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OG6 yrBep:KIeHHH AIMHHHCTPATHBHBIH PerjiaMeHT NpeJ0CcTaBIeHHs!
MYHHIHIAJbHOMH YCJIYTH N0 Bblaye ¢cNPABKH (BLINMHCKH)

B cootetcTBrM ¢ PeiepanbHBIM 3ak0HOM OT 6 okTs0pst 2003 roga Nel31-®d3 «O6
yOLIMX NPUHIMIIAX OPraHU3al[i MECTHOro camoyIipasiieHus B Poccuiickoii Denepanum»,
PenepanbaeiM  3akoHOM oT 27 wmromst 2010 roma Ne 210-@3 «O6 opranusaunuu
[peI0CTaBJIEHHs] FOCYIaPCTBEHHBIX U MYHUIMIIANBHBIX YCIYI», PyKOBOJACTBYSACH Y CTaBOM
IyHUIMNAIBHOTO  oOpasoBaHus  «bonblIeOMTaMaHCKOE  CENBCKOrO  MOCENICHHs
3BICOKOrOPCKOT0 MyHHUUHNANbHOTO paiioHa Pecny6bnuku Tartapcran», McnmonHUTEnbHBIHN

:oMHUTeT BoJIbIIeOUTAMAaHCKOTO CEJILCKOT0 MoceIeHHs! BBICOKOrOpCKOro MyHHIUITAIBHOTO
vaiiona Pecnyonnku Tarapcran IOCTAHOBJISAET:

1. YTBepauTh mNpuiaraeMbli AJIMUHUCTPATHUBHBIA PpErIAMEHT IPeIOCTaBICHH
TyHUIUITATHHON YCIYTH MO BblJa4e CIPaBKH (BBIUCKH) HA TEPPUTOPHH MYHHULUIIAILHOTO
OpazoBanus  «bonmbpmebuTamMaHCKoe — CeNbCKOe  MoceleHHe  Bricokoropckoro
{YHULIMNAJIBHOIO paiioHay.

2. [lpu3HaTh yTpaTUBLIHM CHITY:

[TocranoBnenne MCIOMHUTENLHOrO KOMHTETa bBOnbleOMTaMaHCKOTO CelbCKOro
ocenieHdss BwIcOkoropckoro MyHUIMnainpHoro padona ot 19.02.2021 Ne 4 «O6
'TBEPIKICHUHA AJIMUHUCTPATUBHOTO perjlaMeHTa IpeA0CTaBIeHUsI MyHHIUIIATbHOMN YCIyTH
[0 BbIJa4Ye CHOpPaBKU (BBIMMCKH) HA TEPPUTOPUM MYHHULMIIAIBHONO 0Opa3oBaHMs
>0J1bLICOMTAMAHCKOTO  CENbCKOTO  TOCENeHHMsT BBICOKOropckoro MyHHMIIMIAIBHOTO
haloHaw;

[TocTtaHoBneHWe VICTIOMHUTEIBHOTO KOMHUTETa bBoNblIeOMTaMaHCKOro CeIbCKOro
‘1ocenenusi Beicokoropckoro MmyHuuunansHoro paona ot 10.06.2021 Ne 16 «O BHeceHHH
13MeHeHuid B [locranoBnenuwe WMcnonnurensHoro komurtera bonbieOnramanckoro
~eJILCKOTO ToceNIeHUss BBICOKOropcKoro MyHuIMnanbHoro paiiosa ot 19.02.2021 Ne 4 «O6
'TBEPKACHUH ATMUHUCTPATUBHOIO perjlaMeHTa pe0CTaBIeHHs My HULIMIIaIbHOH YCIIyTH
[0 BblAaYe CHOpPaBKM (BBIMMCKH) Ha TEPPUTOPHM MYHHLMIIAIBHOIO 00pa3oBaHMs
>0JIbIIIEOUTAMAHCKOTO  CENBCKOT0  IMOceNeHUss BBICOKOropckoro MyHHULMNAIBHOIO
yaloHa»;

3. OmyonukoBaTh (0OHAPOAOBATh) HACTOSIIEE TIOCTAHOBJICHHE ITyTEM pPa3MElLCHHUS
[a MHQOPMALIMOHHOM CTEHZE, HaxolsdlleMmcs B 3JaHWM VCIoNHHUTENEHOrO KOMHUTETa



2

1>0J1bLIEOUTAMaHCKOI0 CeIbCKOIo NnoceneHus: BrICOKOropcKoro MyHHUIUITAILHOTO paiioHa
decriyonuku  TarapcraH, pacnonoxeHHoro 1o azapecy: PecnmyGnuka Tarapceras,
3bICOKOIOPCKHH MyHULIMIIAJIbHBINA paiioH, ¢.bonbioi buraman, yin. MockoBckas, oM 2B,
1a oHLMaNBHOM NOpTale npaBoBoi HHGopmauuu Pecrybmuku Tatapcran no Be6-aapecy:
ittp://pravo.tatarstan.ru, Ha oOQHUUHAIBHOM caiiTe BBICOKOrOpcKOro MYHHIIMIIAIBLHOTO
yaiioHa no BeO-aapecy: http://vysokaya-gora.tatarstan.ru. B pasjene ceJbCKHeE IOCEIEHHUS.

4. IlocTaHOBIEHME BCTYNAeT B CHIy IOCIe OQHUUMAIBLHOTO OMyOIUKOBAHHS
00HapoI0BaHuA).

5. KoHTpOnb 32 HCTIOMTHEHHEM MOCTAaHO

N.o.pyxkoBoautesns UCnoNHUTEIBHOTO KOMUTEES

bobieOuTaMaHCKOro CeIbCKOro MOCeIeHHUS ®.10. 3akupoB



YTBepxKacH

[TocTaHOBIEHHEM UCIIOJTHUTEIBLHOIO
KOMHTeTa BoNbIIeOHTaMaHCKOTO CEIbCKOr0O
noceneHus Beicokoropckoro
MYHHLIUTIAIEHOTO paiioHa

PecnyGnuku Tarapcran
ot «12» urons 2022 r. Ne 7

AJMHHHCTPATHBHBIH perjaMeHT
NnpeaocTaB/JeHHsi MYHHUHNIAAbHOH YCJIYIH 10 BblAaye CIIPABKH (BBINHCKH)

1. O0mHe noJ1oKeHus
1.1. Tlpeamet perynupoBaHHs aIMHUHUCTPATHBHOTO periaMeHTa

Hacrosmuii afMUHUCTPATUBHBIA pETIaMEeHT IMPEeNOCTABIECHUS MYHHIUITATLHOM
'CIYTH (aliee — aMUHUCTPATUBHBIA pPerjiaMeHT) yCTaHaBIMBAaeT CTAHIAPT M MOPSIOK
[peOCTaBI€HUsI MYHHLUINAIBHON YCIYrd MO BbIJade CHpPaBKU (BBIMHCKH) (mamee —
IYHULMITAJIbHAS yCIIyra).

1.2. Kareropuu 3asiBuTeiei

1.2.1. Jlunamu, MMEOIIUMH IIPaBO Ha IIOJYyYEHHE MYHHLHMNAIBHOW YCIyTH,
(BIISIFOTCST (PU3HYECKHE JINIA (aiee — 3asBUTEb).

1.2.2. C 3asBieHHeM BHOpaBe OOpaTUTbCS NPEACTABHTENb  3asBUTENs,
(€HCTBYIOLIMM Ha OCHOBAHMH JOKYMEHTA, YOCTOBEPSIOIIETO €0 MOJTHOMOYHS (fanee —
[peICTaBUTENb 3asiBUTEIS).

1.3. llopaaok HHPOPMHPOBAHHSA O NMPEAOCTABJIEHHH MYHHIIHNIAJIbHOH yCJIYTH

1.3.1. MHpopmauust o mnopsake IpenoCTaBICHHS MYHHIMIAIBHOW YCIyTH
hazMellaeTcs:

1) Ha WHQOPMALMOHHBIX CTEHJAX, COAEPXKALIMX BHU3YAJIBHYIO U TEKCTOBYIO
1HGOpPMaLMIO O MYHHLMIAIBHON yCllyre, pacloONOXeHHBIX B IIOMEIICHHAX
THOTO(YHKIIMOHATBHBIX LIEHTPOB [IPeA0CTaABICHUS rocyaapcTBEHHBIX U
AYHULMUNAJIBbHBIX YCIIYT.

2) Ha o(QuUUHATBHOM calTe MYHHIHMIIAIBHOIO pailoHa B HWH(MOPMALMOHHO-
eneKkoMMyHHKanMoHHoH cetu «MuTepHeT» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprane rocynapcTBEHHBIX W MYHHULMIAIBHBIX YCIyr PecmyGiuku
"atapcrad (https://uslugi.tatarstan.ru) (nanee — Pecnybmukanckuii mopran);

4) na EnunoM mopranie rocy1apcTBEHHBIX U MYHHUIUMIIATbHBIX YCIYT ((DYHKIHIH)
https:// www.gosuslugi.ru) (nanee — Equnsrii mopran);

5) B rocyaapcTBeHHOM MH(YOPMALMOHHOM cucteme «PeecTp rocy1apcTBEHHBIX U
tyHAOMnaneHeIX yeayr Pecy6nuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
'OCY/JIapPCTBEHHBIX U MYHULUNATBHBIX YCIIYT).
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1.3.2. KOHCYJIBTHpOBaHHE IO BOIPOCAM MPEJOCTABIEHUs MYHULHUITATBHOM
'CIIyTH OCYILECTBIIAETCS:

1) B MHOrod)yHKIMOHAIBHBIX LEHTPaxX MPEeIOCTaBICHHUs TOCYNAapCTBEHHBIX H
{YHULMAIATGHBIX YCIYT NPH yCTHOM OOpAIEHHH - TMYHO HIIH 110 TeneoHy;

2) B MHTepaKTHBHOM hopme PecrybiukaHCcKoro noprana;

3) B bonplre6uTamMaHckOM — CeIbCKOM  TocenieHnd — Beicokoropckoro
IyHULMNAILHOTO palioHa (nanee — Opras):

TP YCTHOM OOpaIleHHH - TUYHO HIIM 110 TeledoHy;

MpH MHCEMEHHOM (B TOM 4Hcie B popMe dIEeKTPOHHOrO JOKyMeHTa) OOpalleHH
- Ha GyMa)KHOM HOCHTEJIE 10 [I04Te, B 3JIeKTPOHHON (opMe 110 JJIEKTPOHHOHN MOoYTe.

1.3.3. Mudopmanus na EnuHom noprane, PecryOiukanckom noprajie o nopsake
[ CpOKax MpeIOCTaBleHHs MYHHIMIANGHOH YCIYrM Ha OCHOBAaHMH CBEJICHMH,
ojepxamuxcst B Peectpe  rocylapCTBEHHBIX W MYHHMIMIAIBHBIX  YCIIYT,
IPEJI0CTABIISETCS 3asBUTEINIO OECIIIaTHO.

JlocTyn k uHMOPMALXK O CPOKAX U MOPSAKE MPEJOCTaBICHUS. MyHULUNIAIBHOH
/CITYLH OCYILECTBIISIETCs 6e3 BBIMOHEHUs 3aABUTENIEM KaKuX-IH00 TpeOOBaHHH, B TOM
mcjae 6e3 WCIOJb30BaHMS IPOrpaMMHOro obecredyeHwus, YCTAHOBKa KOTOPOro Ha
‘eXHUYECKHE Cpe/CTBa 3asBUTENs TpeOyeT 3aKiItoueHHs JHIEH3HOHHOIO WM HHOTrO
COTJIalLCHUS g npaBoobnagareneM IIPOrPaMMHOTO obecrnieueHus,
IpelyCMATPUBAIOIIET0 B3MMaHHE IUIAThl, PErMCTPALMIO WM aBTOPU3ALMIO 3asBHTEIIS
UM TIPeJOCTaBIeHHEe UM NEPCOHANIBHBIX TaHHBIX.

1.3.4. Ilpu obpaieHuy 3asBUTENs JTHYHO UIIH MO TeldeOHY B COOTBETCTBHH C
[OCTYIHUBIIMM OOpallleHHeM NTPeOoCTaBIseTCs HHpOpMArus:

1) o Mecre HaxOXIeHHs MHOTO(YHKIHOHAIBLHOIO LIEHTPa TMPEeIOCTaBICHUS
OCYJapCTBEHHBIX W MYyHHIMNalTbHBIX Yyciyr, Oprana (agpec, rpaguk paboTsl,
TIpaBOYHBIE Tele(OHbI);

2) 0 mopsAaKe MPeAOoCTaBlIeHHs MYHHIMIAIBHOH YCIyrH, O crnocobax u cpokax
[01a4YH 3agBJICHUI;

3) 0 KaTeropusx rpaxuaH, KOTOPBIM IIPEIOCTaBIAETCS MyHHIMNIAIbHAS YCITyTa;
) HOPMATHUBHBIX MPaBOBBIX AaKTaX, PeryJIMpYIOLIMX BOMNPOCHl TMPEAOCTABICHHS
1YHULMITAJIBHOM YCIIyTH,

4) o mepedHe AOKYMEHTOB, HEOOXOOUMBIX [UIi PAaCCMOTPEHHS 3asABICHHS O
- [peI0CTaBIeHHU MyHHLIUNAIBHOHN YCIIyTH, O CPOKaX MpueMa U periuCTpaliy 3asBIeHuUs,

5) o0 Xxoje MpeaoCTaBIeHNs] MyHUIIUIIAJIbHON YCITYTH,;

6) o MecTe pa3MelieHHs Ha OQHUIMAIBHOM calite HHQOPMALMU [0 BONPOCaM
[peIOCTaBIEHUS] MyHHUILUIIATBHON YCIIyTH;

7) o nopsiike 00KaloBaHUS NEHCTBUH MM Oe3NeHCTBHA MOJDKHOCTHBIX JIMIL
Jprasa.

[To mnuceMeHHOMY OOpalleHur0 CcoTpyOHHKH OpraHa, OTBETCTBEHHOIO 3a
[[peJIOCTaBIeHHe MYHHIWNATBHOH yCIyrd, MOAPOOHO B TMHCBMEHHOH (opme
Ha3bACHSIOT 3asBUTEIIO TIOPSIIOK IIPEeIOCTaBIECHUs MYHHUIMITAIBHON YCIIYTH M BOIIPOCHI,
'Ka3aHHbIE B HACTOAIIEM ITYHKTE aJMUHUCTPATHUBHOIO perjaMeHTa, U B T€UeHHEe TpeX
»aboYMX JIHEH CO THS PEruCTpaliy 00pallleHHs HAlIPaBIAIOT OTBET 3asgBUTENO. OTBETHI
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(aloTcs Ha s3blKe oOpalneHus. B cilydae HEBO3MOXXHOCTH JaTh OTBET Ha sA3BIKe
»OpalleHHs UCTOMB3YIOTCs TOCYlapCTBeHHbIE A3bIKU Pecrybnuku Taraperas.

1.3.5. Undopmanuss 1o BOMpocaM IpPeNOCTaBIEHUsI MYHHUIMIAIBHOW YCIyTrH
pasMelnaercs Ha  OQUIMAIbHOM  caliTe  MYHHIMNAIbHOIO palHoHa H  Ha
'1H(hOPMaLMOHHBIX cTeHax OpraHa B IOMEIIEHUAX Ul paboTBI C 3asBUTEIISAMH.

Wudopmaiuss Ha TOCYHapCTBEeHHBIX  sA3blkax PecmyOmuku — Tarapcraw,
)yazMelliaeMasi Ha HMHOOPMAIMOHHBIX CTEHAaX M Ha OQHLHAIBLHOM  caiTe
IYHUIMIIAIBHOTO ~ paiioHa B MHGOPMALKMOHHO-TEJIEKOMMYHUKAIMOHHOH  CETH
(MHTepHeTY», BKIIIOYAET CBEIEHHUS O MyHULIMIIAIIBHOM YCITyTe, COAEePIKAIIMecs B ITyHKTax
' 1, 23, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMHHHCTpPaTHBHOIO periaMeHTa,
[HGOPMALMIO O MECTE HAXOXKAEHHUS, CIIPABOYHBIX TenedoHax, Bpemenu pabotsl Oprana,
) rpaduKe Mprema 3asBIeHHH Ha IPel0CTaB/IeHHe MyHHIIUIIATbHON YCIIYTH.

1.4. HopmaTHBHBbIe NPAaBOBbI€ aAKThI, PEryJIHpYyIOIIHe NpeJ0oCcTaB/IeHHe
MYHHIHIIAJbHOH YCJIYIH

1.4.1. [IlepeueHb HOpPMAaTHUBHBIX  IIPABOBBIX  aKTOB,  PETYJHPYIOIIHX
[pe/IOCTABIIEHHE MYHUIIMIIAIIBHONW YCIYyTH (C yKa3aHHEM DPEKBH3MTOB HOPMAaTHBHBIX
I[PABOBBLIX AKTOB W HCTOYHHUKOB MX O(HIMATIBHOIO ONMyONMKOBaHHMSA), pasMeLIeH Ha
{MHOM TIopTanie, B PeecTpe rocylapCTBEHHBIX H MYHMIHMIAIBHBIX YCIYT, Ha
yUIHATBHOM caiite MYHHLHTIAIBHOTO paiiona B HUH(OpMaLIMOHHO-
‘eJIeKOMMYHHKallMOHHOH ceTH «HTepHeT».

1.4.2. TekcT agMHMHHCTPAaTUBHOI'O perjiamMeHTa B JIEHCTBYIOLIEH pelaKiiu
I0UIEKAT pa3MemeHuto Ha EnuHoM rnoprane, B Peectpe rocymnapCcTBEHHBIX U
AYHULUOAJBHBIX YCIYr, Ha OQHULUHAIBHOM CaliTeé MYHHULUMNAILHOINO paWoHa B
'1H(OOPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTu «HTepHeT».

1.5. TepMuHbBI, HCIOJIb3YeMble B aIMHHHCTPATHBHOM perjiaMeHTe, H HX
onpejejeHust

1.5.1. B aAMUHUCTPaTHBHOM perjlaMeHTe UCIOJIB3YIOTCS CIEAYOIIHE TEPMUHBL U
IpeIeIeHUS:

ynaineHHoe pabodee MecTO MHOrNoGyHKIHOHAIBHOIO LEHTpa IMpeAOoCTaBICHUS
'OCYJIapCTBEHHBIX W MYHHIHUMNAIBHBIX YCIYT — TEeppPUTOPHAIBHO 000c00IeHHOe
TPYKTYpHOe nojpaszeneHue (ogpuc) MHOropyHKIHOHAIBHOTO LIEHTPA MPe10CTaBIeHUS
'OCYAapCTBEHHBIX M MYHHIMNAIbHBIX YCIYT, CO3JAaHHOE€ B TOPOJCKOM (CEIhCKOM)
[OCeJIeHHH MYHHLIUIIAIBHOTO paOHa UM B ropojickoM okpyre Pecry6nuku Tarapcran
iy coorBeTcTBUM ¢  INyHKTOM 34  [lpaBun  opraHuzanyu  OesITeTbHOCTH
THOTO(YHKIIMOHAJIBHBIX  LIEHTPOB NpeNOCTaBIe€HUsT  TOCYJapCTBEHHBIX U
IYHUILIMITATIBHBIX YCIIYT, YTBEP)KIeHHBIX roctaHoBiienueM [IpaBurensctBa Poccuiickoi
‘Deneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yteepxaeHun IIpaBun opranuzauuu
(€ATeTPHOCTH MHOTO(YHKI[HOHATIBHBIX [IEHTPOB NPEJOCTaBIeHHS rOCYJapCTBEHHBIX U
TyHULUIATIbHBIX YCIYI»;
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TeXHUuYeckass olHbka - omuOka (ONHcKa, omevyaTka, rpaMMaTHdecKas MM
pudmerryeckas ommbka mub0 nopoOHas ommbKa), JAONYIIEHHAs OpraHoM,
[PEIOCTABIISIONIMM MYHHLHMIAIbHYIO YCIyry, W [pHUBEJMIas K HECOOTBETCTBHIO
‘BeJIeHHI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIIAJbHON yCIyIH), CBEIECHHUIM B
(OKYMEHTaX, Hd OCHOBAHHH KOTOPBIX BHOCHJIMCH CBE/ICHUS,

Enaunas cucTeMa HIAGHTHOHMKAUWMH W ayTeHTHQUKALMM B HHQPACTPYKTYpE,
yOecreunBaroLen HH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/JIEHCTBUE
(H(OPMALMOHHBIX CHCTEM, MCIONL3YEMBIX IS MPEeI0CTaBICHHs roCyIapCTBEHHbIX H
IyHULMNANBHBIX YCIyr B 3JeKTpoHHOH dopme (nanee — ECHA) — denepanbhas
ocylapcTBeHHas HHGOPMAIMOHHAs CHCTeMa, 00eCIeunBaroIas CaHKIMOHHPOBAHHBIM
(OCTYT YYACTHUKOB HH(OPMAIL[MOHHOTO B3aUMOJEHCTBHA B CUCTEME UICHTU(DHKALUH U
yTeHTHUKAMM K MHOOpPMalMu, — COJepXKalledcs B TOCYNapCTBEHHbIX
1H()OPMAIIMOHHBIX CUCTEMaX U WHBIX HH(POPMALIMOHHBIX CHCTEMAX;

M®I] - locynapcTBenHoe OrOUKeTHOE yupexaeHue «MHorodyHKIHOHATbHBIA
eHTp IPEeIOCTABIEHHs TOCYIapCTBEHHBIX M MYHMLUNAJbHBIX YCIyr B PecryGiuke
[aTapcTany;

ANC M®I] -  ABToMaTU3HpPOBAHHAas HHpopMallHOHHAs cucTeMa
THOTO(QYHKIIMOHAJIBHBIX [IEHTPOB Npe10CTaBICHUS rocyJapCTBEHHBIX 7}
IYHHULMIATBHBIX YCIyr Pecriybnuku Tartaperan.

1.5.2. B agMUHHUCTPaTUBHOM perJlaMeHTe IIOJ 3asBJICHHEM O IPEIOCTaBICHHH
IyHULUITAJIBHON YCIYTH (Hanee - 3asBJeHUE) MOHUMAETCS 3alpoc O MPeAOoCTaBIeHUH
1yHUIMIATIBHON YCIYr'M, TMOJAHHBIE B COOTBETCTBHMM C IIyHKTOM 3 cCTarbd 2
PenepansHoro sakona ot 27 wutons 2010 roma Ne 210-®03 «O6 opranusanuu

IPEeOCTABJIEH s FOCYIapCTBEHHBIX M MyHMLHMIAIBHBIX yCIyr» (nanee — OenepanbHblii
axkoH Ne 210-@3).

2. CtaHaapTt npeaocTaB/JieHHS MYHHIHIIAJIbHOH YCIAyTrH

2.1. HauMeHoBaHHe MyHHLIMIIATBbHON ycinyru: Briiada cipaBKy (BBITHCKH).

2.2. HauMeHOBaHHE MCIOJHUTEIBHO-PACIIOPAAUTENIBHOIO OpPraHa MECTHOIO
‘aMOYTIpaBIIEHHs, HEMOCPEJICTBEHHO IPeAOCTABIAIOIIEr0 MyHHLHUIAIBHYIO YCIYTy:
>0JIbIIIEOUTAMAaHCKOE CelIbCKOoe IMocesIeHHe BhICOKOropckoro MyHHIUIIAIBHOIO palioHa
decrry6nuku Tarapceras.

2.3. OnucaHue pe3y/ibTAaTa NPeJOCTABJIEHHA MYHHUHNAJBHOH yCaAyTH

2.3.1. Pe3yapTaroM npeaocTaBiIeHNUs MyHULIMIIAIBHON YCIYTH ABISAETCS:

1) cmopaBka (BbIUCKa) (MpuioxkeHre Ne 1 K HacTosIeMy aJIMHHUCTPATUBHOMY
)erJIaMeHTY);

2) peuieHre 00 0TKa3e B [IPeI0CTaBIEHHMY MYHULMNIIABHOHN yCIyTH (TIpUI0XKEeHNHe
Yo 2 K HACTOAIIEMY aIMUHUCTPATUBHOMY PEIrJIaMEHTY );
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3) pemende o006 OTKaze B NpHeMe JOKyMEHTOB, HEOOXOOUMBIX IS
Ipe/lIOCTaBJIEHHMs MYHULHIIANBHOH ycuyrd (mpuiokenue Ne 3 K HacroseMmy
| IMHHMCTPATHBHOMY PETJIaMEHTY ).

2.3.2. PesynpraT npefoCTaBI€HUs MYHHUIUIAIBHOHW YCIYrd HanpasiseTcs
agBUTENI0O B (OpMe 3JIEKTPOHHOTO TOKYMEHTa, MOANMCAHHOTO YCHIIEHHOW
:BATU(ULUPOBAHHON NIEKTPOHHOH MOAMUCHIO YIIOJIHOMOYEHHOrO JOJDKHOCTHOTO JIKIA
dprana (nmu6o Opeana), B cooTBeTcTBHU ¢ DesiepaibHbIM 3aK0HOM OT 6 anpesns 2011
ona Ne 63-03 «O6 snekTpoHHOM moamuckH» (nanee — PeaepanbHblil 3aKoH Ne 63-03) B
muHbIA kabuneT Enuporo moprana. B cinydae HanpaBieHMs 3asABJIEHHS IIOCPEICTBOM
>ecryONMKaHCKOr0 TopTalla pes3ylbTaT NPeJOCTaBlIeHHs MYHHLMIATBbHOM YCIyrH
larpaBJIsAeTCs TaK XKe B IMYHBIA kabuHeT PecryOnmMkanckoro noprana.

2.3.3. Ilo BeIGOpPY 3aABUTENS Pe3yJIbTAT IPEeJOCTABICHUS MyHULMIIAIBHOHR yCIyru
spiaerca B Oprane wiun B MOLL B dopme sK3eMIulgpa 3IEKTPOHHOTO JOKYMEHTa,
)yaClleyaTaHHOro Ha OyMaXHOM HOCHTeJe, 3aBEPEHHOro IeYaThbl0 W IOIIHCHIO
‘00TBETCTBEHHO YIIOJHOMOYEHHOTO JODKHOCTHOrO Jua Oprana uiny padoruuka M®L

2.3.4. 3asiBUTEND BIIpaBe MOJYYUTh Pe3yJbTaT NPEAOCTaBICHMs MyHHIIMIIAIBEHOU
‘cIyrd B ()OpMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YEHHE CpOKa NEHCTBUS pe3ylbTara
[peIOCTaBIEHHS MyHULIMIIAIBHOHN YCIIYTH.

2.4. Cpok npeocTaB/ieHHsI MyHHIHNAJILHOH YCIYIH, B TOM YHCJI€ C Y4€TOM
He00X0IMMOCTH O0OpaLlleHHs] B OPraHH3alHH, YYaCTBYIOIHE B MPEI0CTABJICHUH
MYHHIHTNAJbHOH YCJYIH, CPOK NIPHOCTAHOBJ/ICHHS NPEJOCTABIEHHSA
MYHHIHNIAJIBHOH YCJIYIH B C/1y4ae, eC/IH BO3MOKHOCTh NPHOCTAHOBJICHHHA
npeaycMoTpeHa 3aKkoHoAaTe ibeTBOM Poccniickoi @eaepauun, Cpoxk BblAa4H
(HanpaBJ/ieHHS) JOKYMEHTOB, SIBJISIOLUHXCH Pe3yJIbTATOM NPEAOCTABICHHUS
MYHHUHNAJIbHOH YCJIYIH

2.4.1. MyHuIMIanbHas yciiyra rnpeocTaBiseTcsl B TeueHUe Tpex pabouux aHei.

2.4.2. TlpuocTaHOB/IEHHE CpOKa NPENOCTaBIEHHUs MYHHLMIIAJIBHOM YCIYId He
[peayCMOTPEHO.

2.4.3. HampaBieHue IOKYMEHTa, SIBIISIFOLLETOCS Ppe3yJIbTaTOM IIPEAOCTAaBIIEHUS
IYHULIMITATBHOW  yclIyrn B (opMe  3JIEKTPOHHOrO  JIOKyMEHTa,  3asiBUTEIIO
)CYLLIECTBIISIETCS. B J€Hb O(OPMIIEHHS M PEruCTPALUMU pe3ysbTaTa MpefoCTaBIECHUS
TYHULUNIAJILHON YCIIYyTH.

2.5. UcuyepnbiBalouuii nepedyeHb JOKYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
3aKOHOAATe/IbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPAaBOBbLIMH AKTaMH /IS
npeaocTaB/JIeHHs] MYHHIHNAJIBHOH YCJIYIH, 2 TAKKe YCJIYyr, KOTOpbIe ABIAITCH
HeOoOXOAMMBIMH H 00513aTe/IbHBIMH /IS NIPE10CTABJIEHHA MYHHIHNIAIbHBIX YCJIYT,
MoAJIeKAIMX NPeACTABIEHHIO 3asiBUTEJIEM, CIIOCO0BI HX MOJyYeHHUsl 3asiBUTeJIeM,
B TOM YHCJIe B 3JIeKTPOHHO#H (hopme, NOPSAIOK HX NPeACTABIEHHS
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2.5.1. JIns monyd4eHWs MYHULMIAIBHOH YCIYTH 3asBUTENb MPEACTABIIAET
JIeTyIOLIME JOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOLINI JTUYHOCTE (He TpeOyeTcs B cilyyae OOpalleHHs
locpeicTBOM PecityGIIHKaHCKOro nopTaina);

2) IOKYMEHT, y/IOCTOBEPSIOLMH ITOJIHOMOYHS [IPE/ICTABUTEIIS 3asIBUTENS;

3) 3asBIEHHE:

B GopMe JOKyMeHTa Ha OymakHOM HocuTelle (mpuiioxenre Ne 4 K HacTosIIeMy
IMMHHACTPATHBHOMY PETJIaMeHTY);

B SJIEKTPOHHOM (opMe (3aloNHAETCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBeJICHUI B DJIEKTPOHHYIO (OpMy 3asBieHHs), MOAINHUCAHHOE B COOTBETCTBHHM C
peGoBaHMAMH TyHKTa 2.5.3 aIMHHMCTPAaTHBHOTO pErJiaMeHTa, IpH OOpalleHHH
'1ocpencTBoM PecryOIMKaHCKOro mopraa;

4) B cinyuae, eclid JUIsl TIPEAOCTABICHHS MYHMIMIIAIBHOM yciIyrd HeoOXxoanma
)OpaboTKa TepCOHATbHBIX JAaHHBIX JIMIA, HE SBJISIOIIETOCS 3asBUTENEM, M, €Cld B
'0O0TBETCTBMH C (emepajbHbIM 3aKOHOM 00paboTKa TakuX IMEePCOHANbHBIX NaHHBIX
105KeT OCYILLECTBRIIATLCS C COITIACUsl YKa3aHHOTO JIMIA, IPY OOpallleHHH 32 TOyUYeHHEM
IyHULMIATBHON YCIyIM 3asdBUTENb JOIOJIHHTEIBHO TPENCTAaBIsAeT HOKYMEHTEI,
IOATBEPIKIAONIME MOJNIYyYEHHE COIJacus YKa3aHHOro JTHla HJIH ero 3aKOHHOIo
[peacTaBUTellsi Ha 00paboTKy MePCOHANBHBIX JAHHBIX YKa3aHHOro Juia. JIOKyMeHTEI,
[0JITBEPIKIAIOIINE MOJydeHHe COTJacusi, MOryT OBITh MPEJICTABJIIEHBl B TOM 4HCIE B
bopMe FIIEKTPOHHOIO JIOKYMEHTa,

5) B ciaydae, ecid OOSI3aHHOCTb XpaHeHHs JoMoBoM kuuru no 31.12.2017
jo3j1arajack Ha COOCTBEHHHKOB JKWJIBIX ITOMEILEHHMH, 3asiBUTENIEM IIPEICTaBIIsSeTCs
(OMOBasi KHUTQ;

6) MpaBOYCTAHABIMBAIOIIME TOKYMEHTBl HAa HHAMBUAYAIbHBIN XKUIIOH JIOM (eciu
[paBO COOCTBEHHOCTH HE€ 3aperHCTpUPOBaHO B EJMHOM rocynapcTBEHHOM peecTpe
[€IBU’KUMOCTH ) — JIJIs1 BBITUCKHU U3 MOXO3SIHCTBEHHON KHUIH.

2.5.2. 3asBlieHHe W TIpUJiaraeMble JOKYMEHTbI MOTYT OBITH IIPEICTaBJIEHBI
HaTIpaBJIEHbI ) 3asiBUTEIEM OJIHMM H3 CIIEIYIOIIUX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMa)KHBIX HOCHTENSAX U B BHIE JJIEKTPOHHBIX JOKYMEHTOB,
'0O0TBETCTBYIOIIMX TpeOOBAaHUAM MyHKTaA 2.5.3 aJAMUHUCTPATHBHOI'O PErIaMEHTa,;

2) nocpeacTBoM PecryOIMKaHCKOTO IopTasa B 3JEKTPOHHOU Gopme;

3) B Opras JIMYHO KJIK [MOCPEJICTBOM IOYTOBOH CBSI3M Ha OyMa)KHOM HOCHTEIE.

3asgBleHUE W TpUiaraeMble JIOKYMEHTBI, IIPH HalpaBJI€HHH I[TOCPEACTBOM
'IOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

2.5.3. 3asBrneHHe MpH HamnpaBlieHUWM nocpelacTBoM PecrybiMkaHckoro mnoprana
'IO/IMTKCBIBAETCS TIPOCTON NIEKTPOHHOM MOANMCHIO 3asiBUTEJIS.

JIJ1st TOTyYeHUs TIPOCTOM 3JIEKTPOHHOM MOAIMCH 3asBUTEN0 HEOOXOAUMO IIPOHTH
ipouenypy peructpanuu (ayrentuduxanuu) B ECHA, a takke noATBEpIUTh YUETHYIO
AITHCh.

DNEeKTPOHHbIE JOKYMEHTB! (3JIeKTPOHHBIE 00pa3bl NOKYMEHTOB), yKa3aHHBIE B
ioanyHkTax 2, 4-6 myHkra 2.5.1 aAMHHMCTPAaTHBHOIO pErjlaMeHTa, 3aBepsSroTCs
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'CUJIEHHOH KBaJIM(PHIIMPOBAHHON MOANMUCHIO JIHL, YIOTHOMOYEHHBIX Ha CO3/IaHHE M
10JUMMCaHHE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTApHyCaMH.

DIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pashbl JJOKYMEHTOB), TIPHJIaraeMble K
ASIBJICHUIO, B TOM YKCJIE JIOBEPEHHOCTH, HANPaBIISIOTCS B BUE (aitno B popmarax pdf,
pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6osee 50 MbanT.

KayecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
(OKYMEHTOB) JIOJDKHO IIO3BOJIATH B IIOJJHOM O0OBEME MPOYMTATh TEKCT AOKYMEHTa M
)aCITO3HATH PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemaetcs TpebOBaTh OT 3asIBUTEILA:

1) npexcraBieHns] TOKYMEHTOB H HH()OPMaIMK MM OCYIUECTBJIEHUS IEWCTBHIA,
[pEICTaBIIEHHE MJIM OCYIIECTBIEHHE KOTOPHIX HE IPEeIyCMOTPEHO HOPMATHBHBIMH
[PABOBBIMH ~aKTaMH, PEryJHpYIOIIMMH OTHOIIEHMS, BO3HUKAIOLIME B CB3H C
[peIOCTaBIEHHEM MYHHUILMIIAIBHOH YCIIyTH,

2) ocyllecTBIIEHHs IEWCTBHH, B TOM 4YMC/IE€ COINIAaCOBaHMH, HEOOXOMMMBIX IS
[0Jly4eHHs MYHHUIWIAIbHOH YCIYr'M M CBS3aHHBIX C oOOpallleHMeM B HHbIE
'0CyIapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPABJEHHUsS, OpraHU3alMH, 3a
ICKIIFOYEHHEM I[IOJIyYeHHS] YCIYT ¥ TOJIYy4eHHUs JOKYMEHTOB M HHGpOpMalMHy,
IpeIOCTABIISIEMBIX B pe3yJIbTaTe IIPeIOCTaBIeHHUs TAKMX YCIIYT, BKIFOYEHHBIX B [IEPEYHH,
'kazaHHble B 4acTH 1 crateu 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HeOOXOAUMBIX H
)0s3aTeNbHBIX YCIyT);

3) npeacTaBleHHs JIOKYMEHTOB W HWHPOpPMAalUHM, OTCYTCTBHE W (MITH)
1€OCTOBEPHOCTh KOTOPBIX HE YKa3plBAIMCH IIpU NEPBOHAYAIBHOM OTKa3e B IpUEMe
[OKYMEHTOB, HEOOXOIUMBIX Ui MpPEJOCTaBICHUS] MYHHUIUMIIAIBHOW YCIyrd, MO0 B
I[peI0CTaBIEHHH MYHHUITUITAIBHOMN YCIIyTH, 32 HCKIIOYEHUEM CIEAYIOUIMX CIIy4aes:

a) u3MeHeHHe TpeOOBaHWH HOPMATHBHBIX IIPABOBBIX aKTOB, KacaroLIUXCs
I[pe0CTaBIEHHs] MyHULIMIIAJIbHOM YCIIyTH, MOC/Ie EPBOHAYaIbHON 110/1a4H 3as1BJICHHS O
I[pe0CTaBIeHHH MyHHUIIMIIAIbHON YCIYTH;

0) HaJIM4YHe OMMOOK B 3asBJIECHUHU O MPEJIOCTaBICHUH MYHULIUNIANBHOU YCIYTH U
[OKyMEHTaX, IOJaHHBIX 3asBUTENEM II0CIe IIepPBOHAYAJIbHOIO OTKa3a B IIpHEMeE
[OKYMEHTOB, HEOOXOQUMBIX [UIsl MpeNOoCTaBIEHHs MYHHLHUIAIBHOH YCIyrH, JHU0O B
[peIOCTaBICHUH MyHHUIIMNIAIBHON YCIYTH M He BKIIFOYEHHBIX B IIPEJCTABICHHBIN paHee
OMIUIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKa JeHCTBUS JOKYMEHTOB WIIM W3MEHEHHe MH(OPMAIHH MoCIIe
[EpBOHAYAJILHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX /IS NIPeJOCTaBIeHUs
1yHUIUTIAJIBHOH YCIIyTH, TM0O0 B IIPeIOCTaBICHUH MyHUIIUIIAIIbHOMU YCIIyTH;

r) BbIABICHHE JOKYMEHTAJIBbHO IOATBEPKIAEHHOro ¢akra (MpU3HAKOB)
IIHOOYHOTO HJIM MPOTUBOIPABHOTO JeicTBUsl (Oe3meiicTBHSA) MOIKHOCTHOTO JIMIA
Jprana, pabotHuka M®IL], npu nepBOHAYaIbHOM OTKa3e B IIPHEME [IOKYMEHTOB,
1€00XOMMBIX IS IPEIOCTAaBIEHUS MyHUIIUIIAJIBHON YyCIIyTH, TUOO B NIPEIOCTABICHUH
TYHULUNAIbHOH YCIYTH, O 4YeM B MHCbMEHHOM BHJE 3a IOJANUCHI0 PYKOBOIUTEINS
JpraHa Tpd [epBOHAYAJILHOM OTKa3e B NpHEME TOKYMEHTOB, HEOOXOMHMMBIX IS
IpEeIOCTAaBICHUsT MYHHUIMMAIbHOM YCIYTd, YBEJOMIAETCS 3asBUTENb, a TaKxkKe
\IPUHOCSITCS U3BMHEHUS 32 I0CTaBJIEHHbIE HEY00CTBa;
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4) mpeloCTaBleHUS Ha OyMa)KHOM HOCHUTeNle [OKYMEHTOB WM HWH(OpMAaIHH,
JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBE€PEHbl B COOTBETCTBMM C IMyHKTOM 7.2
tactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKITIOYEHHUEM CIly4aeB, €CIH
{aHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO UX U3BATHE SABIAETCS HEOOXOAMMBIM
UCJIOBHEM TPEIOCTaBIEHUs] TOCYAapCTBEHHON WJIM MYHHIMIIAIBHON YCIYTH, M HMHBIX
.JTy4aeB, YCTAHOBJIEHHBIX (eepalbHbIMHU 3aKOHAMHU.

2.6. UcuepnbiBalolHii Nepe4eHb JOKYMEHTOB, HEOOX0AHMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPAaBOBBIMH AKTAMH AJIfl IPEJOCTABIEHHA MYHHIHIIAIbHOM
YCJIYTH, KOTOpbIe HAXOASTCSH B PACNOPS’KEHHH IoCyJapCTBEHHbIX OPraHoB,
OpPraHoB MECTHOIO CaMOYIPaBJ/IeHHS H NOJABeJIOMCTBEHHbIX roCcyAapCTBEeHHBIM
OpraHamM HJIH OpraHaM MeCTHOI0 caMOYINpaBJIeHHsl OPraHH3alUHH H KOTOpbIe
AasiBHTE/Ib BIIpaBe NpPeACTaBHTh, 4 TAKIKe CIOCO0bI HX MOJYyYeHHUs 3asiBUTE/ISIMH, B
TOM 4HCJIe B JIeKTPOHHOH ¢opMe, NOPSAIOK HX NpeIcTAB/ICHHS ;
"'OCY/1apCTBEHHbIH OPraH, OpraH MeCTHOr0 caMoynpasBJ/ieHHs JIHO0 OpraHu3auus, B
pacnopsizkeHHH KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHThI

2.6.1. Ilony4aroTcsd B paMKaxX MeXBEJIOMCTBEHHOI'O B3aUMOEMCTBHSA:

1) Bbimucka u3 EAMHOro rocylapCTBEHHOIO peecTpa HEJABUXKUMOCTH —
DenepanpHas cayx0a rocyJapcTBEHHOM perucTpaluy, KajgacTpa U Kaprorpadun;

2) cBeneHUs O AEHCTBYIOLIEM MacnopTe rpaxkaaHuHa Poccuiickoit @enepanuu —
vIB /1 Poccuu;

3) cBeleHUs O HOTapUalbHOW JoBepeHHOCTH — DenepanbHas HOTapUalbHas
layara.

2.6.2. 3asBuTenb BIIpaBe IPEIOCTABUTh JOKYMEHTHI (CBEIEHMS), yKa3aHHBIE B
ioanyHkre 1 mynkra 2.6.1 aAMMHHUCTPaTHBHOIO perjiamMeHTa, B (popMe 3JeKTPOHHBIX
[OKYMEHTOB, 3aBE€PEHHBIX YCHJIEHHOH KBAIM(PUUIUPOBAHHOHW TIOAMHCHIO  JIHII,
’IIOJTHOMOYEHHBIX Ha CO3JaHMe M IIOANMCAaHHE TaKHMX JOKYMEHTOB, IpH I0ja4ye
‘asiBJICHUSL.

2.6.3. HenpencraBnenue (HecBOeBpeMEHHOE IIPEICTaBlIEHHE) yKa3aHHBIMU B
TyHKTe 2.6.1 aIMMHHUCTPAaTHBHOIO perjiaMeHTa OpraHaMM TIOCYAapCTBEHHOM BJIACTH,
OpraHamMMd MECTHOTO CaMOYIIpaBlIeHUs, OpraHW3allUsMH AOKYMEHTOB W CBEICHHH He
107KET SIBJIATHCS OCHOBAHHMEM JUIS OTKa3a B [IPEJOCTABICHUH MYHULIMITATIBHON YCITYTH.

2.6.4. JlomxkHOCTHOE JIMLO M (WiM) paOOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
IMMHHCTPATHBHOIO perjaMeHTa OpraHOB W OpraHu3aluil, He IpeacTaBHBIIHE
HECBOEBPEMEHHO IIPEJCTABUBIIHNE) 3alpOLIEHHbIe U HAXOASALIMECS B PaCIOPSKEHUU
[OKYMEHT WA CBEICHHS, MOJJIeKaT aIMUHUCTPATUBHOM, NTUCLUUIUIMHAPHONW HJIH HHOM
)JTBETCTBEHHOCTH B COOTBETCTBHMH € 3aKOHOAATeIbCTBOM Poccuiickoit denepanmy.

2.6.5. 3anpeuaercs TpeOOBaTh OT 3asIBUTENS TOKYMEHThI CBEJEHHUS, B TOM YHCIIE
IOATBEPIKAAIOIINE BHECEHHE 3asBUTENIEM IUIATHI 3a IIPEJOCTaBIeHHE MYHHIMIAIbLHOM
'CIIyT'H, HAXOIAIIHMECS B PACTIOPSKEHUH MOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
‘aMOYIIpaBJIeHHss M IOABEIOMCTBEHHBIX TIOCYJAapCTBEHHBIM OpraHaM HJIM oOpraHam
1€CTHOT'O CaMOYIIPABJIEHUs OpraHU3alui.
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HenpeHCTaBHeHI/Ie 3asBHUTEIIEM IOTOKYMEHTOB, COLACPXKAIIHUX CBCICHUA, KOTOpBIC
[@axomAaATcss B pacllOpsDKEHHH FOCyAapCTBCHHBIX OpPraHoB, OpraHoB MECTHOTO
‘AMOYIIPaBJIICHUA H IIOABEJOMCTBEHHEIX roOCyIapCTBEHHBIM OpraHaM HWJH opranamM
1€CTHOIO0 CcaMOYIIpaBJICHUSA OPI"aHHSaL[Hﬁ, HE ABJIACTCS OCHOBaHHEM /IS OTKasa
AABHUTEIIIO B IIPEIOCTABIICHHH MYHHHHHaHBHOﬁ YCIIYTH.

2.7. UcuyepnbIBaloOII K NlepevyeHb OCHOBAHHIA ISl 0TKA3a B npHeMe JOKYMEHTOB,
HEOOXOAHMBIX [UIsl MIPeA0CTABICHHsI MyHHIMIAILHON YCJayrH

2.7.1. OcHOBaHMSMHM 17 OTKasa B NIPHEME IOKYMEHTOB, HEOOXOMMMBIX IS
[PEOCTABICHUS MYHHIIMIIAIBHON YCIYTH, ABJISIOTCS

1) nmpencraBieHHBle 3asBHTENEM JOKYMEHTbI cojepkar IOAYUCTKH H
ICTIPABJICHHS TEKCTA, HE 3aBePeHHble B MOPAIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM
Pocculickoii Denepanuu;

2) NMOKYMEHTBI COJAEPKAT IOBPEXKICHHS, HAIUUMe KOTOPBIX HE TMO3BOJISIET B
I0JIHOM 00BeMe HCIIONB30BaTh MHYOPMALIUIO 1 CBEJICHHS, CONePIKALLHECS B JIOKYMEHTax
U151 TPEJIOCTABICHHS MyHULIUNTATIBHOM yCITYTH;

3) mpencTaBieHHble NOKYMEHTBI WJIM CBEIEHHs YTPaTHIM CHIIy Ha MOMEHT
)OpallleHns 32 MyHHILMIATBHON YCIyrol (IOKYMEHT, YIOCTOBEPSAIOLIUI MOJTHOMOYHS
[PCACTABUTEIIs 3asIBUTEJIS, B CTy4ae 0OpalleHH s 3a NPeJoCTaBlIeHHeM MyHHIUNATBHOI
'CJIYTH yKa3aHHBIM JTHIIOM );

4) nona4a 3asBIEHHS O NPEAOCTABICHUH MyHULAATBHOI YCIIYTH U IOKYMEHTOB,
1€0OXOMMMBIX IS IIPeJOCTABIEHUs MyHHIHTAILHOM YCIIYTH, B 3JIEKTPOHHOH (opme ¢
1apyIICHHEM YCTAaHOBIEHHBIX TPeOOBaHMI;

5) HEKOPPEKTHOe 3arlojIHeHHe 00s3aTe bHbIX ToMell B Gopme 3asBieHus, B TOM
MCIe B MHTEPaKTMBHOH (opme 3asBieHHs Ha Pecrny6mukanckom roprase
HEJ/IOCTOBEPHOE, HETIOJIHOE, THOO0 HENMPaBUIILHOE 3all0HEHHE );

6) mpejcTaBieHHE HENOJHOTO KOMILIEKTAa JOKYMEHTOB, HEOOXOIHMMBIX JUISt
I[PEIOCTABICHHUS MyHULIUIIAIbHON YCITYTH;

7) 3asBlEHHE O TPENOCTABIEHUH YCIYTH IMOAHO B OpraH rocyaapCTBEHHOH
HIaCTH, OpraH MECTHOrO CamMOyNpPaB/IeHHs WM OPTaHU3AIMIO, B IOJHOMOYHS KOTOPBIX
[ BXOAWT NPEJOCTaBICHHE MYyHHLIUIIANBHOMN yCITyTH;

8) HECOOMI0/IEHHE YCTAHOBIEHHBIX CTaThel 1 1 DeiepanbHOro 3aK0Ha OT 6 anpest
011 roma N 63-®3 «OG 51€KTPOHHOH  MOAMHCHY YCIIOBUH  NpU3HAHHs
([EACTBUTEIBHOCTH, YCUIIEHHON KBaJIHQHUMPOBAHHOM 3JIEKTPOHHOMN MOIIHCH.

2.7.2. TlepeveHb OCHOBaHHUIT /ISt OTKA3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
[OJTyHCHHS MyHHIMIIANIBHON YCIIYTH, SBISAETCA HCYEPIbIBAIOLIHM.

2.7.3. Pemenne 06 oTKase B pueMe 3asBIEHHS 1 AOKYMEHTOB, HEOOXOUMBIX J{JIs
[PCAOCTABIICHUA MyHHIMIATBHOH yCITYTH, MOXET ObITh IPUHSTO, KaK BO BpeMs npuema
AABUTC/I, Tak W MOC/Ie IONy4YeHHs OTBETCTBEHHBIM MODKHOCTHBIM NHIloM Oprana
11e00XOMMBIX JITS TIPEOCTABICHHS My HULUITATBHORH YCIIyTH JOKYMEHTOB (CBEJICHHUH) C
'TCIIOIB30BAHUEM MEXKBEJAOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMO/IeICTBHS, B CPOK, He
IpEBbIIAIOIIHE 9 paboumx JHel CO AHS perucTpaIuy 3asBIeHuA.
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2.7.4. 3ampeliaercs OTKa3blBaTh B IpHEMeE 3asBJICHHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IIPEAOCTaBICHHs MyHULMNIAIIBHON YCIIYTH, B CIy4ae eClid 3asiBJIeHHe
1 JOKyMEHTBI, HEOOXOAUMBIE ISl IPEIOCTABIEHUSI MYHHIMIIAIBHON YCIYTH, IOJaHEl B
COOTBETCTBHH ¢ HH(OPMALMEH O CPOKax U MOPSJKe MPeIOCTaBIEHHs MYHHLMIIAIbHON
VCI1yrH, omy0aukoBaHHOM Ha Eaunom noprane, PecniyOiinkanckom mopraie.

1.8. HcyepnbiBaromuii nepeyeHb OCHOBAHMH /15l IPHOCTAHOBJIEHHS HJIM 0TKa3a B
NpeIoCTABJIEHHH MYHHIHNAJIbLHON YCJIYrH

2.8.1. OcHoBaHus 171 NPHOCTAHOBJIEHHUS [PEIOCTABICHHUS MYHHLMIIAIBHOM
'CIIyTH OTCYTCTBYIOT.

2.3.2. OcHoBaHH4 1JI OTKa3a B IPEOCTaBICHUH MyHHIUIAIBHON YCIyTH:

1) B mpejcTaBleHHBIX 3aBICHUU U (MIIH) JOKYMEHTaX COAEPIKUTCS HEIMOJIHAS U
WJIM) HEJJOCTOBepHasi HHGOpMaIIHs;

2) TIOCTyIUIEHHE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
:aMOYTIpaBJIEHUsl JIMOO I10/1BEIOMCTBEHHOH OpraHy IOCYJIapCTBEHHOM BIACTH WM
)praHy MECTHOIO CaMOYTpaBlIEHHs OpraHM3alMM Ha MEKBEIOMCTBEHHBIH 3arpoc,
'BHJIETEJIBCTBYIOLIETO 00 OTCYTCTBUM JOKYMEHTa U (MJIM) MH(DOPMAITHH, HEOOXO0UMBIX
UIsl MPEIOCTaBIEHUS MYHHIIMITAIILHON yCIIyTH, €CIH COOTBETCTBYIOLIUA JOKYMEHT He
)bIJI IIPEJICTABIIEH 3asiBUTENIEM 10 COOCTBEHHOM WHHUIIHATHBE;

3) OTCYTCTBHME CBEJEHMH O PEruCTpalMd PaKIaHWHA [0 MECTY JKMTeIbCTBA
peObIBaHus) B paCopsDKeHHH OPraHOB MECTHOTO CaMOYIIPABJICHHS.

2.8.3. IlepeyeHb OCHOBaHHWH JUIi OTKa3a B IPEJOCTABICHUM MyHHLUINAIBHOMN
'CIIyTH SIBIIAETCS. UCUEPITBIBAFOIIIUM.

2.8.4. 3ampemniaercs OTKa3plBaTh B INPENOCTABIEHHH MYyHWLMNAILHON YCIYTH B
cJIydae, €Clid 3asBlIeHHe O TMPeNOCTaBJIeHUH MYHHLIMIAIbHOM YCIYyTrH IOJaHO B
“OOTBETCTBUH C HHPOPMaLMEH 0 CpoKax M MOPsKE IPeA0CTaBIeH s MyHHUIUIATbHOMN
’ci1yTH, onybaukoBaHHOU Ha EquHoM nopraie, Pecriy6iikanckom noprarie.

2.9. llopsiaok, pasmep H OCHOBAHHS B3HMAHHS IOCYAAPCTBEHHOMH MOLLTHHBI HJIH
HHOH NJIaThl, B3UMAEMOH 32 NpeJ0cTaBIeHHe MYHHUMIAALHOMH yCJyrH

2.9.1. MynununanbHas yciIyra peaocTaBisieTcs Ha 6e3Bo3Me3THOM OCHOBE.

:.10. Ilepeyens yeuayr, KOTOpbIe SIBJISIIOTCH HEOOX0AMMBIMH H 00132 Te/IbHLIMH 115
NMpe0CTaB/IeHHs MyHHIHNAIbHOH YCJIYTH, B TOM YHCJIe CBeJeHHs 0 JOKYMEeHTe
(10KyMeHTaX), BbIIaBaeMOM (BbIIaBaEMbIX) OPraHH3AUHSMH, YYACTBYIOLIHMH B

npeJoCcTaB/JIeHHH MYHHIIHNIAJbHBIX YCJIyr

2.10.1. Ilpenocrasnenre HeOOXOAMMBIX H 00S3aTEBHBIX YCIYT He TpeGyeTcs.

2.11. llopsinok, pasmep H OCHOBAHHSI B3HMAHHSI IJIATHI 32 IPeJ0CTABIEHHE YCJyT,
KOTOpEIe IBJISAIOTCA HEOOX0AUMBIMH U 00813aTe/IbHBIMH JIsl IIPEA0CTABJICHHUS
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MYHHIUNAJbHOH yCJIYIH, BK/JII0Yasd HH(POPMALIHIO 0 MEeTOJHKe pacyeTa pa3Mepa
TAKOH IJIAThI

2.11.1. IlpenocraBnenue HEOOXOIUMBIX U 00S3aTeIbHBIX YCIYT He TpedyeTcs.

2.12. MakcHMAaJIbHBIA CPOK OKHAAHHA B OYepeH NMPH Nnoaaye 3anpoca o
npeaocTaBieHHH MYHHLUUNAILHOH YCJAYTH, YCJIYTH, Pe10CTAB/IsIeMOii
JpraHu3aluei, y4acTByueHd B Npe10CTABJIeHHH MYHHIMIAALHON YCJIYyIH, U NIPH
NOJIYYEHHH Pe3yJibTaTa NpPeJoCTABJICHHS TAKHX YCJAYT

2.12.1. BpeMms oxuaaHus IIpU IoJave 3asBJICHHS Ha [OJyYeHUEe MYHULIUITATBHOM
VCIIYTH - He Oonee 15 MUHYT.

2.12.2. Tlpu nomy4yeHUH pesyibTaTa MNPEJOCTABICHUS MYHULMIAIBHON YCIYyTH
IaKCUMAJIBHBIM CPOK 0XKUAHUsl B O4Yeped He JOJDKEH MPEeBBIIATh 15 MUHYT.

2.13. Cpok H NopsI0K PerucTPalHH 3aMpoca 3asiBUTEJIS O NPeIOCTABJICHHH
MYHHLIHUNAJBLHOH YCJYIH H YCJIYIH, Pe0CTABIsIeMOH OpraHu3amtei,
y4yacTBYHWOLIeH B NpeA0CTaBIeHHH MYHHIHNIAJIbHOH YCJIYyrH, B TOM YHCJIE B
3/IEKTPOHHOI# (popme

2.13.1. Ilpu nmuunom obpamenun B M®L B neHb nomauu 3asiBIeHUs 3asiBUTEIIIO
sbiaaetcst pacnucka 3 AMC M®L] ¢ perrcTpalliOHHBIM HOMEPOM, TTOATBEPIKAAIOLIHM,
[TO 3asiBJIEHHE OTIIPABJIIEHO, M 1aTOU MOJa4YH 3asBIICHHS.

2.13.2. Ilpu HanpaBjieHuH 3asBJIeHUs ocpeacTBoM, PecryOnukanckoro mopraia
assBUTEIb B JIEHb 110/1a4H 3asBIIEHHA [10JIy4aeT B IMYHOM KabuHete PecnyOmukanckoro
[opTaja ¥ MO JJEKTPOHHOH IOoYTEe yBEAOMIICHHE, NMOJATBEpPXKAAOIIee, UYTO 3asBIEHHE
)TIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALMOHHBIM HOMEp M JaTa I10ja4u
asIBIICHMSL.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JeHb [0Ja4¥ 3asBIICHHUS
'TIOJJTHOMOYEHHBIM OJ/DKHOCTHEIM JIMLOM OpraHa 3asBUTENIO BBIAA€TCS PACIHCKa U3
IBTOMAaTU3MPOBaHHOW HMH(OPMALIMOHHOW CHCTEMbI, MpeIHa3HAYEeHHON JUIs OKa3aHUs
'OCYJApCTBEHHBIX M MYHHIHMIAIBHBIX YCIYI, ¢ PErHCTPAllMOHHBIM HOMEPOM, IATOM
[0dAYH 3asBJIEHHS U NIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHs K MOMeELIEHHSM, B KOTOPbIX NPe10CTAB/IsAETCSH
MYHHUHNAJIbHAs YCJIyra, K 3a/1y 0KMJaHHs, MeCTaM /JIs 3al0JTHEHHS 3aMPOCOB 0
NpeaocTaBJIeHHH MYHHIIHNAJBHOH YCIAYTH, HHPOPMAIHOHHBIM CTEHIAM ¢
00pa3uamMH HX 3aM0JIHEHHS H NepeYyHeM JOKYMEHTOB, HeOOX0AUMBIX A
MpeaoCcTaBIeHHs KaXK/10H MyYHHUHIIAILHOH YC/JIyIrH, pa3MelleHHI0 H 0()OPMIIEHHIO
BH3Yya/IbHOH, TEKCTOBOH H My/IbTHMeJHHHOH HH(opMaHHK 0 mopsiaKe
npeoCTaBJIeHHsI TAKOH YCJIYTH, B TOM 4HcJ/ie K 00ecneyeHHI0 10CTYHOCTH AJIsl
HHBAJIHI0B YKA3aHHBIX 00LEKTOB B COOTBETCTBHH ¢ (peiepabHbLIM



14

3aKOHOAATEJIbCTBOM H 3aKOHOAaTe AbeTBOM Pecnybiinkn Tataperan o
COLHAJIbHOH 3allINTe HHBAIH/IOB

2.14.1. IlpenocraBiieHHe MYHHULMNIAIBHON YCIYTH OCYILUECTBISAETCS B 3[aHUsAX H
IOMEIIeHHsAX,  O00OpYJOBaHHBIX MPOTUBOMOXKAPHOW  CHUCTEMOH M CHCTEMOH
I0’KapOTYLIEHHUSI.

Mecta mpuema 3asBUTeleld OOOpPYyIayrOTCs HeoOXONUMOH MeOenplo s
yhopmIleHHsT TOKYMEHTOB, HHGOPMAIIMOHHBIMU CTEHIaMH.

2.14.2. B coorBeTcTBUM € 3aKoHoAaTenbCTBOM Poccuiickoit ®epepanuu o
'OLIMAJIBHOM 3alllMTe HWHBAJIMIOB B LENAX OECHpemnsITCTBEHHOTO MOCTYIa K MECTY
[PEOCTABICHHS] MYHULIMIIAIBHON yCiIyru obecrneurBaeTcs:

1) obecnedynBaeTcsi OECHPENSATCTBEHHBIH [OCTYNl HMHBAIWAOB K MECTY
[p€IOCTABIIEHUS] MYHHUIUNAIBHON YCIyrd (yZOOHBIM BXOJ-BBIXOJI B IOMEILICHHS H
[epeMellEHHE B UX Mpefenax);

2) Bu3yaibHas, TEKCTOBas W MyJbTUMeAUNHass HHGOpMAIUs O TMOpsKe
[PeIOCTABIEHHs MYHHUIMIIATBHON YCIYTH pa3sMellaeTcsi B YAOOHBIX s 3asBHTENEH
1eCTax, B TOM YHCIIE C YYETOM OIPaHHYEHHBIX BO3MOKHOCTEH HHBAIMIOB,;

3) CONpOBOX/J€HWE WHBAIMJIOB, UMEIOLIUX CTOMKHE paccTpoHCTBA (DYHKIIMH
PEHHUSI U CAMOCTOSITEIbHOTO IIEPEABUIKEHHS, U OKa3aHHWEe UM ITOMOIIH;

4) Hamnexallee pasMellleHHe OOOpyHOBaHHUS W HOCHUTENeH HWHGOpMaIWH,
1e00X0IMMBIX I 00ecTeueHus OEeCIIPEeNSITCTBEHHOrO JOCTYTa MHBATUAOB K YCITyTaM ¢
'4ETOM OTPaHUYEHUH UX )KU3HEEeATEeIbHOCTH;

5) mybGnuMpoBaHHe HEOOXOAMMOH IJIi MHBAIUIOB 3BYKOBOM H 3pHUTENIBHON
tHpOpMalMM, a TaKKe Haanuced, 3HAKOB M HWHOH TEKCTOBOM M rpaduyeckoit
'{H(pOpMallMK 3HaKaMH, BBIIOJIHEHHBIMH pellbe(pHO-ToUYeYHbIM mpudToM bpaiins;

6) nomyck cypAonepeBoIdHKa U TUGIOCYPAONEePeBOIIMKA;

7) nomyck co0aku-pOBOJHHMKA IPH HATMYHMH JOKYMEHTA, ITOATBEPKIA0IIEr0
‘e cleuranbHOoe OOydeHHME W BBIIaBaeMOro o ¢opMe U B TOpSIKE, KOTOpbIE
'CTAaHOBJIEHBI NPHKa30M MHMHHCTEpCTBa TpyJda M COLMAIBHOM 3al[UThl Poccuiickoii
Demepanru ot 22.06.2015 Ne 386 «OO0 yrBepxaeHHH GOPMBI JIOKYMEHTa,
[OTBEPIKAAIOIIET0 ClEeHalbHoe O0ydeHHe COOaKH-IPOBOJHHMKA, M IIOPAAKA €ro
sbLIQYH.

2.14.3. TpeboBanuss B dacTH oOecreyeHHs JOCTYIHOCTH Ui HWHBAJIHIOB
)OBEKTOB, B KOTOPBIX OCYIIECTBISETCS NPEAOCTaBIeHHE MYHUIUMIAIBLHOW YCIYTH, U
'PE/CTB, MCIOJb3YEMbIX MPH MPENOCTABIEHHH MYHHULUNAIbHOW YCIYI'H, KOTOpBIE
'KazaHpl B moanmyHKTax 1 — 4 nynkra 2.14.2. aIMHHHUCTPaTHBHOIO perJiaMeHTa,
[PUMEHSAIOTCA K 00BEKTaM U CPEe/ICTBaM, BBEJCHHBIM B 9KCILTYATAL[MIO MJIM TIPOILE IITHM
10/IepHU3ALIMIO, PEKOHCTPYKLHIO TTocie 1 uronsa 2016 roxa.

2.15. IlokasaTe/n AOCTYNHOCTH H Ka4eCTBAa MYHHIMIIAJILHOH YC/IyrH, B TOM
qHc/Ie KOJTHYeCTBO B3aHMOICHCTBHH 3asiBUTE/IA € JOIKHOCTHBIMH JIMIAMH NPH
NpeaoCTaBJIeHHH MYHHIIHIAJIbHOH YCJIYTH H HX NPOA0JIKHTEIbHOCTD,
BO3MOZKHOCTD 10JIy4eHHs HH(popMauHu 0 Xo/1e npeJocTaB/IeHHs MYHHIHIIAIbHOH
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YCJIYTH, B TOM YHCJ€ ¢ HCII0J1b30BaHHEM HH(POPMALHOHHO-KOMMYHHKALIHOHHBIX
Te€XHOJIOTHii, BO3MOKHOCTD JIHOO HEBO3MOKHOCTD NMOJTYYeHHsI MYHHIMIAJILHOM
YCJYTH B MHOTO(PYHKIIHOHAJILHOM LEHTpe NPeAocTaB/JIeHHsI FTOCYAapCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT (B TOM 4YHCJ/Ie B MOJTHOM 00beme), B JII000M
TePpPHTOPHAJIBHOM NOJAPa3Je/IeHHH OPraHa HCHOJHHTEJIbHO PacloOpPSAAHTEILHOTO
OpPraHa MecTHOI'0 CaMOYyIIpaBJieHHsl, 110 BbIOOPY 3asiBUTE/IS
(3KcTEeppHTOPHAJIBLHBIH NPHHIHIT), TOCPEACTBOM 3aMPoca O MPe0CTABIEHHH
HECKOJILKHX NOCYJapCTBEHHbIX H (HJIH) MyYHHUHNAJBHBIX YCJIYT B
MHOIO0(pyHKIIHOHAJILHBIX LEHTPaX NMpeA0CTaB/JIeHHUs FOCYJaAPCTBEHHBIX H
MYHHLUHNAJIBHBIX YCJIYT, IPeAYCMOTPEeHHOro crathed 15.1 PegepabHOro 3aKoHa
Ne210-P3 (kommniekcHbIH 3ampoc)

2.15.1. Iloka3aTensaMu OOCTYIIHOCTH IPEAOCTABICHHUS MYHUUMUIIAIBHOH YCIyTH
[BJIAKOTCH:

PacroioKeHHOCTh IMOMELIEHHs], B KOTOPOM BeZeTcs IIpUeM, Bblaada JOKYMEHTOB
} 30HE IOCTYITHOCTH OOIIeCTBEHHOTO TPAHCIIOPTA;

HaJi4yhe HeoOXOAHMMOro KOJIHMYECTBAa CIELHAIMCTOB, a TaK)Ke IOMEILEHUH, B
{0TOPBIX OCYILECTBIISAETCS IIPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HaIW4Yhe HCUYeprbIBarolel HHGOpMAaLUK O crocodax, MOpsIKe H CpoKax
IpEIOCTaBICHUs] MYHHULHMIAIBHON YCIyrd Ha HWHGOPMAIMOHHBIX CTeHIaX, EjauHoM
iopraie, Pecrybnukanckom nopraie, opUIHATEHOM CalTe MyHUIUIATBHOTO PaioHa;

OKa3aHHe MOMOIIK HHBAJIMAM B IPEO/10JIEHUH 0apbepOoB, MEIIAOLIMX MOy YEHHIO
[MH YCJIYT HapaBHE ¢ JPYTUMH JIMLIAMH.

2.15.2. TloxasaTelnsMH KauyecTBa IPEAOCTABICHUS MYHHLMIIAIBHON YCIyTH
(BJISIFOTCSI:

1) cobnroienrie CpOKOB NMpHEMa H PacCMOTPEHHS JOKYMEHTOB;

2) cobmoieHre cpoKa MOMy4YeHHs pe3yibTata MyHHLIHAILHON YCIyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKalo0 Ha HapyIIeHHsS aJMUHHUCTPATUBHOTO
)€rJIaMeHTa, COBEpIIEHHBIX paboTHuKamu OpraHa;

4) KOJIMYECTBO B3aUMOJICHCTBHH 3asIBUTENIS C JOJDKHOCTHBIME JiMLaMu (6e3 ydeTa
{OHCYJIbTALIMI):

B3aUMOJCHCTBHE 3asBUTeNss ¢ paborHukamu Oprana wim M®L] npu
IPEIOCTABICHHH  MYHHLIUNAIBHOM  YCIyIM  OCYIIECTBISETCS OAWH pa3 IpH
'IPEICTaBICHHH 3asBJIEHUS CO BCEMH HEOOXOIMMBIMH JJOKYMEHTAMHU;

OfWH pa3 B Ciy4yae HEOOXOAMMOCTH IONy4YeHHs pe3y/bTaTa NpefoCTaBICHUS
AyHULUnansHoN yeiayru B Oprane wiu MOI[ B dopme sK3eMIUIsipa 31€KTPOHHOTO
[OKYMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IponO/KUTENILHOCT OAHOTO B3aUMOIEWCTBHS 3asBUTENSl € OJKHOCTHBIMHU
[MIIaMH TTPH NPEIOCTaBIeHHH MYHHIIMIIAILHOM yCIIyTH He MpeBbIaeT 15 MUHYT.

3asiBUTENb BIPaBe OLEHUTh Ka4eCTBO NPEIOCTABICHHS MyHHIUIATLHON YCIyTH ¢
IOMOIIBIO  YCTPOMCTB MOJBMXHOH paavoTesieGOHHOH CBA3H, C HCIOJIL30BAHHEM
>ecyOJIMKaHCKOro NopTaia, TEePMUHAIBHBIX YCTPOMCTB.
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2.15.3. Mudopmainus 0 Xoje NMpeJoCTaBlIeHUs] MyHULMIIATbHOW YCIYyTH MOXET
JBITH TOJydeHa 3asBHTENIeM B JIMYHOM KabumHere Ha Emunom moprane,
PecnybaukanckoM nopraie, B Oprane, MOIL.

2.15.4. TlpemocTaBieHHe MYHHLIUMAIBHON YCIYTM OCYLIECTBISETCS B JHOOOM
VIDLL no BeIOOpPY 3asBUTENs HE3aBUCHUMO OT MECTa €ro JKMTEJIbCTBA HIIH MecTa
baKTHUEeCKOro MpokuBaHusi (mpeObiBaHus) Ha TeppuTopun Pecnybnuku Tarapcran no
'KCTEPPUTOPUAILHOMY IIPUHILUITY.

MyHHIUIaTbHAs YCIIyTra B COCTaBe KOMILIEKCHOIO 3aIpoca He IpeIoCTaBIseTcs.

2.16. Unbie TpeGoBaHMS, B TOM YHCJEe YYHTHIBAIOLIHE 0COOCHHOCTH
NpeI0CTaABIeHHSI MYHHIHNIAJbHOMH YC/IYIH [0 3KCTEPPHTOPHAILHOMY NPHHUMITY
(B ciryuae, ec/IH MYHHIHNIAJIbHAS YCJIYyra npeaocTaB/sieTcs 1o
IKCTEPPHTOPHATBHOMY NPHHLHNY) H OCOOEHHOCTH NPeI0CTABJICHUS
MYHHIUHNAJIbHOH YCJIYTH B 3JIeKTPOHHOH opme

2.16.1. Tlpu mpemocTaBleHHH MYHUUMNAIBHON YCIYTH B 3JIEKTPOHHON (opme
asiIBUTEJIb BIIpaBe:

1) momyuuth HWHGOPMALMIO O TNOpAJKE M  CPOKaxX IPeIOoCTaBIEHHUs
AYHHULIMIIAIBHOW yCIIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecnyOnukanckom
loprane;

'2) mopaTh 3asdBIEHHME O NPENOCTABICHHHM MYHHUIMIIAILHON YCIYI'H W HWHbIE
[OKYMEHTBI, He0OX0AUMBIE JJIsl TIPEOCTABIIEHUSI MyHUITUIIAIBHON YCIIyTH, B TOM YHCIe
[OKYMEHTBI U MH(OPMaLHMIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEpEHBI B
“OOTBETCTBUHU ¢ MyHKTOM 7.2 yacTu | crateu 16 DenepansHoro 3akona Ne 210-D3, ¢
icrosib30BaHHeM PecrryOnuKkaHCKOro noprana;

3) MOJY4YWTh CBEJEHUS O XOJi€ BBINOIHEHHUS 3asBICHHI O MpPeIOCTaBIEHUU
TYHHIMIATbHON YCIIyTH, NOJaHHbIX B 3JIEKTPOHHOH (opMe;

4) oOCyILIeCTBUTH OLIEHKY KayeCTBa MPeJOCTaBICHHS] MyHULIUIIAIbHON YCIIyTH;

5) TMOMy4YuTh pe3ynbTaT MpefoCTAaBICHHS MYHHIMNAIBHOW yciyrd B (opme
JIEKTPOHHOTO JOKYMEHTA;

6) moaaTh xkanoly Ha pelleHHe U neiicTBUe (Oe3nelicTBrue) OpraHa, a Takxe ero
(OJDKHOCTHBIX JIML, MYHHUIMIAIbHBIX CIYyXallUX MocpeacTBoM PecrmybiankaHckoro
loprana, rmnopraja (eaepanbHOW TIoCyJapCTBEHHON MH(DOPMALMOHHOW CHUCTEMBI,
yoecreyuBarolleid npouecc jaocynedHoro (BHecyneOHOro) o0)aloBaHHS PpelIeHHH
leficTBuil (Oe31eHCTBUSA), COBEPIIEHHBIX IPH MPEJOCTABIEHUH TOCYIapCTBEHHBIX H
TYHULMITAJIBHBIX ~ yCIIyI OpraHaMi, NpeJOoCTaBISIOUIMMH TOCYJapCTBEHHBIE |
TYHULMNIANBHBIE  YCIYTHM, HX JOJDKHOCTHBIMHM JIMIAMH, TOCYJapCTBEHHBIMH H
1YHULMITAJIbHBIMU CJTY)KalllUMH.

2.16.2. ®opmupoBaHUe 3asBIECHUS OCYLIECTBISAETCS IOCPEACTBOM 3arlOJHEHHUS
JIEKTPOHHOW (opMBI 3asBiieHHs Ha PecrnyOirkanckoM mnoprtane 6e3 HeoOXoIuMocTH
(OMOJIHMTENBHOM TOJJa4H 3asiBJIEHUS B KaKOH-I1M00 WHOM (opme.

2.16.3. Tlpu hopmMupoBaHUH 3asIBIEHHS 00eCTIEUHBAETCS:
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1) BO3MOXXHOCTb KOIHPOBaHMS U COXPAHEHHMs 3asBICHHS M HHBIX JOKYMEHTOB,
1e00XOIUMBIX JIJIsl PEOCTABIIEHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJIHEHUS HECKOJIbKUMH 3asiBUTEJISIMM OJHOMN 3JI€KTPOHHOM
bOpMBI 3asiBJIieHUs] NpU OOpallleHUH 3a YCIyraMu, NpeAnoJaralolldMH HallpaBJIeHHe
“OBMECTHOTO 3asBJICHUs HECKOJIBKMMH 3assBUTENSIMH;

3) BO3MOXHOCTH I€4aTH Ha OyMa)KHOM HOCHTeNle KONUH 3JIeKTPOHHOH (hOpMBI
;asIBJICHUS;

4) coxpaHeHue paHee BBEICHHBIX B 3JIEKTPOHHYIO (hOpMy 3asiBICHHS 3HAUCHHH B
(:000H MOMEHT 110 KeJIJAHHFO MOJIb30BaTeNsl, B TOM 4HC/Ie TP BO3HUKHOBEHUH OLLIUOOK
3BOJIA ¥ BO3BpaTe JIJIs TOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (OpMY 3asiBICHHS;

5) 3amosiHeHHWe TOJIeH 3JIeKTPOHHOH ¢OpMBl 3asBleHHS 10 Hayala BBOAA
CBEIEHHI 3asBHTEJIEM C MCIIOJb30BaHHEM CBeleHHM, pa3MmelleHHbIX B ECHA, u
'BeJIeHHH, OomyONHKoBaHHBIX Ha PecrybimukaHckoM mmopraie, B 4YacTH, Kacarolieics
‘BeJICHHM, OTCYTCTBYIOLIMX B €IMHOM CHCTeMe HIeHTH(QHUKALUH U ay TeHTU(DHUKAIUH;

6) BO3MOXXHOCTh BEpPHYTBHCS Ha JIOOOHM M3 3TaloB 3alOJIHEHUS JJIEKTPOHHOU
bOpMBI 3asiBlieHUs Oe3 MoTepu paHee BBEACHHON HH(OpMaL1H;

7) BO3MOXHOCTb JOCTyNa 3asiBUTEN K paHee IOJAHHBIM MM 3asiBIIEHUAM B
‘eyeHHe He MeHee OHOTO rofia, a TaKkKe YaCTUYHO C(HOPMUPOBAHHBIM 3asBIICHUSM - B
‘eyeHHe He MeHee 3 MecCsIIeB.

2.16.4. 3anuch 3asBuTened Ha npueM B M®IL] (nanee - 3anuck) OCYIIECTBIISETCS
1ocpeacTBoM PecnybivkaHckoro nopraia, renedoHa koHTakT-ueHTpa MOILL

3asBUTENIO NPENOCTaBIsIeTCd BO3MOXHOCTH 3allMCH Ha Jt0Oble CBOOOIHEBIE ISt
[pMeMa JaTy | BpeMs B Mpejeliax YCTAHOBJIEHHOTO B MHOTO(YHKIIMOHAILHOM LIEHTpEe
paduKa npuemMa.

3anucek Ha ONpeNeNeHHYI0 JaTy 3aKaHYMBAETCS 3a CYTKH [0 HACTYIUICHHs 3TOH
(aThl.

Jl1s ocyluecTBiIeHUs IPEABAapPUTEIbHON 3alIMCH ITocpencTBOM PecrmyOnukaHckoro
1opTania 3asBUTEN0 He0OXOIMMO yKa3aTh 3alpallidBaeMble CUCTEMOW JaHHbIE, B TOM
‘UcIe:

(baMuIMIo, UM, OTYECTBO (MIPH HAIUYHH);

HoMep TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (110 JKeNTaHUIO),

KelaeMylo 1aTy U BpeMs IIpueMa.

B ciyyae HECOOTBETCTBMs CBEIEHHH, KOTOpble COOOIIMJI 3asBUTENh MPH
IpeBapUTEIbHON 3aIlMCH, JOKYMEHTaM, IPEICTaBICHHBIM 3asBHUTENIEM IPH JIHYHOM
IpyueMe, NpeBapUTebHas 3aIUCh aHHYJIHPYETCH.

IIpyn ocyliecTBIeHUH TNpeaBapUTEIbHON 3alUCU 3asBUTENO OOecreuynBaeTcs
J03MOKHOCThB pacrieyarars TaJlOH-NOATBEPXKIeHHe. B ciyuae, ecii 3asBUTEbL COOOIIUT
JApeC 3JIEKTPOHHOH IMOYTHI, HAa YKa3aHHBIW aJipec TakyKe HampabiseTcs MHpopMalus o
IOATBEPKICHUM MIPEIBAPUTEIBHON 3allUCH C yKa3aHWeM JaTbl, BpEeMEHH H MecTa
[pueMa.
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ITpu ocyuecTBieHUH IpeIBAPUTENIEHON 3alMCH 3asBUTENb B 00S3aTENIbHOM
[OpsiIKe MHOOPMHUPYETCS O TOM, YTO IpeIBAPUTEIIbHAS 3alIUCh AHHYJIUPYETCS B CIIydae
'TO HESBKH 10 HCTEYEHHUH 15 MHHYT ¢ Ha3HAY€HHOI0 BPEMEHH TpHeEMA.

3asBUTENb B J1I000€ BpeMs BIIPaBE OTKA3aThCs OT IPEABAPUTENLHOMN 3aIHCH.

3anperaercs TpeboBaTh OT 3asiBUTENs COBEPIIEHHs HMHBIX NEHCTBHH, KpoMe
[POXOJKAEHHS UICHTH(DUKALIMK U ayTeHTU(UKAIIMHA B COOTBETCTBHH C HOPMATHBHBIMU
I[paBOBBIMH akTaMu Poccuiickoii ®Defepaliy, ykazaHHsA Ledd IpPHEMa, a TaKxKe
IPE/IOCTABJICHHUs CBENCHUM, HEOOXOAUMBIX Ui pacyera JUIHTEIbHOCTH BPEMEHHOIO
[HTEpBaJa, KOTOPbIH HEOOXOAUMO 3a0pOHUPOBATH IS IIPHUEMA.

3. CocraBg, 110¢/1€10BaTeJILHOCTL H CPOKH BbINOJTHEHHS 2 IMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHUS K NOPSIAKY HX BbINOJTHEHHs, B TOM YHCJ/Ie 0COOEHHOCTH
BbINOJIHEHHS! AIMHHHUCTPATHBHLIX NPOLEAYP B 2J1eKTPOHHOI (popme, a TaKKe

0CO0EHHOCTH BbINO/IHEHHS] AIMHHHCTPATHBHBIX NPOUEYP B
MHOIO()YHKIHOHAJILHBIX LHEHTPAX

3.1. Onucanue Nocaea0BaTeNbHOCTH ACHCTBHIMA TIPH MPEI0CTaBICHHH
MYHMIUNIATBHOMN YCIyrH

3.1.1. TlpenocraBneHne MyHHUHNAIBHON YCIYIH BKIIOYaeT B ceOs CIIEAYIOLLHE
IMMHMCTPATUBHBIE TIPOLIEYPHI:

1) KOHCYIbTUpOBaHHE 3aBHTEIS;

2) IpUHATHE W PacCMOTPEHHE KOMIUIEKTa [OKYMEHTOB, IIPEICTaBIEHHBIX
AsIBUTETIEM;

3) HarpaBieHHe MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbl, y4acTBYIOLUHE B
[PEJIOCTaBIIEHHH MyHULMIIATIBHOM YCITYTH;

4) NOArOTOBKA pe3yIbTaTa MyHHIHUITATLHOM YCIyTH;

5) Bbl1a4a (HanpaBJlieHHe) 3asiBUTEIIO pe3y/IbTaTa MyHHLIUIATBHOMN YCIIYTH;

6) UcnpaBleHNe TEXHUYECKHX OLIHOOK.

3.2. Oka3aHHe KOHCYJIbTALMI 3aBHTENI0

3.2.1. OcHoBaHWeM Hayana BBIIOJIHEHWS aJMMHUCTPATHBHOM IPOLELyPBI
[BJISIeTCsl OOpallleHre 3asBMTENA 110 BOIPOCAM, CBS3aHHBIM C IIPELOCTABICHHEM
TYHHLUITAIIBHON YCIIyTH.

JOJDKHOCTHBIM ~ TMIIOM ~ (pabOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
\IMHUHHCTPATUBHOM ITPOLIETYPbI, IBISETCS:

npu obpamenn 3asButens B MOL — paborauk M®LI;

npu obpaiennu 3asasutens B Oprad — cekperapb OpraHa (Jaee - TO/KHOCTHOE
(M0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE).

3.2.2. 3asBuTeNb BNpaBe OOPAaTUTHCS 32 KOHCYJbTAllMedl O MOpSIKE M Cpokax
'IPEAOCTABIICHUA MyHUIMNIAIBHOM yCiyTd B MOL TH4HO U 110 TeneOHY U 21eKTPOHHOH
[o4re.
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PaGotHuk M®L] KOHCYJIbTHPYET 3asBUTEJs, B TOM 4YHCIE [0 COCTaBy, dopme
[IpeACTaBIsAEMON JOKYMEHTAlMKU U APYTUM BOIIPOCAaM Ui IMOJIy4YeHUs MyHHIUNIAIbHON
VCITYTH.

3asBHTENs MOXKET TMOIY4YHTh HHQOpPMAIUI0 O TMOpsAKe [PeIoCTaBICHHUS
MYHHIIMIATBHOHN yelyry Ha odunmansHoM caiite MOL] http://mfcl6.tatarstan.ru.

AMUHHCTpPATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
SBITIONTHAOTCS B IeHb 00pallleHus 3asBUTEIIs.

PesynbTaTaMd  BBIIOJIHEHHMS ~ aJIMHHHCTPATHBHBIX  MPOLEAYD  SBIISIFOTCS:
{OHCYJIbTAIIHMS 110 COCTaBY, (POpMe NPeaCTaBISIEMON JOKYMEHTALMH | APYTHM BOIIpOCaM,
1€00XOIMMBIM JI MOTYYEHUs] MyHULUITAIBHON YCIYTH.

3.2.3. 3asBuTenb BOpase 00patuthes B Oprad no renedoHy U 31eKTPOHHOM moyTe,
| TaK)Xe MOJIYy4UTh KOHCylnbTanuio Ha PecnybimkanckoMm moprane, caiite OpraHa o
[OPSIIKE M CPOKaxX MPeJOCTaBIEHHUsI MyHULUNIAJIBHON YCIIYTH, B TOM YHKCJIE 110 COCTaBY,
bopMe MpeACTaBIsEMOM [OKyMEHTAaUMM M JpPYrdM BOIIpOcaM [Jsl TOJy4YeHUs
TYHULIUTTAIbHOM YCIIYTH.

JIOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE WHPOPMHUPYET
asBUTENIS B COOTBETCTBMM ¢ TpeOOBaHWSAMU MyHKTa 1.3.4 agMHHUCTPATHBHOTO
)erJIaMeHTa.

AJMUHHCTPATUBHBIE IPOLEAYPHI, YCTaHABIMBaeMble HACTOSIIMM ITYHKTOM,
\bIITOJIHSIOTCS B TeYEHHUE TpeX pabounx IHeH co JHS MOCTYIIIeHUs 00palleHHs.

PesynpraraMy  BBINIOJIHEHHWS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
{OHCYNbTallMd MO COCTaBy, (opMe TMpencTaBIsIeMO [IOKYMEHTALHMH W JAPYTHM
J0rpocaM, HeOOXOAUMBIM ISl IIOTY4eHUsI MyHULIUIIAIBHOH YCIyTH.

3.3. lipunATHE H pacCMOTPeHHE KOMILIEKTA JOKYMEHTOB,
npeacTaB/JIeHHBIX 3asiBHTE/IeM

3.3.1. IlpuemM NOKYMEHTOB Ul MPEIOCTaBICHHS MYyHULMUIAIBHON YCIyTH depes
VIOL] unu ynanennoe pabouee Mmecro M®PII,

3.3.1.1. 3asBuTens (nMpeacTaBUTENb 3asBUTeNs) obpamtaercs B M®L] ¢ 3anpocom
) MPENOCTAaBJICHHH MYHHMIMIIAJBHOM YCIYyrM M INpPEeACTaBIseT TOKYMEHTHI B
'OOTBETCTBUU C IIYHKTOM 2.5 aIMUHHUCTPATUBHOTO periiaMeHTa.

3.3.1.2. PabotHux M®L], Beayimii mpueM 3asBlIeHU:

onpeenseT npeaMeT o0palieHus;

YAOCTOBEPSIET JIMYHOCTD 3asiBUTEIIS;

MPOBOJMUT MPOBEPKY MOJTHOMOYMH JIHLA, TOJAI0IIEr0 JOKYMEHTHI,

MPOBOJIMT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
[YHKTe 2.5 aIMUHHUCTPAaTUBHOIO perjlaMeHTa;

3am0/IHAeT JJIeKTPOoHHYIO Qopmy 3asBienus B AUC MOILI;

IIpY MPeOCTaBICHHH TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJJMUHHUCTPATHBHOTO
)erJlaMeHTa Ha OyMaXXHOM HOCHTEJNE, OCYIIECTBISET CKaHHPOBAaHHWE MpeICTaBIEHHBIX
(OKYMEHTOB;

pacriedartsiBaet 3assienue uz3 AUC MOLI;
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NepeaeT 3asiBUTENIO Ha TPOBEPKY U MOITHCAHUE;

MOCJIe MOANMCAHKUS CKAHUPYET IoAnucanHoe 3assieHue B AUC MOL];

sarpyxaetT B AUC MO®L] 1okyMeHTBI, IPeACTaBICHHbIE B JIEKTPOHHOH (hopMe
UTH 3JIEKTPOHHbIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHpPYET 3JIEKTPOHHOE
[eJ10;

BO3BpalllaeT MOANMUCAHHOE 3asBJICHHE U OPUTHHAIIBI OYMa)KHBIX TOKYMEHTOB;

BBIZIAET 3asiBUTEJIIO PACIIUCKY B IpUEMe JIOKYMEHTOB.

AJIMHHHCTPATHBHBIE IPOLENYPHI, YCTaHABIWBAEMbIE HACTOSAIIAM ITYHKTOM,
SBITTOJTHSAFOTCS B IEHb OOpaLleHUsI 3asIBUTES.

PesynpTaTamMu BEINOJHEHUS aJIMUHUCTPATUBHBIX MPOLELYDP ABIISIOTCS: TOTOBOE K
YTIIPABKE 3asIBJIICHUE U [TaKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpapiseT nakeT JOKyMEHTOB, TIPUHATBIX OT 3asSBUTEIS
1 OpraH B 3JIEKTPOHHOM (opMe (B COCTaBe MAKEeTOB IEKTPOHHBIX J1eJ1) B TEUEHHUE OHOTO
paboyero aHA co JHs oOpalleHus 3asBUTENS B CTPYKTYpHOe noapasieneHue MOLL.

PesynbTaTamu BbINOJHEHMS] aAIMUHUCTPATUBHBIX TIPOLIEYP SBISIOTCS: 3asBlIeHHE
1 IIaKeT JOKYMEHTOB (JJIEKTPOHHOE [eN0), HampaBieHHble B Oprad, MocpeacTBOM
“HCTEMBI 3JIEKTPOHHOI'0 B3aUMOIEHCTBUS.

3.3.2. TlpueM JOKYMEHTOB s NPEeOCTaBIeHHUs] MYHHLMIIAIBHON YCIYrd B
NIEKTPOHHOM (hopme uepe3 PecriyOimkaHckuii moprait.

3.3.2.1. asBuTenb AN MOJAYM 3asBICHUS B SJIEKTPOHHOH (OpPMe BBHIMOTHSET
JIeAYIOLIME IeHCTBHUS:

BBIIIOJIHSET aBTOPU3AIIHIO;

OTKpBIBaET (POPMY 3NIEKTPOHHOIO 3asBIICHUS;

3aMoNHseT  (OpMy OSNIEKTPOHHOTO  3asBICHHS, BKIIOYAIOUIYI CBEICHUS,
ieo0XoauMble U 00s13aTeNbHbIE TS MPEJIOCTABICHHS MYHHIMIATBLHOR yCIyTHy;

MPUKPETUIACT JOKYMEHTBl B JJICKTPOHHOM ()OpME MM 3JIEKTPOHHBIE 00pa3bl
(OKYMEHTOB K (popMe 3JIeKTPOHHOIO 3asBIEeHHs (IIPH HEOOXOIHUMOCTH );

NOATBEPIKIAAET (DaKT O3HAKOMIIEHHS H COTJIACHS C YCJOBHSIMM H MOPSIKOM
[PEIOCTABJIEHHs MYHHUIMIIAIIBHOW YCIYIM B 3JIEKTPOHHOW (opMme (ycTaHaBIUBaeT
'OOTBETCTBYIOILYIO OTMETKY O COIVIACHHU B (POPMeE 3JIEKTPOHHOTO 3asBIECHHS );

MOATBEPKAAET  JNOCTOBEPHOCTH  COOOLIEHHBIX  CBelIeHWH (ycTaHaBIHBaeT
'OOTBETCTBYIOLLYIO OTMETKY B ()OpPME 3JI€KTPOHHOIO 3asABIEHH S );

OTIPAaBISAET 3aI10JIHEHHOE 3JIEKTPOHHOE 3adBJIEHUE (HaxuMaer
“OOTBETCTBYIOILYIO KHOTIKY B ()OpPME 31€KTPOHHOTO 3asBJIECHMS );

3JIEKTPOHHOE 3asBJICHHE MOJNUCHIBACTCS B COOTBETCTBHHU C TPeOOBAHUAMH ITyHKTa
1.5.3 aIMUHUCTPAaTUBHOTO PErJIAMEHTA;

NoJiy4aeT yBeJoMJIeHHe 00 OTNpaBKe 3JeKTPOHHOTO 3asBIICHHUS.

DopMaTHO-I0rHYeCKas POBepKa CHOPMHUPOBAHHOTO 3asBIEHHS OCYIIECTBISIETCS
'10CJIE 3aNOTHEHHUS 3asIBUTETIEM KaXXIOT0 U3 I10J1€# 2JIEKTPOHHOM (opMBI 3asiBienus. [Ipu
SBISIBIICHHH  HEKOPPEKTHO 3allOJIHEHHOTO [0/ JJEKTPOHHON (OpPMBI  3asiBIEHUS
ASBUTENB YBEIOMJIAETCA O XapaKTepe BBISIBJIEHHON OIIMOKH W MOPSIKE €€ yCTPaHEeHHs
10CPE/ICTBOM HH(POPMALMOHHOTO COOOIIEHHUS HEMOCPEACTBEHHO B JIEKTPOHHOM bopme
‘asiBIIEHUS.



21

AZIMMHUCTpaTHBHBIE TNPOLEAYPhl, YCTaHaBIMBAaeMble HACTOSIIUM ITyYHKTOM,
BBITIOJIHAIOTCS B IeHb OOpallleHUs 3asBUTEIS.

PesyneraTaMu  BBIIOJIHEHHS  aJMMHHUCTPATUBHBIX  MPOLEAYP  SIBJISFOTCS:
JIEKTPOHHOE JIeNl0, HampaBiieHHoe B OpraH NOCpeACTBOM CHUCTEMBI 3JIEKTPOHHOrO
33aUMO/IEICTBHSL.

3.3.3. PaccMmoTpeHHe KOMILIEKTa 1OKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Ha4ajla BBINIOJIHEHHS aJMHHHUCTPATHBHON MPOLELYPEI
(BJISIeTCS IIOCTYIUIEHHE 3asBJIEHUsT W MHBIX JIOKYMEHTOB, HEOOXOOHUMBIX JUIs
[pEIOCTABIICHUSI MyHUITUNIAIBHOW YCITYTH.

JIOIOKHOCTHBIM ~ JTMUOM  (paDOTHMKOM), OTBETCTBEHHBIM 33  BBHINIOJIHEHUE
|IMHHUCTPATUBHOW MpOLeaypbl SBiseTcss cekpetapb OpraHa (najee - J1ODKHOCTHOE
(U110, OTBETCTBEHHOE 3a INPUEM JOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B CiIyuae
yOpallleHHs 3asBUTeNs ¢ 3asBIeHueM B OpraH:

onpejensieT npeaMeT oopaleHus;

YCTaHABJIUBAET JTUYHOCTD 3asBUTEJIA;

IPOBOIUT IIPOBEPKY MOJHOMOYMH JIM1Ia, TOJAIOIIET0 JOKYMEHTHI,

NPOBOAUT TPOBEPKY COOTBETCTBHMA JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
[YHKTE 2.5 aJIMUHMCTPAaTUBHOIO pErIaMeHTa, IPOBEPKY COOTBETCTBHS IPEICTABIEHHBIX
(OKYMEHTOB ~ YCTAQHOBJICHHBIM TpeOoBaHMAM (Hauexariee OQOpPMIEHHE KOIHM
(OKyMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IOJYHUCTOK, MPUIHUCOK, 3aYEPKHYTBIX CJIOB U
HBIX HE OTOBOPEHHbIX UCIIPABIECHHUH );

3al0JIHAET  DJIEKTPOHHYX0  (opMy  3asBI€HHss B  aBTOMATH3MPOBAHHOM
TH(OPMAIIHOHHON CHCTeMe, NpeJHa3sHAuYeHHON /Ui OKa3aHHWs TOCYJAapCTBEHHBIX H
IYHHULMIIAJIBHBIX YCIIYT;

IIPY NIPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 a IMHHHUCTPATHBHOTO
PerjaaMeHTa Ha OyMaXHOM HOCHTeNIe, OCYLIECTBISeT CKAHHPOBAHHUE IPEICTABICHHBIX
[OKYMEHTOB;

pacrie4yaTbIBaeT 3asBJIeHHE;

nepenaeT 3asiBUTEI0 Ha IPOBEPKY M MOJIITUCAHHE;

NoCJIe MOANMCAHNUS CKAHUPYET MOANUCAHHOE 3asIBJICHHUE;

3arpy»Kaet B ABTOMaTU3HPOBAHHYIO HH(QOPMALIMOHHYIO CUCTEMY,
[PENHA3HAYEHHYIO JUI OKa3aHHS TOCYJapCTBEHHBIX M MYHHIHUNAIBHBIX YCIIyT
[OKyMEHTBI, MNPEICTABICHHBIE B DJIEKTPOHHOW ()OPME HIIH 3NEKTPOHHBIE O00paskl
)TCKaHWPOBAHHBIX JOKYMEHTOB, (GOPMHUPYET AIIEKTPOHHOE JEJI0;

BO3BpAIlaeT TMOMANHMCAHHOE 3asfBJI€HHE M OPHIMHAIBl OYMaXKHBIX NOKYMEHTOB
AsBUTEITIO;

BBIJIACT 3as8BUTENIIO PACIIUCKY B MPUEME JTOKYMEHTOB.

B ciy4ae HanuuMs OCHOBaHMH JJIs OTKa3a B IPUEME JTOKYMEHTOB JOJDKHOCTHOE
(M0, OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, YBEIOMISET 3asBUTENS O HATUYHH
[PENATCTBUA /Ul TpUeMa 3asBJIeHHs U BO3BpAIlAe€T €My JOKYMEHTHl ¢ OOBSCHEHHEM
‘OJIEp’)KaHKs BbISIBICHHBIX OCHOBAHHH [l OTKa3a B IIPHEMeE JIOKYMEHTOB.
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3.3.3.3. JIo/KHOCTHOE IHI0, OTBETCTBEHHOE 3a IpPHEeM JOKYMEHTOB, IOCIE
[OCTYIUIEHHS JIOKYMEHTOB Ha PaCCMOTpPEHHE:

IIpPUCBaMBaeT 3asBIEHHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYPOM JeJ1 U CTaTyC
{TpoBepka JOKyMEHTOBY;

M3y4yaeT MOCTYNMBIIME JJIEKTPOHHbIE Jeda, B TOM 4YHCIE TPHIOKEHHEIE
asiBUTEJIeM JOKYMEHTHI B 3JIeKTPOHHOH (OpMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpOBepsieT KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepseT CoOJIOAEeHHE YCIOBHHA NeHCTBUTENBHOCTH 3JEKTPOHHON IOAIMKCH,
iocpeacTBoM  obpamieHus Kk EauHomy noprany (B cioydae, eciM  3asBHTENEM

I[peICTaBIEHbI JJIEKTPOHHBIE JOKYMEHTHI, IIOATIUCAaHHbIE YCUJIEHHOU
{BaATHGHUIIHPOBAHHON AJIEKTPOHHOM MOITHCHIO ).
I1pu HAJITHYHHU OCHOBAHHH, MPEe1yCMOTPEHHBIX IIYHKTOM 2olsl

\JIMHHUCTPATUBHOIO PErIaMEHTa, [OArOTaBIMBAeT IPOEKT pelleHHs 00 oTKase B
'IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTaBIEHHS MYHHIIUIIAIBLHON YCITYTH.

B cinyyae, ecnu B pesynbraTe IpPOBEPKH YCHIEHHOH KBaJH(PHIHMPOBAHHOMN
JIEKTPOHHOM IIOANMCH BBISIBIEHO HECOONIOJIEHHe YCJIOBHH €€ [IeHCTBHUTEIbHOCTH,
IPOEKT peuleHHs 00 OTKa3ze NOJDKEH CoIep)aTh IMyHKTHI ctarbd 11 ®emepanbHOro
:akoHa Ne 63-P3, KOTOpbI€ IOCITYKHIH OCHOBAHHUEM /IS €I0 PUHATHS.

[Ipoekr pemeHust o0 oOTKaze B IpHeMe [TOKYMEHTOB, HEOOXOMMMBIX IS
[pEIOCTAB/IEHNS MYHHLIUTIANIBEHOHN YCIYTH, ¢ yKa3aHHEeM IPHYHH 0TKa3a (B cilydae, ecliu
)CHOBaHMsl JIIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOMHUMBIX [Uls IPeJOCTaBJIECHHS
TYHULIMITAJIbHOW YCIIyTH, CBA3aHBI C HAPYIIEHUEM yCTaHOBIEHHBIX TPEOOBAHMI K TAKHM
(OKYMEHTaM, OCHOBaHMs Ul OTKa3a B IpHEMe MOKYMEHTOB JOJUKHBI COIEpPXKATh
(H(QOPMalNI0 O HAMMEHOBAHWM JIOKYMEHTOB (MH(OPMalWH, CBEIEHHUH), KOTOphle He
[PEICTABIIEHBI, COJEPKAT HENOCTOBEPHbIE M (WJIM) MPOTHBOPEYMBLIE CBENEHHUS,
popMIIEHBI ¢ HApyLIEHMEM YCTaHOBIIGHHBIX TpeGOBaHWii), HampapiseTcs Ha
'OrJIacOBaHNE B YCTAHOBIEHHOM MOPSJIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
(OKyMeHToobopoTa.

CornacoBanue NpOEKTa pelIeHUst 00 0TKa3e B IPHEME JOKYMEHTOB, HEOOXOTHMBIX
UId  NPefOCTaBICHUS MYHHUIMNAILHOH YCIIYyI'M, OCYILECTBISETCS B  IIOPSJIKE,
[PEYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHCTPATHBHOTO perjaMeHTa.

B ciaydae oOTCyTCTBHS OCHOBaHMH [ OTKasa B MpPHEME JOKyMEHTOB,
[PEMYCMOTPEHHBIX IMYyHKTOM 2.7.1 aJMMHHCTPAaTHBHOIO pErJIaMEeHTa, NOKHOCTHOE
(U110, OTBETCTBEHHOE 3a MPHEM IOKYMEHTOB, B T€UEHHE OJHOro pabovero JHS cO IHS
[IOCTYTIICHUS 3asBIICHHS], HAMPABIIAET 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUH CIIOCOOOM,
BeJIOMJIEHHE O IOCTYIUICHHUH 3asBJIEHMs, COZEpIXKaIllee BXOASIINMA PeruCTPALMOHHBII
'loMep 3asBIEHMs, NaTy MONYYEeHHs 3asBJICHMsS, NepedeHb HaUMEeHOBaHuil (aiinos,
'IpEACTAaBICHHBIX K HEMY NOKYMEHTOB, JaTy IOJyYeHHs pe3y/ibTaTa MYHHUIMIATLHOM
VCITYTH.

3.3.3.4. HcnonHeHwe mnpouemyp, yKa3aHHBIX B myHKTax 3.3.3.1, 3.3.3.3
\IMMHUCTPATHBHOI'O  PErVIAMEHTA, [PH HAIHYUM TEXHMYECKON BO3MOKHOCTH
)CYILECTBIIACTCS B aBTOMaTHYECKOM PEXMME C HCIIONB30BaHHEM aBTOMATH3HPOBAHHOM



23

HH(MOPMAIHOHHON CHCTeMbl, MpeJHa3HAYeHHOH IJIi OKa3aHMsl IOCYJapCTBEHHBIX H
AYHHULIMMAJBHBIX YCIYT.

3.3.3.5. AIMMHUCTpPaTHBHBIE TPOLENYpPHI, yCTaHaBIMBaeMble NYHKTOM 3.3.3
| IMMHHCTPATHBHOTO PETIaMEHTa, BBIOJIHAIOTCS B T€U€HHE OTHOTO paboyero IHs CO JHs
10CTYIUIEHHS 3asBJICHHS] HA paCCMOTPEHHE.

Pe3ynbTaTaMu BBITOJHEHUS aIMUHHCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHSATHIHA
12 pacCMOTpeHHe KOMIUIEKT JOKYMEHTOB HIM IPOEKT pelleHust o0 OTKase B IpHEMe
(OKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTABICHHS MyHHULUIIAJIILHON YCIYTH.

3.4. HanpaBJieHHe Me:KBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOUIHE B
npeaoCcTaBIeHHH MYHHIHNIAJbHOH YCIyTH

3.4.1. OcHOBaHMEM Hayajla BbBIIOJHEHHUS aJIMUHHUCTPAaTUBHOM MNPOLELYPHI
(BISIETCSL TTOJIyH4E€HHE JIOJIKHOCTHBIM JIMIIOM (paOOTHHMKOM), YIOIHOMOYEHHBIM Ha
IBITTOJTHEHWE AJIMUHHUCTPATHBHOW MpOLELYphl, OT AODKHOCTHOIO JiMla (paboTHHKA),
)TBETCTBEHHOTO 3a IIPUEM JTOKYMEHTOB, IIPUHSATHIX OT 3asiBUTENIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTHLIIOM  (paDOTHHKOM), OTBETCTBEHHBIM 3@  BBINIOJHEHHUE
UIMHHHCTPATUBHON MpoILeNypsl, siBiseTcs cexkperapb Oprana (najee - JOJKHOCTHOE
(U110, OTBETCTBEHHOE 3a HalpaBJeHHe MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOI’KHOCTHOE JIULI0, OTBETCTBEHHOE 3a HaIlpaBlIEHHE MEXBEIOMCTBEHHBIX
.arpocoB, (OPMHUPYET U HAIpaBIseT B IEKTPOHHOH (opMe MOCPEACTBOM CHCTEMBI
IeKBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMMOJEHCTBHS (IIPH OTCYTCTBUH TEXHHUYECKOH
303MO’KHOCTH — WHBIMH CIIOCO0aMM) 3alpochl O MPEIOCTaBIEHHH JIOKYMEHTOB U
CBeJIeHUH, MPeIyCMOTPEHHBIX TyHKTOM 2.6.]1 aiMUHUCTPaTUBHOIO perjiaMeHTa.

AIMHWHUCTPATUBHbIE INIPOLIEAYPBI, YCTAaHABJIMBAaE€MbIE HACTOSAMIAM ITYHKTOM,
SBITIOJIHSAIOTCS B JICHB IIPUHATHS 3asIBJICHUS Ha PACCMOTPEHHUE.

Pe3ynpraTaMy  BBIIOJIHEHHMS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
lanpaBleHHble B OpraHbl BIacTd W (WIM) MOJABEIOMCTBEHHBIE OpraHaM BJIACTH
ypraHU3alluy 3anpochl.

3.4.3. CnenranucTel  MOCTABIIMKOB  [JAaHHBIX HAa OCHOBAaHHU  3aIlpoOCOB,
[OCTYIIUBIINX Yepe3 CHCTeMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJICHCTBHS,
IPEIOCTABIISAIOT  3allpallMBaeMble  JIOKYMEHThl (MHGOpMAlMI0) WM HAlpaBIIsIOT
'BEZIOMJIEHHsA 00 OTCYTCTBMM IOKyMeHTa W (WiH) MH(OpManuu, HeOOXOIUMBIX s
[peI0CTABIIEHUS MyHUILUNIAIBLHOHR yCIIyru (1ajiee — yBeloMiIeHHe 00 oTKaze).

AIIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTaHAaBIHBAaeMbIE HACTOSIIUM ITYHKTOM,
'BITIOJIHAIOTCS B TEUEHHE TPeX JHEH co AHS NOCTYIJICHUS MeXBeJOMCTBEHHOTO 3arpoca
} OpraH MM OpraHHU3al|Io, PEJOCTABIISIOIME JOKYMEHT U HH(MOPMAIIHIO, €CJIH HHBIE
'POKM TIOJIOTOBKM M HAalpaBjieHHs OTBeTa Ha MEXBEIOMCTBEHHBIH 3ampoc He
'CTAaHOBJIEHBI  (De/lepalbHBIMU  3aKOHAMM, IIPaBOBBIMH akTamu [lpaBHTenbCTBa
>occuiickor Defepallid U MPUHATBIMM B COOTBETCTBHH ¢ (DelepalibHbIMH 3aKOHAMM
[OpMaTHBHBIMU NPaBOBbIMU akTaMu PecrryOnuku TartapctaH.

PesynbraramMu  BBINOJIHEHMs — aJAMUHHMCTPAaTHBHBIX  NPOLEAYp  SBJISEOTCS:
[OKYMEHTEHI (CBEIEHHS), HEOOXOAMMBIE JJIS [IPEelOCTaBIeHHUs] MyHHUIIUIIAIEHOUW YCIIyTH,
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100 yBeoMIIeHHe 00 0TKa3e, HAlpaBJIeHHbIE TOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 34
[arpaBlieHHEe MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIlpaBJIEHUE MEXBEIOMCTBEHHBIX
aIpOCOB:

nojiydaer 3anpalivBaeMble 4epe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O
33aMMOJIEHCTBUS  JOKYMEHTBl (CBEIEeHHs), HeoOXomuMble M TMpeJOCTaBICHUS
TYHHULUIIAIBHOW YCIIyTH, MO0 yBeIoMieHHe 00 OTKa3e IpPU OTCYTCTBHH JOKYMEHTa M
WM ) “HOpMaLInK;

NPy HATMYKUM OCHOBAHUH, MPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, IOArOTaBIMBaeT IMPOEKT pelleHHss o0 OTKase B MpHeMe ITOKyMEHTOB,
11e00XOAUMBIX 7151 IPEAOCTABICHHS MyHHLIMNIAIbHON YCIIYTH.

[IpoexT pemeHuss o0 oOTKae B IIpHeMe [JOKYMEHTOB, HEOOXODHUMBIX IS

\Ipe0CTaBJICHUs] MyHULMITAIBHON YCIIYTH, C YKa3aHHeM NPUYMH OTKa3a (B ciIydae, eclid
)CHOBAaHHS ISl OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIWMEIX ISl TMPeNoCTaBIIEHHS
AYHULUNIAJIBHOM yCIIyTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBIIEHHBIX TPeOOBaHMM K TAKUM
[OKYMEHTaM, OCHOBaHHUs JId OTKa3a B IIpUeMe [OKYMEHTOB JOJUKHBI COJIEPXKATh
HpOPMALMIO O HAUMEHOBAHMH JOKYMEHTOB (MH(OpPMALMK, CBEJEHMIT), KOTOpbIE He
[PEACTABJIEHBl, COIEP)KaT HENOCTOBEPHblE M (MJIM) IPOTHMBOPEYUBBLIE CBEIEHHS,
»pOpMIIEHBI C HapylIEeHHWEM YCTAaHOBJIEHHbIX TpeOOBaHMIi), HamNpaBlseTCs Ha
'OrJIaCOBaHME B YCTAHOBJIEHHOM IIOPSAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
[OKyMeHTOoo00poTa.

CornacoBaHue IIPOEKTa peLIeHUs 00 0TKa3e B IpreMe JOKYMEHTOB, HEOOX0IUMBIX
VIs  NPeJOCTaBICHHS MYHHIMIIAILHON  YCIYTH, OCYILECTBIISIETCS B  IOpPSIKe,
[peyCMOTPEHHOM IYHKTOM 3.5.3 aIMMHUCTPAaTHBHOTO pETJIAMEHTA.

AIIMUHUCTPATUBHBIE TPOLEAYPBI, YCTAaHABIMBAaEMbIE HACTOSUIMM IIYHKTOM,
SBITTOJTHSIFOTCS B JIEHB MOJIy4E€HHUs CBEIEHUH 110 MEXXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraraMy  BBINONHEHHMs  aAMUHUCTPATHUBHBIX  HpPOLEAYP  SBISIOTCS:
(OKYMEHTHI (CBEJEHHs ), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIMIIATBHON YCIYTH,
IPOEKT pelleHHs 00 0TKa3e B IpHeMe JJOKyMEHTOB, HeOOXOIUMBIX JIJIsl [IPEeJOCTABIEHHUS
AYHULIMIAJIBHOHN YCITYTH.

3.4.5. Hcnonnenwe mpoueayp, yKa3aHHBIX B myHkrax 3.4.2, 3.4.4
JIMHHHCTPAaTHUBHOIO  PETJIAMEHTa, IpU HAIMYHUHA TEXHHYECKOH BO3MOXKHOCTHU
OCYILECTBIISETCS B aBTOMAaTHYECKOM PEXXHMMe C MCIIOJIb30BaHHEM aBTOMATH3MPOBAHHOM
HH(OPMALMOHHOW CHCTeMBbl, NpeJHa3HAYeHHOH Ui OKa3aHWs TOCYIAPCTBEHHBIX U
AYHULUUNAIBHBIX YCJIYr, B TOM UYHCJI€ C MOMEHTA pPETHCTPaldH 3asBICHUS B
“OOTBETCTBUH C IMyHKTOM 2.13 aIMUHUCTPAaTUBHOTI'O perjaMeHTa.

3.4.6. MakcuMalbHBIH CPOK  BBINOJHEHMS aJIMHHHUCTPATHBHBIX IMPOLEAyp,

'Ka3aHHBIX B ITYHKTE 3.4 dIMHHHACTPAaTHBHOI'O perjlaMeHTa, COCTaBJIACT TPH paGqux
[(Hs.

3.5. TloaroroBka pe3y/abTaTa MYHHUHNAILHON YCJIYTH
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3.5.1. OcHoBaHWeM Ha4aja BBINOJHEHUS aJMUHUCTPATHBHOM IIPOIELYPbI
SIBJIICTCSL TOCTYIUICHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HAlpaBjIeHHE
MEXBEIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHM), HEOOXOOMMBIX IS
\IPEOCTABJICHHUs] MyHULIUIIAIBHON YCITyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aIMUHHCTPATHBHON
[IpOLEeypHI, ABIsgeTCs cekperapb OpraHa (zajee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE
:a IOATOTOBKY pe3yJibTaTa IPeAOCTaBIeHUs] MyHULUIIAIBHOU YCIIyTH).

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a [OANOTOBKY pe3yJbTara
IPEIOCTaBIEHUA MYHUIIMITAIBHON YCIIYTH:

paccMaTpuBaeT CHOPMUPOBAHHBIH KOMIUIEKT NOKYMEHTOB, HEOOXOIMMBIX IS
[pe1OCTaBICHHS MyHHULIMITAJIbHOMN YCIYTH;

NpH BbISBJICHWH OCHOBAaHHM [/ OTKa3a B IPeJOCTABICHWH MYHMLMIAIBLHOMN
'C/IyTH, YKa3aHHBIX B MyHKTe 2.8.2 aMMHHUCTPATHUBHOI'O perjaMeHTa, MOArOTABIMUBAET
[POEKT pellieHus 00 OTKas3e B IPEIOCTABICHUN MYHULUIIAIBLHON yCIIyTH;

B CJlydae OTCYTCTBHS OCHOBAHHUH /ISl OTKa3a B IPEIOCTABICHHH MYHHUIUIIAIBHOM
'CITYTH, IPEAYCMOTPEHHBIX ITyHKTOM 2.8.2 a AIMUHHCTPATHBHOI'O PErJIaMeHTa, 110 UTOraM
)ACCMOTPEHHSI [OKYMEHTOB, HEOOXOAMMBIX Ul IpPEeJIOCTABIEHHUS MYHMLMIATLHON
'CJIyTH, MOArOTaBINBACT NMPOCKT Pe3yJibTaTa MPeJI0CTaBIeHUS MyHHIUNIAILHON YCIyTH
} COOTBETCTBHH C NMOANMYHKTaMu 1 — 3 myHKTa 2.3.1 aAMUHHCTPAaTHBHOIO pPeriaMeHTa;

HalpaB/isieT ~ IOATOTOBJEHHBIM  INPOEKT  pe3yibTaTa  I[PerOCTaBIEHMS
1yHULUNAIBHOW YCIYyrd Ha COIJIACOBAaHME B YCTAHOBJIEHHOM MOPSKE IOCPEICTBOM
“MCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOoTA.

AJIMUHHCTPATHBHBIC TPOLEAYPhl, YCTAHABIMBAEMble HACTOALIAM IYHKTOM,
3BIMIOJIHSAFOTCS B TEYEHHE OJHOT0 paboyero qus.

PesynbTataMn BBINOJIHEHHS aIMHHUCTPATHBHBIX MPOLELYp SABISIOTCS: MPOEKT
PeLICHHst 00 OTKa3e B MPEIOCTABIEHHH MyHULUIIAILHOMN YCITyTH, CTIPaBKH (BBIITHCKH).

3.5.3. CormacoBaHue M MOAMHCAHHE I[IPOEKTA pe3yJibTaTa NPEIOCTABICHHUS
AyHULIMNAIBPHOW  yCIyrH (Hajee — TIPOEKTHl JOKYMEHTOB)  OCYIIECTBISIETCS
'YKOBOZUTENEM CTPYKTYPHOrO IMOJpAa3/IeNieHusi, OTBETCTBEHHOIO 3a MOArOTOBKY
)e3ylbTaTa  MYHHLMNANBHOHW  yclayrd, 3amectuTeneM PykoBomurenss Oprana,
’ykoBoautenem Opraxa.

[TonroToBieHHbIe NPOEKTHI JOKYMEHTOB, HMEIOLIHE 3aMEYaHMs, BO3BPALLAIOTCS
1a 710pabOTKy JHIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ymbTaTa MyHHLHIATbHON
‘ciyru. Tlocne ycTpaneHus 3amedaHui MPOEKTHI JJOKYMEHTOB NMOBTOPHO IepeIaloTcest
VISt COTJIACOBAHHS M TOAMHCAHHSL.

Pykopomutens OpraHa Ipu paccMOTPEHHM IIPOEKTOB JOKYMEHTOB IPOBEpSieT
'00JTI0IeHHE aAMMHUCTPATHBHOTO PerjiaMeHTa JOJDKHOCTHBIME uiami Oprasa B yacTH
'POKOB  BBITIOJTHEHHsI aJIMHHHCTPAaTUBHBIX MPOLEAYpP, HX I[IOC/IEN0BATeIbHOCTH U
[OJIHOTBI, HAJIMYHS COINIACOBAHHMH YIOJHOMOYEHHBIX NOKHOCTHBIX sl OpraHa B
'UCTEME JIEKTPOHHOIO JOKyMeHTo0o0opoTa.

B ciysae BBISBNEGHMS ~HAapyIIEHWH B  YacTH CPOKOB  BBITOJHEHHS
JIMMHUCTPAaTHBHBIX IPOLEAYP, MX IOCIENOBATENBHOCTH H TOJHOTH PykoBoauTems
JpraHa HHULMKUPYET NPHUBJIeYeHHE K OTBETCTBEHHOCTH JHI, T0MyCTHBIINX HAPYLIEHHS,
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} COOTBETCTBHUH C ITYHKTOM 4.3 aIMMHHUCTPATUBHOT'O perjaMeHTa.

AZIMHHUCTPATHBHBIE IPOLEAYPHl, YCTAHABIUBAaEMblE HACTOSLIAM ITYHKTOM,
'bIIIOJIHAIOTCS B TEUEHHE OJIHOTO pabodero ausl.

Pesysibratamu BBINONHEHHS aJMUHUCTPATUBHBIX IPOLEAYD ABISIOTCS: pelleHne
)0 OTKase B IPHEME JOKYMEHTOB HEOOXOIUMBIX sl PEOCTABIECHUS MYHHIMITATBHOMN
'CIIyTH, pelleHHe 00 OTKase B NpPEeJOCTaBI€HMH MYHHIMIAIBHON YCIyrH, CIpaBKa
'BBITTHCKA).

3.5.4. HcnonHeHme mpouemyp, YKasaHHBIX B INyHKTax 3.5.2, 3.5.3.
VIMMHUCTPATUBHOIO  perjlaMeHTa, IMpH HAIMYHH TEXHHYECKOM BO3MOKHOCTH
OCYILLECTBIISIETCS B aBTOMAaTHYECKOM PEIKHME C MCIOJIb30BaHHEM aBTOMATH3HPOBAHHON
HH(GOPMAIIHOHHOW CHUCTEMBI, TPeJHA3HAUYeHHOH IS OKAa3aHWs TIOCYNapCTBEHHBIX W
YHULUITAIBHBIX YCIYT.

MaxkcuManbHbIi CPOK BBITIOJHEHHUS aIMHHUCTPATHBHBIX TIPOLELYD, YKA3aHHBIX B
[IyHKTE 3.5. aIMHHUCTPATHBHOIO PErJIaMEeHTa, COCTABISIET OJWH pabouuii 1eHs.

3.6. Beinaua (HanpasiieHHe) 3asiBUTEJTIO Pe3y/IbTaTa MyHHIHNIAIbHOMH YCJIYIH

3.6.1. OcHoBanueM Ha4ana BBINOJHEHHA aJMHHHUCTPATUBHOM IPOIETYpHI
(BJS€TCA TOJY4YeHHEe JO/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 33 BbINIOJHEHHE
\IMMHHMCTPATUBHOH MPOLEAYPhl, JOKYMEHTa, MOATBEPIKIAIOUIETO Pel0CTaBICHME
IYHULMIIAIBHON YCIIYTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJNHEHHE a/MMHHCTPATHBHOM
I[poLenyphl, sABIsACTCs cekpeTaph OpraHa (ajiee - J0JDKHOCTHOE JIMLIO, OTBETCTBEHHOE
a BblJlauy (HampaBJIeHHe) TOKYMEHTOB).

3.6.2. JIOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbyIadyy (HampaBieHue)
(OKYMEHTOB:

obecrieyuBaeT PErHCTPAIIHIO H BHECCHHE CBEIIEHHIT O pe3yIbTaTe PefOCTaBIIEHH S
1YHULMIALHOH YCIIYTH B IIOJCHCTEMY BEJICHMs JOKyMEHTALMH aBTOMaTH3UPOBAHHOM
[HQOPMALIMOHHON CHCTeMBI, TPeJHA3HAYEHHON [UIs OKA3aHHS TOCYNAPCTBEHHBIX U
TYHUIIMNIAIBHBIX YCIIVT;

M3BEIIACT 3asBUTENIS (€r0 NPEACTABUTEIS) CIIOCOOOM, YKa3aHHBIM B 3asIBIEHHH, O
)€3YJIbTATe NPENOCTABICHUS MYHHLHIAILHON YCIYTH U O BO3MOXHOCTH MONYYeHHS
)€3yJIbTaTa NPeNOCTaBICHUS MyHHIIMIIAIbHON yciyru B Oprade uiau B MOLI.

VicoHeHWe  mpolenyp OpH  HaIMYHMM ~ TeXHHYECKOM  BO3MOJKHOCTH
ICYIIECTBIAETCA B aBTOMAaTHYECKOM PEIKHMME C HCTIONB30BAaHHEM aBTOMAaTU3HPOBAHHOMN
1HQOPMALIMOHHOH CHCTEMBI, NpeJHA3HAYEHHONW I OKa3aHMs TOCYIApCTBEHHBIX U
AYHULUIAJBHBIX YCIIYT.

AJIMHHHUCTPATHBHBIE IIPOLE/lyPbl, YCTAaHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
SBITIOTHSIOTCSA B TCYEHHE OJHOrO pabodyero aHs €O JHS MOANHCAHUS JOKYMEHTa,
[(BIIIFOLIETOCS pe3yJIbTaToM IIpe10CTaBIICHHS MYHHLHMNATBHOH YCIIyTH,
'TIOJIHOMOYEHHBIM J0JUKHOCTHRIM J1LoM Oprana (Opranom).

Pesynbraramu  BBINOJHEHHS — aIMHHHCTPATUBHBIX  MPOLELYP  SIBIAIOTCS:
'a3MEIUCHHE CBEIEHMH O pe3ylbTare MPeNOCTABICHHS MYHUUHMIAIBHOH YCIyIdH B
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(THQOPMAILMOHHBIX CHCTEMaX, U3BEIIeHHe 3asBUTENS (€10 MPENCTABHTEIs) O pe3yibrare
IPEIOCTaBIICHHUS MYHUIIMIAIBHON YCIYIH U CIOCO0ax ero mony4YeHus.

3.6.3. [Tlopsmox Bbiiauum  (HampaBieHHs) pe3yabTaTa  TPEeIOCTABIEHHUS
TYHULIHUIAIBHON YCIIYTH:

3.6.3.1. Ilpu obpalieHnn 3asBUTENA 33 Pe3yIbTATOM MYHUIMITANGHOM YCIYTH B
VIOLL, pabotark M®L] BelgaeT 3asBUTEIIO pe3yAbTAT MYyHUIIUNATBHOMN YCIIyTH B popme
'K3EMILIAPA 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBanuro
ASBUTEIIST BMECTE C DK3EMIIISIPOM 3JIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)XHOM HOCHTee
‘MY TIPEIOCTABIACTCA DK3EMIUISP 3JEKTPOHHOIO JOKYMEHTa IIyTeM €ro 3alucH Ha
‘BEMHBIH HOCHTENb HH(QOpMAalMM WM HaNpaBIEHHS O9K3eMIUIApa 3JeKTPOHHOrO
(OKYMEHTa IO 3JISKTPOHHOH TMo4Te B ajpec 3asBUTeNs. [IpM 3amMcu Ha CheMHBIH
IOCHTeTb MH(OPMALMK HMITM HANPABICHUH 3K3EMILISAPA 3JEKTPOHHOTO JOKyMEHTa, Ha
)CHOBE KOTOPOIO COCTaBJICH 3K3EMILISP JJIEKTPOHHOIO IOKyMEHTa Ha OyMajKHOM
[OCHUTEJIE, MO 3IEKTPOHHOH IOYTe HUAEHTHYHOCTh TAKOIO JK3EMIUIAPA 3IEKTPOHHOIO
(OKYyMEHTa K3EMILISAPY IEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTeIle 3aBepsercs
'TIOTHOMOYEHHBIM COTPYIHMKOM C HCITIONB30BAHHEM YCHIICHHON KBaJIH(DUIMPOBAHHOM
JIEKTPOHHOH IOAIHUCH.

 AZIMMHMCTpAaTHBHblE IPOLEAYPbl, YCTAHABIHBAEMbIE HACTOSIINM IIYHKTOM,
SBIMOJHSAIOTCS B MMOPSJAKE OYEPENHOCTH, B J[€Hb NPHUOBITHS 3asBHTENS B CPOKH,
VCTAHOBJIEHHBIE peTrIaMeHToM paboTer ML,

PesynbraTamu BbINOSHERHS aIMHHUCTPATHBHBIX TIPOLELYP SBISIOTCS: bukcanys
(bakTa BbIIAYM pe3yNlbTaTa MPeIOCTABIECHHS MYHHULHUNATLHOMN yeayrd 8 AUC M®I],
)e3YJILTAT IIPENOCTABICHUS MYHHUIIMIIAIIBHON YCIIYTH, BbIJJAHHBIH 3aSBUTEJIIO.

3.6.3.2. Tlpu oOpalleHUH 3asBHUTENs 3a pe3yIbTATOM MYHULHMNAIBHON YCIyTH
iepe3 PecryOnukaHCKuH mHOpTan 3asBHTENI0 B JIMYHBIH KaGMHET aBTOMATHYECKM
[anpaBIsSeTCs.  DNEKTPOHHBIH ~ 00pa3s  [OKyMEHTa, SIBISIOLIErOCS  pe3ylbTaToM
[peloCTaBIeHUS MYHHIHUITAILHON YCIIyTH, IIOJAITUCAaHHBIN YCHIIEHHOU
BT (UIMPOBAHHON 31IEKTPOHHOM ITOMKMCHIO YIIOTHOMOYEHHOTO JOIKHOCTHOTO nuna
Jprana (OpraHom).

AZIMUHHCTPATHBHbIE TIPOLEAYPbI, yCTAHABIMBACMblE HACTOSIIHM IIYHKTOM,
SBIIIOJIHAIOTCS. B JA€HB MOANHCAHUA NOKYMEHTA, MOATBEPIKIAIOLIETO MPENOCTABIEHHE
OTKa3 B NMPeIOCTaBJICHUH) MyHHIMIIATBHON YCIYTH, YIIOTHOMOYEHHBIM TOKHOCTHEIM
oM Oprana (Oprasom).

PesyibTaTaMu  BBINOTHEHHS  aJIMHHHCTPATHBHBIX npoLenyp  SIBISIOTCS:
lanpapjieHde (NpelocTaBleHrHe) ¢  HCIONB30BaHHEM PecnybnukaHnckoro noprana
AABUTEIIO IOKYMEHTA, IOATBEPXKAAIOLIETO IPeI0CTaBIeHHe MyHULMIAIBHOU YCIyTH (B
'OM HHCJIE OTKa3 B MIPEAOCTABICHUH MyHHIIHNIAIBHOM YCIIyTH).

3.6.3.3. llpu obpallleHHH 3asBUTENS 3a PE3yIBTATOM MYHHULHMIIAIEHOH YCIYTH B
Jpras, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIjlauy (HaIpaBleHHe) NOKYMEHTOB,
SBIIACT 3afABMTEIIO PE3ybTaT MYHUUMNAIBHON yciyru. [lo TpeGoBaHMIO 3asBuTENIS
SMECTE C 3K3EMIULIPOM JJIEKTPOHHOTO [OKYyMEHTa Ha OyMaKHOM HOCHTENe emy
'[PEIOCTABIIACTCS SK3EMILIAP 3NEKTPOHHOTO JJOKyMEHTa IyTeM €ro 3alMCH Ha CheMHBIH
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[ocUTeab WHMOpPMALMK WM HAIpaBlI€HUs 3K3EeMIUIApa NIEKTPOHHOI'O JOKYMEHTa IO
JIEKTPOHHOH TOYTE B a/ipec 3asiBUTEIA.

AJIMUHHCTpATUBHBIE TIPOLIEAYPHI, YCTaHABIMBAeMble HACTOSIIUM ITYHKTOM,
)CYILIECTBIISIOTCS B MOPSIKE O4ePEAHOCTH, B IeHb NPUOBITHS 3asiBUTENSI B COOTBETCTBUU
» [IpaBunaMu BHYTpEHHETO TPyAOBOro pacnopsaka Oprasa.

Pe3ynbTaToM BBINOJIHEHUs aIMHHUCTPATUBHBIX MPOLENYp SBISIOTCS: QUKCALIHS
(pakTa  BBIOAYM  pe3yiabTaTa MPEJOCTaBICHHUs  MYHULHUNAIBHOH  YCIyrd B
ABTOMATH3UPOBAaHHOW WH(MOPMALIMOHHON cHUCTeMe, MpelHa3HauYeHHOW s OKa3aHus
'OCYaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

3.7. UcnpaB/ieHHe TeXHHYEeCKHX OLIHOOK

3.7.1. B ciy4yae oOHapy»eHHUsl TEXHUYECKOW OLUMOKH B IOKYMEHTE, SIBJISIOIIEMCS
)e3yJIbTATOM MYHHULIMITAJILHOM YCIIYTH, 3asiBUTENb HanpasiseT B Oprau:

3agBlieHHe 00 MCIIpaBIeHUM TeXHUYeCKOW omudku (mpunoxeHne Ne 5
[acTOsLIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY);

JOKYMEHT, BbIJAHHBIH 3asBUTEII0 KAaK pe3ylbTaT MYHHIUIAIBHOW YCIYr'H, B
}0TOPOM COJIEPXKHUTCS TeXHHYECKas OIIHOKa;

JOKYMEHTBI, MMEIOLUE IOPUANYECKYIO CUITY, CBHMJETEIbCTBYIOUIHE O HATHYHUH
'€XHUYECKOH OITMOKH.

3asiBleHHe 00 HCIIPABICHUH TEXHUYECKOW OIIMOKM B CBENEHHUSX, YKA3aHHBIX B
(OKyMEHTE, SBIISIOILEMCS pe3yJIbTaTOM MYHUIIMNIATBHOU YCITYTH, MOJIAETCs 3asBUTEIEM
YNOJHOMOYEHHBIM IpPEACTaBUTENEM) IIOYTOBBIM OTIIpaBiieHHeM (B TOM 4YHCIE C
ICIIOJIb30BAHUEM 3JIEKTPOHHOM II04THI), MO0 uepe3 PecrnyOnukaHCKMHA TOpTal HIIH
VIDLL.

3.7.2. JIOMKHOCTHOE M0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, OCYIIIECTBIISIET
'IpHeM 3asBJeHUs 00 MCIIPABICHUM TEXHUYECKOH OLIMOKH, PErHCTPHPYET 3asiBJIEHUE C
[IPHJIOKEHHBIMH JIOKYMEHTAMH H NIepeIaeT UX JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 34
0OpabOTKy TOKYMEHTOB.

AJIMHHHMCTPAaTHBHbIE MPOLEAYPHl, YCTaHABIHBAaeMble HACTOSIIAM IYHKTOM,
BITIOJIHAIOTCS B TEUEHUE OHOI0 pabouero JHs C 1aThl PETUCTPALIUH 3asBIICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aJIMUHUCTPATUBHBIX TPOLEAYDP SBISIFOTCSA: IPHHATOE
"1 3apErMCTPUPOBAHHOE 3asiBJIeHHE, HAaIpaBI€HHOE Ha PAacCMOTPEHHE IOJIKHOCTHOMY
[MLly, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIo/KHOCTHOE JIMILO, OTBETCTBEHHOe 3a 00pabOTKY [JOKYMEHTOB,
)aCCMAaTPUBAeT JOKYMEHTHl M B LEJIAX BHECEHWsS WCIpaBIeHUH B JOKYMEHT,
(BISIOLIMKCS PEe3yIbTaTOM IPEJOCTaBICHUS MyHHLUNATBHON YCIYTH, OCYIIECTBISET
[POLEIYPBI, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJAMHUHHCTPaTHBHOIO perjiaMeHTa, W
'bIIAET HCIPABIEHHBIH [IOKYMEHT 3asBHTENIO (YIOJIHOMOYEHHOMY MpPEICTABHTEIO)
(MYHO TIOJ{ POCIHCh C HM3BATHEM Y 3asBUTENSA (YNOJHOMOUYEHHOTO MpEeJICTABUTES)
)PUIHHAJIA JOKYMEHTa, B KOTOPOM COJEPXHTCS TeXHUYecKast OIIHOKa, WITH HalpaBlseT
i anapec 3asBUTENs] NOYTOBBIM OTIPABICHHEM (ITOCPEACTBOM 3JIEKTPOHHOH I1OYTHI)
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IMCBMO O BO3MOKHOCTH TIOJyYeHHs JOKYMEHTa MNpH MpeaocTaBieHdd B Opran
)pPUrHHAJIA IOKYMEHTa, B KOTOPOM COJEPKUTCS TeXHUYecKast OlnOKa.

AJIMHUHUCTPATUBHbBIE MPOLEAYPHl, YCTAHABIMBAEMbI€ HACTOALUMM IIYHKTOM,
SBITTOTHSIIOTCSA B TeUeHHe NBYX pabouux AHedl rmocje oOHapyXKeHHS TeXHHYECKOU
MITMOKH WITH MOJTYYEHHUS OT JIFIOOOTr0 3aMHTEPECOBAHHOTO JIMLA 3asIBIIEHUS O JOIMYIIIEHHOU
VIHOKe.

Pe3ynpraTamMy BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX [TPOLELYP SABIAIOTCS: BbIJAaHHBIH
HarpaBJI€HHBIN ) 3aBUTEIIO JOKYMEHT.

4. [lopsiiok 1 GopMBI KOHTPOJIS 32 MPeAOCTABIeHHEM MYHHIIHNAJILHOIH
yCJIyTH

4.1. Tlopsinox oOCyIIeCTBIEHHMsS TEeKyLIero KOHTPOIsl 3a coONrofeHueM H
ICTTOJITHEHHEM OTBETCTBEHHBIMHU JOKHOCTHBIMH JULAMH MOJIOXKEHUH
AMHUHHACTPAaTUBHOIO perjamMeHTa W  MHBIX HOPMATHBHBIX [PABOBBIX  aKTOB,
VCTAHABIUBAIOIIUX TPeOOBaHMs K IPENOCTABICHUI0 MyHULUMNIAIBHOM YCIIYTH, a TaKkKe
\IpHHSITHEM UMM pelleHUuH

KoHTponb 3a MOTHOTON M KaueCTBOM IPEAOCTaBICHUS MYHULUIAIBHON YCITyTH
3KJIIOYaeT B ce0sl BBIABJIEHHE U YCTpaHEHHE HapyllIeHUH MpaB 3asBUTENCH, MPOBEICHHE
IpOBEPOK  COOMIONEHMS MpOLEAyp TpPeNOCTaBICHHS MYHHIUIIAIBHON  yCiyry,
10IFOTOBKY pelleHult Ha JAeHcTBUs (Oe3/1elicTBHe) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO
‘aMOYIIPaBJICHMUSL.

®opmaMH  KOHTpPOJIA 3a COOJIOJEHWEM HCIIOJIHEHHS aJIMHUHHCTPAaTHBHBIX
[pOLleIyp ABISIOTCS:

1) mpoBepka M COIacoBaHHE IIPOEKTOB JOKYMEHTOB I10 IPeNOCTaBIEHHUIO
1yHHULIMIIAJIbHOW YCIIYTH;

2) NpoBOJIUMBIE B YCTaHOBJIEHHOM MopsiJiKe IIPOBEPKH BEJICHUS
|€JIONPOU3BO/ICTBA;

3) npoBe/ieHHE B yCTAHOBJIEHHOM IOPSAKE KOHTPOJBHBIX MPOBEPOK COOIIOAEHHUS
[poLIelyp MPeIOCTaBIEHUs MYHULIUIIAIBHOH YCIYTH.

B mensx Tekylero KOHTPOJS HCHOJB3YIOTCS CBEIEHHS, HMEIOLMecs B
JIEKTPOHHOH 0a3e JaHHBIX, CiayxkeOHas KOpPPECTOHIEHIHs, YCTHAs M IIHCbMEHHas
tH(popMalLHs TOJKHOCTHEIX JIML, OCYIIECTBISIOIINX BBINOJHEHHE aMUHHCTPATHBHBIX
[poLeyp, dKypHAJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U NPYTHE CBeICHHS.

Jlist ocylecTBIEH)sS KOHTPOJIS 33 COBEpIICHHEM JeHCTBHIA [P MPeJOCTaBIeHHH
TYHULIMITAIBHOW YCJIYTH M NPHHATHHM DPELIEHUH pPYKOBOJAMTENI OpraHa MEeCTHOTO
-aMOYIIpaBJIeHUsl  NPEACTABIAIOTCS CIPaBKM O  pe3yibTarax IpeloCcTaBiIeHHus
YHULHITAIBHON YCIIYTH.

O ciyyasx ¥ NpHYMHAX HApyLIEHHs CPOKOB, MOCIIEI0BATEILHOCTH W CONEPKAHUS
JIMHUHUCTPATUBHbIX TMpOLEIYp MODKHOCTHBIE JIMLA HEMEMNJIEHHO HHGOPMHPYIOT
D)YKOBOJIUTENS OpraHa, MNpeJoCTaBIsIONIEr0 MYHHUIMIAIBHYIO YCIYry, a TakKke
[PEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHHUIO HapyLLEHUH.
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Texymuii  KoHTponme 3a COOJIONEHHEM  MOCJEIOBATENBHOCTH  JAEHCTBHIA,
OIIPEJECNIEHHbIX  aIMHUHUCTPAaTUBHBIMH npoleaypaMi [0 IPeIOCTaBIECHHIO
IyHULIMMAJIBHOW YCJIYyI'H, OCYIIECTBISETCS 3aMeCTHTENIEeM pPYKOBOIHUTENS OpraHa
A€CTHOrO  CaMOYNpaBJIEHHUs, OTBETCTBEHHBIM 3a OpraHu3alUi0  paboTel IO
IpeAOCTaBICHHI0 MYHHLIUNIAIBHON YCIIYTH, HA4aJlbHUKOM OT/IENa, OCYIIECTRIISIOIEro
)praHU3alK|io PabOTHI [0 IPEIOCTABIEHUIO MYHHUIUITIATBHON YCIIyTH.

IlepedeHb MOIKHOCTHBIX JIMILl, OCYLIECTBISIOIIMX TEKYLUIMH  KOHTPOIIb,
'CTAaHABJIMBACTCS TMOJIOKCHUSMH O CTPYKTYPHBIX IOApPa3AelNeHUsX OpraHa MECTHOrO
‘aMOYIPaBJICHHS H JOJOKHOCTHBIMH perjiaMeHTaMH.

4.2. llopsa0K H NePHOIHYHOCTH OCYLIECTBJIEHHS NJAHOBBIX H BHEILJIAHOBBIX
(POBEPOK MOJHOTHI H Ka4eCTBA MPe10CTABIEHHS MyHHIIHNIAIbHOM YCJIyIrH, B TOM
YHC/Ie NOPSA0K H GOPMbI KOHTPOJIsI 32 MOJHOTOH H Ka4eCTBOM NPe10CTaBICHHS

MYHHUHIIAJIbHOH YCJIYTH

4.2.1. KoHTposib 3a TOJHOTOH M KayecTBOM MpPeNOCTABIEHHsS MyHHIHMIMAIbHOM
'CITyTH OCYILECTBIsieTCs B hopmax:

1) nmpoBeaeHus NpoBEPOK;

2) pacemoTpenus xano6 3asBuTeneii Ha aeiicTBus (6e3netictere) OpraHa, a TaKkxke
X JIOJDKHOCTHBIX JIML, MyHULIMIIAIBHBIX CITY)KaIHX.

4.2.2. B uenix ocyulecTBIeHHs KOHTPOJS 3a MONHOTOH M KayecTBOM
'IPEOCTABIICHUS MYHMIMITIAJILHON YCIYTH IPOBOIATCS IJIAHOBBIE W BHEILIAHOBBLIE
posepkd. Ilopsnok W MEpHOAMYHOCTL OCYIIECTBIEHHMS IUIAHOBBIX POBEPOK
VCTaHABIMBACTCs IIaHOM paboTel Oprana. IIpu npoBepke MOIyT paccMaTpHBAaThLCS BCE
BOTIPOCEI, CBA3AHHBIE C IPEJOCTABICHHEM MYHHULHIATLHON YCIyrd (KOMILIEKCHBIE
IPOBEPKH), WM OTAEIBHbIH BOMPOC, CBA3AHHBIN C MPEJOCTABICHHEM MYyHHIHITATLHOMN
‘cnyru - (TeMatudeckue mnposepku). ITpoBepka Takke MOXKET NPOBOIHTHCSH [0
{OHKPETHOH Xkajlo0e 3asaBUTEIS.

4.2.3. BHemmaHOBble NPOBEPKM NMPOBOSITCS B CBS3M C MPOBEPKOH YCTPAHEHHS
)aHee BbISBJICHHBIX HApYIICHHH aIMHHUCTPATHBHOIO pErlaMeHTa, a TaKXkKe B Ciydae
loyueHns jKanod 3asiBuTenedl Ha neiictBust (GesneiictBue) OpraHa, a Takke MX
(OJI’KHOCTHBIX JTHL, MyHHIIUIATBHBIX CITYKAIIKX.

4.2.4. Pe3ynbrathl poBepkd OGOPMIIAIOTCS B BHJE aKTa MIPOBEPKH, B KOTOPOM
'Ka3bIBAKOTCS BBISABIICHHbIE HEJOCTATKH M MPEAIOKEHHS 110 HX YCTPaHEHHIO.

4.3. OTBEeTCTBEHHOCTD JOJIKHOCTHBIX JIHIl OPraHa, NPeJocTaBISIONIEro
MYHHUHNAJILHYIO YCIYTY, 32 pelleHHsl M AelcTBHs (Oe3aeiicTBHE), NPHHHMAeMble
(ocymecTBiIsieMble) HMH B X0/€ IPeA0CTABICHHS] MYHHIHNAIbLHO yCJIyru

[lo pesysnbraram npoBeeHHBIX IPOBEPOK B CIly4ae BhIABICHHS HAPYILLICHHI npaB
AsBUTEJICH BHHOBHBIE JIMLA NPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
aKoHozaTenscTBOM Poccuiickoii eneparuy.
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PyKoBoaMTEIb OpraHa MECTHOTO CaMOYIIPaBIEHUs] HECeT OTBETCTBEHHOCTh 3a
[ECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHHIA.

PykoBojuTens (3amecTuTenh pPYKOBOAWTENS) CTPYKTYPHOTO noApasaesieHus
)praHa MECTHOTO CaMOYTIPABIICHUs HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H (MJIH )
[CHA/LICKAIEE BBINOJHEHNE aIMUHUCTPATUBHBIX NEHCTBHH, yKazaHHBIX B pasiene 3
UIMHHHCTPATUBHOTO perjlaMeHTa.

JOMKHOCTHBIE /1A U MHBIE MYHUIMIIAIBHBIE CITyIKAIlMe 3a PELICHUS ¥ JAeHCTBUS
\OesnelicTBUEe), NpPHHMMaeMble  (OCYILECTBISEMBIE) B  XOe IIpeI0CTaBICHUS
YHULIUTIAJIbHOM YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
;aKOHOATEIBCTBOM MOPSIIKE.

+.4. ITonokenus, XxapaKkTepusyioline TpeOOBaAHUS K NOPSAKY H dhopmam KoHTpOIH
}a IPe0CTABJICHHEM MYHHIHNIAILHON YC/IyTH, B TOM YHCJIE CO CTOPOHBI I'PasKIaH,
MX 00beIHHeHHH H OpraHu3anHuii

Konrponb 3a pejioctaBnenneM MyHHIUNATBHOMN yCIYTH CO CTOPOHBI rpakaaH, ux
)ObeIMHEHMH W OpraHW3alMi, OCYILECTBISIETCS MOCPEJICTBOM  OTKPBITOCTH
(CATCILHOCTH ~ OpraHa  MECTHOTO  CaMOYNpAaBJI€HHMs INPH  MPeJOCTaBICHHH
TyHULMNATBHOM YCIIYTH, Oy YeHHs OJTHOM, aKTyalbHOM U IOCTOBEPHOI UH(pOpPMaIIHH
) HIOPsIZIKE TIPEAOCTABICHUS MYHHLHUNAIBHONW YCIYyIH M BO3MOXHOCTH J0CYAeBHOro
)aCCMOTPEHHUs oOpalleHnH (kamo0) B Hpolecce MPeIOCTABNCHUS MyHHLHMIATHHOM
'CIIYTH.

S. locyneOnblii (BHecyaeGHbIN) NOPSI0K 06KATOBAHHUS pemeHui H JedcTBHI
(OesmelicTBHS) oprana, npeaoCTaBAAIOLIEr0 MYHHUHIAJILHYIO YCJaYTY,
MHOTO(YHKIHOHAILHOTO LEHTPA NPeA0CTABIEHHSI FOCYAaPCTBEHHBIX U
MYHHUHIAJIbLHBIX YCJIYT, OPraHH3alHi, YKa3aHHbIX B yacTH 1.1 crarbu 16
®enepanbHOro 3akona Ne210-®3, a Takike HX 10IKHOCTHBIX JIHII,
MYHHUHNAJIbHBIX CIY/KalIHX, PA0OTHHKOB

5.1. 3agBuTenu UMerOT NpaBo Ha 06XkKaJOBAHKHE B I0Cy1e0HOM MOpPsiIKE pelleH i
1 JIedcTBUM (Oe3delcTBHs) oOpraHa, NpenOCTABISIOIErO MYHHULMIIATBHYIO YCIYTy,
(OJDKHOCTHOTO  JIML[A  OpraHa, MpeJOCTaB/AIOLIEr0  MYHHMIMIANBHYK — YCIyTYy,
AYHHUHMIAIBHOTO  CIyXKallero,  pyKOBOAWTENNs  OpraHa,  MpeJOCTaBISIOIErO
Ay HULUOATbHYIO yClyry, MHOTOQYHKIHOHAIEHOTO LIEHTpa, paboTHHKa
THOrO()YHKIIHOHAJIBHOTO LIEHTPA, OpPraHU3aIlHii, IIPeyCMOTPEHHBIX 4acThio 1.1 cTaTtbu
6 ®enepainbHoro 3akona Ne 210-03, a Takxke MX paGOTHHKOB.

3asiBMTENb MOKET OOPATUTLECS C KaNoGO0MH, B TOM YHCIIE B CIENYIOLUX CITyYasx:

1) HapyIeHHe cpoKa perkcTpalim 3ampoca O MpeJoCTaBIeHH MYHHIUTIATbHOM
'CJIyrH, 3a1poca, yKasaHHOro B cratbe 15.1 MenepanbHoro 3akona Ne 210-3;

2) HapyluieHHe CpOKa IPe/OCTaBIEHHs MYHHIUNATLHOMN yciuyru. B ykazanHom
Jydae nocynebHoe (BHecymeOHOe) o6KaloBaHWE 3agBUTEIEM pelIeHHH U AelCTBHIHA
Oe3nelCTBHS) MHOTOGYHKIHOHAIBHOTO IEHTpa, pPaGoTHUKA MHOTO(QYHKIIHOHAIEHOTO
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'ICHTpa BO3MOXHO B Clly4ae, €Cld Ha MHOTrOQYHKIMOHAJBHBIH LEHTP, peLIeHHs M
ledcTBUs  (De3melicTBHE) KOTOPOrO  OGXKAIYIOTCS,  BO3JIOMKEHA GYHKUMS 110
'IPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYI B IIOJHOM OOBEMe B
10psiaiKe, ONPEAENICHHOM YacThio 1.3 crateu 16 ®enepansHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HH(MOPMALHH TH60 OCYILLECTBJIECHHS
(EHCTBUH, IPEACTABIEHHE MIM OCYIIECTBJIEHHE KOTOPHIX He IPEyCMOTPEHO
[OPMaTHBHBIMH  [IDaBOBBIMM ~ akTaMH Poccuiickoii ®ezepaiy, HOPMAaTHBHBIMHU
[PaBOBBIMH akTaMu Pecry6inku TatapcTan, MyHHUUIATEHBIME IPABOBBIMH aKTAMH JUTS
[PeIOCTaBIIEHHs MyHULIUTIAIBHOM YCIIYIH;

4) OTKa3 B mpHeMe [IOKYMEHTOB, MPENOCTAaBIIEHHE KOTOPBIX IPEyCMOTPEHO
[OPMaTHBHBIMH  TIDABOBBIMH ~ akTaM  Poccuiickoii ®enepauuu, HOPMaTHBHBIMHU
[paBOBBIMH akTamu PecrtyGuvku TatapeTan, MyHUIMIATEHBIMY TPABOBBIME aKTAMH JUTS
[PEIOCTaBIICHHUS MyHHLIUNAILHOM YCIIyIH, Y 3asBUTENS,;

5) OTKa3 B NPeI0CTaBIEHUN MYHHUMIATBLHON YCIIYTH, €C/IM OCHOBAHHS OTKA3a He
IPEIyCMOTpPEeHbl (DelIepalbHBIMU 3aKOHAMHM M IPUHSTHIME B COOTBETCTBHH C HUMM
'[HBIMM HOPMAaTHBHBIMH TPaBOBBIMH akrtamu Poccuiickoit ®enepanuu, 3akoHamMu u
'IHbIMM HOPMaTHBHBIMH IPaBOBbIMH akTaMu Pecry6inku Tarapetan, MyHHIMTAIBHBIME
IpaBOBBIMM aKTaMH. B ykasaHHOM ciyuae nocyneGHoe (BHecyne6GHOE) 06kanoBaHme
‘asBUTEJIEM DPCIICHUH W JedcTBui (Oe3neiicTBUs) MHOrO(GYHKIHOHATLHOTO LEeHTpa,
paOOTHHKA MHOTO(YHKIMOHAILHOTO LEHTPAa BO3MOXKHO B Cloy4yae, eclid Ha
MHOTOQYHKIMOHANBHBIA [IEHTp, pEeIIeHHS W AelCTBHS (Oe3meiicTBHE) KOTOpOTO
OOXKATYIOTCHA,  BO3NIOXKEHA  (GyHKIHSA IO NPEJIOCTABICHHIO  COOTBETCTBYIOLUX
TYHULUNANBHBIX YCIIYT B IIOJIHOM 00beMe B IOPsIIKe, ONPEeTIeHHOM YacThio 1.3 CTaThu
6 ®OenepanbHoro 3akona Ne 210-03;

6) 3aTpeGoBaHMe C 3asBHTENs NPH IPENOCTABICHHH MYHHUIHIIAIBHONW YCIYTH
U1aTbl, HE MPEIYCMOTPEHHOM HOPMAaTHBHBIMH TPABOBBIMH aKTaMH PoccHiicKoii
Penepaniiu, HOPMATHBHBIMH  NPABOBBIMH  aKTaMH Pecniyonmuku  Taraperas,
1YHUIHITATbHBIMH [IPABOBBIMH aKTAMHU;

7) OTKa3 opraHa, MpeaOCTABISIONIErO MYHUUHMNAIBHYIO YCIYTY, HOJKHOCTHOIO
(Ml OpraHa, MpeoCTaBsIOIEro MyHHLMIAILHYIO YCIyTY, MHOTO(YHKIHMOHAIBHOTO
I[EHTPa, pabOTHUKA MHOTO()YHKIIMOHATBHOTO LE€HTPa, OpraHU3aluH, IIPeyCMOTPEHHBIX
@acteio 1.1 craten 16 ®enepansHoro 3akoma Ne 210-®3, umu ux pabOTHHUKOB B
(CIIPABICHUM  NIONYIICHHEIX MMM ONEYaTOK M OMMOOK B BBUIAHHBIX B pe3yibTare
IPEOCTABICHHA  MyHHLUMIIANBHOH  yCIyrM  JIOKyMeHTax 1u0O0  HapylueHue
(CTAHOBJICHHOIO Cpoka TakMX HCHpaBieHHH. B ykasaHHoM cnywae mocyne6Hoe
BHECyNeOHOe) 00kanoBaHhe 3asBUTENEM peleHHH H  JelCTBHI (6e3neitcTBHs)
THOTOQYHKLUMOHAIBHOTO  LEHTpa, paboTHHKA MHOTO(YHKIHOHATIBPHOIO  LEHTpa
JO3MOXKHO B Clly4ae, e€C/li Ha MHOrOGYHKLHOHANBHBIN IEHTp, pelieHds M JeHCTBHS
Oe3jieicTBHE) KOTOPOro O0GXKATyIOTCS, BO3NOKEHA (GYHKLHS 10 TpeNoCTaBIeHHIO
ZOOTBETCTBYIOLIMX MYHHIUTIATBHBIX YCIYT B IOJIHOM 00beMe B IOPS/IKE, ONpPeIeIeHHOM
facTero 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-®3;

8) HapymleHHe CpOKa WM IOpSAKA BBIIAYH AOKYMEHTOB I10 pe3yJbTaTaM
'IPEIOCTABIICHUST MYHHIMITATIBHOM YCITyTH;
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9) NPUOCTAHOBJICHKE NPEOCTABIEHUS MyHULMITAIBHOM YCITYTH, €CJId OCHOBAHUS
'IPHOCTAHOBJICHHS HE TIPEJyCMOTPEHBbI (elepalbHbIMU 3aKOHAMM M HPHUHATHIMH B
“OOTBETCTBUM C HHMH MHBIMH HODMATHBHBIMH IIPaBOBBIMH aKTaMH PocCHHCKOl
‘benepanmy, 3akOHAMU W WHBIMM HOPMAaTHBHBIMH IIPABOBBIMH akTamu Pecry6iuku
(aTapcraH, MyHHLMNATBHBIMA IPABOBBIMU aKTaMH. B ykasaHHOM cirydae JocynebHoe
|BHeCY/JeOHOe) 00)KaJloBaHHE 3asBUTENEM pEIICHHH W JeHCTBHI (bezneitcTBus)
MIHOTOQYHKLHOHATBHOTO ~ IEHTPa, PpabOTHUKA MHOrO(YHKIHOHAILHOTO LEeHTpa
BO3MOXKHO B Cly4ae, €Clii Ha MHOTOQYHKLMOHAIBHBIA LEHTP, PElIeHUs] U JeHCTBUS
‘Oe3neiicTBHE) KOTOPOTO OGXKATYIOTCS, BO3JIOXKEHA (YHKIHS M0 IIPEI0CTABIEHHIO
OOTBETCTBYIOLIMX MYHUIUITATBHBIX YCIYT B IIOJIHOM 00beMe B OPSIKE, ONpeeIeHHOM
1acteio 1.3 crateu 16 @enepansHoro 3akoHa No 210-D3,

10) tpebGoBanme y 3asBUTENs NP NPENOCTABICHWH MYHHIUIATLHOMN YCIIYTH
(OKYMEHTOB WJIM MH(OPMAlKH, OTCYTCTBHE U (HJIH) HEIOCTOBEPHOCTH KOTOPBIX He
'Ka3bIBAJIUCh IIPH NEPBOHAYAIBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
[IPENOCTABICHHS MYHHLIMNAIBHOH YCIIYTH, U060 B NpPEeIOCTaBICHUM MYHHIHNATBHOM
'CIIyTH, 338 MCKIIOYEHHUEM CIIy4aeB, MPeIyCMOTPEHHBIX MyHKTOM 4 yactd 1 crarbu 7
bPenepanbHoro 3akona Ne 210-®3. B ykazaHHOM clydae nocynebnoe (BHecyeGHOE)
»OKalloBaHHE 3asBUTEJIEM pelueHui 1%} JEeUCTBUM (Oe3nelicTBus)
THOTO(QYHKLMOHAIBHOTO ~ [IeHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJILHOTO  1IeHTpa
JO3MOKHO B CJly4ae, €CIM Ha MHOTOQYHKIMOHAIIBHBIA LEHTP, PeIeHUs W NeHCTBHS
Oe31eHCTBHE) KOTOPOTO 00XaTyITCS, BO3JIOKEHA (QYHKIMS 10 penocTaBIeHHEO
'OOTBETCTBYIOIMX MyHHLHIIAIBHBIX YCIIYT B [IOJIHOM 00beMe B NOpsIIKE, OlpeaeIeHHOM
actpio 1.3 cratbn 16 @enepansroro 3akona Ne 210-®3,

5.2. JKanoba mopmaeTcs B NHCBMEHHOH (opMe Ha GyMaKHOM HOCHTelle, B
JIEKTPOHHOH ~ (opMe B OpraH, IpeNoCTaBISIOLIMIA MYHHMILHUIAIBHYIO  YCIyTy,
1HOrOYHKUHOHAIBHBIH LEHTP JHGO B COOTBETCTBYHOLIAN Oprad rocyJaapcTBEHHOMN
IaCTH, SBISIOIUMHACS yYpeIUTeeM MHOTOQYHKIHOHANILHOTO LeHTpa (maiee -
UPEAUTeNb  MHOIO(DYHKIMOHAIBHOTO  LEHTpa), a Takke B OpraHu3alliH,
'IpelyCMOTpeHHBIe 4acThio 1.1 crateu 16 Oenepanbhoro 3akona Ne 210-D3. XKano6e Ha
PCLICHHA M JIHCTBHA (Oe3leHCTBHE) PYKOBOIHMTENS OpraHa, [IpefOCTABISIONIEro
AYHULIHTAIBHYIO yCIyTy, NOJA0TCs B BBILIECTOSIIMH OpraH (IpU ero HaTu4Hu) 1u6o B
“TyHac €ro OTCYTCTBHS PacCMaTPUBAIOTCS HENOCPECTBEHHO PYKOBOIMTENEM OpraHa,
[PEMAOCTABJIAIOIIETO MYyHHLIMNANBHYIO ycayry. JKamoOel Ha perieHuss u nelcTBHS
Oe3neicTBue) pabOTHHKA MHOrO(YHKIIHOHATBHOIO LIeHTpa MOMAKTCA PYKOBOIUTEIIO
'TOr0  MHOTOQYHKIHOHAIBLHOTO lieHTpa. JKanobsl Ha pelIeHuss U JeHCTBUs
Oe3nelicTBue) MHOTO(YHKLHOHATLHOIO LEHTpa 0JaI0TCH Y4peIUTETIO
THOTO(QYHKIHOHAIBHOTO [EHTpa WK AOJDKHOCTHOMY  JIHI[Y, YTOJTHOMOYEHHOMY
IOPMATHBHBIM TIpDaBOBbIM akToM PecryGnuku Tarapcran. Xano6bl Ha peruenus u
(ecTBus (Oe3neiicTBHE) pabOTHHUKOB OpraHM3aIlHil, [IPETyCMOTPEHHBIX YacTbio 1.1
Tatbl 16 ®epnepansHoro 3akona Ne 210-03, nogarorcs PYKOBOJMTENSAM 3THX
)praHU3aluH.

Kanoba Ha pemieHus u neiicTBuUS (GesnelicTBUe) OpraHa, NMpemOCTABIISIONLIErO
1YHULHMNATBHYIO  yClIyry, JOO/DKHOCTHOIO JIMLA OpraHa, MHpeloCTaBISIOIErO
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TYHULUIAIBHYI YCIIyTy, MYHHIMIIAJBHOIO CIIyXKalllero, PYKOBOJIUTENs oOprasa,
[PEIOCTABIISIOIIEr0 My HULMIIATBHYIO YCIIyTYy, MOXKET OBITh HallpaBJieHa 110 [0YTe, Yepes
THOTO(QYHKIMOHATBHBIH LIEHTD, c UCII0JIb30BaHUEM HH(POPMAIIMOHHO-
€JIEKOMMYHHKAllHOHHOH  cetd  «MHTepHer», oduuUMaNbHOrO caiita oprana,
[PEIOCTABNIAIOIEr0  MYyHUIUMNANBHYIO  yciuyry, Enunoro  mnoprama  nmbo
>eCIy0JIMKaHCKOTro IIopTaja, “HGOPMaUUMOHHONW CUCTEMBI JOCY1e0HOr0 00XKaI0BaHus, a
‘aK)KE MOXKET OBITh NPHUHATA NPU JIMYHOM INpHeMe 3asBuTens. JKanoba Ha pelieHus u
[CHCTBUS (6ezneiicTBHE) MHOTO(YHKIITHOHATIEHOTO LeHTpa, paboTHHKA
THOTOQYHKIMOHATBHOTO LIEHTPA MOXKET OBITH HAMpPaBIIEHa I10 10YTE, C UCIIOIH30BAHHEM
iH(OPMaILMOHHO-TEIEKOMMYHHKAIIMOHHONW ceTH «VHTepHET», oQHIMaNBLHOrO caiiTa
1HOro()yHKIIMOHANBHOTO LeHTpa, Exunoro noprana nmu6o PecnyGiaukanckoro noprana,
'TH(OPMALIMOHHON CHCTEMBI 10CY1e0HOT0 00KallOBaHUs, @ TAK)KE MOXKET ObITh NPMHSTA
Ipy JIMYHOM mipueme 3asButend. JKanoba Ha pelieHuss u geiictBus (OesneiicTsue)
OPraHU3alMid, IIPelyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepansHoro 3akona Ne 210-
(D3, a Takxe MX paOOTHUKOB MOXKET OBITH HAMpaBlieHa IO [IOYTE, C HCMOJIE30BAHHEM
HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHOMH ceTu «MHTepHET», OQHLUHUANBHBIX CaiiTOB
'TUX OpraHu3auui, Exunoro noprana mu6o PecryOirkaHckoro moprania, a Takke MOXeT
DBITh IIPUHATA [IPH JINYHOM MIpUEME 3asiBUTEIS.

5.3. ’Kamoba nomkHa comepkarh:

1) HauMeHOBaHHE OpraHa, MPEIOCTABISIONIEr0 MYHHLIHMIAIBHYIO YCIyTY,
[0OJDKHOCTHOIO JIMLIA OpraHa, MpelOoCTaBlAIOIIEr0 MYHHLMIIAIbHYI YCIYTY, JHO0
TyHUUMITAJIBHOTO CITy)Kallero, MHOrO(QYHKIIMOHABHOIO 1IEHTPa, €r0 PYKOBOJUTENS U
uiM) pabOTHMKA, OpraHM3aluii, TpeayCMOTPeHHBIX dacThio 1.1 crateu 16
benepanbHoro 3akona Ne 210-®3, ux pykoBoutesneii i (Wiv) pabOTHHKOB, PEILCHHS 1
leficTBus (Oe3neficTBUE) KOTOPBIX 00KATYIOTCS;,

2) damunio, ¥Ms, OTYeCTBO (TIOCJIE/HEe - NPH HATWYUM), CBEASHHS O MecTe
KATEbCTBA 3asABUTENA - (QU3HYECKOro JIMIA JTUOO HAUMEHOBaHHUE, CBEICHHUS O MECTe
[aX0XKJICHUS 3asBUTEIIS - FOPUMYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTAKTHOIO
enedoHa, anpec (aapeca) SIEKTPOHHON MOYTHI (IIPH HAIMYWK) M TIOYTOBBIN anpec, 1Mo
‘0OTOPBIM JOJIKEH OBITh HAIlPaBIIEH OTBET 3asiBUTEIIIO;

3) cBemenus 00 oOXalTyeMBIX pelIeHHSIX W AedcTBusx (6e3meifcTBum) oprasa,
[PENOCTABIAIOWIEr0  MyHHIHNAIBHYIO  YCIyTy, JOJ/UKHOCTHOTO JIMLA Oprasa,
[PEIOCTABNIAIOIEr0 MYHULHITAIBHYIO YCIYTy, JMOO MYHHIMIAIBHOIO CIYXKalllero,
THOTOQYHKIHOHATBHOTO ~ IEHTpa, pabOTHHKA MHOTO(YHKIHOHANEHOIO LEHTPA,
YpraHU3alUi, peyCMOTPEHHBIX YacThio 1.1 crathu 16 ®enepanbHoro 3akoxa Ne 210-
D3, ux pabOTHHKOB,

4) IOBOMBI, Ha OCHOBAaHHHM KOTOPbIX 3asBUTEb HE COIVIACEH C pEIIeHHEeM U
leHcTBHEeM (Oe3zieficTBMEM) oOpraHa, MpenOCTABISIOLIEr0 MYHHIMIATBHYIO YCIYTY,
(OJUKHOCTHOIO JIML@ OpraHa, MpeJOCTaBIAIIIEr0 MyHHIMIATIBHYIO YCIYTy, MO0
YHHLMNAJBHOTO  CIIy)Kallero, MHOTOQYHKLUHOHAJIBHOrO  LIEHTpa, paboTHHKA
THOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3al|ii, IIpeayCMOTPEHHBIX 4acThio 1.1 crathbu
6 ®enepanbHoro 3akoma Ne 210-03, ux paGoTHUKOB. 3asBUTENEM MOTYT OBITH
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lIpeJICTaBJIEHb] JOKYMEHTSI (TIPH HAJIMYKH ), IOJTBEPIKIAIOIIIE J0BOIbI 3asBUTENS, JTHO0
X KOIUH.

5.4. loctynuBiias xanoda MoIeKUT PErCTPALUK B CPOK HE Mo3/1Hee pabodero
(Hsl, CJIEYIOILIErO 3a THEM ITOCTYIUICHHS.

5.5. JKanoGa, nocTynuBlIas B OpraH, IpenoCTaBIISIOIINIA MYHHLUIIATBHYIO
/CIYTY, MHOTOYHKIMOHANBHBIN LIEHTP, YUPEIUTENO MHOTO(DYHKIMOHATLHOTO LIEHTPA,
s OpraHu3alli, MpeaycMOTpeHHbIe 4acThio 1.1 cratbu 16 ®enepansHoro 3akona Ne 210-
D3, nubO BBILECTOAMK OpraH (OpH €ro HalIU4YMH), HOIEXHUT PAaCCMOTPEHHIO B
‘eUeHHe TSITHAUATH pabo4uX THEH CO JHS ee PerucTpalry, a B cilydae 00)KaloBaHUs
)TKa3a OpraHa, npeioCTaBAIOIIEr0 My HHIMIIAIBHYIO YCIYTY, MHOTO()YHKIIHOHAIBHOIO
[€HTpa, OpraHU3alMH, MPeayCMOTPEHHbIX YacThio 1.1 cTareu 16 MenepansHOro 3aKkoHa
e 210-@3, B npueMe TOKYMEHTOB y 3asBHTeNs JHOO B MCIPABIEHHH JOMYLIEHHBIX
MIEYATOK M OLIHOOK MIIM B Cllydae 00XalOBaHMS HapyLICHHS YCTAHOBJIEHHOTO CPOKa
‘aKUX MCIPABJICHUH - B T€YEHHE MATH pabo4yMX JHEH co IHS ee peruCcTpaliH.

5.6. Ilo pe3ynbrataM paccMOTPEHHs JKalo0bl IPHHUMAETCS OHO U3 CJIeIYIOLIHX
)ELIEHUI:

1) xanoba yoBieTBOpsieTCs, B TOM YKciie B GOpMe OTMEHbI IPHHATOTO PelICHHUs,
[CNIPaBACHHUA JONYIIEHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B pe3yJbTaTe
[IPEIOCTABIICHUS] MyHUIIUITAIBHOW YCIIYTH TOKYMEHTaX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
PEICTB, B3UMAaHHE KOTOPBIX HE MPEeAyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMH aKTaMH
occuiickoit Penepan, HOPMATHBHBIME TIPABOBBIMU akTamu Pecny6muku Tataperan,
IyHHUIIUIIAIBHBIMU IPABOBBIMU aKTaMH;

2) B y/10B/IETBOPEHHH JKaJIO0BI OTKA3BIBAETCS.

He nosnnee nHs, ciemyromero 3a nHeM MPHHSTHS DPEIIEHMS, YKA3aHHOTO B
HaCTOsALIEM IyHKTe, 3aJBHUTENI0O B IHCBMEHHON (hopMe ¥ 10 KENaHWIO 3asBUTENs B
JIEKTPOHHOM ~ (hOpMe  HampaBiIsieTcs MOTHBHPOBAHHBIH OTBET O pe3yibTarax
AaCCMOTPEHHUS JKaJTOOBbI.

5.7. B ciy4ae npusHaHUS KajJoObl IMOAJEXKalIeH YIOBIIETBOPEHUIO B OTBETE
ASBUTEITIO O PE3y/IbTaTaX PACCMOTPEHHUS HKalloObl JaeTcss HHQOPMAIHA O NEeHCTBUSIX,
)CYLIECTBISIEMBIX  OpPraHOM,  MPEJOCTAaBISAIOIIMM  MYHHLUMNAIBHYIO  YCIIyTy,
THOrO(YHKLMOHATBHBIM IEHTPOM JHO0 OpraHu3aimeii, mpe1ycMOTPeHHON YacThio 1.1
:ratbu 16 @enepanbHoro 3akona Ne 210-D3, B nensx He3aMeLTHTEILHOTO yCTpaHeHUs
SbISIBIICHHBIX HAPYINEHWH NIPH OKa3aHWHW MYHHIUINAILHON YCIIyTH, @ TaK)Ke MPHHOCSITCS
[3BUHEHHA 3a JI0CTABIICHHbIE HEYN00CTBA U yKa3bIBaeTCsl HHYOPMALIUS O JANbHENIIHX
(EHCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIMTH 3asBUTEN0 B LENAX IONyYCHHs
TYHHULUITATIbHOW YCIYTH.

5.8. B ciryvae mpusHaHus KanoObl He Mojulexkamiell yI0BIeTBOPEHHIO B OTBETe
AsABUTENIIO O pe3ylbTaTaX pPAaCCMOTPEHHs KanoObl [AIOTCsl apryMeHTHPOBAaHHBIE
)a3bACHEHUS O NPUYMHAX TPHHATOTO pELICHHUs, a TakkKe MHQOpMAlMs O Mopske
)0KaJIOBAaHUS TIPUHSITOrO PELIEHHS.

5.9. B ciyuae ycTaHOBIEHHS B X0JI€ WM IO PE3y/IbTaTaM PACCMOTPEHHS HKANOObI
[PU3HAKOB  COCTaBa aJAMMHHUCTPATUBHOTO TIPABOHAPYLIEHWS! MJIH TIPECTYIIEHHs
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[OJIZDKHOCTHOE€ JIMLIO, pa6OTHHK, HaJICJICHHBIC TIOJTHOMOYHAMH 110 paCCMOTPEHHUIO }KEUI()6,
[C3aMCAJIMTEJIBHO HAllpaBIAIOT UMEIOIIHECA MaTepHallbl B OpraHbl IPpOKYpaTyphI.
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[Tpunosxenune Ne 1

K AIMUHHUCTPAaTHBHOMY PETJIAMEHTY
IPE0CTABICHUS MYHUITUTIAIEHOM YCIIyTrH
I10 BbIJa4e CIPaBKH (BBIMTHCKH)

dopma

(bnank oprana, npenoCTaBIAIOMIEr0 MyHUIIMIIAIBHYIO YCIIYTY)

CIIPABKA

CaeaeHust 06 3JIeKTPOHHO# MOANUCH

lomxHocTHOE U0 (DHO)

(TMOAMKCH YNOJTHOMOYEHHOTO JOJDKHOCTHOTO JIHLA
oprasa)

e
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[Ipunoxenne Ne 2

K AJIMHHHCTPATHBHOMY PETJIAMEHTY
IPCA0CTAB/ICHHS MYHUIMIAIEHON YCIyTrH
110 BBIIa4€ CIPABKH (BBIIIHCKH)

®opma

(brank oprana, mpenocrasisomero MYHHUMIAILHYIO YCIIyTy)

Komy:

KoHTakTHBIE nanHbIe:

IIpencraBurens:

KonraxTtHeie HaHHBIC IIPECTABHTES

PEIITEHHUE
00 OTKa3e B IPENOCTABICHHH MyHHIHITAIBHON YCIIyTH
[0 BbIIa4e CIIPABKH (BBITHCKH)
oT No

Paccmotpe Baine 3asBienue ot Ne 7
[IpUJIaraeMele K HeMy JIOKYMEHTEI, YIOJIHOMOYEHHBIM OpraHom
NPHHATO pelieHne 00 0TKase B Bhijaue
TIPABKH (BBIIMCKH) 110 CIIEAYIOMEMY OCHOBAHHIO:

HononuurensHas uupopmarus:

Caenenust 06 3J1eKTpOHHOI# NoANHCH

lokHOCTHOE MHIIO (DHO)

(MOAMHKCH YNOTHOMOYEHHOTO TOMKHOCTHOTO TH ua
opraHa)
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[Tpunoxenue Ne 3

K AJIMMHUCTPaTHBHOMY pPerJIaMeHTy
IIPEJOCTABICHHA MYHHITHIAIBHOM YCIYTH
I10 BBIJAY€E CIIPABKH ( BBIMHCKH)

®opmMma

(bnank oprana, npe10cTaBIIOMIEr0 MyHUIIHIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIE:

IIpencraBuTens:

KonTakTHbIE JAAHHBIC IPEeOCTAaBUTEIIS:

PEILIEHME
00 oTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [ IPE0CTaBICHHUSI
MYHHIIHUIIAIBHOM YCIIYTH MO Bblaue CIPaBKH (BHIMMCKH)
oT No

PaccmotpeB Bamre 3asiBiienue ot No 1%}
IpuaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelleHue 00 OTKase B IpHeMe
(OKYMEHTOB, HEOOXOIMMBIX JIJIsi NPeIOCTaBIeHUs MyHHULUMIATBHON YCIYTH 1O BbIiaye
TIPaBKH (BBINKCKH) IO CIEAYIOLIMM OCHOBAHHSIM

Pa3psicHeHue NpUYUH OTKa3a:

JononuurensHas uHGopMarus:

Bbl BrpaBe MOBTOPHO OOpPAaTHTHCS B YIIONHOMOYEHHBIH OpraH ¢ 3asBIEHHEM O
[PeOCTABICHHH YCIIyTH I10CTIE YCTPAaHEHUsI YKa3aHHBIX HAPYLIEHHIA.

JlanHbIi  OTKa3 MoxkeT OBITh 00Xal0OBaH B H0CYIe6HOM MOpSIAKE IyTeM
1anpaBNIeHHMsI JKal00bl B YIIOJIHOMOUYEHHBIH OpraH, a Takxke B Cy1e0HOM MopsiIKe.

CeeaeHust 006 3JIeKTPOHHOM MOANMHCH

lomxnocTHOE NHII0 (DPHO)

(l'IOI[l'lHCb YHNOJHOMOYE€HHOTO JOJKHOCTHOTO JIM1la
opraHa)
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IIpunoxenune Ne 4

K AJIMHHHCTPaTHBHOMY PETJIAMEHTY
IIPEIOCTABJICHUS! MYHHIUIIAIBHON YCIYIH
I10 BbIJIa4€ CIIPaBKH (BHITHCKH )

®opma

B

(HaHMMEHOBaHHE OPraHa MECTHOTO CaAMOYNPABIIEHHS)

oT

(bamunus, UM, OTYECTBO, MACTIOPTHBIE IAHHBIE, perucTpaLm
10 MECTY JKHTENIbCTBA, AIPEC INEKTPOHHOM MOYTHI, TENe(POH)

3ASBJIEHUE
O BbIJla4y€ CIIPABKH (BBITTHCKH)

IIpoury Bac BeigaTh cripaBKy (BBIITHCKY)

(yxa3aTb BHJ CrIpaBKH)

{ 3asBJIEHHIO IMpyujiararTcCs:

Pesynbrar nipenocrasiieHus MyHHIMIAIEHON YCITYTH, IPOLLY MPEIOCTABHTS:

I:,B 4Bl Kabunet Tloprana rocyaapcTBEeHHBIX M MyHHIMNATBHBIX yCIyT
>ecniyonuku Tarapcran;

I:lB MHOTO(YHKIMOHAIBHOM ILEHTPe MpeJOoCTABIEHHS rOCYIapCTBEHHBIX H
TYHULHNAIBHBIX yCiryr PeciyOiuku Tatapcran;

D B Opezane.

(nara) (moamuce) (®.1.0.)
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[Tpunoxxenue Ne 5

K AIMHHHCTPAaTHBHOMY perjiaMeHTy
MPEJIOCTABIIEHHS] MyHHLIMIIAIIBHOH yCIyTH
110 BbIIau€ CIIPaBKU (BBIIHCKH)

PykoBoaurento
HcnonautensHOro koMmurera

OT:

3ASBJIIEHUE
00 UCIIpaBJICHUHU TEXHUYECKOH OIIHOKH

Coobmaro 06 owmmbke, JOMYIIEHHONH NPU OKa3aHHH MYHUIMIIAILHON YCIIYTH I10
JblJJaue CIPaBKH (BBIMTUCKH).

3anucaHo:

[IpaBuiibHBIE CBEAEHUA:

[Ipoury  ucnpaBuTh  NONYIIEHHYI0  TEXHHYECKYI0 OWIHMOKY M BHECTH
'OOTBETCTBYIOLLME U3MEHEHHS B TOKYMEHT, SIBJISIFOUIMICS Pe3yIbTaATOM MYHHMIIMIIAIbLHON
'CITYTH.

[Tpunararo cinenyromue JOKYMEHTHI:

s

2.

B ciny4yae npuHATHA pelieHHs 00 OTKJIOHEHMH 3asiBIEHHs 00 HWCIpaBleHUU
'€XHHYECKOH OIUMOKH NPOIy HANIPAaBUTh TAKOE PEIIEHHUE:

MIOCPECTBOM OTIPABIIEHHs 2JIEKTPOHHOI'O IOKyMeHTa Ha anpec E-mail: ;

B BHJIE 3aB€PEHHOM KONMH Ha OyMa)XHOM HOCHTEJe MOYTOBEIM OTIPABIEHHEM I10
Lipecy:

HacTosiimm noareepskaaro: CBeJIeHusl, BKIIIOYEHHbIE B 3asBIIEHHE, OTHOCSIIHECS K
M0€H JIMYHOCTH W IPEACTaBIEMOMY MHOIO JIMILy, @ TaKKe€ BHECEHHBIE MHOK HHXE,
[0OCTOBepHBIL.  JIOKyMEHThl  (KOINMH JOKYMEHTOB), IMpPHIOKEHHBIE K  3asBICHHIO,
COOTBETCTBYIOT ~ TPeOOBAaHUSIM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  POCCHIHCKOM

‘DeﬂepaL[HH, Ha MOMEHT MpPEACTaBJICHUS 3asBIEHHSA 3TH JOKYMEHTBI NEUCTBUTENBHLI U
COACpIKaT JOCTOBEPHEIC CBEACHHS.

(nara) (noamuce) (®.H1.0))



