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BEPXHEYCJIOHCKOT'O T IOI'APBI OCJIAH
MVYHUITUITIAJIBHOI'O PAIOHA Fﬂ HULIAUITAJIb PAVIOHEI
PECITYBJIMKH TATAPCTAH BAIIIKAPMA KOMUWTETEI
ITOCTAHOBJIEHUE KAPAP
lD Cf 2R ¢. Bepxnuit Yenon N
06 yTBEPXKAESHUM aAMUHUCTPATUBHOO

pernameHTa npeaocTaBrneHnst MyHULMNAanbHON
ycrnyrn no Bbldave 3ajaHusi Ha npoBefeHue
paboT Mo coxpaHeHWo obbekTa KynbTYPHOro
Hacnegus MECTHOro (MyHUUMNansHoro)
3HayeHus

B uenax peanusauum ®epepanbHoro 3akoHa ot 27 wions 2010 roga Ne 210 — 3
«O0 opraHusauuM nNpPefOCTaBMEHUS TOCYAPCTBEHHBLIX W MYHULMNAnbHbLIX YCIyr»,
PYKOBOACTBYACL MocTaHosneHnem KabuHeta Munuctpos Pecnybnuku TaTtapcraH oT
02.11.2010 Ne880 «O6 yTtBepxaeHun [lopsigka paspaboTkn u yTBEpPXKAEHUS
aAMWHWUCTPATUBHLIX ~ PErMamMeHTOB  MPeAOCTaBMEHWs  rOCYAapCTBEHHLIX  YCyr
WCNOMHUTENBHBIMU OpraHamu rocyfapcTBeHHoW Brnactu Pecnybnvku TaTtapctaH u o
BHECEHWW U3MEHEHWA B OTAeNbHbIe NoCTaHoBMNeHUst KabuHeta MuHuctpos Pecny6nmku
TatapctaH», B COOTBETCTBMM C NOPSAKOM  paspaboTku  u yTBEpXaeHus
@AMUHNCTPATUBHBIX ~ PErNTamMeHTOB  MPEAOCTAaBNEHUs  TOCYLAPCTBEHHLIX  YCIyr
WCTIONHUTENBHBIMU - OpraHaMu  rocyaapcTBeHHO Bnactu Pecny6nuku Tatapcrah,
YcTtaBom BepxHEYCNOHCKOro MyHULMNANbHOro paiioHa Pecny6nuku, VicnonHutensHbIi
KOMUTET BepXHeYCNOHCKOro  MYHULMMAnbHOro paiioHa Pecnybnuku TarapcraH
NMOCTAHOBIJIAET:

1. YTBepauTs agMWHUCTPATUBHLIN pernameHT npefocTasneHus MyHULMNanbHOW
ycnyrn no Bblja4e 3ajaHust Ha nposeAeHue paboT Mo coxpaHeHulo oObekTa
KyNbTYPHOTO Hacneavst MecTHoro (MyHUUMNanbHoro) aHauyeHust (npunoxenue Net).

2. HavanbHuky oTaena apxXuTekTypbl M rpapocTpouTenscTsa MCnonHUTENbHOro
KomuTeTa BEpXHEYCNOHCKOro MyHWLUMNANbLHOrO paiioHa 0GecnevnTs BbINONHEHMe
YTBEPXAEHHOIO  HacTOALUMM  MOCTaHOBIMEHMEM aAMUHWUCTPATUBHOTO perfiaMeHTa
NpeAoCcTaBneHns MyHULMNanbHOW yenyru.

3. Pasmectuts HacTosilliee NOCTaHOBNEHWE Ha OhULMANEHOM noprane npaBoBOW
MHpopMauun Pecnybnuku TaTtapcraH u Ha caiite BepxHeycnoHckoro MyHuUMnansHoro
paiioHa B MHHOPMALIMOHHO-TENEKOMMYHUKALWMOHHOMN CeTH «HTepHeT».
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MpunoxeHune Ne1

K noctaHoBnexnuto UcnonHutensHoro
koMmuTeTa BepxHeycnoHckoro
MYHULUMNAaNLHOro paiioHa
Pecny6bnuku TatapcTaH

ALMWHUCTPATUBHBLIN pernaMmeHT
MPeAocCcTaBneHns MyHULMNanbHOW YCNyru no Bbigaye 3afaHus Ha NpoBefeHUe pabot
Mo coxpaHeHUIo 06'beKTa KyNbTYPHOro Hacneausi MeCTHOro (MyHuuunansHoro)
3Ha4YeHus

1. OGwKe nonoxeHus
1.1. TlpegmeT perynuposaHus aAMWHUCTPaTUBHOrO pernameHTa

1.1.1. HacToawwwii agMUHUCTPaTUBHbI pernameHT npenocTaBneHns MyHULUMNANbHOM
ycnyru (manee — agMWHUCTPATUBHBIIA PernameHT) ycTaHaBnuBaeT CTaHAApT U NOPSAOK
MPEAOCTaBNEeHNA MYHULMNANbLHON yCnyr no Bbifadve 3ajaHus Ha npoesegeHne paboT no
COXpaHeHUto 06bekTa KynbTYPHOro Hacneamus MecTHoro (MyHMUMNanLHOro) 3HaveHus (ganee
— MyHUUMnanbHas ycnyra).

1.1.2. NpepocTaeneHne MyHMUMNansHOM ycryru no BblAaye safaHusl Ha NpoBedeHue
paboT no coxpaHeHVio o6BbeKTa KynbTYpPHOrO Hacrneauss MECTHOro (MyHULWNANbHOro)
SHa4€HMs1 He pacnpoCTPaHsAEeTCs Ha ODBLEKTbl KynbTYPHOro Hacnegus thenepansHoro u
PecnybnmMKaHCKoro (PervoHasnbHoro) 3HaUYEHUs!, a TakKe BbiSBEHHbIE 06beKThI KyNnbTYPHOro
Hacneaus.

1.2. Kateropuu 3asisuteneii

1.2.1. Jluuamu, umelowmmn npaeo Ha nony4eHne MyHULMNanbHOW YCryru, sIBNSOTCS
topuan-eckne nuua, vHauBMAyarnbHble NpeanpuHAMATENV M usnyeckue nuua (narnee -
3asBuTenb) — NoNb3oBaTenu, COBCTBEHHUKM U WHbIE MPaBoobnaaaTeny obbekTa KYNbTYpPHOro
Hacneéausi MecTHOro (MyHULMNanbHOrO) 3HAYEHUsl, MMeloLMe HaMepeHue OCYLLEeCTBNATb
AGATENBHOCTb NO COXpaHEeHWIo AaHHOro 06beKTa KyrbTYPHOro Hacreaus.

1.2.2. C sasBneHuem Bnpase obpaTuTbes NpeacTaBuTeENb 3asdBUTENS, AEACTBYIOLLNIA
H3 OCHOBaHWWM [OKYMEHTa, YAOCTOBEPAIOLIETO €ro MOMHOMOMMS, NMBO  3aKOHHbIN
npeacTasnTenb pUsNYecKoro Nuua (ganee — npecTaeuTesbs 3asBuUTens).

1.3. MNopsgok nHopMrpoBaHus o NpeaocTasneHny MYHULMNAnNLHOW ycnyru

1.3.1. WHdopmaums o nopsigke NPEAOCTaBNEHNS MYHULMNANbHOM  yCnyru
pasmeLyaeTcs:

1) Ha wvHGOpMaLMOHHLIX cTeHaax, coaepxalymx BM3yaNbHYIO U TEKCTOBYHO
WHQOPMALWIO O  MyHUUMNanbHOW  ycryre, pPacnonoXeHHblX B  MNOMELUEeHUsX
MHOTO(YHKLMOHANBHBIX LEHTPOB NpefocTaBneHus rOCYAapCTBEHHbIX U MYHULMMAanbHbIX
ycnyr.

2) Ha oduumanbHoMm caiite MyHAUMNaneHOro paioHa B WHQOPMAaLMOHHO-
TENEKOMMYHUKaLMOHHON ceTn «UHTepHeT» (unu 2opodckozo okpyea) (https://www.verhniy-
uslon.tatar.ru);

3) Ha lNopTane rocyaapCTBEHHLIX U MYHULMNANBHBIX ycnyr Pecnybnuku TaTtapcrtax
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuit nopran);

4) Ha EgmHoM nopTarne rocyaapCcTBEHHbIX U MyHULMNanbHbIX Yenyr (yHkumin) (https://
www.gosuslugi.ru) (nanee — EauHbIn nopTan);
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5) B rocynapCTBeHHOW WHdOpMaLUMOHHOW cucteme «PeecTp rocyfapCTBEHHbIX W
MyHuuunaneHbix ycnyr Pecnybnukun TatapctaH» (http:/ffrgu.tatar.ru) (ganee — Peectp
rocy4apcTBEHHBIX M MyHULMNAMBHBIX YCIYr).

1.3.2. KOHcynbTUMPOBaHME MO BOMpPOCAM MPefOCTaBMNEeHUs MYHULIMMANbLHOR ycnyru
OCyLLeCTBNsAETCA:

1) B MHOrodyHKUMOHAmNbHBIX LUEHTpax npeaocTaBlieHnss rocygapCTBEHHbIX U
MYHULMNANbHBLIX YCNYr NpyU YCTHOM oBpaLleHnn - MMYHO UMK Mo TenedoHy;

2) B MHTepakTuBHON hopme PecnybrnmkaHckoro noprana,

3) 8 ucnonHumenbHOM KomMumeme BepxHeycrnoHCKo20 MyHuyunanbHo20 paloHa
Pecnybnuku TamapcmaH (panee — OpaaH):

npy YCTHOM 0BpaLLeHun - NTMYHO UnK No TenedoHy;

npy NMCbMEHHOM (B TOM Yncne B hopme 3NEeKTPOHHOro AOoKyMeHTa) obpalleHun — Ha
BymMakKHOM HOCUTENE MO NoYTe, B ANIEKTPOHHON (hOpMeE MO 3MEKTPOHHOR nouyTe.

1.3.3. WHdopmauma Ha EgnHom noptane, PecnybnvkaHckoM nopTarne o nopsgke u
CpoKax NpeaoCTaBNeHUs MyHULMNANbHOW YCIyrn Ha OCHOBaHWW CBEAEHUIA, coaepKallmxca
B PeecTpe rocygapCTBeHHbIX WM MyHUUMNAnbHbIX YCNyr, NPefocTaBnseTcs 3asaBUTENto
B6ecnnaTtHo.

[ocTyn k uHopMaLym 0 cpokax 1 nopsake NpeaocTaBreHns MyHULMNANbHOW YCryri
ocyllecTBnaeTca 6e3 BbINONMHEHUs 3asBuUTENeM Kakux-nubo TpebosaHuii, B TOM Yucne bes
MCMOMb30BaHMA MporpaMMHoro obecneyeHus, YCTaHOBKa KOTOPOro Ha TexXHU4Yeckue
cpefcTBa 3asBUTENs TpebyeT 3akmoYeHUs JIMLEHSWOHHOMO WU MHOro CcorfalleHus ¢
npasoobnagarenem nporpaMMHoOro obecneveHus, npeaycmaTpueatoLLiero BauMaHne nnarhi,
perucTpaumilo uUnu asTopusaLuio 3asiBUTENS WNW NpPefocTaBfneHne UM NepcoHanbHbIX
OaHHbIX.

1.3.4. MNpu obpalleHun 3asBUTENS NUMYHO UNU no TenedoHy B COOTBETCTBUUA C
NoCTYNUBLLMM obpalleHnemM npegoctaensaeTcsa MHopMauus:

1) 0 MeCTe HaxoXOeHUs MHOroyHKLMOHaNbHOro LEHTpa NpefocTaBeHns
rocyaapcTBeHHbIX U MyHuUMnaneHeix yenyr, OpaaHa (agpec, rpadmk paboTel, cripaBoYHbIe
TenedoHbl);

2) O nopsAKe NPpefoCTaBNEHNs MyHULMNANbLHON YCNyrid, 0 crnocobax 1 cpokax nogauu
3asBrEHUN;

3) o KaTeropusix rpaxgaH, KOTOpbiM MpeAocTaBnseTca MyHuUMnanbHas ycnyra; o
HOPMaTUBHBIX MPABOBbIX AKTaX, PEryNUPYOLLIMX BONPOCk! NPeaoCTaBNeHUs MyHULMNansHo
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeobXOAWMbIX [ANA PacCMOTPEHUs 3asiBNEHUs o
NPEeAOCTaBNEHUM MyHULIMNANBHOR YCAYr, O CpOKax npuemMa v perucTpauum 3asBneHus;

5) 0 xoae npefocTaBreHus MyHULUNANLHOW YCnyru;

6) 0 MecTe pasMmelleHuss Ha oduumanbLHOM cailTe WHopmauum Mo Bornpocam
npefocTaBneHns MyHULMNanbHOW yCryru;

7) o nopsake obxanosaHusi AeCTBUI unu 6e3nencTemna AOMKHOCTHbIX Uy OpzaHa.

Mo nucbMeHHoOMYy OOpalleHWld COTPYAHUKA OTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHULMNAnbHOM ycryr, nogpobHO B MMCbMEHHOW hOpMe pPasbsCHSIOT
3a8BUTENI0 MOPSOOK NMPEeAOoCTaBMNeHns MyHUUMNanbHOW YCnyrn U BOMPOCHI, yKkasaHHble B
HACTOSILLEM NYHKTe aMWHUCTPATUBHOIO pernameHTa, U B TeYeHne Tpex pabounx OHeN co
OHS pervcTpaumm obpalleHuss HanpaensoT oTeeT 3assutento. OTBeThl JAOTCA Ha A3blke
obpalileHusi. B cnyyae HEBO3MOXHOCTW [AaTb OTBET Ha fA3blke OOpalleHusi NCMonb3yoTCA
rocyaapCcTBeHHbIe a3blkn Pecnybnuku TaTtapcTtaH.

1.3.5. WHdopmauusa no BompocaMm npeaocTaBneHus MYyHULMNanbHOW ycryru
pasMmellaeTcs Ha ocuLManbHOM caiTe MyHULMNAmbHOro paiioHa (unu 20podckoeo OKpyaa)
1 Ha MHOPMAaLMOHHBIX CTEHAaX B nomelleHusx OpaaHa ansa paboTbl ¢ 3aaBUTENSAMM.

WHdopmauus Ha rocyapCcTBEHHbIX fidbikax Pecnybnuku TatapctaH, pasmellaemas Ha
WHPOPMALIMOHHBIX CTEHAAX M Ha oduuManbHOM caiTe MyHWUMNanbHOro paioHa B
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VH(OPMaLIMOHHO-TENEKOMMYHUKALIMOHHON  CeTU «/HTepHeT», BKMiOYaeT cBedeHUs O
MYHULIMNanbHO ycryre, coaepXalyuecs B nyHkTax 2.1, 23,24,25,27,2.9,2.10,2.11, 5.1
aAMWHUCTPATUBHOTO pernameHTa, WHOPMaLMI0O O MecTe HaxXoXOEHUs, CrpaBOYHbIX
TenedoHax, BpemeHu pabotsl OpzaHa, 0 rpaduke npuema 3asaBneHuid Ha npeJocTasrieHue
MYHULMNaNbHOW ycnyru.

1.4. HopmaTuBHble npaBoBsble akTbl, perynupyroLime npegocraBneHue
MYHULMNANbHON yCryru

1.4.1. TNepeyeHb HOpMaTUBHbIX NPaBOBbLIX aKTOB, PEerynupyroLwmux npegocrasrieHne
MYHUUMNANbHOA ycnyrn (C ykasaHWeM pEeKBU3UTOB HOPMaTMBHbLIX MNPaBOBbLIX aKTOB W
WUCTOYHUKOB MX ohuLiMansHoro onybnukoBaHus), pasmelleH Ha EquHom noptane, B Peectpe
FOCYAapCTBEHHbIX W MyHUUMNAnbHLIX YCNyr, Ha oduuManbHOM caiiTe MYHULMNANLHOro
paioHa B MHGOPMALIMOHHO-TENEKOMMYHUKALIMOHHOI ceTm «HTEepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B LelCTBYOLEA peaakuun noanexuT
pasvelleHuno Ha EguHom noptane, B Peectpe rOCyAapCTBEHHbIX U MyHULMNAnNbHbIX YCIyT,
Ha oduumansHom canTte MYHULMNANbLHOro paiioHa B MHOPMaLMOHHO-
TENIEKOMMYHUKaLUMOHHOW ceTn «UMHTepHeT».

1.5. TepmuHbI, ucnonb3yemble B agMUHUCTPATUBHOM pernameHTe, U UX onpeaenexus

1.5.1. B agMuHWUCTpaTMBHOM PernamMeHTe ucrnonb3ylTca cregyllme TepMUuHbl U
onpeaeneHus:

- 0OBEKTLI KyNbTYPHOro HacNeaus MecTHOro (MyHMUMNanbLHOTO) 3Ha4YeHNs - 06 BEKTHI,
obnagatoLyme WCTOPUKO-apXUTEKTYPHOW, XY[OXECTBEHHOW, HayyHOU WU MemMopuansHoi
LEHHOCTbIO, UMelolme ocoboe 3HadyeHWe Ans ucTopun w KyNbTYpbl MyHULMNANbHOMO
obpasoBaHus;

- COXpaHeHue o0ObekTa KynbTypHOro Hacnegus - MEpLI, HanpaeneHHble Ha
obecneveHne uU3NYECKoll COXpaHHOCTU U COXpaHeHue WCTOPUKO-KYNbTYPHON LIEHHOCTM
OObeKkTa  KynmbTypHOro  Hacnegus, npefycMaTpuBaloliMe  KOHCepBaUMilo, PEMOHT,
pecTaepaluio, npucrnocobneHne obbekta KynbTYpHOro Hacneaus ans COBPEMEHHOro
WCMONb3OBaHMA 1 BKMIOYaloLMe B cebsl  Hay4YHO-UcCrefoBaTenbLCKue, n3bickaTenbckue,
MPOSKTHbIE W MPOM3BOACTBEHHbIE PaboThl, HAay4YHOEe PYKOBOACTEO npoeseaeHvem paboT no
COXpaHeHMIo O0beKTa KynMbTYpPHOrO Hacneausi, TeXHUYECKWii U aBTOPCKUA Hapsop 3a
npoBeAeHneM aTux pabor:

ydaneHHoe paboyee MeCTO MHOroMyHKLMOHANBHOMO LUEeHTpa npegocTaBneHus
rOCYAAPCTBEHHbLIX M MyHULMUNANbHBIX YCNYr — TeppUTOpUanbHO 060CoBNeHHoe CTPYKTYpPHOE
noapasferneHue (0huc) MHOroyHKLUMOHAmNLHOTO LIEHTpa npenocTaBreHns rocyaapCcTBEHHbIX
W MyHULMNanbHbIX yCnyr, co3fjaHHoe B ropoAckoM (CenbCKoM) noceneHnm MYHULIMNANbLHOro
PaioHa unu B roposckoM okpyre PecnyGruku TatapctaH B COOTBETCTBUM C NyHKTOM 34
[NpaBun opraHuzaumm pesiTensHOCTU MHOTOYHKLMOHANBHBLIX LEHTPOB MPEoCTaBeHUs
TOCYAAPCTBEHHBIX M MYHUUMNAmbHLIX — YCRYr,  YTBEPXKOEHHbIX  MOCTAHOBAEHMEM
MNpaeuTenscTBa Poccuiickoi ®epepauunm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBEPXKOAEHUU
MpaBun opraHusauun [esTensHOCTM MHOTOCOYHKLMOHANBHBIX LIEHTPOB NPEeAoCTaBNeHNs
FOCYAAPCTBEHHBIX M MYHULIMNAMNbHBIX YCITYr»;

TéxHh4eckas owwmbka - owwbka (onucka, oneyaTka, rpaMMaTtuyeckass  unu
apudpmeTuieckas  owubka nubo  nogobHas olwwMOKa),  [gonylleHHas  OpraHoM,
MPEAOCTABNALLUM MyHULMNANBLHYIO YCIYTY, U NpUBEOLIas K HECOOTBETCTBUIO CBeAeHUN,
BHECEHHLIX B JOKYMEHT (Pe3ynbTaT MyHULMNANbHON YCRYTu), CBEAEHUSM B OOKYMeHTax, Ha
OCHOBaHWM KOTOPbIX BHOCUITUCH CBEAEHMS

EnvHas cuctema ungentudmkaumm u ayTeHTUMKaLUMM B  MHPaCTPYKType,
obecneunsaroLLell MHPOPMALMOHHO-TEXHONOMMYECKoe B3anumogencTsme MHMDOPMAaLMOHHBIX
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CUCTEM, MCMNOSb3YEMbIX ANS NPefoCTaBneHns rocyAapcTBEHHbIX U MyHULMNANbHbLIX YCnyr B
anexkTpoHHol chopme (ganee — ECUA) — dhepepanbHas rocyaapcTBeHHan MHopMaLMoHHas
cuctema, obecneuuBaroLlas CaHKLUMOHUPOBAHHLIA AOCTYN YYacTHUKOB WHOPMaLMOHHOro
B3aUMOJIE/CTBUA B CUCTEME WAEHTUMUKALUMM W ayTeHTUdukauum K WHdopmauuu,
cofiepallelics B rocyAapCTBEHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U UHBLIX MHOPMALIMOHHBIX
cucTemax;

M®Ll - MNocynapcTBeHHoe BlomkeTHoe yupexaeHne «MHorodyHKLUMOHanNbHbLIA LEHTP
NpenocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnvike TatapcraH»;

ANC Mol - ABTOMaTU3NpPOBaHHaA nHdopmMaunoHHas cucrema
MHOrOYHKLUMOHAmNbHbIX LEHTPOB MPefoCTaBrfieHns rocyAapCTBEHHbIX W MyHULMNanbHbIX
ycnyr Pecnybnuvku TatapcTtaH.

1.5.2. B agMMHUCTPATMBHOM perfaMmeHTe nof 3afBMeHUueM O MpefocTaBrneHnn
MyHMLMNANBLHON Yycnyru (panee - 3asiBfieHWe) NoHUMMaeTCs 3anpoc O NpeaocTaBneHun
MYHULMNANbHOW YCnyry, NofAaHHbIA B COOTBETCTBMM C MYHKTOM 3 ctatbk 2 PefeparnbHoro
3akoHa ot 27 wwona 2010 roga Ne 210-03 «O6 opraHuszauum npenocTaBfeHus
rocyAapCTBEHHbIX ¥ MyHULMNAnNbHbIX yenyr» (aanee — ®efepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npefocTaBNeHus MyHUUMNanLHoOM ycnyru
2.1. HaumeHoBaHve MyHULMNansHou ycnyru

Bblgaya 3afaHusi Ha npoBefdeHue paboT no coxpaHeHuio obbekTa KynbTYPHOro
Hacneaus MecTHOro (MyHULMNANbHOro) 3Ha4YeH!s

2.2. HanmeHoBaHWe UCNONTHUTENBHO-pacnopsaauTeENbHOro opraHa MeECTHOIO
camoynpaeneHus, HenocpeacTBeHHO NpefoCTaBNALWEero MyHuuunarnbHyto yenyry

UcnonHumenbHbIl KoMumem BepxaeycrioHCKo20 MyHuyunanbHo2o paloHa (0anee —
OpzaH)

2.3. Onucaxune pesynbTaTa NpeaoCcTaBneHns MyHULMNAaNsHOR yCnyru

2.3.1. PesynbTatom npeaocTaBneHns MyHULMNansHo yernyru aBnseTcs:

1) s3apgaHue Ha npoeefeHue paboT No coxpaHeHuio 0OLEKTA KyNbTYPHOrO Hacneaus
MECTHOro (MyHULMNANbLHOro) 3HaYeHus (fanee - sagaHue);

2) pelleHne 06 oTkase B MPEAOCTABECHUM MyHULMNANLHOW yenyr (MpunoxeHue Ne
1 K HACTOALLEMY aAMUHUCTPATUBHOMY pPErNamMeHTy);

3) pelueHne 06 oTkase B Npueme JOKYMEHTOB, HeobXoauMbIX ANA NpefocTaBneHns
MyHULMNansHOoI ycryru (npunoxerue Ne 2 k HacToALeMy afAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PeaynbTaTt npefocTaBneHns MyHULUnansHoi yernyri HanpasnseTcs 3asBuTento
B hOpMe 3fEKTPOHHOTrO AOKYMEHTa, MOAMMCAHHOMO YCUIEHHOW KBanuuLMpoBaHHON
SMEKTPOHHON MOANMKCHLIO YNOMHOMOYEHHOTO [JOMKHOCTHOMO nnua Opzaxa (nbo OpeaHa), B
cooTBeTCcTBMM ¢ PepepanbHeiM 3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucu» (nanee — ®enepanbHblilt 3akoH Ne 63-®3) B nuuHbI kabuHeT EguHoro nopTtan. B
cryyae HanpaeneHusi 3asBneHus nocpeacTsom PecnybnukaHckoro nopTtana pesynbTtart
npefocTaBneHUs  MyHUUMNANbHOW  YCNyrM  HanpasnseTcss B JIMYHbIA kabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbiGopy 3assuTens pesynbTaT NPEfoCTaBleHs MYHULMMANbHON ycryru
Boligaetcs B OpraHe vnu B MOLL B dopme dk3emnnspa 3MEeKTPOHHOro [AOKYMEHTa,
pacrieyataHHoro Ha OymaKHOM HocuTene, 3aBEepeHHOro nevatbio U NoAnuUChIo
COOTBETCTBEHHO YMOMHOMOUYEHHOTO JOMKHOCTHOro nuua Opraxa unu paboTHuka MOL.
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2.3.4. 3asBUTenb BNpaBe MOMYy4YUTL PE3ynbTaT MPELOCTABNEHMS MYHULMNANbLHON
ycnyrm B <hopMe 3MEKTPOHHOrO [AOKYMEHTAa B TeYeHWe Cpoka AelCTBMS pesynbTara
NpeAocTaBNeHnsa MyHULMNanbHOM ycnyriu.

2.4. Cpok npeaocTaBneHnsi MyHULMNanbHoi ycnyru, B TOM Yucne ¢ y4eToMm HeobXoanMoCTH
obpallueHns B opraHu3auum, y4acTsyLLue B NPEA0CTaBNeHUN MyHULUNANbLHOW YCIyru, CPpoK
MPUOCTAHOBNEHUA NPEAO0CTABNEHUSI MyHULMNANILHOWM YCIYrU B Cry4ae, ECNv BO3MOXHOCTb
NpUOCTaHOBNEHMs NpeaycMOTpeHa 3akoHoAaTenbCTBoM Poccuiickon ®egepaLmm, cpok
BblAa4n (HanpaBreHus) LOKYMEHTOB, ABMSIOWMXCA PE3YbTATOM npenocTaBneHus
MYHULIMNaNbHOW ycnyrn

2.4.1. MyHiuunanbHas ycnyra npefocTaBnseTcs B TeyeHue 18 pabounx gHen.

2.4.2. TlpnocTaHOBNEHME CPOKAa NpPEeAOCTaBNEHUs MyHUUMMANbLHOW YCnyru He
npenycmoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SIBNSIOLLErocs pesynbTatoMm npenocTaBrieHus
MyHULMNANbHON yCryru B (hopMe 3NEKTPOHHOrO AOKYMEHTA, 3asiBUTENI0 OCYLUECTBNAETCS B
AEHb 0hOPMIIEHUs 1 perncTpaumumn pesyrbTaTta npegocTasneHns MYHULIMNANbHOW YCIyru.

2.5. VicuepnbiBatoLyuii nepeyeHs OKYMEHTOB, HeobXoAMMBIX B COOTBETCTBUM C
SaKOHOAATENbHLIMW UNKN UHBIMW HOPMaTUBHLIMI NPABOBLIMY aKTaMU 151 NPEfOCTABNEHUS
MYHULIMNANLHOW YCryru, a Takke YCnyr, KOTopble ABMSIOTCS HEOBXOAUMbIMM 1
0bsi3aTenNbHLIMI AMs NPEAOCTABNEHUS MyHULMNAMLHBIX YCIyr, nognexatymx
NPEACTABNEHUIO 3asaBUTENEM, CNOCODLI UX NONMYYEHUs 3aSBUTENEM, B TOM YUCHE B
3M1EKTPOHHOW dhopMe, NOPAA0K UX NPeACTaBNEHUS

2.5.1. [insi nony4eHns MyHULMNansHoOi yCnyru 3asBuTensb NnpencraenseT crnegyoume
OOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEPSIOWMIA NUYHOCTb (He Tpebyetcs B cnyyae obpalleHus
nocpeacTeom PecnybnukaHckoro noprana);

2) ROKYMEHT, YAOCTOBEPSIOLLMIA MOMTHOMOYMS NPeaCcTaBUTENS 3aaBuUTENs;

3) 3asBneHve:

B dopMe [okymeHTa Ha GymaxHOM HocuTene (mpurnoxeHue Ne 3 HacTosLlemy
aAMUHUCTPATUBHOMY pPErMameHTy);

B 3MEKTPOHHOW (popme (3anonHAeTCs MNOCPeACTBOM BHECEHMS COOTBETCTBYIOLUMX
CBEAEHUA B OSMEKTPOHHYI0 OpMy 3asBMEeHUs), NOAMUCAHHOE B COOTBETCTBUM G
TpeGoBaHUAMY NyHKTa 2.5.3 agMUHNCTPATUBHOIO pernaMeHTa, npu obpaLleHun NocpeacTBOM
Pecny6nukaHckoro noprtana;

4) AOKYMEHTbI, NOATBEPXKAAIOLIME NPABO Ha OGBLEKT HELABMXUMOCTH, He mpollefLuve
rOCYAAPCTBEHHYIO PEerMcTpauuio (4OroBop apeHabl Wnm orosop Ge3B03ME3AHOr0 CPOYHOMO
MONb30BAHNA CPOKOM [0 OAHOro roga), TexHuyeckwii nacnopt BTU u (unm TexnnaH) —
CTpanu4dka, noaTeepxaalowas peructpaumio opraHamu BTW, npowegwme pervictpauuio
(y4eT) npas, pelleHue cyaa;

S) Konusi [oroeopa Ha BbINONHEHUE dYHKUMIA 3aKkazymka B crnyyae npegcrasrieHus
WHTEpPEeCcOB COOCTBEHHMKAa OBBbEKTa KyNbTYPHOrO Hacreaust MMM Monb30oBaTens ob6bekTa
KyNbTYPHOro Hacneausi npeacTaBUTENEM 3aKasvuka;

6) MHeHue cobCTBeHHWKa OBbekTa KyrbTYpHOro Hacreaus nmbo norb3osBaTens
00beKTa KynbTypHOro Hacrneawsi, BbIpaXeHHOEe B OTHOLLEHWM npeanonaraembiX BUOOB U
06beMOB paboT 1 CPOKOB UX BLINOMHEHMS:

7) TEXHUYECKUA OTYET O COCTOSHUM OBBLEKTa KynbTypHOro Hacrnegus (namsaTHUKa
WCTOpUU U KynbTypbl) Hapodos Poccuiickoit denepaummn, ecnu nrnaHupyeTcs 3aTparvsaHue
HECYLLIMX KOHCTPYKLUWUIA 3[aHuUS.
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2.52. 3asBneHne W npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHsl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MO®L| Ha OBymaxHbIX HOCUTENSX W B BUOE 3MEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTRYIOLLMX TpeBoBaHUSM NYHKTA 2.5.3 afMUHUCTPATUBHOIO PErfnameHTa;

2) nocpencteoM PecnybnukaHckoro noprana B 3NeKTPOHHOW hopMe;

3) B OpraH nuyHO unu nocpencTBOM MOYTOBOM CBHA3M Ha OymalkHOM HocuTene.
3asiBneHve n npunaraemble OOKYMEHTbI, NPU HanpasneHuu NOCPEeACTBOM MOYTOBOM CBSA3MN,
3aBepSATCHA B YCTAHOBMEHHOM NMOpsAKe.

2.5.3. 3asABneHve npu HanpasneHum nocpencTsoMm PecnybnukaHckoro nopTtana
MoAnUCLIBAETCA NPOCTON ANEKTPOHHOW NOANUCHIO 3asaBUTENS.

[Onsa nony4yeHuss NPOCTOM 3NEKTPOHHOW MOAMUCKM 3asBUTEN0 HeobXxoauMOo MpPOWTH
npouenypy peructpauum (ayteHtudukauumn) B8 ECUA, a Take noaTBEPAUTE YYETHYIO 3aMKCh.

OnEeKTPOHHBIA AOKYMEHT (3NEKTPOHHBIA 0bpa3 OOKYMEHTA), yKa3aHHbI B NOANYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsieTCa YCUNEHHOW KBanuuunpoBaHHOM
MOAMUCBID NUL, YNOMHOMOYEHHbIX HAa CO34aHWe M MOAMUCaHUE TaKUX AOKYMEHTOB, B TOM
4yucne HoTapuycamu.

OneKTpOoHHbIE OOKYMEHTbl (3MEeKTPOHHbIE o0pasbl AOKYMEHTOB), Mpunaraemble K
3asIBNEHNIO, B TOM YMCNe LOBEPEHHOCTU, HanpaensawTca B Buae daitnos B opmaTtax pdf, jpg,
ipeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 MbaiiT.

KauecTBO npedocTaBnsieMbiX 3MEKTPOHHbLIX [OOKYMEHTOB (3MeKTPOHHbIX 06pasos
AOKYMEHTOB) [OMKHO MO3BOMATE B MOMHOM ob6beMe npoyuTatb TEKCT OOKYMEeHTa W
pacnosHaTb PeKBU3NUTbLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aaBUTENA:

1) npepcTaBneHMs AOKYMEHTOB WM WHOpMaLMM WnM OCYLUEeCTBMNEHUA OEeWCTBUM,
npencTaBfieHne WM OCYLUECTBMEHME KOTOpbIX He MpeaycMOTPEeHO HOpMaTUBHbLIMU
NpaBoBbLIMKM  aKTamW, pPerynipyrowumMiM  OTHOLUEHUS, BO3HWKalOWnMe B CBASU C
npeaocTaBneHnemM MyHULMNanbHOW yenyri;

2) ocCyLUecTBneHUss OeicTBui, B TOM YUCNE COrfacoBaHWi, Heobxoaumblx AN
Nony4YeHUss MyHULMMNanbHOM YCryrn U cBsi3aHHbIX ¢ obpallieHneM B UHble rocyfapCTBeHHbIe
opraHbl, OpraHbl MECTHOro caMoyrnpaBfeHusi, opraHu3auuy, 3a UCKIIOYEeHUeM Mony4YyeHus
ycnyr W MONnyvyeHuss OOKYMEHTOB W WHOpMauuM, npefocTaBnseMbiX B pesynbTate
npefocTaBreHns Takux YCnyr, BKIKOYEHHbIX B NEpeyHu, ykasaHHble B 4acth 1 cratbh 9
depepansHoro 3akoHa Ne 210-03 (Heobxogumbix U obsi3aTenbHbIX YCyr);

3) npeacTaBneHns JOKYMEHTOB M MHbopMaLmm, OTCYTCTBUE U (MnK) HEJOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanuch Nnpu nepeoHa4ansHoM oTkase B puemMe JOKYMEHTOB, HEO6X0AMMbIX
ONs NpefocTaBneHus MyHuuunanbHOW ycnyru, nubo B npeaocTaBneHUM MyHULMNANbHOW
yCnyru, 3a UCKMIOYEHNEM CrNeayoLLnX criyvyaes:

a) u3MeHeHue TpeGoBaHWA HOPMAaTMBHLIX MPaBOBbIX aKTOB, KacaloLMxcs
npeaocTaBMNeEHNs MyHUMUMMAnNbLHOW ycnyru, nocrne nepesoHavanbHOW nofjadu 3asBneHus o
NpeaoCTaBeHUN MyHULMNANLHOW YCIyTu;

6) Hanuune owmbok B 3asABNEHUU O MNpPeAoCTaBMNEHUN MYHULMNANbLHOW YCnyru u
[OKYMEHTaX, NOAaHHbIX 3aABUTENEM Mochne NnepBoHaYvanbHoro oTkasa B npueme JOoKyMEHTOB,
HeobxoouMbIX AN NpefoCTaBneHMs MyHUUMNanbHOW ycnyrd, nubo B npefocTaBneHun
MYHULMNANBHON YCNYr 1 He BKMIOYEHHbIX B NPeACTaBeHHbI paHee KOMIIEKT JOKYMEHTOB;

B) MCTEYEHWe Cpoka AEeWCTBUS AOKYMEHTOB WNWM U3MEeHeHue WHopMauuu nocre
nepBoHavyanbHOro OTkasa B MpuUeMe AOKYMEHTOB, HeobxoAuMbiX ANs npefocTaBneHus
MYHULMNAnbLHOR yenyru, nnbo B NnpefocTaBneHnn MyHULMNansHON yenyru;

r) BbIIBNEHWE OOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (NpusHakos) oLMBGOYHOro nnn
npoTMBONpaBHOro AeiicTeus (besgeiicTeus) gomkHocTHoro nuua Oprana, paboTHuka MOL,
Npy NepBOHaYanbHOM OTKase B NpUeMe AOKYMEHTOB, HEOOXOAUMbIX ANS MpefocTaBneHus
MyHUUMManeHol ycnyrn, nubéo B npeAocTaBneHMn MYyHWUMMAanbHOW YCryrn, o Yem B
nUCbMEHHOM BUAe 3a nopnuckto pykosoguTtens OpraHa npu nepeBoHavaribHOM OTKase B



7

NpyemMe [AOKYMEHTOB, HeOoOXOAMMbLIX Ans NpefoCTaBMEeHUs MyHULMNanbHOM yCnyru,
yBEOMNACTCA 3asBUTENb, @ Taloke NPUHOCATCS U3BMHEHUS 3a AOCTaBIIEHHbIE HeY10BCTRa;

4) npefocTaBneHWss Ha OyMaxHOM HocuTene AOKYMEHTOB W MHOopMaLuu,
9NeKTPOHHbIE 00pasbl KOTOPbLIX paHee Bblnn 3aBepeHsbl B COOTBETCTBUM G NYyHKTOM 7.2 4yacTu
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, 3a UCKMIOYEHUEM ClNy4Yyaee, eCcrn HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl MO0 WX M3bATUE SNBNAETCS HEOOXOAUMBIM YCIOBUEM
NPEAOCTABNEHNS TOCYAApPCTBEHHOW WM MYHUUMNAnNbHOW YCMyr, W WHBIX Cryyaes,
YCTaHOBIEHHbIX (hegepanbHbIMU 3aKOHaMMW.

2.6. UcuepnbiBatowmii nepeyeHs JOKyMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW NPaBOBLIMY aKTaMn AN NPeAoCTaBeHNs MyHULMNANLHOA YCRyru, KoTopble
HaxoAATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOTO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCy1apCTBEHHbIM OpraHaM WMy opraHaM MecTHOro
camoynpasneHus opraHM3auuii U KOTopble 3asiBUTENb BrpaBe NpeAcTaBuTb, a Takke
cnocobbl Nx NonyyeHus sasiBUTENsIMU, B TOM YUCHE B ANEKTPOHHON hopme, NopPAAoK UX
MPEACTaBNEHUA; rocyAapCTBEHHbIN OpraH, opraH MECTHOroO camoynpasneHus oo
OpraHusauus, B pacrnopsiXeHun KOTOPbIX HaxoasATCsA AaHHbIE SOKYMEHTbI

2.6.1. MonyyatoTcs B pamkax MeXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) aKT TeXHU4ecKoro CocTosIHMS 06BEKTa KyrbTYPHOrO Hacneaus (mamaTHUKa ucTopum
n KynbTypbl) Hapogos Poccuiickoit depepaumu;

2) JNMUEH3MA Ha OCYLEeCTBREHWEe [OesTeNbHOCTU Mo coxpaHeHuto obObeKTa
KynbTypHOro Hacneaus (aanee - NUUeH3us);

3) cBepeHus, cogepalumecs B E4UHOM rocyapcTBeHHOM peecTpe HegBUXMMOCTH,
0 3eMernbHOM y4acTke - PocpeecTp;

4) cBepeHus, cofepxalumecs B EQuHom roCyfapCTBEHHOM peecTpe HeaBMXUMOCTH,
00 obbeKTe KynbTYpHOro Hacneaus - PocpeecTp;

5) CBeAeHus o [elCTBYLEM nacnopTe rpaxaaHuHa Poccuiickoil ®epepauun — MB[
Poccuu;

6) cBeneHus o HoTapuanbHoMN foBepeHHOCTU — DefepanbHas HoTapuanbHasi nanara.

2.6.2. 3asBuTenbL BnpaBe NPefoOCTaBUTL [OKYMEHTbI (cBepgeHus), ykasaHHble B
nognyHktax 1 - 4 nyHkra 2.6.1 agMUHUCTPaATMBHOIO pernameHTa, B (hopMe 3NEKTPOHHbIX
AOKYMEHTOB,  3aBEpeHHbIX  YCUIEeHHOM KBanuuUUMPOBaHHOW  MOAMUCLID  NWL,
YNONTHOMOY€HHbIX Ha co3AaHWe 1 NoAnucaHne Takux JOKYMEHTOB, Npu nojave 3asiBreHus.

2.6.3. HenpepacTaeneHue (HecBoeBpeMeHHoe npencTaBreHne) ykasaHHbIMU B NYHKTe
2.6.1 agMUHMCTPaTVBHOrO perfiameHTa opraHamu rocyAapCTBeHHON BriacTu, opraHamu
MECTHOro camoynpasrieHWsl, opraHusaLnsMy JOKYMEHTOB M CBEAEHUIN HEe MOMKET SIBMSIThCS
OCHOBaHMEM Ans OTKasa B NpefoCcTaBreHnn MyHULMNAnsHOM YCnyru.

2.6.4. [lonxHocTHoe nuUo M (Mnn) pabOTHUK, YKA3aHHLIX B nyHkre 2.6.1
8AMUHNCTPATUBHOrO  perflaMeHTa OpraHoB M OpraHusauuin, He npeacTaBuUBLLNE
(HeCBOEBPEMEHHO Mpe/CTaBMBLUME) 3aAMPOLUEHHbIE W HAXOAsLMEecs B pacrnopsixeHun
AOKYMEHT WNnn CBEAEHMA, noanexaTr agMUHUCTPATUBHOW, AMCLUMNAWHAPHOA WM UHOIA
OTBETCTBEHHOCTU B COOTBETCTBMMU C 3aKOHOAATENLCTBOM Poccuiickoii ®enepaumn.

2.6.5. 3anpelyaeTtcs TpeboBaTh OT 3asBUTENS OOKYMEHTbl CBeAeHWUs, B TOM 4ucne
NOATBEPXAAlOLME BHECEHMe 3asiBUTENEM MnaTbl 3a NpefoCTaBreHne MYHULMMANbHOM
ycnyrv, Haxopsumecs B pacropsikKeHUW roCy[apCTBEHHLIX OpraHoOB, OPraHOB MECTHOrO
camoynpasneHus 1 NoABefOMCTBEHHbIX roCy1apCTBEHHLIM OpraHam Wu opraHaM MECTHOrO
camoynpasrieHuUsi opraHu3aLuii.

Henpencraenenvne sasBuTeneM [OKYMEHTOB, COAEpXKalUMX CBEOSHUS, KoTopble
HAXOAATCA B PACMOPSHKEHUM rOCYAaPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOyNpaBIeHNS
1 NOABEAOMCTBEHHBIX rOCYAapCTBEHHbIM OpraHam Wnn opraHam MECTHOro caMoynpaBreHuUs



opraHusauuii, He SBMNAETCA OCHOBaHMEM AN OTKasa 3asBUTEMIO B NPEAOCTaBEHWM
MYHULIMNANbHOR YCryru.

2.7. VicuepneliBaloLLuii nepeyeHb OCHOBAHUIA Af1A 0TKa3a B NpuemMe OOKYMEHTOB,
HeoOXxogMMbIX 4NA NPefoCTaBNeHNss MyHULMNANbHOR yCnyru

2.7.1. OcHoBaHusMWM Anst OTKasa B MpUeMe [AOKYMEHTOB, HeobxoaumbIX Ans
NpefocTaBNeHNss MyHULMNAnbHOW YCIyru, ABMSIOTCA:

1) nNpeacTaBneHHble 3asBUTENEeM OOKYMEHTbl cogepaT MogYMCTKM U UCNpaBreHus
TEKCTa, HE 3aBepeHHble B Mopsfke, YCTaHOBMEHHOM 3akoHopaTenbcTBOM Poccuiickoin
depepauunu;

2) DOKYMEHTbl coaepKaT NoBpeXAeHWsl, Hanvune KOTOPbIX He No3BonsAeT B MOMHOM
obbeme MCnonb3oBaTh WMHGOPMaUMIO W CBEAEHUS, copepxalnecs B AOKYMEHTax Ans
NPeAoCTaBNeHNss MyHULMNANbHOW yCnyru;

3) npeacTaBneHHbIE JOKYMEHThI UMW CBEAEHUS YyTpaTUM CUMY HA MOMEHT obpalleHns
32 MYHMLUMUNAnNbLHOW ycnyroil (OOKYMEHT, YAOCTOBEPSAIOLWMA MONIHOMOYMA NpeacTaBUTEns
3asBUTENS, B criydae obpalleHns 3a npegocTaBneHveM MyHULUNanbHOM yCnyri ykasaHHbIM
nuuom);

4) nogavya 3asiBfeHuWst 0 NPefoCTaBMEHUM MYHULUMUMANbHOW YCIyrn U AOKYMEHTOB,
HeoBXxoOAUMbIX OS5 NPeaoCTaBMNeHuss MyHUUMNAanbHOW YCnyru, B 3NEKTPOHHoW dopme ¢
HapyLLUEeHWEeM yCTaHOBIEHHbIX TpeboBaHuiA;

5) HEkOppeKTHoe 3anonHeHue obsa3aTernbHbIX nonei B hopme 3anBrneHns, B TOM YUCne
B WHTepakTuBHOW cbopme 3asBneHus Ha PecnybnukaHckom noprane (HeQoOCTOBEpHOE,
HenormnHoe, NMbo HenpaBUbHOE 3aMnosHEHNE);

6) npepncTaBneHWe HEMONHOro KOMMMEeKTa [AOKYMEHTOB, HeobxoaumblX Ans
NnpenocTaBfieHnus MyHULUNAnbHOW YCnyru;

7) 3asiBNeHue o NpefocTaBneHuy YCryrm noaaHo B OpraH rocyaapCTBEHHOW BnacTy,
opraH MEecTHOro camoynpasleHUs WM OpraHvM3auuio, B MOSHOMOYMSA KOTOPbLIX HE BXOAMUT
npegocTaBfieHne MyHULMNanbHOW YCyri;

8) HecobniogeHne ycTaHoBMEHHbIX cTaTheil 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O0 3neKkTpoHHOW noanucu» YCrnoBUI NPpU3HaAHUA OEACTBUMTENBHOCTH
YCUIIEHHOW KBanM@ULMPOBaHHOW aMEeKTPOHHOW NOAMMUCH.

2.7.2. MNepeyeHb OCHOBaHWIA Ansi OTKasa B nNpueme LOKYMEHTOB, HeobXoAMMbIX AniA
MONyYEHMS MYHULIMNANbHOW YCIYry, ABMSETCA UcYepnbiBaloLLnM.

2.7.3. PelweHune o6 oTkase B npuemMe 3asBfeHUs U OOKYMEHTOB, HEOOXoAUMBIX ANs
NpenocTaBneHus MyHUUMNanbHON YCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3a9BUTENsA, TaKk W MOCMNe MOJIyYEHUA OTBETCTBEHHbIM [OIMKHOCTHBIM nuuoM OpraHa
HeoBX0AUMBLIX ANS NPefoCTaBleHMs MyHULMMAnbHOW YCryri OOKYMEHTOB (CBEOEHWiA) C
UCMONb30BaHUEM MEXBEOOMCTBEHHOIO MH(POPMAaLMOHHOrO B3aMMOAEWCTBUA, B CPOK, He
npesbILLaoLWmMin 9 pabo4ynx AHEN co OHA perucTpauun saseneHus.

2.7.4. 3anpewaeTtca OTKasblBaTb B MpuemMe 3asBMeHUs W UHbIX [OKYMEHTOB,
HeobxoAUMBIX ANsi NPeAOCTaBMNEHUs1 MyHULUMNANLHOW yenyr, B cnyyae ecnu 3asBneHue u
NOKYMEHTbI, HeobxoauMble ANA MNPEeAoCTaBNEeHUs MyHWLMNANbHOW YCnyru, noAaHbl B
COOTBETCTBUMU C MHDOpMaLME O CpoKax 1 NopsiAKe NPefoCcTaBneHns MyHULMNAnkHOR YCnyru,
onyonukoBaHHo Ha EanHom nopTane, PecnybnvkaHckom nopTane.

2.8. MicuepnblBaloLLmii nepeyYeHb OCHOBaHWUIA AN MPUOCTaHOBMIEHUA UIK OTKasa B
npenocTaBneHun MyHULMNAnbHOW YCryru

2.8.1. OcHoBaHWSA ANA MPUOCTAHOBIEHWUS MpPefoCTaBNeHUs MyHULUMNanbHOW YChyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHUsA ANsA OTKasa B NPeaoCTaBneHn MyHULMNANbHON YCIyri:
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1) HenpeacTaBneHne JOKYMEHTOB, NEPEUYNCTIEHHBIX B nyHkTe 2.5 PernameHTa, Hanu4ue
B HUX HENOINHbIX UM HEAOCTOBEPHLIX CBEAEHWI;

2) nMpekpalleHue WnM MNpUOCTAHOBMEHUE [AEWCTBUA OHOTO MMM  HECKOMbKUX
AOKYMEHTOB, CNy>aLlnX OCHOBaHUEM AN NpefoCTaBNeHNss MyHULMNANbHOM YCnyriu;

3) noanucaHue JOKYMEHTOB NULIOM, HE UMEIOLLMM Ha TO NOMHOMOMMIA;

4) OTCyTCTBME NpPaBOMOYMIA Yy 3asBUTENs] B OTHOLUEHUM OBBLEKTa KYNbTYPHOro
Hacneavsa, B TOM 4YucCrne OTCYTCTBME [OKYMEHTOB, MOATBEPXKAALMX MPaBo 3asaBUTENS
AeiCTBOBaTb B MHTepecax npaBoobnagatenss o6bekTa KynMbTYPHOrO Hacrneaus Wumm
nonb3oBaresnsi 06LEKTOM KyNbTYPHOrO Hacneaus:;

5) OTCYTCTBME MHEHUs coGCTBEHHMKa O6bekTa KynbTypHOro Hacreauss nu6o
nonb3oBaTensi 0OBLEKTOM KyNbTypHOro Hacneawsi B OTHOLUEHWW mpeanonaraembix paboT B
BUAE NPUNOXEHUS K 3asABNeHnI0 Nbo B camoM 3asiBNEHUN;

6) oTcyTcTBME oOXpaHHOro obs3aTenbcTBa COBGCTBEHHUKA OObekTa KyTNbTYPHOro
Hacnefma unu nonb3osaTernis 06bLEKTOM KyNbTYPHOTO Hacrneausi, KoTopoe BKIo4YaeT B cebs
TpeboBaHus k coaepxaHunio 06LeKTa KynbTYPHOrO Hacneans, NopsAKY U CPOKaM nposefeHus
PECTaBPaLMOHHBLIX, PEMOHTHbIX U WHbIX PaboT MO €ero COXPaHEeHWID, a TakKe WHbIX
oBecnevnBaroLLMX COXPaAHHOCTL 06bekTa TpeBoBaHMIA;

7) HECOOTBETCTBUE MPE/CTaBlIEHHbIX JOKYMEHTOB TPeGOBaHMSIM 3aKOHOAATENbCTBA
Poccuiickoit deaepaumnn B 06nactvi CoxpaHeHusi, rocyaapCTBEHHOI OXpaHbl U UCNOSTb30BaHUS
O0OBLEKTOB KyNnbTYPHOro Hacrneaus, B TOM YUCHe:

- B NpeACTaBNEHHOW AOKYMeHTauuu npegycMaTpuBaeTcs U3MeHeHue ocoBeHHoCTel
obbekTa KyrbTypHOro Hacneaus (MpeamMeTa oxpaHbl), NOCAYKUBLUMX OCHOBAHWAMM Ans ero
BKNIOYEHMA B EAWHBIA rocyfapcTBeHHbIi peecTp OBLeKToB KymbTYPHOTO Hacreaus,
noAnexatumx obsasaTerlbHOMy COXpaHeHMIo;

- 3asBlMeHHble paboThbl HE COOTBETCTBYIOT PEXUMAM COAEPXaHNS TEPPUTOPUM 1 (MnK)
30H OXpaHbl 06bekTa KynbTYPHOro Hacneaus:

- 3annaHupoBaHHble paboTbl He HamnpaBreHbl HA COXpaHeHue obbeKkTa KynbTYPHOro
Hacnegus;

8) Hanuume BCTYNMUBLUErO B 3aKOHHYIO CUITy CyAeBHOro akTa, B KOTOPOM COAEpPKaTCs
BbIBOABI O HapylleHusiX 3akoHogaTenbcTBa Poccuiickoit degepaumn, CBS3aHHbIX C
MYHULIMNansLHON yCnyro;

9) noctynneHMe oTBeTa oOpraHa rocygapCTBEHHOW BRAacTW, oOpraHa MEeCTHOro
camoynpaenexus nmbo NoABELOMCTBEHHOW OpraHy rocyfapcTBEHHOW BMAaCTU WK OpraHy
MECTHOro camoynpasneHus opraHusauum Ha MEXBELOMCTBEHHbIV 3anpoc,
CBUAETENLCTBYIOLLIEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) uHopMaumn, HeobXoaUMbIX ANs
MPEAOCCTABIEHNA MYHULMNANbHOW YCMyrn, €cn COOTBETCTBYIOLUMIA [OKYMEHT He 6bin
npeacTaeneH 3asBuUTenem no cobCTBeHHOW MHULMATUBE;

10) 34aHue, B OTHOLLEHUN KOTOPOrO MOCTYNUIO 3asBNIEHNE O MOLTOTOBKE 3aAaHUsi, He
ABMAETCH OOGBEKTOM KYNbTYPHOrO HacneAmst MECTHOTO (MyHULMNANBHOTO) 3HAYEHUS;

11) 3asBuTEnemM unu ero JOBEpeHHbLIM MNLIOM HE NPEAOCTaBMEH AOCTYN Ha ObbekT
KyNnbTypHOro Hacneausa wn ero TeppuTopuio Aans obcnepoBaHus U choTodmKcaLmm
CYLLECTBYIOLLEro COCTOsIHUA OObekTa (Mpu HeobXoAMMOCTM YTOYHEHMs BUMOOB M 3TanoB
pabor).

2.8.3. lNepeyeHb ocHoBaHWii AN OTKasa B NPeAoCTaBNEHUM MYHULMNAMLHOM ycnyru
ABMNAESTCHA UCHEPNbIBAIOLLIMM.

2.8.4. 3anpeLlyaeTcs 0TKa3blBaTh B MPELOCTABNEHUN MyHULIMNANbHOIA ycrnyru B criyyae,
€Cnn 3asBneHne o npeaocTaBeHUN MyHWUMNAnbHOW YCNyri NnoJaHo B COOTBETCTBUM C
WH(OpMauMern o cpokax W nopsigke  NpeaoCTaBNeHUs  MyHULMManbHOM ycnyru,
onybnvkoBaHHoi Ha EauHom nopTane, Pecny6nnkaHckom noprane.

2.9. lNopaaok, pasmep 1 OCHOBaHWS B3UMaHMS rocyAapCTBEHHOM NOLLMMHBI UMW NHOIA nnarbl,
B3MMaeMoli 3a npefocTaBneHne MyHULMNanbHOW yCryri
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MyHnumnaanaﬂ ycnyra npenoctaenAeTcA Ha 663303MG3,D,HOI7I OCHOBe.

2.10. [NepeyeHsb ycnyr, KoTopkle SBNAKTCH HeobxoauMbIMU U 0BA3aTenbLHLIMU AS
NpPefoCTaBNeHNs MyHULIMMANbLHOWM YCryr, B TOM YMCNe CBEAEHUS O OOKYMEHTE
(nokymeHTax), BbigaBaemMoM (BblgaBaembiX) OpraHu3aumsMm, y4acTBYOLMMMN B

npeaocTaBneHun MyHULMNAnbHbIX YCryr

lNpenocTtasneHne Heobxoaumbix u obA3aTeNbHLIX YCnyr He TpebyeTcs.

2.11. lNopsigok, pasmep 1 OCHOBaHWA B3MMaHWUs Nnatbl 3a NpefocTaBneHne yenyr, KoTopble
ABNATCA HEOOXOAUMbLIMU U 0BsI3aTeNbHBIMU AN NPeAoCTaBNeHNs MyHULMNANbHON YCIyTH,
BKIoYas MHOPMaLMio 0 METOAMKE pacyeTa pasmepa Takol nnartbl

MNpepocTaBneHne HeobxoauMbIX U 06A3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIi CPOK OXXuAaHUA B oMepean Npu nogade sanpoca o npenocTaBneHun
MyHULMNANbLHOW YCyru, ycnyri, NpeaoCcTaBnsieMoin opraHusauuei, y4acTeyoLLEN B
npeaocTaBneHn MyHULMNANbHOM YCRyru, U Npy NoslydeHun pesynbTaTta NpeaocTaBneHuns
TaKkux ycnyr

2.12.1. Bpemsa oxupaHua npu nogadve 3asiBNEHUSA Ha MONy4YeHue MyHULMUNanbHoW
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tlpy nony4yeHuu pesynbTaTa MNPeAoOCTaBNEHUS MyHULMNANLHOW YCNnyru
MaKCUMaribHbIA CPOK OXUAAHUS B OMepeaun He JOIKEH npeBbiwath 15 MUHYT.

2.13. Cpok 1 nopsAoK peructpauun sanpoca 3asiBUTENS 0 NpegocTaBneHny MyHULUNansHowm
ycnyru u ycnyru, npefoctasnsemMon opraHmsaumen, y4acTeyoLeil B peaocTaBneHnm
MYHULIMNANbHOR YCnyrn, B TOM YUCIE B ANeKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MO®Ll B geHb nogayn 3asiBnNeHus 3asiBUTENO
BblgaeTcs pacnucka ns AVC MOLL ¢ pernctpauMoHHbIM HOMEPOM, NOATBEPXKAAIOLMM, YTO
3asiBNIEHNE OTMPABMNEHO, M 4aTOW Nofgayn 3asBreHuns.

213.2. Tlpu HanpaeneHun 3asiBNEeHUs nocpeacTtsoM EauHoro  nopTana,
PecnybnukaHckoro noptana 3asgBuTenb B AEHb NOAayu 3asABfEHUA MNofiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noprana W MO  3MEKTPOHHOW MoYTe YBEeAOMIIEHME,
noATBeEpXAaroLLee, YTo 3asBNeHUe OTNPaBIieHOo, B KOTOPOM YKa3blBalOTCA perncTpauluoHHbINA
HOMep 1 gaTta nofa4yu sasBneHus.

2.13.3. lNpu nnyHom obpatlueHnn B OpraH B fieHb noga4vn 3asBreHus YNnonHOMOYEHHbBIM
OOMKHOCTHLIM nuuom OpraHa 3asBUTENIO BbIAETCA pacnucka M3 aBTOMAaTM3UPOBAHHOW
MHMOPMALMOHHONW CUCTEMBI, MPEedHa3Ha4YeHHOW [ANsi OKasaHWs roCcyJapCTBEHHbIX U
MYHULUMNAnbHbIX yCRyr, ¢ permcTpaurMoHHbIM HOMEPOM, AaToW Nofaym 3asBleHUsa U NepeyHem
npeAacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHNAM, B KOTOPbIX NPefoCTaBnAETCA MyHULMNaneHas
ycnyra, K 3any oXxwaaHus, Mectam s 3anosfiHeHUs 3anpocos O NpeAoCcTaBeHnn
MYHULUMNANbHOW ycnyru, MHPOpMaLUMOHHBIM cTeHAam ¢ obpasLamun Ux 3anonHeHUs 1
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX A1 NPEAOCTABNEHNSA KaXA0A MyHULIMNArbHON
yCcnyru, pasmeLLeHnto 1 opopMneHuio BUusyanbHoW, TEKCTOBOW U MyNbTUMELNINHOW
MHopMaLMK O NOPSAKE NPefoCTaBIEHNS TAKOW YCnyri, B TOM Yucne K obecneyeHunio
AOCTYMHOCTY OIS MHBaNMAOB yKasaHHbIX OO bEeKTOB B COOTBETCTBUM C hefepanbHbIM
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SaKOHOAATENbCTBOM U 3akoHOLATENLCTBOM Pecnybnuku TaTtapcTaH o coumarnsbHon 3aluTe
WHBaNUOoB

2.14.1. TlpepocTaBneHve MyHULIMNANbHON YCNyru OCYLUECTBRSAETCA B 30aHUAX WU
nomeLLeHnsIX, 06opyA0BaHHLIX NPOTUBOMNOXAPHOIA CUCTEMOI U CUCTEMOIA NoXapoTyLUEHUS.

Mecta npuema sasBuTeneit obopyayioTcs Heobxoaumoin Mebenbio ans odhopmMmneHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKoHoAaTenNbCTBOM Poccuiickoii ®enepauum o colpmanbHom
saluTe WHBanuAoB B Uenax OecnpensaTcTBEHHOro AOCTyna K MecTy NpefoCTaBreHUst
MyHUUMNanbHOW ycnyru obecneunsaeTcs:

1) obecneunsaetca  GecrnpensTCTBEHHbI  [OCTYN  WHBANWMAOB K MecTy
MPEeAoCTaBnNeHnss MyHuUMUnaneHo ycnyrn (yaobHblli BXOO-BbIXOA4, B MOMELUEHUS U
nepemeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCTOBasi M  MyNbTUMEeAMiHas UHOpMauMa o nopsaake
MPEAOCCTABIEHNA MYHULIMNANbHOW YCnyrn pasmellaeTcs B yaobHbIX ANs 3asBUTENEl MecTax,
B TOM 4YKMCNE C YYETOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBAaNWAOB:

3) conpoBoxXaeHue MHBANUAOB, UMEIOLLMX CTONKNE pacCTpoiicTBa YHKUUM 3peHus
U CaMOCTOATENbHOIO NEpPeABMXEHNSA, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENTLHOIO MEPEABUKEHUS MO TEPPUTOPUKN, HA KOTOPOW
PacnonoxeHsl 00bEKTbI COLMANLHON, NHXEHEPHOI U TPAHCMOPTHOI MHAPACTPYKTYP, BXOZA B
Takme o6beKTbl 1 BbIXOAA U3 HUX, MOCaAKM B TPAHCMOPTHOE CPEACTEO U BbICAAKA U3 Hero, B
TOM YuUChNe C UCMNONb30BaHUEM KPECIa-KOIACKA;

9) Haanexawee pasmelleHve oBOPYOOBaHWUS M HOCUTEnel MHdopMaLmu,
HeobOXoauMbIX Ans obecneyeHuss GecnpensiTcTBEHHOMo AOCTyna WHBanuOoB K ycnyram c
YHETOM OrpaHUYeHUA UX XKU3HEAEATENBHOCTM;

6) aybnuposaHve HeobxoguMOW AnNs  VMHBANWUOOB 3BYKOBOW W 3pUTENbHOM
MHGOpMaLWK, a Takke Haanuceil, 3HaKoB U WHOW TEKCTOBOW W rpacpuyeckoin uHcopmaLmn
3Hakamu, BbINOMHEHHbIMU pPenbedHO-TOYEYHbIM LWpudToM Bpaiins:

7) Bonyck cypaonepeBofuMKa 1 TUhNocypaonepeBoaUMKa:

8) nonyck cobaku-NPOBOAHMKA NPU HANMWYUN [OKYMEHTA, noATBepXKaalLlero ee
cneumanbHoe obyueHne U BblgaBaeMoro rno opMe M B Nopszke, KOTopble YCTaHOBMNEHbI
npukasom MwuHucTepcTBa Tpyaa M couuanbHOW 3alWuTbl  POCCMITCKOI ®egepaunm o1
22.06.2015 Ne 386H «O6 yTBepXaeHUM hopMbl AO0KYMEHTa, NoATBEPKAAKLLEro cnewnansHoe
oby4eHue cobaku-NpoBoAHMKA, U NOPSAKA ero Bbiaadumy.

2.14.3. TpeGoBaHusa B yacTy obecneyYeHns JOCTYNHOCTU Afis WHBanNuWaoe 0O6LEKTOB, B
KOTOpbIX — OCYLLECTBNAETCA MNpefocTaBfNeHue MyHWLMManbHOW YCryrM, W  CPeAcTs,
WCNOMNMb3yeMblX NMpW  NPEAOCTaBNEeHWN MYHULMNANbHOW YCMyru, KOTopble YyKasaHbl B
noanyHktax 1 —4 nyHkra 2.14.2. agMUHUCTPaTUBHOIO pernameHTa, NPUMEHSIIOTCS K 00 bekTam
W CPEACTBaM, BBECHHbBIM B 3KCTTyaTaLMio UM NPOLUEALLIMM MOAEPHU3aLMI0, PEKOHCTPYKLIVIO
nocne 1 uonsa 2016 roga.

2.15. TokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNATLHOM ycnyru, B TOM yucne
KOITM4ECTBO B3aNMOAECTBUI 3asBUTENS C AOIHKHOCTHLIMU NULAMM NPY NPEeSOCTaBNEHUN
MYHULMMANbLHON YCIyrv U UX NPOAOIXUTENBHOCTL, BOBMOXHOCTb MOMYyYEHUS] MHpopmaumm o
XoAe npeaocTaBneHns MyHULMNanbHOR ycnyru, B TOM Yucne ¢ UCMOoNb30BaHUEM
NHHOPMALIMOHHO-KOMMYHMKaLMOHHLIX TEXHOMOTUI, BO3MOMXHOCTb NGO HEBO3MOXKHOCTD
NONy4eHNss MyHULIMNANbHOW YCIYyrn B MHOrOGYHKLIMOHANBHOM LIEHTPE NpeoCcTaBneHNs
FOCYAlapCTBEHHbIX 1 MyHULMNANbHBIX YCIyr (B TOM Yucne B NofHOM o6beme), B MioGom
TéppUToprUanbLHOM noapasaeneHnn opraHa UCMONHMTENBHO PacropsiAMTENLHOrO opraHa
MECTHOTO camoynpaeneHus;, No BbIOOPY 3asBUTENs (SKCTEpPPUTOPUATBHBIN MPUHLIMM),
MOCPEACTBOM 3anpoca O NpeAoCTaBNEHNU HECKOMNBKWX rOCYAapPCTBEHHbIX U (UNK)
MYyHULMNANbHBIX YCNYr B MHOrOYHKLMOHAMNbHbIX LIEHTPaX NpefocTaBneHus
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rocyaapcTBEeHHbIX U MyHULMNAanbHbIX YyCnyr, npeaycMoTpeHHoro ctathein 15.1
®epepanbHoro 3akoHa Ne210-®3 (koMnnekcHbIl 3anpoc)

2.15.1. [llokaszatensmm [OOCTYMHOCTU MNpPefoCTaBNeHus MyHULMNAnNbLHON ycnyru
ABMSOTCA:

pacnonoXeHHOCTb MOMELLEHWUs!, B KOTOPOM BeAeTcs NpueM, Bblgadya LOKYMEHTOB B
30He OOoCTYNHOCTU OBLLEeCTBEHHOIO TPaHCNOPTa;

Hanuyne HeobXxo4MMOro KonuyecTsa CneumanucToB, a Takke NoMeLLeHuin, B KOTOPbIX
OCYLLECTBNSETCA NPUEM LOKYMEHTOB OT 3aABUTENEN;

Hanuuue ucdepnbiBawlein uHdopmaumm o crocobax, nopsake W cpokax
npeaocTaBneHns MyHUUMnanbHOW yenyri Ha MHopmMauMoHHbIX cTeHaax, EguHom noprane,
PecnybnukaHckom nopTane, oulmnansHOM cante MyHULMNANbHOro panioHa;

OKasaHue NoMoLLy MHBanuaam B npeofoneHny 6apbepos, MELLIOLLMX MOMYYEHUIO UMK
yCnyr HapaBHe ¢ ApYrMMW NuLamu.

2.15.2. MNokasaTtensMu Ka4yecTea NpeaocTaBneHnsa MyHULMNANbHOW yCnyru ABNsSTCS:

1) cobnogeHne CpokoB NpYema U pacCMOTPEHUA LOKYMEHTOB;

2) cobniogeHune cpoka nosnyyYeHus pesynbtata MyHUUUNanbHON YCryru;

3) oTcyTcTBME 060CHOBAHHBIX Xanob Ha HapyLUeHUs aaMUHUCTPATUBHOMO perfnamMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONUYeCTBO B3aUMOAENCTBMIA 3asiBUTENS C AOJPKHOCTHBIMM nuuamu (6e3 yyeta
KOHCYNbTauui):

B3aMmogencTene saasutens ¢ pabotHukamm OpraHa unu MOL| npu npegocrasneHuun
MyHMLMNANBLHON YCNyru oCcyLeCTBNSETCS OAUH pas Npuy npeAcTaBneHun 3asBrneHns co Bcemu
HeobXxoAMMbIMY AOKYMEHTaAMU;

OOMH pa3 B cryy4ae HeobXoAMMOCTM MOnyyeHusi pesynbTaTta npefocTaBrneHus
MyHUUMnanbHow ycnyru B Oprade unu MOL| B popme ak3emnnsapa aneKTpoHHOro AoKyMeHTa
Ha BymaXKHOM HocuTene.

MpoAomKUTENBHOCTE OAHOMO B3aWMOAEWCTBUA 3asABUTENSA C AOMKHOCTHLIMU NULaMu
npu NPeLoCTaBNEHUN MyHULUMUNANLHOW YCNYry HE NpeBbillaeT 15 MUHYT.

3asABuUTENL BMpaBe OLIEHUTb KAYeCTBO MpefoCTaBleHUs MyHULUMNanbHOW ycnyru ¢
MOMOLLbBIO YCTPOMCTB MOABWXHOW paguoTenedoHHOW CBAI3W, C  WUCMONb30OBaHUEM
PecnybnukaHckoro noprana, TepMUHarnbHbIX YCTPOWCTB.

2.15.3. MHdhopmaumsa o xoge npefocTaBleHns MyHULMNanbHOW ycnyrn MoXeT ObiTb
nony4yeHa sasiBUTENEM B NMM4HOM kabuHeTe Ha EquHom nopTane, PecnybnukaHckoMm nopTane,
B Oprane, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUMnNansHoOW ycrnyr ocylecTtensetcs B niodom MOL| no
BLIOOpY 3asABUTENs HE3aBUMCUMO OT MeCTa €ro XWTEenbCTBa WM MecTa akTU4ecKoro
NPOXMBaHUSA (npebbiBaHusA) Ha TEppUTOPUM Pecnybnuku TatapcraH no
SKCTEPPUTOPUANBHOMY NPUHLIMNY.

MyHuumMnansHas ycnyra B cocTaBe KOMMIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCrie y4uTbiBaloLwme ocobeHHOCTY NpeaocTaBneHns
MYHULMNANBHONM YCNyri No aKCTEppUTOpUanbHoOMy NpyuHUMNy (B cny4vae, ecnu
MYHULMNansHas ycnyra npefocTaBnaeTcs no 3KCTEPPUMTOPUASIbHOMY MPUHLIMITY) 1
0coBeHHOCTH NpefoCTaBNEHUS MyHULIMNANbHOW YCIYTN B 3NIEKTPOHHOW hopme

2.16.1. Tpu npepocTaBneHnUM MyHUUMUNAanNbHOW YCAyrM B 3rEKTPOHHOW dopme
3asiBMTENb BNpase:

1) nony4nTb MH(OPMAaLMIO O MOPSAKE M CPOKaxX NPeocTaBrieHns MyHUUMManbHOM
ycrnyru, pasmelleHHyto Ha EguHom noptane, PecnybnmkaHckom nopTrane;

2) nopaTh 3asBEHNUe O NPeAoCTaBIEHNN MYHULMNANbHON YCIYTU U UHbIE OOKYMEHTHI,
HeobxoAuMble ANS NpefocTaBneHns MyHUUUNanbHOW ycryru, B TOM YUCne AOKYMEHTbl U
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WH(pOPMaUMIo, SEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Bbinu 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 4yactu 1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-03, ¢ ucnonb3oBaHneM
PecnybnukaHckoro noprana;

3) nonyuuTb cCBedeHUs O XOAE BbLIMOMHEHWUS 3asBNEHWA O MpefoCTaBMeHUN
MYHULMNANbHOW YCyru, NogaHHbIX B 3NIEKTPOHHOW dhopMe;

4) OCYLIECTBUTL OLEHKY Ka4eCTBa NPefoCTaBNeHNs MyHULIMNANbHON YCIyTy;

S) nony4uTb pesynbTaT NPeAoCTaBMNEeHUst MyHULMNanbHOW ycryru B hopMme
ANEeKTPOHHOrO [OKYMEHTA;

6) nopatb xanoby Ha pelueHve u peiicteue (6eaneiictere) OpraHa, a TakKe ero
AOIMKHOCTHBIX NUL, MyHULMNAnbHbIX cryXalmx nocpeactsom PecnybnukaHckoro noprana,
nopTtana deaepasibHOi rocyJapCTBEHHON WH(OPMALMOHHON CUCTEMBI, oBecnedynBaioLLel
npouecc focynebHoro (BHecynebHOro) obxanoBaHusl peLueHuii u AeicTemii (6esaencTsus),
COBEPLUEHHbIX NpU NpeAoCcTaBneHMN rocyaapcTBEHHbIX U MyHULMNANbHLIX YCNyr opraHamu,
NPeaoCTaBnAWMMA rOCYAapCTBEHHbIE W MYHUUMNAmNbHBLIE YCNYrU, WX [OOMDKHOCTHBIMU
nuuamu, rocyAapCTBEHHLIMU U MYHULIMNANbHLIMW CRYXXaLLMMU.

2.16.2. ®dopmupoBaHMe 3asBNEHUSI OCYLUECTBNSETCA MNOCPEACTBOM 3anofiHEHUs
S/TEKTPOHHOW (PopMbl 3asBrneHus Ha PecnyGnukaHckom nopTane 6e3 HeoBGXoOMMOCTH
AOTOSTHATENLHON Nofauv 3anBneHns B Kakoi-nubo nHom dopme.

2.16.3. lNpu hopmmpoBaHumM 3asBneHns obecneyuBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPAHEHWS 3asBNEHUS U WHBLIX LOKYMEHTOB,
HeobxoauMBIX AJ1S NPefoCTaBeHUs YCryru;

2) BO3MOXHOCTb 3arONTHEHUA HECKOMbKUMU 3asBUTENSAMU OLHOW SIIEKTPOHHOM
opMbl  3asiBNeHns npu obpalleHun 3a ycrnyramu, npennonaraloLMm HanpasneHue
COBMECTHOrO 3aABMNEHUS] HECKOMLKMMW 3as8BUTENSIMUA;

3) BO3MOXHOCTb MevyaTu Ha OyMakKHOM HoOcUTene Komnuu 3MNEeKTPOHHOW hOopMbl
3asBneHus;

4) coxpaHeHue paHee BBE[EHHbIX B ANEKTPOHHYIO hOpMYy 3asBIEHUS 3HAYEHU B
nioBOoVi MOMEHT 0 enaHuIo NoNb30BaTers, B TOM YMCTE NPY BO3HUKHOBEHUM oLLIMBOK BBOAA
“ BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWI B SNEKTPOHHYIO (hopMy 3asBMNEHUS;

) 3anosiHeHne nonemn anekTPOHHOM hopMbl 3asBMEHNS 4O Ha4yana BBOAA CBEAEHMNI
3asBuUTENeM C u1Cronb3oBaHUMEM CBedeHWi, pasmelleHHbix B ECWA, u csepeHwi,
onybnukoBaHHbIx Ha PecnyGnukaHckoM mnopTane, B 4acTy, Kacalowencst cBefeHui,
OTCYTCTBYIOLLMX B €AMUHOI cUCTEME MaeHTUDUKALUM 1 ayTEHTUDMKALMN;

6) BO3MOXHOCTb BEPHYTLCS Ha N0GON M3 3TaNOBR 3anofHEHUs SNEKTPOHHOW hOpMbI
3asBneHus 0es notepu paHee BBEAEHHOW MHDOPMALIMK;

7) BO3MOXHOCTb [OCTYNa 3asiBUTENSA K PaHee NOAaHHLIM UM 3asBNIEHUSM B TeYEHMe
HE MEHEEe 0AHOro rofa, a Takke 4YacTU4HO CCHOPMUPOBAHHLIM 3aSIBIIEHUSAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuco sasButeneit Ha npuem B MO®L| (nanee - 3anuch) OCyLLECTBNAETCH
nocpefcTeom PecnybnukaHckoro noptana, TenedoHa KOHTaKT-UeHTpa ML,

3asABUTENI0 NPELOCTABMNSETCA BO3MOXHOCTb 3anucu Ha niobble cBobogHble Ons
npuema faaty U Bpeéms B npefenax yCTaHOBMEHHOr0 B MHOTOMYHKUMOHANBHOM LEHTpe
rpacduka npuema.

3anuch Ha onpeaeneHHylo faTy 3aKaH4MBaeTCs 3a CyTKA 4O HacTynneHus aToi Aatsl.

Ans ocywecTenenns npeABapuUTENbHONA 3anucu MOCPELCTBOM PecnybnukaHckoro
nopTana sasBuTento HEOOX0AUMO ykasaTb 3anpallMBaeMble CUCTEMON AaHHbIE, B TOM YUCHTE:

hamunuio, Msi, oT4ecTBo (Npu Hanu4un);

HOMep TenedoHa;

afpec aNeKTPOHHOM MOoYThI (MO XenaHui);

Xenaemyro aaTy v Bpemsi npuemMa.
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B cnyyae HeCOOTBETCTBMSI CBEAEHWW, KOTOpble CcOOOWMN 3asBUTENb MpU
npeasapuTenbHO 3anucu, LOKYMeHTaM, NpeAcTaBieHHbIM 3asBUTENEM Npy IMYHOM NMpremMe,
npenBapuTenbHasa 3anucb aHHYNMpyeTCs.

Mpy oOcyWecTBNeHUn npenBapuTenbHOM 3anucu  3asieuTento  obecneynBaeTcs
BO3MOXHOCTb pacrnevaTtaTe TanoH-noATBepaeHue. B cnyyae, ecnu 3asBuTenb coobUT
agpec 3MeKTPOHHOW MOYThbl, Ha yKasaHHbI afpec Takke HanpaBnseTcs MHpopMauus o
NOATBEPKAEHUM NpeaBapUTENbHON 3anncK C yKkasaHWeM AaThl, BPEMEHV U MecTa npuema.

Mpw ocyllecTBNEHUN NPeaBaPUTENBLHON 3anucK 3asiBUTeNb B 00A3aTeNnsHOM nopsake
UHCOPMUPYETCS O TOM, YTO NpeABapUTENbHas 3an1cb aHHYNMPYeTCs B Criyyae ero HesiBKY No
ncTedeHun 15 MUHYT C Ha3HaYEHHOro BpEMEHW npuema.

3aseuTens B NoGoe BpeMs BripaBe 0TKa3aTbCs OT NpeABapuTENbHON 3anucu.

3anpelyaeTtca TpeboBaTb OT 3asiBATENS COBEPLUEHWUS WHbIX AEWCTBUN, Kpome
MPOXOXOEHVS WMASHTUUKALUMM W ayTEHTUMUKALUMA B COOTBETCTBMM C HOPMAaTUBHLIMM
npasoBbiMKM aktamum Poccuitickoit depepauun, ykasaHuss Uenu npueMa, a Takke
NPeaocTaBNeHnst CBedEeHW, HeoOXoAMMbIX ANA pacyeTa AJMTENbHOCTM BPEMEHHOTO
WHTEpBana, KoTopblii Heobxoaumo 3abpoHUpoBaTh ANs Npuema.

3. CocTaB, nocnenoBatesicHOCTL U CPOKU BbINMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpEGDBaHHSI K NOpAAKY UX BbINONMIHEHUA, B TOM 4YuUCHe 0CobOeHHOoCTH
BbIiMOoJiIHEHUA agMUHMUCTPATUBHLIX NMpouedyp B SHGKTPOHHOI‘;I cbopme, a TakKkKe
OCODOEHHOCTH BLINOSIHEHUA aAMUHUCTPaATUBHLIX Npouenyp B MHOFO(*)YHKLIHOHGHI:HI:IX
HeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUIA NPY NpeoCTaBNeHnN
MYHMLMNansHOW YCnyru

3.1.1. MNpepocTaBneHne MyHWUMNaneHOW YyCryrm BkriovaeT B cebsa crepywowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUWE 3asiBUTENS;

2) NPVHATUE U PACCMOTPEHUE KOMNIIEKTa AOKYMEHTOB, NPeACTaBMNeHHbIX 3asBUTENEM;

3) HanpaBneHWe MEXBEAOMCTBEHHbLIX 3anpocoB B OpraHbl, Yy4acTBylOLME B
NnpeaoCTaBNEHNN MYHULIMNANBHON YCIYTH;

4) NoAroToBKa pesynbTata MyHULMnanbHON yCnyru;

5) Bbidaya (HanpaBneHve) 3asaBuTenNo pesynbTara MyHULmMnanbHOM yenyru,

6) ucnpaBneHne TEXHUYECKUX OLLUMDOK.

3.2. OkasaHue KOHCynbTalui 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbINOMHEHWUA aAMWHUCTPATUBHOW npoueaypbl ABNAETCS
obpalleHne 3asiBUTENs MO BOMPOCaM, CBSI3aHHbLIM C NPefoCTaBMeHneM MYyHULMNanbHOM
ycnyru.

JomKkHocTHBIM ~ nuuoM  (paboOTHUMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMUHUCTPaTUBHOW Npoueaypbl, ABMAETCH:

npu obpatleHun sassutens B MOL| — paboTHUK MOLL;

npu obpalueHun 3assutens B OpraH - ceedeHus o0 O0MKHOCMHOM Jluye (MpunoxeHue
Ne 5) (manee - OMKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBAHME).

3.2.2. 3asBuTens BrnpaBe oOpaTUTbCH 3a KOHCynbTauWeid O Mnopsake W CpoKax
npenocTaBnexHns MyHuumnansHon ycnyrm B MOL nuyHo 1 no TenedoHy W aneKTPOHHOM
noyre.

PaBoTtHuk M®L| koHcynbTMpyeT 3asBuTens, B TOM 4ucle Mo cocTasy, dopme
npeacTaBnsAeMol AOKyMEHTauuu W ApyrMM BorpocaMm Ans MOSlyYeHUs MyHULUNanbHoOW
YCIyru. :
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3asBUTENb  MOXET MOMy4uTb MHOPMALMIO O  MOPsiAKEe npenocTaBneHus
MyHULMNansbHOW yenyru Ha ocpuumansHom caiite M®L http://mfc16.tatarstan.ru.

AOMVHUCTPaTWBHEIE  MPOLEAYPbl,  YCTaHABIMBAEMble  HACTOSILLMM MYHKTOM,
BbIMOJTHAKTCA B eHb 00palleHus 3asBUTens.

PesynbTatamu BbINONHEHWs afMUHUCTPATUBHBLIX NPOLIEAYP SBNSIOTCS: KOHCynbTauus
no cocTasy, (hopMe NpefCTaBnAeMoi OKYMEHTaLMN 1 APYrMM BOMPOCaM, HEOGXOAUMBIM Ans
nony4YeHs MyHULMNansHoOM yCnyru.

3.2.3. 3anBuTenb Bnpase obpaTutbes B Opra no TenedoHy 1 3NIEKTPOHHOW MouTe, a
TaloKe nony4nTb KOHCynbTauuio Ha PecnybnvkaHckom noptane, caitte OpraHa o nopsiake u
CpoKkax nNpeAoCTaBneHus MyHULMNanbHOW ycryr, B TOM 4MCre Mo cocTaBy, copme
NPEACTaBNAeMoil [OKyMEHTaLUMM 1 OPpyruM BOMPOCAM Afs MOMYYEHWS MyHULMMANbHON
ycnyru.

HOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME UH(OPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHuAMU NyHKkTa 1.3.4 aAMUHUCTPATMBHOIO perfnaMeHTa.

AAMUHUCTPATUBHbIE  MPOLIEAYPbI,  YCTaHABNMBAEeMble  HACTOSLUWM MYHKTOM,
BBIMOMHAOTCA B TEYEHNe Tpex paboumx QHEN co AHS MOCTYnneHus obpalleHus.

PesynbTatamu BbINONHEHNs! aAMUHUCTPATUBHBLIX NPOLEAYP SIBMSIHOTCS: KOHCynbTaLuu
no cocTasy, hopme NpeACTaBNIAeMOon AOKYMEHTaLWN U APYrMM BOMPOCaM, HEOGXOAMMBIM NS
MONYYEHUss MyHULMNANbHOW yenyri.

3.3. MNpuHATHE N pacCMOTPEHUE KOMNNEKTa JOKYMEHTOB,
NnpeacTaBrneHHbIX 3asBUTENEM

3.3.1. MNpuem AOoKYMEHTOB Ans NpefocTaBneHNs MyHULMNANbHON ycnyrm yepes MOL|
unu ynaneHHoe pabovee mecto MoLI.

3.3.1.1. 3assutens (npefcraBuTent sassuTens) obpalyaeTcs B Mo®L| ¢ sanpocom o
NPeAoCTaBneHnNn MyHULMNAnNbHON YCnyrn U npeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 afilMUHNUCTPaTUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL, BeayLumii npuem 3asiBreHwii:

onpenenseT npeameT obpalleHus:;

YAOCTOBEpPSET NUYHOCTL 3asiBUTENS;

NPOBOAWT NPOBEPKY NONMHOMOYMIA NLA, NOAAILLEro AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHMAM, yKazaHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOrO pernameHTa;

3anonHAET 3NEeKTPOHHYo hopmy 3assneHus B AUIC MoLI:

Npv NpPELOCTaBNEHUM AOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMUHWCTPATUBHOMO
pernamMeHTa Ha OymaXHOM HOCWTene, OCYLUECTBNSIET CKAHMPOBAHUE MPELCTABNEHHbIX
OOKYMEHTOB;

pacneyaTeiBaeT sassneHne us AUC MoLl;

nepefaeT 3asBUTENIO HA NMPOBEPKY U NoAnNUcaHue;

nocne noanucaHws ckaHupyeT noanucaHHoe sassneHue 8 AIC ML,

sarpyxaeT B AIC M®Ll aokymMeHTbI, npeacTaBneHHble B 3NEeKTPOHHOU hopme UK
SMEKTPOHHbIE 00pasbl OTCKAHUPOBAHHBIX AOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE A0

BO3BpaLLaeT nogn1caHHoe 3asiBrieHe U opuriHarnbl GyMakHbIX [JOKYMEHTOR;

BblAaET 3anABMTENIO PaCnnCKy B NpUeMe AOKYMEHTOB.

AOMWHACTPATUBHbIE  MpOUEAypbl, YCTaHaBnMBaemble HacToALWMM  MYHKTOM,
BbIMOSTHAITCA B fieHb obpalleHus 3assutens.

PesynbTatami BbINOMHEHNS] aAMUHWUCTPATUBHLIX NpOLEaypP SBMSIOTCS: [OTOBOE K
OTNpaBKe 3asiBMeHNe U NakeT JOKYMEHTOB.

3.3.1.3. PaboThHuk MOL| HanpasnsieT nakeT [JOKyMEHTOB, NPUHATBLIX OT 3asBUTENS B
OpraH B anekTpoHHol thopMe (B COCTaBe NakeToB SNIEKTPOHHLIX [er) B TeYEeHWe OLHOro
paboyero aHs co AHA obpalleHus 3asBuTens B CTPYKTypHOe noApasgenexHme MoLl.
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PesynbTaTtamu BbINONHEHUSA afMWUHUCTPATUBHLIX Npoueayp ABNSITCA: 3asBNeHue u
nakeT AOKYMEHTOB (3MEKTPOHHOE Aeno), HanpaeneHHble B OpraH, nocpeAcTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLAENCTBUSA.

3.3.2. [lpveM [OKYMEHTOB AN MpefocTaBneHust MyHMUMNanbHOW ycnyru B
3NeKTPOHHON hopme yepes PecnybnukaHckuii nopTarn.

3.3.2.1. 3assuTenb OnA nogayv 3asiBfiEHWs B 3MEKTPOHHOW ¢hopMe BbINONHSAET
cnepyoue AencTBus:

BbIMOJSIHAET aBTOpU3aLnio;

OTKpbIBaeT hOpMy MEKTPOHHOIO 3asiBIIEHUS;

3anosiHAeT opMy 3NIEKTPOHHOIO 3asBNEHUS, BKITIOYAIOLLYIO CBEAEHUS, HeobXxoanmbIe
n obsAzarencHbIe s NpefocTaBNeHns MyHULMNANbHOW YCIyru;

MPUKPEnnsaeT OOKYMEHTbl B 3NEeKTPOHHOW dopMe WnM  3MNeKTPOHHble ob6pasbl
AOKYMEHTOB K (hOpMe 3MEKTPOHHOrO 3asBneHuns (npu HeobxoaumMocTK);

noATBeEpXOaeT PakT O3HaKOMIIEHUA W corfacus C  YCNOBUSMU U MOPSIAKOM
NpenoCTaBneHust MYHULMNANbHONW Yycrnyrn B 3nNeKTpoHHou dopme (ycTaHasnueBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopme aneKTPOHHOIo 3asBeHus);

noATBEpPXKOAeT  LOCTOBEPHOCTb COOOLUEHHBIX  CBEOEHUM (ycTaHaenueaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMeE 3MEKTPOHHOrO 3asBIEHUS);

OTNpaBnseT 3anofIHEHHOE 3MEeKTPOHHOEe 3asBrieHne (HaXKMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe aNeKTPOHHOro 3asBMNeHus);

3MEeKTPOHHOE 3asBfieHNe MoANuCLIBAaeTCA B COOTBETCTBMM C TpeboBaHMAMM NyHKTa
2.5.3 agMUHUCTPATUBHOrO pernameHTa;

nony4yaeT yBegomMneHue o6 oTnpaBke 3NEKTPOHHOro 3asBNEHUS.

dopmaTHO-nornyeckasi nposepka cAOPMUPOBAHHOIO 3asABMIEHUS OCYLLECTBSETCH
nocne 3anofiHEHUs 3asBUTENEM KaxKOoro U3 nonen anekTpoHHon cdopmbl 3aaBneHus. MNpu
BbISIBNIEHUM HEKOPPEKTHO 3aMNOSIHEHHOrO MOSis 3MEKTPOHHOW (hOpMbl 3asiBNEHUs 3asiBUTENb
YBELOMJISIETCH O XapakTepe BbiABMNEHHOW OLMOKM U nopsigke ee yCTpaHeHUsl NocpeacTBOM
MHhOPMaLMOHHOTO COOBLLEHMS HENOCPEACTBEHHO B 3IIEKTPOHHON hopme 3asBreHus.

AOMUHUCTPaATMBHBIE  Mpouedypbl, YyCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHAOTCA B AeHb 00OpaLleHns 3asaBuTens.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUMBHBIX Npoueayp SABNSAITCA: 3NEKTPOHHOe
Aeno, HanpaerneHHoe B OpraH nocpeACcTBOM CUCTEMbI 3MTIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekra gokymeHTos OpraHom.

3.3.3.1. OcHoBaHueM Ha4ana BbIMOMHEHUs agMUHUCTPATUBHOW NMpoLenypbl SBMseTca
MOCTYNMEHUE 33sIBNEHUST M UHbIX [OOKYMEHTOB, HeobxogumbiX [Ans npefocTaBrieHus
MyHULMNANbHON ycnyru.

[JomkHocTHeIM ~ nuuom  (pabBOTHMKOM),  OTBETCTBEHHBIM  3a  BbINOSIHEHWE
agMVHUCTPaTUBHOW NpoLueaypbl aenseTcs ceedeHusi o domKkHocmHoM nuuye (npunoxeHue Ne
5) (manee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOEe nuLOo, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, B cny4dae
obpalLeHus 3asBuUTeNs ¢ 3aserneHvem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBNUBAaET NINYHOCTb 3aABUTENS;

NMPOBOAUT NPOBEPKY MONTHOMOYMIA NuLa, NoAaoLLEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHUAM, yKasaHHbIM B NMYHKTe 2.5
aAMWUHUCTPATUBHOIO perfaMeHTa, NpoBepKy COOTBETCTBUS MpeAcTaBNeHHbIX JOKYMEHTOB
YCTaHOBNEHHbIM TpeboBaHusiM (Hagnexalee oopMreHme Konui [OKYMEHTOB, OTCYTCTBUE
B JOKYMEHTax MoOYMNCTOK, MNPWUMUCOK, 3a4YEepPKHYTbIX CMOB W WHBIX HE OroBOPEHHbIX
ncnpasneHuin);

3anonHsaeT 3NEKTPOHHYIO chopmy 3aABMNeHns B aBTOMaTU3NPOBaAHHOM
WHOPMALMOHHON cucTeMe, npefHa3HayeHHOW [AnA  OKasaHWs roCyAapCTBEHHbIX WU
MyHULMNanbHbIX YCNyT;
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npu NpeaocTaeneHun [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOrO
pernameHta Ha OymaXHOM HocuTene, OCYLUECTBMSET CKaHWPOBaHWE MPeACTABIEHHbIX
OOKYMEHTOB;

pacnevyaTbiBaeT 3asBMNeHuE;

nepefaer 3asaBUTENIO Ha NPOBEPKY U NoanucaHue;

rnocne noanvMcaHus cKaHMpyeT NoanucaHHoe 3asiBNEHUE;

sarpyxaeT B aBTOMaTU3MPOBaHHYI0 MH(OPMaLMOHHYI0 CUCTEMY, MpeaHasHa4YeHHyo
ANA OKasaHWs rocyfapcTBEHHbIX U MyHULMNAnNbHbLIX YCIyr JOKYMEHTbI, NPeacTaBMneHHbIe B
3MEKTPOHHON (hOPME UM BMEKTPOHHbIE 06Pa3bl OTCKAHUPOBAHHbIX JOKYMEHTOB, (hOpMUPYET
3NEeKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asiBleHWe W OpurMHanbl OGyMadKHbIX [OKYMEHTOB
3aAaBUTENIO;

BblAeT 3asBUTENIO PacnucKy B NpUeMe LOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHwii Ans 0Tkasa B NpueMe [0KyMEHTOB AOMKHOCTHOE NNLIO,
OTBETCTBEHHOE 3a NpUem [OKYMEHTOB, YBEAOMIIAET 3afABUTENS O Hanu4uu NpensTCTBUA Ans
npuema sasnBneHns u Bo3spallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COAepKaHUs BbISBIIEHHbIX
OCHOBaHWI Ansa oTkasa B NPYEME AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE fWLO, OTBETCTBEHHOE 3a npuemM [AOKYMEHTOB, nocne
MOCTYNNeHUss LOKYMEHTOB Ha pacCMOTPEHUE:

NpucBavBaeT 3asBMNEHWI0 HOMEP B COOTBETCTBMM C HOMEHKNATypoW Aemn M CTaTyc
«lpoBepka [OKYMEHTOBY;

U3y4aeT NOCTYNMBLUME ANEKTPOHHbIE [erna, B TOM YUCe NPUMoXeHHbIe 3asBuTenemM
AOKYMEHTbI B 3/TEKTPOHHOWN (pOpPME 1 3MEKTPOHHbIE 0Gpa3bl JOKYMEHTOB;

MPOBEPAET KOMNNEKTHOCTb, YUTAEMOCTb 3NEKTPOHHBLIX 0OPa30B [JOKYMEHTOB;

npoBepseT cobniofjeHne ycnoBuit  AedCTBUTENBHOCTU  3NEKTPOHHONM  mognucy,
nocpencTeom obpallieHnsi K EquHomy nopTany (B criyyae, ecnu 3asBUTENEM NPEnCTABMEHb
SJIEKTPOHHbIE [OKYMEHTbI, NOAMUCAHHbIE YCUIEHHON KBanuULMPOBaHHON SMEKTPOHHOIA
NnoAnucLIo).

Mpy HanuMuuu ocHOBaHWI, NPEOYCMOTPEHHLIX NyHKTOM 2.7.1 alIMUHUCTPaTMUBHOrO
PernameHTa, noAroTaBnMBaeT MPOEKT pelleHus o6 oTkase B MNpuUEMe [OKYMEHTOB,
HEOOXOAUMbIX AJ1Si PeAoCTaBNeHNs MyHULMNANBHOM YCNYTu,

B cnyyae, ecnm B pesynbTate nposepku YCUNEHHON KBaNMMULMPOBAHHOM
SMEKTPOHHOW MOAMUCU BbISBNIEHO HECOBNIOAEHUE YCMOBUIA ee AeCTBUTENBHOCTY, NpoeKT
peleHns ob oTkase AOMmKeH cogepxaTh MyHKTbl cTaTbn 11 GegepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCIY>XUIU OCHOBaHWEM ATS €ro NPUHATUS.

Mpoekt peweHns o6 oTkase B npueme [OKYMEHTOB, HEOBXOAUMbIX AnNs
NPEAOCTABNEHNS MYHULMNAMNBHOW YCIyrv, ¢ ykasaHueM MpuyMH oTkasa (B cnyvyae, ecnu
OCHOBaHWA [Ansi OTKasa B MNpuemMe [AOKYMEHTOB, HeoGXOOUMbIX ONsl MpefoCTaBreHus
MYHULMNANBHON YCIyrW, CBA3aHbl C HapyLUEHUEM YCTAHOBMEHHbIX TPeBGoBaHWi K Takum
AOKYMEHTaM, OCHOBaHWs [nsi OTKkasa B Mpueme [OKYMEHTOB [LOMKHbI COAEepXaThb
WHGOPMaLMIO O HaWMEHOBaHUM [OKYMEHTOB (VHpopMaLuK, CBeaeHuit), KoTopble He
NPeACTaBneHbl, COAePXaT HEAOCTOBEPHbIE U (UNi) NPOTUBOPEYUBLIE CBEAEHMS, ODOPMIEHD
C HapylleHMEM YCTaHOBMNEHHbIX TpeboBaHWi), HanpaBnseTcs Ha CcornacoeBaHue B
YCTaHOBIEHHOM nopsake NocpeACTBOM CHUCTEMbI 3NIEKTPOHHOTO AOKyMeHToo6opoTa.

CornacosaHue npoekTa peLleHusi 06 oTkase B npueme AOKYMEHTOB, HeobXxoanmbIX Ans
NPEAOCTABNEHN MYHALMNANbHOW YCryru, OCYLUECTBIAETCS B NOpSAKe, NpenycMOTPEHHOM
MyHKTOM 3.5.5 aAMUHUCTPATVMBHOIO pernameHTa.

B cnyyae otcyTcTBUS OCHOBaHWit Ons  oOTkasa B npueme OOKYMEHTOR,
NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHWCTPATUBHOIO PErfiamMeHTa, JOSKHOCTHOE ML,
OTBETCTBEHHOE 3a NPUEM OKYMEHTOB, B TEHEHWUE OHOro paboyero AHsi CO AHSA NOCTYNNEHMUs
3asBIIEHNA, HanpaBraeT 3asBUTENIO, yKasaHHbIM B 3asiBMEHUU CrnocoboM, YBEeAOMIIEHME O
MOCTYNNEHUN 3asiBNEHUA, Cofepxallee BXOASLMIA PErvcTpaLMOHHbI HOMEp 3asiBReHus,
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AaTy MornyyYeHUs 3asBfeHus, NnepeyvyeHb HaMMEeHOBaHWW (hainos, NPeacTaBneHHbIX K HEMY
AOKYMEHTOB, AaTy NofyvyeHus pesynstara MyHULMNansHOM ycnyru.

3.3.3.4. VcnonHeHwe npouenyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aLMWHUCTPATUBHOIO pernameHTa, Npu Hanu4mm TeXHUYECKo BO3IMOXHOCTU OCYLLECTRIAETCS
B aBTOMAaTMYECKOM PEeXUMEe C WUCMOoNb30BaHWEM aBTOMAaTU3NPOBaHHOW WHMOPMALMOHHOM
cuUcTEeMbl, NpeaHasHa4YeHHON AN oKa3aHWsA rocy4apCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

3.3.3.5. AagmuHucTpaTMBHble npouedypbl, YcTaHasBnuBaemble nyHktom 3.3.3
afMWUHUCTPaATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHWe ofHoro paboyero gHA Co OHS
NOCTYNSIEHUA 3asABMIEHUSA HA pacCMOTPEHME.

PezynbTatamu BbINOSIHEHUSA agMUHUCTPATUBHBIX Npoueayp ABMNAKTCA: NPUHATLIA Ha
paccMoTpeHMe KOMMIEKT AOKYMEHTOB UMW MPOEKT peLleHus 06 oTkase B npuemMe LOKYMEHTOB,
HeobxoauMBbIX ANA NpefocTaBneHus MyHULUNAansHOM yCnyru.

3.4. HanpaeneHve MeXXBe4OMCTBEHHbIX 3aNpoCcoB B OpraHbl, y4acTByloLME B
NpeaoCTaBreHUy MyHULMNANbLHON YCnyru

3.4.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABMNSETCS
nonyyeHue JAOMKHOCTHbIM NUUOM (pabOTHMKOM), YMOMHOMOYEHHLIM Ha BbINOSIHEHME
agMUHUCTPaTUBHOW Mpouenypbl, OT AOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem AOKYMEHTOB, MPUHATLIX OT 3asiBUTENSA JOKYMEHTOB.

HomKkHOCTHEIM ~ nuuom  (paBOTHMKOM),  OTBETCTBEHHbIM 32  BbINOSIHEHME
agMUHUCTPaTVBHOI NpoLlenypel, ABASETCA ceedeHuUs1 0 00/MKHOCMHOM nuye (npunoxeHue Ne
5) (manee - QOMKHOCTHOE INWLIO, OTBETCTBEHHOE 3a HanpaeneHue MeXBe4OMCTBEHHbIX
3anpocos).

3.4.2. [JomKHOCTHOE nWLIO, OTBETCTBEHHOE 3a HarnpaBsfeHne MeXBeOMCTBEHHbIX
3anpocoB, hopMMpYeT W HanpaensieT B 3NEeKTPOHHOW opMe MNOCPeACTBOM CUCTEMBI
MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3auMOAEWCTBUA (NpU  OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 NpegocTaBneHUun AOKYMEHTOB U CBEAEHWH,
NPeaycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernameHTa.

AOMWHACTPATUBHbIE  MpoLeaypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BBbIMOMHAITCA B A€Hb NPUHATMA 3a8BNEHUS HA pacCMOTPEHNE.

PesynbTaTtamu BbINOMHEHNS adMUHUCTPATUBHBIX NpoLenyp ABMATCH: HanpaBneHHble
B OpraHbl BNacTy 1 (unu) noaBeOMCTBEHHbBIE OpraHamM BnacTi opraHu3aLum 3anpochl.

3.4.3. CneumanucTel NOCTABLUMKOB LaHHbIX HAa OCHOBaHWWM 3anpocoB, NOCTYMMBLUMX
yepes CUCTEMY MEXBEAOMCTBEHHOrO 3NIEKTPOHHOrO B3aVMOAEWCTBUA, NPEefoCTaBnsAloT
3anpaluMBaemMble JOKYMEHTbI (MHbopMaLmMio) Unu HanpasnsiioT yBeaoMneHus ob oTcyTCcTBUM
AOKYMEHTa M (unu) MHopMauuu, HeobXoAuMbIX ANSA MpefocTaBheHus MYHULMNanbHOM
ycnyru (oanee — yBegomnexue ob otkase).

AOMWHUCTPATUBHbLIE  Mpouenypbl, YCTaHaBNMBaEMble  HACTOALMM  MYHKTOM,
BbIMOMHAIOTCA B TEYEHWUE MNSATU AHEA CO OHA NOCTYMNeHUs1 MeXBELOMCTBEHHOrO 3anpoca B
opraH Unu opraHusauuio, NnpegocTasnaowme JOKYMEHT U MHOpMaLUuio, €Criu UHbIe CPOKM
NOLTrOTOBKM W HanpaBneHWst OTBETA Ha MEXBELOMCTBEHHbI 3anpoc He YCTaHOBMEHbI
hepgepanbHbIMU 3aKoHaMK, NpaBoBbiMU akTamu [NpasuTtenscTea Poccuiickoin Pegepauunn n
NMPUHATLIMK B COOTBETCTBUM C heieparnbHbIMU 3aKOHaMU HOPMaTUBHbLIMW NPaBOBbLIMU akTamu
Pecnybnuku TatapctaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX npoueayp ABMAKTCA: LOKYMEHThI
(cBegeHns), Heobxogumble [AONs NPefoOCTaBNEHMS  MyHUUMNanbHOW ycnyri, nubo
yBefoMmreHne o6 oTkase, HanpasneHHble [OMKHOCTHOMY 5vLy, OTBETCTBEHHOMY 3a
HarnpaeneHve MeXXBEAOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [JomKHOCTHOE nWLO0, OTBETCTBEHHOE 3a HanpasrieHWe MeXBeOOMCTBEHHbIX
3anpocoB:
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nofly4aeT 3anpallMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3NEKTPOHHOMO
B3aMMOAEMCTBUA  [OKYMeHTbl  (CBefeHus), Heobxoaoumble AOns npenocTaslieHns
MyHMULMnanbHoMn ycnyru, nubo ysegomneHne o6 oTkase npu OTCYTCTBMW AOKYMEHTA (nnn)
MHopMauuu;

Npu HanmM4yunm OCHOBaHWWA, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUHWUCTPATUBHOrO
pernameHTa, noAroTaBnueBaeT MPOEKT pelleHns ob oTkase B NpUEME [OKYMEHTOB,
HeoOXoANUMBbIX AN NPEefOCTABNEHNUS! MyHULIMNANbHOI YCnyru.

MpoekT peweHns o6 oTkase B MpUEMe [AOKYMEHTOB, HeOoBXOOUMbIX Afis
NpefocTaBneHns MyHULMNAanbHOW yCnyry, ¢ yKasaHMeM NpUYUH OTKasa (B criyyae, ecnu
OCHOBaHWA Ans OTkasa B MpUemMe [OKYMEHTOB, HeoOGXOAUMBLIX AnA MpefoCcTaBMneHus
MYHULMNAnbHOW YCNyru, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TpeBoBaHWi K TakuM
AOKYMEHTaM, OCHOBaHWA [AnA OoTKasa B MpuWemMe [OKYMEHTOB [OMDKHbI CoAepKaThb
MHGOpMaUMI0O © HaMMEHOBaHUM [OKYMEHTOB (MHdopmMaLmu, CBeAEeHuIn), KOoTopble He
NPEACTaBNeHbl, CoaepxaTt HeLOCTOBEPHbIE U (MNN) NPOTUBOPEYMBLIE CBEAEHUS, 0DOPMIIEHbI
C HapylleHMeMm YCTaHOBMEeHHbIX TpeboBaHWiA), HanpaBNAeTCA Ha COorfnacoBaHue B
YCTaHOBIEHHOM Mopsike NOCPEACTBOM CUCTEMbI 3MEKTPOHHOIo JoKyMeHTooboporTa.

CornacoBaHue npoekTa peLleHnsi 06 0Tkase B NpueMe AOKYMEHTOB, HEOBX0AUMbIX AMS
NPEROCTaBNEHNA MYHULMNANbHOW YCIyru, OCyLLECTBAAETCA B Nopsake, NPeayCMOTPEHHOM
MyHKTOM 3.5.5 aAMUHUCTPATUBHOIO perfameHTa.

ALOMWHWCTPATMBHbIE  NPOUEAYPbl, YCTAHABMUBAEMblE  HACTOALMM  MYHKTOM,
BbINOHATCA B A€Hb MOJyYEHNUA CBEASHMWIN N0 MEXBEAOMCTBEHHbLIM 3aMpocam.

PesynbTatamn BbINOMHEHUA a[MUHWUCTPATUBHLIX NpOUEsYp SBNSIOTCA: AOKYMEHTHI
(cBeneHus), Heobxogumble Ansi NPEAOCTaBNEHUS MyHULMNANLHOI YCNYTY, MPOEKT peLLeHus
06 oTkasze B npueme AOKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTABNEHUS MyHULMMANbHOM
ycnyru.

3.4.5. VcnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMWHUCTpPaTUBHOIo
pernamMmeHTa, npu Hanu4num TEXHUYECKON BO3SMOXKHOCTU OCYLLECTBIIAETCH B aBTOMaTUYECKOM
peXume Cc  UCMOoMb3oBaHWEM  aBTOMATU3UPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npeaHasHayYeHHOW Ans OKasaHus rocyapCTBEHHbIX U MyHULMNANbHbBIX YCRYr, B TOM YUCHe C
MOMEHTa perucTpauvn 3asBrieHUs B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcumMarbHbIii CPOK BbIMOMHEHUS aMUHUCTPATMBHbIX NPOLIEYP, YKa3aHHbIX B
NyHKTe 3.4 aAMUHUCTPATMBHOIO pernamMeHTa, COCTaBMsEeT NsATb pabounx gHEN.

3.5. MNofroToska pesynbTaTa MyHULMNANLHOI yCryri

3.5.1. OcHoBaHMeM Hayana BbINOMHEHWS aAMUHUCTPATUBHOI npoueaypbl sSBRAseTcH
MOCTyNnNeHne OT AOMKHOCTHOrO NuLa, OTBETCTBEHHOTO 3a HanpaBlieHNe MeXXBeLOMCTBEHHbIX
3anpocoBs, AOKYMEHTOB (CBeAeHUi), HeobXoAUMbIX ANA NPEeAoCTaBMEHWUS MYHULMMAnbHOM
ycnyru.

HOMmKXHOCTHBIM ~ NULIOM, OTBETCTBEHHLIM 32  BLINONHEHWE AAMWHUCTPATUBHOIA
NpoLeAaypbl, ABNAETCA ceedeHuss O OomkHocmHoMm nuye (npunoxeuue Ne 5) (nanee -
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTarta NpefoCTaBIieHus
MyHULIMNAnNbLHOW ycnyru).

3.5.2. [lomxHocTHoe nuUo, OTBETCTBEHHOE 3@  MOAFOTOBKY pesynbTaTa
NpefocTaBNeHUs MyHULIMNANBLHOW YCnyri:

paccmatpusaeT CHPOPMUPOBAHHbLIA KOMMIEKT [OKYMEHTOB, HeobXoauMbiX Ans
NpeaoCTaBNeHUs MyHULIMNANBLHOW YCnyru;

NPV BBISBNEHNN OCHOBAHUA ANsi OTKasa B NPEAOCTaBIEHUM MyHULMNANBHOI YCyru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMMHUCTPATUBHOTO pErfiaMeHTa, MNOArOTaBNMBAET MNPOEKT
PelweHnsa ob oTkase B NPeAOCTaBNEHUW MYHULMNANBHOW YCRyrv HanpaenseT ero Ha
cornacoBaHue B yCTaHOBMEHHOM MOPsiAKE MOCPEACTBOM CUCTEMbI  AMEKTPOHHOTO
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nokymeHtoobopota. CornacoBaHue rnpoekta pelleHns o6 OoTkasze B npefocTaBneHuu
MYHULMNANbHOM YCMyrn OCYLLECTBNSIeTCA B MOPSAKE, NPefycMOTPEHHOM nyHkTom 3.5.5
agMUHUCTPATUBHOIO PErfameHTa;

B Crnyyae OTCYTCTBUS OCHOBAHUI ANS OTKa3a B NPefAoCTaRMEeHUM MYHULMNANbLHOM
ycnyr, NpeoyCMOTPEHHbIX MyHKTOM 2.8.2 aAMWUHUCTPaTUBHOIO pernameHTa, no urtoram
paccMOTpEeHUsl AOKYMEHTOB, HEODXOOUMBLIX ANA NPefoCcTaBNeHUs MyHULMNanbHOW YCnyru
u3BeLlaeT 3aseuTens no TenedoHy o HeobXoAMMOCTM U BpPEMEHM Bble3ga K oObekTy
KynbTYpPHOro Hacrnegus Ans onpegeneHus BuaoB paboT no coxpaHeHuo 06bekTa KynbTYpHOro
Hacnegus u uUx atanos (Npu HeobXoAMMOCTM onpeaeneHus BUAOB paboT Mo COXpaHeHWHo
o6beKTa KynbTYPHOro Hacneaus 1 ux aTanoB ¢ BbIXOAOM Ha MECTO).

AOMUWHMUCTPATUBHbIE  MpoLeAypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJSIHATCA B TEYEHNE OQHOro AHS.

PesynbTaTtamu BbINONHEHWS agMWHUCTPATMBHLIX Mpoueayp SBNASATCA. MPOEKT
pelueHus 00 oTkase B NpegocTaBNeHnn MyHULMNANsHO! YCrnyru, yBe4oMIeHne 3asaBUTENS O
Bble3ge Ha OOBLEKT.

3.5.3. [JomkHOCTHOE rnuLUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
NpPeaoCTaBIeHNs MyHULMNANbHON YCNyrK, ¢ BbIXOAOM Ha MECTO NpOBOLMT OCMOTP 0ObekTa
KyNbTYPHOrO Hacrneguss W ero TeppuTopuy, BbINOMHAET doTodukcaumio dacanos,
WHTEPLEPOB WM 3NEMEHTOB 34aHus (34aHuii), TeppuTopun oBbeKTa KyrbTYPHOro Hacnegus
(npy HeobxoQUMOCTKM); yOOCTOBEPSAETCS, YTO 3ariaHMpoBaHHble paboTbl HanpaBneHbl Ha
coxpaHeHne obbeKkTa KynbTypHOro Hacnegwusi, ©OyayT npoBoguTbcs 0e3  M3MeHeHus
ocobeHHOCTEN O0ObekTa KynbTypHOro Hacnegus (npegMeTta  OxXpaHbl), MOCNYXKUBLLUMX
OCHOBaHMAMM [ONA ero BKMYeHMs B EOWMHBIA rocyoapCTBEHHbIA peecTp O0OLeKToB
KyNbTYPHOrO Hacneausi, noanexallmx obssaTenbHOMY COXpaHEeHMIO, a TakKe COOTBETCTBYIOT
peXnmam coaepKaHus TEPPUTOPUM U (UrK) 30H oXpaHbl 0BbeKTa KynbTyYpHOro Hacneaus.

AOMWHUCTPATUBHbIE  Npoueaypbl, YCTaHaBfMBAaeMble  HACTOSLWWUM  MYHKTOM,
BbINOJTHAKTCSA B TEYEHUE OOHOrO AHS.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp ABASITCA: akT OCMOTpaA.

3.54. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a TMOArOTOBKY pesynbTaTa
NpenocTaBneHVs MyHUUMNANbHOW yCnyru, Ha OCHOBaHWM MNOCTYNUBLUMX CBEAEHUW U akTa
ocmoTpa obbekTa:

FOTOBUT MPOEKT 3afaHus WUnu MpoeKkT peweHus ob oTkase B npepocTaBneHun
MYHULIMNANbHOMW YCIyru;

HanpaBnseT NOAroTOBNEHHbIA NPOEKT pesyrnbTarta NpefocTaBneHns MyHUUMNanbHON
ycnyru Ha cornacoBaHve B YCTaHOBIIEHHOM MNOpsiAKE MOCPEACTBOM CUMCTEMbI 3IEKTPOHHOrO
OOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  MpoOUeAypbl, YCTaHaBNMBaeMble  HaCTOALUMM  MYHKTOM,
BbINOMHAKTCSA B TEYEHNe 0gHOro paboyero gHs.

PesynbTatamy BbIMOMHEHWS aAMUWHUCTPATMBHLIX MpoLeAyp SBAAIOTCA: MNPOEKT
pelleHnsa 06 oTkase B NpefocTaBneHu MyHULMNAanbHOW YCryru, NPoekT 3afaHus.

3.5.5. CornacoBaHMe W nognucaHue TrpoeKkTa pesynbTaTta NpefocTaBneHus
MyHULMNaNbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLUECTBMNAETCH PYKOBOAMTENEM
CTPYKTYPHOro nogpasperneHnsi, OTBETCTBEHHOTO 3a MOArOTOBKY pesynbTaTta MyHULMNansHoM
ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem Opraxa.

[MoaroToBNEHHbIE MNPOEKThbl AOKYMEHTOB, UMEKLLME 3aMeYaHus, BO3BpaLlaloTcs Ha
nopaboTKy nuLy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTaTta MyHuUunanbHon yenyru. lNocne
yCTPaHEHUs1 3aMeyvaHuii NpPoeKTbl JOKYMEHTOB NOBTOPHO MepenaloTcs Af1A COrnacoBaHus u
noanucaHus.

PykoBogutens OpraHa npu pacCMOTPeHWM MPOEKTOB [JOKYMEHTOB MpoBepseT
cobnioJeHne agMVHUCTPATUBHOrO pernameHTa OOMMKHOCTHbIMKU nuuamy OpraHa B 4acTu
CPOKOB BbINOMHEHUS] aAMUHUCTPATUBHLIX Mpoueayp, UX nocrnefoBaTenbHOCTU U NOMHOTHI,
Hanuuus COrMacoBaHWI  YNMONMHOMOYEHHBIX OOSKHOCTHBIX nuy OpraHa B cucteme
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SNEKTPOHHOro fokymeHToobopoTa.

B cnyyae BbISIBNEHUA HapyLUEHW B YacT CPOKOB BbIMONHEHUS aAMUHUCTPATUBHbIX
npouenyp, wux nocnefoBaTenbHOCTM W MOmNHOTHL PykoBoautens OpraHa uHMLMMpYeT
rpuBneévYeHne kK OTBETCTBEHHOCTU ML, JOMYCTUBLUMX HapYLUEHUS, B COOTBETCTBUM C NYHKTOM
4.3 alMUHUCTPATUBHOrO pernameHTa.

AAMUHACTPATUBHbIE  MPOLEAYPLI,  YCTaHaBNMBAEMble  HACTOSLLMM MYHKTOM,
BbINOSHAIOTCA B TeYEeHUe AByX pabo4yux AHE.

PesynbTatamn BbINONHEHUS] aAMUHUCTPATUBHBIX npoueayp ABMSAKTCA: pelueHue ob
OTKase B Npneme JOKYMEHTOB HeOOXOANMBIX Aflsi NPEAOCTaBMNEHUs] MyHULMMANBbHON YCyru,
peLueHne 06 oTkase B NPeaoCTaBNEHUM MyHULMNANBHON YCNYTU, MOAMUCAHHOe 3aAaHIe.

3.5.6. UcnonHexue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMWUHUCTPAaTUBHOIO
pernaMeHTa, npu HanMynum TEXHMYECKO BOSMOXHOCTMU OCYLLECTBMNAETCS B aBTOMAaTUYECKOM
pexumMeé C  ucnonb3oBaHWeM  aBTOMAaTU3MPOBAHHOA  WHGOPMALMOHHOW  CUCTEMBI,
NpeAHA3HAYeHHOI AnA OKasaHUs roCyAaPCTBEHHbIX U MyHULMNANBHBIX YCIYT.

MakcumanbHbIf CpoK BLINOMHEHWS aAMUHUCTPATUBHBIX NPOLeayp, YKasaHHbIX B MYHKTE
3.5. aAMWHUCTPATUBHOrO PErnamMeHTa, COCTaBNSAET NsiTh paboumnx gHeN.

3.6. Bolgaya (HanpaBneHve) 3asBUTENI0 pesynbTaTa MYHULIMNANbHON ycnyru

3.6.1. OcHoBaHveM Hayana BbINOMHEHWNS] aAMUHUCTPATUBHOM npouenypsl sBNseTcH
nony4exHne [OIMKHOCTHBIM JINLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPATUBHOI
NpoUeAypbl, AOKYMEHTA, MOATBEPXKAAIOLLErO NpefoCTaBNEHNE MyHULIMNANBHOI YCITYTy.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 33  BbINOMHEHUE aAMUHUCTPaTUBHOMN
NPOLEAypbl, SBnAeTca ceedeHusi o GomkHocmHoM fuye (npunoxenne Ne 5) (nanee -
AOCIHKHOCTHOE NKLIo, OTBETCTBEHHOE 3a Bbigadqy (HanpaBneHue) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NMLO, OTBETCTBEHHOE 33 BblAayvy (HanpasneHue) OKYMEHTOB:

obecreunBaeT perucTpaumio U BHECEHUE CBEAEHWIA O pesynbTaTte npeaocTaBneHus
MYHALMNANbHOW YCnyrn B MNOACUCTEMY BEAEHWUS [OKYMEHTauuu aBTOMaTU3MpPOBaHHOW
WH(POPMALMOHHOI CUCTEMbI, MPEAHA3HAYEHHON AnS  OKa3aHWS rocyAapCTBEHHbIX WU
MYHULMMArbHbIX YCIyT;

n3BELaeT sanBuTens (ero NpeacTaBUTENs) CnocoboM, yKasaHHbIM B 3asiBMEHUM, O
PE3yNibTaTeé npefoCTaBNeHnss MyHULMNANIbHOW YCNyrM M O BO3MOXHOCTW MONy4YeHUs
Pe3ynbTata NpeAoCTaBneHns MyHuLUnansHoi yenyru B OpraHe unu 8 ML,

VicrionHeHne npoueayp npu HanMuuM TEXHUYECKON BO3MOXKHOCTY ocyLLecTBnseTcs B
aBTOMaTN4ECKOM pexXuUMe C UCMONb30BaHUeM aBTOMAaTU3UPOBAHHON WHMDOPMALMOHHOM
CUCTEMBI, NPe/iHasHa4YeHHOW AN1A OKa3aHWsl roCyAapCTBEHHBIX M MyHULMNAMLHBIX YCYT.

AAMUHUCTPATMBHbIE  MPOLIEAYPbl,  YCTAHABMMBAEMbIE  HACTOSLUMM MYHKTOM,
BbIMOMHAIOTCA B Te4eHne opHoro paboyero AHA CO [AHA MOANUCAHWS [OKYMEHTA,
ABMNAOLErocs pesynbTaTtoMm npefoCTaBNEHNs MyHULMNANbHON YCIyry, YNOMHOMOYEHHbIM
AOCMKHOCTHbLIM nuLom OpraHa (OpraHom).

Pesynbtatamn BbINONHEHWUsI aAMUHMCTPATUBHBIX npoueayp SBMSIOTCA: pasMelleHue
CBefieHWii O pesynbTaTe NpefoCTaBAEHUS MYHULMMAbLHOM ycnyru B WHPOPMaLMOHHBIX
chcTeMax, M3BeLUeHWe 3asBuUTens (ero NpeActaBuTens) O pesynbTaTe NPenoCcTaBMNeHUs
MyHULMNanbHoW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNopagoxk Bblaaum (HanpasneHus) pesynbTarta npefocTaBneHus MyHULmMnansHom
ycnyru:

3.6.3.1. Mpn obpalleHn 3asBUTENs 3a PE3yNLTATOM MyHUUMnansHon ycnyrm 8 ML,
paboTHuk MOL| BeifaeT 3asBuTenNIO pesynbTaT MyHULMNansHOW ycnyriu B hopme ak3emnnspa
SNIEKTPOHHOrO [OKyMeHTa Ha OymaxHom Hocutene. Mo TpeBoBaHuio 3asBUTEns BMeCTe C
SK3EMMIIAPOM 3IIEKTPOHHOrO AOKYMEHTa Ha OyMakHOM HocuTene emy npefoCTaBnsieTcs
SKSEMNIAD 3NEKTPOHHOO AOKYMEHTa MyTEM €ro 3an1cy Ha CbeMHbI HOCUTENb MHAOopPMAaLWN
UMW Hanpaenexns SK3eMnsiapa arekTPOHHOro [OKYMEHTa MO 3MEKTPOHHON MoyuTe B afpec
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3assutens. [pu 3anucy Ha CbeMHbIN HOCUTENb UHOPMaLMKA U HanNpPaBfeHUn aK3eMnnsapa
3NEKTPOHHOIO0 [OKYMEeHTa, Ha OCHOBE KOTOpPOro COCTaBfiEH 3K3EMMIIAP 3N1EKTPOHHOro
JOKyMEHTa Ha OymaxHOM HocuTene, Mo SMeKTPOHHOMW noYTe WAEHTUYHOCTL TaKoro
3K3eMMNapa 3MeKTPOHHOro JOKYMEHTAa 3K3eMMIspY 3MeKTPOHHOro JOKYMEHTA Ha ByMaKHOM
HOCUTENE 3aBepsieTCsl YNONMHOMOYEHHbIM COTPYOHUKOM C WCMNONMb30BaHUEM YCUNEHHOM
KBanuuumpoBaHHON 3NEeKTPOHHOW nognucu.

AOMUHUCTPATUBHbIE  MpoOUEAypbl, YCTaHasBnMBaeMble  HAacTOALWMM  MYHKTOM,
BLIMOMHATCA B MNOPSAKE O4YepedHOCTW, B [AeHb npubbiTUS 3asBUTENsT B CPOKMU,
YCTaHOBMEHHLIE pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOMHEHUS aMUHUCTPATUBHbLIX MpoLenyp SABMAAKTCA: duKcauus
thakTa Bblgaum pesynbTaTta npegoctasneHus myHuuunansHon yenyrm B AUC ML, pesynbTat
npegocTaBneHns MyHULMNAIbHOW YCNyri, BblAaHHbIA 3asBUTENIO.

3.6.3.2. pu obpalleHun 3aaBUTENA 3a pesynbTaToM MyHULUUNanbHOW ycnyri 4yepes
PecnybnukaHckuii noptan 3asBUTEN0 B NUYHbLIA KabMHET aBTOMAaTUYECKU HanpasnseTcs
SNIEKTPOHHBIA ~ 00pa3  JOKyMeHTa, SBRsiolerocs  pesynbTatoMm  MpefocTaBlieHuns
MYHALMNANbHOW YCnyr, MNOANUCAHHbIA YCUNEHHON KBannUUUPOBaHHON 3NEKTPOHHOW
noAnUcLI0 YNONHOMOYEHHOro gormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHBIE  MpoUedypbl, YCTaHaBNMBaeMble  HACTOALIMM  MYHKTOM,
BBIMOJTHAKTCA B A€Hb MOANUCAHUA OOKYMEHTa, NoATBepXaatoLLero npegocrasneHune (oTkas B
npenocTaBneHnmn) MyHULMNAnbHOR yeryru, YNonHOMOYEHHBIM AOMKHOCTHLIM nuuomM OpraHa
(OpraHom).

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMNSATCA: HanpasneHve
(npepocTaBneHue) ¢ ucnonb3oBaHnem PecnybnvkaHckoro noprana 3asiBUTENIO LOKYMEHTa,
MOATBEPXKOAILLErO NPEeAOCTaBMeHNe MyHULUMNanbHOW ycnyru (B TOM 4YuUcrie OTKas B
npegocTaBneHny MyHUUMNansHol ycnyru).

3.6.3.3. Npu obpalleHumn 3asBUTENs 3a pesynbTatoM MyHuuunansHom yenyru B OpraH,
[OMKHOCTHOE IMLO, OTBETCTBEHHOE 3a BbiAayy (HanpasneHwe) [AOKYMEHTOB, BblAaeT
3aABUTENI0 pesynbTaT MyHuumnaneHoi ycnyru. Mo TpeboBaHuio 3asBUTENs BMECTe C
9K3EMMNISAPOM 3NIEKTPOHHOrO AOKYMEHTa Ha OymaXHOM HocuTerne emy npefocraBrseTcs
9K3EMMNMAP SMEKTPOHHOIO OKYMEHTa NyTEM ero 3anncu Ha CbeMHbI HocUTenb MHopmMauum
UM HanpaBneHUss aK3eMnisipa 3MeKTPOHHOro JOKYyMEeHTa Mo 3reKTPOHHOW rno4yte B agpec
3aABUTEnNS.

AOMUHUCTPATUBHbIE  MpoUeaypbl, YCTaHaBnNMBaeMbleé  HACTOALUMM  MYHKTOM,
OCYLLECTBNAIOTCA B NOPSAKE OMepenHOCTW, B AeHb NpubbITUA 3asiBUTENA B COOTBETCTBUU C
MNpaBunamu BHYTpEHHero TpyaoBoro pacnopsigka Oprana.

PesynbTaTom BbINOMHEHUSA aAMUHUCTPATUBHbIX NpoLEeayp ABNAIOTCA: hukcaums dakra
Bblayu pesynbTata MpefocTaBneHus MyHUMLMUNANbLHOM YCnyru B aBTOMaTU3UpPOBaHHOW
MHOPMALIMOHHOW cucTemMe, MpedHasHavyeHHoW [N OKasaHWA rocyAapCTBEHHbIX U
MyHULMUNAnNbHbLIX YCNyT.

3.7. WcnpaBneHune TexHn4eckux owmbok

3.7.1. B cnyyae obHapyXeHWUsi TEXHUYECKOM OLUMOKM B [OKYMEHTe, ABnsioLlemMcs
pe3ynbTaToM MyHVLMNANbHON YCnyru, 3aasutenb HanpaenseT B OpraH:

3asBneHve o6 ucnpaeBneHnn TexHuyeckor ownbkm (npunoxeHne Ne 4 K HacTosiLemy
aAMUHVUCTPATUBHOMY PErfamMeHTy);

[IOKYMEHT, BblAaHHbIN 3asBUTENIO KaK pesynbTaT MyHULMUNAanbHOR YCryru, B KOTOPOM
COOEPXKUTCA TEXHUYECKas OLLMOKa;

JOKYMEHTbI, WMEILMe OPUANYECKYIO CUIY, CBUAETENbLCTBYIOLWME O Hanu4uu
TEXHUYECKON OLLUMBKN.

3asaeneHne o6 wuUcCNpaBneHWUM TEXHUMYECKOW OLMNOKM B CBEAEHUAX, YKasaHHbIX B
JIOKYMEHTE, SBMSAILEeMCs pe3ynbTaToM MyHWLMNanbHOW YCnyri, nojaeTcst 3asBuUTenem
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(YNONTHOMOYEHHLIM  MPEACTaBUTENEM) TMOYTOBbIM  OTNPABMEHUEM (8 ToM uucne c
MCnonb3oBaHNEM 3NEKTPOHHOI NoYTkI), Mbo Yepes PecnyGnukaHckuin noptan unm MOLI,

3.7.2. [JOfKHOCTHOE NULO, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB, OCYLUECTBNSAET
npuem sasBneHust o6 WCMPABMEHWN TEXHUYECKOW OLUMGKW, perucTpupyeT 3asiBNeHUe C
MPUNOXEHHBIMU LOKYMEHTAMU W nepefaeT UX AOIMKHOCTHOMY IULY, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMVHUACTPaTMBHBIE  MPOLEAYPbl,  YCTaHaBNMBAaeMble  HACTOSILUMM MyHKTOM,
BbINOMHAIOTCA B TeYEHNe 0AHOro paboyero AHS ¢ AaThl perucTpaLmy 3asBrneHus.

PesynbTatamn BbINONHEHNA afMUHUCTPATMBHBIX NPoLeayp SBASIOTCA: MNPUHSTOE W
3aperucTpupoBaHHoE 3asiBlieHUe, HamnpaefeHHOe Ha PacCMOTPEHWUE AOKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 33 00paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEeHUs UCNpaBleHuiA B [OKYMEHT, SIBMSIOLUMIACA pesyrbTaToMm
NPefOCTaBMNEHNA MYHULMNANIbHOW YCryry, OCyLECTBRSIET NPOLEeaypbl, NpeaycCMOTPEHHbIe
NYHKTOM 3.5 aAMMHUCTPATMBHOrO perfaMeHTa, M BbiAaeT WCNPaBMEHHbI LOKYMEHT
3asBuTeno  (YNONMHOMOYEHHOMY MPE[CTaBUTENO) NUYHO MOA POCMUChL C UIBLSTUEM y
3asBUTeNA  (YNONIHOMOYEHHOTO NpPeACTaBUTENs) OpurMHana [oKYMEeHTa, B  KOTOPOM
COAEPXUTCA TexHn4eckass owubka, WM HanpaenseT B afpec 3asBUTENs MNOYTOBLIM
OTMpaBneHnem (MoCcPefCTBOM 3MIEKTPOHHOM MOYTLI) MUCBMO O BO3MOMXHOCTA MOMYyHEHUs
AOKyMeHTa npun npefocTasneHnn B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEpXKUTCA
TeXHUYecKas oLumnbka.

AOMWUHUCTPATUBHLIE  NPOLEAYPbl,  YyCTaHaBNMBaeMble  HACTOSLUUM MYHKTOM,
BbIMOSHAIOTCA B TeYEHWE ABYX paboynx AHel nocne oBHapYXeHNs TEXHUYECKON OLLMBKI unn
nony4eHnsa ot Nboro 3amHTEpecoBaHHOTO NMLA 3asBMNEHNs O AONYLLEHHON OLLMBKE.

PesynbTatamn BbINONMHEHWs aAMWHUCTPATUBHLIX NPOLEAYP SIBNSIOTCH: BblAaHHbIN
(HanpaBneHHbI) 3asBUTENI0 AOKYMEHT.

4. Topsifok 1 hopMbI KOHTPONSA 3a NPeAOCTaBNeHNeM MYHULMNANBLHOMN YCIyry

4.1. NopsaoK ocyLLecTBNEHUS TEKYLLEro KOHTPOns 3a COBMI0AEHUEM W NCMOHEHUEM
OTBETCTBEHHbIMW [OMKHOCTHBIMMW NULIAMM MOSIOKEHWI aAMUHUCTPATUBHOIO perfnaMeHTa 1
VHbBIX HOPMaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHaBNUBAKLLMX TPEBOBaHNS K NPefoCcTaBIeHIo

MYHULMNANbHOM YCIyru, a Takke NPUHATUEM UM PeLLEHMIA

KoHTponb 3a nonHoToii M KauyecTBOM MpeaoCTaBMEHUs MyHULMNANbLHON ycnyru
BKNo4aeT B cebs BbISBMEHME U YCTPaHEHWE HapyLUeHWil npas 3asBUTEnel, NpoBeaeHue
NpOBEpPOK CcobnioAeHUs Npoueayp NPefoCTaBeHUs MyHULMNAnbHOW YCnyry, NoAroTOBKY
peLLeHnit Ha feiicTBUsA (6e3aeicTBMe) AOMKHOCTHBIX ML, OpraHa MECTHOMO CaMOyNpaBEHNS.

Popmamu KOHTpons 3a COBMIOAEHUEM WUCMONHEHUS aAMWHUCTPATUBHBLIX MPOLEAYP
ABMAIOTCA:

1) npoBepka 1 cormacoBaHWMe MPOEKTOB AOKYMEHTOB MO  MPefocTaBNEHUIO
MYHULUMNANbLHOW YCIyru;

2) NpOBOAMMBbIE B YCTAHOBNEHHOM MOPsiAKE MPOBEPKA BEAEHMS [ENONPOU3BOACTEA:

3) NpoBefjeHNe B YCTaHOBMEHHOM MOPSAKE KOHTPOMbHLIX NMPOBEPOK COGMIOAEHUS
npoueayp NnpeaocTaBneHns MyHULMNAansHON YCryri.

B uensx Tekyliero KOHTPOMS MCNOMb3YIOTCA CBEASHUS, MMEILIMECS B 3NEKTPOHHOM
Gase paHHbIX, cnyxebHas KOppPEecnoHAEHUMs, YCTHash UM NMCbMEHHas HOopMaLms
AOIMKHOCTHBIX JI1L], OCYLLECTBNALUUX BbINOSIHEHNE aAMUHUCTPATUBHLIX MpoLeayp, XXypHanbl
y4eTa COOTBETCTBYIOLMX JOKYMEHTOB U ApPYrne CBeAeHUs.

Ans ocyliecTBNEHNs KOHTPONsi 3a COBEpLUEHUEM AECTBUIA NPU MpefoCTaBNEHWN
MyHALMNaNbHOW  YCRYTM W MPUHATUM  PELLEHWI PYKOBOAWTENIO OpraHa MECTHOro
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caMoynpaBleHUs  MNPeACTaBMslOTCA  CNpaBkM O  pesynbTarax  npefocTasleHus
MYHULMNAnbLHOM ycryri.

O cnyyasx U MpUYMHaX HapyLUeHWs CPOKOB, MOCNEAOBaTENbHOCTU U coAep)aHus
afIMMHUCTPATMBHBIX MpOLEdyp [OOIDKHOCTHble INula  HemeaneHHo  MHAOopMUpYIoT
PYKOBOOMTENsSI OpraHa, nNpefoCTaBNSIOLIEro  MyHUUMNAanbHYl  yeryry, a Takke
MPEANPUHMMAIOT CPOYHBIE MEPbLI MO YCTPAHEHMIO HapPYLLEHWUIA.

TexyLwuit KOHTpONb 3a cobnogeHneM NocneaoBaTeENLHOCTU AENCTBUIA, ONpeaeneHHbIX
agMUHUCTPaTUBHLIMK  NpouefypamMu Mo MNPEeLOCTABMAEHWUI0  MYHUUMNAanbHOM  YCryru,
OCYLLECTBISAETCH 3aMecTUTeNneM pPyKOBOAWTENs oOpraHa MEeCTHOro CaMoyrnpasBreHus,
OTBETCTBEHHLIM 32 OpraHu3auuio paboTbl MO NPEeAOCTaBMNEHUIO MYHULMMAansLHON ycnyru,
HayanbHUKOM OTAENa, OCYLUECTBMSALIEro opraHusauuto paboTbl MO NpefocTaBreHunio
MYHULMMANbHOM YCIyTH.

MepeyeHb  AOMKHOCTHBIX WL,  OCYLUECTBMSAIOWMX  TEKYLIMiA  KOHTPOnb,
yCTaHaBNMBaETCA MONIOXKEHUAMU O CTPYKTYPHbIX MOApasdeneHusax opraHa MecTHOro
camoynpaBreHNUs 1 OOMKHOCTHLIMY pernamMeHTamu.

4.2. Mopsaok 1 NepMoanYHOCTb OCYLLECTBIEHNS NNTAHOBBIX M BHENNAHOBLIX MPOBEPOK
MOMHOTBI U Ka4ecTBa NpefoCcTaBnNeHnsi MyHULMNASbHOW YCIyri, B TOM Y/CTE Nopsaaok 1
¢hopMbl KOHTPOS 32 NOMHOTON U KaYEeCTBOM NpeAoCTaBIIEHUs] MyHULMNAmNbLHO YCryru

4.2.1. KoHTpoOrb 3a NOMHOTON U KaYEeCTBOM NpefocTaBfeHns MyHULMNANbLHOW yenyru
OCYyLLIECTBMNSETCA B (popmax:

1) npoBefeHns NpPoOBEPOK,;

2) paccMoTpeHus xanob saasuTenein Ha gelncteus (besgeictane) OpraHa, a Takke
NX AOMKHOCTHBIX NIUL, MyHUUMNANbHBLIX CAYXaLLUX.

4.2.2. B uensx ocyLLecTBNEHUSA KOHTPOSSA 3a NOMIHOTON U KA4YEeCTBOM NpeaocTaBeHs
MYHULMMNAnbHOM YCryru NpoBOASATCS NNaHoBble U BHEMNNaHOBbIE NpoBepku. Mopsiaok u
NepuoauyHOCTb OCYLLECTBIIEHMS NNaHOBbLIX MPOBEPOK YyCTaHaBNMBaeTCA nnaHom paboTbl
Oprana. Npu npoBepke MOryT paccMmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
NpefocTaBneHUEM MyHULMNANLHORN YCIyrn (KOMMEKCHbIE NPOBEPKYM), UIN OTAESBHbINA
BOMPOC, CBSI3aHHbIN ¢ NpefocTaBneHMeM MyHUUMNANLHOM yCryru (TeMaTuyeckme npoBepKu).
MNMpoBepka Takke MOXET NPOBOAUTLCA MO KOHKPETHON Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKOW YCTPaHEHUSA paHee
BbISIBIIEHHbIX HApYLUEHWI aAMUHUCTPaTUBHOIO PernaMeHTa, a TakKe B cry4yae nosyyeHus
xanob 3assuTtenen Ha aeicteus (besgencreue) OpraHa, a TaKke UX JOMKHOCTHBLIX nnl,
MyHULMMNANbHbLIX CRY>KaLLmX.

4.2.4. Pe3ynbTaTbl MPOBEPKA OCPOPMIAIOTCH B BUAE aKTa NPOBEPKK, B KOTOPOM
YKa3blBAKOTCH BbIABMEHHBIE HELOCTATKM U NPEAsIoXEHUs Mo UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTbL AOMKHOCTHbBIX NUL, OpraHa, NpefocTaBnaoLLero MyHuUmunanbHyo
yCryry, 3a peluenus u aericteus (besgenctaume), npuHUMaemblie (OCYLLECTBNAEMbIE) UMW B
Xof4e npefocTaBneHmsa MyHULMNanbLHOR yenyru

Mo pesynbTaTam NPOBEAEHHLIX MPOBEPOK B Crlyvyae BbISIBNEHUS HapyLUeHWh npas
3afBUTENE BMHOBHblIE &NuULa MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBMUM C
3akoHogaTenscTBOM Poccuiickon ®eaepaumu.

PykoBoguTens opraHa MECTHOro CaMOYnpaBsrfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3aABNEHUNA.

PykoBoguTtens (3amectutenb pPyKOBOAUTENS) CTPYKTYPHOro noapasaerieHus opraHa
MECTHOrO CaMOyNpaBIieHUss HEeCeT OTBETCTBEHHOCTb 3a HecBOEBpeMeHHoe U  (Unu)
HeHaanexallee BbIMONMHEeHNe aaMWHUCTPATMBHbLIX LEWCTBUIA, yKasaHHbIX B pasgene 3
aAMWHUCTPaTUBHOIO perfiaMmeHTa.
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HOMKHOCTHBIE NULA M WHbIE MYHUUMNANBHLIE CRyXalMe 3a pelleHns u OencTBus
(BespeiicTene), NpuHMMaeMble (OCYLLECTBNSEMBIE) B XOAE npeaocTaBneHnss MyHUUmMnansHowm
ycnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOLATENLCTBOM MOPSAKe.

4.4. TlonoxeHus, xapaktepuayioLye TpeGoBaHNa K NOpsAKY U dopMam KOHTpoOns 3a
npefocTasneHnemM MyHMUmMnanbsHoi ycryru, B TOM Y/ACHE CO CTOPOHbI rpaxaaH, mx
00bEeAMHEHWIA U OpraHM3aLmii

KoHTponb 3a npepocTaBreHueM MyHULMNANbHOI YCIYrh CO CTOPOHLI rpa)aaH, UX
00beAUHEHWI U OpraHM3auuii, OCyLLEeCTBISETCS nocpeacTBOM OTKPbITOCTUM AEATENbHOCTU
OpraHa MEeCTHOro camoynpaBneHuss Mpu NpPefoCTaBEHWM MyHULMNAnbHOW  YCryru,
MOSTy4EHUs MOSHOW, aKTyanbHOM U JOCTOBEPHOI MH(OPMALIMM O MOPsIAKE npenocTaeneHus
MYHULMNANbHOW YCNYr 1 BOSMOXHOCTU 0CyAeGHOro paccMoTpeHus obpatleHuin (anob) B
npouecce NnpeAoCTaBneHns MyHULMNanbHOW yenyru.

5. llocyne6HbIi (BHecyneGHbIi) NOpsAok 06KanoBaHUs peLIeHUi 1 AeiCTBUI
(6esneiicTBUSA) opraHa, NnpefoOCTABNAIOWErO MYHUUMNanbLHYO ycnyry,
MHOro(hYHKLIMOHANBLHOIO LeHTPa NPeAoCTABNEeHUs roCYAapCTBEHHbLIX 1
MYHULUMNaNbHbIX YCNYr, opraHu3auum, ykazaHHbIX B yactu 1.1 ctatbu 16
®epepansHoro 3akoHa Ne210-®3, a Takke uUx AOJNKHOCTHbBIX FUL, MYHULIMNANbHLIX
crnyxawmx, paboTHukoB

9.1. 3asBuTENU MMET NpaBo Ha obxanoBaHue B nocyaebHom nopsigke pelueHuin u
Aencteun  (GesneiicTBUA)  opraHa,  NpefoCTABMSIOWEro MyHUUMNaneHyl  ycnyry,
AOJKHOCTHOTO Nlia opraHa, NpefoCTaBMsAoLWEero MyHULMNAanbHy YCyry, MyHULMNAnsHOro
Clyxallero, pykoBOAUTENA opraHa, MNpeAoCTaBMAWEro MyHAUMMAnbHylo  ycnyry,
MHOrOCOYHKLIMOHANBHOIO LIeHTPa, paGoTHMKA MHOMOMYHKUMOHANBHOTO LIEHTPA, opraHusauun,
npeAycMoTpeHHbIxX YacTeio 1.1 ctatbu 16 PepepancHoro 3akoHa Ne 210-03, a Tawke ux
paboTHMKOB.

3aaBuUTEnNb MOXET 06paTUTLCS C XanoGo, B TOM Yucne B crnefyoLwmx cnyyasx:

1) Hapylwenve cpoka perucTpauuu 3anpoca O NpeAOCTaBMEHUM MYHULMNANbLHOM
ycnyri, 3anpoca, ykasaHHoro B ctatbe 15.1 PegepanbHoro 3akoHa Ne 210-03;

2) HapylueHue cpoka NpefoCTaBneHUs MyHULMNanbHOI ycnyri. B yKasaHHOM cry4vae
AocyaebHoe (BHecyaebHoe) obxanosaHve 3asBUTENEM pelleHuit n aevicteuin (6esneiicTens)
MHOTOCYHKLMOHAMNBHOIO LieHTpa, paboTHMKA MHOrOMYHKLVOHANBHOMO LeHTpa BO3MOXHO B
cry4ae, ecnM Ha MHOrO(YHKLMOHASbHbIA LEHTP, pelueHus W aeicTsus (6espericteue)
KOTOpPOro oBXanylTcsi, BO3NOXEHa CYHKUMA MO NpeAoCTABIEHMIO COOTBETCTBYIOLLIMX
MyHULMNAnbHbIX YCNyr B NONHOM o6beMe B nopsigke, onpeaeneHHoM YacTeio 1.3 craten 16
®enepanbHoro 3akoHa Ne 210-93:

3) TpeboBaHue y 3asBUTENsA AOKYMEHTOB WK UHdopMaumn nNnbo OocyLLecTBMNEHUs
ASWACTBWIA, NPeCTaBNEHNE UMW OCYLLECTBNEHNE KOTOPbIX HE npeaycMoTPEHO HOPMAaTUBHBIMK
NpaBoBbIMKW  akTamu Poccuiickoit denepaumu, HOPMATUMBHLIMKM MPABOBLIMU  aKTaMM
Pecny6nuku TaTapctaH, MyHUUMNAnbHBIMW MPABOBLIMU  aKTaMu AnA npegocTaBneHns
MYHULIMNAanbsHON yCrnyru;

4) oTkas B npueMe [OKYMEHTOB, nNpefoCTABMeHNe KOTOpbIX MpegycMOTPEHO
HOPMATMBHBIMI NpaBoBbIMU akTamu Poccuiickon ®eaepaLinm, HOPMaTUBHLIMU MPABOBbIMY
aktamu Pecny6nuku TatapctaH, MyHULMNANbHLIMUA NPABOBLIMU aKTaMI A71S npeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asBUTENS;

5) OTkas B MPeSOCTaBNEHUM MYHWLMNANBHON YCMYIW, eCri OCHOBAHUS OTKA3a He
npefycMoTpeHbl hefeparibHbIMU 3aKOHAMU U MPUHATEIMU B COOTBETCTBMM C HUMU WHbBIMU
HOpMaTWMBHEIMW NpaBoBbiMKM  akTamu Poccuiickoii denepaumu, 3akoHaMU U UHBIMK
HOPMAaTMBHBIMW NpaBoBbIMK akTamy Pecnybnukn TatapcTaH, MyHUUMIanbHLIMU NPaBOBbIMY
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aktamu. B ykasaHHom cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHni un pencteui (besgeicTensa) MHOrodyHKUMOHANbHOIO UEHTpa, paboTHuKa
MHOrochyHKLMOHANBHOrO LIeHTpa BO3MOXHO B Cly4yae, ecnv Ha MHOrochyHKUMOHANbLHbIN
LIeHTP, pelleHuns 1 aenctaus (besnencreme) KoToporo 0oxanyTcs, BO3noxeHa yHKUMUs no
NpefoCTaBNeHN0 COOTBETCTBYIOLUMX MYHMLUMNAMNBHBIX YCIYr B NOMHOM o6beMe B nopsake,
onpeaeneHHoM 4acTtelo 1.3 ctatbn 16 PepepansHoro 3akoHa Ne 210-93;

6) saTpeboraHue c 3aABUTENA NPU NpPefocTaBneHu MyHUUUNansHOW ycnyru nnathl,
He npedycMOTPEHHOW HOpMaTMBHbIMKM npaBoBbiMM akTamu Poccuickon Penepauun,
HOPMAaTWBHbLIMK NpaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHEIMU NPaBoBbIMY
aKkTamu;

7) oTkas opraHa, NpefoCTaBnsAoLWero MyHULMNANbHYO YCnyry, OOMPKHOCTHOrO nuua
opraHa, NPeoCTaBNSALWEr0 MYHULUMNANbLHYKO YCNyry, MHOrOMYHKUMOHASNLHOIO LEHTPA,
paboTHMKA MHOrOYHKLMOHANbHOro LEeHTpa, opraHusauuii, npegycMOTpPeHHbIX YacTbio 1.1
ctate 16 OdepepanvHoro 3akoHa Ne 210-®3, unu wux pabOTHUKOB B MCNpaBneHUM
AOMNYLUEHHLIX UMW oneyaTtok U owubok B BbIAAHHBIX B pesynbTate npeaocTaBreHus
MYHULMNANbHON YCnyrh [OOKyMeHTax nubo HapylleHue YCTaHOBIMEHHOrO CpoKa TaKuX
ucnpaeneHuii. B ykazaHHoM cnyyae gocyaebHoe (BHecygebHoe) obxanosaHve 3asBuTenem
pelweHuii un peictBuid  (De3geicTBUS)  MHOTOMPYHKLUMOHANbHOrO LEeHTpa, paboTHuka
MHOrOYHKLUMOHANBbHOrO LIeHTpa BO3MOXHO B Cry4yae, ecnv Ha MHOroyHKUWOHAMNbHbIA
LeHTp, pelueHns n geincteus (besgencTeme) KOToporo obxanyioTcs, Bo3noxeHa yHKLMA no
npeaocTaBneHnio COOTBETCTBYIOLLMX MYHULMMANbHBIX YCNyr B MONIHOM o6beme B nopsake,
onpegeneHHom YacTbio 1.3 ctatbu 16 PepepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunu nopsgka BblAayum  [OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHuUunanbHom yenyru;

9) npuOCTaAHOBMNEHME NPEOOCTABMNEHUS MYHULMNANLHOW YCRyrk, €cnu OCHOBaHWA
NMPUOCTAHOBMNEHUA HEe MpefycMOTpeHbl hegepanbHbIMU 3aKOHAMW W MPUHATBIMU B
COOTBETCTBUWN C HUMU UHBbIMU HOPMaTUBHBLIMWU NpaBoBbIMK aktamu Poccuiickon ®egepauuu,
3aKoHaMM W WHbIMM HOpPMaTMBHbIMM nNpaBoBbiMA axkTamu Pecnybnuku TaTapcTaH,
MyHMLUMNANbHbIMU NPaBoBbIMU aktamu. B ykaszaHHom cnyyae pocynebHoe (BHecynebHoe)
obxxanoBaHue 3asBUTENEM peLUeHuid 1 aeicTeuii (6esgeincTensa) MHOrodyHKLMOHANLHOro
LeHTpa, paboTHMKA MHOrOYHKLUMOHANbHOrO LEHTpa BO3MOXHO B Cly4ae, €cnn Ha
MHOrochyHKLUMOHANbBHBIA LEHTP, peLueHns 1 aencTeus (besneilcTene) KOToporo obxanyrTes,
BO3MOXeHa (yHKUMA MO NPEeAOoCTaBIIEHUIO COOTBETCTBYIOMX MyHWLMMNAnbHbLIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom vyactbio 1.3 ctaten 16 OegepansHoro sakoHa Ne
210-93.

10) TpeboBaHve y 3asBUTENs NPV NPeAOCTaBNEeHUN MYHULIMMANbHOW YCIyru
JIOKYMEHTOB WNMu WHdopmauuy, OTcyTCcTBME W (MNM) HEQOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Mpy NepBoHaYanbHOM OTKase B MNpueme [OKYMEHTOB, HeoOxoaumblX Ans
NPEeLOCTaBNEHUS MyHULMNANbHOR ycryri, nubo B npefocTaBneHnn MyHULUMNansHon ycnyru,
3a UCKITIOYEHUEM ClyyaeB, NpeaycMOTPEHHbIX NyHKTOM 4 yacTu 1 ctateh 7 PepepanbHoro
sakoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxarnosaHue
3asBUTENEeM pelleHuin M penctBuin  (6espeiicTBrua) MHOroyHKLMOHANBLHOrO LIEHTPA,
paboTHMKA  MHOrO(PYHKLMOHANBHOrO  LieHTpa  BO3MOXHO - B Cfyyae, ecnu Ha
MHOroyHKLMOHAmbHbIA LEHTP, pelleHns 1 geicteus (6esaeiicTene) KoToporo obxanyioTes,
BO3MNOXeHa (YHKUMSI MO NpPefoCTaBlIEHMIO COOTBETCTBYIOLLMX MyHULMNANbHbIX Yycnyr B
nonHom o6beme B NopsAaKe, onpefeneHHoM YacTblo 1.3 ctatemn 16 PegepansHoro 3akoHa Ne
210-03.

5.2. XXano6a nogaeTcs B NMCbMEHHOWN hopme Ha BymakHOM HocuTene, B aNeKTPOHHOW
chopme B OpraH, NpefoCTaBMALMIA MyHALMNATBbHYIO YCyry, MHOrOMYHKLMOHATBHbIN LEHTP
nmbo B COOTBETCTBYIOLLMI OpraH rocygapCTBEHHOW BRacTW, ABNAKLWMWIACA ydpeauTenem
MHOrO(YHKLMOHAILHOMO LEHTpa (Aanee - yypeauTtens MHOrO(YHKLMOHANLHOrO LUeHTpa), a
TaloKke B OpraHusaLuy, NpeaycMoTpeHHble YacTblo 1.1 ctaTtbn 16 ®eaepansHoro sakoHa Ne
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210-03. Xanobbl Ha pelleHns W OeicTeus (bespelicTBue) pykoBogUTENs oOpraHa,
NPEAOCTABNALLEro MyHULMNANbHY0 ycnyry, NoAalTca B BbILUECTOSILUMIA opraH (Mpu ero
HanuamM) nuMbo B cryyae ero  OTCyTCTBUS paccMaTpuBaiOTCs  HEMNOCpPenCTBEHHO
PyKOBOAUTENEM OpraHa, NpeocTaBlISoLLEro MyHMLMnanbHyio yenyry. XKanobbl Ha peLueHus
n peicteun (GespelicTBue) paBoTHUKa MHOrOhYHKLIMOHaNbHOTO  LieHTpa noAaloTes
PYKOBOAUTENIO 3TOr0 MHOrOMYHKUMOHANBHOO LieHTpa. »Kanobbl Ha pelueHust u aeicTeus
(bespericTBue) MHOFOYHKLMOHANBHOMo LUeHTpa noparoTcs yuypeauTento
MHOrOYYHKLIMOHAMBHOTO LIEHTPA UM AOMKHOCTHOMY nuuy, ynoriHoMOYeHHOMY HOPMaTUBHbLIM
NpaBoBbLIM akTom Pecnybnuku TaTtapcTaH. XKanobbl Ha pelueHus 1 aeiicTers (6espeiicTBUE)
paboTHUKOB OpraHM3aLmii, NPefyCMOTPEHHbIX YacTbio 1.1 cTaTbu 16 ®efeparnbHOro 3akoHa
Ne 210-®3, nogatTcs pykoBOAUTENSM 3TUX opraHusauuii.

Xanoba Ha pelieHus n [JeiicTeus (bespeiicTBne) opraHa, npeaoCTaBMSIOLIErO
MyHULMNanbHyto ycnyry, AOMKHOCTHOrO NuLia opraHa, NpeaocTaBnsioLero MYHULIMMaNbHY0
YCnyry,  MyHULMNanbHOro  CryXallero, pykOBOAWTENS oOpraHa, NpeaocTaBMsioLLero
MYHULMNArbHYI0 yenyry, MOXeT ObiTe HanpaeneHa o noyte, Yepes MHOroMYHKLUMOHAMbHbI
LUEHTP, C WCNoJb30BaHNEM WHGOPMAaLMOHHO-TENEKOMMYHUKALIMOHHOA ceTy «UHTEpHETY,
ohULManbHOro caifTa opraHa, NpPeAOCTaBNSIOLIEro MyHUUMnansHyo ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, MHOPMaLMOHHON cucTembl focyaebHoro
obXarnoBaHusa, a Takke MOXeT BbiTb NPUHSTA npu nuM4YHOM npueme 3asisutens. Xanoba Ha
peweHnus n pencteua  (GesgeidcTBME) MHOrOMYHKLMOHAMBHOMO LeHTpa, paboTHuKa
MHOTOChYHKLMOHANLHOO LIEHTPa MOXET GbiTb HamnpasfeHa no noyTe, C MCNONb30BaHUEM
MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOW  CeTu «HTepHeT», oduumanbHoro caiiTa
MHOTOQOYHKLIMOHanNBLHOro UeHTpa, EgvHoro noptana nubo PecnybnukaHckoro noprana,
NHChOPMALIMOHHOI CUCTEMBI AOCYAEBHOrO OBXKANOBaHUS, a TAIKE MOXET GbiTh MPUHATA Npu
JiM4HOM npueme sassutens. XXanoba Ha pelueHus n aeicTBus (6espeiicTBuE) opraHUsaLmii,
NPEAYCMOTPEHHbIX YacTbio 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-03, a Takke uX
paboTHMKOB MOXeT GbiTb HanpasneHa Mo noyTe, ¢ ucnonb3oBaHueM WHMOPMAaLMOHHO-
TENICKOMMYHUKALIMOHHOW ceT «MHTepHeT», oduuManbHLIX CaiiToB 3TUX OpraHU3aLmii,
EavHoro noprtana nubo Pecny6nukaHckoro noprana, a TaKKe MOXET ObITb NpuHATa Npu
NNYHOM Npueme 3asBUTENS.

9.3. JKano6a gomkHa coaepxars:

1) HaumeHoBaHWe oOpraHa, npefOCTABASIOWEro MyHULMNanbHyo  ycrnyry,
AOIDKHOCTHOTO  nvua  opraHa, MpeJOCTaBMSIOWEro  MyHULMNAMNbHYIO yenyry, nubo
MYHMLIMNANEHOTO cryXalero, MHOroYHKUNOHANbHOMO LEeHTpa, ero pyKoBOAMTENs u (unu)
paboTHMKa, opraHu3aumii, MPEAYCMOTPEHHbIX YacTelo 1.1 cTaten 16 degepanbHoro 3akoHa
Ne 210-03, ux pykoBoguteneit u (unw) PaboTHMKOB, pelueHus u feiicTeus (6esaeiicTaune)
KOTOpbLIX 0BXanylTcs;

2) camunuio, UMsl, OTYECTBO (mMocregHee - nNpu Hanuyuu), CBEAEHUS O MecTe
KUTENbCTBA 3asBUTENA - U3NYEecKoro nuua nubo HaWMEHOBaHWE, CBELEHMS O MeCTe
HaXOMOEHUA 3asiBUTENA - IOPUAMYECKOTO NMUA, a Takke HoMep (HOMEepa) KOHTaKTHOro
TenedpoHa, agpec (agpeca) SMeKTPOHHOW MOYTh (Npy Hanu4mM) M NOYTOBLIN agpec, no
KOTOPLIM JOMKeH BbiTb HanNpaBneH OTBET 3as8BUTENIO;

3) cBefeHus 06 obxanmyembix pelieHUsiX U OeicTBUsX (besgeiictBun) opraua,
npegocTaBnsoLero MYHULMNAanbHyo ycnyry, AOIBKHOCTHOrO  nuua opraHa,
NPEAOCTABMAIOLIEr0  MyHULMNANbHYIO  yCryry, J5ubo  MyHULMMNansHOro cny»aulero,
MHOFOMYHKLIMOHANLHOTO LieHTpa, paboTHUKa MHOTO(pYHKLMOHANBHOTO LEHTPA, OpraHn3aLmii,
MPEAYCMOTPEHHBIX YacTbio 1.1 cTatbu 16 GenepanbHoro sakoHa Ne 210-03, ux paboTHUKOB;

4) NOBOABI, HA OCHOBAHUM KOTOPbIX 3asIBUTENb HE COrNaceH ¢ pelleHuem u nencTenem
(bespeiicTBrem) oprana, NPEAOCTABNAOLLEro MyHALUNAaNbHYIO YCnyry, AOMKHOCTHOrO nuua
opraHa, npeAoCTaBnAlLLero MyHAUMNansHy ycnyry, nuéo MyHULMNAanbHOro cnyxatyero,
MHOFO(PYHKLIMOHANBHOTO LeHTpa, paboTHMKa MHOrOhYHKLIMOHANLHOTO LeHTpa, opraHnsauumii,
NPEAYCMOTPEHHbIX YacTbio 1.1 ctathu 16 depepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB.
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3aaBuTeneMm MoryT ObiTb npeacTaBrieHbl AOKYMEHTbl (MpWM Hanuuuu), noaTBep)Xparoliue
A0BOAb! 3asBUTENS, MO0 MX KONUAN.

5.4. MNMocTtynueLuas xanoba noanexuT perncTpauummn B CpoK He nosgHee paboyero gHs,
crneayroLlero 3a JHeM NOCTYNIIEHNS.

5.5. Xanoba, noctynueliaa B OpraH, NpegocTaBnAloWMA MyHALMNANbHYIO YCNyry,
MHOrOMYHKUMOHANbHBIA ~ LUEHTP, ydYpeauTentd  MHOroQyHKUMOHanbHOrO  LEeHTpa, B
opraHusauuu, npeaycMmoTpeHHble Yactelo 1.1 ctaten 16 PegepansvHoro 3akoHa Ne 210-93,
nubo BbIWECTOALWMA opraH (MpU €ro Hanuyum), MOANEXUT PacCMOTPEHUIO B TeveHue
NATHaAUaTy pabo4unx OHEN CO OHA ee perucrpauumu, a B crnyvyae obxanosaHusa oTkasa opraHa,
NpeaocTaBnAKLLEro MyHULMNANBLHYIO yCNyry, MHOroyHKLUMOHANbLHOro LIEHTpa, OpraHu3auumii,
npenycMoTpeHHbIX YacTtbio 1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asBuTens nubo B UCNpaBfeHMW AOMYyLUEHHbIX OMe4yaToK U olmMboK unun B
criyyae obxanoBaHusi HapyLUEHWS YCTAHOBMEHHOro CpoKa TakuxX UCMpaBrieHuii - B Te4eHue
naTK paboyunx gHe co AHA ee permcTpaumn.

5.6. Mo pesynbTatam paccMOTPEHUs XKanobbl MPMHMMAaETCs O4HO W3 CheayrLmnX
peLUeHuiA:

1) »kanoba ygoBneTBopsieTCcsi, B TOM YuCne B hopMe OTMEHbI MPUHATOFO PeLLEHWs,
MCNpaBeHUst [OMYLLIEHHbIX OoneYaToK 1 oLMBOK B BblAAHHbIX B pe3ynbTaTe npefocTaseHuns
MYHULMNANbHOW YCNyrn AOKyMEHTax, Bo3BpaTa 3asfABUTENIO0 AEHEXHbIX CPeACcTB, B3UMaHue
KOTOpPbIX HE NpPeayCMOTPEHO HOPMAaTMBHbLIMK NpaBoBbiMK aktamu Poccuiickoin Pepepavun,
HOpPMaTuBHbLIMU MpaBoBbIMK akTamy Pecnybrnvku TatapctaH, MyHULMUNANbHLIMK NMPaBOBbLIMY
aKTamu;

2) B yOOBNeTBOpPEHUM xanobbl oTKasblBaeTCs.

He nosgHee gHs, criegylowlero 3a AHEM NPUHATUA PeLUeHUs, YKa3aHHoro B HacTosLWEeM
MYHKTE, 3asBUTENIO B NUCbMEHHON hOpME 1 MO XENaHWIo 3aaBUTENS B ANEKTPOHHON dopme
HanpaensAeTcA MOTMBMPOBAHHbIA OTBET O pe3yrbTaTax PacCMOTPEHUS XKanobbl.

5.7. B cnyyae npusHaHus kanobbl noanexailend YyOoBMeTBOPEHUI0O B OTBeTe
3asBUTENI0O O pe3yfnbTaTax pacCMOTPeHMs xanobbl AaeTcs WHdopMauus o [eNCTBUSX,
ocyLlecTBnseMbIX OpraHom, npeaocTaBnAoLLnm MYHULMNANbHYI0 ycnyry,
MHOroYHKLMOHAamNbHbIM LIeHTPOM Nbo opraHusauuven, npeaycMoTpeHHoW YacTeio 1.1 ctatbu
16 depepansHoro 3akoHa Ne 210-03, B Lensix HesameAnUTeNbHOro yCTpaHeH!s BbIABIIEHHbIX
HapyLUEHWIA MPU OKasaHUM MyHWLMNanbHOW YCryru, a Takke MPUHOCATCA W3BUMHEHUS 3a
JlocTaBneHHble HeyaobcTBa 1 yKkasbiBaeTcsa MHopMaLna o AanbHenwnx AeACTBUSX, KOTopble
HeobX04MMO COBEPLUUTL 3asiBUTENIO B LIENSX NOMyYeHUs MyHULMNAanbHOW YCIyri.

5.8. B cnyyae npusHaHus xanobbl He noanexailei yAoBNETBOPEHUID B OTBETE
3afBUTENIO O pesynbTaTax pacCMOTPeHus >anobbl [JalTca  apryMeHTUpOBaHHble
pPasbACHEHUS O TNpPUYMHAX MPUHATOTO peLUeHusl, a TakKke uWHdopmaums o nopsake
06xxanoBaHUsA NPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBMEHWUA B XOAe WNK MO pesynbTaTtaM PacCMOTPeHus »Kanoobl
MPU3HAKOB COCTaBa agMUHUCTPATUBHOIO NPaBOHaPYLLEHUS UMK NPECTYMNNEHNUA AOMKHOCTHOE
nuuo, paboTHUK, HaZEmNEHHbIE MONMHOMOYMAMM MO PACCMOTPEHMIO Xarnob, HesaMmeanuTensHO
HanpasnsT UMELLMecs maTepuarbl B opraHbl NPoKypaTypsi.
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[MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHuUmMnanbHom
ycrnyrv no Bblgade 3agaHusa Ha
npoeefeHue paboT No coxpaHeHuo
obbekTa KynbTypHOro Hacneavs
MECTHOro (MyHULMMAanbHOro)
3Ha4YeHust

Popma
(BnaHk opraHa, NpeaocTaBnSIOWEro MyHULMNANBHYIO YCryry)

Komy:

KOHTaKTHbIE JaHHbIe:

MpeacraButens:

KoHTakTHble AaHHblE NpeacTaBUTeEnNA:

PELLEHWE
00 oTKase B NpefoCTaBNEHUN MYHULIMNANLHON YCIyTu
no
oT Ne
PaccmoTtpeB Balwe 3asBneHue ot Ne [
npunaraemole K Hemy OOKYMEHTbI YNONMHOMOYEHHbLIM opraHom
NPUHATO pelleHue ob oTkase B
no

cneaytoumm OCHOBaHUAM;
1.
2.

HornonHuTteneHas uHdopmauus:

Bbl Bnpase noBTOpHO 0GpaTUTLCS B YMNOMHOMOYEHHbII OpraH C 3asiBReHUeM o
NPEAOCTABIIEHNN YCNYTy NOCMNe YCTPaHEHNUS YKa3aHHbIX HapyLLEHWIA.

HaHHbiii oTkas MoxeT 6biTb 06XanosaH B focyae6HOM nopsgke nyTem HanpasneHus
Karnobbl B YNOTHOMOYEHHLI OpraH, a Tawke B cyaebHOM nopsiake.

Caenenns 06 3IeKTPOHHOM HOIIHCH

HorxHocTHoe nuuo (PUO)

(nognuck YNonHOMO4YEHHOro
AOIMKHOCTHOTO N1La opraHa)
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MpunoxeHue Ne 2

K AIMWUHUCTPaTUBHOMY perramMeHTy
npefocTasneHns MyHUUMnanbHOM ycnyru no
BblJaye 3aJaHus Ha npoeefeHue pabort no
COXpaHeHWo obbekTa KynbTYpPHOro
Hacneama MecTHoro (MyHUUMnanbHoro)
3HaYeHus

®opma
(BnaHk opraHa, NnpegocTaBnALIEro MyHULMUNANbHY0
ycnyry)

Komy:

KoHTakTHbIe OaHHbIE:

MNpencTaBuTens:

KoHTakTHble gaHHbIE npegcraeBnTens:

PELUEHUE
06 oTKase B NnpueMe JOKYMEHTOB, HE0OX0AUMBIX ANA MpefocTaBneHus
MYHULMMANbLHOM YCryru no

oT Ne
PaccmoTpes Bawe 3asBneHne oT Ne "
npunaraembie K HemMy OOKYMEHTHI YMNONTHOMOYEHHbIM opraHom
NMPUHATO peLUueHune
(o]} oTKase B npueme OOKYMEHTOB, HeobXxoauMBbIX ans
no creayrLwmm OCHOBaHUAM:
g
2.

PasbAcHeHWe NpuymH 0TKa3a:
HononHutensHas nHdopMaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YMOSIHOMOYEHHBI OpraH C 3asiBNIEHUEM O
MpenocTaBNeHUN YCIyri NOCHe YCTPaHEHUS YKa3aHHbIX HapyLUEHWIA.

[aHHbI 0TKa3 MoXeT ObiTb 06xarnoBaH B gocyaebHoM nopsigke nyTemM HanpaBrneHus
»anobbl B YNONMHOMOYEHHEIV OpraH, a Takke B cyaebHom nopsigke.

Ceenenus 00 3JIEKTPOHHOM MMOANIHACH

JormkHocTHoe nuuo (PUO)

(nognyck yNnonHOMOYEHHOro
OOMMKHOCTHOrO NinLa opraHa)
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MpunoxeHue Ne 3

K AAMUHUCTPaTUBHOMY pernameHTy
npefocTasneHnst MyHULMNAanbHOMN
yCnyrul no Bblgade 3afjaHus Ha
npoBefeHne paboT No CoXpaHeHuo
obbeKTa KynbTypHOro Hacneaus
MECTHOro (MyHVULMMNAnsHOro)
3HaYeHus

®opma

B
(HammeHoBaHMe opraHa MECTHOrO
camoynpasneHus)

3adABeHune.

PesynbTaT npesocTaBneHns MyHULMNAnbHOI YCryri, MpoLLy NPeaocTaBUTb:

]:l B NUYHbIA KabuHeT [lopTana rocyaapcTBEHHbIX U MYHULMNANbHbLIX Yycnyr
Pecnybnuku TaTtapcran;

]:l B MHOTOYHKUMOHAsIbHOM LEHTPEe MpeaoCcTaBneHus roCyAapCTBEHHbIX W
MyHULMNaneHbIX yenyr Pecnybnuku Tatapcran;

]:l B Opzane.

(nara) (nognuce) (©.1.0.)



[MpunoxeHune Ne 4

K AOMUHUCTPaATMBHOMY pernamMeHTy
npegocTraBneHns MyHuLunansHOM
ycnyru rno Bblgaye 3agaHusg Ha
nposefeHue paboT Mo coxpaHeHuo
obbekTa KynbTYPHOro Hacneaus
MECTHOrO (MyHMLUMMNANbHOro)
3Ha4eHus

PykoBogutento
WicnonHuTenbHOro kKoMmuTeTa

Or:

3aaeneHue
00 ncnpaeneHun TeXHUYECKon oLnbkn

CoobGuao 06 olmubke, OOMNYLIEHHOW NPV OKa3aHWM MYHULMMANbHOW YCnyru no

3anucaHo:
[MpaBunbHbIE CBEOEHNS:

MpoLly ucnpaBuTb AOMYLLEHHYI0 TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLUME
U3MEHEHUS B JOKYMEHT, ABNAIOLUMIACA pe3ynbTaToM MyHULMNANbHOM YCIyTi.

Mpunarato cnegytowye JOKYMEHTbI:

1

Z.

B cnyyae npuHATUS pelleHuss o6 OTKIOHeHWM 3aserneHuss o6 wcnpasneHwuu
TEXHUYECKON OLUMOKU NPOLLY HanpaBuTb TaKoe peLUeHue:

nocpeacTBOM OTNPABNEHUS SNIEKTPOHHOrO AOKYMEHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOV KOnMU Ha BGyMadkHOM HOCUTesle MOYTOBbIM OTMpaBIiEHUEM MO

afpecy:

HacTosLmm noaTsepKaalo: CBEAEHS, BKIIOUYEHHLIE B 3asiBNeHNEe, OTHOCSALUMECS K MOel
NWYHOCTM U NpeACTaBMSEMOMY MHOK ULy, @ TaKkke BHECEHHbIe MHOK HWKE, [OCTOBEPHbI.
[oKyMeHTbI (KOMUM AOKYMEHTOB), MPUINOXEHHbIE K 3asBMEHMIO, COOTBETCTBYIOT TpeboBaHWAM,
YCTaHOBIEHHbIM 3aKoHodaTenbCTBOM Poccuiickot Pepepaumn, Ha MOMEHT MpencTaBnieHus
3a5IBIIEHUS 3TU [JOKYMEHTbI AENCTBUTENBHBI U COAEPKaT AOCTOBEPHbIE CBEAEHUS.

(mara) (nognuchk) (®.1.0.)
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MpunoxeHnue Ne 5
(cnpaBo4Hoe)

PekBuauThl OOIMKHOCTHBIX NL, OTBETCTBEHHbIX 3a npefocraelieHMe MyHMUUNANLHOW ycnyru

M OCYLLECTBNALUNX KOHTPOIb €8 UCMONMHEHUS,

WcnonHuTenbHbIif kKOMUTET BEpXHEYCIIOHCKOro MyHULIMNAMNbLHOTO paiioHa

JomkHocTb $.MN.0. TenedoH OneKTPOHHEIN aapec
PykosoguTens LLakvpos MnbHyp 84379-21267 Ispolkomn.Verhniy-us|@tatar.ru
ucrnornkoma WpekoBuy
Ynpaenswowmii genamm MwuHrasosa Anbgus 84379-22613 Alfiya.Mingasova@tatar.ru
1crosnkomMa KypGaHranuesHa
HavanebHuk oTgena CarpgeeBa AnuHa 84379-21659 Alina.Sagdeeva@tatar.ru
apXUTEKTYpbl U HwuHapucoBHa

rPaAoCTpOUTENLETBA

CreuwanucT otgena

KoG3esa ExkaTepuHa

84379-21659

Ekaterina. Kobzeva@tatar.ru

apXUTEKTYpPbI U ButanoeeHa

rpagocTpovTensCcTea

CneuuanucT otgena Haraiiuesa Jlunus 84379-21659 Liliya.Nagayceva@tatar.ru
apPXUTEKTYPLI U BnagumuposHa

rpajocTpouTenscrea

CneunanucT otgena

TpyHoea Onbra

84379-21659

Olga.Trunova@tatar.ru

aApXUTEKTYPbI U AHaTonbeBHa

rpagoCcTpoUTENbLCTBa

MecTo Haxoxpaenue ucnonkoma: (c.) BepxHuit YcroH, yn. Yexoea, 4.18.
MecTo HaxoxaeHus Otaena: (c.) BepxHuit YcnoH, yn. Yexosa, 4.18
Mpaduk paboTsi:

noHegeneHuK — natHuua: ¢ 8.00 go 16.15;

MPUEMHbIN AeHb - BTOpHUK: ¢ 9.00 o 16.00;

cyb6oTa, BocKpeceHbe: BbIXOAHbIE AHU.

Bpewms nepepeiBa Ans otgeixa v nutaHus: ¢ 12.00 go 13.00
CnpaBouHbliii TenedoH (884379) 2-16-59.

lNpoxog no AokymMeHTaM, yAOCTOBEPSIIOLMM TMHHOCTb.

Pecnybnukarckuii ®unuan MNocyaapcTBeHHOro BIoaKeTHOro yupexaeHus
«MHOroYHKUMOHANBLHBIA LIEHTP NPEeAOCTaBNeHMs! FOCY4apCTBEHHbIX 1 MYHULMNANbHbIX
ycnyr B Pecnybnuke Tatapcrad»

c. Bepxnuin YcnoHn, yn. Mearopogok, a.21a

[padvk nprema AOKYMEHTOB:

MNoHepenbHUK, cpeaa, YeTeepr, naTHuua: 8:00-17:00

BTopHuk: 8:00-19:00

BockpeceHbe: BbIXxogHOM AeHb.



