NcnonHutenbHbI KOMUTET BULLIMYHUYMHCKOrO CENbCKOro noceneHus
AnNbMeTbeBCKOro MyHMLMNANIbHOIO panoHa
Pecnybnukn TaTapcTaH

NMOCTAHOBIEHNE

25 nionga 2022 ropa Ne 8

06 yTBEPXKOEHUN aOMUHUCTPATUBHOIO
pernameHTa NpeaocTaBneHns
MYHULMNAnbHOM YCIyru no Bblaave
paspeLLeHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUTLLMM
Bo3pacTa 16 nert

Bo ucnonHeHne ®epepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne 210-93
«O06 opraHusauumn NpeaocTaBnNeHNs rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr»

NcnonHutenbHbI KOMUTET BULLMYHYMHCKOTO CEeMbCKOro NocesnieHns
NOCTAHOBIAET:

1. YTBEpOUTb aAMUHUCTPATMBHbLIN pernaMmeHT npeoCcTaBfieHns MyHULUNAanbHON
ycriyrm no Bbljaye paspelleHuss Ha BCTynneHne B 6Opak HecoBepLUEHHONETHUM,
pocturwmm Bo3pacta 16 net (MpunoxeHne Ne 1).

2. O6HapopoBsaTb HacTosLee nocTaHoBrieHve Ha  cneyunanbHbIX
MHAOPMALMNOHHBIX CTeHAAX, PacrnosioXEeHHbIX Ha TeppUTOPUAX HacerneHHbIX MYHKTOB:
AnbmeTbeBCKUI paKoH, c.buwmyHya, yn.CoseTtckad, 57a, g.Kama-Enra, yn.Kama-Enra, g. 26a,
a.Ak-umwuma, yn.Ak-Yvwma, g.1, noc.baxvacapan, yn.3emnsHudHasg, 4.1, pasmMectutb Ha
«OdmymnansHoM rnopTane npasoBon WHopMmauun Pecnybnukn  TaTtapctaH»
(PRAVO.TATARSTAN.RU) 1 Ha cante AnbMeTbeBCKOrO MyHMULMMNANbHOIO panoHa B
NHPOPMAaLMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu «IHTepHeT».

3. Hactosduwee noctaHOBNeHuMe BCTynaeT B Curly nocre ero oduunanbHOro
onybnukoBaHusa (obHapogoBaHuS).

4. KOHTpOrb 3a MCNOSTHEHMEM HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNsA 3a COBOMN.
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MpunoxeHne Ne1

K MocTaHoBreHno VIcnonHUTensHOro KommreTta
BuwmMyHYMHCKOro cenbcKkoro noceneHuns
AnbMeTbLEBCKOro MyHMULUMMNANLHOIO panoHa
Pecnybnukn TaTapcTaH

oT 25 nons 2022 r. Ne 8

AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHns MyHMUMNANbHOW YCIyrn No Bbldayve paspeLleHns Ha BCTynneHne B
Opak HecoBepLUEHHOETHMUM, OCTUrnM Bo3dpacTta 16 net

1. O6Lwue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

HacToawun agMMHUCTPATUBHBIA perfiamMeHT npeaocTaBneHns MyHULMNansHOM
ycnyru (ganee — agMMHUCTPATMBHBIWM perfiaMeHT) yCcTaHaBnMBaeT cTaHaapT U NOpsAoK
npefoCcTaBfeHNss MyHULMNANbHON YCryri Nno Bbldaye paspeLlleHns Ha BCTynsneHue B
Opak HecoBepLUEHHOMNETHNUM, SOCTUrUMM Bo3pacTa 16 net (ganee — MyHuumMnanbHas
ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, umewWMMM NpPaBO Ha MNOMyvYeHWe MyHULMNAnbHOW YCnyru,
ABNAIOTCA HECOBEpPLUEHHONETHWE rpaxaaHe, gocTurine Bospacta 16 net (ganee —
3asBUTEND).

1.2.2. C 3asBneHnem BnpaBe o0OpaTuTbCA NpeacTaBuUTENb 3aaBUTENS,
AENCTBYIOLUN HA OCHOBAHWW OOKYMEHTa, YAOCTOBEPAOLLEro ero nosiHoMound, nubo
3aKOHHbIV NpeacTaBMTenb PU3NYECKOro nuua (ganee — npeacTaBuUTeNb 3adBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfiEHNUN MyHULMNATbHON YCyrn

1.3.1. WNHpopmaums o nopsgke npenoctaBneHna MyHUUMNAanbHOW YCnyru
pasmeLllaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHdaX, coAepXallMx Bu3yarnbHYHO W TEKCTOBYIO
WHpOpMAUMIO O  MyHMUMMAnNbHOM  yCnyre, pacrnonoXeHHbIX B  MOMELLEeHUAX
MHOTrOyHKUNOHAIbHbIX LEeHTpoB npegocTaBreHns rocy4apCTBEHHbIX n
MYHULMNANbHbIX YCYT.

2) Ha cante AnbMETbLEBCKOr0 MYHMUMNANbHOIO pamoHa B WHAOPMAaLWOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (http://www.almetyevsk.tatar.ru.);

3) Ha [lopTtane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnuku
TatapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun noprtan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCyr (QYHKLUWIA)
(https://www.gosuslugi.ru) (aanee — EguHbii nopTtan);

5) B rocyaapCTBEHHOW MHPOPMaLMOHHON cnucteme «PeecTp rocygapCTBEHHbIX U
MyHUumMnanbHblX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocam npefocTaBfieHUss MyHULUNanbHOW
yCIyrn ocyLeCcTBNaeTCs:

1) B MHOropyHKUMOHArbHbIX LEHTpax NpefoCTaBfieHUst FOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM O6paLleHum - JIMYHO UMK NO TENEeqOHY;

2) B HTEpakTuBHOM (popme PecnybrnmkaHckoro noprana;
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3) B WcnonHutenbHOM komuteTe BUWMYHUYMHCKOrO CenbCKOro mnoceneHus
AnbMeTbeBCKOro MyHULMNansHoro pamoHa Pecnybnukn TatapctaH (ganee — OpraH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npv NMCbMEHHOM (B TOM Yncne B opme 3NEeKTPOHHOIO JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTerne Mo noyTe, B ANIEKTPOHHON hOpME NO SNIEKTPOHHOM MoYTe.

1.3.3. Hpopmaumna Ha EpguHom noptane, PecnybnukaHckom nopTtane o
nopsigke n cpokax npeaoctaBreHns MyHUUMNanbHOM yCryrm Ha OCHOBaHUW CBEAEHUN,
cogepxawmxca B PeecTpe rocygapCTBeHHbIX M MyHUUMManbHbIX  YCAYT,
npegocrasnseTca 3asasutento 6ecnnaTHo.

HocTtyn K nHpopmMauumn o cpokax u nopsiake npenocTaBfieHUss MyHULMNAnsHOW
ycnyru ocyuiecTtsrnsieTca 6e3 BbINofIHEeHUS 3asaBuUTeNneM Kaknx-nmbo TpebosaHuin, B TOM
yucne ©0e3 UCNONb30BaHMS MNPOrpaMMHOro obecnevyeHus, ycTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeactea 3asBuTens TpebyeT 3aknioyYeHUst NUUEH3MOHHOMO MU UHOTO
cornawleHus c npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npegycMmaTpuBatloLLero B3MMaHue nnatbl, permcTpaumnio unm asTopmusaumio 3adaButens,
Unu NpegocTaBneHne UM NepcoHanbHbIX JAaHHbIX.

1.3.4. MNpun obpaweHnn 3aaBuUTens NUYHO UK No TenedoHy B COOTBETCTBUN C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs nHopmauma:

1) 0 MEeCTe HaxOXOEHUs MHOro(yHKLMOHANbLHOIO LUeHTpa npeaocTaBrieHns
rocygapCTBEHHbIX M MyHuuunaneHblx ycnyr, OpraHa (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOoHbl);

2) 0 nopsigke npenoCcTaBfeHUd MyHUUMNanbHOW YycnyrM, o crnocobax u
CpoKax nogaudu 3asiBfieHun;

3) O KaTeropmsax rpaxgaH, KOTOpbIM MpefocTaBnseTca MyHuuunanbHas
ycriyra; 0 HOpMaTUBHbBIX NMPaBOBbIX akTax, perynMpyloLmnx BONpockl NpegocTaBneHns
MYHULMNANbHOW YCryru;

4) 0 nepeyvHe OOKYMEHTOB, HEOOXOOUMbIX AS1 PaCCMOTPEHUS 3asBNEHUs O
npegocTaBfeHnun  MyHULMNAanNbHOW ycryrm, O Cpokax npuvemMa W perucrpauum
3aaBneHus;

5) 0 X04e NpeAoCcTaBieHNs MyHULUNAnbHOW yCnyru;

6) O MeCTe pasMelleHnss Ha cauTe uHgopmaumm o Bonpocam
npegocTaBfieHns MyHUUUNArIbHON YCNYTu;

7) 0 nopsigke obxanoBaHua AeNCcTBUn nnnu 6e30enCTBUA OOMMKHOCTHBIX JnLY
OpraHa.

Mo nucbMeHHOMY obpalleHnto COTPYAHMKM OTAena, OTBETCTBEHHOrMo 3a
npegocTaBfieHne MyHUUMNANbHOM  ycnyru, nogpobHoO B MNUCbMEHHOW dopme
Pas3bACHAT 3asaBUTEN0 MOPALOK NpedoCTaBfeHuUs MYyHUUMNAnNbHOW YCNyru wu
BOMPOCHI, YKa3aHHble B HACTOALEM MNYHKTe agMUHUCTPATUBHOINO perfameHTa, n B
TeyeHne Tpex pabounmx OHen Co OHA pernctpaumm obpalleHus HanpaenslT OTBeT
3aasutento. OTBeTbl Jal0TCa Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha £3blke obpalleHuss MUCMNOMb3YTCHA roCygapCTBEHHble A3blkin Pecnybnuku
TartapcTtaH.

1.3.5. MecToHaxoxgeHne UcnonHUTenbHoro kommteTa: Pecnybnuka TaTtapcTaH,
AnbMeTbeBCKUM palnoH, c.buumyHya yn.Cosetckas 4.57A

Mpadomk npuema: sTopHUK ¢ 13:00 go 16:00, yeTtBepr ¢ 8:00 go 12:00.

1.3.6. CnpaBo4Hbi TenedoH: 8 (8553) 34-80-30.

1.3.7. VIHdhopmauus no Bonpocam npeaocTaBfeHUst MyHULMNANbHOW YCIyru
pasmMellaeTcd Ha canTe  AnbMeTbeBCKOro  MYHUUMMAanbHOro  pamoHa B
NHJOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «/HTepHeT» u Ha MHOPMaALUNOHHBLIX
cTeHaax B nomeleHnax OpraHa anga paboTbl ¢ 3ad9BUTENSIMA.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukm  TaTtapcraH,
pasmewaemad Ha MHMPOPMAUMOHHBIX CTeHOax W Ha canTe AnbMeTbeBCKOro
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MYHULMMANbLHOMO  paoHa B MHAPOPMaLNOHHO-TENEKOMMYHUKALUUMOHHOW  CeTu
«MHTepHeT», BKNOYaeT cBedeHWA O MyHuUMNanbHOW Yycnyre, copep)awuecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPaATUBHOIO pernamMeHTa,
MHOPMALUMID O MECTe HaxXOXOEHWUSA, CNpaBOYHbIX TenedoHax, BpeMeHu paboThbl
OpraHa, o rpacvke npvema 3asiBfieHU Ha nNpegocTaBneHme MyHUUMnNanbHOM yCnyru.

1.4. HopmaTuBHble NpaBOBbIE akTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM YCryri

1.4.1. [llepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynpyroLmnx
npefocTaBfieHne MyHUMUMNANbHOM YCryrn (C yKasaHUMEM PEKBU3UTOB HOPMAaTUBHbIX
NpPaBoOBbIX aKTOB W WUCTOYHMKOB WX OuuManbHOro onybnukoBaHusl), pasmelleH Ha
EaovHom noptane, B PeecTpe rocygapCTBEHHbIX M MYHULUUNANbHLIX YCNyr, Ha cauTte
AnNbMeTbeBCKOro MYHULMMNANbHOro panoHa B MHOPMALMOHHO-
TeNneKoOMMYHUKaUNOHHOW ceTn «AHTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO perfiameHTa B [JOeWCTBYHOLLEN pefakuum
nognexuTt pasmelleHnio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHUUMNAnNbHbIX YCnyr, Ha cauTe ANnNbMEeTbEBCKOrO0 MYHWUMMANbHOIO panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTU «HTEepHETY.

1.5. TepMI/IHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe,
n nx onpepeneHnad

1.5.1. B agMnHUCTpaTUBHOM pernamMmeHTe NCNosb3yTcsa cnegyowme TepMuHbl U
onpeaeneHus:

yoaneHHoe pabovyee MecTO MHOro(yHKUMOHANbHOro LieHTpa NpeaocTaBrieHus
roCygapCTBEHHbIX M MyHUUMNAnbHbIX YCnyr — TepputopuanbHo 060cobneHHoe
CTPYKTYpHOE nogpasgeneHuve (ochunc) MHOro©yHKLNOHANbHOro LeHTpa
npefoCTaBEHNS rOCY4apCTBEHHbIX U MYHULMNANbHbIX YCAyr, CO34aHHOE B rOPOACKOM
(cenbckom) noceneHnn MyHUUUNanbHOro pamoHa unu B ropoackom okpyre Pecnybnukm
TarapctaH B CoOTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumm LeaTeNbHOCTU
MHOIrOOYHKLMNOHaMNbHbIX LEeHTpOB npenocTaBneHus rocygapCTBEHHbIX n
MYHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBMNeHneM lNpaButenbcTBa Poccumnckomn
depepaumm ot 22 pekabpa 2012 roga Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHmsaumm  OesTenbHOCTU  MHOFO(YHKUMOHANbHbIX LIEHTPOB  NpeaoCTaBlieHMs
rocygapCTBEHHbIX U MyHUUMMNAMNBbHbBIX YCITYr»;

TexHuyeckas owunbka - owunbka (onmucka, onedvatka, rpaMmmaTuyeckas Wnu
apudmeTndeckan owmnbka nmbo nogobHas owwnbka), OOMyLWEHHas OpraHom,
NpefoCTaBnAWMM  MyHMUMNANbHYKO YCRyry, W npuBedwasi K HecoOTBETCTBUIO
CBEAEHUIN, BHECEHHbBIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCnyru), CBEAEHNAM B
AOKyMEHTaX, Ha OCHOBaHMN KOTOPbIX BHOCUITUCb CBEOEHWS;

EonHaa cuctema ugeHTUUKauMm M ayTeHTUduKaunum B WUHAPACTPYKTYpe,
obecneymBatoLLen NHGOPMALIMOHHO-TEXHONOMMYEecKoe B3aMmMogencTeue
MHAOPMALMOHHLIX CUCTEM, UCMNOSb3YEMbIX NS NPEeAOCTaBMNEHNS TOCYyAapPCTBEHHbIX U
MYHULMNAnNbHbIX yCcnyr B anekTpoHHon dopme (aanee — ECUA) — denepanbHas
rocygapcrBeHHas nHdopmaumoHHasi cuctema, obecneyvmBaroLas CaHKLMOHNUPOBAHHbIN
AO0CTYN Y4aCTHUKOB MHGOPMaLMOHHOIO B3aUMOAENCTBUS B CUCTEME MAEHTUDMKaUNN 1
ayTeHTUduKaumm K nHdopmaLunu, cogepxawiencs B rocygapCTBEHHbIX
MHOPMALMOHHBIX CUCTEMAX N MHBIX MHPOPMALIMOHHBIX CUCTEMAX,;

Mo®Ll - MNocypnapctBeHHoe OrogxeTHoe yypexaeHue «MHOorodyHKUMOHanbHbIN
LEeHTp npefoCTaBneHusi roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapcTtaHy;
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WcnonHuteneHbln  koMuTeT — WCNONHUTENbHBLIN KOMUTET BULLMYHUYMHCKOrO
CcenbCKoro noceneHns AnbMEeTbLEBCKOrO  MyHUUMMNANbHOro panoHa PecnyGnvku
TartapcTaH;

EMP 3AIC — EovHbI rocyaapCTBEHHbIM peecTp 3anucen akToB rpaXaaHCKoro
COCTOSIHUS;

ANC MoLl - ABTOMaTM3MpPOBaHHAasA MHOPMaLMOHHas cuctema
MHOrOYHKLUNOHAaNbHbIX LEeHTpOoB npegocTaBneHus rocygapCTBEHHbIX n
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5.2. B agMMHUCTpaTMBHOM pernamMeHTe nog 3asiBfieHMeM O NpefocTaBieHun
MyHULMNANbHOM ycrnyru (fanee - 3asiBneHne) noHMMaeTcs 3anpoc O nNpeaocTaBneHnmn
MYHULMMANbHOW YCryrn, MOAAHHbIN B COOTBETCTBMM C MNyHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusauum
npegocTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyry (ganee — deaepanbHbIn
3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHnss MyHUUunansHom ycnyrm
2.1. HammeHoBaHWe MyHULMMNAnNsHOW ycnyru

Bblgaya paspelueHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, 4OCTUMLNUM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHne UnCNONHUTENBHO-PACNOPSAANUTENBHOMO oOpraHa MEeCTHOro
camMmoynpasneHnda, HenocpenCTBEHHO NPeaoCTaBnAlWero MyHAUUNanbHY YCnyry:
McnonHuUTenbHbIM KOMUTET BULLIMYHYMHCKOrO CEnbCKOro rnoceneHuss ArnbMeTbeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcraH.

2.3. Onncanue pesynbTata NpefocTaBneHns MyHULMNansHOM yCryrm

2.3.1. Pe3ynbTtaToM NpefocTaBfeHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) peweHne O Bbldaye paspelleHMss Ha  BCTynfeHne B Opak
HecoBepLUEHHONETHUM, JocTUrwmMm Bo3pacTta 16 net (MpunoxeHune Ne 1 Kk HacToaweMy
aAMWHUCTPaTUBHOMY perfamMeHTy);

2) peweHve o6 oOTKase B NpedoCTaBfeHUM  MyHUUMNANbHOW  YCNyru
(MpunoxeHne Ne 2 k HacTosWEMY aaMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne o006 oOTkaze B MNpuemMe [OOKYMEHTOB, HeobxoauMmbiX AOnsi
npegocTtaBneHna MyHuumnanbHon ycnyrn (MpunoxeHne Ne 3 Kk HacTosiwemy
afMWHUCTPaTUBHOMY perfiaMeHTy).

2.3.2. PesynbtaT npegocTtaBneHUs MyHUUMNANbHOW YCIyrn HanpasnseTcs
3aaBuTento B OpPMe  3MEKTPOHHOrO  OOKyMeHTa, MOAMUCAHHOIO  YCUNEHHOW
KBannuUMpOBaHHOW 3NEKTPOHHON MOAMUCHIO YNONIHOMOYEHHOIo OOJMKHOCTHOroO nuua
OpraHa, B cootBeTCcTBUM C PeaepanbHbiM 3akoHOM oT 6 anpensa 2011 roga  Ne 63-93
«O06 anekTpoHHon noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-D3) B NUYHLIN
kabuHeT EpmHoro noptan. B cnyyae HanpaBneHus 3asBreHUMs NOCPeaCTBOM
PecnybnukaHckoro noptana pesynbTaT MpefoCTaBAeHUs MYHUUMNAnbHOM  YCRyru
HanpaBnseTCca B NMYHbIM kKabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asBuTEns pes3ynbTaT NPeaoCTaBfEHUS MyHMUMNANbHON
ycnyrin Bblgaetca B OpraHe wunu B MOLL B dopme 3k3emnnsgpa 3MeKTPOHHOro
AOKYMEHTa, pacrneyaTtaHHOro Ha OymaXHOM HocuTene, 3aBEepPeHHOro mnevyaTblo U
noanncbild COOTBETCTBEHHO YMOSMIHOMOYEHHOIO AOMMKHOCTHOro nuua OpraHa wnu
paboTHuka MOL.

2.34. 3aaBuTenb BnpaBse NnonyynTb pesynbTaT npenocrasrieHns
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MyHMLLMHaHbHOVI ycrnyru B cbopme ANEKTPOHHOIo AOKyMeHTa B TeHEeHUE CPOKa AencTensa
pesyribTaTta npeanocraBrieHNUA MyHI/ILI,I/II'IaJ'IbHOI7I yCnyru.

2.4. Cpok npefocTaBrieHUst MyHULMNAnNsHOW YCNyru, B TOM YUCHe C y4eTOM
Heob6xoAMMoCTN obpalleHnsa B opraHn3aunm, y4acTByoLLne B NpeaoCcTaBneHmm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBEHUS NpeaoCTaBneHna MyHUUmnansHom
yCnyru B crniyyae, ecnv BO3MOXHOCTb NPUOCTAHOBEHNSA NpesyCcMOTpeHa
3akoHogaTenbcTBoM Poccunckon degepaunmn, Cpok Bblaaym (HanpasieHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM nNpegoCcTaBeHnss MyHUUMNansHOW ycnyrm

2.4.1. MyHuumnansHas ycrnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.

2.4.2. lNpuoctaHoBNeHNe cpoka NpeaocTaBfeHnUss MyHUUUNANbHOW YCNYyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne OOKYMEHTa, SBMAKOLWEroca pesynbTaToM npefocTaBneHus
MyHAUMNANbHOM  ycriyrm B (QOpPME  3NEeKTPOHHOro  OOKyMeHTa,  3asBUTEnNto
OCyLLeCTBNAETCA B AeHb OPOPMIIEHUA U perucTpaumn pesyrnbTata npegocraBrieHus
MYHULMNANbHOW YCNyru.

2.5. VicyepnbiBaloLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU NN UHBIMU HOPMAaTUBHbLIMU NPaBOBLIMK akTaMu AN
npenocTaBneHnst MyHUUMNanbHOM YCnyru, a Takke yCryr, KoTopble SBNSTCA
HeoGxoauMbIMU N 06a3aTenNbHbIMU ANS NpeaoCcTaBneHns MyHULMNanbHbIX YCIyr,
nognexalux npeacTaBneHnto 3asiBUTENeM, Cnocobbl UX NomyyYeHns 3asBuTenem, B
TOM 4YnCne B 3NEKTPOHHOM hopMe, NOPSAOK UX NpeacTaBNeHns

2.5.1. na nonyyeHna MyHUUUNANbLHOW YyCnyrn 3asBuUTENb npeacrasnseT
cnegylouime JOKYMEHTbI:

1)  OOKYMEHTbl, YyOOCTOBEpSAKOWME  NUYHOCTb  BCTynawwmx B 6pak
(He TpebyeTca B crnyyae obpalleHust nocpeacrsom PecnybnukaHckoro noprana);

2) [OOKYMEHT, YAOOCTOBEPSHOLWMUA MOMHOMOYMS NpeacTaBuTens 3adaBuTens
(He TpebyeTca B crnydae obpalleHnsi 3aKOHHOro NpeacTaBUTENS 3aaBUTENS);

3) 3asBneHue:

B chopmMe AoKymeHTa Ha BymaxHom HocuTene ([MpunoxeHne Ne 4 k HacTodAwemy
agMWHUCTPaTUBHOMY perfiamMeHTy);

B 3NEKTPOHHOM dopme (3anonHgaeTcs nocpencTBoMm BHECEeHUs
COOTBETCTBYIOLMX CBEAEHWA B 3NEKTPOHHYK popMy 3asiBNeHusl), nognucaHHoe B
cooTBeTCTBUM C TpeboBaHnAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu
obpalueHun nocpeactsom PecnybnmkaHckoro noprana;

4) NNCbMEHHOE corfnacue 3akOHHbIX NpeacTaBuTenen nuy, BCTynawwmux B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBIEHHOM 3aKOHOA4AaTeNbCTBOM O HOTapuarTe;

5) nokyMeHTbI, noaTBepXxaatowme ocobble 06CTOATENBCTBA CHMKEHUS BpPayYHOro
BO3pacTa (cnpaBka MeULMHCKOW OpraHM3aumm rocyaapCTBEHHOM NN MyHULMNANbHON
CUCTEMbl  3[pPaBOOXPaHEHUs O Hanuumm 6GepeMeHHOCTU NUBO  OOKYMEHTHI,
noaTeepXgatwLlime HenocpeACTBEHHYI Yrpo3y >XWU3HM OOHOM0 W3 UL, >KenarLimx
BCTYNnUTb B Opak).

2.5.2. 3asBneHve v npunaraemble AOKYMEHTbl MOryT ObiTb nNpenCcTaBMEHbI
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MOLl Ha ByMaKHbIX HOCUTENSX U B BMAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpenctsoM PecnybrnmkaHCKoro noptana B 9NeKTPOHHON hOpME;

3) B OpraH nn4yHO unM NOCPeacTBOM MOYTOBOW CBA3N Ha OyMakHOM HocuTene.
3asiBneHvMe u npunaraemble LOKYMEHTbl, Mpy HanpasneHun MNOCPeacTBOM MOYTOBOW
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CBSI3U1, 3aBEPSTCA B YCTAHOBNEHHOM NOpSAKe.

2.5.3. 3asBneHve Npu HanpaeneHun nocpeacTtBom PecnybnvkaHcKoro noprtana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[na nonyyeHnsa NpocTon 3NEeKTPOHHOW MNOANUCHK 3asBUTENIO HEOHXO4MMO NPONTH
npoueaypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuce.

OnNeKTPOHHbIE AOKYMEHTbI (3N1eKTPOHHbIe 00pa3sbl AOKYMEHTOB), yKa3aHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPATMBHOIO perfiaMmeHTa, 3aBepsioTcs
YCUINEHHON KBaNUMUUMPOBAHHON MNOAMUCHLIO NUL, YMNOMIHOMOYEHHbLIX Ha CO34aHue U
noanncaHne Taknx JOKYMEHTOB, B TOM YMCIle HOTapuycamum.

OnNeKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHbIE 00pa3sbl AOKYMEHTOB), Npuaraemble K
3asiBMEeHN0, B TOM YUCe JOBEPEHHOCTU, HanpaBnawnTcs B Buae gannos B oopmatax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npegocTaBnsieMblX 3NEKTPOHHbIX AOKYMEHTOB (3NEeKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AOSMPKHO MO3BOSMATL B MOSMIHOM OObeme npovntaTb TEKCT AOKyMeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTb OT 3asiBUTENS:

1) npeacTaBneHns AOKYMEHTOB U MH(OPMaLMN UK OCYLLIECTBIEHUS AENCTBUMN,
npeacTaBfieHne WU OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCcMOTPEeHO HOPMaTUMBHbLIMMU
NpaBOBbIMM aKTamu, PerynupyrolmnuMm OTHOLIEHUS!, BO3HUKaKOLWME B CBA3WM C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) ocyLwlecTBreHNa OeNUCTBUA, B TOM YUCIe COorfliacoBaHun, HEOBXoaMMbIX N4
NONyyYeHNs MyHUUMMANbHOW YCyrM W CBA3a@HHbIX C oOOpaweHnem B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBlieHMsl, OpraHu3auuu, 3a
UCKMIOYEHNEM MOSyYEHUS YCNyr W  MONyYeHus [OOKYMEHTOB W WHGOopmMauuu,
npefocTaBnsieMblX B pe3ynbTaTe nNpefoCTaBfieHUs TakuX YCMyr, BKIOYEHHbIX B
nepeyHn, ykasaHHole B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0bA3aTENBHbIX YCAYT);

3) npeacTaBneHuMst OOKYMEHTOB W MHAOPMaUWKW, OTCYTCTBME WU (Mnn)
HeOCTOBEPHOCTb KOTOPLIX HE YyKasblBanucCb Npu nepBoHadanbHOM OTKase B Npueme
AOKYMEHTOB, HeobxoauMMmbIX AN NpefoCTaBfieHuMs MyHuuuMnanbHoOW ycnyru, nmbo B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYTn, 3a UCKMOYEHNEM CIeayoLMX Cry4aeB:

a) wunameHeHne TpeboBaHW HOPMATMBHbLIX MPABOBbIX AaKTOB, KacatoLnXca
npegoCcTaBfeHNs MyHULMNANbHOW yCnyru, nocne nepBoHavanbHOW nogadn 3asBneHus
0 NpeaocTaBneHNN MyHULUNANbHOW YCNYTK;

0) Hannume owmnbOoK B 3asiBNIEHMM O NPEAOCTaBEHUN MYHULMNANBHOW YCIyrn m
AOKYMEHTaX, MOAaHHbIX 3asiBUTENeM nMocrne nepBoHavanbHOro oTka3a B npueme
AOKYMEHTOB, HeobxoauMMmbIX AN NpefoCTaBfeHUss MyHUUMNanbHOW ycnyri, nubo B
npefocTaBfeHMM MyHULMNANbHOM YCIYTN U HE BKMOYEHHbIX B NPEeACTaBMEHHbIA paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHME CPOKa OENCTBUSA OOKYMEHTOB UNN N3MEHEHME MHGOpMaLUK nocne
nepBoHa4YanbHOro oTkasa B NpMemMe OOKYMEHTOB, HEODXOOMMbIX NS NpeaoCTaBreHus
MYHULMNAnbHOM ycnyru, nnbo B npegoCTaBfeHMM MyHULMNATBHOW YCAYru;

r) BbISIBNEHME [OOKYMEHTanbHO noATBEPXOAEHHOro dakta (MpuM3HaKoB)
OWKnBOYHOro wMnM NpoTUBOMPABHOIO AenctBus (6e3a4encTBusl) AOMKHOCTHOIO nuua
OpraHa, pa6oTHuka MOL|, npu nepBoHavanbHOM OTKa3e B MpPUEME [OOKYMEHTOB,
HeobxoaMMbIX ANS NpeaocTaBneHns MyHMLUnanbHom ycnyrm, nmbo B npegocTaBneHum
MYHULMNANbHOM YCNyrn, 0 Yem B MUCbMEHHOM BMAE 3a MOAMUCBID PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpuMeEMe [OKYMEHTOB, HeoOXOAuMMbIX ONs
nNpegocTaBfieHNs  MyHUUUNAnNbHOW YCNyru, yBeAOMISETCS 3asBuUTeNnb, a Takke
NMPUHOCATCA U3BMHEHMS 3a JOCTaBIEHHblE HeYA06CTBa;

4) npepocTaBneHns Ha OymMaxHOM HocuTene AOKYMEHTOB M WHdopmauuu,
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9NEeKTPOHHble 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-P3, 3a ucknoyeHnem criyvyaes, ecnu
HaHeceHMe OTMETOK Ha Takue OOKYMEeHTbl NMnbo ux msbsaTue ABNSeTcs HeobxoaumbIM
yCrioBueM npegocTaBrieHUs rocyAapCTBEHHON WNWU MYHUUMMAnNbHOW YCMyrn, N MHbIX
crny4aeB, YCTaHOBMNEHHbIX oefeparnbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatowmi nepeyveHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMu A1151 NpeAoCTaBNeHNa MyHULUNAabHOW YCIyTn,
KOTOpble HaXOAATCS B pacnopsXXeHUU rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOroO

camoynpasneHus U NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unv opraHam
MECTHOro camoyrnpaBfeHnsa opraHn3aLnm n KoTopble 3asBUTENb BNpase NpeacTaBuUTb,
a Takke cnocobbl X NOSy4YeHNs 3adBUTENSIMU, B TOM YUCIE B 3NIEKTPOHHOM bopme,
nopsiaoK UX NpeacTaBneHunst; rocy4apCTBEHHbIM OpraH, opraH MeCTHOro
camoynpasneHus nmbo opraHn3aums, B pacnopsiKeHUM KOTOPbIX HAXOAATCA AaHHbIe
OOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBefeHus o poxaeHumn peberka — EIMP 3AIC;

2) cBefleHust 06 yctaHoBneHuu otuoBectea — EIMP 3AIC;

3) cBegeHns O nacnopTte rpaxgaHuHa Poccunckon dPepepaumm — MB[
Poccuy;

4) cBefeHus 3 MHGOPMAaLMOHHOM CUCTEMbI HOTapuaTta O HoTapuanbHO
3aBepeHHOM AoKymMeHTe — PefepanbHasa HoTapuarnbHas nanara;

5) cBefeHus o6 ycTaHOBREHUW onekn Hag pebeHKoM u3 pelleHusi opraHa
ornekn n noneymTtesnibcTea — cnosiHNTenbHbI KOMUTET PanoHa;

6) CBEAEHUs O PErncTpaumMoHHOM Yy4yeTe MO MECTY XUTenbCTBa U MeCTy
npebbiBaHus — MBLl Poccun.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb OOKYMEHTbl (CBe4eHWs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agAMUHUCTPATUBHOIO pernameHTa, B dopme
3NIEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbLIX YCUNEHHOW KBanMUUMPOBAHHOW MNOANUCHI0
nny, YNOSTHOMOYEHHbIX Ha cO3daHue M noanucaHue Takux OOKYMEHTOB, Npu nogade
3asiBreHnS.

2.6.3. HenpegcraBneHne (HeCBOEBPEMEHHOE NpeaCTaBfiEHUE) YyKa3aHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOrO perfaMmeHTa opraHamu rocyfapCTBEHHOW BRacTu,
opraHamm MEeCTHOro cCamoyrnpasrfieHUd, OpraHu3aumsiMnm OOKYMEHTOB W CBELEHWMI He
MOXET ABNATbLCA OCHOBAHMEM ANSA 0TKasa B NpeAoCcTaBeHNN MyHULMNANbHOW YCNYTn.

2.6.4. [JOmMKHOCTHOE nMUO M (MNK) pabOTHMK, YKa3aHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO perfameHTa OpraHoB W oOpraHuM3auun, He npeacrasMBLIME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3anpOLLUEHHbIE N HAXOOALWMECH B PaCropsiKEHUN
AOKYMEHT UNU CBeAEHUs, noanexar agMUHUCTPATUBHOW, OUCUUNIIMHAPHOW WUIN MHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOoHoAaTeNnbcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asABUTENSA LOOKYMEHTbl CBEAEHUS, B TOM
yucne noaTBepXaawLWmMe BHECEHWE 3asBUATENEM nnaTtbl 3a nNpefocTaBneHue
MYHULMMNANbHOW YCyrn, Haxogsilmnecss B PacrnopsikEHUN rocyaapCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOIro camoyrnpaBneHns N NOABELOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam
UM opraHamMm MecTHOro caMoynpaBfieHnst OpraHn3auunin.

HenpencraBneHue 3aaBuTeENeM LOKYMEHTOB, COAEPXKALLUMX CBEAEHUS, KOTOpbIE
Haxo4dATCA B pacrnopsbkeHUM rocyJapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoyrnpaBfneHus U noAaBedOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Winn opraHam
MECTHOro CcamoyrnpaBfeHuUs opraHuMsaunn, He SBMSETCA OCHOBaAHWEM [Aris OTKasa
3asBUTENIO B NpeaocTaBneHnm MyHUUMnansHom ycrnyru.
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2.7. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHWin An4 oTKa3a B npunemMe JOKyMEHTOB,
HeobGxoauMbIX Ans npenocrassieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru

2.7.1. OcHoBaHMsIMM 0N OTKasa B nNpueme LOKYMEHTOB, HeobxoaumbIX AN
npefocTaBfieHNs MyHULMNANbLHOW YCNYrn, SBASOTCA:

1) npencTaBfieHHble 3asiBUTENIEM OOKYMEHTbl cofepXaT MNOOYUCTKU U
ncrnpaBneHns TekcTa, He 3aBepeHHble B Nopsiake, YCTaHOBMEHHOM 3aKOHOA4ATETbCTBOM
Poccuinckon ®epgepaunu;

2) [OKYMEHTbl cofepaT MOBPEeXAEHUs, Hanudme KOTOpbIX He MNO3BOSISET B
nonHoMm ob6beme ucnonb3oBaTb WHOPMAUMIO W CBEeAEeHUs, coaepXxalimecsa B
AOKyMeHTax aAnsa npefocTaBfieHnss MyHUUMNansHOW yCryru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEHWUSA YTpaTuin CUy Ha MOMEHT
obpalleHns 3a MyHMUMNAnbHOM YCRYron (OOKYMEHT, YOOCTOBEPSAOLWNA MOSTHOMOYNS
npegcrasuTens  3adButens, B cfyydae obpalweHus 3a  npegocTaBrieHMEM
MYHULMMNANbHOM YCNyru yKasaHHbIM NLOM);

4) nopgada 3asdBNeHMs O NpefoCTaBfeHUM MYHULMNANbHOW  YCryrm WU
AOKYMEHTOB, HeobxoauMmblX ANd NpefocTaBneHus MyHUUMNanbHOW ycnyru, B
3IEKTPOHHOM (popMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpeboBaHWN;

5) HekoppeKTHOEe 3anosiHeHne obs3aTenbHbIX Nosfien B opme 3asiBliEHNS, B TOM
yncrne B UHTEpakKTUMBHOM popme 3asBreHuss Ha PecnybnukaHckom nopTtane
(HegocToBEpHOE, HEMNOSTHOE, NMMBO HENPaBUITbHOE 3anosiHEHME);

6) npeacTaBrieHWEe HEMOSHOMO KOMMJEeKTa [LOKYMEHTOB, Heobxoaumbix LN
npegoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

7) 3asBneHve O npeaoCcTaBfeHMM YCIyrm nogaHo B OpraH rocyaapCTBEHHOM
BNacTn, opraH MECTHOro camoynpaBfieHUst UM opraHmn3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpefoCTaBneHne MyHUUMnanbHON yenyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTbenn 11  degepanbHOro 3akoHa
ot 6 anpensa 2011 roga Ne 63-®3 «O6 aneKTpOHHOW NOAMUCUY» YCIOBUIA MPU3HAHUSA
OEeNCTBUTENbHOCTN, YCUNEHHOWN KBANMMPULMPOBAHHOM 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWU ONSA OTkas3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANa NonyYeHna MyHULMNanbHOW yCnyru, SBASEeTCA NcYepnbIBatoLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHMs 1 JOKYMEHTOB, HEOBXOANUMbIX
ANs NpefocTtaBneHns MyHUUMNAnbHOW YCRyrn, MoXeT ObiTb MPUHATO, Kak BO BpeMs
npuema 3asiBUTENS, Tak M MOCne MNofyYeHnss OTBETCTBEHHLIM [OSMKHOCTHBIM JIULIOM
OpraHa HeobxoouMmbIX Ons NPeAoCTaBfEHUA MyHMUMNANbHOM YCnyrn LOKYMEHTOB
(cBeneHwuin) c NCNONb30BaHNEM MEXXBEJOMCTBEHHOIO NHOPMALIMOHHOTO
B3aUMOAENCTBMS, B CPOK, He MnpeBbilwarowmn 9 paboumx gHEN CO OHA perncrpauun
3asBlIEHUS.

2.7.4. 3anpewaeTca oTKasbliBaTb B NpUeMEe 3asiBIEHNA U MHbIX OOKYMEHTOB,
HeoOXoOuMMbIX ANs  NpedocTaBneHus MyHUMUMNAanbHOWM YCNyru, B Cryvyae ecnu
3a8BrneHNe W [OOKYMEHTbl, Heobxoaumble ONA NpeaoCTaBfEHUa  MyHULMMANbHOM
ycnyru, nogaHbl B COOTBETCTBMM C WMH(OpMaUMEN O CpokKax W nopsake
npenocTaBneHns MyHUUMNanbHOW ycnyru, onybnukoBaHHoW Ha EagmHom nopTtane,
PecnybnukaHckom noprane.

2.8. NcyepnbiBaoLwmi nepevyeHb OCHOBaHWU AN NPUOCTaHOBIEHUS
NNn OTKasa B NpeaoCTaBlieHUN MyHULUNAITbHOW YCIyru

2.8.1. OcHOBaHMA ANA NPUOCTAHOBMEHUA NpPefoCTaBfeHUs MyHMUMNanbHON
yCryru oTCyTCTBYIOT.
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2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHUn MyHUUMNANbLHOW YCIyrn:

1) 3aaBuTENb He COOTBETCTBYET KaTeropyum nuy, WMEKLWMX M[paBo Ha
npegocTaBfieHne ycnyru;

2) oTcyTCTBME Y 3adABUTENSA permcTpauumn no MecTy XUTEeNbCTBa Ha TeppuTopun
MyHMLMNanbHOro o6pasoBaHuns;

3) oTcyTcTBME OCODbLIX OBCTOATENLCTB, YKa3aHHbIX B NoAanyHkTe 5 nyHkta 2.5.1.
aZlMUHUCTPATUBHOIO perrnameHTa nmbo obuero pebeHka y nuu, BCTynarwmx B 6pak;

4) B NpeacTaBrieHHbIX 3asBfieHUU U (UIK) JOKYMEHTaX COOEPXUTCA HemnosiHas u
(nnun) HegocToBepHasa MHopMauna.

2.8.3. lepeyeHb OCHOBaHWMM AONs1 OTKa3a B NpefoCTaBfeHMM MyHMUMNarbHON
yCryru BfsieTCA ncyYepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpeAoCTaBleHUN MyHULMNANbHON YCnyru B
cnyyae, ecnv 3adBfeHue O MnpefocTaBfeHUn MyHUUMNanbHOW YCNyrn nogaHo B
COOTBETCTBUM C MHGpOPMaLMEN O CpoKax N Nopsiake NpefocTaBreHns MyHUUUNnanbHON
ycnyru, onybnukosaHHon Ha EgMHom noptane, PecnybnvkaHckom nopTane.

2.9. nOpﬂ,D,OK, pa3mep n ocHoBaHNA B3AMMaHUA rocy,u,apCTBeHHoﬁ NOLWWJTNHbI
W MHOM NnaTbl, B3aUMaeMon 3a npegocrtaBlieHne MyHMLlMﬂaﬂbHOﬁ ycnyrm

MyHuumMnanbHas ycnyra npegoctaBsnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAKTCSA HeobxoaAMMbIMK N 06A3aTenbHbIMK AN
npegocTaBfeHns MyHULUMNanbHOW yCnyrn n NpeaocTaBNATCA opraHM3aumsMm
YNOSTHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHOoAAaTeNbLCTBOM Poccunckon ®egepaunm
aKcnepTamu, y4acTBYHOLMMN B NPeOCTaBeHNN rocy4apCTBEHHbIX MU MyHUUMNANbHbBIX
ycnyr, npeaycMoTpeHHbIX YacTbto 1 ctatb 1 PegepanbHoro 3akoHa ot 27 nons 2010
rona Ne 210-93.

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUSA NNaTbl 3a NpegocTaBneHne yenyr,
KOTopble ABNATCA HeobxoauMbIMU U 0Bs13aTeNbHBIMK A58 NpeoCcTaBeHns
MYHULMNANBHOW YCRyru, BKNoYas nHopmMmauuio 0 MeTOANKe pacyeTa pasmepa Takow
nnaTbl

MpepoctaBneHne HeobxoaMMbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeamn npu nogade sanpoca o
npegocTaBfieHNn MyHULMNANbHOW YCNyr, yCnyru, npegocTaBnseMon opraHnsaumnen,
yyacTBYIOLLEN B NPeJOCTaBeHUN MyHULMNANBHOW YCIyru, U NpU NosyyYyeHnn
pesynbTata NnpeaocTaBreHns Takmx ycnyr

2.121. Bpema oxugaHma nNpu  nogade  3asiBieHUss Ha  NofyyeHue
MYHULMMNANbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpu nonyyeHun pesynbraTa NpegocTaBNeHNa MyHUUMMNANbLHOW YCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. Cpok 1 nopsgok peructpaunm 3anpoca 3asButens o0 npeaocTaBneHmm
MYHUUUNANbLHOW yCNyru 1 ycnyru, npegocraBnsaeMon opraHu3aumen, y4acTByoLen B
npegocTaBfieHUM MyHULUNAbHOW YCIyrn, B TOM YUCIE B 3NEKTPOHHOWN hopme

2.13.1. MNpn nnyHom obpaweHun B MOL| B AeHb nogayn 3asBneHnsa 3asBUTENIO
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BblgaeTcs pacnucka s AUC MOLL ¢ pernctpauMOHHbIM HOMEPOM, NOATBEPXKAAIOLLMM,
4YTO 3asiBfieHMe OTMpPaBrieHo, N JaTOoM NoJayvn 3asBreHus.

2.13.2. Tllpn HanpaBneHun 3aaBneHUs nocpeacTsoM EamHoro noptana,
PecnybnnkaHckoro noprtana 3asiBuTenb B AeHb NO4ayn 3asBNeHns nonyyaeTt B JIMYHOM
kabuHeTe PecnybGnuMkaHCKOro nopTana M Mo 3MEKTPOHHOM noyTe YBeLOMIIEHME,
nogTeepxgawolwee, 4YTO 3asdBNeHWe OTnpaBfieHo, B  KOTOPOM  YyKasblBalOTCA
perncTpaunoHHbI HOMEP U JaTta nogadn 3asBreHus.

2.13.3. lpn nunyHom obpaweHun B OpraH B [AeHb nogayn 3asdBfneHus
YNOSTHOMOYEHHbIM AO0SDKHOCTHLIM Nnuom OpraHa 3asiBUTESNO BblaeTcsl pacnucka us
aBTOMaTU3NPOBAHHON WMH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHoOW AN OKa3aHus
roCyJapCTBEHHbIX U MyHUUMNAMbHLIX YCYyr, C PerncTpauuoHHbLIM HOMEPOM, AaTown
nogayun 3asiBreHns 1 nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPpeaocTaBnaeTcs MyHuumnansHasa
ycnyra, K 3any oXxuaaHus, mectam g 3anonHeHus 3anpocoB 0 NpeaocTaBlieHnn
MYHUUMNANbHOW ycnyru, MHOpMaLMOHHbIM CTeHAAM C obpasLammn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBAEHNS KaXaon MyHULMNAaNnbHON
ycnyru, pasmeLleHnio 1 opopMIIeHNI0 BU3yarbHOW, TEKCTOBOM N MYJIbTUMEANNHOM
WHOpMaUmMK O NOpsiAKe NpeaocTaBreHNsa Takon yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHOAATENbCTBOM U 3aKOHOLaTeNbCTBOM Pecnybnukmn TatapctaH o counanbHOm
3awuTe nHBannaoBs

2.14.1. MNpepocTtaBneHme MyHMUMNANbLHOW YCAYrn OCYLLLECTBASETCA B 30aHUSAX U
NoMeLLLEeHUSAX, 000opyaoBaHHbIX NPOTUBOMNOXKapPHOM cuctemou n cucTeMomn
NoXapoTyLUEHUS.

Mecta npuema 3asButenen obopyayrotca Heobxogumon wmebenbio ans
ohOpMIIEHNS OKYMEHTOB, UH(POPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbCcTBOM Poccunckon ®depepaumm o
coumanbHOM 3aliMTe MHBanMAOB B Uendx 6GecnpensaTCTBEHHOro JocTyrna K MecTy
npegocTaBfeHnsa MyHuumnanbHon ycnyri obecnevmBaeTcs:

1) obecneunBaetTcsa OecnpenAaTCTBEHHbIN OOCTYN WHBANMAOB K MecCTy
npegocTaBfieHna MyHUUMNanoHOW ycnyrn (yooOHbIM BXOA-BbIXOA4 B MNOMELLUEHUA W
nepemeLleHne B Ux npeaenax);

2) BMU3yanbHasi, TEKCTOBas W MyInbTUMeaurMHas WHopMauus O nopsiake
npefocTaBfieHns MyHMUMMNanbHOW ycrnyri pasmellaeTtcs B yOOOHbIX Ons 3asBuTenem
MecTax, B TOM Yucre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) CONpPOBOXAEHNE WUHBANMOOB, MMEILINX CTOMKME pacCTpomUCTBa OYHKLMN
3pEHUs N CaMOCTOATENbHOMO NepeaBUMXEHUS, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOMO MEPEeABMKEHNS MO TeppuTopuMu, Ha
KOTOpPOM pacnonoxeHbl OObEKTbl COUManbHOW, WHXEHEPHON W  TPaHCMOPTHOWM
WMHPACTPYKTYpP, BXOAa B Takme OObekTbl M BbIxO4a M3 HUX, NOCAAKM B TPAHCMOPTHOE
CPEeACTBO U BbICaZKN U3 HErO, B TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KOMSCKY;

5) Hagnexawee pasmMelleHne o00opyaoBaHWUS M HOCUTENEN WHopMaumu,
HeobxoamMMbIx ans obecneyeHna 6ecnpenaTCTBEHHOro 4OCTyNa MHBaNMAOB K ycnyram
C Y4ETOM OrpaHUYEHNn NX XXNU3HeOeATeNbHOCTY;

6) oybnupoBaHme HeobGxoauMOW ONA WHBaANMOOB 3BYKOBOW W 3pPUTENbHOW
WHOpMauuK, a TaKke Hagnucen, 3HAKOB M WHOWM TEKCTOBOWM U rpadpuyeckon
WHJOpMaUUKM 3HaKaMu, BbIMONHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanng;

7) poonyck cypaonepeBoayvnka u TurocypaonepeBogumnka;

8) oonyck cobakm-NnpoBOAHMKA NPU HaNMYUKU OOKYMEHTa, NMOATBEPXKAAOLLEro ee
cneunanbHoe oOyyeHMe U BblgaBaemMoro no dopmMe K B Nopsgke, KoTopble
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yCTaHOBMEHbI npukasom MuHWUCTepcTBa Tpyda W couuanbHOM 3awmTtbl Poccunckon
®epepaumm ot 22 uioHa 2015 roga Ne 386H «O6 yTBEpXOEeHUM (hOpMbl AOKYMEHTA,
noaTBepXaawoLwero cneumanoHoe obyyeHne cobakn-NpoBOAHUKA, M nNopsadka ero
Bblaauny.

2.14.3. TpeboBaHna B 4actm obecnevyeHnss [OOCTYMHOCTM ANA  MHBaNWAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBNSAETCHA npefocTaBfieHne MyHUUMNanbHOW YCnyru, u
cpeacTB, UCMonb3yemMblX MNpU MNpefocTaBfeHUn MyHUUMNanbHOW YCryrn, KoTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perflaMmeHTa,
NPUMEHAITCA K obbekTaM W cpeacTBaMm, BBEOEHHbIM B 3KCniyaTauuio  Wnm
npoLwlegwnmMm MmogepHusaumio, pekoHcTpykumio nocrne 1 nwons 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N KayecTBa MyHMUMNANbHOW YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMn Npwm
npegocTaBeHNn MyHULMNANbHOW YCYTrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHcpopmaumm o xoge NpeaocTaBNeHns MyHULMNANbHOM YCryr, B TOM
4yucrne ¢ NCnonb3oBaHNEM MHGPOPMAaLMOHHO-KOMMYHMKALMOHHBIX TEXHONOMNA,
BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOSyYEHUsT MyHULMNANbHOW yCRyrn B
MHOroyHKLMOHaNbHOM LleHTpe NpeaoCTaBfeHnsi rocy4apCTBEHHbIX M MyHMUMMNANbHbIX
ycnyr (B TOM 41cne B NofiHOM 06beme), B Niobom TeppuTopranbHOM noapasneneHnm
opraHa UCMoSIHNTENbHO pacnopsaANTENbHOrO opraHa MeCTHOrO CamoyrnpaBrieHnst, No
BbIOOpY 3asBUTENS (3KCTEPPUTOPUANbHLIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeaocTaBlieHNN HECKOMNbKMX rOCY4apCTBEHHbIX U (M) MyHULMNANbHbLIX YCIyr B
MHOrO(yHKLMOHanNbHbIX LIEHTpax NpefoCTaBfeHnsi rocyapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, NpeaycMoTpeHHOoro ctatben 15.1 degepanbHoro 3akoHa Ne
210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. lNokasaTensMn OOCTYNHOCTWU NPeaoCTaBfieHUss MYyHULMNAnNbHOW YCnyru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BedeTCs npueM, Bblgada JOKYMEHTOB
B 30HE JOCTYNHOCTM OBLLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobxoOMMOro KonuvyecTBa CNeUManncToB, a TakKke MNOMELLeHURn, B
KOTOpPbIX OCYLLEeCTBSAETCA Npuem JOKYMEHTOB OT 3asiBUTenen;

Hanuune wucdepnblBawWwen wnHdopMmaumm o cnocobax, nopsgke M cpokax
npefocTaBfieHns MyHULMNANbHOM YCRyrm Ha WHGOPMAUUOHHbIX cTeHgax, EguHom
noptane, PecnybnukaHckom nopTtane, Ha cante ANbMETbEBCKOrO MYHMLMNANbHOMO
panoHa;

oKasaHue MOMOLWW WHBanNuaam B npeogorieHMn 6apbepoB, MeLlakoLwmx
NOYYEHNIO UMM YCIYTr HapaBHe C APYrMMU nNuLamu.

2.15.2. TllokasatenamMun KayecTBa MpPeOoOCTaBlEHUS MYHULMMNANTbHOW YCRyru
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobnogeHne cpoka nornyyeHns pesyrnbtata MyHULMNAanbHOW YCRyru;

3) oTtcyTcTBME O0OOCHOBaHHbIX anob Ha HapyweHuss agMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aMMOOENCTBUA 3asaABUTENA C AOSMKHOCTHbIMM nuuamu (6e3
y4yeTa KOHCynbTauun):

B3aumogencrteme 3asButens ¢ paboTtHukamm OpraHa wnm MOL  npu
npefocTaBfieHUM  MyHUUMNAanbHOM  YCIyrM  OCYLeCTBNAeTCs OAWH  pas  npu
npeacTaBfieHUn 3aaBreHns CO BCEMU HEOOXOAUMbIMU LOKYMEHTaMU;

OOVH pa3 B crydae HeobxogMMOCTWU MNOMyYeHus pesynbTaTa npegocTaBreHus
MyHuumnaneHon ycnyrm B OpraHe vnn MOL B ¢hopme ak3emnnspa 3NeKTPOHHOro
AOKyMeHTa Ha BymMakHOM HocuTene.
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[MpogomKnTeNbHOCTL OOQHOMO B3aUMOAEWCTBUA 3asiBUTENA C  LOOMKHOCTHbIMU
nmyamn nNpyu NpegocTaBneHMn MyHULMNANbHON YCIyrn He npesblwaeT 15 MUHyT.

3asiBuTernb BnpaBe OLEHUTb KavyeCcTBO NpedoCTaBNeHNs MyHULUNANsHOW yCnyru
C MOMOLLbIO YCTPOWCTB MNOABWXHOW pagnoTenedoHHOW CBA3M, C UCMOSib30BaHUEM
PecnybnukaHckoro noptana, TepMUHarnbHbIX YCTPOWUCTB.

2.15.3. Hpopmaums o xoge npedoctaBrneHns MyHULUNAarbHOM YCryrn MOXeT
OblITb MonyyeHa 3asiBUTENieM B §WYHOM KabuHeTe Ha EagmHom  nopTtane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. TpepocTtaBrieHne MyHUUMNAaNbHOW YCNyryn ocyllecTBrnseTca B nobom
M®L, no Bbibopy 3asBuTens He3aBUCUMO OT MecTa €ero XWUTenbctBa WUNn MecTta
hakTu4eckoro npoxusaHusa (npedbiBaHUsA) Ha Tepputopun Pecnybnukn TaTapcTtaH no
AKCTEppUTOPUANIbHOMY NPUHLMNY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOro 3anpoca He NpefocTaBnaeTcs.

2.16. VHble TpeboBaHuWs, B TOM YuCrie yYuTbiBaroLwme ocobeHHOCTH
npegocTaBieHNa MyHULMNANbHOW YCNyru No aKkCTeppuTopuanbHOMY NPpUHLMNY
(B cnyyae, ecnu MyHUUunansHas ycnyra npegoctaBrseTcs no aKcTepputopuansHoOMy
APUHLMNY) 1 OCOBEHHOCTM NpeOoCTaBNEeHUs
MyHULUMNANbHOW yCnyru B 3NeKTPOHHOW doopme

2.16.1. MNpu npegocTaBNeHUN MyHUUMNANBLHOW YCIYyrn B 3MEKTPOHHOW dhopme
3aaBUTENDb BNpaBe:

1) nonyuutb wuHGOpPMaLMilO O MOpsiAKE UM Cpokax NpeaocTaBrieHust
MYHULMNAnNbHOW Yycnyrk, pasMelleHHyio Ha EpamHom noptane, PecnybnukaHckom
noprane;

2) nogaTb 3asiBrieHWe O nNpefoCTaBfeHUn MyHUUUNAnNbHOW YCAyrm U UHble
AOKYMEHTbI, HeobxoaMMble ANA NpegocTaBreHns MyHUUUNansHoM ycrnyru, B TOM Yncrne
AOKYMEHTbI 1 MHpOpMaUUo, dNEKTPOHHbIE 06pasbl KOTOPbIX paHee BbiNn 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-P3, ¢
ncnonb3oBaHneM PecnybnunkaHckoro noprana;

3) nonyunTb cCBeOEeHUs O XOAe BbINOSIHEHMSA 3asBNEHWA O npefocTaBieHUK
MYHULMNANbHOW YCNyrn, NOAaHHbIX B 3N1EeKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaT MNpeaocTaBfeHUs MyHUUMNanbHOW ycnyrn B dopme
3NEKTPOHHOIo AOKYMEHTA;

6) nopaTtb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke
€ero JOJDKHOCTHbIX MWL, MyHUMUMMANbHbIX CriyXalmx nocpeactsoM PecnybrnvkaHcKoro
noprtana, noprtana deaepanbHON rocygapCTBEHHON WHAOPMALNOHHON CUCTEMBI,
obecneunBarowwen npouecc gocynebHoro (BHecynebHoro) obkanoBaHUs pPeELLUEHUA U
aencteun (6e34encTBusl), COBEPLLEHHBIX NPU NPeaoCTaBfiEHMUN FOCYLAPCTBEHHbLIX U
MYHULMNANbHbLIX ~ YCNYr opraHamu, nNpefocTaBnsloWwuMMM  rOCyJapCTBEHHble U
MyHUUMNANbHbIE  YCAYrKM, WX OOSMKHOCTHbIMM — NUUAMW, [OCYOAPCTBEHHbIMU U
MYHULMNANbHbIMU CRYXaLlMMU.

2.16.2. dopmupoBaHne 3aaBIIEHNA OCYLLECTBNAETCA NOCPEACTBOM 3anoSfIHEHUS
3MEKTPOHHOM POopMbl 3asiBreHnst Ha PecnybnvkaHckom noptane 6e3 Heob6xoaumMmocTu
AOMNOSTHUTENBHOW NoAaun 3asBEHUS B KAKOW-NMB0o nHom dopme.

2.16.3. Npwn hopmmpoBaHmm 3asiBrneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA U COXPAHEHUS 3aSBNEHUSA U MHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3arofIHEHUS HECKOSTbKUMU 3asBUTENSIMU OAHOW 3I1IEKTPOHHOM
dopmbl 3aaBneHns npu obpalleHun 3a ycrnyramu, npegnonaratowmmmn HanpasneHue
COBMECTHOrO 3asiBfIEHNS HECKONbKMMW 3asBUTENAMY;
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3) BO3MOXHOCTb Nnedatv Ha ByMaKHOM HOCUTENEe KOMUWU ANEKTPOHHOW (hopMbl
3asiBreHuns;

4) coxpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYI0 POPMY 3asdBMEeHNS 3HaYeHUN
B Nobon MOMEHT MO XenaHwo nonb3oBaTensi, B TOM 4uCie MNpuM BO3HUKHOBEHUMU
owmnboK BBOAA M BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHWUN B INEKTPOHHYIO hopMy
3asiBreHus;

5) 3anonHeHue nonen 3feKTPOHHOM (POpMbI 3asBfeHUs OO0 Hayana BBoAa
cBeJeHUN 3asiBUTENEeM C WUCMNONb3oBaHMEM cBeaeHun, pasmewleHHblx B ECUA, wu
cBedeHun, onybnmkoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacarolieuncs
cBeeHUIn, OTCYTCTBYIOLUX B €ANHON cUcTeMe naeHTudmkaumm n ayteHTudmkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoB 3anofHEHUA 3NEKTPOHHOM
dopMbl 3aaBneHns 6e3 notepu paHee BBEAEHHOW MHGOpMaL K,

7) BO3MOXHOCTb AOCTyNa 3asiBUTENSA K paHee MNoAaHHbIM UM 3asiBfIEHUSIM B
TeYyeHne He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asIBIIEHUSM - B
TeyeHne He MeHee 3 MecsILEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anuck) ocyLecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnsieTca BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHble Ans
npuema gaTy v Bpemsi B npefenax yCTaHOBIEHHOro B MHOrOQYHKLMOHANbHOM LIEHTPE
rpacovika npuema.

3anncb Ha onpeaenieHHy gaTy 3akaHYMBaETCH 3a CYTKM OO HACTYNeHuUst 3TON
aaTbl.

ans OCYyLLECTBMNEHUS npegsapuTensHom 3anucu nocpeacTsomM
PecnybnukaHckoro noprtana 3asBuTento HeobxoaMmo ykasaTb 3anpalmBaemMble
CUCTEMOW JaHHble, B TOM YUChe:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuio);

Xenaemyro aaty n Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeLEHMN, KOTOpble coobWun 3aasuTenb npu
npegBapuTenbHON 3anucu, AOKYMeHTaM, NpeacTaBrieHHbIM 3asiBUTENEM NpU JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

lMpu ocyuwlecTBneHnn npeaBapuTenbHON 3anucu 3aaBuTento obecrneynBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHve. B cnyyae, ecnu 3assuternb
COOOLWMT agpec 9NeKTPOHHOW MNOYThl, Ha YKa3aHHbI agpec Takke HanpaBnseTcs
WHopMauus O NOATBEPXAEHUM NpeaBapuTENbHOW 3anucu C  yKasaHMeM [aathl,
BPEMEHUN N MecTa npuema.

Mpu ocyuwiecTBneHnn npenBapuTenibHOM 3anucu 3asButens B 006s3aTeNbHOM
nopsgke MHopMmupyeTcsa O TOM, YTO MpeaBapuTeribHad 3anucb aHHynupyeTcs B
crny4ae ero HesiBKM Mo UctevyeHnn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.

3assuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUK, KpOMe
NPOXOXOEHUA MaeHTUMKaumMm n ayteHTMdukaunum B COOTBETCTBMM C HOPMATUBHbLIMU
npasoBbiMM akTamm Poccuinckon dPegepaunun, ykasaHus Uenn npuema, a Takxke
npegocTaBfieHnsa CBeAeHUN, HeobxoanMbIX AN pacyeTa ANUTENbHOCTU BPEMEHHOMO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBaTenbHOCTb M CPOKU BbIMOSTHEHMSA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPSOKY UX BbIMOSIHEHNS, B TOM YnNCIie 0COBEHHOCTN BbINOSTHEHNS
aZlMUHUCTPATUBHBIX NpoLeayp B 3N1EKTPOHHON hopme, a
Takke 0COOEHHOCTU BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp
B MHOrO(PYHKLMOHAmbHbIX LeHTpax
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3.1. OnucaHue nocnenoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBNeHNm
MYHUUMMNANBbHONM YCryru

3.1.1. MNpepocTaBneHne MyHuuMnanbHOW YCryrn BkrtovaeT B cebs cnegyrowme
aZiMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE W pPaCCMOTPEHME KOMMMeKTa [OKYMEHTOB, MpeacTaBlieHHbIX
3asBUTENEM;

3) HanpaBrieHMe MeXBeAOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4dacTBywulMe B
npegocTaBfieHUM MyHULMNANTbHOW YCIyru;

4) noaroToBKa pesynbTaTa MyHULMMNANbHOM yCryru;

5) Bblgaya (HanpaBneHune) 3asBUTENo pedynbTata MyHUUMNanbHOW yCryru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KoHCyrbTauuin 3asBUTeNto

3.2.1. OcHoBaHMeM Hayana BbIMOMIHEHNS aOMWHUCTPATUBHOW npoueaypbl
aBnsieTca obpalleHne 3aaBuTENd MO BOMpPOCaM, CBA3aHHbIM C NpefocTaBfieHneM
MYHULMNANbHOW YCNYyru.

HJOMKHOCTHBIM — NMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpalleHnn 3aasutens B8 ML, — paboTHnk MOLL;

npy obpaweHnn 3aaBuTenss B WUCMNOSIHUTENbHbIM  KOMUTET MOCENeHus —
3aMeCcTUTENb PYKOBOAMTENS UCMOMHUTENBbHOIO KOMUTETA.

3.2.2. 3asBuTenb BnpasBe 06paTUTbCA 3a KOHCYNbTauUMEN O MOPsiAKE U CpoKax
npefocTaBfieHnss MyHuuunaneHon ycnyrm B MOL, nmyHO M no TenegoHy wu
ANEKTPOHHOW nouyTe.

PaboTHnk M®L] koHCynbTMpyeT 3asiBuTensi, B TOM 4Yucre no cocrtaBy, dopme
npeacraBnseMon JOKyMeHTauMmM u gpyrum Bonpocam Ans nofiydyeHns MyHuuunansHom
yCryru.

3asBuTtenb MOXeT nonyyYnTb WHQoOpMaumio o rnopsgke npegocTaBreHus
MYHULMNanbHOM ycnyrm Ha ouumnaneHomMm cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE nNpouenypbl, YCTaHaBNMBaeMble HACTOSLWNUM MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATMBHLIX — Npoueayp  ABNATCA:
KOHCynbTauMs Mo CcocCTaBy, opme npeactaBnNsaeMon LOOKyMeHTauuu u Apyrum
Bonpocam, Heob6xoAMMbIM ANS NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3assutenb BnpaBe obpatutbcs B OpraH no TenedoHy U 3MEKTPOHHOWN
noyTe, a TaKke Nosy4ynTb KOHCynbTauuo Ha PecnybnukaHckom nopTtane, cante OpraHa
O rnopsigke W Cpokax MpedoCTaBfeHns MyHUUMManbHOW YCnyrM, B TOM 4ucne no
coctaBy, (hopMe NpeacTaBnsaeMon JOKyMeHTauun n Apyrmm Bonpocam Ang nosiyvyeHus
MYHULMNANbHOW YCIyru.

[OmMKHOCTHOE 1NMLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHAOPMUPYET
3aaBUTENS B COOTBETCTBUMM C TpeboBaHuMaMM nyHkTa 1.3.4 agMMHUCTPaATMBHOIO
pernamMeHTa.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBAeMble HACTOSLWMUM MYHKTOM,
BbIMOSTHAKOTCH B TEYEHME Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBIX  Mpouedyp  SABMASOTCA:
KOHCynbTauuMmM no cocTtaBy, oOpMe npeacTaBnsgemMon [LOKYMeHTauum wu AOpyrum
Bonpocam, Heob6xo4MMbIM ANS NONYYEHUS MyHULMNANbHOW YCAYT.
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3.3. an/IHFITl/Ie N pacCMOTpEeHne KOMMNMeKkTa JOKYMEHTOB,
npengcrtaBJieHHbIX 3adBUTENEM

3.3.1. MNprnem JoKyMeHTOB ANdA NpefoCTaBNeHUs MyHUUMNanbHOW ycryrn Yyepes
ML, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asasutenb (npeactaButenb 3asButens) obpawaetca B ML c
3anpocoMm O NpeaoCcTaBfiEHUN MyHUUMNANbLHOW YCNyru U npeacTaBnseT LOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aMUHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHrk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLWErO JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKas3aHHbIM B
nyHKTe 2.5 aAMUHUCTPATMBHOIO pernameHTa;

3anorHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha BymMaxxHOM HocuTene, OCyLeCcTBNAEeT CKaHMpOBaHWe NpeacTaBieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBrneHne n3 AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC ML goKyMeHTbl, NpeAcTaBneHHble B 3NIEKTPOHHOM dhopme
WU 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHansl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Pacnucky B Npueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE nNpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABMASOTCA: rOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATBIX OT
3assutend B OpraH B 3neKTpoHHOW cbopme (B COCTaBe MAKEeTOB AfIEKTPOHHbLIX Aen) B
TeyeHne opHoro paboyero AHA CO AHA oObpalleHus 3asBUTENs B CTPYKTypHoe
nogpasagenexHne MoLl.

Pesynbtatamn  BbLINOMHEHWS  agMUHUCTPATMBHLIX  Npoueayp  ABNATCA:
3aABreHne W nakeT OOKYMEHTOB (3NEKTPOHHOe Aeno), HanpaeneHHble B OpraH,
nocpencTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUS.

3.3.2. lNpuem [JoOKyMeHTOB [Ans NpefocTaBfieHna MyHUUMNANbHOW YCnyrn B
3NEKTPOHHOM (hopme Yepesd PecnybnukaHckuin nopTarn.

3.3.2.1. 3agButenb Ans nogadn 3asiBEHNSA B 3NIEKTPOHHOW (POpPME BbINOSHAET
cnegylowmne aencTens:

BbIMOMHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHaeT ¢opMy 3NEKTPOHHOIO  3asiBNIEHWUHA, BKIOYAKOLWY  CBeLeHus,
Heobxoammble 1 0bsi3aTenbHble ANA NpeaoCTaBNeHNa MyHUUMNANIbHOW YCyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW dopMe WNn 3neKTPOHHble obpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmocTK);

noareepxgaeT akT O3HaKOMMEHUs U Corfacusa C YCrnoBuUAMM U MNOPAOKOM
npefocTaBfieHns MyHUUUNANbHOW YCNyrn B 3MEKTPOHHOW dopMe (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3MEeKTPOHHOMO 3asiBNIEHMNS);

noaTeBepXaaeT AOOCTOBEPHOCTb  COOOLEHHbIX CcBegeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);
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oTnpasngeT 3arornHeHHoe 9N1IEKTPOHHOE 3asBrieHme (HaxumaeT
COOTBETCTBYHOLLYIO KHOMKY B DOPME 3NEKTPOHHOIO 3asABNeHuns);

9MEeKTPOHHOE 3asBfeHMe NOANUCbIBAeTCs B COOTBETCTBMM C TpeboBaHMAMM
nyHkTa 2.5.3 agMUHUCTPaTMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3asABMEHNS.

dopmaTHO-nornyeckas npoBepka chopMUPOBaAHHOIO 3asBrieHus
OCYLLEeCTBNAETCA Mnocre 3arnofiHEHUS 3asiBUTENEeM KaXKOoro M3 nosien 3f1eKTPOHHOM
dopMbl 3aaBneHus. MNpu BbIABNEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOJISt ASIEKTPOHHOM
dopMbl 3adBMNeHNA 3asBUTESNb YBEAOMISISETCS O XapakTepe BbISABMEHHOW OLINOKM U
nopsgke  ee  ycTpaHeHus nocpeacTBoM NHPOPMALNOHHOIO  coobLleHns
HenocpeacTBEHHO B AIEKTPOHHOM hOpMe 3asiBNEHUS.

AOMUHUCTpaTMBHbIE npoLeaypbl, YyCTaHaBNMBaeMble HACTOSAWMM MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaButens.

Pesynbtatamn  BbINOMHEHUS  aOMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCA:
3IeKTPOHHOE Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3SIEKTPOHHOIO
B3aMMOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokyMmeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATMBHOM npoLueaypbl
SABMSETCA MNOCTYNSIEHME 3asiBfiEHUST U UHbIX [OOKYMEHTOB, Heobxogumblx Ans
npegoCTaBfiEHNs MyHULMNANTbHOW YCIYyTNn.

HJOMKHOCTHBIM — NMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME

agMUHUCTPATUBHOM npoueaypbl aBnsieTca 3amecTuTenb pykoBoanTens
NCNOMNHUTENbHOrO KoMuTeTa (Oanee - LOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [1omKHOCTHOE N1Lo, OTBETCTBEHHOE 3a MNpUEM LOKYMEHTOB, B Cryyae
obpauieHuns 3anBuTens ¢ 3assneHnem B Opran:

onpegensieT npeameT obpalleHus;

yCTaHaBNMBaEeT NIMYHOCTbL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO LJOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBMS LAOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B
NnyHKTE 2.5 aAMWUHUCTPATUBHOIO pernameHTa, NpoBEpPKY COOTBETCTBUSA
NPeacCTaBfiEHHbIX  OOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHusM  (Hagnexauee
odoopMIieHME KOMUA OOKYMEHTOB, OTCYTCTBME B OOKYMEHTaxX MNOOYUCTOK, MPUMUCOK,
3a4YEpPKHYTbIX CIOB N UHbIX HE OrOBOPEHHLIX UCNPAaBIEHNN);

3anofHAeT  3MEeKTPOHHYH  dOopMy  3asiBfieHUss B aBTOMAaTU3UPOBaHHOM
WH(OPMALMOHHON cucTeMe, npefHasHayYeHHOW ONS OKas3aHUs rocy4apCTBEHHbIX W
MYHULMNAnbHbIX YCNYT;

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HOcuTEne, OCYLECTBNAET CKaHMPOBaHME NpPeacTaBriEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNEHME;

nepegaet 3asBUTENIO HA NPOBEPKY M NOAMNNCAHWE;

nocrne nognucaHnsa CKkaHMpyeT NoANMCaHHOE 3asBNEHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALIMOHHYHO cucTemy,
npegHasHa4YeHHyl AN OKasaHWA roCyAapCTBEHHbIX WM MyHMUMNANbHbIX  YCIyr
AOKYMEHTbI, MNpeACTaBfEeHHblIE B 3MEKTPOHHOW hopMe unKn SNEKTPOHHble 0b6pa3sbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, OPMUPYET SNEKTPOHHOE AENO;

BO3BpallaeT MOAMUCAHHOE 3asBfieHMe W opurMHanbl GyMaXHbIX LOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.

B cnyvyae Hanuumna ocHoBaHWM AN OTKa3a B Npyeme JOKYMEHTOB AOIMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, YBeAOMIISeT 3adABuTend O Hanmyuu
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NpensTCTBMI ANA NpMeMa 3asiBfieHMs U BO3BpaLwaeT eMy JOKYMEHTbl C 0ObsACHEHMEM
coepXXaHns BbIsIBIIEHHbIX OCHOBaHWM AN oTKasa B NnpuemMe 4OKYMEHTOB.

3.3.3.3. [OmKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, nocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asBleHN0 HOMep B COOTBETCTBUM C HOMEHKATYpour Aen 1 ctaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT nMOCTYNuBLUME 3NEKTPOHHbIE [Jerla, B TOM 4uCNe MNPUIOXKEHHbIe
3asiBUTENEM AOKYMEHTbI B 35IEKTPOHHOM (hOpMe U 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobntogeHne YCcrnoBuin OeNCTBUTENBHOCTM 3NEKTPOHHOW noanucu,
nocpeactsom obpaweHus Kk EgmHomy noptany (B crnydae, ecnu 3aaBuTenem

npeacTasfieHbl 3NIEKTPOHHbIE AOKYMEHTHI, nognucaHHble YyCUNEHHOMN
KBanMuLMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO).
Mpwn Hanu4nu OCHOBaHWN, npeaycMOTPEHHbIX MYHKTOM 2.71

aAMWUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnMBaeT MPOEKT pelleHnd o0 oTkase B
npuemMe JOKYMEHTOB, HEOBX0AUMbIX N5 NpeaoCcTaBNeHns MyHULMNansHOM yCnyru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUMEHHOW KBanuguumpoBaHHOMN
3IEKTPOHHOM MNOAMUCKU BLISIBIEHO HecobnioaeHne ycrnoBuin ee LeNCTBUTESTIbHOCTMU,
NPoeKkT pelweHnss o6 oTkase AO0SMKEH coaepXaTb MNyHKTbl cTaTbn 11 degepanbHoro
3akoHa Ne 63-P3, KoTopble NOCAYXMUIN OCHOBaAHMEM 1151 €r0 NPUHATUS.

MpoekT peweHna o6 oOTkase B MpuemMe [OOKYMEHTOB, Heobxoanmbix Ass
npefoCcTaBfieHNs MyHMUMNANBHOW YCYIn, C YKasaHneM NpuyunH oTkasa (B criydae, ecnum
OCHOBaHWA AN OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ofsi NpefoCTaBneHus
MYHULMNANbHOM YCryrn, CBA3aHbl C HapyLLEeHNEM YCTaHOBMEHHbIX TpeboBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs ANA oTkasa B MnpuvemMe [OKYMEHTOB [JOSMKHbl coaepXaTtb
WHGOPMaUUNIO O HaMEHOBaHUN OOKYMEHTOB (MHOpMauun, CBEOEHMWIN), KOTOpble He
npeacTaBrieHbl, cogepxaT HeOoCTOBepHble M (MNu) NpOTUMBOPEYMBbIE CBEAEHWS,
ohOpMIiEHbl C HapylleHVMEM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnaeTca Ha
cornacoBaHve B YCTaHOBIIEHHOM MOpsSAKe MOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHuss 06 oOTkaze B nNpuUeMe [JOKYMEHTOB,
HeobXxoauMMbIX AOns NpefoCTaBfeHUss MyHUUUNanbHOW YCryrn, OcyllecTBnAeTca B
nopsiake, NnpegyCMoTpeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcyTcTBMS OCHOBaHWMA AN OTKasa B nNpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiaMmeHTa, LOMKHOCTHOe
nnLo, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B TedeHue ofgHoro paboyvero gHA Cco OHA
NOCTYNMEHNS 3asBNEHNS, HanpasnseT 3agBUTENI0, YKa3aHHbIM B 3asBeHUM CNocoboMm,
yBeAOMISIEHME O MOCTYNSIEHNN 3asBfeHUs, cogepkallee BXOASALWMNN PerMcTpaumoHHbIN
HOMep 3adaBfeHus, AaTy MNoSflydeHus 3asiBfieHus, nepevyeHb HanMeHoBaHWUA (pannos,
npeacTaBrieHHbIX K HEMY OOKYMEHTOB, AaTy MONyYeHusa pesynbtata MyHuuMnanbHOW
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATUBHOIO  pernameHTa, nNpu  HanMuunm  TEXHUYEeCKONW  BO3MOXHOCTU
ocyllecTBnsaeTcs B aBTOMaTU4YECKOM pexnme c ncnosib3oBaHMeM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NMpefHa3Ha4YeHHOoM AN OoKa3aHuA
rocyAapCTBEHHbIX 1 MyHULMNASbHbBIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npouenypbl, yCTaHaBnuBaemble nyHKTOM 3.3.3
a4MVHUCTPATUBHOIO perfiameHTa, BbINOMHAKTCHA B TedeHne ogHoro paboyero AHSA co
OHSA NOCTYNNEeHUs 3asBIIeHNs Ha pacCMOTpPeHMe.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouenyp  SABNSAKOTCA:
NPUHATBIN HA PaCCMOTPEHME KOMMMEKT JOKYMEHTOB MM NPOEKT pelleHnst o6 oTkase B
npueme JOKYMEHTOB, He06X04MMbIX ANA NPeaoCTaBNeHNA MyHULMNANbHON YCyTri.
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3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arpoCoB B OpraHbl, y4aCTByrOLNE B
npegocraBieHnmn MyHVILI,VII'IaJ'IbHo% ycnyru

3.4.1. OcHoBaHMEM Hayana BbINOSHEHMS aﬂ,MVIHVICTpaTI/IBHOIZ npoueaypbl
AaBldeTca nojiydeHune AOOJIKHOCTHbIM - JTMLUOM (pa6OTHI/IKOM), YNOJIHOMO4Y€E€HHbIM Ha
BbIMOJIHEHUNE aﬂMMHMCTpaTMBHOVI npouenypbl, OT AOJIKHOCTHOIO Jnua (pa60TH|/||<a),
OTBETCTBEHHOrIO 3a npuem AOKyMeHTOB, NPUHATbLIX OT 3adBUTENIA JOKYMEHTOB.

ﬂ,OJ'I)KHOCTHbIM JINLOM (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbIMNOJIHEHUE

aAMUHUCTPATUBHOW  npoueaypbl,  ABNsSeTcs 3amecTuTenb  pykoBoauTens
WCMONHUTENBbHOIO KOMUTETa (Janee - [OOMMKHOCTHOE 5nuUo, OTBETCTBEHHOE 3a
HanpaBrieHne MexXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [lomkHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpasreHne

MeXBEJOMCTBEHHbIX 3anpocoB, (hopMupyeT M HanpasBnsdeT B 3fIEKTPOHHOM dhopme
nocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 9MEKTPOHHOIo B3auMOAENCTBUs (Npwu
OTCYTCTBUN  TEXHUYECKOWN BO3MOXHOCTM — WHbIMM  cnocobamn) 3anpocbl O
npegocTaBfieHMM [OOKYMEHTOB W CBeAEHUW, nNpefyCMOTPEHHbIX MyHKToM 2.6.1
aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE nNpouenypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PACCMOTPEHME.

Pesynbtatamm  BbINOMHEHWS  agMUHUCTPATMBHBLIX  Npoueayp  SBNATCA:
HanpaBfeHHble B OpraHbl BrAactu u (unv) nNoABEAOMCTBEHHbIE OpraHam BracTu
opraHuMsauumn 3anpocs.

3.4.3. Cneunannctbl MNOCTaBLUMKOB AdaHHbIX Ha  OCHOBaHMW  3arnpocCoB,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3fEKTPOHHOrO B3aMMOAENCTBUS,
NpefocTaBnAlT  3anpawmBaeMble  JOKYMEHTbl (MHOpMaLMIO) WM HanpaensawoT
yBegoMneHns ob OTCyTCTBUM [OKYMeHTa M (unu) mHdopmauumu, HeobxoauMmbiX Ans
npegoCcTaBfeHns MyHMUMNAnNbLHON yCcnyrn (ganee — ysegomreHme o6 otkase).

AOMUHUCTPATMBHbIE Npoueaypbl, YyCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM,
BbIMOMHAKTCA B TevyeHue NATUM OHEeWn CO [HA NOCTYMMEeHUs MeXBEeAOMCTBEHHOro
3anpoca B OpraH Wnv opraHusauuio, npegocTaBnsiowmne AOKYMEHT M MHopMaumio,
€Cnn NHble CPOKM NOATOTOBKM M HanpaBfeHWst OTBeTa Ha MEeXBEAOMCTBEHHbIN 3anpoc
He ycTaHoBneHbl dedeparnbHbIMU 3akoHaMu, NpaBoOBbIMM akTamu [lpaBuTenbCcTBa
Poccunckon defepauumn m NpuMHATBIMA B COOTBETCTBMM C dhefepanbHbiMU 3aKOHaMm
HOpMaTUBHbLIMW NMPaBoOBbIMK akTaMu Pecnybnuku TatapcTtaH.

Pesynbtatamn  BbINOMHEHWS  aAMUHUCTPATUBHLIX  MNpouenyp  SBMSHOTCS:
AOKYMEHTbI (CBeaeHus1), HeobxoamMmble ANA NpeaocTaBNeHna MyHULUNANbHOW YCIyru,
nnbo yBegomneHve o6 oTkase, HanpasfeHHble LOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpasneHne MeXBeOMCTBEHHbIX 3aMpOCOB.

3.4.4. JJormkHoCTHOE niuo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3arnpoCoB:

nonyyaeT 3anpallvMBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOOENCTBUSA [OOKYMEHTbl (CBedeHus), Heobxoaumble [[ns npefocTaBreHus
MyHULMNaneHoOM ycnyrn, nubo ysegomneHme ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(nnun) nHdopmauuu;

npv HaNM4YMM OCHOBAHWI, NMPESYCMOTPEHHbIX MYHKTOM 2.7.1 aMUHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MNPOEKT pelleHus 06 oTkase B npueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCyru.

MpoekT peweHns o6 oOTKase B npuemMe [OOKYMEHTOB, HEOOXOAWMbIX Aris
npegocTaBfieHNs MyHULUMNANbHON yCNyrn, ¢ ykasaHMeM NpuUYnH oTkasa (B criyvae, ecnm
OCHOBaHUA ONs OTKasa B NnpuvemMe OOKyMEHTOB, HeobXxoauMMmbix Ans npeaocTaBrneHuns
MYHULMNANbHOM YCRyrn, CBA3aHbl C HapyLUEHNEM YCTaHOBEHHbIX TpeboBaHUN K Taknum
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AOKYMEeHTaM, OCHOBaHuUs ANnA oTkasa B MNpuvemMe [OKYMEHTOB [JOJIDKHbI coAepXaTtb
WHGOPMAaUUIO O HaMEHOBaHUM OOKYMEHTOB (MH(opMauuu, cBeLeHUn), KOTopble He
npeacTaBrieHbl, cogepxaT HeOoCTOBepHble M (MNu) MpOTUMBOPEYMBLIE CBEAEHWS,
ohopMreHbl C HapyleHUWeM YCTaHOBMEHHbIX TpeboBaHui), HanpaenseTcsa Ha
cornacoBaHve B YCTaHOBIIEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbl 3NEKTPOHHOIO
AOKymMeHToobopoTa.

CornacoBaHne npoekta pelweHus o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoaMMbIX AOns NpefoCTaBfeHUss MyHUUMNanbHOW YCnyru, OCyLIeCcTBNsAeTcA B
nopsigke, NnpefyCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaTMBHbLIE npouenypbl, YyCTaHaBNMBAeMble HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCS B A€Hb MONy4YeHns CBe4eHUIN N0 MeXBEeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbLINONHEHWS  agMUHUCTPATMBHLIX  Mpouedyp  SABNAKTCA:
AOKYMEHTbI (CBeAeHust), Heobxoammble AN nNpefocTaBneHnss MyHULMNanbHOW yCnyru,
NPOeKkT peweHna o6 oTkaze B MNpueMe [JOKYMEHTOB, HeobxoauMblx —AOns
npegocTaBrieHNa MyHULUMNANsHON yCnyru.

3.4.5. WcnonHeHve npouenyp, YyKasaHHblx B nyHktax 3.4.2, 344
afMVHUCTPATUBHOIO  pernameHTa, npu  HanmMyuum  TEeXHUYECKOW  BO3MOXHOCTU
ocyllecTBnsaeTcs B aBTOMaTN4YECKOM pexnme c NCcnosib3oBaHNEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NPeaHa3HAYeHHOW ANA OKasaHWus
rocyAapCTBEHHbIX M MyHUUMNArbHbIX YCryr, B TOM 4YuCfle C MOMEHTa perucrpaumm
3a8BNeHnsa B COOTBETCTBUN C NYHKTOM 2.13 agMUHUCTPATUBHOIO perfnamMeHTa.

3.4.6. MakcumarnbHbI  CPOK  BbINOMHEHUA aAMWHUCTPATUBHBIX npoueayp,
yKasaHHbIX B MyHKTe 3.4 aAMWUHUCTPATUBHOIO pernameHTa, COCTaBnseT naTb paboymx
OHEN.

3.5. lNoaroToBka pesynbTtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHNSA AaOMWHUCTPATUBHOW npoueaypbl
SABNSIETCA MNOCTYNfIeHMe OT AOSMKHOCTHOrO fivua, OTBETCTBEHHOro 3a HanpaBrieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHun), Heobxogumblx AN
npefoCTaBfIEHNS MyHULMNANTbHOW YCIYTN.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aOMUHUCTPATUBHOM
npoueaypbl, SBASKTCA 3aMeCTUTENb PYKOBOAMUTENSA WCMOMHUTENbHOMO KoMUTETa
(banee - [OOMKHOCTHOE 1NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npegoCTaBfEHNUss MyHULMNANBHOWN YCIyTn).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTa
npefoCcTaBfEHNss MyHULMNANbHOWN YCIYTn:

paccmatpmBaeT COPMUPOBAHHbBIN KOMMIIEKT OOKYMEHTOB, HeobxoauMmbIX OnS
npefoCTaBfEHNss MyHULMNANbHOW YCIyTu;

NP BbIABIIEHMM OCHOBAHMW ANA OTKa3a B NpeAoCcTaBNeHUM MyHULMNanbHON
YCNyrn, ykasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernameHTa, noarotaBnmeaeT
NPOEKT peLleHns 06 oTkase B NpeaoCTaBEHMM MyHULUNANbHOW YCAyru;

B Cnyyae OTCYTCTBMSI OCHOBaHMW AnNd OTkasa B  NpeaocTaBneHun
MYHULUMNANbHOM  yCRyrn, nNpeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaATUBHOIO
pernameHTa, nNo WUTOraM PacCMOTPEHUA  OOKYMEHTOB, HeobxoauMmbiX 4N
NpPeaocTaBlieHNa  MyHMUUNANbHOW  yCnyrn, MOAroTaBnMBaeT MPOeKT pes3ynbraTta
npegocTaBfieHNa MyHULUNANbHOW YCNyrn B COOTBETCTBMN C NOAMYHKTOM 1 nyHkTa 2.3.1
aAMUHUCTPATMUBHOIO perfamMeHTa;

HanpasnseT NOAroTOBIIEHHbIN NPoeKT pesynbTaTta npegocTaBneHunst
MYHULUMUNANbHOW YCryrM Ha corflacoBaHue B YCTaHOBMIEHHOM MOpsiAKE MOCPeacTBOM
CUCTEMbI 3NEKTPOHHOIO JOKYMEHTOObOopOTA.

AOMUHMCTPATUBHbLIE nNpoUeaypbl, YCTaHaBMBaAEMble HACTOSAWMM MYyHKTOM,
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BbIMOSTHAKOTCSA B TeYEHUe ABYX paboumnx gHEN.

PesynbTatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBMSKTCA: NPOEKT
peweHnst 06 OoTKase B NpeaoCTaBfneHMM MyHUUUNANbHOW YCRyrn, MPOEKT peLUeHns o
Bbldaye paspelleHMs Ha BCTynneHne B Opak HEeCOBEPLUEHHONETHUM, LOCTUILIUM
Bo3pacTa 16 ner.

3.5.3. CornacoBaHue v noanucaHue rnpoekTa pesynbTata npegocTaBneHus
MyHUUMMANbHOW  ycnyrm (ganee — NpPOeEKTbl  OOKYMEHTOB)  OCyLLeCTBMiSieTcH
pykosogutenem OpraHa.

lMogroToBreHHbIe NPOEKTbl AOKYMEHTOB, UMEKOLLME 3aMevaHus, BO3BpaLlatoTCcA
Ha gopaboTKky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHMUMNAnbHOW
ycnyrn. locne ycTpaHeHnsa 3ameyaHun npoekTbl AOKYMEHTOB MOBTOPHO MepenarnTca
ANs cornacoBaHns 1 NognucaHuns.

Pykosogntens OpraHa npu paccMOTPEHUU NPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHe agMMHUCTPATUBHONO perfamMeHTa AOSMKHOCTHbIMM nvuamu OpraHa B
4YacTu CPOKOB BbIMNOMIHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocrnenoBaTenbHOCTU U
NOJSTHOTbI, HaNMUYUSA COrfacoBaHWM YMNOMHOMOYEHHbIX OOMMKHOCTHbIX nuy OpraHa B
CUCTEME 3NEKTPOHHOIO JOKYMEeHToobopoTa.

B cnyyae BbiBNEHWA  HapyweHMA B  4acTM  CPOKOB  BbINOJSTHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, MX nocnegoBaTenbHOCTM M MOMHOTHI PykoBoauTenb
OpraHa vHULMUPYET NpuBReYEeHMe K OTBETCTBEHHOCTU NnL, JONYCTUBLLMX HapyLUEeHUS,
B COOTBETCTBUM C NYHKTOM 4.3 afAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE MpoLeaypbl, YyCTaHaBNMBaeMble HACTOSALMM MYyHKTOM,
BbIMOSHAKTCA B TeYeHne ABYX paboumx gHeEN.

PesynbTatamun BbINONMHEHNA afMUHUCTPATUBHbBIX Npoueayp SBNATCA: pelleHne
006 oTkase B NnpuemMe AOKYMEHTOB HeOOXoaUMbIX ANA NpeaocTaBeHns MyHUUUNansHom
ycrnyru, peweHne ob oTkase B NpedocTaBneHuM MyHUUUNAanbHOM YCNyru, pelleHne o
Bbldaye paspelleHMs Ha BCTynneHune B Opak HecOoBEepLUEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 ner.

3.5.4. WcnonHeHne npoueayp, YyKasaHHbIX B nyHktax 3.5.2, 3.5.3.
afMVHUCTPATUBHOIO  pernameHTa, npu  HanmuMyuunm  TEeXHUYECKONW  BO3MOXHOCTU
ocyllecTBnsaeTcs B aBTOMaTN4YECKOM pexnme c ncnosib3oBaHMeEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NMpefHa3Ha4YeHHoOMW AS19 oKa3aHuA
rocyapCTBEHHbIX U MyHULMNAIbHbIX YCYT.

MakcrmanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT YyeTblpe paboumnx gHS.

3.6. Bbigaya (HanpaBneHve) 3asBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl
ABNAETCA noriyyeHne AOSMKHOCTHbIMU NuUaMn, OTBETCTBEHHbIMM 33 BbINOSIHEHNE
agMVHUCTPATUBHOM npouenypbl, LOOKYMeHTa, MOATBepXaarLwero npegocraBneHne
MYHULMNANbHOW YCIyru.

[OMKHOCTHBIMM NMUAMK, OTBETCTBEHHBIMW 3@ BbINOMHEHWE aaMUHUCTPaTUBHOWN
npouenypbl, SBNATCA PYKOBOOUTENb WCMNOMHUTENBHOIO KOMUTETa, 3aMecTuTerb
PYKOBOAUTENSA UCNOSNTHUTENBHOrO KOMUTETA.

3.6.2. [JOMKHOCTHble nuua, OTBETCTBEHHblE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obGecneuynBaloT  perucTpaumMilo M BHECEHWe CBedeHuh O  pesynbrarte
npefocTaBfieHnUs MyHUUMNAnbHOW Yycnyrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauun
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM AN oKa3aHuA
rocygapCTBEHHbIX U MyHULMNASbHbBIX YCNYT;
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n3BeLlarT 3aaBuTeNs (ero npeactaBuTens) cCnocobom, ykasaHHbIM B 3as1BIiEeHUN,
0 pesynbTaTe NpefocTaBneHns MyHUUMNAanbHOW YCryrm U O BO3MOXHOCTU MOSTyYeHUs
pesyrnbTaTta npegocTaBneHns MyHuuunansHon yernyrm B OpraHe unv 8 ML

WcnonHeHne  npouegyp  NpuM  HanIMuYUMM  TE€XHUYECKOW  BO3MOXHOCTMU
ocylecTBnsaeTcA B aBTOMaTN4EeCKOM pexume C Mcnosib3oBaHneEM
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NPeAHa3HaYeHHON ANA OKa3aHWus
rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCNYT.

AOMUHUCTpaTMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbIMOSTHAKOTCHA B TeyeHue OAHOro paboyero OHA CO OHA NOANUCaHUMA [OOKYMEHTa,
aBnsoLerocs pesyrnbTaTom npegocTaBneHus MYHWUUMMNaNbHOM ycnyru,
YNOSTHOMOYEHHbIM JOSMKHOCTHBIM Niuom OpraHa.

Pesynbtatamn  BbINOMIHEHUS  aOMWHUCTPATMBHBIX  Mpoueayp  SBSKOTCA:
pasmelleHne cBedeHWn O pesynbTaTe npeaocTaBNeHUs MyHuUMnanbHOW ycryrn B
WH(POPMALMNOHHBIX CcUCTeMax, W3BelLleHWe 3aaBuTens (ero npeacrasButens) o
pesynbTaTte NpeaocTaBneHnss MyHUUunansHOM yeryrm u cnocobax ero nonyyeHus.

3.6.3. Tllopagok Bblgadum (HanpaBneHus) pesynbTata npegocTaBreHus
MYHULMNANbHOW YCNYru:

3.6.3.1. lNpwn obpalleHnn 3asBUTeNd 3a pesynbTaToM MyHULMNAanbHOW YCryrn B
MoLl, paboTHUK MOL| BblgaeT 3asBUTENO pesynbTaT MyHULMNansHOM ycnyrm B doopme
aK3emnnaApa 9NEeKTPOHHOro AoKyMeHTa Ha ©OymaxHoMm Hocutene. [lo TpeboBaHuto
3a8BUTENSA BMECTE C 3K3EMMMSPOM IMEKTPOHHOrO AOKYMeHTa Ha BymMaxHOM Hocutene
eMy npefoCTaBrseTCs 3K3eMMNApP SNEKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha
CbEeMHbI HOCUTENb WHAOPMAaLMM UMM HanpasfeHUs 3K3emnnspa INeKTPOHHOro
AOKYMEeHTa MO 3JIeKTPOHHOW no4vTe B agpec 3aasutend. [lpy 3anmcM Ha CbeMHbLIN
HOCUTENb MHOPMALMU UMN HarnpasfeHnn 3K3eMnrsgpa SNeKTPOHHOro OOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3eMNNsAp 3NEKTPOHHOro [OOKyMeHTa Ha OymaXHOM
HocuTene, No JNEKTPOHHOW MoYTe WOEHTUYHOCTb TaKoro 3K3emnnsdpa 3MeKTPOHHOro
AOKYMEHTa 3K3eMMnsapy 3eKTPOHHOIo JOKYMEHTa Ha ByMaXHOM HocuTene 3aBepseTcs
YNONMHOMOYEHHbIM COTPYOHMKOM C UCMOMb30BaHMEM YCUNEHHOW KBanuduumpoBaHHOM
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTpaTMBHBIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYyHKTOM,
BbIMOSHAKTCA B MNOpsSAKe O4YepedHOCTH, B AeHb NpubbITUS 3asaBUTENS B CPOKMU,
YCTaHOBJEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouenyp  ABMAKOTCA:
dukcaumnsa gakTa Bblgaun pesynbTaTa npeaocTaBneHmss MyHuuunansHon ycnyrm 8 AUC
M®L|, pesynbTaT NpefocTaBneHnss MyHULMNANbHOW YCNyrn, BblAaHHbIN 3a8BUTESIO.

3.6.3.2. lNpun obpalieHnn 3asBUTENS 3a pes3ynbTaTtoM MyHULMMAnNbHOWM YCnyru
yeped PecnybnukaHckui nopTan 3adBUTENO B JINMYHBbIA KabOMHET aBTOMAaTMYECKU
HanpaBnseTCa 9NeKTPOHHbIN  obpa3 [OOKyMeHTa, SBNSALWEroca pesynbTaTtoM

npegocTasBfieHnsd MYHULMNaNbHOW ycnyru, NoANMCaHHbLIN YCUNEHHON
KBannuUMPOBaHHOW 3MNEKTPOHHOW MOAMUCHI0 YNONIHOMOYEHHOIo AOJMKHOCTHOro nuua
OpraHa.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM,
BbIMOSMHAKTCA B A€Hb NOANMCAHWA OOKYMEHTa, MOATBEpXAaloLwero npegocraBreHme
(oTka3 B nNpegocTaBneHNN) MyHUUMNANbHON YCIyru, YNOSIHOMOYEHHbIM AOKHOCTHbBIM
nnyom OpraHa.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHLIX  Mpoueayp  SBNAKTCA:
HanpasneHve (npegocTaBneHne) c wucrnonb3oBaHuem PecnybnukaHckoro noprana
3agBUTENIO AOKYMEHTa, noaTBepxaatowero npefocrasneHne MyHUUMnanbHON ycrnyru
(B TOM YMcne 0TKa3 B NpegocTaBneHum MyHULUNanbHOM yCryri).

3.6.3.3. lNpwn obpalleHnn 3asBUTENS 3a pe3ynbTaToOM MyHULMNANbHOW YCNyru B
OpraH, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) OOKYMEHTOB,
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BblaeT 3adABUTENIO pe3yribTaT MyHI/ILI,VII'IaJ'IbHOIZ YCInyru. Mo Tp660BaHVIlO 3adaBUTENA
BMeCTe C 3K3eMIApoOM 3JIeKTPOHHOIo AOKYyMEHTa Ha 6yMa)KHOM HOCcUTEene emy
npeaocrtaBlideTCA IK3IEeMMNIAP 3NEeKTPOHHOIro AOKyMeHTa nytem ero 3arnmcu Ha CbEMHbIN
HOCUTEJ1b VIH(bOpMaLl,I/II/I UM HanpaeleHNnA 3K3eMMndpa 3JIEKTPOHHOIro AOKyMeEHTa r1o
SﬂeKTpOHHOVI no4Tte B agpec 3adaBUTESIA.

A,D,MI/IHI/ICTpaTMBHbIe npoueaypbl, YyCTaHaBlinBaeMble HaCTOAWMM MYHKTOM,
OCYLLEeCTBNAKTCA B ropdaoke o4YepenHOCTHn, B [A€Hb I'Ipl/l6bITl/1$I 3adaBuUTENA B
cooTBeTCTBUUN C I'IpanmaMM BHYTPEHHEro TpyaoBoro pacrnopdnka OpraHa.

PGSyJ'IbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHBIX npouenyp ABndA0TCA: (bI/IKcaLl,MFI
CbaKTa Bblaa4n pesynbTaTta npenocrtaBlieHUA MyHMLLMHaﬂbHOﬁ ycnyrum B
aBTOMaTVI3I/IpOBaHHOI7I I/IHC*)OpMaLI,I/IOHHOI7I cucremMe, npe,uHasHaquHoPl ana okKa3aHuA
rocygapCrtBeHHbIX U MyHULUNAlbHbIX YCIYT.

3.7. NcnpaeneHne TeXHUYeCcKnx owmnbok

3.7.1. B cnyvyae obHapy>XeHUsi TEXHUYECKOM OWNOKN B AOKYMEHTE, ABNAIOLWEMCS
pe3ynbTaTtoM MyHULMNANbHOM YCnyru, 3assutens HanpasnaeT B OpraH:

3aaBneHne o6 wucnpasBneHun TexHuyeckon owmnbkm (MpunoxeHme Ne 5 «k
HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO Kak pesynbTaT MyHUMUMNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKasi OLLIMOKa;

AOKYMEHTbI, MMEKLLMEe HPUANYECKYID CUMy, CBUMAETENbCTBYHOLME O Hanuium
TEXHUYECKOW OLLNOKMN.

3aaBneHne o6 ucnpaBfeHUn TEXHUYECKOW OLUIMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSKOWEMCA  pe3ynbTaTOM  MyHUUMNANbHOW  yCnyru, nogaetcs
3asBuTenemM (ynoriTHOMOYEHHbIM NPeAcTaBUTENEM) MOYTOBLIM OTNpaBfieHMeEM (B TOM
4Yucre ¢ UCNoNb3oBaHNEM 3MEKTPOHHON NOYThI), MO0 Yepes PecnybnukaHckmum nopran
nnn MoL.

3.7.2. [OmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a [MpueM  [OOKYMEHTOB,
OCyLLeCTBNAeT npuem 3asiBfieHns 006  uCnpaBneHUMm  TEXHUYECKOM  OLIMBKWM,
perucTtpupyeTt 3asiBfieHMEe C MPUNOXEHHbIMA  OOKYMEHTaMM U nepegjaetr  uUx
AOJDKHOCTHOMY NnLY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpaATMBHbIE MNpoLeaypbl, YCTaHaBNMBAEMble HACTOSALLUMM MYyHKTOM,
BbIMOJSTHAOTCSA B TEYEHME OAHOro paboyero AHA ¢ gaThbl perncrtpaunmn 3asBrieHus.

PeasynbTtatamu BbINOHEHNSA agMUHUCTPATMBHBIX MpoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpmpoBaHHOE 3asBfieHWe, HamnpaBfieHHOE Ha PacCMOTPEHME AOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOE nuMLUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccMaTtpmBaeT [OOKYMEHTbl M B LENsX BHECEHUS WCNPaBfiEHUA B OOKYMEHT,
ABNSAOLWNACA pe3ynbTaToM NpeaoCcTaBNeHNs MyHULMNANbHOW YCIyrn, OCYyLIECTBASET
npoueaypbl, NpeayCMOTPEHHbIE MNyHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, wu
BblJAET MCMNPAaBMEHHbIN OOKYMEHT 3asBuTento (YNONHOMOYEHHOMY MpeacTaBUTENHO)
NNYHO MNOA POCMUCb C U3bATUEM Y 3aaBuTeENs (YNONIHOMOYEHHOro NpeacTaBuMTENS)
opurmHana goKyMeHTa, B KOTOPOM COOEPXKUTCA TEXHUYECKasn owmnbka, unm HanpasnseT
B agpec 3asBUTENs NOYTOBbIM OTMNpaBrieHneM (MOCPEACTBOM 3SNEKTPOHHOW MOYThI)
NMMCbMO O BO3MOXHOCTU MOSyYeHMs1 OOKyMeHTa npu npegoctaBneHmn B OpraH
opurMmHana gOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKasn oLumnbka.

AOMUHUCTpPaATMBHbIE MNpPOLEeAypbl, YCTaHABNMBAEMbIE€ HACTOALLUMM MYHKTOM,
BbIMNONHAKTCA B TeyeHMe AByx paboumx OHen nocne OOHapyXeHUs TEXHUYECKOWN
ownbkM wunm nonyvyeHna oOT mboro 3aMHTEPECOBAHHOIO fiMua 3asiBfiEHMs O
AO0NyLLEHHOW OLINBKe.
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Pesynbtatamn  BbLINONMHEHWS  agMUHUCTPATMBHBLIX — Npoueayp  ABNSATCA:
BblAaHHbIN (HarnpaBIieHHbIN) 3asABUTEN0 JOKYMEHT.

4, nOpFILI,OK n (bOprI KOHTpPOJ14 3a rnpenocrasiieHNEM MyHMLlMHaﬂbHOVI ycnyru

4.1. nOpﬂ,D,OK OoCyLwleCTBIIEHNA TeKyLero KOHTposA 3a cobnogeHnemM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSOXEHUI aAMUHNCTPATUBHOIO
pernamMmeHTa M NHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, yCTaHaBlIMBAOLLNX Tpe6OBaHI/IFI K
npenocraBiieHnto MyHVILl,VII'IaJ'IbHOIZ yCcnyru, a Takxke npnHaATmem nMmm pemeHM|7|

KoHTpOnb 3a MOMHOTOM W Ka4yeCTBOM MpefocTaBneHus MyHUUUNanbHOM YCnyru
BKNoYaeT B cebs BbISIBieHME W YCTPaHEHWEe HapylleHu npaB 3adBuUTENEWN,
nposefeHne MpoOBepoK cobnioaeHns npouedyp npeaocTaBneHna MyHUUMNansHOM
ycnyru, nogrotoBKy pelleHun Ha gencteus (6e3gencTBmne) OOSMKHOCTHBIX UL, opraHa
MECTHOro camoynpaBfieHus!.

dopmamMm  KOHTPONs 3a COOMOAEHMEM  UCMNOSIHEHMS  aOMUHUCTPATUBHbLIX
npoueayp sBRASKOTCA:

1) npoBepka n cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBEHMUIO
MYHULMMNANbHOW YCIyru;

2) NpoBoAUMbIE B YCTaHOBJIEHHOM nopsiake NpoOBEpPKM BeAeHus
0enonpon3BoACTBa;

3) npoBefeHMe B YCTAHOBSIEHHOM NOPSAKe KOHTPOSbHbBIX NPOBEPOK CobroaeHus
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uensx TeKywero KOHTPONS WCMNOMb3YHTCA CBEAEHMUs, UMelolmeca B
3NeKTpoHHOM 6ase faHHbIX, cnyxebHasi KoOppecnoHAeHUMs, YCTHad M NUCbMEHHas
MHdOpPMaUUA AOSMKHOCTHBIX NUL, OCYLLECTBASIOLWMX BbINOSIHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XXypHarbl ydeTa COOTBETCTBYIOLNX JOKYMEHTOB U APYrne CBeAEHUS.

Ona  ocyuwecTBneHuUss  KOHTpoONA  3a  COBeplUeHMeM  OeucTsurM  npwu
npegoCcTaBfEHMM MYHULMNANBbHOW YCIYIN U NPUHATUN PELLEHUIA PYKOBOLAUTENO OpraHa
MECTHOro camMoynpaBneHus NPeAcTaBnsOTCA CNPaBku 0 pesynbTaTax NpeaocTaBfeHns
MYHULMNAnbHOW YCNyru.

O cnyyasx W npuMyYMHax HapylieHUsi CpPOKOB, MocCnenoBaTesNibHOCTU W
cogepxaHna agMUHUCTPATUBHBIX Mpouenyp AOMKHOCTHble §nuua  HemMeaneHHo
NHOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpeAoCTaBnsloWero MyHMUMnanbHyo ycnyry, a
Takke NpegnpuHMMaloT CPOYHbIE MePbI MO YCTPAHEHWUIO HApYLLUEHWIA.

Tekywmn KOHTPONb 3a cobnioaeHnem nocnenoBaTenbHOCTU  AEWCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegoCcTaBNeHNIO
MYHULMNANbHOW YCNyru, OCYLLUECTBSAETCA 3aMeCcTUTENEM pPYKOBOAMTENSA OpraHa
MECTHOrO  CaMOyrnpaBlieHUsA, OTBETCTBEHHbIM 3a oOpraHu3aumo paboTbl no
NpeaoCTaBfEHNIO MYHULUMNANBHOW YCRyri, HadanbHUKOM OTAENa, OCYLLECTBMAKOLLErO
opraHmsaumio paboTbl N0 NPEeAOCTaBEHNIO MYHULMNANBHOW YCIyrn.

lMepeyeHb OOMKHOCTHbIX NWL, OCYLLUECTBASKOLWMX  TEKYLMA  KOHTPOIb,
yCTaHaBNMBAETCSA MOMOXEHUAMM O CTPYKTYPHbIX NOApa3fenieHnsax opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. Nopsifok M NepUOANYHOCTb OCYLLECTBIIEHMS MNAHOBbIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHns MyHULMNANbHOM YCyr, B TOM YMCne NOPSAoK U
hopMbl KOHTPONS 3@ MOSIHOTON UM KAYECTBOM MPEAOCTaBNEHUS MyHMLMNANbHON YCryru

4.2.1. KoHTponb 3a NOMHOTOW M Ka4eCTBOM NpefocTaBneHns MyHUUmnansHom
yCryru ocyLecTBngeTca B oopmMax:
1) NnpoBeaeHWsi NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a
Takke NX JOIMKHOCTHbIX ML, MyHUUMNANbHbIX CIy>KaLuux.

4.2.2. B uenax oOCyWweCcTBNEHUS KOHTPONA 3a [MOfIHOTOM U KavyeCTBOM
npefoCcTaBfieHNUss MYHULMMNANbHOW YCryrn npoBOAATCHA MMaHOBble W BHEMNSIAaHOBbLIE
nposepkn. [lopsgok M NEepUOAMYHOCTb  OCYLLECTBfIEHUS MMaHOBbIX MNPOBEPOK
ycTaHaBnuBaeTca nnaHoMm pabotbl OpraHa. [lpu nposepke MOryT paccMatpumBaTtbCs
BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBreHnemM MyHUUMNanbHOW YCryrn (KOMMNeKcHble
NPOBEPKN), NNN OTAESbHBIN BOMNPOC, CBA3AHHbLIM C NpedocTaBlieHneM MyHULMNansHOW
ycnyrn  (Tematudeckune nposepkun). [lpoBepka Takke MOXeT MNpoBOAUTLCA MO
KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NMPOBEPKN NPOBOASATCA B CBSA3U C MPOBEPKOM YCTpaHeHUs
paHee BbIFBMEHHbIX HapyLeHUn agMUHUCTPATUBHONO perfamMeHTa, a Takke B crydae
nonyyeHnsa xanob 3assutenen Ha pencteus (besgenctBue) OpraHa, a Takke uX
AOJDKHOCTHbIX NN, MyHULUMNANBbHbBIX CY>XaLlmX.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMASAIOTCHA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBsoLLIEro
MYyHMUMMAanbHY0 yCryry, 3a pelleHus u gencteus (6esgenctene), npuHMmMaeMble
(ocyLuecTBnsieMble) MU B Xo4e NpeaocTaBieHnst MyHULMnansHON ycrnyrm

Mo pesynbTaTamM MNpPOBEAEHHbIX MPOBEPOK B Cliyyae BbISIBNIEHUS HapyLUeHUM
npaB 3asiBUTENEN BUHOBHbIE NLA NPUBMEKAOTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MecTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBreHUN.

3amecTuTenb pykoBOOAMTENS OpraHa MEeCTHOro CcaMoynpaBneHus HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (MNn) HeHaanexailee BbINOfIHEHNE
afMVHUCTPATUBHbIX [OEWUCTBUKW, YKasaHHblX B pasgene 3 aaMUHUCTPATUBHOIO
pernamMeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHble Cchyxalwue 3a peleHns u
aencteus (6besgencteme), NnpUHMMaemMble (OCYLLECTBISIEMbIE) B X04e NpeaoCcTaBreHns
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBMIEHHOM
3aKoHOOaTeNbLCTBOM NOPSAAKeE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAanNbLHOM yCnyrn, B TOM YMCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOM YCAYrM CO CTOPOHbI rpaXkaaH,
nx ob6bEeOUHEHUN W opraHM3aunn, OCYLLECTBSETCA MNOCPeaCcTBOM OTKPbITOCTU
AEATeNnbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHusi nNpu  nNpefocTaBrieHum
MYHULMNANbHOW YCNyrn, Nony4yeHnsa NosiHOW, akTyarbHOW N JOCTOBEPHOW MHopMaLmn
O nopsgke npefocTaBneHuss MyHUMUMNAanbHOW YCNYrM M BO3MOXHOCTM JocyaebHoro
paccMOTpeHus obpauwieHun (kanob) B npouecce npeaocTaBneHUs MyHUMUMNAnNbHON
yCnyru.

5. NocynebHbin (BHecyaebHbIn) nopsagok obxanoBaHNA peLleHnin n 4encTeun
(6e3pencTBna) opraHa, NpeaoCTaBNALLErO MyHULMNANBHYO YCNyry,
MHOIO(PYHKLMOHANbHOro LeHTpa NpeaoCTaBNeHNs rocyaAapCTBEHHbIX U
MYHULMManbHbIX yCnyr, opraHn3auum, ykasaHHblx B Yactn 1.1 ctaten 16 ®egepansHoOro
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3akoHa Ne210-P3, a Takke UX AOSDKHOCTHbIX L, MyHUUMNANbHbLIX CryXaLlmX,
pabOTHMKOB

5.1. 3asButenu umeloT npaBo Ha obxanoBaHwe B JdocynebHOM nopsake
peweHnn n gencteui (6e3gencTBusa) opraHa, NpedocTaBNALLEro MyHUUUNANbHYHO
ycnyry, OOIDKHOCTHOTO fuua opraHa, npedocTaBnsAloWero MyHUUMNanbHYy YCryry,
MYHUUMNANbHOMO  ChyXallero,  PyKOBOAMTENs  OpraHa,  NpeaoCcTaBnisioLLero
MYHULMNAbHYO ycnyry, MHOMOPYHKUMOHANBbHOIo LeHTpa, paboTHuKa
MHOroyHKLMOHANbHOrO LIEHTPa, OpraHn3aumn, NpeaycMoTPEeHHbIX YacTbio 1.1 cTaTbu
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MoxeT 06paTUTbCA C xxanobon, B TOM YMChne B Criefyowwmnx cryyasx:

1) HapyLlleHne cpoka perncTpaumm 3anpoca o npegocTaBneHnM MyHULUNanbHoOm
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npefocCTaBneHus MyHUUMnanbHoW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLleHun N OeNCTBUN
(6e3pencTBns) MHOroPyHKUNOHANBLHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHAarbHOro
LEeHTpa BO3MOXHO B Criyyae, €Criu Ha MHOrO(YHKLMOHANbHbLIA LEHTP, peLleHus U
aencteus  (besgencTBne)  KOTOporo  obanylTcd, BO3MOXeHa  (PyHKUuMs  no
NPeaoCTaBEHNI0 COOTBETCTBYIOLMX MyHMUMMNAMbHbLIX YCNyr B MOMHOM obbeme B
nopsigke, onpegenieHHoM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe 'y 3asBUTENs OOKYMEHTOB uAM  UHgopmauun  nmbo
OCYLLECTBNEHNSs LEeNCTBUWA, NpeacTaBneHne WM  OCYLLEeCTBREHUE KOTOpbIX He
npegycMoTpeHO HOpPMaTMBHbIMM MpaBoBbiMM  akTamm Poccuiickon  Pepaepaunn,
HOpMaTUBHbIMW NpaBOBbIMW akTamu Pecnybnukn TaTapctaH, MyHUUUNanbHbIMU
NpaBOBbIMW akTamMu 4518 NpegocTaBeHns MyHUUMNanbHOW yCnyru;

4) oTka3 B npuemMe [OKYMEHTOB, NpedoCTaBfieHWEe KOTOPbIX MPeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMaTUBHbLIMU
npaBoBbIMM akTamn Pecnybnuku TatapcTtaH, MyHuUMManbHbIMW NPaBOBbIMU akTaMu
ANA NpefocTaBneHns MyHUUMNanbHOW yCnyru, y 3asaButens;

5) oTka3 B npefocTaBneHMm MyHuLmMnNanbLHOW yCryrn, ecnm OCHOBaHUS OTKasa He
npegycMmoTpeHbl pbeaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUW C HUMM
WHBbIMXW HOPMAaTUBHbIMW NpaBoOBbIMW akTamu Poccurckon depepaumn, 3akoHamu U
WHBIMW HOPMAaTUBHbBIMW NPaBOBbIMKU akTamun Pecnybnukn TaTapctaH, MyHULMNANbHLIMM
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLlueHnn u agencteun (6e30encTBmst) MHOrOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA MHOrFOYHKLUMOHANBbHOrO LeEeHTpa BO3MOXHO B Criyyae, ecnuM Ha
MHOrOOYHKUMOHAamnbHbIA LEHTP, pelweHns u gencteusa (6e30encTBne) KOTOporo
obxanylTcs, BO3MNOXeHa QYHKUMA N0  NpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHULMNANbHbLIX yCryr B MOSIHOM ob6beme B nopsake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHMe C 3asBUTENS NpU NPegoCTaBfieHUN MYHULMNANbHOW YCnyru
nrnatbl, He nNpPeayCMOTPEHHOW HOPMAaTMBHbIMM MNpaBOBbIMW akTamu Poccunckom
degepaumn, HopMaTMBHbIMW  nNpaBoBbiMM  akTamn  Pecnybnukn  TartapctaH,
MYyH/LMNANbHbIMU NPaBOBbIMU aKkTamu;

7) OoTKa3 opraHa, nNpegoCTaBAlLWEro MyHULMNANbHY YCRyry, AOMKHOCTHOMO
nvua opraHa, npeaocTaBnsALWEro MyHUUMNANbHYK YCyry, MHOrO(YHKUMOHANbHOMo
LUeHTpa, paboTHMKa MHOrOYHKLMOHANbHOro LIeHTpa, opraHmM3aLummn, npeaycMoTPeHHbIX
yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx pabOTHMKOB B
nucnpasneHnn OONYLWEHHbIX UMK oneyaTok M OowubOK B BblAAHHbIX B pe3ynbrare
npefocTaBfieHns  MyHUUMNanbHOW  yCNyrm  AOKyMeHTax nunbo  HapylieHue
YCTaQHOBIIEHHOrO CpoKa Takux ucnpasneHun. B ykasaHHoOm crnyyae pocygebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENEM pelleHun u gencteuni  (6esgencteus)
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MHOrO(OYHKUNOHANbHOrO  UeHTpa, paboTHMKa  MHOroyHKLUMOHANbHOIO  LieHTpa
BO3MOXHO B Crfy4ae, eCfim Ha MHOrO(YHKUMOHAmMbHbIN LEHTP, PeleHna n Oencteus
(6e3penctBne) KoToporo ob6XanyrTcsl, BO3NOXeHa (YHKUMA Mo npenocTaBreHunto
COOTBETCTBYKOLMX MyHMUMNAmNbHbLIX YCryr B MNOfMHOM obbeme B nopsgke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka unuM nopsigka Bbldayn LOKYMEHTOB MO pe3yrbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoBNEHME MpefoCTaBfeHUss  MYHUUMNANbHOM  YCRyrn, ecnu
OCHOBaHUSA MNPUOCTAHOBMEHNA He MpeayCcMOTpeHbl defepanbHbIMU  3aKoHaMK U
NPUHATBIMA B COOTBETCTBUM C HUMMWU WHBIMA HOPMATMBHbIMM MNPaBOBbLIMW aKTamu
Poccuiickon ®depepauun, 3akoHamMm M UHbIMA HOPMATMBHbLIMU MNPAaBOBLIMW aKTamMu
Pecnybnukn TatapctaH, MyHUUmMnNanbHbiMM NPaBOBbIMK akTamu. B ykazaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obxanoBaHve 3asiBUTENEM peweHuin W OencTBumn
(besgencTBna) MHOrOYHKLUMOHANBHOIO LieHTpa, paboTHUKA MHOroyHKLNOHANBbHOro
LeHTpa BO3MOXHO B Cryvae, €CniM Ha MHOrO(YHKUMOHANbHbIA LEHTP, PEeLIeHus Wn
aencteusa  (besgencTene)  KOTOporo  obkanylTcd, BO3MOXeHa  (PyHKuMs  no
NpeaoCTaBfEHNI0 COOTBETCTBYHOLLMX MYHUUMNANbHbLIX YCNyr B MNOMHOM oObeme B
nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHuWe y 3aaBUTENs NpU NPeaoCTaBMEeHUN MyHUUUNANbLHOW YCnyru
AOKYMEHTOB Unu mHdopMauum, OTCyTCTBME U (Mnn) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npv nepBoHavanbHOM OTKa3e B Npueme LOKYMEHTOB, HEoO6XoauMbIX ONs
npenocTaBneHns MyHUUUNanNbHOW ycnyri, nMbo B NpeaocTaBfeHUn MyHULMNanbHOW
YCInyrn, 3a UCKIYEeHUEM CryyaeB, NPeayCMOTPEHHbIX NyHKTOM 4 vactm 1 ctatbh 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obxxanoBaHue 3aaBuUTENEM peLeHnin n OEeNCTBUN (6espencTeus)
MHOrMO(YHKUNOHANLHOrO  UeHTpa, paboTHUMKa  MHOrogyHKUMOHANbHOIO  LeHTpa
BO3MOXHO B Cry4ae, eCfiv Ha MHOrOMYHKUMOHAmNbHbLIN LEHTP, pelleHus U AencTBus
(besgenctBne) KOTOpPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYKOLWMX MYHUUMNAMbHBLIX YyCryr B MNOfHOM obbeme B  nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaetca B NUCbMEHHOW dopMe Ha OymMaXHOM HocuTene, B
3NEKTPOHHON dopMe B OpraH, MpefocTaBnsAlWmUA  MyHUUMNABHYIO  YCIyry,
MHOTrO(YHKUMOHanbHbIA LEHTP nNnbo B COOTBETCTBYHLUMA OpraH rocyaapCTBEHHON
BNacTu, SBMAKOWWACA YydypeauTeneMm MHOro(yHKUUMOHANbLHOro UeHTpa (danee -
yypeautenb  MHOFOYHKUMOHANbLHOrO  LEeHTpa), a Takke B  opraHusaumm,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl
Ha pelleHns n aencteus (6e3nencrTeme) pykoBOOUTENS OpraHa, NpeaocTaBfsAoLLEro
MYHULMNANbHY yCnyry, NogatnTcs B BbILWECTOAWMNN opraH (Npu ero Hanuyumn) nnbo B
crny4yae ero OTCyTCTBMS pacCMaTpUBaKOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
npefocTaBnsAloWero MyHuuunaneHyto ycnyry. Xanobbl Ha peweHus n Oenctsusd
(6espenictBne) paboTHMKA MHOrOOYHKLMOHANBLHOIO LIEHTPA NO4AlTCA PYyKOBOAUTESO
3TOro  MHOroyHKUMOHaNbHOro uUeHTpa. »Kanobbl Ha peleHns u  OencTBua
(6espenicTBme) MHOroyHKLNOHaNbHOIo LeHTpa nogatorcs yuypeauTento
MHOTFOYHKUNOHANbHOIO  LUEeHTpa WAW  OOSDKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NpaBoOBbIM akToM Pecnybnuku TartapctaH. XXanobbl Ha peleHus wu
aencteus (6esgenctene) paboOTHMKOB OpraHusauui, nNpenyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogatoTca PYKOBOAUTENAM  3TUX
opraHusaumn.

Xanoba Ha peweHunsa n gencteus (besgencrene) opraHa, NpeaocTaBNALLEroO
MYHULMNANbHYO  YCNyry, [OOSDKHOCTHOrO  nvua  opraHa, npegocTaBnsAoLLero
MYHULMNANbHY0  YCIyry, MyHULMNANbHOrO CryXallero, pykoBOoOUTENs opraHa,
NpeaoCTaBAIOLWEr0 MyHULMNANbHYKO YCRyry, MOXeT OblTb HanpasneHa no nouyTe,
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yepe3 MHOrOQYHKLUMOHAmNbHbIA  LEHTP, C WCMNONb30BaHMEM  MHGOPMALMOHHO-
TENeKOMMYHUKaLUMOHHON ceTu «WHTepHeT», caiTa opraHa, npegocTaBnsitoLLLEro
MyHUUMNanbHyto ycnyry, EamHoro noptana nu6o PecnybnukaHckoro noptana,
WHPOPMALMOHHON CcUCTEMbI JocyaebHoro obkanoBaHudA, a Takke MoXeT ObiTb
nNpuHATa NpyM NUYHOM npueme 3aseutens. Xanoba Ha pelweHMsa U OencTeud
(besgencTBne) MHOrOYHKLUMOHANBHOIO UeHTpa, paboTHMKa MHOrogyHKLMOHANLHOMO
LeHTpa MoXeT ObiTb HanmpaBneHa Mo noyTe, C UCNONb30BaHMEM WHAOPMALMOHHO-
TeNeKoOMMYHUKaLMOHHOM ceTu «MHTEpHETY, oduymanbHoOro canTta
MHOroyHKUMOHaneHoro ueHTpa, EanHoro noptana nubéo PecnybnvkaHckoro noptana,
WHOPMAUNOHHOM CcuUCTEMbl AocyaebHoro obxanoBaHusa, a Takke MOXeT ObITb
npuHATa NpyM NUYHOM npueme 3aseutens. XXanoba Ha peweHus M Oencteus
(besgenicTBmne) opraHmMsaunin, NpeayCcMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansbHOro
3akoHa Ne 210-d3, a Takke mx paboTHMKOB MOXET ObiTb HanpaeBfieHa Mo no4Tte, C
NCrnonb3oBaHNEM  UHAOPMALMOHHO-TENEKOMMYHUKAUWMOHHOM  ceTu  «VIHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3auun, EguHoro noptana nubéo PecnybnukaHckoro
noprtana, a Takke MoXeT ObiTb MPUHSTA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaummMeHOBaHME oOpraHa, npPegoCTaBMALWEro MyHUMUMNANbHYK  YCryry,
AOJDKHOCTHOrO nuua opraHa, npefocTaBnsAwoWero MyHuMUMnanbHyl ycnyry, nmbo
MYHULMNANbHOrO Ccryxalliero, MHOro(yHKUMOHAaNbHOro LeHTpa, ero pykoBoauTens m
(vnn) paboTHUKa, oOpraHuszauunM, npegycMoOTPeHHbIXx Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns u
aencteus (6es3gencTame) KoTopbix obxanyTcs;

2) hamunuio, UM4, oT4eCTBO (NocrnegHee - NpU HanMyuMu), CBEOEHUS O MecTe
XUTenbCTBa 3aABUTENS - PU3NYECKoro nuua nMbo HauMeHOoBaHWe, CBeEHUA O MecTe
HaxXoXOeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MPY HanNU4MM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKeH BbITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencrteun) opraHa,
NpefoCcTaBnAOWEro  MyHUUMMAnNbHYO  ycnyry, AOOfMKHOCTHOrO  fivua  opraHa,
NpeJocTaBnAoWEro MyHULMNANbHY ycnyry, nmMbo MyHUUMNANbHOro CriyXallero,
MHOTMOYHKUMOHANLHOrO  LUeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO  LIEeHTpPa,
opraHusaumn, NnpeaycMoTpeHHbIX YacTbtlo 1.1 ctaTbn 16 ®enepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COrnaceH C pelleHnem U
aencrtenem (6es3gencTtBnemM) opraHa, NPeAoCTaBMSKOWEro MyHUUMNANbHYK yCnyry,
AOIMPKHOCTHOIO Nnua opraHa, npefocTaBndAlowero MyHUUMnanbHy ycnyry, nunbo
MYHULMNANbHOMO  criyXauwlero,  MHOrogyHKUMOHaNbLHOro  UeHTpa, paboTHuKa
MHOTOQOYHKLMOHAIbHOro LEeHTpa, opraHn3aumin, npegycMoTpeHHbIX YyacTbto 1.1 ctatbun
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3aaButenem MoryT ObiTb
npeacTaBfieHbl JOKYMEHTbl (NpU Hanuuuu), NOATBepXAawlime OO0BOAbl 3adABUTEnNS,
nmbo Mx Konuu.

5.4. MNMocTynuBLias xanoba noanexuT pernctpaumm B CPOK He no3agHee paboyero
OHS, cnegytoLlero 3a AHEM MOCTYNNEHUS.

5.5. Xanoba, nocrtynuBlas B opraH, NPeaoCcTaBNANWMUIA  MYHULMNANbHYO
yCrnyry, MHOroyHKUNOHArbHbIA LEHTP, yYpeauTento MHOro(yHKUMOHaNbHOro LeHTpa,
B opraHusauumn, npegycMmoTpeHHble vacteto 1.1 ctatenm 16 depepanbHoro 3akoHa Ne
210-93, nmbo BbIWECTOAWMNA OopraH (Npy ero Hanuynm), NOANEXUT PAaCcCMOTPEHUIO B
TeyeHne natHaguaT paboumx gHen co OHA ee perncTpauuu, a B cnyyae obxxanoBaHus
OTKasa opraHa, NpefoCTaBnsLWero MyHUUMNanbHY ycnyry, MHOrogYHKLMOHanbHOro
LeHTpa, opraHM3auunm, NpeaycMoTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, B npueme OOKYMEHTOB Yy 3asButens nubo B ucnpasfieHUN OONYLEHHbIX
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onevyatok M ownbok mnu B criydyae obxanoBaHWs HapyLleHUs] YCTaHOBIIEHHOIO CpoOKa
TakMxX UCNpaBneHN - B Te4eHne NaT paboumx gHen Co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccmMoTpeHust xanobbl NPUHMMaETCA OAHO U3 CrieyoLnxX
peLeHnit:

1) xanoba ygoBneTBOpsAeTCs, B TOM u4ucrne B (popmMe OTMEHbl MNPUHSTOro
peleHusi, ncnpasneHns OonyLweHHbIX orneYyaTok U OWMboK B BblAaHHbLIX B pe3yrnbTaTte
npefocTaBfieHUs  MyHUUMNAanNbHOM  YCNyrM OOKYMEHTax, Bo3BpaTa 3asaBUTENto
AEHEeXHbIX CcpeacTs, B3WMaHWE KOTOPbIX He nNpegycMOTPEeHO HOpPMaTUMBHbIMU
npaeBoBbiMM akTamn Poccurckon Pegepauuun, HOPMaATMBHbIMKM MNPaBOBLIMU aKTaMmu
Pecnybnukn TatapctaH, MyHUUMMIansHbIMW NPaBOBbIMW aKkTaMu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee OHsA, cregylowero 3a OHEM MPUHATUS PeLleHus, yKasaHHOro B
HacToOALEM MYyHKTe, 3asBUTEN0 B NMUCbMEHHOW (bOpMe U MO XenaHui 3asBuTens B
3MIEeKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTpEeHUs XKanobbl.

5.7. B cnyyae npusHaHus XanoObl noanexaiwien yaoBneTBOPEHUIO B OTBETe
3asBUTEN0 O pe3yribTaTax PacCMOTPEHUS Xanobbl JaeTcs NHopMaunsa o 4eNCTBUAX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBNALWMNM MYHULUMNANbHYO ycnyry,
MHOTFOPYHKUMOHaNbHbIM LEHTPOM NMOO opraHusaumen, npegyCcMOTPEHHON YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro
YCTPaHEHNS BbISIBIIEHHbIX HAPYLUEHUN MPU OKa3aHUM MYHULUNANbHOW YCRyrn, a Takke
NPUHOCATCSA U3BUHEHUSA 3a AOCTaBfEHHble HeynobCTBa U ykasblBaeTCss MHGOpMaums o
AanbHENWnx OEeNcTBUSAX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asiBUTEN0 B LensX
Nosly4eHnsa MyHULUMNAanbHOW YCyri.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yaoBreTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTax pPacCMOTPEHUA Xanobbl [alTCA aprymMeHTUpOBaHHbIE
Pa3bsACHEHNA O MPUYMHAX MPUHATOrO pPEeLLEeHUs, a Takke MHpopmauus O nopsake
o6xanoBaHnA NPUHATOrO peLleHuns.

5.9. B cny4ae yctaHoBreHua B Xxode WM NO pesynbTaTtaM pacCMOTPEHUs
Xanobbl NpM3HaKOB cocTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHNS UKW NPECTYNNEHNS
AOJMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xarnob,
He3aMeAMTerNbHO HanpaBnsoT MMetoLLMecs MaTepuarnbl B opraHbl NpoKypaTypbi.
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MpunoxeHune Ne 1

K adMUHUCTPaTMBHOMY
pernameHTy NpeoCcTaBneHmns
MYHULMNANbHON YCNyru no
BblAaye paspeLlleHns Ha
BCTynrieHne B 6pak
HECOBEPLLUEHHOSTETHUM,
AocTurinm Bospacta 16 ner

dopma
(BnaHk opraHa, NpeaoCTaBNAOLLErO MyHULMNATMBHYO yCnyry)

Komy:

KoHTakTHbIe AaHHbIE:

MpeacTtasutens:

KoHTaKkTHble AaHHble npencrasuTena:

PEWWEHNE

oT Ne

PaccmoTpeB Balle 3asBneHue ot Ne n
npunaraemble K HeMy OOKYMEHTbI, UCMOMHUTENbHLIM KOMUTETOM MNPUHATO peLueHne o

[lononHuTtenbHas nHpopmaums:

Caenervsi 00 3JIEKTPOHHON MO ITUCH

HomkHocTHoe nuuo (PNO)
(noanuckb yNormHOMOYEHHOTO AOMKHOCTHOIO NnLa opraHa)
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MpunoxeHne Ne 2

K adMUHUCTPaTMBHOMY
pernameHTy NpeoCcTaBneHmns
MYHULMNANbHON YCNyru no
BblAaye paspeLlleHns Ha
BCTynrieHne B 6pak
HECOBEPLLUEHHOSTETHUM,
AocTurinm Bospacta 16 ner

dopma
(BnaHk opraHa, NpeaoCTaBNAOLLETO MYHULIMNANBHYIO YCIyry)

Komy:

KOHTaKTHble OaHHbIE:

MpeacTtasutens:

KoHTakTHbIe AaHHble npeacTtaBUTenNA:

PELWWEHWE
06 oTKase B NpegoCcTaBfeHnn MyHUUMNANsHOW YCnyru
no Bblgaye paspeLleHns Ha BCTynneHne B 6pak HeCOBEpPLLUEHHOMNETHUM,
aocTturwmm Bospacta 16 ner

oT Ne
PaccmoTpes Balle 3asBneHue ot Ne W npunaraemble
K HeMy  [OOKYMEHTbl  WUCMOSHUTENbHbIM  KOMUTETOM
NPUHATO peLleHne 06 oTkase B

no cneayloLwmym OCHOBaHUAM:
1.
2.

JononHuTtensHas nHpopmauus:

Bbl BnpaBe nOBTOPHO 0OpaTUTLCSA B YMNONIHOMOYEHHbIM OpraH C 3asiBfieHNneM O
npegocTaBneHnn ycnyrn nocne yCTpaHeHNs yKasaHHbIX HapyLUeHWN.

[aHHbIn 0Tka3 moxeT BbiTb 0OGxanoBaH B gocyaebHOM nopsiake nytem HanpabneHus
Xanobbl B yNONTHOMOYEHHbIM OpraH, a Takke B cyaebHom nopsgke.

Caenenusi 00 3JIEKTPOHHON TOITUCH

HomkHocTHoe nuuo (PHNO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO n1ua opraHa)
MpunoxeHne Ne 3
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K adMUHUCTPaTMBHOMY
pernameHTy NpeoCcTaBneHmns
MYHULMNANbHOW YCyru no
BblAaye paspeLueHuns Ha
BCTynneHue B 6pak
HECOBEPLLUEHHOSTETHUM,
AocTturinm Bospacta 16 ner

dopma
(BnaHk opraHa, NpeaoCTaBNAOLLErO0 MyHULMOAMNBHYO yCnyry)

Komy:

KOHTaKTHble OaHHbIE:

MpeacTtasutens:

KoHTakTHbIe AaHHble npeactaBuTena:

PELWEHWE
006 oTKase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaocTaBneHns
MYHULMNANbHOW YCyrv Nno Bblgaye paspelleHunst Ha BCTynneHne B bpak
HecoBepLLUEHHONETHMM, AOCTUILMM Bo3pacTta 16 net

oT Ne

PaccmoTpes Balle 3asBneHue ot Ne W npunaraemble
K Hemy [OKYMEHTbl YMOSIHOMOYEHHbIM OpraHoMm
NpuHATO peweHne o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoouMbIX And no cregyowum
OCHOBAHMVAM:

1.

2.

PasbsacHeHue npuynH oTKasa:

JononHuTtensHas nHpopmauus:

Bbl BnpaBe nOBTOPHO 0OpaTUTLCSA B YMNONIHOMOYEHHbIM OpraH C 3asiBfieHNneM O
npegocTaBneHnn ycnyrn nocne yCTpaHeHNs yKasaHHbIX HapyLIeHWN.

[aHHbIn 0Tka3 moxeT 6biTb 0B6xanoBaH B gocyaebHOM nopsake nyTem HanpaBneHus
Xanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsgke.

Caenenvsi 00 3JIEKTPOHHON TOITUCH

HomkHocTHoe nuuo (PHNO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO n1ua opraHa)
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MpunoxeHne Ne 4

K adMUHUCTPaTMBHOMY
pernameHTy NpegoCcTaBneHuns
MYHMUMNANbHON YCNyru no
BblAaye paspeLleHns Ha
BCTynneHue B bpak
HECOBEPLLUEHHOSETHUM,
AocTurinm Bospacta 16 ner

dopma

(HaVIMeHOBaHVIe opraHa MecTHoOro CaMOyI'IpaBJ'IeHVIﬂ)

oT

(dbamunus, Msi, 0TYECTBO 3asaBUTENS)
Afopec mecTa XuTenbcTBa 1 (unu) agpec mecta
npebbiBaHMA 3asBUTENS:

TenedoH 3asasutens
ALpec 3fIeKTPOHHOM NOYTLI 3aaBUTESNS

3adBlieHune.

Mpowy paspewmnTb MHE 4O LOCTMKEHNSA BO3pacTa BOCEMHaLATh NeT BCTYNUTb
B 6pak c rp.

npoXxuBaroLwnm(en) gaTa poxgeHus

nacnopT BbldaH (Korga, Kem)

no npu4nHe

(mara) (nognuce) (©.1.0.)

Mpoly paspelmnTs MHe BCTyNuUTb B Bpak ¢ rp.

A0 OOCTUXEHMS UM (et0) BO3pacTa BOCEMHagLUaTH NeT.
[aTta poxgeHus ,

npoXxueatoLuii(asn)

nacnopT BblAaH (Koraa, Kem)
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PeKBN3MTbl aKTOBOW 3arnncu 0 POXKOEHUN:

Ne akToBow 3anucu ,
J[lata Bbigayun akToBOW 3anucu ,
MecTo rocygapCTBeHHOM perncTpaunm akToBOW 3anncu o poXxxaeHun

Pe3yanaT npenocrtaBieHNA MyHVILI,VII'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:IB NMYHbIM  kabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbIX yChyr
Pecny6nukn TaTapcTtaH;

I:IB MHOrO(YHKUMOHANLHOM  LeHTpe NpefocTaBreHnst  roCydapCTBEHHbIX W
MyHuUMNanbHbIX yenyr Pecnybnvku TaTapcTaH;

l:l B OpeaHe.

(nara) (noanucek) (¢.1.0.)
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MpunoxeHne Ne 5

K adMUHUCTPaTMBHOMY
pernameHTy NpeoCcTaBneHmns
MYHMLUMNANbHOW YCNyru no
Bblave paspeLleHus Ha
BCTynrieHne B 6pak
HECOBEPLLUEHHOSTETHUM,
AocTurnm Bospacta 16 ner

(HaVIMEHOBaHVIe opraHa MecTHoOro caM0ynpaBneHMﬂ)
oT
b
(hamunus, nmsi, OTYECTBO 3asABUTENS)
3asaBneHune

06 1cnpaBneHnn TEXHUYECKON OLLIMOKK

Coobuwato 06 owmnbke, OoNyLWEHHON NPU OKa3aHUXU MYHULMMANbHOW YCRyrn no

3anucaHo:

M paBunbHbIE CBEOEHUA:

Mpowy wucnpaBuTb  OOMYLIEHHYH  TEXHUMYEeCKyrd  owmbky U BHECTM
COOTBETCTBYHOLUME  U3MEHEHMS B [OKYMEHT,  SBMSAOWWUACS  pe3ynbTaTom
MYHULMNANbHOW YCNyTu.

Mpunarato cneyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHnss o6 OTKNOHeHUW 3asiBneHust 06 ucnpaBneHum
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM  OTMNPaBfIEHUs 3MEKTPOHHOrO [JOKyMeHTa Ha agpec E-mail:

B BMAE 3aBEPEHHON KOMUM Ha ByMaXKHOM HocuTerne NoYTOBbLIM OTNPaBIEHNEM Mo
agpecy:

Hactoswmm  noateBepxgat:  CBEAEHWsl, BKIOYEHHble B 3asiBlIEHUe,
OTHOCALLMECS K MOEW JIMYHOCTM N NPeaCcTaBNsieMOMY MHOK NULY, @ Takke BHECEHHbIE
MHOI HWXEe, [AO0CTOBEPHbI. [OKYyMEHTbl (KOMMM [OOKYMEHTOB), MPWUIIOXEHHbIE K
3asBIEHUIO, COOTBETCTBYHOT TpPebOBaHWSM, YCTAHOBMIEHHbIM 3aKOHOAATENbCTBOM
Poccunckon depepaumn, Ha MOMEHT nNpeacTaBfieHUs 3asdBfeHus 3T [OKYMEHTbI
AENCTBUTENbHbI U cCoOAepXXaT AOCTOBEPHbIE CBEAEHMS.

(naTa) (moanuceb) (©.1.0.)
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