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UCITOJIHUTEJIbHBIM KOMUTET OJIMOT _
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O6 yTBEpXXAEHUN aLMUHUCTPATUBHOIO
pernaMmeHTa npeaocTaBneHus
MYHULMNANbHOW YCIyru no NpUHATHIO

Ha y4eT rpaxxaaH B Ka4ecTBe HyXXAaloLLMXCS
B XKMIbIX NOMELLEHUSAX

B cooteetctBUM C KunuwHbim  kopekcom  Poccuiickoii  depepauum,
®epepanbHbiM 3akoHoM oT 27 wuona 2010 r. Ne 210-03 «O6 opraHusauyum
NPeAoCTaBNEHUs rocyAapCTBEHHbIX U MyHULMUNANbHBLIX YCIyr»

WCNONHUTESIbHBLIN KOMUTET MOCTAHOBIAET:

i 8 YTBEPAUTD aQMVUHUCTPATUBHbIN pernameHT npefocTaBneHus
MYHULMNaNbLHOW YCNyru no NPUHATUIO HA YYeT rpaXxaaH B KAYECTBE HYXXAAloLMXCS B
Xunbix nomerleHusx (MpunoxexHne Ne 1).

2. [onoxeHus  agMWHUCTPATMBHOIO  pernaMeHTa  npeaocTaBreHus
MYHULMNANbLHOW YCNyrn no NPUHATUIO HA YYeT rpaXxaaH B KAYeCTBE HYXXAaloLMXCS B
XKUNbIX NMOMELLEHUAX B NEKTPOHHON hopMe NPUMEHRAIOTCS B CPOKW, ONpeaeneHHble
nnaHom-rpadukom nepexoga Ha npefocTasneHue rocyapCTBEHHbIX
(MyHUUMNAnbHbLIX) YCNyr B 3fIEKTPOHHOW (hopMe, YTBEPXKAEHHBIM B COOTBETCTBUU C
yacTtblo 4 crtatbun 29 depepanbHoro 3akoHa ot 27 wuionsa 2010 r. Ne 210-93
«O6 opraHu3aunu NnpeaocTaBneHNs rocyAapCTBEHHBIX M MyHULMNAMNbHBIX YCAyr».

3. lpaBoBomy ynpaBneHWo  WCMOMHUTENBHOIO  KOMUTETa  panoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosiLlee NOCTAHOBMEHWE B raseTe
«AnbMeTbEBCKUIA BECTHWUK», pasMecTuTb Ha OduumanbHOM nopTane npasBoBOM
nHcpopmauum Pecnybnukm Tatapctad (PRAVO.TATARSTAN.RU).

4. Hacrosillee noctaHoBneHue BCTynaeT B CUMy nocne ero ouuuanbHoro
onybnukoBaHus.

5. KoHTponb 3a ucnonHeHneM HacToALEro NOCTAaHOBMEHWS BO3MOXWUTb Ha
3amecTuTens pykoBoauTENs UCMOMHUTENbHOTO KOMUTETA paioHa NoO CTPOUTENLCTBY
Kocapesa [1.B.

Pykosogutensb

NCNONHUTENbHOrO KOMUTETA panoHa A.M. Katomos

MPOTOKOJIbHBIN \&

oTa




MpunoxeHne Ne 1

YTBEPXJEH

NOCTaHOBMNEHUEM UCNOMHUTENBHOIO KOMUTETA
AnNbMETHEBCKOrO MyHULIMNANLHOro panoHa

oT« A0 » eltlref- 20 A{r. Ne Q44

AOMUHUCTPATUBHBIA PEFNAMEHT
NnpeAoCTaBNeHNs MyHULMNanbHON YCNyr No NPUHATUIO HA y4YeT rpaXxaaH B KayecTse
HY>KOaIOLLUXCA B XXUNbIX NOMELLEHUAX

1. O6wume nonoxeHusn

1.1, lNpeamert perynupoBaHus agMUHUCTPATUBHOIO pernaMeHTa.

1.1.1.  Hacroawmit  agMWHUCTPaTMBHLIA  pernameHT  npeaocTaBNEHUS
MyHULMNANbHOW YCNyru ycTaHaBnuMBaeT CTaHAAPT M MOPSAOK NpefoCTaBheHus
MYHALMNANbHOW YCNyru No NPUHATUMIO Ha yYeT rpaxxaaH B Ka4ecTBe HYXAAloLMXCA B
XUNbIX NOMELLEeHNsX (Aanee COOTBETCTBEHHO — aAMUHUCTPATUBHbLIA pernameHT,
MyHULMnanbHas ycnyra).

1.1.2. TonoxeHuss agMMHUCTPATUBHOTO pernameHTa MPUMEHSIIOTCA npw
NPefoCTaBNeHUN XUNbIX NOMELUEHUA MYHULMNANbHOTO >XWUNULWHOrO d¢oHaa no
AOroBOpY COLUMAnNbHOTO HalMa, NpPUsHaHWU rpaxaaH MarnouMyLMMU B Nopsiake,
yctaHoBneHHoM 3akoHom Pecnybnuku Tatapctan ot 13 wiona 2007 r. Ne 31-3PT
«O peanuzauvu npaB rpaxaaH Ha NpPeAoCTaBMEHWE WM >KUNbIX NOMELUEHWU
rocyfapCTBEHHOro xunuwHoro conaa Pecnybnuku TaTtapctaH U MyHUUMNanNbHOro
XUnuiHoro hoHaa nNo [OroBopaM CouuanbHOro Hamma» (nanee CooTBETCTBEHHO —
Xunble nomelleHusa, 3akoH Pecnybnukum TartapctaH Ne 31-3PT), u exerogHom
nepeperucTpauum rpaxaaH, COCTOSLMX Ha YyyeTe HYXOALWUXCA B  XKUMOM
noMeLLeHuun.

1.2. KaTteropuu 3asasurtenei.

1.2.1. Jluyamn, vmelowMMN NpaBo Ha NONYYEHUE MYHULMNANbLHOW YCnyri,
ABNATCA rpaxaaHe Poccuiickoir depepaunmn, npoxvsalolMe Ha TEPPUTOPUM
MyHuUMnanbHoro obpasosaHus B Pecnybnuke TaTtapcTaH, MeoLue OCHOBaHWUA Ans
NPU3HAHUA UX HYXAAOWUMUCA B XWUMbIX NOMELUEHUSX U NPU3HAHHbIE OpraHamu
MEeCTHOro camoynpasneHua B Pecnybnuke TatapctaH Manoumywumu Wnu
OTHOCALUMECA K onpeaeneHHon deaepanbHbiM 3akoHOM, ykasom [lpesupaeHTa
Poccuiickoit ®epepauun unu sakoHom Pecny6nukv TatapcTaH kateropuu (nanee —
3aaBuTEnND).

1.2.1.1. M'paxxaaHamu, HYXA2ALWMMUCA B XWUMbIX NOMELLEHUAX, NPU3HAIOTCA:

1) He sABNAKWMECA HaAHUMATENAMU XWUMbIX MOMELUEHUA NO [AOroBopam
couvanbHOro Haima, [0orosopam Halima XUMblX NOMELLUEHWUA XUNULHOro doHAaa
counanbHOro UCNONb30BaHWUA UMK YNIEHaMU CEMbW HAHMMATENNA XXUINOro NOMELLEHUS
no AOroBopy counanbHOro Hama, A4OroBopy HamMa XUNoro NOMELLIEHUN XUNULLHOTO
¢oHaa coumanbHOro ucnonb3oBaHUA NUMOO COBCTBEHHUKAMMU XWUMbIX MOMELLEHWIA
UMK YneHamm ceMbi COBCTBEHHUKA XKUNOTo NOMELLEHUS;

2) ABNAOWMECH HaAHUMATENsSMU XKUNbIX MOMELLYEHWA NO  AoroBopam
couManbHOro Hanmma, AOroBopaM HaiMa XMIbIX MOMELUEHUI XUNULWHOro coHaa
counanbHOro UCNonb30BaHWUA UMK YNIEHaMU CEMbU HAaHUMATENS XUNOro NOMELLEHUSA
no AOroBopy counanbHOro Hama, 4OroBopy Hama >XXUIoro NOMELLEHUS XUIULLHOMO
¢oHpa coumanbHOro UCnonb3oBaHMs NUMOO COOGCTBEHHUKAMKU XXWUMbIX MOMELLEHWUN
UNU YneHamn cembu CODCTBEHHUKA XWNOro nomelleHus u obecneyeHHble obLei
NAowaabio XUNoro NoOMeLLEeHNA Ha OAHOrO YneHa CeMbU MEHEe YY4ETHOW HOPMbI;
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3) npoxwuBalowme B MOMELIEHUM, HE OTBEYAIOLWEM YCTAHOBMEHHbIM ANS
XUNbIX NOMeLLEeHUn TpeboBaHNAM;

4) SBNAWMECA HaHUMATENAMU >KUNbIX MOMELEHMA No [OroBopam
coumanbHOro Havma, [OroBopam Halima XunblX NOMELLEHUN XunuwHoro doHaa
coynanbHOro UCNonb3oBaHWA, YNeHaMn CEMbU HAHUMATENS XXUINOro NOMELLEHUSA No
AOroBOpYy COLManbHOro Haima, [OroBopy HanMa XXUIOro MOMELLEHUS XWUMULLHOTO
(poHAa coumanbHOro MCMONb3OBaHWUSA UMM COOCTBEHHUKAMM KUMbIX MOMELLEHWUM,
YneHamn CeMbU CODCTBEHHMKA XXMMOro NOMELLEHUs, NPOXMBAKLWMMU B KBapTUpe,
3aHATON HECKONbKUMW CEMbAMW, €CnM B COCTAaBE CeMbW UMEETCSs 6GOnbHOM,
CTpajaloun  TAXKenoin OpMON XpoHWYeckoro 3aboneBaHusi, Npu  KOTOPOW
COBMECTHOE NpOXuBaHWE C HUM B OAHON KBApTMPE HEBO3MOXHO, N HE UMEIOLLMMMU
WHOTO XKWNOro MNOMELLEeHUs, 3aHMMaeMoro no [OroBopy CouManbHOro Hanma,
AOrOBOPY HanWma XWMOro MOMELUEeHUS  XXUMULWHOrO ¢poHAa  coumanbHOro
UCMONb3OBaHWA WUNKU NpuHagnexawero Ha npase cobcTBeHHOCTU. [lepeyeHb
COOTBETCTBYIOLLMX 3abonesaHui ycTaHaBnuBaeTcs YNOSTHOMOYEHHbIM
lMpaButenbcTeoMm Poccuiickoi depnepauuu denepanbHbim OopraHom
UCNONMHUTENbHOWN BNacTu.

1.2.1.2. TpaxaaHe npusHalOTCS ManouMylWUMU B UeNnsx npefocTaBneHust
XUNbIX NMOMELLEHUIA B crniy4ae, ecnu pasmep [0X0Aa, NPUXOASALLEroCA Ha Kaaoro
rpaxxaaHuHa, U CTOMMOCTb UMYLLIECTBA, HaXoAsLLerocs B COGCTBEHHOCTU rpaxaaH u
noanexatiero HanoroobnoXeHuto, He NpeBbILIAT NOPOroBOro 3HaYeHWa Aoxoda W
CTOMMOCTU UMYLLECTBA, YCTAHOBMEHHbIX B COOTBETCTBUM C 3akoHOM Pecnybnuku
Tatapctan Ne 31-3PT.

1.2.2. C 3anBneHuem Bnpase ob6paTUTbCA YNOMHOMOYEHHbIN NpeAcTaBuTenb
3asBuTenNs, AEWCTBYIOLUMIA B CUNY MOMHOMOYUMA, OCHOBaHHbLIX Ha OCPOPMIIEHHON B
yCTaHOBfIEHHOM 3aKoHO4aTENLCTBOM Poccuitckon depnepaunn nopsake
AOBEPEHHOCTU, 3aKOHHbIN NpeacTaBuTenb 3asBUTENS, AEWCTBYIOLWUIA HA OCHOBaHUK
(befepanbHOro 3akoHa nNMBO Ha OCHOBAHWM aKTa YNOSTHOMOYEHHOrO Ha TO opraHa
MECTHOro camoynpasneHus (aanee — npeacTaBuTeNb 3asBUTENS).

1.3. MNopagok nHpopmnpoBaH1s 0 NpeaoCTaBNEHUN MyHULMNANBLHON YCAYri

1.3.1. UHdopmauma o nopsake npeaocTaBneHUs MyHULMNANbHOW YCRyru
pasmeLyaeTcs:

1.3.1.1. Ha wHdOpmMaUMOHHBIX CTeHAax, COAEepXaluMx BU3yarnbHYIO W
TEKCTOBYIO MHOpPMaUMIO O MyHUUMNANbHOM ycnyre, pPacnofioXeHHbIX B
NOMELLEHNAX MHOroyHKUMOHanbHbIX LEeHTpoB (Aanee - MOL) npegocrasnexus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

1.3.1.2. Ha caiiTe MyHuMUMNanbHOrO pailoHa B WHGOPMALIMOHHO-
TenekoMMyHukaumnoHHou cetn «MHTepHeT» (https://www.almetyevsk.tatarstan.ru.).

1.3.1.3. Ha lNopTane rocyaapcTBeHHbIX U MyHUUMNaNbHbIX ycnyr Pecny6nvku
TarapcraH (https://uslugi.tatarstan.ru/) (nanee — Pecny6nukaHckuii nopran).

1.3.1.4. Ha EavHom nopTane rocyAapCTBEHHbIX U MyHULMNANbHLIX ycnyr
(pyHkuun) (https://www.gosuslugi.ru/) (aanee — EauHbiii noprtan).

1.3.1.5. B rocypapctBeHHOM WHdOpMauMoHHOW cuctemMe «Peectp
roCyAapCTBEHHbIX M MyHuuunaneHblX  ycnyr  Pecnybnuku  TaTtapcraH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbLHbIX YCyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam NpefoCTaBMieHUs MyHULMUNanbHOM
ycnyru ocyLlecTeBnseTcs:

1.3.2.1. B M®L| npeaocTaBneHuns rocyAapCTBEHHbIX U MyHULMNANbHBIX yCnyr
npu YCTHOM oBpaLLleHum - MINYHO UNK No TenedoHy.

1.3.2.2. B uHTepaktusHow popme PecnybnukaHckoro noprana.

1.3.2.3. B ucnonHutenbHom komuteTe ANbMETLEBCKOrO MyHULMNANbHOro
(hanee — UCNONHUTENbHbIA KOMUTET):
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npu YCTHOM obpaLleHum - IMYHO unu no TenedoHy;

npu nNUCbMEHHOM (B TOM 4ucne B (POPME SNEKTPOHHOrO [AOKYMEHTA)
obpawjeHun — Ha OGymMaxHOM HocuTene no no4vte, B 3NEKTPOHHOW ¢opMe no
3NEeKTPOHHOWN noyTe.

1.3.3. UHdbopmauma Ha EpuHom noprtane, PecnybnukaHckoM noprtane o
nopsake W Ccpokax npeaocTaBneHus MyHUUUNanbHOM YCNyrm Ha OCHOBaHWUU
CBEAEHWUN, coaepxalwumxca B Peectpe rocyaapCTBEHHbIX U MyHULMNAMNbHBIX YCAyT,
npepocTtaenseTca 3assutento 6ecnnartHo.

foctyn K uvHdoOpMauMm O cpokax W NOpPsiAKe NpeaoCcTaBneHUus
MyHUUMNanbHOW ycnyru ocyuiecTensaercsa 6e3 BbiNONHEHUNA 3asBUTENEM Kakux-nubo
TpeboBaHuin, B TOM u4ucne 6e3 MCNoOnNb30BaHWA NPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOpPOro Ha TexHUYeckue cpeactsa 3asiBUTens TpebyeT 3aknioueHus
NMLEH3NOHHOIO UMM WHOro cornaweHus ¢ npasoobnapaTteneM nporpammHOro
obecneyeHuns, npegycMaTpuBalollero B3WMaHWE NNaTtbl, PerucTpauuilo unu
aBTOpU3aLMIO 3aABUTENS UNKU NpeaoCTaBieHNe UM NepCcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalyeHnn 3asBuUTEeNs NUYHO UNKU NO TenedoHy B COOTBETCTBUM
C nocTynusLIMM oBpalleHmem npegoctaBnsieTcs MHopMaLms:

1) 0 mMecTe HaxoXAeHWUs MHOroyHKUMOHaNbLHOro LEHTpa npeaocTaBneHus
rocyAapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr, UCNONHUTENbHOrO KoMmuTeTa (agpec,
rpacuk paboTbl, cnpaBoYHble TeNedOoHbl);

2) o nopsAke npeaocTaBnNeHUs MyHULMNANbHOW Yycnyru, o cnocobax u
Cpokax nofayun 3asBneHun;

3) O Karteropuax rpaxaaH, KOTOpbIM NPEeAOCTaBNAETCA MyHULMNanbHas
ycnyra;

4) 0 HOpPMaTMBHbIX MNPaBOBbIX  aKTax, PerynupylowWmx BOMNpPOCHI
npeaocTasneHus MyHULUMNanbHOW yCnyru;

5) 0 nepeyHe AOKYMEHTOB, HEOOXOAUMbBIX ANA PAaCCMOTPEHUSI 3asBMEHUs O
NPeAoCTaBNEeHMn MYHULUNanNbHOW YCnyrn, O Cpokax npueMa W peructpauuu
3asBneHus;

6) o0 xoae npepocTaBneHUs MyHULMNANbHOW yCcnyru;

7) 0 MecTe pasMeleHus Ha cailte wuHdopmauum no Bonpocam
npeaocTaBneHnss MyHUUUNAanbHON ycnyru;

8) o nopsigke obxanoBaHusa fencTeuit Unu 6e3neincTBrA AOMKHOCTHBLIX NUL
WCNONHUTENBLHOrO KOMUTETA.

Mo nucbmeHHOMy oOpalleHulo COTPyAHWKM OTAEena, OTBETCTBEHHOro 3a
npeaocTaBneHve MyHUUUnanbHOW ycnyrin, noApobHO B NUCbMEHHOW hopme
pPasbACHAIOT 3asABUTENIO NOPSAOK NPEeAOCTaBMEHUS MyHULUMNANbHOW ycnyru W
BOMPOCHI, yKa3aHHble B HAacTosILLEM NyHKTe PernameHTa, u B TeyeHune Tpex paboumx
AHEeA co AHA perucTpauuu obpalleHuss HanpaBnslT OTBET 3asaBuTenio. OTBeTbl
AalTcs Ha A3blke obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke
obpalLeHus UICNonb3YITCA roCyAapCTBEHHbIE A3blku Pecnybnuku TaTapcraH.

1.3.5. UHpopmauma no BonpocaM npefocTaBneHUs MyHUUMNANbHON ycnyru
pasmelwlaeTca Ha caWTe MyHUUMnNanbHOro panoHa 6 WHGOPMALMOHHO-
TeNeKOMMyHUKaLUUOHHON ceTu «UHTepHeT» U Ha UH(POPMALUUOHHLIX CTeHaax B
NoMeLLEeHUsIX UCNONHUTENBLHOrO KoMmuTeTa Ana paboTbl C 3aaBUTENAMMN.

UHdopmauua Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TartapcraH,
pasmellaemas Ha UH(POPMALMOHHbIX CTEHAAX U HA calTe MyHULMNANbHOro paioHa
B MH(MOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «VIHTepHeT»,  BKO4YaeT
CBE[leHnsa 0 MyHuuunanbHOW ycnyre, cogepxawyuecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 29, 210, 2.11, 5.1. PernameHTta, MH(pOPMaLUMIO O MECTE HaXOXAEHUS,
CNpaBOYHbIX TenedoHax, BpeMeHn paboTbl UCNONHUTENBHOIO KOMUTETA, O rpaduke
npuema 3asBneHun Ha npefocTaBneHme MyHuuMnanbHOW yenyru.
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1.4. HopmaTuBHble npaBoBble akTbl, perynupyrowme npeaocrasneHve
MYHULMNANbLHOW yCnyru.

1.4.1. [lepeyeHb HOpMaTMBHbLIX NPaBOBbIX aKkTOB, PErynupyoLwmx
npefocTaBneHne MyHUUUNanbHON ycnyru (C ykasaHuem pekBU3UTOB HOPMATUBHbIX
NpaBoOBbIX aKTOB U UCTOYHMKOB UX OPUUMANbHOrO onybGnukoBaHus), pasMeLleH Ha
EavHom noptane, B Peectpe rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNYr, HA cailTe
MyHULUMNanNbHOro panoHa B  MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  CceTu
«UHTEepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMeHTa B OEWCTBYIOLUEW peaakuuu
noanexut pasmelwieHnio Ha EauHoMm noptane, B PeecTtpe rocynapCTBEHHbIX U
MYHULMNANbHbIX YCNYr, HA canTe MyHUMUMNanbHOro panoHa B WHGOPMaLUOHHO-
TeneKkoOMMYHUKaLUNOHHOW ceTn «HTepHeT».

1.5. TepMuHbl, ucnonb3yemble B aAMUHUCTPATUBHOM pernameHTe, U ux
onpeaeneHus.

1.5.1. B agMuHUCTpaTMBHOM pernaMeHTe WCMonb3ylTcs creaylolwme
TEPMUHbI U OnpeaeneHus:

yAaneHHoe pabouee MecCTo MHOrogyHKUNOHaNbHOro LeHTpa
npeaocTaBneHns rocyAapCTBEHHbIX U MyHUUMNanbHbIX YCNyr — TeppuTopuanbHO
obocobneHHoe CTpykTypHOoe nopapasgeneHve (oguc) MHOrodyHKUMOHaNLHOro
LeHTpa npefocTaBneHnsa rocyAapCTBEHHbIX U MyHUUMUNAnNbHbIX YCNyr, CO3laHHOe B
rOpOACKOM (CENbCKOM) NOCENeHWU MYHULMNAnbHOrO paioHa WMNU B FOPOACKOM
okpyre Pecnybnuku TaTtapcTtaH B cooTBETCTBUM C NyHKTOM 34 Npasun opraHusauum
AEATENbHOCTU MHOrOMYHKLMOHANbHbIX LEHTPOB NPEAOCTABNEHUS rOCYAAPCTBEHHbIX
W MyHAUMNanbHbIX YCNyr, YTBEpPXAEHHbIX nocTaHoBneHvem [lpaButenbcrea
Poccuitckon ®epepauun ot 22 aekabps 2012 r. Ne 1376 «O6 yteepxaeHuu Mpasun
opraHusauMmM [AeATenbHOCTU MHOrodyHKUMOHanNbHbIX LEHTPOB NpeaocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyry;

TexHuyeckan owubka - owwmbka (onucka, onevaTka, rpammarumyeckas Wnu
apudpmeTnyeckas owmubka numbo nopobHas owubka), A[ONyWEHHass OpraHom,
npeaocTasnsalWUM  MyHAUMNAnNbHYO YCnyry, M npuBeAllas K HECOOTBETCTBUIO
CBeAEHUn, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHON ycnyru), cBeaeHusm
B AOKYMEHTaXx, Ha OCHOBaHWUM KOTOPbIX BHOCUNUCb CBEAEHWS,

EavHas cuctema mpeHtudukaumm M ayteHtTudukauum B UHpacTpykType,
obecneuuBaroLlen WH(OPMaLMOHHO-TEXHONOINYECKOE B3aMMogencTeve
MH(OPMAUMOHHBIX CUCTEM, UCNONb3YEMbIX ANA NPefOoCTaBNEeHUs rocyaapCTBEHHbIX
U MyHMUMNanbHbIX ycnyr B anekTpoHHon cdopme (nanee — ECUA) — cdepepanbHas
rocyaapcTBeHHas WHOpMaLMOHHas cuctema, obecneuymsatoLlasn
CaHKUMOHUPOBAaHHbLIA AOCTYN YYaCTHUKOB WMH(OPMAUUOHHOrO B3aUMOAEWCTBUS B
€AVMHON cucTemMe  uaeHTuduKaumm u  ayTeHTudukauum K MHopmauumu,
coagepXaliencs B roCyAapCTBEHHbIX WH(OPMAUMOHHBLIX CUCTEMAxX W WHbIX
MHOPMaLMOHHBIX cUCTEMAX;

MoL] - NocyaapcTeeHHoe OrogxkeTHoe yypexaeHne « MHoroyHKUUOHaNbHbIA
LEHTp NpeaoCcTaBneHnst rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke
TaTtapcTtaHy;

AUC Mol - AstomatuaupoBaHHas  MHOpMauuoOHHas  cucTema
MHOrOQyHKLMOHANbHbLIX ~ LEHTPOB  NpeaoCTaBNeHuUs  roCyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcraH.

1.5.2. OCHOBHbIE MOHATUA, UCNONb3yeMble B HacTosLweM agMUHUCTPATUBHOM
pernaMmeHTe, NPUMEHSIOTCA B TOM Xe 3HaYeHun, 4To u B PegepanbHOM 3aKkoHe OT 26
nons 2006 r. Ne 135-03 «O 3awure KOHKYpeHLUMn».

1.5.3. B agMuHuCTpaTUBHOM  pernamMeHTe noj  3asBfeHueMm o
npefocTaBneHnM MyHMUMNanbHON ycnyru (ganee - 3asiBfeHne) NoHMMaeTca 3anpoc
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0 NpeaocTaBneHMn MyHULMNAanbHOW yCnyru, NOAAHHbIA B COOTBETCTBUM C NYHKTOM 3
ctatbn 2 dPepepanbHoro 3akoHa ot 27 wona 2010 r. Ne 210-03 «O6 opraHusauum
NpefoCTaBNEHNs rocyAapCTBEHHbIX W MyHAUMNanbHbIX  ycnyr» (ganee —
®epepanbHbli 3akoH Ne 210-93).

2. CtaHpapT npefocTaBneHns MyHuUunanbHom ycnyru

2.1. HaumeHoBaHne MyHMUUNANbLHOW YCNyru.

MpuHATME Ha y4yeT rpaxaaH B KAYeCTBE HYKAAWLWMXCA B KWUMbIX
NOMeLLEeHUAX.

2.2. HaumeHoBaHne WCNONHUTENBHO-PACNOPSAUTENBHONO OpraHa MECTHOro
camoynpaBneHusl, HENOCPEACTBEHHO NPeAoCTaBnALWEro MyHULUMNANbHY ycnyry-
UCNONHUTENbHBLIA KOMUTET ANbMETLEBCKOrO MyHULUMNanbHOro pavioHa Pecnybnuku
TartapcraH.

2.3. OnucaHue pesynbTata NpeAoCTaBNeHUs MyHULMNAnNbHON yCnyru.

2.3.1. Pe3ynbTaTom npeaocTaBneHns MyHuUumMnanbHOW ycnyru AaBnseTcs:

1) peweHne O NPUHATMM Ha y4YeT rpaxaaH, HyXOawwuxcs B
npeaocTasneHun xunoro nomellenuns (Mpunoxexnue Ne 1 k Pernamenty);

2) peweHne 06 oOTKase B npPeAoOCTaBMNEHUM MyHULMNANbLHOW YCnyru
(MpunoxeHune Ne 2 k PernameHTy);

3) peweHne 06 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoAuMbIX Ans
npeaocTasneHus myHuumnansHou ycnyru (Mpunoxexue Ne 3 k PernamenTy).

2.3.2. PesynbTaT npeaocTaBneHns MyHUUMNANbHOW YCNyrM HanpasnsieTcs
3asBUTENIO B (OPME INEKTPOHHOrO [AOKYMEHTA, MOANUCAHHOIO YCUNEHHOM
KBanuuUMpOBaHHON 3MNEKTPOHHOW MNOAMUCLIO YNONMHOMOYEHHOrO [AOMKHOCTHOIO
nuua  ucrnonHumesnbHo20 Komuteta (nNMBO  UCNONHWUTENBHOrO KOMUTETa), B
cootBeTcTBUM C depepanbHbiM 3akoHoM oT 6 anpensa 2011 r. Ne 63-#3 «06
3NeKTPoHHOW noanucu» (aanee — ®eaepanbHblil 3akoH Ne 63-d3) B NuU4HbIN KabuHeT
EavHoro noprana. B cnyyae HanpaBneHuss  3asBNeHWs  NOCPEACTBOM
PecnybnukaHckoro noptana pesynbTaT NpeaoCTaBNeHUsi MyHULMNANbHOW YCryru
HanpaensAeTcs B NIM4YHbIN kKabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpYy 3asBuTENns pesynbTaT NPeAOCTaBNEHUS MyHULMNANbHOW
ycnyru BblaaeTca B ucnonHutenbHom komutete unu B MOL| B chopme aksemnnsipa
3NEeKTPOHHOro AOKYMEHTa, pacneyaTtaHHOro Ha GyMaxkHOM HocuTene, 3aBepPeHHOro
ne4yatblo M NOANUCHLID COOTBETCTBEHHO YMNOSIHOMOYEHHOrO AOSMKHOCTHOrO nuua
UCNONMHUTENBbHOrO KOMUTETE UNKN paboTHnka MOL.

2.34. 3asButenb, BnpaBe NONy4YATb  pe3ynbTaT  NpeaoCTaBneHus
MyHULUMNanbLHON ycnyrn B (OopMe 3MeKTPOHHOro [OKyMEHTa B TeYeHue cpoka
AelcTBuA pesynbTarta NpeAocTaBNeHUss MyHULMNANbHOW YCnyri.

2.4. Cpok npefocTaBneHns MyHUUMNAanbHON yCnyrn, B TOM YUCIe C Yy4EeTOM
HeobxogumocT obpalleHWs B OpraHusauuu, ydacTBylolMe B NpPeaocTaBfieHun
MYHULMNAnNbHOW YCnyru, CPOK NPUOCTaAHOBIEHUS NPEAOCTaBNEeHU MyHULMNanbHOM
ycnyru B cnyvae, €CnM  BO3MOXHOCTb NPUOCTaAHOBMEHUS NpeaycMOTpeHa
3akoHopatensctBoM Poccuiickonn ®depepauuu, Ccpok Bblgauu  (HanpaeneHus)
AOKYMEHTOB, ABNAIOLMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHUUMnanbHOW ycnyru.

2.4.1. MynnuunanbHas ycnyra npeaoctaBnsieTcs B TedeHue 25 pabounx gHein
CO AHA pernucTpauun 3asBneHus.

2.4.2. lpuoctaHoBneHne cpoka NpefocTaBNeHnuss MyHUUMNanbHOW ycnyru He
npeaycMoTpeHoO.

2.43. Hanpasnexve AOKYMEeHTa, ABNAlLerocs pesynbTaTtom
NPEAOCTaBNEHNA MyHULMNANbHOW ycnyru B OpMe 3MEeKTPOHHOIO [AOKYMEHTa,
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3aABUTENIO OCyLlecTBnsAeTca B [eHb OMOPMNEHUs U peructpauuu pesynbrarta
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

2.5. NcyepnbiBaowmin nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C 3aKoHoAAaTeNbHbIMA WNU WHBIMA HOPMATMBHLIMW NPABOBLIMW akTaMu AnA
NPEAOCTaBNEHNs MyHULUMNanbHOW YCNyru, a Takke YCNnyr, KOTopble SBASIOTCS
HeobXoAMMbIMK 1 06s3aTenbHLIMU ANA NPEAOCTaBNEHUS MYHULMNAMbHLIX YCAyT,
noanexaiyux npeactaBneHuto 3assutenemM, cnocobbl UX NONyYeHus 3asiBUTENEM, B
TOM YuCne B 3NEeKTPOHHON popMe, NOPSAOK UX NPeACTaBNEeHUS.

2.5.1. ina nonyyeHWs MyHULUMNanbHOW YCNyru 3asBUTenb npeacTasnseT
cneayloume AOKyMEHTbI BHE 3aBUCMMOCTU OT KaTeropum U OCHoBaHUs obpalleHus:

1) ROKYMEHT, yaocToBepsloWMA nu4HOCTL (He Tpebyetcs B cnyyae
obpalleHus nocpeacTeom PecnybnukaHckoro noprana);

2) NOKYMEHT, yAOCTOBEPSIOWMIA NONHOMOYMS NpeACTaBUTENs 3asBUTENS, B
cnyyae obpalleHusi 3a nNpeAoCTaBNEeHUWEM MyHULMNAnNbLHOW YCnyru npeacraBuTens
3asButena (He Tpebyetcsa B cny4ae o6palleHUst 3aKOHHbLIX npeacTasuTenei
dusmnyeckux nuy);

3) 3asBneHue:

B ¢hopme pokymeHta Ha OymaxHoMm Hocutene (Mpunoxenune Ne 4 i
Pernamenty);

B  9NEKTpOHHOW  dopme  (3anonHAeTCA  NOCPEACTBOM  BHECEHWUS
COOTBETCTBYIOLNX CBEAEHUA B 3MEKTPOHHYIO (DOpMY 3asiBNEHUS), NOANUCAHHOE B
COOTBETCTBUM C TpeboBaHuAMM nyHkTa 2.5.7. PernameHTta, npu oGpatueHuu
nocpeactsom EanHoro noprana, PecnybnukaHckoro noprana;

4) LOKYMEHTbI, NOATBEPXAAIOLLME COCTAB CEMbW 3aABUTENS:

CBMAETENbCTBA O rOCYAapCTBEHHOW perucTpauuyM akToB rpaXkaaHCKoro
COCTOSIHUSA, BblAA@HHbIE KOMNETEHTHLIMU OpraHaMnm MHOCTPAHHOIO roCyAapcTBa, U UX
HOTapuanbHO Y0CTOBEPEHHbIN NEPEBOA Ha PYCCKUI A3bIK;

5) AOKYMEeHTbI, Aalolme OCHOBaHWE OTHOCUTL 3asBuTens nubo uneHa ero
CeMbU K KaTeropuu rpaxgaH, MMelWwux npaBO Ha NPEAOCTaBNEHUE XUNOro
NnoMeLleHnA BHe o4yepeau B COOTBETCTBUM C XXUIULLHLIM 3aKOHOAATENbCTBOM:

MEeAULUMHCKaa cnpaBka W3 MEAWLUMHCKON opraHu3auvuM - npu Hanuuum B
cocTaBe CeMbW rpaxaaHuHa OonbHOro, cTpagawowero TsXenon opmMoit
XpoHu4eckoro 3abonesaHusi, Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OZHOW
KBapTMpe HEeBO3MOXHO, MO MEepeyHio, YTBEPXAEHHOMY  YMNONHOMOYEHHbIM
MNpasutenbcTeomM Poccuiickoi depepayum cdenepanbHbiM opraHom
NCNONMHUTENbLHOW BNacTy;

6) npaBoycTaHaBnuBaloLWmMe AOKYMEHTbl Ha OObEeKTbl HEABWXMMOCTW, Nnpasa
Ha KOTOpble He 3apeructpuposaHbl B EAMHOM rocyfapCTBEHHOM peecTpe
HeaswwxumocTu (o 2000 r.);

7) obssaTenbLCTBO COBEPLUEHHONETHUX YNEHOB cemMbu 006 ocBoboXaeHuu
nocne nony4yeHus XwWnoro NoMmeLLeHUa paHee 3aHMMaemon nnowaan Ha ycnoBusix
counanbHOro HarWMa, 3a WCKNIOYEHWEM CcrnyvyaeB NpeaoCTaBfEHUSA  XKUMOro
noMeLLeHUsa B AOMOMHEHNE K MMEIOLLEMYCS XUMOMY NOMELLEHMIO.

252. [na npusHaHus 3asBUTENss ManouMylMM OOHOBPEMEHHO C
AOKyMeHTamn, npeaycMoTpeHHbIMU NyHkToM 2.5.1. PernameHTa, npeaocTaBnsaoTcs
cnepylowme AOKYMEHTbI:

1) cBepeHus, copepxawjmecss B KHUre ydvyeta [OXOAOB WM pacxodoB U
XO3SINCTBEHHbIX onepauvi WHAMBUAYaNbHOrO NpeanpuHUMaTEnsi, NPUMEHSIOLLEro
Kak oOuyl, Tak W YNPOLIEHHYI0 CUCTEMY HanoroobnoxeHus, cuctemy
HanoroobnoxeHus ans Cenbxo3ToBaponpoussoauTenen (eanHbIA
CenbCKOXO3ANCTBEHHbIW Hanor);
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2) nepBuYHble y4YeTHble [OKYMEHTbl, MOATBEpXAdawlmne pacxodbl 3a
pacyeTHbI NepuoA MHAUBUAYaNbHLIX NPEANPUHUMATENEN, B Crly4ae ecrim 06beKTOM
HanoroobnoXeHuss  ABNAIOTCA  [OXOAbl, HE YMEHbLUEHHbIE HA  BEMUYUHY
COOTBETCTBYIOLLMX pacxoos.,;

3) cornalueHue (QOroBop) Mexay 4neHamu KpecTbsiHckoro (chepmepckoro)
X03AiCTBa O pacnpeaeneHun nnoaos, NPoAyKUUM U 4OXOA0B, KOTOPbIE NONyYeHbl B
pesynbTate AeATenNbHOCTU 3TOro XO35AUCTBA B Cliyvyae eCciv YneHbl CeMbU 3asBUTENs
ABNAIOTCA YNEeHaMU TaKoro X03sUCTBa;

4) otyeT cyObekTa OLEHOYHOW [AeATENbHOCTM 06 OUeHKe TPaHCMOPTHbIX
CPEACTB, HaxoAALWMXCS B COOCTBEHHOCTU rpaXkaaH, NPU3HAHHbLIX HYXAALWUMUCA B
XWUNbIX NOMELLEHUSIX.

2.5.3. B cnyyae ecnu B TeYyeHue pacyeTHOro nepuoda YneHbl CemMbu Wnu
OAMHOKO MNpOXMBaloWWin 3asBUTENb ObiNM  BbIHYXAEHbl NpoAaTb  WMMYLLECTBO,
BXoAsllee B MNepeyeHb UMyL|EeCTBa, MNoANeXalero HanoroobnoxexHuo wu
yyYuTbiIBAEMOrO ANs NPU3HAHUA PpaXgaH ManoumylMMu, NpeacTaBnsaloTCcA
AOKYMEHTbI, NoATBEpXXaatloLmue NpudmMHy npoaaxu (onnarta CPOYHOro MeAULIMHCKOro
neyvyeHus, JOpOrocTosALMX NeKapcTs U 4p.).

2.5.4. lNpn HanMuMU NaeHakonneHUin B XUIULLHO-CTPOUTENbHbLIX U rapaXkHbIX
koonepaTuBax 3asBUTENEM NPeACTaBnAIOTCA CBEAEHUS O CTOMMOCTU YKasaHHbIX
naeHakonsneHuin, 3aBepeHHble XUNULLHO-CTPOUTENbHbLIMMU, rapaxHbiMu
koonepaTusamu.

2.5.5. B cny4yae ecnu 3asBuTenb OTHECEH K onpeaeneHHoi dgeaepanbHbIM
3akoHOM, ykasoM [lpesnaeHta Poccuiickon ®epepaummn unu 3akoHoMm Pecny6nuku
TartapcTtaH KaTeropum 04HOBPEMEHHO C OKYMEHTAMM, NPEAYCMOTPEHHBIMU MYHKTOM
2.5.1. PernameHta, HeobXoAuMbl [OKYMEHTbI, MOATBEPXAAOLMUE OTHOLLEHUE
rpaxaaH K WMHOW, onpeaeneHHow denepanbHbiM 3aKOHOM, yka3oM [lpesugeHTa
Poccuiickoit ®eaepauum unu 3akoHom Pecnybnuku TaTtapcTaH kKaTteropuum, MMeloLLel
npaso ObITb NPUHATON HA YYET B KAYECTBE HYXAAIOLUMXCH B XUNbIX NOMELLEHUSX.

2.5.6. 3asBneHne u npunaraemble AOKYMEHTbl MOryT ObiTb npeacTasneHsb
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CrieayoLWMX cnocobos:

1) yepes MOL| Ha GymaxHbIX HOCUTENSX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
cooTBeTCTBYIOWMX TpeboBaHuAM nyHkTa 2.5.7. PernameHTa;

2) nocpeacteom PecnybnukaHckoro noptana B aNEKTPOHHON hopme;

3) B UCNONHUTENbHLIA KOMUTET JIMMHO UMW NOCPEACTBOM NOYTOBOW CBA3W Ha
OymaxHoM HocuTtene. 3asBneHue U npunaraemble AOKYMEHTbI, NPU HanpaeneHUu
nocpeacTBOM NOYTOBOM CBA3WU, 3aBEPAIOTCA B YyCTAHOBNEHHOM NOPSAKe.

2.5.7. 3asBneHve npu HanpaeneHuu nocpeacTtsoM PecnybnukaHckoro
nopTana noAnuCbLIBAaeTCA NPOCTOW 3NMEKTPOHHOWN NOANUCHIO 3asiBUTENS.

[Ona nonyyeHns npoCTOM 3NEKTPOHHOW NOANUCK 3asiBUTEND Heobxoaumo
npowTK npoueaypy peructpauuu (ayteHtucdukauun) B ECUA, a takke nogresepauTb
YYETHYIO 3aNUChb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHble 06pasbl AOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4 - 6 nyHkra 2.5.1, nognyHkte 5 nyHkta 2.5.2. PernameHTa,
3aBepsaeTca yCUNeHHOW KBanuduuMpOBaHHOW NOANUCHIO NUL, YNONHOMOYEHHbIX Ha
co3flaHue u noanucaHue Takux JOKYMEHTOB, B TOM YUCNEe HOTapuycaMu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIe 06pa3bl AOKYMEHTOB), NpunaraeMmble
K 3asBneHnio, B TOM YuCne [OBEPEHHOCTW, HanpaBnsalwTcs B Buae ainos B
dopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6airr.

KayectBO npepocTaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX
o6pa3oB AOKYMEHTOB) AOIMKHO MNO3BONATb B MOMHOM oObeme npovuTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENSA:
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1) npepctaBneHUss [OOKYMEHTOB W  WHPOpMauMM WNU  OCYLLECTBIEHUSA
AENCTBUIA, npeacTaBneHve Wnu OCYLUECTBfIEHME KOTOpbIX He NpeayCMOTPEHO
HOpMaTUBHbLIMU NPaBOBLIMW aKTaMu, PErynupylowmMmn OTHOLLEHUS, BO3HUKaOWWe B
CBSi3W C NpeAoCcTaBNeHneM MyHULUMNanbHOM ycnyru;

2) ocyLlecTBneHnsa AeiCTBMI, B TOM YUCNEe CornacoBaHuin, Heobxoanmblx Ans
MoNy4YeHus MyHUAUMNAanNbHOW YCNYrM W CBSi3aHHbIX C oOOpaweHWeM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMOyNnpaBlieHWUsi, opraHusauun, 3a
UCKIOYEHNEM MOMyYEHUA YCNyr W MNOMy4YeHWsa [AOKYMEHTOB U  UHopMauuw,
npeaocTaBnsieMblX B pesynbTaTe NPeaoCTaBNEeHUs TakuxX YCNyr, BKOMEHHbIX B
nepeyHn, ykasaHHble B 4actu 1 cratbm 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIX M 06siI3aTENBHBIX YCNYT);

3) npeacTaBneHus [OKYMEHTOB W uHdopmauuu, OTcyTcTBME U (UnK)
HEeAOCTOBEPHOCTb KOTOPLIX HE yKa3blBanucb Npu nepBoHavanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOAMMBIX ANA NPeAoCTaBeHUs MyHUUMNanbHOW ycnyr, nubo B
NpPeAoCTaBNEHUN MYHULIMNANbHOWN YCNYru, 3a UCKNIOYEHUEM CreayoLWnX Cry4aes:

a) uameHeHue TpeboBaHUIi HOPMATMBHbLIX MPABOBbLIX AKTOB, KacaloLMXCH
npeaocTaBneHna  MyHUUUNanbHOW Yycnyrku, nocne nepBoHavYanbHOW nogayv
3anaBnNeHus o NpefocTaBneHun MyHULMNanbHOW yCnyru;

6) Hannune owmnboK B 3aABNEHUN O NPEAOCTaBNEHNA MYHULMNANbLHOR yCnyri
U AOKYMEHTax, NoAaHHbIX 3asBUTENEM MNocne nepBoHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMBIX ANA NPeaoCTaBNeHns MyHUUMNAnbHOM ycnyru, nubo B
NpeaoCTaBNEeHUNn MyHULMUNANbHOW YCNyrh U He BKIIOYEHHbIX B NPeACTaBneHHbI
paHee KOMMIEeKT [OKYMEHTOB,;

B) UCTEYEeHWEe Cpoka [AeicTBMA [OKYMEHTOB WNU M3MEHeHue WHdopmauuvu
nocne nepBOHaYanbHOro OTKasa B MpUEeMe [OKYMEHTOB, HeobxoaumbiX Ans
NPEeAOCTaBNEeHNA MyHULMNanbHoW ycnyrn, nubo B NpeaocTaBneHnn MyHULUNansHon
ycnyru;

) BbIABNEHNE [AOKYMEHTanbHO MNOATBEPXAEHHOrO pakTa (NpU3HaKOB)
OLWMBOYHOro MU NPOTUBONPABHOIO AeWCTBUA (6e3nercTBus) AOMKHOCTHOrO nuua
ucnonHuTenbHoro komwuteta, pabotHuka MOL|, npu nepBoHa4anbHOM OTKase B
npueme AOKYMEHTOB, HEO6XOAUMbBIX ANsi NpeAoCTaBNEeHUs MyHUUMNANbHON ycnyru,
nnbo B NpefocTaBNeHMU MyHUUMNAnNbHOW YCNyru, 0 YeM B MUCbMEHHOM BuAe 3a
NOANUCLIO PYKOBOAUTENSA UCMNONHUTENBHOrO KOMUTETA NPU NEpBOHaYanbHOM OTKase
B Npueme [OKyMEHTOB, HeobxoAuMbIX ANs NpefoCcTaBNEeHUs MyHUUMNanbHOM
ycnyrv, yBeAOMNsAEeTCA 3asBUTENb, a TakkKe MNPUHOCATCA WU3BUHEHUS 3a
AocTaBneHHble HeyaobceTea;

4) npepoctasneHns Ha GyMaxHOM HocuTene AOKYMEHTOB U WHcopMmauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUU C NYHKTOM
7.2 yactn 1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM ClyYaEes,
€CNn HaHeceHMe OTMETOK Ha Takue [OOKYMEHTbl Nnubo ux uU3bATUE SABNAETCA
HeobxoAMMbIM ycnoBuMeM NpefocCTaBeHUs roCyAapCTBEHHOW UNU MyHUUMNANbHOM
yCnyru, n uHbIX cny4yaes, YCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMM.

2.6. UcyepnbiBaowmin nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpPMaTMBHbLIMW MNpPaBOBbIMWM akTaMu Ans NpPeAoCTaBNEHUs MyHUUMNANbHOW
ycnyru, Kotopble HaxoAAaTCs B pacrnopsiKEHUU rocyfapCTBEHHbIX OpraHOB, OpraHoB
MECTHOro camoynpasfieHUs U NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam wunu
opraHaMm MEeCTHOro camMoyrnpaBfeHUs OpraHv3auuii U KoTopble 3asBUTENb Bnpase
npeactaBuTb, a Takke Cnocobbl MX MNOMyvYeHUs 3asBUTENSMKU, B TOM 4ucne B
3NEeKTPOHHOW bopme, NOPSAOK UX NpeAcTaBNeHUs; rocyaapCTBEHHbIA OopraH, opraH
MECTHOro camoynpasneHus nubo opraHusauusi, B PaCnOpPsSXKEHUN  KOTOPbIX
HaxoAAaTCcA AaHHbIe 4OKYMEHTbI.

2.6.1. MNonyyvaloTcs B paMKax MeXBe4OMCTBEHHOIrO B3auMOAenCcTBuUS:
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1) Bbinucka wn3 EMPH o npaBax oTaenbHOro nuvua Ha uWMerLMecs
(umeBLUMECs) o6beEKTbI HeaBuxMMocT — PepepanbHas cnyxba rocygapcTseHHoON
peructpauun, kKagacTtpa u kaptorpadguu (Pocpeectp);

2) Bbinucka u3 EMPH Ha obbekT HepgswxumocTn — depepanbHas cnyxba
rocyaapcTBeHHON peructpauum, kagactpa u kaptorpacum (Pocpeectp);

3) cBefeHus O rocyAapCTBEHHOW perucrpauMmM CMepT U3 eauHoro

rocyfapCTBEHHOro peecTpa 3anucel akToB rpaxpaHckoro cocrtosHus — OHC
Poccuu;

4) cBefeHWs O rocyAapCTBEHHOW PperucrpauuMum poOXAEeHUs W3 efuHoro
rocyfapCTBEHHOrO peecTpa 3anuce’ akToB rpapaHckoro cocrtosHua — OHC
Poccuu;

5) cBefeHuAa O rocyaapCTBEHHON perucTpauuy 3aknioydeHus (pacTopXeHUs)
Opaka ¥3 eauHOro rocyfapCTBEHHOrNO peecTpa 3anuceil akToB paXaaHCKoro
coctosiHusa — PHC Poccuu;

6) cBeageHMA O PEerucTpauMoHHOM y4yeTe Mo MECTY XUTenbCcTBa U MeCTy
npebbiBanus — MB/l Poccuu;

7) cBepeHuA, NnoaTBEPXKAAOLLME KONUYECTBO rpaXaaH, 3aperncTpupoBaHHbIX
No MeCTy XWTenbCTBa B >KUNOM NOMELEeHUM — YynpaBnslOWas opraHusauus
MHOroKkBapTUPHOro goma nMbo pacyeTHbIn LEHTP;

8) cBupgetenbcTBa 06 YCbIHOBNEHMU, BblAAHHbIE OpraHaMu 3anucu akToB
rPaXXAaHCKOro  COCTOAHUS UMW KOHCYNbCKUMU  yypexaeHusmu  Poccuitckoi
depepauuu;

9) cnpaBka U3 opraHoB ONekn U NONEeYMTENbLCTBA O HA3HAYEHUU ONEKyHa - B
cnyyae noAnucaHua 3asiBNEeHUst O NPUHATUX Ha yyeT ONEeKyHOM, AEeWCTBYIOWMM OT
UMEHN HeaeecnocobHOro rpaxaaHuHa;

10) AoKyMeHTbI, NoaATBEPXAAOLME CTaTyC AeTEW-CUPOT U AeTEN, OCTaBLUMXCSA
6e3 noneveHusa poauTenen, nuy U3 yucna OeTen-cupoT U Aeten, octaeBlimxcs 6es
nonevyeHus poauTenen, NO OKOHYaHUMM ux npebbiBaHus B ob6pasoBaTenbHbIX U UHbIX
opraHu3auuax, B TOM 4uUCne B oOpraHuM3auusax couuanbHoro obcnyxveaHusi, B
NPUEMHbIX CEeMbAX, AETCKUX AOMax CEeMEWHOro Tuna, nNpu npekpaljeHun OneKu
(noneuwutensbcTBa), a TawKe MO OKOHYaHuUM cnyxbbl B BoopyxeHHbix Cunax
Poccuiickon ®epepaumn unu no BO3BPALLEHUM U3 YUPEXOAEHWUW, WUCMNOMHAIOLMX
HakasaHue B Buae nuwieHunsa ceobopsbl;

11) cnpaBka 06 o06y4yeHun B oOOpasoBaTenbHbIX OpraHU3auuax cpeaHero
npodeccnoHanbHOro Unu Bbiclero obpasoBaHus B criyqyae oby4eHuss YneHoB CeMbM
3a8BUTENNA B TAKUX OpraHu3auusx;

12) ROKYyMEHTHI, noaTeepxaaroLyue npaso Nonb30BaHMUA XKUNbIM
noMeLLeHMEM, 3aHUMaEMbIM rPaXxaaHUHOM U YfleHaMu ero cembu (AOroBop, OpAep,
pelweHne O NpeAoCTaBMEHUN XWUMOrO MOMELLUEHUA U WHble OOKYMEHTbl) — opraH
MECTHOro caMmoynpaBneHus;

13) peweHne 0 NpU3HaHUKM XUNOro AoMa (XKUNoro NoOMeLLeHUs1) HenpUrogHbIM

ANA  NpoXuBaHusA — eaepanbHbili OpraH WCNOMHWUTENbLHOW BNAacTW, oOpraH
ucrnonHutenbHoit  BnacT  Pecnybnuku  TaTtapctaH, opraH  MECTHOro
camoynpasneHus;

14) cBegeHnss O nonyvYeHuu coumanbHbiX Bbinnat — [leHCUOHHBbIN oHA
Poccuitckon depepaumu;

15) cBepgeHns o poxopax cpusmyeckoro nuua no popme no popme Ne 2-HADJ1
— ®HC Poccuu;

16) ceepeHns o0 goxodax . nuvua,  ABNAOLWErocs  UHAMBMUAYanbHbIM
npegnpuHumartenem, no ¢popme 3-HAPJ1 — PHC Poccup;

17) BOKYMEHTbI, noATBepXAawwWme  OTHOWEHWE rpaxaaH K WHOM,
onpeaeneHHon denepanbHbiM - 3aKOHOM, Yykasom [lpesugeHta Poccuiickon
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denepaumm unu 3akoHom Pecnybnukn TatapctaH kateropun, UMmetoLen npaso ObiTb
NMPUHATON Ha Yy4YeT B KayecTBe HYXOALWMUXCA B XKWMbIX MNOMELUEHUAX -
YNONHOMOYEHHbI OpraH,;

18) cBeageHns 0 NOCTaHOBKE Ha y4YeT B HAnoroBom opraHe uanyeckoro nuua
(MHH) — ®HC Poccuu;

19) cBeaeHnss O CTPaxoBOM HOMepe WHAMBUAyanbHOro nUUEBOro cyeTta
(CHUNC) — NeHcuoHHbIN oHa Poccuitckon depepauumu:

20) cBeaeHMa O Hanuuuu TpaHcnopTHoro cpeactea — MB[ Poccun, MYC
Poccuu;

21) BOKYMEHT, noATBepXaaloLmi MNOMHOMOYUA 3aKOHHOro npeacrasuTens
3asBUTENSA, B Cny4yae nojdayn 3asBNEHUs 3aKOHHbIM npeacTaBuTeENneM (B 4actu
CBUAETENbLCTBA O POXAEHWM, BbIAAHHOrO OpraHamu 3anucu akToB rpaXAaHCKOro
coctosiHna Poccuitickon degepaumm, unm AOKYMEHTa, BblAAHHOrO opraHaMmun oneku u
nonevynTenbCcTBa B COOTBETCTBMU C 3akoHogaTtenbcTBoM Poccuiickon ®epepauun) —
®HC Poccuu, MNMeHcuoHHbI hoHa Poccuinckon ®epepauyumu;

22) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW rpynnbl, AaTbl POXAEHWS,
nona u CHUJIC — lNeHcuoHHbIR hoHa Poccuinckon egepaunm;

23) ceepeHuna o gencrteuTenbHocTu nacnopta — MBl Poccuu;

24) ceepeHna 0 dakTe BblAauM UM CoAEepXKaHUU [OBEPEHHOCTU — eauHas
nH(opMaLUMOHHas cucTtemMa HoTapuara.

Cnocobbl nonyyeHuss U NOpAAOK NPeACTaBfeHUs [OKYMEHTOB, KOTopble
3asBUTENb BNpaBe nNpeacTaBuTb, onpeaeneHbl nyHktom 2.5.6. PernamenTa.
3anpewaetca TpeboBaTb OT 3asaBUTENSA BbllUENEepPeYUCNEHHblIE [OKYMEHTI,
HaxoAsWMecs B pacnopsikKeHWUM rocyAapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camMoynpaBneHUs U UHbIX OpraHn3auui.

2.6.2. 3asBuTeENb BNpaBe NpeAoCTaBUTb AOKYMEHTHI (CBEAEeHUS), yka3aHHbIe B
noanyHktax 1 - 17 nyHkta 2.6.1. PernameHTa, B opMe 3NeKTPOHHbIX AOKYMEHTOB,
3aBEePEHHbIX YCUNEHHON KBanuguumpoBaHHOW NOANUCLIO NUL, YNONHOMOYEHHbIX Ha
co3gaHue u noagnucaHue Takux AOKYMEHTOB, Npy nogaye 3asBneHus.

2.6.3. HenpepncraeneHnue (HecBoeBpeMEHHOe nNpeacTaBneHne) ykasaHHbIMW B
nyHkTe 2.6.1. PernameHTa opraHamu rocyaapCTBEHHOW BNacTu, opraHamm MecTHoOro
camoynpaBsneHusi, opraHu3auusiMu OOKYMEHTOB M CBEAEHUN HEe MOXET ABNATLCA
OCHOBaHWEM AN OTKa3a B NpeaoCcTaBneHn MyHUUMnanbLHoOM yCcnyru.

2.6.4. [JomkHOCTHOE nuUo K (unn) paboTHUK, yKasaHHbIX B NyHkTe 2.6.1.
PernameHTa opraHoB W oOpraHu3auvii, He npeacTaBuBlINE (HECBOEBPEMEHHO
nNpeAcTaBMBLUME) 3aMNpPOLLEHHbIE U HaxXOAsLWMECs B pPacnopsXXeHUU AOKYMEHT wunu
cBefeHua, noanexaT aAMUHUCTPATUMBHOW,  AUCUMNNMHAPHOA  UNU  WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccuitckoin Peaepauuu.

2.6.5. 3anpelwjaetcs TpeboBaTb OT 3aABUTENS NOKYMEHTbl CBEAEHUs, B TOM
yucne nOATBEpXAawlne BHECEHMEe 3asBuUTENnemM nnartbl 3a npeaocTaBneHue
MYHULIMNANbHOW YCNyru, HaxXoAsaLWmeca B pacnopsXXeH rocyapCTBEHHbIX OpraHoB.,
OpraHoB MECTHOrO CcaMoynpaBfieHuss U NOoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM
opraHam uUnu opraHam MeCcTHOro camoynpasfeHusi opraHusauui.

HenpeactaBneHue 3asBuTENEM [OOKYMEHTOB, COAepXalux CBEAeHus,
KOTOpblE HAXOASATCA B pacnopsiKeHUU rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBneHus U NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM unu opraHam
MECTHOrO CamoynpaBfeHUs opraHu3auuii, He SBNSAEeTCA OCHOBaHMEM ANA OTkasa
3asBUTENIO B NpeAoCTaBNeHNnN MyHULMNANbHOW YCNyru.

2.7. UcyepnbiBaloWmii  nepevyeHb OCHOBaHWA AnA  OTKasa B npueme
AOKYMEHTOB, He0OX0AMMbIX A4NA NPeAoCTaBNeHNA MyHULMNANbHOW YCnyru.

2.7.1. OcHoBaHVAMM [NA OTKasa B Npueme [OKyMEHTOB, HeobxoauMbix Ans
NpeAoCTaBneHUst MyHULMNanbHOW yCnyru, ABRAIOTCA:
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1) npeacTaBneHHble 3asBUTENEM [OKYMEHTbl cogepXaT MnogYuCTKu W
UCNpaBfeHna  TeKCTa, He  3aBepeHHble B nopsgke,  YCTaHOBIIEHHOM
3akoHogaTenbCTBOM Poccuitickon degepauumu,

2) [OKYMEHTbl coaepXaT MOBPEeXAEHUA, Hanuyne KOTOpbIX He MO3BONSAET B
nonHoMm obbeme ucnonb3oBaTb WMHGPOPMAUMIO U CBEAEHUs, coaepXawmecs B
AOKYMEHTax Ans npeaocTaBneHnss MyHUUunanbHON yCnyru;

3) npeacraBneHHble AOKYMEHTbl WU CBEAEHUSI yTpaTUnM CUINly Ha MOMEHT
obpalleHns 3a MyHULMNanbHOW yCnyron (4OKYMEHT, yAOCTOBEPSAIOWMUIA NONMHOMOYMSA
npeacTaBuTenss 3asBuTensl, B cnyd4ae obpaweHus 3a npeaocTaBneHueM
MYHULMNANbHOW YCNyrn ykasaHHbIM NULOM);

4) nopaya 3asBNEeHUs O nNpeaocTaBNEHUW MYHULUNANbHOW YCnyru W
AOKYMEHTOB, HeobxoauMMmbIX ANA nNpeaocTaBneHus MyHUuunanbHOW ycnyru, B
3NEKTPOHHOW (hOopMe C HapyLLUEHUEM YCTaHOBIEHHbIX TpeboBaHui,

5) HekoppeKkTHoe 3anonHeHue obsizaTenbHbIX nonen B popme 3asBneHus, B
TOM 4uCne B MHTepakTUBHOM popme 3asBrneHua Ha PecnybnukaHckom noprtane
(HepocToBEpPHOE, HENOMNHOE, NMOO0 HeNpaBUNbHOE 3anofiHEHUE);

6) npeacraBneHne HENonHOro KoMmnnekTa AOKYMEHTOB, Heobxoaumbix Ans
npeAoCcTaBneHns MyHULUMNanbHOW YCnyru;

7) 3asBneHue o npefocTaBneHun ycnyru nogaHo B opraH rocyfapCTBeHHOW
BMacTu, opraH MEeCTHOro camMOynpaBfeHuss WNu opraHusauuvio, B MOMHOMOYUSA
KOTOPbIX HE BXOAUT NpefocTaBneHme MyHULunanbHOn ycnyru,

8) HecobniogeHne yctaHoBnEeHHbIX ctatber 11 PepepanbHoro 3akoHa oT 6
anpens 2011 r. Ne 63-®3 «O6 a3neKTpOHHOW MOAMUCU» YCIIOBUIA NPU3HAHUA
AENCTBUTENBbHOCTU, YCUNEHHOW KBanuuUMpoBaHHOW 3NEKTPOHHON NoANUCH.

2.7.2. [llepeyeHb OCHOBaHWA ANA OTKasa B NpuemMe [OKYMEHTOB,
HeobxoanMbIX ANS NONYyYEeHUs MyHULUMNAnbHOW YCNyru, ABNAETCA ucHepnbiBaoLLnMm.

2.7.3. 3anpeljaeTcsa oTKasbiBaTb B NpUeMe 3asiBNIEHUA U UHbIX OOKYMEHTOB,
HeobXoauMbIX ANs NpeaoCTaBMeHUs MyHUUMNanbHOW YyCnyrM, B Cny4ae ecnu
3asBneHMe M AOKYMEeHTbl, Heobxoaumble ANs nNpefocTaBNeHus MyHuuMnanbHOW
ycnyru, nogaHbl B COOTBETCTBMM C WHGOpPMaUMen O cpokax W nopsiake
npeaocTaBneHus MyHUUMNanbHOW ycnyru, onybnukoBaHHon Ha EauHom noprane,
PecnybnukaHckom noprane.

2.8. cyepnbiBalowmin nepeyeHb OCHOBaHWA ANs NPUOCTAHOBNEHUA Wnu
OTKasa B NpeAoCTaBNeHnn MyHULUNAnbHON yCcnyru.

2.8.1. OcHoBaHU Ans NpeaoCcTaBneHUst NPUOCTaHOBNEHUE MyHULMNanbHOW
yCcnyru He npeaycMoTpPeEHO.

2.8.2. OcHoBaHuA ANA OTKasa B NpeAoCcTaBneHnn MyHUUMnanbHOW yCnyru:

2.8.2.1. WcuepnbiBalowuin nepevyeHb OCHOBaHWA ANsA  OTKasa B
npeAoCcTaBNeHUN MyHULMNaNbHOW yCnyru:

1) Hanuuue B fOKyMEHTaX, NpeAcTaBeHHbIX rpaxaaHamMmu, HeAOCTOBEPHOMN U
(unun) HenonHon Hopmauuu;

2) oTcyTcTBME Yy rpaxaaH OCHOBaHUA ANA NPU3HaAHUA ManoumylmmuM c
YYETOM UX UMYLLEECTBEHHOIO MOMOXEHUS,

3) oTcyTCcTBME Yy rpaXgaH OCHOBAHMM ANS NPU3HaAHUA HYXOAWWUMWUCA B
XUNbIX NOMELLEHUsIX, NpefoCcTaBNseMbiX No 4OroBopam couunanbHoro Hamma,

4) oOTBET rocynapCTBEHHOro opraHa, opraHa MEeCTHOro camMoynpasfeHus,
opraHusauMvM Ha MeXBEeOOMCTBEHHbIi 3anpoc CBUAETeNnbCTByeT 06 OTCyTCTBUM
AOKYMEHTa U (unu) nHcpopmauumn, HeobxoaMMbIX ANA NPUHATUA rpaxaaH Ha yyeT B
KayecTBe HYXAALMXCA B XWUNbIX NOMELLEHUsIX, €CNU COOTBETCTBYIOLMA AOKYMEHT
He Obin npeacTaBneH 3asButenemM no cobCTBEHHON MHUUMATUBE, 3a UCKIOYEHUEM
cny4aeB, €Cnv OTCYTCTBME Takux 3anpaliMBaeMblX AOKYMEHTa Unu MHdgopmauuu B
pacnopsXeHUM TaKUX OpraHoB WU  OpraHusauuin noaTeBepxpaeT npaso
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COOTBETCTBYIOLUUX rpaXkaaH COCTOSITb Ha yyeTe B Ka4yecTBE HYXOAIOLWMUXCA B XUNbIX
NOMeLLEHUAX;

5) npepgcrtaeneHbl U (UNKU) NonNy4YeHbl NO 3anpocy AOKYMEHTbI, KOTOpble He
NOATBEPXKAAIOT NPaBO rpaxgaH COCTOATb Ha y4yeTe B KAayecCTBE HYXAAKLUXCA B
XUNbIX NOMELLEHUSIX;

6) He UCTeK yCTaHOBMEHHbIA 3aKOHOAATENLCTBOM CPOK CO AHSI COBEpPLUEHMS
rpaxgaHamu OeWcTBuid, B pesynbTaTe KOTOpbIX yKa3aHHble rpaxaaHe MoryT ObiTb
NPU3HaHbI HYXXAALWMMUCSA B XKUIbIX NOMELLEHMUAX.

2.8.3. lNepeyeHb ocHoBaHWA ANs OTKasa B NpefoCTaBNeHUN MyHULUMNanbHOM
yCnyru SiBNSIETCA UCHEPNbIBAIOLLUM.

2.8.4. 3anpewaeTca oTka3biBaTb B NpeAoOCTaBNEHUM MyHULMUNANbHOW yCnyru
B Cnyyae, ecnu 3asiBfeHne o npefocTaBNeHUU MyHULMNanbHOW YCNyrn NogaHo B
COOTBETCTBMM C MHJoOpmMaumern O Ccpokax W nopsiake npeaocTaBneHus
MyHUUMNanbHoOW ycnyru, onybnukosaHHoh Ha EanHom noptane, Pecny6nukaHckom
noprtane.

2.9. MNopsnok, pasmep M OCHOBAHUA B3UMaHWUS rOCYAApPCTBEHHOW MOLUMUHbI
UNU MHOW NnaThbl, B3MMaAeMOWn 3a NpeaocTaBneHne MyHUUUnanbHOM ycnyru

MyHuumnansHas ycnyra npegocraesnseTtcs Ha 6e3Bo3mMe34HO OCHOBe.

2.10. NepeyeHb ycnyr, KOTopble ABNAITCA HE0OX0AUMbIMU U 06sA3aTENBHBIMU
ANA NpefocTaBNeHns MyHUUMnanbHOW yCnyru, B TOM Yucne CBeAeHUs O AOKYMEHTE
(AoKymeHTax), BblAaBaeMOM (BblgaBaeMblX) OpraHuW3auusMK, y4yacTByOWWMMU B
npeaocTaBneHun MyHULUMNAanbHbIX YCyr.

MNpepocTtaBneHne HeobxoanMbIX U obA3aTenbHbIX yenyr He TpebyeTcs.

2.11. lNopsipok, pasMep U OCHOBAHUA B3MMaHUA NNaTtbl 3a NpefocTaBneHue
ycnyr, KoTopble iIBNATCA HeobxoaumbiMu U obsi3aTenbHbIMK ANA NPeAOoCTaBNEHUSN
MYHULMNAnNbHON ycnyrn, BKNYas WHgpoOpMauulo O METOAMKE pacyeTa pasmepa
Takon nnarbl.

MNMpepocTaBneHne HeobxoaumMbIX U 06A3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXWAAHMA B ovepeau npu nopade sanpoca o
npeaocTaBneHum MyHULMNANbHOW ycnyru, yCnyru, npeaocTaBnsieMon
opraHusauven, y4dacTeylolled B NpeaocTaBNeHUun MyHUUMNanbHOW YCNyru, U npwu
nonyyeHuu pesynbtarta NpeaoCcTaBneHns Takux yCnyr.

2.121. Bpems oxupaHua npuv nopaye 3asiBNEHWA Ha NonyvyeHue
MyHULMNanbHON ycnyru - He 6onee 15 MUHYT.

2.12.2. lpu nony4yeHuu pesynbraTta NpeaocTaBneHnss MyHULUMNanbHON yCcnyru
MaKCUManbHbIA CPOK OXUAAHUSA B OMEepeamn He AOMMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoKk u nopspok peructpauumn 3anpoca 3asBUTENA O NpeaocTaBneHuu
MyHULMNAnNbHOW YCNyru U ycnyru, npefocraBnsieMoi opraHusauuen, y4yacTayioLen
B NpefoCTaBnNeHUn MyHULUNANbHOW YCNyru, B TOM YUCne B 3N1EKTPOHHON hopme.

2.13.1. MNMpun nuyHom obpaweHun B MOPL| B AeHb nopayu 3asiBNeHus
3asButento Bblaaetca pacnucka u3 AUUC MOLl ¢ peructpauuMoHHbIM HOMEPOM,
NOATBEPXAAOLWMM, YTO 3asBNEHNe OTNpaBneHo, U AaTon Noaayun 3asBneHus.

2.13.2. lNpwn HanpaBneHun 3asBnNeHUs nocpeacTsoM EavHoro noprana,
PecnybnukaHckoro noprtana 3asBuTenb B AeHb Nojavu 3asBNEeHUA nonyyaeTt B
nM4YHOM KabuHeTe PecnybnukaHckoro noprtana W MO  3MNEKTPOHHOW noyTe
yBeAoMNneHue, noaTeepxaawliee, 4YTO 3asfBfeHuMe OTnpaBneHo, B KOTOPOM
yKa3blBaKOTCA PErMCTPALMOHHbIA HOMEP U AaTa NoAayun 3asBreHus.

2.13.3. lNMpn nuyHOM obpaLleHnn B UCNONHUTENbHbLIA KOMUTET B A€Hb nogavu
3asiBfieHUA YNONMHOMOYEHHbIM AOSMKHOCTHBIM JIMLOM WCNOMHUTENbHOrO KoMUTETa
3asBUATENIO BblgaeTcA pacnucka u3 aBTOMATU3MPOBAHHOW WHMOPMAaLUOHHOWM
CUCTEMBDI, NpefHa3Ha4YeHHOW ANs OKa3aHUsi rocyAapCTBEHHbIX U MyHMLUUNAnbHbIX
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ycnyr, C peructpauuoHHbIM HOMEPOM, AaToW MoAauvu 3asiBNIEHUS U NepevyHeEM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuss K nomelweHMsM, B  KOTOpbIX npepocTaBnseTcs
MyHULUMNanbHasa ycnyra, K 3any OoXuAaHus, Mectam Ans 3anoSfIHEHUS 3anpocoB O
npefocTaBneHnn  MyHUUUNANbHOW  YCNyru, WHEGOPMALMOHHBLIM CTeHgam C
obpasuamMM uX 3anofHEHUA U MNepevyHEM [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna Kaxaon MyHUUMUNanbHOW YCnyru, pasMeLleHnio U oopMneHuto
BU3yanbHOW, TEKCTOBOW W  MynbTUMEAWWHOW  WHpOpMauMM O  nopsake
npeaocTaBneHnsa TakoW ycnyru, B TOM uyucne Kk obecneyvyeHuo JOCTYNHOCTU Ans
WHBanNU4oB  yKa3aHHbIX OObLEKTOB B  COOTBETCTBMM C  cheaepanbHbIM
3akoHoAaTenbCTBOM U 3akoHoAaTenbcTBoM Pecnybnuku TatapctaH o couvanbHown
3awmTe UHBanuaos.

2.14.1. NpepocTasnexHme MyHUUMNanbHON YCNyru OCyLLECTBNAETCA B 34aHUAX
n nomeweHusx, obopyaoBaHHbLIX NPOTUBONOXAPHOA CUCTEMOM W CUCTEMOW
NOXapOoTyLUEHUS.

Mecta npuema 3assutenei obopyayioTcs Heobxogumoin wmebenbio Ans
ochopMneHnsa AOKYMEHTOB, UH(POPMALIMOHHLIMU CTEHAAMMU.

2.14.2. B cooTtBeTCTBUM C 3akoHopaTenbcTBoM Poccuiickoin depepaumm o
couvanbHoON 3aluTe MHBanNUAoB B Uensx GecnpensTCTBEHHOro AOCTyna K MecTy
npeaocTaBneHnsa MyHuumunanbHoi yenyrn obecnedynBaeTcs:

1) obecneunBaetca GecnpenATCTBEHHbI AOCTYN WHBANUAOB K MECTY
npeaocTaBneHnss MyHUUunanbHOM ycnyru (yooOHbI BXOA-BbIXOA B NOMELLEHUA U
nepemMeLleHue B Ux npeaenax);

2) BM3yanbHas, TeKCToBas U MynbTUMeaurdHas UHPOpPMaLUSA O nopsiake
npeaocTaBneHna MyHMUMnanbHOW ycnyru pasmellaeTtcs B yaoObHbIX Ans 3asButenen
MecTax, B TOM YuCIe C y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBaNuAoB;

3) COMpOBOXAEHWE WHBanNWAOB, WMEKWWUX CTOMKME pacCTpoMCTBa
PYHKLMKN 3pEHUA N CAMOCTOATENbHOrO NepeaBuXeHUs, U OKasaHue UM NOMOLLW;

4) BO3MOXXHOCTb CaMOCTOSITENbHOrO NepeaBuXeHUst No TEeppUTOPUN, Ha
KOTOPOW pacnonoXeHbl OObeKTbl CouuanbHON, WHXEHEPHOW W TPaHCNOPTHOW
UHMPACTPYKTYp, BXOAA B Takme oO6bekTbl U BbIXOAa U3 HUX, NOcaaku B TPAHCNOPTHOE
CPeAcCTBO U BbICAAKN U3 HEro, B TOM YUCHE C UCNONb30BaHMEM Kpecna-KonscKku

5) Hagnexatlee pasmelweHne obopyaoBaHusi U HocuTenen nHpopmauum,
Heobxoaumbix Ans obecneveHua 6GecnpensTCTBEHHOrO A[0CTyNa WHBaANMAoOB K
ycnyram € y4eTOM OrpaHUY4eHUIN X XKU3HEAEATENbHOCTY;

6) AybnupoBaHue Heobxoaumon ANs MHBaNWAOB 3BYKOBOW WU 3pUTENbHOM
UHoOpMauMM, a TaKKe Haanucel, 3HAKOB M WHOW TEKCTOBOW W rpadcuyeckoin
UHOopMaunUM 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WwWpudTom bpains;

7) Aonyck cypaonepesoayuka u TudnocypaonepeBoaymka;

8) Aonyck cobaku-npoBogHuka npu Hanu4um AOKYMEHTA,
noaTeepxpatowero ee cneuuanbHoe obyyeHue M BblgaBaemoro no ¢opme v B
nopsake, KoTopble ycTaHOBMEHbl npukasom MuHucTepcTBa Tpyaa M couvanbHOM
sawmTbl Poccuiickon depepauun ot 22 nonsa 2015 r. Ne 386H «O6 yTBepxaeHun
dopmbl  AOKyMeHTa, noAaTBepXaawwero cneyuvanbHoe obyyeHue cobaku-
NPOBOAHMKA, U NOPsiAKa ero Bbiaavmy.

2.14.3. TpeboBaHua B 4actn obecneyeHuss AOCTYNHOCTU ANA WHBANWAOB
06bEKTOB, B KOTOPbIX OCYLLECTBASIETCA NpefoCTaBleHne MyHUUUNanbHOW ycnyru, u
CpeacTs, UCMONb3yemblX Npu npeaocTaBNeHUn MyHUUUNanbHOW YCMyru, KOTopble
yKasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2. PernameHTa, NpUMEHSIIOTCA K 0ObekTam
W cpeacTteam, BBEAEHHbIM B 3KCMnyaTauuio MM npolweawwnMm MOAEPHU3aUMIo,
pekoHcTpykuuio nocne 1 uionsa 2016 r.
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2.15. lNokasaTtenn [OCTYNHOCTU M KayecTBa MyHULMNanbHOW ycnyru, B TOM
yucne KONMMUYECTBO B3aMMOAEWCTBUI 3asBUTENS C AOSMKHOCTHBIMWA nuUaMu npwu
NpeaoCTaBNEHUN MYHULMNANbHON YCNyrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb
nony4yeHns uHpopmaumMm O XoAe NpefoCTaBfeHUs MyHULMNANbHOW YCnyru, B TOM
yucne C  UCNofb3oBaHMEM  WHEMOPMAUMOHHO-KOMMYHUKALUMOHHBIX  TEXHOSOMN,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYYEHUS MYHUUMNANbHOW ycnyrmu B
MHOTroyHKLMOHANNbHOM ueHTpe npefocTaBneHuns rocyAapCTBEHHbIX "
MyHAUMNanbHbIX ycnyr (B TOM 4ucrne B MNonHom obbeme), B nobom
TeppuTOpManbHOM NoApasfeneHun opraHa WCMOMHUTENBHO pacnopsaUTENbHOrO
opraHa MecTHOro camoynpasneHus, No BblIbOpy 3asBUTENs (3KCTeppUTOpUanbHbIV
NpUHUMM), NOCPEeACTBOM 3anpoca O NpeaoCTaBeHNNn HECKONbKUX roCyAapCTBEHHbIX
n (MNK) MyHUUMNanNbHbIX YCNYr B MHOrOYHKUMOHAaNbHbLIX LUEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNanbHbIX YCNyr, npeaycmoTpeHHoro crtatber 15.1
®epepanbHoro 3akoHa N2 210-®3 (koMnneKkCHbI 3anpoc).

2.15.1. MNokasaTtensmu AOCTYNHOCTU NPeAoCTaBNeHUss MyHUUMNanbHOW ycnyru
ABNAIOTCS:

pacnonoXeHHOCTb MOMELUEHWs, B KOTOPOM BeaeTca npueM, Bblgada
AOKYMEHTOB B 30HE AOCTYNHOCTU OBLLECTBEHHOrO TPAHCNOopPTa;

Hanuyne HeobxoQMMOro KonuyecTsa CneuManucToB, a Takke NOMELLEeHWUN, B
KOTOpbIX OCYLLECTBNSAETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanuuue wucuyepnbiBaolen MHgopmMauum o cnocobax, nopsigke U Ccpokax
npeaocTaBneHna MyHUMLUMNAnNbHON yCcnyru Ha UHOPMaLMOHHbIX cTeHaax, EavHom
noptane, PecnybnukaHckom noprane, cainte MyHULMNanbHOro pamoHa;

oKasaHue nomMmowM uHBanuaam B npeogoneHun 6apbepoB, MeluarLmX
NONyYEHMIO UMK YCNYT HApaBHE C APYTMMW NULIAMMU.

2.15.2. lNokasaTtensMu Kayectsa NPeAOCTaBNEHUS MYHULMNANbHOW YCnyru
ABNAIOTCA:

1) cobnioaeHne cpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHve cpoka nonyyYeHns pesynbTata MyHUUMNANbHOW YCNyru;

3) oTcyTcTBME OOOCHOBAHHLIX Xanob Ha HapylweHus agMUHUCTPATUBHOIO
pernamMeHTa, coBeplUeHHble paboTHUKAMKN UCMONMHUTENBHOIO KOMUTETA;

4) KONMYEeCTBO B3aUMOAENCTBUN 3aABUTENSA C AOSMKHOCTHbIMKU nuuamu (6e3
y4yeTta KOHCynbTauun):

B3aumopencTene 3assutens ¢ paboTHMKaMyu UCNONHUTENbHOrO KOMUTETa UK
M®L| npu npegocTtaBneHnn MyHULUMNanNbHOW yYCNyrn OCyLIECTBNAETCA OAWMH pa3 npu
npeacTaBneHumn 3asBreHns co BCeEMU HEOBXOAUMbIMU AOKYMEHTaMU;

OOVH pa3 B cny4yae HeobXxoAMMOCTU NONyYeHUs pesynbTata NpeaocTaBneHus
MyHULUMNANbHOW YyCNyru B WUCNOMAHWUTENbHOM KomuTete wunu MOL| B dopme
aK3eMnnspa aNeKTPOHHOro AOKyMeHTa Ha BymaxkHOM HocuTene.

MpoaoMKUTENBLHOCTL OAHOrO B3aUMOAEUCTBUA 3asiBUTENSA C AOMKHOCTHbIMU
nuuamMu npu npeaocTaBneHu MyHULMNanbHOM ycnyru He npesbiaeT 15 MuHyT.

3anBuTENb BNpaBe OLEHUTb Ka4yecTBO NpeaocTaBNeHUst MyHUUMNanbHOW
ycnyrm C nNOMOLUbIO YCTPOWCTB NOABWXHOW pagauoTenedOHHONW CBA3W, C
ncnonb3oBaHnem PecnybnukaHckoro noptana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. UHhopmauusa o xoae npefocTaBneHnus MyHULUNanbHOW yCnyru MoXeT
ObITb nonyyeHa 3asBuUTENEeM B JNWYHOM KabuHeTe Ha EguHom noptane,
PecnybnukaHckom nopTane, B UCNONHUTENbHOM komuTeTe, MOL.

2.15.4. MNpepocTaBneHve MyHUUMNAnNbHON yCNyrn ocyLecTBnsaeTcs B nobom
M®L| no Bbibopy 3asBuUTENA HE3aBUCMMO OT MeCTa €ro XUTenbCcTBa Wnu mMecrta
dakTuyeckoro npoxusaHusa (npebbiBaHus) Ha Tepputopun Pecnybnuku TatapcraH
No 3KCTEpPPUTOPUANBHOMY NPUHLMNY.
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MyHuuunanbHas ycnyra B COCTaBe  KOMMMEKCHOrO  3anpoca  He
npefocTaBnsieTcs.

2.16. MHble TpebGoBaHusi, B TOM 4ucCne YyuuTbiBaloWMe OCOBEHHOCTH
NPEAOCTaBNEHNA MYHULMNANbHON YCNyrn No 3KCTEPPUTOPUANbHOMY NpUHUMNY (B
cnyyae, ecnu MyHuuMnanbHas ycnyra npefocTaBnseTcs No aKCTeppuTopuansHoOMy
NpUHUMNY) U 0COOEHHOCTU NPefoCTaBNEeHNs MyHULMNANbHOW YCNYr B 3N1EKTPOHHO
dopwme.

2.16.1. lpun npegocTaBNeHMn MyHULMNANbLHOW YCNyru B 3NEKTPOHHOW hopme
3asiBUTENb BNpase:

1) nonyuntb wuHdOpPMaUUIO O nNOpsAKE W CpoKax npeaocTaBneHus
MyHULMNanbHOW ycnyri, pasmelleHHylo Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBfEHMEe O NPeAoCTaBNEHUUM MYHULMNANbHOW YCAYrU U WHble
AOKYMEHTbI, Heobxoaumble ANA NpeaocTaBneHUs MyHUUMNANbHOW ycnyr, B TOM
4yucne AOKYMEHTbl U UHOPMaUMIO, 3NEKTPOHHble obpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUU C NyHKTOM 7.2 yactu 1 ctatbm 16 ®enepanbHoro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHmem PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHUS O XOAEe BbINOMHEHWUA 3asIBNIEHUNA O NPeAoCTaBneHUu
MYHULMNanNbHOW yCnyru, NoAaHHbIX B 3NEKTPOHHON chopMe;

4) oCyWecTBUTb OLIEHKY KayecTBa NpefocTaBneHns MyHULMNANbHOW YCnyru;

S) nonyyuTb pesynbTaT NpefoCcTaBNeHUs MyHUUMNAnbHOW ycnyru B gopme
3NEeKTPOHHOro AOKYMEHTA;

6) nomatb xanoby Ha peweHne un peictBue  (Gesgenctsue)
UCMNONHUTENBHOIO KOMUTETE, a TaKKe €ro AOMMKHOCTHbIX NUL, MyHUUMNanbHbIX
cnyxawux nocpeactsom PecnybnukaHckoro noptana, noprtana deaepanbHomn
rocyaapCTBeHHON  WHGOPMALMOHHOW  cucTeMbl, obecneuyvBalowein npouecc
AocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHuii u feicteuin (besgeictsus),
COBEpLUEHHbIX NpU NpeaoCTaBnNeHUN roCcyAapCTBEHHbIX U MyHUALUMNANbHbLIX YyCnyr
opraHamu, NpeAoCcTaBnAlLWMMU rOCYAapCTBEHHbIE U MyHUUMUNAnbHbIE YCRyru, ux
AOMKHOCTHLIMU NML@AMW, FOCYAAPCTBEHHLIMA U MyHULMNANbHLIMUA CRYXaLLUMW.

2.16.2. ®opmupoBaHue  3aABMNEHUs  OCYLUECTBNSAETCA  NOCPEACTBOM
3anonHeHns  3NeKTpoHHoW  chopmbl  3asBneHMa Ha  EpguHom  noprane,
PecnybnukaHckom noptane 6e3 HeobXoAUMMOCTW [OMNOMHUTENbLHOW NoAaYu
3asBneHusa B Kakon-nubo nHomn opme.

2.16.3. Npu hopmupoBaHum 3asBneHus obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSI WU COXPAHEHUS 3asBMIEHUA W WHbIX
AOKYMEHTOB, He0BX0AMMbIX ANA NPeAoCTaBNEeHNUA YCNyru;

2) BO3MOXHOCTb  3amnofIHEHUsI  HECKONbKUMW  3aABUTENSIMU  OJHOW
3NEeKTPOHHOW hopMbl 3asBneHua npu obpalleHun 3a ycnyramu, npegnonaralowmumm
HanpasneHne COBMECTHOrO 3asiBNIEHUs1 HECKONbKUMW 3asiBUTENSIMU;

3) BO3MOXHOCTb neyatu Ha OymaxHOM HocuTene KOnMUW SNEKTPOHHON
dopMbI 3a8BNEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYD OpMy 3asiBNeHus
3HauyeHu B nOOOM MOMEHT NO >KENaHu NOoNb3oBaTENsA, B TOM YuCre npu
BO3HMKHOBEHUM OWMOOK BBOAA W BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWIA B
3NEeKTPOHHYI0 (hopMy 3asiBNEHUS;

5) 3anonHeHuWe nonei 3NEKTPOHHOW (QOpPMbl 3asBNEHMA OO Hayana BBoAa
CBEeAleHU 3asBUTENEM C UCNonb3oBaHMEM CBeAeHul, pasmMelleHHbix B ECUA, u
csefeHui, onybnukoBaHHbIX Ha PecnybnukaHckom noprane, B 4acTu, Kacalollencs
CBeleHWUI, OTCYTCTBYIOLMX B €4NHOW CUCTEME UASHTUUKALUN U ayTEHTUDMKaLuu;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NMobON U3 3TaNOB 3aNONHEHUS NEKTPOHHOWM
¢opmbl 3asBneHuns 6e3 notepu paHee BBeAEHHON UHOpMaLUK;
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7) BO3MOXHOCTb AOO0CTyna 3asaBUTENA K paHee nogaHHbIM UM 3asiBlieHUAM B
Teé4eHne He MeHee OA4HOoro roga, a Takke 4YacTtu4Ho CCbOpMMpOBaHHbIM 3afaBneHnam
- B TeYEeHue He MeHee 3 MecsLeB.

2.16.4. 3anuco 3asBuTenei Ha npuem B MOL| (ganee - 3anuch)
ocyulecTBnseTca nocpeactsom PecnybnukaHckoro noprtana, TenedoHa KOHTaKT-
ueHTpa ML,

3asBuTENIO NpefocTaBnAeTCs BO3MOXHOCTb 3anucu Ha niobble cBoboaHble
AN npuema faty u Bpemsi B npefenax yCTaHOBMEHHOro B MHOTO(YHKLMOHaNbHOM
LUeHTpe rpacduka npuema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 4O HACTynneHus
3TOW AaThl.

Ons oCyLLeCTBNEeHUs npeasapuTenbHOM 3anucu nocpeacTsom
PecnybnukaHckoro nopTana 3sasButenio Heob6XOAUMO ykasaTb 3anpalLMBaeMble
CUCTEMOI AaHHble, B TOM Yucne:

hamunuio, umsa, oTYECTBO (NPU HANUYUK);

Homep TenedoHa;

afpec ANEKTPOHHOW NOYTbI (MO XKenaHuio);

Xenaemylo aaty U Bpems npuvema.

B cnyyae HecooTBeTcTBMSI CBefeHWii, KOTOpble COOBLMN 3asBUTENb NpW
npeaBapuUTenbHOM 3anucK, AOKYMEHTaM, NpeACcTaBnNEHHbIM 3aaBUTENEM NPU NTUYHOM
npueme, npeasapuTenbHas 3anucb aHHYNMpyeTcs.

MNpu ocyulecTeneHMn npeaBapuTenbHOW 3anucu 3assuTento obecneymBaeTcs
BO3MOXHOCTb pacnevataTtb TanoH-noaTsepxaeHue. B cnyyae, ecnu 3assutens
COOOLUT aapec 3NEeKTPOHHOW NOYThbI, HA yKa3aHHbIN aApec Takke HanpaBnseTcs
WHOpMaLUWs O MOATBEPXKAEHWM NpefBapUTENbHONA 3anMcu C ykasaHMeM AaTbl,
BpeMeHu n mecrta npuema.

Mpu ocywecteneHun npeaBapuTENnbHON 3anucK 3asBUTENb B 06si3aTeNbHOM
nopsiake MHMOPMUPYETC O TOM, YTO NpeABapWTeNibHas 3anucb aHHyNUpyeTcs B
crny4ae ero HesiBKv No UcTedeHnn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHU npuema.

3assuTens B nioboe Bpems BNpaBe 0TKa3aTLCS OT NpeABapUTENbHOMN 3anuci.

3anpeujaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS UHBLIX AEWCTBUIA, KpOME
NPOXOXAEHUA  MAeHTUUKaUMM U ayTeHTUduKkauMm B  COOTBETCTBMM C
HOpPMaTUBHbIMW nNpaBoBbIMU akTamu Poccuiickon depepauuu, ykasaHus uenu
npuema, a TaKke nNpPeaoCTaBneHus CBeAeHWn, HeobxoauMmblix AnsA pacyeTa
ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopbli Heobxoaumo 3abpoHupoBaTh ANns
npuema.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHWSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHnsa K NOPAAKY UX BbINOMHEHUSA, B TOM Yucne ocobeHHoCTH
BbINOSIHEHNA aiMUHUCTPATUBHbIX NPOLEAYP B ANEKTPOHHOIN hopme, a Taioke
0COBEHHOCTU BbINONHEHUA aAMUHUCTPATMBHBIX NPOLEAYP B MHOrOMYHKLMOHANbHbIX
LeHTpax

3.1. OnucaHne nocnefoBaTenbLHOCTU AEUCTBUA NPU  NPeAoCcTaBreHUN
MYHULMNAnNbLHOW ycnyru.

3.1.1. TlpepoctaBneHnMe MyHMUMNAnbHOW ycnyrm BkNoyaer B cebs
cneaylolime agMUHUCTPaTUBHbIE NPOLEaypbI:

3.1.1.1. KoHcynbTuMpoBaHue 3asBuUTens;

3.1.1.2. MpuHatTMe u  paccmoTpeHue KOMnnekra  [OKYMEHTOB,
npeAcTaBneHHbIX 3asBUTENEM;

3.1.1.3. HanpasneHue MmexBefOMCTBEHHbIX 3aMpPOCOB B  OpraHbl,
yyacTeyloLmMe B NpeaocTaBieHn MyHULMNanbHOM yCnyru;
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3.1.1.4. lopagroToBka pe3ynbTata MyHUUUNANbLHON yCnyru;

3.1.1.5. Bbigaya (HanpaBneHue) 3asBUTEN0 pesynbTata MyHUUMNanbHOW
ycnyru;

3.1.1.6. UcnpaBneHue TeXHNYECKON OLLMOKN.

3.2. OkasaHue KOHCynbTauun 3asBuTento.

3.2.1. OcHoBaHueM Hayana BbINOMHEHUA aAMUHUCTPATUBHON npoueaypbl
ABnaeTca obpalleHne 3asBUTENs MO BONPOCaM, CBA3aHHbLIM C NpeaocTaBfeHneM
MyHULMNAnNbLHOMW yCnyru.

[omkHOCTHBIM  nuMUoM  (pabOTHWKOM), OTBETCTBEHHbIM 3a BbINONIHEHWE
agMUHUCTPaTUMBHON Npoueaypbl, ABNSETCS:

npu obpaiieHuu 3assutens B MOL| — pabotHuk ML,

npu obpalleHun 3anBuUTeNa B UCMONHUTENbHbLIA KOMUTET Crneunanuct otaena
(nanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb Bnpase obpaTUTLCA 3a KOHCYNbTauUMen O NOPSAKE U CPOKax
npeaocTaBneHns MyHuuunanbHon ycnyru B MOLl nuyHo M no TenedoHy w
3NEKTPOHHOW noyTe.

PaboTtHuk M®L| koHCynbTUpyeT 3asBuTens, B TOM Yucne no cocrasy, opme
npeacTaBnsieMon  [OKyMEHTauuu UM ApyruM  Bonpocam  Ansi  NONyYeHus
MyHULMNAnNbHOW ycnyru.

3asBuTENb MOXET MONyYuTb MHOPMaUUd O MOpsAKe NpeaoCcTaBneHus
MyHUUMnanbHon ycnyru Ha cante ML http://mfc16.tatarstan.ru.

AMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHaBNMBAEMblE€ HACTOSALMM MNYHKTOM,
BbINOMHAKOTCA B ieHb ODpaLleHna 3assuUTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUMBHBLIX nNpoueayp SABNAIOTCA:
KOHCynbTauua no coctasy, ¢opme npeAcTaBnsAeMONn AOKYMEHTauuu wu apyrum
Bonpocam, HeobXxoAMMbIM ANA NONYYEHUA MyHULMNANbLHOWN yCnyru.

3.2.3. 3asButenb BnpaBe o06paTUTLCA B MUCMNONMHUTENbHLIA KOMUTET Mo
TeneoHy W 3MEKTPOHHOW MNOoYTe, a TaKkke MNONMy4YUTb KOHCYNMbTauuio Ha
PecnybnukaHckom noptane, caitTe MCNONHUTENbHOrO KOMUTETA O NOPAAKE U CpoKax
NpeaocTaBneHns MyHuuMnanbHOW ycnyru, B TOM 4ucne no cocrtasy, dopme
NPeAcTaBnsieMoi  AOKyMEHTauum U ApyrMM  BONpocam  Ans  NOSyYeHus
MyHULIMNAnNbHOW ycnyru.

[lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBAHME WHOpMUpYET
3aaBuTENA B COOTBETCTBUU C TpeboBaHuaMM nyHkTa 1.3.4. PernameHTa.

AOMUHUCTPaATUBHbLIE Npoueaypbl, YCTaHaBNMBAEeMble HACTOSLLUM MYHKTOM,
BbINOMHAOTCA B TEYEHUe Tpex paboumx gHen co AHA NoCcTynneHus obpalleHus.

PesynbTatamMn BbINONHEHMA aAMWHUCTPATUBHBLIX npoueayp SBMSIOTCA:
KOHCynbTauuMm no cocTasy, (opme npeAcTaBnsAeMoin AOKYMEHTauuum wu Apyrum
BONpocaMm, Heob6XxoAMMbIM AN NONYYEHUS MyHULMNANbLHOW YCNyru.

3.3. lNpuHaTME N pacCMOTpeHue KoOMNfeKTa AOKYMEHTOB, NpeacTaBNEHHbIX
3asBuTenem.

3.3.1. lpueM [OOKYMEHTOB ANA NpeaocTaBneHUs MyHUUMNAnNbHOW YCnyru
yepes MOL| unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3assutens (npeacrtaButens 3asButens)) obpaujaetcs B MOL ¢
3anpocoM O NpeAoCTaBNEHUN MyHULMNANbLHOW YCNyru U NnpeacTaBnsieT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTtHuk M®L|, Beaywuii npuem 3asBneHui:

onpegensieT npeameT obpalleHus;

YAOCTOBEPSET NIMMHOCTL 3asBUTENS;

NPOBOAMUT NPOBEPKY NOMHOMOYUIA NLA, NOAAIOLLEro AOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yka3aHHbIM B
nyHkTe 2.5. PernameHTa;

g
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3anonHseT aneKkTpoHHyto opmy 3aasneHuns 8 AUC MOL;

npu NpeaocTaBneHnn AOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5. PernameHTta Ha
BymaxxHoM HocuTene, oCyLUECTBISET CKAHUPOBaHME NPeACTaBNEHHbIX AOKYMEHTOB,;

pacne4arbiBaeT 3asasneHue us AUC ML,

nepepaeT 3asaBUTENIO HA NPOBEPKY M NOANUCAHUE;

nocne nognucaHua ckaHupyeT noanucaHHoe 3assnexHve B AUC MoL;

3arpyxaet B AUIC MOL| fokyMeHTbl, NpeACcTaBneHHble B 3NIEKTPOHHONW hopme
UNKn 3NeKTPoHHbIe 06pa3sbl OTCKaHUPOBAHHBLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnuMcaHHoe 3asBneHne u opurmHanbl 6yMaXxHbIX JOKYMEHTOB;

BblAaeT 3asiBUTENIO pacnucky B npueme 4OKYMEHTOB.

AQMUHUCTPATUBHBbIE NpoLeaypbl, yCTaHaBnNUMBaAeMble HACTOSALMM MYHKTOM,
BbINONHAIOTCA B ieHb OOpalleHus 3asBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SABNSIOTCA:
roToBOE K OTNpaBke 3asiBNeHne U NakeT 4OKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnsieT nakeT [AOKYMEHTOB, NPUHATLIX OT
3anBUTENSA B UCMOMHUTENbHLIAN KOMUTET B 3NEKTPOHHOIN hopme (B COCTaBe NaKeToB
ANEeKTPOHHbIX Aen) B TeyeHue oaHoro paboyero AHs co AHA obpalleHus 3asaBuTens B
CTPYKTYpHOe nogpasgenenune MoL|.

PesynbtaTamMu BbLINONHEHUS aAMWHUCTPATMBHBLIX Npoueayp SABNAOTCS:
3asiBNeHVe U nakeT [OKYMEHTOB (3NeKTPOHHOe [enio), HanpaBneHHble B
NCNOMHUTENbHbIA KOMUTET, NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lNpueM OOKyMEHTOB ANs NpefoCTaBNEeHUs MyHULMNANbHOW ycnyrn B
anekTpoHHou copme vepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asButenb ANS nojadn 3asiBNEeHUs B 3ANEKTPOHHOW dopme
BbINOMHAET cneayowme AeiCTBUS:

BbINOMHAET aBTOpU3aumio;

OTKpbiBaeT hOpMy 3MEKTPOHHOrO 3as8ABNEHUS;

3anonHaeT ¢opMy 3NEKTPOHHOrO 3aABMNEHUSA, BKIIOYAIOLWYIO CBEAEHUS,
HeobxoauMmble n obsizaTenbHble ANA NPeaoCTaBNeHns MyHULUNANbHOW YCNyru;

npuKpennsieT AOKYMEHTbl B 3NIEKTPOHHOW ¢hopMe unu 3nekTpoHHble obpasbl
AOKYMEHTOB K (popMe 3MEKTPOHHOro 3asnBneHus (npu HeobxoanumMocTH);

noaTeepxaaeT akT O3HAKOMMEHUs U cornacus C yCrnoBusAMM U NOPSAKOM
NpeaocTaBNeHns MyHUUMNanbHOW YCnyru B 3NEeKTPOHHOW chopme (ycTtaHasnusaet
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B (oopme 3MeKTpOHHOro 3asBneHus);

noaTBepXaaeT [AOCTOBEPHOCTb COOOLWEHHbIX cBeAeHuin (ycTaHasnusaet
COOTBETCTBYIOLLYIO OTMETKY B (POpPME 3NEKTPOHHOrO 3asBNeHus);

oTnpasnseT 3anonHeHHoe 3NeKTpOHHOEe 3asBneHve (HaxumaeTr
COOTBETCTBYIOLLYIO KHOMKY B (DOpME 3NEKTPOHHOrO 3asBNEHUs);

3NEeKTPOHHOE 3asiBNEeHUe NOoANUCbIBAeTCA B COOTBETCTBUM C TpebosaHusMU
nyHkta 2.5.7. PernameHTa;

nony4aeT yBefomMneHune o6 oTnpaske 3MEeKTPOHHOro 3asBMeHus.

dopmaTHo-nornyeckas npoBsepka chopMMpPOBAHHOrO 3asBneHns
OCYLLECTBNSAETCA NOCNE 3anofIHEHUS 3asBUTENEM KaXXAoro U3 nonewn 3NeKTPOHHON
dopmbl 3asBneHus. Mpu BbiABNEHUM HEKOPPEKTHO 3anoNHEHHOro NONs 3NEeKTPOHHON
¢hopMbl 3asiBNEHUNA 3asBUTENb YBEAOMISIETCS O XapaKTepe BbiABNEHHOW OLLUMOKA K
nopsigke €e  YCTpaHeHMs  MOCPEACTBOM  MHAOPMAaLMOHHOrO  coobLueHus
HenocpeACTBEHHO B 3NEKTPOHHON hopme 3asiBNEHUSA.

AOMUHUCTPATMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HaCTOALMM MYHKTOM,
BbINOSHAIOTCA B AeHb OOpaLleHusa 3asasutens.
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PesynbTatamu BbINONHEHUS aAMUHUCTPATUMBHBLIX npoueayp SBNSIOTCA:
3NEeKTPOHHOEe [eno, HanpasneHHOe B WCMOMHUTENbHbIA KOMWUTET MNOCPEACTBOM
CUCTEMbI 3NEKTPOHHOIO B3auMMOAENCTBUS.

3.3.3. PaccmoTpeHue koMnnekTa 4OKYMEHTOB UCNONHUTENbHbLIM KOMUTETOM.

3.3.3.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYNNeHue 3asBMeHUA U WHbIX [AOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHns MyHULMNanbHON ycnyru.

HJomkHOCTHBIM  nUUoM  (PpabOTHMKOM), OTBETCTBEHHbIM 3a BbINOMHEHUE
aAMUHUCTPATUBHOW npoueaypbl ABNSETCA cneuwanuct otgena (ganee -
AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPMEM [AOKYMEHTOB, B Criyyae
obpaLyeHus 3asBuTens ¢ 3asaBNeHUEM B UCNONHUTENbHbIA KOMUTET:

onpeaenseT npegMmeT obpalleHus;

yCTaHaBNMBaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUIA NULa, NoAaoLEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, yka3aHHbIM B
nyHkte 2.5. PernameHTa, npoBepKy COOTBETCTBMSA NPEACTABIEHHbIX AOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHuAM (Hagnexaiwiee ocgopMneHuMe KOMUA [OKYMEHTOB,
OTCYTCTBME B [OKyMEHTax NOAYMCTOK, MPUNUCOK, 3a4EPKHYTbIX CMOB U WHbIX He
OrOBOPEHHbIX UCNpaBneHuin);

3anonHAeT QNeKTPOHHYK OopMy 3asiBNeHUss B  aBTOMATU3UPOBAHHOM
NHOPMALIMOHHON cucTeMe, NpeAHasHAYeHHOM ANA OKasaHUsA rocyaapCTBEHHbIX U
MyHULUMNAnNbHbIX YCNyT;

npu npefocTaBneHnn [OKYMEHTOB, yKa3aHHbIX B NyHkTe 2.5. PernameHTa Ha
BymaxxHOM HocuTene, oCyLeCcTBNSeT CKaHUPOBaHWE NPEeACTaBNEHHbIX [OKYMEHTOB;

pacneyaTbiBaeT 3asiBneHue;

nepeaaet 3asBUTENIO HA NPOBEPKY U NognucaHue;

nocne noanucaHus CKaHMpyeT NoAnNucaHHoe 3asBneHne;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHOpPMaLIMOHHYIO cucTemy,
npeaHasHa4yeHHylo AnsA OKa3aHWs roCyfAapCTBEHHbIX W MyHUMUMNAnNbHbIX yCcnyr
AOKYMEHTbI, NpeAcCTaBneHHble B 3NEeKTPOHHOW (hOpMe WUNU 3neKTPOHHble 0bpasbl
OTCKaHUPOBAaHHbIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLLaeT noAnucaHHoe 3asiBNeHne u opurmHanbl ByMaXKHbIX AOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTENIO0 pacnucky B npueme 4OKYMEHTOB.

B cnyyae Hanuuua oOCHOBaHMN A[nNA OTKasa B NpuUeMe [OKYMEHTOB
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNSET 3aABUTENS
0 Hanuuyuu NpenAaTCcTBUWA ANS NpUYema 3asiBfeHus U BO3BpawlaeT eMy AOKYMEHTbl C
oObsiCHEHMEM cofepXXaHUsi BbISIBNIEHHbIX OCHOBAHWW Ans OTkasa B Npueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, nocne
NOCTYNNEHNs1 LOKYMEHTOB Ha pacCMOTPEHue:

npuceavBaeT 3asBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKNATypow aen u
cratyc «[1poBepka JOKYMEHTOBY;

u3yyaet MOCTYNUBLUME O3NEKTPOHHbIE Aena, B TOM 4uCrne MNPUoXEHHbIe
3asBUTENeM [JOKyMEHTbl B 3NEeKTPOHHOW OpMe U 3NEeKTPOHHble obpasbl
AOKYMEHTOB,

npoBepsieT KOMMMNEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 06pa30B AOKYMEHTOB,;

nposepsieT cobnogeHne ycnosuin AeNCTBUTENBHOCTU 3NEKTPOHHOW NOANUCH,
nocpeactsom obpaweHus Kk EguHomy noprtany (B cnyvae, ecnu 3asBUTENEeM
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTBI, noANUCaHHbIE yCUNEeHHoOWN
KBanuuLunpoBaHHOW 3NEKTPOHHOW NOANUCHIO).
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Mpn Hanuuuu ocHoBaHWM, NPeayCMOTPEHHbIX MyHKTOM 2.7.1. PernamenTa,
NOAroTaBnMBaeT NPOEKT pelueHua ob oTkase B NpueMe LOKYMEHTOB, HEO6XoauMBbIX
ANA NpefoCTaBneHns MyHULMNanbHOM yCnyru.

B cnyuyae, ecnu B pesynbTate NpoOBEPKW YCUNEHHOW KBanuuuUMpoOBaHHOM
3NEeKTPOHHOW NOANUCU BbISIBNEHO HecobnioaeHue ycrnoBui ee AeiCTBUTENbHOCTY,
NPOEKT pelueHns ob oTkase AOMKEeH coaepxaTtb NyHKTbl cTaTbl 11 denepanbHOro
3akoHa Ne 63-93, koTopble NOCNYXUNN OCHOBaAHWEM ANA Er0 NPUHATUA.

MNpoekT peweHna o6 oTkase B NpuemMe [AOKYMEHTOB, HeobGXoauMbIX Ans
NPeAoCTaBNeHnsa MyHuUMnanbHOM yCnyrn, ¢ ykasaHueM Npu4uH oTkasa (B criyvae,
€CNM OCHOBaHMA AN OTKasa B nNpuemMe [OKYMEHTOB, HeobxoauMmbix Ans
npefocTaBneHns MyHULMNanbHOW YCNyru, CBA3aHbl C HapyLUEHUeM YCTaHOBMEHHbIX
TpeboBaHW K TakuM [OKYMEHTaM, OCHOBaHUS ANnsi OTKasa B NMpUemMe LOKYMEHTOB
AOMKHbI coaepxXaTb UHMOPMaUUI0 O HaUMEHOBaHWW AOKYMEHTOB (MHopmauuu,
CBEAEeHWUi), KoTopble He npeacTaBneHbl, coAepXaT HeaoCTOBEepHble W (Mnn)
NPOTUBOpEYMUBbIE CBEAEHUsi, OMOopMNeHbl C HapyLeHUWEM YCTAHOBNEHHbIX
TpeboBaHuit), HanpasBnAeTCA Ha CornacoBaHWe B YCTAHOBIIEHHOM nopsake
NnocpeAcTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMEHToobopoTa.

CornacosaHue npoekta pelweHus o6 oOTkase B MNpUEMe [AOKYMEHTOB,
HeobxoauMbIX ANA NPefoCTaBfeHUs MyHUUMUNANbHOW YCNyru, OCYLUEeCTBNAETCS B
nopsake, npeaycMoTpeHHoMm nyHkTom 3.5.3. PernameHTa.

B cnyyae otcyTtcTBUA OCHOBaHuW Ans OTkasa B NpPUEME [OKYMEHTOB,
NpeAyCMOTPEHHbIX NYHKTOM 2.7.1. PernameHTa, AOMMKHOCTHOE NULIO, OTBETCTBEHHOE
3a npuvem [OOKYMEHTOB, B Te4YeHue ofHoro paboyero AHA CO AHA NOCTYNNeHus
3asABneHun, HanpasnseT 3asBUTENO, YKasaHHbIM B 3asiBNEeHWM cnocobom,
yBeaOMNnieHne o NOCTYNNEHUN  3asBNEHUS, cofgepxawjee  BXOASALLMM
perucTpauuoHHbii HOMEp 3asBNeHusi, AaTy MOMyYeHUs 3asBMEHUsl, NepeyYeHb
HauMeHoBaHW annos, NPeACTaBneHHbIX K HEMY AOKYMEHTOB, AaTy MNomyvyeHus
pesynbTaTta MyHULMUNanbHOW YCnyru.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3.
PernameHTta, npu HanWyMm TEXHUYECKOW BO3MOXHOCTM OCYLUECTBMsieTCA B
aBTOMaTUYECKOM pexume > ncnonb3oBaHUEM aBTOMaTU3NPOBAHHOWN
MH(POPMAaLIMOHHON CUCTEMBI, NPeAHa3Ha4YeHHON AN OKa3aHUsi roCyAapPCTBEHHbIX U
MYHULMNAnNbHbIX YCAyT.

3.3.3.5. AaMuHUCTpaTMBHbIE Mpoueaypbl, ycTaHaBnuBaemble nyHkTom 3.3.3.
aAMWHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TE4EHUe oaHOro pabo4yero AHsA co
AHA NOCTYNNEHUA 3asBNEHNUS HA paCCMOTPEHME.

Pesynbtatamn BbINONHEHUS aOMUHUCTPATMBHBLIX Npoueayp SABNAIOTCS:
NPUHATBLIA HAa PpacCMOTPEHWEe KOMNMEKT AOKYMEHTOB UNW NPOEKT pelleHns o6 oTkase
B MNpueme [JOKYMEHTOB, HeobXxoAuMbIX ANns NpeaoCTaBNeHUs MyHUUMNanbHOM
ycnyru.

3.4. HanpasneHve MeXxBeAOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTsylolue B
npeaocTaBneHun MyHULUMNanbHON ycnyru.

3.4.1. OcHoBaHMEM Ha4yana BbIMOMHEHUS AaAMWHUCTPATUBHOW npoueaypsl
SIBNSETCA MNOMy4YeHue AOMKHOCTHbIM NULUOM (pabOTHUKOM), YNONTHOMOYEHHLIM Ha
BbINOMHEHWE aAMUHUCTPATUBHOW npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM [OKYMEHTOB, NPUHSATLIX OT 3asABUTENSA AOKYMEHTOB.

HOMmKHOCTHBIM  nNUUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHUE
aAMWHUCTPaTUBHOW npoueaypbl, SBNsETCs cneyvwanuct otaena (oanee -
AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos).

34.2. [omkHocTHoe nvyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, (hOpPMUPYET U HanpasnseT B 3NEKTPOHHOW copme
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NnocpeacTBOM CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3auMOAencTBus (nNpu
OTCYTCTBUM TEXHWYECKOW BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
npeaocTaBneHnn [OKYMEHTOB W CBeAEeHWW, NpeayCMOTPEHHbIX NyHKTOM 2.6.1.
PernamexTa.

AQMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaBNMBaeMble HACTOSLMM MNYHKTOM,
BbINOMHAIOTCA B A€Hb NPUHATUS 3asiBNIEHUS1 HA PAaCCMOTPEHME.

PesynbtaTtamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMATCA:
HanpaBneHHble B oOpraHbl BrnactM u (MnvM) noaBeAOMCTBEHHbIE OpraHam BnacTu
opraHu3auuu 3anpochbi.

3.43. Cneuvanuctbl MNOCTaBLMKOB [aHHbIX Ha OCHOBaHUWM 3anpoCoB,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3auMOAENCTBUS,
NpeaocTaBnAlT 3anpalmMBaemMble [OKYMEHTbl (MHOpPMaLMI0) uNu HanpasnsloT
yBeaoMneHusa ob oTCyTCTBUM AOKYMeHTa u (unu) uHdopmauun, Heobxoaumeix Ans
npeaocTaBneHna MyHuLmMnanbHon ycnyru (qanee — ysegomneHue ob otkase).

AIMUHUCTPATUBHbIE NpPOLIEAYpbl, YCTaHaBNMBAEMble HACTOSLMM MNYHKTOM,
BbINOMHAIOTCA B TEYEHWEe NATU AHEN CO AHA NOCTYNNEeHUs MEeXBEAOMCTBEHHOro
3anpoca B opraH unu opraHu3auuio, NnpefocTaBnsaowme JOKYMEHT U MHopMaLuio,
€CNN WHble CPOKW MOArOTOBKU W HanpaefeHuss OTBeTa Ha MEXBEeLOMCTBEHHbI
3anpoc He YycTaHoBrneHbl deaepanbHbiMM  3aKOHAMW, NPaBOBbIMU  aKTamu
MNpasutenbctBa Poccuiickon ®degepaumnm U NPUHATEIMA B COOTBETCTBUU C
henepanbHbIMX  3aKOHaMU  HOPMAaTWMBHBLIMM  NPaBOBbIMM  akTamu  Pecny6nuku
TaTapcTaH.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SABNSITCA:
AOKYMEHTbl (cBefeHusi), Heobxoaumble ANsi NPEeAOCTaBMIEHMS MyHULMNANbHOM
ycnyru, nubo ysefsomneHue o6 oOTkase, HanpasfeHHble [OMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasfeHne MeXBeAOMCTBEHHbIX 3anpoCcoB.

3.4.4. HdomkHocTHoe  nuuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEAOMCTBEHHbIX 3anpOCOB:

nonyyaeTr  3anpawuvMBaeMmble  4Yepes  CUCTEMY  MeXBEeAOMCTBEHHOrO
3NEeKTPOHHOr0 B3auUMOAENCTBUS OOKYMEHTbl (CBefeHus)), Heobxoaumble Ans
npefocTaBneHus MyHuuunanbHoW ycnyr, nubo ysegomneHne o6 oOTkase npwu
OTCYTCTBUM JOKYMEHTa U (Unu) nHopmaumu.

AOMUHUCTpATMBHbBIE nNpoueaypbl, yYCTaHaBNMBaEeMble HACTOALMM NYHKTOM,
BbINOSHAOTCA B A€Hb NONy4YEHUA CBEAEHUI N0 MEXBEeAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHbLIX nNpoueayp SBNATCS:
AOKYMeHTbl (cBegeHust), Heobxoaumble ANs NpeaocTaBneHus MyHUUMNanbHON
ycnyru.

3.45. WcnonHeHne npoueayp, YyKasaHHbix B nyHktax 3.4.2, 3.4.4.
aOMUHUCTPATUBHOIMO pernaMmeHTa, npu HanuMyMm TEeXHUYECKOW BO3MOXHOCTU
ocyllecTsnseTcs B aBTOMaTU4YECKOM pexume c “Ucnonb3oBaHUeEM
aBTOMaTU3MPOBAHHON UH(POPMALIMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW ANns oKas3aHus
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr, B TOM YUCMEe C MOMEHTa perucrpauuu
3asiBNeHNA B COOTBETCTBUM C NyHKTOM 2.13. PernameHTa.

3.4.6. MakcumanbHblA CpPOK BbIMNOMHEHUA aAMUHUCTPATUBHLIX npoueayp,
yKa3aHHbIX B NyHKkTe 3.4. PernameHTa, coctaBnsieT NsaTb paboymnx gHen.

3.5. MNoaroToBka pesynbTaTa MyHULMNANbLHOW yCnyri.

3.5.1. OcHoBaHveM Hayana BbIMOMHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYNfeHne oT AOSMKHOCTHOrO nvua, OTBETCTBEHHOro 3a HanpasneHue
MEXBEAOMCTBEHHbLIX 3anpocoB, [AOKYMEHTOB (CBeAeHui), HeobxoauMmbix AnA
npeaocTaBneHna MyHULMNAnNbHON ycnyru.

HOMKHOCTHBIM NINLIOM, OTBETCTBEHHbIM 32 BbINOMHEHUE afMWUHUCTPATUBHOM
npoueaypbl, SABNSETCS chneuuanuct oTthena (panee - [OMKHOCTHOE nuuUo,
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OTBETCTBEHHOE 3a MNOArOoTOBKY pe3ynbTarta npefocTaBneHus MyHUUMNanbHOW
ycnyru).

3.5.2. [JomkHOCTHOE nuuUo, OTBETCTBEHHOE 3a MOArOoTOBKY pesynbTara
npeaocTaBneHuss MyHULMNanbHOW yCnyru:

OCyLLIeCTBNSAET KOMMMEKTOBaHNe [OKYMEHTOB ((bopMUpOBaHME Y4YETHOro
Aena) W HanpasensieT Ha pacCMOTPEHUE >XXUIULLHOW Komuccuu no pabote c
HYXXOQIOWUMUCSA B YNYYLLEHUN XUIULLHBIX YCNOBUIA (Aanee - Komuccus), n3seLyaeT
YfIEHOB KOMUCCUMN O AHE 3acefaHns KOMUCCUMW.

AOMUHUCTPaATUBHbIE MpoLeaypbl BbLINOMHAIOTCA B TevyeHue fAByX paboumx
AHEeln ¢ MOMEeHTa NOCTYNMEHUA OTBETOB Ha 3anpoChl.

PesynbTaTtamMu BbINONHEHUA aAMUHUCTPATUBHBLIX nNpoueayp SABNAIOTCA:
copMmupoBaHHOE Yy4eTHOE Aeno 3asBUTENA, HanpaBfeHHOE Ha pPacCMOTpeHue
KOMUCCUU, U3BELLEHNE YNIEHOB KOMUCCUM O AHE 3acefaHusi KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT y4yeTHOe Aeno U NPUHUMAET pelleHue o
NPUHATMM MNU OO0 oOTKase B MPUHATMM Ha YYeT rpaxaaH, HYXOAKLWUXCA B
npeaocTaBneHnm XUNoro NoMeLLEeHus.

CekpeTapb Komuccum:

ochopmnseT pelueHne Kommccum B hopme NpPoToKoNa U nepegaeT Ha Noanuch
YyreHam KoMmuccuu,

HanpaBnaeT nNpoTOKON 3acefaHust KOMWUCCUMM  AOMKHOCTHOMY vy,
OTBETCTBEHHOMY 3a NOArOoTOBKY pe3ynbTaTta npeaoCTaBneHUs MyHUUUNanbHOW
ycnyru.

AMUHUCTPATUBHbIE NPOLIeAypPbl BLINOMHATCA B TeyeHue 11 pabounx gHen.

PesynbtaTamMu BbLINONHEHMS aAMUHUCTPATMBHBLIX Npoueayp SBNAKTCA:
NPOTOKON 3acefaHus KOMUCCUU O MPUHATUM UnNU 06 OTKase B MPUHATUM Ha ydeT
rpaxxaaH, HyXaaLmxcsa B NpeaoCTaBNeHUN XXUIOro NOMELLEHUS.

3.5.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOArOoTOBKY pesynbrata
npeaocTaBneHnss MyHUUMnNanbHOM yCnyru:

C YYyeToOM pelleHUss KOMUCCUM noAroTaBnNUBaeT MPOEKT pesynbrata
npeaocTaBneHua MyHULMNanbHON ycnyru;

HanpaBnsieT MNOArOTOBMEHHbIN NPOEKT pesynbTata npeaocTaBneHus
MYHULMNANbHOM YCNyru Ha cornacosaHve B yCTaHOBIEHHOM MOpsAKe NOCpeacTBOM
CUCTEMbI 3NEKTPOHHOro AOKyMeHToobopoTa.

AOMUHUCTPaATUBHbIE Mpoueaypbl BLIMOMHAITCA B TeyeHue Tpex pabounx
AHER.

PesynbTaTamu BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp ABNAITCA: NPOEKT
pelweHusa o6 oTkase B NpefocTaBneHuM MyHMUMNanbHON yCnyru, NPOeKT peLleHus o
MPUHATUU Ha YYeT rpaxaaH, HY>XX4aloLWnUxXca B NPeAoCTaBNEHUMN XUNOro NOMELLEHUS.

3.5.5. CornacosaHue u nognucaHve npoekTta pesynbtara npeaocTaBneHus
MyHAUMNanNbHOW ycnyru (ganee -— npoeKkTbl [AOKYMEHTOB) OCYLLEeCTBNSETCA
pyKoBOAUTENEM CTPYKTYPHOro noapasfeneHus, OTBEeTCTBEHHOro 3a MOArOTOBKY
pesynbTarta MyHULUUNAnNbHON ycnyru, 3amecTutenem pykoBoauTens
UCMOMHUTENBbHOrO KOMUTETA, PYKOBOAUTENEM UCNONHUTENBbHOIO KOMUTETA.

MoaroToBneHHble NpOeKThI DOKYMEHTOB, umeroLyue 3amMeyaHus,
BO3BpaLlaloTCs Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAroTOBKY pesynbrarta
MyHUUMnanoHoM ycnyru. [locne ycTpaHeHuss 3ameyaHuin NpoekTbl [OKYMEHTOB
NOBTOPHO NepeaarTcsa ANA CornacoBaHUA U NOANUCaHUA.

PykoBogutenb WUCNONHUTENbHOrO KOMUTETA MNPU PacCMOTPEHUN MPOEKTOB
AOKYMEHTOB  npoBepsieT  cobniogeHne  aAMUHUCTPATUBHOIO  pernameHTa
AOMKHOCTHBIMU NMLAMU UCNONMHUTENBbHOrO KOMUTETA B YacTU CPOKOB BbINOSIHEHUSA
aAMUHUCTpPaATUBHbLIX Mpoueayp, WUX nocneaoBaTeNbHOCTM WU MOSIHOTHLI, HanNUyus
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cornacoBaHUM YnosIHOMOYEHHbIX AOMKHOCTHLIX MWL UCMOMHUTENBHOrO KOMUTETA B
cuUCTEeME 3NEeKTPOHHOro AOKyMeHToo6opoTa.

B cnyyae BbiBNEHWA HapyleHWA B 4acTU CPOKOB  BbINOMHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, UX nocneaoBaTenbHOCTU U NONHOTLI PykoBoauTens
OpraHa wuHUWUMMPYET npuUBNEYEeHWEe K OTBETCTBEHHOCTW NWU, AONYCTUBLLUMX
HapyLLeHus, B COOTBETCTBUU C NYHKTOM 4.3. PernameHTa.

AAOMUHUCTpaTUBHbLIE Npoueaypbl, yCTaHaBNUBaeMble HAaCTOSALUMM MYHKTOM,
BbINOSHAKOTCA B TeYeHue AByx paboumnx gHEN.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbIX NPOLIEAYP ABMAIOTCA:

pelleHne 06 oTkase B NpefoCTaBNeHn MyHULMNAnbLHOW YCnyru; pewieHue o6
OTKase B NpuemMe AOKYMEHTOB, HEOOXoAUMbIX AN NPefoCTaBNEHU MyHULMNANBHOM
yCcnyru, peleHue o NPUHATUN Ha YYeT rpaxaaH, HY>XX4aloWmxcs B NpeaocTaBneHnm
XKMNOro nomMeLleHus

3.5.6. WcnonHeHune npoueanyp, YykasaHHbix B nyHktax 3.5.2, 3.54.
aAMUHUCTPATMBHOrO pernameHTa, npu HanuM4Yuu TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume c NCnonb3oBaHNEM
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHOM CUCTEMbI, NPEeAHa3HAYEeHHOW ANS oKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumanbHbIii CPOK BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLueayp, ykadaHHbIX
B NyHKTe 3.5. aAMUHMCTPATUBHOIO pernameHTa, coctaenseT 18 pabounx gHein.

3.6. Boigavua (HanpaBneHue) 3assuTenio pesynbtata MyHULMNanbHOW yCnyru.

3.6.1. OcHoBaHMeM Hayana BbINOMHEHWUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MNOoNnyvyeHne [AOMKHOCTHbIM JSIULOM, OTBETCTBEHHbIM 3a BbINOMHEHUE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOATBEPXAALWEro npeaocTasneHue
MYHULMNANbHON ycnyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 32 BbINOMTHEHWE AAMWHUCTPATUBHOMN
npoueaypbl, ABNSETCA chneuuanuct oTthaena (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblayvy (HanpasneHne) LOKYMEHTOB).

3.6.2. [lomxHOCTHOE nWUO, OTBETCTBEHHOE 3a Bbigadvy (HanpaBneHue)
AOKYMEHTOB:

obecneunBaeTr peructpauuio U BHECEHWe CBeAeHUn O pesynbraTe
npeaocTaBneHna MyHUUMNanbHOW ycnyru B NOACUCTEMY BEAEHUS LOKyMEHTauuu
aBTOMaTU3MPOBAHHON MHPOPMALMOHHOW CUCTEMbI, NPeAHa3Ha4YeHHOW ANSA OKasaHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNYT;

ussellaetr 3assutens (ero npeacrasutensl) cnocobom, yKasaHHbIM B
3anBneHuM, O pesynbTaTe npeaoCTaBNeHUss MyHUUMNAnbHOW ycnyru W O
BO3MOXHOCTU MOMy4YeHUA pesynbTata nNpefocTaBneHnst MyHULUMNanbHOW ycnyru B
ncnonHuTenbHom komutete unu 8 MOL.

UcnonHeHne npoueayp nNpu  HanmMyYMMW  TEXHUYECKOM  BO3MOXHOCTM
ocyLlecTenseTcs B aBTOMaTU4ECKOM pexvme c “ucnonb3oBaHUeEM
aBTOMaTU3MPOBAHHON UH(POPMALIMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW ANs OKasaHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNYT.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLYMM MYHKTOM,
BbINOMHAOTCA B TeYeHUe oAHoro paboyero AHA CO AHA NOANUCAHUSA AOKYMEHTA,
sABnsaoLerocs pe3ynbtaToM  npeaocTaBneHus MyHUAUMNAnNbHON  ycnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHbLIM nuuom NCNONHUTENBLHOrO KomuTeTa
(McnonHUTENbHLIM KOMUTETOM).

PesynbTatamMu BbINONHEHUA aAMUHUCTPATUBHBLIX npoueayp SABMAIOTCA:
pasMelleHne cBefeHuin O pesynbTate NpefoCTaBnNeHUs MyHUUUNanbHOW ycnyru B
WH(OPMALIMOHHbIX CUCTEMax, u3BelleHue 3assBuTens (ero npeacrasuTens) o
pesynbTaTte NnpefocTaBneHnsa MyHMLUUNanbHoOM ycnyru n cnocobax ero nonyyeHus.
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3.6.3. [lopspok Bblaaun (HanpaBneHws) pesynbTata nNpeaocTaBneHus
MyHULMNANbHON yCnyru:

3.6.3.1. lNpu obBpalleHnn 3asBUTENNA 3a pe3ynbTaToOM MyHULMUNANbHON yCnyru
B M®L|, pabotHuk MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNANbHOW YCnyru B
chopme ak3emMnnApa INEKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENA BMECTE C 3K3EMNNAPOM JNEKTPOHHOIO [AOKYMEHTa Ha
BymaxkHoM HocuTene emy npefocTaBnAETCA IK3EMNNSAP INEKTPOHHOIO AOKYMEHTa
nyTem ero 3annucn Ha CbEeMHbIA HOCUTENb WHOPMALUU UMW  HanpaBneHus
aK3emnnspa 3NeKTPOHHOro AOKYMEHTa No 3MEeKTPOHHON NoyTe B afpec 3asBUTENS.
Mpu 3anucu Ha CbeMHbIN HOCUTENb MHGOPMaLUWUM UNK HanpaBneHUW 3K3emnnspa
3NEKTPOHHOro AIOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMNNAP 3MEKTPOHHOIO
AOKYMEHTa Ha BymaXXHOM HocuTene, no ANEKTPOHHOW MoYTe WAEHTUYHOCTb TaKOro
aK3eMnnspa 3MEKTPOHHOrO [AOKYMEHTa 3K3eMMNNspy 3NEeKTPOHHOro AOKyMEHTa Ha
ObymaxHom  HocuTene  3aBepseTCA  YMONMHOMOYEHHbIM  COTPYAHUMKOM  C
MCNONb30BaHWEM YCUNEHHOW KBanuuUUpOBaAHHON 3NEKTPOHHOW NOANUCH.

AOMUHUCTPATUBHBbIE NpoLeAypbl, YCTaHaBMMBAEMble HACTOALUMM MYHKTOM,
BbINONMHAKTCA B MNOPSAKE O4YEepeAHOCTW, B AeHb NPUOLITUS 3asBUTENS B CPOKW,
yCTaHOBMNEHHble pernaMmeHTom pabotel MOLL.

PesynbTatamn BbiNONHEHUs aAMUHUCTPATUBHBLIX Npoueayp SABNAIOTCA:
(pukcauus akta Bblaauu pesynbtata NPeAoCTaBNEHUS MyHULMNANbLHON ycnyru B
AUC MOL, pesynbTaT npeaocTaBNeHUss MyHULMNANbHOW YCNyrk, BblAaHHbIN
3assuTtenio.

3.6.3.2. pu obpalleHnn 3asBuTens 3a pe3ynbTaToM MyHULMUNANbHOM| ycnyru
yepes PecnybnukaHckui noptan 3asBUTEN0 B JIMYHbLIA KabMHET aBToMaTUueckKu
HanpaBnsAeTCA 3MEeKTPOHHbIM 00pa3 [AOKyMeHTa, SBNSIOWErocs pe3ynbTaToM
npepocTaBneHus MyHULMNanbHOW ycnyru, NoANUCaHHbIN yCUneHHown
KBanMuULUMpOBaAHHON 3NEKTPOHHON MOANUCHIO YNONHOMOYEHHOrO [OMKHOCTHOrO
nvua UCNOoNHUTENbLHOro KoMuTeTa (UCNONMHUTENbHBLIM KOMUTETOM).

AAMUHUCTPATUBHbIE NpoLeAypbl, yCTaHaBNUMBAEMble HAaCTOSALMM MNYHKTOM,
BbIMNOMHATCA B AIEHb NOANUCAHUA AOKYMEHTa, NOATBEPXKAAOLLEro npeaocTaBneHe
(oTka3 B nNpepocTaBneHWM)  MyHUUMNANbHOW  yCnyr,  YNOSHOMOYEHHbIM
AOMKHOCTHLIM MIULIOM UCNONHUTENbBHOrO KOMUTETA (MCNONMHUTENBHLIM KOMUTETOM).

PesynbtaTamMu BbLINONMHEHUS aOAMUHUCTPATMBHBLIX Npoueayp SBNAOTCS:
HanpasneHue (nNpepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana
3asBUTENI0 [AOKyMEeHTa, MNOoATBEepXAalolero npeaocTaBneHne MyHUUMnanbHOW
ycnyru (B TOM Yucne oTka3s B NpefoCcTaBNeHnn MyHULMNANbHOW yCnyru).

3.6.3.3. Npu obpalleHnn 3anButens 3a pe3ynbTaToM MyHULMNANbHOW YCNyru
B UCMOMHUTENbHbLIA KOMWUTET, [AOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a Bblaayy
(HanpaBneHue) AOKYMEHTOB, BblAaeT 3asiBUTENIO pe3ynbTaT MyHULMNANbLHOW YCnyru.
Mo TpeboBaHWIO 3aABUTENA BMECTE C 3K3EMMMAPOM 3MEKTPOHHOrO AOKYMEHTa Ha
BGymaxxHoM HocuTene emy NpefoCTaBnsAeTCA IK3EMNNAP 3NEKTPOHHOrO AOKYMEHTa
nyTeM ero 3anucu Ha CbEeMHbI HocUTENb WHOPMauMM WNUM  HanpaeneHUs
aK3emnnspa aNeKTPOHHOro AOKYMEHTa NO 3MIEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHWUCTPaATMBHBIE npoueaypbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
OCYLLECTBNAIOTCA B MNOpAAKE OYepefHOCTW, B AeHb npubbiTUA 3asBUTENS B
cooTseTcTBUM C [TpaBunamv BHyTPEHHEro TpyAOBOro pacnopsigka UCNONMHUTENbHOIO
KomuTeTa.

Pe3synbTaToM BbINOMHEHUS aAMWHUCTPATUBHbLIX NpoUeayp SABMAIOTCS:
¢hukcaumsa dakta Bbigaun pesynbtata NpefoCTaBfeHUss MyHULMNANbHOW ycnyru B
aBTOMaTU3MPOBAHHON MHPOPMALIMOHHOW cCUCTEME, NPpeAHa3Ha4YeHHON AN OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

3.7. NicnpaBneHue TexHUYeckux owmnbok.
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3.71. B cny4ae oOGHapyXeHus TexHM4ecko OWwuOKM B [OOKYMEHTe,
ABNAIOLWEMCA pe3ynbTaToM MyHWLUMNAnbHOW YyCnyru, 3asiBUTENb HanpaBnser B
NCNONHUTENbHbIA KOMUTET:

3ansBneHne o6 wucnpaeneHun TexHudeckon owmnbku (Mpunoxenuve Ne 5 k
PernameHry);

AOKYMEHT, BblAaHHbIA 3a8BUTENIO KakK pe3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TeXHMYECKas oLmnbka;

AOKYMEHTbI, UMEIOLLIE IOPUANYECKYIO CUNY, CBUAETENbLCTBYIOLWME O HANUYuK
TEXHUYECKOW OLLUMOKM.

3asBneHve 06 ncnpaeBneHMn TEXHUYECKOW OLUMOKN B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, ABMAIOWEMCA pe3ynbTaToOM MYHUUMNANbHOW ycnyru, noAaeTcs
3asBuUTEnem (ynosiHoMOYEHHbIM NpeAcTaBMTENEM) NOYTOBLIM OTNPABIEHUEM (B TOM
yucne € UCNoNb3oBaHMEM 3MNEKTPOHHOW MNoYTbl), NMBo uyepes PecnybnukaHckuii
noptan unu MLl

3.7.2. [JonXHOCTHOE nULO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB,
OCyLlecTBNAET npueM 3asBneHuss 00 UCnpaBneHUn TEXHUYECKOW OLUMBKW,
pPerucTpupyet 3asBfieHMe C MPUNIOKEHHbIMU AOKYMEHTaMu W nepefaer ux
AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOMHSIOTCA B
TeuyeHne oaHoro paboyero AHA € AaTbl perucTpauum 3asBneHus.

PesynbTatamu BbINONHEHWA aAMWHUCTPATUBHLIX Npoueayp SBASIOTCS:
NPUHATOE WU 3aperucTpupoBaHHOE 3asBreHue, HanpaBNeHHOE Ha PacCMOTpeHue
AOMMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [omxHOCTHOE nuULO, OTBETCTBEHHOE 3a 0OpaboTKy [AOKYMEHTOB,
paccMaTpuBaeT [AOKYMEHTbl W B LENsX BHECEHUS WCNPaBlEHUA B [OKYMEHT,
ABNAIOLMICS pe3ynbTatoMm npenocTaBneHus MyHULMNanbHOM ycnyru,
OCyLLEeCTBNAET npoueaypbl, NpeaycMoTpeHHble nyHkTom 3.5. PernameHTa, u Bblgaet
UCNpaBneHHbIA AOKYMEHT 3anaBuTento (YnonHOMOYEHHOMY NPeACTaBUTENio) NUYHO
nog pocnucb C WU3BATMEM Y 3aaBUTENA (YNONHOMOYEHHOro npeacTaBUTENS)
opurMHana p[poKyMeHTa, B KOTOPOM COAEPXUTCA TexHudeckas owmubka, wnu
HanpaBnseT B afpec 3asBUTENs MOYTOBbLIM OTNpaBneHneM (NOCPeacTBOM
9NIEKTPOHHOA MOYTbI) MUCbMO O BO3MOXHOCTU MNONYYEHUS [OKYMEHTA Mpw
NPeAoCTaBNeHUNn B UCNOMHUTENbHLIA KOMUTET OpwurMHana AOKYMEHTa, B KOTOPOM
COAEPXUTCA TeEXHUYECKasn oLumbka.

MNpoueaypbl, ycTaHaBnNMBaeMmble HACTOALWMM MYHKTOM, BbINOMHAKTCA B
TeuyeHne fAByx pabouux AHeln nocne OOHapyKEHUA TEXHUYECKON OLMOKM wunu
nony4yeHus ot noboro 3amHTEpPeCoBaHHOrO NuLa 3asBNeHUst 0 AONYLEHHON oLuMbKke.

Pesynbtatamn BbLINONHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBNAKTCA:
Bbl@HHbI (HanpaBneHHbIN) 3asBUTENIO 4OKYMEHT.

4. Mopsinok n hopmbl KOHTPONA 3a NpeAoCTaBNEHNEM MyHULMNANBHON yCnyru

4.1. MNopsnok OCyWECTBNEHUs TeKyLlero KOHTponsa 3a cobnioaeHvem u
UCNONHEHneM OTBETCTBEHHbLIMU JOMKHOCTHLIMY nuuamu NONOXeHui
aAMWHUCTPATUBHOIO perfamMeHTa W WHbIX HOPMAaTUBHBLIX MPaBOBLIX aKTOB,
ycTaHasnuealowWwmx TpeboBaHWA K NPefOCTaBMNEHWUIO MyHUUMNANbLHOW ycnyru, a
TaKke NPUHATUEM UMW PELLIEHWIA.

KoHTponb 3a nOMHOTOW M Ka4ecTBOM NpPeAoCTaBNEHUs MyHULMNanbHOM
ycnyru BknovaeT B cebs BbiiIBNEHUE U YCTPAHEHWE HapYLUEHWI NpaB 3asBUTENEN,
npoeeAeHne NpPoBepok cobnioaeHus npouedyp NPeAOCTaBMEHUS MYHWULMNANbHON
ycnyru, NOAroTOBKY PeLUeHUil Ha feicTBus (6e3aencTBme) AOMKHOCTHLIX Nl OpraHa
MECTHOro cCamoynpasneHus.



26

®opmamn KOHTponA 3a CcobnoAeHMEM WCNOMHEHUS aAMUHUCTPATUBHbIX
npoueayp ABNSKTCS:

1) npoBepka M cornacoBaHuMe MNPOEKTOB AOKYMEHTOB MO NPEAOCTaBMEHUIO
MYHULUMUNANbLHOW YCNyru;

2) NnpoBOAUMbIE B YCTAHOBIIEHHOM  MNOPsSiAKE  MPOBEPKM  BeAEHWS
Aenonpon3BoACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE  KOHTPOMbHLIX  MPOBEpPOK
cobniofeHus npoueayp NpeaocTaBneHs MyHUUMNAanbHOW YCnyru.

B uensax Tekywlero KOHTPONS WCMNOMNb3YIOTCA CBEAEHUS, UMEIOLUECH B
3NeKTPOHHOI Gase fAaHHbIX, cnyxebHas KoppecnoHAeHUMsl, YCTHas U NUCbMEHHas
nHpopmaums AOSMKHOCTHbIX nuy, OCYLLECTBNAOLUX BbINONHEHNE
aAMUHUCTPATUBHBIX MpoLeayp, XypHanbl y4yeTa COOTBETCTBYIOLUMX OOKYMEHTOB U
Apyrue cBefeHus.

Ana  ocywecTBneHnMs KOHTPONSi 32 COBEpPLUEHUEM [OEeiCTBuiA  npu
NPeaoCTaBNEHUN MYHULMNANbHON YCNYrn U NPUHATUU PELLUEeHUA PYKOBOAUTENIO
opraHa MEeCTHOro camoynpaBfieHUs NPEACTaBAITCA CnpaBkM O pe3ynbTaTax
npeaocTaBneHnss MyHULMNanbHOW ycnyru.

O cnyyasx W npuyMHax HapyweHUss CPOKOB, MOCNEeAOBaTENbHOCTU W
coaepXaHua aAMUHUCTPATMBHBLIX Npoueayp AOMKHOCTHbIE Nuua HeMeaneHHo
MHOPMUPYIOT PYKOBOAUTENSA OpraHa, NPeAoCTaBNAWEro MyHUUMNANbHYIO YChyry,
a TaKke NpeanpUHUMAalOT CPOYHbIE Mepbl MO YCTPaHEHUIO HapYLUEHUHA.

Tekywmn KoHTponb 3a cobniogeHMemM nocnefoBaTenbHOCTU [AeUCTBUNA,
onpeAeneHHblX  aAMUHUCTPaTMBHbIMKM  nNpouedypamMu No  NpeaocTaBneHuto
MYHULMNanbLHON YCnyru, OCYLLECTBNSAETCA 3aMeCcTUTENeM PYyKOBOAMTENS opraHa
MECTHOrO CcaMoynpaBfieHus, OTBETCTBEHHbIM 3a opraHusauuilo paboTtbl no

npeaoCTaBneHUIo MYHULMNANbHOM ycnyru, HayanbHUKOM otaena,
OCYLLECTBNAIOWEro opraHusauuio paboTbl MO NPeAOCTaBMEHUID MyHULMNANbLHOW
ycnyriu.

lNepeyeHb AOMKHOCTHBLIX NUU, OCYLIECTBASIIOWMUX TEKYLWWUIA KOHTPOIb,
yCTaHaBnMMBaeTCs NONOXEHUAMU O CTPYKTYPHbIX NoapasfeneHusx opraHa MecTHoro
camoynpaBsneHusi 1 AOMKHOCTHLIMU pernameHTamu.

4.2. MNopagok M NepuoanMYHOCTb OCYLLECTBIIEHUSI NMAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK MOMHOTbI U KayecTBa NpefoCTaBfeHUA MyHUUMNanbHOW YCnyru, B TOM
yucne nopsaok U POpMbl KOHTPONS 3a MOMHOTON M KavyeCTBOM NpefocTaBneHus
MYHULMNANbLHON ycnyru.

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHnss MyHuuunansHomn
ycnyru ocyLiectsnsercs B popmax:

1) npoBefEeHNst NPOBEPOK,;

2) paccmoTpeHus xanob 3asButenen Ha pgeuncteus  (BespeiicTteue)
UCMONHUTENBHOrO KOMWUTETA, a TakKe WX [AOMKHOCTHbIX Nuu, MyHUUMUNanbHbIX
cry>xatymx.

422. B uensx OCYyWeECTBNEHUA KOHTPONs 3a MOMHOTOM U KavyecTBOM
npeaocTaBneHnss MyHULMNANbHOW yCnyrn nNpoBOAATCA NMAHOBble U BHENNAHOBblE
npoBepku. [lopsAOK M NEPUOAMYHOCTb OCYLLIECTBNEHUS MNAHOBbIX NPOBEPOK
ycTaHaBnMBaeTcs nnaHom paboTbl ucnonHuTenbHoro komuteta. [lpu nposepke
MOryT paccMaTpuBaTbCA BCE BOMPOCbl, CBA3aHHble C npeAocTaBneHneM
MyHAUMNAnNbHOMW ycnyru (KOMMNNEKCHble MNpOBEpKW), UMW OTAENbHbIA  BOMPOC,
CBA3aHHbIN C NpefoCTaBNeHMEM MyHULMUNANbHOW ycnyru (TemaTuyeckue npoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPpOBEPKU NPOBOAATCA B CBA3U C NPOBEPKOW YCTpaHEeHUs
paHee BbISIBIEHHbIX HapyLEeHWA aAMUHUCTPATMBHOIO pernamMeHTa, a Takke B
cnyyae nonyyeHusa kanob6 3assuTened Ha  pencteua  (BespeiicTeue)
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UCNOMHUTENBHOINO KOMWUTETA, a TakkKe WX [OOMKHOCTHbLIX Nuu, MyHULUNanbHbIX
cnyxatimx.

4.2.4. PesynbtaTbl NpoBepku OCOpPMMAIOTCA B BUAE akTa NPOBEpPKU, B
KOTOPOM YKa3blBalOTCA BbISBMEHHbIE HEAOCTaTKU U NPeanoXeHusas no  ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [AOSDKHOCTHbIX NWL oOpraHa, npeaoCcTaBnsoLWero
MyHULMNanbHy0 ycnyry, 3a peweHus U aenctsus (6espgencrsue), npMHUMaemble
(ocywecTBnsiemble) UMK B Xo4e NpeaocTaBneHus MyHUUunanbHOM ycnyri.

Mo pesynbTaTam NpoBEeAEHHbIX NPOBEPOK B Criydae BbISIBNIEHUS HApYLUEHWN
npas 3asBUTENEeNW BUHOBHbIE nNUUA MNPUBNEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3akoHoAaTenbCcTBoM Poccuinckon ®epepauumu.

PykoBoguTenb opraHa MECTHOrO camoynpaBfieHUs HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTpeHME 3asiBNIEHUI.

Pykosogutenb (3amecTtutenb pyKoOBOAMTENS) CTPYKTYPHOro noapasgeneHus
opraHa MecTHOro camoynpasfieHUsA HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHagnexatlee BbINOMHEHWE aAMWHUCTPATMBHLIX OEWCTBUMA, YyKasaHHbIX B
pasgene 3 PernameHTa.

[IOfKHOCTHbIE NUUA W WHble MyHUUMNanbHble ChyXalue 3a pelueHus K
aeicteua  (bespenicteve), npuHMMaemble  (OCylleCcTBNsieMble) B  XoAe
npeaocTaBneHua  MyHUUMNanbHOW  yCnyrk, HECyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOAAaTENbCTBOM NOpsAKe.

4.4. lNonoxeHuns, xapakrepusywowmne TtpeboBaHus K nopsaky M cdopmam
KOHTpONsA 3a npeAocTaBneHMeM MyHULMNanbHOW YCNyr, B TOM YUCI€ CO CTOPOHbI
rpaxapaH, ux o6beaAnHeHun n opraHnsauui.

KoHTponb 3a npepocTaBneHMeM MyHUUMNANbHOW YCIYrM CO CTOPOHbI
rpaxaaH, ux obbeaAuHeHWiA W opraHusauui, OCyLLecTBNSIeTCA NocpeacTBOM
OTKPLITOCTU AEATENbHOCTU OpraHa MEeCTHOro caMmoynpasneHusi Npyu npeaocTaBneHnn
MYHULMNAnNbHOW ycnyru, MOMyY4eHUss MOMHOW, aKTyanbHOW W  [OCTOBEPHOM
“HpopmaLmm 0 nopsake NPefoCTaBNeHUs MyHUUMNANbHOW YCNyrM U BO3MOXHOCTU
pocyaebHoro paccMoTpeHus obpalleHuin (xanob) B npouecce npenocTaBneHus
MYHULMNAnNbLHOW ycnyru.

5. ocynebHblin (BHeCyaebHbIN) NOpsAOK 0BXanoBaHWus 3asBUTENEM
pelleHuii n aeincteuin (6espencTens) opraHa, NpefoCTaBNAIOLWEro MyHULMNAnNbHYO
ycnyry, AOMKHOCTHOrO nuua opraHa, NpeAoCTaBNAoWero MyHuuunanbHyo yenyry,

nMbo MyHMUMNANbHOro crnyXatero, MHOropyHKLUMOHanbHOro ueHTpa, pabotHuka
MHOroyHKLMOHanNbLHOro LEeHTpa, a Takke opraHnsauui, npeayCMOTPEHHbIX YacTblo
1.1 cratbu 16 PegepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHMKOB.

5.1. NMony4atenn MyHAUMNAnNbLHON yCnyru UMET nNpaBo Ha obxanosaHuwe B
pocynebHoM nopsigke aencteui (6e3nencteust) COTPYAHUKOB WCMONHUTENbHOMO
KOMUTETA paiioHa, Y4acTBYIOLWMX B NPeAoCTaBNEeHUN MyHULUNANbHOW YCrnyru,
PyKOBOAUTENIO WCMNOMHUTENbHOrO KOMUTETA paloHa WNu rnase MyHUUUNanbHOro
obpasoBaHus.

>Kanoba nopaetca B nucbMeHHOM cpopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW cpopMe B oOpraH, nNpeaoCTaBnAWUA  MyHULMNANbHYIO  ycnyry,
MHOrOo(pyHKUMOHAanNbHbLIN LEeHTp Nubo B COOTBETCTBYIOLMIN OpraH rocyfapCTBeHHOM
BMactTu (opraH MeCTHOro camoynpasneHus) nybnuuHo-npaBoBoro obpasoBaHus,
ABNAIOLWMICA ydYpeauTeneMm MHOropyHKUMOHaNbLHOro LeHTpa (ganee - yypeautennb
MHOroyHKLMOHaNbLHOro UeHTpa), a TaKke B opraHu3sauuu,
npeaycMmoTpeHHble YacTblo 1.1 crateu 16 GepgepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHus wu peicteua  (GespgeincTene) PpyKoOBOAUTENSA OpraHa,




28

NPEeAOCTaBNAILEro MyHALMNAanNbHyl0 ycnyry, noAailoTCA B BblLUECTOSILMIA opraH
(npu  ero Hanuuum) nubo B crnyyae ero OTCYTCTBUA paccMaTpuBaloTCA
HenocpeACTBEHHO PyKOBOAWTENEM opraHa, NpefoCTaBnAOWEro MyHULMNAnbHYI0
ycnyry. JKanobbl Ha peweHus wu pgeiicteus  (bespeincteue) paboTHuKa
MHOroyHKLMOHANbHOro LUeHTpa nogaroTcs pyKOBOAMTENIO aToro
MHOrodyHKUMOHanbHOro ueHTpa. >Kanobbl Ha pellenus u feiicteua (6esgencremne)
MHOroyHKLMOHaNbLHOro LEeHTpa MnoAalTCcs ydypeauTenio MHOrodyHKUMOHaNbLHOro
LUeHTpa unu [OMKHOCTHOMY fvLy, YNOSTHOMOYEHHOMY HOPMATMBHbLIM MPaBOBbIM
akToM cybbekta Poccuiickon ®Pepepaumn. XKanobbl Ha pelleHus U OencTeus
(6espneiictBne) paboTHUKOB OpraHM3auui, NPeAYCMOTPEHHbIX YacTbio 1.1 ctatbu 16
®epnepansHoro 3akoHa Ne 210-®3, nogaloTcs pykOBOAUTENAM 3TUX OpraHu3aLuii.

3asBuTens mMoxet obpaTutbCsi € xanoboil, B TOM 4ucne B creayloLmx
cnyyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O nNpeAoCcTaBNeHuu
MyHULMNanbHOM ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa
Ne 210-93;

2) HapyLueH1e cpoka nNpeaocTaBneHns MyHUUMnanbHomn ycnyru. B ykasaHHoM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHWe 3asBUTENEM peLUeHWin u
AencTBuin (6espencTaus) MHOropyHKUMOHaNbHOro LeHTpa, paboTHuKa
MHOroyHKLUMOHaNbHOro ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOChYHKUMOHAsNbHLIA LEHTP, pelleHns W feicTeus (6e3nercTeue) KoToporo
obxanyloTca, BO3NOXeHa YHKUMA MO NPEefOCTaBEHWI0 COOTBETCTBYIOLLMX
rocyAapCTBEHHbIX WNU MyHULUMNanbHbIX YCNyr B NONMHOM oObeme B nopsgke,
onpeaeneHHom yYactbio 1.3 ctatbu 16 GenepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENs [AOKYMEHTOB WNM uMHGopmauum nubo
OCYyLLECTBNEHUA [EeNCTBUIA, NpeAcTaBneHue WNM OCYLUEeCTBNEeHWE KOTOpbIX He
npeaycMoOTpeHO HOpMaTMBHbIMKM NpaBoBbIMK aktamu Poccuiickon ®depepauum,
HOpMaTMBHO-NpaBoBbIMK akTamu Pecnybnukun TatapctaH, MyHUUMNanbHbIMU
NpaBoBbIMX aKTaMu ANA NpeAoCTaBNEHUs MyHULMNANbHOW YCnyru;

4) oTka3 B npueme [OKYMEHTOB, NpeAoCTaBlieHne KOTOpPbIX NPEeAyCMOTPEHO
HOpMaTUBHbIMK npaBoBbiMU akTamu Poccuitickon ®Pepepaunmy, HOpPMaTUBHO-
npasoBbiMK aktamu Pecnybnuku TaTtapctaH, MyHMUMnanbHbIMU NPaBOBLIMU aKTaMu
ANA NpefocTaBneHns MyHUUUNanbHOM yCnyru, y 3asBUTENs;

5) oTkas B npeAocTaBneHnM MyHUUMNANbHOM YCNyru, eCnu OCHOBaHWA OTKasa
He npeaycMoTpeHbl deaepanbHbiMU 3aKkOHaMU U NPUHATBIMU B COOTBETCTBUW C
HAMU WHbIMAW HOpPMaTUBHbIMW npaBoBbiMA akTamu Poccuiickon Pepepauum,
3aKoHaMn M WHbIMW HOpMaTMBHbIMKW NpaBoBbiMU akTamu Pecnybnuku TatapcraH,
MyHULMNanNbHbLIMKW NpaBoBbIMA akTamu. B ykasaHHoOM cnyyae pocyaebHoe
(BHecypnebHoe) obxanosaHue 3asBuTEneM peleHui u aeincteuin (6espgeincTeus)
MHOroyHKLUMOHaNbHOro LUeHTpa, paboTHMKa MHOropyHKUMOHANbLHOIO LUEHTpa
BO3MOXHO B Cfny4ae, eCrnm Ha MHOropyHKUMOHAanNbHbINA LEHTP, PeLUeHns u AeicTBus
(bespeiicTBue) KOTOpPOro 06GXanyloTcsi, BO3NOXEHA (QYHKUMUS MO NpenocTaBneHuto
COOTBETCTBYIOLUX rOCYAaPCTBEHHbIX UMW MYHUUUNANbHbIX YCNYr B NOSIHOM o6beme
B nopsiake, onpeaeneHHom vactblo 1.3 ctaten 16 PeaepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue OT 3asBUTENA NpU NPEAOCTaBNEHUN MYHULMNANbHOW YCNyru
nnartbl, He nNpPeayCMOTPEHHONW HOPMAaTUBHBLIMU NPaBOBbLIMU akTamu Poccuinckon
depnepauuu, HOpPMaTUBHO-NPAaBOBbIMKU  aKTamu Pecnybnukn  TatapcraH,
MyHULMNanbHbIMU NPaBOBLIMUA aKTaMu;

7) oTKa3 opraHa, NpefoCcTaBnALWero MyHUUMNanbHyo yCnyry, AOMKHOCTHOIO
nuua opraHa, NnpefocTasnAoLWero MyHuuunanbHyo ycnyry, MHOroyHKUMOHaNbLHOro
ueHTpa, paboTHuka MHOroyHKLMOHANbHOro LUeHTpa, opraHvsauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-d3, unu umx
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paboTHUKOB B UCNpaBneHMn AONYLUEHHbIX UMW ONevaTtok U OoWwnboK B BbiAaHHbLIX B
pesynbTaTe NpeaocTaBneHns MyHULMNanbHON ycnyrin AoOKyMeHTax nubo HapylleHue
YCTaHOBMIEHHOrO CpoOKa Takux ucnpasneHwin. B ykasaHHoOM cnyyae pocynebHoe
(BHecynebHoe) obxanosaHue 3asBUTENEM pelueHun U aercteuin (GesgeicTeus)
MHOrogpyHKLUMOHAnNbHOro LUeHTpa, paboTHMKA MHOroyHKUMOHANbHOIO LeEeHTpa
BO3MOXHO B Cny4ae, eCnm Ha MHOropyHKUMOHanNbHbIA LEHTP, PELLEHUSA U AeNCTBUA
(bespencTeme) KOToporo oGXanyloTcsi, BO3NOXeHa (yHKUUS MO NpeaocTaBneHuIo
COOTBETCTBYIOLLUX rOCYAapCTBEHHbIX UM MYHULUMNANbHBLIX YCNYr B NONIHOM obbeme
B nopsake, onpeaeneHHom vactblo 1.3 ctatbu 16 PeaepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka Wnu nopsiaka BbigAYn AOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNanbHOM ycnyru;

9) npuocTaHoBNeHWe npefocTaBneHnss MyHUUMNAnbHOW YCnyru, ecnu
OCHOBaHWA NPUOCTaAHOBMEHUA HEe NpefycMOTpeHbl eaepanbHbiMU 3aKOHaMU U
NPUHATBIMA B COOTBETCTBUU C HUMU WMHLIMA HOPMATUBHbLIMA NPaBOBbLIMUA aKTaMu
Poccuiickoit ®eaepaLumn, 3akoHamu U UHBIMA HOPMATUBHbLIMU NPaBOBLIMW aKTamu
Pecnybnukn TaTapctaH, MyHMUMNanNbHLIMA NPaBOBbIMK akTamu. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) ob6xanoBaHue 3asiBUTENEM peLUeHWin U
AencTBui (6espnencTeus) MHOroyHKLUMOHANbHOro LUeHTpa, paboTHuKa
MHOroyHKLUMOHANbHOro LueHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrO(bYHKLMOHaNbHLIA LEHTP, pelleHns u fercteua (6e3geincTeme) KoToporo
obxanylTcs, BO3NOXeHa YHKUMA MO NPEAOCTaBNEHUIO  COOTBETCTBYIOLLMX
rOCyAapCTBEHHbIX WNW MyHUUMNAnbHbLIX ycnyr B MOMHOM o6beme B nopsiake,
onpeaeneHHom YacTbio 1.3 ctatbu 16 OegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENA NpU NPEAOCTABNEHUA MYHULMNANBLHONA YCnyru
AOKYMEHTOB Unu MHOpMaLUK, OTCYyTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE
ykasblBanucb nNpu nepeBoHavanbHOM OTKase B npvemMe AOKYMEHTOB, HeoBXxoauMbixX
ANA  NpeAoCTaBMeHUa  MyHuuunanbHOW ycnyru, nubo B nNpeaocTaBneHwuu
MYHALMNANbHOW YCNyru, 3a UCKMIOYEHWEM crny4yaes, NpefyCMOTPEHHbIX NyHKTOM 4
yactm 1 cratbum 7 OepepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyvae
nocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peELUEHWA W AeACTBUN
(6espnevicTus) MHOroyHKLUMOHaNbHOro LueHTpa, paboTHuka
MHOroyHKLMOHANbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLIMOHAmNbHbIA LEHTP, pelieHus u aedcteus (Ge3nercTeBue) KOToporo
obxanyloTcsi, BO3NOXeHa YHKUMA NO NpPefOCTaBEHUID COOTBETCTBYIOLLMX
rocyAapCTBEHHbIX WNN MyHUUMNanbHbIX YCnyr B MNONHOM obbeme B nopsake,
onpepaeneHHom yactbio 1.3 ctatbu 16 GegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nopaetcsa B nucbMeHHoW chopMe Ha GyMaKkHOM HocuTene unu B
3neKTpOoHHOW chopme.

5.3. JXKanoba Ha peweHus wu pgeincteua (GespencTeue) opraua,
NPeAoCTaBNAILWEro MyHAUMNAnbHyl0 yCnyry, [AOJDKHOCTHOINO nuua oprasa,
NPeAoCcTaBnALWEro  MyHAUMNanbHyl0  ycnyry, MyHWLMNANbHOrO  ChyXallero,
pyKoBOAUTENSA OpraHa, NpefocTaBnsoWwero MyHuUunanbHyo ycnyry, HanpaenseTcs
no noyre, Yepe3 MHOroyHKLMOHaNbHbINA LEHTP, C UCNONb30BaHNEM ceTu MHTepHerT,
calTta opraHa, npefocTaBnsioWero MyHAUMNanbHyl ycnyry, €AuHOro noprtana
rocyAapCTBeHHbIX W  MyHUUMNanbHbIX ycnyr nubo perMoHanbHOro noprana
rocyAapCTBEHHbIX U MyHUUMNAnbHbLIX YCNyr, a Takke NPUHUMAETCs NpU NIUYHOM
npueme 3asBuUTenNs.

Xanoba Ha peweHua n peicteusa (6esneincTene) MHOrodpyHKLMOHANLHOrO
ueHTpa, paboTHMKa MHOroyHKUWOHANbHOro LEHTpa HanpaenseTcsa Nno noyte, C
ucnonb3osaHueM cetu MIHTEpHeT, caita MHOropyHKUMOHANbLHOIO LEHTpa, eauHoro
nopTana rocyAapCTBEHHbIX U MyHULMUNANbHbLIX ycnyr NMbo perMoHanbHOro noprana
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rocyAapCTBEHHbIX U MYHUUMNANbHbIX YCRyr, a Takke NpUHUMMAaeTCA Npu NUYHOM
npueme 3asnBuUTens.

XKanoba Ha peweHus wn pgencteua  (GespgeincTeue)  opraHusauui,
npeaycMmoTpeHHblx Yactbto 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-903, a
Takke ux paboTHUKOB HanpaBnAeTca No no4Te, ¢ ucnonb3oBaHueM cetu UHTepHer,
CalToB 3TUX OpraHu3auuin, eauHOro nopTana rocyfapCTBEHHbIX U MyHULMNanbHbIX
ycnyr nubo pernoHanbHOro noprana rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr, a
Taloke NPUHMMaETCa NpU NUYHOM NpUeme 3asBUTENS.

5.4. XKanoba, noctynuslan B opraH, NpeAoCTaBnAWMUA MyHULMNANbHYIO
ycnyry, MHOroyHKLUMOHAmNbHbIA LEHTP, Yy4YpeauTenio MHOrodyHKUMOHANbLHOro
LEeHTpa, B opraHusauun, npegycMoTpeHHble YacTbio 1.1 ctaten 16 PepepanbHoro
3akoHa Ne 210-®3, nubo BblwecTOAWMIA opraH (MPU €ro Hanuyiuu), NOANEXUT
paccMOTPEHUIO B TeYeHue nATHaguaTn pabounx OHEW Co OHA ee peructpauuu, a B
cnyyae obxanosaHuA oTKasa opraHa, NPefoCTaBNSAOWEro MyHULMNANbHY YCnyry,
MHOrOYHKLMOHaNbLHOro LEeHTpa, OopraHusauui, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB y 3asBUTENS
nubo B UcnpaBneHun AoNyLLEHHbIX ONeYaToK U OLWKUGOK Unu B cryvae o6xanosaHus
HapyLUEeHWUs YyCTaHOBNEHHONO CpOoKa TakUxX UCNpaBneHun - B Te4YeHne NAaTu paboumnx
AHEeNn co OHS ee perucrTpauuu.

5.5. XKanoba pnomxHa coaepxatb cneayioLlyo HopmMmauumio:

1) HaumeHoBaHWe opraHa, NPefOCTaBMAIOWEro MyHUUMNanbHy Ycnyry,
AOMKHOCTHOrO nuua opraHa, NpefocTaBnAlLWEero MyHULUNanbHyl ycnyry, nubo
MYHULMNANbHOro cnyxatlero, MHOroyHKLMOHanbLHOro LieHTpa, ero pykoBoauTens u
(unn)  paboTHukKa, opraHuM3auui, nNpeayCMOTPEHHbIX YacTblo 1.1  craThu
16 ®epepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTenein u (unu) paboTHUKOB,
peleHua n aencteun (besnencrene) KOTopbix obxanyroTces;

2) hamunuio, UMs, OTYECTBO (NocneaHee - NpU HanuyuM), CBEAEHUs 0 MecTe
XuTenbctea 3asButensa - usanyeckoro nuua nubo HaumeHoBaHWe, CBeAeHUs O
MECTe HaxoXAEHWA 3aABUTENA - IOPUMAUYECKOro nuua, a Takke Homep (Homepa)
KOHTaKkTHoro TtenedoHa, agpec (agpeca) 3NEeKTPOHHOM MOYTbl (MPU Hanmuuuu) u
NOYTOBbLIA aapec, NO KOTOPbIM AOMKEH OblTb HanpaBneH OTBET 3aABUTENIO;

3) cBefeHuA 06 obxanyemMbix pelueHusax u gencteusax (6esgencTeun) opraxa,
NPeaoCTaBnALWEro MyHUUUNAnNbHYIO YCNyry, [AOMKHOCTHOrO fvua opraHa,
NPeAoCTaBnALWEro MyHUUUNanbHyl0 ycnyry, nubo rocynapCTBEHHOrO  WUnu
MyHALMNAnNbHOro  cnyxatwlero, MHOroyHKUMOHaNbHOrO  UEeHTpa, paboTHuka
MHOrOMYHKLUMOHANbHOro LEHTpa, OpraHusauun, npeaycCMOTPEeHHbIX YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) posoAbl, HA OCHOBAHUM KOTOPbIX 3asBUTENb HE COrMaceH C peLUeHUEM U
Aencrteuem (6espencTenem) opraHa, NpefoCTaBSAOWEro MyHUUMNANbHYKO YCnyry,
AOMKHOCTHOrO nuua opraHa, NpeaocTaBnsloLWero MyHUUMnanbHyl ycnyry, nubo
rocyAapCTBEHHOr0 MMM  MyHUALUMNANbHOrO CnyXxawero, MHOrogyHKUMOHaNbHOro
LeHTpa, paboTHuKa MHOroyHKLMOHANbHOro LUeHTpa, opraHu3sauui,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, ux
paboTHMKOB.

5.6. 3asBuTEenem nNpeacTaBnAlTCA  AOKYMEHTbl  (MpU  Hanuuuu),
noaTeepxgatowme aosoabl 3aasutens, nnbo ux konuu. B Takom cnydyae B xanobe
NPUMBOAUTCSA NepeyeHb npunaraeMbiX K Hel JOKYMEHTOB.

5.7. XXanoba noanucbiBaeTcs NogaBwMM ee nonyyYaTteneMm MyHUUuunanbHoW
ycnyru.

5.8. Mo pesynbtataMm paccMOTpeHus Xanobbl NPUHUMAETCA OAHO U3
cnepylowmx peLeHun:
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1) xanoba ypoBnersopsieTcs, B TOM 4yucne B (popmMe OTMEHbl MPUHATOro
PELUeHNsi, WUCNpPaBNeHUs [OOMYLUEHHbIX One4YaTok u owuboKk B BblAAHHbLIX B
pesynbTate npefocTaBNeHMs MyHUUMNanbHOW YCNyrM [OKyMeHTax, Bo3BpaTta
3a8BUTENI0 [OEHEXHbIX CpPeAcTB, B3WMaHME KOTOpbIX He NpeaycMOTPEHO
HOpMaTUBHbIMX nNpaBoBbiIMU akTamu Poccuitickon Pepepaumn, HOpPMaTUBHLIMU
npaBoBbiMM akTamu cybbektoB Poccuiickon ®Pepepauuun, MyHUALMNANbHbIMK
npaBoOBbIMWU aKTamu;

2) B yaoBneTsopeHun xanobbl oTkasbiBaeTcs.

5.9. He nosgHee AHA, cnepylowero 3a AHEM NPUHATUSA PELLEHUS, YKasaHHOro
B NyHKTe 5.8. HacTosilwero pernameHTta, 3asBUTENO B NUCbMEHHON ¢hopme M no
XEeNaHUIo 3asBUTENA B 3NEKTPOHHOW (hopMe HanpaBnseTcss MOTMBUPOBAHHbLIN OTBET
0 pesynbTaTax pacCMOTPeHUs Xanobbil.

5.9.1. B cnyyae npusHaHus xanobbl nognexawien yaosneTBOPEHUIO B OTBETE
3asBuTeEnio, YykasaHHoM B nyHkte 5.9. Hactoswero PernameHTta, paetcs
WHopmaumMa O [OEeNCTBUSX, OCYLUECTBNSEMbIX OpraHoM, npeaoCcTaBnAoWMM
MYHULMUNANbHY YCnyry, MHOrOoyHKUMOHANbHbIM LEHTPOM nubo opraHusauuen,
npegycMoTpeHHoun YacTtbto 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210 - 3, B
Luenax HesameanuUTEnNbHOro YCTPaHEeHWUs! BbISIBNEHHbIX HapyLeHWW Npu OKasaHuu
MyHAUMNAnNbHOMW YCNyrM, a TakkKe MNPUHOCATCA W3BUHEHWS 3a [O0CTaBNEHHbIE
HeynobcTtBa U ykasbiBaeTca WHopMauus O AanbHerWwMXx AEWCTBUAX, KOTopble
HeobxoAnUMO COBEpLUMTb 3asBUTEN0 B LENsX NONYYEeHUs roCyAapCTBEHHON Wnu
MYHULMNanNbLHOW ycnyru.

5.9.2. B cnyyae npusHaHus xanobbl, He nognexawen yAOBNEeTBOPEHUIO B
OTBETE 3aABUTENIO, yYKa3aHHOM B nyHkTe 5.9. Hactoswero PernameHTa, pawTtcs
apryMeHTUpoBaHHble Pas3bACHEHUSA O MNPUYMHAX MNPUHATOrO pPELLUEeHUN, a Takke
nHopmauums o nopsigke o6xxanoBaHUs NPUHATONO PeLUEHUS.

5.10. B cnyy4ae ypoBneTtBopeHMs Xanobbl NONHOCTBIO WU  YACTUYHO
onpeaensalTca Mepbl, KOTOpble AOMKHbl ObiTb NPUHATLI B LENsAX YCTpaHeHUs
HapyweHusa. B cnyyae yctaHoBneHua B xoAe Wnv no pesynbTaTam pacCMOTPeHUs
Xanobbl Npu3HakoB CcOCTaBa aAMUHUCTPATMBHOIO MNPAaBOHAPYLUEHUS WK
nNpecTynfnieHnss AOMKHOCTHOE nuuo, paboTHWK, HageneHHble MNOSTHOMOYUSAMU MO
paccMoTpeHuto xanob B COOTBETCTBMM C YacTbio 1 cratbm 11.2 depepanbHoOro
3akoHa Ne 210-93, HeszamennuTEnbHO HanNpasnAT MMeKLWMecs martepuanbl B

opraHbl NPOKypaTypbl.

3amecTtutens pykosoautens
UCNONHUTENbHOro KOMUTETA panoHa o
Nno CTPOUTENbLCTBY A.B. Kocapes
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MpunoxeHune Ne 1

K aAMWHUCTPaTUBHOMY perfnamMeHTy
nNpeaocTaBneHnsa  MyHUUMUNanbHOWN
ycnyrm no npPUHATUIO Ha y4eT
rpaxgaH B KayecTBe HyXaarlLmxcs
B XUMbIX NOMELLEHUAX

dopma peLLeHUsi 0 NPUHATUM Ha YYeT rpaXKaaH B Ka4eCTBE HYXAALLMXCA B XKUMbIX
NOMeLLeHUsAX

(HaumeHoBaHUe YNONHOMOYEHHOTO OpraHa, NPeAOCTaBNAIOLEr0 MyHULMNANbHYIO YCryry)

3asasuTtens.:

Mpeacrasurens:

KoHTaKkTHble AaHHble
npeacraBuTens:

PEWEHUE
O NPUHATWM Ha y4YeT rpaxaaH B Ka4ecTse HYXaloLMXCA B
XKUNbIX NOMELLEHUAX

oT Ne

Ha ocHoBaHuM 3asBneHus oOT Ne 7
npeaocTaBneHHbIX K HEMy OOKYMEHTOB, B COOTBETCTBUU CO cTaTbein 52 XunuwHoro
kogekca Poccuitickon ®Pepepauun NpUHATbL Ha yY4eT B KA4yeCcTBe HYXAAKLWMXCA B
XWUNbIX NOMELLIEHUSAX:

1 COBMECTHO NPOXWBAIOLLMX YNTEHOB CEMbMU:
1.
2.
3.
[lata npuHATUA Ha y4eT:
Homep B ouepeau:

Csenenus 00 37IEKTPOHHOM MOANUCH

[onxHocTHOe nuuo ®.1.0.
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MpunoxeHue Ne 2

K aAMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHns  MyHUUMnanbHOM
ycnyru no MpUHATUIO Ha ydveT
rpaxkgaH B KayecTBe HYXAaloLmxcs
B XKUIbIX NOMELLEHUAX

®opma peLueHnsn o6 oTkase B NpeaoCcTaBneHnn ycnyru

(BnaHk opraHa, NnpeaoCTaBNALWEr0 MyHULIMNANbHYIO YCNyry)

Komy:

KoHTaKTHble AaHHbIE:

MNpeacraButens:

KOHTaKTHble flaHHble
npeacraBuTens:

PEWEHUE
06 oTka3se B NpeAoCTaBNEHUA MyHULMNANBHOMW YCyru
MO NPUHATUIO HA YYET rPaXKAaH B KAYECTBE HY)XXAAIOLLMXCA B XWUMbIX NOMELLEHNUSX

oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne 7
npunaraemMble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6
oTKase B NpeaoCTaBneHn MyHULMNAnbHON YCNyru No NPpUHATUIO Ha YYeT rpaxaaH B
KayecTBe HYXAaloLWMXCA B XUIbIX NOMELLEHUSIX NO CNeaylowmM OCHOBaHUAM:

1.

2.

JononHutensHas UHbopmaums:

Bbl BnpaBe noBTOPHO 06paTUTLCA B YNONHOMOYEHHbIW OpraH ¢ 3asiBfIeHUEM O
npeaocTaBneHumn ycnyr nocne yCTpaHeHus ykasaHHbIX HapyLUeHUHN.

[aHHbIn OoTKa3 MoxeT ObiTb obxanosaH B AocyaebHOM nopsake nyTem
HanpaeneHus xanobbl B yNnONHOMOYEHHbIN OpraH, a Takke B CyAeOHOM nopsigke.

Caenenus 06 3/1€KTPOHHON NOIIIHUCH

HomxHocTHoe nuuo (PUO)

(NoAnNuUCb YNoNHOMOYEHHOTO
ZLOMKHOCTHOrO NnLa opraxa)
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Mpunoxexune Ne 3

K aAMWHUCTPATUBHOMY pernameHTy
npefocTaBneHuss  MyHUUUNanbHOM
ycrnyrm no npPUHATUIO Ha  y4yeT
rpaxgaH B Ka4yecTBe HyXAaloLmxcs
B XXUNbIX NOMELLEHUAX

®opma peLueHus 06 oTkase B Npueme L4OKYMEHTOB,
HeobXoauMbIX ANA NPefOCTaBNEHUs YCNyru

(BnaHk opraHa, npefocTaBnAoLEro MyHULMnanbHyo ycnyry)

Komy:

KOHTaKTHble faHHbIE:

Mpeacrasurens:

KoHTakTHble AaHHble
npeacraButTena.

PEWEHWUE
06 oTkase B npMemMe JOKyMEHTOB, HeOGX0AUMbIX ANA NpeAoCTaBneHus
MYHULIMNANbHOW YCMyry Mo NPUHATMIO HA Y4eT rpaxkaaH B Ka4ecTBe HYXAaloLWMUXCS B
XKUMbIX NOMELLEHUAX

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne 7]

NPUHATO
peweHne o6 oTKase B NpuMEME AOKYMEHTOB, HeobXxoauMbIX ANs NpeAoCcTaBneHus
MYHULMNANbHOW YCNyrn No NPUHATMIO HA YYET rpaXKaaH B Ka4ecTBe HY)XAALWUXCA B
XKUNbIX MOMELLEHUAX NO CrneayowmmM OCHOBaHUSAM:
1.
2.

npunaraembie K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom

PasbscHeHue npuynH oTKasa:
HononHutensHas nHgopmaums:

Bbl BnpaBe NOBTOpHO 06paTUTLCA B YNONMHOMOYEHHbI OpraH ¢ 3asBfEHUEM O
nNpeaoCcTaBneHUN yCnyru nocne yCTpaHeHUs yKasaHHbIX HapyLUEHWUA.

[aHHbll 0TKa3 MoxeT ObiTb obxanoBaH B pocyaebHOM nopsigke nyTem
HanpasneHus xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CaeneHus 06 3NIEKTPOHHO#M MOAHCH

fomxHocTHoe nuuo (PUNO)

(noanucb yNonHOMOYEHHOrO
AOMKHOCTHOrO Nuua opraxa)




MpunoxeHue Ne 4

K aAMUHUCTPATUBHOMY pernameHTy
nNpeaocTaBneHnus  MyHUUMNanbHOM
ycnyru Mo MPUHATUIO Ha y4veT
rpaxkaaH B KayecTBe HyXAaloLmxcs
B XWUNbIX NOMELLEHUAX

dopma

B ncnonHutenbHbIn KOMUTET ANbMETLEBCKOIo
MyHULMNanbLHOro paioHa

(dbamunus, ums, oTyecTso (nocneaHee - NpU HaNUYMK) NOMHOCTLIO)

[lOKyMeHT, yaOoCTOBEPAIOLLMIA NTUYHOCTD:

(BUA AOKYMEHTA)

(cepus, Homep)

(kem, koraa BbiaaH)
AApeC perncrTpauyun no MecTy XuTtenbcTBa.

Agnpec peructpauum no mecTy npebbiBaHuA:

CHUNC:

MpeacraBuTenb NO AOBEPEHHOCTU UMW 3AKOHHbIN
npeacTaBuTenb:

(dbamunus, ums, oTyecTso (nocneaHee - NpU HanNUYUK) NOMHOCTbLIO)

JIOKYMEHT, yAOCTOBEPSIOLLMIA IUHHOCTD:

(BUA AOKYMEHTA)

(cepus, Homep)

(keM, koraa BbiaaH)

PeKBU3UTLI JOKYMEHTA, NOATBEPXKAAIOLLErO
NOMHOMOMMUS:

KoHTakTHaa nHcpopmauyums:
HOMep Ten.:
an. noyra:

3asBneHue
Mpowy NpUHATL MEHA C CeMbelr U3 YenoBeK Ha y4YeT B Ka4yecTse
HyxgatoLwero(-ux)ca B XWMbIX MOMELIEeHUsX, NpefocTaBnsieMblX MO AOroBopam
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couuanbHOro Haima, No OCHOBaHWIO(-IM) (HY)XXHOE OTMEeTWUTb), a Takke (B cnyyae
HeobxoANMOCTH) NPU3HaTbL MeHSA (4N1EHOB MOE CEMbU) ManoUMyLLMMK:

D He ABNAIOCbL HaHWMAaTENeM >KUIIOro MNOMELWEeHWs No  AOoroBopy
counanbHOro Hawma, AOroBopy HavMMa XWMbIX MOMELLEeHWIA XunuwHoro doHaa
coumanbHOro UCMofb30BaHUA UMK YNEHOM CEMbW HAHMMATENS XUMOro NOMELLEeHUs
no AOroBOpY couManbHOro HarmMma, 4OroBOpY Havima XXUNoro NoOMeLLEHUS XUMULLHOTo
doHaa coumanbHOro ucnonb3oBaHusa NM60 COGCTBEHHUKOM XUNbIX NOMELLIEHUA UMK
YIEHOM CEMbU COOBCTBEHHMKA XKUNOro NOMELLEHUS;

D ABMAIOCb HAHUMATENEM XWUMOro NOMELLEHMS NO AOroBOpPY CouManbHOro
HalMa, [AOroBOpy HamMma >XUNbIX MOMELLUEHWA XXUIULIHOIMO hoHAA CcoLManbHOro
UCNONb30BaHWUA UMM YNIEHOM CEeMbW HaHUMaTENs XWUIOro NOMELLEHUA MO AO0roBopy
couvanbHOro HavimMa, [OroBopy HaniMma XUMoro NOMELUEHUs XUNULHOro doHAaa
couuanbHOro UCnonb3oBaHUss NUOO0 COBCTBEHHMKOM XKMMOrO MOMELLEeHUA unu
UNEHOM ceMbMu CcOOCTBEHHMKA >unoro nomeweHuss M obecnedeH(-a) obwen
nnowaabo XXNINOro nomeLleHus Ha OQHOro yneHa
CeMbMN MEHEe y4YEeTHON HOPMbI;

D NPOXWBAIO B NOMELLEHUW, HE OTBEYAIOLLEM YCTAHOBMEHHbLIM ANA XUMbIX
nomeLLeHuii TpeboBaHUAM;

D ABNAIOCbL HAHMMAaTENEM XWUNOro NOMELLEHUA NO AOroBOpy couuanbHoro
Hallma, [0roBOpy HanWMa >XWMbIX MOMELUEHUA XUNULHOrO ¢oHAa CcouuanbHOro
UCNoNb3oBaHWUA, YNIEHOM CEMbW HaHUMATENsA XXUIOro MOMELLEHUS NO [0roBopy
couuanbHOro Haima, AOroBOpy HaliMma XWMMOro NOMELLEHUs XunuwHoro coHaa
counanbHOro MUCNonb3oBaHUS UNU CODCTBEHHWKOM >KUIOrO MOMELLEHUS, YNIEHOM
CeMbl COOCTBEHHMKA XXMIOro NOMELLEHUS,, NMPOXWUBAOLWMM B KBaApTUPE, 3aHATOW
HECKONMbKUMU CEeMbAMW, €Cnu B CoCTaBe ceMbu umeeTcs GOonbHOW, CTpapaloLui
TsxKenon ¢opmMoi  XpoHuyeckoro 3abonesBaHusi, NpU  KOTOPOW COBMECTHOE
NPOXuBaHME C HUM B OAHOW KBapTUpE HEBO3MOXHO, U He umelLwuM(-ei) UHOro
XXMNOro noMeLLeHns, 3aHMMaemoro no AOroBopy CouManbHOrO Hailma, AOoroBopy
HarMa XWUNoro MOMeLLEeHUs XUnNuwHoro oHaa couuanbHOro UCNONb30BaHUA UNU
npuHagnexawero Ha npase coO6CTBEHHOCTW.

£, yneHbl Moel ceMbuM OTHOCUMCSI/HE OTHOCUMCA (HY)XHOE NOAYEPKHYTb) K
onpepeneHHoiM deaepanbHbiM - 3akOHOM, ykasom [lpesugeHta Poccuickoi
®epepauum unu 3akoHoMm Pecnybnuku TaTapctaH KaTeropusim rpaxaaH, MMeloLwmum
npaBo Ha obecneyeHune XunbiMu NOMELLEHUAMMU:

(ykasaTb COOTBETCTBYIOLLYIO KaTEropuio)

CocTaB Moei ceMbu — YyenoBex:

1. Cynpyr(a)
(pEKBMSMTbI cBuaerTenbcrea o 6pa|<e (HOMep, AaTa, KeM COCTaBlieHa aKkTtoBas 3anMCb), cbamvmvm, umA, OT4HECTBO
(nocne.qnee = npun Hanuqnu) NONHOCTbLIO U Q)aMMﬂMFI, nmMsa, oTHEeCTBO (nocne,que - npu HaﬂVNVIM) NONHOCTbLIO A0
U3MEHEeHUA B cny4yae, eCnu U3MeHANUCb, YUCno, Mecald, roa poxaeHusa, LOKYMEHT, )’AOCTOBepHIOU.uMZ JINYHOCTb,
cepusi, Homep, keM u koraa BbiaaH, CHUJIC, aapec peructpaumm no MECTY XUTENbCTBA)

UneHbl cembu
2.

(poACTBEHHbIE OTHOLLEHWUS, PEKBU3UTLI CBUAETENLCTBA O 3aMMCKU aKTa rpaXKaaHCKoro COCTosiHuA (Homep, aata,
KEM COCTaBfeHa akToBasi 3anucb), haMunus, UMs, oT4eCTBO (nNocneaHee — NpPU Hanu4uu) NONHOCTLIO, YUCIO,
MecCsil,, roA POXAEHUsi, AOKYMEHT, YyAOCTOBEPSIOWMA NUYHOCTb, Cepusi, HOMeEp, kKeM W KorAaa BbiaaH (npu
Hanuuum), CHUJIIC, appec peructpauuu No MeCTy XUTeNnbCTBa)

Kpome TOro, CO MHOM NPOXWUBAIOT UHbIE POACTBEHHUKMU:
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(poAcTBEHHbIE OTHOLLEHMSA, haMUnus, UMS, OTYECTBO (NocrnedHee — NPU HanuuuK) NONHOCTLIO, YUCNO, MECcAL,
roa POXAEHWA, AOKYMEHT, yAO0CTOBEPSIOWMUIA NUYHOCTb, CEpUsi, HOMEp, KEM W KOrAa BbiaaH (Mpu Hanuuuw),
CHUNC, appec peructpaumm No MecTy XUTeNnbLCTBa)

CeefeHna O HanUMuuMM XUNblIX MNOMELLEHWIA, 3aHMMaeMmbliX MO [JOoroBopam
couuanbHOro Haima, HaiiMa >XUnbiX NOMELLEHUIA XUNULHOro hoHAa couuanbHoro
ncnonb3oBaHus
n (UnK) npuHaanexalux Ha npase CO6CTBEHHOCTM MHE U YNIeHaM MOei CeMbM:

Ne damunus, ums, [oKyMeHT, Kapactposbliit Bua OcHoBaHue
n/n OTYECTBO YAOCTOBEPAIOWMNA | HOMEP XWUNOro | umyLlectsa nonb3oBaHus
(nocnepgHee — npu| NUYHOCTDL, cepus, nomeLyeHus (kBapTupa, (aorosop
Hanu4un) HOMEp, KeM U Korga KOMHaTa, |couuanbHOro Hama,
NONHOCTbIO BblAaH XWUNon Aom), HaMa Xunbix
nnowaab, KB.M noMeLleHumn
XunuwHoro poHaa
couunanbHoro

MCNONb30BaHUA UNn
Ha OCHOBaHWM npaBea
coBCTBEHHOCTH),
AaTta U peKBUsUTbl
Aorosopa, opraH, ¢
KOTOPbIM 3aKMOYeEH
Aorosop, B cny4yae
Harima

WIN|—

A W YneHbl Moen cembu AOCTOBEPHOCTb W MOSIHOTY HACTOAWMX CBEeAEHWUN
noaTeepXaaem.

A » coBepleHHONETHME YNEHbl MOEW CEMbU JAEM COrnacue Ha NpoBepKy
YyNONMHOMOYEHHbIM OpraHoM MpeAcCTaBleHHbIX HaMu CBeAeHui O poxoaax W
UMyLLIECTBE B HANOroBble, TAMOXXEHHbIE U UHbIE OpraHbl.

A 1 YneHbl Moeit ceMby NpeaynpeXaeHbl, YTO B Criy4ae NPUHATUS Hac Ha yyeT
Mbl 00513aHbl NPU U3MEHEHWUN YyKa3aHHbIX B 3asiBNEHUU CBEAEHWUNA B MECAYHbIA CPOK
coobwatb 06 3TOM B MUCbMEHHOW (hOPME B YMNONTHOMOYEHHbIA OpraH Mo MecTy
yyeta, a TaKKe npeacTaBnATb B YCTAHOBMEHHble MOPSAKE W CPOKU
COOTBETCTBYIOLUME [OKYMEHTbl [ANA Halen nepeperucTpaummM Kak rpaxaaH,
COCTOALUMX HA y4yeTe B KayecCTBe HYXAAIOLWMXCA B XWNbIX NOMELLUEHUAX, U Ons
nepeoueHKn pasmepa AOXOA0B U CTOMMOCTM HALLEro MMyLLeCTBa.

A M uneHbl MoOen CceMbWu COrMacHbl, 4YTO B Clny4Yae BbiABMEHUA B
NpeAcTaBneHHbIX  HaMW  OOKYMEHTax  CBEAEHU, He  COOTBETCTBYHOLUMX
AENCTBUTENBbHOCTU U NOCNY>XUBLLUMX OCHOBaHMEM ANA NPUHATUS Ha yveT, Mbl Oyaem
CHSAITbI C yYeTa B YCTaHOBNEHHOM 3aKOHOA4ATENLCTBOM NOpsaKe.

PesynbTaT npegoctaBneHns MyHALMNAnbHOM yCnyru Npowly NpeaocTaBUTb:

I:I B JIMYHbIA KabuHeT pecnybGnuKaHCKOM rocyaapCTBEHHOW WHOpMaLUUOHHON
cuctembl  «lloptan rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcraHy;

D B MHOrO(OYHKLMOHAnNbHbIA LEHTP NpeAoCTaBnEHUs TOCYAAPCTBEHHbIX WU
MyHULUMNanbHbIX ycnyr Pecnybnuku TatapcTan;

D B UCNOJTHUTENbHbIN KOMUTET.
Moanuce 3aaBuTtens:
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(cbamunus, ums, oT4yecTBo (NocneaHee — Npu HanM4ynmn) NONHOCTbLIO) (noanuce)
« » 20 r.
Mopnucn CoBepLUEeHHONETHNX YNneHoB CEMbU:
(cdbamunus, ums, oT4ecTBO (NocneaHee — Npu HanM4ynMKu) NONMHOCTbLIO) (noanuce)
« » 20 r.
(dbamunus, ums, oTyecTso (nocneaHee — NpU HaNUMYUK) NOMHOCTLIO) (noanucs)
« » 20 r.
K 3asBneHuio npunarairoTcs:
1.
(HaumeHoBaHWe U HOMep AOKYMEHTa, KEM U KOraa BblaaH)
2.
(HaMmeHoBaHWe U HOMep AOKYMEHTA, KEM U Koraa BblaaH)
[aTta npuHATUA 3aaBNEHUA U AOKYMEHTOB  « » 20 r.
Bcero MNPUHATO AOKYMEHTOB Ha nucrax.
(KkonM4ecTBO AOKYMEHTOB) (nponucbio)
(BOMXKHOCTDb) (HOAHMCb) (pacwudpoBka nognucu)

PeructpaumoHHbIii HoMep 3asiBNeHus
(MH(bOpMaLlVIﬂ 3anonHAeTCA YNOSIHOMOYEHHbIM [AONMKHOCTHLIM NULUOM OpraHa MeCTHOro camoynpasneHus,
NPUHABLLUMM 3aaBneHne u AOKYMeHTbI)
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MpunoxeHue Ne 5

K aAMWHUCTPaATUBHOMY pernameHTy
npeaocTaBneHnss  MyHULMNanbHoN
yCcnyru no nNpUHATMIO Ha  yyeT
rpaxxaaH B KavyecTBe HyXaawLmxcs
B XKWUNbIX MOMELLEHUAX

Pykosogutenio

WcnonHutenbHoro komuteTa
AnbMeTbeBCKOro MyHULMNANbLHOIo
paitioHa Pecny6nuku TatapcraH
oT:

3AABJIEHUE
06 ncnpaBneHnn TEXHUYECKON oLINBKK

Coobuwato 06 owwmbke, AonyLLEHHOW NPU OKa3aHUWM MyHULMNANBLHO YCNyrk no
NPUHATUIO HA YYET rpaxxaaH B Ka4ecTBe HYXAAIOLMXCH B XUMbIX NOMELLEHUSX.
[lata, Homep NnoAaHHOro 3asiBIEHUS:
3anucaHo:
MpaBunbHblE cBEAEHUS:

Mpowy wucnpaBuTb [AONYLUEHHYID TEXHUYECKYID OWWOKY W  BHECTU
COOTBETCTBYIOLUME  M3MEHEHMA B  [OKYMEHT, SBMSAOWMIACA  pe3ynbTaToMm
MyHULMNanNbHOMW YCNyru.

Mpunaraio cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHAaTus pelweHus o6 OTKNOHEHWW 3asBneHuss 06 ucnpaeneHuu
TEXHUYECKOW OLUMOKM NPOLLY HanpaBuTb Takoe peLLeHune:

NoCpeacTBOM  OTMpaBfEeHUA  3NEKTPOHHOrO  AOKYMEHTa Ha  agpec
E-mail: ;
B BUJE 3aBepeHHOW Konun Ha BymaxHOM HocUTene NOYTOBLIM OTNPAaBMEHUEM
no agpecy:. .

HacToawmm noaTeepxaaro: CBeAeHus, BKIOYEHHbIE B 3asiBieHWe, OTHOCALLMEC:
K MOEN NUYHOCTU U NpeacTaBNAeMOMY MHOK Nuly, a Takke BHECEHHbIE MHOK HUXe,
poctoBepHbl.  [IOKYMEHTbl  (KONUM  AOKYMEHTOB), MPWUNOXEHHbIE K  3asBNEHMIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTaHOBNEHHbIM 3akoHoAATeNnbCTBOM  Poccuiickoin
®epepaumn, Ha MOMEHT NpPeACTaBnNEeHUs 3asBIEHUS 3TU OOKYMEHTbl AENCTBUTENbHbI U
cofepxat AOCTOBEPHbIE CBEAEHUS.

)

(nata) (noanuceb) ($.1.0. (npu Hanuuuwn)




