WUCIIOJIHATEJIbHBIN KOMMTET TATAPCTAH PECITYBJIMKACHI

JPOXOKAHOBCKOI'O YYTIPOJIE
MYHUILIUTTAJIBHOT'O PAMOHA MYHULIMITAJIL PAMOHBI
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMMUTETDI
HNOCTAHOBJIEHHE KAPAP
gl . PF . 2004 ¢.Crapoe JIposxokaHoe N FPF

OO0 yTBepXAeHHUH aJIMUHHCTPATHBHOI'O
periaMeHTa IpeOCTaBIEeHUS
MYHUIMNATBHOW YCIYTH IO TMPHHSITHIO
pemeHusT 00 HCIOJB30BAaHHU JIOHHOIO
IPYHTa, W3BIIEYEHHOTO IPH MPOBEICHUH
IOHOYIITyOUTENBbHBIX W Ipyrux pabor,
CBSI3aHHBIX C U3MEHEHHeM JHa W Oeperos
BOJHBIX 00BEKTOB

B coorBercTBHE ¢ PenepanbHbiM 3aKk0HOM OT 27 urojst 2010 romga Ne 210-d3 «O6
OpraHM3alliy IPEJOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHUIUINAIBHBIX  YCIyI»
HcnonuutenpHbli KOMUTET J[pOXOKaHOBCKOIO MYHMIIMIIAIBHOTO paioHa PecmyOmmku
Tarapcran IIOCTAHOBJISIET:

1. VTBepauTh agMUHUCTPATUBHBIA perjlaMeHT IpelOoCTaBlIeHUs MYHHUIIUIIATbLHOMN
YCIyI'H IO IPUHATHIO pelleHuss 00 HCIOJB30BaHHU OHHOIO T'PYHTa, WU3BJIECYEHHOTO
IIpU IPOBEACHUU JHOYTITyOUTENBHBIX U APYTHX PaldoT, CBA3aHHBIX C U3MEHEHHEM JHA U
OeperoB BOJHBIX OOBEKTOB COIIIACHO MPUIIOKEHHIO.

2. Pa3MecTuTh Hacrosiiuee NMOCTaHOBIeHHE Ha oduimanbHoM [loprane mpaBoBoit
nHpopmanuu PecrryOnuku Tatapctan u Ha caiite J[pox:kaHOBCKOTO MYHHIIMITAIEHOTO
pationa Pecrrybnuku Tatapcras.

3. KoHTponb 3a HUCIIONHEHMEM HACTOSIIEr0 MOCTAHOBIIEHHS BO3JIOKUTH Ha OTHAEI
CTPOUTENBCTBA U JKUIUITHO-KOMMYHAJIBHOTO X034icTBa VICIOMTHUTEIPHOTO KOMHUTETA
JpoxoKaHOBCKOTO MyHHLIMITAIEHOTO paiiona Pecmybnuku TaTapcras.

Hcnionusronuii 00s13aHHOCTH 4 , , & /
PykoBogutens ViconuutensHoro komutera | \( (7 79 / N.P. zmaiinos



[Tpunoxenue

K IIOCTAHOBJIEHUIO VICITOTHUTENBHOTO
KomuTeTa {pOKKAHOBCKOTO
MYHULIMNAIBHOTO paioHa
PecnyGnuku Tarapcran

OT « » 2022 1. Ne

AJIMUHHCTPATUBHBIN perjiaMeHT
NpeaocTaBjeHusi MyHUIMIAJIbHOMH YCJIYTH M0 NPUHATHIO pelleHusi 00
HCMO0JIb30BAHUHU JOHHOT0 TPYHTA, U3BJICYEHHOT 0 MIPH MPOBeIeHUN
JTHOYIJIyOMTEIbHBIX H IPYTHX PadoT, CBSI3AHHBIX ¢ H3MEHEHHEM /IHA U Oeperon
BOJAHBIX 00HLEKTOB

1. OO01mre noIoKEeHU

[Ipenmer peryinpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA
1.1. HacTosiiumii aAMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABIECHUS MYHHUIIUIATbHON
yciayru (panee — PernameHT) ycTaHaBIMBAeT CTaHIAPT U MOPAJOK IPENOCTABICHUS
MYHUIUIAIBHOW YCIYyTH MO NPHUHATHIO pelIeHusi 00 HCIOIb30BaHUU JIOHHOTO T'PYHTA,
U3BJICYEHHOTO MpPHU MPOBEACHUU ITHOYTIYOUTENbHBIX U JPYrHMX padOT, CBSI3aHHBIX C
U3MEHEHUEM JHa U OeperoB BOJHBIX OOBEKTOB Ha TEppUTOpPUU J[pOA:KaHOBCKOIO
MYHHIIMIIATIBHOTO pailona PecriyOnuku TarapcTtan (najnee — MyHUIIMIATIbHAS yCIyTa).

Kpyr 3asBureneit

1.2. 3asBUTENSIMHU Ha NOJy4YE€HUE MYHUIIUIAIBHON YCIYTH SBISAIOTCS (PU3NYECKUE U
IOPUIMYECKUE JIUIA, OCYIIECTBISIIONINE MPOBEACHNE THOYTTyOUTEIbHBIX U APYTUX padoT,
CBSA3aHHBIX C U3BMEHEHHEM JIHA U OEPEroB BOAHBIX OOBEKTOB (Jajiee - 3asIBUTEINH ).

WuTepeck! 3asgBuTeNeil MOTYT IIPEICTaBIITh JIMIA, YIOJTHOMOYCHHBIE 3asiBUTEIIEM B
YCTaHOBJICHHOM TMIOpPSJIKe, W 3aKOHHBIC MpEACTAaBUTENH (PUINYECKUX I (mamee -
MPEJACTABUTEND 3asBUTEIIS).

TpebGoBaHue 0 MPETOCTABICHUH 3aBUTEII0 MYHUIIUTIAIIBHON YCIYTH B COOTBETCTBHH C
BAPUAHTOM MPEIOCTABICHUS MyYHULIIUTTAIBHOW YCITYTH, COOTBETCTBYIOUIUM MPU3HAKAM
3asBUTEIISA, ONPEICIICHHBIM B PE3YJIbTaTe AHKETUPOBAHUSA, IPOBOJIUMOTO OPTaHOM,
MIPEIOCTABIISIONIUM YCIIYTY (fanee — npouirpoBaHue), a TakKe pe3yibTara, 3a
MIPEIOCTaBICHUEM KOTOPOTO 00paTUIICS 3aIBUTEINb

1.3. Ilpu npenocTtaBieHWH  MYHUIMNAIBHOM  yclyrd  mpoduinpoBaHHe
(mpenocTaBiIeHUM 3asBUTENI0 MYHUIUMNAIBHOM YCIYIM B COOTBETCTBUU C BapUaHTOM
MPENOCTABICHNAS MYHULHUNAIBHOW YCIYT'M, COOTBETCTBYIOIIMM ITPU3HAKAM 3asIBUTEIIS,
OTIPEIEIICHHBIM B pe3yJbTare AHKETUPOBAHUS, MIPOBOIMMOTO OpraHoM,
MPEAOCTABIISAIONINM YCIYTY) HE TPOBOJIUTCS.

2. CtanaapT nperoCcTaBiIeHUsI MyHULIUMIIAIbHOW YCIYTH



2.1. HamumeHnoBaHre MyHUIIMITAIBHOW YCIYTH

[Tpunste pemeHuss 00 HCHOIB30BAHWU JIOHHOTO TPYHTA, H3BJICUEHHOTO IMPH
NPOBEJCHUHN JTHOYTIYOUTENbHBIX M APYTUX paboT, CBA3AHHBIX C HW3MEHEHHEM JHAa U
OeperoB BOJHBIX OOBEKTOB.

2.2. HammeHoBaHue oprasa, IpeIoCTaBIISIONEr0 MyHULIUIIAIBHYIO YCIIYTy

NcnonHuTenbHbli  KOMUTET  [[pOXkKAHOBCKOTO  MYHUIMNAJIBHOTO  paiioHa
Pecnyonuku Tatapctan (ganee — Opran).

B npemocraBneHMM ~— MYHULMIIAIBHOM ~ YCIYTM  NPUHUMAKT  y4acTHE
MHOTO(YHKIIMOHAIbHBIE LEHTPbI NPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIbHBIX
yeayr (nanee — M®II) npu HaaMYUU COOTBETCTBYIOLIETO COIIAILIEHUS O B3aUMOJICHCTBUM.

[IpenocTaBieHre MYHUIIUMIIAIBHOM YCIYTH OCyIIecTBiIseTcs B JoO6oM MODI] mo
BbIOOpY 3asBUTENS: Uil (PU3UUYECKUX JIMII M MHAWBUIYAJBHBIX MpeAlpUHUMATENeH —
HE3aBHCHUMO OT MeCTa €ro JKUTEIbCTBA WJIM MecTa (PaKTUYECKOro MPOKUBAHUS
(npeObIBaHus), IS IOPUAMYECKUX JUI — HE3aBUCUMO OT MX MECTOHAXOXACHHS, I10
DKCTEPPUTOPUATIBHOMY ITPUHLIHUILY.

Pemenus o0 oTkaze B mpueme 3ampoca U JAOKYMEHTOB M (i) UHGpOpMaIuH,
HEOOXOAMMBIX U MPEJOCTaBICHUS MYHULUIAIBHON yciyru, npuHuMaroTcs MOL] B
COOTBETCTBHUH C TPEOOBaHUSAMU ITyHKTA 2.7 HacTosmero PernaMenra.

2.3. Pe3ynbTaT NpeoCTaBICHUS MyHUIIMNIAIBHON YCIIYTH

2.3.1. Pe3ynpraTom npenocTaBiIeHUS MyHULUIAIBHON YCIIYTH SIBJISETCS:

1) pemenne 00 MCMONB30BAHUM JIOHHOIO TPYHTA, U3BJICUYEHHOTO IPU MPOBEICHUU
JHOYTIYOUTENbHBIX U JIPYTUX padoT, CBA3aHHBIX C U3MEHEHUEM JHa U OEperoB BOJHBIX
00BEKTOB Ha Tepputopuu Jpox:KaHOBCKOTO MYHMIIMMIAIBHOTO paiioHa PecmyOnuku
Tarapcran (mpunoxenue Nel k Hacrosimemy Pernamenty);

2) peuieHre 00 OTKa3e B MPEIOCTaBICHUH MYHUIIMTIAIBLHOW yCIyTu (MPUTIOKEHUE
No2 x Hactosiiemy Pernamenty).

2.3.2. PesynbraT TpeNOCTAaBICHUS MYHHIMIIAIBLHOM YCIYTH HaIlpaBisIeTCS
3asBUTEN0 B (OpME  DJIEKTPOHHOIO  JOKYMEHTa, MOANMHMCAHHOIO  YCHJICHHOMU
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOW MOJANUCHIO YIMOJIHOMOYEHHOTO JOJIKHOCTHOIO JIWLIA
Oprana, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 06 ampenst 2011 roga Ne 63-d3 "O0
aneKkTpoHHOM moanucu" (manee - DenepanbHblii 3aKk0H Ne63-D3) B JMUHBIA KaOWHET
PecnyGnukanckoro noprana.

2.3.3. 1o BeIOOpY 3asiBUTENS pe3yabTaT MPEIOCTABICHUS MyHUITUNIATHHOU YCIIYTH,
yKa3aHHBIM B moanyHKTax 1, 2 myHnkra 2.3.1 Hacrosmero PernamenTa, Beiaerca B Oprane
wm B M®I] B ¢opme sx3emruisipa d3IESKTPOHHOTO JAOKYMEHTA, pacleyaTaHHOTO Ha
OyMa)KHOM HOCHUTENIe, 3aBEPEHHOIO I€YaThl0O M MOJIMUCHI0  YIIOJHOMOYEHHOTO
nomkHOCTHOTO Juia Oprana i paborarka MOII.

2.3.4. 3asgBuTENb BOPABE MOJYYUTh PE3YyIbTaT MPEAOCTABICHHUS MYHULUIAIBHOU
yCIyTH B POpMeE 3JIEKTPOHHOTO IOKYMEHTA UJTM SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHUTelIe B TEUEHHE CpOKa JEHCTBUA pe3yibTaTa MpeloCTaBICHUS
MYHULIMITAIIBHOW YCIIYTH.

2.4. CpoK npenocTaBIeHUsI MyHULIMIIATbHON yCIIyTH

24.1. MyHununanbHas yciayra nOpenocTaBisieTcss B 15-IHEBHBIM  CPOK,


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301
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UCYHCIIIEMbIN B pab0OUMX THAX CO AHS MOCTYIUIEHUs 3asBieHus. [IpuocraHoBieHrue cpoka
MPEAOCTABICHUS MyHULIUMIIAIBHOM YCIIYTH HE MPEyCMOTPEHO.

2.4.2. MyHunumaibHas yciyra B Ciydae, €CId 3asBJICHHE U JIOKYMEHTHI,
HEO0OXOAMMBIE IS MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH, MOJAHbl 3asBUTEIEM Yepes3
JUYHBIA KaOuHeT 3asBuUTENd Ha lloprane rocygapCTBEHHBIX M MYHULHMIAIBHBIX YCIYT
Peciyommmku Tatapcran (https://uslugi.tatarstan.ru/) (mamee — Pecrrybnukanckuid moprain),
npenocrapisercs B Oprane B 15-THEBHBINH CPOK, HCUNCISAEMbIN B pabOYUX THSAX, CO JTHS
MIPUCBOEHUS 3asBJICHUI0O HOMEpa B COOTBETCTBUM C HOMEHKIATYpOW J€d M cTaTyca
«IIpoBepka TOKyMEHTOBY, OTpa’kaeMol B JIMUHOM KaOuHeTe PecrybiinkaHckoro rnoprarna.

2.4.3. HanpaBneHue HIOKYMEHTA, SBJSIOIETOCA PE3YJIbTATOM IPEIOCTABICHUS
MYHUIIUTIATBHOU YCIYTH, B (POpME 3IEKTPOHHOTO TJOKYMEHTA 3asiBUTEIIO OCYIIECTBISETCS
B J€Hb O(OpPMJICHUS M PErUCTpAlMHM pe3yibTaTa MNPEJOCTABICHHUS MYHUIMUIAIBLHON
YCIIYTH.

2.44. B cmnydae JWUYHOrO TPUOBITHUS 3asSBUTEINS PE3YJIbTAT MPEAOCTaABICHUS
MYHULIMIAIBHOMN YCIIYTH OCYLIECTBIIAETCS B TCUCHUH 15 MUHYT.

2.45. MyHununanpHas yclyra B CJly4yae, €CIM 3asBICHHE W JOKYMEHTHI,
HEOOXOAMMBIE JJI MPENOCTABICHUS MYHUIUNAIBHOM YCIYI'H, MOAAHbI 3asgBUTEIIEM
nocpencteoM MO, npegocraBisiercss B 15-THEBHBIA CPOK, UCUUCISEMBIM B pabOuYMX
THSIX, CO JIHSI PETUCTpaAllMu 3asBJICHUS U JOKYMEHTOB B Oprane, a Takxke ¢ y4eTOM CPOKa,
npeaycMmorpenHoro Pernamentom ML,

2.5. IIpaBoBBIE OCHOBaHUS ISl IPEAOCTABICHUSI MYHUIIMIAIBHON yCIIYyTH

Ha PecniyOnukaHckoM moprase pa3Meniaercs:

MepeYeHb HOPMATHBHBIX TNPABOBBIX AaKTOB, PETYIHPYIOIINX MNPEIOCTABICHUE
MYHULIMNAIBHOUN YCIIyTH;

CBeJIeHUs1 00 opraHax (y4pexIAeHHUSX) U JOJDKHOCTHBIX JIUIAX, OTBETCTBEHHBIX 3a
OCYLIECTBJIEHUE KOHTPOJIS 332 IPENOCTABIEHUEM MYHULIUIIAIBHON YCIYTH;

uHdopMaIUs 0 MOPSAKE NOCYyNeOHOTO (BHECYNEOHOTO) 00XKaJIOBaHUS PEIICHUN U
nevicteuil (06esnelictBusi) OpraHa, TOJDKHOCTHOro juia OpraHa, MpeaoCTaBIISIONINX
MYHULUTNAIBHYIO YCIYTY.

2.6. VcuepnbiBarolinii IepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS
MYHULIMIAIBHON yCIIyTH

2.6.1. [na nonyyeHHs MYHHLMOAIBHOM YCIYyTH 3asBUTENb IPEICTABISET
CJIeIyIoIMe JOKYMEHThI HE3aBUCUMO OT KaTerOpHH U OCHOBAHUS 0OpalCHUS:

1) AOKYMEHT, yIOCTOBEPSIONIMN JIMYHOCTh (HE TpeOyeTcs B ciydae oOpaiieHus
nocpeacTBoM Pecny0irkaHCKOTO opTana);

2) TOKYMEHT, YAOCTOBEPSIOIINNA TOJHOMOYMS MPEICTABUTENS 3asIBUTENS, B Cllydae
oOparieHus 3a MpeoCTaBICHUEM MYHUIIUITAIGHON YCITyTH TIPEACTABUTEINS 3asBUTENS (HE
TpebyeTcs B ciaydae OOpalieHHs 3aKOHHBIX TMPEACTaBUTENCH (DU3UYECKUX IUIl. B
3asBJICHUM YKa3bIBAIOTCS PEKBHU3UTHI pEIIEHUS 00 YCTAHOBIECHWW ONEKH WIIU
CBHJIETEIILCTBA O POXKIAECHUU, BBIJAHHOTO HAa TeppuTopun Poccuiickoit @exnepaiun);

3) 3asiBlICHHUE:

- B opMe JOKyMEHTa Ha OymMaxHOM Hocutelse (mpuiokenre Ne 3 Kk HacTosIIeMy
Pernamenty);

- B DJIEKTPOHHOU (popMe (3amoaHsAeTCsl MOCPEICTBOM BHECEHUSI COOTBETCTBYIOUIUX
CBEJIEHUH B DJJIEKTPOHHYIO (opMy 3asBiI€HUS), MNOAMUCAHHOE B COOTBETCTBHM C


https://internet.garant.ru/#/document/22501815/entry/1001
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TpeboBaHusIMU TyHKTa 2.6.5 HacTosmiero PernmamenTta, mpu oOpallleHUH MOCPEICTBOM
PecnyOnnkanckoro noprana;

4) 3akmoueHHe TepputopuanbHoro opraHa ®DenepanbHOrOo areHTCTBAa IO
HEAPOTOIb30BAaHUIO 00 OTCYTCTBUHU TBEPABIX MOJIE3HBIX UCKOMAEMbIX, HE OTHOCSIIUXCS K
o01IepacHpoOCTPAHEHHBIM TOJIE3HBIM HCKOIAEMBIM;

5) 3aKiIrOYeHUE TEPPUTOPUATBHOTO opraHa @DenepasbHOrO AareHTCTBa BOJHBIX
pecypcoB 00 OCHOBAHUSX MPOBEACHUS THOYTIIYOUTENbHBIX U IPYTUX paboT, CBSI3aHHBIX C
M3MEHEHUEM JIHA U OEpEroB BOJIHBIX OOBEKTOB, B PE3YJIbTaTE KOTOPBIX MOJYYEH JTOHHBIN
TPYHT.

2.6.2. 3asBieHue W TMpuiaraeMmble JOKYMEHTbl MOTYT OBITh THIPE/CTaABIICHBI
(HampaBJieHbI) 3aBUTENIEM OJHUM M3 CJIEITYIOUIUX CIIOCOOOB:

1) gyepe3 M®I] Ha OyMa)KHBIX HOCHUTEISX M B BHJC DJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM MyHKTa 2.6.3 PernamenTa;

2) nocpeactBoM Pecny0OnrkaHCKOTo nopTajia B 3JIEKTPOHHOH Qopme;

3) B Opran JM4YHO WJIM MOCPEICTBOM IOYTOBOM CBSI3M HAa OYMa)KHOM HOCHUTEJE.
3asBIEHUE U MpUJIaraeMble JTOKYMEHTHI IPU HAPABICHUH MOCPEICTBOM MOYTOBOU CBSI3U
3aBEPSIOTCSA B YCTAHOBJICHHOM IOPSIZIKE.

2.6.3. 3asgBneHWe TPHW HAMPABICHWH ITOCPEACTBOM PecmyOnmKkaHCKOro mopTana
ITOAIIMCHIBAETCS] IPOCTOM IEKTPOHHOM MOATMUCHIO 3asIBUTEIIS.

J{nst monmydeHus: MpOCTOM SJIEKTPOHHOW MOJAMKUCH 3asBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy peructpauuu (ayreHtuduxkanuu) B EauHON cucteme uASHTHQUKAIUU U
ayTeHTUPUKAIMK B UH(pPaCcTpyKTypeE, oOecrneunBaromien UH(POPMAIIMOHHO-
TEXHOJOTMYECKOE B3aUMOJCHCTBHE HHPOPMAIMOHHBIX CUCTEM, HCHOIb3YEMbIX IS
IPEIOCTABIICHUSI TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opme
(manee — ECHA), a Takxke MNOATBEPAMTb YYETHYIO 3allCh JO YPOBHS HE HUXKE
CTaHIAPTHOM.

DNeKTpOHHBIC JOKYMEHTHI (JIIEKTPOHHBIE OO0pa3bl JOKYMEHTOB), yKa3aHHBIE B
nonmyHkrax 2, 4, 5 mynkra 2.6.1 Pernmamenta, 3aBepsfOTCS  YCHJICHHON
KBATM(PUIUPOBAHHONW MOJNUCHIO JIUI, YHOJHOMOYEHHBIX Ha CO3JaHUE U TMOJINUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraéMble K
3as1BJICHUIO, B TOM YHKCJIE IOBEPEHHOCTH, HAIPABIISIIOTCA B BuAe (aitsioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pazmepom He Gonee 50 MOaiir.

KauecTBO mnpencTaBisieMbIX 3JEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISITH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Tlpu odopmiieHnH 3asBIICHUS TIO JIOBEPEHHOCTH YIOJTHOMOYEHHBIM JIUIIOM
MIPEACTABIISIETCS MACHOPT (MHOM JOKYMEHT, YAOCTOBEPSIOIIMNA JTUYHOCTH), HOTAPUAIBHO
YIOCTOBEpEHHAs! JOBEPEHHOCTH, JINOO TOBEPEHHOCTh, MPUPABHEHHAs B COOTBETCTBUU C
3aKOHOJATEIbCTBOM K HOTAPUAJIBHO 3aBEPEHHOM.

2.6.5. bnank 3asBlieHUs AJA TOJYYEHHUS] MyHUIIUMTIAIBHON YCIIYTH 3asiBUTEIb MOXKET
MOJIYYUTh TP JTMYHOM oOpatenun B Oprat, DnekTpoHHas popma OraHKa pa3MellleHa Ha
odunmranbHOM caiite Oprana.


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/12184522/entry/52
https://internet.garant.ru/#/document/22501815/entry/2512
https://internet.garant.ru/#/document/22501815/entry/2514
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[Ipunaraemble K 3asBICHUI0 KOMUU JOKYMEHTOB MOTYT OBITh 3aBEpEHBI
HOTapuaiabHO. [IpyM OTCYTCTBMM HOTapUaJIbHO 3aBEPEHHBIX KOIWW NPUHATHUIO B PABHOM
Mepe MOJJIeXKAT:

KOMMHMU JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUJICTEIILCTBOBAHA IMOJIHUCHIO
PYKOBOJUTENS WM YIOJHOMOYEHHOTO Ha TO JOJDKHOCTHOTO JIMIa M TE€YaThio
opraHu3anuu (Mpy HAJTUYUN);

HE3aBEPCHHbIC KOMUM NPHU YCIOBUM MPEIbIBICHUS OpUTHMHaNa JoKymeHTa. [lpum
ATOM KOIHUSI JOKYMEHTA CBEPSIETCSI C OPUTUHAIIOM JIUIIOM, TPUHUMAIOIIUM JIOKYMEHTHI.

2.6.6. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexacraBieHus] HOKYMEHTOB M WH(OpMAIMU WM OCYIIECTBICHHS JIEUCTBHM,
NPEACTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMH AKTaMH, PEryJHUPYIOIIUMH OTHOILICHHS, BO3HHMKAIONIME B CBA3U C
IPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCYUIIECTBICHUS JEUCTBUI, B TOM YHCJE COIJIACOBAHUU, HEOOXOJMMBIX IS
MOJIYYEHUS] MYHUIUIIAIBHOM YCIYIM M CBA3AaHHBIX C OOpalleHUEeM B  HUHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHu3alluu, 3a
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YyCJIYr W TOJy4eHUs JOKYMEHTOB H  HH(opMaimu,
MPEJCTABIAEMBIX B PE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B NIEPEUHH,
ykazaHHbie B "acth 1 crtateu 9 denmepanpHoro 3akona Ne 210-D3 (HeoOXOAMMBIX
00s3aTEeNbHBIX YCIYT);

3) mpexacTaBieHHs ~JIOKYMEHTOB W  HWH(OpManuu, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIILHOM OTKa3€ B IMpPHUEME
JOKYMEHTOB, HEOOXOJMMBIX [IJISi MPEJOCTABJICHUS MYHULMIAIBLHON YCIyrd, JHOO B
MPENOCTaBICHUHA MYHUIIMNIAIBHON YCIIYTH, 32 UCKIOUYEHUEM CIIEIYIOMINX CITy4aeB:

a) W3MEHEHHEe TpeOOBaHWN HOPMATUBHBIX TIPABOBBIX aKTOB, KacCaroOIIMXCA
MPEAOCTABIECHNUS MYHULUIIAIBHOW YCIIYTH, MOCIE MEPBOHAYAIIBHOW MOJAYM 3asIBICHUS O
MPEJOCTaBIECHUHA MYHHUIIUNIAIbHON YCIIYyTH;

0) Hamuuyue OImMOOK B 3asBICHUU M JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE
MEepBOHAYAIILHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIUMBIX JISI MPEIOCTaABICHUS
MYHULIMOAIBHON yCIyrd, JuOO B TPEAOCTABICHUM MYHUIUMAIBHOM YCIYTH M HE
BKJIIOUCHHBIX B MPEJICTABJIICHHBIN paHEee KOMILJIEKT JOKYMEHTOB;

B) MCTEUYCHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE MH(OpMaIMHU Mocie
MEePBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JISI MPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

T') BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOTIPABHOTO JeUCTBUS (0€31eiCTBYS) NOKHOCTHOTO Juia Oprana, paboTHHUKA
M®I]| npu mnepBoHAYaIBLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX s
MPEAOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuOO0 B TPEIOCTABICHUU MYHHITUIAIbHOM
yCIyTrd, O Ye€M B IMHCbMEHHOM BHUJE 3a NOANUCHIO pykoBoauTenss OpraHa npu
MEePBOHAYAILHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTaBICHUS
MYHULIMIATBHON YCIyTH, YBEIOMIISCTCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHUS 3a
JIOCTaBJICHHbIC HEYJI00CTBA;

4) npencraBieHus Ha OyMa)XKHOM HOCUTENE JOKYMEHTOB M HH(popmanuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEeHbl B COOTBETCTBUU C MYHKTOM 7.2
yacth | crateum 16 denepanpHoro 3akoHa No210-dD3, 3a HUCKIOUYEHUEM CIIy4aeB, €CIU
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HAHECEHUWE OTMETOK Ha TaKhe JOKYMEHTBI JMOO UX HU3bITHE SIBISIETCS HEOOXOJIUMBIM
YCIIOBHEM MPEJOCTABJICHHUSI TOCYJapCTBEHHOM WJIM MYHUUMIAIBHOW YCIYI'M, M HHBIX
ClIly4aeB, yCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6.7. JloKyMeHTBHI, KOTOpbIE TMOJUIe)KAT  MPEACTABICHUI0O B  paMKax
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSL:

1) cBenenus u3 EaMHOro rocygapCTBEHHOIO peecTpa IOPUANYECKUX JIML —
denepanibHas HAIOTOBas CIyk0a;

2) cBemeHuss u3 EaMHOro rocygapCTBEHHOIO peecTpa WHAUBUIYAJIbHBIX
npennpuHuMaresnei — enepaibHasi HAJIOTOBasl CIIyX0a;

2.6.8. 3asBuUTENb BIpaBe MNPEICTABUTh JTOKYMEHTHI (CBEICHMSI), yKa3aHHBbIC B
noanyHkrax 1-2 mnynkra 2.6.7 Pernamenrta, B QopMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBaJIU(UIIMPOBAHHOW MOJIMUCHIO JIMI[, YIOJHOMOYEHHBIX Ha
CO3[IJaHHE€ W TOJANHCAHUE TAaKUX JOKYMEHTOB, NpPH IMOJaye 3adBJICHUS IOCPEICTBOM
Pecny6nukanckoro nopraina 6o Ha OymaxkHom Hocutene B MOIL.

2.6.8. HemnpencraBieHne (HECBOEBPEMEHHOE TIPEACTABICHUE) YKa3aHHBIMH B
nyHkre 2.6.7 PeriamenTa opraHamMy roCylIapCTBEHHOM BJACTH, OPraHAMU MECTHOTO
CaMOYIIPaBJICHUs, OpraHU3alUsIMH JOKYMEHTOB W CBEJIECHUUW HE MOXET SBISATHCA
OCHOBAHMEM JIJIs1 OTKa3a B MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH.

2.6.9. JlomkHocTHOe mnuIO0 " (WiM) pPaOOTHUK OPraHoB M OpraHu3aluid, He
MpeACTaBUBIINE (HECBOEBPEMEHHO MPEACTABUBILINE) 3alPOLICHHBIE W HAXOMSIIMECS B
pacnopsKEHHH  JOKYMEHT WM CBEIEHUA,  NOJJIeXKAT  aIMUHUCTPATUBHOM,
JUCLUUIUIMHAPHOM WM WHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

2.6.10. 3anpemnraeTcst TpeOOBATh OT 3asIBUTEISI IOKYMEHTHI M CBEJICHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTEIEM ILIAThl 3a MPEJOCTABICHHE MYHUIMNAIBHON
YCIIYT'M, HaxOJsIIHECSd B PacCHOPSKEHWH T'OCYAApCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI M TIIOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIHi.

Henpexacrasienue 3asBUTENIEM JOKYMEHTOB, COJEP)KAIUX CBEACHUS, KOTOpHIE
HaxoJATCd B  pPACHOPSDKEHHMM TOCYJApCTBEHHBIX OpPraHoB, OPraHOB  MECTHOIO
CaMOYIIPaBJIEHUSI U TOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHbIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPAaBJIE€HUs OpraHu3aliii, He SBISIETCS OCHOBAHHMEM [IJIsl OTKasa
3asIBUTENIO B MPEAOCTABICHUN MYHULIUTIATIBHON YCIYTH.

2.7. WcuepnbiBarolivii epeyeHb OCHOBAaHUM MJI1 OTKa3a B IMPUEME JTOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUS MYHULIMIIAJIBHON YCIYTH, SIBJISIOTCS:

1) HexoppeKTHOE 3amojHEeHHe oOsA3aTeNbHBIX NOJell B ¢dopMe 3asBICHUS Ha
PecniyOnukanckom mopraie (OTCYTCTBHE 3alOJHEHHS, HEIOCTOBEPHOE, HEMOJIHOE JHO0
HENPaBWJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBJICHHBIM PernmameHTom);

2) NpeAcTaBiI€HUE  DIIEKTPOHHBIX  JOKYMEHTOB  (DJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE MO3BOJISIOIIMX B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTA U (WJIN)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) HECOOTBETCTBHE JAHHBIX BJaJelblia KBAIM(PUIUPOBAHHOTO cepTU(HUKATa KIIH0Ua
MPOBEPKU DJIEKTPOHHOM MOJANUCH JaHHBIM 3asBUTENS, YKa3aHHBIM B 3asiBICHUM,
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IOJJaHHBIM B JIEKTPOHHOMU (popMe nocpeacTBoM PecnyOnrkaHCKOro noprana;

4) mnpencraBlieHHE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, MPELYyCMOTPEHHBIX
PernamenToMm, SBISAIOIIKXCA OOA3aTENbHBIMUA JJIA MPEIOCTABICHUS MYHHIIMNAIBHON
YCIYTH;

5) IOKYMEHTHI COJIepKaT NOBPEKACHUS, HATMUUE KOTOPBIX HE MO3BOJISIET B ITOJITHOM
o0BbEMe UCMOB30BaTh MHPOPMAIIMIO U CBEACHUSA, MPOUYUTATh TEKCT U (WJIM) Paclo3HATh
PEKBU3UTHI TOKYMEHTOB;

6) mojmaya 3asBICHUS W UWHBIX JOKYMEHTOB B OJJIEKTPOHHOH (OpMe JHUIOM,
HEYNOJHOMOYEHHBIM Ha M0Ja4y JOKYMEHTOB;

7) JOKYMEHTbl HMMEIOT HCIpPABICHUS, HE 3aBEPEHHbIE B YCTAaHOBJIECHHOM
3aKOHOJIaTEIbCTBOM IOPSIKE;

8) MOKYMEHTbl yTpaTWJIM CHJIy Ha MOMEHT OOpallleHus 3a IpeaoCTaBICHUEM
MYHMIUIIAIBHON YCIIyTH;

9) npencrasieHre JOKYMEHTOB B HEHAJUIEKAIIUNA OpraH.

2.7.2. llepedenb OCHOBaHM JJi1 OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIs
ITOJTYYEHHSI MyHULMIIAIBHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemienue o0 OoTKa3e B MpUEME 3aBICHUS U JTOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHUS MYHULIUITAIbHON YCIIYTH, MOKET OBbITh MPUHATO, KaK BO BpEeMs IpHema
3asBHUTENS,, TaK M IIOCJIE IIOJYYEHHsS OTBETCTBEHHBIM JTOJKHOCTHBIM JIMIIOM OpraHa
HEOOXOJAMMBIX JUIsl IPEAOCTABICHNS MYHUIMIAIBHON YCIYTM JOKYMEHTOB (CBEIEHUM) C
HCIIOJIb30BaHUEM MEXBEIOMCTBEHHOIO HMH(OPMALIMOHHOTO B3aUMOJECHCTBUS B CPOK, HE
MPEBBILIAIOIINN AT PA00YMX THEH CO AHS pEerucTpaliy 3asiBICHUS.

2.7.4. Pemienue 00 oTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JJISl MOTYYCHHUS
MYHUIIMIIAJIBHOW YCIYTH, ¢ YKa3aHHEM NPUYMH OTKa3a O0(QOpMIISIETCS B COOTBETCTBUU C
dbopmoii, ycTaHOBJIEHHOH B npuiioxkenue Ne4 k Hacrosiiiemy Pernmamenty, moanuceIBaeTcs
YCWICHHOW KBaTU(UIIUPOBAHHON SJIEKTPOHHOW MOJMUCHI0 B YCTAHOBJICHHOM TMOPSIIKE
YIIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JiuiioM Oprana (OpraHom) v HampaBJsIeTCs 3asiBUTEITIO
B JUYHBIN kabuHeT PecnyOnukanckoro moprana u (wiv) B M®Il B neHp npunsaTUs
pemieHuss o0 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MOJy4YEHUs
MYHHUIUITAIBHON YCIYTH.

2.7.5. 3anmpemaercs OTKa3blBaThb B IPUEME 3aSBICHHUS W HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIYTH, B Cllydae €cliv 3asiBJICHUE U
JOKYMEHTBI, HEOOXOAUMBbIE MJI1 MPEIOCTaBICHUS MYHULMIIAIbHON YCIyTH, TMOJAHbI B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax M MOPSAJIKE MPEJAOCTaBICHUS MYHULMIATbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaie, PecniyOinkanckoM moprare.

2.8.  HcuepnblBaromuid  MEpEeUYE€Hb  OCHOBAaHUW [ MPUOCTAHOBIICHHS
MPEIOCTABIEHUS ~ MYHUUMIIAJBHOM  YCIAYyrM WIM  OTKaza B MPEAOCTaBICHUU
MYHULIMIIAIBHOMN YCIIyTH.

2.8.1. OcHoBaHus 7151 IPUOCTAHOBIIEHUS IPEIOCTABIECHUS MYHULIUIIAIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOM YCITYTH:

1) mogaya JOKYMEHTOB HEYIOJIHOMOYEHHBIM JIUIIOM;

2) HeNpeACTaBJICHHE 3asBUTEIEM JIOKYMEHTOB, MNPEIyCMOTPEHHBIX HACTOSIIUM
PernamenTom, 00513aHHOCTB IO MPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTETIS;

3) HECOOTBETCTBUE 3asIBJICHUS YCTAHOBJICHHOU (POPMBI;
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4) HanmMuue B 3a8BJICHUH HEJOCTOBEPHON MHGOPMALIHIH.

2.8.3. llepeyeHbp OCHOBAaHMM I OTKa3a B NPEAOCTABICHUM MYHHUIMIAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. Peuienne 00 oTKa3e B MPEIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH C YKa3aHUEM
NPUYUH OTKa3a opopmIILeTCs B COOTBETCTBUU C ()OPMOIi, yCTAaHOBJICHHOM B MPHUIIOKEHUU
No2 k PernaMeHTy, NOINUCHIBACTCS YCUJICHHOW KBAIU(PUIMPOBAHHOW 3SJICKTPOHHOU
MOJANKCHIO B YCTAHOBJIEHHOM MOPSJIKE YIOJHOMOYEHHBIM JOLKHOCTHBIM JUoM Oprana
(OpranoM) u HampaBisIeTCsl 3assBUTEIIO B JMUYHBIA KaOWHEeT Pecry0OimKkaHCKOTO moprania
u(mm) B MODI[ B 1eHp nOpuHATHS pemieHuss o0 oOTKa3e B IPEIOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

2.8.5. 3ampemaercss OTKa3blBaTh B IPEIOCTABICHUM MYHUIUIIAJBHOW YCIYTH B
Cly4yae, €CIM 3asABJICHUE O IMPEAOCTaBICHUA MYHULMNAIbHOW YCIYyTd IIOJAHO B
COOTBETCTBUM C MH(MOpMaIueld 0 CpoKax M MOPSAIKE MPETOCTABICHHUS MYHHUIMNAIbHOU
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnukanckoMm nopTaiie.

2.9. TpeOoBaHHMs K B3MMaHUIO IUIATBI C 3asBUTENS 3a MPEIOCTABICHHUE
MYHHUIUTAIBHON YCIYTH.

MyHununanbHas yciayra npeaocTaBisieTcs 0eciaTHO.

2.10. IlepeuyeHp yciayr, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMH U 00A3aTEIbHBIMH IS
MPEIOCTABICHUS MYHULMIIAIIBHOM YCIyIM, B TOM YHCIE€ CBEJACHHS O JOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BBIIABAaEMbIX) OpraHU3aLMSIMH, YYacCTBYIOUIMMHU B
IIPENOCTABICHUN MyHUIUIIAIBHBIX YCIIYT.

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Iopsanok, pa3Mep U OCHOBaHHs B3MMAaHMS IUIaThl 3@ IIPEJNOCTABICHUE YCIIYT,
KOTOpBIE  SIBIISIFOTCS. HEOOXOJUMBIMU M 00S3aTelNbHBIMU  JUIsI  IPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH, BKJIOYas MH(OPMALMIO O METOAMKE pacuera pa3Mepa TaKou
TJ1ATHI.

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalbHBI CpPOK OXHUIAHHUS B O4YE€pead NpU IMOoJade 3amnpoca o
MPEAOCTABICHUM MYHULMIAIBHON YCIyrd, YCIYyTH, MNPEeIOCTaBIsIEMON OpraHu3aluen,
YYaCTBYIOIIEH B MPEAOCTABICHUH MYHULIUIIAILHON YCIIYTH, U MPU MOJIYYEHUU pe3ybTaTa
MPEIOCTABIIEHUS TAKUX YCIIVT.

2.12.1. Ilpu mnomade 3asBICHUS Ha TMOJYYCHHUE MYHUIUIIAIBHON YCIIYTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pPEIN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.12.2. Ilpm mnonydeHUW pe3yabTara NPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTU
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok U MOpSAOK pEerucTpaldy 3ampoca 3asBUTEIS O MNPEAOCTABICHUHU
MYHULIMIIAIBHOM YCIYTH W YCIYI'H, NPEIOCTABIIIEMON OpPraHu3alyel, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (opme.

2.13.1. Ilpu nmuurom oOpariennn B M®IL[ B neHb mojmaun 3asBIICHHS 3aSBHTEIIO
BbI1aeTcsa pacnucka u3 AMC M®I] ¢ perucTpalliOHHBIM HOMEPOM, IOATBEPKIAIOIINM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOW MOAAuU 3asiBJICHUSI.

2.13.2. Tlpu nHampaBieHUU 3asBICHUS TOCPEACTBOM PecmyOiamkaHCKOro moprajia
3asiBUTEJb B JICHb MOJAYM 3asBJICHUS MOJY4YaeT B JUYHOM KaOuHeTe PecrmyOinkaHCKOro
noprajga M MO AJIEKTPOHHOM MOYTE YBEJOMIICHHE, MOJATBEPKAAIOIIee, YTO 3asBIICHUE
OTMPABJIEHO, B KOTOPOM YKAa3bIBAIOTCS PErMCTPALMOHHBIM HOMEp M Jara moJaydd
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3asIBJICHUS.

2.13.3. Ilpu nuuHom oOpamieHun B Opran B JIeHb MOJaud 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCS paclucKa W3
aBTOMATHU3UPOBAaHHOW HH(OPMALIMOHHONW CHUCTEMBI, MpeIHA3HAYCHHOW ISl OKa3aHUs
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, C PErHCTPAlMOHHBIM HOMEpPOM, JaTOU
MI0/1A4YM 3asIBJICHUS U MIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHUIMIAIbHAS
yciyra, K 3aly OXWJaHUsA, MeCTaM i 3aloJHEHHUs 3alpocoB O MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYrH, MHGOPMALMOHHBIM CTEHJaM € 00pa3lamMHu UX 3allOJIHEHUS U
IEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHMS KaKI0M MyHHUIMIAIbHOM
yCIyTd, pa3MElICHUI0 U O(QOPMIIEHMIO BU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEIUMHOM
MHPOpMAILMU O MOPSAKE NPEAOCTaBICHUSI TaKOM YCIYr'M, B TOM YHUCIE K 00ECIeUEHUIO
JOCTYIIHOCTH JJIi MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peAepalbHBIM
3aKOHOJATEIBCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTaH o colMaibHOM 3a1uTe
MHBAJIA]IOB.

2.14.1. IlpenocraBiieHHE MYHHIIMIAIBHOM YCIYTH OCYIIECTBISAETCS B 3JAHUAX M
MOMENICHUSIX,  OOOpPYIOBAaHHBIX  MPOTUBONOXKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta npuema 3asBuTenied  O0OPYIyIOTCS HEOOXOIUMOW  MeOenplo IS
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

ObecnieunBaeTcsi O€CIPENSITCTBEHHBIN T0CTYI MHBAIMIOB K MECTY MPEI0CTaBICHUS
MYHHUILIMIIAJbHOW yCIyru (yZOOHBIH BXOJ/BBIXOJ| B IOMEIICHUSA/U3 TOMELIECHUN WU
NEPEMEILEHUE B UX IPEIENax).

BusyanbHas, TekcTOoBass M  MyJdbTUMeAMWHas HHOpMalMs O  TOpSJIKe
MPEIOCTABJICHUS MYHULIMIAJIBHOW YyCIyrd pa3Mmeliaercs B yIOOHBIX Ui 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJINIOB.

2.14.2. B CcoOOTBETCTBMM C 3aKOHOAATEIbLCTBOM Poccuiickoilt dDenepauuu o
COLIMAJIBHOM 3allUTe HMHBAIMIOB B LEISIX OECHOPENsITCTBEHHOTO JOCTyNMa K MECTY
MPEA0CTABICHUS MyHULIMIIAJILHON YCIYTH 00€CIeunBaeTCs:

1) conpoBOXKIEHNE UHBATUIOB, UMEIOLIUX CTOMKUE PACCTPOMCTBA (PYHKIIUHU 3pEHUs
Y CaMOCTOSTEJIbHOTO NIEPEABMKEHUS], U OKa3aHUE UM TTOMOIILIH;

2) BO3MOKHOCTbH IMOCAJKU B TPAHCIOPTHOE CPEICTBO M BBICAJAKU W3 HEr0, B TOM
YHCJIE C UCTIOJIb30BAHUEM KpECa-KOJISICKU;

3) mHamnexamiee pasMelieHre O00O0pyIoBaHUS W Hocutened uHoOpMaI,
HEOOXOUMBIX 1Ji1 oOecreueHus] OeCTpensTCTBEHHOIO JOCTyla MHBAIMJIOB K YCIyram C
Y4E€TOM OTPAaHUYEHUN UX KU3HEAEITEIbHOCTH;

4) nyOnupoBaHWE HEOOXOAMMOW [JIi WHBAIUAOB 3BYKOBOM W 3pUTEIHHOU
uH(popMaIuu, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U Trpaduieckoit nHpopManuu
3HaKaMH, BBITIOJHEHHBIMU pefibe(hHO-TOUeYHBIM HIpudTOoM bpaiins;

5) nomyck cypaonepeBoAurKa U TU(GIOCYpAOTIEPEBOTUNKA;

6) nomyck coOaKU-TIPOBOAHMKA MPU HAJUMYMM JTOKYMEHTA, MOATBEPKIAIOIIEIO €€
crenuaibHOe 00yYeHHEe U BBIJIABAEMOro Mo (popMe U B MOPAJIKE, KOTOPHIE YCTAHOBJICHBI
IpuKka3oM MuHHUCTEpCTBAa Tpyda M conuainbHOM 3amutsl Poccuiickon depepauuu oT
22.06.2015 Ne386m "OO yrBepxkAeHUM (DOPMBI JOKYMEHTA, MOATBEPKIAOIIETO
cCrieMalIbHOE 00yUeHHe COOAKU-TIPOBOAHUKA, U MOPSIKA €r0o Bbhigaun'.


https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/10164504/entry/0
https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0

10

2.14.3. TpeboBaHus B 4yacTu oOecrieYeHus: JOCTYIMHOCTH ISl HHBAJIU0B OOBEKTOB,
B KOTOPBIX OCYLIECTBJISETCS MPENOCTABICHUE MYHULMIAIBHOW YCIYIHM, M CpPEICTB,
UCIIOJIB3YEMBIX MPU MPEJOCTABICHHUH MYHHMIIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
nonnyHkrax 1-4 mynkra 2.14.2 PernamenTa, IpUMEHSIOTCS K OOBEKTaM U CpENICTBaM,
BBEJICHHBIM B 3KCIUTYyaTalUI0 WM MPOLIEAIINM MOJIEPHU3AINI0, PEKOHCTPYKIHUIO MOCIE
01.07.2016.

2.15. Iloka3arenu JOCTYITHOCTH M Ka4yeCTBA MYHHMIMIIAJBHOW YCIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asiBUTEINSI C JOJKHOCTHBIMHM JIMIIAMH ITPU MPEAOCTABICHUN
MYHULANIAIBHON YCIYIM W WX MOPOJOKUTENBHOCTh, BO3MOKHOCTh IOJTY4YEHUS
uHboOpMaIIMM O XOJ€ NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIyTH, B TOM YHCIE C
UCIOJIb30BaHUEM  HMH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM, BO3MOXXHOCTb
MO0 HEBO3MOKHOCTh TMOJYYEHUS MYHHIMNAIbHOW yciayru B MOIL] (B ToM uucie B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATILHOM IOJIpa3/eiIeHUN OpraHa MCIOJHUTEIBHO-
pacnopsiANTEILHOIO OpraHa MECTHOIO CaMOYIpaBJ€HMs, 10 BbIOOPY 3asBUTENS
(3KCTEpPPUTOPHATIBHBIN MPHUHIIMI ), TOCPEICTBOM 3aMpoca O MPEA0CTABIEHUN HECKOJIbKHX
roCyJAapCTBEHHBIX U (WJIM) MyHUUHUNAIbHBIX yciayr B M®ILI, npenycMOTpEHHOTO CTaThei
15.1 denepanbuoro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3ampoC).

2.15.1. TlokazarensiMu AOCTYNHOCTH MPEAOCTABICHHUS MYHMIUIIAJBHOM YCIIyTH
SABJISIFOTCSL:

- pacIoJIOKEHHOCTh OMEIIEHUS, B KOTOPOM BEJETCS IPUEM, BblJ1aya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

- HaJIW4YMe HEOoOXOJUMOro KOJIMYECTBA CHEIHAIMCTOB, a TaKKe IOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

- HajlMuyue wucueprnpiBarouieil umHdopMauum o crnocobax, MOPAOKE M CpOKax
MPEAOCTABIICHUS MYHUIIMIAIBLHOM  yYCIyrd Ha UWH(OpPMAIMOHHBIX CTEHAAX, Ha
opurmanbHoM mopTane Jpox:KaHOBCKOTO MYHHIIMNAIBHOTO paiioHa PecnyOnuku
Tarapcran, Ha Equnom noprane, Pecriybnukanckom nopradie;

- OKa3aHuWe [OMOIIM WHBAIHWJAM B MPEOAOJECHUU OapbepoB, MeENIAIOUIUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazaremssMu KadecTBa MPEIOCTABICHHUS MYHMUIMIIAJBHOW YCIYTH
SABJISIFOTCSL:

1) cobnroieHre CpOKOB MpUEeMa U paCCMOTPEHUS JJOKYMEHTOB;

2) co0ro/IeHre CpoKa MOJIydeHUs pe3yJibTaTa MyHHUITUTIATbHON YCIIYTH;

3) orcyTcTBHE OOOCHOBaHHBIX jkKajo0 Ha HapylleHus PerinameHTa, cOBepILIEHHBIE
pabotHukamu Oprana;

4) KOJIMYECTBO B3aMMOJICHCTBUIA 3aABUTENSI C JTOJDKHOCTHBIMH Juiiamu (0e3 ydeTa
KOHCYJIbTalIH):

a) B3auMojeciicTBuEe 3asBUTeNss ¢ pabotHukamu MOPI[ mpu mnpegocraBieHUn
MYHULUINATBHOM YCIYTM OCYHIECTBISETCS OAWH pa3 NPH MPEACTABICHUMU 3aSIBICHUS CO
BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

0) oauH pa3 - B ciydae HEOOXOJIMMOCTH TOJIYYEHHS pe3yJibTaTa MpelOCTaBICHUS
MyHUIMNadbHOU ycinyru B MO®LL B dopme sk3eMIuisgpa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa>KHOM HOCHTETIE.

[TpoIOIKUTENEHOCT  OJJHOTO B3aUMOJECUCTBUS 3asABUTENS C JIOJDKHOCTHBIMH
JULAMU TP MPEOCTABICHUN MYHULIUITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.


https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/12177515/entry/1510
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3asBUTENb BIPABE OLICHUTh KAY€CTBO IMPEAOCTABICHUS MYHULMNAIBHON YCIYTH C
MTOMOIIBIO YCTPONCTB TOJIBIXKHON paguoTene(OHHOM CBsI3U, C UCIOJIb30BaHUeM EauHOTrO
noptana, PecyOiMkaHCKOTO OpTalia, TEPMUHAIIBHBIX YCTPOUCTB.

2.15.3. Nudopmainusi 0 X0A€ MPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTH MOXKET
OBITh TIONy4YeHA 3asgBUTEIEM B JIMYHOM KaOuHere Ha EawmHOM mopTane wiu Ha
PecnyOnnkanckom noprane, B MOII.

2.15.4. TlpenocTaBnenre MyHUITUTIATHHOW YCIYTH OCYIIECTBISIETCS B IF0OoM MDI ]
0 BBIOOPY 3asABUTENSI HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA MM MecTa (PaKTUUECKOTO
POXKUBaHUS (IPEOBIBAHUS) 110 SKCTEPPUTOPUATBHOMY TPUHITUITY.

Boiaua pesysnbTaTa B COOTBETCTBUM C ab3aneM nepBbIM myHkTa 2.3.3 Pernamenta
OCYIIECTBJISICTCS. B BBIOPAaHHOM 3asiBUTENEM OTAeNieHUU (yJaJleHHOM pabodyeM MecTe)
MOI] myHuMnansHOro parona uiv B oraenaeHnd M®IL] ropoackoro okpyra, B KOTOpOM
PACIIOJI0KEH UCTIPAIIMBAEMBIN 3€MENIbHBINA YYaCTOK.

3asBUTENb BIpPAaBE MOJYYUTh MYHUIUNAIBHYIO YCIYTy B COCTaBE€ KOMILIEKCHOTO
3ampoca.

2.16. Huble TpeOOBaHUS, B TOM YHCJIE€ YYUTHIBAIOUIME OCOOCHHOCTH
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYTH B 3JIEKTPOHHOMU (hopMe.

2.16.1. Ilpu npeaoCTaBiICHUUM MYHUIMIAIBLHONW YCIYTM B JJIEKTPOHHOU dopme
3asIBUTEJIb BIIPABE:

1) moyunTh UHGOPMAIIHIO O MOPSIKE U CPOKAX MPEIOCTABIICHUS MYHHUIIUIIATBHON
ycIlIyTH, pazMenennyto Ha Enqunom noprane, Pecriybnukanckom noprane, OpunuaibHOM
nopTaiie npaBoBoii mHpopmaiu Pecnyonmku Tarapcran (pravo.tatarstan.ru), moprane
MYHULIMNATbHBIX YCIYT;

2) mojaTh 3asBJICHUE M WHBIE JIOKYMEHTBI, HEOOXOIUMBIE I MPEIOCTABICHHUS
MYHUIIUTIATIBHOM YCIYTH, B TOM YHUCJE JOKYMEHTHI U HH(OpMAIUIO, SJIEKTPOHHBIE 00pa3bl
KOTOpPBIX paHee ObUTM 3aBEpPEHbl B COOTBETCTBUU C IMyHKTOM 7.2 yactu 1 crateu 16
®denepanpHoro 3axkoHa Ne 210-d3, ¢ wucnonp3oBanueMm PecrnyOinMKaHCKOTO mMopTaia,
nopTaja MyHUITUTIATBHBIX YCIYT;

3) MOAYYUTh CBEACHUS O XOJI€ BHIMIOJHEHUS 3asiBJICHUM, MOJAHHBIX B DJIEKTPOHHOMN
opme;

4) oCyIIECTBUTH OIIEHKY KaueCTBa MPEOCTaBICHUS] MyHUITUTIAILHON YCIIYTH;

5) NOAy4duTh pe3yJbTaT MPEIOCTABICHUS MYHUIUNAIBHOW yciayru B ¢opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath *kanoly Ha pemieHue u AeiictBue (Oe3meiictBue) OpraHa, a TakXke €ro
JOJDKHOCTHBIX JIMIl, MYHUIIMIAJIBHBIX CIY>KaluX TMOCPEACTBOM PecmyOnnKkaHcKoro
noprana, moprana (denepanbHOM TOCYNapCTBEHHONW WH(POPMAIMOHHOM CHUCTEMBI,
oOecrieunBaIIe mpoiecc AocyAcOHOro (BHECYneOHOTO) OO0XKAJIOBaHUS PEIICHUA U
nercTBui  (0e3eCTBUSI), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYIapCTBEHHBIX H
MYHULIMOAIbHBIX ~ YCIYT  OpraHamH, MPEeAOCTABJISIONIMMU  TOCYJapCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, WX JIODKHOCTHBIMM  JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILIECTBISAECTCA IMOCPEACTBOM 3aMOJHEHUS
ANEKTpOHHON ¢dopmbl 3asiBiieHHs Ha PecnyOnukaHckom mopTaie 0e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-T1M00 UHOU popMme.

2.16.3. Ilpu QopMupoBanuu 3asiBlieHHs Ha PecnyOJIMKaHCKOM MopTaje


https://internet.garant.ru/#/document/22501815/entry/2303
https://internet.garant.ru/#/document/12177515/entry/16172
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oOecreunBaeTcs:

1) BO3MOKHOCTh KONHPOBAaHUS W COXPAHEHHs 3asBJIICHHUS W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABIICHUS YCIYTH;

2) BO3MOXHOCTb 3alOJHEHHUS HECKOJBKUMH 3asBUTEIIIMU OJHOW AJIEKTPOHHOM
dbopMbI 3asBIEHUS TpU OOpAIICHUH 3a YCIyraMH, MPEANONaraloliMi HarpaBiIcHUe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXXHOCTh T€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMHH DJIECKTPOHHON (OpPMBI
3asIBJICHUS;

4) coxpaHeHUE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3asBJICHHUS 3HAUCHUI B
00011 MOMEHT M0 >KEJaHUIO MOJb30BaTelNisd, B TOM YHUCJE MPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOIO BBOJIa 3HAUCHUM B AJICKTPOHHYIO (POPMY 3asBICHHUS;

5) 3anonHeHue Mnojieu IeKTPOHHON (HOpMBI 3asBICHHS 10 Hayajla BBOJA CBEJICHUMN
3asBUTEJIEM C HCIOJB30BAHUEM CBEIEHUM, pa3menieHHbix B ECHUA, u cBenenui,
onyosukoBaHHBIX Ha EguHoMm moprane, PecnyOnukaHnckoMm TmopTajie, B 4acTH,
Kacarollencs cBeleHn, orcyTcTByronmux B ECUA;

6) BO3MOKHOCTb BEPHYThCS Ha JIFOOOHM M3 3TANOB 3aIlOJHEHUS AIEKTPOHHON (DOPMBI
3asiBJI€HUs O€3 IOTepU paHee BBEAECHHON HHPOpMaLINH;

7) BO3MOXXHOCTHb JOCTyHa 3asBUTENsl Ha PecrnyOiMKaHCKOM mopTane K paHee
MOJAHHBIM WM 3asBJICHUSAM B TEUYEHHE HE MEHEE OJIHOTO Io0/a, a TaKXKE YaCTUYHO
c(OpMHUPOBAHHBIM 3ASBICHUSIM - B TCUEHHE HE MEHEE TPEX MECSIIEB.

2.16.4. 3anuch 3asBuUTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa MOILI.

3asiBUTENI0 MPEJOCTABISAETCS BO3MOXHOCTh 3allMCH Ha JII0ObIe CBOOOJHBIC [T
npueMa JaTy ¥ BpeMs B Ipesenax ycraHoBieHHoro B MO rpaduxka npuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKM O HACTYIUICHHSI 3TOM
JaThI.

JIist ocymiecTBIEHUST MPEABAPUTENILHON 3alUCcH MocpencTBoM PecmyOimkanckoro
nopraja 3asiBUTENI0 HEOOXOIMMO YyKa3aTh 3alpalliBacMbleé CHUCTEMOW JaHHBbIE, B TOM
YUCJIE:

- (pammnmro, UMs, OTYECTBO (MPU HATUYUH);

- Homep TenedoHna;

- aJIpec dJEKTPOHHOM MOYTHI (IO KEJITAHUIO);

- )KEJTaeMY10 JaTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBUSI CBEIEHUM, KOTOpPbIE COOOIIMJ 3asBUTENb IPHU
[IPEABAPUTENIBHOM 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIEM IPU JUYHOM
npueMe, NpeaBapuTeNIbHAs 3alliCh aHHYJIHPYETCS.

[Tpu ocymiecTBieHUU TNpeABAPUTEIBHON 3alUCH  3asBUTENI0 00eCIeYnBaCTCs
BO3MOXXHOCTh pacredararh TaJIOH-TIOATBEpXkKACHUE. B ciydae eciu 3asBUTENb COOOIIUT
ajZipec dJIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TaKKe HampaBisgeTcs WHGOpManus o
MOATBEPKACHUY NIPEIBAPUTEIBHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU M MECTa IIpUeEMa.

[Ipn ocyiiecTBIEHUN TMPEABAPUTENBHON 3alUCH  3asBUTENb B 00s3aTEIHHOM
nopsiike MHGOpMUpPYeETCS O TOM, YTO MpeABapuUTeSibHAs 3alliCh aHHYJIUPYETCS B cllydae
€ro HESBKY M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENH B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHMS] HWHBIX JEUCTBHM, Kpome
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OPOXOXKAECHNS MAECHTU(UKALNKA U ayTeHTU(UKALMU B COOTBETCTBUM C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon ®enepanmu, yKasaHWs LEJIA DOPUEMA, a TaKxke
MPEACTABICHNUS] CBEACHUM, HEOOXOAUMBIX IS pacyeTa IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA.

2.16.5. UudopmupoBaHme o mpeaoCTaBICHHH MyHHUIUITATILHON YCITYTH:

1. HWnadopmamuss o0 TOpsSIKE NPEIOCTABICHUS MYHUIUMNAIBHON  yCIIyTH
pa3Melaercs:

1) Ha uWHOPMAIMOHHBIX CTEHAAX, COJEPXKAIIMX BU3YaJbHYI0O U TEKCTOBYIO
UHPOpMAIMI0O O  MYHHULMIAJIBHOW  YCIYyre, pPAacHoOJO)KEHHBIX B  IIOMEIICHUAX
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX
yCIIyT,

2) Ha o¢unuaibHOM nopTane JIpo}#OKaHOBCKOIO MYHHUIMIAIBHOTO paiioHa
Pecniyonuku Tarapcran (https://drogganoye.tatarstan.ru/);

3) Ha mopTane MyHUIMNAIbHBIX yciyT (aanee - [lopran);

4) Ha moprajne rocyAapCTBEHHbIX U MyHULUINANbHBIX ycayr Pecnyonuku Tatapctan
(www.uslugi.tatarstan.ru) (manee - PecriyOnukaHckuid mopTan);

5) Ha eIMHOM MOpTaje rOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX YCIYr ((PyHKIUN)
(www.gosuslugi.ru) (manee - Equnbrii mopran),

6) B rocyaapcTBeHHON uHGpOpMAIMOHHON cucTteMe "PeecTp TocyJapCTBEHHBIX M
MYHUIUNATBHBIX yciyr PecmyOmuku Tarapcran” (www.frgu.tatar.ru) (manee - Peectp
rOCy/1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT).

2. KoHCynpTHpOBaHME MO BOIPOCAM NPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH
OCYLIECTBIISAETCS:

1) B MHOro)yHKIMOHAJIBHBIX ILIEHTPaxX MPEJOCTAaBICHUS TOCYAAPCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT PU YCTHOM OOpAIeHUH - JINYHO WM 10 TeJeOoHy;

2) B uHTEepakTUBHOU (popMme B PecryOinkanckoM moprare;

3) B YIIOJJTHOMOYEHHOM Ha IpeAocTaBieHue yciayru Oprase

- IPY YCTHOM OOpallEHUU - JINYHO UJIK 1O Tenedony;

- IPU NUCBMEHHOM (B TOM 4HcIie B ((OPME IJIEKTPOHHOTO IOKYMEHTa) OOpaIlieHnH -
Ha OYMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (popMe MO 3IEKTPOHHOU MoYTe.

3. Undopmanus va Exaunom mnoprane, PecrnyOnukaHCKOM mopTane O MOpSAKE U
CpOKax TMpEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTM Ha OCHOBAaHUM  CBEJICHUHU,
conepxammxcs B Pecy0inrkaHncKkoM peecTpe, NpeACTaBIseTCs 3aIBUTENI0 OECIIATHO.

Hoctyn k umH(OpMaLKUU O CpPOKax MU MOPSAAKE MPEJOCTaBICHHUS MYHHUIUIAIbHOM
YCIYTU OCYUIECTBIIAETCSI O€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-THMO0 TpeOOBaHUM, B TOM
yrcie ©0e3 HCIOIb30BaHUs MPOTPaMMHOIO 0O€CleYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENs TpeOyeT 3aK/IIOUEHHUs JHUICH3MOHHOTO WJIM HHOTO
COTJIALLIEHUs] C MpaBOOOIagaTeIeM MPOrPaMMHOTO OOECIeueHusl, IpeyCMaTpUBAIOIIETO
B3MMaHUE IJIAThl, PETMCTPALMIO WIM ABTOPU3ALMIO 3asBUTENS, WIM NPEICTABICHUE UM
MIEPCOHAJIBHBIX TAHHBIX.

4. Tlpum oOpaiieHun 3asiBUTENS JUYHO WM MO Tele(dOHy B COOTBETCTBUU C
MOCTYNUBIIUM OOpalllEHUEM MpeACTaBIsieTCs] HHGOPMALIHS:

1) 0 MEeCTOHAaxXOXJeHUH MHOrOQyHKIHMOHAIBHOTO IEHTpa MPeaOoCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIbHbIX ycayr, Oprana (agpec, rpaduk padoOThI,
CIIpaBOYHBIE TeNehOHBI);


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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2) 0 mopsIKEe MPEeNOCTaBICHUS MYHMIMIIAJbHOW YCIyrd, O Crnocodax M Cpokax
MOJauu 3asiBJICHUM;

3) O KaTeropusix rpaxkJaH, KOTOPbIM MPEIOCTABISAETCS MYHULUIIAbHAA YCIyra; O
HOPMATHBHBIX  IPABOBBIX  aKTax, pPEryJHpPyIOUIMX  BOOPOCHl  MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCITyTH;

4) o mnepedyHe AOKYMEHTOB, HEOOXOJIMMBIX JUISI PACCMOTPEHHUs 3asBJICHHUS O
IIPENOCTABICHUHA MYHHUIIMIIAJIBHOM YCIIYTH, O CPOKAX IPUEMAa U PETUCTPALIUN 3asBIICHUS;

5) 0 X0/1€ MPEAOCTABIICHHUS] MyHULIUITAJIbHON YCITYTH;

6) o Mecre pasMElIeHHA Ha OQUIMAIbHOM mnopTane Jpoxk’:KaHOBCKOTO
MyHULMNATBHOTO pailoHa PecnyOonmuku TarapcraH wuHQOpManuu 1O  BOIpoOcam
[IPEIOCTABICHUS MyHULUMIIAIbHON YCIIYTH;

7) o mopsake o0XajoBaHWS JEHCTBUI WM Oe31eHCTBUS JIOJDKHOCTHBIX JIWIL
Oprana.

[Io nuceMeHHOMY OOpalleHHIO COTPYIHUKH OTHE€da, OTBETCTBEHHBbIE 34
MPEA0CTaBIEHNE MyHUIUMIIATBHOW YCIYTH, NOJAPOOHO B MUCBMEHHOM (hOpME pa3bsICHSIOT
3asIBUTENIO MOPSIOK MPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTU U BOIIPOCHI, YKa3aHHbBIE B
HACTOSIIIEM MyHKTe PermaMeHrta, U B TeuyeHue Tpex paboyux AHEW cO AHS perucTpauuu
oOpalleHs] HAMpaBJIOT OTBET 3asBUTENI0. OTBETHl NAIOTCS Ha fA3bIKE OoOpamieHusa. B
Cllydya€ HEBO3MOXKHOCTH JaTb OTBET Ha S3bIKE OOpalleHHs  UCIHOJIb3YIOTCS
rocyaapcTBeHHbI€ A3bIku Pecriyonuku Tarapcran.

5. Hudopmanus no Bompocam MpPeIOCTABICHUS MYHUIUNAIBHON yCIyru
pa3Meniaercd Ha oduUMaIbHOM HopTaie J[poi:KaHOBCKOIO MYHHUIMIAJIBHOTO paioHa
Pecnyonuku Tartapcran (https://drogganoye.tatarstan.ru/) u Ha wuHOOPMAIMOHHBIX
CTeHJ1ax B nmoMenieHuax OpraHa s paboThl ¢ 3asIBUTENISIMHU.

Nudopmarust Ha rocyapcTBEHHBIX si3blkax Pecryonuku TatapcTtaH, pa3MeniaeMas
Ha UWH(QOPMALMOHHBIX CTEHJAaX M Ha OQUIMAIBLHOM MOpTajJe OpPraHOB MECTHOTO
camoyrtpaBiieHus1 J[pokKaHOBCKOTO MYHUIIMITAIILHOTO paiioHa PecryOnuku Tatapcrtan B
MH(}OPMAITMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu "MHTepHer", BKIIOYAaeT CBEACHHS O
MyHUIMNATBHOM  yciyre,  cojepkamuecs B Permamente, wuHbopmamuioo o
MECTOHAXOXICHUH, CIPABOYHBIX TeneoHax, BpemMeHU paborel Oprana, o rpaduke
IIpUEMa 3asBJICHUIN Ha IPEAOCTABICHUE MyHULIUIAIBHON YCIIYTH.

6. B PernamenTe HCob3yrOTCA CIEAYIOMINE TEPMUHBI U ONPEAEIEHNUSA:

- yJalieHHOe pabodee MEeCTO MHOTO(PYHKIMOHAJIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCy/IlapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr - TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE mojpasnaeiicHre (o¢guc) MHOro(pyHKIIMOHAIBHOTO IIEHTpa MPEea0CTaBICHUS
rOCyJapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHHITUTIAIBHOTO paiioHa WM B TOPOJCKOM okpyre PecryOnuku Tatapctad B
COOTBETCTBUU C ITyHKTOM 34 IIpaBun OpraHu3alHH NEeATENbHOCTH
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX 1 MYHUIIUNIAIbHBIX
YCIYT, YTBEpXKIAEHHBIX nocTaHoBieHueM lIpasurenscrBa Poccuiickonn ®enepaunu OT
22.12.2012  Nel376 «O06 yrtBepxaeHun IlpaBun  opraHnuzanuu  JesTEIbHOCTU
MHOTO(YHKIIMOHAJIbHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUILIMITAIbHBIX
YCILYI»;

- TexHuYeckas omubOka - omuoOka (OmMcka, oOneyaTka, IpaMmaTHuecKas WM
apupmernyeckas omubOka MO0 NOA0OHAs oOwmuMOKa), JOMYIIEHHAas OpPraHoOM,
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OPEAOCTABISAIOIMIMM MYHULMNANBHYK) YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe€3yJbTaT MYHHMIMNAIbHOW YCIIYI'H), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

- Enunas cucrema wuaeHTHPUKAMM W ayTeHTU(UKANIUA B HHPPACTPYKTYpE,
o0ecreunBaroei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHUE
MH(POPMALIMOHHBIX CHUCTEM, HCMOJb3YeMbIX Jii MPEAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYyT B 3JEeKTpoHHOUW ¢opme (manmee - ECHA) - denepanphas
rocyiapcTBeHHas HMH(OpMaIMOHHAs CHCTEMa, OOECIEeUMBAIONIAsl CAHKIIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB MH(OPMAIIMOHHOTO B3aWMOJICHCTBUS B CHUCTEME HACHTU(DUKAIUU U
ayTeHTU(PUKALUK K UH(POpMaIUK, coiepkKalleiicss B roCyJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaxX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

- M®I] - l'ocynapcTtBeHHOE OromKeTHOE yupexaeHue "MHOrodyHKIIMOHATIbLHBIN
[EHTP MPEJOCTaBICHUs TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX yciIyr B PecmyOmmke
TaTtapcrtan";

-  AHUC MO®DI[ - aBromaTu3upoBaHHas  UH(pOpPMAIMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U1 MyHULUIIATBHBIX
yciyr PecniyOnuku Tatapcran;

B Pernamenrte noji 3asBJI€HUEM O NMPEJOCTABICHUH MYHHUIIMIAIBHON YCIYTH (fanee
- 3a5BJICHHE) IOHUMAETCA 3aIPOC O MPEAOCTABICHNH MYHUIIMIIAIbHON YCIIYTH, TIOJIaHHbBIN
B COOTBETCTBHM C MYHKTOM 3 ctaThu 2 PenepanbHOro 3akoHa ot 27.07.2010 Ne210-P3
«O0 opraHu3alyy MNPeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyT» (Haee
- denepanbHblid 3ak0H Ne210-D3).

3. CocraB, IOCIEI0BATEIBHOCTh U CPOKHU BBIIIOJIHEHUS aIMAUHACTPATUBHBIX MIPOLIENYD

[lepeueHb BapuMaHTOB MPEIOCTABICHUS MYHULIUNAIBHOW YCIIYT'H, BKJIIOYAIOIINA B
TOM YHCJIE BapHaHTBl MPEAOCTABJICHHUS MYHHUIIUNAIBHOW YCIYTd, HEOOXOMMMBIA ISt
UCIIPaBJICHUS JIOMYIEHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pPE3yJibTare
IIPEIOCTABIICHUS MYHUIMNAIBHOW YCIYI'M JOKYMEHTaX M CO3JaHHBIX PEECTPOBBIX
3aMucsxX

MyHuInanbHas yciayra, a TaKke UCIpPaBIECHUE JOMYIIEHHBIX ONE€YaTOK U OIMOO0K
B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABJICHHUS MYHULMINAIBHON YCIYrd IOKYMEHTax H
CO3JaHHBIX PEECTPOBBIX 3AMMCIX, OCYLIECTBISIOTCS B €IMHOM BapUaHTE M HE HMMEIOT
OTIIEJBHBIX CIIEHAPUEB NPEIOCTABICHUS MYHULUMAIBHON YCIYTH, Ppa3IHyYalolIuXcs
CpPOKamH MpEIOCTaBICHUS, KaTEropusMU 3asBUTENICH, BETUYMHOW U TMOPSIIKOM OILIAThI,
NEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX IJIs MPEJOCTaBICHUS MYHULMIAIBHOW YCIyTH;
JOKYMEHTAMHU U IOPUJMYECKU 3HAYMMBIMU JIEMCTBUSMU, BO3ZHUKAIOIIUMHU B PE3YJIbTaTE
MPEOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH.

3.1.  Onucanve MOCIEIOBATEIbHOCTH  JIEWCTBUH  TpU  MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.

[IpenocraBienne MyHHMIMIAIBHOM YCIYrM BKIIOYaeT B ce0s  CIeayrouue
MIPOLIETYPBI:

1) okazaHue KOHCYJIbTAllUN 3asIBUTEINIO;

2) mNOpuUHATHE W PACCMOTPEHHUE KOMIUIEKTAa JOKYMEHTOB, IPEICTaBIICHHBIX
3asIBUTEJIEM;

3) HampaBieHHE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Yy4YacTBYIOIHUE B
MPEAO0CTABIEHUN MyHUIIMNIATBHON YCIIYTH;
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4) moAroToBKa pe3yibTaTa MyHULIMITAIBHON YCITYTH;

5) BbI1aua (HAMpaBJICHKE) 3asBUTEIIO PE3YIbTaTa MyHUIIMTIATLHON YCIIYTH.

3.2. Oka3aHue KOHCYIbTAllUM 3asBUTENIO.

3.2.1. OcHoBaHueM [uisl Hayaja BBIIOJHEHUS aIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSl  OOpallleHHe 3asBUTENI [0 BOIPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIACTCA:

- mpu obparieHuu 3asBurenss B MOIL] - pabotaux M®II;

- ipu oOpatenuu 3asputens B Oprat - crenuaiucT otaena crpoutenberBa M KKX
HcnonautenbHoro komMurtera Jposk:KaHOBCKOTO MYHHUIMIIAIBLHOTO paioHa PecnyOnumku
Tarapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBuTenb BOpPaBE OOPATUTHCS 3a KOHCYJbTAlMEH O TOPSJIKE M CpPOKax
MpeA0CTaBICHUs MyHUIIMNANBHOU yeiayrd B M®I] nuunHo u 1o TenedoHy U SIEKTPOHHOU
ouTe.

Pabotnuk M®I] KOHCYyNbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTABISIEMON JTOKYMEHTAlMM U JPYTUM BOIPOCAM I MOJYYEHUsT MYyHULUIAIbHOU
YCIIYTH.

3asgBUTENb MOXKET MOJYyYUTh HMHGOPMAIMI0O O TOPAJIKE MPEJOCTABICHUS
MyHUIMOAIBHOM  ycIyrm  OyTéM  CcBOOOJHOro  jgoctyna ¢ caiita  MOIL]
www.mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE MPOLEAYpPbI, YCTAaHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHBIX ITPOLIEAYD SBIISIETCS KOHCYJIBTALIHS
10 COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAIMHU U APYTUM BOIIPOCAaM, HEOOXOIUMBIM
JUTSI TIOJTyYEHUs MyHULIAIIAJBbHON YCIIYTH.

3.2.3. 3asButenb BrnpaBe oOpaTuthes B Opran no TeneQoHy U JIEKTPOHHOM MOYTe,
a TaKXe MOJYYUTh KOHCYJIbTALMI0 Ha PecnyOnuMKaHCKOM mopTane O MOPSIKE U CPOKax
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyrd, B TOM YHCJIE€ TIO COCTaBy, (Qopme
MPEACTABISIEMON TOKYMEHTAMW U JPYTUM BONPOCAM ISl MOJIYYEHHUS MYHHUIIMIAIbHOU
YCIIYTH.

JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBaHHWE, WH(MOpPMUpPYET
3asiBUTENS B COOTBETCTBHUM C TpeOoBaHUsIMU NyHKTa 1.3.4 Pernamenra.

AJMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHAaBIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

Pe3ynpTaTaMy  BBINOJIHEHHS ~ AAMUHUCTPATHBHBIX  MPOLEAYP  SBJISIOTCA
KOHCYJIbTAIIMH MO COCTaBy, (hopMe MPEACTABIAEMOIN JOKYMEHTALUU U APYTUM BOIIPOCAM,
HEOOXOUMBIM JUIS MTOJTyYEHUS MyHUIIUITAIbHON yCITyTH.

3.3. IlpuHATHE W pPACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM.

3.3.1. IlpueM OOKYMEHTOB MJi NMPEIOCTABICHHUS MYHULHUINAIBHOW YCIYyTH 4epes
MO®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asaBurens (IpencraBUTelNb 3asBUTENs) oopamaercs B MOIL] ¢ 3ampocom o
MPEAOCTABICHUN MYHUIIMIAIBHON YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBHUM C
IMyHKTOM 2.5 Pernamenra.
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3.3.1.2. PaGoTHUK TIpH, BEAYIIUI TTPUEM 3asIBJICHUN:

- OTIpEeEIIsIeT PEIMET OOpaIECHHS;

- YAOCTOBEPSET JUYHOCTD 3asIBUTEIIS,

- IPOBOAUT MPOBEPKY MOJTHOMOYMH JINIIA, MOJAIOUIETO JOKYMEHTHI;

- MPOBOJWUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHUSM, YKa3aHHBIM B
nyHkre 2.5 Pernamenra;

- 3aMOJHSIET IEKTPOHHYI0 popmy 3asBienus B AUC MOL;

- IIpU TOPEACTABICHUH JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.5 Permamenra, Ha
OyMa>KHOM HOCHTEJIE OCYIIECTBISIET CKAHUPOBAHUE MIPEICTABIICHHBIX IOKYMEHTOB;

- pacniedarsiBaeT 3asBieHue u3 AUC MOLJ;

- IEPEIACT 3aABUTENIO HA MIPOBEPKY U MOMHUCAHUE;

- IOCJI€ OANMCAHUA CKaHUpYeT noanucanHoe 3aspieHue B AUC M®DI];

- 3arpyxkaer B AUC MO®I] nokyMeHTbI, IpEeACTaBICHHBIE B JIEKTPOHHOU (hopme,
WM DJEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMHPYET SJIEKTPOHHOE
1EN0;

- BO3BpAIIIAET MMOJIMCAHHOE 3aSBJICHUE U OPUTHHAJIBI OYMaXKHBIX JOKYMEHTOB;

- BBIJACT 3aBUTEIIIO PACIIHCKY B MPUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCSA TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotauk MO®I] HampaBiseT MakeT TOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS,
B OpraH B 3JIeKTpOHHOU (opMe (B COCTaBE MAKETOB JIEKTPOHHBIX 1) B TECYCHUE OJTHOTO
pabouero JHsS co THS 0OpaleHus 3asiBUTEINS B CTPYKTYypHOE noapasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS 3aABJICHUE U
MaKeT JOKYMEHTOB (3JIEKTPOHHOE J€J0), HallpaBlieHHbIe B OpraH moCpeICcTBOM CHUCTEMBbI
3JIEKTPOHHOT'O B3aUMOJICUCTBHS.

3.3.2. IlpueM JOKYMEHTOB i MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTU B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuil mopral.

3asgBUTENb U1 TIOJAYM 3asIBICHUS B 3JEKTPOHHON (POpME BBINOJIHAET CIEAYIOIINEe
NEUCTBUSL:

- BBITIIOJIHAET aBTOPU3ALIMIO;

- OTKpBIBAET (hOPMY JICKTPOHHOTO 3asIBICHUS,

- 3amoyiHAeT (OpMy DJIEKTPOHHOTO 3asBJICHHWS, BKIIOYAIONIIYI0 CBEICHHS,
HE0OXOAMMBbIC U 00s13aTeIbHBIC JIJIS1 IPEIOCTABICHUSI MyHHUITUTIAIBHON YCIIYTH;

- TMPUKPEIUISET JOKYMEHTHI B JJICKTPOHHON (OpME WU DIIEKTPOHHBIE 0OpPa3bI
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIpH HEOOXOAUMOCTH);

- monaTBepxkaacT (akT O3HAKOMJICHHS U COIVIACHS C YCIOBUSAMH U TOPSIKOM
MPEAOCTABIICHUS MYHHIIUNAIBHOW YCIYyTd B JJEKTPOHHOW (QopMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME AJIEKTPOHHOTO 3asBJICHMS);

- TIOATBEPXKJAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHHM (yCTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IJIEKTPOHHOTO 3asBJICHHUS);

- OTIIPABJISIET 3AMOJIHEHHOE 3JIEKTPOHHOE 3asiBJIeHNE (HAXKMMAET COOTBETCTBYIOILYIO
KHOTKY B (hOpMe€ 3JIEKTPOHHOTO 3asIBJICHHUS );

- 3JICKTPOHHOE 3asBJICHUE TTOAUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
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2.5.5 Pernamenra;

- TIOJIy4aeT yBeIOMJICHHE 00 OTIIPaBKE JIEKTPOHHOTO 3asBIICHUSI.

dopmaTHO-IOTHYECKass TPOBEpKa CHOPMHUPOBAHHOTO 3aSBIICHUS OCYIIECTBIISETCS
MIOCJIE 3AMOJTHEHUS 3asBUTENIEM Ka)XXOr0 U3 MOJIEH 3NEeKTPOHHON QopMsl 3asBieHus. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3aIOJTHEHHOTO OISl AJIEKTPOHHOM (hOPMBI 3asBIICHUS 3aBUTEIh
YBEAOMJISIETCS O XapaKTepe BBIABICHHOW OMIMOKH U MOPSJIKE €€ yCTPAaHEHHS OCPEICTBOM
UH(GOPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B SJIEKTPOHHOM (opMe 3asBICHHUS.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSILIKUM IIYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asIBUTEJIS.

Pe3ynbTaTOM BBITIOTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBISETCS AIEKTPOHHOE
JI€N0, HanpaBieHHOE B OpraH NoCpeICTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.3. PaccMOoTpeHrEe KOMIUIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM [Ji1 Hadajia BBINOJHEHUS AJIMUHHUCTPATUBHON MPOLEAYpPbI
ABJISIETCSL  MOCTYIUIGHUE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEI0CTABICHUS MyHULIMTIAJIBHON YCIIYTH.

JIOJKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOMU MPOLEAYPHI, ABIAECTCA CIECHHAIMCT OTHENa KalUTaJIbHOTO PEMOHTA,
CTPOUTEIBCTBA U PEKOHCTPYKIUU (J1ajiee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIy4dae
oOpallieHus 3asaBUTENS C 3asBiIeHUEeM B Opras:

- OIpEeaeIIsieT IpeIMeT O0palleHUS;

- YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS;

- IPOBOJIUT MIPOBEPKY IMOJTHOMOYHH JIMIIA, TOJAFOLIETO TOKYMEHTHI;

- MPOBOAMUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPEOOBAaHHUSAM, YKa3aHHbIM B
nyHkre 2.5 PeriiaMeHTa, NpOBEPKY COOTBETCTBHS IPEACTaBICHHBIX JIOKYMEHTOB
YCTAaHOBJIEHHBIM TpeOoBaHUAM (Haanexamee oQopMIeHHE KOMUN  JIOKYMEHTOB,
OTCYTCTBUE€ B JOKYMEHTAaX TMOJYHCTOK, HPUIHCOK, 3aYEPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABJICHHN );

- 3al0JIHAET DJJEKTPOHHYIO (opMy 3asBlIEHHS B  aBTOMAaTHU3MPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAYEHHOM I OKa3aHus T[OCYJAapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

- NpU TOPEACTABICHWH JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 Pernmamenra, Ha
OyMaXHOM HOCHUTEJIE OCYIIECTBIISIET CKAHUPOBAHUE MTPEICTABICHHBIX IOKYMEHTOB;

- pacreyvaTbIBaeT 3asBICHUE;

- IEpEJAET 3asBUTEIIO HA IPOBEPKY U IMOAIUCAHUE;

- I10CJI€ MOJANMCAHUS CKaHUPYET MOAMNUCAHHOE 3asIBIICHHUE;

- 3arpykaeT B aBTOMAaTHU3MPOBAHHYIO  HUH(POPMAIMOHHYIO  CHCTEMY,
MpEJHA3HAYEHHYI0 JIJI1  OKa3aHUsi TOCYJApCTBEHHBIX W  MYHHIMIAIBHBIX  YCIYyT
JOKYMEHTBI, MpEICTaBJICHHbIE B JJIEKTPOHHOM (opMe, WIH 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEJI0;

- BO3BpallaeT MOJIUCAHHOE 3asABJICHUE U OPUTMHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

- BBIJIAET 3aBUTEIIO PACIIUCKY B PUEME JOKYMEHTOB.

B cinydyae Haiuuus OCHOBaHUM ISl OTKa3a B MpPHEME JOKYMEHTOB JIOJKHOCTHOE
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JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIIIET 3asBUTEIS O HAIWYUU
MPENsATCTBUNA ISl MpUEMa 3asiBICHHUS M BO3BPAIIAECT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHMs BBISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

- IPUCBAMBAET 3a5BJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATypOH /€Nl U CTaTyc
"IIpoBepka MOKyMEHTOB", YTO OTpa)kaeTcsi B JMYHOM KaOuHeTe PecmyOmukaHCKOro
ropTana;

- W3y4aeT IIOCTYIIMBIIME OJJIEKTPOHHBIE JEja, B TOM 4YHUCIE IPUIOKECHHBIC
3asiBUTEJIEM JIOKYMEHTBI B DJIEKTPOHHOM (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

- IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

- TpOBEpsieT COONIOACHUE YCIOBUW JIEHCTBUTEIBHOCTH JJIEKTPOHHOW MOIIUCH
nocpencTBoM oOpaieHust kK EqunoMy nopraiy (B ciay4ae eciiu 3assBUTENIEM IPEICTaBICHBI
AJIEKTPOHHBIE TOKYMEHTHI, MOANMCAHHbBIE YCUJIEHHON KBaIU(PUIIMPOBAHHON AJIEKTPOHHON
IOJIITHCHIO).

[Ipy HaMuMM OCHOBAaHWW, NPEAYCMOTPEHHBIX IIyHKTOM 2.7.1 Permamenra,
MOATOTaBIMBAET MPOEKT pelIeHHs] 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEA0CTABICHUS MyHULIMTIAIbHON YCIIYTH.

B cinydae eciu B pe3yiapTare MPOBEPKU YCUICHHOW KBaTM(DUIIMPOBAHHON
AIIEKTPOHHOM MOJIUCH BBISBICHO HECOOIOCHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, POEKT
peuieHus: 00 OTKa3e JOJKEH CoJepKaTh MyHKTHI cTaThi 11 ®enepanbHoro 3akoHa Ne63-
@3, KOTOpPBIE MOCITYKWJIA OCHOBAaHUEM JIJISL €r0 MPUHSATHUS.

[Tpoekt pemenus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUSI MyHUIIMNAIBHON yCIyrH, ¢ YKa3aHUEM NPUYMH OTKa3a (B Cilydae eciiu
OCHOBaHUSl JJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, CBA3aHbl C HApPYIICHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COIEpP’KaTh
uH(pOpMaAIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOPBIE HE
MPEACTABICHBI, COJEpPKAT HEIOCTOBEpHbIE U (WJIM) MPOTUBOPEUYUBBIE CBEACHMUS,
ohopMJIEHBI C HApYUIEHUEM YCTAaHOBJEHHBIX TpeOOBaHWII) HampaBiseTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPSJAKE IOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: 00 oTka3ze B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEJOCTABJICHHMS MYHHMLIMIAIBHOM  YCIYyTH, OCYIIECTBISIETCA B  MOPSIKE,
MpelyCMOTPEHHOM IMyHKTOM 3.5.4 Pernamenra.

B caywae oTcyTCTBHA OCHOBaHMM [UIsi OTKaza B IMpPHUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 Permamenrta, TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IpUeM JOKYMEHTOB, B T€UEHHE OJHOro pabodero JHS CO AHs MOCTYIJICHHS 3asBICHUS
HAIPAaBIISET 3asIBUTEIIO0 YKa3aHHBIM B 3asBJICHUU CIIOCOOOM YBEIOMIIEHUE O MOCTYIJICHUH
3asBJIECHUS, COJEpXKallee BXOMALIIMNA PETUCTPAUMOHHBIA HOMEp 3asBJICHMS, JaTy
MOJIyYeHUs] 3asiBJICHUs, IepeYeHb HAWMEHOBAHMU (HalJIOB, MPEACTABICHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJIYYEHUs PE3yIbTaTa MyHULIUIIAILHON YCIYTH.

3.3.3.4. VcnosiHeHue miporieayp, yKazaHHbIx B myHkTax 3.3.3.1, 3.3.3.3 Pernamenra,
MPU HAJTMYUKM TEXHUYECKON BO3MOKHOCTH OCYILIECTBIIIETCS B aBTOMATHYECKOM PEXKUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WMH(DOPMAIMOHHOW CUCTEMBI, IpeIHa3HAYEHHOU
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JUIsl OKa3aHUs FOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE ITyHKTOM 3.3.3
PernaMenTa, BBIMONHAIOTCS B TEUEHHUE OJHOTO paboO4yero AHA CO JAHS TOCTYIUICHHS
3as1BJIEHUS] HA pACCMOTPEHUE.

Pe3ynpTaTaMy BBITOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABIISIOTCS MPUHATHIN HA
pPAacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEUIeHHs 00 OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HampaBineHue MeXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOUIUE B
[IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.4.1. OcHoBaHuMeM /Uil Haydaja BBINOJIHEHUS AAMUHUCTPATHUBHOW IPOLIEAYPBI
ABJIIETCSA TOJY4YEHHE JODKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJIMUHUCTPATUBHON MpPOLEAYphl, OT JOJDKHOCTHOro Jsuna (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIACTCA CIECHUATUCT OTIENa KalUTaJbHOTO PEMOHTA,
CTPOUTEIBCTBA W PEKOHCTPYKLUHMH (Jajee - JOJDKHOCTHOE JHII0, OTBETCTBEHHOE 3a
HaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJIECHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET W HANPABISIET B 3JEKTPOHHOW (hOpME MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (IIPU OTCYTCTBHHM TEXHHYECKOU
BO3MO>KHOCTH - UHBIMU CIIOCOOaMU) 3arpoChl O MPECTaBICHUN TOKYMEHTOB U CBE/ICHUH,
MPelyCMOTPEHHBIX TyHKTOM 2.6.1 Pernamenra.

AJMUHHCTPAaTUBHBIE TNPOLEAYpPbl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHASI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJIHEHMS  AJMUHUCTPATHBHBIX  MPOLEAYP  SBISIOTCA
HalpaBJICHHbIE B OpraHbl BJIacTH U (WJIM) TOABEJIOMCTBEHHbIE OpraHaM BIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CrenuanucThl MOCTaBIINKOB TaHHBIX HA OCHOBAHUU 3aIIPOCOB, MOCTYMHUBIINX
4yepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJEUCTBUS, MPEACTABISIOT
3anpalMBaeMble JTIOKYMEHTbl (MH(OpMAIMIO) WM HaNpaBiIAOT YBEAOMIICHHUS 00
OTCYTCTBUM JOKYMEHTa WU (WIM) HHPOPMALKUHU, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHUIMTNIATBHOM YCIYTH (Z1ajiee - yBeIoOMJIeHUE 00 0TKa3e).

AJMUHHUCTPAaTUBHBIE MPOLEAYpPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE IIATH THEW CO JHS NOCTYIUIEHUS! MEXBEIOMCTBEHHOT'O 3apoca B
OpraH WM OPTaHU3AlINIO, IPEACTABIAIONINE JOKYMEHT U HH(POPMAIIUIO, €CIIM UHBIE CPOKH
MIOATOTOBKM W HAIIPaBJIEHUS OTBETAa HA MEXBEJOMCTBEHHBII 3allpoC HE YCTAaHOBJIEHBI
dbenepalbHBIMU 3aKOHAMU, TIpaBoBeIMH akTaMu [IpaButensctBa Poccuiickoit deneparuu
U TIPUHATBIMU B COOTBETCTBHUHU C (peiepaIbHBIMU 3aKOHAMU HOPMATHUBHBIMH MPaBOBBIMHU
aktamu Pecny6nuku Tarapcras.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATHUBHBIX MPOLEAYP SBISAIOTCS TOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIC JJIi TMPEJOCTABICHUS MYHUIMIIAJIBHOW YCIyrd, Jubo
yBeOMJICHHE 00 OTKa3ze, HalpaBJICHHbIC JOHDKHOCTHOMY JHILy, OTBETCTBEHHOMY 32
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPaBJIECHHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:
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- TMOJYy4YaeT 3alpalliBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSL  TOKyMEHTHI  (CBEICHHs), HEOOXOAMMBIE [JJsi  MPEAOCTaBICHHUS
MYHULMINAIBHON YCIyTH, JUOO yBEAOMJIEHME 00 OTKa3e NpH OTCYTCTBUU JIOKYMEHTa
u (unu) uapopmanmu;

- INpU HaJUYUU OCHOBAHWM, NPELYCMOTPEHHBIX NIyHKTOM 2.7.1 Permamenra,
MOJTOTABIMBACT MPOEKT pEelIeHHus 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULMIIAIBHON YCIIYTH.

[Ipoexkt pemenus o0 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
PeIOCTaBICHUS MYHULIMITAJIbHON YCIIYTH, ¢ YKa3aHHEM NPUYMH OTKa3a (B CiIy4yae eciu
OCHOBaHMS /Jid OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsi TMPEeIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAHOBIIEHHBIX TPEOOBaHUI K TaKUM
NOKYMEHTAaM, OCHOBAaHMS JJIsI OTKa3a B IPUEME JOKYMEHTOB JOJDKHBI COAEpKaTh
uH(bOpPMAIIMI0O O HAWUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIACHUMN), KOTOphIE HE
NPEJICTaBICHbl, COAEpXKAT HEAOCTOBEpHblE U (WIM) NPOTHUBOPEUMBBIE CBENIEHUS,
ohopMJICHBI C HApYyUIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHWII) HampaBiseTcs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM THOPSAJKE IMOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penmeHus: o0 0TKaze B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
ULl TPEJOCTABJICHHUS MYHHMIMIAIBHOM  YCIYyTH, OCYIIECTBISAETCA B  MOPSIKE,
MIPEAYCMOTPEHHOM IIyHKTOM 3.5.4 Pernamenra.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THs.

Pe3ynbraTaMy BBITIOTHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS JOKYMEHTHI
(cBeneHus), HEOOXOAWMBIE ISl TPEIOCTABICHUS MYHUIMIIAIBHOW YyCIyrd, Ju00
yBeOMJIEHHEe 00 OTKa3e, HampaBlieHHbIE JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB, MPOEKT pelieHus o0 OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX [IJIi TPEAOCTABICHUS MYHUIIUIAIBHON YCIyTd, MPOEKT
pemieHuss 00 OTKa3e B MPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYrd, IPOEKT pe3yibTaTa
MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, TOKYMEHTHI (CBEIEHHUs), HEOOXOAUMBbIE IS
MPEA0CTABIECHUS MyHULIMTIATBHON YCIIYTH.

3.4.5. Hcnomnenue mporienyp, YyKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4, 345
PernamenTa, mnpu HamMYUMM  TEXHUYECKOW  BO3MOXKHOCTHM  OCYULIECTBISIETCS B
ABTOMATUYECKOM PEKHUME C HCIOJb30BAHUEM ABTOMATHU3MPOBAHHOW WH(OPMAIMOHHOU
CUCTEMBI, IPEIHA3HAYEHHOM JJIsI OKa3aHUs TOCYIapCTBEHHBIX U MYHHIIUIIATIbHBIX YCIIYT, B
TOM YHUCJIE C MOMEHTa pPErucTpaluy 3asBJICHUS B COOTBETCTBHMM C NyHKTOM 2.13
Permamenra.

3.4.6. MaxkcuManbHBIil CPOK BBINOJHEHHUS] AJIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 PermamenTa, cCOCTaBIsAeT MIECTh paOOYMX JHEH.

3.5. IloaroroBka pe3yipTaTa MyHULUIATBHOW YCIIYTH.

3.5.1. OcHoBaHuMeM Jisi Hayalla BBIMOJHEHHUS AAMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCSl TMOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 32 HAalpaBlICHUE
MEKBEJOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB  (CBeleHHUM), HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHUILIMIIATLHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aAJMUHUCTPATUBHOM
MPOLIEYPHl, SIBISIETCS CIEHUATUCT OTAENAa KAMUTAJIBHOIO PEMOHTA, CTPOMUTENbCTBA U
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PEKOHCTPYKIUH (Jajiee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJArOTOBKY pE3yJibTara
MIPEA0CTABIECHUS MYHULMIIAJIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MIPEA0CTABIICHUS MYHULIUIIAJBHON YCIYTH:

- paccMaTpuBaeT CPOPMHUPOBAHHBIA KOMIUIEKT TOKYMEHTOB, HEOOXOIUMBIX JIS
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- IpU BBIABICHHM OCHOBaHWM [Jis OTKa3a B IPEJOCTABICHUM MYHULUIIAJIbHOM
yCIIyTH, yKa3aHHbIX B myHKTe 2.8.2 Perimamenrta, moAroTaBIMBAEeT MPOEKT PEIICHUS 00
OTKa3€ B PEJOCTABICHUH MYHULIUIIAJIILHON YCIIYTH.

CpOK BBINOJIHEHHs aJIMUHHCTPAaTUBHBIX IPOLIEAYpP, YKa3aHHBIX B IIyHKTEe 3.5.2
Pernamenra, coctaBisieT o1MH paOo4unii 1€Hb.

Pe3ynpraTaMy BBINIOJHEHHS aIMUHHUCTPAaTUBHBIX IPOLEAYP SBIIKOTCA IPOEKT
pemieHuss 00 OTKa3e B MPEAOCTaBICHUMM MYHHUIMIAIBHOW YCIyTrH, c(HOpMHUpPOBAHHBIN
KOMIUIEKT IOKyMEHTOB, HEOOXOAUMBIX Ul IIPEIOCTABICHNS MyHUIIUIIAJIbHON YCITYTH.

3.5.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEA0CTABICHUS MYHULIMIIATBHON YCIYTH:

- B CIIy4ae OTCYTCTBHUSI OCHOBAHUU JUIsl OTKa3a B MPEAOCTABICHUA MYHHULIMIIAIbHON
YCIyTH, MPEAYyCMOTPEHHBIX NYHKTOM 2.8.2 PermameHTta, mo HTOraMm pacCMOTPEHUA
JOKYMEHTOB,  HEOOXOJIMMBIX i1  MPEJOCTaBICHUS  MYHUUMNAIBHOH  YCIIYIH,
MOATrOTaBIMBAET NPOEKT pe3yibTaTa NPeJOCTaBICHUS MyHUIIUIAIBHON YCIIyTH;

- HampaBJIeT  IOATOTOBJICHHBIM  IPOEKT  pe3yJibTara  MPEAOCTaBIICHHUS
MYHULMIIAJIBHOM YCIYTM Ha COTJIACOBAaHME B YCTAaHOBJICHHOM IIOPSAKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O I0OKYMEHTOO000pOTa.

AJMUHHCTPAaTUBHBIE NPOLEAYphl, YCTAaHABIMBAEMBIC HACTOSAIIMM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynpTaToM BBINIOJIHEHUS aJIMHUHHUCTPATUBHBIX IPOLEAYp SABISAETCSA IPOEKT
pe3ynbTara NpeJoCTABICHUS] MyHUIIMIIAIIBHON YCIIyTH, HAIIPaBJIEHHBIM HAa COTJIACOBAHUE.

3.5.4. CornacoBanwe W TOMANMMCAHUE MPOEKTa pEHICHHs 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOJIMMBIX JI1 MNPEJOCTABICHUS MYHUUUINAIBHOM YCIyrd, MpPOEKTa
pe3ynbTaTa MPEJOCTABICHHUS] MYHULMNAIBHON YCIYru (J1ajee - MPOEKThl TOKYMEHTOB)
OCYUIECTBJISIIOTCS PYKOBOJUTENEM CTPYKTYPHOTO MOAPA3/ENICHUs, OTBETCTBEHHOIO 32
MOATOTOBKY pe3yJibTaTa MyHULMIIAJBHON yCIyTH, 3aMecTuTeneM pykoBoautens Oprana,
pykoBoauteneMm Oprana.

[ToaAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUYaHUsl, BO3BPAILAIOTCS Ha
10paboTKy JIMILY, OTBETCTBEHHOMY 3a HOJTOTOBKY pe3yJibTaTa MYHUIMIAIbHON YCIIYTH.
[locne ycTpaHeHUs 3aMe€YaHU MPOEKThl JIOKYMEHTOB ITOBTOPHO NEPENAIOTCS s
COrJIaCOBAHUS U MOJIMCAHHUS.

PykoBogutens OpraHa Hpu pacCMOTPEHUM IPOEKTOB JIOKYMEHTOB IPOBEPSET
cobmoaenue PernaMenTta JOKHOCTHBIMU JInaMyd OpraHa B 4aCTH CPOKOB BBITIOJIHEHUS
aAMUHUCTPATHBHBIX MPOLELYp, HX TMOCIEAOBATEJIBbHOCTH W  IIOJHOTHI, HAJIUYHUSA
COrJIaCOBaHUM YMOJHOMOYEHHBIX JOJKHOCTHBIX JiMll OpraHa B CUCTEME 3JEKTPOHHOIO
JOKYMEHTO000poTA.

B cmywyae  BbIsSBIIEHHMS ~ HapyuleHMUH B YacTH  CPOKOB  BBINIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLEYpP, HUX IMOCIEI0BATEILHOCTH M TOJHOTHl PYKOBOAMTEIb
Oprana UTHUIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, IONYCTUBIIMX HAPYIICHHUS, B
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COOTBETCTBHUM C MyHKTOM 4.3 Permamenra.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX Pa0OUMX JTHEH.

Pe3ynpTaTaMy BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS PELICHHE 00
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTaBICHUS MYHHUIUIAIBHOM
YCIIYTH, PE3yJIbTaT MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH B COOTBETCTBUH C ITYHKTOM
2.3.1 PernamenrTa.

3.5.5. Ucnonuenue nponeayp, ykazaHHbIX B myHKTax 3.5.3, 3.5.4 Permamenra, npu
HaJMYUU TEXHUYECKOM BO3MOYKHOCTH OCYIIECTBIISIETCS B ABTOMATHYECKOM PEXHUME C
UCIIOJIb30BAaHUEM AaBTOMATU3UPOBAHHOW MH(GOPMAIIMOHHOM CHCTEMbI, MpeIHa3HAYeHHOU
IUISl OKa3aHUs FOCY/IapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

MakcuManibHbId CPOK BBINOJHEHHSI aIMUHUCTPATUBHBIX MPOUEAYP, YKa3aHHBIX B
nyHkTe 3.5 Periiamenra, cocTaBisieT 4eThbIpe pabouux JTHEH.

3.6. Beinaua (HampaBlieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUIUIIATILHOW YCITYTH.

3.6.1. OcHoBaHMEM I Ha4aJla BBINOJHEHHUS AAMUHHUCTPATHUBHOM NPOLIENYDPHI
ABJISIETCSI  TIOJIyYEHHE JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLEAYpPbl, JTOKYMEHTa, MOATBEPXKIAIOIIEr0 MPEeA0CTaBICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aAJMUHUCTPATUBHOM
MPOLIEYPHI, SBISIETCS CIEHHAIMCT OTAENA KANMUTAJIBHOIO PEMOHTA, CTPOMUTENBCTBA U
PEKOHCTPYKIUH (J1ajiee - JTOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HalpaBJIeHUE)
JIOKyMEHTOB).

3.6.2. JIo>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HAIPaBJICHUE) TOKYMEHTOB:

- o0ecrneuynBaeT PerucTpalrio U BHECEHUE CBEJICHUM O pe3ysbTaTe MPEeI0CTaBICHUs
MYHULIMNAIBHON YCIYyTU B IOJCHUCTEMY BEACHUS HOKYMEHTAllMM aBTOMATHU3UPOBAHHOMN
UH(DOPMAITMOHHOW CHUCTEMBI, TpEAHA3HAYECHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX U
MYHUIIMNIATBHBIX ~ yeiIyr W (wiad)  WHGOPMAIIMOHHYIO  CHUCTeMy  oOecreueHus
rpagoCTPOUTEIBHON I€ITEBHOCTH;

- U3BEIIAET 3asiBUTENS (€ro MPeICcTaBUTENsd) CIOCOOOM, YKAa3aHHBIM B 3asBJIICHUH, O
pe3ynbTaTe MPEeJOCTABICHUS MYHHUIIMNAIbHOW YCIYIM M O BO3MOXKHOCTH MOJYYEHHUS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane wiu B MOLI.

HcnonHenue npoueayp nNpyu HAIMYUU TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISETCS
B aBTOMATHYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON MH(OPMALMOHHOM
CUCTEMBI, TPEAHA3HAYEHHO 1JIsl OKa3aHMs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE OJHOTO pabouero AHS CO JAHS TOANHCAHUSA JOKYMEHTa,
MOATBEPKAAIOLLIErO MPEJOCTABICHHUE (O0TKA3 B MPEJOCTABICHUH ) MyHULIUITAJIBHON YCIIyTH,
YIOJTHOMOYEHHBIM JI0JDKHOCTHBIM JniioM Oprana (Opranom).

Pe3ynbraTaMu BBINOJHEHHUS! aIMUHUCTPATUBHBIX IIPOLIEAYP SBIISIIOTCS: pPa3MeIlleHUE
CBEJICHUN O pe3yibTaTe MPEJOCTABJICHHS MYHUIIMITAIILHON YCIyTd B WH(DOPMAIMOHHBIX
CUCTEMAax, M3BEUICHUE 3asgBUTENs (€ro MPEeACTaBUTENsS) O pe3yJbTaTe MpenoCTaBICHUs
MYHUIIUTNIATBHOM YCIYTH M CIOcO0ax ero noiayyeHusl.

3.6.3. Ilopsimok  Bblgauu  (HampaBiieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENsl 3a PE3yJbTaTOM MYHMIMIAIbHOW YCIYT'H B


https://internet.garant.ru/#/document/22501815/entry/143
https://internet.garant.ru/#/document/22501815/entry/2301
https://internet.garant.ru/#/document/22501815/entry/2301
https://internet.garant.ru/#/document/22501815/entry/1353
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/135
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M®I] pabotHuk M®IL] BbIaeT 3asBUTENIO PE3YIbTAT MYHUIIUITAIIBHOW YCITYTH.

AJIMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
OCYIIECTBISIIOTCA B TOPSAAKE OYEPETHOCTH B JIEHb NPUOBITHSA 3asgBUTENS B CPOKH,
YCTaHOBJICHHBIE PerjaMeHToOM padoTel MOLI.

Pe3ynpTaToM BBINOJHEHUS AAMUHUCTPATHBHBIX NPOLEAYp SBISAECTCS (QUKCAIUs
¢dakTa BbIIauM pe3ynibTara IpeaocTaBleHus] MyHuunanbHoi yeiayru B AUC MOLI.

3.6.3.2. IIpu oOpaleHnH 3asBUTEIIA 32 PE3YIBTATOM MYHULIUIIAILHON YCIYTH Yepes3
PecriyOnukaHckuid mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATUYECKU HATPaBISETCS
ANIEKTPOHHBIH  00pa3  JOKYMEHTa, SIBISIOLIETOCS  PE3ylbTaTOM  IMPEAOCTABICHUS
MYHUIIUITAIBHOW YCIYTH, TOANMCAHHBIA YCHUIECHHONW KBAJIU(PUIIMPOBAHHOW 3JIECKTPOHHON
HOJIIMCHIO YIIOJTHOMOYCHHOTO JTOJHDKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B J€Hb NOJNKMCAHUSA JOKYMEHTA, IMOJATBEPKIAIOIIETO IPETOCTABICHHUE
(0TKa3 B MpeNOCTaBICHWH) MYHHULMIAIBHOW YCIYT'H, YHOJHOMOYEHHBIM JOJIKHOCTHBIM
aurioM Oprana (OpraHom).

Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SIBISETCS HalpaBiICHHUE
(npencraBieHue) ¢ UCHOJIb30BaHUEM PecryOnrKaHCKOro nmoprasia 3asBUTENI0 JOKYMEHTA,
MOATBEP)KIAIOIIETO MPEIOCTABICHUE MYHULMIAIBHON YCIyrd (B TOM 4YHUCIIE OTKa3 B
MPEI0CTABICHUN MyHUIUTIAIBHOM YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENsl 3a PE3yJbTaTOM MYHMIMNAIbHOW YCIYyTH B
Opran JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAauyy (HalpaBJiI€HHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIIO PE3YNIbTAT MYHULIMIIAIILHON YCIIYTH.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAAKE OYEPETHOCTH B JI€Hb NPUOBITHSA 3asBUTENS B CPOKH,
ycTaHoBJIeHHbIE [IpaBuiaMu BHyTpEHHETO TpyIOBOro pacnopsaka Oprana.

Pe3ynbraroM BBINONHEHUS aJAMMHUCTPATUBHBIX MPOLENYp SBISETCS (pukcarus
dakta  BBIJAYM  pe3yidbTaTa  NPEJOCTABIEHUS  MYHULUNAIbHOM  ycIyru B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeJHA3HAYECHHON IS OKa3aHWs
roCyJAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OIIMOOK.

3.7.1. B ciny4yae oOHapyXeHHUS TEXHUYECKOM OIMIMOKU B JOKYMEHTE, SIBJISIOILIEMCS
pEe3yNbTaTOM MYHUUHMIIAJIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Oprax:

- 3asBlICHHME 00 WCHOpPABICHUU TEXHUYECKOW oOmMOKku (mpuioxkeHue NeS k
Pernamenty);

- JOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHULHIIAIBHON YCIYI'H, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OINOKa;

- JIOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHIIy, CBUAETEIBCTBYIOIIHE O HAJIUYUU
TEXHUYECKOH OIUOKH.

3asBieHre 00 HCIPaBJICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIIOLIEMCS PE3YJIbTATOM MYHULMIIAJIBHON YCIyTd, MOJAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTENEM) IOYTOBBIM OTHpaBICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJIEKTPOHHOM TMouThl), JMOO uyepe3 PecnyOnukaHCKUN mopTan WU
MOLI.

3.7.2. JIoMKHOCTHOE JUIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYLIECTBIISIET
MpUEM 3asBJIEHUS 00 HCIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBIICHUE C


https://internet.garant.ru/#/document/12184522/entry/54
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NPUTIOKEHHBIMHA JOKYMEHTAMH U TIEPeacT UX TODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboOTKy JOKYMEHTOB.

AJIMAHUCTpaTHUBHBIE TPOIEAYPHI, YCTAaHABIMUBACMBIC HACTOSIIMM ITYHKTOM,
BBITTOJIHSAIOTCSL B TEUYCHHUE OJTHOTO PAbOYeTo JTHS C JaThl PETUCTPAIIUH 3asiBIICHUSL.

Pe3ynbTaToM BBIOJHEHUS aJMUHUCTPATUBHBIX TPOLEAYpP SBISETCS NPUHSATOE H
3apEeTUCTPUPOBAHHOE 3asIBJIICHUE, HATIPABICHHOE HA PACCMOTPEHUE JTOJHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIETISIX BHECCHHSI UCTIPABICHUHN B TOKYMEHT, SBIISFOITUNCS
pe3yIbTaTOM TIPEJOCTABICHUS MYHHUIIMITAILHOW YCIYTH, OCYIIECTBISICT MPOLEIYPHI,
NpeayCMOTPEeHHbIE TYHKTOM 3.5 PernmameHnta, W BBIAA€T HCIPABICHHBIN JOKYMEHT
3asBUTEN0 (YIOJTHOMOYCHHOMY TIPEJCTABUTEINI0) JTUYHO MOJ TOAMNKNCH C H3BSITHEM Y
3asgBUTENs (YMOJHOMOYCHHOTO TIPEACTAaBUTENsA) OpHUTHMHAIa JOKYMEHTa, B KOTOPOM
COJICP)KUTCSl TEXHHWUYECKas OIMMOKa, WM HalpaBisIeT B aApeC 3asBUTENS IMOYTOBHIM
OTIpaBJICHHEM (TIOCPEICTBOM AJIEKTPOHHOW IMOYTHI) THCHMO O BO3MOKHOCTH TIOJTYYCHHUS
JOKYMEHTa TpH NpeacTapieHnu B OpraH opuruHaia JOKYMEHTa, B KOTOPOM COJICPKUTCS
TeXHUYECKas OIInoOKa.

AJIMHHUCTpaTHUBHBIE MPOIEAYPHI, YCTAHABIUBACMBIC HACTOSIIMM ITYHKTOM,
BBITTOJIHSAIOTCSL B TCUCHUE JIBYX PabounX JHEH MOocie 0OHAPYKCHUS TEXHUYSCKON OIMOKH
WJIN TIOJYYCHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBICHUS O JOMYIIEHHON OIIHOKe.

Pe3ynbTaToM BBITIOJHEHHS] aJIMUHUCTPATUBHBIX MPOIEAYp SBISETCS BBIIaHHBIN
(HampaBJICHHBIN ) 3asBUTEIIO IOKYMEHT.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHCHHEM aIMUHUCTPATUBHOTO perjiaMeHTa

4.1. Texkymuil KOHTpOJb 3a COOJIOJEHHMEM U HCIHOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMLIAMM TIOJIOXKEHUM PErjlaMeHTa M HWHBIX HOPMATHMBHBIX ITPaBOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBAaHUSA K IMPEIOCTABICHUIO MYHMIMIIAJbHOW YCIYTH, a
TaKK€ TMPUHITHEM UMH PELIeHUH, OCYIIECTBISIETCS PYKOBOJIUTEISIMU YIpPaBICHUMN
(otmenoB) Oprana, IPUHUMAIOIIKUX YYaCTHE B MPEIOCTABICHUM MYHUIIMIAIBHOM YCIIYTH,
MyTEM IMPOBEACHUS MPOBEPOK COOJIOJEHUA M HWCIOJHEHMS TMOJIOKEHUN HACTOSLIErO
Pernamenra.

4.2. KoHTpoJIb 3a NPENOCTaBICHUEM MYHULHNAIBHOW YCIYI'M OCYIIECTBIISIETCS
NOJKHOCTHBIMU JiMIaMu Oprana. [1onHOMOYMS JTOJKHOCTHBIX JIML, OCYIIECTBIISIFOLIUX
KOHTpOJIb, YCTAHABJIMBAIOTCS MOJOXKEHUSAMH 00 ympaBieHusx (otaenax) OpraHa u
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.3. Tekymmuid KOHTpOJIb OCYILECTBIIIETCS NyTEM MPOBEIEHUS MPOBEPOK
COOJIIOIGHNUS M HCIIOJHEHUS OJDKHOCTHBIMHM JniaMu OpraHa MOJOKEHU HaCTOSLIETOo
PernaMenTa ¥ MHBIX HOPMATHBHBIX IPABOBHIX aKTOB, YCTAHABIMBAIOIIMUX TPeOOBaHUS K
MIPEIOCTABIECHUIO MYHULUITAJIBHON YCIYTH.

Tekymuii KOHTPOJIb OCYILECTBIAETCS Ha IOCTOSTHHOM OCHOBE.

4.4. KoHTponb 3a IOJHOTOM M KA4eCTBOM MCIIOJHEHUS aJIMUHUCTPATUBHOTO
periiaMeHTa BKJIOYaeT B ce0s MpOBEACHUE IUJIAHOBBIX U BHEIUJIAHOBBIX MPOBEPOK,
pPacCMOTpEHUE, IPUHATUE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalleHusi, COJIepKallne
*anoObl Ha JeicTBusa  (Oe3melcTBUE) JIOHKHOCTHBIX — JIMI[, OTBETCTBEHHBIX 32
MPEA0CTABIEHNE MYHUIIUTIATBHOM YCITYTH.


https://internet.garant.ru/#/document/22501815/entry/135

26

dopmamu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
ABJISIETCS] IPOBEJCHUE TPOBEPKHU:

BEJICHUS JEJIOIPOU3BOICTBA;

COOTBETCTBHUSl ~ pE3yJbTaTOB  PACCMOTPEHHS  JOKYMEHTOB  TpeOOBaHUAM
3aKOHOJATENbCTBA (HacTosIIero Pernamenra);

COOJII0IEHUSI CPOKOB M MOPSAKA TPUEMA JOKYMEHTOB;

COOJIOJICHUsI CPOKOB M TMOPSAKA BBIJAYM PE3YJIbTATOB MpPHU MPEAOCTABICHUN
MYHHUIUMIAIBHON YCITYTH.

[lepyoguuHOCTh ~ MPOBENEHUS  IPOBEPOK  HOCUT  IUIAHOBBIK  XapakTep
(ocymiecTBIsIETCS HAa OCHOBAaHUM IIJJAaHOB pabOThl) M BHEIUIAHOBBIM XapakTep (IO
KOHKPETHOMY OOpAIlICHUIO 3asBUTEIIS).

4.5. Pemenne O NpPOBEJECHUM BHEIUIAHOBOM MPOBEPKH IOJHOTHI M KadecTBa
UCTIOJTHEHMSI aIMUHUCTPATUBHOTO perjlaMeHTa IPUHUMAETCS B CIAEAYIOLINX CIIydasiX:

1) B CBsI3U C MPOBEPKON YCTpaHEHUS PaHEE BBISBICHHBIX HapylleHUN TpeOOBaHMIA
HacTosimero PeriiaMeHTa W WHBIX HOPMATUBHBIX IMPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHMS K MIPEIOCTABICHUIO MYHULIUIIATILHON YCIYTH;

2) oOpamieHuil 3asBUTENE C >kanoO0aMH Ha HapyLIEHHWS WX IpaB U 3aKOHHBIX
MHTEPECOB JeUCTBUSAMU (Oe31eiicTBUEM) NOHKHOCTHBIX Jinl OpraHa, y4acTBYIOIIMX B
MPEA0CTABICHUN MyHUIUIIAIBHON YCIYTH.

4.6. Ilo pe3ynpTraTaM INPOBEICHHBIX NPOBEPOK B CIIy4yae BBISBICHHS HAPYIICHUU
[IpaB  3asBUTEIECH  JOJDKHOCTHBIE  JIMIA, OTBETCTBEHHBIE 33  IPEJOCTABIICHUE
MYHULUIIATIBHOW YCIIYTH, IPU3HAHHBIC BUHOBHBIMH, IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
IIOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOATENbCTBOM Pocculickoit @enepanuy.

4.7. KoHTpOap 3a WCIOJHEHUWEM aJMUHHUCTPATHBHOIO PEIJIAMEHTAa CO CTOPOHBI
rpaxaaH, X oObeAMHEHUH U OpPTraHM3alMi OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
nestenbHocTH OpraHa Ipu  NPEAOCTABIEHWM MYHULHIIAIBHON YCIYTH, IOJYyYEHHUS
MOJIHOM, aKTyaJdbHOM ¥ JIOCTOBEPHOW WH(POPMALUA O TOPSAKE MPEIOCTaBICHUS
MYHUIMNAIBHOM YCIYIM M BO3MOXHOCTH JIOCYJI€OHOTO pacCMOTPEHHs] OOpalleHui
(>xano0) B mpoliecce NPeAoCTABICHNUS MYHULIUITAIbHON YCITYTH.

5. HocyneOnblii (BHECY1I€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUHN U I1CHUCTBUIA
(Oe3neiicTBus1) opraHa, NPeAOCTABIIAIONIEr0 MyHUIIMIANBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHHUS TOCYIaPCTBEHHBIX U MYHHUITUTTATBHBIX
yCIyT, OpraHu3alinii, ykazaHHbiX B yacTu 1! ctateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a TaK»Ke UX JOJDKHOCTHBIX JIMIl U MYHUIIUIIATBHBIX CIY>KaluX, pAOOTHUKOB

5.1. 3agBUTENN UMEIOT MPABO Ha 00KaJOBaHUE B JOCYAEOHOM MOPSAKE PEIICHUN U
nevictBuii (6e3neiictBus) Oprana, MoypKHOCTHOTO Jmiia OpraHa jau00 MyHHUITUTIATBHOTO
ciyxaiero, MOLI, padotanka M®IL] ydyacTByIOIMX B MPEIOCTaBICHUN MYHULIUIATbHON
yciyru — B Opras.

Kano6wl Ha pemenus, aedctBus (Oe3aeiicTBue) pykoBoautess OpraHa B CBSI3H C
MPEA0CTABICHUEM MYHUIIUMIIAIBLHON YCIyry noaaroTes [’ 1aBe MyHUIIMIIAIbHOTO paiioHa.

KanoObl Ha pemieHus, nerctBus (Oe3nericTBue) pabotHuka MOL[ mnopatorcs
pykoBoauTeito 3toro MOLI.
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Kanobsl Ha pemienus, aeiictBust (Oe3aeiictBue) MODI] moparoTcst yupeauTesto
M®I] (nanee — yupeaurens MOII).

5.2. 3asBuTENb MOXKET 00OpaTUTHCA C Kal000i, B TOM UKCIIE B CIACAYIONINX CIyqasX:

1) HapylieHre cpoka perucTpaluy 3ampoca O NPeIOCTaBICHUU MYHULHIIAIBHON
YCIIyTH;

2) HapyIIEHHE CPOKa MPETOCTABICHUS MyHUIUIIATBbHOW YCIIYTH;

3) TpeboBaHue y 3adABUTENS JOKYMEHTOB WU MH(OpMAaLUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMH TpPaBOBbIMM akTaMu Poccuiickoii ~ ®denepanui, HOPMAaTUBHBIMHU
npaBoBeIMM akTamu PecnyOnmuku Tarapcran [ NpeAoCTaBlIEHUS MYHHUIIMIAIbHOU
YCIIYTH;

4) oTka3 B TMpUeMe JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOpPMaTUBHBIMH TPaBOBbIMH akTaMu Poccuiickoit ®enepauny, HOPMaTUBHBIMU
MpaBOBbIMU akTamMu PecnyOnuku TatapctaHn naiisi NMpeoCTaBICHUS MYHUIUTIATBHOM
YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPENOCTABICHUH MYHULMUIIAJBbHOW YCIYI'H, €CIIM OCHOBaHUS OTKa3a He
MPEayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMHU
HOPMATUBHBIMU TMPABOBBIMU akTaMHu Poccuiickont ®enepanuy, 3aKOHAMH W HHBIMHU
HOPMaTUBHBIMH NPaBOBbIMU akTaMu PecniyOnuku TaTapcTan;

6) 3arpeboBaHHE C 3asiBUTENS MPU NPEIOCTABICHUM MYHUIMOAIBHOW YCIYTH
IJ1aThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMU MPABOBBIMU aKTaMH Poccuiickoi
®denepanu, HOPMAaTUBHBIMY NPABOBBIMU akTamu PecniyOiuku TaTapceran;

7) otka3z Oprana, gopkHOcTHoro Jjuma Oprana, MO®IL], paborhnka M®I] B
WCIIPaBJICHUU JIOMYIICHHBIX HMMH OINEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABIICHUS MYHUIIUIIATILHON YCIyTH JOKyMEHTaX MO0 HApyIIEHUE YCTAaHOBJICHHOTO
CpPOKa TaKUX UCITPABIICHUN;

8) HapylleHHEe CpOKa WIM TMOpsAdKa BbIIa4Yd JOKYMEHTOB MO pPe3yibTaTaM
MPE0CTaBIECHUS MYHUITUTIAILHON YCIIYTH;

9) nDpHOCTaHOBIEHUE MPEJOCTABICHHUS MYHULMIAIBHOH, €CIM OCHOBAHMS
MPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBI (eaepaibHbIMK 3aKOHAMH W TMPUHSITBIMUA B
COOTBETCTBUM C HUMU HWHBIMM HOPMATHBHBIMU TMPaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu PecmyOiauku
Tartapcran;

10) TpeGoBaHue Yy 3asBUTENS MPHU MPEAOCTABICHUHA MYHMIIMIAIBHONW YCIYTH
JOKYMEHTOB WM HHGOPMAIUHU, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TP TIEPBOHAYAIHLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABIICHUS MYHUIIMIIAILHON YyCIyrd, JAuO0 B TPEAOCTABICHWNW MYHHUIIUTATBLHOM
YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX NMyHKTOM 4 yactu 1 crateu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.3. XKanoba momaercs B muchbMeHHOW (opme Ha OyMa)XHOM HOCHUTENIE WIH B
AIIEKTPOHHOM (hopme.

Kanoba moker ObITh HampaBiieHa 1o moute, dyepe3 MODI], ¢ ucnonbp3oBaHueM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON  CETHU HMHTEPHET, OQUIMAIBHOIO caiTa
Jp0oxK:KaHOBCKOIO MYHHULIUIIAIBHOTO paiioHa PecnyOnuku Tarapcran
(https://drogganoye.tatarstan.ru/), Tloprana rocyaapcTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT
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Pecnyonuku Tarapcran (http://uslugi.tatarstan.ru), Enunoro noprana rocy1apcTBeHHbIX U
MyHUIMNATBHBIX yeayr (pynkuwmii) (http://www.gosuslugi.ru), a Takke MOXET OBITh
MPUHSTA MIPU JTUIHOM TPUEME 3asIBUTEIIS.

Kanoba na pemenust u aeiictus (6e3aeiicteue) M®DII, padotaHuka M®I] moxer
OBITH HaIlpaBJICHA IO TIOYTE, C UCMOIb30BaHUeM ceTu «HTepHeT», opumansHoro caita
M®OII, Iloprama rocyaapCTBEHHbIX M MyHUUMIAIBHBIX yciyr Pecnyonuku Tartapcran
(http://uslugi.tatarstan.ru), Equnoro moprana rocyJapcTBEHHbIX M MYHHUIIMIIAIBHBIX YCIYT
(pynkuwmit) (https://www.gosuslugi.ru), a Takke MOXET OBITb MNPUHATA NPU JTUYHOM
npreMe 3asBUTEIIS.

5.4. Kanoba nomxHa COepKaTh:

1) wnammeHoBanue OpraHa, TpPEJOCTABJIAIONIETO MYHHUIUIIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, TMpeJOCTABISIIONIEI0 MYHUIUIAIBHYIO YCIyTYy WIH
roCcyJapCTBEHHOTO CIIYXallero, MHOTO(YHKIIMOHAJIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
() paOOTHUKA PEICHUS U IeUcTBUS (0e3/1eCTBIE) KOTOPBIX 00KATYIOTCS;

2) damwinio, uMmsi, OTYECTBO (MOCIEAHEE — MNPH HAJUYUU), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS — (DU3UUECKOTO JiMla JHUOO HAMMEHOBAHHWE, CBEJIEHHUS O MECTE
HaXOXKJEHUS 3asiBUTENSI — IOPUAMYECKOro JIMIA, a TakKe HOMEP (HOMepa) KOHTAKTHOIO
tenedona, anpec (ampeca) JIEKTPOHHOM MOYTHI (MPU HAJIMYMKM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 0OOXanyeMmbIX peHIeHUsX W JehcTBUsAX (Oe37eicTBUM) Oprasa,
NPEIOCTABIAIOIIEIO  MYHHULMNAJIBHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIA  OpraHa,
MPEIOCTABIIAIONIEI0 MYHUIIMIIAJIBHYIO YCIYTY, WM MyHULIUIIAIBHOTO ciayxaiiero, MOIL;

4) noBonbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM MU
neiictBuem (Oe3nelicTBUEM) oOpraHa, NIpPEJOCTaBISAIOLIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBisIONIEr0 MYHHULIMIAIBHYIO YCIOyTy, WU
MYHHUIIMIIAJIBHOTO  CIIY)KAlllero,  MHOTOQYHKIMOHAJIbHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

5.5. 3asBuTeneM MOTyT OBbITb MPEACTaBICHbl JOKYMEHTHI (MpU HAJIWYUM),
MOATBEPKIAIOIIME JOBObI 3asBUTES, JIMOO X KOIHUU.

5.6. XKanoba mNOANIEKUT pErucTpalud HE IMO3JHEE CICAYIOIIETOo 3a JHEM ee
MOCTYIJIEHUsI paboyero AHs.

Cpok paccMOTpeHHSs KaJloObl — B T€UEHHUE MATHAALATH pabOyux JHEH co AHS ee
perucrpauuy, a B ciyyae oOxanoBaHus oOTka3za OpraHa B INpuUeMe JOKYMEHTOB Y
3asgBUTENs MO0 B MCHPABICHUM JOMYLICHHBIX ONEYaTOK MU OIMIMOOK WM B Cllyyae
00aJIoBaHUS HAPYILIEHUS YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUN — B TEUEHUE MSATH
paboumx JAHEN co THS ee perucTparui.

5.7. Tlo pe3ynbpratamMm pacCMOTPEHHS KaloObl MPUHUMAETCS OJHO W3 CIICTYIOITUX
pPELICHUN:

1) xanmoba ynoBIETBOPSIETCS, B TOM 4YuCie B (hopMe OTMEHBI MPUHITOTO PEUICHHUS,
HCIPABIICHUS JIOMYIICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH AOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU TPABOBHIMH aKTaMH
Poccuiickoii @eaepainriv, HOpMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TatapcTaH;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAETCS.
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5.8. He nmo3nHee OHA, CIEAYIOIIETO 3a JHEM MPUHATUS PELUICHUS, YKa3aHHOTO B
myHKTe 5.7 Hacrosmero PermaMmeHTa, 3asBUTENI0 B MUCBMEHHON (popMe M IO >KETaHUIO
3asBUTENS B JICKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.9. B ciydae mnpuszHaHMs KajgoObl MOJUIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B MyHKTe 5.8 Hactosimiero Permamenta, maercss mHbopMainus o
NEUCTBUAX, OCYIIECTBIsieMbIX OpraHoM B UENAX HE3aMEIJIUTENbHOIO YCTPaHEHUS
BBISIBJICHHBIX HApYLIECHUN NPHU OKAa3aHUM MYHULMIIAIIBHOM YCIYTH, a TAaKK€ IMPHUHOCATCS
M3BUHEHUS 3a JIOCTaBJIEHHbIE HEYNO0OCTBAa M yKa3bIBaeTCs MH(MOpMaIus O JadbHEHIIMX
JNEUCTBUAX, KOTOpblE HEOOXOJUMO COBEPIIUTH 3asBUTENI0 B LENSAX IOJy4YEHHUS
MYHULIUNAIBHON YCITYyTH.

5.10. B cinyyae npusHaHus KajaoObl HE MOJJIeXalleld yAOBIECTBOPEHUIO B OTBETE
3aBUTENIO, YKa3aHHOM B nOyHkTe 5.8  Hacrosmero Permamenrta, maroTcs
apryMEHTUPOBAHHBIE PAa3bsCHEHHWS O NPUYMHAX NPUHATONO pELIEHUs, a TaKxke
uH(popManus 0 MOpSAKE 00KaTOBAaHUS IPUHATOTO PEIICHUS.

5.11. B cayyae ycTaHOBIEHUS B XOZ€ WM MO Pe3yJIbTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYLIEHUS WU  MPECTYIUICHUS
JNOJDKHOCTHOE  JIMLIO, HAJEJIEHHOE IOJHOMOYMSIMHU IO PAaCCMOTPEHHUIO  Kalloo,
HE3aMEIJIMTEIbHO HAIIPABIIET UMEIOIINECS MAaTEPUAJIbl B OPraHbl IPOKYPATYPHI.

5.12. OrtHomieHMs, BO3HUKAIOIIME B CBSI3U C JOCYACOHBIM (BHECYIEOHBIM)
oOxkajioBaHMEM pelIeHui u nerictBuil (6e3aeiicTBuit) OpraHa, a TakXe ero JI0KHOCTHBIX
JM1L, TM00 MyHUIIMIAIBHBIX CIIY>KalllUX, PErYJIUPYIOTCS B cooTBeTcTBUU ¢ DenepanbHbiM
3akoHOM Ne 210-@3.
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[Tpunoxxenue Ne 1

K AJMUHUCTPATUBHOMY perJamMenTty
MPEIOCTABIICHUSI MyHUIIUITATILHONW yCIyTH TIO
NPUHIATHIO pEIIeHHsT OO0 HCIOIb30BaHUH
JOHHOTO  TPYHTa, M3BICYEHHOTO  IIpU
MPOBEJICHUN AHOYTIYOUTENbHBIX U JIPYTUX
paboT, CBSI3aHHBIX C HM3MEHEHHEM [HA H
OeperoB BOAHBIX 0OBEKTOB

(dopma)
(bnank opraHa, mpeI0CTaBISAIONMIETO MYHUIIMITAIBHYIO YCITYTY)
Pemenne
00 MCITOIB30BaHUHU JOHHOTO TPYHTA, H3BJICUYCHHOTO MPHU MTPOBEICHUH
JTHOYTJTYOUTENbHBIX U IPYTUX padOT, CBSI3aHHBIX C U3MEHEHUEM JHA

1 OeperoB BOJIHBIX 00BEKTOB

oT

1. HaCTOSIHICC PCIICHUC ITPUHATO HAa OCHOBAHHH 3aABJICHHA:

(yka3bIBaeTcs HAMMEHOBAaHUE 3asIBUTEIIA)
2. I[OHHBIﬁ I'PYHT, WU3BJICUYCHHbBIN IIpHU ITPOBECACHNHN ,ZIHOYI‘JIy6I/ITeJII>HI>IX H Ipyrux pa60T,
CBA3aHHBIX C HU3MCHCHHCM JHa H 6€p€FOB BOOHBIX 06T:GKTOB, 6yz[eT HCIIOJIB30BaH:
(Hy>KHOE OTMETHUTD)

JJIA obecrieueHus MYHUIUIIAIBHBIX HYKII;

B UHTepecax (U3MUYECKOTO, IOPUAWYECKOTO JIWIA, OCYIIECTBISIONINX
MIPOBEICHUE THOYTITYOUTEIBHBIX U APYTUX PAOOT, CBA3AHHBIX C H3MEHCHHUEM JTHA
1 OeperoB BOJHBIX 0OBEKTOB

3. B cayuyae ucnonb3oBaHMs ISl 00€ClEUEHUsT MYHULIMMAIBHBIX HYXK] YKa3bIBaeTCs
1enb (1eIH) UCTIOIb30BaHUs IOHHOTO IpyHTa: (HY>)KHOE OTMETHTD)

OopraHu3aiuu 0J1aroycTpoicTBa TEpPUTOPUH;

OCYHICCTBJICHUA I[OpO)I(HOI;'I ACATCIBbHOCTH,

CO3/IaHUsI YCJIOBUU JIJIT MACCOBOT'O OT/IbIXA JKUTEJICH MOCEICHHUSI U OpraHu3alus
00yCTpOICTBA MECT MACCOBOI'O OT/IbIXa HACEIICHUS;

CO3JJaHrA NCKYCCTBCHHELIX 3E€MCIIbHBIX YYaCTKOB,

JUTA LEJIEH CEIIbCKOXO3IMCTBEHHOTO IPOU3BOICTBA;
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JUTSI OCYIIIECTBIICHHS aKBAKYJIBTYPHI (PHIOOBOJICTBA).

MecTto npoBeaeHus padoT

(mammeHoBaHue cyobekTa Poccuiickoit denepanun,
MYHHIIMIIAILHOTO 00pa30BaHus, KaJacTpOBbId HOMEP
3€MEJIbHOr0 y4acTKa (IIpU HAJIMYUU), KOOPIUHATHI
4acTHU BOAHOT'O 00BEKTA, UCIIOIb3yEeMOT0 3asBUTEIIEM
JUTSL IPOU3BOJICTBA PA0OT, TUIOIIA (b AKBATOPUH B KM2)

O06bembl (TUTaHUpyEMBbIE 00BEMBI) U3BJIEKAEMOTO JOHHOTO TPyHTa
Mecrto ckianupoBaHusi JOHHBIX T'PYHTOB (KaJacTpOBBI HOMEp 3€MEIbHOTO
Y4acTKa)
Mecto (akTUYECKOro HCHOJB30BAHMS JIOHHOTO TPYHTa ISl OOECHedeHHUs
MYHUIUIAIBHBIX HYX/]T (KaJacTpOBbIA HOMED Y4aCTKA)
4. B cnydae uCIosb30BaHUs JOHHOTO TPyHTa B MHTEpecax (U3HYECKOro,
IOPUIMYECKOTO JIUIA, OCYLIECTBISIOIUX MPOBEACHUE THOYTITYOUTEIbHBIX W JIPYTUX
paboT, CBA3aHHBIX C U3BMEHEHHEM JIHA U OEpEroB BOAHBIX OOBEKTOB:

(Yka3blBaeTcsi HAMMEHOBAaHUE (PU3HUECKOT0, FOPUINYECKOTO JIUIIA)

Cenenus 00 IEKTPOHHOH TOIHUCH

HomxuoctHOE uio (PHO)

(ToANHMCH YIOIHOMOYESHHOTO JODKHOCTHOT'O JIUI[A
oprasa)
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[Tpunoxxenue Ne 2

K AMUHUCTPATUBHOMY peryiaMeHTy
MPEIOCTABICHNS MYHUIIATIAIGHON YCIYTH 110
MPUHATHIO PEIICHUS 00 MCHOJb30BaHUHU
JOHHOTO  TPYHTa, W3BICYECHHOTO  TIPH
MIPOBEJICHUH JTHOYTIIYOUTEIBHBIX H JPYTHX
paboT, CBS3aHHBIX C W3MEHEHHWEM JHA |
OeperoB BOJHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeJOCTaBIIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHHUE
00 oTKa3e B NMPeA0CTABJICHUHA MYHUIMIIAJIBLHOM YCJIYIH 10 NPUHITHIO pellieHust 00
HCII0JIb30BAHUM JOHHOI0 I'PYHTA, U3BJIEYCHHOI'0 NPHU MPOBEJICHUN
JAHOYIJTYOUTEJbHBIX U IPYruX padoT, CBA3aHHBIX U MI3MEHEHHEM HA U Oeperos
BOJHBIX 00bEKTOB
OT No

[To pe3ynpTaTaM  pacCMOTPCHHS  3asBICHUS  OT
No (Oama u HoMmep 3as6leHus) TPHUHATO pEIIeHHEe 00 OoTKa3e B
MPEIOCTABIICHUN MYHHUIIUIIAIBHON YCIYTH TI0 CJCAYIOIIMM OCHOBAHHSM (8b10pambv
Heobxooumvle):

1 :
2.

PasbsicHeHus IIPUYMH OTKasza:

JIOnONHUTENBHO uHpopmMupyem:

(yxaspiBaetcst mH(QOpMAIHsl, HEOOX0IUMas JUI YCTPAaHCHHS IPUYHH OTKAa3a, a TAK)Ke WHasl JJOTIOJTHUTEIbHAS
nHbOpMALHS IPH HAIUYHHT)

Caenenus 00 3JEKTPOHHOM MOMUCH

HomxuoctHoe muto (O.1.0.)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxxenue Ne 3

K AJIMHHUCTPATHBHOMY periIaMeHTy
MPEOCTABICHUS] MYHUIIUITAIHLHON YCIIyTH TI0
NPUHATUIO pelIeHusT 00 HCMOJIb30BaHUU
JOHHOTO  TPYHTa, W3BICYCHHOTO  TPH
MPOBE/ICHUU JTHOYTITyOUTEIBFHBIX M JPYTHX
paboT, CBSI3aHHBIX C W3MEHCHHEM JIHA W
OeperoB BOAHBIX 0OBEKTOB

(dopma)
3asiBjieHHE 0 PACCMOTPEHUH BO3MOKHOCTH HCIIOJIb30BAHMS JOHHOTO TPYHTA

JJISA obecreyeHus MYHUIHIAJBHBIX HYK/I HJIH €ro HCII0Jb30BaHUA
B HHTEpecax 3asABUTE/IA

(HaumenoeaHue YNOJIHOMOYEHHO020 Op2aHad MeCmMHO20 caMoynpaneHu}z)

3ASABJIEHUE

02151 FOPUOUYECKO20 YA —NOTHOE U COKpauyertoe (npu Hanuyuu) Haumenosanue ¢ ykasanuem OI'PH,
0714 uU3UYECKO20 YA, 8 MOM YUCTe UHOUBUOYATbHO20 NPEONPUHUMAMENS, — PAMUNUL, UM, OTNYeCm80 (Npu HaIuduu))

JICWCTBYIOIIETO Ha OCHOBAHUHU:
ycTaBa

MIOJIOYKCHHSI

HHOE

(vkazamw 610 0OKyMeHma)

3aperucTprupOBaHHOTO

(Kem u Koeoa 3ape2ucmpuposano 1wpuouteckoe 1uyo)

MecTo HaxoxaeHUs (IOPUINYECKUI aJipec)

bankoBckue PCKBU3UTHI

B nune

(OondicHocmb, npedcmagumens, Gamuius, UmMs, OM4ecmeo (Pu HAIUYUL))

JlaTa poKACHUS

ITactiopt

(cepust, HOMep, KeM U KOTJa BBIIaH, KOJI IT0Ipa3IeIeHus)

aZipec MPOKUBAHUS

(I’lOleOCmbIO mecmo noCmoAHHO20 }’lpOJICMGLIHu}Z)

KOHTaKTHBIN TenedoH

JEHCTBYIONIUI OT UMEHH FOPUTUIECKOTO JIHIIA:
0e3 TOBEpEHHOCTH

(vKazvieaemcsi auyom, umerowum npago 0eticmeosams Om uMeHu IPUOUIecKo2o auya 6e3 008epeHHOCHU
6 CUTTY 3AKOHA UNU YUPEeOUMenbHbIX OOKYMEHNO08)

Ha OCHOBaHUH JIOBEPEHHOCTH, yIOCTOBEPEHHON

(bamunus, ums, omyecmeo (npu HAIUYUY) HOMAPUYCA, OKPYe)

« » r., No B peectpe
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10 UTHBIM OCHOBAHUSIM

(naumenoganue u peksusUmvl OOKyMeHma)

HpOI_Hy pPacCMOTpETh BO3MOXXHOCTbH HCIIOJIb30BaHHA JOHHOI'O I'PyHTa HU3BJICYCHHOI'O

(HaumeHoBaHUe cyovexma Poccuiickoui Deodepayuu, MYHUYUNATILHO20 obpaszosanus, Kaoacmpoguiii HoMep
3eMeNbH020  YHACHKA (npu Hanuyuu), KOOpOuHamvl yacmu 600H020 obvexma, UCNOTBL3YEMO20 saseumenem
011 npouseoocmea pabom, naowadb akeamopuu 6 KM, 61o pabom, 0O6beMbl U3EIEKAeMO20 OOHHO20 2PYHIMA)

111 00EeCTIeYeHU ST MYHUITUITAIbHBIX HYXK]T

B HHTepecax (U3HUYECKOIo, HOPHANYCCKOr0 JIMIA, OCYIIECTBISIONIMX IPOBEICHUE
JTHOYTTYOUTENBHBIX U JPYTUX paboT, CBA3aHHBIX C M3MCHEHHEM JIHA MU OEpPEroB BOJTHBIX
00BEKTOB

Hyocnoe ommemumo
[Ipunoxenue:

a) KONHs JOKYMEHTa, YAOCTOBEPSIOLIECTO JINYHOCTD, — UTS (PU3NUECKOTO JINIIA;

0) JOKyMEHT, MOATBEPKIAIOIINI MOTHOMOYHS JIMIA Ha OCYLISCTBICHUE ACHCTBUN OT UMEHH 3asBUTENS, B Cliydae
€CIIM 3asIBIICHHE MTOIAETCs IPEICTABUTENIEM 3asIBUTEIIS;

B) 3aKJIIOYCHNE TEPPUTOPUATLHOrO opraHa denepalbHOrO areHTCTBAa MO HEAPOMNOJIb30BAHHIO 00 OTCYTCTBHH
TBEP/BIX MMOJIE3HBIX UCKOMAEMBIX, HE OTHOCSIIUXCS K 00IIepacpoOCTpaHEHHBIM TTOJIE3HBIM HCKOIAEMBIM;

T') 3aKIIIOYEHUE TeppPUTOpUANTbHOTO opraHa DenepanbHOrO areHTCTBA BOAHBIX PECYpCOB 00 OCHOBaHUSX
MIPOBEJICHUSI JHOYTITYOUTEIHHBIX U IPYTHX pabOT, CBA3aHHBIX C U3MEHEHHEM JHA M OeperoB BOJIHBIX OOBEKTOB, B
pe3ynbTaTe KOTOPBIX MOTY4€H JOHHBIA TPYHT.

[peacTaBneHHble JOKYMEHTHI U CBEICHUS, yKa3aHHbIE B 3asABICHHUH, JOCTOBEPHBI. PacluCKy O NPUHATHH JOKYMEHTOB
moy4ui(a).

« » 20 T. « » 9« » MHH.
(Oama u épems nooavu 3asa6enus)

(noonuce 3aseumerst) (pamunus, ums, omuecmeo (npu Haruuuu)

M.IL.
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[Tpunoxxenue Ne 4

K AJIMHHUCTPATHBHOMY perJamMeHTy
MPEIOCTABIICHUSI MyHUIIUITATILHONW yCIyTH TIO
NPUHIATHIO pEIIeHHsT OO0 HCIOIb30BaHUH
JOHHOTO  TPYHTa, M3BICYEHHOTO  IIpU
MPOBE/ICHUU JTHOYTITyOUTEIBFHBIX M JPYTHX
paboT, CBSI3aHHBIX C HM3MEHEHHEM [HA H
OeperoB BOAHBIX 0OBEKTOB

(dopma)

(bnank oprana, nmpeoCTaBISAIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:
KoHTakTHEIE TaHHEBIE:

[IpencraBurens:

KoHTakTHBIC JaHHBIC IIPCACTABUTCILA:

PEIIEHHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEO0OX0AUMBIX JIJISl PEA0CTABJICHHS
MYHHUIUNIAJIBHON YCJIYTH
OT No

[To  pesympraraM  pacCMOTPEHHS  3asBICHUSA  OT
No (Oama u Homep 3as6/eHus) TIPUHATO pElIeHHe 00 OTKa3e B IpHEMe
JOKYMEHTOB, HEOOXOJMMBIX JJIi INPEIOCTaBJICHUS MYHMIMIAIBHONW YCIyrH, IIO
CIICAYIOIIUM OCHOBAHUSM (8b10pamsv HeobXooumvle):

1 :
2.

Pa3zbsicHenus MPUYHH OTKa3a:

JlonoNHUTENBHO uHpopmMupyem:

(yxassiBaeTcs HHGOpMALKs, HEOOXOIUMAs ISl yCTPAHSHHUsI IPHYKMH OTKA3a, a TAKXKE HHAsl JIOMOIHUTEIbHAS
uHGOPMALUS IPU HATIMYHH)

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHOE u1o (P.1.0.)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIHIA
oprasa)
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[Tpunoxxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABJICHUS MYHHIIUITAILHON YCIYTH TI0
MIPUHSTHIO PEIICHHUS 00 WCITOJIb30BaHUN
JOHHOTO TPYHTA, H3BJICUCHHOTO ITPH
MIPOBEJICHUH JTHOYTITYOUTEIBHBIX M IPYTHX
paboT, CBSI3aHHBIX C M3MCHCHHUEM JHA U
OeperoB BOJHBIX OOBEKTOB

(dopma)
PyxoBoaurento
Haumenosanue Oprana
OT:
3ASBJIEHUE

00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
NPUHATHIO PEIICHHs 00 UCTIOIh30BaHUH TIOHHOTO TPYHTA, U3BJICUEHHOTO MPHU MPOBEICHUH
THOYTIYOUTENbHBIX U JIPYTUX padoT, CBA3AHHBIX C M3MEHEHHWEM JHA U OEperoB BOJHBIX
0OBEKTOB.

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomry  wWcmpaBUTh  AOMYNICHHYID  TEXHHYECKYH0  OMMOKY H  BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JOKYMEHT, SIBIISIOMIMKCS PE3yIbTaTOM MYHHIIUMAIEHON
YCITyTH.

[punararo crieayronme J0KyMEHTHI:

1.

2.

B cnaywyae mnpuHsTHS pemieHUuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUH
TEXHUYECKOH OMIMOKHU MPOIITY HANPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMHM Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHHEM IIO
azpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIIOUCHHBIC B 3aSIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TAaK)K€ BHECEHHbIE MHOK HUWXKE,
JOCTOBEPHBI. JIOKYMEHTHI (KOMHU JOKYMEHTOB), IPUJIOKEHHBIE K 3aSBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBJICHHBIM 3aKoHOJaTelbcTBOM Poccuiickoit denepanyu, Ha MOMEHT
MIPENCTABIICHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIHBI W COJEPXKAT JIOCTOBEPHBIC
CBEICHUS.

(mata) (moamuce) (®.1.0.)



