PECMYBNUKA TATAPCTAH
UCNONHUTENbHbLIA KOMUTET
KANTMUUHCKOIO CENIbCKOIro NOCENEHNUA
TYKAEBCKOIO MYHULIUMNANBHOIO PAMOHA

NMOCTAHOBJIEHUE
«28» noHa 2022r. c.Kanmusa Ne8

«Ob yTBEPXAEHUM aAMUHNCTPATUBHOIO
pernameHTa npegocTasneHns MyHULMNansHon
ycnyrv no Bbigaye cnpaskn (BbINUCKA)»

B uensax peanusauun ®egepansHoro 3akoHa oT 27 wions 2010 roga Ne 210-03 «06
opraHuM3auuMm  nNpefocTaBNeHUs  roCyAapCTBEHHbIX WM MyHWUMNanbHbIX  yCyry,
pykoBoAcTByAck noctaHoenenvem Kabuhneta Munuctpos Pecnybnukv TatapctaH oT 2
HosiGpss 2010 r. Ne 880 «O6 ytBepxaeHun [lopsaka paspaboTkvu W yTBEpPXKAEHWA
aAMUHUCTPaTUBHBIX pernameHTos npefocTaBneHuns rocyaapCTBEHHbIX yenyr
UCMNONHUTENBHBIMKU OpraHamu rocyaapcTseHHon Bnact Pecnybnuku TatapctaH», B paMkax
nepesoja MyHULUUNanbHbIX YCyr B 3NEKTPOHHY0 opMy,

MOCTAHOBIAET:

1. YTBepauTe AQMUHWUCTPATUBHBIA PErnamMeHT nNpeAoCTaBnNeHUs MyHUUMNansHON
YyCnyru no Bbigaye cnpasku (BLIMUCKHK).

2. [llpusHaTb yTpaTUBLLUMM cuny nocTaHoBneHve WcnonHuTenbHoro komureTa
KanMunHcKoro cenbckoro nocenennss TykaeBCcKOro MyHuUMnanbHOro panoHa Pecnybnuku
TatapctaH ot 27.12.2021 Ne 26 «O6 yTBepxaeHun AAMWHUCTPATUBHONO pernameHTa
NPeaoCcTaBneHna MyHUUUNanbHON yCcnyrin No BbiAavye BbIMUCKA U3 NOXO3ANCTBEHHON KHUTUY.

3. OnybnukoeaTb (0OHapogoBaTk) HacTosilee peweHne Ha OduunansHoM noprane
npasoBOW UHopmauuu Pecnybnuku TaTapcTaH B UHOPMaLUOHHO-
TenekoMmyHukaumoHHon cetn «WHTepHeT» http//pravo.tatarstan.ru n Ha odmumansHoOM
calnTte TykaeBCKOro mMyHuuunanbHoro panoxHa Pecnybnukv TaTtapcrtaH B MHGMOPMAUUOHHO-
TenekoMMmyHukaumoHHon cetn «UHTepHeT» http//tukay.tatarstan.ru 8 paspene «Cenbckue
noceneHus».

4. KoHTponb 3a UCNOSIHEHMEM HACTOSILLEro NOCTaHOBIEHWUA OCTaBNA 3a coboil.

Pykosogutens
WcnonHuTenbHoro komuteTa

(47 P.A.MNapunos




YTBEpXaeH

nocrtaHosneHneMm WMNCNoONHUTENbHOro
Komnteta KariMMMHCKOro CeNbCcKoro
noceneHnsa TykaeBCKOro
MYHMUMNANbHOro panoHa Pecnybnmku
TatapcTtaH

oT «28» nioHa 2022 r. Ne§

AAMUMHUCTPATUBHbIN pernamMmeHT
npepocTaB/IeHUs MYHULMUNANIbHOW YCAYrU No Bblgadye crnpaBku (BbIMUCKU)

1. O6wMe nonoxeHusa
1.1. Tllpeamet perynvpoBaHUa agMUHUCTPATUBHOIO periamMeHTa

Hactosawmin agMMHUCTPATUBHLIA  pernaMmeHT rpefocTaBlieHUsS  MYHULUNANbHOM
ycnyrn (panee - agMWHUCTPATUBHLIA pernamMeHT) ycTaHaBAMBaeT CTaHOapT U Nopsanok
npenocTaBfieHns MyHUUMNanbHOW YyCAyrm no Bblgadye cnOpasku (BbINMCKWM) (panee -
MyHULMNanbHaa ycnyra).

1.2. Kateropuu 3agsurtenem

1.2.1. Jlngamun, MMerWwmMMmn npaso Ha NONyYEHUE MYHUUMNANBHOW YyCNyru, siBASIOTCSH
dunsnyeckne nuua (panee - 3asaBUTENDL).

1.2.2. C 3aaBneHnem Bnpase 06paTtuUTbCA NpencTaBuTeNb 3asBUTENS, AEWCTBYOLWMUNA
Ha OCHOBaHWUW [OOKYMEHTA, YyOOCTOBEPSIOWEro ero rnojiHoMo4na (Janee - npencrtaBUTeNb
3aaBuUTens).

1.3. NMopagok MHGOPMMPOBAHMSA O NPELOCTABAEHUN MYHULUNANBHOW YCAYyrn

1.3.1. WHbopmauma o0 nopaake npenocTaBieHUs  MYyHUUMMOANbHOM  yCAyru
pasmeliaeTcs:

1) Ha WHPOPMALUMOHHLIX CTeHAax, coAepXawmx BuU3yalbHYI0O W TEKCTOBYIO
MHPOpMaL IO o] MYHULMNANbHOM ycnyre, PacrnosIOXeHHbIX B NOMeELLEHNAX
MHOIOQYHKLMOHAIbHBIX LEHTPOB MNpefoCTaB/ieHUs TrOCYAApPCTBEHHbIX UM MYHULMMANbHbIX
YCIyr.

2) Ha odununmanbHOM CanTe MYHUUUNANbHOrO0 panoHa B  MHGOPMALMOHHO-
Te/leKOMMYHUKaUuoHHON ceTun «NHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha lMopTane rocynapCcTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukm TaTtapcTaH
(https://uslugi.tatarstan.ru) (nanee - PecnybnukaHckuin noptan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX W MYHUUUNANbHLIX YCAyr (QYHKUWUIA)
(https:// www.gosuslugi.ru) (aanee - EanHbln nopTan);

5) B rocygapCTBeHHON WHOOPMAULMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumunanbHolx ycnyr Pecnybnukmn TatapcTtaHn» (http://frgu.tatar.ru) (manee - PeecTp
roCygapCTBEHHbBIX M MYHULUMOANbHbLIX YCAYT).

1.3.2. KoHCynbTMpOBaHME NO BOMPOCaM MPEAOCTABMAEHUS MYHUUUNANBHOW YyCAyru
OCYLW,EeCTBNSAETCH:

1) B MHOrOQyHKUMOHANbHBIX LEHTpPax nNpefocTaBfieHUss TroCygapCTBEHHbLIX W
MYHULUNANbHBIX YCAYr NPU YCTHOM 06paweHnmn - TNYHO UanM no TenedoHy;

2) B MHTepakTuBHON dopme PecnybnmkaHCckoro noprana;



http://www.tukay.tatarstan.ru
http://uslugi.tatarstan.ru
https://
http://www.gosuslugi.ru
http://frgu.tatar.ru

3) UcnonHuteneHbIM KOMUTETOM KanMMMHCKOrO CENbCKOro noceneHms TykaeBCcKOro
MYHULUNANLHOro panoHa (panee - Micnonkom):

npu yCTHOM OOpalLeHnmn - TMYHO nan no TenedoHy;

npyM NMUCbMEHHOM (B TOM 4ucne B GopMe 3NeKTPOHHOIro AoKyMeHTa) obpaweHun - Ha
GyMaxHOM HOCUTeNEe Mo noyTe, B 3JIEKTPOHHOW GpopMe NO SNEKTPOHHOM MOYTE.

1.3.3. MlHdopmaumsa Ha EagnHom nopTane, PecnybnukaHckOM nopTane O nopsake u
Cpokax nNpenocTaBfieHns MYHULMUNANIbHOW YCAYrM Ha OCHOBAHUW CBELEHUN, COoAepXalimxcs
B PeecTpe rocynapCTBEHHbIX W MYHULUMNANBHLIX YCAYr, NPenocTaBnseTcsd 3asBUTEo
6ecnnaTHo.

JocTyn K MHpopMaunm 0 cpokax M nopsanke NPenocTaBieHUs MyHULUNANbHOM yCnyru
ocyuwiecTBnsieTcs 6e3 BbINOJIHEHUS 3afABUTENEM Kakux-nnbo TpeboBaHuii, B TOM 4ucne 6e3
NCMNonb30BaHMSA MNpPOrpamMmMHOro obecrneyvyeHns, YyCTaHOBKa KOTOPOro Ha TexHu4yeckune
cpeacTtBa 3asButens TpebyeT 3akN0YEeHUS JIMLEH3MOHHOrO0 WAM WHOrO CcornaweHus ¢
npasoobnagarenem nporpammHoro obecnevyeHuns, npegycMaTpuBaloLWero B3uMaHme nnatbl,
perncrtpaumio UM aBTopu3auMio 3agaBUTENS WAM  MPefoCTaBleHUne UM  NepcOHalbHbIX
JaHHbIX.

1.3.4. Mpu ob6paweHnn 3aaBUTENsS JIMYHO wAM no TenedOHy B COOTBETCTBMU C
noctynuewmm obpalieHnem npepocTaBnsetTca nHbdopmaumns:

1) 0 MecTe HaxoXOeHWs  MHOro@yHKUMOHANbHOro LUeHTpa npenocTaB/ieHus
rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
crnpaBOYHble TenedoHbl);

2) O nopsake nNpeaoCTaBfieHMS MYHUUMNANbHOW ycnyru, O cnocobax u cpokax
nonayn 3asiBNeHWnin;

3) o0 karteropusix rpaxpgaH, KOTOpbIM MNPeaoCTaBASETCH MyHULMNaNbHaa ycnyra; o
HOPMATUBHbIX MPaBOBbLIX aKTaX, PEryjamMpyloLwmnx BONPOChl NpPeaocTaBleHNs MyHULMUNanbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOoOXOAMMbIX [AAs pPaCCMOTPEHUS 3asBlieHUs O
npenocTaBfeHUn MYHULMNANBHOW YCNYrn, O cpoKax npuema n pernctpaunm 3asaBieHus;

5) o0 xope npenoCTaBiEHUS MYHULUMNANBHON YCNyru;

6) 0 MecTe pasmeleHus Ha oduumanbHOM cante uHdbdopmaumm no BOMNpPOcCam
npenocTaBfieHUs MYyHULUNANbHOW YCNyrn;

7) o nopsaoke obOxanoBaHua OeUCTBUA wunu 0e3neicTBUMS  OOMXKHOCTHbIX NulL
Ncnonkoma.

Mo nucbMeHHOMY OOpaweHunto  COTPYAHWUKW  OTAena, OTBETCTBEHHOro  3a
npenocTaBNeHne MYHUUMNANbHOW YyCNyrn, noapobHO B MUCbMEHHOW GopMe pasbsaCHSAIOT
3a9BUTENI0 MOPALOK NPEenoCTaBMEHUS MYHULWNANBLHOW YCAYyrMu U BOMPOCHI, yKa3aHHble B
HaACTOSLLEM MNYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, U B TedyeHue Tpex paboumx gHen co
OHS pernctpaunm obpaweHus HanpasnsioT oTBeT 3aaBuTento. OTBETbl OAOTCA Ha A3blke
obpauleHnss. B cnyyae HEBO3MOXHOCTM paTb OTBET Ha A3blke OOpaweHUs MCNonb3ylTCH
rocynapcTtBeHHble A3blku Pecnybnunkm TaTtapcTtaH.

1.3.5. WNHdopmauma no BonpocaMm nMpPenoCcTaBiE€HUs MYHUUUNANbHON yCayrm
pasmMelwaeTcd Ha opuUMaNbHOM CaNTe MYHULUNANILHOrO paroHa M Ha MHPOPMALUMOHHbLIX
cTeHpax B nomMeweHuax Micnonkoma ana paboTbl C 3a9BUTENAMMU.

NHdopmaumna Ha rocymapCTBeHHbIX a3blkax Pecnybnukm TaTapcTaH, pasmMelwaemMas
Ha WHPOPMALMOHHLIX CTEeHAax M Ha odPuuMaNbHOM CcanTe MyHULMUNanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTun «WHTepHeT», BKJlOYaeT CBeOeHUs O
MYHULUMNANLHON ycnyre, cogepxaiwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHNCTPATUBHOIrO pernamMeHTa, MHPOpPMaALMIO O MECTe Hax0oXOEeHWUs, CAPaBOYHbIX
TenedpoHax, BpemMeHu paboTel Wcnonkoma, o rpaduke npuema 3aaBAEHUA  Ha
npenoctaBfieHUe MyHULUNanbHON YCNyru.



1.4. HopmaTuBHbIEe NpaBOBbLIE aKThl, Perynupylowme npenocrasineHne
MYHULUNANBHON YCNyrn

1.4.1. llepevyeHb HOPMATUBHbLIX MNPABOBbLIX aKTOB, PErynupylowmx npepocraBfieHue
MYHULMNANBLHON YyCcnyru (C ykasaHMem pekBU3UTOB HOPMATUBHLIX MPaBOBbLIX aAKTOB U
NCTOYHUKOB WX oduumanbHoro onybnmkoBaHus), pa3meweH Ha EgnHom nopTane, B
Peectpe rocymapCTBEHHbIX W MyHUUUManbHbIX YCAyr, Ha oduuManbHOM cante
MYHULUNANBLHOrO parioHa B MHPOPMALUOHHO-TEIEKOMMYHUKALNOHHOW ceTn «AHTepHeT».

1.4.2. TeKCT aAMUHUCTPATUBHOrO perinamMeHTa B OAENCTBYIOWEN penakunm noanexuT
pa3melweHnio Ha EonHomM noptane, B PeecTpe rocygapCTBEHHbLIX U MYHULMUMANBHLIX YCAYr,
Ha opuumnanbHOM cante MYHULMNANbHOTO parioHa B NWHPOPMALLMOHHO-
Te/IeKOMMYHUKALMOHHON ceTun «AHTepHeT».

1.5. TepMUHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM pernameHTe, u nux onpeneneHns

1.5.1. B agMMHUCTPaATUBHOM perinamMeHTe WCMNOJbL3YIOTCA cleaylwme TEePpMUHbI ©
onpepeneHus:

ypnaneHHoe paboyee MeCTO MHOro@yHKUMOHANbHOrO LeHTpa npenocTaBNeHns
rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCAYr - TEPPUTOpManbHo o06ocobneHHoe CTPYKTypHOoe
noapasneneHue (opwuc) MHOTOQYHKLNOHANBHOIO LeHTpa npenocTaByieHns
rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, CO34aHHOEe B rOPOACKOM (CENbCKOM) MOCeneHnm
MYHMUMNANbHOrO paroHa unn B ropoackomMm okpyre Pecnybnmkmn TatapcTtaH B COOTBETCTBUM C
nyHkToM 34 [lpaBun opraHusdaumn OesaTenbHOCTU  MHOrOQYHKUWOHANbHbLIX LEHTPOB
npenocTasieHns rocynapCTBEHHbIX n MYHULMNANbHbIX ycnyr, YTBEPXAEHHBIX
noctaHoBneHnem lpaButenbctea Poccuiickonn Pepnepaummn ot 22 aekabps 2012 r. N2 1376
«06 yTBEepxaeHun [paBun opraHusaunm [esTenbHOCTM MHOTOMYHKLUNOHANbHbLIX LLEHTPOB
NpeaoCcTaBNEHUS FOCYAAPCTBEHHbLIX M MYHULMUMANbHBIX YCAYT»;

TexHnyeckasa owmnbka - owwnbka (onucka, onedatka, rpaMmmarTuyeckas um
apudmeTnyeckas owwnbka  nmbo nonobHas owmnbka), AponyweHHas OpraHom,
NpenocTaBnAOWMM MYHULUNANBHYIO YCAYry, U npuBejlias K HEeCOOTBETCTBUIO CBeOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNANbHOW YCNyru), CBeAEHUSM B OOKYMEHTax, Ha
OCHOBaHMW KOTOPbLIX BHOCU/INCb CBEAEHUS;

EovHaa cuctema umnaeHtunoukaumm n ayteHTuoukauum B UHPPACTPYKType,
obecneuymBawowern MHOOPMALNOHHO-TEXHONOIMYECKOE B3aMMOAENCTBME WHOOPMALMOHHbBIX
CUCTEM, UCMONb3YEMbLIX A1 MPEAOCTaBNEHNS FTOCYAAPCTBEHHBLIX M MYHULUMMAANbBHbLIX YCNYr B
anekTpoHHOW dopme (manee - ECUA) - depepanbHas rocyaapcTBeHHas MHOOPMaALMOHHANA
cuctema, obecneymBaroulas CaHKUMOHUPOBAHHbLIA AOCTYN Y4aCTHUKOB MH@POPMAaLMOHHOIO
B3aMMOOENCTBUS B CUCTeMe uaeHTUGUKaumm u ayTteHTudukaumm K UHPopmMauum,
coZepxalilencsd B rocyfapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U UHBLIX UHPOPMALUOHHBIX
cucTemMax;

M®L, - TocypapcTBeHHOe 6logxeTHoe ydypexaeHne «MHOro@yHKUMOHaNbHbIA LEHTP
npenocTaBNeHns rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr B Pecnybnuke TatapcTaH»;

ANC ML, - ABTOMATU3NpPOBAHHAA MHPOpMaLMOHHAsA cucrtema
MHOFOMYHKUMOHANbHbIX LEHTPOB MNPefoCTaBNEHMUS TrOCYAAPCTBEHHBIX W MYHULMMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTPATUBHOM periamMeHTe noa 3adBjeHneM O nMpenocTaBsieHun
MYHULMNANBHON ycnyrn (panee - 3adBleHWE) MOHUMAaeTCs 3anpoc O npefocTaBieHuun
MYHUUMNANbHOW YCNYrn, NOAAHHbLIA B COOTBETCTBMW C MYHKTOM 3 cTaTbu 2 depepanbHoro
3akoHa o1 27 wona 2010 roma N2 210-d3 «06 opraHumsaunum npenocTaBieHUs
rocyfapCTBEHHbIX M MYHMUMNANbHbLIX yenyr» (panee - ®epepanbHblii 3akoH N2 210-D3).



2. CtaHpapT npeaoCTaB/eHUS MYHULMNANIbHOW yCNyru
2.1. HanmeHoBaHNE MyHULMNANBHON YCAYrK
Boigaya cnpaBku (BbIMUCKK).

2.2. HanmeHoBaHMe NCNONHUTENbHO-PACNOPAANTENIBHOrO OpraHa MecTHOro
camoynpaBneHus, HeNoCpPeaCTBEHHO NPEAOCTABAAIOWEr0 MyHUUUNANBHYIO YCAYry

NCcnonHUTENbHBIN KoOMUTeT  (ykasbliBaeTrcs  HauMeHOBaHue opraHa MECTHOIro
camoynpasieHnss  MYHUUMNAJIbHOro  0b6pa3oBaHus, rpPeaoCTaBIsLEero  MYHUUNNAIbHYIO
ycayry). B cnydae penermpoBaHusi  [OJIHOMOYME 110 MPEeAOCTaBAEHUIO  MYHULMNAbHOM
YyCJ/1yr ykasblBaloTCs OpraH MEeCTHOro CcamoyripaB/ieHuss W opraHvn3auuvs, UWCMoJIHSAoLWas
roJIHOMOYnsl  opraHa.

2.3. OnucaHune peaynbTata NPeaoCTaBNEHUS MYHULMNANbLHON YCayru

2.3.1. PesynbTtatomMm npenocTtaBAeHUS MYHUUUMANbHON YyCNyrn sBnseTcs:

1) cnpaska (Bbinucka) (npunoxeHme N2 1 Kk HacToAwWwEMY agMUHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne 06 oTka3e B NpeaoCTaBNEHUN MYyHULUNANbHOW ycnyrn (npunoxeHune N2
2 K HaCTOALWEMY aOMUHUCTPATUBHOMY PErNaMeHTy);

3) peweHne 06 oTkasze B NpMemMe OOKYMEHTOB, HEOOXOAUMbBIX AN NPenocTaBNeHns
MYHULMNANbBHOW  ycnyru  (npunoxeHne N2 3 K HacToswemy agMUHUCTPATUBHOMY
pernamMeHTy).

2.3.2. PegynbTaT NpenocTaBieHNS MYHULUMNANBHON YCNYrn HanpaBfaseTCs 3asiBUTENIO
B ¢GOpMEe 3/IeKTPOHHOro0 [AOKYMEHTa, MoANMCAHHOro YCUIEHHOW KBannduumpoBaHHOWN
9NEeKTPOHHOW MNOANMCLID  YMOJIHOMOYEHHOIrO AOJIXKHOCTHOro nuua WMcnonkoma  (1mbo
Mcnonkoma), B cootTBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga N2 63-$3
«O6 3nekTpoHHOW nognucu» (panee - MepepanbHbli 3akoH N2 63-D3) B NMYHbIN KabuHeT
EonHoro noprtana. B cnyyae HanpaBneHus 3asBneHus nocpenctsom PecnybamkaHCKOro
noprtana pesynbTaT NPenoCTaBleHUS MYHULMNANbLHOMW YCNyru HanpasnsaeTcs TakK Xe B
NNYHBIN KabuHeT PecnybankaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTens pesynbTaT NpPenocTaBAeHUS MYHULMNANbHOW YyCnyru
Bblgaetca B Mcnonkome unn B MOL, B dpopme ak3emnnapa 3NeKTPOHHOTo AOKYMEHTA,
pacrneyaTtaHHoOro Ha OyMaxHOM HOcuTene, 3aBEPEHHOro nevyatbld W NOANUCHLIO
COOTBETCTBEHHO YMOJHOMOYEHHOr0 AOMXHOCTHOrO nuua Mcnonkoma unm pabotHnka MOL,.

2.3.4. 3agBuTenb BNpaBe MNOAYy4YUTb pe3ynbTaT NPeaoCTaBAEHUS MYHULUNANbBHOM
ycnyrm B @OpMe 3JIEKTPOHHOr0 [OKYMEHTa B Te4dYeHue cCcpoka [AelCTBUA pe3ynbTaTa
NpenocTaB/eHNa MYHULUNANbLHON YCIYrin.

2.4. Cpok npefoCcTaBneHNs MyHMUMNANbHOW YCNYrn, B TOM YUC/e C Y4eTOM HEOOBX0ANMOCTH
obpalleHns B opraHm3aumn, y4acTeylouwmMe B NpeaoCTaBNeHUM MyHULMNANbHOW YCAYrn, CPoK
NPUOCTAHOBNIEHNS NPEAOCTABNEHNUS MYHULMNANBHOW YCAYrK B Cliydae, eCiim BO3MOXHOCTb
NPUOCTAHOBIEHUS NpeayCcMOoTpeHa 3akoHogaTenbCTBOM Poccuiickon Pepepaummn, cpok
BblJa4yn (HanpaBfieHWS) OOKYMEHTOB, ABMASIOWMXCHA pPe3ynbTaToOM NpefoCTaBieHus
MYHULMNANBHON YCNYrn.

2.4.1. MyHnumnanbHasa ycnyra npefocTaBnseTcsa B Te4eHue Tpex paboymx oHeMn.
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2.4.2. TllpuocTaHOBNEHNWE CpOKa MNPenoCTaBAEHUS MYHULUNANbLHOW YCAYyrn He
npeaycmMoTpeHO.

2.4.3. HanpaBneHne [OKYMeEHTa, $SBASIOWErocs pe3ynbTatoM NpenocTaBieHns
MYHULNNANIBHON yCcnyrn B ¢GOpMe 3JIEKTPOHHOr0 AOKYMEHTa, 3asBUTENO0 OCYLLECTBAETCS B
OeHb 0QOpMIIEHMSA U perncTpaunm pedynbTata NPesoCcTaBieHUss MYHULUNANbHON YCNYIrin.

2.5. VicyepnbiBalowmini nepeyeHb 4OKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKOHOATEeSIbHbIMU MW UHBIMW HOPMaTUBHLIMU NPABOBbLIMU akTaMu AN NpenocTaB/ieHns
MYHULMNANBLHON YCNYrn, a Takxe ycnyr, KoTopble SBASIOTCA HEOOXOAUMBIMU ©
o6sa3aTenbHbIMK ANS NPefoCTaBAEHUS MYHUUMUNANbHbIX YCAYr, MOANEeXalinx
npencTaBieHnIo 3aaBUTeNIEM, CNOCOObLI MX NONyYEHUS 3aABUTENEM, B TOM YUCNE B
3JIEKTPOHHOWN OopMe, NopPSAoK UX NpencTaBieHus

2.5.1. Ing nony4yeHns MyHUUMNANbHOW yCNyru 3asBUTENb NpencTaBaseTr cnepylowme
ODOKYMEHTHI:

1) OOKYMEHT, yOOCTOBEPSAOWMA NMYHOCTL (He TpebyeTca B cnyyae obOpaleHus
nocpencTtsoM PecnybnnkaHckoro noprana);

2) BOKYMEHT, YAOCTOBEPSIOLWNA NOJHOMOYMSA NPEACTAaBUTENS 3asBUTENS;

3) 3aaBneHue:

B dopmMe [OO0KyMeHTa Ha OymMaxHom HocuTene (npunoxeHune N2 4 K HacTosauleMy
aAMWUHUCTPATUBHOMY pernamMeHTy);

B 9NEKTPOHHON ¢opMe (3anosiHgeTcs MnoCpeaAcTBOM BHECEHUS COOTBETCTBYIOLWLMX
CBeLleHUN B OSNEeKTPOHHYI GopMy 3asBfieHud), NOANMCaHHOe B COOTBETCTBUMU C
TpeboBaHuaMM nyHkTa 2.5.3 agMWHMCTPATUBHOrO perfamMmeHTa, npu  obpaweHun
nocpencTtsoM PecnybnnkaHckoro noprana;

4) B cnyyae, ecnm pna npenocTaBfeHUs MyHUUMNanbHOW ycnyru Heobxogumma
06paboTka MnepcoHaNbHbIX AaHHbIX NMua, He SABAAIOWErocs 3asBuTtenem, U ecnum B
COOTBETCTBMN C depepanbHbiM 3akOHOM 06paboTka Takmx MepCcoHasibHbIX AAHHbIX MOXET
OCYWEeCTBAATLCA C CcOrnacumsa ykasaHHOro nvua, npu obpaweHun 3a MNoJlyYeHUEM
MYHULMUNANIBHOWN ycnyrum 3a8BUTENb  OOMNOJIHUTENBHO npencraesnsfer  OOKYMEHTHI,
noaTBepxaalowme nojlydeHne Ccornacusgd  ykasaHHOro numua uanM  ero  3akOHHOro
npencraBuTens Ha 06paboOTKy MepCOHaNbHbIX [AaHHbIX YyKa3aHHOro nuua. JOKYMEHTHI,
noaTBepxpamolimMe nosiydyeHne cornacus, mMoryt ObiTb NpeacTaB/iieHbl B TOM yucne B dopme
3JIEKTPOHHOIr0 AOKYMEHTA;

5) B cnyyae, ecnm 0053aHHOCTb XpaHeHus pAomoBoM kHurn po 31.12.2017
Bo3naranacb Ha COOCTBEHHWUKOB XWMbIX TMOMELWEHUA, 3asBUTENEeM NpencTaBnseTcs
JOMOBas KHUra;

6) npaBoyCTaHaBAMBalOWME [OKYMEHTbl Ha WHOMBUAOYANbHbIA XWAOA AOOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpMpoBaHo B EOMHOM rocynapCTBEHHOM peecTpe
HEABUXMMOCTU) - 419 BbIMUCKN N3 MOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBieHbl
(HanpaBneHbl) 3asBUTENIEM OOHMM M3 Cnepylowmx cnocoboB:

1) yepeda MOL, Ha OGymMaXHbiXx HOCUTENSAX U B BUAE 9SNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYIOLWNX TPeOOBAHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpenctsoM Pecnyb/iMKaHCKOro nopTtana B 3/1eKTPOHHON popMe;

3) B icnonkom nM4HO mnn nocpencTBOM MOYTOBON CBA3M Ha GyMaxHOM HocuTene.

3agBneHne n npunaraemMble OOKYMEHTbI, NPW HanpasieHUM MOCPEACTBOM MOYTOBOWM
CBSI3U, 3aBEPAIOTCSH B YCTAHOBJIEHHOM NOpPSALKE.

2.5.3. 3asBneHue npu HanpaBneHunm nocpencTtsom PecnybnnkaHckoro nopTana
NOANNCLIBAETCH NPOCTON SNEKTPOHHON NOAMNUCHLIO 3aABUTENS.



Ons nony4yeHuMs npoCTOM 9NEKTPOHHOW nognucu 3asBUTEeNi0 HeoOXoAMMO NpPONTK
npouenypy peructpaummn (ayteHtndukaumm) B ECUA, a Takke NOATBEPAUTbH YYETHYIO
3anuce.

ONeKTPOHHbIE [OOKYMEHTbl (3NeKTpOHHble 00pas3bl [AOKYMEHTOB), YKasaHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATUBHOIO pernamMeHTa, 3aBepsTCs YCUNEHHON
KBanMUUMPOBAHHOW MOAMUCLID NN, YNOJHOMOYEHHbLIX Ha CO34aHMe M noanuvcaHue Takumx
JDOKYMEHTOB, B TOM 4YMUCJle HOTapuycamu.

ONeKTPOHHbIE [O0KYMEHTbl (3NeKTPOHHble 06pa3bl AOKYMEHTOB), Mpuiaraemble K
3a9BNEHNI0, B TOM 4YuC/le OOBEPEHHOCTU, HanpasfdioTcs B Buae ¢annos B ¢opmartax pdf,
iPg, ipeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbawnT.

KauyectBO npepnocTtaBnsieMbiX 9SNEKTPOHHbIX [AOKYMEHTOB (3NeKTPOHHbIX 00pa3oB
OOKYMEHTOB) [OJKHO MO3BOJIATb B MNOJMHOM 0ObemMe npo4ynTaTb TEKCT [OOKyMeHTa W
pacno3HaTb PeKBU3NTbl AOKYMEHTA.

2.5.4. 3anpeuwaetca TpeboBaTb OT 3aA9BUTENS:

1) npepcrtaBfeHnUss OOKYMEHTOB W UHPOPMALUW WAN OCYLLECTBAEHUS [OENCTBUNA,
npencraBfieHNe WM OCYLWECTBIEHME KOTOPbIX He MpefycMOTPeHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMu, PEryampyolwnMmM  OTHOWEHUS,  BO3HUKAKOWMe B CBA3M C
npenocTtaB/ieHNeM MYHULMUNANBLHOW YCNYru;

2) OCYyWeCTB/EeHUA OeWCTBUM, B TOM 4uUcne cornacoBaHuii, HeoOXOoAUMbIX ANs
NONY4EHUS MYHUUMNANbLHOM YCNYrn N CBA3AHHbLIX C 0OpalleHneM B MHble TOCYOAPCTBEHHbIE
OpraHbl, opraHol MeCTHOro camoynpaBfieHuUs, opraHu3auunm, 3a WUCKIIOYEHUEM MOJIy4eHUs
ycnyr n nonayyeHus LOKYMEHTOB U WHGOpMauuu, npenocTtaBasieMblx B peaynbraTe
NnpenoCcTaBNEHUS TakUX YCNyr, BK/IOYEHHbIX B MEPEYHU, yKa3aHHble B 4yactu 1 ctatbu 9
®depepanbHoro 3akoHa N2 210-P3 (HeobxoaMMbIX N 0693aTENbHbIX YCNYT);

3) npeacTtaBneHnss  OOKYMEHTOB " MHPOopMaL K, OTCYyTCTBME " (nnn)
HEeOOCTOBEPHOCTb KOTOPbIX He YyKa3blBalMCb [Mpu MepBOHAYallibHOM O0OTkase B nNpueme
OOKYMEHTOB, HeobxoguMbliXx pJas npenocTaBfieHMs MyHuUuMnanbHOW ycnyru, nmbo B
NnpenocTaBfeHN MYHULUNANLHOW YCNYyrn, 3a UCKJIIOYEHNEM CNeAYIOLWUX Cly4Yaes:

a) uM3MeHeHuMe TpeboBaHWIA  HOPMATMBHbLIX MNPABOBbIX akTOB, KacCaloLWUXcs
NnpenocTaBfieHNns MyHUUUNANbHOW YCNyru, nocsie nepBOHavyalibHOW nojadvn 3asBfieHUsd O
npenocTaBNeHnn MyHULUNANbHON yCNyru;

6) Hanuune OWMOOK B 3a\BAEHUM O NPEefoCTaBAEHUN MYHULMNANLHOW YCAyrn u
JOKYMeHTax, MNOAaHHbIX 3adBUTENIEM MNOCNe repBOHayalbHOro OTkasa B [pueme
OOKYMEHTOB, HeobxoguMbliXx pJas npenocTaBfieHMs MyHuUuMnanbHOW ycnyru, nmbo B
NnpenocTaBNeHNN MYHULUNANBHOM YCAYrM U He BKJIIOYEHHbLIX B MPeACTaBiEHHbIN paHee
KOMMNEKT JOKYMEHTOB;

B) WCTeYeHue cpoka OeNCTBUSA OO0KYMEHTOB WM U3MeHeHue uHdpopmaumm nochne
nepBoHavyanlbHOro0 oOTka3a B MNpUeMe [AOKYMEHTOB, HEOOXOAUMbIX AN NpenocTaBNeHus
MYHUUMNANBLHOW yCcnyru, nnbo B NpenocTaBNeHNN MYHULMNANbHOW YCNYTK;

r) BbiiBIeHWE OOKYMEHTallbHO MOATBEPXAEeHHOro d¢akTta (MpPuU3HakoB) OLIMOOYHOrO
Unn  NpPoTMBOMPABHOro pAencTeusa (6e3peicTBusl) AONMXKHOCTHOrO nuuya Mcnonkoma,
paboTHuka M®L|,, npn nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HEOOXOAUMbBIX ONS
npenocTaBNeHNs MyHUUMNANbLHON ycnyru, nnbo B NpenocTaBNeHnn MyHULUNANbHOW yCnyru,
0 yem B NMCbMEHHOM BMAE 3a NOAMNUCBID pykoBoauTens Mcnonkoma npu nepBOHaYasibHOM
oTKasde B npmeme AO0KYMEHTOB, HEOOXOAUMbIX AN NPefoCTaBNEHUS MYHULMUNANbLHOW YyCNyru,
yBeAOMNSETCS 3asg9BUTESb, a TakxXe NPUHOCATCA M3BUMHEHMS 3a OOCTaBlEHHble Heyno06CTBa;

4) npepocTaBneHUs Ha OyMaxHOM HocuTene [OKYMEHTOB UM UMHdopmauun,
9NeKTPOHHble 00pa3sbl KOTOPbIX paHee Oblv 3aBePEHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 ctatbn 16 PenepanbHoro 3akoHa N2 210-P3, 3a UCK/IOYEHMEM Clly4aeB, eC/iM HaHeceHue
OTMETOK Ha Takume [OOKYMEHTbl nnbo uX u3baATUE aBNSeTcs HeobXOoAMMbIM YC/IOBUEM
npenocTaBfieHNns rocyfapCTBEHHOW WAM  MYHUUMNANbHOW YCNAYrn, W UHbIX CJly4aes,
YCTaHOBJIEHHbIX denepasibHbiMU 3aKOHaAMU.



2.6. NcuepnbiBalowmini nepevyeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOPMaTMBHbLIMW MPABOBbLIMM akTaMu AN NpPefoCTaBleHUs MyHULUNANbHOW YyCNyrn, KoTopble
HaxoOATCsA B pacrnopsiXXeHnn rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOr0
camoynpasfieHUs1 1 NOABEeAOMCTBEHHbIX FOCYJAaPCTBEHHbIM OpraHam WaM opraHam MeCTHOro
camMoynpasflieHUs1 opraHM3auunin n KoTopble 3asaBUTENb BNpaBe NpeacTaBuUTb, a Takxe
cnocoObl X NONYyYEHUS 3a9BUTENAMU, B TOM YUC/e B 3NEKTPOHHOMU dopmMe, Nopadok nx
npeacTaBneHns; rocygapCcTBEHHbIA OpraH, opraH MECTHOro camoynpasneHmnsa nmbo
opraHum3aums, B pacrnopsXXeHnn KOTOPbIX HAXOOATCA OaHHble OOKYMEHThI

2.6.1.MonyyaloTCca B paMkax MeXBeAOMCTBEHHOIo B3aUMOLENCTBUS:

1) BbiNMCKa U3 EQMHOro rocynapCTBEHHOro peecTpa HeaBmxXmmMocTn - PepepanbHas
cnyx6a rocynapCTBeEHHON perncTpaumun, kagactpa n kaptorpaduu;

2) cBeneHuMs O OeNCTBYOLWEM nacnopTte rpaxaaHuHa Poccuiickon Pepepauvn -
MB/J, Poccuu;

3) cBeneHMss 0O HOTapuanbHOW poBepeHHoCTU - depepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTtenb BMNpaBe nNpenoCcTaBUTb [AOKYMEHTbl (CBeAeHus), Yyka3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATMBHOIO pernamMmeHTa, B @opMe 3NEeKTPOHHBIX
O0OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBann@puunpoBaHHOM noAnucCLIO v,
YMNOMHOMOYEHHbIX HA CO34aHNE U NMOAMNMCAHME TaknxX OOKYMEHTOB, Npu Nogadvye 3asBieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MPeAcTaBieHNE) yKa3aHHbIMU B MyHKTE
2.6.1 agMWUHUCTPATMBHOrO pernamMeHTa opraHamMu rocyfapCTBEHHOW BAACTW, OpraHamm
MECTHOro camoynpaBieHusl, oOpraHn3aunsamMm AOKYMEHTOB M CBEOEHUA HE MOXET SBAATbCSH
OCHOBaHMEM Afs 0Tka3a B NPeaoCTaBAEHUN MYHULUNANbLHOW YCAYIu.

2.6.4. [JonxHocTHoe nuuo W (unm) paboTHUK, YyKa3aHHbIX B MNyHkTe 2.6.1
aAMUHMUCTPATMBHOIO  periraMeHTa OpraHoB WM opraHusauuin, He  npencrtaBuBLUNE
(HeCBOEBPEMEHHO MpPeACTaBUBLLUME) 3anNpoOLIEHHbIE WM  HaxoAsWMecs B pPacnopsXeHun
OOKYMEHT wunn CBeAeHus, nogfiexar agMWHUCTPATUBHOW, AOUCUUMAMHAPHOW WAW WHOWN
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon depepaunn.

2.6.5. 3anpeuwiaetrca TpeboBaTb OT 3aABUTENSA OOKYMEHTbl CBEAEHUS, B TOM 4Yucne
noaTBepXAalolmne BHECEHME 3asfBUTENEM MaaTel 3a MNPEAOCTaBlEHUE MYHUUUNANbHOWN
YyCNyru, Haxopswmnecs B pacnopsiXeHUMm roCyfapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOrO
camoynpaBieHnUs N NOABEAOMCTBEHHbLIX FOCY0APCTBEHHBIM OpraHaMm uUnuM opraHaMm MeCTHOro
camMoyrnpasfieHNs opraHmsayui.

HenpencTtaBneHne 3asBUTENEM [OKYMEHTOB, COAepXalux CBeAeHUsi, KOTopble
HaxoasaTcs B pacnopsXeHumn rocyoapCTBEHHbIX  OPraHos, opraHos MECTHOro
camoynpaBieHnUs N NOABEAOMCTBEHHbLIX FOCY0APCTBEHHBIM OpraHaMm uUnuM opraHaMm MeCTHOro
camMoynpaBieHuUs opraHusauuin, He aBASETCAS OCHOBaHMEM pfnisg O0Tkasa 3asBuUTEN0 B
NpeaoCcTaBNEHUN MYHULMNANBHON YCAYrn.

2.7. VicyepnbiBalOLWNA NepevyeHb OCHOBAHU AN 0Tka3a B NpuemMe 4OKYMEHTOB,
HEeOo6X0ANMbIX AN NPenocTaBAeHUs MYHULMNANbHOW yCnyru

2.7.1. OcHOBaHMSMM AOnsd oTka3a B nMpuMemMe [OKYMEHTOB, HeoOXoAuMbIX Ans
NpPeaocTaBfEHNS MYHUUUNANbHOW YCNYyru, SBNGiI0TCS:

1) npencrTaBfieHHble 3a9BUTENIEM OOKYMEHTbl COAEepXaT MOOYUCTKU U uUcnpaBieHus
TekCcTa, He 3aBepeHHble B MNOpsAKe, YCTAHOBJIEHHOM 3akoHogaTenbCTBOM Poccuickon
denepaunu;

2) OOKYMEHTbl COoaepXaT MOBPEeXAeHUs, Hanmynme KOTOPbIX He MO3BONSET B MOJIHOM
obbeme wncnonb3oBaTb WHOOPMALUID WM CBEAEHMS, coAepxXawuecs B AOKyMeHTax ANs
NpPeaocTaBfeHNS MYHULMNANBHOW YCAYru;



3) npeacTaBfeHHble AOKYMEHTbl WAM  CBEAEHUS yTpaTUAM CUay Ha MOMEHT
obpalleHMs 3a MyHUUMNANbHON YCNyron (OOKYMEHT, YAOCTOBEPSOWMIA MNOAHOMOYNS
npencraBuTens 3asBUTeNs, B cliyyae oOpaweHus 3a npefocTaB/eHMEM MYHULMUNANbHOM
YCNYIrn yKa3aHHbIM JINLLOM);

4) nopaya 3asiBNEeHMS O NpPenoCTaBEHUUM MYHUUMUNANbHOW YyCAyru M [OKYMEHTOB,
HeobxoouMbIX ANS NPefoCTaBNEHUS MYHULWUNANbHOW YyCNyru, B 3NeKTPOHHOW d¢opme C
HapyLweHneM yCTaHOBJIEHHbIX TPebOoBaHWUN;

5) HekoppekTHOe 3anonHeHue ob6a3aTeNbHbIX Monen B ¢Gopme 3asiBieHUs, B TOM
yncne B UHTEPaAKTUBHOW popMe 3aaBfeHns Ha PecnybnnkaHckom nopTane (HeO4OCTOBEPHOe,
HenosnHoe, NMGO HenpaBUIbHOE 3anoJIHEHUE);

6) npencTaBfieHME  HEMNOJIHOTO  KOMMJEeKTa AOKYMEHTOB, HeoOXoAuMbIX Ang
NpenocTaB/ieHNa MYHULUNANbLHON YCIYIrin;

7) 3asiBNeHne 0 NpPeaocTaBfieHMU YCNyrn nogaHo B opraH rocygapCTBEHHONW BnacTwu,
opraH MeCTHOro camoynpasieHUs WM opraHnsauunio, B MOJSIHOMOYUSA KOTOPbLIX HE BXOOMUT
npenocTaBfieHne MyHULUNANbHOW YyCNyru;

8) HecobnioaeHne ycTtaHOBNEHHbIX cTaTtber 11 depepanbHoOro 3akoHa oT 6 anpens
2011 ropga N2 63-d3 «O6 9neKTPOHHOW NoaNUCKM» YCNOBUIA NPU3HAHUA OEACTBUTENbHOCTU
YCUNEHHON KBaNNPUUNPOBAHHON 3NEKTPOHHOM NOANUCH.

2.7.2. NepeyeHb OCHOBaHWI pna oTka3a B Npueme OOKYMEHTOB, HeobXxoOuMblX Ons
NONy4YEeHU MYHULUMNANBHOW YCNYrn, ABASETCA UCYEPNbIBAIOLLUM.

2.7.3. PeweHne 06 oTkasze B npueme 3asBEHUS N OOKYMEHTOB, HeE06XoOaMMbIX ONis
npenocTaBNeHNs MYyHUUUNANbHOW yCNyrn, MoOXeT OblTb MPUHATO Kak BO Bpems npuema
3a9BUTENSA, TaK W TMOCJ/e MNOoJIy4eHUS OTBETCTBEHHbIM [OOJ/IKHOCTHbIM nuuoMm Wcnonkoma
HeobxooMMbIX AN NPenoCTaBNeHUs MYHMUMNANbHOW YCNyrn AOKYMEHTOB (CBeOeHuin) c
MCNONb30BAHUEM MEXBEOOMCTBEHHOI0O WMHPOPMaALNOHHOINO B3aUMOLENCTBUSA, B CPOK, He
npesbiwaowmn 9 paboynx gHEn co AHA perncTpaunmn 3asaBneHus.

2.7.4. 3anpewaeTcsa o0TKka3biBaTb B MNpuUeEMe 3aaABNEHUS U UHbIX OOKYMEHTOB,
HeobxooMMbIX ONs NPenocTaBNeHUs MYHUUWUNaNbHOW yCNnyru, B Ciy4ae ecnu 3asiBNeHune u
OOKYMEHTbI, HeobxoauMmble Ans NpPenocTaBNeHUs MYHUUMNANbHOW YCNyru, noAaHbl B
COOTBETCTBUM C UHPOpMaLMen O Ccpokax M nopsnke npPenocTaBfieHUss MYHULUUNANbHOWN
ycnyrun, onybnukoBaHHol Ha EanHom noptane, PecnybnvkaHckom nopTtarne.

2.8. VicuyepnbiBalowmii nepevyeHb OCHOBAHUI NS MPUOCTAHOBAEHUS UK OTKasa B
NnpenocTaBfeHn MYHULMNANbHOWN YCIyrn

2.8.1. OcHoBaHna Ansg NPUOCTAHOBMEHUSA MNPEAOCTABAEHUS MYHUUMNANBHOW YCAyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMg ong oTkasa B NpPenoCTaBiAeHUN MYHULWUNANbHOW YCAYri:

1) B npefCTaBNeHHbIX 3asBE€HUN U (MNN) OOKYMEHTAX COLEPXUTCH HenosiHag u (unn)
HeoOoCTOBepHas UHPopMaLus;

2) nocTynfneHMe OTBeTa oOpraHa roCyAapCTBEHHOW BRNacTu, OpraHa MECTHOro
camoynpasieHnss nmbo NoABEeAOMCTBEHHONM OpraHy rocyfgapCTBEHHOW BRacTu WM OpraHy
MECTHOI0 camoynpaBneHus opraHusauum Ha MeXBEOOMCTBEHHbIN 3anpoc,
CBUAOETENbCTBYOWEro 06 OTCYTCTBUM OOKYMeHTa U (unu) mHdpopmaummn, HeobxoanMbix Oas
npenocTaBNeHNss MYHULUNANbHOW YCNnyru, €cnM COOTBETCTBYIOWMA [OOKYMEHT He Obin
npencTaBJfieH 3asaBUTENEM MO COOCTBEHHOW MHULMATUBE;

3) OTCyTCTBME CBEOEHMA O perncTpauum rpaxgaHmHa no MeCcTy XWUTeNbCTBa
(npebbiBaHNSA) B pacnopsi>XEHUM OpraHoB MECTHOro caMoymnpaBieHuns.

2.8.3. lNMepeyeHb OCHOBaHWMI Ana OTKa3a B NPeaoCTaBAEHUN MYHULUMANBHON YyCayru
SBNSIETCS MCYEPMNbIBAIOLLMM.

2.8.4. 3anpewaeTcs o0TKkadblBaTb B MNPEAOCTABAEHUN MYHULUNANBHON YCAyrn B
cnydyae, €cnu 3aaBfieHMEe O [MPefoCTaBfEHUM  MYHUUMUNANBHOW yCAyrm nogaHo B
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COOTBETCTBUM C UHPOpMaLMen O cpokax M nopsanke npPenocTaBfieHUs MYHULUUNANbHOWN
ycnyrun, onybnukoBaHHol Ha EanHom noptane, PecnybnukaHckom nopTtarne.

2.9. MNMopsaok, pasaMep M OCHOBAHWUS B3MMaHUSA roCynapCTBEHHOM MOLWMHbLI UKW MHOW nnaThbl,
B3MMaeMol 3a NpenoCTaBfieHne MYHULUMANbHOW yCcnyru

MyHuumnnanbHas ycnyra npegoctaBnserca Ha 6€3B03Me34HO OCHOBeE.

2.10. lMepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXO0AMMbBIMK N 0683aTeNnbHbIMU s
NpenocTaB/ieHNss MYHULUNANLHOW YCNYru, B TOM YMUCNE CBEeAEHUSA O OOKYMEHTE
(onokymeHTax), BbljaBaeMOM (BblgaBaeMblX) OpraHM3aumsaMmm, y4acTBYOWMMU B

npenocTaBNeHnn MyHULMUNanbHbIX YCNyr

MNpepocTaBneHne HeobxoAuMbIX U 06a3aTenbHbIX YCNyr He TpebyeTcs.

2.11.MNopanok, paamep U OCHOBAHMUSA B3UMaHMUS NnaTthbl 3a NpeaocTaBNieHne ycayr, KoTopble
ABNAOTCA HEOOXOAUMbIMU N 006S3aTeNbHLIMU ANS NPEeAOCTaBNEHNS MYHUUMNANbLHOWN YCAYru,
BKJIlOYASA MHPOPMaLKMI0O O METOAUKE pacyeTa pa3mMepa Takon nnathbl

MNpepocTaBneHne HeobxoAuMbIX U 06a3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcuManbHbI CPOK OXUOAHUS B O4epean npu nogaye 3anpoca o0 NpenocTaBieHnn
MYHULWNANBLHOM YCNYrn, yCnyru, npeocTtasnsgeMoin opraHm3salmein, y4acTBylOLWen B
npenocTaBNeHn MyHULMNANbHON yCAyru, U Npu nNojy4eHnn pesynbTata NpenocTaByieHns
Takux ycnyr

2.12.1. Bpems oxupaHusa npu nogadvye 3asaBAEHUS Ha MONYYEHME MYHUUMNANBHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesyabtata nNpPesoCTaBNEHUMS MYHUUUMANbHON yCnyrn
MaKCUMaJibHbIA CPOK OXUAaHUS B o4epenn He LOJIXEeH npesbiwartb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaumm 3sanpoca 3asgButens 0 NpeaoCTaBleHUN MYHULUNANbHON
YyCAyrn v ycnyru, npeaoctaBiasgsemMoln opraHnsaumnen, y4acTByloLweln B NpenocTaBieHnm
MYHULWNANBLHOM YCNYrn, B TOM YUCE B 9NEKTPOHHOW popMe

2.13.1. Mpn nnyHom ob6paweHnn B MO®DL, B geHb nopayn 3asBeHUS 3asBUTENIO
BblgaetTca pacnucka ns ANC M®PL ¢ permcTtpauMOHHbIM HOMEPOM, NOATBEPXAAloLWMUM, 4YTO
3asiBJieHMe OTnpaBfieHO, U AaTon nogayn 3asiBleHus.

2.13.2. MNpn HanpaBneHun 3asBnNeHUs nocpencTtsom, PecnybnmkaHCcKoro nopTana
3a8BMTENb B [A€Hb MoJayn 3asiB/ieHUs noJiydaeT B NUYHOM KabuHeTe Pecnyb/inMKaHCKOro
noprtasa W N0 3JIeKTPOHHOW nMoYTe YyBEeAOMJEHME, NOATBepXAaloulee, 4YTO 3asiBlieHune
OTNpaB/ieHO, B KOTOPOM YyKa3blBaOTCH PErncTpaunoHHbiii HOMEP M AaTta nogaym 3asaBeHUs.

2.13.3. TMpu nuyHom oOpauieHnn B WMcnonkom B [AeHb nNogadn 3asaBiieHus
YNONHOMOYEHHBIM OOJIXKHOCTHBIM nunuom KMcnonkoma 3asBUTENIO BblgaeTcs pacnmcka u3
aBTOMATU3NPOBAHHON WHPOPMAUMNOHHON CWUCTEMbI, MNpefHa3Ha4YeHHOW [Ans  okasaHus
rOCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCAYF, C PerncTtpaymoHHblIM HOMEPOM, OAaTON nogayu
3asB/IEHNS N NEepPEeYHEM NPEACTaBIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELEHNAM, B KOTOPbIX NPeA0CTaBASeTCs MyHMUMNanbHas
ycnyra, K 3any oxXupaHus, MmecTam Aas 3anojiHeHUS 3anpocoB O NpefocTaBieHnmn
MYHUUMNANBHOW YyCNYrn, MHGOPMaALMOHHbLIM CTEHAAM C o6pa3uamMn Ux 3anoIHEHUS U
nepevyHeM OOKYMEHTOB, HEOOXOAUMbIX AN NPenoCTaBNEeHNS KaXAoW MYHULUMNANbHOM
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YCNyru, pasmeLweHmntio u odGopmaeHnio BU3yanbHOM, TEKCTOBON U MYNIbTUMEONNHOWN
nudopmaunm o0 nopsake NpenoCcTaB/ieHMs TakoW yCnyru, B TOM Yucne kK obecneyeHunio
OOCTYMHOCTU AN MHBANMAOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUMU C denepasibHbiM

3aKOHOJATeNbCTBOM U 3aKOHOOATENbCTBOM Pecnybnmku TaTapcTtaH O COUManbHOWM 3alunTe
MHBaANNOOB

2.14.1. lNpepocTaBieHne MYHULUUNANbHOW YCNYyru OCYLWECTBASETCS B 34aHUAX W
nomeLLeHnsax, 060pynoBaHHbIX MPOTUBOMOXAPHO CUCTEMOM U CUCTEMON MOXapPOTYLWEHNS.

MecTa npuema 3asButenenn obopyayTca Heobxoanmon mebenbto ong opopMiIeHus
OOKYMEHTOB, MHPOPMALNOHHLIMWN CTEHOAAMMN.

2.14.2. B cooTBeTcTBMM C 3akoHopaTenbCcTBOM Poccuiickoii dPepepaunm o
counanbHOM 3awmTe WHBaANMAOB B Uenax 6ecnpenaTCTBEHHOro Aoctyna K MeCTy
npenocTaBNeHNs MyHUUMNANbHOM ycnyrn obecnevynBaeTcs:

1) obecneuynBaeTcsa  6GecnpenaTCTBEHHbLI  [OCTyN WHBANNMOOB K MeCTy
npenocTaBNeHNs  MyHUUMNaAnNbHOW ycnyru (yaAoOHbIA  BXOA-BbIXO4, B MOMELWEHUs u
nepemMeLlleHne B Ux npegenax);

2) Bu3yanbHas, TEKCTOBAs W MynbTUMEOMIHAa WHPOpMaLMa O NOopsake
npenocTaBNeHNs MYHULUNANbHOW yCnyrn pasmewaetrcsa B YAOOHbIX Ona 3asBUTENEn
MecTax, B TOM 4uC/ie C Y4eTOM OrpaHuUyYeHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME MHBANUOOB, MMEIOLWMX CTOMKME pacCTponicTBa PyHKLUN
3PEHUSA N CaMOCTOATESIbHOIo NepeaBnXeHns, n oka3zaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITEJIbHOr0O nepenBuXeHns no TEPPUTOPUN, Ha KOTOPOW
pacnonoXxeHbl 06bEKTbI COUMAaNbHOM, MHXEHEPHOW U TPAHCNOPTHOM MHOPACTPYKTYyp, BXxoaa
B TakMe 0ObeKTbl U BbiIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeAcTBO U BbiCagkM U3 HEro, B
TOM 4YUCJie C NCNOJIb30OBAHNEM KpeCcna-KONACKU;

5) Hapnexauiee pasmelieHne obopynoBaHUsS M HocuTenein uHdopmauuu,
HeobxoanMbix ona obecnevyeHnss 6ecnpenaTCTBEHHOro A0CTyna WHBaJNAOB K yCiyram
C Y4€TOM OrpaHnyeHun Ux XM3HeneaTeNbHOCTH;

6) aybnupoBaHue HeoOXoOAMMOWN ANA WHBANMAOB 3BYKOBOW W 3PUTENbHOM
MHOpMaLMM, a Takxke Haanucen, 3HAKOB WM MHOW TEKCTOBOM U rpaduyeckon
MHPOPMaALUN 3HAKAMU, BLIMOJIHEHHLIMU penbedHO-ToYeYHbIM WpnudToM Bpannsg;

7) ponyck cypoonepesogynka n TudnocypnonepeBonynka;

8) monyck cobakm-nNpoBOAHMKA npu Han4mu DOKYMeHTa,
noaTBepxpaloLuero ee cneuymanbHoe oOyvyeHMe W BblgaBaemoro no dopme u B
nopsiake, KOTOpble YCTaHOB/EHbl NpukazoMm MuHucTepcTBa Tpyha WM CoOUMaNbHOM
3awmnTbl Poccuiickoin ®epepaunm ot 22.06.2015 N2 386H «O6 yTBEpXAEHUN DOPMbI
OOKYMeHTa, noaTBepXxaaluwero cneumanbHoe o60y4yeHuMe cobakn-NpoBOAHUKA, W
nopsiaka ero Bbloavun».

2.14.3. TpeboBaHua B 4acTun obecrnevyeHns [OCTYNHOCTU AN UHBaANMAoB O0ObLEKTOB, B
KOTOPbIX OCYLLEeCTBASeTCH nNpefocTaBieHne MYHUUUNANbHOW  ycnyru, W CpPencTs,
MCNONb3yeMbIX MPU NPenoCcTaBleHNnn MYHUUUNANbHOW YCNAyrn, KOTOpble YyKasaHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. aAMUHUCTPATMBHOrO perfamMeHTa, MPUMEHSIOTCH K
obbektaMm W cpepcTtBaM, BBEAEHHbIM B 3KCMayatauumio UauM npowepwmMm MOoAepHU3auuio,
pekoHcTpykumio nocne 1 niona 2016 roga.

2.15. MNMokasaTenn JOCTYNHOCTU N Ka4eCTBa MYHMULUUMNANbHOW YCAYrK, B TOM 4Yucne
KONM4YeCTBO B3aMMOLENCTBUA 3a9BUTENSA C LOJDKHOCTHBIMU NMLaMn nNpu npenoctaBiieHnin
MYHULNNANIBHON YCAYrn N UX NPOAOIXUTENIbHOCTb, BO3MOXHOCTb NOAy4YeHUs MHopmMaumm o
xone npefocTaBfeHUs MyHULMNANbHOW YCNYrn, B TOM YUCIIE C UCMOJIb3OBAHNEM
NHOOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOIOT M, BO3MOXHOCTb NMO60 HEBO3MOXHOCTb
NONy4eHNs MYHULUMNANbHON YCAYrM B MHOTOQYHKUNOHANBHOM LLEHTPE npenocTaBieHuns
rocyfapCTBEHHbIX U MYHUUMNANbHBIX YCYr (B TOM 4Yucie B NoJHOM 06beme), B IloOOM
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TeppuTopuanbHOM noapasgenieHnn opraHa MCNOJHUTENBbHO PacnopsagnTenbHOro opraHa
MECTHOro camoyrnpaBieHus, No Bblbopy 3a9BUTENS (3KCTEPPUTOPUANbHBIA NPUHLMN),
nocpencTsoM 3anpoca 0 NPeaoCcTaB/ieHUN HECKOIbKUX FOCYAAPCTBEHHbLIX U (Unn)
MYHULWNANbHBIX YCAYr B MHOMOQYHKLMOHAJbHBLIX LLeHTpax npenocTaBieHuns
rocyfapCTBEHHbIX U MYHULMUNANBHBIX YCNYr, NPeAyCMOTPEHHOro crtatben 15.1
®depepanbHoro 3akoHa N2210-P3 (komnnekcHbI 3anpoc)

2.15.1. Tlokazatenamm [JOCTYNHOCTW MNPEnOCTaBAEHUS MYHUUWUNOANbBHOW YyCayrn
ABNAOTCSA:

pacrosioXXeHHOCTb MNoMeLleHUs, B KOTOPOM BefeTcs npuem, Bblhadya OOKYMEHTOB B
30HE JOCTYMHOCTN OOLLECTBEHHOrO TPAHCNOPTA;

Hannyne Heob6XoAMMOro KonmMyecTsa CNeunanmncToB, a Takxke NMOMeLeHWNn, B KOTOPbIX
OCYLLECTBNSAETCSH NpMemM OOKYMEHTOB OT 3asBUTeNEN;

Hanuyne wucyepnbiBalowen wnHbdopmaumm o cnocobax, nopsake U cpokax
NnpenocTaB/ieHNns MYHULMNANbHON YyCNyru Ha MHPOPMaLUWOHHBIX CTeHaax, EgnHom nopTtane,
PecnybnukaHckomMm noprtane, oduumManbHOM CanTe MyHMUMNANbHOrO panoHa;

oKkazaHue MNOMOLM WMHBanMpam B MNPeonosieHMn 6GapbepoB, MeLlalWwmMX MNOoNy4YeHUto
UMW YyCNYr HapaBHE C APYrnMu NuLamMu.

2.15.2. MNMokasaTenaMun kKayecTtea NpPenoCTaBNEHUS MYHUUUMNANbHOW YCAyru SIBASIOTCS:

1) cobniopgeHne cpokoB Npnuema n pacCMOTPEHUS OOKYMEHTOB;

2) cobniogeHne cpoka noayyeHms pesynbrtata MyHULUNANbHON YCNyru;

3) otcytcTBMEe  0OOCHOBaHHbIX  Xanob Ha  HapyweHuss  agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMkamu Mcnonkoma;

4) KONN4YeCcTBO B3aMMOLENCTBUI 3afABUTENS C OOJIKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYNbTaLMN):

B3aMmopencTtene 3aaButenss ¢ paboTtHukammn  Mcnonkoma unm  MOL  npu
NnpenocTaBNeHnn MYHULUNANIbHOW YCNYrn OCYLLECTBASAETCA OOMH pa3 npu npenctaBieHnmn
3asB/IeHNsA CO BCEMU HEOOXOOMMbIMU AOKYMEHTAMMU;

OOWH pa3 B cJlydae HeOoOXOAMMOCTU Nony4eHUs pelynbTaTta npepocTaBleHus
MyHuuMnanbHon ycnyru B WMcnonkome wunn MOL, B dpopme ak3emnnsagpa 9NeKTPOHHOro
OOKyMeHTa Ha GymMaxHOM HocuTerne.

MpoooMKNTENBHOCTL OOHOrO0 B3aMMOAENCTBUA 3asBUTENA C LOJKHOCTHBIMU NMuamMu
npu NpenocTaBieHnn MyHULUNanbHON yCNyru He npesblilaet 15 MUHYT.

3asBuTeNb BMApPaBE OUEHUTb KAYeCTBO MPEAOCTABNEHUS MYHUUUMANBHOW YCAyrn c
NOMOLbID  YCTPOWCTB NOABUXHON  pagunoTenedoHHOM CBA3M, C  MCMNONb30BAHUEM
PecnybnnkaHckoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. lHpopmauuns o0 xode npenocTaBAeHUS MYHUUMMNANbHOW YCAYyrm MOXeT ObiTb
nosiyyueHa 3asBUMTENEM B JNMYHOM KabuHeTe Ha EgmHom noptane, Pecnyb6anmkaHCKOM
noptane, B Ucnonkome, MPL.

2.15.4. MNpepocTaBneHne MyHUUUNanbHOM ycnyrn ocyuwectensercsa B no6om MOL, no
BblIOOpY 3asBUTENss HEe3aBUCMMO OT MeCTa €ero XutenbcTBa wanm mecta GakTUYeckoro
NnpoXmneaHng (npebbiBaHUA) Ha Tepputopumn Pecnybnukn TaTtapcTaH no
9KCTEPPUTOPUANBHOMY MPUHLMUNY.

MyHuuMnNanbHaga ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He npeaocTaBnsieTcs.

2.16. NHble TpeboBaHNA, B TOM 4YMCNe y4nUTbiBalOLWMe 0COOEHHOCTM NpeaoCTaBeHns
MYHULMNANIbHOM YCNIYyrn N0 3KCTEPPUTOPUANbHOMY NpuHUMNny (B cly4ae, ecnu
MyHULMNANIbHAA ycnyra npeaocTaBiseTcs no aKCTeppuTopuanbHOMY NPUHLUUNY) U
0COBEHHOCTN NPenoCcTaBNeHNs MYHULUMANbHOM YCNYru B 3JIEKTPOHHOW dopme

2.16.1. Tlpu npenocTaBAeHUN MYHULMNANBHOM YCAYrM B 3NEKTPOHHOW dopme
3asiBUTesNb BMpase:
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1) nonyunte MHoOpmMaumMio O NOopsanke M Cpokax MNPenocTaB/ieHNs MYHUUMUNANbHOWN
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnnkaHckom nopTane;

2) nogaTtb 3asBAEHME O MNpPenoCTaBlEHUN MYHUUMNANBHOW YCAYrM WU WHbIE
OOKYMEHTbI, HeobxoAumble Ons npenocTaBleHUs MYHUUUMANbHOW yCcnyru, B TOM 4ucne
OOKYMEHTbl N MHbOpMauMIo, 3NeKTPOHHble 06pa3sbl KOTOPbIX paHee OblnM 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4actm 1 cTtatbm 16 PepepanbHoro 3akoHa N2 210-P3, ¢
ncnonb3oBaHmem PecnybnnkaHCKOro noprana;

3) noayy4uTb CBEAEHMS O XOA4E€ BbIMOJHEHUS 3asfBAEHUA O MNPefoCTaBEHUN
MYHULNUNANIBHON YCNYyru, nNogaHHbIX B 3NEKTPOHHON GopMe;

4) OCyLWeCTBUTb OLLEHKY Ka4yeCcTBa NpefoCcTaBleHns MYHULUNAnbHON YyCNyru;

5) nonyunTb peadynbTaT NPenocTaBfieHUsa  MyHUUUMNAnbHOW yciayrm B ¢GopMe
9JIEKTPOHHOr0 AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n penicteue (6e3pencteme) Mcnonkoma OpraHa, a
TakXe ero AO/KHOCTHbIX 1ML, MYHMUMNANbHbLIX ChyXawmx nocpeactsom Pecnyb6nnkaHckoro
noprtana, noptana d¢enepanbHON  rocyfapCTBEHHOW  MHPOPMALMOHHOM  CUCTEMBI,
obecneynBalowen npouecc pocyaedbHoro (BHecyaebHoro) obOxanoBaHUA pelleHuin n

nenctemin  (6e30encTBms), COBEpPLIEHHbIX Npu  NpPenocTaBAeHUM TOCYQapPCTBEHHbIX W
MYHULMUNASIbHbIX ycnyr opraHamu, npenocTaBnsoWmNMNn rocyfapCTBEHHbIE "
MYHULMNAJNIbHbIE  YCIYrHU, UX  OO/MKHOCTHbLIMU nvuamn, rocyfapCTBeHHbIMU "

MYHULUMNANbHBIMU CAYXaLUMN.

2.16.2. dopmupoBaHuMe 3aaBAEHUS OCYLWECTBNAETCA MNOCPEeACTBOM 3anojiHEHUS
anekTpoHHOU ¢dopMbl 3asaBneHus Ha PecnybnukaHckom nopTane 6e3 HeoOXoAUMOCTU
OONONMHUTENLHONM NoaayYn 3asiBNeHns B Kakon-nmbo nHon popme.

2.16.3. Mpu dopmmpoBaHmMKn 3aaBneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA W COXPaHEHUS 3adABNEHUS U WHbIX [OKYMEHTOB,
HeobxoanMbIX ONs NPenoCTaBNeHNs YCNyru;

2) BO3MOXHOCTb 3amnojIHEHUS HECKOJIbKUMW 3asaBUTENSMU OOHOW 3NEKTPOHHOM
dopmbl  3aaBneHns npu obpalieHun 3a ycnyramu, npegnonaralowmMmun  HanpasneHue
COBMECTHOr0 3asiBJIEHUS HECKOJIbKUMUN 3aaABUTENAMNU;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HoOCUTene KOMuu SNEeKTPOHHON GOopMbI
3a9BNeHus;

4) coxpaHeHWe paHee BBELEHHbIX B 3NEKTPOHHYID GOpPMYy 3a9BNEHUS 3HAYEeHUA B
no60oN MOMEHT MO XenaHuio Mnonb3oBaTesid, B TOM 4YUcCne Mnpu BO3HMKHOBEHMWU OLINOOK
BBOOA W BO3BpaTe A5 MNOBTOPHOINo BBOAA 3HAYEHUIN B 3IEKTPOHHYIO GOPMY 3a9BNEHUS;

5) 3anofsiHeHMe nonen aNeKTPOHHOW GOopPMbl 3asBNeHUS L0 Hayvana BBOAA CBeOEeHWUN
3a9BUTENIEM C MWCMOJIb30BaHMEM CBedeHui, pasmeweHHbix B ECWA, n cBeneHun,
onybnukoBaHHbIX Ha PecnybnvMkaHCKOM nopTane, B 4acTu, Kacalowencsa CBedeHun,
OTCYTCTBYIOWMNX B €ANHON CUCTEME UOAEHTUPUKALUU U ayTEHTUPUKALNN;

6) BO3MOXHOCTb BEPHYTbCSA Ha Nl0OOI M3 3TAanoB 3anOJIHEHUS 3NEKTPOHHON GOopMbl
3asaBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPMaALNK;

7) BO3MOXHOCTb O0CTyrna 3asiBUTENs K paHee MOLaHHbIM VUM 3asB/IEHUSIM B TeYeHue
HEe MeHee OJHOro roza, a Takxe 4aCTU4HO CPOPMUPOBAHHLIM 3aHABNEHUAM - B TE€4EHUE He
MeHee 3 MecsaueB.

2.16.4. 3anucb 3asBuTeneir Ha npuem B MOPL (panee - 3anucb) ocylleCTBNAETCSH
nocpencteom PecnybnukaHckoro noptana, TenedoHa KOHTakT-ueHTpa MOL.

3aaBuTeNt0 npenocTaBnseTcs BO3MOXHOCTb 3anuMcu Ha nwbble cBob6ogHble ANS
npuemMma naty M BpeMsa B npenenax yCTaHOBJEHHOr0O B MHOMOQYHKLWOHANbHOM LEHTpe
rpaguvka npmema.

3anucb Ha OnMpenesieHHyl0 AaTy 3akaH4MBaeTCs 3a CYyTKU 0 HACTynJeHUs 3TOW AaThl.

Ona ocywecTBneHnss npeaBapuTenbHONn 3anucu nocpeactBoM PecnybnnmkaHcKoro
nopTtana 3asBUTENIO HEOOXOAMMO ykasaTb 3anpawvBaemMble CUCTEMOW [aHHble, B TOM
yucne:
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damMunnunio, Mg, OT4ECTBO (MPU HANUYNN);

HOMep TenedoHa,;

agpec 9N1eKTPOHHOM NOoYThl (MO XenaHuto);

Xenaemyio naTty U BpemMsa npuema.

B cnyyae HecoOOTBETCTBMS CBEAEHMI, KOTOpPble COOOWWN  3asBUTENb  NpuU
npenBapuTenibHON 3annucu, AOOKYMeHTaM, npeacTaBfieHHbIM 3asiBUTENeM MNpu  JNNYHOM
npueme, npenBapuTesnibHas 3anncb aHHYJIUPYETCH.

MNpn ocywecTBNeHUWn npenBapuTenbHOM 3anucu  3aaBuTenio  obecneymBaeTcs
BO3MOXHOCTb pacneyataTb TalOH-NoaTBepxaeHue. B cnyyvae, ecnu 3aaButens coobwumt
aZlpec 3NeKTPOHHOM NOYThl, Ha YyKa3aHHbIN afpec TakxXe HanpasfageTcsa WMHpopmauma o
NOATBEPXAEHNM NPEenBapUTESIbHOM 3aNMCK C yka3aHMeM JaTbl, BDEMEHU N MecTa npuema.

MNpu ocywecTBNeHUN NpenBapuTeNbHON 3anucn 3asBUTENb B 0693aTeNibHOM nopsake
MHPOPMUPYETCA O TOM, YTO MpenBapuTesibHas 3anucb aHHYIMPYeTCs B Cllyd4ae ero HesiBku
Nno UcteyeHmn 15 MUHYT C HA3HAYEHHOIro0 BPEMEHU Npuema.

3aaBuTtenb B Nt0b60e Bpems BrnpaBe 0TkasaTbCsd OT NpeaBapuUTeNbHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3a9BUTENS COBEPLUEHUS MWHbIX [OEWCTBUIA, KpOoMe
NPOXOXAEHUS unAeHTUMKaunum n ayteHTudukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiIMM akTamMu Poccuiickon depepaunn, ykasaHus ULeIMm npuema, a Takxe
npenocTaBneHnss CBeOEHMN, HeobXoAMMbIX [Ana pacyeta AJIUTENbHOCTU BPEMEHHOro
nHTepBana, KoTopbili HeobxoanMo 3abpoHNpPOBaThL ANA npuema.

3. CocTaB, nocnepoBaTesibHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMsA K NOPSAAKY UX BbIMOJIHEHUSA, B TOM 4YMUCJie 0COOEHHOCTH
BbINOJIHEHUSA aAMUHUCTPATUBHbIX NPOLEAYP B 3/IeKTPOHHOU dopmMe, a TaKxkKe
0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPaATUBHbIX Npoueayp B MHOroyHKLUUOHAaNbHbIX
LeHTpax

3.1. OnncaHmne nocnenoBaTenbHOCTU AENCTBUIA NPV NPenocTaBieHnmn
MYHULMNANIbHON yCnyru

3.1.1. NpepocTaBneHne MyHULUNANBHON YyCcNyrn BKAlO4YaeT B cebsa cnepylowme
agMWHUCTPATUBHbIE NpoLUeanypsbl:

1) KOHCYNbTUPOBaHWE 3adABUTENS;

2) NpUHATNE N PACCMOTPEHNE KOMMJIEKTA AOKYMEHTOB, NPEeACTaBNIEHHbIX 3aBUTENEM;

3) HanpaBneHne MexXBEOOMCTBEHHbIX 3anpOCOB B OpraHbl, y4yacTBylowune B
npenocTaBNeHnn MyHULUNANbHON YyCNyru;

4) NOAroToBKa pes3yfbTata MYHULMNANLHOWN YCYIrin;

5) Bblgayva (HanpasneHue) 3asBUTENI0 pe3yfibTaTta MyHUUUNAanbHOW YCNyru;

6) ncnpaBfiieHMe TEXHUYECKUX OLWNBOK.

3.2. Oka3aHue KOHCynbTauun 3asBUTENIO

3.2.1. OCHOBaHMEM Hayana BbIMOJHEHUS AOMUWHUCTPATUBHOW Mpouenypbl SBASETCSH
obpalleHe 3asBuTeNs MO BOMpPOCaM, CBA3AHHLIM C MNPEeAOCTaBAEHUEM MYHULMNANbHOM
yCnyru.

JONXKHOCTHBIM avuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHME
aaMWUHUCTPATUBHOM NpoLenypbl, ABNGeTCa:

npu obpauweHunn 3assutena B ML, - paboTHuk MOPL;

npu obpaweHnn 3aaButens B MWcnonkom - cneuymanuct Wcnonkoma (panee -
JO/KHOCTHOE NNLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHME).
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3.2.2. 3aaBuTenb BhApaBe o00paTUTbCA 3a KOHCYyNbTaUMEn O nopsake W cpokax
npepoctaBneHns mMyHuumnanoHon ycnyrm B MOL, nnyHo uv no TenedoHy U 3NeKTPOHHOMN
nouyTe.

Pa6oTHnk ML, koHCynbTUpPyeT 3asBuUTens, B TOM 4ucne no cocTtaBy, ¢opme
npencrtaBfgeMon AOKyMeHTauuu wn AOpyrum BOMpocamMm AN MONYyY4EeHUs MYHULUNAaNbHOM
ycnyru.

3agBuTeNb  MOXET  NOAyyYuTb  MHGOpMaALMIO O  nopsgke  NpefocTaBieHus
MYHUUMNANBLHOW yCcnyrn Ha oduumanbHom cante MOL, http://mfc16.tatarstan.ru.

AOMUHNCTPATUBHbBIE npouenypsl, yCTaHaBNMBaeEMblE HacToOALWMM NYHKTOM,
BbIMONHAIOTCA B AeHb obpalleHns 3aaBuTens.

PesynbTataMn BbINOJHEHUS aAMUHUCTPATUBHBIX MPOLEnyp ABASIOTCHA: KOHCynbTauus
no coctaBy, Gopme npencTaBngaeMon JOKYMEHTauuMm M gpyruMm Bonpocam, HeobxoaunMbim
ONs NOAyYeHUs MYHULUNANBHORN YCAyrn.

3.2.3. 3aaButenb BnpaBe obOpatuTbcs B Mcnonkom no TenedoHy M 3NeKTPOHHOMN
noyte, a Takxe MNOMy4uTb KOHCynbTauuio Ha PecnybnukaHckomM nopTtane, cainte Mcnonkoma
0 MNOpsSiAKE M CpoOKax MPenoCTaBfeHUs MYHULUMNANbHOW YyCAyru, B TOM 4uCie MO COCTaBy,
dopme npencrtaBngeMon  OOKYMeHTauuMu W gpyrum  BonmpocamM  And  NOJjy4eHud
MYHULMNANBHOW YyCAyrn.

JOonXHOCTHOE NnuUOo, OTBETCTBEHHOE 32 KOHCY/bTUPOBaHUE UHOOPMUPYET 3aABUTENS
B COOTBETCTBUM C TpeboBaHuaMM nyHkTa 1.3.4 agMMHUCTPATUBHOIO pernamMeHTa.

AOMUHNCTPATUBHBIE npouenypsl, yCTaHaBNMBaeEMblE HacToOALWMM NYHKTOM,
BbIMOJIHAIOTCA B TeyeHne Tpex paboumx gHeln co AHA NoCTynneHus obpalieHuns.

PesynbTataMun BbINOMHEHUS aAMUHUCTPATMBHBLIX MPOUERYP SBASIOTCHA: KOHCynbTauuu
no coctaBy, Gopme npencTaBNgaemMon JOKYMEHTauMm U gpyruMm Bonpocam, HeobxoaunMbim
ONs NOAy4YeHUs MYHULUNANbBHORN YCRyrn.

3.3. MNMpuHATME N pacCMOTPEHNE KOMMIEKTA AOKYMEHTOB,
NnpeacTaBfiEHHbIX 3agBUTENEM

3.3.1. MNpuem OOKYMEHTOB Ana NpenocTaBileHnss MyHUuMnanbHoW ycnyrn yepe3 MOL
unu ynaneHHoe pabovyee mecto M®PL.

3.3.1.1. 3aasutenb (NpeactaButens 3asaBuTtens) obpauiaetca B M®L, ¢ 3anpocom o
NpeaoCTaBAEHUN MYHUUUMANbLHOW YyCnyrn 1M npeacTaBnsgeT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. Pab6oTHuk M®LL, Beaywmn npnem 3asBneHun:

onpenensieT npeameT obpalleHuns;

YOOCTOBEPSAET JIMYHOCTL 3as9BUTENS;

NPOBOAMT NPOBEPKY MOJSIHOMOYNIA N1La, NoJaLLero JOKYMEHThI;

NPOBOANT NMPOBEPKY COOTBETCTBUA OOKYMEHTOB TpebOOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 aAMUHUCTPATUBHOIO pPernameHTa;

3anoNHAEeT aneKkTpoHHY dopmy 3aasneHns B8 AUC MODL;

npuv nNpenocTaBieHUN [L[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernaMmeHta Ha OyMaXHOM HOCUTene, OCYLECTBAAET CKaHMPOBaHWE nNpeacTaBNeHHbIX
ODOKYMEHTOB;

pacnevaTtbiBaeT 3aaBneHne 3 AUC MOL,;

nepenaeTt 3asBUTESIO HA MPOBEPKY N NOANUCAHUE;

nocne NoanucaHusa ckaHupyeTt noanucaHHoe 3assneHne B AUC MOL;

3arpyxaet B AUC MO®OL, nokymMeHTbl, NpeacTaBfieHHble B 3NEKTPOHHON dopmMe unu
9NEeKTPOHHble 00pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, GOPMUPYET 3JIEKTPOHHOE AENO;

BO3BpaLlaeT NnoanMcaHHoe 3asBfieHMe U OpuUrMHanbl 6yMaXxHbIX JOKYMEHTOB;

BblAaeT 3asBUTESI0O Pacrnucky B npnemMe AOKYMEHTOB.
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AOMUHNCTPATUBHBIE npouenypsl, yCTaHaBNMBaeEMble HacToOALWMUM NYHKTOM,
BbIMONHAIOTCA B AeHb obpalieHns 3aaBuTens.

PesynbTataMn BbIMOSHEHUS AOMUHUCTPATUBHBIX MNpoOLEnyp SBASIOTCA: rFOTOBOE K
OTrnpaBke 3asBleHne U nakeT LOKYMEHTOB.

3.3.1.3. PaboTHMk M®L, HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENs, B
Mcnonkom B 3N1eKTPOHHON ¢opMe (B COCTaBe NakeTOB 3JIEKTPOHHbLIX Aef) B Te4eHne 0OHOro
paboyero gHA co AHA obpalleHns 3asBuTens B CTPYKTypHoe nogpasaeneHne MOL,.

PesynbTataMn BbINOJHEHUS AOMUHUCTPATUBHBIX MNPOLEAYP SABASIOTCS: 3asaBieHUE wn
naket [OOKYMEHTOB (3/IeKTPOHHOE [efio), HanpaBfiieHHble B Mcnonkom, nocpencrsom
CUCTEMbIl 3/IEKTPOHHOI0 B3aMMOLENCTBUS.

3.3.2. Tllpyem [OKYMEHTOB [Ans NpPenoCTaBAEHUS MYHUUMUNANbLHOW yCcnyrm B
3anekTpoHHOI popmMe Yepeld PecnybnukaHckunic nopTan.

3.3.2.1. 3ageuTenb Ang nogaym 3asiBIEHWS B 3JIEKTPOHHOW QopMe BbINOJHAET
cnepyouime oencTeus:

BbINOJHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3/IEKTPOHHOI0 3asAB/IEeHUS;

3anonHaeT GopMy SNEKTPOHHOIO 3asBJ/IEHMS, BK/OYAlOWLYIO CBEAEeHUs, HeobxoaMmble
n obsa3artenbHble AN NPefoCTaBIEHUS MYHUMUMNANbHOW YCNyru;

npuUKpennsaeT [L[OKYMEHTbl B 9NEeKTPOHHOW GopMe WAM  3JIEKTPOHHbIe 00pasbl
OOKYMEHTOB K GOpMe 3N1eKTPOHHOro 3asBneHns (Npm Heob6XoaAnNMOCTN);

nooTeepxpaeTr ¢akT O03HaKOMJIEHMS U corfnacus C  YCNOBUAMWU U MOPSOKOM
NpenocTaBfieHNns  MYHUUUNANbHOW YCNyrm B 3NEeKTPOHHOW ¢opMe (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacum B GOpMe 3JIEKTPOHHOr0 3asiBieHUs );

noateepxpaert J0OCTOBEPHOCTb COOOBLEHHbIX cBeLleHUi (ycTtaHaBnuBaeTt
COOTBETCTBYIOLLYIO OTMETKY B POpME 3NEKTPOHHOIO 3asB/IEHMNS);

oTnpasnseT 3anoJIHEHHOE 3JIEKTPOHHOE 3asiBjieHne (HaXumMaeT COOTBETCTBYIOLLYIO
KHOMKY B GOpPMe 3/1IeKTPOHHOr0 3asBfieHUs);

9NEeKTPOHHOE 3asiBfeHne noanucbiBaeTcss B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 aAMUHUCTPATMBHOIO PErnamMeHTa;

nony4aet ypegomaeHne ob oTnpaBke 3N1EKTPOHHOIO 3asBAEHUS.

dopmaTHO-nornyeckas nposepka CHOPMUPOBAHHOIO 3asBNEHUS OCYLLECTBNAETCSH
nocne 3anofIHEHNA 3as9BUTENIEM KaXOoro M3 nofen 3/1eKTPOHHOW popMbl 3asaBieHud. [Npu
BbISBIEHUM HEKOPPEKTHO 3amOJSIHEHHOrO MO 9NEKTPOHHON GOpMbl 3a9BNEHUS 3a9BUTENb
yBEAOMSETCS O XapakTepe BbISBIEHHOW OWWOKM WU NOpsiAKe ee yCTPaHEeHUs MocpencTBOM
NHOOpPMaLMOHHOI0 coobLEeHN HENOCPEACTBEHHO B 3/IEKTPOHHOM dOopMe 3asaBneHus.

AOMUHNCTPATUBHbBIE npouenypsl, yCTaHaBNMBaeEMblE HacToOALWMUM NYHKTOM,
BbIMONHAIOTCA B AeHb obpalieHns 3aaBuTens.

PesynbTataMn BbINOJHEHUS AOMWHUCTPATUBHLIX MPOLEAypP SBASIOTCH: 3EKTPOHHOE
neno, HanpasneHHoe B OpraH nocpencTBOM CUCTEMbI 3JIEKTPOHHOI0 B3auUMOLENCTBUS.

3.3.3. PaccMoTpeHue komMnnekTa 4OKYMEHTOB McnonKomMoMm.

3.3.3.1. OcHOBaHMEM Ha4yana BbINOJHEHMS aAMUHUCTPATMBHON MNpoUeaypbl SBASETCS
NOCTYNNeHne 3asB/IEHUS W WHbIX [OKYMEHTOB, HeOoOXoAUMbIX [A[NiS NpenocTaBNeHns
MYHULMNANBHOW YyCAyrn.

JONXKHOCTHBIM avuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHME
aaMWHUCTPATUBHOM Npouenypbl ABASeTCca cneumanucT Vcnonkoma (ganee - A0JIXKHOCTHOE
N0, OTBETCTBEHHOE 3a NpUeM OO0KYMEHTOB):

3.3.3.2. [JOonXHOCTHOE nunuo, OTBETCTBEHHOE 3a MNpuemM OOKYMEHTOB, B Cly4ae
obpalleHns 3aaBUTENS C 3asBNeHNneM B Mcnonkom:

onpepnensieT npeameT obpalleHus;

yCTaHaBNMBAET NNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSHOMOYUN NnLa, NOAAIOLLErO AOKYMEHTbI;
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NPOBOANT NMPOBEPKY COOTBETCTBUA OOKYMEHTOB TpebOOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 aAMUHUCTPATMBHOIrO  perfnamMeHTa, NPOBEpPKY COOTBETCTBUSA  NpencTaBfIEHHbIX
OOKYMEHTOB YyCTAHOBJIEHHbIM TpeboBaHUaAM (Hagnexauiee odopmieHne Konuii 4OKYyMEHTOB,
OTCYTCTBME B LOKYMEHTaxX nog4yncTokK, NPUNUCOK, 3a4€PKHYTbIX CJIOB U UHbLIX HE OFOBOPEHHbIX
ncnpasfieHuin);

3anofHgeT 3JIEKTPOHHYIO dopmy 3asBeHuns B aBTOMaTU3NPOBAHHOM
MHPOPMALIMOHHOMW CUCTeMe, MpefHa3HAYeHHOW [N9 0Ka3aHUd roCyOapCTBEHHbIX U
MYHULMNANbHbBIX YCAYT;

npuv nNpenocTaBieHUN [L[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernaMmeHta Ha OyMaXHOM HOCUTene, OCYLECTBAAET CKaHMpPOBaHWE nNpeacTaBNeHHbIX
ODOKYMEHTOB;

pacreyaTtbiBaeT 3asiB/IEHUE;

nepenaeTt 3asBUTESIO HA NMPOBEPKY N NOANUCAHMUE;

nocne NOANMCaHUSA CKaHMpPyeT NOANUCaHHOE 3asiBlieHUE;

3arpyxaet B aBTOMaTU3MPOBAHHYIO WUHPOPMALUOHHYIO CUCTEMY, MNPefHa3HAYEHHYIO
ON9 OKaszaHuUs rocyfapCTBEHHbIX U MYHUUUMANbHLIX YCAYr OOKYMEHTbI, NpeacTaB/ieHHble B
9NEeKTPOHHON hOopMe unn 3NeKTPOHHbIe 06pa3dbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, dopmMmupyeT
3JIEKTPOHHOE [eN0;

BO3BpaWaeT nMoAnNnuCaHHOE 3asBfieHMe U opurnHanbl OGyMaXHbIX [OOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESIO Pacrnucky B npnemMe AOKYMEHTOB.

B cnyyae HannymMa ocHoBaHW Ond OTKasa B NpuemMe AOKYMEHTOB O0J/IKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBELOMIAET 3aA9BUTENA O Hanuy4mu nNpenaTcTeum ons
npuema 3asBAeHUs W BO3BpallaeT emMy [OKYMEeHTbl C OObACHEHMEM COoOepXaHus
BbISIBJIEHHbIX OCHOBAHWM ANs 0TKa3a B NpuemMe LOKYMEHTOB.

3.3.3.3.  [OMXHOCTHOE nuMuo, OTBETCTBEHHOE 3a nMpuMeM [OOKYMEHTOB, nocne
NOCTYMJEHUA OOKYMEHTOB Ha pacCMOTpPEHUE:

npuceBamBaeT 3asB/IEHWIO HOMep B COOTBETCTBUM C HOMEHKSATypon [en m craTtyc
«[lpoBepka OOKYMEHTOB»;

n3yvyaeTt NOCTYNMBLUNE 3NIEKTPOHHLIE [efla, B TOM 4YUCNE MNPUNOXEHHbIE 3adBUTENEM
OOKYMEHTbI B 3JIEKTPOHHON HOpPME 1 3/IEKTPOHHbIE 00pa3bl LOKYMEHTOB;

npoBepsieT KOMMJEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbLIX 06Pa30B AOKYMEHTOB;

nposepsetr cobnogeHne ycnoBUiA OEWCTBUTENbHOCTUM  3NEKTPOHHOW  MOAMNUCH,
nocpencTtBoM obpalieHns kK EauHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacTaBieHbl
3JIEKTPOHHbIE [LOKYMEHTbI, MNOAMNUCaHHbIE YCUEHHOW KBanuPUUMPOBAHHOW 3NEKTPOHHOM
NOAMNNCHIO).

Mpn HanMunM OCHOBaHWIA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noarotaBMBaeT MpPoOeKT peweHns o060 oTkase B NpuemMe [LOKYMEHTOB,
HeobxoaMMbIX ONa NPefoCTaBNEHUS MYHUUMNANbHOW YCNyru.

B cnyyae, ecnum B pes3ynbTate [MNPOBEPKU YCUINEHHON KBannpuUUUPOBAHHOM
9NEeKTPOHHOW noanucK BbISBIEHO HecobGnlaeHne ycnoBUI ee OEeNCTBUTENbHOCTU, MPOEKT
peweHna 06 oTkase A0JIXeH coaepXxaTb NyHkTbl cTaThn 11 PenepanbHoro 3akoHa N2 63-P3,
KOTOpbIE MOCAYXUIN OCHOBAHMEM OJI €ro NPUHATUS.

MpoekT peweHns 06 oTkaze B nMNpuUemMe [OKYMEHTOB, HeoOXxoAuMmbIXx Onas
npenocTaB/ieHNns MYHULUUNANbLHOW YCNyru, C ykasaHuem rMpuynH oTkasa (B clydae, ecnu
OCHOBaHMS [Ans oOTkasa B npuveMe [OOKYMEHTOB, HeoOXoOMMbIX Oa8 NpenocTtaBNeHuns
MYHUUMNANBbHOW YCNyru, CBA3aHbl C HapylWeHMEM YCTAHOB/EHHbIX TpeboBaHWI K TakKum
JOKYMEHTaM, OCHOBaHuUA [ns oO0Tkasa B nMpueMe [OOKYMEHTOB [O0J/KHbl  coaepXaTtb
MHOpMALMIO O HAWMEHOBaHWM [O0KYMEHTOB (MHPOpmMauum, CBeOeHUI), KOTOpble He
npencTaBieHbl, coAepxaT HeOOCTOBEPHble W (UaM) MNPOTUBOPEYMBLIE  CBeLeHUd,
odopMneHbl C HapylweHeM YCTaHOBNEHHbIX TpeboBaHUIA), HaNpaBNsaeTCsa Ha cornacoBaHue
B YCTAQHOB/IEHHOM MNOpPSAke NOCPeACTBOM CUCTEMbI 3N1EKTPOHHOIO AO0KyMeHToobopoTa.
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CornacoBaHune npoekTta peweHns 06 oTkasze B nNpuvemMe [OKYMEHTOB, HeEOOXOOMMbIX
ons npenocTaBieHus MYHULMNANBHOW  YCnyru, OCYLLECTBSETCS B nopsgake,
NpeaycMOTPEHHOM NMyHKTOM 3.5.3 agMWHNCTPATUBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMS  OCHOBaHW ANng o0Tkasa B MpuMeMe  OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO pernamMeHTa, OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, B Te4yeHue opHoro paboyero pHA CO AHSA
NOCTYNNEHNA 3asfABNEHUSA, HanpaBnseT 3asBUTENI0, YKa3aHHbIM B 3asBAE€HUM Cnocobowm,
yBEOOMNIEHME O MNOCTYMAEHUN 3aaBEHUS, COAepXawee BXOAAWUNA pPEerucTpaunoHHbIN
HOMep 3asB/ieHUd, [aTy Tnojy4YeHus 3asBieHUs, nepevyeHb HauMeHoBaHW §alinos,
NnpeacTaBfieHHbIX K HEMY OOKYMEHTOB, ATy NOJiydYeHUs pes3ynbTaTa MyHULMNANbHON YCAYru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.83.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu HaNM4YUK TEXHUYECKON BO3MOXHOCTHU
OCYLLECTBJSETCA B aBTOMATMYECKOM pPEXUME C WCNOAb30BAaHMEM aBTOMATU3MPOBAHHOM
MHOOPMALMOHHOW CUCTEMBbI, MNpegHasHaA4YeHHOW [AONs oka3aHud TrocynapCTBEHHbLIX U
MYHULMNANbHbBIX YCAYT.

3.3.3.5. AOMUHMCTpaTUBHbIE MpouUeaypbl, ycTaHaBnaMBaemble nyHkToM  3.3.3
aAMWUHNCTPATUBHOIO pPEerjaMeHTa, BbIMNOJHATCA B Te4YeHue ogHoro paboyero OHA CO AHSA
NOCTYNNEHUS 3a8BNEHNS HA PACCMOTPEHME.

PesynbTataMn BbIMOAHEHUS AOMWHUCTPATUBHbLIX MPOLEAYP SBASIOTCS: MPUHATBIA Ha
pacCcMOTpeHne KOMMNEKT [OKYMEHTOB WM TMPOEKT peweHns o6 oTka3de B npueme
OOKYMEHTOB, HEOOXOAMMbBIX AN NPefoCTaBAEHUS MYHULNMANbHOW YCNYrn.

3.4. HanpaBneHne MexXxBeOOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4yacTBylowmne B
npenocTaBAeHNUM MYHULMNANBHOW YCayru

3.4.1. OcHOBaHMeM Havana BbINOJIHEHUS AAMUHUCTPATUBHONM Mpouenypbl SBASETCS
Nnosly4yeHne [OMKHOCTHbIM NMUOM  (pPabOTHMKOM), YMOSHOMOYEHHbIM Ha BbINOJIHEHME
aAMWUHUCTPATUBHONM Npoueaypbl, OT AOJPKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOro 3a
npuemMm OOKYMEHTOB, NMPUHATLIX OT 3asABUTENS OOKYMEHTOB.

JONXHOCTHBIM avuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHME
agMWHUCTPATUBHOM Npouenypsl, 9BAgeTCH cneuvanncTt Vicnonkoma (panee - OOMKHOCTHOE
Nnnuo, OTBETCTBEHHOE 32 HanpaB/ieHWEe MEeXBEOOMCTBEHHbIX 3aNPOCOB).

3.4.2. JOMXHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBieHUME MEXBEOOMCTBEHHbIX
3anpocoB, GOpMUPYET WM HanpasfideT B 3JIEKTPOHHOW GOopMe NoCPeaAcTBOM CUCTEMBI
MEeXBELOMCTBEHHOI0 3JIEKTPOHHOr0 B3aMMOLENCTBUA (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU - MHbIMW cnoco6amMn) 3anpocbl O NPeAOoCTaBIEHUN OOKYMEHTOB M CBEOEHUN,
NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernamMeHTa.

A,EI,MI/IHVICTpaTI/IBHbIe npouenypsbl, yCTaHaBnBaeMble HaCToAWNnM NMYHKTOM,
BbIMOJIHAIOTCA B OE€Hb NMPUHATUA 3adBJIEHNA HaA PaCCMOTPEHNE.
Pe3yanaTaM|/| BbIMOJIHEHUA AAMUNHUCTPATUBHDbIX npoueanyp ABNAIOTCA:

HanpasBJieHHble B OpraHbl BAactn n (Uan) noaBeLOMCTBEHHbIE OpraHam BfacTu opraHusaunu
3anpochl.

3.4.3. CneuymanncTbl NOCTaBLMKOB OAaHHbIX HA OCHOBAHMM 3aMpoOCOB, MNOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3JIEKTPOHHOr0 B3aMMOLENCTBUSA, NPEenoCTaBNsAl0T
3anpawuvBaeMble 4OKYMEHTbl (MHDOPMaLNIO) NN HaNpPaBnaloT yBeAOMAeHUs 06 OTCYTCTBUM
OOKyMeHTa 1 (Mnu) uHdopmaumn, HeobXoouMMbIX LN NPEefoCTaBAEHUS MYHUUMNANbHOWN
ycnyru (panee - ysegomneHve o6 otkase).

AOMUHUCTPATUBHbLIE npowenypsl, ycTaHaB/IMBaeMble HaCTOALWNM NYHKTOM,
BbIMOJIHAIOTCH B TeYyeHue Tpex AHEel CO AHSA MOCTYyrnjaeHnsa MeXBeLOMCTBEHHOro 3anpoca B
opraH nnu opraHmMsaumio, NpefocTaBnsoive JOKYMEHT U MHOOpMaLnio, eciiv UHble CPOKU
NOArOTOBKM W HanpaBfieHUs OTBeTa Ha MEeXBELOMCTBEHHbLIA 3anpoC He YCTaHOBJEHDI
denepanbHbiMM 3akoHaMu, nNpaBoBbiMU akTamu [paBuTtenbctBa Pocculickon depepaunm u
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NPUHATBIMW B COOTBETCTBUW C defepabHbiMM 3aKOHAMW HOPMAaTUBHbIMU MPaBOBbIMMU
akTamu Pecnybnuku TaTtapcTaH.

PesynbTatamMmu BbINOMIHEHUS aAOMUHUCTPATUBHBLIX MPOUEnyp SBASIKOTCHA: AOKYMEHThI
(ceeneHunsa), HeobOxoaumble AN  NpPeaocTaBleHUss  MyHuuuUnanbHOW  ycnyru, nubo
yBeAgomMneHne o0 o0oTkasde, HanpaBieHHble [OO0MXHOCTHOMY fnulLy, OTBETCTBEHHOMY 3a
Hanpae/eHNEe MeXBEeOOMCTBEHHbIX 3anpoCOB.

3.4.4. [JOMXHOCTHOE nnUO, OTBETCTBEHHOE 3a HanpaB/ieHNEe MeXBeOOMCTBEHHbIX

3anpocoB:
nony4yaet 3anpawunBaemMble 4Yepe3 CUCTEMY MEeXBEAOMCTBEHHOrO 31eKTPOHHOro
B3aMMOLENCTBUA  OOKYMEHTbl  (CBepeHus), Heobxogumble oS npepocTaBneHns

MYHUUMNANbHOW ycnyrn, nnéo ysegomneHne o6 otkaze npu OTCYTCTBMWU AOKYMeHTa U (Mnaun)
MHpOopMaLmnu;

npyv HanM4ynm OCHOBAHWUN, NPEeAYyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noarotaBMBaeT MpPoOeKT peweHns o060 oTkase B NpuemMe [LOKYMEHTOB,
HeobxoaMMbIX ONa NPefoCTaBNEHUS MYHUUMNANbHOW YCNyru.

MpoekT peweHns 06 oTkaze B TMNpuUemMe [OKYMEHTOB, HeoOXxoAuMmbIx Onas
NnpeaocTaBNEHUS MYHUMUUNANbHOM YyCNyru, C ykasaHMEM MpuUYMH oOTKal3a (B cnydae, eciam
OCHOBaHMS [Ans oTkasa B npuveMe [OOKYMEHTOB, HeoOXoOuMbIX Oas NpenocTtaBNeHuns
MYHUUMNANBbHOW YCNyru, CBA3aHbl C HapylWeHMEeM YCTAHOBNEHHbIX TpeboBaHMI K TakKum
OOKYMEHTaM, OCHOBaHMS Afas oTka3a B MNpueMe [OKYMEHTOB [OOJSXKHbI COOEepXaTb
MHPOpMALMIO O HAWMEHOBaHWM [O0KYMEHTOB (MHPOpmMauum, CBeOeHUI), KOTOpble He
npeacTaBieHbl, cogepxat HeOOoCTOBEPHble UM (MaIM) NPOTUBOPEYUBLIE  CBEAEHUS,
odopMneHbl C HapylweHeM YCTaHOBNEHHbIX TpeboBaHUIA), HaNpaBNsaeTCsa Ha cornacoBaHue
B YCTAQHOB/IEHHOM MNOpsSAke NOCPeACTBOM CUCTEMbI 3N1EKTPOHHOIO AO0KyMeHToobopoTa.

CornacoBaHune npoekTta peweHns 06 oTkasze B nNpuvemMe OOKYMEHTOB, HEOOXOOMMbIX

ans npenocTaBneHns MYHUUMNANBHON  YCAyrn, OCYLLLEeCTBNSETCSH B nopsake,
npenycMoTPeHHOM NyHKTOM 3.5.3 agMWHMUCTPATUBHOIO periamMmeHTa.
AOMUHNCTPATUBHLIE npoueaypbl,  ycTaHaB/lMBaeMble HacTOALWMM NMYHKTOM,

BbIMOJIHAIOTCSA B A€Hb MONYyYEHUS CBEAEHUA MO MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTataMn BbINOMHEHUS aAMUHUCTPATMBHLIX MpouUenyp SBASIOTCH: OOKYMEHThI
(cBepeHus), HeobOxoaMMble AN NPEOOCTaBAEHUA MYHULMNANbHOW YCNYrn, NMPOEKT pelleHns
00 oTkaze B MNpuemMe [OO0KYMEHTOB, HeoOX0OQMMbIX ANS NPenoCTaBNeHUS MYyHUUMNANbHOWN
ycnyru.

3.4.5. cnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, npu HanM4ymm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBASETCA B aBTOMATUYECKOM
pexmme C  MNCNOJIb30OBAHUEM aBTOMaTU3NPOBAHHOM MHPOPMALMOHHON  CUCTEMBI,
npeaHasHavYeHHoOM ANS 0Ka3aHUs rocygapCTBEHHbIX M MYHULMNANbHbBIX YCAYr, B TOM 4YUCne C
MOMEHTA perncTpaunm 3asBiAeHUss B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakCcumanbHbIA CPOK BbIMOJHEHUS aOMUHUCTPATUBHBLIX NPOLEayp, YKa3aHHbIX B
nyHkte 3.4 aAMUHUCTPATMBHOIrO perfamMmeHTa, cocTtaBnseT Tpu paboymx OHS.

3.5. Noarotoeka pedynbTata MyHULMNANBHON YCAYyrn

3.5.1. OcHOBaHMeM Hayana BbIMNOMHEHUS aAMUHUCTPATMBHOM MNpOLEeaypbl SBMASETCS
NOCTynieHne oT OOMKHOCTHOrO nvua, OTBETCTBEHHOro 3a HanpassieHne
MEXBEeLOMCTBEHHbIX 3anpocos, O0OKYMEHTOB (cBepeHunin), HEeob6X0ANMbIX aons
NpenocTaB/ieHNa MYHULUNANbLHON YCIYrin.

JONMXHOCTHBIM  NUUOM, OTBETCTBEHHbIM 33  BbINOJIHEHWE  AOMWHUCTPATUBHOM
npouenypsl, gBnseTrca  cneumanuct WNcnonkoma  (panee -  OOJKHOCTHOE O,
OTBETCTBEHHOE 3a NOAr0oTOBKY pe3ynbTaTa NpefoCTaBNeHNs MYHULUNANbHOW yCnyru).
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3.5.2.  [OMXHOCTHOE  nunuo, OTBETCTBEHHOE 3a NnoAaroToBKY pesynbTaTa
npeaocTaBNEHUS MYHULWUNANbHOW YyCAYru:

paccmatpuBaeTr CQPOPMUPOBAHHbLIA  KOMMAEKT [AOKYMEHTOB, HeOOXOoAUMbIX ANns
npeaocTaBNEHUS MYHULWUNANbHOW YCAYru;

npu BbISBIEHUM OCHOBAHWI ON9 O0TKa3a B NPEnOCTaBAEHUN MYHUUWUNANbBHOW YCAyru,
yKa3aHHbIX B nNyHKTe 2.8.2 agMMHUCTPATMBHOINO periamMeHTa, MOAroTaBAMBAET MNPOEKT
peweHna o6 oTkase B NpenocTaBAeHNUM MYHUUMNANbHOWN YCNYIK;

B CJlydae OTCYTCTBUA OCHOBaHWI ONs OTkasa B NpPefoCTaBfeHUN MYHULMNANbHOM
yCNnyru, npenycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perinamMeHTta, Mo utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbIX ONS NPeaocTaBAeHUS MYHULUNANbHOW yCnyru,
nogoroTaBAMBaeT MPOEKT pes3ynbTata MNpPefoCTaBiE€HUSs  MYHUUMUMANbHOW  yCcayrm B
COOTBETCTBUM C nognyHkTamm 1 - 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PErnamMeHTa;

HanpaBfAseT NOArOTOBJIEHHBIN MNPOEKT pe3dynbTaTa NPenoCcTaBAEHUS MYHUUMNANbHOWN
YC/IYyrn Ha cornacoBaHme B YCTAHOBJEHHOM MNopsake nocpencTBOM CUCTEMbI 9NEKTPOHHOIO
OokyMmeHToobopoTa.

AOMUHNCTPATUBHBIE npouenypsl, yCTaHaB/MBAEMbIE HaCTOALWUM NYHKTOM,
BbIMOJIHAIOTCA B TeYeHne o0AHOro paboyero aHs.

PesynbTatamMum BbINOJIHEHMSA  AOMUWHUCTPATUBHBIX MNPOLEAyp SBASIOTCH:  MNPOeKT
peweHns 06 oTkasze B NpeaoCTaBNeHNN MYHULUNANbHOW YyCNyru, cnpaBku (BbIMUCKK).

3.5.3. CornacosaHme w1 noanuMcaHme npoekTa peaynbTara npesocTaBieHUs
MYHULMNANBHON yCcnyru (panee - NpoekThl OLOKYMEHTOB) OCYLWECTBASETCS PYKOBOAUTESIEM
CTPYKTYPHOro nogpasneneHns, oTBETCTBEHHOro 3a NOArOTOBKY pe3ynbTaTta MyHULMUMNANbHOWN
ycnyru, 3amectutenem Pykosoautena Mcnonkoma, Pykosogutenem Mcnonkoma.

MoarotoBneHHble NPOEKTHl LOKYMEHTOB, WMMeEWMe 3aMedaHusi, BO3BPAaLLATCA Ha
n0opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfnbTaTa MYHUUMNANbHOW YCNYyriu.
NMocne ycTpaHeHUs 3aMeyvyaHUn MPOeKTbl OOKYMEHTOB MOBTOPHO nepegalwTcd AN
cOornacoBaHunsa v nognucaHus.

PykoBoautens Wcnonkoma npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MNpoBepseT
cobniogeHne agMUHUCTPATUBHOIO perfiaMmeHTa AO/IKHOCTHbIMU nuuamu Mcnonkoma B 4acTu
CPOKOB BbINOIHEHUS aAMUHUCTPATUBHBIX MPOUEAYP, WX MOCAEAO0BATENbHOCTU U MOJMHOTHI,
HanymMsa COorfacoBaHUM YMNOJIHOMOYEHHbIX [OO/KHOCTHbLIX nuy Wcnonkoma B cucteme
9NEeKTPOHHOro fokyMeHToobopoTa.

B cnyyae BbISIBNEHMUS HApPyWEHUA B 4aCTM CPOKOB BbIMOJHEHUS aAMUHUCTPATUBHbIX
npouenyp, uUx nocrnefoBaTenbHOCTM WM NONHOThl PykoBoautens Wcnonkoma wvHuUuumpyet
npuBfieYeHNE K OTBETCTBEHHOCTUN NKnL,, AOMNYCTUBLUMNX HAPYLWEHNS, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHMUCTPATMBHOIO pernamMmeHTa.

AOMUHNCTPATUBHBIE npouenypsl, yCTaHaBNMBaEMblIE HacToOALWMM NYHKTOM,
BbIMOJIHAIOTCS B TeYeHne o0AHOro paboyero aHs.

PeaynbTtatamyn BbINOJIHEHUS aOMUHUCTPATUBHBLIX MpoLenyp ABASIOTCS: peweHne 06
OoTKa3e B Npueme OOKYMEHTOB HeoOX0OMMbIX 018 NpenoCTaBieHUs MYHUUMNANbHON yCnyru,
peweHne o6 oTka3e B NpeaoCTaBlEHMN MyHULMUNANBLHOW yCNyrn, cnpaska (Bbinucka).

3.5.4. VicnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aAMUHNUCTPATUBHOIO
pernaMmeHTa, Npu HaaNYUU TEXHUYECKON BO3MOXHOCTM OCYLLECTBJIAETCA B aBTOMATUY4ECKOM
pexmme C  WNCNOJIb30OBAHUEM aBTOMaTU3NPOBAHHOM WHPOPMALMOHHON  CUCTEMBI,
npeaHasHavYeHHoM AN 0Ka3aHUs rocynapCTBEHHbIX M MYHULUMNANbHbBIX YCIYT.

MakcuManbHblA CPOK BbIMOJIHEHUSA AAMUHUCTPATUBHbBIX MNPOLEAYypP, YKa3aHHbIX B
nyHkTe 3.5. aAMWUHUCTPATUBHOIO pernaMmeHTa, cocTaBnseT OAuH paboynini OeHb.

3.6. Bblmaya (HanpaBneHune) 3a9BUTENIO pe3ynbTaTa MYHUUMUNANbHON yCAyru
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3.6.1. OcHOBaHMEM Hayana BbIMNOMHEHUS AOMWHUCTPATUMBHON Npouenypbl SBASETCS
nonyvyeHne [OMKHOCTHLIM JINLLOM, OTBETCTBEHHbIM 33 BbINOJIHEHWE AOMWUHUCTPATUBHOM
npouenypsl, 4OKYMeHTa, NOATBEPXAAloWwero npegocTtasieHne MyHULUNanbHOM yCyru.

JONMKHOCTHBIM  NMULOM, OTBETCTBEHHbIM 33  BbINOJIHEHWE  AOMWHUCTPATUBHOM
npouenypsl, gBnseTrca cneumanuct WNcnonkoma  (panee -  OOJIKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpasfieHVUe) OOKYMEHTOB).

3.6.2. IONXHOCTHOE NML0, OTBETCTBEHHOE 3a Bblgayvy (HanpaBneHue) OKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHWE CBEOEHWUI O pel3ynbTaTe npenocTaBieHus
MYHULMNANBHON yCNyru B NOACUCTEMY BeAEHUA [OOKYMEHTauuMu aBTOMaTU3NPOBAHHOM
MHOOPMALMOHHOW CUCTEMbl, MpegHasHaA4YeHHOW [AONs okKa3aHud rocynapCTBEHHbLIX U
MYHULMNANbHbIX YCAYT;

n3pewlaeT 3aaBuUTens (ero npencraBuTensl) cnocobom, yka3aHHbIM B 3asfBlE€HUU, O
pe3ynbTate nNpefoCTaBNEHUS MYHULUNANBHOW YCAYyrM M O BO3MOXHOCTU MOJyYEHUS
pesynbTaTta npenocTaBNeHns MyHuumnnanoHon ycnyru B8 icnonkoma mnm 8 MOLL.

McnonHeHne npouenyp npyv Haanymm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBAAETCH B
aBTOMaTUYECKOM pexuMe C MWCMNoJib30BaHMeM aBTOMAaTU3NPOBAHHON WHGOPMALUOHHOM
CUCTEMBbI, NpeaHa3Ha4YeHHON AN OKa3aHUsa rocyfapCTBEHHbLIX U MYHULIMNANbHBIX YCAYT.

AOMUHUCTPATUBHbLIE npowenypsl, ycTaHaB/IMBaeMble HaCTOALWMM NYHKTOM,
BbIMOJIHAIOTCA B TeyeHue opHoro paboyero [OHA CO OHS NoANMMCaHUSA  [OKYMeHTa,
ABNSAIOLEroca pes3ynbTaTtoM MNpPefoCcTaBfeHUsS MYHULUMNANbHOW YCAyrn, YNOJAHOMOYEHHbLIM
JOMMKHOCTHBIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTatamMn BbINOSHEHUS AAMUHUCTPATUBHLIX MPOLEenyp SABASAIOTCHA: pa3MelleHue
CBeLleHUn 0 pe3ynbTate MnpefocTaBleHUs MYHUUUNANLHOW YyCnyru B WMHPOPMALUOHHBIX
cucTtemMax, Wu3BelleHne 3adaBuTena (ero npencTtaBuTens) O peaynbTaTe MNpefocTaBfieHus
MYHUUMNANBHOW YCNYyrn n cnocobax ero noayyveHus.

3.6.83. Mopsanok Bbloa4un (HanpaBneHuns) pes3ynbTata npenocTaByieHns
MYHULMNANBHOW YCAYIrn:

3.6.3.1.Mpwn obpaweHnn 3aaBUTENSA 3a pe3ynbTaToOM MyHuuunanbHoh ycnyrn 8 MOL,
paboTHnk MO®L, BblgaeT 3aaBUTENIO pe3yabTaT MyHMUMNANbHOW ycnyrn B dopme
aK3emMnnapa 3NeKTPOHHOro fokyMeHTa Ha BymaxHom HocuTtene. o TpeboBaHUIO 3asBUTENS
BMECTE C 3K3eMNISpOM SNEKTPOHHOro [AOKyMeHTa Ha OyMaxXHOM HocuTene emy
NPenocTaBNsdeTCd 3K3EMMNAP 3NEKTPOHHOro OOKYMEHTa NnyTeM ero 3arnucu Ha CbeMHbIl
HOCUTeNb UHPOPMaLMU WAN  HaNpaBfieHUs 3K3eMnaspa 9SJEeKTPOHHOro [OKYMeHTa Mo
3JIEKTPOHHOW Mo4yTe B agpec 3aasutens. [Npu 3annucu Ha CbeMHbLI HOCUTENb UHPOpPMAaLLUK
WAN HarnpasieHUU 3K3emnngpa 3/eKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COoCTaBJieH
9K3eMMNap 9NEeKTPOHHOro AOoKyMeHTa Ha OyMaxHOM HocuTene, no 9NeKTPOHHOW nouyTe
MOEHTUYHOCTb Takoro 9K3emMniaspa 3NeKTPOHHOro OOKYMEHTa 3K3eMMAspy SNeKTPOHHOro
OOKYMeHTa Ha OyMaXHOM HOCUTesNle 3aBepseTcs YMNOJIHOMOYEHHbIM COTPYOAHMKOM C
MCNONb30BAHUEM YCUIIEHHON KBann@UUMPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbLIE npowenypsl, ycTaHaB/IMBaeMble HaCTOALWMM NYHKTOM,
BbIMOJIHAIOTCA B NOPSAKe O04YepenHoOCTW, B [OeHb npubbiTUa 3aaBUTENS B CPOKMW,
yCTaHOBJIEHHblIe pernameHTomMm padotbel MOPLL.

PesynbtatamMn BbINOMHEHUS AOMWHUCTPATUBHBLIX MpPoOUenyp H9BAAIOTCA: dukcaunsg
dakTa BblZA4YM peaynbTata npepocTaBfeHns MyHuuunanbHoh ycnyru B AUC MOL,
pe3ynbTaT NpPenocTaB/ieHUss MYHULUNANbLHOW YCNYrn, BblAaHHbIA 3aS9BUTENIO.

3.6.3.2. Mpu obpaweHnn 3aaBUTENS 3a Pe3ynbTaTOM MYHUUMNANbLHOW YyCNyrn 4yepes
PecnybnukaHckniAi nopTtan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTM4YeCKM HanpaBiseTcs
3JIEKTPOHHbIN obpa3  [oOKyMeHTa, ABNSAOLLErOCS pe3ynbTaToM npenocTasyeHns
MYHULWNANBHON YCNYyrn, nNOoAMNUCAHHbLIA YCUEHHOW KBanNUUUPOBAHHON SNEKTPOHHOM
NOANUCHIO YNOJIHOMOYEHHOIr0 J0/MKHOCTHOro nuua Ncnonkoma (Micnonkomom).

AOMUHUCTPATUBHbLIE npowenypsl, ycTaHaB/IMBaeMble HaCTOALWMM NYHKTOM,
BbIMOJIHAIOTCH B [AeHb MNOANMUCaHWA OOKYMeHTa, NOATBEpXAalowero npenocrtasneHne (oTkas
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B MPenoCTaBNEHUWN) MYHUUUMNANBHON YCAYrn, YMNOJHOMOYEHHBIM OOMKHOCTHBIM MLOM
Ncnonkomom (Ucnonkomom).

PesynbTataMu BbINOJIHEHUS AAMMHUCTPATUBHBIX MPOUEOYpP SBASIOTCH: HanpaBiieHue
(npepocTaBneHne) ¢ ucnonb3oBaHneMm PecnybnnkaHCKOro nopTana 3asBUTEN0 AOKYMEHTa,
NOATBEPXAAOWeEro npenocTtaBfieHne MyHUUMUNANbHOW Yycayrm (B TOM 4ucflle O0Tka3 B
NpenocTaB/NeHNN MyHULUNANBHON yCcnyru).

3.6.3.3. lMpu ob6paweHnn 3asBUTENs 3a pe3ybTaTOM MYHUUUNANbLHOW yCcnyrn B
Mcnonkom, [OO0MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgadvy (HanpassieHWe) OOKYMEHTOB,
BblAAeT 3asBUTENI0 pe3ynbTaT MyHMUMNanbHOW ycnyru. o TpebGoBaHMIO 3asBUTENSA BMeCTe
C 9K3eMNNsapoOM 3JIEKTPOHHOro AOKYMEHTa Ha OGymMaXHOM HOCUTene eMy npepocTaBnsercs
9K3eMMNgap 3/IeKTPOHHOro [OOKYyMeHTa nMyTeM ero 3arnucu Ha CbEeMHbIA HOCUTeNb
MHPOPMaALUN MU HaANpaBfieHUS 3K3eMmnasapa 3JIEKTPOHHOro A0KYMEHTa Mo 9NeKTPOHHOM
noyte B agpec 3asaBUTENS.

AOMUHNCTPATUBHBIE npouenypsl, ycTaHaB/IMBaeMble HaCTOALWMM NYHKTOM,
OCYLLECTBASAIOTCA B MOpsiAKe 04epenHOCTU, B AeHb NPUObITUS 3asaBUTENS B COOTBETCTBUU C
MpaBunamun BHYTPEHHEro TpynoBoro pacnopsnka Mcnonkoma.

PesynbTaToOM BbINOMHEHUS AaOMUHUCTPATUBHBIX MNpouenyp SABASOTCH:  dukcaums
dakTa Bbloa4n pesynbTaTa npenocTasyeHns MYHULMNAIbHON ycnyru B
aBTOMATU3NPOBAHHOMN WHGOPMALMOHHONW cucTeMe, npengHasHa4YeHHON An9 oKa3aHus
roOCyLapCTBEHHbIX U MYHULMNANbHbBIX YCAYT.

3.7. VicnpaBneHne TeEXHNYECKNX OLLNBOK

3.7.1. B cny4yae oOHapyXeHuUs TEXHUYECKOW OWUOKM B AOKYMEHTE, SBASOLLEMCS
pe3ynbTaToOM MYHUUMNANbHOW yCNnyru, 3asBuTenb HanpaBnset B Icnonkom:

3asBneHne 06 McnpaBfieHUN TEXHUYECKON ownbkm (npunoxeHne N2 5 Kk HacToswemy
aAMWUHNCTPATUBHOMY pernamMeHTy);

OOKYMEHT, BblAaHHbIN 3asBUTENIO Kak pe3yfbTaT MyHUUMNANbHOW YyCNyru, B KOTOPOM
CoOepXnTCsa TexHnyeckasa ownobka;

OOKYMEHTbI, WMEloWMne Ipuanyeckylo Ccuay, CBUOETENbCTBYOWME O Hannyinum
TEXHUYECKOW OLWNOKN.

3aaBneHne 06 wucnNpaBfeHUN TEXHUYECKOW OWNOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTE, SBNSIOWEMCSH pe3ylbTaTOM MYHUUMNANbLHOW YCNyrn, nopaeTcs 3asBUTENEeM
(ynonHOMOYEHHbIM  NpeacTaBuMTENEM) TMOYTOBbIM  OTNpasBfieHneM (B TOM  uyucne cC
NCMnonb30BaHMEM 3JIEKTPOHHOM NOYTLI), NM60 Yyepe3 PecnybnukaHckuii noptan nan MOL,.

3.7.2. [JONXHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpPMEM [OKYMEHTOB, OCYLLeCTBNSET
npvemMm 3asBfieHMs 00 wucnpaBfeHUN TEXHUYECKOW OWNOKM, perncTtpupyeTt 3asBlieHMe C
NPUNOXEHHBIMW AOKYMEHTaMM W nepepaet UX AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHNCTPATUBHLIE npoueaypsl, ycTaHaBNMBaeMble HacTOALWMM NMYHKTOM,
BbIMOJIHAIOTCA B TEYEeHMe oAHOro paboyero gHa ¢ patbl perucrTpaunm 3asBiieHuns.

PeaynbTtatamy BbINOMHEHUS AAMWUHUCTPATUMBHbLIX MPOLEAYP SBASIOTCA: MNPUHATOE WU
3aperncTpupoBaHHOE 3asiBNeHWe, HanpaBJIEHHOE Ha PacCMOTpPeHune OOKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [donxHocTHOoe  nuuO, OTBETCTBEHHOe 3a 060paboTky  [AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl M B LEeNsaX BHECEHWUS WUCNPaB/IEHWA B OOKYMEHT, SABASIOWMIACS
pe3ynbTaTOM MpPenoCTaBfiEHUS  MYHUUMNANbHOW  yCNyru, OCYLWEeCTBASET npouenypsl,
npenycMoTpeHHble NyHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, W BblAaeT MCNpaBieHHbI
OOKYMEHT 3asBuTeNto (yNnoJHOMOYEHHOMY NPeACcTaBMTENIO) IMYHO NOA POCMUChL C U3LATUEM
y 3aaBuTens (yrnoJHOMOYEHHOro MNpPeacTaBUTENS) OpuUrMHana [OOKYMEHTa, B KOTOPOM
COOEpXNUTCA TexHuyeckas owubka, WM HanpasnseT B aApec 3asBUTENs MNOYTOBbLIM
oTnpaBfieHMEM (NOCPEeACTBOM SNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MNONYYEHUSN
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JOKYMeHTa npu npegocTtasieHun B McnonkomMm opurnHana [OKYMeHTa, B  KOTOPOM
cooepXxuTcsa TexHnyeckas owmnobka.

AOMUHUCTPATUBHbLIE npowenypsl, ycTaHaB/iIMBaeMble HaCTOALWMM NYHKTOM,
BbIMOJIHAIOTCA B TeyeHue [Byx pabouymx gHer nocne OOHAPYXEHUS TEXHUYECKON OLINOKK
UAn Nosly4eHus oT Ntboro 3aMHTEPECOBAHHOMO LA 3asBNeHNS O AONYLWEHHON ownobke.

PesynbTatamMn BbINOJIHEHUS AAMUHUCTPATUBHLIX Mpoueanyp SBASIOTCHA: BblOaHHbIN
(HanpaBJfieHHbIN) 3a9BUTENI0 OOKYMEHT.

4. NMopsapok nu popmMbl KOHTPONS 3a NPEeAOCTaBIEHUEM MYHULUNANIBHON YCNYyrun

4.1.MopsnoK OCYLW,EeCTB/IEHNS TEKYLLEro KOHTPOSS 3a COONOAEHMEM U UCNONHEHUEM
OTBETCTBEHHbLIMU O0/IKHOCTHBIMU NULAMU MOJIOXKEHNUA aaMUHUCTPATUBHOIO perfiameHTa u
WHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, yCTaHaBAMBalOWMX TpeboBaHNA K NpeaoCTaBNEHUIO
MYHULNNANIBHON YCNYrn, a TakxXe NPUHATUEM UMK PeLueHUin

KoHTponb 3a NOMHOTOM M KayeCTBOM MpPefoCTaBlIEHUS MYHULMUNANbHON YyCcnyru
Bkl0O4aeT B cebs BbISIBJIEHME W YCTPaAHEHME HapyweHWin npaB 3asBuUTenen, npoBepeHue
npoBepok cobniogeHns npouenyp npenocTtaBNeHUs MYHUUMNANbHOW YCNyru, noaroTtoBkKy
peLweHni Ha  OencTBus (6espencTBMe)  OOMMKHOCTHbLIX  NIUL,  OpraHa  MEeCTHOro
camMoynpaBfieHus.

dopmamum KOHTpona 3a cob6nioaeHUeM MWCNONHEHUS aAMWUHUCTPATUMBHbLIX Mpoueayp
ABNAOTCSA:

1) npoBepka 1 corjacoBaHue MNPOEKTOB [OOKYMEHTOB N0 MNpPenLoCTaB/IEHUIO
MYHULWNANIbHON yCNyru;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM MNOpPSAAKE MPOBEPKU BEAEHUS 0EeN0NPON3BOLCTBA;

3) npoBeageHne B YCTAHOBMIEHHOM MOPSAKE KOHTPOJIbHbLIX MNPOBEPOK COOAOAEHUS
npouenyp nNpefocTaBieHUs MYHULUNANLHOW YCNYyru.

B uenax Tekywero KOHTPONA WMCMNOMbL3YIOTCA CBEAEHUS, UMEIoLWMecsd B 3J1€KTPOHHOM
6ase [aHHbiX, cnyxebHas KOpPPECNOHAEHUMUSs, YCTHAas W MNUCbMEHHas WHbopMaums
OOJDKHOCTHBLIX  JINL,  OCYLLEeCTBASAIOWMUX  BbINOJIHEHWE  aOMUHUCTPATUBHBLIX  Mpouenyp,
XypHanbl y4eta COOTBETCTBYIOWMNX AOKYMEHTOB N ApPYyrne CBeLeHUS.

Ona ocywecTBNeHNS KOHTPONS 3a COBeplIeHUMEM L[EeNCTBUN Npu npenocTaBiieHun
MYHULWNANBHON  YyCAYrM U TMPUHATUU  PeLleHUn  PYKOBOAUTENI0 OopraHa MeCTHOro
camMmoynpasiieHns npencTaBnaOTCS cripaBku o] pesynbTaTax npenocTasyeHns
MYHULWNANIBHON yCNyru.

O cnyyasx M NpuYnHaAxX HapyleHus CPOKOB, MNOCNeAO0BaTENIbHOCTU U COAEepXaHus
agMWHUCTPATUBHBIX  Npouenyp  OOJKHOCTHble  nnua  HeMeJjieHHO MHPOPMUPYIOT
pykoBOAUTENSA  OpraHa, NPenoCTaBNAOWEro  MYHUUUNANbHYIO  YCAYry, a Takxe
npeanpuUHNMalOT CPOYHbIE MepPbl MO YCTPAHEHUIO HAPYLUEHUNA.

Tekywmni KOHTPOJ1b 3a cobnoaeHnem nocsefoBaTeNbHOCTH OencTeum,
onpeneneHHbIX agMUHUCTPATUBHBIMU MnpoleaypaMmu MNo NPenocTaBfieHUio MYHULMUMNANbHOMN
YyCNyru, ocywecTBAseTCcsd 3aMeCTUTeNIeM PYKOBOAUTENS OpraHa MeCTHOro camoynpaBiieHus,
OTBETCTBEHHbIM 3a opraHusauuio paboTbl MO NPEenOCTABAEHUID MYHUUMNANBHOW YCNyru,
HayYanbHUKOM OTAena, OCYWEeCTBASIOWEro opraHv3auuio paboTbl MO NpenocTaBNEHUIO
MYHULWNANIBHON yCNyru.

MNepeyeHb DOMKHOCTHbIX nuu, OCYLLECTBASAIOLLMNX Tekywmni KOHTPOJb,
yCTaHaBAMBAETCH MOJIOKEHUAMU O CTPYKTYPHbIX MogpasgefnieHnsax opraHa MeCTHOro
camMoyrnpasfieHns U JOMKHOCTHLIMU pernaMmeHTamMmu.

4.2. MopspoK U NepuoagnyHOCTb OCYLLECTBIEHMS MAAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK
NOJIHOTLI U KayecTBa NpPenocTaBeHNs MYHULUNANbHOW YyCNyrn, B TOM 4YMciie NopsnoK u
dopMbl KOHTPONS 32 NOMHOTOM M KA4eCTBOM MPefoCTaBNEHUS MYHULMUNANbHON yCayru



24

4.2.1. KOHTpONb 3a NOJIHOTOM M KAYeCTBOM MPeaoCTaBAEHUS MYHULNUNANbHONW YCAYrU
ocyuwiecTensgeTca B ¢opmax:

1) npoBeaeHnsa NPoBepPOK;

2) paccMoTpeHuns xanob 3asBuTenen Ha gencteusa (6espenctene) Ncnonkoma, a
TakXe UX OO/MKHOCTHLIX JIUL, MYHULMUMANbHbIX ClyXalimx.

4.2.2. B uengax ocylecTBNEHNA KOHTPONSA 3a NOJIHOTOM M Ka4eCTBOM MPeaoCcTaBNeHus
MYHULNNAIBHON YCNYrn NpoBOAATCHA MNaHOBbIE M BHEMNAHOBLIE NPOBepku. Nopanok n
NepnoanyHOCTb OCYLLECTBNEHUS MJIAHOBbLIX NMPOBEPOK yCTaHaBNIMBAETCSA MJaHOM paboThl
Mcnonkoma. lMNpu npoBepke MOryT paccMaTpmBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C
npenocTtaBfeHneM MyHULUNANbHON YCNyrn (KOMMAEKCHbIe NPOBEPKN), UIN OTOENbHbIN
BOMPOC, CBSI3aHHbLIN C NpefoCTaBNeHNEM MYHULUNANLHOW YCNyrn (TemaTmudeckme npoBepkn).
MpoBepka TakXe MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCA B CBA3M C NPOBEPKOM YCTPAHEHUSA paHee
BbISIBJIEHHbIX HapyLeHNA agMUHUCTPATUBHOIO pPerfiameHTa, a Takxe B ciy4dae noJiy4eHus
Xxanob sasButenen Ha nencteua (b6e3nelicteme) Mcnonkoma, a Takxe MX OONKHOCTHbLIX KL,
MYHULMNANIbHBIX CHYXaLllmX.

4.2.4. PegynbTathl NpoBEpPKN 0HOPMASIOTCH B BUOE aKTa NPOBEPKK, B KOTOPOM
YyKa3blBAlOTCA BbIIBJIEHHbIE HEAOCTATKM U MPESIOXEHUS MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOJIKHOCTHbIX INL, OpraHa, npenocTaBAsIOWeEero MyHUUUNanbHylO
ycnyry, 3a peweHus u genctemsa (6eanencTene), NnpMHUMaemble (OCyLWECTBNSEMbIE) UMW B
Xxo4e NpenocTaBfieHUss MYHULUUNANbHOW yCnyru

Mo pe3ynbTatamM MPOBELEHHbLIX MPOBEPOK B Clflyd4ae BbISBAEHUS HapylleHWhn npas
3asBuUTeNien BUMHOBHbIE NMLA NPUBNEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3aKkoHopaTtenbcTBOM Poccuitckon Penepaumun.

PykoBoautens opraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asABIEHUN.

PykoBoauTtenb (3aMeCcTUTeNb PYKOBOAMTENSA) CTPYKTYPHOro nogpasfefnieHus opraHa
MECTHOro camoynpaBiieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeMeHHOoe U (nnu)
HeHagnexauiee BbINONIHEHME AAMMHUCTPATUBHBIX OENCTBUNA, YKa3aHHbIX B pasgene 3
aaMWUHUCTPATUBHOIO pernamMeHTa.

JOMKHOCTHbIE NNLLEA U WHbIE MYHULMNANbHbIE ClyXawme 3a peleHus U OencTBUS
(6bespnencTBue), NnPUHUMaeMsble (ocywecTBnsieMble) B xone npenocTasfieHns
MYHULWNANIBHON YCNyrv, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHO4ATe/IbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuayowme TpeboBaHna K nopaagky n Gopmam KOHTponsa 3a
npenocTaB/ieHNEM MYHULMUNANBHOW YCNYru, B TOM YUCNE CO CTOPOHbLI rpaxaaH, ux
06beanHEeHNI 1 opraHn3aunii

KoHTponb 3a npenocTaBfieHUEM MYHULUNANIBHOW YCNYrM CO CTOPOHbI rpaxnaaH, ux
o0beaVHEeHNn 1 opraHm3auuii, OCYLLECTBASETCHA MOCPEeACTBOM OTKPbITOCTM OEATENbHOCTU
opraHa MeCTHOro camoynpasJfieHus npu  NpefocTaBleHUN  MYyHUUUNANbHOW  YCNyru,
NoONy4eHUsa MOJIHOM, aKTyasibHOW M OOCTOBEPHON MHPOpMaLUUX O Nopsake npenocTaB/ieHUs
MYHULMNANbHOW YCNYrM U BO3MOXHOCTU AocynebHoro paccMoTpeHuns obpalieHuin (xanob) B
npouecce NPenocTaB/ieHNns MYHULMNANbHON YCNYIn.

5. DocyneOHblN (BHecyaeOHbI) NOPAAOK 00XXanoBaHUS pelleHuin u oeicTeui
(6e3peiicTBMA) opraHa, NnpepoCcTaBAAIOLWEr0O MYHULUNAJIbHYIO YCAYTY,
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MHOroQyHKLMOHANIbHOIO LLEHTPa NPeAoCTaBIEHUSA roOCyAapCTBEHHbIX U
MYHMLUNANIbHbIX YCNYr, OpraHusauunini, ykasaHHbix B 4yactu 1.1 ctatben 16
depepanbHoro 3akoHa N2210-d3, a Takxe UX A0JIKHOCTHbIX JIUL,, MyHULUNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. 3agButenn MMeloT NpaBo Ha o6GXxanoBaHMe B AOCYAEOHOM Mopsake peleHuin u
nencTemin  (6espeincTema) Mcnonkoma, npenocTaBAsiOWEro MYHUUMNANbHYO — yCcnyry,
bonmxHocTHoro  nuua  Ucnonkoma, npesoCcTaBnASAOLWEro MYHULMNANBHYIO  YCAyry,
MYHULMNANbHOrO CAyXalwero, pPykoBOAUTENS opraHa, NpenocTaBAsiOWEero MyHUUUNanbHYyIO
YyCNyry, MHOro@yHKUMOHANbHOrO LUEeHTpa, paboTHMKa MHOrodYHKLUMOHANBLHOIO UEeHTpa,
opraHu3auunii, npeaycMoTpeHHbIXx YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa N2 210-P3, a
Takxe nx paboTHUKOB.

3aaBuTeNb MOXeT 06paTMUTbCa C Xanoboi, B TOM 4YMCNe B Clefywmx cnyvyasx:

1) HapyweHme cpoka peruncrtpauum 3anpoca O nNpeaoCTaBAEHUU MYHULUNANBHOWN
ycnyru, 3anpoca, ykasdaHHoro B ctatbe 15.1 ®depnepanbHoro 3akoHa N2 210-D3;

2) HapyweHne cpoka nNpefocTaBAeHUS MyHUUMNAaNbHOW ycnyrn. B ykazaHHOM cnyyae
nocynebHoe  (BHecynebHoe) obxanoBaHme  3asBUTENEM  PELIEHUA 1M OeACTBUMN
(6e3pencTemsi) MHOrodyHKUMOHANbLHOrO UeHTpa, paboTHMKA MHOroQyHKUMOHANbHOIO
LeHTpa BO3MOXHO B Clly4ae, €CNv Ha MHOMOQYHKLUUOHANbHbLIA LLeHTP, peleHns n OencTBusd
(6bespenctBme) KOTOpOro oOXanylTcsd, BO3JNOXeHa QYHKUMA MO NPenocTaBleHuto
COOTBETCTBYIOLNX MYHMUMNANbHbLIX YCAYr B MOJIHOM 00bemMe B nopsigke, OonpenesieHHOM
yacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa N2 210-P3;

3) TpeboBaHMe y 3aABUTENS OOKYMEHTOB WM uHbopmaumm nmnbo OCyLeCTBNEHUS

OencTeuii, npeacTaBfieHMe  WANW  OCYLLECTBJIEHWE  KOTOPbIX He  MNPeayCMOTPEHOo
HOPMaTUBHbLIMM NPaBOBbIMM akTamu Poccuinickolii depepaunm, HOpMaTUBHLIMKM MPaABOBbLIMU
aKkTamu Pecnybnukn  TaTapcTaH, MYHULMUNANbHbIMU npaBOBbIMU akTamu  ans

npeaocTaBNEHUS MYHULWUNANbHOW YCAYru;

4) o0Tka3 B MNpuemMe [OOKYMEHTOB, MpPenoCTaB/ieHNe KOTOPbIX MNPeayCMOTPEHO
HOpMaTMBHbLIMW NpaBoBbIMKM akTamMu Poccuiickon depepaunm, HOPMaTUBHBIMU NPaBOBbIMU
aKkTamu Pecny6nukn TaTtapcTaH, MYHULUMNABHBIMW npaBoOBbIMU akTamu  gns
NnpeaocTaBAEHUS MYHULUNANbHOW yCAyrn, y 3asBUTENS;

5) oTka3 B nNpenoCTaBNE€HUUM MYHULMUMNANBLHOW YCAYrn, €cinnm OCHOBaHWUS OTkKa3a He
npeaycMoTpeHbl depepanbHbiMy 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbIMW MNpaBoBbIMM akTamMun Poccuiickon ®Pepepaumm, 3akoHaMWM U UHbIMUK
HOpMaTMBHbLIMW NMPaBOBbIMW akTamu Pecnybnuku TaTapcTaH, MyHUUMNANbHLIMU MPaBOBbLIMU
akTamn. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obOxanoBaHue 3asiBUTENEM
peweHnn wn penctemin  (6e3pencTBua) MHOTOQpYHKLMOHANbLHOrO LeHTpa, paboTHMKa
MHOFOMYHKUMOHANbHOIrO LEeHTPa BO3MOXHO B Cjlyd4ae, €CAM Ha MHOrOQYHKLMOHANbHBIN
LEeHTp, pelleHns n genctema (6e3nencreme) KOTOporo o6xanyTcs, BO3n0XeHa PyHKUMSA NO
npenocTaBAEHUID COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCAYr B MOJHOM oO6bemMe B NoOpsiake,
onpeneneHHoM 4vacTblo 1.3 ctatbn 16 denepanbHoro 3akoHa N2 210-P3;

6) 3aTpeboBaHMe C 3aa9BUTENS NPU NPEenoCTaBAEHUM MYHULMNANbLHOW yCAyrn nnathbl,
HEe npeayCMOTPEHHOW HOpPMaTMBHLIMWM MNpaBOBbiMM akTamMu Poccuiickon depepauun,
HOpMaTMBHbLIMW NMPaBOBbIMW akTamu Pecnybnuku TaTapcTaH, MyHUUMNANbHLIMU MPaBOBbLIMU
aKkTamu;

7) oTka3d Wcnonkoma, NpenocTaBASOWEro MYHUUUNANbHYIO YCAyry, OOJKHOCTHOrO
nuua WMcnonkoma, NpenoCcTaBASOWEro MyHUUMMOANbHYIO YCAYry, MHOFOQYHKLUWOHANbHOIO
ueHTpa, paboTHMKA MHOrodYHKUMOHANBHOrO LEeHTpa, OpraHu3auni, npenycMOTPEHHbIX
yactblo 1.1 ctatbm 16 ®PepepanbHoro 3akoHa N2 210-P3, wam wx paboTHMKOB B
ncnpaBneHnn [ONyuweHHbIX UMK  onevyaTok W OWwnboK B BbIAAHHLIX B pe3ynbTaTte
npenocTaBNeHnss MYHULUNANbHOW yCnyrn AoKymeHTax nmbo HapyweHue YCTaHOBMIEHHOrO
cpoka Takux ucnpaBneHuin. B ykazaHHOM cnyvyae pocynebHoe (BHecynebHoe) obGxanoBaHue
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3afBUTENIEM pelWeHnn 1 agencTBuin  (6e34encTBms) MHOTOMYHKUMOHANBHOIO LEeHTpa,
paboTHMKA  MHOrOMPYHKUMOHANILHOrO  LEeHTpa BO3MOXHO B  Cly4ae, ecnu Ha
MHOrOQMYHKLMOHANbHbIA LEHTP, PEWEHNS U fencTems (6e3nencTeme) KOToporo obxanyoTcs,
BO3/I0XeHa GYHKUMSA N0 MNpenocTaBfeHUI0 COOTBETCTBYOLWMX MYHULMNANbHBIX YCAYr B
nofHomMm obbemMe B nopsake, onpenesieHHoM 4Yacteto 1.3 ctatbn 16 PepepanbHOro 3akoHa N2
210-93;

8) HapyweHme cpoka wanM nopsgoka BblgaYM  OOKYMEHTOB MO  pesyfbTatam
npeaocTaBNEHUS MYHULWUNANbHOW YCAYru;

9) npuocTaHOBNEHME NPefOoCTaBAEHUS MYHUUMNANBHOW YCAYyrn, €cnm OCHOBaHUS
NPUOCTAHOBNEHNS HEe nNpeaycMoTpeHbl deaepanbHbIMM  3aKOHAMW U NPUHATBIMU B
COOTBETCTBMU C HUMW UHBIMW HOPMATMBHbLIMW NpPaBoOBbIMKU akTamun Poccuiickon denepauymu,
3aKOHaMM W MHbIMM HOPMaTMBHbLIMW NpPaBOBbIMW akTamu Pecnybnukm TartapcraH,
MyHULMNANbHBIMKX NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe)
obGxanoBaHne 3asaBUTENEM peweHnin n aencTeuin (6e3neincTBns) MHOrOOYHKLMOHANBHOMO
ueHTpa, paboTHMKA MHOrOPYHKUMOHANBHOrO LEHTpPAa BO3MOXHO B Cly4ae, €CnM Ha
MHOrOQMYHKLMOHANbHbIA LEHTP, PEWEHNS U oencTems (6e3nencTeme) KOToporo obxanyoTcs,
BO3JI0XeHa GYHKUMSA N0 MNpenocTaBfeHNI0 COOTBETCTBYOLWMX MYHULMNANbHBIX YCAYr B
nonHomMm obbemMe B nopsake, onpenesieHHoMm 4Yacteto 1.3 ctatbn 16 PepepanbHOro 3akoHa N2
210-93.

10) TpebGoBaHue Yy 3aasBUTENs MNpU NPenoCcTaBAEHUM MYHULUNANBHOW  YyCNnyru
OOKYMEHTOB unAnM uHGoOpmMaumum, OTCYTCTBME U (MIK) HEOOCTOBEPHOCTb KOTOPbIX He
ykasblBaMCb MNpu MnepBOHa4yalibHOM OTkase B Npueme [AOKYMEHTOB, HeoOXoAUMbIX ONs
npenocTaBNeHNs MyHUUMNANbLHON ycnyru, nnbo B NpenocTaBNeHnn MyHULMUNANbHOW yCnyru,
3a UCK/IOYEHNEM clyyaeB, NPeayCMOTPEeHHbIX NYHKTOM 4 yactn 1 ctatbm 7 depepanbHoro
3akoHa N¢ 210-d3. B ykasaHHOM cnydyae pocynebHoe (BHecynebHoe) ob6xanoBaHue
3afBUTENIEM pelWeHnn u agencTBuin  (6e34encTBms) MHOTOMYHKLUMOHANBHOIO LEHTpa,
paboTHMKA  MHOrOQPYHKUMOHANILHOTO  LEeHTpa BO3MOXHO B  Cly4ae, ecnu Ha
MHOrOQMYHKLMOHANbHbIA LEHTP, PEWEHNS U oencTems (6e3nencTeme) KOToporo obxanyoTcs,
BO3JI0XeHa GYHKUMSA N0 MNpenocTaBfeHNI0 COOTBETCTBYOLWMX MYHULMNANbHBIX YCAYr B
nonHomMm obbemMe B nopsake, onpenesieHHoMm 4Yacteto 1.3 ctatbn 16 PepepanbHOro 3akoHa N2
210-93.

5.2. Xanoba nopaetca B MNUCbMEHHON ¢&opmMe Ha O6ymMaxHOM HocuTene, B

3JIEKTPOHHOM dopme B opraH, npenocTaBnAoLWnin MYHULNNANBHYIO ycnyry,
MHOrOQMYHKLMOHANbHbIA LLEHTP NMOG0 B COOTBETCTBYIOWMUI OpraH rocynapCTBEHHOW BacTw,
ABNAIOWNACA y4ypeauTeneMm MHOMoQYHKLUMOHANbHOroO UEeHTpa (manee -  yypegutenb

MHOrOQYHKLMNOHANbLHOrO LeHTpa), a Takxke B opraHmsauumu, npenycMoTpeHHble 4vacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa N2 210-d3. >XKanobbl Ha peweHns W [encTBUN
(6be3pencTeme) pPyKOBOAUTENS oOpraHa, nNpenoCcTaBASOWEro MYHUUUNANbHYIO  YCayry,
noaaloTCs B BbIWECTOSAWMA opraH (npu ero Hanuyuu) nmbo B Cly4yae ero OTCyTCTBUS
paccMaTpuBalTCA  HENOCPEACTBEHHO  PYKOBOAUTENleM  opraHa, nNpefocTaBasdowero
MyHUuMnanebHyto ycnyry. >Xanobbl Ha peweHus u penctemsa (6espencteme) paboTHUKA
MHOTOQYHKLMNOHANbLHOrO LEeHTPa noJalnTcd PYKOBOAUTENIO 3TOM0 MHOMOQYHKLMOHANBHOIo
ueHTpa. Xanobbl Ha peweHus N genicTeusa (6e3nencTeme) MHOrOQYHKLUMOHANBHOIO LEHTPa
nopalTCa  y4ypeauTentd MHOrOPYHKLMOHANBHOrO UEHTpa WAM  LOMKHOCTHOMY  uvuy,
YNOJIHOMOYEHHOMY HOPMaTMBHLIM MNPaBOBbIM akToM Pecnybnukm TartapcTtaH. XXanob6bl Ha
peweHna n gencteua (6esnencTeme) paboTHMKOB OpraHmM3auuin, NpPesycCMOTPEHHbIX YaCcTblo
1.1 ctatbu 16 depnepanbHoro 3akoHa N2 210-d3, nopaloTcs PYKOBOAUTENAM 3TUX
opraHmsaumi.

)Xanoba Ha peweHus un pencteua (0e3nencTeMe) opraHa, nNpeaocTaBASOWEro
MYHULMNANbHYIO YCAYry, AO/DKHOCTHOrO Auua opraHa, npeaocTaBfsgioWwero MyHUUUNanbHylO
ycnyry, MyHUUMNANbHOro  Clhyxallero, pykoBOAMUTENs  opraHa, npenocTaBnaolero
MYHULMNANBbHYIO YCNYry, MOXeT OblTb HanpasnaeHa Nno no4yte, 4yepe3 MHOroyHKLMOHANbHbIN
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LEHTP, C WUCNONb30BaHUEM WHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT»,
oduumanbHOro canta opraHa, nMpPenocTaBASIOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTana, MWHPOPMALMOHHOW CUCTEMbl [0CyaebHOro
ob6xanoBaHusa, a Takxke MOXeT ObiTb MPUHATaA NpU NAMY4HOM npueme 3aasutensa. Xanoba Ha
peweHns wn pencTeus (6e3nencTtBme) MHOro@PyHKUMOHANbHOrO ULeHTpa, paboTHuKa
MHOrOQMYHKLNWOHANBLHOIO LEeHTpa MOXeT ObiTb HanpasjeHa Mo no4vte, C MCNOJSIb30BAHUEM
MHOOPMALMOHHO-TENTEKOMMYHUKAUNOHHON  ceTn  «/IHTepHeT», oduymnmanbHOro canTta
MHOro®yHKLUWOHANbLHOrO UeHTpa, EauHoro noptana nm6o PecnybnukaHckoro noprtana,
NHOOPMALMOHHON CUCTEMbl AOCYyAeOHOro o6xanoBaHus, a Takxke MOXET ObiTb NpUHATa Npu
NMYHOM npueme 3aaButens. Xanoba Ha peweHns n penctemsa (6es3nencTene) opraHmaaumnn,
npenycMoTpeHHblx 4actelo 1.1 ctatbn 16 PepepanbHoro 3akoHa N2 210-P3, a Takxe wux
paboTHMKOB MOXET OblTb HanpaBfieHa NO no4Tte, C WCMNONAb30BaHMEM WHPOPMALMOHHO-
TENeKOMMYHUKAUNOHHON ceTu «WHTepHeT», odpuuManbHbIX CanTOB 9TUX OpraHusauui,
EnvHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT OblTb MpuHATa npwu
NNYHOM MpPUEME 3asiBUTENS.

5.3. Xano6a ponxHa copepxaTb:

1)  HaumeHoBaHue opraHa, npenoCcTaBASIOLErO MYHULMNANBHYIO  YCAYry,
OOJDKHOCTHOrO  NlMua  opraHa, NpenocTaBsioOWEero  MyHuuunanbHylo  ycnyry, nmnbo
MYHULMNANBHOrO CAyXawero, MHOrodyHKUMOHANBHOrO LLEeHTPa, ero pykoBoguTensa u (uam)
paboTHMKA, opraHmsauuin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHOro 3akoHa
N2 210-P3, ux pykoBoguTenen n (nnn) paboTHUKOB, peleHus U nencteus (6espencreue)
KOTOpbIX 06XanyTCs;

2) damunumio, uMsd, OTYECTBO (MocnepgHee - MpU HanuyMu), CBEOEHUS O MeCTe
XutenbctBa 3asButena - ¢uanyeckoro nuua nmbo HaMMeHOBaHWe, CBeOeHUss O MecTe
HaxOXAEeHUs 3asBUTENs - OPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOMW NOYTH (NPU HanNU4MU) U MOYTOBLIA agpec, no
KOTOPbLIM A0/XeH ObiTb HanpaBiieH OTBET 3asBUTENIO;

3) cBepeHus 06 o6XxanyembiX peleHuax u pencteuax (6e3nencTeBmn) opraxa,
NnpeaoCcTaBnsoLWEero MYHULMNANBbHYIO ycnyry, OOJIKHOCTHOI O nmua opraHa,
NnpenocTaBAAOWEro  MyHUUMNANbHYO  ycnyry, numbo  MyHMUMNANbHOrO  CHyXalliero,
MHOrOQMYHKLNOHANbLHOrO LeHTpa, paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTPA, OpraHM3auun,
npenycMoTpeHHbix YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa N2 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWUM KOTOPbIX 3asBUTENb HE COrnaceH C pelweHneM u
nenctememMm  (6e3pmenctBMeM) opraHa, npenocTaBASOWEro  MYHUUUMANbHYK  yCnyry,
OOJDKHOCTHOrO  NiMua  opraHa, NpenocTaBAsioOWEero  MyHuuunanbHyl — ycnyry, nmnbo
MYHULMNANBHOIO cnyxawiero, MHOTFOMYHKLMOHANBHOIO LEeHTPAa, paboTHMKa
MHOTOQYHKLNOHANLHOIO LUEHTPa, opraHusauunin, npeaycMOTPeHHbIX YacTeto 1.1 ctatbn 16
®depepanbHoro 3akoHa N2 210-d3, nx paboTHMKOB. 3asBuTesnieM MOryT ObiTb NPenCTaBJIEHbI
OOKYMEHTbI (Mpy Hanuumun), NoATBepXAaalowme OBOAbI 3adABUTENS, TNOO UX KONUN.

5.4. NocTynuBLuas xanoda NoanexnT perucTtpaunm B Cpok He nos3gHee paboyero aHg,
clieflylouLero 3a gHeM nocTynjeHus.

5.5. Xanob6a, noctynuBwas B OpraH, NpenocTaBAfOWUIA MYHULUNANbHYIO YCNyry,
MHOFOMYHKUMOHANbHBIA  LEHTP,  y4YpeauTentd  MHOrOPyHKUMOHANIbHOrO  LEeHTpa, B
opraHusauuu, npeaycmMoTpeHHble YacTbio 1.1 cTtatbm 16 PenepanbHoro 3akoHa N2 210-P3,
nMb0 BbIWECTOSAWMA OpraH (NpyM €ero Hanauuyuu), MNOANEXUT PaACCMOTPEHUID B Te4YeHue
nATHaguatm pabouymx OHel CO OHA ee peruvcrTpauum, a B ciyyae ob6xanoBaHus oOTkasa
opraHa, npeaoCcTaBASOWEro MYHUUUNANbHYIO YCAYry, MHOrOQYHKUMOHANBHOrO UEHTPA,
opraHm3dauuin, npeaycMoTpeHHbIx YacTbto 1.1 cTtatbn 16 PepepanvHoro 3akoHa N2 210-d3, B
npuemMe OOKYMEHTOB y 3aaBUTeNs nubo B MCNpaBiieHMN OO0NYLLEHHbIX OnevyaTok M ownbok
unn B cnydyae o06XanoBaHUS HapPyWeEHWS YCTAHOBJIEHHOTNO CpoOka TakuMx WUCMpaBieHun - B
TeyeHne natn paboynx oHEN CO OHA ee perncTpauumun.
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5.6. Mo pe3ynbTaTam paccMoOTpeHuss xanobbl NpUHMMAETCs OAHO W3 CcnenylLmx
peLeHunin:

1) xano6a ynoBneTtBopseTcs, B TOM 4ucne B GOpMe OTMEHbI MPUHATOrO peLleHuns,
ncnpaBneHnsa AOMNyWeHHbIX OnevYyaTok M OWNOOK B BblAAHHbIX B pe3ynbTaTe npenocTaB/ieHus
MYHULWNANIBHON YCNYyrn OOKYMeEHTax, BO3BpaTa 3asdBUTESNIIO0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE NPeayCMOTPEHO HOPMaTMBHbLIMW MPaBOBbIMM akTamu Poccuitckon depepauun,
HOpMaTMBHbLIMW NMPaBOBbIMW akTamu Pecnybnuku TaTapcTaH, MyHUUMNANbHLIMU MPaBOBbLIMU
aKkTamu;

2) B yOOBNETBOPEHMUM XaNioObl OTKa3biBaETCH.

He no3gHee pJHA, crnegywowero 3a [JHEM MNPUHATUS pPeLlleHUsl, YKa3aHHOro B
HacToSLLEM TMYHKTe, 3asBUTENIl0 B MNUCbMEHHOW ¢GOopMe U N0 XeNaHWi 3asBUTeNs B
3/1IEKTPOHHON OpMe HanpasBngeTcsd MOTUBUPOBAHHBLIA OTBET O pe3dyfibTatax PacCMOTPEHUS
Xanoo6bl.

5.7. B cnydyae npu3HaHusa xanobbl noanexaiier ynoBNeTBOPEHMIO B OTBETe
3aABUTENI0 O pe3ysbTaTax pPacCMOTPeHUs XanoObl paetca wMHbopmMauus O OeACTBUSX,
OCYLLECTBNAEMbIX OpraHom, npenocTaBfAOWmM MYHULMUNANbHYIO ycnyry,
MHOrOQdYHKLMOHANbHBIM LLEHTPOM NGO opraHusaumen, npenycMoTpeHHol yacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa N2 210-P3, B uensax He3amMepanTenbHOro yCTpaHeHus
BbISIBJIEHHbLIX HapylWeHUn npu oKa3aHUM MYHUUMUMNANBHOM YCNYyru, a TakXe MPUHOCATCS
N3BUHEHNS 3a [O0CTaBNieHHble HeynoOcTBa M yka3biBaeTcs wuHbopmMauumss O AanbHenwnx
OEeNCTBUAX, KOTOpble HEOOXOAMMO  COBEpPLWUTb 3aaBUTENI0O B LENax  MoJlyyeHus
MYHULWNANIBHON yCNyru.

5.8. B cnyvyae npusHaHmsa xanobbl He noanexaiiern yaoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pe3ysbTaTax paccMoTpeHuss xanobbl  [JalTCs  apryMeHTUpOBaHHbIE
pPa3bsCHEHUA O TMPUYMHAX MNPUHATOrO pelleHud, a Takxke wuHdopmaung o nopsake
06>anoBaHMsA NMPUHATOrO pelleHus.

5.9. B cnyyae ycTaHOBNEHUS B X04€ WM NO pe3yfbTaTamM paccMOTpeHus xanobbl
NPU3HaKOB cocTtaBa  agMWHUCTPATUBHOIO npaBoHapyLeHus nnm npecTynaeHus
OOJKHOCTHOE NuMu0, pabOoTHUK, HaAeNeHHble MOJIHOMOYMSMW MO PaCCMOTPEHUIO Xanoob,
He3aMea/NIMTEeNIbHO HanpaBngioT UMELLMeCs MaTtepuansl B OpraHbl NpPoKypaTypbl.
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MpunoxeHne N2 1

K AODMWUHUCTPATUBHOMY pernamMeHTy
NnpenocTaB/ieHUss MYHULUUNANbHOM
yCNyrn no Bblgadye crpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpenoCTaBASOLLEr0O MYHULMNANBHYIO YCNYry)

CIMPABKA

CBeneHust 06 2JMEKTPOHHOUW TOANIUCU

OonxHocTHoe nuuo (PUO)

(moanMcb yNONMHOMOYEHHOr0
OOJIXKHOCTHOTrO finua opraHa)
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MpunoxeHune N2 2

K ADMUHUCTPATUBHOMY pernamMeHTy
NnpenocTaB/ieHUss MYHULUUNANbHOM
yCNyrn no Bblgadye crpaBku (BbIMUCKK)

(BnaHk opraHa, NpenoCTaBASOLLEr0O MYHULMNANBHYIO YCNYry)

Komy:

dopma

KoHTakTHble OaHHble;

MNpencrtaBuTens:

KoHTakTHble AaHHble npeactaBuTend:.

PELWEHWE
00 oTkase B NpefoCTaBNEHUN MYHULUMANbHOW yCNyru

Nno Bbla4vye CrpasBkn (BbIMUCKN)
oT N2

PaccmoTpes Bawe 3asBneHue oOT Ne

n

npumnnaraembie K HemMy AOOKYMEHTHhI, YNOJIHOMOYEHHbIM

cripaBku (BbIMUCKW) NO crieaylowemMy OCHOBaHUIO:
JononHutenbHas nHpopmaums:

opraHom

NPUHATO pelweHne 06 OTkase B Bblgaye

CBeneHust 06 2JIEKTPOHHOUW TOANIUCU

OonxHocTHoe nuuo (PUO)

(moanMcb yNOMHOMOYEHHOr 0
OOJIXKHOCTHOrO fiMua opraHa)
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MpunoxexHne N2 3

K ALMUHUCTPATUBHOMY PErNamMeHTy

NpeaoCcTaBneHNs MYHULUUNANbHON

yCNyrn no Bblgadye crpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpenoCTaBASOLLEr0O MYHULLMNANBHYIO YCNYry)

Komy:

KoHTakTHble OaHHble;

MNpencrtaBuTens:

KoHTakTHble AaHHble npeactaBnTend:

PELWWEHWNE
06 oTkase B npveme LOKYMEHTOB, HEOOXOAMMBIX ANA NPefoCcTaBleHNs

MYHULWNANIbHOM YCAYrn No Bblga4vye CrpasBkn (BbIMUCKN)
oT N2

PaccmoTpes Bawe 3asBneHue oOT Ne "
npunaraemble K HEeMY OOKYMEHTHI, YMNOJIHOMOYEHHbIM opraHom
NPUHATO peleHne 006 oTkaze B Npueme
OOKYMEHTOB, HeoOXoOMMbIX ANS NpenocTaBfeHUss MYHUUUNAaNbHOW YCAyrm no Bblgadve
Crpaskn (BbIMNCKW) NO CleaylouwmMM OCHOBaHUAM:

1.
2.

PasbaCcHeHMe NpuUYMH OTKa3a;

JononHutenbHasa mHpopmauuns;

Bbl BnpaBe MNOBTOPHO 06OpPaTUTbLCA B YMNOJIHOMOYEHHbLI OpraH C 3asBlieHWEeM O
NnpeaocTaBfIEHNN YCNYIrXM NOC/Ee YCTPAHEHNS yKa3aHHbIX HapyLeHWi.

JaHHbI 0TKa3 MoxeT OblTb 0OXanoBaH B AOcCynebHOM nopsake nyTemM HanpaBieHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takxe B cyaebHOM nopsake.

CBeneHust 06 2JIEKTPOHHOUW TOANIUCU

OonxHocTHoe nuuo (PUO)

(moanMcb yNOMHOMOYEHHOI 0
OOJIXKHOCTHOTrO finua opraHa)
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MpunoxeHune N2 4

K AODMWUHUCTPATUBHOMY pernamMeHTy
NnpenocTaB/ieHUss MYHULUUNANbHOM
YyCNyrn no Bblgaye CnpaBku (BbIMNCKW)

dopma

B
(HanmeHoOBaHME opraHa MecTHOro

camMoyrpasieHuns)

oT

(bamMunug, nmMmg, oT4eCTBO, NACMOPTHLIE
JaHHble, perncTpaumio N0 MecTy XUTeNbCTBa,
agpec 9/1eKTPOHHOW NOYTbl, TeNedoH)

3AABJIEHUNE
O Bbla4ye crnpaBku (BbIMNCKW)

Mpowy Bac BblgaTb cnpaBKy (BbIMUCKY)
(ykasaTb BUpA, cripaBku)

K 3asgBneHunio npunaratTcs:

PesynbTaT npenocTaBNeHns MyHUUMNANbHON yCNyrn, npowy nNpenocTaBuTb:

1 — 1B nuyHbIN kabuHeT [lopTana rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCNyr

Pecnybnukn TatapcTah;

1— 1B MHONropyHKUMOHANILHOM LUEHTPE nNPenoCTaB/ieHUss roCyNapCTBEHHbLIX W

MyHUUMNanbHbiX ycnyr Pecnybnukn TaTapcTaH;

®
B MCMNOJIKOME.

(nata) (nognucs) (P.1N.0.)
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MpunoxeHue N2 5

K ADMUHUCTPATUBHOMY pernamMeHTy
NnpenocTaB/ieHUss MYHULUUNANbHOM
yCNyrn no Bblgadye crpaBku (BbIMUCKK)

Pykosogutenio
McnonHMTENbLHOro KoMmUTeTa

OT.

3AABNEHUE
006 ncnpaBneHnn TeXHNYECKO OLWNOKK

Coobwato 06 owwnbke, OONYWEHHOW NPV OKa3aHUWU MYHMUMNANBLHOW YCAyrn no
BblAa4vye CrnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEOEHUS:

Mpowy McnpaBuUTb AOMNYLWEHHYIO TEXHMYECKYID OWMOKY M BHECTU COOTBETCTBYOLWME
M3MEHEHNS B OOKYMEHT, ABNAIOWMNIACA Pe3yNbTaTOM MYHULMNANLHON YCNYII.

Mpunarato cnepylowme AOKYMEHThI:

1,

2.

B cnyvae npuHatua peweHns 00 OTKNOHEHMW 3asaBneHus o006 wucnpaBneHumn
TEXHMYECKOWN OWNOKN NPOLY HAanNnpaBUTb TaKoe peLleHune:

nocpencTBOM OTMPaBiEHUS 3NIEKTPOHHOrO0 AOKYMeEHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHON Konuu Ha OymMaxHOM HOCuUTene MnoYTOBbIM OTMNPaBJIEHMEM O

ampecy:

HacToswum noareepxaato: CBeAeHUS, BKIIOYEHHbIE B 3asiBJIEHME, OTHOCSILLMECS K MOE
JINYHOCTU W NpPeAcTaBASeMOMY MHOK /MLy, @ TakKe BHECEHHble MHOK HUXE, OOCTOBEPHbI.
JOKyMEHTbI (KOMMW OO0KYMEHTOB), MPWJIOXEHHbIE K 3asBIEHNIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTAHOB/IEHHbIM 3aKoHOAaTenbCcTBOM Poccuiickonn depepaumm, Ha MOMEHT NpencTaBaeHus
3asBNeHNs 3TN AOKYMEHTbl AEeCTBUTENbHbI U COoAepXaT AOCTOBEPHbIE CBEAEHUS.

(nata) (nognuce) (P.1N.0.)



