UCHOJHUTEJbHbIA KOMUTET TATAPCTAH PECITYBJIMKACBHI

PBIBHO-CJIOBOACKOT' O BAJIBIK BI/ICTGQE
T'OPOJCKOI'O IOCEJEHUA MYHUIIUIIAJIb PAUOHBI
PLIBHO—CJIOBOI{CKOI:O BAJIBIK BUCTOCE
MYHHUIIMITAJIBHOI'O PAUOHA HI9hoP JKUPJIET'E
PECIIYBJINKA TATAPCTAH BAIIKAPMA KOMMTETHBI
IIOCTAHOBJIEHUE KAPAP
ot 22 wrons 2022 rona nrt. Peionas Cirobona Ne 58

O6 yTBEepXKIEHUU ATMUHUCTPATUBHOIO

periiaMCHTAa MpcaoCTaBJIICHUA
MYHHHHHaHLHOﬁ YCIYI'd IO 3aKIHOYCHUIO
A0TroBOpa Ha Pa3MCIICHUC

HECTaIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HaXOMSAIINXCS B MyHHUITUTIATBHON
COOCTBEHHOCTH

B nemax peanuzanun ®enepanpHoro 3akoHa oT 27 urons 2010 roma Ne 210-03
«O0 opraHuzanuy NPEIOCTaBICHUS] TOCYAApPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT»,
PYKOBOJICTBYACH mocTtaHoBlieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan or
02.11.2010 Ne 880 «OO6 yrBepxkaeHuu Ilopsigka pa3paOOTKU W YTBEPKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  MPEAOCTABIEHUS  TIOCYJAapCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu TocyJapcTBeHHON Biactu PecnyOmuku Tarapcran u o
BHECCHHHM W3MEHEHUW B OTHelbHbIE TocTaHoBieHus Kabunera MuHHCTPOB
PecniyOnuku TaTtapcran», a Takke NMOCTaHOBIEHHWEM VICIIOTHUTENBHOTO KOMHUTETAa OT
21.06.2016 Ne96mu «O Ilopsimke pa3pabOTKM W YTBEPKIACHUS aJIMHUHHCTPATHBHBIX
pEerIaMeHTOB TPEJOCTABICHUS MYHUIIUMIAIBHBIX YCIYyT», YCTaBOM MYHUIIUNAIBHOTO
o0pa3oBaHUs «IOCeNoK ropojckoro tuna PeioHas Crnoboma» PrioHO-Crnoboackoro
MyHUIMNaabHOro paiona Pecriyonuku Tarapcran, [IOCTAHOBJIALO:

1. YTBepauths npunaraeMbelii AJMUHHACTPATHBHBIN PETIaMEHT NPENOCTABICHUS
MYHUIUINATBHOW YCIYTH MO 3aKJIIOUYEHHUIO JI0rOBOpa Ha pa3MElIeHHe HECTALIMOHAPHBIX
TOProOBbIX 0OBEKTOB HA 3EMJISIX, HAXOAIIMXCS B MyHUIIUNAIBHOW COOCTBEHHOCTH.

2. Hacrosiiee noctaHoBIE€HUE pa3MECTUTh Ha CHELHAIbHOM WH(OPMAIMOHHOM
creHne  PeioHO-CnmoGomckoro  ropojackoro — moceineHuss — PrioHO-Cino0oackoro
MyHUIIUTIATBbHOTO paiioHa PecmyOmmku TarapcraH, pacroioEHHOTO IO  aJIpecy:
Peciyomuka Tatapcran, PeioHO-Cio0onCcKuii MyHHIIMTAIBHBIA paiioH, NrT. PriOHas
Cnobona, yn. Jlenmna m.48A, odunuansHoM caite PriOHO-Croboackoro
MyHHULIMNIaJbHOTO  paiioHa  PecnmyOnmkm — Tarapctan B uMHGOPMalMOHHO-
TEJICKOMMYHUKAIIMOHHONW  ceth  MHTepHer mo  BebG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru u «OdunmanpHOoM mopTane npaBoBoil uHbopManmu PecrmyOmuku
Tarapcran» B HH(popMauHOHHo—TeneKOMMyHHKauHOHHoﬁ cetu WHTepHer mo BeO-
aapecy: http://pravo.tatarstan.ru.

PyxoBoaurens M.B. MarusoB
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Yr1BepxkaeH

ITocTtanoBnenneMm McniogJHUTENLHOTO
komutera PrioHO-C10001CKOr0
TOPOJICKOTO TIocesieHust PriOHO-
Cno00/1CKOT0 MYHUIIUIIATHHOTO paiioHa
Pecniyonuku Tatapcran

ot 22 nrons 2022 roma Ne58

AJIMHHUCTPATUBHBIN perjiaMmeHT
NMPeA0CTABJEHNSI MYHULIMIIAJIBLHOMH YCJIYIH 10 3aKJII0YEHUI0 I0T0BOPA HA
pa3MenieHue HECTAMOHAPHBIX TOProBbIX 00bEKTOB HA 3eMJIAX, HAXOASIIUXCH B
MYHHUIUNIAJIBbHON COOCTBEHHOCTH

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

HacTosmuii aqgMUHUCTPAaTUBHBIM PETIAMEHT MPEJOCTABICHUS MYHHIMIIAIBLHON
yCIyTu (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
IPEJOCTaBICHUS MyHUIUMIAIBHONW YCIYTU O 3aKIIOYEHUIO JIOTOBOPA HAa pa3MeIleHue
HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB HAa 3EMIISIX, HAXOMAIIUXCS B MYHHUIIUTATBHON
cOOCTBEHHOCTH, O€3 TPOBEICHUS AYKIIMOHA (Janee — MyHHUIUIAIbHAS YCIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, MMEIONIMMU TPaBO Ha TMOJYYCHHUE MYHUIMTIAIBLHOM YCIYTH,
ABJISIFOTCSL IOPUAMYECKHE JUIlAa U WHAUBUAYalbHBIE MpeAnpuHUMaTenu (janee —
3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTENh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPeICTaBUTEh (PU3UUECKOTO JIUIA (Aaiee — MPEICTAaBUTE b 3asIBUTEIIS).

1.3. Tlopsimox nH(pOpMUpOBaHUS O IPEIOCTABICHUH MYHULIUITAIIbHON YCIIYTH

1.3.1. Wndopmamuss o MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pasmelnaercs:

1) Ha WHOOPMAIMOHHBIX CTEHJAAX, COACPIKAIIMX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMAIIMIO O MYHHUIMIATBHOW yCIyre, pacloJIOKEHHBIX B  MOMEIICHUSIX
MHOTOQYHKIIMOHANBHBIX ~ IEHTPOB  MPEIOCTABICHUS  TOCYJapCTBCHHBIX U
MYHUIIMIIATBHBIX YCIIYT.

2) Ha oQUIMAIBHOM CaiiTe MyHHIMIAIHLHOTO paiioHa B HH()OPMAIIMOHHO-
TenekoMMyHuKannoHHo# cetu «MuTepre (https://ribnaya-sloboda.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHUIIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuit mopTain);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MH(GOPMAIMOHHON cucTeMe «PeecTp rocy1apCTBeHHBIX 1
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHMOHAJIBHBIX I[EHTPaX MPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B yIIOJTHOMOYCHHOM Ha TPEI0CTaBIICHNE yCIIyTH opraHe (manee — OpraH):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO AIIeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o mopsiaKe
M CpOKax MpPEeAOCTaBICHUS MYHHUIMIAIBLHOW YCIYyrd Ha OCHOBAHMHM CBEICHHIA,
cojmepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIUMNANBHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTU OCYILLIECTBISETCS O€3 BBINOJHEHUS 3asBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUsl, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO obOecrieueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMI0 WIIM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAIIU:

1) o Mecre HaXOXIEHUS MHOTO(PYHKIIMOHAJIBLHOTO IIEHTPA IMPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPbIM MPEIOCTABIISACTCS MyHHIIUTIAIbHAS YCIIyTa,;
O HOPMaTHBHBIX MPAaBOBBIX AaKTax, PETYJUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEIOCTABICHUH MYHHUIIMMAIBHON YCIYTH, O CpOKax TpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsake o0XalloOBaHWs JCUCTBUH WU O€3MeHCTBHS JODKHOCTHBIX JIMIL
Opeaana.



[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIyIM U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM IYHKTE AJMUHHMCTPATUBHOIO PEIrJIaMEHTa, U B
TEYEHUE TpeX pabouux JHEH CO JHS perucTpanuud OOpallleHUs HAMPABIAIOT OTBET
3asBuTeN0. OTBETHI JAlOTCA Ha si3bIKe oOpalieHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa no Bompocam MPEJOCTaBICHUS MYHHUIUNAIBLHON YCIyru
pa3Meraercss Ha OQUIHAIBHOM CalTe MYHMIIMNAIBHOTO paioHa (Ulu 20pPOOCKO20
OKkpyea) W Ha WH(MOPMALMOHHBIX CTE€HJaX B nomeunieHusx Opeana nns pabOThL C
3asBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3MelmiaemMass Ha HMH(DOPMAlMOHHBIX CTEHAAX © Ha O(UIMAIbHOM  calTe
MYHULMIIAJBHOTO  pailoHa B  HH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIAMEHTA,
uHpOpMaLIUI0O O MECT€ HaXOXJICHHS, CIPABOYHBIX TeleoHax, BpeMeHU pabOThI
Opeana, o Tpaduke npuema 3asBJICHUN HA MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHULIMIAIBHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe TocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaImOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH peIaKIuu
MOJUIKUT pa3MelieHuto Ha EnumHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(HUIMaNhbHOM CaiiTeé MYHUIMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaalleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
[IPEIOCTABIEHUS I'OCYJaPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCcKOM) TMOCEJIEHWM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TTocTaHoBIeHueM [IpaButenbctBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «OO0 yrBepxknenun IlpaBuil opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOKka - omuoOka (OnMcka, oreyaTka, rpaMMaTHuecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuneHTUGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(POPMAIIMOHHBIX CHUCTEM, UCTIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAIMOHHAsI CUCTEMa, 00ECIeYNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTuuKanuu K  uHpOpManmu, — coAepiKamiehcs B TOCYJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX U MHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MPEIOCTABICHUS TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB PEIOCTABIICHUS roCy/1apCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecnyOonuku TaTtapcras.

1.5.2. B agMUHUCTpAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHHUEM O MPEIOCTABICHUU
MYHUIUINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MyHHUIIUIAIBLHBIX yCIIyr» (nanee — deaepanbHbIT

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjieHus MyHUIIUTIAIBHOH YCJIYTH

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

3aKIII0YeHUE JOTOBOPA Ha pa3MEICHHE HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB HA
3eMJISIX, HAXOJISIIMXCS B MYHHUITUTIAIbHOM COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKIIMOHA.

2.2. HaumeHOBaHHE UCTIOJIHUTEILHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

Hcnonnurenbhplii koMuTeT PpIOHO-C10060ACKOT0 TOpOACKOro moceneHus PviOHO-
CnoGonckoro MyHHIIMNanbHOTo paifona Pecny6muku Tarapcran



2.3. Onucanue pe3ynbrara IpeoCTaBIeHUs] MyHULIUIATbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) moroBop Ha  pa3MelIeHHE  HECTAIMOHAPHBIX  TOPTOBHIX  OOBEKTOB
(mpunoxenue Ne 1 k HacTosIeMy aAMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHne 00 OTKa3e B MPEJAOCTABICHUU MYHHIUNAIBHOH  yCIyTH
(mpunoxenue Ne 2 Kk HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IpPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyrn (mpuiiokeHue Ne 3 K HacrosIeMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (¢GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cootBeTcTBUU ¢ DepepaibHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HaIpaBJIIETCS B JIMYHBIA KaOuHeT Pecrybimkanckoro noprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
ycayru Belaercss B Oprane wian B MOIL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, paclieyaTaHHOro Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
MOJIUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUIATHLHON
ycIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHUSI pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIEHUS TPEAOCTABIECHUSI MyHULIUITAILHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBIICHHUS PENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MynununanbHas yciyra npejnocrasisercs B Teuenue 10 pabouunx nueil.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb OQOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS



IIPENOCTABIEHNS MYHHUIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU JIJIS1 IPEOCTABICHUS MYHUIIUTIANBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBLHOM YCIYrH 3asgBUTENb MPEICTABISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutelne (npusoxkenue Ne 4 k HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpenicTBoM PecryOinkaHCKoOro nopraa;

4) paHee 3aKIIOYCHHBIN JOTOBOP Ha pa3MEIICHHE HECTAIMOHAPHOTO TOPTOBOIO
oOBeKTa.

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asBiIeHUE W MpuUlaraémMble JOKYMEHTHI, MPU HANPABJICHHH IMOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMpPaBICHUU TMOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTETIS.

Jns monydeHus MNPOCTOM AIEKTPOHHOM TMOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoitu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIaMEHTa, 3aBEPSAETCS YCHJICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjIaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBisIOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBneHus: JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS ACHCTBHIA,
MPE/AICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCyIIECTBJICHHS ACUCTBUN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHMIIMNAIbHOM YCIYTM W CBSI3aHHBIX C OOpalieHHeM B HHbIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIIOUCHHUEM TIOJNIYYEHHs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
OPEAOCTABISIEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TAaKUX YCIYyr, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HE0OXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB U HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEJOCTABICHUS MYyHUUMNAIBHOW YCIyru, JuOO B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIINUXCS
MPEAOCTABIECHUS MYHULIMITAIIGHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O NPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayiM4yKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPENOCTABICHUS MYHUIIMIAIBHONW YCIyTH, JMOO B
IIPEIOCTABICHUN MYHULIUIIAJBHON YCIYTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMIUJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, MO0 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHNUS] MyHUIIMNIATBHOW YCIyTH, MO0 B MPEIOCTaBICHUN
MYHULUIIAIBHOM YCIYTd, O Y€M B IMCBMEHHOM BHJE 3a INOJAINKCHIO PYKOBOJIWUTEIS
Oprana npu mnepBOHAYAJIbHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
MIPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, YBEAOMIIAETCS 3asBUTENb, a TaKKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTeENIe JOKYMEHTOB W HHGOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIYyYaeB, €CIIN
HAaHECEHHE OTMETOK Ha TAaKUe JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHOW WJIM MYHMIIMIAIBHOW YCIYT'H, U WHBIX
CJIy4yaeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIsl IPEAOCTABICHUS MYHUIIMNIAILHON YCIIYyTH,
KOTOPBIE HAXOJIATCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO



CaMOYIPaBJIEHUS U ITOJABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTPABJIECHUS OPTAHU3ALMN U KOTOPBIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOyNpaBJIEHUs JINOO OpraHU3alus, B paCIOPSKEHUHN KOTOPBIX HaXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EAMHOTO TOCYJapCTBEHHOTO peecTpa HEIBUKHUMOCTH O
3apErUCTPUPOBAHHBIX TMpaBaX Ha OOBEKTHI HEABMKUMOCTH — DepepanbHas ciryx0a
roCyIapCTBEHHON PETUCTpaLlH, KajacTpa u KapTorpapuu,

2) BbIMCKAa W3 EIWHOTO TrOCYyIapCTBEHHOTO pEecTpa HEIBIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETrUCTPUPOBAHHBIX MIPaBax Ha OOBEKT HEJABUKUMOCTH
— @epepanpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

3) BeImKcKa W3 EOWHOTO TOCYIapCTBEHHOTO peecTpa IOPHIMYECKHX JIUI, B
clly4ae, €clid MOoJy4yaTelleM MYHUUMIAJIbHON YCIYTH SIBJISETCA FOPHINYECKOE JHIO0 —
®denepanbHas HAJIOroBas CiIyxo0a;

4) BbIUCKa U3 EIWHOrO TOCYJIapCTBEHHOTO pPEecTpa HMHIUBHIYaTbHBIX
NpEeANpPUHUMATENICH, €CIM  MOoJy4yaTeJIeM  MYHULHMNAIbHON  YCIyrM  SIBISIETCS
WHJUBUTyaJIbHBIN TIpennpuHuMarens — dOenepanbHas Haoropas ciryx0a;

5) cBemeHWssT O HaNWYUM  3a0JDKEHHOCTH IO  omuiate  (haKTUUECKOro
WCIIOJIb30BAaHUSI 3E€MEJBHOTO Y4YacTKa II0 paHee 3aKIIOYEHHOMY JOTrOBOPY —
denepanbpHas HAJIOTOBas CIy»K0a;

6) cBemeHHUs O ACHCTBYIOIIEM IMacopTe rpaxkaaHuHa Poccuiickoit deneparm —
MBJI Poccuu;

7) cBeneHHWs O HOTapUalbHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAsS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHktax 1 - 2 mynkra 2.6.1 agMHUHHCTPaTHBHOTO peryiaMeHTa, B ¢opMme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHON KBAJIM(DPHUIIMPOBAHHON MOAMHUCHIO
JML, YIOJHOMOYEHHBIX HA CO3[aHUE M IMOJNUCAHUE TaKWX TOKYMEHTOB, IPU IOJaye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMHU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHHs, OPTraHU3ALMIMU JIOKYMEHTOB W CBEICHHN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsSl OTKa3a B MIPEAOCTABICHUN MyHULIUTIAIIBHOW YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3allvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOILICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaercst TpeOOBATh OT 3asBUTEIS JOKYMEHTHI CBEJEHHUS, B TOM UHCIIC
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUITAIILHON
YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M TOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS! U IMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHMSMHU IJI1 OTKa3a B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHI WM CBEJIEHUS YTpaTWJIM CUJIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
MPEJICTAaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHNUS] MyHUIIMTNIAIBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aM0JIHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHUS WM OPTaHHU3ALMI0, B IIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbITh MPUHATO KaK BO BPEMs
nprema 3asBUTENs, TaK M IOCJE TMOJIYYEHHUST OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHMIIMIIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HUCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS IPEAOCTABICHNS MYHULUIIAIBLHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM moprane.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) mpemocraBicHHE 3asBUTENIEM 3asBJICHUS, COJCPIKAIIECTO HEIOCTOBEPHBIC
CBEJICHU;

2) Hamuuue OOCTOSTENLCTB, YKa3aHHBIX B myHKTax 2.2.4, 2.2.5 Tlopsaxa,
yTBEpXACHHOro nocraHosieHueM Kabunera MunucrtpoB PecnyOnuku Tatapcran ot
13.08.2016 No553 «O06 yrBepxkaeHuu Ilopsnka pa3mernieHus HECTaIMOHAPHBIX
TOProBbIX OOBEKTOB HA 3E€MJIIX WM 3€MENbHBIX YYacTKaX, HaxoJsAlIUXCi B
MYHMIIMIIAJIbHOW COOCTBEHHOCTH, a TaKXKE€ Ha 3eMJISIX WM 3E€MEJbHBIX Yy4YacTKax,
rocy/apcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUuCHa,

3) HaJM4Ke 3a10JKEHHOCTH 10 apeHIHOW IuiaTe (B TOM 4HMCie MEHHU) 3a MEePUOJ
JEHCTBUA IOTOBOPA, a TAKKE 33JOJKEHHOCTh MO OriaTe (haKTUYECKOro UCIOJIb30BaHUS
3€MEJIbHOI0 Y4acTKa MO0 paHee 3aKJIIOUEHHOMY JI0rOBOPY apeH/bl 3€MEJIbHOTO ydacTKa
M0J1 pa3MeIlleHHE HECTAlIMOHAPHOTO TOPTOBOI'O OOBEKTA.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMNAIBHOM YCIIYI'H B
clly4yae, €Clid 3asBJIEHHE O NPEIOCTaBICHUM MYHULUINAIBHOM YCIYrd MOAAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHULIUITAIbHON
yCIIyTH, onyonukoBanHou Ha EquHoM moprane, PecyOnmrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbI1aBa€MbIX) OpraHU3alUSIMH, YIaCTBYIOIIUMH B

npeaoCTaBICHUN MYHUIUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIIOTCA HEOOXOTUMBIMU U 0053aT€ILHBIMU TSI TPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
I1aThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojade 3ampoca o
MPEIOCTABICHUU MYHUIIMTIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHn3aiuei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3ynbTaTa NpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPH Toj1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OYE€pPEIN HE JOJKEH MPEBBIMIATH 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALIMU 3aIIPOCca 3aBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, IPEIOCTABIIIEMON OpraHU3alliei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaum 3asBICHUS 3aIBUTEITIO
BbIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIEHO, U JJATOM MOJauH 3as1BJICHUS.

2.13.2. Tlpu HampaBieHHWW 3asBICHHUS TMOcpencTBoM EawHoro moprana,
PecnyOnnkaHckoro noprasa 3asBUTENb B I€Hb MOAAYM 3asIBJICHUS MOJYYaeT B JIUYHOM
kaOuHetre PecnyOlMKaHCKOro mopTaia M MO HJIEKTPOHHOM IMOYTEe YBEJOMIICHHUE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTMPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pPErHCTPallMOHHBIN HOMEp U J1aTa MOy 3asiBICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON IJIs OKa3aHUs
rOCYJIJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPAMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3allPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUTIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
MH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOM YCIIyTH, B TOM YHCII€ K 00€CIIEUEHHIO
JOCTYITHOCTH /17151 THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
N0KapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIeHUSI JOKYMEHTOB, UHPOPMAIITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENAX OECHPEMsITCTBEHHOTO JOCTyNa K MECTy
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEOCTaBICHUS MYHMUIIMNAIBLHON yCIyru (yAOOHBIA BXOA-BBIXOJI B TOMEIICHUS U
MepeMeEIlCHHE B UX MpeJiesiax);

2) BU3yallbHas, TCKCTOBasS M MYJIbTUMEIHUKHAs WHGOPMALUS O TOPSAIKE
MPEJOCTaBICHUS MYHULMIAIBHOW YCIYTHM pa3MellaeTcsl B YIOOHBIX JJIsI 3asBUTENIECH
MecTax, B TOM YHUCJIE C yU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB,;

3) CcOmpoBOXICHHE WHBAINOB, MMCIONIMX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TIOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABMIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOM pACIOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOW U TPAHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMe OOBEKTHI M BhIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCIIE€ C UCOJb30BAHUEM KPECIA-KOJSACKU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWHGOpMAIUH,
HEOOXOIMMBIX JIsi oOecrneueHus: OeCpensaTCTBEHHOIO I0CTyIa MHBAIUAOB K yCIyram
C YU4E€TOM OIpaHUYCHUHN UX KU3HEESITEIHLHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
nH(pOpMaIuU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(hHO-TOUEeUHBIM HIpudTOM bpaiinis;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-TPOBOIHUKA MPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydYeHHE M BbIIaBaeMoro 1o ¢GopMe M B TOPSAKE, KOTOpHIE
YCTAHOBJIEHBI INMPHUKAa30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickon
Oenepaniu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMBI JOKyMEHTA,
MOATBEPKIAIONIETO CIEIHAIbHOEe O00y4YeHHe COOaKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIMIIAIBHOW YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHUIIUITAIBHOM YCIYTH, KOTOpbHIC
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCS K O0BEKTaM M CpEeJCTBaM, BBEJAECHHBIM B JKCIUTyaTallM0 WM
MPONIEAIINM MOJIEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPENOCTABIECHUN MYHUIIMNAIBHON YCIYTH U UX MPOJIOJKUTEIBHOCTh, BO3MOKHOCTh
noJryueHus: ”HPOPMAIUH O XO€ NMPEAOCTABICHNUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEJOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT (B TOM YHKCJIE B TIOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NOAPA3IAEICHUN OpPraHa UCTIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOAMMOIro KOJMYECTBA CIELUAINCTOB, & TAaK)K€ IOMEILEHUMN, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe wHcuepnpiBaoniel uHpopmanmuu o crocobax, MOpsSAKE M CpoKax
NPEOCTABIICHUSI MYHUIMNAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX cTeHAax, EanHom
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHUHUCTPATHBHOTO
periamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTalIH):

B3aUMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MIPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIMNaabHOM ycimyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JMLAMU TIPU IPEAO0CTaBICHUY MYHULIMIIAIILHON YCIIyTH HE MPEBbIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLICHUTH KaU€CTBO MPEIOCTABICHUSI MyHUIIUITAIIBHOW YCIYTH C
MMOMOIIBIO YCTPOWCTB TIOJBIKHON PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEeM B JMYHOM KabuHere Ha EnuHom moprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecCTa
(hakTHUYecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecy6iauku TatapcTtan mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3alpoca HE ITPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHONW YCIIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIGKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSAKE H  CPOKaxX  IMPEIOCTABICHUS
MYHUIIMTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
IopTale;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIM M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTAaBICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYUTh CBEICHHS O XOJC BBITIOJHCHHUS 3asBJICHUNW O TPEAOCTABICHUU
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOI'O JOKYMEHTA;

6) momath *kanoOy Ha pelreHue U aercTBue (Oe3neiicTBre) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmnKaHCcKoro
noprana, Tmopraia QeaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeOHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nercTBuil (0e3elcTBHS), COBEPILIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX M
MYHUIUOAIBHBIX ~ YCIYyr OpraHaMu, MpPeJOCTaBISIOIMMU TOCYAapCTBEHHbIE U
MYHUIUTNIAIbHBIE YCIYTHM, WX JOJUKHOCTHBIMU JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUS OCYILIECCTBISECTCS IMOCPEICTBOM 3alOJTHEHHUS
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOinkaHckoM moprtaie 6e3 HeoOXOAMMOCTU
JIOTIOJTHUTENIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMHi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB IeYaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOpMBI
3asBJICHHUS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (POPMY 3asIBICHHUS,

5) s3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHHS JIO Havaja BBOJA
CBEJCHUN 3adBUTEIIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €MHON CUCTEME UICHTU(UKAIIMU U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jia, a TAKXKe YaCTUYHO C(POPMUPOBAHHBIM 3asBJICHUSIM - B
TEUEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-mieHTpa MOILI.

3asBUTENIO TIPEIOCTABISETCS BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOJHBIC IS
npueMa JIaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH TTOCPEICTBOM PecmmyOuKaHCKOTo
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPHIE COOOIIMI 3asBUTENb TIPH
MPEABAPUTEILHON 3aMUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuarath TaJOH-TIOJATBEpXKICeHHE. B ciyuae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIusi 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocyiiecTBI€HUN NPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMUCh aHHYJIUPYETCS B CITydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUEMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JCHCTBUN, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JIJIs IpUEMa.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0ECHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTAaBICHUA MYHUIUIIATILHON YCIIYTH;

4) moAroTOBKA pe3ybTaTa MyHHUITUIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOM IIPOLIENYPHI, SIBIACTCSA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu obOpamienun 3asButens B OpraH — HavaldbHMK oOwIero otaena (gaiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIISI, B TOM YMCIE MO COCTaBy, (popme
IIPEACTABIAEMON TOKYMEHTALMU U IPYTUM BOIIPOCAM IS MTOJTYyYEHUS MYHULMITAIBHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe TNPeICTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MYHUIIUIIAILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
ouTe, a TakXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTte
Oprana o MopsIKe U CPOKAX MPEJOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme MpencTaBisieMoi JOKYMEHTAIlUU U APYTUM BOMPOCaM JJIsl MOTYYCHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHUM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perJameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHULIUIAIBHOMN YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTENs1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET NonucaHHoe 3aasieHue B AIC MOII;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpalieHus 3asBUTENI B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTebHBIE ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBIICHHE (HaKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BbIABICHHOW OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUS. ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SABISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUST M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
PeIOCTaBICHUSI MyHUITMTAIBHON YCIIYTH.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MpOLEAYpPHl SBJISETCS HAaudaJbHUK oOIIero otnaena (gauee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpariieHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

IPOBOIUT MIPOBEPKY MOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPATUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSIM  (HaJJiexxaliee
oopmiieHnEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX IMOJYHCTOK, MPUIHUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, IpEIHAa3HAUEHHOW JUIsl OKa3aHUsl TOCYJapCTBEHHBIX HU
MYHUITUTIATBHBIX YCITYT;

Opu  TPEIOCTaBICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

nocJie MOANMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBIICHNUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
NpelHAa3HAYCHHYI0 JUIsl OKa3aHUs TOCYNapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEJ10;

BO3BpaIllaeT MNOJANUCAHHOE 3asBJIEHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHIUU
NPEMSITCTBUNA JJIsl IpHUeMa 3asBJICHHUS U BO3BpAIaeT €My JOKYMEHTHI C OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
NOCTYIUJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

NpPHUCBAMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JIe] U CTaTyc
«IIpoBepKkr TOKYMEHTOBY;
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M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejla, B TOM YHUCIE NPUIOKECHHbBIC

3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,

nocpeacTBoM oOpamienuss k EguHomy mopramy (B ciydae, €cCiau  3asgBUTENEM

Ipe/ICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Tpu HaJU4YHUH OCHOBaHMIA, PEeNyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjaMeHTa, MNOJArOTaBIMBAET NPOEKT pelleHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
ANIEKTPOHHOM TOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBUI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI cratbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIEC MOCITYKUJIH OCHOBAHUEM JIJISI €70 MTPUHSITHUS.

[Ipoekt pemenuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABICHNS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTAaM, OCHOBaHMs /Jsi OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS HA COIJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero AHS CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEpIKAILEe BXOIAIIUNA PErUCTPALMOHHBIN
HOMEp 3asBJCHMs, JATy IMOJYy4YEeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiiyos,
IIPEAICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MpPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PEIVIAMEHTA, BBIIOJHAIOTCA B TEUEHHE OJHOTO pabodero JHs CO
IHS IOCTYIUJIEHUS 3asIBIICHUS HA pACCMOTPEHHE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHBIX IMTPOUCAYP ABJISAIOTCA: HpHH?ITLIﬁ
Ha PpaCCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 OTKa3e B IMprueMe
HOKYMCHTOB, HGOGXOI{I/IMBIX IJI TIPS AOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUU MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEeM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHON MPOLIEITYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOM MPOLEAYpPHI, OT JIOJBKHOCTHOTO Jinia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TMpPOLIEAYpPHI, SBISETCS HayalbHUK OOLIEro otnaena (nainee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHU) 3amlpoOChl O TMPEJOCTABICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMyHKTOM 2.6.1 aAIMUHUCTPAaTUBHOTO PETrJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
HaIpaBJCHHbIE B OpraHbl BJIACTH U (WJM) TOJBEJAOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3aluy 3alpOChI.

3.4.3. CnenuanucTsl  MOCTABIIMKOB  JaHHBIX HAa OCHOBAaHMM  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjin) uHGOpMalUh, HEOOXOIUMBIX s
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIYTH (Jjajee — yBeIOMIICHHE 00 OTKase).

AJIMUHUCTpPATUBHBIC MPOLEAYpPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSAIOTCS B TEUYEHHWE MATH JHEHM €O AHS TOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3alHMI0, MPEIOCTABISIONINE TOKYMEHT U HH(POPMAIIHIO,
€CJIM UHBIE CPOKHU MOJATOTOBKM U HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpocC
HE YCTaHOBJCHBI (eaepaTbHBIMU 3aKOHAMH, TPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanuivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTan.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JTOKYMEHTBI (CBEICHMS ), HECOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTTAIBHOW YCITyTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBieHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalllBacMble YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHsI), HEOOXOAMMBIE IS MPEIOCTABICHUS
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MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanyu;

npu HAJINYUH OCHOBaHUH, MPEyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHUIIUTIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpeIOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, C yKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UJIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TaKUM JIOKyYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMBBIC CBEJICHUS, ODOPMIICHBI C HAPYIIICHHEM YCTaHOBICHHBIX TPEOOBAHU),
HAIPAaBIIIETCS HA COIVIACOBAHHE B YCTAHOBJIGHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIS TPEJOCTaBICHUS MYHHUIUNATBHONW YCIYTH, OCYIIECTBISETCS B
NOPSAJKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYp  SABISIOTCS:
JOKYMEHTHI (CBEIeHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
OpOEKT pemeHuss 00 oOTKaze B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
MPEIOCTABICHUSI MyHHUIIUTIATbHON yCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJisi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIyr, B TOM UYHCJIE C MOMEHTAa pPETUCTPAallud 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHbBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO pEerjiiaMeHTa, COCTaBJISIeT MITh pabodYnX
THEH.

3.5. [loaroroBka pe3ynbraTa MyHULIUNIAIBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SBJISIETCS TOCTYIIGHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEICHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
IpOLICAYPHI, SIBISETCS HAYaJIbHUK OOIIEro oTAena (lajnee - JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MYHUITUIAIBHON YCITyTH).



24

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

OpY BBISIBJICHUU OCHOBAaHMN IS OTKa3a B TNPEAOCTABICHHUHM MYHHIIMIIAIBHOM
YCIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PEriaMeHTa, MOJIrOTaBINBACT
HPOEKT pelIeHust 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIbHON YCIIyTH;

B CJIydae OTCYTCTBHUSI OCHOBAHMIA JUI OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIAIbHOMI
YCIYTH, TNPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHUCTPAaTHMBHOTO pETrJIaMEHTa, II0
UTOraM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX Uil  MPEJOCTaBICHUS
MYHHUIIMIIATBHOW YCIYTH, TOJATOTaBIMBACT MPOEKT pe3yibTara MpeAoCTaBICHUS
MYHHIIMIIAJBHOW yCIyTM B COOTBETCTBMM ¢ moamyHKTomM 1 myHkta 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPEAOCTaBICHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX padOUYuX JHEH.

Pe3ynbpraramMu BBINOJIHEHUS] aJMUHUCTPATUBHBIX MPOLETYP SBISIOTCA: MPOEKT
peuieHuss 00 0TKa3e B IMPEJOCTABICHUN MYHUIMIIAIBHON YCIYTH, IPOEKT JAOrOBOpa Ha
pa3MelIeHNEe HECTAIl[MOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHMILIMIIAJBHOW  yCIIyrW  (Jajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENIEM CTPYKTYPHOTO TOAPA3JCICHNUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynbTaTa MYHHIMIIATBHOW  yCiIyrdw, 3amecTtureneM PykoBomutenss Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTHl JOKYMEHTOB, HMEIOIINE 3aMEUYaHMsl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAIbHON
yenyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEAarOTCs
IS COTJIACOBAHUSA Y TIOJIITUCAHMSL.

PykoBonutens OpraHa npu pacCMOTPEHHUU NPOEKTOB JOKYMEHTOB IPOBEPSET
cOOIIOICHHE AJIMUHUCTPATUBHOTO pErJIaMEeHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YaCTU CPOKOB BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
MOJIHOTBI, HAJIWYMUS COTJACOBAHUN YIMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO0O0pOTa.

B ciydae BbIsSIBI€HHS ~ HapylleHHMd B  YacTH  CPOKOB  BBINOJIHEHUS
aJIMUHHACTPATUBHBIX TMPOIEIYp, UX IMOCIEIOBATEILHOCTH W TOJHOTH PykoBomuTenb
Oprana HHAIIMUPYET TIPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIUX HAPYIICHMUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pEriiaMeHTa.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUCHUE ABYX pabOUYnX THEH.

Pe3ynbTaTamMy BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOLELYp SBISIOTCS: pEIleHUEe
00 OTKa3e B mpHueMe JTOKyMEHTOB HEOOXOIUMBIX ISl MPEJOCTaBICHUS MyHUIIUNIATIbHON
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yCIIyTH, pelieHrne 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMIAIBHON YCIyTH, TOTOBOP Ha
pa3MelieHne HeCTAIlMOHAPHBIX TOPTOBBIX 0OHEKTOB.

3.5.4. Hcnonmuenwe mporenyp, VyKa3aHHbBIX B nyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMAaTUYECKOM PEXHUME C UCIIOIB30BaHUEM aBTOMATU3UPOBAHHON
MH(QOPMALIMOHHON CHCTEMBI, MPEAHA3HAYCHHOW Il OKa3aHUSl TOCYNapCTBEHHBIX WU
MYHUIUIATBHBIX YCIYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATHUBHOTO PErilaMeHTa, COCTABIISET YEThIPE PA0OUNX JHS.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPhl, JOKYMEHTA, MNOATBEPKIAIOLIEr0 IPEI0CTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOM
OpOLEAYpHl, SBISIETCA HadyaJbHUK OOLIEro oTAena (Jajee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJauy (HANPaBJICHUEC) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHHE CBEIACHUM O  pe3yibTare
IIPEIOCTABICHNUS MYHULMIAIBHOM YCIYIM B IIOJACUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MPEIHA3HAYCHHOW [JIs OKa3aHUS
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

W3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULUNAIBLHON YCIYTH M O BO3MOXKHOCTH TOJTYYEHUS
pe3yJabpTara MpeIoCTaBICHUs] MyHULIUNTAIBHON yciayru B Oprade wimu B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO AHS TMOAMHCAHUA JOKYMEHTa,
SABJISIFOLLETOCS pe3ynbTaToOM IPENOCTABICHUS MYHHUIUIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro MoJIy4eHHUs .

3.6.3. TIlopsamox Bblgaud (HampaBleHUs) pe3ysibTaTa  MPeJaOCTaBICHUS
MYHUIUIIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOII, paGotauk M®IL] BbiaeT 3asBUTENIO PE3yNbTaT MYHULMIMAIBHOW YCIYTH B
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dbopMe HK3eMmIuIsipa dBIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. I[lo
TpEOOBAHUIO 3asBUTENISI BMECTE C OSK3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP JJIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3alicH Ha CheMHBI HOCUTENb MH(OPMALIUK WM HAMPABICHUS HK3eMILIsIpa
AJIIEKTPOHHOI'O JJOKYMEHTA MO 3JIEKTPOHHOU IMoYTe B ajapec 3asButens. [lpu 3amucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HANpaBICHUU OHK3EMIULIpA SJIECKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH SK3EMILISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIe, MO JJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TaKOIr0 3K3eMILIApa
AIIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUJICHHOM
KBJIN(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

AJMUHHUCTPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(dakTa BbIIauM pe3yJibTaTa MpeAocTaBieHUsS MyHUIUNanbHou ycnyru B AUC M®I],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BBIAAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTH
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HAIpaBJIIETCS  DJIEKTPOHHBI  00pa3  JOKYMEHTa, SBISIOLIETOCS  pPe3ylIbTaToOM
IIPEIOCTABIICHUS MYHHULMIIATIbHOU YCIIyTH, MOANMCAaHHbBIN YCUJIEHHOM
KBaJIN(ULMPOBAHHOMN 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOANMUCAHUSl JTIOKYMEHTA, MOATBEPKIAOIIEr0 MPEeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCA:
HarpasjeHue (IpeloCTaBlIEHUE) C UCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMIAIIBHON YCIYTH
(B TOM 4McIe OTKa3 B IPEAOCTaBICHUN MyHULIMIIAJbHON YCIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yIbTaTOM MYHUIMIAIBHON yCIyrH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUMNAIbHON yciyru. [lo TpebGoBaHuio 3asBUTENS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €0 3allMCH HAa ChEMHBII
HOCHUTEJIb MHPOPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEpPEAHOCTH, B JCHb NPUOBITHS 3aiBUTEN B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOro pacnopsiaka Opraxa.

Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (pUKcanus
dakTa BBIJAUM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUMAIBHOM  YCIYyIH B



27

aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHON ISl OKa3aHWS
rOCy/apCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B ciiyyae oOHapy>KEHHUSI TEXHUYECKOW OIMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIUOKH.

3asiBieHre 00 HMCIPaBICHUHM TEXHUYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATBHON yCITyTH, TIOJJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MIpUEM 3asIBJICHUS 00 UCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JIOKYMEHTAMU U TEPEacT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJTHOTO pab0overo JIHS C 1aThl PETUCTPAINN 3asIBICHUS.

Pe3ynpTaTaMy BBHITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOHDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOMIMNACS PE3yIbTaTOM TMPEAOCTABICHHSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
MPOIIEYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMIPaBJISET
B aJpec 3asABUTENS TMOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM DJJIEKTPOHHOM IOYTHI)
MMCbMO O BO3MOXHOCTH TOJYYEHHS JIOKYMEHTa Mpu TpenoctaBieHnn B Opran
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJAEPIKUTCSA TEXHUUYECKask OIINOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBHITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KEHUsS TEXHUYECKOU
OMMOKK WM TIONyYeHUs OT J0O0r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIEHHOM OIINOKe.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BBIJITAaHHBINA (HAMTPABJICHHBIN) 3asIBUTEIIO JOKYMEHT.
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4. Ilopsipnok U GopMbI KOHTPOJIA 32 MPeA0CTABJIEHUEM MYHULUIIAJIbHOM
yCayru
4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MTOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAIbHON YCIYTH, a TAK)KE IPUHIATHEM UMU PELICHUM

KOHTpob 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON YCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyIICHUH MpaB 3asBUTEINICH, POBEICHUE
MIPOBEPOK  COOJIFOJICHMS] TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIMLl OpTraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEJIONPOU3BOCTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHSI
MpOUEAYp MPEAOCTABICHUSI MyHUIIUITAIbHON YCIIYTH.

B umenmsx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIONIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLIETYp, KYpPHAJIbl yU€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyniecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNAIBHON YCAYTM W TPUHITHU PEUICHUM PYKOBOAMUTEII OpraHa MECTHOTO
CaMOyNIpaBJ€HUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IPeAoCTaBIEHUSA
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEAOBATEILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmuii KOHTPOJb 3a COOJIOJIEHWEM TMOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUsI, OTBETCTBEHHbBIM 3a OpraHuM3anuio  padboThl MO
MIPENOCTABICHUI0 MYHHMIIMIIAJIBHON YCIYyTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIFOLIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MyHUIIMTIAIBHON YCIIYyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTaHABJIMBAETCA MOJIOKEHUSIMUA O CTPYKTYPHBIX MOJAPA3JIENIEHUsIX OpraHa MECTHOIO
CaMOYyIPaBJIEHUA U TOJ>KHOCTHBIMH PETJIAMEHTAMM.
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4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI M KA4E€CTBA ITPEAOCTABICHNS MyHULMITAIIBHON YCIIYTH, B TOM YHUCIIE TOPSAOK
¥ GOpPMBI KOHTPOJIS 3@ TOJTHOTOM U KAYECTBOM MPEAOCTABICHUS MyHHUITUTATBHOM
yCIIyr

4.2.1. KoHTpoab 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIIECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHus >XaJlo0 3asBuTeled Ha jaeicTBus (Oe3meiicTtBue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHUIIUTATBHBIX CITYKaIIHX.

42.2. B 1mensix OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOM U KayeCTBOM
MPEAOCTABICHNS MYHHUITUTIATHHOW YCIYTH TPOBOIATCS IUIAHOBBIC W BHETUIAHOBHIC
mpoBepku. [lopsimok W TEPUOAUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs MaHOM padoThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBS3aHHBIC C TMPEAOCTABICHHEM MYHHUIIUIIAIBLHON YCIyrd (KOMITJIEKCHBIE
MIPOBEPKH), WM OTACTLHBIN BOMIPOC, CBA3AHHBIA C MPEAOCTABICHHEM MYHHUIIUITAIEHON
yciryru  (Tematudeckue TmpoBepkH). [IpoBepka Takke MOXKET MPOBOIUTHCS TIO
KOHKPETHOM kaJio0€e 3asBUTEIIA.

4.2.3. BHeriaHOBBIE MPOBEPKU MPOBOMSTCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydae
MOJIy4eHHUsT kKano0 3asBuTenel Ha pAeiicTBusi (OesneiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIMTIATBHYIO YCIYTY, 3a pelIeHus U AeicTBUsA (0e31eiCTBIE), NPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbraram IpOBEIEHHBIX IPOBEPOK B CIIy4ae BbISBICHUS HApYLUIEHUH MpaB
3asiBUTEJIC BUHOBHBIC JIMIA IPUBJIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNnbCTBOM Poccuiickon denepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJIWUTENS) CTPYKTYPHOTO MOAPA3ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJICHHsS HECET OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE M
(wM) HeHaasiekKallee BbBIOJHEHUE aAJMUHUCTPATUBHBIX JCUCTBUM, YKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO pPErjaMeHTa.

JIOJDKHOCTHBIE JIMIIA M WHbIE MYHULUIAIbHBIE CIyXKallue 3a peuieHus Hu
nencTBusa (0e3neicTBre), TpUHUMAaEMble (OCYILIECTBIIIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIbCTBOM IOPSJIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHEe TPEOOBAHUS K MOPIIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, HX
00BbEIUHEHUHN U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUNW U OpraHU3alMMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTd, TIOJy4eHHsS TIOJIHOM, AaKTyaJbHOW U  JTIOCTOBEPHOM
uHboOpMAaIIMU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJICOHOTO paccMOTpeHust oOpalmieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B IOCYJCOHOM MOPSJIKE PELICHUN
U JeictBuil (Oe3elCTBUS) OpraHa, MPerOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIIAJIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUU MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MYyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asABHUTEIIEM PEIICHUN U JNEUCTBUN
(6e3neiicTBUsl) MHOTOGYHKIIMOHATBHOTO IEHTPA, pabOTHHKA MHOTO(YHKIIMOHATHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neiictBus  (Oe37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIMS 110
MPEIOCTABIIEHNIO COOTBETCTBYIOIIMX MYHHILHUIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickori ®Penepanuu, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepaunu, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPeHb! (efepaibHbIMA 3aKOHAaMU W TPHUHITHIMU B COOTBETCTBUU C HUMHU
UHBIMM HOPMATUBHBIMM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaAMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM cnydae JiocyneOHoe
(BHEeCcyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelieHUu W JAehcTBUM (Oe3meicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IMPeJOCTABIISAIONIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
VCIPABJICHUU [JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUS! ~ MYHHUIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HcCIpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO(Q)YHKIMOHAJIbHBIM LIEHTpP, PEUIeHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IIOJHOM OOBEME B TOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpOKa WIM MOpsAAKa BbIIAYU JIOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABIICHUS! MYHUIIMITAILHOW YCIIYTH, €CJTH OCHOBaHUS
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eaepaabHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBUM C HHMMHM HMHBIMH HOPMaTHBHBIMU MpPaBOBBIMU akTaMu Poccuiickoil
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUUHUIAIBHBIX YCAYyr B TIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAYATBHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pelIeHni U NerlCcTBUN (6e3nericTBHA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIAYr B TMOJHOM oOBeME B MOPSJIKE,
onpeneneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONANA MYHULIHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocCylapCTBEHHOMN
BJIACTH, SIBJIAIOUIUMUCS ydUpeauTesieM MHOTO(PYHKIMOHAIIBHOTO LIEHTpa (naiee -
yUpeAuTenh  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHU3aIuw,
npeaycMoTpeHHbie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOw
Ha peuieHus u jedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATIBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSIIUM OpraH (MPU €ro Hallm4um) 0o B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABIIAIOIEI0 MYHUIMINANbHYIO ycuayry. KamoObl Ha pemieHus U AeicTBUs
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOT0 MHOTO(YHKIIMOHANBHOTO MeHTpa. JKamoObl Ha pemeHuss © JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBPHOTO TEHTpa WM JODKHOCTHOMY JIHMILY, YHOJHOMOYCHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neicTBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTcs PYKOBOIMTENISM 3THX
OpraHu3alyi.

Kanoba na pemienus u aeicTBusi (0e3aeiicTBUE) OpraHa, NpPErIOCTaBISIONIETO
MYHHUILIMIIAJBHYIO  yCIYry, JO/DKHOCTHOIO JIML@ OpraHa, MpeaoCTaBIISIIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAallero, PYyKOBOJWTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYTY, MOXET OBITh HallpaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduiuansHOTO caiiTa  Oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro mopraina, UHGOPMAIMOHHON CUCTEMbI JOCYIeOHOT0 00XaJloBaHUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(QYHKITMOHATBHOTO IIEHTpa MOXET OBITh HampaBieHa [0 Io4Te, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  «VHTepHeT»,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIIBHOTO IIeHTpa, EmuwHOoro moprana sm6o
PecnyOnukanckoro moprana, HHGOPMAITMOHHONW CUCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
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a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButeins. JKamoba Ha penieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
M0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», O(UIMAIBbHBIX CAaUTOB 3THX oOpraHu3auuii, EmunHoro mnoprana imbo
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHSTA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JHOO0
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nenctBus (0e31eicTBIE) KOTOPBIX 00XKATyIOTCS;

2) dbamuninio, uMs, OTYECTBO (MOCTEAHEE - NMPU HAIMWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3adBUTEIS - FOPUAMYECKOTrO JUIA, a TAaKKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MIPU HAJIMYUU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
IIPEIOCTABISIOIET0  MYHULMIAJIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIAa  OpraHa,
MPEOCTABIIAIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBLHOTO CIyKallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIY)KaIllero, MHOTO(YHKIMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPEACTABICHBl JOKYMEHTHl (MpPH HAaJW4MM), MOATBEPKIAAIOIIME JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. TloctynuBiias »*anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUuero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, MNpeaycMoTpeHHble yacTthio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOUYMX IHEH CO JIHSA €€ perucrpanuu, a B
ciiydyae 00aJIOBaHMSI OTKa3a OpraHa, MpeaoCTaBISIONIEr0O MYHUIUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, MPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
WCIPABICHUU JIOMYLICHHBIX ONEYaTOK M OMmHOOK WIM B CiIy4ae O0OKajJoBaHUA



34

HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUEHHE MATH paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHE)KHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIATbHBIMU MPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3gnee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o ASHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHMU3alien, NpeaycMOTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHU IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, a TAaKK€ IPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBAaeTCsl MHPOpMAIUs O JaIbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOJWMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHMs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MH(popManmus O MOpsaKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATypBhI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallmOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

®dopma

JloroBop Ha pa3MelleHrne HECTAlMOHAPHBIX TOPTOBBIX 0OBEKTOB
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 O0TKa3e B MPEJOCTABICHUHA MYHUIIAIATLHON YCIyTH
0 3aKJIIOUCHUIO JOTOBOPA Ha pa3MEIIeHUE HECTAIIMOHAPHBIX TOPTrOBBIX O0BEKTOB HA
3eMJISIX, HAXOJSIIUXCS B MYHUITUTIATbHOM COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA

oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B 3aKJIOYEHUHW JIOTOBOpA HAa pPa3MEIICHHWE HECTAllMOHAPHBIX TOPTrOBBIX OOBEKTOB Ha
3eMJISIX, HAXOMALIUXCA B MYHUIIUTIATBbHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIHMOHA
O CJIEIYIOLIUM OCHOBAHUSIM:

1.

2.

JlononHuTtenbHast MHQOpPMALIHS
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIICHUM.

JlaHHBI OTKa3 MOXKET OBbITh OOXajaoBaH B JOCYACOHOM TIOpPSIIKE IIyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAk)Ke B CyZCOHOM TOPSIZIKE.

Cenenust 00 AIEKTPOHHON TOAIHUCH

HomxuoctHoe auio (PHUO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHULMITAJIIBHON YCIIYTHU MO 3aKIOUYECHUIO T0T0BOPA HA Pa3MELIEHUE HECTALIMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3€MJISIX, HAXOIAIIUXCS B MyHHUITMTIAIBHOU COOCTBEHHOCTH, 0€3
IIPOBEICHUS AYKIIMOHA

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 00 oTkKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX /ISl 3aKITIOYEHUS JJOTOBOPA
Ha pa3MelIeHNEe HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB HA 3EMIISIX, HAXOJSIIUXCS B
MYHUITUTIATBHOM COOCTBEHHOCTH, 0€3 TpOBENEHUS ayKIHOHA 110 CJIEAYIOUUM
OCHOBAHUSM:

1.

2.

Pa3zbsicHeHue NpUYnH OTKa3a:
JononHuTenbHas nHGOpMaIMs:
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIIOJHOMOYECHHBI OpraH C 3asBJICHHEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaaHBI OTKa3 MOXET OBbITh OOajaoBaH B JOCYACOHOM TMOPSIAKE IyTEM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIcOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HomxuoctHoe auio (PHUO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallmOHaAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3eMJISX,
HaXOJIAIIMXCS B MyHUIIUTATHHOM
COOCTBEHHOCTH, O€3 NMPOBEICHUS

AYKIIKMOHA
dopma
B
(HanMeHOBaHME OpraHa MECTHOT'O CAMOYIIPABIICHUS)
(moHOE HANMEHOBAaHKE OPTAHU3ANH U
OpraHu3alluOHHO-IIPAaBOBOH (GOpPMBI)
B JIMIIE:

(®UO pykoBOAUTENS U HHOTO
YIIOJTHOMOUYEHHOT'O JIUIA)

I[OKYMCHT, YI[OCTOBep}IIOH_II/Iﬁ JIUYHOCTD
3aABHUTCIIA:

(BUA TOKyMEHTA)

(cepus, HOMep)

(xem, KoT/1a BBI/IaH)

CaeneHus 0 rocy1apCTBEHHOW PErucTpaluu
IOPUANYECKOTO JIMLA:

OI'PH

NHH

MecTo HaX0KIEeHUS

KonrakTtHas nadopmarus:

HOMED Tell.

9JI. TIo4YTa
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3ASBJIEHUE
0 3aKJIFOYEHUU J0rOBOPA HA Pa3MEILEHUE HECTALIMOHAPHOTO TOPTOBOI0 0OBEKTA

[Ipomry 3akiIHOYUTH JIOTOBOP HA pa3MEIICHHE HECTAIIHOHAPHOTO TOPTOBOTO
00beKTa, aIPECHBI OPUEHTHP UCIIPAIINBACMOTO TOPTOBOT'O MECTa: ,
TUI 00BEKTA ,
1[EJIb €70 UCIHOJIBL30BAHUS ,
IJIOIIAb KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPrOBOTO 00BEKTA

PesynbraTr npenocTaBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB nuuHbIA kaOunet [lopTasia rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

l:[ B MHOrO(QyHKIMOHAJIbHOM WEHTPE MNPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIMNAIBHBIX yciyr Pecyonuku TaTapceran;

I:l B Opzane.

(mata) (moamnucs) (©.1.0.)



[Tpunoxxenue Ne 5

K AZIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH IO
3aKJIIOYEHUIO IOTOBOpPA Ha
pa3MeleHne HeCTaluOHAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMIISIX,
HAXOJISAIINXCS B MyHHUIIATIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEICHNUS
ayKIIMOHA

PykoBoaurento

Or:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmaro 06 omuoOKe, AOMYIMIEHHOW MPU OKAa3aHUM MYHULIUNAJIBHON YCIyTy MO
3aKJIIOUEHUIO0 JIOTOBOpA Ha pa3MEIICHHE HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOIIMXCS B MYHUIIUTIAJIbHOW COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKIIMOHA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormry wWcmpaBUTH  JOMYIICHHYED  TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUS B  JIOKYMCHT,  SBISIIOIIMIACS  Pe3yJbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10

ajpecy:

Hacrosimium  moaTBep>kAar0:  CBEACHUS, BKIIOYEHHbIE B 3asBJICHHUE,
OTHOCAIIMECSA K MO€H JINYHOCTU U MPEACTABISIEMOMY MHOIO JIMILY, a TAKXKE BHECEHHBIE
MHOIO HHUXE, JOCTOBEpPHBI. JIOKYMEHThI (KOMUU JOKYMEHTOB), MPUIIOKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TpPEOOBAHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM
Poccutickonn @enepanuy, Ha MOMEHT IPEICTABICHUS 3asBJICHUS STU JIOKYMEHTHI
JIEVUCTBUTEIILHBI U COAEPHKAT TOCTOBEPHBIC CBEIICHUS.

(mara) (Tmoamuch) (®.11.0.)



