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06 yTBEpPXOAEHUM AOMUHUCTPATMBHOIO perfnameHTa
npegocTaBneHnsa MyHMUMNanbHON yCcnyru no Bblgaye
paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLUEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net

B cootBeTcTBMM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum
npegocTaBnNeHnsa rocygapCTBEHHbIX M MyHUUMNanbHbIX ycryr» u opsgkom paspaboTku u
yTBEPXAEHUS aOMUHUCTPATUBHBIX pernaMmeHToB MNpefoCTaBeHust rocyaapCTBEHHbIX YCIyr
WUCMONHUTENbHBIMKM ~ OpraHaMmn  rocygapctBeHHon  Brnactm  Pecnybnuknm  TatapcTaH,
yTBEpXAeHHbIM nocTaHoBneHnem KabnHeta MuHuctpos Pecnybnukn TatapctaH o1 02.11.2010
Ne 880 «O6 yrtBepxaeHun [lopsgka pas3paboTkm M yTBEPXKOEHUS aAAMUHUCTPATUBHBIX
pernamMeHToB NpefoCTaBNEeHUs roCygapCTBEHHbIX YCAYr WCMNOMAHUTESIbHbIMKM  OpraHamu
rocygapcrtBeHHon Bractu Pecnybnuku TatapctaH M O BHECEHUN WU3MEHEHUN B OTAENbHbIE
noctaHoBneHna KabuHeta MuHuctpos Pecnybnuku TaTtapctaH», NCNONHUTENBbHLIN KOMUTET
Kusitckoro cenbckoro noceneHnst bymHckoro MyHuumMnansHoro panoHa

NOCTAHOBNAET:

1. YTBEpOMTb AOMUHUCTPATUBHbIA pernaMmeHT npeaocTaBneHnsa MyHUUUNanbHOW yCryru
no Bblgaye paspeLlleHnsa Ha BCTynneHne B 6pak HeCoBEPLLUEHHONETHUM, JOCTUILMM Bo3pacTa
16 neT, cornacHo NPUNOXEHWUIO.

2. Hactosiwee nocTaHOBMEHME BCTYNaeT B 3aKOHHYK Cuny €O OHS oduumanbHoro
ony6nukoBaHusa Ha OdumumansHOM nopTane npasBoBon MHdopmaumm Pecnybnukn TatapcTtaH
no agpecy http://pravo.tatarstan.ru/, a Takke nognexut pasmeweHnto Ha [lopTane
MYyHULMNANbHbIX obpasoBaHui Pecnybnukun TaTapcrtaH B MHOPMaLMNOHHO-
TenekoMMyHuKaLmMoHHoOM ceTu NHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTaHOBIIEHUS OCTaBNA 3a COBON.

N.o. PykoBoautens

WcnonHutensHoro komureTa

Kusatckoro cenbckoro noceneHus

BynHckoro myHuumnansHoro panoHa PT .. Mypnartos



MpunoxeHne

K nocTaHoBMeHMo VICNONHUTENBHOTO
KomuTeTa Kuatckoro cenbckoro
noceneHns bynHcKoro MyHuumnansHoro
panoHa PT

oT «28» nronsa 2021 r. Ne 15

ALOMVHNCTPATUBHLIW perfiameHT
npegocTaBeHnsa MyHMLMNANbHOW YCyrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTeTHUM, JOCTUrMM Bo3pacTta 16 net

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npenocTtaBneHuss MyHUUMnanbHOW YCryru
(banee — agMMHUCTPATUBHLIN  perfnamMeHT) YycTaHaeBnMBaeT CTaHdapT W Nopsagok
npegocTaBfeHns MyHMUMManbHOW YCNyru noBbldayvye paspelleHus Ha BCTynneHue B Opak
HecoBepLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 net(ganee — MyHuuunaneHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1.Jlnuamun, nmewWMMN NpaBo Ha MOflyYeHMEe MYHULMNANbHOM YCNyrn, sIBRSKOTCA
HecoBepLLEHHONETHME rpaxaaHe, gocTurne Bo3pacta 16 net (oanee — 3asiBUTEnND).

1.2.2. C 3asBneHnemM BnpaBe obpaTtntbcs NnpeactaBuTeNb 3asBUTenNs, 4ENCTBYOLWMIA Ha
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMo4usi, NMMbo 3aKOHHbIN NpeacTaBUTENb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mopsaok MHDOPMUPOBAHMS O NPeaoCTaBeHN MyHULMNANbHOW YCnyrn

1.3.1. Hdhbopmaumsa o nopsaake npegoctaBrneHuss MyHUUMnanbHOW yCnyrm pasmeLLaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHGOPMaLNIO
O MyHULMNAanbHOW ycryre, pacrnonoXeHHbIX B NOMELLEHNAX MHOTOMYHKLMOHAMbHbIX LLEHTPOB
npefocTaBrieHNs rocygapCTBEHHbIX U MyHULMNAIbHBIX YCIyT.

2) Ha odumumanbHOM calTe ByuMHCKOro MyHMUMNanbHOro paroHaB MHAOPMAaLUMOHHO-
TeNneKkoMMYHMKaLMOHHON cetu «WHTepHeT» (unu 20po0cKo20 OKpyaa)
(https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanebHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (mnanee - Peectp
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHMUMNANbHON yCnyru
OCyLLieCTBNAETCA:

1) B MHOroyHKUMOHAIbHbIX LUEHTpax MpeaocTaBfeHns rocygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPY YCTHOM 0BpalleHum - IMYHO UMK No TenedoHxy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 UcnonHumenbHom komumeme Kusmcko2o ceflbcKo2o rnocesieHusi BbyuHcKo20
MyHuyunanbHo2o patoHa Pecriybnuku TamapcmaH (aanee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdpopmaums Ha EguHom noptane, PecnybnukaHckom nopTane O nopsigke wm
cpokax npeaocTaBfieHUs MyHUUMNANbLHOMW YCnyrn Ha OCHOBaHUM CBEAEHUN, CoOAepXallunxcs B
PeecTpe rocyaapCTBeHHbIX U MyHULMNANbHbIX YCyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNAnbHON yCrnyru
ocyulecTtBnsieTca 6e3 BbIMOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtaa
3aaButensa TpebyeT 3aknYeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBoobnagaTtenem
nporpammMmHoro obecneveHusi, npegycMaTpmBalroLLlero B3WMaHue Mnatbl, PerucTpaumio unm
aBTOPM3aLMIO 3asBUTENA UM NPeoCTaBNeHne UM NepCoHanbHbIX JaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o MecTe HaxoXOeHUss MHOMOYHKLMOHANbHOMO LEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX U MyHUUmMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBo4YHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxpgaH, KOTOpbIM MpeaocTaBnaeTcs MyHuuunanbHaa ycrnyra; o
HOPMaTUBHbIX MPaBOBbLIX aKkTaX, Perynmpylowmx BONPOChl NPeaoCTaBfeHUs MyHULMNanbHON
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BoNpocam
npegocTaBneHnss MyHULMNAnbHON YCYru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unu 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAENa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, NnogpobHO B MUMCbMEHHOW (hOopMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBneHns MyHUUMNANbHOM YCAyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
afMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co AOHA perucTpaumm
obpalleHua HanpaBnAwT oTBET 3aaBuTento.OTBeTbl Aal0TCa Ha A3blke obpaweHus. B cnyvae
HEBO3MOXHOCTM AdaTb OTBET Ha sA3blke ObpalleHus UCMOonb3yTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npefocTaBrieHNss  MyHUUMNanibHOW  yCryru
pasMellaeTcs Ha ouumManbHOM canTe MYHUUMNanbHOrO panoHa (Usiu 20po0CKO20 OKpyaa)
Ha MHPOPMAaLMOHHbIX CTeHAAxX B nomeweHnax OpaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaxX W Ha oduumanbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHQOPMaLMIO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBiEHUA Ha NpeaocTaBneHune
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PerynupyoLLme npegoctaBrneHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOpMaATUBHbIX MNPAaBOBbIX aKTOB, PErynupyloLwmnx npenocrasneHne
MYHULMNANbHOW yCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
nx odmumanbHoro onybnukoBaHusa), pasmeweH Ha EpavHom noptane, B Peectpe
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rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, Ha opuumMaribHOM canTe MyHULUMNAanbHOro panoHa
B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernamMeHTa B OEUCTBYHOLE pefakumm nognexuT
pa3mMeLleHuio Ha EguHom noprarne, B Peectpe rocygapCTBEHHbIX U MyHULMNAIbHBLIX YCIyr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNoONb3yeMble B aAMUHUCTPATMBHOM perfnaMeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPaATUBHOM perflameHTe WCMONb3yTCa crneaylwme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrO(yHKUMOHANbHOrO UeHTpa npefocTtaBfeHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpPHOE
nogpasgeneHme (omc) MHOroyHKLUMOHANBHOroO LeHTpa NpeaocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr, CO34aHHOEe B FOPOACKOM (CenbCKOM) MOCeneHun MyHUMUMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusauum DeAaATenbHOCTH MHOIrOYHKLIMOHASTbHbIX LEHTPOB npegocTaBneHust
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIYr, YTBEPXKAEHHbLIX NOCTaHOBNeHNEM [paButenncTea
Poccuiickon ®enepaumnm ot 22 gekabpsa 2012 r. Ne1376 «O6 yTeepxxaeHum MNpasun opraHmsanmm
AEATENbHOCTU  MHOTMOYHKUMOHASNbHbIX LEHTPOB MNPEeAoCTaBfiEHUS TOCYLAPCTBEHHbIX WU
MYHULUMNANbHbIX YCNYr»;

TexHudeckass owmbka - owwubka (onucka, oneyaTtka, rpamMmatMyeckas Wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHUUMNANbHY YCryry, U npueeawas K HECOOTBETCTBMIO CBEAEHWN, BHECEHHbLIX B AOKYMEHT
(pe3ynbTaT MyHUUMNANbHOM YCNYrn), CBEAEHWAM B [AOKYMEHTax, Ha OCHOBaHUM KOTOpPbIX
BHOCUINUCb CBEAEHUS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduUKauMm B UHpaACTpyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOMb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCRyr B
anekTpoHHon ¢opme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHAs
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN Y4aCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME uWOeHTUpUKauMm un  ayTeHTUuKaumm K  uHpopmauumm,
cogepxalienca B rocygapCrBeHHbIX MHPOPMALNOHHBLIX CUCTEMAX M UHBLIX MH(POPMAaLMOHHBIX
cucrtemax;

MoL| - MocypnapctBeHHOe 6GlogKeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npenocTaBneHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke Tatapcrany;

McnonkoMm — WUCMAOMHUTESNbHBLIN KOMUTET MYHUUMNANbHOMO pamoHa (MM ropoackoro
okpyra);

EMP 3AI'C — EguHbIn rocygapCTBEHHBIN peecTp 3anncemn akToB rpagaHCKoro COCTOSIHUS;

ANC MoL - ABToMaTMsmMpoBaHHaa MHGPOPMaLUMOHHAA cMCTeMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMuMHUCTpATUBHOM perfamMeHTe nog 3asdBfeHneM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCIyrn,nogaHHbIA B COOTBETCTBUU C NYHKTOM 3 cTaTbk 2 defepanbHOro 3akoHa
oT 27 wonga 2010 roga Ne210-9®3 «O6 opraHumsauuu npeaocTaBfieHUsl roCy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®eaepanbHbin 3akoH Ne210-d3).

2. CtaHgapT npefocTaBneHns MyHUUUnNansHOW ycnyru

2.1. HanmeHoBaHMe MyHULMNANbLHOM yCryru
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Bblgaya paspeleHMsa Ha BCTynneHve B Opak HeCcOBEpLUEHHOMNETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoynpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHYO YCIyry

UcnonHumernbHbil  komumem  Kusimcko2o  cenibCKo2o  rnocesnieHuss — byuHckozo
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrseTcs:

1) pelleHne O Bblgade paspelleHus Ha BCTynneHne B 6pak HecoBepLUEHHOMNETHNM,
pgocturiumm  Bo3pacta 16 net (npunoxenHme Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
perrnameHTy);

2) peweHne 06 oTkase B NpeaocTaBreHNNn MyHUUMNaneHon ycnyru(npunoxenune Ne 2k
HacTosILLEMY aAMUHUCTPATUBHOMY pPerfamMmeHTy);

3) peweHne 06 oTkase B nNpuemMe AOKYMEHTOB, HEOOXoouMMbIX Ons NpenocTaBreHus
MyHuuMnanbHon ycnyru(npunoxenune Ne 3k HacTosiILLeMY aAMUHUCTPATUBHOMY perfamMeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNANbHOM YCNyrM HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIMO  YCUNEHHOW  KBanvuLMpOBaHHOM
3IEKTPOHHOM MOAMNUCHI0 YNOSTHOMOYEHHOIroOAOMKHOCTHOro nmua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUN C DefepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (pnanee — degepancHbin 3akoH Ne63-d3)B nuuHbIN kKabuHeT EguHoro noptan. B
crlydae HanpaBsneHuss 3asBreHuss nocpenctBoMPecnybnukaHckoro nopTtana  pesynbTaT
npegocTaBfeHns MyHMLUMNanbHON yCyrn HanpaBnseTCca B IMYHbIA kabuHeT PecnybnnkaHcKoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBfeHUs MyHULMNAnbHOW YCyru
BblgaeTcss OpraHe wunm B MOL B popme a3k3emnnsipa 3MEKTPOHHOrO  JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NeYaTblo Y NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unu paboTtHuka MOL.

2.3.4. 3asBuTenNb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnansHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHMe cpoka AEWCTBMS pesynbTaTa NpeaocTaBneHus
MYHULMNANbHON YCNYrW.

2.4. Cpok npeaocTaBreHns MyHMUMNanbHOM ycnyru, B TOM YUCIe C y4eTOM HEOBX0AMMOCTH
obpalleHns B opraHusaunm, y4acTByoLmMe B NnpegocTaBneHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBMNEHUSI NpeaoCTaBeHNst MyHULMNANbHOW YCNyru B Criyvae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHUsI NpeayCMOTPeHa 3akoHoAdaTenbcTBoM Poccuiickon deagepaumm,cpok Bblaayn
(HanpaBneHuns1) AOKYMEHTOB, ABMSIOLLMXCA pe3ynbTaToM NpeaoCTaBreHns MyHMuunansHon
ycnyru

2.4.1. MyHuumnaneHas ycnyranpegocTtaBnsetca B TedyeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWEroca pesynbTaToM MpegocTaBreHns
MYHUUMNANbHOM YCnyrm B (oOpMe 3rEeKTPOHHOro OOKYMEHTa, 3asdABUTENIO OCYLLECTBIISETCHA B
AeHb 0(popMMNeHNsa U permcTpaumm pesynbTata NpeaoCTaBeHUss MyHULMNansHON YCyri.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBLIMY NPABOBbLIMU aKTaMu AN NPeAoCTaBNeHNs
MyHULMNAnNbHOM YCNyru, a Takke yCnyr, KOTopble SABNsATCA HeobxoanumbiMu 1 06s13aTenbHbIMU



Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalumx npeacTaBneHmio 3asaBmTenem,
cnocobbl NX NoNy4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ins nony4yeHuss MyHULMNanbHOW YCNyrn 3asBuTenb NpeacTaBnsdeT cregyrowme
OOKYMEHTbI:

1) LOKYMEHTbI, YAOCTOBEpPSOLME NUYHOCTBBCTYNarWwmnx B 6pak (He TpebyeTcsa B criyyae
obpalueHnsa nocpeactsomPecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMNIA NOSTHOMOYNA NpeacTaBuTens 3assutend(He TpebyeTtca B
cnyyae obpalleHnsa 3aKOHHOro NpeacTaBUTENs 3asaBUTENs);

3) 3asBreHue:

B popme p[okymeHTa Ha OymaxHom Hocutene (npunoxeHwe Ned Kk HacTodAwemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NIEKTPOHHYO hOopMYy 3asaABneHMs1), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMM
NyHKTa 2.5.3agMVHNCTPATMBHOIO pernamMmeHTa, npu obpalueHunn nocpencTBoOM
PecnybnukaHckoro noprana;

4)NMNCbMEHHOE corflacMe 3akoHHbIX npeacTaBuTenen nuy, BCTynawwmux B 6pak,
3aBepeHHOoe B Nopsiake, yCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare;

5) [OOKyMeHTbl, nogTeBepxaawwme ocobble 06CToATENbCTBA CHWXKEHUS OpayvHoro
BO3pacTa (CnpaBka MeANLMHCKOW OpraHn3aumnm rocyaapCTBEHHOM U MyHULMNANBHOW CUCTEMbI
3[4paBoOXpaHeHMs O Hannuum  BGepemMeHHOCTMNMGO  OOKYMEeHTbl,  MOATBepXxaatowime
HenocpeaCcTBEHHYH Yrpo3y XU3HN OQHOTO U3 NL, KenarLwmux BCTyNUTb B 6pak).

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOTryT ObiTb NpeacTaBreHbl (HanpaBeHbl)
3asiBUTENEM OAHUM U3 Ccreayromnx cnocobos:

1) 4vepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3aAMUHNUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraHnmMyHo unmn nocpeacTtBoM NOYTOBOW CBA3M Ha ByMaXHOM HocuTene.3asaBreHune
N npunaraemMble JOKYMEHTbI, NPX HanpasneHnn NocpeacTBOM MOYTOBOM CBSI3W, 3aBEPSAOTCS B
yCTaHOBIEHHOM MOpPSIAKeE.

2.5.3. 3asBneHve npu HanpaeneHuu nocpencrBomPecnybnmnkaHckoro nopTana
noanncbIBaeTCA NPOCTON INEKTPOHHOM NOANUCHI0 3asBUTENS.

Ana nonyyvyeHns nNpPOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTENO Heobxoaumo NpOovTU
npoueaypy permctpaumm (ayteHtudpukauun) B ECUA, a Takke nogreepauTb YHETHYHO 3amnuchb.

ONEKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 0O6pa3bl AOKYMEHTOB), yKa3aHHbIX B NOAMYHKTax
2, 4nyHkTa 2.5.1agMUHNCTPATUBHOIO perfnaMmeHTa,3aBepsatoTcsa YCUNeHHoM KBanndmumpoBaHHON
noAnncbIO NnL, YNONHOMOYEHHbIX HAa CO34aHMe 1 NogNucaHne Taknux AOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE  [AOKYMEHTbI(3NEKTPOHHbIE 00pa3bl  LOKYMEHTOB), nNpunaraemble K
3asBNeHnto, B TOM 4Mcne OOBEPEeHHOCTU, HanpaBnawTca B Buae dannos B dopmatax pdf,
jpg.jpey,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 MbawnT.

KauectBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOJIPKHO NO3BONATL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WMHGOPMauun WNU  OCYLLECTBIEHUS LEWNCTBUN,
npeacTaBfeHne Unm ocyLecTBEeHNEe KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPaBOBbLIMM
akTamu, perynupylowmMm  OTHOLIEHWS, BO3HWUKaKLWMe B CBA3M C NpefocTaBrieHMeM
MYHULMNANbHON YCNYru;

2) oCyLleCcTBNEHUSA AENCTBUIA, B TOM YMCIE COrnacoBaHmm, He06XoAMMBbIX AN NONyYeHUs
MYHULMNANbHOW YCNyrn 1 CBA3aHHbIX C 0bpalleHneM B MHble rocyapCTBEHHbIe OpraHbl, OpraHbl



MECTHOro CaMOYrNpaBfieHUs, OpraHn3aunn, 3a MCKYEHMEM MOMNyYEeHUst YCryr U MonyvYeHus
AOKYMEHTOB U MHGOpMaLuMu, NpefocTaBnaemMblx B pesynbtate NpefoCTaBneHns Takux YCnyr,
BKITIOYEHHbIX B MEepeyHu, ykasaHHble B yactu 1 crtatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06aA3aTENBHBLIX YCNYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHa4aribHOM OTKase B npueme OOKYMEHTOB, HeOBXoaUMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyrm, nubo B nNpefocTaBneHMM MyHMUMNanbHON
yCInyru, 3a UCKMYeHneM crnegyowmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  AaKTOB,  KacaroLMXCS
npefocTaBneHns MyHUUMNanbHOW YCryrn, Mocne nepBOHavanbHOM nogadn 3asiBfeHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuuve owWMOOK B 3asABMEHUMM O MpPefoCTaBfAeHUM MyHUUMNanbLHOW yCriyrn wu
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX AONS NpefoCTaBNeHns MyHuuunanbHOW ycnyrn, nnbo B npefocTaBreHum
MYHULMMNANbHON YCNYr U HE BKNOYEHHbIX B NPEeACTaBNEHHbIV paHee KOMNIEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka OeWCTBUS [OOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobXxoauMmblix [Onsi NpeaocTaBneHus
MyHULMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiSiBNEHWE LOKYMEHTanbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MyHUUMNanbHON ycryrn, nnbo B NpefoCcTaBneHnm MyHUUMnanbHOM yCryr, 0 YeM B MMCbMEHHOM
BMAe 3a noanuceio pykosoamtens OpraHa npu nepBoHavanbHOM OTKa3e B NpuemMe JOKYMEHTOB,
HeobxooMMbIX ONs NPeAoCTaBNEHUS MYHULMNANbHOW YCNyru, yBeaoMnisieTcs 3asButenb, a
TakKe NMPUHOCATCH N3BMHEHNA 3a JOCTaBMNEeHHble Heya0bCTBa;

4) npegocraBneHnsi Ha ByMaXHOM HocUTene AOKYMEHTOB M MHAPOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME SABMSETCA HEeoOXOAMMbIM YCNOBMEM MNpenocTaBreHus
rocydapCTBEHHOM UMM MYHUAUMMNANbHOW  YCRAyrKM, W WHbIX CfyYaeB, YCTaHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
npaBOBbIMM akTamu Ansi NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHns u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke crocobbl UX NOMNny4YeHus
3asBUTENSIMW, B TOM YMCIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIMbo opraHnsauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxseJOMCTBEHHOIO B3auMMOAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHoneHun otuoBctBa — EMP 3AIC;

3) cBedeHus O OencTBylOLEM nacnopTe rpaxaaHuHa Poccunckon ®epepauun — MB[
Poccuu;

4) cBegeHnsa 13 MHOOPMaLNOHHOW CUCTEMbI HOTapuaTa O HoTapuarnbHO 3aBEPEHHOM
AoKymeHTe — PefepanbHasa HoTapyanbHasa nanara;

5) cBegeHus o6 yctaHOBNEHUM Onekn Hag pebeHKoM M3 pelleHust opraHa Onekn u
noneyuTenscTea — Vicnonkom;

6) CBELEHMSA O PErMCTPALMOHHOM y4YeTe Mo MECTY XUTENbCTBA U MeCTY nNpebbiBaHNA
— MB[] Poccun.
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2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [JOKYMEHTbl (CBedeHWsl), YyKa3aHHble B
noanyHktax 1 - 6 nyHkra 2.6.1 agMMHUCTPATUBHOIO pernameHTta, B OpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBaNMPULMPOBAHHOW NOLMMUCHIO JML, YNOMHOMOYEHHbIX
Ha co3faHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeactaBneHne (HecBOoeBpeMeEHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMUHUCTPATUBHOIO perfnameHTaopraHamm rocygapcTBeHHOM BriacTn, opraHaMmyv MeCTHOIo
camoynpasfeHus, opraHn3aunusamMm JOKYMEHTOB U CBEAEHUN HEe MOXET ABNATbCA OCHOBaHUWEM
AN1A oTKa3a B NpefocTaBNeHun MyHUUMNansHON yCryru.

2.6.4. [HomxHocTHoe nuuo w© (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aflMWUHUCTPATUBHOIO perrnameHTaopraHoB n opraHusauun, He npegcrasveLLne
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALWMNECS B PaCNoOpsXKEHUU AOKYMEHT
Unu ceefieHns, noanexar agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuickon ®eagepaunn.

2.6.5. 3anpelsaetca TpeboBaTb OT 3asABUTENS [OOKYMEHTbl CBELEHUSA,B TOM 4uUchne
noaTeepxaarLme BHeCceHMe 3asBUTESNEM NnaTthl 3a NpeocTaBNeHne MyHUUUnanbHOW yCnyru,
Haxoddwmecs B PacrnopsiKeHUU  FOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus U nogBefOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM opraHaMm MeCTHOrO
camoyrnpaBneHns opraHn3aummn.

HenpeactaBsneHne 3asBUTenemM [OOKYMEHTOB, COAepXalux CBeAeHUs, KoTopble
HaxXoAATCA B pacrnopsXeHUU rocy4apCTBEHHbIX OPraHoB, OpraHOB MECTHOIO caMoynpaBneHus 1
noaBeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamMm WU opraHam MeCTHOro camoyrnpasreHus
opraHuvsaumn, He 4BMsSeTCA OCHOBaHWeM AN OTKa3a 3adABuUTENto B NpedocTaBreHun
MYHUUMNANbHOW YCAyrn.

2.7. VicyepnbliBaloLLmMii MepeYeHb OCHOBaHWU ANs oTkasa B NpueMe JOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNst OTKasa B MpuMEME [OOKYMEHTOB, HeobxoauMbIX Ons
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl COAEpXXaT MOAYUCTKM U MCNpaBneHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMIEHHOM 3akoHoAaTenbCTBOM Poccunckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanunymMe KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOEHUS, COAepXalwunecsa B OOKyMeEHTax Aans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIW;

3) npeacTaBneHHble AOKYMEHTbI U CBEAEHMS yTPaTUN CUITY HA MOMEHT obpaLleHna 3a
MYHUUMNANbHOW  yCNyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOSIHOMOYMS  NpeactaBuTens
3asBuUTENS, B criydyae obpalleHns 3a npegocTtaBleHneM MyHUUMNANbHOM YCRyrn yKasaHHbIM
nmuom);

4) nogaya 3asBfeHMs O NpefoCTaBfeHMM MYHUUMNAnbHOW YCNyrn W OOKYMEHTOB,
HeoOXoaUMbIX ANs NpefocTaBfeHns MyHUUMMNAnbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne oba3aTenbHbIX Nonen B opme 3asiBNeHusi, B TOM YUChe B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (HegoCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacrtaBneHMe  HEMONIHOTO  KOMMMEeKTa  OOKYMEHTOB, HeobXxoaumbiX — Ons
npegoCTaBeHNss MyHULMNANBHOWN YCNYTIW;

7) 3aaBreHue o nNpeaocTaBreHnn YCryrm nogaHo B OpraH rocyaapCTBEeHHOM BfiacTu, opraH
MECTHOrO CaMOyrnpaBfeHnUss WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbIX He BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;
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8) HecobrntogeHne ycTaHOBNEHHbIX cTaTben 11 PenepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-903 «O6 aneKkTpoHHOW NogNUCKU» YyCNoBUn NPU3HAHUSA OENCTBUTESNTIbHOCTM YCUIEHHOWN
KBanMuumMpoBaHHOM 3NEKTPOHHON Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuemMe LOKYMEHTOB, HeOobXoauMmbIX OIS
NosTly4eHUs1 MyHULMNATbHOW YCIyrn, ABNSAETCS MCHePnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBfAEHUA U OOKYMEHTOB, HeobxoauMMmbiX Ans
nNpeaocTaBNeHns MyHUUMNANbHOW YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMdA npuema
3aaBuTend, Tak M nocre noslydeHns OTBETCTBEHHbIM [AOSMKHOCTHbIM nuuomM OpraHa
HeobXxoouMMbIX ANA NPeaoCcTaBfeHns MyHUUMNAnbHOW YCNyrn AOOKYMEHTOB (CBedeHwun) c
NCronb3oBaHMEM MeXBEOOMCTBEHHOMo MHAOPMAaLMOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesbiWwatowmi 9 pabounx gHen co AHA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca OTKasbiBaTb B NpuemMe 3adBfNEeHUs U UHbIX OOKYMEHTOB,
HeobXoauMbIX ONs NpedocTaBfeHns MyHUUUNanbHOM YCRyru, B Crydae ecnu 3asBreHue u
AOKYMEHTbl, Heobxoaumble AN NpefocCTaBNeHns MyHUUMNAanbHOWM yCryrn, nofaHbl B
COOTBETCTBUMN C UHpOPMaLMEN O CpoKax M nopsake npefoCTaBNeHns MyHUUUnanbHOW YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcyepnbiBatoLlwmnm nepedeHb OCHOBaHUM 9 NPUOCTaHOBMEHUS UMK OTKa3a B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHusi ONS1 NPUOCTaHOBIIEHUS NPEOOCTaBMEHUS MyHULMNANbHOW YyCnyru
OTCYTCTBYOT.

2.8.2. OcHOoBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNAnbHON YCnyru:

1) 3aaBUTENDb HE COOTBETCTBYET KaTEropum nuy, MMeEKLMX NpaBo Ha npegocTaBneHve
ycnyru;

2) oTcyTCTBME Yy 3asdABUTENs perucTpaumm no MeCTYy XWUTeNnbCTBa Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHus;

3) otcyTcTBME 0COObIX OOCTOATENLCTB, YKa3aHHbIX B MNoanyHkTe 5 nyHkta 2.5.1.
afMUHUCTPATUBHOIO pernameHTa nnbo obuiero pebeHka y nuu, BCTynawLwWwmx B Bpak;

4) B NpeAcTaBrEeHHbIX 3asBAEHUN N (UNN) OOKYMEHTax COL4EPXKUTCA HenomnHast u (unum)
HegocToBepHasa nHopmMauums.

2.8.3. lepeyeHb OCHOBaHWM ANl OTKa3a B NpegoCTaBfEeHUM MYHULMMNANbLHOW YCnyrm
ABNSAETCA UCYEepnbiBaOLLNM.

2.8.4. 3anpewaeTca oTKasblBaTb B NPeoOCTaBEHUN MYHULMNANbHOW YCIyru B crny4yae,
ecnu 3asiBNeHne O npeaocTaBNeHNn MyHUUMNAnNbHOM YCMyrn MogaHO B COOTBETCTBUWM C
NMHpopmaumnen o cpokax 1 Nopsiake NPeaoCTaBNeHNA MyHULMNANbLHOW yCryrn, onybnnkoBaHHON
Ha EanHom nopTtane, PecnybnnkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHBI U MHOW NnaThbl,
B3MMaeMoOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOBX0AMMbIMU 1 0653aTeNbHBIMU NS
npeaocTaBneHns MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAEHMS O LOKYMEHTe (QOKYMeHTax),

BblJaBaeMOM (BblJaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLIMMY B NpeaoCcTaBneHnm

MyHULMNanbHbIX YCryr

MpenoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTca.
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2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUs NNatbl 3a NpeocTaBneHne ycrnyr, KoTopble
SABMAOTCS HEOOXOAUMbBIMU M 06s13aTENbHLIMW ANt NPefoCTaBNeHNS MyHULMNANbHOW YCIyru,
BKNtoYas MHpopmaumio 0 MeToauKe pacyeTa pasMmepa Takom nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX U 0b6s1I3aTenbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcmanbHbIW CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npefocTaBfieHMM MyHULUMNANbLHOW YCNYyrn, 1 Npu NoslydeHnn pesynbtata npegocTaBneHus
Takux ycnyr

2.12.1. Bpema oxunganusa rnpu nogade 3adBneHus Ha NosiydeHne MyHuumMnanbHOM ycryru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata npegocTaBfieHNa MyHUMUMNANbHOW  YyCryru
MaKCUMarbHbI CPOK OXUAAHUA B oMepean He JOMMKeH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTens 0 NpeaocTaBneHn MyHULmnanbsHom
yCrnyru u ycnyru, npejocTaBnsieMoi opraHMsaumen, y4acTBytoLlel B NpeocTaBneHnm
MYHUUMNAnbHONM YCIyru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. MNpw nuyHom obpalueHnn B MOL| B oeHb nogayvn 3asiBfieHNs 3asBUTENIO BblgaeTcs
pacnucka 3 AIC MOLl ¢ permctpaymoHHbIM HOMEPOM, MOATBEPXAAKOLWMUM, YTO 3asiBfieHuE
OTNpaBrieHO, N JaToW Nodayum 3asiBEHNS.

2.13.2. [llpn HanpaBneHun  3agaBneHuMs  nocpeacteom  EgmHoro  nopTtana,
PecnybnvkaHckoro noptana 3asiBuTeNb B [AeHb Modayv 3asiBfieHuUs nosiydaet B JIMYHOM
kabuHete PecnybnuvkaHckoro nopTtana W N0  3MNEKTPOHHOW noyte  yBeOOMIIEHME,
nogTeepxaatoLlee, YTo 3asiBfieHMe OTNPaBfieHO, B KOTOPOM YKa3blBalOTCS PernctpaumoHHbIN
HOMEp U JaTa nogayn 3asiBfeHuns.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb nNogayn 3asiBrieHUss YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM nuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWsa  roCyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C permcTpaLMoHHbIM HOMEPOM, JAaTON nodayn 3asBfeHUsa U nepevyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNseTCca MyHUUunanbHas ycnyra, K
3any oxugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNansHoOm

ycnyrn, tHOpMaLMOHHbLIM CTeHAAM € obpasLammn nx 3anofIHEHUST U NepeYyHEM JOKYMEHTOB,

HeobxoaMMbIX A4S NPeaoCTaBNEHUS KaXa0W MyHULMNANbHOW YCyrn, pasMeLLeHnto n

0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MyNbTUMEANNHON NHOPMaLMKN O nopsaake
npegocTaBfieHNs Takon yCnyru, B TOM 4Yncrne Kk obecneyeHnto 4oCTynHOCTM AN NHBaNMAaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C defieparibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTtapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TlpepoctaBneHne MyHULMMNANbHON YCIyrn OCYWeCTBASeTCa B 34aHuAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3asaBuTenen obopyaytoTca Heobxogumon mebenbio aAns oopmMineHns
AOKYMEHTOB, NHGPOPMAaLNOHHBIMU CTEHAAMN.

2.14.2. B cooTBeTCTBMM C 3aKoHOoOaTenbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmTte WHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AoCTyna K MeCTy npeaocTaBrieHust
MyHMUMNanbHONW ycnyru obecneynBaeTcs:

1) obecneumBaetca  OecnpensaTCTBEHHbIW  OOCTYN  WHBanMMAOB K  MEeCTy
npegocTaBneHns MyH1uunanbHon ycnyrm (ya4obHbI BXOA-BbIX0, B NOMELLEHUSA U NepeMeLLeHne
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B X npegenax);

2) Bu3yanbHasi, TeKCToBass W MynbTuMeaunHas WHoOpMaums O  nopsake
npegocTaBneHns MyHUUMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBoOXAeHue MHBaNnaoB, UMELLNX CTONKNE pacCTpoONCTBa (PYHKUUN 3pEHUS U
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkaszaHne UM NoOMOoLLY;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO MepeaBmXKeHusi No TeppuTopuu, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoOLUManbHON, NHXEHEPHOW M TPAHCNOPTHOW MHMPACTPYKTYp, BXo4a B
Takne o6bEKTbI N BbIXxOA4A U3 HUX, NOCaAKM B TPAHCMOPTHOE CPEACTBO M BbICALKM U3 HEro, B TOM
4yucrie ¢ UCMNosnb30BaHNEM Kpecria-KONACKH;

5) Hagnexawee pasmelleHne obopyaoBaHuMsa U HocuTenem  uHdopmauum,
HeobxoamMbIx Ans obecneveHns GecnpenaTCTBEHHOro 4OCTyNa MHBANWAOB K ycryram ¢ y4eToM
OrpPaHNYEHUIN X XKN3HEAEATENbHOCTH;

6) gybnupoBaHne HeobxoaMmon ONA  MHBaANWOOB  3BYKOBOW W 3pPUTENbHOM
MHOpMauuK, a Takke Hagnucen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon uHpopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MpU HanNuuuuM [OOKyMEeHTa, MOATBepXaaloLwero ee
cneunanbHoe obyyeHuMe W BbldaBaemoro no dopme M B Mopsake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl AOKYMEHTa, NOATBEpPXKAAOLWero cneumanbHoe oby4vyeHue
cobakun-nNpoBoAHMKA, U NOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHnsa B YacTn obecnevyeHuss AOCTYMHOCTU ANS WHBaNMAoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASETCH NpegoCcTaBeHne MyHUUMnanbHOM yCryru, u CpeacTts, UCNOSNb3yeMblX
npyv NpPegocTaBfeHNN MyHULMNANbHOW YCNyru, KOTOpble YKkadaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfnameHTa, NPUMEHSIOTCA K 00 bekTaM 1 cpeacTBam, BBEAEHHbBIM
B 3KCMyaTaumio Unv npowweawmm MogepHu3saumo, pekoHeTpykuuio nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYMHOCTU N Ka4eCTBa MyHULMNANbHOW yCryru, B TOM Ynucne
KONMYECTBO B3aMMOAENCTBUN 3aABUTESNSA C JOIPKHOCTHBIMY ML @MU Npy NpegoCTaBNeHnm
MYHULUNANBbHOW YCIYru U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb MONyYeHus nHpopmMaLumm o
X04€e NpeaocTaBneHns MyHULMNAnbHOW YCIyrn, B TOM YACTE C UCMONb30BaHNEM
NHOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCAyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX M MyHULUMMAMNbHbBIX YCNyr (B TOM YMcne B NOfIHOM o6beme), B ntobom
TeppuTopuansHomMnogpasaeneHum opraHa UCNONHUTENbHO pacrnopsanMTeNbHOro opraHa
MECTHOro camoynpaBfieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPMATbHBIN NPUHLMNM),
NocpeacTBOM 3anpoca 0 NPeaoCTaBleHNN HECKOSbKNX rOCYAapCTBEHHbIX U (1K)
MYHULMNANbHbLIX YCIyr B MHOFOQYHKLMOHAMbHbIX LIeHTpax NpegoCcTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYr, NpegycMoTpeHHoro ctateen 15.1 ®depepanbHoro 3akoHa Ne210-d3
(koMMneKcHbIN 3anpoc)

2.15.1. MNokasaTenamm 4OCTYMHOCTU NPeaoCTaBleHNA MyHULMNANbLHOW YyCNyrn ABNAOTCS:

pPacnosioXXeEHHOCTb NMOMELLLEHUS, B KOTOPOM BeAeTCH NpueM, Bblgada JOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

HanMune HeobXxoaAMMOro KONMu4ecTBa CrNeunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSAETCSA NPUEM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuue ncyepnbiBaroLLen nHpopmaumm o cnocobax, nopsakKe 1 Cpokax NPpeaocTaBneHus
MYHUUMNANbHOW YCNyrn Ha MHMOPMaUMOHHbIX cTeHaax,EgmHom noptane, PecnybnukaHckom
nopTarne, opuynanbHOM canTe MyHUUUNANbLHOrO panoHa;

oKasaHve MOMOLLM MHBanNugam B NpeogornieHmn 6apbepoB, MELLAOLNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C apyrMmu nuuamu.
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2.15.2. lNokasaTenamu kayecTsa NpegocTaBneHnss MyHUUUnNansHOM yCryrm sBnsiTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xarnob Ha HapylleHUs agMUHUCTPaTMBHOMO perriaMmeHTa,
coBepLUueHHble paboTHukamn OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSI C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmogenctene 3asaButend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHumn
MYHMLMMNANbHON YCNyrn OCyLLECTBNSAETCA OAMH pa3 Npu npeacTaBneHnn 3asiBfieHns CO BCEMM
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOVMH pa3 B Cnyy4ae HeobXoOUMOCTW nMonyyvyeHus pesynbTata npegocTaBrieHuns
MyHuuunaneHon ycnyru B OpraHe nnu MOL| B dopme ak3emnnspa 3neKTPOHHOIO JOKYMEHTa Ha
BGymaxkHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOLENCTBUSA 3asiBUTENS C AOMKHOCTHBIMW NMuamMm npu
npeaocTaBNeHNN MyHUUMNANbHOW yCnyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfieHMs MYHUUMNAnNbHOW yCrnyrn c
MOMOLLbIO  YCTPOWCTB  MOABWXKHOW  paguMoTenedOHHOM  CBSA3W, C  WUCNOSIb30BaHMEM
PecnybnvkaHckoro noprana, TEpMUHarbHbIX YCTPOWUCTB.

2.15.3. VH(popmaumsa o xoge npenoCcTaBNeHUs MyHUUMNANbHOW YCIyrm MOXeT OblTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. MNpepocTaBneHne MyHMUMNAnNbLHOW ycnyru ocywectBndetcs B nodom MOLno
BblOOpY 3asBUTENS HE3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa hakTu4ecKkoro
npoxueaHus (NpebbiBaHns) Ha Tepputopun Pecnybnukmn TaTtapcTtaH No aKkCcTepputopuanbHoOMy
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCe y4YnUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBneHNs
MYHUUMNANbHOW YCyru no aKCTeEppUTOpUanbLHOMY NPUHLMNY (B ciyyae, ecriv MyHuumMnansHas
ycrnyra npeaoCTaBnsieTcsa No 3KCTEPPUTOPUANbHOMY NPUHLMIMY) M OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNbHOM yCnyru B 3fIeKTPOHHOM hopme

2.16.1. MNpwn npegocTaBNEHNN MyHULMUNANBHOW YCNYrn B 3NEKTPOHHOMGOpPME 3asBUTENb
BrpaBe:

1) nonyunTb WHOpMaUUIO O MOPSiAKE W Cpokax MNpedoCTaBNEeHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnunkaHckom noptane;

2) nopgaTb 3asiBNeHne o NpeaocTaBNeHNN MyHULMNANbHOW YCYrn N UHbIE AOKYMEHTHI,
HeobxoouMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCrAyr, B TOM 4YuUCrie OOKYMEHTbl W
NMHpopMauuio, 3NeKTPOHHbIE 00pa3bl KOTOPbLIX paHee ObiNv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,c ncnonb3oBaHnemMPecnybrmKaHCKoro
nopTana;

3) nonyuntb CBeOeHUs O XO4e BbINOMHEHNA 3asiBNEHUA O nNpeaocTaBreHnn
MYHMLUMNANbHON YCNyru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHMLMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT NpegocTaBrieHuMs  MyHuUMnanbHOW ycnyrm B popme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHne n gencrteume (6esgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBLIX ML, MyHMUMNanbHbIX CRyXawmx nocpeactsomPecnybnukaHckoro nopTana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALUMOHHON cUCTEMbI, obecnednBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHusa pelieHun n gencteun (6esgencreus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNAnbHbIX YCIyr OpraHamu,
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NpeaoCcTaBNAOLWLNMN rOCYAAPCTBEHHbIE U MyHULUMNANbHbIE YCYTU, UX OOSPKHOCTHBIMW NULAMMU,
rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLLUMMU.

2.16.2. ®dopmupoBaHne 3asiBNeHUs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEeHUs
3MEeKTPOHHOM (popmbl 3aaBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AOMNOJTHUTENBHOW NoAaYn 3asBnNeHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUS 3asBNEHUA W  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCcTaBNeHUs YCNyru;

2) BO3MOXHOCTb 3aroOfIHEHNA HECKOSTIbKUMWN 3asBUTENSIMU OOHOW 3NEKTPOHHOW hopMbl
3asBneHnsa npu obpalleHun 3a ycnyramu, npegnonaralwwmmMmym HanpasfeHne COBMECTHOrO
3as1BMIEHNSA HECKONbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOcUTeNne KOMUM SNEKTPOHHON O OpMbl
3asBMeHns;

4) coxpaHeHWne paHee BBEAEHHbIX B ANIEKTPOHHY0 (hOopMy 3asiBNIEHNSI 3HAYEHUI B No6on
MOMEHT MO XefaHui nofb3oBaTend, B TOM 4ucre npu BO3HUKHOBEHMWM OLIMOOK BBOAA W
BO3BpaTe 45151 MOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOPMY 3asiBMIEHUS;

5) 3anonHeHwe nonen aNeKTpoHHOW YOpMbl 3asiBNEeHUs A0 Havarna BBoAa CBeAeHWN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmelwleHHblx B ECWA, u  cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunm n ayteHTudmnkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha ntoOOM U3 3TAnoB 3aMOfIHEHUSI AMEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBeAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENS K paHee NoAaHHbIM UM 3asiBfIEHUSIM B TEYEHUE He
MEHee OHOro roga, a Takke 4YacTUYHO CCOOPMUPOBAHHbLIM3AsABNEHUAM - B TEYEHMNE HE MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteomMm PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENIO NPeaOCTaBNAeTCs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
AaTy 1 Bpems B npefenax yCTaHOBIEHHOro B MHOrO(OYHKLIMOHANMbHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaETCA 3a CYTKM OO HACTYNeHUs 3TOW aaThl.

[Ana ocywecTBneHns npeaBapuTenibHONW 3anucu nocpeacTsoM  PecnybnmnkaHcKoro
nopTana 3asiBMTENt0 HeobXxoaMMO yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCTIE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afipec ANEKTPOHHOM NOYThLI (MO XenaHuio);

Xenaemyro gaty u Bpems npyema.

B cnyyae HecooTBETCTBUS CBEOEHMW, KOTOpble coobwun  3asButenb  npu
npenBapuTENbHON 3anucu, JOKYMeHTaM, NpeacTaBfieHHbIM 3aaBUTENEM MPU JIMYHOM npueme,
npegBapuTenbHasl 3anMcb aHHYNNPYeTCA.

Mpn ocywecTBneHun npenBapuTeENbHOW  3anucyn  3agBuTento  obecneymBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanoH-NoATBepXaeHue. B cnyyae, ecnu 3aaButensb coobWLMT agpec
31EKTPOHHOM NOYThI, HA YKa3aHHbIM afpec Takke HanpasnseTca MHopMauusi 0 NoATBePXX4eHUN
npegBapuTenbHOM 3anmcu C yKasaHMeM aThbl, BPEMEHN U MecTa npuema.

Mpwn ocywecTBNeHnn npeaBapuTENbHON 3anucu 3asiBUTENb B 00A3aTenbHOM Mopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHasa 3anncCb aHHYNMPYETCs B Crlydae ero HesiBKU no
ncrevyeHmn 15 MUHYT C Ha3HaYEeHHOro BpeEMeEHN npuemMa.

3asasuTenb B noboe Bpems BnpaBe 0TKasaTbCA OT NpeaBapuUTEnibHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOME
NPOXOXOEHUS uAeHTUdUKaumMmM n ayteHtudukaumm B COOTBETCTBUM C  HOPMAaTMBHbLIMU
npaBoBbIMU akTamun Poccunckon egepaumm, ykasaHus Lenv npuemMa, a Takke npegocraBneHus
CBEeAEHUN, HeobxoauMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHONO MHTEpBana, KOTOpbIn
Heobxoanmo 3abpoHmpoBaTb AN Npuema.



14

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHNUS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIE OCOGEHHOCTUN BbIMNONTHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnuncaHune nocrnenoBaTenbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAanbsHOM yCcnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrM BKNOYaeT B ceba cnegywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM,;

3) HanpaBneHwe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTBywllne B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrbTata MyHULMNanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTento pesynstata MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMEeM Hayana BbINOSIHEHNA agMUHUCTPATMBHOW npoueaypbl SBMseTcs
obpalleHne 3asBUTENSA No BONpocam, CBA3aHHbLIM C NPeLoCTaBNeHMeM MyHULMNANbHOW YCIyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCH:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHnn 3assutena B OpraH—cekpemapb WcrnonHUmMesnbHo20 Komumema
Kusimckoeo ceribckoe2o rocenieHUss byuHcko20 MyHuuyunasnbHo20 patoHa Pecrniybnuku
TamapcmaH (aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMUE).

3.2.2. 3asButenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauuMenh O nopsake W CpoKax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4uUCne Mo cocTaBy, ¢opme
npeacTaBnsemMon JOKYMEeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHmus MyHUUMnanbHOM yCryru.

3asBuUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLEeaypPbl, yCTaHaBNUBAEMblE HACTOSLLUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKTCH: KOHCYNbTauus no
coctaBy, opMe npeacTtaBnsemMon OOKYMEHTauum M OpyrMMm BOnpocaMm, HeobxoanmbiM Ons
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3agsuTtenb Bnpase obpaTutbca B OpraH no tenedoHy 1 3feKTPOHHOM noyTe, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npeaocTaBfeHns MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OmMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WMH(OpMUpyeT 3aaBuUTENs B
cooTBeTCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4 aAMUHNCTPATUBHOIO perfameHTa.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNUMBaeMble HACTOALUM NMYHKTOM, BbIMOMHSAOTCA
B TeYeHne Tpex paboumx gHen co AHS NOCTynneHus obpaleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoUeayp SABMSITCA: KOHCYNbTaunm no
coctaBy, hopme npeacTaBNsAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
nony4YeHnss MyHUUMNanbLHOW yCnyru.
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3.3. [puHATME M pacCMOTpeHne KoOMMMeKTa JOKYMEHTOB,
npeacTaBeHHbIX 3asiBUTENEM

3.3.1. lNpuem oOoKyMEHTOB ANd NpeaocTaBneHnsa MyHMumMnanbHon ycnyrm Yyepe3 ML, nnum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. Basasutenb (npeactasButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfeHMM MyHULMNANbHOW YCryrn UM npeactaBndeTr [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aAMUHNCTPATUBHOIO perfiamMmeHTa.

3.3.1.2. PaboTHunk MOL|, BegyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NPOBOAUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perflaMeHTa;

3anorHgaeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTesie, OCYLLECTBISET CKaHMpOBaHWE MpeAcTaBrieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHblE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hOpMUPYeET INEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM MYyHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATMBHBIX MNpoueayp SBNATCA: FOTOBOE K
OTNpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT LOKYMEHTOB, MPUHATLIX OT 3asButens B OpraH
B 3MEKTPOHHON hopMe (B COCTaBe NakeToB ANIEKTPOHHbLIX Aen) B TevyeHne ogHoro paboyvero gHs
CO OHA obpalleHns 3asBuTeNs B CTPYKTYpHOe nogpasageneHme MOL.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp SBMSKOTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3M1EKTPOHHOE [erno), HanpasfneHHble B OpraH, NocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Nprnem goKyMeHTOB AN NpefocTaBrieHUss MyHUUUNAnbHOW YCNYrn B 351IEKTPOHHOM
dopme vepesPecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEeHUs B 3MEKTPOHHOMW popme BbIMOMHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy ANEKTPOHHOIrO 3asiBNEHMS, BKINOYAIOLLYO CBeAEeHWs, HeobXxoaMMble U
obsi3aTenbHble A48 NpefoCTaBeHNUss MyHUUMNANbHOW YCYru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOM hOpMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKkTpOHHOro 3asaBneHns (npyM Heob6xoanMmMocT);

nogTeepxgaeT akT O03HaKOMMEHWA W cornacusi € YCnoBusMM W NOPAOKOM
npegocTaBneHns  MyHUUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfacum B oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 31IEKTPOHHOrO 3asiBMeHNs);

OTnpaBnseT 3arofiIHEHHOEe ONEeKTPOHHOEe 3asBfeHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrieHUs);
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9NEKTPOHHOE 3asiBNeHne noAanuCbIBaeTCs B COOTBETCTBMM C TpeboBaHMAMM MyHKTa
2.5.3aMVUHNCTPATUBHOIO perfiamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHo-nornveckasi NpoBepka chopMmMpoOBaHHOIO 3as8BEHUS OCYLLLECTBNAETCA nocne
3arorHeHNs 3asBUTENEM KaXXO0ro U3 rnonen snNekTpoHHoW opMbl 3assrneHns. Npu BbisBNeHUN
HEeKOPPEKTHO 3arnoSfIHEHHOrO MOsA 3NEKTPOHHOM (POPMbI 3asBNeHUs 3asaBUTenb YyBeAOMMASETCS O
Xapaktepe BbISBMEHHOM OLIMOKM M NOpsiAKe ee yCTpaHeHUs NocpencTBOM WMH(OPMaLNOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hOpME 3asiBIIEHUS.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCA
B AeHb obpalleHns 3assButens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: 3MEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NoCTynfneHne 3asBneHuss W  WHbIX [OOKYMEHTOB, HeobxoauMMmbIX [Ana nNpegocTaBrieHus
MYHUUUNANbLHOW YCIyru.

HOSMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aflMUHUCTPATUBHOW npoueaypbl SABNSETCA cekpemapb WVcrionnHumesnibHoO20 KomMumema
Kusimckoeo cenbckoe2o roceneHuss byuHckoao MyHuuunanbHo20 patoHa Pecrnybnuku
TamapcmaH(nanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B Crlydae obpalleHuns
3aaButens c 3aasneHvem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B NMyHKTe 2.5
aflMWUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKYy COOTBETCTBUS MNpeacTaBfeHHbIX [LOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexailee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBME B
AOKYMeHTaxX NOAYMCTOK, MPUNNCOK, 3a4EePKHYTbIX CITOB U MHbIX HE OrOBOPEHHLIX NCNPaBIIEHUI);

3anosiHAET ANEeKTPOHHYI0 (hopMy 3adBneHUs B aBTOMaTU3MpOBaHHOM MHAOPMaLMOHHON
cucTemMe, npegHasHavYeHHoOM ANns oka3aHus rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npegocTaBneHnn [OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHMpOBaHWe npencTaBrieHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHune;

nepegaet 3asiBUTENIO Ha NPOBEPKY U NognucaHue;

nocne nognucaHusa ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HayYeHHyo ang
OKa3aHus rocygapCTBEHHbIX W MyHUUMNAMbHBIX YCNYr AOKYMEHTbl, MpeAcTaBfeHHble B
9NEKTPOHHON POPME UNK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asiBNEeHNe 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB 3asBUTENNIO;

BblAaeT 3asBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B npuemMe JOKYMEHTOB AOSPKHOCTHOEe NuLo,
OTBETCTBEHHOE 3a MNpueM LOKYMEHTOB, yBeJOMIISAeT 3aABUTENA O Hann4uuM NpenaTcTBuMrA AN
npuema 3asiBfieHns 1 BO3BpaLlaeT emMmy JOKYMEHTbl C O6bSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHW Ons OTKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, NOCre NOCTYMNeHns
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asdBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKMaTypon Aen u craTtyc
«lMpoBepka AOKYMEHTOBY;
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n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MpPUIIOXeHHble 3aaBuTenem
AOKYMEHTbI B 9NEKTPOHHON (DOPME U SNEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpenctesoMm obpaweHus Kk EguHomy noptany (B crnyvae, ecnu 3asBuTenem npeacTaBneHbl
3NEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBanuuumMpoBaHHOM 3NEeKTPOHHOM
noanucoHo).

Mpn  HanmuumMM  OCHOBaAHWW, NPEAYCMOTPEHHbIXMYHKTOM  2.7.1agMWHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBaeT NPOEKT pelleHns 06 oTkase B Npyeme 4OKYMEHTOB, HEO6X0aMMbIX
ANA NpefoCTaBreHns MyHULMNAansHOW yCryru.

B cny4yae, ecnn B pesynbtaTte NpOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanncu BolsiBNEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT peLleHns ob oTkase
AOJDKEH cofepxaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-d3, koTopble MOCAYXuu
OCHOBaHWeM ANs ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODX0AMMBbIX ANA NpeaoCcTaBeHuns
MYHULMMNANbHON YCNyru, C ykazaHneM NpuynH oTkasa (B criydyae, ecnm OCHOBaHUA ANs OTKasa B
npuemMe AOKYMEHTOB, HEOBXOAMMbIX AN NpeaocTaBneHns MyHULMNanbHON yCnyru, CBs3aHbl C
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHbopmaumn, ceedeHuin), KOTOpblE HE MpeacTaBrieHbl, coAep)XaT HEeAOCTOBEPHblE U (MNK)
npoTUBOpeYmnBblEe CBeAeHUsl, OOpPMIIEHbl C HapyLleHMEeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBfseTca Ha corfnacoBaHMe B YCTaHOBMEHHOM roOpsiAke MocpeacTBOM CUCTEMbI
3M1EKTPOHHOro AOKYyMeHTOobopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NnpuemMe OOKYMEHTOB, HEOOXoaUMbIX NS
npegocTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMOTPeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHUN ANs OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B TeYeHne OAHOro pabodero AHA CO AHSA MOCTYNMEeHUsa 3asiBfieHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cogepxalliee BXOAAWNA PErnMCTPaUMOHHBIA HOMEP 3asiBeHWUd, AaTy MOfydeHus 3asiBreHus,
nepeyeHb HavMeHoOBaHUW (PaurnoB, MpPeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy noslyvyeHus
pesynbTata MyHUUUNAanbHOW YCryri.

3.3.3.4. WcnonHeHune npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMuHUCTpATUBHOrO  pernamMeHTa, npuv  HanmnMuymm  TEXHUYECKOW  BO3MOXXHOCTU
OCYyLLEeCTBMNAEeTCA B aBTOMaTUYECKOM peXume C UCMNOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW ANns  OKasaHWa  rocyfdapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT.

3.3.3.5. AOMWHUCTpaTUBHbIE npowenypsl, ycTaHaBnMBaemble MYHKTOM
3.3.3agMVHNCTPATMBHOIO perfiaMmeHTa, BbIMOMHATCS B TeYeHMe ogHoro pabo4vero gHs coaHs
NOCTYNfEeHUs 3asiBNEHNs1 Ha pacCMOTpPeEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKTCA: MNPUHATBIA Ha
pacCMOTPEHNE KOMMNSIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B Npueme OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCYTrn.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3arpoCOB B OpraHbl, y4acTByoLWME B NpegocTaBneHnm
MyHULMNAnbHOW yCcnyru

3.4.1. OcHoBaHMEM Hayarna BbIMONTHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBnsieTcs
nonyyeHne [AOMKHOCTHbIM  NUUOM  (paBOTHMKOM), YMONHOMOYEHHBIM Ha  BbIMOSIHEHUE
agMUHUCTPATMBHOWN NpoLeaypbl, OT 4OMMKHOCTHOrO Nvua (paboTHUKA), OTBETCTBEHHOIO 3a NpUeMm
AOKYMEHTOB, NPUHSTBIX OT 3asBUTENS1 JOKYMEHTOB.
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[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
aflMUHUCTPATUBHOW npoueaypbl, ABNAeTcsa pykogodumess WMcrnonHumesribHo20 Komumema
Kusimckoeo cenibckoe2o roceneHusi byuHckoao MyHuuyunanbHo20 patoHa Pecrnybnuku
TamapcmaH(panee - OOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a HanpaBneHne MexBeJoMCTBEHHbIX
3anpocos).

3.4.2. [OmKHOCTHOE IMUOo, OTBETCTBEHHOE 3a HarnpasfeHue MeXBeOOMCTBEHHbIX
3anpocos, opmupyeT W HanpaeBndeT B 9NEeKTPOHHOW dopmMe nocpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO  OfIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O NpeaocTaBneHUn LOKYMEHTOB W CBEAEHWUN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE NPOLEaYpPbI, yCTaHAaBNMBAEMblE HACTOALLUM NMYHKTOM, BbIMNOMHSOTCA
B A€Hb NPUHATUSA 3asiBNEHUSHA pacCMOTpPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbLIX NPOLeayp SBMSAKOTCA: HanpaBfeHHbIE B
opraHbl Bfactn u (unu) noaBe4oOMCTBEHHbIE OpraHam BfiaCTu opraHn3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUUKOB AaHHbIX HA OCHOBaAHUM 3anpocoB, NOCTYMNUBLLMX Yepes
cuctemy MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo B3aNMOAENCTBUS, npeaocTaBnsaT
3anpalwumBaemMble JOKYMEHTbI (MHpopMaunio) nnn HanpasenswT yBegoMsieHust 06 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmauumn, Heobxoanmbix Ans NPegoCTaBNeHUS MyHULMNANbHON YCyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTPATMBHBIE NPOLEaYpbl, yCTaHaBNIMBAEMbIE HACTOSLLMM MYHKTOM, BbINOJTHAOTCA
B TeYeHwe NATU AHEN CO OHSA NOCTYNSIEHUsT MEeXBEeAOMCTBEHHOrO 3anpoca B OpraH wunu
opraHuMsauuio, NpeaocTaBnaWmMe AOKYMEHT N MHAPOPMALNIO, ECNIN UHbIE CPOKM MOATOTOBKN U
HanpaBfieHUs1 OTBETa Ha MEeXBeAOMCTBEHHbIM 3anpoc He YCTaHoBMEeHbl heaepanbHbIMU
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuinckon depepaumm v NPUHATBIMU B
COOTBETCTBUU C (hpeaepanbHbIMU 3aKOHAMM HOPMATUBHbLIMK MPaBOBbLIMU akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbIMNOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNSKTCA: LOKYMEHTbI
(cBepeHus), HeobxoanmMble AnNs NPeaocTaBNeHNs MyHULMNANbLHOW ycnyrm, nnbo ysegomneHne
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXXBEOOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JomKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeOOMCTBEHHbIX
3anpocos:

noslyyaeT 3anpalimBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOOENCTBUSA AOKYMEHTbI (CBeAeHUS), HeobxoamMble Ans NpeaoCTaBNeHUs MyHULMNanbHOM
ycnyrun, nnbo ysegomneHne ob oTkase npu OTCYTCTBUU JOKYMEHTa U (M) nHgopmauuu;

NpY  HanMyYUMm OCHOBAHWW, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOMO
perrnameHTa, NogrotTaBnMBaeT NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOH6XOANMbIX
ANSA NpeaocTaBNeHNa MyHULMNANbHOW YCyri.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHMLUMMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, ecnm OCHOBaHUA Anis OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyr, CBsi3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTka3a B
npueMe OOKYMEHTOB [OSKHbI cogepXaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MvHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpHble U (Mnn)
NpoTUBOpPEYnBbIE CBeAEHUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfiieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsigke MoCpeacTBOM CUCTEMbI
3MIEKTPOHHOro AOKYMEHTOO60pOoTa.

CornacoBaHne npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX ONs
npefoCcTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLIECTBRSETCA B nNopsake, npeaycMoTpPeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NPOLEaYPbI, yCTaHAaBNUBAEMblE HACTOALLUM NMYHKTOM, BbIMNOSHSAOTCA
B A€Hb NOJTyYEHNs1 CBEOEHMUI MO MEXBEAOMCTBEHHbLIM 3anpocam.
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PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASOTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble Onst NpeoCTaBNeHNS MyHUUMNANbHOW YCIyrk, NPOEKT pelleHus o6
oTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBIX A5 NPeaoCTaBNeHUss MyHULMNAnsHOW YCIyriu.

3.4.5. WcnonHeHune npoueayp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4agMWHUCTPATUBHOIO
perrnameHTa, npu HanmuMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4YECKOM
pexume C  UCMNOMb30OBaHMEM  aBTOMATU3MPOBAHHOWM  MHMOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWs rocyAapCTBEHHbLIX U MyHULMNAMNbHbBIX YCAYr, B TOM 4YuCre C
MOMEHTa perncTpauumn 3asaBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMIHEHNA aAMUHUCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnseTcs
NocTynfieHne OT OOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHwun), HeobxoaumbiX ANnA npefocTaBneHus MyHUUMnasbHOW
ycnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNAeTCA cekpemapb McrnonHumersnibHo20 kKomMumema KusimcKo20 CeslbCKo20 [10CesieHusi
byuHckoz2o MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee - OOMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefocTaBneHns MyHULMNansHON yCnyru).

3.5.2. [lomkHOCTHOE N1LO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata npefocTaBreHuns
MYHUUUNANbHOW YCIYTK:

paccmatpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT  OOKYMEHTOB, HeobXoaumbiX Ans
npegocTaBneHnNs MyHULUMNANsHOM YCNyru;

Npy BbISIBMIEHUM OCHOBaHWW AN OTKasa B MpedoCTaBNEeHUN MyHULMNAnNsLHOWM YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernamMeHTa, NoArotaBnuBaeT NPOeKT peLleHus
006 oTKase B NpefoCTaBfieHUn MyHULMNANsHOW YCIyru;

B CIly4ae OTCYTCTBUSA OCHOBaHUW AN OTKa3a B NpefoCTaBNeHUM MyHULMNANbsHOM yCnyru,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO pernameHTa, no utoraMm pacCMOTpeHus
AOKYMEHTOB, HEOOXOAUMbIX Ofi NpeAoCTaBNeHns MyHUUMNanbHOW YCnyru, noarotaBnvBaeT
NPOEKT pe3ynbTarta NpPegocTaBleHns MyHUUMNansHOM YCnyru B COOTBETCTBUM C NOAMNYHKTOM 1
nyHkta 2.3.1 agMUHUCTPaATUBHOIO pernameHTa;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pesynbTaTa NpefoCTaBNeHns MyHULMnanbHOM
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpPsiAKe MOCPeACTBOM CUCTEMbl 3NIEKTPOHHOIO
AOKymeHToobopoTa.

AOMWHUCTPaTMBHBIE NpouUeaypbl, yCTaHaBMMBaeMble HaCTOALMUM NMYHKTOM, BbINOHAKTCA
B TeYeHne AByXx paboumnx aHeN.

PesynbTtatamMumBbINONIHEHUS aMUHUCTPATUBHBIX Npoueayp SABMASIOTCH: NPOEKT peLleHus
00 oTKase B NpeJoCcTaBNeHNN MyHULMNATbHOW YCYrn, MPOEKT peLleHus O Bbldaye paspeLleHuns
Ha BCTynreHne B 6pak HecoBepLUEHHONETHUM, AOCTUMLNM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne wn nognucaHne npoekTa pesynbtata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (danee — npoekTbl AOKYMEHTOB) OCYLLeCTBNAETCS PYKOBOAUTENEM
CTPYKTYpPHOro nogpasfeneHuns, OTBETCTBEHHOro 3a MOAroTOBKY pes3yrnbTaTa MyHUUMnansHoOwm
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosoguternem OpraHa.

[MogroToBreHHble MNPOEKTbl OOKYMEHTOB, WMMeEloLWMe 3amMeyaHus, BO3BpaLLalTCcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunansHon ycnyru. locne
yCTpaHeHUss 3amMevyaHun NPOoeKTbl OOKYMEHTOB MOBTOPHO nepefarTcs ONA COrracoBaHuUa w
nognucaHuns.

PykoBogutens OpraHa npuv paccMOTPEHUUM TPOEKTOB [OKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernaMmeHTa A0MKHOCTHbIMM nuammn OpraHa B YacTu CPOKOB
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BbIMOMHEHUS agMWUHUCTPATUBHBIX Mpoueayp, UX nocnenoBaTenbHOCTU U MOSTHOThI, Hanu4yus
COrnacoBaHUM YMOSTHOMOYEHHbIX [OOSPKHOCTHbIX Ny OpraHa B cCuUCTeMe  9feKTPOHHOro
AoKyMeHToobopoTa.

B cnyyae BbisiBNeHMs HapyleHUWW B 4YacTW CPOKOB BbINOMHEHUS aaMUHUCTPATUBHbLIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTbI  PykoBoguTtens OpraHa wHUUuupyet
npueneyYeHne K oTBETCTBEHHOCTU NnL, ONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUUN C MYHKTOM 4.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

AOoMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne AByx paboumx aHewn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA: pelleHne o6
OoTKase B npuemMe AOKYMEHTOB HeobXxoauMbIX ANs NpefocTaBfeHnMs MyHULMNanbHOW YCRyru,
peweHne 06 oOTkase B NpefoCTaBfieHMM MyHUUUNANbHOW YCMyru, pelleHne o O Bblade
paspeLleHns Ha BCTynneHne B Opak HecoBepLUEHHONETHMM, JOCTUILMM Bo3pacTta 16 ner.

3.5.4. WcnonHeHue npoueayp, ykasaHHbiXx B MyHKTax3.5.2, 3.5.3.agMMHUCTpATMBHOIO
perrnameHTa, nNpu HanmMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbIN CPOK BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MYyHKTe
3.5.aaMMHUCTPaTUBHOIO pernameHTa, CoctaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOWM ycryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM MNpoueaypbl sBRAsieTCA
NnoslyYyeHMe OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE Aa4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3@ BbINOSHEHNE aAMUHUCTPATUBHOWN NpoLEeaypbl,
ABNAETCA cekpemapb McrnonmHumenbHo2o komumema Kusimckoz2o  CceflbCKO20 ocerieHus
byuHckoe2o MyHuyunanbHo20 patioHa Pecrybnuku TamapcmaH(fanee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneunBaeT peructpaumio M BHeCeHME CBedeHUN O pesynbTaTe npefocTaBreHus
MYHUUMNANbHOMW YCNyrM B NOACUCTEMY BeOEHMS [OOKYMEeHTauum aBTOMaTM3MPOBAHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHWa rocyfJapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT;

n3BelLlaeT 3aaButensa (ero npegcraBuTensl) cnocobom, yKasaHHbIM B 3asiBieHUU, O
pesynbTate NpeaocTaBneHns MyHUUUNanbHOW YCyrM U 0 BO3MOXXHOCTU NMONyyYeHns pesynbTaTa
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOL.

McnonHeHne npouenypnpyv Hannmunm TEeXHUYECKOM BO3MOXXHOCTU OCYLLECTBMSETCA B
aBTOMaTU4YECKOM peXumMe C UCMNOoSb30BaHNMEM aBTOMAaTU3MPOBAHHOMW MH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHOM AN OKa3aHUAa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpATMBHBIE NPOLEeaYypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B TeyeHne oaHoro paboyero AHA CO AHSA NOANMUCAHUS OOKYMEHTa, SBNSAOLEroca pesynbTaTtoM
npefoCcTaBfieHnss MyHUUUNANbHOM YCNYrn, YNOMHOMOYEHHbIM AO/MKHOCTHbIM NniuomOpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASTCA: pa3MelleHune
CBeeHUNn O pesynbTaTte npeaocTaBreHNs MyHUUMManbHOW YCrnyru B WHE(OPMAaLUMOHHbLIX
cucTtemax, Wu3BelleHue 3asBuTend (ero npeactaBuTensd) O pesynbTaTe NpegocTaBreHus
MYyHULUMNAnNbHON yCnyru n cnocobax ero NnonyyYeHms.

3.6.3. MNopsgok Bbigayn (HanpasneHusl) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
ycnyru:

3.6.3.1. lNpun obpaleHnn 3asButens 3a pesynbTaToM MyHuumunanbHoW ycnyrin B MOL,
paboTHMk MOLl BbligaeT 3asBuTENt0 pe3ynbtat MyHUUUNAanbHOM ycnyrn B hopMe ak3emnnsapa
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SNEKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. [lo TpeboBaHuo 3asBuTens BMecTe C
9K3eMMNNAPOM SNEKTPOHHOro [OKYMeHTa Ha OymMaxHOM HocuTene emy npefoctaBnisieTcs
3K3eMMNnsp 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHGOopMauun
UNU HanpasneHUsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW nodte B agpec
3assutend. pun 3anMcn Ha CbeMHbIN HOCUTESNb MHOPMaLUN UK HanpaBlieHUN 3K3eMnnspa
9NEKTPOHHOIo JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3EMMASP SNEKTPOHHOIO AOKYMEHTA
Ha O6ymaxHOM HocuTene, MO SMEKTPOHHOM MNoYTe WOEHTUYHOCTb TaKoro Jk3emnnapa
9NEKTPOHHOIro [AOKYMEHTa 3K3eMMNnspy 3NEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne
3aBepseTcH YMONMHOMOYEHHbIM COTPYAHUKOM c NCMNonb30BaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B nopsgke odepeaHoCTH, B AeHb NpubbITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE perfiaMeHToM
paboTbl MOLI.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: oukcaumsa dakra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVC MOL, pesynbTtar
npegocTaBneHnsa MyHULMNAaNbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpaweHun 3asiBuTeNa 3a pesynbTaTOM MyHULMManbHOW YCnyru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B JNUYHbIA KabMHET aBTOMaTUYeCKU HanpasnseTcs
3M1EeKTPOHHbLIN 00pa3 AOKYMEHTa, SBMSOLWEroca pesynbTaToM NpegocTaBneHns MyHLmunanabHON
ycnyrn,  nNognucCaHHbli  YCUNEHHOM  KBaNUOUUMPOBAHHOW  3SIEKTPOHHOM  MOAMNUCHIO
YNONHOMOYEHHOro AosmkHocTHoro nuuaOpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALUM NMYyHKTOM, BbIMOMHSOTCA
B [eHb noanucaHus  OOKyMeHTa, MOATBepxaawlwero npegocraeneHne (otkas B
npegocTaBneHnn) MyHULMNAnNsHOW YCnyri, YNOAHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABASKOTCHA: HarnpasfieHue
(npepoctaBneHne) ¢ ucrnonb3oBaHveM PecnybnukaHckoro noptana 3asBuTEmN0 LOKYMEHTa,
noaTBepXaatollero npeaocTaBneHne MyHMUMnanbHOW ycrnyrm (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIYIn).

3.6.3.3. lMpwn obpalieHnn 3aaBuTeNs 3a pesynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblayy (HanpasreHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTat MyHuuunanoHon ycnyru.llo TpeboBaHuO 3asBUTENS BMECTE C 9IK3EeMMSpoM
9NEeKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene emy npedocTaBnsaeTca 3K3eMnnsap
3MIEKTPOHHOIrO [JOKYMEHTa MNyTeM ero 3anucu Ha CbEMHbIN HOCUTENb WHJOPMauun unm
HanpasreH1s 3K3eMnnApa SNeKTPOHHOro JOKYMEHTa MO 3M1eKTPOHHOW NoYTe B agpec 3asaBUTENS.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBNAOTCA B MOpPsiAKE O4YepenHOCTU, B AeHb NpubLITUSA 3asBUTENs B COOTBETCTBUM C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

PesynbTatomM BbINOMHEHUA aAMUHUCTPATUBHBIX Npouenyp sBnstTcsa: dukcauusa dakta
BblJa4yn pesynbTata MpegocTaBfeHns MyHUUMnanbHOW ycnyru B aBTOMaTU3MPOBaHHOM
WH(POPMAUNOHHON cuUCTemMe, MpedHasHadYeHHOW [N OKa3aHUs  rocyaapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT.

3.7. icnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cnyyae o6HapyXeHMs1 TexXHUYEecKOW OWnBKN B [AOKYMEHTe, SABMSOLEMCH
pe3ynbTaToM MyHULMNANbHOW yCcnyru, 3assutens HanpasnseT B Oprax:

3asaBreHne o6 umcnpaBneHMn TexHUYeckon owmbku (npunoxeHune Ne5 Kk HacTosiemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3a8BUTEN0 KakK pes3ynbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;
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AOKYMEHTbI, UMeEILWMEe IOPUONYECKY0 CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLUNBKM.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLINOKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABNSOLEMCA pe3ynbTaToM MyHULMNANbHON yCcnyru, nogaeTcs 3assutenem (YnosHOMOYEHHbIM
npeacraButTenem) NOYTOBbIM OTMNPaBMAEHMEM (B TOM YMCNE C UCMONb30BaAHNEM 3NEKTPOHHOM
noytbl), 6o 4Yepes PecnybnukaHckuin noptan nnu MOLL.

3.7.2. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, OCYLLECTBSET NPUeEM
3asaBneHus 06 ncnpaBneHum TEXHNYECKON OLLNMOKK, permcTpupyeT 3asiBfeHne ¢ NPUNoXKeHHbIMN
AOKYMEeHTaMu 1 nepeaaeT Ux JOSMKHOCTHOMY NinLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMWHUCTPaATUBHbIE NPOLIEAYPbI, yCTaHABMMBAEMbIE HACTOSALLMM NMYHKTOM, BbINOSHAIOTCSA
B TeYeHne ogHoro paboyero AHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamn BbINOMHEHUS A4MUMHUCTPATUMBHBIX Npouedyp SBNSIOTCA: NPUHATOE WU
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE NNLI0, OTBETCTBEHHOE 3a 00paboTKy QOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B LENAX BHECEHVS MWCMpaBfieHWn B AOKYMEHT, SBMASIOWWACA pe3yrbTaToMm
npeaocTaBneHns MyHUUMNAnbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, NpenyCMOTPEHHble
NyHKTOM 3.5aAMUHUCTPATUBHOIO perfnamMeHTa, 1 BbldaeT UCMPaBEHHbIN OOKYMEHT 3asBUTENIO
(ynonmHOMOYEHHOMY MpeAcTaBuTEN) JNUYHO NOA4 POCMMCb C  U3bATUEM Yy 3asBUTENS
(ymoOrTHOMOYEHHOrO  MpeacTaBuUTENs) OpuUrMHana [AOKYMEHTa, B KOTOPOM  COOEPXKUTCS
TexHuyeckas owwubka, WNM HanpaensieT B agpec 3asBUTENd MOYTOBbIM OTNpaBfieHNEM
(nocpeacTBOM 3MNEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOMYYEHUs OOKYMEHTa Mpu
npegocTtasneHnn B OpraH opurmHana 4OKYMeHTa, B KOTOPOM COLAEPXKUTCS TeXHMYecKas oLmbka.

AOMWHMUCTPaATUBHbIE NPOLIEAYPbI, yCTaHABMBAEMbIE HACTOSALLMM NMYHKTOM, BbINOSHAKOTCSA
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUS TEXHUYECKOW OLIMOKN MnW NOfyveHust oT
ntoboro 3aMHTEPECOBAHHOIO NMLA 3asBIIEHNS] O LOMNYLLEHHON OLLNOKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbIA
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNeEM MyHULMNANbHOW YCyrm

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COONAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULI@MU NMOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBLIX AKTOB, YCTaHaBNMBAaLWMNX TpeboBaHNs K NpeaoCTaBNeHNIo

MyHUUMNAnNbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

KOHTpOnb 3a NONHOTOM 1 KAYECTBOM NpeaoCTaBNEHNA MyHULMNANbLHOW YCyrn BKOYaeT
B cebsa BbiBNEHWE W YyCTpaHEeHMEe HapyleHUWn npasB 3asiBUTENEen, npoBedeHue MNpOBEPOK
cobntogeHns npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCIyri, NOLrOTOBKY PELUEeHUA Ha
aencteus (6esgencTame) AOSMKHOCTHBIX ML OpraHa MeCTHOro camoyrnpaBfieHUs.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNONMHEeHUA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO MpefoCTaBeHnto
MYHULMNANbHON YCNYTK;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM NOPSAAKE NPOBEPKM BEAEHWS OENONPOM3BOACTBRA;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEPOK cobniogeHns
npoueayp NpeaocTaBneHns MyHULMNANbHOW YCyri.

B uenax TekyLero KOHTPONs UCMONb3YKTCHA CBEAEHWS, UMEIOLLMECH B 3NIEKTPOHHON 6a3se
AaHHbIX, cny>XebHasi KOppeCnoHAEHLMS, YCTHasA U MMCbMEHHast HPOPMaLUNSA LOIMKHOCTHbIX NnL,
OCYLLECTBMSAOWMX  BbINOMIHEHNWE  aAMUHUCTPATUBHBIX  Mpoueayp,  KypHanbl  y4deTa
COOTBETCTBYHLUNX AOKYMEHTOB M ApPYrne CBEOEHUS.
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[Ana ocywecTBNeHns KOHTPOMS 3a COBepleHVMeM OeWCTBUW Mpu npefoctaBneHun
MYHAUMMANbHOW  YCNYrM M MPUHATAW  pelleHMrn  PYKOBOOUTEN  opraHa  MeCTHOro
camoynpasfneHus NpeacTaBnATCA CnpaBkn O pesdynbTartax NpeaoCTaBlieHNs MyHULMNAIbHON
yCryru.

O cnyyasx M npuvynMHax HapyweHUs CPOKOB, MocrefoBaTeribHOCTU U coaepXaHud
aAMWHUCTPATUBHBIX NpoLedyp OOSPKHOCTHbIE NUua HeEMeOsIeHHO MHAOPMUPYIOT pyKoBOAUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
Mo YCTPaHEHUIO HapyLUEeHUN.

TeKkywimin KOHTPONb 3a cobniogeHnemM nocrneaoBaTenlbHOCTU AEWCTBUKN, ONpeaesieHHbIX
agMWHUCTPATUBHLIMKM  MpouedypamMu MO MPedoCTaBNEHU0  MYHUUMMANbHOW  YCIyru,
OCYyLIecCTBNAeTCA 3aMecTuTenieM pyKoBoAUTENsl oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NpPeAoCTaBNEeHWU0 MYHUUMNANbHOM  yCnyru,
Ha4YanbHWUKOM  OTAena,oCyWecTBASAWEro opraHusaumMio  pabotel MO NpeaocTaBieHUIo
MYHULIMMNANbHON YCNYTW.

lMepeveHb OOMKHOCTHLIX NAL, OCYLLEeCTBNAIOWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MNogpasfeneHusx opraHa MeCTHOro camoynpaBfieHus W
AOJDKHOCTHBIMU perflaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNAanbHOM YCryri, B TOM Yucre nopsiaok n oopMbl
KOHTPOIIS 3@ MOMHOTON 1 KA4YeCTBOM NpeaocTaBneHnst MyHUUMNAanbHOW YCryrm

4.2.1. KoHTpOnb 3a NOMHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uendax ocyLLeCcTBNEHUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM NpeaoCTaBeHUs
MYHMLUMMNANbHON YCNyrM NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepKn. Mopsagok u
NepuoanYHOCTb OCYLLECTBNEHUS NNTAaHOBLIX MPOBEPOK YCTaHABNMBAETCS NiiaHOM paboThbl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C NPeAOCTaBNEHNEM
MYHULMNANbHOM yCnyrm (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbIA BOMPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNANbHOM ycnyrm (Tematudeckmne npoeepkun). Nposepka Takke MoXeT
NPOBOAMNTLCS MO KOHKPETHOM XXanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKOW YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLUEHUA aOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX nL,
MYHUUMNANbHbIX CITy>KaLluX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0POPMIISAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHMUmMnanbHyo
ycnyry, 3a pelweHus n gencteng (6esgencrame), npyuHMMaemble (OCyLeCcTBNAEMbIE) UMY B
Xo4e NpeaocTaBNeHNs MyHULMNANbHOW yCryrn

Mo pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLlleHWA npas
3agBuTENEen BUHOBHbIE nuUa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenscTtBoM Poccuinckon ®egepaunn.

PykoBoaunten opraHa MECTHOro camMoynpaBsreHNs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHUN.
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PykoBoautens (3amMecTtuTenb pyKkOBOOMTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CamoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe U1 (1nn)
HeHagnexallee BbIMONIHEHWE aOMUHUCTPATMBHbLIX AEWUCTBUW, YyKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMmKHOCTHbIE NMUa U WHble MyHWUMNanbHble CriyXxalue 3a pelleHns U OencTBus
(6espencTeue), npuHNMaemMble (OCYLLECTBNSAEMbIE) B XO4Ee NPeaoCTaBneHns MyHULMNanbLHON
yCRnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHO4ATeNbCTBOM NopsaKe.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHns K nopaaky u dopmamM KOHTPOss 3a
npegocTaBneHMEM MyHULUMNANbHOW YCAyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHmnsauunn

KoHTponb 3a npegocTaBneHMEeM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, ux
o0beaVHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATeNbHOCTU
opraHa MecTHOro camoyrnpaBneHus Npy NPeaocTaBAeHUn MyHUUMNANbHOW YCNyri, NonyYeHus
NOSTHOW, akTyanbHOW 1 OCTOBEPHON NHGOPMaLIMK O NopsALKe NpeaocTaBeHNA MyHULMNANbHOM
ycrnyru 1M BO3MOXHOCTM pgocyaebHoro paccmoTpeHus obpaileHui (kanob) B npouecce
npegocTaBfeHns MyHULUMNanbHOW yCnyriu.

5. [locyaebHbin (BHeCYyaeOHbIN) Nopsaaok obxkanoBaHusa peLlleHni u genctemmn (6es3genctaus)
opraHa, NpeaoCTaBNALLEro MyHULMNANBbHYO YCAyry, MHOrOQYHKLMOHAbHOIO LIEHTPa
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunn, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHMUMNANbHbIX CAyXaLuX, paboTHMKOB

5.1. 3agButenn MmeT npaBo Ha obxanoBaHue B gocynebHOM nopsake peLlleHun w
aencteuin (6e3gencTeuns) opraHa, NpeocTaBnsalowWero MyHULUNAanbHY yCnyry, A0SMKHOCTHOIoO
nvua opraHa, NpefocTaBsAOWEro MyHUUMNANbHYK YCAyry, MYHULMNANbHOIO CryXallero,
pyKOBOAUTENS OpraHa, NpeaoCTaBnsoWero MyHUUUNanbHy ycnyry, MHOro(yHKUMOHaNsHoro
LUeHTpa, paboTHUKA MHOFOYHKLMOHANBHOIO LEHTPpa, opraHn3aumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboOTHUKOB.

3asaBuTenNb MOXET 06paTUTBLCS C Kanobon, B TOM YMCre B CReayoLwmnx Crnyyasx:

1) HapyLeHne cpoka pernctpaumm 3anpoca o npefocTaBeHU MyHULMNAnbHOM YCIyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHUUunanbHon ycnyru. B ykasaHHOM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHun n gencteuin (6espencreums)
MHOTO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAanNbHbIN LIEHTP, pelleHnsa n aencteus (besgencrane) KOToporo
obxanyTcs, BO3noxeHa PyHKUMS MO NPeoCTaBfIEHUI0 COOTBETCTBYHOLMX MyHUUMNANBbHbBIX
ycnyr B noniHom obbeme B nopsake, onpegeneHHom vactbto 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB unn WHpopmauun nmbo ocyLlecTBneHus
AENCTBUA, NpeacTaBrieHne UM OCyLLECTBIIEHNE KOTOPbIX HE NpeayCMOTPEeHO HOPMAaTMBHbIMU
npaBoBbIMU akTamun Poccuickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMU akTamu Pecnybnvku
TaTtapcTtaH, MyHWUMNANbHbLIMA MNPABOBbLIMW akTaMu AONfS MpedoCcTaBneHuss MyHUUMnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedocTaBneHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBLIMU MPaABOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaocTaBneHus
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocTaBneHUn MyHULMNAnbHOW YCMyrn, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U NMPUHATBIMWA B COOTBETCTBUM C HUMMU MHbIMU
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HOpMaTMBHbIMX MpaBoOBbIMW akTamu Poccunckon depgepauuun, 3akoHaMU U UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMM akTaMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMU NPaBOBbIMU
aktamu. B ykazaHHoOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHune 3asBUTeNeM peLleHui
n OencTeumn (6e3pencTus) MHOIrogYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgeuncteus (6e3gencTBme) KOToporo obxanyktTcsl, BO3NOXeHa QYHKUMS no
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBNeHNN MyHULUNANbHOW YCNyrn nnaTbl, He
npegycCMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukm TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnslWeEro MyHUUUNANbHYO YCryry, MHOIMO(YHKUMOHANbHOro LEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMK OneYvaTok N OWKNBOK B BblAAHHbLIX B pe3yrnbTaTte NpeaocTaBeHnss MyHULMNansHOM YCnyru
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOrO CpOKa TakMx ucrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (6es3nencrens)
MHOTrOYHKLUMOHANbHOro LEeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOrMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrO(PYHKUMOHAarNbHbIN LEHTP, peLleHnsa n aencteus (besgencrane) KOToporo
obxanytTcs, Bo3noxeHa (PyHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHUUUNANbHbIX
ycnyr B noniHom obbeme B nopsigke, onpeaeneHHom yactoio 1.3 ctatbm 16 degepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpeaocTaBneHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHULMNANbHON YCNyru, €ecnv OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTpPeHbl eaeparibHbIMU 3aKOHaMU Y NPUHATLIMU B COOTBETCTBUN
C HUMW MHBIMW HOPMaTUBHLIMM NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHBIMWU NpPaBOBbIMK akTamMu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHnn
n OEencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOpOoro o6XanyrTcsi, BO3NoOXeHa (yHKUMS Mo
NpeaocTaBNEeHNIO COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCNyr B MONHOM oObemMe B nopsake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANBHOW YCyrn JOKYMEHTOB
unun uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXOoAMMbIX Ans npeaocTaBreHus
MyHMUMNANbHOW ycnyrn, nMbo B NpeaocTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKOYEHUEM
cny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asdABUTENEM peELUEeHUn W
aencTeuin (6e3gencTBmst) MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHNKA MHOTOOYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6e3pencTBne) KoTOporo oObGXamnyrTCHd, BO3MOXeHa (yHKUMS N0  nNpeaocTaBreHUIo
COOTBETCTBYHLUNX MYHULMNASbHbIX YCNYr B NONIHOM 06beme B nopsagke, onpeaeneHHOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetcsa B NMCbMEHHOW popMe Ha ByMaKHOM HOCUTENeE, B 3NEKTPOHHOM
dopme B opraH, npegoCcTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOTOQYHKUMOHASbHbLIM LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASAIOWUACA yypeouTenem
MHOrO(OyHKLMOHANBHOro UeHTpa (danee - yvypeauTernb MHOMOQYHKUMOHASbHOIO LEeHTpa), a
Takke B opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-
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®3. JKanobbl Ha peweHna wn pgencteua  (6e3genicTBMe)  pykoBOAUTENS  OpraHa,
NpegocTaBnALWEro MyHUUUNANbHY YCnyry, NogaltTCsd B BbIWECTOAWUN opraH (Npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUSA pacCcMaTpmuBaOTCS HENOCPEACTBEHHO PyKOBOAUTENEM
opraHa, nNpefoCTaBnsOWeEro MyHuuunanbHyto ycnyry. XXanobbl Ha pelleHus U OencTsus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANBbHOIO LEeHTpa NogarnTCs PYKOBOOUTENO 3TOro
MHOroyHKUMOHaNbHoro ueHtpa. Xanobbl Ha peweHns u genctemna (6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NoAAKTCs yYpeauTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NULy, YMNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboTHMKOB OpraHu3auuin,
npegycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencteusa (6esnencTeme) opraHa, npenoCcTaBnsAOLWEro
MYHULUMNANbHYK YCIyry, AOSPKHOCTHOIMO Nuua opraHa, npefoCTaBnstoWero MyHUMUMNanbHYyH
yCcnyry,  MyHUMUMMANbHOrO  Criyallero, pykoBoguTens opraHa, npefocTaBnstowero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBfeHa no noyte, 4yepe3 MHOrodyHKLUMOHANbHbIN
LUEHTp, C WCMNOnb3oBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHOro canrta opraHa, NpegoCcTaBnsLWero MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHOPMaUMOHHON cucTeMbl gocyaedbHoro obxanosaHus, a
TaKke MOXeT ObITb NpMHATA NPU NIMYHOM nNpueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIO LEHTpa
MOXeT ObiTb  HanpaBrneHa NO  NOYTe, C  WCMNONb30BaHMEM  WH(OPMaLNOHHO-
TeNeKkoOMMyHUKaUnoHHon cetn «WHTepHeT», oduuymanbHOro camta MHOrogyHKUMOHASTbHOro
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelseHna un gencteua (besgenctane) opraHmsaunin, NnpeayCcMoTpeHHbIX YyacTbto 1.1
ctatbn 16 ®PeagepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHeT»,
odmumManbHbIX CanToOB 3TUX opraHudaumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY NIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALEro MyHULUMNANbHYO YCNYry, OOSMKHOCTHOIO
nvua opraHa, NpeaocTaBnALLEro MyHULUUNANbHYO yCryry, MBo MyHULMNANbHOro cryXXallero,
MHOrO(OYHKLMOHANBbHOrO UEeHTpa, ero pykosoautens wu (umnu) paboTHWKa, opraHu3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx pykosoauTenemn
n (Mnn) paboTHUKOB, peLleHns 1 aencTens (besgencTene) KOTopbix obxanyTcs;

2) dbamnnuio, Ms, OTYECTBO (NOCNEeAHee - MPU HaNMYUN), CBEAEHUS O MECTE XUTENbCTBA
3aaButensa - uanyeckoro nuua nmMbo HauMeHOBaHWe, CBEAEHWS O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPW HanM4YuMK) U NOYTOBLI aAdpec, NO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx U aencteusix (6esgencTteBun) opraHa,
NpegoCcTaBNAOLLErOo MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, NpeaocTaBnsAoLero
MYHULUMNANbHYKO YyCnyry, nnbo MyHMUMnanbHOro cnyxawero, MHOroyHKUMOHaNbHOro LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHusauun, npeaycMOTPeHHbIX 4YacTbio 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrflaceH C peLleHneM U OencTBrueM
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK ycnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHAUMNANbHYK Ycnyry, NMbo MyHMUMNanbHOrO CryXallero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3asiButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPU Hann4uuMmn), NOATBEPXAAtoLmMe 4OBOAbI
3aasutend, Nnbo nx Konuu.
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5.4. MNocTtynuBwas >anoba NoanexuT perucTpaumm B CpoK He nosgHee pabodero OHs,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpeoCTaBnslOWUN MYHUUMNANbHYKO YCNyry,
MHOTrOYHKLMOHANbHbLIN LEHTP, YY4peamTento MHOrogyHKUNMOHANLHOIO LeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B Clnyyae oOXanoBaHMs OTKasa opraHa,
NnpegocTaBnALWLEro MyHULUUNANbHY YCryry, MHOrOYHKUMOHANBHOIO LieHTpa, opraHu3auum,
npegycMoTpeHHbIX 4Yactbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, Bnpueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasreHum AonyLEeHHbIX OneYaTok 1 owWnbok nnu B criyyae
o6XXanoBaHMsa HapylleHWUs YCTaHOBMEHHONO CpOKa TaKUX WUCNpaBneHWn - B TedeHue naATn
paboynx OHen Co OHA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 crnegyloLwmnx
peLleHni;

1) xanoba ygoBneTBopsieTCA, B TOM 4ucrie B (pOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEeHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NPaBOBbIMM akTaMmn Poccurckon depepauuu,
HOpPMaTUBHBIMX MpaBOBbLIMU akTamMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHusl, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESNIIO B NMUCbMEHHON hOpMe M MO XKenaHu 3asiBUTENs B 3MEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHbBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHgopmauma o AeNCTBUSX, OCYLLECTBNAEMbIX
OopraHoMm, NpeaocTaBnsoWMM MyHULMNASBbHYO YCIYry, MHOrOQYHKUMOHANbHBIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesaMegnuUTeNnbHOro  YCTPaAHEHUSs!  BbISBMEHHbIX  HapylweHWhn npu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeydobcTBa u
yKkasblBaeTca MHopMaums O AdanbHEenWwmx OenCTBUSIX, KOTopble HeobxoauMoO COBepLUMTb
3aABUTENIO B LIENAX NONyYEeHUss MyHULMNANbHOW YCAyTi.

5.8. B cnyyae npusHaHua >xanobbl He nognexawlen yaooBreTBOPEHUD B OTBETe
3a8BUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl JATCH apryMeHTUPOBaHHbIE Pa3bsCHEHUSA
O NpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMaunsa o nopsagke obxxanoBaHUs NPUHATONO
peLleHus.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM MO pesynbTaTtaM paccMOTpeHus Xarnobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UIU MPeCTynneHna OOMMKHOCTHOe
nmuyo, paboTHUK, HaL4eNeHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HedamegnuTenbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHVE
o}
oT Ne
PaccmotpeB Balwe 3asBrneHue OT Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHopmMaums:

CBeneHMs10031eKTPOHHONUITONTUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHWE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANbHON YCIyrn
no Bblgade paspeLlleHns Ha BCTynfeHne B bpak HeCOBEPLLUEHHONETHMUM, JOCTUMLMM Bo3pacTa
16 net
oT Ne

PaccmoTtpeB Balwle 3asaBneHue ot Ne N Nnpunaraemole K
Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUMHATO pelweHne o6 oTkase B
no cregyroLwmm

OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[aHHbIN oTka3 MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNOJTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CBenieHU10031eKTPOHHONUITONTUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW YCryru
no Bblgaye paspeLleHns Ha BCTynneHne B
OGpak HeCoOBEpPLLUEHHONETHUM, AOCTUMLNUM
Bo3pacTta 16 nert

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

06 oTkase B nNpMeme AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHONTeTHUM, JOCTUrMm Bo3pacta 16 net

oT

Ne

PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole

K HeMy [OOKYMEHTblYNOJIHOMOYEHHbIM  OpraHom

NPUHATO pelleHve 06 oTkase B NpUemMe [OKYMEHTOB,

HeobxoanuMbIX AN

no cnegyrvownm

OCHOBaHUAM:
1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHsi ykadaHHbIX HapyLUeHWN.

[aHHbI oTka3 MoxeT OblTb ob6xarnosaH B AocydebHOM mnopsiake NyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 37IEKTPOHHOMN MOANNUCH

HormxHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 4
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K AOQMUHUCTPATMBHOMY perfiameHTy
npeaocTaBneHnss MyHULMNAanNsHoON ycnyru
no Bblgaye paspeLlleHnsa Ha BCTynfeHne B
OGpak HecoBepLUEHHONETHUM, AOCTULLNM
Bo3pacTa 16 net

(HaMmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTens
AQpec aneKTpOHHOWN NoYThl 3asBUTENS

3adBlieHune.

I'Ipou_ly paspelwnTb MHE OO0 OOCTUXEeHNA BO3pacCTa BOCEMHaAUATU NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npu4ymHe
( )
(nara) (nognuceb) (®.1.0.)

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEeHMA UM (er) Bo3pacTa BoceMHagLuaTtu ner.
[aTta poxgeHus ,

npoxwusatowmmn(as)

nacnopT BbldaH (Korga, Kkem)
PekBnanTbl akToBOW 3anncu 0 poXxXaeHun:
Ne akToBOM 3anucu ,
[laTa Bblga4n akToOBOW 3anmcu ,
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MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCrtaBuUTb:

I:IB NWYHbIN  kabuHeT T[lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX  yCryr
Pecnybnuku TaTapcras;

|:|B MHOFOYHKLUMOHANbLHOM  LUEHTpe MpefoCcTaBreHnss rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun Tatapcran;

I:l B OpeaHe.

(paTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HeCOBEpPLLEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBoguTernto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACA pe3ynbTaToOM MyHULMNANbHOWM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



