NCIOJIHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

BAXUTOBCKOI'O IOTAPBI OCJIAH
CEJILCKOT'O ITOCEJIEHUS MYHULIMTIAJTb PAVIOHBIH
BEPXHEYCJIOHCKOTO BAXUTOB ABBLI
MYHULUTIAJIBHOTO PAIOHA YKUPJIETE BAIIIKAPMA
PECITYBJIUKA TATAPCTAH KOMUTETHI
[TOCTAHOBJIEHUE KAPAP
36 27.09.2022

n. uM. M. BaxuroBa

O BHeceHUHM U3MEHEHMI B a)IMI/IHI/ICTpaTl/IBHbIﬁ periaaMmenT
npeaocraBJdcHUA MyHI/IHI/IHaJILHOﬁ YCIYI'd [0 BbIAAY€ paspemicHust
Ha BCTYIUICHUE B 6palc HECOBEPIICHHOJECTHHM, JOCTUTIINUM BO3pacTa 16 aert

PaccmotpeB nportecT npokypopa Bepxueycnonckoro paiona ot 02.09.2022 rona
Ne  02-08-02, pyxoBoactBysich CemeitHbIM KomekcoMm Poccuiickoit ®Denepanun,
®enepanbbiM 3akoHOM oT 27 wurons 2010 roga Ne 210-d3 «OO6 opranuzanuu
MPEOCTaBICHNUS T'OCYJIapCTBEHHBIX yciayr», CeMeWHbIM KojaekcoM PecmyOiauku
Tarapctan, HWcromHUTENbHBIN KOMUTET BaxHTOBCKOrO CEJIBCKOrO  IMOCEIEHUS
Bepxueycnonckoro MyHuIunaibHoro paiiona Pecriyonuku Tarapcran

ITOCTAHOBJIAET:
1. Buectn B aIMUHUCTPATUBHBIN periiaMeHT
MIPEIOCTABJICHUS MYHULUIIAIBHON YCIYTH o BbIJIaUe paspeeHus

Ha BCTYIUICHHME B Opak HECOBEPIICHHOJETHUM, JOCTHUTIIMM Bo3pacta 16 Ier,
YTBEPKJACHHBIA  MOCTAHOBJICHUEM  VCMOJHUTEILHONO KOMHMTETa BaxuTOBCKOTO
cenbckoro nocenenus ot 28.12.2021 roxa Ne 30 cienyronme n3MEHEHHUS:

1.1.  Ilyskrt 1.2.2. paznena 1 agMUHUCTPATUBHOTO PErJIAMEHTA UCKITIOUUTh.

1.2. Tloanynktsl 2, 4 mynkTa 2.5.1.pa3nena 2 aJiMUHUCTPATUBHOIO PETrIAMEHTA
UCKIIIOUHUTB;

1.3.  VTBepautrb TEKCT aJAMHHUCTPATUBHOTO pErjaMeHTa MPEJOCTABICHHUS
MYHHUILIMIIAJBHOW yCIAYrd MO BbAaue paspelieHus Ha BCTyIUIGHHE B Opak
HECOBEPILICHHOJETHUM, JOCTUTIINM Bo3pacTa 16 sier B HOBoM penakuuu (IIpunoxkenne
Ne 1)



2. Pa3smecTtuThs HacTOslIee TOCTAHOBJICHHE HAa HWH(POPMAIMOHHBIX
CTeHAaX BaXWTOBCKOTO CEIBbCKOTO TOCENeHUs, Ha O(UIMaTbHOM CaiTe
BepxHeycnoHnckoro MyHuIumnaabHoro padona PecnyOnuku Tarapctan U Ha
oduIaIbLHOM MopTalie npaBoBoi nHbopmanuu Pecniyoiauku TatapcTaH.

3. KoHTpoap Hag MCHOJIHEHUEM HACTOSIIETO MOCTAHOBIICHHS OCTABIISAIO
3a COOOM.

I'maBa BaxuroBckoro
CEJILCKOTO NIOCEJICHUS
BepxHeyCcIIoHCKOro MyHUIIAITAIBHOTO paioHa

Ao 4

®.P.Kapumon



[Tpunoxenue Nel

K [TOCTAHOBJICHHIO PYKOBOMTEJISI
HcnonHuTenbHOTO KOMUTETA
BaxuTOBCKOTO CEBCKOTO MOCEICHHS
BepxHeycinoHCKOro MyHHIIMTIATEHOTO
paitona Pecriy6nuku Tarapcran ot
27.09.2022 Ne36

AJMUHHUCTPATUBHBIN periaMeHT
MPEIOCTABICHUSI MyHUIIMTIATIBLHOM YCIIYTH 10 BbIJJa4u€ pa3pelieHusl Ha BCTYIUJICHUE B
Opak HECOBEPIIEHHOJIETHUM, JJOCTUTIIIUM Bo3pacTa 16 set

1. O0mmue noJI0KEHUS
1.1. IIpeamer peryiaupoBaHHs aIMHHHCTPATUBHOIO perjaMeHTa

Hacrosiimmii agMUHHACTPAaTUBHBIM PETJIAMEHT IPEAOCTABICHUS MYHMIUIIAJIBHON
yCIIyrd (Jajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAaHIAPT U MOPSIOK
MIPENOCTABICHNS MYHULUIIAIBHOW YCIYyTH IO BbIJA4Y€ Pa3pelICHHs HAa BCTYIUICHUE B
OpaK HECOBEPILICHHOJETHUM, JIOCTUTIIMM Bo3pacTa 16 jer (manee — MyHMIUTNATIbHAS

yciyra).
1.2. Kareropuu 3asBurenei

1.2.1. JlumamMu, MMEKOIIMMHM TIPaBO Ha IMOJY4YEHHE MYHHUIMIAIBHOM YCIYTH,
SIBJISIIOTCSL HECOBEPIIICHHOJICTHHE TpakJiaHe, JAOCTHTIIHME Bo3pacta 16 ner (maiee —
3asIBUTEIIb).

1.3. Tlopsinok uH(GOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Uudopmanusi o mopsiake MpeAoCTaBICHUS MYHHUIIUNAIBHON YCIyru
pasMeraercs:

1) Ha WHQOPMAIMOHHBIX CTEHJAX, COJEPXKAINMX BHU3YAIbHYIO M TEKCTOBYIO
MHpOpMaLMI0 O MYHHUIMOAIBHOW yCIyre, pacHoJIOKEHHbIX B MOMEHICHUSIX
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IIPENOCTABIICHHS roCyJ1apCTBEHHBIX 17§
MYHULIMNATBHBIX YCIIYT.

2) Ha odUIHATBHOM CalTe MYHUIMOAIBHOTO paiioHa B HH(POPMAIIMOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepre™ (http://www.verhniy-uslon.tatarstan.ru);

3)ua Iloprame roCcymapCTBEHHBIX H MYHHIMIAIBHBIX yCIyr PecnyOiauku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecriyOnukaHcKui mopran);

4) na EnuHOM mopTasie rocyIapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT ((YHKIIHA)
(https://www.gosuslugi.ru/) (manee — Equnslii mopra);

5) B rocymapcTBeHHO#N uHbOpMaIMOHHON crucTeMe «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX ycayr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (manee —
PecnyOnukanckuit peectp).

1.3.2. KoHCyJbTHpOBaHME MO BONPOCAM MPEAOCTABICHUS MYHUIUIAILHON
YCIIYTH OCYLIECTBIISIETCS:


http://www.verhniy-uslon.tatarstan.ru/

1) B MHOroQyHKIIMOHAJIBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - TUYHO WM 110 Tenedony;

2) B uHTepakTUBHOU hopme PecnybimkaHCKOro nmoprana;
3) B yIOJIHOMOYEHHOM Ha MpeIoCTaBlIeHrEe yCIyru oprane (npanee — Opras):
IIpU YCTHOM OOpaIeHUH - JTMYHO WU TI0 TeIe(OHY;

IpU MUCHbMEHHOM (B TOM 4ucie B GOpMe JEKTPOHHOTO JOKYMEHTa) 0OpallleHuu
— Ha OYMa)XKHOM HOCHUTEJIE 10 MOYTE, B JJIEKTPOHHOU (hopMe 10 3JEKTPOHHOM MouTe.

1.3.3. Huadopmanus na Enunom noptane, Pecmybnukanckom mopTajie o MopsiaKe
M CpOKax IMPEJOCTaBICHHS MYHHIIMIIAJLHOW YCIYTd Ha OCHOBAaHWUHU CBEJCHUM,
comepxammxcsi B PeecTpe TrOCymapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIYT,
MPEIOCTABISICTCS 3asBUTEIIO OECIIIIATHO.

Hoctyn x nHpOpManuu 0 CpoKax U TOPSAIKE MPEIOCTABICHUS MYHHITUIATHHOM
YCIIYTU OCYILECTBISIETCS O€3 BHIMOJTHEHUS 3asIBUTENIEM KaKUX-I100 TpeOOBaHUi, B TOM
yycie 0e3 HUCHOJIb30BaHUS NPOrPAMMHOTO OOECHEYEHMs, YCTAHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asBUTEINISA TPEOYET 3aKIIOUCHHS JIUIEH3MOHHOTO WJIM HWHOTO
COTJIAILLICHUS c nmpaBooOagaTesieM IIPOrPaMMHOI0 oOecrieueHus,
MpEeyCMaTPUBAIONIETO B3UMAHUE IJIaThl, PETUCTPALIMIO WJIM aBTOPU3ALUIO 3asIBUTEIIS,
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIbHBIX JAHHBIX.

1.3.4. Tlpu oOpamieHun 3asiBUTENS JUYHO WM MO TeledOHY B COOTBETCTBHUH C
MOCTYNUBIINM OOpaIieHueM Mpea0CTaBISIETCS HHDOpMAIUS:

1) o MecTe HAaXOXJICHHUS MHOTO(QYHKIIMOHAILHOTO IEHTPa IPEIOCTABICHUS
rOCYJapCTBEHHbIX WM MYHUUHUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 mopsAKe MPeIOCTaBICHUS MYHHUIIMIAIBHON YCIyrd, O CIoco0ax M CpoKax
MOoJauM 3asBJICHUI;

3) 0 KaTeropusix rpakiaaH, KOTOPBIM MPEIOCTABISAETCS MYHUIIUNIAILHAS yCITyTa;
O HOPMATHBHBIX IMPAaBOBBIX aKTaX, PETYJUPYIOIKUX BOIPOCH IPEIOCTABICHUS
MYHULIMNIAJIBHON YCIYTH;

4) 0 mepeyHe JAOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHHUS 3asBJICHUS O
MPEIOCTABIICHUM MYHULMIIAIBHON YCIyr'M, O CpPOKax MpueMa W PETUCTpaluu
3as1BJICHUS;

5) o0 xoje npeaoCTaBICHUS MYHHUIMITAILHON YCIYTH;

6) o MecTe pa3MmelieHHs Ha O(UIMAIBHOM caiTe MHPOPMAIMK IO BOIPOCaM
MPEAOCTABIICHUS] MYHUITUTIATHBHOU YCIYTH;

7) o mopsjake O0KalOBaHUS JCUCTBHHA WM 0€31eHCTBHUS JOJKHOCTHBIX JIMII
Opeana.

[lo nucpMeHHOMY OOpalllEeHHWI0 COTPYIHHUKM OT/AENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHUE MYHULMUIAIBHON YCIyrd, TOJAPOOHO B MHUCBMEHHOM (Qopme
Pa3bACHAIOT 3aABUTEIIO IMOPSAAOK NPEAOCTABIECHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE AQJIMUHUCTPATHBHOIO PETJIAMEHTA, W B
TEYEHUE TpeX pabouux JHEN CO JHA PErucTpaluy OOpallleHHs] HAIpaBISIIOT OTBET
3asgBuTeNnto. OTBETHl JAlOTCS Ha s3bIKEe oOpamieHus. B ciyyae HEBO3MOXXHOCTU JaTh



OTBET Ha S3bIKE OOpAIICHHs HCIOJIB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKU PecryOnmku
Tarapcran.

1.3.5. Nudopmanusa mno Bormpocam MPEAOCTABICHUS MYHULMIAIBHONW YCIyTH
pa3Meraercss Ha OQUIMAIBHOM CalTe MYHHMIIMNAIBHOTO paioHa (Uiu 20pOOCKO20
OoKkpy2a) W Ha WHQOPMALIMOHHBIX CTEHJAX B momenieHusix Opeana nias pabOThl C
3asIBUTEIISIMU.

Nudopmarnus Ha  rocymapcTBeHHBIX  si3bikax  Pecnybimmku — Tartapcras,
pasmeniaemMas Ha HWH(POpMAIMOHHBIX CTEHJaX M Ha oduIuaasbHOM  caiTe
MYHULUNAIBHOTO  pailoHa B  HMHGOPMAIMOHHO-TCIICKOMMYHHMKAIIMOHHON  CeTH
«HTEepHET», BKIIOYAET CBEACHUS O MYHULMOAIBHOW YyCIyre, CoOJAepKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTpPAaTUBHOTO pErjiaMEHTa,
uH(pOpMAIIUIO O MECTE€ HaxXOXKJICHHsI, CIPABOYHBIX TeledoHax, BPEeMEHU pPaOOTHI
Opeana, o Tpaduke mpuema 3asBICHUA HA MPEIOCTABICHUE MyHHUITUTIATLHOW YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIHAE MPETOCTABICHNE
MYHULIMTIIATBHON YCIYTH

1.4.1. TIlepeyeHb  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJHUPYIOIIUX
MPEAOCTABIICHHE MYHUIIMIAIBHONW YCIYyrH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYOJMKOBaHUA), pa3MeElIeH Ha
Enunom mnoptane, B Peectpe rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr, Ha
opuIUaIEHOM caiite MYHHUIUTIATBHOTO paiiona B uH(MOpPMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTepHEeT».

1.4.2. Texcr aaIMHHUCTPATHBHOTO pETJIAMEHTAa B JACHUCTBYIOLIEH pPEeAaKINHU
IOJUIEKUT pasMelleHu0 Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr, Ha OQUIHAIBHOM CalT€ MYHUUHUIAIBHOIO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCTTONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIIpEeNEICHUS

1.5.1. B aiMMHUCTPAaTUBHOM PETJIAMEHTE HCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIpEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKIMOHAIBHOIO IIEHTpa MpeloCTaBICHUs
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE MoJIpa3ieiCHue (odwuc) MHOT'O()YHKIIMOHAJIBHOTO LIEHTpa
IIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbCKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe
PecniyOnuku TaTtapctan B CcOOTBETCTBHMM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIUMTNIATBHBIX YCIIYT, YTBEPKIECHHBIX NTocTaHoBNeHUeM [IpaBurenbctBa Poccuiickoit
®enepauun ot 22 gexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBui opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKass omuoOka - omwubka (OmucKa, oOreyaTrka, rpaMMaTHYecKas WIH
apudpmerndyeckas omubka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISAIONIMM MYHHUIIUTAIBHYIO YCIyTy, W TpUBEIIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIYTH), CBEICHUSIM B
JTOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINICH CBEIACHMUS;



Ennnas cucrema wuaeHTHGUKANMK W ayTeHTU(UKAIMA B HWHQpPACTPyKType,
o0ecreunBaroIIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MHPOPMAITMOHHBIX CHUCTEM, MCTOJIB3yEMbIX IS MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHasi HH(pOpMaIMOHHAsT CUCTeMa, 00eCIeYnBaroIIas CAaHKIIMOHUPOBAHHBIH
JOCTYTl YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJICHCTBHUS B CHCTEME UIACHTH(DHUKAIIH U
ayreHTUQUKanUA K  uHQOpMammu,  coAepKamieics B TOCYIapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMaX U MHBIX HH()POPMAIIMOHHBIX CHCTEMAX;

M®II - I'ocynmapcTBeHHOE OrOKETHOE YUpekJIeHHe «MHOTO(QYHKIIMOHATBHBIN
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHULMNAIBHBIX ycayr B PecmyOunuke
TaTtapcran»;

HUcnonkoM — HCHOTHUTENbHBIA KOMUTET MYHULMNAIBHOTO paiioHa (WiIH
TOPOJICKOTO OKPYyTa);

EI'P 3AI'C — Eaunblil TOCYJAapCTBEHHBIM PEECTP 3alMCEN AKTOB TI'PAXKIAHCKOIO
COCTOSIHUS;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(MOpMaIIMOHHAS cucrema
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT PecyOnuku TaTapctas.

1.5.2. B agMUHHCTpaTUBHOM pETJIAMEHTE II0J 3asBJICHUEM O NPEIOCTaBICHUHU
MYHMIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULMIIAIBHOW YCIyTH, IOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu

MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne 210-®@3).

2. CranzapT npegocTaBiIEHNs MYHUITUIIAJBHON yCIIYyTH

2.1. HaumeHoBaHnE MyHUIMITAIBHOW YCIYTH

Bbigaya pazpenieHusi Ha BCTYIUIEHME B Opak HECOBEPUIEHHOJIETHUM, JTOCTUTILHAM
Bo3pacta 16 ner.

2.2. HaumeHOBaHUE WCIOMHUTENIBHO - PaCIOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEIMOCPEACTBEHHO NPEAOCTABIIIOUIETO MYHULUNAIBHYIO YCIYIY:
HcnomHuTenbHbI KOMUTET BaXUTOBCKOTO CEINBCKOTrO MOCEICHUsI BEepXHEYyCIOHCKOTO
MyHUIIUTIATBLHOTO paiioHa Pecrrybnuku Tarapcran

2.3. Onucanue pe3ynbTara Ipel0CTaBlICHUSs! MyHULIUIIAIbHON yCITyTH
2.3.1. Pe3ynpTaTOM MpeioCTaBICHUS MyHUIIMITAILHONW YCITyTH SIBISIETCSI:

1) pelieHrue O  BblJauye  pa3pellieHuMs Ha  BCTyIUIeHME B Opak
HECOBEPILICHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 set (nmpuioxkenue Ne 1 k HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHHe 00 OTKa3e B  TPEJAOCTABICHUM  MYHHIMNAIBHOW  YCIYTH
(mpunoxenue Ne 2 kK HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 oOTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEAOCTaBIICHUS MYHUIMITAJILHON ycinyru (mpwiokerrne Ne 3 K HacTOsAIIEMY
aIMUHUCTPATUBHOMY PETIAMEHTY).



2.3.2. Pe3ynbTaT mpeNOCTaBICHUS MYHUIUNAIBHOM YCIYrM HaMpPaBISIETCS
3asBUTEII0 B (OpMe DBIEKTPOHHOTO JOKYMEHTA, TOJMUCAHHOTO YCHJICHHOMN
KBATU(UIIMPOBAHHOM AJIEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOI'O JIOIKHOCTHOTO JIUIIA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nainee — deaepanbHbIi 3akoH Ne 63-D3) B
JTUYHBIN KaOuHeT EnuHoro mopran. B ciiydae HampaBiieHHs 3asiBJICHHS MOCPEICTBOM
PecnyOnukanckoro mopranga pe3yidbTaT MPeAoCTaBICHUS MYHULMNAIBHOW YCIyru
HaIlpaBJIIETCS B JUYHBIN KaOuHeT PecnybirMkaHcKoro mopraia.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3YAbTAT IPEIOCTABICHUS MYHULIUIATIBHON yCIyTu
Bbigaercss B Oprane wim B M®IL[ B (opme 3K3eMILIApa 3JIEKTPOHHOTO JIOKYMEHTA,
pacriedaTaHHOr0 Ha OyMa)XKHOM HOCHTENE, 3aBEPEHHOI0 Ie€4aTbi0 U MOJIHUCHIO

COOTBCTCTBCHHO YHOJ'IHOMO‘IGHHOFO JOJDKHOCTHOI'O JIMIIa OpraHa nimn pa6OTHI/IKa
M®I],

2.3.4. 3agBuTEnp BOpABE MOJYYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHHIMIAIbHON
yCIyrd B (pOpME€ BJIEKTPOHHOTO JOKYMEHTAa B TE€UEHHE CpOKa ACHCTBUS pe3yJibTara
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. CpoKk mpenoCTaBiICHUS MYHHUIMIAIBHOW YCIYTHM, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTU OOpallleHusi B OpraHu3alldd, YYacTBYIOIIME B TIPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, CPOK MPUOCTAHOBIICHUS TPEJOCTABICHHUS MYHHUIIUTAIbHON
yCIYTM B  CIy4dae, €ClId BO3MOXXHOCTb MPHOCTAHOBJICHUS  MPEAYCMOTpPEHA
3aKOHOJIaTeIbCTBOM  Poccuiickoit  ®enepanuu, CpoK BblJAa4d  (HAMpaBIICHUSA)
JIOKYMEHTOB, SIBJISIIOIIMXCS pe3yJIbTATOM MPEI0CTABICHUS MyHULIMTIATBHON YCITyTH

2.4.1. MynununaneHasi ycayra npeaoctapisieTcs B TeueHue 10 pabounx gHEi.

2.4.2. TlpuOCTaHOBIIEHHE CPOKA NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue TOKYMEHTA, SIBJISIIOLIETOCS PE3YyJbTaTOM NPENOCTABICHUS
MYHUIUNAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPEJOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. HcuepnpiBaronuii mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATEJIbHBIMU WM HWHBIMM  HOPMATHUBHBIMHM  IPABOBBIMH  aKTamMu IS
NPEAOCTABJICHUS MYHULIMNAIBHOW YCIYyTHM, a TaKXe€ YCIyr, KOTOpbIC SBISIOTCS
HEOOXOJMMBIMH M OO0s3aTEIBHBIMU JIJII TPEAOCTABICHUS MYHHUIIMIAIBHBIX YCIIYT,
MOIC)KAIIMX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX IMOJYUYCHHS 3asSBUTEIIEM, B TOM
quCye B AJIEKTPOHHOMN hopMe, TOPSIIOK UX MPEICTaBICHUS

25.1. Jlnga mnonayyeHus MYHULUNAIBHONM YCIyTd 3asBUTENb MPEACTaBISET
CJIEYIOIINE JOKYMEHTBI:

1) 1OKyMEHTBI, yIO0CTOBEPSIOIIME JIMYHOCTh BCTYyNAIOUX B Opak (He Tpedyercs B
ciyuae ooparteHust mocpeAacTBoM PecnybnrkaHckoro moprana);

2) 3asiBJICHUE:

B ¢opMe TOKyMeHTa Ha OyMaxkHOM Hocutene (mpujiokeHue Ne 4 kK HacToseMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosHAETCS MOCPEICTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (HOpMy 3asBICHHUS), MOANHCAHHOE B COOTBETCTBHH C



TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMUHUCTPATUBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeacTBoM Pecry0nrkaHckoro nopraina;

3) JTOKYMEHTBI, MOATBEPXKIAIOIIUE OCOOBIE OOCTOSATENbCTBA CHMXKEHHUS OpPavdHOro
BO3pacTa (CrpaBKa MEIUITMHCKON OpraHU3alMK rOCYIapCTBEHHON MM MYHHUITATIATLHOM
CHUCTEMbI  3JPAaBOOXPAHCHHS O HAJIMYUKM OCPEMEHHOCTH JHOO  JOKYMCHTHI,
MOJITBEPIKIAAIONTNE HEIMOCPEACTBEHHYIO YIPO3y JKM3HH OJIHOTO W3 JIWII, JKEJAIOIINX
BCTYIIUThH B OpaK).

2.5.2. 3agBieHWe W TpWIaraeMble JOKYMEHTBI MOTYT OBITh IPEICTABIICHbI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 M®I| Ha OyMaXKHBIX HOCHUTENIAX W B BHUJAE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM PecyOirkaHCKOTO OpTaia B 3JIEKTPOHHOU (hopme;

3) B Opran JWYHO WJIM TOCPEACTBOM TMOYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.
3asBiIeHUE W MpuUJlaraéMble JOKYMEHTBI, IIPU HAMNPABICHUU MOCPEICTBOM IMOYTOBOMN
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBrieHuWe TpPH HAMNpaBICHUU TMOCPENCTBOM PecrnyOiukaHCcKoro moprana
MOAIMCHIBAECTCS] IPOCTOM 3JIEKTPOHHOM MOANMUCHIO 3asIBUTEIIS.

JIJist osrydeHusi IPOCTOM AJIEKTPOHHOW TMOANMKMCH 3asgBUTENI0 HEOOXOJUMO MPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUYETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBbIE O0pa3bl JOKYMEHTOB), YKa3aHHBIX B
noanyHkrax 2, 4 myHkra 2.5.1 aIMHUHUCTPAaTMBHOTO pETJIAMEHTA, 3aBEPAIOTCS
YCWICHHOW KBaJIU(DUIIMPOBAHHON MOJNUCHIO JHI], YIOJHOMOYEHHBIX Ha CO3JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DNEeKTpOHHBIE AOKYMEHTBI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUjaraembie K
3asIBJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpPABISIIOTCA B BuAe (paitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBo mnpenocraBiisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (PJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATh B MOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTAa U
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaerca TpebOBATh OT 3asIBUTEIIA:

1) mpencraBneHus AOKYMEHTOB W HMH(pOpPMAIMU WM OCYILIECTBICHUS JEHCTBHIA,
IIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM AKTaMH, pPEryJHUPYIOIIUMHU OTHOIIECHUSA, BO3HUKAIOIIUE B CBA3U C
MPENOCTABIECHUEM MYHULMIIAIBHOW YCIYTH;

2) OCyIIECTBICHUS JACHCTBHI, B TOM YHUCJE COIJIaCOBaHWUM, HEOOXOAUMBIX IS
MOJIYYeHUS] MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHHWeM B HHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTI'O CaMOYIpPAaBIICHUS, OpraHu3aluH, 3a
UCKIIIOUEHHEM TOJy4YeHHUs YCIYyr M TMOJy4YeHHUs JIOKYMEHTOB M HH(OpMaluu,
MPEAOCTABIIEMbIX B pE3yJIbTaTe NPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
[IEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEe0OXOAUMBIX U 0053aTEIbHBIX YCIYT);



3) npenactaBieHHUs ~JOKYMEHTOB UM HMHPOpMAIUH, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI IPENOCTABICHUS MYHHULIMINAIBHOW YyCIyru, JuOO B
PEIOCTAaBIEHUN MyHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) HN3MCHCHHC Tpe6OBaHI/Iﬁ HOPMATUBHBIX IIPABOBBIX AKTOB, KaCarOIIUXCs
IMpCaoCTaBIICHUA MYHHHHHaHBHOﬁ YCIyru, 1mocjic HepBOHaanBHOﬁ Ioga4dun 3asABJICHUA
O MMpCaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYyIu,

0) Hanuuue OIMMOOK B 3afBJICHUM O MPEAOCTABICHUM MYHUIIUNAIBHOW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUNIATBHOW YCIYyTH, JIUOO B
MPEJOCTaBICHUHA MYHUITUIIAIbHON YCIYTHU M HE BKJIIOUCHHBIX B MIPEICTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) HCTEUEHHUE CpPOKa JCWUCTBUA JOKYMEHTOB WM W3MEHEHHE HH(POpPMAIUH IOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULUINIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

') BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOIO
WM TPOTUBOINpPABHOTO JeWcTBus (Oe3heiicTBUA) moJbKHOCTHOro juia OpraHa,
pabotHuka M®II, npu nepBoHaUaILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIST  TPENOCTaBICHUS  MYHUIIMOAIbHOM  yCIyrd, JMOO B  TPEIOCTaBICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJI€ 32 IMOJINUCHIO PYKOBOIMTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTaBICHUS MYHMIIMNAIBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCATCS] U3BUHEHUS 3 JOCTaBJIECHHbIE HEY100CTBA;

4) mnpenocrtaBieHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(pOpMaluu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TAKUE JIOKYMEHTHI JUOO0 MX M3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTABICHUS TOCYJAPCTBEHHON WM MYHMIMNAIBHOW YCIYT'HM, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepabHbIMHU 3aKOHAMHU.

2.6. HcuepnbiBaoliuii MepeyeHb JOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU IIPAaBOBBIMH AKTAMM I IPEIOCTABICHUS MYHULHUINAIBHOW YCIIYTH,
KOTOPBIE HAXOIATCA B PACHOPSKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIPaBJIEHUs M IIOJABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaMm WM OpraHaMm
MECTHOI'0 CaMOYIIPaBJIEHUs OPTraHU3ali U KOTOPBIE 3asiBUTEIIb BIIPABE MPEICTABUTD, A
TaK)Xe CIMOCOObI UX TMOJYYEHHUs 3asBUTEISIMU, B TOM YHUCJIE B BJIEKTPOHHOU (opme,
MOPSAOK  HMX  NPEACTABIEHUSA; TOCYJAapCTBEHHBI  OpraH, OpraH  MECTHOIO
caMOYIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACHOPSLKEHUM KOTOPBIX HAXOISATCS JIaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:
1) cBexnenus o poxnaenun pedenka — EI'P 3AIC;
2) cBenenus o0 ycranosieHuu otiosctea — EI'P 3ATC;

3) cBeaeHHMs O ACWCTBYIONIEM MacmopTe rpaxkiaanuHa Poccuiickoit ®@enepanun —
MBJI Poccuu;



4) cBeneHus U3 HHPOPMAIIMOHHON CHCTEMBI HOTApHaTa 0 HOTAPUAIEHO 3aBEPEHHOM
nokymeHTe — DeepanpHas HoTapHaJlbHas [1aJaTa;

5) cBenmeHust 00 YCTAHOBJICHUU OINEKU HaJ PEOCHKOM M3 PEIICHUS OpraHa OMEKH U
NOMeYnuTeNnhCTBa — McnonkoMm;

6) CBeIeHHUs O PErHCTPAIMOHHOM YYeTe [0 MECTY JKUTEIbCTBA U MECTY MPCObIBAHUS
— MBJI Poccun.

2.6.2. 3asBUTENnh BIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEICHHMs), YyKa3aHHbIE B
noAnyHkTax 1 - 6 mnyHkra 2.6.1 aJMUHHUCTPATUBHOTO perjaMeHta, B Qopme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAJIM(DHUIIMPOBAHHON MOANMHUCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAHUE TAaKUX JOKYMEHTOB, MpHU MOAayue
3asIBJICHUSL.

2.6.3. HemnpexacraBneHue (HECBOEBPEMEHHOE IPEICTABICHUE) YKAa3aHHBIMH B ITYHKTE
2.6.1 aTMUHHACTPATUBHOIO pErjiaMeHTa OpraHaMH roCyJapCTBEHHOM BJIACTH, OpraHaMu
MECTHOTO CaMOYIpPaBJE€HUS, OpPraHU3alUsSIMH JOKYMEHTOB M CBEJIECHUW HE MOXKET
ABJISITHCSI OCHOBAHUEM JIJIS1 OTKa3a B MPEAOCTABICHUH MYHULIUIIAIBbHON YCIYTH.

2.6.4. JomxHocTHOEe JMIO U (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEICTABUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHS], TOJICKAT aIMUHUCTPATUBHOM, AUCUUILNIMHAPHON WIIA UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asgBUTENS JOKYMEHTBHI CBEJCHHUS, B TOM YHCIE
MOATBEPKAAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEAOCTaBICHUE MYHUIIUITAIBHOM
YCIIYTH, HAXOJSIMECS B PACIIOPSAKEHUU TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyMpaBJe€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIUA.

Here,Z[CTaBJ'ICHI/IC 3asBUTCIICEM JOKYMCHTOB, COJCpPIKAIIUX CBCACHUA, KOTOPLIC
HaxogsdATCsd B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OPraHoB MCECTHOTIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCIA OCHOBAHUCM AJI1I OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUHA MYHHI_[I/IHaJII)HOﬁ YCIYyTH.

2.7. VicaepnipIBatoluii  MepevyeHb OCHOBAHMM JJii OTKa3a B TpUEME JOKYMEHTOB,
HEOOXOIUMBIX TSI MPEI0CTABICHUS MYHUITUTIAIBHOMN YCIYTH
2.7.1. OcHoBaHUsAMH JIsI OTKa3a B TMpHeME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS] MYHULIMTIAJIBHOW YCIIYTH, SABJISIOTCS:

1) mpencTaBiieHHbIC 3asBUTENIEM JIOKYMEHTBI COACPKAT MOAYUCTKA U UCIPABIICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJIKE, YCTAHOBJIECHHOM 3aKOHOIATEIBCTBOM PoccuicKou
denepaunu;

2) TOKYMEHTHI COJIepkKaT MOBPEKIACHHUS, HATMYNE KOTOPHIX HE MO3BOJISIET B MOJTHOM
o0beMe HMCIOJIB30BaTh UH(GOPMAIIUIO U CBEJICHUS, COJEpKaIUecs] B JOKYMEHTax IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

3) mnpeAcTaBi€HHbIE JIOKYMEHTbl WM CBEIEHUS YTPATWIM CHIy Ha MOMEHT
oOpallieHusl 32 MYHULUNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHS
MPEe/ICTaBUTEINS 3asBUTEIS, B Cllydae oOpallleHus 3a MPeA0CTaBICHUEM MYHULIUNIATbHON
YCIIYT'H YKa3aHHBIM JIMLIOM);



4) nmojgaya 3agBJIEHHS] O MPEJOCTABICHUM MYHHMIIMNAIBHOW YCIYIM U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUS MyHHUIIMITAILHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyILIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOpPPEKTHOE 3alloJHEHHE O0sA3aTENbHBIX MoJied B (GopMe 3asBICHUS, B TOM
yycie B HUHTEpakTUBHOM (Qopme 3asgBienuss Ha PecmyOnukanckoM moprane
(HemocToBepHOE, HEIMOJIHOE, JIM0O HEMPABUIILHOE 3aMOJTHEHUE);

6) MpCaACTABJICHHUC HCIIOJHOI'O KOMIUICKTA HOOKYMCHTOB, H€O6XOI[I/IMI>IX JJIA
IMpCaoCTaBIICHUA MYHI/IHI/IHaJII)HOfI YCIYI'H,

7) 3asiBiI€HUE O MPEIOCTaBICHUH YCIYTH MOJIaHO B OpPraH rocyJapCTBEHHOU BIIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUS WM OPraHU3alyi0, B MOJHOMOYHUS KOTOPBIX HE
BXOJIMT MPEAOCTABICHUE MYHULIMIIAIBHOMN YCIYTH;

8) HecoOI0ZeHNE YCTAaHOBJICHHBIX cTaThed 11 denepaibHOTO 3aKOHA OT 6 ampens
2011 roma Ne 63-@3 «OO 93JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUICHHOW KBATU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMHKCH.

2.7.2. IlepeyeHb OCHOBaHMM ISl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MOJIYYEHHUS] MyHUIIUTIIAIBHON YCIIYTH, SBJISIETCS UCUEPIIBIBAIOIIHM.

2.7.3. Pemienue 00 OTka3e B mpueMe 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX MAJIs
NPEOCTABICHUS! MYHUIUNAIBHON YCIyrd, MOXET ObITh MPHUHITO, KaK BO BpeMs
[IpUeMa 3asABUTEN, TAK U IIOCJIE IIOJIYYEHHUs OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ul MPENOCTABICHUS MYHUIIMIAIBHONW YCIYrd JTOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBbIIAIONIMI 9 pabounx JHEH CO AHS PErucTpanuu
3asIBJICHUSL.

2.7.4. 3ampemiaercsd OTKa3blBaTh B IIPUEME 3a8BJICHUS M HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIAIBLHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHNUS MYHUIIMIIAIBHON YCIYTH, MTOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM nopTtane, PecryOnrkanckoMm mopraie.

2.8. VcuepnpiBaronuii MepeyeHh OCHOBAHHWM Jisi NPUOCTAHOBIICHUSI WJIM OTKa3a B
[IPEIOCTABJICHUU MYHULIMITAIBHON YCIIyT1

2.8.1. OcHOBaHus M1 TMPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS Uil OTKa3a B MPEAOCTABICHUN MYHULIMIIATBHON YCIyTH:

1) 3asBUTENb HE COOTBETCTBYET KAaTEropuud JMI, HMEIOMIUX MpaBO Ha
MIPEI0CTABIICHUE YCIYTH;

2) OTCYTCTBHE Yy 3asiBUTENSl PETMCTPALMU MO MECTY MKUTEIbCTBA HA TEPPUTOPUU
MYHUIIUTIAIBHOTO 00pa30BaHuUs;

3) OTCYTCTBHE OCOOBIX OOCTOSTENHCTB, YKa3aHHBIX B MOJAMYHKTe 5 myHkTa 2.5.1.
aIMUHUCTPATUBHOTO perjiaMeHTa JIn0bo 00111ero pedeHka y Jinll, BCTyNarolux B Opak;

4) B MpeACTaBICHHBIX 3aiBICHUM U (WIM) JOKYMEHTaX COJEPKUTCS HEMOJIHAS U
(wn) HegocToBepHask HHGOpMaIus.

2.8.3. IlepeueHb OCHOBaHMU JJI1 OTKa3a B IPENOCTABICHUM MYHULMIAIBHOW YCIYrd
SBIISIETCS UCUEPIIBIBAIOIIINM.



2.8.4. 3anpemaercs OTKa3bIBaTh B MPEJOCTABICHUH MYHULMIIAIBHON YCIYTH B CIIyYae,
€CJIM 3asBJICHHE O MPEJOCTABICHIUH MYHULIUTIATHHON YCIYTH MOJAHO B COOTBETCTBUU C
uHpOpMaLMell O cpokax M TMOpSAAKE MPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH,
ony0nukoBanHoW Ha Eannom noprane, Pecriy0irkanckoM noprasie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHHUS TOCYJIapPCTBEHHOMN MOIUIMHBI WM UHOU
IUIaThl, B3UMAeMOM 3a MPeIOCTaBICHIUE MYHUIIMITAIbHON YCITyTH

MYHI/IHI/IHaJIBHaH yciyra npcaoCTaBIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. IlepedeHs ycayr, KOTOpbIE SIBJISIIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMHU JIJIs
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTM, B TOM YHCIE CBEIACHUS O JOKYMEHTE
(mokyMeHTax), BbIJABa€MOM (BBIJABAEMBIX) OpraHU3alUsAMHU, YYacCTBYIOUIUMHU B
MPEIOCTABICHUN MYHULIUTIATIBHBIX YCIIYT

[IpenocTaBnenne HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pasMep M OCHOBAaHHUS B3UMaHHs IUIAThl 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE€ SIBISIOTCA HEOOXOAMMBIMA M O0S3aTE€NbHBIMU ISl MPEJOCTaBICHUS
MYHULMIAIBHOW YCIYTH, BKIIIO4Yasi HH(OPMAIMIO O METOJMUKE pacuera pa3zMepa Takou
J1aThl

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tpe6yeTC5I.

2.12. MakcumanbHbId CPOK OXHUJAHUS B OYepead TMpH I[ojadye 3ampoca o
MPEJOCTAaBICHUA MYHHIIMIAIBHON YCIIYTH, YCIYT'H, IPEIOCTABISIEMON OpraHu3aluei,
y4acTBYIOIIEH B TMPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTHM, W TpU TOIYyYECHUU
pe3yJabpTara MpeioCTaBICHUS] TAKUX YCIYT

2.12.1. Bpemsa oxuaaHus Opu TOAAYE 3asBJICHUS HA IOJIYYCHUE MYHUIUNAIbHOU
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yabTaTa MNPEIOCTABICHUS MYHHUUIIAIBHOW YCIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pPEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ TMOpPANOK PpETUCTpAllMUA 3ampoca 3adBUTENSI O NPEJOCTABICHUU
MYHULIMTATBHON YCIYTH U YCIYTH, IPEeJA0CTABISIEMON OpraHu3aluei, y4acTBYIOIICH B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOHU (hopme

2.13.1. Tlpu nuunom oOpamennun B MO®DIL] B JeHp mojaud 3asBICHUS 3asIBUTEIIO
BbI1aeTcsa pacnucka u3 AVC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOITBEPKAAIOIIIM,
YTO 3asBJICHUE OTIIPABJICHO, ¥ AATOM MOJauu 3asBJICHUS.

2.13.2. Ilpm HampaBIeHHUM 3asBIEHUS  MOCPEACTBOM  EnwHOro  moprana,
PecnyGnmkanckoro mopraia 3asBUTENb B JICHb MMOJA4M 3asIBJICHUS MOTYy4YaeT B JIUYHOM
kabunere PecrmyOnMKaHCKOTO mMOpTajia W MO DJIEKTPOHHOW TOYTE YyBEIOMIICHUE,
MOATBEP)KIAIOIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pErucCTpalMOHHbI HOMEp U JiaTa M0/1auu 3asBJICHHUS.

2.13.3. ITpu nuadomM oOpariennu B OpraH B JIeHb M0/1a4U 3asBJICHUS YIIOJTHOMOUYECHHBIM
JOJDKHOCTHBIM JIMoM OpraHa 3asiBUTENIO BBIJJAETCS PACIUCKa U3 aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYEHHOW JJIi OKa3aHUs TOCYJIapCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JAaTOW MOJaud 3asBJICHUS U
MepeyHEeM MPeJICTaBICHHBIX JTOKYMEHTOB.

2.14. TpeboBanusi K TIOMEIICHHSM, B KOTOPBIX TMPEAOCTABIACTCS MYHUIIMITATIbHAS
ycayra, K 3ally OXKHIAHWS, MECTaM [UJIs 3alOJHEHHs 3alpoCOB O NPEAOCTABJICHUM



MYHHIIMIIAIBHONW YCIyTH, HHOOPMALIMOHHBIM CTEHAAM C 00pa3laMH MX 3alOoIHEHUS U
NEePEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUS KaXKIOW MYHHUIIMITAIbHON
YCIYTH, Pa3MEIICHUI0 U O(OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHOMN
uH(pOpMAaIMU O TIOPSAJKE MPEAOCTABICHUS TaKOU YCIyTU, B TOM YHUCIE K 00eCTIeUeHHIO
JOCTYITHOCTH I MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (efepalibHbIM
3aKOHOJIATEJILCTBOM M 3aKOHOJaTenbcTBOM PecmyOnuku TarapcTtaH o colMalibHON
3aIUTE UHBAJIUJIOB

2.14.1. IlpepocraBiieHHE€ MYHUIMIIAIBLHON YCIyTd OCYIIECTBISIETCS B 3JaHUSIX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKAPOTYLICHUS.

Mecra npuema 3asBUTENIEH 000pyAYIOTCS HEOOXOIUMON MeOenbio sl 0(hOpPMIICHHUS
JTOKYMEHTOB, HH(POPMAIIMOHHBIMHU CTCHIAMH.

2.14.2. B cOOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu 0 COUATBHOM
3alllUTe UHBAJIUIOB B LIEJIAX OCCHPENATCTBEHHOIO JOCTyHa K MECTY MpeaoCTaBICHUS
MYHULIMTATBHON YCITyTH 00€CTIeunBaeTCs:

1) oOecrneunBaeTcs  OCCHPEMATCTBCHHBIM  JOCTYN ~ HMHBAJIMIOB K  MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHNe B UX Tpejiesiax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJbTUMEIUHHAas UWHPOpPMALKUI O TOPSIKE
MPEIOCTABIICHUS MYHUIIMITAIIbHON YCIYTH pa3MeIlaeTcs B YAOOHBIX JIJISl 3asiBUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) compoBOXICHUE UHBAIUIOB, UMEIOIINX CTOHKHE PACCTPOMCTBAa PYHKIIUU 3PCHHUS
Y CaMOCTOSITEJIBHOTO MEPEABUKEHHUS, U OKA3aHUE UM ITIOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITEIILHOTO TICPEABIIKEHHS 10 TEPPUTOPHH, HA KOTOPOM
pacnoiokeHbl 0OBEKThl COLIMAIBHOM, MHKEHEPHOM M TPaHCHOPTHOW MH(PACTPYyKTYp,
BXO/Ia B Takue OOBEKTHl M BbIXOAA M3 HUX, MOCAAKA B TPAHCHOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJIACKY;

5) Hamnexkamiee pasMelleHHEe O0OpyIOBaHUS W HOCUTeNed  HMH(pOpMarww,
HEOOXOAMMBIX JJi1 oOecriedeHusi OeCTpensITCTBEHHOTO JOCTYIa WHBAIMOB K YCIyram
C YYETOM OTPAHHYCHUN WX KU3HEACATEIHHOCTH;

6) nyOnuMpoBaHHWE HEOOXOMUMOW JUIi HWHBAJIWAOB 3BYKOBOW W  3pUTEILHOMN
uHopmaIuu, a TakKe HaJIMuced, 3HAKOB W HMHOM TEKCTOBOM M rpadudecKoi
uH(}OpMAIUU 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToOUueuHbIM mpudToM bpaiins;

7) JIOMyCK CypaoIepeBoaunKa U TU(HIOCYPAOTIEPEBOTINKA;

8) momyck cOOaKH-MPOBOJHUKA NMPU HAJUYMH JOKYMEHTA, MOITBEPIKIAIONICTO €¢
crieMalibHOEe 00y4YeHHUE U BbIJIaBaEMOTO 10 (hopMe U B OPSIIKE, KOTOPhIE YCTAHOBJICHBI
IpuKa3oM MuHUCTEPCTBA TPyZa U colMaibHOM 3ammThl Poccuiickon denepanuu ot
22.06.2015 Ne 386H «OO0 yTBepkaeHUH (DOPMBI TOKYMEHTA, MOATBEPKIAAOIIETO
CrieMaJIbHOE 00yUeHHe COOAKU-TIPOBOAHUKA, U MOPSIKA €T0 BhIIAUN.

2.14.3. TpeboBaHUsI B 4aCTH OOECIEUEHUs TOCTYIMHOCTH JJIsl UHBAJIUIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBJISIETCS TMPEAOCTABICHUE MYHUIMIIAIBHOW YCIyrM, WU CPEJCTB,
UCIIOJB3YEMbIX MPU MPEAOCTABICHUU MYHUIUIIAIBHOW YCIYTd, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aiMHUHUCTPATUBHOIO pEriaMEHTa, IPUMEHSAIOTCA K



o0BEeKTaM W CpEICTBaM, BBEICHHBIM B OKCIUTyaTalldi0 WU  MPOIICIITUM
MOJIEPHU3AIINIO, PEKOHCTPYKIHIO nocie 1 utonsa 2016 rona.

2.15. [lokazaTenu NOCTYMHOCTH U KadyecTBAa MYHHUIMIAIBHOM YCIYrd, B TOM 4YHUCIE
KOJIMYECTBO  B3aWMOJICUCTBUU  3asBUTENS] C  JOJDKHOCTHBIMH  JIMIIAMU  TIPHU
NPEAOCTABICHUNA MYHULMNAIBHON YCIYTM M UX MNPOJOJIKUTEIBHOCTh, BO3MOYXHOCTH
NOJIy4eHHUs] MH(MOpPMAIMU O XOJ€ MPEAOCTaBICHUS MYHUIIMIIAJILHON YCIYTH, B TOM
YyyCcl€ C  MCHOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHUH,
BO3MOXHOCTh JIMOO HEBO3MOXHOCTh IOJYYEHHUS MYHUIIMIIAIBHOM YCIYId B
MHOTO(YHKIIHOHATIEHOM LEHTpE MPENOCTABICHUSA roCyJ1IapCTBEHHBIX 17|
MYHHUITUTIATBHBIX YCIYT (B TOM YHCJIE B MTOJTHOM 00BbeMe), B IFOOOM TEpPUTOPUATTEHOM
MO/IPA3/ICICHU OpraHa MCHOJIHUTEIBHO PpacCHOpPSAUTEIBHOIO OpraHa MECTHOTO
CaMOyNIpaBlIeHUS, 10 BBIOOPY  3asBHUTENS  (IKCTEPPUTOPHAIBHBIM  MPUHIIMUI),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCY/IapCTBEHHBIX U (WJIM)
MYHHUIIMNIATBHBIX ~ YCIYT B MHOTO(QYHKIMOHAIBHBIX IIEHTpax MpPEAOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHLIMNAIBHBIX YCIYT, IPEAyCMOTPEHHOro crarber 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazarenmssMu JOCTYNHOCTH NPEAOCTABICHUS MYHUUUIIAIBHOW YCIyTH
SBJISIFOTCSL:

PaCIIONIOKCHHOCTh ITIOMCIICHHA, B KOTOPOM BCACTCA IIPUCM, BbiJda4a HOKYMCHTOB B
30HC JOCTYITHOCTHU 06IHGCTBGHHOI‘O TPaHCIIOPTAa,

HaJIN4Huc HGO6XOI[HMOFO KOJIM4YCCTBa CIICOHMAIIMCTOB, a TaKXXC HOMGIHGHPIIZ, B
KOTOPBIX OCYIICCTBIIAACTCA IIPUCM JOKYMCHTOB OT SaHBHTeHeﬁ;

HaJu4Me UCYeplbIBaOIed HWHPOpMAMKM O cHocobax, MNOpSAKE M CpoKax
MPEAOCTABICHUS MYHULMIAIBHOM YCIyIM Ha WH(OPMAMOHHBIX CTEHIaX, EauHOM
nopraie, Pecny0nrkanckom nopraie, opuuaibHOM CaiiTe MyHULMITAIIBHOTO paiioHa;

OKa3aHHE MOMOILIM WHBAJIUAAM B MPEOJOJCHUH OapbepoB, MEMIAIOLIUX IMOIYUYEHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIIMITAJIbHON YCIIYTH SIBIISIEOTCS:
1) cobmroicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;
2) coOJroIeHHe CpOKa MOJTYYCHUs Pe3yJibTaTa MyHUIIMIIAIEHON YCITyTH;

3) orcyTcTBHE  OOOCHOBAaHHBIX JKAJl00 Ha HApPYyHMICHWS  aJMHHHUCTPATUBHOIO
periiaMeHTa, CoBepIleHHbIe paboTHUKaMu Oprana;

4) KOJTMYECTBO B3aUMOJICHCTBUI 3asBUTEIA C JOKHOCTHBIMU JMilaMu (0e3 ydera
KOHCYJIbTalIH):

B3anMoJielicTBHE 3asBUTEN ¢ paboTHUKamMu Oprana nin M®I] npu npepocraBieHnn
MYHULUITAIBHON YCIIYTH OCYLIECTBIISICTCS OJUH pa3 IPU NPEACTABICHUN 3asBJIICHUS CO
BCEMH HEOOXOUMBIMH JTOKYMEHTAMH;

OMH pa3 B cily4ya€ HEOOXOOUMOCTH MOJIY4YEHHs pe3yJbTaTa IperoCTaBICHUs
MyHUIMNaiabHOU yciyru B Oprane wim MOL] B popMme s3k3emIuisipa 35I€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoaomKUTENBHOCTh OTHOTO B3aUMOJEHCTBUS 3aBUTENS C JOKHOCTHBIMU JINLIAMHA
IIPU NPEIOCTABICHUN MYHULIMIIAIIBHOM YCIIyTH HE MPEBBIIIAET 15 MUHYT.



3asBUTENIb BIPABE OLEHUTH KAYECTBO MPEJOCTABJICHHUS MYHULIMNAIbHON YCIYTH C
MOMOIIBI0 YCTPOWCTB TOJBIKHOW paanoTeneOHHOM CBSI3U, C HCIOJIB30BAHUEM
PecnyOnnkaHCcKoOro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o Xoje NperocTaBiICHUS MYHUIIMNIATBHOM YCIYTH MOXET OBbITh
MoJIy4eHa 3asgBUTEIEM B JIMYHOM KaOuHere Ha ExuHom moprane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBiieHHE MYHHUITUTIATLHON YCIYTH OCYIIECTBIIICTCS B iro0oM M®I] mo
BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA WM MecTa (DAKTUUECKOTO
npoxkuBaHus  (rpeObiBaHus) Ha  Tepputopun  Pecnybmuku  Tartapcran  mo
AKCTEPPUTOPUATILHOMY TTPUHIIUITY.

MyHunumnangpHas yeiryra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE NMPEA0CTaBIISAETCS.

2.16. Vable TpeGoBaHMs, B TOM UYHMCJIE€ YYUTHIBAIOIIHNE OCOOEHHOCTH MPEIOCTABICHUS
MYHHIIMIIAJTBHOW YCIAYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIMIY (B CiIydae, €ciu
MYHHIIMIIATbHAS YCIIyra TPEIOCTABISIETCA MO AKCTEPPUTOPHAIBHOMY MPHUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOM (hopme

2.16.1. Tlpu mnpenocTaBICeHUU MYHHULHUIAIBLHON YCIYTM B JJIEKTPOHHON (opme
3asIBUTEIb BIIPABE:

1) moay4yuth HHGOPMAIMIO O TIOPSIKE U CPOKAX MPEIOCTABJICHUS MYHHUIMITATLHON
yCIIyTH, pa3Melennyto Ha Equnom nopraine, PecryOiukanckoM noprare;

2) mojaTh 3asBICHHE O TPEJAOCTABICHUM MYHHIMNAIGHOW YCIYIM W HHBIC
JOKYMEHTBI, HEOOXOJUMBIE IS NIPEIOCTABICHNS MyHULIMIIAILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(POPMALIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIOJIb30BaHuEM PecryOnnkaHckoro nopraia,

3) MOJIyUYUTh CBENCHUS O XOJ¢ BBIMOJHEHHS 3asABICHUH O MPEIOCTABICHUN
MYHUIUTNIATBHON YCIYTH, OJAHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyIIECTBHUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHOW YCITYTH;

5) mosyuuTh pe3yabTaT TPEAOCTABICHUS MYHUIMNAIBLHOW yciyru B (opme
AIIEKTPOHHOI'O IOKYMEHTA;

6) momath jxano0y Ha pemieHue u aevictBue (OesdeiicTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX JIMI], MYHHUITUTIATBHBIX CIY)KAIIUX IOCPEACTBOM PecmyOankaHCcKOTo
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIei mpoiecc aocyaeoHoro (BHeCyAeOHOro) o0)KajaoBaHUS pPEUICHUN U
nencTBuil (0e3MelCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHaMHd, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSA OCYIIECTBIISIETCS MOCPEACTBOM  3aIlOJHECHUS
AJIEKTPOHHON (HOpMBI 3asiBiIeHUs Ha PecrmyOnukaHckoM mopTane 06€3 HeOoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-T1M00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BOBMOXKHOCTh KOMHPOBAHUS M COXPAHCHHS 3asBICHHS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl MPEOCTABICHUS YCIYTH;



2) BOSMOKHOCTh 3aIIOJTHCHUS HECKOJBKUMH 3asSBUTEISIMH OJHOH DIIEKTPOHHON
dbopMbI 3asiBIEHUS MpU OOpalleHHH 3a YCIyraMH, MpeArojiaralolliMy HalpaBiIeHUE
COBMECTHOI'O 3asIBJICHUSI HECKOJIbKUMU 3asiBUTEIIAMU;

3) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHUU DSJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEeHHE paHEe BBCJICHHBIX B JJICKTPOHHYIO (OpMY 3asBJICHUS 3HAUYCHUH B
0001 MOMEHT MO J>KEJaHUIO I0JIb30BaTelNisl, B TOM YHCIE MPU BO3HUKHOBEHHHU
oIKOOK BBOJA U BO3BpATe JJisi TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIIEKTPOHHYIO (GOpMy
3asIBJICHUS;

5) 3amoiHeHNEe TIOJICH AJICKTPOHHOW (OPMBI 3asBIICHUS JIO Hadalla BBOJA CBEICHUMN
3asIBUTEJIEM C MCIOJIb30BaHHEM CBelleHMM, pa3MmelnieHHbix B ECUA, u cBeneHuid,
onyONMKOBaHHBIX Ha PecnyOiiMkaHCKOM TOpTajie, B YaCTH, Kacarollehcs CBEJICHUM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAINK U ayTCHTU(UKAITIY;

6) BO3MOXHOCTh BEpHYTHCS Ha JIFOOOW W3 ATAIOB 3aNOJTHEHUS DIIEKTPOHHOU (hOPMBI
3asiBJI€HUs O€3 NOTepU paHee BBEACHHON HH(POPMALINH;

7) BO3MOKHOCTh JIOCTYIIA 3asiBUTEIISA K paHee MOJAaHHBIM MM 3asBJICHHSIM B TCUCHUE
HE MEHEe OJHOr0 roja, a TaKkKe YacTHYHO C(HOPMHUPOBAHHBIM 3asBICHHUSIM - B
TEUYECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha npueM B MODI] (mamee - 3amuch) OCYIIECTBISETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO0 TMPEAOCTABISIETCSI BO3MOXKHOCTh 3allUCH Ha Jt0Oble CBOOOAHBIE IS
IpyeMa JaTy ¥ BpeMs B IpeliejiaX YCTaHOBJIEHHOTO B MHOTO(YHKIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH /10 HACTYIIJICHUS 3TOM JaThI.

JInst ocymIecTBIICHUS] MPEIBAPUTEIIBHOM 3amucu MocpecTBOoM PecmyOinkaHCKOTO
nopTajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpallirBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

(daMunuio, UM, 0T4ECTBO (IIPU HAJTMYUK);
HOMeED TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHHIO);
KEJIAEMYIO J1aTy U BpeMs IIpuema.

B cnydae HeECOOTBETCTBHS CBEACHHM, KOTOPHIE COOOIMMI 3asBUTENb TPH
MPEIBAPUTEIIBHON 3aIlMCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEIEM IPU JTUYHOM
rpueme, IMpeIBapuUTEIbHAS 3aNIUCh AHHYJIUPYETCA.

[Ipu ocyuiecTBiICHUM NpPEIBAPUTEIBLHON 3alMUCU  3asBUTENI0 00ecIeurnBaeTCs
BO3MOKHOCTh pacreydararb TaJIOH-TIOATBEpXkAeHue. B cioydae, ecnu 3asBUTENb
COOOIIMT aapec SJIEKTPOHHOW IMOYTHI, HA YKAa3aHHBIA aJpec TaKkKe HaIpaBisieTCs
uH(popMaIus 0 MOATBEPKIACHUU MPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
U MecTa Impuema.

[Ipu ocyiecTBI€HNN MPEBAPUTENBHON 3aMMCH 3asBUTEIb B 003aTEIHLHOM MOPSAJIKE
uHOpMUpYETCSd O TOM, YTO MPEABAPUTENIbHAS 3alUCh AHHYJIUPYETCS B Clydyae ero
HESBKU 110 UCTEUYEHNHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU NIpHEMA.



3asBUTENb B 1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aMKCH.

3ampemiaercss TpeOOBaTh OT 3asgBUTENS COBEPUICHHS HHBIX JIEHCTBUH, KpoMe
NPOXOXKIECHUS UACHTU(PUKAILIMY U ayTEeHTU(UKALMM B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanmu, ykasaHus LEId IpUeMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, OCie10BaTEILHOCTh U CPOKU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHMS K IOPAJIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUSI
aIMUHUCTPATUBHBIX TIPOLIEYP B AIEKTPOHHOHU (hopMe, a TaK:ke OCOOCHHOCTH
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaxX

3.1. Onucanue IIOCJIEIOBATENILHOCTH JNEUCTBUI pu IIPEAOCTABICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBiieHre MYHHUITUTIATBHOW YCIYTH BKJIIOYaeT B ce0s  ClEIyroNIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIbTHPOBAHHUE 3aSABUTEIIS;

2) IIPUHATHC H  PaCCMOTPCHHC KOMIIJICKTa JAOKYMCHTOB, MMpCaACTaBJICHHBIX
3as1BHUTCIICM,

3) HaIlpaBJICHUC MCKBCAOMCTBCHHBIX 3dIlIpOCOB B OpraHbl, Y4YaCTBYIOIIHUC B
IIpcaoCTaBJICHUN MYHI/IHHHaJIBHOﬁ YCIYIu,

4) moaroTOBKA pe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;
5) BeITaua (HanpaBlICHHUE) 3asBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;
6) ucrpaBiIcHNE TEXHUYECKHUX OIHOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hadyalla BBITIOJHEHHUS aJMHHHUCTPATHUBHOW MPOLEAYPHI SIBISECTCS
oOpalieHue 3asBUTENS 10 BOIPOCaM, CBSI3aHHBIM € MPEIOCTaBICHUEM MYHULIUIIATIbHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBITIOJHCHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SBISETCS:

npu oopamienuu 3assurens B MOI] — paborauk MOL];

npu  oOpamienuu 3asBuTenss B OpraH —  3aMECTHTENb  PYKOBOAUTEIS
HcnonHuTeNnbHOrO KOMHTETa (Jajiee - JAODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3asBUTENb BIpaBe OOPATUThCA 3a KOHCYJIbTAllUEM O TOPSIKE W CpOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayru B MO®DI[ nuyHo u mno tenedonHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I[ koHCynbTHUpYET 3asBUTENS, B TOM YHUCJIE MO COCTaBy, ¢Gopme
IIPEICTABIAEMON TOKYMEHTAlMA U APYTUM BOIIPOCAM ISl MOJIYYEHHUS] MyHULIUIIAIbHOU
YCIIYTH.



3asgBUTEN, MOXET TOJYyYUTh HWHGOPMALKUIO O TOPSAKE MPeIOoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunuansHoM caiitte ML http://mfcl6.tatarstan.ru.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphbl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ACHD 06paHleHI/IH 3asABUTCIIA.

PesynbraTaMu  BBIMIOJIHEHMS] ~ AIMMHUCTPATUBHBIX  MPOLEAYpP  SIBJISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeACTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BIpaBe oOpatutbess B Opran mo Tene@oHy W AJIEKTPOHHOM ModYTe, a
TaKKe TMOJIYYUTh KOHCYyJbTalMio Ha PecnyOnukanckom moprane, caiite Oprana o
MOPSIZIKE U CPOKAX MPEAOCTABICHUS MYHHUIIUTIIAIBHON YCIYTH, B TOM YHCJIE IO COCTaBY,
dbopMme mpencTaBiIsEeMON JAOKYMEHTAMM W JPYTAM BOIMpPOCAM IS TOJYYCHUS
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHNE HH()OPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TPeOOBAaHUAMH ITyHKTA 1.3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC TPCX pa60q1/1x IIHeﬁ CO IHA IIOCTYILNICHUA O6paH_[€HI/ISI.

PGBYJ'IBTaTaMI/I BBIITOJIHCHU L AIMUHHUCTPATHBHBIX mmpoucayp SIBIISIFOTCSI.
KOHCYJIbTallUK II0 COCTaBY, (bopMe HpeHCTaBHHGMOﬁ JOKYMCHTAIlMK W JAPYI'HM
BOIIpOCaM, HCO6XOI[I/IMBIM I IIOJTYYCHUA MYHHHHHaJIBHOﬁ YCIYyTH.

3.3. HpI/IHHTI/IG H paCCMOTPCHUC KOMIIJICKTA JTOKYMCHTOB, IIPCACTABJICHHBIX 3asABUTCIICM

3.3.1. IIpueM DOKYMEHTOB JJis MPEIOCTABICHHUSI MyHULIUNIAIIBHOW yciayru uyepe3 MOL]
WM yaaneHHoe padbouyee mecto MODLI.

3.3.1.1. 3asButens (mpeacraBuTeNb 3asBuTensi) oOpamiaercs B M®I[ ¢ 3ampocom o
MPEIOCTaBICHUN MYHUIIUITAIIBHOW YCIYTH U MPEJCTABIISIET JOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUIN:
oIpesesnsieT NpeaMeT 0OpalleHus;
YAOCTOBEPSET JIUUYHOCTh 3aABUTEIS;
IPOBOJUT MPOBEPKY NOJHOMOYHM JIMIA, OJAIOIIETO TOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOT'O PETIAMEHTA;

3amoHSAET MMEKTPOHHYIO hopmy 3asBieHuss B AUC MOI];

Inpn npcaoCTaBJICHUN NOKYMCHTOB, YKA3daHHBIX B ITYHKTC 2.5 AIMHUHHUCTPATHUBHOI'O
periiaMmCcHTa Ha 6YMEDI(HOM HOCHUTCIIC, OCYHICCTBJIACT CKaHHUPOBAHUC
MMPpEACTABJICHHBIX TOKYMCHTOB,

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEIIO Ha IPOBEPKY U MOANKMCAHUE;
NOCJIE MOANKUCAHUS CKaHUPYET noanucannoe 3aasienue B AUC MOLI;

3arpykaet B AIC M®L] nokymMeHTbI, IpeACTaBICHHbIE B 3JEKTPOHHOU (popme miu
ANIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3SJIEKTPOHHOE
1EN0;



BO3BpAIIAET MOAMMCAHHOE 3asIBICHNE U OPUTUHAIBI OYMaKHBIX TOKYMEHTOB;
BBIJIACT 3asBUTEIII0 PACIIMCKY B IPUEME JOKYMEHTOB.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphbl, yCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD O6paHIeHI/I$I 3asABUTCIIA.

PC3YJIBTaTaMI/I BBIIIOJIHCHUSA AIMHWHHUCTPATUBHBIX IIPOLHCAYP ABJIAIOTCA: T'OTOBOC K
OTIIPaBKC 3aABJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. PabotHuk M®I] HampapisieT MakeT JTOKYMEHTOB, NPUHATHIX OT 3asSBUTENS B
Opran B 35eKTpOHHOM PopMe (B cOCTaBe MAKETOB JEKTPOHHBIX JI€1) B TEUEHHUE OHOTO
pabodero JHS CO JHS OOpalleHHsI 3asBUTENS B CTPYKTYpHOE moapasaencHiue MOLI.

Pe3ynpraTaMy BBINOIHEHUS aJMUHUACTPATUBHBIX MPOLEAYP SBIIAIOTCS: 3asBJICHUE U
IIaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJ0), HampasieHHble B OpraH, NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. Ilpmem JOKyMEHTOB JUIsi TMPEAOCTABICHHS MYHHULMIAIBHOM YCIYIH B
aneKTpoHHOM (hopme yepe3 PeciyOnukaHckuil moprai.

3.3.2.1. 3agBuTenp I8 TOAAYM 3ASBICHUS B DIIEKTPOHHON (OpME BBIMOIHSIET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJHACT aBTOPU3ALIUIO,
OTKPBIBACT (1)OpMy QJICKTPOHHOI'O 3aABJICHUA;

3aI10JIHACT (1)0pMy QJICKTPOHHOI'O 3asBJICHUS, BKIHOYAOIyO0 CBCACHUA,
H€O6XOI[I/IMBI€ 1 00s13aTeIbHBIC AJI IIPCIOCTABJICHUA MYHHLII/IHaJIBHOﬁ YCIYIua,

NPUKPEIUISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe WM DJICKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

MOATBEPKIAAET (PAKT O3HAKOMIIEHHS M COTJIaCUs C YCIOBUSMH U TOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH B AJIEKTPOHHOM (opMe (yCTaHaBIIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME ANEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEIEHUU  (yCTaHABIIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpPME IEKTPOHHOT'O 3asBJICHUS);

OTMPABJISICT 3aMOJHEHHOE JJIEKTPOHHOE 3asiBJIEHUE (HAKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (hopMe 2JIEKTPOHHOTO 3asiBJICHHUS);

AJIEKTPOHHOE 3asBJICHUE TMOAMUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMH IMyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEIOMJICHHE 00 OTIPABKE AJICKTPOHHOTO 3asBICHHUSI.

dopmaTHO-JIOrHYecKas IMpoBepKa CHOPMHUPOBAHHOTO 3asiBICHUS OCYLIECTBISACTCA
MOCJIC 3allOJIHEHUS 3asBUTENIEM KaXXJOr0 W3 IMOJIeH 3IEKTPOHHOU (HOPMBI 3asBIICHUS.
[Ipu BBISIBIEHWH HEKOPPEKTHO 3aMOJTHEHHOTO TOJIS AJCKTPOHHOW (OpPMBI 3asBICHHUS
3assBUTEIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKHU U MOPSIIKE €€ yCTPaHCHHUSI
MOCPEJICTBOM MH(POPMALTMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B 3JIEKTPOHHOU opMme
3asIBJICHHUSL.

AJIMUHHUCTpPaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIAM  IMYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIleHUs 3asIBUTEIIS.



Pe3ynbTaTaMu BBIMOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JIEKTPOHHOE
1ie10, HanpaBieHHoe B Oprad nocpeicTBOM CUCTEMbI AJIEKTPOHHOTO B3aUMO/ICHCTBUSI.

3.3.3. PaccMoTpeHre KoMIuIeKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATHUBHON MPOLEAYPHI SBISETCS
NOCTYIUJICHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JIS TMPEJOCTABICHUS
MYHUIUTIATBHON YCITYTH.

]_IOJ'DKHOCTHBIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIITOJIHCHHUC
a,HMHHHCTpaTHBHOﬁ IMpOoLCAYPHI SABJIACTCAA 3aMCCTUTCIIb PYKOBOOUTCIIA
HMcnomHUTEIbHOTO KOMMTETA CEIIBCKOTO ITOCEIICHMS (nanee - JAO0JZKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 3a IIPUCM I[OKYMGHTOB)Z

3.3.3.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cly4ae
oOpaiueHus 3asaBUTENA C 3asBIeHHEM B Oprax:

onpenensieT npeaMer oOpamieHus;
YCTaHABJIMBAET JUYHOCTH 3AsIBUTEIIS,
IIPOBOAUT NPOBEPKY MOJHOMOYMHI JIUIA, TOJAOIIETO TOKYMEHTHI,

IIPOBOJIUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aJIMHUHHUCTPATUBHOIO pErJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB ~ YCTaHOBJIEHHBIM TpeOOBaHUAM (Hajjexaiiee Oo(OpMIICHHE KON
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaxX MOJIYUCTOK, MPUIKCOK, 3a4EPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIIPABJICHUN );

3alONIHAET  JJEKTPOHHYIO  (GopMy  3asiBI€HHS B  aBTOMATU3MPOBAHHOU
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULIMIAIbHBIX YCIYT;

IIPU TIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aJIMHHUCTPATUBHOIO
pernameHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE INPEICTABICHHBIX
NOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;
nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMUCAHUE;
MOCJI€ MOJNMKUCAHUSI CKAHUPYET MOJNMKUCAHHOE 3asBICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO MH(OPMAIIMOHHYIO CUCTEMY, MPETHA3HAYCHHYIO
JUI1  OKAa3aHWS TOCYJAPCTBEHHBIX W  MYHUUMIAIBHBIX  YCIyI'  JIOKYMEHTBHI,
MIPE/ICTABJIICHHBIC B DJIEKTPOHHOUN (opMe WM IEKTPOHHBIC 00pa3bl OTCKAHUPOBAHHBIX
JIOKYMEHTOB, POPMUPYET IIEKTPOHHOE JIEJIO;

BO3BpAIla€T TOJIMMCAHHOE 3asBJIICHUEC W OPUTHHAIBI OyMaXXHBIX JOKYMEHTOB
3aABUTECIIIO;

BbLJACT 3asABUTCIIIO PACIIMCKY B IPUEME JOKYMCHTOB.

B CJIydac HaJIn4us OCHOBaHUM IJI1 OTKas3a B IMPHUEME JOKYMCHTOB OOJIKHOCTHOC
JUOO, OTBCTCTBCHHOC 3a IIPUCM JOKYMCHTOB, YBCAOMIIICT 3adABUTCIIA O HAJIWMYUH
HpCHSITCTBI/Iﬁ AJId Ipyue€Ma 3adaBJICHUA W BO3BpaIlacT €My AOKYMCHTBI C 00BSICHEHHEM
COACPIKaHNA BbIABIICHHBIX OCHOBaHUM AJIs1 OTKa3a B IIPUEME JJOKYMCHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, TIOCJE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:



IIPUCBAaMBAET 3asABJIICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYPOMl A€ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYMUBILIUE 3JIEKTPOHHBIE JIeJia, B TOM YHCIIE MPUIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (DOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IMPOBCPACT KOMIVICKTHOCTD, YUTACMOCTD 3JICKTPOHHBIX 06pa303 JOKYMCHTOB;,

IpOBEpSAET COOIIOJCHUE YCIOBUM JEHCTBUTEIBLHOCTH AJIEKTPOHHON MOAMUCH,
nocpeacTBoM oOpamenuss Kk EguHomy mopramy (B ciydae, €Ciau  3asBUTEJEM
peICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbIC YCUJICHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIIHUCHIO).

IIpn HamuMyM OCHOBAHWM, NMPELYCMOTPEHHBIX IYHKTOM 2.7.1 aaAMUHHCTPAaTHUBHOTO
periaamMeHTa, MOATrOTABIMBACT MPOEKT pElIeHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B caywae, ecnmu B pe3yibTaTe TMPOBEPKHM YCHIJICHHOW KBadU(UIIUPOBAHHOM
AJIEKTPOHHON TMOJMKUCH BBISIBJICHO HECOOJIOJCHUE YCIOBUM €€ JeHCTBUTEIHHOCTH,
MPOEKT pemeHuss o0 OTKaze TOJDKEH colepkaTh MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoekT pemieHus o006 oOTKa3e B TMpHUEME JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUS MYHUIMIIAIBLHON YCIyrd, ¢ yKa3aHWeM MNpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMS [JIi OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPENOCTABICHNUS MYHUIUIIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKyYMEHTaM, OCHOBaHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBL - coJiepkaTh HHGOpPMALMI0O O HAMMEHOBAHMM JOKYMEHTOB (uMH(MOpManuw,
CBEJICHMII), KOTOphIE HE TPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYUBLIE CBEICHUS, 0OPMIICHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TpeOOBaHUIN),
HaIpaBJISIETCSl Ha COIJIaCOBAHHWE B YCTAHOBJEHHOM IMOPSJIKE MOCPEACTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBanue npoekTa pelieHus o0 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX
ULl TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISETCS B MOPSAKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B cnydae orcyrcTBHS OCHOBaHMM Uil OTKa3a B IpUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO PErVIAMEHTA, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UEHHUE OJIHOTO pabovero JHs CO JAHS
MOCTYIUJICHUS 3asIBJICHUS, HAMPABIIACT 3asIBUTENIO, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHUE O MOCTYIUIEHUM 3asBJICHHUS, COJEPIKALICE BXOASAIIMNA PErMCTPALMOHHBIN
HOMEp 3asBJICHUA, JaTy TMOJyYCHHsS 3asBJICHUSA, TepeyeHb HaUMEHOBaHUM (ailios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYyYE€HHUs pe3ysibTaTa MyHUIIMNAIbLHOU
YCIIYTH.

3.3.3.4. HcnonmHenwe mpoueayp, ykKazaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATHU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEIHA3HAYEHHOW JJIi OKa3aHUsl TOCYJapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

3.3.3.5.  AIMHUHUCTpaTUBHbIE TMPOUEAYpPHI, YyCTaHABIMBAaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBHIMOJIHSIOTCS B T€YCHHE OJAHOTO pabovyero IHS CO
JTHSI IOCTYIUJICHUS 3asIBJICHUSI HA PACCMOTPEHUE.



PCSYJIBTaTaMI/I BBIIIOJIHCHUA aIMUHUCTPATUBHLIX IIPOLHCAYP ABJIAIOTCA: HpHHHTLIﬁ Ha
pPaCCMOTPCHUC KOMIUICKT AOKYMCHTOB WM IPOCKT PCHICHHA 00 OTKa3e B Imprueme
JAOKYMCHTOB, H€O6XOIII/IMI>IX JIA IpE€A0CTAaBJICHUA MYHHHHHaHBHOﬁ YCIIYyI'H.

3.4. HaHpaBHCHHe MCKBCAOMCTBCHHLIX 3aIllpOCOB B OpraHbl, Y4YaCTBYIOIOIUC B
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoBaHHEM Haydajla BBIIIOJHEHUS aHMHHHCTpaTHBHOﬁ MpoUcCaAyphbl ABJICTCA
IMOJIYUYCHUC NOJDKHOCTHBIM JIMIIOM (pa6OTHI/IKOM), YIIOJIHOMOYCHHBIM Ha BBIIIOJIHCHHC
aHMHHHCTpaTHBHOﬁ npoucaypsl, OT JOJLDKHOCTHOI'O JIMIIA (pa6OTHI/IKa), OTBCTCTBCHHOI'O
3ad IIPUCM JOKYMCHTOB, ITPUHATBIX OT 3aj4ABUTCIIA JOKYMCHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHOMN pOLIEAYPHI, SIBJISIETCSA 3aMEeCTUTEIb PYKOBOJUTEIS
HcrionHUTENBHOTO KOMHUTETA CEJIbCKOIO IOceleHus (Aajnee - JOHKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 HAMPABJICHUE MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOAECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.] aIMMHHCTPATUBHOIO PETJIAMEHTA.

AI[MI/IHHCTpaTI/IBHBIe IMpOoUCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBITIOJIHAIOTCA B ICHD IIPUHATHA 3ad4BJICHUA HA PACCMOTPCHUC.

PeBYJ'IBTaTaMI/I BBIITOJIHCHU L AIMUHHUCTPATHBHBIX mmpoucayp SIBIISIFOTCSI.
HalpaBJICHHBIC B OpraHbl BJIACTH U (I/IJ'II/I) MMOABCAOMCTBCHHBIC OpraHaM BJIACTHU
opraHu3anuun 3aIpoChl.

3.4.3. CrenuaivcThl MOCTABIIMKOB JaHHBIX HAa OCHOBAaHUHM 3aIPOCOB, MOCTYIMHUBIINX
Yyepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJEHCTBHUS, MPEIOCTABISIOT
3amnpalrBaeMble JOKYMEHThl (MH(OpMaNWI0) WIM HaMpaBisOT YBEIOMJIEHUS 00
OTCYTCTBUMU JTIOKyMeHTa W (W) HHPOpMALMU, HEOOXOAMMBIX MJIA MPEJOCTABICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  MYHKTOM,
BBIIOJIHSIFOTCS B TEUYEHUE IISITM JHEW CO JHS IOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3alMIo, MPEIOCTABISIONIME JTOKYMEHT U HH(GOPMAIIHIO,
€CJIM UHBIE CPOKH MOATOTOBKHM M HAIIPABJIEHUS] OTBETA HA MEXBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJCHBI (eJepaTbHBIMU 3aKOHAMH, MPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

PesynbpTaTaMu BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: JTOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHMUIIMIAIBLHON yCIYyru, 00
yBellOMJIeHHEe 00 OTKa3e, HalpaBJICHHBIC JIOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JJOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

MOJy4aeT 3ampaliMBacMble 4Yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAUMBIE IS MPEIOCTaBICHUS



MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(unm) uadopmanuu;

OpY HAJIMYUKA OCHOBAaHUMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTPaATUBHOTO
periiaMeHTa, MOJIrOTaBIUBACT IMPOEKT pelieHuss 00 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

[IpoekT pemieHus o006 oOTKae B TMpHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
NPeIOCTaBICHUS MYHUIIMNAIBHOM YCIYrH, C yKa3aHHEM MpUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKyMEHTaM, OCHOBaHMS [JIsi OTKa3a B MpHUEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HWHGOPMAIMI0 O HAWMEHOBAaHMHM JOKYMEHTOB (WMH(OpMmaIuwy,
CBEJICHMII), KOTOphIE HE TMPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJISIETCSl HA COTJIAaCOBAHHME B YCTAHOBJIEHHOM MOPSAJIKE MOCPEACTBOM CHUCTEMBI
ANIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CornacoBanue IIPOCKTAa PCIICHHUA 00 OTKa3e B IMpUeME TOKYMCHTOB, HGO6XOI[I/IMBIX
AL IpCaoCTaBJICHUA MYHHHHHaJIBHOﬁ YCIYIru, OCYIICCTBILICTCA B  IIOPSAIKE,
npcaAyCMOTPpCHHOM IITYHKTOM 353 AIMUHHUCTPATHUBHOI'O PCTIIAMCHTA.

AI[MI/IHHCTpaTI/IBHBIe IIpOoLCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBITIIOJIHAIOTCA B ICHD ITOJTYUCHU A CBGI[GHI/Iﬁ 10 MCKBCAOMCTBCHHBIM 3aIIpOCaM.

PesynpraraMu BBITIOJHEHUS aIMUHUCTPATUBHBIX IPOLENYDP SIBISIOTCS: JOKYMEHTBI
(cBenmeHus1), HEOOXOMUMBIC MJi TPEAOCTABICHUS MYHUIUIMAIBHOW YCIYTH, MPOEKT
peuieHuss 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.4.5. UcnonHenue npouenyp, ykazaHHbeiX B myHKTax 3.4.2, 3.4.4 agxMUHUCTPATUBHOIO
perjiamMeHTa, TMNpU HAJIMYUU TEXHUYECKONW BO3MOXKHOCTH  OCYIIECTBISECTCS B
ABTOMATHYECKOM PEKHME C UCMHOJb30BAHUEM aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBbI, TpEeAHA3HAYCHHON Ui OKa3aHWS TOCYJApPCTBEHHBIX U MYHHUIUMAIbHBIX
yCIyr, B TOM YHCJIE C MOMEHTAa PETrUCTpallMy 3asBJICHUS] B COOTBETCTBUU C IMyHKTOM
2.13 aIMUHHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuMalIbHBIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO PETIaMeHTa, COCTABIISIET MSATh Pab0YNX THEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON YCIIyTH

3.5.1. OcHoBaHMEM Hauaja BBIIIOJHEHUS AJMUHHCTPATUBHON MPOLEIYPHI SIBISIETCS
MOCTYIUICHUE OT  JOJDKHOCTHOTO — JIMIIA, OTBETCTBEHHOI'O 3a  HalpaBJICHHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHHUM), HEOOXOAMMBIX JJIf
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aAJMUHHUCTPATUBHOMN
MPOLEAYPHI, SBIAETCS 3aMECTUTENb PYKOBOAUTENS VICTIOJHUTENBHOTO KOMHTETA
CEJIbCKOI0 MOCENeHUs (Janee - JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMTAIBHON YCIIYTH).

3.5.2. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJIbTAaTa MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH:



paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIECHNS MyHULIUMITAJIbHON YCIIYTH;

ITPHU BBISABJICHHUU OCHOBaHUH AJIs1 OTKasa B IpE€AOCTAaBICHUN MYHI/IIII/Il'IaJII)HOI\/’I YCIYyI'H,
YKa3aHHBIX B ITYHKTC 2.8.2 AIMUHUCTPATUBHOT'O PCTIIAMCHTA, IIOATOTABJINBACT IIPOCKT
peUICHUA 00 oTKa3e B npeaoCTaBJIICHUU MYHHHHHaHBHOﬁ YCIYIu,

B Clly4a€ OTCYTCTBHSI OCHOBAHMH ISl OTKa3a B NMPEJOCTABICHHMH MYHULMNAIbHOM
YCIYTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHUHHCTPATUBHOIO PErJIAMEHTA, IIO
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHULANAIBHON YCIYTrHd, IOATOTABIMBAET IPOEKT PpeE3yJbTaTa IPEAOCTABICHUS
MYHULIMOAIBHOM yCIYrM B COOTBETCTBUM ¢ ToAnyHKToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

HAIPAaBJIACT MOATOTOBJICHHBIA MPOCKT Pe3yJIbTaTa MPEA0CTABICHHIS MYHHUIIMITATLHOM
YCIYyTH Ha COTJIACOBAHWUE B YCTAHOBICHHOM TMOPSJAKE TIOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTOO00POTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC ABYX pa60qu ,Z[HCI>'I.

Pe3ynbTaTaMy BBINIONHEHUS AJAMUHUCTPATUBHBIX NPOLEAYD SBISIOTCSA: IPOEKT
perieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMITAIBHOW YCIYTH, TPOEKT PEIICHUS O
BbIJIaUu€ pa3pelieHus] Ha BCTYIUIGHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIIUM
BO3pacTta 16 ner.

3.53. CornacoBanue M TOJANMCAHWE IPOEKTa PE3YJIbTAaTa MPEIOCTABICHUS
MYHUIUNAIBHOW  ycnyrd (majee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHULMUIAIBHOM  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeyaHus, BO3BpAIAIOTCI HA
JI0pabOTKY JIUIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIMIIAIbHON YCIYTH.
[locne ycrpaHeHus 3aMeuUaHUM MPOEKTHI JOKYMEHTOB MOBTOPHO MEPEAAOTCSA IS
COIJIaCOBAHUS U MOJIMCAHHUS.

PykoBogutenr Oprana mpu pacCMOTPEHUH TIPOEKTOB JIOKYMEHTOB IPOBEPSIET
coOMI0/IeHNe aJIMUHHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBhIMU JuilaMu OpraHa B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEI0OBATEIBHOCTH U
MOJIHOTHI, HAJIMYHUS COTJIACOBAHMM YIOJTHOMOYEHHBIX JOJKHOCTHBIX jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO00OpOTA.

B ciydae BbIsSIBIEHUS HapyILIEHUN B YaCTH CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX
MPOLEAYP, UX MOCIEIOBATEIIBHOCTH M MOJHOTH PykoBomurtens OpraHa MHULMUPYET
IIPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JONMYCTUBIINX HApYyLUIEHUS, B COOTBETCTBUM C
ITYHKTOM 4.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMMHUCTpPaTUBHBIE  NPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM  IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHUE IBYX pab0OUMX JHEH.

PesynbpTaTaMu BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: PEIICHUE 00
OTKa3e B MpHUEME JOKYMEHTOB HEOOXOJMMBIX JJIS TPEIOCTABICHUS MYHUIIUITATLHON
YCIIyTH, pelieare o0 0TKa3ze B MPEJOCTABICHUH MYHUITUTIATHHOU YCIyTH, PEIICHUE O



BbIIaue paspelieHus Ha BCTYIJICHME B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIIMM
Bo3pacra 16 ner.

3.5.4. cnionHeHue npoieayp, yKka3aHHbIX B MyHKTax 3.5.2, 3.5.3. aiMMHUCTPATUBHOTO
periiaMeHTa, TMpu HaJUYUM TEXHUYECKOW BO3MOXKHOCTHU  OCYILECTBISAECTCS B
ABTOMATHYECKOM PEXUME C HUCIOIb30BAaHUEM aBTOMATHU3HPOBAHHON MH(POPMALIMOHHOM
CUCTEMBI, MpEeAHA3HAYECHHOW [JI1 OKa3aHWUsl TOCYJAPCTBEHHBIX W MYHHUIIMIAIbHBIX

YCIIYT.
MakcumanbHbId CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpe paboYnX JHS.

3.6. Beimaua (HanpaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATFHOW YCITYTH

3.6.1. OcHOBaHMEM Hayajla BBINOJHEHUS AJIMHHUCTPATHBHOW MHPOLEIYPHI SIBISETCS
ITOJIyYEHHE TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJHEHNE aIMUHUCTPATUBHON
MPOLEAYPHI, JOKYMEHTa, IOATBEPXKAAIOMIET0 MPEAOCTABICHUE MYHULHUIIAIBHON
YCIIYTH.

JIOMKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
MpOLIEYpPhl, SBISETCS 3aMECTUTENIb pYKoBoauUTeNsl VICMONHUTENTHHOTO KOMHUTETA
CEJIbCKOTO TMOceeHusl (fanee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIIAUy
(HampaBJyieHHE) JOKYMEHTOB).

3.6.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIJauy (HampaBlIeHUE) JOKYMEHTOB:

o0ecrieunBaeT PErucTpaldi0 U BHECEHUE CBEACHHUHM O pe3yibTaTe MpPelOCTaBIICHUS
MYHULIMIAIBHON YCIYTH B MOJCUCTEMY BEAECHUSA JOKYMEHTAIIMM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

M3BEIIaeT 3asdBUTENs (€ro MPeICTaBUTENA) CIIOCOOOM, YKa3aHHBIM B 3asiBICHUH, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIANAIBHON yciayru B Oprane wim B MOLI.

Hcnonnenne npoueayp npu HAIMYUN TEXHUUECKONW BO3MOKHOCTH OCYIIECTBIISIETCS B
aBTOMATHYECKOM PEXKUME C UCIIOIH30BAHUEM aBTOMATHU3MUPOBAHHON MH(POPMAIIMOHHOMN
CHUCTEMBI, IPEAHA3HAYECHHOM [JI OKa3aHUs TOCYIApCTBEHHBIX W MYHULMNAJIBHBIX

YCIIYT.
AJIMUHHUCTpPaTUBHBIE  MPOLEAYpPhl, YCTAHABIMBAEMbI€ HACTOSIIUM  IYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHE OJHOTO padouyero JHS CO JIHS MOJMHUCAHUS JTOKYMEHTA,

SBJISTFOLETOCS pe3yJIbTaTOM IIPEIOCTABIICHUS MYHHULUITAIBHON YCIYTH,
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMu BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLENYD SABIIAIOTCA: pa3MELIEHUE
CBEJICHUH O Pe3yJIbTaTe NPeJOCTaBICHUS MyHUIIMIIAILHON YCIyTH B MH(POPMAIMOHHBIX
CUCTEMAaX, U3BELIECHUE 3asBUTENS (€ET0 MPEIACTABUTENSA) O PE3yNbTaTe MPENOCTaBICHUS
MYHUIIUTNIATBHOM YCIYTH M CIOcO0ax ero noiayyeHusl.

3.6.3. Tlopsiaok BblAauu (HampaBiieHUs1) pe3ysibTaTa MPelOCTaBICHUS MyHUIIUIIAIBLHOM
YCIIyTH:

3.6.3.1. Ilpu oOpatieHun 3asBUTENS 32 Pe3yIbTaTOM MyHUIMNANbHON yciuyru B M®II,
pabotHuk M®I[ BbimaeT 3asgBUTENIO pe3yJabTaT MYHHUIMNAIBHON yclIyrd B (opme



DK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocwutene. [lo TpebGoBanmIO
3asIBUTENIST BMECTE C DK3EMIUISIPOM 3JICKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHTEIEe
€My MPEIOCTABIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alKch Ha
CbEMHBIM HOCUTENh HWH(OpPMAIMK WM HANpPaBICHUS DHK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM MOYTe B aapec 3asButrend. lIpu 3anmucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUH SK3EMIUISpa 3JEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISp SJECKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO 3JEKTPOHHOW MOYTE€ UACHTUYHOCTh TAKOTO 3K3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTa HK3EMIUISIPY JIEKTPOHHOTO JOKYMEHTA Ha OyMakHOM HOCUTEJIE 3aBepsieTcs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJIB30BaHUEM YCUJICHHON KBaM(DHUIIMPOBAHHOMN
3JIEKTPOHHOM TOIITHCH.

AJIMUHHUCTpPaTUBHBIE  MOPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIIAM  IYHKTOM,
BBITIOJIHSAIOTCSL B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHBIC periaMeHTOM padoTel MOII.

Pe3ynbTaTaMu BBINIOJTHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCALIUS
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIunaibHou yciayru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHNS MYHULUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpareHuu 3asBUTENS 32 PE3YJIHTATOM MYHUIIMMAIBHOW YCIYTH 4epe3
PecniyOnukanckuii  mopran  3asBUTENI0 B JIMYHBIM KAaOWHET aBTOMATHYECKHU
HaIpaBJIsieTCs.  AJEKTPOHHBIM  0o0pa3  JOKyMEHTa, SBISIOIIETOCS — Pe3yJbTaTOM
MPEeI0CTaBICHUS MYHHUITUTATBHON YCIIYTH, MOAMUCAHHBIN YCUJICHHOU
KBATH(UITUPOBAHHON JICKTPOHHOM MOMUCHIO YITOTHOMOYEHHOTO JOHKHOCTHOTO JIUTIA
Oprana (Opradom).

AIMUHUCTpATUBHBIE  TIPOLECAYPHI, YyCTAaHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCS. B JICHb TOANHUCAHUS JTOKYMEHTA, MOATBEPKIAOMICTO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABIICHUN ) MYHUIIUITAIGHON YCIIYTH, YIOJHOMOYECHHBIM JTOKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynbraTaMu BBITIOTHEHUS aIMUHUACTPATUBHBIX MPOIEIYP SBISIOTCS: HAIPaBJICHUE
(mpemocTaBieHUE) C HUCMOIb30BaHUEM PecryOMMKaHCKOTO TMopTaia 3asBUTEIIO
JIOKYMEHTa, TOATBEPKIAIONIETO MPEIOCTABICHNE MYHUIIMMAIBHONW YCIyrd (B TOM
YHCJIe 0TKA3 B PEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH).

3.6.3.3. [Ipu obOpaieHuu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMNANIBHON yciayru B Opras,
JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BbIJady (HAmpaBJeHHE) JOKYMEHTOB, BBIJACT
3asIBUTENIO PE3yJIbTaT MYHUIUNAIBbHON yciuyrH. [1o TpeOoBaHUIO 3asiBUTENS] BMECTE C
AK3EMILTSIPOM IJIEKTPOHHOTO JJOKYMEHTa Ha OyMakHOM HOCUTENE eMy MPEAOCTaBISETCS
DK3EMIUISAP JJICKTPOHHOTO JOKYMEHTa ITyTE€M €ro 3alucd Ha ChEMHBIH HOCHUTEIh
uHQOpMAIM WM  HANpaBJICHHUS DJK3EMIULIpa JJCKTPOHHOTO JIOKYMEHTa 10
AIIEKTPOHHOMN TIOUTE B aJIPEC 3asBUTEISL.

AJIMUHUCTPAaTUBHBIE  TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
OCYUIECTBJISIIOTCS B MOPSAKE OYEPEAHOCTH, B JE€Hb NPHUOBITHS 3asdBUTENS B
cooTBeTCTBUHM C [IpaBuiiaMu BHYTpEHHET O TPYA0BOro pacnopsiaka Opraxa.

Pe3ynbraToM BBIMOTHEHUS aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS: (DUKCAIIHS
dakTa BBIJAYM  pe3ydabTaTa  MNPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHOW ISl OKa3aHWs
rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.



3.7. cnpaBiieHre TEXHUIECKUX OMTUOOK

3.7.1. B cnyuae oOHapy>XeHHs] TEXHUYECKON OIMMOKKA B JOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHHIIUITAIILHOW YCIIYTH, 3assBUTEh HampasisieT B Opra:

3asiBJICHUE 00 UCIIPaBICHUU TEXHUUECKOU OMMOKY (mpuiioskenne Ne 5 K HacTosiemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

HJOKYMCHT, BI)II[aHHBIﬁ 3a4BUTCIIIO KaK PpE3yjbTaT MYHHHHHaHLHOﬁ YCIyIru, B
KOTOPOM COOCPIKUTCA TCXHUYICCKAA OHII/I6K8,;

JOKYMCHTBI, HMCIONINC IOPHAWYCCKYIO CHIIY, CBHACTCIILCTBYIOIIHMC O HAJIWYUHU
TEXHUYECKOM OITHOKHU.

3asBiaeHue 00 HUCHpPABICHUM TEXHUYECKOW OIIMOKH B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTETIEM
(YITOTHOMOYEHHBIM TMPEACTABUTEIEM) IOYTOBBIM OTIPABIECHUEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uYepe3 PecnyOnukaHCKUE mOpTan WU
MOLI.

3.7.2. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYILIECTBIISET
IIpUEM 3asiBJICHUS 00 MCIIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHUE C
IIPWIOKEHHBIMHU JIOKYMEHTAMH M IEPENAcT UX JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIe IMpOoUCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBIITOJIHAOTCA B TCUCHHUC OAHOI'O pa60qero AHA C JaThl PCITUCTPpAllvN 3as1BJICHUA.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILEAYDP SBISIOTCS: MPUHATOE U
3aperuCTPUPOBAHHOE 3asBIICHUE, HANPABIEHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00paOOTKY JJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpHUBAET
JOKYMEHTBI U B LEJISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBISIOIIUNACS pPE3yIbTaTOM
MPEeI0CTaBIECHUS MYHULUTIATBHOM YCIIyTH, OCYUIECTBIISIET POLEYPHI,
MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjaMeHTa, W BBIJAET
MCIIPaBJIEHHBIM JOKYMEHT 3asBUTEIIO (YIIOTHOMOYEHHOMY MPEICTABUTEIIO) TMYHO MO/
pPOCIIUCh C U3BATUEM Y 3asBUTENS (YIOJIHOMOUYEHHOTO MpPEICTAaBUTENsI) OpUTHMHAIa
JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUYECKas OIIMOKa, WM HamlpaBisieT B aJpec
3asBUTEJSI MOYTOBBIM OTIIPaBJICHHUEM (ITOCPEIACTBOM 3JIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOKHOCTH TIOJy4YEHHs JOKyMEHTa HIpH MpenocraBieHud B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUUECKasl OIIMOKA.

AJIMUHUCTpATUBHBIE  MPOLEAYPhl, YCTAaHABIMBAEMbIE€ HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS. B TEYCHHE ABYX palbouux IHEH mocie OOHAapyKEHUsS TEXHUYECKOU
OMMOKM WM TOJIY4YeHUS OT JII0OOOr0o 3aWHTEPECOBAHHOIO JIMLA 3asBJICHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynbraTaMy BBITIOJIHEHHS] aJMUHUCTPATUBHBIX NPOLEAYp SBISIOTCS: BBIJAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.
4. TTopsaok ¥ GOpMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIMNIAIBHON YCIIYTH

4.1. ITopsimok OCYIIECTBICHUSI TEKYIIEro KOHTPOJS 32 COOJIIOJCHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH  JIMIIAMH  TIOJIOKEHUW  aJMUHUCTPATHUBHOTO



perjiaMeHTa U MHBIX HOPMATUBHBIX NPABOBBIX AKTOB, YCTAHABIMBAOIINX TPEOOBAHUS K
IIPEAOCTABICHNUIO MyHULIUITAJIIBHON YCIIYTH, & TAK)KE MPUHATUEM UMH PELICHUN

KoHTponp 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHUIMIAIBHON YCIyTH
BKJIFOYAET B ce0s BHISBJICHUE U YCTPAHEHHE HAPYIICHUN MpaB 3asBUTENICH, TPOBEJICHNE
IPOBEPOK  COOJIFOZICHUS MPOLEAYp MPEIOCTABICHUS MYHUIUIAIBHOW  YCIyTH,
MOJATOTOBKY pellIeHU Ha JercTBus (0e3AeiCTBHE) TOHKHOCTHBIX JIUIl OpraHa MECTHOTO
caMOyIpaBJIeHUS.

cDOpMaMH KOHTpPOJIA 3a CO6J'IIOI[CHH€M HUCIIOJIHCHUA aAMHWHHUCTPATUBHBIX IIPOLOCOAYP
SABJIAIOTCA:

1) mpoBepka W COTJIACOBAaHHE TMPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
MYHULIMIAIBHOUN YCIIyTH;

2) IPOBOJIMMBIC B YCTAHOBJICHHOM TOPSIIKE TTPOBEPKU BEJCHHS JICIONPON3BO/ICTBA;

3) mpoBeieHNEe B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX IPOBEPOK COOIIOIACHUS
IPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIBHON yCIIYTH.

B OEJIX TCKYHWICTO KOHTPOJISA UCIIOJIB3YIOTCA CBCACHWA, HMCIOIIUCCS B 3JI€KTp0HHOﬁ
Oaze JaHHBIX, CHY)K€6H35[ KoppeClionaCHOusA, yCTHasA H IIHMCbMCHHAsA I/IH(i)OpMaI_II/IH
JOJDKHOCTHBIX JIMI, OCYILICCTBJIAIOINUX BBIIIOJHCHHUC AIMHUHHUCTPATHBHBIX IIPOLCAYP,
KYpPHAJIbI YU4CTa COOTBCTCTBYIOIIUX NJOKYMCHTOB U APYTUC CBCACHUAA.

JIns ocymiecTBieHUsT KOHTPOJS 3a COBEPLICHUEM JIEUCTBUM MHPU NPENOCTABICHUU
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELICHUW PYKOBOAUTEIX0 OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpeaoCTaBIICHUS
MYHHUIUTAIBHON YCIYTH.

O cimydasx ¥ NpUYMHAX HAPYLIEHUS CPOKOB, MOCIEAOBATEIBHOCTU U COJEPKAHUS
aAMUHUCTPATUBHBIX NPOUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HApyLICHUH.

Texkyuii  KOHTpOJb 32  COOJIIOJICHUEM  TOCJIEIOBATEIbHOCTH  JIEHCTBUH,
OTNPENCIICHHBIX  QJMUHUCTPATUBHBIMM  MPONEAypaMH MO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MPEJOCTABICHUIO0 MYHHIIMIIAIBHONW YCIIYTH, HAYAJIbHUKOM OT/IEJa, OCYLIECTBIISIFOIETO
OpraHu3aIuio padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

IlepeyeHb  NODKHOCTHBIX  JIMI[,  OCYLIECTBISIIOIIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX NOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMM PETJIAMEHTAMM.

4.2. IlopsaoK U NEPUOIUYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITOJTHOTHI M Ka4eCTBa MPENOCTABICHUS MyHULUIIAIBHOW YCIYTH, B TOM YHUCIE MOPSAI0K
u GOpMbl KOHTPOJS 32 TOJHOTOW M KayeCTBOM MNPEJOCTABICHHUS MYHULUMATBHON
yCIIyry

4.2.1. KoHTpoJIb 32 MOJTHOTOM U KAYECTBOM MPEOCTABICHUS] MyHHUITUTIAIbHON YCITYTH
OCYUIECTBIsIETCS B (popmax:

1) mpoBeeHust IPOBEPOK;



2) paccMoTpeHus *anob 3asBuTeneil Ha naeiicTBus (6e3xeiictBue) Oprana, a TaKxke
UX JIOJDKHOCTHBIX JIML], MyHULUITAJIBHBIX CIYKaluX.

4.2.2. B nensix oCyIiecTBICHUS KOHTPOJIS 3a MOJHOTOW M KaYeCTBOM IPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH MPOBOASTCS IMJIaHOBBIE M BHEILJIAHOBBIE TIpoBepKH. [lopsaiok u
NEPUOJUYHOCTh OCYILECTBICHUS IUJIAHOBBIX TMPOBEPOK YCTAHABIMUBACTCS IUIAHOM
pabotel Oprana. Ilpu mpoBepke MOTYT paccMaTpUBATHCS BCE BOIMPOCHI, CBSI3AHHBIE C
NPeI0CTaBICHUEM MYHUIIMIIAIBLHON yCIyTru (KOMIUIEKCHBIE MPOBEPKHU), UM OTIICIbHBIH
BONIPOC, CBSA3aHHBIM C MPEAOCTABICHUEM MYHUIMIAIBHON YCIYrd (TeMaTH4ecKue
npoBepkH). [IpoBepka Takke MOKET MPOBOJIUTHCS 10 KOHKPETHOM 3kanio0e 3asiBUTEIIS.

4.2.3. BHemiaHOBbIE MPOBEPKH MPOBOJATCS B CBSI3U C NPOBEPKOM YCTPAHEHHUs paHee
BBISIBICHHBIX HApyIIEHU aJAMUHUCTPATHUBHOIO pErjaMeHTa, a TakXke B Ciydae
MOJIYYCHUST Kano0 3asBuUTeNe Ha pAeicTBus (OesmeiictBue) OpraHa, a Takke HUX
JTOJDKHOCTHBIX JIUL, MyHUIUIATBHBIX CITYKaI[UX.

4.2.4. Pe3ynpTaThl MPOBEPKU O(GOPMISIOTCS B BHUJE AaKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHECHHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa,  MpeJ0CTaBIISIIOLIETO
MYHUIIUTNIATBHYIO YCIYTY, 3a pelleHus W AeicTBus (Oe3neicTBue), MpUHUMAaeMbie
(ocymiecTBIsIEMBIE) MU B X0JI€ MIPEAOCTABICHUS MYHUIUTIATLHON YCIYTH

[Io pe3ynpraTamM NPOBEACHHBIX IMPOBEPOK B CIydac BBISBJICHUS HApPYLICHUW IpaB
3aBUTEJICA BUHOBHBIC JIMIIA MPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanud.

PYKOBOI[I/ITCJ'IB opraHa MCCTHOTO CaMOYIIPAaBJICHUA HCCCT OTBCTCTBCHHOCTL 34
HCCBOCBPEMCHHOC paCCMOTPCHHC 3asIBJICHUM.

PykoBoauTtens (3amMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO TOJApA3ACICHUs] opraHa
MECTHOTO CaMOYIpaBJEHUsSI HECEeT OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIM)
HEHaJIJIeXKallee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOMKHOCTHBIC JINIA U WHBIC MYHHITUNAIBHBIC CIIYXKAIllHe 3a PEIICHUS W JICHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHULIMTATLHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM IOPSIIKE.

4.4, TlonoxeHus, XapaKTepu3ylolue TpeOOBaHMS K MOPAIKY U GopMaM KOHTPOJS 3a
MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPAXKIAH, UX
00bEeTMHEHUH U OpraHu3aIui

KonTponp 3a nmpenocraBieHMEM MYHUIMIIAIBHONW YCIYTH CO CTOPOHBI IPAXIAH, UX
oObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIPABJIECHUS  NOpU  MPEJOCTABICHHUH
MYHULUIIAUIBHON  YCIIYI'M, TIIOJIy4YEHMS [OJIHOM, aKTyaJlbHOW U  JIOCTOBEPHOU
uH(popMaMU O TOPAJIKE MPEAOCTABICHUS MYHUIMINAIBHON YCIYIrM U BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHusi oOparieHuil (kajo0) B Mmpolecce MpeaoCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.

5. locyneOnblii  (BHECYNEOHBIN) TOPSIOK OOXAJIOBaHUS peIIeHUH U JACUCTBUIN
(6e3meiicTBUN) oprasa, MPEIOCTABIISIONIETO MYHUITUTIATHHYIO YCIIyTYy,
MHOTO()YHKIIMOHATTEHOTO [EeHTpa MPEI0CTaBICHUS roCyJapCTBEHHBIX u



MYHULUINAIBHBIX YCIYyI, OpraHu3alMidi, YyKa3aHHbIX B 4yactu 1.1 crareu 16
@®enepanbHoro 3akoHa Ne210-d3, a Takke UX JOKHOCTHBIX JIHI, MYHUIIMIAIbHBIX
CIIy>KalluX, pa0OTHUKOB

5.1. 3agBUTENM MMEIOT MPABO Ha O0XKAJOBaHHE B JOCYJCOHOM MOPAIKE PEIICHUN U
neiictBuil  (Oe3neHCTBHU) OpraHa, MPEJOCTABISIONIEr0 MYHHUIMIIAIBHYIO —YCIYTY,
JIOJDKHOCTHOTO — JIMIIA  OpraHa, MpPeAOoCTaBIISIONIET0 MYHUIUIAIBHYIO — YCIYTY,
MYHUIUIIAJBHOTO  CIIY)Kallero,  pyKOBOAMTENS ~ OpraHa,  MpeAOoCTaBISIOLIETO
MYHUIUITATIBHYIO yCIyTy, MHOTO(YHKIIMOHATBHOTO LEHTpa, paboTHHKA
MHOTO()YHKIIHOHAJILHOTO IIEHTpPa, OpraHu3aluii, MpeayCcMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kaj000ii, B TOM YUCIIE B CIACAYIOMINX CIydasiX:

1) HapyleHHe CpOoKa pPEerucTpanu 3arnpoca O MNPEJOCTABICHUH MYHHUIMNAIbHOU
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylleHUE CpOKa MpPEeJOoCTaBICHUS MYHHUIMNAIbHOW ycinyru. B ykazaHHOM
ciayyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHUE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CIllyyae, €CId Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHUS U
neictBua  (06e37eiicTBUE) KOTOPOTO  OOXKANyIOTCS, BO3JOKE€HAa  (YHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHIIMNAIBHBIX YCIYT B IOJHOM O0BEME B
NopsJiKe, onpeaeaeHHOM dyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHHE y 3asBUTENA JTOKYMEHTOB WU WH(OpPMAIUU JUO0 OCYIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannyv, HOPMATUBHBIMHU
npaBoBbiMM akTamMu PecnyOsuku Tatapcran, MyHUIMNAJIbHBIMU MPABOBBIMH aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) orka3 B OpHEeMe JOKYMEHTOB, TMPEJOCTABICHHE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOsmku Tatapcran, MyHUIMNAIBHBIMU MPABOBBIMU aKTaMU
JUTS1 TPEAOCTABIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MPEJOCTAaBICHUM MYHUIIMITAIILHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE
MPEAYyCMOTPEHBI (peepaibHbIMU 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
VHBIMU HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon ®enepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTMBHBIMH  TIpaBOBBIMM  akTtamMu  Pecrybmuku  Tarapcraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMM ~ aKTaMH. B ykazaHHoOM ciydae jgocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cy4yae, €ClIM Ha MHOTrO(YHKIMOHAJIbHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TMOJHOM OOBEME B MOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPETOCTABICHUN MYHUIIMIIAIBHON YCIyTH TJIaThI,
HE NPEAyCMOTPEHHOM HOPMAaTUMBHBIMU NpPaBOBBIMU akTamu Poccuiickoit dDenepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu PecryOmuku TaTapcTtaH, MyHUIIMITATBHBIMU
MIPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeJoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIIA
opraHa, TpPEIOCTAaBJISIONIET0 MYHHIMMAIBHYIO YCIyry, MHOTO(YHKIIMOHAIHLHOTO
IIEHTpa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA, OpraHU3aIINiA, TPETYCMOTPEHHBIX



gacteto 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-®d3, mnu ux paOOTHUKOB B
WCIIPaBJICHUU JIOMYIICHHBIX WMH OIEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
NPEIOCTAaBICHUSI ~ MYHHMIIMIIAJBHOW  YCIyTM  JOKyMEHTax Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBIeHUA. B ykazaHHOM ciydae mocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUu W JAcehcTBUil (Oe3meicTBUS)
MHOTO(QYHKIIMOHATBHOTO I[EHTpa, pabOTHHKA MHOTOQYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CIIy4ae, €ClIM Ha MHOTOQYHKIIMOHATBHBIA IIEHTp, PEIICHUS U JCUCTBUSA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCAYr B TIOJHOM 0OBeME B MOPSIKE,
onpenesieHHOM yactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapymieHWe CpoKa WM TOpSAOKAa BBIIAYM JOKYMEHTOB IO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpUOCTaHOBIICHWE TMPEIOCTABICHUS] MYHHUIIUTAIBHONW YCIIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaibHBIMA 3aKOHAMHU W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMH akTamu PecryOnuku
TaTtapcTtan, MyHUITUTIATBHBIME TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pEIICHUW U JedcTBuil (0e3aeiicTBu)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyT B IOJHOM oOOBeMe B TOPSJIKE,
onpeneneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHuWe y 3asgBUTENSI NPU TPEAOCTABICHUH MYHUIIUIIAILHON YCIyTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX IS
MIPEIOCTABICHUS MYHUIIAIIATLHON YCIyTH, MO0 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a MCKJIIOUEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IyYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCcyAeOHOE)
o0xkajoBaHuE 3asiIBUTEJIEM peneHui u JNEeNCTBUI (6e3meiicTBUSN)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCOYyr B TIOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nonaercsa B TMCbMEHHOM (popMe Ha OyMa)KHOM HOCHUTEJNE, B JIEKTPOHHON
dbopme B opraH, MPeA0CTABIISIONINN MyHUITUTIATBHYIO YCIyTY, MHOTO()YHKITHOHATBHBIN
IIEHTp JUOO B COOTBETCTBYIOIIMA OpPraH TOCYJapCTBEHHOW BJIACTH, SIBJISFOIIMIACS
ydpeauTeaeM — MHOTO(YHKITMOHAIIBHOTO neHTpa  (mamee - yUpenIuTeNb
MHOTO(YHKITMOHAJILHOTO IICHTPA), a TAK)KE B OPTaHU3AINH, MPEyCMOTPEHHBIC YaCThIO
1.1 cratbu 16 ®enepansHoro 3akoHa Ne 210-®3. XKanoObl Ha pelieHUus U IEUCTBUS
(6e3meiicTBUE) PYKOBOAUTENS OpraHa, MPEIOCTaBIISIONIETO MYHUIUIIAIBHYIO YCIYTY,
MO/TAFOTCSL B BBIIIECTOSIIMKN Oprad (MpY €ro HaJIW4YuM) JUO0O0 B CIy4ae ero OTCYTCTBUS
pacCMaTpUBAIOTCSI HETOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MpPeaoCTaBISIONIETO
MYHUIIUTIATBHYIO yCayry. JKanoObl Ha pemienus u aeicTBus (0e3aeiicTBue) paboTHHUKA
MHOTO()YHKIIHOHATTEHOTO IEHTpa MO/TAFOTCS PYKOBOJIUTEITIO ATOTO
MHOTO(YHKIIMOHAILHOTO IieHTpa. JKajoObsl Ha pemieHus U jaecTBus (Oe3nericTBue)
MHOTO(YHKITMOHAJILHOTO IIEHTpa TMOJAIOTCS YYPEAUTEII0 MHOTO(YHKIIMOHAIEHOTO



LEHTpa WIH JT0JDKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM ITPAaBOBBIM aKTOM
PecniyOnuku Tarapcran. KanoObl Ha perienus u aeicTBus (6e3eiicTBre) pabOTHUKOB
OpraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, mogaroTCss PYKOBOJUTESAM ITHUX OpTraHU3aIHil.

XKanoba nHa pemenus u JjedcTBus (Oe3nelcTBHE) OpraHa, IPEIOCTABIISIOIIEIO
MYHUIUMNAIBHYIO  YCIYr'y, JOJDKHOCTHOIO JIMI@ OpraHa, IpeAoCTaBIIIOLIETO
MYHUIUNAIBHYIO YCIYr'y, MYHULHIIAJIBHOTIO CIY’XKallero, PyKOBOAMTEN OpraHa,
IPEIOCTABISAIONIEI0 MYHULIMIAJIBHYIO YCIYTy, MOXET OBbITh HamlpaBjieHa IO IO4Te,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  ceth  «MHTepHeT», o¢uuuanpHOro caiiTa Oprasa,
MPEAOCTABISIONIEr0  MYHULMIAIBHYIO  ycayry, EguHoro  moprama — iaubo
PecnyOnmmkanckoro moprana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NEUCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboOTHHKA
MHOTO(DYHKIIMOHAJILBHOIO  LIEHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
ouuManpHOro caiita MHOrO(QYHKUHOHAJIBHOTO ILeHTpa, EanHoro mnoprama sm6o
PecnyOnmkanckoro noprana, HHQOPMAIMOHHOM CUCTEMBI JOCYyAeOHOro 00XaloBaHus,
a TaKk)K€ MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeins. XKanoba Ha pelieHus u
neiictBust (Oe3neiCTBUE) OpraHu3alui, NpeayCMOTpeHHbIX dYacTbto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBbITh HAlpaBJIeHA
0 T0YTe, C MCIHOJb30BaHUEM HH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», O(PUIMAIBHBIX CANTOB 3TUX opraHu3auuii, EguHoro mnoprana m6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa coaepx ath:

1) HauMmeHOBaHME oOpraHa, MPEIOCTABISAIOIEI0 MYHULMUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEI0 MYHHUIMIAIbHYIO YCIyTy, JIH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOro(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJUTENS U
() paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TIOCIIETHEE - TPH HAJIUYWHU), CBEACHUS O MECTe
KUTEJbCTBA 3asBUTENS - (DU3MUECKOro JIMa JUOO HAMMEHOBAaHUE, CBEIACHHUS O MECTe
HAXOXKJEHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TaKKe HoOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 O0OKalmyeMmblX peUICHUSX W JAeUCTBUSAX (0Oe3aeHCTBUM) Oprasa,
MPEAOCTABISAIONIETO  MYHULMNAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULMIAIBHOTO CIYXallero,
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, Mpe1ycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbroro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTaBIIIONIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIoCTaBIIAIONIEr0 MYHULMIMAIbHYIO YCIyry, Ju0o
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA



MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanphoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asgBUTENEM  MOTYT  OBIThH
NpeACTaBICHbl JOKYMEHTHI (IIPU HAJIWYMK), MOATBEPKAAIOLINE JOBOJAbI 3asBUTEINS,
MO0 WX KOHUHU.

5.4. IlocTynuBias >kajnoda MOJUIEKUT PETUCTPAIIMU B CPOK HE IMO3AHEE pabovero JHS,
CJICAYIOIIETO 33 JHEM MOCTYIIJICHHUS.

5.5. Kanoba, nmoctynuBias B OpraH, MPEeAOCTABISIONIMA MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN LEHTP, YYPEIUTET0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
OpraHu3aluy, NpeaycMoTpeHHbie yacTbio 1.1 ctateu 16 @enepanbHoro 3axoHa Ne 210-
@3, nub0 BBIIIECTOANINN OpraH (IpU €ro HaJIW4YWH), TOJJICKUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboYnX AHEH CO JIHA €€ PEruCTPallMH, a B ClIydae 00KalOBaHUs
OTKa3a oprasa, PEI0CTABIISIOLIErO MYHUIUTATBHYIO yCIIyTYy,
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIIPaBJICHUM JOIMYIICHHBIX ONEYaTOK K OMMOOK WM B ciayyae oOOKaJoBaHUS
HapyLICHUs] YCTAHOBJIEHHOIO CpOKa TaKUX HCIPABICHUI - B TEUEHHE MATH paboumx
JTHEHN CO JIHS €€ PEruCTparLiH.

5.6. Tlo pesynbTaTam paccCMOTPEHHS KaJIOObl MPUHUMACTCA OJHO U3 CIEIYIONIUX
pELICHUN:

1) sxanoba ynoBieTBOpsIETCs,, B TOM 4HUCJEe B (pOpME OTMEHBI MPUHITOIO PEIICHHUS,
WCIPABIICHUS JIONYLIEHHBIX ONEYaTOK U OWIMOOK B BBIIAHHBIX B pe3yjbTare
MPENOCTABICHNAs MYHULMIIAJIBHOW YCIYTM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JNEHEKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
paBoBbIMM akTamu Poccuiickoit denepanyivi, HOPMATHUBHBIMU ITPABOBBIMH AKTAMH
PecnyOnuku TaTtapctan, MyHUIIMIIAIBHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mno3nHee nHA, cieayromero 3a JOHEM MPUHATHS PELICHHS, YKA3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME M MO >KEJTAHUIO 3asBUTEN B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PACCMOTPEHUS KaTOOBI.

5.7. B ciyyae npu3HaHUs KaI0O0bI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE 3asSBUTEIIO
O pe3ylbTaTaX pacCMOTPEHMs JKajJoObl JaeTcss MHpopMamuss O JeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHo! JyacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBIIBJIEHHBIX HAPYIIEHUM IPU OKAa3aHWHA MYHULMIIAJIBHOW YCIIYTH, @ TAKXKE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/IO0OCTBA M yKa3bIBaeTCs MHGOPMALIMS O JATIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B cnyuae mpusHaHus XKajgoObl HE TMOJJIeXKaIlel YIOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl JAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHHUsS] O TMPUYMHAX TNPHHATOTO PCEIICHMS, a Takke WHOOpMaIMs O IOPSIKe
00’KaJIOBaHMS IIPUHSATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBIEHHS B XOJI€ WJU TIO pe3yjbTaTaM PAacCMOTPEHUS KaJIOOBI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYUIEHHUS WA PECTYILICHUS



JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Koo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTypPHI.



ITpunoxxenne Ne 1

K AIMHHUCTPATUBHOMY PETJIAMEHTY
IIPEA0CTABICHN MYHULIUITAIIBHON YCIIYTH 110
BBIZIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HCCOBepH_IeHHOJIeTHI/IM, JOCTUT'TIINM B03paCTa
16 ner

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

oT No

Paccmotpes Bame 3asBiieHue ot Ne Y IIpUJIaraemele K
HEMY JNOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
IPUHSATO pelieHue 0

JlononHuTeNbHAS HHGOPMAIIHS:

CseneHust 06 anekTpoHHOW noanuncu

JokHocTHOE N0 (PHO)

(moAnuCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenne Ne 2

K AZIMMHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTH 1O
BbIJIaye pa3pelieHus Ha BCTYyIJIeHUE B Opak
HECOBEPLICHHOJIETHUM, JOCTUTILIUM BO3pacTa

16 ner

dopma

(bnank oprana, mpeOCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaY€ pa3pelleHrs Ha BCTYIJIEHUE B OpaK HECOBEPIIEHHOJIIETHUM, JOCTUTIIUM

BO3pacra 16 ner

OT Ne
PaccmorpeB Baie 3asBieHue ot Ne U IpujaracMbie K HEMY
JOKYMEHTBI ~ YIIOJITHOMOYCHHBIM  OPTraHOM HIPUHSTO
pemieHne 00 OTKaze B 1o

CJIEIYIOIUM OCHOBAHUSIM:
1.

2.

JononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asiBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOKET OBbITh O00aJoBaH B JIOCYACOHOM TIOpPSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXe B CyJeOHOM TOPSIIKE.

CseneHust 06 anekTpoHHOW noanncu

JomwxkHoctHOE nuto (PHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Ipunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEeAO0CTaBIICHNUS] MYHULIMTTAIbHOW YCIIYTH 1O
BBIJIa4€ pa3pelieHus Ha BCTYIUICHUE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIUM Bo3pacTa 16
JIET

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEHIEHUE

00 oTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUS
MYHUIIMIIAJIBHON YCIYTH 1O BbIaue pa3pelieHts Ha BCTyIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIIMM Bo3pacrta 16 net

oT Ne

PaccmotpeB Bamie 3asBiieHne OT Ne  w npumaraemele k
HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OPraHOM
OPUHATO penieHue o0 oOTKaze B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIf
10 CJIEAYIOIIMM OCHOBAaHHUSIM:

L

Pa3bpsicHenue npuynH OoTKa3a:

JlononHuTENbHAS HHPOPMALIHS

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOUCHHBIM OpPraH C 3asBJIEHUEM O
MPEIOCTABJICHUH YCIIYTH MOCII€ YCTPAHEHUS YKA3aHHBIX HAPYILICHUH.

JlaHHBIH OTKa3 MOKET OBbITh 00KajoBaH B JIOCYACOHOM TIOpSIAKE IyTeM
HaIpaBJICHUS kKajl00bl B YIIOJJHOMOUYEHHBIA OPTaH, a TaKKe B CyJAcOHOM TOPSIIKE.

CseneHust 06 anekTpoHHOW noanncu

JomwxkHoctHOE nuto (PHO)

(MOaIUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenne Ne 4

K AJIMHUHUCTPATUBHOMY PETJIaMEHTY
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH 110
BBIZIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HCCOBepH_IeHHOJIeTHI/IM, JOCTUTTIINM B03paCTa
16 ner

dopma

B UcnionHUTENTbHBI KOMUTET
BaxuTOBCKOIro CENbCKOr0 MOCEICHUS
BepxHeyCcI0HCKOr0o MyHUIIUITAIBHOTO
paiiona Pecnyonuku TaTapctan

oT

(bamuust, UMsi, OTYECTBO 3aSIBUTEIIS)

AJlpec MecTa JKUTEJIbCTBA U (WJIN) aapec
MecTa peObIBaHUS 3asIBUTEIIS:

Tenedon 3asBUTENA:

A,upec BHGKTpOHHOﬁ IIOYTHI 3aABUTCIIA:

3as1BJICHHUC.

[Ipomry pa3pemuTs MHE 0 TOCTHXKEHHS BO3pacTa BOCEMHA/IIIATH JIET BCTYIIUTH B
Opak c p.

MpoKUBaroIM(ei)

JaTa pOXKICHUS

MacropT BblAaH (KOraa, KeM)

10 NIPUYHHE

(mara) (moamnuch) (©.1.0.)

[Ipoiry pa3pemnTs MHE BCTYIIUTh B Opak C .

710 TOCTKEHMS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.



Jlata poxaenus ,

IPOKUBAIOIIMM(EH1)

nacropT BbIAaH (KOraa, KeM)

PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUU:

Ne akTOBOM 3armucu , Jlata BeI1aun aKTOBOM 3aIIMCH

MecTo rocy1apCTBEHHOW PETUCTPALMA aKTOBOM 3aIIMCH O POKICHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

I:IB auuHbId KaOunet [loprana rocygapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:[B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT Peciy6nuku Tatapceran;

D B Opeane.

(mata) (moamnucs) (®.1.0.)



IIpunoxxenne Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
HpCI[OCTaBHCHI/IH MYHI/ILII/IHaHLHOfI yCJIyFI/I 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HCCOBepH_ICHHOJIeTHI/IM, JOCTUTTIINM B03paCTa
16 ner

dopma

B UcnonHUTENbHBI KOMUTET
BaxuTOBCKOIro CENbCKOro MOCEIICHUS
BepxHEeyCcI0HCKOr0o MyHUIIUITAIBHOTO
paiiona Pecniyonuku Tatapctan

oT
(bamuust, UMsi, OTYECTBO 3asIBUTEIIS )

3asBIIeHUE

00 UCTIPABICHUU TEXHUYECKOU OITMOKH

CooOmato 06 omnbke, AOMYIIEHHOW NMPU OKa3aHUM MYHUIUIIATBLHOW YCIIyTH
1o

3anucaHo:

IIpaBusibHbBIE CBEICHUSA:

[Ipomry wucnpaBUTh JOMYIICHHYH) TEXHUYECKYIO OIMUOKY ¥  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JOKYMEHT, SBIISIIOLIUNACS  pe3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:
1.
2.

B cayyae npussTHS penieHUs 00 OTKJIIOHEHUHM 3asBJIEHUA 00 HCIpaBICHUU
TEXHUYECKOHN OLIMOKHU MPOIy HAIPABUTh TAKOE PELICHUE:

HOCpeI[CTBOM OTHpaBJ'IeHI/IH BHGKTpOHHOFO I[OKYMGHTa Ha anpec E-
mail: ;

B BHJIC 3aBCPECHHOW KONMMHW HAa OyMa)KHOM HOCHTENIC IMOYTOBBIM OTIPABIICHUEM IIO
azipecy:

HaCTOHHII/IM MMOATBCPKAAr0: CBCACHUA, BKIITOYCHHBIC B 3asBJICHUC, OTHOCAIIMUCCA



K MOEH JIMYHOCTU U MPEACTaBIIEMOMY MHOIO JIMILY, & TAKKE€ BHECEHHBIE MHOIO HUXKE,
NOCTOBEpHBL.  JIOKyMEHTBl (KONMUM JIOKYMEHTOB), TPWIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBAHUSM, YCTAaHOBJIIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
®denepaliid, HA MOMEHT TPEACTABICHUS 3asIBICHUS 3T TIOKYMEHTBI JEUCTBUTEIILHBI U
COZIEpP>KaT TOCTOBEPHBIE CBEJICHHUSI.

(mata) (moamucek) (®.1.0.)



