MpuHATa npu
NNYHOM Npueme 3asBUTENS.

5.3. Y)Kanoba gonxHa cogepaTb:

1) HaMmeHOBaHMe opraHa, npefoCTaBAWEro  MYHULUNANbHYK  YCRAyry,
OOMKHOCTHOIO nuua opraHa, npegocTaBfsAoWeEro MyHuuunanbHylo — ycnyry, nubo
MYHULMNANbLHOrO Cryawero, MHOroyHKLMOHanbHOro LeHTpa, ero pykosogutensa un (1nm)
paboTHMKA, OpraHM3aumn, NpeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen un (unu) paboTHUKOB, pelleHns u aenucteusa (besgencreune)
KOTOpPbIX 06XanylTcs;

2) hamunuio, M4, OT4YeCTBO (MocregHee - Mpu HanmuMyuu), CBeOEHUS O MecTe
XUTenbcTBa 3asgBuUTENsa - usnyeckoro nuua nmbo HauMmeHoBaHWe, CBeOEeHUs O MecTe
HaxXOXOEHNa 3aaBUTENSA - PUAMYECKOro Nnuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEKTPOHHOW MNOYTbl (MPUM HanMUyMKU) U NOYTOBBLIA agpec, no
KOTOPbIM OMKeH OblTb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHnss 06 obxanyembix peleHuax u gencteuax (6esgencTesum) opraHa,
npegocTaBnsaoLLLero MYHULMNAIbHYO ycnyry, AOJTXHOCTHOIO nvuya opraHa,
NpefocTaBnfalWero  MyHAUMNANbHYK  ycnyry, nubo MyHUUMNanbHOro  chnyxatlero,
MHOrOgYHKUMOHANbHOro LeHTpa, paboTHMKA MHOTOYHKLMOHAMNBHOrO LLleHTpa, opraHmusauun,
npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB,

4) poBoAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTENb He COorfaceH C peleHneMm u
penctemem (6es3gencTBMeM) opraHa, NpPeAoCTaBAKOWEro MYHAUMNANbHYK — YChyry,
AOMKHOCTHOIO  nuua opraHa, npegocTaBfAoWeEro MyHuuunanbHylo  ycnyry, nmbo
MyHULMNANbLHOro cnyxatuero, MHOroPyHKUNOHaNbLHOro LeHTpa, paboTHuKa
MHOro(yHKUMOHAaNbHOro UeHTpa, opraHu3auuin, npeaycMoTpeHHbIX Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHMKoB. 3asBuTenem mMoryt ObiTb NpeacTaBreHbl
AOKYMEHTbI (Mpy Hanuyum), NOATBEPXAaLMe 40BoAbl 3asBUTeNs, Nbo nx konuu.

5.4. MoctynueLias xxanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyloulero 3a gHeM NocTynneHus.

5.5. XKXanoba, noctynuBliass B opraH, NPeaoCTaBslOWMA MYHULUNANbHYKO YCNyry,
MHOFOQYHKUMOHANbHbIN  LEHTP, ydpeauTento  MHOroyHKLUMOHaNbHOro  LeHTpa, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMA OpraH (Mpu ero Hanuyuu), NoanexuT pPacCMOTPEHUIO B TeveHue
naTHaguatu paboymx OHen CO OHS ee perucTpauum, a B cnyyvae obxanoBaHuA OTKasa
opraHa, npegocTaBnslOWero MyHUUMNAanbHY YCIyry, MHOroYHKLUMOHAaNbHOro LUeEeHTpa,
opraHusaumn, npegycMoTpeHHbiX YacTbto 1.1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-93, B
npMemMe LOKYMEHTOB Yy 3asBuTens nubo B UCnpaBneHun AONyLLEeHHbIX orneyvyaTok M owmbok
WnNu B cnyyae oGXanoBaHUSA HapyLeHWs YCTAHOBMEHHOro CpoKa TakKuMX UCMpaBfeHun - B
TeyeHue NATK paboymx gHEN Co OHA ee perucTpauymn.

5.6. Mo pe3ynbTataM pacCMOTPEHUSA xanobbl NPUHMMAETCA OOHO M3 CreaylLwmnx
peLUeHn:

1) xanoba ynoBneTBOpsieTCs, B TOM yucrne B pOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpaeneHnsa OonyLeHHbIX OneYaTok 1 oWnbOoK B BblJaHHbIX B pe3ynbTare npegocTaBneHns
MyHULMNANbLHOW YCryrn AOKyMeHTax, Bo3BpaTta 3asBUTEN0 AeHEeXHblX CpencTB, B3MMaHue
KOTOPbIX HEe NpeagyCMOTPEeHO HOpMaTUBHbLIMUM MPaBoBbLIMU akTamun Poccuiickon depepauuu,
HOpMaTMBHbLIMW NpPaBoBbIMK akTamu Pecnybnvkn TatapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMU
aKTamu;

2) B yOOBMETBOPEHUN anobbl OTKa3biBaETCA.

He nosgHee p[HA, cregylowero 3a [OHEM TMNPUHATUA peLleHUd, YKas3aHHOro B
HacTosALWeM [MyHKTe, 3adBUTEN0 B MUCbMEHHOW opMe UK MO XenaHuw 3aaBuTens B
3JIEKTPOHHOM (POpMe HarpasBrseTcsd MOTUBMPOBAHHLIN OTBET O pesynbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npu3HaHus >xanobbl nognexawien yaooBRETBOPEHUIO B OTBeETe
3aABUTENIO O pes3ynbTatax pPacCMOTPeHus xanobbl AaeTcs MHgopmauuss O AENCTBUsX,
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OCYLLIeCTBNSIEMbIX opraHom, npegocTaBnAoLL MM MYHULMMNANbHY0 ycnyry,
MHOrOQYHKUMOHAaNbHbIM LEeHTPOM NMbo opraHusauunen, npegycMoTpeHHon 4acTtbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, B uendax HezamennuTenbHOro ycTpaHeHus
BbISIBMIEHHbLIX HapyLeHWA Mpu OKa3aHUn MyHUUMNanbLHOW YCryru, a Takke MPUHOCATCS
M3BMHEHUS 3a [OCTaBrfieHHble HeynobCcTBa W ykasblBaeTCs WMHMOpMauusa o JarnbHenLmx
OENCTBUAX, KOTOpble HeobxoOuMMO COBEpPLUNTb  3adABUTEN0 B LEensx MNonyyYeHus
MYHULMNANbLHOW YCIyru.

5.8. B cnyyae npusHaHua xanobbl He nognexawien yAOBNETBOPEHUIO B OTBeETe
3aaBUTENI0 O pes3ynbTaTax pacCcMOTpeHus xanobbl JalTca  apryMeHTUpPOBaHHbIE
PasbACHEHUS O MpuUYMHaxX TMPUHATOrO0 peLlleHus, a TakKke WHdopmauusa o nopsaake
06XXanoBaHus NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBNEHUA B xode WM No pesynbTaram pacCMOTPEeHUs Xanobbl
npu3HakoB cocTaBa agMWHUCTPATMBHONO  MNpaBOHapyLWeHWUs UM NpecTynieHus
AOMKHOCTHOE NULO, PaboTHUK, HaLeneHHble MOMHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3ameanuTernbHO HanpasnsgT UMelLLMeca MmaTtepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyr No NPUHATUIO Ha YYeT rpaxaaH
B KQYECTBE HY>KOAKLLNXCS B XKUIbIX
NMOMeLLEeHUAX

dopma peLleHnst 0 NPUHATUN Ha YYEeT rpaxaaH B Ka4ecTBe HYXKOarLWMXCS B XKUNbIX
nomMeLleHusIx

(HaMMeHoBaHWe YNoTHOMOYEHHOro opraHa, NPeAoCTaBNAOLLIEr0 MyHULMMANbHYO YCIyry)

3aaBuTtens:

MpeactaBuTtens:

KOHTaKTHble AaHHble npencraBuUTenAd:

PEWEHWE
O MPUHATUM Ha YYeT rpaxaaH B Ka4ecTBe HyXXaaloLnxca B
XWUMbIX MOMEeLLLEeHUAX

oT Ne

Ha ocHoBaHun 3asBrneHunsa ot Ne N NpPeaoCcTaBMNeHHbIX K
HEeMy [OOKYMEHTOB, B COOTBETCTBMM CO cTatben 52 XunuwHoro kogekca Poccuinckon
denepaunn NPUHATL Ha YYET B KAYECTBE HYXXOAKLLNXCS B XKUITbIX MOMELLEHUSIX:

7

COBMECTHO NPOXMBAKLLNX YITIEHOB CEMbMU:
1.
2.
3.
[ata NnpuHATUA Ha yyeT:
Homep B ovepean:

CeeneHus 00 3JIEKTPOHHOM MOITUCH

[lormkHOCTHOE Nnuo o.1N.0.
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MpunoxeHne Ne 2
K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnsa MyHULMNanbHom
YCIyr No NPUHATUIO Ha YYeT rpaxaaH
B KQYECTBE HY>KOAKLLNXCS B XKUIbIX
NMOMeLLEeHUAX

dopma pelleHns 06 oTkase B NpefocTaBNeEHUN YCryru

(BnaHk opraHa, NpeaoCcTaBnSOLLEro MyHUUMNANbHYO YCNyry)

Komy:

KOHTaKkTHble AaHHbI€e:

MpenctaButens:

KOHTaKTHble AaHHble npeacraBuUTeEnNAd:

PELLEHUWE
06 OTKa3e B NPeAOCTaBEHN MYHULMNAMNbHON YCITyry
MO NPUHATUIO Ha YYET rPaxaaH B KAYECTBE HYXOAIOLLMXCS B XKUIbIX MOMELLEHUsIX
oT Ne

PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YyNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
NPeaoCTaBneHUM MYHUMLMNANbHOW YCNyrM MO MPUHATUIO Ha y4YeT rpaxgaH B KayecTse
HY>KO, a0 LLUXCA B XWMbIX MOMELLEHMAX NO CneayowmM OCHOBAHUAM:

1.

2.

[ononHutenbHas nHdopmaymns:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YMNONTHOMOYEHHbLIA OpraH C 3asBlIEHUEM O
NpeAocTaBfeHNN YCIyrn nocne yCTpaHeHus yKkasaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MOXeT ObiTb 0bxanoBaH B focyaebHOM nopsiake NyTem HanpaBneHus
kanoObbl B yNONTHOMOY€EHHbI OpraH, a Takke B cyaebHOM nopsigke.

Caenenus 00 37€KTPOHHON MOJIUCU

HomxkHocTHoe nuyo (PHO)

(nognucb yNnormHOMOYEHHOT o
OOMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 3
K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyr No NPUHATUIO Ha YYeT rpaxaaH
B KQYECTBE HY>KOAKLLNXCS B XKUIbIX
NMOMeLLEeHUAX

dopma pelueHnsa o6 oTkase B npueme JOKYMEHTOB,
HeobXxoauMbIX ANs NpeaoCcTaBneHnst yecnyru

(BnaHk opraHa, NpeaoCcTaBnSOLLEro MyHUUMNANbHYO YCNyry)

Komy:

KOHTaKkTHble AaHHbI€e:

lMpencrtaButens:

KOHTaKTHble AaHHble npeacraBuUTeEnNAd:

PELLEHWE
00 oTkase B npunemMme OKYMEHTOB, HeobxoanMbIX ANs npenoctaBneHnda
MyHI/ILl,I/IHaﬂbHOVI YCInyru no NpUHATUIO Ha y4eT rpaKaaH B Ka4eCTBe HYXXOALWUNXCA B XKUJbIX

NoMeLLEeHNAX
oT Ne

PaccmoTtpeB Bawe 3assneHne ot Ne "

npunaraembie K HemMy AOKYMEHTbI YNONHOMOYEHHbIM opraHom

NPUHATO
peweHne 00 oOTKaze B TMpuMEME [OOKYMEHTOB, HeobxoaumbiXx Ans npeaocTaBreHus
MYHULMNANbHOM YCNYrn NO NPUHATUIO HA YYET rpaxaaH B KA4eCTBEe HYXOALMUXCS B XUMbIX
NOMELLEHMAX NO cneaylowmM OCHOBaHUSIM:

1.

2.

PasbacHeHne NnpuinH oTkasa:
[ononHntenbHas nHdgopmayms:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBlieHUeM O
npenocTaBrieHUM YCryrn Nocne ycTpaHeHUst yka3aHHbIX HapyLLEeHWA.

[aHHbIi 0TKa3 MoxeT ObiTb obGXxarnoeaH B ocyaeOHOM nopsiake NyTem HarnpaerneHus
*anobbl B yNONHOMOYEHHBIN OpraH, a Takke B cyaebHom nopsigke.

Caenenus 00 37E€KTPOHHON MOIIUCH

HomkHocTHoe nuuyo (PNO)

(noanuch ynornHOMOYEHHOro
[AOMKHOCTHOrO NniuLia opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULUNanbHOM
yCIyru no NPUHATUIO Ha yYeT rpaxiaH B
KayeCTBe HYXXOALLNXCH B XUNMbIX
NnoMeLLeHnAX

dopma

B ynonHoMo4eHHbI opraH MECTHOro camoynpaBneHus

(bamunusa, nma, ot4ecTBO (NOCNeaHee - NPU HaNU4YmKn)
NOMHOCTBHO)

[ OKYMEHT, yOOCTOBEPAIOLMA NTIUYHOCTD:

(Bua gokymeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
Agpec pernctpaumm no MecTy XUTenbCTBa:

Apopec peructpauum no Mecty npedbiBaHUS:

CHUWIIC:

npeﬂ,CTaBMTEJ'Ib no JOBEPEHHOCTU UNn 3aKOHHbIN
npeacrtaBuUTENb:

(bamunus, nma, otTyecTBO (NoOcneaHee - NpPU HanU4um)
NOSTHOCTbHO)

[ OKYMEHT, yaOCTOBEPAIOLMIA NTIUYHOCTD:

(Bua ookymeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
PekBn3nTbl AOKyMEHTA, NOATBEPXKAAIOLLETO NOSTHOMOYUS:

KoHTakTHasa nHopmauus:
HOMep Tern.:

aI. noYyra:
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3aaBneHue
O MPUHATUM Ha YYeT rpaxaaH B Ka4eCTBE HYXXOAOLUMXCS B XKUITbIX MOMELLEHUSX,
npeaocTaBfsieMbiX MO 4OroBopaM CounanbHOro HammMa

Mpowy npuHATE MEHA C CeMben Wu3 YyenoBek Ha YyyeT B Ka4yecTBe
Hy>XgaroLwero(Mx)csa B XUMNbIX MOMELLEHUsIX, NpeaocTaBnsieMblX Mo AOroBopaMm CoumarbHOro
HavMa, N0 OCHOBaHMIO(SIM) (HY>XHOE OTMEeTUTb), a TaKxke (B criydae HeobXxoaAMMOCTM) Npu3HaTb
MeHs1 (YIeHOB MOeN CeMbMW) ManouMyLLUMMU:

I:l HE ABIAIOCb HaHMMaTelleM XWUNMOoro noMelieHnda no gorosopy couuaribHoro Hanma,

AOroBOpPY Hamma >XUMblX MOMELLEHUN XUMULWHOIO (boHAA COouManbHOro MCNoNb30BaHWUS UMK
YNIEHOM CEMbW HaHUMAaTENS XMUMOoro NOMELLEHMSI MO AOrOBOPY COLManbHOro Hanma, JOoroBopy
HaMMa >XWMNOoro rMOMeLeHNs >KUNUWHoro doH4a couuanbHOro UCMNosib3oBaHua  nnbo
COBCTBEHHUKOM >KUIbIX MOMELLEHUA UMN YITIEHOM CeMbM COBCTBEHHMKA XUIOro MomeLleHus
(Hy>kHOe NnogYepKHYTb);

I:l ABNAKOCb HaHMMaTesrnemM Xumnoro nomMeweHnda no AOoroBopy couuaribHoro Hanma,

AOroBOpPY HalMa XUIblX MOMELLEHUN XUMULHOrO oHAa CouManbHOro MCNonb30BaHUSA MK
YNIEHOM CEMbM HaHMMaTensa XWUoro NOMeLLeHNst Mo 4OroBopy CounanbHOro Hamma, 4oroBopy
HaMMa >XWMNOro MOMELLEeHUs KUNuUwHoro doHA4a couuanbHOro MCMnonb3oBaHusa nnbo
COBCTBEHHUKOM KMUMNOro NMOMELLEHUS UITN YITEHOM CEMbW COOCTBEHHMKA XXUMOro NMOMELLLEHNSA U
obecneyeH(a) obLuen nnoLwagbio XUNoro NoOMeLLEHNsT Ha OOHOro YfleHa CEMbW MEHEee y4eTHON
HOPMbI (HY>XHOE NOAYEPKHYTb);

I:l NPOXUBal B NOMELLEHNN, He OTBEYaKLWEM YCTAHOBMAEHHbIM A5 XUNbIX NOMELLEHNI
TpeboBaHMAM (HY>KHOE NMOAYEPKHYTD);

l:l ABMNAKOCb HaHMMaTesrnem Xurnoro nomMeweHnda no AoroBopy couuaribHoro Hanma,

AOroBOPY HalMa XWMblX MOMELWEHUA XUNULWHOIMO (oHOa coumanbHOro MCNoSb30BaHUS,
YNIEHOM CEMbW HaHUMaTENs >XMUIoro NOMeELLEHNSI MO AOroOBOPY COoLManbHOro Hanma, JOoroBopy
HanvMa >KWUMNOro MOMEeLWEHNUss XKUNMuUwHoro doHAa CcouuanbHOro  MCNOoMb30BaHUA UMK
COBCTBEHHUKOM >KMUMOrO MOMELLEHUSI, YNIEHOM CeMbM COOCTBEHHMKA >KUMOro MOMELLEHMS,
NPOXMBaKOLWWUM B KBapTUPE, 3aHATON HECKONbKAMU CEMbSIMW, B COCTaBe OLHOW N3 KOTOPbIX
nmeetcs 6o0NbHON, CTpagaloLWwmin TXKenon opMor XpOHUYECKoro 3aboneBaHunsi, Npyu KOTOPOW
COBMECTHOE MPOXMBaAHME C HUM B OLHOW KBApTMPE HEBO3MOXHO, U HE MMEKLMM(en) NHOro
XMNOro noMeLLeHusi, 3aHMMaemMoro no 4OoroBopy CoLuManbHOro Havima, 40roBopy Hanma unoro
NMOMELLEHMNS XKUMULLHOro hoHAa coumanbHOro NCnonb30BaHMs U NpMHagnexawero Ha npase
COBCTBEHHOCTU (HY>XKHOE NOAYEPKHYTH).

A, uneHbl MOen ceMbU OTHOCUMCSI/HE OTHOCUMMCS (HY)XXHOE NOAYEPKHYTL) K onpeneneHHbIM
denepanbHbiM  3aKOHOM, YykasoM [lpeangeHTa Poccunckon degepaunm unm  3aKOHOM
Pecnybnukn TaTtapcTaH kaTeropusiMm rpaxgaH, UMerLwwmnm npaBo Ha obecrievyeHue XubiMu
NOMELLLEHUSAMN:

(yKasaTb COOTBETCTBYHLLYKO KaTeropuio)

CocTtaB Moen cemMmbu YyenoBsek:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenbcTBa O Opake (HOmep, gata, KEM COCTaBfieHa akToBasi
3anucb), amunms, M4, oT4ecTBO (NocrieaHee - NpPU Hannynm) NOMAHOCTLIO U haMuUnns, nvs,
OTYECTBO (MocnegHee - Npy HanUYMKU) NOMHOCTLIO A0 M3MEHEHUS B Criydae eciiv U3MEHSANUCH,
4YMCNO, MECcsU, rog POXAEHUsI, JOKYMEHT, Y4OCTOBEPSAOWMNIA JINYHOCTb, CEPUSA, HOMEpP, KEM U
koraa BelgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)
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2.

(pekBn3nTbI CBUOETENLCTBA O 3aNMCUM akTa PaK4aHCKOro COCTOsHMSA (HOMep, AaTta, Kem
COCTaBfieHa akToBas 3anucb), (amMunus, UMdA, OTYEeCTBO (MocnegHee - MNpUM  HanMMyum)
MOMHOCTbIO, YUCMO, MECAU, rof POXAEHWUs, OOKYMEHT, YAOCTOBEPSIOWUN JIMYHOCTb, Cepus,
Homep, kem n koraa BblgaH, CHUIC, agpec permctpauum no MeCTy XUTeNbCTBA)

3.

(pekBu3nTbI CBMAETENLCTBA O 3aNUCU akTa rPaXXA4aHCKOro COCTOsHMSA (HOoMep, AdaTta, Kem
COCTaBrfieHa akToBas 3anucb), (amunus, uUMd, OTYEeCTBO (MocnegHee - MNpU  HanmMyum)
MOMHOCTbIO, YUCMO, MECAL, rof POXAEHWUs, OOKYMEHT, YAOCTOBEPSIOWUN JIMYHOCTb, Cepus,
HoMep, Kem n korga sblgaH, CHUJIC, agpec permctpaymm no MecTy XUTenbCTBa)

Kpome Toro, co MHOWM NPOXMBAKT MHbIE YNEHbI CEMbMU:
1.

(poocTBEHHbIE OTHOWEHUA, amunusa, ums, OoT4yecTBO (NocnegHee - MNpU  HanuMyum)
MOMHOCTbLID, YMCIO, MECsU, rog POoXOEHUsl, OOKYMEHT, YAOCTOBEPSOLWMA JNIMYHOCTb, Cepus,
Homep, kem n koraa BbigaH, CHWUJIC, agpec pernctpauunm no MecTy XUTENbCTBA)

2.

(poaocTBEHHbIE OTHOLWEHUSA, amMunms, uUMs, OTYEeCcTBO (nNocnegHee - MNpU  HanuMyuun)
MOMHOCTbIO, YMCMO, MECAU, rof POXAEHWs, OOKYMEHT, YAOCTOBEPSIOWUN JIMYHOCTb, Cepus,
Homep, keM n korga BbiaaH, CHUIIC, agpec pernctpaumm no MecTy XUTenbcTaa)

CBefeHnss O HanmUuUWU KUMbIX MOMELLEHUI, 3aHMMaeMblX MO goroeopamMm couunarnbHOro
HarvMma, HaruMa XunblX NOMeLWEeHUN XUULLHOIO (*)OHLI,a coumnarnibHoOro ncnosib3oBaHUA U (I/IJ'II/I)
npuHagnexawunx Ha npase COOCTBEHHOCTM MHE U YnneHaM MOEen CEMbMU:

Ne damnnus, [lOKyMeHT, KagacTtpoBbii Bug OcHoBaHune
n/n | UMs1, OTYECTBO | YOOCTOBEPAIOLLMIA HOMeEp nMyLiecTea Nonb30BaHUS
(nocnegHee — | NUYHOCTb, Cepu4, YKMNoro (kBapTupa, |(goroBop coumanbHOro
npy HanNU4nK) HOMeEp, KEM n nomeLLeHmns KOMHaTa, HanMa, HaMa XUnbiX
MONHOCTbIO Korga BblAaH XUNon gom), NnoMeLLLEHNN
nnowanb, XUnuuwHoro poHaa
KB. M coumnanbHoro

MCMNONb30BaHUS UnNu
Ha OCHOBaHMK Npasa
cobcTBEHHOCTM), AaTa
N PEKBU3UTBI
Aorosopa, oprat, ¢
KOTOPbIM 3aKMYeH
[OroBop, B cnyvyae
Hanma

A 1 uneHbl Moel cemMmby AOCTOBEPHOCTb Y MNONTHOTY HACTOSALLNX CBEAEHWI NOATBEPXKOAEM.

A 1 coBepLIEHHONETHWE uYrneHbl MOEeW CeMbW [JaeM corflacMe Ha MpoBEpPKY
YNOSTHOMOYEHHBIM OpraHoM NpPeACTaBMEHHbIX HAaMW CBEOEHWA O [0X04aX W UMYLLECTBE B
HaroroBblX, TAMOXEHHbIX U UHbIX OpraHax.

A 1 uneHbl Moel cembu NpeaynpexaeHbl, YTO B Criydae MPUHATUS Hac Ha yyeT Mbl
00513aHbl NPU M3MEHEHUM yKa3aHHbIX B 3asiBIIeHUM CBEAEHMIN B MECSYHbIA CPOK coobuiatb 06
3TOM B NMUCbMEHHOW hopMe B YNOSTHOMOYEHHbI OpraH Mo MecTy yyeTa, a Takke NpeacTaBnsTb
B YCT@HOBJIEHHbIX MOpPSAKE WM CPOKM  COOTBETCTBYWLUME [OOKYMEHTbl AN Hawewn
nepeperucTpauumn Kak rpaxgaH, COCTOSILLMX Ha y4YeTe B KayeCTBE HYXOAILIMXCHA B XKUMbIX
NOMeELLLEHMSAX, U AN NepeoLeHKkM pasMepa 40X040B Y CTOMMOCTM HaLLEro MMYLLLECTBA.

A 1 uneHbl MOeN ceMbW CornacHbl, YTO B CryYyae BbiSIBNEHUSI B NPEeACTaBNEHHbIX HaMu
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[IOKyMEHTaX CBEAEHWUA, He COOTBETCTBYIOLMX AENCTBUTENBHOCTM M NOCNYXMUBLLUMX OCHOBaHUEM
ANS NPUHATUSE Ha Yy4YeT, Mbl Oygem CHATbl C y4yeTa B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

Pe3yanaT npenoctaBiieHnA MyHI/ILl,I/IHaﬂbHOVI ycnyru, npowy npenocTtaBuUTb:

D B NMYHBbIN kabuHeT MopTana rocygapCcTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnunku
TaTtapcTan;

I:[ B MHOroyHKUMOHarNbHOM LeHTpe npefocTaBrneHns rocyfapCTBEHHbIX W
MyHULUMNanbHblX yenyr Pecnybnuku TaTapcTan;

I:l B YNOJIHOMOYE€HHOM OpraHe MeCTHOro camoynpaBrieHus.

Moanuck 3aasutens:

(hamunus, nmsa, otT4ecTBO (NOCNeaHee - NPU HanM4YMm) NOSTHOCTLIO) (mognwuce)
« » 20 roga

Moanucwu coBepLUEeHHONEeTHUNX YrieHOB CEMbU:

(dhamunus, nms, otyecTBo (NocnegHee - Npu HanU4YnKM) NOMHOCTBIO) (mognuce)
« » 20 roga
(hamunus, nma, otyecTBO (NocrnegHee - NPU HanM4YMm) NOSTHOCTLIO) (mnoanuceb)
« » 20 roga

K 3asBneHuto npunararnTcA:

HanmeHoBaHMe N HOMEepP OOKYMEHTa, KeM U Koraga Bbl,an)

N P

HanMeHOoBaHME N HOMep OOKYMEHTAa, KeEM 1 Koraa Bblﬂ,aH)

—~

[lata NnpuHATUA 3asBNeHUs N JOKYMEHTOB « » 20 roga.
Bcero npuHaTo AOKYMEHTOB Ha nucTax.
(KonmMyecTBO JOKYMEHTOB) (nponuceio)
(OomKHOCTD) (nognuce) (dhamunusa v
NHULManbl)

PernctpaunoHHbii HoMep 3asBneHus
(MHbopMauma  3anonHSAeTcs  YNOAIHOMOYEHHbIM  AOSHKHOCTHBIM - NIMLOM OpraHa MeCTHOro
camoynpasfeHusi, MPUHSBLUUM 3asiBlIieHNe U JOKYMEHTbI)




MpunoxeHune Ne 5

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBneHns MyHULMNanbHOM
YCINyru No NPUHATUIO Ha YYeT rpaxaaH
B Ka4eCTBe HYXKOAKLLNXCS B XUIbIX
NMoMeLLeHUAX

Pykosogutento
McnonHutenbHoOro komurteTta

or:

3agBneHve
006 ncnpaBneHnm TEXHNYECKON OLLINOKK

Coobwato 06 owunbke, AONYLWEHHOW MpPU OKas3aHUM MYHULMNANbHOW YCRyru no
MPUHATUIO Ha YYeT rpaxaaH B Ka4eCcTBe HY)XXOAOLLMXCS B XKUITbIX NOMELLEHUSX.
[ata, Homep NoJaHHOro 3asiBNeHus:
3anucaHo:
MpaBunbHblie cBEOEHUS:

Mpowy McnpaBuTb OOMYLLEHHYIO TEXHUYECKYI OLIMOKY M BHECTM COOTBETCTBYHOLLNE
M3MEHEHUsI B JOKYMEHT, SABMSAIOLWMIACS pe3ynbTaToM MyHULMNANbLHOW YCIyru.

Mpunarato cnepyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelueHMs o6 OTKNOHEHUW 3asiBNeHus 06 ucnpasreHun
TEeXHMYECKON OLMBKM NpoLly HanpaBUTb Takoe peLleHue:

NnocpeacTBOM OTMNpaBlieHMs1 3NIEKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymakHOM HocuTene MnoyYToBbiM OTMpaBfeHWEM Mo

agpecy:

HacTosimm noaTeep:kaato: cBeaeHus!, BKIIOYEHHbIE B 3asiBNEHME, OTHOCSLLMECS K MOeW
JIMYHOCTM WU MPEACTaBMSAEMOMY MHOK MLy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEPHbI.
[oKyMeHTbI (KONMUU OOKYMEHTOB), NMPUMOXKEHHbIE K 3asiBNEHU, COOTBETCTBYHOT TpeboBaHMsM,
YCTaHOBIEHHbIM 3akoHogaTenbcTBoM Poccuitckon depepaumm, Ha MOMEHT NpeacTaBneHus
3asBMEeHNs 3TN AOKYMEHTbI AENCTBUTENBbHbI 1 coaepXaT 4OCTOBEPHbLIE CBEAEHUS.

( )

(mara) (noanwuco) (P.N.0. (npn Hanu4um)
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