UCHMOJHUTEJBbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

PBIBHO-CJIOBOJCKOI'O BAJIBIK BUCTOCE
IF'OPOJACKOTI' O TIOCEJIEHUSI MYHHULUIIAJIDb PAMOHBI
P])IBHO-CJIOBOI[CKOI:O BAJIBIK BUCTOCE
MYHHUIIUITAJIBHOI'O PAMOHA HI9hoP )KUPJIET'E
PECITYBJIMKA TATAPCTAH BAIIIKAPMA KOMUTETHI
IIOCTAHOBJIEHUE KAPAP
ot 27 cernrs6ps 2022 roga nrt. Peionas Cirobona Ne 78

OO0  yTBepXkIEHUH  aJIMUHHCTPATUBHOTO
periaMeHTa MIPEIOCTABIICHUS
MYHHIIATIATBHON yCITyTH o
NPEOCTABICHUIO  TpaXKIaHAM  SKHUJIBIX
MOMEIIEHUI B MyHHUIIMITATbHOM >KHJIUIITHOM
dboHAEe TO JOrOBOpPY HalMa CIy>KeOHOTO
KHUIIOTO TIOMEIICHUS

B nensax peanuzanuu @enepansaoro 3akoHa oT 27 uronst 2010 roga Ne 210-03 «O6
OpraHu3allid  MPEIOCTaBIICHUS TOCYJAapCTBEHHBIX U  MYHULUIAJIBHBIX  YCIyI»,
PYKOBOACTBYsICh mocTaHoBiIeHreM KaOunera MunuctpoB Pecny6nmuku Tartapcran ot
02.11.2010 Ne 880 «OO6 yrtBepxkaeHun I[lopsinka pa3paboTKu U yTBEPKICHUS
aAMUHUCTPATUBHBIX  PEIJIAMEHTOB  NPENOCTaBICHUS  TOCYJAAPCTBEHHBIX  YCIYT
WCIIOJIHUTEIbHBIMU OpraHaMu TocyJapcTBeHHOW Biactu PecnyOnmuku Tatapctan u o
BHECCHUH W3MEHEHHUH B OTHeibHBbIC MocTaHoBieHus Kabunera MunuctpoB PecmyOmmku
TaTtapcTtan», a Takke nocraHosiieHreM McnonaurensHoro komurera ot 21.06.2016 Ne961n
«O Tlopsnke pa3paObOTKM U  YTBEPKIACHUS  aJIMUHUCTPATUBHBIX  PEIrVIAMEHTOB
MPEAOCTABICHUSI MYHHIMMAIBHBIX YCIYD», YCTaBOM MYHHIIMIAIBHOTO 00pa30BaHUS
«tocenok ropojackoro tumna Peidnas CnoGonma» PrioHO-Cr100601CKOTO MYHHUIMITATBLHOTO
pationa Peciyonuku Tatapcran, [IOCTAHOBJIATO:

1. YTBepmuTh mpmiIaraeMelii AJIMHHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABIICHUS
MYHUIMOAIBHOW YCIYrM MO TNPEIOCTaBICHUIO TpakJaHaM >KWIbIX [OMEIICHUH B
MYHHIIATNIATHHOM KUIMIIHOM (DOHJIE TI0 JOTOBOPY HaiiMa Ci1yKeOHOT0 HKHUIIOT0 MOMEIIEHUSI.

2. HacTositiee mocTaHOBJICHHWE DPAa3MECTUTh Ha CIEIHMAIbHOM HWH(POPMAIMOHHOM
CTEH/IE Pr16H0-Cnio6o1ckoro TOPOJCKOTO MOCEJICHUS Pr16H0-Cnio60o1cK0T0
MyHUIIUNANBHOTO paiioHa Pecnybnmuku TartapctaH, pacmoysioKEHHOTO TIO — ajapecy:
PecnyOnuka Tatapctan, PuioHO-CnoGonckuii MyHUIMNANbHBIA paiioH, nrr. PoiOHas
Cnobopa, yn. Jlenuna 1.48A, odunmansaoM caiite PeioH0-Ciio601CKOro MyHHUIIMTIAIBHOTO
paifona PecnyOnuku TartapctaH B MH(OPMAalMOHHO-TEIEKOMMYHUKAIIMOHHOW —CETH
HNuTtepHer mo BeG-aapecy: http://ribnaya-sloboda.tatarstan.ru u «OdurmanbHoM mopTae
MIPaBOBOM uHpOopMaLH Pecny6nuku TaTapcTan» B MH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn MHTepHeT 1o BeG-ampecy: http://pravo.tatarstan.ru.

3. KoHTpomb 32 HCTIOTHEHNEM HACTOSIIETO MOCT {IOBIICHHS OCTABIIAIO 33 COOOM.
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PyxoBoaurens & N M.B. Marusos
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Yr1BepxkaeH

IMOCTaHOBJICHHEM

HcnonaurenasHoro komurera PeIOHO-
Cn0601CKOT0 TOPOACKOTO TTOCEIICHUS
Pr16HO0-Ciio00aCKOTO
MYHUIIMIIAJIBHOTO pailoHa

Pecniy6onuku Tarapcran
ot 27.09.2022 Ne 78

AAMHHHMCTPATHBHBIN perjiaMeHT
NpeJoCcTaABICeHU MYHMIMIIAJIBHOMN YCJIYTH 10 NMPeI0CTABICHHUIO IPaKIaHAM
JKMJIBIX IOMEIIeHN i B MyHUIIUIIAJIbHOM KWINIIHOM (OH/e 110 10r0BOPYy HaliMa
CJIYKeOHOT 0 KIJIOT0 NMOMelleHMsI

1. O0mue moJioxKkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.1.1.  Hacrossmmii  agAMUHUCTPATUBHBIM  PEMVIAMEHT  NIPEAOCTABICHUS
MYHUIMNAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBIN PErNIAMEHT) yCTaHaBIMBAET
CTAHJApPT U MOPSALOK MPEIOCTABICHUSA MYHUIMIIAJIBHON YCIYTH II0 MPEIOCTABICHUIO
rpa)<1aHaM KWJIbIX MOMELIECHUN B MYyHHUIMIIAJBHOM XKWIMIIHOM (DOHJE MO J0roBOpPY
HaliMa CIIy’KeOHOT0 KMJIOr0 OMEIEHUS (Jlajee — MyHULUIIaIbHAsL YCIIyTa).

1.1.2. TlonoxxeHuss agMUHHUCTPATHBHOIO pErjlaMEHTa MPUMEHSIOTCA MpHU
NPEIOCTABICHUU KWIbIX TOMEIICHUH MYHUIUNAIBHOTO >KHJIMIIHOTO (oHAa IO
JOTOBOPY HaiMa ClIy’)kK€OHOTO KWJIOTO IOMEIIEHHs B TMOpPSAKE, YCTaHOBJICHHOM
KunumaeiMm  kogekcom Poccuiickoir @enepanuu, nocraHoBiieHneM lIpaBurenbcTBa
Poccuiickoii @enepaunu ot 26.01.2006 Ne42 «OO0 yrBepxknenun [IpaBun oTHeceHUs
KUJIOrO TMOMEHIEHUS K CHEeIUAIM3UPOBAHHOMY JKWJIMIMHOMY (OHAY U THIOBBIX
JOTOBOPOB HaliMa CIECHHAIM3UPOBAHHBIX MKUJIBIX IOMEIICHUI», PEIICHUEM OpraHa
MECTHOTO CaMOYTIPAaBJICHHUS, PETJIAMEHTUPYIOIIUM IPEIOCTABIECHUE CIYKEOHBIX HKUIIBIX
ITOMEILEHN, U €KETOTHON NEPEPETUCTPALIMH TPAKIAH, COCTOAIINX HA yUETE B KAUECTBE
HYKJAIOIIUXCA B TNPENOCTABICHUM JKWIBIX IIOMEIICHWM MO JOroBOopaM HaiiMa
CJIy>K€OHOTO JKUJIOTO MOMEILIEHUSI.

1.2. Kareropuu 3asiButesneit

1.2.1. JluuamMu, MMEOIIMMHM NPAaBO HA MOJYyYEHHWE MYHULHMIIAJIBHON YCIIyTH,
ABJISIIOTCS TpaKJlaHe, COCTOSIIME Ha y4YeTe B KayeCTBE HYXIAIOUIUXCS B >KUJIBIX
MOMENICHUSX M0 JOTOBOPY HaiiMa CciTy>keOHOT0 KHJIOTO MoMellleHus B MIcCoTHUTeIbHOM
KOMUTETE MYHULIUNTATILHOTO paiioHa Pecriyonnku TaTapctan mo Mecty padoThl (CiryKObl)
(anee — 3asBUTENb).

1.2.2. C 3agBneHHeM BIpaBe OOPATUThCA TNPEACTABUTENb  3asBUTEIS,
JEUCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIEr0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH NpeACTaBUTENb PUINYECKOTO JULA (Jaee — MPEACTaBUTENb 3asIBUTENS).



1.3. Tlopsimok nHGOPMUPOBAHHUS O MPEAOCTABICHUU MYHUIIUIIATILHON YCIyTH

1.3.1. Mudopmamuss o mnopsake MNpeAOCTaBICHUS MYHUIUNAIBHOW YCIYTH
pa3MeniaeTcs:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPHKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHPOpMALIMI0 O MYHULUIAIBHOW YCIyre, paclojOKEHHbIX B IOMEILEHHUAX
MHOTO(QYHKIIMOHAJIBHBIX  LEHTPOB  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha O(UIMAIbHOM CalTe MYHUILMIIAJIBHOTO palioHa B HMH(POPMAIMOHHO-
TelekoMMyHuKannoHHo  cetn  «MutepHer»  (https://www.  ribnaya-sloboda.
tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMNAIBHBIX YCIayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTan);

4) B rocynapcTBeHHON MHPOpPMALIMOHHOM cucTemMe «PeecTp rocy1apCTBEHHbBIX U
MyHULMnanpHbIX yciyr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIyTHU OCYLIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaxX MPEJOCTaBIECHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT MPU YCTHOM OOpaIlieHUH - IMYHO WM 110 Teleony;

2) B uHTEepakTUBHOMN (hopme Pecrybimkanckoro noprania;

3) B yIIOJIHOMOYEHHOM Ha TPEJOCTaBICHUE YCIIyTH oprade (nanee — Opras):

IpH YCTHOM OOpAIIeHHUH - JTUYHO WK 10 TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCIie B (hOpME 3IEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO AIIeKTPOHHOMU MoUTe.

1.3.3. Undopmaruss Ha PecmyOnmmkanckoMm Tmoprane O TOpSAKE M CpPOKax
MPEIOCTABICHNUS] MYHUITUTIATHHON yCITyTH HA OCHOBAHWUHU CBEICHUI, COACPKAIIUXCS B
PeecTpe rocyaapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, MPEIOCTABISETCS 3asBUTEIIO
OecIuiaTHO.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIyTH OCYILECTBIsIETCS O€3 BBHIIOJIHEHUS 3asBUTENIEM KaKUX-THO0 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS MPOTrPaMMHOrO OOECHeueHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOyeT 3aKIIOUECHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c mpaBooOIagaTeeM MPOTPaMMHOTO obecrieueHus,
MpelyCMaTPUBAIOIIETO B3UMAHHUE TUIAThI, PETUCTPALMI0 WIIM aBTOPU3ALIMIO 3asBUTEIIS
WM TIPEIOCTABICHUE UM MTEPCOHABLHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM MpeoCTaBIsIeTcs nHpopMaIus:

1) o Mecre HaxXxOXIEHUS MHOTO(PYHKIIMOHAILHOTO IICHTpPAa MPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE Tele(OHBI);

2) 0 MOpsIIKE MPEIOCTABICHHS] MyHHUIIMITAIHLHONW YCIYTH, O CIIOCO0axX M CpoKax
MoJa4yu 3asBJICHUIM;
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3) 0 KaTeropusx rpaxkJaH, KOTOPHIM MPEAOCTABIACTCS MyHHUIIUITAIbHAS YCITyTa;
O HOpPMATHBHBIX IPABOBBIX aKTaX, PETyJHPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULIMNIAJIBHON YCIYTH;

4) o mepedyHe TOKYMEHTOB, HEOOXOIMUMBIX JUII PAaCCMOTPCHHS 3asBICHHS O
IPEAOCTaBICHUN MYHULIMNIATIBHOM YCIIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3aSIBJICHUS;

5) o0 xoJe npeoCTaBICHUS MYHUITUTIAILHOMW YCIyTH;

6) o mecre pa3MelieHUS Ha OPHUIMAILHOM caiiTe MH(GOpPMAIUHK 1O BOMPOCAM
IPEAOCTaBICHUS] MyHULIUNIAIBHON YCIIYTH;

7) o mopsake o0XalloBaHWS JCUCTBUN WU O€3MeHCTBHS JOHKHOCTHBIX JIMIL
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYJIHHUKH OT/AENIA, OTBETCTBEHHOIO 3a
MPEAOCTABICHHE MYHULUNAIBHON YCIyrd, NOJAPOOHO B NHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTEINIO MOPSAIOK MPEIOCTABICHUS MYHUIIUIIAIBHOM YCIIYTH U BOIPOCHI,
yYKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTa, U B TEUCHHE TPEX
pabouux IHEW o THA PErucTpaluy 0OpalleHrs HAIIPABISIOT OTBET 3asiBUTENI0. OTBETHI
Jal0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s13bIkH PecnyOnnku TaTapcras.

1.3.5. Uudopmanus mo BompocaM MPEJOCTaBICHUS MYHULUIAIbHOM yCIyTu
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOIO pailloHa (u1u 20poocKo2o
okpyea) U Ha WH(GOPMALMOHHBIX CTEHJaX B mnomemeHusx Opeana s palbOTHL C
3asIBUTEIISIMH.

Nudopmanus Ha rOCymapcTBEHHBIX si3blkax  Pecmybmuku — Tartapcraw,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAX M Ha OQUIHUAIBHOM CcaiTe
MYHULMIIAIBHOTO  pailoHa B HHGOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KallIHecs B TyHKTax
2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuUHUCTPAaTHUBHOIO pETIIAMECHTA,
MH(OpMaALUI0 O MECT€ HAaXOXKJICHHs, CIPABOYHBIX TelepOoHaX, BpPEMEHU pPadOThI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUNIATBHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABIECHNE
MYHULIMIIAJIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYJIHUPYIOIINX
MPEAOCTABICHNE MYHHULMNAIBHONW YCIYIM (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPAaBOBBIX aKTOB W HCTOYHHUKOB HMX O(ULHAIBHOTO OMYOJMKOBaHHA), pa3MElIeH B
PeecTtpe rocyaapCcTBEHHbIX W MYHULUMINAIbHBIX YCIYyr, Ha O(UIMAaTBLHOM caiTe
MYHUIMIIAIBHOTO  palloHa B HHGOPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEH peAaKINHU
MOJJIEKUT pa3MellleHnio B PeecTpe rocy1apCTBEHHbIX M MYHHUIIMNAIBHBIX YCIYT, Ha
opuIaTEHOM caiite MYHUIUIIATBHOTO paiioHa B MH()OPMaALIMOHHO-
TEJIEKOMMYHHUKAMOHHOMN ceTH «IHTepHeT.

1.5. TepMuHBI, HICHIOJB3YEMBIE B AAMUHUCTPATUBHOM PEIVIAMEHTE, U UX ONPENEIICHUS
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1.5.1. B agMUHUCTPaTUBHOM pPErJIaMEHTE UCIIOJIb3YIOTCS CAEAYIOIINE TEPMHUHBI U

ONpEJEIICHHUS:
ylajeHHoe pabodee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE nojpasjesienue (opuc) MHOrOPYHKIIMOHAIBHOTO LIEHTPa NPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIhCKOM)
MOCEJICHUH MYHUIIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapctan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzanuv  JI€ATEIbHOCTH
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIIUTAIBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiIeHreM [IpaBurenscTBa Poccuiickoit
@eneparmu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun IIpaBun opranuzanuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS FOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

TeXHUYECKass omuoOKka - omuOKka (OmMCKa, omeyaTka, rpaMMaTH4ecKas WM
apupmeTndeckass omubka Jub0 ToA0OHass omwubKa), AOMYILIEHHAs OpraHoM,
MPEAOCTABISIONIMM MYHHUIIMNAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCWIINCH CBEICHMUS;

Enunas cucrema wuneHTudUKaMM U ayTeHTUPUKAUUM B WHEOPACTPYKTYpE,
o0ecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBUE
MH(OPMALIMOHHBIX CUCTEM, UCHOJIb3YEMBIX JUISI IIPEIOCTABICHUS! TOCYAAPCTBEHHBIX U
MYHUIIMTIATIBHBIX YCIyT B d3JekTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHast MH(pOpMaIMOHHasi CUCTeMa, oOecreurBaroasi CaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKALIMN 1
ayTeHTUQUKaLMKM K  UHQOpManuu,  coAep)Kaleics B TOCYAApCTBEHHBIX
WH(POPMAIIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE YyupexkaeHue «MHOroQpyHKINOHATbHBINA
LIEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecmyOnnke

TaTapcTan»;
AUC  MOIL[ -  Apromaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPEAOCTABIICHUS roCyJapCTBEHHBIX "

MYHHULIMIIATIBHBIX yeiuyr Pecnybnuku Tatapceran.

1.5.2. B aqxMMHUCTPAaTUBHOM perjiaMeHTe MO 3asBJICHUEM O IPEI0CTaBICHUU
MYHULIMOAIBHON YyCIYTU (Z1ajiee - 3asBJICHHE) MTOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHULIMOAIbHON YCIYTd, TMOJIaHHBIA B COOTBETCTBUU C MYHKTOM 3 cTaTbu 2
denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranm3anuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyr» (nanee — deaepaibHbIM

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HauMeHoBaHrE MyHUIIUTIATBHOM YCIIYTH

[IpenocTraBieHue rpaxaaHaM *KUJIbIX MOMEIICHU B MyHUIIUTAIBHOM >KHJIHIIIHOM
dboHe MO JOTOBOPY HaiiMa CITy)KEOHOTO KUJIOTO TIOMETIEHUS.



2.2. HanmeHoBaHME UCTIOTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOyMpaBlIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIYTY

HcnomautenbHpii KOMUTET Pr10HO-C1000ACKOT0 TOpOICKOT0 MocesieHus: PrioHO-
Cnob6ockoro MyHuIMnaibHoro paiiona Pecmy6auku TatapcTaH.

2.3. Onucanue pe3yibTaTa IpeIoCTaBIeHUs MyHUIIUTIATBHON YCIYTH

2.3.1. Pe3ynpTaTOM MPEIOCTaBICHNUS MyHULIMITAILHOM YCIIYyTU SIBJISIETCS:

1) pacmopspkeHHE O TPEIOCTABICHHH TPAXIAAHWHY JKWIOTO TOMEIICHUS II0
JOTOBOPY HaiiMa CIIyKEOHOT0 JKUJIOTO MOMEILEHNUS;

2) perreHue 00 0TKa3e B MPEIOCTABICHHH MYHHUIIMITATBHON yCIyTH (TIPUIIOKEHUE
Ne 1 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEJIOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 2 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJAMEHTY).

2.3.2. Pe3ymprar mpeAOCTaBICHHsS MYHULHUIIAIBHON YCIYyTH HaIpaBIseTCs
3agBUTENI0O B  (OpME DBJIEKTPOHHOTO JOKYMEHTAa, MOANHMCAHHOTO YCHJIEHHOM
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojia Ne 63-®3 «O06 snexTpoHHOM noanuck» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
Tu4HbIA KabuHeT ExauHoro moprana. B cimydae HampaBiieHHs 3asBJICHUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ylnbTaT NpeloCTaBIEHUS MYHULMIAIBHOM YCIYrd
HaIpaBJISIETCSl B IMYHBIN KaOUHET PecryOnrKkaHnCcKoro noprania.

2.3.3. 1o BIOOpY 3asiBUTENIS PE3YJIbTAT IPEIOCTABICHUS MYHUIIMTIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3x3eMIuisipa 3IEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO IM€4YaThi0 M MOMANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juia Oprana win padotHuka MO,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yCcIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpPOKa ACHCTBUS pe3yibTaTa
MIPEAOCTABIEHUS MyHULMIIAJIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMTAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH O0OpallleHusl B OpraHU3alliK, yYaCTBYIOIINE B IPEIOCTaBICHUN
MYHULMIATBHOM YCIIYT'H, CPOK TPUOCTAHOBJIEHUS TPEAOCTABICHNS MYHULUITIAIBHOM
YCIIyTHU B CIIy4ae, €CJIA BO3MOKHOCTh IIPUOCTAHOBJIEHUS IIPELYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepaiuu, CpoK BbIauu (HAPaBICHUS )
JOKYMEHTOB, SIBJISIFOLIUXCS pE3YJIbTATOM MPEJOCTABICHUS MyHUIIMTIAIBHON YCIyTH

2.4.1. MynununaneHasi yciayra mpeaoctaBisieTcss He mo3gHee 30 aHed co aHs
HpeACTaBICHUS JOKYMEHTOB.

2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYrH HE
PeyCMOTPEHO.



2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCS PEe3yJbTaTOM MPEIO0CTABICHUS
MYHUIIUTIATBHOW  yCIyTh B (QopMe  dSIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS U PETUCTpAllMM pe3ysbTara MpeloCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. UcuepnipiBaloNiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU UM UHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
MPEIOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00S13aTEABHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aBUTEIIEM, B TOM
YHUCIIE B 3JIEKTPOHHOM (hopMe, TOPSIA0K UX MPEICTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIUMAIBGHOW yCIyTd 3asBUTENb MPEACTABIISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMUM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM Pecniy0nukaHcKoro moprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS IIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:!

B opMe TOKyMEHTa Ha OymMaxHOM Hocutene (mpuioxkeHue Ne 3 k HacTosEeMy
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJCHUIA B DJEKTPOHHYIO (OpMy 3asBJICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pETJIAMEHTa, IMpU OOpalEHUH
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) xopartaiicTBO paboTomaTens, ¢ KOTOPbIM PAa0OTHUK COCTOUT B TPYIOBBIX
OTHOLIEHUSX, O MPEJOCTABICHUH CIYy>KEOHOIO KHUJIOTO MOMEUIEHUS, 3aKPEIJIEHHOTO 3a
paboToaaresieM Ha MpaBe ONMEPATUBHOTO YIPABJICHHS WM XO3IMCTBEHHOTO BEJEHUS, Ha
UM PYKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa;

5) Komnus TpyJ0BOTO A0roBopa JIMO0 KOMUS CIIyKEOHOTO KOHTPAKTA;

6) Komus TPYJIOBOM KHUKKH;

7) paBOYCTaHABIIMBAIOIIUE JOKYMEHTHI Ha OOBEKTH HEIBMKUMOCTH, MpaBa Ha
KOTOpBIE HE 3aPETUCTPUPOBaHbI B EQMHOM rocy1apCTBEHHOM peeCcTpe HEABUKUMOCTH.

2.5.2. 3asBieHHME W TpUaraeMble JIOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICITYIONTUX CTIOCOOOB:

1) uepe3 M®DI] Ha OyMa)KHBIX HOCHUTENISIX M B BUJC JICKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErlaMEHTa;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHUTEJE.
3asBiIEHUE W MpuUlaraemMble JOKYMEHTHI, IPU HAMPABICHUU MOCPEJICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBieHue TP HaAIMpaBJICHUM TOCPEICTBOM PecmyOiaumkaHCKOro moprala
HOJIUCBIBAETCS IPOCTON ANEKTPOHHON MOJMUCHIO 3asIBUTEIIS.

J171s mosrydeHust IpOCTON 3JIEKTPOHHOM MOAMUCH 3aIBUTEII0 HEOOXOAMMO PONTH
npoueaypy perucrpanun (ayrentudukanun) B ECUA, a Taxke noaTBepAUTh YIETHYIO
3aMUCh.
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OJNEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBI 00pa3 JOKyMEHTa), YyKa3aHHBIA B
IIOANYHKTE 2 IMyHKTa 2.5.] aAMUHHCTPATHBHOTO PEIrIaMEHTa, 3aBEPSETCS yCUWICHHOU
KBAJIM()UIIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJINHCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYyCaMHU.

DOneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBISIOTCS B BUje (aiiios B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHOW YCIYTM MW CBSI3aHHBIX C OOpalieHHueM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPENOCTaBICHUS MYyHUUUNAIBHOW YCIyru, Jubo B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEA0CTABICHUS MYHUIIUTIAJILHOM YCIIYTH, MOCJE MEPBOHAYAIBHON NTOIAYM 3aBJICHHS O
MPEI0CTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOU YCIYTH, JIUOO B
MPEJOCTABICHUA MYHUIIMIIAIbHOW YCITYTH U HE BKIIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMTATBHON YCIYyTH, TUOO0 B MPEOCTABICHUN MYHUITUTIAILHON YCITYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotnuka MO®I], npu mNepBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATIBHOU yCIIyTH, INOO B IPEIOCTAaBICHUN
MYHULANAIBHON YCIIYyTM, O Y€M B NHUCBMEHHOM BHJI€ 32 MOAIUCHI0 PYKOBOJIUTEIS
Oprana mpu mEepBOHAYAIBLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPEJOCTABICHNUS MYHUIIMNAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
IIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA;
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4) mpenmoctaBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crateu 16 @enepanpHoro 3akona Ne 210-d3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
yCJIOBHEM MPEJOCTaBICHUS TOCYJApCTBEHHON WM MYHUIUIAIbHOW YCIYTH, U UHBIX
CITy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMKU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camoyIpaBJieHus TM00 OpraHu3alys, B paCIOPsKEHUH KOTOPBIX HAXOATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) cBemeHuss O TOCYJapCTBEHHOM pETHCTpAllMd CMEPTH U3  €JIUHOTO
roCyJIapCTBEHHOTO peecTpa 3aMuceil akToB rpaxaaHckoro cocrosauus — ®HC Poccuu;

2) cBemeHUS O TOCYIApCTBEHHOW PETUCTpAaIlMU POXKACHHUS U3 €IUHOTO
roCyapCTBEHHOI'O peecTpa 3anmucei akToB rpaxkaanckoro cocrosaHus — ®HC Poccuu;

3) cBeneHus 0 TOCYAapCTBEHHOW PETUCTpaIliy 3aKItoueHUs (pacTop)KkeHus ) Opaka
W3 €IMHOTO FOCYJaPCTBEHHOTO PEECTPA 3aIUCEN aKTOB rpaxk1aHcKkoro coctosiuus — OHC
Poccuu;

4) CcBelleHHSI O PETUCTPALIMOHHOM YYeTe IO MECTY J>KUTEIIbCTBA U MECTY
npeowiBanust — MBJI Poccuu;

1)  cBemeHus, MOATBEPKIAIONINE KOJIMYESCTBO IPaKIaH, 3aperHCTPUPOBAHHBIX

M0 MECTy JKHTEIIbCTBA B JKWJIOM TIOMCIICHWH — YIPaBJAIOMAsS OpTaHW3aIns
MHOTOKBapTHPHOTO J0Ma JIMOO pacYCTHBIN IIEHTD;
2)  (uUHAHCOBBIM  JMIIEBOH  CcyYeT —  yOpaBJSIOMIas  OpPraHU3aIus

MHOTOKBAapTHUPHOTO JIoMa JIMOO pacyeTHBIN IIEHTP;

3)  JOKYMEHTBHI, MOITBEPKAFOIIIE [TPABO MMOJIL30BAHMUS JKUJIBIM ITOMEIIICHUEM,
3aHMMAEMbIM TPaXIaHHMHOM W WIEHAMH €ro CEMbH (IOrOBOp, OpHAEp, PELICHHE O
MIPEJIOCTABIEHUN JKWJIOTO TOMEIIEHUS W HHbIE JIOKYMEHTbI) — OpraH MECTHOI'O
camoynpasieHus, Mcnonkowm;

4)  Bemmcka u3 EI'PH na o0bekT HemBmxkumoctu — DenepanbHas ciykOa
rocyJapCTBEHHOM perucrpauuu, kagacrpa u kaprorpaduu (Pocpeectp);

5) Boiniicka u3 EI'PH o mpaBax oTiesbHOTO JIMIa Ha UMEIOIIeCs (MMEBIIIUECS )
00beKThl HenBMKUMOCTH — DenepanbHas ciyxk0a TOCylIapCTBEHHOW pErucTpalum,
kajaacTpa u kaprorpaduu (Pocpeectp);

6)  JOKYyMEHT, MOATBEPXIAIOMIMN IOJTHOMOYHS 3aKOHHOTO IPEICTABUTENS
3asBUTENS, B CIIy4ae IOJAa4yd 3asBJICHHUS 3aKOHHBIM NPEACTABUTENEM (B YacTu
CBUJETENBCTBA O POXKIACHUHM, BBIJAHHOTO OPraHAMM 3alMCH AKTOB TI'PaXIaHCKOTrOo
coctosiHusa Poccniickon Penepanuu, Wik JOKYMEHTA, BBIJAHHOTO OpPraHaMU ONEKH U
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MOMEYUTENHLCTBA B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu) —
Eaunblii TOCyIapCTBEHHBIA pEECTp 3almUCEd aKTOB TIPAKIAHCKOIO COCTOSHHS JHOO
Enunas rocynapcTBeHHas HHPOPMAIIMOHHAS CUCTEMAa COIIMAIBHOTO 00eCTIeueHus;

7)  cBemeHms O (¢akTe BBJIAYM W COJACPKAHUHM JOBEPCHHOCTH — CIUHAs
MH(POpPMAILIMOHHAs CUCTEMA HOTapuaTa.

2.6.2. 3asBuTENb BIIpaBE IMPENOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHUCTPAaTUBHOIO perjaMeHTa, B (OopMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOM KBaJM(UUMPOBAHHON MOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE W NOMANHCAHUE TAaKUX JOKYMEHTOB, IIpHU II0Jaye
3asIBJICHUS.

2.6.3. HenpexacraBineHue (HECBOCBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMH TOCYAApCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTraHU3alUsAMHU JTOKYMEHTOB M CBEIACHUU HE
MOXET SIBJIITBCS OCHOBAHMEM JUISI OTKA3a B IPEAOCTABIEHUN MyHULIMIIATBHON YCIYTH.

2.6.4. JlomkHOCTHOE 7UUO W (WiaM) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aIMUHHACTPATUBHOTO PEIMIAMEHTA OPraHOB W OPraHMU3allMi, HE MPEIOCTABUBIINI
(HECBOEBPEMEHHO MPEICTABUBIIMI) 3aPOLIEHHBIE M HAXOJSALIUECS B PACIOPSHKEHUU
JOKYMEHTBI UM CBEIACHUS, IOJIEKUT AIMUHUCTPATUBHOMN, JUCIUIUIMHAPHON WIA NHON
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemaeTrcst TpeOOBaTh OT 3asIBUTENS TOKYMEHTBI MM CBEJIEHUS, B TOM
Yucjae ITOATBEPKIAIOLIME BHECEHUE 3asBUTENIEM IUIATBl 34  IIPEIOCTABIICHUE
MYHULUIIATBHOW YCIIYTH, HAXOJALIMECS B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPABJIEHUS U MOABEJOMCTBEHHBIX FOCYAapPCTBEHHBIM OpraHaM
WJIM OpTaHaM MECTHOTO CaAMOYITPABJICHHS OpTraHU3aLUu.

HenpencraBnenue 3asBuTENeM TOKYMEHTOB, COIEpXKAIIUX CBEAECHUSA, KOTOPBIE
HaxXOAATCA B PACHOPSDKEHUM TOCYJNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJEHUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHUSI OpPraHW3alMii, HE SBISAETCS OCHOBAaHHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUA MYHHUIIMIIAIBHON YCIIYTH.

2.7. VicuepripIBaromiuii mepeyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHusSIMU MJI OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,aT MOAYUCTKA U
WCTPABJICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00beMe MCT0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJEPIKAIIIMECS B TOKYMEHTaX
JUTSL TPEOCTABJICHUS MYHUIIMTIATBHON YCITYTH;

3) mpencraBieHHBbIE JOKYMEHTBl WJIM CBEJACHUS YTPATUIW CHIIy Ha MOMEHT
oOpalleHusi 32 MyHULUTNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHS
MIPEACTABUTEINSI 3aBUTEIIA, B CIIydae OOpalieHusl 3a MPeA0CTaBICHUEM MYHUIIUITAIEHON
YCIYTY YKa3aHHbBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIMIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUI;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quciie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCKOM —mopraie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelncTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JIs
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOTO CaMOYIIPABIICHUs WIM OPTraHU3alUI0, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCIIYTH;

8) HecoOMtoieHue yCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHON MNOAMNUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIUPOBAHHOM 3JIEKTPOHHOM MOAHUCH.

2.7.2. IlepeueHb OCHOBaHUM /JIs OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX JJIsI
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS] NCUEPIBIBAIOLLUM.

2.7.3. Pemienue 00 oTKa3e B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
IIPEIOCTABIICHUSI MYHULIMIIAIBHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JmioM Oprana
HEOOXOUMBIX JUJIs IPEIOCTaBICHNUS MyHULIMIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
MCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICICTBUSI, B CPOK, HE
MpeBbILIAIONIMNA 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3ampemaercss OTKa3blBaTh B MPHUEME 3asBICHUS U HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIAIBLHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MYHULIMITATIEHON
yCiyry, onmyoJIMKoBaHHOU Ha PecnyOiMkaHCKOM mopTare.

2.8. UcuepnibIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
NPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUITAJILHON YCIYTH:

1) 3asBUTENEM IMpenCTaBICHBl JOKYMEHTHl HE B IOJHOM 00beMe, OO B
MPEJCTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COACPKUTCS HENoiHas U (WIH)
HEJ0CTOBEpHas HH(pOpMaIus;

2) obecrnieueHHE KUIBEM TOJIydaTesis 0 MECTY paboThI (CITyKObI)

5) ucreyeHue cpoka JeMCTBUS TPYIOBOIO JOrOBOpa (KOHTPAKTa);

6) OKOHYaHHE CPOKA CITYKOBI;

7) ucTeyeHue cpoka rnpedbIBaHUs Ha BEIOOPHOW JOJIKHOCTH;

8) oTCcyTCTBHE CBOOOJHOIO CIIYKEOHOTO JKUIJIOIO MOMEILEHUS Y MYHULIUIIAIbHOIO
YUPEXKACHUS, MYHULUUIAIBHOIO YHUTAPHOIO MNPEANPHUITHS, 33 KOTOPBIMH KHIIbIE
MOMEIIEHUS! MYHUIMIAIBHOTO O KUIUIIHOTO (OHJA MYHULMIAIBHOTO paiioHa
3aKpEIUICHbI Ha MPaBE ONEPATUBHOIO YIPABIEHUS WU XO3SIMICTBEHHOTO BEAECHUS.
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2.8.3. IlepeueHb OCHOBaHWU JJIsl OTKa3a B MPEIOCTaBICHUM MYHULMIAIbHOU
YCIIyTHU SIBIISICTCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3bpIBaTh B MPEAOCTABICHUNA MYHULUIIAIBHOW YCIYTH B
cllyyae, €CJIM 3asdBJI€HHE O MPEeIOCTaBICHUM MYHUIUNAIBHONW YCIYr'M IIOJAaHO B
COOTBETCTBUU ¢ MH(POPMALIME 0 CPOKaxX U MOPSAIKE MPEAOCTaBICHUS MYyHHUIIUIIATbHOM
yCIIYTH, OITyOJIMKOBaHHOM Ha PecryOnrkaHcKoM mopTase.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJ1aThl, B3MMAeMOM 3a MpeI0CTaBICHUE MYHUIIMITAIIbHON yCITyTH

MyHununanbHas yciryra npe1ocTaBisieTcss Ha 0€3B03ME3HON OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTABICHUN MyHUIIUNIATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAaHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH U 0053aTEIbHBIMU TSI IPE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacueTa pa3Mepa TaKou
TJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaIbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IOJa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUIIAIIBHON YCITYTH, U TIPH MOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxujanus npu rnojayve 3asBJICHUS HAa NOJyYEHHE MYyHHIIUIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pe3yipTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE IOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsA0OK PETUCTPALIMM 3aIIpOca 3asiBUTENS O MIPEIOCTABICHUN
MYHULIUTATBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOM opraHu3aluei, yuacTByoen B
MPEA0CTaBACHUN MYHUIIUTIATBLHON YCIYTH, B TOM YHCJIE B DJICKTPOHHOUN (hopme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B geHb nojgauu 3asBiaeHUS 3aIBUTEIIO
BbI1aeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJA4YM 3asiBJICHUS.

2.13.2. IIpu HanpaBlIeHUH 3asBJIECHUS MOCPENCTBOM PecnyOiaukaHcKoro nmoprana
3asIBUTENb B JIEHB MTOA9X 3asBJICHUS MOTyYaeT B JMYHOM KabuHeTe PecmyOmmkancKkoro
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nopTaja ¥ MO AJIEKTPOHHOM MOYTE YBEAOMIJICHUE, MOATBEPXKAAIOIIEE, YTO 3asBICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJayu
3asIBJICHUSL.

2.13.3. Ilpu nwuaoMm oOpamenuun B Oprad B JeHb TMOJa4M 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCA PACIHUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJIs OKa3aHUs
roCyJapCTBEHHBIX M MYHHUIHUIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, AATOU
M10/1a4Y¥ 3asBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3aJ]y OKUJIAaHUsI, MECTaM JUIs 3aII0JIHEHHUS 3aIIPOCOB O MPEIOCTABICHUN
MYHULIMNAIBHON ycIyT, HGOPMAIIMOHHBIM CTEHIaM C 00pa3iiaMu UX 3arOoJHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(popMaIu 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJIE K 00€CTICYEHUIO
JOCTYITHOCTH JIJIsl UHBAJUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3a1{UTE UHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYI'HM OCYLIECTBIISIETCS B 3IaHMSX U
MOMEIEHUAX,  OOOpPYAOBAaHHBIX MPOTUBOMOXKAPHONH  CHUCTEMOM U CHCTEMOM
M0’KAPOTYILEHUS.

Mecra mpuema 3asBUTENEeH O000pynylOTCS HEoOXonWMOW MeOenplo s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coOTBETCTBHM C 3aKOHOZATeNbCTBOM Poccuiickonn ®Penepaunu o
COLIMAJIbHOM 3allMTe WHBAJIWAOB B LENAX OECHPENMSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABICHUS MyHULIMIIATILHOM YCIYTH 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OCCHPEMSATCTBEHHBIH JIOCTYI HHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEILECHUS U
NepeMeNIeHNe B UX Mpeiesiax);

2) BU3yajbHas, TEKCTOBas WM MYJbTUMEIWitHAas WH(oOpMAIMs O MOpPSIIKe
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIYTHM pa3Mellaercss B YJOOHBIX JUIsl 3asBHUTENCH
MECTax, B TOM YHUCJIE C yUETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJINU]IOB;

3) CcOmpoBOXICHHUE HWHBAIMIOB, MMEIOIINX CTOHKHE PaccTporcTBa (DyHKIIUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHWE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUSI O TEPPUTOPUM, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOH | TPaHCIOPTHOMN
MH(DpPaCTPYKTYp, BXOJla B TaKMe OOBEKTHI M BBIXOJA U3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecia-KOJSICKU;

5) Hamiexkaiiee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HE0OXOAMMBIX J1s1 oOecreueHrs 0ecpensITCTBEHHOTO JOCTya MHBAJIUAOB K YCIyraM ¢
Y4E€TOM OTPaHUYCHUN MX KU3ZHEIEATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW MJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHON
uHbOpMallMK, a TaKXKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uH($OpPMalMK 3HaKaMHU, BBITIOJHEHHBIMH pelbe(pHO-TOUeYHBIM HIpudTOM bpaiins;
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7) IOTMYCK CypJOTIepeBOIUUKA U TH(IIOCYPAOTIEPEBOTINKA,;

8) momyck coOaKU-TIPOBOJIHUKA MMPU HATWMYUH JTOKYMEHTA, ITOATBEPIKIAIOIIETO
ee creuuasbHoe OOy4YeHHE U BblAaBaeMoro mo ¢opMe U B TOPAIKE, KOTOpHIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOW 3amluThl Poccuiickoi
Oenepanuu ot 22.06.2015 Neo 386 «OO0 yTBepxkaeHUU (OpMBI JTOKYMEHTA,
MOJTBEPKAAIOLIETO CIENHAbHOE O00y4YeHHuE COOAKU-TIPOBOJIHUKA, M TOpSAJIKA €ro
BBIIAYMN.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJIi HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBISACTCS MPEIOCTaBICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEACTB, MCIOJIB3YEMBIX IPU MPEAOCTABICHUN MYHULHUINAIBHOW YCIYTH, KOTOpBIE
yKa3aHbl B moAnyHkTax | — 4 nyHkra 2.14.2. agMUHUCTPaTUBHOTO pPErJIaMEHTA,
MIPUMEHSIIOTCS K 00bEKTaM U CPEJCTBAM, BBEJICHHBIM B SKCIUTyaTaI[UIO WX MPOIIEAIIAM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYITHOCTH M KaueCTBA MYHUIIMTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLIAMU MTPU
MPEIOCTABIECHUN MYHUIIMNAIBHONW YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs] THPOPMAIMH O XO/€ MPEIOCTABICHNS MyHUIIUIIAIILHON YCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MTOJIyYE€HUS MyHUIIUIIAJIbHON YCIYTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUINAIBHBIX YCIYT (B TOM YHCIIE B IOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHLHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (UJIH)
MYHUIMIATBHBIX YCIYyT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX NPEIOCTABICHUS
rOCyJapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaTher 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIIIEKCHBIN 3a1poc)

2.15.1. TlokazaremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh TOMEILIEHHSI, B KOTOPOM BEAETCS NIPUEM, BblJa4ya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE HCUeplbIBaoniell uHpOpManuu O crocodax, MOpSAIKE M CpoKax
MPEAOCTABICHUS  MYHHUIMOAIBHOW  yCIyrM Ha  MH(POPMALMOHHBIX  CTEHAAX,
PecnyOnrkanckoM nopraie, opUIaibHOM caiiTe MyHUIIMIIATBHOTO paiioHa;

OKa3aHKEe MOMOIIY MHBAIIMAM B PEOAO0JIEHUHU 0aphepOB, MEIIAIOIINX MTOTYYEHUIO
MU yCIIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
ABIISIOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuto/IeHre CpOKa MOTY4YCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;
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3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJIMUHUCTPATHBHOTO
periJamMeHTa, coBeplieHHbIe paboTHukamMu OpraHa;

4) KONTMYECTBO B3aUMO/ICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JviaMu (0e3 ydera
KOHCYJIbTALIN):

B3auUMoJielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana wim MOL[ npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYTHM  OCYLIECTBISIETCS OJIWH pa3 MOpH
NPEe/ICTaBIICHUHU 3asiBJICHUSI CO BCEMU HEOOXOIMMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIUNaNbHOU yciyru B Oprane mnu M®I[ B dopme sk3eMiuispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKATENTPHOCT OJHOTO B3aWMOJECHCTBUSA 3asBUTENS C JOJKHOCTHBIMH
JULAMU TP MPEJOCTABICHUN MYHULIUITAIbHON YCIYTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MMOMONIBI0 YCTPONCTB MOJBHXHOM paanoTesieOHHOM CBSA3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITh TOJIy4€HA 3asBUTEJIEM B JIMYHOM KaOuHeTe Ha PecmyOnukaHCKOM moprane, B
Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHUIMIAIBHOM YCIYTH OCYIIECTBISIETCS B JIIOOOM
M®I] no BrIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(dakTHyeckoro npoxkupaHus (npedbiBaHus) Ha Tepputopun Pecnybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMIIEKCHOIO 3alpoca HE MPEIOCTaBIISETCS.

2.16. 1nble TpebOBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHHUIMNIATbHAS YCIyra NpeA0CTaBIIsAeTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEJOCTABICHHS] MyHULIMIAIIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu nmpenocTaBieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TMOPSAKE W  CPOKax MPeIOCTaBICHHUS
MYHUITUTIAJTLHOM YCIIYTH, pa3MelIeHHYI0 Ha Pecy0imkanckoM mopTraie;

2) mojmaTh 3asBICHHE O NPEIOCTABICHUU MYHHUIMITAILHONW YCIAYTH M HHBIC
JTIOKYMEHTBI, HEOOXOAUMBIC VISl IPEIOCTABICHUS MyHUITUTIATHLHOU YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHuEM PecryOnnkaHCKOro noprana;

3) MOJIyYUTh CBEICHHS O XOJC BBITIOJHCHHUS 3asBJICHUNA O TNPEIOCTABJICHUM
MYHUIUTIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yJabTaT MPEIOCTaBICHUS MYHUIMIAIBHONW YCIyrd B ¢opme
ANEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemreHue u naeicTeue (0e3mericteue) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIY)KAIIUX IMOCPEACTBOM PecmyOankaHcKoTro
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noprana, Tmopraia QeaepaTbHON TOCYAapCTBEHHOW HWH(POPMAIIMOHHON CHUCTEMBI,
oOecIeunBaroIIei mpormecc aocyaecoHoro (BHECyJAeOHOr0) 00KajJoBaHUS PEIICHUN M
neicTBuil (0e31elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX M
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABISIONIMMU TOCYJAPCTBEHHBIE U
MYHULANAIBHBIE YCIYT'HM, WX JODKHOCTHBIMU JIMLIAMH, TOCYIJApCTBEHHBIMH U
MYHULHATIAIBHBIMU CITYKAIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnukanckoMm mopraie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM TO/Iauu 3asiBJICHUS B KaKoM-InO0 UHOMU hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBIICHUS W WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOU SJICKTPOHHOM
(dbopMbl 3adBICHHS MPU OOpAILlEHUH 3a YCIyraMmH, MPEAnojararoliiMu HalpaBJIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBICHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAHUIO TTOJIb30BATENsI, B TOM YHUCJIE MPU BO3SHUKHOBEHHH OIIMOOK
BBO/JIa U BO3BpaTe Il IOBTOPHOT'O BBOJIA 3HAUCHUM B SJIEKTPOHHYIO (POPMY 3asBJICHHUS;

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (OpMBI 3asiBJIICHUS JIO Hadajda BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BAaHUEM CBEJIeHUH, pa3menieHHbIX B ECUA, u
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecrmyOimMkaHCKOM mopTale, B 4acTH, Kacarolleics
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYThCSI Ha JFOOOM M3 ITAloOB 3arOJIHEHHS JJICKTPOHHOM
(bopmbl 3asBIeHUs O€3 TOTEpU paHee BBEAECHHON HH(POpMALINH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTEIS K paHee IMOJAHHBIM WM 3asBJICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0fla, a TAKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asBuTeneil Ha nprueM B MOL] (nanee - 3anuch) OCYIIECTBISAETCA
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,

3asBUTENIO MIPEIOCTABISAETCS BO3MOXKHOCTH 3allUCU Ha JIOOBIC CBOOOMHBIE IS
mpueMa JaTy ¥ Bpems B IpenesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH JO HACTYIUIEHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecryOmKaHCKOro
nopTana 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamunio, uMsl, 0TY4ECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZipec AINEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);

KeTaeMylo 1aTy U BpeMs Ipuema.
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B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
IIPEABAPUTEIIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPH JINYHOM
IIpUEME, MPEIBAPUTEIIBHAS 3aIMCh AHHYJIUPYETCS.

[Ipyn ocCylIecTBIIEHUH NPEIBAPUTEIBLHON 3alUCH 3asBUTEII0 OOECIEUMBAETCA
BO3MOKHOCTb pacledaraTh TAJIOH-NIOATBEPKACHNE. B citydae, eciin 3asiBUTENb COOOLIUT
aJipec JEKTPOHHOM MOUTHI, HA YKA3aHHBIN aJpec TakKe HarpaBisieTcss HHpopManus o
NOATBEPKIACHUU IPEIBAPUTEIBHON 3allMCH C yKa3aHUWEM JaTbl, BPEMEHU M MecTa
npuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBHON 3alUCH 3aiBUTENb B 00513aTE€IbHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpPEABApUTEIbHAS 3aIIUCh aHHYJIUPYETCS B Cllydae
€ro HEeSIBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asBUTEND B JIE000E BpEMsI BIPABE OTKA3aThCsA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIEHUS WHBIX JACHCTBUH, KpOMeE
MIPOXO0XKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMH B COOTBETCTBHHM C HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHHs LEId IpPHEMA, a TaKKe
MPEJIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0POHUPOBATH ISl TpUEMA.

3. CocraB, nocj1e10BaTEJIbHOCTD U CPOKHU BBINOJHEHHUS A[IMUHUCTPATHBHBIX
Npoueayp, TPe0OBaHUA K MOPSAAKY UX BHINOJHEHNS, B TOM YHCJ€e 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPax

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHSATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaB/IcHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, yYacTBYIOIIUEC B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) 3akiIroueHue JOroBopa

6) BbIaya (HampaBIICHUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asiBUTEITIO
3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYpPbI

ABIIIETCS OOpalieHue 3asBUTEINS] O BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIISETCS

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu obpamieHun 3asButens B OpraH — BeAyUIMil CHEIHATMCT OOIIEro oTnaeia
(manee - TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O MOPSIKE U CpOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML mraHO 1 110 TenegoHy 1 3JeKTPOHHON
noure.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULUITAIIBHOU
YCIIYTH.

3asgBUTENb MOXKET TOJYYUTh HHPOPMALUIO O TOPAIKE MPEAOCTaBICHUS
MYHULMTNIATBHON yCIyru Ha oduimansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIlleHUsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCA:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsieMOl JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEOOXOUMBIM JUIS [TOJIy4YE€HUSI MyHULIUIIAIbHOW yCITyTH.

3.2.3. 3asBUTENH BIpaBe 00paTuThes B Oprat mo TeneoHy v JJIEKTPOHHOM MmouTe,
a TaKke IMOIy4YUTh KOHCYJbTalMi0 Ha PecmyOmmkanckom moprtane, caiite OpraHa o
MOPSIZIKE U CPOKAX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYT'H, B TOM YHCJIE 110 COCTaBY,
dbopMe mnpenacTaBiIsieMOM JOKYMEHTAllMM W JPYTUM BONpOCaM JUIsl IOJIy4EHHUS
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HHPOPMHUPYET
3asiBUTES] B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periameHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCH:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJii MPEAOCTABICHUS MYHHUIIMIIAIBLHON YCIYyTU 4epe3
MO®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNst) oopamaerca B M®I] ¢ 3anmpocom
O TPEAOCTAaBICHUM MYHUIUMATBHOW YCIYTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJJIMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEESIET MPEeAMET OOpaIICHHUS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYMH JINIIA, TOJAIOIIETO TOKYMEHTHI;
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MPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBAaHWSAM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PEIVIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JNOKYMEHTOB;

pacrneuarbiBaeT 3asaBieHue u3 AUC MOLI;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] noxkymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
TEN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiIseT MakeT TOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraH B 2JIeKTpOHHO (hopme (B cOCTaBE MAKETOB AIEKTPOHHBIX JI€IT) B TEYEHHUE OJTHOTO
pabouero JHs co JTHS 0OpaleHus 3asiBUTEINS B CTPYKTYpHOE noapasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
M TMaKeT JTOKYMEHTOB (dJIEKTPOHHOE JIeJI0), HampaBiieHHble B OpraH, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme yepe3 PecniyOnrkaHCcKuil mopTall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asABJICHUS B 3JEKTPOHHOU (hOpME BBINOJHSET
CIEIYIOIINE NECUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojHseT (OopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OXOAMMBbIC U 00sI3aTEIBHBIC JJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUIET JOKYMEHTHI B DJEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAUMOCTH);

MOATBEP)KIAACT (HaKT O3HAKOMJICHUS U COTJVIACHUS C YCIOBUSMH W TIOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B DJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.
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dopmaTHO-JIOTUYECKAsl TPOBEPKA CPOPMHUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIACTCS
MOCJIC 3aMOTHEHUS 3asIBUTEIIEM KaXKI0TO U3 MOJIeH 3JIeKTPOHHOM (hopMbl 3asBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJS AJICKTPOHHOHW (OpMBI  3asBICHUS
3asIBUTEIb YBEAOMIIAETCS O XapaKTePE BBISIBICHHOW OLIMOKHA M MOPSJIKE €€ YCTPaHEHUS
MOCPEJICTBOM MH(DPOPMAITMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUSI.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW IPOLEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEI0CTABIECHUS MyYHULIMIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NPOLEAYpPHl SABISIETCS 3aMECTUTENb PYKOBOAMTENSA (nHanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B Clly4yae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHUEe KOMUi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMAaTU3UPOBAHHOM
MH(DOPMAIIMOHHOW CHCTEME, MPEJHA3HAYEHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMHATbHBIX YCIYT;

MIPU IPEJAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOIO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIIET CKAaHUPOBAHUE INPEACTABICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1OCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWs TOCYJAPCTBEHHBIX W MYHUIMUIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJEKTPOHHOM (OpME WM 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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B ciiyyae Hanuumusi OCHOBAHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENSATCTBUAN I TIpHEeMa 3asBJICHUS M BO3BpAIIACT €My JOKYMEHTHI C OOBSICHEHHUEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTpPEHHUE:

MIPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIE Jejla, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH SJICKTPOHHOM MOJIIUCH,
MoCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €ClIHM 3asBUTENEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAaHHbIE YCUJIEHHOMN
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJIaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOJANUCH BBIBIEHO HECOONIO/ICHUE YCIOBUWM €€ JEWCTBUTEIbHOCTH,
IPOEKT peleHus: 00 OTKaze JOJDKEH cojlep:kaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €T0 MIPUHSTHS.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEA0CTABICHUS MyHUIIMIIAJBHOM YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHMS [JIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIUTNIATBHOU YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUIA K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJIEP)KaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJIM) NIPOTUBOPEUYMBBIE CBEACHUS,
obopMIICHBl C HapYILICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000poTA.

CornacoBaHue poeKTa pemeHus 00 0Tkase B IprUeMe JOKYMEHTOB, HEOOXO0IUMBIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIM, OCYLIECTBISIETCS B IOPSAKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM i1 OTKa3a B NpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero AHs cO AHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIJICHUHU 3asBIICHUS, COJIEpKalllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, NATy IMOJY4YEHUsl 3asBIICHMS, MEpPEUYeHb HAUMEHOBAHWU (Daiinos,
NPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3ysibTaTa MyHHUIUIAIbLHOU
YCIIYTH.

3.3.3.4. Ucnomnenue mnporenyp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
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OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHON
MH(GOPMALIMOHHONW CHCTEMBI, TMpeIHa3HAaYeHHOW MAJisi OKa3aHUS TOCYJapCTBEHHBIX U
MYHULUIATIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpPaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMBIE ITyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PETJIaMEHTA, BBIIIOJIHAIOTCS B TEUEHUE OTHOTO pabOyYero Hs CO IHA
IOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynbraraMu BBIIOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SIBISIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT pEIIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEJOCTABICHUSI MyHULIUIATbHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIUIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJIMUHUCTPATUBHOM IPOLELYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW MNPOLEAYPBI, SABISIETCS 3aMECTUTENb PYKOBOAMTENSA (Hanee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HalpaBlieHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AJIEKTPOHHOW (PopMe MOCPEACTBOM CUCTEMBI
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3ampochl O NPEIOCTaBICHUM JOKYMEHTOB M
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSKOTCS B JICHb IPUHSATHUS 3asBJICHHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BJIACTM U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHM3alMN 3aIPOCHI.

3.4.3. CnenayiucThl  TOCTABIIMKOB  JIAaHHBIX HA  OCHOBaHUU  3aIpOCOB,
IIOCTYNUBIINX 4Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEUCTBUA,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBHM JOKyMEHTa W (W) MH(POpMAIUH, HEOOXOAUMBIX IJIs
MPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSFOTCS B TEYEHHUE IIATH THEW CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3apoca
B OpraH WA OpraHU3alllio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHBIE
CPOKM TIOATOTOBKM W HAIIPAaBJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc HeE
YCTaHOBJIEHbI  (penepanibHBIMM  3aKOHAMM, TPABOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®denepaniui U NpUHSATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTamu PecnyOsnku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZeHHSI), HEOOXOAMMbIE AJISi MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH,
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1100 yBeOMIIeHHE 00 O0TKa3e, HallpaBJICHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[IOJIy4aeT 3allpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJECUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOuUMBIE Ml MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, JM00 YBEJOMJIEHHE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTA U
(wnm) uHpOpPMAIUH;

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb MIOJyYEHUsI CBEJCHHUN 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX ITPOLIEYP SABISIOTCS JOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE JIJISl IPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

3.4.5. Hcnonnenuwe mpoueayp, yKazaHHbIXx B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCITIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JI OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUNAJIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHHM C ITYHKTOM 2.13 aIMUHUCTPAaTUBHOTO PEIrJIAMEHTA.

3.4.6. MakcuManbpHbBlii CpOK BBIIOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJaMEHTa, COCTABISAET IATh pabouux
THEN.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX ~ 3allPOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOIUMBIX IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATHUBHOM
MPOLIEYpPHl, SBISETCA 3aMECTUTENb PYKOBOAMTENA (Janee - AOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NIOJATOTOBKY pe3yibTaTa NPeI0CTaBICHUS MyHULIMIAIBHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

IPU BBIABJIEHWH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHULMIIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO pErjiaMeHTa, MOATrOTaBIMBAET
MPOEKT petieHust 00 0TKa3e B MPEIOCTABICHUH KUIIOTO MOMEILEHHUS IO JOTOBOPY Haiima
CITY’KE€OHOTO0 JKUIIOTO TTOMEILIECHHUS;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTaBICHUN MYHUIIUIIAIBLHOM
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAIMUHUCTPATUBHOTO PETJIAaMEHTA, 110 UTOraM
paccMOTpEHHsT JOKYMEHTOB, HEOOXOIMMBIX JJIs NPEJOCTABICHUS MYHULMIAIBbHON
YCIYI'M, TMOArOTaBIMBAET MPOEKT pacnopsikeHuss OpraHa o OperoCcTaBICHUU
IpaKJaHUHY >KHJIOT0 IOMELIEHUS 110 JOTOBOPY HaliMa CIIyKEOHOT0 )KHIIOTO TOMELIEHUS;

HalpaBJsieT  IMOATOTOBJIICHHBIM  MPOEKT  pe3ynbTara  IPEeIOCTaBICHUS
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MYHULIMOAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpaTUBHbIC MPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE IECATH PaOOUNX THEH.

Pe3ynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPOEKTHI,
HaIpaBJIeHHbIC HA COTJIACOBaHUE.

3.5.3. CormacoBanue H TMOJINHUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNIANBHOW  yCIyrd (Jajiee — TPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJAPA3/IEJCHUsI, OTBETCTBEHHOTO 3a TMOJrOTOBKY
pe3yJbTaTa MyHHUIUIIAIbHOM yciyru, PykoBonurenem Oprana.

[ToaroTroByieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIbHOU
ycayru. Ilocne ycTpaHeHHsl 3aMEeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
coO0JII0ICHUE aJIMUHUCTPATUBHOTO pEriaMeHTa JOJDKHOCTHBIMU JTuiiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, HUX TMOCIEAOBATEILHOCTH U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B ciyyae BbIABIEHUSI ~HApYIIEHUA B  4YacTU CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYp, UX MOCIEIOBATEIBHOCTH U IMOJHOTHI PyKOBOIWTEH
Oprana UHULIMMPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMBIC HACTOSIIUM IYHKTOM,
BBITIOJTHSAIOTCSL B TCUCHHE TPUHAALATH pabouux JHEH.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
MOANKMCAHHOE PEIICHHE.

3.5.4. HcnonHeHnue mipouenyp, yKasaHHbIX B ImyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjJaMeHTa, TNpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET ABAAIIATh TPU PaOOUMX JTHS.

3.6. Brinaua (HanpaBiieHKe) 3asIBUTENIO PEe3yJibTaTa MyHUIIUIIAIBHON YCIYTU

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLETYpPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHOM TMpPOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIEr0 MpPeI0CTaBICHUE
MYHULIUNIATBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
NpOLEAYPHI, SBISETCS BEAYIIUH CHEIHATUCT OOIIero otaena (fajiee - JAOKHOCTHOE
JIML0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJIEHUE) JOKYMEHTOB).
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3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HalpaBIICHUE)
JOKYMEHTOB:

o0ecrneunBaeT PEerucTpaIfio U BHECEHUE CBEJICHHUM O Pe3yaIbTaTe MPEI0CTaBICHUS
MYHULIMIAIBHON YCIYyTH B MOJCUCTEMY BEACHHUS TOKYMEHTALlMA aBTOMATU3UPOBAHHOU
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIATIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabpTare NPEAOCTABICHUS MYHULHUIMAIBHOW YCIYTH U O BO3MOKHOCTH IMOJTYyYCHHS
pe3yJbpTara Mpe1oCTaBIeHUs] MyHUIUNAIbHON yciayru B Oprane win B MOLI.

HcnonHenne  mpouenyp TNOpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCITOIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON /JI1 OKa3aHWs TOCYIapCTBEHHBIX W
MYHULIMIAIbHBIX YCIYT.

AJIMUHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOrO padoyero JHSA CO JHSA MOANHMCAHMS JIOKYMEHTa,
SABJISIOIIETOCS pe3yIbTaToOM IIPEAOCTABICHUS MYHULATTATBHON YCIIYTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (OpraHom).

PesynbrataMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLENYP  SBJIAIOTCH:
pasMelIeHue CBEICHUW O pe3ysIbTare IPEJOCTaBICHUS MYHULANAJIbHOW YCIYI'H B
MH(GOPMALIMOHHBIX CUCTEMAX, U3BELICHUE 3asiBUTEINS (€T0 MPEJACTABUTENS) O PE3YIbTaTEe
MPEIOCTABIICHUSI MyHULIUIIAJIBHON YCIYTH U CIOCO0aX €ro MOJIy4eHUs.

3.6.3. TIlopsamok Bblmaud (HampaBlICHWs])) pe3ysibTaTa  MPEAOCTABICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTrd B
ML, pabotark M®I] BbIaeT 3asBUTEIIO PE3YJIHTAT MYHULIUIIATIBHOMN yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpebGoBaHMIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MPEIOCTABIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTA IIyTEM €ro 3alKCu Ha
CbEMHBI HOCHUTENb HWH(POpPMALUMK WM HANpaBICHUS OHK3EMIUISIpA SJIEKTPOHHOTO
NOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurend. lIpu 3anucu Ha ChEeMHBIN
HOCUTEJh MH(OPMALIMK WM HANPaBICHUU 3K3EMIUISPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIULIP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, 110 DJIEKTPOHHOW MOYTE€ HIACHTUYHOCTH TAKOTO 3K3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTA 9K3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBepsieTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCUJICHHON KBaJTU(UIIUPOBAHHOM
3JIEKTPOHHOM MOIIHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKcanus
(dakTa BbIJIaUM pe3yJsibTaTa MpeAoCTaBieHUsS MyHUIUNaabHOU yciayru B AVIC MOII,
pe3yabTaT NpeOCTABICHNUS MyHULUIIAIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 32 PE3yJNbTaTOM MYHHUIMIATbHOW yCIyTH
yepe3 PecrmyOnmukaHCKUN TOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HANpPAaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS  PE3yJbTaTOM
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[IPEIOCTABIICHUS MYHULIMIIATBbHON YCIIyTIH, ITOJNIMCAHHbBIN YCUJIEHHOMN
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Oprana (Opradom).

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JCHb ITOANMCAHUS JOKYMEHTA, IOATBEPKIAIOLIETO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH) MyHUILIUIIAIIBHON yCIyTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
muioMm Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  IPOLEAYP  SABJIIFOTCA:
HanpasieHUe (MPEAOCTaBICHUE) C UCHOJb30BaHMEeM PecnyOnmkaHckoro mnoprana
3asBUTEIIIO IOKYMEHTA, TOITBEP K IAIOIIET0 IPEIOCTABICHUE MyHUIIUIIAIbHON YCIIyTH (B
TOM YHCJIE OTKa3 B MPEJOCTABICHUH MYHULIUITAIGHON YCIyTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULUIAIBHOW yCIyTd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJIbTaT MyHUIUNAIbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE€ C OHK3EMIULIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILIAP JIEKTPOHHOIO TOKYMEHTA ITyTEM €TO 3aIllMCH Ha ChEMHBIN
HOCHUTENIb MH(POPMALIMM WJIM HAIPaBJICHUS HK3EMIUISIPA 3JEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NIOYTE B aJPEC 3aBUTEIIS.

AJMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
OCYILIECTBIISIIOTCS B MOPSIIKE OUEPEHOCTH, B IEHD MPUOBITHUS 3asIBUTEIISL B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHEr0 TPy 10BOTO pacnopsaka Oprasa.

Pe3ynbraTomM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCaLus
dakta BBIJAUM  pe3yJbTaTa  NPENOCTABICHHUS  MYHULMINAIBHOM  YCIyIM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHUS] TEXHUYECKOM OMMUOKU B TOKYMEHTE, SBIISIOMIEMCS
pe3yNbTaTOM MYHHUIIUIIATILHON YCIIyTH, 3assBUTENh HampasisieT B Opras:

3asiBJICHME 00 UCIpaBICHUM TEXHUYECKOM omuoku (mpuinoxenue Ne 4
HACTOSIIIEMY aIMUHACTPATUBHOMY PETIIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBHUTENI0 KaK PE3yJbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUECKas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CHUITY, CBHAETEIbCTBYIOIINE O HAJIWYUU
TEXHUYECKOH OIUOKH.

3asiBieHne 00 HMCTPaBICHUHA TEXHWYECKOW OIMIMOKM B CBEICHHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJSIOIEMCS pPe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YmOTHOMOYEHHBIM  TIPEJICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 udepe3 PecnyOnukaHCKUI mopTan Wiu
MOILI.

3.7.2. IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, OCYIIECTBIISET
NpUEM 3asiBICHUS 00 MCIPABICHUN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUIOKEHHBIMH JOKYMEHTaMH U MIEPEIaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.
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AJMUHUCTPATUBHBIC TPOILEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TCUCHUE OJJHOTO pabOYero JHS C JaThl PETHCTPALIUN 3asIBICHUS.

PesynbraraMy BBITOJIHEHUS aJIMAHUCTPATUBHBIX MPOICAYP SABJISIOTCS: PUHATOS
U 3aperHMCTPUPOBAHHOE 3asBIICHUE, HANPABJICHHOC HAa PACCMOTPEHHUE JOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMCHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEIIX BHECCHHUS MWCIPABICHUH B JIOKYMCHT,
SIBIIIOIIUICS Pe3yJbTaTOM IMPEAOCTABICHUS MYHHUIIUIAIBHON YCIYTH, OCYIIECTBIISCT
HPOLEAYPHI, MPEIYCMOTPCHHBIC ITYHKTOM 3.5 aaMHUHHCTPATHBHOIO pErjaMeHTa, U
BBIJIACT HCIIPABJICHHBIH IOKYMEHT 3asBUTEIO (YIIOJHOMOYECHHOMY IPEICTABUTEIIO)
JUYHO TIOJT POCIUCH C U3BATHEM Yy 3asBHTENSA (YIIOJHOMOYCHHOTO IPEICTABHTEIIS)
OpHUTHHAJIA JOKYMEHTA, B KOTOPOM COACPKHUTCS TEXHUYECKAs OMTUOKA, MIIM HAIIPABJISICT
B aJIpec 3asABUTEIIA IOYTOBBIM OTIPABJICHHUEM (ITOCPEICTBOM JJICKTPOHHON ITOYTHI)
MUCBMO O BO3MOXKHOCTH IIOJYYCHHS JIOKyMEHTa IpH mpeaoctaBicHun B Oprax
OpHUTHHAJIA JIOKYMEHTA, B KOTOPOM COJICPIKHTCS TEXHHYECKasK OIMNOKA.

AJMUHUCTPATUBHBIC TPOLCAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSA B TCUCHHE JABYX pabOdYuX JHEH mociae OOHApY)KEHUS TEXHUYECCKOH
OIIMOKH WIIH IOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOIYIICHHOMN
OIIIHOKE.

Pe3ynapTaTaMu BHITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBIISIFOTCS . BBIIAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMpea0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIYIH

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K
MPEAOCTABIECHUIO MYHULIUITAJIbHON YCIYTH, a TAaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoJIb 32 MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MYHULIMNAJIBHOW YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTpaHEHUE HAPYIIIEHUH MPaB 3assBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHHSI  TPOIEAYP TPEJOCTABICHUS] MYHUIIUIIAIBHON  YCIYTH,
MOATOTOBKY pEeIIeHUI Ha JeicTBUA (0e3/1eiCTBHE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJIST 3a COOJIOJIEHMEM WCIOJIHEHUS aJMUHUCTPATHBHBIX
MPOLEAYP SABJISIFOTCS:

1) mpoBepka M COIJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHHULUITAIBHON YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  IMOPSJKE  IPOBEPKH  BEJICHUS
JENONPOU3BOACTBA;

3) nmpoBelicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
poLEeayp MPEAOCTABICHNS] MyHULIMNIATBHON YCIIYTH.

B mensx TeKymero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIIMNECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHass KOPPECTOHIEHIIUS, yCTHAs W MHChbMEHHAs
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uH(bOpMaIUs JOHKHOCTHBIX JIMII, OCYIIECTBISIONINX BHIMOJIHEHUE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEJOCTABICHUH
MYHULUIAIBHON YCIYTH M NPUHATUM PEUIEHUI PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOYIPABJICHUSI  IPEJCTABISAIOTCA CHOPAaBKM O  pe3yjibTaTax IpeloCTaBJICHUS
MYHULIUNIATBHON YCIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIECHUS! CPOKOB, ITOCIEN0BATEIBHOCTH U CONEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HH(POPMUPYIOT
PYKOBOAMTENSL OpraHa, IpPeIOoCTABIAIONIET0 MYHUIUNAIBHYIO YCIYry, a TakKkKe
OPEeIIPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAHEHUIO HAPYILIECHUI.

Texkymuii KOHTpOJb 32 COOJIOJEHHWEM IIOCJIEIOBATEIbHOCTH  JIEUCTBH,
ONpENENECHHBIX  AAMUHUCTPATUBHBIMU  TOPOLEAypaMH MO  MPEJOCTABICHHUIO
MYHUIUNAIBHOM YCIYT'H, OCYIIECTBIIACTCS 3aMECTUTENEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluilo  padoThl IO
MPEAOCTABIECHUI0O MYHULIMTIIATBHOW YCIIYTH, HAYAJIBHUKOM OT/EJIa, OCYIIECTBIISIIOLIETO
OpraHu3alxio padOThI MO NPEJOCTABICHUIO MYHUIIMIAIBHON YCIIyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTAaHABJIMBAETCS IOJIOKEHUSAMU O CTPYKTYPHBIX HOJIPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

4.2. ITops0K U NEPUOAUYHOCTD OCYILECTBICHUS IJIAHOBBIX M BHETIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIIMIIATBHON YCIYTH, B TOM YHCJIE TTOPSIOK
1 (HOPMBI KOHTPOJIS 3a IOJTHOTOM U KQ4eCTBOM IPEAOCTABICHUS MYHUITUIIATLHON
YCIyTH

KoHTponbHbIE TPOBEPKU MOTYT OBbITh IUIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAaHMUM TOJIYTOJIOBBIX WJIM TOJIOBBIX IIJIJAaHOB pabOThl oOpraHa MECTHOTO
caMOymnpaBJieHHWs) M  BHEIUIAaHOBbIMH. [Ipum  mpoBeeHMH  MPOBEPOK  MOTYT
paccMaTpuBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUMATIHHOM
yCciyru (KOMIUIEKCHBIE TIPOBEPKH ), UITH 110 KOHKPETHOMY OOpAaICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIAIBHON YCIyTH

[To pe3ynpTaTam NpOBEACHHBIX IPOBEPOK B CIIy4Yae BBISBICHUS HAPYLIECHUN ITPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aASIBJICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (JIH )
HEHAJIJIeXKaIlee BBIMOJHEHUE aIMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJ>KHOCTHBIE JIUIA U UHBIE MYHUIIMITAJIBHBIC CITYKAIIIME 32 PEIICHUS U ACHCTBUS
(6e3nelicTBue), mNpuUHUMAEMble (OCYIIECTBISIEMbIE) B  XOJ€ HIPEAOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIIue TpeOOBaHUS K OPSAAKY U (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUIUIIAIIBHON YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 Ipea0CTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPAXAaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYUIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEeATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPAaBICHHUS  NpH  NPEIOCTaBICHUU
MYHULUIIATBHOM YCIIYTH, TOJyYEHHUSI TOJIHOM, aKTyalIbHOM U 1IOCTOBEPHOU MH(pOpMaIIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOXKHOCTHU JOCYAEOHOIO
paccMmoTpeHust oOpamieHuid (xano0) B Mpoliecce NPEeAOCTABICHUS MYHUIIMIATbLHON
YCIIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIIUTAJbHBIX CJYKAIIMX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSAIKE pEeLICHUMN
u jaeictBuil (Oe3aedcTBUS) OpraHa, MPEAOCTABISIONIETO MYHHUIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO IIEHTpa, OpraHu3aluii, TPeayCMOTPEHHBIX YacThio 1.1 crarthu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B crarbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTOQYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBHOIO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevictBusi  (0e3meHCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIAYTr B IOJHOM O0BEME B
MopsiAKe, onpeaeseHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB UM MHPOPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
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npaBoBbIMU akTaMu PecriyOnuku TaTtapcTan, MyHUIIUTIaIbHBIMU TPABOBBIMU AKTAMU IS
MIPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnnku TaTapcTal, MyHULIMIIATbHBIMU IPABOBBIMU aKTaMU JJ1s1
IPEIOCTaBIECHUS] MyHUIIMIIANBHOMN YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPETyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM IIpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMHU U
MHBIMU HOPMATHBHBIMU IIPABOBbIMU akTaMu Pecriyonuku Tatapctan, MyHUIIMIIAIbHBIMU
MPaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyAeOHOe) 00xaaoBaHUE
3asBUTEJIEM peElIeHuM u aeicTBuil (0e3aeicTBUsl) MHOTO(YHKIIMOHATIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B CIydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pelIeHuss U JAelcTBus (0e3nelcTBHE) KOTOpPOTO
00XaIylTCs, BO3JIOXKEHAa (YHKUHUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHUIUIAIBHBIX YCIYT B IOJHOM 00bEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3 ctaTbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU NIPAaBOBBIMU akTaMu Poccuiickoi
@denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcrah,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOOTHUKA MHOTO(QYHKIMOHAIBHOTO [IEHTPa, OpraHU3alnid, TPeTyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0KEHA (YHKIMS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHULIUIIATBHBIX YCIYT B IOJHOM 00beME B IOPSAKE, OTIPEACTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUS HE MPEAYyCMOTpeHbl (elepanbHbIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HHMH HHBIMH HOPMATHBHBIMU IPABOBBIMH akTaMu Poccuiickoii
denepanyn, 3aKOHAMA W WHBIMH HOPMATHBHBIMU TPaBOBBIMU akTamu PecmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (0e3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
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COOTBETCTBYIOIIUX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B IOPSAKE, ONPEACTICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS MYHUIIMTIAIBLHON YCIyTH, JTMOO B MPEJOCTABICHUH MYHUIIMITAILHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U NerlCcTBUIN (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHA MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MMOPSAKE, ONPEACITIEHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISAIOMINNA MYHUUUINAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyaapCTBEHHOU
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluH,
npeaycMoTpeHHbIe YacThio 1.1 ctatbu 16 denepansHoro 3akoHa Ne 210-D3. XKanoos! Ha
peuieHuss U aeWctBud (Oe3neHCTBUE) PYKOBOAMTENS OpraHa, IpeJOCTaBIISIOLIETO
MYHUIIUTIATBHYIO YCIYTY, TTOIAI0TCS B BBIMIECTOSIIIMM OpTaH (MPU €ro Hau4Ium) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIbHOTO LEHTpa WU JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHU3allvi, MPEeAyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSM ITHX
OpraHU3aIUH.

JKamoba na pemrenuss um aeiictBus (Oe3aeiicTBHE) opraHa, MPeIOCTaBIISIONIETO
MYHULIMOAIbHYIO  YCAYry, JOJKHOCTHOTO JIMIA OpraHa, MpeIoCTaBIISIOLIETO
MYHULIMOANBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MPEIOCTABIIAIONIEI0 MyHUITUIAIBHYIO YCIYTY, MOXKET OBITh HaIlpaBJIeHa 110 [TOYTe, Yepe3
MHOTO(YHKITHOHATBHBIN LEHTP, C UCIIOJIb30BAaHUEM MH(}OpMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYIO  ycayry, Egunoro  moprama — nubo
PecnyOnukanckoro nopraia, MHQOPMAITMOHHON CUCTEMBI JJOCYIeOHOTO 00KaIOBaHUS, a
TaK)XKe MOKET OBbITh MPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha penieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHATHHOTO IIEHTPA MOKET OBITh HAaNpaBjIeHa Mo MOYTe, C UCIIOIb30BaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «WHTepHeT», oduIManbHOro caiTta
MHOTO(YHKIIMOHAIBHOTO LIeHTpa, EquHoro noprana nubo Pecnybnukanckoro noprania,
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MH(GOPMALIMOHHON CUCTEMBI 10CYI€OHOT0 00XKaIOBaHUs, a TAK)KE MOKET ObITh IPUHSTA
npu JIMYHOM mpueme 3asBurens. JKamoba Ha pernenus u jaeiictBus (Oe3neiicTBHe)
OopraHu3aluii, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIPaBJIEHA IO MOYTE, C MCIOJB30BAHUEM
MH(POPMALTMOHHO-TEIEKOMMYHUKAIIMOHHON ceTun «MHTepHET», OQUIUaIbHBIX CAaNUTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0irkaHCKOTo noprana, a TAkKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHUE oOpraHa, HPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPeloCTaBIIAIOIIEr0 MYHULMNAIBHYIO YCIYry, Jn0o
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaITyIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
TenedoHa, ajgpec (aapeca) MEKTPOHHON MOYTHI (MPU HAJTMYMUK) U MTOYTOBBIA aJpec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
IIPENOCTABISIOIET0  MYHULHIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIEI0 MYHULMIAIBHYIO YCIYTY, JIMOO MYHHUIHMIAIBHOTO CITy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIIYXKaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, TPeayCMOTPEHHBIX YacThio 1.1 crartbu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MpeICTaBICHbI TOKYMEHTHI (IPU HAJIMYHMH ), TIOATBEPKAAIOIINE TOBOIBI 3asIBUTEIISA, JINOO
UX KOIUH.

5.4. IloctynuBiias xanoda MoJIeKUT PErUCTPAllMU B CPOK HE T03/1HEE pabodero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
YCIIYTy, MHOTO(YHKIIMOHAIIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHM3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, 1100 BBILECTOSMMA OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH pabodyuX AHEH CcO JIHA €€ pEerucTpallvu, a B ciiydyae 00KajJoBaHUs
0TKa3a OpraHa, Ipe0CTaBJISIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO(QYHKIIMOHATBHOTO
LIEHTpa, OpTaHU3alMi, IPeTyCMOTPEHHBIX YacThlo 1.1 cTarbu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpueme TOKyMEHTOB y 3asBUTENs JTUOO B WCIPABICHUU JOMYIIEHHBIX
OTeYaTOK M OMIMOOK WM B Cllydae 00>KaJoBaHMs HApyIICHUS YCTAaHOBJIEHHOTO CPOKa
TaKUX KUCIPABJIEHUH - B TEUCHHE IIATH padOYUX THEW CO IHS €€ PErUCTPaLUH.



33

5.6. 1o pe3ynbTaTam pacCMOTPEHUS KAIO0BI MPUHUMAETCSI OJTHO M3 CIEAYFOIINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUS JIOMYIIEHHBIX OMNEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJbTare
PEAOCTABIEHUS MyHULIMNAIBHON YCIYTH JOKYMEHTAX, BO3BPATA 3aBUTENIO JICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoit denepannuv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULATIAIBHBIMY [PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He mo3nHee nHs, CAEAYIOHIErO 3a JIHEM MPUHATUS PELICHUS, YKAa3aHHOTO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B NMHUCbMEHHOW (POpPME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeyCMOTPEHHOM JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HapYIIECHUN IPU OKa3aHUHA MYHUIUIIAIIBHOW YCIYTH, a TAK)KE TPUHOCSATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLUIMTH 3afBUTEII0 B LEIAX IOTYYCHHUS
MYHHULIUITAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O NMPUYMHAX TMPUHATOIO PEUIEHUs, a Takke HMHPopMauus O MOPSAIKE
00>KajI0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYWIEHUS WM NPECTYIUICHUS
JOJIKHOCTHOE JIMII0, PAOOTHUK, HAJIEJIEHHBIE MTOJTHOMOYHUSIMU [0 PACCMOTPEHUIO 3Kajo0,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbl B OpraHbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY
IPEJOCTaBICHNS MyHULIUTIAIBHOM
YCIIYTH 110 NPEAOCTaBICHUIO
rpakaaHaMm KUJIbIX OMEIEHUH B
MYHUIIUNATIBHOM XWINITHOM (OHJIe
10 JJOTOBOPY HaliMa Ci1y>ke0HOTO
KUJIOTO TOMEILEHUSI.

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

HpeﬂCTaBI/ITeHL:

KonTakTHbIC JaHHBIC IMTPCICTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPeI0CTaBICHINH MYHUIIUIIAIBHON YCIyTH
o
oT Ne
Paccmotpes Baie 3asBienne ot Ne Y TIpWJIaraeMble K
HEMY  JOKYMEHTbl  YIOJHOMOYEHHBbIM  OpPraHoM
MPUHSATO penieHue 00 OTKa3e B
10 CIEAYIOIIHUM
OCHOBAHUSM:
1.
2.

JlononuurensHas uHGOpMaIus:

Bbl BIpaBe NOBTOPHO OOpAaTUTHCS B YINOJHOMOYEHHBIH OpraH C 3asBJICHHUEM O
MPEAOCTABICHUH YCIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HapYIICHUM.

JlaHHbBINA OTKa3 MOXKET ObITh 00KajloBaH B JOCYIEOHOM MOpPSIKE IyTEM HarpaBiICHUS
’Kaso0bl B YIIOJTHOMOUYCHHBIN OpPraH, a TakXke B CyZIe0HOM MOpPSIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muto (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY
IPEJOCTaBICHNS MyHULIUTIAIBHOM
YCIIYTH 110 NPEAOCTaBICHUIO
rpakaaHaMm KUJIbIX OMEIEHUH B
MYHUIIUNATIBHOM XWINITHOM (OHJIe
10 JJOTOBOPY HaliMa Ci1y>keOHOTO
KUJIOTO TOMEILEHUSI.

(bnank opraHa, MpeJOCTABIISIOIETO MYHUIUTIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

HpeﬂCTaBI/ITeHL:

KonTakTHbIC JaHHBIC IMTPCICTABUTCIIA:

PEHIEHUE
00 OTKa3e B IpreMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPE0CTaBICHHUS
MYHHUITUTIAIEHOM YCITYTH TpakJlaHaM JKUJIBIX TOMEIICHHIA B MyHHUIIUTIATBHOM JKUTHIITHOM
¢dboHE MO JOTOBOPY HaiiMa CITY>KEOHOTO KHUJIOTO TTOMEIIICHHS.

oT No

Paccmorpes Bamue 3asBiienue ot Ne U IpUjIaraemele K
HEMY JOKYMEHTBHI YIOJHOMOYEHHBIM OpPraHOM
MPUHATO pelieHue 00 OTKa3ze B NpHeMe JOKYMEHTOB,
HEOOXOIUMBIX IS M0 CJIEAYIOIIUM
OCHOBaHMSIM:

1.

2.

Pa3bscHeHne npuyuH oTKa3a:
JlononuurensHas uHGOpMaIUs:

Bbl BIpaBe NOBTOPHO OOpAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBJICHHUEM O
MIPEAOCTABIICHUH YCIIYTH I10CIIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUMN.

JlaHHbBINA OTKa3 MOKET ObITh 00KajloBaH B JOCYIEOHOM TOpPSAKE IyTEM HarpaBiIeHUs
’Kaso0bl B YIIOJTHOMOUYEHHBIN OpraH, a TakXke B Cy1e0HOM HOpSIKE.

HomxuoctHOe muto (PHUOQ)

Caenenus 00 3JEKTPOHHON OATUCH
(HOINHUCE YIOIHOMOYEHHOIO JOJIDKHOCTHOI'O JIMIa
oprasa)
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[Tpunoxenne Ne 3

K AIMHUHUCTPAaTHBHOMY PETJIAMEHTY
HPEIOCTABICHUS] MYHUIUIIAIBHOM
YCIIYTH 10 TIPEIOCTABICHHIO
rpaKIaHaM JKUIIBIX IOMEIICHAH B
MYHHIUITATBHOM JKWJIUIIHOM (oHIe
10 IOTOBOPY HaiiMa CIIyKeOHOTO
KHJIOTO TIOMETICHHS.

dopma
B
(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUNAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTETIB).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asBiicHUE
0 MPEIOCTaBJICHNUHN TPaskIaHaM JKHJIBIX IIOMEIICHUH B MyHHUITUTIAILHOM KHITHIITHOM (DOH/IE 110
JIOTOBOPY HaiiMa CIIy»KeOHOTO KHUJIOTO ITOMEIIICHHS.

[Ipomry Bac npenoctaButh 1o JA0rOBOPY Haiima jKHJIO€ MOMEIICHUE IUIOIAAbI0
KB.M.

MecTomnonoxeHue KUaoro NoMeuIeH!s:: MyHUIMIAIbHbIN pailoH (rOpOACKONH OKpYT),
HACEJICHHBIN TyHKT Y1 .

K 3asBienuo npuaararoTcs cleqyrolne OTCKaHUPOBAHHbBIE JOKYMEHTHI:

1) HDOKyMEHT, yIOCTOBEpSIOMIMNA JHMYHOCTH (HE TpeldyeTrcss B ciydae oOpalieHus
nmocpeacTBom PecryOirkaHCcKoro moprana);

2) TOKYMEHT, yIOCTOBEPSAIOIINIA MOJTHOMOYHS MPEACTABUTENS 3asIBUTEIS;

3) 3asBJICHHUE:

4) X0JIaTalCTBO PYKOBOJIUTES, COOTBETCTBYIOIIETO roCy/1apCTBEHHOTO
(MyHULIMTIATBHOTO) OpPraHa, TOCyJapCTBEHHOTO (MYHUIIUIIAIBHOTO) YHUTAPHOTO MPEANPUATUS
Pecny6muku TatapcTan, rocyqapCTBEHHOTO (MYHUIMIAIBHOTO) yupexaeHus PecmyOnuku
Tarapcran;

5) xonus TPYAOBOIO JOTOBOpA JIMOO KOMHUS CIY:KEOHOTO KOHTPAKTa;

6) npaBOyCTaHABIMBAIOIIME TOKYMEHTHI HA 00BEKThI HEIBUKUMOCTH, TIpaBa Ha KOTOPbIC
HE 3apEruCTPUPOBaHbl B ENMHOM roCy/1apCTBEHHOM PEECTPE HEABUAKUMOCTH.

O0s3y10Ch MU 3aIIpOCce MPEIOCTABUTH OPUTHHAIIBI OTCKAaHUPOBAHHBIX JTOKYMEHTOB.

(mara) (moamuce) (®HO)
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Pe3ynbTaT npegocraBieHuss MyHUIMITAIBHOM YCIYTH, POILY MPEJOCTABUTh:

I:I B JuuHbd KkaOuHeT I[lopranma rocynapCTBEHHBIX W MYHHUIMNANBHBIX YCIYT
Pecniy6uku Tatapcras;

I:I B MHOTOQYHKIIMOHAIILHOM IIEHTPE TMPEIOCTaBICHUSI TOCYIAapCTBEHHBIX W
MYHHUIMIAIbHBIX yeuyr Peciy6nuku Tatapcran;

l:l B Opzane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy pea0CTaBICHUS
MYHUIIATIATFHON YCITYTH TI0
IpakJIaHaM KIIIbIX TOMEIEHUH B
MYHHUIIATIATEHOM KHJIAITHOM
¢doHIE MO JOTOBOPY HaiMa
CITy’K€OHOTO JKHAJIOTO TIOMETIICHUSI.

PykoBoaurento
HcnomHuTensHOro KOMATETa

Or:

3asiBlIcHUE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommoOKe, AOMYIIEHHONW MPU OKa3aHUM MYHUIIUIMAIBLHON YCIYTH TIO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS Pe3yIbTaTOM MyHHIIAIATLHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBICHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHHMSI 3JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM I10
ampecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3aSBJIICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEIACTABIAEMOMY MHOKO JIMIYy, @ TaKKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMWW  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
Qenepanii, Ha MOMEHT TPEACTABICHUS 3asBJICHUSA 3TU JIOKYMEHTBHI JICHCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mata) (oamuce) (®.1.0.)



