UCIOJHUTEJBHBII KOMUATET TATAPCTAH PECIIYBJIMKACHI

BUPIOJIMHCKOI'O BUEKTAY U
CEJIbCKOT O ITOCEJIEHU MYHHUIUIIAJDb PAUOHBI
BLICOKOFOPCKOFQ . BOPEJIE
MYHUIIUITAJIBHOI'O PAUOHA ABBLJ JKUPJIET'E

PECIIYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETbI
422737, Pectiybnuka TatapcraH, Beicokoropckuit paiion, 422710, Tarapcran Pecriy6inkacel, buekray paionsl,
n.bupronumckoro 3/c, yi1. Bounos-Murepnaunonamcros, 3b Bepee sxxoamiek coBXo3bl 1oc, B-MuTepnan. yp., 3b

ten./dakc 8(84365) 76-5-45, e-mail: Brl.Vsg@tatar.ru
INOCTAHOBJIEHHUE KAPAP
16 uronst 2022 r. Ne 37

OO0 yrBep:kIeHUH AIMHHHCTPATHBHOIO pPerjaMeHTa NnpeaocTaB/IeHHs
MYHHIIHNAJIBbHOH YCJIYTd N0 BhlAa4ye CPaBKHU (BBIMUCKH)

B cootBercTBUE ¢ DenepanbHbIM 3aKk0oHOM OT 6 oKTsi0pst 2003 rona Nel31-d3 «O6
00IIUX MPUHIIKAIIAX OPTaHU3allMU MECTHOTO caMmoymipaBiieHus B Poccuiickoii Denepanumy,
QenepanbubiM 3akoHOM oT 27 wmrong 2010 roma Ne 210-®3 «OO6 opranuzanuu
NPENOCTaBIEHU] T[OCYNApCTBEHHBIX U MYHHIMIAIBHBIX YCIYI», PpPYKOBOJCTBYSCh
YcraBoM  MyHHUIMIAIBHOIO 00pa3oBaHUsl «YEpHBIIMIEBCKOE CENbCKOr0  IMOCENeHUs
Bricokoropckoro MyHununaiabHoro paiiona PecmyOnuku Tatapcrany», McrmonmHUTeNbHBINH
KOMHUTET bBHUPIOTMHCKOro CeIbCKOro IoceNeHUs BBICOKOropckoro MyHHUIUIAILHOTO
paiiona Pecniy6iuku Tatapctan IOCTAHOBJISIET:

l. VYrBepauTes npunaraeMbeii AJMHUHHCTPATHBHBIA pErIAMEHT IIPEI0CTaBICHUS
MYHHMLMIIAJBHOM  yCIyrM IO  BblJade CHpPaBKU  (BBIIMCKKM) Ha  TEPPUTOPUHU
MyHHLUIAIBHOTO 00pa3oBaHusl «BUPIOIMHCKOE celbcKoe ToceleHrne BBICOKOropcKoro
MYHHUIIAIIAJIBHOTO paiioHay.

2. Ilpu3Hate yTpaTUBIINM CHILY:

Ilocranosienne  MCIIOMHUTENBPHOrO  KOMHTETa  BUPIOJMHCKOTO  CEIBCKOTO
nocesneHuss Bpicokoropckoro MyHununansHoro paiiona ot 17.02.2021 Ne 10 «O6
YTBEPXKAEHUH AJIMUHUCTPATHUBHOTO periiaMeHTa IpeJOCTaBICHUSI MYyHHUIUIAIbHOMN
YCIYrH TI0 BblJade CIPaBKH (BBIIMCKH) Ha TEPPUTOPUU MYHHIMITAIHLHOI'O 00pa30BaHUS
BUpIoNIMHCKOTo cenbcKoro noceneHus: BEICOKOrOPCKOTO MYHHUIUITATIBHOTO paioHay;

[Tocranosnenue  VICTIONHUTENBHOTO  KOMHUTETA  BHUPIOJIMHCKOTO  CEIBCKOTO
nocesieHus Beicokoropckoro MmyHuiunansHoro paiiona ot 09.06.2021 Ne 19 «O BHecenuun
m3meneHui B Ilocranosnenue VICIOMHUTENEHOTO KOMHTETAa BHPIOIHHCKOIO CENBCKOIO
rocesieHuss BBICOKOropckoro MyHHIHMIANBHOrO paitona ot 17.02.2021 Ne 10 «O6
YTBEPXKICHUM AJIMUHHUCTPATUBHOIO periaMeHTa IPeJOCTaBIeHUS MYyHUIMIIAILHOMN
YCIIyTH IO BbIa4e CIpPaBKH (BBIIMCKU) Ha TEPPUTOPUM MYHHUIUITATHHOTO 00pa3oBaHMUs
BHpIOIMHCKOro CebeKoro moceneHus BEICOKOropekoro My HULIUIIAIBHOTO PaioHay;

3. Ony6ikoBaTh (06HAPOOBATH) HACTOSIIEE [TOCTAHOBIEHHE MyTEM Pa3MelleHHUs
Ha MH(QOPMAIIMOHHOM CTEHJe, HAXOMUSAIIEMCs B 3JaHMU VICIIOJHHUTENLHOTO KOMHTETA
BUpIONTHHCKOrO  cebcKoro moceneHus BBICOKOrOPCKOro  MyHHIHUNAILHOTO —paifoHa
Pecriybmuku  Tarapcran, pacmonoxeHHOro 1o ajpecy: Pecrmy6muka Taraperas,
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BBICOKOrOpCKHIT MyHUIMIIATBHBINA paiioH, 1.bupronunckoro, yiu.B.MHTepHAIIMOHAINCTOB,
1.3B, Ha oduuHaTbHOM HOpTase npaBoBoil nHpopMauuu Peciy6muku Tatapcran mo Bed-
anpecy:  http://pravo.tatarstan.ru, Ha  oduIHManbHOM  calite  BBICOKOropckoro
MyHHUIUIIAILHOTO paiioHa mo Beb-ampecy: http://vysokaya-gora.tatarstan.ru. B pasnene

CeJIbCKUE ITOCEJICHUS.
4. TlocTaHOBIEHHE BCTyNAeT B CHIIy I[OCIEe OQHIMAILHOIO OIlyOIMKOBaHUS

(oOHapomoBaHUsN).
5. KOHTpOJIb 3a UCIIOJHEHUEM [TOCTAHOBJICHHS OCTABIISIO 3a COOOH.

P}/KOBOHI/ITCHB McnomHUTEIbHOTO0 KOMUTA

BUpIOIMHCKOTO CeIBCKOTO ITOCEIEHUs T.X.baraytauHoB

04/0

0PCKOro
Wﬂwuynmmn Paiona
PecriyGinmm Tarapcran

oCTAH Bhig,

@
%

CTAl




YT1BepxKIeH

IIOCTAHOBJIEHUEM UCIIOJIHUTEIHHOTO
KOMHTETa BUPIOIMHCKOIO CEIbCKOTO
noceseHust BBICOKOropcKoro
MYHUIUIIAJIBHOIO paioHa
PecnyGnuku Tarapcran

ot «16» utonst 2022 r. Ne 37

AJIMHMHHCTPATHBHBIH perjiaMeHT
NpefocTABJIEHHS] MYHHIHUNAIbHOI YCJIYTH 10 BbIIaue CPABKH (BHINHCKH)

1. O0urue moI0KeHus
1.1. Ilpenmer perynupoBaHus aAMUHUCTPATUBHOI'O periaMeHTa

Hacrosimmii aiMUHUCTPATHUBHBIA periiaMeHT TPeOCTaBIEHUs MYHUIUIAILHON
yCIIyTHU (l1ajiee — aJIMUHUCTPATUBHBIA perjaMeHT) yCTaHaBIMBAET CTaHIAPT U IIOPSAJIOK
IpPeJIOCTABICHUS] MYHHMIIUIIAIBHOW YCIIyTH IO BbIIave CIpPaBKH (BBITUCKH) (fanee —
MYHHULHMIIAJIbHAS YCIIyTa).

1.2. KaTeropuu 3asiBuresiei

1.2.1. Jlumamu, MMEOIIMMH IpaBO Ha IOJYyYEHUE MYHMULUIIAIBHOW YCIYIH,
SBIISIIOTCS (pU3MUECcKUe JTHIa (Jajee — 3asiBUTEJb).

1.2.2. C 3asBneHueM BIpaBe OOpaTUTbCS IPEACTABUTENb  3asiBUTEIL,
NEeUCTBYIOIINN Ha OCHOBAaHHM JOKYMEHTa, YIOCTOBEPSIOIIEro ero IOoJIHOMOYHS (Janee
— MIpeJICTaBUTENb 3asBUTETIS).

1.3. Ilopsinok uHopMupoOBaHHS 0 MPeI0CTABICHHH MYHHIIHNIAJABHON yCIyTH

1.3.1. Wudopmauust o moOpsaKe MPeaOoCTaBIeHUs MYHHUIIUIAIBHON YyCIIyr'H
pa3MeniaeTcs:

1) Ha uMH(OPMAIMOHHBIX CTEHAAX, COIEpPXKAIIMX BHU3YaJIBHYIO U TEKCTOBYIO
UHQOpMAIMIO O MYHHIMIAIBHOH yCIyre, paclolOXeHHBIX B  ITOMELICHHSX
MHOTO(QYHKIIMOHAIBHBIX ~ LEHTPOB  MPEJOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIUIIATBHBIX YCIIYT.

2) Ha o(UUMATILHOM caliTe MyHHUIMIIAIHLHOrO paiioHa B HHGOPMAIMOHHO-
TeJleKoMMyHUKalMoHHOH cetn «MHTepHeT» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHCKuii mopran);

4) Ha ExuHoM mopTaine rocyaapcTBEHHBIX M MYHHIUIIATBHLIX YCIyT ((DYHKIMIA)
(https:// www.gosuslugi.ru) (nanee — Exunbiii moprain);

5) B rocy1apcTBEHHOH HHGOPMAKMOHHOMN cucTeMe «PeecTp rocy1apCTBEHHBIX U
MyHULHUTAIBHBIX yeiayr Pecnybnuku Tarapctan» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYIapCTBEHHBIX U MyHUILIUIIAIBHBIX YCIIYT).
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1.3.2. KoHCynbTHpOBaHHE II0 BOIPOCAM IPEIOCTABICHUS MyHHIMIIAIbHOMI
YCIIYTH OCYIIECTBIISIETCS:

1) B MHOro(yHKIIMOHAJIBHBIX LEHTPax IPeJOCTaBJIeHUs TOCYTapCTBEHHBIX M
MYHHIHUIATBHEIX YCIyT TIPU YCTHOM OOpAIleHUH - JIMYHO MK 110 TeaedoHy;

2) B MHTEpaKTUBHO# Gopme Pecry6nukaHckoro nopraia,

3) B BUPIONIMHCKOM CeIbCKOM IOCEIeHUH BBICOKOrOPCKOro MYyHHIUIAIBHOTO
paiiona (nanee — Opras):

[IpY YCTHOM OOpaIIeHHUH - JINYHO WIIH 110 TeIe(oHy;

IpH MUCEMEHHOM (B TOM 4HCIIe B OpMe dJIEKTPOHHOI0 JOKyMeHTa) 0OpalleHru
— Ha OyMa)XHOM HOCHTeJIe 110 TI0YTe, B 3JIEKTPOHHOMN (pOopMe 110 3JIEKTPOHHOM IIOYTE.

1.3.3. Uudpopmarnus vHa Equaom nopraie, PecryOarkancKkoM nopraje o MopsaKe
M CpOKax TMPeJOCTABIECHHUs] MYHHUIUIIATBHOW YCIyI'M Ha OCHOBAaHUHM CBEJIECHUH,
comepxamuxcsi B Peectpe rocygapcTBEHHBIX W~ MYHULMIAIBHBIX  YCIYT,
IPEeI0CTABIISIETCs 3asIBUTENIO OECIUIaTHO.

HocTyn K nHOpMAIUU O CpoKaxX U MOPSIKE IPeTOCTaBICHUS MyHHUIMIAIBHOM
YCIIYTH OCYILECTBIIsIeTCs Oe3 BBIIIOJTHEHHUS 3asBUTEIeM KaKuX-1100 TpeGoBaHuUl, B TOM
yuciae Oe3 HCI0JIb30BaHHUS IPOrpaMMHOTO OOecredeHus, yCTaHOBKa KOTOpPOTo Ha
TEXHUYECKHE CpelCTBa 3asBUTENsl TpeOyeT 3akK/IIOUeHHs JIMLIEH3UOHHOIO WA WHOIO
COTJIAIICHUS c npaBoobagarenem MPOrpaMMHOTO oOecriedyeHus,
IIPElyCMaTPUBAIOIIEro B3MMAaHHE IUIAThl, PErUCTPAIMIO MIJIM aBTOPU3AIMIO 3asiBUTEIIS
WY TIPeOCTaBICHUE UM IIEPCOHATIBHBIX TaHHBIX.

1.3.4. Tlpu oOpalieHuu 3asBUTENS JIUYHO WM O Telie)OHY B COOTBETCTBHHU C
IIOCTYIIUBIIMM 0OpallieHueM Ipe1oCTaBIsIeTCss HH(MOPMAIIHS:

1) o Mecre Hax0XIEHHS MHOTO(YHKIHOHAIBHOTO LIEHTPa IPEIOCTaBICHUS
rOCyllapCTBEHHBIX M MYHUIUINANbHBIX ycnyr, Oprana (agpec, rpadux paboTsl,
CIpaBOYHbIE Tele(OHBI);

2) o mopsaKe IpeJoCTaBIeHUs MYHHUIMIIAIBHOW yCIyTH, O crocobax M Cpokax
I10J1a4 X 3asiBJICHUM;

3) o KxaTeropusx rpaxkaaH, KOTOPBIM IPEIOCTABISIETCS MYyHHUIUITAIbHAS YCIIyTa,
O HOPMAaTHBHBIX IIPAaBOBBIX aKTaX, PEryJUPYIOUUX BOIPOCHl MPEIOCTaBICHHUS
MYHULIUTIIATIBHOU YCIYTH;

4) o mepedyHe MTOKYMEHTOB, HEOOXOIMMBIX IS PAacCMOTPEHHUS 3asBICHHUS O
IPEJOCTABICEHU MYHUIUIIAIbHON YCIYyrd, O CpoOKaxX IpuemMa U perucrpaluu
3asIBJICHMS, |

5) o Xoze mperocTaBIeHUS MyHHUIUIAIBHON yCIyTH;

6) o MecTe pa3MellleHHs Ha O(QHUIMANILHOM caiiTe WH(GOPMAIUK [0 BOIIPOCAM
IPE0CTaBICHNA MyHULIUIIAIBHON YCITyTH;

7) o mopsake 00XaNOBaHUS MIEWCTBHN WIH Oe3MeHCTBUS IODKHOCTHBIX JIMIL
Oprana.

ITo nucemeHHOMy oOpameHuro coTpyaHuku OpraHa, OTBETCTBEHHOIO 3a
NPEAOCTABICHHE MYHHUIMIIAILHON YCIYrW, MOJAPOOHO B IHUCBMEHHOH (opme
PasbsICHSIOT 3asABUTEIIO IOPANOK IPENOCTABICHUS MYHUIHUINAIBHOW YCIyTH |
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IIyHKTE€ aJMUHUCTPATUBHOIO periiaMeHTa, U B
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TedyeHHe TpexX pabouux IHEH CO IHS PErucTpalud OOpamleHusl HalpaBiIIOT OTBET
zagBuTenmo. OTBETHI NalOTCs Ha s3bIKe oOpamieHus. B ciay4yae HEBO3MOXHOCTH JaThb
OTBET Ha f3bIKe OOpAIEHMs HCIIONB3YIOTCS TOCYHApCTBEHHBIE sA3bIKM PecryOnuku
Tarapcran.

1.3.5. Uudopmarus 1Mo BOIPOCaM MPEIOCTABICHUS MYHHMLHUIAIBHOW YyCIyTd
pasMemiaeTcs Ha OQUIMAIBHOM CaifiTe MYyHHIMIANbHOIO  palioHa ©  Ha
MH(pOPMAIMOHHBIX cTeHax OpraHa B MOMENIeHUSX A1 PaOOTEI C 3aABUTEIISIMU.

Wupopmanms Ha TroCyIapcTBeHHBIX s3blkaXx —PecnmyOmuxu — Taraperas,
pasMeniaeMas Ha MHGOPMAIIMOHHBIX CTEHIAX M Ha OQHUIMAILHOM  CaiTe
MYHHUIUIIAIBHOTO  paiioHa B  HMH()OPMAaIMOHHO-TEIEKOMMYHHUKAMOHHON  CETH
«MHTEepHETY», BKIIOYAET CBEIECHHS O MYHUIUIIAIBHOW YCIyre, cojeplkaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHUCTpaTUBHOI'O0 pErIaMeHTa,
HHOOPMAIIMIO O MeCTe HaXOXIEHUs, CIpPaBOYHBIX TejedoHaX, BPEeMEHU paOOTEI
OpraHna, o rpaduke mpueMa 3asBIeHUN Ha IIPEeI0CTABIEHNE My HUIUIIATbHOM! YCIYTH.

1.4. HopmaTuBHBIE IPAaBOBbIe aKThI, peryupylole NpejocTaBaeHHne
MYHHIHIIAJBHOH YCJIYTH

1.4.1. IlepeyeHr  HOpPMATHUBHBIX  IPAaBOBBIX  AKTOB,  PEryJHUPYOLIUX
IIPEIOCTABJIIEHUE MYHUIMNAIBHOW yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX
NPaBOBBIX AKTOB M HCTOYHUKOB UX OQHUIMAIBHOIO OIyOIMKOBAHHUS), pa3MeIleH Ha
EnnnoM mnoprane, B PeecTpe rocynapcTBEHHBIX M MYHMIMIAJIBHBIX YCIyr, Ha
ourmamsHOM caire MYHUIUNIATHHOTO paifoHa B UH(pOPMaLIUOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTu «VHTepHeTy.

1.4.2. TexkcT aIMUHUCTPATHUBHOTO periiaMeHTa B JeUCTBYIOUIEH peJakiuu
IOJJIEKUT pasMmenieHuto Ha Epumnom moptane, B Peectpe rocyJapCTBEHHBIX U
MYHHULHMIIQIBHBIX yCIyTI, Ha OQUIUAIbHOM caiiTeé MYyHHUIMIAIBHOTO paiioHa B
UH()OPMAIIHOHHO-TeIEKOMMYHHUKAIIMOHHOH ceTH «IHTepHET».

1.5. TepMuHBbI, HCNOJb3YyeMbl€e B aIMUHUCTPATHBHOM perjiaMeHnTe, H UX
onpeeieHusl

1.5.1. B aAMHHUCTPAaTUBHOM perilaMeHTe UCIIOIB3YIOTCS CIIEIyIOIINe TePMUHBI U
OIIpeJIeNIeHusI: |

yaaleHHoe pabodyee MECTO MHOTO(YHKIHOHAIBHOTO IEHTpa MpeaoCTaBIeHHUs
rOCYJMapCTBEHHBIX ¥ MYHHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBLHO 000CO0JIEHHOE
CTPYKTypHOE noJpa3ziesieHne (oduc) MHOT'0(yHKIIMOHAIEHOTO LIeHTpa
IPEIOCTABJICHUS FOCYIapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT, CO3AaHHOE B TOPOJICKOM
(CelbcKOM)  TIOCETIeHMH MYHHIMIIATFHOTO palloHa WM B  TOPOACKOM OKpYTe
Pecriybnukn TarapctaH B COOTBeTCTBHH ¢ IyHKTOM 34 IlpaBun opraHm3anun
JeSITEIBHOCTH MHOTO(QYHKLIMOHAIBHBIX [EHTPOB MPEIOCTABICHHUS [OCYIapCTBEHHBIX U
MYHULUIATBHBIX YCIIYT, YTBEPXKAEHHBIX IIocTaHOBIeHHeM [ IpaButensctBa Poccuiickoit
®enepamuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxkaenun IIpaBusi opraHu3auu
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TeATeNbHOCTH MHOTO(YHKIHOHATBHBIX IIEHTPOB IIPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIATAIBHBIX YCIIyT»;

TexHudeckass omuOka - omuOka (omHcKa, OIedarka, rpaMMaruieckas WIH
apupMeTndeckas omuOka 60 TmOnoOHas ommuOKa), [OMYLICHHAs OpraHoM,
TIPEeIOCTABNAIONAM MYHULMIIANBHYIO YCIOyry, M MpUBeIUas K HECOOTBETCTBHUIO
CBeJIeHHUil, BHECEHHBIX B JOKyMEHT (pe3yJbTaT MyHHIUIIAILHON yCIyry), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAHMU KOTOPBIX BHOCHJIMCH CBEICHNS;

EnuHas cucreMa WAEHTH(QMKAIMM W AyTeHTU(GUKAIUH B HHOPACTPYKType,
obecrieynBaroien UH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOJIeliCTBHE
MH(POPMAIMOHHBIX CHCTEM, HCIOIb3yEeMbIX AJIA IIPEJOCTaBIEHUS FOCYyJapCTBEHHBIX U
MYHHUIMIATIBHBIX YCIYT B 2JeKTpoHHOH ¢opme (mamee — ECHA) — denepanbHas
rocynapcTBeHHas MH(GOPMAIMOHHAs CHCTeMa, 00eCIIeunBarolas CaHKIMOHUPOBAHHBIN
JIOCTYIl YYaCTHUKOB HH(POPMAIMOHHOTO B3aMMO/IHCTBHUS B CHCTEME MACHTUQUKAIINH 1
ayreHTHQUKANUK K  HMHGOpPMAaLUM,  COAepKalmleldcs B TOCYIapCTBEHHBIX
WH(MOPMAIIMOHHBIX CHCTEMaX M WHBIX HH(QOPMALMOHHBIX CUCTEMAX;

M®I] - IocynapcTBeHHOE GIOKETHOE YupexneHne «MHorodyHKIMOHAIBHBIA
IIEHTP MNpeJOCTABJIEHHs TOCYAAPCTBEHHBIX W MYyHHIHMNAIBHBIX YCIyr B PecmyOmuke

TaTtapcrany;
AVIC  M®I] -  ABroMaTu3upoBaHHas  HH(MOpPMALMOHHAs  CHCTEMa
MHOT0(YHKITHOHATBHBIX [IEHTPOB IPe0CTABIEHUS roCy/1apCTBEHHBIX u

MYHHLIUIATBHBIX yeryr Pecrry6nuku TatapcraH.

1.5.2. B agMUHUCTPAaTUBHOM perjaMeHTe II0J 3asBJIEHHEM O IIPEAOCTaBICHUU
MYHHUIUITAIBHONW YCIIyTH ([1ajee - 3asBJeHHe) MOHUMAETCs 3alpoc O MPeNoCTaBICHUN
MYHHULUIAIBHON YCIYrd, IOaHHBIE B COOTBETCTBUM C IIyHKTOM 3 cTaTbu 2
Depepansioro 3akona ot 27 wmions 2010 roma Ne 210-03 «O6 opranm3anuu
IPEIOCTaBIEHHsI TOCYJApCTBEHHBIX U MYyHUIIMIIAIIBHBIX ycIyr» (nanee — DenepaibHbIA
3akoH Ne 210-D3).

Ze CTaHIlapT NpeaoCTaBJICHHUN Myﬂl/llll/lHaJILHOﬁ yYcayru

2.1. HaumeHOBaHHe MYHHUIIMIIAIBHOM ycyru: Beigaua cripaBky (BBIIHUCKA).

2.2. HaumeHOBaHME HCIIOJHUTEIBHO-PACTIOPSIIUTEIBHOIO  OpraHa MeCTHOTO
CaMOYIpaBJIEHUs], HEINOCPEJCTBEHHO IPEeIOCTaBIAIOIIEr0 MyHUIUIAIbHYIO YCIyry:
bupronuHckoe celbcKoe TIoceneHrue BBICOKOropckoro MyHHMIMIAIBHOIO paioHa
Pecniy6nuku Tatapcras.

2.3. Onucanue pe3yabTaTa NpeI0cTaBICHHSI MYHHIIUIIAJIBHOMI yCaIyru

2.3.1. Pe3ynbpTaTOM NpenOCTaBIEHNS] MyHUIIUIIATBHON YCIYTH SBIISETCS:

1) cnopaBka (Beinucka) (mpunoxenue Ne 1 Kk HacTosIeMy aIMHHACTPATUBHOMY
periameHTy);

2) peumieHne 00 OTKa3e B MPEAOCTABICHHM MYHHIMIAIBHOW  YCIYTH
(npunoxxenue Ne 2 Kk HacTOSIIEMY aJIMUHUCTPATUBHOMY pETJIaMeHTY );



3) pemrenme 06 OTKase B IpHeMe JOKyMEHTOB, HEOOXOJUMBIX UL
NIpeNOCTaBIeHUs MyHHWIUNAIbHON ycayrn (mpunoxkenne Ne 3 K HacTosIemy
aJIMMHICTPATHBHOMY PETJIaMEHTY).

2.3.2. PesynaprarT IpeNOCTaBICHUS MyHHIHMIAIBHONH YCIYrd HalpaBIsgeTCs
3asBUTENI0 B (OpPME DIEKTPOHHOTO [JOKyMEHTa, IIOANMCAHHOTO  YCHJICHHOH
KBAJIU(QUIIHPOBAHHOMN IE€KTPOHHOM MOJAIKCHIO YIIOJTHOMOYEHHOTO JI0JXKHOCTHOI'O JIMIA
Oprana (160 Opeana), B cootBetcTBUM ¢ DeepanbHbIM 3aKkoHOM oT 6 ampenst 2011
roma Ne 63-@3 «O6 »r1exTpoHHOM moamucky (nanee — GenepanbHelil 3akoH Ne 63-03) B
JIUYHBIA kKabuHeT EnuHoro moprana. B cimydae HanpaBieHUs 3asBICHHUS MOCPEICTBOM
Pecry6GnuMKaHcKOro Iopraja pe3yibTaT MHpeJOoCTaBIeHHs MyHHUUIAIbHON YCIyrH
HaIpaBJIsIeTCsl TaK JKe B JIMUHBIN kabuHeT PecryGimkaHCcKoro mopraia.

2.3.3. Ilo BBIGOpPY 3asBUTENs pE3yJIbTaT IPENOCTABICHUS MYyHHUIMIIAIBHOM
yeinyrd Beimaetcs B Oprane wim B MOL[ B Qopme sK3eMIugpa 3IEKTPOHHOIO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOro IICYaThl0 H
HOJMNKCHI0 COOTBETCTBEHHO YMOTHOMOYEHHOTO JOJDKHOCTHOro mauna OpraHa WM
pabotauka M®II.

2.3.4. 3asBUTENH BIIpaBe MOJYYUTh PE3yNbTAT NIPEJOCTaBIE€HH MyHULIUIAIbHOMI
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CPOKa IEHCTBHS pe3ylbTaTa
IIPe0CTaBICHUSI MyHULIUIIAJIbHOMN YCIIYTH.

2.4. Cpok npeaocTraBjieHUs] MYHHIHNAJLHOH YCIYTH, B TOM YHC/I€ C YYETOM
He00X0JHMOCTH 00palleHsl B OpraHH3aliH1, y4acTBYIOIHE B IIPeI0CTABICHHHI
' MYHHUHUNAJILHOH YCJYIH, CPOK NPHOCTAHOBJIEHHS PEIOCTABIEHHUSI
MYHHUHNAJIbHON YCJIYTH B ¢/Iy4ae, eI BO3MOKHOCTh IPHOCTAHOBIEHHS
npeaycMoTpeHa 3akoHoaaTeabcTBOM Poccniickoii @enepanun, cpoxk BbIIAYH
(HanpaBJIeHHs1) JOKYMEHTOB, SIBJISIIOIINXCSH pe3yJIbTaATOM MPeJI0CTAB/IEeHUS
MYHHIHNIAJbHOH yCIyTH

2.4.1. MyHHIMIIaTbHAS yCIyra MPeoCTaBIseTCs B TeUSHNE TpeX pabounx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa TMPEAOCTABIECHUS MYHULMUIIAIbHON YCIyrd He
IPETyCMOTPEHO.

2.4.3. HanpaBneHue [OKYMEHTa, SIBISIOLIErOCs PE3yJbTaTOM IIPEIOCTaBICHUS
MYHUIMIIAIBHOW  yClIyrm B (opMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILIECTBIISIETCS. B JIeHb OQOPMIICHHUS M PETUCTPALMU pe3ysibTara IpeloCTaBICHUs
MYHUIUIIATBHON YCIIyTH.

PR3 I/Ic‘lepﬂblBalOHﬂ/lﬁ NnepevYeHb JTOKYMEHTOB, HEOGXO[IHMI)IX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMH WJIH HHBIMH HOPMAaTHBHBIMH NNIPAaBOBLIMH aKTaMH AJIsI
NnpeaocraBJdCHUSA MYHHHﬂﬂaJ]bHOﬁ YCIayru, a Takke yCjayr, KOTopbie siBJISIIOTCHA
He0O0X0JHUMbIMH U 00513aTeIbHBIMH AJISI IpegJoCTaBJIC€HUS MYHHIHUIIAJbHBIX YCIYT,
MNOAJICIKAIHUX NMPEACTABJICHHIO 3asiBUTEJIEM, Ccrnoco0Obl UX MOJIYIYCHHUSA 3asiIBUHTEJ/IEM,
B TOM 4YHCJIC B BHeKTPOHHOﬁ (l)opMe, NOPAAOK HX NPEACTABJICHHUS



8

2.5.1. Ins  modydeHHsT MYHULMIAJIbHOM YCIYTH 3asBUTENb IIPEACTABIIACT
clenyIolre JOKyMEHTBI:

1) OKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh (He TpeOyeTcs B cilyyae oOpalieHust
rocpeacTBOM PeciryGuKaHCKOTO TopTana);

2) TOKyMEHT, yIOCTOBEPSIONIUI TOJTHOMOYHS NIPEACTABUTEIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (popMe OKyMeHTa Ha OyMakHOM HocuTele (IpuiaoxeHune Ne 4 K HACTOSIIEMY
aJIMHHUCTPATUBHOMY pErJIaMEHTY);

B 2JICKTPOHHOU (opMe (3aroHIEeTCs IOCPEICTBOM BHECEHHS COOTBETCTBYIONINX
CBEJIEHWH B OJIEKTPOHHYIO (GOpMy 3asBIEHUS), IOJINMCAHHOE B COOTBETCTBUHU C
TpeOoBaHUAMH ITyHKTa 2.5.3 aJIMHHUCTPATHBHOTO perjiaMeHTa, Ipu oOpalleHuu
ToCpeICTBOM PecryOmiKaHCKOro opTaia;

4) B ciay4ae, eCIld JUIS TPEIOCTaBIEHUsS MYHHUIMIIAIBHOW yCIyrd HeoOXoauma
o0paboTKka TepCcOHAJbHBIX MAaHHBIX JIUIA, HE SBIISIOLUIErocs 3asBUTENEM, U, €CIU B
COOTBETCTBUHM C (elepalibHBIM 3aKOHOM 00paboTka TakuX IepPCOHAIbHBIX JaHHBIX
MOJKET OCYIIECTBIISATHCS C COTIIACHS YKa3aHHOT'O JIMIIA, IIPH OOpallleHNH 3a MOy4eHUEeM
MYHUIUIIATBHON YCIYyTW 3asBUTENIb JIONOJHUTEIBHO IIPEACTaBIIsIeT JOKYMEHTEHI,
NOJATBEPKIAIONIME IIOydYeHUEe COTJIacusl YKa3aHHOIo JIMIAa MM €ro 3aKOHHOI'o
npecTaBuTeNsl Ha 00paboTKy MepCOHANBHBIX JaHHBIX YKa3aHHOIO Jinna. [loKyMeHTHI,
HOATBEeP KIAIOLINE [TOJTy4YeHHe COIJIacHusi, MOTYT OBITh MpEJCTABICHbI B TOM 4YHCIE B
(opMe 3IeKTPOHHOTO JOKYMEHTA,;

5) B cmydae, eciid OOS3aHHOCTh XpaHEHHS JOMOBOW KuHuru mo 31.12.2017
BO3jIarajgach Ha COOCTBEHHHKOB >XHIJIBIX ITIOMEIIEHHUHN, 3asBUTENIEM IPEeACTaBISIETCS
JIOMOBasi KHUTa;

 6) IpaBOYCTaHABJIUBAIONIME JOKYMEHTBl Ha MHAMBHAYaIbHBIHA JKUIION oM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJXMHOM rocymapCTBEHHOM peecTpe
HEJIBKHUMOCTH ) — JIUISI BBIMTUCKH U3 ITOX03IHCTBEHHOW KHUTH.

2.5.2. 3asgBieHwe U TIpuiaraeMple ITOKyMEHTHI MOTYT OBITh IPEICTaBIICHBI
(HarpaBIIeHBI) 3asIBUTEJIEM OJTHUM U3 CIEIYIOIIUX CIIOCOOO0B:

1) uepes MO®IL] Ha GyMa)KHBIX HOCHUTEISIX U B BHE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TpeOOBaHUSAM MyHKTA 2.5.3 aIMHHACTPATHBHOTO PETJIaMEHTa;

2) mocpenctBoM Pecrry6inkaHcKoro moprajia B 3JIeKTPOHHOH GopMe;

3) B Opras JM4HO WJIU IIOCPEJICTBOM ITOUYTOBOM CBS3H Ha OyMa)KHOM HOCHUTEIIE.

3asBlIeHUEe U IpUiaraemMble JOKYMEHTBI, IPH HAIIpPaBIEHUH TOCPECTBOM
II0OYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBICHHOM IOPSIJIKE.

2.5.3. 3asgBleHue NpU HaIpaBICHUM MOCPEACTBOM PecryOmukaHCKOro mopraia
IIOJIIUCBIBAETCS IPOCTON 3JIEKTPOHHOM TOITUCKHIO 3asSBUTEIIS.

Jis monydeHHss NPOCTOM 3JIEKTPOHHON TOANMCH 3asBUTENIO0 HEOOXOIUMO
IIPOMTH Ipouenypy peructpauuu (ayreHtudukamuu) B ECHA, a Takxe MoaTBEpPIUTH
YUETHYIO 3aITUCh.

ODIIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
noamyHkTax 2, 4-6 myHkTta 2.5.1 aIMHUHHCTPAaTHBHOTO perjiaMeHTa, 3aBepsIOTCs
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YCUJIEHHOW KBaJM(QHUIMPOBAHHOW MOANHUCHIO JIMI, YIOJHOMOYEHHBIX HA CO3JJaHUE H
IOIIMCaHHe TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTApUyCaMH.

DJIeKTPOHHBIE TOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHIaraeMble K
3asBJICHUIO, B TOM UHCIe JOBEPEHHOCTH, HAMpaBIsOTCs B Buie (aiinos B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 Mobair.

KadecTBO MpeocTaBIsAeMBIX dJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJISTH B IOJHOM OOBEME IIPOYMTATh TEKCT NOKYMEHTa M
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anperniaercs TpebOBaTh OT 3asBUTENIA:

1) npexcraBinenus AOKyMEHTOB M HH(GOPMAIUK UM OCYIIECTBIECHUS NEHCTBUH,
IpeJCTABIeHHE WM OCYLIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMU
[IPAaBOBBIMUA aKTaMM, PEryJIHPYIOUIMMUA OTHOILIEHHUs, BO3HMKAIOIIME B CBS3U C
IIPe0CTaBICHUEM MYHUIUIIATBHON YCIIyTH;

2) OCyILEeCTBIEHHs JEUCTBHUH, B TOM YHCIIe COTIACOBAHUN, HEOOXOIUMBIX IS
[OJyYeHHss MYHHUIUIIAIBHOW YCIyTM | CBS3aHHBIX C oOOpallleHMeM B HHEIE
rOCyJIapCTBeHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABIIEHUs, OpraHHM3allMH, 3a
HCKITIOYEHUEM TIOydeHUs] YCIyr U TOJNydYeHHs JOKYMEHTOB U MHQpOpMaluH,
IPEOCTaBIsIEeMbIX B pe3yJibTaTe IPeJoCTaBIeHHUs] TaKUX YCIyI, BKIIOYEHHBIX B
nepevyHy, ykazaHHele B dvacth | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3
(HEeoOXOIUMBIX U 00513aTEIIbHBIX YCIIYT);

3) nmpencraBieHUs JOKYMEHTOB W UH(oOpManuy, OTCYTCTBHE U (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIsI MpPeJOoCTaBIeHHUsS MyHHUIUIIAIBHONW YCIyrH, JIUOO B
IPEOCTaBIEHUN MYHULUIIATBHON YCIYTH, 32 UCKIIIOYEHUEM CIEAYIOUUX CIIy4aeB:

a) M3MeHeHHe TpeOOBaHMH HOPMATUBHBIX IIPaBOBBIX aKTOB, KaCalOIIUXCS
IpeI0CTaBIeHs MyHHULUIIATbHOM yCIyTH, IOCe IEPBOHAYaIbHOM [0Ja4Yy 3asABICHUSA
0 IIPEJOCTaBICHNU MyHULUIIATBHON YCIYyTH;

0) Hamu4re OoMMOOK B 3asBJIEHUU O MPEJIOCTaBICHUU MYHHIIMIIAIBLHONW YCIYTH U
JIOKyMEHTaX, IOJAaHHBIX 3asBHUTEIEM II0CIe I1ePBOHAYAJIBHOIO OTKa3a B IIpHEMe
JOKyMEHTOB, HEOOXOIMMBIX MJIsS IPEJIOCTABICHUS MYHUIUIAJIbHOW YCIyId, JUOO B
IPEOCTaBIeHUN MyHUIIUIIATBHON YCIIYTH U He BKIIIOYEHHBIX B IIPe/ICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCT€YEHHE CPOKa JEHCTBUSA JOKYMEHTOB MM M3MEHEHHe MH(OPMAIMHU 110CTIe
IIePBOHAYAIILHOTO OTKa3a B IpUEMe JI0KyMEHTOB, HEOOXOAMMBIX IS MPEeIOCTaBICHUS
MyHHUIUIAIBHON YCIIyTH, IUOO0 B IPEIOCTABIEHUN MyHHUIIUIIAIbHOMN YCIIyTH;

I) BBIBICHUE JOKYMEHTAJIbHO IIOATBEPXKICHHOTO (akra (IPU3HAKOB)
OIIMO0YHOIO0 WM IPOTHBOIIPABHOTO JAeHCTBHs (Oe3MeiicTBUS) IOJDKHOCTHOTO JIHIA
Oprana, pabotHuka MOILI, npu mnepBoHayalbHOM OTKa3e B IpHEMe IOKYMEHTOB,
HEeOOXOMMBIX JJIsI TIPeIOCTaBIeHHs] MyHUIMIIAIBHON YCIyTd, TU00 B TPEIOCTABICHUN
MYHHUIUIIAIbHOW YCIyTH, O 4eéM B IIMCbMEHHOM BHJE 3a IOIIHUCHIO PYKOBOJHMTEIS
Oprana npH IepBOHAYAIbHOM OTKa3e B IIpHEMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABIIEHUs] MYHHUIUNAIBHON YCIYrW, YBEIOMIISICTCS 3asBHTEIb, a TaKKe
IPUHOCATCS U3BUHEHUS 3a I0CTaBJIeHHbIe HeY100CTBa,;
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4) mpenocTaBieHHMs Ha OyMaXHOM HOCHTeNe JOKYMEHTOB M HMH(OpMAIWH,
5JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akona Ne 210-P3, 3a UCKIIIOYEHHUEM CIIy4aeB, €CIIH
HaHeCeHHe OTMETOK Ha TaKHhe JOKYMEHTHI JIMOO MX H3BATHE SBISIETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTABICHUS TOCYIapCTBEHHOH MM MYHMIMIIATBHON YCIYTH, M MHBIX
Clly4aeB, YyCTaHOBICHHBIX (pefiepabHbIMU 3aKOHAMH.

2.6. UcuepnpiBaomuii nepeyeHb J0KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH aKTAMH Ui IPEJ0CTABICHHsI My HHIHIAIbHOM
YCJAYIrH, KOTOPbIe HAXOAATCS B PACHOPSI’KEHHH roCyAapCcTBEeHHbIX OPraHoB,
OpPraHoB MeCTHOI0 CAMOYNPABJIEHHs H NOABEAOMCTBEHHBIX rOCyJapCTBEHHBIM
opraHaM HJIM OPraHaM MeCTHOI0 caMOYIpaBJIeHHs] OPraHU3alUHi H KOTOpbIe
3asIBHTEJIb BIIpaBe NPEACTABHTD, 2 TAKKe CIIOCO0BI HX NOJIyYeHHs 3asiBUTEJISIMH, B
TOM 4YHCJIe B 3JIeKTPOHHOI hopme, MOPALOK HX NpeJcTaB/IeHHs;
rocy1apcTBeHHbIl OpraH, OpraH MecTHOro caMoylpaB/ieHHus JH00 Opranusamnus, B
pacnopsiKeHUH KOTOPBIX HAXOAATCS JaHHbIE JOKYMEHTDI

2.6.1. Ilomy4yaroTcst B paMKaxX MEKBEIOMCTBEHHOI'O B3aUMOJEHUCTBUA:

1) Bemmucka wu3 EguHOro rocymapcTBEHHOIO peecTpa HEABHKUMOCTH —
DenepanbHast ciiyk6a rocy1apCTBEHHON pETUCTPAIUH, KaacTpa U KapTorpaduu;

2) cBelneHUs O ACHCTBYIOILIEM MacnopTe rpaxaanuHa Poccuiickoit denepannu —
MBI Poccun;

3) cBemeHHs O HOTapualbHOW JoBepeHHOcTH — DenepanbHas HOTapHallbHAs
nanara.

2.6.2. 3asBHUTENb BIpPaBe IPEIOCTABUTh JOKYMEHTHI (CBEIEHMsI), yKa3aHHBIE B
noanyHkre 1 myHkTa 2.6.1 aIMHHHCTPAaTHBHOIO periaMeHTa, B (opMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCHUJICHHOM KBaJU(QHUIMPOBAHHOM IOAIMCBIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[laHMe€ U IIOJINUCAHWE TaKUX MJOKYMEHTOB, IIpU II0j1a4e
3asIBIICHUSI.

2.6.3. HemnpencraBnenue (HeCBOEBpEMEHHOE IPECTaBICHHUE) YKa3aHHBIMHU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOTO periiaMeHTa OopraHaM{ TOCyJapCTBEHHOW BIIACTH,
OpraHaMHM MECTHOTO CaMOYIpPaBJICHUs, OPraHU3alUsSIMH JOKYMEHTOB M CBEIECHUN HE
MOKET SIBJISTHCSI OCHOBAHMEM [Tl OTKAa3a B IPEOCTaBICHUY MyHULUIIAIBHON YCIIyTH.

2.6.4. JlomxHocTHOoe nuuo u (WiM) pabOTHUK, yKa3aHHBIX B IIyHKTe 2.6.1
aJMUHUCTPATUBHOIO perjaMeHTa OpraHOB U OpraHu3aluil, He IpeJCTaBUBIINE
(HeCBOEBpEeMEHHO IPE/ICTaBUBINKE) 3alPOIICHHbIE ¥ HAXOASIIMECs B PacIoOpsDKeHUU
JIOKYMEHT WJIM CBEJEHUs, MOJIeKAT aIMUHUCTPATUBHON, TUCUUIIMHAPHON WK WUHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoit denepanuu.

2.6.5. 3amnpemaercsi TpebOBaTh OT 3asBUTENSI JOKYMEHTBI CBEJICHHS, B TOM YHUCJIE
IIOJTBEPKAAIOIYE BHECEHUE 3asBUTEJIEM IIIaThl 3@ MPEJOCTaBIeHUE MYHHULHUIAIbHOMI
YCIIYyT'¥, HaXOZSIIKECS B PACIOPSKEHUH FOCYJTAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBIIeHUs W TOJBEJOMCTBEHHBIX IOCYNApCTBEHHBLIM OpraHaM MM OpraHaM
MECTHOI'O CaMOYIIpaBJIeHUsI OpTraHU3aIIHA.
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Here,Z(CTaBHeHI/Ie 3asBUTCIIEM INOKYMEHTOB, COACpXKallUX CBEIACHU, KOTOPEIC
HaXOIATCsA B pacCIIOpsODKEHUU roCyAapCTBE€HHBIX OpraHoB, OPraHOB MECTHOIO
CaMOYIIpaBJICHUSA MW IIOABEIOMCTBEHHBIX rocyJapCTBEHHLIM OpraHaM HJIH OpraHaM
MECTHOI'0 CaMOyIIpaBJICHUS OpFaHH3aHHﬁ, HE SBJICTCA OCHOBAaHUEM [JIsI OTKasa
3asIBUTEIIIO B IIPEOCTABIICHUN MYHHHHHaHLHOfI yCIIyru.

2.7. UcvepnbiBatomuii nepeveHb 0CHOBAHUIA /ISl 0TKA32a B IpHeMe AOKYMEHTOB,
HEO0XOUMBIX /LISl MPeJOCTABICHHS] My HUIMIAABLHOM YCIYTH

2.7.1. OcHoBaHMAMH I OTKa3a B NpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
[Pe0CTaBICHUS MyHUIIMIIATBHOMN YCIIYTH, SABIISIOTCS:

1) nmpexcraBneHHBIE 3asBUTENEM  JOKYMEHTHI colepXaT MOTYUCTKH U
UCTIpaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBJIIEHHOM 3aKOHOATEILCTBOM
Poccniickoiit ®enepanumy;

2) JOKYMEHTBI CONEep)KaT MOBPEKICHUS, HAIMUHE KOTOPBIX HE I03BOJISIET B
TNOJIHOM 00beMe HCIONB30BaTh HH(OPMALMIO U  CBEIEHHS, cojepxxaiiuecss B
AOKYMEHTaX JUIsl IPE0CTABIIEHHS MYHHIUIIATBHON YCIIyTH;

3) mpejcCTaBIeHHbIE TOKYMEHTHI WM CBEIEHUS YTPATUIA CHUIYy Ha MOMEHT
oOpalleHns 3a MyHHLHUIAIBHON YCITyTol (TOKyMeHT, YIOCTOBEPSIOMUN TTOJTHOMOYHS
[IPEIICTABUTRIL 3a5BUTEJIA, B Clly4ae OOpalleHus 3a IPeJOCTaBIeHHEM MyHHIUIATbHOMN
YCIIYTH YKa3aHHBIM JIULIOM);

4) monava 3asBIEHHS O IPEAOCTABICHAN MYHALUIATBHOI YCIIyI'd ¥ TOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEIOCTABIEHHS MyHHULUIATBHOM YCIIyTH, B 3JIEKTPOHHOU (opme ¢
HapyHIeHUEeM yCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOppeKTHOe 3alloHeHne 00s3aTeNIbHbIX MoJeH B Gopme 3asBieHus, B ToMm
UMCJIe B MHTEPAKTHBHOH (opMe 3asBleHHs Ha Pecrmy6imkaHckoM ropraje
(HemocToBepHOE, HEMOIHOE, THGO HeTIpaBUIbHOE 3all0IHEHHE );

~ 6) mpejcTaBieHWE HEIOJHOrO KOMILIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISl
NPENOCTABIICHHUs MyHULUIIATBHOHN YCIIYTH;

7) 3asBieHHe O MPENOCTABIEHWH YCIYIH [OJAHO B Opra rocyJIapCTBEHHOM
BJIaCTH, OpraH MECTHOTO CaMOYNIPABJICHHS UM OPraHM3AIMIO, B IIOJHOMOYHS KOTOPBIX
He BXOJIUT NPEJJOCTaBICHHE MyHHUIIUITANBHON YCITyTH;

8) HecoONIONeHHe yCTAaHOBIEHHBIX craTheil 11 DenepabHOrO 3aKoHa OT 6
anpens 2011 roma Ne 63-D3 «O6 >1eKTPOHHON MOAMHCH YCIOBUM TPU3HAHUS
JICHCTBUTENILHOCTH yCUIICHHON KBaTU(GHIHPOBAHHOMN 3JIEKTPOHHOM ITOITHCH.

2.7.2. TlepedyeHb ocHOBaHMil IUISI OTKa3a B [IpUEMe JIOKYMEHTOB, HEOOXOIUMBIX
AJB TIOJTYyICHUST MYHUIMNIATIBHOM YCIIYTH, SBISIETCS HCYEPITBIBAIOIIIHM.

2.7.3. Pemenne 00 oTKase B Impueme 3asBIeHHS 1 JIOKYMEHTOB, HEOOXOIHUMBIX
AV TIPEIOCTABNICHUST MYHUIMIIATIBHON YCIyTd, MOXKET OBITh HMPUHSITO KAK BO BpeMsi
lpHUEMa 3aABUTE/ISA, TAK W MOCJIE IOJyYeHHS OTBETCTBEHHBIM IOJDKHOCTHBIM JHI[OM
Oprana HeOOXOMMMBIX JUTS NpeLOCTABIEHHS MYHHLUNAIBHON YCIYTH JOKYMEHTOB
(cBemeHmit) ¢ HCIOJB30BaHMEM MEXBEZOMCTBEHHOI'O MH(OPMAIOHHOIO
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B3aHUMOJICHCTBUS, B CPOK, He IpEeBBINIAOMUKA 9 pabodymx AHEH CO JHS PErMCTpaluH
3asiBJICHUS.

2.7.4. 3ampemaeTcst OTKa3blBaTh B IPUEME 3asBJIEHMS M MHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEOCTaBISHUS] My HULMITAIILHON YCITyTH, B CIIydae eClIH 3asiBICHHe
Y JIOKyMEHTBI, HEOOXOMMBIE ISl IPEIOCTABIICHHSI MYHUIMIIAIBHOM YCIyTH, TIOaHbI B
COOTBETCTBUM C HH(OpMALMEN 0 CPOKaX M HOPSAKE MPEAOCTaBIeHUS MyHUIIUIATEHON
yenyru, orybinkosanHol Ha Enusom moprane, PecyGnukanckom mopraie.

2.8. UcyepnpiBarommii nepeyeHb OCHOBAHHUH ISl IPUOCTAHOBJIEHHS HJIH 0TKA3a B
NpeAoCTaBIeHHH MYHHUHNAJIbHON YCIyr

2.8.1. OcHOBaHMs [l TIPHOCTAHOBIIEHHUS TPETOCTABICHUS MyHULMITATLHORM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHS I OTKa3a B IPeIOCTABICHUH MYHHULUIATBHOMN YCITyTH:

1) B pesicTaBneHHEIX 3asBieHnd U (MIH) JOKyMEHTax COJZIEP>KUTCS HETOJTHAS U
(Wn) HeloCTOBEpHAs HH(POPMALIHS;

2) moctymnyieHue OTBETa OpraHa TOCYJAapCTBEHHON BIACTH, OpraHa MeCTHOT'O
CaMOYMpaBjieHus JIHOO IOJBEJIOMCTBEHHOM OpraHy TIOCYIapcTBEHHON BJIACTH HIIH
Opraty MECTHOTO CaMOYNpaBJICHUs OpraHMW3allid Ha MeEXBEIOMCTBEHHBIH 3ampoc,
CBHJCTE/ILCTBYIOMIEr0 00 OTCYTCTBMH JOKYMEHTa 1 (WiH) HHPOPMALIMH, HEOOXOTUMBIX
AJIL IPENOCTABICHUS. MyHUIIMIIANLHOM YCIIYTH, €CIIM COOTBETCTBYIONIMI JJOKyMEHT He
ObLI IIpe/ICTaBIIeH 3assBUTENIEM 110 COGCTBEHHOM HUHUIMATHBE,

3) OTCYTCTBHME CBeNEHHII O pErucCTpalUi TPaXKIAHUHA 110 MECTY JKUTEJIbCTBA
(IpeObIBaHuS) B PACHIOPSYKEHUH OPraHOB MECTHOTO CaMOYIIpaBJICHHSL.

2.8.3. IlepedyeHb OoCHOBaHHIl UIA OTKA3a B IPeLOCTABICHHH MYHUIIUTIATBHOM
YCIIYTH SIBJISETCSI UCUEPITBIBAIOLIIM.

2.8.4. 3anpemaercss 0TKa3blBaTh B NPEIOCTABICHUH MYHMIUINIATIBHOW YCIYTHd B
Cllydae, eClu 3asiBICHHE O IPEeJOCTABICHMH MYHULIUNAILHON yCIYTH INOJAHO B
COOTBETCTBUHU C HH(OPMaLKEeH O CpOKax U MOpsAIKe MPELOCTABIEHHUS MYyHUIUTIATBHOM
yeayru, onyOnukoBanHo# Ha EuHom noprane, PecryGukanckom roprazie.

2.9. Ilopsiiok, pasmep U OCHOBAHHS B3HMaHHUS rocyapCcTBeHHON MOMIHHBI HJIH
HHOH IJIAThbI, B3UMAEMOIi 32 IIPeJ0CTABICHHE MYHHIHIAIbHOH YCayru

2.9.1. MynunumnansHast yciyra npefocTaBiseTcs Ha 0e3B03Me3IHOM OCHOBE.
2.10. [epeuenn ycayr, KOTOpbIe SIBJASIIOTCS HeOOXOIMMBIMH H 00513aTeIbHBIMH 15
MPEAOCTABICHUSI MyHHIHIAILHOH YCIYIH, B TOM YHC/Ie CBEeHHSI 0 JOKYMEHTe
(m0KyMeHTax), BLIAaBAEMOM (BBIZABaEMBIX) OPraHU3aLASIMH, YYACTBYIOLIAMH B

npeaocraBJIeHUH MYHHIIHIIAJbHBIX ycayr

2.10.1. INpenocraBieHne HeOOXOMMMBIX U 06A3aTEIIBHBIX YCIIyT He TpebyeTcsi.
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2.11. ITopsigok, pa3Mep U OCHOBAHHMS B3UMAaHHUS IJIATHI 32 NpeaocTaBJIeHHEe YCIyT,
KOTOpbIe SABJISIIOTCH HEOOXOAUMBIMH H 00513aTe/IbHBIMH JIJIsl IIPEI0CTABIEHHS
MYHHUIHIIAJIBHOH YCIYyIrH, BK/IIOYasi HH(POPMALHIO 0 METOJHKE pacyeTa pasmepa
TaKOH IJIAThI

2.11.1. TlpenocraBnenne HEOOXOAUMBIX M 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcHMaJIbHBIH CPOK 0KHIAHHSI B 0UePeIH NPH MoaYe 3a1poca o
npeaocTaBIeHHH MYHUIMNAILHON YCIyIH, yCJIYTH, PeA0CTABISAEMOi
OpraHHM3alHeH, y4acTBYIOUIell B NPeI0CTaBJeHHH MyHHLUNAILHOI YC/IyrH, H NpH
NOJIy4YeHUH pPe3yJibTaTa NpeJoCcTABIeHHs TAKHX YCIyr

2.12.1. Bpems oxuaHus IpH [oaYe 3asBIEHHS HA TIONYYCHHE MYHUIUITATIBHON
YCIIyru - He 6osee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pesyibraTa MPEAOCTABICHUS MYHHLHMIIAILHOM YCIYTH
MaKCUMAJIbHBIH CPOK OXXH/IAHHS B OUEPE/H He JOJDKEH IIPEBBIIATh 15 MUHYT.

2.13. Cpoxk u nopsiIoK perucTpamMu 3aIpoca 3asiBUTES 0 peaoCTaBICHHH
MYHHUIHTIAIBHOH YCIIYTH H yCJYTH, IPEI0CTAB/IsIeMOii Opranu3ammei,
y4acTBylomei B NPe0CTaBJeHHH MyHHIHNAIBLHOH YCIYIH, B TOM YHCIe B
3JIEKTPOHHOH (hopme

2.13.1. Ilpu nu4HOM OOpAILlEHUH B MOII B neHn momayu 3asBiICHHS 3aIBUTEIIO
BbI/aeTes pacnucka u3 AMC MOL] ¢ perucTpauuoHHBIM HOMEPOM, ITOATBEPIKAAIOIINM,
4TO 3asBJICHUE OTIIPABJIEHO, U JATOH ITOJAYU 3asIBICHHSL.

2.13.2. Ilpn HanpaBeHUH 3asBIEHUS TTOCPENCTBOM, Pecmy6nukanckoro mopraina
3ajBUTE]Ib B ICHB [10/1a4H 3asBJICHUS [OJIy4aeT B IMYHOM KabuHete Pecry6amukancKoro
noprana U 10 SJIEKTPOHHOHM IOYTe yBeJOMIIEHHE, MOATBEPKIAIOIIEe, YTO 3asBIICHHE
OTIPaBJICHO, B KOTOPOM YKa3bIBAlOTCSA PErMCTPAllMOHHBIA HOMEP M Jara MOjadu
3as1BJICHUSI.

2.13.3. Ilpu nuusoM oOpamenuu B OpraH B JeHb IOJaYH  3asBIICHHUS
YUOJIHOMOYICHHBIM OJDKHOCTHBIM JUIIoM OpraHa 3asBUTENIO BBIAAETCS PACIIUCKA U3
aBTOMAaTM3MPOBAHHONW HH(OPMAIMOHHOM CHCTEMBI, MpeXHa3HAYESHHOM Il OKA3aHHS
FOCYNapCTBEHHBIX M MYHMUHMIANBHBIX YCIYT, ¢ PerdCTPALOHHBIM HOMEpOM, J1aToH
OJ1a4H 3as4BJICHUS U TIEPEYHEM IIPE/ICTABICHHbIX JOKYMEHTOB.

2.14. TpeGoBanusi K NOMeIEHHSIM, B KOTOPBIX NPeJ0CTABJISIETCs]
MYHHUHOA/IBHAS yCIIyra, K 3a/1y 0KHAAHMSI, MECTaM ISl 3aI10JHEHHs 32IIPOCOB 0
NPEA0CTABJIEHUH MYHHIIUNIAJbHOM YCJIYIH, HH(POPMALHOHHBIM CTEHIAM C
00pa3suaMH HX 3aN0JHEHHs! H IepevHeM JOKYMEeHTOB, He0GX0XHMbIX AJIst
NPE10CTABICHHUsI KAKA0H MYHHIHIIAILHON YCIIyrH, pa3Melen o u 0opMIeH IO
BH3YaJILHOH, TEKCTOBOM M My/IbTHMeHAHOH HH(OPMALHH 0 NnopsiAKe
NPEI0CTABICHAS TAKOH YC/Iyrd, B TOM YHC/IE K 00ecneuen io J0CTYIHOCTH /ISt
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HHBAJIHI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH ¢ (peepaibHLIM
3aKOHOJATe/1bCTBOM H 3aKOHOAaTeNbCTBOM Pecny6inkn TaTtaperan o
COLMAJILHOM 3alIHTEe HHBAJIHI0B

2.14.1. TlpenocTaBieHre MyHHULUNATLHON YCIYTH OCYIIECTBISIETCS B 3AHHSAX U
TIOMCIIEHUSX,  0OOPY/OBAaHHBIX TPOTHBOMOXKAPHOM  CHCTEMOHl M CHCTEMOIA
I10)KapOTyILIEHUSI.

Mecra npuema 3agBuTenell 0GOpYAyIOTCS HEOOXOIUMON MeGensio s
0(popMIIEeHHS TOKYMEHTOB, HH(POPMAIIMOHHBIMY CTEHIAMH.

2.142. B COOTBETCTBHH C 3aKOHOJATENBCTBOM PoCCHICKOI Qenepaunu o
COLMANLHON 3alMTe HMHBAIULOB B IENAX GECHpelsiTCTBEHHOro MOCTYNa K MECTy
IIPEI0CTABIICHUS MyHHULUIIAIBHON YCIIYTH 00eCIIeYMBaCTCS:

1) obecnieunBaercs GeclpensTCTBEHHBIN JOCTYI WHBAIHIOB K MecTy
[IPEIOCTABICHHS] MYHUIUIAIBHON YCIYyrd (YZOOHBIM BXOZ-BBIXOJ B IOMELIEHHS H
[IepeMEIIeHUE B UX IIpeJieiax);

2) Bu3yasnbHas, TEKCTOBas M MYJbTHMEIHIHAS uHOOpMaIUsl O TMOpsIKe
[IPENOCTABICHUST MyHMIMIIAIBHON YCIIyTH pa3MeIlaeTcsl B yAOOHBIX IS 3asiBUTENIEH
MECTax, B TOM YHUCJI€ C y4€TOM OTPAaHUYEHHBIX BO3MOXKHOCTEH HHBAIHIOB;

3) CONPOBOXIEHHE MHBAIHMIOB, UMEIOIIUX CTOHKHE paccTpoiicTBa QyHKIHUN
3pCHHA U CAMOCTOATENBHOIO IIEPEBHKEHHS, U OKa3aHMe MM IOMOIIIH;

4) Hamexamiee pasMelleHHe OOOPYHOBAHMS M HOCHTENCH uH(popManuy,
HEOOXOAMMBIX [ 06ecIeyeHus GecpersTCTBEHHOr0 JIOCTyIIa UHBAIUJOB K yCIyram
C y4ETOM OIpaHUYEHHM UX JKU3HEEATETBHOCTH,

5) nybnmpoBaHHe HEOOXOAMMOH IUISI HHBAIMIOB 3BYKOBOH W 3pUTEIBHOMN
MHQOPMAlMM, a TaK)Ke HaJMMcell, 3HAKOB M HHOM TEKCTOBOH U rpaduyeckoit
MH(OPMALMK 3HAKAMM, BBIITOTHEHHBIME penbedHo-TogeuHbIM mpudToM Bpaiis;

6) IOIyCK CypIOINepeBOqUNKa 1 THQIIOCYPIOTIEPEBOMUHKA;

7) momycK coGaKU-IIPOBOIHUKA P HATHIHH JOKYMEHTa, ITOATBEP)KIaf0IEr0
e crenuanbHoe OOydYeHWE U BBIIABAEMOro 10 (opMe U B IOpsIZIKE, KOTOpPBIE
YCTaHOBJIEHbI IpHKa3oM MMHHCTEpCTBa TpyAa M COLHANBHON 3aIiluThl POCCHICKOI
Qenepauu  or  22.06.2015 Ne 386 «O6 YTBEpXJI€HUH (DOPMBI JTOKYMEHTa,
MOATBEPH/IAIOMEro  CIIeNUaNbHOe 00yueHHe COGAKH-TIIPOBOJHMKA, M IIOPSAKA €ro
BBIIAYM. _ »

2.14.3. TpeGoBanust B 4YacTH obecHeUYeHHUS NOCTYIIHOCTU JJII  HHBAJIUIOB
O0BEKTOB, B KOTOPBIX OCYIIECTBISAETCS NPEIOCTaBICHUE MYHUUUINATIBHOW YCIYIH, U
CPCACTB, HCIOIB3yeMbIX IPH NPEAOCTABIEHUH MYHHLMIIATLHON YCIyry, KOTOpbIe
yKasaHel B TOANyHKTaXx 1 — 4 myHkra 2.14.2. aIMUHHUCTPATUBHOI'O perjiaMeHTa,
IPUMEHAIOTCS. K OOBEKTaM M CpejCTBaM, BBEACHHBIM B OKCIIIyaTaluio MM
HPOMIEIINM MOAECPHU3AIUIO, PEKOHCTPYKIHIO mtocie 1 uronst 2016 roga.

2.15. Iloka3aTesn 10CTYNHOCTH H KaYecTBA MYHHUIHUNAJIbHOH YCJIYTH, B TOM
MHCIIC KOIMYIEeCTBO B3AHMO/ICHiCTBHIA 3asIBUTEIIS € JOKHOCTHBIMH JHIAMHE npu
Ipe0CTaB/IEHHH MYHHIUNAIbHON YCJIYIH H UX NPOIO/IKHTENbHOCTD,
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BO3MOKHOCTb MOJIy4eHHsI HH(POPMALHH 0 X0/1e NPeJ0CTABJIeHHs MYHHIMNIAIbLHOI
YCIIyr'H, B TOM YHCJI€ ¢ HCMO/Ib30BAHHEM HH(POPMAIHOHHO-KOMMYHHKAHOHHBIX
TEXHOJIOrHii, BO3MOKHOCTD JIH0O0 HEBO3MOKHOCTH IMOJIy4eHHsI MyHHIHIIAIbLHOI
YCJIyrd B MHOr0pyHKIHOHAILHOM LEHTPe MPeI0CTABIEHHS FOCY1aPCTBEHHbIX H
MYHHIHOAJIBHBIX YCIYT (B TOM YHCJIe B IOJTHOM 06beMe), B J1I000M
Te€PPUTOPHAJILHOM MOAPAa3Je/IeHHH OPrana HCMOJHHTEIbHO PACHOPAIUTEIbHOIO
OpraHa MeCTHOI0 caMOYINpPAaBJIeHHs, 110 BBIOOPY 3asIBHTEIs
(9KCTepPUTOPHAILHBINH NPHHIMII), IOCPEACTEOM 3aMIPOCa O MPELOCTABICHHH
HECKOJILKHX IoCyJapCTBEHHBIX M (MJIH) MyYHHIHIAJILHBIX YCIYT B
MHOTO(YHKIHOHAIbLHBIX HEHTPAX MPEA0CTABIEHH S IOCYIaPCTBEHHBIX H
MYHMIHIAIBHBIX YCJIYT, PeycMOTPeHHoro cratbeii 15.1 MexepanbHoro 3akona
Ne210-®3 (xommiiekcHbIH 3ampoc)

2.15.1. Ilokazarensmu AOCTYNHOCTH TPENOCTABIICHHsT MYHULUIAIBHON YCIyrH
SBJISIIOTCSI:

PAcCIOJIOKEHHOCTD [IOMEIIEHHs], B KOTOPOM BEIETCs IIpUeM, Bbijada JOKYMEHTOB
B 30HE IOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJlM4ue HEOOXOAMMOIo KOJHYECTBA CIEIUANHCTOB, 4 TaKKe [IOMEILIEHUH, B
KOTOPBIX OCYIIECTBIIACTCS IPUEM JOKYMEHTOB OT 3asABUTEIICH;

Ha/lidne MCYEpIbIBAIOMed HH(popMauu o crocobax, Mopsake u Cpokax
IIPEIOCTABIICHUS MYHHUIUIANBPHON YCIyrM Ha HHGOPMALMOHHBEIX CTEHIAX, EjuHOM
noptaie, Pecriybnrkanckom mopraie, opuIHaIbHOM caiiTe MYHHIUIIaIBHOTO palioHa;

OKa3saHHUC IIOMOIIM HWHBAIMIaM B IPEOJOJICHUH OapbepoB, MEIIAOIHX
TIOJTyIEHUIO UMH YCITyT HapaBHE C IPYTUMH JIULAMHU.

2.15.2. TlokasarenssMu KadecTBa NPEIOCTABICHUS MYHULMIIANIBHONW YCIyIH
SIBJISIIOTCSI:

1) cobmoienue cpokoB npreMa u paccMOTpeHuUst TOKYMEHTOB;

2) cobimozieHre cpoKa MOy deHHUs! pesynbTaTa MyHHUIMIIAIbHOR YCIIyTH;

3) OTCyTCTBHE OGOCHOBAHHBIX >KAI06 Ha HapylUIeHHsl aJIMUHUCTPATUBHOI'O
pernaMenTa, COBepIIeHHbIX paboTHIKamu OpraHa;

4) KOJMYECTBO B3aUMOIEHCTBHIA 3aSBUTENS C JOIKHOCTHEIMU mnamu (6e3 yuera
KOHCYJIbTAITH):

B3aMMOJCHCTBUE 3asBHTEIS ¢ pabornukamu Oprana wuma MOI] pH
[IPEMOCTABICHUA ~ MYHMLUIANBHOW  YCIYyTH  OCYLIECTBISETCS  OIMH pa3  1mpu
MIPECTABIICHUHN 3a5BJICHHS CO BCEMH HEOOXOUMBIMH JOKYMEHTAMIL;

OMH pa3 B Cly4ae HEOOXONUMOCTH IOJyYeHHs pPe3yibTara IIPEIOCTABJICHHUS
MYHUIMNANBHOH yciyru B Oprane wim M®I] B (opme sKk3eMIIIIpa 3IEKTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

IIpoo/mKUTeIBHOCTE  OIHOTO  B3aUMOMEHCTBHS 3aSIBATENS C JIOJDKHOCTHBIMU
/TAIaMH TIpH PEI0CTABICHUI MYHHUUTIATBHON YCIIYTH He TIpeBbImaeT 15 MUHYT.

3asBHUTeIb BIpaBe OLEHHTH KAYeCTBO IPEIOCTABICHHUSI MyHULUIIATBHON YCIYTH C
TIOMOILBIO  yCTPOHCTB IMOABMIKHOM paquoTenedoHHOI CBSI3H, C UCIIOJBb30BAHUEM
Pecry6nukanckoro noprana, TePMUHAJIBHBIX YCTPOMUCTB.
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2.15.3. Nndopmanus o Xoae HpefoCTaBIeHUs MyHHUIMIIAILHON YCIyTH MOXKET
ObITh  IONydeHa 3asBUTENEM B JIMYHOM KabuHere Ha EamHOM mopraie,
Pecnybnukanckom nopraie, B Oprane, M®II.

2.15.4. TlpenocraBneHre MyHHUHMIIATBHONW YCIYTH OCYIIECTBISIETCS B JIEO6OM
M®I[ no BeIGOpY 3adBUTENss HE3ABUCHMO OT MECTa €ro JKUTENbCTBA WM MeCTa
axTHIeckoro mpoxuBaHus (IpeGbIBAHMA) HA TEPPHTOPHH Pecniy6nuku Tartapcran 1o

OKCTEPPUTOPUAIILHOMY IPUHIIUILY.
MyHuipumansHas yeiyra B cocTaBe KOMIUIEKCHOTO 3aIpoca He MpeI0CTaBlIseTcs.

2.16. Uublie TpeGoBaHHsI, B TOM YHC/Ie YYHTHIBAIOIIHE 0COGEHHOCTH
MPEN0CTaBICHHSI MyHHUIHNAILHON YCIYIH 110 3KCTePPHTOPHAILHOMY NPHHIHITY
(B cayuae, ecin MyHHIMIAALHAS YCIyra PeA0CTABISIETCS MO
IKCTEPPHTOPHAILHOMY NPHHUHILY) H 0COOEHHOCTH NPEA0CTABICHHS
MYHHUMIIAIBLHOH yCJIyTH B 31eKTPOHHOM (opme

2.16.1. Ilpu mpenocTaBieHUH MyHHIHNIATIBHOM YCIYTH B 3JIEKTPOHHOH (opme
3asIBUTEJIb BIIPABE:

1) momyuuts wHQOpMaumMiO 0 Topsake W CpOKax  IpenoCTaBIIEHHUSI
MYyHULUUIAILHON YCITyTH, pasMelleHHylo Ha EauHoM mopraie, Pecny6nukanckom
ropTaie;

2) nomarh 3asBIEHHE O MPELOCTABIEHUU MYHHIIMIIAJIbHON YCIIYTH W HHBIE
AOKYMEHTBI, HEOOXOAUMBIE ISl IPEOCTABNEH S MY HULUIATBHOM YCILyTH, B TOM YHCJIE
JIOKYMEHTBI ¥ HH(OPMALHIO, STeKTPOHHBIE 06Pa3bl KOTOPHIX panee ObLIM 3aBEpeHBI B
COOTBETCTBUM € MYHKTOM 7.2 vactu 1 cratbu 16 ®exmepanpHoro 3akona Ne 210-@3, ¢
UCII0Jb30BaHneM Pecrybnrkanckoro nmopraia;

3) mOMyYMTH CBelEHMs O XOJe BBIIONHEHHS 3asBICHUH o IIPEI0CTaBICHUN
MYHHULWIATLHOH YCITyTH, TIOJaHHBIX B 3IEKTPOHHOI dopme;

~4) OCYLIECTBHUTH OLIEHKY KAayecTBa IIpe10CTABICHHS MYHHIIMIIAIBHOMN yCIyTH;

5) HOJNYYuTH pe3ynbTaT HperoCTaBlIeHUs MyHULUNANBHON yCIyTd B (opme
3JIEKTPOHHOTO JOKYMEHTA;

6) moznaTh kano0y Ha pelleHHe U NeiCTBIe (6e3neticteue) Oprana, a TakXKe ero
AOIDKHOCTHBIX  JIML[, MYHWUIMIATBHBIX CIIY)XAalIUX IOCPEACTBOM PecIyGIuKaHckoro
noprana, mopraina ¢enepasbHOMI FOCYyIapCTBEHHON HH()OPMALMOHHON CHUCTEMBbI,
obecreunBaromell mpouece 10Cyne6HOro (BHECY160HOTO0) 0GXKANOBAHMS pEIIeHHI U
JeHcTBHi (Ge3neiicTBHSA), COBEPIIEHHBIX [P IIPENOCTABICHUH T'OCYAapCTBEHHBIX U
MYHHIMITGHBIX  YCIyr  OpTaHaMH, IPEJOCTAaBISIOIMMH  IOCYIApCTBEHHbIE U
MYHULHUIANBHBIC  yCIYTH, HMX JIOJDKHOCTHBIMU JIMLIAMH, TOCYIApCTBEHHBIMH M
MYHHUIUIAIBLHBIMU CITY)KAIIUMH.

2.16.2. ®opmupoBanue 3asBieHUS OCYIIECTBIIACTCS TOCPEACTBOM 3allOJIHEHMUS
SIIEKTPOHHON (OpMBI 3asBIeHus Ha Pecry6imkanckoM nopraie 6e3 HeOOXOAUMOCTH
AOTIOJHUTENPHOM MOAAaYH 3asIBICHUS B KAKON-TN00 WHOM bopwme.

2.16.3. Ilpu popMupoBanmy 3as1B1EHIS 06CCIICIHBACTCS:
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1) BO3MOXKHOCTH KOIIUPOBAHHS M COXPAHEHHMS 3asABIECHUS U UHBIX JOKYMEHTOB,
HEO0OXOMMBIX UL IPeJOCTABICHHUS YCIIYIH;

2) BO3MOXXKHOCTb 3allOJHEHUSI HECKOJIbKMMHU 3asBUTEISIMHM OIHOM 3JIEKTPOHHOMN
(opmbI 3asBlIEHUs NP OOPAIIEHHH 3a YCIIYTamH, MPENIoJaralolliMy HalpaBleHHe
COBMECTHOT'O 3asIBJICHUS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTb MeYaTH Ha OyMaXHOM HOCHTEJE KOIHH 3JIEKTPOHHOH (GOPMBI
3asBIICHUS;

4) coxpaHeHHue paHee BBEICHHBIX B 2JIEKTPOHHYIO (GOPMY 3asBICHHUS 3HAYCHHUH B
000 MOMEHT 10 JKENaHHMIO TI0JIB30BATEIs, B TOM YHCIIe TIPH BO3HHKHOBEHHH OIIHGOK
BBOJIa M BO3BpATe Isl [IOBTOPHOTO BBOZA 3HAYEHUH B IIEKTPOHHYIO (DOPMY 3asBIICHHUS;

5) 3amosHeHHe TIONEH SIEKTPOHHOH (OPMBI 3asBICHHS 10 Hayana BBOIA
CBEJICHMH 3asiBUTENIEM C MCIOJb30BaHHEM CBelleHui, pasmemieHHBIX B ECUA, u
CBEJICHHH, OIyOJIMKOBaHHBIX Ha Pecry0imKkaHCKOM IOpTane, B 4YacTH, Kacarollehcs
CBEJICHHH, OTCYTCTBYIOIIMX B €IMHOM CHCTEMe UACHTH(DHUKAIIMHI M ayTeHTH(HKALIHH;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIOOOH H3 STANOB 3alOJHEHHS 3JIEKTPOHHOH
(opMbl 3as1B1IEHHS 63 MOTepH paHee BBEIEHHOM HHPOPMALHK;

7) BO3MOXHOCTb JIOCTYIIA 3asBUTENA K paHEe MOZAHHBIM MM 3afBJICHHSIM B
TCICHHUE HE MEHEE OJJHOI'O Iojia, a TAKKe YaCTUYHO C(OPMUPOBAHHBIM 3aSIBICHHUSIM - B
TCUEHHE HE MEHee 3 MeCsIIIEB.

2.16.4. 3amuce 3asButeneit Ha nmpueMm B M®I] (nanee - 3allMCh) OCYIIECTBISETCS
nocpencTBoM Peciybimkanckoro mopraia, tenedona KOHTaKT-LeHTpa M®I].

3agBHUTEIIO MPEIOCTABIIAETCS. BO3MOXKHOCTD 3allCH Ha JIOOble CBOOOMHBIE IS
[IpHEMa NIaTy 1 BpeMsl B NPEJie/laX yCTaHOBIEHHOTO B MHOTO(YHKIMOHATILHOM IIEHTpE
rpaguka nprema.

3aIich Ha OMpeNeNIeHHyI0 [aTy 3aKaHYMBACTCS 33 CYTKH [0 HACTYIUICHHUS 3TOM
JaThl.

J7ist ocy1eCTBIIeH s IPeIBAPUTENBHOI 3aITHCH TI0OCPEICTBOM Pecny6nukanckoro
[opTaja 3agBUTEI0 HEOOXOIUMO yKa3aTh 3alpallMBaeMble CHCTEMOIl HAHHBIE, B TOM
quCcIe:

- amuHIo, MM, 0TYeCTBO (IpH HaJINIHHN );

HOMep TesnedoHa;

aJpec 3JIEKTPOHHOM IOYTHI (10 JKETaHHUIO);

JKeJlaeMyIo J1aTy U BpeMsl IpHeMa.

B cimydae HecooTBeTCTBHsS CBemeHMi, KOTOpBIE COOGUTMI 3asBHTENH pH
NIPE/IBADUTEIFHON 3alluCH, NOKYMEHTaM, IIpeCTaBICHHBIM 3asBUTEICM IpU JINYHOM
lipueme, Npe/iBapuTeNbHas 3aIIUCh aHHYJIUPYETCS.

IIpy ocymecTsneHun mnpexBapUTENbHOM 3alMCH 3aSBHTENI0 06eCIeYHBACTCS
BOSMOXHOCTE ~ paclieyaraTb TallOH-NIOATBEPXKACHHE. B  ciydae, eciu 3asgBUTEIb
COOOUIMT afpec SJIEKTPOHHOH IOYTHI, Ha YKa3aHHBIA aJ[pec TaKXKe HaIpaBIseTcs
MH(DOPMALKS 0 HOATBEP)KACHHUY TIPeIBAPATENLHOMN 3AIHCH C yKa3zaHUeM JJaThl, BpEMEHU
U MecTa IpHema.
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Ilpx ocymiecTBIEeHUMH IIpeABAapUTENBHOM 3allCH 3asABUTENb B 0043aT€IBHOM
NOpsiiKe MHMOPMHUPYETCS O TOM, UTO IIPeABAPUTENbHAS 3aIIUCh aHHYJIUPYETCs B CIydae
€ro HEesIBKU 110 UCTEUEHHH 15 MUHYT C Ha3HAaYEHHOTO BPEMEHH IIPUEMa.

3asBuTens B r060€ BpeMs BIIPaBe OTKA3aThCs OT MPeIBAPUTEIHLHON 3aIIHCH.

3amperuaercs TpeGOBaTh OT 3asBHTENS COBEPIIEHHS HHBIX NSHCTBHI, Kpome
MPOXOXKICHHS HACHTU(QUKAIIMK U ayTeHTU(DHUKALMK B COOTBETCTBHU C HOPMATHBHBIMH
NpaBOBbIMK aKkTaMu Poccuiickor @Denepanuyn, ykasaHusi Leld IpHeMa, a TaKKe
NPeOCTABICHUs CBEICHUH, HEOOXOMMMBIX Ul pacyera [UTMTEILHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH IS IIPUEMA.

3. COCTaB, MMOCJIE€A0BATEIBHOCTh H CPOKH BBINIOJIHEHH S AAMHUHHUCTPATHBHBIX
npoueaxyp, Tpeﬁosa}mﬂ K MOPAAKY HX BBINIOJTHEHHUSA, B TOM YHCJI€ 0COOCHHOCTH
BbIIIOJTHEHHU ST AIMHHHUCTPATHBHBIX npoueayp B 3J'leKTpOHHOﬁ cl;opme, a TaK»Ke

0COOEHHOCTH BbIINOJITHEHHU A AIMHUHHCTPATHBHBIX npoueayp B
MHOFO(i)YHKHHOHaJIbeIX HEHTpax

3.1. OnucaHue mocneno0BaTeIbHOCTH JeCTBHIL IIPY IPEAOCTABIIEHUN
MYHUIMIIATBHOHN yCIyr

3.1.1. IlpenocTaBiienre MyHUIUIIAIBHOM YCIIyTH BKIIIOYAeT B ceOs Clenyrolue
aIMUHUACTPATUBHBIE [TPOLIEYPHI:

1) KoHCYIBTHPOBaHKE 3asBUTEIIS;

2) IpUHATHE U pAacCMOTPEHHE KOMIUIEKTa TIOKYMEHTOB, TPEJCTaBIE€HHbIX
3asBUTEJIEM;

3) HanpaBlieHWe MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHpl, y4acTBYIOIIHE B
MPENOCTABICHUN MYHULUIIANBHOM YCIyTH;

4) MOAroTOBKA pe3yJIbTaTa MyHULHIIAIBHOMN YCIIyTH;

5) Bblna4a (HampaBIIeHKe) 3aBUTEITIO Pe3yIIbTaTa MYHHIMIIAIBHON YCITyTH;

6) MCTIpaBIIeHUE TEXHUIECKUX OIITHOOK.

3.2. Oka3aHHe KOHCYJIbTANMII 3aIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINOIHEHHUS aIMUHHUCTPATUBHOM  IpOLEypEI
SBIIICTCSL  OOpallleHne 3asBHTENs M0 BOIPOCAM, CBS3aHHBIM C IIPEJI0CTaBIeHUEM
MYHUIIMIIATIBHON yCITyTH.

JlOIKHOCTHBIM ~ THIIOM ~ (paGOTHMKOM), OTBETCTBEHHBIM 334  BBIIOTHEHHE
AJIMUHUCTPATHBHOM IIPOLEAYPEI, ABIISETCS:

npu obpamenun 3assurens B MOL] — paGoTauk M®OI];

npu oOpaiuenuu 3asButens B Opran — cekpetapb Oprana (ajnee - JOJKHOCTHOE
JIILO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHE).

3.2.2. agBuTens BopaBe oOpaTHTBCS 3a KOHCYJIPTallUeW O MOPSIKE M CPOKax
IIPENOCTABICHIST MYyHULIMNANBHOH ycayrd B M®Ll nuvHo u 10 TeneoHy u
3JICKTPOHHOM TTOYTeE.
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Pabornuk M®IL] KOHCYIbTHPYeT 3asABHUTENs, B TOM YHCJIE II0 COCTaBy, (popme
IPe/ICTaBISIEMON JOKYMEHTAIlMU U APYTHM BOIIPOCAM IS MOJYYeHHs] MyHHUIHUIIAIbHOM
YCIIYTH.

3asBUTENs MOXET IIONYYUTh HH(GOPMALUIO O TMOPSAAKE IPeJOCTaBICHHS
MYHHULUNAIBHOH yCiIyru Ha opuimansHoM caiite MOIT http:/mfcl6.tatarstan.ru.

AJIMVHACTpaTHBHBIE MPOIENYPhl, YCTAHABIMBAEMbIE HACTOSAIIAM ITyHKTOM,
BBITTOJIHAIOTCS B IeHb OOpallleHUs 3assBUTEIS.

PesynbraTamu  BBINONHEHMS  aJMUHHCTPATUBHBIX  NPOLEMYD  ABISIOTCS:
KOHCYNbTallMsA II0 COCTaBy, (opMe MpeiCcTaBIsIeMOil [TOKyMEHTAMH U JIPYTHM
BOIIPOCAM, HEOOXOMMBIM LIS TIOJYUEeHHS MY HULUITAIBHOM yCITyTH.

3.2.3. 3asiButens Bupase obpatuthcss B Oprad mo TenedoHy M 37IeKTPOHHOIN
1104Te, a TaKXKe IIONYYHUTh KOHCYJIbTanuio Ha PecmyOimkamckoM moprane, caiite
Oprana o nopsijike u cpoKax IpeI0CTaBIeHUs MyHHIIMIATBHON YCIyTH, B TOM YHCITE TI0
cocTaBy, GopMe Ipe/CTaBIAEMOH JOKyMEHTALUK 1 IPYTUM BOIIPOCAM JUISl [IOIyIEeHHs
MYHHIHIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JMIO, OTBETCTBEHHOE 33 KOHCYJIHTHPOBAHHUE uHpOpMHpyeET
3a4BUTENSL B COOTBETCTBMH C TpeOOBaHMAMH ITyHKTa 1.3.4 aJMHHHCTPATUBHOIO
periameHra.

AIIMUHUCTPATHBHBIE IPOLEAYPhl, YCTaHABIHBAEMblE HACTOSITAM IIyHKTOM,
BBITIONHSIOTCS B TEYEHUE TPeX pabouuX JHeH co JHS HOCTYIUIEHUs 0OpaIeH s

PesynbraTamu  BBINONHEHHS — aJMMHHMCTPATHBHBIX [IpOLEAYp  SBJISIOTCS:
KOHCYJIbTALMA 110 COCTaBY, (OpMe MpeNCTaBIAEMON HOKYMEHTAllMH H IPYTHUM
BOTIPOCaM, HEOOXOAMMBIM [IJIsl TIOJTYYeHHUs MyHUIUITATBHON YCIIYTH.

3.3. IIpuHSATHE H pacCMOTPeHHEe KOMILJIEKTA AOKYMEHTOB,
NpeACTaBJIeHHbIX 3asiBUTE/IEM

3.3.1. IlpueM TOKYMEHTOB ISl HpeOCTABICHHS MYHUIMITAIEHON YCIyTH depes
M®II nin ynanennoe paboyee mecto M®LI.

3.3.1.1. 3asBuTens (mpeacraBuTens 3aIBUTEIIS) obpamaercsi B M®I] ¢ 3anpocom
O [MpENOCTABICHUM MYHULMUIIATPHOX YCIYIM M IPEJCTABISET JOKYMEHTHl B
COOTBETCTBHUH C ITYHKTOM 2.5 aJIMHHHCTPATUBHOI'O PErIaMEHTa.

3.3.1.2. Pabotaux M®LI, Benyuuit npreM 3asBIeHHMIA:

OIIpEEIIET IPeIMET 0OpaIleH s, |

YZIOCTOBEPSET TUYHOCTD 3asABUTEIIS,

IPOBOAUT MPOBEPKY ITOJTHOMOYMH JIULIA, TIOAAFOLIEr0 JOKYMEHTbI;

IPOBOJIUT TIPOBEPKY COOTBETCTBUSI TOKYMEHTOB TPeGOBAHMSAM, YKA3aHHBIM B
MyHKTe 2.5 aIMUHUCTPATHBHOTO PErTaMeHTa;

3aIIOJIHSET SJIeKTPOHHYIO (hopMy 3asBieHust B AUC M®LI;

pH  MpelOoCTAaBICHUM  NOKYMCHTOB,  YKa3aHHBIX B  IyHKTe 2.5
AIMUHUCTPATUBHOIO  pErNamMeHTa Ha  OYMaKHOM  HOCHTeNle,  OCYIIECTBIISET
CKaHMPOBaHHE NPECTaBICHHBIX JOKYMEHTOB;

pacnedaTeiBaeT 3asBienne u3 AVC ML,
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IepelaeT 3asiBUTEINIO Ha IIPOBEPKY M ITOITHCAHUE;

II0CJIe TIOJIMCAaHUs CKaHUPYyeT noanucanHoe 3asisienue B AIC M®LJ;

3arpyxaer B AMIC M®IL] noxyMeHTHI, IpeACTaBIeHHbIE B 3JIEKTPOHHON (opme
WJTU 3JIEKTPOHHBIE 00pa3bl OTCKaHMPOBAHHBIX TOKYMEHTOB, (POPMHUPYET BIEKTPOHHOE
JIeJ10;

BO3BpalllaeT ITOANUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;

BBIZIACT 3asBUTEIIIO PACIIUCKY B IpUEMe JOKYMEHTOB.

AJIMUHACTPAaTHBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIAM IyHKTOM,
BBIMOJIHSAIOTCS B I€Hb OOpaIlleHUs 3asiBUTEISL.

PesynbraTamu BBIIOTHEHHS aMHUHAUCTPATUBHBIX IIPOLEYD SBISIOTCS: TOTOBOE K
OTIPaBKE 3asBJIEHHE U ITaKeT JJOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] Hampasnser nakeT [OKYMEHTOB, IIPUHATBIX  OT
sasuTens B OpraH B 9I€KTPOHHOH (opme (B COCTaBe MAKeTOB 3IEKTPOHHBIX nen) B
TCYEHUE OIHOTO paboyero HHS CO JHA OOpAalleHHs 3asBUTENS B CTPYKTYpPHOE
nonapasaenenue ML,

Pesyinbraramu BBITOHEHNS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: 3asBIICHIe
M TIaKeT NIOKyMEHTOB (JJIEKTPOHHOE JeI0), HampasieHHble B Opra, IOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aMMOI€ACTBHUSL.

3.3.2. IlpueM NOKYMEHTOB /s HpeNoCTaBICHHUS MYHULIMIIAILHONA YCIYyTH B
DJICKTPOHHOM (popme 4epes PecrryGinkanckuii moprat.

3.3.2.1. 3asBUTeNb ISl MONAYM 3asBICHHS B 3JIEKTPOHHOU (hOopMe BBINOIHAET
CIIeyIoIUe NEUCTBUS:

BBIITOJIHAET aBTOPHU3AIIUIO;

OTKPBIBAET (OPMY AIEKTPOHHOTO 3asBICHHUS;

3aM0NHACT  (OPMY  ONEKTPOHHOTO  3asBIEHHS, BKIIOYAOLIYIO CBEJICHHS,
HE0oOX0ouMbIe 1 00s3aTeNbHbIE IS TIPEeIOCTABICHHS MYHMIMIIAIIBHON YCITYIH;

IPUKPEIUIACT OKYMEHTBI B JJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0OpPa3bI
JIOKyME@HTOB K (p)OpMe 3J1€KTPOHHOTO 3asBJIeHHus (IIpH HEOOXOMMOCTH);

NOATBEPKNACT (DAKT O3HAKOMIICHHSI M COTNACHA C YCIOBHAMHU M HIOPSIKOM
[IPEAIOCTaBICHIS MYHULMIIANBHON yCIyTH B SIIEKTPOHHON (opMe (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (JOPMeE 2JIEKTPOHHOTO 3asBICHHs);

IOATBEPXKAACT ~ JOCTOBEPHOCTH  COOOIIEHHBIX  CBeleHMH  (yCTaHABIMBAET
COOTBETCTBYIONIYIO OTMETKY B (hOpME SIEKTPOHHOTO 3asBICHHs);

OTIIPaBIISET 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asIBIICHUE (HaX)xuMaeT
COOTBETCTBYIOULYIO KHOIIKY B (JOPMe 3I€KTPOHHOIO 3asBICHHS);

~ DJIEKTPOHHOE 3asIBICHHE TIOJITHCHIBACTCS B COOTBETCTBUU C TpeOOBaHUSIMU
YHKTa 2.5.3 aIMMHUCTPATHBHOTO PerjaMeHTa;

TIOJTy4aeT yBeOMIICHIE 00 OTIPaBKe 3JIEKTPOHHOTO 3asBIICHUS.

®opmaTHO-TOTHYECKas IIpoBepKa cpopMUPOBaHHOTO 3asBIICHHS
OCYIECTBIISICTCS IIOCJIC 3allOJIHEHUS 3asBUTENIEM KAXKIOIO U3 TOJel SIIEKTPOHHOM
(opmbI 3asiBienus. IIpy BbIsBIeHUN HEKOPPEKTHO 3aIllOJHEHHOTO IIOJIS 3JIEKTPOHHOI
(OpMbI 3asBICHHS 3asBUTENb YBEZOMIAETCS O XapaKTepe BBIABICHHOW OMIMOKUA U
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NOpsiIKE €€ YCTpaHCHHsS  IIOCPEACTBOM  HMH(OPMAIIMOHHOIO  COOOILEHUs
HEIIOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3asBiIeHusI.

ANIMUHUCTPATHBHbIE TIPOLENYPbl, YCTAHABIMBAEMble HACTOSIIAM IIYHKTOM,
BBITIOJTHSIOTCS B IeHb OOpallleH s 3asBUTEI.

PesynbraTamn  BBINONHEHMS — aJMUHUCTPATUBHBIX  HPOLEAYD  SBISIOTCS:
SJICKTPOHHOE [I€J10, HampaBieHHOe B OpraH IOCPEICTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMO/IECTBUS.

3.3.3. PaccmoTpeHne KOMILIEKTa JOKYMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hayajga BBIIOJHEHHUS aIMUHUCTPATUBHON IIPOILETypPhI
ABJIACTCA  IOCTYIICHHE 3asBICHHS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
[PENOCTABICHUSI MYHUIMIIATBHON YCIIYTH.

JlOIKHOCTHBIM — THIIOM ~ (paGOTHUKOM), OTBETCTBEHHBIM 33  BBIIOJHEHHE
aJMMHUCTPATUBHOH IPOLEyphl sABIseTcs cekperaph Oprana (mamee - JOKHOCTHOE
JIUIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE MO, OTBETCTBEHHOE 3a IIpUeM JIOKyMEHTOB, B cllydae
oOpallleHUs 3asiBUTENIS C 3asIBIICHHEM B Opras:

OIIpeNieNsIeT IpeAMeT OOpaleHus;

YCTaHaBIUBAET JTUYHOCTD 3asSBUTEIIS;

TIPOBOJIUT NPOBEPKY IIOJTHOMOYHH JIMLA, TOAAIONIETO JOKYMEHTHI;

TIPOBOJIIT TIPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TPeGOBAHWAM, YKAa3aHHBIM B
OyHKTe 2.5  aIMMHHCTPAaTHBHOTO  perjaMeHTa, IIPOBEPKY  COOTBETCTBHUSI
MPC/CTABICHHBIX  JOKYMEHTOB  yCTAaHOBJEHHBIM  TpeGOBaHUAM  (Hajexalree
oQopmIieHne KoM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYUCTOK, IPHUITUCOK,
3a9EPKHYTBIX CIIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIIEHHUH);

SAMOJIHACT ~ DIIEKTPOHHYIO  (OPMY — 3asBICHHS B  aBTOMATH3HPOBAHHOM
MH(OPMAIMOHHOM CHCTeMe, TpeIHa3HAYeHHOW ISl OKA3aHus rOCyIapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIYT;

lpH  NPCLIOCTABICHUM  JOKYMCHTOB,  YKa3aHHBIX B  IIyHKTe 2.5
AIMHHHCTPATUBHOrO  perlamMeHTa Ha  OyMaKHOM  HOCHTeNe,  OCYILIECTBIISET
CKaHUPOBaHHE IPE/ICTABJIEHHBIX JOKYMEHTOB,;

pacrevarhIBaeT 3asiBIeHUE;

IIePEacT 3asABUTEIIIO HA IPOBEPKY U MOIIMCAHUE;

[10CIC MOAMHUCAHNS CKAHUPYET IIO/ANMCAHHOE 3asIBIICHHUE;

3arpyxaeTt B aBTOMAaTHU3UPOBAHHYIO UH(OPMALTHOHHYIO CHUCTEMY,
MPCIHASHAUCHHYIO JUIS  OKa3aHHS TIOCYTAapCTBEHHBIX M  MyHHLMIIATbHBIX yCIIyT
JIOKYMCHTBL,  [PCICTABICHHbIE B SICKTPOHHOH (OpME WM 3NEeKTPOHHbIE 06pazbl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE HEJI0;

BO3BpAIlACT IOAIMCAHHOE 3asBICHHE U OPUTHHANBI OYMaXKHBIX JIOKyMEHTORB
3asIBUTEIIIO;

BBIIACT 3asIBUTEIIO PACITCKY B IPHEME JIOKYMEHTOB.

B ciyyae manuuus ocHoBaHumit 1y1g 0TKa3a B IIPUEMe TOKYMEHTOB JIOJHKHOCTHOE
/TALO, OTBETCTBCHHOE 3a IPHEM [OKYMEHTOB, yBeIOMISSET 3asBHTEIS O HAIHIHM
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NPENATCTBUI Ul NIpYeMa 3asBIeHUs] U BO3BpallaeT eMy JOKYMEHTHI ¢ O0OBbSICHEHHEM
COZIep)KaHUsl BBISIBIICHHBIX OCHOBAHMM JIJIs 0TKa3a B IPHEMe JOKYMEHTOB.

3.3.3.3. JIo)DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, IIOCJIE
NOCTYIIJIEHUS JOKYMEHTOB Ha PaCCMOTPEHHE:

IPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIIATYPOH e U CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT IIOCTYNHMBIIME OJICKTPOHHBIE JieNa, B TOM 4YHCIE IPHIOKEHHBIE
3asIBUTEJIEM JOKYMEHTBI B 9JIEKTPOHHOH (hOpMe U 3JIEKTPOHHbBIE 00pa3hl JOKYMEHTOB;

[POBEPSET KOMIUICKTHOCTD, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

poBEPsIeT COOJIOICHUE YCIOBUHM IeHCTBUTEIHLHOCTH DJIEKTPOHHOU TIOMIINCH,
MOCPeACTBOM  oOpamienuss k EpuHomy mopramy (B cily4yae, €ClId 3asiBUTEJIEM

IIPE/ICTaBIICHBI JJIEKTPOHHBIE JIOKYMEHTHI, [IOATIMCAHHBIE YCHUJIEHHON
KBaJIM(UIMPOBAHHOM JIEKTPOHHOM TIOATIHCHIO).
[Ipu HaJIMYUHU OCHOBaHUH, IIPely CMOTPEHHBIX IIYHKTOM 2.

AIMMHUCTPATUBHOTO PEIJIAMEHTA, IOJArOTAaBIMBAeT IPOEKT pelIeHUs 00 OTKaze B
pHEMe I0KYMEHTOB, HeOOXOIMMBIX ISl IPEIOCTABIECHUs MYHULIUIIATBHOM YCIIyTH.

B cnydae, ecnmm B pesynbrare NpOBepKH YCHIICHHO KBAJTU(UITUPOBAHHOM
OJICKTPOHHOH TIOAIMCH BBIABIEHO HECOOIIOLEHHE YCIOBUH ee JeHCTBUTENLHOCTH,
IIPOEKT pelIeHust 00 OTKa3e MOIDKEH CojuepKaTh MYHKTHI craThu 11 DenepanbHOTO
3aKoHa Ne 63-D3, KOTOpbIE MOCIYKUIM OCHOBAHUEM IS €I0 [IPUHSATHS.

IIpoekr pemenus o6 oTkase B mpueMe JIOKYMEHTOB, HEOOXOIMMBIX IS
[IPEOCTABNICHNs MYHUIMIIAIBHON YCIyId, C yKasaHHeM IIPHYMH OTKasa (B Clydae,
CCIH  OCHOBaHUA JUIA OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
[IpEOCTABNICHUS MYHMUMIAIBPHON YCIYTH, CBA3aHBl C HapylI€HHEM YCTAHOBICHHBIX
TpebGoBaHMi K TakWM MOKyMEHTaM, OCHOBAHHS Ui OTKA3a B [pueMe JOKYMEHTOB
JOJDKHBL  COZIEPKaTh HH(OPMALMIO O HAUMEHOBAHHUM JOKYMEHTOB (unopmanyu,
CBEJICHHIT), KOTOpble HE IPEeICTABIEHBI, COIEPIKAT HEeJIOCTOBEpHbIe U (WIN)
IPOTHBOPEYMBbIE CBEJICHHSI, O(DOPMIICHBI C HAPYLIEHUEM YCTAHOBJIEHHBIX TpeOoBaHMif),
HAIIpABJIACTCA Ha COIVIACOBaHME B YCTAHOBIEHHOM IIOPSIKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JJOKYMEHTO0000pOTa.

CormacoBaHne mpoeKkTa pemeHHsS 06 oOTKaze B IIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIPENOCTABIEHHS MYHHLIHIATBHOM YCIYTH, OCYLIECTBIISIETCS B
TTOpANKE, IPelyCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPATHBHOTIO perjaMeHTa.

B cmyuae orcyrcTBus ocHOBaHHME IS OTKaza B IpHeMe JOKYMEHTOB,
[IPEAyCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHUCTPAaTHBHOIO periaMeHTa, JOJKHOCTHOE
JIALO, OTBETCTBCHHOE 3a TNPUEM JOKYMEHTOB, B TEUEHHE OJHOIO Pabodyero JHs CO IHS
MOCTYIJICHNS 3a5BICHHS, HANPABJIACT 3asIBUTENIO, YKA3aHHBIM B 3asBJICHHUH CIIOCOGOM,
YBCHOMIIEHME O TIOCTYIVICHUM 3asBIICHUS, CONEPIKAIIee BXOISUIUNA PeruCTpallHOHHBIH
HOMED 3adBJICHUS, NaTy IIOJYYeHHs 3asABIICHUS, Ie€pedYeHb HauMEHOBAaHMI ¢aitnos,
HPCACTABICHHBIX K HEMY NOKYMEHTOB, [aTy IOIyYeHHs pe3yJbTaTa MyHHIHUIIATLHOMN
YCIyTH.

3.3.3.4. HcnomHeHue mporesyp, YKasaHHbIX B myHKrax 3.3.3.1, 3.3.3.3
aNIMUHUCTPATUBHOIO  periiaMeHTa, NpPH HAIMYMH  TEeXHHYECKOH BO3MOYKHOCTH
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OCYLIECTBIIACTCS B aBTOMATUYECKOM PEKUME C MCII0JIb30BaHHEM aBTOMATH3UPOBAHHOM
MH(QOPMAIIMOHHOM CHCTEMBI, Mpe/HA3HAYEHHON IS OKA3aHHs TOCYNApPCTBEHHBIX H
MYHHUIUANAIBHBIX YCIIYT.

3.3.3.5. AIMMHHCTpaTUBHEIE IPOLENYPHI, YCTAHABIMBAeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOI'O PErjaMeHTa, BBIOJIHAIOTCS B TEUEHHE OJHOTO pabodero JHs co
AHS TIOCTYIUIEHHS 3asBJIEHHSI HA PACCMOTPEHHE.

PesynbraTamu BBINOTHEHNS aIMUHUCTPATHBHBIX IPOLELYP ABISIOTCA: TIPHHSTHIH
Ha pacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM IIPOEKT pelleHHst 06 OTKasze B IpHeMe
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS. My HUIMIIATBHOMH YCIIyTy.

34. HanpaBJlelme MEKBEIOMCTBEHHBIX 3aIlIpoCoB B OpraHbl, y4acTBYIOIIIHE B
NpeaoCcTaBJICHHUH MyHPIIlPll'laJIbHOﬁ ycayru

3.4.1. OcHoBaHMeM Hauaja BBITOJHEHUS aAMUHUCTPATUBHON IIPOLETypPBI
ABIIACTCA  IIOJTYyH4CHHE MOJDKHOCTHBIM JIMIIOM (PabOOTHUKOM), YIIOJHOMOUYEHHBIM Ha
BBITIOTHEHHE aJIMMHUCTPATUBHOM NPOLENYPhl, OT NOLKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOI'O 32 IIPHEM JOKYMEHTOB, IIPHHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOKHOCTHBIM — 7HIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 33  BBIIOJIHEHHE
aJAMIHUCTPaTUBHOM IPOLENYpBI, ABJSETCS cekpeTaph OpraHa (maliee - MOJKHOCTHOE
JIAILO, OTBETCTBEHHOE 32 HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo;KHOCTHOE JIUII0, OTBETCTBEHHOE 32 HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX
3aNpOCOB, (OPMUPYET W HANPABISET B 3NEKTPOHHOI (dopMe mocpencTBOM CHCTEMEI
MEKBEIOMCTBEHHOI'O 3JICKTPOHHOT'O B3aMMOJEHCTBUSI (MPU OTCYTCTBHM TEXHHYECKOM
BO3MOXHOCTH — HMHBIMHM CII0OCO0aMH) 3alpoChl O MpPEeAOCTABIEHHH JOKYMEHTOB M
CBEJICHHUH, IPE/[yCMOTPEHHBIX MyHKTOM 2.6.1 aMHHICTPaTHBHOIO periaMeHra.

AIIMUHWCTPATHBHbBIE [IPOLELYPHl, YCTAHABIMBAEMEIE HACTOSIIUM ITYHKTOM,
BBITIOTHSIOTCA B JICHb IIPUHATHUS 3asBJICHUSI HA PACCMOTpEHHe.

Pesynbratamn  BBIIONHEHHS — aJMHHHMCTPATHBHBIX IpoLenyp  SBISIOTCS:
HallpaBJICHHBIC B OpraHbl BIACTM U (WIK) IIOJBEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3al|K 3a1pPOCEHI.

3.4.3. CienMaIMcThl  ITOCTABIIUKOB JAaHHBIX ~Ha OCHOBaHHMU  3aIlpoCOB,
TIOCTYITMBIINX Yepe3 CHUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aHMOICHCTBHS,
MPEAOCTABILIIOT  3alpallliBaeMble  JIOKYMEHTH (MH(GOPMALMIO) WIM HAIPABISIOT
YBEOMJICHHsSI 00 OTCYTCTBMHM JOKyMeHTA U (WIIM) MH(POPMALIUK, HEOOXOAUMBIX JUIs
TMPENOCTABICHUA MyHULMIIATLHOM YCIIYTH (najlee — yBe[OMIIEHHE 06 OTKasze).

AJIMUHUCTPATHBHBIE IIPOLENYpHl, yCTAHABIMBACMbIE HaCTOSLIUM ITyHKTOM,
BLITIONHAIOTCSA B TE€YEHME TpeX [HEH €O IHS MOCTYIUIEHHUS MEeXBEeIOMCTBEHHOIO
3arpoca B OpraH WIIM OpraHM3alHiO, NPEeIOCTABISIOINE TOKYMEHT U UHpOpMaIIHIO,
CCJIH MHBIC CPOKH ITOATOTOBKM M HAINIPABJICHUS OTBETAa HA MEXKBE[OMCTBEHHBII 3arpoc
HE YCTAaHOBIIEHBI (elepalbHBIMU 3aKOHAMH, IIPABOBBIMH aKTaMu IIpaBurenbcTBa
Poccuiickoit Denepatmy U NPUHSTEIME B COOTBETCTBHE C benepanbHBIMU 3aKOHAME
HOPMATHBHBIMU NPABOBBIMU aKTamu Pecry6imku Tarapcran.
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PesynbraramMy  BBINOJIHEHUS  aAMHUHHCTPATHBHBIX  IMPOLELYpP  SIBISIOTCS:
JIOKYMEHTBI (CBEJeHUs), HEOOXOAUMBIE /IS TPEOCTABIEHHS MyHUIUIIAIBHOM YCIIyTH,
b0 yBeoMiIeHHe 00 OTKa3e, HalpaBlIeHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIeHUe MEXBEeIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIlpaBJIeHHe MEKBEeIOMCTBEHHbIX
3aIpoCOoB:

IOJIyJaeT 3allpaliiBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCHCTBUS  JIOKYMEHTBI (CBEJEHHUS), HEOOXOIMMble JUIs IPEJOCTaBJICHMUS
MYHHUIUNAIBHOH yCiIyrd, TH00 yBeloMIeHHe 06 OTKa3e MMPU OTCYTCTBHH JOKyMEHTa U
(unn) mHpOpMALKH;

npu HaJTUIUH OCHOBaHUH, IIPEyCMOTPEHHBIX IIyHKTOM 2.7.1
aIMUHUCTPATUBHOIO pPErJIaMeHTa, IOJArOTABIMBAeT IIPOSKT pelleHus 00 OTKaze B
IPHEME JIOKYMEHTOB, HEOOXOMMMBIX JIJIsl IPEAOCTABICHHS My HUIIUIAILHON YCIYTH.

IIpoekt pemenus o6 orkaze B mNpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
IpeIOCTABICHUS MYHMIMIIAIBHON YCIyTH, C yKa3aHMeM IIPUYHH OTKasa (B clyuyae,
CCJIM  OCHOBaHMA JUI1I OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOHUMBIX IS
IPENOCTABNICHNs MYHULMIIAIBHON YCITyTH, CBS3aHbl C HapylIeHHeM YCTAHOBJIEHHBIX
TpeOOBaHUH K TaKUM [OKYMEHTaM, OCHOBAHMS JUIi OTKa3a B [puemMe JOKyMEHTOB
JIOJDKHBL  CONEPKaTh MHAOPMALMIO O HAUMEHOBAHHHM JOKYMEHTOB (MH(OpMALIHH,
CBE[ICHMII), KOTOpble HE IPEACTABIEHBI, COMAEpPHKAT HEIOCTOBEpHble U  (WIIK)
NPOTHBOPEYMBLIE CBENICHUS, O(DOPMIIEHBI C HAPYIIGHHEM YCTAHOBJIEHHBIX TPeOOBaHHIT),
HaIpaBIIeTCsS HA COINIACOBAaHUE B YCTAHOBJIEHHOM IOPSAKE IOCPENCTBOM CHUCTEMBI
3JICKTPOHHOTO JJOKYMEHTO000pOTa.

CornacoBanue mnpoekTa pemeHus 06 OTKaze B IpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIs TPENOCTAaBICHAS MYHMIMITALHON YCIIyTH, OCYILIECTBIISIETCS B
NOpsIAKe, IPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHHHCTPATHBHOTO perjaMeHTa.

AJIMUHWCTpaTHBHBIE IIPOLELYPHI, YCTAHABIHBAEMBIE HACTOAIIMM IIyHKTOM,
BBINONHSIOTCS B JIEHD IIOJIyYCHHS CBEICHUH 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraramMu  BBITIONHEHHS — aJIMHHMCTPATUBHBIX IIpOLIEyp  SIBJISIOTCS:
JIOKYMEHTBI (CBEIeHHS ), HEOOXOMMMBIE ISl IPEOCTABICHUS MYHHLIUITATLHOMN yCIIyTH,
MPOCKT  peleHnst o0 oTkase B [pUEMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPENOCTaBICH IS MyHUIHIIAIEHOR YCITyTH.

3.4.5. Hcnommenue mpouenyp, YKa3aHHBIX B IyHKrtax 3.4.2, 3.4.4
aIMUHHACTPaTUBHOI'O  PErJIaMEHTa, IpH HaJIWYUKM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJIACTCS B aBTOMaTHIECKOM PEXHME C MCIIOJIb30BAHUEM aBTOMAaTH3UPOBAHHOM
MH(pOPMAIIOHHOM CHCTEMBI, MpeJHA3HAYCHHON I OKA3aHUS rOCylapCTBEHHBIX H
MYyHHIHIIATBHBIX yCIyr, B TOM YHCIE€ C MOMEHTA pETUCTPalMd 3asiBICHHS B
COOTBETCTBHUM C ITyHKTOM 2.13 aIMHHHCTPATHBHOIO PEriaMeHTa.

3.4.6. MakcUMalbHBI CPOK BBITIOJHEHHS aZIIMUHUCTPATUBHBIX IIPOIEIYp,
YKa3aHHBIX B IyHKTe 3.4 aIMUHACTPATUBHOIO PEriaMeHTa, COCTAaBIAeT TPHU pabounx
JTHSI.
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3.5. IloaroroBka pe3y/ibTaTa MyHHIHIAJIBLHOM YCJAYIH

3.5.1. OcHoBaHueM Hayana BBIIOJHEHHS aIMHHUCTPATUBHON IPOIIELYPbI
ABJISIETCSL IIOCTYIJICHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HaIpaBJIeHHE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBENCHMI), HEOOXOJUMBIX IS
IIPENOCTABIEHUS] MyHULUIIATBHON YCIYTH.

JIOJOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHME aJMUHUCTPATUBHOM
IIponenypsl, siBiseTcs cekpeTaps Oprana (nanee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE
3a IMOATOTOBKY pe3ysbTaTa IPeA0CTaBIeH!s MyHUIIUIAIBHON YCIIyTH).

3.5.2. JlomKHOCTHOE IMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yibTaTa
IIPEI0CTABJIEHU] MyHUIIUITATBHON YCIYTH:

paccMatpuBaeT c(OPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMHMBIX IS
IPeI0CTaBIEHUs MyHULIUIIATBHOMN YCIIyTIH;

IpY BBIABIEHMH OCHOBAaHMH [UI OTKa3a B IPENOCTABIEHHH MYyHHUIMIATILHON
YCIIYyTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATHBHOIO pErIaMEHTa, I0rOTaBIUBAET
IPOEKT pelIeHHs 00 OTKa3e B IIPeNOCTABICHH! MY HUIMIATLHOMH YCIyTH;

B CJlyHae OTCYTCTBHs OCHOBaHHH JUI OTKa3a B IPEIOCTaBIEHUU MyHHUIMIAIBHON
YCIYrd, NPEeAyCMOTPEHHBIX ITyHKTOM 2.8.2 aqMUHHUCTPATHBHOIO pEINaMeHTa, IIo
MTOraM  pacCMOTPEHHsS  JOKYMEHTOB,  HEOOXOIMMBIX I TPeqOCTaBIICHHS
MYHHLMNATBHOR  yCTIYTH, MOATOTABIMBACT MPOEKT pe3ylbTaTa IPeJoCTaBICHHUS
MYHULMNANTBHOR YCIYTH B COOTBETCTBMM C MHOANYHKTamMM 1 — 3 mymkra 2.3.1
aMMHHUCTPATUBHOTO PerjaMeHTa;

HallpaB/sIeT  TOATOTOBJICHHBIA  MPOEKT  pe3ysbTaTta  MPeJOCTaBICHHS
MYHULMNATLHON YCIyTH HA COIVIACOBAHHME B YCTAHOBJIEHHOM IOPSAKE MOCPEACTBOM
CHCTEMBI 3JICKTPOHHOIO IOKYyMEHT0060pOTa.

AJIMVHHCTpaTHBHBIE MPOLELYPhl, YCTAHABIMBAEMbIE HACTOSIINM IIyHKTOM,
BBLITIOTHSIOTCSL B TEYEHHE OJJTHOTO pabodero JHs.

PesynbraramMu BBINONHEHHS aJMUHUCTPATUBHBIX IIPOIELYD SBISIOTCS: IIPOEKT
pelienns 06 0TKase B MPeJ0CTaBICHII MyHUIMNIANLHON YCIIyTH, CIIPABKH (BBIITIHCKH).

3.5.3. CormacoBanue WM MOANKMCaHWE IIPOEKTA pe3yJbTATa [IPeNOCTaBICHUS
MyHUUMNATBHOH — yCIyrH (fajee — IPOEKTH  JOKYMEHTOB) — OCYLIECTBISETCS
PYKOBOJIMTENIEM ~ CTPYKTYPHOTO IIOApa3s[el/ieHUs, OTBETCTBEHHOIO 3a IIOArOTOBKY
pesyjibTata  MyHHUMIAIBHOM — yCiyrd, 3amectuTeneM Pykosomurtens Oprana,
PykoBogurenem Oprana.

HoxroroBienHble POEKTHI JOKYMEHTOB, MMEIOIIHE 3aMevaHys, BO3BpAIAIOTCS
Ha JIopabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysibTata MyHUIUIIAIBLHOMI
yeryru. Ilocie ycrpaneHus 3aMedaHUi MPOEKTH JOKYMEHTOB IIOBTOPHO HepearoTcs
JUISL COTJIACOBAHHUS U TIOIITACAHUS.

PyxoBonurens OpraHa mpu paccMOTpEHHH IPOEKTOB JIOKYMEHTOB IIPOBEPSIET
COOJIIOZieHHe aJIMHHUCTPATUBHOIO PEriaMeHTa JO0JKHOCTHBIME maniamu Oprana B
1aCTH CPOKOB BBITIOJIHCHUS aAMUHUCTPATUBHBIX IIPOLENYD, UX IOCIIEN0BATEILHOCTH H
TTOJIHOTBL, HAIIMIUs COTIACOBAHMH YIIOJHOMOYEHHBIX JIOJDKHOCTHBIX ui OpraHa B
CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTOO60pOTA.
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B cimyyae BbIABIEHHS ~HapylUleHMd B  YacTH CpPOKOB  BBIIOJHEHUS
aJIMUHHCTPATUBHBIX IPOLENyp, UX IIOCIEJI0BAaTEIbHOCTH U IMOJHOTHI PykoBoauTennb
Oprana MHULIIUUPYET NPUBIICUYEHHE K OTBETCTBEHHOCTH JIUII, JOIYCTUBIINX HAPYIIECHHS,
B COOTBETCTBHUU C IIyHKTOM 4.3 aIMUHUCTPATHUBHOTO periiaMeHTa.

AJIMMHHMCTpAaTUBHbIE IIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JHs.

PesysnbrataMu BHINONHEHHUS] aIMUHUCTPATUBHBIX MPOLENYDP SBISIOTCS: PEIICHUE
00 oTKase B IpueMe JOKyMEHTOB HEOOXOMUMBIX JUIsl IPENOCTABIEHUS MyHUIIUIIAILHOI
YCIyrd, pelieHue 00 OTKa3e B IIPeJOCTaBICHUM MYHHIMIIAIBHOM YCIyIHW, CIpaBKa
(BBIMIHCKA).

3.5.4. Hcnomnenue Tmpouenyp, yKa3aHHbIX B MOyHKTax 3.5.2, 3.5.3.
AQIMUHHACTPATUBHOTO  pETJIaMEHTa, IpH HAJIWYUU TEXHHYECKOH  BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMaTUYECKOM PEXUME C UCIIONb30BaHUEM aBTOMATH3MPOBAHHOM
MH(QOPMAlMOHHO CHCTEMEI, IpeAHA3HAYEHHOW Il OKA3aHMS T'OCYIApCTBEHHBIX W
MYHHIIMIIATIBHBIX YCITYT.

MaxkcuManbHbIi CPOK BBINOIHEHHUS aMUHUCTPATUBHBIX MIPOLETYD, YKA3aHHBIX B
IIYHKTE 3.5. aIMUHUCTPATUBHOTO PerilaMeHTa, COCTaBIsAeT OAUH paboumil 1eHb.

3.6. Beiraua (HanpapJieHune) 3asiBHTENI0 Pe3y IbTATa MyHHIHIAILHOMN yCIyrn

3.6.1. OcHoBaHWeM Hadyana BBINOJHEHUS AIMHUHHCTPATHBHOM IIPOLEy bl
SBJIACTCA  IIOJyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE
aJIMAHHUCTPATUBHON IPOLEAYPBI, JOKYMEHTa, IOITBEP)KIAIONIEro IIPe0CTaBIIeHIe
MYHHIUIIAIBbHON YCIIyTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJNHEHHWE AIMHHUCTPATHBHOMN
IpOLENypEI, ABIAeTCs cekpeTaph OpraHa (nanee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a BblIavy (HalpaBJIeHHe) JOKYMEHTOB).

3.6.2. JIoWKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a  BBIAAUY (HampaBieHwHe)
JIOKYME@HTOB:

obecIieurBaeT  PErHCTPAlMI0 M BHECEHHE  CBEJEHHH O pe3yJbTaTe
IPEIOCTABICHUSA MYyHHULUNAIBHON YCIYId B IOJICUCTEMY BeIEHUsS IOKYMEHTAIUH
aBTOMATU3UPOBAHHON MH(OOPMAIMOHHON CHCTEMBI, NpeIHA3HAYCHHOM [UIS OKAa3aHMUS
FOCYIapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT;

M3BeIaeT 3asBUTENs (€r0 MPEeCTAaBUTENs) CI0CO60M, yKa3aHHBIM B 3asBIEHUH, O
pe3yJibTaTe NpeoCTaBICHUs MYHULIHUNATLHONX YCIyTH M O BO3MOXHOCTH IIOTYYeHUS
pesylbTaTa MpeoCTaBIeHUs My HUIIUIIABbHOH ycmyru B Oprane umi B ML,

Hcronsenwe  mpomexyp OpM  HAOMYMM  TEXHUYECKOH  BO3MOMKHOCTH
OCYIIECTBIICTCS. B aBTOMATUYECKOM PEKUME C MCIOIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(OPMAIMOHHOM CHCTEMBI, MpeJHA3HAYEHHON IJI OKA3aHMS rOCYJapCTBEHHBIX U
MYHULUIAIbHBIX YCIIYT.

AZIMHHUCTPaTHBHBIE TPOLEAYPHI, YCTaHABIHBAEMbIE HACTOSIIIHM IIyHKTOM,
BBITIOJHAIOTCA B TECYECHUE OJHOrO pabodvero JHsA CO JHSA MOANUCAHUS OKYMEHTA,
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SABIISIOLIETOCS pe3yJIbTaToM IIpeI0CTaBIICHHUSI MYHUITUTIATEHOM yCIIyTH,
YIOJIHOMOYEHHBIM TOJDKHOCTHBIM JuiioM Oprana (Opranom).

Pesynbraramm  BBIIONHEHHS — aAMHUHHCTPATUBHBIX  INIPOLEAYD  SABISIOTCSL:
pasMelleHre CBeleHHH O pe3ylbTaTe NPeNOCTABICHHS MYHHIUIAIbHON YCIyTd B
MHQOPMAIMOHHBIX ~ CHCTEMaX, H3BEIEHHE 3asdBUTeNs (ero TpeiCTaBHTENS) O
pe3ybTaTe IpeIoCTaBICHIs MyHUIMIIAIBHOM yCIyTH B crioco6ax ero MmojIy4eHusl.

3.6.3. llopsnok BeiauM  (HampaBieHWs) pe3ylbTaTa  MNPeJOCTaBICHHUS
MYHULUANAIBHOU yCITyTH:

3.6.3.1. Ilpu obpamieHuy 3asBUTENs 3@ PE3yJITATOM MYHHUIMIIATBHON YCIYTH B
M®L, paGotank M®I] BeaeT 3asBUTENIO pe3yibTaT MYyHHIUNATIBHOM yCIYyTd B
dopMe oK3eMIIApa INEKTPOHHOIO JOKYMeHTa Ha OyMaxHoM Hocurede. Ilo
TPEOOBAHMIO 3asABMTENs BMECTE C OK3EMIUIAPOM 3IIEKTPOHHOTO JIOKyMEeHTa Ha
OyMaXHOM HOCHTelle €My MpefOCTaBiIseTcs 9K3EMIUISIP DJIEKTPOHHOTO JTOKYMEHTa
ITyTeM €ro 3alliCH Ha ChbeMHBIH HOCHTENb HHPOPMAIUK UM HAIPABIEHHUS SK3eMILIIPa
5JIEKTPOHHOT'O TOKYMEHTA IO 3NIEKTPOHHOM IouTe B ajgpec 3asBurels. Ilpy 3amucu Ha
CbEMHBIH HOCHTENIb MH(OPMAIMH WJIM HAlpaBleHHH JK3eMIULIpa 3JIEKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABIIEH SK3EMIUIIP 3JIEKTPOHHOTO JTOKyMEHTa Ha
OyMaXHOM HOCHTeNe, 110 3JIeKTPOHHOM I[I0YTe WIEHTHYHOCTh TAKOLO SK3eMILIsIpa
SJIEKTPOHHOIO MOKYMEHTa OSK3eMIULIPY JJIEKTPOHHOIO IOKYMEHTa Ha OyMa)KHOM
HOCHTEIIC 3aBEPSCTCS YIOJHOMOYCHHBIM COTPYIHHKOM C HCIIOJIb30BaHUEM YCHIICHHOM
KBaJIM(DUIIPOBAHHOM 3JIEKTPOHHOM ITOITHCH.

AJIMUHUCTPaTHBHbBIE IIPOLEAYPhl, YCTaHABIHBAEMblE HACTOSIIAM IIyHKTOM,
BBITOJIHAIOTCA B IIOPSIIKE  OYEPENHOCTH, B [€Hb HPUOBITHSI 3asBUTENS B CPOKH,
YCTaHOBJICHHbIE perjiaMeHToM paboTer M®DI],

PesynbratamMu BBIIONHEHNs aIMUHICTPATHBHBIX MPOLEAYP SABISAIOTCS: (BUKCAIUS
(bakTa BBIIAYM pe3ysbTaTa MpPefOCTABIICHHUS MyHUIMNATbHON yciayru B AVIC MO®I],
PE3yJIbTaT NPEAOCTABICHUS MyHHUIMIIAIBHON YCIYTH, BBIJAHHBIH 3asSBUTEIIIO.

3.6.3.2. Ilpu oGpamieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHON yCIyru
uepe3 PecryOnukaHCKui IopTan 3asBUTENI0 B JIMYHBIH KaOHMHET ABTOMATHYECKH
HAlpaBIACTCS  SIEKTPOHHBIH  00pa3  NMOKyMeHTa, SIBISIOIIEIOCS  Pe3yIbTaTOM

IPEJIOCTaBIIEH S MYHHIIHIANBHOMA YCIIyTH, OV CAHHBIM YCUJICHHO#
KBaJIM(ULHUPOBAHHON dIEKTPOHHON MOITHCHIO YIIOIHOMOYEHHOTO JOIDKHOCTHOLO nuna
Oprana (Opranom).

AIIMUHUCTPATHBHbIE IIPOUENYPHl, YCTAHABIUBAEMbIE HaCTOAIIUM ITyHKTOM,
BBITIOIHAIOTCA B ICHb TIOANMCAHUs JOKYMEHTA, MOATBEPXKAAIONIETO MPefOCTABICHHE
(OTKa3 B NPeNOCTABIEHNH) MYHHIMIATBHOI YCIIyTH, YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM
munom Oprana (Opranom).

PesynpraTamMmu  BhImoMHEHHs aIMUHHUCTPATUBHBIX  NPOLEIYp  SABJISIOTCS:
HalpaBlieHue (IPeOCTaBIEHUE) C HCIONb30BAHUEM Pecny6nmukanckoro moprana
SAABUTEIIO IOKYMCHTA, MOATBEPIKIAIONUIETO MPEeJOCTaBIeHNe MyHUUIATILHOIN yCIIyTH
(B TOM UHCIIe OTKa3 B IPeIOCTABIEHUN MYHUIMITAIBHON YCIIyTH).

3.6.3.3. Ilpu oOpameHuyn 3asBuTeNs 3a PE3YIbTaTOM MYHULUIAIBLHON YCIYI'H B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIa4yy (HamlpaBjeHUe) JOKYMEHTOB,
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BBIJJACT 3asBUTEINIIO PE3ysIbTaT MYHUUMIAIBHON yciayru. Ilo TpeGoBaHuio 3asBHTES
BMECTE€ C DSK3EMIULIPOM DJJICKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTENE €My
IIPEZOCTABIIACTCS HK3EMILIAP JJIEKTPOHHOIO JOKYMEHTA ITyTeM €I'0 3alliCH Ha CheMHBIN
HOCUTENb MH(MOPMAUMK WM HANPaBICHUS SK3eMIUIIPA 3JIEKTPOHHOTO TOKYMEHTa II0
3JIEKTPOHHOM II0YTE B aJIpeC 3asiBUTEIIS.

AIIMUHUCTPaTHBHbIE IIPOLEAYPHI, YCTAHABIMBAEMblE HACTOAIIAM ITYHKTOM,
OCYIIECTBIIAIOTCS B TMOPSAKE OYEPENHOCTH, B JIeHb MPHOLITHS 3asABUTEIS B
coorseTcTBUH ¢ [IpaBuiiamu BHyTpeHHero TpyoBoro pacnopsaka Oprasa.

Pe3ynbraToM BBIIONHEHMS aIMHUHUCTPATHBHBIX TPOLEAYP SABIAIOTCA: (UKCAIS
akTa  BblHAYM  pesysibTaTa  IPEJOCTABIEHUS  MYHMIMIANBHON  YCIYyrH B
aBTOMAaTH3UPOBAHHON WH(DOPMAIMOHHON CHCTEME, NMpEeIHA3HAUCHHON IS OKa3aHMs
TOCYNApCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT.

3.7. UcnipaBiienne TeXHHYECKHX OLIHOOK

3.7.1. B cimy4yae o6Hapy KeHUs] TEXHHIECKON OMMOKU B JIOKYMEHTE, SIBIISIOIIEMCS
pe3ynbTaTOM MYHHUIMIAIBHOM YCIIyTH, 3aBUTENb Hanpasiser B Opra:

3ajBI€HHE 00 WHCIpPAaBIEHUH TEXHMYECKOW oOmuOKH (mpunoskenme Ne 5 x
HaCTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY );

JOKYMCHT, BBIIAHHBIH 3asBHTENIO KaK pe3yjbTaT MYHHIMUNANLHON YCIyTH, B
KOTOPOM COIEPIKUTCS TEXHUYECKAs OIINOKa,

AOKYMEHTBI, MMCIOIME IOPUAUYECKYIO CHJIy, CBUAETEILCTBYIONIME O HAIHYHH
TEXHUYECKOHN OIIHOKH.

3asBieHne 00 WCIPaBIeHUN TEXHUYECKOH OIIMOKU B CBEJIEHUAX, YKa3aHHBIX B
AOKYMEHTE, SIBISIOIIEMCS PE3yIbTATOM MYHHLUIIATEHON YCIYIH, TI01AeTCs 3asiBUTEIEM
(YIOJIHOMOYEHHBIM IIPE/ICTABUTENIEM) ITOYTOBBIM OTHpaBjieHUueM (B TOM YHCIE C
HCII0/IE30BAHUEM DJIEKTPOHHOM I0YTHI), OO0 uyepe3 PecryGiukanckuit mopran wim
M®OI].

3.7.2. JIomKHOCTHOE MO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB, OCYIIIECTBJISET
NPUEM 3asIBJICHHSI 00 MCIpPABIICHUH TEXHUYECKOH OIIMOKH, PErUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMU JIOKYMEHTaMHU U MEPefaeT UX JOJKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00pabOTKY IOKYMEHTOB.

AIIMUHUCTPATHBHBIE MPOLELYPHl, YCTaHABIHBAEMbIE HACTOSIIIUM  IIYHKTOM,
BBITIOJIHAIOTCS B TEYCHHE OJHOTO paboyero AHA ¢ AaThl PErUCTPALIMH 3asBICHHUS,

PesysnbraTamu BBITONHEHNUS aIMUHHUCTPATHBHEBIX IPOLEYp SBIAIOTCS: MPUHSITOE
1 3aperucTpUpOBaHHOE 3asBJICHUE, HAIPABIEHHOE HA PACCMOTPEHHE JOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB.

3.7.3.  JlomXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
pacCMaTpuBaeT NOKYMEHTBl M B IENIX BHECEHHsS MCIPABICHHUN B JIOKYMEHT,
SIBITIOIIMHCS Pe3yIIbTATOM IIPEJOCTABICHHS MYHHUUMNIATHHOMN YCIIYyT'H, OCYIIECTBIISET
TMPOLEAYPEL, NPEAYyCMOTPEHHBIE IYHKTOM 3.5 aJMHHHUCTPATHBHOIO periamMeHTa, u
BBIIACT MCIPABJIEHHBIA JOKYMEHT 3asBHTENIO (YIOJIHOMOYEHHOMY Ipe/ICTABHTEIIIO)
JIT9HO TIOJ POCIIMCh C M3BATHEM Yy 3asiBUTENS (yIOITHOMOYEHHOTO IIPEJICTaBUTEIIS )
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OpHUIMHaNa JOKyMEHTa, B KOTOPOM COAEPXKUTCS TeXHUYeCKas OLIHOKa, WIIM HAIPaBJIseT
B aZpec 3asgBHUTEJISl IMOYTOBBIM OTIIPABICHHEM (IIOCPEICTBOM DSJICKTPOHHON IOYTHI)
IHMCBMO O BO3MOXXHOCTH IIOJyYeHHsI JOKyMEHTa IpHu mpexocraBieHud B Opran
OpHUTHHAJIA IOKYMEHTa, B KOTOPOM COIEP)KUTCS TEXHUYECKas OLINOKa.

AJIMMHHCTPaTHBHBIE MPOLEYPhl, YCTAHABIUBAEMBIE HACTOSIIAM ITyHKTOM,
BBIIIOJIHAIOTCS B TEYEHHME JBYX pabouux IHEH mociie OOHApyKEHHsS TEXHUYECKOM
OMMOKM MM IOMydYeHHS OT JF00Oro 3aMHTEPEeCOBAHHOIO JIMIA 3asBICHHS O
JIOIYIIIEHHOM OIIHUOKE.

Pesynbratamu  BBITONHEHHS — aAMUHHCTPATUBHBIX — NPOLENYp  SBISIOTCS:
BBIJIAaHHBIH (HaIpaBIeHHBIH) 3asIBUTENIO JOKYMEHT.

4. lopsiaok u popMbI KOHTPOIsI 32 NPeAOCTABICHHEM MYHHIHIAIbHOI
yCJayrua

4.1. Tlopslok ~ OCYIIECTBICHHSI TEKyIIEro KOHTPOIS 3a COONIONEHHEM U
UCIIOJTHEHHEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU JTULaMU I10JIO’KEHU M
aIMHHUCTPATHBHOTO  pErjaMeHTa W MHBIX HOPMATUBHBIX IIPAaBOBLIX AaKTOB,
YCTaHaBIIMBAIOIKMX TPeOOBaHUs K MPENOCTABICHUIO MyHUIMIATBHON YCIYTH, @ TAKKe
IPUHATHEM UMH pelleHHHA

Konrposs 3a monHoTOM 1 KavecTBOM MpemocTaBieHust MYHHMIIUIIAJIBHON YCIyTH
BKIIIOYAeT B ce0s BBISBIECHHUE U yCTPaHEHHe HapyIIeHUHl IpaB 3asiBUTENEH, [IpOBEJICHUE
NPOBEPOK  COOJIONEHMS]  IIPOLEAYD MpedOCTaBICHHUS MYHHIUIIATBHON  yCIIyTH,
IIOITOTOBKY PEIICHUH Ha JielcTBUs (Oe3neiicTBIE) NOIKHOCTHBIX JIHI] opraHa MeCTHOT'O
CaMOYIIpaBIICHHUS.

®opMaMK  KOHTPOJS 3a COOMIONEHHEM HCIIONHEHUS aIMUHUCTPATUBHBIX
IIPOLEYP SABIISIOTCS:

1) IpoBepka M coriacoBaHMe IIPOEKTOB NIOKYMEHTOB II0 IPEI0CTaBJIECHHUIO
MYHUIUIIATIbHOHN YCIIyTH;

2) IpoBOIUMBIE B YCTaHOBJIEHHOM IOpsiIKe [IPOBEPKH BEJICHUS
JIEJIONIPOU3BO/ICTBA;

3) IpOBeNleHKe B YCTAHOBIEHHOM TIOPSIKE KOHTPOJIBHEIX IIPOBEPOK COOIOEHUS
IIPOLEAYp MPEAOCTABICHNS My HUIUIIATBHOH yCIIyTH.

B memsx Tekymero KOHTpONS —MCIONB3YIOTCS CBEICHHUS, HUMEIOUIUECS B
DJICKTPOHHOM 0ase JaHHBIX, CIyKeGHAas KOPPECIOHEHIHS, YCTHas W IHUCbMEHHas
MH(POPMAIUS TODKHOCTHBIX JIUL, OCYIIECTBISIOMUX BBITONHEHHE aIMUHUCTPATUBHBIX
HPOLENYD, XKyPHAIIBI y4€Ta COOTBETCTBYIONIMX JOKYMEHTOB U JPYTUE CBEICHMSI.

Jist ocyIecTBIeHH KOHTPOIIS 3a COBEpIICHUEM AEMCTBUH IIPH MPENOCTABICHUN
MYHULHUNATBHOR yCIYIH M TNPUHATHA DElleHHH pPyKOBOMUTENIO OpraHa MECTHOTI'0
CaMOYNPABICHUA  IIPE/ICTABIAIOTC ~ CHPaBKM O  pe3ylbTaTaX —MpefoCTaBieHHUs
MYHUIIUIIAIbHON yCITyTH.

O ciywasx v npuurHax HapyLIeHHUs CPOKOB, II0CJI€ZIOBATEILHOCTU U COJEPIKAHMUS
AIMHUHHACTPATHBHBIX MPOLEAYP JOJDKHOCTHBIE JIMIA HEMeIIeHHO UHPOPMHUPYIOT



30

PYKOBOIHMTENS OpraHa, IPeJOCTaBIAIOIIEr0 MYHUIMIAIBHYIO YCIYry, a Takxke
npeﬂanHHMa}OT CpPOYHBIE MEpPHI 110 YCTPAaHEHUIO HAPYIIEHUM.

Texymuil KOHTpOJb 3a COOJIOAEHHWEM IIOCIEI0BATEIbHOCTH  JeHCTBUM,
ONpE/eJeHHbIX  aAMUHUCTPATHBHLIMH  IPOLUEAYypaMHU 1O  IMPeJOCTABICHHIO
MYHULUIIAIBHON YCIIyTH, OCYHIECTBISAETCS 3aMECTUTENIeM pPyKOBOAUTENS OpraHa
MECTHOI'O  CaMOYTPAaBJCHHUS, OTBETCTBEHHBIM 3a OpraHu3auuio paboThl IO
[IPEAOCTABICHUIO MYHHUIUIIAIBHON yCIIyTH, HAYaJlbHUKOM OT/eJa, OCYIIECTBIISIONMIErO
OpraHU3aIKIO PabOTHI 10 IPEIOCTABICHUIO MyHUIMIIAIBHOM YCIIyTH.

[lepeyeHb  ODKHOCTHBIX — JIMI, OCYIUECTBISIONIMX TEKYIIUH  KOHTPOJIb,
YCTaHABJIUBACTCS IIOJIOKCHUSIMH O CTPYKTYPHBIX IOApa3/ielIeHUusIX opraHa MECTHOIO
CcaMOyTpaBJIeHUs U JOJDKHOCTHBIMU perjiaMeHTaMHu.

4.2. IlopsiioK M MEePHOAHYHOCTD OCYIIECTBJICHHS IIAHOBBHIX H BHENJIAHOBBIX
IPOBEPOK MOJHOTBI H KaUecTBa NpPeAoCTaBJIeHHs MyHHIHNAIbHOM YCIYyIrH, B TOM
YHc/Ie NOPSIIOK H (pOpMBI KOHTPOJISI 32 OTHOTOM U KA4eCTBOM IPe10CTaB/IeHHS

MYHHUIHNAJIBLHOH YCIYTH

4.2.1. KoHTpouib 3a MOJTHOTOM M KAa4eCTBOM MPENOCTaBICHHS MyHHIUIIAIbHOM
YCIIyTH OCYIIECTBIsIeTCs B hopmax:

1) npoBeieHust MPOBEPOK;

2) paccMOTpeHHs ano0 3asBUTeNell Ha IeHCTBUS (6eznetictBue) Oprana, a
TaKXKe MX NOJDKHOCTHBIX JIML, MyHUIUIIAIBHBIX CITyKALHX.

42.2. B uemsx OCyIIECTBIEHHS KOHTPONS 3a IIONHOTOM M KAuecTBOM
[PEAOCTaBIIEHU] MYHHUIUIIAIBHON YCIyTM IPOBOASTCS IIJIAHOBBIE U BHEIUIAHOBBIE
IpoBepKU. TIOpsnoK W NepHOIMYHOCTE  OCYIIECTBIEHHS IUIAHOBBIX IIPOBEPOK
ycTaHaBIuBaeTcs miaHoM pabotsl Oprana. ITpy npoBepke MOTYT paccMaTpHBATBCS BCe
BOIIPOCBI, CBS3aHHBIC C IIPEAOCTABICHHEM MYHHLUNAIBHOW YCIYrH (KOMILIEKCHBIE
NPOBEPKH), HIIA OTAEIBbHBIH BOIPOC, CBS3aHHBIH C MPETOCTABICHHEM MyHHULAIATILHOMN
yenyrn (TeMaTHYecKue NpoBepku). IIpoBepka Takke MOXKET IIPOBOIMTHCS IIO
KOHKPETHOH Jkajio0e 3asBUTEII.

4.2.3. BHeniaHoOBbIe HMPOBEPKH IIPOBOJSTCS B CBSI3U C IIPOBEPKON yCTpaHEHUSI
paHee BBIABICHHBIX HapYIICHUH aIMUHUCTPATHBHOTO PerilaMeHTa, a TakKe B CiIydae
TOJIyYeHUs JKanob 3asBuTesnelt Ha neiictus (Gesneiictsue) OpraHa, a Takke MX
AOJDKHOCTHBIX JIMII, MyHHLIUIIAIbHBIX CIIYKaIIHX.

4.2.4. PesynbTatsl NpoBepkyu opOPMIISIOTCS B BHE aKTa IIPOBEPKH, B KOTOPOM
YKa3pIBAIOTCS BBISABJICHHBIC HEOCTATKU U IPEITIOKEHHS 110 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMI OPTaHa, MPeX0CTABISIONIET0
MYHHUHIAJIBLHYIO yCJIYTY, 32 pelieHus! U AeiicTBus (6e3eiicTBHE), NPUHIMAaeMbIe
(ocyurecTB/sieMble) HMH B X0/1€ NPEJOCTABJIEHHUS MYHHUHIAJTBHON yCIyrH

ITo pe3yibTaTaM HPOBEIECHHBIX IIPOBEPOK B ClIy4yae BLIIBIIEHUS HapymeHHﬁ paB
3asiBUTEJIE BUHOBHBIE JIMLA IIPUBJICKAKOTCI K OTBETCTBEHHOCTU B COOTBETCTBUU C
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3aKoHoaTeabcTBOM Poccuiickoit @enepanuu.

PykoBomuTens opraHa MeCTHOTO CaMOYIIPaBJI€HHsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTPEHHE 3asBIEHUH.

PyxoBoaurens (3aMeCTHTENIb PYKOBOIMTENS]) CTPYKTYPHOTO IOJpa3/ieeHus
OpraHa MECTHOI'O CaMOYIpaBJI€HUs] HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(WnM) HeHajueXkallee BBINOJHEHWE aIMUHUCTPATUBHBIX JEHCTBHi, yKa3aHHBIX B
paszese 3 afMUHUCTPATUBHOTO perilaMeHTa.

JIOJOKHOCTHBIE JMIIa M MHbIe MYHUIMWNAIbHBIE CIy)KAllWe 3a pEelIeHUs U
neiictust (Oe3nelcTBHE), NPUHAMaEMble (OCYLIECTBIAEMBIE) B XOJ€ MpeaoCTaBIeHUs
MYHULUTIATbHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJaTeJILCTBOM IOPSIJIKE.

4.4. Ilos10:xeHns1, XapaKTepH3yloune TpeGOBaHHsl K MOPSAKY H hopMaM KOHTPOJISI
3a Mpe1ocTaB/IeHHeM MYHHIIMNIAJbLHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAaKIaH,
UX 00beAHHEHHI H OpraHu3a Uil

KoHTposib 3a npenocrapieHneM MyHHLMIANEHOM YCIyTH CO CTOPOHBI IPasKiaH,
MX OObEIMHEHWH W OpraHM3alMil, OCYWIECTBIAETCS IIOCPELCTBOM OTKPBITOCTH
ACATCIIBHOCTH ~ OpraHa ~ MECTHOrO  CaMOYIPaBJIEHUs  HpPU  IPeJOCTaBIEHUN
MYHHLMIANBHOM ~ YCIyrM, MONYYeHHS IIOJHOM, aKTyalbHOH u JIOCTOBEPHOM
MHQOPMAIlMK O TMOPSIKE MPENOCTABICHHS MYHHLHIIAILHOMN YCIIYTH U BO3MOKHOCTH
JIOCYIebHOTO  paccMOTpeHus obparnenuii (kamo6) B Tporecce [IPEeI0CTaBIICHUSI
MYHHIMIIAIbHOU yCIIyTH.

S. HocyneGuplii (BHeCy1e0HbII) MOPAI0K 005K J0BAHMS PeIeHHIl 1 JelCTBH Il
(Ge3peficTBHs1) Oprana, Npex0CTAB/ISIONIEr0 MyHHIHIIATBHY IO yeayry,
MHOro(yHKIHOHAILHOI0 LEHTPA MPeA0CTABIEHHS IOCyAAPCTBEHHBIX H
MYHHUHNAJTBbHBIX YCJIYT, OPraHu3auMi, ykazaHueIx B yactu 1.1 cratbu 16
DenepanbHoro 3akona Ne210-®3, a Takike UX T0JKHOCTHDIX JIMII,
MYHHUHNAJIBHBIX CIy’KAIIHX, pAOOTHHKOB

5.1. 3asiBUTeNIM MMEIOT IPAaBO Ha 06XKANOBAHKE B OCYNeGHOM HOPSKE pelleHwmi
W NeHcTBui (Oe3neiiCTBHS) OpraHa, IpPeJOCTABISIONIEr0 MyHUIIAIAIBHYIO yCIIyTYy,
JIOJUKHOCTHOTO  JIMLIAa ~ OpraHa, MPeJOCTABJIAIONIEr0  MYHHLHIANBHYIO  YCIYTY,
MYHHUIMIIATBHOTO  CJIy)Kalllero,  PYKOBOAMTENS  OpraHa,  IIpeJOCTaBISIOIIEro
MYHULUTATHHYIO yCIIyTy, MHOT0()yHKIIMOHAILHOTIO LEHTpa, paboTHHKa
MHOTO()YHKIIMOHAIBHOTO [IEHTPa, OpraHU3aIHil, NPEeTyCMOTPEHHBIX 4acThio 1.1 crateu
16 Denepansroro 3akona Ne 210-03, a Takxke UX paGOTHUKOB.

3asBHUTENIL MOXKET 0OPATUTECA C K060, B TOM YHCIIE B CIIENYIONIUX CITydasx:

1) HapymieHre cpoka perncTpanuyu 3ampoca o MpeIoCTaBIeHHH MYHHUITUTIATBHOM
YCIIYTH, 3allpoca, yKa3aHHOro B cTathe 15.1 MenepansHoro 3akona Ne 210-D3;

2) HapylIeHHe CPOK4 IPEeIOCTABIEHHS MyHHIUIIATBHOM ycnyru. B ykazannom
ciydae jnocynebHoe (BHecyneOHOe) 06KaloBaHMe 3asBUTENICM pelleHnit U JelCTBHI
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(Ge3neiicTBUA) MHOrO(YHKIMOHAIBHOTO LEHTPa, pabOTHUKA MHOrO()YHKIIMOHAILHOIO
[IeHTpa BO3MOXXHO B Clly4yae, €ClIM Ha MHOTO(YHKLIMOHAIbHBIA IEHTP, PELICHHUS U
neiictBus  (Oe3meMcTBHE)  KOTOPOTO — OOXKANYIOTCS, BO3JOKEHA (QYHKIHMS IO
NPEOCTABIIEHUI0 COOTBETCTBYIOIIUX MYHHUIMITAIBHBIX YCIYT B IIOJHOM OObEME B
NOpsIJIKe, OTIpe/IeJIeHHOM 4acThio 1.3 ctatbu 16 ®enepanbHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBUTEIS JOKYMEHTOB WM HH()OPMAIMHU JUO0 OCYIECTBIEHHS
ACHUCTBUIA, MPENCTABIEHHE MM OCYIISCTBICHHE KOTOPBIX HE MPemdyCMOTPEHO
HOPMaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoit ®Deneparn, HOPMATUBHBIMH
NpaBoBbIMU akTamu PecryOnuku TarapcraH, MyHHUIMIIATBHBIMA [TPABOBEIMH aKTaMH
JUIsl TIPETOCTABIIEHUs] MyHUIUIIATIBHON YCIIyTH;

4) orkas B IpueMe IOKYMEHTOB, IIPEJOCTaBIEHHE KOTOPBIX IIPEeTyCMOTPEHO
HOPMAaTHBHBIMU TIPaBOBEIMH akTamu Poccuiickoit ®Denepaimu, HOPMATUBHBIMH
NpaBOBbIMH aKkTaMu PecryGiuku TarapcraH, MyHHIMIATILHBIMU MIPABOBBIMH aKTAMH
AL IPEIOCTABJICHUS MyHHUIIMIIATBHON YCIYTH, Y 3aBUTEIIS;

5) 0TKa3 B MpeI0CTaBICHUH MYHUIMIAIBLHON YCIYTH, €CTH OCHOBAHUS OTKA3a He
NPeNyCMOTPEHbI (hefepaNbHBIME 3aKOHAMM M NPHHATHIMH B COOTBETCTBHHM C HHMMHU
VHBIMA HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit Denepaunuu, 3aKOHAMU |
VHBIMM ~ HOPMAaTHBHBIMH  INpaBOBbIMM  akTamu  Pecmy6nuku  Tatapcran,
MyHHIUNAIbHBIMA ~ NIPAaBOBBIMU ~ aKTaMu. B ykasaHHOM ciydae JocyneGHoe
(BHECy/1eOHOe) 00XanoBaHWe 3asBUTENEM peIICHHH U AeHcTBHi (Ge3meticTBusN)
MHOTO(QYHKIMOHATBHOTO ~ IIEHTPa, pabOTHUKA MHOTO(YHKIHOHAILHOTO LEeHTpa
BO3MOXXHO B Cllydae, €ClM Ha MHOrO()YHKI[HOHAJbHbIA LEHTp, PelleHHs MU IeHcTBUs
(GeszeiicTBrE) KOTOPOro 0GXKALYIOTCS, BO3NOXKEHA (YHKLHS IO [IPEIOCTaBICHUIO
COOTBETCTBYIOWIMX ~MYHMUMIANBHBIX YCIyr B IOIHOM o00beMe B IOpSIKe,
ONpeeIeHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTEINs IIPH MPEIOCTABICHUM MYHHIMIATBHOMN yCIyTu
TUIaThl, HE MPEeIyCMOTPEHHOH HOPMATUBHBIMH IIPABOBBIMH aKTaMH PoCCHICKOI
®eniepaly, HOPMATHBHBIMH  HPABOBBIMH  AKTAMH Pecriybnuku  Tatapcran,
MYHHUIHUIIaIbHBIMU IIPABOBBIMH aKTaMH;

7) OTKa3 opraa, TpeJoCTaBISIOIEr0 MyHHIUIATBHYIO YCIIyTYy, JOJDKHOCTHOTO
LA opraHa, NpeoCTaBIAIONIEr0 MyHUIUIAIBHYIO YCIYTy, MHOTO()YHKINOHAIBLHOTO
IeHTpa, pabOTHUKA MHOTO(GYHKIMOHAIBHOTO IIEHTPa, OpraHu3alliii, IIpely CMOTPEHHBIX
dacTeio 1.1 cratem 16 @enepanmbHoro 3akona Ne 210-®D3, wnu ux paboTHUKOB B
MCTIPaBJICHUN JOINYIIEHHBIX MMH ONEYaTOK M OMHMOOK B BBIJAHHBIX B pe3yNbTare
PCNOCTABICHUS ~ MYHMIMNAIBHOM  yCIyrdW  JOKyMeHTax Jubo  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuMX HCIpaBieHMd. B ykasaHHOM ciywae pocyneGHoe
(BHecyneOHOE) 00XKanoOBaHHME 3asBMTENEM pELICHAH M JeHCTBHL (6e3meiicTBusN)
MHOTO(YHKI[MOHAJIBHOTO — [EHTpa, paboTHHKA MHOTO(QYHKIIMOHATIBHOTO  IL[EHTpa
BOSMOXHO B Clly4ae, €CIIM Ha MHOTO(YHKLUHOHAIBHBIN IIEHTP, PENIeHUs W JeHCTBHS
(GesmeiicTBHE) KOTOPOro O0GKATYIOTCS, BO3JIOXKEHA GyHKIUS MO mNpexocTaBlIeHUIO
COOTBETCTBYIOIMX ~MyHWMUMIANBHBIX ~yCIyr B IOJHOM o0beMe B IOpPSIKe,
ONpeIeICHHOM 4acThio 1.3 cratbu 16 ®denepansroro 3akona Ne 210-D3;



33

8) HapyIlleHHe cpoKa WJIH IOpsAAKa BbIJA4M JIOKYMEHTOB IO pe3yjbraTam
peI0CTaBICHUS] MyHULIUIIAIBHOM YCIIyTH;

9) mpruoCTaHOBJICHHE TIPEIOCTABICHHU My HULMIIAIBLHON YCIIYTH, €CIM OCHOBaHUSA
IPUOCTAHOBJICHUSI He MpelyCMOTpeHbl (efepanbHbIMA 3aKOHAMH W INPUHATBIMH B
COOTBETCTBHM C HHMMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMu Poccuiickoit
defepallviy, 3aKOHAMHM M HMHBIMH HOPMATHBHBIMH IPaBOBBIMH aKTamu PecryOmuku
TarapcTaH, MyHUILMIATLHBIMEA IPABOBBIME aKTaMH. B ykazaHHOM cilydae JocynebHoe
(BHecyneOHOE) O0XaloBaHME 3asBUTENEM pelleHni u nedicTsuil (GesnelcTsust)
MHOrO(QYHKI[MOHAILHOIO  IIEHTpa, pabOTHUKA MHOTrO(QYHKIMOHAILHOIO  LIEHTpa
BO3MOXKHO B Clly4ae, €ClI¥ Ha MHOTO(YHKIMOHAJIbHBIM LEHTP, PEUICHUs ¥ IEHCTBUS
(Ge3meiicTBHE) KOTOPOTO O00XAIYIOTCS, BO3JIOKE€HA (YHKIMsS II0 IPEIOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIHUIAIBHBIX YCIYyr B IIOJHOM 00beMe B IOpsIKe,
onpeeieHHoM dacTbio 1.3 crarbu 16 @epepanproro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asgBUTENSI HPU MPEIOCTABICHUM MYHHULHUIAIBHOU YCIIyI'H
JIOKYMEHTOB WJIM HH(OpPMAIUH, OTCYTCTBHE U (WJIM) HELOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MIPU TIEPBOHAYAILHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEeIOCTABIEHUS] MYHHIIMIIATBHON yCIYTH, MO0 B IPEIOCTaBICHUU MyHHUIMIIAILHOM
YCIIYTH, 38 UCKJIIOYCHHEM CllydaeB, MPeIyCMOTPEHHBIX ITyHKTOM 4 dactd 1 crartbu 7
Denepanproro 3akona Ne 210-@3. B ykazanHom ciydae gocyneOHoe (BHecyneOHOE)
o0)kajioBaHue 3asBUTEIIEM peleHuin 51 JNeUCTBUN (Ge3meiicTBUA)
MHOTrO(QYHKIIMOHAJIBHOTO  IEHTpa, pabOTHUKA MHOrO(QYHKIIMOHAJIBHOTO LEHTpPa
BO3MOXHO B Cily4ae, €ClIM Ha MHOTO(QYHKIIMOHAIbHBIN LEHTP, PEIleHUus U ACHCTBU
(Ge3neiicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JOXKEHAa (YHKIMS IO IIPEIOCTABIECHUIO
COOTBETCTBYIOIIMX MYHMIMIIAIBHBIX YCIyr B IIOJIHOM o00OBeMe B IOpPSJIKE,
ornpezaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. XKanoba momaercs B HHCbMEHHOH (opMe Ha OyMaKHOM HOCHTENe, B
JJIEKTPOHHONW ¢opMe B OpraH, MPeIoCTaBIAIOMUNA MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKI[MOHAIBHBIA HEHTp JINOO B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOMN
BJIACTH, SIBIISIONIMNCS ydpeAuTeIeM MHOTO(QYHKIIMOHAIBFHOTO IleHTpa (nanee -
ydpeauTenb  MHOTO(GYHKIMOHAJIBHOTO  IIEHTpa), a TakXe B  OpraHu3alluy,
npenycMoTperHble yacTeio 1.1 crarbu 16 @enepanproro 3akoHa Ne 210-D3. JKanoOsr
Ha peuieHus U JeHcTBUs (Oe3neHCTBUE) PYKOBOIUTENSI OpraHa, IMPEIoCTaBIISIIOIIEro
MYHULHIAIBHYIO YCIIYTY, TIOJIAal0TCS B BBIIIECTOSIIIUN opraH (IIPH ero HAJIWIUH) TU00 B
cllydae ero OTCYTCTBHs PAacCMATPHBAIOTCSH HEIOCPEICTBEHHO PYKOBOIHMTENIEM OpraHa,
IIPEJOCTAaBIIAIONEr0 MYHUIUIAIbHYIO yciyry. JKamoObl Ha pelieHdus W JAeHCTBUS
(6e3neiicTBre) pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOJAIOTCS PYKOBOIMTEIIO
5TOr0 MHOTO(QYHKLUMOHAJIBHOro IeHTpa. JKamoObl Ha pelreHdss W JeHCTBUS
(GezneiicTBHC) MHOTO(YHKI[HOHATBHOTO LEHTpa MOJIat0TCS yUpeaUTEIIO
MHOTO(QYHKIHOHAJIBHOTO IIEHTPA WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMAaTUBHBIM IpaBOBbIM akToM PecmyOnuku Tarapcran. YKamoObl Ha pelieHUs u
nerctus (6e3neiicTBUe) paOOTHUKOB OpraHU3allMi, MPeIyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®@epepanbHoro 3akoHa Ne 210-D3, momaroTcs pPYKOBOIAMTEISM OSTHX
OpraHU3alui.
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Xanoba Ha pemenus u aeiictBus (Oes3nedicTBHE) opraHa, IMPeIOCTABIAIOWIErO
MyHUIUIATBHYI0 ~ YCIYTy, JOIDKHOCTHOIO JIMla OpraHa, HpeJoCTaBIAIOMIIETro
MYyHUIUIAIGHYIO YCIYry, MYyHUIMIIAIBHOIO CIIy)Xallero, PpyKOBOAMUTEIS OpraHa,
IIPEIOCTABNAIONIEr0 MYHHIMIIATEHYIO YCIYry, MOXeT ObITh HampaBieHa IIO IOuTe,
yepes MHOrOQYHKIMOHAQIBHBIA IEHTP, C HCIONb30BAHUEM HMH(POPMALHOHHO-
TeJIeKOMMYHHMKALMOHHO#M  cetn  «VIHTepHeT», OGQHMUIMAILHOTO  caiTa  OpraHa,
[PEJOCTABNSIONIEr0  MYHWIHMNANbHYyl0  ycuyry, EjmuHoro — moprama 6o
Pecry6IMKaHCKOTo HopTaja, HHPOPMALMOHHOM CHCTEMBI JH0CYAe0HOro 00KanoBaHus,
a TaKk)kKe MOKeT OBbITh IPUHSATA [P JIMYHOM TprueMe 3asBuTes. JKanoba Ha pelieHus 1
JEeACTBUS (OezneiicTBUe) MHOTO(YHKIIHOHAILHOTO LEHTpa, paboTHMKA
MHOTO(YHKIIHOHAILHOTO ~ IIGHTpa MOXXeT OBbITh HaIpaBjJeHa II0 Io4Te, C
MCIIOIB30BAHUEM — MH(DOPMAI[MOHHO-TEIEKOMMYHHUKAalIMOHHONH  cetn  «MHTepHET?,
o(QUIKANBHOrO caiiTa MHOrO(GYHKIMOHAIBHOTO I[eHTpa, EnuHOoro moprama 1moo
PecryOnuKancKoro nopraia, HHGOPMAIOHHONW CHCTeMbI T0CYeOHOro 00KanoBaHus,
a Tak)Ke MOXET OBbITh MPHUHATA TP JIUYHOM IpuemMe 3asButelis. JKanoba Ha peleHus u
neiictust (Ge3melicTBME) OpraHW3alMi, MPeLyCMOTPEHHBIX dYacThio 1.1 crathu 16
®enepansroro 3akona Ne 210-®D3, a tarke UX pabOTHUKOB MOXKET OBITh HaIpaBjIeHa
[0 T0YTe, C HCIIOJIb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON —CETH
«HTepHET», OQUIMATIBHBIX CaWTOB OSTHUX oOpraHusaiwii, EnuHoro mnoprama imbo
PecnyGnukaHnckoro mopraiga, a Takke MOXKET OBITh IPHHSTA IIPH JUYHOM IIpHEME
3asBUTEJIS.

5.3. XKanoGa noykHa conepxarh:

1) HamMeHOBaHHME OpraHa, IMPEAOCTABIAIONIEI0 MYHHUIMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBISIOUIEr0 MyHHLIHUIIATBHYIO YCIyry, JH0o
MYHHIUAIAIBHOTO CITy’)Kallero, MHOrO(yHKIIMOHAIEHOTO LIEHTPa, €ro PyKOBOIUTENS U
(umm) paboTHHMKA, OpraHu3alyii, MpeayCMOTpPEeHHBIX dYacThio 1.1 crateum 16
depnepanpaoro 3akona Ne 210-03, ux pykoBoauteneit u (1in) pabOTHUKOB, PELICHUS U
nercTBus (0e3nelcTBHE) KOTOPBIX 00KaITYIOTCS;

2) daMuianio, UM, OTYECTBO (IIOCNEAHEe - MPH HAIM4YUM), CBEACHUS O MECTe
’KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro JUIa JIMOO HauMEHOBAaHUE, CBEIECHUS O MECTE
HAXOXICHHS 3asBUTENIS - FOPUIUUECKOT0 JIKIa, a TaKke HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, anpec (agpeca) 3JIEKTPOHHON MOYTHI (IIPU HAJIMYMU) U MOYTOBBIA aapec, I10
KOTOPBIM JIOJKEH OBITH HallpaBJieH OTBET 3asBUTEIIIO;

3) cBemeHns o6 o0XKamyeMBIX peIleHHAX W JeHcTBHsAX (Ge3melicTBME) opraa,
IPEAOCTABISIONIEr0  MYHUIMIAIBHYIO  yCIyry, JO/DKHOCTHOTO JIMIla OpraHa,
IPEOCTAaBIISIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JHOO MYHHIIMITAJIEHOTO CITy’Kallero,
MHOTO(QYHKI[MOHAIBHOTO  II€HTpa, pabOoTHHKAa MHOrO(YHKIMOHAIBHOTO IEHTPA,
OpraHHu3alMi, IpeyCMOTPEHHBIX YacThio 1.1 crateu 16 Menepanbroro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) 10BOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIIeHHEM M
nericreueM (Oe3melicTBMEM) OpraHa, NPeAOCTABIIIONIEr0 MYHUIIUIATBHYIO YCIYTY,
JI0JDKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBISIOMEr0 MYHUIHMIIATBHYIO YCIyry, JIH00
MYHHUIMIIATLHOTO  CIIy’Kalllero, MHOTro(QyHKIMOHAJIBHOTO  IIeHTpa, pabOTHHKA
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MHOTO(YHKIMOHAJIBLHOTO [EHTPa, OPraHu3alui, IPelyCMOTPEHHBIX YacThio 1.1 cTaThby
16 ®enepamsuoro 3akona Ne 210-®3, ux paGOTHHKOB. 3asBUTENEM MOTYT OBITH
IpeJCTaBIeHbl JOKYMEHTHl (IPU HalU4YUM), MOATBEPXKIAIOIIME JIOBOABI 3asBUTEI,
1100 UX KOIIUH.

5.4. TloctynuBInas sanoba MoUIeKUT PErHCTPaIliii B CPOK He T031Hee pabovero
JTHS, CJIEIYIOIIETO0 3a JHEM ITOCTYIUICHHUS.

5.5. XKaymoba, mocTymuBINas B OpraH, MPeAOCTaBIAIONIUN MYHULHUIATBHYIO
YCIyry, MHOrO(GYHKIMOHAIBHBIA I[IEHTP, YYPEAHUTENI0 MHOTrO(YHKIMOHAIBHOIO
LIEeHTpa, B OpraHM3allld, MpeaycMOTpeHHble udacThio 1.1 cratem 16 PenepabHOTO
zakoHa Ne 210-®3, nu6o BblleCTOANME OpraH (IpU ero HaJM4YUH), IMOIJIEKUT
paccMOTPEHHIO B TeUYEHHE ISTHAALATU pabodnx AHEW CO JIHA €€ PErucTpaluu, a B
ciydae 00JKaJoBaHUSI OTKa3a OpraHa, MPeJOCTaBISIOLIEr0 MyHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, OpraHu3aIHii, PeayCMOTPEHHbIX 4acTbio 1.1 craThu
16 ®enepansHoro 3akona No 210-03, B mpueme IOKYMEHTOB y 3asBUTENs JIMOO B
MCIIPABIICHUH JOIYIIEHHBIX OIeYaToOK M OINMOOK WIM B cilydae 00XKaJoBaHMs
HapYIICHUS] YCTAHOBJICHHOTO CpOKa TAKUX HCIPABICHUN - B TEUEHHE IIITH PabodMx
JIHEW CO JHS €e perucTpalyu.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUS JKaI0Obl IPUHUMAETCS] OJTHO U3 CIEHYIOIINUX
pelLIeHuN:

1) »xamoba ymoBiIeTBOpsieTCs, B TOM 4YHCIe B (OpME OTMEHBI IPHHATOTO
peleHts, UCTIPABICHHs IOy IIEHHBIX OTNeYaTOK M OIMOOK B BBIIIAHHBIX B pe3yjbTaTe
IPEAOCTaBIEHUs] MyHHUIMIIAIBHONM yCIyTM JIOKyMEeHTaX, BO3BpaTa 3asBHUTEIIO
JICHEXKHBIX ~CpPEACTB, B3MMaHHE KOTOPBIX HE IPeAYyCMOTPEHO HOPMAaTHBHBIMU
paBoBbIMU akTamMu Poccuiickoir denepanuy, HOPMATUBHBIMHU IIPABOBBIMH aKTaMU
Pecny6iiuku Tarapctan, MyHUIIUITAIBHBIMA TIPABOBBIMH aKTaMU;

2) B yZIOBIETBOPEHHUH KaJIOObI OTKa3bIBACTCSI.

He mnosnnee nHs, ciepyromiero 3a AHEM MPUHATHS peLIEeHHUs, YKa3aHHOIO B
HACTOSIILIEM ITyHKTE, 3asBUTEIIO B MUCbMEHHOW (OpMe U IO KEIaHUIO 3asBUTENS B
SJIEKTPOHHOW (opMe HalpaBisieTCs MOTHUBHPOBAHHBI OTBET O pe3ylibTaTax
PacCMOTPEHHS JKaI00BbI.

5.7. B cimydae mnpu3HaHUs KajoObl TOIJIeXKAIled YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO0 O pe3ysIbTaTax PacCMOTPEHHUs XKAIoObl JaeTcssi mH(OpMAaIys O JAeHCTBHUSX,
OCYWIECTBISAEMBIX  OpPLAHOM,  IPENOCTABISIONIAM  MYHHUIMIAIBHYIO  YCIYyTY,
MHOTO(YHKIMOHATBHBIM IEHTPOM JTHO0 OpraHM3aIiel, IperycMOTpeHHO# acThio 1.1
cratbi 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1ensx He3aMeITUTEIHHOI0 YCTPaHEHUS
BBISIBIIEHHBIX HapYIIEHUH IIPU OKa3aHUM MYHHIIMIIATBEHONW YCIYTH, a TaKXKe IPUHOCSTCS
M3BUHEHUS 3a JOCTABJIEHHBIE HEYI00CTBA U YKa3bIBaeTCs MHPOPMAIHS O JalbHEUIITHX
JIEUCTBUAX, KOTOPbIE HEOOXOJUMO COBEPLIMTH 3aSBUTEIIO B LENAX IOJYYEHUS
MYHULUIAIBHON YCITYTH.

5.8, B ciyuae npusHaHus KanoObl He MOJIEKAIell YIOBIETBOPEHUIO B OTBETE
3aBUTETIO O pe3ylbTaTaX pacCMOTPEHHs >KaJlo0bl [alOTCS apryMeHTHPOBaHHBIE
Pa3bsACHEHUS O NPHYMHAX IPHHATOIO PELIeHHs, a Takxke HH(QOpPMAaLHUs O IMOPSIKE
00’KallOBaHHUs TIPHHSATOTO PEIIEHHUSI.
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5.9. B cirydae yCTaHOBJIEHHUS B XOJI€ HIIH 10 Pe3yJIbTaTaM PacCMOTPEHHMSI JKaIoObI
IPU3HAKOB COCTaBa aIMUHHUCTPATUBHOIO IPABOHAPYIICHUS WM NPECTYIUICHUSA
JOJDKHOCTHOE JIUII0, PAbOTHHK, Ha/leIeHHbIE TOJTHOMOYHSIMH IO PACCMOTPEHHIO XKaso0,
He3aMeINTEIbHO HAIPAaBIIIOT UMEIOIIUeCs MaTepHalibl B OpraHbl IPOKYPATyPBHI.
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IMpunoxenue Ne 1

K AZIMEUHHCTPATHBHOMY PETIaMEHTY
IPEIOCTABIICHUS] MyHUIIMIIAJILHOM YCIIyTH
110 BBIjIaue CIIPaBKHU (BBIITUCKH)

®opma

(Bnank oprana, IpeIoCTaBISIOMIETr0 MyHHITUITAIBHYIO YCIIYTY)

CIIPABKA

Caeennst 00 31eKTPOHHOM MOANMUCH

Homxnoctroe o (GHO)

(MIOANHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO JTHIA
opraHa)
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[Tpunoxenue Ne 2
K AJIMHHHCTPaTUBHOMY PErJIaMEHTY
IPEIOCTABIICHUS] MyHHUIUIIAILHON YCITyTH
I10 BbIJIa4€ CIIPaBKH (BBIIHACKN)
dopma

(bnank oprana, IpeI0CTaBIISIONIEr0 MyHHITUIATBHYIO YCIYTY)

Kowmy:

KonTakTHBIE NaHHBIE:

IIpencraBurens:

KonTakTHBIE TaHHBIE TIPEICTABUTEIIS:

PEIIIEHME
00 oTKa3e B NMPeIOCTABICHUHA MYHHIIUITAILHOW yCITyTH
TI0 BbIJIaye CIPABKHU (BBITUCKH )
oT No

PaccmorpeB Bame 3asiBieHue ot No u
npujiaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYEHHBIM OopraHom
MPUHSATO pelieHrne 00 oTKa3e B BblAade
CIPaBKH (BBIMTUCKH) 110 CJIEAYIOIMIEMY OCHOBAHHUIO:

JlononmHuTensHas HHGOPMAIUS:

Cgenenus 00 3JIeKTPOHHOI MOANUCH

Jomxnoctroe o (GHO)

(noAnuch yrnoJIHOMOYEHHOTO JOJDKHOCTHOTO JINLA
oprana)
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[Tpunoxxenne Ne 3

K AJIMUHHUCTPATHBHOMY PEITIAMEHTY
IIPEIOCTABICHUS MyHUIUIIAILHOM YCITyTH
110 BbIJ[a4e CIIPABKH (BBINUCKN)

®opma
(brank oprana, mpe0CTaBISIOIIETr0 MyHHITUIIAIBHYIO YCIIYTY)

Kowmy:

KonTakTHbIE JaHHBIC!

[IpencraBurens:

KonTakTHBIE JaHHBIE MpeaCTaBUTECIIA:

PEIIIEHUE
06 OTKa3¢ B I'IpI/IeMe LIOKYMGHTOB, HGOGXOLII/IMBIX JUTSL Hpe,Z[OCTaBJ'IeHI/IH
MyHHHHHaﬂBHOﬁ YCJ'IYFI/I I10 BblIIa4e CHpaBKI/I (BBIHI/ICKI/I)
oT No

PaccmoTpeB Bamie 3asBieHue ot Ne U
IpuIaraeMple K HEMY JNOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 oTka3e B
npueMe JTOKYMEHTOB, HEOOXOJUMBIX AJISI IPEeJOCTaBICHUsI MyHUIIUIIAIBHON YCIIyTU 110
BblJlaye CIPABKHU (BBIIUCKH) IO CIEAYIOUIMM OCHOBAHUSIM:

1
2.

Pa3bpsicHeHMe npuyuuH 0TKa3a:

HononxutensHas uHGOpMaIus:

Bel BIIpaBe NMOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIM OpraH ¢ 3asBICHHUEM O
IPEI0CTABIIEHUH YCIIyTH JI0CIIEe YCTPaHeHHs YKa3aHHbBIX HAPYIICHHH.

JlanHbBIA OTKa3 MOKeT ObITh O00aloBaH B JIOCYAeOHOM IOpSIKE IIyTeM
HAIIPaBJIEHHs! )KaJIOOBI B YIIOJHOMOYEHHBIH OpraH, a Takxke B CyIeOHOM MOpSIKe.

Caegennst 00 3JIeKTPOHHOM MOAMHCH

JomxuocrtHoe o (GHO)

(noAnKch YMOTHOMOYEHHOTO JI0JKHOCTHOTO JIHLA
oprasa)
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[Mpunoxenue Ne 4

K AIMHHHCTPAaTHBHOMY pErjIaMeHTy
[IPEIOCTAaBIICHNS MyHUIUIIAIBLHON yCIyTH
110 BbIJAY€ CIIPABKHU (BBIIUCKN)

®opma

B

(HauMeHOBaHKE OpraHa MECTHOIO CaMOYIPABIIEHMs])

oT

(pamuiust, ©Ms1, OTYECTBO, MACHOPTHBIE JAHHBIE, PETUCTPALIMIO
T0 MECTY JKUTEJILCTBA, a[PeC HJIEKTPOHHOM MOUTHI, Tene(OoH)

3ASBJIEHUE
0 BbIjIaue CIPaBKHU (BBIMUCKH)

[Ipoury Bac Beiiath cripaBky (BBIITUCKY)

(yxazaTb BUJI CTIPaBKH)

K 3asgBnenuro I[IpujIararOTCs:

Pe3an>TaT [MpeaOCTaBJICHHUA MyHHHHHaHLHOﬁ yCIIyry, ImpoIry npeaoCTaBuTh:

DB nu4yHbld Kabuuer [loprana rocynapcTBEHHBIX M MYHMIIMIIAIBHBIX YCIIyT
Pecny6nuku Tarapcran;

DB MHOTIO(YHKITMOHAIBHOM IIEHTPE IPEJOCTABICHUS TIOCYIapCTBEHHBIX H
MyHHULIMANAIbHBIX ycayT Pecriybnuku Tatapcran;

D B Opzane.

(mata) (moamwuck) (®.1.0.)
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[Tpunoxxenue Ne 5

K AIMUHHCTPATHBHOMY pETIaMEHTY
[PEOCTABIICHUS MYHUIUIIAIBHON yCIIyTH
110 BBIJIaY€ CIIPABKH (BBIIHACKN)

PykoBoauremnto
HcroTHUTE IbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 WcIpaBjeHUH TEXHUYECKOHN OMNOKH

Coobmraro 00 ommbKe, TOMYIIEHHON IPH OKa3aHUW MYHHULUIIAILHON YCIYTU I10
BbIJ[aue CIIPaBKH (BBIITUCKH).
3anucaHo:

HpaBI/IHLHbIe CBCCHUA:

[Ipomy ucnpaBUTh  JONYLIEHHYIO TEXHHYECKYyIO OMIMOKY M  BHECTH
COOTBETCTBYIOIIME  M3MEHEHMss B  JIOKYMEHT,  SBISIIOIIMICSA  pe3yJbTaToM
MYHULUIAIBHON YCIIyTH.

[Ipunararo cnenyronye JOKyMeHTHI:

1.

2;

B ciyyae npuHATHS pemeHHs 00 OTKIOHEHHWW 3asBIeHHs] 00 HWCIpaBICHUU
TEeXHUYECKOH OIIMOKH MPOILy HANPaBUTh TAaKOE pEIIeHHE:

[IOCPEICTBOM OTIIPaBJIEHUS JIEKTPOHHOTO IOKyMeHTa Ha ajpec E-mail: ;

B BUJI€ 3aBEPEHHON KOIIMU Ha OyMa)KHOM HOCHUTEJIE ITOYTOBBIM OTIIPABICHUEM I10

azpecy:

Hacrosmum moareep kaaro: CBeJIeHus, BKIIOUSHHBIE B 3asiBJICHHE, OTHOCSIIIHECS K
MO€H JIMYHOCTA M IIPEACTABISIEMOMY MHOIO JIMIYy, @ TaK)Ke BHECEHHbIE MHOIO HIDKE,
NoCTOBepHBI.  JIOKyMeHTBI  (KONMMM  JTOKyMEHTOB), IPWJIOXKEHHBIE K 3asBIICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSAM, YCTAHOBJECHHBIM  3aKOHOJATEIhCTBOM  Poccuifckoit
Denepany, Ha MOMEHT IIPE/ICTABICHHS 3asBICHUS 3TH JIOKYMEHTBI JEWCTBUTEILHBI U
COJZIEpXKaT JI0CTOBEPHBIE CBEJICHHSI.

(mata) (nmoanuce) (®.1.0.)



