PECMYBNNKA TATAPCTAH R TATAPCTAH PECMYE/IMKACHI
NCMONHUTENBHLIA KOMUTET |- = BYA

BYMHCKOrO o MYHULIMMATB PAMOHBI
MYHULMNANBHOTO PAVIOHA 7 BALIKAPMA KOMUTETbI
o -‘\'/ 7
NOCTAHOBEHVE KAPAP
27.07.2022 r. BynHck Ne 209/VIK-

06 yTBEpPXOeHUN AOMUHUCTPATUBHOIO perfnaMeHTa
npenocTaBeHns rocyAapCTBEHHOM YCryrn no
Bblja4ye OonekyHy (noneynTento) npeaBapuTenibHOro
paspeLleHns Ha 3akpbiTUe cYeTa, CHATUE, NEPEBOA,
pacxo[oBaHUe AEHEXHbIX CPEACTB, HAXOASALLMXCA Ha
cyeTe B KpeaMTHOW opraHusaumm, NnpuHaanexalumx
nnuy, NpU3HaHHOMY CyJOM He4eeCcrnoCOGHbIM

UM orpaHN4YeHHO 4eeCnoCoBHbIM

B cootBeTcTBMM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHnsaumnm
npegocTaBnNeHnsa rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» v opsgkom paspaboTku u
yTBEPXOEHUS aOMUHUCTPATUBHBIX pernaMmeHToB MNpefoCTaBeHust rocyaapCTBEHHbIX YCIyr
NCNOJSTHUTENbHBIMW OpraHamu rocygapcTBeHHon Brnact Pecnybnvku TaTtapcTaH 1 0 npusHaHum
yTpaTUBLWIMMKM CUNY OTAENbHbIX nocTtaHoBrneHnn KabuHeta MwuHuctpoB Pecnybnukm
TaTtapcrtaH, yTBepXaeHHbIM noctaHoBneHnem KabmHeta MuHuctpoB Pecnybnukn TaTtapctaH
oT 28.02.2022 Ne 175 «O6 yTtBepxgeHun [lopsgka pa3paboTkm wn  yTBEpXOeHus
a4MUHUCTPATUBHbIX pernameHToB npegocTaBneHns rocyaapCTBEHHbIX ycnyr
NCMONHUTENbHBIMM OpraHaMm rocygapcTBeHHon Bnactu Pecnybnuku TatapcTaH 1 0 npusHaHuu
yTpaTUBLLMMK CUNY OTAENbHbIX nocTaHoBneHnn KabuHeta MwuHuctpoB Pecnybnukm
TatapcTtaH», cnonHuTenbHbIn KOMUTET ByMHCKOro MyHuumMnanbHoro pamoHa PT

NMOCTAHOBIJIAET:

1. YTBepauTe AOMUHUCTPATUBHBIV pernameHT npegocTaBieHnsi rocyaapCTBEHHOM YCyru
no Bbl4aye OMNeKyHy (MoneynTento) npeaBapuTENbHOrO paspeLLeHmnst Ha 3aKpbiTUE CYeTa, CHATHE,
nepeBoq, pacxodoBaHWE [OEHEeXHbIX CpeacTB, HaxoOAWMUXCA Ha cyeTe B KpeaUTHOW
opraHusauun, NpuHagnexawmux nuuy, NPU3HaHHOMY CyOM HeAEeecrnoCoOHbLIM UMM OrPaHUYEHHO
AeecnocobHbiM (Mpunoxexwne).

2. Hactosuwee noctaHOBMNeHME BCTyNaeT B 3aKOHHYK CUNYy CO OHS oduumanbHoro
onybnukoBaHusa Ha OduumansHOM nopTane npaBoson MHdopmauum Pecnybnukmn TaTtapcTtaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMeLLeHnto Ha lNopTane MyHMUMNanbHbIX
obpasoBaHun Pecnybnvkn TaTtapctaH B WHGOPMALNOHHO-TENEKOMMYHUKALWOHHOW CeTu
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTpOnb 3a UCMOMNHEHNEM HACTOSILEro NOCTAHOBIIEHUS] BO3IOXUTb HA 3aMecTuUTens
PykoBogutens MicnonHUTENBLHOrO KOMUTETA MO coumanbHbiM Bonpocam CagpetanHosy J1. H.

PykosoauTtens J1.P. Wakunp3ssHos



MpunoxeHne

K MOCTaHOBIIEHMIO
NcnonHuTeneHoro komuteTta
ByWHCKOro MyHMUMNanbHOro pamoHa
Pecnybnuku TaTapctaH

oT 27.07.2022 Ne 209/UK-n

AOMUHUCTPATMBHbBIV pernameHT NpeaocTaBneHnst rocyaapCTBEHHOW yCyrn No Bblgaye
onekyHy (noneuynTento) NnpeaBapuUTeNbHONO paspeLleHns Ha 3akpbiTue cYeTa, CHATME, NepeBoa,
pacxogoBaHMe AEHEeXHbIX CPEeACTB, HAXOAALNXCA Ha cHeTe B KpeaUTHOW opraHmnsauuu,
npuHagnexawux nuuy, NPU3HaHHOMY CyaoM He4eecnoCobHbIM UM orpaHNYeHHO
[eecrnocoOHbIM

1. O0LWwme nonoxeHus

1.1. HacToawmn agMMHUCTPATUBHLIN pernaMmeHT (ganee — PernameHT) yctaHasnvsaeT
cTaHOapT W NOpsAOK NpefoCTaBNeHUa rocygapCTBEHHOW YCnyrM MO  BblAave OMeKyHy
(noneuuTento) npenBapuUTENbHOrO paspelleHns Ha 3akpbiTue cveTa, CHATUE, MepeBof,
pacxofoBaHMe [OEHEXHbIX CPeACTB, HaxoOsWWMXCA Ha cyeTe B KpPeOUMTHOW opraHusauumu,
npuHagnexawmux nvdy, M[pu3HaHHOMY CyAOM  He[eecrnoCOoOHbIM MM OrpaHUYEHHO
AeecrnocobHbIM (aanee — rocyaapCcTBeHHas ycnyra).

1.2. 3assutenun: duanyeckme nuua (OMNeKkyHbl, MOMeYnuTenn CcoBepLUEHHONETHEro
noaoneyYHoro, NPM3HaHHOro CyA0M HeAeecnoCobHbIM NN OrpaHNYEHHO AEECNOCOBHLIM).

1.3. TocygapcTBeHHasa ycnyra npegocTaBnsieTcs OpraHoOM Orfeku W nonevymtenbcTea
NCMONHUTENbHOrO KomuTeTa bByuHCKOro MyHuumnanbHoOro pamoHa Pecnybnukm TartapcTaH
(Oanee - opraH oneku 1 noneYnTenbCTBa) N0 MECTY XUTeNbCTBA NOAOMNEYHOrO.

1.3.1. OpraHbl onekn wn noneynmTenbcTBa paboTalT exXeagHEeBHO, Kpome cybb6oThl,
BOCKpPeCeHbs M Hepabouymx npasgHUYHbIX AHen. Yacbl paboTbl yCTaHOBMEHbI COrfacHoO
[MpaBunam BHYTPEHHEro TPYAOBOro pacnopsaka opraHa onekun n nonevYnTenscrea.

["padhmk npuema 3asBreHnin Ha NpegocTaBeHne rocyaapCTBEHHOM YCNYIy - eXXeQHEBHO,
Kpome cy600Tbl, BOCKpECEHBbA M HEPAbOUMX Npa3gHUYHbBIX OHEN, B Yacbl paboTbl opraHa onekn u
nonevynTenscTBea.

1.3.2 'Hdbopmauus o rocygapCTBEHHOW yCyre MOXeT ObITb NonyyeHa:

1) nocpeaCcTBOM MH(POPMALMOHHBIX CTEHOOB O FOCYAAPCTBEHHOM yCnyre, coaepKalimx
BM3yanbHYl0 W TEKCTOBYKD MHGOPMaUMIO O rOoCyadapCTBEHHOW YcCryre, pacnofioXeHHbIX B
NoMeLLeHNSAX opraHa orneku 1 noneynTenbcTBa Ans paboTbl C 3aaBUTENAMU;

2) nocpeacTBOM MHGOPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «HTepHeT» (ganee —
ceTb «/HTepHeTY):

Ha odmumanbHoM cante MuHucTepcTBa 3apaBooxpaHeHuss Pecnybnuku TartapctaH
(https://minzdrav.tatarstan.ru) (aanee — MMHUCTEPCTBO), UCNONHUTENBHOIO KOMUTETa BynHCKOro
MyHuUMnanbHoro panoHa Pecnybnvkn Tartapctan (http://buinsk.tatarstan.ru) (mnanee -—
NCMNONHUTESbHBIN KOMUTET);

Ha [lopTane rocygapCTBEHHbIX M MyHuuuMnanbHbiX ycnyr Pecnybnukn TartapcraH
(http://uslugi.tatarstan.ru.);

Ha EgnHOM nopTane rocygapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (dyHKUWRA)
(http://www.gosuslugi.ru/.);

3) Np1 YCTHOM OGpaLleHNn B OpraH Ornekn 1 nonevymTenbCcTBa (FMYHO Unn No TenedoHy);

4) Nnpy NUCbMEHHOM (B TOM 4ucre B (popMe 3NEKTPOHHOro JOKYMeHTa) obpalleHun B
opraH oreku 1 rnoneYnTenbCTBa;

1.3.3. IHhopmauus o MecTe HaxoxaeHusi, rpacduke paboTbl, CnpaBoYHbIX TenedoHax,
agpece oguuManbHOro camta U 3NEeKTPOHHOW MOYTbl OPraHoOB OMEKM U nonevyuTenscTea
pa3mMelleHa Ha odomumansHoMm cante MuHmuctepcTea, Ha ouLmanbHOM CanTe UCNONHUTESNBHOMO
KomMuTeTa B WH(OPMAaLMNOHHO-TENEKOMMYHUKAUNOHHON ceTu «WHTepHeT» (Janee - ceTb
«VIHTepHeT»), B rocygapCTBeHHOM MHGOPMaLMOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuuMnaneHblX ycnyr Pecnybnukn TaTtapctaH» M Ha [lopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH.



https://minzdrav.tatarstan.ru/

1.3.4. WHdpopmaumsa, pasmewaemaas Ha odumumanbHom cante MwuHucTepcTBa
NCNOSNHUTENbHOrO KoMuteTa, B ceTun «VHTepHeT», Ha WHPOPMAUMOHHBLIX CTeHOaX, B
NOMeLLEHNSX opraHa oneku 1 noneuynTenscTBa Ang paboTbl C 3agBUTENAMU, BKNOYaeT B cebs
CBeLEeHMA O rocyJapCTBEHHOW yCryre Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcraH,
cogepxawumecs B nyHktax (nognyHkre) 1.3.1, 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.11, 5.1 HacToswero
PernameHTa.

1.4. TlepeyeHb HOPMATMBHbLIX MNPABOBbLIX aKTOB, Perynupyrowux npenocraBneHve
rocyadapCTBEHHOM Yycnyrm (C YyKa3aHMeM pPEKBU3NTOB HOPMATMBHbLIX MPaBOBbIX AaKTOB U
UCTOYHMKOB WX oOdpmuymanbHoro onybnukoBaHus), pasMelleH Ha oduumanbHOM caunTte
NCNOSTHUTENbHOIO KOMWUTETa, B rOCYQAPCTBEHHOW WHMOpMaLMOHHON cucteme «PeecTtp
rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm TatapcTany.

1.5. B HacTosiwem PernameHTe NCNonb3ytoTcsa cneaytoLmne TEPMUHBI U onpeaeneHns:

- orneka — popma yCTpOWCTBa MPU3HAHHLIX CYAOM HeAeecrnoCOOHbIMU rpaxaaH, npu
KOTOPOM Ha3Ha4YeHHble OpraHoM OMeKkn K MnoneynTenbCTBa rpaaaHe (OneKyHbl) SIBRAKTCS
3aKOHHbIMW MPeACcTaBUTENSMW MOAOMEYHbIX U COBEPLUAOT OT UX UMEHU U B UX MHTEpecax Bce
tOpPUONYECKN 3HAYUMbIE OENCTBUS;

- noneynTenbcTtBO - (opma YCTpOUCTBa rpaxaaH, OrpaHWYeHHbIX CyooM B
AEeecnocobHOCTM, NPU KOTOPOM Ha3HAYE€HHble OpPraHOM OMeKkn WM MonevYnTenbCTBa rpaxaaHe
(noneunTtenn) obs3aHbl AaBaTb corfacue COBEpPLUEHHONETHUM MOAOMEYHbIM Ha COBepLUeHue
UMK OencTBuin B cooTBeTCTBUKN co cTaTben 30 ["paxkgaHckoro kogekca Poccuiickon ®eagepaumm;

—NoJoneyYHbln — rpaxgaHuH, B OTHOLIEHMM KOTOPOro YCTaHOBMEHbl oOneka Wnu
noneyYnTenbLCTBO;

—He[eeCnOoCObHbIN rpaXaaHUH-TPaXX4aHWH, NPU3HaHHbLIN CyoOM HeneecrnoCobHbIM Mo
OCHOBaHWAM, NpeaycMoTpeHHbIM cTaTben 29 [MpaxaaHckoro kogekca Poccuiickon ®epgepauuu;

—OrpaHNU4eHHO AeeCnoCOBHbIN — rpaxaaHuH, OrpaHUYeHHbI Cy4OM B 4eecnocOBHOCTH
Nno OCHOBaHWAM, npedycmoTpeHHbiM ctatben 30 [paxgaHckoro kogekca  Poccunckon
depepaumm;

-TeXHn4yeckass owwubka — owwnbka (onucka, onedyaTka, rpaMmmaTudeckass Wnn
apudpmeTudeckasn owmnbka nmbo nogobHas owmbka) gonyweHHas opraHom, NpeaoCTaBnAaLWMM
rocyaapCTBEHHYIO yCnyry, 1 NpuBefLllas K HECOOTBETCTBMIO CBEAEHUIN, BHECEHHbIX B JOKYMEHT,
(pesynbTaT rocyaapCTBEHHOM YCNyru), CBeAeHUsIM B OOKYMEHTaX, Ha OCHOBaHUM KOTOpPbIX
BHOCWUINNCb CBEOEHUS;

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO UEeHTpa npegocTaBrieHus
rocyAapCTBEHHbIX U MyHMUMNAmNbHbIX yCnyr — TepputopuanbHO 060COONeHHOe CTPYKTYypHOE
nogpasgeneHue (opnc) MHOroPyHKLMOHANBHOIO LieHTpa NpeaocTaBneHnsi rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, CO34aHHOEe B ropoAckoM (CenbCKOM) MOCeneHMM MyHUUMNanbHOro
panoHa unun B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [NMpasun
opraHusauum AEeATeNbHOCTH MHOrOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHneM [paButenscrea
Poccuiickon ®enepaumm ot 22 aekabps 2012 roga Ne 1376 «O6 yTBEpXOEHUN
MpaBun opraHnsauum [eaTenbHOCTU  MHOrOMYHKLMOHANbHBIX LEeHTPOB NpeaoCcTaBneHus
roCcy4apCTBEHHbIX 1 MyHULUMNAMNbHbLIX YCAYM».

B HacTtosiwwem PernameHTe nog 3asBrneHMeM O NpPenoCTaBlEHUMU FOCYAapCTBEHHOM
ycnyru (ganee — 3asiBNeHne) NnoHMMaeTca 3anpoc O NpefoCTaBneHnmn rocyaapCTBEHHOW YCRyTu,
npeasyCMOTPEHHbIN NYHKTOM 1 cTaTbn 2 PegepanbHoro 3akoHa ot 27 nons 2010 roga Ne 210-
®3 «O6 opraHM3aumm NpeaocTaBneHNsa rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCnyr» (ganee —
depepanbHbin 3akoH Ne 210-903). PekomeHgyemasi dopma 3asiBNeHWs npuBedeHa B
npunoxeHun Ne 1 K HacTodawemMy PernameHTy.
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2. CTaHaapT npefoCcTaBneHns rocygapCTBEHHON yCryrn

HanmeHoBaHue TpeboBaHUs K cTaHAApPTY
npeaocTaBneHns rocyaapCTBEHHOM yCryru

CopepkaHue TpeboBaHus kK cTaHAapTy

HopmaTunBHbIM NpaBoBOU
aKT, ycTaHaBnMBatoLLNA
rocyfapCTBEHHYIO yCryry unm
TpeboBaHune

2.1. HanmeHoBaHWe rocygapcTBeHHOMN
ycnyru

Bbigava OneKyHy (noneuutento)
npeaBapuUTENbHOIO paspeLlleHns Ha 3akpbiTue
cyeTa, CHATMe, nNepeBog, pacxogoBaHue

[IEHEXHbIX CPeACTB, HaxoAsALIMXCA Ha cyeTe B
KpeaMTHOWM opraHusauuun, npuHagnexawmx niuy,

Cratba 37 [paxpaHCKoro Koaekca
Poccunckon depepaumm

(nanee — TK PO);

Ctatbu 19, 21 denepanbHOro 3akoHa
oT 24 anpens 2008 roga Ne 48-d3

npu3HaHHOMY CyooOM HepgeecnocobHbiM  mnn | «O6 oneke n noneunTenbcTeBe» (ganee
OrpaHN4eHHoO AeecrnocobHbIM (nanee — | — ®egepanbHbi 3akoH Ne 48-93)
paspeLleHue)
2.2. HanmeHoBaHuWe opraHa OpraH orneku n noneuntensctea | C1.1 3akoHa Pecnybnukm TaTapcTtaH
NCMNOJSTHUTESTbHOM BNacTu NCMNOJSTHUTENBHOIO KomuteTa ByuHckoro | ot 20 mapta 2008 roga Ne 7-3PT «O

MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

HageneHun opraHos MECTHOro
camoynpasneHns MYHULMNANbHbIX
obpasoBaHui B Pecnybnuke
TaTtapcTtaH OTAENbHbIMU
rocyaapCTBEHHbIMM  MOMHOMOYMSAMU
Pecnybnukn TarapctaH B obnactm
OneKkn 1 nonevnTenscTea»

(oanee - 3akoH Ne 7-3PT);

Ct1.3 3akoHa Pecnybnukn TaTtapcrtaH
oT 27 ceBpanga 2004 roga Ne 8-3PT
«O6 opraHuzaumm  OeaTenbHOCTH
OpraHoB OMEKX K nonevynMTenbcTBa B
Pecnybnuke TaTtapctaH» (ganee -
3akoH Ne 8-3PT)

2.3. Onuncanuve pesynbTaTta
npefocTaBneHns rocygapCTBEHHON YCIyrn

MpeaBaputensHoe paspeLleHne Ha 3aKpbiTue
cyeTa, CHATME, TMepeBod, pacxogoBaHue
[EHEeXHbIX CPeACTB, HaxoOALMXCA Ha cuyeTe B

KpeAMTHOWM opraHunsauuun, npyHagnexawmx niuy,

Cr. 37 TKPO;
Ct. 19, 21 depepanbHoro 3akoHa Ne
48-03;




NPU3HaAHHOMY CydOM He[AeecnocobHbIM  Mnu
OrpaHUYeHHO AeecrnocoBHbIM NGO yBeAOMMEeHNE
06 oTKa3e B Bblaaye paspeLleHus

2.4.Cpok npegocTaBneHus
rocygapCTBeHHOW Yycryrin, B TOM 4ucne c
yyeToM Heobxogumoctn obpalwieHus B
opraHusauum, yyacTByloLue B
npefocTaBfieHnn rocygapCTBEHHOW yCryru,
CPOK MPUOCTAHOBIEHUS MNpeaocTaBneHns
rocygapCTBeHHOW ycnyrm B cryyae, ecnmu
BO3MOXHOCTb NPUOCTaHOBMEHWS
npegycMoTpeHa 3aKoHOA4ATENLCTBOM
Poccuinckon  ®depepauumn, CpoK  Bblgayn
(HanpaBneHus1) OOKYMEHTOB, SABMSAKOLMXCSA
pes3ynbTaTom npegocTaBneHns
rocyapCTBEHHON YCNyru

"ocynapcTBeHHas ycnyra
npegoctaBnseTca B TeyeHne 15 kaneHOapHbIX
AOHEW CO [OHA peructpaumm 3asiBfieHust U
AOKYMEHTOB.

lMpuocTaHoBNEHME CpOKa NpeaocTaBrieHns
rocygapCTBEHHOW YCNyru He NpeayCMOTPEHO.

Bbigava AOKyMeHTa, SIBNSAOLLLErocs
pesynbTaTom rocyaapcTBEHHOM ycnyru,
OCyLlecTBNAeTCs B AeHb obpalleHns 3aaButens.

HanpaBneHue [OKyMeHTa, sBRstOLLErocs
pes3ynbTatoM  rocygapCTBEeHHOW  ycnyrn, C
ncnonb3oBaHMem crnocoba cBA3M, YkaszaHHOro B
3asBreHnn (No no4Tte, Ha 3NEeKTPOHHbLIN agpec)

YacTtb 3. cT. 21 deaepanbHOro 3akoHa
Ne 48-03

ocyuwiectBndetcd B AeHb 0OdopMneHns u

pernctpauun  pesynbtata  rocygapCTBEHHOW

yCnyru
2.5. VMcuepnbiBatoLwmi nepeveHb 3asaBneHue (npunoxeHue Ne1 K | PegepanbHbin 3akoH Ne 63-3;
AOKYMEHTOB, Heob6xoaMMbIX B | HacToswemy PernameHTy); Cr1. 37 TK PO®;
COOTBETCTBUU C HOpPMaTMBHbIMU nacnopt onekyHa wunu noneuyutens (mnu | Ct. 19, 21 ®depepanbHOro 3akoHa

npaBoOBbIMK akTamMun Afis nNpefocTaBneHus
rocyaapCTBEHHOW YCIyrn 1 YCnyr, KoTopble

ABMAIOTCA Heo6XxoaUMbIMK "
obsA3aTenbHbIMM AN NpeaocTaBreHus
rocyqapCTBEHHOW  ycrnyr,  noanexatimx

npeacTaBneHnto 3asiBUTENEM, Crocobbl UX
nonyyeHus 3asiBuTenemM, B TOM 4ucre B
SMNEKTPOHHOM  chopMe,  MOPSAOK  UX
npeacTaBneHns

WHOM  [OKYMEHT, YOOCTOBEPSHOLLMA JIMYHOCTb
3asBuTens);

nacnopt  nogoneyHoro  (unu
AOKYMEHT, yAOCTOBEPSALWMI NINYHOCTD);

pelweHne cyaga O NnpuM3HaHuM rpaxgaHuHa
HeaeecnocobHbIM nnm OrpaHN4YeHHo
AeecrnocobHbIM (BCTYNUBLLEE B 3aKOHHYIO CUNY);

npaBoBOW akT 06 yCTaHOBMAEHUN OMEKN NNK
noneynTenbcTBa W Ha3HaAYeHUW OreKyHa Wnu
nonevynTens;

PEKBU3NTbI CYeTa, OTKPbITOrO Ha WUMS
NoaoMNevYHoOro B KpeauTHOWM opraHn3aumm,

UHOW

Ne 48-®3;




cBefeHnss 06 ocTatke — AeHEeXHbIX
CPEACTB Ha cveTe B KPeaMTHOW opraHm3auuu,
OTKPbITOM Ha nms nogoneyHoro
(cbeperatenbHas KHWKKA, BblMUCKa  C
BGaHKOBCKOro cyeTa U MHOM AOKYMEHT);

poroBop 6aHkoBCKOro cyeta (Bknaga);

OOKYMEHTBI, noaTeepxagatoLume
HeobXoOMMOCTb  pacxofoBaHUA  OEHEXHbIX
CPeAcTB, HAaXOOALMXCH Ha cyeTe NogoNeYHoro
(cyeT, cyeT-hakTypa, pacyeTHO-KacCoBbIN YeK
n ap.) nogTsepXxgarolime CTOMMOCTb TOBapa,
oKasblBaeMOW YCrnyru, npegHasHadeHHou Ans
HY>K[, NOLONEYHOro.

Mopatotca opurnHanol n Konmm
OOKYMEHTOB  (opurvHanbl  nocre  CBepku
BO3BpaLLaloTCs), BO3MOXEH NPUeM HoTapuarnbHO
3aBepPEHHbIX KONMUIN JOKYMEHTOB.

BnaHk  3asBneHus ans nony4eHns
rocydapCTBEHHOM YCNyrn 3asBuUTEllb  MOXET
NonNy4YnTb NPY NIMYHOM ObBpalLeHM B OpraH oneku
N NonevYnTenbCTBa. ONEeKTpoHHas gopma bnaHka
pa3mMeLleHa Ha ohuymanbHOM cante
NCNOSTHUTENBbHOrO KOMUTETA.

3asiBneHne 1 npunaraemble OOKYMEHTbI,
3aBepeHHbIe B YCTaHOBMEHHOM
3aKoHOOATENbCTBOM  Mopsigke, MoOryT  ObiTb
npeacraBneHbl (HanpaerfeHbl) 3asBUTENEM Ha
OymaxHOM HocuUTene OOHUM U3  CreayoLwmx
cnocobos.:

NNYHO (NMUOM, OEWNCTBYIOWMM OT MMEHU
3a8BUTENSA, Ha OCHOBaHUN JOBEPEHHOCTN);

NOYTOBbLIM oTnpaBfieHnem c
yBE4OMJIEHNEM O BPYYEHUN.




3adBneHne n [JOKYMEHTbl TakKke MOryT
ObITb NpeacTaBneHbl (HanpaBneHbl) 3asBUTENEM
B BUAE 9NEKTPOHHOIO AOKYMEHTA, NOAMMCAHHOMO
NPOCTOM  ONEKTPOHHOW  MOAMUCLI0,  Yepe3
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHbIE CETU
obwero pgoctyna, B TOM u4ucrne u4epe3 ceTb
«HTepHeT» K «[llopTan rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr Pecnybnukn Tatapctan».
[OoKyMeHTbI, NogaBaemMble B 3NEKTPOHHOM
BMAE, NOANUCLIBAKOTCS SNEKTPOHHOW NOANUCHIO B
coOoTBETCTBUN C TpeboBaHusmn denepanbHOro
3akoHa oT 6 anpensa 2011 roga Ne 63-93 «0O6
3NEeKTPoOHHOM nognucu» (aanee - ®enepanbHbii
3aKkoH Ne 63-03)

2.6. McuepnbiBatoLwmmn nepeyeHb
AOKYMEHTOB, HeobXxoaNMbIX B
COOTBETCTBUM c HOPMaTUBHbLIMU
NpaBoOBbIMW akTaMu Af1s NpefocTaBneHus
rocyaapCTBEHHOM ycnyru, KOTOpble
HaxoaAaTcs B pacrnopsiKeHnn
rocyaapCTBEHHbIX OpraHos, opraHoB
MECTHOro camoyrnpasreHns,
noaBeAOMCTBEHHbIX rocy4apCTBEHHbIM
opraHam nnu opraHam MECTHOrO

camoynpaBrieHUsi opraHusauuin U KoTopble
3asBUTENb BMNpaBe MpeacTaBUTb, a Takke
cnocobbl UX TMONy4YeHUs 3asiBUTENSIMU, B
TOM YMCrie B 3NEKTPOHHOW hopMe, NOpPSAoK
UX  NpeacTaBlneHus;  roCyAapCTBEHHbIN
opraH, opraH MeCTHOrO CaMoyrnpaBrieHus
nMbo  opraHusauusi, B pacropsiKeHun
KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

MpenoctaBneHve [OOKYMEHTOB, KOTOpble
MOryT ObITb OTHECEHbl K JAHHOW KaTeropum, He
TpebyeTca




2.7. VicuepnbiBatoLlwmnm nepedeHb OCHOBaHUN
Ana  oTkasa B MpuvemMe  [OKYMEHTOB,
Heob6xoaMMbIX ans npegocTaBrieHns
rocyapCTBEHHOWN YCNnyru

OcHoBaHMst aOns  OTkasa B npueme
[IOKYMEHTOB, HEOOX0AUMbIX A1 NPeA0CTaBNEHUS
rocyapCTBEHHOM YCyru:

- HanuMuMe wucnpaBneHuin B MoaaBaeMbiX
[OKyMEHTaX, He 3aBEepPEeHHbIX B YCTaHOBIEHHOM
nopsiake;

obpalleHve 3asBUTENsT He MNo  MecTy
XMTENbCTBa NOAONEYHOrO;
npeacTaBfeHne  HEMoNIHOro  KOMMMekKTa

AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToALero
PernameHTa

2.8. NcyepnbiBaowmm nepeyeHb OCHOBaHUN

OcHoBaHus and OTKa3a B

ANA  NPUOCTAHOBMEHUS WM  OTKasa B | NpefoCTaBreHUM rocygapCTBEHHOW YCMYru:

npegocTaBfieHnUn rocy4apCTBEHHOM YCyru - obpaweHve C [OKYMeHTaMu Jnvua, He
yKaszaHHOro B nMyHKTe 1.2 HacTosLero
PernameHTa
- BblFBMeHMEe OOCTOATENbCTB, MPU KOTOPbIX
BblJada paspelleHnss He  COOTBeTCTByeT
WHTepecam NogonevHoro.

OcHoBaHun  ans NPUOCTaHOBIEHNS

rocyapCTBEHHOM YCNYrn He MMeeTCH

2.9. [Tlopagok, pasmep W OCHOBaHUS "ocynapcTBeHHas ycnyra

B3VIMaHWA rocyapCTBEHHOW MOLUMMHBI UNKW | NpegocTaBnseTcs Ha 6e3B03Me3aHON OCHOBE

NHOW nnaThl, B3MMaemMoWn 3a

npegocTaBfieHne rocyaapCTBEHHOM YCIyru

2.10. lNepeyeHb ycnyr, KOTopble ABMAKOTCS MpepnoctaBneHne HeobXxoaNMbIX "

HeoOXoauMbIMKM K obsA3aTenbHbIMM  ANS | 06a3aTenbHbIX yCnyr He TpebyeTcs

npefocTaBneHns rocyaapCTBEHHON YCIyru,

B TOM 4ucCne CcBeOeHUS O [JOKYMEHTe

(nokymeHTax), BblaaBaemMoM (BblaaBaeMbIX)

opraHuMsaumsamu, y4acCTBYHOLLMMN B

npegocTaBfeHUM rocy4apCTBEHHOM YCyru

2.11. Tlopsgok, pasmep W OCHOBaHMS MpepoctaBneHue HeobXxoauMbIX n

B3MMaHWA Niiatbl 3a NpeaocTtaBliEHNE YCIVT,

obsasaTenbHbIX ycnyr He TpebyeTtcsa




KOTopble SABMAKOTCA HeobxoguMMbIMKM ¢
obsizaTtenbHbiMM  OANA  NPeaoCTaBlEHMS
rocygapCTBEHHOWN ycnyru, BKItOYas
MHdOpMaLUIO O METOAUKE pacyeTa pasmMepa
Takow nnatbl

2.12. MakcumarnbHbIA CPOK OXWAaHus B
oyepeaMm nNpu nogade  3anpoca O
npegocTaBfeHnn rocyaapCTBEHHOM YCIyru,
ycnyrm npenoctaBriieMOn OpraHusaumen,
yyacTByloLLemn B npegocTaBneHnn
rocyaapCTBEHHOW YCNyru, 1 Npu Nony4eHnm
pesynbTata NpeocTaBneHns Taknx ycnyr

MakcuMarnbHbIN CPOK OXMAAHUSA B odepeam
npu nogaye 3anpoca O MpegocTaBneHun
rocygapCTBEHHOW YCnyrm u nNpu  NofnyvyeHuu
pesynbTaTa NpeaoCTaBneHus Takux YCMyr He
bornee 15 MUHYT.

OuepegHOCTb AN OTAENbHbIX KaTeropum
3agBUTENEN HE YCTaHOBNEHA

n.1 Ykasa lNpe3ngeHta Poccuickon
depnepaumm Ne 601 ot 07 masa 2012
rogqa «O6 OCHOBHbIX HamnpaBreHUsIX
COBEpPLUEHCTBOBAHWS CMCTEMBI
rocy4apCTBEHHOMO ynpaBneHnsa»

2.13. Cpok u nopsagok permcrpauuu
3anpoca 3aaBuTend O nMpenoCTaBreHuun
rocygapCTBeHHOW  ycnyru u  ycnyru,
npegocTasfisieMon opraHusaumen,
y4yacTByloLLen B npegocTaBneHum
rocyapCTBEHHOM YyCnyrn, B TOM 4uUCre B
3NEKTPOHHON hopme

B oeHb noctynneHuns 3asiBrneHus.

3anpoc, nMOCTYyNUBLUMA B  3NIEKTPOHHOM
dopme, B BbIXOOHOW (MpPa3fgHWUYHLIA)  OEeHb
perncTpupyeTcs Ha crnegylowmin 3a BbIXOAHbBIM
(MpasgHuYHbIM) pabounin oeHb

2.14. TpeboBaHus K MOMELEHMAM, B

KOTOPbIX npefocTaBnsieTcs
rocygapCTBEHHasi  ycnyra, K  3any
oXuaaHus, MecTam [Ons  3anofiHeHus
3anpocos o npeaocTaBneHun
rocyfapCTBEHHOM ycrnyru,

NMH(OPMaLNOHHBIM CTeHOaM ¢ obpasuamu
MX 3arnofiHEHUs N NepevyHeM [OKYMEHTOB,
HeobxoaumbIx  Ans npegocTaBneHns
Kaxkaon rocyfapCcTBEeHHOW ycnyrn,
pasMeLLeHnio 1 0hopMIeHNo BU3yanbHON,
TEKCTOBOM n MyNbTUMEANNHON
MHpopmauun o nopsiake npenocTaBreHus
Takow ycnyru, B TOM yncrne K obecrneyeHnto
AOCTYNHOCTM AN WHBanNuAoB YKa3aHHbIX

lMpenocTtaBneHne rocyaapCTBEHHOM yCnyru
OCYLLeCTBNAEeTCa B 34aHUAX W MNOMELLEHUSIX,
obopyaoBaHHbIX MNPOTUBOMOXAPHOM CUCTEMOWN W

cucTemMom NoXapoTyLUEHWS, cucTemomn
KOHOMLUMOHMPOBaHUSA  BO3dyxa, HeobxoaMmown
mebenbto  ana oopmneHna  OJOKYMEHTOB,
NHPOPMALNOHHBIMWN CTEHOAMM.

BusyanbHas, TeKkcToBas n
MyNbTUMeAUnHaa  uHopmaums O  nopsigke
npegocTaBneHns rocygapCTBEHHOW  yCnyru
pasmelwiaetca B ygoOHbIX ana 3assutenemn

MecTax, B TOM 4uUCre C Y4ETOM OrpaHUYEeHHbIX
BO3MOXXHOCTEN MHBaNNAOB.

OcywecTBnaoTcs Mepbl N0 obecneyeHuno
MHBanNugam, B TOM Y1Ce UCnosnb3yLWnM Kpecna-

Ct. 14, c1. 15 ®egepanbHOro 3akoHa
OoT 24 Hosbpsa 1995 roga Ne 181-93
«O coumanbHOW 3auTe NHBANMAOB B
Poccuinckon ®egepaunny;

depepanbHbii 3akoH Ne 210-
D3;

NoCTaHOBIIEHNE KabuHeTa
MuHuctpoB Pecnybnukn TatapcTaH oT
02.11.2010 Ne 880 «O6 yTBEpXOEHUN
Mopsagka pas3paboTku n yTBEPXKAEHUSNA
aAMUHNCTPATUBHbIX pernameHToB
NpeaocTaBnNeHns  rocyAapCTBEHHbIX
yCnyr MWCMNOMHUTENbHLIMA  OpraHamm
rocygapcteeHHon Bnactn Pecnybnukm
TaTtapcTaH 1 0 BHECEHUN N3MEHEHWI B
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06BHEKTOB B COOTBETCTBUM C (beeparnbHbIM
3aKoHOAAaTesIbCTBOM U 3aKOHOAATENLCTBOM
Pecnybnukn TaTtapctaH o0 coumanbHom
3awmTe NHBannaoB

KONAckn M cobak-NpOBOAHMKOB,  YCITOBUWM
AOCTYMHOCTM  34aHusl, MOMEeLWeHUA W YCnyr,
BKIIOYas:

ycrnoBus ans BGecnpenaTCTBEHHOrO
AocTyna K 34aHuvi0 UM NMOMELLeHUsIM, a Takxke
npegocTaBnNsaeMbiM B HAX yCriyram;

BO3MOXHOCTb CaMOCTOATENBHOIO
nepenBmwXeHNa no Tepputopun, Ha KOTOPOW
pacnonoxeHbl OOBLEKTbI, BXOA4a W BbIxoda B
34aHne n rnomMelleHna obbekTa, nocagkm B
TPaHCNOPTHOE CPEeACTBO U BbICAAKN U3 HETO, B TOM
yucne ¢ UCNosib30BaHNEM Kpecrna-KomnsiCKu;

COMPOBOXAEHME WHBanNMaoB, MWMEIOLLMX
CTOMKME pacCTponcTBa QYHKUAN 3pEHUs U
CaMOCTOATENBHOIO MepeaBMKEHNS, U OKasaHue
UM MOMOLLU B 30aHMUU U NOMELLEHUSIX;
Hagnexawee pasmelleHne obopyooBaHua W
HocuTenen wHdopMauuu, HeobxoauMmbIX Ans
obecnevyeHusn  BecnpenATCTBEHHOro  AocTyna
WHBANUAOB K 30aHUI0, NOMELLIEHNAM U K yCIlyram ¢
Yy4E€TOM OrpaHUYEHU UX XN3HEOEATENbHOCTY;

aybnupoBaHue Heobxoamnmon ans
WHBaNMOoB 3BYKOBOW n 3puTensHoOm
MHOpMaUUK, a Takke HagnUcen, 3HaAKOB U UHON
TEKCTOBOM U rpadomyeckon MHGoOpMaLMn 3Hakamu,
BbINOSTHEHHBIMU PerbePHO-TOUYEYHbIM LLPUPTOM
Bpanns, [onyck cypaonepeBoymKa n
TudnocypaonepeBogymnka;

AOMNyCcK B 34aHWe n nomelleHuss cobaku-
NpoBOAHMKA npm HanMyuum AOKYMEHTa,
noaTBepXaatoLLero ee cneynanbHoe obyyeHne no
dopmMe n B nopsiake, YTBEPXKAEHHbLIX MPUKaA30M
MuvHucTepcTBa Tpyda W couuanbHOW 3aluTbl
Poccuinckon depepaumm ot 22 utoHa 2015 .

oTAenbHble noctaHoBneHna KabuHeTta
MwuHucTpoB Pecnybnuku TaTtapcraH
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Ne 386H «O6 yTBEepxaeHUn popMbl OOKYMEHTA,
noaTBepXgawLwero  cneuuanbHoe  obyyeHue
cobakn-NnpoBOAHMNKA, U NOpsSAKa ero Bblgaumy;

OKa3aHue COTpyAHUKaMU,
npeagocrtaBndarLMN yCcnyru, nomMoLun
MHBannMgam B npeoaosjieHnn 6apbepo&

MeLaLWnMX MOMYYEHN0 UMK YCRyr HapaBHe C
APYTMMU NMLaMun.

TpeboBaHns B 4actm  obecneyeHus
AOCTYNHOCTM ANs  MHBanuaoB 0ObekToB, B
KOTOPbIX  OCYLLECTBNSeTCA npegocTaBneHune
roCy4apCTBEHHOM  YCnyrn, MNPUMEHSTCA K
obbekTtam, BBEOEHHbIM B 3KCNyaTauuio,
npoLeaLnm KanuTanbHbIn PEMOHT,
PEKOHCTPYKUMIO, MOAepHU3aumo nocne 1 unons
2016 roga

2.15. lNokasaTenu OOCTYNHOCTU N KayecTBa
rocygapCTBeHHOW ycnyru, B TOM 4ucne
KONM4YeCcTBO B3aMMOOENCTBUIN 3aaABUTENSA C
OOIMKHOCTHbLIMM nimuamum npu
npegocTaBfieHNN roCygapCTBEHHOW yCnyrn
N UX MPOOOIMKUTESNbHOCTb, BO3MOXHOCTb
nonyyeHust nHdopmaumm o) xoae
npegocTaBfeHns rocygapCTBEHHOWN YCIyru,
B TOM 4ucrne C  MCNofb3oBaHMEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHONOI1N, BO3MOXHOCTb

HEBO3MOXXHOCTb
rocyaapCTBEHHOM
MHOIFOOYHKLMOHANbHOM LeHTpe
npegocTaBfieHNa  rocydapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (B TOM u4ucre B
NOJSTHOM obbeme), B no6om
TeppuTopmnanbHOM noapasgeneHnn opraHa

nmoo
nonyyeHns
ycnyru B

[MokasaTtenamu
npegoctaBneHns
ABIIAIOTCA:

pacnosioXeHHOCTb  MNOMeLlleHUs B
AOCTYNHOCTN OOLLECTBEHHOrO TPaHCMNOPTa,;

Hanun4ne Heobxoanmoro KonuyecTtea
crneunanucToB, a TaKke NoMeLLEeHUN, B KOTOPbIX
ocyLlecTBnAeTcd  nNpuvemM  OOKYMEHTOB  OT
3aaBUTENEN;

HanuMyue wucyepnbiBalowWwen uHpopmaumm o
crnocobax, nopsiake, Cpokax npenocTaBneHus
rocyfapCTBEHHOW yCryrm Ha MHMOPMaLMOHHbIX
cTeHdaX, WHPOPMAUUOHHbLIX pecypcax B CeTu
NHTepHerT, Ha EonHom noprane
rocygapCTBeHHbIX W MyHUUMNAnbHbIX  ycnyr
(byHKUWIA);

BO3MOXHOCTb
3NEeKTPOHHON OOPME;

AOCTYMHOCTU
rocyfapCTBEHHOM  YCnyru

30HEe

nogayvu 3adaBreHumn B
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WCNOSTHUTENBbHO -  pacnopsauTenbHOro
opraHa MEeCTHOro camoynpaBfeHus, Mo
BblGOpy 3asBuUTENS (IKCTEpPpPUTOPUAsbHBLIN
npuvHUMN), NOCPEeACTBOM  3anpoca O
npegocTaBneHnn HECKONbKMX
roCyAapCTBEHHbIX U (M) MyHMLUMNANbHbIX
ycrnyr B MHOMOYHKUNOHANbHbIX LIeHTpax
NnpeaocTaBneHns  roCyfapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, NpegycMOTPEHHOro
ctaTbelt 151 dengepanbHoro 3akoHa Ne 210-
@3 (komnneKcHbI 3anpoc)

AOCTYMHOCTb AN UHBaNMAOB NOMELLEHWUA, B

KOTOPbIX NPEAOCTaBMSETCS roCyAapCTBEeHHas
ycnyra,

oKasaHue NMoMOLL nHBanMaam B
NpeodoneHnn UHbIX GapbepoB, MeLlaloLmX

MOMYyYEHUO MMU YCIyr HapaBHe C ApYrumu
niuamu.
KayecTBO npegocTaBneHns rocyaapCTBEHHOM
yCnyrv xapakTepuayeTcsi OTCYyTCTBUEM:
ouyepefen Npu npuemMe 1 Bbigaye 4OKYMEHTOB
3as8BUTENNAM;

HapyLUEeHWI CpPOKOB npegocTaBneHns
rocygapCTBEHHOW yCryru;

Xanod Ha  gencrteusA (6espencTaue)
COTPYLHUKOB, NpeaoCTaBNALLLMNX

rOCy4apCTBEHHYHO YCIyry;

Xanob Ha HeKOppekTHOoe, HEeBHMMAaTenbHoe
OTHOLLUEHMNE COTPYAHMKOB, OKa3blBaoLLMX
rocyapCTBEHHYIO YCNYry, K 3asiBUTENSIM.

MNpv nopgave 3anpoca O nNpeaoCTaBlEHUM
rocyAapCTBEHHOM YCryrM W npu  MOnyyYeHuu

pesynbTaTta rocygapCTBeHHOM ycnyru,
npegnonaraeTcs OgHOKpaTHOE B3auMOAencTeue
AOIMKHOCTHOIO nmua, npegocTaBnAmoLLEro
rocygapCTBEHHYIO  ycryry, W  3asBUTeEns.
MpogomkuTensHOCTL B3aUMOAENCTBUS
ornpegenseTcs pernaMmeHToMm.

MHpopmauma o xoge npenocTaBreHus

rocygapCTBEHHOW YCNyrn MoxeT ObITb nony4yeHa
3agBuMTENEM Ha  canWTe  UCMONHWUTENbHOro
komuteTa, EAMHOM nopTarne rocyaapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr (pyHKUnR).
[NpepocTtaBneHve rocyaapCTBEHHOW YCNyru,
BKIIOMasa nofavy 3asBNeHnsa Ha npegocTaBrieHune
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rocygapcTBeHHOM ycnyru, Yyepes
MHOIO(YHKLUMOHAmNbHbLIN LEHTP NpegocTaBrieHns
rocygapCTBEHHbIX W MyHMUMNANbHbLIX  YCnyr
(nanee — MoL), B yganeHHbIx pabounx mecrax
ML He ocyuiecTBnsieTCS.

"ocynapcTBeHHas ycrnyra no
SKCTeppuTopranbHOMYy MNPUHUMNY U B cocTaBe
KOMMIEKCHOrO 3anpoca He npefocTaBngeTcs

2.16. WHble TpeboBaHMsA, B TOM 4uUcne
yyuTbIiBaoLLME ocobeHHOoCTU
npegocTaBfeHns rocygapCTBEHHON YCNyru
no aKcTeppuTopuanbHOMy npuHUMNy (B
crny4vae, eCcnu rocyaapcTBeHHas ycnyra npe-
AOCTaBnsieTcd Mo  3KCTeppuTopmanibHOMY
NPUHLKMNY) 1 0COBEHHOCTN NpeaoCcTaBNeHUs
MYHUUMMNANbHON YCRyrn B  3NEKTPOHHOM

dopme

KoHcynbTauma moxeTt 6bITb nNpegoctasrieHa
yepe3 WIHTEpPHET-NPUEMHYKD WCNONMHUTENBHOrO
KoMmuTeTa.

3asBneHne M Konum [OOKYMEHTOB MOryT
ObITb npeacTasfeHbl (HanpaBneHsbl)
3asBUTENEM B BUAE 3NEKTPOHHOIO AOKYMEHTA,
NnoAnMCaHHOro NpPOCTON 9JTIEKTPOHHOW
nognuceto, Yepes MopTtan rocygapCTBEHHbIX U
MyHuLMnanbHbIX yenyr Pecnybnukn TatapcTtaH

depnepanbHbIn 3akoH Ne 63-903
depnepanbHbIA 3aKOH

Ne 210-93;

MocTtaHoBneHue NpaButenbcTBa
Poccuinckon denepaunm ot 7 utons
2011 r. Ne 553 «O nopsgke
0dOpMIIEHMS 1 NPEeACTaBNEHNS
3asBIEHUN N UHBIX JOKYMEHTOB,
HeobxoauMbIX Ans NpeaocTaBreHns
rocyfapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX yCnyr, B opme
9NEKTPOHHbIX AOKYMEHTOB»
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3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUS aMUHUCTPATUBHbLIX Npouenyp
(nencteui), TpeboBaHMs K NOPAAKY MX BbINOSTHEHUS!, B TOM YMCIle 0COBEHHOCTU BbINOSTHEHNS
aAMUHUCTPaTUBHBLIX Npoueayp (4eNCTBUIN) B 3NIEKTPOHHOM hopme

3.1.0nuncaHme nocnefoBaTenbHOCTU AENCTBUIA NPU NpeaocTaBeHnn rocyaapcTBEHHOM
ycnyru.

3.1.1. TllpepocTtaBneHne rocygapCTBEHHOW YycnyrM BkAo4aeT B cebsa cnegywowme
aZlMUHUCTpaTUBHbIE Npoueaypsbl:

— KOHCYINbTUPOBaHWE 3asiBUTESS, OKa3aHWe NOMOLLM 3asiBUTESI0 MO BOMPOCY OKa3aHuA
rocyapCTBEHHOM YCIyru;

- npuem 3asBNeHnsa N AOKYMEHTOB, UX perncTpauus;

—NPUHATUE peleHns o npefocTaBneHnn wnm o6 oTkase B NpeaocTaBrieHUn
rocyaapCTBEHHOM YCIyru;

- BblJaya pesynbTaTa rocygapCTBEeHHOWN YCNyru;

- MCrpaBrieHne TEXHNYECKOWN OLLIMOKH.

3.2. KoHCcynbTMpoBaHue 3asBuTens.

3.2.1. 3aaBuTenb Bnpase 06paTtnTbCA B OTAESN ONEKU U NONEeYNTENLCTBA (ganee — oTaen)
NNYHO, NO TenedgoHy M (UNN) ANEKTPOHHOW MoYTe AN NOSIyYEeHUs] KOHCYNbTaumn O nopsgke
nonyyeHnst rocygapCTBEHHOW YCyru.

CneuwanuncTt oTaena KOHCYNbTUPYeT 3asBuUTend B TOM 4Yucre No coctaBy, opme u
coAepXXaHuo JOKyMeHTauumn, HeobxoaMMon Ans NonyYeHnsa rocyaapCTBEHHOM YCIyru.

Cneuwanuct oTgena oOCywecTBAsSeT KOHCYNbTUPOBaHWE 3aaBuUTend Ha npegmer
nonyyeHnss rocygapCTBEHHOW Yycnyru, BblgaeT 6rnaHK 3adBneHuss O npefocTaBrieHum
rocygapCTBeHHOW yCryrm U npu HeobxoAMMOCTU OKasbliBaeT MOMOLLb B 3anofiHeHUn GnaHka
3asBNeHns.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBNATCA B [AeHb
obpalleHna 3aaBuTens.

PesynbTtaT npoueagyp: KOHCynbTauuMmM No  cocTtaBy, opme npeacraBnsieMon
AOKYMEHTauun n gpyrum Bonpocam nosnyvyeHusi rocyaapCTBEHHOW YCryri.

3.3. lNpuem 3aaBneHns u JOKYMEHTOB, UX permcrTpauus.

3.3.1 OcHoBaHMeM Ons Havana UCMofIHEHNS agMUHUCTPATUMBHOW Npoueaypbl No Nnpuemy
3asiBrieHNs U OOKYMEHTOB SABNHAETCA NpeAcTaBrieHne 3asBUTESNEM JIMYHO, UNN B 3NIEKTPOHHOM
BMae yepes [opTan rocygapcTBeHHbIX U MyHULUMNanNbHbIX yenyr Pecnybnukn TatapctaH, nubo
Nno Mno4yTe 3akasHbIM MOYTOBLIM OTMPaBfEHWEM C yBEOOMSIEHMEM O BPYYEHUWN 3asiBNEHUS U
AOKYMEHTOB, NPeAyCMOTPEHHbIX NYHKTOM 2.5 HacToswero PernameHTa.

Cneuuwanuct otaena, Begylwmnn npuem, ocyLLecTBsIET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY HanmMums  HeobXxoAuMbIX B COOTBETCTBUM C MYHKTOM 2.5 HacTtoswiero
PernameHTa 0OKyMEHTOB;

NPOBEPKY COOTBETCTBUSA NPeLCTaBEHHbIX JOKYMEHTOB YCTAHOBNEHHbLIM TpeboBaHUAM, B
TOM 4ucne Haanexawee odopmreHne KON [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax
NOOYUCTOK, MPUMMUCOK, 3a4E€PKHYTBIX CNIOB U UHBIX HE OFOBOPEHHbLIX UCMPaBIEHNN.

Mpw oTCyTCTBMM OCHOBaHWN AN OTKasa B NpUemMe AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
HacTosiero PernameHTa, cneunanucT otaena perucTpupyeT nocTynuslLLEe 3asiBfieHne, BolgaeT
U HarnpaengaeT 3asBUTEN0 3aka3HbIM NOYTOBLIM OTNPaBNEeHNEM C YBeJOMIIEHNEM O BpyYEeHUU
UM B 3NEKTPOHHOM (bopMe, B 3aBMCUMOCTU OT crnocoba nogayn 3asiBfieHus, KOMUK OMNUCK C
OTMETKOW O JaTe npuvema 3asiBfeHus 1 npunaraemMbix K HeMy JOKYMEHTOB.

B cnyyae Hanumuua ocHoBaHWM AN OTKas3a B NpuMeMe JOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.7 HacTtoswero PernameHTta, cneuwanuct oTgena yBedoOMSISET 3asBUTENS O Hanuyuu
NpensaTcTBUN ONS pernctpaumu 3asiBNeHns M BO3BpallaeT eMy [OKYMEHTbl C MUCbMEHHbIM
06BbACHEHNEM COAEPXKAHNS BbIABMEHHbLIX OCHOBaHUN A5 OTKa3a B NpuemMe AOKYMEHTOB.
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Mpouenypbl, YyCTaHaBnMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLIECTBMASAITCA B [O€Hb
nocTynneHus 3aasneHus (obpalleHns 3aasutens).

PesynbTaT npouenyp: NpuUHATbHIE N 3aperncTpupoBaHHbIe 3asBneHue N JOKYMEHTbl Unu
AOKYMEHTbI, BO3BpaLLEHHbIE 3asBUTENIO.

3.4. MNpuHATHE pelleHns o NpegoCTaBNeHMM rocygapCTBEHHON YCYrn UNu pelleHns ob
oTKase B NpefoCTaBfieHUM rocyaapCTBEHHOM YCyr.

3.4.1. Cneumnanuct OTgena oneku 1 nonevnTenbcTea, popmMmpyeT nakeT JOKYMEHTOB.

PesynbTaT npouenyp: cpopmMmpoBaHHbIN NakeT 4OKYMEHTOB.

Mpoueaypa, ycTaHaBnNMBaemMasi HACTOSILLMM MYHKTOM, OCYLLLEeCTBNSAETCH B Te4eHne 0QHOro
AHA C MOMEHTa OKOHYaHus npeabigyLlen npouenypsl.

3.4.2 Cneuvanuct Ha OCHOBaHWW [OOKYMEHTOB, MpeAcTaBrfieHHbIX 3adBuTenemM, B
COOTBETCTBUM C MyHKTOM 2.5 Hactosiwero PernameHTa roToBUT MPOEKT paspeLleHus
(pacnopsikeHns) NCNOSTHUTENBHOrO KoMUTeTa O NpeaoCTaBfiEHUN FOCyAapCTBEHHOM YCNyru no
Bbldaye onekyHy (noneynTesnto) npeaBapuUTEnbHOrO paspelleHns Ha 3akpbiTue cyeTa, CHATue,
nepeBoq, pacxofdoBaHME [OEHEXHbIX CpeacTB, Haxo4sAWMXCA Ha cvYeTe B KpeguTHOM
opraHusauun, npuHagnexaiumx nuuy, NpU3HaHHOMY CyoM HeeecrnoCObHbIM NN OrpaHNYEeHHO
AeecrnocobHbIM (ganee - paspelweHue), nMbo o6 oTkase B NpefoCTaBNeHUM rocyaapCTBEHHOM
ycnyru (B Bbljaye paspeLleHus) U HanpaenaeT ero Ha cornacoBaHue.

PeweHne 06 oTkase B npegocTtaBieHUM rocygapcTBeHHoOM ycnyrm (B Bblgaye
paspeLleHns) NPUHUMaETCa NPU HaNMYMM XoTs Bbl OAHOrO U3 OCHOBAHWM, YKa3aHHbIX B MyHKTE
2.8, HacTosiwero PernameHTa

PesynbTaT npoueayp: NPOEKT paspelueHusi, HanpasBfieHHbI Ha corracoBaHue, Nubo

yBeAoMreHne ob oTkase B Bbljaye paspeLleHus.

lMpoueaypa, yctaHaBnnBaemMasi HaCTOSALLMM MYHKTOM, OCYLLLECTBNAETCH B Te4eHne OQHOro
OHA C MOMEeHTa OKOHYaHus npeablayLen npouenypobi.

3.4.3 Cneumanuct corracoBbiBaeT MPOEKT MOCTAHOBMIEHUST C  HavanbHUKOM
topnanyeckoro otaena opraHmsaumoHHon paboTtebl Micnonkoma, ¢ 3amecTutenem pykoBOAUTENS
ucrnonkoma, Ynpasnsawwum genamm mcnonkoma. lNpouenypa cornacoBaHusi ouKcMpyeTcsl B
NNCTe COorracoBaHnsA NoANUCAMH.

PesynbTatom cornacoBaHusi: sIBASIETCA MNPOEKT MOCTAHOBIIEHUS, COMMacoBaHHbIA C
Ha4vyanbHUKOM HOPUANYECKOro oTAena opraHvM3auMoHHON paboTbl MCMOMKOMa, C 3aMecTUTenem
NCrosnkoma, ynpasnsawowmum genamMmm ncnosnikoma.

3.4.4 Cneumanuct HanpaBnsieT COrNacoBaHHbLIN MPOEKT pas3pelleHnMs Ha noanuch
Pykosoagutento ncnosnkoma.

Pesynbtat npoueayp: NpOeKT paspeLlleHns, HanpasrieHHbIM Ha NO4NMUCH PyKOBOAMUTEN!O,
nnbo ysegomneHne ob oTkase B Bblgaye paspeLleHust.

3.4.5 PykoBoauTenb UCNOMHUTENBHOMO KOMUTETa U3y4aeT 3aknoyeHne oTaerna onekn u
nonevynTenscTea, M NoAanucbiBaeT paspeleHne nmbo yBeaomreHne ob OTkase B Bblgade
paspeLleHus.

PesynbTat npoueaypbl: NOAMUCAHHbBIA JOKYMEHT.

Mpoueanypa, yctaHaBnNnMBaemMasi HACTOSLLMM MYHKTOM, OCYLLLECTBNSAETCH B Te4eHne 0QHOro
AHS C MOMEHTa OKOHYaHus npeabiayLwien npouenypsbl.

3.5. Bblgaya pesynbTaTta rocyaapCTBEHHOMW YCryru.

3.5.1. Bblga4a [JOKyMeHTa, SABNSAOLWErocs pesynbTaTOM roCy4apCTBEHHOW YCNyriu,
OCYLLIECTBNSETCH B eHb obpalleHnst 3aaBuUTens.

HanpaBneHne [oOKyMeHTa, SABNSAIOLWErocss pes3ynbTaTtoM roCy4apCTBEHHOMW YCrnyrn, C
ncnonb3oBaHMeM cnocoba cBA3M, yKa3aHHOro B 3asBNEHUN (MO NOYTe, Ha ANEKTPOHHbIN afgpec)
OCyLLecTBnsgeTCsa B JeHb OPOPMNEHUSA U perucTpaumm pesyrbTaTa rocygapCTBEHHON YCIyru.

Bmecte ¢ yBegomneHmem 06 OTka3e opraH OnNekn M nonevvMtenbcTBa BO3BpallaeT
3a8BUTENIO BCE NpeacTaBrneHHble JOKYMEHThbI, N pasbsacHAeT Nopsaok ero obxanosaHus. Konum
yKa3aHHbIX JOKYMEHTOB XPaHATCS B OpraHe orneku v noneynTenbcTaa.

PesynbTaT npoueaypsbl: BblAaHHOE pacrnopsikeHne unu ysegomneHne ob otkase.
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Mpouenypa, yctaHaBnMBaemasi HaCTOALLMM MYHKTOM, OCYLLECTBNAETCA B AeHb NpubbITUA
3asBuTens.

3.6. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.6.1. B cnyyae o6HapyXeHUs TexHUYecKoW OWnbkn B AOKYMEHTe, SBNSALLEeMCS
pes3ynbTaTtoM rocyaapCTBEHHOM yCryru, 3assButens npeacrasnget B Otaen:

3asBneHne o6 McrnpaBreHUn TexHu4Yeckon ownbkn (npunoxeHune Ne 2 K HacTodawemy
PernameHTy);

AOKYMEHT, BblAaHHbIA 3as8BUTENIO Kak pes3yrbTaT rocygapCTBEHHOW YyCnyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLINBKa;

OOKYMEHTbI, MMelLWMe pUanudeckyo curny, CBUAETENbCTBYKOLUME O  Hanuuum
TEXHUYECKON OLUNBKM.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLINOKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCS pe3ynbTaTom rocyaapCTBeHHOM yCcnyru, nogaetcs 3aaBuTENEM
(ynosIHOMOYeHHbIM NpeacTtaBuTeneM) NUMYHO, NGO NOYTOBLIM OTNpPaBneHneM (B TOM 4uUChe C
NCNONb30BaHMEM 3MEKTPOHHOW MOYTbl), NMMBO 4Yepe3 eauHbI nopTan rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.6.2. Cneumanuct, OTBETCTBEHHbIN 3a MNPUEM [AOKYMEHTOB, OCYLIECTBMASAET MPUEM
3asBreHnsa 06 ncnpaBneHnn TEXHNYECKON OLNBKKN, perucTpupyeT 3adaBrneHne ¢ NpuioXeHHbIMK
AOKYMEeHTamu.

Mpoueaypa, ycTaHaBnNnBaemMasi HACTOSILLMM MYHKTOM, OCYLLLEeCTBINSIETCH B Te4eHMe 0QHOro
pabo4yero AHs C MOMEHTa pernctpaumm 3asBreHus.

PesynbTat npoueaypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHue.

3.6.3. Cneumanuct oTgena paccmaTtpvBaeT OOKYMEHTbl WU B LENAX BHECEHUS
ncrnpaeneHnn B OOKYMEHT, SABNSAKOLWMNACA pe3ynbTaToM YCIyrn, OCYLLECTBISIOTCA npouenypsbl,
npegycMoTpeHHble nyHktamu 3.4.4 -3.4.5 HacToswero PernameHTa, n BblgaeT UCNpaBreHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY NPeaCTaBUTESO) NIMYHO NOA POCMUCH C U3BATUEM Y
3aaButend (YynonHOMOYEHHOro NpeacTaBuTeNs) opurMHana JOKYMeHTa, B KOTOPOM COAEPXUTCA
TexHu4eckas owwnbka, wunM HanpaeBngeT B agpec 3asiBUTenst MoYTOBbIM OTNpaBfeHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEeHUA AOKyMeHTa npu
npegocTaBfieHnMn B OTAEN OpUrnHana JOKYMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYeCKas owmnbka.

Mpouenypa, yctaHaBnMBaeMasi HaCTOSILLUM MYHKTOM, OCYLLECTBNSETCA B TeYeHue Tpex
AHen nocre obHapy>XeHUst TEXHUYECKOM OLLUMOKM UIn Nosly4eHust oT NOOoro 3amMHTepecoBaHHOIro
nvua 3asBrieHns 0 JONYLEHHOW OLnbKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPOIS 3a NpeaoCTaBNeHMEM rOCyAapCTBEHHOM YCyru

4.1. KoHTponb 3a MOMHOTOM UM KayeCcTBOM MpeaocTaBfeHnsl rocydapCTBEHHOW YCnyru
BKNtoYaeT B cebs BbisIBNEHWE W yCTpaHeHMe HapylleHW npaB 3asBUTenen, npoBedeHue
NpoBepoK cobnoaeHns npoueayp npeaocTaBneHnst rocyaapCTBEHHOW YCNyri, MNOArOTOBKY
pelleHnin Ha aencTeus (6esnencTene) OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBreHus.

dopmaMu KOHTpONs 3a COONOAEHMEM WCMONHEHUS aAMUHUCTPATUBHbLIX Mpoueayp
ABNAOTCS:

1) npoBepka M cornacoBaHue MNPOEKTOB [OKYMEHTOB MO MPeaoCTaBleHUo
rocyaapcTBeHHOM ycnyrn. Pe3ynbTaTomM NpoBepKU SIBNSIETCS BU3MPOBAHME NPOEKTOB;

2) npoBOAVMbIE B YCTAHOBINEHHOM MOPSAKE NPOBEPKM BeAeHNs OeNOonpon3BOACTBa;

3) npoBegeHve B YCTAHOBNEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COBMOAeHUS
npoueayp NpPeaoCTaBeHNst rocyaapCTBEHHOW YCIyTu.

KoHTponbHble NpoOBeEpkM MOryT ObiTb MMAaHOBbLIMW (OCYLLECTBISATLCA HA OCHOBaHMU
nonyrogoBbIX MMM FOAOBLIX MMaHOB paboTbl OpraHa MECTHOro CamMoyrnpaBrieHus) WU
BHennaHoBbIMW. [1py NpoBeAeHUN NPOBEPOK MOFYT paccMaTpMBaTbLCSl BCE BOMPOCHI, CBA3aHHbIE
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C NpefocTaBrieHMeM rocyaapCTBEHHOM yCnyrn (KOMMNSEKCHbIE NPOBEPKK), UM MO KOHKPETHOMY
obpalleHnio 3aaBuTens.

B uensx ocywecTBreHns KOHTPOSIS 3a COBepLUEeHMEM OEeNCTBUW Npu npenocTaBreHumn
roCyAapCTBEHHOM YCNYrn WU MPUHATUN PELUEHUA PYKOBOLMTEM UCMOSTHUTENbHOIO KoMUTETa
npeacTaBnATCA CNpaBkM O pesynbTaTax NpefoCcTaBeHns rocyAapCTBEHHOM YCIyru.

4.2. TeKywmn KOHTpPONMb 3a coOngeHWemM nocrneaoBaTeribHOCTU  OEWCTBUMN,
onpeferieHHbIX aaMUHUCTPaTMBHBIMW NpoueaypaMn no npeaocTaBrneHno rocyaapCTBEHHOM
YyCrnyru, OCYLIECTBNAETCA 3aMecTUTEeNneM pyKOBOAUTENS  MCMNOMHUTENbHOMO  KomuTeTa,
OTBETCTBEHHOIO 3a opraHusauuio paboTbl MO NPefoCTaBfiEHUIO FOCy4apCTBEHHOW ycnyru, a
Takke cneumannctamm opraHa oreku.

4.3. [llepeyeHb [OOSMKHOCTHBIX  NNL,  OCYLLUECTBMAOLWMX  TEKYLMW  KOHTPOISib,
yCTaHaBNMBaETCs MOMOXEHUSIMW O CTPYKTYPHbIX NOApa3deNeHnsx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTatam NpOBEAEHHbIX MPOBEPOK B Criydae BbISBMAEHWUS HapyLeHWA npas
3aaBuUTENENn BUHOBHbIE NULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

4.4, Pykosogutenb WcnonHUTENbHOrO KOMUTETa  OCYLLECTBNSET KOHTpOSfb 3a
CBOEBPEMEHHbLIM pacCcMOTpeHneM 3anpocoB 3aasuTenen. OTBETCTBEHHblE WUCMOMNHUTENU 3a
peweHns wn pgencteua  (6esgencteme), nNpuHUMaemble (OCYLLECTBRSIEMblE) B  XoA4e
npefocTaBeHns rocygapCTBEHHOWN YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM
nopsake.

4.5. KoHTponb 3a npegoctaBneHnemM rocygapCTBEHHON YCryrn CO CTOPOHbI rpaXaaH, Ux
o0beaUHEHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATenbHOCTU
opraHa oneku u nonevYnTenbcTBa Npy NPeaoCTaBEHUN roCyaapCTBEHHOW YCNyrv, NOnyyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopmMaumm O nopsigke  npenocTaBreHus
rocygapCTBEHHOM YCIyrn U BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce npefoCcTaBneHns rocyaapCTBEHHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok o6anoBaHWs peLleHnii u 4eNCTBU
(6e3pencTBus) opraHa, NpeaoCTaBsLWEro rocyaapCTBEHHYIO YCNyry,
MHOIO(YHKLMOHANbHOIO LeHTpa NpeoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyT,
opraHu3auui, ykasaHHbIX B YacTu 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27 utons 2010 roga
Ne 210-93 «O6 opraHusaumm npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAbHbLIX YCNyr», a
TakkKe UX AOMKHOCTHbIX ML, MyHUUMNANbHbIX CriyXalumx, paboTHUKOB

5.1. 3agButenn nmeloT npaBo Ha obxanosBaHue B A0CyeOHOM Mopsaake peLlueHun u
pencteuin  (6e3nencTBusl) COTPYOHWKOB  UCMOSMHUTENBbHOMO KOMUTETA, YYacTBYHWOLIMX B
npegocTaBfieHNN rocyaapCTBEHHON YCyru, B UCNOSTHUTENbHbBIN KOMUTET, peLleHnin U 0eNCTBUN
(6e3pencTBnsl) pyKOBOAUTENS  WUCMOSMHUTENBHOrO KOMUTETA - [NaBe  MyHUUMNanbHOro
obpasoBaHus.

3asButenb MoxeT 06paTUTbCA € Xanobon, B TOM YMCIe B CreayoLwmx cryvasx:

1) HapyLLeHnsa cpoka permcTpaumm 3anpoca o NpeaocTaBeHUn rocy4apCTBEHHOM YCIyru;

2) HapyLLeHMsa CpoKa NpeaoCcTaBeHns rocya4apCTBEHHON YCNyru;

3) TpeboBaHus y 3asBUTENA [OOKYMEHTOB MM MHGOpMauuMmM NuMbO OCYLLECTBIEHUS
AEenCTBUK, NpeacTtaBfieHne UNu OCyLWEeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
npasoBbiMK akTamu Poccuinckon depepaumn, Pecnybnukm TaTapctaH, MyHUUUNanbHbIMU
NpaBOBbIMU aKTamMu 4515 NpefoCTaBeHnst rocyaapCTBEHHOW YCIyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHNne KOTOpbIX MNpesyCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMM akTamun Poccunckon Pepepaumn, Pecnybnukn TartapcraH,
MyHUUMNANbHbIMM NPaBOBbIMM akKTaMu ONA NpefoCTaBfeHus rocydapCTBEHHOM YCnyru, Yy
3aaBUTENS;
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5) oTka3 B npedocTaBneHUN rocygapCTBEHHOW YCIyrn, eCnn OCHOBaHWUS OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBoBbIMM  akTamu  Poccuiickon Pepepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHbIMWU NpPaBOBbIMM akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue c 3aaBUTENS NPU NPESOCTaBEHUN rOCYAapPCTBEHHOM YCIyru Nnathl, He
npegycMOTPEHHON HOPMAaTMBHbLIMK NPaBOBbIMU akTamu Poccuiickon denepaumm, Pecnybnvkm
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpedocTaBnALWEro rocygapCTBEHHYIO ycnyry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBNAOLWEro rocygapCTBEHHYIO YCNyry, B MWCAPaBfeHUM LOMYLEHHbIX WUMU
onevyatok M ownbOoK B BblAaHHbIX B pe3ynbTaTe NpedoCcTaBfeHus rocyaapCTBEHHOW YCNyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBEHHOIo CpoKa Taknx UcnpaBneHuni;

8) HapyLLeHWe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpegocTaBreHuns
rocyapCTBEHHOM YCnyru;

9) npuocTaHoBNeHVWEe MpeaoCTaBNeHNa rocy4apCTBEHHOW YCMyrn, ecrniv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbI heaepanbHbiMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM
C HUMW UHBIMW HOPMaTUBHbBIMW NPaBOBbLIMY akTaMu Poccuiickon degepaumm, 3akoHaMmu U UHbIMK
HOpMaTUBHbIMW NpPaBOBbIMKM akTaMun Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMU
akTamu;

10) TpeboBaHwme y 3assBUTENSA NpU NpeaoCTaBreHnn rocya4apCTBEHHOM YCyrn LOKYMEHTOB
unn uHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoauMMmbIX ANns npeaocTaBneHus
rocyaapCTBEHHOM ycrnyru, NMbo B NpefocTaBneHnn rocya4apCTBEHHON YCIyru, 3a UCKITIOYEHNEM
crny4aes, NpegycMOTpeHHbIX MyHKTOM 4 yactn 1 ctateun 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XKano6ba moxeT ObiTb HanpaeneHa no no4dte, yYepe3 MOPL|, ¢ mcnonb3oBaHMeEM
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTu  «MHTepHeT»,  oduumanbHOro  canta
NCNOSTHUTENbHOro KomnteTa; MNMopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnvku
TatapcrtaH (http://uslugi.tatarstan.ru/), EanHoro noptana rocygapCTBEHHbIX U MyHULMMNAMNbHbIX
yenyr (dyHkumi) (http://www.gosuslugi.ru/), a Takke MoXeT ObiTb NPUHATA NPU TINYHOM NpUeme
3aaBuTens

5.3. Cpok paccMOTpeHust xanobbl - B TeueHne 15 paboumx AHEN CO OHS ee perncTpaumn.
B cnyyae obxanoBaHusi 0TKasa opraHa oneku u noneynTenbcTBa, 4OSMKHOCTHOMO fMua opraHa
OMNeKM 1 NonevnTenbCTBa B NpueMe JOKYMEHTOB Y 3asaBuTens nmbo B ucnpaBrieHnmn AonyLeHHbIX
onevyatok M owmnbok unum B criydyae obanoBaHMs HapyLLleHUs1 YCTAHOBMEHHOINO CPoKa TaKMX
ncnpasneHnin - B TedeHne Natn paboyumx gHen co OHA ee perncTpaunn.

5.4. )Kanoba gormkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, NpeaoCTaBNALEro ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCcTaBnAOLLErO rocyaapCTBEHHYO YCNyry, MO0 MyHMUMNANbHOMO CNyXallero, peLleHns u
aencteus (6esgencramne) KOTopbiX 0BxanyTcs;

2) dbamunnuio, Ms, OTYECTBO (NOCNeAHee - NPU HaNMYnn), CBeAEHUS O MECTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENS - IOPUONYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPWU HaNMYUKU) U NOYTOBbLIA agpec, Mo KOTOPbIM LOMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
npeaoCTaBnsAoLLEro roCy4apCTBEHHYIO ycnyry, AOJMPKHOCTHOIO niua opraHa,
NpeaoCTaBNAOLLErO roCyaapCTBEHHYIO YCNYry, NN MYHULMMNANbHOMO CryXXallero;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3aABUTENb HE COrfaceH C peleHneM 1 OencTBuem
(besgencrternemM) opraHa, NPeaoCTaBrAOLWEro rocygapCTBEHHYIO YCMyry, OOSPKHOCTHOrO nuua
opraHa, nNpegoCTaBMSAOWEro rocyaAapCTBEHHYK YCNyry, WA MyHUUMNANbLHOrO CriyXxatllero.
3asButenem moryTt ObiTb NpeAcTaBneHbl JOKYMEHTbI (NpY HanMyuK), NoOATBepXKAatowme JOBOAbI
3aasutend, Nnbo nx Konuw.



19

5.5. Mo pesynbTatam paccMOTPeHUsA Kanobbl MNPUHUMAETCA OOHO W3 chnegyloLmnx
peLeHni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLWEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3yrbTaTe NpeaoCcTaBreHus
rocyapCTBEHHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He MNpeayCMOTPEHO HOPMAaTUBHbIMM MpaBoOBbIMW akTamun Poccuirckon depepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnuku TaTapcTaH, MyHUUMnNanbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

5.6. He nosgHee AHA, criegylowlero 3a AHEM MPUHATUS peLleHus], YKa3aHHOro B MyHKTe
5.5, 3asBUTENO B MUCbMEHHOW (PopMe M MO XenaHuK 3asBUTeNna B 3NeKTPOHHOW dopme
HanpaBnseTcss MOTUBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cny4ae npusHaHua xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
AaeTcs MHopMauus o0 OEeNUCTBUAX, OCYLLECTBNSEMbIX UCNOMHUTENBHLIM KOMUTETOM, B LEensx
He3ameLnUTEeNbHOro0 YCTPaHEHUS BbISBMAEHHbLIX HapyLUEeHWA MpU OKasaHuMM rocyaapCTBEHHOM
ycryrn, a Takke MPUHOCATCH W3BUHEHUS 3a [JOCTaBfieHHble HeygobcTBa W yKasblBaeTcs
NMHpopmauusa 0 AanbHeNLWNX JENCTBUAX, KOTOPble HEOHXOAMMO COBEPLUNTL 3aSBUTESIO B LiENAX
noJsly4eHusi rocyaapCTBEHHOM YCyri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOoOBAEeTBOPEHUIO B OTBETE
3asBUTEN0, AATCA apryMeHTUPOBAHHbIE Pa3bSCHEHUSA O MPUYUHAX MPUHATOrO peLueHus, a
TaKke UHopmauusa o nopsiake ooxanoBaHUSA NPUHATONO peLLeHus.

5.9. B cnyyae ycraHoBfeHuMss B Xo4e WM Mo pesynbTaTtam pacCMOTPEHUS >Kanobbl
NpU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHApPYLUEHUS UMW NPECTYNNeHna OOSMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble NMOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezamegnuTeNbHO
HaNpaBnslT UMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne1

K AOMUHUCTPATUBHOMY perfameHTy
npefocTaBfieHnsi FoCyaapCTBEHHOM YCRyrn no
Bbldaye oneKyHy (moneynTento)
npenBapuUTENbHOro paspeLleHns Ha
3aKpbITUEe cYeTa, CHATUE, NepeBos,
pacxofoBaHWe AeHEeXHbIX CPeacCTB,
HaxoASALLNXCA Ha cyeTe B KpeauTHOM
opraHusauun, NpuHaanexawmx nuuy,
NPU3HaHHOMY CyAOM HeLeeCcnoCOOHbIM Unu
OrpaHM4YeHHO AeecrnoCcobHbIM

dopma

PykoBoguTernto

McnonHutensHOro komuteTa
BynHCKOro MyHMUMNanbHOro pamoHa
Pecnybnukn TatapctaH

oT
agpec
(dbamunus, UM, OTYECTBO (MPU HaNU4UK))

3aaBneHue

rlpOUJy 0aTb paspewieHne Ha pacnopdxeHne pOeHexHbiMn cpeactreaMmm B CyMMe

(nponuceto)
npyHagnexawmumm nuuy, Mpu3HaHHOMY CyAOM HeAeecrnoCOOHbIM UMM OrpaHUYEHHO
[EeecnocobHbIM,
(dbamunus, nms, oT4yecTBo (NpU HanNU4Mm) HegeecnocobHOro, orpaHMYeHHO AeecnocobHOro
rpaxgaHuHa)
OneKkyHoMm (noneymTenem) KOTOPOro s ABMSKCH (HY)XXHOE NOAYEPKHYTL),
Haxo4ALWMMUNCS Ha cyeTe

(Homep cueTa)

(HaMmeHoBaHWe KpeanTHOM opraHn3auun)
PacnopsixeHne ykazaHHbIMU AEHEXHbIMU CpeacTBaMyM HEOBX0ANMO ANsi CneayroLwmx
uenem:

Hata"_ r. Mognuce

3apeructpuposaHo " " r. Ne

(BomKHOCTL cneuunanucra) (nognuce )
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MoaTBepxaaw CBOe cormnacue, a Takke corracue nNnpeacTaBnsgemMoro MHOK nmua Ha
06paboTKy NnepcoHarnbHbIX AaHHbIX (COOp, cMcTeMaTn3aumto, HakonneHne, XpaHeHune,
yTOYHeHMEe (OBHOBNEHNE, UIBMEHEHUNE), UCMOSBb30BaHME, pacnpocTpaHeHne (B TOM Yncne
nepegavy), obesnuynsaHne, 6NoKMpoOBaHNE, YHUUTOXEHME NEPCOHArNbHbIX AaHHbIX, a Takke
WHbIX 4ENCTBUIA, HeobXoaMMbIX An1s 06paboTKn NepcoHanbHbIX JAHHbBIX B paMKax
npeacTaBfeHns rocy4apCTBEHHOM YCNyrn), B TOM YMCNe B aBTOMaTU3MPOBAHHOM pexnme,
BKITHOYAsi NPUHATUE PELLEHMI HA X OCHOBE OpPraHoM, NPeACTaBnsoLMM roCyAapCTBEHHYIO
ycnyry, B Lenax npegoctaBneHns rocygapCTtBEHHON YCNyru.

(nata) (noanwuchk)



22

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npefocTaBfieHnsi FoCyaapCTBEHHOM YCRyrn no
Bbldaye oneKyHy (moneynTento)
npenBapuTEnbHOro paspeLleHns Ha
3aKpbITUEe cYeTa, CHATUE, NepeBos,
pacxofoBaHWe AeHEeXHbIX CPeacCTB,
HaxoASALLNXCA Ha cyeTe B KpeauTHOM
opraHusauun, NpUHaanexawmx nuuy,
NPU3HaHHOMY CyAOM HeLeeCcnoCOOHbIM Unu
OrpaHM4YeHHO AeecrnoCcobHbIM

PekomeHayemas coopma

PykoBoautento

McnonHutensHOro komuTeTa
BynHCcKkOro MyHMUmMnaneHOro pamoHa
Pecnybnuku TatapctaH

Oor
agpec
(dbamunus, UM, OTYECTBO (MPU HaNU4UK))

3asBneHne Ha ncripaBneHme TeXHNYECKON OLLNOKK

Coobwarw 06 ownbke, [OOMNyWEHHOM TMpU  OKa3aHUW  rOCyAapCTBEHHOW  YCnyru
(BMA owmnbkn)

3anucaHo:
[MpaBunbHbIE CBEAEHWS:
Mpowy ncnpaBuTb AOMNYLWEHHYD TEXHUYECKYH OLMOKY M BHECTU cregyllme U3MeHeHus B
OOKYMEHT, ABNSAOLINNCA pe3ynbTaTOM rocygapCTBEHHOW YCNyr.

Mpunarato crnegytowme AOKYMEHTbI

1.

2.

B cnyyae npuHaTus pewenns 06 OTKNOHEHUN 3asaBneHNsa 06 ncnpaBneHnmM TEXHNYECKON OLLIMOKM
NpoLUy HanpaBUTb Takoe peLleHne:

nocpeacTBOM OTNpaBfeHust ANEKTPOHHOro JOKYMeEHTa Ha agpec E-mail:
B BMOE 3aBepeHHOM kKonuum Ha OyMaXXHOM HocuTene Mo4YTOBbIM OTMNpaBfeHneM Mo

appecy

MoaTBepxgaw CBOe cornacue, a Takke corracve npeactaBnsgemMoro MHOKW nvua Ha
06paboTKy NepcoHanbHbIX AaHHbIX (COOP, cCUCTEMaTM3aumIo, HAKOMNEHNE, XPaHEHNE, YTOYHEHNE
(obHOBrEHME, M3MEHEeHWe), UCnorib3oBaHMe, pacnpocTpaHeHwe (B TOM 4ucrie nepegady),
obeanuunBaHne, ONOKMPOBAHME, YHUYTOXEHWE MNEPCOHarNbHbIX AaHHbIX, a TaKkKe WHbIX
AEeNCTBUIA, Heobxoaumblx Ans 0b6paboTkM NepcoHanbHbIX AaHHbIX B pamMKkax npeacTaBlieHus
rocyaapCTBEHHOM YCIyrn), B TOM YMCfne B aBTOMATU3MPOBAHHOM pEeXMMeE, BKIYas NpUHSATUE
pPeleHnn Ha WX OCHOBE OpraHoM, NPeacTaBMsSOWMM rOCyLapCTBEHHYKO YCNyry, B LEnsx
npegocTaBneHnst rocyaapCTBEHHOW YCryru.

HacTtoswum noateepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asBNEHNSA, OTHOCALLMECSH K MOEN
NNYHOCTU U NpeaCcTaBNAeMOMY MHOK MLy, a TakkKe BHECEHHble MHOK HWXe, JOCTOBEpPHbI.
[OKyMeHTbI (KOnuMu OOKYMEHTOB), MPUMOXEHHbIE K 3adBMEHUI0, COOTBETCTBYIOT TpeboBaHNAM,
yCTaHOBIEeHHbIM 3akoHoAaTernbcTBoOM Poccuinckon degepaumn, Ha MOMEHT npeacTaBneHus
3a8BNeHNsa 3T JOKYMEHTbl EeNCTBUTENbHbI U coaepKaT JOCTOBEPHble CBEAEHNS.
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[ata MNognuck /

CnyxebHble 0TMEeTKM 3asiBneHue nocTynuo: Aara:

Bx. Ne
®.N.0. (npy Hanu4MKn) n NogNUCL Nnua, NPUHABLLENO 3asBreHNne.



24

MNpunoxeHne

(cnpaBo4Hoe)

K AODMUHUCTPATUBHOMY perfameHTy
npenocTaBfieHns rocyaapCTBEHHOM YCIyru no
Bblgade onekyHy (noneynTento)
npeaBapuTEnbHOMO paspeLLeHns Ha
3aKkpbITe cyeTa, CHATUe, NepeBos,
pacxoaoBaHMe OEHEXHbIX CPeacTB,
Haxo4ALNXCH Ha cyeTe B KpeaAUTHOM
opraHusauun, NpuHagnexawmx nuuy,
NPU3HaHHOMY CyJOM He[eeCnOoCOBHbIM Unu
OrpaHM4YeHHO AeecrnoCobHbIM

PekBnanTbl 4OMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npegocraBJieHne FOCy,D,apCTBeHHOIZ ycnyrm m
OCyLLEeCTBINAKLNX KOHTPOJIb €€ UCNOJTIHEHUA

OpraH onekn n nonevynTenbCcTBa UCNOMMHUTENBHOIO KOMUTETA
BynHCKkOro MyHMumMnaneHOro pamoHa
Pecnybnuku TatapcraH

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
cneymanuct NHdpopmauma pasmelleHa Ha MHdopmauma pasmelleHa Ha
oTaena odmumanbHOM canTte ocmuymansHoM cante MuHuctepctaea
OoneKkn un MwuvHucTepcTBa 3gpaBooxpaHeHnsa Pecnybnvku
nonevynTenbcTBa 34paBOOXpPaHEHNS TaTtapcTaH, UICNONMHUTENBHOIO
Pecnybnukn TaTapcTtaH, komuTeTa bynHckoro
NCMNOMHNTENBbHOIO KOMUTETA MYHULUMNANbHOro pamoHa
BynHCKOro MmyHuumnanbHoro Pecnybnuku TaTtapcraH
parnoHa Pecnybnuku
TartapcTtaH

PyKOBODMTeJ’Ib UCMOJIHUTEJIbHOIO KOMUTETA EyI/IHCKOFO MyHUUMNANbLHOro pa|7|0Ha PeCI'Iy6J'II/IKI/I

TarapcTtaH
[lOMmKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoguTternb NHdopmauma pasmelleHa Ha NHdpopmauma pasmelteHa Ha
NCMNOSTHUTESIbHOIO odmumanbHoOM caunTe odomumanbLHOM cante
KomuTeTa MuHucTepcTBa MwuHucTepcTBa 34paBOOXpaHEHUs
3gpaBooxpaHeHus Pecnybnmku Pecnybnukn TaTtapcTaH,
TaTtapcTaH, UCMONHUTESNBHOTO NCMNOMHNTENBbHOIO KOMUTETA
komuTteTa ByuHckoro ByuHckoro myHuyunansHoro
MYHULIMNANbLHOro panoHa panoHa Pecnybnukun TaTtapctaH
Pecny6nuku TaTtapctaH

maBa ByuMHCKOro MyHuUMNanbLHOro panoHa
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maBa
BynHckoro
MYHULUMNANbHOro
panoHa

NHpopmauns
pasmelleHa Ha
ochmnumanbHOM canTte
MwuHucTepcTBa
3[paBoOOXpaHeHus
Pecnybnuku TaTapcrtaH,
NCNOSTHUTENBbHOIO
KomuteTa bynHckoro
MYHMLMNANbHOMO
panoHa Pecnybnuku
TaTtapcTtaH

NHopmaums pasmelleHa Ha
othmnumanbHom cante MuHuctepcTea
3npaBooxpaHeHunsa Pecnybnuvku
TaTapcTaH, UICNOSTHUTENBHOrO KOMUTETA
BynHCKOro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH




