lMocTaHoBneHne VicnonHutensHOro kommrteTta KapaTyHCKOro cenbCKoro noceneHus
AnacToBCKOro MyHuumnanbHoro panoHa Pecnybnuku Tatapctad ot 5 monsa 2022 roga
Ne 21 «O6 yTBEPXOEHUN aOMUHUCTPATMBHOIO pernameHTa npeaoctaBneHns
MYHULMNANbHOW YCyru no Bblgaye paspeLleHnst Ha BCTynneHne B 6pak
HecoBepLUIEHHONETHUM, OCTUrIKMM Bo3pacTa 16 net»

B cooTtBetctBUM C PepeparnbHbiM 3akoHOM oT 27 mons 2010 roga N 210-93 «0O6
opraHusaumm npeaocTaBneHNa  roCygapCTBEHHbIX U MYHUUMNANbHbIX  YCIyr»
WcnonHutenbHbin ~ komuTeT  KapaTyHCKOro  cenbckoro  nocesieHna  AnacTOBCKOro
MyHMUMNanbHOro panoHa Pecnybnukmn TatapctaHnocTaHOBN A€ T:

1.YTBepauTb npunaraemblin  agMUHUCTPATUBHBIA  pernameHT npegocTaBneHus
MyHAUMMNANbHOW  yCryrm MO Bbldaye  paspelleHns Ha  BCTynneHne B 6Bpak
HecoBepLUEHHONETHUM, AOCTUILLMM Bo3pacTa 16 ner.

2.0nybnukoBaTb HacTosiLee MOCTaHOBMEHME Ha odmumanbHOM nopTane npaBoOBOW
WHoOpMaUUM 1M pasMecTuTb Ha odmumnanbHOM canTe AnacToOBCKOrO MyHULMMAnbHOro
panoHa B pa3sgerne noceneHuns.

3.KOHTpOsb 3a UCMONHEHNEM HACTOSLWEro NOCTaHOBNEHUS OCTaBNA 3a COHON.

maBa KapaTtyHckoro
CENbCKOro noceneHud P.C.hcmarunos



YTBEpXaeH

nocrtaHosneHnem AcnonHUTEeNbHOro
komuTeTa KapaTyHCKOro cenbCcKkoro
nocenexHma AnactoBCcKoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT4 nionga 2022 roga Ne21

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUIINUM Bo3pacTa 16 net

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHnst MyHMUMNanbHOM YCNyrn No Bblaade paspelleHust Ha BCTynneHue B Gpak
HeCOBepPLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (ganee — MmyHuumnansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCINYrn, sIBAAKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocTuriimne so3pacta 16 nert (ganee — 3asBuTenb).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbBHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBIX CTEHOaX, coAepXalnx Bu3yanbHY0O W TEKCTOBYH
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHblX B NOMELLEHMUSX
MHOFO(PYHKLMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs roCcyAapCTBEHHbIX U MyHUUMNAIbHbIX
yCnyr.

2) Ha oduuManbHOM calTe MyHUUMNANbLHOMO panvoHa B  UHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (aganee — EguHbivi noptan);

5) B rocyaapcCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBneHuss MyHUUUnanbHOW YCIyru
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHASbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;

3)B NcnonHutenbHoM komuteTe KapaTyHCKOro cenbCKoro noceneHms AnacTtOBCKOro
MyHUMUMnaneHoro panoHa Pecnybnukn TatapctaH (ganee — OpraH):

npv yCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;



npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHum — Ha
OymMaXkHOM HocuTEene no noyTe, B 3NIEKTPOHHOM hopMeE MO SNEKTPOHHOM MouTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
CpoKax npeaocTaBreHns MyHUUunanbHOW yCnyru Ha OCHOBaHUM CBeAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMMANbHLIX YCAyr, NpeaoCcTaBnseTcs 3asaBUTESo
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCNONb30BaHNA NpOrpamMMHOro obecneyvyeHnsi, yCTaHOBKA KOTOPOro Ha TeXHUYEecKue
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOro CornalleHns ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3MaHme nnarbl,
perucrTpauuio unuM asTopu3auuio 3adBUTENA UNW NpefocTaBreHne UM nepcoHarbHbIX
AaHHbIX.

1.3.4. lNpu obpalleHun 3asBuUTeNd NUYHO UM NO TenedoHy B COOTBETCTBUWN C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTtaBneHuss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPaBOBbIX aKTax, PeryfimpyroLLmMx BONPOCkl NpeaocTaBneHns MyHuuunansHom
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeobXxoAuMMbIX AN PacCMOTPEHUs 3asBfeHns o
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npepocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu Mno Bonpocam
npefocTaBrieHNa MyHULMNanNsHOW yCcryru;

7) o nopsagke obxanoBaHus OeNCTBMA wunu 06e3dencTBUs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyOQHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHAT
3asBUTENIO NOPALOK NPefoCTaBneHns MyHUUUnanbHOW YCyrM U BOMPOCHl, YKa3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedeHme Tpex paboumx AHen co
OHSA perncTpaumm obpalleHna HanpaBnswT oTeeT 3asButento. OTBeTbl JAalOTCA Ha A3blKe
obpaweHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHuUss MCNonb3ykTcs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YyCnyru
pasMellaeTcs Ha omunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha MHAOPMALMOHHBIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3as9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNAnNbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTpPaATUBHOrO pernamMeHTa, MHAPOPMaUMD O MeCTe HaxOXOEeHWUs, CrpaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpeaHa, o0 rpadmke npuema 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMMAnNsHOW yCryru.



1.4. HopmaTuBHble NpaBOBbIE akTbl, PerynvpytoLime npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLwmx npegocTaBrieHne
MYyHULMMNAnNbHOW Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
MCTOYHMKOB WX odmumanbHoro onybnvkoBaHusi), pasmMelleH Ha EaguHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTU « IHTEPHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeUCTBYOLEN pedakunn NoanexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULMNANbHbIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OeaTefnbHOCTM  MHOMoOQYHKLUMOHAmNbHbLIX LEHTPOB
npefocTaBfeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
nocrtaHoBneHnem lNpasutensctBa Poccuinckon depepauyum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPefoCTaBeHNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (nanee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOOENCTBMS B CUCTeMe wuaeHTUdUKauMm wn ayTeHTUdMkaumm K WHgopmMaumn,
cogepaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnuvke TatapcraHy;

McnonkoM — MCNONHUTENbHbLIN KOMUTET MYHULMNAnbHOrO panoHa (UM ropoAackoro
okpyra);

EMP 3ArC — EOWHbLIN rocydapCTBEHHbIN peecTp 3anucen akToB rpakaaHCKOro
COCTOSIHUS;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTrOYHKLMOHaNbHbIX LIEHTPOB NPeaoCTaBfeHNs roCyAapCTBEHHbIX WM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3asaBfeHneM O npeaocTaBneHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrk, NOAaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTtaTtbn 2 PepeparnbHOro



3akoHa oT 27 wuona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtangapT npegocTaBneHns MyHUUunansHoOm ycnyrm
2.1. HaumeHoBaHWe MyHMUUNanbHOW ycnyrm

Bblgaya paspelleHust Ha BCTynneHne B 6pak HecoBepLUEHHOMETHUM, AOCTUTLLUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

UcrnonHumernbHbIt Komumem KapamyHCKO20 CceflbCKo20 rocesieHUsi AracmogcKko20
MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH

2.3. OnucaHune pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) peweHne o Bblda4ye  paspelleHus Ha BCTynneHne B  6pak
HecoBepLUEHHONETHUM, AocTurwmm Bospacta 16 net (npunoxeHwe Ne 1 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

2) pelwweHne 06 oTkase B NpedocTaBieHnn MyHUUUnanbHoOW ycnyrm (npunoxeHue Ne
2 K HacTodALweMy agMUHUCTPATUBHOMY PernameHTy);

3) pewweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX AN NpeaoCTaBreHns
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTodweMy agMUHUCTPATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHULUNanbHOW YCNyrn HanpaBnseTcsa 3asBUTESO
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMMCAHHOIo YCWUIIEHHOM KBanuMduunMpoBaHHON
3MIEKTPOHHOM NOANUCBIO0 YMOMHOMOYEHHOro OOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUM C DPegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nuMyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo Bblbopy 3aaBuTENS pesynbTaT NpeaocTaBneHns MyHULMNANbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B hbopme ak3emnnispa SMeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPEHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asButenb BnpaBe MOMAy4YUTb pe3ynbTaT NpeaoCTaBNeHNs MyHULMNanbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEHTa B TeYyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npeaocTaBneHnsa MyHULMNANbHON yCnyru.

2.4. Cpok npeaoCcTaBneHnss MyHMUMNanbHOM yCryrn, B TOM YMcne ¢ y4eToM HeobxoammocTun
oOpalleHnsa B opraHnsauum, y4acTeyroLwmMe B NpeaocTaBneHnm MyHUUunanbHOM yCryri, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4yae, ecriv BO3MOXHOCTb
NpUoCTaHOBNEHUSA NpeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degepawmm, Cpok
Bbl4a4yn (HanpaBneHnsa) AOKYMEHTOB, SBMSIOLWNXCA pe3ynbTaToM npefocTaBneHus
MYHULUMNANbHOW YCRyru

2.4.1. MyHuuunanbHas ycnyra npegocraBsnsietcs B TedeHme 10 pabounx gHen.



2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMAKOLWErocsa pesynbTaToM npeocTaBeHus
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLLECTBNSETCS B
AeHb 0OPOpMIMEHNS N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npeacTaBneHnto 3agaBmTenemM, cnocobbl NX NONyyYeHns 3assBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ins nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSOLWME NNYHOCTb BCTynawwmx B Opak (He Tpebyetcs B
cny4vae obpaleHna nocpenctesoMm PecnybnmkaHckoro noprana);

2) 3asBneHune:

B (popme gokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEeEeHUN B OINEKTPOHHYIO OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUU C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu  obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcOornacuMe 3aKOHHbIX MNpeAcTaBUTENEn nuu, BCTynawwmx B Opak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) [OKyMeHTbl, noaTBepxaawlwme ocobble 06CTOATENBCTBA CHWXEHUS OpayvHoro
Bo3pacta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNanbHOM
CUCTEMBbI 30paBOOXPaAHEHNSA O Hannyum 6epeMeHHOCTN NMBo OOKYMEHTLI, MOATBEpPXKAatoLWwmne
HenocpeaCTBEHHYH Yrpo3y XU3HW OOHOMO U3 ML, XenarLwux BCTyNUTb B 6pak).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErnameHTa;

2) nocpenctBom PecnybnumkaHCKoro noprana B 35f1IEKTPOHHON hopMme;

3) B OpraH nn4yHO unn nNoCpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfieHUNn NOCPEeACTBOM MOYTOBOW CBS3MW,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3a8BUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHktax 2, 4 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfiameHTa, 3aBepsitoTCs YCUNEHHOMN
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO3[aHue U noanucaHne Takmx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHn0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B bopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.



KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSPKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYyMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB W WHOpMauMn Wnn OCYLLECTBIIEHUS OEeNCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX HEe MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) ocCylwecTBNeHMs OEeWCTBMWA, B TOM 4MCNeE COrnacoBaHuK, HeobXoaumbIX And
NoSTly4YEHMUsT MyHMLUMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHNneEM B UHblE rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycrnyr n nonyydeHns AOOKYMEHTOB UM WHdopMauuu, npegocrtaBndemMbix B pesynbraTte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npegctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTtcTBue u  (4nn)
HEe4OCTOBEPHOCTb KOTOPbLIX HE YKasbiBarnCb MNpW MepBOHa4yanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBneHns MyHuuunanbHoW ycnyru, nuvbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNEeayoLWnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npefoCTaBfEHMUs MyHMUMNANbHOW YCIyrn, nocre nepBoOHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBNIEHUN O NPEAOCTaBMAEHUN MYHUUMNANbHOW YCIyrn wu
AOKYMeHTax, MOAaHHbIX 3asiBUTerieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMMbIX ANs NPeaoCTaBneHUss MyHUUMNanbHOM ycnyru, nubo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIIOYEHHbIX B MpPeAcCTaBnEeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBoHa4anbHOro OTka3a B MpMEME [OKYMEHTOB, Heobxoammbix ANs npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON YCryru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX AOnsi
npegocTaBfeHns MyHULMNAnNsLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoautens OpraHa npu nepBOHa4yarbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOOXOAUMbIX AN NPeaoCTaBfEHNs MyHULMNANbHON yCryru,
yBEOAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a OOCTaBMNEHHbIE HEYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxHOM HocuTene AOOKYMEHTOB W WMHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha TakMe AOOKYMEHTbl NNBO0 MX U3bATUE HABNAETCA HEeobXoOuMMbIM YCITIOBMEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBMEHHbIX dpeaepanbHbIMU 3aKOHaAMW.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCcTaBNeHNs MyHULMNANIbLHOW YCryrn, KOTopble
HaxoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam Unu opraHam MeCTHOro
camoynpasneHus opraHM3aunin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHNs 3asBUTENSMIN, B TOM YMCHE B NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAXOOATCH AaHHbIE JOKYMEHTbI



2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBefeHus o6 yctaHoBneHum otuyoBcTBa — EIMP 3AIC;

3) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

4) cBefeHMs n3  UHPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarbHO
3aBepeHHOM [oKymMeHTe — PefiepanbHad HoTapuanbHas nanara;

5) cBegeHus 06 ycTaHOBMEHMM Onekn Hag pebeHKOM 13 peLleHnst opraHa oneku m
noneyntenbcTea — cnonkom;

6) CBeEeHMs O perucTpaumMoHHOM Yy4yeTe MO MeCTy XUTenbCTBa WU MecTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3aaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YyKa3aHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (popMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nmu,
YNOMHOMOYEHHbIX HAa CO34aHMe M NognucaHne Takmx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacraBneHne (HeCBOeBPEMEHHOE MpeaCTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO pernameHTa opraHamu rocydapCTBEHHOM BfacTu, OpraHamu
MECTHOro CamMOyrnpaBrieHUsl, opraHnM3aunsamMm JOKYMEHTOB U CBEAEHUA He MOXeT SBNATbCH
OCHOBaHWeM 1151 OTKasa B NpeAoCTaBneHnM MyHULMNanbHOM yCryru.

2.6.4. [omkHocTHOe nuuo W (unn) paboTHWMK, YKa3aHHbIX B NyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa oOpraHoB UM OpraHvsauui, He npeacTaBmBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W Haxogswmecss B pacnopsKeHuu
AOKYMEHT WnuM CcBeAeHus, noanexaT agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHOAaTenbCcTBOM Poccunckon denepauuu.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTeepXxgatwllne BHeceHue 3asfBuTeneM nnatbl 3a NpeaocTaBrleHne MyHUuunanbHOM
ycryry, Haxogswmecsa B pPacrnopsiKeHUU rocyaapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uin opraHam MeCcTHOro
camoynpasneHns opraHn3aumn.

HenpencrasneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOgATCA B pPacrnopshkeHUM  roCyOdapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoyrnpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBNeHnn MyHULUMNAaNbHON YCyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NOo4YUMCTKM U ucnpaBreHus
TEeKCTa, He 3aBepeHHble B MOpsiAke, YCTAaHOBMEHHOM 3akKoHogaTenbCcTBOM Poccuinckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO N CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

3) npeacTaBrieHHble AOOKYMEHTbl WM CBEAEHUSA yTpaTuiM CUIly Ha MOMEHT
obpalleHus 3a MyHULMNansHON ycryrowu;

4) nogava 3adBfnEeHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxoouMMbIX ANA NpPefoCTaBfAeHUss MYHUMUMNANbHOW YCRyrn, B 3NEKTPOHHOW dopme C
HapyLleHWEeM YyCTaHOBIEHHbIX TpeboBaHWI;



5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucne B UHTEpaKTUBHON hopme 3asBreHns Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa OOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YyCUNEHHOWN KBannuumMpoBaHHOW 3MEKTPOHHOM NOANUCH.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX As
NosTly4eHMUs MyHULMNANTbHOW YCIyrn, SABNSETCS UCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfEeHUs N AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBUTENdA, TaK W MNocne nofyyYeHnss OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHONO B3aMMOAEWNCTBUS,, B CPOK, He
npesbiaoWwmnn 9 paboymx gHen co OHS permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble ONA NpPeAoCTaBfEeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaUMen O cpokax W nopsigke npeaocTaBrieHUs MyHULMNarbHON
ycnyru, onybnukoBaHHon Ha EguHom noprtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 9 NPUOCTaHOBEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMIEHUS MPeaOCTaBEeHUS MYyHUUMNANbLHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTrn:

1) 3asBuTENb He COOTBETCTBYET KaTteropumv nuy, WMEeWwux npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENS perncTpauum no MeCTy XUTENbCTBa Ha TeppuTopun
MyHUUMNanbHoro obpasoBaHus;

3) oTtcyTcTBME OCODOLIX OBCTOATENBLCTB, YKasaHHbIX B MOAnyHKTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nmbo obuwero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NpeAcTaBrieHHbIX 3asBNeHNN N (UNK) JOKYMEHTax COAEePXUTCSA HenorHasa u (unu)
HeOoCTOBepPHasa MHopMaLmS.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
ABNSETCSA UCYHEpPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O nMpeaocTaBfieHMM  MYHUUMNAnbHOW  YCryrn MoAaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyrin, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsiaok, pa3amep M OCHOBaHMS B3MMaHUS rocyAapCTBEHHOM NOLLMMHbI U MHOWM NNnaTthl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMY U 06si3aTeNbHbIMW Ans
npeaocTaBneHnss MyHULMNanbsHOM ycnyru, B TOM YUCHe CBeAEHNSI O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) OpraHu3aunsiMuy, y4acTeYOLWNMA B

npeaocTaBneHnn MyHUUMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3VMaHWUA NriaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA Heob6XoaMMbIMKN N 06A3aTENbHBIMU ANSA NPEeAOCTaBAEHNSs MyHULMNANbHOW YCIyry,
BKNOYas MHopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBieHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLLeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npu nosiy4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW YyCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBnsieMon opraHm3aumen, y4acTByoLEeNn B NpegoCTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW chopme

2.13.1. MNpu nuyHom obpaweHmn B MOLl B AeHb nogayn 3aaBneHus 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asBreHus.

2.13.2. Tllpn HanpaBneHun 3asiBfieHUst nocpeactsBom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B AEHb NOA4ayM 3asaBfEHUSA MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W N0  3MEKTPOHHOW MoyTe yBedOMIIeHUe,
noaTBepXxaatoLLee, YTO 3asiBfieHNe OTNpaBrieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. lpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asaBreHUs
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHMOPMAUMOHHON CUCTEMbI, MpegHasHaA4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3ad9BneHns n nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTCs MyHUuunanosHas
ycrnyra, K 3any oXxuaaHus, mectam Ans 3anosiHeHMsi 3anpocoB O NpefoCcTaBfeHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHuio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MySTbTUMEOUNHOMN
MHdOopMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takonm yCcnyr, B TOM Yncne k obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C beaeparnbHbIM
3aKoHOAAaTENbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNNaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLLECTBRSETCA B 34aHUAX WU



nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMaLMOHHBLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3aKkoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCTBEHHOro [AJocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaATCTBEHHbIN  OOCTYN  MHBANMOAOB K MECTy
npefocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCfe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBOXAeHVWe MWHBaANMOOB, WMMEILWNX CTOMKME paccTporcTBa yHKLMMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLManbHON, NHXEHEPHOW M TPAHCMNOPTHOM MHPACTPYKTYp, BXOoAa
B Takne 0b6bEeKTbI U BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypagonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obydeHue M BblgaBaemMoro no gopmMe u B Nopsiake, KOTOpPble YCTaHOBIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBaNUAoOB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM M cpencTBaMm, BBEOEHHbIM B 3JKChfyaTauumio Unv npoleiwnMm MoLepHU3aumio,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KOSNIMYEeCTBO B3aMMOLENCTBUIN 3a8BUTENS C AOSDKHOCTHLIMU NUL@MKU NpU NpeaoCcTaBreHnm
MYHUUUNANbHOW YCYry U UX NPOLAOIMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs nHdopmaumm o
Xo4e npeaocTaBneHns MyHULMnanbHON yCryr, B TOM YMCIe C UCNOSb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
NOSTy4EeHUST MyHUUMNANBHON YCIYrn B MHOTOQYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOrO opraHa
MECTHOro camoynpasrneHus, no BblIbopy 3aaBuTENs (AKCTEPPUTOPUANBbHBLIN NPUHLNM),
nocpencTBoM 3anpoca o0 NPeaoCTaBIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbLIX YCNYr B MHOTOYHKLMOHAlbHbBIX LEeHTpax npegocTaBneHus
rocyAapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKkcHbIN 3anpoc)



2.15.1. Tlokasatenamu [OOCTYMHOCTM MNPEOOCTaBMEHUA MyHUUMNANbLHOW  YCnyru
ABNAOTCA:

pacronoXeHHOCTb MOMeLLEeHUs, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hann4ne HeobXxoAMMOro KonmyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHOpMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHUUMNanbsHOro panoHa;

oKasaHue MoMoLIM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHuns pesynbTata MyHUUMNANbHON yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHua  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmopgenctemne 3assutens ¢ padotHmkammn OpraHa unm MOL npu npegoctasneHumn
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 Mnpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOoNlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unm MoL B goopme ak3emnnisipa 3N1eKTPOHHOIro AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOEWCTBUS 3adBUTENSA C JOSMKHOCTHLIMW NMuamMm
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNAanNbHOW YCAyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npenocTtaBrieHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENst HEe3aBMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaoLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNYru No aKCTEPpPUTOPUAnbHOMY NpUHUMNY (B criydyae, ecnm
MyHUUMNanbHas ycnyra npeaocTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpun npepocTaBreHU MyHUUMNANBHOW YCNyrM B 3MEKTPOHHOW dhopme
3aasutento obecnevnBaeTcs:

e onyyeHne nHopmauumn o NOpsiAKe U Cpokax NpefoCTaBreHus yenyru;

e 3anucb Ha Mnpuvem B OpraH (opraHusauuio), MHOTOYHKLMOHaNbHbIA LUEHTP
npeaocTaBnNeHna rocygapCTBEHHbIX UM MyHUUMNAnNbHbIX YCryr And nogauyu
3anpoca o npefocTaBneHuu ycnyru (ganee - 3anpoc);

e (popmupoBaHue 3anpoca;

e [pMeM U1 perucTpauusi opraHom (opraHusaumen) sanpoca 1 UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHNs yCnyru;



e MOnyyYeHue pesynbTata NPeaoCTaBneHns yenyru;

e MONy4YeHune CBEL4EHUIN O XOA€e BbIMOMHEHNS 3anpoca;

e OCYLLECTBIEHNE OLIEHKN Ka4YeCcTBa NpeAoCTaBlNeHNs YCNYTu;

e [nocypnebHoe  (BHecygoebHoe) obxanoBaHWe — pelweHMrM 1 OEeWCTBUM
(6e3penctBusl) opraHa (opraHusauuu), OOSMKHOCTHOrO  nuua  opraHa
(opraHmsauumn) nMbo rocy4apCTBEHHOIO UMM MyHULMMNANbHOIO CryXXallero;

e aHKeTUpOBaHWe 3asiBUTENS (NpeabsiBieHMe 3asBUTENO MepeyvHsi BONPOCOB U
ncYepnbIBaKOLLEro NepeyHs BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, npeaycMOTPEHHOro
aaMUHUCTPATUBHBLIM pernameHToMm npegocTaBneHus ycnyru,
COOTBETCTBYIOLLErO NPpU3HaKaM 3asiBUTENS;

e npeabsiBrieHve 3as8BUTENHIO BapuaHTa npenocTaBneHus ycnyru,
NpeayCMOTPEHHOrO  aAMUHUCTPATUBHBLIM  PErfaMeHTOM  MpeaocTaBeHus
ycnyru.

2.16.2. dopmupoBaHue 3adBMEHUS OCYLLEeCTBNAETCS MNOCpeAcTBOM 3arnofHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KaKOn-nmdo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKMMMK 3asiBUTENAMUM OOHOW 3NEKTPOHHOMN
dopmbl  3asBrieHns npu obpalleHun 3a ycnyramu, npeanonaralowmMMn  HarnpasieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuM 3JNEKTPOHHOM (POpPMbI
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MNEKTPOHHYK (hopMy 3asBNEeHUs 3HaA4YeHUn B
nobo MOMEHT MO XenaHuo Mnonb3oBaTens, B TOM 4YuCrie NpU BO3HUKHOBEHWWM OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMI B ANIEKTPOHHYHO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpMbI 3asiBrieHUs 4O Havana BBoda cBefeHumn
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, un cBepeHuin,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHOW MHGOPMaLUK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCcTMYHO CHOPMMPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4.3anucb Ha npuem (ganee-3anncb) MOXET OCYLECTBMATbLCA MNOCPeaCcTBOM
NH(POPMALMOHHON CUCTEMbI OpraHa (opraHusauumn), MHOroyHKUMOHANbHOro LeHTpa, MHON
MH(POPMALNOHHOWN CUCTEMBI, KOTOPAs UHTErPUPOBaHa B YCTAHOBMEHHOM MOPSAKE C EOUHBIM
nopTanom, noptanamu ycnyr unm ouumanbHbIMKU caknTaMu.

3asBUTENIO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpemsi B npegenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNreHns aTon Aathbl.

[Ana ocywecTBneHna npensapuTenbHOM 3anucu nocpeactBoMm PecnybrvkaHCKoro
noptana 3asBuTENt0 HeobxoAMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);
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Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuUTENb Npu
npenBapuUTenbHOM 3anucKn, OOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TakkKe HanpaBndeTcs uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTbl, BDEMEHN U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuTeNibHON 3anucK 3aaBuTenb B 06s13aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

[Mpn ocywiecTBneHMn 3anucu 3anpewjaeTtcsa TpeboBaTb OT 3asBUTENS COBEpPLUEHUS
WHbIX OENCTBUN, KpOME MPOXOXAEHNA MOAeHTUUKaLMm n ayTeHTudunKaumm B COOTBETCTBUM C
HOPMaTUBHBIMX  MPaBOBLIMW  aKkTaMW,  PerynupylowmMm  nopsigok  nNpegocTtaBreHns
ycrnyru, ykasaHusi LUenu npuema, a Takke npegocTtaBneHust cBegeHuin, Heobxoammblx Ons
pacyeTa AnnTenbHOCTU BPEMEHHOIO MHTEpBana, KoTopblii He06xoaMmMo 3abpoHMpoBaTh AN
npuema.

3. CocrtaB, nocrneaoBaTenibHOCTb M CPOKM BbIMOMHEHNS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCe 0COBEHHOCTUN BbINONHEHUS
agMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOM hopme, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLUMOHANbHbIX LIEHTpax

3.1. Onucaxve nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebda cnegylowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBneHHbIX 3asBUTeNeM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTu;

4) nogrotoBka pesynbTtata MyHUUUNAanbHOW yCryru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON YCyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMA aAMUHUCTPATMBHOW npouenypbl ABASETCH
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutens B8 MOL, — paboTHuk MOLL;

npyn obpaweHun 3assutensa B OpraH — 3aMecTuTenb pPykoBOAUTENSA (CekpeTapb)
WcnonHutenbHoro komuteta (ganee - OOIDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U CpoKax
npegocTtasneHns MyHuuunansHon ycnyrm B MOLL nmyHo u no tenedoHy 1 3reKkTpoHHOW
noyre.



PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacTaBnaemMon OOKYMEeHTauuum u ApyruM Bomnpocam Afis NOMyYeHUs MyHULMNansHow
yCryru.

3aaBuTenb  MOXEeT MNOMNyYuTb  WHopmMauuio O rnopsgke  npefocTaBneHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTaTtamun BbINOMHEHNA agMUHUCTPATMBHbLIX Npoueayp SBNATCHA: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHUs MyHULMNanNsHoON yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTtntbca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyynTb KOHCcynbTaumo Ha PecnybnukaHckom noptarne, cante OpraHa o nopsiake u
cpokax MpeaocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon OOKYMeHTauuu W ApyruM Bomnpocam Afis NOfyyYeHus MyHULMnansHOW
yCryru.

[lomkHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYMNbTUPOBaHUE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEAyp SABNATCH: KOHCYNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANS NonyyYeHUs MyHULMNansHON yCnyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYyMEHTOB And npefocTaBfieHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenp obpawaetca B M®L, ¢ 3anpocom 0 npegocTaBneHumn
MYHULUMMNANbHON YCNyrM W npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
aflMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBneHuin:

onpegenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMSAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu nNpegocTaBNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HOcuTene, OCYyLWECTBNSAET CKaHMpPOBaHWE MpeAcTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHUE;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCcaHHOEe 3asBfeHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTensa B CTPYKTYpHoe nogpasgenexHve MOL.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [lpyem poKyMeHTOB A nNpefocTaBrieHns MyHUAUMMNAnbHOM YyCryrm B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckui noptan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3as8BfEHNUS, BKIHOYaKLWY CBeAeHUs, Heobxoammble
n obasatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M COrfacusi C  YCNOBUAMM UM MOPSLKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCnyrM B  3NeKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpMeE 3MEKTPOHHOIO 3adBNeHNUS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHUA OCyLLeCcTBnseTcs
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBNEHNN HEKOPPEKTHO 3aMOSIHEHHOIO MOMS 3NEKTPOHHON (POPMbI 3asiBfEHUsT 3as8BUTESb
yBEAOMISAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NopsiAke ee YCTpPaHEeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MPOLEeayp ABASIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI ANIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATUBHOWN MpoLeaypbl ABnsieTcs
NOCTYNfeHNe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMUHUCTPATUBHON nNpoueaypbl  SABNAETCS 3aMecTUTenb pykoBoauTensa (cekpetapb)
WcnonHuteneHoro komuTeTa (ganee - AOSMKHOCTHOE §MUO, OTBETCTBEHHOE 3a MpueM
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Crlyyae
obpaweHna 3anBuTtens ¢ 3aasneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe
2.5 agMUMHUCTPaATMBHOIO  pernameHTa, nNpPOBEPKY COOTBETCTBMS  MNpeAcTaBEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawiee opopMieHne Konmm OKYMEHTOB,



OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALMOHHON cuCcTeMe, npedHasHayYeHHOW [ONnA  OKasaHUSA T[oCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu NpenocTaBneHnUM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBMTENIO HA NPOBEPKY M NOAMNUCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYH WH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaYEeHHYHo
AN1S OKas3aHWsA roCydapCTBEHHbIX U MyHULUMNASbHBIX YCINYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hopMeE UNKN INEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmMmpyeT
3IEKTPOHHOE A€ero;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHWM On1st OTKasa B NpyemMe JOKYMEHTOB JOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNN4Mm NpenaTcTBUM aAns
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM copepXXaHus
BbISIBMIEHHbBIX OCHOBaHWU A5l OTKa3a B NpMeMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocne
NOCTYNNEHN JOKYMEHTOB Ha pacCMOTPEHME:

npuceBavBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypoW Aeni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacTtsoM obpatlleHnsa Kk EguHomy noptany (B criydae, ecnv 3asiButenem npencraBneHbl
3rEKTPOHHbIE [OKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBannuuMpoBaHHON 3NIEKTPOHHOW
noanuncLHo).

Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
perrnameHTa, nOArOTaBMMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns o oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npeaocTaBNeHNs MyHULMNANbHOW YCnyrn, C ykasaHMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA AnNa OTKkasa B MpuUemMe [LOKYMEHTOB, HeobxoauMbIX Ansi npefocTaBlieHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONd OTKkasa B MpuMeMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNK) NPOTUBOPEYUBbIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TPeOoBaHMIn), HaNpaBnseTCa Ha CorfiacoBaHue
B yCTaHOBMNEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.

CornacoBaHvne npoekta pelleHuss 06 oTkase B Npueme AOKYMEHTOB, HEOOXOaAUMbIX
Ana  npefocTtaBneHuss  MyHUUMNanbHOW  YCryry,  OCYyLWecTBRseTcsas B NOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.



B cnyyae oOTcyTcTBMA OCHOBaHMW And OTKasa B NpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B TeuyeHWe ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBNIEHUs, HanpasnseT 3asBUTENt0, yKasaHHbIM B 3asBfieHMM crnocobowm,
yBeJOMIIeHne O TMOCTYNNeHUn 3asBneHus, cofepxallee BXOOALWMA PEerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanuuMm  TeXHUYECKOW BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [N OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMuHuCTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKToM  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3asBMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WU TMpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve MexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl SBnseTcs
nonyyeHne [JOSPKHOCTHbIM NUUOM  (PaBOTHWKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
agMWHUCTPATUBHOW NpoLeaypbl, ABASETCH rMaBHbl 3aMecTUTeNb PyKOBoOAMTENS (CekpeTaphb)
WcnonHutensHoro komuteTa ( Aanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 32 HanpasneHune
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [omKHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocoB, YOPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBlIEHNS HA pacCMOTPEHME.

Pesynbtatamu BbIMONHEHUS afMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasfieHHblE B OpraHbl BNact u (Unv) noaBe4OMCTBEHHbIE OpraHam BriacTu opraHuMsaumm
3anpocel.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpefoCTaBnsAT
3anpalumBaemMble JOKYMEHTbI (MHOPMaLUIO) Un HanpaensaT yBegoMIieHnst 06 OTCyTCTBUMK
AOKYMeHTa 1 (Mnn) mHpopmauun, HeobxoaumbIX Ans NpeaocTaBneHus MyHULMNAanbHON
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe NATU OHEW CO AHS MOCTYNSeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NnpegocraBnawowme OKYMEHT U MHOPMaLMIO, eCrnn UHble CPOKM
noaroToBKW W HanpasfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [Npasutensctea Poccuinckon denepauumn um
NPUHATBEIMU B COOTBETCTBUM C doedepalribHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.



PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
yBegomneHne o6 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKYMEHTa n (Unu)
MHdopmMaLunu;

npy HannMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNAanbHOM YCryri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOM YCnyru, C ykasaHuWeM MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B NpuemMe [OOKYMEHTOB, HeobXoauMMbIX And npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [OJSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
odoopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnNseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOO6opoTa.

CornacoBaHune npoekta pelwieHuss 06 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLeCTBASieTCHS B NOpSAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNsa cBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX AN NpefocTaBrieHus MyHULMNanbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexvuMme C  MCMNoSfib30BaHMEM  aBTOMATU3NMPOBAHHOW  MHAOPMALVOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbLHOW YCNyru

3.5.1. OcHoBaHMeM Hauvana BbINOSIHEHWUS aAMWUHUCTPATUBHOW MpoLeaypbl siBRsieTcs
nocTynneHue OT  [OOJDKHOCTHOrO  nuvua, OTBETCTBEHHOrO 3a HanpasneHne
MeXXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobxoaANMbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPATUBHOM
npouenypbl, SBMsieTCA 3amecTuTenb pykoBoguTens (cekpeTapb) WcnonHUTENbHOro
KoMuTeTa (ganee - OO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a [MOAroTOBKY pesyrnbTaTta
npefocTaBneHns MyHULMNaribHOW yCryrn).

3.5.2. [domkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHMUMNanbHON yCnyru:



paccmaTtpmBaeT COPMUPOBAHHbIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
peleHns o6 oTkase B NpeaocTaBneHnm MyHULMNAnNsHOM YCyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MyHKTOM 2.8.2 afMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MpedocTaBfeHnd  MyHUUUnarbHOW  yCryrm B
COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perrnameHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAIbHOM
yCrnyru Ha corriacoBaHue B YCTAHOBMEHHOM MNopsake NocpeacTBOM CUCTEMbl 3NTEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B Te4eHue AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKTCHA: NPOEKT
peweHns o6 oTkase B NpeaoCTaBleHnn MyHULMNanbHOM YCNyru, NPOEKT peLLeHns O Bblgade
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, AOCTUrMM BospacTta 16 ner.

3.5.3. CornacosaHve Wn nognucaHwe npoekTta pesynbTata nNpegocTaBneHns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesyrbTaTta MyHUUMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

lMogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTata MyHUMUMMAnNbHOW YCIyru.
[Mocne ycTpaHeHUs 3aMevaHuin nNpoeKkTbl [JOKYMEHTOB MOBTOPHO MepefarTcd  Ans
cornacoBaHus U NoANNUCaHUs.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanU4ns COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapylleHU B YaCTU CPOKOB BbINOMIHEHNA agMUHUCTPATUBHbIX
npoueayp, WX nMocneaoBaTtesibHOCTM W MonHoTbl PykoBoauTens OpraHa uvHUUMUpYeT
npuBneyYeHne K OTBETCTBEHHOCTH 1L, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPAaTMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWUM  TMYHKTOM,
BbIMOSHATCS B TeYeHue AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HEOOXoaMMbIX ANst NpefoCTaBfeHnss MyHULMNanbHOW YCryru,
peweHne o6 OTkase B NpefoCTaBfeHMM MyHULMNAnbHOM YCMNyru, pelleHMe O O Bblgaye
paspeLleHns Ha BCTynseHne B Opak HeCOBEPLLUEHHONETHMM, JOCTUMLUMM Bo3pacTa 16 ner.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMAaTUYECKOM
pexuMme C  MCMNoMb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT YeTbipe paboymx aHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru



3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOM YCryri.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npouenypbl, SBnSieTCA 3amecTuTenb pykoBoguTena (cekpeTtapb) WcnonHUTensHoro
KomuTeTa (ganee - [OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgadyy (HanpaBreHue)
AOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) AOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBedeHUn O pesyrnbTaTe npefocTaBeHus
MyHUUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpeAHa3HayYeHHOM AN OKa3aHUs roCcyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asaBuTens crocobom, ykasaHHbIM B 3asfBMNeHWW, O pesynbrarte
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesynbTata
npegocTasneHnsa myHuumnansHon yenyrn B OpraHe unnu 8 MOLL.

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMATU4YECKOM pexuMe C WCMNoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMUHUCTpPaTMBHbIE  npoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM npefocTaBnNeHns MyHUUMNAarbHOW YCyry, YrNoSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SABMSTCHA: pasMelleHve
cBefEeHMn O pesynbTate NpefocTaBfieHUs MyHUUMNanbHOW YCryrm B WH(OPMaLNOHHBbIX
cucTemax, u3BeLleHue 3asaBuTens o pesynbtaTe NpefoCcTaBneHuss MyHULMNanbHOM YCnyr un
cnocobax ero nony4yeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegoctaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
3K3eMnnApa dMNeKTPOHHOro JOKYMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTE C OK3eMMNNSpOM 3MEeKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCa 9K3eMMNsp 3NEeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOoCuTernb MHAOPMauUMM WUIM  HanpasrieHUs 3K3eMmnnsipa 3MeKTPOHHOro [OKyMeHTa Mo
3NEeKTPOHHOM MoyTe B agpec 3assutend. [Npu 3anMcn Ha CbeMHbIN HOCUTENb UHOPMaLUK
UNW HarnpasIieHUM IK3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBrieH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaxXHOM HocuTene, no SMeKTPOHHOW noyTe
NOEHTUYHOCTb TaKOro 3K3eMmnnsApa 3rEKTPOHHOrO [AOKYMEHTa 3K3eMMNsApY SMNeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHWEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHATCA B MOpsgKe o4vepegHoCTW, B AeHb NpubbiTUA  3adBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pes3ynbTaT NpeAocTaBneHnss MyHUUUNansHOM yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin noptan 3asiBUTENIO B NUYHbIN KabuHeT aBToMaTUYecKu HanpasnseTcs
9NEeKTPOHHbIN ~ 0Bpa3  OOKyMeHTa, SBnsAlLWeroca  pesynbTaTtoM  npeaocTaBneHus
MYHULUMMANbHON YCnyry, nOAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3r1EKTPOHHOM
NnoanNUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).



AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALWMM  MYHKTOM,
BbIMNOMHAKTCA B AeHb NOANMCaHUSA AOKYMeHTa, noATBepXaalLlero npegocrasneHve (oTkas
B MpefocTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOSMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asiBUTENO JOKYMEHTa,
NnoATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrne OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, OMKHOCTHOE NWLIO0, OTBETCTBEHHOE 3a BbiAaudy (HanpaBneHue) AOKYMEHTOB, BblaaeT
3agBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3EeMNMSAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
MHOPMAaLMN UM HanpaBNeHUs 3K3eMNNspa INEKTPOHHOro OOKYMEHTa MO 3eKTPOHHOW
noyTe B agpec 3asBuUTens.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBNMMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX Npouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTtaBneHns MyHULIMNAanbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3HaYeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUs TEXHU4YECKON OLWMOKM B AOKYMEHTE, SIBMSOLLIEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3asBneHne o6 ucnpaeBneHnn TeXHMYECKon owmnbkm (npunoxenune Ne 5 k HacToawemy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHULMNanbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, MMEWLWME HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuuu
TEXHUYECKOMN OLLNBKMN.

3asaBneHne 06 uWCNpaBNEHMM TEXHUYECKOM OLNOKM B CBEOAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBMALWEMCa pes3ynbTaToOM MyHUUMNanbHOW yCryrn, NogaeTcsa 3asiBUTENem
NMOYTOBbIM OTMpPaBfeHMeM (B TOM YuCMie C MCMNOMb30BaHWEM 3fIEKTPOHHOW MNOYThl), nMbo
yepes PecnybnunkaHckun noptan nnu MoL|.

3.7.2. [JOMKHOCTHOE nnUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, OCYLLUEeCTBNseT
npuem 3asBneHnss o6 ncnpaBrneHuM TEXHUYECKOM OLUMOKW, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

Pesynbtatamm BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBNeHne, HanpaBfieHHOE Ha PacCMOTPEeHMEe LOSMKHOCTHOMY Nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBEeTCTBEeHHOe 3a 06paboTKky  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS] UCMPABEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM NpegocTaBfeHns MyHMUMNanbHOW  yCryrk, OCyLLeCcTBRsieT npoueaypsl,
npeaycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3asBUTENIO NIMYHO NOA POCMMUCH C U3BATUEM Yy 3aaBUTENA (OpuUrMHana LOKYMEHTa,
B KOTOPOM COAEPXKMUTCHA TexHuyeckast owubka, unv HanpaBnsieT B agpec 3aaBuTend



NMOYTOBbIM OTMNPaBfeHNEM (MOCPEACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTMU
nony4yeHns OOKyMeHTa npu npegocTtaBneHun B OpraH opurvHana SOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbKa.

AOMWHUCTPaATUBHbIE  MpoLeaypbl, yCTaHaBMMBAeMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSTHAKOTCA B TedeHne OByx paboumx gHen nocne obGHapyXeHUs TEXHUYECKON OLIMOKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NLA 3asBNEHUS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpoOUEeAyp SBNAOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Mopanok n opMbl KOHTPOSIA 3a NpefoCTaBlNeHneM MyHULUNANbsHOW ycnyrm

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, YyCTaHaBNMBaLINX TPeboBaHMS K NpeaoCTaBNeHUIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a MNOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npae 3asiBUTENEN, npoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBneHns MyHUUUNAnNbHOW YCnyrn, MOLroTOBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnoaeHMem MUCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO NpedoCTaBEeHUIo
MYHULMNANbHON YCNYyru;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM NopsiaKe NPOBEpPKN BeaeHust 4ernonpon3BoacTBa;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp npeaocTaBneHns MyHUUMNanbHON ycnyru.

B uensax Tekywero KOHTPONs MCNONb3yTCA CBEAEHUS, MMEKLMECS B SNEKTPOHHOM
Gase [aHHbIX, cnyxebHas KOoppecnoHAEeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX 1ML,  OCYLLECTBASKOWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX —Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYOLLMX JOKYMEHTOB U ApYyrue cBe4eHus.

[na ocywecTBNeHUs KOHTPONsS 3a COBEpPLUEHWEM AEUCTBUMA Mpu NpeaocTaBneHun
MYHUUMNANbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBnsilOTCS  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCMeAOBaTENbHOCTU M COoAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOIMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOAUTENSA  OpraHa, npedoCTaBMsOWEro  MyHMUMMANbHYK — yCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpONb  3a  cobniogeHneM  nocnegoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHLIMW NpoLeaypaMn Nno npeaocTaBfeHnio MyHUUMMNANbHOM
YCIyru, OCyLLECTBSETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPenoCTaBMNEHMIO MYHULMMANbHOW YCIyru,
HayarbHUKOM OTAena, OCYLUECTBMSALWEro opraHuMsauuio paboTbl MO NpeaocTaBNEeHUto
MYHULMNANbHON YCNYrW.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLMNX TeKyLUn KOHTPOIb,
yCTaHaBNMBAETCS MOMOXEHUSMW O CTPYKTYPHbIX MOAPa3fdeneHnsax opraHa MecTHOro
camoynpaBneHns U AOMKHOCTHbIMU perfiaMeHTaMu.

4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCyLLEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaJ'IbHOVI yCIyru, B TOM 4ucrie nopanok un



CbOprI KOHTpPONA 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru

4.2.1. KoHTpornb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBeHns MyHUUMNanbHoOM yCrnyru
ocyLlecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPONS 3a NOMTHOTOM U Ka4eCTBOM MpeLoCTaBreHuns
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE U BHEMNNAHOBbIE NpoBepku. [opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbsHOM yCnyru (KOMMNIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criyqyae nosydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX L,
MYHUUMNANbHbIX CAY>XaLUuUX.

4.2.4. PesynbTaTtbl NpOBEPKM OPOPMASIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHns n gencremsa (6esgencrame), npuHMMaemble (OCyLEeCTBASEMbIE) UMU B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPUMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauten opraHa MECTHOro CaMOynpaBfieHUsi HEeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHusl opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe WU (Mnn)
HeHagnexauiee BbINOSIHEHWE aOMUHUCTPATUBHbLIX OEWCTBUA, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OEeNCTBUA
(6espenctaune), NPUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBbHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATESIbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuayrowme TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIie CO CTOPOHbI rpaxdaH, nx
obbeanHeHU n opraHmsaumnm

KoHTponb 3a npegocTaBneHMeM MyHUUMNANbHOW YCIYyrM CO CTOPOHbI rpaxaaH, WX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU LeATEeNbHOCTH
opraHa MEeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOMHON, akTyanbHOW U JOCTOBEPHOM MHOopMaLnn O nopsake npeocTaBneHus
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatleHmi (xxkanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.



5. NocynebHbin (BHecyaebHbIn) nopagok obxanoBaHUs pelleHnn n aenctesnin (6espencTems)
opraHa, NpeaoCTaBMAOLLEr0 MyHULUNASBHYH YCyry, MHOTO(YHKLNOHANbLHOIO LeHTpa
npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3aLmi, YKasaHHbIX B
yactn 1.1 ctatbu 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX JOMMKHOCTHbIX NAL,
MYHMLMNANbHbBIX CryXaLwmx, paboTHUKOB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHWe B JOCYyAeOHOM MOpsiAKe peLUeHUn U
aencteui  (6es3gencteusl)  opraHa, NpPedoCTaBfsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHUUMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBoAMTENs opraHa, npefoCTaBnsloWwero MyHUUMNanbHy  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHUKOB.

3asaBuTenNb MOXET 06paTUTBLCS C Kanobon, B TOM YMcne B CReayowmx cnyyasx:

1) HapylleHne cpoka perucTpauum 3anpoca O NpPeaocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyoebHoe) oOxanoBaHue  3asdABUTENEM  pPELWEeHUn U OeNCTBUKA
(6espencTBnsl) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrodyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHnus n encTeBns
(6espenctBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  npeaocTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B NOsiHOM obbemMe B nopsake, onpeaeneHHoM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS AOKYMEHTOB MM MHpopmMaumm nnubo OcCyLLECTBMEHUS
OENCTBUA, nNpeacTaBfieHne WM - OCYLLECTBMNEHWE  KOTOPbIX HEe  MpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MNpeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpPMaTMBHbIMM NpaBoBbIMU akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHAUMNAnNbHbIMA ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBnNeHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B nNpeaocTaBfeHUM MyHUUMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgencteun  (6e3genctend) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KoToporo obxxanyoTcd, BO3NoXeHa yHKUUSA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNANbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLoCTaBNeHMM MyHULMNANbHOW YCryrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon degepaunn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCcTaBfAoWEro MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPA,
paboTHMKA MHOrO(PYHKLMOHANbHOIO UeHTpa, opraHusauui, npegyCcMOTPEeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW YCnyrM [JOKyMeHTax IvMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux



ncnpasneHunn. B ykasaHHoOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3genctemsl)  MHOroyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOroyHKUMOHAaMNbHbIN
LEHTP, peLlleHna n gencteuns (6esgencrame) KoToporo o6xxanytTcs, BO3NoXeHa PyHKLUMs Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHMUMnanbHOW ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoBbIMW akTamu Poccuinckon degepaumm,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBun (6e30encTBust) MHOrogyHKUMOHANbHOIo
LUeHTpa, paboTHMKA MHOro(yHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCAyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoHa4YyarbHOM OTKase B MNpueme [LOKYMEHTOB, HeobXxoaumblx ANs
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnbHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactun 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-©3. B ykasaHHOM cnyyae pocyaebHoe (BHecygoebHoe) obxanoBaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢opmMe B  OpraH, nNpefoCTaBfslOWMA  MyHAUMNANbHYKO  yChyry,
MHOTrOOYHKLMOHaNbHbIN LLEHTP NMOO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, npeaycMOTpPeHHble YacTbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUs
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCRyry,
nodatTcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  PYKOBOAMTENEM  oOpraHa, npegocTaBrstoLEero
MyHuUMnanbHyto ycnyry. XKanobbl Ha peweHna wn gencteusa (6esgenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelueHus n gencreusa (besgencrtane) MHOroyHKLMOHANbHOIO LieHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopawTCcs pPyKOBOAMTENSIM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteua (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaoCcTaBnsAloLwLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  ChnyXxallero, pPyKOBOAMTENs oOpraHa, npeaocTaBnAoLero
MYHULUMNANbHYO ycnyry, MOXeT BbITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHarbHbIN



LEHTp, C uCnonb3oBaHNEM WH(POPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «VHTepHeTy,
oduumnanbHOro camta opraHa, nNpefocTaBnsAoWeEro MyHuuunanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cuCTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHnsa wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa MOXeT OblTb HamnpasfeHa no no4vte, ¢ UCMNosib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cnCTEMbI fgocynebHoro obxanoBaHus, a Takke MoOXeT ObiTb NPUHATA Npwn
nnyHoMm npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa MNo noyTe, C WUCNOoSib30BaHMEM WMHAOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBNAOWEro  MyHUMUMNANbHYKD  YCnyry,
OOIMPKHOCTHOMO  NUua opraHa, MpedoCTaBnsloWero  MyHuUMnanbHyl — ycnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHnsauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM HanMyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - ¢uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHus O MecTe
HaXOXOEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHus 06 obOxanyemblx peleHusx U gencteuax (6esgencteum) opraua,
npenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOSDKHOCTHOIO nmua opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy  ycnyry, nvbo MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LieHTpa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
AOJDKHOCTHOMO nuua  opraHa, NpefocTaBndalowWero  MyHuuunanbHy  ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOTrOYyHKLNOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOro LIEHTpa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4um), noaTBEpXKAaroLmMe OBOAbI 3asBUTENS, NTIMOO UX Konuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefytowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, nocTtynuBwas B opraH, NpegoCTaBnAsOWUN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOrogyHKUMOHANbHOroO  LeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuun), MNOANEXUT PACCMOTPEHUID B TeyeHue
naTtHaguatn paboumx OHen cO OHA ee pernctpauuu, a B cnyyae obGxanoBaHus OTKa3sa
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrOMYHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criydyae obxanoBaHWs HapylleHWUs YCTaHOBMIEHHOrO CpOKa TakuX WCNpaBneHun - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauun.



5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ynoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMKM akTamu Poccunckon deaepaumu,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuw 3aaBUTENS B
3MEeKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesyrbTaTtax PacCMOTPEeHUs
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaoCcTaBnAoLWLNM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynooBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHUs xanobbl JalTcs  apryMeHTUPOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MNPUHATONO peLlleHnd, a Takke uHpopmaums O nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NPpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIMO  MpPaBOHApPYyLUEHWS  UNM  NpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUID Xanob,
He3amennMTeNbHO HaNpaBnsalT MMeoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

®opma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBbHYO YCNyry)
Komy:
KoHTaKkTHble AaHHbIE:
PELWWEHNE
o}
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmMaums:

CeeneHus 00 IEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOro
LOJHKHOCTHOrO N opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no BblAa4ve paspeLlleHnsa Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMONHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBfeHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PELLEHWVE
06 oTkase B NpvemMe [JOKYMEHTOB, HeobXoANMbIX AN NpeaoCcTaBneHus
MyHULMNanbHOM YCryru Nno Bblaade paspeLueHns Ha BCTynneHne B bpak
HEeCOBepPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNONHOMOY€EHHbIN OpraH, a Takke B cyaebHom nopsigke.

Caeznenus 00 JIEKTPOHHOM MOANKCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbbamnnus, nmsa, 0TYECTBO 3assBUTENS)
Apnpec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3aaBuTens

AOpec 3neKTPOHHOW NMoYThl 3asBUTENS

3adBlieHune.

I'IpOLuy pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAALUATU NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblgaH (Korga, kem)
no npu4ymHe
( )
(maTta) (noanuceb) (©.1.0.)

Mpolly paspeLlwnTb MHe BCTYNUTb B Gpak ¢ rp.




A0 OOCTUXeHUS M (et0) Bo3pacTa BoceMHaauaTu Nner.
[ata poxaeHus

npoxueatoLmmn(as)

nacnopT Bbl4aH (Korga, Kem)
PekBn3nTbl akToBOM 3anmcu 0 pOXOEeHUK:
Ne akToBOM 3anuncu
[aTa Bblgayn akToBOW 3anucu
MecTo rocyaapCTBEHHOM perucTpaunm akToBOM 3arnmcu O poXxXaeHum

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:IB nn4YHbIn  KabuHeT [lopTana rocydapCTBEHHbIX WM MyHULMNASbHBIX YCnyr
Pecnybnuku TatapcTtas;

I:IB MHOropyHKLMOHANbHOM LIeHTpe NpefoCTaBfeHnsl FOCyAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHMLMNANbHOW yCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurinm Bospacta 16 ner

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLINOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHUUMNANbHOM YCryrn no

3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  owunbKky U BHECTM
COOTBETCTBYWOLIME  W3MEHEHUS] B [OKYMEHT,  SBRSOWUACA  pe3yrnbTaTom
MyHULMNAnNbHOM YCRyru.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHnst o6 OTKNOHEHUW 3asiBNeHusi o6 uncnpaBneHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpaBeHNst SNEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTene NOYTOBLIM OTNPaBeHNeM No

agpecy:

Hactosiumm noateepykaaro: CBeAeHWs, BKMIOYEHHbIE B 3asiBINEHNE, OTHOCSLLMECS K
MOE/ FNMYHOCTW, a TaKKe BHECEHHbleE MHOK HWKE, OOCTOBEpHbl. [OKYMEHTbI (KOMuu
[IOKYMEHTOB), NPUIOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYHOT TPEOOBaHMSM, YCTAHOBMNEHHbLIM
3aKkoHogaTenscTBoM Poccuiickoin deaepaumnmn, Ha MOMEHT NPeACTaBNeHUs 3asiBreHns 9Tu
[OKYMEHTbI AENCTBUTENbHBI U COOepXKaT AOCTOBEPHbIE CBEAEHNS.

(nata) (noanuchb) (@.1.0.)



