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08 aBrycra 2022 r. Ne 113

OO0 yTBep:xkIeHMH AIMUHNCTPATUBHBINA PerjiaMeHT NMPe0CTaBICHUA
MYHUIMTIAJIbHOM YCJIYTd M0 BbIIa4e CIPABKH (BBINMCKH)

B cootBerctBum ¢ denepanpapiM 3akoHOM OT 6 okTs0pst 2003 roga Nel31-d3 «O6
oOILIMX MPUHILIMIIAX OpPTaHU3ALMK MECTHOTO camoynpasieHus B Poccuiickoit @enepaunny,
@®enepanbabiM  3akoHOM 0T 27 wmionst 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIIEHNS TOCYTAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT», PYKOBOACTBYSCH Y CTABOM
MYHULIMIIATIBHOTO 00pa3oBaHus «CeMHO3epCKOE CeNbCKOro MOceaeHHusT BbhICOKOropckoro
MyHHUIIUNANbHOTO paiioHa PecnyOnmuku Tarapcran», HcnoaHUTENbHBIH — KOMHTET
CeMMO03epCKOro CebCKOro IOCENEHUs] BBICOKOrOpCcKOro MYyHULHIIAIBHOTO paiioHa
Pecniy6uku Tarapcran IOCTAHOBJISAET:

1. VtBepauth mnpunaraeMblii AJIMUHUCTPATHBHBIM pPErilaMeHT MPEI0CTaBICHUS
MYHHUITUTIATHHON YCIIYTH T0 BbIJIaue CIPABKH (BBIMKCKN) HA TEPPUTOPUU MYHUIITUTIAIIBHOTO
oOpazoBanust «CeMHO3EpCKOe CENbCKOEe MoceNeHne BBICOKOTOPCKOTO MYHHUIMIAIBEHOTO
paiioHay.

2. [Ipu3HaTh yTPATHBIINM CHITY:

[locranoBnenne McmonmaurenpbHOoro komureta (CeMHO3EPCKOTO  CEIIbCKOTO
noceneHus: Bpicokoropckoro MyHununanbHoro paiioHa ot 19.12.2021 Ne 93 «O6
YTBEPKICHUH AJIMUHUCTPATUBHOTO peTIaMeHTa IPEIOCTABICHUS MYHUITUTIATLHON YCITyTH
M0 BbIaY€ CHPaBKU (BBIMUCKHA) HA TEPPUTOPUH MYHHUIIMIAIHHOTO OOpa30BaHUs
CeMH03epCcKOoro ceabCKOro noceaeHus: BoIcOKOropckoro MyHHIMIIAIBLHOTO pailoHay;

3. Ony6smkoBaTh (0OHAPOIOBATH) HACTOSIIEE MOCTAHOBICHUE MYTEM Pa3MEIICHUS
Ha WHOOPMAIMOHHOM CTEHJE, HaXoJsIieMcsi B 31aHud VICTIOJTHUTENHHOTO KOMHTETA
CeMH03epCcKOro CelIbCKOro MOceNeHUus BBICOKOrOpcKOoro MYyHHIIMIIAIBHOTO paiioHa
Peciyomuku  Tarapcran, pacnonoxeHHOro 1o azapecy: Pecmybnuka Tarapcran,
Bricokoropckuii MyHUIIMNTANIBHBIA paiioH, ceno CeMuosepka, yiu. Bepxussa, nom 99A, Ha
odummansHOM TOpTalie mpaBoBoi nHpopmanuu Pecybnuku Tatapcran mo BeG-aapecy:
http://pravo.tatarstan.ru, Ha oduUHAIBLHOM caiiTe BBICOKOrOPCKOr0 MYHUIIUITAIBHOTO
paiiona o BeG-anpecy: http://vysokaya-gora.tatarstan.ru. B pasjesne celbCKHe MoCeISHUs.
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4. TlocraHoBiIEHHE BCTYMAaeT B CHIIy TOCIe OQPHUIUATBLHOTO OIYOJMKOBAHUS
(oOHapooBaHMS). /
5. KOHTpOIIb 32 MCIIONIHEHUEM ITOCTAHOBJICHUS OCTABJIAIO 3a COOOH,

P /-
PykxoBomuTenb VCOMHUTENHPHOTO KOMUTETA y & /j/i-,_
CeMuno3epCcKoro CeabCKoro moceaeHus A v [.'T.Aruzbaea



Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
komuTeTa CEMHO3EPCKOI0 CEbCKOI0
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa
PecnyOimuku TaTtapcran

ot «08» aBrycra 2022 r. Ne 113

AAMHHHMCTPATHBHBIN perjiaMeHT
NpeIoCTaBJIeHU MYHHIMIIAJIBbHOM YCJIYIH 10 BbIAa4ye CPAaBKH (BBIIMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrodmmii afMUHUCTPATUBHBIA PEMVIAMEHT NPENOCTABICHUS MYHULHANIAIBHOU
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BbIJaue COpPaBKU (BBIMUCKH) (lanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIujamu, MMEKOMKMMHU TPaBO HAa NOJYYEHHUE MYHUIUIAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JNEUCTBYIOIIMI HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. Ilopsinok MH(POPMHUPOBAHMS O NPEIOCTABJICHUM MYHULIMIIAJIbHON YCJIYIH

1.3.1. HNudopmanus o mnOpsAaKEe MNPEJOCTABICHUS MYHHUIMNAIbHOU YCIYrd
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha O(UIMAIbHOM CalTe MYHHUIMIAJIBLHOTO paioHa B HH(POPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuer» (https://vysokaya-gora.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHbIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (namee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT).



4

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - TMYHO WIX IO TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B CeMHO3EpCKOM CEIBCKOM IOCEJIEHUU BBICOKOropcKOro MyHHUIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpU MUCbMEHHOM (B TOM 4HCIe B (opMe JIEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)kKHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHON (hOpME IO SIECKTPOHHOM MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUNAIBHON YCIYrM Ha OCHOBAaHUM CBEICHUMU,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yyciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECHEeUEHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IPELYCMaTPUBAIOLIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALUIO 3asiBUTEISA
WIH NPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNMBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX Yycnyr, Oprana (azgpec, rpadux padoThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
IMOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIKUX BOIPOCH IPEIOCTABICHHUS
MYHUIUIIATBHOU YCIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MyHULMITIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) o0 xoj€e npe0CTaBICHHS MYHUIIMIIATBHOW YCIYTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
PEI0CTaBIICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[lo nucbmMeHHOMY OOpalleHul0 CcOTpyAHUKHM OpraHa, OTBETCTBEHHOrO 3a
OPEeIOCTABICHUEe MYHUIMUIAIBHON YCIyrd, MoApoOHO B MNHUCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSAA0K NPEIOCTABICHN MyHULUIIAIBHON YCIYTH B BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATHUBHOI'O PETJIaMEHTa, U B TEUEHHE TPEX
paboumx AHEH Co AHS pEerucTpauy 0OpalieHUs HAMPABISAIOT OTBET 3aABUTEN0. OTBETHI
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JAI0TCSl Ha s3bIKe OOpaiieHus. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpallleHHsI UICTIOJIB3YIOTCS TOCYAapCTBEHHbIE A3bIkU PecnyOnuku TaTapcTaHn.

1.3.5. Uudopmanusa mo Bompocam MPeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha OQUUMAIBHOM CaiWTe MYHUIMOAIBHOTO paiioHa W  Ha
nH(pOpMaIMOHHBIX cTeHax OpraHa B MOMENIEHUSX AJIS paOOThI C 3aBUTEIISIMH.

Nudopmanus Ha rocynapcTBEHHbIX  si3blkax  Pecmybnuku — Tartapcraw,
pa3MemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX M Ha OQUIMaIbHOM  cailTe
MYHUIIMNIAIBHOTO  pailoHa B HHPOPMAIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«HTEpHETY, BKIIIOYAET CBEACHUS O MyHULIMTIATBLHOHN YCIyTe, COJepAKaIIUecs B TyHKTaxX
2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
HH(POPMAIHIO O MECTE HAXO0XKICHUS, CIPaBOYHBIX TesiedoHax, BpeMeHU padoThl OpraHa,
o rpaduke npuema 3asBICHUI Ha MPEJOCTABICHUE MyHULIUTIATBHOMN YCIIyTH.

1.4. HopmaTuBHBIE IPAaBOBbIE AKThI, PEeryJIUPYIOLIHE NPEI0CTABICHUE
MYHULIMIIAJIbHON YCIIYI'H

1.4.1. IlepeyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IPEIOCTABICHNE MYHHULMNAIBHOU yCIyru (C yKa3aHHEM PEKBHU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AKTOB M HMCTOYHUKOB MX OQPUIMAIBHOTO ONMyOJMKOBaHM), pa3MEIleH Ha
EnuaoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYyI, Ha
ouIaIbEHOM caire MYHHULIUIIAJIBHOTO paiioHa B MH(POPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHu0 Ha EnmHoM mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, HAa OQUUHUAIBHOM CaiTe€é MYHUUUIIAJBLHOTO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMunbl, MCNOJIb3yeMble B 3 IMUHUCTPATUBHOM perjiaMeHTe, U UX
omnpeeJaeHust

1.5.1. B aaMUHHUCTPAaTUBHOM pErjIaMEHTE MCIIONb3YIOTCS CIEAYIOINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodee MECTO MHOTO(QYHKIMOHAJIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpaszaeneHue (ohpuc) MHOrohyHKIIMOHATBLHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tatapctan
B COOTBETCTBUM ¢ myHKTOM 34 IlpaBun  opraHuzauuM  J€STEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB PeI0CTaBICHUS roCyAapCTBEHHBIX U
MYHUIIMNANIBHBIX YCIIYT, YTBEPKIECHHBIX nmocTtaHoBiaeHrueM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzamnuu
JESTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT»;
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TEXHUYECKas omuOKa - omwuOKka (OmMcKa, OmedaTka, TpaMMaTHuecKas WIIH
apudpmeTndeckas omuoOka b0 TomoO0Has ommOKa), JOMyIIEHHAs OpPraHoM,
IOPEJOCTABISAIONIMM MYHHULIMIIAJIbHYIO YCIYTy, M HpHUBEAlIas K HECOOTBETCTBUIO
CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHHUIIMIIAJbHOW YCIYTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBaHUM KOTOPHIX BHOCWIINCH CBEICHMUS;

Enunas cucremMa HIeHTUQUKAUMU WU ayTEHTU(QUKAIUU B HHPPACTPYKTYpE,
oOecrnieunBaroien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMBIX Ul IPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYr B 3JekTpoHHOW (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHass HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(DHUKAIUY U
ayTeHTHQUKaLIMKM K  MHQOpMaUuu,  CcOJep)Kallelhcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP MNPEIOCTaBICHHUS TOCYIApPCTBEHHBIX M MYHUILMIAIBHBIX yciIyr B PecrmyOmnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHULIMNIAIBHBIX yeiyT PecriyOnuku TaTtapcTaH.

1.5.2. B aIMHHHCTPAaTUBHOM PEIVIAMEHTE IOJ 3asBICHUEM O IPEAOCTABICHUN
MYHHULIUINIATBHON YCIIYTH (Jlajiee - 3asBJICHUE) TOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHULIMIAIBHOM YCIYTW, TOJAaHHBIA B COOTBETCTBUHA C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIATIBHBIX yCIyr» (nanee — denepanbHbii
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH

2.1. HanmeHoBaHKe MyHUIIUIIATbHON yCIIyru: Beigada cipaBku (BBIKUCKH).

2.2. HaumeHOBaHWE WCHOJHUTEIHLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOIO
CaMOYyIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABIISIIONIETO MYHHUIUMIAIBHYIO YCIYTY:
CEIbCKOE TMOCEICHNE BBICOKOTOPCKOTO0 MYHUIMIIAIBHOTO
pationa Pecniy6nuku TatapcTas.

2.3. Onucanue pe3yJibTaTa NpeI0CTABJIEHUSI MyHUIMIAIBHON yCIyTIH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (mpriokerne Ne 1 K HacTosAIEeMy aIMUHUCTPATUBHOMY
periiaMeHry);

2) perieHue 00 0TKa3e B MPEJAOCTABICHHH MYHHUIIMITAIBHON yCIyTH (MPUIIOKEHUE
Ne 2 k HacTosIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K HacTosmemy
aJIMMHHACTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Oprana (mu6o Opeana), B cootBeTcTBUM ¢ DenepaibHbiM 3akOHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexTpoHHOM oanuck» (nanee — DeaepanbHbli 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asBJIEHUS IOCPEACTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NPeIOCTaBICHUS MYHULHMIIAIBHON YCIYTH
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. 1o BIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbigaeTcss B Oprane win B M®IL[ B dopme 3k3eMIusipa 3JI€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XHOM HOCHUTENE, 3aBEPEHHOIO I€YaThi0 U MOMANHCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3asBUTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yJbTaTa
IPEIOCTABICHUS MyHULIUNAIBHON YCIIYTH.

2.4. Cpok npenocraBjieHUs] MYHHIUIAJIBHON YCJIYTd, B TOM YHCJIE C Y4eTOM
He00X0AMMOCTH O0palleHNsl B OPraHU3aUNH, YYaCTBYIOIINE B IPEeJ0CTABICHUN
MYHHIUNAIbHON YCJIYTH, CPOK NIPUOCTAHOBJICHHS NPEI0CTABICHUSA
MYHHMIUNAJbHOMN YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HampaBJieHMs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPeA0CTABJICHHS
MYHHMIUNIAJIbHON YCJIYTH

2.4.1. MyHurunanbHas ycayra Mpe0CTaBIsIeTCa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHHUIUIAIBLHOW YCIYyTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOIIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOW  yciyTh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBISIETCS B JCHb OGOPMIICHUS W PETUCTPAIMM DPE3yJIbTaTa MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH.

2.5. UcuepnbpiBaOIIuiil NepedyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NMpPeI0CTABJICHUA MYHULMIIAJIBbHOM YCIYI'H, a TAKKE YCJIYT, KOTOPbIe ABJISIOTCH
HE00X0AMMBIMHU M 00513aTeJIbHBIMHU ISl IPEIOCTABJICHUA MYHUIIUNIAJIbHBIX YCJIYT,
MO/JIEKAIIMX MPEACTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJIY4YEHUs 3asiBUTEIEM,
B TOM YHCJ/Ie B 3JICKTPOHHOH ¢opme, MOPALOK UX NPEACTABICHUSA
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25.1. Jna mnomydyeHUS MYHHUIMMIAIBHOM YCIYTH 3asBUTENb MPEICTABISIET
CHEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUNA JTUYHOCTh (HE TpeOyeTcsi B ciyyae OOpaleHus
nocpeacTBoM PecryOiMkaHCKOTo moprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (rmpuioxkenue Ne 4 x HacTosIIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MNOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TNYHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu OOpanieHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciyvae, ecnd s NPEAOCTABICHUS MYHULMIIAIIBHOM YCIyTH HEOoO0XoJIuMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JHIA, HE SBISIIOUIETOCA 3asBUTEIEM, M, €CIIA B
COOTBETCTBUM C (eepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAIBHBIX JTAHHBIX
MOJKET OCYIIECTBIISATHCS C COTJIacHs YKa3aHHOTO JIMIa, IpU 0OpaIleHUH 3a MOJIyYeHHEM
MYHULAMAIBHON yCIYTHM 3aBUTENb JIOMOJIHUTEIBHO TMPEJICTABISIET JTOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIACUsl YKa3aHHOIO JHIAa WIM €ro 3aKOHHOIO
IpeICTaBUTENI Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JuIa. JJOKyMEeHTHI,
HOJTBEPKIAIOUINE MOTYYEHHE COIJIacusi, MOTYT OBITh NpPEJICTaBICHbBI B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3Jlarajlacb Ha COOCTBEHHHMKOB MWJIbIX TOMEIICHHUM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBasi KHUTa;

6) nmpaBOyCTaHABIMBAIOIINE TOKYMEHThI Ha MHIUBUYAJIbHBIN KHIION 1OM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asBlieHHE U TpuUTATAaEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBieHbl) 3asBUTENIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTU4YHO WU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asiBIICHME W TMpUJaraéMble JOKYMEHTBI, IPU HAMpPaBICHUH [OCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBieHue TP HaAIMpaBJICHUHM TOCPEICTBOM PecmyOimkaHCKOro moprala
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

J{nst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMuCh.

DNeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), yKa3aHHbIC B
NOANMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
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YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIWI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOJNMCAaHNE TAaKUX JOKYMEHTOB, B TOM UHCJIC HOTapUyCaMHu.

DOneKTpOHHbBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBIISAIOTCS B Buje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHUs] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHHUs] MYHULMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMpPABJICHUS, OPTaHU3ALMH, 32
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHS JOKYMEHTOB U UWH(MOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,
yKkazaHHbie B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTEbHBIX YCIYT);

3) npencraBiieHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS] MYHUIMIIAIBHOW YCIyru, JuOO B
MPEOCTaBICHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEe0CTaBICHUS] MYHUITUTIALHON YCIIYTH, MOCIIE TIepPBOHAYAILHON TT01a4U 3asIBJIICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HamM4KMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHUIIMIAIBHOW YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
NPEAOCTaBICHUN MYHHIIUNIAIBLHON YCIYTH U HE BKJIIOUEHHBIX B IIPEACTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUTTAIBHOW YCIYTH, TUOO0 B IPEAOCTABICHUNA MYHUIIUTIATBLHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO ACHCTBUS (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], npu nepBOHAYAIILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUTIAILHON YCIIYTH, MO0 B MPEI0CTaBICHUN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Oprana mpu mNEepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTABICHUS MYHMIIMNAIBLHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHMS 3a JOCTABJIICHHBIE HEYT0OCTBA;
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4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITyYaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO UX HU3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUS TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaOuii nepedyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUM C
HOPMATHUBHBLIMH MPABOBLIMH AKTAMH ISl IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHNH IOCY1aPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOBEIOMCTBEHHBIX IOCYyIapPCTBEHHBIM
OpraHaM Wid OPraHaM MeCTHOT0 CaMOYNpPAaBJIeHUs] OPraHU3aAUNH U KOTOpPbIE
3asiBUTEJIb BIIPaBe MPeECTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbI OPraH, OpraH MeCTHOI0 CAMOYIPaBJIEHHS JIM00 OpraHu3anus, B
pacnopsizkeHuU KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTBI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBUKHMOCTH —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu;

2) cBeJcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickont deneparym —
MBJI Poccuu;

3) cBeneHHWs O HOTapUabHOW JoBepeHHOCTH — DenepanbHas HOTapHabHAS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTHBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIMPOBAHHON MOAMNKMCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE€ M MOJANHCAHUE TaKUX JIOKYMEHTOB, NpPH TO0Jaue
3asIBJICHUS.

2.6.3. HempexacraBnenne (HECBOEBPEMEHHOE IMPEACTABJICHHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PEIrIAMEHTa OpraHaMH TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUS, OpPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsSl OTKAa3a B IPEAOCTABICHUN MYHULIUIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO perjiaMeHTa OpraHOB M OpraHu3aliii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIM CBEJICHMS, TTOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENSI JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECECHUE 3aBUTEIIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyNIpaBJi€HUs U TMOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTaHU3ALIAMN.
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HCHpeI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHLIX T'OCYAAPCTBCHHBLIM OpraHaM HWJIHM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIACTCA OCHOBAHHUCM MAJIsI OTKa3a
3aj4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. UcuepnbIBalOIUii epevyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT IMOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAIINECS B JOKYMEHTaX
JUISI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH;

3) mpencTaBiCHHbIE JOKYMEHTbl WM CBEIEHUS YTPaTWIA CHUIYy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
IpEeICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBICHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOM YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MoJe B popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukaHckoMm —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABIECHUS MyHULUIIAIBHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIPABIICHUs WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOTO 3aK0Ha OT 6 anperns
2011 rToma No 63-@3 «OO0 5JIEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaNU(UIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX ISt
NOJIYYSHUS] MyHUIIMTITAIbHON YCITYTH, SBJIETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
PEIOCTaBICHUSI MyYHUILIMIIATBHON YCITyTH, MOXKET OBbITh MPUHATO KaK BO BpeMsl IpreMa
3asBUTENS, TaK M TOCJE IMOJIYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEOOXOUMBIX ISl IPEAOCTaBICHNUS MYHULIMITAILHOM YCIIYyTH TOKYMEHTOB (CBEACHUI) C
MCIOJIb30BaHNEM MEKBEOMCTBEHHOT'O HH(POPMAIIIOHHOTO B3aUMOICHCTBUS, B CPOK, HE
MPEeBBIIIAIONIMN 9 paboUYnX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U TJOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTABICHUS MYHUIIMITAIIbHON YCIIYTH, MTO/IaHbI B
COOTBETCTBUH C MH(OpMaIMen 0 cpokax M MOPSAJIKE MPEAOCTABICHUS MyHUIIUIIATLHOM
ycllyru, onyonukoBaHHoU Ha ExunoMm noprane, PecriyOnukanckom mopTadie.

2.8. UcuepnbiBaloOmuii nepevyeHb OCHOBAHUIA /1715l IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABJICHNHA MYHHIUNAIBHON YCJIYT'H

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MyHULIMIATBHON YCIIYTH:

1) B mpeAcCTaBiICHHBIX 3asBICHUHU U (WJIM) TOKYMEHTAX COJEPIKUTCS HENOJHAs U
(wn) HegocToBepHask UH(MOpMAIHS;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIH
OpraHy MECTHOTO CaMOYIPAaBIICHUs OpraHU3allMd Ha MEKBEJIOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (W) UH(DOpMAIUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUS MYHHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObLJT MIPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OoTCyTCTBHE CBEIECHHUN O PErucTpalud TpakJaHUHA IO MECTY YKUTEJIbCTBA
(npeObIBaHuUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABIECHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3plBaTh B NPENOCTABICHUM MYHULIMNAIBHOW YCIYTH B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOM YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yclyrH, onyonukoBaHHoU Ha ExuHoM noprane, Pecriybnukanckom moprasie.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCYIaPCTBEHHOM MONMIIUHBI WIH
HHOM IUIAThI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUIUNIAJIBbHOU YCIYI'H

2.9.1. MyHununanbHas yciyra npeocTaBisieTcss Ha 0€3B03Me3HON OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbIe ABJISIOTCS HEO0OX0AMMBIMHU U 00513aTeIbHBIMU J1JIs1
NPeA0CTABJICHUS MYHUIMIIAJIbHOM YCJIYIH, B TOM YHCJE CBEACHUS O JOKYMEHTE
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B
NPeI0CTABJICHUH MYHMIUNIAJIbHBIX YCJIYT

2.10.1. IlpenocraBieHue HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TPEeOyeTCs.

2.11. llopsinok, pa3Mep U OCHOBAHHMS B3UMAHHUS ILUIATHI 32 MPe0CTaBJIeHHE YCIYT,
KOTOpbIE SIBJIAKTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH /ISl TIPEeI0CTABICHUSA
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MYHHUIUIAJBHON YCJIYIH, BKJIKYAsA HHPOPMALIUIO 0 METOAUKE pacyera pa3Mepa
TAKOH IJIATHI

2.11.1. IIpenocraBnenne HEOOXOAUMBIX U 0053aTENBbHBIX YCIYyT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUA B 0YepeaH NMPH Mmoaaye 3anpoca o
NMpea0CTABIEHUN MYHUIIUNIAIBHOM YCIYTH, YCJIYTH, IPeI0CTABIsSIEMON
opraHmu3aunmeii, yayacTBymwieii B mpeaocTaBJIeHUH MyHUIIUNIAIBHOMH YCJIyTd, U TIPH
MOJIyYeHUH Pe3yJIbTaTa MpeaoCTABJIeHUsI TAKHX YCIYT

2.12.1. BpeMs o:kuaaHus NpY MOAa4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAIBbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pPEIN HE JOJKEH NPEBBINIATh 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPeA0CTABICHNH
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YYACTBYIOIIIEH B MIPeI0CTABJICHMN MYHHMIMIIAJIbHON yCJIyrd, B TOM YHUCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom o6pameHnu B M®I] B geHb nojgauun 3asBiICHUS 3asSBUTEIIO
BbIjaeTcsa pacnucka u3 AC MOIL] ¢ peructpaiimOHHBIM HOMEPOM, TTOATBEPKIAKOLIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asIBJICHUS TOCPEACTBOM, PecnyOnnKaHCKOro noprasia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOJTYy4YaeT B JIMYHOM KabuHeTe PecnyOnrukaHCKOro
rnopraja M 1Mo 3JEKTPOHHOM IMOYTE YBEAOMIICHHUE, MOATBEPKAAIOIICE, YTO 3asBICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPAMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JMIIOM OpraHa 3asiBUTENIO BBIJAETCS pAaCHUCKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asBJICHUS U MIEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K NMOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHUIHMIAJbHASA YCJIYra, K 3aJ1y OKUAAHMS, MeCTaM /ISl 3alI0JIHEHUSI 3a1[POCOB 0
NPeI0CTABJICHUH MYHHMIUIIAJIBHON YCJIYIrH, MH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3al0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX LISl
NPeI0CTABJICHUA KAXKA0HM MYHULMIIAJIBbHON YCJIYIH, PAa3MElIEHUI0 U 0(popMIIeHH IO
BU3YAJIbHOM, TEKCTOBOI M MYJIbTUMEIUMHOM HH(OPMALIMU O IOPHAIKE
NpeIoCTABICHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 J0CTYITHOCTH ISt
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
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3aKO0HOJAATCJIbCTBOM H 3aKOHOAATEC/IBCTBOM PeCl'lyﬁJII/IKI/I TaTapCTaH 0
COHI/IaHLHOﬁ 3allMuTe HHBAJINI0B

2.14.1. IIpenocraBieHne MyHUIUIAIBHOW YCIYI'HM OCYLIECTBIISIETCS B 3IaHMSX U
NOMEILIEHUSAX, O0OpYJOBaHHBIX  IPOTHUBOIOKAPHOM  CHUCTEMOM UM CHCTEMOM
[OKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENed 0OOpyAyIOTCS HeoOXxoaumol MeOenbro Ui
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COLIMAJIBHOM 3alllMTe HWHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JOCTyNa K MECTY
MPEA0CTABIECHUS MyHUIIMIIATBHON YCIYru 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OECTPEMSATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIIECHUS W
NepeMENICHUE B X MIpeiesiax);

2) BHU3yaslbHasi, TEKCTOBas W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
IPEIOCTaBICHUS] MYHHULMIIAJIBHOW YCIYT'M pa3MeIlaeTcsi B YAOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJINJIOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOIO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) wHamnexaimiee pasMelleHHe OOOpYJOBaHUS M HOCHTENeH WHGOPMAIUH,
HEOOXOAUMBIX JUIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTYIIa MHBAIUIOB K YCIyraMm ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HENEITEIbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHpopmManuu, a TakKe HaJanuced, 3HAKOB W HMHOM TEKCTOBOM U rpaduyecKoin
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM IpudTOM bpaiins;

6) IoIycK cypIonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) nomyck coOaKH-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIIETO
ee creuuasbHoe O00ydYeHHEe M BblJaBaeMoro mo (opMe U B TMOPSIKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMbI JTOKYMEHTAa,
HOJATBEPKIAIOUIET0 CHelHalbHOEe O0y4YeHHe COOaKu-POBOJHMKA, U TMOPSJKa €ro
BBLIAYN.

2.14.3. TpeOGoBanuss B 4acTh OO€CHEUYEHMs] JOCTYINHOCTH JMJii HWHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEAOCTABICHUNA MYHULHIAIBHOW YCIYTH, KOTOpBIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMUHHCTpPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJEPHU3ALNIO, pEKOHCTPYKIMIO ntocue | uronsg 2016 rona.

2.15. Iloka3aTesiu JOCTYITHOCTH H Ka4eCTBAa MYHUIIUNIAJIbHOM YCJIYTH, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBHI 3asiBUTEJIS € I0JUKHOCTHBIMM JIMIAMM NIPH
NpeaoCTABJIeHUH MYHUIUIIAJIbHON YCJIYTH M MX MPOXOJIKUTEIBLHOCTD,
BO3MOKHOCTb IOJIy4YeHHs1 HH(OPMALMH 0 X0/1e MPEeA0CTABJICHUS MYHUIUNIAJIbHON
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YCJIYI'H, B TOM YHCJI€ C MCI0JIb30BAHNEM HHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH JIM0O HEBO3MOKHOCTDH MOJTYYeHUS MYHUIIUTIATbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LIEHTPe NMPea0CTABIeHUsI TOCYIAPCTBEHHbIX H
MYHHIIUNAJIbHBIX YCJAYT (B TOM YHCJIE B IOJJHOM 00beMe), B JIIO0OM
TEPPUTOPHAIHLHOM MOAPA3/eJIeHUN OPraHa UCIOJHUTEIbHO PACTIOPSAANTETbHOTO
OpPraHa MeCTHOI0 CaMOYIPAaBJIeHHS, 10 BLIOOPY 3asiBUTeEJIS
(3KCTEpPPUTOPHAILHBIN MPUHIMIT), IOCPEACTBOM 3aMPOCA 0 NMPEA0CTABICHNH
HECKOJIbKHMX IOCyIapCTBEHHBIX M (MJIM) MyHHMIHMIAJIbHBIX YCJIYT B
MHOTO(pYHKIMOHAJbHBIX HIEHTPAX MPeI0CTABJIEHUA FOCYyIAPCTBEHHBIX U
MYHUIMIAJbHBIX YCJIYT, PeIyCMOTPEHHOI0 cTaTtheil 15.1 @enepanbHOro 3akona
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTU OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TaK)KE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MNOpSAKE M CpoKax
IPEJOCTAaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH(OPMALMOHHBIX CTEHAaX, EnuHOM
noptaie, Pecnnybnukanckom noprasie, 0opUIHalIbHOM CaiiTe MyHUILIUIIAIBHOIO paiioHa;

OKa3aHHEe MOMOUIY MHBAJIMAM B IPEOAOJIEHUHU 0aphePOB, MEIIAIOIINX MTOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX K00 Ha HApYIICHHUS aJIMUHHCTPATHBHOTO
periamMeHTa, CoOBepUIeHHbIX paboTHMKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3assBUTEISI C JODKHOCTHBIMU JiviiaMu (0e3 yuerta
KOHCYJIbTAIIUN ):

B3aUMOJICHicTBUE 3asBUTENss ¢ pabotHukamu Oprana wim MO npu
MPEAOCTABIEHUA MYHHUIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpPeAOoCTaBICHUS
MyHUIIMNanbHOU yciyru B Oprane mnu M®I[ B dopme sx3eMiuisgipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOIKUTENTFHOCT  OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JUUAMU TP MPEJOCTABICHUN MYHULIUITAIGHON YCIIYTH HE MPEBbIIAeT 15 MUHYT.

3asBUTENH BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIYTH C
MOMOIIbI0 YCTPOMCTB TIOJBIDKHON PaauoOTENe(POHHONW CBSI3U, C HCIOJb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoae MpeAOCTaBICHUS MYHUIUIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro J>KUTEIhCTBA WM MeECTa
dakTuyeckoro npoxuBaHus (peObIBaHUs) Ha TeppuTopur Pecryonmku TarapcraH 1mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIsAETCS.

2.16. Uuble TpeOGOBaHNs, B TOM YHCJEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCTABJIEHUSI MyYHHIMIIAJIbHON YCJIYT'M M0 IKCTEPPUTOPUATBHOMY NPHHIMITY
(B c1yyae, ecJiM MYHMIUIIAJbHAS YCJIyTa NpeJocTaBJIsieTcs 1o
IKCTEPPUTOPHAIHLHOMY NMPUHIIUITY) U 0COOEHHOCTH MPeA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHUIUNAIBHOW YCIYyTd B 3JIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHHUIIUNIATBHOM YCIYTH, pa3MelleHHylo Ha Eaumnom mnoprane, PecmyOnukanckom
noprare;

2) mojaTh 3asBJICHHE O NPEAOCTABICHHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JTOKYMEHTBI, HEOOXOAMMBIC /ISl TIPEIOCTABICHUS MyHHUITUTIATLHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | craten 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOInKaHCKOro nopTrana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUITUTIATBHOMW YCITYTH, TIOJJAaHHBIX B AJICKTPOHHOH (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aercTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIUI, MYHHUIIMTIAJIBHBIX CIYXKAIIUX IOCPEACTBOM PecmyOankaHCcKoTo
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mpoiecc AocyaeOHoro (BHECYAeOHOr0) 00KamoBaHUS PEIICHUN U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHHUITUTIAIBHBIX ~ YCIAYT OpraHaMHd, TPEJOCTAaBJISIONMMUA TOCYJAapCTBCHHBIC U
MYHHUITUTIATBHBIC YCIYTH, WX JOHKHOCTHBIMH JIMIIAMH, TOCYJAapCTBEHHBIMH U
MYHHITUTIATBHBIMH CITY>KaIlTAMH.

2.16.2. ®opmupoBaHHE 3asBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
AJEKTPOHHOMN (hOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 HeoOXO0IUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHHS B KaKOH-IM00 HHOU (popMme.

2.16.3. IIpu popMupoBaHuY 3asABICHUS] 00CCTICYHNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTCISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpalIEHUH 3a YCIyraMu, MPEIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJIECHUS HECKOJIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHCHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBIICHUS 3HAYCHUH B
710001 MOMEHT TIO JKETaHHIO TIOJIb30BaTENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa M BO3BpATeE JJIsi IOBTOPHOTO BBOJA 3HAUCHUH B 3JIEKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAaIny;

7) BO3MOXXHOCTb JIOCTYyNa 3asBUTENS K paHee TMOJAHHBIM MM 3asABJICHHUSIM B
TE€YCHUE HE MEHEeEe OJIHOTO Tojla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amMch) OCYyIIECTBIAETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMUCHU Ha JHOObIE CBOOOJHBIE IS
npueMa J1aTy u BpeMsl B Mpejesiax yCTaHOBJICHHOTO0 B MHOTO(YHKIIMOHAIEHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JIaThI.

J{ns ocylecTBICHUS MPEIBAPUTEIHLHOM 3alUCH TOCPEICTBOM PecmmyOImKaHCKOro
nopraja 3asBUTEN0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbBIE, B TOM
YuCJe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B cinydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOIIWI 3asBUTENb IPU
peABapUTEILHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueme, NpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipun ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh paclieyaTaTh TAJIOH-TIOATBEpkKAEHUE. B citydae, ecnu 3asiBUTENb COOOLIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXKe HampaBliisgeTcss HHPopMalus o
MOATBEPKACHUU TPEBAPUTEIILHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.
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[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENb B 00sA3aTEIHLHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€r0 HEsBKH I10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHEMA.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCsS OT MIPEIBAPUTEIILHOM 3aIKCH.

3anpemiaercs TpeOOBATh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBUM, Kpome
IPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKALMY B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKXKe
IPEIOCTABICHUS CBEACHUN, HEOOXOAUMBIX IJIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHECHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJHEHUA AAMUHUCTPATUBHLIX IIpOLEAYD B 3J1€KTpOHHOl71 (l)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. IlpenocraBieHne MYHUIIMITAIILHON YCIYTH BKIIIOYaeT B ceOsl CIEAyIOIINe
aIMUHUCTPATUBHBIC MPOIICAYPHIL:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) TPUHATHE W PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOIIUC B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moAr0TOBKA pe3yJibTaTa MyHUIIUIIAIBHON YCITyTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUYECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHoBaHueM Hauaja BBIIOJIHCHUS AIMUHUCTPATUBHON MPOICAYPHI
ABIIIETCA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOparieHuu 3asButens B Opran — cekpetapb Oprana (ganee - 10TKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTenb BIpaBe OOPATUTHCS 3a KOHCYJIbTAIMEH O TOPSIIKE U CPOKax
MPeIOCTaBIICHUS MyHUIIMNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy U 37IeKTPOHHOM
ouTe.
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Pa6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHCIE MO COCTaBy, (opme
MpeCTaBIsIeMON IOKyMEHTAllUK U IPYTUM BOIIPOCaM sl TOJMYyYEHUS! MyHHUITUITATbHOM
YCIIYTH.

3asgBUTEIh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIBTAIIHS IO COCTaBy, (hopme MpeCcTaBIgeMOi JOKYMEHTAINH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUS MyHHUIIMITaIbHOU yCITyTH.

3.2.3. 3asgBuTenb BIpaBe o0patuthes B Oprau 1o teneoHy U AIeKTPOHHOU MOYTe,
a TakKe MOJYYUTb KOHCYJbTalMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
MOPSAJKE U CPOKAX MPEJOCTABICHUS MyHHUIIUIIATLHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dopMe mpencTaBIIEeMON MOKYMEHTAlMA W JAPYTUM BOMpOCAM JUIsSl TOJYYEHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON TOKyMEHTAlUU W JIPYTHM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHUITUTATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (npeAcTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMIAIBHON YCIYTM W TMPEACTaBISAET JTOKYMEHTBHI B
COOTBETCTBHUM C TyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

oIpenensieT npeaAMeT oOpallleHus;

YAOCTOBEPSIET JIMYHOCTh 3aIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTAa;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

MIPU MIPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE TMPECTABICHHBIX
JIOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];
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NEpeNACT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;
1ocJIe MOANMUCAHUS CKaHUPYET nognucanHoe 3asasienue B AUC MOLJ;
3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme

WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE

NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B IPHUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®II HanpaBiseT makeT JOKYMEHTOB, IPUHSTHIX OT 3asiBUTEIS
B OpraH B 2JIeKTpOHHOH (hopMe (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapazaeneHue MOILI.

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TAKeT JIOKyMEHTOB (RJIEKTPOHHOE [1€J10), HampasiieHHble B OpraH, MmoCpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecnybinkaHckuii mopTail.

3.3.2.1. 3asBuTenb IS MOAAUM 3asBJICHUS B DJICKTPOHHOU (hOpME BBIMOIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMH M TOPSIIKOM
PEJOCTAaBICHUS] MYHHUIMNAIBHON YCIyrH B 3JIEKTPOHHOW (opme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asiBJICHUE (HAXXMMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIEKTPOHHOE 3asiBJICHUE MMOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHYecKas MpoBepka cPOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBISETCS

MOCJI€ 3aNI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu

BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS

3asiBUTEIb YBEIOMJISIETCSI O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTPaHEHUS

MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOU (hopme

3asIBJICHUS.
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AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIllCHUs 3asIBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
AJNIEKTPOHHOE JIeNI0, HampaiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MNpoUEayphl sBIseTca cekpeTapb Oprana (najnee - JAOHKHOCTHOE
JIM10, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B ClIy4ae
oOpalieHus 3aaBUTEINA ¢ 3asiBJIeHueM B Opras:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MPOBOAUT HNPOBEPKY MOJIHOMOYMUH JHUIA, OJAIOIIETO TOKYMEHTBHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEeOOBaHUSAM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JIOKyMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUAM (Hajajexaiiee o(OpMIICHHE KOMHUI
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJIYUCTOK, MPUIKUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULIMTATbHBIX YCIYT;

MIPU MIPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ NOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO uH()OPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanmuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
MPENSTCTBUN /I TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHHEM
COJIEp>KaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JOKYMEHTOB.
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3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIe]l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIINE DJJICKTPOHHBbIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUN JCHUCTBUTEIBHOCTH SJIECKTPOHHOW MOAMKCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mopramy (B ciayyae, eciau 3asBUTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOAIIICAHHbIE YCUJIEHHOMN
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHWH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yibTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJANKCH BBIBIEHO HECOONIOICHUE YCJIOBUWA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peuIeHus] 00 OTKa3ze JOJKEH COJepKaTh MyHKThl craThu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAHUEM JUISI €70 IPUHSTHSL.

[Tpoekt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
[IPEIOCTABICHUS MyHULUMIIAIBHOM YCIIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cirydae, eciiu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHUIMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JOJDKHBI COJIEpP’KATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJM) NPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBl C HapYIICHHEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IMOPSAKE IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa peieHus 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEJOCTaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B MOPSAKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH I OTKa3a B NPHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPaTUBHOIO PErJaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOrO pabodero JHS CO JHS
NOCTYIUJICHUS 3asBJICHMSI, HAlIPABIISIET 3asIBUTEINI0, YKa3aHHBIM B 3aiBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUJICHUM 3asBJICHHUS, COJIEpKalllee BXOIAIIUMNA PEerucTpallMOHHbBIN
HOMEp 3asBJICHMS, JATy MOJIyYeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
NPEICTAaBIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MyHULHUIAIBLHOU
YCIIyTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON MJIs OKa3aHWS TOCYIapCTBEHHBIX W
MYHULIUTATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHAIOTCS B TEUEHHUE OJJHOTO pabovero JHs CO JHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX HPOLEAYP SBISIOTCS: IPUHITHINA
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT penieHus 00 OTKa3ze B IpHUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MyHUIIMITAIIbHON YCITYTH.

3.4. Hal'lpaBJIeHI/Ie MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBJdCcHNA MyHHHHHaJILHOﬁ ycayru

3.4.1. OcHoBaHMEM Hayala BBINOJHEHUS AIMHHUCTPATUBHOW IIPOLIEAYPHI
ABJISIETCSl TOJYy4YEHUE JAOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (paboTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW IpOLIEAYpPHI, fABIsIETCA cekperapp OpraHa (nanee - AOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OopMHUpPYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCOOaMH) 3ampochl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJTHAIOTCS B IEHD NIPUHATHSA 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  SABIISFOTCA:
HalpaBJieHHblE B OpraHbl BJIAacTW W (WIM) MOABEIOMCTBEHHbIE OpraHaM BIACTU
OpraHM3aLN 3aIIPOCHI.

3.4.3. ChoenpaiuMcTsl TIOCTaBIIMKOB JIAHHBIX HA OCHOBAaHHUU  3alpOCOB,
IIOCTYIUBILINX 4YE€PE3 CUCTEMY MEXBEIOMCTBEHHOI'O DJJIEKTPOHHOIO B3aMMOJEWUCTBUA,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpPMALMIO) WM HAMpaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJIMMUHUCTpPAaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIINM ITYHKTOM,
BBIITOJTHSFOTCS] B TEYEHUE TPEX THEHN CO THA MOCTYIUIEHUS MEKBEIOMCTBEHHOTO 3apoca
B OpraH WM OpraHu3allvio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €CII UHBIE
CPOKM TOATOTOBKM M HAIIPAaBJICHUS OTBETa HA MEXBEIOMCTBEHHBIN 3alpoc HE
YCTaHOBJIEHBI  (ellepaibHBIMM  3aKOHAaMM, TPAaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Pecny6muku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HECOOXOAMMBIE ISl IPEIOCTABICHUS! MYHUIIUTIANBHON YCIYTH,
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100 yBeIOMJIEHUE 00 OTKa3€, HAPABJICHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTBHl (CBEIEHHUs), HEOOXOOuUMBIE JJisi MPEAOCTaBICHUS
MYHULIMNIATBHON YCIYTH, TM00 YBEJOMJIEHUE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTA U
(wm) uabOpMaIUH;

IIPY HAUIMYUKM OCHOBAHMM, ITPEAYCMOTPEHHBIX IYHKTOM 2.7.1 a IMAHUCTPATUBHOTO
perilaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULUINIATBHOM YCIIYTH, CBSI3aHbI C HAPYLLIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPUEME JOKYMEHTOB JIOJKHBI COJEPKAaTh
UHPOpPMAIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
IpPEICTABICHbI, COJEpP’KAT HEIAOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHWI), HaIpaBisieTcs Ha
COIJJaCOBaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBIX
IUISL  TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISETCS B MOPSAKE,
MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE JJISl MPEJOCTABIECHUS! MYHUILIMIIAIBHON YCIYTH,
IPOEKT peleHus 00 OTKa3e B IpUEMe JOKyMEHTOB, HEOOXOAUMBIX IS ITPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH.

3.4.5. HcnonHeHnue mpouleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIIMOAIbHBIX YCIYyr, B TOM YHCJIE€ C MOMEHTa pErucTpaluu 3asBiICHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aIMUHHUCTPAaTUBHOIO PErJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEIrVIAMEHTA, COCTABIISIET TPU pabOUuMX
TTHSL.

3.5. lloaroroBka pe3yJabTaTa MyHUIUNIAJIBHON YCIYTH
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3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AAMUHUCTPATUBHON MPOLIEAYpPHI
SBJISIETCA TMOCTYIUIEHUE OT JIOJLDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAIpPaBIICHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEIOCTaBICHUSI MyHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM
poLEeIyphl, ABiIsieTcs: cekpeTapb Oprana (gajiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MyHULIUIAIbHON YCIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTra
MPEIOCTaBICHUS MYHUIUTIATbHON YCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJIMUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

IpU BBISBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEJOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBINBACT
MPOEKT pelieHns 00 0TKa3e B MPEJOCTaBICHUNA MYHUIIMTIATBLHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIsi OTKa3a B MPEAOCTABICHUNU MYHUITUTIAILHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, [0 UTOTaM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIUNATHHOU
YCIIYTH, MIOJITOTABIUBAET MIPOEKT PE3yJIbTaTa MPEJOCTABICHUS MyHULIMIAIBHON YCIyTH
B COOTBETCTBUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBJISIET  MOATOTOBIICHHBIA  MPOEKT  pe3yibTaTa  MIPEAOCTABICHUS
MYHULIAMIAIBHOW YCIYTM HAa COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSIKE IMOCPEACTBOM
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPATUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUA MYHHUITUTIATLHON YCIIYTH, CITPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MYHHUIIUNIATBHOW  yCIYrd (majmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O TMOJPAa3lClICHUsi, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3yiabTara MYHULIMOAIBLHOM  ycinyrw, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILIAIOTCS
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
ycayru. Ilocne ycrpaHeHusi 3aMe4aHuil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHMS U TIOATIMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEpPSET
coOJII0ICHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMUY JiniiamMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUSI aJMUHUCTPATUBHBIX MPOIEAYp, HUX TOCIEAOBATEILHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAaHUM YIIOJTHOMOYEHHBIX JOKHOCTHBIX jul] OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTOO0OpOTA.

B ciywyae BbIIBIEHUSI HApyIIEeHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLIEAYP, UX MOCJIEIOBATEILHOCTA U MOJHOTH PyKOBOIUTEINb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
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B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOILEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mMpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPeIOCTaBICHUSI MyHHUIIUIIAIBLHOM
YCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CIpaBKa
(BBITIICKA).

3.5.4. HWcnoiHeHue mpouenyp, YyKa3aHHbIX B myHkrtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErjJaMEHTa, NpPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISET OAUH paboUyuil JEHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMIIAJIbHOM yCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPbI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTa, IOJITBEPKAAIOUIETO MPEIOCTaBICHUE
MYHUIUIIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
MpoLEenypbl, sBIsieTCs cekpeTapb Oprana (fanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

00ecIeynBaeT perucTpalfio 1 BHECEHUE CBEJICHUI O pe3yJIbTaTe MPEeI0CTaBICHUS
MYHUIMNAIBHOW YCIYTH B MOJCUCTEMY BEIECHHS JOKYMEHTALlMU aBTOMATU3UPOBAHHOM
MH(POPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM IJIs OKa3aHMsl TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MpeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBIICHUU, O
pe3ynbTaTe NpeIOoCTaBICHUS MYHULHIIAIBHON YCIYTHM U O BO3MOYKHOCTH IOJIYYEHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryru B Oprane win B MOII,

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToM pe10CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIleHne CBEACHUI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyI'HM B
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MH(GOPMALIMOHHBIX CUCTEMaX, N3BEIICHUE 3asBUTENS (€r0 MPEICTABUTENISA) O Pe3yIbTaTe
MPEA0CTABIEHUS MyHULIMIIAIBHOM YCIYTH U CIOCO0ax €ro MmoiayyeHusl.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  PeIOoCTaBICHUS
MYHULANTAIBHOWN YCITYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIUIAIBHONU YCIYyTH B
M®II, pabotaruk M®II BbIaeT 3asBUTEITIO pe3yJbTaT MyHUIIMIAIBHON YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanHIO
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My IMPEIOCTABIAECTCS DK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alMcH Ha
CbEMHBI HOCUTENb HH(DOpPMAIMM WM HANpaBICHHUS HSK3EMIUIIpa 3SIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBurens. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, MO0 3JIEKTPOHHOW MOYTE HIACHTUYHOCTH TAKOTO JK3EMIUISAPA 3JIEKTPOHHOIO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYJIHUKOM C MCIOJB30BaHUEM YCUJIEHHON KBAJIM(DUIIMPOBAHHOMN
JJIEKTPOHHOM ITOAIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JIEHb MPHUOBITUSA 3asBUTENS B CPOKH,
YCTaHOBJICHHbIE periaMmeHTOM padoTl MDII,

PesynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SBIAIOTCS: (PUKcaIus
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHUuss MyHuIunaabHou ycinyru B AUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 32 PE3yJIbTATOM MYHULMINAIBHON YCIyru
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOM
KBaJIM(ULIUPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOUYEHHOTO J0KHOCTHOTO JIUI[A
Oprana (Opranom).

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B JIEHb NMOAMMCAHUS JTOKYMEHTA, MOATBEPHKAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MYHUIIUTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecrnyOnukaHcKoro mnopraia
3asIBUTENIO TIOKYMEHTA, OATBEPKAAIOLIETO MPEA0CTABICHUE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE OTKa3 B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyrd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO Pe3yJibTaT MyHUIUNadbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEAOCTABIIAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha Chb€MHBIN
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HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B IOPSJIKE OUEPETHOCTH, B ICHb MPUOBITUS 3asIBUTENS B COOTBETCTBUU
c [IpaBuiamu BHyTpeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCS: (puKcanus
dakTa BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CcUCTEeMe, MpeAHA3HAYEHHOM ISl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcnpaB/ieHne TeXHUYECKUX OLIMOOK

3.7.1. B ciiyyae oOHapy>KEHUsI TEXHUYECKOU OIUOKHU B IOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxenue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJETEIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJSIOIEMCS pe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOUYTOBBIM OTMpABIEHWEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnukaHCKME mopTan Wiu
MOLI.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asIBICHHS 00 UCIPAaBICHUU TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asiBJICHUE C
IPWIOKEHHBIMH JOKYMEHTAMM U [IEPEAAET UX JOJHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C 1aThl pErUCTPaLMU 3asiBICHUS.

Pe3ynbraraMu BBINMOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apEerHCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOIIUICS PE3YNbTAaTOM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
OpoLEaypbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATHUBHOIO pErjlaMeHTa, |
BbIJIAET HUCIPAaBJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MpPEIACTaBUTENIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OIMOKa, UJIM HaMlPaBJIseT
B aJpec 3asBUTENS IMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
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MMACBMO O BO3MOXHOCTH TOJYyYCHUS JOKYMEHTa Mpu TmpenoctaBieHnn B Oprax
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTpPATUBHBIC TIPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JABYX pabO4YMX JHEH ITocie OOHApY)KCHHS TEXHUYCCKOMN
OIIMOKH WIIH TIOJTyYSHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JTOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBITAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NPEeAOCTABJIEHUEM MYHULIUIIAJIbHOM
yCayru

4.1. Tlopanok OCYIIECTBIEHUS TEKYLIEro KOHTPOJIS 3a COOJIOJEHUEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMHU JOJIKHOCTHBIMH JTULAMU MOJIOKEHU I
aAMUHUCTPATUBHOIO pPErjaMeHTa W HHBIX HOPMATHUBHBIX IPAaBOBBIX  AKTOB,
yCTaHaBIUBAIOLIUX TPEOOBAaHUS K MPENOCTABICHNI0O MYHUIIMIIAIIBHON YCIYTH, a TaKKe
OPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IOPOBEPOK  COONIOACHMS] MpPOUEAYp MpPEeNOoCTaBICHUS MYHUIUNAIBHOM  YCIYTH,
MOATOTOBKY pEIIEHUH Ha AeiicTBUs (0e31eiCTBIE) JOIKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABJISIFOTCS:

1) mpoBepka ¥ COIIACOBAaHHE MPOCKTOB JIOKYMEHTOB TIO TPEIOCTABJICHUIO
MYHULIMAIBHOMN YCITyTH;

2) T[pOBOAMMBIE B  YCTAHOBJICHHOM  MOPSJAKE  TMPOBEPKH  BEICHHS
JIEJIONPOU3BOCTBA;

3) npoBeicHNE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOIIOJICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B memsx Tekymero KOHTPOJS HCIOJb3YIOTCS CBEIAEHUS, HMMEILIUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChMEHHAs
uH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aJIMUHUCTPATUBHBIX
IpoLEayp, KYpPHAJIbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIS 32 COBEPUICHUEM JIEHCTBUN MPU MPEJOCTABICHUH
MYHUIIUNAIBHOW YCIYTM M NPUHSATHU PEIICHUH pPYKOBOJIUTENI OpraHa MECTHOTO
CaMOYTIPABJICHUsI  MPEJCTABISAIOTCS  CIPaBKM O pe3yibTaTax MpeJOoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp MJOJKHOCTHBIC JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOJIMTENS OpraHa, IpeAOCTaBIIONIEr0 MYHULUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.
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Texkymuii KOHTpOJb 32 COOJIOJEHUEM IOCJIEOBATEIbHOCTH  JEHCTBHIA,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPONEAypaMH IO  MPEIOCTABICHUIO
MYHUIIUTAIBHOW YCIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENSI OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3alui0 padOThl IO
PEIOCTABICHUI0O MYHUIIMIAIBHONW YCIyTU, HAYaJIbHUKOM OTJIEJa, OCYIIECTBIISIFOIIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONW YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTaHABJIMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJPa3/IEJICHUSX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. TlopsaAIoK U NEPUOIMYHOCTH OCYIIECTBIECHHS MJIAHOBBIX H BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJICHUSI MyYHUIIUNIAJIBHOM YCJIYIT'H, B TOM
yucsie MOPsAA0K U (POPMbI KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM NPeJ0CTABJICHUs!
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTpoap 3a MOJHOTOM M KAadyeCTBOM MPEIOCTaBICHUS MYHHUIUIAILHOM
YCIIYTH OCYIIECTBIISICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kannob 3asBuTeNel Ha neiictBus (Oe3nerictBue) Oprana, a Takxe
UX JTIOJDKHOCTHBIX JIMI, MyYHUITUTIATBHBIX CITYXKaIIUX.

4.22. B 1mensax OCYHIECTBICHUS KOHTPOJISI 3a TIOJHOTOM U KayeCTBOM
MPEAOCTABICHNUS MYHHUITMTIATBHOW YCIIYTH TPOBOIATCS IIJIAHOBBIC W BHETUTAHOBBIC
npoBepku. [lopsimok W TEPUOIUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs TuiaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3aHHBIC C TPEIOCTABICHHEM MYHHUIIUIIAIBLHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), I OTACITBHBIN BOMPOC, CBA3AHHBIA C MPEAOCTABICHHEM MYHHUIIMITAIEHON
ycryru  (Tematudeckue TpoBepkH). [IpoBepka Takke MOXKET TMPOBOIUTHCS TI0
KOHKPETHOM )kasio0e 3asBUTEIIA.

4.2.3. BHemnnaHOBbIE MPOBEPKH MPOBOMASTCS B CBSI3M C MPOBEPKOW YCTpPaHEHHS
paHee BBISBICHHBIX HApyIICHUH aJIMUHUCTPATUBHOTO PETJaMEHTa, a TaKKe B Ciydyae
MOJIYYCHHS Kaylo0 3asBuTeNe Ha aeiictBusi (OesneiictBue) OpraHa, a Takke HUX
JOJDKHOCTHBIX JIUII, MyHUITUTIATHHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIIIOTCS B BHJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBJIICHHBIE HEOCTATKH U MPEIIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHHMIIUNIAJIbHYIO YCIYTY, 32 pelieHus u aeicTeus (0e3aeiicTBre), NPUHUMAEMbIE
(ocymiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS MYHUIUNIAJIBLHON YCJIYTH

I[To pe3ynbraraM NpOBEIEHHBIX IPOBEPOK B CIIy4ac BBISBICHUS HApYLIEHUH MpaB
3asiBUTEJIEI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.
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PykoBoauTenp opraHa MECTHOTO CaMOYIpPaBJICHHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE H (JTH )
HEHaJIe)KaIlee BBIMOJIHCHNE aJIMUHHUCTPATHBHBIX JIEHCTBUH, YKa3aHHBIX B pasfiene 3
aJIMHHHUCTPATHBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITYXKAIllAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4.4. IlonoxkeHus, XapaKTepu3ywilnyne TpeOOBaHUA K NMOPSAKY U (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHueM MYHUIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTpo:b 3a npeocTaBieHneM MyHULIMIAIBHOM YCIYTH CO CTOPOHBI TPaXkAaH, UX
OoObEIMHEHUH W  OpraHu3aluid, OCYHIECTBISETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAMOYIIPABJICHUS  OpH  MPEJOCTABICHUH
MYHUITUTIATBHON YCITyTH, MOTYyYEHUS TTOJIHOM, aKTyallbHOM U I0CTOBEPHOU HH(MOpMAIIU
0 TOPSAKE TPETOCTaBICHUS MYHHUIIMIAIBHOW YCIYTU U BO3MOXHOCTH JOCYJEOHOTO
paccMoTpeHust oOpaieHuid (kajio0) B MpoIlecce MNPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH.

5. locyneonblii (BHeCcyaeOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUil U 1eilicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJISIOIICT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJOBaHUE B 0CYICOHOM MOPSJIKE pELICHUN
U JeiictBuil (Oe3nedCcTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTATBHYIO yCIIyTYy, MHOTO(])YHKIIMOHAILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMMX CAyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca O IpeloCTaBICHUH MYHULIMITATIbLHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3axkoHa Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaecOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUH W JACHCTBUI
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAILHOTO LIEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAJIHLHOTO
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[IEHTPa BO3MOXHO B Cllyyae, €CIi Ha MHOTO(QYHKIIMOHANBHBIA ILIEHTP, PEHICHUS H
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIANbHBIX YCIYyT B IIOJHOM O0bEME B
NopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENSA JOKYMEHTOB WM MHPOPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @enepannyd, HOPMaTUBHBIMU
paBoOBbIMU akTaMu PecriyOnunku TaTapcTal, MyHULIMTIIATbHBIMU IIPABOBBIMU aKTaMU 151
MIPEAOCTABICHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
paBoOBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MyHULIMIIAJILHON YCIIYTH, Y 3asIBUTES;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpPEeAYyCMOTPEHbI (peiepaibHbIMM 3aKOHAMH M TPUHSITBIMA B COOTBETCTBHHM C HUMU
MHBIMM HOPMATHBHBIMHM IIPAaBOBbIMHM akTaMHu Poccuiickonl ®Penepanuu, 3aKOHaMH U
MHBIMU HOPMATHBHBIMU IIPaBOBbIMU akTaMu Pecriybnuku Tatapctan, MyHUIIMITATbHBIMU
IpaBOBbIMHU akTamH. B ykazaHHOM ciydae gocynebHoe (BHecyneOHOoe) oOxalloBaHHUE
3asBUTEJIEM pElIeHUuN U jaeicTBuil (06e3aeiicTBUs) MHOrO(YHKUIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelieHus u jaeictBus (Oe3neicTBUE) KOTOPOro
00XanyloTcs, BO3JIOXKEeHAa (YHKLUHUS 1O MPEJOCTABICHHIO  COOTBETCTBYIOLIUX
MYHUIUTNAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3 cTaThbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATHBHBIMU IIPAaBOBBIMH aKTamMu Poccuiickon
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcrah,
MYHMIUIAIbHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpPeAO0CTaBISIONIEr0 MyHULIUNIAIbHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHU3alul, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIOYyrM  JOKYMEHTax JiM0o  HapyleHHue
YCTAaHOBJICHHOTO CpOKa TaKUX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u jJehcTBUil (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKUIHMOHAIbHBIM LIEHTp, PEIICHUS] U JEUCTBUS
(6e3nericTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUNIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHne cpoka WM TOpSAKA BBAAYM JOKYMEHTOB IO pe3yJbTaTam
MIPEAOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;
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9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAIEHOW YCIIYTH, €CJTH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMHU HMHBIMH HOPMATHUBHBIMU IMPaBOBbIMU akTamu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU aKTamMH PecryOnuku
TaTtapcTtan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae J1ocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUuH W AchcTBUM (0e31eicTBu)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOMKANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUTIATIBHBIX YCIYT B IOJTHOM 00BbEME B OPSIKE, ONPEACIIEHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBaHmWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHNS MYHHUIIUIIAILHON YCITyTH, JU00 B MPEJOCTABICHUH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jaocyacOHoe (BHecyaeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM pereHui u JNEUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIMi Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUSA I10 TIPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUTIATHHBIX YCIYT B IIOJTHOM 00beMe B IOPSAKE, OTPEACTICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢dopMe B OpraH, MPEAOCTABISIONIANA MYHULMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTU, SIBISIONIMNCA YyupeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (maiee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-d3. JXKanoOb1 Ha
pemieHuss U AeWcTBUs (Oe3nelCcTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, TOIaI0TCS B BBIMIECTOSIIMM OpraH (MPU €ro HaTM4Iuu) 100 B
Cllydae ero OTCYTCTBHSI PaCCMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABIISAIONIETO MYHUIIUMIIATBHYIO yCiayry. JKajmoObl Ha pemieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIHLHOTO IIEHTPa MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUSA
(6e3nelicTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJIAF0TCS YUpEAUTETIO
MHOTO(QYHKIIMOHAIBHOTO IICHTPA WM JOJDKHOCTHOMY JIHILy, YIOJTHOMOUYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecmyOmumkn Tarapcran. KamoObl Ha pemieHus U
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmomarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alui.

Kanoba na pemenus u aeicTBus (Oe3meiiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MPEeaoCTaBIISIIONIETO
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MYHULUINAIBHYIO YCIYTy, MYHULHIAJBHOIO CIYXallero, pPyKOBOAMTENA OpraHa,
MPEAO0CTABIIAIOIEr0 MyHUIUNAIBHYIO YCIYTY, MOXKET OBITh HAIIPAaBJICHA IO TIOYTE, YEPE3
MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oOQuIManbLHOr0 caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYI0  yciyry, Eaunoro  moprama 0o
Pecny6nukanckoro noprana, uHGOPMAIMOHHON CUCTEMBI 1I0CY1€0HOTr0 00XKaloBaHUsl, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM IpueMe 3asButens. JKanoba Ha pelieHus: u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOKET OBITh HAaMpaBjieHa Mo MOYTe, C UCIIOIh30BaHUEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduImMansHOro caita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, ExnHoro noprana mmbo PecnybivkaHckoro nopraina,
MH()OPMATMOHHON CUCTEMBI 10CY1€OHOTr0 00KaJ0BaHus, @ TAKKE MOKET OBITh IPUHSTA
Ipy JUYHOM mnpueme 3asaButend. JKamoba Ha peuieHuss U aelcTBus (Oe3nercTBUE)
Opra”u3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpAaBIIEHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIUaNIbHBIX CAaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nrkaHCKOTo mopTana, a TAKXKe MOXKET
OBITH MPUHSTA TIPU JIUYHOM MPUEME 3asIBUTETIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMeHOBaHME oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEelOoCTaBIIAIOIIEr0 MYHULMINAIbHYIO YCIYry, JIH0o
MYHUIUINIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KAYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
AKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSX W JeUCTBUSX (Oe3aeiicTBHMU) opraHa,
MPEAOCTABISIOIET0  MYHULHMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy>Kallero,
MHOTO(DYHKITMOHAJILHOTO  IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neiicTBUEM) opraHa, MPeIOoCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
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MpPeICTaBICHBI TIOKYMEHTHI (TP HAIMYHH ), TOATBEPKAAIOIINE TOBOIBI 3asIBUTEISA, JINOO
UX KOIUHU.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, mocTynuBiIasgs B OpraH, NPeIOCTaBISIONIMNA MYHUIUIAIBLHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETIO MHOTO(YHKIIMOHATILHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBILIECTOSMIMN OpraH (MpU €ro HaJIWYUH), MOMJIECKUT PACCMOTPEHUIO B
TEYeHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpalllu, a B cliydae 00>KaJoBaHMS
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTIAIBHYIO YCIYTy, MHOTO(QYHKIITMOHATIEHOTO
LIEHTPa, OPTaHU3ALNMI, IPELYCMOTPEHHBIX 4acThiO 1.1 cratbn 16 PenepanbHOTO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JMOO B HCIPABICHUU AOMYIICHHBIX
OMEYaToK M OMMOOK WM B ClIydyae 00>KaJIOBaHUs HApyUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKHX UCIIPaBJIEHUH - B TEUEHHUE MATH pabOYMX JHEH CO THS €€ PerucTpanuu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCS OJTHO U3 CIICIYIOIINX
pELICHUN:

1) )xano0a y10BJIE€TBOPSETCSA, B TOM YUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIPABJICHUS JOMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
[IPENIOCTABICHUS MyHUIIMIIAIBHON YCIYyTY JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMM ITPAaBOBBIMHU aKTaMH
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULUTNIATbHBIMU PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mo3nHee nHA, caeAyromero 3a JIHEM IMPUHATHS PELIEHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydyae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGOpMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nesnsx HE3aMeUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYILIEHHUI NPH OKa3aHWHA MYHULIUIIAJIBHOM YCIIYTH, a TAKKE MPUHOCSITCS
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLMs O JadbHEUIInX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTENI0 B LEIAX MOJIYYCHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs KajoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHMsS] O MPUYMHAX TPUHATOTO pEUICHUs, a Takke HHpopMamus O MOpsSAKe
00>KajI0BaHUs! IPUHITOTO PELICHUSI.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO pe3ysibTaTaM PacCMOTPEHHUS Kano0bl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NPABOHAPYLICHUS WM MPECTYIICHUSA
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JOJLDKHOCTHOE JIMIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOUIUECS MAaTEPHAIIBI B OPTaHbl IPOKYPATYPBHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CITPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IPUHATO penieHre 00 0TKa3e B Bblaye
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeegeHus 00 3JIEKTPOHHOM MOANUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHSTO pelieHre 00 0TKa3e B IpueMe
JIOKYMEHTOB, HEOOXOAMUMBIX JJISI MPEAOCTABICHUS MYHUIIUIATLHON YCIYTH IO BbIJaye
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOYEHHBIA OpPraH C 3asBICHHUEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJl00bl B YIIOJJTHOMOYEHHBIN OPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

CeeneHus 00 3JIEKTPOHHOM MOANUCH

HomxuoctHoe muio (PHO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CMPABKU (BBIMUCKH)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB anuHbId KaOuHet [lopTana rocyaapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM [IEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 ommbke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIMIAIBHOM YCIYTH IO
BbIJlaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS pe3yIbTaTOM MYHHUIIUITATEHOM
YCITyTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

HacrosnmM nmoaTsepkIato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M NPEICTABIIEMOMY MHOIO JIMIy, @ TAaKK€ BHECEHHBIC MHOIO HUKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(nata) (Toamuce) (®.1.0.)



