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00 yrBep:KIeHUH AJMHHUCTPATHBHBIN PErJIaAMEHT NPeAoCTaABICHHS
MYHHLHNAJLHON YCIYTH MO BblAaYe CIPABKH (BLINHUCKH)

B cootBercTBuy ¢ DenepanbHbiM 3aK0HOM OT 6 OKT6pst 2003 roma Nel31-®3 «O6
06IKX NPUHLMINIAX OpraHU3al[ii MECTHOTO caMoyTpaBienus B Poccuiickoi Denepanum»,
denepanbHbiM  3akoHoM oT 27 wmonst 2010 roga Ne 210-®3 «O6 oprasusanuy
IpeJOCTABIEHUS] TOCYIApCTBEHHBIX W MYHHLUIANBHBIX YCIYT», PYKOBOICTBYACH
YcTaBoM — MyHMIUManbHOro oOpasoBaHus — «KypKauWHCKOE — CEIbCKOE  IIOCETIEHUE
BBICOKOrOpCKOro MyHHIMNANLHOrO paiiona Pecmybmuky Tarapcran», VICTIONTHATEIBHBIA
xoMuTeT KypKayMHCKOro CeJbCKOro nocejeHus BBICOKOTOPCKOT0 MyHHMIHMIAIBEHOIO
paitona Pecniy6nuku Tatapctan IOCTAHOBJIAET:

1. YrBepanuTh mnpunaraeMsll AJMHHHUCTPATHBHBIM pPErTaMeHT MPENOCTaBIeHHA
MYHWIMNANbHONW  YCAyrMW [0  Bbliade CHpaBKM  (BBIMWCKM) Ha  TEPPUTOPHH
MYHHMIMNanpHOro obpasopanust «KypKaulHCKOE CENbCKOE MOceNeHHe BBICOKOTOPCKOro
MYHULUNAILHOTO PaiOHa».

2. ITpusHaTe yTpaTUBLIUM CHITY:

TMoctanornenue VcnonnurensHoro komuteTa KypKauwHCKOTO — CEJICKOTO
mocenieHyss BBICOKOTOPCKOTO MyHMUMNanbHOTo paiioHa ot 11.02.2021 Ne 2 «O6
YTBEp)KIEHHH AJIMAHUCTPATHBHOIO periaMeHTa MpeJoCTaBNeHHs MyHHLHNAIBEHOH
YCIYTH 1O BblAaue CMPABKU (BHIIMCKK) Ha TEPPUTOPUM MYHHIMIIAILHOrO 00pa3soBaHMsA
KypKkadnHCKOe CENnbeKoe Mocesenre BbICcOKOropecKoro MyHUIUIIaTEHOTO padoHa»;

Tlocranosnenue McnonnurtenabHoro  koMuteta KypKauWHCKOro  CEJIBCKOIO
nocesieHis BEICOKOrOpCcKkoro MyHuunaibHoro paiona ot 09.06.2021 Ne 13 «O BHeceHUH
n3Menennii B [loctaHoBieHue MCIOMHUTENBHOINO KOMHUTeTa KypKadynHCKOrO CelbCKOIo
mocesieHnsi BBICOKOrOPCKOTO MyHHLMNATbHOTO padioHa ot 11.02.2021 Ne 2 «O6
YTBEpXKIEHUM AJIMHHHCTPATHBHOIO perjlaMeHTa MPENOCTABIEHHs! MyHUUUNATbHOH
yCAYrH 10 BbIAAue CIpaBKy (BBIIMCKH) HA TEPPUTOPHH MYHHIMIANBHOTO 0OpasoBaHUS
KypKauHHCKOIO CENbCKOTO MOCeNIeH!st BBICOKOTOPCKOTO MyHUIIUTIATIBHOTO paioHay;

3. OnyGaukosaTh (00HApOAOBATL) HACTOALLEE IOCTAHOBJIEHUE ITYTEM pa3sMEIICHUS
Ha MHOOPMAIMOHHOM CTeHJe, Haxonasdlemcd B 31aHud VICMONHWTEIBHOINO KOMMUTETA
KypKaduHCKOrO CEeNbCKOro IocefieHuss BBICOKOrOpPCKOro MyHWIMIATBHOrO panoHa
Pecny6muku  Tarapcran, pacrnojiokeHHOro 1o anpecy: Pecnybnuka Taraperas,
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Bricokoropckuii MyHUIIMNIAIBHBIA paifoH, m.x.A.p3a. Kypkaun, yi. I'arapuna, nom 7, Ha
oQUIMAIFHOM TOopTajie MpaBoBoi uHbopManuu PecyOnuku Tatapcran mo BebO-ampecy:
http://pravo.tatarstan.ru, Ha odunmanpbHOM caiiTe BBICOKOTOPCKOr0 MYHULHUNAIBEHOTO
paiioHa 1o Be6-aapecy: http://vysokaya-gora.tatarstan.ru. B paszielie CeIbCKUE TOCETEHHS.

4. TloctaHoBNeHWe BCTyHmaeT B CHIy IMOcCie OQUIUAIBHOIO OIyOINKOBaHUS
(oOHapomoBaHUs).

5. KoHTpob 32 UCMIOJTHEHUEM TTOCTaH
s =

P.®. Canux3sHoB



YTBEpXKIEH

MOCTAHOBJIEHUEM HUCIOTHUTEIBHOTO
KoMuteta KypkauuHCKOro CeNnbCKOTo
MOCENEHUST BBICOKOTOPCKOTO
MYHHUIUITJILHOTO paiioHa
Pecny6nuku Tarapcran

oT «11» urosst 2022 1. Ne 3

AJMUHHCTPATUBHBLINA peraamMenT
NpeloCTaBJ/ICHHH MYHHUUNIAJLHON YCJIYTH MO Bbila4e CIPABKH (BBINUCKH)

1. O0mme moJsioKeHuA
1.1. Tlpeamer peryiupoBaHus aAMUHUCTPATUBHOIO PETTIAMEHTA

Hacrosimuil anMUHUCTpaTUBHbINA pEriaMeHT MPeOCTaBICHUS MYHULUIIANbHON
yCIyru (fanee — alilMUHUCTPATHUBHbBIN periaMeHT) yCTaHaBIUBAET CTAHAAPT U NOPSHAOK
MpPEeJOCTABICHUSI MYHULUNAIBHON YCIyru MO BbIAaue CHpPaBKU (BBIIKUCKW) (Hanee —
MYHULMIAIbHAS YCIyra).

1.2. KaTeropuu 3asiBuTeei

1.2.1. Jiunamu, UMEIOIUMU MPaBO Ha IMOJYYEHUE MYHULMIIAIBHON YCIyIH,
SIBIISIFOTCS U3MYECKUe Tulia (Jajiee — 3asiBUTENb).

1.2.2. C 3asgBieHuveM BHOpaBe o0OpaTUTBCS TIPENCTABUTEND  3aABUTENS,
NEeACTBYIONTUY Ha OCHOBAHUU MOKYMEHTA, YIOCTOBEPSIONIEro ero MOoNHOMOo4Ns (fanee
— MIpeACTABUTENL 3asIBUTEIS ). '

1.3. [lopaaok nH(popMuUpoBaHHUS O MPEJOCTABIEHUH MYHULUIAJIBHOM YCIAYTH

1.3.1. HMnadopmauusi o mnopsake MOpeaoCTaBIEHUsT MYHWULUNAIBHOU YCIyTU
pasMmeniaeTcs:

1) Ha WHPOPMALMOHHBIX CTEHIAX, COAEPKAIUX BU3YaNbHYIO M TEKCTOBYIO
uHQOpMAIIMIO O MYHUIUNAIBHOW yCnyre, pacloNOXEHHBIX B IIOMELICHUAX
MHOTO(MYHKIIHOHATBHBIX IEHTPOB MpenoCTaBIeHUS rocynapcTBEHHBIX %
MYHULUNATBHBIX YCIYT.

2) Ha oduUUUANBHOM caliTe MYHUIHUIIAIBHOTO paiioHa B HUH(OPMALUOHHO-
TenekommyHukauuoHHo# cetu «Murtepuer» (https://vysokaya-gora.tatarstan.ru);

3) na lloprane rocynapcTBEHHBIX U MYHHUMIANBHBIX YyCIyr PecrmyOnuku
Tarapctan (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckuii mopran);

4} Ha EquHoM mopTane rocyIapCTBEHHbBIX U MYHUIIMIANBHBIX YCIYT ((yHKIMIH)
(https:// www.gosuslugi.ru) (nanee — Enunsiéi moptan);

5) B rocy1apCcTBEHHON HHPOPMALIMOHHON cucTeme «PeecTp rocyaapCTBEHHBIX U
MyHUIUNANbHBIX yeuyr Pecnybnuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJ@pCTBEHHBIX U MYHULIUTIATBHBIX YCIYT).
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1.3.2. KouHcyneTupoBaHHEe IO BOIpPOCaM IMPENOCTABIECHUS MYHHULUIATIBHON
YCIYTH OCYILUECTBISETCS:

1) B MHOroyHKI[MOHANBHBIX LEHTPaX INPENOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHHULUNATBHBIX YCIIYT IPH yCTHOM OOpAIEHUH - IUIHO WU 110 TeIe(OHY;

2) B MHTEpaKTHBHOH (opMme Pecnybinkanckoro noprana;

3) B KypKauMHCKOM CEIbCKOM IIOCENIeHHH BEICOKOrOpCKOro MYHHIUIIAIBHOTIO
patioHa (nanee — Opras):

IIpY YCTHOM OOpallleHHH - IMYHO WU 10 TeaedOoHy;

IIPH MUCBMEHHOM (B TOM 4YHCJIe B (OpPME 3IIEKTPOHHOTO JOKYMEHTa) 0Opalie iy
— Ha OyMa)XHOM HOCHUTeIE II0 II0YTe, B 3JIEKTPOHHOM (OpMeE 110 3IEKTPOHHOMN IoUTe.

1.3.3. Madopmanusa na ExuroM nopraie, PecniyGnrkanckom mopraie o HOpsiIKe
U CpOKax MpeNOCTaBICHHS MYHUIUITAIBHON YCIyId Ha OCHOBAaHHH CBEICHUM,
comepxamuxcs B PeecTpe TrocylapCTBEHHBIX W MYHHUIUIAIBHBEIX  YCIVT,
IIPEIOCTABIIIETCA 3asIBUTEIIO OECIITIATHO.

JocTyn k uH(OpMaIUl 0 CpOKaX U MOPSIKE MPEAOCTABIEHHS MyHHLUIATBHOM
YCIIYTH OCYLIECTBIISETCS O€3 BBIIIONHEHUS 3asBUTENIEM KaKHX-TH60 TpeGOBaHuil, B TOM
qrcie 0e3 HCIONB30BaHMS IPOrPAMMHOIO O0eCIedeHus, YCTaHOBKA KOTOpPOro Ha
TEXHUYECKHE CPENCTBA 3asBUTENS TpeOyeT 3aKMIOUYeHHUs TUIEH3MOHHOIO WIA WHOTO
COIVIalIEeHUS c npaBoobiamarenemM IIPOTPaMMHOTO obecrnieueHus,
IpeayCMaTPUBAIOIIEr0 B3UMAaHKE IIJIaThl, PETUCTPALIMIO VI aBTOPU3AIIUIO 3asSBUTEIS
UJIY NIPENOCTABIEHUE UM MEPCOHANTBHBIX JaHHBIX.

1.3.4. Ilpn oOpalieHuu 3asBUTENS JIUYHO WK 110 TEIE(POHY B COOTBETCTBHU C
IIOCTYNHBLIUM OOPALEHHEM [IPEIOCTABIISIETCS HHGOPMAIUS:.

1) o Mmecre HaxoXIEHHWS MHOTOQYHKIHOHATBHOTO IEHTpa IPEJOCTABICHUS
rOCyJapCTBEHHBIX ¥ MYyHHIMIANBHBIX yciuyr, Oprada (ampec, rpaduk paboTsHl,
CIIpaBOYHEIE Telle(OHBI),

2) o mopsnake NpefOCTaBICHUS MYHHLHUIATBHON YCIyTrH, O crocobax U CpoKax
TOJa4H 3asBIICHUM;

3) 0 KaTeropusx rpaxfiaH, KOTOPEIM IIPeIOCTABISIETCS MyHUIMTAIBHAS YCIIYTa;
O HOPMATHBHBIX IIPABOBBIX aKTaX, PETYJIUPYIOMMUX BOMPOCH MPEIOCTABICHHUS
MYHULUINIATBHOU YCITyTH;

4) 0 mepe4yHe IOKYMEHTOB, HEOOXOIMMBIX Ui PACCMOTPEHHUS 3aABIECHUS O
IIPEAOCTaBIICHUN MYHHUIHUIIAILHON YCIYTH, O CpOKax IMpueMa © PEeTUCTPALHH
3asIBIICHUS;

5) o0 Xoze MpenoCTaBleHUS MYHUIIUIATBHON YCIYIH;

6) o MecTe pasMelleHHs Ha O(UIMAIBHOM caliTe WH(POPMAIKMU IO BOIPOCAM
NPEJOCTaBIEHU My HULIUIIAIBHON YCIYTH;

7) o mopsnke o0XaloBaHUS NEUCTBUN WM Oe3NeMCTBHS JOJDKHOCTHBIX JIHI
Oprasna.

Ilo mnucemenHOMy obpamenno corpynuuku Oprana, OTBETCTBEHHOIO 3a
IIPEIOCTaBICHUEC MYHHUIUIANBHON YCIYyTd, MOAPOOHO B NHCHBMEHHOH dopme
Pa3bsCHAIOT 3asBUTEIIO IIOPANOK IIPENOCTABICHUS MYHUIUTATBHON YCIyTH U
BOIIPOCHI, YKa3aHHBIE B HACTOSALIEM IIyHKTE aJIMHHHUCTPATHBHOIO perjlaMeHTa, U B
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TeICHHE Tpex paboyux IHEH CO IHS PErucTpaiuu oOpalleHHs HaNpaBIsioT OTBET
3asBuTeso. OTBETEI HarOTCA Ha sA3bIKe oOpaiieHus. B ciaydae HEBO3MOXHOCTH IaTh
OTBET Ha 53bIKE OOpAaIleHHs HCIONB3YIOTCS IOCYNApPCTBEHHBIE S3BIKH Pecrmy6iukm
Tarapcras.

1.3.5. Mndopmanus no BompocaM HOPeAOCTABIEHHS MyHHLMIANLHOH YCIyrd
pasMmelnaertcss Ha OQMOMAaNbHOM  cafiTe MyHHIMOAILHOrO palioHa ¥ Ha
HHQOPMAaNMOHHBIX cTeHnax OpraHa B MOMEINEHUIX [ paboTHI C 3asIBUTENISIMU.

Mupopmauns Ha TroCyJapCTBEHHBIX s3bikax Pecmy6nuku — Tartaperaw,
pasMemaemass Ha HMHGOPMAlMOHHBIX CTeHHAaX ¥ Ha OQHUIMANBHOM caiiTe
MYHULUNAIBHOTO  paiioHa B  HH(DOPMAaIMOHHO-TEIEKOMMYHUKAI[MOHHON  CeTU
«/HTepHET», BKIIOYaeT CBEJEHHS O MyHHIMIANBHOM YyCiyre, copepKaripecs B
nmyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMUHHCTpaTHBHOrO perjaMeHTa,
MHQOPMAIMIO O MeCTe HaXOXJICHMS, CIIPaBOYHEIX TeneoHAX, BpeMeHH paboThl
Oprana, o rpaduke npueMa 3asBICHUN Ha IPENOCTABIEHHAE MYHULUNATHHON YCIyTH.

1.4. HopMaTuBHBIE IPABOBbIE AKThl, pery/JIHPYIOIIHe NPeJIoCcCTaABICHHE
MYHHMIMIIAJbHOH YCJAYTH

1.4.1. IlepeueHp  HOPMATHBHBIX  IPAaBOBBIX  aKTOB,  PEryIMPYIOIIHUX
[IPENOCTABICHNE MYHUIIMITAIBHON YCIYrd (C yKa3aHWEM PEKBU3HTOB HOPMATUBHBIX
IIPAaBOBBIX aKTOB W WCTOYHHKOB MX OQHUIHUAIBHOTO OIMyOJIMKOBAaHUS), pa3sMeEIleH Ha
Envaom moprane, B PeecTpe rocynapcTBEHHBIX ¥ MyHHMUMIANBHEIX YCIOyT, Ha
opuIHaTEHOM caiite MYHUIUTIAIBHOTO paiioHa B UHGOPMAIMOHHO-
TEJIEKOMMYHHKAlMOHHOHU ceTu «HTepHEeTY. _

1.4.2. TexcT aIAMMHHCTPATHBHOIO periaMeHTa B AEHCTBYIOINEH penaKIuu
NONNEXUT pasMmelneHno Ha ExunoMm mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHUIIMNIANBHEIX  YCIIYT, Ha O(MUIUANIBHOM CcaliTe MYHHUIUNAIBHOTO paioHa B
UH(POPMALOHHO-TEIeKOMMYHHUKAIIMOHHOM ceTn « UHTEpHETY.

1.5. Tepmunpl, HenoJib3yeMble B aiMHHACTPATHBHOM perjiaMeHTe, H HX
oInpeneJeHUus

1.5.1. B aqMUHUCTPaTHBHOM PErIaMEHTE HCIONB3YIOTCS CIIEMYIOIINE TEPMUHBI U
OIIpENEIIEHUS:

yhaneHHOe pabovee MECTO MHOTO(YHKI[HOHANBHOIO LEHTPA IPENOCTABICHUS
FOCYapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYr — TEpPPUTOPHUAILHO 060cobIeHHOe
CTPYKTYpPHOE IIoApa3aeIeHue (odwuc) MHOTO(QYHKIIMOHAITEHOTO [EHTpa
IIPENOCTaBJICHHUS TOCY TAPCTBEHHBIX ¥ MyHHLUNAIBHEIX YCIIYT, CO3AAHHOE B TOPOICKOM
(CebCKOM)  TIOCENEHMH MYHMIMIIANBHOTO pafioHa MM B TOPOACKOM OKpYTe
Pecriybnuku Tarapcran B cooTBercTBHM ¢ ImyHkToM 34 IlpaBun opraHM3anum
ACSTENIBHOCTA MHOTOGYHKIMOHANBHBIXK [IEHTPOB MPENOCTABIEHHS TOCYJaPCTBEHHBIX U
MYHUIMIIANIBHBIX YCIIYT, YTBEPIKAEHHEIX IocTaHoBieHUeM [IpaBuTtenscTBa Poccuiickoi
Oepepaunu ot 22 nexabps 2012 r. Ne 1376 «O6 yrepxnenun IIpaBun opraHuzanuu
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JeSTETFHOCTH MHOTOMYHKIIMOHATBHEIX IEHTPOB MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT»;

TexXHUYecKas oInmubka - omwubka (OmucKa, oOledaTka, rpaMMaThdecKas WU
apudmeTnyeckas ommbka nubo momobHas ommbka), OOMyIIeHHas OpraHoM,
IIPEIOCTABIISIONNM MYHUIUMIIATBHYIO YCAYry, W TpUBENIIas K HECOOTBETCTBUIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3yIbTaT MYHUITUNAIBHON yCIYTH), CBEAEHUSM B
JIOKyMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCHUJIUCH CBEJICHNUS,;

Enunas cucrteMa WICHTHQUKAMU W ayTeHTHQUKAUU B HHQPACTPYKTYpE,
obecreynBaroIiei MHDOPMAIIMOHHO-TEXHOJIOTHIECKOe B3aUMOJIeHCTBUE
UHGOPMAIMOHHBIX CHCTEM, WCIIONB3YEeMBIX ISl TIPEIOCTaBICHUS IOCYIapCTBEHHBIX U
MYHUIMATBGHEIX YCIYyT B 3JIeKTpoHHOU ¢(opme (manee — ECHA) — denepanbHas
rocyaapcTBeHHas UH(GOpPMAIMOHHAS CHCTeMa, O0eCIeUnBaroIasi CAHKI[MOHNPOBAaHHBIN
JOCTYI YIaCTHHKOB WHGOOPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UACHTU(DUKALNY U
ayTeHTHOUKAIMU K  uHboOpMaluu,  colepkamencs B TOCYyJapCTBEHHBIX
HHOOPMAITHOHHBIX CHCTEMax U UHBIX UH()OPMAIIMOHHBIX CHCTEMAX;

M®I] - I'ocymapcTBeHHOE OrOKETHOE yupexaeHue «MHOroQyHKIHMOHAIBHBIA
HEHTP IIPEAOCTaBIeHUs TOCYIapPCTBEHHBIX W MYHUIUIAIBHBIX YCIyr B PecmyOmmke

TarapcTtany;
AVNC  MO®I][ -  ApromaTw3upoBaHHas  WHGOPMAIMOHHAs  CHUCTEMA
MHOT'O(YHKI[MOHAIBHBIX LIEHTPOB IIPEeI0CTaBICHHUS rOCyIapCTBEHHBIX U

MYHHIUIAIBHEIX yeiryT PecriyOnuku TatapcTaH.

1.5.2. B aAMUHHUCTPAaTHUBHOM pEIJIAMEHTE IIOJ 3asABIEHHUEM O IIPEAOCTaBICHUM
MYHULIMTIATBEHON YCIIyTH (Jajee - 3asBl€HHE) MOHMMACTCS 3alpoC O IPEIOCTaBIeHUN
MYHUIWITATGHON yCIyrd, IOJaHHBI B COOTBETCTBUU C IIyHKTOM 3 CTaTbd 2
@enepanproro 3akona ot 27 wmons 2010 roma Ne 210-@3 «O6 opraHuzanuu
[IPEIOCTARIIEHUS TOCYJAPCTBEHHBIX M MYHULIMITAIBHBIX yeuyD» (nanee — OenepaibHbIi
3aKk0H No 210-@3).

2. CranaapTt npeaocTaBjieHHs] MYHUIUNAAbHOH YCIyTrd

2.1. HaumeHoBaH#e MyHUIMIIATBHON yCIyru: Beinaya cripaBKy (BBITUCKH).

2.2. HauMeHOBaHWE MCIOJHUTEIBHO-PACHOPSAUTENBHOIO OpraHa MeECTHOI'o
CaMOYIIPaBIEHUSI, HEMOCPEACTBEHHO IMPEHOCTABIAIONIEr0 MYHHIUMAIBHYIO YCIyTy:
KypkaunHckoe cenpckoe ToceleHrne BBICOKOropcKoro MyHHIMIIAIBHOIO paioHa
Pecrry6nuku Tarapcras.

2.3. Onucanue pe3yjibTaTa NPeAOCTABICHHS MYHHIUIIAJNLHON yCayra

2.3.1. Pe3ynbTaToM MpefoCTaBIICHUS MYyHUITUTIATBHON YCIYTH SIBIISETCS:

1) cmpaBka (Beinucka) (mpuioxxkerue Ne 1 k HacTosIeMy aIMUHUCTPATUBHOMY
perIaMeHTy);

2) pemienre 00 OTKaze B TMPENOCTABIEHUH MYHULHNAUIBHON  YCIyT'H
(mpuioxerue No 2 K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY );



3) pemrenue 00 oOTKaze B IpUeMe JOKYMEHTOB, HEOOXOAWMBIX IS
IIPeIOCTaBlIeHUss MYHUIUNaNbHOW ycuyrd (mpunoxenue Ne 3 K HacTOALIEMY
aIMUHUCTPATUBHOMY PErJIaMeHTY ).

2.3.2. Pe3ynpTaT NpeNOCTaBICHUS MYHULMNAIBHON YCIYyI'd HalpaBiseTcs
3a9BUATENI0 B (QOpMe DBJIeKTPOHHOIO JIOKYMEHTa, IOANMHCAHHOIO YCUJIEHHOU
KBaTH(UITUPOBAHHOM 3JIEKTPOHHOMN MOAMMCHIO YIIOTHOMOYEHHOIO TODKHOCTHOTO JIMIA
Oprana (mu6o Opeana), B cooTBeTcTBHE ¢ DenepanbHbIM 3aKOHOM 0T 6 ampens 2011
roga Ne 63-03 «O6 snekTpoHHOM oamuck» (nanee — @enepanbHbli 3akoH Ne 63-D3) B
JUYHBIA kabuHer ExuHoro moprana. B ciydyae HanpaBieHHs 3asBJIEHHS ITOCPEACTBOM
PecnyOnMMKaHCKOTO TOpTajla pe3ylbTaT IPedOCTaBICHUS MYyHULMNAIBHOW YCIyru
HAIIPABIIIETCS TaK e B TNYHBINA KaOuHeT PecnyOukaHCKOro nopraia.

2.3.3. Tlo BeIOOpY 3asBHUTENs pe3yJbTaT MPEAOCTABICHUS MyHHIUIAILHON
ycnyru Bbimaercs B Oprade min B MOIL] B dopme 3K3eMIuifgpa 3JIEKTPOHHOIO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XKHOM HOCHTEIE, 3aBEPEHHOrO II€YaThio U
HOMIUCEI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOro juna OpraHa Wid
pabotHuka MOLI.

2.3.4. 3asgBUTENb BIPaBE MONYyYUTH PE3yNbTAT MPEJOCTAaBICHU MyHUIMIIATBHOK
ycayrd B (opMe 3JIEeKTPOHHOTO DOKYMEHTa B TEUEHUE CPOKa JEHCTBUS pe3yibTara
IIPEIOCTaBIICHUS] MyHUIUIIAIBHON YCIIYTH.

2.4. Cpok npeaocTaBjieHUs] MyHUIUNIAJIBHON YCJIYIH, B TOM YHCJIE € Y4eTOM
Heo0X0MMOCTH O0pallleHUs B OPraHU3alNH, YYaCTBYIOLIHE B IIPEIOCTABICHUH
MYHHIHAJIbHONR YCJIyrd, CPOK NPHOCTAHOBJICHN S NPEIOCTABJICHUS
MYHHIUAJbHOH YCJIYIrH B Cly4ae, ecid BO3MOMKHOCTh PHOCTAHOBJICHHS
npeaycMoTpeHa 3aKoHoaaTeNbecTBOM Poccuiickoi @eepanuu, CPOK BbIIaAYH
(HanpaBiieHNs) JOKYMEHTOB, AIBJISIOIINXCSH Pe3yIbLTATOM NMPeA0CTABIEHHS
MYHULUNAJIbHON YCJIYTI'H

2.4.1. MysuupnansHas yceiayra IpeIocTaBlseTcsl B TeUeHUe TpeX pabouux JHEMH.

2.4.2. TlpuocTaHoBlieHUE CpOKa IPENOCTaBIECHUS MYyHUIMIAIBHONW YCIyTrd He
MPENYCMOTPEHO.

2.4.3. HanpaBieHnue NOKYMEHTa, SBIAIOLIErOCsS PE3YJNbTaTOM IIPEHOCTaBICHUS
MYHHUIUIIATGHONM  ycIyrd B ¢GopMe  DJIEKTPOHHOIO  JOKYMEHTa,  3asBUTEIIO
OCYIIIECTBIIIETCS B JEHb O(QOPMIIEHUS M PErUCTpalldd pe3yNbTara MpeoCTaBlIeHUS
MYHULUIIAIBHON YCIyTH.

2.5. UcuepnbIBaoUInii nepeyeHb JOKYMEHTOB, HE00XOJHMBIX B COOTBETCTBHH €
32KOHONATENLHBIMH MM HHBIMH HOPMATUBHBLIMHE NPAaBOBbLIMH aKTAMH JJIs
NpPeIOCTABJIEHHS MYHUIUNAJBHON YCIYIH, a TAKKe YCAYr, KOTOPbi€ sIBISIOTCH
HEeo0XOoAMMbIMH H 00S13aTeILHBIMHU JJIfl NPeI0CTABJIEHNS MYHHIMIIAJIbHBIX YCIYT,
NMOJJIEsKAIIUX NMPEACTABIECHHIO 3asiBUTEEM, CIIOCOOBI HX MOJYyYECHHUSs 3asBHTEJIEM,
B TOM YHCJI€ B JIEKTPOHHO!H hopMe, NOPSIIOK UX NpeACTaBIEHUS
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2.5.1. Ina 1monydeHUs MYHUIUNATBHOW YCIYrd 3asBUTENb IPEACTaBIseT
ClenyroIue TOKYMEHTHI:

1) MOKyMEHT, YAOCTOBEPSIONINI JTHIHOCTE (He TpebyeTcs B ciydae oOpalleHHs
nmocpencTBoM PecmyGimkanckoro noprana);

2) TOKYMEHT, YIOCTOBEPSIOIINN MOJTHOMOYUS NIPECTABUTENS 3asIBUTEIIS;

3) 3asgBIICHHUE:

B hopMe JOKyMeHTa Ha OyMaXHOM HocuTene (mpuiioxeHre Ne 4 K HacTosIIeMY
aIMUHUCTPATUBHOMY PETIIaMEHTY );

B BIIEKTPOHHOU (hopMe (3amoHSIETCs MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBeIeHHK B DJJEKTPOHHYIO (OpMYy 3asiBI€HHUs), MNOANHCAHHOE B COOTBETCTBHH C
TpebOBaHUAMHK TyHKTa 2.5.3 aJIMWHUCTPaTUBHOTO periaMeHTa, NpU OOpalleHUU
rmocpeAcTBOM PecryOnuKkaHCKOro nopraa;

4) B ciydae, eciu A MPEIOCTABICHUS MYyHHWIMIIATHHON yCIyru Heobxoauma
00paboTKa TIEPCOHANBHBIX NaHHBIX JIMIA, HE SBIAIOLIECTOCS 3asBUTENIEM, M, €CIIH B
COOTBETCTBUU C (elepalbHBIM 3aKOHOM 00paboTka TakuxX IEePCOHAIBHEIX JaHHBIX
MOJKET OCYIIECTBIATHCSA C COMIACHS YKa3aHHOIO JIMLa, IpK OOpaIleHUN 3a MOJIyYeHUEM
MYHUIIATIATEHON yCIYTHM 3asgBUTENb JOIOJHUTENBHO MPEACTaBISET JOKYMEHTHI,
MOITBEPXKJAOIME TIOJNyYEHUE COTNIACHs YKA3aHHOIO JIMIla HIM €ro 3aKOHHOTO
IpeICTaBUTEN s Ha 00pabOTKy MEepCOHANBHBIX JAaHHBIX YKa3aHHOIO JdIa. JJOKyMEeHTEHI,
HOATBEPIKNAIOINUE TIONYIEeHHUEe COIJIACHSl, MOTYT OBITH IPENCTaBIEHEl B TOM YHCIE B
(dhopMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciy4ae, ecid OOSI3aHHOCTH XpaHeHUs HOMOBoM kHurum nmo 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHUKOB JKWJIBIX ITOMEIICHUH, 3asBUTEIEM IIPEACTABIISICTCS
JIOMOBasI KHUTa;

6) IMpaBOyCTaHABJIKWBAIOIIME JJOKYMEHTBI Ha HHAWBUAYaIbHBIN XKUI0H noM (eciu
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B ENHMHOM TOCYyIapCTBEHHOM peecTpe
HEIBIDKHMOCTH) — JJISl BBITTUCKY U3 ITOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBieHre M IpuiaraeMbie JOKyMEHTEl MOTYT OBITH IIPEICTaBIIEHEI
(HampaBJieHbl) 3asSBUTENIEM OHUM U3 CIIEAYIOMUX CIIOCOOOB:

1) yepez M®I] Ha GyMaXHBIX HOCUTENSIX U B BHUIE 3JIEKTPOHHBLIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MMyHKTA 2.5.3 aAMUHUCTPATHBHOIO PErIAMEHTa,

2) mocpencTBoM PeciybIMKaHCKOTO TIopTalia B 3JIEKTPOHHON QOpME;

3) B Opras JHYHO WK MOCPEJICTBOM IIOYTOBOH CBSI3H Ha OyMaXKHOM HOCHUTEJIE.

3asgBleHHe W TpUWaracMble JTOKYMEHTHI, IpU HaIlpaBIECHUH IIOCPEICTBOM
IIOYTOBOH CBSI3M, 3aBEPSIFOTCS B YCTAHOBICHHOM IIOPSIKE.

2.5.3. 3agBnenHne NpU HaAOpaBlIEHWU MOCPENCTBOM PecmyOimkaHCKOro mopraa
IIOJIIUCHIBACTCS MPOCTOU 3JIEKTPOHHOU IIOAIUCEHIO 3asiBUTEIA.

Jlns moNy4eHWsT TPOCTOM JIEKTPOHHON MONNHCH 3asABUTENI0 HEOOXOAMMO
IpoUTH mpounenypy perucrpanuu (ayreHtudukanuu) 8 ECHA, a Takke noarBepauTh
YYEeTHYIO 3aIUCh.

ONEKTPOHHEBIE JOKYMEHTHI (3JEKTPOHHBIE 00pashl NOKYMEHTOB), yKa3aHHEIE B
monmyHkTax 2, 4-6 myHkTa 2.5.1 agMHUHHCTPaTHBHOIO pErIaMeHTa, 3aBepsIoTCs
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YCUJIEHHOW KBallU(PUIMPOBAHHOU TMOJMUCHIO JIUI[, YIIOJTHOMOYEHHBIX Ha CO3IaHUE U
MOAITMCaHUe TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTapHyCaMHU.

DeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl NTOKyMEHTOB), IIpHIaraeMele K
3asBIICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HANPAaBIAIOTCS B BuAe (aitioB B gopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee SO MoaiT.

KadecTBO mpenocTaBnseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISITH B MOJHOM 00BeMe MpPOYUTATh TEKCT AOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampermaeTcst TpeOOBATH OT 3asIBUTEISI:

1) mpencraBiieHyss JOKYMEHTOB U MHGOPMAINU WU OCYIIECTBIECHUS NEUCTBUMH,
MPEACTABICHUE WU OCYUIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMM, PETYJIUPYIOUIMMHU OTHOINEHHUS, BO3HHUKAIOIIKE B CBS3U C
MPeNOCTaBIeHUEM MYHULIMIATBHON YCIIyTy;

2) OCYIECTBICHMS NEWCTBUN, B TOM YHCIIE COTJIACOBaHUI, HEOOXOIUMBIX IS
TIOJIy9eHUSI MYHULMIMAIBHON YCIYTH U CBSI3aHHBIX C OOpallleHueM B HHEBIE
roCyJlapCTBEHHBIE OpTraHbl, OpPTraHbl MECTHOrO CaMOYNIPaBJIEHUS, OpraHu3alud, 3a
UCKJIFOYEHWEM IIOJNIyYEeHUsS YCIAyr U TIONy4YeHUs [OOKyMEHTOB W HHGOpMAaluHy,
MPENOCTABISIEMBIX B pE3yJIbTaTe MPENOCTABIEHUS TaKUX YCIYT, BKIIOYEHHEIX B
IEepeYHH, YyKa3aHHble B yacTh | cTtateu 9 @enepanmpHOro 3akoHa Ne 210-@3
(HEOOXOTUMBIX U 00S3aTENBHBIX YCIYT);

3) mpencTaBieHUs JOKYMEHTOB ¥ HWHPOpManMM, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKAa3BIBAIKUCH MpU MEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOMUMBIX IS MPEeIOCTaBIeHUs MYHULUNAIBPHON yCIyru, aubo B
MPEIOCTABIICHUHN MyHHUIIUIANBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEIYIOIIUX CIIy4YaeB:

a) Uu3MeHeHWe TpeOOBaHWN HOPMATUBHBIX IIPABOBBIX AaKTOB, KAaCarOLIUXCH
IIPEeIOCTaBIICHUS MYHUIIUNIATBHON YCIIyTH, MOCE NEPBOHAYAIILHON IIONAYM 3asSBIICHHUS
O TMPEIOCTaBICHUN MyHULINNIATEHON YCIyTH;

0) HaTUYKe ONMOOK B 3asBICHUM O MPEIOCTaBICHUN MyHUIIUNAIBHONW YCIIyTU U
IOKYMEHTaX, MOJaHHBIX 3asBUTENEM IIOCJIe MEePBOHAYANBHOIO OTKaza B IpHEMe
IOKYMEHTOB, HEOOXOMUMBIX (IS TPENOCTABIICHUS MYHHUIMINAIBHOW yCIyrd, Jubo B
IIPEIOCTaBICHUU MyHULIUMTANBHON YCIYTH U HE BKIIIOUEHHBIX B IIPEICTABICHHEIA paHee
KOMILIEKT JOKYMEHTOB;

B) HCTE€UYEHHE CPOKa AEHCTBHS MOKYMEHTOB WM M3MEHEHHEe MHPOPMALUU II0CIIe
IIEPBOHAYAIEHOTO OTKa3a B IpUeMe NTOKyMEHTOB, HEOOXOMMMBIX AJIS NPENOCTaBIECHUS
MYHUITATIATEHON YCITyTH, JTUOO B MPEeOCTaBICHUN MyHUIIUIIAIBHOR YCIIyTH;

r) BBIABJEHHWE JOKYMEHTAJIbHO ITOATBEPXKIEHHOrO (akra (IpHU3HAKOB)
OMMMOOYHOTO WU TPOTHUBOIMpPABHOTO aAeicTBUs (0e3meficTBHsI) JOJDKHOCTHOIO JIMIA
Oprana, pabotHuka MO®ILI, npu nepBOHa4aibHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TIPEeNIOCTaBICHUS MYHUITUNIATHHON YCIIyTH, TU00 B IIPENOCTaBICHUN
MYHULUINATBHON YCAYyTH, O YeM B NMUCBMEHHOM BUJE 32 IMOIIWCBIO PYKOBOAUTEIS
Oprana mpw NEepBOHAYATHFHOM OTKa3e B TpUeMe NOKYMEHTOB, HEOOXOAUMBIX s
NPENOCTABNICHUS] MYHUIMMAIBHOW YCIyTW, YBEOOMIISIETCS 3asBUTENb, a TaKxkKe
TIPUHOCSITCS W3BUHEHUS 32 IOCTABJIEHHBIE HEYI0OCTBA;
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4) mpenocTaBieHHUs Ha OyMaXHOM HOCHTelle JOKYMEHTOB W HH(GpOpMAIIUY,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
gactu | craten 16 @enepansHoro 3akoHa No 210-D3, 3a HCKITIOUEHUEM CIIY4aeB, €CIIH
HaHeCEeHUe OTMETOK Ha Takue JOKYMEHTHI JTUOO WX U3BITHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABIEHHUS TOCYJAPCTBEHHON WJIM MYHWIUNATBHOM YCIYTH, U HWHBIX
CIIy4aeB, YCTAaHOBIIEHHBIX (eepaibHEIMHU 3aKOHAMMU.

2.6. UcuepnbiBaroIiuii NepedyeHb JOKYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH C
HOPMaTHUBHBIMH NPABOBbIMY aKTAMU JJIfl NPEeXOCTABICHHS MYHHIUIIATbHON
YCJIYTH, KOTOPbie HAXOASATCS] B PACTOPAXKEHNH TOCYIaPCTBEHHBIX OPraHOB,
OpPraHoB MECTHOI0 CAMOYIIPABJICEHUS U MOABEIOMCTBEHHBIX NOCYAapPCTBEHHBIM
OpraHaM M/ OpraHaM MeCTHOIO CaMOYNPABJIEHUS OPraHU3alNid ¥ KOTOpbIe
3asiBUTE/Ib BIIPaBe MPEeACTABUTD, 4 TAKIKE CIIOCOOLI X MOJNYyUYEeHHUS 3aABUTEJIAMU, B
TOM YHCJI€ B JIEKTPOHHOM (popme, MOPAIOK HUX NPEACTABJICHUS;
rocyAapcTBeHHBbIN OPraH, OPraH MECTHOI0 CaMOYNpPaBJIeHHs JTH00 OpraHu3anus, B
pPacHoOpRKEHUH KOTOPHIX HAXOAATCH NAHHbIE JOKYMEHTHI

2.6.1. ITony4aroTcsd B paMKax MEXBEJOMCTBEHHOTO B3aUMOJIECTBUS:

1) Beimucka u3 EauHOTO TrocynapCcTBEHHOTO peecTpa HEIBUKHAMOCTH —
@enepanibHas cny)0a rocyJapCTBEHHOR perucTpallui, KagacTpa U KapTorpaduy;

2) cBeneHUs O JEHCTBYIOIIEM MaclopTe rpaxaaHuHa Poccuiickon ®enepanuu —
MB/I Poccuwu;

3) cBeHeHHS O HOTapUAIBHON HoBepeHHOCTH — DenepanbHas HOTapUabHAS
najnara.

2.6.2. 3asBUTEND BIpaBe IPEIOCTABUTE JOKYMEHTHI (CBEIEHWS), YKa3aHHBIE B
nonnyHkre 1 myHkTa 2.6.1 agMUHUCTPaTUBHOIO perjiaMeHTa, B (opMe 3IEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOUW KBaJU(DUIIMPOBAHHOW MOJMMCEHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3JaHHWe U IOANMCAHWE TaKUX JOKYMEHTOB, IpH IHOoJa4e
3asiBJICHUS.

2.6.3. HempencraBnenue (HECBOEBpPeMEHHOE IIPEICTABICHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHHUCTPATUBHOIO perjiaMeHTa OpraHaMy IOCyJapCTBEHHOHN BIACTH,
OpraHaMu MECTHOT'O0 CaMOYIpPaBJICHUS, OPraHu3alusMU JOKYMEHTOB U CBEICHUU HeE
MOKET SBJISITHCSI OCHOBAHUEM JJIs OTKa3a B TIPEJOCTABIIEHUY MyHULIMIIATEHON YCIYTH.

2.6.4. JlomxHocTHOe JUHIO W (WnH) pabOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aOAMUHHUCTPATUBHOIO perjiaMeHTa OpraHoB U OpraHu3aluii, He MpPeICcTaBUBIINE
(HEeCcBOeBpEeMEHHO TPEACTABUBINHE) 3aPONICHHBIE U HAaXOMSIMECS B PaCIOPSIKEHUU
JOKYMEHT WM CBEIEHHUS, NMOJJIeXaT aIMUHUCTPATUBHOMN, TUCIUIUINHAPHON WM HHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOJATEIHCTBOM Poccutickoil denepanuu.

2.6.5. 3anpemaetcs TpeOOBATh OT 3asIBUTENS TOKYMEHTHI CBEJIEHUS, B TOM YHCIIE
IIOATBEPXKAAIOIIME BHECEHUE 3asBUTEJIEM IUIATHI 34 MPEJOCTABICHUE MYHULIUIAIBEHON
YCIIYTH, HAXOSAIINECS B PAaCTIOPSHKEHUU TOCYAapPCTBCHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJI€HUS M TMOABEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYTIPaBICHUS OpTraHu3aITui.
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HereIICTaBJ'IeHI/Ie 3asdBUTEIIEM MOOKYMEHTOB, COACpXKamHUX CBCACHHSA, KOTOPLIC
HaxomdTCsa B  pPaCHOpPXKEHHMM TOCyAapCTBCHHBIX OpraHoB, OpraHoB MECTHOI'O
CaMOYyIIpaBJICHUsA M IHNOABEAOMCTBECHHBLIX I'OCYHAPCTBCHHBIM OpraHaM WKW OpraHaMm
MECTHOI'O CaMOYIIpaBJICHUs opraHmauHﬁ, HE HABJIACTCA OCHOBAHHMECM JJII OTKasa
3as4BUTCIIIO B IIPCAOCTABICHUA MYHI/IHI/IHaJII)HOfI YCIIYTH.

2.7. UcuepnbiBaoUHii NepeyeHb OCHOBAHUM IJifl 0TKA3a B NIpHeMe [J0KYMEHTOB,
He00X0AMMBbIX /Il IPeJOoCTaB/ICHHS MYHHIHIIAAbHOH YCJAYrH

2.7.1. OcHoBaHusIMHU JUIsS OTKa3a B INpUeMe JOKYMEHTOB, HEOOXONMMBIX [
MIPEIOCTaBISHUS MYHULIUNIATIBHON YCIIYT Y, SIBIISFOTCS:

1) nmpencraBieHHBIE 3asBUTENIEM JOKYMEHTBl COOEpXaT IOJYUCTKU U
HCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOMATEILECTBOM
Poccuiickoit ®enepanuy;

2) NOKYMEHTHI COIEepXaT TMOBPEXJCHWS, HAINYUE KOTOPBIX HE IIO3BOJIIET B
IIOJIHOM OO0BeMe HCIIONB30BaTh HWHMOPMAIMIO U CBENEHWS, CoOAepXKalyecs B
TOKYMEHTaX JIJis MPeIOCTaBICHUS MyHULIUNIAJIBHON YCIIYTIHY;

3) mpencTaBiieHHbIE IOKYMEHTHl WM CBENCHHUS YTPATWIA CHJIIYy Ha MOMEHT
obpalieHus 3a MyHHUIIUIAIBHON yCIyrod (HOKYMEHT, yAOCTOBEPSIOLIUH IIOJHOMOYHS
IPEICTABUTENS 3asBUTENS, B Cilydae oOpaleHus 3a IPeJOoCTaBICHUEM My HUIUITATBHON
YCIIYTH YKa3aHHBIM JTULIOM );

4) momava 3asBIEHUS O NMPEIOCTABICHUN MyHUIIUIAJIBHON YCIIyT'H U JOKYMEHTOB,
HEOOXOMUMEIX IS IIPENOCTABIECHNS MyHUIIMITATBFHON YCIIYyTH, B 3JIEKTPOHHOHU dopMe ¢
HapyIIeHHEeM YCTaHOBIEHHBIX TPeOOBaHNU;

5) HEKOPPEKTHOE 3aIlONHeHre 00sI3aTeNbHbIX mojiell B GopMe 3asBIeHUs, B TOM
yuclle B WHTEPAKTHBHONW ¢opMe 3asBlieHHs Ha PecrmyONHKaHCKOM IOpTaje
(HemoCTOBEpPHOE, HETOTHOE, JTHO0 HENPaBUIBFHOE 3aII0THEHHE);

6) mpencTaBIEHHE HEMOJHOTO KOMIUIEKTa INOKYMEHTOB, HEOOXONUMBIX MJIs
MIPEJOCTABIECHNS] MyHULIAITAIBHON YCIYTIH;

7) 3asBIeHHE O MPeJOCTaBICHUM YCIyTW IOJAaHO B OpraH IoCyNapCTBEHHOM
BJIACTH, OPTaH MECTHOT'O CaMOYIIPaBIeHUS WU OPraHU3alUI0, B IIOJIHOMOYHUS KOTOPHIX
HEe BXOJIUT MPEIOCTABICHUE MYHULIUNIAIBHON YCIIyTH;

8) HecoOmIOIeHHe YCTAaHOBIEHHBIX cTaThel 11 @emepalbHOro 3aKoHa OT 6
ampenns 2011 roma Ne 63-®3 «O06 >7€KTPOHHOM IOAIUCHY» YCIOBUH IIPU3HAHUS
JIEHCTBUTEILHOCTH YCUIICHHON KBATM(UIMPOBAHHOMN 3JIEKTPOHHON IO NITHUCH.

2.7.2. TlepeyeHs OCHOBaHHM IJis OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX
IS TIOJTY9EHUS MyHUALIMIIAIBHOMN YCIIYTH, ABJISIETCS UCUEPIIBIBAIOIINIM.

2.7.3. Pemiennie 06 oTKase B IpueMe 3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPENOCTaBICHUS MYHUITUIIATHHOW YCITyTH, MOXET OBITH NPUHITO KaK BO BPEMS
mpreMa 3asBUTENS, TaK U IOCJe TOJYYEHUs] OTBETCTBEHHEIM IOJDKHOCTHBIM JIHIIOM
Oprana HEOOXOMUMBIX IS MPENOCTaBIE€HUS] MYHHIMIAIBHOW YCIYTH IOKYMEHTOB
(cBenenuit) Cc WCTIOJIB30BaHUEM  MEXBEIOMCTBEHHOIO nHGOPMALIMOHHOTO
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B3aUMOJIEHCTBUSI, B CPOK, He MpeBBIMAaNuil 9 pabouux gHEl cO OHA PETUCTpalUU
3asBJICHUS.

2.7.4. 3ampemiaeTcss OTKa3bIBaTh B NpUEME 3asBIICHUS U HUHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JI1 MPENOCTABICHUS MyHULIUITAIIBHOM YCIYyTH, B CIIy4ae eCJIU 3asiBJICHUE
1 TOKYMEHTHI, HEOOXOAUMBIE JIJIs MPENOCTaBISHNS MyHUIUNAIBHON YCIIYI'd, [IONAaHbl B
COOTBETCTBHUU ¢ MHOpManmell 0 cpokax U MOPSAAKE NPEeNOCTABIEHHS MYyHULUIIAIBHON
yCIIyTH, ONMyOInKoBaHHON Ha EnrHOM mopTaie, PecmyOnmkanckoM mopraie.

2.8. icuepnbiBaOIHii NepedeHb OCHOBAHMI JJIsi HIPHOCTAHOBJICHHS HWJIH 0TKa3a B
npeIoCcTABJIeHHH MYHUIHIIAJIBbHON YCIYyTH

2.8.1. OcHoBaHUs [ TNPUOCTAHOBJIECHHUS MPEHOCTABICHUS MYHHIIUIAILHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus ISl 0TKa3a B IPENOCTABICHUN MYHUIUITAIEHON YCIIyTH:

1) B mpencTaBleHHBIX 3asBICHUN U (AJTM) TOKYMEHTaX COAEP>KUTCS HEIONHAas U
(nnu) HEgOCTOBEpHAs HHPOPMALIHS;

2) TOCTyIUIeHWE OTBETa OpraHa IOCYIapCTBEHHOW BIACTH, OpraHa MECTHOIO
caMOYTIpaBJIeHUs] JTMOO TIOJBEAOMCTBEHHON OpraHy TrOCYIapCTBEHHOM BIIACTH HIH
OpraHy MECTHOI'O CaMOYyIIpaBJeHUs OpraHu3allM¥ Ha MEXBEIOMCTBEHHBIM 3aIpoc,
CBHUIETENBCTBYIONIEr0 006 OTCYTCTBUHU HOKyMeHTa U (MnH) HHGOPMaIu, HEOOXOAUMBIX
IUISL TIPEOCTABICHUS MYHUIIUNAIBHOW YCIyTH, €CIU COOTBETCTBYIOIIUN NOKYMEHT HE
OBLT TIPEICTaBIICH 3asBUTENEM 110 COOCTBEHHON NHUIUATHUBE;

3) OTCYTCTBHE CBEJEHUU O PErucTpalluy IpakHaHWHA II0 MECTY MXHUTEIbCTBA
(ipeObIBaHYs) B paCOPSHKEHUH OPTaHOB MECTHOT'O CaMOYITPABIICHNUS.

2.8.3. IlepedeHp OCHOBaHWI M OTKa3a B IPEHOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBASETCS UCUEPIBIBAIOLLIM.

2.8.4. 3ampeuiaercs OTKa3blBaTh B NMPENOCTABIEHWA MYHULIMIIAIBHOM YCIYId B
Cllydae, eclM 3asBJIeHHE O IPENOCTABICHWA MYHHIMIIANBHOW YCIYyI'dW IIOJAHO B
COOTBETCTBUU C MHGPOPMAIUEN O CPOKax U MOPSAKE IIPEIOCTABICHHUS MYHUIUIIAIBHOM
yCiIyTH, onyonukoBaHHoi Ha EnuHoMm noprane, PecnyOnrukaHckoM MOpTAale.

2.9. llopsinok, pa3Mep ¥ OCHOBAHUA B3IMMAHHUS IOCYAAPCTBEHHON NONIINHLI HIIH
UHOI MIaThl, B3WMaeMoii 3a NpeJoCTABJIeHNe MYHUUNAJILHON YCIYTrd

2.9.1. MyHununangpHas yciyra npeJocTaBisiercs Ha 0e3B03ME3IHON OCHOBE.
2.10. Ilepeyens yeiryr, KOTOpbIe SIBIASIOTCH HEOOXOAHMBIMH H 00513aTeIbHBIMH JJIsI
NpegoCTaBJIeHHS] MyHUIUNAJBHON YCJIyrH, B TOM YHCJ/Ie CBeAeHHS O JOKYMEHTe
(moxymMeHTax), BbiiaBaeMoOM (BbIJaABa€MbIX) OPTraHU3AMUAMH, YIACTBYIOLHIMMH B

NPeJOCTABJIEHHH MYHHIIMNATBLHBIX YCJIYT

2.10.1. TlpenoctaBneHve HEOOXOAUMEIX B 00S3aTENIBHBIX YCIYT HE TpedyeTcsl.
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2.11. llopsagok, pa3Mep ¥ OCHOBAaHHS B3UMAaHUs IVIATHI 32 NPEJOCTABJICHHE YCIYT,
KOTOPbIE SIBJISIOTCH HEOOXOAHMBIMH M 00S13aTeJILHBIMH [IJIfl IPENOCTABJIEHHS
MYHHIHNAJBHONH yeJayry, Bkiawdasa nHGopManuio 0 MeToAHKE pacyeTa pasMepa
TAKOM MJI1aThl

2.11.1. TlpenocraBienye HEOOXOMUMBIX U 00SI3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuManbHbIA CPOK 0KHIAHHSA B OUepPeH NPH [oJaue 3a1poca o
MpeIoCTABIEHHH MYHHIHNIAJBHON YCJIYIH, YCJIYrH, NpeJocTaBasgeMon
opraHu3anuei, y4acTByolell B IpeJocTaBICHAH MyYHUINIAJILHOMK YCIYTd, H IPH
NMOJIy4YeHHH pe3yJibTaTa MpeIocTaBJICHHA TAKUX YCJIyr

2.12.1. Bpems oxxuasus Mpw NoJade 3asBIIeHUs Ha MONy4eHUE MyHUIUIAIEHON
yCIIyTHU - He Oosiee 15 MUHYT.

2.12.2. Tlpu monydeHUH pe3yJibTara MPEHOCTaBIEHUS MyHULMIAILHOW YyCIyru
MaKCHMAIBHBIA CPOK OKHUIAHUS B OUepeIU He NOJDKEH NPEBLIIATh 15 MUHYT.

2.13. Cpok u mopsiOK perucTpanuy 3anpoca 3asgBUTe/ s O NPeI0CTABIEHUN
MYHHIUTAIbHON YCJIYTH U YCJIYTH, NpeAocTaBAgeMOl Opranusanmei,
y4YacTBYIOIe#i B MpeJoCTaBIeHHH MYHHIHIIAAbHOM YCIyrd, B TOM YHCJIe B
3JIEKTPOHHOM popme

2.13.1. Ilpu nmuanom oOpamenun B M®I] B neHp noma4du 3asBICHUS 329BUTEINIO
BeIfaeTcs pacnucka n3 AVIC M®L] ¢ peructpaniliOHHEIM HOMEPOM, IIOATBEPXKIAIOIINM,
YTO 3asBJICHUEC OTIPABICHO, U JAaTOW NTOJa4YU 3asiBJIEHUS. '

2.13.2. Tlpu HampaBieHuy 3asBICHUS IOCPENCTBOM, Pecrybnukanckoro noprania
3agBUTENb B IEHb NIOJa4y 3asBICHNS IOIy4aeT B TUYHOM KabuHeTe PecmyOnuKancKoro
[opTata W IO 3JIEKTPOHHON IouTe yBEAOMIIEHHE, NOATBEPXKOAIOIEE, YTO 3asBICHUE
OTIIPAaBJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHEIA HOMEpP W JaTa MOoJady
3asIBJICHUSI.

2.13.3. Ilpu nwunoMm obpamenun B OpraH B [eHb INOJAYM 3aSBICHUS
YIIOJTHOMOYCHHBIM JOJDKHOCTHRIM nuioM OpraHa 3asBHTENIIO BBEIJACTCS paclucka U3
ABTOMATU3UPOBAHHOW WHGMOPMAIIMOHHON CHCTEMBI, IpeJHA3sHA4YEeHHOW UIS OKa3aHUs
rOCYIapCTBEHHEIX ¥ MYHHUIUMATBHBIX YCIYT, C PETUCTPAllUOHHBIM HOMEDOM, IATOH
ITOJa4H 3asBJICHHS W IIepedHEM MPECTaBIeHHBIX TOKYMEHTOB.

2.14. TpeGoBaHus K NOMeL{EHHAM, B KOTOPLIX IPeJ0CTaBAsEeTCS
MYHHUIUIAIbHAS YCAYTa, K 321y OKHAAHKH, MEeCTaM /IJIfi 3aII0/IHEHHSI 3alIPOCOB O
NpeIoCcTaBJIeHHH MYHHIMNAILHON yeayru, HHGOPMANMOHHLIM CTEHIAM C
o0pasnaMu KX 3aNMoJHEeHUs W NepevyHeM NOKYMEHTOB, HEOOXONUMbIX JJIsl
NpeXOCTABIEHUS KAXKI0H MYHHIIUNIAJBHON YCIAYrH, pasMelieHHI0 # oG opMJIeHHI0
BU3YaJIbHOM, TEKCTOBOH U MyJbTHMeXUIHON HHQOpMANMH O NOPAAKE
NMpPEeAOCTABIEHHS TAKOH YCJIYIH, B TOM 4HcJ/Ie K 00ecleYeHn 0 JOCTYNHOCTH JJIsl
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HHBAJHAOB YKA3aHHBIX 00bEeKTOB B COOTBETCTBHH € (peiepaibHbIM
3aKOHOATEJIHCTBOM U 3aKOHOAaTebcTBOM Pecnybnuku TaTtaperan o
CONMAJHLHON 3a1UTe HHBAJINIOB

2.14.1. TllpegocraBienre MyHULUITAIIBHON YCIYTU OCYIECTBIAETCS B 3MaHUAX U
MIOMEIEHUSX, 000pyIOBaHHEIX NPOTUBONOXXAPHOU  CHUCTEMOM 151 CHUCTEMOU
MIOXKaPOTYLLIEHUS.

Mecta mpuema 3asBuTeNel OOOPYAYIOTCS HEOOXOAMMOH MeOeNnpo Ui
odbopMIIeHUs TOKYMEHTOB, NH(MOPMAIMOHHBIMU CTEHAAMMU.

2.14.2. B cOOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiicko ®enepanuu o
COLIMANBPHON 3aIlUTe WHBAIUAOB B LEIX OECHpEermsITCTBEHHOIO NOCTyna K MECTy
MIPENOCTaBIICHUS MYHUIIMITAIBHON YCITyTH 00eceqynBaeTCs:

1) obecmeunBaeTcsi OeCHpENsATCTBEHHBIM JOCTYIl HHBAlUIOB K MECTY
MPENOCTaBIICHUS] MYHUIUITATBHONW ycimyru (yHOOHBIM BXOI-BBIXOJ B IIOMEIICHUS U
MepeMeIleHNe B UX Mpeenax);

2) BU3yalbHas, TEKCTOBas W MyJIbTHUMeAUIiHas WHGOpManus O MOPAIKe
MIPEIOCTaBIICHUSI MYyHHUIUIIATBEHON yCIyrd pa3MmellaeTcss B yIOOHBIX I 3asBUTEIEH
MeCTax, B TOM YHCIIE C Y4ETOM OTPaHUYEHHBIX BO3MOXXHOCTEN MHBAIUIOB;

3) COMpOBOXCHWE WHBATWAOB, UMEIONMX CTOUKHE paccTpoiicTBa (QPyHKIUU
3pEeHUS U CAMOCTOSITEIFHOTO MEPEIBUKEHNUS, U OKa3aHUE UM ITIOMOIIIY;

4) Hamnexalnee pasMelleHnHe o0OOpYyIOBaHUS W HOCWUTENeH HWHGOpMAaI,
HEOOXOMUMBIX ISl o0ecrieueHus OeClpensITCTBEHHOr0 NOCTyNa WHBAIKWIOB K YCIyraM
C YYE€TOM OTPaHUYEHUN UX KXKU3HEAEATEIbHOCTH;

5) mybmupoBaHWe HEOOXOOUMOH [Jii WHBAIUIOB 3BYKOBOW U 3pUTEIBHOHN
uHbopMaIK, a TakKe Haamucedl, 3HAKOB U HWHOW TEKCTOBOM M TIpaduueckoit
uHGOPMAITUN 3HAKaMH, BBITIOJIHEHHBIMY pelbeHO-ToUeYHBIM pudToM bpaiins;

6) momyck CypAOIEepeBOIUINKA U TU(IOCYPAOIIEPEBONUNKA;

7) nomyck cobaku-pOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPXKAAIOILIErO
ee CreLuarbHoe OOydeHHWe U BhIIaBaeMOro mno ¢opMe K B IOPSAKE, KOTOpPBIE
YCTaHOBIIEHBl NpHKa3oM MUHHCTEpPCTBa Tpylda W COLMANbHOM 3amuThl Poccuiickoit
Oeneparun ot 22.06.2015 Ne 386 «0O6 yrtBepxnenuu ¢GOpPMBI NOKYMEHTA,
NOATBEPKIAIOIIEr0 CIeluanbHoe o0ydeHue cOo0aku-MPOBOAHMUKA, U IIOPSAKA €ro
BBIIAYM.

2.14.3. TpeboBanus B dyactu obecnedeHUs JOCTYIIHOCTH [N WHBAIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS NPENOCTaBIeHWEe MYHHUIMIIAIBHON YCIYTH, U
CPEACTB, HCIONB3YEMBIX IPU NPEJOCTABICHUM MYHUIUIATBHOW YCIYTH, KOTOpBIE
yKa3aHel B NOANyHKTax 1 — 4 myskra 2.14.2. agMHHUCTPAaTUBHOIO perjaMeHTa,
NPUMEHSIOTCS K OO0BEeKTaM W CpEACTBaM, BBENEHHBIM B OKCIUIyaTalUiO WIH
NPOLIEAIITM MOAEPHUA3ALNIO, PEKOHCTPYKIMIO ocie 1 uronst 2016 roxna.

2.15. lloxa3aTeu JOCTYNHOCTH H KAYeCTBA MyYHHIMNIAJIbHOH YCJIYTH, B TOM
Yypc/ie KOJN4YeCcTBO B3aUMOAEHCTBUN 3aBUTENS € JOKHOCTHBIMYU JTHIAMHU NPH
NpeloCcTaBJIeHNH MYHHINNAJBLHON YCJIYTH B UX NPOAO/LKUTEILHOCTD,
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BO3MOYKHOCTD NMOJIy4eHHUs] HH(POPMALHH 0 X0/€e NPeJOCTABIEHH MYHHIHIAIbHOMH
yCJIyrd, B TOM 4YHcJle ¢ HCNO0JIb30BaHHEeM HH(OPMAIHOHHO-KOMMYHHKANHOHHBIX
TeXHOJIOTHii, BO3MOKHOCTh JINGO HEBO3MOKHOCTH MOJy4YeHHs] MYHHIMIIAIbLHOM
yCJIyIrd B MHOTO(pYHKIMOHAJIBHOM LEHTpe MPeXoCTABIICHUS IocyI1apCTBEHHBIX H
MYHHLIHUNAJbHBIX YCJIYT (B TOM 4YHCJ/IEe B OJHOM 00beme), B JIIO0OM
TEePPUTOPHUATHHOM MOAPAa3AeIeHHNH OPraHa UCIOMHATEIbHO PACHOPAINTEIbHOI0
OpraHa MecTHOI0 caMoyIipaBJieHHsl, 10 BLIOOPY 3asiBHTeJS
(3KCTEeppPHTOPHAIBbHBINH NPHHLNII), IOCPEACTBOM 3alpPoca O NPeIoCcTaBICHUH
HECKOJIBKHX rocy1apcTBeHHBIX U (HJIH) MYHHIHIAJIbLHBIX YCJIYT B
MHOToyHKIHOHAJLHBIX EHTPaX MPeJoCTaBJeHHS rocyJ1apCTBeHHbIX H
MYHULIHIAJIbHBIX YCJIYT, IpelycMOTpeHHOro crathbeii 15.1 @enepaibHOro 3aKoHa
Ne210-D3 (komMIJIeKCHBIH 3ampoc)

2.15.1. TlokazaTenssMu MOCTYIHOCTH TPENOCTaBICHUS MYHULUNAJIBHON YCIyrd
SIBJISTFOTCSL:

PaCIION0XEHHOCTh TIOMEIIEHNUSI, B KOTOPOM BeJIETCS IPUEM, Bblfadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIECTBEHHOIO TPAHCIIOPTA;

Hajiugre HeoOXOJMMOTro KOJWYeCcTBA CIENHAMCTOB, a TaKKe IIOMEIIEHUH, B
KOTOPBIX OCYIIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HalW4yye WCYeprbIBaromiel WHhoOpManmud O crocobax, MOpsSAKe U CpOKax
IIPeOCTaBIICHUS MYHHIMIIATBFHOW ycIyrd Ha WH()OPMAIMOHHBIX CcTeHAaX, Enunom
nopraie, Pecrry0iukaHCcKoM HopTaie, OPUIMAIEHOM caiiTe MyHUIIUNIAIBHOIO PaioHa;

OKa3aHWe TOMOINY WHBAIMIAM B TMPEOAOJCHUU O0apbepoB, MEINAIOIUX
MTOJTYYSHHIO UMY YCIIYT HapaBHE C IPYTUMU JTULIAMH.

2.15.2. TlokazaTensMM KadecTBA NPENOCTABIEHHS MYHHUIIMIAIBHON YCIyTH
SIBJISIFOTCSL:

1) cobmoaeHre CPOKOB MpUeMa U PAaCCMOTPEHHS JOKYMEHTOB;

2) cobmroieHre CpoKa MOMyUYeHUs pe3yibTaTa MyHULIAIIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX kKajno®d Ha HapylleHUs aIMUHHCTPATHBHOIO
periiaMenTa, COBepIIeHHBIX paboTHUKamu Oprasa;

4) KONU4YECTBO B3aUMOJEHCTBHM 3asgBUTENS C JODKHOCTHBIMHY JTHIaMu (6e3 ydeTa
KOHCYJIbTalui ):

B3auMOJelcTBUe 3asBUTeN ¢ paborHukamu Oprana wim MOL[ npu
MIPEOCTaBIEHUH MYHULUNAIBHON YCIYTM  OCYIIECTBISETCS OOUH pa3 TpH
MIPEACTABIICHUY 3asBJICHUS CO BCEMH HEOOXOIUMBIMU TOKYMEHTAMY;

OIMH pa3 B cllydae HEOOXOAWMOCTH MONY4YEHUs pe3ylbTara IPeIoCTaBlIeHUS
MyHununansHo yeayru B Oprane win MOL[ B ¢opme dK3eMIUIApa 3JIEKTPOHHOIO
TOKYMEHTa Ha OyMa>XHOM HOCHUTETE.

[TpoaoKUTENBFHOCTE ONHOTO B3aMMOIEWUCTBUS 3asBUTENSA C JOIDKHOCTHBIMHU
JIUIaMU TTPY TIPETOCTaBICHU MYHULIUITAIBHON YCIIyTH HE IPEBBIIIAET 15 MUHYT.

3asBHUTENH BIPABE OLICHUTH KAYECTBO MPEIOCTABICHNS MyHULUIIAIBHON YCIIyTH C
IIOMOIIBI0 YCTPOWCTB TMOABIKHONW paaroTeleOHHON CBs3H, C HCIOJIB30BAHUEM
Pecmy6nukaHnckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Nudopmarius o xole MpeIOCTaBICHUS MYHUIIAMAIBHON YCIYyTH MOXET
OBITH TMOJy4YeHa 3asBUTENIeM B JHYHOM KabwHete Ha EnuHoM mopraie,
Pecnybnukanckom moptaine, B Oprane, MOII.

2.15.4. TlpenocTaBneHne MYHUITUTIANBHOW YCIYTH OCYIIECTBISETCS B JHOOOM
M®I] mo BeIOOpPY 3asgBUTENS HE3aBHCHMO OT MeECTa €ro JXHTENhCTBA WA MecTa
dakTrdeckoro npoxuBanus (MpeObiBaHusA) Ha Tepputopun Pecybnuku TaTtapcran mo
3KCTEPPUTOPUATBHOMY MPUHITUITY.

MyHununaneHas yciyra B COCTaBe KOMIUIEKCHOTO 3afpoca He IpeaoCTaBIseTCs .

2.16. Unnle TpeboBaHusl, B TOM YHCJI€ YUHTHIBAIOI[HE 0COOEHHOCTH
NPeAOoCTABJEHUS MYHHIIUNAJbHON YCJIYIH MO 3KCTEPPUTOPHAIBHOMY NPHHIIMITY
(B cirydae, eciiM MyYHHIUNAJbHAS YCJyra NpeXocTaB/sgeTcs Mo
IKCTEPPUTOPHATLHOMY NPHHIMITY) H OCOOEHHOCTH NPEeXOCTABJICHUS
MYHHIMNAJbHOH YCJIyrH B 3JIeKTPOHHOHU opme

2.16.1. Ilpu mpemocTaBIeHHU MYHHUITUNIAIBHON yCIyTH B 3JIEKTPOHHOM (hopme
3asIBUTENb BIIPABE:!

1) monmyuuts wuHDOpPMAIMIO O TOpSAKE W  CPOKax  IIPelOCTaBICHUS
MYHHUIMNATBHOW YCIIyrH, pasMeleHHyro Ha Enurom moprane, PecmyOmukaHckoMm
MOpTaleE;

2) TojaTh 3asfBJICHUE O TNPENOCTABIEHUM MYHULIMINAIBHOW YCIYTM U HUHEIE
IOKYMEHTBI, HEOOXOAUMBIE ISl TIpeJOCTaBIEHUS] MyHULIUTIAIBHON yCIYyTH, B TOM YUCIIE
JOKYMEHTHI ¥ WHGOOPMAIHIO, 3IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIA 3aBEPEHBI B
COOTBETCTBUM ¢ IMyHKTOM 7.2 yactu 1 ctateu 16 @enepanpHoro 3akona Ne 210-D3, ¢
HCTIONB30BaHNeM Pecry0mKaHCcKoro noprana; '

3) DOJYYHWTH CBENEHHUS O XOJ€ BHITIONHEHHUS 3asBIEHUM O IPEHOCTaBIECHHUU
MYHUIMIATEHON YCIIYTH, TTOaHHEIX B 3JIEKTPOHHOU (QopMme;

4) OCyIIEeCTBUTH OIIEHKY KauyeCcTBa IIPEeJOCTABICHUSI MyHULIUIIATBHON YCIYTH;

5) MOIY4YWTH pE3yNbTAT IPEAOCTABIEHUS MYHWIHMAIBHOW YCIyrW B (opMme
BIEKTPOHHOTO TOKYMEHTA;

6) momath kanoby Ha permenue U neiictBue (Obe3neiictBue) OpraHa, a TaKXKe €ro
JOJDKHOCTHBIX JIMI[, MYHHMIUIATBHBIX CIYXaIUX IOCPEeICTBOM PecmyOirKaHCKOro
nopTaia, Ioprana GelepalbHOM TOCylapCTBEHHOW HHGOPMAIMOHHON CHCTEMEI,
obecrieyrBaroIeil mpomecc HocyneOHoro (BHeCyneOHOro) 00X aloBaHUs PELICHUH U
neticTBuil (0e34elCTBHUSA), COBEPIICHHBIX IMPH MNPENOCTaBICHUUA TI'OCYIAPCTBEHHBIX H
MYHUIUIAIBHEIX ~ YCIYT OpraHamy, MPeJOCTaBISIOMIMMH T'OCYJapCTBEHHBIE WU
MYHHUIIWITATBHBIE  YCIYTH, WX JOJDKHOCTHBIMHU JIMIIAMH, T[OCYJAapCTBEHHBIMH W
MYHUIUATIATEHBIMY CITYKalUMU.

2.16.2. @opMHUpPOBaHUE 3aSIBICHUSA OCYIIECTBIAECTCSA IIOCPEINCTBOM 3aIlOIHEHUS
SIIEKTPOHHOM (DopMbI 3asiBiieHusT Ha PecmyOnukanckoM mopTajiie 06e3 HeoOXOIUMOCTH
TOTIOTHUTEFHOM 1TOJau¥ 3asBIICHUS B KaKOW-THO0 UHOU opMme.

2.16.3. I'lpu dhopMupoBaHUY 3asBIICHUS 00ECTICTNBAETCS:
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1) BO3MOXHOCTH KONMUPOBAHUS U COXPAHEHUS 3asSBIIEHUS M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIEHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJTHEHUS HECKOJBKUMH 3aSBUTEISIMH OJHOU 3JIEKTPOHHOMN
dbopMBl 3asBJICHUS MPU OOpaIlleHUH 3a yCIIyraMu, MPEeJIoaraloliiMy HalpaBieHHe
COBMECTHOT'O 3a5IBJIEHUS] HECKOJIBKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTH MedaTth Ha OyMaXHOM HOCHUTENE KOIUM 3JIEKTPOHHOU (HOpPMEI
3asIBJICHUSI;

4) coxpaHeHUE paHee BBEJEHHBIX B 3JIEKTPOHHYIO (hOPMY 3asIBICHUS 3HAYECHUU B
Jr0601 MOMEHT IO KeJaHUIO MOJIB30BaTelNIs, B TOM YHCJe IIPH BOZHUKHOBEHUU OIINOOK
BBO/JIa ¥ BO3BpATE JIJIs1 TOBTOPHOTO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO POPMY 3asIBIIECHNUS,

5) 3amosiHeHWe TIoNed BIEeKTPOHHOW (OpPMBI 3asBiIeHUs OO Hadyajla BBOAA
CBEJIEHUIl 3asBUTEJEM C HCIONB30BaHWEeM cBeAeHul, pasmemeHHbix B ECHA, wu
CBeleHUl, omyONrWKOBaHHBIX Ha PecrmybinkaHCKOM MOpTaje, B YacTH, Kacarolleucs
CBEIIeHH, OTCYTCTBYIOIINX B UHON CHUCTeMe UICHTUGUKALNY U ay TeHTUQUKALINN;

6) BO3MOXHOCTH BEPHYTBCS Ha JIFOOOW W3 3TAllOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopMBl 3asBIeHUs 6€3 oTepu paHee BBeIeHHON WH(DOpMaIUY;

7) BO3MOXXHOCTBH JOCTyHa 3asBUTENs K paHee IOJAaHHBIM KM 3asBJICHUIM B
TeUeHUE He MeHee OJHOI0 roja, a TakXkKe YaCTUYHO C(OOPMUPOBAHHEIM 3aSIBICHUSM - B
TE€YECHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucek 3asButeneil Ha npueM B MOIL] (nanee - 3anuck) OCyIIECTBISIETCS
nocpeactsoM Pecriybnmkanckoro moprana, tenedona koHTakT-1ieHTpa MOLI

3asiBUTENO0 MPEAOCTABISIETCS] BO3MOXKHOCTh 3alllCH Ha JIOOBle CBOOOIHBIE IS
npueMa JaTy U BpeMs B Mpeenax yCTAHOBICHHOTO B MHOTOQYHKIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3Januch Ha ONpPENENICHHYIO NaTy 3aKaH4YMBAETCS 3a CYTKM 10 HACTYIUJIEHUS 3TOH
JaTHI.

Jnst ocymiecTBIEHUS TpeABAPUTEILHOM 3alUCH TIOCPEeACTBOM PecimyOIruKaHCKOro
MopTaja 3asBUTEIIO0 HEOOXOIUMO YKa3aTh 3allpalidBacMble CUCTEMON NaHHBIE, B TOM
quce:

baMUIuIo, UMsl, OTIECTBO (ITPY HAJTWYUWH );

HOMep TenedoHa;

aapec 3JIEKTPOHHOU NOoUTHI (110 XeJTaHuIo);

KETaeMYI0 IaTy U BpeMmsi IIpueMa.

B ciyuae HECOOTBETCTBHSI CBEINEHU, KOTOpPhIE COOOLIWI 3asBUTENb IIpU
IIPEBAPUTEIIEHON 3aIlliCH, NOKYMEHTaM, INPEACTABICHHBIM 3asBUTEIEM IIPU JIUYHOM
npueMe, peiBapuTeIbHas 3aMUCh aHHYTUPYeTCS.

Ilpu ocymiecTBiIeHWU TMpPEIBAPUTENHHON 3alucy 3asBUTEN0 O00ecreYuBaeTCs
BO3MOXKHOCTh pacredaTaTh TaJIOH-TIOJATBEpXIeHue. B chmydae, eciu 3asBUTEND
COOOITUT afpec DJJIEKTPOHHON IMMOYTHl, HAa YKa3aHHBIA aJpec TakXe HaIpaBlseTcs
uHMOpMaIs O OATBEPKIAEHUY TIPEIBAPUTEIIFHON 3aITUCH C YKa3aHUEM JaThl, BDEMEHU
¥ MecTa MprueMa.
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[Ipu ocymiecTBICHWHM MPEABAPUTENHHON 3alWCH 3asSBUTENb B OO0S3aTEIBHOM
IIOpsiiKe MHGOOPMHUPYETCS O TOM, UTO MIPeABAPUTENBHAS 3aUCh aHHYJIUPYETCS B CIIydae
€ro HEsIBKY IO UCTEYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'0 BPEMEHU IIpHeEMa.

3asBUTENH B TF000€ BpeMsl BIIpaBe 0TKa3aThCs OT MPEABAPUTEIBHOM 3alKCH.

3anpemaercs TpeOoBaTh OT 3asABUTENS COBEPLICHUS HHBIX IEWCTBUU, KpPOMeE
IIPOXOXKICHUS UISHTUOUKAINN U ayTeHTU(DUKAIIUN B COOTBETCTBUU ¢ HOPMATHUBHBEIMU
IIpaBOBBIMU akTamMu Poccuiickoli @enepanuy, ykasaHUs LENd IIPUEMa, a TaKKe
MIPEeIOCTABIICHNUS CBENCHUH, HEOOXOMUMBIX IJI1 pacuera IUTEIBHOCTH BPEMEHHOIO
HHTEpBaja, KOTOPHIH HEOOXOAMMO 3a0pOHKPOBATH IS IPAEMA.

3. Cocras, MoC/I€A0BaATEIHLHOCTD U CPOKH BHITIOJIHEHUS aAMHHHCTPATHBHBIX
npoueayp, Tpe6oBaHusl K NOPSIAKY UX BHIMOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHNS aJMHUHHUCTPATHBHBIX NPOLIEAYP B 3JIEKTPOHHOMH (hopMe, a TAKMKe

0CODEHHOCTH BHIMOJIHEHNS aJMUHHCTPATHBHLIX NPOUENYD B
MHOTO(QYHKIMOHAJBHBIX EHTPAaxX

3.1. OnucaHue NociIeq0BaTeNBEHOCTH NEUCTBUN IIPU IIpEIOCTaBICHUN
MYHULUNAIBHOU YCIIyTH

3.1.1. [IpenocTaBieHrie MyHUIUMATEHOU YCIYTH BKIOYAeT B ceOs ClieXyroliue
aIMUHHUCTPATUBHBIE IPOLENYPHI:

1) KOHCYNTBTUPOBAHUE 3aIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPEHHE . KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM;

3) HampasiieHHEe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOIIWE B
MIPEeIOCTaBICHUY MyHULIUITAIBHON YCILyTH;

4) moATOTOBKA Pe3ybTaTa MyHULUIIAILHON YCIIyTH;

5) BeInaya (HallpaBlIeHKE) 3asSBUTEIIO Pe3yNibTaTa MyHULUIIAJILHON YCIYTH,

6) UCTIpaBlICHHE TEXHUYECKUX OLINOOK.

3.2. Oxa3zanne KOHCYJbTAN M 3aABUTEJIO

3.2.1. OcHoBanyieM Hayaja BBITIOJIHEHUS aIMUHHUCTPATUBHOM IPOLENYPEI
SBIIETCS OOpallleHue 3asBUTENII IO BOMpOCAaM, CBSA3aHHBIM C IPEIOCTaBICHUEM
MYHULIUTIAJIBHON YCIYTH.

JOIDXHOCTHBIM ~ JvIioM  (paOOTHWKOM), OTBETCTBEHHBIM 34  BLIIOJIHEHHE
aIMHHUCTPATUBHOM IIPOLENYPBI, SIBIAETCS:

npu obpamennn 3asButens B MOILI — paboraux MOLI;

npu obpamennu 3assutelns B Opran — cexperaps Oprasa (fanee - JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJETUPOBAHNUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJNbTAUEH O IOPSIKE M CPOKax
IpPEeNOCTaBIEHN MYyHUNUIaNbHOH ycnyrd B MOL[ snuuHo m no TenedoHy
3JICKTPOHHOM TTOYTE.
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PaGoraux MO®ILI KOHCYIBTUPYET 3asBUTENS, B TOM YWCIe IO COCTaBy, (opme
TIPEICTaBISIEMOU TOKYMEHTAIINH ¥ OPYTUM BOIPOCaM JUIsl IIOJIy4YEHHs MyHUIUNAILHOR
YCIIYTH.

3agBUTENs MOXET IIONYYUTh UWHGOPMAIIMI0O O TOPANKE IIPENOCTaBICHUS
MYHULUIAIBHOH yeIyrd Ha opunmansaoM caiite MOL http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATUBHBIC TMPOIEAYPhl, YCTAaHABIWBAEMBIE HACTOAIIUM IIYHKTOM,
BEITIOJTHSIFOTCS B JIEHb 0OpaIeHus 3asiBUTEIS.

PesynpTaramMu  BBINONHEHWS  aMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
KOHCYJIbTAIlUS IO COCTaBy, (GopMe NpeACTaBIseMOd IOKyMEHTallud U JPYTUM
BOITpOCaM, HEOOXOIUMBIM ISl MOTYYEHHS] MyHULIUIIAIBHON YCIIYTH.

3.2.3. 3asBuTene BOpaBe o0OpaTuThcs B OpraH mo Tene@oHy W DIEKTPOHHOHN
II0YTe, a TaKKe IMOJYy4YUTh KOHCYJNbTalMio Ha PecrmyOinMkaHCKOM IOpTajle, caiTe
Oprana o TOpSIKE U CPOKaX MPeNOCTaBIEHUS MyHULAIIAJIBHON YCIIYTH, B TOM YHCJIE 110
cocTaBy, (opMe MPEeACTaBIIeMON NTOKYMEHTAIlM! U APYTUM BOIIPOCaM IS MOJIYYEeHHUs
MYHULUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJNBTUPOBaHHE HH(DPOPMUPYET
3agBUTENS] B COOTBETCTBHH C TpeboBaHWsSMHU IyHKTa 1.3.4 aAMUHHCTPATHBHOTO
perjiamMeHTa.

AIMUHHUCTPATUBHBIE MPOLEAYyphl, YCTAaHABIMUBAEMBIE HACTOSIINM ITyHKTOM,
BBINIOJIHAIOTCA B TE€YEHHE TPeX pabouux JHel co JIHS MOCTYIUICHHUS OOpalleHHUs.

PesynpTaramMyi  BBIMOJHEHHWS  aOMUHUCTPAaTUBHBEIX  MPOLEAYP  SBISIOTCS:
KOHCYJNBTAIlUd TII0 COCTaBy, (GopMe MpeACTaBIsAseMON MTOKyMEHTAllMd W JAPYyTUM
BOIIPOCaM, HEOOXOOUMBIM I [TOJyYEeHHS] MyHULIUIIANBHON YCIIyTH.

3.3. llpunaTHe U paccMOTpPeHHE KOMILIEKTA JOKYMEHTOB,
NpeACTABJEHHBIX 3asiBUTEJIEM

3.3.1. TlpueM HOKYMEHTOB IJIS NIPEeNOCTaBICHUS MyHUIUIIAIBHOW YCIyTH Yepes
MO®II umu ynanenHoe pabodee mecto ML

3.3.1.1. 3agButens (IpencTaBuTENh 3asBUTeNs) obpamaercs B MDIL] ¢ 3anpocom
0 TMpPenoCTaBieHUN MYHHUIUIAIBHOW yCIYyrd MW IPEICTaBIsgeT JIOKYMEHTHl B
COOTBETCTBHU C ITYHKTOM 2.5 aAMUHHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PabotaHuK MO, Beaymunii npreM 3asBICHUMN:

omnpenenseT MpeIMeT OOpalleHus;

yIOCTOBEPSIET TUYHOCTD 3asBUTEILS;

IIPOBOJIUT MTPOBEPKY IMOJTHOMOYUH JIUI[A, TIOJAOIEro JOKYMEHTHI,

POBOJIHUT IMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeOOBaHHSAM, YKa3aHHBIM B
IyHKTE 2.5 afMUHUCTPATUBHOI'O PETIIAMEHTA;

3aI0JIHAET JIEKTPoHHYI0 dopmy 3assieHus B AIC MOLI;

Opd  NPEeNOCTaBJ€HWM  JTOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXXHOM  HOCHTENE, OCYIIECTBISAET
CKaHMPOBAHUE MPEICTABIEHHBIX JOKYMEHTOB;

pacnieuatsiBaeT 3asBieHue u3 AVIC MOI];
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nepenaeT 3asBUTENO Ha MPOBEPKY U MOANKUCAHUE;

II0CJIe TIOAIMCaHus CKanupyeT nojnucanHoe 3asBiaeHue B AVIC MOIJ;

sarpyxaet B AVIC MO®I] nokyMeHTHI, MpecTaBIeHHbBIe B JIEKTPOHHON (opme
WA 3JIEKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHEBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
ZeJI0;

BO3BpaIllaeT MOANMCAaHHOE 3asBICHUE U OPUTUHAJIBI OyMaXKHBIX JOKYMEHTOB;

BEIZIAET 3asBUTENIO PACIIUCKY B ITPUEME JOKYMEHTOB.

AMYAHHCTPATUBHBIE MPOLIENYPhl, yCTAaHABIUBAEMBIE HACTOAIIMM IIYHKTOM,
BEITIOJTHSIFOTCS B JIEHb OOpallleHUs 3asBUTEIIS.

Pe3ynsTaTaMy BBITONHESHUS aIMUHUCTPATUBHBIX MPOLENYP SABJISIOTCSA: FOTOBOE K
OTHpaBKe 3asBJIEHNE U MAaKET JOKYMEHTOB.

3.3.1.3. Pabotamxk M®I] wHampaBnser mnmakeT [OOKYMEHTOB, IPHHATEIX OT
sagBuTens B Opran B 3JIEKTPOHHOM dopMme (B cocTaBe MaKeTOB 3JIEKTPOHHBIX JIEN) B
TE€YEeHHWe OJHOro pabodero AHS CO [HS OOpallcHUs 3asiBUTENIS B CTPYKTYPHOE
noxpaszaenenne MOLL

PesynbraramMul BRITIOTHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD SABIAIOTCS: 3asdBICHUE
U IIaKeT JOKYMEHTOB (3JIEKTPOHHOE [eJ0), HampaBieHHble B OpraH, IOCPeICTBOM
CHUCTEMBI 3JIEKTPOHHOTO B3aUMOEHCTBHS.

3.3.2. IlpueM HOKYMEHTOB ISl TPENOCTABIEHUS MYHULUIANBLHON YCIyTH B
3NIEKTPOHHOU hopMe uepe3 PecryOaukanckuil moprai.

3.3.2.1. 3agButens OIS MOJAYM 3aSBIEHUS B DJIEKTPOHHOM (OpPME BEINONHSIET
CIIEAYIOIUE IEUCTBYUS:

BBITIOJTHSIET aBTOPU3ALINIO;

OTKPBIBacT OPMY IJIEKTPOHHOIO 3asIBIICHUS;

3anonHseT (OpMy SJIEKTPOHHOTO  3asBJIEHUS, BKIIOYAIOIIYI0 CBEJCHH,
HeOoOXOoauMBbIe U 00sI3aTeNlbHBIE MJIS MPeIOCTaBICHUS MyHUIIUIIABHON YCIIyTH,

NPHKPEIUIAET NOKYMEHTEl B BJIEKTPOHHOM (opMe WK DIEKTPOHHEIE OOpaskl
JOKYMEHTOB K (OpME 3JEKTPOHHOTO 3asiBlIeHus (IPH HEOOXOTUMOCTH);

oATBEPKAaeT (DakT O3HAKOMIIEHHS W COINIACHsA C YCIIOBHAMH H ITOPSIKOM
IPENOCTABIEHN MYHUIMNANBHON YCIYrd B 3JEKTPOHHOH (opMe (yCTaHaBIUBAET
COOTBETCTBYIOILYO OTMETKY O COTTIaCHu B (hOpMe 3JIEKTPOHHOTO 3asBJIECHN);

HOATBEPXKIAET JOCTOBEPHOCTH COOOIICHHBIX CBEINEGHUH  (yCTaHABIUBAET
COOTBETCTBYIOILYO OTMETKY B JOpMeE 3JIEKTPOHHOTO 3asIBICHHS);

OTHPAaBISAET 3al0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaXxuMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hopMe 3JIEKTPOHHOTO 3asiBICHHUS );

3NIEKTPOHHOE 3asBJIEHHE MONKUCHIBAETCA B COOTBETCTBHM C TpeOOBaHMIMH
OyHKTa 2.5.3 aAMAHUCTPATUBHOIO PErilaMeHTa,

[IOJIy4aeT yBeJIoMIIeHHe 00 OTIPaBKe 3JIEKTPOHHOIO 3asBIIECHMUS.

dopmMaTHO-TOru4YecKas poBepKa chOpMHUPOBaHHOIO 3asBIICHUS
OCYIIECTBIISIETCS. TOCJIE 3allONHEHUS 3asBUTENEM KaXXIOro M3 IOJIEH 3JIEKTPOHHON
dopmMel 3asBrenvs. [Ipy BBISIBICHHM HEKOPPEKTHO 3aIIONHEHHOIO IIOJS 3JIEKTPOHHON
GOpMEI 3asBIEHMs 3adBUTENEL YBEIOMIISIETCS O XapaKTepe BBIABICHHOH OINMOKM U
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HOpsOKEe  ee  yCTpaHeHHs  TOCPEACTBOM  HHGOPMAIMOHHOIO  COOOIIEHUS
HEIIOCPEACTBEHHO B JIEKTPOHHOU (popMe 3asBICHHUS.

AJIMUHUCTPATUBHBIE TMPOIEAYpHl, YCTAaHAaBIMBAaeMbleé HACTOSAIIMUM IIyHKTOM,
BBITIONIHSIOTCS B IeHb O0pallieH s 3asiBUTETISI.

PesyneraTamMy  BBINOJHEHWS  aIMUHUCTPATUBHBIX  IIPOLENYP  SBIAIOTCA:
3NEKTPOHHOE JeNo, HanpaBieHHoe B OpraH HOCPEINCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJIENCTBUS.

3.3.3. PaccMoTpenue KoMILIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayana BBINOJHEHUS aIMUHUCTPATUBHOU IPOLENYPEI
SBIISICTCSI TIOCTYIUICHWE 3asBIEHUS M HWHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
MIPENOCTABIECHUS MyHULINTIAIBHOMN YCIyTH.

JOmKXHOCTHBIM ~ JUIIOM (pabOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJIHEHHUE
aMUHUCTPATUBHON TIpONeAypsl siBIsieTcs cekperaps Oprasa (manee - JOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 IPUEM NOKYMEHTOB):

3.3.3.2. JomXHOCTHOE JUIIO, OTBETCTBEHHOE 33 NpHEM INOKYMEHTOB, B Clly4ae
obpaitienns 3asBUTeN ¢ 3asBiesueM B Opras:

OTpeeNsieT IpeaAMeT OOpalleHus;

yCTaHABJIMBAET JIUUHOCTD 3asiBUTEIIS;

MPOBOJUT MPOBEPKY IMOJTHOMOYUH JIUIA, ONAIOIIETO TOKYMEHTEL;

MIPOBOAMT IPOBEPKY COOTBETCTBUS ITOKYMEHTOB TpeOOBaHWSM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHUCTPAaTHBHOTO  pEerjiaMeHTa,  I[POBEPKY  COOTBETCTBHA
IPECTAaBIEHHBIX  JOKYMEHTOB  yCTAHOBJIEHHBEIM  TpeOoBaHWSIM  (Halexallnee
opopmMIieHHE KOMHUI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMONYUCTOK, NPHUIIHCOK,
3aYEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX HUCIPABIEHUN);

3aI0JIHAET  JJIEKTPOHHYIO  (OpMYy  3asBIeHHS B  aBTOMAaTH3UPOBAHHOM
nHQopMaTMOHHON cHUCcTeMe, MpPEeNHA3HAUYeHHOW [JI OKa3aHWsA TOCyNapCTBEHHBIX H
MYHUIUTIATBEHBIX YCIIYT;

Opu  TPeNOCTaBIeHUH  JOKYMEHTOB,  yKa3aHHBIX B IIyHKTe 2.5
aIMUHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTENIe,  OCYILECTBISET
CKaHMPOBaHHE MPENCTABICHHBIX JOKYMEHTOB;

pacreyaTtsiBaET 3asBIEHNUE;

IepeaeT 3asBUTEINIO Ha MPOBEPKY U IOANKUCAHUE;

TIoCJie TIOATIMCAHUs CKaHUPYET MOANNCAHHOE 3asBICHHUE;

3arpyKaer B aBTOMATU3UPOBAHHYIO “H)OPMALIMOHHYIO CUCTEMY,
MpEeIHA3HAYEHHYIO JJIi OKa3aHWd TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIIYyT
JOKYMEHTBI, TPEJICTaBICHHBIC B OJJIEKTPOHHOW ¢GopMe HIU 3JIEKTPOHHBbIE 0Opassl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE AEII0;

BO3BpaIllaeT MOANNCAHHOE 3asBIICHWE U OPUTHHAILl OyMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BEIIAET 3asBUTENIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHUM I OTKa3a B MIpUEME NOKYMEHTOB IOJKHOCTHOE
JVL0, OTBETCTBEHHOE 3a MpHEM IJOKYMEHTOB, YBEIOMIIAECT 3asfBUTENIS O HAIAYUH
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MPENSTCTBUN ISl TTpUeMa 3asBIIEHUS W BO3BpAIAeT €My JOKYMEHTHI C OOBSICHEHHEM
COJIepKaHUS BBISIBJEHHBIX OCHOBAaHUU JIJIs OTKAa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JHUIIO0, OTBETCTBEHHOE 3a MOpUeM JOKYMEHTOB, IIOCIIE
MOCTYILICHUS IOKYMEHTOB Ha PaCCMOTPEHUE:

IPYUCBaWBaET 3asBJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JEJ U CTaTyC
«IIpoBepka TOKYMEHTOBY;

U3y4aeT IIOCTYNUBIIME JJIEKTPOHHBIE Jellda, B TOM YHUCIE IIPUIIOKECHHBIE
3asIBUTENIEM JOKYMEHTHI B 3JIEKTPOHHOM dopMe U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEpsieT COONIOJICHUE YCIOBUN NEUCTBUTENBHOCTH 3JIEKTPOHHOM IIONIIUCH,
IIOCPeNICTBOM oOOpaieHus K EpwmHOoMy moprany (B ciydae, €ClU 3asBUTEIEM

IIPEICTaBICHEI BIEKTPOHHEIE JOKYMEHTEI, OANVICaHHBIE YCUJIEHHOU
KBaTUDUIIMPOBAHHON 3JIEKTPOHHON MOJITUCHIO).
IIpu HaJIU4UU OCHOBaHUH, NPeTyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMWHUCTPATHBHOrO perjiaMeHTa, IMOITOTaBIMBAeT IIPOEKT pelIeHus 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOOUMBIX JIsl IPENOCTaBICHUS MyHUIUIIAIBHON YCIIYTH.

B ciyuae, eciu B pe3ynpTare IPOBEPKW YCHIEHHOW KBalu(UIUPOBAHHON
SIIEKTPOHHOW TIOATHCH BBISBIEHO HECOONFOEHUE YCJIOBUN €€ NEHCTBUTENBHOCTH,
IIPOEKT pellleHuss 00 OTKa3e MOIDKEH COolepaTh IMYHKTH craThu 11 DexepanbHOTO
3akoHa No 63-D3, KOTOphIE MOCITYXWIA OCHOBAaHUEM U €r0 IPUHATHS.

[TpoekT pemieHus 06 oOTKaze B MpuUeMe HOKYMEHTOB, HEOOXOOUMBIX I
IIPENOCTABIECHNS MYHHIUIATBRHON YCIyTH, ¢ yKasaHHeM HpUYMH OTKasa (B ciydae,
€ClId OCHOBaHHWS JJI OTKasa B  IIpUEeMe JOKYMEHTOB, HEOOXOMUMBIX M
NPEIOCTABIICHNS MYHHUIMIIAIBHON YCIIyI'W, CBS3aHBl C HApyLICHHEM YCTaHOBIIEHHBIX
TpeGOBaHUN K TakKWM [OKYMEHTaM, OCHOBaHHUsS U1 OTKa3a B IMpHEME JOKYMEHTOB
JOJDKHEL COIEpaTh WMHMOPMANKI0 O HAWMEHOBAHWU JOKYMEHTOB (MHQOpMAaIuH,
CBEJEHMI), KOTOpBIE HE IIPEJCTaBJIEHBl, COJEpPXaT HEIOCTOBEpHBIE M (WIHN)
IIPOTHBOPEYHBEIE CBENEHMS, OQOPMIIEHE! C HAPYIIIEHHEM YCTaHOBICHHBIX TpeOoBaHuii),
HAIIPaBJIIETCS Ha COTJacOBaHKWE B YCTAHOBJICHHOM IOPSAKE IIOCPENCTBOM CHCTEMBI
BIIEKTPOHHOTO TOKYMEHTO000pOTA.

CoryacoBanme TIpoeKTa pelieHus o0 OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOMAMMBIX IS TIPEIOCTaBIEHUS MYHULMIAIBHON YCIIyI'H, OCYIIECTBIIAETICS B
MOPSIIIKE, TIPEeLyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErTIaMEHTa.

B cimygae OTCyTCTBUSI OCHOBaHMU MJi1 OTKaza B IIpUEME JOKYMEHTOB,
IPEeIyCMOTPEHHBIX ITyHKTOM 2.7.1 agMUHUCTPAaTUBHOIO pEraMeHTa, IOJDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, B T€UCHHE OJHOrO pabodero OHS CO IHS
IOCTYILJICHAS 3asBJIEHUS, HANIPABIISET 3aSBUTENIO, YKa3aHHBIM B 3a4BJICHUH CIOCOOOM,
yBEJIOMJICHUE O IMOCTYIUICHUH 3asBIICHUS], COJEPKAIEe BXOMAIIUNA PErUCTPAllMOHHBIHN
HOMED 3asBlEHMs, NATy IOJyYEHHUs 3asBleHVs, [epeYeHb HaWMEHOBaHUM Galos,
IIPENCTaBICHHBIX K HEMY NOKYMEHTOB, NaTy IOJY4YEHHS DPe3ylbTaTa MyHUIMIIAIEHOM
YCIYTH.

3.3.3.4. Wcnonuenwe mnpouenyp, yKasaHHeIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO peryiaMeHTa, INpW HaJW4YMM TEXHWYECKOHM  BO3MOXKHOCTH
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OCYII[ECTBIISIETCS B 2aBTOMATUIECKOM PEXUMeE C MCIIOIB30BaHHEM aBTOMAaTU3UPOBAHHOU
WHQOPMAIIMOHHON CUCTEeMBI, TpPEJHAa3HAYESHHOW IJisi OKa3aHWsl TOCYIapCTBEHHBIX H
MYHULUTIATBHBIX YCITYT.

3.3.3.5. AQMUHHCTpaTUBHEIE TMpPOIEAYPHI, YCTaHABIWBaeMble NYHKTOM 3.3.3
aJMUHUCTPATUBHOTO pPErIaMeHTa, BBIMOJHSIIOTCS B TEUEHHE OJHOTO paboyero AHS CO
JIHS IOCTYIUJICHUS 3asIBJIEHUS Ha PACCMOTpPEHHUE.

PesynbraramMul BEIOTHEHUS aIMUHUCTPATUBHBIX TIPOLETYP SIBISIOTCS: IPUHATHIN
Ha pacCMOTpEeHUEe KOMIUIEKT HOKYMEHTOB WM MPOEKT pelleHus ob oTka3e B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX JJIS MPENOCTABICHNUS MyHULIUIIATBHON YCIyTH.

3.4. HanpaBneHne MEKBECIOMCTBCHHBIX 3aMPOCOB B OpraHbl, YHaCTBYIOIIE B
MpeEaOCTABJCHUHA My}lHHHHaJ'lI)HOﬁ yoiayru

3.4.1. OcHoBaHMEM Haydalla BBINOJHEHUS AOMUHUCTPATUBHON IIPOLENYPHI
SIBJISIETCS. TOJIyYeHUE OJDKHOCTHBIM JIMIOM (pabOTHUKOM), YHOJHOMOYEHHBIM Ha
BEITIOJTHEHWE aIMUHUCTPATHBHON MPOIEIypHl, OT JODKHOCTHOTO Juia (paboTHuKa),
OTBETCTBEHHOI'O 32 MPUEM IOKYMEHTOB, IPUHSATHIX OT 3aBUTENS JOKYMEHTOB.

JIOM>KHOCTHBIM ~ JIUIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBINOJHECHUE
aIMUHUCTPATUBHON TIPOIENyphl, SIBIsSETCA cekperaph Oprana (manee - JHOIKHOCTHOE
JIVI0, OTBETCTBEHHOE 32 HANPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IomXHOCTHOE JIM1I0, OTBETCTBEHHOE 3a HAIIpaBJIEHUE MEKBEIOMCTBEHHBIX
3apocoB, (DOPMHUPYET U HaIpaBiseT B 3JIEKTPOHHOU (OpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOJEHCTBUS (PpU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTU — WHBIMHU CIOCO0aM¥) 3ampochkl O IIPENOCTaBIEHUU JIOKYMEHTOB M
CBEICHUN, IPEIYCMOTPEHHBIX ITYHKTOM 2.6.1 aAMAUHUCTPATUBHOTO PErTIaAMEHTA. '

AIIMUHUCTPATUBHEIE TMPOIEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BEITIOJTHSIOTCS B ICHB TIPUHSATHS 3agBJICHUS Ha paCCMOTpEHUE.

PesyneraTaMy  BBIMOJHEHHS  AIMUBHCTPATHUBHBIX  MPOUEAYP  SBISIOTCS:
HamnpaBliecHHBIE B OpPraHhkl BIacTd U (WIHM) IIOABEIOMCTBEHHBIE OpraHaM BIIACTHU
OpraHu3aluy 3ampoCkI.

3.4.3. CrienmanucTtel  TMOCTABIIMKOB JaHHBIX Ha OCHOBAaHWH  3alpoOCOB,
MOCTYNUBIINX Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOAEHCTBUS,
MPENOCTaBISIOT 3alpallliBaeMble TOKYMEHTH (MHMDOPMAIldi0) WKW HAIpaBisioT
yBEIOMJIEHUS] 00 OTCYyTCTBUU JOKyMeHTa W (wim) mHOOpMAIlUU, HEOOXOIUMBIX IJIS
IIPEIOCTaBIIEHNU MYHUIIMITAJILHON YCITyTH (J1ayiee — yBeoMIIeHHe 00 OTKase).

AIMUHUCTpPATUBHBIE NPOIEAYPHI, YCTAaHABIWBACMBbIC HACTOSIIUM ITyHKTOM,
BEITIOJIHAIOTCS B TEYEHUE TpexX HOHed co MHS TOCTYIUIeHUS MEXBeJIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3aluio, MPEAOCTAaBIMIONME NOKYMEHT W WHGOOpPMAIUIO,
€CIIK MHBIE CPOKU MOJATOTOBKU W HAIpaBJIeHHUS OTBETAa Ha MEXXBEIOMCTBEHHBIN 3aIlpoC
HE YCTaHOBJIEHBI (elepaibHBIMU 3aKOHAMM, IIPaBOBRIMH akTamu [IpaButenbcTBa
Poccuiickoit @enepanuy U OpUHSATHIMUA B COOTBETCTBUU ¢ (efepalbHBIMU 3aKOHAMHU
HOPMAaTUBHBIMU IIPaBOBEIMU akTamu Pecriybmuku TarapcraH.
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PesynpraTamy  BBINOJHEHUS  AAMUAHUCTPATUBHBIX  I[POLEAYP  SIBIISIOTCS:
JIOKyMEHTHI (CBEIEHUS ), HEOOXOOUMBIE ISl TIPEAOCTABICHUS MyHULUIIAIBHON YCIIyTH,
160 yBemomieHue o0 OTKas3e, HalpaBieHHBIE JODKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a HaIpaBIIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB.

3.4.4. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEXBEIOMCTBEHHEIX
3aIPOCOB:

Mojly4aeT 3ampallirBaeMble 4epe3 CUCTEeMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aUMOJICHCTBUS  JIOKYMEHTHI (CBEJEHHUs), HEOOXOAWUMBIE JUisi IPEIOCTaBIICHUS
MYHUIIUNATLHON yemyrd, o yBenomiieHne o0 OTKasze MpY OTCYTCTBUU AOKYMEHTA U
(wmm) nabOpMaLIY;

npu HaJIU49uu OCHOBaHUH, MIPEyCMOTPEHHBIX ITyHKTOM A |
AIMUAHUCTPATUBHOIO pPETJIAMEHTa, IOJrOTaBIIMBAaeT MPOEKT pelleHuss o0 OoTkaze B
nprieMe TOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTaBICHUS MyHULIUIIAILHON YCIYTH.

[IpoexT perteHus 00 oOTKa3e B NpUeMe JOKYMEHTOB, HEOOXOOWMBIX MJIs
IPEIOCTAaBIEHUST MYHHIMIAIBHON YCIyTH, ¢ yKasaHHeM IpHUYMH OTKas3a (B ciydae,
€CIM OCHOBAHHS JUIS OTKasa B IIpHeMe JIOKYMEHTOB, HEOOXONUMBIX I
IIPEIOCTaBIIEHUS MYHULMITAEHON YCIyTH, CBSI3aHBI C HapyIIEHHWEM YCTaHOBIECHHBIX
TpeOOBaHMI K TakWM HOKYMEHTAaM, OCHOBAHUSA IJI OTKa3a B IIpHeMe JTOKYMEHTOB
JOJDKHEL  COIEPXaTh HMHGOPMAlWI0 O HAWMEHOBAHWW JOKYMEHTOB (HMHQOpMAaIuH,
CBENEHMI), KOTOpBIE HE IPEICTaBJEHBl, COJEepXaT HEIOCTOBEpHblE U (WIN)
IPOTUBOPEYUBLIE CBEIEHNS, OQOPMIIEHEI C HAPYIIIEHHEM YCTAHOBICHHBIX TpeOOBaHMiA),
HAITPaBJISETCS HA COIVIACOBAHWE B YCTAHOBJIIEHHOM IOPSJKE IOCPEACTBOM CHCTEMBI
3NEKTPOHHOTO TOKYMEHTO000pOTA.

CornmacoBanwe TIpoeKTa pelleHus OO0 oOTKaze B IpHeMe JTOKYMEHTOB,
HEOOXOMUMBIX U TIPEHOCTaBICHUS MYHULUNAIBHOA YCIYTH, OCYILIECTBISETCS B
MOPSIZIKE, MMPETyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOI'C PEeTlIaMeHTa.

AIMWHHCTpAaTUBHBIE MPOLEAYPHl, YyCTAHABIUBAEMBIE HACTOAIIMM ITyYHKTOM,
BBITIOJIHSIIOTCS B J€Hb NOJYYEeHUS CBEICHUN 110 MEXBEIOMCTBEHHEBIM 3aIIpOCaM.

PesynmpraramMu  BBIIOTHEHWS  aAMHUHUCTPATUBHBIX  IpPOLEAYpD  SBJISAIOTCH:
JOKYMEHTHI (CBeIeHUs ), HeOOXOMUMEIE JJIS IPENOCTABICHUS MyHUIUIIAILHON YCIIYTH,
IPOEKT pemleHus o0 OTKase B MpueMe IOKyMEHTOB, HEOOXOOMMEIX s
TIPEIOCTaBICHHSI MyHHUIUIIAIBHON YCIIYTH.

3.4.5. WcnonHeuue mnpolenyp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.4
aIMUHUCTPATHBHOTO perllaMeHTa, I@pU HaIWudyu¥ TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIIIETCS B ABTOMATUYECKOM PEXUME C HCIIONB30BAHUEM aBTOMATU3UPOBAHHON
HHOOPMAITUOHHON CHCTeMBI, IpEeIHA3HAYEHHON i OKa3aHUs IOCYJapCTBEHHBIX W
MYHUIIWMATBHBIX YCIYyT, B TOM 4YHCJIE C MOMEHTa pPErHCTpalid 3asiBJICHUS B
COOTBETCTBHU C ITyHKTOM 2.13 aAMUHHCTPAaTUBHOIO pErIaMeHTa.

3.4.6. MaxkcuMalbHBI CpOK BBINOJIHEHUS aIMUHUCTPATUBHEIX HOPOLEYD,
YKa3aHHBIX B IyHKTE 3.4 aJMUHUCTPATHBHOI'O PErJIaMEHTa, COCTAaBIET TPH Pabodmx
JTHSL.

3.5. lloaroroBka pe3yjbTaTa MyHUIUNANbHOH YCJIYIH
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3.5.1. OcHoBanveM Hadaja BBIIOJHEHUS AaAMUHUCTPATUBHON IMpOLEAYpHI
SIBIIIETCSA IIOCTYIUIEHWE OT MOJDKHOCTHOIO JIMIla, OTBETCTBEHHOrO 3a HAIlpaBIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHHM), HEOOXOOUMBIX HJIA
MPEIOCTABICHUS MYHULIUTIATEHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHECHWE aIMUHUCTPATHBHOU
IpOIeAYPHI, sIBNseTCS ceKkperaph OpraHa (najee - JOMKHOCTHOE JIMI0, OTBETCTBEHHOE
3a MMOJTOTOBKY pe3yJibTaTa MpelOCTaBIeHNs MyHULIUITAIGHON YCIIYTH).

3.5.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJAIOTOBKY pPe3yJibTara
MIPEIOCTABIECHUS MYHULIATIATBHON YCITYTHU:

paccMaTpuBaeT CHOPMHUPOBAHHEINA KOMIUIEKT IOKYMEHTOB, HEOOXOOUMBIX MJIS
MIPeIOCTaBICHUS MYHUIIMTIIATBHON YCIIYTH;

IIpY BBISIBICHUM OCHOBAHUU [Ji1 OTKa3a B NPELOCTABIECHUU MYyHULUIIATBHON
YCIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOIO PETJIaMEHTa, IIOATOTABINBAET
IIPOEKT peliieHus 06 0TKa3e B MPEeIOCTaBICHUN MyHUITUIIATIEHON YCITyTH;

B ClIydae OTCYTCTBHS OCHOBAaHUU IS OTKa3a B MPENOCTABICHUN MYHUIIUIIAIBHON
YCIyTH, MNPEIyCMOTPEHHBIX MyHKTOM 2.8.2 aJIMUHHCTPATUBHOIO pErjaMeHTa, IO
UTOTaM  PAacCMOTpPEHHS  JOKYMEHTOB, HEOOXOMUMBIX I  I[PEAOCTaBICHUS
MYHUALIUNIATBHON YCIYTd, TOATOTaBIMBAET MPOEKT pe3yibrara IIPEeIOCTaBICHUS
MYHUITATIATLHON YCIIYTH B COOTBETCTBUM ¢ momamyHktamu 1 — 3 myHkTta 2.3.1
aIMUHUCTPATUBHOTO PETIIAMEHTA,

HampapJsieT IMOATOTOBIIEHHBIH MIPOEKT pesynbTara MPEIOCTaBICHUS
MYHUIAMATEHOW YCIYyTH Ha COTJIACOBAHWE B YCTAaHOBIEHHOM IIOpSAKE MOCPEACTBOM
CHUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000pOoTA.

ATMUHUCTpPATUBHBIE TPONENYPHl, YCTaHABIMBaeMble HACTOSAIIMM ITyHKTOM,
BBITIOJIHSIOTCS B TeUCHHE OOHOro pabouero mHs.

PesynpTatamMy BBHITIONHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPOEKT
pelreHns 06 0TKa3e B IPEIOCTABIEHUN MYHUIUIIATBHOM YCIYTH, CIIPaBKH (BBIITHACKH).

3.5.3. CornacoBanne U MNOAINKCaHHE MNPOEKTa pe3yibTrara IIPEeHOCTaBICHUSI
MYHULNMOATRGHOH  yeimyru (manmee — TPOEKTHI  JOKYMEHTOB)  OCYIIECTBISECTCS
PYKOBOOUTENEM CTPYKTYpPHOTO TIOApa3eieHusi, OTBETCTBEHHOI'O 34 IIOATOTOBKY
pe3ynbpTaTa MYHUIWIATBHON  yciayrw, 3amectutenem Pykooaurens Oprasa,
PyxoBonutenem Oprana.

IlonroroBiieHHBIE MPOEKTH JOKYMEHTOB, UMEIOIIYE 3aMEUYaHUs, BO3BPALarOTCs
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a IIOJTOTOBKY pe3yJibTaTa MYyHHIUIIAIBHOU
ycayru. Ilocne ycTpaneHus: 3aMedaHUiil ITPOEKTH TOKYMEHTOB MOBTOPHO II€PENArOTCs
JUISL COrJIacOBaHMS U MONIUCAHUS.

PykxoBomutens OpraHa mpu pacCMOTPEHUH ITPOEKTOB JOKYMEHTOB IIPOBEPSET
CoOJIFoieHe anMHWHUCTPATHBHOIO perjiaMeHTa JIOJDKHOCTHRIMU Jmnamu OpraHa B
YacTU CPOKOB BBIMOJNIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP, UX HNOCIEAOBATEIBHOCTY U
TIONTHOTHI, HAJIUYUs COTJIACOBAHWI YMOJHOMOYEHHBIX IOJDKHOCTHBRIX nun OprasHa B
CHUCTEME 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

B cnmydae BBIBIEHHWS ~ HApymieHUWH B  4YacTU CPOKOB  BBINOJHEHUSA
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aJIMAHHUCTPATUBHBIX MPOLENYp, UX IIOCIEeNOBATEIbHOCTH U IOJIHOTHl PyKoBOAMTEIH
OpraHa THUIIUHPYET MPUBJIEUEHNE K OTBETCTBEHHOCTH JIMII, JOIyCTUBIINX HAPYIIEHNS,
B COOTBETCTBHUU C IIYHKTOM 4.3 aIMUHHUCTPATUBHOI'O PErJIAMEHTA.

AMVHWCTpATUBHBIE TMPOIEAYPHl, YCTaHABIWBAEMBIE HACTOSIIUM IIYHKTOM,
BEITIOJIHSIFOTCSL B T€YE€HUE OJHOTO pabodero IHs.

PesynpTaTamMu BBIIONHEHUS aIMUHUCTPATUBHBIX ITPOLEAYD ABILFOTCS: PEIICHHE
00 oTKa3e B MpueMe TOKYMEHTOB HEOOXOIUMBIX JUIS IPEAOCTABICHUS MyHUIUIIAIBHOM
YCIyTH, pellleHre 00 OTKa3e B NPEeNOCTaBICHHMM MYHHIMIAIBHOHM YCIYTH, CIpaBKa
(BBITICKA).

3.5.4. MWcronuenwe mpolenyp, yKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErylaMeHTa, [pW HaIWYWK TEXHUYECKOHM  BO3MOMXHOCTH
OCYILIECTBIISIETCS B aBTOMATHIECKOM PEXUME C HCIOIB30BaHUEM aBTOMATH3UPOBAHHON
HHGOPMAaIMOHHOW CHCTEMBI, NMpeJHA3HAYeHHOW M OKa3aHUs IOCYyNapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT.

MaxkcrMambHBIH CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD, YKA3aHHBIX B
IyHKTE 3.5. aAMUHUCTPATUBHOTO PErilaMeHTa, COCTaBIsIeT OIUH pabouuil eHb.

3.6. Beigaua (HanpaBiieHue) 3asIBUTEJI0 Pe3yJIbTATa MYHUIUIAJILHOH YCIyTrd

3.6.1. OcuoBaHueM Hadajla BBITIOJIHEHUS aIMUHHUCTPATUBHON IMIPOLIEAYPHI
SABJISIETCS IMOJNIydeHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHELIM 32 BBIITONTHCHUE
aJMUHHCTPATHUBHON MPOLEAYPHl, MOKYMEHTa, MOATBEPKAAIOMIETO IPEIOCTABIICHUE
MYHULUANIAIEHON YCIIYIH. J

JIOJIKHOCTHLIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHWE aJMHHUCTPAaTHBHOM
IpOLENYPEI, ABNIsAETCs cekperaps OpraHa (manee - JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a BeIZa4uy (HaMpaBJCHNE) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMI[O, OTBETCTBEHHOE 32 BEady (HalpaBIcHHE)
JOKYMEHTOB:

obecrieyrBaeT PETUCTPAMI0O W  BHECEHHWE CBEIEHMM O  pesynbTare
IIPENOCTABIIEHNST MYHUIHITAIEHON yCIyrM B IONCUCTEMY BENEHUS NOKYMEHTalUW
ABTOMATH3UPOBAHHON WH(OPMAIIMOHHON CHUCTEMBI, NpPENHA3HAYEHHOW [JIs OKa3aHUs
rOCYIapCTBEHHBIX U MyHULIUTAIBHEIX YCIYT; '

W3BEILAET 3agBUTENS (€Er0 IIPEICTaBUTENS) CIIOCOO0M, YKa3aHHEBIM B 3asBIEHHH, O
pe3yNbTaTe MPEeIOCTaBICHUS] MYHHUIMITAIBHON YCIYId X O BO3MOMKHOCTH TOJIyHCSHUS
pesynbTaTa peaoCTaBIeH s MyHIIUIaIsHOH yeryru B Oprane wiu B MOLL

VicrionHenue  mponenyp TpW  HaIMYAW — TEXHUYECKOM  BO3MOXKHOCTHU
OCYILECTBILETCS B aBTOMATHYECKOM PEXXUMeE C UCIONB30BaHUEM aBTOMATU3UPOBAHHOM
HHGOOPMALMOHHOM CHCTEMBI, MPEJHA3HAYCHHOW MIJIsS OKa3aHWs TOCYyHapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

AIMAHUCTPATUBHBIC TMPOIEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BEIIIOJIHSIFOTCS B TE€YEHHE ONHOTO paboyero OHS CO [HA IMONIMCAHMWS JTOKYMEHTA,
SIBJISIFOIIIETOCS pe3yJIbTaToM MIPeIOCTABICHUS MYHULTUTTATEHOU YCIYTH,
YIIOTHOMOYEHHBIM JODKHOCTHRIM JurioM Oprana (Oprasom).
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PesynpTatamMu  BBINOJIHEHUS  aIMUHHUCTPATUBHBIX  MPOLENYp  SBISIFOTCS:
pa3MellleHre CBENEHUN O pe3yJbTaTe MNPEeNOCTaBICHUS MYHUIWINIAIBHON YCIYyTH B
UHQOPMAIMOHHBIX CHUCTEMax, W3BEIIeHWe 3asBUTeNd (ero IMpeAcTaBUTENs) O
pe3yibTare MpeoCTaBIeHUS MyHUITUTIAILHON YCITyTH U cr1ocobax ero nomy4eHus.

3.6.3. Tlopsmox BeImauW  (HampaBlICHWs) pe3ysibTaTa  IIPEJIOCTABICHUS
MYHULUTIATBHON YCIYTHU:

3.6.3.1. Ilpu obpaiieHuu 3asgBUTENS 32 PE3yJNbTaTOM MYHUIUMNAIBHON YyCIyTd B
MO®II, pabotaHuk M®I] Beimaer 3asgBUTETIO PE3yNbTAT MYHHIIUIAIBHON YCIYyTH B
dopme 3IK3eMIULsIpa IIEKTPOHHOTO NOKyMeHTa Ha OymaxsHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My HPENOCTaBISETCS SK3EMIUISIP 3JIEKTPOHHOTO ITOKYMEHTa
IyTEM €ro 3alliUCU Ha CheMHBIM HocUTeNb NHGOPMAaLNK WK HalpaBIIEHHUS 3K3EMILIAPA
BIIEKTPOHHOIO JOKYMEHTa IO 3JIeKTPOHHOU TouTte B afpec 3assutend. [Ipu 3anucu Ha
CBEMHBIN HOCHUTENs HHPOPMAaIMU WIM HANPaBICHUH 3K3EMILIApa 3IEKTPOHHOIO
IOKyMEHTa, Ha OCHOBE KOTOPOTO COCTABJEH J3K3EMIUIAP 3JIEKTPOHHOIO NOKYMEHTa Ha
OyMaXHOM HOCHUTENE, IO 3JIEKTPOHHON MMOYTE€ WAEHTUYHOCTh TAKOIO JK3eMILIIpa
BIEKTPOHHOrO0 JOKYMEHTa J3K3eMIUISPY 3JEKTPOHHOTO [OKyMEHTa Ha OyMa)KHOM
HOCHTEJIEe 3aBepSeTCs YIOTHOMOYEHHBIM COTPYAHUKOM C WCIIONB30BAHUEM YCUIEHHOU
KBATU(PUITUPOBAHHON 3JIEKTPOHHOU MOITUCH.

AMWHUCTpaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IIyHKTOM,
BBITIONHSIOTCS B TOPSAOKE OYEPENHOCTH, B JeHb INPUOBITHS 3asBUTENS B CPOKHU,
yCTaHOBJICHHBIE pernaMeHToM paboter MO,

PesynpTaramul BEIMONTHEHUS aIMUHUCTPATHBHBIX MPOLIETYP SBISIFOTCS: QUKCAIUSL
dakTa BBIAYM pe3yJbTaTa NMPENOCTaBlIeHus MyHUIUmaabHoH yciayru B AVMC MOI],
pe3ynbTar NpefoCTaBIeHUS MyHUIUITAIEHON YCITyTH, BEIIAHHBIN 3as1BUTENIO. '

3.6.3.2. Tlpu oOpamienyy 3a9BUTENS 3a PE3yJIHTATOM MYHUIWNAIBHON YCIyI'H
gepe3 PecrmyOnMKaHCKUI TOpTan 3asBUTENIO B JIUYHBIM KaOWHET aBTOMAaTHYECKH
HATIPaBIIIETCS  BNEKTPOHHBIM 00pa3 JOOKyMeHTa, SBISIOLIErocs pe3ylbTaToM

IIPEeNOCTaBIICHHUS MYHUTTATTATTEHON YCIIyTH, TIOAMTUCAHHEIN YCUIIEHHOR
KBATMQUIIIPOBAHHON 3JIEKTPOHHOHN MOIVCHIO YIIOJTHOMOYEHHOI'O TODKHOCTHOTO JIMLA
Oprana (Oprasom).

AJMVAHUCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIWBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSAIOTCA B JE€Hb MONNHUCAHUSA JOKYMEHTa, MOATBEPXKIAIOLIETO IIPENOCTaBICHUE
(O0TKa3 B MPENOCTABICHUN) MyHUITUTIATEHON YCIIYTH, YIIOJTHOMOYEHHBIM TOKHOCTHBIM
muiioM Oprana (OpraHom).

PesynbpTaTamMy  BBIIOJHEHUS  aJIMHHUCTPATUBHBIX  IPOLENYP  SBISIOTCA:
HampaBiieHue (TIPeIOoCTaBJIeHWEe) C HCIOJb30BaHMeM PecmyOIuKaHCKOro IopTaia
3asBUTENIO HOKYMEHTa, MOATBEPKAAIOIIEr0 NPedOCTaBIECHNEe MYHUIIUITAIIBHON yCIyTH
(B TOM yHCIe 0TKa3 B MPEIOCTABICHUY MYHUIIUTIAIEHONW YCIYTH).

3.6.3.3. Ilpu obparieHuy 3assBUTENS 32 PE3yIbTATOM MYHULUITATBEHON yCIYIH B
Opran, NOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhINa4dy (HaIlpaBlIEHHE) AOKYMEHTOB,
BBIJIAET 3aSBUTENIO Pe3yihTaT MyHUNUNansHOW yciyru. [lo TpeGoBaHUIO 3aIBUTENS
BMECTE€ C O3K3EMIUIIPOM D3JEKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM HOCHUTENE eMmy
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MIPEIOCTABISIETCS IK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3allCH Ha ChbeMHBIN
HOCHUTENh MHGOPMALUN UM HalpaBJICHUS 3K3EMIUISpa 3JIEKTPOHHOIO AOKYMEHTa IIO
3JIEKTPOHHOMU MOYTE B aJpec 3asBUTEIIA.

AMUHUCTPATUBHBIE TMPOLENYPHl, yCTAaHABIHMBAEMBIE HACTOSIINM IIYHKTOM,
OCYIIECTBISIFOTCS. B TMOPSIAKE OYEPEOHOCTH, B JI€Hb MNPUOBITHS 3asiBUTEN B
cooTBeTcTBUU ¢ [IpaBuiamu BHyTpeHHETO TPYyI0BOTO pacnopsaka Opraxa.

Pe3ynbpTaToM BEITIONHEHUS aIMUHUCTPATUBHEIX MPOLETYp SBISIOTCA: (PHUKCAIUS
dakTa BBRIIAYM  pe3yNbTara  MPENOCTABICHUS  MYHUIUNAIBHOA  yCIyrH B
ABTOMATH3UPOBAHHON WHOOPMAIMOHHONW CHUCTEMeE, MPEeNHA3HAYCHHOW I OKa3aHUs
rOCyJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT.

3.7. UcnpaBiieHne TeXHHYECKUX OMIHOOK

3.7.1. B cimydae oOHapyXeHHUS TEXHUUECKON OMMOKY B JOKYMEHTE, SABIISIOIIEMCS
pe3yNETATOM MYHULIUNIATHHON yCIyTH, 3asBUTENb HanpasisieT B Opra:

3asBjeHue OO0 WCHpAaBIIEHWM TEXHUYECKOW omuOku (mpunoxeHue Ne 5 K
HACTOSAINEMY aIMIHUCTPATUBHOMY PErjiaMeHTY);

JOKYMEHT, BBIJAHHBIN 3a9BUTENIO0 KaK PE3yJNbTaT MyHULMNAILHOW YCIYTH, B
KOTOPOM COIEPKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, UMEIOIIHE FOPUIUYUECKYI0 CHITYy, CBHAETEIBCTBYIOIME O HAHIUU
TEXHUIECKOMN OIIUOKHU.

3asBieHue 06 UCHPABIEHUN TEXHWYECKOW OMMOKY B CBEICHUSX, YKa3aHHEIX B
IOKYMEHTE, SBISIOLIEMCS PE3yJIbTaTOM MYHULIUIIATIBHON YCIIyTH, IOAACTCS 3asIBUTEIIEM
(YIIONMHOMOYEHHEIM IPENCTABUTENIEM) IMOYTOBBIM OTIpPABIEHUEM (B TOM YHCIE C
UCIIONBE30BAHKMEM JJIEKTPOHHOR IMOUTHI), OO uepe3 PecrmyOnuKaHCKUN IOPTal WM
MOII.

3.7.2. JIOM>KHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, OCYIIECTBIISIET
IIprieM 3asBJieHus 00 UCTPaBICHUN TEXHUYECKON OIMOKH, PErUCTPUPYET 3asBIICHUE C
IIPUIOKEHHBIMHI JTOKYMEHTaMH U NepefaeT UX JODKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AJMHUHUCTPATUBHEIE TPOIEIYPHl, YCTaHAaBIMBacMbIe HACTOAIUM IIyHKTOM,
BEIIIOJIHSIFOTCS. B T€UEHUE OJHOTO pabodero NHsI C NaThl perucTpaliy 3asBICHMUs.

Pe3ynbTaramMul BEITONTHEHUS aIMUHUCTPATUBHBIX IIPOLELYD SABISIOTCS: MPUHATOES
¥ 3apEernCTPUPOBAHHOE 3asBICHUE, HANPaBIEHHOE HA PACCMOTPEHHE TOJDKHOCTHOMY
JIHILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKXHOCTHOE JIHI[0, OTBETCTBEHHOE 3a 0O0pabOTKy IOKYMEHTOB,
paccMaTpuBaeT MNOKYMEHThI U B LEJSIX BHECCHHS UCIPABIEHHMNH B JOKYyMCHT,
SIBJISIFOIIUICS pe3yAbTAaTOM IPENOCTaBICHUS MyHUIMIIANBEHON YCIYIH, OCYIIECTBISECT
IpOLEAYPEl, MPEIYCMOTPEHHBIE MYyHKTOM 3.5 aIMUHUCTPAaTUBHOI'O pernaMeHTa, Hu
BBIZIAET HUCIPABIEHHEIA JOKYMEHT 3asBHTENIO (YIOJHOMOYEHHOMY IIPEICTAaBHUTEIIO)
JIMYHO TI0J] POCIKCHL C H3BATHEM Y 3asBUTENs (YIOTHOMOYEHHOTO INpEICTaBUTENA)
OpWIHHAJA JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TeXHUYECKas OIIMOKa, WIIA HAIPaBIIIET
B ajpec 3asBUTENs IIOYTOBLIM OTIpaBieHHEM (ITOCPEICTBOM 3NEKTPOHHOH IIOYTHI)
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IIMCEMO O BO3MOXHOCTH TIOJNy4eHHS JOKyMEHTa Mpu mpenoctaBieHur B Oprax
OpUTHHAaJa JOKYMEHTa, B KOTOPOM COJEPXKUTCS TEXHUIeCKas OINOKa.

AIMUHHUCTpPAaTUBHBIE TMPOIEAYphl, YCTAHABIWBAEMBIE HACTOSIIUM ITYHKTOM,
BEIIIONIHAIOTCA B T€YEHHWE JBYX paboymx [Hed nocie O0HapyKeHUS TEXHUYECKOH
OIMOKM WM TMOIy4eHHsI OT JI0OOro 3aMHTEPEeCOBAHHOIO JHIla 3adBIEHUS O
IOIyIeHHOH ommmnbKe.

PesynpTaTamMu  BHIIOJMHEHUS  aIMUHUCTPATUBHBIX  HPOLEAYp  SIBISIOTCS:
BBIJJAHHBIN (HalpaBJIEHHbIN ) 3asBUTENIO JOKYMEHT.

4. llopsinok u GopMbI KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHHINNAJIbHON
YCAyrH

4.1. TTopsimok ~ OCYIECTBIIEHUS TEKyIIero KOHTPOJNS 3a coOmojeHHeM U
VICTIOJIHEHUEM OTBETCTBEHHBIMU JNOJKHOCTHBIMHU JULIAMHA MTOJIOKEHU U
aOIMUHUCTPATUBHOIO perjiaMeHTa ¥ WHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
YCTaHaBIUBAOIMUX TPeOOBaHUS K MPEJOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH, a TaKXe
MIPUHSTUEM UMY PEHICHUH

KoHTponb 3a MOMHOTOW W Ka4eCTBOM MPEIOCTABICHUS MYHUIUTIATBHON yCIyTH
BKJItOUaeT B cebs BEISBIIEHUE U YCTPAHEHNe HapyIIeHU MpaB 3asiBUTENeN, MPOBeIeHNe
MPOBEPOK  COONIOJIEHUS TPOLERyp TMPENOCTABICHUS MYHUIUIIAIBHON  YCIyTH,
MIOITOTOBKY peIleHM Ha nelicTBus (Oe3aeiicTBre) NOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyTIPaBJICHUS. J

@opmMaMu KOHTPOJNSL 3a COONFONEHWEM WCTIONHEHHS aJIMUHHUCTPaTUBHBIX
MPOLIEYP SIBISIOTCA: '

1) mpoBepka © cOIJIACOBaHWE TIPOEKTOB JOKYMEHTOB TIO HIPEJIOCTaBICHUIO
MYHUIIATIATBHON YCITyTH;

2) mpoBOIMMBIE B YCTAaHOBJIEHHOM  TIOPSAJKE  MPOBEPKU BEJICHUS
JeJIONPON3BO/ICTBA,;

3) mpoBeeHUE B YCTAHOBIEHHOM TIOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIONECHHUS
MpoLeyp NMPEeNOCTABICHUS MyHUITUTIATEHON YCIyTH.

B memsx Tekymero KOHTPOJS WCIIONB3YIOTCS CBENCHUS, HMEIOIIUECS B
3NIEKTPOHHOW 0a3e MaHHBIX, CiyXeOHas KOPPECIOHACHINSA, YCTHas U MHUCbMEHHas
uHbOpMAaIs JOMKHOCTHBIX JIUII, OCYI[ECTBIISIONINX BEITIOJIHEHHUE aIMUHUCTPATUBHBIX
IIpOLIENyP, )KypHAJBI yueTa COOTBETCTBYIOINX JOKYMEHTOB U IPYTHE CBEICHUS.

JUis ocymiecTBISHUS KOHTPOJISI 38 COBEPIIICHHEM IeUCTBUN MPU MPEAOCTaBICHUN
MYHUIUNAIBHON YCIyT¥ YW HOPUHATAM PEIICHUH pPYKOBOAUTENIO oOpraHa MeECTHOTO
CaMOYIpaBJICHUsS TNPEACTABISIFOTCS CIPaBKU O pe3yibrarax IMpeJoCTaBIICHUS
MYHULIUTTATBHON YCITYTH.

O citygasx v npuyrHAX HAPYIICHNUS CPOKOB, MOCIIEIOBATETFHOCTH U CONIEPIKAHUS
aIMUHHCTPATUBHBIX MpOIEAyp MOJDKHOCTHBIC JHIa HEMEIUICHHO HWHOOPMUPYIOT
PYKOBOAMTENS OpraHa, NPEIOCTaBISIONIET0 MYHUITUMATBHYIO YCIyTy, a TaKke
IIPEeNNPUHUMAIOT CPOYHEIE MEPHI 110 YCTPAaHSHUIO HapyIIIeHHH.
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Texymuii KOHTpPOJIF 3a COOJNIOJEHUEM TMOCHIENOBATEIFHOCTH  JIEMCTBUM,
ONpENENEHHBIX  QAMUHUCTPATUBHBIMU  MpOLEAypaMu  II0  IPEIOCTABICHUIO
MYHULIUTIATEHON yCIyTH, OCYIIECTBISETCS 3aMECTUTENIeM PYKOBOIWUTENS OpraHa
MECTHOTO  CaMOYyIpaBJICHHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel IO
MPEOCTABIEHUI0 MYHUILIUNATBHOW YCIYyTY, HAYaIbHUKOM OTAENa, OCYIIECTBIISIOLIETO
OpraHu3alnio paboTel M0 MPEAOCTaBIEHUIO MYHUIUTIATBFHON YCIYTH.

Ilepeduenr [OOMKHOCTHBIX JIML, OCYLIECTBIBIIOIIMX TEKYIHWA  KOHTPOJIb,
yCTaHaBIIMBACTCS MOJOXECHHUSIMHU O CTPYKTYPHBIX HOAPA3LCICHHUSX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHEIMHU PETJIaMeHTaMHU.

4.2. Ilopsaok B NepHOAUYHOCTh OCYILECTBICHHS NJIAHOBBIX H BHEIJIAHOBLIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NPeIoCcTaBIeHUsI MyHUIUNIAJbHOH yCIyry, B TOM
Yyucie NOPSIoK i GopMBI KOHTPOJIS 32 MOJHOTOH B Ka4eCcTBOM NPeJOCTABIEHH

MYHHIHNAIbHOH YCIyTH

4.2.1. KoHTpons 3a MONTHOTONH U Ka4eCTBOM MNPENOCTABIECHUS MYHHUIUIIAILEHON
YCIIYTH OCYIIECTBIsAETCS B PopMax:

1) mpoBeieHNUS TPOBEPOK;

2) paccMmoTpenus xanob 3asBurteneil Ha neifictBus (6esnmeiictue) Oprana, a
TaKXe UX TOKHOCTHBIX JIUL, MyHULUNAIBHBIX CIIyXaI(uX.

4.2.2. B 1mendx OCyIIECTBICHUS KOHTPOJS 3a IIOJIHOTOM U KayeCTBOM
NIPEeIOCTaBIIEHNUsS MYHULUNAIBHON YCIYyrd IIPOBOIATCA IIIAHOBLIE M BHEILIAHOBBIC
npoBepku. [lopsSmoK ¥ TEpPUOSUYHOCTH OCYIIECTBIEHMS IUIAHOBEIX IIPOBEPOK
ycTaHaBNMBaeTcs raHoM pabotel Oprana. [Ipu nposepke MOryT pacCMaTpUBaThCS BCE
BOIIPOCKI, CBSI3aHHBIE C MPENOCTABIEHMEM MYHHUIMIANBHON yCIyrd (KOMIUIEKCHEIE
IIPOBEPKH ), WK OTAENBHBIA BOIPOC, CBI3aHHBIN C IIPENOCTaBIEHNEM MYHUIUIIATLHOM
yerryrn  (Tematudeckue mnpoBepku). IIpoBepka TakKe MOXET IIPOBOLUTBECS IO
KOHKPETHOMU xaobe 3asBUTEIS.

4.2.3. BHermiaHOBbIE TIPOBEPKYU TMPOBOJNSATCS B CBSI3U C IIPOBEPKON yCTpaHEHUS
paHee BBISBIEHHBIX HapYyIIEHWH agMUHHUCTPATUBHOIO PEINIAMEHTA, a TaKXKe B Cliydac
monydeHus jxanob 3asBuTenedl Ha neiictBus (OespeiictBue) OpraHa, a TaxKe HX
JIOJDKHOCTHBIX JIUI, MyHUIIUTATBHBIX CITYXalIUX.

4.2.4. PesynpTathl IpoBepku OQOPMIISIIOTCS B BHUNE aKTa IIPOBEPKY, B KOTOPOM
YKa3BIBAIOTCS BBISIBICHHBIE HEIOCTATKU U IPEIJIOKEHNUS 110 UX YCTPAaHEHHUIO.

4.3. OTBeTCTBEHHOCTD JOKHOCTHBIX JIUI OPraHa, NpeJocTaB/IAIoLIero
MYHHIMIAJILHYIO YCIYTY, 32 pelieHnd U aAeiicrBus (be3aeiicTBHE), IPUHUMAEMbIE
(ocyiecTB/isieMbie) HMHU B X0/I€ MPEAOCTABJIEHUSI MyYHHIHNIAJIbHOH YCJIYIH

[To pe3ynbTaTaM MPOBEJEHHBIX MPOBEPOK B CIydae BBIABICHUS HapyLICHHN IpaB
3asBUTENIE BUHOBHBIE JIMI[a ITPUBIIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBHU C
3akoHOJaTeabcTBOM Poccuiickont Denepaninm.
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PykoBomuTens opraHa MECTHOT'O CaMOYIPaBIEHUS HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHU.

PykoBoguTens (3aMeCcTUTENh PYKOBOJIUTENS) CTPYKTYPHOIO IIOApa3IeiICHUs
OopraHa MECTHOTO CaMOYyIpaBJEHUS HECEeT OTBETCTBEHHOCTh 34 HECBOEBPEMEHHOE U
(wnu) HeHazexallee BBINOMHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO periiaMeHTa.

JIOMXHOCTHBIE JHIla ¥ WHBIE MYHUIMIATBHBIE CIyXallhe 32 pelleHus U
nerictBus (Oe3neicTBUE), MPUHUMAaeMbie (OCYIIECTBIIEMEBIE) B XOA€ NPeIOCTaBICHUS
MYHULUTIATBHON YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATEIHLCTBOM MOPSIIKE.

4.4. llonoxenns, xapakTepu3ywinue TpeGoBaHuS K NOPAAKY U (popMaM KOHTPOJIs
3a NPeN0CTaABJEHNEM MYHUIMIANBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaMAaH,
UX 00be{MHEHUI N OpraHu3anu

KonTpons 3a mpefocraBieHreM MYHUIIUTNIATHEHON YCIYTH CO CTOPOHBI I'PaXKIaH,
UX OOBeOUHEHWH U OpraHu3aiuid, OCYIIEeCTBISETCS IOCPENCTBOM OTKPBITOCTH
NeITEILHOCTH  OpraHa  MECTHOTO  CaMOYNIpPABJICHWS  NPU  IIPENOCTaBIIEHUU
MYHUIUTIATEHON  yCIIyT'W, TONYYEHWs TIOJIHOW, aKTyalbHOM U  IOCTOBEPHOM
uHQOpMAIMK O TIOPSAKE MPENOCTABIEHUS MYyHULWNIAIBHON YCIYI'H W BO3MOXHOCTH
JIOCYIeOHOTO pacCMOTpeHHus: oOpamieHuil (xanob) B Ipolecce MPeIOCTaBIECHUS
MYHUITUTIATBEHON YCITYTH.

5. locynebublii (BHeCcyeOHbIN) NopAaok 00xanoBaHus PELleHHH U el cTBHM
(Ge3nelicTBUS) OpraHa, NPeIOCTABJAIOMIEr0 MYHHIHIIAJLHYIO YCIYIY,
MHOTO(MYHKIHOHAJBHOIO HEeHTPa NPefOCTaB/IeHUs roCyJapCTBEHHbIX U
MYHHIUNATbHBIX YCJIYT, OpraHu3auil, ykasaHHbixX B yacT 1.1 ctateu 16
®enepasbHOro 3axona Ne210-®3, a Taxike UX XOJKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CIYXKAMNX, PACOTHHKOB

5.1. 3asiBUTEIH UMEIOT MPABO Ha 00XaloBaHUe B JOCYNeOHOM MOPAIKE PEILEHUH
U gneiicteuii (Oe3melicTBHs) OpraHa, IPEJOCTABISIONIET0 MYyHULMUNAIBHYIO YCIYIY,
IOOJDKHOCTHOTO  JIMIla OpraHa, IMpeJOoCTaBJIONIEr0 MYyHUIUIANBHYIO  YCIYTY,
MYHUITATIATEHOTO  CIYXKAIllero,  PYKOBOAWTENS  OpraHa,  IPeJOCTaBISAIOLIErO
MYHUITATIATHHYIO YCIIyTY, MHOT0(pYHKIHOHAJIBEHOTO IIeHTpa, paboTHHKA
MHOTOGYHKIIHOHATBHOTO [IEHTpa, OPTaHU3aIii, IPeyCMOTPEHHBIX 9acThio 1.1 cTathu
16 ®enepanpuoro 3akona Ne 210-03, a Taxxe UX pabOTHUKOB.

3asgBHTEIH MOXET OOPATUTHCS C KOO0, B TOM YHUCJE B CIEAYIOMUX CIIyYasX:

1) HapylIeHWe CPOKa PETUCTPAIlUN 3ampoca O MPeAOCTaBICHUN MYyHUIIUNIAIBHON
YCIIyTH, 3aIpoca, yKa3anHoro B ctathe 15.1 @enepansroro 3akoHa Ne 210-03;

2) HapyIleHue CpoKa MPeIOCTaBICHUS MyHUIIUNIATBEHON ycnyrud. B ykasaHHOM
ciydae nocynebHoe (BHecynmeOHOe) oOkanoBaHUE 3aiBUTENIEM PEIICHUR U NEHCTBHHA
(be3meiicTBHS) MHOTODYHKITMOHAIEHOTO IEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOIO
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[IEHTpa BO3MOXXHO B ClIy4ae, €CIM Ha MHOTOMYHKIIMOHATBHBIN LEHTp, PELIEHUs U
nedictBust  (OGe3neiicTBHE) KOTOPOTO  OOXKANIyIOTCS, BO3JIOKEHa (DYHKIOUS IO
MIPEOCTABICHUIO COOTBETCTBYIOIIMX MYHWITUIANBHBIX YCIYT B IMOJHOM 00OBEME B
nopsifxe, onpeneneHHoM 9acTeio 1.3 crateu 16 @enepansroro 3akoHa Ne 210-D3;

3) TpeboBanme y 3aBUTENS TOKYMEHTOB WM WHPOpMAIUK MO0 OCYIIECTBICHMS
NEeHdCTBUM, MNPENCTaBICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHUBHBIMU TPaBOBEIMU akTamu Poccuiickoit @enepaiiuv, HOPMAaTUBHBIMU
mpaBoBbIMU akTamu PecnyGnuku TartapcraH, MyHUNUNAIBHBIMU NPAaBOBBIMH aKTaMHU
IS TIPEJOCTaBISHUS] MyHUIIUTIATBHOMN YCITYTH;

4) oTka3 B TpueMe JOKYMEHTOB, TPENOCTaBIE€HWE KOTOPBIX IIPEAYCMOTPEHO
HOPMaTHBHBIMU TMpaBOBEIMU akTamu Pocculickoit ®enepanuy, HOPMAaTHBHBIMU
nmpaBoBeIMU akTamu PecnyOnmku Tartapcran, MyHUIMOAaNbHBIMU IIPABOBBIMU AKTaMU
JUISL IPEJIOCTABIEHNUS MyHUILIUITATBHON YCIIYTH, Y 3aBUTENS;

5) oTKa3 B MpeAOCTaBICHUU MYHUIUITAIBHON YCIIyTH, €CJIA OCHOBAHUSA OTKa3a He
MIPeayCMOTPEHBI (eflepaTbHBIMUA 3aKOHAMU U TIPUHSTBIMA B COOTBETCTBHU C HUMH
HHBEIMM HOPMATHUBHBIMU NPaBOBEIMU akTamu Poccubickoyt ®depepanuu, 3aKOHAMH U
WHBIMK ~ HOPMaTHBHBIMU TIPaBOBBIMU aktamu  Pecrybmmku  Tarapcras,
MYHUIMIANGHEIMA ~ [IPAaBOBBEIMM  akTaMu. B ykazaHHOM ciydae JocynebHoe
(BHecymeOHOE) OOXalOBaHME 3asBUTENEM pellleHuit W geiictuii  (6e3neiicTBus)
MHOTODYHKITHOHAIBHOTO  I[eHTpa, paboTHMKA MHOrOGQYHKIMOHAIBHOIO I€HTpa
BO3MOXKHO B ClIydae, €ClId Ha MHOTO(MYHKITMOHAIBHEINA LEHTpP, PELICHUS U NEHCTBUS
(be3neiicTBHE) KOTOPOro OOXANyIOTCS, BO3JIOXKECHa (QYHKIUSA IO IIPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIUMAIBHBEIX YyCIyr B TOJXHOM 00BeME B IOPAIKE,
onpexnelieHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHWe C 3asSBUTENS MPU NPEIOCTABICHUN MYHUIUIIATBHOU YCIIyI'Hd
IIaTel, HE IIPENyCMOTPEHHOM HOPMATUBHBIMHU IIPaBOBEIMU aKTaMu POCCHHCKOW
@enepaiyiyi, HOPMATHBHBIMA  TPaBOBBIMH  akTamu Pecny6mmkm  Tarapcras,
MYHULUTIATEHBIMUA IPaBOBEIMU aKTaMU;

7) oTka3 opraHa, MPEeIOCTABISIONIET0 MYHUIIUNAIBHYIO YCIYTy, HOJKHOCTHOTO
JMIla oprada, IPEIOCTABIISIOMEr0 MYHUIAITAIBHYIO YCIIYTY, MHOIO(QYHKIIHOHAIBHOIO
IIEHTpa, paOOTHIKA MHOTO(YHKITHOHATBHOTO IIEHTPAa, OPraHU3alii, IPeLyCMOTPEHHEIX
yacTeio 1.1 cratem 16 ®emepansHoro 3axona Ne 210-®@3, wnu ux pabOTHUKOB B
WCIIPABIIEHUY JMOIYIIEHHBIX VMM OTEYaTOK ¥ OINWOOK B BBIOAHHBIX B pe3yNbTare
IPENOCTaBIEHUST ~ MYHUIUITAIGHON  yCOyrd  JOKyMeHTax  Jubo  HapylleHHe
YCTAaHOBJIEHHOTO CpOKa TaKWX WChpasieHuii. B ykazaHHOM ciydae JocylaeOHOe
(BrecyneGHOe) oOXalOBaHWE 3asgBUTENlEM pelreHuit u pgedictBuil (Oe3neiicTBHs)
MHOrOGYHKIMOHAIBHOTO IIeHTpa, paboTHMKa MHOrOo(QYHKIMOHAJIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, €COHd Ha MHOTOQYHKIIMOHAIBHBIN LEHTP, PELUCHUA U NEHCTBHI
(Ge3melicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (QYHKLIUS IO IPENOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIUIANBHBEIX YCIYyr B TOJHOM O0BEME B NOPSIKE,
ornpeneneHHOM dacThio 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHWe CpoKa WM TOpSAKa BBIIAYA JOKYMEHTOB IIO pPeE3yiIbTaTaM
MIPENOCTABIICHUS] MyHULIUIIATBHOMN YCIIYTH;
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9) npuocTaHoBJIeHNE TIPEAOCTABIICHNS] MyHUITATIATTEHON YCIIYTH, €CIIA OCHOBaHMUS
MPUOCTAHOBICHUSI HE MPEIyCMOTPEHBl (edepalbHBIMU 3aKOHAMU U TOPUHATHIMH B
COOTBETCTBUM C HUMHM HHBIMU HOPMAaTHUBHBIMH MpaBOBBIMU akTamu Poccuiickoit
Oenepaiy, 3aKOHAMU U WHBIMA HOPMATWBHBIMH TIPABOBBIMH akTamMu PecmyOnuku
Tarapcran, MyHULIMTIATBHBIMU MIPABOBBIMU aKTaMu. B ykazaHHOM ciyudae qocyneOHoe
(BHecynebHOe) oO>xajoBaHMe 3asBHUTENIeM pelleHud u AeicTBuil  (Oe3medcTBus)
MHOTOQYHKIIMOHAIBHOTO  IIeHTpa, pabOTHWUKA MHOTOMYHKIIMOHAJIEHOIO ILeHTpa
BO3MOXHO B Clly4ae, €CllM Ha MHOIO(QYHKIHMOHAJIBHBIA LEHTpP, PEIICHUS U JEHCTBUA
(6e3neiicTBHE) KOTOPOTO OOXAIYIOTCS, BO3JIOKEHA (YHKIHUS TIO0 TMPEIOCTaBICHUIO
COOTBETCTBYIOIUX MYHUIUIMAIBHBIX YCIyr B TOJIHOM O00BEME B TOpPSIKE,
onpenereHHoM JacTeio 1.3 crateu 16 PenepanpHOro 3akona Ne 210-D3.

10) TpeboBaHue y 3asgBUTENS MPU IPEAOCTABICHUM MYHULUIIAIBHOU YCIyTH
TOKYMEHTOB WM WHOOpPMAIWH, OTCYTCTBUE U (WIU) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAJIUCH IPY NEPBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX I
IPENOCTaBIECHUS MYyHULIMNANBHON yCIyTH, TUOO B MPENOCTaBICHUA MYHULIMIIAIBHON
VCIIYTH, 32 UCKIIOUEHUEM CITydaeB, MPeXyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepansroro 3akona Ne 210-@3. B ykazanHoMm ciydae nocyneOHoe (BHecyneOHOE)
00KaoBaHUE 3asIBUTEJIEM peneHuit u JercTBUM (6ezmeticTBUS)
MHOTOGYHKIIHOHAILHOTO  IIeHTpa, pa0OTHHKAa MHOTOQYHKIMOHAJIBHOTO IEHTpa
BO3MOXXHO B ClIy4ae, €CId Ha MHOTO(QYHKIIMOHATBHEIN LEHTp, PCLICHUs U HEHCTBUS
(6e3neiicTBUE) KOTOPOro OOXKAaTYyHOTCS, BO3JOXKEHA (PYHKIUSA IIO IPEIOCTaBICHUIO
COOTBETCTBYIOIUX MYHUIIUMATBHEIX YCIyT B TIONHOM O0BeEMe B IOpSIKE,
onpenenaeHHoM dacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba momaercs B mmchMeHHOH QopMe Ha OyMa)XHOM HOCHUTENE, B
3JNIEKTPOHHOW (opMe B OpraH, MNPEHOCTABNSIONMN MYHHALUIAIBHYIO YCIYTy,
MHOTOQYHKI[MOHATIBHBIA HEHTp MO0 B COOTBETCTBYIOIIMI OpraH IOCYNapCTBEHHOM
BIIACTH, SBISIONIANCS yuUpemuTeNeM MHOTOGYHKIMOHAIRHOTO IIEHTpa (manee -
YApeaUTes ~ MHOTOQYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHU3allly,
IIpeayCMOTpeHHBIe YacThio 1.1 crateu 16 @enepanproro 3akona No 210-®3. XKanobs!
Ha peleHus U NelcTBus (Oe3neiicTBUe) PyKOBOAMUTENS OpraHa, MpeNOCTaBIISIONIETO
MYHULIUIATBHYIO YCIYTY, TIOJAI0TCS B BRINIECTOSIINEN oprad (Ipy ero Haluduu) 1u00 B
Clly4ae ero OTCYTCTBHUS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAUTENIEM OpraHa,
MIPEIOCTARISIONIEr0 MYHUIMIANBHYO yCiryry. JKamoObl Ha pellieHus U JeHCTBHUS
(bezmeiicTBrE) paOOTHUKA MHOTOQYHKIIMOHATHLHOTO IIEHTPA MONAIOTCS PyKOBOIUTENIO
3TOTO0 MHOTOMYHKIIMOHANBHOrO ILeHTpa. JKamoOsl Ha pelmeHus U JIeHCTBHS
(6ezneticTBue) MHOTO(MYHKIIMOHATIEHOTO LIEeHTpa OJaI0TCs YIPEIUTEIIO
MHOTO(YHKIIHOHATBHOTO I[EHTPa WKW JOJDKHOCTHOMY JIHIYY, YIOJIHOMOYEHHOMY
HOPMaTHBHBIM MpPaBOBBIM akToM PecmyOmuku Tarapctan. JKamoGsl Ha pemieHus u
neticteus (Oe3nelicTBue) paOOTHUKOB OpraHu3aruii, MpelyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 DepepanbHOro 3akoHa Ne 210-@3, noparoTcs pPyKOBOOUTENSM JSTHX
OpraHu3alui.

XKamoba Ha pemenus u nekcTBus (Oe3melicTBHe) opraHa, MPeaOCTaBISIONIETO
MYHUIIUNANBHYI0  yCIyry, JOJDKHOCTHOIO JIMIa OpraHa, IpPeJOCTaBISIOIIEro
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MYHULIUTNIATBHYIO YCIYTy, MYHUIUNAIBHOTO CIYXKalllero, PYKOBOIWTENS OpraHa,
MIPEAOCTABISIONIET0 MYHUIMITAIIBHYIO YCIYTy, MOXeT OBITh HampaBieHa II0 IOYTe,
yepe3 MHOTO(QYHKIIMOHATBHBIM I[EHTP, C HCIONB30BaHUEM HH(POPMAIMOHHO-
TEeJIeKOMMYyHUKaIMoHHOW cetn  «MHTepHeT», oQuUIUANbHOrO calTa OpraHa,
MPENOCTaBIAIONIET0  MYHWITMIIANBHYIO  yCIyry, EnmHoro  mopraia  J1ubo
Pecrybnukanckoro noprajna, HHQOPMAITMOHHONW CUCTEMBI JOCYIeOHOro 00XanoBaHus,
a TaKkKe MOXXET OBITh TIPUHSTA NP JTUIHOM ITpueMe 3asuTens. JKanoba Ha peleHus u
NENCTBUS (6esneiicTBue) MHOTOQYHKITHOHAIBHOTO LIEHTpA, paboTHrKa
MHOTODYHKITMOHAJIBHOIO  [EHTpa MOXET OBITh HampaBlieHa [0 IIo4Te, C
HCIIONB30BaHUEM  HH(DOPMAIIMOHHO-TEIEKOMMYHHUKAMOHHON  cetn  «lHTEpHETY,
O(HUIKATBHOrO cafiTa MHOTO(YHKIIMOHATFHOTO IEeHTpa, EmuHOro moprana mubo
PecnyGIHKaHCKOTO TopTaia, HHGOPMAIIHOHHOW CUCTEMEI TOCyAe0HOro 00XKaloBaHuUs,
a TakXXe MOXeT OBITh MPHHSTA P JIHYHOM MpHeMe 3asBuTelns. XKanoba Ha peleHus u
nedicteus (Oe3meficTBHE) OpraHM3alvid, NPeIyCMOTPEeHHBIX yacTeio 1.1 crarem 16
®enepanproro 3axkoHa Ne 210-®3, a Takxke uX paOOTHHUKOB MOET OBITH HaIlpaBlICHA
II0 II0YTe, C WCIOJNB30BaHWEM WHGHOOPMALMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«uTepHeT», OQUIUHATBHBEIX CaWTOB 3THX OpraHu3anyii, Enwnoro mnoprama nmbo
PecryOnMIKaHCKOro TOpTalia, a4 TakKe MOXeT OBITh IMpUHATa IIPU JIMYHOM IIpHeMe
3asIBUTETIS.

5.3. XKanoba momxHa COAEPKATh!

1) HauMeHOBaHWE OpraHa, TMPENOCTABISIOMEr0 MYHUIUIAIBHYIO YCIyry,
JOJKHOCTHOIO JIMIIA OpraHa, NPENOCTaBIAIONIEr0 MYHWLIHNATHHYIO YCIYry, JIHOO
MYHHIMIATEHOTO CITYXAaIero, MHOTO(YHKIIMOHANBHOIO LIEHTPa, €r0 PYKOBOIUTENS U
(unu) paboTHMKA, OpraHM3alWii, MPELYCMOTPEHHBIXx dacTeio 1.1 cratem 16
depnepansroro 3akona Ne 210-03, ux pykoBogutenei u (Win) pabOTHUKOB, PELIEHAS
neticTBus (Oe3meicTBIE) KOTOPBIX 00XKaITyIOTCS;

2) bamuaunio, WM, OT4eCTBO (TIOCTEIHee - NMPH HaIW4YWM), CBENCHUSI O MECTE
KUTEIBCTBA 3aIBUTENS - QU3WYECKOTO JKIla JTUOO HAaMMEHOBAaHUE, CBEIECHUS O MECTE
HaXOXJEHHs 3asBUTENS - IOPHUINYECKOTr0 JINIA, a Takke HoMep (HoMepa) KOHTaKTHOIO
tenedona, anpec (axpeca) 3JMEKTPOHHOH MMOYTH (IIpY HAIMYHU) U IIOYTOBBIA anpec, 1Mo
KOTOPBIM JOJKEH OBITh HANPABIIEH OTBET 3aIBUTEIIIO;

3) cBemeHus 00 OOXKAyeMBIX PEIeHUSX W JeWcTBUsIX (Oe3nelCTBHM) OpraHa,
[IPEIOCTABNSIIONIEr0 MYHUIMIAIBHYIO YCIyry, JOJDKHOCTHOrO JIMIlA Oprana,
IIPENOCTABIISIFOINET0 MYHUIIMITANBHYIO YCIIyTy, JUO00 MyHHIMIAILHOIO CIIYXaIllero,
MHOTO(VHKI[MOHAJIBHOTO I[eHTpa, paboTHUKAa MHOTOQYHKIHMOHAIBHOIO LEHTPA,
OpraHu3anyii, npeayCMOTPEHHBIX YacThio 1.1 cTaten 16 @enepansHoro 3axona Ne 210-
@3, ux pabOTHUKOB;

4) moBOJBI, HA OCHOBAHWW KOTOPHIX 3asBUTENHb HE COIJIACEH C PEIICHHEM U
nerictBueM (Oe3melicTBHEM) oOpraHa, IPEeAOCTAaBISAIOIIEIO MYHUIUNAIBHYIO YCIyTy,
JOIDKHOCTHOTO JIMI[A OpraHa, NPEIOCTaBIISIONIEro MyHHLIHIATBHYIO YCIyTy, JIu00
MYHHUIMIIAILHOTO  CIOy)Xalero, MHOTOQYHKIMOHATBPHOIO  I€HTpa, pabOTHHKa
MHOTO(YHKIIHOHAIFHOTO [IEHTPa, OpTaHu3aIyii, IPelyCMOTPEHHEBIX 9acThio 1.1 cTarbn
16 ®enepansroro 3zaxoma Ne 210-®d3, ux paGoTHUKOB. 3asBUTENEM MOLYT OBITH
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MPENCTaBICHBl JOKYMEHTHl (MpU HAIWYMY), MOATBEPXKJAIOIIWE HTOBOJABI 3asBUTEN,
I100 WX KOIHUU.

5.4. Tloctynugiuas xajnoba MOJIeKUT PErUCTPaIlil B CPOK HE MO3JHEeE paboyero
IHS, CIEOYIOLIEro 3a THEM HOCTYILICHUS.

5.5. JKanoba, moctynuBIass B OpraH, NPeAOCTaBISIOMUN MyHUIUIANBHYIO
yCIyTy, MHOTOGYHKIIMOHATBHBIM IEHTP, YUYPESOUTENI0 MHOTOMYHKIIMOHAIBHOIO
LIEHTpa, B OpraHu3alluu, IpeaycMOTpeHHble 4dacTthio 1.1 crateu 16 @enepalibHOrO
3akoHa Ne 210-®3, nubo BeimecTOAIUN oOpraH (IpU €ro HaAJIWYUH), HOMJIEKUT
PacCMOTPEHUIO B TEUYEHHE NATHAALATU pabo4yux [HEW cOo NHS €€ perucrpanuu, a B
ciydae 00XaloBaHWs OTKa3a OpraHa, MPeIOCTAaBJISIONIEr0 MYHUIUMATHHYIO YCIYTY,
MHOTO(YHKIIMOHANBEHOTO LEHTPa, OpraHu3aIni, MpeayCMOTPEHHBIX JacThio 1.1 crateu
16 ®enepanmbaoro 3akoHa Ne 210-®3, B mpueme NOKYMEHTOB Yy 3asBUTENs OO B
UCIIPaBIeHNY JOMYIIEHHBIX OMEYaTOK W OIMMOOK WKW B cliydae OOXalOBaHUS
HapyIICHUsS YCTaHOBJICHHOTO CpOKa TaKWX HCHpAaBIeHUH - B TeUeHUe IATH pabodmx
IHEN CO IHS €€ PErUCTpalUu.

5.6. I'lo pesynpTaTamM paccMOTPEHUS XaOObI MPUHUMAETCS OJJTHO U3 CIEAYFOIIUX
pEeIIEHUI:

1) xanoba yHoBIeTBOpsSeTCs, B TOM YHCIe B (OpME OTMEHHI INPHHITOrO
pelIeHus], UCTIPaBIeHNUs JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B PE3YNIHTATE
IPEOCTABICHUS] MYHULMNAIBHOW yCAYrd JOKYMEHTax, BO3Bpara 3asBUTEIO
JEHEeKHBIX CpEANCTB, B3UMaHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATUBHBIMU
npaBOBBIMU akTamu Poccuiickoit Denepanun, HOPMATUBHBIMH IIPaBOBBIMH aKTaMU
Pecniybnuku Tarapctan, MyHUIIUTATBHBIMY ITPABOBBIMU aKTaMU;

2) B YIOBIIETBOPEHUU Kal00bI OTKa3bIBAETCS.

He mo3gnee mHs, cienyromiero 3a JHEM TPUHSATHUS peENIeHUs, yKa3aHHOTO B
HACTOSIIEM IMyHKTE, 3asBUTENIO B MUCBMEHHOW (opMe U TO KEJIaHUIO 3asBUTENS B
BNEKTPOHHON (opMe HaNpaBisIeTCss MOTUBHPOBAHHBIM OTBET O pe3yibTaTax
PACcCMOTPEHHUS KaJTOOBI.

5.7. B cmydae npu3HaHHS XamoOBl MoANiexamiedl yZOBIETBOPEHHUIO B OTBETE
3asBUTENIIO O PE3yNbTaTax PacCMOTPEHUS XalloObl naeTcs WH(OpManus O NEUCTBUIX,
OCYILIECTBISIEMBIX  OpPraHOM,  MPENOCTABISIONIMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JINOO OpraHu3anuen, mpeaycMoTpeHHON yacTeo 1.1
ctatbu 16 @enepanpHoro 3akona Ne 210-D3, B nensax He3aMeTUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HapylLIE€HUU NMPY OKa3aHWW MyHUIIUTIAIBHOW YCIYTH, a TAaK)Ke MPUHOCITCS
W3BUHEHUS 3a TOCTaBJIEHHbBIE HEYAO0OCTBa M yKa3blBaeTcs HHGOPMAIUS O JaIbHEUIINX
JNEUCTBUAX, KOTOpHIE HEOOXOOUMO COBEPIIUTH 3asBUTEN0 B LENSX IIOJy4YeHUs
MYHULIUIAIBHON YCIYTH.

5.8. B ciy4ae npusHaHUA KajloOBl HE IMOAJIEKaAIUENd yIOBIETBOPEHUIO B OTBETE
3aSBUTENIO O PE3yJbTaTax pacCMOTpPeHUus KajnoObl JaroTCs apryMEHTUPOBAaHHEBIE
Pa3bICHEHUS O MPUYMHAX IPUHATOIO PEUISHUS, a Takxe HHQOpMauus O MOpIAKe
003KajioBaHUs IPUHATOTO PEITICHUS.

5.9. B cimy4dae ycTaHOBIEHUS B XOJIE WM 0 pe3yJIbTaTaM PacCMOTPEHHUS KaIO0bI
IIPU3HAKOB COCTaBa aJAMUHHCTPATHUBHOIO WPABOHAPYIIEHWS WIM MNPECTYIUICHUS
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JNOJKHOCTHOE JTUI0, pabOTHUK, HAIeIEHHBIEC IOTHOMOYUSMHU 110 PACCMOTPEHHIO Kaloo,
HE3aMEeIJIUTEIIbHO HAIPABISIOT UMEIOIIUECS MaTepUaibl B OpraHbl IPOKYPaTyphI.
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[Ipunoxenne Ne 1

K AIMAHYCTPATUBHOMY PETJIIAMEHTY
MPEIOCTABICHNS] MYHULIUITAIBHON YCIyTH
TI0 BBIJJa4e CIIPaBKU (BBIITUCKH)

®opma

(bnanx oprana, IpeI0CTARISIONIETr0 MYHUITUTIATBHYIO YCIYTY)

CITPABKA

Caenennsi 00 3/IeKTPOHHON MOANUCH

Jomxaoctaoe muno (OUO)

(oamUCh YIONHOMOYEHHOIO JOIKHOCTHOIO JIMIA
oprasa)
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[Ipunoxenue No 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTARICHNS MyHULIUIIAIBHON yCIyTH
10 BBEIAAYe CITPABKH (BBITTHCKH)

Dopma

(bnamk opraHa, MpeIOCTABIISIONIET0 MYHULIUTIANBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE JaHHBIC:

IIpencrasurens:

KoHTakTHEIE JaHHBIE TPEICTaBUTEIISA:

PEIITEHUE
00 OTKa3e B IPeIOCTaBIEHUN MYHULIATAIBHON YCIIyTH
II0 BBIa4e CIIPaBKY (BBITTHCKY)
OT Ne

Paccmotper Baiie 3asBnenue ot No u
MIpUJIaracmele K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
IPUHATO pelieHue 00 OTKa3e B BbIAaye
CITpaBK¥ (BBIMUCKH) IO CIEAYIOIIEMY OCHOBAaHHUIO:

JloriomHUTEIBHAS HH()OPMAIUs:

CBenenust 06 371€KTPOHHON NONMHCH

JomxuoctHOE nuno (OHO)

(moAIUCH YIOTHOMOYEHHOTO NOJDKHOCTHOTO JIMIA
opraHa)
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[Mpunoxenue Ne 3

K AIMUHHCTPAaTHBHOMY PETJIAMEHTY
MPENOCTABICHAS MyHULIUITATIBHON YCIIyTH
TI0 BEIIaY€ CIPaBKYU (BBIIUCKH)

Dopma

(brank opraHa, IpeIOCTaBRISIONIET0 MYyHATUITATEHYIO YCIYTY)

Kowmy:

KoHTaxTHple JaHHEIE:

ITpencraBurens:

KonTakTHbBIE JAHHBIC IIPEACTABUTCIIA:

PEINIEHUE
00 0TKa3e B IIpHeMe JOKYMEHTOB, HEOOXOUMBIX JJIS IPENOCTaBICHUL
MYHHLUIAIBHOR YCIYTH 110 BbIIa4e CIIPABKY ( BBIIHCKH)
oT Ne

Paccmotpes Baine 3asiBieHHE OT No u
MpUjiaraeéMele K HEeMY JIOKYMEHTH, YIIOTHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKaze B
IpueMe JOKYMEHTOB, HeOOXOMUMEIX [ MPefOCTaBNeH S MyHANUIATBHON YCIyTH 0
BBIJIaue CITPaBKU (BBIMUCKY) IO CIEAYIOIUM OCHOBaHUSAM:

1.
2.

PazpsicHeH1e MPUYNH OTKa3a:

JloromHUTETBHAS HHOOPMAIUS:

Bl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIONHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
IpeIOCTaBICHUH YCITyTH MOCIe YCTPaHEHUs YKa3aHHBIX HapyIIeHUH.

JlanHEI OTKa3 MOXeET OBITH OO0XajoBaH B JOCYNeOHOM MOpSAKE IIyTeM
HaIpaBJIeHUs XKalo0bl B YIIOJTHOMOYEHHBIN OpraH, a TAaKXKe B Cy1e0HOM MOPSIIKE.

Caenenns 06 3J1eKTPOHHOMN HOANHCH

HomxuocTtroe nuno (GHO)

(OAMHCH YIIONTHOMOYEHHOrO AOJPKHOCTHOIO I
oprasa)
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ITpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHNS MYHUIIUTIAIBHOH YCIyTH
TI0 BBIJAYe CIIPaBKU (BEITIUCKHM)

®opmMma

B

(HaI/IMEDHOBaHI/Ie opraHa MECTHOro CaMOpraBHGHI/Iﬂ)

oT

(hamums, UMs1, OTYECTBO, TACTIOPTHBIE JAHHBIE, PETUCTPALIUIO
10 MECTY JXUTENBCTBA, aPeC 31eKTPOHHOMN HOUTHI, TeNehoH)

3ASABJIEHUE
O BBIJIaYe CIIPaBKU (BBIITHCKY )

Iporry Bac BEIDaTh CIpaBKy (BBITHCKY)

(yxazaTh BUI CIIPABKY)

K zasBnenuro npunararoTcs:

Pe3ynpTar npeaocTaBieHuss MyHUIIUNIATBHON YCIYTH, IIPOIILY IIPENOCTaBUTE:

DB nu4daeli kabuHer [lopTana rocymapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT
Pecny6nuku Tatapcras;

DB MHOTOQYHKITMOHATTFHOM LIEHTPE MPENOCTaBIEHUsS TOCYyHapCTBEHHBIX H
MYHUIUTIATBHEIX yeryT Pecrrybnuku Tartaperas;

D B Opzane.

(mata) (monmwuck) (®.1N.0.)
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Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPENOCTABICHNUS MYHULIUTTAIEHON yCIyTH
0 BBIJAY€ CIIPaBKH (BEIIIUCKH)

PykoBoguremnto
HcoMHUTENBEHOTO KOMUATETA

OT:

3AABJIEHUE
00 ucTpaBleHUN TeXHUYECKOU OINOKT

Coobimraro 06 omubKe, TOMyIIEHHON MPU OKa3aHWK MyHUIUNAIBHON YCIYTHU II0
BBIJIaye CITPABKYU (BBIMUCKH).
3anucaHo:

HpaBI/IJII)HBIG CBECIOCHUA:

[Ipomy wucmpaBWTh JOMYIIEHHYIO TEXHWYECKYH0 OMMOKY M  BHECTH
COOTBETCTBYIOIIIE  H3MEHEHHS B  JIOKYMEHT,  SIBJSIIOIIMICS  PE3yNbTaToOM
MYHUIUTIATEHON YCIyTHU.

[Npunaraio crnexyronye JOKyMEHTHI:

1.

2.

B ciyuae mpuHATHS pellieHWs 00 OTKJIOHEHHM 3asBICHHS 00 HCIIpaBICHUU
TEXHUYECKOHN OIMUOKY MPONTY HAIPABUTh TAKOE PEILIEHUE:

TIOCPEACTBOM OTIIPABICHUS 3JIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: :

B BUJIE 32BEPEHHON KOMUHU Ha OyMaXHOM HOCHUTEJE ITOYTOBBIM OTIIPABIIEHUEM IIO
azpecy: .
HacTrosium noaTBepKaar0: CBeIEHNUS, BKIFOUEHHBIE B 3asBICHUE, OTHOCSIIUECS K
MO€ll JMYHOCTU U TMPENCTAaBISIEMOMY MHOIO JIMILy, 4 TAaloKe BHECEHHBIE MHOKIO HIDKE,
nocToBepHBL.  JIOKyMEHTHI (KOMMM  JOKYMEHTOB), TPWIOKEHHBIE K 3asiBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM  Poccuiickoin
®Oenepanyy, Ha MOMEHT NPEACTABIEHUS 3asSBICHUS 5T JOKYMEHTHI NCHCTBUTEIIBHEI U
COJIepXKaT JOCTOBEPHBIE CBEACHUSI.

(nata) (monmuck) (©.1.0.)



