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ITIOCTAHOBJIEHUE KAPAP
31 mapta 2022 rona C.KOncy6uno Ne 8

«O0 yTBEepX)IEHUU ATMUHHUCTPATUBHOIO
periiaMeHTa Mpe0CTaBICHUS
MYHULIMNAIBHOM  yCIYTH 1O  BbIJaye
CIIpaBKU (BBITIUCKH )»

B nensx peanuzanuu denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-03
«O0 opraHuzanUu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT»,
PYKOBOJCTBYACH moctaHoBlieHneM Kabunera MunuctpoB PecmyOmuku Tatapctan ot
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsigka pa3pabOTKU W yTBEPIKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  MPEAOCTAaBIEHUS  TOCYJAapCTBEHHBIX  YCIYT
UCTIOJIHUTENFHBIMU OpTraHaMu TocyJapcTBeHHOM Biactu PecmyOmuku Tatapctan u o
BHECEHUU HW3MEHEHMM B OTHENbHbIe TMocTaHoBieHUss Kabunera MuHUCTPOB
PecnyOnuku TaTapctan», a Takke MocTaHoBjieHUEM VICHOMHUTENIBHOTO KOMUTETA OT
21.06.2016 Ne96 mu «O Ilopsnke pa3pabOTKHM M YTBEPKACHUS aJIMHUHHCTPATUBHBIX
perjiaMeHTOB TPEJOCTaBICHUS MYHUIIUTIATBHBIX YCIyr», YCTaBOM MYHUIIUNAIBHOTO
obpazoBanust  «lOncyOuHckoe — cenbckoe — moceneHue»  PridHO-Croboackoro
MyHUIMNaIbHOro paiiona Pecriyonuku Tarapcran, [IOCTAHOBJIALO:

1. YTBepautTh mnpuiiaraeMblii aJMUHUCTPATUBHBIN PETJIAMEHT MPETOCTABICHHUS
MYHULIMNATBHOMN YCIYTH MO BbIIa4€ CIIPABKHU (BBITHUCKH).

2. [Ipu3HaTh yTpaTHUBIIUM CHJIY TMOCTaHOBJIEHUE VCMOTHUTEIHPHOTO KOMHUTETA
KOncybunckoro cenbckoro noceneruss PrioHo-Ciio601CKOro MyHUITMTIATFHOTO paiioHa
Peciy6muku Tarapctan ot 10.03.2021r. Ned «OO6 yTBepk ACHUN aIMUHHACTPATHBHOTO
periaMeHTa MpEeNOCTABICHUS MYHUUUIIAIBHOM YCIAYTHM IO BbIJAA4€  CIPABKU
(BBIIHUCKHN)».

3. HacTosiiiee mocTaHOBJIECHHWE Pa3MECTUTh Ha CIENHUATbHOM HMHGOPMAIMOHHOM
crenae KOncybunckoro cenbckoro nocesieHus PpiOHO-Co00ACKOro MyHUIIUIIATBHOTO
paiiona Pecry6iuku TatapcraH, pacnosioskeHHOro 1o aapecy: Pecnybnuka Tarapcras,
Pr16HO-Crioboickuii MyHUIIMNAIbHBIN paiioH, c¢.lOncybuno, yn. Tarapcran, 1.56a,
c.lImameso, yn.X.Takrama, .38 odunuaibHoM caiite PridHO-Cnoboackoro
MyHHULIMIIadpHOTO  paiioHa  PecnmyOnmkm  Tatapctan B uHGOPMalMOHHO-
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TEJICKOMMYHUKAIIMOHHONW  ceth  MHTepHeT 1o  BebG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru u «OdunnansHOoM mopTtane nmpaBoBoil uHpopMaruu Pecrnybnuku
Tarapctan» B uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn MHTepHeT mo BeO-
aapecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 HCIIOJTHEHHEM HACTOSIIEr0 TIOCTAHOBJICHHUS OCTaBIISAIO 32 COOOM.

I'maBa FOncyOuHCKOTrO CeNbCKOro MOCEICHUS
Pr16H0-C11060/1CKOT0 MYHHUIIMIIATLHOTO paiioHa
Pecny6nuku Tatapctan X.X.I'atusitoB



Y1BepxaeH
IIOCTAHOBJICHUEM
HCroaHUTEILHOr0 KOMUTETA
KOncybunckoro cenbckoro
MOCEeJIEHNS
Pr16HO0-Cin000ACKOTO
MYHUITUIIAJILHOTO paiioHa

Pecniybnuku Tarapcran
oT «31»03 2022 1. Ne 8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amfMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKHU) (anee —
MYHMIUIAIbHAS YCIyTa).

1.2. Kareropuu 3asButeneit

1.2.1. Jlumamu, WUMEIOUIMMHU TPABO Ha TMOJYYCHHE MYHHIUMAIBHOW YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JCHCTBYIONIMI HA OCHOBAaHWM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYHS (Janee
— IPEJICTaBUTEIb 3asIBUTENS).

1.3. Ilopsiniok uHPOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH

1.3.1. Undopmamuss o mNOpsSAKEe NPEAOCTABICHUS MYHULHUNAIBHONW YCIyTH
pa3meniaercs:

1) Ha WHOOPMAIIMOHHBIX CTEH/AX, COJICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
UHPOPMAIIMIO O MYHUIMIATBHOW YCIyre, pacloIOKCHHBIX B  MOMEIICHUSIX
MHOTOQYHKIIMOHAIBHBIX ~ [EHTPOB  MPEIOCTABICHUS  TOCYJapCTBCHHBIX U
MYHHUIIUTAIBHBIX YCIYT.

2) Ha OQHIMAILHOM CalTe MYHHUIMIIAILHOIO pailoHa B HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «MHTepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Ilopranme TroCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHHIMMIANbHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHUu - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B UcnomauTenbHOM KoMuTeTe HOJICYOMHCKOTO CENbCKOTo MocelieHus PrIoHO-
Cn000/1cKOr0 MyHUITUTIATBHOTO paiiona Pecriyonmuku Tataperan (nanee — Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpME IO DIEKTPOHHOH TOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nnkanckom mopTaie o mOpsaKe
M CpOKax TMPEeAOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHMM CBEJICHHIA,
comepkamuxcsi B Peectpe  rocyaapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-T11M00 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecriedenus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEAOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAIIU:

1) o mecre HaxXOXIEHUS MHOTO(PYHKIMOHAJIBLHOTO IIEHTPA IMPEIOCTABICHUS
rOCYJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPbIM MPEIOCTABIISACTCS MyHHIIMTIAIbHAS YCITyTa,;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHU MYHHIMITAIBHON YCIYTH, O CpOKax TMpueMa M perucTparuu
3asIBJICHUS;

5) o xoje npeaoCTaBICHUs MYHUITUTIAILHOM YCITYTH;

6) o Mmecre pa3MmemieHUs HAa OPHUIMATLHOM caiiTe MH(GOPMAIUK 1O BOMPOCAM
PEeI0CTaBICHUS] MYHUIIUTIATBHOU YCIYTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.



[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHHMKM OT/AENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3asBUTENIO MOPSJAOK MPEAOCTABICHUS MYHUUMIAIBHON YCIyIH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM IYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEYEHHE TpeX padouMxX JHEW CO JHS PErUCTpaluy OOpallleHHs HaIpaBJIIOT OTBET
3asgBUTeNt0. OTBETHl JAlOTCA Ha A3bIKE OOpaleHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAaIleHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmanus mo BompocaM MNpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pazMeniaercss Ha  OQUIMAIBPHOM  CaWTe MYHUIUIAJIBHOIO palloHa W Ha
MH(OPMALIMOHHBIX CTEHJIaX B oMeleHussx Opaana 11t pabOThI C 3asIBUTEIISIMH.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX W Ha O(UIMAIBHOM  calTe
MYHULUIAJIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMAUHHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXOXKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, o rpaduke npueMa 3asiBJICHUHM Ha MPEeI0CTaBICHUE MyHUIIUIIAIBHON YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE NPEIOCTABICHUE
MYHULIMTAIBLHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJIC)KUT pa3MenieHnto Ha EguHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUITMTIATBHBIX  YCIYT, Ha O(HIMaNbHOM CaiiTeé MYHUIMNAIBHOTO paioHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B atMUHUCTpAaTUBHOM pErJIaMEHTE UCIOIB3YIOTCS CIEIYIOIINE TEPMUHBI U
OTIpEeICTICHUSI:

ylnajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(cenbcKkOM) TMOCENIEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyTre
PecniyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U



MYHHIIMIIATBHBIX YCIYT, YTBEPKIACHHBIX ocTaHoBIeHUeM [IpaButenbcTBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyTY;

TeXHUYecKass ommOka - omuoOka (OnMcka, oleyaTka, rpaMMaTHdecKas WM
apupmeTndeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(GOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas: HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamieidcs B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecryOmuke

Tarapcrany;
AUC  MOI[ -  Apromaru3upoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB NpeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHHUITUTIATBHBIX yenyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IO 3asBJICHUEM O MPEIOCTABICHUU
MYHULMINAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW yCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyr» (nanee — deaepaibHbIif

3akoH Ne 210-D3).
2. CraHaapT npeaocTaBjieHUss MYHUIUIIAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

Ucnonnumenvuwiti  komumem FOncyounckozo cenbcko2o nocenenus Puibno-
Cno600cko2o myHuyunanvnozo paivona Pecnyonuku Tamapcman.

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SBIISETCS:

1) cmpaBka (Beimrcka) (mpriokerne Ne 1 K HacTOSAIIEMY aIMHUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpunoxenue Ne 2 Kk HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IOPEJOCTaBICHUS] MYHULMNAIbHOW yciuyru (mpuiokeHue Ne 3 K HacroseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3asgBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOIO YCUJICHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DepepabHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHbIil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIAETCS TakK kK€ B JMUHBIN KabuHeT Pecry0nukaHCKOTo moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
ycayru Bblnaercs B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
HOJIUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro juna OpraHa Wiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycinyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJIbHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITMTIATBHON YCIYTH, B TOM YHCJIE C yY€TOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPEIyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK BbIIauu (HAPABICHNS )
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIMIAIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B JACHb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MNPEeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMU WJIM MHBIMW HOPMATHBHBIMU MPABOBBIMU aKTaMHU JIJIs
MPEAOCTaBICHUS MYHHUIIMTNIATBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOMMBIMU U 00S13aTEIHHBIMHI JIJIS1 TIPEIOCTABICHUS MyHUITUTIATBHBIX YCITYT,
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MOIeXKAIIMNX MPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyYCHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (npusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHUS! COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciy4ae, eciau JUIsl NMPEJOCTaBICHUS MYHUIIUNAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa TEpPCOHANTBHBIX AAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIIEM, U €CIIH B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, TIPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPKIAAIONTUE TOJYYCHHE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHCIIC B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIECHUM, 3asBUTEIEM MPEICTABISIETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE TOKYMEHThI HA UHAUBUIYIBHBIN KUIIONH AOM (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUJATaeMble JTOKYMEHTHI MOTYT OBITh MPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOnrkanckoro mopTaiia B 3J€KTPOHHOU (hopMme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM IMOPSIIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
NOAMUCHIBAETCS IPOCTOM AIEKTPOHHON NOANMUCHIO 3asIBUTEIIS.

Jnst monydeHus MPOCTOM AIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEOOXOAUMO
npolTu mpoueaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAauTh
YYETHYIO 3aIUCh.



9

DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBJsIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEJCTABIICHUE WM OCYHIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B WHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTATE TMPEIOCTABICHUS TAaKUX YCIYyT, BKIIOUYEHHBIX B
nepeyHu, YykKazaHHble B 4Yactu | crtatem 9 @epepanbHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYATBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS] MYHUIIMIIAIBHOW YCIyru, Ju0o B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABICHNS MYHULIMITAJIbHOM YCIIYTH, MOCJE NEPBOHAYATIBHON MOIaYu 3asiBJICHUS
O MPEJIOCTABJICHUU MYHUIUITAIbHOW YCIIYTH;

0) HaMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JIUOO B
MPEJOCTABICHUA MYHUIUMIIAIbHON YCIYTHU U HE BKIIOUCHHBIX B MIPEACTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUTTAIBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHaYaIbLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTH, JIMOO B MPEIOCTaBICHUN
MYHUIIMNATBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJIMUCHIO PYKOBOIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJUMBIX st
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MPEAOCTABIECHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JTHUOO0 MX H3BATUE SIBISETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTHUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3aBUTEND BIIPABE PEICTABUTD, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKAMOCTH — —
®denepanpHas cy>k0a rocy1apCTBEHHON PerucTpaIuu, KaaacTpa u kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit deneparym —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nanara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEryIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(DUIIMPOBAHHON IMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH T0/Jadye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO peErlaMeHTa OPraHOB M OpraHW3alWii, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3aMPOIICHHBIC W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMHM C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercst TpeOOBATh OT 3asABUTENSA JOKYMEHTHI CBEJIEHHUS, B TOM UHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUNIATLHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS W IOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MyHUIIMTIATLHON YCIIYTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO M CBEICHMS, COJEp)Kalluecss B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBbl WJIM CBEJIEHUS YTpPaTWIM CHJIIy Ha MOMEHT
oOpareHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYHUS
IpeICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUA MYHULIUIIAIBLHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTUBHOM (opme 3asBienuss Ha PecnyOnukaHckoM —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aI0JHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MIPEAOCTABIIEHUS MyYHULUMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAHO B OpraH roCyJIapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 »37E€KTPOHHOW MOAMKMCH» YCIOBUN TMPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. PemieHue 00 OTKa3e B IpHUEME 3asBJICHUS U JTOKYMEHTOB, HEOOXOAMMBIX
IUIS MIPENOCTABJICHNUS MYHMIIMNIAJIbHOW YCIyTH, MOXET OBbITh MPHUHATO, KAK BO BpEMs
npuemMa 3asBHUTENA, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMILIOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH()OPMALMOHHOTO
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B3aMMO/ICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cOo IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSI WJIK OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUH U (MJIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYMpaBJIE€HUS OpraHU3alMl Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) oTCyTCTBHE CBEIECHHUN O PErucTpaluy TpakJaHWHA IO MECTY >KUTEJIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKAa3bIBaThb B IMPEAOCTABICHUN MYHHUIIMIAIBHON YCIYI'H B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEHl O CPOKaX M MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosrnkoBaHHoi Ha EquHom nopraiie, PecyOnnkanckoM mopraiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBICHNNY MYHUIUIIAJIbHBIX YCIYyT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa MpeJOCTaBICHUS TaKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucTpalvy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B 1eHb Mojgauu 3asBICHUS 3asSBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0OJ1a4y 3asBJICHUS MOJy4YaeT B JMYHOM KabuHeTe PecnyOmukaHCKOTro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb TMOJa4u 3asBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEYHEM MPEJICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEepPeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEIOCTABICHUS KaXKI0M MYHULIUITAIbHON
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHbBIX O0OBEKTOB B COOTBETCTBUU C (eZiepaIbHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTYNa K MECTy
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIIECHUS WU
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yasbHasi, TEKCTOBas M MyJIbTUMeIUHHas HH(OpMAIuUs O TMOPSIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM [TOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOsmpoBaHWe HEOOXOIWMOW JJISi WHBAIMIOB 3BYKOBOH W 3pPUTEIIBHON
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA MTPU HATHIUH TOKYMEHTA, MOJITBEPKTAIOIIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIETO CHEHallbHOE OOyueHHue COOaKU-TPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTd, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. [loka3zaTenu TOCTYNMHOCTH U Ka4yeCTBAa MyHUIIUMIIAIBLHOM YCIYTH, B TOM YKCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIOIb30BaHUEM UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCJIYT (B TOM YHCJIE B TIOJITHOM 00BbeME), B JTI0OOM TEPPUTOPUATIBHOM
Mo/Ipa3IeiCHUN OpraHa UCTIOJIHUTEIIBHO PaCIIOPSIUTEILHOIO OpraHa MECTHOT'O
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHUILIUNAIBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX MPEA0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3ampoc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEJIETCA PHEM, Bblada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTAaBICHUSI MYHULMNAIBHON YCIyIM Ha HMH()OPMAIMOHHBIX CTE€HJaX, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JIOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTEeNePOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnukaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 dactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AJIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
nmoprana, mopraiga ¢eaepalbHON TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYyT OpraHaMd, TPEIOCTABJISIONMMUA TOCYJAapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AJIEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 06e€3 HeOOXOIUMOCTH
JIOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asSBUTCIIIMH OJTHOH 3JICKTPOHHOM
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUW 3a YCIyraMu, MPEIOJIaralolliMHA HaIPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEIEM C MCIOJIB30BAHUEM CBEleHMM, pasmenieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW M3 3TAIlOB 3aIlOJIHCHUS JJICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3a5IBJIICHUSM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
nprema J1aTy ¥ BpeMs B Mpejeiax yCTaHOBJICHHOTO B MHOTO()YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalllBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3alUCH, JIOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM IpPU JTUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacreyatarb TaJOH-TIOJATBEpKIeHUEe. B ciywyae, eciu 3asiBUTEIb
COOOIIMUT aApec DJIGKTPOHHOM TMOUTHI, HA YyKa3aHHBIN aJpec TaKXKe HampaBiIseTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MecCTa rpuema.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesIBKM 10 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTH(PHUKAIMU U ayTeHTU(PHUKAIIUN B COOTBETCTBHUH C HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHHUS A IMAHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UCTpaBICHUE TEXHUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvaja BBIMOJTHCHUS AJIMUHHUCTPATUBHON MPOICTYPHI
SBJISIETCS OOpallleHHe 3asBUTENSI IO BOIPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHCHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu obOpaiieHun 3asButens B OpraH — CeKpeTapb HCIOJIKOMa/VKazbleaiomcest
ceedenuss 0 0o0JcHocmHOM auye/ (manee - MOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
ANEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAaM ISl MOJyYEHUSI MyHULUIIATIbHON
YCIYTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MyHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuTbea B OpranH no TtenedoHy M 3IEKTPOHHOU
nouTe, a TakKXKe IMOJYyYUTh KOHCYJbTalMI0 Ha PecnyOiuMkaHCKOM mopTane, caiTe
Oprana o MopsJIKe U CPOKAX MPENOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme mpeacTaBiIsieMoil JOKYMEHTAIIMN U APYTUM BOIPOCaM ISl TIOTyUYEHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovmX AHEH CO THS MOCTYIUICHUST 00palieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (npeacraBuTeNb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMIA, TIOJJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANKMCAHMUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpoHHOU (hopme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIC JIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3as1BJICHHE (HaXXKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpPaHeHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBISIFOTCS:
ANIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH TOCPEJICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHUCTPATHBHON TPOICIYphl SBJISAETCS CEKpeTaph HCIOJKOMA [yKazulearomcsi
c8e0eHUsl 0 QOAHCHOCMHOM uye/(anee - TOIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3assBUTEINA ¢ 3asBiacHUEM B OpraH:

OTIpeIeISIET MPeAMET OOpaICHIS;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYH JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIIeHHE KOIMUMA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYMCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U TOANMKUCAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMMCAaHHOE 3asBIICHUE;

3arpyaer B aBTOMATHU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIaeT TOJMUCAHHOE 3asBICHHE W OPUTHMHAIBI OyMaXKHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYNN
NPETATCTBUN JIJIS TIpUeMa 3asiBJICHUS W BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHCHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE
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IIPUCBAUBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JI€NI U CTATyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBTU(PUITUPOBAHHOMN AJIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATHUBHOTO PErJlaMeHTa, MOJArOTaBJIMBAET NPOEKT pEIIeHHs 00 OTKasze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HAIIpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBIIEHHOM MOPSAJIKE IOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHMS OCHOBaHMW JUIA OTKa3a B IIPUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O IMOCTYIJIEHUU 3asBJICHHS, COJEpIXKAIIEEe BXOISIINNA PErCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIyTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazanHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAQMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETrJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pelieHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1.  OcHOoBaHMEM Hadyalla BBITIOJHEHUS AJAMHHHUCTPATHUBHONW MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TPOLEAYPHI, SBISECTCA CeKpemapb UCNOIKOMA_/VKA3bl8aArOMcs
ceedenusi o OonxcHocmuom auyel(manee - NODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CHOCO0OaMH) 3alpochl O MPEAOCTaBICHUHM JOKYMEHTOB H
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  ABISIOTCA:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) TMOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaivcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpalliiBaeMble JOKYMEHTHhl (MH(OPMALMIO) WM HAMpaBISIOT
yBeAOMJICHUSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TpEeX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaluio,
€CJIM MHbIE CPOKHU TOJIFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (enepanbHbIMM 3aKOHAMM, NPAaBOBbIMH akTamMu lIpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPABOBbIMU akTamu PecnyOsnku TaTapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPATUBHBIX  IPOLENYp  SABISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS! MyHULIMIIAIBHON YCIYTH,
MO0 yBEOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAMpaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTATBHONU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JTOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJIMYUU OCHOBaHM, IPEeTyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HaIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJEHHOM IMOPSJAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 oOTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBIISIETCS B
MOpAJIKE, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH IO MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBbIE JJIs MPEAOCTABICHUS] MyHULIUTTAIbHON YCITYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJaMEHTa, TMpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOTO PETJIAMEHTA, COCTaBISACT TpU paboOUnX
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHMEeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpPOLIETYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTABICHUS] MyHUIIUTIAIbHON YCITYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
OPOIENyphl,  SBISETCSI  CEKpeTapbh  HCIOJIKOMAa  [yKaswvieaiomesi  c6edeHus o
oomicHocmuom auyel (nanee - JTODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY
pe3yJibTaTa Mpe0CTaBICHUS MYHUITUTIAIBHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
PEAOCTABICHUS MYHHUIIUIIAJBbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsi OTKa3a B NPEAOCTABICHUM MYHUIUNAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
MPOEKT pelIeHns 00 OTKa3e B MPEAOCTaBICHUN MYHUIIUTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMU JJIs1 OTKAa3a B MPEAOCTABICHUNA MYHULIMIIAJIbHOU
YCIYTH, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, 0
UTOTaM  pPACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIi  IPEAOCTaBJICHUS
MYHUUUIIAIBHON YCIYTH, MOATOTABIMBAET MPOEKT pe3yibTaTa MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ momamyHktamu 1 — 3 myHkrta 2.3.1
aIMUHUCTPATUBHOT'O PETJIAMEHTA,

HamnpasjsieT  MOATOTOBJIIEHHBIM  IIPOEKT  pe3yapTara  IPEAOCTaBIICHUSA
MYHHULMITAJIIBHON YCIIyT'M Ha COrJIACOBAHUE B YCTAHOBJIEHHOM IOPSJIKE IOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYCHHUE OJTHOTO paboOyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAUTENEM CTPYKTYPHOTO TMOJPA3ACi€HUs, OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yibTaTa MYHULIMNAIBHOW yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHUs, BO3BPALIAOTCA
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHIIUTAIbHON
ycayru. llocne yctpaHeHuss 3aMe4aHUi TPOEKTHI JOKYMEHTOB IMOBTOPHO NEPENAIOTCS
JUISL COTJIaCOBAHUS U MOAIUCAHMUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JnilamMu Oprana B
YaCTH CPOKOB BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIBHOCTH U
MOJHOTHI, HAJIMYMS COTJIACOBAHHUM YIIOJHOMOYEHHBIX JOJLKHOCTHBIX Jii OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnaydae BbISIBIIEHMST ~HApylIEHMA B YacTU  CPOKOB  BBINOJIHEHUSA
aIMUHHUCTPATUBHBIX NPOLEAYP, UX IOCIEAOBATEIBHOCTH M MOJHOTHI PykoBonuresnb
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIUITAILHON YCIIYTH, CIIpaBKa
(BBITIMCKA).

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aJIMUHACTPATUBHOTO pETJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW IJIs OKa3aHHs TOCYJAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOTHEHHS aIMHHUCTPATUBHBIX TPOIIEAYD, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH PaboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hadaja BBITOJHCHHUS AIMUHUCTPATUBHON IMPOIETYPHI
SBJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
OpOILICYPhl,  SBISETCS  CEKpeTapb  HCIOJKOMa  [ykaswleaiomcsi  c8edeHus o
00NHCHOCMHOM uye/(anee - JOJDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a BbLIAUy
(HampaBJyieHHE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JIOKYMEHTOB:

oOecreynBaeT  PEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEOCTaBICHUS MYHMIIUNIAILHON YCIYTd B TOJACUCTEMY BEICHUS JTOKYMEHTAIUU
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON sl OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3yibTare MPeAoCTaBICHUS MYHUIUMAIBHOW YCIYTM U O BO3MOXXHOCTH TOJTYYCHHUS
pe3ynbTara NpeJoCTaBICHU MyHHIIMNAIBHOM yciuyru B Oprane unu B MOII,

Hcnonnenne  mpoueayp TMNpd  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JIsi OKa3aHWsS TOCYIapCTBEHHBIX W
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCSL B T€UEHUE OJHOTO pabouero JHS CO JIHS TOMANMHCAHUSA JOKYMEHTAa,
SBJISIFOLLIETOCS pe3yabTaToM pe0CTaBICHUS MYHULIUTTATHHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCSA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIAIBHOW YCIyI'HM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTABICHUS MyHUIIUTIAIBHON YCIIYTH U CIIOCO0axX €ro MOJIyqIeHHUS.
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3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOIL], pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULHUIIAIBHON YCIYTd B
dbopme dK3eMIuIgpa AJEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3afABUTENII BMECTE C SK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISP 3JEKTPOHHOTO JOKYMEHTa
yTEM €ro 3alKicH Ha CheMHBIM HOCUTENb MH(POPMAIIMK WIIM HANIPaBJICHUS dK3EMILIApa
ANEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILULAP JIEKTPOHHOIO TOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3eMILISpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBATM(PUIUPOBAHHON IEKTPOHHOM MOAIMHKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHbIE periaMmeHTOM padoTl MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaIums
dakTa BpIIaYM pe3ysibTaTa MpeNOoCTaBiICHUS MyHUIUNaiabHOU yciayru B AUC MOI],
pe3yJabTat NPe0CTABICHHS MyHUIIUIIAIbHOW YCIYTH, BbIITAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnukaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KAOWHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKAAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOUYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraraMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asBUTEIIO JTOKYMEHTA, MOATBEPKAAIOIIECTO MPEJOCTAaBICHHE MYHULIUIIATBHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUHA MYHHUIIUIIAILHOM YCITyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a PEe3yJbTaTOM MYHUIIMIAIBHON YCIyrd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE €My
IPEIOCTABIISAETCS IK3EMILIAP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €r0 3aliCH Ha ChbeMHBIN
HOCUTENb MH(OpPMALMM WM HAMPaBICHMs K3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.
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AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIFOTCSL B TOPSAKE OYEPEAHOCTH, B JEHb NPUOBITHS 3aABUTENA B
coOoTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacrnopsaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(akta BBIJAUM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULIUNAIBHONM  yCIyTH B
aBTOMATHU3UPOBAaHHONW HMH()OPMALIMOHHOW CHCTEME, IMpPEIHA3HAYEHHOW Il OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIyTH, 3aBUTENh HampasisieT B OpraH:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKONW omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YnOJTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHcKkuil mopTan uiu
MOII.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH IOKYMEHTaMHU W TIEpeacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINHN 3asBICHUSI.

PesynbpraraMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMNPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy T0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSIX BHECEHHUS UCHPABICHUN B JOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
NpoLEeAYyphl, NMPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO peEriiaMeHTa, M
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEIACTABUTEIN)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OTUOKA, MM HAMTPABJISCT
B aJpec 3asiBUTENSI MOYTOBBIM OTMpaBlIEHUEM (TIOCPEACTBOM BJIEKTPOHHOM IMOYTHI)
OUCBMO O BO3MOXXHOCTU TMOJYYEHHUS JOKyMEHTa NpH mpenoctaBieHud B Opran
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApYKEHUs TEXHUYECKOU
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OIIMOKH WM TMOJY4YeHUS OT JII0OOro 3auHTEPECOBAHHOIO JIMLA 3asBICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
BBIJJAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOIGHHSI MPOLEAYpP TPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUI Ha AeiicTBUs (0e31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLIEYP ABIIAKOTCA:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP MPEAOCTABIEHNSI MyHUIUITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIIOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI  MPEICTABISIOTCS  CHPaBKM O  PE3yJbTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [OJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUWTENS OpraHa, MPEeJOCTaBISAIOMIETO0 MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTPOJAb 32 COOJIOJEHHWEM TMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULANAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
IIPEAOCTABICHUI0 MYHMIIMIIAJBHON YCIYTH, HAYAJIIBHUKOM OTJEJIA, OCYIIECTBIISIIOIIETO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelIeHus u AeicTBus (0e31eicTBIE), MPUHUMAEeMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenp (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOI'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHUA U OpraHU3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIIAIBHON  yCIYTM, TIOJYyYEHHUS I[IOJHOM, aKTYyaJlIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYHULUIIAIBHON yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
NOpsiJIKE, ONpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIK JIMOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanunyv, HOPMAaTUBHBIMHU
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npaBoBbIMU akTamMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU MPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABJICHUS] MyHUIIMIIAJIbHOW YCIIYTH, Y 3aABUTENIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
OPEeTyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMH U
UHBIMA  HOpPMAaTMBHBIMH  MpaBOBbIMM  akTtamMu  PecnyOmuku ~ Tatapcrah,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMu. B yka3aHHOM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIIMOHAJIBHBIN LEHTP, PEIICHHS U JACUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS NPU MPEIOCTABICHUU MYHUILIMINAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NPAaBOBBIMH akTaMu Poccuiickoi
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHULIMIIAIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABIISIIOLIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OPraHU3alHiid, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WMH OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYyr B TIOJHOM 00beMe B TOpSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEIyCMOTPEeHBI (eAepalbHbIMU 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMU IIPaBOBBIMH akTamMM PecmyOsnku
TarapcTan, MyHUIIMIIAJIBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocynebHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CIM Ha MHOTO()YHKUIHMOHAIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHMe y 3asBHUTENS NPHU NPEIOCTABICHUM MYHUIMUIAIBHON YCIYrd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUM MYHHUIIMIIATIBbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U JerlcTBU (Oe3neiicTBHSN)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpenesieHHOM JacTeio 1.3 crateu 16 denepanprHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIMN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJISAIOLIMICS YyupeauTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAIBHOTO  LIEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanprHoro 3akona Ne 210-D3. XKamoOwr
Ha pelieHus U JeUcTBUs (0e3leicTBUE) PYKOBOJIUTENSI OpraHa, MPeaoCTaBIISIONIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss u JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(DYHKIITMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

JKamoba na pemeHust u aeiictBus (Oe3deiicTBUE) opraHa, MpEIOCTaBIISIIONICTO
MYHULUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIOLIETO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HUCIHOJIb30BAaHUEM HH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHus,
a Tak)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus U
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
ounmanpHOro caita MHOTO(QYHKIHMOHAIBHOTO II€HTpa, EanHOoro mnoprama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, NpeAyCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukanckoro mopraia, a TakKe MOXET OBITh NPUHSATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHOM MOYTH (TIPU HATMYUHN) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry, JU0O MYHHMIMIAIBHOTO CITYKaIlEero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHHUIIMIANIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIyTry, JH0o
MYHUITMTIAJTBHOTO ~ CIIY)KaIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABJICHBl JOKYMEHTHI (MpU HAJWUYHH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluM, MNpeaycMOTpeHHble 4dacThio 1.1 ctateu 16 denepanbHOro
3akoHa No 210-®3, nubo BblIeCTOAIMA OpraH (MpU €ro HaJu4yuu), MOIJIECKHUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3allid, IPEAYCMOTPEHHBIX YacThio 1.1 ctaThu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HapYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKUX HUCIPABICHUI - B TEUCHHE MATH paboumx
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIeHNs, UCIIPABICHUS TOMYLIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPENIOCTABICHUS MYHUIMIAIBHOW YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI TOJIEKAIIEHd YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B enax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX MPUHATOTO pEUIeHUs, a TaKke MHpOpManus O MOPSAIKE
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMeJINTEIbHO HANPABISIIOT UMEIOLIUECS MAaTEPHAIIbI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIO0ObI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY JKHUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTD:

[ e nuunsii kaGuner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



40

[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIMIMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

HacrosmmM noarsep:kIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (moamuce) (®.1.0.)



