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00 yTBep:xkIeHMH AIMUHNCTPATUBHBINA PerjiaMeHT NMPe0CTABICHUA
MYHHUIHMIIAJIbHOH YCJIYTH M0 BbIIa4e CIPaBKH (BBINMCKN)

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 6 okTs10ps 2003 roga Nel31-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepanumy,
OenepanbabiM  3ak0HOM OoT 27 wuronmst 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT», PYKOBOJICTBYSCH
YcTaBOM MYHHIIMMAIBHOTO OOpa30BaHUS «AJBICPMBIIICKOTO CEIBCKOTO TOCEICHHS
Bricokoropckoro MmynununaibHoro paiona Pecnyonuku Tatapctany», VcnomHutenbHbIN
KOMHTET AJIbJIEPMBIIICKOTO CEIIbCKOTO TIOCENICHHUS BBICOKOTOPCKOTO MYHHITMTIAIBHOTO
paiiona Pecny0nuku Tatapctan IOCTAHOBJISIET:

1. VtBepautp mnpunaraeMbli AJIMUHUCTPATUBHBIM pErilaMeHT MpPEeA0CTaBICHUS
MYHUIIUNIATBHOW  yCIyTM 1O  BbIJAa4e  CHOpaBKU  (BBIMUCKH) HA  TEPPUTOPUU
MYHHULIUINIATIBHOTO 00pa30BaHusl «AJIbJEPMBIIICKOE CEIbCKOE MocesieHrne BrIcOKoropckoro
MYHHULUITAIIBHOTO PalOHAa.

2. [Ipu3Hath yTpaTUBIINM CHITY:

ITocTtanoBnenre VICIIOJIHUTENBHOTO KOMMTETAa AJBJAEPMBIIICKOTO  CEIBCKOIO
nocenenuss Bricokoropckoro MyHuiumnaibHoro paitona ot 19.02.2021 Ne 4 «O6
YTBEPKIACHUA AJIMUHUCTPATUBHOIO PETJIAMEHTAa NPEAOCTABICHUS MYHHIMIAIBHON
YCIIYTH 1O BblJaue CHpaBKH (BBIMUCKH) HA TEPPUTOPUUA MYHUIUIAIBHOTO OOpa3oBaHUs
AJIBIEPMBIIICKOTO CEJIBCKOTO MOCENeHUsI BRICOKOrOPCKOTr0 MyHUIIUIIAIBHOTO PaiOHA;

[locraHoBieHne VICIIOTHUTENBPHOTO KOMHUTETA AJBIAEPMBILICKOTO  CEJIBCKOTO
nocesienus Beicokoropckoro mynununanbaoro paiiona ot 09.06.2021 Ne 12 «O BHeceHuu
n3MeHeHui B [loctanoBnenrne MCOJHUTENTLHOTO KOMUTETA AJIbAEPMBIIICKOTO CEIBLCKOTO
nocesieHus Bpicokoropckoro MyHununanbHoro paiiona ot 19.02.2021 Ne 4 «O0
YTBEPXKICHUH AJIMAUHHUCTPATUBHOIO PErJaMEHTa NPENOCTaBICHUS MYHUIUMNAIbHON
YCIIyTU TO BblJaue CHpPaBKH (BBIMHCKH) HA TEPPUTOPUM MYHHIIMIIAJLHOTO OOpa30BaHUS
ANbAEPMBIIICKOTO CEIBCKOIO MOCENEHHS BRICOKOrOpCKOro MyHHIIMIAIIBHOIO PAaiOHA;

3. OnyOnukoBaTh (0OHAPOIOBATh) HACTOSIIEE TOCTAHOBJICHHUE MTyTEM Pa3MEIICHHS
Ha HMHQOPMAIIMOHHOM CTEHJE, HaxoJsAlleMcs B 34aHUW VICMOTHUTENbHOTO KOMHTETA
AJIBIEPMBIIICKOTO CEIBCKOTO IOCENICHUS BBICOKOTOPCKOT0 MYHHIMIIAIIBHOTO paloHa
Pecny6nuku Tatapcran, pacnofioskeHHOro 1o ajapecy: Pecnyonuka TarapcraH,
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BBICOKOrOpCKMiA MYHULMNAIbHBI paioH, c. Anpaepmbi, yia. XabuOymivHa, 2 Ha
oduLHMaTEHOM MopTasie npaBoBoil uHpopMauuu Pecrmy6muku Taraperan mo Bed-aapecy:
http://pravo.tatarstan.ru, Ha OGHUMAIBHOM caliTe BbICOKOropckoro MyHHLMIIAIBHOIO
paifona o BeG-aapecy: http://vysokaya-gora.tatarstan.ru. B pasziese celbCKHe NOoCeIeHHUs.

4. TlocraHoBjeHME BCTYNaeT B CHIy Tocie O(UIMATLHONO OIyOIUKOBaHHs
(oOHaponoBaHUS). :

PykoBontens McnojiHUTeIbHOTO

AJIBIIEPMBILLICKOIO CEIbCKOTO MOCEEE H.A.YcmaHoB
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Yr1BepxkacH

MOCTaHOBJICHUEM HCIIOJHUTEIILHOTO
KOMUTETA AJIbJEPMBILICKOTO CEJIbCKOIO
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa

Pecnyonuku Tatapcran

ot «18» utomns 2022 1. Ne 22

AIMHHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHIAPT U MOPSIOK
MPEJIOCTABICHUS MYHUIMNAIBHOW YCIYTH IO BblJaue COpPaBKU (BBIMUCKH) (anee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asipureJiei

1.2.1. JIujamu, MMEIOIIMMHU TPaBO HA MOJYYEHUE MYHHIIMNAIBLHON YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaiee — 3asiBUTEIND ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (/ajnee
— TPEJICTABUTEIb 3asIBUTEIS).

1.3. Ilopsinok MH(POPMHUPOBAHMS O NPEIOCTABJICHUM MYHULIMIIAJIbHON YCJIYIH

1.3.1. WUndbopmanuss o mnopsake MPeAoCTaBICHUS MYHUIUNAIBHOU YCIyrU
pa3MeniaeTcs:

1) Ha WHPOPMANMOHHBIX CTCHAAX, COACPIKAIIUX BHU3YAJTbHYIO W TEKCTOBYIO
uHQOpPMAIIMI0O O MYHUIHITAJBHOW YyCIyre, pPAacloIOKCHHBIX B  IOMECIICHHIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBIEHUS  TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIManbHOM caiiTe MYHUIMIAIBLHOTO paiioHa B HWH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Mutepuer» (https://vysokaya-gora.tatarstan.ru);

3) ma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na EaguHom mopTtane rocy/1apCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKIIMIA)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIUMIAJIbHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME IIO BOIPOCAaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOI opMme PecnyOnamkaHcKkoro noprania;

3) B AbAEpPMBIIICKOM CEJILCKOM MOCENEHNU BBICOKOropCcKOro MyHUIIMIAIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpU MHUCHbMEHHOM (B TOM 4HcClie B (opMe 3IEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)kKHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHON (hOpME IO SIECKTPOHHOM MOYTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckoM mopTaie o Mmopsiike
U CpOKax IMpEJOCTABICHUS MYHULMUIIAJIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHbIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HCHOJIb30BAHMSI MPOTPAMMHOrO OOECHEYEHHMs], YCTaHOBKAa KOTOPOIO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOYyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WM MHOIO
COTJIAIICHUS C npaBoobagaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
PEeLyCMaTPUBAOLIETO B3UMAHUE ILJIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTEII
WIH NPEJOCTABIECHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNMBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o Mecre HaxXxOXIEHUS MHOTO(PYHKIMOHAIBHOIO IIEHTPA IMPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHUUHMNAIbHBIX Yycnyr, Oprana (azgpec, rpadux paboOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSJKE MPEAOCTABICHHUS MYHUIUIAIBLHOW YCIYTH, O CIIOCO0aX U CPOKax
IMOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATbHAS YCIYTa;
O HOPMATHBHBIX TIPABOBBIX AaKTaX, PETYIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHULUIIAJIBHON YCIIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IMpUEMa W PErUCTPALMHU
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o mecre pa3memieHUs Ha OPUIMATBLHOM caiiTe MH(GOPMAIMK MO BOIPOCAM
PEI0CTABICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

ITo nucemeHHOMY oOOpamieHuto coTpyaHukn OpraHa, OTBETCTBEHHOI'O 3a
MPENOCTaBICHUE MYHUIIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOU ¢opme
Pa3bACHSIOT 3aBUTENIO MOPSJAOK NPEJAOCTABICHUS MYHULUIAIBHON YCIyIH U
BOIIPOCHI, YKa3aHHbBIE B HACTOAIIEM MNYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
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TEeYeHHE TpexX paboumx JHEH CO JHS PErUCTpalMyu OOpaIleHHs] HAIMpaBiSIOT OTBET
3asgBUTeNnt0. OTBETHl NaloTcAd Ha si3bIke oOpaleHus. B ciiydae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE OOpAaIleHMs HCIHOJB3YIOTCS TOCYJAapCTBEHHBIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. Undopmamnus mo BompocaM MNPENOCTABICHUS MYHULUINAIBHON YCIYTH
pa3Meniaercss Ha  O(QUIMAIBHOM  CaWTe MYHUIUIAIBHOIO pailoHa U Ha
MHpOpMalMOHHBIX cTeHaax OpraHa B MOMEUIEHUSAX JUIsl paOOThI C 3asIBUTEISIMH.

Wupopmanns Ha rocynapcTBeHHbIX  si3blkax PecnyOnmuku — Tartapceras,
pasMeniaemMass Ha HMHQOPMAIMOHHBIX CTEHAaX W Ha OQUIMAIBHOM  caiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«/HTEepHET», BKJIIOYAET CBEACHUS O MYHUUMIAIBHON YyCIyre, colepkamivecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXKJICHHs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEIOCTABICHUE MYHULIUIIAIbHON YCIYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
NPENIOCTABICHUE MYHUIIUMAIBHON YCIyTH (C yKa3aHUEM PEKBHU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHHUKOB HMX O(HUIIMATIBLHOTO OIMYOJMKOBAaHHWSA), pa3MelleH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYr, Ha
opuIMaTEHOM caire MYHULAAIBHOTO parioHa B MH(}OpPMaAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHCTBYIOWIEW peIaKUun
MOJUIEKUT pa3MelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUILIMTATBHBIX  YCIYTr, Ha OQUUIUAIBHOM CalTe MYHMIUMIAIBHOIO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmuHbl, HCMOJIb3yeMble B ATIMUHUCTPATHBHOM perjiaMeHTe, U UX
onpeneeHust

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEeA0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseaeHue (oduc) MHOTO(YHKIIMOHAILHOTO HEeHTpa
PEeIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT, CO3AaHHOE B TOPOJCKOM
(cenpbCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJACKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuszanuu
AESTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX IocTaHOBIEHNEM [IpaBurenscTBa Poccuiickon
Oeneparuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBuin opranuzanuu
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JESTeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHHS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKass ommubOka - omuoOka (omMcka, orneyaTka, rpaMmaTHdecKas WM
apupmeTryeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHas OpraHoOM,
NPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIYyTy, W IIPUBEANIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHUJIUCH CBEICHNUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(DUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JIECTBHE
MH(POPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHass HH(OpPMAIIMOHHASI CUCTEMa, 00ECIeYNBAIOIAsl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJIEUCTBHS B CUCTEME HJICHTU(DHUKALIUU U
ayTeHTUQUKaLUMKM K  HUHQOpMauuu,  COAEp)Kalledcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
IEHTP TMPEJOCTABJICHUS] TOCYJaPCTBEHHBIX U MYHHUIMIAJIBHBIX yciIyr B PecryOinke
Tarapcrany;

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpEeAOCTaBICHUS roCcyJapCTBEHHBIX u
MYHHUITUNATBHBIX yenyr PecnyOonuku TaTtapceras.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MNOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHULMINIAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHULIMINIATIBHBIX yCIyr» (aanee — denepanbHbii
3akoH Ne 210-®3).

2. CTanaapr npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIyTH

2.1. HauMeHOBaHNE MyHUIIMNIATBHON yCIIyTr: Belgada cripaBKu (BBIITHCKH).

2.2. HanMeHOBaHNE HCIOJHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HENOCPEJACTBEHHO MPEIOCTABISIOMErO0 MYHUIUNAIBHYIO YCIYTy:
AnbAEpMBILICKOE CEIbCKOE IOCENIEHHE BBICOKOrOpCcKOro MyHMIIMNAIBHOIO paiioHa
Pecny6nuku Tatapcras.

2.3. Onucanue pe3yJibTaTa NpPeI0CTABIEHUS MYHUIMIIAIBHON yCJIyTrH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBIECHNS MyHULIMITAILHON YCIIyTH SIBJISIETCS:

1) cmpaBka (Bbimucka) (mpuioxkerne Ne 1 K HaCTOSIEMY aJIMUHHUCTPATHBHOMY
pEerjiaMeHry);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHUIUNAIBHOW  YCIyTH
(npunoxxenne Ne 2 k HacTOSIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY);



3) pemenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTABICHUS MYHULIMOAIBHONM ycayrd (mpuioxenue Ne 3 Kk HacTosIemy
aJIMMHHACTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, IOANHMCAHHOTO YCHIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (nmu6o Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3aKoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 anexTpoHHOM oanuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukanckoro mnoprana pe3ysibTaT NpeNoCTaBICHUS MYHHMIMNAIBHOW YCIyrd
HaIpaBJISIETCS TaK )K€ B JIMUHBIA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3ydbTaT MPEAOCTABICHUS MYHHUIIMNAIbHOU
yciayru Bbiaercas B Oprane wim B M®L[ B dopMme sk3emiuisipa 3JI€KTPOHHOIO
JOKyMEHTa, pPacledyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 MedYaTblo U
MOAMNKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJLKHOCTHOrO jauna OpraHa wuiam
pabotHuka M®II.

2.3.4. 3asBUTENb BIPABE MOJYYUTh PE3YJIbTAT IPEIOCTABICHUS MYyHUIIMIAIBHON
ycIyru B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yJsibrara
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

2.4. Cpok npenocTraBjieHUs MyHUIIUNIAJBHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
HE00X0AMMOCTH O0paleHHsI B OPraHU3ALMH, YYACTBYIOLIHME B MIPEAOCTABJICHUH
MYHHUIMIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEA0CTABJICHUS
MYHUIMIIAJIBbHOM YCJIYIH B CJIy4ae, ecJIM BO3MOKHOCTh NPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HanmpaBJIeHH) JOKYMEHTOB, SIBJISIIOLUXCSH Pe3yJIbTATOM MPEA0CTABJICHUS
MYHUIMIAJIBHOH YCJIYTH

2.4.1. MyHununanpHas yciayra NpeJoCTaBseTcsl B TEUEHUE TpeX padodyunXx JHEH.

2.4.2. IlpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHIMIAIBHOW YCIYIH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOIMIETOCS PEe3yJbTaTOM MPEI0CTABICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIICHHS M PErHCTpallM pe3yibTaTra MpeAoCTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

2.5. UcuepnbiBaOuii NepedyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NMPeA0CTABJIEeHUS] MYHULMIIAJIBLHOU YCIAYIH, a TAKKe YCJIYT, KOTOpbIe ABJISIOTCSA
HEeO0X0AMMBIMH H 00513aTEJIbHBIMHU Il IPEAOCTABJICHUS MYHHMIMIIAJIbHBIX YCJIYT,
MO/JIEXKAIMX MPeICTABJIEHHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJIYy4YeHHs 3asiBUTEJIEM,
B TOM 4YHCJ/Ie B 3JIEKTPOHHO# opMe, MOPAAOK MX NMPEACTABICHUS
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25.1. ]Ins momydeHHsT MYyHHUIUIAIBHOM YCIYTH 3asBUTENb IPEICTaBISIET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTo moprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutene (mpuioxkenue Ne 4 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MNOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 agMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JHIA, HE SIBISIOLIErOCS 3asBUTENIEM, U, €CIH B
COOTBETCTBUM C (heaepalibHbIM 3aKOHOM O0pabOTKa TAaKUX MEPCOHANBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JUIla, pu oOpallleHUH 3a MOJIy4eHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO IPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIACUsl YKa3aHHOIO JHIAa WIM €ro 3aKOHHOIO
IpeaCcTaBUTeNd Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOro Juia. /JJoKyMeHTHI,
HOJTBEPKIAIOLINE MOTYYEHHE COIJIacusi, MOTYT OBITh NPEJICTaBICHBI B TOM YHUCIIE B
(dhopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlacb Ha COOCTBEHHHMKOB MWJIBIX TOMEIICHHWM, 3asBUTENIEM MPEACTaBISAETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBlieHHE U TpuUTATAaEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTU4YHO WU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpWIAaraéMble JOKYMEHTBI, MPH HANpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHHe TPU HAIPaBICHUH TOCPENCTBOM PecnyOiaumkaHCKOro mopralia
IIOAIHUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asIBUTEIIS.

Jns monmydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npolTu mpoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aMUCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
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YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIWI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBJsIOTCA B Buje (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 MoOaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB M MH(GOPMAIIMU WM OCYIIECTBICHUS ICHCTBUA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJTYYEHHUs] MYHUILIMNAIBHOM YCIYTM M CBSI3aHHBIX € OOpalleHueM B HHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMpPABJICHUS, OPTaHU3ALMH, 32
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTaTe MPEIOCTABICHUS TaKUX YCIYr, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) npencraBieHus JOKYMEHTOB W HWHGOpMAIUHM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [IJIsi MPEJOCTABJICHUS MYHUIIUMAIBHOU YCIyrH, JUOO B
MPEOCTaBICHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUIIUITAIIBHOW YCIYTH, MOCJI€ TIEPBOHAYAIBHON MOJAa4YM 3asIBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyru, Jubo B
MPEAOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUILIUTTATBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHunka MOI], mpu mnepBOHAYAJLHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHULUNIAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana mpu mNEepBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJISt
MPEJOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSITCS N3BUHEHMS 34 JOCTABJICHHBIE HEYT00CTBA;



10

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUS TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBawouii nepedyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMH JIJIAA PEA0CTABJIEHUSI MYHUIIUNIATbHOM
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHNH IOCY1aPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOJABEIOMCTBEHHBIX I'OCYy1apPCTBEHHBIM
OpraHaM Wid OpraHaM MeCTHOI0 CaMOYNPAaBJIeHNs] OPTraHU3ALMA U KOTOPbIe
3asiBUTEJIb BIIPaBe MPeECTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOT0 caMOYNpPaBJieHHUs JIM00 OpraHu3anusi, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. [Tonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EOWHOTO TOCYNapCTBEHHOTO peecTpa HEABHKHUMOCTH —
®denepanpHas cy»0a rocy1apCTBEHHON PerucTpaluu, KaaacTpa u kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

3) cBeneHHs O HOTapUabHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMHUHUCTPATHUBHOIO perjiiamMeHTa, B (popMme 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UIMPOBAHHON MOAMNKMCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE€ M MOJANHCAHUE TaKUX JIOKYMEHTOB, NpPH TO0Jaue
3asIBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 aIMHHUCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BJIACTH,
OpraHamMy MECTHOTO CaMOYMNpAaBJIEHUS, OpPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsSl OTKAa3a B IPEAOCTABICHUN MYHULIUIAIIBHON YCITYTH.

2.6.4. JlomkHOocTHOE NUIO W (Wiau) paOOTHHUK, yKa3aHHBIX B MyHKTE 2.6.1
aMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB W OpraHU3alMi, HE MpeACTaBUBILINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJIekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanumu.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOSIIUECS B PACIIOPSIKEHUH FOCYJaPCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM oOpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.
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HCHpeI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJACPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoadaTCsd B PACHOPSDKCHHM TOCYyAapCTBCHHBIX OPraHoB, OpPraHOB  MCCTHOI'O
CaMOyIIpaBJICHUA W IIOABCAOMCTBCHHLIX TI'OCYIAPCTBCHHLIM OpraHaM MM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHH3aHHﬁ, HC ABJIACTCA OCHOBAHHUCM MAJIsI OTKa3a
3aj4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. UcuepnbIBalOIUii epevyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpXKAIUeCs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YJIOCTOBEPSIOLIUN MOTHOMOYHUS
peICTaBUTENIS 3asiBUTENIS, B ClIyyae oOpalleHus 3a MPeI0CTaBICHUEM MyHUIUIATIbHOM
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3as1BJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMIIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJel B popMe 3asBIEHUS, B TOM
yycie B UHTEpakTUBHOM (opme 3agBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aII0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MyHULIUITIAJBHON YCIYTH;

7) 3adBJIEHHE O NPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMTIIATBHON YCIIYTH;

8) HecoOo/IeHWe YCTAaHOBJICHHBIX cTaThedl 11 ®denepanbpHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 51€KTPOHHOW TOANMKMCH» YCJIOBUN TNPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUS MyHUIUTIAIBHON YCIYTH, SIBISIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS] MYHULMIAIBHON YCIYTd, MOXET ObITh HNPHUHATO KAaK BO BPEMs
npuema 3asBHUTENA, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABJICHUS MYHHIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIOMMNN 9 pabounx AHEH CO JHS perucTparuu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM ¢ MH(pOpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHNUS MyHULIIUITAIBLHON
yciyru, onyonukoBaHHONW Ha EnnHom noprane, PecniybnukanckoM nopTraie.

2.8. I/IcqepHLIBaIOHII/Iﬁ MmepeIcCHb OCHOBaHUM AJIA IPHOCTAHOBJICHUS WJIN 0TKa3a B
npeaocraBjJdCcHNA MyHI/IHHHaJILHOﬁ ycayru

2.8.1. OcHOBaHus M1 OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJIs OTKa3a B IPEIOCTABICHUN MYHUIIUTIAIBHOMN YCITYTH:

1) B mpeACTaBICHHBIX 3asIBICHUMN U (WJIM) TOKYMEHTaX COJEPKUTCS HEMOJHAas U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) TNOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYINpAaBJICHHUS OpraHM3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTA U (WJIn) UH(POpMAIUU, HEOOXOAUMBIX
IUI MPEOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIUNA TOKYMEHT He
OBLI IPEJICTABIIEH 3asIBUTENIEM MO COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)XKJAaHUHA IO MECTY MKUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPTaHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABIECHWHA MYHULMIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cllydyae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHUIMNAIbHON YCIYyrd MOJAaHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYHHUIIMITAILHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI WM
HHOM IIATHI, B3MMaeMOH 32 MpeIoCTaB/JIeHHe MYHUIMITAJIBHOU YCJIYIH

2.9.1. MyHununaibHas yciyra npefocTaBisercs Ha 0e3B03Me3IHOM OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbIe ABJISIOTCS HEO0X0AMMBIMHU U 00513aTeIbHBIMU J1JIs1
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTrd, B TOM YHCJI€e CBeleHUsI 0 IOKYMeHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aALMIMH, YYACTBYIOLIUMH B

NpeaoCcTABIEHUN MYHUIMNIAIbHBIX YCJIYT

2.10.1. IIpenocraBneHne HEOOXOAUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE ABJISTCH HE00X0AMMbIMHU U 00513aTeJILHBIMHU JIJIS1 IPEI0CTABJICHUS
MYHHIIUNIAJIbHON YCJIYTrd, BKJIKYAsi HHPOPMALUIO 0 MEeTOAUKE pacyeTra pa3Mepa
TAKOH IJIAThI

2.11.1. IIpenocraBineHne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUSA B 0YepeaH NMPHU Mmojadye 3ampoca o
NpeIoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PEI0CTABISIeMOii
opraHusanueii, ydacTByolleil B IpeioCcTaABIeHNH MYHHIIUNIAJILHON YCJIYI'd, U IPU
MOJIyYeHUH Pe3yJibTaTa MpeaoCcTaABJIeHUsI TAKHX YCJIyT

2.12.1. Bpems o:kuaaHus NPU NOJAYE 3aABJICHUS HA MTOJYYEHHE MYHULIAITAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MaKCUMAaJIbHBII CPOK OKUJAHUS B OUE€pPEIH HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 PeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH M YCJIYT'H, IPEeJOCTABJISEMON OPpraHu3anuen,
YUYaCTBYIOIIEH B MIPeI0CTABJICHMU MYHHMIMIIAJIbHON yCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.13.1. IIpu nuuHom oOpamennn B M®IL] B 1eHb mojauu 3asBJICHUS 3asSBUTEIIO
BbIJ1aeTcs pacnucka u3 AUC M®IL] ¢ perucTpalliOHHBIM HOMEPOM, MOTBEPKIAIOIIUM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asiBJICHUSI TOCPEACTBOM, PecryOirKkaHCcKoro noprasia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTY4YaeT B JIMUHOM KaOuHeTe PecrnyOImKkaHCKoro
opTaja U MO DAJIEKTPOHHOM IOYTE YBEAOMIICHHUE, MOATBEPKAAIOIIECE, YTO 3asBIICHUE
OTIIPABJIECHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEp W JaTa IoJayu
3as1BJICHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON MJIsi OKa3aHUs
rOCYyapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HATOU
MOJIa4M 3as1BJICHUA U IEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K MOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHUIMIAJbHASA YCJIYTra, K 321y OKUAAHMS, MeCTaM /Il 3alI0JIHEHHUSI 3a1[POCOB 0
MpeaoCTABJIeHHH MYHUIUNIAJIBHOM YCIYTd, HHGOPMAaIHOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JHEHHS U NMepeYHeM J0KYMEHTOB, He00X0AUMBbIX /I
NPeIoCTABJICHHUS KaKI0M MYHUIUNIAJIBHON YCJIYI'H, pa3MellleHUI0 U 0(p)OPMIICHH IO
BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEIUIMHON HH(OPMaALIMU O IOPAAKE
NpeI0CTABJICHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JOCTYITHOCTH ISt
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HHBAJNJI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C (elepaibHBIM
3aKOHOJATeJIbCTBOM M 3aKOHOAaTeJbCTBOM Pecny0sinku TaTtapcran o
COHAJILHOM 3aIUTEe HHBAJIHIO0OB

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYHIECTBIIAETCS B 34AHUAX U
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOU
0>KapOTYLICHHUS.

Mecta mnpuema 3asBUTENeH O000pynylOTCS HEoOXoIMMOW MeOenblo s
odopmIleHHs JOKYMEHTOB, MH(POPMAIIMOHHBIMUA CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COLIMAJIBHOM 3alllMTe HWHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYry 00€CIeunBaeTCs:

1) oOecmeunBaercs OeCTPENSITCTBEHHBIA JOCTYN WHBAIWAOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHUE B X Mpeiesiax);

2) BU3yajbHas, TEKCTOBas M MYJbTUMEIWitHAas WH(opMaIMs O MOpsIKe
IPEIOCTaBICHUS] MYHHULMIIAJBHOW YCIYI'M pa3MeIlaeTcss B YAOOHBIX AJis 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW HHBAJINJIOB;

3) COmpOBOXIICHHE WHBAIMIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) HajIexalee pasMmelieHHe O0OpyIOBaHHUS W HOCHTENCH HH(OPMAIUH,
HEO0OXOAMMBIX JJI1 oOecreueHus] OeCTIpEnsATCTBEHHOIO0 JOCTYIa WHBAIUOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATEIbHOCTH;

5) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaMK 3HAKAMU, BBITIOJHEHHBIMU pelibe(PHO-TOUEeUHBIM 1IpudTOM bpaiins;

6) IoIycK cypaonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) nomyck cOOAaKH-TIPOBOJHUKA TIPU HAJTHYMH JOKYMEHTA, TIOATBEPIKIAIOIIECTO
ee creuuagbHOoe OO0ydYeHHE M BblAaBaeMoro mo ¢opMe U B TMOPAIKE, KOTOpbIE
YCTAHOBJICHBI NPHKAa30M MUHHCTEpPCTBA Tpyda M COLMAIBHOM 3amluThl Poccuiickou
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHUe COOaKU-NPOBOAHMKA, M TOpPsSAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanusi B YacTu OOECHEUYEHHUS JOCTYHMHOCTH MJii HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHMBHOTO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. Tloka3aTesi JOCTYNHOCTH ¥ Ka4eCTBA MYHHIUNIAJIBbHOH YCJIYrd, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJS € I0JLKHOCTHBIMM JIMIAMM TIPH
NpeAoCTABJIEHUM MYHUIIUNIAJBHOM YCJIYTH U X NPOAO/KHTEIbHOCTD,
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BO3MOKHOCTb IOJIy4eHHs1 HH(OPMALMH 0 X0/1ie PeA0CTABJICHUS MYHUIIUNIATIbHOM
YCJIYTH, B TOM YHCJIE C HCII0JIb30BaHHEeM HH(POPMANMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHii, BO3MOKHOCTD JIU00 HEBO3MOKHOCTD MOJIy4eHUs] MYHHUIMIIAJIbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LEHTPe MPea0CTaABIeHUsI TOCYIaPCTBEHHbIX H
MYHHIUNAJbHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIDOOM
TEPPUTOPHAIBLHOM MOAPA3/eJIeHUN OPraHa UCIOJHUTEIbHO PACTIOPSAANTETbHOTO
OpPraHa MeCTHOI0 CAaMOYIIPaBJIeHHs], 10 BLIOOPY 3asiBUTeEJISI
(3KCTEpPPUTOPHAIBLHBIN MPUHLMIT), IOCPEACTBOM 3aMPOCA 0 NMPEA0CTABJICHNH
HECKOJIbKHMX IOCyIapCTBEHHbIX M (MJIM) MyHHMIHMIAJIbHBIX YCJIYT B
MHOTO()YHKIHMOHAJIbHBIX HEHTPAX NMPeI0CTABJEHUS IrOCYIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOro cratbei 15.1 degepajbHOro 3aKoHa
Ne210-P3 (KOMILIEKCHBIH 3a1IPOC)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH IMPENOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PacCIOJIOKEHHOCTh ITIOMELIEHHS], B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnbiBaoneil uHpopmanmuu o crnocodax, MOPSIKE U CpOKax
NPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EauHOM
nopraine, PecnyOnukanckom noptanie, 0puiraIbHOM CaliTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHWE TOMOIIM WHBaJUAaM B MPEOJOJICHUH OapbepoB, MEIIAOIINX
MOJIYYEHUIO MU YCIIYT HapaBHE C IPYTUMU JHUIAMU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHUS aJMHHUCTPATUBHOIO
periamMeHTa, COBepLIeHHbIX paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALN):

B3aUMoOJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wim MOIL npu
MIPEAOCTABIEHUA MYHHULIMNAIBHONW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3  IpHU
[PEICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIIMNanbHOU yciyru B Oprane mnu M®I[ B dopme sx3eMiuisipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUITAIBHOM YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHULIMIAIBHON YCIYTH C
MOMOUIBI0 YCTPOWCTB TMOJBIKHOM paauoTeneOHHONW CBA3M, C HUCIHOJIb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecny6nkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MYHUIMIIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbeIOOpY 3asBUTENSI HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
dakTuyeckoro npoxuBaHus (peObIBaHUs) Ha TeppuTopur Pecryonmku TarapcraH 1mo
AKCTEPPUTOPUATBHOMY IPUHIUITY .

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIsAETCS.

2.16. Uuble TpeGOBaHNs, B TOM YHCJIEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCTABJIEHUSI MyYHHIMIIAJIbHON YCJIYT'M M0 IKCTEPPUTOPUATBHOMY NPHHIMITY
(B c1yyae, ecJiM MYHMIUNIAJBLHAS YCJIyTa NPe10CcTaBJIsIeTCs 110
IKCTEPPUTOPHAIHLHOMY NMPUHIIUITY) U 0COOEHHOCTH MPeA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHHUIIUTIATBHOW YCIYTH, pa3MmelieHHyo Ha EauHom mnoprane, PecnmyOnukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUS MyHUIIUNIATBHOW YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U MH(POPMALIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHKEM PecryOnnkaHCKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUINIATBHON YCIIYTH, OJAHHBIX B 3JIEKTPOHHOH (hopMme;

4) OCYIICCTBHUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha pelnreHue U aericTeue (Oe3neiicTBrue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIMI], MYHHUITUTIATBHBIX CIYXKAIlUX TOCPEACTBOM PecmyOankaHCKOTo
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mporecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~YCIYyT OpraHaMu, MpPeJOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMHM, TOCYIJApCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuE 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (opMbl 3asiBieHUs Ha PecnyOnukaHckoM moprane 6e3 HeoOXO0IUMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popMupoBaHuY 3asABICHUS] 00CCTICYHNBACTCS:
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1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHUS HECKOJBKUMH 3asSBHTCISIMA OJHOW SJICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpalIEHUH 3a YCIyraMu, MpEeIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (pOpMY 3asBJICHUS 3HAYCHUH B
710001 MOMEHT TIO JKETaHHIO TIOJIb30BaTENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBICHHUS;

5) 3amonHeHWe TmoJield AJIEKTPOHHOW (HOpMBI 3asiBIICHUS 10 Hadajla BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHU, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JIOOOH W3 3TAloB 3allOJIHEHUS SJICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAaIny;

7) BO3MOXXHOCTb JIOCTyNa 3asBUTEISA K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSALICB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®DI] (nanee - 3amuch) OCyIIEeCTBIAETCS
nocpenctsoM PecrybnkaHckoro noprana, renedona KoHtakt-nienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMUCHU Ha JHOObIE CBOOOJHBIE JIs
MpUeMa J1aTy ¥ BpeMs B IpeiesiaX YCTaHOBJIEHHOTO B MHOTO(QYHKIMOHAJIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopraja 3asBUTENI0 HEOOXOJMMO YyKa3aTh 3allpaliiBaeMble CUCTEMOW JaHHBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH ),

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asgBUTENb TPU
peABapUTEILHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM MPU JIMYHOM
npueme, NpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipun ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh pacreydarartb TaJlOH-TIOATBEpXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aapec TakkKe HampaBiseTcs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTENILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecTa Ipuema.
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[Ipu ocymiecTBIECHUH TPEIBAPUTEIHHON 3alMUCH 3asgBUTENb B 005S3aTE€IHLHOM
nopsiake HHHOPMUPYETCS O TOM, UTO MPeIBAPUTEIbHAS 3allMCh AaHHYJIUPYETCS B CIIydae
€r0 HEsBKH I10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHEMA.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCsS OT MIPEIBAPUTEIILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEeHTU(PUKAIIMK B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKXKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINIOJTHEHUA AIMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJHEHUA AAMUHUCTPATUBHLIX IIpOLEAYD B 3J1€KTpOHHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nociaea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTAIBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIONINE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATAE H PACCMOTPEHHWE KOMIUIEKTAa JIOKYMEHTOB, IIPECTaBICHHBIX
3asIBUTETIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucIpaBJICHUE TEXHUUECKUX OIIHOOK.

3.2. Oxa3zaHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYpPHI
ABIIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOII;

npu oOpanieHuu 3assurtens B Opran — cekpetapb Oprana (J1anee - 101KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJBTAIMEW O MOPSIKE W CPOKax
MPEIOCTaBICHUsT MyHHUIHUNATbHOW yciayrd B MO®PL[ nuuno um mo TenedoHy
AJIEKTPOHHOM IIOYTE.



19

Pa6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
Mpe/CTaBIsIeMON TOKyMEHTALMK U IPYTUM BOIIPOCaM sl OMYyYEHUS] MYHUIIUTIAIBHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3assBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAaIlMsl MO COCTaBy, (opMe MpenCTaBIsIEMOW [OKyMEHTAllUd U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTATIBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThcss B Opran mo TeiaeQoHy U IIEKTPOHHOM
[o4YTe, a TaKXKe IMOJYYUTh KOHCYJIbTAlMIO Ha PecmyOnMkaHckoM moprane, caiTe
Oprana o mopsKe U CPOKax MPeOCTABICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE TI0
cocTaBy, (popme mpencTaBiIsieMoil JOKYMEHTAIMH U APYTUM BOTPOCAM JUISI TTOJTyUeHUs
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS MOCTYIJIEHUs 0OpallleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON TOKyMEHTAlUU W JIPYTHM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
M®OII unu ynanennoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBLHON YCIYTM U TPEACTaBISIET JIOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpEeOOBAaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IpU  M[PEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMUHUCTPATUBHOTO  perjiaMeéHTa Ha OyMaXHOM  HOCUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue uz AC MOL];
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NEpeNACT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WINA JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
NEI0;

BO3BpaIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIICHUS 3asBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisgeTr NakeT IOKyMEHTOB, TPUHATHIX OT
3assBuTeNsl B OpraH B 3J€KTpOHHOU (hopMme (B COCTaBE MAKETOB AJIEKTPOHHBIX JEI) B
T€YEeHUE OJHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J0), HampaBiieHHble B Opras, MocpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl IPENOCTaBICHUS MYHHULMIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIECKTPOHHOU (pOpME BBIMOIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMH M TOPSIIKOM
MPEIOCTABJICHUSI MYHUIMIAIBHON YCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpMeE 3JIEKTPOHHOTO 3asIBICHMUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMKMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
NyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrMYeCcKas IIPOBEpKa c()OpMUPOBAHHOTO 3asIBJIICHUS
OCYULIECTBJISIETCSL IIOCJIC 3alOJHEHUS 3asBUTEIEM KaXJAO0ro M3 IOJEH DIIEKTPOHHON
dopmbl 3asBienus. [Ipu BBIIBICHHUM HEKOPPEKTHO 3aMOJHEHHOTO MOJIA 3JIEKTPOHHOU
(GopMBbI 3asBIEHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U
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MOpSIIKE €€ YCTpaHEHUs  NOCPEACTBOM  MH(POPMALMOHHOIO  COOOIICHUS
HEIOCPEJICTBEHHO B 3JIEKTPOHHON (popMme 3asiBIICHHUS.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asIBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJNIEKTPOHHOE JIeNI0, HampaiieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYPbI
ABJISIETCSl TOCTYIUIEHWE 3asBJICHHUS M HHBIX JIOKYMEHTOB, HEOOXOJHMMBIX IS
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOW MNpoUEayphl sBIseTca cekpeTapb Oprana (najgee - JAOKHOCTHOE
JIM10, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asiBiIeHneM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3aABUTEIIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTE 2.5  aIMHHHCTPAaTMBHOIO  PETJIaMEHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HauIexallee
oopMJIEeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, IMPHUITHCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHU );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CcHCTeMe, MPEJHA3HAUYEHHOM JUIsi OKa3aHHMsl TOCYJApCTBEHHBIX M
MYHULUTATBHBIX YCIYT;

Ipu  [PEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMMUHHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIECT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
NpelIHAa3HAYCHHYIO I OKa3aHWs TOCYIAapCTBEHHBIX U MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHbIE B 3JIEKTPOHHOM (OpMe WM 3JIEKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHMM ISl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
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MPENATCTBUN JJIsI IpYeMa 3asBJIICHUS U BO3BpaIla€T €My JIOKYMEHTBI ¢ OOBbSICHEHUEM
COJIep>KaHUS BBISIBICHHBIX OCHOBAHUM Il OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBaECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl M CTaTyC
«IIpoBepka JOKYMEHTOBY;

W3y4yaeT IIOCTYNUBIIHUE DOJEKTPOHHBIC Jela, B TOM 4YHCJIE IPUIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
MoCpeACTBOM oOpaiieHusi Kk EauHomy mnoprany (B cioydae, €cCiM 3asiBUTENIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, ITOATIICAHHbBIE YCUJIEHHOMN
KBATM(PUIMPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHUHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npreMe JTI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNAIBHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCJIOBUHA €€ JEeWCTBUTEIbHOCTH,
IPOEKT peuIeHuss 00 OTKa3ze JOJKEH COJepKaTh MyHKTHI crathu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJIS1 €TI0 MIPUHSTHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJis
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B TNpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IMpPUEME JTOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpManuu,
CBEJICHUI), KOTOpbIE HE TNPEJCTaBIICHbl, COAEpPKAT HEJOCTOBEpHblE U  (WJIM)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIlpaBJIseTC Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX JISI TPEJOCTABJICHHS] MYHHIIUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MMYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM i1 OTKaza B IIpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjaMeHTa, JO0HKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO paboyero AHsS CO AHS
NOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUU 3asIBJICHUSA, COJIEprKalllee BXOMASIIUNA PErucTpaliOHHbIN
HOMEp 3asBJICHMS, ATy MOJIyYeHHUsS 3asiBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
MPEICTAaBICHHbIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yjbTaTa MyHHUIUIAIBLHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PErJaMEHTa, MpU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
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OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYJapCTBEHHBIX H
MYHUIIUTATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBAaE€Mble ITyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTa, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHs CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHusi o0 OTKaze B MpUeMe
JTOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHIS] MyHHUIIUITAIIBHON YCITyTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdCcHNA MyHHHHHaJILHOﬁ yYcayru

3.4.1.  OcHoBaHHMEM Hadyala BBITIOJHEHHUS AJAMHHHUCTPATHUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (paOOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aJIMMHHUCTPATUBHON MPOLEAYpHI, ABIseTCA cekpeTapb OpraHa (J1ajee - J0JKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPAaTUBHOIO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCS:
HaIlpaBJ€HHbIE B OpraHbl BJIACTH W (WJM) ITOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OpPMAlMIO) WM HAMpaBisSIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMauu, HEOOXOJUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE TpeX JHEH CO JHS TOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POpPMALHMIO,
€CJIM MHBIE CPOKHU IOJATOTOBKH M HAIPABJICHHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJIEHbI (efepaibHBIMU 3aKOHAMH, IpaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoit denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.
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PesynbraTaMyu  BBINOJHEHWsS ~ aIMMHUCTPATUBHBIX  MPOLEAYP  SBJSAIOTCH:
JOKYMEHTBI (CBEEHUS), HEOOXOAUMBIE IS MTPEAOCTABICHUS MyHULUIIAIbHON YCITyTH,
a0 yBeromiIeHHE 00 OTKa3e, HalpaBiICHHbIC JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULUIIATIBHON YCIYTH, TUO0O0 yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU AOKYMEHTA U
(unm) uadopmanmu;

pu HaJINYUU OCHOBAaHHM, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErJIaMEHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEA0CTABICHUS MyHULIUIIAIbHON YCIYTH.

[IpoekT pemenus 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C YKa3aHHEM IpUYUH OTKaza (B ciyyae,
€CIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTM, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHA JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaluuy,
CBEICHMI), KOTOpblE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI
IEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpOeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBINIOJIHAIOTCS B JIEHB MOJYYEHHUsI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
JOKYMEHTHI (CBEICHMSI), HEOOXOANMBIE JJISi IPEIOCTABICHUS! MYHUIIMTIIANBHON YCIYTH,
OpOEKT pemeHuss 00 oTkaze B MpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOYKHOCTH
OCYILIECTBIISIETCA B ABTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpEAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULHANAIBHBIX YCIYyT, B TOM YHCJIE€ C MOMEHTAa PErUCTpaluy 3asBICHUA B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHHCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcumanbHblii CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYP,
yKa3aHHbIX B MyHKTE 3.4 aJMHUHHCTPATUBHOIO PETJIAMEHTA, COCTAaBIISIET TPU pabouux
THSL.
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3.5. lloaroroBka pe3yjibTaTa MyHMIMNAJIbHON YCIyIH

3.5.1. OcHoBaHMEeM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpPOLIEIYpbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIMpaBlieHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEeI0CTaBICHUSI MyHUIIUTATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
poLEeIyphl, ABisieTcsl cekpeTapb Oprana (najee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATrOTOBKY pe3yJIbTaTa MPEA0CTaBICHU MYHULIUIIAILHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MPEAOCTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTABICHUS MyHULIUMIIAIBHON YCIIYTH;

IpPU BBISBIICHUM OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMeHTa, MOATOTAaBIUBAET
IPOEKT pelIeHUs 00 OTKa3€ B MPEAOCTaBICHUNA MyHUIIUIIAJIbHON YCIyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHUU JUIsl OTKa3a B MPEJOCTABICHUN MyHHUIIUIIAIBHON
YCIIyTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHHCTPAaTHBHOIO PETJIAMEHTA, II0
UTOraM  PAcCCMOTPEHUS  JOKYMEHTOB, HEOOXOAMMBIX I [PEIOCTaBICHUS
MYHUIMOAIBHOW YCIYyTH, NOATOTABIMBAET IPOEKT pe3yjbTaTa IPEJOCTaBICHUS
MYHULIUMTAIBHOW YCIYyIM B COOTBETCTBUM C mnoAmyHkTamu 1 — 3 mnynkra 2.3.1
aAMUHUCTPATUBHOTO PEIJIAMEHTA;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUIUINIATIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJMUHUCTpaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM MYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JIHS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJ0CTaBICHUN MYHUIIUTIAIBHOMN YCIIyTH, CIIPaBKU (BBITHUCKH).

3.5.3. CornacoBanue ¥ MOJNUCAHUE NPOEKTa pe3ysbTaTa MNPEIOCTABICHUS
MyHULMIAIBHOM  yciayru (majee — TMPOEKThl JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUSI, OTBETCTBEHHOTO 33 IOATOTOBKY
pe3ynbTaTa MYHULMIIAIBHOW  yclIyrd, 3amecTtuteneMm PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOUIUE 3aMeUyaHusi, BO3BpAIIAlOTCs
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUNAIbHON
yciyru. Ilocne ycTpaHeHusl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MepenaroTcs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHne aJIMMHUCTPATUBHOIO perjiaMeHTa JOJKHOCTHhIMU JuiamMu OpraHa B
YacCTH CPOKOB BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEAOBATEIBHOCTU U
MOJIHOThI, HAJIMYUS COIJIACOBAHWM YNOJHOMOYEHHBIX JOJKHOCTHBIX Jinl OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO0O0pOTa.
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B ciyyae BbIBIEHUSI HApyIIEHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOILEAYP, UX MOCJIEA0BATEIBHOCTH U TMOJHOTHI PyKOBOIUTENH
Oprana MHULIMMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOIYCTUBIINX HAPYILLICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIlICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHULIUITAIbHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIMITAILHON YCIIYTH, CIIpPaBKa
(BbITIUCKA).

3.5.4. HcnonHeHnue mpouenyp, yKazaHHbIX B nOyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMEHTa, NpPU HAIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAYCHHOW [JIi OKa3aHUs TOCY/IapCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET OJJUH paOOUHil IEHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMNIAJIbHON YCIyTH

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHHUS aJIMUHUCTPATUBHON MPOUETYpPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MpPEeIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATHUBHOM
MpoLEeypbl, sBIsETCS cekpeTapb Oprana (fanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJavy (HampaBJjeHHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpall0 M  BHECEHME CBEACHUA O  pe3ysbTare
MIPEAOCTABIECHUS MYHULMIAIBHOM YCIYIM B IOACUCTEMY BEIECHHA JOKyMEHTAlUU
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHON NJIsi OKa3aHWs
rOCyJIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NMpeaoCTaBICHUS MYHULMIAIBHON YCIYTM U O BO3MOXKHOCTH MOJTYYEHUS
pe3yJbpTara MNpeIoCTaBIeHUs] MyHUIANAIbHON yciayru B Oprane wim B MOLI.

Wcnonnenre  mpoueAyp OpU  HAIAYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIIMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULANTAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOrO paboyero AHA CO JHS TMOAMHMCAHUA JOKYMEHTa,
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SABJISIOILIETOCS pe3yIbTaToOM IIPENOCTABIICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM Oprana (OpraHom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  IPOLIEAYP  SIBIJIIFOTCS:
pa3MEIleHHE CBEACHUM O pe3yJbpTaTe IPEAOCTABICHUS MYHHULMIIAIBHON YCIyI'M B
MHPOPMAIIMOHHBIX CHUCTEMAaX, MW3BEIICHUE 3asdBUTENS (€ro IMpenCTaBUTENS) O
pe3yJbTaTe NPeAoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €0 MOIyYEeHMUs.

3.6.3. Ilopsamox BblgauuM  (HampaBJIEHUs1) pe3yjbTaTa  IPENOCTaBICHUS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIIAIBHON yCIyTH B
M®II, pabotauk M®IL] BbiaeT 3asBUTENIO PE3YJIbTAT MYHUIMINAIBHON YCIYTH B
dopMe dSK3eMIUIApa ANEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBAHMIO 3aABUTENII BMECTE C OSK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISECTCA 3K3EMIUIAP 3JEKTPOHHOTO JTOKYMEHTa
IyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENb MH(POPMALMK WIIM HAIIPaBJICHUS 3K3EMILIApa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW MoYTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HH(OPMALMKM WIM HAIpPaBICHUU HK3EMIUISIPA 3JIEKTPOHHOIO
JOKyMEHTa, HA OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMILUIIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO HJIEKTPOHHOM MOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY O3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAHUEM YCHJIEHHON
KBTU(PHUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TOPAJKE OYEPEIHOCTH, B JI€Hb MNPUOBITUSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP ABISIOTCS: (PUKCALIUS
dakTa BbIJAYM pe3yjbTara MpeaocTaBieHUss MyHuIunaabHou ycinyru B AUC MOI],
pe3yJabTaT NpeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimiennn 3asBUTENS 3a PE3yJIbTATOM MYHUIIUMAIBHON YCIYTU
yepe3 PecrmyOnmukaHCKWN TOpTaln 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIIOIIETOCS — PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULAIAIBHON YCIyTH, ITOATIMCAHHBIN YCUJICHHOHU
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBIITOJIHAIOTCS. B JIEHb NMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 IMPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HanpasieHUue (MPEeAOoCTaBIEHUE) C HUCHOJb30BaHMEM PecnyOaumkaHCKoOro mnoprana
3asIBUTEII0 JTOKYMEHTA, IMOATBEPKAAIOIIET0 MIPEAOCTABICHUE MYHUIIMIIAIBHON YCIYTH
(B TOM 4mcCie OTKa3 B MPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
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BBIJIACT 3asBUTEINIIO PE3yJIbTaT MYHUIMINAIbHOW yciyru. [lo TpeOoBaHuIo 3asBUTEINS
BMECTE C JK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAlMK WM HAIpaBJICHHs 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AJEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEpPEAHOCTH, B JEHb TNPUOBITUS 3asgBUTENS B
cooTBeTCTBUHM C [IpaBruiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIDAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHHIIMNAIBHOW  yCIYyTH B
ABTOMATU3UPOBAHHOW WH(MOPMAIIMOHHOM CHCTEME, MpEeIHA3HAYECHHOW [Jis OKa3aHUs
rOCyapCTBEHHBIX U MYHUILIUITAIIBHBIX YCITYT.

3.7. UcnpaB/ieHne TeXHUYECKUX OLIMOOK

3.7.1. B cnyyae oOHapy>XeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pe3yJIbTaTOM MYHHUIIMIIAILHON YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3asgBJICHUE 00 MCHpPABICHUM TEXHUYECKOM owmuoku (mpusoxkeHue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY);

JIOKYMEHT, BbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMINAIbHOW YCIyTd, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKask OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKON OLINOKH.

3asiBieHre 00 HMCTPaBICHUM TEXHUYECKOW OIMMOKM B CBEICHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3y/IbTaTOM MYHUILIMIIATHHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM  TIPEJICTABUTENIEM) MOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 100 uvepe3 PecnyOnmkaHCKUE mopTan WU
MOII.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTIOKYMEHTOB, OCYIIIECTBIISET
MpHUEM 3asiBJICHUS 00 WCIPABJICHUN TEXHUYECKOM OIMIMOKH, PETUCTPUPYET 3asBIICHUE C
MPWJIOKEHHBIMH TOKYMEHTaMU U NEPeNacT UX JAOHKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asIBICHUS.

PesynbpraraMy BBITOHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
M 3aperHCTPUPOBAHHOEC 3asBIICHHE, HAMPABICHHOE HA PACCMOTPEHHE IOJDKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. Jlo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabdOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUs MWCIPaBICHUH B JOKYMEHT,
ABJIAIOIIUICS PE3yJbTaTOM IPEAOCTABICHUSI MYHUIMNAIBHON YCIYTH, OCYILECTBISET
IpOLEAYphl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aIMUHUCTPATUBHOTO pErjaMeHTa, H
BBIIA€T MCIPABJICHHBIN JOKYMEHT 3asBUTEN0 (YIIOJIHOMOUYEHHOMY IPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEACTABUTEN)
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OpUTMHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKAs OIIMOKA, UM HAPaBJIsET
B aJipec 3asBUTEJA IMOYTOBBIM OTIPABJICHUEM (TIOCPEICTBOM DSJIEKTPOHHOU TIOYTHI)
NUCbMO O BO3MOYKHOCTH TMOJIYYEHHUSI [IOKYMEHTa IMpU IMpeaoctaBiiecHnd B OpraH
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabOuyux JHEW Mocie OOHApyKEHUs TEXHUYEeCKOU
OMMUOKK WM TOJY4YeHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMTYIIIEHHOM OIInOKe.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
BbIJIaHHBIN (HAINPABIICHHBIN ) 3asIBUTEINIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIEHUEM MYHUIUNIAIbHOM
yCayru

4.1. [TopsimoKk  OCYIIECTBJICHUSI TEKYIIErO KOHTPOJiA 3a COOJIIOJACHUEM |
HCIIOJTHEHUEM OTBETCTBECHHBIMU JIOJDKHOCTHBIMH JINIIaMH MMOJI0KEHHU I
aJIMUHUCTPATUBHOTO pErjlaMEHTa W HWHBIX HOPMATHUBHBIX MPAaBOBBIX aAKTOB,
yCTaHABJIMBAIOIINX TPEOOBAaHUSI K MPEIOCTABICHUI0 MYHUIIUIAIBHON YCIYTH, a TaKKe
MPUHITUEM UMHU PEIICHUN

KoHTpoJIb 32 MOJTHOTOM M KayeCTBOM MPEAOCTABIICHUS MYHULIMIAIBHOU YCIYTH
BKJIFOYAET B c€0s BHISIBIICHUE U YCTPAHEHHUE HAPYIICHUMN MpaB 3asBUTENICH, TPOBEIACHUE
MPOBEPOK  COONIOJICHUS] MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHUI Ha AeiicTBUs (0e31eiCTBIE) NOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MpOLEAYp SABJISIOTCS:

1) mpoBepka M COIJIACOBAaHHME TPOEKTOB JIOKYMEHTOB IO MPEIOCTABICHHUIO
MYHULIMNAIBHOUN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM  TMOPSAKE  TPOBEPKA  BEACHHS
JEIIONTPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpOoUEAYyp NPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECTOHJCHIIUS, YyCTHasT W THUChbMEHHAas
uH(popMaIus TOMKHOCTHBIX JIUII, OCYIIECTBIISIFOIINX BHITOJHEHUE aJIMUHUCTPATUBHBIX
POLEIYP, )KYPHAIbI YYETAa COOTBETCTBYIOIINX IOKYMEHTOB U APYTHE€ CBEIICHUSI.

JIns1 oCyIleCTBICHUSI KOHTPOJISI 32 COBEPILICHUEM JACHCTBUN MPU MPEIOCTABICHUN
MYHULUNAIBHON YCIYTM M MPUHIATUU PELIEHUW PYKOBOAMUTENK OpraHa MECTHOIO
CaMOyNpaBJ€HUA MPEACTABIAIOTCS CIPAaBKM O Pe3yJbTarax MNpeaoCTaBICHUS
MYHULIMOATBHON YCITYTH.

O cnydasix ¥ IpyUYrHaX HApPYUIEHUsI CPOKOB, TTOCIEA0BATENBLHOCTH U COJIEPAKAHUS
AIMUHUCTPATUBHBIX TPOLEAYP MJOJKHOCTHBIC JIMIIA HEMEIJIECHHO WH(POPMUPYIOT
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PYKOBOAMTENA OpraHa, MPEAOCTABISAIONIETO MYHULIHNAIBHYIO VYCIYTY, a TaKKe
MNPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Tekymyii KOHTPOJIb 3a COOJIOZICHHEM TIOCJICIOBATEIbHOCTH  JICCTBHM,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 50 MPEI0CTABICHUIO
MYHUIUTIAIBHON  yCJIYTH, OCYIIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJCHHUSA, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl MO
MPEIOCTABICHUI0 MYHULIMNIATBHOW YCIyTH, HAYaIbHUKOM OTJENA, OCYIIECTBIISIIONIETO
OpraHU3aIrio PaboThI O MPEIOCTABICHUIO MYHUIIMIIATBHON YCITYTH.

[lepeyeHp JOJDKHOCTHBIX — JIMIL, OCYLIECTBISIOIIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHHUS U JOJLKHOCTHBIMH PETIIAMEHTAMM.

4.2. TIopsiIoK ¥ MEPUOIMYHOCTDb OCYIIECTBJIEHHUS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA NMPeA0CTABIEHNS MyYHUIMIAJIbHOMN yCIyTrd, B TOM
ymcJie NOPsA0K U opMbl KOHTPOJIS 32 MOJHOTON U KAYeCTBOM IPeI0CTABIEHUSA
MYHUIUNAJIbHON yCIyTH

4.2.1. KoHTposb 3a MOJHOTON M KAa4ye€CTBOM MPENOCTABICHUS MYHULIHUNAIbHOU
yCIIyTU OCYIIECTBIIsIETCS B (hOopMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMoTpeHHsi KanoO 3asBuTeNel Ha neiictBus (OesneiictBue) Oprana, a
TaK)Xe UX JTIOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITY>KaIllUX.

4.2.2. B nensax OCYyIIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KadyeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUJIAHOBBIE M BHEIUIAHOBBHIE
npoBepkd. Ilopsimok W NEPUOJUYHOCTh OCYIIECTBICHHUS IUJIAHOBBIX IPOBEPOK
yCcTaHaBJIMBaeTcs ManoM pabotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCs BCE
BONIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUUHUIAIBHON YCayru (KOMILJIEKCHbBIE
MIPOBEPKH ), UM OTIEIBHBIN BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHHUIIUIIATHLHOM
yciayru (TemaTuyeckue TmpoBepkH). lIpoBepka Takxke MOMKET TMPOBOJUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BuemnnaHoBbIE MPOBEPKU MPOBOMASTCA B CBSI3M C MPOBEPKOW YCTpPAHEHHS
paHee BBISIBJICHHBIX HAPYUIEHUWA aJMUHHCTPATUBHOIO PEIrVIAMEHTA, a TakKe B Clydae
MOJIyYeHUsST Kano0 3asBuUTeNe Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI], MyHHUITUTIAJBHBIX CITYXKal[UX.

4.2.4. Pe3ynpTaThl IPOBEpKH O(OPMIIAIOTCS B BHJIE€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEAJIOKEHHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JO/ZKHOCTHBIX JIMI] OPTraHa, MPea0CTABJISIOIIETr0
MYHUIUNAJIBHYIO YCJIYTY, 32 pelleHus U AeiicTBus (0e3aeiicTBre), NpUHUMAEMbIe
(ocymrecTB/IsieMble) MMH B X0/I€ MIPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH
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[To pe3ynbTaram MpPOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HApYILICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIMIIa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutrickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CAMOYIIPABICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBoauTenb (3aMecTUTEIh PYKOBOJUTENSI) CTPYKTYPHOTO MOJApa3ieieHus
OpraHa MECTHOT'O CAaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE WU
(wnn) HeHaasexKallee BBIOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B
pasznene 3 aAMAHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUINAIBHBIC CIYXKAIMEe 3a PELICHUS WU
nerctBust (0e3/eiicTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHUILIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. IlonoxkeHUs, XapaKkTepu3ywilnyue TpeOOBaHUA K MOPSAKY U (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHHeM MYHUIIMIIAJIbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaXKIaH,
X 00beIUHEHU M OpraHu3anmi

KOHTpoJIb 3a MpeaocTaBIeHnEM MYHHIMIIAIBHONW YCIYTM CO CTOPOHBI TPa)KaaH,
UX OOBEIMHEHUN U OpraHu3aluil, OCYILIECTBISETCS MOCPEACTBOM OTKPBITOCTU
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpABJICHHS  OPU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTM, IIOJYyYEHHUS IIOJHOM, AaKTyallbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJIKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM M BO3MOXKHOCTHU
JOCYJIeOHOTO0 pacCcMOTpeHust oOpalieHuit (3kajio0d) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneoHblii (BHeCYy1e0HbIH) MOPSI0K 00KAJT0BAHUS pPellieHUi U 1eiicTBUii
(Oe3neiicTBHUS) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LIEHTPA NMPeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHULIHUNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratem 16
DenepanbHOro 3akoHa Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIMIAJbHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT IPABO Ha 00KaJOBaHUE B AOCYICOHOM MOPSJIKE pEIICHUIA
U JedctBuid (Oe3lelcTBUsI) opraHa, MNpPeIOCTaBISIONIET0 MYHULMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIIMOAIBHOTO  CIYXKalllero,  PYKOBOJUTENS ~ OpraHa,  MPEeAOCTaBIIAIONIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO(])YHKIIMOHAIEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alluii, IPe1yCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIONINX CIydasiX:

1) HapymieHue cpoka perucTpaluy 3amnpoca 0 NpeJIoCTaBICHUH MYHULIMITAIBHON
YCIIyTH, 3aI1poca, yKa3aHHOro B ctarbe 15.1 @eaepanpHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cmydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asBUTENIEM PEIICHWH M JACHCTBUI
(6e3nericTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOIO
[IEHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA (PYHKIMS  TIO
PEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHMIIMNAIBHBIX YCIYT B IOJHOM O0BEME B
NopsiIKE, onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB UM MH(MOpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akrtamu Poccuiickon ®enepannu, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOnuku TatapcraH, MyHULIMNAJIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickorn ®Denepanuy, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOnuku TartapcraH, MyHULIMNAJIbHBIMU MPABOBBIMU aKTaMU
JUISl TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MPEIOCTABICHUN MYHUITUNIATBHONU YCIYTH, €CJIM OCHOBaHHS OTKa3a He
IpenyCMOTpeHbl (heepaibHbIMU 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTHUBHBIMHU NPaBOBBIMHU akTamu Poccuiickoir dPenepaiuu, 3aKOHAMU U
WHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku  Tartapctas,
MYHHUIIUNIATHHBIMA ~ TPABOBBIMU  aKTaMU. B ykazaHHOM ciydae Jocyne0Hoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (YHKLUMS MO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM oOOBEME B MOPSJKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIUNAIBHOM YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHMBHBIMHU IMPAaBOBBIMH aKTamMu Poccuiickou
denepanyi, HOPMATHUBHBIMH  TIPABOBBIMH  akTamu PecmyOnumku  Tarapcran,
MYHUIUTIATLHBIMY MPABOBBIMU aKTAMH,

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABIISIIONIETO0 MYHUIMITAIIBHYIO YCIYTY, MHOTO(QYHKITMOHAIIBHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO TICHTPA, OpTraHU3aIINA, TPETYCMOTPEHHBIX
gacThto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUN JOMYIIEHHbIX WMMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
OPEeNIOCTaBICHUS ~ MYHULMINAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapyluleHue
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpasieHuil. B ykazanHom cnyudae pocyneOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHu u JAehcTBUil (Oe3aeicTBUs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B CJyd4ae, €CiM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HA (PYHKIHS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHUILMMAIBHBIX YCAYyr B TOJHOM 00ObeMe B TMOpSJKE,
onpeneneHHoM yacTtero 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyluleHHE CpoKa WM TMOpsAKa BbIIAUYM JOKYMEHTOB MO pe3yjbTaTam
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJIU OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (eaepalibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HHUMU HHBIMA HOPMATHUBHBIMU MPABOBBIMH aKTaMH Poccuiickoil
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akTamMu PecryOnuku
Tarapctan, MyHUIIUTIATBHBIMH TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) O0O’kamoBaHWE 3asBUTEIIEM PEIICHUH U JedcTBHA (Oe31eHCTBHS)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIYT B T[OJHOM 0ObeME B MOPSAKE,
onpeneneHHoM vyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS IMPH MPEIOCTABICHUU MYHUIMNAIBHON yCIyru
JOKYMEHTOB WM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIKUCh MIPU MEPBOHAYAIBHOM OTKA3€ B NMPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUS] MYHULIUIIATBHON YCIyTH, JIMOO B MPEIOCTaBICHUN MYHHUIIMIIAJIBLHOU
yCIIyTH, 3a MCKIIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MYHKTOM 4 uyactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jnocyacOHOe (BHeCcyaeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHU 151 JNECUCTBUM (6e3nericTBus)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HA (YHKLIMS MO MNPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM oOOBEME B MOPSJKE,
onpenesieHHOM Jactbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3.

5.2. Kanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AJIIEKTPOHHOM (¢opMe B Oprad, MPEeAOCTaBISAIONIMM MYHHUIMIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJISIOLIMICS y4YpenuTerdeM MHOroQyHKIHMOHAIBHOTO IeHTpa (naiee -
yUpeaAuTeah  MHOTOQYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3alum,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. JKamoowt
Ha pemnieHus u JaedcTBus (Oe3nedcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIECTOAIIMNA Opran (IIpy €ro HaJIu4uu) Ju00 B
clly4ae €ro OTCYTCTBHSI PACCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
PEIOCTABISIONIEr0 MyHUIMINAIbHYIO yciyry. JKanoObl Ha pelleHuss W JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTOQYHKIMOHAIbHOrO IeHTpa. KamoObl Ha peleHus U JAeUCTBUS
(6e3nericTBue) MHOTO(YHKIIHOHATBHOTO IEHTpa MOAAI0TCS YUpEIUTEITIO
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tatapcran. JKamoObl Ha pemieHus u
neuctBus (Oe3nelicTBre) paOOTHUKOB OpTaHU3AIMM, MPEeTyCMOTPEHHBIX dYacThio 1.1
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ctatbu 16 ®enepanibHoro 3akoHa Ne 210-®3, nopatoTcs pPYKOBOIUTEISIM 3THUX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBusi (0e3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUNAIBHYIO YCIYTy, MYHHULHUIIAIBHOTO CIYXKallero, PYKOBOIUTENS OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, C MCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cet  «MHTepHeT», oduIuanbsHOro caiita oprasa,
MPEAOCTABISIONIET0  MyHUUUMIAJIbHYHO  ycayry, EnguHoro  moprama — aubo
PecnyOnmkanckoro moptana, HHGOPMAIIMOHHONW CHCTEMBI TOCYIeOHOTO 00KaJoBaHUS,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3neiicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIbBHOTO ~ LIEHTpa MOXET ObITh HalpaBjeHa 10 I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW  ceTtn  «HTepHeT»,
opuUIMaNbHOrO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnmkanckoro nopraia, HHPOPMAMOHHON cUCTEMBI 1OCYAEOHOTO 00KaloBaHMs,
a TaKk)Ke€ MOKET OBbITh MPUHSATA MPU JIMYHOM TIpreme 3asButens. JKanoba Ha pelieHus u
neiictBust (Oe3efCTBUE) OpraHu3auui, NpeayCMOTpeHHbIX dYacTbto 1.1 crtarbu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOXKET OBITh HaIlpaBJeHa
IO T1o4YTe, C HCHOJb30BaHWEM HH(OPMALNOHHO-TEICKOMMYHUKAIMOHHON CETH
«HTepHeT», O(PUIMANBHBIX CAaNTOB 3TUX oOpraHuzammii, EguHoro mnoprana nm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET ObITh NPHUHATA NPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUINIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
() paOoOTHWKA, OpraHu3aluii, NPEIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (uin) pabOTHUKOB, PEIICHUS U
nemncTBus (0e37eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIETHEE - MPU HAIWYUH), CBEJACHUS O MECTE
KUTEJbCTBA 3asBUTENS - (DU3MUECKOTO JIMIA JUOO HaUMEHOBaHHUE, CBEACHHSI O MECTe
HaXO0XJICHUS 3asIBUTENS - FOPUIUUYECKOTO JIMIIA, & TAaKKe HOMEp (HOMEpPa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (TIPU HAJTUYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
NPEIOCTABISIONIEr0  MYHUUMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
PEIOCTABISIONIEr0 MYHULUIAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)KAallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctatbn 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBOAbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELIEHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY,
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JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHULMNATbHYIO YCIYyTry, JM0o
MYHHIIMIIAJBHOTO  CIYXKAalllero, MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEICTaBIICHbl JOKYMEHTHI (MPU HAJIUMYMM), MOATBEPXKIAIOLIUE JOBOJbBI 3asIBUTEII,
00 WX KOHUHU.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPAIIMK B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUSI.

5.5. XKanoba, mocrynuBmIas B OpraH, MNPEIOCTABISIOIIMNA MYHULUIIAIbHYIO
YCIyTy, MHOTO(QYHKIIMOHAIBHBIN IIEHTP, YUYPEIUTENI0 MHOTO(PYHKIIHOHATHHOTO
LIEHTpa, B OpraHU3alMH, MpeaycMOTpeHHble 4acThio 1.1 cratbm 16 DemepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), HOIJIEKHUT
PAacCCMOTPEHHIO B TEUYEHHE MATHAAUATH padOUYMX ITHEH CO JIHA €€ pEerucTrpauuu, a B
ciiy4yae 00XaJIOBaHMsI OTKa3a OpraHa, MPEeJAOCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanvhHoro 3akoHa Ne 210-d3, B mpueMe JOKYMEHTOB y 3asiBUTENs JHOO B
UCIPABJIECHUN JIOMYUICHHBIX ONEYaTOK M OMMOOK WIM B CiIy4ae OO0KaJoBaHUs
HapylICHUs YCTAaHOBJIEHHOTO CpOKa TaKWUX HCIPABICHUH - B TEUEHHE MIATH pabouux
JTHEH CO JHS €€ pEruCcTparLyH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) xanoba ynoBneTBOpsieTCs, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNUS MYHULMUIAIBHON YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JNEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoir denepanny, HOPMATUBHBIMU ITPABOBBIMH AKTaMH
PecnyOonuku TaTtapctan, MyHUIUMNIAIbHBIMYA PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyIOMIEr0 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hopMe M MO >KEIaHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HalpaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaJIOOBI.

5.7. B ciydae mpu3HaHUS >KAJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs UHMopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABIAIONIMM  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JMO0 OpraHu3anuei, npeaycMoTpeHHo yacToio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHWM MYHULIUNIATLHON YCIYTH, a TAKXKE MPUHOCITCS
U3BUHEHUS 32 JOCTaBIICHHbIE HEY00CTBA U yKa3bIBaeTCsl MHGOPMALIMS O JAIbHEUIIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENI0 B LENAX MOJIYYCHUS
MYHULMIIATBHOW YCIIyTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs KaloObl MAIOTCS apryMEHTHUPOBAHHBIC
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pa3bsCHEHHUS] O MPUYMHAX MPHUHSATOrO PEIICHHs, a Takke HHPOpMAIHs O MOpsAKe
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS sKaT00bI
IPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO TNPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, pAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMEUITUTENBHO HANIPABJISIOT UMEIOIINECS MAaTepUalIbl B OPTaHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTABICHUS MyHHUIIMIIATBHON YCITyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CITPABKA

CBeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
10 BbIJa4€ CIPABKU (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot No 151
MpujiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHSATO pelieHre 00 OTKa3e B Bblaue
CIPaBKH (BBIITUMCKH) MO CJIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeneHus 00 3J1€KTPOHHOM MOANMUCH

JomxuoctHOE auio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Ipunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHne o0 OTKa3e B
npreMe TOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS] MYHULIUTIAIEHON YCIYTH TI0
BbIJJa4Y€ CIIPABKU (BBIMUCKH) MO CIEAYIOUIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCS B YIOJHOMOUYEHHBIA OpraH C 3asiBICHUEM O
NPEIOCTAaBICHUH YCIYTH MOCIE yCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

CeneHus 00 3J1€KTPOHHON MOANMUCH

JomxuoctHoe muio (PHO)

(moxmKCh YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



40

[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
0 MECTY JKHUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

DB anuHbId kaOunet [lopTania rocyAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
PecnyOnuku Tatapcran;

I:lB MHOTO(YHKIIMOHAJILHOM [IEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MyHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuodke, JOMYIIEHHOW MpU OKa3aHUU MYHHMIMIAIBHON YCIYTH T10
BbIJlaye CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYID TEXHHYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIIATIATHBHON YCITYTH.

[Tpunararo cieayrone J0KyMEHTHI:

1.

2.

B cnyyae npuHATHSA pemieHUss 00 OTKJIOHCHHM 3asBJICHHS 00 HCIpaBICHHH
TEXHUYCCKOM OIMIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMHMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosinmmM noaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI HUKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JTOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (ToAnKCH) (©.1.0.)



