UCIIOJITHUTEJIbHBII KOMUATET TATAPCTAH PECITYBJINKACBHI

AJIAH-BEKCEPCKOT' O BUEKTAY
CEJIBCKOI'O IOCEJIEHUA MYHUIIUTIAJBb PAHOHBI
BBICOKOI'OPCKOI'O AJIAH-BOKCOP
MYHUIIUITAJIBHOTI'O PAVIOHA ABBLJI ’KUPJIET'E
PECITYBJIUKHU TATAPCTAH BAIIKAPMA KOMUTETbI
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HHOCTAHOBJIEHHUE KAPAP
20.06.2022 r. Ne 6

00 YTBEPKACHUHN AIIMHHHCTpaTI/IBHbIﬁ PEriIaMEHT NMPEAOCTABJICHUS
MyHHHHHaJILHOﬁ YCIYI'd o BbIIaY€ CIIPABKHU (BBIHI/ICKI/I)

B cootBetcTBHE ¢ DenepanbHbM 3ak0HOM OT 6 okTs10psa 2003 roga Nel31-d3 «O6
OOIIKX MPUHIUIAX OpraHU3allud MECTHOTO caMoympaBieHus B Poccutickoit deaepariumy,
@®enepanbabiM  3akoHOM 0T 27 wmionst 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPENOCTABIECHUS T'OCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT», PYKOBOACTBYSCH Y CTABOM
MYHULIMIAIBHOTO oOpa3oBaHuUs «Anan-bekcepckoe CEJILCKOI0 IIOCEJICHUS
Bricokoropckoro myHununanabHoro paiona Pecny6nuku Tarapctany, VcnonHutenbHbIM
KOMHUTET AJaH-BeKCepCKOro celbCKOro MoceiaeHus BBICOKOTOPCKOro MYHHIIMIAIBLHOTO
pationa PecniyOnuku Tatapctan IOCTAHOBJISIET:

1. VtBepauth mnpunaraeMblii AJMUHUCTPATUBHBIM pErilaMeHT MpPEeA0CTaBICHUS
MYHUIMTNIATBHOM YCIIYTH 10 BbIIaY€ CIPABKHU (BBIMUCKN) HA TEPPUTOPUU MYHHUIIUTIAIBHOTO
oOpazoBanus «Anan-bekcepckoe cenbckoe nmocenenre BoIcoKoropckoro MyHHIMIAIBHOTO
paiioHay.

2. [lpu3HaTh yTPAaTUBIIUM CHITY:

[locranoBinenne VCnoMHUTENBHOTO KOMHTETAa AJjaH-BEKCEepCKOro CenbCKOoro
noceneHuss Bricokoropckoro wmyHunumnaibHoro paitona ot 20.02.2021 Ne 2 «O6
YTBEPKICHUH AJIMUHUCTPATUBHOTO PETJIaMEHTA IPENOCTABICHUS MYHULIUIIAJIHON yCIIyTH
M0 BbIFau€ CMPaBKU (BBIMUCKH) HA TEPPUTOPUM MYHHIIMMIAIBHOTO OOpa3oBaHus AJaH-
bekcepcKkoro cenbCKoro MoceseHnsi BbICOKOropcKoro MyHHIMITAIIEHOTO PailoHay;

[TocranoBnenne VCNOMHUTENBLHOTO KOMUTETa AJjaH-Bekcepckoro cenbCcKoro
nocesiennsi Beicokoropckoro mynuiunanbHoro paiiona ot 09.06.2021 Ne 16 «O BHeceHHH
n3MeHeHu B [ToctanoBiaeHne MCOMTHUTENBLHOTO KOMUTETA AJlaH-BEeKCEpCKOro CenbCKOTO
nocesnieHusi Bpicokoropckoro myHunmnanbHoro paiiona ot 20.02.2021 Ne 2 «O06
YTBEPKICHUH AJIMUHUCTPATUBHOTO pETIaMeHTa IPEI0CTaBIECHUS MyHULIUIIAILHON yCITyTH
M0 BbIJau€ CHpPaBKU (BBIMMCKH) HAa TEPPUTOPUM MYHMIIMIAIBHOTO OOpa3oBaHus AJaH-
bekcepckoro cenbCckoro noceneHuss BrICOKOropckoro MyHUIMIIAIBHOTO PAaiOHay;

3. OnyOnukoBaTh (0OHAPOI0BATh) HACTOSIIEE MTOCTAHOBICHUE IMYyTEM pa3MEICHUS
Ha UH(POPMALIMOHHOM CTEH/I€, HAXOASIIeMCs B 31aHnu McnomHuTeIbHOr0 KOMUTETa AjlaH-
bekcepckoro  CenbCKOro MOCENIEHHS BBICOKOrOpCKOr0  MYHMIIMIIAJBHOIO  paloHa
Pecniyomuku TarapcraH, pacmososkeHHOTO 1o anpecy: PecmyGmmka Tatapcras,



Bbicokoropcknii MyHHUMNAILHBIA paioH, ¢.AnaH-bekcep, yiu. LlenTpanbHas, aom 19, Ha
ouumaibHOM 1optasie rnpaBosoi nudopmaunu PecriyOinkn Taraperan no BeG-aipecy:
http://pravo.tatarstan.ru, Ha O(QUUMAIBHOM caiiTe BbICOKOrOpcKOro MyHHUHNAIbHOIO
paitona no sed-azpecy: http://vysokaya-gora.tatarstan.ru. B pasjiee CejbCKHe Moce/1eHHs.
4. TlocraHoBieHHe BCTYHMAaeT B CHIy TMocie O(pHIMAIBHOrO OnyOIMKOBAHHS

(oOHapo0BaHMS).
5. KOHTpoJib 32 HCMONHEHUEM TTOCTAHOBJICHHs OCTABILAIO 3a COOOH.

3.P.Napudyninna




Yr1BepxacH

MIOCTaHOBJIEHUEM HCIOJHUTEILHOTO
KOMUTETa AJlaH-bekcepcKoro cenbCKoro
noceneHus: BeIcokoropckoro
MYHHULHUIIAJIBHOTO pailoHa

PecnyOimuku TaTtapcran

ot «20» utons 2022 r. Ne 6

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrosmmii amtMUHUCTPATUBHBIA PETJIAMEHT NPENOCTABICHUS MYHULHANIAIBHOU
yCIyTrH (Jajee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAIOK
MPEJIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1. JIuiamMmy, MMEIOMIMMHU MPaBO HAa MOJYYEHHE MYHUIUIIAIBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (J]aee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JNEUCTBYIOIIMI HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (Janee —
MPEACTABUTEND 3asIBUTEIS).

1.3. Iopsinok uH(pOpMUPOBAHMS O NMPEIOCTABJIEHUH MYHUIIUNIAIBHON yCJIyTH

1.3.1. Nudopmauuss o mnopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIYrd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHQOPMALIMIO O MYHHIMIAIBHOM yCIyre, pacHoJIO)KEHHBIX B  TMOMEHICHHIX
MHOTOQYHKIIMOHAJIHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha O(UIMAIbHOM CalTe MYHUILMIAJIBLHOTO paioHa B HH(POPMAIMOHHO-
TenekoMMyHuKannoHHo# cetu «MuTepHe™ (https://vysokaya-gora.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHbIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukanckuii mopran);

4) na Egunom nopTtane rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((QyHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocyaapcTBeHHOH MH(MOPMAIIMOHHON cucTeme «PeecTp rocyapcTBeHHBIX U
MyHULIIMNAIBHBIX yenyr Pecniyonuku Tatapcrany (http://frgu.tatar.ru) (namee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHCyabTUpOBaHME MO BOIpPOCAM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaxX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JJMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecnyOnmkaHcKoro noprania;

3) B AnaH-bekcepckoM cebCKOM MoceaeHUH BrICOKOTOPCKOro MyHUIIMIIAIIBHOTO
paiiona (nanee — Opran):

IIPU YCTHOM OOpAIeHUH - JIUYHO WIN MO TeNEPOHY;

IpY MUCbMEHHOM (B TOM YHCIIEe B OpME NEKTPOHHOTO JOKYMEHTA) 00paleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpEAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe rocylmapCTBEHHBIX M MYHUUMIAIBHBIX  YCHYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BaHUS MPOTrPaMMHOrO OOECHEeUEHHUs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3UMaHUE IUIAThHI, PETUCTPALUIO MM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEIOCTABIECHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOPMALUS:

1) o mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHUUMNAIBHBIX Yycnyr, Oprana (azgpec, rpadux padoThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHOMN YCIIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
IIPEAO0CTABICHUY MyHULIMITIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUU 3asIBJICHNUS,

5) o0 xoje npeaoCTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
MPEA0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[lo nucbmMeHHOMY OOpalleHul0 CcOTpyAHUKHM OpraHa, OTBETCTBEHHOrO 3a
MPEAOCTABICHHE MYHULUNAIBHOW YCIYyrH, MOAPOOHO B THUCBMEHHOW (dopme
Pa3bBACHSIOT 3aABUTENIO MOPSAIOK MPEJOCTABIEHUS MyHUIIUIIAIBHON YCIIYT'H U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHUCTPATHUBHOIO PETJIaMEHTa, U B TEUEHHE TPEX
pabouux JAHEH Co AHS perucTpaluy oOpanieHus HapaBJAIOT OTBET 3asBUTENI0. OTBETHI
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JAI0TCSl Ha s3bIKe oOOpaieHusi. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpareHus UCTIOJB3YIOTCS TOCYIapCTBEHHBIE A3bIkn PecyOnuky TaTapceras.

1.3.5. Madopmanus mo BoIpocaM IPEIOCTABICHUS MYHHUIIUNAIBHON YCIyTH
pasmeniaercs Ha OQUIMAIBHOM  CalTe MYyHUIUNAIBHOTO palioHa W Ha
uHpopMarmoHHbIX cTeHAax Oprada B MOMEIICHUSAX JJIsI paOOTHI C 3asBUTEIISIMU.

Nudopmarus Ha TOCyIapCTBEHHBIX  s3blkax PecnyOmuku — Tartapcran,
pasmeniaemMas Ha MHQOPMAIIMOHHBIX CTEHJAX W Ha OQUIMAIBLHOM caiTe
MYHULIUNIAIBHOTO  pailoHa B HMH(POPMAIMOHHO-TCIICKOMMYHHMKAIIMOHHON  CeTH
«HTEepHETY, BKIIIOYAET CBEACHUS O MyHUILIMTNIAILHON yCIIyTe, COAepKaIIecs B MyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
nH(}OpPMAITHIO 0 MECTE HaXOKICHHUsI, CIPABOYHBIX TenepoHax, BpeMeHu paboTel Oprana,
o rpaduKe mprueMa 3asBJICHUN Ha MPEIOCTABICHNE MyHUITUTIATLHON YCITyTH.

1.4. HopmaTuBHBIC IPAaBOBBIE AKTHI, PEryJIUPYIOLIHE NIPEI0CTABICHIE
MYHULIMIIAJIbHON YCIIYI'H

1.4.1. IlepeyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMNAIBHONW YCIYrHM (C yKa3aHMEM PEKBH3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
EnuHoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYyI, Ha
ouIaIbEHOM caire MYHHULIUIIAJIBHOTO parioHa B MH(}OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «/IHTepHEeT».

1.4.2. TekcT aIMMHUCTPATHBHOTO peErjiamMeHTa B JEWCTBYIOUIEH peaakiuu
MOJUIEKUT pa3MelleHnt0o Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CalWTe€ MYHUUUIIAJBHOTO paiioHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMunbl, HCNIOJIb3yeMble B 3 IMUHUCTPATUBHOM perjiaMeHTe, U UX
omnpeeJaeHust

1.5.1. B agsMUHUCTPATUBHOM PETJIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OINPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa MPEIOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYI — TEpPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYpHOE nojapaszaenenue (ohpuc) MHOrOyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3aHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO pailoHa WK B TOPOJICKOM okpyre Pecniyonuku Tartapcran
B COOTBETCTBUM ¢ mOyHKTOM 34 IlpaBun  opraHuzanuv  J€STEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX ocTaHoBleHueM [IpaBurenbcTBa Poccuiickoi
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxkaenuun [IpaBun opranuzanuu
JESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;
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TEXHUYECKas omunOKka - omuOKka (OmMcKa, OmedaTka, TIpaMMaTHuecKas WM
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
IPEJOCTaBIAIONMM MYHHULMIAIBHYIO YCIYr'y, W HpHUBEAlas K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHUIIMIIAJbHONW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUM KOTOPHIX BHOCWIINCH CBEICHMS;

Enunas cucremMa HIeHTUQUKAUMU WU ayTEHTU(QUKAIUU B HHPPACTPYKTYpE,
o0ecrnieunBaroien MH(}OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJIEIICTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMbIX Ul IMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B 3jekTpoHHOU (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHass HHQOpMAIIMOHHAsI CUCTeMa, 0OecrieurBaloiasi CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UACHTU(DUKAIINH U
ayreHTUGUKanuu K  uH(pOpMalMU,  COJAEpXKalleiicss B TOCYIapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OrOXKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rOCyAapCTBEHHBIX U
MYHHULIMIIAJIbHBIX yeiuyr Pecniyonuku TaTapceran.

1.5.2. B aIMHHHCTPAaTUBHOM PEIVIAMEHTE IOJ 3asBICHUEM O IPEAOCTABICHUN
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAHHBIA B COOTBETCTBUUA C IIyHKTOM 3 CTaTtbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS ITOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbii
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH

2.1. HanmeHoBaHKe MyHUIIUIIATbHON yCIIyru: Beigada cipaBku (BBIKUCKH).

2.2. HaumeHOBaHWE WCHOJHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYyIPaBJI€HUs, HEMOCPEICTBEHHO MPEIOCTABISIIONIETO MYHHUIUMIAIBHYIO YCIYTY:
AnaH-bekcepckoe cenbckoe mnoceneHue BBICOKOropcKOro MYHUIMIIAIBHOTO paiioHa
Pecny6muku TatapcraH.

2.3. Onucanue pe3yJibTaTa NpeI0CTABJIEHUS MYHUIMIIAJBHON yCJIyTrH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (mpriokerne Ne 1 K HacTosAIEeMy aIMUHUCTPATUBHOMY
pErjlaMeHry);

2) perieHue 00 0TKa3e B MPEJAOCTABICHHH MYHHUIIMITAIBHON yCIyTH (MPUIIOKEHUE
Ne 2 x HacTosIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY);



3) pemerne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHONW Yycayru (mpuioxkeHne Ne 3 K Hacrosmemy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAoCTaBICHHUs MYHHUIMNAIBHOM YCIyTW HaIpaBIIseTCs
3agBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANHMCAHHOTO YCHJICHHOM
KBAJIM(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO YIIOJIHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Oprana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro nmoprana. B ciydae HampaBiieHHs 3asiBIEHUS ITOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysibTaT NPEeIOoCTaBICHUS MYHHULMIAIBHOM YCIYTH
HaIPaBJISIETCS TaK YK€ B JIMYHBIN KaOuHeT PecryOirkaHckoro moprara.

2.3.3. 1o BbIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIMIAIBHON YCITyTH
BbigaeTcss B Oprane wim B M®IL[ B (dopme 3k3eMIuisipa 3J€KTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO I[1€YaThbl0 M MOJAINHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jivia Oprana win padotHuka MOIL.

2.3.4. 3asBUTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEHCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MYHULIMITIAJBHON YCIYTH.

2.4. Cpok npenocraBjieHUs] MYHHIUIAJIBHON YCJIYTd, B TOM YHCJIE C Y4eTOM
He00X0AMMOCTH O0palleHNsl B OPraHU3aUNH, YYaCTBYIOIINE B IPEeJ0CTABICHUN
MYHHUIUNAIBHON YCJIYTH, CPOK NIPUOCTAHOBJICHUS NMPEI0CTABJICHUS
MYHHMIUINAJBHON YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh IIPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aK0OHOAATeJILCTBOM Poccuiickoin @enepanun, CpoK BbIIa4u
(HampaBJieHMs1) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPeA0CTABJICHHS
MYHHMIUNIAJIbHON YCJIYTH

2.4.1. MyHurunanbHas ycayra Mpe0CTaBIsIeTCa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpPOKa NPEAOCTABJICHUS MYHUIUIIAIBbHONW YCIYyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOIIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  yciyrh B (GOpMe  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBJISIETCS. B J€Hb O(GOPMIICHUS M PETUCTPAIMHM DPE3yJibTaTa MPEea0CTaBICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. UcuepnbpiBaOIIuiil NepedyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUM C
3aKOHOAATEIbHBbIMHM MU HHBIMM HOPMATHBHBIMHU NPABOBbIMHU AKTAMU JISI
NMpPeI0CTABJICHUA MYHULMIIAJIBbHOM YCIYI'H, a TAKKE YCJIYT, KOTOPbIe ABJISIOTCH
HE00X0AUMBIMHU M 00513aTeJIbHBIMHU /ISl IPEIOCTABJICHUA MYHUIUNAJIbHBIX YCJIYT,
MO/JIeKANMX MPEACTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJY4YEeHUS 3asiBUTEJIEM,
B TOM YHCJ/Ie B 3JICKTPOHHOH ¢opme, MOPALOK UX NPEACTABICHUSA
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25.1. Jna mnomydyeHUsT MYHHUIMIAIBHOW YCIYTH 3asBUTENb MPEICTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTO opTana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme TokyMeHTa Ha OyMaxxHOM HocuTene (nmpuioxeHue Ne 4 K HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHHI B DIEKTPOHHYIO (GOpMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMUHUCTPAaTUBHOTO pErjaMeHTa, Mpu OOpalleHUU
nocpesicTBOM PecryOnkaHCcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEOOXOoauMa
00paboTKa MEepCOHAIbHBIX JAHHBIX JIHIA, HE SBISIIOUIETOCS 3asBUTENEM, M, €CIIA B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKUX NEPCOHAJIBHBIX JaHHBIX
MO’KET OCYHIECTBIIATHCS C COTJIACHUs YKa3aHHOTO JIMIA, TP 0OpaIleHUH 3a MOJIyYeHHUEM
MYHULIMOAIBHON YCIYTM 3asBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAAOIINE IIOIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENsI Ha 00pabOTKy NEPCOHAIBHBIX JAaHHBIX YKa3aHHOTO JMa. JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB JKWJIBbIX IOMEIICHHM, 3asBHUTEJIEM MPEICTaBIsAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBlieHHE€ U TpuUTATAEMbI€ JOKYMEHTHI MOTYT OBITh MPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErylaMEHTa;

2) nocpeactBoM PecryOirkaHCKOro nmopraiia B 3JIEKTPOHHON (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE W NpWIAraéMbple JOKYMEHTBI, MPHU HAIPaBICHUH ITOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asBieHHe TPU HaIpaBJICHUH TOCPEACTBOM PecnyOiukaHCKOTO TMopTaia
IOJIKUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIIS.

J{nst moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takxke NoATBepIUTh YUYETHYIO
3aMuCh.

DNeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbBIC B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS



9

YCWICHHOW KBTU(DHUIIMPOBAHHOW TMOJIUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOAMMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBIISIOTCS B BUje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHUs] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHUIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUsS JIOKYMEHTOB U HH(OpMaIuu,
MPENOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIFOYEHHBIX B IEPEYHH,
yKazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) npencraBiieHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYATIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH, OO B
MPE0CTaBICHUA MYHUIIUTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICTYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEe0CTaBICHUS MYHUIIMTIATILHON YCIIYTH, MOCIIe IEpBOHAYATIBLHOM T01a4U 3asiBJICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JIUOO B
MPENOCTaBIECHUHA MYHUIIUMIIAIbHON YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMAUMBIX IS TPEIOCTABICHUS
MYHULIMTATBHON yCIIyTH, TUOO B MPEOCTABICHUN MYHUITUTIAILHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotnuka MO®I], npu mnepBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAIbHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana mpu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEJOCTaBICHNUS MYHUIIMIAIBHON YCIYyTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;
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4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIIH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C IMTyHKTOM 7.2
yactu | craten 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOUEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. UcuepnpiBaOuii nepedeHb JOKYMEHTOB, HE00OXOAMMBbIX B COOTBETCTBUM C
HOPMATHUBHBLIMH MPABOBLIMH AKTAMH ISl IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACHOPSIKEHNH IOCY1aPCTBEHHBIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYNPABJIEHHUS U MOABEIOMCTBEHHBIX IOCYyIapCTBEHHBIM
OpPraHaM Wid OPraHaM MeCTHOI0 CaMOYNpPaBJIeHNUs] OPTraHU3aAUMd U KOTOPbIe
3asiBUTEJIb BIIPaBe NMPeCTABUTD, a TAKKE CIIOCO0bI UX MOJIyYeHUs 3asiBUTEJISIMHU, B
TOM 4HCJIe B JJIEKTPOHHOI opMe, MOPAIOK UX NMPEACTABIECHNS;
rocy1apcTBEHHbIN OPraH, OpraH MeCTHOI0 CAMOYIPaBJIEHUS JIM00 OpraHu3anus, B
pacnopsizkeHuU KOTOPbIX HAXOIAATCH JaHHbIE JOKYMEHTbI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBUKHMOCTH —
®denepanpHas ci1y»0a rocy1apCTBEHHON perucTpaluu, KaaacTpa u kaprorpaduu;

2) cBeIcHHMS O JCHCTBYIOIIEM MAcnopTe rpaxaanuHa Poccuiickont denepanmn —
MBJI Poccuu;

3) cBeneHHWs O HOTapUATbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOTO perjiamMeHTa, B (popMe 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOAMNKMCHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME W TOAMNUCAHWE TaKUX JOKYMEHTOB, IpHU MOAayde
3asIBJICHUS.

2.6.3. HempexacraBnenne (HECBOEBPEMEHHOE IMPEACTABJICHHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYMNpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB W CBEACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISl OTKa3a B IPEAOCTABICHUU MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE JUI0O W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOIO pErJIaMeHTa OpPraHOB W OpraHU3alMi, HE MpeJACTaBUBLINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEJICHUSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannm.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3asIBUTENSI JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MTOATBEPKIAIOIINE BHECEHUE 3asIBUTENIEM IUIAThl 34 MPEAOCTABIECHUE MYHULHANAIBHOU
YCIIYTU, HAXOJSIMECS B PACIIOPSIKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U IMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3alIHiA.
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HereI[CTaBJIeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJICPIKAIIUX CBCICHUA, KOTOPLIC
HaxoadATCsa B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OpPraHoB MCECTHOI'O
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHLIX TOCYAAPCTBCHHLIM OpraHaM MM OpraHaM
MCCTHOT'O CaMOYIIPpaBJICHUA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUCM MAJII OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. UcuepnibIBalONIUii epevyeHb OCHOBAHUIA IJIs1 0TKA3a B IpueMe I0KYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAJIbHON YCIYTH, SIBJISIOTCS:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT IMOAYUCTKH U
UCIIPaBJIEHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHbCTBOM
Poccutickon @enepaiuu;

2) NOKYMEHTBI COJEpXk AT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
MOJIHOM 00BEME UCTIOIB30BaTh HH()OPMALIMIO U CBEJCHHUS, COJEPIKAIIMECs B JOKYMEHTaX
JUTSI IPEJOCTABJICHUS] MYHULIMITAIIBHON YCIIYTH;

3) mpenacTaBiCHHbIE JOKYMEHTBl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, yIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTaBUTEINS 3asIBUTEIS, B ClIyyae oOpallleHus 3a MPEeA0CTaBICHUEM MYHUIUIATBbHOM
YCIIYTH YKa3aHHBIM JIALIOM);

4) mojava 3asBICHUS O MPEIOCTABICHUN MYHUIUIIAILHON YCIIYTH U JIOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOW YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MoJe B popMme 3asBiIeHUs, B TOM
yuclie B UHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOJIHOE, JIM00 HENMPABUIIBHOE 3aI0JTHEHUE);

6) mnpelnCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH;

7) 3adBIICHHE O NPEIOCTaBICHUU YCIYTM IOJAHO B OpPraH TOCYAapCTBEHHOU
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHUS UM OPraHU3aluio, B TIOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa OT 6 anperns
2011 rToma No 63-@3 «OO06 »2JIEKTPOHHOW TMOAMUCHY» YCIOBUW MpU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS NCUEPIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3e B IpueMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABICHUS MYHULIUMTAIBHON YCIIYTH, MOKET ObITh IPUHSITO KaK BO BPeMs MprUemMa
3asiBUTENS, TaK M TOCJE IMOJTYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEOOXOUMBIX JIJISl TPEAOCTaBICHHUSI MyHULIMITAILHOM YCITyTH TOKYMEHTOB (CBEJICHUIT) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOTO HH(POPMAILIMOHHOTO B3aUMO/ICICTBHUSI, B CPOK, HE
MpeBBIIIAIONINN 9 paboUunX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHHUS MYHUIIUIIATBHON YCIYTH, B CITy4ae €Clii 3asBJICHUE
M JTOKYMEHTBI, HeOOXOMMBbIE JJISl IPEJOCTaBICHUSI MyHUIIMTIAILHON YCITyTH, TIOJJaHbI B
COOTBETCTBUH € MH(OPMAIUEH 0 CPOKaxX U MOPSAIKE MPEIOCTABICHUS MYHUIIUIATBHON
yCIIyTH, OIyOJIMKoBaHHOM Ha EnuHoM noprane, PecybnukanckoM mopTaie.

2.8. UcuepnbiBalOmuii nepevyeHb OCHOBAHUIA /1715l IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABJICHMHA MYHHIUNIAIBHON YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS ISl OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIyTH:

1) B mpeACTaBICHHBIX 3asIBICHUMN U (UJIM) TOKYMEHTaX COJEPKUTCS HEMOJHas U
(wn) HegocTOBEpHAask UH(OpMAIHS;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
CcaMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYINpAaBJICHHUS OpraHM3alMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUI MPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTEJIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCyTCTBHE CBEIEHUN O pErucTpaluy rpakJaHUHA 10 MECTY >KUTEIbCTBA
(npeObIBaHUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHMW A OTKa3a B IPEAOCTABICHUHA MYHULUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3ampemiaeTcsi OTKa3bIBaTh B MPEIOCTABICHUN MYHHIIUINATBHONW YCIyTH B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyTH, onyonukoBanHou Ha EquHom moprane, PecriybirkanckoM moprare.

2.9. Ilopsinok, pa3mMep U OCHOBAHMS B3MMaHUS IOCYyIapCTBEHHON MOMIUHBI WJIH
HHOM IUIAThI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUIUNIAJIBbHOU YCIYI'H

2.9.1. MyHununagbHasi yciryra npeocTaBiseTcsi Ha 0€3B03ME3IHON OCHOBE.
2.10. IlepeyeHnb ycjayr, KOTOpbIe SIBJSIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU J1JIA
NMPeA0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBECHUS 0 IOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B
NPeA0CTABJICHNY MYHUIUNIAJIBHBIX YCJIYT

2.10.1. IlpenocraBieHue HEOOXOIUMBIX M 00s3aTEIbHBIX YCIyT HE TpeOyeTcs.

2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE SABJIAKTCHA HeOOXOAUMBIMH U 00513aTeJILHBIMU JIJIfl IPEI0CTABJICHUSA
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MYHHUIUIAIBHON YCJIYTH, BKJIKYAsA HHPOPMALIUIO 0 METOAUKE pacyeTra pa3Mepa
TAKOH IJIATHI

2.11.1. IIpenocraBineHne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUA B 0YepeaH NMPH Mmoaaye 3anpoca o
NMpea0CTABIEHUN MYHUIIUNIAIBHOM YCIYTH, YCJIYTH, IPeI0CTABIsSIEMON
opraHmu3aunmeii, y4yacTBymwlueii B mpeaocTaBJIeHUN MyHUIIUTIAJBHOMI YCJIYTH, U IPU
MOJIyYeHUH Pe3yJIbTaTa MpeaoCTABJIeHUsI TAKHX YCIYT

2.12.1. Bpems o:kuaaHus NPU MO1a4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAJIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€PEIN HE TOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 NPeJ0CTABICHNH
MYHHMIUNAJBHON YCJIYIH U YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YYACTBYIOIIIEH B MIPeI0CTABJICHMN MYHHMIMIIAJIbHON yCJIyrd, B TOM YHUCJIE B
3JIEKTPOHHOM (popMe

2.13.1. Ilpu nmuunom ob6pameHuu B M®I] B neHb mojgauu 3asBiIeHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®IL ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJAAYH 3asBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asIBJICHUS TOCPEACTBOM, PecnyOnnKaHCKOro noprasia
3asIBUTEJIb B JIEHb M0J1a4y 3asBJICHUS MOJTY4YaeT B JIMUHOM KaOuHeTe PecrnyOinnmKkaHcKoro
nopraja M 1Mo 3JEKTPOHHOM IMOYTE YBEIOMIICHHUE, MOJATBEPKAAIOIIEE, YTO 3asIBICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPAIMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nwunoM oOpamenun B Oprad B JeHb MOJA4YM 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MpEIHA3HAYEHHON JIs OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPAlMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U NIEPEUYHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNs K NMOMEIIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MYHUIHMIAJbHASA YCJIYra, K 3aJ1y OKUAAHMS, MeCTaM /ISl 3alI0JIHEHUSI 3a1[POCOB 0
NPeI0CTABJICHUH MYHHMIUIIAJIBHON YCJIYIrH, MH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3al0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX JIJIsI
NPeI0CTaBJICHUA KAXKA0H MYHULMIIAJIBbHON YCJIYIH, PAa3MElICeHUI0 U 0(pOpMIIeHH IO
BU3YAJIbHOM, TEKCTOBOI M MYJIbTUMEIUMHOM HH(OPMALIMU O IOPHAIKE
NpeIoCTABICHUSA TAKOM YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 J0CTYITHOCTH ISt
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
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3aKOHOAATEJIbCTBOM M 3aKOHOAaTeJabCTBOM Pecny0smmkn TaTtaperan o
COLMAJIbHOM 3alIUTe HHBAJIUI0B

2.14.1. IIpenocraBieHne MyHUIUIAIBHOW YCIYI'HM OCYLIECTBIISIETCS B 3IaHMSX U
NOMELIEHUSAX, O0OpYIOBaHHBIX  IPOTUBONOXKAPHOM  CHCTEMOM U CHCTEMOM
[OKAPOTYILIEHUS.

Mecra mnpuema 3agBuTENnell 00OpyAyIOTCS HeoOXoauMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COLIMAIIBHOM 3alllUTe HWHBAJIWAOB B LENAX OECHPEMSITCTBEHHOIO JOCTYyNa K MECTY
MIPEAOCTABIEHUS MyHULIMIIAIBHOM YCIYTr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OeCTPENSATCTBEHHBIH JOCTYI HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEIICHUS W
NepeMENICHHE B UX IpeIesiax);

2) BHU3yaJbHas, TEKCTOBas M MyJIbTUMEIUHHAs HWH(OpMAIUs O TOpPSIKe
MPEIOCTABJICHUSI MYHUIMIAIBHON YCIYTM pa3Mellaercs B YJOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJINJIOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOIO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) wHamnexaimiee pasMelleHHe OOOpYJOBaHUS M HOCHTENeH WHGOPMAIUH,
HEOOXOUMBIX /17151 oOecrieueHus: OeCpensITCTBEHHOIO JOCTYIa HHBAJINIOB K yCIyraM C
Y4ETOM OTPAHUYEHUH UX KU3HENEATEIbHOCTH;

5) nyOimpoBaHue HEOOXOAWMOW JJIi WHBAIHMIOB 3BYKOBOW W 3PUTEIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeYHbIM pudTOM bpaiins;

6) IoIycK cypIonepeBoYrKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) IoIycK cOOAKH-TIPOBOJIHUKA TP HATHMYNH JOKYMEHTA, MOJITBEPKTAIOIIETO
ee creuuasbHoe OOydYeHHME U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJAIOILIET0 CHelHallbHOe OOyueHue CcoOaKHU-NPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpebGoBanuss B dYacTH oOOECHEUYEHUS JOCTYITHOCTH JJIi WHBAJWIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTAaBICHHE MYHULMIAIBHOM YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX MpPU NPEAOCTABICHUM MYHUUUIAIBHOW YCIYTH, KOTOpPBIE
yKazaHbl B noamyHktax | — 4 mynkra 2.14.2. agiMHUHUCTpPaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEJICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WM MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsg 2016 rona.

2.15. Iloka3aTesiu JOCTYITHOCTH H Ka4eCTBAa MYHUIIUNIAJIbHOM YCJIYTH, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACHCTBUI 3asiBUTES € I0JLKHOCTHBIMM JIMIIAMM TIPH
Npea0CTABJICHUH MYHUIUIIAJIBbHON YCJIYTH M MX NPOXOJIKUTEIHLHOCTD,
BO3MOKHOCTb IOJIy4YeHHsI HH(POPMALMH 0 X0/1e MPEA0CTABJICHUS MYHULUNIATbHON



15

YCJIYI'H, B TOM YHCJIe C MCIIO0JIb30BAHUEM HHPOPMAUMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH JIH00 HEBO3MOKHOCTD MOJy4eHHs] MYHHULIMIIAJIbHOM
YCJIYrd B MHOTO(D)YHKIIMOHAJILHOM LEHTPe NPEA0CTABJICHUS IOCYy1APCTBEHHBIX H
MYHHIIUNAJbHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIOOM
TEPPUTOPHAIBLHOM IOAPA3/AeJIeHUH OPraHa UCIIOJHUTEIBHO PAaCIOPAAUTEIbHOIO
OpPraHa MeCTHOI'0 CaMOYIIPaBJICHHS, 110 BHIOOPY 3asiBUTEJIS
(3KcTEeppUTOPHAJIBLHBIN NPUHIMIT), TOCPEACTBOM 3aIPOCA 0 NPEAOCTABICHUH
HECKOJIbKHMX I'OCYJapCTBEHHbIX M (MJIM) MyYHHMIMIIAJIbHBIX YCJIYT B
MHOIO(pyHKUHMOHAJIBHBIX HEHTPAX MPeI0CTABICHUA rOCYy1aPCTBEHHBIX U
MYHUIMIAJBHBIX YCJIYT, NIPeIyCMOTPEHHOro cratbel 15.1 dexepajbHOro 3akoHa
Ne210-®D3 (koMILIEKCHBIN 3a1PoC)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS IPUEM, Bbljaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TaK)KE IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcuepnbpiBaomel uHopmanuu o crnocobax, NOpPSAAKE U CpOKax
NPEIOCTABIICHUSI MYHULMINAIBHOM YCIYIM Ha HMH(OPMAIMOHHBIX CTE€HJaX, EnuHOM
noprane, Pecny0nnkanckom nopraie, opuiuaibHOM caiiTe MyHULMITAIBHOTO paiioHa;

OKa3aHKEe MOMOUIY MHBAJIMAM B PEOAO0JIEHUHN 0apbePOB, MEIIAIOIINX MTOITYYEHUIO
MMH yCIIyT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX Kajlo0 Ha HApPYUICHUS aJIMUHUCTPATHBHOIO
periamMeHTa, CoOBepuIeHHbIX paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3assBUTES C JODKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3aUMoOJIelicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wim MOL npu
IIPEAOCTABICHUM  MYHHULIMIAIBHOW  YCIYyTM  OCYLIECTBISIETCA OIWH pa3 IpHU
MPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTU MOJYYEHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnaiabHOM yciyru B Oprane wim MOL] B popMme s3k3emIuisipa 351€KTPOHHOTO
JOKYyMEHTa Ha OyMa>KHOM HOCHUTEJE.

[Tpo1OKUTENLHOCT OJHOTO B3aMMOCHCTBUSL 3asiBUTENS C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENH BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIYTH C
MOMOIIbIO YCTPOMCTB TIOJBIKHON PAaIUOTENC(POHHON CBSI3U, C HCIOJIH30BAHUEM
PecnyOnmkanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EmuHom moprane,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHUEe MYHHUIMIIAIBLHON YCIYIM OCYIIECTBISIETCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeCTa
(hakTHUYeCcKoro mpokuBaHus (MpedbiBaHus) Ha TeppuTopun Pecriyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TIPEeI0CTaBISETCS.

2.16. Uuble TpeGOBaHNs, B TOM YHCJIEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaoCTABJIEHUS] MyYHHIMIIAIbHON YCJIYTH M0 IKCTEPPUTOPUATBHOMY NPUHLIMITY
(B ciiyuae, ecjii MyHUIIMNIAJBHAS YCJIYTa NpeAoCTaBJIsIeTCS 10
IKCTEPPUTOPHATILHOMY NPUHIIUITY) U 0COOEHHOCTH MPEA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPeIOCTaBICHHUS
MYHUIIMTIATIBHOM YCIIYTH, pa3MmelieHHyto Ha EaumHom mnoprtane, PecnyOiukaHckom
rnoprarne;

2) mojaTh 3asBJICHHE O NPEAOCTABICHHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl IPEOCTaBICHUS] MYHUITUTIAILHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBl U MH(OPMAIIUIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIOJIb30BaHUEM PecryOnnkaHCKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHUS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTIATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIAIBLHON YCIYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aercTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOaukaHCKOTo
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mpoiecc aocyaeoHoro (BHeCyAeOHOro) o0)KajloBaHUS PEUICHUN U
nercTBui (0e31elcTBYSI), COBEPLUIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYTr OpraHamu, NPEAOCTaBISIONIMMU TOCYJApCTBEHHBIE U
MYHUITUTIABHBIC YCIAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANIEKTPOHHOM (HOpMBI 3asiBIeHUs Ha PecryOimkaHckoMm mopTayie 0e3 He0OXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOK-I1M00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS
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1) BO3MOXHOCTh KOTIMPOBAHUS U COXPAHEHHsS 3asBJICHUS U UHBIX IOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJHCHHS HECKOJIBKMMH 3asSBHTCISIMH OJTHOW SJICKTPOHHOM
(dbopMbl 3agBIICHUS TIPU OOpAIlEHUU 3a YCIyraMu, MpeanojaraioliiMi HarpaBicHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHHUS 3HAUCHUH B
710001 MOMEHT TIO KETaHHIO TI0JIF30BATENs, B TOM YUCIE MPU BOZHUKHOBEHUH OIIHOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUCHUH B SJIEKTPOHHYIO (JOPMY 3asIBICHHUS,

5) 3amosHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJICHUI 3adBUTEIEM C MCIOJb30BaHUEM CBeAeHMM, pa3MemieHHbix B ECUA, u
CBEJICHUH, OIyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMYU U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYThCS Ha JIFOOOW M3 ITarioB 3aIllOJHEHUS JJICKTPOHHOM
(bopMbI 3asBiIeHUS €3 NOTEPU paHee BBEACHHON MH(POpMAIH;

7) BO3MOXXHOCTb JIOCTyNa 3asBUTEISA K paHee IOJaHHBIM MM 3asABJICHHUSM B
TE€YEHHE HE MEHEEe OJHOIO Iojia, a TAaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTesneil Ha mpuemM B M®DI] (manee - 3amuch) OCyIIEeCTBIAETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0ObIE CBOOOJHBIE JIA
IpyeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTasna 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaniiBaeMble CUCTEMOW JaHHbBIE, B TOM
quCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aapec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnyuae HeECOOTBETCTBHSI CBEICHUN, KOTOpbIE COOOIIMI 3asBUTEIb NpU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipun ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3aMKMCH 3asBUTEN0 OOecreynBaeTcs
BO3MO’KHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciiyyae, ecnu 3asiBUTENb COOOLIUT
aZipec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakX e HampaBlgeTcss UHPOpMaLUs O
MOATBEPKJICHUU TIPEIBApPUTENLHOM 3alliCU C yKa3aHUEM JaThbl, BPEMEHU U MecTa
npuema.
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[Ipu ocymiecTBIeHUH NPEIBAPUTEIBHON 3alMUCH 3asABUTENb B 005S3aTE€IHLHOM
nopsike HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€r0 HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOTO BPEMEHU IIpHEMa.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCsS OT MIPEIBAPUTEIILHOM 3aIKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Poccuiickoir ®enepanuu, ykaszaHus LEIW IIpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JJIS PUEMa.

3. COCTaB, mocaeaoBaTejbHOCTb U CPOKH BBINNOJHEHUA aIMUHUCTPATUBHBIX
npoueayp, TpGﬁOBaHHH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJHEHUA AAMUHUCTPATUBHLIX IIpOLEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mociaea0BaTeILHOCTH JASHCTBHUI IIPH MPETI0CTABICHUN
MYHULIUTAIBHON YCITyTH

3.1.1. IlpenocraBieHne MYHUIIMITAIILHON YCIYTH BKIIIOYaeT B ceOsl CIEAyIOIINe
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) TpUHATHE W PACCMOTPEHHWE KOMIDICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOIIUC B
MIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaua (HampaBJCHKE) 3asBUTEIIIO pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUYECKUX OIIHUOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHoBaHueM Hauaja BBIIIOJHCHUS AIMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCSA OOpalleHue 3asBUTEIs] IO BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMOJIHCHHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpauieHuu 3asBurens B Opran — cekpetapb Oprana (z1anee - 10KHOCTHOE
JIU10, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTenb BIpaBe OOPATUTHCS 3a KOHCYJIbTAIIUEH O TOPSAKE M CpOKax
MpeI0CTaBIICHUSI MyHUIIMTAIBbHOM yeiayru B M®L] nnyHo 1 1o TenedoHy U 3JeKTPOHHOM
1ouTe.
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Pab6otHuk M®L| koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
IpeICTaBIsIeMON IOKyMEHTALlMK U APYTUM BOIIPOCaM ISl TOMYyYEHUSI MyHHUITUITATbHOM
YCIIYTH.

3asgBUTEIh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAallleHHsI 3asBUTEIIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
KOHCYJIBTAIIH IO COCTaBy, (hopMe MpeCTaBIgeMOi JOKYMEHTAIMH 1 IPYTUM BOIIpOCaM,
HEOOXOUMBIM JUIS TTOJTyYEHUS MyHHUIIUITAIbHON YCITyTH.

3.2.3. 3asBuTenb Brpase o0patuthes B Oprau 1no teneony U AIeKTPOHHOU MoYTe,
a TaKKe TMOIYYUTh KOHCYJIbTAIMi0O Ha PecmyOnmukanckom mopTtaie, caiite Oprana o
MOPSAIKE U CPOKAX MPEJOCTABICHUS MyHHUIIUIIATFHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dbopMe mTpencTaBIsIeMON JAOKYMEHTAllMM W JAPYTUM BOMpOCAM JUISl  TOJYYEHUS
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJBTUPOBAHHUE HHPOPMUPYET
3asgBUTENSI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UMX AHEH CO JTHS NOCTYIUIEHUS OOpallieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeaCcTaBJICHHBIX 3asiBUTEIeM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

OTIpeIeIISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JIUIA, TIOIAFOIIETO TOKYMEHTHI;

MIPOBOJAUT TMPOBEPKY COOTBETCTBUSA JIOKYMEHTOB TpPEeOOBAHUSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

MIPU MIPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAaHUPOBAHUE TPEICTABICHHBIX
JIOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue u3 AUC MOIL;
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NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;
1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];
3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme

WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE

1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBnseT makeT JOKyMEHTOB, IPUHSITHIX OT 3asIBUTEIIS
B OpraH B 2JIeKTpOHHO (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHsS co JAHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapasaenenue MO,

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opras, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
AIEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3asBJIICHUS B DJEKTPOHHOU (hOpME BBIMOJIHSET
CJICIYIOIIHUE JCUCTBUSA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JJIs1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET TOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IpH HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMH M TOPSIIKOM
MPEIOCTABJIEHUS MYHUIMIAIBHON YyCIyrd B AJIEKTPOHHOH Qopme (ycTaHaBIMBaeT
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOILYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOILYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asiBJICHUE MMOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKasi MpoBepka cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS

MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 T0JIeH 3JIEKTPOHHOU (popMbl 3asiBieHus. [Ipu

BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TIOJI JJIEKTPOHHOU (OpPMBI  3asiBICHUS

3asBUTEJb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIJIKE €€ yCTpaHeHHUsI

MOCPEICTBOM HH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme

3asIBJICHUS.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIleHUsI 3asIBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  QJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABICHUS MyHULMIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MNpoUEyphl sBIseTca cekpetapb Oprana (najnee - AOKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MMPUEM JOKYMEHTOB):

3.3.3.2. JIoOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIy4yae
oOpalieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3aABUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOoBaHUAM (Haajexaiee ogopmiieHue KOMUi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, IIPUIHUCOK, 3a4EPKHYTBHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBI€HHST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIIMOHHOW CcHCTeME, MPEJHA3HAYEHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISIET CKAaHUPOBAHUE MPEICTABIECHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NIepeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asBJICHUE;

3arpysaer B ABTOMATU3HPOBAHHYIO UH(GOPMALMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUIsl OKa3aHHWs TOCYAApCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEJI0;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HanmuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPEMSITCTBUNA 1711 IpUEMa 3asiBICHUS M BO3BpAIIAE€T €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM [ OTKAa3a B MPUEME JTOKYMEHTOB.
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3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

NPUCBAaUBACT 3asBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYpOU /1€ U CTaTyc
«[IpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYMUBIIME DJJCKTPOHHBIE Jiela, B TOM 4YHCIE MPUIIOKCHHbIE
3asBUTEJIEM JOKYMEHTHI B QJIEKTPOHHOU (hOpME U AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

pOBEPSAET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEpSAET COOIOACHNUE YCIOBUN JIEHCTBUTEIHHOCTH 3JIEKTPOHHOW TOJIIHCH,
nocpencTBOM oOpamieHus K EnuHoMy mnoptany (B ciaydae, €ciad  3asBHUTEIEM

IIPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAaHHbIE YCUJIEHHOMN
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHWH, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErJIaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyYHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yibTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJICHUE YCIOBUN €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHusi 00 OTKaze JOJDKEH cojliep:kaTh MyHKThl cratbu 11 denepanmpHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IPUHSATHSL.

[Tpoekt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEIOCTABIICHUSI MyHULIUIIAJIBbHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHULMIIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
nH(pOpMaAILMI0O O HAUMEHOBAHWM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUS,
ohopMIICHBI C HapYILICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJaCOBaHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBaHue poeKTa peieHus 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBbIX
IUIsL  TPENOCTaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM i1 OTKaza B IIpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPaTUBHOIO PETJIaMEHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OHOr0 pabodero JHS CO JHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBIICHUS, COJIEpKalllee BXOAAIIUN PEerucTpallMOHHbBIN
HOMEp 3asBJICHUS, ATy MOJy4YEHUsl 3asBIICHMsS, MEpPEUYCHb HAUMEHOBAHWU (Daiinos,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyYeHHs pe3yJbTaTa MYHUIIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHenuwe mnpouenyp, ykazaHHbIx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, NpH HAJIMYUA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN



23

WH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWs TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO pabovero AHs CO JAHS
NOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX TIPOLETYP SBIISIOTCS: TPUHSATHIN
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUeMe
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

3.4. Hal'lpaBJIeHI/Ie MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdcHNN MyHHHHHaJILHOﬁ ycayru

3.4.1. OcHoBaHWEM Haudaja BBIOJTHCHUS AIMUHHUCTPATUBHON MPOIICTYPHI
SBJISICTCSL TIOJydeHHWEe JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYECHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MTPUEM JIOKYMEHTOB, IPUHATHIX OT 3asSBUTENS JJOKYMEHTOB.

JoIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOIEAYpHI, sBIsieTCA cekperapb OpraHa (manee - JAOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAINPABJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMNPABISIET B DJICKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBbI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWUMOJCHCTBUS (IIPH OTCYTCTBUU TEXHUYCCKOM
BO3MOYKHOCTH — HWHBIMH CIIOCOOAMH) 3ampoOChl O TIPEIOCTABICHUU JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb TIPUHSITHS 3asBJICHHUSI HA PACCMOTPCHHE.

PesynpTaTaMy  BBIMIOJHEHWS  aJAMHHHCTPATUBHBIX  TMPOIEAYP  SBISIFOTCS:
HaIpaBJCHHbIE B OpraHbl BIACTH U (WUJM) TOJBEJIOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3allly 3alpPOCHI.

3.4.3. ChoenpaiuMcTsl TIOCTaBIIMKOB JIAHHBIX HA OCHOBAaHHUU  3alpOCOB,
MOCTYMUBIIMX Y€pPe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJCHCTBUS,
MPEIOCTABISAIOT 3alpailvBaeMble JOKYMEHTH (MH(OpMAIuio) WM HAIpaBisSIIOT
YBEJIOMJICHHSI 00 OTCYTCTBMHM JOKyMeHTa U (i) WHGOpMAINKM, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHUITUTIAILHOM YCIIYTH (J1ajiee — yBeIOMJICHHE 00 O0TKa3ze).

AIMUHHCTPATUBHBIC TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE TPEX JTHEH CO JTHS IMOCTYIUICHUS MEKBEIOMCTBEHHOTO 3ampoca
B OpraH WJIM OpTaHU3aIIHIO, MPEAOCTABIISIONINE JOKYMEHT H WH(DOPMAITUIO, €CITH WHBIE
CPOKHM TIOATOTOBKM W HaIlpaBJCHUS OTBETAa HA MEKBEIOMCTBCHHBIM 3ampoc HE
YCTaHOBJIICHBI (pemepaibHBIMM 3aKOHAMH, TPaBOBBIMH akTamMu [IpaBuTenbcTBa
Poccuiickoit ®denepaniui U NPUHSATHIMH B COOTBETCTBUU C (peAepalIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynbraTaMu  BBITIONHEHUS  QJIMHUHHCTPATUBHBIX  TPOLEIYp  SBISIOTCS:
JIOKYMEHTBI (CBEJIEHUs), HEOOXOIUMBIE /IS TIPEAOCTABICHNUS] MYHULIUITAIbHON YCITyTH,
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1160 yBeOMIIeHHE 00 0TKa3e, HallpaBJICHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble 4epe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOuUMBIE M MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMJIEHHE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTA U
(wnm) uHpOpPMAIUH;

IIPY HAUIMYUHM OCHOBAHWM, TPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aIMUHUCTPATUBHOIO
periaamMeHTa, MOATrOTABIMBACT MPOEKT pEIIeHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX MJis
MPEA0CTABIEHUS MYHULIMIIAJIBHON YCIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B ciyyae, ecliu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHHUS
MYHUIMIIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJKHBI COJEPKATh
MH(GOpPMaLlMI0O 0 HAaUMEHOBAHUU JOKYMEHTOB (MH(OpMAalUH, CBEIEHUIl), KOTOpbIE HE
IIPEJICTAaBJICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
ULl TPENOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE JISl MPEJOCTABICHUS] MyHUIIMIIAIBHON YCIIyTH,
MPOEKT peleHus: 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS
MYHHUUUITAIBHON YCIYTH.

3.4.5. HcnonHeHnue mpouleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpH HAJIMYUKA TEXHUYECKOH BO3MOYXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHAa3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pErucTpaluyd 3asiBJICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHUCTPAaTUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIli CpPOK BBIIIOJHEHUS AAMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOIO pErjiaMeHTa, COCTaBJSET TPpU padOUMX
TTHSL.

3.5. lloaroroBka pe3yJabTaTa MyHUIUNIAJIBHON YCIYTH
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI
SABJISIETCA TMOCTYIJIEHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PeIOCTaBICHUS! MyHUITUTIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM
poLEeayphl, ABIsieTCs cekpeTapb Oprana (jajee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MYHULIUIIATILHON YCIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTra
MPEOCTaBICHUS MYHUITUTIATbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, IMOJrOTaBINBACT
MPOEKT pelieHns 00 0TKa3e B MPEJ0CTaBICHUU MYHUIIMTIATILHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIsi OTKa3a B MPEAOCTABICHUNU MYHUITUTIAILHON
YCIIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, IO UTOTaM
PacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMITATILHON
YCIIYTH, MIOJITOTABIUBAET MPOEKT PE3yJIbTaTa MPEIOCTABICHUS MYHHUIIUIIAIBbHON YCIyTH
B COOTBETCTBUU € MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HalpaBJISIET  MOATOTOBIICHHBIA  MPOEKT  pe3yibTaTa  MIPEAOCTABICHUS
MYHULIMNAIBHON YCIYTM Ha COIVIAaCOBAHHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKasze B MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, CITPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MYHUIIUTIATBHOM — yciayru (majiee — TPOEKTh JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIpa3/IEJIeHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTara MYHULIMOAIBHOM  yciyrd, 3amectutenem PykoBogutens OpraHna,
PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
ycnyru. Ilocne ycrpaHeHHsl 3aMe4aHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAIOTCs
JUTSl COTJIACOBAHUS U TIOATTMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEpPSET
coOJI0IcHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMUY JiniiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOUEAYpP, HUX IOCIEI0BATEIbHOCTH W
MOJTHOTHI, HAJIMYMS COTJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jjull OpraHa B
CHUCTEME DJIEKTPOHHOT'0 JOKYMEHTOO00pOTA.

B ciywyae BbIIBIEHUSI HApyIIEeHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIEA0BATEILHOCTH U IMOJHOTHI PyKOBOIMTEH
Oprana UHULIMUPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
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B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JHS.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBJSIOTCS: PEIlICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPeIOCTaBICHUS MyHUIIUIIAIbLHOM
yCIIyTH, pellieHue 00 OTKa3e B MPEIOCTaBICHUU MYHUIUIAIBLHOM YCIyTd, CIpaBKa
(BBITIUCKA).

3.5.4. HcnoinHeHue Tmpouenyp, YyKa3aHHbIX B mOyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJI OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET OJAUH paboUYuil JEHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMIIAJIbHOM yCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM IPOLIENYpPHI, ITOKYMEHTa, IOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MpoLENypHl, sBsieTCs cekpeTapb OpraHa (najnee - J0HKHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJAvy (HampaBJiIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalio U BHECEHUE CBEJIEHUI O pe3yJIbTaTe Mpel0CTaBICHUS
MYHULIMOAIBHON YCIYTH B MOJCUCTEMY BEJCHUS IOKYMEHTAllMd aBTOMAaTU3UPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, TMpEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMNATbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yabTare NPEeAOCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJbpTara MpeioCTaBlIeHUs] MyHUIUNaIbHOU yciayru B Oprane win B MOLI.

HcnonHenne  mpoueayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHONW CHUCTEMBI, NMPEJHA3HAYEHHON IJIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUYEHHE OJHOTO0 padoyero JHS CO JHSA MOANHUCAHMS JIOKYMEHTA,
SBJISIFOLIETOCS pe3ynbTaToM peI0CTaBICHUS MYHUIIUTIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIniioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
pa3MeIlEeHNE CBEACHWI O pe3yJbTaTe IPENOCTaBICHUS MYHULMIAIBHON YCIyI'HM B
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MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3aBUTEIIS (€r0 MPEACTABUTENS) O PEe3yJIbTaTe
MPEA0CTABIECHUS MyHULUIIAIBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.6.3. Tlopsamox Bbmaud (HampaBleHUs) pe3yJibTaTa  PeIOoCTaBICHUS
MYHULANIAIBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEIIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHruk M®II BbiaeT 3asBUTEITIO pe3yJbTaT MyHUIIMIATBHON YCIyTH B (popMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBaHMIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My IPEIOCTABIAECTCS JK3EMIULSP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alKCu Ha
ChEMHBI HOCHUTENh WH(OpPMAIMK WM HAMPaBICHUS JK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM IoYTe B aapec 3asBurens. llpm 3anmcn Ha CheMHBIN
HOCHUTETh MH(OpPMALMK WM HAMPABICHUH IK3EMIUISpa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, 10 3JIEKTPOHHOW TOYTE€ HACHTUYHOCTH TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCHTEJIE 3aBEpsAETCs
YIOJHOMOYEHHBIM COTPYJIHUKOM C MCHOJIb30BAHUEM YCUJICHHON KBaJTIM(DUIIMPOBAHHOMN
AJIEKTPOHHOM ITOIIIHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBIICHHbIE periaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaIus
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU ycayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHnn 3asgBUTENS 3a Pe3yJbTaTOM MYHHUIHUITAIBHON YCIyTH
yepe3 PecnyOnukaHCKuM mOpTan 3asgBUTEII0 B JIMUHBIA KAOWHET aBTOMATHYECKU
HaIpaBJsieTCsl  AJNEKTPOHHBIM  00pa3  JOKyMEHTa, SBJISIOLIETOCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMTIATBbHON YCIYTH, MTOJANMCAHHBIN YCUJIEHHOM
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JIGHb NMOAMNMCAHUSA JOKYMEHTA, MOATBEPHKAAIOIIEIO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH) MyHULIMIIAIBHON YCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HarpaBjeHue (IperoCcTaBlIEHUE) C HCIOIb30BaHWEM PecnyOIuMKaHCKOTo moprana
3asIBUTENIO TOKYMEHTA, TOJITBEPKAAOLIETO MPEA0CTAaBIEHUE MYHULIMTTAIIBHON YCITYTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyrd B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBiieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJbTaT MyHUIMNaIbHON yciyru. Ilo TpeOoBaHuIO 3asiBUTENS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
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HOCHUTEJIb HHPOPMAIIMKA WM HAIMPaBICHUS AK3EMIUISIpA SJIECKTPOHHOTO JTOKYMEHTa IO
AJIIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B JICHb MPUOBITUS 3asIBUTENS] B COOTBETCTBUU
c [IpaBuiamu BHyTpeHHET0 TPYI0BOTO pacnopsiaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (pUKcanus
dakTa BBIJAYM  pe3yJbTaTa  MPENOCTaBICHUS  MYHHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHHs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.7. UcnipaBJ/ieHHe TEXHUYECKUX OIINOOK

3.7.1. B ciiyyae oOHapy>KeHUsS] TEXHUYECKOU OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pEe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxenue Ne 5
HACTOALLIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMNAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJETEIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKON OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOLEMCS pPe3yJIbTaTOM MYHHIIMIAIBHON YCIIYTH, OJAETCS 3asIBUTEIIEM
(YIOJTHOMOYEHHBIM TMPEJCTABUTENIEM) IOUYTOBBIM OTIPABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 udepe3 PecnyOnukaHCKMI mopTan Wiu
M®OII,.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 MMPUEM JOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asIBICHHUS 00 UCIPABICHUM TEXHUYECKOM OLIMOKH, PETUCTPUPYET 3asIBICHUE C
IIPWIOKEHHBIMHU JJOKYMEHTAMU U IIEPEJAET UX JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLUEAYPHl, YCTAHABIMBACMble HACTOSALIMM IIYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAacCMOTPEHHUE IOJKHOCTHOMY
JUITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKyMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B ILEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIIOLIUICS PE3YNbTATOM MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLEYpbl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO perjiamMeHTa, Hu
BBIJIACT HKCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO TOJ| POCIHUCH C U3BIATHEM Yy 3adBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPIKHUTCS TEXHUYECKasi OINOKA, MJIM HAMPaBIIET
B aJpec 3asBUTENS IMOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IOYTHI)
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MMMCbMO O BO3MOXHOCTH TOJyYEHUS JOKyYMEHTa Mpu TmpenoctaBieHnn B Opran
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKAas ONTHOKA.

AJMUHHUCTPATUBHBIC TIPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUCHHUE ABYX paOOUYMX JHEHW IOCie OOHApY)KEHUsS TEXHUYCCKOMN
OIIMOKH WIIH ITOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JIOKYMCHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUNIAIbHOM
yCayru

4.1. Tlopanok OCYIIECTBIEHUS TEKYLIEro KOHTPOJIS 3a COOJIOJEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMH JTULAMU MOJIOKEHU I
aAMUHUCTPATUBHOIO pPErjJjaMEHTa W HHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
yCTaHaBIUBAIOIIUX TPEOOBAaHUS K MPETOCTABICHUIO MyHUIIUIIAIbHONW yCIYTH, a TaKXKe
IIPUHATUEM UMU PELLICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHHE HAPYIIIEHUH MpaB 3asiBUTENCH, MPOBEICHUE
IPOBEPOK  COOJIOJEHUS MpOLENYp MPEeAOCTaBICHUS MYHMLMIIAIbHOW  YCIYTH,
MOATOTOBKY peLIeHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) mpoBepka ¥ COTJIACOBAaHHE IPOEKTOB JTOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOUN YCITYTH;

2) T[pOBOAMMBIE B  YCTAHOBJICHHOM  MOPSJAKE  TMPOBEPKH  BEICHHS
JIEJIONTPOU3BOCTBA;

3) npoBeicHNE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOIIOJICHUS
MpOoUEAYyp NPEAOCTaBICHNS MYHHUIIUTIIATbHON YCIIYTH.

B memsax Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI], OCYIIECTBISIONIMX BHITOJHEHNE aIMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX TOKYMEHTOB U APYTUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHUIUNIATBHON YCIYTHM M TPUHATUU PEUIeHUH PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI ~ MPEJCTABISAIOTCS  CIHPaBKM O  pe3yibTarax MpeJOoCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEAOBATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO WHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.
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Tekymuii KOHTPOJIb 32 COOJIIOJIEHWEM MOCJIEIOBATEIbHOCTH  JI€UCTBUM,
ONPEAECICHHBIX  AAMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISECTCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3aluio padoThl IO
NPEAOCTABICHUIO MYHHUIIMNIATBHON YCIyTH, HAaYaJbHUKOM OTJENA, OCYUIECTBISIOIIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONU YCITYTH.

[lepeyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTaHABIIUBAETCA MOJOKEHUSMHU O CTPYKTYPHBIX MOJPA3ICIICHUSX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsiioK ¥ NEPHUOAMYHOCTDH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPEeA0CTABJCHUSI MyYHUIIUNIAIbHOM YCJIYITH, B TOM
yucsie MOPSAA0K U (POPMbI KOHTPOJISI 32 NOJHOTON M KA4eCTBOM Ipe0CTABJICHHs
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTpoab 3a MOJHOTOM M KauyeCTBOM MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIICTCS B OpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kannob 3asBuTeNel Ha neiictBus (Oe3nerictBue) Oprana, a Takxe
WX JIOJDKHOCTHBIX JIUI], MyHUIIMITAJIBHBIX CITYKaIlKX.

4.22. B mensx OCyHIECTBICHUS KOHTPOJISI 3a TIOJIHOTOM U KayeCTBOM
MPEAOCTABICHNS MYHHUITUTIATHHOW YCIYTH TPOBOIATCS IUUIAHOBBIC W BHETUIAHOBBIC
npoBepku. [lopsimok W TEPUOAUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs TuianoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpruBaThCs BCE
BOIIPOCHI, CBS3aHHBIC C TMPEAOCTABICHUEM MYHHUIIMIIAIBLHON YCIyrd (KOMILJICKCHBIE
MIPOBEPKH), WM OTACTHHBIN BOMPOC, CBA3AHHBIA C MPEAOCTABIICHHEM MYHUIIMITAIEHON
yciryru  (Tematudeckue TpoBepkH). [IpoBepka Takke MOXKET TMPOBOJIUTHCS —TI0
KOHKPETHOM KaJio0€e 3asBUTEIIA.

4.2.3. BHennaHOBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOIMl yCTpaHEHUs
paHee BBISBICHHBIX HApYIICHUH aJIMUHUCTPATUBHOTO PETJaMEHTa, a TaKKe B Clydyae
MOJIy4eHHUsT kKano0 3asBuTenel Ha pAeiicTBusi (OesmeiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEJOCTATKH U MPEIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NpeIoCTaB/IsSIIOIero
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBusA (0e3nelicTBre), NPUHUMAeMble
(ocymiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS] MYHUIUNIAJIBHON YCJIYTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3asBUTENICH BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUH C
3akOoHOIaTenbCcTBOM Poccuiickon @enepanumn.
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PykoBoauTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE H (JIH )
HEHaIJIe)KaIee BBHIOJIHEHNE aJIMUHUCTPATUBHBIX JCHCTBHUM, yKa3aHHBIX B paszzeine 3
aJIMUHHACTPATHBHOTO PETJIAMCHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITYXKAIllAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XO0JI€  IMPEIOCTaBIICHHUS
MYHUITUTIAJTBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM TMOPSAIKE.

4.4. Ilos0xkeHUs, XapaKTepu3ywilnyne Tpe0oBaHUA K NOPSAKY U (popMaM KOHTPOJISI
3a MpeaoCTaBJIeHueM MYHUIIUIIAJIBbHOMN YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTpob 3a peocTaBIeHueM MyHULIMNIAIIBHOM YCIIYTH CO CTOPOHBI TPAXK/IaH, NX
OoObEIMHEHUH W  OpraHu3aluid, OCYHIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHUIUTIATBHOM YCITYTH, TIOyYEeHUS MMOTHOM, aKTyaJIbHON U JJOCTOBEPHOI HH(OpMaIuu
0 TOPSIAKE MPETOCTABICHUS MYHMUIIMITAIBHON YCIYyTH U BO3MOKHOCTU JOCYIEOHOIO
paccMoTpeHust oOpaieHuid (>kasiob) B Mpollecce MPEJOCTABICHUS MYHUIIMITATIbHON
YCIIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaI0BAHNSI pellieHUuil U 1eilicTBUil
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIHUNAJIBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUMN
u JnedctBuil (0e3l€MCTBUSI) oOpraHa, MPEIOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPEeJOoCTABISIONIET0 MYHUIHUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  MpPeaOoCTaBIISAIOLIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0()YHKITMOHATIEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOXKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylIeHue cpoka PErucTpaIvy 3amnpoca O MPeJOCTaBICHUH MYHUIIUTIATLHON
yCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEIOCTABICHHS MyHULHMNAIbHON yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHM
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHHKA MHOTO(GYHKIIMOHATHLHOTO
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[IEHTPa BO3MOXHO B CIyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neiictBus  (Oe34eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIUS 110
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyT B IIOJHOM O0OBbEME B
NopsiZIKE, onpeAeIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM HHPOPMALMK MO0 OCYIIECTBICHUS
JNEUCTBUM, IPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @Pexepannnd, HOPMAaTUBHBIMU
paBoOBbIMU akTaMu PecniyOnnku TaTapcTal, MyHUIMIIATbHBIMU IPABOBBIMU aKTaMU 1151
MIPEA0CTABIECHUS MyHULIMIIATBHON YCIIYTH;

4) oTka3 B INpueMe AOKYMEHTOB, IMPEAOCTaBIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIIUMITAIbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MYHULIMIIATIBHON YCIIYTH, Y 3asIBUTES;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMHU M NPUHSTBIMA B COOTBETCTBHHM C HUMH
VMHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii denepainuu, 3aKOHAMH U
MHBIMH HOPMaTUBHBIMU [IPaBOBBIMU akTamMu PecniyOnnku TaTapcTaH, MyHULIMTIATbHBIMU
IpaBOBBIMU akTaMH. B yka3aHHOM ciydae nocyneOHoe (BHecyneOHOe) o0XkajoBaHHE
3asBUTENIEM pelIeHUuN U jaeicTBuidl (06e3aeicTBHsl) MHOTO(YHKIMOHAIBHOIO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €ClId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelieHuss U jAeictBus (Oe3neicTBUE) KOTOPOTO
00XaylTCs, BO3JIOXKEHAa (YHKUHUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU MPENOCTABICHUHM MYHULMIAIBHON YCIyru
IJIaThl, HE TNPENYCMOTPEHHOW HOPMATHUBHBIMHA TIPaBOBBIMU akTamu Poccuiickon
@®enepalyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHULUIIAIbHBIMU IIPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeJOCTABIISIIOUIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MpeAO0CTaBISIIONIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
WCIPABIICHUU [JOMYIICHHBIX HMMH ONEYAaTOK M OIIMOOK B BBIJIAHHBIX B peE3yJbTaTe
NPENOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKaIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAIKE, OMPEACTICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHue CpoKa WIA IMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;



33

9) MprUOCTaHOBJICHUE MPETOCTABICHNUS MyHUITUTIATLHOU YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMHu Poccuiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TMPaBOBBIMU akTamMu PecryOnuku
TaTtapcTran, MyHUIIMTIATBHBIMY TPABOBBIMU akTamMu. B ykazaHHOM ciydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asgBUTENIEM pelIeHU u AchcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBHUE) KOTOPOTO OOXKANYIOTCS, BO3JIOXKEHAa (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUTTAILHBIX YCIYT B TIOJITHOM 00BEME B MOPSIKE, OMIPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHuWe y 3asBHUTENS TPHU TPEIAOCTABICHUU MYHHIIMITAIIBHOW YCIyTH
JTOKYMEHTOB WJIH WHGOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peneHuin U NENCTBUI (6e3neiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTrOQYHKIMOHAJIBHBIN IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUIIUIIAILHBIX YCIYT B TTIOJITHOM 00BhEME B MOPSIKE, OMIPEACICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOW ¢Gopme Ha OyMaXHOM HOCHUTENE, B
DJIIEKTPOHHOM ¢opMe B OpraH, MPEeIOCTABISIONIANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJnapCTBEHHOMN
BJIACTH, SBIIAIOIIMNACSA yUYpeAWTeNIeM MHOTO(QYHKIIMOHAIBHOTO IleHTpa (mamee -
yupeauTenab ~ MHOTOQYHKIMOHAJBLHOTO  IIEHTpa), a Takke B  OpraHU3aIINH,
peaycMoTpeHHbIe YacThio 1.1 ctatbm 16 denepanpHoro 3akoHa Ne 210-D3. XKamoos! Ha
pemieHuss U JAeWcTBUs (0e3nelcTBHE) PYKOBOJUTENS OpraHa, MPeoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TIOJIAI0TCS B BBIIIECTOSIINIA OpTaH (IIPU €ro HAIWYuM) 00 B
Cllydae e€ro OTCYTCTBHSI PacCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO Yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(PYHKIIMOHATBHOTO TIIeHTpa. JKamoObl Ha pemeHuss © ACHCTBHS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAK0TCS YUPEAUTEITIO
MHOTO(YHKITHOHATBHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmukm Tatapcran. JKamoOwsl Ha pemieHus U
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-03, nmogarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alui.

Kanoba na pemenus u AeucTBus (0e3aeicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
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MYHHUIIMIIATBHYIO YCIYTy, MYHHUIMIAIBHOTO CIYXAalllero, pPyKOBOAWUTENS OpraHa,
MIPEA0CTABISIOIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKIIMOHAIbHBIN LIEHTP, C UCIIOJIb30BaHUEM MH(POPMAITMOHHO-
TEJIEeKOMMYHUKAalMOHHOM cetn  «MHTepHeT», o¢uuuanbHOro caita Oprasa,
IOPEIOCTaBISAIONIEIO0  MyHUIMNAIbHYIO  ycinyry, EnmHoro  moprama — nmbo
Pecny0nmkaHckoro nopraia, THGOPMAMOHHON CUCTEMBI TOCYAEOHOT0 00KaI0BaHuUs, a
TaK)K€ MOKET OBITh MPUHATA MPH JINYHOM Ipueme 3asiButens. XKanoba Ha peuieHus u
e CTBUS (Oe3neiicTBHE) MHOT'0(YHKIIHOHATFHOTO IIEHTpa, paboTHUKA
MHOTO(YHKITMOHATHHOTO IIEHTPa MOKET OBITh HAaNpaBjIeHa Mo IMOYTe, C UCIIOIb30BaHHEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caiTa
MHOTO(YHKIIMOHATIBHOTO 1IeHTpa, EquHoro noprana nubo Pecnybnukanckoro nopTrana,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOTO 00XKaIOBaHUs, a TAK)KE MOKET OBITh IPUHSTA
Ipy JUYHOM mnpueme 3asaButend. JKamobOa Ha penieHuss U jaercTBus (Oe3neicTBhe)
OpraHM3alnl, IPEeTyCMOTPEHHBIX YacThio 1.1 craten 16 denepanbroro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET ObITh HANPABJIEHA IO MOYTE, C MUCHOJb30BaHUEM
MH(}OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», opuIUaNbHBIX CAaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nukaHCKOTo moprana, a TAkKe MOXKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIUIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(wn) paOOTHUKA, OpraHu3alMii, OPeayCMOTPEHHbIX 4YacTeio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenel v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXO0XJICHUS 3asBUTENS - FOPUINYECKOTO JIMIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSAX (Oe3heiicTBHMU) opraHa,
MPEIOCTABIAIOIIET0 MYHUUUNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IICHTPA,
OpraHU3alnl, MIPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3elicTBHEM) opraHa, NpPeIOCTaBJSIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYry, JHOO
MYHUIMNAIBHOTO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alUl, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asgBUTEIEM MOTYT OBIThH
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MIPEICTABJICHBI IOKYMEHTHI (ITPU HAJTMYHH ), TIOATBEPIKIAIOTNE IOBOBI 3asIBUTEIS, THOO
UX KOIUH.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPALIMKA B CPOK HE MO3HEE paboyero
IHS1, CJIEAYIOUIETrO 3a JHEM MOCTYIUICHUS.

5.5. XKanoGa, moctynuBmiasgs B OpraH, HPEeAOCTaBISIONINA MYHULMITAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETIO0 MHOTO(YHKIIMOHATIBHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSMMN OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TE€UeHHE MATHAALATH pabOYNX JHEU CO JIHS €€ PeruCTpallvu, a B clilydae 00>KaJoBaHHUS
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTIAIBHYIO YCIYTY, MHOTO(QYHKIITHOHATIEHOTO
LIEHTpa, OpraHu3alui, IPeTyCMOTPEHHbIX YacThio 1.1 cTtaTen 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe JOKYMEHTOB Yy 3asBHUTENS JUOO B MCIPABICHUW TOMYIIEHHBIX
OMEYaToK M OMHUOOK WM B Cly4yae 00KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MIATH pabOYUX JTHEW CO JIHS €€ PErHCTpaliu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJI0Obl TPUHUMAETCSI OJTHO U3 CIETYIOIINX
pELICHUN:

1) ’xanoba yJoBIETBOPSETCSA, B TOM YKCIIE B (JOpME OTMEHBI IPUHSATOTO PEIICHUS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPENOCTABIECHUS MYHULIMIIATBHON YCIYyTH JOKYMEHTAaX, BO3BpaTa 3assBUTENIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He mo3nHee nHA, claeAyromIero 3a JHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opmMe HampaBisieTCsI MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydyae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaoObl JaeTcs uHpopMaIus O JEeUCTBUSIX,
OCYILIECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM  MYHULMOAIBHYKO  YCIYTY,
MHOTO()YHKITMOHAJILHBIM IIEHTPOM JTMOO OpraHu3aluei, mpeycCMOTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1esIX HE3AMEMIUTEIIBHOTO YCTPAHEHUSI
BBISIBJIEHHBIX HAPYILIECHUN IPU OKa3aHUHU MYHUIUIIAIBHOW YCITYTH, a TAK)KEe TPUHOCSATCS
M3BUHEHUS 33 JOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCsl MHGOPMAIIHS O JATbHEUIIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyuyae npusHaHus *ajnoObl HE MOJIEKAILIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pa3bsCHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMalMs O TMOPSIKE
00>Ka0BaHUs IPUHITOTO PELICHUSI.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ WJIM IO Pe3ybTaTaM PacCMOTPEHHUS KajI00bl
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHUS WM MPECTYIUICHUs
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JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJCIEHHBIE MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HAMPABISIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATypBHI.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

CITPABKA

CeneHus 00 3J1€KTPOHHON MOANMUCH

HomxuoctHoe muto (OPHO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO penieHre o0 0TKa3e B Bblaye
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CBegeHus 00 3J1eKTPOHHOM MOANUCH

HomxuocTtHOE Juio (PHO)

(OANUCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULIMTATBHON YCIYTH MO BbIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
MPUHSTO perieHre 00 0TKase B puemMe
JIOKYyMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH IO BbIJaye
CIIpaBKU (BBIMMCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBIM OPraH C 3asBICHHEM O
MIPEIOCTaBICHUHN YCIYTH MTOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIICHUH.

JlaHHBIE OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Cgenenusi 00 3JIEKTPOHHOW MOANUCH

HomxuoctHoe muio (PHUO)

(monKCch YHOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszaTe BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

I:IB anuHbId KaOuHet [lopTana rocyaapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM ILIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MyHUIMTNIATBHBIX yeiyr Peciy6nuku Tatapceran;

|:| B Opzane.

(mara) (moamnucek) (®.1.0.)
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ITpunoxxenne Ne 5

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 ommbke, AOMYIIEHHOW MPU OKa3aHUM MYHHUIMIAIBHOM YCIYTH IO
BbIJIaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISIOITHICS pe3yIbTaTOM MYHHUIIUITATEHOM
yCITyTH.

[Tpunararo crieayrone JOKyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHM 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

HacrosiiyM noaTBepKaar0: CBEACHUS], BKIIOUEHHBIEC B 3asIBJICHUE, OTHOCSIINECS K
MOEM JIMYHOCTH W TPEJCTABISIEMOMY MHOKO JIMILy, 4 TaKK€ BHECEHHBIC MHOKO HIXKE,
noctoBepHBL.  JIOKyMEHTBI  (KOIMMHM ~ JOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT  TpPeOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIBHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moamuce) (®.1.0.)



