UCTIOJHUTEBHBIA KOMUTET

CTAPOHCAKOBCKOTO TATAPCTAH PECITYBIITHKACH]

CEJTLCKOTO TIOCEJIEHUY HCKE H {fﬁz:% ix(w} B i{) ’& BbLI AKHPIELE
DAY s BOTEJIMO MY HHUIUTTAITS
BYTYIILBMIHCROTO : PAMOHB! BALIKAPMA

MYHULIAIAILHOTO PAMIOHA TR

PECITYBJIMKH TATAPCTAH /

HOCTAHOB/IEHHUE KAPAP

13 masg 2022 . Ne 13

06 YTBEPKACHUH A}]MI/IHI’ICTpaTI/IBHOFO perjiaMeHnTa npeaocraBjaCcHUA

MYHHIHMNAJLHON YCJIYTH M0 Bblade CIPABKH (BBINHCKH)

B nensx peamusauuu DemepaipHoro 3akoHa oT 27.07.2010 roma Ne 210-93
«O6 opraHuM3alMK IPEIOCTABICHUS TOCYAAPCTBEHHBLIX W MYHHUILMNATBHBIX YCIYyI»,
WcnonanurensHbii koMmuteT CTapoOHCaKOBCKOTO CENbCKOro MoceNeHus byrynbMuHCKoro
MYHHIIMIAIbHOro pakioHa Pecrrybnuku TarapcTal oCTaHOBIISIET:

1. VreepmuTh AJMHHHCTPATUBHBIA perIaMeHT [PEeJOCTaBIeHUs MyHHIHITATbHOMN
YCIIYTH TI0 BbIJjaue CIIPaBKH (BBITUCKH).

2. TlocranoBnenue pykosomutensi VcronHurensHoro komutera CTapoHCaKOBCKOTO
CeJILCKOrO IOCeNeHHs bByryJlbMHHCKOrO MyHHIMIAIbHOTO paifona PecryOiuku
Tarapcran or 09.01.2019 roma Ne 6 «OO6 yTBepkaeHWH AIMHHHUCTPATUBHOTO
peraamMeHTa NpeoCTaBIeH|s MyHUILMITAIBHOM yCIIYTH 110 Bblla4de CIIPABKHU (BBIIHUCKH)»,
IOCTAaHOBJIEHHE pyKoBoauTedss McmomuurenpHoro komurtera (CTapOHCaKOBCKOIO
CeIbCKOr0 TI0CEeTeHHs] BYTyNIbMUHCKOTO MYHHIMIIANBHOTO pakona Pecny6imku
Tatapcran ot 03.07.2019 roma Ne 21 «O BHeceHMM H3MEHEHHH B ITOCTAHOBJICHHE
pykoBoauTens McnonaurensHoro komurera CTaporcakoBCKOrO CEbCKOro MOCEICHNUs
ByryIsMHHCKOTO MyHHIUNATBHOTO paiiona Pecriy6muku Tatapcran ot 09.01.2019 N 6
«O6 yTBepkIEeHUM aJIMUHUCTPATUBHOTO PEraMeHTa MPeJ0CTaBIeH s My HULMITAIBHON
YCIYTHU 110 BbIAa4e CIPaBKHU (BBITUCKH )»» NPU3HATL YTPATUBIIUMHA CUITY. '

3. Hacrosiee moctanoBiieHue BCTYIIA€T B CHJTY U ITOJICI)KHUT OHy6JII/IKOBaHHIO B IIOPAIKE,
OonpeaeJICHHOM YcraBoMm MYHUIMIIAJILHOTO O6pa3OBaHI/ISI «CTapOI/ICaKOBCKOC CEJIBCKOC

nocesieHne» ByryJIbMHHCKOr0 MyHUIMIIABHOTO paitoHa PecriyOnuku TatapcTaH.

4, KOHTpOHB 3a UCIIOJJTHEHUEM HACTOSIIETO IMTOCTAHOBJIECHHS OCTABJIAIO 3a co0o1.
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ecnyOnukn Tatapcran
ot 13.05.2022 r. Ne 13

AIMHHHCTPATUBHBINA perjaMeHT
npeaocTaBJeHUusi MyHHUUNAABHOI YyCIYTH N0 BbiAa4e CNPABKH (BLINHCKH)

1. O01uue nmoJioKeHUd
1.1. Tlpeamert perynupoBaHusi aiMUHUCTPATUBHOIO perjiaMeHTa

HacTosimuii afiMMHUCTPATHBHBIA periaMeHT MPeJOCTaBIeHHUs MYHULMIAIbLHOH
ycnyru (nanee — aAMUHUACTPATUBHBIN PErlaMeHT) yCTaHABIMBACT CTAHIAPT U MOPAIOK
NpeOCTaBlIeHUs] MYHHULMIAIBHOM yCIYTH IO BblAaue CNpaBKW (BBINMCKH) (nanee —
MYHHULIMIATbHAS yCIyra).

1.2. KaTeropuu 3asiBUTelIEN

1.2.1. JluuamMy, MMEIOUMMH [paBO Ha MOJyY€HHE MYHUUMIAIbHOW YCIYTH,
ABNSAOTCS (DU3UUECKUe JTHLA (fanee — 3asBUTEb).

1.2.2. C 3agBieHueM BrpaBe OOpPaTUTbCSA INPEACTABUTEb  3asgBUTEI,
[eHCTBYIOIMI HA OCHOBAaHMH JJOKYMEHTa, YI0CTOBEPSIOLIEro ero MoJHOMOUMS (Jaee —
MpeICTaBUTENb 3asiBUTENIA).

1.3. TTopsnok uH(GOPMUPOBAHHUS O NPEJOCTABIEHUH MYHHULUNATBHON YCIyTH

1.3.1. Uudopmauus o0 TMOpsiaKe NPeNoCTaBIEHHUs MYHULMUNAIbHON YCIyrH
pa3mMeluaercs:

1) Ha MHPOPMALHOHHBIX CTEHAAX, COAEPXNKALIMX BU3YalbHYIO M TEKCTOBYIO
uHGOpMALIMID O MYHULUNANbHOM yclyre, pacroiOKEHHbIX B  MOMELIEHUSX
MHOTO(YHKIIHOHAJIbHBIX LIEHTPOB npeaoCTaBIeHUs roCyaapCTBEHHbIX "
MYHHULIMTIATbHbBIX YCIYT.

2) Ha oduuUManbHOM caliTe ByrylbMHHCKOrO MYHHULMIAJIBHOrO palHoHa
B MH(OPMALUOHHO-TeJeKOMMYHHKaUHOHHON — cetn  «Mutepuer»  (http://www.
bugulma.tatar.ru .);

3) na Iloprane rocylapCTBEHHbIX M MYHHLHMANbHbIX Yycayr PecrnyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGnukanckuit nopran);

4) na EaMHOM mopTase rocyJapCTBEHHbIX M MyHMUHMIAIbHbBIX yCuyr (pyHKLuii)
(https:// www.gosuslugi.ru) (nanee — Eaunblii nopran);




5) B rocyAapcTBEHHOM MH(POPMALMOHHON cucTeMe «PeecTp rocy1apcTBeHHbIX U
MYHULMMaNbHBIX yeuyr Pecniy6muku Tatapcranm» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULUNANBHBIX YCIyT).

1.3.2. KOHCyNnbTHUpPOBaHME [0 BOMPOCAM TPEAOCTABIEHUS MYHUILHUAIBHON
YCIYTU OCYLLECTBISAETCS:

1) B MHOroyHKIIMOHAJIBHBIX LEHTPax IMPEeAOCTaBIeHUs TOCYAapCTBEHHBIX U
MYHHLHMTATBHBIX YCIIYT MPH YCTHOM OOpAILeHHH - TMHYHO WIH 110 TeNe(OHY;

2) B uHTepaKTUBHOU popme PecryOauKaHCKOTo moprara;

3) B UcnonuurtensHoM komutere CTapOHCAKOBCKOTO CEJIbCKOrO TOCEIeHUS
ByryIbMHHCKOrO MyHMUMNAlbHOrO paiiona Pecny6muku Taraperan (nanee —
HcnonuutenbHbIM KOMUTET):

TIpY yCTHOM OOpAIlEHHH - JIMYHO WITH 10 TeNePOHY;

ITPU MUCbMEHHOM (B TOM 4Kciie B pOpMe 31eKTPOHHOIO JOKyMEHTa) 00palleHNn
— Ha 6yMa)KHOM HOCHTEJIE 110 MOUTe, B SJIEKTPOHHOH (hOpMe MO JIEKTPOHHOMU MOoYTe.

1.3.3. Uadopmauus va Enunom noprane, Pecnybnukanckom noprajie O Nopsijike
M CpoKax IpeJOoCTABJEHUs MYHMLUNAIbHONW YCIyrM Ha OCHOBAaHWM CBEJICHMH,
colepKaliuxcsi B PeecTpe  rocylapCTBEHHbIX M MYHMLHMMAJbHBIX  yCJIYT,
TMPENIOCTABIISIETCS 3asBUTEIIO OECIIaTHO.

JlocTyn K MHpOPMALKK O CPOKaxX M MOpsiike MPENOCTaBIeHUs] MyHHLIUITANbHOH
YCIIyTH OCYLIECTBISETCs Oe3 BBITOJTHEHUS 3asBUTENIEM KaKuX-1100 TpeOOBaHMH, B TOM
yucie 0e3 HCIONb30BaHUS MPOrpaMMHOIO O0OecreuveHus, yYCTaHOBKa KOTOPOro Ha
TeXHUUYECKHE CPEACTBA 3asiBUTENs] TpeOyeT 3aKIIOYeHMsl JULEH3MOHHOIO WJIM HHOTrO
corjameHus C npaBooOagaTesnem MpPOrpaMMHOI0 obecrieyeHus,
npelyCcMaTPUBAIOLIEr0 B3UMaHUE TJIaThl, PErUCTPALIMIO UM aBTOPHU3ALMIO 3aABUTEJIs
WK NIPEeIOCTaBIEHHE UM NEPCOHANILHBIX TaHHBIX.

1.3.4. Tlpu obpalueHry 3asBUTENsI JMYHO UM MO TeNe(GOHY B COOTBETCTBUH C
TMOCTYNUBILMM OOpallleHHeM MpPeJOCTaBIAETCS HH(OPMALIHSL:

1) o Mecre HaxXOXIEHUS MHOMO(QYHKLMOHAIBHOTO UEHTpa MpPeNOCTaBIeHUs
rocyIapCTBEHHBIX M MYHWIMIANbHBIX yciyr, McnonHuTenbHoro xomutera (anpec,
rpaduk paboThl, CIIPaBOUHbIE TEIE(MOHDI);

2) 0 MopsKe MPeJOCTaBIEHHs] MYHULUNANBHOH yCyru, o crocodax u cpokax
[OJa4u 3asiBJIEHUM;

3) 0 KaTeropusx rpakiaH, KOTOPbIM MPENOCTABISAETCS MyHHULMIIANbHAS yCIIyTa,
O HOpPMATHMBHBIX MPABOBBIX aKTaX, PEryJUpPYyIOLIMUX BOMPOCHI MPEAOCTABICHHU
MYHULIMTIAJIbHON YCIIyTH;

4) o mepeyHe JIOKYMEHTOB, HEOOXOAMMBIX [JIi PACCMOTPEHUs 3asBJICHMS O
NpeaoCcTaBIeHUH MyHHLUNAILHON yCIyTH, O CPOKAX MpHemMa i perucTpaluy 3aaBIICHUS;

5) o xoJe NMpeaoCTaBlIeHUs] MyHHULUIIAIbHOW YCIIyTH;

6) o MecTe pa3MmelleHMs Ha OQHLUAIBHOM caiiTe MH(OPMALMK MO BOMpocam
MpeaOCTaBIeHNs MyHULMNIANILHON YCITYTH;

7) o mopsake o6KajioBaHMs NEHCTBUNA WM OE3AE€HCTBHS AOJDKHOCTHBIX JIML
M CcrnoMHUTETPHOIO KOMHUTETA.

[Io NUCHMEHHOMY OOpAallleHUI0 COTPYIHWKM OTHAeNa, OTBETCTBEHHOrO 3a

MpefoCTaBleHHe MYHULMNAIBHON yCIyrd, MHOAPOOHO B  MHCBMEHHOH dbopme



Pa3bACHSAIOT 3asBUTEIIFO MTOPSI0K PEeJOCTaBIeHUs MyHULIMTIANBHOM YCIIyT! U BONPOCHI,
yKa3aHHble B HACTOSLLUEM MYHKTE aAMMHUCTPATUBHOIO PErjaMeHTa, U B TEYEHHUE TPEX
paGounx nHeil co AHs perucTpauny oOpalleHns HaNpaBIIsoT OTBET 3aABUTEIH0. OTBETI
JAIOTCS Ha s3bIKe oOpalieHus. B cinyyae HEBO3MOXHOCTHU [aTh OTBET Ha SA3bIKE
oOpallieH s UCTIONIB3YIOTCSI TOCY AapCTBeHHbIe s13bIkK PecriyOinku TaraperaH.

1.3.5. Mudopmauus 1Mo BOMpOcaM MpPeAOCTaBIEHUs MYyHHULMNAIbHON YCIIyrt
pasMemiaeTcs Ha O(QUIMANBHOM caiiTe MyHHUMIIAILHOTO  paioHa U Ha
MHQOPMALMOHHBIX CTEHaX B MOMELLEHHsX VICIIOIHUTENPHOIO KOMUTETA JUIsl paboThl
C 3asIBUTEIISIMU.

Mudopmauuss Ha rocyaapcTBeHHbIX — s3bikax  PecnyOmuknm — Tatapcerah,
pasmelaemas Ha WHQOPMALMOHHBIX CTEHJaX M Ha O(QUUMAILHOM  calTe
MYHHLMIAIBHOTO  paiioHa B  MH(OPMALMOHHO-TEJIEKOMMYHHUKALIMOHHONW  CeTH
«MHTepHET, BKIIKOYAET CBEJCHUS O MyHHULMIIANbHON YCIIyTre, COIepIKALMeCs B yHKTax
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 anMHUHUCTPATUBHOIO perjaMeHTa,
MHPOPMALMIO O MECTE HAXOXKIEHHs, CIPaBOYHBIX TenedoHaX, BPEMEHU pabOThl
VCcroNHUTENBHOTO KOMMTETa, O rpaduke MpueMa 3asBICHUMH Ha INPENOCTaBlICHUE
MYHULMITAJIBbHOMN yCIIYTH.

1.4. HopMaTHBHBIE MTPaBOBbIE aKTbl, PETYJIHUPYIOLIKE MPEIOCTABICHUE
MYHULIUTANIbHON YCIYTH

1.4.1. TIlepeyeHb  HOPMATMBHBIX  NPAaBOBLIX  aKTOB,  PEryJHUPYOLIHX
MpeaoCTaBleHne MYHULMNAIBHOW yclyru (C yKa3aHWEM PEKBU3UTOB HOPMATHMBHBIX
MPaBOBBIX AKTOB W HCTOYHMKOB UX O(QULHAIBLHOrO ONyONHMKOBaHMsA), pasMelleH Ha
EnunoMm mnoprane, B PeecTtpe rocynapCTBeHHBIX MW MYHUUMMNATIbHBIX YCIYr, Ha
oduHaIbHOM caiite MYHHULMAIbHOIO paiioHa B UHPOPMALMOHHO-
TeJIEKOMMYHUKALIMOHHOM ceTu «HTepHeT».

1.4.2. TekcT aIMUHUCTPATHBHOIO perjamMeHTa B AEUCTBYIOLIEH peaaKluu
MOMJEXUT pa3MellieHuto Ha EnmHoMm mnoprane, B PeecTpe rocynapCTBeHHBIX U
MYHULMNAAbHBIX YCIYyr, Ha O(QUUMANbHOM caiiTe MyHMLMIAJIbHOrO paHoHa B
HH()OPMALMOHHO-TEIEKOMMYHUKALMOHHOU ceTh «MHTepHeT».

| e TepMHHI)I, HUCIIOJIB3YyEMbIC B aAIMUHUCTPATHBHOM PEIJIAMCHTE, U UX onpeaeiIieHus

1.5.1. B aqMUHHUCTPAaTUBHOM perjlaMeHTe UCIOJIL3YIOTCS Cleayolie TePMUHbI 1
OTIpeNieJIeHUS:

MOJ CIpaBKO# (BBIMUCKOM) BbIIABAEMOM OpraHaMyu MECTHOTO CamMOyIpaBJIeHUs
MOHUMAETCS — BBIIIMCKA U3 MIOXO3SIHCTBEHHON KHUIM O HAJIMYWHU y IpaykJlaHKWHa rpaBa Ha
3eMeJIbHBIM y4acTOK, BBIMUCKA W3 MMOXO35MCTBEHHONW KHUIM O HAJU4U{ Yy IpaKJaHWHa
paBa Ha JOMOBAJEHHE, ADXUBHOM BBIMKCKH U3 M0XO3IHCTBEHHOMN (IOMOBOW) KHHUIH,
CrpaBKa C MPeabIIyIIero MecTa JKUTEJbCTBA KUTENSIM WHIMBUYalbHbIX KHUIIbIX JOMOB,
CIpaBKa O HaJMYWK JTUUYHOTO MOJCOOHOrO X031 CTBa, CIIpaBKa Ha 3€MeJIbHBIN y4acTOK;

yaaneHHoe pabodee MECTO MHOTNO(YHKLMOHAIBHOIO LIEHTpa MpeloCTaBleHus
rocyJapcTBEHHBIX M MYHHLMIANBHBIX YCIyr — TeppUTOpUaNbHO 000Co0IeHHOE



CTPYKTypHOE Tojipa3aeneHue (0hpuc) MHOroQpyHKLUMOHAJIBHOIO LIEHTPA MPeJOCTaBCHHS
rOCYJapCTBEHHBIX W MYyHHLHMMATbHBIX YCJIYr, CO34aHHOE B TOPOACKOM (CEIbCKOM)
0CeIeHUH MYHHULMIIAIBHOTO paifioHa nin B ropojckoM okpyre Pecnyonuku Tatapcran
B cooTBeTcTBMM ¢ nyHktom 34  IlpaBun  opraHuszauuu  JI€sTEJIBHOCTH
MHOTO(YHKITUOHATbHBIX LIEHTPOB npeoCTaBIeHUS rocyJapCTBEHHBIX U
MYHMLUIAIBHBIX YCIYT, YTBePXKISHHbIX MoctaHoBneHueM [IpaBurenbcTsa Poccuiickon
®enepanuu ot 22 gexkabps 2012 r. Ne 1376 «O6 yrBepxkaenun I[lpaBun opraHuzaiuu
JIESTELHOCTH MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPENOCTaBIEHHs IOCYAapCTBEHHBIX U
MYHULUMATBHBIX YCIYT»;

TexHH4YecKas omubka - omubka (omucka, ornedaTka, IpamMmarThyecKas WM
apudmernyeckas ommbka JuO0 mnonoOHas owmMbKa), JOMyLIeHHas OpraHom,
[PEJOCTaBISAIOIIUM MYHULMIAIBHYIO YCIyry, W MpHUBeAllas K HECOOTBETCTBUIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3ynbTaT MyHULIUIIAJIBHON YCIyTH), CBEIEHHUIM B
JIOKyMEHTaX, Ha OCHOBaHUHU KOTOPbIX BHOCUJIUCH CBEIEHUS;

Enunas cucrema wuaeHTHQUKALUK W ayTeHTH(DUKALUM B HHQPPACTPYKTYypE,
obecrneynBaroiei MH(MOPMALIMOHHO-TEXHOJIOTHYECKOe B3aUMO/IEHCTBHE
MH(OPMAILIMOHHBIX CUCTEM, UCTOJIB3yeMbIX ISl MPEeNOCTaBIEeHUs IOCYyAapCTBEHHbIX U
MYHHULIMNIANBHBIX yCIYr B 3JeKTpoHHOH Qopme (nanee — ECHUA) — denepanbnas
rocyaapcTBeHHas HHPOpPMAIIMOHHAS CUCTeMa, O0ecleunBaroLlas CaHKLMOHUPOBAHHBIH
JOCTYI YYACTHUKOB MH(MOPMALIHOHHOTO B3aUMOJIEHCTBHS B CUCTEME UAEHTU(UKALMHU U
ayreHTHGUKAMKM K MHQOpPMALUM,  COJEp)Kallelcs B IOCYyAapCTBEHHBIX
WH(GOPMAIIHOHHBIX CUCTEMAX U UHBIX UH(OPMALMOHHBIX CUCTEMAX;

M®I] - TocymapcTBeHHOE OOKETHOE yupexaeHue «MHOro(yHKLUUMOHAIbHbIN
LIEHTp MpeNOCTaBleH s MOCYIAapCTBEHHBIX M MYHHMLHMMANbHBIX yciayr B Pecnybnuke

Tarapcrany;
AUC  MO®L][ -  AsroMaru3upoBaHHas  MHPOpPMALMOHHAs  CHUCTEMa
MHOT0(yHKLIMOHAJIBHBIX LIEHTPOB penoCTaBlIeHUs rocyJapCTBEHHBIX 1

MyHUIUTNIATbHBIX yeiyr Pecny6nuku TatapcTan.

1.5.2. B aAMUHUCTpPaTUBHOM perIaMEHTE IOJ 3asBIEHHEM O MPENOCTaABJICHUHU
MYHHULMIAIBHOW YCIyr# (Jajnee - 3asBjieHHEe) MOHMMAETCs 3allpoc O MNPEeNOoCTaBIEHNUH
MYHHULIMMAIBHOW YCJIYyTH, MOJAHHbIM B COOTBETCTBMM C IYHKTOM 3 cTarbu 2
®epepanbHoro 3akona ot 27 wmoas 2010 roga Ne 210-®3 «O6 opraHuzauuu
IPEeAOCTABJIEHHUS] TOCYIapPCTBEHHBIX ¥ MYHHULMIAIBHBIX ycIyr» (nanee — OenepalibHbIi
3aKkoH Ne 210-D3).

2. CTaHaapT npeaocTaBjeHUss MyYHHLIHIIAAbHON yCJIyru
2.1. HaumeHoBaHHWe MyHULIMNIAJIBHOW YCIIYTH
Brinaua cipaBkU (BBITUCKH).

2.2. HaumeHoBaHue UCIIOJTHUTEbHO-PACIOPSIAUTENBHOTO opraHa MECTHOTO
CaMOYIIPABJIEHUSI, HEMOCPEACTBEHHO MPENOCTABIISIOIIEr0 MYyHHULMNAIbHYIO YCIYry



VcnonHuTenbHbIi komureT CTapOMCaKOBCKOTO CEIbCKOro MOCENeHus: byryibMHUHCKOTO
MyHHULMIaIbpHOTO paiioHa Pecny6snku TaTtapcTaH.

2.3. Onucanue pe3ynbTaTa MpelocTaBleH!ss MyHULIUIIATbHON YCIyTH

2.3.1. Pe3ynbTaToM NnpeaocTaBieHUs] MyHULIUIIAAbHON YCIIyTH SIBIISIETCS:

1) cmpaBka (Bbinucka) (mpusokenue Ne | k HacTosuieMy aIMUHUCTPATUBHOMY
perjaMeHTy);

2) pelueHue 06 OTKa3e B IPEeJOCTABICHUH MyHULMIIANBHON yCIy T (TIPUITOKEHHE
Ne 2 k HacrosiLieEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

3) pewenwe 00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOIMMBIX IS
NpEeNOCTaBIEHUs] MyHHLMNANBHOH ycnyru (mpuinoxkenwe Ne 3 K HacTosLieMy
aIMHUHUCTPATUBHOMY PEIJIAMEHTY ).

2.3.2. Pe3ynbrar mnpeaoCTaBIEHUS MYHMLMIIAIbHOW YCJIYyrd HamnpaBJseTcs
3asBUTEN0 B (OpME  DJIEKTPOHHOTO  JOKYMEHTa, IMOANWCAHHOIO  yCHJIEHHOH
KBaJIM(DULIMPOBAHHOM JIEKTPOHHOMN MOAMNUCHIO YIIOJIHOMOYEHHOIO JOHKHOCTHOIO JIMLA
VICIOJHUTENBHOTO KOMUTETA, B COOTBETCTBUU ¢ DesiepanbHBIM 3aKOHOM OT 6 arnpe’is
2011 roma Ne 63-®3 «O6 >nexTpoHHOM noanucu» (nanee — GenepanbHbiid 3aKoH Ne 63-
®3) B auuHbli KabuHer EnuHoro noprana. B ciydyae HampaBiieHUS! 3asiBICHHs
IOCPeICTBOM PeciyOInKaHCKOro rnopraia pe3yJybTaT NpeaoCTaBIeHNs] MyHHLIMITAIbHOH
YCIIyI'M HalpaBJIsieTCsl TaK JKe B JIMUHbIHA kabuneT Pecny0irkaHcKoro noprana.

2.3.3. [o BIOOpPY 3asBUTENS Pe3yJIbTaT NPEJOCTABIEHHUS My HULIUITAILHOHN yCITyTH
Boiaerca B Oprane win B M®LL B dopme sK3eMmiisipa 3JEKTPOHHOTO TOKYMEHTa,
pacrie4yaTaHHOro Ha OyMaXHOM HOCHMTEJE, 3aBEPEHHOrO Ie4yaTbio M MOANHUCHIO
COOTBETCTBEHHO yMOJHOMOYEHHOTO JOKHOCTHOTO tnlia Oprana uinu paborauka MOLL

2.3.4. 3asBUTENb BIPABE MOJYYHUTH Pe3yJibTaT MPeJOCTaBIEHUS MyHULIMIATbHOM
yciyrd B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YEHHWE CpOKa [eHCTBUS pesysibTaTa
NpeIOoCTaBIEHNs MyHULUNIAIBHON YCIIyTH.

2.4. Cpok npeaocTaBleHNs MyHULMNIAIILHON YCIIYTH, B TOM YHCJIE C Y4ETOM
HeOoOXOAMMOCTH OOpallleH!s] B OpraHu3ally, y4aCcTBYIOILKE B MTPE1OCTABICHUH
MYHMIMIAJBHON yCIIYTH, CPOK TPUOCTAHOBIIEHHS MTPEJOCTABIEHNS My HUIIUTA/IBHOH
yCIIyTH B Cy4ae, €CIM BO3MOXKHOCTb ITPHOCTAHOBIICHHUS TPEyCMOTPEHA
3aKOHONATeNbCTBOM Poccuiickoit @enepaliyi, CpoK BblJauu (HarpaBeHwsl)
JIOKYMEHTOB, ABJISFOIIMXCS pe3yJIbTaTOM MPENOCTABIEH I MyHULMNIAIbHON YCIIYTH

2.4.1. MyHMLMNAabHas yciiyra NpeJocTaBiseTcsl B TeUeHHe Tpex pabouux AHEH.

2.4.2. TlpuocTaHOBJIEHHE CPOKa MNPENOCTABIEHMS] MYHULMIIAIbHON YCIyrH He
npeayCcMOTPEHO.

2.4.3. HanpaBrneHue NOKyMEHTa, SBIAIOLIEroCs pPe3ybTaTOM IPEJOCTaBIIECHNS
MYHULUIAIBHOW  ycIyrd B (opMe  DJIEKTPOHHOrO  JOKYMEHTa,  3asBHUTEIIO
OCYIIECTBJIsSIeTCS B JA€Hb OQOpPMIIEHHMS W DPErucTpaluu pe3yjbTara MNpeaoCTaBlICHUs
MYHULMITAIBHON YCIIyTH.



2.5. VicueprnpiBaroliyii epedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEJLHBIMU UJIM HHBIMU HOPMATUBHBIMU [PaBOBLIMU aKTaMU JJIsl
MpeIoCTaBIeH)s] MyHULUIAIbHON yCIYTH, @ TAKXKe YCIYT, KOTOPbIE ABIISAIOTCH
HEOOXOAUMBIMH U 00513aTebHBIMU 7151 [IPENOCTaBI€HUs] MyHULIMNIAJIbHBIX YCIIYT,
MOAJEKALIMX [IPEACTABIEHHUIO 3asBUTENEM, CIOCOOBI UX TOJIyYEHHS 3asiBUTEIEM, B TOM
YuCIie B 3JIEKTPOHHON (popMe, MOPsALOK UX NPeACTaBIeHUs

2.5.1. Insg  mosiydeHUsT MYHULMIIQJIBHOW YCIyrd 3asBUTE/Ib MPEJCTaBIsAeT
CleAyOIIUE JOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSIOLINI JUYHOCTh (He Tpebyercs B ciiydae oOpalleHHsl
nocpencTBoM PecryOnuKaHCKOro noprana);

2) JOKYMEHT, YI0CTOBEPSIFOLIMH TOJIHOMOUHS NIPENCTABUTEIS 3asBUTEIIS,;

3) 3asiBJieHUE:

B hopme JOKyMeHTa Ha OymakHOM Hocutene (npusnoxenue Ne 4 K HacTosLEMy
aJIMUHHCTPATUBHOMY PEIJIAMEHTY );

B DJIEKTPOHHOU (hopme (3aroJIHseTCsl TOCPEACTBOM BHECEHHsI COOTBETCTBYIOLIMX
CBEJIEHMM B DIIEKTPOHHYIO (DOpMY 3asiBIE€HMs), MOIANUCAHHOE B COOTBETCTBUM C
TpeGOBaHUAMM MNyHKTa 2.5.3 aJMHHHUCTPATHBHOIO perijaMeHTa, MNpu odpalleHnH
nocpeacTBoM PecryOnrkaHCKOro rnoprana;

4) B cnyuae, eClM Uil MPENOCTABICHHUs MyHHULHUNAIbHONW yCIyrd Heobxoauma
00paboTKa MepCOHABHBIX MAaHHBIX JIMLA, HE SABJSAIOLIErOCS 3asBUTENEM, M €CIM B
COOTBETCTBUU C (enepalibHbIM 3aKOHOM 00paboTKa TaKuWX IEepCOHAJIbHBIX MaHHbIX
MOJKET OCYLIECTBJIATHCS C COrIacHsl yKa3aHHOIO JIMLA, PY OOpalleH|H 3a MoJly1eHHeM
MyHMLIUNAIBHONW YCIyTHM 3asiBUTENb JOMOJHMTENBHO MPEJCTaBIseT [JOKYMEHTHI,
MOATBEPIKAAIOLIHE TOJNyuYeHUE COrjacus YKa3aHHOro JiMa WKW ero 3aKOHHOIo
rnpejcTaBUTENs Ha 00paboTKy MepCOHANBHBIX JAHHBIX YKa3aHHOTO juua. JIoKyMeHTSI,
MOATBEPIKAAIOLIME MOJy4YeHHE COIrJIacHsi, MOTYT ObIThb NpEACTaBIEHbl B TOM 4HCIIE B
dbopMe 3JIEKTPOHHOIO NOKYMEHTA,

5) B ciy4ae, ecid OOSI3aHHOCTb XpaHeHWst AOMOBOM kHuru no 31.12.2017
BO3Narajach Ha COOCTBEHHHKOB JKHJIbIX TMOMELIEHUMN, 3asBUTEJIEM IPEICTaBIISIETCS
JIOMOBasl KHUTA; ‘

6) MpaBOyCTaHABIMBAIOIIME IOKYMEHTbI Ha MHIMBUYasbHbIH XKUIOH J10M (eciu
paBoO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIMHOM rocynapCTBEHHOM PEecTpe
HEABM)KUMOCTH ) — [IJIs1 BBITTUCKH U3 MOXO35IMCTBEHHOM KHUIH.

2.5.2. 3asBieHMe M MpuiaraeMmbie JOKYMEHTbl MOTYT ObITb IIPEACTaBIICHbI
(HanpaBJieHbl) 3asiBUTENEM OIHUM U3 CJIeIYIOLIUX CIIOCOOO0B:

1) yepez M®L] Ha GyMa)KHbIX HOCUTENISX W B BUJE DJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIINX TpeOOBaHUSM MyHKTa 2.5.3 aAMMHUCTPATUBHOTO PErylaMeHTa;

2) nocpeacTBOM Pecry6nKaHCKOro noprana B 3J1€eKTPOHHOH (opme;

3) B MICIIONHUTENBHBIM KOMHUTET JMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M Ha
OyMa)KHOM HOCHUTEJIE.

3agBieHMe U [punIaraeMble JOKYMEHTBI, I[PU HarpaBjeHuH MOCPECTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS] B YCTAHOBJIEHHOM IOPSIIKE.



2.5.3. 3asBIeHMe NpM HaNpaBjieHUH MOcpencTBoM PecrmybiukaHckoro nopraia
MOMTUCHIBAETCS MPOCTON 31€KTPOHHOM MOANKMCHIO 3asiBUTEJIA.

JIJ1s1 ONTydeHHsl MPOCTOM 3JIEKTPOHHO# MOANKUCH 3asBUTENO HEOOXOIUMO MPOHTH
npouenypy perucrpaund (ayrentudukauun) B ECUA, a taxoke noaATBepAnTh y4ETHYIO
3amuCh.

DJIeKTPOHHBIE JOKYMEHTbI (3JIeKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
nognyHkrax 2, 4-6 mnyHkta 2.5.1 aIMUHHCTPAaTUBHOIO pErjamMeHTa, 3aBepsOTCS
YCUJIEHHOM KBaTu(ULUPOBAHHON MOANMUCHIO JIWIL, YIOJHOMOUYCHHBIX Ha CO3[aHHE W
MOANMUCAHNUE TAKUX JOKYMEHTOB, B TOM UKCJIE HOTApUYCaMH.

DeKTPOHHbIE JOKYMEHTBI (3IeKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHaraeMble K
3asBJIEHUIO, B TOM YHCIIe JOBEPEHHOCTH, HapasstoTcst B Buae daiinos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbanr.

KauecTBO MpeJoCTaBNSAEMbIX SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJISITH B IMOJHOM OObEME MPOYMTATh TEKCT AOKYMEHTa U
pacrno3HaTh PeKBU3UThI JOKYMEHTA.

2.5.4. 3anperiaercs TpebOBaTh OT 3asBUTEJIS:

1) mpencTaBneHus JOKYMEHTOB M MH(OPMALMU MJIM OCYLIECTBIEHHS ACHCTBUH,
NpeCTaBleHHe WM OCYIIECTBIEHME KOTOPhIX HE MPeayCMOTPEHO HOPMAaTUBHLIMH
MpPaBOBbIMM AKTaMH, PperyIMpylOLUMMM OTHOILUEHHMS, BO3HMKAalOWlMe B CBA3U C
MpeoCTaBIeHueM MYHULUINIANIBHON YCITYTH;

2) ocylLlecTBIeHUs NeUCTBUI, B TOM YHCIE COIJaCOBaHMH, HEOOXOAMMBIX AJIs
MojydeHMs MYHMUMIANBHOM YCIYyrM M CBsS3aHHBIX C OOpalleHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyIpaBJeHHUs, OpraHu3aluH, 3a
WCKIIOYEHHEeM TOJIyueHHUs yCIyr M [OJydeHHs JOKyMEHTOB M HWH(pOpMaluH,
NpeJOCTaBIsIEMbIX B pe3yJIbTaTe IPEJ0CTABIEHHUS TAKHUX YCIIYT, BKIIOUEHHbIX B [IEPEUHH,
yKazaHHble B dacTu | crateu 9 DenepanbHoro 3akoHa Ne 210-03 (HeoOXOAUMBIX U
00s13aTeNbHBIX YCIYT);

3) nmpencTaBleHHs JOKyMEHTOB UM HMH(OpMaUuM, OTCYTCTBHE W  (WiH)
HEJIOCTOBEPHOCTh KOTOPBIX HE yKa3blBaMCh NP MEPBOHAYAJILHOM OTKa3€ B NpUEME
JIOKYMEHTOB, HEOOXOIMMbIX JUIA TPEAOCTABICHHUs MYHMUMNATIbHON yCyrd, 100 B
NpeNoCTaBIEHHH MyHULMITAIbHON yCITyTH, 38 UCKITFOUCHUEM CJIEIYOLINX CITy4acs:

a) u3MeHeHWe TpeOOBaHWN HOPMATUBHBIX TMPABOBBIX AaKTOB, KaCarOLIMXCs
Mpe0CTaBJIEH s MyHHULHMITANBHON YCIyTH, IOCIIe IEPBOHAYAIBHON MOAAUH 3asBJIEHHS O
Mpea0CTaBIeHUN MYHULUMNIAIBHOR YCITYTH;

6) HamM4Ke OIMOOK B 3asABJICHUH O MPEAOCTABIEHUH MYHHULMNAIBHON YCIYyrH U
JIOKYMEHTaX, TOJaHHbIX 3asBUTEJIEeM [OCje [epPBOHAYalbHOIO OTKasa B MpHEME
JOKYMEHTOB, HEOGXOAMMBIX IS MPEAOCTaBICHMS MyHHLMNANLHOH yCIyrd, JHbo B
Mpef0CTaBIeHUH MyHULMIAILHON YCIyrd M HE BKIIIOUEHHBIX B MPEICTaBICHHbIN paHee
KOMILJIEKT JJOKYMEHTOB;

B) HCTeUYeHHe CpPOKa JeiCTBHsI JOKYMEHTOB MM M3MEHEHHE MH(pOpMaLUH 1ocne
epBOHAYAIBHOIO OTKa3a B MpUEeMe JIOKyMEHTOB, HEOOXOAUMBIX AJIsl MPEAOCTaBICHHS
MYHMLMNAIBLHON YCITyTH, 1100 B MPe10CTaBIEHUU MYHHULUIATbHOM yCIyTH;

r) BbISIBIEHME JOKYMEHTANbHO TMOATBEPKIEHHOro  (axra  (IPU3HAKOB)
OLIMOGOYHOrO MIIM MPOTUBOIMPABHOTO AeHCTBUS (O€34eHCTBYs) NOMHKHOCTHOrO JMLA



McnonHUTeNbHOr0 KOMUTETa, padboTHHKa M®LI, npu nepBoHavyanbHOM OTKa3e B IpUeme
[IOKYMEHTOB, HEOOXOMMMBIX ISl MPEeIOCTaBlIeHHs] MYHHLMNANbHOH yCIyrH, 100 B
NpeJOCTaBIeHHM MYHHULUNANIBHON yCIyrH, O 4€M B MMCbMEHHOM BHJE 32 MOANMUCHIO
pykoBoauTess VCNOMHUTENbHOrO KOMMTETA MPHU TE€pBOHAYAIbHOM OTKase B NpHeme
JIOKYMEHTOB, HEOOXONUMBIX AJsl  MPENOCTaBlI€HHs  MYHHULMIAIbHOW  YCIIYIH,
YBENIOMJISIETCSl 3asBUTENb, a TaKKe [PUHOCATCA W3BUHEHHs 3a JOCTaBJIECHHbIE
Heyn00CTBa;

4) mpenocTapieHHs Ha OyMa)KHOM HOCHMTeNe JOKYMEHTOB W WH(OpMaLKy,
37eKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIH 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 craten 16 @enepanbroro 3akoHa Ne 210-D3, 32 UCKIIOYEHHEM CllydaeB, €ClH
HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTBHI JU0O0 WX U3bIATHE SBJSETCS HEOOXOAUMbBIM
YCJIOBUEM IPENOCTABJIEHHUs] FOCYJapCTBEHHON MM MYHHUUMNAIbHON YCIyrH, ¥ HMHBIX
CllydaeB, yCTAHOBIIEHHBIX (efiepaibHbIMU 3aKOHAMHU.

2.6. cuepnbiBarouiuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU MIPABOBBIMH aKTaMH IS IPEIOCTABIEHUS MYHULMITANBHON YCIYTH,
KOTOpPbIE HAXOASATCS B PaCMOPSKEHUH IOCY AaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIeHHUs ¥ MOJBEIOMCTBEHHBIX FOCY 1apCTBEHHBIM OPraHam Wi OpraHam
MECTHOT'O CaMOYITpaBlIeHUs OpraHru3aliii U KOTOpbIE 3asBUTENb BIIPaBE MPECTaBUTD, a
TaK)Ke CIIOCOObI UX MOJyUEHHUs 3asBUTENISIMU, B TOM YHCIIe B 3JIEKTPOHHOM (opme,
MOPSIIOK WX MPEACTaBIEHUs; FOCYapCTBEHHBIN OpraH, OpraH MeCTHOTIO
caMoyInpaBJieHus TMOO OpraHu3allys, B pacropsHKEHUH KOTOPbIX HAXOASATCS JaHHbIE
JIOKYMEHTBI

2.6.1. TonyuaroTcsi B paMKax MeXBEJIOMCTBEHHOIO B3aUMOIEHCTBUSL:

1) BeImHCKa #M3 EAMHOro rocyaapCTBEHHOIO peecTpa HEIBHIKMMOCTH — —
denepanbHas ciyk6a rocy1apCTBEHHOM periucTpalyi, KajacTpa u Kaprorpapuu;

2) cBeneHHUs O AEHCTBYIOLIEM Macrnopre rpaxaaHuHa Pocculickoit Penepaunu —
MB/JI Poccuuy;

3) cBeleHMs O HOTapHallbHOM JoBepeHHOcTH — DenepanbHas HOTapuUabHas
najara.

2.6.2. 3asgBuUTeNb BIpaBe MPEIOCTABUTbh AOKYMEHTBHI (CBEAEHMs), yKa3aHHbIC B
noanyHkte 1 mynkTa 2.6.1 agMHHHCTPaTHBHOIO PErjiaMeHTa, B (OpMe 3JEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW  KBaaM(ULUPOBAHHOW  MOIIMCBIO  JIHL,
YIIOJHOMOYEHHBIX Ha CO3JaHMe M MOMANKMCAaHWEe TaKUX [OKYMEHTOB, IIpH IOAaqe
3asiBJICHUS.

2.6.3. HenpencrasieHue (HECBOSBPEMEHHOE IpPENCTABIEHWE) YKa3aHHBIMHM B
nyHkte 2.6.1 aIMMHUCTPaTHBHOIO periaMeHTa OpraHaMu roCylapCTBEHHOW BIACTH,
OpraHaMM MECTHOTO CaMOyNpaBleHMs, OPraHU3aLMUIMKM JOKYMEHTOB W CBEACHMH He
MOJKET SIBJISITbCSI OCHOBAHMEM JIJISl OTKa3a B MPEOCTaBICHUH MYHHULIMIIAILHON YCIYTH.

2.6.4. JlomxHOCTHOe NMUO W (W) pabOTHHK, yKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOIO perjamMeHTa OpraHoOB M OpraHu3auuii, He Mpe/ICTaBUBLIHE
(HeCBOEBPEMEHHO MPECTaBUBILKE) 3AMpPOLIEHHbIE W HAaXOJSIIMECs B PACHOPSIKEHUH



JOKYMEHT WJIM CBEJEeHHUs, MOAJeKaT aAMUHUCTPATUBHOH, TUCUMIIJIMHAPHON UJIH MHOM
OTBETCTBEHHOCTH B COOTBETCTBUH € 3aKOHOAaTeNbCcTBOM Poccuiickoi Penepanuu.

2.6.5. 3anpeinaetcst TpeO0BaTh OT 3asiBUTENIS JOKYMEHTbI CBEAACHHUS, B TOM YHCJIE
MOATBEPIKAAIOLIME BHECEHHE 3asiBUTENIEM TIJIaThl 3@ MPEJOCTaBIeHUEe MYHULMIAIbHON
YCIYTH, HAXOSILIMECS B PACIIOPSKEHUH FOCY IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIIpaBJieHHs] W TMOJBEIOMCTBEHHBIX TOCYIapCTBEHHbIM OpraHam WM OpraHam
MECTHOT'O CaMOYTIPaBJI€HUsI OpraHu3aLki.

HenpeacraBneHue 3asBUTENIEM JOKYMEHTOB, COJEpIKAIIMX CBEJACHUS, KOTOpPbIE
HAXONSTCSI B  PACHOPSIKEHUM TOCYJapCTBEHHLIX OpPraHoB, OpPraHoB  MECTHOro
caMOyIipaBJieHHs] W TMOJBEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaMm MWK OpraHam
MECTHOIO CaMOYMpaBleHWsl OpraHu3aluii, He SBJSETCs OCHOBaHWEM [Jisl OTKasa
3asIBUTEJIIO B MPEJOCTaBICHUY MyHULIUNIAIbHON YCITYTH.

2.7. VicueprnblBalolnii epedeHb OCHOBAHUM [Tl OTKa3a B MpuemMe JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl ITPEeNOCTABIEHNSI MyHULIUNIAJIbHON YCIIYTH

2.7.1. OcHOBaHUSIMM HJsl OTKasa B IMpHEMe JIOKYMEHTOB, HEOOXOIAMMBIX IJist
MpenOCTaBICHUs MyHULIMIIAJIbHON YCIYTH, SABJISIOTCS:

1) nmpencrtaBieHHble 3asBUTENEM JOKYMEHTHI COJAEp)KaT MONYMCTKH U
WCTIpaBJIEHUs] TEKCTA, HE 3aBEPEHHbIE€ B MOPSJAKE, YCTAHOBJIEHHOM 3aKOHOJATE/IbCTBOM
Pocculickoii ®enepanuu;

2) IOKYMEHTBHI ColepaT MOBPEXIEHHUs, Halliyhe KOTOPbIX He [O03BOJIseT B
MOJIHOM 00bEME UCII0NIL30BaTh HH(OPMALUIO U CBEIEHHUS, COAEPIKALIMECS B JOKYMEHTaX
JUTSI IPEIOCTaBIeHUS] MyHULIMIIAIbHON YCIIYTH,

3) mpeacTaBlieHHbIE TOKYMEHTbl WM CBEJEHMs YTPATWIA CHIly Ha MOMEHT
oOpalleHus 32 MyHULHUMAIbHON yCIyroi (JOKYMEHT, yJOCTOBEPSIOLIMH TTOJHOMOYHUS
TpefCTaBUTENs 3asBUTENIs], B CTydae OOpalleHus 3a NPeJoCTaBIeHUEM MyHHUMaIbHOH
YCIYTy yKa3aHHbBIM JIULIOM);

4) nopava 3asiBIEHUs O PeAOCTaBI€HUH MyHULUIIAIBHON YyCIYrd U IOKYMEHTOB,
HeOOXOIUMBIX IS TPEOCTaBIeH s MYHULMIATIBHOM YCIIyTH, B 3JIEKTPOHHOH (hopMme ¢
HapyllleHWeM yCTaHOBJIEHHbIX TpeOOBaHMUH;

5) HEKOpPPEKTHOE 3alloIHeHNWe 00sI3aTeNIbHbIX MoNed B popMe 3asBlICHUs, B TOM
4yclie B MHTEpaKkTHBHOW (opMe 3asBneHUs Ha PecnyOiiMkaHCKOM — Tmopraie
(HEIOCTOBEPHOE, HETIOJIHOE, JTHOO0 HEeMPaBUIbHOE 3aM0JHEHHUE);

6) NpeACTaBIEHHE HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX AJisl
MpeI0CTaBICHUS MYHULUNAIILHON YCITYTH;

7) 3asBlEHHME O TMPEAOCTABICHHM YCIYyrd IOJAaHO B OpraH rocyaapCTBEHHOH
BJIACTH, OpraH MECTHOTO CaMOYIPAaBJIE€HUS WM OPraHU3alHio, B NOJHOMOUYHS KOTOPhIX
He BXOJHUT MPeA0CTaBlIeHNe MyHULIMIIAILHON YCIyTH;

8) Hecobr0leH’e yCTaHOBEHHbIX cTaThel |1 denepanbHoOro 3akoHa ot 6 anperis
2011 roma Ne 63-®@3 «OO6 o2JeKTpOHHOW MOAMNKWCH»  YCIOBUM  MPU3HAHUS
NEeWCTBUTENLHOCTH YCUIEHHON KBaJTU(ULUMPOBAHHOM 2JIEKTPOHHOM TOJITHUCH.

2.7.2. TlepeueHb OCHOBAHMUA 7S OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOMMBIX Js
MOJIyUYeHUs] MyHUIIUTIATBHON YCIIYTH, BJIAETCS MCUEPTTbIBAIOLLKM.



2.7.3. PewieHue 06 oTKa3e B pUEME 3asiBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsI
NPEeNOCTABIEHNS] MyHULMITAJIBHON YCITyTH, MOXKET ObITh MPUHSATO Kak BO BpeMs Mprema
3asBUTENS, TaK U TOCJEe MOJyYeHMs OTBETCTBEHHBIM JIOJDKHOCTHBIM Jmuom Oprana
HeOOXOIUMBIX JUTSl IPEJOCTABIEHHS My HULIUIIATBHOM YCIyTH J1OKYMEHTOB (CBEAEHHH) €
UCIIOJIB30BAHUEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOIO B3aUMOIEHUCTBUS, B CPOK, HE
npeBbIIaroIMii 9 pabounx AHEH CO AHS PETUCTPALMU 3asiBICHUS.

2.7.4. 3ampelaeTcss OTKa3blBaTb B IPUEME 3asBJIEHMs W HMHBIX [IOKYMEHTOB,
HEOOXOAUMBIX [JIS ITPeOCTABIEHUS] MYyHULIUIIAIBHON YCIIyTH, B Clly4ae ecliy 3asiBlIeHHe
¥ JIOKYMEHTLI, HEOOXOIUMBbIE IJIsl TPelOCTaBIeHU MyHULUNIAIBLHOW YCITYTH, MOAAaHbI B
COOTBETCTBMHU ¢ MH(OpPMALMEN O CPOKaxX U MOpPsAKe MPEeOCTaBIEHUs MyHHUIUITATbHON
yCIyTu, ony6nukoBanHoW Ha EnuHom noprane, PecnybnvkanckoM noprase.

2.8. McueprnpiBaroiiyii nepedeHb OCHOBAHUH [IJ1s IPUOCTAHOBJICHHUS UJIW OTKa3a B
MpeoCTaBlIeHUM MYHULUIIAIbHON YCIIyTH

2.8.1. OcHoBaHus [JIsi TPUOCTAHOBJIEHUS] MPEAOCTABIEHUS MYHHULMIAIbHOH
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus IJIsl 0TKa3za B MPEIOCTABIEHUN MyHULMIIAJILHON YCIIyT|:

1) B mpeacTaBieHHBIX 3asBJICHUU U (WUJIM) JOKYMEHTax COJEPIKUTCS HEMOoJHas U
(uin) HeOCTOBEpHAs! MH(POPMaLKS;

2) MOCTyIUIEHHE OTBeTa OpraHa IoCyJapCTBEHHON BJIACTH, OpraHa MeCTHOro
caMoyrpaBiieHus1 MO0 MOJABEIOMCTBEHHOH OpraHy roCyJapCTBEHHOW BIIACTH WM
OpraHy MECTHOIO CaMOYMpaBJieHHs OpraHW3allM¥ Ha MEXBEIOMCTBEHHBIH 3arpoc,
CBUIETENICTBYIOLIEr0 06 OTCYTCTBUH JOKYMEHTa U (M11) HHQOPMaLUK, HEOOXOANMBIX
IS TIPeJOCTABIIEHUS] MyHULIMITAIBHOM YCITyIH, €CJIM COOTBETCTBYIOLIMH JOKYMEHT He
ObLI NIPECTABIIEH 3asBUTENEM 110 COOCTBEHHON HWHULIMATHBE;

3) oTCyTCTBHME CBEJEHHM O perucTpauuy IpaKJaHWHa MO MECTY JKUTeJbCTBa
(npeGbIBaHMsI) B paclopsiKEHUH OPraHOB MECTHOTO CaMOypaBlIeHHUS.

2.8.3. IlepeyeHb OCHOBAaHWM Ui OTKa3a B IPEIOCTABIEHMHM MYHHLMIIAIBHOH
YCIIYTH SIBJISIETCSI UCUEPIIbIBAIOLLUM.

2.8.4. 3ampelaercsi 0OTKa3blBaTh B NPEAOCTABIEHUU MYHHULIMIAIBHOW YCIYr'H B
cllydyae, €ClIW 3asBlieHHE O TMPeJOCTaBIEHWH MYHULMITATbHOM YyCIyrd IOAAHO B
COOTBETCTBHHU ¢ MH(DOpMaLKER 0 CpOKax M MOpsAKe MPENOCTaBIEHHs MYHULUTATbHON
ycIyry, ony6nukoBaHHo# Ha EnuHoM nopraine, PecryGinkanckom nopTraie.

2.9. ITopsaok, pa3Mep U OCHOBAHHSI B3MMaHUsI FOCYJapCTBEHHOM MOLTUHBI UM HHOH
TU1aThl, B3MMAEMOM 3a MPeIOCTaBICHHE MyHULMIIATbLHON YCIIyTH!

MyHI/ILIl/IHaJII:HaH yciyra npeaocTaBJisICTCA Ha 6€3BO3MC3ﬂHOﬁ OCHOBCE.

2.10. [epeueHns yciyr, KOTOPbIE sIBISIFOTCS HEOOXOAUMMBIMHU U 00si3aTeIbHBIMU IS
NPENOCTaBIEHUs] MyHULIMITIATLHOM YCIYrd, B TOM YHMCJI€ CBEAEHUS O IOKYMEHTE
(IOKyMeHTax ), BbI1aBaeMOM (BblJaBAEMbIX) OpraHu3alusMHy, y4acTBYIOLMMH B

MpeOCTaBICHUH MyHULMITAIBHBIX YCITIYT



TIpenocrapieHye HEOOXOAUMBIX 1 0053aTeNbHBIX YCIIYT He TpedyeTcs.

2.11. Iops ok, pa3Mep ¥ OCHOBaHMs B3MMaHHUsI MJ1aThl 3@ NPEA0CTABIEHHUE YCIIYT,
KOTOpBbIE SABJSIOTCS HEOOXOAUMBIMU U 0053aTeIbHBIMU JJIsl TPEIOCTABIEHH
MYHULMNAALHON yCIIyrH, BKIto4as MHQOPMALHIO O METOJMKE pacyera pa3Mepa Takou
nJaThl

I[IpenocrapieHre HEOOXOAUMBIX U 00s13aTeNbHbIX YCIIYT He TPeOyeTCs.

2.12. MakcuMalbHbIA CPOK 0KUIaHUSI B OU€pEelIM IIPU MoJaqe 3arnpoca o
NPeaoCTABIEHUH MYHHUIMITATIBHOM YCIyT 1, YCIyTH, IPEO0CTaBNIsAEMON OpraHu3aLKei,
y4acTBYIOIIEH B MPEeIOCTaBICHUN MyHHULMIIAIBHON YCIYTH, U IPU MOJY4YEeHUH
pe3yJbTaTa MpeA0CTaBIeH s TAKUX YCIyT

2.12.1. Bpems oXujaHust Npy Mojaue 3asBIeHHUs Ha MONy4eHUEe MyHHULMNATbHON
yCiyru - He Oonee 15 MUHYT.

2.12.2. Ilpu nonydeHWH pe3ysbTaTa MpPeAOCTaBIEHHUS MYHUIMIAIBHOH YCIyrH
MaKCHMaJbHbIH CPOK OKUIaHHUS B OUepey He 10JKEH MPEBbIAaTh 15 MUHYT.

2.13. Cpok ¥ OpSII0K perucTpalmy 3anpoca 3asBUTeNs O NPelOCTaBICHUN
MYHULMOATBLHON yCIIYTH U YCIyTH, IPeIOCTaB/IseMO Oprann3alyeil, yHacTByoleH B
MpeJoCTaBIeHUH MyHHIIMMATILHON YCIyTH, B TOM YMCIie B 3JIEKTPOHHOHU (opme

2.13.1. Tlpu nuuHoM obOpauienun B M®LI B neHb nojaun 3asBICHUS 3a5BUTENIO
Bergaetcs pacnucka u3 AUC M®LI ¢ perucTpalldOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3asiBJIEHHE OTMPABICHO, U JaTON NMOJa4YH 3asiBJICHUS.

2.13.2. Tlpu HanpaBieHWU 3asiBICHHs OCPEACTBOM, PecnyOnukanckoro rnopraia
3asgBUTENb B JI€Hb [TOJaYM 3asBIeHMs MOoJydaer B IHUHOM KaOuHeTe PecryOnukanckoro
moprana W o 3JeKTPOHHOM MouTe yBeJOMJIEHHE, MOATBEpXKAarollee, YTo 3asBlICHHUE
OTNpAaBJEHO, B KOTOPOM YKa3bIBAlOTCS PErMCTPAalMOHHBIA HOMEp M JaTa Mojaqu
3asiBJIEHUS.

2.13.3. Tlpu nuuHOM OOpalleHnd B MCHONHUTENIbHBIA KOMHUTET B [€Hb NOJA4H
3asIBJIEHUS YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM MCMONHUTEIBHOIO ~ KOMHUTETA
3asIBUTENIO BBIAETCS PACMKCKa U3 aBTOMATU3MPOBAHHONW MH(MOPMALMOHHON CHCTEMBl,
MpeJHa3HAUYEHHOW JUIs OKasaHMsl TOCYJApCTBEHHBIX W MYHHLMMANbHBIX YCIYT, C
PErnCTPaLIMOHHBIM HOMEpPOM, aTOH MoJa4u 3asBJEHHUs] U NepeuHeM MPeACTaBIEHHbIX
JOKYMEHTOB.

2.14. TpeboBaHUS K TOMELIEHUAM, B KOTOPbIX MMPEAOCTABJIAETCA MyHULMITAIbHAS
yCayra, K 3aily 0KUIaHMs, MecTaM JJIsl 3al0JHEHHUS 3a[IPOCOB O NPENOCTaBICHUH
MYHMLHUNAABHON YCIYrH, MHOPMALMOHHBIM CTEHJaM ¢ 00pa3lamu UX 3aroJHeHUs U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JUTs TPeOCTaBNEH S KX 01 MyHULUIATEHOM
YCIIYTH, Pa3MeLIEHUI0 U 0GOPMIIEHUIO BU3yallbHOM, TEKCTOBOM U MYJIbTUMEIUHHOH



MH(OPMALIMK O MOPSIIKE MPEAOCTABICHUS TAKOH YCIIyTH, B TOM YHCIIE K 00ECTeYeHHIO
JOCTYIHOCTH JIsl MHBAJIUIOB yKa3aHHbBIX OOBEKTOB B COOTBETCTBUH C (pejiepabHbIM
3aKOHOJATEbCTBOM U 3aKOHOAATeNbCTBOM Pecny6nuku TarapcTan o couuaibHOM
3alllUTe WHBAJINIOB

2.14.1. IlpenocraBieHre MyHULUNAIBHON YCIYrH OCYIECTBISETCS B 3AaHUAX U
MOMELEHHUAX,  OOOpYNOBaHHBIX MPOTUBOMOKAPHOM  CHCTEMOH M CHCTEMOH
MOXapOTYLIEHHUS.

MecTa mnpueMa 3asgBUTeNeld OOOPYLYIOTCS HEOOXOAMMOH Mebenbto  Aajis
oopMIIeHHsI JOKYMEHTOB, MH(OPMAaLMOHHEIMU CTEHIAMH.

2.14.2. B cootrBeTcTBMM C 3aKoHojaarelbcTBOM Poccuiickoii denepauuu o
COLMAJIbHOM 3allTe WHBAIMIOB B LE/sIX OECHpEernsTCTBEHHOIO JOCTyMa K MeCTy
MpeNOCTABIEHHUS] MyHULUIATBbHON yCIyrn 00ecne nBaeTcst:

1) obecneunBaeTcss OeCHpernsTCTBEHHbIA [OOCTYIl HMHBalIWMIOB K MeECTy
NpPENOCTABJIEHNS] MYHHULMIANBHON yciayrd (yAOOHBIH BXOJ-BBIXOH B IMOMEILEHHUS U
nepeMelleHe B UX Ipejaenax);

2) Bu3yallbHas, TEKCTOBas W MYyJbTUMEIUHHas HHQOpPMaUUss O TMOpsiiKe
NpeJOCTaBIEHUs] MyHULMIAIBHON yCITyrn pasMellaercsi B yAOOHBIX MUl 3asBUTEJEN
MECTax, B TOM YHCJIE C y4eTOM OrpaHUUYEHHbIX BO3MOXKHOCTENH HHBAJIMIOB,

3) CONpOBOXKAEHWE WHBAIKIOB, UMEIOLIUX CTOHKHE paccTpoicTBa (PyHKLHU
3pEHUs U CAMOCTOSITEIbHOIO NEePEBHIKEHNS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJIbHOTO IEPEeNBUXKEHUs 110 TEPPUTOPHUHU, Ha
KOTOpPOH  pacroJIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOW M TPaHCIOPTHOH
WH(PACTPYKTYp, BXO/a B TaKhe OOBEKTHI U BbIXOJA W3 HHUX, MOCAJAKH B TPAHCIIOPTHOE
CPEJICTBO U BBICAJKH U3 HETO, B TOM UMCJI€ C UCII0JIb30BaHWEM KpecIa-KOJISICKH;

5) Hagnexallee pasMelleHde oOopyaoBaHHMs W HocutTened HH(OpMaUMH,
HEOOXOAMMBIX A obecrieueHus: OecrpernsTCTBEHHOro AOCTYyIa MHBAJIMIOB K yCIIyraMm ¢
y4eTOM OTpPaHUYEHUH UX KU3HEAEATEIbHOCTH,

6) nyOnupoBaHHWE HEOOXOAMMOM ANl WHBAJIMAOB 3BYKOBOHW M 3PHUTENILHOU
uadopMaluKM, a TaKKe HajaMkced, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckoi
MHpOPMALIUK 3HAKAMH, BBIMOJHEHHBIMH pelibeHO-TOYeYHbIM WpU(TOM bpaiis;

7) momyck cypaornepeBoAurKa U TU(MJIOCYPAOTEPEBOAUNKA,

8) momyck coOaku-MpoBOJHMKA PYU HAJTMYUU JOKYMEHTA, MOTBEPIKAAIOILEro
ee cleLMabHOE OOy4YeHHe M BbIJaBaeMoro mno Qopme W B MOPAAKE, KOTOpbIE
YCTaHOBJIEHbI TPUKa3oM MMHHCTEpCTBa TpyAa M COLUMANbHOW 3alluThl Poccuiickon
Depepauuu ot 22.06.2015 Ne 386 «OO6 yTBepxkIAeHUM (POPMbI JIOKYMEHTa,
[OATBEPIKAAIOLIETO ClieluabHoe O0yueHHue COOaKU-NPOBOAHKMKA, U TOpsJKa ero
BbLIAUUY.

2.14.3. TpeOoBanust B 4acTu oOecrnedeHust AOCTYMHOCTH JUJisl WHBAJIAIOB
00BEKTOB, B KOTOPBLIX OCYIIECTBIISIETCS MPENOCTaBICHHE MYyHULMIAILHOW YCIyrd, U
CPEJCTB, HCIIOJB3yEMbIX IMPH MPEJOCTaBIEHUH MYHMLMIIAIbHONW YCIyTH, KOTOpbIE
yKa3zaHbl B moAnyHkTax | — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perjlaMeHTa,
NPUMEHSIOTCS K 00BEKTaM U CPEeACTBAM, BBEIEHHBIM B DKCILTyaTalMIO UK NPOLIeIIUM
MOJIepHM3AL1I0, peKOHCTpYKLHUIO rtocie | urons 2016 roxa.



2.15. [Toka3arenau JOCTYITHOCTH W KauecTBa MyHHULMIIANBHON YyCIyTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJEHCTBUI 3as8BUTENS C JOJDKHOCTHBIMU JIMLIAMHU TPU
MpeJOCTaBIeHUH MyHHULIUNAIBHON YCIYTH W X NPOJOKUTEIBHOCTb, BO3MOKHOCTD
nojydeHuss HHPOPMALMK O XO/ie MPEA0CTaBIEHUs My HULIMITAIBHON YCIIYTH, B TOM
4HCIle C UCTOJb30BaHUEM MH()OPMAIIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTb JINOO HEBO3MOYKHOCTh TMOJy4EHUSI MyHULIMIIAJILHON YCIYTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPENOCTaBIeH s TOCY 1apCTBEHHBIX U
MYHHULMOAJIBHBIX YCIYT (B TOM YHCIIe B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPHATIEHOM
MoJpasaeieHud OpraHa CIOJIHUTENbHO PAaCOPAAUTETBHOIO OpraHa MeCTHOro
caMOYIIPaBJIEHHS, 10 BbIGOPY 3asiBUTEJIsI (IKCTEPPUTOPHAIIBHEIN NPUHLMIT),
IOCPEACTBOM 3aMpoca O MPeA0CTaBISHUH HECKOIBKHUX TOCY1apCTBEHHBIX U (UJIN)
MYHHULMIATBHBIX YCIYT B MHOMO(YHKLMOHANBHbIX LEHTPaX Mpe10CTaBICHHs
roCyIapCTBEHHBIX U MYHHLHMMANBHBIX YCIYT, MPeJyCMOTPEHHOIo cTarhei 15.1
denepanbHoro 3akona No210-®d3 (KOMILIEKCHbIH 3arpoc)

2.15.1. TlokazarenssMy NOCTYIHOCTHU TPENOCTABJIEHUS MYHWLUMIIAIBLHON YCIyru
SIBJISIFOTCSL:

PacrooKeHHOCTb NOMEeLLEHHsI, B KOTOPOM BEIETCS MPHEM, BblJla4ya JOKYMEHTOB
B 30HE JOCTYIHOCTH OOLLECTBEHHOI'O TPAHCIIOPTa;

HaJlMyue HeOoOXOIMMOro KOJMYECTBA CIELUUANINCTOB, a TaKKe IOMELUEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJMuMe ucueprnpliBaroiied uHopmMalud o crnocodax, IMOpsIKe M CpoKax
peoCTaBIEHUsl MYyHHULMIAIbHONH YCJIYyrH Ha MHGOPMAaLMOHHBIX CTeHjaax, EnuHom
noprane, PecrnyGauKaHCKOM ropTaie, oQuLHalbHOM CallTe MyHHIMIATIBHOTO palioHa;

OKa3aHHUe [MOMOILLM MHBAJIMIAaM B [TPEOI0JIeHUU OapbepoB, MELIAIOLIUX MOy YeHUIO
UMH YCITyT HapaBHEe C JPYTMMH JIMLIAMH.

2.15.2. TlokazarensMM KaudecTBa TMPEAOCTaBICHUs] MYHULMMAIBHON YCIyru
SIBJISIFOTCSL:

1) cobmoaeHre CpoKOB MpUeMa U pacCMOTPEHUS JOKYMEHTOB;

2) coburoieHre CcpoKa MOoJTyYeHHs pe3yibTaTa MyHULUIAILHON YCITyTH;

3) oTcyTCcTBHE OOOCHOBaHHBIX JKajlo0 Ha HapylleHHs aJMUHUCTPATHBHOIO
periaMeHTa, COBeplUeHHbIe paOOTHUKaMK MCITOTHUTEBHOIO KOMUTETA;

4) KOTMUECTBO B3aUMOJENCTBUM 3asBUTEISI C JOJDKHOCTHBIMHU Thuamu (6e3 yvera
KOHCYJIbTALUH ):

B3aUMOJENUCTBUE 3asBUTENsS ¢ paboTHUKaMU VICMOMHUTENBHOrO KOMHUTETa WIIU
M®L] npu npenocTaBieHUHd MyHULMIAIbHON YCIyrd OCYILIECTBISETCS OAMH pa3 MNpH
MpeCTaBIeHUN 3asBICHUS CO BCEMHU HEOOXOAUMbBIMU JOKYMEHTaMM;

OJWH pa3 B cliydae HEOOXOAMMOCTH IOJIyYeHHs pe3yjbTara NpeAoCTaBIeHHUS
MYHMIMNANbHOH ycnyru B McnonHuressHoM komutete uid MOL B hopme sx3eMmisipa
SJIEKTPOHHOIO IOKYMEHTa Ha OyMaKHOM HOCHUTEJIE.

[Tpo10IKUTENBHOCTh OJHOIO B3aMMOAEMCTBMsS 3asiBUTENsI C AOJKHOCTHBIMH
JIMLAMH [IPY [PEIOCTABIEHUU MYHULIMIANBHOM YCIyIy He NpeBbiliaeT 15 MUHYT.



3asiBUTENb BIIPABE OLIEHUTh KAYECTBO PEAOCTABIEHUS My HULMIIAIbHON YCIyT'H €
[TOMOILIO YCTPOMCTB MOABK)KHOW pajJuoTeNne(@OHHON CBs3M, C MHCMOJb30BAHUEM
PecnyG/IMKaHCKOro TopTajia, TepMUHANIbHBIX YCTPOMCTB.

2.15.3. Undopmanust o xoje MpeJoCTaBleHUs MyHULUMUIIAIbLHON YCIyTrH MOXKeT
OBITH [OJyYEeHa 3asgBHTENeM B JIMUHOM KabuHere Ha EauHom  rmoprarne,
Pecnybnukanckom moprane, B MicnonHuTensHom komutete, MOLI,

2.15.4. TlpenocTapieHre MYHUILMIIATBHON YCIYr'M OCYLIECTBISETCS B JIHOOOM
M®OI] no BeIOOpY 3asBUTENS HE3aBUCHMO OT MeCTa €ro JKUTeIbCTBA WM MECTa
(pakTrdecKoro npokuBaHus (nMpedbiBaHus) Ha TeppuTopun Pecrnybnuku TarapcraH 1o
AKCTEPPUTOPHUAIBHOMY NIPUHLIHITY.

MyHULHUIabHAS yClyra B COCTaBe KOMIIJIEKCHOIO 3anpoca He MpeloCTaBJIsAETCs.

2.16. Uuble TpeGOBaHusI, B TOM YHCJIe yUUTBIBAIOILME OCOOEHHOCTH MPEI0CTABICHHUS
MYHMLIMIIAIBHON YCIIYTH 110 3KCTEPPUTOPHAIbHOMY NPUHLIKITY (B Clydae, eciiu
MYyHULMIIAIBHAS yCIIyra MpeloCTaBiseTcs! 0 AKCTEPPUTOPUAbHOMY MPUHLIKITY) U
0COOGEHHOCTH NPENOCTABJIEHUS] MYHHUIIUITAIBHOM YCIIyTH B 3JIEKTPOHHON (opme

2.16.1. Tlpyu npenocTaBieHUM MYHULHMIIANbHOH YCIyrd B 3J€KTPOHHOH (opme
3asiBUTEJIb BIIPABE:

1) momyuuTh HWHPOpPMALKMIO O TOpsAAKE W CPOKax  MpeJoCTaBICHMUs
MYHMLMOANBHONW YCIyru, pasMmelueHHylo Ha EamHom mnoprane, PecnybinkaHckom
noprale;

2) monaTh 3asBJEHHE O IMPENOCTaBICHUM MYHULMUIAIbHOW YCIYyrH U WHbIE
JIOKYMEHTBI, He0OXO0AUMbIe [Tl PEAOCTABIEHHs MYHHULMITANBHOW yCIYTH, B TOM YHCIIe
JIOKYMEHTBI U MHPOPMALKIO, 3JEKTPOHHbIE 00pa3bl KOTOPBLIX paHee ObLiW 3aBepeHbI B
COOTBETCTBHM C MyHKTOM 7.2 uwactu | cratbu 16 @DenepanbHoro 3akoHa Ne 210-@3, ¢
HCIIo/Ib30BaHueM PecrybnnKkaHcKoro rnopraia,

3) MOJNY4YWTh CBEOEHHS O XOJe BbINOJHEHWs 3asiBJEHUH O TMPEeAOCTaABICHUH
MYHULIUTAABHON YCIyTH, TIOJaHHBIX B AJIEKTPOHHON (GopMme;

4) OCYLIECTBUTH OLIEHKY KauecTBa Mpel0CTaBIEH s MyHULIMIAJIbHON YCIIyTH;

5) MOayuuTh pE3yJNbTAT MpPEJOCTABICHUSI MYHMLMMAIbHOW ycnyru B (opme
3JIEKTPOHHOIO 1OKYMEHTA;

6) nonaTh Xkano0y Ha peleHue U AelicTBue (OesfelicTBue) VICTONHUTENBHOTO
KOMHUTETA, 4 TAKXKE €ro JOJDKHOCTHBIX JIML, MYHULHUIIAIbHBIX CIY)KalllMX MOCPENCTBOM
PecnyOnukaHCcKOro noprasna, nopraja dbenepanbHOU rocy/1apCTBEHHOM
MH(POPMALIMOHHON CUCTEMBI, OOECTIEYUBAIOLLEH MTpoLiece 10cyae0HOro (BHECYIEOHOrO)
00’Ka70BaHus pelleHuH u IeicTBri (Oe3nelcTBU ), COBEPLUEHHBIX MPU MPEI0CTaBIeHHH
rOCyapCTBEHHBIX W MyHMLMNAIbHBIX YCIYr OpraHamu, MpeJoCTaBlIsOWKUMH
rocylapcTBEHHbIE YW  MYHHULMMAJbHbIE YCIYI'W, WX JOJUKHOCTHBIMH  JIHLAMH,
roCyapCTBEHHBIMHA U MYHULMIIAIBHBIMH CJIyKaLHMHU.

2.16.2. ®opMupoBaHUe 3asBJIEHHUSI OCYLIECTBJSETCS MOCPEACTBOM 3arOJIHEHUs
5NIeKTPOHHOM (hopMbl 3asBieHus Ha PecryGiiMkaHCKOM mopraie 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTEILHOM MTOJauH 3agBIeHUs B KAKOW-TMO0 MHOHU (hopMe.

2.16.3. Tlpu dhopMupoBaHHH 3asiBIE€HUs 00ECIIEUNBAETCS:



1) BO3MOXXHOCThH KOMMPOBAHUSI U COXPAHEHUS 3asBIIEHHS W WUHBIX JOKYMEHTOB,
HeOOXOAUMBIX JJIs1 IPENOCTaBIIEHUS YCIIYTH;

2) BO3MOYKHOCTb 3aIlOJIHEHHMsI HECKOJBKUMHM 3asBUTENISIMU OJHOM 3JIEKTPOHHOH
(GopMbl 3asBIeHHs] MPU 00palleHUH 3a yClyramu, MpeiroJlaraloliuMu HanpaBjieH1e
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asBUTEJISIMH,

3) BO3MOKHOCTb Tle4aTH Ha OyMa)KHOM HOCHTeJe KOMHMHU JJEKTPOHHON (OpMbI
3asiBJIEHUS;

4) coxpaHeHHe paHee BBEAEHHBIX B JJIEKTPOHHYIO (OpMY 3asiBJICHHUS 3HAUCHUH B
M0GOH MOMEHT 10 JKENaHHIO MOJIb30BATENs], B TOM YHKCJIe TPU BO3HUKHOBEHHH OLIMOOK
BBOJIa M BO3BpaTe [Jisl IOBTOPHOIO BBOJA 3HAUCHHUH B 2JIEKTPOHHYIO (hOpMY 3asiBICHHUS;

5) 3amnojlHeHME TOJiel 3JeKTPOHHOW (opMbl 3asdBIEHMs JIO Haudaja BBOJA
CBe/IeHUI 3asBUTEJIeM C MCIIOJNb30BaHUEM CBeldeHui, pasMmelieHHbXx B ECHA, u
cBeleHMH, OnmyOIMKOBaHHbIX Ha PecryOinMkaHCKOM Moprajie, B 4acTH, KacaroLliercs
CBEJIeHUH, OTCYTCTBYIOLIMX B €[IMHOM crcTeMe ASHTU(OUKALUMHN U ayTEHTU(DUKALIMH;

6) BO3MOMKHOCTb BEPHYTHCS Ha JIOOOM M3 3TArOB 3alOJIHEHMs SJIEKTPOHHOU
Gopmbl 3asBeHUs G€3 MOTepH paHee BBEAEHHOH HH(opMaLHy;

7) BO3MOXHOCTb JOCTYMa 3asBUTEJSl K paHee MOJAaHHLIM MM 3asiBJICHUSIM B
TeueHWe He MEHee OJHOro roja, a Takke 4aCTUYHO COPMUPOBAHHBIM 3asIBIEHUSM - B
TeUeHHe He MeHee 3 MECSLEB.

2.16.4. 3anuce 3asBuTeneil Ha npueM B MOIL] (nanee - 3anuch) OCyLIECTBIISETCS
nocpeacTBoM PecryGinkaHcKoro nopraina, Teaedona KoHTakT-uentpa MOLL

3asBUTENIO TPENOCTABIISIETCST BO3MOXKHOCTD 3alMCH Ha J100ble CBOOOIHbBIE JIIs
npuema AaTy ¥ BpeMs B MpenesiaX YCTaHOBJIEHHOIo B MHOMO(YHKLHMOHAIbHOM LIEHTPe
rpaduka npuema.

3anuch Ha ONpeleNIeHHYIO JaTy 3aKaHYMBAeTCsl 3a CyTKM A0 HACTYyIUIEHHs 3TOH
JATHhI.

JIs ocylLeCTBIIEH s TpeBAPUTEIbHON 3aM1CH oCcpeAcTBOM PecmyOinkaHcKoro
ropraia 3asBUTEN0 HEOOXOIUMO yKasaThb 3alpalldBacMble CUCTEMOW JlaHHbIE, B TOM
qucle:

(aMuIIHIO, UMsI, OTYECTBO (IIPU HAIMUHK);

HOMep TenedoHa;

afipec JIeKTPOHHOM MOYTHI (10 JKENAHHUIO);

KeJaeMylo 1aTy U BpeMsi [IpyueMa.

B cnyuae HECOOTBETCTBHS CBEIEHHUH, KOTOpblE COOOLIMI 3asiBUTENb IPU
MpeIBAPUTENIBHON 3aMKCH, JOKYMEHTaM, NPEACTaBIEHHBIM 3asBUTENIEM IPH JIMYHOM
npueme, MpeBapyuTesbHas 3alIUCh AaHHYJIUPYETCS.

[Ipy OCYILLECTBIEHHH MPENBAPUTENLHOM 3alMCH 3asBUTENIO OOECreurBaeTCsl
BO3MOYKHOCTb pacredaTaTh TaJOH-TIOATBEPKIeHe. B ciydae, eciu 3asBuTeNb COOOLIMT
aZipec 3EeKTPOHHOM MOYThI, HA YKa3aHHbIH afpec TaKKe Hanpap/seTcs WH(pOpMaLHs O
MOATBEPKAEHUH TPEIBAPUTEIBHON 3alucHU € yKa3aHWeM JaThl, BpEMEHH M MecTa
npuema.

[lpu OCYLIECTBIEHUH IPEABAPUTENIbHON 3aluCH 3asBUTENb B 00s3aTeNbHOM
nopsake MHGOPMUPYETCS O TOM, UTO NpeIBapUTENbHAS 3aMKUCh AaHHYJIUPYETCA B Cily4ae
€ro HesIBKHU 10 UCTEYEHHUH 15 MUHYT C Ha3HAYEHHOI0 BPEMEHHU MpUeEMa.



3asBUTEINb B IH000€E BpeMsl BIIpaBe 0TKa3aTbCsl OT PEABAPUTENILHON 3aMUCH.

3anpemiaercsi TpeGOBAaTH OT 3asiBUTENs COBEPLIEHWs WHBIX JACHCTBHH, Kpome
MPOXOXKAEHHs HACHTU(GUKAIMN U ayTEHTU(QUKALKA B COOTBETCTBUH C HOPMAaTHBHBIMH
npaBoBbIMM akTaMH Poccuiickoit @enepaiuu, yKazaHus LeIM NPHEMa, a Takke
MpeNoCTaBIeHUs] CBEICHUH, HEOOXOAMMBIX MJIsl pacuera AJUTENbHOCTH BPEMEHHOTO
MHTEpBAaJa, KOTOPBIM HEOOXO0AUMO 3a0POHUPOBATH ISl TpUeMa.

3. CocTaB, MOC/A€10BATEIbHOCTh U CPOKH BbINOJHEHHS aIMUHUCTPATHBHBIX
npoueayp, Tpe6OBaHUs K MOPSIAKY HX BbINOJTHEHHS, B TOM YHC/Ie 0COOEHHOCTH
BBIMOJTHEHHs AAMHHHCTPATHBHBIX NMpoLeIyp B 31eKTPOHHOI ¢opme, a TaKIKe

0CO0EHHOCTH BBINMOJIHEHHUS] AAMUHHCTPATHBHBIX MPOLENYP B
MHOTO(YHKIHOHAJIBbHBIX LEHTPAX

3.1. Onucanue nocienoBaTebHOCTH AEUCTBUM NIPH NTPENOCTaBIICHUU
MYHULIUNAIbHON YCIIyTH

3.1.1. IpenocTaBnenyne MyHULMNAIBHOW YCIyrd BKIIOYaeT B cebs creyrouine
aJMUHHACTPATUBHbIE POLEAYPBHI:

1) KOHCYIBTUPOBAHNE 3asIBUTEJIS;

2) NIpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4acTBYIOLIHME B
MPEeIOCTaBIEHUH MYHHULIUIIANBHON YCIIYTH,

4) MoAroTOBKa pe3ynbTaTa MyHULUAIBHON YCIIyTH;

5) BblAa4a (HamnpaBlieHHe) 3asBUTEIO Pe3yJibTaTa MyHULIUIIANBHOW yCIYTH;

6) ucnpaBjieHHe TeXHUUECKUX OLIMOOK.

3.2. OkazaHue KOHCYJIbTaLUi 3asiBUTEIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJHEHUS AAMWHUCTPATUBHOM  MPOLENYPbI
ABISETCS OOpalleHre 3asiBUTENsl IO BOINPOCaM, CBs3aHHBIM C MPEAOCTaBICHUEM
MYHULMTIAJILHOW YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNOJHEHHE
aAMUHUCTPATUBHOM MPOLENYPHI, ABIISETCS:

npu obpauienun 3assutens B MOL[ — paborauk MOLI;

npu obpallleHHu 3asBUTenss B VICMONHUTENBHOTO KOMHUTETa — 3aMECTHTENb
pyKoBoauTejs  VICMONHMUTENBHOro  KOMUTETa  (hanee -  JOJKHOCTHOE  JIMUO,
OTBETCTBEHHOE 3@ KOHCYJIbTHUPOBAHUE).

3.2.2. 3agBuUTeNbL BIpaBe OOpPAaTUTHCS 3a KOHCYNbTALMEW O MOpsiAKe M CpoKax
NpeaoCTaBIEHUs MyHULMITANbHO#M yciyri B MOLL TnuHO 1 110 Tene(oHy 1 2JIEKTPOHHOH
roure.

PaGoraHuk M®L] KOHCYILTUPYET 3asABUTENs, B TOM YUCIE [0 COCTaBy, (popme
Mpe/CTaRIAeMON JOKYMEHTALIMK U IPYTHM BOIIPOCAM [UJIsl MOJTy4€eHUsl MyHHLMIAIbHON
YCIYTH.



3asiBUTENIb MOJXET I[OJNyYWTh HWH(MOPMALMIO O [MOpSAKe MpefoCTaBICHNUs
MYHHIMIANLHON yCyrd Ha opuuransHom caiite MOLL http://mfcl6.tatarstan.ru.

AJIMUHHCTpATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSLIMM IYHKTOM,
BBITIOJIHSFOTCS B JICHb OOpalleHus 3asiBUTENS.

PesynpraTamMy  BBINOJHEHHS  AJAMMHUCTPATUBHBIX — MPOLEAYp  ABJISIOTCS:
KOHCYJIbTaLlUs TI0 COCTaBy, popMe MpeACTaBIsIeMOl TOKYMEHTalUH! 1 IPYyTUM BOIIpOCaM,
HEOOXOAUMBIM [JIs MOTYUYeHUsI MyHULIUITAIBHOW YCITyTH.

3.2.3. 3asiBUTENb BIIpaBe 00paTUTHCs B VICIONMHUTENBHBI KOMMTET 10 TeNe(pOHY
M SJeKTPOHHOM [odYTe, a TaKXKe MOJyYUTb KOHCYNbTalMio Ha PecrybinKaHCKOM
nopraie, caire VICHNOJHUTEIBHOIO KOMMTETA O MOPAAKE M CPOKaxX MPeAOoCTaBICHHMA
MYHMLMIANBHOH yCJIyrH, B TOM 4YMClIe MO cocTaBy, (opme MpeacTaBiseMon
JOKYMEHTALMU U APYTUM BOIPOCAM sl MOJTy4eHHs MyHHULMIIATbHON YCIIyTH.

JIO/KHOCTHOE JIMLIO, OTBETCTBEHHOE 38 KOHCYJIbTUPOBAHHE WH(DOPMHUPYET
3asBUTENsT B COOTBETCTBUM C TpeboBaHMsIMM NyHKkTa 1.3.4 aIMUHHUCTPATUBHOIO
pEryiaMeHTa.

AJIMMHHUCTpATHBHbIE TMPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSILIMM MYHKTOM,
BBINOJHSAIOTCS B TeUEHHUEe TpeX pabodmx JHEH CO [Hs NOCTYIIEHHs OOpalleHUs.

PesynbTaraMd  BBIMOJIHEHHS — aJMWHMCTPATUBHBIX — MpOLEIYp  SBIAIOTCH:
KOHCYJIbTAllMK [0 COCTaBy, (opMe TNpeACTaBIAeMON JAOKyMEHTaUWW W JpyTuM
BOIPOCAM, HEOOXOIUMbIM VISl [TOJTyUEHHUS] MyHULMIAIbHON YCIyTH.

3.3. [IpuHsITHE U pAaCCMOTPEHUE KOMIIJIEKTA JOKYMEHTOB,
MpeACTABIECHHbBIX 3asBUTEIEM

3.3.1. IlpreM DOKYMEHTOB AJIsl IPEOCTABICHUS MyHHUUMUITAIbHON yCIYIrH vepes
M®I] wiu ynanenHoe pabouee mecto MOLI.

3.3.1.1. BasBuTens (MpeacraBuTelb 3asBUTeNs) obpaiaercs B MOLI ¢ 3ampocom
O IMpefOoCTaBleHUM MYHHMLHMIAIbHOW YCIyrm W TPEACTaBiIseT AOKYMEHTbl B
COOTBETCTBHUH C MYHKTOM 2.5 aIMUHUCTPATHBHOrO perjiamMmeHTa.

3.3.1.2. PaGorauk M®LI, Benyuiuii npuem 3asBIEHUN:

ornpezenser mpeaMeT 00palleHus;

yI0CTOBEPSIET TUUHOCTD 3asiBUTE]IS,

MIPOBOJMUT MPOBEPKY MOJHOMOUYMH JIMLA, MTOAAIOLIETr0 NOKYMEHTBI;

NPOBOAUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeDOBaHMSAM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHACTPATUBHOIO PETJIAMEHTA;

3aIoJIHAET dIIEKTPOHHYIO popmy 3asBieHust B AUC MOLI;

MpY NPeAOCTABIEHNUH JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aIMMHUCTPATHBHOIO
perjaMeHTa Ha OYMa)KHOM HOCHTEJE, OCYLIECTB/IsET CKaHHPOBaHUE MPEACTaBIEHHbBIX
JIOKYMEHTOB;

pacreuatbiBaeT 3asBieHrne uz AMC MOLI;

nepeaaeT 3asBUTEIO Ha TPOBEPKY U MOAINNCAHHUE;

nocJie NoANKMCcaHus CKaHupyeT noanucanHoe 3asBieHne B AUC MOLJ;



3arpyxaeT B AUC M®L[ 10KyMEHTBbI, NPEICTABIEHHbIE B 3JI€KTPOHHOM dbopme
WK 37IeKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
JeJI0;

BO3BpALIAET MOANUCAHHOE 3asiBJICHHE U OPUIMHATbBI OyMaXKHbBIX JOKYMEHTOB;

BBIZIAET 3aBUTEIIO PACIIUCKY B IpUEME JJOKYMEHTOB.

AJIMMHHUCTpATHBHBbIE TPOLEAYPbl, YCTaHABJIMBAEMble HACTOSIIMM MYHKTOM,
BBITIOJIHSFOTCS B JIeHb OOpallleHUsl 3asBUTENS.

PesynbraTamMy BbIMOJHEHHS aIMUHUCTPATUBHLIX MPOLEAYP SBJISIOTCS: FOTOBOE K
OTMpaBKe 3asiBJIEHUE U MaKEeT JOKYMEHTOB.

3.3.1.3. PaGoruuk M®L] HanpapseT nakeT JOKYMEHTOB, MPUHSITHIX OT 3asiBUTEJIS
B OpraH B 3J1eKTpOHHON (opme (B cocTaBe MaKeTOB 3JIEeKTPOHHbIX JI€]1) B TEUEHHE OJHOT0
pabouero [HA CO AHs 0OpalleHust 3asiBUTENIs B CTPYKTypHOe noapasenerne MOLL

Pe3ynbTaTamMy BBIMOJHEHUS! aAMUHUCTPATUBHLIX TIPOLENYD SBJISIFOTCS: 3asBJICHUE
U MakeT JOKyMEHTOB (DJIEKTPOHHOE Jeno), HampabjieHHble B OpraH, MmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMO/IEHCTBHUSI.

3.3.2. TlpueM JOKyMEHTOB [Uls NPENOCTaBJIEHUS MYHHUUMIAIbHOW YCIyrd B
s5ieKTpoHHOU (hopme yepes PecriyOnukaHcKuil mopTrai.

3.3.2.1. 3asBuUTeNb NJs MOJA4YM 3asBJEHHS B IJEKTPOHHOHU (DOpMe BBIMOJHSET
crenyrolye IeHCTBUS:

BBITIOJTHSIET aBTOPU3ALIMIO;

OTKpBIBaeT GOPMY 3JIEKTPOHHOTO 3asIBIIEHUS;

3anoyiHgeT  (opMy  IJEKTPOHHOIrO  3asBJIEHMs, BKIHOYAMOLIyl) — CBEIEHHS,
HeoOXOIUMbIE U 00s3aTebHbIE IS PEeIOCTaBIEeHNs MyHULMIIAILHON YCITyTH;

MPUKpErIsieT JOKYMEHThl B 3JEKTPOHHOM (hopMe WM 3JIeKTPOHHbIE 00pasbl
JIOKyMEHTOB K (JOpMeE 3JIEKTPOHHOTO 3asiBJIeHUs! (TP HEOOXOAUMOCTH);

noATBepKaAaeT (aKkT O3HAKOMIIEHMSI W COIJIacusi C YCJIOBUSMU U MOPSAKOM
NpefOCTABNEHUs. MYHUIMIIATEHON YCIYyrn B 3JEKTPOHHOW (opme (yCTaHaBIUBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrJIaCHH B (hOPMeE IEKTPOHHOTO 3asiBJEHUS);

MOATBEPKAAET  JOCTOBEPHOCTh  COOOLIEHHBIX — CBEIAEHWM  (yCTaHaBiMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (JOpMe 371€KTPOHHOIO 3asBIIEHHU);

OTIpaBiisieT 3aro0JHEHHOE 3NEeKTPOHHOE 3asiBJIEHUE (HaKMMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpMe 3JIeKTPOHHOIO 3asBJIE€HUA);

3J€KTPOHHOE 3asiBJIEHKE MOAMKICHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMH MMyHKTa
2.5.3 aAMUHUCTPATUBHOIO perjaMeHTa;

mojy4aeT yBeloMJIeHHe 00 OTIPABKE 2JIEKTPOHHOIO 3asiBJICHMUS.

dopMaTHO-JIOrHYecKas IpoBepKa c(hOPMUPOBAHHOTO 3asIBICHUS OCYLLECTBIIAETCA
rocie 3arnoHeHHUs 3asiBUTeIeM KaXk0r0 |3 MoJiel 3JeKTpoHHOM Gopmbl 3asaBienust. [1pu
BBISIBIGHUM HEKOPPEKTHO 3arOJHEHHOrO TIOJISl JJEKTPOHHOM (OpMbI  3asBIICHHUS
3asiBUTEJIb YBEAOMIISETCS O XapaKTepe BbISIBIEHHOH OLIMOKK U MOPSIIKE ee yCTPaHeHHs]
MOCpeICTBOM MH(OPMALIMOHHOTO COOOLLEHHsI HEOCPEACTBEHHO B 3JIEKTPOHHOHN (hopme
3asIBJICHUSI.

AIMUHUCTPAaTHBHbIE TMPOLEAYPbl, YCTaHaBIMBAEMbl€ HACTOSILIUM IYHKTOM,
BBIIIOJIHAROTCS B I€HB O6paLHeHI/I$I 3asIBUTEJIA.



PesynbpraramMu  BBINOJIHEHMUsS]  aJAMUHUCTPATUBHBIX  MPOUEAYp  SBISFOTCS:
DJIEKTPOHHOE JI€J10, HalpaBJIeHHOE B VCIIONMHUTENbHBIA KOMUTET [MOCPEJCTBOM CHCTEMBI
3JIEKTPOHHOI0 B3aWMO/IEHCTBUSI.

3.3.3. PaccmoTpeHre KOMILJIEKTA JOKYMEHTOB VCIIOTHUTENIBHOIO KOMUTETA.

3.3.3.1. OcHoBaHMeM Hauajia BBIMIOJHEHUS aJIMUHUCTPATUBHOU TPOLELYPLI
SBJIAETCSl TOCTYIJIEHWE 3asBJIE€HMS] M MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS

npeaocTaBlICHUA MyHHHHHaHBHOfI YCIYyTIu.
HOH)KHOCTHI)IM JIMLIOM (pa6OTHI/IKOM), OTBETCTBEHHBIM  3a  BbIIIOJIHEHHE

aIMUHUCTPaTUBHON NpoLeIyphI SIBJISIETCS 3aMeCTUTEIb pYKOBOIUTEJIS
HcnonnuTensHOro Komutera (pajee - JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMPHEM
JIOKYMEHTOB):

3.3.3.2. JIOMXKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cllyuyae
oOpallleHust 3asiBUTEJIS C 3asiBJieHHEM B MICIIOIHUTEIbHBIH KOMUTET:

ornpenessieT npeaMeT o0palleHus;

yYCTaHaBJIMUBAET JTUUYHOCTD 3assBUTEJIS;

IPOBOAUT MPOBEPKY MOJHOMOYUH JIMLA, TOJAOIIETr0 JOKYMEHTBI;

NPOBOJMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B
MyHKTe 2.5 aIMUHUCTPATUBHOTI'O perjaMeHTa, IPOBEPKY COOTBETCTBUS MPEACTABIEHHBIX
JOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHUsIM (Haajexailee OQopMIIeHHE KOMUM
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYUCTOK, NPUIUCOK, 3a4ePKHYTBIX CJIOB U
WUHBIX HE OFOBOPEHHBIX UCITPABIICHUH );

3allOJIHAET  DJIEKTPOHHYIO  (opMy  3asiBJ€HHMS B  aBTOMAaTU3MPOBAHHOM
MH(OPMALMOHHOHM cHCcTeMe, MNpeJHa3HAYeHHOW JJIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUIIAIbHBIX YCIYT;

MPU NMPEJOCTABIEHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5 aIMUHUCTPATUBHOIO
periameHTa Ha OymMaXHOM HOCHTEJIE, OCYILECTBISIET CKAaHUPOBAHUE IIPECTABIEHHbIX
JIOKYMEHTOB;

pacrneuaTsiBaeT 3asiBlICHUE;

[epeacT 3asBUTENIO Ha MTPOBEPKY U MOJNMUCAHUE;

[10CJIe MOAIMUCAHMUS CKAaHUPYET MOANUCaHHOE 3asiBIIEHUE;

3arpyxaet B aBTOMAaTHU3HWPOBAHHYIO UH(QOPMaLHOHHYO CUCTEMY,
NpeJHa3HAYCHHYIO I OKa3aHWsl TOCYJapCTBEHHBbIX W MYHHULHUIAIbHBIX YCIyT
JOKYMEHTBI, MpEeJCTaBI€HHbIE B JJIEKTPOHHOH (opMe WM DJIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IJEKTPOHHOE [EJI0;

BO3BpallaeT MMOANMCAHHOE 3asBJIEHUE W OPUIMHalbl OyMa)KHbIX JOKYMEHTOB
3asiBUTEITIO;

BbIJAET 3asIBUTENIO PACIUMCKY B MpUeMe JTOKYMEHTOB.

B ciyuyae Hanmuuusi OCHOBaHME JUisl OTKa3a B MPUEME JOKYMEHTOB JOJIKHOCTHOE
JIMLIO, OTBETCTBEHHOE 34 IpPUEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTEJsI O HaJU4YWU
NPENATCTBUN U NPUEMa 3asiBJICHUs] W BO3BpallaeT eMy JOKYMEHTbI ¢ OObICHEHUEM
COZIepKaHusl BbISIBJIEHHLIX OCHOBAHUH 151 OTKa3a B [IpUEMe J1OKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, MOCIe
NOCTYIUICHUS JOKYMEHTOB Ha pACCMOTPEHHUE:



[PUCBaMBAET 3asBJEHUIO HOMED B COOTBETCTBUM C HOMEHKJIATYPOH NN U CTaTyC
«ITpoBepka 1OKYMEHTOBY,

¥3y4yaeT I[IOCTYNHUBIIME O3JIEKTPOHHBIE [ejla, B TOM YHUCJE MPUJIOXKEHHbIE
3asIBUTEJIeM JIOKYMEHTHI B DJIEKTPOHHOM (popMe U 31eKTPOHHbIE 00pa3bl JIOKYMEHTOB;

IPOBEpsAET KOMIUIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIIOJIEHHe YCJIOBUH [1efCTBUTENBHOCTH 3JIEKTPOHHOM MOAMKCH,
nocpeacTBOM oOpaiieHuss Kk EnmHomy nopramy (B ciydae, eclid  3asBUTEJIEM

npeacTaBIEHbI 3JIEKTPOHHBIE JIOKYMEHTBI, Mo/IMUCaHHble YCUJIEHHOH
KBaNU(UIUPOBAHHON 3J€KTPOHHOM MOAMKUCHIO).
[Tpu HaJIMYUHU OCHOBAHUH, MpenyCcMOTPEHHBIX MYHKTOM 2.7.1

aJMHHUCTPATUBHOIO perjameHTa, [OAroTaBiMBaeT MPOEKT pelleHus 00 oTKase B
npueMe TOKyMEHTOB, HEOOXOIUMBIX AJIsl PEIOCTABIEHMS] MyHUIIUIIATbHON YCITYT .

B cnywae, ecnu B pesyjibrare MPOBEPKHM YCHIEHHOH KBaIM(DPUUMPOBAHHOH
5JeKTPOHHOM MMOJIMKMCH BbIIBICHO HECOOJIOAEHUE YCJIOBUW ee ACHCTBUTEIbHOCTH,
TpOeKT pellieHus 00 OTKasze AOJIKEeH cozep:KaTh MyHKTbl cTaThu 11 DenepaibHOro
3akoHa Ne 63-D3, KOTOpble MOCIYKUIKM OCHOBAHUEM JJIsl €r0 MPUHSTHSL.

[Tpoexkt pewenus 06 OTKase B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX [isl
MpefocTaBIeHUs] MyHULUAIBHON YCIYTH, C yKa3aHHeM [PUYKH OTKa3sa (B ciy4ae, eciu
OCHOBaHMs AJsi OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOAUMBIX JIs TPEeNOCTaBICHHS
MYHHULUNANBHON yCIIyTH, CBA3aHbl C HApYLICHHEM yCTaHOBIIEHHbBIX TPEOOBAHMH K TAKHM
JIOKyMEHTaM, OCHOBaHMs Ul OTKa3za B MpHeMe IOKYMEHTOB [OJKHbI COJEpXKaTh
MHQOPMALMIO O HAWUMEHOBAHWH AOKYMEHTOB (MH(pOPMALMH, CBEIEHHH), KOTOpPbIE HE
TpeNCTaBJIEHbl, COJEpXKAaT HEeJOCTOBEpHblE M (WIIK) TMPOTHBOPEYMBBLIC CBEAEHMS,
odopMIIEHEl C HapylIEHHEM YCTaHOBJEHHbIX TpeOOBaHWM), HalpapisieTcss Ha
COrjacoBaHHWE B YCTAHOBJIEHHOM TMOpSJAKE IIOCPEICTBOM CHCTEMbl 3JI€KTPOHHOIO
JTOKYMEHTOO00O0pOTa.

CornacoBaHKe NpoeKTa pelleHust 00 0TKase B IpreMe JOKYMEHTOB, HEOOXOIMMBbIX
JUIs  [IPeOCTaBJIeHUS] MYHULUNAJIBbHOM YCIYrd, OCYLIECTBIsETCs B  INOPSAKE,
MPeayCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO perjaMeHTa.

B ciyuae OTCYTCTBHS OCHOBaHMM JJis OTKasa B IMpHeMe JOKYMEHTOB,
NpeayCMOTPEHHBIX MyHKTOM 2.7.1 aiMMHMCTPATHBHOrO periiaMeHTa, JOJIKHOCTHOE
JILO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEYEHUE OJHOr0 paboyero IHs CO JHs
MOCTYTIIEHHs 3asBJIEHHs, HAMPABIISET 3asBUTEIIO, YKa3aHHBIM B 3asBJIEHHU CIIOCOOOM,
yBeJOMJIEHHE O MOCTYIUIEHHH 3asiBJI€HHsI, COIepiKallee BXOMALMH PErHCTPaLMOHHbIH
HOMep 3asiBJEHHMs, ATy MOJlydeHHWs 3asiBJICHHUs, NepedeHb HauMeHoBaHui (aiisos,
MIpe/ICTABIEHHBIX K HEMY JIOKYMEHTOB, ATy IOJyYeHHMs pe3yJbTara MyHHULHIalbHOH
YCIIyTH.

3.3.3.4. VcnomHeHue mpoueLyp, yKasaHHbix B mnyHktax 3.3.3.1, 3.3.3.3
aJMMHUCTPATUBHOTO  periamMeHTa, IpHd HaJH4YMW  TEXHUYECKOW  BO3MOIKHOCTH
OCYILECTBIISIETCSl B ABTOMATHYECKOM PEXHME C MCITOJIb30BAaHMEM aBTOMATH3MPOBaHHOM
MH()OPMALIMOHHON CHUCTEMbI, NpeJHa3HAYEHHOW JJIsi OKa3aHUsl roCcyldapCTBEHHbBIX U
MYHULIUNAIbHBIX YCIIYT.



3.3.3.5. AIMUHMUCTpaTHBHBIE [POLEAYPhl, YCTaHaBIMBaeMble IMyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErIAMEHTA, BBIMOJIHSAIOTCS B TEYEHHE OJIHOTO pabOYero JHs CO JIHs
MOCTYIJIEHHUS 3asIBJIEHHUS] HA PACCMOTPEHHE.

PesynbTaTaMy BBINOJHEHHUS aIMUHUCTPATUBHBIX NPOLEAYD SBISIOTCS: MPUHSTHIH
HA PACCMOTPEHME KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelleHhs o0 OTKase B Mpueme
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEOCTABIEHUS My HULIUNIAILHON YCITyTH.

3.4. HanpaBieHue MeXBeJOMCTBEHHBIX 3alPOCOB B OpraHbl, y4acTBYHOLIHE B
MpenoCTaBIeHUU MYHULUINIAIBHON yCIIyTru

34.1. OcHoBaHWEM Hauala BbBIMOJHEHUS AJAMUHUCTPATUBHOM MPOLIELYPEI
ABJISIETCS TIOJYyYEHHE [OJDKHOCTHBIM JIMLOM (PaOOTHMKOM), YIOJIHOMOYEHHbIM Ha
BBIMOJIHEHUE AJAMUHUCTPATUBHOM MpOLEAYpPbI, OT JOJDKHOCTHOro Jjula (paboTHuka),
OTBETCTBEHHOIO 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asABUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BbIIIOJIHEHHE
aIMUHUCTPATUBHON npoLeaypbl, SBJISIETCS 3aMEeCTUTEIb PYKOBOAMUTENS
McrnonHUTENbHOIO KOMMTETa (Janee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HarpaBjeHHE MeXXBEeIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a HAIpaBJIEHUE MEKBEJOMCTBEHHBIX
3anpocoB, (GOPMHUPYET W HAMpaBISET B JIEKTPOHHONW (PopMe MOCPEeACTBOM CHCTEMBbI
MEYKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJCHCTBUS (MPU OTCYTCTBUM TEXHHUYECKOH
BO3MOXXHOCTM — HHBIMH CIOCO0aMH) 3ampochl O MNPEAOCTABIEHUU [IOKYMEHTOB WU
CBEJEHUH, ITPeTyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pErjIaMeHTA.

AJIMUHUCTpPATHBHbIE MPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSIUUM [yHKTOM,
BBIMTOJIHSIFOTCS. B IEHb MIPUHSITHSI 3asIBJIEHUS] HA PACCMOTPEHHE.

PesynbraTamu  BBIIOJHEHHS  aJMUHMCTPATHBHBIX  IPOLEAYP  SBJISIFOTCS:
HampaBjeHHble B OpraHbl BJacTM U (WJM) IOJBEJOMCTBEHHbIE OpraHaMm BJacTH
OpraHu3aluu 3arnpochl.

3.4.3. CneyuanucTbl  TMOCTABIIMKOB  JAHHBIX Ha OCHOBAaHWM  3aIlpOCOB,
MOCTYIUBIIMX Yepe3 CUCTEMY MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJAEWUCTBHS,
MpeNOCTABNISAIOT 3alpaliiBaeMble JOKYMEHTbl (MH(QOPMAUMIO) WM HanpaBlstoT
yBeZOMJIEHUS 00 OTCYTCTBMU NOKyMeHTa W (Mid) UHGOpPMauuM, HEOOXOAMMBIX s
Npe0CTaBIEHUs MyHUIMITAIBHON YCIyTH (fajnee — yBeoMieHHe 00 oTKase).

AJIMMHUCTPATUBHBIE TIPOLENYpPbl, YCTAaHABIMBAaE€MblE€ HACTOSILIMM [MYyHKTOM,
BBITIOJIHSAIOTCS] B Te€YEHUE TPeX IHEeW CO AHS MOCTYIUIEHUS] MEXBEIOMCTBEHHOTO 3arpoca
B OpraH WJIM OpraHU3al{io0, PEJOCTABIISIOINE JOKYMEHT U UH(POPMALWIO, €CU UHbIE
CPOKH T[IOATOTOBKM M HalpaBlIeHWss OTBeTa Ha MEXBEIOMCTBEHHbBIN 3aMpoc He
yCTaHOBJIEHbl  (eflepaibHbIMA  3aKOHaMM, MpaBOBbIMM akTamu IllpaBuTesbcTBa
Poccutickoit @enepaiii U MPUHSITBIMK B COOTBETCTBMM C (pefepalbHbIMU 3aKOHAMH
HOPMAaTHBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran.

Pe3ynbraraMy  BBIMIOJIHEHWsT ~ AJMWUHUCTPATUBHBIX  NpOLENYp  SBIAIOTCS:
JOKYMEHTbI (CBeleHUsI), HeOOXONUMbIe sl PEIOCTaBAEHUSI MyHULIUITAJIbHON YCITyTH,
1100 yBenoMJeHHe 00 0TKa3e, HallpaBJIeHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIpaBJ/ieHUe MeXBEIOMCTBEHHbBIX 3alIPOCOB.



3.4.4. JIonKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAllpPaBJIE€HUE MEXBEIOMCTBEHHbIX
3aMpoCoB:

noJsiy4yaeT 3arpalldBaeMble UYepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJCHCTBUSl JIOKYMEHTbl (CBeIEHMs), HeoOXOAUMBbIE [UJIsl  IPEIOCTaBIIEHUS
MYHUITUTIATEHOU YCIYTH, TUOO0 yBeqOMIIeHUe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U
(unn) uH(OpMaLUH;

MIPU HAJIMYUU OCHOBAaHUU, MPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAIMUHUCTPATHBHOTO
periiaMeHTa, MOATrOTaBIMWBAaeT MPOEKT pellueHuss o0 OTKa3ze B MpuUeMe JAOKYMEHTOB,
HEOOXOUMBIX ISl TIPEIOCTABICHUSI MYHULIMTTATBHON YCIIyTH.

[IpoekT pemienuss o6 oTkaze B IMpUeMe JOKYMEHTOB, HEOOXOAMMBIX [Jisi
NPeNOCTaBIEHUs MYHULMIIAJIbHON YCIIyTrH, C yKa3aHWeM MPUUUH OTKa3a (B cilyvae, ecjiu
OCHOBaHHUsSI IJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX [Jis IPe/l0CTaBICHUS
MYHULMNAIbHOM YCIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBJIEHHbBIX TPEOOBAHUM K TAKUM
JOKYMEHTaM, OCHOBaHMSl [Ulisl OTKa3za B MpUeMe JIOKYMEHTOB JOJIKHBI COJlepikKaTb
UH(pOpMaLMIO O HAUMEHOBAaHUH JOKYMEHTOB (MH(OpMAlMH, CBEJIEHWI), KOTOpbIE He
NPEACTABIEHbl, CONEpPXaT HeNOCTOBEpHble W (WJIKW) MPOTUBOPEUYMBBIC CBEICHUS,
oQopMIIEHbl ¢ HapylLIeHHWeM YCTaHOBJIEHHBIX TpeOOBaHHWIi), HamNpapisieTcss Ha
COTJIaCOBaHME B YCTAHOBJIEHHOM TMOpPSJIKE MOCPEACTBOM CHUCTEMBbI 3JIEKTPOHHOIO
JIIOKYMEHTOO00O0poTa.

CornacoBaHue NpoeKTa pelieHus 00 oTKase B IpueMe J0KYMEHTOB, HEOOXOAUMBbIX
IJIs  NPENOCTaBIEHUS MYHULMIAJIbHOM YCIyrd, OCYIIECTBISIETCS B MOpPSIIKe,
IPEeLyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perjaMeHTa.

AJIMUHUCTpPATHBHbIE MPOLENYPhI, YCTaHABIMBAEMbIe HACTOSILIHM I[YHKTOM,
BBITOJIHSIOTCS B JIEHb MOJIy4YE€HUsI CBEAEHUH M0 MEKBEIOMCTBEHHBIM 3arpocam.

PesynbTaTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  TPOLEAYp  SIBJISIOTCS:
JOKYMEHTBI (CBEeIEeHMUsI), HEeOOXOAUMbIe Vsl IPEIOCTABICHUS MyHULIMMAIbHOW YCIIYTH,
MPOEKT pelIeHHs 00 OTKa3e B IpUeMe I0OKYMEHTOB, HEOOXOIUMBIX JJIs ITPEI0CTaBIIEHUSI
MYHULIUNATBHOHN YCIIyTH.

3.4.5. HWcnonHeHue npoueayp, YKasaHHbIX B nyHktax 3.4.2, 3.44
aJAMUHHUCTPAaTUBHOIO  perjlaMeHTa, TMpH HaJWYUKd TEXHUYECKOM  BO3MOXKHOCTHU
OCYILECTBJISIETCS] B aBTOMAaTUUYECKOM PeXXUMe C UCTI0JIb30BAHUEM aBTOMAaTHU3UPOBAHHOM
MH(QOPMALMOHHON CHCTEMBbI, MpelHa3HauYeHHOW I OKa3aHWs TOCYAapCTBEHHBLIX U
MYHULIUMINIAJIIBHBIX YCJAYyr, B TOM YMCJie C MOMEHTa perucTpauud 3asiBIeHUs B
COOTBETCTBUHU C IMYHKTOM 2.13 aAMHUHUCTPATUBHOIO periaMeHTa.

3.4.6. MakcuManbpHbBI CPOK BBITIOJHEHUS] aJMHHUCTPATUBHBIX MPOLIENYD,
yKa3aHHbIX B MYyHKTe 3.4 aJIMUHUCTPATHBHOTO pEriamMeHTa, COCTAaBIsIeT TPU padovuXx

JHS.
3.5. IlogroroBka pe3ysbTaTa MyHULMIIAJBHON YCIYTH

3.5.1. OcHoBaHMeM Hauajla BBIMOJHEHUS] AJMHUHUCTPATUBHOU MpOLEeaYpbl
SIBJISIETCSL MMOCTYIUIEHUE OT HOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HallpaBlieHHe
MEXBEIOMCTBEHHBIX  3allpOCOB, [JOKYMEHTOB (CBEIEHHUH), HEOOXOAMMBIX  [UIs
NIPEOCTABICHUS MYHULIUIIAIBHON YCIYTH.



JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIITOJIHEHUE aIAMMHHUCTPATHBHOU
NPOLEAYPBI, SBJISETCS 3aMECTHTEIIb PYKOBOAUTENs McnonHuTenbHOro KomuTeTa (aanee
- JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJibTaTa MpeaoCTaBICHMUS
MYHHULUNATbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yJibTaTa
Mpea0CTaBIeHUsI MyHULMIIAJIbHON YCIIYTH:

paccmarpuBaeT CGOPMUPOBAHHBIH KOMIIEKT JAOKYMEHTOB, HEOOXOMHUMBIX s
Mpea0CTaBIEHUS] MyHULIMITAJIBHON YCIIYTH;

NPy BBISIBJIEHWW OCHOBAHWM MJis OTKa3a B MPENOCTaBIEHWM MYHULMUIANbHOM
YCIIYTH, YKa3aHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOIO PErjaMeHTa, [MOAroTaBIMBaeT
MPOEKT pelleHust 00 0TKa3e B MPeJOoCTaBIEHUU MyHULIUNIAIIBHON YCIIyTH;

B CJiyyae OTCYTCTBHSI OCHOBaHHMH [IJIsl OTKa3a B MPEAOCTABICHUH MYHHLUIIAILHOM
YCIIYTH, IPeAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOI'O PETIAMEHTA, [10 UTOraM
paccMOTpeHHUsT JTOKYMEHTOB, HEOOXOIMMBIX [JId MNPEeNOCTaBIEHHUs MYHHLHUIAIbHON
YCJIYTH, MOJArOTABIUBALT MPOEKT pe3ysibTaTa NpeAoCTaBAEHHs MyHULUIIATLHONW YyCIIyTrH
B COOTBETCTBHUHU C moAnyHkTamu | — 3 nyHkra 2.3.1 aAMMHUCTPATUBHOIO pErjiaMeHTa;

HarpaBysieT  MOJATOTOBJIEHHBIN MpOEeKT  pe3yjbTara npeaoCcTaBIEHUS
MYHULMNAIBHON YCIYyTH Ha COIrJIacOBaHME B YCTAaHOBJIEHHOM IMOPSAIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000poTa.

AIIMUHUCTPATUBHBIE MPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSILUMM IIYHKTOM,
BBITIOJIHSIFOTCSI B T€YEHUE OJTHOTO padoyero AHs.

Pe3ynbTaTaMy BBIMOJHEHUS] aAMHUHUCTPATUBHBIX NMPOLEAYP SBISIOTCA: MPOEKT
pelreHust 00 OTKaze B MPEJOCTaBICHUH MYHUIIUNIANBHON YCIyTrH, CIPaBKU (BBIMUCKH).

3.5.3. CornacoBaHue W TMOJNUCAHUE NPOEKTa pe3yJibTaTa IPeaOCTaBIIEHHUs
MYHULMMAIBHON  yciayrd (majmee — MOPOEKTbl JOKYMEHTOB)  OCYLUECTBIISETCS
PykoBoauTtenem McnonHUTENBHOIO KOMUTETA.

[ToaroroBieHHbIE MPOEKThl JOKYMEHTOB, UMEIOLLHE 3aMEeYaHUs, BO3BPALLAIOTCS
Ha J0paboTKy JiMlly, OTBETCTBEHHOMY 3a IOJAIOTOBKY pe€3yJbTaTa MYHHULUIIAIbHOM
ycnyru. [locne ycTpaHeHus 3aMedaHUM MPOEKThl JOKYMEHTOB [NOBTOPHO IepenaroTcs
JUISL COTJIaCOBAaHUSl M MOAIUCAHUS.

PykoBoautenb McrnonHUTENbHOTO KOMHUTETa TIPHU PACCMOTPEHUH IMPOEKTOB
JIOKYMEHTOB TpOBepsieT coOJIt0IeHHe aIMUHUCTPATUBHOIO PErjaaMeHTa J0JKHOCTHBIMU
auuamu McromHUTEeNbHOr0 KOMUTETa B 4aCTH CPOKOB BBIITOJHEHUs aAMUHUCTPATHBHBIX

npoueayp, WX IOCIeN0BaTeIbHOCTH W MOJIHOTBI, HaJMYKUsg  COIJIAaCOBAHUH
YIOJHOMOYEHHBIX  JO/UKHOCTHbIX  Jiul  OpraHa B CUCTEME  DJIEKTPOHHOTO
JOKyMEHTO00opoTa.

B  ciydae BbISIBAGHUSI ~ HapylleHMH B  4YacTM  CPOKOB  BBIIIOJIHEHUs
aZIMUHUCTPATUBHBIX MPOLEAYp, MX MOCIeA0BaTeNbHOCTH U MOJHOTE PykoBoauTens
OpraHa UHULIUUPYET MPUBJIEUEHHE K OTBETCTBEHHOCTH JIMLL, 1OMYCTUBIIMUX HApPYLIEHUs,
B COOTBETCTBUH C MYHKTOM 4.3 aIMUHHUCTPATUBHOIO PErJIaMEeHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSILLUM IIYHKTOM,
BBITIOJIHSIFOTCS] B T€UEHHUE OJJHOTO pabouero JHsl.

Pe3ynbraramMu BBIMIOTHEHUS aIMUHUCTPATUBHBIX MPOLIENYDP SABJSIOTCS: pelleHne
00 oTKaze B MpUeMe JOKYMEHTOB HEOOXOAUMBIX Il MPEJOCTABIEHUS MYHULIMIIATbHON



YCIIyrH, pelleHdhe o0 OTka3e B IPeOoCTaBIEHHH MYHMLMIAILHOM YCJIyrH, CIpaBKa
(BbIMUCKA).

3.5.4. McrnonHeHMe npouedyp, yKa3aHHbIX B myHkrax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  perjiaMeHTa, MpH  HaJMYMK  TEXHWUYECKOW  BO3MOXNHOCTH
OCYILECTBIISIETCS B ABTOMATHYECKOM PE)KMMe C MCIOJIb30BaHHEM aBTOMATH3UPOBAHHOH
MH(OPMALIMOHHOM CHCTEMbl, NpeJAHA3HAuUe€HHON JUI OKa3aHWsl IOCyIapCTBEHHBIX H
MYHULMMNATBHBIX YCITYT.

MakcuMabHBIH CPOK BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLIELYP, YKa3aHHbIX B
MyHKTE 3.5. aAIMUHUCTPATHBHOTO PErjlaMeHTa, COCTaBseT OAMH pabounii 1€Hb.

3.6. Boinaua (HanpasiieHue) 3asiBUTENIO pe3ysibTaTa MyHULMUIIAIbHOM yCIyTH

3.6.1. OcHoBaHMeM Hauaja BBIMOJHEHUS] AJMHUHUCTPATUBHOM TMPOLELYPHI
SBJIAETCS] IOJlydeHWe JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 BbIMTOJHEHHE
aJIMUHHUCTPATUBHOM MpOLEaypbl, JOKYMEHTa, MNOATBEPIKAAIOLIEro MpeaocTaBieHue
MYHULUIAIbHON YCIIyTH.

JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BbIMOJHEHUE aJMMUHUCTPATHBHOM
MpPOLEAYPHI, ABISETCS 3aMEeCTUTENb PYKOBOANTeNs VICOMHUTEILHOrO KOMUTETA (Janee
- JIOJKHOCTHOE JIML0, OTBETCTBEHHOE 3a Bbl1avyy (HampaB/ieHHUE) NTOKYMEHTOB).

3.6.2. JIO/MKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAauy (HanpaBlleHUE)
JIOKYMEHTOB:

obecrieurBaeT PEruCcTPallMIO U BHECEHHWE CBEJIEHHUH O pe3yJibTaTe NpeJoCTaBIeHU
MYHUIIMIIAIbHOR YCIYTH B MOJICUCTEMY BEEHUs JOKYMEHTAaUWHW aBTOMATU3HPOBAaHHOM
MH(POPMALIMOHHOW CHUCTEMBbI, IMpeAHa3HAYEHHON M1 OKa3aHWsl IOCyJapCTBEHHBIX U
MYHULIUTNATBHBIX YCIIYT;

M3BELLIAET 3assBUTENS (€ro npencTaByTelisi) Cloco00M, YKa3aHHbIM B 3asiBJIEHHUHU, O
pe3ynbTaTe MpeaoCTaBleHUs MYHULMMAIbHON YCIYyrH U O BO3MOXKHOCTU IOJIyYeHHS
pe3ynbTara rnpeaocTaBieHuss MyHULMNanbHol ycnyru B Oprane win B MOLL

HcnonHenue  npoueayp  NOpud  HAJIWYAM ~ TEXHUYECKOHM  BO3MOMKHOCTHU
OCYLIECTBJISIETCS B aBTOMaTHUE€CKOM PEXUME C UCIOJIb30BAHHEM aBTOMAaTU3HPOBAHHOM
UHGOPMAIITUOHHOM CHCTEMBbI, MpeJHa3HauYeHHOW /Ui OKa3aHus TIOCYyJapCTBEHHBIX U
MYHHULUNATbHBIX YCIIYT.

AJIMUHHUCTPATHBHBIE TPOLEAYpPbl, YCTaHABIMBAE€MbIE HACTOSILLMM ITYHKTOM,
BBIMOJTHSIFOTCS. B TEUEHHE OJIHOTO pabouero JHsS €O [HS TMOIANMUCAHUS JIOKYMEHTa,
SIBJISIFOLLIETOCS pe3ynbTaToM npeaoCTaBIeHHUs MYHULHUNATBHON YCIYTH,
YIOJIHOMOYEHHBIM JTOHKHOCTHBIM JINLIOM VICTTOJTHUTEIBHOIO KOMUTETA.

Pesynbraramu  BBIMOJIHEHUS] ~ aAMUHMCTPATUBHBIX  NPOUENYp  SBJISFOTCS:
pa3MellleHde CBeIeHHH O pe3yJbTaTe MpPeJOCTaBIeHUs] MYHWUMIAJIbLHONW YCIYrd B
UHGOPMAIIMOHHBIX CUCTEMAaX, W3BELIeHUE 3asiBUTENS (€ro NPeICTaBUTENs) O Pe3yJibTaTe
MpeaoCTaBIeHHs MyHUIUIIAJbHON YCIYTH U C1oco0ax ero rnojy4eHus.

3.6.3. Tlopsimox BbLAauu  (HampaBJE€HUs)  pe3yJibTaTa  [PeJOoCTaBIIEHUS
MYHULUNAIbHON YCIIyTH:

3.6.3.1. Ilpu obOpaieHnn 3asBUTENS 32 Pe3yIbTaTOM MYHHLIMIAIBHOM YCIyru B
M®LI, pabotHrk M®L] BbIIAET 3asBUTENIO pe3yibTaT MyHULUITANIBHOMN yCIIyTH B (popme



5K3eMILISpa SJIEKTPOHHOrO JOKyMeHTa Ha OymakHoM Hocutene. Ilo TpeboBanuio
3asBUTEJISI BMECTE C DK3EMILIIPOM 3JIEKTPOHHOIO JTOKYMEHTa Ha OyMaKHOM HOCHTEJe
€My MPEIOCTaBIsIeTCs K3eMIUISIp JIEKTPOHHOIO AOKYMEHTa IyTeM €ero 3anuch Ha
CbEMHBIM HOCHTEJIb HMHPOPMALMKW WM HaNpaBJIeHUs DK3EMILIIpa BJIEKTPOHHOIO
JOKyMEHTa T0 3JEKTPOHHOH moute B azapec 3asBuTens. [Ipu 3anucu Ha CbeMHbIH
HOcUTeJb UH(MOPMALMK WM HalpaBIEHUM DK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTAaBJIEH 3K3EeMIUISIP 3JEKTPOHHOrO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE, O 3JEKTPOHHOM IMOYTe HAEHTUYHOCTb TAKOIO 3K3EeMILIApa 3JIEKTPOHHOTO
JIOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOIO TOKYMEHTa Ha OyMa)HOM HOCHTEJIE 3aBEPSIETCs
YIOJIHOMOYEHHBIM COTPYIHUKOM C MCIOJNB30BAHUEM YCHIIEHHOH KBalW()PULHPOBAHHON
3JIEKTPOHHOW MOJMUCH.

AIIMUHUCTpPATUBHBIE TMPOLIEAYPbl, YCTaHABIMBAEMbIE HACTOSLUMM IIyHKTOM,
BBITMIOJIHSAIOTCS. B TOPSIIKE OYEPEeAHOCTH, B J€Hb MNPUObITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHbIE perjaMmeHToM padoTsl MODLL.

PesyibraTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOLIEAYp sIBJISIIOTCS: (hprKcaLus
dakTa BblmauM pesyJibTaTa MpeaocTaBlieHuss MyHuLMnanbHol yciayru B AC MOL],
pe3ysbTaT MpeaoCTaBlIeHUs MyHULUNIAJIbHON YCIIYTH, BbIAAHHbIN 3asiBUTEIIO.

3.6.3.2. Ilpu oOpaiieHUH 3asiBUTENIsl 32 PE3YJbTATOM MYHULMNAIBHOH YCIYT#
yepe3 PecnyOnukaHCKUM mMopTan 3asiBUTENI0 B JIMYHBIM KaOWHET aBTOMAaTU4ECKH
HarpaBJIsIETCs.  JJIGKTPOHHbIM  00pa3  NOKyMEHTa, SBISIIOLLEroCs  pe3yJbTaToM
NpeaOCTaBJIEHHUS MYHHULIUTATbHOU YCIYTH, MOAMUCAHHbIN YCUJIEHHOH
KBaTu(PULUMPOBAHHON dIeKTpOHHOW moanuckio PykoBonutenss  VcnosHuTensHOro
KOMMUTETA.

AIIMUHUCTpPATHUBHbIE MPOLENYPbl, YCTaHABIMBAEMbIE HACTOSILLUM IIYHKTOM,
BBITIOJIHSIFOTCS. B JI€Hb MOAMNMWCAHUs JOKYMEHTA, MOATBEPXKAAIOLIEr0 IPENOCTaBIECHUE
(0oTKa3 B MpeI0CTaBIEHUM ) MYHULMITATBHONW YCIYTH, YIIOJHOMOUYEHHbBIM JOJKHOCTHBIM
auuoM McrnosHUTeIbHOTO KOMUTETA.

PesynbTraramu  BBIMOJHEHUS]  AAMUHMUCTPATUBHBIX  NPOUEAYpP  SBJSIOTCH:
HanpaBieHue (mpeaocTaBieHUe) C HCMojb3oBaHMeM PecnyOiukaHckoro mnoprana
3asIBUTEJIHO IOKYMEHTA, MOATBEPIKAAIOIIEr0 MPe10CTaBIEeHHEe MYHULIUNAIIbHOMN YCIIyTH (B
TOM YHCJIe OTKa3 B MPENIOCTaBICHUH MYHHULMIIATbHON YCIYTH).

3.6.3.3. Tlpu oOpailieHUH 3asiBUTEJNS 3a PE3yJbTaTOM MYHULMIIAJIBHOW YCIYTH B
HcnonHuTenbHbIN KOMUTET, MNOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAady
(HampaBJieHHe ) TOKYMEHTOB, BbLIAET 3asiBUTEJIIO PE3yJIbTaT MyHULMNIANbHOW yciiyru. [1o
TpeOOBaHUIO 3aBUTEIISI BMECTE C HK3EMIIJISIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha OyMa)KHOM
HOCUTEJIe eMY MPea0CTaBIISIeTCS SK3eMIJISIP 3JIEKTPOHHOIO JOKYMEHTA [Ty T€M €0 3a1CH
Ha CbEeMHBIH HOCHUTENb WH(OpPMalMK WM HANpaBJIEHUS SK3EMILIApA SJIEKTPOHHOIO
JIOKYMEHTa M0 3JIEKTPOHHOW MouTe B aJIpec 3asiBUTEIS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSILLKUM IIYHKTOM,
OCYLLECTBIISIFOTCS B TIOPSIIKE OYEPEHOCTH, B IeHb NPUOBITHS 3asBUTEJISI B COOTBETCTBUH
c [lpaBunamu BHYTpeHHET0 TPYAOBOIo pacrnopsiika McnojlHUTEeIbHOrO KOMUTETA.

Pe3ynbratoM BBIMOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCALIMs
GakTa  BpImauM  pe3yabTaTa  MPENOCTABIEHHs ~ MYHHWLMIMANBHOW  yCIyrd B



ABTOMATH3MPOBAHHOW WH()OPMALIMOHHON CHCTEME, MpeiHa3Ha4YeHHOH JJIsi OKa3aHWs
rOCYAapCTBEHHbBIX U MYHHULIMIIATIbHBIX yCIIYT.

3.7. VicnipaBiieHne TeXHUUECKHUX OLINOOK

3.7.1. B cayuae oGHapy)KeHHUs] TEXHUYECKOH OLIMOKHK B JIOKYMEHTE, sIBIISHOLIEMCS
pe3yNbTaTOM MYHMLMNAIBHONW YCIyrH, 3asBUTENb HampasiseT B VCMONMHUTENbHBIN
KOMUTET:

3asiBJeHHe 00 WCIpaBJIeHUH TexHHueckod owubku (npunoxenune Ne 5 k
HACTOSILLEMY aJMUHUCTPATUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIAaHHbIM 3asBUTENIO KaK pe3yJbTaT MyHHLUMNAIbHOW YCIYTH, B
KOTOPOM COJEPIKUTCS TeXHUUYeCcKas OLIMOKa;

JIOKYMEHTBI, HMEIOIIUE IOPUANYECKYIO CHIly, CBUAETENbCTBYHOLIME O HAIWYMU
TEXHUYECKOHN OLLIUOKHU.

3asBienye 00 HCMpaBIeHUM TEXHUUYECKOH OLIMOKHM B CBEIEHHUAX, YKa3aHHbIX B
JIOKYMEHTE, SBJISIFOILEMCS Pe3yJIbTaTOM MyHULMNAILHON YCIIyTH, MOAAeTCsl 3asiBUTENIEM
(YIIOJIHOMOYEHHBIM TpeCTaBUTe]IeM) IMOYTOBBIM OTNpABIEHUEM (B TOM 4YHC]E C
UCIIOJIb30BAHUEM JJIEKTPOHHOM MouThl), 1100 uepe3 PecnyOnuKaHCKWM mopTan Wiu
MOII.

3.7.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYILIECTBIISET
IpyeM 3asiBJeHHs1 00 UCTpaBIEHUH TEXHUUYECKON OLIMOKH, PEFUCTPUPYET 3asiBICHHUE C
MPUIIOYKEHHBIMU IOKYMEHTaMH U MepeiaeT uX NOJUKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34
00paboTKy TOKYMEHTOB.

AZIMMHHCTpaTHBHbIE TPOLEAYpPbl, YCTaHABJIMBAEMblE€ HACTOSIIUM [MYHKTOM,
BBITIOJIHSIOTCS] B TEUEHHE OJTHOTO pabouero AHs ¢ JaThl PErHCTpaLlH 3asBJICHUS.

PesynbTaTaMyl BBITOJIHEHUS aIMUHUCTPATUBHBIX NMPOLELYD SIBIISIOTCS: MPUHSATOE
W 3apEruCTPUPOBAHHOE 3asBJIEHHE, HAIlPABJIEHHOE HA PAaCCMOTPEHHE JOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKy JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 0O0pabOTKY [JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B LENSX BHECEHWs HCIpaBlIEHUH B JIOKYMEHT,
ABJISIFOLLMICS Pe3ybTaTOM IMPEeAOCTaBICHUS] MYyHHULMIAILHOW YCIYrd, OCYLIECTBISET
MpOLEAYPhI, MPEeIyCMOTPEHHBIE ITYHKTOM 3.5 aIMUHMCTPAaTUBHOIO perjiaMeHTa, H
BBIZIAET MCIPABJIEHHBIH JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IPEICTABUTEIIIO)
NIUYHO MOJ POCIMCH C M3BATHEM Yy 3asiBUTEJsl (YOJTHOMOYEHHOIO MpEICTABUTENS)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKas OMOKa, Wil HarpasJisieT
B ajpec 3asBUTENs MMOYTOBBIM OTIpaBjieHHeM (IOCPEACTBOM DIIEKTPOHHOW IMOYThI)
MUCBMO O BO3MOXHOCTHM  TMOJIydYEHMs] JOKYMEHTa [pd  IpeaoCTaB/IeHUU B
McnonHuTenbHbIN KOMHUTETA OpHMIWHaia JIOKyMEHTa, B KOTOPOM COIEPKUTCS
TeXHHUYecKas ouoKa.

AJZIMMHHCTpaTUBHbIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIMUM MYHKTOM,
BBITIOJIHSIOTCS. B TeYEHME ABYX pabouux [Hel moclie OOHapyKeHHs TEXHW4eCKOH
OLIMOKY UITH NIOJTyYEHHS OT JIF0OOro 3aHHTEPECOBAHHOTO JIMLA 3as1BJIEHUs O AOIYLIIEHHOH

omudke.



PesynbraTamMy BBIMOJHEHWS aAMMHACTPATUBHBIX ITPOLENYD SABJISKOTCS : BbIIAHHbIK
(HampaBJIeHHbI ) 3aBUTENIO JOKYMEHT.

4. Mopsinok u ¢popMbl KOHTPOJIS 32 MPeAOCTABIEHHEM MYHHUHNIAIbLHOM
yCJIYyIH
4.1. TlopsimoK OCYILIECTBICHHUS TEKYILEro KOHTPOJIS 32 COOJIIOACHUEM U
MCITOJTHEHHEM OTBETCTBEHHbBIM JOJKHOCTHBIM JIMLIOM MOJIOKEHUH aAMUHUCTPATUBHOIO
perjaMeHTa, yCTaHaBIMBAIOLIUX TPeOOBaHHUs K IPEOCTaBIECHHUIO MYHULMIIATbHOM
YCIIYTH, a TaK)Ke MPUHSITHEM UMH peLIeHUH

4.1.1. Tekymmii KOHTPOJIb 3a COOJIIOJIEHHEM M MCIOJIHEHWEM OTBETCTBEHHbBIM
JOJDKHOCTHBIM JIMLIOM TOJIO)KEHUN aJAMUHUCTPATUBHOIO pErjlaMeHTa I[POBOAUTCS
PYKOBOJHMTENIEM HMCIIOJHUTEJIBHOTO KOMUTETa MYHULMMNAIbHOrO 00pa3oBaHMs Ha
[IOCTOSIHHOM OCHOBE.

4.1.2. Texkylwnii KOHTPOJIb OCYILECTBISIETCS MyTeM HaOJII0IeHUs 32 COOJIIOIEHUEM
nopsiika W CPOKOB pacCMOTPEHMsI 3asiBJCHUM 3asBUTEJEH, OLEHKHW [OJHOTHI U
OOBEKTUBHOCTH PACCMOTPEHMS] TaKUX 3asiBIeHUH, OOOCHOBAHHOCTHM M 3aKOHHOCTH
MPUHSITBHIX PELIEHUH O pe3ynbTaTaM PacCMOTPEHHUsI 3asiBICHUH.

4.1.3. I'lpu BBISIBIEHUU B XOJ€ TEKYIIEro KOHTPOJISI HAPYLUEHUH YCTAHOBJIEHHOIO
aJIMUHUCTPATUBHBIM perjaMeHTOM MOpsiAKa MPeJOoCTaBIeHNUs] MYHULUIIATBHON YCIYTH
PYKOBOJMUTENb UCIOIHUTENBHOTO KOMUTETa MYHULUNATBHOIO 00pa30BaHusi MPUHUMAET
MEpBI 10 YCTPAHEHUIO TAKUX HAPYLIEHUH U pellieHHe O MPUMEHEHHUU UJIU HEMPUMEHEHU U
MEp OTBETCTBEHHOCTU B COOTBETCTBUU C TpeOOBAHUSIMU 3aKOHOAATeNbCTBA Poccuiickoi
Qenepauuy B OTHOLIEHUU NOJIKHOCTHBIX JIUL, JOMYCTHUBLIMX HAPYLLICHHS.

4.2. Tlopssiok ¥ NEPUOJMYHOCTb OCYLLECTBJIEHUsI MJIAHOBBIX W BHEIJAHOBBIX
IIPOBEPOK IMOJHOTHI U KaUe€CTBA NPEAOCTABIEHNUS] MYHULIUNAIBHONW YCIYTH, B TOM YMUCJIE
nopsiAok M (OopMbl  KOHTPOJISI 3a [MOJIHOTOM W KauecTBOM IPENOCTaBJEHHS
MYHULIMITAJIIBHOM YCIIYyTH

4.2.1 KoHTposb 3a MOJHOTOW M KayeCTBOM MPEJOCTABJIEHUS MYHULUNAIbHON
yCIyI'M BKJItOYaeT B ce0si MpoBeAeHHE PYKOBOIUTEJEM HCIIOJIHUTEIBHOTO KOMHTETA
MYHULMIAIbHOI0 00pa3oBaHus MPOBEPOK B opme:

1) MIJIAHOBBIX MPOBEPOK;

2) BHEILJIAHOBBIX MMPOBEPOK.

4.2.2. TlnaHoBbIE€ MPOBEPKU MPOBOMASTCS HE PEXKE OAHOTO pa3a B MOA U BKIIIOYAIOT
B ce0s1 pacCMOTPEHUE ClIelyIOLLUX BOIIPOCOB:

1) BeneHue AeNONPOU3BONCTBA, CBSI3aHHOIO C MPENOCTaBIEHHEM MYHHULIMNAIbHOH
YCIIyTH;

2) aKTyanu3aluMs aAMUHUCTPAaTUBHOIO perjlamMeHTa B COOTBETCTBUM  C
3aKOHOAATEJIbCTBOM;

3)  colOnojeHue nokazateneil ToCTYMHOCTH NPe0CTaBIeHNs MyHULUNATbHOH
YCIIyT'd, YCTAHOBJIEHHBIX 2.15.1 HacTOsLIEro aAMUHUCTPATUBHOIO PETJIAMEHTA,;



4) cobnroneHue nokasaresei kauecTBa peJoCTaBIEHUS My HULIUITAJIbHON YCIIYTH,
YCTaHOBJIEHHBIX 2.15.2 HacTOsIEro aiMMHUCTPATHBHOIO perjlaMeHTa.

4.2.3. Tlo pe3yabTaTam MjaaHOBOM NPOBEPKHU B TEUEHUE 3-X NHEHU COCTABJISAETCS aKT
MIaHOBOM TMpoBepku Mo Qopme, yTBepkaeHHOH [Ipunoxenuwem Ne 6 HacTosLIEro
aJIMMHHCTPATUBHOTO perjiaMeHTa, U MPUHUMAaeTCs OJHO U3 CIELYIOLUX PeLIeHHH:

1) o mpenocTaBieHUH MyHULIUIATbHON YCIYTH B COOTBETCTBUH € TPEOOBAHUAMHU
HACTOSILLEr0 aIMUHUCTPATUBHOTO PErjlaMeHTa;

2) 0 mpenoCTaBIeHWH MYHMIMMAIbHOM YCIYrM C HapylUEeHUsIMH TpeOOBaHMI
HACTOSILIEr0 aAMUHUCTPATUBHOIO perjaMeHTa W MPUHATUM Mep I UX YCTpaHEHUs.
4.2.4. BHeruiaHOBble MPOBEPKH MPOBOASTCS HE3aMEMJIUTENIBHO B CJydae IMOJIy4YeHHUs
Kanod Ha peictBust (Oe3nelcTBHME) OTBETCTBEHHOIO JIOJI’KHOCTHOTO auua,
MpPeAoCTaBISIOLIEr0 MyHULUNANBHYIO YCIYTY.

4.2.5. O npoBeAeHUU BHEIJIAHOBOW MPOBEPKU B TEYEHHWE OJHOrO JHS CO JHS
perucTpaury KanoObl yBEJOMJISIETCS MOAaTelb )Kajlo0bl.

4.2.6. Ilo pe3ysibTaTam BHEMJIAHOBOW MPOBEPKU B TEYEHHE 3-X JHEW COCTABIISIETCS
aKT BHEIJIAHOBOM MpOBeEpKH 1o Gpopme, yTBepxkaeHHOoH [Tpunoxennem Ne 7 nacrosiuero
aIMUHHUCTPATUBHOIO PErjaMeHTa, W MPUHUMAETCs OJHO U3 CJIENYIOLIUX PeLIeHU:

1) o mpenocTaBae€HWH MYHULMITAJIbHOW YCJIYTM B COOTBETCTBHUU C TPeOOBAHHUSIMU
HaCTOSILLEr0 aAMUHUCTPATUBHOIO PEIrJIaMEeHTa;

2) O mpenoCTaBlIEHUM MYHMIIMMAIBHOW YCIYyrd C HapylleHUssMU TpeOoBaHMii
HACTOSILLEr0 aAMUHUCTPATUBHOIO pPerjlaMeHTa U MPUHITUH Mep ISl UX YCTPaHEHHUsL.

4.2.7 AKT BHEIUJIaHOBOM MPOBEPKH HaMpaBJisieTCsl MOAATeNO KajloObl B TeUeHUe
3-X nHel co JHSI COCTaBJICHUS aKTa.

4.3. OTBETCTBEHHOCTb TOJPKHOCTHBIX JIMIL] OpraHa, MpeI0CTaBIsoIIEero
MYHULUNANBHYIO YCIIYTY, 3@ PeLUeHHUs U nelcTBuUs (Oe3aeicTBuUe), MpUHUMAaeMble
(ocylecTBiIsIEMblE) UMHU B XOJI€ MTPEAOCTABICHUSI MyHULIMNATbHON YCIYTrU

[To pe3ynbpraTaM npoBeneHHbIX MPOBEPOK B Cilyyae BbISIBIEHUS HAPYLIEHUU MpaB
3asBUTEJIEd BUHOBHbBIE JIMLA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOoHOAaTebcTBOM Pocculickoit @enepauui.

PykoBoauTens opraHa MeCcTHOro caMOYIpaB/ieHHUs] HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE paCCMOTPEHHE 3asiBIEHU .

JIOKHOCTHBIE TMIA U MHbIe MYHULIUTATbHbBIE CITy)KalllMe 3a pelIeHUs U JeHCTBUS
(Oe3neiicTBre), mNpuUHHMaeMble (OCyLIeCTBJsieMble) B  XOJe  MPeAOCTaBIEHHUS
MYHHULUITATbHON yCIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM IOPSIIKE.

4.4. ITonoxeHus, XxapakTepu3sytoline TpeOOBaHUs K MOPsAKY U (hopMaM KOHTPOJIS 3a
NpeOCTaBIEHUEM MYHULMNAIBHON YCAYT, B TOM UYMCIIe CO CTOPOHBI MPpaXkiaH, UX
00beIMHEHUI U OpraHu3alui

4.4.1. TD'paxnaHe, wux o0OBEIUHEHHUS U OPraHU3ali¥ MOTYT KOHTPOJMPOBATH
NPeAOCTaBI€HHE MYHULHMIANBHON  YCAyrd MyTeM [OoJydeHus: WH(OpMalUuu T0



TenedoOHy, IJeKTPOHHONW MouTe, Ha OPULMAIBHOM caiTe W uepe3 Enunblii noprai, a
TaK)Ke MOCPEACTBOM TMOJYyYeHHs OTBETOB Ha MUCbMEHHbIE 0OpalleHHUs.

5. locyneOHblii (BHecyaeOHbINH) MOPSAAOK 00:KaTI0BAHHS pelleHuil U JecTBHH
(Ge3neiicTBHA) OpraHa, NpeioCcTaB/sOLLEro MyHHIUNIAJABHY IO YCJIYTY,
MHOro(yHKUHOHAJIbHOI0 LIEeHTPA NpPeA0CTABIEHHUS rOCyIapPCTBEHHbIX H
MYHHUHNAJbHBIX YCJAYT, OpraHu3almii, ykazaHHbIX B yactu 1.1 ctatbu 16
DenepanbHoro 3akona Ne210-d3, a Takxke UX JOJKHOCTHBIX JIHII,
MYHHUHNAJbHBIX CJIYKAUIUX, pPA0OTHUKOB

5.1. 3asBUTeNM UMEIOT NpaBO Ha 00KaJloBaHKUE B JOCYAeOHOM MOPSIIKE pelleHUH
U AeicTBUl (OGe3neicTBUs) opraHa, MPeAOoCTaBISIONIEr0 MYHULMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMLA OpraHa, IpeJOCTaBJISIIOLLEr0 MYHULMNAIbHYIO  YCIYTY,
MYHULHUNAIBHOTO  CIyXalllero,  PYKOBOJWTEJNss  OpraHa,  IpeaoCTaBsIoIIero
MYHULHUITATbHYHO yCIyry, MHOTO(YHKI[HOHATTLHOTO LeHTpa, paboTHUKa
MHOTrO(YHKIMOHAJIBHOTO LIEHTpa, OpraHu3aluid, NpeayCMOTPEHHbBIX 4acThio 1.1 craTtbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxe X paOOTHUKOB.

3asBUTENb MOXKET O0PATUTHCS C )KaIo00H, B TOM YUCIIE B CJIEAYIOMINX CAydasiX:

1) HapylIeHHe cpoka perucTpaluu 3amnpoca o NpeaoCTaBIeHUH MYHHULUTAIbHOMI
YCIIyTH, 3a11poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-P3;

2) HapylleHUEe cpoka MpenoCTaBlIEHUs MYHUIMINAIbHOM ycinyru. B ykazanHoM
cilydyae pocyleOHoe (BHecyneOHoe) o0xanoBaHHE 3asBUTEIEM pelleHUN U JelCTBUi
(be3nelicTBHsI) MHOTO(QYHKLUHMOHAIBHOIO LEHTPa, pabOTHUKA MHOIO()YHKLHUOHATLHOTO
LUEHTPpa BO3MOXXHO B Cllyyae, €Cc/id Ha MHOTO(YHKIMOHAJIbHbIA [EHTpP, PELUEHUs U
nevictusi  (O6e3nelcTBUE) KOTOPOro  OOXKaIyrTCs, BO3JOXKeHa  (YHKLUUS 10
NPENOCTABIEHHUIO COOTBETCTBYIOIIMX MYHHULMMNANBHBIX YCIAYT B IOJHOM OObEME B
NopsaKe, onpeneseHHoM yacTeto 1.3 ctatbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuUe y 3asBUTENS JOKYMEHTOB WM HH(MOPMALUK JTHOO OCYLIECTBIEHMS]
JNEUCTBUM, MNpEeACTaBIE€HHE WM OCYILUECTBIEHHE KOTOPBIX HE MPeayCMOTPEHO
HOPMaTUBHBIMU MpaBOBbIMM akTamu Pocculickoil @enepauun, HOPMAaTHBHBLIMU
npaBoBbIMU akTamu PecniyOnnku Tatapcran, MyHULUTAIbHBIMY ITPABOBBIMU aKTaMH 1151
NPEeNOCTAaBIEHNS MyHULMIIATbHON YCITYTH;

4) oTkaz B NpHUeMe [OKYMEHTOB, MpPENOCTaBIE€HHE KOTOPBIX MPEILyCMOTPEHO
HOpMAaTUBHBIMM MpaBOBbIMM akTamu Pocculickoit @Denepaunu, HOPMATHBHBIMH
npaBoBbIMU akTamMu Pecny6nuku TaTapctan, MyHUIIMTIANBHBIMU [TPABOBBIMH aKTaAMH J1JIsI
NpeAOCTaBACHNUSI MyHULMITAIbHOW YCIIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpefoCTaBIEHUH MYHHULMIAIBHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
NpeAyCMOTPEHbl (enepanbHbIMU 3aKOHAMU W TMPUHSATBIMA B COOTBETCTBUM C HHUMU
WHBIMM HOPMAaTMBHBIMHM [paBOBbIMU akTamu Poccuiickoit Denepaiinu, 3aKkoHaMHU U
WHBIMU HOPMaTUBHBIMU [TPaBOBLIMU akTamu Pecniyonuku Tatapcran, MyHULMTATbHBIMU
NPaBOBbIMU aKTaMU. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOe) oOKaloBaHue
3asBUTEJIEM pELUEHUH W JeHcTBUM (Oe3aeicTBUsl) MHOrOGYHKUHOHAJIBHOTO LIEHTpA,



paboTHMKA MHOTO(QYHKLUMOHAIBHOIO LEHTpa BO3MOXXHO B Ciydae, €clid Ha
MHOTrO(QYHKLUMOHAIBHBIA I[IEHTP, peleHus W JedcTBus (0e3neicTBHE) KOTOPOro
00XalyrTCsl, BO3JIO)KEHa  (QYHKUMS 110 INPEJOCTaBIEHUIO  COOTBETCTBYHLIMX
MYHULUIAIBHBIX YCIYT B OJTHOM 00beMe B MOPsIIKe, ONPEeSIEHHOM 4acThio 1.3 cTarhu
16 ®enepansHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asgBUTEJs TPH MPEJOCTABIEHUM MYHMLMNANIbHON YCIyrH
MIaThl, HE TMPeayCMOTPEHHOW HOPMATHBHBIMU MpPaBOBbIMH akTaMu Poccuiickon
denepanni, HOPMATHBHBIMM  TMpaBoBbIMHM  akTamu  PecnyOnuku — Tarapcran,
MYHULUMAIBHBIMHU MTPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MpefoCTaBISIOLEr0 MyHULUNAIBHYO YCIYTY, JOJIXKHOCTHOIO
JHLa opraHa, MpPeaoCTaBSIOUIEr0o MyHUIMIAIbHYIO YCIIYTy, MHOIO(YHKLUOHATBHOIO
LeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOIO LIEHTpa, OpraHW3aLui, IpeayCMOTPEHHBIX
gacthto 1.1 crareu 16 @enepanbHoro 3akoHa No 210-®D3, wiu ux pabOTHUKOB B
WCIIPABICHUM JIOMYLIEHHbIX MMM OIMEe4YaToK M OLIMOOK B BBIAAHHBIX B pE3yJbTaTe
NpeAOCTaBACHUS] ~ MYHMIMIAIBLHOW  yCIyrd  JOKyMeHTax  JinOOo  HapylleHHe
YCTAHOBJIGHHOTO CpOKa TaKWX UCIpaBieHud. B  ykazaHHoMm ciydae jgocynebHoe
(BHecyneOHoe) oOskalloBaHMe 3asiBUTENeM pelleHUd W AedcTtBuid  (Oe3neicTBus)
MHOTO(GYHKIIMOHAJILBHOTO  LEHTpa, pabOTHHKAa MHOro(pyHKLMOHAJIBHOIO  LeHTpa
BO3MOXXHO B Cllydae, €Cjd Ha MHOrO()YHKUHOHaJIbHbIA LEHTpP, PELUEHUS U NEHCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKalyHOTCs, BO3JOkKeHa (YHKUHS MO MpPelOCTaBIEHHUIO
COOTBETCTBYIOLIMX MyHULIUNAIBHBIX YCIYT B [IOJIHOM 00bEeME B NOPSIAKE, ONPEAETIEHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHMe cpoka WM TMOpsiKa BbIJAYM JOKYMEHTOB [0 pe3yJibTaTam
NpeaoCTaBAEHUsI MyHULMIIATbHON yCIIYyTH;

9) npuocTaHOBJIEHHE MPENOCTaBIEHUs MyHULUTAIBLHON YCIIYTH, €CJIU OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TMpPeAyCMOTpPeHbl (elepalbHbIMU 3aKOHAMM W TMPUHSITHIMH B
COOTBETCTBUM C HHUMM HWHBIMH HOPMATHBHBIMM TIPABOBBIMM aKTaMu Poccuiickoii
®enepauuy, 3aKOHaMHM U HWHBIMM HOPMATHBHBIMMU TPaBOBbIMU akTaMu PecnyOmauku
TaTtapcTaH, MyHULMIIANBHBIMUA NPaBOBbIMU akTaMu. B ykazanHowm ciiydae nocynebHoe
(BHecynebHoe) oOjkajoBaHHEe 3asiBUTENEM pelleHud U jaeicTBuil (Oe3neicTBus)
MHOTO(MYHKIIMOHAJIBHOTO ~ LIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOTO  IIeHTpa
BO3MOXXHO B Cily4ae, €Cii Ha MHOTOQYHKLUHMOHAIbHBIM LEHTpP, pelleHUst U AeHCTBHs
(be3nmelicTBHE) KOTOPOTO OO0XATYIOTCS, BO3J0XKEeHa QYHKIHS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHULIUIAIIBHBIX YCIYT B TOJIHOM 00beMe B MOPSIJIKE, OMPe e IeHHOM
yacTero 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHMe y 3asiBUTeNisl MPU MPEJOCTABIEHUU MYHULUMATLHONH YCIyru
JOKYMEHTOB UM WHGOpPMaLUU, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPLIX HE
YKa3bIBaJIUCh MPHU MEePBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX s
NpeaoCTaBAeHUs] MyHULIUNAIBHON YyCIyru, U060 B MpeaoCTaBIeHUH MYHMIHMIaIbHON
YCIYTH, 3a UCKJIFOUEHUEM CJydyaeB, MpedyCMOTPEeHHbIX MyHKTOM 4 uactu | cTtaTbu 7
DepnepanbHoro 3akoHa Ne 210-®03. B ykazaHHOM ciyudae nocyaeOHoe (BHecyaeOHOe)
o0)anoBaHHe 3asiBUTEJIEM peLeHuin v JNIEUCTBUH (6e3neicTBus)
MHOTO(QYHKLMOHAIBHOIO 1I€HTpa, pabOTHHKA MHOrMO(GYHKIMOHANBHOrO  LEHTpa
BO3MOXXHO B CJly4yae, €Cjd Ha MHOTO(DYHKIIMOHAJIbHBIA LEHTP, pEelleHus U NeHCTBUS



(6e3meiicTBHE) KOTOPOTo OOXKAIyHOTCS, BO3JOKEHA (QYHKLHMS T0 TMpeJOCTaBIeHHMIO
COOTBETCTBYIOILMX MYHHLIUIIATIBbHBIX YCIYT B [IOJTHOM 00bEME B MOPS/IKE, ONPE/IeJICHHOM
yacTeio 1.3 craThu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nopmaercs B MUCbMEHHOW ¢opMe Ha OYMa)XHOM HOCHUTENE, B
DJIEKTPOHHOM ¢opMe B OpraH, MNPeJOCTaBJISIOMIMNA MYHUIUNAIBHYIO — YCIYTY,
MHOro()yHKLMOHAJBHBIA LEHTP JHOO B COOTBETCTBYIOLIMH OpraH rocCyaapCTBEHHON
BJIACTH, SIBIAIOLIMIACH yupeauTesieM MHOIMO(YHKLHOHAIBHOIO LEHTpa (nanee -
y4YpeluTeNb  MHOTO(YHKLMOHANIBHOIO  LEHTpa), a TakXke B  OpraHu3aluu,
npesycMOTpeHHble yacThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-03. )Kanobsl Ha
pelueHus ¥ JedcTBust (Oe3nelicTBHE) pPYyKOBOAMTENS OpraHa, MpeaoCTaBsOILEro
MYHHLMIAIBHYIO YCIYTy, MOAAITCS B BBILLIECTOSILUMI OpraH (Ipy ero Hajiuuuu) J1udo B
cllyyae ero OTCYTCTBHsI PacCMaTpPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMUTENIEM OpraHa,
MpeNOCTABIAIOMIEr0 MYHHLUMNATIBbHYIO ycayry. JKamoObl Ha pelleHust ¥ [IeHCTBHs
(be3nmeiicTBHE) paOOTHUKA MHOTO(YHKLHOHAIBHOIO LEHTpa MOAAITCsS PYKOBOAUTEIIIO
5TOro  MHOroQyHKIHOHaTbHOrO uUeHTpa. JKanoObl Ha pelleHHus U AEWCTBUs
(Oe3neiicTBuE) MHOTO(QYHKLIHOHAJIBHOTO LeHTpa NnoaaroTCs yupenuTelnto
MHOIO(YHKIIMOHAJILHOTO LEHTpa MWW AOHKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY
HOPMATMBHBIM TMpaBoBbiM akToM Pecrnybnuku Tartapcran. JKanoOel Ha peuieHus u
netictBust (Oe3neiicTBre) paOOTHUKOB OpraHU3alUi, MpelyCMOTPEHHBIX 4acThio 1.1
cratbi 16 ®enepanbHoro 3akoHa No 210-D3, nonaroTcss PYKOBOAMTENSM ITHX
OpraHu3aLuu.

Xanoba Ha perieHdst U JOedcTBUs (Oe3nelCTBUE) OpraHa, INpeaoCTaBIISIOLIErO
MYHHLIMIANBHYIO  YCIyry, JOJDKHOCTHOTO JIMLa OpraHa, M[peaoCTaBJIsAIOLIero
MYHUIMIIAIBHYIO YCIyTy, MYHHULMNAIbHOIO CIIy’Kalllero, pyKOBOJAWTEJIS Oprasa,
MPeAOCTaBISIOIIEr0 MyHULUNATBHYIO YCIYTy, MOXKET ObITh HalPaBJIEHA I10 [T0YTE, YEPE3

MHOTO(YHKIIMOHAJbHBIH LEHTD, G MCI10JIb30BaHHEM MH(OpPMaLlMOHHO-
TeJIEKOMMYHUKALMOHHOW  ceTn  «VIHTepHeT», oQuUUMaIBHOrO  caiiTa Oprasa,
MpEeNOCTABISAIOLIEr0  MyHULIMOANbHY0  ycayry,  Eaunoro  noprana  nu6o

Pecny6iukaHCcKOro nopraina, HHQOPMalMOHHON CUCTEMbI J0CY 1e0HOr0 00KalloBaHus, a
TaK)Ke MOJKET ObITh MMPHUHSTA MPHU JIMYHOM NpreMe 3asBuTens. JKanoba Ha pelieHus u
NEUCTBUS (Oe3neiicTBue) MHOTO(YHKLIMOHAIBHOTO LEeHTpa, paboTHHKa
MHOTO(hYHKIIHOHAJIBHOTO LIEHTPa MOKEeT ObITh HAaNpaBJieHa 110 MI0YTe, C UCIT0JIb30BaHUEM
UH(GOPMALIMOHHO-TEIEKOMMYHUKALIMOHHON ceTu «MHTepHeT», Oo(puUMalbHOro caiTa
MHOTO(YHKLHOHAILHOTO LIeHTpa, Equnoro noprana nu6o Pecnybnukanckoro noprasna,
WH(OPMALIMOHHOM CHCTEMBI 10CYIeOHOro 00)KajoBaHUs, a TAKXKE MOKET ObITh IPUHSATA
Npd JIMYHOM mpueme 3asButens. JKamoba Ha pelleHHs W AeHCTBUs (Oe3nencTBUE)
OpraHuzanui, npeaycMoTpeHHbIX yacTbio 1.1 craten 16 @enepanbuoro 3akona Ne 210-
@3, a Takke WX paOOTHUKOB MOYKET ObITb HAIpaBJIEHA 10 I0YTE, C HCIOJb30BaHUEM
MH()OPMaLMOHHO-TEJIEKOMMYHHKaLMOHHOM ceTu «VIHTepHeT», oduUMalbHBIX CalTOB
9THX opranuzauuii, EquHoro noprana nu6o Pecny6yrkaHCcKOro nopraa, a Takike MOXKeT
OBITb MPUHSITA PU JIUYHOM NPUEME 3asIBUTEIA.

5.3. XKanoba nosmkHa coaepKaTh:

1) HaMMeHOBaHME OpraHa, MpPeJOoCTaBISIOLIEr0 MYHHULUIAIBHYIO YCIyry,
JIOJDKHOCTHOIO JIMIa OpraHa, MpeIoCTaBIsIOIIEro MYHHULMMNANBHYO YyCIyry, k0o



MYHHIIUIATBHOTO CIy’Kallero, MHOro(@yHKLUMOHAIBHOIO LEHTPa, ero pyKOBOAUTEIS U
(unu) paboOTHMKA, OpraHMW3alUWi, MpelyCMOTPEHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-P3, ux pykoBoauTenel 1 (1in) pabOTHUKOB, PELIEHHUS U
neiictBus (6e3aeicTBIE) KOTOPBIX 00XKaTyOTCS;

2) damuaMio, UM, OTUECTBO (MOCJIeHee - MPU HAMUMK), CBEJIEHUS O MecCTe
KUTENbCTBA 3asABUTENS - (DU3MUECKOTO JIMLA JUOO HAUMEHOBAaHUE, CBEJEHUs O MecTe
HaXOXIeHUs 3asBUTENS - FOPUIMUECKOrO JIMlIa, a TakKe HoMep (HoMepa) KOHTAaKTHOrO
tenedoHa, aapec (aapeca) MEKTPOHHOH MOYTHI (NPU HANMYMK) U MIOYTOBBIN apec, Mo
KOTOPBIM J0JI’KEH ObITh HallpaBJIeH OTBET 3asBUTEIIO,

3) cBeneHus o0 oOKaTyeMbIX peLIeHMsX W AelcTBusix (Oe3neHcTBMM) OpraHa,
MPEAOCTABNSIOIEr0  MYHULMIANBHYIO  YCAYry, JOJDKHOCTHOrO —JiMla Oprasa,
MPENOCTABISIIONIEr0 MYHHLIMIAIBHYIO YCIyry, JM00 MYHUUMITaJbHOTO CJIy)XKallero,
MHOTO(QYHKLUOHAILHOIO I[IeHTpa, pabOTHHMKA MHOIO(YHKUMOHAJILHOIO LEHTPA,
OpraHusanui, npeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 Penepanbroro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) 10BOABI, HA OCHOBAHWMU KOTOPBIX 3asBUTENIb HE COIJIACEH C pELIEHWEM U
nericteueM (Oe3meiicTBMEM) OpraHa, MPeJOCTaBISIIOLIEr0 MYHHUUMUIAIBHYK YCIyTY,
JOJKHOCTHOIO JIMLA OpraHa, MpeAoCTaB/siOero MYHULMIAIBHYIO YCIYyry, JIHOO
MYyHMLMNAIGHOIO  CJy)Kalllero,  MHOrO(QYHKLMOHAJIBHOIO  LEHTpa, pabOTHHKa
MHOTrO(YHKI[HOHAIBHOIO LIEHTpa, OpraHu3aluii, npea1ycMOTPEHHbIX 4acThio 1.1 cTarbu
16 ®enepansHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENEM MOTYT ObITh
MpeaCTaBlIeHbl JOKYMEHTHI (IPU HATWYHHN), TTOATBEPKAAIOLIME 1OBO/IbI 3asBUTE]IS, JINOO
UX KOTIHHU.

5.4. TlocTynuBiuas xanoda MojJIeKUT PerucTpaluy B CPOK HE Mo3/1Hee pabouero
JIHSI, CJIEYIOLIEro 3a IHEM MOCTYIIJIEHHUS.

5.5. Xanoba, mnocTymnuBilas B OpraH, MNPeJOCTABIAIOLMNA MYHHULHUIATbHYIO
YCIIYry, MHOTO()YHKLIMOHAIBHBINA LEHTP, YUPEIUTEN0 MHOIO(YHKLMOHAILHOTO LIEHTPA,
B OpraHu3aluu, peyCMOTpeHHbIe uacThio 1.1 ctatbu 16 @enepanpHoro 3akoHa Ne 210-
@3, nubo BHILECTOSALIMA OpraH (MpU ero HajJuuyMM), MOIJIENKHT PACCMOTPEHHIO B
TeueHHe MATHAALUATH paboduX JHeM co [Hs ee perucTpaluy, a B clyyae 00KanoBaHus
OTKa3a opraa, mpeja0oCTaBIsoIero MyHUIUIIANbHYIO YCIYTy, MHOTO(YHKLIHOHAILHOTO
LIeHTpa, OpraHu3alllii, npenycMoTpeHHbIX YacTbto 1.1 craten 16 @egepaibHOro 3aKOHa
Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTeJsl JUMOO B UCIPABIEHUM JIOIMYILIEHHBIX
OreYaToK M OLIMOOK WJIM B cllydae 00rKajJOBaHUSl HApyLUEHHs yCTaHOBJIEHHOrO Cpoka
TaKMX WUCIIPABJIEHUHN - B TEUCHUE ISITU pabounX JHEH CO [HS €€ PErMCTpaLu.

5.6. 1o pe3ysbTaTaM pacCMOTPEHUs! Kajao0bl IPUHUMAETCs OAHO U3 CIIENYHOLINX
pEeLIEeHUN:

1) »xanoba yIoBJAETBOPSETCS, B TOM UMcie B (POPME OTMEHBI IIPUHSATOrO PELICHUS,
WCIIpaBJAEHUs] JOMYIIEHHBIX OMNe4YaToK W OLIMOOK B BbIAAHHBLIX B pe3ylbTare
MPEIOCTaBAEHUS MyHHUITUTIANIBHON YCIyTrH JOKYMEHTAX, BO3BpaTa 3asBUTEIO IEHEKHbIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEeNLyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU aKTaMU
Poccuiickoit Menepannn, HOPMAaTHBHBIMH MPaBOBbIMU akTaMu Pecniy6nuku Tarapcran,
MYHULUNATBHBIMUA [TPABOBBIMU AKTAMMU;

2) B yZIOBIETBOPEHUH Kal00bl OTKa3bIBAETCA.



He mnosnHee nHs, clAeayrolIero 3a AHEM MpPUHATUS pELIeHHUs, yKa3aHHOro B
HACTOSIILEM IIYHKTE, 3asBUTEJIO B MUCbMEHHOH (hOpME W MO JKEJaHWIO 3asBUTElNs B
5JIEKTPOHHOW  (hopMe HanpaBlIIeTCsl MOTHUBUPOBAHHBIM OTBET O  pe3ysbTaTax
paccMOTpEeHHUs KaJI0OBbI.

5.7. B cmyyae mnpu3HaHUs KanoObl MOAJEXalled yIOBIETBOPEHHUIO B OTBETE
3asIBUTENIIO0 O Pe3yJbTaTaXx pacCMOTPEHHMs )KajoObl JaeTcst MHpopMauus O IeHCTBHSIX,
OCYILECTBJSIEMbIX ~ OpPraHoOM,  IMPEJOCTaBJSAIOIIUM  MYHMIMIAIbHYIO  yCIyry,
MHOTO(YHKLIMOHAJBHBIM LIEHTPOM JIM0O0 OpraHu3aLuei, NpeaycMOTPEHHOM JacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B Lesax HE3aMEUIUTELHOTO yCTPAHEHUS
BBISIBJIEHHBIX HapyLIEHUH MPU OKa3aHUU MYHHULMIIAJbHOW YCIyTH, a TAK)Ke MPUHOCITCs
U3BUHEHHUs 34 JOCTaBJeHHbIe Heyq00CTBa U yKa3biBaeTcs MH(pOpMaLKs O AallbHEHLIMX
JNENCTBUSIX, KOTOpble HEOOXOAMMO COBEPLUMTH 3asBUTENO B LEJSIX TOJy4eHUs
MYHULUIIAJIBHOW YCIIyTH.

5.8. B cnyuae mpu3HaHUs KajloObl HE MOAJIEKALLEW yHOBIETBOPEHHIO B OTBETE
3agBUTENII0 O pe3ysbTaTaX pacCMOTPEHMs JKajoObl [arOTCs apryMeHTUPOBaHHLIE
pa3bsACHEHHs O MPUYWHAX MPHUHSATOrO peLIeHMs, a TaKkKe WHpOpMauus O MOpsAKe
00’KaioBaHus MPHUHSITOrO PELLECHMUS.

5.9. B ciayyae yCTaHOBJIEHHS B XOJI€ UJIH 110 pe3ysIbTaTaM PacCMOTPEHHS KaloObl
NPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IPABOHAPYIUEHMS WM  MPECTYIJICHHUS
JIOJDKHOCTHOE JIMLIO, PA0OTHHK, HaleIeHHbIE MOJIHOMOYMSIMU M0 PACCMOTPEHHUIO Kajoo,
He3aMeTUTEIbHO HAMPaBISIOT UMEIOLIMECS] MaTeEPUallbl B OpraHbl IIPOKYpPaTyphl.



[Tpunoxenue Ne |

K AJIMUHUCTPATHBHOMY
perjiaMeHTy MpeaoCTaBIeHUs
MYHUIIUTATBHOM YCIYTH 110 Bblaaue
CripaBKH (BBIMUCKH )

dopma

(bnank oprana, mpeaoCTaBIsIOLIEr0 MYHULUIIATIBHYIO YCIYTY)

CITPABKA

CBenieHust 00 3JIEKTPOHHOM TOITUCH

JomxnocTtHoe snio (PHO)

(NOANKCH YNOJHOMOYEHHOrO 10JKHOCTHOTO JILA
oprana)



[Tpunoxxenne Ne 2

K AAMHUHUCTPAaTUBHOMY
perjlaMeHTy Mpe10CTaBIeHUs
MYHHULUMAIBHON YCJIYTH 1O Bbla4ye
CrIpaBKH (BBITUCKH )

dopma
(bnank opraHa, Mpe0CTaBIsIFOLIEr0 MyHHLUIIAIbHYIO YCIIYTY)

Komy:

KoHTakTHbIE JaHHbIE:

[IpencraBuTtess:

KoHTakTHbIE JaHHbIE npeacTaBUTeIIA:

PELLIEHUE
00 oTkaze B MPe0CTaBlIeHUH MYHULIUIIAIBHON YCIyTH

MO BbIJia4ue CrpaBKH (BbIMUCKH)
oT Ne

Paccmotper Baiue 3asBieHue ot No U
npujiaraemble K HeMY JIOKYMEHTBI, YIOJIHOMOYEHHbIM OpraHom
NPUHSTO pellieHne 00 0OTKa3e B Bblaaye
CTIPaBKH (BBIMUCKH) MO CIEAYIOLIEMY OCHOBAHHIO:

JlononHuTenbHas HHMOpMALHS:

CBeneHust 00 2JIEKTPOHHOH MOAIMUCH

JlomxuocTHOE sniio (PHO)

(noanuch ynoJIHOMOUYEHHOrO A0JKHOCTHOTO JIHLA
opraHa)



[Tpunoxenue No 3
K AJIMUHUCTPATUBHOMY
perjamMeHTy NpenoCTaBIeHUs
MYHHULIMIIATBHOM YCIIYTH 110 Bblaaue
CIPaBKH (BBITHUCKH)

dopma

(bnaHk oprana, npe0CTaBISIOMIEr0 MyHHIHTAILHYIO YCIYTY)

Komy:

KoHTakTHBIE TAaHHBIE:

[IpencraBuTelib:

KoHTakTHbIE JaHHBIE npeacTaBUTeIIs:

PELLIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEJOCTABIIEHHUS

MYHMIIMITATBHON YCIYTH 10 BblAaue CIIPAaBKH (BBIMUCKH)
OT No

Paccmorpes Bawe 3asBieHue ot No u
npyJiaraeMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHbIM OpraHoMm
MPUHSITO pelieHue 00 0TKa3e B [IPUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPeNOCTaBIeHUs MyHULUMNAILHON YCIyTH MO Bbilaue
CTpaBKH (BBIMKUCKHW) MO CIENYIOLLUM OCHOBAHUSIM
l.
2.

Pa3bsicHeHHe nMpUUMH OTKa3a:

JlononHuTeIbHASS UHPOPMALIUS: _

Bel BIipaBe MOBTOPHO OOpaTUThCS B YMOJHOMOYEHHBIH OpraH C 3asBJICHHUEM O
[pEeNOCTaBIEHNH YCIYTH MOC/Ie YCTPAHEHHUs] YKa3aHHbIX HapyLIEHUH.

JlaHHBIA OTKa3 MOeT ObITh O00)KalloBaH B JNOCYAEOHOM MNOpsAJIKE IyTeM
HarpaBJIeHHUs )Kal00bl B YITOJHOMOUYEHHBIH OpraH, a TaK)Ke B Cy1e0HOM IMOPsi/IKE.

Ceznenust 00 IEKTPOHHON MOAIUCH

HomxnocTtHoe uno (PHO)

(NMOAMKCH YMOTHOMOUYEHHOTO 10JKHOCTHOTO LA
opraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perjamMeHTy MperoCTaBJIeHUs
MYHHULMIAJIbHON yCIIyIH 110 Bblaaye
CTPaBKH (BBITTACKH)

®opma

B

(HaMMeHOBaHHe OpraHa MECTHOrO caMoyMpaBJieHHs)

oT

(pamusns, UMsi, OTUECTBO, [1ACMIOPTHBIE AAHHbIE, PETUCTPALIHIO
110 MECTY JKMTEJILCTBA, aPEC HIEKTPOHHOMH MouThbl, TesedoH)

3ASABJIEHME
0 BblJaye CrpaBKu (BBITTUCKH)

[Tpoiry Bac BbigaTh cripaBKy (BBIITUCKY)

(yka3aTb BHI ClpaBKH)

K 3asiBneHuro npujiararoTcs:

Pe3ynbTaT NpefocTaBlIeHNs MyHULIMNIAIBHON YCIIYTH, [POILY MPEI0CTaBUTh!

[ |8 nuunsiii ka6uner IMoprana rocyaapcTBEHHBIX W MYHULMMATBHBIX YCIYT
Pecny6nuku TaTtapcran;

|:| B MHOTO(YHKIIMOHAJIbHOM LEHTPE NPENOCTaBIEHUsl TOCYAapCTBEHHBIX U
MYHULIMNANBHBIX yciyr Pecnyonuku Tartapcran;

D B Opzane.

(nara) (moamnuch) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPAaTUBHOMY
perjamMeHTy NperoCTaBIeHMs
MYHHULMaTbHON YCIYTH 110 BblIaue
CIIPaBKH (BBITTHUCKH)

PykoBoaurento
McrnosHUTeIbHOrO KOMUTETA

OT:

3ASBJIEHHE
00 UCTpaBleHUH TEXHUYECKOH OLINOKH

Coo61aro 06 ommbKe, JOMYLIEHHON MPU OKa3aHUM MYHMULUIAIbHON YCIYTH IO
BbI/Iaue CIPaBKU (BBIMUCKH).

3arnucaHo:

[IpaBusibHbIE CBEACHUS:

[lpoily MCOpaBUTb  AOMYLICHHYIO  TEXHUUYECKYIO  OWIMOKY M BHECTH
COOTBETCTBYHOILME U3MEHEHHUS B IOKYMEHT, SIBJISIIOLLUICS PE3YIbTATOM MYHHULIUITATBHON
YCIYTH.

[Ipunarato cienyromue 10KyMEHTBI:

1

2.

B cinyuae NpUHATHS pelleHHs 00 OTKJIOHEHUM 3asBiieHUs 00 HCIpaBleHUH
TEXHMYECKOH OIIMOKU MPOILY HalpaBUTh TAKOE pELIEHHE:

MOCPEACTBOM OTIIPABJIEHUSI AJIEKTPOHHOr0 1OKyMeHTa Ha aapec E-mail: :

B BHUJIE 3aBEPEHHON KOMUU HAa OYMa>KHOM HOCHUTEJIE TOYTOBBLIM OTIPABIEHUEM 10

azpecy:

HacTosium noaTBep)kiato: CBEAeHHUs], BKIIIOYEHHbIE B 3as1BJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TMPEJCTAB/ISIEMOMY MHOIO JIMLY, a TaK)Ke BHECEHHBIE MHOIO HHXKeE,
noctoBepHbl.  JIOKyMeHTBl  (KOMUM ~ JOKYMEHTOB), [PUIIOXKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT — TpeGOBaHMSM, YCTAHOBJEHHBIM  3aKOHONATENLCTBOM  Poccuickoi
Depepali, Ha MOMEHT MpPEJCTaBICHUs 3asBIEHMUs 3TH JOKYMEHTBI JEHCTBUTENIbHBI U
coliepkar JOCTOBEPHbBIE CBEIECHHSI.

(nara) (rnoanuch) (D.N.0.)



[Tpunoxenue Ne 6

K AAMHAHUCTPATUBHOMY
peryiaMeHTy MpeoCTaBIeHUs
MYHUIMTNATIbHOM YCIYTH M0 BblAaue
CripaBKH (BBITUCKH)

AKT NJ1aHOBOM MPOBEPKU

oT No

PyKOBOL[I/ITeHb HUCIIOJTHUTEIIBHOI'O KOMUTETA
(yka3zaTh HAaMMEHOBaHHe MyHHUUMMNalbHOro odpaszosanus, PHO )

[0 pe3ysnbTaTaM INPOBENEHUS IJAHOBOMW MPOBEPKU YCTAaHOBWJI, YTO MYHULHMMAJbHAs
ycnyra o BbIJaye CIpaBKH (BBIMTMCKH) NPeaOCTaBIISETCS

Pewenue: o npenoctaBieHM MyHULMIIAIbHON YCIYTH B COOTBETCTBUM C TPeOOBAHUSIMK
HACTOSILLIEr0 aJIMUHUCTPATUBHOIO perjamMeHTa / O MPeJOoCTaBICHUU MYyHHULIMMNAIbHOM
YCIIYyI'¥M C HapylLIeHUsIMU TpeOOBaHUI HACTOSILIEr0 afMUHUCTPATUBHOTO perjaMeHTa H
NPUHATUU MEpP AJISI UX YCTPaHEHHsI.

(mara) (moanuchk) (®.1.0.)



[Tpunoxenue Ne 7

K AAMHUHUCTPATHBHOMY
perjamMeHTy MpenoCTaBIeHUs
MYHULIMIIAJIBHOMR YCIyI 110 Bblaaue
CIIPaBKH (BBITHUCKH)

AKT BHEIMJIaHOBOM IIPOBEPKHU

oT Neo

PyKOBO,III/ITeJH) HUCIIOJIHUTEIIBHOTO KOMUTETA
(yKka3aTb HAaUMEHOBaHHE MyHHULIUMANLHOTO oOpa3zoBaHus, GHO )

IO pe3yabTaTaM MMPOBEACHUS BHEIJIaHOBOM NPOBEPKHU YCTAaHOBUJI, UTO MYHULIUIIAJIbHAA
yciyra 1o Bblgaye CITpaBKH (BbIHHCKI/I) [peaoCcTaBJIsICTCA

PelieHue: o TMpeaocTaBleHWM MYHMULMUNAIbHOW YCIAYrH B COOTBETCTBUU @
TpeOOBAHUSMHU HACTOSILEr0 aIMWUHUCTPATUBHOIO perjameHTa / O IpelocTaBlIeHUN
MYHULUNATBHON  YCIIyTH C  HapylUeHHUSIMH TpeOOBaHWM  HACTOSLLErO
aIMUHUCTPATUBHOTO perjaMeHTa U NPUHATUH MEp IJIsl UX YCTPaHEHHS.

(nara) (moamnucs) (0.1.0.)



