Crapomuxaiinosckuii cenbckuii VicnonHutenbHeIin komuteT
ANbMETLEBCKOro MyHULMNANBbHOIO palioHa
Pecny6nukn TatapcTaH

MOCTAHOBJIIEHUE

25 nona 2022 rona Ne 12
O6 yTBEpkOeHun aAMUHUCTPATUBHOIO

pernameHTa npegocraBneHus

MYHULMNanbsHOW ycrnyru no sbigaye

PaspeLleHns Ha BCcTynneHue B Bpak

HECOBEPLUEHHONETHNM, [OCTULLINM

BO3pacTta 16 ner

Bo wucnonHenue ®enepanbHoro 3akoHa oTt 27 nona 2010 roga Ne 210-03
«O6 opraHusauum npegoctaenexns rOCyAapCTBEHHbIX U MYHULMNANbHbIX ycnyr»

Crapomvixaiinosckuil cenbckuii VicnonHuTenbHbIii komuTeT
NMOCTAHOBNAET:

1. YTBEPAUTL aAMUHUCTPATUBHbIN pernameHT npegocraeneHns
MYyHULMNAneHOW ycnyrM no  Bbigade PaspelleHns Ha BCTynneHue B 6Bpak
HECOBEPLUEHHONeTHUM, fOCTUrLNM Bo3pacTa 16 neT (MpunoxeHue Ne 1).

2. O6GHapopgoBaTb HacToAllee  nocTaHoBneHWe Ha  cneyunanbHbIX
WHPOPMaLIMOHHbIX cTeHaax, PaCnoNOXEeHHbIX Ha TEPPUTOPUAX HACEEHHbIX MYyHKTOB:
c.Crapas Mwuxaiinoska, yn.WkonbHasa, p[.43, A.Vpekne, yn.MecHas, a.1a,
PasMecTnTe Ha «OdumymnansHom noprane npaBoBOW WHopMauumu Pecny6nuku
Tatapcran» (PRAVO.TATARSTAN.RU) n Ha cante  AnbMeTbeBCKOro
MyHULUMNANbHOro  parioHa B VIHd)OpMaU,MOHHO-TeJ'IeKOMMyHVIKaLU/IOHHOVI cetu
«NHTepHeT».

3. Hactosilee nocraHosneHve BCTynaeT B cuny nocne ero ocuumansbHoro
onybnukoBaHus (obHaponosaHus).

4. KoHTponb 3a ucnofHeHnem HaCTOALLEero nocTaHoOBNEHWs OCTaBRS 33
cobor.

N.o. pykoBogutens Crapomuxaiinosgrorp” .
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CEJTbCKOro UCMOSNTHUTENbHOrO KOMUT /Q H.A.MuHazeBa




Mpunoxenune Ne1
K'nocTaHosneHuio Ctapomuxarinosckoro
Cenbckoro VcnonHutensHoro komuteTa
AnbMeTbeBCKoro MyHUUMNanebHoro paiioHa
Pecny6nuku TaTapcraH

OT 25 mionst 2022 r. Ne 12

AqMMHMCTpaTMBHbm pernameHT
NPEAOCTaBNeHnsa MyHUUMnansHo ycnyru no Bbigaye paspellenns Ha BcTynneHue B
Bpak HecoBepLUEeHHONeTHUM, AoCTuriwvm sospacta 16 ner

1. Obwue nonoxenus

1.1.  TMpeamer PETyIMpoBaHns agMuHucTpaTueHoro pernamexTa

MyHULMNaneHoW yenyrn (nanee — AAMWHUCTPATUBHbIN PernameHT) yctanasnueaer
CTaHbapT u nopsgok MPEAOCTaBNeHns  MyHULMNanbHoJ ycnyrm no Bbigave
PaspeLleHns Ha BcTynneHue s Bpak HECOBEpLUEHHONETHUM, [OCTUrLLNM BO3pacTa
16 net (nanee — MYHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asaBuTenen

l

AENCTBYIOLLUUI Ha OCHOBAHUY ACKyMEHTa, ynocToBepsioLLero ero nonHomMoYus, nubo
3aKOHHbIN NpeacTaBuTens chusnyeckoro nuua (danee — npeacrasutens 3asBuTens).

1.3. Mopsapox VHOpMUpoBaHus o NPEJOCTaBNeHNN MyHMUMNanbHOM ycnyru

1.3.1. Wnbopmaums o nopsaake npepocraBneHus MyHULMNansHon ycnyru
pasmelyaeTcs:

1) Ha UHpopMaUMOHHBIX CTeHAax, copepkalmx BUSyanbHylo n TekcTosyo
VHbopmMaLm o MyHULMnanbHon  ycnyre, PacnonioxeHHbIX B  nomeLueHusx
MHOTOMYHKLMOHAMbHbIX LUEHTPOB  npepocTtaBneHus rOCYNapCTBEHHbIX 1
MYHULMNanbHLIX yenyr.,

2) Ha caiite AnbMmeTbeBcKoro MyHULMNansHoro paioHa B MHdOopMaLMoHHO-
TENIEKOMMYHWKaLMOHHON ceTn «IHTepHeT» (http://www.almetyevsk.tatar.ru.);

3) Ha lopTane FOCYAAPCTBEHHBLIX W MyHULMNANbHLIX yenyr Pecny6nuku
TaTtapcraH (https://uslugi.tatarstan.ru) (hanee — Pecny6nukanckuii nopTan);

4) Ha EpuHom nopTane rocyaapCTBEHHbIX U MyHWUMNanbHeIX  ycnyr
(cbyHKuUMN) (https://www.gosuslugi.ru) (nanee — EauHbIN nopran);

9) B rocynapcTBeHHo MHbopMaLyoHHoN’ cucteme «PeecTp
FOCYAApPCTBEHHbIX Y MyHUUMNanbHLIX  yenyr Pecny6nuku TatapcraH»
(http://frgu.tatar.ru) (Ranee — Peectp FOCYAAPCTBEHHbIX N MYHULMNAMbHbIX ycnyr).

1.32, KoHeynbtuposamue no BOMpocam npepoctaBneHus MYHULMNansHok
ycnyru ocyulectensercs:

MyHULMNaneHbIX yenyr npy YCTHOM 0BpalLeHin - IMYHO unm no TenedoHy;
2) B UHTEPaKTUBHOM dhopme Pecny6nukanckoro noprana:;
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3) B Crapomuxatinosckom CEMbCKOM  NCMOMHUTENbHOM KoMuTteTte
AnbMeTbeBcKkoro MyHULMNanbHoro paiioHa Pecny6nuku TaTtapcran (nanee -
OpraH):

fPn yCTHOM oBpalleHnut - nuyHo unu no TenecdoHy;

pn  NUCbMEHHOM (B Towm 4ucrne B dhopme 3ITEKTPOHHOrO AOKyMeHTa)
obpalyeHnn — na BymaxHom HocuTene MO nouTe, B 3MEeKTPOHHOI dopme no
SNIEKTPOHHOW noyTe.

NpefocTaBnseTcs 3aseuTenio becnnaTHo.

Hoctyn  « WHdOpMayun o Cpokax un  nopsgke npegocraeneHus
MyHULUMNansHoi yenyru oCyliecTenseTcs 6e3 BbiNonHeHus 3aaBUTenem Kakux-nu6o
TpeboBaHuii, B Tom uucre bes wvcnonb3osanug fiporpammHoro  o6ecnevyerns,
YCTAHOBKa KOTOPOro Ha Texuuuyeckme cpencrea sassutensg TpebyeT 3saknioyeHus
TIMUEH3NOHHOIO MnM uHoro cornaweHus c npaBoobnagatenem nporpamMmmMmHoro
obecneyerus, fnpedycmatpusaiolwero  Banmanme nnartbl, peructpaunio  unu
aBTOpV3aLUMio 3aaBuUTeNs, unu NPEOoCTaBneHe M nepcoHanbHbIx OaHHbIX.

1.3.4. Mpu obpalleHun sassuTens JINYHO nNu no TenedoHy s COOTBETCTBUMU
C NoCTynuBLUMM oBpalleHuem npenocraenseTcy MHopmayus:

1) 0 MecTe HaxoxaeHus MHOrOMYHKUMOHANbHOro LeHTpa
npeaocraBneHus rOCYNapCTBEHHbLIX un MyHUUMNanbHbIX yenyr, Oprana (agpec,
rpaduk paGoTsl, CMPaBoYHble TenecoHsbl);

2) O NopAaake npegocTaeneHus MyHUUMNaneHoi yenyru, o cnocobax u
CpOKax nopayu sassnenuii;

3) O KaTteropusx rpaxpaan, KOTOpbIM NpepocTaBnseTcs MYHULMNanbHag
ycnyra; o HoOpMaTUBHbIX MPaBoBbIX  akTax, Perynupylowmx  Bonpocsl
NPEAOCCTaBNeHNA MyHULMNANbHOI ycnyru;

4) O NepeyHe fokyMeHTOoB, HeoOxoaumbIx ans PaccMOTpeHus 3asBneHus
O MPEAOCTaBNEHUM MyHULMNansHo; ycnyrn, o cpokax npuema u perucTpaumnm
3asABNeHuns:

5) O Xo4e npenocrasneHus MYHUUUNansHO’ ycnyru;

6) 0 MecTe pasmewenns Ha cante MHOPMauMm no Bonpocam
NPEAOCTaBNEeHNs MyHUUMNanbHoi ycnyru;

7) O nopsake obxanoeaHus AeNCTBUN unn BesgelicTeusg AOIMKHOCTHbIX
nuy OpraHa.

[To MMCbMEHHOMY obpalyeHuto COTPYOHWUKM oThena, OTBETCTBEHHOro 33
NPeocCTaBnerne  MyHuUMnansHom yenyrun, nogpobHo B MMCbMeHHON dhopme
Pa3bACHAWT 3aaBuTeno nopsanok npenocraBneHus MyHULUMNansHOW yenyru u
BOMPOCSHI, yKasaHHble B HacTosawem nyHkTe aAMUHUCTPATUBHOrO pernameHTa, u B

1ol MecToHaxoxaeHue VCNONHUTENbHOrO  KomuTeTa: Pecny6nuka
TaTtapcran, AnbmeTbeBckui pavioH, c.Ctapas Muxaiinoska, yn.lWkonbHas, g.43.

lpaduk npuema: BTOPHKMK ¢ 13:00 go 16:00, HeTsepr ¢ 8:00 go 12:00.

1.3.6. CnpaBouHbIi TenecoH: 8 (8553) 34-56-01

1.3.7. MHbopmaums no BOnpocam npepocrasneHus MyHWLMNansHon ycnyru
pasMewaetcs  Ha  caiite AnbMeTbeBcKoro MyHWUMNanbHoro  paiiona g
I/IH(i)OpMaLU/IOHHO-TeﬂeKOMMyHVIKaLLVIOHHOVI ceTtu «UIHTepHeT» ] Ha
NHOPMaLMOHHBIX CTeHOax B nomMeLleHusx OpraHa gns pa6ots ¢ 3aaBuTenamu,
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WHpopmaums  Ha  rocygapcTBeHHbIX  si3bikax Pecny6nukn Tatapcran,
PasMelwaemMan Ha WHPOPMaLUMOHHLIX CTeHZax M Ha caiiTe AnNbMeTbEBCKOro
MyHULMNAnNbLHOro palioHa B MHOPMALMOHHO-TENEKOMMYHUKALMOHHON — ceTy
«MHTepHeT», BKkNoyaeT CBEAICHUS O MyHMUMnanbHon ycnyre, cogepkalymecs B
nyHkTax 2.1, 2.3,24,25,2.7,2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOrO pernamMmeHTa,
MHOpMaunio o mecTe HAaXOXACHNs, CnpaBoYHbIX TenegoHax, BpemeHu paboThbl
OpraHa, o rpacduke npvema 3asBrneHWi Ha NpenocTaBneHne MyHULMNanbHoM
ycnyru.

1.4. HopmatuBHble npaBoBble akTbl, perynupytolime npegoctasneHue
MYHULMNanbHo yenyru

1.4.1.  TepeyeHb HOPMaTUBHbLIX  MPaBOBbIX  aKTOB, perynupyruwmx
PEAoCTaBneHne MyHULMNanbHon ycryru (C ykasaHuem pekBu3NTOB HOPMaTUBHbIX
MPaBOBbIX AKTOB U WCTOYHUKOB WX OOUUMANBHOMO ony6nukosaHus), pasMeLleH Ha
EavHom noprane, B PeecTpe rocyanapcteeHHbix u MYHULMNanNbHbIX ycnyr, Ha calite
AnbMeTbeBcKoro MyHULMNanbHOro panoHa B NHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekcT AAMUHUCTPATMBHOIO pernameHTa B AeVicTByOLWen pegakumm
NOANEXNT pasmelleHnto Ha EpuHom noprane, B PeecTpe rocynapcTBEHHbIX W
MYHULMNAnbHLIX ycnyr, Ha canTe AnbMeTbeBCKOro MYHVUMNanbHOro parioHa B
VIHCbOpMauMOHHO-TeﬂeKOMMyHMKaLLVIOHHOVI cetn «VIHTepHeTy.

1.5. TepmuHbI, ncnonbsyemble B aAMUHNCTPATUBHOM pernameHTe,
V NX onpegeneHus

1.51. B AAMUHUCTPATUBHOM  pernameHTe “ucnonb3ytoTCca  crnegywumne
TePMUHbI U onpeaeneHus:

yaarneHHoe pabouee MecTo MHOroyHKLUMOHAaNbHOro LeHTpa
MPEAOCTaBNEHNA roCyAapCTBEHHLIX M MYyHUUMAANbHbBIX ycnyr — TepputopuanbHo
obocobneHHoe CTPYKTypHOE noppasgeneHue (oduc) MHOTrOYHKLMOHANLHOro
LUEHTPa NpefoCTaBnieHnss rocyapcTBeHHbIX U MyHUUMNanbHbIX yCryr, co3gaHHoe B
ropoAckom (cenbCckom) noceneHuu MYHULMNanNbHOrO parioHa WM B ropogckom
Okpyre Pecny6nuku TaTtapctaH B cooTBeTCTBUM C NyHKTOM 34 [NpaBun opraHuaayum
ACATENBbHOCTU MHOTOMYHKLIMOHANbHbBIX LEHTPOB NpeaoCTaBneHns rocyqapcTBEHHbIX
W MYHUUMNAnbHbIX  yCnyr, yTBEPXKOEHHbLIX noctaHoesneHvem [paBuTtenscrea
Poccuiickoin depepaunun ot 22 Aekabpsa 2012 roga Ne 1376 «O6 YTBEPXOEHUM
[MpaBun opraHusauum AeaTensHOCTY MHOTFOMYHKLMOHANbHbIX LeHTpoB
MPEAOCTABEHNA roCyAapCTBEHHbIX U MYHULIMNANbHbIX ycnyr»;

TeXHn4eckas owwnbka - owwnbka (onucka, onevaTka, rpammartuyeckas unu
apupmeTndeckas owwbka nuGo noaobHas owwnbka), AonylleHHaa opraHom,
MPEAOCTABAAOLUNM - MyHULIMNANLHYO YCnyry, n npuBefwas K HeCOOTBETCTBUIO
CBELEHNI, BHECEHHbIX B AOKYMEHT (PesynbTaT MyHULMNAaNLHON ycnyru), ceegeHusam
EaovHaa cuctema noeHTuukaumm u ayTeHTndukaumm s VHMPpacTpyKType,
obecneunsaroLeii MHPOPMaLMOHHO-TEXHONOrMYecKoe B3aumopencremne
NHPOPMALIMOHHBIX CUCTEM, UCnonb3yemblx ANa npenocTasneHus rocydapCTBEHHbIX
W MYyHULMNAnNbHLIX YCRyr B 3MeKTPOHHOM topme (ganee — ECWUA) — depepanbHas
rocyfapcTBeHHas NHbopMaLoHHas cucTema, obecneunBatoLas
CaHKLMOHUPOBAHHbLIA [OCTYN y4acTHUKOB MH(POPMAaLMOHHOTO B3aUMOAEcTBIUS B
cncTeme unaeHTudukayum u ayTeHTuduKkaumm K VHopMaLmuy, coaepxalyencsa B
FOCYAAPCTBEHHbIX  MHOPMAUMOHHBIX  CUCTEMAX W WHBIX  MHMOPMALMOHHBIX
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cucTemax;

M®L| - MocynapcteeHHoe OlomxeTHoe yupexaenue «MHoroyHKLMOHaNLHbI
UEHTP NpefocTaBneHus rocyaapcTBeHHbIX MyHULMnaneHeix yenyr B Pecny6nuke
TaTtapcrtan»:

cnonHutenbHblii KomuTter — Crapomuxainosckuii CenbCKuii
NCNIONHUTENbHbBIN KOMUTET AnbMeTbeBCKOro MyHULMNanbHOro paroHa Pecny6nuku
TaTapcrah;

EIP 3ATC — Equnbiii FOCY[apCTBEHHbIN peecTp 3anucel akTos rpakgaHckoro
COCTOSIHUS;

AUC Mol - ABTOMaTU3VPOBaHHas WHOpMaLMoHHas  cucTema
MHOTOMYHKLUMOHaMbHbIX UEeHTPOB  npepocTtaBneHus rocynapCTBEHHbIX  ©
MyRuUMNaneHeIx yenyr Pecny6nuvku TaTapcraH.

1.52. B aAMUHMCTPATUBHOM  pernameHTe no4  3aaBneHMem o
NMPEAOCTaBNEHNN MYyHULMNANbHO ycnyru (ganee - 3asBnexne) noHumaeTcs sanpoc
O MPeAoCTaBNeHnn MyHUUMNansLHOM YCIyrn, nofaHHbIN B COOTBETCTBUN C nyHKTOM 3
CTaTbu 2 OefeparnbHoro 3akoHa or 27 mons 2010 roga Ne 210-03 «06 opraHusayum
NPEAOCTaBNeHNsA  rocynapCTBEHHbLIX U MyHULMNaneHelX  ycnyr» (panee —
DepepanbHbIii 3akoH Ne 210-93).

2. CTaHpapT npepocrasneHus MyHULMNanbHow ycnyru
2.1. HaumeHoBaHue MyHULUMNansHOM ycnyru

Bbligaua paspewenus Ha BCTynnenne B Gpak HECOBEpLUEHHONETHUM,
AOCTUrWINM Bo3pacTa 16 ner.

MyHULMNansLHoro paioHa Pecny6nuku TatapcTraH.
2.3. Onucaxuve PE3ynbTaTa NnpeaocTaBneHus MyHuUMnansHoil ycnyru

2.3.1. PesynbTaTom NPEA0CTaBNeHUs MyHUUMNanLHOM ycnyru siBnseTcs:

1) PEWeEHNe o Bblgaye paspeweHus Ha BCTynneHne B 6Gpak
HECOBEPLUEHHONeTHUM, A0CTUrLLUM Bospacta 16 net (MpunoxeHue Neo 1 K
HacTosLlemy aAMUHNCTPpaTUBHOMY pernameHTy);

2) pelweHue 06 oTkaze & NPEAOCTaBNEHNN  MYHULMNANBHO ycnyru
(MpunoxeHne Ne 2 HacTosLwemy aAMUHUCTPaTUBHOMY pernameHTy);

3) peweHne o6 oTkaze B npreme  OOKyMeHTOB, HeobxogumbIXx ans
MPEAOCTaBNEHNS  MYyHUUMNANbHOM yenyrm  (Mpunoxenne Ne 3 g HacTosLemy
aAMUHUCTPATNBHOMY pernamexTy).

2.3.2. PesynbTar NPELOCTaBAGHNA MyHULUMNanbHOL ycnyrm Hanpasnsertcs
SaABNTENIO B (hOpME  3MEKTPOHHOrO AOKYMEHTa,  MOANNCAHHOrO  yCuMeHHOI
KBanuuymposaHHoi SNIEKTPOHHOW MOANUCLIO  yNOMHOMOYEHHOTO AOIXHOCTHOrO
Ne 63-®3 «06 9NEKTPOHHON noanucu» (nanee — denepanbHbii 3akoH Ne 63-93) B
NMYHBIR KabuHeT EquHoro nopTan. B cnyyae HanpasneHus 3asiBNEeHNs nocpencTesom
Pecnybnukanckoro nopTana pesynbTat npegocraBneHus MyHVLNanbHow ycnyru
HanpasnsaeTcs B NMNYHLIN kKabuneT Pecny6nukarckoro nopTrana.

2.3.3. No BblOOpY 3asBuTens Pe3ynbTaT npepocraBneHus MyHULMNansHom
yenym Bbigaetca B Oprave unu s M®L| B dopme SK3emnnspa anekTpoHHoro

N = R Vg
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AOKYMEHTa, pacnedataHHoro Ha 6ymaxHOM HocuTene, 3aBEPEHHOro nevyaTtblo U
MOANNCHIO COOTBETCTBEHHO YMOMHOMOYEHHOrO AOSMKHOCTHOMO nnua OpraHa wnu
paboTHuka ML,

2.34. 3asBuTens Bnpase nonyynTe  pesynbtaT  npegocTaBeHus
MyHULMNaneHon ycnyru B opme aneKTpoHHOro AOKYMeHTa B TeyeHue cpoka
AENCTBNS pe3ynbTaTa NpefocTaBneHus MYHULMNAanbHOW ycnyru.

2.4. Cpok npefocTasneHus MYHWULMNAnbHOM ycrnyru, B TOM Yuche ¢ yyeTom
HeobxoanmocTu obpalleHus B opranusauuun, yyacTeytoLne B NpefocTaBneHun
MYHULUMNanbHOW yCnyru, Cpok NpUOCTaHOBAEHUS] npeaocTaBneHns MyHULMNansHoni
yCcnyrvi B cny4ae, ecnv BO3MOXHOCTb MPUOCTaHOBMEHNSA npenycmoTpeHa
3aKkoHoAaTenscTBoM Poccuiickoit deaepauuy, CPOK Bbla4u (HanpasneHus)
AOCKYMEHTOB, SBNAIOLLNXCS pe3ynbTaToM npefocTasneHuns MYHUUMNanbHOM ycnyru

2.4.1. MyHuuunansHas ycnyra npepocrtasnsetcs B TeuyeHune 10 pabouynx
OHen.

2.4.2. MpuocTaHoBNeHue CPpOKa npefocTtaBneHns MyHuUMnNansHoN ycnyrun He
npeaycMoTpeHo.

243, Hanpasnenue NOKYyMeHTa, ABnsaoLerocs pes3ynbTaTom
NPEAOCTaBNEeHMA MyHUUMNanLHON ycnyrn B (bopmMe  aneKkTPOHHOro AoKyMeHTa,
SaABUTENI0  OCYLUECTBNSETCA B AeHb OhOopMAeHUs w perncTtpaumn pesynsrtata
MPEAOCTABAEHNA MyHULMNANLHON ycnyru.

2.5. VicuepnbisatoLwymin NEepeyeHb OKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C
3aKoHOAATeNbHBLIMU UMW NHBIMU HOPMAaTUBHLIMU NpaBoOBbLIMU akTamu Ans
NPEAOCTaBNEHNA MyHULMNANbHOM YCAyru, a Takke yCrnyr, KOTopble SABASTCS
HeobxoaAnMbIMU 1 06a3aTeNbHbLIMY ANs NpeaocTaBnerHus MyHULUMNanbHbIX ycnyr,
NOANEXalnX NpefCTaBneHnto 3assuTenem, cnocobbl nx nonyvYeHus sasiButenem, B
TOM YuCne B 3neKTPoHHOI chopme, NopsifoK mx npeacTasneHus

2.5.1. Ans  nonyyeHwus MYHWLMNANeHON ycnyrn 3asBuTens npegcTasrsier
crnepywuime 4OKYMEHTbI:

1) BOKYMeHTbI, YAOCTOBEpAlOWIME  NUYHOCTb  BCTynawWmx B Bpak
(He TpebyeTcq B cnyyae obpalleHnsa nocpeacTsom PecnybnukaHckoro noprana);

2) [LOKYMEHT, y[oCTOBEpPSIOW|M] MOTHOMOYMA npefcTaBuUTens 3asBUTEns
(He TpebyeTcs B cnyyae oBpalleHmst 3aKoHHOro npeacraenTens sasBuTens)

3) 3asBneHune:

B dopme pokymeHTa Ha OymaxHom HocuTene (Mpunoxenne Ne 4 g
HacTosiLLemMy afqMUHUCTPaTUBHOMY pernameHTy);

B SNIBKTPOHHON  chopme  (3anmonHseTcs NocpeacTBOM  BHeceHus
COOTBETCTBYIOLIMX CBEAEHWIA B 3MEKTPOHHYIO hopMy 3asiBreHus), noanucaHHoe s
COOTBETCTBUMN C TpeboBaHWAMU NyHkTa 2.5.3 @AMUHNCTPATUBHOIO pernamMeHTa, npu
obpalyeHun nocpencTeom PecnybnukaHckoro noprana:

4) MUCbMEHHOE cormacue 3aKOHHbIX npeacTaBsuTenen nuu, BCTYNawLMX B
Opak, saBepeHHoe B nopske, YCTAHOBMEHHOM 3aKoHOAaTeNbLCTBOM O HOoTapuare;

5) [LOKYMEHTbI, NOATBEPXAAOUIME  OCoBble 0GCTOATENbCTBA  CHUKEHUS
BpauHoro BospacTa (cnpaBka MeguUMHCKo opraHusaunn rocynapCTBEHHOW wnn
MVHUIIMNANkHON CUCTEMbBI B,HDHROOXDHHGHMQ O Hanmymun 6epeMeHHOCTM nmbo
AOKYMEHTbI, noaTeBepxgaroLlme HENOCPEeACTBEHHYIO Yrpo3y XWU3HW OQHOrO 13 nmu,
Kenarmx BcTynnuTe B Gpak).

2.5.2. 3asBneHve u npunaraemble AOKYMEHTbI MOryT ObITb NpeacTaBnEHbI
(HanpaBneHs!) 3asBuTenem OAHVM 13 cnefyumMx cnocobos:
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1) yepes MLl Ha GymaxHbIX HOCUTENsX U B BWAE SNEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYIOLLUMX TpeboBaHWsAM nyHkTa 2.5.3 AOMUHUCTPATMBHOIO pernameHTa;

2) nocpefcTBom Pecny6nmkaHckoro nopTana B 3N1EKTPOHHON chopme;

3) B OpraH nWYHO WNM NOCPEACTBOM MOYTOBOI CBA3M Ha OymaxHoMm
HocuTene. 3asBrieHne n npunaraemble AOKYMEHTb, NpW HanpasreHnn NocpeacTBoMm
MOYTOBOW CBA3U, 3aBEPSIIOTCA B YCTAHOBMEHHOM nopsgke.

2.5.3. 3asBneHue npu Hanpasnenun nocpefctsom  PecnybnvkaHckoro
fnopTana noAnucLIBaeTCA NPOCTOV 3NEKTPOHHON NOANNCHLIO 3aABUTENS.

Ans nonyyeHus npocToii 3neKTPOHHOM noanvcy 3asiBUTENO Heobxoanmo
MPONTU Npouenypy pernuctpauum (ayTeHTudbukauum) 8 ECUA, a Tarke noATBEPAUTL
YYETHYIO 3anuce.

ONEKTPOHHbIE [JOKYMEHTbI (3NEKTPOHHbIE 0bpasbl AJOKYMEHTOB), yKka3aHHbIX B
noanyHkTax 2, 4 nyHkta 2.5.1 aAMVIHNCTPATVBHOIO perfameHTa, 3aBepsoTcs
YCUNEHHOW KBanMuLmMpoBaHHoO Noanmuckio vy, YNONMHOMOYEHHbIX Ha co3faHue u
MOANVCaHNe TakX OKYMEHTOB, B TOM YiCre HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (9N1eKTpOHHbIE 0Bpasbl AOKYMEHTOB), Npunaraemble
K 3a9BINEHUIO, B TOM 4uUCne [LOBEPEHHOCTH, HanpaenswTCca B Buae aiinos B
copmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6GaiiT.

KauectBo nmpenoctaBrnsembix  anekTpOHHbLIX OOKVMEHTOB  (3MEKTDOHHbIX
O0pasoB [OKYMEHTOB) [O/MHKHO MO3BOMATL B NOHOM obbeme npoumTaTh TEKCT
AOCKYMEHTa 1 pacnosHaTb PeKBU3UTLI OKYMEHTA.

2.5.4. 3anpelyaetca Tpe6oBaTh OT 3a9BUTENS:

1) npenctaeneHuns pokymeHToB U NHOpMaUMM  Unu  ocyLlecTBeHNS
AENCTBUI, npeacTaBrneHue unm OCYLIECTBNEHNE KOTOPLIX HE NpPeayCMOTPEHO
HOPMaTUBHBLIMU NPaBOBLIMU aKkTamu, perynupyowumm OTHOLUEHWSA, BO3HUKaOLWWE B
CBASK C NPEAOCTaBNEHNEM MyHULIMNANLHOM yCnyru;

2) ocylecTBneHus OEeVCTBUIA, B TOM Yucne cornacoBaHuii, HeobxoanMbIX Ans
NOMYYEHNS  MyHULMNAnNbHOW YCNyr U CBS3aHHbIX C obpalyeHvem B WHble
rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro camoynpaBrieHus, opraHusauuu, 3a
WCKIIOYEHNEM  nonyyYeHUs ycrnyr u  nonyyeHus AOKYMEHTOB U1  MHopmaumu,
NPEfoCTaBAEMbIX B pesynbTaTe NpefoCTaBleHUs Takumx YCNyr, BKIIIOYEHHbIX B
NEPEYHU, YyKasaHHble B YacT 1 ctatey 9 ®enepanbHoro 3akoHa Ne 210-03
(HeoBXOOUMbIX 1 0BA3aTENbHbIX yenyr);

3) nNpeAcTaBneHns AOKYMEHTOB U WHGOpMaunn, oTcyTcTBME U (nnn)
HEAOCTOBEPHOCTL KOTOPbIX HE YKasbiBaNMCL NPU NEPBOHAYANbLHOM OTKase B npueme
AOCKYMEHTOB, HeobXxoauMbIX ONA NpeaocTaBneHns MyHUUUNanbHOW ycnyru, nubo B
NPEOOCTaBNEeHNN MYHUUMNANBLHON YCRYrK, 33 UCKITIOYEHEM criefyLwmnx crnyvyaes:

a) uaMeHeHue TpebosaHui HOPMAaTVBHbIX NPaBOBbLIX aKTOB, KacarLMXcs
NPEOOCTABNEHMA  MyHUUMNanbHOW  ycnyru, nocne nepBoHavanbHOW  nogaym
3aABNEHNA 0 NpeaoCTaBNeHNN MyHULMNANbHOV yenyru;

0) Hanu4ne ownbok B 3asBneHUn O MPEAOCTaBNeHNN MyHULMNanbHOM yenyri
W OOKYMEHTax, nodaHHbIX 3asBuTenemM nocne NepBOHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXoAMMbIX ANA NpeAoCTaBreHns MyHULMNanbHOW ycnyrn, nubo B
NPEAOCTABNEHUN MYHNUMNANBHOW YCIyrM UM He BKMIOYEHHbLIX B npeacTaBneHHbIN
paHee KOMNNeKT 4OKYMEHTOB;

B) WCTeYeHue cpoka OelicTBus AOCKYMEHTOB UMM M3MEHEHME WHdOopMaLmy
focne nepsoHavanbHOro oTtkasa B npueme AOKYMEHTOB, HeobxoauMbIX Ans
NPEAOCCTaBNeHNst MyHUUMNansLHoM yenyru, nuéo B npefocTaBneHnn MyHULMnanbHoi
ycnyru;

r BbigBREHUE AOKYMEHTanbHO  noATBEepXKAEHHOro hakta (npwsHakos)
OLWNBOYHOro mnu NPOTVBONPABHOrO AENCTBUS (besneiicTBus) QOMKHOCTHOrO niua
Oprana, paboTHuka MO®Ll, npu nepsonayansHom oTkase B npueme [OKYMEHTOB,



HeoDXOOMMbIX  ANA  MPefocTaBfieHus  MyHuuunanbHoOW  ycnyru, 1nvmbo B
NpeaocTaBneHu MyHUUMNaneHon ycrnyrn, o 4em B MMCbMEHHOM BUAE 3a NOANUCHIO
pykoBoautensa OpraHa npu nepsBoHavanbHOM OTKase B MNpuemMe [OKYMEHTOB,
HeoOXoaAuMbIX [AOns NpefocTaBfieHns  MyHuUuMnanbHOW ycrnyru, YyBe[OMISAeTCs
3anaBUTESb, a TaKXKe MPUHOCATCS U3BMHEHNS 3a 4OCTaBreHHble Hey[obeTea,;

4) npepocTaBneHns Ha BymaKHOM HocuTene OOKYMEHTOB U MHopmauuu,
9NEeKTPOHHble 00pasbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBMMU C MYyHKTOM
7.2 yactn 1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UcknoYeHnem criyyaes,
€CN HaHeceHme OTMEeTOK Ha TakMe [OOKyMeHTbl NnMbo ux wusbaATve HABngeTcH
HeoOXxo4MMbIM YyCnOBMEM MPEAOCTaBEHNS FOCYAAPCTBEHHOW UM MyHULMNANbHON
YCNYru, N UHbIX CIy4aes, YCTaHOBNEHHbIX (pefieparnbHbIMN 3aKOHaMu,

2.6. VicuepnbiBatoLLnii nepedyeHb JOKYMEHTOB, HE0OXOANMbIX B COOTBETCTBUN C
HOPMaTVBHbLIMW NPaBOBbLIMY akTaMu A5 NPefoCTaBeHUst MyHULMNansHOM ycrnyrm,
KOTOpbIE HAXOAATCA B pacnopsiKeHn rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOrOo

camoynpasneHns 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUiv opraHam
MECTHOro caMoyrnpaBsfeHus opraHu3aLmnii U KOTopble 3asiBUTENb BNpase
NPeacTaBuTb, a TakkKe crocobbl UX MonydYeHns 3asaBUTENsMU, B TOM YUCe B
3NEKTPOHHOW hopMe, NOPSAA0K NX NPEACTABINEHWUS; FOCYAAPCTBEHHbIN OpraH, opraH
MECTHOro camoyrnpasreHns nmbo opraHusauus, B pacnopsisKeHUn KOTOPbIX
HaAXOAATCA AaHHbIE JOKYMEHTI

2.6.1. Nony4atTca B pamkax MeXBeJOMCTBEHHOMO B3auMOAENCTBUA:

1) cBefeHunsa o poxxaeHun pebenka — EMP 3AIC;

2) ceeneHuna ob yctaHosneHun otuosctea — EIP 3AIC;

3) cBefeHna o nacnopte rpaxgaHuHa Poccuiickon depepaunn — MB[
Poccuu;

4) CBEAEHNA 13 MH(POPMAaLMOHHOW CUCTEMbI HOTapuaTa O HoTapuanbHO
3aBEpPEeHHOM fokyMeHTe — PefepanbHas HoTapuanbHasa nanaTa;

5) cBefieHna ob ycTaHoBNEeHUN onekn Hag pebeHKkoM U3 peLleHns opraHa
oneKkun 1 nonednTenscTea — VICNONHUTENbHbBIA KOMUTET paoHa;

6) CBEAEHNA O PErucTpaLMoHHOM y4yeTe MO MeCTy XWUTENbCTBa U MECTy
npebbiBanus — MB/] Poccun.

2.6.2. 3asBuTenb BNpaBe NpefocTaBuTb JOKYMEHTbI (CBEAEHWS), YKa3aHHbIe B
nognyHktax 1 - 6 nyHkra 2.6.1 aAMWHWCTPATMBHOrO pernameHTa, B dopme
ONMEeKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBannguUMpoBaHHON Noanucko
nnL, YNONTHOMOYEHHbIX Ha co3gaHue v NofgnucaHne Takux AOKYMEHTOB, Npu nogaye
3aABneHus.

2.6.3. HenpepcrasneHvne (HecBoeBpeMeHHOoe NpefcTaBlieHne) ykasaHHbIMU B
nyHKTe 2.6.1 agMUHNCTPATMBHOIO pernaMmeHTa opraHamu rocyapcTBEHHON BnacTu,
opraHaMmy MECTHOro caMOyrnpasfieHus, opraHm3aynamMm 4OKYMEHTOB U CBEAEHUA He
MOXET SABMNATbCA OCHOBaHWeM Ans OoTkasa B NpefocTaBfeHMM MyHUUUnanbHOR
ycnyru.

2.6.4. [JormkHOCTHOE nuMUo WU (unn) paboTHWMK, yKasaHHbIX B NyHKTe 2.6.1
aOMUHUCTPATUBHOrO perrnameHTa OpraHoB W OpraHusauuin, He npeacTaBuBLUNE
(HecBOEBpeMEHHO  MpeAcTaBMBLUME)  3anMpolUEeHHble W Haxogswmecs B
pacrnopsipkeHunm  OOKYMEHT  WUnuM  CBefdeHus, noanexart  agMWHUCTPaTUBHOW,
ANCUMNITMHAPHOW MY MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccunckon degepauyunm.

2.6.5. 3anpeuwjaetcs TpeboBaTth OT 3aABUTENA OOKYMEHTbI CBEAEHUS, B TOM
“ncne noAateepxpalllve BHeCeHue 3adaBUTenem nnaTbl 3a npefocTaBleHvie
MYHWLMNANbHOM yCnyry, HaxoOAaLWMecsa B pacrnopsiKeHUN rocy4apCTBEHHbIX OpraHos,



OpraHam unu opraHam mMecTHoro camoynpasneHns opraHusayuii,
Henpencraenenne sassurenem AOKYMEHTOB,  coaepsaLLmx CBeAeHus,

2.7. Vicuepnbisatowyuin NEpeYeHb OCHOBaHWM ANs oTkasza B npueme [oKkymeHToB,
HeobxoaumbIx ans NPefoCTaBNeHns MyHUUMNanbHoi ycnyru

2.7.1. OcHoBaHuaMu ANa oTkasa B npuewme AOKYMEHTOB, HeobxoauMbix ans
NPEJOCTaBNeHNs MyHUUMNanbHO yenyru, asnstoTes:

1) npeactaBnenHble 3afABUTENEM [OKyMEHTb codepxar nogyYuctkm n
nenpasneHna  Tekcta, He 3@BepeHHble B nopsigke, YCTaHOBMEHHOM
3akoHoaaTenscTBOoM Poccuiickor denepayun:

2) [DOKYMEHTBI COAePXaT noBpexaeHns, Hanuume KOTOPbIX He nossonser B
nonHom obveme wucnonb3osaTek VHbopmaLumo u CBeLEHVA, copepxalumecs s
AOCKYMEHTax Ans npegocTasneHns MyHWUMNansHon yenyru;

3) npeacTaBneHHble AOKYMEHTbI vnu ceepeHus yTpatnunu cuny Ha momeHT
obpalleHus 3a MyHWUMNanbHoR ycnyroi (DOKyMeHT, YAOCTOBEpSOLWLMIA NONHOMOYNS
NPEACTaBuTENs  3adsuTens, s Cny4yae obpaljeHus 3a npenocraBneHnem
MYHWLMNANbHOM yCryru ykasaHHbim nuuom);

4) nopavya 3asBneHus o NPEAOCTaBNeHUN  MyHUUMNanbHOM yenyrm m
AOKYMEHTOB, Heobxoaumbix ans NPEAocTasnequs  myHuuMnanbHoi ycnyrn, B
SNIEKTPOHHOI hopme ¢ HapyLlIeHneM yCcTaHOBMEHHbIX TpebosaHuii;

9) HEKOppekTHoe 3anonHeHve obasatenbHbIX noneil B chopme 3aaBreHns, B

,quZCTBMTeanocm, YCUNEHHon KBanuduymposaHHoii SNEKTPOHHOM noanucu.
2.72. [MepeyeHb OCHOBaHWW Ona oTkasa g Npveme  nokymeHToB,
HeobxoAnMbIx Ang NONy4eHns MyHuuMnansHoii ycnyru, saensaertcs ncYepnbiBaoLWmM.
2.7.3. PeleHue o6 OTKase B npueme 3asBneHns W [OKYMEHTOB,
HeobxogumbIx ang NPeAoCTaBNeHns MyHUUMNanbHOL yCnyru, MoxeT 6biTb NPUHSATO,

ACIDKHOCTHLIM nuom Oprana HeobxoanmbIx ans MPEJOCTaBNeHNa MyHUUMNanbHOI
yCnyrm  [OKYMEeHTOB (cBeneHunit) ¢ Ncnonb3oBaHnem MEXBEOMCTBEHHOrO
VHbopMaLmoHHoro B3anMondencTsusi, B cpok, He npesbIatowmii 9 paboymx AHen co
AHS perncTpaummn sasenenus.

2.7.4. 3anpewjaetcs OTKasblBaTh B npueme sassneHus VHbIX [OKYMEHTOB,

s 2y eitvas \/I‘L.J\/I\/Yu\_,“v\x_altv\

3asaBleHne n AOKYMEHTbI, Heobxogumele ANa npenocraeneHus MYyHULUMNansHomn
ycnyrun, nopaHbl B COOTBETCTBUM ¢ WHdopmaumeit o CPOKax u nopsigke



2.8. VicyepnbiBaloLyuii nepeyeHb 0CHOBAHMI AN NPUoCTaHOBNEHUS
W oTkasa B NpeAoCTaBNeHNN MyHULMNANbHON YCnyru

2.8.1. OcHoBaHWs 4NA NPUOCTaHOBMEHS NPEOOCTaBNEHNA MyHULMNANbLHON
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHWst Ans 0TKa3a B NpeaocTaBieHnn MYyHULMNAnbHON ycnyru:

1) sasBUTENL He COOTBETCTBYET KaTeropuu fuul, WMEIOWMX NpaBo Ha
npefocTaBnieHne ycnyru;

2) oTcyTCcTBME Yy 3asBUTEns PerncTpaumMm no MecCTy >XWUTenbLcTBa Ha
TEPPUTOPUM MyHULMNANbHOro 06pasoBaHus:

3) oTcyTcTBME 0CO6bIX 0bCTOATENbCTB, yKa3aHHbLIX B noAnyHKTe 5 nyHKTa
2.5.1. aAMUHUCTPaTUBHOTO pernamenTa nu6o obuuero pebeHka y nuu, BCTynaowmx s
Bpak;

4) B NpeACTaBNEHHbIX 3asIBMEHUN 1 (M) AOKYMEHTax coepKUTCs HenonHas
v (unn) HegocToBepHast NHpopmauus.

2.8.3. lNepeyeHb ocHOBaHWit Ang oTkasa B NPENOoCTaBNEeHNN MyHULMMNANbHOM
ycnyru AaBnsieTCsA ncyepnbiBaoLwmnm,

2.8.4. 3anpeljaeTcs oTkasbBaTh B NPEAOCTaBNEHNN MyHULMNANbHOR yenyru
B Cnyvae, ecnu 3adBneHve o npenocTasneHuu MyHULIMNAnbHOM yCnyrn nogaHo B
COOTBETCTBUM  C  WHOpPMauveld o cpokax u nopsake npenocTasrneHus
MyHULMNANbLHOW ycnyru, onybnmnkoBaHHoN Ha EnuHom noptane, Pecny6nikaHckom
noprane.

2.9. Topsaaok, pasmep 1 ocCHOBaHWS B3UMaHus rocyAapCTBEHHOM MOLLMMHBI
UNV MHOW NiaTel, B3MMaeMoil 3a NpeaocTaBneHe MyHULMNansbHoOW yernyru

MyHmumnaanaﬂ ycnyra npegocrasnseTcs Ha 683803Me3ﬂHOl7| OCHOBE.

2.10. Mepevens yenyr, KOTOpbIE ABMATCA HEOOXOAUMBIMU U 06sI3aTENbHbIMY ans
NPEAOCTABNEHNA MyHULMNANbHON YCnyrm U npefocTaBnsioTes opraHusaumsmm un
YNONHOMOYEHHBLIMU B COOTBETCTBUN C 3aKOHOAATENLCTBOM Poccuiickoit ®epnepaumn
oKCnepTamu, y4acTeyoLMMI B NpeaocTaBneHuy rocyapCTBEHHbIX 1
MYHWLMNANbHBIX YCYT, NPEAYCMOTPEHHbIX YacTblo 1 cTaThy 1 depnepanbHoro
3aKkoHa ot 27 mnonsa 2010 roga Ne 210-03.

[NpenocraBneHve HeobXoANMBIX U obAsaTenbHbIX yenyr He TpebyeTcs.

2.11. NMopsagok, pPasMep 1 oCHoBaHWs B3UMaHWUS NnaThl 33 npenocTaBneHve ycnyr,
KOTOPbIE ABNATCA HEOBXOAUMBIMN 1 06SI3aTENbHLIMU ANnA npegoctaBneHns
MYHULUMNANbHON yCcnyru, BKtoYas VHbopmaLuio o MeToauke pacyeTa pasmepa
Takowm nnatbl

MNpenocraeneHne HeobxoanmbIx v obsizaTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIii cpok OXKnAaHus B ovepeamn npu nogaye sanpoca o
NPELOCTaBNeHUN MyHULMNanbHOI yonyru, ycnyru, npegocrasnsemMon
OpraHusauven, y4acTBytoLen B npeaoctasneHnn MYyHWULMNanbHOW ycnyru, u npu
NONy4eHnn pesynbTarta NPeaoCTaBNEHUS TaKUX yenyr
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2.12.1. Bpewms OKWOAHWA  nNpu  nojaye 3asBReHUs Ha nonyvyeHune
MyHUUMUNaneHoOW ycnyru - He Gonee 15 MUHYT.

2.12.2. Mpw nonyyeHun PEe3ynbTaTa npenocraBneHns MyHUUMNansHon ycnyru
MaKCUManbHbIN CPOK OXKMAAHUS B OYepean He nomkeH npesbiwats 15 MUHYT.

2.13. Cpok v nopsigok perncTpayun sanpoca sasBuTens o npenocrasneHunn
MyHWLNansLHOW yenyru u yenyru, npenocTaBnaemon OpraHusauuen, yyacTtayioLLeil
B NPEAOCTaBNeHnn MyHuUMnansHoi yCnyrv, B TOM Yucne B aneKTPOHHOI dhopme

2.13.1. Tpn nuyHom obpalleHun B MOL B pgeHb nojayun 3asBreHus
3aABUTENI0 BblAaeTcs pacnncka ms AUC M®L ¢ peructpaumonHbim HOMepoMm,
NOATBEPXAAOLUM, YTO 3aaBreHne OTNpaBneHo, n f4aToil nogayu 3aseneHus.

2.13.2. Tpwu HanpaBneHun 3aseneHus nocpenctsom EpuHoro noprana,
Pecny6nukarckoro noprana 3aasutens B aeHb noAaqn sassneHus nonyvaet B
JIN4HOM  KabuHeTe Pecny6rukaHckoro flopTana u no  3nekTPOHHOM noyTe
YBEAOMIIEHMe, noaTBepxaallee, yTo 3afABneHne oTnpaBneHo, B KOoTopom
yKasblBalOTCA perncrpaymoHHbIi HOMep v aaTa nogayn 3asBneHus.

2.13.3. Mpu nuyHoMm obpalieHun B OpraH B peHb nogayn 3asaBneHus
YNOTHOMOYEHHbIM [OMKHOCTHBLIM nuuom OpraHa 3assuTenio BblAaeTca pacnucka us
aBTOMaTU3NPOBAHHO MHbopmaLoHHoN CUCTEMbI, NpbefHa3HaYeHHO 4NF okasaHus
FOCYAAPCTBEHHbLIX U MyHULMMNANbHbIX YCNyr, ¢ pernctpaymoHHbIm HOMepom, paToi
NOAa4M 3asBNeHNs n nepeyHem NPEACTaBNEHHbIX OKYMEHTOB.

2.14. Tpebosanus k MOMELLIEHNAM, B KOTOPLIX NpeAocTaBnsieTcs
MyHUUMNaneHas ycnyra, k sany OXnhaHna, mectam Ans 3anofHeHus 3anpocos o
NPeAocTaBNeHN MyHUUMNANLHOMN yenyru, uHopMaLoHHbIM cTeHgam ¢
obpasuamu nx sanonHeHus u MEPEYHEM [OKYMEHTOB, HEOBXOAUMBIX ans
MPEAOCTABNEHUA KaXa0oi MyHUUMNAMNbHO YCnym, pasmeLueHuio u ochopmnenmio
BM3yarbHOW, TEKCTOBON U MynbTUMEANINHON UHbOpMaLMN o nopsiake
MPEAOCTaBNeHNs Takolt ycnyru, 8 Tom uncne k obecnevyeHuio AOCTynHOCTU Ans
WHBanuaoB ykazaHHbIX 06beKkToB B COOTBETCTBUU C heaeparnbHbim
3aKOHOAATENbLCTBOM U 3aKOHO4ATEMNbCTBOM Pecny6nvku TatapcTan o coymanbHoii
3awunTe nHBanugos

2.14.1. MNpepocTasnexne MYHULIMNaneHoOW ycnyru ocyluecTenseTes B 30aHunsax
W NOMeLleHnsx, oBopynoBaHHbIX MPOTMBONOXapHOW  cucTemoii u cucrtemonm
noXapoTyLueHus.

Mecta npuema sasBuTenei obopyaytoTes Heobxoanmoi mebBenbio ans
OthopMneHus AOKYMEHTOB, MHPOPMALMOHHBIMY CTeHgamu.

2.14.2. B cooTBeTcTBUM C 3akoHodaTenbcTtBOM Poccuiickoii ®epepaunu o
COLManbHoN 3almTe uHBanWooB B Lensx GecnpensTcTeeHHoro AocTyna k mecty
NPELOCTaBNEeHNA MyHULMNAaNbHOT ycnyru obecnevynsaercs:

1) obecneuymnsaeTcs OecnpenaTcTBeHHbII AOCTYN WHBanNWAoB Kk mecty
NPEAOCTaBNEHNA MYHULMNAMLHOI yenyru (yoobHelin BXOA-BbIXO4 B MOMELLEeHUs u
NepemeLLeHe B ux npeaenax):;

2) Bu3yanbHas, TekcTtoBag u MylbTMeaniHas nHgpopmaums o nopsiake
l'thJr‘lﬁf‘TQQHQLIMO I\/I\ILH/IIII/H'IQHI\IJ(\I\/‘I \/erv/ria hQ’N\AOIIIQOTf‘Cl =] \/nnﬁuuv nra QQGDMTDHOI;
MECTax, B TOM 4ucne ¢ yyetom OPaHNYeHHbIX BO3MOXKHOCTEN NHBaNMAoB;

3) COMNPOBOXAEHMe WHBAanNWAoB, uMmelWMX  CcTolkue paccTtpoiicTea
PYHKUMYU 3peHus u caMocTosTeNnbHOro NePEABMKEHNS, U OKa3aHne um nomouyu;

4) BOSMOXHOCTb caMoCToSTEenbHOro nepeasmKkeHns no TEPPUTOPUUN, Ha
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NHMPaCTPYKTyp, BXOAa B Takue OObeKTbI 1 Bbixoga 13 HUX, NOCaAKn B TpaHCNopTHOE
CPEACTBO U BbICAAKM U3 HErO, B TOM YucHe ¢ NCNoNb3oBaHNeM Kpecna-Konscku:

5) Haanexawee pasmelleHne obopynoBaHua u HocuTenei NHPopMaLmu,
Heobxoaumbix ansi obecneyenus GecnpensitcTBeHHOro AOCTyna wuHBanuaoe K
ycnyram € y4eTom orpaHudeHmin ux XKU3HEeAEeATeNnbHOCTY:

6) aybnuposarue Heobxogumon ans VHBannWOoB 3BYKOBOW U 3pUTENbHOI]
WHpopMauun, a Takke HafAnucel, 3HaKoB U WHON TeKcTOBOI n rpacuyeckor
NHPOPMaLMK 3Hakamy, BbINONTHEHHbIMUN penbehHO-TOYEYHbIM Wwpwudtom Bpaiins:

7) ponyck cypaonepesoa4vka u TUcbriocyponepesogumka:

8) monyck cobaku-nposoaHuUKa Mpy Hanuyuu gokymewTa, noaTBepKaatoLLero

Bblgaym».
2.14.3. TpeboBaHus B yacTu obecneyeHus AOCTYNHOCTW ANna wHBanuaos
OObEKTOB, B KOTOPbIX OCyLlecTBnseTCca npenocTasneHne MYyHWULMNansHow ycnyru, u
CPEACTB, MCnonb3yembIx Npu npenocTaBneHny MyHULMNansHon ycnyru, koTopble
R R Y (&) Iy Thiv e A A ‘ it u]:‘l-\nu x A" e c_lHlvwllIvlbIrJuIlvlL)HUIU fJL,AJIuIvI‘k,Hlu,
NMPUMEHATCA K obbekTam u CpeAcTBaM, BBeAEHHbIM B sKcnnyartaunio  unu
NPOLEALIM MofepHM3aLuIo, PEKOHCTPYKUMO nocne 1 uong 2016 roga.

2.15. MokasaTenu AOCCTYMHOCTW 1 Ka4yecTBa MyHULMAANBHOI ycrnyru, B Tom
HVICNE KONNYECTBO B3aMMOAENCTBUI 3asBIUTENS G AOCIMKHOCTHBIMK nuLamn npu

BO3MOXHOCTb NGO HEBO3MOMKHOCTL NoNyyYyeHna MyHuLUMnanbHok ycnyru B
MHOTFOMYHKLMOHaNLHOM LUEHTpe npenoctasneHus rocynapCTBEHHbIX U
MYHWLIMNaneHbIX yenyr (B Tom ynche g NonHoM obbewme), B Nobom
TeppuTopnanbHoM nogpasnenerHuy OpraHa UCMNoNHUTEeNLHO pacnopsiguTenbHOro
OpraHa MecTHoro camoynpasneHus, no BbIOOpY 3aaBuTEens (3KCTeppUTOpPUAnbHbI
ApnHUMN), nocpeacTeom 3anpoca o MPEAOCTaBNEHNN HECKOMbKIUX rocyapCTBEHHbIX
N (MAn) MyHULUNANBHbIX YCIYTr B MHOTO(OYHKLMOHAMNbHbIX LUeHTpax npenocrasneHns
FOCYAapCTBEHHbIX Y MYHULMNANbHbIX YCNyr, npenycMoTpeHHoro cTaTbel 15 1
denepansHoro 3akoHa Ne 210-®3 (KoMMMEeKCHbIN 3anpoc)

2.15.1. MokasaTtensmu AOCTYNHOCTV NPefjOCTaBNEHUS MYyHULIMNAMLHOI] ycnyru
ABNATCS:

PacnonoXeHHoCTb nomelyeHus, B KOTOpom  Bepetca npuem, Bbigaya
AOKYMEHTOB B 30HE [OCTYMHOCTY obLlecTBeHHoro TpaHcnopTa:;

Hann4me Heobxoaumoro konuyecTea cneunanncros, a Takke nomelueHnii, s
KOTOpbIX OcyLlecTenseTcs nprem AOKYMEHTOB OT 3asiBUTEneil:;

Hann4me ucuyepnsiBaroLlei MHpopmaLum o cnocobax, nopsigke u cpokax
NPEAOCTaBNEeHNA MyHULMNANbHO YCyr Ha MHMOopMaLMOHHbIX CTeHgax, EavHom

OKasaHue nomouwm uwHBanugam s fipeofoneHun  Gapbepos, Meluatowmx
MONy4YeHnto MMn yenyr HapasHe ¢ Apyrumu nuyamu.

2.15.2. Mokasarensimu KavYectBa npepgocraeneHus MyHULMnanbHowm ycnyru
ABMAKTCS:

1) cobnogenne CPOKOB Nprema u paccmoTpenns AOKYMEHTOB;
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2) cobnioaeHune cpoka MONy4eHNa pesynbTaTta MyHULUMNanbHOI yenyru;

3) oTCyTCTBME 0BOCHOBAHHBIX Kanob Ha HapyleHus aAMUHUCTPATUBHOrO
PernameHTa, coBepLUeHHbIe paBoTHUKamy OpraHa;

4) KonuyecTBo B3aumMoaencTeuin saseutens c ACIKHOCTHBIMK nnuamn (Ges
y4{eTa KoHcynbTayui):

B3aumogenctsne 3sassutens c paboTHukamu Oprana wnm M®L  npu
MPEAOCTaBNeHUN  MyHUUMNanbHON yenyrm  ocyljectensercs  ogu pas npu
NPeAcTaBneHnn sasBrenns co scemu HeobxoaumbIMu AOKyMeHTamu:

yenyrm ¢ nomouwbto YCTPOWCTB  MoABMKHOI pagnoTenedoHHo CBA3N, ¢
ncnonbsosaHuem PecnybnkaHckoro nopTana, TepMuHanbHbIx YCTPOWCTB.

2.15.3. Hdbopmaums o XoAe npepocrasneHus MYyHWUMNanbHoW yernyrn moxeT
ObITb  nonyuena 3anBUTEnemM B nUYHOM kKabuHete Ha EnvHom nopTane,
Pecny6nukanckom noprane, B Oprane, MoL.

2.15.4. MNpepocrasnenne MyHWULMNanbHol ycnyru ocyujecTBnseTcs B nobom
MDIT nn rReBANY RAARNUTANG HARARMAUMA AT MArTAa arn wWinTenkeTrA N merTa
(paKTU4ECKOro NPoXMBaHUS (NpebbiBanus) Ha TeppuTtopun Pecny6bnuku Tatapcran
no SKCTEPPUTOpUansLHOMY npuHUMnY.

MyHuumMnansHas ycnyra B cocraBe KOMMNEeKCHoro  3ampoca  He
npegocraBnsgeTcs.

2.16. UHble TpeboBaHug, B Tom yucne yqnTbIBawLne ocobeHHocTy
NPEJOCTaBNeHNS MyHULMNaNbHON ycnyru no SKCTeppUTOpUansLHomy npUHLMny
(B cnyyvae, ecnu MyHUUMNansHas ycnyra npefocraesngeTcs no
9KCTeppUTOpMansHomy NPUHUMNY) n ocobeHHocTH npegocrasneHus
MyHWLMnansHon ycnyru B ONEKTPOHHOW dhopme

2.16.1. Mpu NPEJOCTaBNeHNN MyHUUMNaNbHOI YCIyrun B aneKkTpoHHo dopme
3asaBUTenNb Brnpase:

1) nonyynts MHOpMauuo o nopsgke un  cpokax npenocraeneHus
MyHWUMNanbHon ycnyruy, pasmelleHHyo Ha EguHom noptane, Pecnybnukanckom
noprane;

2) nopaTb 3asBneHve o NPEJOCTaBNEHUN MyHULMNANbHON YCnyru n uHeble
AOKYMEHTbI, Heobxoaumble AN npegocrtasneHdus MyHULUMNanbHoW yenyru, B Tom
Hucne [JOKyMeHTbl n MHbopmaLmio, ONEKTPOHHbIE 0Bpasbl KOTOpPbIX paHee 6binyn
3aBEpPEeHbl B COOTBETCTBUY C MYHKTOM 7.2 Yactn 1 craTtbu 16 PepepansHoro 3akouna
Ne 210-93. ¢ “cnonbsosaHuem Pecny6rivkanckoro noprana:

3) nonyuute CBEACHMA O XxoAe BbINOMHEeHus 3asBlIEHNI O NpenocTasneHny
MYHULIMNAaneHOW ycnyru, noganHbix B SNEKTPOHHOW thopme;

4) ocyuwectsuTh OL€HKY KayecTBa npepocTasneHus MyHULMNansHoi ycnyru;

STIEKTPOHHOrO fOKyMeHTa:
6) nopaTe Xanoby Ha pelweHune n aencrtene (6e3,qe1710TB|/|e) OpraHa, a Takke

ero AONKHOCTHbIX nuny, MYHULMNANbHBIX cny»xatmx nocpescTsom
Pecny6nukarckoro noprana, noprana benepanbHo rocyAapCcTBEHHO
VHDOpMaLMOHHO cucTemsl, obecneynsatouer; npouecc  pgocynebHoro

(BHecyp,e6Horo) obxanosaHug PeLleHnn n gericteuii (683,qel7|CTBMFl), COBEpPLUEHHbIX
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npn  NPeaocTaBrneHnn rocynapCTBEHHbIX U MYHULMNanbHbIX  ycnyr opraHamu,
NPEAOCTaBNAWMMN  rOCY[apCTBEHHbIE U MyHUUMnNaneHble  ycnyr,  ux
AOCIMKHOCTHLIMU NULEAMK, TOCYAaPCTBEHHLIMU 1 MYyHULMNanbHbIMW CRyaLymmu,

2.16.2.  ®opmupoBaHMe  3asBREHUS OCYLLecTBnseTcA  nocpencTeom
3anoJTHEHNA SNEeKTPOHHOW (DOPMbI 3asiBAeHUs Ha PecnybnukaHckom noprane 6es
HEobX0AMMOCTM 4ONONHUTENBHOII MOAA4YM 3asABNEHNS B KaKoW-NMBO NHO thopwme.

2.16.3. Mpu hopmuposanny 3aaBneHnsa obecneymsaeTcs:

1) BO3SMOXHOCTb  KOMUpOBaHUS 1 COXpPaHeHVA  3asBMNEeHUS U UHbIX
AOCKYMEHTOB, HEOOXOAUMbIX 4Ns NpefocTaBneHNs ycnyru;

2) BO3MOXHOCTb  3amnofHeHus HECKOIbKUMU  3asBWUTEnsMU  oaHOI]
SNEeKTPOHHOW hopMbl 3asBrnEeHUs Npn obpalieHnu 3a ycnyramu, npeanonarawLwmmm
HanpaBieHne COBMECTHOro 3asBneHus HeckonbKUMM 3aaBUTENSAMU;

3) BO3MOXHOCTb nevyaTu Ha BymaxHoM HocuTene konum SNIEKTPOHHO
opmbl 3asBneHUs:

4) coxpaHeHue paree BBELEHHLIX B  3MEKTPOHHYI0 hopmMy 3asBreHus
SHaYeHU B nbBON MOMEHT no KENnaHuio nonb3osBaTens, B TOM yYucne npu
BO3HVKHOBEHMM owwmnbok BBOAA W BO3BpaTe Ans NoBTOPHOrO BBOAA 3HAYEHUI B
SNIEKTPOHHYI0 hopmy 3asBneHus:

S) 3anofHeHue noneii SNIEKTPOHHON (hOpMbI 3asBReHUs 4o Hauyana BBOAA
CBEAEHUN 3asBUTEenemM ¢ “Cnonb3oBaHvem cBepeHu, pasMmeLyeHHbix B ECUA, n
CBeAEHWIN, onybnuKoBaHHbLIX Ha Pecny6nuvkaHckom nopTane, B YacTtu, kacarwLyelics
CBELEHWI, OTCYTCTBYIOLMX B €4NHOI CUCTeMe naeHTuduKaLmMm n ayTeHTUmKaumm:

6) BO3MOXHOCTb BEPHYTbCA Ha ntoboin 13 aTanoB 3anonHeHus SJTEKTPOHHOM
PopMbI 3asiBNeHUs Ge3s NOTEpU paHee BBeAEHHON UHOpMaLMN:

7) BO3MOXHOCTb [OCTyNa 3asiBuTens K paHee nodaHHbIM UM 3asBAEHUSM B

- B Te4eHMe He MmeHee 3 mecsaues.

2.16.4. 3anucb 3assuTenei Ha npvem B MOL (ganee - 3anuceb)
OCyLLeCTBNsAeTca nocpencTsom Pecny6nukaHckoro nopTana, TenedoHa KOHTaKT-
LUeHTpa MoL.

3asBuTento npepocTasnsercs BO3MOXHOCTb 3anucu Ha nobble cBoBOAHbIE
AllA Npuema aaty u spems B npegenax YCTAHOBJIEHHOIO B MHOrOMYHKLMOHANbHOM
LUeHTpe rpaduka npruema.

3anuck Ha ONpeneneHHyl aaty sakaHuMBaeTcs 3a CYTKW [0 HacTynneHus
3TOW AaThl.

Ans ocCyLlecTBneHus npeaBapuTensHo 3anucu nocpeacTsom
Pecny6nukaHckoro nopTana saasuTtento Heobxoaumo yKasaTb 3anpaluvBaemble
CUCTEMOW faHHble, B TOM yuche:

hamunuio, nms, oTyecTso (Mpv Hanu4um):

HOMep TenedoHa:

AAPEC SNEKTPOHHOM NOYTHI (Mo XKenaHuw);

Keaemyto AaTy n Bpems npuema.

B cnyuae HecooTseTcTBUS CBEAEHWIA, KOTopble coobwun 3sassuTens npu
NPEeABapuUTENbHON 3anucuy, AOKyMEHTaMm, npeacTaBneHHbLIM 3asBUTenem npwv NNYHOM
nprueme, npeasapuTensHas sanuce aHHynupyeTcs.

MNpu ocyliecTBneHun NpeaBapuTensbHoOW 3anucu 3assuTento obecneunsaeTcs
BO3MOXHOCTb pacneyaTtats TanoH-noaTeepxaeHne. B crnyvae, ecny 3aaBuTEND
coo0LMT agpec SNEKTPOHHOW MOYTbI, Ha yKasaHHbINA afpec Takke HanpasnseTcs

I/IHCbOpMaLWlﬂ O noaTBepaeHun npenBsapuTensHon 3anucu C YKasaHuem AaThbl,
BPEMeHU n mecra nprema.
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”pl/l OCyLlecTBneHun npenBapuTenbHon 3annucm sasaBuTens B O6ﬂ3aTeﬂbHOM
nopsagke I/IHCbOpMI/IpyeTCﬂ O TOM, 4TO npegBaputensHas 3annce aHHynupyeTcsa B
Cliydae ero HesBkuM no ncTteyeHmn 15 MWHYT C HasHa4yeHHoro BPEMeEHU npunema.

3anpetaetcs Tpe6osaTs o1 3AABUTENS COBEPLUEHNS UHbIX AENCTBUIA, Kpome
NPOXOXAGHUS  mpeHTUdDMKaLMM ayTeHTUdMKaumm B8 cooTseTcTaUM c
HOPMaTVBHBLIMU  MpaBoBLIMU  akTamu Poccuiickon Penepauny, ykasaHus uenm
fipMeMa, a Takke npegocTaBneHns CBEAEHNA, HeobXoauMbix ans pacyeTa
ANUTENBbHOCTU BpeMeHHOoro WHTEpBana, koTopbIii Heobxogumo 3abpoHuposaTth ang
npuema.

3. Coctas, nocrnegosatensHocTs v CPOKM BbINONHEHUS aAMUHUCTPATUBHbIX
MPOUEAYp, TpebosaHus k nopsigky ux BBINOMHEHMs, B TOM uncne ocobeHHocTy
BbINOMTHEHUST aqMUHMCTPATYBHbIX MPOUEAYP B 3NeKTpoHHOII chopme,

a Takke 0COBEHHOCTY BbINOAHEHNS aAMUHUCTPATUBHBLIX Npouenyp
B MHOrOMYHKLUMOHaNbHbIX LeHTpax

3.1. Onucanue nocnenosaTensHoOCTM AelcTBUI npu npegocrasneHun
MyHULMNansHon ycnyru

3.1.1. MpepgocTasnetme MyHULMNaneHon  yenyru  skmioyaer B cebs
Cleayuwme agMUHUCTPaTUBHbIe npoueaypsi:

1) KOHCynbTMpOBaHUe 3asaBuTens;

2) npuHaTUE 1 paccMmoTpeHve komnnekTa AOKYMEHTOB, npeacTaBneHHbIx
3aaBuTenem:

3) HanpasneHue MEXBELOMCTBEHHbIX 3anpocos B opraHbl, yyacTByolme B
NPEJoCcTaBneHun MyHuLMnansHoi ycnyru;

4) noaroToska pe3ynbTata MyHuLMnansLHol ycnyru;

) Bblgava (Hanpaenenwe) 3assuTenio pe3ynbTaTta MyHuLMnansHolj ycnyru;

6) ncnpasnenune TEXHUYEeCcKnx owmbox.

3.2. OkaszaHue KOHCYnbTauum 3asBuTento

3.2.1. OcHoBaHneM Hayana BbINONHEHNS  agMUHUCTpaTUBHON npoueaypel
ABIAGTCA obpaleHne saseuTens no BOMNpocam, cBA3aHHbIM ¢ npegocraBneHnem
MyHULMnanbHon ycnyr,

HOomKHOCTHbIM nnuom  (paboTHukom), OTBETCTBEHHbIM 33  BbINONHEHNe
aAMUHUCTPaTUBHOL npouenypesl, asnsercs:

npu obpallyeHnn 3assutens s MO®Ll — paboTHuk MoL;

npu  obpawjeHnn 3sassutens g NCNONHUTENbHLIN KOoMUTET nocenexHms —
3aMecTnTens pykosoauTens NCNOMHUTENBHOrO KOMUTETA.

3.2.2. 3asgBuTens Bnpaee obpaTtuTtbes 33 KOHCynbTauwven o nopsgke cpokax
NPEAOCTaBNeHns  MyHUUMNanbHOM yenym B MOL nuyHo u no TeNnegoHy u
SNEeKTPOHHOW noyTe.,

PaboTHuk Mol KOHCYNbTWpyeT 3assuTens, B8 Tom qvcne no cocrasy, hopme
npeacTtasnsemomn ACKYMEHTauun  u  apyrum BOnpocam  Ans  nonyyewuns
MyHULUMnansHom yenyru.

3aasutens moxer nonyunte  uHcbopmaumio o nopsaake npegocraBneHus
MyHUUMNansHol yenyrm Ha opULManbLHOM caiiTe MoLl http://mfc16.tatarstan.ru.

ALOMUHUCTPATUBHBIE fpouenypel, yctaHaBnusaembie HacToAWMM nyHKTOM,
BBINONHAOTCSA B AeHb obpalyeHus sagsutens.

Pe3)/ﬂbTaTaMVl BbINOSTHEHUS a,ClMI/IHl/ICTpaTMBHbIX npouenyp ABNAOTCS:
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KOHCynbTaUMs no cocTasy, hopme NpeAcTaBlseMON AOKYMEHTauun u Apyrum
BOMPOCaM, HEOBXOANMBIM A1 MOSYYEHNA MyHULMNANLHON ycnyru.

3.2.3. BaaeuTens Brnpase obpaTuTLCH B OpraH no TenedoHy n anekTpoHHo
MOYTE, a TaKke nony4nTb KoHcymbTauwmio Ha Pecny6ruvkaHckom noprtane, cante
OpraHa o nopsigke u cpokax npegocTasneHys MYHULMNANbHOM YCAyru, B TOM Ynucne
no cocTtasy, ¢opme npeacTaBnsiemMoli JoKyMeHTaLuum U Apyrum Bonpocam Ans
NONyYeHNa MyHULUMNansHom ycnyru.

HomkHocTHoe NMUo, OTBETCTBEHHOE 33 KOHCYnbTpoBaHWe WHopMupyeT
3aABTENA B COOTBETCTBUWM C TpeboBaHuaMM nyHkTa 1.3.4 AoMUHUCTPATUBHOrO
pernameHTa.

ALMVHWNCTPaTUBHbIE MPOLEAYPbI, YCTaHaBAUBAEMbIe HaCTOALMM MYHKTOM,
BBINOMHAIOTCA B TEYeHUE Tpex pabounx AHeN Co AHSA NOCTYMEHMS obpalleHus.

PesynbTaTamu  BbinonHeHus aAMUHNCTPaTVBHBLIX MNpoueasyp SABMASTCS:
KOHCynbTauun no cocTaBy, ¢opme npeacTasnsemoil AOKYMEeHTauum u gpyrum
BOMpOCam, HeobXoANMbIM AMS MOMYYeHUs MyHULMNANLHOI ycnyru.

3.3. MpuHATrE 1 paccMoTpeHve komnnekTa AOKYMEHTOB,
NpeacTaBneHHbIX 3asaBuTenem

3.3.1. lpuem pokymeHTOB ANS NPEAOCTaBNeHNs MyHUUMNansHoOM ycnyru
vepe3 MOL unu ynaneHHoe paboyee mecTo ML,

3.3.1.1. Bassutens (npeacrasuTens 3afsutens) obpaujaetca B M®L ¢
3anpoCoM O NPefOCTaBMNEeHUU MYHULMNANbHOI YCnyru u NpeAcTaBnAeT 4OKYMEHTbI B
COOTBETCTBUW C NYHKTOM 2.5 aAMUHNCTPaTMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, BeAyLUU NnpuemM 3asBneHuit:

onpefenseT npegmeT obpalleHus:

YAOCTOBEPSIET NMMYHOCTb 3asBUTENS:

MPOBOAUT NPOBEPKY MOMHOMOUNIA NULA, nofatoLLero OOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWsM, yKkazaHHbIM B
NYHKTE 2.5 afMUHNCTPATUBHOIO pernameHTa:

3aMONHAET 3NEKTPOHHY0 chopmy 3aseneHns 8 AUC MoL;

py - NPEAoCTaBneHnu  AOKYMEHTOB,  ykasaHHbIX B nyHkTe 2.5
aAMWHNCTPATUBHOrO  pernameHTa Ha  6yMaKHOM HOocuTene, ocyuwecTenser
CKaHMpoBaHue npeACTaBNeHHbIX 4OKYMEHTOB;

pacnedareisaeT sassneHve ns AIC MoL;

NepenaeT 3ansnTento Ha NPoBepKy 1 noanucaHue:

focne noanucaHns ckaHupyeT NoAnucaHHoe 3asenerve s AUC MoL:

sarpyxaet B AVIC MOL| nokymeHTbI, npeacTaBneHHble B 3MNEeKTPOHHOW hopme
WY SNEKTPOHHbIE 0bpasbl OTCKaHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET NEKTPOHHOE
aeno;

BO3BPALLaeT noAnncaHHoe 3asBrneH1e n opuriHansi ByMaxHbIX OKYMEHTOB:

BbIAGET 3asBNTENIO pacnucky B Nnpueme AOKYMEHTOB.

AAMUHUCTPaTVBHbIE npoLenypbl, ycTaHaBnveaemble HaCTOSLUUM MYHKTOM,
BbINOJTHAOTCSA B IeHb ObpalleHus 3aasutens.

PesynbTatamu  BbinonHeHus aOMUHNCTPATVBHBLIX  Npouedyp SBASOTCS:
FOTOBOE K OTNpaBKe 3asiBNEHWe 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaBoTHuk ML HanpasnAaeT nakeT [OKYMEHTOB, MPUHATLIX OT
3assuTens B OpraH B 31eKTpoOHHOM thopme (B cocTase nakeTos OINEeKTPOHHbIX Aer) B

AL A~ ArmiiAErA~ NS Ay~ -~ - ~~ Ve ARA AL AL I A A A~ — - AN P

noapasgenexHne MoL.



16

PesynbTaTamy  BbINOMHEHUA  @AMUHUCTPATVBHbLIX MNpoLeayp SBASAIOTCH:
3anBlieHne 1 nakeT [OKYMEHTOB (3MEKTPOHHOE [feno), HanpasreHHble B OpraH,
nocpencTBOM CUCTEMbI NEKTPOHHOIO B3auMO4eNcTBUS.

3.3.2. llpuem L[oOKyMEHTOB ANA NPefoCTaBReHUs MyHUUUNAanbHON yoryr B
9NeKTpOoHHOM dhopme vepes PecnybnvkaHckuii nopTarn.

3.3.21. 3adAsutenb Ans nojays 3asiBMEHWs B ANIEKTPOHHOIR  chopme
BbINOSTHAET crnegyolmne AencTBus:

BbIMOMHAET aBTOPU3aALMNIO;

OTKpbIBaeT POPMY 3NEKTPOHHOTO 3asiBNEHUS

3anonHseT opMy 3MEKTPOHHOrO 3asBMEHWS, BKMIOYAIOLLYIO CBEAEHUs,
HeobxoAuMble 1 0Bs3aTeNbHble ANA NPefOCTaBNEHNs MyHULUMNANLHON YCNyrn;

NPUKPENNAET AOKYMEHTbl B 3NEKTPOHHOW (DOpMEe Wnn 3MEeKTPOHHble obpasbl
AOKYMEHTOB K (hOpME 3MEKTPOHHOTrO 3asBneHus (Npy HeoBXoaNMOCTH);

noaTeepxaaeT pakT O3HAKOMIIEHWS W COrMacus C yCroBUSAMU M MOPSLKOM
NPefoCTaBneHnsa MyHULUnanbHoW yCryrn B 3MeKTPpoOHHOW dopme (ycTaHasnueaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacuu B popme 31eKTPOHHOTO 3asiBMEHNS):;

noATBEepXKAaeT [OCTOBEPHOCTb COOOLLUEHHbIX CBeAeHuid (ycTaHaBnvBaeT
COOTBETCTBYIOLLIYIO OTMETKY B (DOPME 3NEKTPOHHOTO 3asiBIIEHUS):;

oTnpasnseT 3anofiHeHHoe 9NeKTpOHHOE 3aaBneHne (Haxxumaet
COOTBETCTBYIOLLYIO KHOMKY B (DOPME 3NEKTPOHHOIO 3asiBNEHNs);

SMIEKTPOHHOE 3asABlieHMe MOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHUsMU
nyHkTa 2.5.3 afMVHNCTPATUBHOIO perfnamMeHTa;

nony4aet yseAomrieHne ob oTnpasKke 3NEeKTPOHHOro 3afBMNeHus.

dopmaTHOo-noruyeckas npoBepka chpopMupoBaHHOro 3aaBneHns
OCYyLLeCTBMNAETCA MOCNe 3anofHeHUs 3asBUTENEM KaX4oro U3 Mnosieil anekTpoHHON
chopmbl 3asBneHus. Mpy BbISBNEHUN HEKOPPEKTHO 3aMOMHEHHOrO NONs SNIEKTPOHHOMN
hopMbl 3aABNEHNS 3asBUTENb YBEAOMIISETCA O XapakTepe BbISBMAEHHON OWUBKA 1
nopsnke  ee  yCTpaHeHus  nocpedcTBOM — UHOPMALMOHHOMO  COOBLLEHUS
HENOCPeACTBEHHO B 3NEKTPOHHOW hopMe 3asABrneHus.

ABMWHUCTPATUBHbIE MPOLEAYPbI, yCTaHaBnWBaeMble HACTOSILLUM MYHKTOM,
BbIMOJTHAIOTCA B AeHb obpalleHnsa 3aaBuTens.

PesynbTatamy  BbINOMHEHWS  aAMUHUCTPATUBHbIX npoueayp SBNAKTCS:
SNIEKTPOHHOE [eno, HanpaeneHHoe B OpraH nocpeAcTBOM CUCTEMbI 3NIEKTPOHHOTO
B3aMMOOEencTBus.

3.3.3. PaccmoTpeHue komnnekTa 4okyMeHToB OpraHoM.

3.3.3.1. OcHoBaHvneM Havana BbIMOSHEHNS aAMUHUCTPATUBHOI npouenypsl
ABNAETCS NOCTYNNeHvWe 3asiBMeHUss U UHbIX [OKYMEHTOB, HEOBXOAUMbIX ANS
NPeLoCTaBMeHNs MyHULMNAnNbHOW YCryru.

AOMmKHOCTHBIM - nuuom  (paBOTHUKOM), OTBETCTBEHHLIM 33  BbIMNOMHEHUE
agMUHUCTPaTUBHOM npoueaypsl aBnsgeTcs 3amMecTuTenb pykoBoauTens
NCNONHNTENbHOrO KoMuTeTa (fanee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB):

3.3.3.2. [lofmKHOCTHOE NLIo, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, B Ccryyae
obpalleHnsa 3assuTens c 3assneHnem 8 Oprak:

onpepensaeT npegMeT obpalleHus;

ycTaHaBnvBaeT NMMYHOCTb 3asaBUTENS;

NPOBOAMT NPOBEPKY NONHOMOYUI LA, NOAAIOLLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUSIM, yKasaHHbIM B
NyHKTe 2.5  aAMWHUCTPATUBHOMO  permameHTa, NPOBEPKY  COOTBETCTBUSA
MPEACTABNEHHbIX  [OKYMEHTOB  yCTaHOBMIEHHbIM TpeGoBaHWAM  (Hagnexaliee
OhOpMIIEHME KOMWIA [OKYMEHTOB, OTCYTCTBME B LOKYMEHTax MOAYMCTOK, MPUMKCOK,
3a4EPKHYTBIX CNOB 1 VHbBIX HE OrOBOPEHHbLIX NCMPaBEHNI)
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3anoNHAEGT  BNEeKTPOHHY  chopMy 3asBheHus B aBTOMaTU3NpoOBaHHO
NH(POPMALIMOHHON cUCTeMe, nNpeaHasHaYeHHOV ANA OKasaHUA rocyaapCTBEHHbIX U
MyHULMNAnbHbIX YCAyT;

npn  NPEefoCTaBneHuyn  OOKYMEHTOB,  yKasaHHbIX B nyHkte 2.5
AAMWHNCTPATMBHOTO  pernameHTa Ha OymaxHOM  HocuTene, ocyLiecTensaeT
CKaHUpOBaHVe NpeACcTaBreHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3asiBreHue;

nepenaeT sanaBuTesto Ha NPoOBepKy U NoAgnucaHue;

fnocne noannMcaHns ckaHMpyeT NnoAnncaHHoe 3asBreHune;

3arpy>kaeTt B aBTOMaTU3VPOBAHHYHO MHPOPMaLMOHHY0 cucTemy,
NPeAHAa3Ha4YeHHyl0 ANs OKasaHWs rocyAapCTBEHHbLIX U MyHULMNanbHbIX ycnyr
AOKYMEHTbI, NpeAcTaBneHHble B 3MeKTPOHHON dhopmMe unm 3NEKTPOHHbIE 0Opasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE Aeno:

BO3BPpALLaeT noanncaHHoe 3asBrieHne u opuruHarsbi BymaxHbIX LOKYMEHTOB
3aaBUTENIO;

BBILACT 3asiBUTEIII0 pacnucKy B npuemMe AoKyMeHTOB.

B cnyyae Hanuuma ocHosaHwmii Ans OTKasa B npueme [OKYMEHTOB
AOIDKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NMpUemM [0oKyMEHTOB, yBeooOMNseT 3aaBuTens
O Hanu4ymm npenaTcTBun ANs npuema 3asiBneHus u BO3BpaLlaeT emy LOKYMEHTbI C
OObsiCHEHMEM CoaepKaHUs BbISIBAEHHBIX OCHOBAHMIA Ans oTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NWUO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, nocne
NOCTynNeHna JOKYMEHTOB Ha pacCMOTpeHUe:

npucBanBaeT 3adABMNEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNnaTypol gen u
craTyc «[1poBepka [JOKYMEHTOBY:

W3y4aeT MOoCTynuBLUME OSNEKTPOHHble gena, B TOM yuche MPUIOXEHHbIE
3aABNTENeM  [OKYMEHTbl B  3MeKTPOHHON chopme U ONEKTPOHHble  0bpasbl
AOKYMEHTOB;

MPOBEPHAET KOMNNEKTHOCTb, YATAEMOCTb 3MEKTPOHHBIX 006pa3oB fOKYMEHTOB;

npoBepsieT cobnogeHve ycrnoBuii AeiCTBUTENbHOCTY 3NIEKTPOHHOW noAnucy,
nocpeacTesom obpaulenns k EauHomy noprtany (B crnyyae, ecnu 3asiBUTenem

npeacTaBneHbl 3NTEKTPOHHbIe AOKYMEHTbI, noanncaHHble YCUINEHHON
KBannMuUUMPOBAHHOM 3MEKTPOHHON NOAMUCHIO).
Mpwu Hanu4mn OCHOBaHUM, npeayCcMoTPEHHbIX MYHKTOM 2.7.1

aOMWHUCTPaTVBHOrO pernameHTa, noaroTasnusaeT NPOeKT peleHns ob oTkase B
NPpneme [IokyMeHTOB, HEOBXOANMBIX 4NsA NPeAoCTaBRAeHNs MYHULUMNanbLHOW ycnyru.

B cnyuae, ecnu B pesynbrate MPOBEPKM yCUNEHHOW KBanuhuULUMpoBaHHO
SNEKTPOHHOW MOANMCU BbISIBIIEHO HecobnioaeHue yCrnoBuii ee OenCcTBUTENLHOCTMY,
MPOEKT pelleHns ob oTkase [OMMKeH coaepXaTsb MYHKTbI cTatbn 11 denepansHoro
3akoHa Ne 63-®3, koTopble NOCIY>XVNN OCHOBaHWEM ANA €ro NPUHATUS.

[MpoekT pelweHus o6 oTkaze B npveme [LOOKYMEHTOB, HeobxoauMmbIx Ans
MPEOOCTABNEHUA MYHULMNANLHOWR yCryr, ¢ ykasaHuem NpW4nH oTKasa (B cny4ae,
€CMM  OCHOBaHWMA AnNs oTkasa B npueme AOKYMEHTOB, HeobxoAumbix Ans
TPeboBaHUN K TakuM AOKYMEHTaM, OCHOBAaHUS AnSA OTKasa B npreme LOKYMEHTOB
AOIDKHBbI coaepxaTb MHdOPMaLMI0O O HaUMEeHOBaHUY AOKYMEHTOB (MHopmaLmu,
CBEleHWIn), KOoTopble He NPEACTaBneHbl, codepxaT HEeLOCTOBEPHbIE U (nnn)
NPOTMBOPEYMBbIE  CBEAEHUS, 0OPMMEHLI ¢ HapyLleHnem  ycTaHOBMEHHbIX
TpeboBaHuii), HanpasnseTcs Ha corflacoBaHne B yCTaHOBMEHHOM MopsgKe
NOCPEACTBOM CUCTEMbI NEKTPOHHOIO AOoKymeHToobopoTa.
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CornacoBaHue npoekra PelieHna ob otkase B npueme AOKYMEHTOB,
HeobXoAMMbIX ANS npepocTaBReHus MYHULMNanbLHOW ycnyru, ocylyecTsrnsieTcs B
nopsAke, NpeayCMOTPEeHHOM NyHKToM 3.5.3 aOMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae otcyTcTBuS  ocHosanmii AN OTkasa B Mpueme [OKyMEHTOB,
MPeayCMOTPEHHbIX MYHKTOM 2.7.1 AAMVHUCTPATNBHOIO pernameHnTa, 4OMKHOCTHOE
NnLo, OTBETCTBEHHOE 3a npuem AOCKYMEHTOB, B TeYeHue ogHoro pabouero OHA co
AHA NOCTYNNEHWs 3asBneHws, HanpaenseT 3asABUTENIO, YKasaHHbIM B 3asiBleHuy
cnocobowm, yBegomneHue o MOCTyNNeHnn 3asBrexns, copepxalyee BXOOALLNIA
PETMCTPALIMOHHBIA  HoMep  3asBneHus, AaTy MOnyveHus 3asBneHus, nepedeHs
HalMEHOBaHNN haitnos, NpeacTaBneHHbIX K HEMY LOKYMEHTOB, AaTy nonyuyeHus
PesynbTata MyHuumMnansHoi ycnyru.

3334 Uenonueuna MNONANVN  VKARAHHKIY R AvHKTAY 3 3 3 1 33313
AOMVHACTPATNBHOTO  pernamexTa, npu  Hanuuuu TEXHNYECKON  BO3MOXXHOCTMU
ocyliecTenseTcs B aBTOMaTUYeCKoMm pexvme c ncnonb3oBaHnem
aBTOMaTn3npoBaHHON MHOPMAaLUOHHOL CUCTeMbI, NpefHasHa4YeHHON A4St oka3aHus
FOCYAAPCTBEHHbIX U MYHULMNAMbHbIX yCnyr.

3.3.3.5. AAMUHNCTPaTMBHbIE npoueaypsbl, yctaHaBnvBaemble nyHKTOM 3.3.3
AOMVHUCTPATVBHOTO pernameHTa, BoINOMHSIOTCS B Te4eHne ogHoro paboyero aHsa co
AHS NOCTYyNneHus 3asBneHns Ha paccMmoTpeHue,

PesynbTatamu  BbinonHenns aAMVHUCTPATVBHBIX  Mpoueayp  sBAsIOTCS:
MPUHATLIR Ha pacCMOTPeHWe KoMnekT AOKYMEHTOB 1NN NPOeKT pelleHns o6 oTkaze
B TNpvemMe [oKYMEHTOB, HeoBXoamMmbix ANA  NPEAOCTaBNeHUss MyHUUMNansHou
ycnyru.

3.4. HanpasneHue mexseaoMcTBeHHbIX 3anpocos B oprambl, y4acTeyioLLme B
MPEACCTaBNEHUN MyHUUMNANLHON yenyri

3.4.1.  OcHoBaHuem Hauana BbINONTHEHNS agMUHUCTPaATUBHON npoueaypsi
ABMAGTCA NonyyYyeHWe [OMKHOCTHBLIM NMUOM  (paboTHUKOM), YMOMHOMOYEHHbIM Ha
BBINONHEHVE afgMUHUCTPATUBHOI POUEAYPbI, OT [OMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a Nprem [oKyMeHTOB, MPVIHATBLIX OT 3asiBUTENS [JOKYMEHTOB.

HomkHOCTHBIM  nnyom (paBoTHMKOM), OTBETCTBEHHBLIM 32 BbINONHEHNEe
aAMWHVUCTPaTNBHOM  npoueadypbl,  sBRsieTCS 3amecTuTenb  pykoBoauTEnNs
WCNONHUTENLHOTO KomUuTeTa (nanee - AOCIDKHOCTHOE  NMUO, OTBETCTBEHHOE 33
HanpaeeHne MexBenoMCTBEHHbIX 3anpocos).

3.4.2. HomkHocTHoe nmuo, OTBETCTBEHHOE 3a HanpasneHve
MEXBEAOMCTBEHHbIX 3anpocos, thopmupyeT u HanpasnseT B SNEKTPOHHON hopme
MOCPEACTBOM CUCTEMbI MEXBELOMCTBEHHOMO ONEKTPOHHOro B3aMmoaeincTeus (npwu
OTCYTCTBUM  TEXHUYECKON BO3MOXKHOCTY — WHbIMW  cnocobamu) 3anpockl o
NPELOCTaBNEeHNN [OKYMEHTOB U CBEAEHWI, MpefyCMOTPEHHbIX NyHKTOM 2.6.1
AOMUHMUCTPATUBHOTO pernamMeHTa.

AOMUHUCTPATUBHbIE npouenypel, yctaHasnuBaembie HacToAWMM NyHKTOM,
BbINOMHAOTCA B AGHb NPUHATUS 3asBEHUS Ha paccMoTpeHue.

PesynbTtatamn  BbinonHeHus AMVHACTPATUBHBLIX  Mpoueayp ABASKOTCS:
HanpaefieHHble B opraHbl BRacTu u (W) noaBenOMCTBEHHbIE opraHam BnacTtu
OpraHunsauuu sanpocsi.

3.4.3. Cneunanucrsl MOCTaBLUMKOB  [JaHHbIX Ha  OCHOBAaHUY 3anpocos,
MOCTYNUBLLNX Yepes cuctemy MEXBELOMCTBEHHOrO 3MEeKTPOHHOrO B3auMoaencTems,
NPEAOCTaBNAT 3anpalumBaemMbie AOKYMEHTbI - (MHbopmaumio) unu HanpasnsioT
YBELOMIEHNsA 06 oTCyTCTBUM AOCKYMeHTa v (nu) uHdopmayum, HeobxoaumMeIx ang
NPEAoCTaBNEHNst MyHUUMNANBLHOI] yenyrv (panee - ysegomneHue o6 OTKa3se).
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ABMUHWCTPaTBHbIE NpOLUEaypbl, ycTaHaBnMBaeMble HaCTOSLMM MYHKTOM,
BBINMOMHAOTCA B TEYEHWEe NATU OHEW CO [HA MOCTYNNEHUss MEXBEOOMCTBEHHOIO
sarnpoca B opraH unu opraHusauuio, npefocTasnsaiowme JOKyMEHT U UHhopMaLuio,
€CMn  VHble CPOKW MOATOTOBKM W HaMpaBeHWs OTBETa Ha MeXBEeLOMCTBEHHbIN
3anpoc  He yCTaHOBMEeHbl (befepanbHbIMW  3aKOHamu, NPaBOBLIMU  aKTaMy
MpaButensctea Poccuiickon ®depepaunn 1 MPUHATLIMW B  COOTBETCTBUM C
befepanbHbIMU - 3aKOHaMKW  HOPMAaTUBHBLIMY npaBoBbIMU aktamu Pecnybnuku
TaTtapcTaH.

Pesynbtatamn  BbINOMHEHUA  agMUHUCTPATUBHBIX npoueayp SBNAKTCS:
AOKYMEHTbI  (CBEAEHNS), Heobxofumble ANA npefocTaBleHNs MyHULMNansHom
ycnyrn, nubo yseaomneHve o6 OTkase, HamnpasleHHble AOIMKHOCTHOMY  numLy,
OTBETCTBEHHOMY 3a HampaBfieHUe MeXBEAOMCTBEHHbIX 3anNpoCoB.

344 HomkHocTHoe Lo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3aNpPOCOB;

nonyyaer  sanpalvBaemMble  Yepe3  CUCTEMY MEXBELOMCTBEHHOIO
ONEKTPOHHOTO  B3aWMOAEWUCTBUS  [JOKYMEHTbl  (CBefeHWs), HeobXogumble ans
NPEAOCTaBNEHNs MyHuumMnaneHon ycnyrn, nubo ysegomneHve o6 oTkase npwu
OTCYTCTBUU [OKYMEHTa 1 (Mnun) uHhopmayuu;

npwu HanMyuu OCHOBaHWIA, npenyCcMOTPEHHbIX MYHKTOM 2.7.1
@AMUHNCTPATNBHOTO pernameHTa, MoAroTaBnMBAaET MPOEKT pelleHus o6 oTkase B
nprneme OOKYMEHTOB, HEOBXOAUMBIX ANS NPefoCcTaBNeHNs MYHULMNANbHOW yCrnyru.

NpoekT pelweHus o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbIX Onsd
NPEAOCCTaBNEeHNs MyHULMNANbHON YCryrn, C ykasaHuem NpuinH oTkasa (B cnyvae,
€CM OCHOBaHUsi [Ona oTkasa B MpuemMe [OKYMEHTOB, HeoBXOAuMbIX ans
NPEAOCCTABNEHUA MYHNLIMNANBLHOW YCIYr, CBA3aHbI C HAPYLUEHNEM YCTaHOBIIEHHbIX
TpeboBaHWil K TakuM [OKYMEHTaMm, OCHOBaHUS ANS OTkasa B npvemMe OOKYMEHTOB
AOMKHBI CofepxaTb WHOPMAaUMI0O O HaVMEHOBaHWM [OKYMEHTOB (MHopmaLun,
CBEAEHNN), KOTOpble He npeacTaBeHbl, CoAepxat HeaoCcToBepHble U (1nn)
NPOTNBOPEYMBLIE  CBEAEHUS, OMOPMMEHbl C  HapyLUeHWeM YCTaHOBMNEHHbIX
TpeboBaHWi), HanmpasnseTcs Ha cornacoBaHue B YCTaHOBMNEHHOM nopsaake
NOCPEACTBOM CUCTEMBI 3MEKTPOHHOTO JOKYMEHTOOB0pOTa.

CornacosaHve npoekta pelueHuss o6 oTkase B npueme [OKYMEHTOB,
HEODXOAMMbIX AN NpefocTaBneHns MYHUUMNANbHOW YCryrn, OCYLUECTBNAETCS B
MOPAAKE, NPeAYyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHNCTPATUBHOrO pernameHTa.

ABMUHVCTPaTVBHBIE MNpOUEaypbl, yCTaHaBAWBaEMble HacCTOALMM MYHKTOM,
BBINOJTHAOTCA B A€Hb NOMYYEHNA CBEAEHUI MO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamn  BbinonHeHus AOMUHWCTPATUBHbBIX MpoUeayp ABMSHOTCS:
AOKYMEHTbI (CBEAEHWs), HeobxoauMble AN MNpesocTasBieHus MYHULMNanbHON
ycnym, NpoekT pelleHust ob oTkase B Mpueme AOKYMEHTOB, HeobxoaumbIX Ans
NPeAoCTaBneHna MyHULMNanbHON yeryru.

3.4.5. VicnonHeHve npouenyp, yKasaHHbix B nyHktax 3.4.2, 3.4.4
@AMUHVCTPATNBHOTO  pernameHTa, npu  Hamuyum TEeXHUYECKOW BO3MOXXHOCTM
ocylecTBnseTcs B aBTOMaTUYECKOM pexnme c NCrnonb3oBaHNeEM
ABTOMAaTN3NPOBAHHOWN MH(HOPMALIMOHHOI CUCTEMBI, NPEAHA3HAYEHHOI Ana oKasaHus
FOCyAapCTBEHHbIX 1 MyHULMNANbHbLIX YCyr, B TOM YWCAe ¢ MOMEeHTa peructpauumu
3aAB/ICHVSA B COOTBETCTBUW C NYHKTOM 2.13 afMUHUCTPATUBHOO pernameHTa.

3.4.6. MakcumarsnbHbIi CPOK BbINOAHEHUS aOMUHUCTPATMBHbBIX Mpoueayp,
yKasaHHbiX B NyHKTe 3.4 aAMUHUCTPATUBHOrO pernamMeHTa, COCTaBASET NATh
paboyunx gHei.

3.5. MNMogroToBka pesynbTaTa MYHULMNanbHoW ycnyru
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3.5.1. OcHoBaHMEM Hayana BbINOMHEHUS aOMVHUCTPaTUBHOM npoLueaypsl
ABNIAGTCA NOCTYNNEeHne OT AO/MKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpasreHune
MEMBEAOMCTBEHHBIX  3aNpOCOB, JOKYMEHTOB  (CBEAeHMit), HeobxoaumbIx Ans
npeAocTaBneHnsa MyHuLMnanbHoi ycnyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHLIM 33 BbINOMHEHNE agMUHUCTPaTUBHOMN
NpoUeaypbl, SBNAOTCA 3aMECTUTENb PYKOBOAUTENS UCMONHUTENbHOMO KoMmuTeTa
(banee - [OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOAroToBKY pesynbTaTa
NPEAOCTaBNeHNS MyHULMNANLHOR yCnyri).

3.5.2. [lomxHOCTHOE nWLUO, OTBETCTBEHHOE 3a NoAroToBKy peasyrbTaTa
NPE[OCTaBNEHNSA MyHULMNANbHOW YCnyru:

paccmMaTpuBaeT cOOPMUPOBAHHbLIN KOMMMAEKT AOKYMEHTOB, HEOBXoAUMbIX A5
NPEAOCCTaBNeHUst MyHUUMNANbHOW YCryru;

PV BbIABNEHWN OCHOBaHUI ANSA OTKasa B NpefoCTaBreHuu MYHULMMNansHon
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MOAFOTaBNNBAET MPOEKT pelleHus o6 oTkase B npepocTaBneHUu MyHULMNansHown
yenyru;

B Cfy4ae OTCYTCTBWA OCHOBaHW AnNs OTka3a B npenocTaeneHnmn
MYHWUMNANbHOW ycnyrn, npeaycMoTpeHHbIX NyHKTOM 2.8.2 agMWHWUCTPaTUBHOIO
PernavmeHTa, no uToram paccMOTPEHUs  [OKYMEHTOB, Heobxogumbix  ans
NPEOOCTaBNeHNa  MyHULMNanbHON ycnyr, noaroTaBnusaeT NMPOEKT pesynbTarta
NPEAOCTaBNEeHNA MyHUUMNANbHOW YCIyrn B COOTBETCTBUN G MNOANYHKTOM 1 nyHKTa
2.3.1 aAMUHUCTPATUBHOrO pernameHTa;

HaMpaBnAeT  MOArOTOBNEHHLIN  NMPOEKT  pesynbTaTa npenocTaBneHns
MYyHULIMNANbHOW yCrnyr Ha cornacoBaHue B YCTaHOBNEHHOM MopsifKe NOCPEeCTBOM
CNCTEMbI 3NTEKTPOHHOro oKyMeHToo6opoTa.

AAMWHWCTPaTUBHLIE NpoLEenypb, yCTaHaBnMBaemMble HaCTOSILLUM MYHKTOM,
BbINONHSAIOTCA B TeYeHne AByx pabouunx AHeir.

Pesynstatamu BbinonHexus AAMVIHUCTPATUBHbBIX NPOLEAYp ABMSIOTCA: NPOEKT
peleHns ob oTkase B npenocTasneHuy MYyHWUMNAnbHOW yCnyrn, NPOeKT peLleHuns o
BbIla4e paspelueHuss Ha BcTynnewue B 6Gpak HECOBEpPLUEHHONETHUM, AOCTUTLUUM
Bo3pacta 16 ner.

3.5.3. CornacosaHue v nognucanve MPOEKTa pesynbTaTta npenocTtaBneHus

MyHULUMNanLHOW ycnyrn  (nanee — npoekThl AOKYMEHTOB)  OCYLIECTBMSIETCS
pykoBogutenem OpraHa.
NoaroToBneHHble NPOEKTbl  [AOKYMEHTOB, nvellmre  3ameyvaHus,

BO3BpALLaloTCs Ha aopaboTky nuuy, oTBeTcTBEHHOMY 3a NOAroTOBKY pesysnbraTa
MyHUUMNaneHon ycnyru. [llocne ycTpaHeHUs 3ameuaHuii MPOEKTbl  [OKYMEHTOB
MOBTOPHO NepeaatoTCs ANs CornacoBaHus U NoanucaHus.

Pykosogutens Oprana npu PACCMOTPEHNN NPOEKTOB AOKYMEHTOB NpoBepsieT
cobmiofeHne aagMUHUCTPATNBHOMO pernameHTa AOMKHOCTHbIMU nuuamu OpraHa B
HaCTI CPOKOB BLINONHEHNS afMUHICTPATUBHBIX NPOLIEAYD, WX nocrnefoBaTenbHOCTU
M MOJHOTBI, HANW4MA COrNacoBaHNii YNOMHOMOYEHHBIX [OMKHOCTHbIX nuvy OpraHa B
CUCTEME 3MEeKTPOHHOrO [oKyMeHToo60opoTa.

B cnysae BeisBrenns HapyweHuii B vactu CPOKOB  BbIMNOMHEHUS]
AAMVHUCTPATUBHBIX NPOLEAYp, UX NOCNeA0BaTENLHOCTY U MOMHOTLI PykoBoauTtens
OpraHa vHWUMUpPYeT npusneyeHne « OTBETCTBEHHOCTU NUL,  JONYCTUBLUMX
HapyLUeHns, B COOTBETCTBUM C NyHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ABMWHUCTPATVBHLIE NPOUEAYPLI, YCTaHABIMBAEMbIE HacTOALMM MyHKTOM,
BbINOMHAOTCS B TeYeHue ABYX paboynx aHel.

PesyneTatamu  BbinonHeHus @AMUHUCTPATUBHLIX  Mpoueayp SBMASIOTCS:
peweHue ob otkase B npueme AOKYMEHTOB HeobxoauMbIX ANs npepoctasrieHus
MYyHULMNanbHON ycnyru, pelleHne ob oTkase B NPeAoCTaBneHN MyHULUMNanbHON
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yenyrv,  pelieHue O Bbljade  paspelleHns  Ha  BCTynrieHue B Gpak
HeCOoBEpLUEHHONETHUM, JOCTUrLWKMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHve npouedyp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aoMUHUCTPaATUBHOrO  pernaMeHTa, npu  Hanmuuuum  TEXHUYECKOW BO3MOXKHOCTMU
ocyllecTBnseTcs B aBTOMaTUYECKOM pexume c NCnorb3oBaHNEM
aBTOMaTN3MPOBaHHON MH(POPMALIMOHHOW CUCTEMBI, NPeAHa3HAYEHHON AN OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcumanbHbIA CPOK BbIMOMHEHWS aAMUHUCTPATUBHbIX npoueayp, ykasaHHbIX
B NyHKTE 3.5. a[MUHNCTPATUBHOIO pernameHTa, cocTasnseT YyeTbipe pabounx gHs.

3.6. Bblpava (HanpasneHue) saseutenio pesynsTaTa MYHULUUNANbHON yCnyru

3.6.1. OcHoBaHuem Hayana BbINOMHEHUS aAMWHWCTPATUBHON npoueaypsbl
ABMAGTCA NOny4YeHue AOMKHOCTHBIMW NULAMU, OTBETCTBEHHLIMU 33 BbINOMAHEHMUE
aAMVHMCTPaTNBHOW MNpouenypsl, [OKYMEHTa, NOATBEpKAalLWero npenocTaBneHne
MyHULMNAnbHOW yCrnyru.

[OMKHOCTHLIMY nuuamu, OTBETCTBEHHbIMU 3a BbIMONHEHNe
aAMUHNCTPATUBHOW  npoueaypbl, SABMATCA  PYyKOBOAUTENb  WCMOMHUTENBHOMO
KOMUTETA, 3aMeCTUTENb PYKOBOANTENSA UCMOMHUTENBHOrO KOMUTETA.

3.6.2. [NomKHOCTHble nNUA, OTBETCTBEHHbLIE 3a Bbldady (HanpasneHue)
[OKYMEHTOB:

obecneunBalT perucTpaumio U BHeceHue CBEedEeHMN O pesynbraTe
MPEAOCTABNCHUA MYyHWUMNANbHOW ycnyrn B MOACUCTEMY BEAEHUS AOKyMEHTauuu
aBTOMaTU3NPOBAHHON MHAOPMALMOHHON CUCTEMBI, npegHasHa4YeHHoW Ans okasaHusa
rOCYAapCTBEHHbIX U MyHULIMNANLHbLIX YCIYT;

W3BeLLAlOT 3asBuTens (ero npencTaBuTens)) CrnocoboMm, ykasaHHbIM B
3anBNeHNN, O  pesynbTaTe nNpPeAoCTaBNeHNs  MYyHWUUNansHoi ycrnyrm u o
BOSMOXHOCTW MONyYeHNA pesynbTaTta npefoCcTaBreHnuss MyHUUMnanbHoi ycnyrm B
Opraxe vnu 8 ML,

VicnonHenvne npouedyp npyv HamMuMM  TeXHUYECKON BO3MOXHOCTU
ocyLlecTBnsieTca B aBTOMaTUYEeCKOM pexume c ncrnonb3oBaHnem
aBTOMaTN3MPOBAHHON UH(POPMALIMOHHOW CUCTEMbI, NPpeAHA3HAYEHHOM OIS okasaHus
FOCYAAPCTBEHHbIX 1 MYHULIMNAMbHbLIX YCIYT.

AAMVHUCTPATVBHbIE MpOUEaypbl, yCTaHaBMMBaeMble HaCTOALMM MYHKTOM,
BBINOMHAOTCA B TedeHue oaHoro paboyero AHA CO AHA MOANWCaHMS OOKYMEHTa,
AaBnswLLlerocs pesynbTaTom npegocTaBneHus MYHULMNANbHOM ycnyru,
YNOJNTHOMOYEHHbBIM AOIHKHOCTHBIM NuLom OpraHa.

Pesynbtatamn  BeinonHeHns  agMUHUCTPATUBHBIX npouenyp SBRASAKTCH:
pasveLleHe cBeaeHWl o pesynbTaTe NPeAoCTaBleHUs MyHULMNanbHOI ycnyru B
NH(OPMALMOHHBIX CUCTEMAX, W3BELUEHWE 3asBUTENS (ero npepcraButens) o
PesynbTaTe NpenocTaBneHust MyHuLMnanbHoi ycnyrn u cnocobax ero nonyyeHuns.

3.6.3. Tllopsgok Bblgaum (HanpaeneHus) pesynbTaTta nNpefoCTaBREHUS
MYHULMNANbHOW YCNYru:

3.6.3.1. lNpwn obpalieHun 3asBuTens 3a pe3ynbTaToM MyHULMNANbHON yCryry
B MOU, pabotHuk M®L| BbigaeT 3assutento pesynbTaT MyHULMNanbHOW ycnyru B
thopme 3K3eMnnspa  3neKTPOHHOro AOKymMeHTa Ha OymaxkHom HocuTene. [lo
TpeboBaHuo 3asBUTENns BMecTe ¢ OK3EMMIAPOM 3MEKTPOHHOro [AOKYMEHTa Ha
bymaxkHom HocuTene emy npepocTtaBnAeTcs IKIEMMNIAP 3MEKTPOHHOIO LOKYMEHTa
MyTEM €ro 3anncn Ha CbeMHbIi HocUTeNb MHdopMauUun  WMau HanpasneHus
SK3EMNNAPa 3MEKTPOHHOrO AOKYMEHTA MO 3MeKTPOHHOM NoyTe B agpec 3asButens.
MNpu 3anncn Ha cbemHbil HocuTens MH(hOpMaLuMu wnu HanpaeneHum aK3emnnsapa
STIEKTPOHHOrO OKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBMeH SK3EMMNAP 3NEKTPOHHOro
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AOKYyMEHTa Ha OymakHOM HocuTene, no SNIEKTPOHHOM MOYTEe WAEHTUYHOCTbL TaKOro
SK3emMnnApa 3INEKTPOHHOro AOoKyMeHTa OK3@MMNNAPY 3MEKTPOHHOrO AOKYMEHTa Ha
BymarkHom HOcuTEne  3aBepseTcs  YrNoAHOMOYEHHbLIM COTPYyAHUKOM ¢
NCnonb3oBaHnemM ycuneHHolm KBanuMuuMpoBaHHoMi SJIEKTPOHHOW noanucu.

AAMUHUCTPaTVBHbIE MPOUSAYpPbI, yCTaHaBnMBaeMble HacTOSILMM MYHKTOM,
BBINOITHAOTCA B nopsake ouyepenHOCTH, B AeHb NpubbITns 3as8BUTEns B CpoKM,
YCTaHOBMEHHbIE pernameHToM paboThi MoL.

PesynbTtatamu  BbInonHeHus aAMUHUCTPaTVBHLIX Npoueayp SIBASOTCS:
AMirrcar iina Marra oy Rak=1N1V] ‘hﬁ'.n//nl_'rﬂ-rﬂ "lhorvf\f"!”'\h"!f\l'lﬂﬂ M\}/HMI!MH"HL LI \)If‘ﬂ\lIFM =]
ANC ML, pesynbtar NpenocraBneHns  MyHULMNanbLHON ycnyrun, BblOaHHbIN
3aABUTENIO.

3.6.3.2. IMpu obpalleHun 3assuTens 33 PE3yNbTaTOM MyHUUUNANbLHOMN ycnyru
4epes PecnybnukaHckuii nopran SAABUTENIO B NUYHLINA KaBUHET aBTOMaTUYECKM
HaNPaBnseTca  3neKkTPoHHLIN  obpas AOKYMEHTa,  ABNSIOWErocs pesynbTaTom
npenocraBneHuns MYHULMNANbHO ycnyru, NOANUCaHHbIN YyCUNEeHHoMN
KBanmuuymposaHHoii SNEKTPOHHOW MOANMCHIO  YNOMHOMOYEHHOTO AOIMKHOCTHOro
nuua OpraHa.

AOMVHUCTPaTVBHbIE npouenypel, yctaHasnueaemble HacCTOSLLMM  MyHKTOM,
BbINONMHATCA B leHb NOANUCAHNS AOKYMEHTa, noaTBep)aaloLLero npefocTasneHme
(oTkaz B NMPEAOCTABNEHNN)  MYHULMUMNAMLHOL YyCcrnyrv,  ynonHOMOYEHHbIM
AOIMKHOCTHbIM nuuom OpraHa.

PesynbTatamn  BbinonHeHus @AMUHUCTPATVBHBLIX  Mpoueayp  SIBASIOTCS:
HanpaeneHue (npepocTtasneHue) c vicnone3sosaHvem PecnybnukaHckoro noprana
3aABUTENO  [OKYMEHTa, MOATBEPXAAKLIEro npefocTaBneHue MYHULMNANbHOWN
yCnyru (B TOM Yucre oTkas B NpeaocTasneHmm MyHULMNansHoM yenyrn).

3.6.3.3. MNpwn obpalyernn sassutens 3a PE3YNbTaTOM MyHULMNanbHOM ycryri
B OpraH, pomkHocTHoe nnuo, oTBETCTBEHHOE 33 BblAavy (HanpasneHwe)
AOCKYMEHTOB, BbloaeT 3assuTento pesynbTat  MyHUUMNanbHOR ycnyrn. o
TpeboBaHuio 3asBUTENs BMecTe o SKSEMMNIISAPOM  3NEKTPOHHOTO AOKYMEHTa Ha
OymakHoMm HocuTene EMy nNpefocTasnseTtcs ak3emnnsp SNEKTPOHHOro AOKYMEeHTa
MYTEM €ro 3anucu Ha CbeMHblil HocuTens MHopMauun  unnu HanpasneHus
SKIEMNIIAPA SNEKTPOHHOTO 4OKYMEHTa no SNIEKTPOHHOW NnoyTe B agpec 3assuTens.

ALOMUHNUCTPaTVBHbIE npouenypbl, yctaHaBnuBaemble HacCTOSLLMM  MYyHKTOM,
OCYLLECTBNATCA B nopsake OYEPEAHOCTN, B AeHb npubbiTvs 3asBuTens B
CooTBETCTBUN C [paBunamm BHyTpeHHero TPyAOBOrO pacnopsigka OpraHa.

Pesynbtatom  BbinonHeHns @AMUHNCTPATVBHLIX  Mpouegyp  ABASIOTCS:
thukcayus cakta Bbigaun PE€3ynbTata npefocTaBNEHUS MYHULMNANbHOI] ycnyru B

3.7. VicnpasneHune TexHuyeckux owmnbok

3.7.1. B cnyvae OBHapyeHnss  TexHuyeckon OWNBKM B  OOKyMeHTE,
ABNAWEMCA  pe3ynbTaToM  MyHUUMAanbHOL ycnyrv, 3asBuTenb HanpaBnseT B
OpraH:

3anBlieHne o6 wcnpaBneHun TexHuyeckol owudkn (MpunoxeHne Ne 5 k
HacToALWemMy agMuHuCTpaTuBHoMy pernameHTy);

AOCKYMEHT, BblAaHHbIN 3as89BUTENI0 Kak PE3YNbTaT MyHuUMNansbHOW ycnyru, B
KOTOpPOM cofepnTca TexHnyeckas owmbka;

AOKYMEHTLI, nmeroLme topuanyeckyto cuny, CBUOETENbCTBYOLUNE O HaANUYUu
TEXHNYECKOW OLnBKY.
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3asBreHune o6 ncnpasneHn TEXHNYECKON ONOKN B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, ABMAWEMCS pesynbTaToM  MyHUUWUNanbHOW  ycnyru, nogaetcs
3asiBuTENeMm (ynonHOMOYEHHbIM NpeacTaBnTeNIeM) NoYTOBLIM OTNpaBieHeM (B TOM
4nucrne C MCnonb3oBaHWEM 3JNIEKTPOHHOW noYThl), Nubo yepes PecnybnvkaHcKuii
noptan nnu MoL.

3.7.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a npueMm  [OKYMEHTOB,
OCyl|ecTBNsAeT npuem 3aaBfneHusa 00 UCnpaBneHun TEeXHUYEeCKOn oLmbku,
PerucTpvpyeT 3asiBieHVe C MPUMOXEHHbIMW [AOKYMEHTamMu U1 nepefaet  ux
AOJHKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

AAMVHUCTpaTVBHbIE MpOUEaypbl, yCTaHaBfMBaeMble HaCTOALMM MYHKTOM,
BbINOMHAKOTCA B TeYeHVe 0AHOro paboyero AHA ¢ AaTbl perucTpauuy 3assneHus.

PesynbTatamn  BbINOMHEHUA  aAMUHWUCTPATUBHLIX MNpoLUedyp SBASIOTCS:
NPUHATOE U 3aperucTpypoBaHHOE 3asiBfieHWe, HanpaBfieHHOE Ha paccMOoTpeHue
AOIHKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. [omkHocTHoe MU0, OTBETCTBEHHOE 3a 06paboTky AOKYMEHTOB,
paccmMatpmBaeT [OOKYMEHTbl U B UENAX BHECEeHUS UCMpPaBleHUn B AOKYMEHT,
ABNALLMIACS pesynbTaTom npefocTasneHus MYHULUNANbHON ycnyru,
OCYLEeCTBNAET npoueaypbl, NPefyCMOTPEHHbIe MyHKTOM 3.5 afMUHUCTPaTUBHOMO
pernameHTa, n BblAAET WCMPaBMEeHHbIN LOKYMEHT 3asBWTEMO (YNOSHOMOYEHHOMY
NpeAcTaBuTeso) NUYHO MOL POCAUCH C U3LATUEM Yy 3aABUTENA (YNOMHOMOYEHHOrO
npeacTaBnTens) opwrvHana [OKyMeHTa, B KOTOPOM COAEPXWUTCA TexHudeckas
owmnbKka, unu HanpaenAeT B agpec 3asBUTENS MOYTOBbLIM oTnpaBneHnem
(NocpeacTBOM 3MEKTPOHHOM MOYTHI) MUCHMO O BO3MOXHOCTM nony4YeHns gokyMeHTa
npu npefnoctaeneHnu B OpraH opurvHana [OKYMEHTa, B KOTOPOM COAEPXUTCS
TexHu4yeckas olmbka.

AAMUHMCTPaTWBHBIE MNPOLEAYpPbl, YCTaHaBnWBaeMble HaCTOALWMM MYHKTOM,
BBINOITHAIOTCA B TedeHue ABYX pabouux AHel nocrne oBHapyXeHUs TexXHUYecCKoi
OWMBKM MM NofyyYeHuss oT moBOoro 3anMHTEpEecoBAHHOMO nvua 3asBreHus o
aonyuleHHon owmnbke.

Pesynbratamu  BbINONHEHUS  agMWUHUCTPATUBHBIX npouenyp SBNAKOTCA:
BblAaHHbIN (HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. MNopsiAoKk 1 hopMbl KOHTPONS 3@ NPefoCTaBAEHNEM MyHUUUNANLHOI ycnyrm

4.1. Topsfok ocyLeCTBNEHNs TEKYLLIEro KOHTPOS 3a COBMIOAEHNEM U NCMONHEHUEM
OTBETCTBEHHbIMU JOIHKHOCTHBLIMY NMLEAMU NOSNOXKEHUN aAMUHUCTPATUBHOMO
PernaMeHTa v NHbIX HOPMaTWBHbLIX MPABOBLIX AKTOB, yCTaHABNMBAOLLNX TpeBoBaHUS
K MPeAoCTaBNeHnio MyHULIMNAnsHOM YCryru, a Takke NPUHATUEM UMW peLLEHU

KoHTponb 3a nonHoTolt U kayecTeoM npefocTaBneHus MYHULMNaNbHON
ycnyru BknodaeT B cebsi BbIABMNEHWE W YCTPaHEHUE HapyLUeHWii npas 3aaBuUTeEnen,
npoBeAeHne MPOBEPOK COBMoAEHNS npoueayp npenocTaBneHus MyHULUUNansLHOM
ycnyru, NoAroToBKy pelleHuii Ha AencTena (6esgeiicTere) 4OMKHOCTHBLIX NuL opraHa
MECTHOro camoynpasreHus.

dopmamu  KOHTPORst 3a COBMOAEHUEM  WUCMOSHEHUS aAMUHUCTPATUBHbIX
npoueayp ABNSOTCS:

1) nposepka n cornacoBaHne NPOEKTOB [OKYMEHTOB MO npenocTaBreHunto
MYHULMNANbHOW YCAYrIu;

2) npoBOAUMbIE B YCTAHOBMEHHOM nopsiake  npoBepKu BeaeHua
AenonponssBoacTBa;

3) npoBeaeHne B YCTAHOBMNEHHOM nopAake  KOHTPOIbHbLIX  MPOBEPOK
cobntogeHuns npoueayp NnpefocTaBneHuns MyHULMNAanNbLHOW ycnyru.
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B uenax Tekylero KoHTpons MCNonNb3yloTCs CBeAeHWs, uMelLnecs B
BNIEKTPOHHOU Base fgaHHbIX, cnykebHas KOppecnoHAeHUns, ycTHas M nucbMeHHas
nHbopmaLmsa OOIMKHOCTHbIX nuu, OCYLLECTBSIOLLMX BbINOJSTHEHME
aAMUHNCTPAaTUBHBIX Npoueayp, >XypHansl yyeTa COOTBETCTBYIOLLMX [OKYMEHTOB U
apyrve ceefieHus.

Ona  ocyuwecresneHus KOHTpOnA  3a  coeeplleHueM  aeiicTBuil  npu
MPEAOCTaBNEHNN MYyHULMNANLHOW YCAYrM W NPUHATAM PEWeHNn pPyKOBOAUTENHO
opraHa MECTHOro camoynpaBneHuss npeAcTaBnsoTCs CnpaBkn o pesynbTarax
NPEAOCCTaBNEeHUSt MyHULUMNAnbHOW yCryru.

O cnyyasx u npuunHax HapyleHna CpoKoB, nocnenoBaTenbHOCTU U
COAGPXAHNS  aMUHNCTPATUBHbLIX Mpoueayp OOMKHOCTHbIE nvuua HemenneHHo
WHhOPMUPYIOT pyKoBOAUTENs opraHa, MPEAOCTaBNAOLIero MyHULMNANbLHYIO ycnyry,
a Taloke NPeANPUHUMALOT CPOYHbIE MEPLI MO YCTPaHEHUIO HapyLUeHWA.

Tekywuin  koHTponb 3a cobniogeHnem nocnenoBaTenbHOCTY OencTemn,
ONPELEeneHHbIX  aAMWHUCTPATUBHLIMY npouegypamn  no  npefocTaBneHUo
MYHWUMNANbLHOW yCryru, OCYLEeCTBNSETCS 3amecTuTenem pykoBoauTens opraHa
MECTHOTO  camoynpaBfieHNsi, OTBETCTBEHHbIM 34 opraHusauuio  pabotbl no
npefocTaBneHunto MYHULUMNANbHOM ycnyru, HavyanbHUKOM oTgena,
OCyLUecTBRALWero opraHmsauuio paboTbl Mo NPeaoCTaBNeHNo MyHULMNanbHOWN
ycnyru.

lNepeyeHb  [OMKHOCTHBLIX finy,  OCYLLECTBNAILWMX  TEeKyLWA  KOHTPOnb,
YCTaHaBNNBAGTCH MOMOKEHNAMU O CTPYKTYPHbIX noApasfeneHnax opraHa MecTHOro
CamoynpasneHust N AOMKHOCTHLIMU pernameHTamu.

4.2. Tlopsifok 1 NeproanYHoOCTb OCYyLLECTBNEHNS NNAHOBbLIX U BHEMNNAHOBbIX
NPOBEPOK NOMHOTLI U KaYecTBa NpefocTaBneHns MyHULMNANbHOW yCyrn, B TOM
HMCNe NOPAAOK 1 hOPMbI KOHTPONIS 3@ MOSHOTON U KAYECTBOM npenocTaBneHns

MyHULMNAnNbHoM ycnyru

4.2.1. KOHTPOnb 3a NOMHOTON U KayecTBOM NpeaocTaBneHns MyHULmMnanbHoi
ycnyru ocyujecTenseTcst B oopmax:

1) NnpoBeneHns nposepok:

2) paccMoTpeHus xanob 3assuTtenei Ha AencTeus (BesgeiicTaue) OpraHa, a
TaKKe NX OOMKHOCTHbIX NN, MYHULMMAAMbHbIX CrnyxaLymx.

422. B uensx OCYLLECTBMEHMA KOHTPOMA 3a MOMHOTON u KayecTBoMm
MPEAOCTABNEHUA MyHULMNANbHON yCcnyrn npoBoasTcs nraHoBble N BHENMNaHOBble
nposepku. [lopagok u nepuoguyHOCTb OCYLLeCTBMEHNS NfaHoBbIX MNPOBEpOK
yCTanaenmeaetca nnaHom pabotsl Oprama. Mpw MPOBEPKE MOryT paccMaTpuBaThCs
BCE  BOMPOCHI, CBA3AHHble C npefocTaBneHUEM MyHULMnanbHoW  ycnyru
(koMnnekcHble MPOBEPKW), UMK OTAENbHbLIN BOMNPOC, CBA3a@HHbLIN C NpefocTaBneHnem
MYHVWLMNAnsHOM ycnyrn  (Tematuyeckue nposepku). [MpoBepka TakKe MoOXeT
MPOBOANTLCA MO KOHKPETHOW anobe 3assuTtens.

4.2.3. BHennaHoBbie MPOBEPKN NPOBOAATCS B CBA3U C NPOBEPKON yCTpaHeHus
paHee BbIABMEHHbIX HapyLIeHW AOMUHUCTPATUBHOIO pernaMmeHTa, a Take B
CllyHae nony4veHus xanob sassuTeneit Ha aeicTaus (bespenicteue) OpraHa, a Takke
X BOIMKHOCTHBIX ML, MyHULIMNANbHBIX CRyKaLUX.

4.2.4. PesynbTaThl NPOBEpKM oopmAsAloTes B BUAE akTa NPOBEPKN, B

KOTOPOM  yKa3blBalOTCA  BbISIBMEHHblE HemocTaTkn  u NpeanoXeHns no  ux
YyCTPaHEHWIO.
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4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX JWL OpraHa, NpeaoCTaBAALLEro
MyH/LUMNAaneHyo ycnyry, 3a peleHns n aencreuns (besgencreume), npuHuMaemble
(ocyuiecTBnsAemMble) UMW B XOA4E NPefoCTaBneHnst MyHULMNansHOMN ycnyru

Mo pesynbraTtam npoBefeHHbIX MPOBEPOK B Cryvyae BbISBNEHUS HapyLeHuia
npae 3adABUTENEN BWHOBHbIE nuUUA MNPUBMEKAOTCA K OTBETCTBEHHOCTW B
COOTBETCTBMUN C 3aKoHoAaTenscTBoM Poccuiickoin ®egepauun.

PykoBoauTenb opraHa MECTHOrO caMoynpaBiieHNst HeCeT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PaCCMOTPEHNE 3asiBNEHNN.

3amecTuTtenb pPyKoBOAWTENA oOpraHa MEeCTHOro camoynpasneHua Hecet
OTBETCTBEHHOCTb 3@ HEeCBOEBpPEMeHHOe W (Unu) HeHagnekallee BbINofHeHue
aAMUHUCTPATVBHBIX [OEeWCTBUW, yKasaHHbIX B pasgene 3 agMUHUCTPATVBHOTO

pernameHTa.
HAOmKHOCTHbIE NULUa@ W WHble MyHUUMNanbHbIE chyXaliue 3a peLleHna un

AencTBus (bespencreue), NpUHUMaeMble (ocywecTtBnsemble) B xope

npefocTaBneHuns MYHULMAanbHOM ycnyru, HEeCyT  OTBETCTBEHHOCTb B

YyCTaHOBJTEHHOM 3aKOHOAATEeNbCTBOM MOpPSAAKE.

4.4. TonoxeHusi, xapaktepusytolme TpeboBaHus k nopsaky U chopmam KOHTpOns 3a
NPEAOCTaBNEHNEM MYyHULMNANBHOW YCIyrk, B TOM YUCIIE CO CTOPOHbI rpaxaaH, 1x
obbefVHEeHNIn 1 opraHnsaymm

KoHTponb 3a npepocTaBneHvem MyHWUMNanbHOM yCriyrM  co CTOPOHbI
rpaxaaH, wnx obbefUHEHU W opraHM3aLuil, OCYLUECTBAAETCA MNOCPEACTBOM
OTKPbITOCTYU AeaTenbHOCTU opraHa MECTHOro camoynpasreHns npwu
NPEAOCTaBNeHUN  MYHULMNAmNbHOW  yCryr, MOMyYeHust MOSIHOM, akTyanbHOW W
AOCTOBEPHOW WHbOpMaLMK O NopsiaKe NPefoCTaBNeHNs MyHULUNanbHON ycnyru u
BO3MOXHOCTW  focynebHOrO  paccmoTpeHus obpalyeHunn  (kanob) B npouecce
NPeAoCTaBNeHNA MyHULMNANbHOR YCryru.

9. locynebHeliit (BHecyaebHbIN) nopsaok obanosaHuns peLeHnin n 4encTBuin
(besmencTeus) opraHa, npegocTaBnsioLero MYHUUMNANbHYO yCnyry,
MHOrOMYHKLIMOHANBHOMO UeHTPa NpefoCTaBeHns rocyAapCTBEHHBIX 1
MYHULMNANbHbLIX yCAyr, opraHn3aunii, ykasaHHbix B Yactu 1.1 ctaTen 16
®epepanbHoro 3akoHa Ne210-03. a Takke nx AOIMKHOCTHbIX UL, MyHULUMNANbHbIX
cny>atunx, paboTHUKOB

5.1. BagsButenun umelT npasBo Ha obanosBaHue B nocynebHom nopsagke
pelwerHnn n fencteun (6esnencTsns) opraHa, NpeAoCTaBASIOLErO MYHULMNANbHYO
yCnyry, AOIDKHOCTHOTO nuua opraHa, NpefoCTaBAoWero MyHULUnanbHyo yenyry,
MyHULMNANbHOro  cnyxatilero,  pykoBOAWTENs  opraHa, npenocTasnsioLIEro
MYHULMNANbHYHO ycnyry, MHOroyHKLMOHaNnbHOro LeHTpa, paboTHuKa
MHOTOMYHKLMOHANBLHOrO LIeHTpa, opraHusauuii, npeaycMoTpeHHbIX 4YacTblo 1.1
cTaten 16 GeaepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUNKOB.

3asBuTENL MOXET 06paTWTbcA C >kanoboil, B TOM uuche B cnegyowmx
crnyvasx:

1) Hapywenue cpoka peructpayum 3anpoca O npeAocTaBreHuu
MyHUUUNAanNeHOW ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 denepanbHoOro 3akoHa
Ne 210-93;

2) HapylUeHvie cpoka NpefoCTaBeHNs MyHUUUNANbHOI ycnyrun. B ykazaHHoMm
cny4ae pocynebHoe (BHecyneGHOe) obanoBaHue 3asBUTENEM peLeHnn u
AencTeui (BespenicTaus) MHOrOMYHKLMOHANbLHOro LueHTpa, paboTHuKa
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MHOrOMYHKLMNOHANbLHOrO LeHTpa BO3MO>KHO B cny4yae, ecnm Ha
MHOTOOYHKUMOHANbHbIA UEHTP, peLueHns Aenctens  (6esnencrene) KOTOpOro
obxanyloTcs, Bo3noxeHa yHKUMS MO NPEAOCTaBNEHNID  COOTBETCTBYIOLMX
MyHWUMNANBHBLIX yCryr B nofiHom ofbeme B nopsiake, onpeneneHHom Yactblo 1.3
cTatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTEnSs AOKYMEHTOB  unn  uHcopmaumm nubo
OCYLLECTBNEHWA [eUCTBUIA, NpencTaBleHne unu OCYyLLIeCTBIEHNE KOTOPbIX He
NPEAYCMOTPEHO HOPMaTWBHLIMW NPABOBLIMU  akTamu Poccuiickoi Penepauuu,
HOPMaTVBHbIMU NpaBoBbIMU akTamu  Pecny6nmku TaTtapcTtaH, MyHULMNanbHLIMY
PaBOBLIMU akTamMu Ansi NpeAoCTaBNeHNs MyHULUNANbHOM yenyru;

4) oTkas B npueme AOKYMEHTOB, NPeAoCTaBneHne KoTopbIX NPeaycMoTpeHo
HOPMaTUBHbLIMW  NPaBoOBLIMU  akTamMu  Poccuiickoii denepaumn, HopmaTUBHLIMU
fpaBoBbiMK akTamn Pecnybnukv Tatapcran, MYHULIMNAnNbHbIMU NPaBOBbLIMU akTamu
AN NPEAOCTaBNEHUA MyHUUMNANbLHO yenyri, y 3aaBuTens;

) OTKa3 B NpefocTaBneHnm MYHULMNanbHOW ycryru, ecnu ocHoBaHMS oTkasa
HE MpenycMoTpeHbl beaepanbHbIMKU 3aKoHaMU U MPUHATBIMW B COOTBETCTBUMU C
HAMW  UHBIMW  HOPMAaTUBHLIMU  NPaBOBLIMU ~ aKTaMY Poccuiickoii  ®epepaumn,
3aKOHaMn 1 MHBLIMW HOPMAaTUBHLIMU MPaBOBbLIMK aKTAMM Pecnybnuku TatapcraH,
MyHULMNanbHbIMW  NpPaBOBbLIMKM ~ akTamu. B yKasaHHOM cnyyYae pocypebHoe
(BHecynebHoe) obanosaHue 3anBUTENEeM peleHnii U OencTBui (GespeiicTaus)
MHOFOMYHKLUMOHANbHOrO UeHTpa, paboTHWka MHOroMYHKUMOHANLHOMO LeHTpa
BOSMOXHO B Crniydae, ecfim Ha MHOroyHKLUMOHaNbHbI UEHTP, peleHnsa n gencrams
(CespeiicTBue) koToporo obxanyloTcs, BO3MnoxeHa PyHKLMS MO npefocTaBnenunio
COOTBETCTBYIOWMX ~ MYHWUWMANbHBIX  YCIYr B MOMHOM obbeme B nopsgke,
onpeneneHHom vyactblo 1.3 ctaTthu 16 denepansHoro 3akoHa Ne 210-93;

6) satpebosanue c 3assuTens Mpn NPeAoCTaBNEeHUN MyHULMNANbHON ycnyri
atbl, He npefycMOTPEeHHOW HopMaTUBHLIMY npaBoBbIMU akTamu Pocculickol
denepaunn,  HopMaTUBHLIMU npaBoBbiMK  aktamn  Pecnybnuku TaTapcTan,
MyHALMNANbHBIMW NPaBOBLIMUY aKkTaMu;

7) oTKa3s opraHa, NPEACCTaBNAOLEro MyHULUNanbHyo yCryry, [OSMKHOCTHOrO
fua opraHa, npegocTaBnstoLero MYHWULIMNAnbHYo yCnyry, MHOroyHKLUMOHANLHOTO
LeHTpa, paboTHuKa MHOroyHKLMOHanbHOro LUeHTpa, opraHusayum,
NMPEAYCMOTPEHHbIX YacTbto 1.1 cTaTey 16 denepanbHoro 3akoHa Ne 210-03, unu nx
paboTHWKOB B UcnpasieHun AONYLLCHHBIX MK OneYaTok 1 OWMBOK B BblAAHHbLIX B
pesyneTaTte npeaocTaBneHna MyHULMNanbHOV ycnym fokymeHTax nubo HapylueHue
YCTAHOBNEHHOro cpoka Takux wcnpasneHuwii. B yKasaHHoM cnyyae pocynebHoe
(BHecynebHoe) obxanosaHue 3aABUTENEM pelleHuin U [elcTBuUl (bespencTaus)
MHOTOCOYHKLMOHANBHOTO  LieHTpa, paboTHMKa  MHOTOMYHKLMOHANBHOMO LeHTpa
BO3SMOXHO B cniy4ae, ecru Ha MHOroYHKUMOHAMbHbIN UEHTP, peleHnsa n gencremns
(bespeiicTBue) koToporo obxanyloTca, Bo3noxeHa (PYHKUMS MO nNpefocTasneHuio
COOTBETCTBYKLUMX  MYHULMNAMBHbIX ycnyr B nonHom obbeme B nopsake,
onpeneneHHom vyactbto 1.3 ctaThu 16 depnepansHoro 3akoHa Ne 210-93;

8) HapylweHve cpoka unu nopanka BblAa4YM [OKYMEHTOB no pesynbTaTam
NPEAOCTABNEHNA MyHNUMNANBHOW YCryri:

9) npuocTaHoBneHne npepocTaBnenus MyHULUMNanbHOM  ycnyru, ecnu
OCHOBAHUA MPUOCTAHOBMEHUS He NPEAYCMOTpeHbl hefepanbHbiMU 3aKoHaMy U
MPUHATBIMW B COOTBETCTBUW C HUMU UHbIMU HOPMaTVBHLIMU MNPaBOBLIMU aKTaMu
Poccuiickon denepaunun, 3akoHaMmu u VHBIMW HOPMaTWUBHLIMW NPaBOBbLIMK akTamu
Pecnybnuku Tatapcran, MyHUUMNanbHbIMU  nNpaBoBbIMW  akTamu. B yKazaHHOM
cnyvyae pocynebHoe (BHecynebHoe) obsanosaHue 3aABUTENEM peLUeHuin un
AencTBui (CesneiicTauns) MHOTOMYHKLUMOHANBHOrO LUEeHTpa, paboTHuKa
MHOTOMYHKLMOHANLHOTO LeHTpa BO3MOXHO B cnyvae, ecnm Ha
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obxanytoTcsi,  BO3NOMEHA (OYHKUWA MO  NPefoCTaBEHUID  COOTBETCTBYIOLLMX
MyHULMNaneHeIX ycnyr B NojiHoM obbeme B nopsiake, onpeaernieHHom yacTbio 1.3
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHve y 3asBUTENs Npu NpegocTaBneHum MYHULMNANbLHON ycnyrn
AOKYMEHTOB WIIM WHOpMaLMK, OTCYTCTBUE W (UNK) HEAOCTOBEPHOCTD KOTOpbIX He
ykasblBanucb npu nepBoHa4yanbHOM OTKase B Npueme LOKYMEHTOB, HEOBXOaMMbIX
ANs - NpefoCTaBneHna  MmyHuuunanbHow  ycnyr, nmbo B  npenocTaBneHum
MYHULMNANbHOW yCnyrv, 3a WCKMIOYeHUeM Cry4aes, npeaycMOTPEHHbIX MyHKTOM 4
yactn 1 craten 7 PepepanbHoro 3sakona Ne 210-03. B yKasaHHOM crnyyae
AocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem peleHnin n [encTsuni
(bespencTeus) MHOTrO(YHKLMOHANLHOro LUeHTpa, paboTHuKa
MHOrOYHKUMNOHaNbHOro LeHTpa BO3MOXHO B cnydae, ecnm Ha
MHOTOOYHKLMOHANbHbLIA LEHTP, peleHus WU OeicTBus (bespencreme) KoToporo
obxanytoTes, BO3NOXeHa YHKUMA MO NpeAoCTaBeHMIo COOTBETCTBYOLLMX
MyHMLMNanbHbIX ycnyr B nofiHoOM obbeme B Mopsifke, onpeaerieHHom yacTbio 1.3
cTatbn 16 ®PepepansHoro 3akoHa Ne 210-d3.

5.2. )anoba nogaeTcs B nucbMeHHoNR dopme Ha BymaxkHom HocuTene, B
SNEKTPOHHOW hopme B oOpraH, NpeaoCTaBnsOLMA MyHULUMNanbHY  ycnyry,
MHOTOMYHKUMOHAmMbHBIA LUEHTP NGO B COOTBETCTBYIOLLNA OpraH rocyaapcTBeHHON
BNacTu, SBNAOWNACA yypeanTenem MHOroyHKUMOHANLHOTO LeHTpa (nanee -
y4peanTenb  MHOrOMYHKUMOHANLHOTO  LEHTpa), a Takke B opraHusauuu,
npedycMoTpeHHble 4Yactbto 1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha peweHna un  geicTeus (CespelicTBre) pykoBoauTeENns oprawa,
MPEAOCTABNAIOLIEro MyHUUMNaNbHylo ycnyry, noAaloTCs B BbILWECTOALWMIA opraH
(Mpy  ero  Hanuyum) nubo B cnyyae ero OTCYTCTBMA paccMaTpuBaloTCs
HEMOCPEAICTBEHHO PYKOBOAWTENEM OpraHa, NpefoCTaBMSIOWEro MyHULMNanbHyo
yenyry.  XKamobel Ha peweHus w  geiicteus (bespencrtene) paboTHuka
MHOrOYHKUMNOHANBHOro LeHTpa noAarTcs PYKOBOAUTENMO aToro
MHOFOMYHKLMOHaNbHOro UeHTpa. Xanobbl Ha pewexus n geictena (6espelicteue)
MHOrOgYHKLMOHaNLHOTO LieHTpa noparTes ydpeaunTento MHOroyHKUNOHanbHoro
UEHTPa nnin AOIMKHOCTHOMY ULy, YNOSTHOMOYEHHOMY HOPMAaTUBHLIM MPaBOBbIM
akTom Pecnybnuku TatapctaH. YKanobbl Ha pelleHus u geicTBuS (BespeiicTeue)
paboTHUKOB OpraHn3auuii, NpenycMOTPEHHbIX YacTbio 1.1 cTaTbu 16 depepansbHoro
3akoHa Ne 210-d3, nogatoTcs pykoBoaANTENAM 3TUX opraHusauuin.

»Kanoba Ha peweHns 1 gelicTeus (CespelicTre) opraHa, npegocTaBAsoLEro
MyRULMNANbHYO  ycnyry,  AOMKHOCTHOrO fvua opraHa, npeaocTaBhsoLLEro
MYHULIMNANBHYIO - yCnyry, MyHULMNanbHOro  Criyxallero, pyKoBOAUTENs opraHa,
NPEAOCTaBNAOWEro MyHULMNanbHyo ycnyry, MoxeT ObiTb HanpasneHa no nouTe,
Yepe3 MHOroyHKUWOHaNbHbLIA LEHTP, C WCMOMb30BaHWEM NHPOPMaLMOHHO-
TENeKOMMYHUKaUMOHHOW ceTn «MHTepHeT», cailiTa opraHa, npefoCcTaBAsioLIero
MyHWUMnaneHyto ycnyry, EnuHoro noptana nu6o PecnybnukaHckoro nopTana,
WH(OPMALMOHHOW CHUCTEMbI A0CYAEBHOrO 0GXarnoBaHus, a TalKe MOXET 6biTh
MPUHATa Npu nu4HoM npueme 3assuTend. >KanoGa Ha pelleHuss U geincTsus
(bespenctaue) MHOroYHKLNOHANbHOro LeHTpa, paboTHuKa
MHOTOOYHKUMOHANbHOrO  UeHTpa MOXeT 6biTb HanpasneHa no no4yte, ¢
MCNONb30BaHMEM  MHOOPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHET.
VPUridl IbHOUIU  Calll d MHOITOWPYHKUNOHAIIbHOI O UeHipda, e4uHOIo noprtara Jinouo
Pecnybnukanckoro nopTana, NHOpMaLMOHHO cuctembl  gocyaebHoro
obxanoBaHus, a Takke MOXeT 6biTb NPpUHATA NpU NUYHOM MNpUEMe 3afBUTENS.
’Kanoba Ha pelleHns v neiicTsns (bespeiicTeme) opranusauuii, NpenycMOTPEHHbIX
4acTtbto 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-®3, a Takke ux paboTHUKOB
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MOXeT OblTb HampaBneHa Mo noyTe, C WCMNOMb30BaHUEM UHMOPMaLMOHHO-
TENEeKOMMYHUKaLUMOHHON  ceTn  «UHTepHeTy, ouuManbHbIX  caiToB  9TUX
opraHusauunit, EguHoro noptana nu6o Pecny6nvkaHckoro nopTana, a Takke MoxeT
ObITb NpMHATA NpW NYHOM Nprieme 3asBuTEnS.

5.3. 2Kanoba fomkHa cogepxarts:

1) HaumeHoBaHue opraHa, NPEAOoCTaBNAOWero  MyHUUMNanbHylo  ycnyry,
ACMKHOCTHOrO nuua opraHa, npefoCcTaBAAoLEro MyHULMNanbHyo ycnyry, nubo
MYHULIMNAnbHOro cnyxawero, MHOroyHKUMOHaNbHOro LeHTpa, ero pykoBoauTens u
(nnun)  paboTHuka, opraHusauwii, NPefyCMOTPpeHHbIX YacTteto 1.1 cTateu 16
®enepansHoro 3akoHa Ne 210-03, nx PykoBoanTenei u (unn) paboTHWUKOB, peLueHus
n nencteus (6esnencTere) KoTopbix obxanyTes;

2) hamunuio, UMs, oTYECTBO (nocnepHee - npw Hanu4mun), CBeAEHNs 0 MecTe
KATENBCTBA 3aaBUTENs - usuyeckoro nuua nuco HanmMeHoBaHWe, cBedeHus o
MECTE HaXOKAEHWA 3asiBUTENA - IOPUAMYECKOTO NUua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) SNEKTPOHHOM NouTbl (MpU Hamuyun) u
NOYTOBLIN aApec, Mo KOTOPLIM AOMKEH BblThb HanpasreH OTBET 3asiBUTENIO;

3) cBeneHnsi 06 obxanyembix PeWeHnsax 1 aencTeusax (6esnencTsum) oprama,
MPEAOCTABNSIOWIErO  MyHUUMNANbHYIO  YCRyry, AOMKHOCTHOMO niua  oprasa,
MPEAOCTABNAOUIEr0 MyHULUMNanbHYO yeryry, nu6o MYHULMNANbLHOro cnyatyero,
MHOrOMYHKLNOHANbHOro LeHTpa, paboTHuKa MHOroyHKUMOHaNLHOrO LeHTpa,
opraHusauuit, npeaycMoTpeHHbIX YacTbio 1.1 cTtaTby 16 ®enepanbHoro 3akoHa Ne
SV SO VA AV UG,

4) AOBOLbI, HA OCHOBAaHWM KOTOPbLIX 3aSIBUTENL He CcornaceH ¢ pelleHnemMm u
Aeiicteuem (6espeinctauem) oprana, npefoCcTaBnsiowero MyHULMnansHyo ycnyry,
AOJDKHOCTHOrO nunua opraHa, npefocTaBAsoLEro MyHUumMnanbHyto ycnyry, nunéo
MyHULMManbHoro  crnykatuero, MHOTFOYHKUMOHANBHOTO  UeHTpa, paboTHMKa
MHOFOMYHKLMOHANLHOMO  LeHTpa, OpraHvu3aunin, npefycMOTPEHHbIX 4YacTblo 1.1
cTatby 16 PenepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBUTEnEM MoryT
ObiTb  nNpeacTaBneHbl  pokyMeHTbI (Mpn  Hamuuuy), nogTBEPKAAOWME [0BOAbI
3aasuTens, nubo nx konuu.

5.4. TMocTtynuswas >xanoba MOANEXWT perncTpauum B CPOK He nosgHee
pabouero aHs, crneayowlero 3a gHem NOCTYNMeHus.

5.5. Kanoba, noctynuewas s OpraH, NPefoCTaBnSoWMIA MYyHULMNANbHYIO
YCNyry,  MHOTObYHKUMOHamMbHbIA  LieHTp, ydpeaunTento  MHoroyHKLUMOHanbLHOro
UEHTPa, B opraHusauyuu, npeaycMoTpeHHble YyacTbio 1.1 cratbn 16 PenepanbHoro
3akoHa Ne 210-d3, nubo BbILUECTOAWMIA opraH (npu ero Hanu4uun), noanexuT
PACCMOTPEHWO B TeYeHne NATHaguaTt pabounx gHel co AHA ee perucTtpayuu, a B
Cny4ae obxanosaHusi oTkasa opraHa, MPENOCTaBNAOLEro MyHAUMNAnbHYO yenyry,
MHOTOCOYHKLMOHANbHOTO  LieHTpa, OpraHnsaunin, npefycMOTPEHHbIX YacTblo 1.1
CTatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme AOKYMEHTOB y 3aaBUTEns
nmbo B ncnpasneHnm AONYLWEHHBIX ONeYaToK 1 OWMBOK UMK B cryyYae obxanosanus
HAaPYLWEHNS yCTaHOBIIEHHOTO CpoKa Takux UCTPaBAEHU - B Te4YeHune natu paboymx
AHel co OHA ee perucTpayum,

5.6. Tlo pesynbTaTam PacCMoTpeHus >anobbl nNpuUHUMaeTCs OgHO W3
CnenyrLlnx peLueHunin:

1) xanoba ypoenetsopsieTca, B Tom uncne B PopmMe OTMEHbI MPUHATOro
PELWEHNs, wnCnpaBneHust [ONyLEeHHbIX oneyaTok u OWMNBOK B BblOAHHbIX B
PE3ynbTaTte npeAocTaBNeHUs MyHWUMNANLHOV ycnyrm - AokymeHTax, Bo3BpaTa
3AABUTENIO  [EHeXHbIX CpencTe, B3vMaHue KOTOPbLIX  He  npeaycMoTpeHo
HOPMATUBHBIMU  NpaBoOBbLIMK  akTamMu  Poccuiickol denepauynn, HopmaTUBHbLIMY
MPasoBbIMK akTamu Pecny6nuku TaTapcraH, MYyHULMNANbHbIMU NMPaBOBLIMU akTaMu;

2) B YAOBNETBOPEHWN anobb OTKa3blBaeTCs.
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He nosaHee aHA, cnepyiowero sa gHeM MpuHSTUS PeLIeHns, ykasaHHOro B
HACTOALLIEM NYHKTE, 3aABUTENI0 B NMUCbMEHHOW (DOPME 1 MO XKenaHuio 3asBUTENS B
SNEKTPOHHOW (popMe HanpaBrsieTCsi MOTUBMPOBAHHBLIN OTBET O pesynbTaTax
paccMoTpeHus xanobsbl.

5.7. B cnyyae npusHaHus xanobb noanexalien ygoBneTBOPEHWIO B OTBETE
3afABUTENIO O pesynbTaTax paccMOTpeHus anobbl aaeTcs MHdopmauma o
AENCTBUAX, OCYLLECTBMSEMbIX OpraHom, NPEeAoCTaBNSIOWMM  MyHULMNANbHYIO
yCnyry, MHOroyHKLMOHamNbHbIM LEHTPOM nu6o opraHvsauuen, npesycMoTPEHHON
byacteto 1.1 crtaten 16 ®epnepansHoro  3akoHa Ne 210-03, B Uyensx
HE3aMEOIIUTENbHOMO  YCTPaHEHWs  BLIABMEHHbLIX — HapyLLUEHMNI] npyu  OkasaHuu
MYHULMNANBHOW yCryrn, a Takke NPUHOCATCS W3BUHEHWUS 3a AOCTaBlEHHbIe
HeynobcTBa n ykasbiBaeTca WHbopmMauus o AanbHenlWnx OeicTBUSX, KoTopble
HeObXOANMO COBEpLUMTL 3aABUTENIO B LIENAX NONTy4eHNA MYHULMUNanbHOW yCcryri.

9.8. B cnyyae npusHaHua kanobbl He noanexaiyer yaoBrneTBOPEHUo B
OTBETE  3aABUTENMI0 O  pesynbTaTax  pPacCMOTPEHWS  anobbl aatTcs
ApPryMEHTNPOBaHHbIE PAa3bsCHEHUA O MPUYMHAX MPUHSTOrO peleHnsa, a Takxe
MHdopMauwms o nopsaake o6xanosaHus NMPUHATOrO peLUeHns.

5.9. B cnyyae ycraHoenewus B xome unu no pesynbTatam paccMoTpeHus
xanobbl  npusHakoB  cocTasa aAMUHNCTPATVBHOIO  MpPaBOHapPYLUEHUS  Unw
MPECTYNNEHNs AOMKHOCTHOE nNUO, paboTHUK, HafeneHHble MOMHOMOYNAMN no
PAcCMOTPEHNIo xanob, HesaMeanUTenbHO - HanpaBsioT nmerLneca matepuansl B
opraHbl NpoKypaTypbl. S oo

N.0.PykoBoguTtens CrapomuxaiinoBckoro . s
CEMbCKOro NCNONHUTENBHOrO KOMMTeTaz\_ o

H.A.MuHaseBa
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MpunoxxeHne Ne 1

K aaMUHnCTpaTnBHoMy
pernameHTy npegocrasnenus
MyHWUMNanbHoi ycryrm no
BblAaye paspelleHuns Ha
BCTynneHue B 6pak
HecoBepLUEeHHoNeTHUM,
AOCTUrMM Bo3pacTa 16 neT

®opma
(BnaHk opraHa, npefocTasnsoLLero MyHUUMnanbHyto ycnyry)
Komy:
KoHTakTHbIe faHHble:
Mpepcrasutens:
KoHTakTHbIe gaHHbIe
npencrasuTens:
PELWEHUE
0
oT Ne
Paccmotpes Balwe 3asBlieHne orT Ne n

npunaraemsbie k HEeMy OOKYMEHTHI, NCNONMHUTENbHBIM KOMuUTeTom NPUHATO pelleHune
o)

HononHutensHas NHopMaLus:

Ceenenus 06 SJICKTPOHHOH noanucy

HomkHocTHoe nvyo (PK0)
(noanuce YMONHOMOYEHHOro AOMKHOCTHOMO nvua opraxa)
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MNpunoxeHne Ne 2

K adMUHUCTPaTUBHOMY
pernameHTy npegocTaBneHns
MYHULMNAnbHOW YCyru no
Bblaye paspeLueHnsa Ha
BCTynneHue B Opak
HECOBEPLLUEHHONETHUM,
AocTurwm BospacTta 16 net

dopma
(BnaHk opraHa, npegocTaBASIOWEro MyHALMNAbHYHO yenyry)

Komy:

KoHTakTHble AaHHble:!

Mpencrasutens:

KoHTaKkTHbIe AaHHble

npencraBuTens:

PELUEHWE

06 oTKase B NPEAOCTABNEHNM MYHULMNAMNBHOM YCITy U
MO Bblfa4e paspelleHns Ha BCTyneHne B 6pak HeCoBepLUEHHONETHUM,

AOCTUrIMM BospacTa 16 ner

oT
Paccvmotpes Balle 3asBneHve ot Ne
npunaraemble K HEMY OOKYMEHTbl UCTMOMHUTENbHBbIM KOMUTETOM
MNPUHATO pelleHne 06

OTKase B

no cnegyrwmm OCHOBaAHUSAM:
1.

2,

HononHutensHas nHopmauus:

Bbl Bnpase noBTOpHO 06paTWTbCA B YMOMHOMOYEHHBIN opraH c 3asBfieHueMm o

MPEAOCTABNEHNN yCyrn NOCMe YCTPaHEHUSA yKasaHHbIX HapyLLEHWIl.

HaHHbIn 0Tkas MoxeT BbITb 06XanosaH B AocyaebHOM ropsaake nyTem HanpasneHust

Kanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cynebHom nopsaake.

Ceenienus 06 371eKTpOHHOMN MOANHCH

HomxHocTHoe nuuo (GKO)

(MoA4nMch YNonmHOMOYEHHOro
AOIMKHOCTHOrO fnua opraHa)
[NpunoxeHne Ne 3
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K aMUHUCTpaTUBHOMY
pernamMeHTy npefocTasneHus
MYyHULMNAnbHOM ycnyrm no
BblAda4ye paspelleHns Ha
BCTynneHue B 6pak
HECOBEPLLUEHHONETHUM,
AoCTUrlnMm sBospacrta 16 net

dopwma
(BnaHk opraHa, npegocrasnsiowero MyHULMNanbHyo ycnyry)

Komy:

KoHTakTHble AaHHbIe:

MNpegcraBuTens:

KoHTakTHbIe AaHHbIe
npencraBuTens:

PELUEHUVE
00 oTkase B Npueme [oKkyMEHTOB, HeobXoAUMbIX AN npefocTaBneHus
MYHWULMNanbHOW yeryru no Bblgaye paspeLueHns Ha BCTynneHve B Gpak
HECOBEPLUEHHONETHNM, 4OCTUTLMM BO3pacTa 16 neT

oT Ne
PaccmoTpes Bawe 3assneHne of Ne n
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
MNPUHATO
pelwenne 06 oTKase B npueme OOKYMEHTOB, HeobxoanMbIX ans

Mo cnenyrLwmm OCHOBaHUAM:

1.
2

PasbsacHeHne npuynH oTkasa:

HononHutenbHas uHdopmaums:

Bbl Bnpase nosTopHO 0BpaTUTLCA B YNOMHOMOYEHHbIN opraH c 3aaBfneHueMm o
MPEAOCTABNEHN YCNYyru MOCNe YCTpaHeHNs yka3aHHbIX HapyLleHni.

HAaHHbiii 0Tkas MoxeT BbiTb 06xanosan s AocynebHom nopsgke nytem HanpasneHus
XKanobbl B yNOMHOMOYEHHbIN OpraH, a Tawke B cynebHom nopsgke.

Ceenenust 06 2nekTpoHHOIN NoanucH

HomxHocTHoe nuuo (PN0O)

(noanunck ynonHOMoYeHHoro
AOIDKHOCTHOrO NiLa oprawa)
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[MpunoxeHne Ne 4

K agMUHUCTPaTUBHOMY
pernamMeHTy npenocrasneHus
MYyHULMNAnbHOW YCryru no
Bblaye paspeLleHns Ha
BCTynneHune B bpak
HECOBEPLUEHHONETHUM,
AoCTurwnm BospacTta 16 net

dopma

(HaumeHoBaHNe opraHa MECTHOro camoynpasfeHus)

oT

(chamunus, umsa, oTyecTso 3aABuTens)
ALPEC MeCTa XNUTeNbCTBa U (UNu) agpec mMecTa
npebblBaHNs 3aABUTENS:

TenedoH 3assuTtens
ALpec 3neKTPOHHOW NoYTbl 3asBUTESNS

3afaBlieHne.

lNpowly paspelmnTb MHE [0 AOCTUKEHNS BO3pacTa BOCeEMHaALAaTN neT BCTYNUTL
B Bpak ¢ rp.

npoXxvBawLnM(en) gaTa posKaeHus

nacnopT BblaaH (korga, kem)

no Npu4nHe

(naTa) (nognwuce) (¢.1N.0))

Mpowy paspewnTs MHe BCTYNUTL B Bpak ¢ rp.

AO AOCTKEHMS UM (e10) BO3pacTa BOCEMHaaLaTu fer.
[aTa poxxgeHns

npoxwsatoLymii(as)

nacnopT BblaaH (Koraa, kem)
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PeKkBn3nTbl akToBOI 3anucy o POXOEHWN:

Ne akToBoW 3anuncu ,
HaTa Bblgaqun akToBol 3anucu
MecTo rocyaapcteeHHom PErucTpaLum akToBO 3anmncu o poXxxaeHUH

PesynbTat npegocrasnenns myruumnansHot; ycnyru, npoLuy npefocTaBuTb:

DB NnYHBIN  KabuHeT [MopTana FOCYAAPCTBEHHbIX 1 MYyHULMMANbHbIX ycnyr
Pecnybnuku Tatapcran:

DB MHOTODYHKUMOHANbHOM  LieHTpe  npesocTasreHms FOCYAapCTBEHHbIX U
MyHULmMnaneHbix yenyr Pecny6nukn Tatapcran:

D B OpeaHe.

(nara) (noanuce) (®.1.0.)
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MpunoxeHune Ne 5

K aAMUHUCTPaTUBHOMY
pernameHTy npegocrasneHus
MyHULMNanbHOM ycnyru no
Bbldaye paspelleHns Ha
BCTynfeHve B Opak
HECOBEPLUEHHONETHUM,
AoCTUrwmm sBospacTa 16 ner

B
(HaumeHoBaHWe opraHa MecTHoro camoynpaBneHus)
oT
5
(bamunus, ums, otuectso 3asBuTens)
3aaBneHue

00 ncnpaBneHnn TexHuyeckon oLwnGku

Coobuato 06 ownbke, AOMYLIEHHOW MpK oKa3aHWM MyHULMNANbHON ycrnyru no

3anucaHo:

[NpasunbHble ceeaeHus:

Mpowy  ucnpaBuTsL AOMYLUGHHYIO  TexHudeckylo  ownbky ©  BHecTM
COOTBETCTBYWOLME  U3IMEHEeHMs B AOCKYMEHT,  ABnsloWMincs  pesynbTaTom
MyHULMNansHom ycnyru.

Mpunarato crneaytoLme AOKYMEHTbI:

1.

2

B cnyyae npunatus pewenus o6 OTKNOHEHWNN 3asiBneHuss o6 ucnpaeneHuy
TEXHUYECKON OLIMBKM NpoLLY HanpasuTL Takoe pelleHune:;

MOCPEACTBOM  OTNpaBReHNs  3neKTPOHHOro AOKyMeHTa Ha agpec E-mail:

B BU/E 3aBEpPEeHHON Konun Ha ByMaxxHOM HocuTene MOYTOBbLIM OTNPaBMEHNEM Mo
agpecy:

HacTosawmm NOATBEPXKOAK:  CBEOEHUS,  BKIIOYEHHble B 3aABneHune,
OTHOCALLMECS K MOEW NMUYHOCTU 1 NPEACTaBISAEMOMY MHOI NULy, a Takke BHECEHHbIe
MHOI  HIKe, [0CTOBepHbI. [loKyMeHTbI (konuu AOKYMEHTOB), MPUMOXKEHHbIE K
SaABNIEHNIO, COOTBETCTBYIOT TPebOBaHNAM, yCTaHOBAEHHBIM 3aKoHo4aTEeNbCTBOM
Poccuiickon depepauun, Ha MomeHT NPEeACTaBNeHns 3asABreHus 3Tu OOKYMEHTbI
AGUCTBUTENbHbI U conepskaT AOCTOBEpPHbIE CBEAEHUS.

(nara) (noanuce) (¢.1.0))



