VICTIOJTHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

AJIEKCAHAPOBCKOI'O BAYJIbI
CEJIbCKOI'O IIOCEJIEHUA MYHULIMIIAJIb PAMOHBI
BABJIMHCKOI'O AJIEKCAHIPOBKA
MYHUILIMITAJIBHOT'O PAMOHA ABDBUI JKUPJIET'E
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETDI
ITOCTAHOBJIEHHUE KAPAP

C. AJ'ICKCEIHI[pOBKa

11.05.2022 r. Ne5

OO0 yTBepx)aeHUN AJIMUHUCTPATUBHOTO
perjiaMeHTa Mpea0CTaBIeHNs MyHUITUTIATBHOM
YCIIYTH 110 BbIIaue CIPaBKU (BBITTUCKH )

B cootBerctBuu ¢ PeaepanbHbiM 3akoHOM OoT 27.07.2010 Ne 210-®3 «O6
OpraHM3aLMH IPEAOCTABIECHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT», B LIEJSX
IIPUBEICHUS HOPMAaTUBHBIX IIPABOBBIX AKTOB B COOTBETCTBUE C JIEUCTBYIOIIHUM
3aKOHOJIATENBCTBOM VICTIOJIHUTENBbHBIM KOMUTET AJIEKCAaHIPOBCKOTO CEIBCKOTO
nocesieHnsi baBmuHCKOro MyHUITUIIATBLHOTO paiioHa Pecyonuku Tatapcran

ITIOCTAHOBIAET:

1. YTBepauTh npuitaraeMbelii AAMUHUACTPATUBHBIN PETJIAMEHT MTPENOCTABICHUS
MYHULUIIATBHONW YCIIYTH MO BbIJA4€ CIIPABKH (BBIITHCKH).

2. OnyOiuKOBaTh HACTOAIIEE IOCTAHOBIEHHWE HA O(UIMAIBHOM TOpTaje
npaBoBoil uHpopmarmu Pecyonuku Tarapcran (http://www.pravo.tatarstan.ru) u Ha
canre baBIMHCKOTO MyHULIMIIAJIBHOTO PalioHa.

4. KoHTpOJIb 32 UICIIOJITHEHUEM HACTOSIIET0 TOCTAHOBJICHUS OCTAaBJISIO 32 COOOM.

PykoBoaurens
UCIIOJTHUTEIIHOIO KOMUTETA
AJIEKCaHIPOBCKOTO CEIBCKOTO MOCEJICHUS B. . YBaposa



YTBEPXJIEH

IIOCTaHOBJICHUEM

M cnomHuTensHOro KOMUTETa
ATEKCaHIPOBCKOTO CEIBCKOTO MTOCEICHHUS

BaBIMHCKOTO MYHHMITUTIIAIBHOTO paiioHa
oT «11» 05.2022 1. Ne 5

AAMUHHMCTPATHUBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 0 BbIAa4Ye CIIPABKH (BBIIMCKH)

1. Ooumue noJioKeHus
1.1. Tlpeamert peryaupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuit aiMUHUCTPATUBHBIN pETIaMEHT MPEJOCTABICHHS MyHULIUITAILHON
yCIIyTH (1ajiee — aIMUHUCTPATUBHBIN PErjlaMeHT) yCTaHABIMBAET CTaHIAPT U MOPSIIOK
MPEIOCTABIICHUS MYHUIIMITAIILHON YCIYTH TIO BbIJadye CIpaBKU (BBIMUCKH) (manee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlunamu, UMEOMIMMH MPABO HA MOJYYEHHE MYHULMNAIBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBneHueM BHpaBe OOpPaTUTHCA MPEACTABUTENb 3asIBUTENS,
JNEHCTBYIOUIMI Ha OCHOBAHUHU IOKYMEHTA, Y0CTOBEPSIOILETO €ro MOJIHOMOYHS (faiee
— TIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsanox nHGOPMUPOBAHUS O TTPEAOCTABICHUH MYHHUITUTIATBHON YCIyTH

1.3.1. Mudopmarusi 0 mopsake NPeJOCTABICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcs:

1) Ha MHQOPMAIMOHHBIX CTEHJAX, COJCPKALIMX BU3YaJIbHYIO U TEKCTOBYIO
UHQOPMALIMIO O MYHHUIMNAIBHON YCIIyre, pAacloJOXKEHHBIX B IMOMEIICHUIX
MHOTOQYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha OoQUUHATBLHOM CaliTe MYHUIUIAIBLHOTO paiioHa B HMH(POPMAILIMOHHO-
TesleKoMMyHuKanoHHou cetn «MuaTepre™ (https://www.bavly. tatarstan.ru);

3) na Iloprane rocygapCTBEHHBIX W MYHHUIMMNAIBHBIX yCIyr PecmyOimku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na Equnom mopraiie rocy1apCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT (DYHKITHI)
(https://www.gosuslugi.ru) (nanee — Equnblit mopran);

5) B rocymapcTBeHHOM nHGOpMAIMOHHOM cucTeme «PeecTp rocyapcTBEHHBIX
U MyHUUunaibHbIX yciuyr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (mamee —
PeecTp rocynapcTBeHHBIX U MyHUIIUTIAIBHBIX YCIIYT).



1.3.2. KoHcynbTUpOBaHHE IO BONpOCaM NPEAOCTABICHUS MYHHIIUNAIbLHON
YCIYTHU OCYIIECTBIISIETCSA:

1) B MHOTOGYHKIIMOHAJIBHBIX HEHTPaxX MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpaleHUu - TUYHO UJIU 110 TeledoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B WcnosHUTEIbHOM KOMHUTETE AJIEKCAHAPOBCKOTO CEIHCKOTO TOCENICHUS
BaBIMHCKOr0 MyHHIIMIIATBHOTO paiioHa (nanee — Mcmonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

Opy TMHUCBMEHHOM (B TOM uYucjie B (opMe BIEKTPOHHOTO JOKYMEHTA)
oOpanieHuM — Ha OyMa)XHOM HOCHUTENE IO IO0YTe, B 3JIEKTPOHHOM (opMe Mo
AJIEKTPOHHOU MOYTE.

1.3.3. Undopmarmuss vHa Egmnom mnoprane, PecnmyOnukaHckoM mopraie o
MOPSIIKE M CpOKax MPEeJOCTABICHUS MYHUIMNAIBHON YCIyrM Ha OCHOBaHUU
CBEJICHUH, coaepxkamuxcs B Peectpe rocyjapCTBEHHbIX U MYHUIMIIAIBHBIX YCIIYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHOpMaIuy 0 CpoKax U MOPAJIKE MPEIOCTaBICHUS MyHUITUTIATBHOM
YCIYTH OCYIIECTBIISICTCS 0€3 BBIMOTHEHUS 3asiBUTEIEM KaKUX-TMO0 TpeOoBaHUM, B
TOM unciie 0€3 UCTOIb30BAHMS MPOTPAMMHOTO 00EeCTIEUeHH S, yCTAHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEICTBA 3aABUTEINSI TPEOYET 3aKIIOUYEHUS JTUIICH3MOHHOTO WM UHOTO
COTJIAILLICHUS c nmpaBooOIagaTesIeM IPOrpaMMHOI0 obecrieueHus,
MPEeAYCMATPUBAIOLIETO B3MMAHUE IJIAThI, PETUCTPALIMIO UJIA aBTOPU3ALIUIO 3asBUTEIIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpamieHny 3aBUTENS JIUYHO WIH 1O TeIe(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o MecTe HAXOXICHHS MHOTO(QYHKIIMOHAILHOTO IIEHTPA IMPEIOCTABICHUSI
roCyJIapCTBEHHBIX M MyHULIMNIAIBHBIX YCIyT, Mcnonkoma.

-M®I] anpec: bapnmunckuii paiton, r. basnsl, yn. Ilymkuna n.25. I'paduk

paboTel: moHenenbHUK- nsATHUnA:  8:00-17:00, cy66ota: 8:00-13:00.

Tenedon:8(843)222-06-20.

-Ucnonkom aapec: baBnuHckuii pailoH c. AnekcanapoBka, yi. [lIkonsHas a.2.

I'paduk padoter: 8:00-16:00. Tenedon: 8(85569)3-72-21.

2) 0 MOpsIKE MPEIOCTABICHUS MyHHUIIUIIATBHOMN YCIyTH, O CIIOC00ax U cpoKax
M0J1auM 3asIBJIICHUM;

3) 0 KaTeropwsix TrpakJaH, KOTOPBIM MPEAOCTaBIACTCS MYHHIIMITATbLHAS
yCJIyTa; 0 HOPMATHUBHBIX TPABOBBIX aKTaX, PEryJIUPYIOIMINX BOMPOCHI TPEAOCTABICHUS
MYHUILIMTIATLHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HCOOXOJMMBIX JJIi PACCMOTPCHHMSI 3asIBJICHUS O
MPEAOCTABICHUN MYHUIUIAIBHON YCIYrH, O CpOKax NpUeMa U PErucTpanuu
3asIBJICHUS;

5) o0 xo0je npeaoCTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o Mecte pa3melneHuss Ha OQUIIMATBHOM caiiTe WHPOPMAILIMK TI0 BOIIPOCAM
MPEOCTABICHUS] MYHUIIMTIATLHON YCIYTH;

7) o mopsiake o0aloBaHUS IEHCTBUN MU OC3ACHCTBUS JOKHOCTHBIX JIHIY
Hcnonkoma.



[Io mucbMeHHOMY OOpalllEeHUI0 COTPYAHUKH OTHAENa, OTBETCTBEHHOTO 3a
NPENIOCTABICHUE MYHUIMIIAIBHON YCIyTrd, NOAPOOHO B NHUCBMEHHOU (opme
Pa3bICHAIOT 3aABUTEIIO MOPSAAOK NPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTd H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE€ aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TEYEHUE TpeX pabouuXx AHEH CO AHS PErucTpaluu OOpallleHHs] HAMpaBISIOT OTBET
3assBuTeN0. OTBETHI JAl0TCA HA s3bIKe oOparieHus. B ciyyae HEeBO3MOXKHOCTH J1aTh
OTBET Ha s3bIKE OOpAIICHHsS UCIOJIb3YIOTCS TOCyJapCTBEHHBIC sI3bIkU PecnyOnmku
Tarapcran.

1.3.5. Mudopmarus mo BompocaM MPEIOCTaBICHUS MYHUIIUIIATLHOW yCIyTH
pasmeniaercss Ha CaWTe baBIMHCKOrO MyHUMIMNAJIBHOIO paloOHa H  Ha
MH(OPMALIMOHHBIX CTEHIaX B MoMelleHus X Vcmonkoma yist paboThl ¢ 3asIBUTEISIMH.

Nudopmanus Ha TOCYyAapCTBEHHBIX s3blkax PecnmyOmuku Tatapcraw,
pa3MemiaemMas Ha UWH(DOPMALUMOHHBIX CTEHAAX M Ha OQPUUUAIBLHOM CcalTe
MYHMIMIAJIBHOTO paiioHa B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTEpHET», BKIIOYAET CBEICHHS O MYHHULMIAIBHOW YCIIyTe, COJAEp)Kalluecs B
nynkrax 2.1., 2.3., 2.4., 2.5, 2.7., 29, 2.10., 2.11., 5.1. agMUHUCTPATUBHOTO
periaameHTa, UHQOpPMaIUIO 0 MECTE HAX0K/I€HHUs, CIIPAaBOYHBIX TeJIe(POHAX, BPEMEHU
pabotel Mcmonkoma, o rpaduke mnpueMa 3asgBICHUM Ha NPEIOCTaBICHUE
MYHULMIIAJIBHON YCIIyTH.

1.4. HopMaTHBHBIE TPABOBBIE AKTHI, PETYINUPYIOIINE MPEIOCTABICHUE
MYHHLIMTIIATBHON yCIyTH

1.4.1. llepeyeHp HOPMATUBHBIX IIPABOBBIX AaKTOB, PErYJIUPYIOLIUX
MPEAO0CTaBICHNE MYHUIIMNAIBHONW YCIYTH (C YKa3aHUEM PEKBHU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB U MCTOYHUKOB MX O(PHUIIMATBHOrO OMyOJIMKOBAHMS), pa3MELIEH Ha
Ennnom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHHMUMIIAIBHBIX YCIYT, Ha
opuIMaIbHOM  CailiTe  MYHUIMNAIBHOTO  paiioHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « HTEpHEeTY.

1.4.2. Texct aAMHHUCTPATUBHOTO PETJIAMEHTAa B JEUCTBYIOLIEH peIaKuu
MOJJICKUT pa3MelleHnio Ha EnuHoM noprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUNAIBHBIX YCIyr, Ha cauTe baBIMHCKOrO MYHHMUMIAIBHOIO paloOHA B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMHHBI, HCITOJIb3YyEMbIC B aIMUHUCTPATHBHOM pErilaMeHTe, U UX
OIpeIeICHUS

1.5.1. B aaMUHHUCTpPATUBHOM PETIAMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI
Y OIIPECIICHMUS:

yaajieHHOoe pabodyee MecTO MHOTO(MYHKIIMOHATIBHOTO IIEHTPA MPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000CO0JIEHHOE
CTpyKTypHOE  TmoapaszaeneHue  (odpuc)  MHOTODYHKIIMOHAIBLHOTO  IIEHTpa
MPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr, CO3JaHHOE B
TOPOJCKOM (CEJIbCKOM) TMOCEIEHUHM MYHHUIMNAILHOTO paiioHa WU B TOPOJICKOM
okpyre PecryOnuku TaTapcTad B COOTBETCTBUU ¢ MyHKTOM 34 [IpaBun opranu3zanuu



TEeSATETFHOCTH MHOTO()YHKIITMOHAILHBIX IIEHTPOB MPEIOCTABICHUS TOCYapCTBEHHBIX
U  MYHUIMOAIbHBIX YCIYr, YTBEPKICHHbIX TocTaHoBIeHWeM [IpaBurenncTBa
Poccuiickoit ®eneparuu ot 22 aexadpst 2012 r. Ne 1376 «O06 ytBepxkaenuu [Ipasuin
OpraHu3allid JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT;

TEXHUYECKass OmuMOKa - omuOKa (OMUCKa, ornevyaTka, rpamMMaTH4ecKas HId
apupmMeTrdeckas omubka U000 TmoAoOHas oOImMOKa), JOMYIICHHAas OpraHoM,
MPEJOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W MPHUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI1, BHECEHHBIX B IOKYMEHT (pe3y/IbTaT MyHUIIMTIATLHON YCIYTH), CBEACHUSAM
B JIOKYMEHTaX, HA OCHOBAaHMHU KOTOPBIX BHOCUIIUCH CBEICHUS;

Enunas cucrema uaeHTHdUKAIMU W ayTeHTUGUKAIMKM B HH(PpPACTPYKType,
o0ecreynBaroiei MH(})OPMAMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(POPMAITMOHHBIX CUCTEM, UCTIOJIb3YEMBIX ISl PEIOCTABICHUS TOCYaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIOyr B 2JeKTpoHHON (opme (manee — ECHUA) — denepanbHas
rocyJlapCTBEHHAas uH(OpMaIIMOHHAS CUCTEMA, oOecrieunBaroIasi
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB HH()OPMAIMOHHOTO B3aUMOJICUCTBHUS B
cucTteMe HJeHTU(DUKAIMKU U ayTeHTH(PUKAIMK K WHGOOPMAIMH, COJEpKallleics B
roCyJapCTBEHHBIX HMHGOPMAIIMOHHBIX CHCTEMaX U MHBIX HHGOPMAIIMOHHBIX
cucremax;

MOI] - N'ocynapcTBeHHOE Or0/KETHOE YupexkaeHue « MHOroQyHKIIMOHATBHBIN
LIEHTP MPEIOCTABJICHUS] TOCY/IapCTBEHHBIX U MYHUIIMNAIBHBIX yclIyr B PecmyOmiuke
TaTtapcTan»;

AUC MO®DI[ - AsromatuszupoBaHHass  MH(GOPMAIMOHHAs  CHUCTEMaA
MHOTOQYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABIICHUS  TOCYJIapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecnyOnuku TaTtapceras.

1.5.2. B aAMUHUCTPATUBHOM PETIAMEHTE MO/ 3asBJICHUEM O MPEIOCTABICHUN
MYHUITUTIATILHOM YCIIYTH (J1ajiee - 3asBJICHHE) OHUMACTCS 3aIpocC O MPeOCTaABICHUH
MYHULIMOAIBHON YCIIYyTM, TOAAHHBII B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wuions 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPENOCTaBICHUS TOCYAAapCTBEHHBIX W MYHULIMOAIBHBIX yCcIoyr» (maigee —
®enepanbHblil 3aKkoH Ne 210-D3).

2. Ctanaapr npeaocTaBjieHUss MYHUIHMIIAJIBHON YCIYyTH
2.1. HammeHoBaHMEe MyHUIIUITIAJBHON YCIIYTH
Bbiaua cripaBku (BBIITHUCKH).

2.2. HauMeHOBaHUE UCTIOIHUTEIIBLHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOyIpaBJI€HUs, HEOCPEICTBEHHO MPEIO0CTABIISIONIETO MyHUIIUIIAIBHYIO YCIYTY

HcrionHUTENbHBIA  KOMUTET  AJIEKCAHIPOBCKOIO  CEJIBCKOTO  MOCEJIEHUS
baBnuHckoro myHununaibHoro paitona Pecy6nuku Tatapctan

2.3. Onrcanue pe3ynibTara IpeloCTaBICHUsI MyHULIUIIAJbHON yCITyTH



2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1) cnpaBka (Bbinkcka) (mpuitoxkeHune Ne 1 kK HacTosIeMy aIMUHUCTPATUBHOMY
perjiameHTy);

2) pemieHue 00 OTKa3e B MPEJOCTABICHUU MYHUIMITAIBHONH — YCIyTH
(npunosxxenne Ne 2 kK HaCTOAIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemienne 00 oOTKa3e B MpHEME JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHU MYyHULMNAIBHOW yciyru (mpuinoxkeHue Ne 3 K HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT mNpenoCTaBICHHs MYHMIUIIAJBHOM YCIYI'M HaIPaBIAETCS
3agBUTEN0 B (oOpMe DIEKTPOHHOTO JIOKYMEHTa, TOJMUCAHHOTO YCHUJICHHOU
KBJIN(UIIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO YIOJIHOMOUYEHHOTO JOJHKHOCTHOTO
nmuua Mcnonkoma (6o Mcnonkoma), B cooTBeTcTBUU ¢ DesiepaabHbIM 3aKOHOM OT 6
ampenst 2011 roma Ne 63-d3 «O6 snexrponHo moanucuy (nanee — denepanbHbIN
3akoH Ne 63-®3) B nuuHblii kaOuHer EnunHoro moprana. B ciayuae HampaBieHus
3asBJICHUS] TOCpencTBOM PecmyOnukaHCKOro mopraia pe3yibTaT MpPeaoCTaBICHUS
MYHUIIUTIATBHOM YCITyTH HAMPABJISIETCS TAK JK€ B TNUHBIN KaOuHeT PecmyOnrkanckoro
rnopTasnia.

2.3.3. Tlo BbIOOpY 3asiBUTENSL PE3yJbTaT MPETOCTABICHUS MYHHUIIUIIATIBbHON
yciyru Boigaercs B Mcnonkome uinu B MOLL B dopme sk3eMIuIsipa 3JIE€KTPOHHOTO
JOKYMEHTa, pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOr0 IMeYaThio U
MOJANKUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOIO AOLKHOCTHOrO nuua OpraHa wid
pabotHuka MOII.

2.3.4. 3agBurenp  BIOpPaBe  MOJYYUTb  PE3YJbTAT  MPEIOCTABICHUS
MYHUIUNAIBHOW ycnyrd B (hOpME 3JIEKTPOHHOIO JIOKYMEHTa B TEUYEHHE CpOKa
NEUCTBUA PE3yNbTaTa MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OXOMMOCTH OOpaIeHUs] B OpTraHU3aINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHULMITAIIBHON YCIIYTU, CPOK IPUOCTAHOBJIEHUS IPEAOCTABICHUS MyHULIMIIAJIbHOU
YCIYTH B CIly4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YIBTATOM IIPEAOCTABIECHNS MYHULIMTIIAJBHOW YCIIyTH

2.4.1. MynuunanbHas yciayra NpeJoOCTaBISIETCSI B TEUEHUE TpeX pabouux
JTHEH.

2.4.2. IIprocTaHOBIEHUE CPOKA MPEAOCTABICHUS MYHULUIIAIBHOW YCIIyT'H HE
IIPEyCMOTPEHO.

2.4.3. HampaBiieHHE TOKYMEHTA, SIBISFOLIETOCS PE3YyJbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJBHOW  YCIyrH B (QOpME DJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYILIECTBISICTCS B JIeHb OOPMJICHHSI U PErHCTpali pe3yjibTaTa MpeaoCTaBICHUs
MYHULIMIIAIBHOMN YCIIyTH.

2.5. cuepribIBaroIuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IMPABOBBIMH aKTaMU JJIsI



IIPEOCTABIICHUS] MyHULIUTIAIBHOU YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SABJISIOTCS
HEOOXOAUMBIMU U 00513aTENbHBIMU JIJIS1 IPEJOCTABICHUSI MyHULIUIIAIBHBIX YCIYT,
HOJUIEKALINX [IPEJICTABICHUIO 3asIBUTENEM, CIIOCOOBI UX NIOJyUYEHUs 3asBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHOM (popMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. Jlnsg modydeHUsT MYHUIIMIAIBHOW YCIYTWM 3asgBUTENb MPEACTABISICT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yOCTOBEPSIOIINI JIMYHOCTD (HE TpeOyeTcs B ciiydyae oOpalieHus
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKYMEHT, YJOCTOBEPSIOINI MOJHOMOYUS MPEACTABUTEIS 3asIBUTEIIS;

3) 3asBiCHHE:

B (hopMe TOKyMEHTa Ha OyMakHOM HocuTene (mpuiokenne Ne 4 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJEKTpOHHOM  ¢dopme  (3amoJIHAETCS  TOCPEJCTBOM  BHECEHMS
COOTBETCTBYIOIIUX CBEJICHUN B AJIEKTPOHHYIO (POpMY 3asiBICHHS), MOJMUCAHHOE B
COOTBETCTBUH C TPeOOBAHUSMU MyHKTA 2.5.3. aIMUHUCTPATUBHOTO perjiaMeHTa, pu
oOparieHun nocpeacTBoM PecnyOnrkanckoro noprana;

4) B ciyuae, ecliv Ui MPEAOCTaBICHNUS MyHUITUTIATIBHOM YCIyTH HE0O0X0ouma
00paboTKa MEepCOHATIBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, M €CJIH B
COOTBETCTBUM C (efepalibHBIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHAIBHBIX JTAHHBIX
MOXKET OCYHIECTBISATBCA C COIJIaCHsl YKa3aHHOrO JHIa, OpH OOpalleHuH 3a
MOJIYYCHUEM MYHUIMNAIBHOW YCIYTHM 3asBUTENIb JIOMOJHUTEIBHO MPEICTABISIET
JOKYMEHTBI, MOJATBEPKAAIOIINE IMOJIYYEHHE COTJIacUsl YKA3aHHOIO JIMIA WM €ro
3aKOHHOTO MPEACTAaBUTENS HAa 00pabOTKy MEepCOHATBHBIX AAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEeHTBI, TOATBEPKAAIOIIME TTOTYUYEHUE COTJIacusi, MOTYT OBITh MPEICTABJICHBI B
TOM 4HCIie B (POpME AIIEKTPOHHOTO JOKYMEHTA;

5) B cimydae, ecnu OOsS3aHHOCTH XpaHEHUs JoMoBou kHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKUJIBIX MOMEIICHUHN, 3asIBUTEIEM IPEICTABIISACTCS
JIOMOBAsi KHUTA;

6) MpaBOYCTAaHABJIMBAIOIINE JIOKYMEHThl HA WHAMBUIAYAIbHBIM JKUJIOH JOM
(eciiu mMpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EgmHOM rocymapcTBEeHHOM
peecTpe HEBH)KUMOCTH) — JIJISl BBIMUCKHU W3 MOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBieHWe W MpUilaraeMbie JIOKYMEHTBI MOTYT OBITH TPEICTaBIICHbI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHbIX HOCUTENSAX U B BUJIE DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUAM IMyHKTA 2.5.3. aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JJUYHO U TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBliCHHE W TMpujiaraeMble JOKYMEHTBI, MPU HAMPaBJICHUU TMOCPEICTBOM
MIOYTOBOM CBSA3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asaBiieHHe MPU HAMpaBIEHUU MOcpencTBoM PecnyOnmkanckoro mopraia
MOJIKUCHIBAECTCS IMTPOCTOM 3JIEKTPOHHOM MOAITUCHIO 3asIBUTEIIS.

Jlnst monydeHusi MPOCTOM SIEKTPOHHOM TMOIMUCH 3asBUTENI0 HEO0OXOIUMO
npoiitu nporenypy perucrpainuu (ayrearudukanun) B ECUA, a Takke moaTBEpAUTH
YYETHYIO 3aIUCh.



DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noAnyHkTax 2, 4-6 myHkra 2.5.1. aAMHUHUCTPATUBHOIO pPEIrIaMEHTa, 3aBEPSIOTCA
YCUJICHHON KBaTM(PUITUPOBAHHON MOAMKUCHIO JIMII, YIIOJITHOMOYEHHBIX Ha CO3/IaHHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUYyCaMHU.

DNeKTpOHHBIEC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpUIaracMble
K 3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIIPABJISIOTCS B BUJIE (aiiioB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJSAITH B TMOJHOM OOBEME MPOUYUTATH TEKCT
JOKYMEHTa U paclo3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npeacTaBieHus JOKYMEHTOB U HH(POPMAIIUH UITU OCYIIECTBICHUS JCHCTBHIA,
MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOLICHHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) ocylIeCTBIEHUS IEUCTBUM, B TOM YHUCIIE COTIaCOBaHUM, HEOOXOAUMBIX IS
MOJIyY€HUSI MYHUUMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHUEM B UHbBIE
rOCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHMS, OPraHHU3aLUH, 32
UCKJIIOYCHHEM IIOJIyY€HUs YCIyr MU MOJY4YeHHs JOKYMEHTOB M HH(popmanuu,
IIPEIOCTABIIEMBIX B PE3YyJbTaTe€ IPENOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B
IIEpEYHU, yKa3aHHble B 4dacTu | crateum 9 PepepanbHOoro 3akona Ne 210-D3
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpexacraBieHHs JOKYMEHTOB U HH(OpManuu, OTCYTCTBUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh NPH MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX AJI MPEIOCTaBICHUS MYHULUIIAIBHON yCIIyTH, 0O B
MPEAO0CTABICHUN MYHUIIMNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHeHUEe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIIHUXCS
IIPEN0CTABIIEHUS MYHULIUITAIBHOM YyCIIYTH, IOCIIE IEPBOHAYAIIBHON IMOJAa4H 3asIBJIICHHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HaMM4YKe OIMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH
U JTOKyMEHTaX, MOJAHHBIX 3asBHUTEJIEM I0OCJIE NMEPBOHAYAIBHOIO OTKAa3a B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHUS MYHULIUIAIBHON YCIIyTH, JTUOO B
IIPEJIOCTABICHUN MYHHUIMNAIBHOW YCIYTM W HE BKIIIOUYECHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA ICUCTBUS TOKYMEHTOB UM U3MEHEHUE MH(POPMaLIUU TOCTIe
MEPBOHAYAJILHOTO 0TKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISIBICHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIMKMOOYHOTO WM MPOTUBOMPABHOTO AeHcTBUS (0€37eHCTBHS) MOHKHOCTHOTO JIUIIA
Ucnonkoma, padotauka M®II, nmpu nepBoHauyaaIrHOM OTKa3e B MPUEME TOKYMEHTOB,
HEOOXOMUMBIX  JJIsl  MPEAOCTaBICHHS  MyHHUIMOAIbHOM  yciyrd, Jubo B
MIPEAOCTABIEHUN MYHHIIMIAIBHON YCIYTH, O YEM B IMCBMEHHOM BUJE 3a MOAIHUCHIO
pykoBoautens Mcrnonkoma npu NEpBOHAYaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEJOCTAaBICHUS MYHHMIMIIAJBHOW YCIYTH, YBEIOMIIAETCS
3asiBUTEJIb, @ TAK)KE IPUHOCSATCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;



4) mpenocTtaBieHUs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB W WH(opMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2
yactu | crateu 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOUEHUEM CITy4YaeB, €CIIN
HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI TMOO X U3BSATUE ABIISICTCS HEOOXOAUMbIM
YCIIOBUEM TPEIOCTABICHUS TOCYIAPCTBEHHON WJIM MYHUIIUTIATBHOU YCITYTH, U UHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peiepaabHbIMU 3aKOHAMHU.

2.6. VcuepripIBaronii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU IS IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE HAXOATCS B PACHIOPSIAKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYIIPABJICHHUS U MTOJIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYITPABIICHUS OPraHU3alNi U KOTOPBIE 3asBUTEIb BIIPABE
MPEJCTABUTh, a TAKXKE CIIOCOOBI X MOTYYCHHUS 3asIBUTEIIIMHU, B TOM YKCJIC B
AJIIEKTPOHHOM (hopMe, MOPSIOK UX MPEACTABICHUS]; TOCYIapPCTBEHHBIN OpraH, Opra
MECTHOTO CaMOYIIpaBJIeHUs 100 OpraHu3alusl, B paCloOpsLKEHUH KOTOPBIX
HaXOJATCS JaHHbBIE IOKYMEHTBI

2.6.1. B paMkax MeXBEIOMCTBEHHOTO B3aUMOJICUCTBUS MMOTYYaOT:

1) Beimucka u3 EQMHOTO rocymapcTBEHHOIO peecTpa HEABMKUMOCTH —
denepanbHas CIy»0a rocy1apCTBEHHON peTuCTpaluu, KaaacTpa u kaprorpaduu;

2) CBEJCHHUS O JICHCTBYIOIIEM acropTe rpakaannHa Poccuiickoit deneparun
— MB/] Poccuu;

3) CBelCHHS O HOTApHAIBbHOHN JoBepeHHOCTH — DejiepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEJCHUS), YKa3aHHbBIC B
noAnyHkTe 1 myHkra 2.6.1. aAIMMHUCTPATUBHOIO PErJIaMEHTa, B (POpME ANEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNU(UIIMPOBAHHON TMOMAMKUCHIO JIMII,
YIOJIHOMOUYEHHBIX Ha CO3/JIaHUE W MOANUCAHUE TaKUX JOKYMEHTOB, IpPHU IOJaye
3asIBJICHUS.

2.6.3. Henpencrapienue (HECBOCBPEMEHHOE MPE/ICTABICHNE) YKAa3aHHBIMH B
nyHKTe 2.6.1. aIMUHUCTPATUBHOIO PErJIaMeHTa OpraHaMu roCyIapCTBEHHOMN BJIACTH,
OpraHamMM MECTHOI'O CaMOYMPABJIEHUS MYHUIMNAIBLHOTO paioHa, HMcnojikomowm,
OpraHU3alUsIMU IOKYMEHTOB U CBEICHUI HE MOXKET SIBIISAIThCSI OCHOBAHUEM JIJI OTKa3a
B MPEIOCTABJICHUN MYHUITUIIAIbHON YCITYTH.

2.6.4. JlomxHOCTHOE JUIIO W (WJIM) PAOOTHUK, YKa3aHHBIX B MyHkTe 2.6.1.
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHu3aldii, HE MpPEJACTaBUBIIHEC
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXO/SIINECS B PACIOPSIKEHUU
JTIOKYMEHT WJIU CBEJICHUSI, TTOJIeKAT AIMUHUCTPATUBHOM, TUCIIUTIIIMHAPHOM UIIU UHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemaercs TpebOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM
yucjae TOATBEPXKAAIOUIME BHECEHUE 3asBUTENEM IUIaThl 3a MPEIOoCTaBICHUE
MYHULIMOAIBHOUN YCIYTH, HAXOASIINECS B pACHIOPSKEHUU TOCYAapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOI'O CaMOYMNpPAaBJIEHUS U MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYMPABJICHUS OPraHU3ALIMiA.



HereI[CTaBJ'IeHI/Ie 3asABUTCIICM JOKYMCHTOB, COACPKAIINX CBCIACHHA, KOTOPLIC
HaXOJATCA B PACIIOPsKCHUHU TOCYAApPCTBCHHBIX OpPraHOB, OpraHoOB MCECTHOI'O
CaMOYIIpaBJICHUA W IIOABCOAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HWJINM OpraHaM
MCCTHOI'O CaMOYIIpAaBJICHUA OpFaHI/I?:aHI/Iﬁ, HC ABJLICTCA OCHOBAHHCM MJIsI OTKa3sa
3a4BUTCIIIO B IIPCIOCTABICHUHN MYHHHHHaHBHOﬁ YCIIYTH.

2.7. VicuepnpIBaroliuii nepeyeHb OCHOBAHUM I OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

2.7.1. OcHOBaHMSMU JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHUS MyYHULUMIIATBHOU YCIIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBI COJEpKAT MOAYUCTKH H
WCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccutickon ®enepanuu;

2) TOKYMEHTBI COJEpKaT MOBPEKIACHMS, HAJUUYUE KOTOPHIX HE IO3BOJSET B
IOJIHOM O00BEME HCIO0JIb30BaTh HH(OPMALIMIO U CBEJEHUS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBlIEHHBIE JAOKYMEHTBHl WJIH CBEACHMSI yTPAaTWIIM CHIIy Ha MOMEHT
oOpallieHus 32 MyHULIUIIAJIbHON yCIyroil (IOKYMEHT, YJOCTOBEPSIIOIIMIA TOJHOMOYUS
NpeICTaBUTENs  3asiBUTENsS, B  ciaydae oOpalleHuss 3a MpPeJoCTaBICHUEM
MYHULUINIATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnonmaya 3asgBIEHUS O MPEAOCTABICHWM MYHULHUIAIBHON YCIyTH U
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEJOCTABICHHUS MYHULMIAIBHON YCIyTd, B
ANIEKTPOHHOM (hOpME C HapYyIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3aM0JIHEHHE 00513aTENbHBIX MOJIEH B (popMe 3asiBJICHUS, B TOM
ylyclie B HWHTEpPaKTUBHOW (QopMe 3asBieHuss Ha PecnyOiauMKaHCKOM mopTaie
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMUIIHLHOE 3aIIOJTHEHNUCE);

6) mpencTaBiICHHE HEMOJIHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPEIOCTABICHUS MyHULIUMIIAIbHON YCIIYTH;

7) 3asBIEHUE O NMPEJOCTABICHUM YCIYTM IOJAHO B OPraH rocyJapCTBEHHOM
BJIACTH, OpPraH MECTHOTIO CaMOYNPABJICHHS WIM OPraHU3alyI0, B IOJHOMOYHS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMITIAIBHON YCIYTH;

8) HecoOmroJieHuEe YCTAaHOBJIEHHBIX cTatheit 11 depepanbHOrO 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO6 »1eKTPOHHON MOANMKMCH» YCIOBHM NpPHU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIsl OTKa3a B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX
JUTSI TIOJYYEHUS MyHUIIUIIATBHON YCIYTH, SIBJSIETCS MCUYEPIIBIBAIOIINM.

2.7.3. Pemenue 00 oTKase B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABJICHUSI MYHULIMIAIIBHON YCIIYTH, MOXET ObITh MPUHATO KaK BO BpeMs
IpyeMa 3asiBUTENS, TaK U MOCJIE MOTYyYEHUsI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
HcnonkomMa HEOOXOOUMBIX Ui MPEAOCTaBICHHS MYHULMIAIBHOW  YCIIyTH
JOKYMEHTOB (CBEICHUI) C UCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO HH()OPMALIMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMAOIIUN 3 pabounx JHEH CO THA PErucTpaluu
3asIBJICHUS.



2.7.4. 3ampeniaeTcsi OTKa3blBaThb B IPUEME 3ASBICHUS W WHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIAOCTABICHUS MYHUIUMNAIBHOW YCIYrd, B CIIydae ecliu
3asfBJICHHE W JOKYMEHTBI, HEOOXOMUMBIC MIJIs MPEJOCTaBICHUS MYHHULIUIAIBHON
yCIYTH, TIOJaHbl B COOTBETCTBUM C HHOpPManueil O Cpokax U TOpsIKe
NpeAOCTaBICHUS] MYHUIUIIAILHON YCIYyTrH, OMyOJuKoBaHHON Ha ExuHom moprare,
Pecny6imkanckom mopraiie.

2.8. UcuepnipiBaromiuii nepedyeHb OCHOBAHUH 711 MPUOCTAHOBJICHUS MM OTKAa3a B
IIPEAOCTABICHUNA MYHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHOBaHMS s MPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULHUIAIBHON
YCIIyT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIATBHON YCIIyTH:

1) B mpeAcCTaBIEHHBIX 3asBJICHUM U (UJIM) JOKYMEHTaX COJEPKUTCS HETIOIHAs U
(wnn) HEegoCcTOBEpHAst HHMOPMAITHS;

2) MOCTyIUIEHHWE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
CaMOYyIpaBJIEeHUs! MO0 IMOABEAOMCTBEHHOM OpraHy rocyAapCTBEHHOM BIacTH WU
OpraHy MECTHOTO CaMOYIPAaBJIEHUS OpPraHU3allid Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBMM JIOKyMeHTa U (wiu) uHbOpMaInH,
HEOOXOOUMBIX s MPENOCTABICHUS  MYHMLMIAJIBHOW  YCIyTH,  €CJIH
COOTBETCTBYIOIIUIA JTOKYMEHT HE ObLI MPEJCTABIEH 3asABUTENIEM IO COOCTBEHHOM
WHUINATHBE,

3) OTCyTCTBHE CBEACHHUU O PETUCTPALMU TPpakJaHUHA MO MECTYy KUTEIhCTBA
(npeObIBaHMs) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHUM A OTKAa3a B MPEAOCTABICHUH MYHHULMNAIbHON
YCITyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemiaercsa OTKa3bIBaTh B IPEIOCTABICHUN MYHHUIIUIIAJIbHONW YCIYTH B
cllydae, €cii 3asBJICHHE O MPEIOCTABICHUU MYHHUIMNAIBbHON yCIyrd MHOJAaHO B
COOTBETCTBHUH C MH(OpMaIEl 0 CPOKaX U MOPSAIKE MPEAOCTABICHUS MyHUIIUITAIbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaiie, PecriyOinkanckoM moprare.

2.9. Tlopsinok, pa3Mep U OCHOBAHUSI B3UMaHUs TOCYAaPCTBEHHON MOIUIWHBI HIIN
VHOU IUIAThl, B3UMAaeMOM 3a NPEAOCTABICHUE MYHULUITAIBHON YCIYTH

MyHununanbHas yciayra npeiocTaBiisieTcs Ha 0€3B03ME3/IHON OCHOBE.

2.10. IlepedeHs ycinyr, KOTOPbIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU IS
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH U IPEAOCTABISIOTCS OpraHu3alusIMu U
YIOJITHOMOUYEHHBIMU B COOTBETCTBUHU C 3aKOHOJIaTeIbCTBOM Poccutickoit denepanyu
AKCIEPTaMU, YYaCTBYIOIIUMHU B MIPEAOCTABICHUN MYHULIMIIATBHON yCIIyTH

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUTATHI 32 TIPEIOCTABIEHUE YCIIYT,
KOTOPBIE SBIISIOTCSI HEOOXOTUMBIMH M 0053aTEIbHBIMU JJISI IPEA0CTABIICHUS



MYHUITUTIATLHOM YCIYTH, BKIIIOUas HHPOPMAIIMIO O METOJUKE pacdyeTa pa3mepa
TaKOU IUIATEI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pEIU MPHU MToAaue 3ampoca o
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMO
OpraHu3alMel, y4acTBYIOIIEH B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH, U IIPH
MOJIYYEHUH pe3yJIbTaTa IPeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxumaHus TIIpU T[OJa4e 3asABJICHUS Ha IIOJy4YECHHUE
MYHULMIIATBHOM YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpu nostydeHun pe3ynbTaTa NpeaOCTaBICHUS MyHULUIIAIIBHOW yCIIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBINATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PETUCTpaLlMU 3aIpoca 3asiBUTENS O MPEIO0CTAaBICHUN
MYHULIMNAIBHON YCIYTH U YCIYTH, MPEIOCTABIISIEMON OpraHru3alyen, y4acTBYIOIIEH
B IIPEIOCTABICHUY MYHUITUTIATBLHOM YCIIYTH, B TOM YHCJIE€ B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom obpamenur B M®OI B 1eHb 1oauu 3asiBICHUS 3aBUTEITIO
Bblaercss  pacnucka u3  AWUC  MOPIL[ ¢ perucTpauMoOHHBIM  HOMEPOM,
ITOATBEPKIAIOIINM, UYTO 3asIBJIEHUE OTIIPABIICHO, U AaTOW IOJa4y 3asBJICHHUS.

2.13.2. Tlpu HanpaBlieHHH 3adBJICHHUS MOCPEICTBOM, PecnmyOiamMKkaHCKOro
nopraja 3asBUTENb B JEHb MOJA4YM 3asBJICHHS MOJy4YaeT B JIMYHOM KaOWHeTe
PecnyOnukaHckoro mopraia M IO JJIGKTPOHHOM  TOYTE€  YBEIOMIICHHE,
MMOATBEPKIAIONIECE, YTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAaIOTCS
pPEruCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUSL.

2.13.3. Ilpu nuunom oOpamenun B Mcrmonakom B JIeHb MOJA4YU 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIOM McnionkoMa 3asiBUTENIO BBIIAETCS PACIIUCKa
U3 aBTOMATHU3WPOBAaHHOW HMH(POPMAIIMOHHON CHUCTEMBI, TPETHA3ZHAYEHHOW IS
OKa3aHUs TOCYJIapCTBEHHbIX M MYHUIMNAIBHBIX YCIYr, C PErUCTPALMOHHBIM
HOMEPOM, JaTOW MOJAYN 3asIBJICHUS U MIEPEUYHEM ITPEACTABICHHBIX JIOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyra, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JIHEHHMS 3aIPOCOB O MPEIOCTABICHUN
MYHUIIUTATBHOU YCIYTH, UHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3alOJHEHUS
U TIEpEYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHUS KaXI0M
MYHUIIUTIATBHOM YCIIYTH, pa3MEIICHUIO U OPOPMIIEHUIO BU3yalIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON MH(OPMAIIUU O MOPSIAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM
yyclie K 00eCIeYeHNIO TOCTYITHOCTH AJIsi MHBAIHMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (heiepaabHbIM 3aKOHOAATEILCTBOM U 3aKOHOAATEIHCTBOM
Pecny6niku TaTtapctan o conManbHOM 3aliuTe MHBAIUIOB

2.14.1. IlpenocTaBiaeHUE MyHULIUIIAIIBHON YCIYTH OCYIIECTBIISIETCS B 3JaHUSAX
U TIOMEIICHUSX, OOOpPYJAOBAHHBIX MPOTUBOIIOKAPHONH CHCTEMOM U  CHUCTEMOM



MOKapOTYILIECHHUS.

Mecta mnpuema 3asBuTeleld O00OPYAYIOTCS HEOOXOAMMOW MeOenbio Ui
odopmileHUs1 JOKYMEHTOB, NH()OPMALIMOHHBIMU CTEHIAMU.

2.14.2. B cOOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoin ®eneparuu o
COLIMAJIbHON 3alllUTe WHBAJIUAOB B IIENIAX OECHPENATCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIANBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneunBaercsi OECIPEMATCTBEHHBIH TOCTYN WHBAIMAOB K MECTY
MIPEIOCTABIECHUS MYHULUIIAIBHON ycayru (yIOOHBIA BXOA-BBIXOJ B NOMEIICHHS U
MEpEMENICHHE B UX IIpe/Ieiax);

2) BH3yaJbHAsi, TEKCTOBash W MYJIbTUMEAMIHAS WHQPOPMAIUS O TIOPSIKE
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH pa3MeliaeTcsa B YJOOHBIX 7S 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIH/IOB;

3) compoBOXIEHNE UHBAIUIOB, UMEIOIINX CTOWKHE PACCTPOUCTBA (DYHKITUH
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABMKEHUS, U OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTh CAMOCTOSITEJIBHOTO TIEPEIBIDKCHHS IO TEPPUTOPUU, Ha
KOTOpPOM pacroiokeHbl OOBEKThl COLMAIBHOM, WHXEHEPHOM W TpPaHCHOPTHOU
UH(PaCTPYKTYp, BX0/1a B TaKh€ OOBEKTHI U BBIXOJA U3 HUX, IOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamiexamiee pa3MmenieHHe 0OOpYIOBaHHS M HOCHTENEH WH(POPMAIUH,
HEOOXOUMBIX JUIsl O0ecieueHus1 0eCIPEnITCTBEHHOTO JOCTYTa HHBAJIMOB K YCIIyram
C YYETOM OIPAHUYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOimpoBaHuEe HEOOXOAWMOW JJISi MHBAJIHMIIOB 3BYKOBOW W 3PUTEILHOU
uHpopManuu, a TaKkKe HaJANuced, 3HAKOB M HWHOM TEKCTOBOM M TIpaduuecKon
MH(}OpMaMKU 3HaAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUueUHbIM IpudTOM bpaiins;

7) IOIyCK CypIOIEepeBOAYNKA M TU(DIIOCYPIOTIEPEBOIINKA;

8) nomyck Cc00aKu-TIPOBOJHUKA npu HaJIUYUH JIOKyMEHTa,
MOJTBEPXKJAIOIIET0 €€ CIelualbHoe O0ydyeHHe M BblAaBaeMoro no ¢opme u B
MOPSIZIKE, KOTOPBIE YCTAHOBJIEHBI ITPUKa30M MMHHCTEpCTBA TpyJa U COLMAIBHOU
3amuthl Poccuiickoii @eneparuu ot 22.06.2015 Ne 3861 «O6 yTBepxkaeHuu Hopmbl
JOKYMEHTa, MOATBEP:KIAIOLIEro CclenuaibHoe Oo0yueHue cOoOaKU-IPOBOJHUKA, U
MOPsIZIKA €T0 BBIIAYN.

2.14.3. TpeboBanusi B YacTH oOOECHeUYeHUsS AOCTYIMHOCTH MJII HWHBAJIHJIOB
OOBEKTOB, B KOTOPBIX OCYILECTBISICTCS MPEAOCTaBICHUE MyHULIMIIAJbHOW YCIyTH, U
CPEIICTB, UCIOJIb3YEMbIX MPU MPETOCTABICHUH MYHULUIIAIBHON YCIYTH, KOTOpbIE
yKa3aHbl B noAmnyHKTax 1 — 4 myHkrta 2.14.2. aAMUHHUCTPAaTHUBHOTO pEIrJIaMEHTa,
MPUMEHSIOTCS K OOBEKTaM M CpEICTBaM, BBEACHHBIM B OJKCIUIyaTallMIO WM
MPOIIEAIINM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie | urong 2016 rona.

2.15. IlokazaTenu TOCTYNMHOCTH U Ka4y€CTBa MyHUIIMIIAJILHON YCIYTH, B TOM
YHUCJIE€ KOJIMYECTBO B3AUMOEHCTBUN 3asiBUTENS C JOHKHOCTHBIMU JIMIIAMU [IPU
IIPEAOCTABIEHUN MyHULMIIAIBHON YCIYTH M UX MTPOJIOJKATEIBHOCTh, BO3MOKHOCTD
NoJTy4yeHus: UHPOPMAIUH O XOe MPEAOCTaBICHNUS MyHUIIUTIAIBHOM YCIyTH, B TOM
YHCIIE C UCTIOIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXKHOCTbh JINOO HEBO3MOKHOCTH MOTYYEHHUSI MyHHUIUIATLHON YCIIyTH B
MHOTO(YHKIIMOHATIHLHOM HEHTPE MPEI0CTaBIECHUS TOCYJapCTBEHHBIX U



MYHHUITUTIATIBHBIX YCIIYT (B TOM YHCIIE B IOJTHOM 00BEME), B JIFOOOM
TEPPUTOPUATBHOM TMOIPA3/ICIIEHUN OpraHa UCIIOJHUTEIBHO PACTIOPSIAUTEILHOTO
opraHa MECTHOTO CaMOYIIPABJICHHUS], 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATIBHBIN
MPUHIIUI), TIOCPEICTBOM 3arpoca O MPEeA0CTaBICHUN HECKOJIbKUX rOCYAapCTBEHHBIX
U (WI1) MyHUITUTATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPAX MPe10CTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3am1poc)

2.15.1. IToka3aTensiMu TOCTYITHOCTH MPEIOCTABICHNUS MyHULIUITAIBHOW YCIyTH
SABJISTFOTCSL:

pacnoJIOKEHHOCTh NOMEIIEHHsS, B KOTOPOM BEHETCS IpUEM, BblJaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOJAMMOIro KOJUYECTBA CHEIHMAINCTOB, a TaKKe MOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcYepHbIBaOIed HHpOpMaluU O crocobax, MOpSAIKE U CpoKax
IPEIOCTABIICHUSI MYHULMINIATBHON YCIYIM Ha MH(GOPMAIMOHHBIX CTeHAax, EquHoM
noprane, PecriybnukanckoM nopraie, opuiuaibHOM CaliTe MyHUIIUIIAIbHOTO palioOHa;

OKa3aHUE I[IOMOIIM HWHBAIUAAM B MPEOJIOJIEHUH OapbepoB, MeELIAOIINX
IIOJIYYEHHUIO UMH yCIIyT HAPABHE C IPYTUMU JIULAMHU.

2.15.2. Tloka3aTesssMM KadyecTBa IPENOCTABICHUS MYHULMIIAIbHOW YCIYrd
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuIroIeHEe CpOKa TOTYICHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyrcTBUE OOOCHOBAHHBIX JKAIO0 HAa HAPYIICHHS aJIMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu Mcnonkoma;

4) KOJTMYECTBO B3aMMOJCHCTBHIA 3asABUTENS C JOJKHOCTHBIMH JUIlaMH (Oe3
y4eTa KOHCYJIbTaIui):

B3aUMoOJIeHicTBUE 3asBUTENsl ¢ paboTtHukamu Hcenmonkoma wuimu MOI] mpu
IIPEIOCTABICHUN MYHHUIMIAIBHONW YCIYyTM OCYIIECTBISIETCA OJMH pa3 IpH
MPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cily4yae HEOOXOJUMOCTHU IMOIYYECHHs pe3yjbTaTa NMpeloCTaBIICHUS
MyHUIUTIATBHOM yenyru B Ucnionkome ninn MOL B hopme sx3eMIuIsipa 3JIeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo10KUTENBHOCTS OJHOTO B3aMMOJICUCTBHS 3asiBUTENS C JTOHKHOCTHBIMHU
JULAMU TP MPEOCTABICHUN MYHULIUITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTH KAY€CTBO MPEAOCTABIICHUS MyHUIIMTAIBHON YCIYT U
C MOMOIIBIO YCTPOMCTB MOJBMXKHOM paguoTeiepOHHON CBSI3M, C HCIOJIb30BAHHEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmanus o Xoe NpeaoCTaBICHUs MyHUIIMITAIIbHON YCIIYTH MOXKET
ObITh TMOJIyu€Ha 3asBUTE]IEM B JIMYHOM KabuHere Ha EnuHom mnopraine,
PecnyOnmukanckom noprane, B Mcnonkome, M®II.

2.15.4. IlpenocraBiieHue MyHUIMNAIBHON yCIyTHd OCYILIECTBISETCS B JIOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(dakTHUecKoro mpokuBanus (mMpeObIBaHus1) Ha TeppuTOopuu PecryOimku TaTtapcTad o
AKCTEPPUTOPUATBHOMY IPUHLUITY.



MyHununansHass yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IPEIOCTaBIISAETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH IIPEAOCTABICHUS
MYHHITUTIATBHOU YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUIY (B CIydae, SCIH
MYHHITUIATBHAS YCIyra MPEeJA0CTaBIIICTCS 110 AKCTEPPUTOPHATIBHOMY TIPHHITUITY) U
O0COOCHHOCTH MPEA0CTABIICHUS MYHUIIUITAILHON YCIYTH B AJICKTPOHHOM (hopme

2.16.1. Ilpu npeaocTaBiIeHUA MyHUITUTIATHHOW YCIIYTH B 3JICKTPOHHOU (hopme
3as1BUTENb BIIPABE:

1) monmyunth wWHGOPMAIMIO O TOPSJIKE W CPOKAX MPEJOCTABICHUS
MYHULMIIAIBHOW YCIYrH, pasMmelieHHyro Ha EnnHom noprane, PecnyOnmkanckom
MopTa’e;

2) mojaaTh 3asBJICHUE O MPEIOCTABICHUU MYHHIUIMAIBHOW YCIYTM W HHBIC
JIOKYMEHTBI, HEOOXOJIUMBIE NJIsi MPEIOCTaBICHUS MYHUIIMIIAILHON YCIYTH, B TOM
YHUCJIe JIOKYMEHThl M HMH(POpPMAIUIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEPEHbI B COOTBETCTBUHU C MYHKTOM 7.2 yacth |1 crateu 16 @enepanbHoro 3akoHa Ne
210-®3, ¢ ucnons3oBanreM Pecny0amkaHckoro noprania;

3) MOJIyYUTh CBEICHHUS O XOJIC BBIMOJHCHHUS 3asABJICHUN O MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MOJJAHHBIX B AJIEKTPOHHOMN (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) moyyduTh pe3yNbTaT MPENOCTABICHHUS MYHHIUNAIBHOW YCIyTH B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) momaTh kanoOy Ha perieHue W aeicTBue (Oe3zeiicTBue) Mcmonkoma, a
TaKXKe €ro JOJDKHOCTHBIX JIMI[, MYHUIUNAIBHBIX CIYXKalllUX [OCPEIACTBOM
PecniyOnukanckoro — moprana, — mopraina  (eaepalbHOM  roCyJapCTBEHHOM
UHOOPMAITMOHHOW  CHUCTEMBHI, o0OecreynBaIed  Mpolecc  J0CyAeOHOTro
(BHECYneOHOTO) 00KamoBaHUsl pelIeHUN U JercTBHid (0e31eMCTBUS), COBEPIIICHHBIX
IIpU TPEAOCTABICHUU TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYTr OpraHamu,
MPEJOCTABISIONIMMUA  TOCYAAapCTBEHHbIE W MYHULMOAIbHBIE  YCIYTH, HX
JOJKHOCTHBIMU JIUIIAMU, TOCYTAPCTBEHHBIMU U MYHUITUTIATBHBIMU CITY>KaITUMHU.

2.16.2. ®opMupoBaHUE 3aBJICHUSI OCYLIECTBIISECTCS MOCPEACTBOM 3aMOTHEHUS
AIEKTPOHHOM (PopMBI 3asBiieHNs Ha PecryOnrkanckoM noptane 6e3 He0OXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUS B KaKON-1M00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

1) BO3MOXHOCTbH KOITMPOBAHMS U COXPAaHCHUS 3asBJICHHS U MHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTB 3aIOJTHCHHUSI HECKOJIbKMMU 3asIBUTEIISIMH OJTHOU SJICKTPOHHOM
(dbopMbl 3asiBICHUS IPU OOpAILIEHUHU 3a YCIyraMu, IpeanoiaraloliuMi HarpaBJIeHUe
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB II€UaTH HA OyMa)KHOM HOCHTEJIE KOIUHU SJICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (DOpMY 3asiBIICHHS 3HAYCHU I
B JII0OOKW MOMEHT IO >KEJIaHUIO TOJH30BaTEeNsl, B TOM YHCIIe NMPU BO3SHUKHOBEHUU



o1MOOK BBOJA M BO3BpATE AJIs MOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (hopMy
3asIBJICHUS;

5) 3amonHEHWE TOJCH 3JIEKTPOHHON (OpMBbI 3asBicHHS 10 Havaja BBOJA
CBEJICHUI1 3asBHUTEIIEM C HCIOJb30BAHUEM CBeICHUH, pa3MmelieHHbX B ECUA, wu
CBeJIeHUH, OMyOJIMKOBaHHBIX Ha Pecry0iMkaHCKOM mopTalie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYTHCS Ha JHOOOH W3 3TAIOB 3allOJHCHUS JJICKTPOHHOM
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXKHOCTH JIOCTyIIa 3asBHTEIS K paHee IMOJAHHBIM UM 3asABJICHUSAM B
TE€YeHHE HE MEHEE OJJHOTO T'0/ia, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSAM -
B TECUCHHE HE MEHEE 3 MECHALIEB.

2.16.4. 3anucek 3asButeneii Ha mpueM B M®DI] (manee - 3ammch) OCyIIEeCTBISIETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEJOCTABIIAECTCS BOBMOXHOCTD 3alUCH Ha JIF0ObIe CBOOOIHBIC TS
MpueMa JIaTy U BpeMs B Mpejieax YCTaHOBIEHHOTO B MHOTO(YHKIIMOHATIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMPENIENICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKH J0 HACTYIUICHUS 3TOM
JaThI.

Hns OCYILECTBJICHUS peABapUTEIbHON 3amucu IIOCPEJICTBOM
PecnyOnukanckoro mopraja 3asBUTENI0 HEOOXOJMMO YKa3aTh 3allpallliBacMble
CHCTEMOM JaHHBIC, B TOM YMCJIC:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B cnyuyae HECOOTBETCTBUSI CBEIIEHUW, KOTOpbIE COOOUIMI 3asBUTENb MPHU
MPEABAPUTEIBHON 3alUCH, TOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIIEM IIPU JIUYHOM
MpueMe, MpeBApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIECHUN TPEABAPUTEILHON 3alUCU 3asBUTEII0 00ECTICUMBACTCS
BO3MOXHOCTh paclieuararb TallOH-IOATBEpkAcHUuE. B ciiydyae, ecnu 3asBUTENb
COOOIIUT ajpec SJACKTPOHHOW TMOYTHI, HA YKa3aHHBIM aapec TaK)Ke HarpaBiIsSeTCS
uH(popMaIus O TMOATBEPKIACHUHM TPEIBAPUTEIHLHON 3amuch C YKa3aHUEM JaThl,
BPEMEHU U MECTa MpUeMa.

[Ipn ocyiiecTBI€HUH TpPEIBAPUTEIBLHON 3alUCH 3asBUTENIb B 00S3aT€IbHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpEABApUTENIbHAS 3aluCh AHHYJIUPYETCS B
Clly4yae ero HesiBKM M0 UCT€YEHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpUEMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS MHBIX ACHCTBUM, Kpome
MIPOXOXKIEHUS UACHTU(PUKAIIMY U ayTeHTU(UKAIIUA B COOTBETCTBUU C HOPMATH BHBIMU
paBoBbIMH akTamu Poccuiickon denepaunu, yKa3aHds LEIM IpPUEMa, a TAKKE
MPEIOCTABIICHUS CBEACHUM, HEOOXOUMBIX JJIsi pacdyeTa JIUTEIHbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.



3. CocTaB, MoCJ1€10BATEIbHOCTH U CPOKH BbITIOJTHEHUS AIMUHUCTPATHUBHBIX
npouexyp, Tpe6oBaHus K MOPAIAKY MX BbINOJHEHUSI, B TOM YHCJe 0COOeHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM
(¢opme, a TakKe 0COOEHHOCTH BHINOJIHEHUSI A/IMUHUCTPATHBHBIX
npouexyp B MHOro(pyHKIIMOHAJBHBIX lIeHTPax. BapuanTel npepocraBienns
MYHUIIUNAJIbHOM YCJIYTH, BKIKYAONIUE MOPAIOK MPeA0CTABICHUS YKAZAHHBIX
YCJIYT OT/eJIbHBIM KATErOpusiM 3asiBUTeIei, 00beJUHEHHbIX 00IIIUMH
NPU3HAKAMU, B TOM 4YHCJI€e B OTHOIIEHUM Pe3y/ibTaTa MyHHUIMNIAJIbHOH YCJIYTH,
3a MOJIy4YeHHUeM KOTOPOro OHM 00pPaTHIIUCH

3.1. Onucanue nocienoBaTeIbHOCTH JCHCTBHIM NP MPEAOCTaBICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUMTIATLHOM YCIYTH BKIIIOYAET B CEOsI CIETYIOIINE
aJIMMHHCTPATUBHbIE TPOLIEAYPHI:

1) KOHCYBTHPOBAHKE 3asSBUTEIIS;

2) IPUHSATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asBUTEJIEM;

3) HanpaBJIeHUEe MEXBEJIOMCTBEHHBIX 3allPpOCOB B OpraHbI, YYaCTBYIOIIHE B
MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYJIbTAIUNA 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AJIMHHUCTPATUBHOW TMPOIEIYPHI
ABJIIETCSA OOpallleHUe 3asBUTENSI MO BOIPOCaM, CBSI3aHHBIM C TMPEJOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHUE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SIBISIETCA:

npu obpamienun 3asButens B MOIL] — paborauk MOI];

npu oOpameHun 3assurtens B Mcnonkom — cekperaps Mcnonkoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpaTUTHCS 3a KOHCYJbTAIIMEH O MOPSJKE U CpoKax
MPEAOCTaBICHUs MYyHUUUNaIbHON ycnyru B MOL[ nuuHo um mo TenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®L] KOHCYNIBTHPYET 3aABUTEINISI, B TOM YHUCIE 10 COCTaBy, (hopme
NpeICTaBIsIeMO  JOKYMEHTAllMM W JPYTUM  BONpOcaM  JJisl  TOTYYCHHS
MYHULIMIIAIBHOMN YCIIyTH.

3asBUTENIb MOXET TMOJIYYUTh HHMOPMALKIO O TOPSJIKE MPerIOoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPATUBHBIE MPOLEAYPHl, YCTaHABIMBAEMbIE€ HACTOSILIKUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.



PesynpTaTaMy  BBITIOJIHEHHSI AIMUHUCTPATUBHBIX TPOIENYp  SBISIOTCS:
KOHCYJIbTAIMsI IO COCTaBy, (opMe MpeACTaBIsIEeMOr ITOKYMEHTAIlMH W JPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYICHHSI MyHHUITUITATIEHOW YCIIYTH.

3.2.3. 3asBUTENH BIpaBe 00patuthes B Mcnonkom o tenedony 1 3JIeKTPOHHOM
MoYTe, a TaKXKe MOJyYUTh KOHCYIbTAIMI0 Ha PecmyOnMKaHCKOM mopTaje, caite
HcnonkoMa o0 MOpSIKE U CPOKaxX MPEOCTaBICHUS MYHHUIIMITAILHOW YCIYTH, B TOM
YHCIIe 10 COCTaBy, (hopMe MPEACTABIIEMON JOKYMEHTAIIUN U IPYTHM BOTIPOCAM JJIsI
MOJTYYCHUST MyHUITUTIAITBHON YCITYTH.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE HWH(HOPMHUPYET
3asBUTEISI B COOTBETCTBUU C TpeOOBaHWsIMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periJameHTa.

AMUHHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pabOUnX JHEH CO JHS MOCTYIUICHUS OOpaIieHHs.

PesynpTaTaMy  BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
KOHCYJITAIIMM 10 COCTaBy, (popMe NpenCcTaBIIeMON JOKYMEHTAMH W JAPYTUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpI/IH}ITI/Ie " PaCCMOTPCHHUC KOMIIJICKTa JOKYMCHTOB,
IMPpCACTABJICHHBIX 3aABUTCIICM

3.3.1. [Ipuem 1OKyMEHTOB I MPEAOCTABIECHNS MyHUIIMIIATLHON YCIIYTH Yepes
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (mpencTaBUTENb 3asBUTENA) oOpamaercs B MOI[ ¢
3aMpOCOM O MPEAOCTABICHUH MYHULIMIIAIbHON YCIYTH U MPEICTABISAET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5. aAMUHUCTPATUBHOI'O periaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

oIpenenseT npeaMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHI JINLA, TIOIAIOIIETO IOKYMEHTHI;

IPOBOAUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpU  MPEAOCTaBICHWH  JOKYMEHTOB, YyKa3aHHbIX B  IyHKTe  2.5.
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AUC M®II nokyMeHTbI, mpe/ICTaBIEHHbIE B AJIEKTPOHHON (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE
1EeN0;

BO3BpAIlaeT MOJMMCAHHOE 3asBJIEHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AIMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



Pesynbraramu BhIMOIHEHHS aAMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: TOTOBOE
K OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®II] HampaBiser MmakeT JIOKYMEHTOB, IPHUHATHIX OT
3assBuTENs B MICTIOIKOM B 3JIEKTPOHHOM (hopMe (B COCTABE MAKETOB AJICKTPOHHBIX JIEM)
B TEUYEHHUE OJIHOro paboyero JHS CO JHS OOpallleHUs 3asBUTENSI B CTPYKTYypHOE
noapasaeseaune MOII,

Pe3ynpTaTaMy  BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
3as1BJIEHUE U MAKET JOKYMEHTOB (JIEKTPOHHOE JEJI0), HalmpaBieHHbIE B Mcronkom,
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBHSI.

3.3.2. IlppuemM DOKYMEHTOB Uil NPEAOCTABICHUS MYHULHIIAIBHOW YCIYTHM B
ANEKTPOHHOU (hopme uepe3 PecryOimkaHCckuii mopTail.

3.3.2.1. 3asgBuTens A MOAAaYM 3asBICHUS B 3JIEKTPOHHOU (OpME BBIMOIHSAET
CIEIYIOIINE NEUCTBUS:

BBITOJIHSET aBTOPU3ALINIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy BJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOUIYIO CBEICHUS,
HE0OXOUMBbIE U 00s3aTeIbHbIE AJIs IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JTOKYMEHTBI B 3JIEKTPOHHON (hOpME WIIM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAeT (PAKT O3HAKOMJIEHMSI U COIJIaCUsl C YCJIOBUSMU U TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH B AJIEKTPOHHOM (opMe (yCTaHABIMBAECT
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOTO 3asIBJICHU );

AJIEKTPOHHOE 3asIBJICHUE MOANUCHIBAETCSI B COOTBETCTBUU C TPEOOBAaHUSAMU
MyHKTa 2.5.3. aIMUHUCTPATUBHOT'O PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopmatHoO-JI0THYECKas poBepKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISICTCSl MOCIIE 3aMOJIHEHUSI 3asBUTEJIEM KaXKJIOrO U3 IMOJIEH 3JIEKTPOHHOU
¢dopmbl 3asBreHus. [Ipy BeIABIEHUN HEKOPPEKTHO 3allOJIHEHHOTO TOJIS AJIEKTPOHHON
(GopMbI 3asiBJICHUS 3asBUTEIb YBEIOMIIIECTCS O XapaKTepe BBISABICHHOW OMIMOKU U
MOpSIIKE €€ YCTPAHEHUsS  MOCPEJICTBOM  HH(POPMALMOHHOTO  COOOILEHHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHUCTpATUBHBIC MPOLEAYPHI, yYCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEJIS.

PesynpraraMy  BBIMOJIHEHWST aJIMUHUCTPATHUBHBIX TPOIEAYp  SBISIOTCS:
AJIEKTPOHHOE JIEJI0, HapaBlieHHOE B MICIOJIKOM OCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenue koMIuiekTa TOKyMeHTOB McrokoMoMm.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJIHEHUS AJMUHHUCTPATHUBHON MpPOLETYpPbI
ABIIIETCS TOCTYIUICHHE 3asiBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.



JIOJKHOCTHBIM ~ TUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aMUHUCTPATUBHOM TIpOLEAyphl fBisieTCs cekperapp Mcnonkoma (nmanmee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIydae
oOpareHus 3asaBUTENIA ¢ 3asiBIeHUEM B McrokoMm:

OTIpEEIISIET MPEeAMET OOpaIICHHUS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MPOBOJAUT MPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
NyHKTe  2.5. aJIMHUHUCTPAaTUBHOIO  pErilaMeHTa, MPOBEPKY  COOTBETCTBHUS
MIPEACTABIICHHBIX ~ JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM  (HaIexkaree
oopMIIEHUE KOTIHI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJIYNCTOK, MPUITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSET JJIGKTPOHHYIO (GOpMy 3asBICHUS B aBTOMAaTU3HPOBAHHOMN
MH(DOPMAITMOHHOW CHCTEME, NPEIHAa3HAYCHHOW JJIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT;

Ipyd  TOPEAOCTABICHUM  JOKYMEHTOB, YKAa3aHHbIX B  IyHKTe  2.5.
aMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHTENe, OCYIIECTBIISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MoCJIe MOANKUCAHUs CKAaHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpy>kaeT B aBTOMATH3UPOBAHHYI)  WH(POPMAIIMOHHYIO  CHCTEMY,
MpeHa3HAYEHHYIO0 IS OKa3aHUsl TOCYJApCTBEHHBIX W MYHMIIMNAIBHBIX YCIYT
JIOKYMEHTBI, MPEJCTaBICHHBIE B JJICKTPOHHOW (opMe WM 3JIEKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET FIEKTPOHHOE JEJO;

BO3BpAIAET MOJANMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B cnydae Hannuusi OCHOBAaHMI [IJ1s1 OTKa3a B IPUEME TOKYMEHTOB TOJIKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, YBEAOMIISIET 3asBUTENISI O HaJMYUU
MPENSTCTBUN JIJIsl IPUEMa 3asiBJICHUSI U BO3BPAIIAET €My JOKYMEHTHI C 00BSICHEHUEM
COJICpKaHMS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYypOW JeN U
cratyc «IIpoBepka TOKyMEHTOBY;

M3y4yaeT IOCTYIUBIIME OHJICKTPOHHBIE Jejia, B TOM YHUCJE TMPHUIIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIO/ICHNE YCIOBUN JACHUCTBUTEIHHOCTU DJICKTPOHHOM IOJITUCH,
nmocpencTBoM oOpamennss k EguHomy mopranmy (B choydae, €cld 3asBUTEIEM
MPEJCTABIICHBI AJEKTPOHHBIE JIOKYMEHTHI, MOAMCAHHbBIE YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).



[Ipy  Hamuuuu  OCHOBaHWA,  MPEIYCMOTPEHHBIX  TyHKTOM  2.7.1.
aIMUHUCTPATUBHOTO pEIrJIAMEHTa, MOATOTaBIMBAET MPOEKT pelieHus o0 OTKa3ze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATBHONU YCIIYTH.

B cnyuae, ecaum B pe3ylbTare MPOBEPKH YCHIEHHOM KBalu(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIUCH BBISIBJICHO HECOOJIOJICHUE YCIOBUU €€ JEeHCTBUTEILHOCTH,
IIPOEKT pelIeHusi 00 OTKasze JOJKEH COAepKaTh MYHKThI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[Ipoekt pemenuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMA [UIsl OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABICHUS MyHULMIIAJBbHON YCIYTH, CBS3aHbl ¢ HAPYLIEHUEM yCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS I OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBL  CoJiepkaTh MHGOpPMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (uMH(OpMaiuu,
CBEICHMI), KOTOpble HE TPEJCTABJICHbI, COJEPKaT HEIOCTOBEpHbIE M (WIJIH)
MPOTUBOPEUYMBBLIE  CBEICHUS, OGOPMIIEHBI C HapYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMil), HAMpaB/sIETCS Ha COIVIACOBAHME B YCTAHOBJICHHOM TOPSIIKE
MOCPEACTBOM CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue TMpoeKkTa pemeHuss o0 OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOJAUMBIX ISl MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, PEYCMOTPEHHOM IYHKTOM 3.5.3. aIMUHUCTPATUBHOI'O PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHUW JUIsl OTKa3a B NPHEME JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.7.1. aIMHUHHCTPATUBHOIO PETJIAMEHTA, TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MIPUEM JOKYMEHTOB, B TEUEHUE OJJTHOTO pabOyYero JHS CO JTHS
MOCTYIJIEHUSI 3asBJICHMS, HAIpaBisieT 3asBUTEN0, YKAa3aHHbIM B 3asBJICHHUH
coco0OM, YBEJOMIICHHE O TMOCTYIUICHHHM 3asBJICHUS, COJEpKallee BXOIAIIUN
PErMCTPALlMOHHBI HOMEpP 3asiBICHUs, AaTy TMOJYyYEHHUs 3asiBICHUS, IEpPEUYCHb
HAaMMEHOBaHUN (DailyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJTy4YeHUS
pe3yibTaTa MyHHUIUIIAJbHON YCIYTH.

3.3.3.4. HMcnonHeHue mpoueayp, ykaszaHHbIx B myHkrtax 3.3.3.1., 3.3.3.3.
aIMUHHUCTPATUBHOTO pErJIaMEHTa, MpU HAIWYMA TEXHUYECKOH BO3MOXHOCTH
OCYLIECTBIISETCS B aBTOMaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, MMPEIHA3HAYECHHOMN /I OKa3aHMUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE TyHKTOM 3.3.3.
aAMUHUCTPATUBHOTO PETJIaMEHTA, BHITIOJHSAIOTCS B T€UEHUE OAHOr0 paboyero JHs CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
MPUHATHIN HA pACCMOTPEHUE KOMILJIEKT TOKYMEHTOB MJIM MPOEKT pelieHus: 00 oTkase
B IIpUEME IOKYMEHTOB, HEOOXOJUMBIX ISl TPEAOCTABIICHNS MyHUIIUTIATBHOM YCIIYTH.

3.4. HampaBienue MeXBeJOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIINE B
MIPEAOCTaBICHUA MYHUIIUIIAJIBHON yCIIYTH

3.4.1. OcHoBaHmeM Hauaja BBHITIOJIHEHUS AJMUHUCTPATUBHOU MPOIEIYPHI
SBJISICTCSI TIOMyYE€HUE JOJDKHOCTHBIM JUIIOM (PaOOTHHUKOM), YIOJTHOMOYEHHBIM Ha



BBITIOJTHEHUE aIMUHUCTPATUBHOM MPOLEAYPHI, OT JTOJKHOCTHOTO Jula (paboTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIISL JJOKYMEHTOB.

JIOIDKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHOM TMpOLEAYpHl, ABIsSeTCs cekperapb Mcnonkoma (nmanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBIIEHHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JIKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HarpaBJeHUE
MEXBEJJOMCTBEHHBIX 3alpocoB, (OPMHUPYET U HAMpaBISET B AJIEKTPOHHOU (opme
MOCPEJICTBOM CHCTEMbBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBHS (TIpU
OTCYTCTBUHM TEXHHYECKOW BO3MOXXHOCTH — MHBIMM CHOCOOaMH) 3ampochl O
MIPEJIOCTABIEHUN JOKYMEHTOB W CBEICHUW, MNPEAYCMOTPEHHBIX ITyHKTOM 2.6.1.
aAMUHUCTPATHUBHOTO PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBIOJHEHHS AJMUHUCTPAaTUBHBIX IPOLELYp  SBIIAOTCS:
HaIlpaBJIECHHbIE B OpraHbl BJIacTH W (WJM) IMOJABEJOMCTBEHHBIE OpPraHAaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel MOCTABIIMKOB JaHHBIX HAa OCHOBAHWU 3aIlpOCOB,
IIOCTYIHBIINX YEPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJICHCTBYS,
IPEIOCTABIIAIOT 3alpallMBaeMble JOKYMEHTHl (MH()OpPMAalMIO) WM HaIpaBIsOT
yBEJAOMJICHUS 00 OTCYTCTBUM JIOKYMEHTa U (Wjn) UHMOpMAIUU, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TE€YEHHE TPEX JHEW CO JHS NOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpraHu3aluio, IpeJIoCTaBIsomre JOKYMEHT U HH(POPMALIUIO,
€CJIM UHbIE CPOKU MOJATOTOBKHM M HAMPABIIEHUS OTBETA HA MEKBEIOMCTBEHHBIH 3aI1pOC
HE YCTaHOBJEHBI (pefepalibHbIMU 3aKOHAMHU, MPaBOBbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoit @enepanuu v MPUHATHIME B COOTBETCTBUH € (eJIepalIbHBIMU 3aKOHAMU
HOPMATUBHBIMH MPABOBBIMU akTamMu PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHHS AJMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCA:
JOKYMEHTBI (CBElIeHHUs), HEOOXOAUMbIe [UIsl MPENOCTABICHUS MYHHUIUNAIBHOM
yciyry, au0o yBenoMmiIeHHEe 00 OTKas3e, HallpaBJICHHbIE JO0JDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT 3anpalliiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOT'O JIEKTPOHHOTO
B3aUMOJICUCTBUS JIOKYMEHTHI (CBEACHMS), HEOOXOAMMbIE [UJISi MPEAOCTABICHUS
MYHUIUMTNIATBHON yciyTH, MO0 yBeIOMJIEHHE 00 0TKa3e MpH OTCYTCTBHM JOKyMEHTa
U (nnn) uHdopmanuu;

Opy  HAIMYMKM ~ OCHOBaHUM,  NPEIYCMOTPEHHBIX  OyHKTOM  2.7.1.
aJIMMHHUCTPATUBHOTIO PETJIAMEHTA, MOATOTABIMBAET MPOEKT peuieHus 00 OTKasze B
npreMe JOKYMEHTOB, HEOOXOUMBIX IS MTPEIOCTABICHUSI MyHUIIUIIAIbHON yCITyTH.

[Tpoekt pemenuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTH, C YKa3aHUEM NPUYUH OTKa3a (B ciydae,
€CIi OCHOBaHUS JMJisi OTKaza B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX MJIsi
IIPEAOCTABIICHUS MyHULIMIIAJBHON YCIYTH, CBS3aHbl ¢ HAPYLIEHUEM YCTAHOBJIEHHBIX



TpeOOBaHUN K TaKuM JOKYMEHTaM, OCHOBAaHHS JUIsl OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI coJiepKaTh WMHGOPMAIMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MHGpOpMAIINH,
CBEJICHUH), KOTOpbIE HE TIPEICTABIICHbI, COJEPKAT HEJOCTOBEpHbIE U (WJIM)
NPOTUBOPEUYMBBLIE  CBENIEHUS, OQOPMIIECHB C HapYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMil), HaAMpaB/sIETCS Ha COIVIACOBAHHE B YCTAHOBJICHHOM TOPAJIKE
MIOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CornacoBaHue MpoOEKTa pelleHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM, OCYLIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3. aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJYYE€HHSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NOPOLEAYpP  SBISIOTCS:
JOKYMEHTBI (CBEACHMS), HEOOXOAMMbIE [UJIl MPEJOCTABICHHUS MYHULHUIAIbHOU
yCIyTd, TPOEKT pelieHuss 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MIJis
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

3.4.5. HUcnonHenuwe mpoueAyp, YyKazaHHbIX B mnOyHKTax 3.4.2., 3.4.4.
aAMUHUCTPATHUBHOIO pErVIaMEHTa, IpU HAJIUMYAM TEXHUYECKOHM BO3MOXKHOCTH
OCYLIECTBIISAETCS B aBTOMAaTUYECKOM pexume C HCITOJIb30BaHUEM
aBTOMATHU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, IPEAHA3HAYEHHOMN JUIsl OKa3aHUs
rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PErUCTPALUH
3asBJICHHS B COOTBETCTBUM C ITyHKTOM 2.13. aIMIHUCTPATUBHOTO PEIVIAMEHTA.

3.4.6. MakcumanbHbIl CPOK BBIIIOJIHEHUS AJIMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET TPU PabOUUX
JTHSL.

3.5. IloaroToBka pe3ynbTaTa MyHULIHNAIBHON YCIyTH

3.5.1. OcHoBaHMeM Hayajla BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCA TOCTYIUIEHUE OT JIOJXKHOCTHOTO JIMIA, OTBETCTBEHHOT'O 3a HAINPABJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOJAUMBIX IS
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE AJMUHUCTPATUBHOMN
MpouUEeAyphl, sBIsAeTCs cekperapp HMcmnonkoma (nmanee - HOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTara TMPEeAOCTaBICHUS MYHUIIUTAIBHOU
YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTara
MPEe0CTaBICHNUS MYHUITUTIALHON YCITYTH:

paccMmaTpuBaeT cPOpPMUPOBAHHBIN KOMILJIEKT IOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

IIpU BBISIBICHUM OCHOBAHUM JUIsl OTKa3a B MPEAOCTABICHUU MYHUIIUMAIBHOM
YCIYTd, yKa3aHHbIX B MyHKTe 2.8.2. aJIMHHUCTPAaTUBHOIO  pEIrJIaMEHTa,
MOATOTABIMBACT MPOEKT pEelieHUs 00 OTKa3e B MPEAOCTABICHUM MYHUIUTIAILHOM
YCIYTH;

B cCllyda€ OTCYTCTBUS OCHOBaHUM JUIsi OTKa3a B MPEIOCTABICHUN
MYHULIMOAIBHON YCIYyTH, MPEIyCMOTPEHHBIX MYHKTOM 2.8.2. aJIMUHUCTPATUBHOIO



periiaMeHTa, IO UTOTaM pPAacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX  JIS
OPEAOCTABICHUS MYHULHUINAIBHOW YCIYrd, IOJATOTABIMBAET MPOEKT pe3yJibTara
NPeIOCTaBICHUS MYHUIIMIIATBHOM YCIYTd B COOTBETCTBHM C MOJNMyHKTamMu 1-3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PErIaMEHTa;

HalpaBJSIET  MOJATOTOBJICHHBIM  TMPOEKT  pe3yJibTara  IPEIOCTABICHUS
MYHULIANIAIBHOW YCIYTH Ha COIVIACOBAHUE B YCTAHOBICHHOM MOPAJIKE NMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPaTUBHbBIC MPOLEAYPHl, YCTAHABIUBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: TPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MyHUIIUITAIIBHOW YCIIYTH, CIIPABKH (BBIKUCKH).

3.5.3. CornacoBaHue M MOJNKHCAHUE MPOEKTa pe3yibTaTa MPeAOCTaBICHUS
MYHULMOAIBHOM ycayru (majnee — TMPOEKThl JOKYMEHTOB) OCYILECTBIIAETCS
PYKOBOJUTENEM CTPYKTYPHOTO MOAPA3NAECIECHUSA, OTBETCTBEHHOIO 3a MOJITOTOBKY
pe3yJbTata MYyHULMNAIBHOW yCIyru, 3amectutenemM PykoBomutens HMcnonkoma,
Pykosoaurenem Ucnonkoma.

[ToaroroByieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEUaHM 1, BO3BPALLIAIOTCS
Ha J0pabOTKy JIMILYy, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJibTaTa MyHHUIIUIATHHON
yciyru. [locne ycTpaHeHus 3aMe4aHuil IPOEKThI JOKYMEHTOB IMOBTOPHO NEPEAAIOTCS
JUIS1 COTJIACOBAHUS Y TOATIMCAHUS.

PykoBogutens HMcnonkoMa mpu pacCMOTPEHUM MPOEKTOB JOKYMEHTOB
IIPOBEPSIET COOJIIOICHHE AIMUHUCTPATUBHOIO PErjJaMEHTa JOKHOCTHBIMU JIMIIAMH
Hcnonkoma B YacTU CPOKOB BBIMIOJTHEHUS aJMHUHUCTPATUBHBIX MPOLEIYP, HX
MOCJIEIOBATEIbHOCTY W MOJHOTHI, HAJIWYUS COIVIACOBAHMM  yIOJHOMOYEHHBIX
JOJKHOCTHBIX JiKLl Mcrionkoma B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cayuae BbIsSIBICHMST HAapylIEHWH B YacTH CPOKOB  BBIMIOJIHCHUS
aIMUHHUCTPATUBHBIX MPOLIEAYpP, UX MOCIEAOBATEIBHOCTA U MOJHOTH PykoBOAUTEH
HcnonkomMa HMHUIUUPYET MPUBJICUYEHUE K OTBETCTBEHHOCTH JIMIl, JOMYCTHUBIINX
HapyllIeHUs, B COOTBETCTBUU C MyHKTOM 4.3. aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO pabOyvero JHS.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
permieHre o0 OTKa3e B MpHUEME JOKYMEHTOB HEOOXOIUMBIX JJisi MPEIOCTABIICHUS
MYHUIUINIATBHOW YCIYTH, pelleHHe 00 OTKa3e B MPEAOCTaBICEHUHM MYHULHUIAIBLHOU
YCIIYTH, CTpaBKa (BBIMUCKA).

3.5.4. VcnonHeHue mpoleayp, yKazaHHbIX B nyHktax 3.5.2., 3.5.3.
aIMUHUCTPATUBHOTO perjaMeHTa, IMpU HAJIUYMU TEXHUYECKONW BO3MOXXHOCTH
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexnMe C UCITIOJIb30BAaHUEM
aBTOMATH3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI, NPETHA3HAYCHHOMN /IJI1 OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

MakcuMalbHbIM CPOK BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYD, YKa3aHHBIX
B ITyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISIET OJIUH PaboUMil IeHb.

3.6. Brinaua (HanpaBieHue) 3asiBUTENIO pe3ybTaTa MyHUIIUIAIBHON yCIIyTH



3.6.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AAMUHUCTPATUBHON MPOLETYPHI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aIMUHHUCTPATUBHON NPOLIEAYPHI, TOKYMEHTA, MOATBEPKIAIOLIETO IMPEIOCTABICHHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHON
npoLeayphl, fABiseTcss cekperapb lMcmonkoma (manee - MODKHOCTHOE JUIIO,
OTBETCTBEHHOE 32 BbljIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HalpaBJICHUE)
JOKYMEHTOB:

o0ecreunBaeT PErUCTPAllMI0O M BHECEHHWE CBEIECHUH O  pe3yibTare
MPEJIOCTABICHUS MYHULUIAIBHOM YCIYIM B MOJCUCTEMY BEACHHUS JTOKYMEHTALUU
aBTOMATHU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, MPEAHA3HAYCHHOMN ISl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUIAIbHBIX YCIYT;

U3BEILAET 3asBUTEIN (€ro MpeACTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH,
0 Pe3yJIbTATE MPEIOCTABICHUS MYHUIIMIIAIIBHON YCIYTH U O BO3MOKHOCTH ITOTYYEHUS
pe3ynbTara peJoCTaBIeHUs MyHUIIMIAIBHON yciiyrd B Oprane wii B MOII,

HcnonHenne mpouenyp Ipd  HAIMYMKA  TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBIISAETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BaHNEM
aBTOMATHU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, IPEAHA3HAYEHHOMN JUIsl OKa3aHUs
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBIMIOJIHSIFOTCS. B T€YEHUE OJHOTO padouero AHS CO JIHA NOJANHUCAHMS JOKYMEHTA,
ABIISIIOIIETOCS  pEe3yJbTaTOM  NPEAOCTaBIEHUS  MYHULMIAIBHOM  YCIYTH,
YIOJHOMOYEHHBIM JAOJHKHOCTHBIM oM Hcnonkoma (McnoakoMom).

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX NOPOUEAYpP  SBJISIOTCS:
pa3MeNIEHe CBEICHUM O pEe3yJIbTaTe IMPEIOCTABICHUS MYHUIMITAJBHOW YCIIYTU B
MH(POPMALIMOHHBIX CHUCTEMaX, U3BEIEHUE 3asBUTENS (€ro NpeJCTaBUTENA) O
pe3yJbTaTe NpeoCTaBICHUs] MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOTyYeHHUs.

3.6.3. Tlopsmox Bblmaum (HampaBlieHHUs) pe3yJabTaTa MPEAOCTaBIICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. Ilpu obparneHuu 3assBUTEINS 32 Pe3yJIbTATOM MYHUITUTIAIBHONU YCIYTH B
MOII, pa6otnuk MO®I] BbIaeT 3asBUTENIO0 Pe3yJbTaT MYHHUIIUIAILHON YCIYTH B
dopMe 3K3eMIULsIpa 3JIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENS BMECTE C OK3EMIUIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyYMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3alliCH Ha CheMHBIM HOCUTENb HH(POPMALIUK WJIA HATIPABJICHUS] DK3EMIUISIpa
AIEKTPOHHOIO JOKYMEHTA M0 JIEKTPOHHOM IoYTe B aapec 3asaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb WHOOpPMAIMU WM HANpPaBJICHUHM JK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTAa, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISP JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHOM MOYTE WIACHTHUYHOCTb TaKOTO 3K3eMIUIIpa
AJIEKTPOHHOTO JOKYMEHTa SK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS  YINOJHOMOYEHHBIM COTPYAHUKOM C  HCIOJIb30BAHHEM
YCWJICHHOU KBaTU(UITUPOBAHHOM SJIEKTPOHHON TTOIIHCH.



AJMUHHCTPAaTUBHBIE TPOLENYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TOPSAKE OYEPENHOCTH, B JI€Hb NPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCA:
¢dukcaus (paxta BbIJAYM Pe3yJbTaTa MPEIOCTABICHUS MYHULUIAIBLHON YCIYTH B
ANUC MOII, pesyabpTaT NPEAOCTABICHUS MYHUIMNAILHOW YCIYTH, BbIJIaHHBIN
3asIBUTEIIO.

3.6.3.2. [Ipu obpareHnn 3asiBUTEINA 32 PE3yJIbTaTOM MYHUIIUNATBHON yCIyTU
yepe3 PecrmyOnukaHCKuil mopTaln 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HANPAaBIIETCS DJCKTPOHHBIM 00pa3 MOKyMEHTa, SBJSIONIETOCS —PE3yJIbTaTOM
[IPEIOCTABICHUS MYHULIMAIbHON YCIIyTIH, IIOATIMCAHHBIN YCUJIIEHHON
KBJIM(UIIMPOBAHHON 3IEKTPOHHOUW MOJMUCHIO YIMOJIHOMOUYEHHOTO JOJHKHOCTHOTO
nuna Mcmonkoma (McmonkoMom).

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBIIIOJIHAIOTCSA B JIEHb MOJAIMCAHUS TOKYMEHTA, ITOATBEPKAAIOLIETO IPEIOCTABICHHUE
(oTka3 B TPENOCTaBICHWH) MYHUIUINAIBHOM  YCIyrd,  YHOJHOMOYEHHBIM
JIOJLKHOCTHBIM JiuiioM Mcnonkoma (McnonkoMom).

Pe3ynbraTaMy  BBINOJHEHUS AJMUHUCTPATHUBHBIX TMPOLEAYpP  SBIISIIOTCS:
HampaBlieHuE (MPEeJOCTaBICHUE) C MCIOJIb30BaHMEM PecryOimkaHCKOro mnoprana
3asBUTENII0  JOKYMEHTAa, IOATBEPKIAAIOLIETO IIPEAOCTABICHUE MYHULMIIAIBHON
YCIIyTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpanieHuu 3adBUTENS 3a PE3yJbTaTOM MYHHUIIMIAIBHON YCIIYTH B
HcnonkoMm, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBiIcHUE)
JOKYMEHTOB, BbIIAET 3aBUTEIIIO PE3yJIbTaT MyHULIMITAJILHOM yciyrd. [1o TpeboBanuio
3asIBUTENS] BMECTE C 3K3EMILUIIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMaKHOM HOCHUTEIE
€My IPEAOCTABISAETCA JK3EMIUISIP JIEKTPOHHOIO JTOKYMEHTA IIyTEM €ro 3allicH Ha
ChEMHBIM HOCHUTENb MH(POPMALUA WM HAMPABICHUS DK3EMIUIApA SJICKTPOHHOTO
JOKYMEHTA I10 2JIEKTPOHHOM IT0YTE B aJPEC 3asIBUTEIIA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
OCYIIECTBISIIOTCS B TOPSAAKE OYEPEAHOCTH, B JEHb HNpUOBITUA 3asABUTEIS B
COOTBETCTBUH C lIpaBuiiaMu BHyTpEHHETO TPYIOBOIro pacnopsaaka Memnoiakoma.

Pe3ynbTaTOM  BBINIOJMHEHUS  AJAMUHUCTPATUBHBIX MPOUEIYp  SBISIOTCA:
¢dukcanus (axra BbIIAYM pe3ysibTaTa MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH B
aBTOMATU3UPOBAHHONW MH(OPMALIMOHHON CHCTEME, MpeTHAa3HAYECHHON Il OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIMTIAJIBHBIX YCIIYT.

3.7. UctipaBlieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnyuae oOOHapy>KeHHS TEXHUYECKOM OIMMOKA B JOKYMEHTE,
SBJISIFOIIIEMCSL  PE3YJTaTOM MYHHUIIMIIAILHON YCIIYTH, 3asBUTEIbh HAIMpaBIsSeT B
Ucnonkom:

3asiBJICHHE OO0 WCIPaBICHUU TEXHUYECKOW omuOku (mpmioxkenue Ne 5 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asSBUTEIO0 KaK Pe3yJbTaT MYHUIIMMAILHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKas OINOKa;



JIOKYMEHTBI, UMEIOLTNE IOPUINYECKYIO CHITY, CBUIETEIbCTBYIOIIUE O HATUYUU
TEXHUYECKOH OINOKH.

3asBieHue 00 UCIIPABJICHUH TEXHUUECKOW OIIMOKU B CBEJICHUSX, YKa3aHHBIX B
JOKYMEHTE, SBJSIONIEMCS Ppe3yJbTaTOM MYHUIIMNAIBHOW  YCIYTH, MOJAeTCs
3asiBUTEEM (YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) MMOYTOBBIM OTIIPABICHUEM (B TOM
YHUCJI€ C HUCIOJIb30BAaHUEM OJJIEKTPOHHOM MOYThI), OO0 uepe3 PecmyOnukaHCKuit
noptai win MOII.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYILIECTBJISIET TpPUEM 3asiBIICHHs 00 HCOpPABICHUUM TEXHUUYECKOM OIIHUOKH,
pPETUCTPUPYET 3asBICHHE C MPWIOKEHHBIMH JOKYMEHTAaMH U TepelaeT ux
JOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

AMUHHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO pabovero THS C aThl PETUCTPAINH 3asIBICHHUS.

PesynpTaTaMy  BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
MPUHATOE M 3apETUCTPUPOBAHHOE 3asBIICHHE, HAIMPABIEHHOE HAa PACCMOTPEHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JlOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0palOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B ILIENSAX BHECEHHS WCIPABICHUNH B JOKYMEHT,
SBJISIFOIUICS. PE3YJIbTATOM MIPEAOCTABICHUS MYHUIUIIATLHON YCIIYTH, OCYIIECTBIISIET
MPOLIETYpPhl, IPEAYCMOTPEHHbIE MyHKTOM 3.5. aJMUHUCTPATUBHOTO pErilaMeHTa, U
BBIIACT WCIIPABJICHHBIN TOKYMEHT 3asBUTENIO (YIIOJTHOMOUYEHHOMY MPEICTABUTEINIO)
JMYHO TIOJ POCIHCH C M3BSTHEM Yy 3asABUTENS (YIOJTHOMOUYEHHOTO IMPEICTABUTEINS)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJAEPXKHTCA TEeXHHWYECKas OmuoKa, WIn
HAIPAaBIISET B aJIpecC 3asBUTEISI TOYTOBBIM OTIIPABICHUEM (ITOCPEACTBOM JICKTPOHHOU
MOYTHI) MUCHMO O BO3MOXXHOCTH TIOJMYYEHHUS JOKYMEHTa TpPU MPEIOCTABICHUU B
HcnonkoM opurnHana T0KyMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKasi OIIHNOKa.

AJMUHUCTPATUBHBIE TIPOLEAYPHI, YCTaHABIUBACMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSFOTCS B T€UEHHE JBYX pabOuux JHEW Tociie OOHAPY>KEHUS TEeXHUYECKOU
OMUOKA WM TOJY4YeHUs OT JI0Or0 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOTYIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJIHEHUS  AIMUHUCTPATUBHBIX TPOLEAYpP  SBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEINIO JJOKYMEHT.

4. ITopsinok U GopMbI KOHTPOJIA 32 MPeI0CTABJIEHUEM MYHUIUNIAJIbHON YCIyTH

4.1. [Topsimok OCYIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJI0KEHUN aIMUHUCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEJIOCTABICHUIO MyHHUITUTIAIIBHON YCIIYTH, a TAK)KE MPUHATAEM UMHU PEIICHUM

KOHTpOIb 332 TOJTHOTOM M Ka4€CTBOM IPEAOCTABICHNS] MYHUIIUIIAJIbHON YCIyTH
BKJIIOYAaeT B ce0s BBISIBICHHE W YCTpPAaHEHUE HapylIeHUH TMpaB 3asBHUTENEH,



MIPOBEACHUE TPOBEPOK COOIOJEHUS TMPOIEAYpP MPEAOCTABICHUS MYHUIUIIATHLHOM
YCIIyTH, TOATOTOBKY PEIICHUI Ha AeiicTBus (0e3/1eicTBUE) JOIKHOCTHBIX JIUI] OpTaHa
MECTHOTO CaMOYIIPaBJICHUSI.

dopMaMu KOHTPOJISI 3a COOJIOJEHUEM MCIOJHEHUSI aJIMUHUCTPATUBHBIX
poLEIyp SBIISIOTCS:

1) mpoBepka M COTJIACOBaHHME IPOCKTOB JOKYMEHTOB IO IPEI0CTaBICHHIO
MYHUIUTIATBHON YCIIYTH;

2) IpOBOJMMBIE B YCTAaHOBJICHHOM  IOPSJKE  TPOBEPKH  BEICHUS
JEONPOU3BOCTBA;

3) npoBeJIcHHE B  YCTAHOBJICHHOM IIOPSJIKE KOHTPOJBHBIX  IPOBEPOK
COOJTIOICHUS TTPOLIEAYP MPEAOCTABICHHSI MyHUITUTAIBHON YCIIYTH.

B 1menmsix TeKyiiero KOHTPOJISI HCHOJBb3YIOTCS CBEJCHUS, HUMEIOIIUECS B
AIEKTPOHHON 0a3ze JaHHBIX, CIIy)eOHas KOPPECHOHACHIUS, YCTHAsI U MHUChbMEHHAs
uHdopmaIus JOJKHOCTHBIX JIULL, OCYILECTBIISIFOLIAX BBITIOJTHEHUE
aIMUHHUCTPATUBHBIX MPOLENYP, KYpHaJbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB H
IpYTUE CBEICHUSI.

Jns  ocyliecTBI€HUsT  KOHTPOJsS 32  COBEPUIEHUEM  JICUCTBUU  IIpHU
MPEJOCTABICHUA MYHULHUNAIBHON YCIYTM W MNPHUHATUU PEIICHUN PYKOBOJIUTEIIO
OpraHa MECTHOrO CaMOYIpPaBIEHUS MPEACTABIAIOTCA CIpPaBKU O pe3ylibTaTax
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

O caydasx W TOpUYMHAX HAPYIICHUS CPOKOB, IMOCIEIOBATECIBHOCTH U
COJICp’KaHMsSl AJMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIIA HEMEJICHHO
MH(QOPMUPYIOT PYKOBOJIUTEIISI OpTraHa, MPeI0CTaBIISIIONIETO MYHUITUTIATBHYIO YCIYTY,
a TaKXKe MPENPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYIIIEHUM.

Tekymuii KOHTPOJb 3a COOJIOJEHUEM TMOCIEI0BATEIbHOCTH JIEUCTBUMH,
OTPENICNICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAypaMU MO  IPEAOCTABICHUIO
MYHULIMOATBHON YCIYTHd, OCYIIECTBISIETCA 3aMECTUTENIEM PYKOBOAUTENS OpraHa
MECTHOTO CaMOYIpAaBIICHUS, OTBETCTBEHHBIM 3a OpTraHU3aIyi0 paboThl IO
MPEJOCTABICHUIO MYHULIUIIATBLHOMN YCIYTH, HAYaJIbHUKOM OT/I€JIa, OCYIIECTBIISFOIIETO
OpraHu3aIMI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

[lepeueHb [OMKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTaHABJIMBAETCS MOJIOKEHUAMHU O CTPYKTYPHBIX MOAPA3AEICHUIX OpraHa MECTHOTO
CaMOyIpaBJI€HUS U JIOJ>KHOCTHBIMH PETJIAMEHTaMU.

4.2. IlopsinoK U NEpUOANYHOCTD OCYILECTBICHUS IIJIAHOBBIX M BHEINIAHOBBIX
IIPOBEPOK MOJHOTHI U Ka4€CTBA NMPEAOCTABICHUS MYHULUIIAIBLHON YCIYTH, B TOM
YHCIIe MOPSIA0K U (POPMBI KOHTPOJIS 33 TIOJTHOTOW M Kaue€CTBOM MPEAO0CTABIICHUS

MYHHULUITAJIIBHON yCIIyTU

4.2.1. KoHTpoJIb 32 MOJHOTON M KAYECTBOM MPEAOCTABICHUS MyHULIMIATbHOMN
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMoTpeHus Kano0 3asBUTeNeH Ha neicTBus (Oe3neiicTBue) Mcnonkoma, a
TaKXe UX JOJKHOCTHBIX JIUI, MYHULIUTTAIBHBIX CITYKAIIHX.



4.2.2. B uensx OCYIIECTBICHHUS KOHTPOJS 3a IOJHOTOM M KayeCTBOM
[PEIOCTABICHUS MYHUIMIAIBHONW YCIYTH IPOBOJATCS IIJIAHOBBIE M BHEIUIAHOBBIC
npoBepku. IIopAmoK M INEPUOINYHOCTH OCYILIECTBIEHUS IUIAHOBBIX IIPOBEPOK
yCTaHaBIUBaeTCs IulaHOM  pabotel  Mcmonkoma. [lpm  mpoBepke  Moryr
paccMaTpuBaTbCA BCE BOIPOCHI, CBS3aHHBIE C IPEJOCTABICHUEM MYHULAIIAIBHOU
yciayru (KOMILIEKCHBIE IIPOBEPKH), WM OTAEIbHBIA BONPOC, CBS3aHHBIA C
IPEIOCTAaBICHUEM MYHULMNAIBHON YCIyru (TeMaTuueckue rnposepku). IIpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE POBEPKH MTPOBOJATCA B CBA3U C MPOBEPKOM YCTpAHEHUS
paHee BBIBICHHBIX HAPYLIEHUH aJMUHUACTPATUBHOTO PErVIAMEHTA, a TAKXKE B ClIydae
MOJTYYCHUS JKallo0 3asBuTeNei Ha nercTBus (OesnelicTBue) Mcmonkoma, a Takke UX
JOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CIIYXKaIIHX.

4.2.4. Pe3ynbTaThl MPOBEPKU O(POPMIISIIOTCS B BUE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, 3a pelieHus U AeicTBus (6e3eiicTBrE), MPUHUMAEeMbIe
(ocyliecTBIIsIEMbIE) MU B X0/J1€ TIPEIOCTABICHUS MYHUITUTIATLHON YCITYTH

[To pe3ynbraram MPOBECHHBIX MPOBEPOK B CIIydyac BBISBICHUS HAPYIICHUI
MpaB 3asBUTEJIC BUHOBHBIC JIUIIA ITPUBIICKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

PykoBoauTtenb opraHa MECTHOTO CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3amMecTUTENb PYKOBOAUTEINS) CTPYKTYPHOTO MOJPa3IeSICHUs
OpraHa MECTHOTO CaMOYIPaBJIECHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(W) HEHaIekKaIee BBIMOTHEHUE aJMUHUCTPATUBHBIX JCHCTBUMN, YKa3aHHBIX B
paszeiie 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA M WHbIE MYHULMNAIbHBIE CIIYXKalllM€ 3a PEUICHUs |
nemncTBug (6e3nencTBre), MPUHUMAaEMbIe (OCYIIECTBIIIEMbIC) B X0/1€ MPEI0CTABICHUS
MYHULIMOATbHOM  YCIyTHM,  HECYT  OTBETCTBEHHOCTb B  YCTaHOBJIEHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TTonoxxeHusi, XapakTepU3YIOIIMe TpeOOBaHUS K MOPSJIKY U popMaM KOHTPOJIS 32
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUN U OpraHu3aIui

KoHTpons 3a npeaocTaBieHneM MyHULIMTIAIBHOM YCIYTH CO CTOPOHBI TPaXaaH,
uX OOBEAMHEHUWH U OpraHu3alui, OCYIIECTBISIETCS IOCPEICTBOM OTKPBITOCTU
NEATENBHOCTH  OpPraHa MECTHOIO  CaMOYIpPABJIEHHS TPHU  NPEJOCTABICHHUH
MYHULIMIIAIBHOM  YCIYTM, IIOJy4YE€HUS II0JHOM, aKTyaJIbHOM M JOCTOBEPHOMU
uH(pOpMaLlMU O MOPSIIKE MPEAOCTaBICHUSI MYHUIIMTIAIBHON YCIYTd U BO3MOKHOCTU
oCyZeOHOTO0 paccMoTpeHus oOpareHuil (kaino0) B Mporecce MPEeAOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.



5. locyneoHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJTOBAHNS pellieHuil U 1eiicTBUiA
(Oe3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuil, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIHII,
MYHUIUNAJIbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3agBuUTENU HMEIOT MPaBO Ha OOXKalOBaHHWE B JOCYAEOHOM TOPSAKE
peuieHuid u AeicTBUil (0€31eiCTBUS) Oprana, NpeI0CTaBIISIIONIET0 MyHUIIUTTAIBHYIO
YCIIYyTY, JOJHDKHOCTHOIO JIMIA OPraHa, IpeIOoCTaBISIOIEr0o MyHUIUIIAIbHYIO YCIYTY,
MYHULMIAIBHOTO  CIIY)KAlllETO, PYKOBOAMTENA  OpraHa, IpPeaoCTaBISIOIIErO
MYHUIUOAIBHYIO ~ YCIYTy,  MHOTO(YHKIIMOHAJBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHu3aluid, NpPeJyCMOTPEHHBIX 4acTbio 1.1
ctatbu 16 ®eaepanbHoro 3akoHa Ne 210-d3, a Takxke ux pabOTHHUKOB.

3asiBUTEINIb MOKET 0OpaTUTHCS € KaJl0O0H, B TOM YHCIIE B CIEAYIOLIUX CIydasax:

1) HapymeHue cpoka perucTpaluy 3ampoca O  IPEIOCTaBICHUU
MYHULMIIAIBHOM YCIIyTH, 3aIpoca, YKa3aHHOro B cratbe 15.1 PenepanbHOro 3akoHa
Ne 210-®3;

2) HapyllIeHue CpoKa MPeIOoCTaBICHUs MyHUIIMIIAIBHOM yciiyru. B ykazanHom
ciyyae aocyaeOHoe (BHecyaeOHOoe) 00KaloBaHUE 3asiBUTENIEM PEIICHUN U JeHCTBUI
(Oe3neiicTBuA) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(DYHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B ciyyae, eclIu  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss U JeictBusa (0e3aeiicTBUE) KOTOPOro
00XaylTcs, BO3JIO)KEHa (YHKIHUS 1O MPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkoHa Ne 210-03;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WWIM HHPOpMAUKU JIKOO
OCYLIECTBJICHUS JEHUCTBHUW, MNPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHMBHBIMHU MNpaBOBbIMU akTaMu Poccuiickonr ®denepauuu,
HOPMATHBHBIMH TPaBOBbIMU akTamu PecryOnmuku Tarapcran, MyHHIIMTATbHBIMUA
MPABOBBIMU aKTaMH JJIs PEIOCTABIICHHUS] MyHUIIUIIAIbHOW YCIYTH;

4) oTka3z B mpHeMe JTOKYMEHTOB, IIPENOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTtapcTaH, MyHUIIMTATbHBIMUA MPABOBBIMH aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTaBICHUN MYHULIMIIAIBLHON YCIYTH, €CJIM OCHOBAHMS OTKa3a
HE MPeayCMOTpEHbI (heiepalIbHBIMU 3aKOHAMH U PUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHaAMU U
WHBIMH  HOPMAaTHUBHBIMH  TpPaBOBbIMH  akTamMu  Pecmybmukm — Tartapcras,
MYHMUIIMIIAJbHBIMA T[PaBOBBIMU aKTaMH. B  ykazaHHOM ciiydyae JocyaeOHoe
(BHEcyneOHOE) O00’kalmoBaHWE 3asgBUTENIEM PEIICHWA W JACUCTBUIN (Oe3mercTBHS)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pPaOOTHUKA MHOTO(GYHKIIMOHAIHHOTO IIEHTpA
BO3MOXXHO B CIIy4yae, €CJId Ha MHOTO(YHKIIMOHATIbHBIN [IEHTpP, PEIICHUs U JEeHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAIYIOTCSA, BO3JOKEHA (DYHKIHMS MO TPEIOCTaBICHUIO



COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B TIOJIHOM OOBEME B TIOPAIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU MPETOCTABICHUN MYHUIUIIAIBLHON yCIyTH
IIaThl, HE MPETyCMOTPEHHON HOPMATHUBHBIMH MPaBOBBIMU akTamu Poccuiickoi
®enepand, HOPMATUBHBIMH TpaBOBbIMU akTamu PecnyOnuku  Tartapcras,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, IpeI0CTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JuIa oprasa, MPEIOCTABIISAIONIETO MYHHUITUTIATHLHYTO YCIIYTY,
MHOTO(YHKITMOHAJILHOTO TICHTPa, pa0OTHWKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTpA,
OpraHu3aluii, TpeaycMOTpeHHbIX yacTeio 1.1 ctaten 16 denepanbHoro 3axkona Ne
210-®3, nnu ux paOOTHUKOB B UCTIPABICHUH JTOMYIICHHBIX UMM OMEYAaTOK U OIIHUOOK
B BBIJIaHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIUTIATBLHOW YCIYTH JOKyMEHTaX
7100 HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKWX MCIpaBieHui. B ykazanHoM ciydae
nocyneoHoe (BHecyneOHOE) OOKaJloBaHHE 3asBUTEIEM PEIICHUH U JCHCTBUI
(6e3neiicTBus) MHOTO(YHKIIMOHATIEHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B CIydae, eclIM  Ha
MHOTO(YHKIIMOHANIbHBIN 1IEHTp, penieHuss U JeicTBusa (Oe3aeiicTBUE) KOTOPOro
00XaTyloTCs, BO3JIOKeHa (YHKIMS 10 MPEAOCTABICHHUIO COOTBETCTBYIOIIMX
MYHUIIUTIATIBHBIX YCIYT B TMOJHOM OOBEME B IMOPSAKE, ONMPEJEICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3axkoHa Ne 210-D3;

8) HapylIeHHWe CpoKa WM TOpPSAAKa BbIIAYW JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

9) TpHOCTAaHOBJICHHE TMPEAOCTABICHUS MYHHUIIUNAIBHOW YCIyTH, €CIIH
OCHOBAaHMS TIPUOCTAHOBJICHHS HE MPEIyCMOTPEHBI (QeaepaTbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUHM C HUMHU WHBIMH HOPMATHUBHBIMH TPABOBBIMH aKTAMH
Poccuiickoii denepanun, 3aKOHAMH W MHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMH
PecniyOnuku TarapcraH, MyHHIIMNANbHBIMU TPABOBBIMU akTaMu. B ykazaHHOM
cinydae aocyaeoHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEICM PEIICHUN U JEHCTBUI
(6e3nericTBuUS) MHOT'O0()YHKITHOHATFHOTO LIEHTpA, paboTHHUKA
MHOTO(YHKIITMOHAILHOTO  IIEHTpa  BO3MOXHO B CIiydae, eciu  Ha
MHOTO(YHKIIMOHANIbHBIN 1IEHTp, penieHuss u JeicTBusa (0e3meiicTBue) KOTOPOro
00XaTyloTCs, BO3JIOKEHa (YHKIMS 10 TMPEAOCTABICHHUIO COOTBETCTBYIOIINX
MYHUIIUTIATBHBIX YCIYT B TOJHOM OOBEME B MOPSAKE, ONMPEASICHHOM 4acThio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-P3.

10) TpeGoBaHWe y 3asBHUTEINS MPHU NPEIOCTABICHUN MYHHIIUIAIBHONW YCIIYTH
JOKYMEHTOB WM WH(OPMAIIUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH TIPH TIEPBOHAYAIIEHOM OTKA3€ B IPUEME TOKYMEHTOB, HEOOXOTUMBIX TSI
MPEIOCTaBIICHUS MYHUIIUITAIEHON YCITyTH, TUOO B TIPEIOCTaBICHUN MYHHUITUTIAITBHON
YCIIYTH, 32 UCKIIFOYCHHEM CITydaeB, IPEIYCMOTPECHHBIX MMyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazanHoM cirydae qocyneoHoe (BHECY1e0HOE)
o0xkajoBaHUE 3asiIBUTEJIEM peleHui u NEeNCTBUI (Oe3nmeiicTBUSN)
MHOTO(YHKITMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATHHOTO IIEHTpA
BO3MOJKHO B CIJIy4ae, €CJIM Ha MHOTO(YHKITMOHAIBHBIN IIEHTP, PEIICHUS U JIEHCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKAIYIOTCS, BO3JOXKEHA (DYHKIHS IO TPEIOCTABICHUIO



COOTBETCTBYIOIIMX MYHHIUIAIBHBIX YCIAYr B TOJHOM O0BEME€ B TMOPSAJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mojaercss B MUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTElE, B
AJNIEKTPOHHOM (opMe B oOpraH, MNPEJOCTABISIIONMNA MYHHUIIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN TEHTpP JIMOO B COOTBETCTBYIOIIMI OpraH rocydapCTBEHHON
BJIACTH, SIBIIAIONIMMCS yupeAauTesnieM MHOroQyHKIMOHAIBLHOTO IieHTpa (janee -
yupeauTeb MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a TakXke B OpraHu3allui,
npeaycMoTpeHHbIe YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-03. XKanoOsr
Ha peleHus U aencTBus (0e37eiicTBIe) PYKOBOAUTENSI OpraHa, MpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TOJAIOTCS B BBIIECTOSAIINN opraH (MIPU €ro HAUTUYUHN) TH00
B CIIy4a€ €ro OTCYTCTBHSI PaccCMaTpPHBAIOTCS HEMOCPEICTBEHHO PYKOBOIAUTEIIEM
oprasa, NpeIOCTaBISIOLIEr0 MYHULMNAIBbHYIO ycuayry. JKamoObl Ha pemeHus u
nevictBust (Oe3zaeiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTpa MOJAI0TCS
PYKOBOJUTEINO 3TOr0 MHOTO(YHKIIMOHAJIBHOTO IeHTpa. KamoObl Ha pemieHus u
neictBusa (6e3aeiicTBME) MHOTO(PYHKIIMOHAIBHOTO IEHTpa MOJAIOTCA YUPEAUTEIIO
MHOTO(YHKIITMOHAJIBHOTO IIEHTpa WIH JOJKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM NPaBOBbIM akToM PecmyOmuku Tatapcran. JKamoObl Ha pelieHus U
nemctBusa (Oe3neiicTBre) paOOTHUKOB OpTaHM3aIui, MPeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, momarTcs PYKOBOIMUTEISIM 3TUX
OpraHU3aIUH.

Kanoba Ha pemenust u neicTBus (0e3necTBUE) OopraHa, MpeaoCTaBIsSIONIETO
MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIsSIOIIEro
MYHULUINAIBHYIO YCIYry, MYHHUIIMIAIBHOTO CIY>Kallero, pyKOBOAMUTENS Oprasa,
MPEAOCTABIISAIONIET0 MYHULUIIAIBHYIO YCIYTY, MOXKET ObITh HalpaBlIeHA IO MOYTE,
yepe3 MHOTO(YHKIIMOHAIBHBIM IIEHTP, C HCHOJb30BaHUEM HHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «VHTepHeT», oQuUUaIbHOTO caidTa oprasa,
MPEAOCTABISAIONIET0  MyHUIMNAIBHYIO  yciuyry, Emunoro moprama  nu6o
PecniyOnukanckoro — moprana,  MHOOPMAIMOHHOW  CHUCTEMBI  JOCYACOHOTO
o0KaJoBaHMs, a TaKXE MOXET OBbITh MPUHATA MPU JIMYHOM MpPUEME 3asIBUTEIIS.
XKanoba Ha pemeHuss u aeucTBus (0e3neicTBUE) MHOTO(YHKIITMOHATIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOXKET OBITH HAIpaBJIe€HA MO TMOYTE, C
UCIIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON cetn  «VHTepHeT»,
opUIMATBHOTO cailiTa MHOTO(QYHKIIMOHAIBHOTO II€HTpa, EauHoro moptana ambo
PecniyOnukanckoro — mopraia,  MHOOPMAMOHHOW  CUCTEMBI  JOCYAEOHOrO
00’KaJloBaHMs, a TaKXK€ MOXKET OBITh MPHUHSATA MPU JUYHOM IPUEME 3asBUTEIS.
XKanoba Ha pemrenus u AeiicTBus (0e3aeiicTBUE) OpraHu3alui, IPe1yCMOTPEHHBIX
gacThio 1.1 crarbu 16 denepanbHoro 3akoHa Ne 210-D3, a takke ux paOOTHUKOB
MOXET OBITb HampaBjJeHa MO TMO4YTe, C UCHOJIb30BaHUEM HH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «VMHTepHeT», oQUUUATbHBIX CalUTOB  ATUX
opranuzanmii, EquHoro moprana nu6o PecrmyOnmrkaHCcKoOro moprana, a TakKe MOXKET
OBITH MIPUHSTA TIPH JIUIHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWE OpraHa, NOPEAOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpTaHa, MPEeIOCTaBISIONIEr0 MYHUIUTAIBHYIO YCIyTy, JU00
MYHHUITUTIATIFHOTO CTYXKaIEro, MHOTO(PYHKITMOHAIBHOTO IIEHTPA, €T0 PYKOBOJAUTENS U



(unu) paboOTHUKA, OpraHW3alUil, MpeaycMOTpeHHbIX uyacThto 1.1 crateu 16
®enepanpHoro 3akona Ne 210-D3, ux pykoBoauteneit u (Uin) pabOTHUKOB, pEIICHUS
u aeicTBus (06e31eHcTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamminio, UMs, OTYECTBO (TIOCIIEIHEE - TP HAJIUYMU), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOrO JIKIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUAMYECKOTO JIMIA, a TAK)Ke HOMep (HoMepa) KOHTAaKTHOTO
tenedoHna, agpec (agpeca) AIEKTPOHHOM MOYTHI (ITPU HATMYKMH ) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 00KATyEeMBIX PEIICHHUSIX U JeHCTBUSIX (Oe371eiCTBUM) OpraHa,
MPEAOCTABISIONIET0 MYHUUMIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEAOCTABISIOIET0 MYHULUIIAIBHYIO YCIYTY, JU0O0 MYHULHUIIAJBHOTO CIIyKalllero,
MHOTO(YHKITMOHAJILHOTO TICHTpa, pa0OTHWKAa MHOTOQYHKIIMOHAIHHOTO IIEHTpA,
OpraHu3alui, NpeayCMOTPEeHHBIX YacTeio 1.1 crateu 16 @enepanbHOro 3axoHa No
210-d3, ux pabOTHHUKOB;

4) noBojbl, HA OCHOBAaHUU KOTOPBIX 3asSBUTENIb HE COIJIACEH C PEIICHUEM U
neicTBueM (0Oe3/1eCTBUEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpTaHa, MPEeIOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIHOO
MYHUIIUTIATBHOTO  CIIY)Kalller0, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpTraHu3alui, MNpelyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asiBUTEIIEM MOTYT OBIThH
MPECTABIICHbl JOKYMEHTHI (IIpU HAJW4YUU), TMOATBEPKAAIOIINE JTIOBOJBI 3asiBUTEIIS,
100 X KOMUHU.

5.4. TloctynuBmias »ano0a MOJJIEKHUT PETUCTpallid B CPOK HE IO3AHEE
pabouero JHs, CIEIYIOUIEro 3a JTHEM MOCTYILICHUS.

5.5. XKanoba, nmocTynuBIIas B OpraH, MpeAOCTaBISIONIMA MYHUIIMIAIBHYIO
yCIyry, MHOTO(YHKIIMOHATBHBIA IEHTP, YYPECAUTEII0 MHOTO()YHKIIMOHATBLHOTO
LIEHTpa, B OpraHu3aluu, npeaycMoTpeHHble yactbto 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIECTOANMN Oprad (IpU €ro HAJIUYHUU), TOJJICKUT
PACCMOTPEHUIO B TEUCHHE MSATHAIIATH pabOuyuX IAHEH CO JHS €€ perucrpaiuu, a B
ciydae 00XaJoBaHMs OTKa3a OopraHa, MpeoCTaBIISIONIET0 MYHUIIMTAIBHYIO YCIIYTY,
MHOTO(YHKIITMOHAJILHOTO IIEHTpa, OpTaHu3alui, MNpeIyCMOTPEHHBIX dYacThio 1.1
ctathu 16 @enepanpHoro 3akoHa Ne 210-D3, B npueMe TIOKYMEHTOB Y 3asIBUTEIS THOO
B HCIPABICHWU JOMYIIEHHBIX OMEYaTOK M OIIMOOK WM B Cllydae 00KaJIOBaHUS
HapyIIeHUsI YCTAHOBJIEHHOTO CPOKa TaKUX UCMIPABJICHUHN - B TCUCHHUE MSATH PabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ynpraTaM pacCMOTPEHMS KajJoObl MNPUHUMAETCS OJHO U3
CIJIEIYIOLINUX PEIICHUM:

1) xanoba yHOBIETBOpSIETCA, B TOM 4YHUCiIE€ B (opMe OTMEHBI HPHUHATOrO
pelIeHus, UCTIPABJICHUS JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3YJIbTaTe
MPEJOCTABICHUS MYHUIIMNAIBHON YCIYTM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JEHEXKHBIX CpPEJICTB, B3UMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickor denepanun, HOpPMaTUBHBIMUA NPABOBBIMU AKTaAMHU
PecniyOGnuku TaTtapctan, MyHUITUTIATBHBIMYA PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.



He nmo3nHee nHs, clieIyromiero 3a JHEM IMPUHATHS PELICHHs, YKa3aHHOI'O B
HACTOSILIEM IIYHKTE, 3asBUTENII0 B MUCbMEHHON (DOpME M MO KEJIAHUIO 3asABUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcss MOTHMBHUPOBAHHBI OTBET O pe3yJbTaTax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnyuyae npu3HaHuA KaJoObl MOJUIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O PE3yJbTaTax pacCMOTPEHUS Kal00bl 1aeTcsi HPOpMaLUs O TEHCTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHOM, IPENOCTABIAIOIIMM  MYHULIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JHOO OpraHu3alvel, MpeaycCMOTPEHHON YacThIO
1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®P3, B memsix He3aMeIJIUTEIBHOIO
YCTPAHEHHMs BBISBICHHBIX HApYIIEHUW MPU OKAa3aHWMM MYHHULMIAIBHOM YCIyTH, a
TaKk)K€ TMPUHOCATCS W3BMHEHHS 3a JIOCTABIICEHHBIE HEYJOOCTBA M yKa3bIBACTCS
uHboOpMallMs O JAIbHEUIINX JIEHCTBUSX, KOTOpbIE HEOOXOJUMO COBEPIIUTH
3asIBUTENIO B LEJSAX MOTYyYEHUS MyHULIMIIATBHON YCIYTH.

5.8. B ciydae npuzHaHus %ajno0bl HE TOJJIekKaIIEeH YAOBIETBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJIbTaTaX PAcCMOTPEHMs »KaloObl JAIOTCS apryMEHTHpPOBAaHHBIE
pa3bsCHEHHS] O MPUYMHAX MPUHATOTO PEIICHHUs, a Takke HHPOpMaIus O MOpsIKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciy4yae yCTaHOBIJIEHHS B XOJI€ WM MO pe3yjbTaTaM pPacCMOTPEHHUS
KaJloObl ~ MPHU3HAKOB COCTaBa  aJMHUHUCTPATUBHOIO  IPABOHAPYIUEHUS WU
NPECTYIUIEHUSI JIOJDKHOCTHOE JMIO, PabOTHHUK, HAIEJIEHHBIE MOJHOMOYMSIMU IIO
PacCMOTPEHHIO KaJl00, HE3aMEIJIUTENIbHO HANpaBIIIOT MMEIOIIHUECS MaTepualbl B
OpraHsbl MPOKYPATYPBHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy Ipe10CTaBICHUs
MYHUITUTIATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIIATBHYIO YCIYTY)

CITPABKA

Caenenust 00 2JIEKTPOHHOU MOAMUCH

HomxaoctHOE nuto (PUO)

(mOAMKCH YITIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)



[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnaHk opraHa, mpeAOCTABISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraBurens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:
PEILIEHUE
00 0TKa3e B MPeIOCTABICHUN MYHUIIMITAIbHON YCITyTH
0 BbIA4€ CHPABKU (BBIIUCKH)
oT Ne
Paccmorpes Bame 3asBienue ot No u
MpUJIaraemple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne 00 OTka3e B
BbIJ]au€ CIPABKH (BBIMHUCKH) MO CIEAYIOIIEMY OCHOBAHHUIO:
JlononHuTenbHas uHbopmanus:

Cenenusi 00 3JIEKTPOHHOM MOAMUCH




JomxuoctHOe uio (PHO)

(mOAMKUCH YITIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLa OPTaHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY

pEeryiaMeHTy Mpe1I0CTaBICHUS

MYHUITUTIATBHOU YCIYTH 1O

BbIJIa4e CIIPaBKH (BBIMTUCKH )
dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEIHIEHUE
00 0TKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABIICHHS
MYHUIIMTATBHON YCITYTH 110 BBIJIaU€ CIPABKU (BBITUCKH)
oT Ne

Paccmorpes Bame 3asBienue ot No u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peuieHue 00 OTka3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS MyHUIIMNIAIBHOW yCIyru
0 BbIJIaY€ CHPABKHU (BBITUCKU) MO CIEAYIOIIMM OCHOBAHUSIM:

1.

2.

PazbpsacHenue IIPUYUH OTKa3za:




JlononaurensHas uH(pOopMaLus:

Bbl BIipaBe MOBTOPHO OOpPATUTHCS B YIOJHOMOUYEHHBIN OpPTraH C 3asBJICHUEM O
MPEIOCTaBICHUU YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIICHU.

JlaHHBIM OTKa3 MOXET OBITh O00KajJoBaH B JOCYJCOHOM TMOPSJIKE IyTEM
HaIpaBJIeHUS >KaJI0Obl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIcOHOM IMOPSIZIKE.

CeneHus 00 2JICKTPOHHOM MOITHUCH

JomkHocTHOE nuto (OHO)

(mOAMKUCH YITIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OpraHa)



[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTAIBHON YCIIYTH 110
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

B
(HaMeHOBaHWE OpPraHa MECTHOTO
CaMOYTIPaBIICHUS )

oT

(bammust, M1, OTIECTBO, MACTIOPTHBIC
JaHHBIE, PETHCTPAITHIO TIO MECTY
KHUTEIILCTBA, aJIPEC SJCKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJIau€ CTPABKU (BBIMUCKHU)

[Ipomy Bac BbIgaTh cripaBky
(BBITTUCKY)

(Yka3aTh BU]I CITPaBKH )

K 3asBnenutro npunaratores:

Pe3ynbraT npenocTraBieHUs MyHULIUNAIBHON YCIYTH, POLTY NMPEI0CTABUTH:

|:| B IMuHBIN kaOuHeT [lopTana rocy1apcTBEHHBIX M MyHUITUTIATBHBIX YCIYT
Pecny6nuku Tatapcran;



l:lB MHOTO(YHKIIMOHAJIbHOM LEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHUIIUNANBHBIX ycayT Pecniyonuku Tatapcran;

D B Ucnonkome

(mata) (moamucek) (®.1.0.)

[Tpunoxenue Ne 5

K AIMHUHUCTPATUBHOMY
periaMeHTy IpeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
BbIJIa4Y€ CIIPaBKU (BBIMTUCKH)

PykoBoaurento
HcnonHuTenbHOTO KOMUTETA

OT:

3AABJIEHUE
00 UCTIPaBICHUU TEXHUYECKOU OITUOKU

CooOmato 00 ommdke, TONyIIEeHHON MPHU OKa3aHUH MyHUIIUNIATBHOUW YCIIYTH 1O
BbIJIaY€ CIIPABKU (BBIITUCKN).
3anucaHo:

IIpaBunbHbBIE CBEICHUSA:

[Ipomy wucnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OIIMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHUSI B  JOKYMEHT, SBISIOLIUICA  pPe3yJbTaTOM
MYHULIMITAIIHOW YCIIYTH.

[Tpunararo cienyrommue J0KyMEHTHI:
1.

2.




B cnyqae HpI/IHHTI/IH peHIeHI/IH 06 OTKJIOHCHHUHU 3asBJICHUIA 06 I/ICHpaBJ'IeHI/II/I
TEXHUYECKOU OI]II/I6KI/I I[IpoIny HAIIPpaBHUTh TAKOC PCUICHUC!

IMoCpeaACTBOM OTIIPABJICHUA QJICKTPOHHOTO JAOKYMCHTA Ha aJpec E-
mail: :

B BHUC SaBepeHHOﬁ KOIIMU Ha 6yMa)KHOM HOCHUTCJIC ITIOYTOBBIM OTIIPABJIICHUCM
110 aapecy:

HacrosiiyM noaTBepkiaro: CBEJECHUS, BKIFOUCHHBIE B 3aBJIICHHAE, OTHOCSAILIMECS
K MOEW JIMYHOCTH M TPEACTABISIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOK) HIKE,
NoCTOBEepHBL.  JIOKyMEHTBl (KOMMHU JIOKYyMEHTOB), TPWJIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanym, HA MOMEHT NPEJACTABICHUS 3asBIICHUS 3TH JOKYMEHTBI JEHCTBUTEIIbHBI U
COJZIEPKAT JOCTOBEPHBIE CBE/ICHUS.

(nata) (moanuce)



