INecHo-KanenknHckuid cenbekuid IcnonHUTenbHbIN KOMUTET
AnbMeTbeBCKOro MyHULIMNANbLHOTO paitoHa
Pecnybnukun TatapcraH

NMOCTAHOBJIEHUE

25 niona 2022 ropa Ne 10

O6 yTBEPKAEHUN 3AMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MYHULIMNanbHOM YCNYr No Beigave
paspelleHns Ha BCTyneHne B bpak
HeCoBepLUeHHONEeTHUM, OOCTUTUMM
BospacTa 16 net

Bo ucnonHenvne ®epepanbHoro sakoHa ot 27 utonsa 2010 roga Ne 210-03
«OB6 opraHusauuv npeAoCTasneHnsa rocyapCTBeHHbIX U MyHULMNAMBHBIX YCryr»

JlecHo-KanelkuHckuin cenbckuii cnonHUTENBHBIA KOMUTET
MOCTAHOBNAET:

1 YTBEpPOUTD agMUHUCTPATUBHLIN pernameHTt npesocTaBneHus
MyHALMNAnNbHOW yCAyrM noO BblAavye paspelleHns Ha BCTynneHue B Opak
HecoBepLUEHHONEeTHUM, AocTuriumMm Bospacta 16 net(MpunoxeHne Ne 1).

2. OBHapopoBaTb  HacTosillee TMOCTAHOBMEHWE Ha  cneuumanbHbIX
NHDOPMALIMOHHBIX CTEHAAX, PACNONOXKEHHbIX Ha TEPPUTOPUAX HACENEHHLIX NYHKTOB:
nocok/n craHuus KanenkuHo, yn.KenesHooopoxHas A0.386, noc. xg cT.
Kynblapunoso , paamecTutb Ha «OduunansHoOM nopTane NpaBoBON MHMOPMaLHK
Pecnybnukn Tartapctan» (PRAVO.TATARSTAN.RU) u Ha caiite AnbMeTbeBCKOro
MyHULWNANbHOrO  panoHa B  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTH
«NHTEpHET».

3. Hacrtosiliee nocraHoBneHwe BCTyNaeT B CUMy MNocne ero ouunansHoro
onybnukoeaHusa (0O6HapogoBaHus).

4. KOHTpPONb 3a WCNOMHEHUMEM HaCTOSILLEro NOCTAHOBMEHUS OCTaBnsw 3a
coboi.

H.®anaxves




MNpunoxenune Ne1

K nocTaHoBneHuo JlecHo-KaneikuHckoro
cenbckoro NenonHUTensHoro KomuTeTa
ANbMETLEBCKOTO MyHULMNANBHOMO paioHa
Pecnybnukv Tatapcran

oT 25 uonsa 2022 r. Ne 10

ALMUHUCTPATUBHBIN pernameHT
MPEAOCTABNEHNS MyHULMNAnbHOM yenyri No Bbiaavye paspelueHus Ha BCTYNMEHUE B
Opak HeCoBEpPLUEHHONETHUM, 4OCTUMLLUM Bo3pacTa 16 nert

1. O6bwue nonoxeHus
1.1. Mpeamert perynuposaHus aAMUHUCTPaTUBHOIO pernameHTa

HacTtosawwi aAMUHUCTPATUBHbLINA pernameHT - NpegocTaBneHuns
MyHULMNanbLHOW ycnyru (oanee — aAMUHUCTPaTUBHLIA pernameHT) ycTaHaBnvMBaeT
CTaHAaPT W NOpAAOK NPeAOCTaBNeHWss MyHULMNAnsHON ycnyru no Bbigaye
Pa3peLleHns Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM, AOCTUILLNM BO3pacra
16 net (nanee — MyHnunnansHas ycnyra).

1.2. Kateropuu sassutenei

1.2.1. Jluuamn, nmeroyumn npaso Ha nonyYyeHne MyHUUMNanbHon ycnyru,
ABMAIOTCA HECOBEPLUEHHONETHME rpaxkaaHe, JOCTUrLMe Bo3pacTa 16 neT (nanee —
3aABUTEND).

1.2.2. C 3asBneHuem Bnpaee obpatutbca npeacrasvTenb 3asBuTens,
AEVCTBYIOLUNIA HA OCHOBAHUW JOKYMEHTa, YAOCTOBEPSIOLIEro ero nonHomoyuns, nubo
3akOHHBIN NpeAcTaBuTeNb PU3NYecKoro nuua (nanee — npeAcTaBuUTenb 3asBUTENS).

1.3. TIopAAOK MHOPMUPOBAHNS O NPeSOCTaBNEHUN MyHULMNaNbLHON ycnyru

1.3.1. WHdopmauus o nopsake npepocrasnexus MYHULMNANbLHON ycnyru
pasMeLyaeTcs:

1) Ha MHOpMaLMOHHLIX cTeHaax, CoAepXalunx BU3yarbHYK W TEKCTOBYIO
VH(OPMaLMIO O  MYHULMNANLHOMN ycnyre, pacnonoXeHHblX B MNOMELUEHUsaX
MHOTODYHKUMOHAMbHLIX — LEHTPOB  MpefocTasneHus rocynapcTBeHHbIX  U©
MYHULMNANbHBIX YCRYT.

2) Ha caiiTe AnbMETbEBCKOroO MYHUUWNANLHOro paioHa B  MHGOPMAaLMOHHO-
TENIEKOMMYHUKALIMOHHON ceTh «NHTepHeT» (http:/Awww.almetyevsk tatar.ru.);

3) Ha [lopTane rocynapcTBEHHLIX W MyHUUMnanbHelx yenyr PecnyBnuku
TaTtapcTaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan);

4) Ha EpuHoM noprtane rOCYAapCTBEHHbIX U MYHULUMNANbHLIX yCnyr
(dyHKUWMI) (https://www.gosuslugi.ru) (nanee — EquHeiii noptan);

5) B rocyaapcTBeHHon UHOPMaLMOHHOM cucteme «Peectp
FOCYAAPCTBEHHLIX M MyHUUMNanbHBIX  ycryr  PecnyBnvku Tarapcran»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocygapcrseHHbIx 1 MYHUUMNANbHbBIX YCITyT).

1.3.2. KoHcynbTupoBaHue no BOMpocam rnpefoCcTaBneHus MyHUUMNansHoM
yCIyrv ocyLlecTBnsieTcs:

1) B MHOrodyHKLMOHaNbHBIX LUEeHTpax npeJoCTaBieHUsi rocyaapCTBEHHbIX U
MYyHULMNANbHLIX YCNYr Npu yCTHOM oBpalleHuy - NMYHO UAM no TenedoHy;

2) B MHTEpaKTUBHOI hopme PecnyBnukaHckoro noprana;

3) B JlecHo-KanemkuHckoM  cenbckom WUCMONMHUTENBHOM  KOMUTETE
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AnbMETbEBCKOTO MyHWLMNaneHoro paiioHa PecnyGnukn TaTapctad (panee -
OpraH):

npv yCTHOM oBpaLleHuu - NUYHO Unu no TenedoHy;

npu nNUCbMEHHOM (B TOM uucne B popMe 3MEKTPOHHOTO LOKYMEHTa)
obpalueHn — Ha OymakHOM HOcWTene no MouyTe, B 3MeKTPOHHOW copme no
3NEeKTPOHHOW NovTe.

1.3.3. Undopmauus Ha EamHom noprane, PecnybnukaHckom noprane o
nopagke W Cpokax MpedoCTaBNeHWs MYHWUMNANbHOW YCNyrM Ha OCHOBaHWM
CBEAeHUN, coaepxalumxca B PeecTpe rocyAapCTBEHHbIX U MyHULMNANbHLIX YCAyr,
npegocTasnAeTcs 3assutenio GecnnartHo.

Hoctyn Kk wHGopmaunu © cpokax U ropsake  NpeaocTaBneHus
MYyHULMNAnbHOR yCnyrn ocyLecTBNSeTCA 6e3 BLINONHEHUS 3asBUTENEM Kakux-nnbo
TpeboBaHuil, B TOM 4ucne 6e3 WCNONb3oBaHUs NPOrpaMMHOrO oBecneyeHus,
yCTaHOBKa KOTOPOro Ha TEXHUMECKWe cpefcTsa 3assutens TpebyeT 3aknioyeHus
NALEH3NOHHOrO MNW WHOro cornaleHuss ¢ npasoobnagaTtenem nporpammHoro
obecneveHus, npeaycMaTpuBaloWero B3WMaHWe nnaThl, PErucTpaunio  vnw
aBTOpPM3auMIo 3asBUTENSA, NN NPeaoCcTaBneHne UM NepCcoHanbHbIX AaHHbIX.

1.3.4. Mpn oBpalleHnn 3anBUTENS NUHHO UK NO TenedoHy B COOTBETCTBUM
C nocTynueLUMM obpalleHueM npeaocTaBnaeTcs MHGoOpMaLUus:

1) o] MecTe HaxoXgeHus MHOTO(PYHKUMOHANLHOro LeHTpa
NPefoCcTaBNeHna rocyAapCTBeHHbIX W MyHuuMnanbHbiX ycnyr, OpraHa (appec,
rpachuk paboTel, cnpaBoYHble TenedoHbl);

2) 0 nopfAfke npeaoctaBneHUa MyHUUUNanbLHOW ycnyru, o cnocobax u
CpoKax nofaqu 3asBneHuin;

3) O KaTeropusx rpaxgaH, KoTopblM NpefocTaBNAeTCa MyHUUUnansHas
ycnyra; O  HOpPMaTMBHbIX  NPaBOBbIX  akTax, perynupylowmnx  BOMpPoOChI
npefocTaBneHna MyHULUNansHoW yenyru;

4) 0 NepeyYyHe AOKYMEHTOB, HEODXOANMbIX ANA PAacCMOTPEHUs 3asBNeHus
O NpefoCTaBNeHnM MYyHUUMNanbLHOW ycnyru, O cpokax MpuemMa W pervcrpauuu
3anBNeHNs;

5) 0 Xo4e npeaocTaBneHns MyHMUUnansHOW yeryru;

6) O MecCTe pasMeleHua Ha cante wuHdopmMauuu no Bonpocam
npefocTasneHns MyHuumunansHon ycnyru;

7) O nopsigke obxanoeaHus fencTeuin unu Ge3geincTBusa AOMKHOCTHBLIX
nuy OpraHa.

Mo nucbMeHHomy oOpalyeHuio COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocraBneHWe MyHuUMnanbHOW ycnyru, noapoBHO B NUCbMEHHOW opme
PasbLACHAIT 3asBUTENI0 NOPAAOK NPeAoCTaBneHWs MyHWUMNanbHOW ycryru u
BOMPOCHI, YKa3aHHbl€ B HAcTOALLEM NyHKTE agMWHUCTPATUBHOrO pernameHTa, u B
TeyeHue Tpex pabouux gHen co AHA perncTpauuu obpalleHus HanpasnsalT oTBeT
3anBuTenio. OTBeThl AalOTCA Ha A3blke obpalyeHus. B cnyyae HEBO3MOXHOCTM AaTb
OTBET Ha s3bike oOpalleHus MCnoNb3ylTCA rocyAapCTBEHHbIE A3blkM Pecnybnuku
TartapcraH.

1.3.5. MecroHaxoxgenne WcnonHutentHoro KomuteTa: Pecny6nuka
TatapcraH, AnbMeTbeBCKWiA paiioH, noc. »/g cr. KaneikuHo, yn.XKenesHoaopoxHas,
386.

["pachuk npuema: sTopHuk ¢ 13:00 go 16:00, yeTsepr ¢ 8:00 o 12:00.

1.3.6. CnpaBoyHblii TenedoH: 8 (8553) 34-16-19.

1.3.7. NHdbopmauma no sonpocam npefocTaBneHns MyHUUMNANbHON ycnyru
pasmelyaeTcs Ha caWTe ANbMETbEBCKOrO  MyHUUMMANbLHOro  paiioHa B
UHOPMALIMOHHO-TENTEKOMMYHUKALMOHHOMN ceTu «UHTEepHeT»n Ha
MHC(OPMaLUVOHHbIX cTeHaax B nomelenunax OpraHa ans paboTbl ¢ 3asBUTENAMMN.

WHpopmaums Ha rocyaapcTBeHHbIX s3blikax  Pecnybnukm  TarapcraH,
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pasmeljaeMana Ha WHMOPMAUMOHHBIX CTeHOax W Ha canTe AJIbMEeTbEBCKOro
MYHULMNANbHOTO  paiioHa B  UHMOPMALMOHHO-TENEKOMMYHUKALMOHHON — ceTu
«MHTEpHeT», BKNIOYAET CBEOEHWUS O MYyHULMNANbHOW ycnyre, coaepxaluuecs B
nyHktax 2.1, 2.3,2.4, 2.5,2.7, 2.9, 210, 2.11, 5.1 agMUHNCTPATUBHOTO pernameHTa,
WH(POPMaLMIO O MEeCTe HaxOXAEHWUs, CNPaBOYHbIX TenedoHax, BpeMeHW paboTbl
OpraHa, o rpacvke npuema 3asBREHWA Ha NPEAOCTaBREHUE MYHWULMNANbHOI
YCIyru.

1.4. HopmaTuBHble NpaBoBbIE aKTbl, PErYNUPYIOLLME NPeaoCTaBNeHNe
MYHULMNANLHOW yCnyru

1.4.1.  TllepedyeHb HOPMATUBHbIX MPABOBLIX aKTOB,  PEryNUPYIOLLMX
npeAocTaeneHne MyHUUMnansHoW ycnyru (C ykasaHuem pekBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX AKTOB U UCTOYHWUKOB UX odpulmansHoro onybrnnkoBaHus), pasMmeLleH Ha
EnvHom noprane, B PeecTpe rocyaapcTBEHHbIX ¥ MyHULMNANBHbLIX YCIYT, Ha caiTe
ArnbmeTbeBcKoro MYHULMNANLHOTO panoHa B -‘MHPOPMALMOHHO-
TENEKOMMYHUKAUMOHHOW ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOrO pernameHTa B ASWCTBYIOLWENR peaakuum
MOANEXMT pasMelleHuto Ha EAuHoM noprtane, B PeecTtpe rocygapCTBEHHbIX U
MyHWLMNaneHbIX YCNnyr, Ha caliTe ANbMETLEBCKOrO MyHULUMMANbLHOrO paiioHa B
VH(POPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTn « HTepHEeT».

1.5. TepMuHel, UcnonsL3yeMele B aAMUHUCTPATUBHOM pernameHTe,
1 nX onpegenexnns

1.5.1. B aOMUHUCTPaTMBHOM pernamMeHTe WCMONb3yITCs  chegyolme
TEPMUHbLI 1 ONpeaeneHns:

yoaneHHoe paboyee MecTOo MHOrogyHKLIMOHANBHOIo LUeHTpa
NpefoCTaBneHna rocyAapCTBEHHbIX U MyHULMNANBHBIX YCIyr — TEPPUTOPUAnNbHO
obocobrneHHoe CcTpykTypHOoe noppasfeneHue (0uc) MHOroyHKLMOHANBLHOTO
LeHTpa npejocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHLIX YCNyr, co3aaHHoe B
rOPOACKOM (CenbCKOM) MNOCENEeHUM MYHULMNAnNbHOTO padioHa WM B rOpOAGKOM
okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C NyHKTOM 34 lNpasun opraHusaumm
AEATENbHOCTU MHOrOQYHKUMOHAMbHbIX LEHTPOB NPEAOCTaBNEHUA rOCYAapCTBEHHbIX
W MyHUUMNanbHbIX  YCNyr, YTBEPXKAEHHbIX MOCTaHoBNeHMem [lpaeuTenscTea
Poccuiickoin ®epepaunmn ot 22 pekabps 2012 roga Ne 1376 «O6 yTBepxaeHUM
MNpasun opraHusauuu AeatensHocTU MHOrOYHKLMOHANbHbIX LeHTpoB
NpeAoCTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCIyry;

TexHuyeckas owwmbka - owubka (onucka, onevaTka, rpaMmaTuyeckas unu
apucmeTnyeckas owubka nubo nopobHasi olWMGKa), AOMYLIEHHAs OpraHoM,
NpefoCcTaBNAlWMM  MyHULMNAnNbHYO Ycnyry, W npuBedlas K HeCOOTBETCTBMIO
CBE[IEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANLHON YCnyru), CBEAeHUAM
B AOKYMEHTax, Ha OCHOBaHMMN KOTOPbLIX BHOCWU/INCH CBEOEHUS;

EnvHaa cuctema unaeHTUMKALMM U ayTeHTUDUKALUMKU B NHdpacTpykType,
obecnevyunsaroLen MHMOPMaLUMOHHO-TEXHONOrMYECKoe B3aMMOOencTeune
NH(OPMALIMOHHBIX CUCTEM, MCTIONb3YEMbIX ANs NPEOOCTaBNEHUs roCcyaapCTBEHHbIX
W MyHULMNanbHbIX ycnyr B 3aneKTpoHHoW dopme (nanee — ECUA) — dhegepansHas
rocyfapcTBeHHas WHpopmMaunoHHas cucrema, obecne4vnsatoas
CaHKUMOHVPOBAHHbLIA AOCTYN YYaCTHWKOB WH(OPMALIMOHHOIO B3aUMOAENCTBUS B
cncTemMe UAEHTUMKAUMM 1 ayTeHTUMUKALMM K MHGOpMaLMK, coaepKallencs B
rocyfapCTBEHHbIX UHMOPMALMOHHBIX CUCTEMAX M MHBIX  MHOPMALMOHHBIX
cucTemax; '

M®L| - MNocynapcteerHoe GlopkeTHoe yupexaeHne «MHOrodyHKLMOHANbHbI
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LEHTP NPefoCTaBMEHWs TOCyapCTBEHHBIX U MyHULMNANeHLIX yenyr B Pecnybnuke
TarapctaH»;

cnonHuTenbHbIN KomuTeT - JlecHo-KanenknHckui CenbCKUA
UCMOMHUTENBHBIA KOMATET AMbMETBEBCKOrO MyHuuMnansHoro paioHa Pecnybnuku
TartapcTaH,;

EMP 3AIC — EgvHbIN rocyaapCTBEeHHbI peecTp 3aniceit akToB rpaaaHcKoro
COCTOSIHUA,

ANC Mol -  AsToMaTMsMpoBaHHas  MHGOpMauuoHHas  cuUCTEMA
MHOTOYHKLIMOHAMNbHLIX ~ LEHTPOB  MpefocTaBneHuns rocynapCTBeHHbIX W
MyHULMNansHbIX yenyr PecnyGnuku TaTtapcTaH.

152 B agMUHUCTPATUBHOM  pernameHte  nopj  3asBneHuem o
npenocTaBednyn MyHLMNansbHoW yenyru (fanee - 3afBNEHNE) NOHMMAETCA 3anpoc
0 NPeAoCTaBNeHU MyHULMNANbHOM YCnyr, NoAaHHeIA B COOTBETCTBUM C MYHKTOM 3
cratbyu 2 GepepansHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-®3 «Ob6 opraHusauun
NPeaocTaBneHnsi  roCydapCTBEHHbIX WM MyHMUMNAnbHbIX  ycnyr» (hanee -
denepanbHbli 3akoH Ne 210-93).

2. CTaHfapT NPeAOCTaBNeHUs MyHULMNANEHON YCnyr
2.1. HavmeHoBaHUe MyHMLNANLHOW yCnyru

Bblgaya paspelleHus Ha BCTynneHne B Opak HecoBEepLUEHHONMETHUM,
[AOCTUrLLMM Bo3pacTa 16 ner.

2 2. HauMeHOBaHWEe WCNOMHUTENLHO-PACMNOPAAUTENBHOIO OpraHa MeCTHOro
caMoynpaeneHns, HENoCpeACTBEHHO NPEAOCTABNALEro MyHULMNaneHyto yeryry:

NecHo-KaneiknHCKUn CenbCKWii UCMONHUTENBHBIA KOMUTET AnbMETbEBCKOro
MyHULMNansHoro paioHa Pecnybnukn TatapcTaH.

2.3. OnucaHue pesynbTaTa NPEAoCTaBNeHUS MyHULMNATNBHON YCnyri

2.3.1. PesaynsTaToM NpefoCTaBNeHNa MyHULMNANbHON YCryru ABAAeTCA:

1) pelleHWe O Bblgade paspelleHua  Ha  BCTynneHne B Opak
HECOBEPLUEHHONETHUM, AOCTUrMM BO3pacTa 16 net (Mpunoxenve Ne 1 K
HacTOALLEMYy aAMUHUCTPATUBHOMY PerfameHTy);

2) peweHne 06 oOTKase B MNpPeoCTaBNEHUN MYHULMNanbHOW  yCnyru
(Mpunoxenune Ne 2 k HacToAeMy aAMUHUCTPATABHOMY pernameHTy);

3) pelweHne o6 oTkaze B nNpveme [OKYMEHTOB, HeoOxoavMbIX ANA
npepocTaBnenns MyHuuvnansHon yenyrv  (Mpunoxerve Ne 3 Kk HacrtosiLemy
aAMVHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHULMNaNbHOW YCMyr HanpasnsaeTcs
3agsuTenio B opMe 3MEeKTPOHHOro [OKyMeHTa, NoANUCAHHOro yCUNeHHOM
KBANMMULMPOBAHHOW 3MEKTPOHHOW NOANUCHIO  YNOMHOMOYEHHOrO  AOJDKHOCTHOrO
nuua OpraHa, B cooTBeTcTBUM ¢ PefepansHbIiM 3akoHOM OT 6 anpens 2011 roga Ne
63-03 «O6 3nekTpOHHOW noanucuy (ganee — deaepanbHbll 3akoH No 63-93) B
NUNHBIN KabuHeT EauHoro nopTtan. B cnyyae HanpaBneHus sassneHus NocpeicTBoM
PecnybnvkaHckoro nopTana pesynbTat npejocTaBneHus MYHULMNANbHON yCnyru
HanpaensaeTcs B NU4HbIA kabuxet PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENs pesynbTaT NPeAoCTaBNEeHUs MyHULWUNAnbHOM
ycnyru Bblgaetcs B OpraHe vnn B MOLL B dopme sksemnnspa 3nEeKTPOHHOTO
[OKYMEHTa, pacnevaTaHHoro Ha BymaxHom HocuTene, 3aBepPeHHOro nevaTbio U
MOANUCHIO COOTBETCTBEHHO YNOMHOMOYEHHOMO [OMKHOCTHOTO nuua OpraHa unu
pabotHuka MOLL.
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2.3.4. 3asguntenb, Bnpase MNoONy4uTb  pesynbTaT  npefocTaBneHuA
MyHULMNANLHOM ycnyrn B OpMe 3MeKTPOHHOro AOKYMEeHTa B TeYeHWe Cpoka
LENCTBUSA pe3ynbTaTa NpefocTaBneHns MyHULMNanbHon yenyru.

2.4. Cpok npefocraBneHns MyHuumMnanbHoOW ycnyru, B TOM Yucrne ¢ y4eTom
Heobxo4MMOCTK ODpalleHns B opraHusauuu, y4acTeyoLuMe B NpeaoCTaBneHun
MYHULMNANbHOR yCnyr, CPOK NPUOCTAHOBNEHUS NPeA0CTaBNeHUA MyHULMNATbHOW
YyCNyrui B cnyyae, ecnv BO3MOXXHOCTb NPUOCTaHOBMEHWUA NpeaycMOoTpeHa
3akoHofaTenscTeoMm Poccuiickoit ®egepaumm,cpok Bbiaadum (HanpasneHuns)
[OKYMEHTOB, ABNAILWWNXCA pe3ynbTaToM NpesocTaBleHns MyHuumunanbHon yenyrv

2.4.1. MyHuumnanesHaa ycnyra npepoctaensetcs B TeyeHue 10 paboumx
OHEN.

2.4.2. MpuocTaHoBNEHNE CpPOKa NpefoCcTaBNeHNa MyHULMNAnNbHOW YCnyru He
npesycMOTPEHO.

24.3. HanpaeneHve AOKYMEHTa, ABnswoLlerocs pesynsTaToMm
NPefoCTaBNeHMa MYHUUUNaNbHOA ycnyrm B (QOPME 3NEKTPOHHOIO [OKYMEHTa,
3aABUTENI0 OCYLLECTBNAETCA B A€Hb OQOPMIEHUs W peructpaummn pesynbtata
NPEAOCTaBNEHUA MYHULMNAMBHOR YCIyTi.

2.5. VicyepnbiBaloLLlmili nepeyeHb JOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBUM C
3aKoHOA4ATENbHBIMW UM MHBIMU HOPMaTUBHBIMW NPaBOBbIMY aKkTamu Ans
npeaocTaBNeHns MyHULUUNANBHON YCryru, a Takke YCnyr, KOTopbie ABNATCS
Heobxogumbeimun 1 0BsizaTenbHbIMU ANS NPpefocTaBNeHns MyHULUnanbHb!X yCnyr,
noanexalymx npeAcTaBneHunio 3aaBuTenemM, cnocodbl UX NoNyveHus ansuTenem, B
TOM YuMCre B 3NEKTPOHHONA hopme, NOpAAOoK UX NpeacTaBneHns

2.5.1. Ana nonyyeHus MyHAUMNANbLHOW YCnyru 3asBUTENb MpeacraBnaet
creayroLme AOKYMEHTDI

1) [OKYMEeHThbl, YAOCTOBEPSIOLME JUYHOCTb BCTynawwmx B Opak (He
TpebyeTca B cnyyae obpalleHns nocpeacTsom PecnybnukaHckoro noprana),

2) LOKYMEHT, YAOCTOBEPAOLWWA NONHOMOUMS NpeacTasuTens sassuTtens (He
TpebyeTcs B crnydae obpalleHns 3aKOHHOTO NpeaCcTaBUTeNs 3asaBuTens);

3) 3asBneHue:

B copme gokymeHtTa Ha OymaxHom Hocutene (Mpunoxeduve Ne 4 K
HacTosLeMy adMUHUCTPATUBHOMY PernameHTy);

B GNekTpoHHoW  opmMe  (3anonHseTca  NOCPEeACTBOM  BHECEeHus
COOTBETCTBYKOLLUMX CBEAEHWNIA B 3NEKTPOHHYIO (hOpMY 3asBreHus), NoanucaHHoe B
COOTBETCTBUM C TpeboBaHuAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
oBpalleHun nocpeacTsoM PecnybnukaHckoro noprana;

4) nUCbMEHHOE cornacue 3aKOHHbIX MNpeacTaBuTenen nvi, BCTynawlWmMxX B
Bpak, 3aBepeHHOoe B NOpPSIAKE, YyCTAHOBMNEHHOM 3aKOHOAATENLCTBOM O HOTapuare,

5) [OOKYMEHTbl, NOATBEpXAawLWMe ocobble 0OCTOATENLCTBA CHWKEHUA
BpauHoro Bo3pacTa (cnpaBka MeAWUMHCKON OpraHvusauuv rocyjapCTBEHHOW nnu
MYHALMMANLHOA CUCTEMbI 34PaBOOXpaHeHuss O Hanuyuum GepemeHHocTu nubo
AOKYMEHTLI, NOATBEPKAAIOLLME HEMOCPEACTBEHHYIO YIrpO3Y XXWU3HWM OAHOro W3 nuu,
XEenawuwmx BCTynuThL B Bpax).

2.5.2. 3asiBNeHve v npunaraemble OOKYMEHTbl MOryT BbiTb NpeacTaBneHbl
(HanpaeneHbl) 3asBUTENEM OOHUM U3 CreayHoLLuX CrnocoboB:

1) yepe3 M®PL| Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbBIX JOKYMEHTOB,
COOTBETCTBYHOLMUX TpebOoBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamexTa,

2) nocpeacTteom PecnybnukaHcKoro noprana B 3NeKTPOHHOU dhopmMe;

3) 8 OpraH NVYHO WM MOCPEACTBOM MOYTOBOM CBA3KM Ha OyMaxHOM
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HocuTene. 3asiBNeHne v npunaraembie JOKYMEHTbI, MPU HanpasfeHun NocpeacTBOM
NOYTOBOW CBA3MW, 3aBEPSAIOTCS B YCTAHOBNEHHOM MOPSALKE.

2.5.3. 3asBreHve npu HanpasneHuu nocpeacrsom PecnybnukaHcKoro
noprasna noAnucbiBaeTcs NPOCTON NEKTPOHHON NOAMNNCHIO 3asBUTENs.

[nsa nonyyYyeHns nNpOCTOW 3NEKTPOHHOW MOANUCU 3a8BUTENK HEoOXO0aMUMO
NPOUTV Npouenypy peructpauun (ayteHtudumkauun) B ECUA, a takke nogreepauts
YYETHYIO 3anuchb.

OnNeKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHbIX B
noanyHdktax 2, 4 nyHkta 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepsioTcA
YCUNEHHON KBaNnMUUMPOBaHHON NOAMNUCHIO NUL, YNONIHOMOYEHHLIX Ha co3aaHue U
NoANUCaHne Taknx JOKYMEHTOB, B TOM YWUCNe HoTapuycamu.

ONEeKTPOHHbIE AOKYMEHTLI (3NEKTPOHHbIE 00pasbl JOKYMEHTOB), NpvunaraemMble
K 3asBNEHWIO, B TOM 4YUCNe [OBEPEHHOCTM, HanpasnAlTca B BuAe ¢ainoe B
thopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiiT.

KayectBo npenocTaBnAeMblX 3NEKTPOHHbLIX AOKYMEHTOB  (3/1EKTPOHHbIX
0bpas3oB OOKYMEHTOB) AOMKHO NO3BOMATL B MNOMHOM OObLEME -MpouuTaTh TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aABUTENSA:

1) npepcraBneHMa [OKYMEHTOB W MHbOpMauuy WNM  OcyLLEeCcTBeHus
OelCTBUA, NPEeAcTaBneHWe WNKM OCYLLECTBIIEHME KOTOPbIX HE npeaycMOTPeHO
HOPMAaTUBHLIMU MPABOBbLIMU aKTaMU, PETYNIUPYIOLLMMUN OTHOLLEHUS, BO3HMKAOLIME B
CBSI3U C NpeAoCcTaBneHnemM MyHULMNansHOM YCnyru;

2) ocyllecTBNeHna AeCTBUA, B TOM YMCMe COrnacoBaHvuin, HeobxoaumblxX 4ns
nonyyYeHns MyHUUMNanbLHOMW YCNYrM W CBA3aHHbIX C oOOpalleHnem B UHble
rocygapCTBEHHbIE OpraHbl, opraHbl MECTHOro CaMoOynpaBleHusi, opraHusauuu, 3a
UCKITIOYEHUEM TIONYYEeHUss YCrnyr W NONyyYeHus [OKYMEHTOB U uHdbopmauumu,
npefocTaBNsieMblX B pe3ynbTate NPefoCTaBNeHUs Takvx YCNyr, BKIKOYEHHbIX B
nepe4YHun, ykasaHHele B 4actu 1 ctatem 9 depepansHoro 3akoHa Ne 210-03
(HeoOxoanMbIX U 06A3aTENLHbLIX YCNyr);

3) npeAcTaBneHUss OOKYMEHTOB M UMHoOpMauun, OTcyTcTBUE U (AnK)
HENOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch Npu NepBoHavyanbHOM OTKase B npueme
[AOKYMEHTOB, HeobxoanmbIX ANS NPeAoCTaBNeHns MyHUUunanbHOW ycnyru, nubo B
NnpefoCTaBNEHUN MyHULMNANBHOM YCNYTK, 33 UCKITIOYEHUEM CNEAYIOLINX CyYaes:

a) u3ameHeHne TpeboBaHWA HOPMATMBHLIX NPABOBLIX AKTOB, KacaloLMXCA
npefoCcTaBNeHus MYHULMNAaNbHOW  YCRyru, nocne nepBOHaYanbHOM nogauu
3asBreHns o NPpefoCTaBNeHNNn MyHULMNANbHOW YCIyTu;

©) Hanu4ne owmnboK B 3a8BNEHUU O NPEAOCTABAEHUN MYHULMNANBHON YCIyy
WU OOKYMEHTaX, NMOAaHHbIX 3aABMTENEM NOCNe NepBoHAYanbLHOro OTkasa B npueme
[OKYMEHTOB, HEODOXOANMbIX ANA NPEefoCTaBNEHUs MyHuUUnanbHoi ycnyru, nudo B
npefocTaBneHnn MyHULUMNANbHOW YCAYTM U HE BKKOYEHHbIX B NPeacTaBNeHHbIN
paHee KOMMMNeKT AOKYMEHTOB;

B) UCTEYEHME cpoKa AEWCTBUS AOKYMEHTOB WM W3MEHeHWe uHdopMauun
nocne nepBOHayanbHOro OTKasa B NpUMeEME [OKYMEHTOB, HeoOxoaumbix AOns
npefocTaBNeHUa MyHUUMnansHoW yenyru, nnbo B NpefocTaBneHnn MyHuUmunansHomn
ycnyru;

r) BbIABNEHVWE [OKYMEHTanbHO noaTBepxXaeHHoro dhakta (Npu3HakoB)
OLLMBOYHOTO UMM MPOTUBONPABHOrO AelcTeus (6e3neiicTBMS) AOMKHOCTHOrO Nuua
Oprana, paGotHuka MO®Ll, npu nepBoHa4anbHOM OTKas3e B NMpUEMEe OOKYMEHTOB,
HeobxogumbIX  ANS  MPEOCTaBMNEHUs  MyHUUMNanbHoW  ycnyru, nubo B
NnpenocTaBneHmM MyHULMNanbHOW yCnyri, 0 Yem B NMUCbMEHHOM BUAE 3a NOAMNUCHIO
pykosoguTens OpraHa npu nepBOHa4YanbHOM OTKase B NPUEME [OOKYMEHTOB,
HeobXoAuMbIX AnA  NpefocTaBfeHUs MYHWUMNAnbHOM yCcnyru, yBeooMnseTcs
3asBUTENb, a TaKXKe NPUHOCATCH M3BUHEHWA 3a 4OCTaBNEHHbIE Heya00CTBa,;
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4) npepocTaBneHns Ha BymMaxHOM HocuTene AOKYMEHTOB W nHdopMaLunu,
3MEeKTPOHHbIEe 0Dpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctaThu 16 GefepanbHoro 3akoHa Ne 210-3, 3a uckntoYeHnem cryvaes,
ecn HaHeceHWe OTMETOK Ha Takue HOKyMeHTbl nnbo ux usbatue sBnseTcs
HeobXoAMMBIM YCIOBUEM NPEeaoCTaBNeHUs rocy1apCTBEHHON nin MyHULMNansHowm
yCNyril, U VHbIX CRyYaeB, yCTaHOBMNEHHbIX PpeaeparnbHbIMU 3aKOHaMu.

2.6. VicuepnblBaowuin nepeyeHb JOKYyMEHTOB, HE0OX0ANMbIX B COOTBETCTBUU C
HOPMAaTUBHLIMU NPABOBLIMY aKTamu ANA NPeAoCTaBNeH!s MyHULMNANBHOA yCnyri,
KOTOpbIE HAXOAATCA B PACNOPSHXEHNU TOCYAAPCTBEHHbIX OPraHoB, OpraHoB MECTHOTO

camoynpaeneHua ¥ NoABEAOMCTBEHHBIX FOCYAapPCTBEHHbLIM OpraHam uinu opraHam
MECTHOro camoynpaBneHnst OpraHusauuin 1 KoTopble 3asBuTeNb Bnpase
npeAcTaBuTb, a Takke cnocobbl X NOMyYEeHsA 3aABUTENSMU, B TOM YUCne B
3NEKTPOHHOIA hopMe, NOPAACK UX NpeAcTaBneHVs; roCyAapCTBEHHbIN OpraH, opra
MECTHOro camoynpasneHus Nnbo opraHvusauus, B pacrnopskeHnn KoTopbixX
HaxoAdATCA AaHHbIE AOKYMEHThI

2.6.1. Mony4alTca B paMKax MeXBEAOMCTBEHHOIO B3auMOAESACTBUS:

1) cBefeHun o poxaeHun peberka — EMP 3AIC;

2) cBefeHus o6 yctaHosneHumn otuyosctsa — EMP 3AIC;

3) cBefeHus O nacrniopTe rpaxgaHuHa Poccuiickon ®eaepaunn — MBO
Poccuw;

4) cBefeHua 13 MHopPMaUWOHHOW CUCTEMbI HOTapuaTa O HoTapuasbHO
3aBepeHHOM AOKYMeHTe — PeflepanbHas HoTapvarnbHas nanata,

9) cBeaeHus o6 yCTaHOBMEHWM onekn Haf pebeHKOM U3 pelleHns opraHa
oneKku 1 noneuuTenscTea — VICNoONHUTENbHbIVE KOMUTET paiioHa;

6) cBeeHWst 0 PEerncTpaunoHHOM Y4YeTe MO MEeCTy XWUTenbCTBa U MeCTy
npebbieaHus — MB[ Poccun.

2.6.2. 3asBUTENb BNPaBe NPeAocTaBnTL JOKYMEHThI (CBEAEHWSA), YKasaHHbIE B
noanywktax 1 - 6 nyHkta 2.6.1 afMWHUCTPaTUBHOrO pernavexTa, B dopme
3MEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUNEHHON KBANUMULIMPOBAHHON NOANMCHIO
NN, YNONHOMOYEHHbIX Ha CO3AaHne 1 NOAMUCaHVe Taknx AOKYMEHTOB, npu noaave
3asaBNeHUs.

2.6.3. Henpepactasnexue (HECBOEBPEMEHHOE NPEACTABNEHNE) YKa3aHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATVBHOIO pernameHTa opraHamu rocyaapCTBEHHOW BnacTu,
opraHaMu MECTHOro CamoynpaBneHns, opraHn3aLmamm JOKYMEHTOB U cBefeHUA He
MOXET SBMATLCA OCHOBAHVWEM AN OTkasa B MPEAOCTaBIEHUM MYyHULMMAnbHON
ycnyru.

2.6.4. [JOMKHOCTHOE ML M (Mnn) paGoTHUK, YKasaHHbIX B nyHkTe 2.6.1
afAMUHUCTPATUBHOTO pernameHTa OpraHoB U oOpraHvsauuid, He npeAcTasuBlIMe
(HECBOEBPEMEHHO  NpPeACTaBMBLUME)  3amMpoLLUeHHble 1 Haxojsumecs B
pacrnopskeHUU  JOKYMEHT UMW  CBeAeHWsi,  noanexar agMUHUCTPaTUBHOWN,
AUCLMNSIMHAPHON WU UHO OTBETCTBEHHOCTYN B COOTBETCTBUM C 3aKOHOAATENBCTBOM
Poccuitckonn Pefepaumn.

2.6.5. SanpellaeTca TpebosaTtb OT 3aHBMTenH [OKYMEHTbl CBEAEHUA, B TOM
yncre noATBEpXKAALe BHECEHWe 3asBuTeneMm nnatbl 3a npefocTasneHune
MyHULMNANbLHOM YCNYrn, HaxoAsWWecs B pacnopsiKeHn rocyAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOTO CaMOyrpaBneHns W MoABEAOMCTBEHHBIX rOCYAApPCTBEHHBIM
opraHam urnu opraHam MecTHOTO CaMoynpaBeHus opraHusaLui.

HenpenctaeneHve 3asBWTeneM [OOKYMEHTOB, CcOAdepXalux CBeAeHus,
KOTOpPbIE HAXOAATCA B PACNOPSHKEHWUN rOCYAaPCTBEHHbIX OPraHoB, OpraHoB MECTHOTO
camoyrnpasneHns ¥ NoABeAOMCTBEHHbLIX rOCYAapCTBEHHbIM OpraHam unu opraHam
MECTHOTO CamOyMnpaBneHunsi opraHusauuii, He sABMSeTCA OCHOBaHWeM AnNs OTKasa
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3asBUTENIO B NPEeAO0CTaBNEHUN MYHULIMNAMNBHON YCNyru.

2.7. VicuepnbiBaoLwnin nepedeHb OCHOBaHWU AA OTKasa B npuemMe JOKYMEHTOB,
HeobxoaUMbLIX ANst NPEAOCTABNEHNA MyHULMNANBHOW YCNyri

2.7.1. OcHoBaHUAMKM ANS1 OTKa3a B Npueme OOKYMEHTOB, HEODXOAUMBIX ANS
npenocTaBneHns MyHULUNANbLHOW YCnyru, SBnsaTCa:

1) npencTaeneHHble 3asBUTENEeM [OOKYMEHTbl cogepXaT MnogvucTKn WU
WCMpaBNeHWst  TeKcTa, He  3aBepeHHble B Mopsafdke,  YCTaHOBNEHHOM
3akoHodatenscTBoM Poccuiickon @egepaunm;

2) LOKYMEHTBI coAepaT MOBPEXAEHUS, Hannyne KOTOpbIX HE NO3BOMNAET B
nonHom ob6bemMe Wcnonb3oBaTb WHGOPMaUMIO W CBEAEeHUA, colepxkaliueca B
AOKYMeHTax AN NpefocTaBneHns MyHULMNansHon yenyru,

3) npeacTaBneHHble OOKYMEHTbl WKW CBEOEHWUA yTpaTuin Cuily Ha MOMEHT
obpalleHnst 3a MyHULMNanNbHOW YCNyron (AOKYMEHT, YAOCTOBEPAOLWMUIA NONIHOMOYUSA
npegctaeuTens  3asBuTens, B cfyyae obOpaueHna  3a  .nNpefocTaBleHueM
MYHULMUNANbHOR YCNYrn YKa3aHHbIM NMULOM);

4) nopaya 3asBMNEHUS O NpefoCTaBleHUN MyHULWUNANbHOW ycnyru wu
JOKYMEHTOB, HEOBXOAUMbIX ANsi NPEeAOCTaBMeHUs MyHUUUNanbHOW ycnyru, B
3NEKTPOHHOW hopMe C HapyLLEHUEM YCTaHOBNEHHbIX TpeboBaHui;

5) HEKOpPEKTHoe 3anonHeHne obssaTtenbHbIX Nonen B opMe 3adBneHus, B
TOM YWUCMe B WHTepakTMBHOW opMe 3aseneHua Ha PecnybnukaHckom noprane
(HeJOCTOBEPHOE, HemnosHoe, NMMB0 HenpaBUIbHOE 3aMNOfHEHKE);

6) npeactaBneHne HENOMHOrO KOMMJieKkTa AOKYMEHTOB, HeobXxoauMblX Ans
npegocTaBneHnst MyHULUNANsLHON yCnyru,

7) 3asBneHve o npeaocTaBrieHny yCnyr NoAaHo B OpraH rocyaapCTBEHHOWN
BMacTK, OpraH MECTHOro camoynpasneHus Wnu opraHnsauuio, B MNOSHOMOYUA
KOTOPbIX HE BXOAUT NpeaocTaBneHne MyHULunansHom ycnyru,

8) HecobntoaeHne yCTaHOBMEHHbIX cTaTbel 11 PegepanbHoro 3akoHa oT 6
anpens 2011 roga Ne 63-03 «O6 3MeKTPOHHOW NOANUCU» YCMOBUIA MPU3HAHWUA
OENCTBUTENBHOCTY, YCUNEHHOW KBanMpUUMpoOBaHHOW 3NEKTPOHHOW NOAMNUCH.

2.7.2. TlepevyeHb OCHOBaHWA AN oOTkasa B npueme [LOKYMEHTOB,
HeobxoAUMbIX ANA NONYYEeHUS MyHUUUNANbLHOR YCNyru, ABNAETCA UCYEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkaze B npueme 3asBNEHUA U [OOKYMEHTOB,
HeoBXoAUMbIX AN NPeAOCTABNEHUS MyHULUNAMNLHON YCNyrn, MOXeT BbiTb MPUHSTO,
Kak BO BpeMs npuema 3asBuTensa, TaKk W MOocne MonyvYeHua OTBEeTCTBEHHbIM
NOMKHOCTHLIM NMuuom OpraHa HeobxoAMMbIX Ans NPpefocTaBneHus MyHULMnansHou
YyCryrm  OOKYMEHTOB (CBEAEHWA) C  MCMOMb30BaHWEM  MEXXBELOMCTBEHHOIO
NHHDOPMaLMOHHOTO B3aUMOLEVCTBUSA, B CPOK, He npeBbiluaoLmnii 9 pabounx gHen co
[HS perncTpauumn 3asBneHus.

2.7.4. 3anpelaeTcs OTKasblBaTb B Npueme 3aABNIEHUA U MHbIX JOKYMEHTOB,
HeobxoAMMbIX AN NPefOoCTaBNEHUS MYyHULIMNAnbHOW YCMyru, B Cry4ae ecnu
3aABMneHne 1 OOKYMEHTbl, Heobxoaumble ANs NpeaocTaBneHns MyHULMNanbHON
ycrnyru, noAaHbl B COOTBETCTBMW € MHpopmauuMen o cpokax U nopspke
npenocTaBneHns MyHUUMnansHon ycnyru, onybnukoBaHHon Ha EawHom nopTtane,
PecnybnukaHckom nopTane.

2.8. NcuepnbiBakowuii NnepeYyeHb OCHOBaHWM AN NMPUOCTaHOBEHWSA
Unu oTKasa B NpefoCTaBneHMN MyHULIMNANBHON YCIyu

2.8.1. OcHoBaHMsA ANA NPUOCTAHOBNEHUS NPefoCcTaBeHus MYHUUUNanbHOM



yCryru OTCYTCTBYIOT.

2.8.2. OcHOBaHWA ANS 0TKasa B NpefoCTaBneHun MyHULMNanbHOW yCnyru.

1) 3asBWTENb HEe COOTBETCTBYET Kareropuu nul, UMeWwmMx npaso Ha
npefocTaBneHve ycnyru,

2) OTCyTCTBWE Y 3afABUTENs perucrpaummM no MecTy XWTenbCTBa Ha
TEPPUTOPUM MyHULMMNANBbHOro 06pasoBaHns;

3) oTtcyTcTBME OCODbLIX ODCTOSATENLCTB, YKasawHblX B MOAMNYHKTE S NyHKTa
2.5.1. afMUHUCTpaTUBHOro pernamexTa nubo obuiero pebeHka y nuL, BCTynaoLmnx B
Bpak;

4) B NpeAcTaBNEHHbIX 3asBNEeHNM 1 (UNK1) JOKYMEHTaX COOEPXUTCA HEMNoNHas
n (Unn) HegoCToBEPHaA UHhopMaLns.

2.8.3. MMepeyeHb OCHOBaHWUIA ANs 0TKasa B NpeAoCTaBNeHun MyHuUunanbHow
YCIyTV ABNAETCS UCHEPNbIBAIOLWMUM.

2.8.4. 3anpellaeTcs 0TKasbiBaTb B NpegocTaBneHny MyHULMNanbHoW ycnyru
B criyyae, ecnv 3asBfeHvMe O NPeAoCTaBleHWU MyHULMNanbHOW ycnyrn nogjaHo B
COOTBETCTBMM C wuHdopmaumen © Ccpokax W Mnopsagke . npeaocTaBneHus
MYHULMNAnsHOM ycnyr, onybnukosaHHoW Ha EfuwHom noptane, PecnyGnukaHckom
noprane.

2.9. MNopaaok, paamep U OCHOBAHUA B3UMaHWA rocyAapCTBEHHON MOLMHBI
UMY MHOW NNaThl, B3UMAEMO 3a NPeAOCTaBIIEHNE MYHUUMNANbLHOW YCnyru

MyHuumnansHas ycnyra npegocrasnsieTcs Ha 6e3803Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABNATCA HeobxoanMbIMU N 0BA3aTENLHBIMY AN
NnpefoCcTaBNeHMA MyHULMNANEHOW YCnyru 1 NpeaocTaBnATCA OpraHn3aunsmm u
YNOMIHOMOYEHHBIMM B COOTBETCTBUM C 3aKoHOAaTENbCTBOM Poccuitckon Pepepauyum
akcnepTamu, y4acTBYOLWMMU B NPeA0CTaABNEHUM rOCYAapCTBEHHbIX U
MYHVLMNAnNbHbLIX YCRyr, NpeAyCMOTPeHHbIX YacTbio 1 ctaTbu 1 degepansHoro
3akoHa oT 27 uons 2010 roaa Ne 210-03.

MpenocTaeneHne HeoOXoAUMBbIX U 0bs3aTenbHbIX YCNyr He TpebyeTcs.

2.11. Nopagok, pasmep U OCHOBaHUA B3MMaHWA NNaTtel 3a NpefocTaBneHne ycnyr,
KOTOpble ABNATCA HEOOX0aUMbIMU 1 06s13aTENbHBIMU ANA NPeAoCTaBNeHNs
MYHMLUWNANBHOW YCnyru, BKNovas MHopMaLuio 0 METOAMKE pacyeTa pasmepa
Takoi nnaThbl

MpenocTaenexne HeoGXoAUMBIX U 0bs3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcrMmanbHbIA CPOK OXXnaaHusa B o4epean npu nogade sanpoca o
npenocTaBneHn MyHUUMnanbHOM ycnyri, yenyri, npeocTasnsemMmon
opraHusaumnert, y4acTByloLLleil B NPeAoCTaBNIEHNN MYHULMNANbHON YCnyru, U npw
nony4yeHnn pesynsrara NpefocTaBileHUsa Takux yenyr

2.12.1. Bpems oxugaHua npu nojadye 3aABNEHUA Ha nonyyeHwe
MYHULMNAnNbHOM ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpu nonyyeHuu pesynbTaTa NpefocTaBneHns MyHUUUnansHon ycnyru
MaKCUManbHbIA CPOK OXKMAAHWS B OMepean He JOSKEH npesbiath 15 MUHYT.

2.13. Cpok 1 NopsiAoK perucTpayum sanpoca 3asBuTens o NnpeaocTaBneHunmn
MYHULMNANbLHOR YCNYrn ¥ YCNyri, NPeAoCTaBnfseMon opraHu3anmnein, y4acTeyLwen
B NpeaocTaBfAeHU MyHULMNANbHOMN YCNyru, B TOM YUCNE B 9NEKTPOHHOW hopme
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2.131. lNpun nuyHom obpaweHun B MOL| B OeHb nogaym 3asBneHus
3aseuTento BblgaeTca pacnucka 3 AMC MOL ¢ perncTpaumoHHbIM HOMEPOM,
NOATBEPKAALWINM, YTO 3asiBfieHne OTNPaBneHo, U aTON NoAaqn 3asBreHUs.

2.13.2. Tlpn HanpaeneHunu 3assBneHus nocpeacTtsom EfuHoro noprtana,
PecnybnukaHckoro noprana 3aseuTens B AeHb NoJayn 3afBNeHus nonydvaeT B
nnyHoMm KabuHete PecnybnukaHckoro noptana WM nNO  3NEKTPOHHOW noyTe
yBEJOMMNEHWE, noATBEpXKAaroLWwee, YTO 3asBfieHMe OTNPaBrneHo, B KOTOPOM
YKa3blBAKITCA pEerncTpaunMoHHbI HOMep ¥ Aarta nojadyu 3asiBneHus.

2.13.3. Mpu nnyHom obpaweHmn B OpradH B [AeHb Mnoja4vv 3afaBfieHus
YNONTHOMOYEHHBIM AOMKHOCTHBIM nuuoM OpraHa 3asaBuUTEnNtO BblAaeTCA pacnucka us
aBTOMAaTU3UPOBAHHOW NHOPMALIMOHHOW CUCTEMBI, NPeaHa3Ha4YeHHoW ANs OKa3aHua
rocyAapCTBEHHbIX U MYHUUMNANbHBLIX YCNYr, C perncTpauvoHHbIM HOMEpPOM, AATON
nofadn 3asiBNeHNs U nepevyHemM NpeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSM, B KOTOPLIX NpefocTaBnaeTcs
MyHULUNanbHas ycnyra, K 3any oXvaaHus, mectam Ans 3anonHeHua 3anpocos o
NpeaocTaBNeHu MyHULMNANbHOM YCryru, MHPOPMALMOHHBIM CTeHAAM C
obpasyamu nx 3anonHeHNsa U NnepevyHem AOKYMEHTOB, HEeoOXoAUMbIX ANA
NPeLOCTaBMNEHNA KaXO0W MyHULMNANLHOM YCIYr, pasMeLLeHNo U 0POpPMNEHUIO
BV3yanbHOW, TEKCTOBOW U MYNbTUMEAUNHON UHCDOpMALUK O NopsaaKe
npefocTaBneHns Takol ycnyri, B TOM Yucre Kk obecneveHnto AoCTYNHOCTH Ans
WHBaNWOO0B yKa3aHHbIX 0BBbEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKOHOLATENbCTBOM W 3akoHodaTenbcTBoMm Pecnybnukv TaTtapcTtaHd o couunanbHom
3awuTe uHBanuaoB

2.14.1. MNpepocTaBneHne MyHUUMNanNsHOM YCNyru ocyLWecTBNAETCA B 30aHNUsAX
N nomelleHnsx, obopyaoBaHHbIX NPOTUBOMOXAPHOA CUCTEMOA UM CUCTEMOW
NOXapPOTYLUEHNS.

MecTta npuema 3assutenen obopyaytoTca Heobxoaumon mebenvio AnA
othopmneHns 4OKYMEHTOB, MH(POPMALUMOHHBIMY CTEHAAMN.

2.14.2. B coorBeTcTBMM C 3aKkoHodaTenecTBoM Poccuitickon ®Pepepauum 0
counanbHOW 3aluTe MHBaANMAOB B Uensx OecnpenaTCTBEHHOro AocTyna K MecTy
npegocTaBneHmMa MyHULMUNanbLHoON ycnyru obecnevymBaeTcs:

1) obecneuynBaeTtcs OecnpenaTCTBEHHbIA OOCTYN WHBAnNMOoOB K MeECTy
npegocTaBneHma MyHuUMnanoHOW ycnyrn (yAoOHbIA BXoA-BbIXO[ B MOMELLEHMA 1
nepemeLlLeHve B Ux npegenax);

2) BU3yanbHasa, TEKCTOBaA WM MynbTUMEAMAHAaA WUHopmauns O nopsake
npegocTaBneHns MyHMLUMNanbHON YCNyri pasmellaeTcs B yoOHbIX ANA 3afBUTenen
MecTax, B TOM Y/Cne C y4eTOM OrpaHnyYeHHbIX BOSMOXXHOCTEW NHBaNUAoB;

3) COMPOBOXAEHWE WHBaAnNWAOB, WMELWUX CTOWKME paccTponcTea
hyHKLIMN 3pEHUS 1 CAMOCTOATENBHOIO NEPEABIDKEHUSA, N OKA3aHUE UM MOMOLLK;

4) BO3MOXXHOCTb CAMOCTOATENbHOrO NEPEABMKEHUA NO TEPPUTOPUK, HA
KOTOPON pacnonoXeHbl OOBLEKTbl COUMANbHOW, | MHXEHEPHOW W TPaHCMOPTHOM
WHMPaCTPYKTYpP, BXOAA B Takne 0ObeKTbl U BbIXOAa U3 HUX, NOCAAKN B TPAHCMOPTHOE
CPEeACTBO U BbICAAKN U3 HEFO, B TOM YUCHE C UCNOSIb30BaHUEM Kpecna-KonscKu;

5) Haanexatllee pasmelleHne obopyaoBaHuSa U HocuTenen nHopmMauuu,
Heobxoaumblx ans obecnedveHus OecnpensaTCTBEHHOrO f[ocTyna WHBaNWAoOB K
ycryram ¢ y4eTOM OrpaHuyeHnin Ux XusHeaesTeENbHOCTY;

6) oybnuposaHne HeoOXxoOUMOW ONA WHBANWAOB 3BYKOBOW M 3pUTENLHON
nHopmaLmmn, a Takke Haanucen, 3HaKOB W WHOW TEKCTOBOW M rpacuyeckon
MHopMaL MK 3HaKkamMu, BbINONMHEHHBIMUY perbedHO-ToYe HbIM WpugTom bpanng,

7) AonycK cypAonepeBogynka u TudnocypaonepesoqumKa;
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8) pgonyck cobaku-npoBoAHUKA NPWU Hanvyuu AOKYMEHTA, MOATBEPKAAILLEro
ee crneuwanbHoe oOyyeHWe W BblAaBaeMoro no opme WU B Mopadke, KoTopble
yCTaHOBMNEHbI npukasom MuHUCTEpcTBa Tpyda W counanbHon 3awmutbl Poccuiickon
degepaunn ot 22 utoHa 2015 roga Ne 386H «O6 yTBRepkaeHUn hopMbl AOKYMEHTA,
noaTeepxgawwero cneyuvansHoe obydveHune cobaku-npoBOAHUKA, W NOpALKa ero
BblAaun».

2.14.3. TpeboBaHns B 4YacTu obecneyeHns OOCTYMHOCTU [ANA WUHBAnNUAoB
00BbEKTOB, B KOTOPLIX OCYLLECTBAAETCA NpefocTaBneHne MyHUUMnanbHon ycnyru, 1
CPEACTB, UCMNOMb3yeMblX NPW NPeaocTaBNeHMn MyHULWUNAnNbHOW YCryru, KoTopble
ykasaHbl B noganyHktax 1 — 4 nyHkta 2.14.2. agAMWHUCTPATUBHOrO pernamMeHTa,
NpUMEHAITCA K OobObekTam u cpeacTeaMm, BBEAEHHbIM B 3KCnnyatauuio unu
NpoLUeALInM MOAEePHU3aUMI0, PeKOHCTPYKUMo nocne 1 nions 2016 roga.

2.15. NokasaTeny AOCTYNHOCTW M Ka4yecTBa MyHULMNAnbHOW yCnyru, B TOM
Yucrne KoNM4ecTBo B3aUMOLENCTBUIN 3aaBUTENSA C AOMKHOCTHBIMU NLI@aMKU NPpK
npeaoCTaBNeHUN MyHULMMNANLHOM YCNyrn 1 X NPOACMKUTENBHACTL, BO3MOXHOCTb
nony4eHns nHopmMaLmmn o Xxoae NpefocTaBneHns MyHULUMNanbHOW yonyru, B TOM
Yyucne ¢ Ucnonb3oBaHueM UHGPOPMaLMOHHO-KOMMYHVKALMOHHbBIX TEXHOMOIMMA,
BO3MOXHOCTb NIMOO HEBO3MOXHOCTb MOMYyYEeHUs MyHULUNANbHON YCNyrn B
MHOro(pyHKLUMOHANLHOM LIEHTPE NpefocTaBneHns rocyapcTBeHHbIX U
MYHULUUNANbHbIX YCNyr (B TOM Yucrne B NofHOM 0Bbeme), B Nbom
TeppuTOpUanbHomMnoapasaeneHu opraHa UCNONHUTENBHO pacnopAaUTENbLHOTO
opraHa MecTHOro camoynpasneHus, no Belbopy 3asaBUTENA (3KCTEppUTOPUATLHbIN
NpuHUMN), NOCPeACTBOM 3anpoca O NPeAoCTaBNEHMN HECKOMNbKMX rOCy4apCTBEHHbIX
1 (MK) MyHUUMNAMbHbBIX YCIYT B MHOTOOYHKLIMOHAMNBHbBIX LEHTPax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNyr, NpeAycMOTPEeHHOro ctatbein 15.1
®depepansHoro 3akoHa Ne210-03 (komnnekcHeIN 3anpoc)

2.15.1. NokasaTensaMun OOCTYMHOCTW NPeAOCTaBNeHUA MyHULIMNANbHON yCnyru
ABNAKOTCA:

pacnonoXeHHOCTb NOMEeLWEeHWsi, B KOTOpPOM BedeTcA npueM, Bblgada
AOKYMEHTOB B 30HE AOCTYMNHOCTU OBLLECTBEHHOro TpaHCcnopTa;

Hanu4yne HeoBXoAMMOro KonuyecTea CneunanucTos, a Takke NoMeLleHuid, B
KOTOPLIX OCYLLECTBNAETCA NPUeM AOKYMEHTOB OT 3aaBUTENEN;

Hanuyne wucyepnbiBaowen uHopmauuy o crnocobax, nopsagke WU cpokax
npefocTaBneHns MyHUUMNAnNbHON ycnyrn Ha vHPOPMaUMOHHbIX cTeHdax, EgvHom
noptane, PecnybnukaHckom nopTtane, Ha cainTte ANbMEeTbEBCKOr0 MyHULIMNANbHOro
panoHa,;

okasaHue nomowM WHBanuAam B rnpeogoneHun bBapbepoB, MeLuarLux
MOMy4eHU0 UMW YCNYr HapaBHe ¢ APYrMMU NULaMu.

2.15.2. lMokasatenamy kayecTBa NPEeLOCTABNEHVA MYHULUWMNANbLHOW YCryru
ABNAKTCA:

1) cobniogeHne cpokos npremMa 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobrniofeHne cpoka Nony4YeHUa peaynbtata MyHULMNAansHOR yCnyru;

3) oTcyTcTBUE OBGOCHOBAHHBLIX Xanob Ha HapyleHus aaMUHUCTPATUBHOMO
pernameHTa, coBepLUeHHble paboTHUKamu OpraHa;

4) KONMMYECTBO B3aUMOLEWCTBUIA 3asBUTENS C AOMKHOCTHbIMK nuuamu (6es
y4yeTa KOHCynbTauun).

B3aumopencTtene 3aaButens ¢ pabotHukamwm Oprara unun MOL npw
NPeAoCTaBNEHUN  MYHULMNANbHOW YCNyr OCYLUECTBRAETCA OAWH pas npw
npeAcTaBneHnmn 3asBnNeHusa co BCEMU HEOBXOAMMbIMIU JOKYMEHTAMU;

OOVH pas B criyyae HeoOXoAUMOCTW NOMyYeHua pesynbTaTta npeaocTaBneHus
MyHUUMnansHon ycnyrn B Oprade unu MOL| B dopme akszemnnapa 3neKTPOHHOro
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AoKymeHTa Ha ByMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOMO B3aUMOAEWNCTBUA 3aABUTENS C AOMKHOCTHBIMU
nMLUamu Npy NPeAoCTaBNeHUM MyHULMMANLHOV YCIyru He npesbilwaeT 15 MUHyT.

3asBuTENb BrpaBe OUEHUTb KAYyecTBO NPeAoCTaBMEeHUs MyHWLMNAanNbHON
yCyru C MOMOLLbIO YCTPOWCTB MOABWXKHOW  papuoTenedoHHoW CBA3M, C
ycnonb3osaHueM PecnyBrnvMkaHCKoro noprana, TepMUHanbHbIX YCTPOICTB.

2.15.3. UHdhopmaums 0 xo4e NpeaocTaBnerns MyHULUNanbHoi yenyru MoxeT
BuITe  MOMydyeHa 3asBuTENEM B nuyHoM kabuHete Ha EawvHom noprane,
PecnyGnukaHckom noptane, B Oprane, MOLL

2.15.4. MNpepocTasnexHne MyHULMNANLHOW YCNyrM OCyLLEeCTBNAETCA B nbom
M®Ll no Bbibopy 3asBuTENs HE3aBUCMMO OT MeCTa €ro XuTenbcTBa UM MecTa
chakTU4eckoro npoxwsanua (npebbiBanus) Ha Tepputopun Pecnybnuku TatapcTaH
No 3aKCTEPPUTOPUANEHOMY NPUHLUMNY.

MyHuuMnanbHaa ycnmyra B  COCTaBe  KOMMMEKCHOro  3anpoca  He
npegocTaBnAeTCcA.

2.16. NHble TpeboBaHusA, B TOM YiCHe yunTbIBaOLE OCOOEHHOCTY
npeaoCTaBnNeHns MyHULMNANbHOI YCNyru no 3KkcTeppuTopUansHoOMYy NpuHUMNY
(B cnyyae, ecnu MyHuLMnanbHas ycnyra npefocTaBnseTca no
3KCTEppUTOPMANbHOMY NPUHUMNY) 1 0OCOBEHHOCTU NPEAOCTaBNEHNS
MYHULMNANsHOM YCNyri B 3aNeKTpoHHON chopme

2.16.1. MNpu npeaocTaBneHU MyHULMNANLHON YCnyru B 3NEKTPOHHOW dopme
3aABUTENb BNpase:

1) nony4uTb WHGoOpMauUMUK O nopAnke W Cpokax npeaocTaBNeHns
MyHULMNANLHOM yCryry, pasMelleHHylo Ha EauHom noprane, PecnybnukaHckom
noprane;

2) nogaTb 3asBMEHWE O NPEROCTaBMEHUM MYHWULWNANbHOW yCnyr u uHble
AOKYMEHTbI, HeobXxoAuMbIe ANs NPeAoCcTaBfeHnst MyHULUNANbHOW ycnyri, B TOM
yMcne AOKYMEHTbI M MHOPMaUMIo, SNEKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NyHKTOM 7.2 YacTu 1 crtaTbn 16 defgepanbHoro sakoHa
Ne 210-®3, ¢ ucnons3osaHuem PecnybnukaHckoro noprana;

3) nony4YvTb CBEOEHUSI O XOAE BbINOMHEHWUS 3aABMEHWA O NpeaocTaBneHnu
MYHULMNANbLHON YCNyrv, NoAaHHbIX B 3NEKTPOHHOW hopmMe;

4) OCYLLECTBUTb OLEHKY KayecTBa NPeAoCTaBeHUa MyHULMNANbHO ycnyru;

5) nonyuYnTb pesynbTaT NPefoCTaBNeHUss MyHUUMNansHON ycnyrn B gopme
3NeKTPOHHOro AOKYMEHTA;

8) nopaTb Xanoby Ha peleHve u aeictene (6esneictene) Oprana, a Taioke

ero AOMKHOCTHbIX nmuy, MyHULMNANbHbIX cnyxaLmx nocpeacTeOM
Pecnybnukavckoro  nopTana, noptana  deaepanbHoi rocyaapcTBEeHHOW
nHpopmMaLMOHHON CUCTEMBI, obecnevnBaloLLEN npouecc pocyaebHoro

(BHecynebHoro) obxanosaHus pelweHnin u aencTenin (0e3aencTeus), CoOBEpPLUEHHbBIX
npu NPenocTaBneHun rocyfapCTBEHHbIX W MyHUUMUNAnbHbIX yCnyr opraHamu,
NPeaoCcTaBNALWMMU  FTOCYAAPCTBEHHbIE U MYHUUMNanbHble  ycnyrn, — uX
OOMKHOCTHBIMMA NMUUAMK, FOCYAaPCTBEHHBIMU Y MYHULMNANLHLIMUA CNyXXaLumu.

2.16.2. dopmupoBaHue  3aABMNEHUA  OCYLLECTBNAETCA  NOCPenCcTBOM
3aNONHEHNsT ANEKTPOHHON (HOpMbI 3asBneHns Ha PecnyGnukaHckom noptane Ges
HeoOX0ANMOCTHU AONONHUTENBHON NOAAYN 3asBreHus B kakoir-nnbo nHon gopme.

2.16.3. MNpwn hopmupoBaHum 3aseneHns obecnednsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaAHEeHUA 3aABNEHUs U WHbIX
[OKYMEHTOB, HeobxoAnMbIX Ans NPeaocTaBneHns yenyru,

2) BO3MOXHOCTb  3a@mnONHEHUA  HECKONMbKUMW  3asBUTENAMU  OAHOW
3NeKTpoHHOW hopMbl 3asBneHus nNpu obpalleHnn 3a ycnyramu, npeanonaratowmm
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HanpagneHue COBMECTHOrO 3asBNeHNA HECKONbLKMMU 3aaBUTenamu;

3) BO3MOXHOCTb nedatm Ha OyMakHOM HOCUTENE KOMUWU 3NMEeKTPOHHOW
chopMbl 3aABNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B OMEKTPOHHYK opMy 3asBneHus
3HavyeHnin 8 nwbo MOMEHT NO XEenaHui nonb3oBaTens, B TOM uucne npu
BO3HWKHOBEHUM OWMBOK BBOAA W BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUW B
3NEKTPOHHYIO POpMY 3aABNEHUR;

5) 3anonHeHwWe nonew 3NeKTpoHHOW hopMbl 3asBMEHWA A0 Hadyana esoja
cBEeeHWA 3asBUTENEeM C UCNONb3oBaHWeM ceBeaeHul, pasmelleHHslx B ECUA, v
cBeAeHwit, onyBnukosaHHbIx Ha PecnybnukaHckom noprane, B 4acTu, Kacalolencs
CBEAEHWIA, OTCYTCTBYIOLUMX B €4MHON CUCTEME UAEHTUDMKaUMK U ayTeHTuduKaumu;

6) BO3MOXHOCTb BEPHYTbCA HA MOBOI U3 3TANOB 3anOMHEHWUs 3NEKTPOHHON
thopMbl 3asBneHus 6e3 notepu paHee BBeAeHHON UHGopMauum,

7) BO3MOXHOCTb AOCTYNA 3afBUTENSA K paHee NoAaHHbIM UM 3asBreHuAM B
TEeYeHne He MEeHee OfIHOro roaa, a Takke 4acTMYHO CHOPMUPOBAHHbLIM 3aABNIEHUAM
- B TEYEHWE HEe MeHee 3 MecALeB. ;

2.16.4. 3anuce 3assButeneit Ha npvem B MOL| (manee - 3anuchb)
ocyllecTsnaeTcs nocpeacTsom PecnybnukaHvckoro noprana, TenegoHa KOHTaKT-
ueHTpa MoL.

3ansBUTENIO NPEAOCTaBAAETCA BO3MOXHOCTb 3anucu Ha niobeie cesoboaHble
Ans npuema Aaty U BpeMs B npefenax yCTaHOBNEHHOro B MHOrogyHKLIMOHANbLHOM
LueHTpe rpaduka npuema.

3anucb Ha onpegeneHHyl AaTy 3akaHuvBaeTcs 3a CyTKM A0 HacTynneHus
aTON paThl.

Ans ocylecTBneHus npeaBapuTENsHON zanucu nocpeacTBOM
PecnyGnukaHckoro noprtana 3assutento Heobxogumo ykasaTb 3anpallvBaemble
CUCTEMOW AaHHble, B TOM Yucne:

hamunuio, MMA, OTYECTBO (NPU HaNU4nK),

HOMep TenedoHa,

afpec 3NEeKTPOHHOM NOYTbI (MO XenaHuio);

Henaemyo aaty n Bpems npuema.

B cnyyae HecoOTBETCTBMSI CBEAEHWIA, KOTOpble coobuwmn 3assuTenb npu
npeasapuTenbHO 3anucu, JOKYMeHTaMm, NpeAcTaBEHHbIM 3aaBUTENEM NPU NUYHOM
npveme, NnpeaBapUTenbHas 3annucb aHHynNupyeTcs.

MpW ocyllecTBREeHUN NpeaBapuTensLHON 3anucu 3assutenio obecnevnsaeTcs
BO3MOXHOCTb pacrnedaraTte TanoH-noareepxaeHve. B cnyvae, ecnu 3assutens
COOBLUMT aapec 3NEKTPOHHOW NOYThl, HAa yKasaHHbIA ajpec Takke HanpaenseTcs
uHcopmauma O NOATBEPXKASHUW NPeABapUTENbHOW 3anucu C ykasaHwem AaTbl,
BPEMEHW U MecTa npuema.

MpW OCyLECTENEHUN NPeaBapUTENLHON 3anucK 3assuTens B 06sa3aTensHOM
nopsaake WHGMOPMUPYETCA O TOM, YTO NpefBapuTenbHas 3anucb aHHYNUMpyeTcs B
cny4ae ero HeABKU NO UCTeYeHUA 15 MUHYT C Ha3HaYEHHOro BpeMeHU npuema.

3aseuTens B Nboe BpeMs Bnpaee oTkasatbcs OT NpeasBapuTenbHON 3anucu.

3anpelyaeTca TpeboBaTh OT 3aABUTENS COBERLUEHWS WHbIX AENCTBUNA, KpOME
NPoXoXaeHns  WAeHTUdUKauMM K ayTeHTudukaumum B  COOTBETCTBUM  C
HOpMaTUBHbIMM npaBoBbiMM akTamu Poccuiickoin Pegepauuu, ykasaHus uenu
npuema, a TaKke nNpefoCTaBNeHUA CcBeAeHW, Heobxoaumbix [AnsA pacqeTta
ANUTENBHOCT BPEMEHHOrO WHTEpBana, koTopel Heobxoaumo 3abpoHupoBaTte Ans
npuema.

3. Cocras, NocneaoBaTenbHOCTb U CPOKU BbINOMHEHWA aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHusA K NOPAAKY UX BbINONHEHUA, B TOM YUCne 0COBEHHOCTH
BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp B aNeKTPOHHON hopme, a Takke
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0CODEHHOCTU BbINOSHEHNS aAMUHUCTPATUBHLIX NPOLEAYP B MHOrOMYHKLMOHANBHbIX
LeHTpax

3.1. Onucaxue nocnenoBaTenbHOCTY AGHCTBUI NPY NPEAOCTABNEHUM
MYHULMNanNbHON yCcnyru

3.1.1. NpepocTaeneHne  MyHULMNanbHOM  ycnyru  BkoYaeT B cebs
cneayowme agMUHUCTPaTUBHbIE NPoLUeaypbI:

1) KOHCYNbTUpPOBaHWNE 3aABUTENS;

2) NPUHATUE W PAcCMOTPEHME KOMNMeKTa [OKYMEHTOB, NpefacTaBneHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, Y4acTBYIOLME B
npeaocTaBlIeHnn MyHNLUMNANBLHOW YCNyru;

4) noaroToBka pesynstata MyHULUUNAnsHOM YCnyru;

9) Bblfjaya (Hanpasnexue) sasBUTeNto pesynbTata MyHALUNANLHOR yenyru;

6) ucnpasneHne TEXHUYECKUX OLUMBOK. )

3.2. OkasaHune KOHCcynbTaLuuii 3aaBUTeNto

3.2.1. OcHoBaH1eM Hadvana BLINONHEHWUA aAMWHUCTPATUBHOI NpoLEeAypb
siBNaeTca obpaljeHne 3asBuTENA NO BOMNPOCAaM, CBA3aHHLIM C MPEAOCTABIEHWEM
MyHULUUNAnNsHOW yCnyru.

[OMmKHOCTHBIM  NMLOM  (PaGOTHUKOM), OTBETCTBEHHBIM 3@ BbINOAHEHME
aAMUHNCTPaTUBHON NpoLeayphl, ABNAETCS:

npu obpalyennu s3assutens B MOL| — paGoTHuk ML

npu ofpalieHnn 3asBuTENs B WCMOSMHUTENbHLIA KOMWTETNOCENEeHUS —
3aMecCTUTEeNb PYKOBOANTENS UCMNONHUTENBHOIO KOMUTETA.

3.2.2. 3asBuTenNb BNpase 0bpaTUTLCS 3a KOHCYNbTaLMENR O NOpPAAKE U CpoKax
npefocTaBneHna MyHuuunaneHon ycnyrm B8 MOL| nuuHo WM no TenedoHy u
SNEKTPOHHOW NoYTe.

PaboTHuk M®L| KOHCYNbTUPYET 3asBUTENSA, B TOM YKUCNEe No cocTasy, hopme
NpeAcTasnsaemMon  AOKYMEHTauum W ApyriM  BOMpoCam  Ans  NOMyYeHus
MYHULMNANbHOA yCnyru,

3asBuATENb MOXET MOMy4yuTb WMHMOPMALMIO O NOpAAKe NPefoCTaBneHUs
MYHULMNaNbHOR ycnyru Ha ouumanbHom caiite MOL| http:/mfc16.tatarstan.ru.

AAMVHACTPaTUBHbIE NPOLEAYPbI, YCTaHABNVBAEMbIE HACTOALMM MyHKTOM,
BbINOMHATCA B AeHb oBpalleHus 3asaBuTens.

PesyneTatamu  BbINONMHEHWA aAMUHWUCTPATMBHLIX Mpoueayp SBNSOTCS:
KOHCynbTauma no coctaBy, ¢hopMe NpeACTaBnsemMon AOKyMEeHTauuu W Apyrim
BONpocam, HEOOXOAMMBIM ANA NONYYEHWUS MyHULMNANbHON YCNyru.

3.2.3. 3assutens Bnpase obpatutbes B OpraH nNo TenedoHy u 3NEKTPOHHOMN
noyTe, a Taike nonyunuTe KOHCynbTauuilo Ha PecnybnvkaHckom noprane, caiite
OpraHa o nopsgke n cpokax NpeaocTaBAeHNs MyHULMNANLHON ycnyru, B TOM 4ucne
no coctasy, hopMe NpeacTaBnsemMoil AOKYMEHTauuuM u pyriM Bonmpocam Ans
Nony4eHUs MyHULIMNANbHOM YCyri.

[lomKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHUE HpopmupyeT
3asBuUTeNA B COOTBETCTBUW C TpeboBaHuaMM nyHkta 1.3.4 agMUHUCTPATUMBHOrO
pernamexTa.

AOMUHWCTPATUBHbIE NPOLEAYpbl, YCTaHABNMBAEMbIE HACTOALMM MNYHKTOM,
BLINOMTHAIOTCA B TEHEHWE TPEX pabo4ux AHEN Co AHA NOCTynneHus obpalleHus.

PesyncTatamu  BbINONHEHUS AAMWHWUCTPATUBHBIX NPOUEAYP ABMSIOTCS:
KOHCynbTauuu no cocrasy, hopMe NPeACcTaBnAeMoN AOKYMEHTALUW W ApYrum
BONpocaM, HeoBXoANMBIM ANA NOMYHEHUS MyHULMNANbHOM YCnyri.



15

3.3. lNpuHATWE 1 pacCcMOTpPEHUE KOMMNNEKTa [OKYMEHTOB,
NpeAcTaBneHHbIX 3anBuTenem

3.3.1. MNpuvem [OKYMEHTOB ANA NPeAOoCTaBNEeHWs MYHUUMNANbLHOW ycnyru
yepes MOL| unu yaaneHHoe paboyee mecto ML,

3.3.1.1. 3aasutenv (npeacrasutens 3asBuTens) obpawlaetrcs 8 MOL ¢
3anpocoM O nNpefocTaBneHnyt MyHUUUNAnbHOM YCNyrn v NPeACTaBNseT JOKYMEHThI B
COOTBETCTBUMN C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PabotHuk MOLL, Beaywmnii npvem 3asiBNeHuii:

onpeaensieT npegmeT obpalyeHus;

YAOCTOBEPSIET NMUYHOCTL 3aABUTENS,

NPOBOAMT NPOBEPKY NONHOMOYUIA NLa, NoaaloLero AoOKYMEHTI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B
nyHKTe 2.5 aAMUHNCTPATUBHOrO pernameHTa;

3anonHAeT ANeKTPOHHYIO hopmy 3aaeneHns B ALC MOLY;

npu  NpeaocTaBneHMM  OOKYMEHTOB,  YyKasaHHbiX B NyHKkTe 2.5
agMUHUCTPATUBHOrO pernameHTa Ha OyMaxHOM HOcuTene, OCyLIecTBnseT
CKaHMpOBaHWe NpeAcTaBMeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3aasnexue ns AC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY M NOLANUCAHME;

nocne NnoAnucaHns ckaHupyeT nognucaHHoe sassnenne 8 AIC MoL;

sarpyxaeT B AIC MOL| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHON hopme
UM 3NEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE
Aeno;

BO3BpalLaeT noanucaHHoe 3asBneHne n opurinHansl OyMaXKHbIX JOKYMEHTOB;

BblOAET 3anABUTENIO PACNUCKY B NPUEME AOKYMEHTOB.

AAMVHUCTPATUBHbLIE NPOUEAYpbl, YCTaHaBNMBaeMble HaCTOALMM MYHKTOM,
BbINOSIHAKOTCA B fleHb 00paLleHns 3aaBuTens.

Pesynbtatamu  BbINONHEHUSS agMUHUCTPATMBHBLIX MpoOUeayp ABNAKTCS:
roToBOE K OTrpaBKe 3asBMeHne U NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnsieT nakeT [AOKYMEHTOB, NPUHATBIX OT
sansutens B OpraH B 3NeKTPOHHOW chopme (B COCTaBE NAKETOB ANEKTPOHHbIX Aen) B
TEYEeHUe ofHOoro paboyero AHA €O AHA obpalleHus 3asBuTenss B CTPYKTYpHOe
nogpasaenexsve MoLL.

PesynbTatam  BbLINOMHEHWA AAMMHUCTPATUBHLIX NpoUeayp ABNSAITCA:
3anBneHve U naketT AOKYMEHTOB (3MEKTPOHHOEe Aeno), HanpasneHHble B OpraH,
NOCPeACTBOM CUCTEMBI ANEKTPOHHOTO B3aUMOAEACTBUSA.

3.3.2. lpuvem OOKyMEHTOB AN NpeAoCTaBneHus MyHUUUNanbHOW ycnyru B
3nekTpoHHoOW hopme yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asButens [AnNA NOA4AYM 3aABIEHUST B 3NEKTPOHHOW chopme
BbINOMHAET crneaylowme AencTBus:

BbINOMNHAST aBTOPU3aLNIO;

OTKpbiBAET (POPMY 3NEKTPOHHOrO 3asiBNEHUS;

3anofnHAeT (OopMy INEKTPOHHOrO 3asBMEHWUS, BKIOYAIOLLYI0 CBeOeHUs,
Heobxoaumble n obssaTenbHble ANA NpeaocTaBneHa MyHUMnanbHoW ycnyru,

NPUKpennsaeT AOKYMEHTbl B 3NEKTPOHHOW hopMe WNW 3NEKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBneHns (Nnpu HeobXoAMMOCTH);

noaTeepxaaeT pakT O3HAKOMNEHUS U COrnacus C YCNoBUsSMM U NOPSIAKOM
npefocTaBNeHns MyHUUUNanNbHOW YCRyrn B 3MEKTPOHHOW chopme (ycTaHaenusBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B oopme 3/1eKTPOHHOIo 3asBNeHns);

noATBepXaaeT [OCTOBEPHOCTb COOOLEHHbIX CBeAeHun (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOIO 3anBNeHUs);
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oTnpasnseT 3anofiHeHHoe 9NEeKTPOHHOE 3aABneHne (Haxkumaert
COOTBETCTBYIOLLYIO KHONKY B (pOpMeE 3NEKTPOHHOro 3asBneHus);

3MEKTPOHHOE 3asBNeHne noAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pErNamMeHTa;

nony4aet yeegomneHme ob oTnpaBke 3M1EKTPOHHOIO 3aABNeHUs.

dopmMaTHO-nornyeckas npoBepka chopMMpoBaHHOIO 3asBneHuns
OCYLLECTBMAETCS NMOCNEe 3anonHEeHWA 3asgBUTENEM KaKLOro U3 nosiei 3NeKTPOHHON
thopmbl 3asBneHVs. [py BbIABNEHUU HEKOPPEKTHO 3aN0SIHEHHOTO MOMSA 3MEeKTPOHHOMN
thopmbl 3aABNEeHUA 3aABUTENb YBEAOMSETCA O XapaKTepe BbIABNEHHOW OLWMBKM u
nopagke ee  ycTpaHeHua  nocpeAcTBOM  MHOPMAUMOHHOrO  COOBLLEHWUS
HEMNocpeACTBEHHO B 3NEKTPOHHOW POpME 3asBMIEHUS.

AQMUHUCTPATUBHBIE NPOLEAYPbLl, YCTaHaBNUBAEMbIE HACTOSILLMM MYyHKTOM,
BBIMOMHAKTCA B AeHb 0OpalLleHnsa 3aaBuTens.

PesynbTatamn BbINONHEHUS aOMWHUCTPATUMBHLIX MNPOUEAYP ABMNATCA:
ANEKTPOHHOE Aeno, HanpasneHHoe B OpraH nocpefAcTBOM CUCTEMbI 3M1EKTPOHHOrO
B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHue koMnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Ha4dana BbINONHEHUA aAMWHUCTPATUBHON Npoueaypbl
ABMAETCA MOCTYNMEeHUe 3afBMeHUs U UHbIX [OKYMEHTOB, HeobxoAuMbIX AnS
npefocTaBneHnsa MyHUUUNANbHON yenyru.

HOomKHOCTHBIM  NUUOM  (pabOTHWKOM), OTBETCTBEHHbIM 33 BbINOMHEHWEe
agMUHNCTPATUBHOM npoueaypsl ABNAETCA  3aMecTUTenb pykoBoauTens
NCMOMHUTENBHOTO KOMUTETa(Aanee - QOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 NPUEM
OOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPMEM [OKYMEHTOB, B Cryvae
obpalleHus 3anssutens ¢ 3aseneHuem B OpraH:

onpegenseT npeamMmeT obpallerus;

ycTaHaBnueaeT NMUYHOCTL 3asBUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYMIA NULa, NOAALEro AOKYMEHTHI,

NPOBOAWUT NPOBEPKY COOTBETCTBMUS AOKYMEHTOB TpeDoBaHWSAM, yKa3aHHbIM B
NyHKTe 2.5  agMUHWUCTPATUBHOTO  perfaMeHTa, MpoBepky  COOTBETCTBUSA
NpPeAcTaBNeHHbIX [OOKYMEHTOB YCTaHOBMEHHbIM  TpeboBaHusaM (Hagnexaijee
ohopMIneHe KONU AOKYMEHTOB, OTCYTCTBME B [OKYMEHTaX NnoA4YMCTOK, MPUMUCOK,
384YEPKHYThIX CMOB U WHbIX HE OFOBOPEHHBIX UCNPaBNEHNI);

3aMnonHAeT  SNEKTPOHHYK popMy 3asBNEHUS B ABTOMATUINPOBAHHON
VH(pOPMAaLMOHHOW cUcTEME, NPeAHa3HAYEHHOMW ANA OKa3aHUA rocyAapCTBEHHLIX U
MYyHULMNAanbHbIX YCNYT;

npyv  nNpeaoctaBneHnu  AOKYMEHTOB,  yKasaHHeIX B nyHkte 2.5
aAMWHWCTPATUBHOrO pernameHTa Ha OymaxHOM HocuTene, oOcyllecTBnsieT
CKaHUpOBaHWe NpeAcTaBneHHbIX AOKYMEHTOB;

pacnevaTblBaeT 3asBreHne;

nepenaeT 3asBUTENIO HA NPOBEPKY M NoAnNucaHue;

nocrne noAnMcaHua cCkaHupyeT nognucaHHoe 3asiBrneHue;

sarpyxaet B aBTOMaTU3UPOBAHHYIO . MHOPMALUOHHYIO cuUcTeMy,
npeaHasHa4YeHHylo [ONnA OKa3aHUA [oCyAapCTBEHHbIX W MYHUUUNANbHbIX YCnyr
AOKYMEHTbI, NPEeAcTaBneHHble B ANEKTPOHHON hopMe unu 3NeKTPOoHHble obpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE Leno;

BO3BpallaeT nognucaHHoe 3asiBfieHe U opurMHanbl ByMaXkHbiX SOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asABMTENIO PACNUCKY B NPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHWA AnNA oOTkasa B MNpUEMe [OOKYMEHTOB
AOMMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMMNSAET 3asBUTENS
O Hanu4yun NPensaTCTBU AN npuemMa 3asBfeHWs 1 BOo3BpallaeT emMy LOKYMEHTbl C
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ODOBACHEHWEM COAEPXaHWA BbIABNEHHbIX OCHOBAHWA ANA oOTkasa B Npueme
AOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3@ NPUeM AOKYMEHTOB, nocne
MOCTYMMAeHUA JOKYMEHTOB HA PAaCCMOTPEHMUE:

npucBanBaeT 3asiBNEHUI0 HOMEp B COOTBETCTBUM C HOMEHKIaTypoW Aen U
cratyc «[lpoBepka JOKYMEHTOBY;

W3yvyaeT MOCTYNUBLUME 3MEKTPOHHbIE [ena, B TOM 4YuCne NPUNOXEHHbIE
3afBuTEneM [AOKYMEHTbI B 3MEKTPOHHOW opMe U 3NEeKTPOHHble obpassbl
AOKYMEHTOB;

NpoBEPSET KOMNAEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa3oB AOKYMEHTOB;

nposepsieT cobnogeHne ycnoBuit AeNCTBUTENBHOCTM ANEKTPOHHON noanucu,
nocpeactsom obpauieHns Kk EpuHomy nopTtany (B cnydae, ecnu 3asBuTenem
npeacTasneHsl 3NEeKTPOHHbIE AOKYMEHTbI, noAanucaHHble YCUNEHHOWM
KBanuuuMpoBaHHON 3NEKTPOHHON NOANUCHID).

Mpwn Hanu4uu OCHOBaHUNA, npeaycMoTpeHHbIX MyHKTOM 211
aIMVHUCTPATUBHOIO pernaMeHTa, MOAroTaBNUBaeT NPOEKT pelleHus o6 oTkase B
npreme JoKyMeHTOB, HeoBXoAnMbIX AN NPpeAoCTaBNeHUs MyHULUNANBHON YCNYIu.

B cnyvae, ecnu B pesynbTaTe MPOBEPKU YCUNEHHOW KBannULMPOBaHHOW
ANEKTPOHHON MOAMNWUCK BbISIBNEHO HecobniaeHUe yCcrnoBuin ee AelCTBUTENBHOCTY,
NPOEKT pelueHna ob oTkase AoMXeH copepxaTtk NyHKTbI ctaTbu 11 degepanbHoro
3akoHa Ne 63-®3, KoTopblie NOCNYXUNN OCHOBaHWEM ANSA €ro NPUHATUS.

[lpoekT peweHus o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
NPeaoCTaBNeHUsa MyHULUMNAnNbLHOW YCNyru, ¢ ykasaHWeM NpUYWMH oTKasa (B cnyyae,
€Cnu OCHOBaHVWA ANAa oTKkasa B MNpueme [JOKYMEHTOB, Heobxoaumblx Ans
MPeAoCTaB/IEHNA MYHULMNANLHOW YCAYri, CBsi3aHbl C HApyLUEHWEM YCTAHOBMEHHLIX
TpeboBaHMA K TakuM [OKYMEHTaM, OCHOBaHUs ANs OTKasa B Npueme 4OKYMEHTOB
AOMKHbI cogepxaTh MHOPMaUUID O HaUMEHOBAHUM AOKYMEHTOB (MHGhopmauuu,
CBEAEHWU), KOTOpbie He npeacTaBneHbl, COAEepXaT HeAOoCTOBEepHble W (unu)
npOTUBOPEYMBbIE CBEAEHWs, OdopMNeHbl C HapyLlEHUEM YCTAHOBMEHHbIX
TpeboBaHui), HanpaBnsAeTCA Ha CcornacoeaHve B YCTaHOBMEHHOM MOPsAKe
NOCPELACTBOM CUCTEMbI ANEKTPOHHOrO AO0KYMeHToobopoTa.

CornacosaHne npoekTa peweHus o6 oTkase B MNpueme [LOKYMEHTOB,
HeobXoAUMLIX ANA NPeaoCTaBNeHUA MyHULMNansHOM YCryri, OCYLECTBNRETCH B
nopsiake, NpeayCMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOrO pernamMmeHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHWil AnA OTKAaza B NpUEMe [OOKYMEHTOB,
MPeaycMOTPEHHBIX NMYHKTOM 2.7.1 aAMWHUCTPATUMBHOrO pernameHTa, AOMKHOCTHOE
NMUO, OTBETCTBEHHOE 3@ NpWeM [JOKYMEHTOB, B TE€YEeHWe OAHOro pabouyero gHA co
AHS MOCTYNSIEHMS 3asB/IEHWUs, HanpasnsieT 3asBUTEN, yKas3aHHbIM B 3aABNEHWUM
cnocobom, ysefOMMeHWe O MOCTYNNEeHWN 3asiBfIEHUsi, COAEPXKallee BXOAAWMNMA
PErMCTPaLMOHHBLIN HOMEp 3asBMEeHWs, [aTy MoNnyyYeHus 3asBleHUs, nepeyeHb
HavMmeHoBaHUA halnos, NpeacTaBnNEeHHbIX K HEMY AOKYMEHTOB, AaTy MNonyyYeHust
pesynbTata MyHUUUNanbHOW yCnyru,

3.3.3.4. WcnonHeuue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
AAMUHNCTPATUBHOIO  pernameHTa, npu  Hanu4iun:- TEXHWYECKON BO3MOXHOCTU
ocyLLecTBnAeTCs B aBTOMaTUYECKOM pexume c MCNoNb30BaHMEM
aBTOMAaTM3NPOBAHHOW NHPOPMALMOHHON CUCTEMBI, NPeAHA3HAYEHHOW ANA 0Ka3aHUs
rocyapCTBEHHbIX U MyHULMNANbHbLIX YCNYT.

3.3.3.5. AOMUHVCTPaTWBHBIE NMPOUEAYPLI, YCTAHABMNMBAEMbIE NYHKTOM 3.3.3
aAMVHUCTPATUBHOIO pernameHTa, BbiNOMHAKTCA B TeYeHUe ogHoro paboyero gHA co
AHA NOCTYNMNEeHUs 3asBNEHUA Ha pacCMOTPeHWe.

PesynbTatami BbINONHEHWS AAMUHUCTPATUBHBLIX MPOUEAYP SABMSIOTCS:
NPUHATBIA HA PACCMOTPEHME KOMMNEKT AOKYMEHTOB UMW NPOEKT pelleHnst 06 oTkase
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B Npveme AOKYMEHTOB, HEOOXOAWUMLIX AN NpefoCTaBNeHWs MyHUUMnanbHOM
ycnyru.

3.4. HanpasneHue MeXxeeOMCTBEHHBLIX 3aNpOCOB B OpraHbl, y4acTeyowme B
npefocTaBNeHU MyHULIMNANbHOM yCnyr

3.4.1.  OcHosaHMeM Hayana BLINOMHEHUS agMUHUCTPATUBHOM npoueaypsl
ABNAGTCA NONy4eHWe AOMKHOCTHBIM NULUOM (paboTHUKOM), YMOMHOMOYEHHBIM Ha
BbINONIHEHME aAMWHUCTPATUBHOW Npouenypel, OT AOMKHOCTHOrO nuLa (paboTHuka),
OTBETCTBEHHOrO 3a NpUeM AOKYMEHTOB, NPUHATLIX OT 3asiBUTENSA AOKYMEHTOB.

HAOMmKHOCTHEIM  NuUoM  (PaBOTHUKOM), OTBETCTBEHHBIM 33 BbINONMHEHME
aAMUHUCTPATUBHONW  npoueaypbl, SABMSETCA 3aMecTuTenb pPyKoBOAUTENN
UCNOMHUTENBHOrO KOMWUTETa (fanee - [LOMKHOCTHOE NnULO, OTBETCTBEHHOE 3a
HanpasneHne MeXBefOMCTBEHHbIX 3anpoCoB).

3.4.2. [onxHocTHoe nmuo, OTBETCTBEHHOE 3a Hanpaenexue
MEXBEAOMCTBEHHbIX 3anpocoB, (GOPMUPYET 1 HAMNpaBMnsieT B 3MEKTPOHHON dopme
NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aUMOAENCTBUA (NpW
OTCYTCTBUWM TEXHU4ECKOW BOSMOXHOCTM ~— WHbIMKW criocobamu) 3anpockl O
NPEAOCTaBNEHUA  LOKYMEHTOB W CBeAeHWI, MNpedyCMOTPEHHbIX MNyHKToM 2.6.1
AAMUHUCTPATUBHOIQ pernameHTa.

AABMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaBAMBAEMbIE HACTOALUMM NYHKTOM,
BbIMOMHAKTCA B A€Hb NPUHATUSA 3aABIEHUsIHA pacCMOTPeHue.,

PesynbTatamn  BbINONHEHUS  8AMUHWUCTPATUBHLIX npoueayp SBNAKTCA:
HanpaeneHHble B OpraHbl BnactTu U (Unu) NOABEAOMCTBEHHbLIE OpraHam BRacTy
opraHusauum sanpocs..

3.4.3. Cneynanuctel MOCTaBLMKOB [aHHLIX HAa OCHOBAHUM 3anpocos,
NOCTYNUBLUMX YEPEs CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO B3aUMOASCTBUS,
MPEAOCTABNAT 3anpaluvBaemMble AOKYMEHTbl (MHOPMauW) uUNM HanpaensawoT
YBELOMINEHNs 00 OTCYTCTBUM AOKYMEHTa W (1nn) uHdbopmauum, HeoBXoanMbIx AN
NPeaoCTaBNeHnA MyHUUMNaneHoN ycnyru (anee — yseaomneHune o6 otkase).

ALMUHUCTPATUBHBIE NPOLEAYPbI, yCTaHaBnMBaeMble HaCTOALIMM MYHKTOM,
BBIMONHAOTCA B TEYEHWe NATU OHEeN CO AHA NOCTYNNEHWS MEeXBELOMCTBEHHOrO
sanpoca B opraH unu opraHusauuio, NpefoCcTasnALWmMe JOKYMEHT 1 MHdopMaLmIo,
€CMIN UHblE CpOKU NOATOTOBKN W HanpasneHus OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc He ycTaHoBfeHbl befepanbHbIMU  3aKOHaMW, MPaBOBLIMU  aKTaMu
lpasutensctea Poccuitickon ®epepauun u NMPUHATBIMA B COOTBETCTBUM C
(befiepanbHbIMA - 3aKOHAaMU  HOPMATUBHBIMU  NPABOBLIMK  aKTaMu Pecnybnuku
TarapcraH.

PesynbTatamu BbINOMHEHUA aAMUHUCTPaTUBHbIX npovuenyp
ABNAIOTCA:AOKYMEHTEl  (CBeAeHWs)),  Heobxoaumble  Ons  npefocTaBneHus
MyHULMNanLHOM ycnyr, nubo yBegoMneHue o6 oTkase, HanpasneHHble
AOIDKHOCTHOMY  nully, OTBETCTBEHHOMY 3a HanpaBfieHWe MEeXBEeLOMCTBEHHbIX
3anpocos.

3.44. HomkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHwe
MEXBEAOMCTBEHHbIX 3aNpPOCOB:

nony4aer  3anpaluMBaemble  4epes  CUCTEMY  MEXBEeAOMCTBEHHOro
SNEKTPOHHOro  B3aWMOAENCTBUA [OKYMEHTbI (CBefeHus), HeoBXxoauMble ans
MPEAOCTABNEHUA MyHUUMNanbHoW ycnyru, nubo ysepomneHne o6 oTKase npw
OTCYTCTBWMM [OKYMEHTA U (MNW) HPOpMaLUK;

npu Hanuyum OCHOBaHW, NpesyCMOTPEHHbIX MYHKTOM 2.7
aAMWUHUCTPATUBHOrO pernameHTa, NoAroTaBnMsBaeT NPOEKT pelleHust o6 oTkasze B
nNpueme [AOKYMEHTOB, HeOOXOAUMBIX ANA NPefoCTaBNeHNA MyHULMNANBHON ycnyru.

MpoekT peweHus o6 oTkase B NpuUeMe AOKYMEHTOB, HEOBXOAMMbIX ans
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MPEAOCTABNIEHNS MYHULMNANBHOA YCNyrv, C yKasaHneM NpuyuH oTkasa (B cnyuae,
€CNn  OCHOBaHWA Ans  oTKasa B MNpueMe [OKYMEHTOB, HeoBXOoAuMbIX ans
MPEAOCTABMIEHNS MyHNUMNANbHON YCNYrK, CBA3aHb! C HAPYLUEHUEM YCTAHOBMEHHbIX
TpeboBaHWA K TakuM AOKYMEHTAM, OCHOBaHWUS 4N OTKasa B npueMe OOKYMEHTOB
AO/DKHBI COAepXaTb MH(OPMALMI0 O HAaUMEHOBAHUM LOKYMEHTOB (MHcbopMauuu,
CBE/IEHWI1), KOTOpble HE NpeAcTaBneHbl, cogepxar HEeOOCTOBEpHbleE W  (Unu)
MPOTUBOPEYMBLIE  CBEAeHUsA, OdOPMSIEHbl C  HapyLEHUEeM YCTaHOBMEHHbIX
TpeboBaHu), HanpaBnseTcAs Ha COrMacoBaHuWe B YCTaHOBIIEHHOM nopsake
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO AOKYMEHTo060poTA.

CornacoBaHne npoekta pelleHuss o6 oTkase B npueme AOKYMEHTOB,
HeobXoAUMBIX AN NPefoCTaBAEHNA MyHULMNANbHO yCnyru, OCyLeCTBNSETCH B
NOPAAKE, NPEAYCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOrO pernamMeHTa.

AOMUHUCTPaTUBHBIE NPOLEAYPbI, YCTaHaBNMBAEMble HacTOALUM MYHKTOM,
BbIMONHAOTCA B A€HL NONYYEHUSI CBEAEHUI NO MEXBEAOMCTBEHHBLIM 3arpocam.

Pesynbtatamn BbINOMHEHUS  @AMUHUCTPATUBHbIX npoueayp SBnAKTCA:
AOKYMEHTbI (CBEAEHMS), HEeOOXOAWMbIE ANS NpPeAoCTaBeHNs MYHULMNAnNbHOM
ycnyrv, NpoekT pelleHus o6 OoTKase B Npueme AOKYMEHTOB, HeobXOoAuMbIX Ans
NPefoCTaBNeHNss MyHULMNAansHOW YCRyr.

3.4.5. WcnornHeHwe npouedyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4
aOMAHUCTPATUBHOIO pernaMeHTa, npu  Hanvyunm TEXHWYECKON BO3MOXHOCTU
ocyLlecTenseTcs B aBTOMATUYECKOM pexume ¢ 1CMorb30BaHUEM
aBTOMaTU3MPOBAHHON MH(OPMALMOHHOWM CUCTEMBI, NPEeAHA3HAYEHHOW A4S OKa3aHUs
FOCYAAPCTBEHHBIX U MyHWLMNANbHBLIX YCAYr, B TOM 44Cre C MOMEHTa pernctpauum
SasABNEHNA B COOTBETCTBUM C NMYHKTOM 2.13 aAMWHUCTPATUBHOrO pernamMeHTa.

3.4.6. MakcumanbHbIi CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX npoueayp,
yKkasaHHbIX B AYHKTE 3.4 aAMUHUCTPATUBHOINO pernaMeHTa, cocTaefseT MsTb
paboymx gHen.

3.5. MNogroTtoeka pesynbTaTta MyHULMNANLHOI yonyru

3.5.1. OcHoBaHvMeM Havana BbINOMHEHUS aAMUHUCTPATUBHON npoueaypsl
ABNAETCA NOCTyNneHue OT AOMKHOCTHOTO nuua, OTBETCTBEHHOMO 3a HarnpaeneHue
MEXBEAOMCTBEHHDbIX 3anmpocoB, [AOKYMEHTOB (CBeAeHuil), Heobxoaumblx Ans
NpeaoCTaBNEHUA MyHULMNANLHOW YCAYTu,

HOMKHOCTHEIM NMLOM, OTBETCTBEHHLIM 3a BbINOSIHEHUE aaMUHUCTPaTUBHOMN
npouenypbl, ABNAKTCA 3amMecTUTeNb PYKOBOAUTENS WCMOMHUTENLHOrO KomuTeTa
(Danee - [OOMKHOCTHOE nWLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta
NpeaoCTaBNEeHUA MyHULUNANLHOW YCnyru).

3.5.2. [JomkHOCTHOE NULO, OTBETCTBEHHOEe 3a NOArOTOBKY pesynbTaTta
npeAocTaBneHna MyHULMnanbHoN yCryru:

paccMaTpUBaeT CPOPMUPOBAHHBINA KOMMMEKT AOKYMEHTOB, HEOBXOAUMBIX AMS
NpeAoCTaBNEHNA MYHULMNANBHOW YCNYIU;

NPu BbIABIIEHUN OCHOBaHUW ANs OTKasa B NPEROCTABMNEHUN MYHVULMNANBHOM
ycnym,  yKkasaHHblX B nyHkTe 2.8.2 aOMWHUCTPATUBHOIO  pernameHTa,
NOArOTaBNMBAGT NMPOEKT peLueHus o6 oTkase B MPefoCTaBMEHWUM MYHULMNANbHOM
YCRyru;

B Cnyyae OTCYTCTBMS OCHOBAaHWUA AN OTKasa B NpefocTaBleHnm
MYHULMNANbHOW YCAyr, NPeAyCcMOTPEHHLIX MyHKToM 2.8.2 aAMWHUCTPaTUBHOIO
pernameHTa, no uUToraM pacCMOTPEHUA  [OKYMEHTOB, Heobxoaumbix Ans
NPEAOCCTABNEHNA MYHULMNANbLHOW YCNyr, noAroTaBnMBaeT MPOEKT pesynbTaTta
NPEAOCTABNEHNA MYHULMNANbHON YCRYT B COOTBETCTBUU C NOANYHKTOM 1 MyHKTa
2.3.1 aAMNHUCTPATUBHOTO PErnameHTa;
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HanpasNAe€T  NOATOTOBMIEHHBIA  NPOEKT pesynbTata npefocTaBneHns
MYHWLIANANbHOW YCIyrn Ha COrNacoBaHWe B YCTAHOBMNEHHOM nopAnke nocpeacTeom
CUCTEMbI ANEKTPOHHOIO AOKyMeHToobopoTa.

ABMUHUCTPATUBHBIE MPOUEAYPLl, YCTaHaBMWBaeMbIe HacTOALLUMM MYHKTOM,
BbIMONHAOTCA B TEYEHUE ABYX paboyunx oHel.

PesynbTatamu BoINONHEHUA aAMUHUCTPATHBHbIX npoueayp ABNATCH: NPOEKT
PeLieHns 06 oTkase B NPeAoCTaBNEHNN MyHULMNANBHOM YCNyru, NpPOeKkT peLUeHns o
BblAa4e paspeleHns Ha BCTyNneHue B Opak HeCOBEPLUEHHOMETHUM, AOCTUrLMM
Bo3pacTa 16 ner.

3.5.3. CornacoBaHue W noanucaHue npoekTa pesynbTata npegocTraBneHus

MyHUUMNANbHOW  ycnyrn (fanee — NPOeKkTbl [OKYMEHTOB) OCYLUECTBASETCS
pykosoautenem OpraHa.
MNoarotoBneHHbIe MPOEKTBl  AOKYMEHTOB, nmeroLme 3amevyaHus,

BO3BpalLaloTCs Ha AopaboTky Nuuy, OTBETCTBEHHOMY 3@ MOAFOTOBKY pesynbTaTa
MyHuUMnaneHoW ycnyru. llocne ycTpaHeHus 3amevaHuili NpoekTbl AOKYMEHTOB
NOBTOPHO NepenarTca ANA COrnacoBaHusa U noanucaHus. -

PykosoguTens OpraHa npu paccMOTpeHun NPOEKTOB AOKYMEHTOB npoBepsieT
cobniofieHne aAMNHUCTPATUBHOTO PernameHTa LOMMKHOCTHLIMM nuuyamn OpraHa B
HacTu CPOKOB BbIMOMHEHUS1 aAMUHNUCTPATUBHLIX Npoueayp, UX NocneaoBaTensHOCTH
W MONHOTLI, HANW4MsA COrNacoBaHNi YNOTHOMOYEHHbIX JOMKHOCTHBIX nuy Oprana B
CucTeEME ANEKTPOHHOTO AOKYMEHTOoBopoTAa.

B cnyyae BbiABNEHMA HApYLEHWA B 4acTM CPOKOB  BbIMOMHEHMS
aAMUHNCTPATUBHBIX Npoueayp, ux nocneaoBaTternibHoOCT W NonHOThI PykoBoguTens
OpraHa wHWUMMPYET npuBNEYeHME K OTBETCTBEHHOCTM MuL, A0NYCTUBLUNX
HapyLIeHus, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPaTUBHOIO perfamMeHTa.

AOMUHUCTPATUBHLIE MPOLEAYPbl, YCTaHaBMNMBAEMble HACTOSLLUM NYHKTOM,
BLINOMHAKTCA B TeHeHne AByx pabouunx gHen,

PesynsTatamv  BbINOMHEHUS  AOMUHWUCTPATUBHLIX NPOLEAYP SBASIOTCS:
peweHne o6 oTkase B npueme AOKYMEHTOB HEOGXOAWMbIX ANS NPEAOCTABNEHMS
MYyHULMNANLHON yenyri, pelueHue o6 oTkase B MpefocTaBneHun MyHULMNansHoN
yciyrm, - pelleHve o Bblgave  paspelleHud  Ha  BCTynneHue B Bpak
HEeCOBEpPLUEHHONEeTHUM, JOCTUrLLMM BO3pacTa 16 ner.

3.5.4. MVcnonHeHue npouesyp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3.
aAMVHUCTPaTUBHOIO pernamMeHTa, npu  Hanu4dum TEeXHWYECKOW BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4eCckom pexxume c UCrnonb3oBaHnem
aBTOMaTU3NPOBAHHON MHHOPMALIMOHHO CUCTEMbI, NPeAHA3HAYEHHOI AMS OKa3aHNs
rocyAapCTBEHHbLIX N MYHULMNANbHbLIX YCIyT.

MakcimanbHbIi CPOK BBINOMHEHNS aAMUHUCTPATUBHLIX NPOLIEAYD, YKa3aHHbIX
B NyHKTe 3.5. afMUHUCTPATUBHOrO pernaMeHTa, COCTaBNAET YeTbipe pabounx aHs.

3.6. Beigava (HanpasneHue) sasBuTento pesynbTata MyHULMNANbHOI ycnyru

3.6.1. OcHoBaHnem Hayana BbINOMHEHUS aAMUHVUCTPATUBHOI npoueaypsl
ABNAGTCA NoNy4yeHue AOIMKHOCTHLIMU NULAMWU, OTBETCTBEHHbIMW 33 BbIMNOMHEHUE
aAMUHNCTPATUBHOW NpoLeaypbl, AOKYMEHTa, MOATBEPXOALero npenocTasneHue
MYHULUMNANLHOW yCnyri.

[OMKHOCTHBIMK nuuamu, OTBETCTBEHHbLIMU 3a BbINOMHEHMe
aAMUHUCTPATUBHON  Npoueaypbl, SABASOTCA  PYKOBOAMTENb  UCMOMHUTENBLHOrO
KOMWUTETA, 3aMEeCTUTESIb PYKOBOAUTENS UCMIONHUTENBHOIO KOMUTETA.

3.6.2. [lormxHOCTHblE nMUa, OTBETCTBEHHbIE 3a BblAAYY (HanpasneHue)
AOKYMEHTOB!:

obecneunBaloT perucTpaumMilo U BHECEHWe CBEOeHWt o pesynbTaTe
NPEAOCTABNEHNA MyHWLMNANBHOW YCNyrM B NOACUMCTEMY BEAEHWUS AOKYMeHTaumu
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aBTOMaTN3MPOBAHHON NH(IOPMALIMOHHOI CUCTEMBI, NPEeAHA3HAYEHHOW AMs1 OKa3aHUs
roCyAapCTBEHHbIX U MyHULMNANbHBIX YCNyr;

W3BELLAIOT 3asBWUTEns (ero npeactaBuTensl) cnocoboM, ykasaHHbIM B

SanBMNeHWn, O pesynbTaTe nNpeAoCTaBneHus MyHALMNANbHOM ycrnyrm M o
BO3MOXHOCTU NOSyYEHUs pesynbTaTa NPeAoCTaBNeHUs MyHULMNanbHoRi ycnyru B
Opraxe unu 8 MoL,
' WcrnonHenne  npoueayp npM HanuuMM  TEXHUYECKON  BO3MOXHOCTU
ocyLlecTenseTcs B aBTOMaTUYECKOM pexume c 1cnonb3oBaHUem
aBTOMaTU3NPOBAHHOW UHHOPMALIMOHHOM CUCTEMBI, NPEAHA3HAYEHHOW ANS OKa3aHuA
roCyAapCTBEHHbIX U MyHULMMNANBHbLIX YCIyT.

ALAMUHUCTPaTUBHBIE MPOLEAYPbl, YCTaHaBNMBAEMble HACTOSLLMM MYHKTOM,
BBINOMNHAKOTCA B TEYEeHWe ofHOro paboyero AHA CO AHA MOANUCAHMA AOKYMEHTa,
ABNANOLLerocs pesynbTaTom npefocTaBneHus MyHALMMNANLHON  ycnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHLIM NuLoM Opraxa.

Pesynbtatamn  BLINOMHEHUS AAMUHWCTPATUBHLIX NPOLEAYP SABASIOTCS:
pasMelieHne cBeAeHMn O pesynbTaTe NpefoCTaBNeHUst MyHULMNANLHOR YCnyrn B
NH(OPMALIMOHHBIX CUCTEMaX, W3BELLEHVe 3asBuTens (ero npeactaeuTens) o
pesyneTarte npegocTaBneHns MyHULMNansHom ycryr 1 cnocobax ero nonyyYeHns.

3.6.3. Tlopsagok Bbloaum (HanpaereHus) pesynbTaTa npenoctaeneHus
MyHULMNAaNbHOW YCnyru:

3.6.3.1. Mpu obpaleHnn 3asBUTENs 3a pesynbTAaTOM MyHULMNANLHOM yenyru
B M®LI, paGotHuk M®L| BeinaeT 3asBuTeno pesynbTaT MyHULMNANBHOIA YyCnyru B
thopme 3K3eMnnsApa BMEKTPOHHOrO [OoKyMeHTa Ha OGymaxHoM Hocutene. [lo
TPeboBaHNI0 3aABUTENA BMECTE C OK3EMMNSPOM 3MEKTPOHHOrO AOKYMEHTa Ha
BymaxHOM HOCUTENE eMy npepocTaBnsieTcs IKIEMMNNAP SMEKTPOHHOrO AO0KYMEHTa
NyTeéM €ero 3anucu Ha CbEMHbIA HOcUTeNb WHGOPMaUMM WU HanpaBneHWs
SKIEMMNNAPA 3NEKTPOHHOTO [OKYMEHTa MO 3/IEKTPOHHOW MOYTE B afpec 3asBuUTens.
Mpn 3anucu Ha CbeMHbIN HOCUTENb MHGOPMaLUU UK HanpasneHny aksemnnspa
SNIEKTPOHHOrO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTABMEH 3K3EMMNMAP 3NEKTPOHHOrO
AoKyMeHTa Ha BymaxkHOM HocuTene, Mo 3MEeKTPOHHON NoYTe UAEHTUYHOCTL TaKoro
SK3EMNNApa 3NEeKTPOHHOTO [AOKYMEHTa 3K3eMNIApY SMNEeKTPOHHOTO AOKYMeHTa Ha
BymaxHoM HOCUTENne  3aBepseTCA  YMNOMHOMOYEHHBIM  COTPYAHUKOM ¢
NCNOMb30BAHNEM YCUNEHHOW KBAanNndUUMPOBAHHOM 3NEKTPOHHON NOANMUCH.

ALMUHACTPATUBHLIE NPOLEAYPLl, YCTAHABMMBAEMbIE HACTOALUMM MYHKTOM,
BBINOMHSAIOTCA B NOPAAKE O4YEepefHOCTW, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBNEHHbIE pernameHToM padoTtel MOLI.

Peaynbtatamn  BLINONHEHUA  AAMWUHUCTPATUBHbLIX npouenyp SABNAKTCA:
hukcauus akTa Bbijaun pesyrnbTata NpeaocTaBNeHUs MyHULMNANbHO ycnyru B
ANC MOLL, pesynbTaT nNpPeAOCTaBNEHUA MYyHWULMNAMBHOM yCcnyru, BblAaHHbINA
3assuTen!to.

3.6.3.2. MNpu obpalleHnn 3asBuTeNs 3a pesynbTaToM MyHULMNANLHON yenyru
uepes PecnyGnukaHckuii nopTan 3aseBUTENO B NUYHLIA KaBUHET aBTOMaTUYecKy
HanNpPaenAeTCA 3MEKTPOHHbI 00pa3 [oKyMeHTa, SBMSIOLErocs pesynbTaTom
npenocTasnexdns MYHULUMNanbLHOM ycnyru, . noANUCAaHHbINA YCUITEHHOMN
KBanuMgUUMPOBAHHON SNEKTPOHHOM MNOAMUCHI0 YNOMHOMOYEHHOTO OOMKHOCTHOrO
nuua OpraHa.

AOMUHUCTpaTUBHbIE NPOUEAYpPbl, YCTaHAaBAMBAEMbIE HACTOSLUMM MYHKTOM,
BBINOTHAOTCA B A€Hb NOANMCAHNA OOKYMEHTa, NOATBEPXAAKLWEro npefocTaBneHne
(oTkas B NpPefocTaBneHWy)  MyHWLMNANbHOM YCNyru,  ynorHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom Opraxa.

PeaynbTatamu  BLINOMHEHWA  aAMUHUCTPATUBHbIX npouenyp SABNSKTCH:
Hanpaenexue (npefocTaBneHue) ¢ ucnonb3osaHuem PecnyGrvkaHckoro nopTana
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3aABUTENI0  OOKYMEHTA, MOATBEPXKAAKLEro npeaocTaBneHne  MyHUUUnansHon
ycnyru (B TOM Yucne oTkas B NpefocTaBneHun MyHUUMNansHON ycryriu).

3.6.3.3. lNpwn obpalleHnmn 3asBuTENs 3a PesynbTaToM MyHULMNANbHON yCnyrun
8 OpraH, J[OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a BblAady (HanpasneHwe)
[OKYMEHTOB, BblgaeT 3adABUTEN0 pesynbTaT MyHuuunaneHoi  yenyru. [lo
TpeboBaHUIO 3asiBUTENS BMECTE C 3K3EMMIAPOM JMEKTPOHHOro [AOKYMEHTa Ha
ByMa)KHOM HOCWUTENE €My MpPeaoCTaBMseTCA 9K3EMNNApP 3MEKTPOHHOTO AOKYMEHTA
nyTem ero 3anucn Ha CbeMHbIW HOCUTENb WHMOpMauun Wnu HanpaeBneHuA
3K3EMNApa SNEKTPOHHOro JOKYMEHTA MO 3NEKTPOHHON NoYTe B agpec 3anasuTens.

AOMUHUCTPATUBHbLIE MNpPOLIEAYpbl, YCTaHABMNMBAEMLIE HACTOALUUM MYHKTOM,
OCYWECTBMATCA B MOPAAKE OYepegHocTh, B [AeHb npubbiTua 3asBuTena B
cooTBeTCcTBUM ¢ [paBunamu BHYTPEHHEro Tpyaosoro pacnopsaka OpraHa.

PesynbTaToM  BbINOMHEHUS  aAMWHUCTPATWMBHBIX Mpouedyp ABMNAKTCA:
hukcauma akTa Bblgayu pesynbtata NpefocTaBneHns MyHauvnansHou ycnyru B
aBTOMaTU3NPOBaHHOW MH(MOPMALIMOHHOW cUCTEME, NPEeAHa3Ha4YeHHOoN ANa OKa3aHus
rocyAapCTBEHHbIX U MYHULMNANbBHbIX YCNYT. :

3.7. UcnpaBneHne TeXHNYeCKUX oLunboK

37.1. B cny4yae OoOHapyXeHuss TexHuyeckon owunbku B [JOKYMEHTE,
ABMAKLWEMCA pPe3ynbTaToM MyHUUMNanbHOW ycnyrv, 3asBUTEnb HanpasnseT B
OpraH:

3asBneHne o6 wmcnpaBneHun TexHuveckon owubku (l[MpunoxeHne N2 5 K
HacTosALeMY agMUHUCTPATUBHOMY pernameHTy);

[OOKYMEHT, BblAaHHbIi 3asBUTENMIO KaK pesynbTaT MyHUUMnanbHoW ycryru, B
KOTOPOM COOEPXKUTCH TeXHUYecKasa onbka;

AOKYMEHTbI, UMeloLUMe IPpUANYECKYIO CUny, CBMAETENLCTBYOWMNE O Hann4um
TEXHWYECKON OLLMOKM.

3aseneHve 06 ncnpasneHun TeEXHUYECKON OWUDKU B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTE, SBMAWEMCs pe3yNbTaToM MyHUUMNanbHOW  YCNyrk, nopaeTcs
3aaBuTenem (ynonHOMOYEHHbLIM NpeacTaBuTeNemM) NOYTOBLIM OTNPABEHNEM (B TOM
YyuCNEe C UCMONb30OBaAHWEM 3NEKTPOHHOW nouTel), NMmbo yepes PecnybnukaHckvi
noptan unu MoLl.

3.7.2. [JOmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB,
OCyLLECTBNAET npuem 3asBneHMss o6 ucrpaBneHun TeXHUYECKON  oLumnbKu,
perucTpupyeT 3asiBNeHue ¢ NPUNOXEHHbIMU AOKYMEeHTamn U nepepaet ux
AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

AOMWHUCTPATUBHbIE NpOUeaypbl, YCTaHaBNUBAEMble HACTOALLMM MYHKTOM,
BbIMONHAKTCA B TEYEHNE 0AHOro paboyero AHA ¢ datbl pernctpaunm 3asiBneHus.

PesynbTataMu BbLINOMHEHUA agMUHUCTPATUBHBIX Mpoueayp SABNSITCA:
NMPVUHATOE W 3aPErUCTPMPOBAHHOE 3asBneHue, HanpaeneHHoe Ha paccMoTpeHue
[OOIMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTtpuBaeT AOKYMEHTbl W B LUENAX BHECEHWA WCNpaBneHuid B [OKYMEHT,
aBnaLWUACS pe3ynbLTaToM npefpocTaBneHus MyHULMNANLHON ycnyru,
OCYLLECTBNAET npoueaypbl, NpeaycMOTpeHHble MYHKTOM 3.5 aaMUHUCTPaTUBHOrO
pernaMmeHTa, M BbliAaeT WUCMpaBNEHHbIR AOKYMEHT 3asBUTEMO (YNMONHOMOYEHHOMY
npeAcTaBUTENIO) NTUYHO NOA POCMUCh C U3BATUEM Y 3agBUTENA (YNOTHOMOYEHHOro
npeacTaBUTENS) oOpurMHana [OKYMEHTa, B KOTOPOM COAEPXKUTCA TexHu4ecKas
owmbka, wuNU HanpaBnseT B aApec 3asBUTENns MNOYTOBbIM  OTNpPaBMEHMEM
(NocpeacTBOM 3JIEKTPOHHOW NOYTbI) MMCbMO O BO3MOXHOCTU NOSNyYeHUA OOKYMEHTa
npu npegocrasneHun B OpraH OpurMHana [OKYMEHTA, B KOTOPOM COAEPKUTCA
TeXHU4Yyeckas owmndka.
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AOMUHUCTPATUBHLIE NpoLeaypbl, yCTaHaBnMBaeMble HacCTOALMM MNYHKTOM,
BbINOMHAKTCA B TeuyeHne AByx pabodux AHEN mocne OBHapyXeHWA TEXHWYECKOW
owmnbkn MM nonyyeHuss oT noboro 3auHTepecoBaHHOTO nvua 3asdBMNeHUa O
[0NYLLEHHON ownbke.

PesynbTatamu  BLINONHEHUA @AMUHUCTPATUBHLIX Npoueayp ABNATCA:
BblAaHHbIA (HanpaBneHHbIN) 3aABUTENKO AOKYMEHT.

4. MNopAaok 1 hopMbl KOHTPONSA 3a NPeAoCTaBeHneM MyHULMNANbHOW yenyru

4.1. MopsfoK OCYLLECTBNEHNs TEKYLLEro KOHTPOrs 3a cobnioaeHnem n UCNONHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMUA NWLAMM NOMNOXEHU aAMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMATVBHbBIX NPABOBLIX aKTOB, yCTaHasnueawLux TpedoeaHns
K NPEAOCTABMNEHNI0 MyHULMNANBHON YCYTH1, a TaKKe NPUHATUEM UMW PeLUeHUi

KOHTPOMb 3a MOMHOTOW U KAYecTBOM MPEeAOCTaBMEeHUs MyHULMNAansHOMN
ycnyrit BknioyaeT B cefs BbISBNEHUE W YCTPAHEHWe HapyLUEeHU npas 3asBuTtenei,
npoBefeHue NpoBepoK CobnioaeHuA npouedyp npepsoctaBneHvs MyHULUMANbHON
ycnyru, NOArOTOBKY PeLUeHwit Ha aencTeuns (6esaeiicTene) AOMKHOCTHbBIX NL| opraHa
MECTHOrO camoynpasneHus.

dopmMaMu KOHTpONst 3a coBNAeHMEM WCNOMHEHWS aAMWHNCTPATUBHBLIX
npoueayp siBNATCH:

1) npoBepka W cornacoBaHWe NPOEKTOB AOKYMEHTOB MO npefocTaBneHuro
MyHULIMNanbHOW yCryru,

2) NpoBOAUMbIE B YCTAHOBNEHHOM  MOPSiAKe  MPOBEpKM  BeAeHUs
LEenonpoussoacTea,;

3) npoBeaeHne B  YCTAHOBMEHHOM MOpAAKE  KOHTPOMbHbBIX — MPOBEPOK
cobnioaerua npoueayp npefocTaBneHns MyHULMNansHon ycnyru.

B uensx TeKywero KOHTPOMA WCMONb3YITCA CBEAEHWs, UMEeloLMecs B
9NeKTPOHHOI 6a3e faHHbIX, crnyXebHasi KOpPecrnoHAEeHUUs, yCTHas 1 NUCbMeHHas
MHopmaums AOMKHOCTHBIX nu, OCYLLECTBNSAOLNX BbINONHEHNE
aAMUHUCTPaTUBHbIX NPOLEAYp, XypHansl y4eta COOTBETCTBYIOLUUX AOKYMEHTOB U
Lpyrve ceefeHus.

Ins  OCyLEecTBNEHUA KOHTPONA 3a COBEpLEeHWeM AeWcTBui  npu
NPenocTasfeHu MyHUUMNAneHOR YCNyri u MPUHATUM PELUEeHWA pYKOBOAUTENO
opraHa MeCTHOro camoynpasfneHua NPeACTaBNAlTCA CrnpaBku O pesynbTatax
NpeaoCcTaBNeHUA MyHUUMNAnbLHOM YCnyru.

O cnyyasx W NpUYMHAX HapylleHus CPOKOB, MocnefoBaTeslbHOCTH U
COAEpXaHUA aAMUHUCTPATUBHBIX Mpoueayp [AO/MKHOCTHbIe nvua HEeMEeAneHHo
NHMOPMUPYIOT PYKOBOAUTENS OpraHa, NpedocTassAowero MyHuumnansHyo ycnyry,
a TaKKe NPeAnpPUHUMAKT CPOYHbIE MEpbI MO YCTPAHEHWIO HapyLUEHW.

Tekywmii KOHTponb 3a cobniofeHueM nocnenoBaTenbHOCT  AEWUCTBUA,
OnpefeneHHblX  aAMUHUCTPaTMBHBIMW  Npouedypamu  No  MpefocTaBneHuo
MYHULMNaNbLHOW yCnyru, OCYLUECTBASETCA 3amecTUTenem pykoBoAWTens opraHa
MECTHOrO CcaMoynpaBfneHus, OTBETCTBEHHbIM 3a opraHmsauuio  paboTtel Mo
npepocTasneHuto MYHMLIMNANbHON ycnyru, HayanbHUKOM oTgena,
OCYLLECTBNAIOWEro opraHusauuio paboTbl NO NpefOCTaBNEHNIO MyHULMNANbHON
ycnyru.

MepeyeHb AOMKHOCTHBIX MWL, OCYLIECTBNSAIOWNX TEKYLUUA KOHTPOIb,
yCTaHaBMMBAETCS NOMOXEHUSAMU O CTPYKTYPHbLIX NOAPA3AeneHnsax opraHa MeCTHOro
CamoynpaBliEHUS U AOMKHOCTHEIMU pernaMmeHsTamu.

4.2. MopagoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNaHOBbLIX U BHENNaHOBbLIX
NPOBEpOK NOSIHOTHI M Ka4YecTBa NPeAoCcTaBnNeERNs MyHULMNANbHOW yCnyru, B TOM
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Hu1cne NopAaaoK 1 PopmMbl KOHTPONS 3a NOMHOTOM M KAYECTBOM NPEA0CTABNEHUS
MYHULUMRAneLHOW yenyrm

4.2.1. KoHTponb 3a nonHoToi U Ka4ecTeoM npefocTaBneHus MyHuUMnansHom
yCnyru ocylllecTenseTcs B chopmax:

1) NpoBegeHUA NPoBEpoK;

2) paccMoTpeHus xarnob 3aseuTeneil Ha eicTeuA (6espencTeue) OpraHa, a
TakKe NX AOMKHOCTHBIX NUL, MyHULMNAMbHBIX CrTyKaLLuX.

422, B Uuenax OCyLIeCTBNEHNS KOHTPONS 3a MOMHOTOW U Ka4yecTBOM
NMPEAOCTABNEHNA MYHULMNANBLHOW YCNYrM NPOBOAATCA MNNAHOBLIE W BHENMaHOBblE
npoBepku. [lOpAAOK M NEepUoAMYHOCTL OCYLLECTBMEHWUS MMNAHOBbIX NMPOBEPOK
yCTaHaBnuBaeTca nnaHoMm paboTel OpraHa. [pu npoBepke MOryT paccmMaTpyBaThes
BCE  BOMPOCHI,  CBA3AHHbIE C  MPEAOCTaBNEHMEM  MYHWLMNANbHOW  ycnyru
(KOMMMeKCHble NPOBEPKU), UMY OTAENbHEIN BONPOC, CBSI3aHHbINA ¢ npenocTaBneHnem
MyHULMNAnbHON ycnyru (Temartudeckue nposepkn). [lpoBepka Takke MOXeT
NPOBOAUTLCA MO KOHKPETHOW Kanobe 3ansuTens. -

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCS B CBSI3N C NPOBEpPKOW yCTpaHeHus
paHee BbIABNEHHbIX HapyLEeHWA agMWHUCTPaTMBHOMO pEerfaMeHTa, a TakKe B
Criyqae nony4eHus xanob sassuTeneit Ha felicTeus (Gesgeiictene) OpraHa, a TakKe
WX SOIMKHOCTHBIX JUL, MYHALMNANbHBIX CRYXKaLLmX.

4.2.4. PesynbTaTbl NpoBepks OQOpMASIOTCA B BuAe akTa NpoBepKn, B
KOTOPOM  yKa3blBaKOTCA BbISBNIEHHbIE HEOOCTATKM W MNPEeanoXeHus no  ux
YCTPaHEHUI0,

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NIL| OpraHa, npeaocTaBnaLLero
MYHWLIMNanbHyo ycnyry, 3a peleHus u geicteus (6esgeiicteme), npuHUMaemMble
(ocyliecTBnsiemMble) UMW B XOAE NPEAOCTaBNEeHNst MyHULMNAbHOI ycnyru

Mo pesynbTatam NpoBeAEHHbLIX NPOBEPOK B Criyjyae BbIABMNEHUA HapyLLeHU
npas 3asBUTENEe BUHOBHLIE nUUA NPUWBMNEKATCS K OTBETCTBEHHOCTW B
COOTBETCTBUM C 3aKOHOAaTENLCTBOM Poccuiickoi Gepepauu.

PykoeoauTens opraHa MECTHOrO camMoyrnpaBneHnsl HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEeHUe 3aaBneHuni.

3amecTuTenb pyKOBOAWUTESNS OpraHa MECTHOrO camoynpasneHnus Hecer
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (MnW) HeHagnexallee BbiNofHeHue
aAMUHUCTPATUBHbBIX AEWCTBUA, YKasaHHblX B pasgene 3 aaMUHUCTPATUBHOIO
pernameHTa.

HOMmKHOCTHbIE NMUA W WHbIE MyHUUMNAanbHble Cryxawue 3a peLleHna u
aencrTeuns (Bespencraue), NPUHMMaeMblie  (OCyLlecTBnsemMble) B  xopoe
npeaocTaeneHus MyHUUMUNanNsHOMW  ycnyry, HeCcyT  OTBETCTBEHHOCTb B
yCTaHOBIEHHOM 3aKOHO4aTENbLCTBOM MNOPSKE.

4.4. TonoxeHus, xapakrepuaywoLime TpeboBaHus K nopsaky 1 opmam KOHTpons 3a
NPEeAoCTaBNEeHNEM MYHULIMNANLHOW YCNYIW, B TOM YUCMNE CO CTOPOHLI rpaxaaH, ux
o0beanHeHUn n opraHusayuin

KoHTponb 3a npepocTaBneHneM MyHULMNAMNBHON YCNnyru CO CTOPOHbI
rpaxnaH, ux oObeauMHEHWT W  opraHM3aunii, OCyLECTBASETCS nocpeacTeoMm
OTKPbITOCTU [eaTenbHOCTH opraHa MECTHOro camoynpasneHus npu
NPEAOCTaBlIEHNA  MYHULIMNANbHOW  YCNyrK, - NOMyYeHUs MONHOM, aKTyanbHOW u
AOCTOBEPHON MHOPMALUM O MOPAAKE NPEAOCTABNEHUs MyHULMNANLHON ycnyru u
BOSMOXHOCTM  AOCYAeBHOTO paccMoTpeHusi obpalueHuin (kanob) B npouecce
NpefocTaBneHna MyHULMNanbHoM yCnyru.
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5. focyaebHblit (BHecyaebHbIin) nopsaaok o6xanosaxns pellernii i 4eicTeui
(bespencTeus) opraHa, NPefOCTaBNAOLLErO MyHULANANBbHYIO ycnyry,
MHOTOYHKUMOHANLHOTO LIEHTpa NPefocTaBneHuns rocyAapCcTBeHHbIX 1
MYHULUMNANeHBLIX YCNYr, opraHn3auni, ykasaHHbIx B 4acti 1.1 ctaten 16
®depepanbHoro 3akoHa Ne210-®3, a Taioke Ux AOMKHOCTHBIX UL, MyHULMMANbHBIX
cnyawux, paboTHUKOB

5.1. 3asBuTenu umeloT npaBo Ha obxanosaHue B AocyneBHOM nopsiake
peleHuit u aencTeni (besnencTeus) opraHa, NPeAoCTABNSIOWEro MyHULMNANLHYIO
ycnyry, AOMKHOCTHOrO nuua opraHa, NpefoCTaBnsAloWero MyHUUMNANLHYK Yenyry,
MyHALMNaNeEHOrO  CnyXallero, pyKoOBOAUTENs  opraHa, nNpefocTaBnsoLero
MYHULMNanNbHY yenyry, MHOrO(YHKLMOHANBHOTO LeHTpa, paboTHuMKa
MHOTOChYHKLUMOHANbLHOTO LUEHTpa, OpraHusauui, npeaycMOTPEHHbIX YacTeio 1.1
craTbn 16 PegepansHoro sakoHa Ne 210-03, a Takke ux paboTHUKOB.

3anBuTENL MOXET 00paTUTLCA C Xanoboi, B TOM YMCAe B CReayoLmX
cnyyasx:

1) HapyweHue cpoka perucTtpauuu 3anpoca O NpeAoCTaBNeHUu
MyHULMNANbHOW ycryry, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa
Ne 210-03;

2) HapyleHvne cpoka NpefoCcTaBNeHNst MyHULMNANBbHON yenyri. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoeaHve 3asBuTeNnemM pelleHuit U
aencTenmn (BespencTeus) MHOropyHKLIMOHANBHOIO LeHTpa, paboTHuka
MHOroyHKLWOHANbLHOro LueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOhYHKUMOHaNbHLIA LEHTPp, pewenns u aeiicteua (GespeiicTeue) KoToporo
obxanylTcs, BO3NOXEHA (YHKUMA N0 MPEefOCTABNEHMI0 COOTBETCTBYIOLNX
MyHALMNanbHbIX YCNyr B NOMHOM oBbeme B nopsake, onpeaeneHHoM YacTeio 1.3
cratbun 16 GepnepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe Yy 3asBUTENs [AOKYMEHTOB WnU WHcopmauun nubo
OCYLLECTBNEHWUS AENCTBUIA, NPEACTaBNEHUE WU OCYLECTBNIEHUE KOTOPLIX He
NnpefycMOTPEHO HOpMAaTUBHLIMM NPaBOBbIMK akTamu Poccuitickon depepaumm,
HOpMaTMBHbIMW NpaBoBbiMW akTamu Pecnybnukv TartapcTad, MyHUUMNANbHLIMU
NpaBoBbIMU aKTamu 4N1A NpeaocTaBneHns MyHULUNAnNbHOR yenyru;

4) oTka3 B NpuWemMe AOKYMEHTOB, NpeAoCTaBNEHUE KOTOPbIX MPEayCMOTPEHO
HOpPMaTUBHbIMW nNpaBoBbiIMW aKkTamu Poccuitckon ®depepauun, HOpMaTUBHBIMM
npaeoBbIMK akTamu Pecnybnuku TatapcTaH, MyHUUMNansHbIMW NPaBOBLIMY aKTamu
AN NpeAoCcTaBNeHns MyHULMNANbHON YCNyry, ¥ 3aaBUTENS;

5) 0Tkas B NpefocTaBneHun MyHULMNAnNLHOW YCnyri, €Crnv OCHOBaHUA OTKasa
He npeaycMoTpeHbl degepancHbiMU 3akoHaMyM W NPUHATHIMU B COOTBETCTBUU C
HAMW  WHBIMW  HOPMATUBHBLIMWA NPaBOBbIMW akTamu Poccuiickoin Peaepauny,
3aKOHaMn W WUHbIMW HOPMAaTUBHLIMU NpaBoBbiMW akTamu Pecnybnuku TaTtapcras,
MyHULMNaneHbIMM  NpaBoBbiMU aktamu. B ykasaHHom cnyyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelleHun u paenctenin (Gesgencrtens)
MHOrOyHKUMOHaNBHOro  UeHTpa, paboTHUKa MHOrOYHKUMOHANbHOMO LEeHTpa
BO3MOXHO B Cly4ae, ecnu Ha MHOroYHKUMOHAamNbHbLIN LUEHTD, PELUEHNS U AelCTBNA
(GespencTere) kOTOporo 0oBXanyloTcs, BO3NOXEHA (YHKUWUA MO NPegocTaBneHuio
COOTBETCTBYIOLUMX MyHUUMNANbHLIX YCnyr B MonHoM obbeme B nopsake,
onpeaeneHHoM YacTbio 1.3 ctatemn 16 PeaepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHue ¢ 3anABUTENA NPU NPEAOCTABNEHNM MYyHULMNANLHOR yCryru
nnaTel, He npPeayCMOTPEHHOW HOPMAaTUBHLIMU MNPABOBLIMM akTamu Poccuitckoin
depnepauyun, HOpMaTUBHBIMKW NPaBOBbIMM  akTamu Pecnybnuku Tartapcras,
MYHULMNANbHBIMU NPABOBLIMK aKTamu;
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7) oTkas opraHa, NpeAoCcTaBNAOLWEr0 MyHULMNANBHYIO YCNYTY, AOMKHOCTHOTO
Niua opraHa, nNpeAocTaBnsoLLEero MyHULMNAnbLHY0 YCNyry, MHOrOYHKLMOHANLHOTO
LUeHTpa, paboTHuMKa MHOTrOYHKLNOHATBHOTO LieHTpa, opraHusauum,
NpeaycMOoTpeHHbIX YacTbio 1.1 cTaTtbh 16 PepepanbHoro 3akoHa Ne 210-03, unum ux
PabOTHUKOB B UCMPABNEHUU AOMYLIEHHLIX UMW OMEeYaToK U OLMBOK B BbiAAHHbLIX B
pesyneTate NnpeAocTaBNeHWst MyHULMNAMNbHON YCryri AoKyMeHTax nubo HapyLueHue
YCTAHOB/IEHHOrO CpOKa TakUX WcCnpaeneHwin. B ykasaHHoM crnyyae pgocypebHoe
(BHecyneGHoe) obxanoBaHve 3asBUTENEM pelleHul W OeNCTBUN (6esnencrens)
MHOrOYHKLIMOHAMNBHOMO  LeHTpa, paboTHUKA MHOrOMYHKLMOHANLHOMO  LieHTpa
BO3MOXHO B Cryvae, ecnm Ha MHOTOYHKLUMOHAMbLHLIA LEHTP, peLueHns n eACTBUS
(bespeiictaue) Kkotoporo obxanyroTcs, Bo3noxeHa yHKUMA MO npesoCcTaBfEHNIO
COOTBETCTBYOLUMX ~MYHWUMNanbHbIX yCcnyr B nonHom obbeme B nopsgke,
onpefeneHHoM YacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHWe cpoka unu nopsiaka BbigaduM AOKYMEHTOB MO pesynbTaram
npefoCTaBNEHUA MyHULMNANbHON YCryru;

9) npuvocTaHoBNEHWEe NpPEAOCTABNEHNS MYHUUMNANLHOW  YCIyrv, ecnu
OCHOBaHWA MPUOCTAHOBNEHNSA HE NpedyCMOTpeHbl eaepanbHbIMU 3aKoHaMKU W
NPUHATEIMA B COOTBETCTBUU C HUMMU WMHLIMY HOPMATUBHLIMW NPaBOBLIMW aKTaMm
Poccuiickoii defepaumn, 3aKkoHaMU U MHBIMA HOPMATMBHLIMU NPABOBLIMU AKTAMM
Pecnybnukm TaTapctaH, MyHAUMNanbHbIMKM NPaBOBbIMKW akTamu. B yKasaHHoM
cnydae pocynebHoe (BHecyaebHoe) oOXanoBaHWe 3asBUTENIEM pELLeHU U
AENCTBUIA (bespencTteunn) MHOrO(PYHKLUMOHANBHOTO LEHTpA, paboTHUKa
MHOTO(PYHKUMOHANBHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOYHKLMOHArbHBIN LEHTP, pelleHns W AelicTBus (6esgeiicTeue) KoToporo
oDXKanylTcs, BO3NOXKEHA (YHKUMS NO  nNpenocTaBiEHMIo COOTBETCTBYOLUNX
MyHWLMNanbHbIX yCcnyr B NonHoM obbeme B nopsiake, onpeaeneHHoM 4yacTteio 1.3
ctatbn 16 GepgepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHve y 3asBUTENs NPU NPeAOCTaBMeHUM MyHULMNANbHOM ycnyru
AOKYMEHTOB UNW UHCPOPMaUMK, OTCYTCTBME U (MNIM) HEAOCTOBEPHOCTL KOTOPbIX HE
yKasblBanucb npu nepBoHa4anbHOM OTKase B Npueme LOKYMEHTOB, HeoBXoauMbIX
ANA NPEAoCTaBneHua  MyHuuMnanbHOW  ycnyr, nubo B  npegocTaBneHun
MYHULIMNANLHON YCNyru, 3a UCKMIOYEHUEM CnyYaes, NPefycMOTPEHHbIX MyHKTOM 4
Yactm 1 cTatbm 7 QPepepanbHoro 3akoHa Ne 210-©3. B yKasaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenemM pelleHwii W OeicTBUiA
(besnencTaus) MHOroyHKLMOHANbLHOro LeHTpa, paboTHuKa
MHOTOYHKLIMOHANbHOIo LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOCOYHKLIMOHAmbHBIA LIeHTP, pelueHnst 1 feiicTeus (GeaneiicTeue) KoToporo
obxanytoTcs, BO3NOXKEHA (YHKUWA N0 NPedoCTaBNEHMIO  COOTBETCTBYIOLMX
MyHULMNANeHBbIX yCnyr B NONMHOM obbeme B nopsgke, onpegeneHHoMm Yactbio 1.3
cTaTbn 16 ®epepansHoro 3akoHa Ne 210-3.

5.2. XKanoba nopaeTcs B NMCbMEHHOW hopMe Ha ByMaKHOM HocuTene, B
9NeKTPOHHOW (opMe B OpraH, NpPeAoCTaBNSIOWNA  MYHULMNANbHYO ycnyry,
MHOTO(PYHKUMOHANBHLIA LeHTp NMBO B COOTBETCTBYIOLMI OpraH rocyaapcTBeHHON
BNacTh, ABNAIWMACA yYpeanuTenem MHOroyHKUMOHaNbLHOTO UeHTpa (panee -
ydpeautenb  MHOTO(PYHKUMOHANbLHOrO LEHTpa), a Tawke B OpraHu3aumm,
npeaycMoTpeHHble 4actelo 1.1 craten 16 OdepepanbHoro 3akoHa Ne 210-3.
KanoBel Ha pelweHna wn peiicteus (GesmelicTeue) pykoBoauTeEns opraHa,
NPefOCTaBNALWEro MyHULMNANbHYK YCNyry, noAalTcs B BbILWECTOAWMWA opraH
(npy  ero  Hanuuuu) nubo B chyyae ero  OTCYTCTBUS  paccMaTpuUBalTCA
HENOCPEACTBEHHO pYyKOBOAUTENEM OpraHa, NpeaoCcTaBsalLWero MyHULMNAanbHYo
ycnyry. OKanoBel Ha peweHus u Jeiicteus  (BeapeiicTeue) paboTHMKA
MHOTOMYHKLIMOHANLHOIO LUEHTpa noparTcs pykoBoauTento 3TOro
MHOTO(YHKLUMOHANLHOTO UeHTpa. Xanobbl Ha pelleHns 1 AedcTsus (BesgencTane)
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MHOTO(DYHKUMOHANBHOrO LIEHTPA MOAAKTCH YYpeauTento MHOroyHKUMOHabHOro
LeHTpa Win [OMKHOCTHOMY NUUY, YNONHOMOYEHHOMY HOPMATWBHLIM NPABOBbLIM
aktom Pecnybnukn TatapctaH. XKanobbl Ha pelueHus U geincTeus (bespencTeue)
PabOoTHUKOB opraHusauuii, NPeayCMOTPEHHDBIX YacTbio 1.1 cTaTbu 16 ®epepansHoro
3akoHa Ne 210-03, noaatoTcst pykoOBOAUTENSAM 3TUX OPraHU3aLmii.

Kanoba Ha pelueHus n aeiicTeus (6espeiicTBUE) opraHa, NnpegoCcTaenaLwero
MyHULMNaneHyto  ycnyry, [OOMKHOCTHOrO nuvua opraHa, npenocTaBnsioWero
MyHWLMNANbHYO  yCnyry, MyHULMNANbLHOMO Crnyxallero, PyKOBOAMTEMNS OpraHa,
NPEAOCCTaBNAIOLIEro MyHULIMNANbHYIO yCnyry, MoxeT ObiTb HanpasneHa no novre,
4epe3 MHOrOYHKUMOHANbHBIA LEHTP, C MWCMNONb30BaHUEM MHPOPMaALMOHHO-
TENEKOMMYHMKAUMOHHOW ceTn «WHTepHeT», caiiTa opraHa, NpeaoCTaBMAKLEro
MyHUUMnaneHylo ycnyry, EfuHoro noptana nu6o Pecny6nukaHckoro noprana,
WHOPMALIMOHHOI CUCTEMBl [OCYAEBHOro 06XanoBaHUsA, @ Takke MOXET 6biTh
NpUHATa MNpW NUYHOM npueme 3asBuTens. Kanoba Ha pelweHus u gencTeus
(6espeicTene) MHOrodyHKLMOHaNbLHOro LeHTpa, paboTHUKa
MHOTO(OYHKUMOHANbHOTO  LUEHTpa MOXeT 6biTh HanpasfiieHa Mo no4yte, C
MCNONb3oBaHNEM  WH(OPMALMOHHO-TENEKOMMYHUKALIMOHHOW CeTu «UHTepHeT»,
oULManbHoro caita MHOrOYHKLMOHANbHOTO ueHtpa, EauvHoro noprana nubo
PecnybnukaHckoro noprana, NHPOPMALIMOHHOM cucteMbl  gocypebHoro
obxarosaHns, a Takke MOXeT ObiTb MPUHATA MPU NUYHOM npueme 3asiBUTENS.
»anoba Ha pelueHus n aeicTeus (Bespelictene) opraHn3sauunil, NpeaycMOTPEHHbIX
4acTbto 1.1 ctaten 16 PenepanbHoro sakoHa Ne 210-03, a Tawke UX paboTHUKOB
MOXET OblTb HanpaBfieHa No Mo4YTe, C WCMOMb30BaHNEM MHOPMaLMOHHO-
TENEKOMMYHUKAUMOHHON  ceTn  «WHTepHET», OMUUMANbHLIX CaWTOB  9TUX
opraHmsaumn, EauHoro noptana nubo Pecny6nukaHckoro nopTana, a Takke MOXeT
ObITb NPUHATA NPU NMUYHOM NpUEMe 3asBUTEnNS.

5.3. XKanoba gonxHa cogepxaTb:

1) HaumeHoBaHMe opraHa, MpPefoCTaBMAKLLErO MYHULMNANbHYO yCnyry,
AOIPKHOCTHOTO nuua opraHa, NpeaoccTaBMALIEro MyHULMNANbHYK ycnyry, nubo
MYHWLIMNAIIbHOTO cryXatlero, MHOrohyHKLIMOHAmNBLHOrO LEHTPa, ero pyKoBoaMTENS 1
(unu) paboTHMKA, opraHusauuii, npeaycMoTpeHHbiX Yactelo 1.1 crateun 16
®epepansHoro sakoHa Ne 210-03, ux pykosoautenen u (unun) paboTHUKOB, peLLeHUs!
v neicteus (GesnencTane) KOTOPbIX 06XarnyloTes:;

2) hamunnio, uMs, oT4ECTBO (NocneaHee - npw Hanu4ynn), CBEAeHUs 0 MecTe
HKUTENBLCTBA 3aRBUTENA - GUINYECKOro nuua NGO HaMMeHoBaHWEe, CBEaeHWs O
MECTE HaxOoXAeHUs 3afBUTENA - IOPUANYECKOTO NUUa, a Takke HOMep (Homepa)
KOHTAKTHOrO TenedooHa, agpec (agpeca) aNEKTPOHHOW MOMTHI (Mpw Hanu4ium) wu
MOYTOBLIN aapec, Mo KOTOPbIM JOMKEH BbiTh HANPaBNEH OTBET 3aABNTENIO:

3) cBeaeHUa 06 0bxanyembix peLleHusix U AeicTBUsX (6eanencTenm) opraHa,
MPEAOCTABMNAOLLETO  MyHUUMNANbHYIO  yCryry, [AOMKHOCTHOrO fMLA  oprama,
NPEAOCTABNAOLWETO MYHULMNANbHYIO YCnyry, 6o MyHULMNANLHOTO CRYKALLEero,
MHOTOYHKUMOHAMNBHOTO  LieHTpa, paboTHUKA MHOTOCYHKLIMOHANbHOIO  LIEHTPA,
OpraHu3auui, npeaycMOTPEHHEIX YacTelo 1.1 ctaten 16 ®epepansHoro 3akoHa Ne
210-93, ux paboTHUKOB:

4) [OBOAbI, HA OCHOBaHMM KOTOPbIX 33SBUTENb HE COFNACEH ¢ peLleHuem 1
aencterem (6esaenicTBmeM) opraHa, npefoCTaBSIOLEro MyHULMNanbHyO ycnyry,
ACIDKHOCTHOrO nuua opraHa, NpeAocTaBnaioWLero MyHUUMNanbHyto yenyry, nunbo
MyHALMNANbHOrO  Cnyawero,  MHOTOOYHKLMOHANbHOrO  LeHTpa, paboTHuMKa
MHOrOOYHKLIMOHANBHOIO  LEHTpa, opraHu3aunin, npeagycMOTPEHHbIX YacTblo 1.1
cratb 16 PenepanbHoro 3akoHa Ne 210-03, ux paboTtHukoB. 3asBuTenem moryT
ObiTe nNpeacTaBneHbl AOKYMEHTHI (Mpu  Hanu4um), nopTBepKAaloLME [0BOAbI
3anBuUTensa, NMbo mx Konuw.
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9.4, Moctynuslwas >xanoba noanexvT perncTpauum B CPOK He MOo3fHee
paboyero AHSA, cneayLwero 3a AHEM NOCTYMNNEeHUs.

5.5. Kanoba, nocTynuBwas B opraH, NMPeAOCTABAAKLNA MyHULIMNAMBHYIO
ycnyry, MHOrOMYHKUMOHAMbHLIA UEHTP, YYpeauTenio  MHOrodyHKLMOHANBHOTO
LUEHTpa, B OpraHu3auuu, npeaycMoTpeHHble YyacTteio 1.1 ctateu 16 depepansHoro
sakoHa Ne 210-®3, nubo BblLECTOAWMIA opraH (MpWU €ro HamuMuun), NoAnexuT
paccMOTPEHUIO B TEYeHWe nATHaAuaTi pabounx OHel Co OHA ee perucTpauuu, a B
crydae ofxanoBaHusi OTkasa opraHa, NPejOCTaBISIOWErO MyHULMNANBHYIO YCRYTY,
MHOTOCOYHKLIMOHAMNBHOrO LIEHTpa, OpraHusauuii, npeaycMOTPEeHHbIX YacTobi 1.1
ctaten 16 defdepansHoro 3akoHa Ne 210-03, BnpueMe [OKYMEHTOB y 3asBuTENs
nnbo B UCMpaBEeHUN AONYLLIEHHbLIX ONEYaTOK U OLIMBOK UnKn B cryvae obxaroBaHus
HapyLUEeHNA YCTAHOBNEHHOrO CPOKa TaKUX WCMpPaBneHut - B TeYeHue NATU paboumx
[HEN CO [HA ee perucrpaLuu.

9.6. Mo pesynbTatam pacCMOTpPeHNa xanobbl MNPUHUMAETCS OOHO U3
CNeayLWnX peLleHnia:

1) »anoba yposneTteopseTcs, B TOM 4ucrne B (hopMe OTMEHbI MPUHSTOrO
PEeLeHns, wucnpasfeHua [OOMNYyWEHHbIX OnevyaTok W owwbOK B BbIAAHHLIX B
pesyneTaTe MNpeAaocTaBneHVs MyHUUMNanbHOW ycnyrn AOKyMeHTax, Bo3spaTa
3aABUTENO  OEHEeXHbIX CPEeACcTB, B3MMaHMe KOTOpPbIX He NpeayCMOTPEHO
HOpMaTWBHBEIMW MpaBoOBblIMK aktaMmn Poccuiickon $egepaunn, HOpMaTUBHLIMM
npaBoBbIMW akTamu Pecnybnuku TaTapcTaH, MyHULMNANbHLIMU NPaBOBLIMU aKTaMU;

2) B YAOBNETBOPEHWM Kanobbl 0TKa3biBaETCS.

He nosgHee gHA, cneaylowero 3a AHEM MPUHATUA PELUEHWs, YKA3aHHOTO B
HacTOALLEM NYHKTE, 3asBUTENO B NMCbMEHHON hopMe 1 Mo KenaHui 3aaBUTENA B
SMEKTPOHHON (POPME HanpaBfseTcs MOTWUBMPOBAHHLBI OTBET O peaynbraTax
paccMOTpPEHUs Kanobbl.

5.7. B cnyvae npusHaHus xanobbl nognexailei yooBneTBOPEHNIO B OTBETE
32ABUTENI0 O pesynbTaTax PacCMOTPEHUs xanobbl paeTca wHdopMauus o
AEUCTBUSX, OCYLUECTBMIAEMbIX OPraHOM, MPeJOCTABNAWUM  MYHULMNATbHYIO
yCryry, MHOroyHKLMOHaNbHEIM LUEHTPOM nubo opraHusauuen, npeaycMoTpeHHOM
vyacteto 1.1 cratem 16 QepepanbHoro 3akoHa Ne 210-®3, B  uensx
HE3aMeanUTeNbHOrO  YCTPaHEHUA  BBbIABMNEHHbIX HapPYLUEHWIA NpU  OKasaHWuu
MYHULMNANbHOW YCRyr, a TakKe NPUHOCATCS W3BUHEHUS 33 [OCTABMNEHHbIE
HeyfobcTBa M ykasbiBaeTcs MHGOpMAUMs O JanbHEeNWwuX OeNCTBUSX, KOTOpble
HeoBXOAUMO COBEPLUUTL 3aABUTENIO B LIENSX MOJTYYEHUS MyHULIMNANLHOM YCnyru.

5.8. B cnyvae npusHaHus xanoGbl He nognexallei YOOBNETBOPEHUIO B
OTBE€TE  3adABWUTENtO O  pesynbTaTax  pacCcMOTPEHUs  xanobbl  AaoTcH
apryMEHTUPOBaHHbIE PA3BLACHEHUA O MNPUYMHAX MNPUHATOrO pPELUeHUs, a TaKkke
WHPopMaLmA o nopsake 0bXanoBaHWUsA NPUHATOrO peLLeHus.

5.9. B cnyyae yctaHoBneHWs B xofe Unu no pesynbTataM pacCMOTPEHUS
karobbl  MPU3HAKOB  cOCTaBa  AAMMHUCTPATUBHOMO  NPaBOHAPYLUEHWS MW
NPecTynneHnsa AO/MKHOCTHOe nuuo, pabOoTHUK, HaAEeneHHble MONHOMOYUSMU Mo
paccMoTpeHnto xarnob, HesameanuTenbHO HaNPaBNSKOT VMEIOLMECH MaTepuansl B
opraHsbl NpoKypaTypbl.
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Mpunoxexue Ne 1

K aAMUHUCTPATUBHOMY
pernameHTy NnpeaocTaBneHus
MYHMLMNANbHOW YyCNyru no
BblJave paspeLueHus Ha
BCTYynneHune B Opak
HECOBEPLUEHHONETHMM,
AOCTUTLLUM BO3pacTa 16 net

dopma
(BnaHk opraxa, NpeaocTaBRALErO MyHULMNANBHYIO yenyry)
Komy:
KoHTakTHble AaHHbIe:
Mpepcrasutens:
KoHTaKTHbIe AaHHble
npeacrasuTens:
PELUEHUE
o]
oT Ne
PaccmoTtpes Bawe sassneHnve ot Ne n

npunaraemele K Hemy OOKYMEHTbl, NCNOMHUTENBHbLIM KOMUTETOM NMPUHATO pelleHne
o

HononHutensHas uHdpopmaums:

CeeneHus 06 3EKTPOHHOM MOAMUCH

BonxkHocTHoe nuuo (PNO)
(MoANUCE YNOTHOMOYEHHOrO AOMKHOCTHOMO NLA OpraHa)
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Mpunoxexue Ne 2

K adMUHUCTpPaTUBHOMY
pernaMmeHTy NnpefocTaBneHns
MYHULMUNANLHOW ycnyru no
BblJaye paspeLueHuns Ha
BCTynneHve B 6pak
HECOBEPLUEHHONETHNM,
AocTurium sospacta 16 net

dopma
(Bnark opraHa, NnpefocTaBNALLLEro MyHULMNAMNBHYIO YCNyry)

Komy:

KOHTaKTHbIE gaHHbIE:

Mpepcrasutens:

KOHTaKTHbIE AaHHble
npeacTaeBuTens:

PELLEHWE
00 oTKaze B NpefoCTaBrIeHNU MyHULMNANILHON| YCRyrn
no BblAaye paspelleHns Ha BCTynneHve B 6pak HECOBEPLUEHHONETHUM,
AOoCTuUrwnm Bospacta 16 net

oT Ne
PaccvmoTtpes Bawe 3asenenve ot Ne "
npunaraemble K Hemy OQOKYMEHTbI UCMONHUTENbHBbIM KOMUTETOM
NPYUHATO pelueHue 06 OTKase B

no CnegyrLwnMm OCHOBaHUAM:
1.
2.

HononHutensHas nHdopmauus:

Bbi BnpaBe noBTOpHO OBPaTUTLCA B YNOMHOMOYEHHLI OpraH C 3asBreHMeM o
NPeAOCTABIEHNWN YCINYIW NOCNE YCTPaHEHWUA YKasaHHbIX HapyLLEeHWA.

HaHHblii 0TKa3 MoXeT BbiTb 06xanoBaH B focyneBHOM Mopsake NyTeM HanpaeneHus
»anobbl B yNONHOMOYEHHbI OpraH, a Takke B cyae6HOoM Nopsiake.

Caenenus 00 31eKTpOHHON MoANUcH

HorxHocTHoe nnuye (PHO)

(noanMch YynonHoOMoueHHoro
AOITKHOCTHOrO nuua opraHa)
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MpunoxeHne Ne 3

K aAMUHUCTPATMBHOMY
pernameHTy npeaocTaBneHns
MYHULMUNANLHOW ycnyru no
BblAaye paspeLueHns Ha
BCTynneHwe B 6pak
HECOBEPLUEHHONETHUM,
AOCTUrmMM BospacTta 16 ner

Popma
(BnaHk opraHa, npeaocTaBNAOWEro MyHULMNANsLHYIO yeyry)

Komy:

KoHTaKkTHbIE AaHHbIE:

Mpeactaeutens:

KoHTakTHbIe AaHHble
npegcrasnTenn.

PEWEHWE
06 oTKase B Npneme OOKyMEeHTOB, HEOOXOANMbIX ANA NPEAoCTaBNeHNs
MYHULMNANbHOW YCNyri No Bbigave paspeLleHns Ha BCTynneHue B 6pak
HECOBEPLUEHHONETHWUM, JOCTUrLIMM Bo3pacTa 16 neT

oT Ne
Paccmotpes Bawe 3asBneHve ot Ne "
npunaraemble K Hemy OOKYMEHTLI YNOSTHOMOYEHHbIM opraHom
NPWHATO
pelueHne ob oTKase B npueme [LOKYMEHTOB, HeobxoAnMbIX Ans

no cneayowmM OCHOBaHWAM:

1.
2

PasbAcHeHue npu4nH oTkasa:

HononHutenbHas MHOpMaLUKMA:

Bbl BNpaBe nNOBTOPHO 00OPaTUTbCA B YMNOMHOMOYEHHBIM OpraH C 3asBMEHWEM O
NPefoCTaBNEHUN YCIYr NOCNe YCTPaHEeHUA YKa3aHHbIX HapyLUEHWA.

[aHHbIA 0TKa3 MoxeT ObiTb 0BXanosaH B 4ocyAeBHOM MopaaKe nyTeM HanpaBreHus
anobbl B yNOMHOMOYEHHBIN OpraH, a Takke B cygebGHoM nopsake.

CeeaeHHA 00 ANIeKTPOHHOMN MTOAMHCH

JomxHocTHoe nuuo (PNO)

(noanuch ynonHOMoYeHHOro
AOSPKHOCTHOrO nunua opraxa)
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MpunoxeHne Ne 4

K agMWHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MYHULMNANbLHOW YCryry no
BblJave paspeLleHuns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM,
AOCTUTLLKM BOo3pacTta 16 net

Popma

(HauMeHOBaHUe OpraHa MeCcTHOrO CaMOyYNpasnexns)

oT

(chamunus, uma, oT4eCTBO 3aaBUTENS)
Afpec MecTa XUTenbCcTBa W (UNK) agpec mecTta
npebriBannAa 3aABUTENS:

TenedoH 3asBUTENS
Afpec aneKkTpoHHOI NoYTkl 3aaBUTENS

3aasneHune.

[Mpoly paspelmnTs MHe A0 AOCTUXEHUSA BO3pacTa BOCEMHaALUAaTU feT BCTYNUTh
B Bpak ¢ rp.

npoxuBarLmm(en) nata poxaeHus

nacnopT Bbl4aH (Koraa, Kem)

no Npu4nHe

(para) (nognwce) _ (®.1N.0)

[Mpolwy paspelmTb MHe BCTYnuUTb B Bpak ¢ rp.

A0 AOCTUXKEHUS UM (et0) BO3pacTa BOCEMHaALaTH neT.
[ara poxaeHus ;

npoXuBaoLLnMiA(an)

nacnopT BblgaH (koraa, kem)
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PeKBM3NTbI aKTOBOW 3aN1CK O POXAEHWUM:

Ne akToROR 3anucu ,
[aTa Bblgavn akToBOW 3anucu ,
MecTo rocynapCTBEHHOW PErMCTpaLMK aKTOBO 3aMUCU O POXKAEHUN

PesynbTaTt npefocTaBneHns MyHULMNAansHOM YCyrv, NpoLuy NpeaocTaBnT:

|:|B nuuHbIM - KabuHet [lopTana rocynapCTBEHHbIX W MyHWLMNAMbHbIX  Yenyr
Pecnybnukn TaTapcTan;

DB MHOTOYHKLIMOHANbHOM  LEHTPE MpPeAoCTaBMNeHna rocyaapCTBEHHbIX U
MyHULMNaneHeIX yenyr Pecnybnuku TaTapceTaH;

D B OpeaHe.

(gaTa) (noanuck) (®.1.0.)



