VCITOJIHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

I[TOKPOBCKO-YPYCTAMAKCKOI'O BAVYJIbI
CEJIbCKOI'O ITOCEJIEHMA MYHUILIUTTAJIb PAMOHBI
FABJIMHCKOI'O [TOKPOBCKHH YPYCTAMAK
MYHUILIUTIAJIBHOI'O PAVIOHA ABBIJI )XKUPJIET'E
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETBI
IlocTanoBJieHHE Kapap
«27» anpeas 2022 r. Ne 7

OO0 yTBepxx1eHn AIMUHUCTPATUBHOIO
perjamMeHTa IpeoCcTaBlIeHNs MyHUIUIAJIBHOM
YCIIYTH IO BbIIade CIIPaBKH (BBITUCKH)

»

B coorBeTcTBHM C q)e):[epanL}imM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHM3allid MPEeIOCTABICHHs TOCYJapCTBEHHBIX U MYHMIMIIAIBHBIX YCIyT», B LEIIX
IPUBEJEHUST HOPMATHBHBIX IIPABOBBIX AaKTOB B COOTBETCTBHE C JIEHUCTBYIOLINM
3aKOHONATENBCTBOM  MCIOTHHUTENbHBIM ~ KOMUTET  IlokpoBCKO-YpycTaMakcKoro
CeJIbCKOTOo MoceIeHrsl baBIMHCKOro MyHHIIMIAIBHOTO palioHa Pecry6nuku Tarapcran

IIOCTAHOBIJIAET:

1. YTBepauTh mpriiaraeMblii AJIMUHUCTPAaTUBHEIM PETIaMEHT IPEIOCTaBICHHS
MYHHULUIAIBHOMN YCIYTH O BbIIadye CIPaBKH (BBIITUCKH).

2. OmyOnuKoBaTh HACTOsIIEe IOCTAHOBIEHHE Ha OGQUIMANBLHOM IOpTaje
npasoBoii uapopmanmu Pecrny6muku Tarapcran (http://www.pravo.tatarstan.ru) 1 Ha
caiite baBITMHCKOr0 MyHULIMITIAJIIBHOIO paiioHa.

3. Ilpu3HaTh yTpPATHBIIMM CHJIy IOCTaHOBJIEHHE VICIONHMTENEHOTO KOMHTETA
ITokpoBCKO-YPyCcTaMaKCKOTO CeNbCKOr0 IOCeIeHHs baBIMHCKOro MyHHIUITATbHOTO
paiiona ot 26.03.2019 Ne 11 «OO0 yTBepX)AeHHUH aﬁMHHHCTpaTHBHLIX pEeriaMeHTOB
TIPeIOCTAaBICHHS] MyHHUIUIIAIBHBIX YCIIyT».

4. KOHTpOJ'IB 34 UCIIOJIHEHHEM HACTOALECTO ITIOCTAHOBJICHHUA OCTABJIAIO 34 CcOOOH.

PyxoBoaurens
W cromHUTETLHOTO KOMUTETA
IToxpoBcko-Y pycTaMakCKOIo

CEJILCKOIO IOCEJICHUs ®.. YepHoB




VTBEPXJEH

[IOCTaHOBJICHUEM

M CcoTHATEIFHOIO KOMUTETA
[ToxpoBcKO-Y pycTaMakCKoro
CEJILCKOTO TTOCETIECHHS

BaBIMHCKOTO MyHHUIIMIIATEHOIO paioHa
ot «27» ampens 2022 1. Ne 7

AJIMHHHCTPATHBHbIH PerJIaMeHT
IpeoCcTaBJIeHHs MyHHIHNIAIbHOH YCJIYTH 110 BbIAate CNPaBKH (BBINACKH)

1. O0mue MoJI0KEeHUS
1.1. TlpeameT peryaupOBaHHUs aIMHHUCTPATUBHOIO periaMeHTa

HacTosmwii afMAHUCTPATUBHBHI DPErIaMeHT IPENOoCTaBICHMA MYHHUIHAIIAIEHON
ycnyrH (nanee — aJMUHUCTPATUBHBIM persiaMeHT) yCTaHABIUBAeT CTAHAApT U MOPAMIOK
IIpeJOCTABNEHMST MyHHUIUNIAIBHOM YCIyrH 10 BbIAAHUe CIpaBKi (BBIMUCKH) (Hanee —
MyHHUIUATbHAS YCIIyTa).

1.2. Kareropuu 3asBUTENEN

1.2.1. JlumaMu, HUMEIOIIMMH IpaBO Ha IIOTYy4CHHE MYHHULHUIAIBHON YCIIyTH,
ABISIOTCSA (pU3MUECKUe U (Janee — 3asBUTEJIb).

12.2. C 3asgBlieHMeM BIpaBe OOpaTUTbCA MPEACTABMTENb  3aABMTEIL,
NeMCTBYIOIMI HA OCHOBAHUM JTOKYMEHTa, yIOCTOBEPAIOIIEro ero nojaHOMoOYHs (Haiee
— TIpeJICTaBUTETh 3asIBUTEN).

1.3. Topsok “HGOPMUPOBAHYS O NPENOCTABICHAN MYHUIANANBHON YCIIYyTH

1.3.1. Nadopmanuss O MOpSAKE MNPEIOCTABICHHA MYHHUIUNAIEHON  YCIIyTH
pa3MelaeTcs:

1) Ha WHQOPMALMOHHBIX CTEHAAX, CONEPKALIMX BH3YAJIBHYIO U TEKCTOBYIO
pHGOPMALMIO O MYHHMIMIIATIBHOM  yCiIyre, PaclojOXCHHBIX B [TOMETLEHUAX
MHOTO(GYHKIMOHANBHBIX ~ LEHTPOB  MPeJOCTaBJICHUS roCyapCTBEHHBIX  H
MYHHWLHUTATBHBIX YCIIYT. ‘

2) Ha oGuIMANTBPHOM CaiiTe MyHMIUNaNIbHOIO paiiona B HH(GOPMAIMOHHO-
TeJleKOMMYHHUKAIMOHHOH ceTn «VIHTepHEeT» (https://www.bavly. tatarstan.ru);

3) ma [loprame rocyfapCTBEHHBIX M MYyHHIHIIANBHBIX ryenyr Pecrry6nuku
Tarapcras (https://uslugi.tatarstan.ru) (naee — Pecriy6nkaHCKUR opTan);

4) ra EnuHOM mopTajie rocyJapCTBEHHBIX U MyHUIMTIATBHBIX yenyr (byHKIu#)
(https://www.gosuslugi.ru) (zanee — Enunbli mopTan);

5) B rocyIapcTBeHHON MH(MOPMALMOHHOM CHCTEME «PeecTp rocy1apCTBEHHBIX U
MYHUIMMATBHBIX yCIyT PecryOmuku TatapcTam) (http:/frgu.tatar.ru) (nanee — PeecTp
rOCYIapCTBEHHBIX M MYyHHUIUTIATBHBIX yCIIYT).
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1.3.2. KoHCYylIbTHpPOBaHHE II0 BOIpPOCAaM IPEJOCTaBIECHUS MYHHUIMIAILHON
YCIIYTH OCYIIECTBISETCS:

1) B MHOro(yHKIIMOHAJIBHBIX IEHTpax NpPeIOCTaBIEHHUS TIOCYyHapCTBEHHBIX U
MYHHULUNAIEHBIX YCIYT IPA YCTHOM OOpaIleHHH - JINYHO UIHU 110 TeseoHy;

2) B uHTepaKTUBHOM (opme PecrybnukaHcKkoro rnopraia,

3) B HcnonnutenpHoM Komutere I[IoKpOBCKO-YpPyCcTaMaKCKOro CelbCKOTro
nocelieHus: baBnuHCKOro MyHHIIUTIANBHOTO paiioHa (nanee — Mcnoakom):

IIPH YCTHOM OOpallieH!H - ITYHO W 110 TeledOoHy;

IpH NECHMEHHOM (B TOM YKCIe B popMe 3JIEKTPOHHOTO JOKYMEHTa) OOpalleHu
— Ha OyMa)KHOM HOCHTEJIE 10 M0YTe, B JJIEKTPOHHOH (opMe IO 3JIEKTPOHHOM MOYTe.

1.3.3. Undopmarus Ha Equaom nopraine, Peciry6IMKaHCKOM IOpTaiie O MOpsiiKe
U CPOKax IPEeIOCTaBJIeHNs MYyHHLHUITATGHOW YCIYyTd HA OCHOBaHMH CBEJICHHH,
comepxammxcss B PeecTpe TrocynapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT,
IIPeI0CTABISETCS 3asIBUTENIO O€CIIaTHO.

JlocTyn k MHGOPMAIMK O CPOKax W IOPSKE NPeOCTaBIECHHs MyHHUIIUIIATbHOM
YCIIYTH OCYLIECTBIIAETCS O3 BBIMOTHOHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHHUiA, B TOM
yucae 0e3 MCIONB30BAaHKUS IMPOTPAMMHOTO OOecledeHHs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENs TpeOyeT 3aK/IIOYeHMs JIMLIEH3MOHHOTO WA HWHOTO
COrJalleHus C mpaBooOIafaTesIeM MIPOTPaMMHOT0 obecrieueHus,
[IpeyCMaTPUBAIOIIET0 B3MMaHUE IIAThl, PErUCTPAlMIO WIIM aBTOPH3AIMIO 3asBUTEIIS
WJIH TIPEJIOCTaBICHUE UM IIE€PCOHAIBHBIX JaHHBIX.

1.3.4. TIpu oGpaleHuy 3asBUTENS JUYHO WK MO Tele(OHYy B COOTBETCTBUM C
TIOCTYIHMBIIMM OOpallleHreM MPeIOCTaBIIeTCs HHOOPMAaIHs:

1) 0 MecTe HaxOXIeHUS MHOro(QyHKIHOHAJIBHOIO ILIEHTpa IIPEIOCTaBICHUSL
roCyIapCTBEHHBIX U MYHHIMIAIBHBIX ycuyT, Mcnonkoma (c.Ilokposckuii Ypycramax,
yin.Coserckas, 65A; ¢ 7:00 mo 16:00; 3-25-11);

2) o0 HopsKe MPEeNIOCTaBIECHNs MYHHUIMIIATBHON YCIyTH, O Cocobax U CpoKax
MOJauy 3asiBJICHUM; '

3) 0 KaTeropusx rpaxJaaH, KOTOPBIM IIPEIOCTaBIIAETCS MyHHULIUIIATbHAS YCIIyTa,
O HOpPMAaTHMBHBIX IPABOBBIX aKTaX, pPEryJUpyOIIMX BOIPOCHI IMPEIOCTaBICHUS
MYHHULIUATIAIBHOMN YCITyTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOIAMMBIX MIJIsI PAaCCMOTPEHHUs 3asBICHUSA O
[PEeOCTaBIIEHUN MYHUIMNAIBHOM YyCIYyrd, O CpOKax TMpueMa H pPerucTpalyy
3asIBIICHUS,

5) o xome mpeaocTaBIeHUs] MyHULUIIAIIEHON YCIIyTH; -

6) 0 MecTe pa3MelleHHUs Ha OQHUIHAIBHOM caiiTe MH(OpMALUHK MO0 BOMpPOCaM
MIpeI0CTaBIeHUs] MyHULIUIIATbHON yCIIyTH,

7) o mopsiike OOXKalTOBaHUS NEUCTBUN WM O€3NEHCTBHS JOJDKHOCTHBIX JIMIL
HcnonkoMma. .

[To mUChMEHHOMY OOpAIlEHUIO COTPYAHHKMA OTAeNla, OTBETCTBEHHOIo 3a
IpeNOCTaBlIeHHE MYyHHIMNATBHON YyCIyrd, NOAPOOHO B IHMCBMEHHOW —opme
Pa3bACHSIOT 3aABHTENIFO0 TMOPSIOK IIPEJOCTaBIEHUS MyHMIHUITAIBHON YCIYrd H
BOIPOCHI, yKa3aHHblE B HACTOSILIEM ITyHKTE aIMHHHUCTPATUBHOI'O pPErJIaMEeHTa, U B
TeyeHUe Tpex pabouymx MHeW CcOo OHS pPerucTpaly OOpallleHHs HAaIlpaBlsSIOT OTBET
sasgBuTemo. OTBETHI JAOTCA Ha s3bIKe oOpalleHus. B ciaydae HEBO3MOXHOCTH IaTh
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OTBET Ha s3bIKe OOpAIEHMs HCIONB3YIOTCS TOCYIApCTBEHHBIE S3BIKM Pecmy6nuku
Tarapcras.

1.3.5. Mudopmanus mo BompocaMm IpeIOCTaBIEHUS MYHHIUIAILHOM yCIyTH
pasmemiaercs Ha  caWTe baBIMHCKOrO  MYHHIIMIAJIBHOrO  paifoHa W Ha
WH(}OPMALMOHHBIX CTEHIAX B IIOMelleHusX Mcronkoma s paGoThl ¢ 3assBUTEIAMH.

HMudopmanuss Ha TrocylapCTBEeHHBIX  s3bIKax Pecmy6muku  TaTapcTaH,
pasMeriaeMas Ha HHQOPMAIMOHHBIX CTE€HAaX H Ha OQUIMAIBHOM  caiire
MYHUIUIIAIBHOIO  paioHa B  HHGOPMAIOHHO-TEIEKOMMYHHKAIMOHHOM  CeTH
«HTepHeT», BKIIOYaeT CBENEHHWS O MYHHLHUIIATBHOM yCiIyre, COAEpXKallvecs B
nynkrax 2.1., 2.3, 2.4. 2.5, 2.7, 29, 2.10., 2.11., 5.1. agMHHHCTPaTHBHOI'O
periamenTa, HH(GOPMALUIO O MeCTe HaXOXICHHUS, CIIPABOYHBIX Tele(OHaX, BpEMEHH
pabotel Mcmonkoma, o Tpaduke mpueMa 3asBIE€HMHA Ha IpeSOCTAaBICHHE
MYHULIUIIAIBHOMN YCITYTH.

1.4. HopmaTuBHBIE IpaBOBBIE aKThI, PETyIHUPYIOIIHEe NPENOCTABICHHIE
MYHPHIUIIAIBHON yCIIyTH

1.4.1.  IlepedyeHb  HOPMAaTHBHBIX IPaBOBBIX  aKTOB,  pETYJIMPYIOIIUX
NPEOCTaBIeHHe MYHHULHMIIAIBHON YCIyrH (C yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX
MPAaBOBBIX AKTOB M MCTOYHMKOB MX O(HUIMAIBHOTO OIMyOJWKOBaHMS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocymapcTBeHHBIX W MYHHUIMIAIBHBIX YCIyr, Ha
obHUIIHATEHOM cauTe MYHULIUTIAJIBHOTO paiioHa B UH(OpPMaIMOHHO-
TeJIEKOMMYHUKAITMOHHOM ceTu «HTepHETY.

1.4.2. TexcT aIMUHHCTPAaTHBHOTO periaMeHTa B [IeHCTBYIONIEH peIaKIuu
NOJUICKHUT pasMelleHuio Ha EnuHoM mnoprane, B Peectpe rocynmapcTBeHHBIX H
MYHUIUIATBHBIX YCIOyr, Ha caidTe DbaBIMHCKOrO MYyHHIMITAJBFHOIO paioHa B
MH(pOPMaIMOHHO-TEIeKOMMYHUKAIIMOHHOM ceTH «IHTepHETY.

1.5, TepMI/IHLI, HCIIOJIB3YEMBIC B aIMUHUCTPATUBHOM PETIIAMEHTE, U UX ONPECACIICHUSA

1.5.1. B anMUHUCTPaTUBHOM perjiaMeHTe UCTONB3YIOTCS CIIeIYIOIINE TEPMUHBI U
OTIpeIeICHHUS:

ylajeHHoe pabodee MecTO MHOro(yHKIIMOHAIBHOTO IIEHTpa IpeaoCTaBIeHHUS]
TOCYIapCTBEHHBIX W MYHHULUNAIBHBIX YCIyI — TEPPUTOPHAIBHO 000CO0IeHHOE
CTPYKTYpHOE nojpaszesieHue (oduc) MHOTOQYHKIIHOHAIBHOTO LIEeHTpa
IPEIOCTaBIEHHs] TOCY IaPCTBEHHBIX M MYHHUIUITATBHBIX YCIIYT, CO3aHHOE B FOPOICKOM
(CenmbCcKOM) MOCeNeHHHM MYHHLUIIATBHOTO pailoHa HJIH B TOPOJICKOM OKpyre
Pecnyonukn TartapcTaH B COOTBETCTBHH C IIyHKTOM 34 HpaBpm OpraHu3anuu
NesITeIbHOCTH MHOTO(YHKIHOHAIBHBIX IIEHTPOB MPENOCTABIEHHUS TOCYAaPCTBEHHEIX U
MYHHIUIANBHBIX YCIYT, YTBEP)KIEHHBIX ITOcTaHOBJIeHHeM [ IpaButenscTBa Poccuiickoii
@enepanun ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxknenuu [IpaBui opraHu3aliu
JeSATeIbHOCTA MHOIO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBIECHUS TOCYAapCTBEHHBIX H
MYHULUTIATBHBIX YCIIYI»;

TeXHUYeCcKass ommOKa - omubKa (ONMCKA, ONedyaTKa, IpaMMaTHYecKas MW
apupmernyeckass omuOka JHO0 TmMomoOHas oOmMOKa), JMOMyIIEHHas OpraHoOM,




MPEIOCTABISIONIAM MYHUIIUNIAIBHYIO YCIyTy, U IIpUBelllas K HECOOTBETCTBHIO
CBeJIEHHM, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MyHUIUIAIbHON YCIIyTH), CBEACHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUY KOTOPBIX BHOCUIIUCEH CBEIAEHUS;

Enuuas cucreMa HIeHTH(QHMKAIMA W ayTeHTHQUKAIMK B HHPPACTPYKTYPE,
obecrieunBaroLIeit MH()OPMAIIMOHHO-TEXHOIOTUYECKOE B3aMMOJIEHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, UCIIOJIb3YyEeMBbIX IS NPENOCTAaBIEHHUS I'OCYIapCTBEHHBIX H
MYHHUIUIIATBHEIX YCIyr B 3JekTpoHHON ¢(opme (manee — ECHA) — denepanbpHas
rocyaapctBeHHas WHGOpMAIMOHHAs CHCTeMa, 00ecIeunBaroIIasi CAaHKIIMOHUPOBAHHBIN
IOCTYIl YIaCTHUKOB HH(POPMAIIHOHHOTO B3aUMOJIEHCTBUS B CUCTEME HASHTU(DHUKALUYA U
ayTeHTUQHWKaMM K  HUHQOpMalUMM,  COJEpXKallleWcs B TOCYJapCTBEHHBIX
HHGOPMAITHOHHBIX CUCTEMaX U UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - I'ocymapcTBeHHOE OrO/KeTHOE yupexaeHue «MHOrodyHKIUOHAIbHBIN
IEHTp MPENOCTABIEHNsT TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX ycIyr B PecmyOnmke
Tarapcrany;

AVIC  M®I[ -  ABroMaru3upoBaHHas  HMH(QOpPMAaLMOHHAs  CHUCTEMaA
MHOTOGYHKIIHOHATBHBIX [IEHTPOB » IPEJOCTABJICHUS rocyJ1apCTBEHHBIX U
MYHUIUNATBHEIX yeIyT PecyOnuku Tataperan.

1.5.2. B agMUHUCTPAaTUBHOM peIVIaMEHTE IOJ 3asBIEHHEM O IPEIOCTaBICHUU
MYHHIUAAIBHON YCIIyTH (ajee - 3asBlIeHHe) IOHUMAETCs 3alIpoc O IPEeIOCTaBICHHH
MYHUILMANAILHON YCIyrd, IOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
denepansHoro 3akona ot 27 wurons 2010 roma Ne 210-®3 «O6 opraHu3anuu

Ipe0CTaBIEHHs FOCYJAPCTBEHHBIX U MyHHULIMIAIBHBIX yCIyr» (nanee — DenepaibHbIi
3akoH Ne 210-D3).

2. CTaHaapT npegocTaBjieHus MyHHIHIIAJbHOH YCIyrd
2.1. HaumeHOBaHWE MyHULIMIIAIIBHOMN YCIIyT'H
Brimava cripaBKu (BBITTUCKH).

2.2. HauMeHOBaHUE UCITOTHUTEIbHO-PACTIOPSAUTEIIEHOTO OpraHa MECTHOIO
caMOyTIpaBJIeHHs, HETIOCPEICTBEHHO MPEA0CTABIIAIOIIEr0 MyHUIUIIAIBHYIO YCIIyTY

WcnonauTenbHbIl KOMUTET 1IOKpOBCKO-YPYCTaMaKCKOTO CEJIBCKOI0 IMOCEIeHUS
baBnuHCKOrO MyHUIMIIAIEHOTO paiioHa PecmyOmuku Tarapcran

2.3. Onucanue pe3ynbTaTa IpeloCTaBICHUs MyHUIUIIAIBHON YCIyTH

2.3.1. Pe3ynbraToM IIpeIoCTaBIeHHS MyHUITUIIAIBHON yCIYTH SBIISETCS:

1) cmpaBka (BbInucka) (mpuiioxeHre Ne 1 X HacTosIIeMy agMUHHUCTPATUBHOMY
periaMeHTy);

2) peiiende 00 OTKaze B IPENOCTaBICHWHM MYHUIMIIAIBHOW  yCIYTH
(mpunoxxenne Ne 2 K HACTOSIIIIEMY aIMUHUACTPATUBHOMY PEITIaAMEHTY);




3) pemenue 00 OTKaze B IpHeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
TIpeIOCTABICHUS MYHHMIMIIATBHOU yCIyTH (mpunoxerne Ne 3 K HacToAIEMY
aIMHHHACTPATUBHOMY PETJIaMEHTY).

2.3.2. Pesynprar IpeIOCTaBICHHUSA MyHHLUITATBHON YCIYTH HalpaBIsieTCs
3a9BUTENI0O B (QOpMe 3JIEKTPOHHOTO JOKyMEHTa, IOJNHCAHHOTO YCHJIEHHOM
KBATU(DHAIMPOBAHHOM JIEKTPOHHOHN TO/IIHUCHIO YIOJTHOMOYEHHOTO J10DKHOCTHOTO auna
Ucnonkoma (Jin6o Vicronkoma), B COOTBETCTBAU ¢ DefiepaibHBIM 3aKOHOM OT 6 amnpens
2011 roma Ne 63-®3 «O06 37eKTPOHHON TTOIITHCH (nanee — MenepalbHbINA 3aKOH Ne 63-
®3) B nUuHEIA kaGuHer Ejmnoro mnoprama. B ciyqae HampabieHHA 3asIBIICHUS
ITOCPEICTBOM PecmyOnukaHCKOTO nopraja pe3yibTaT IpeOCTaBIEHIS
MYHHUIMIIAIBHOM yCIIyTH HAIPaBIIAETCs TaK KE B JMYHBIA KaOuHeT PecmyOInKaHCKoro
noprasa.

2.3.3. Tlo BeIOOpY 3asBUTENS pe3ylabTaT IPENOCTABICHUA MyHHULUIATEHON
ycnyru BblgaeTcs B Vcrmoiakome WIM B M®I] B dopMme 3K3eMIUIIpa 3IEKTPOHHOTO
JOKYMEHTa, pAacledaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPeHHOrO  IEHaThio U
[OAMUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO IOJDKHOCTHOIO JIHMIa Oprana wuiaa
pabotarka MOLI.

2.3.4. 3asBUTENb BIIpaBe MOITYYHUTh Pe3yIbTaT IPEIOCTABICHHA MYHHLATIATEHON
ycryrd B OpMe 3NEKTPOHHOrO JTOKYMEHTa B TEYECHHE CpOkKa JefCcTBUS pe3ysbTraTra
TIpeI0CTaBIEeHNS MyHUIMIIAIBHOH YCIIYTH.

2.4. CpOK IpeIoCTaBIIeH)s MyHALUIATBHOHN YCIyTH, B TOM HHCIIE C yHCTOM
HeoOXOMMOCTH 0OpallleHHs B OPraHU3alluK, YIacTBYIOMIKE B IIPEAOCTABICHUH
MYHHULMIAIGHON YCTyTH, CPOK IPHOCTAHOBICHHUS MPEJOCTABIICHIA MyHHLUNAIEHOM
YCIIYTH B CIIydae, eCJIi BO3MOKHOCTb IPHOCTAHOBJIEHMS TIPEyCMOTPEHA
3aKoHOmaTebcTBOM Poccuiickoit Penepanuu, CpOK BeIIaTH (HarpaBIeHNs)
JIOKYMEHTOB, SIBJISIOLIMXCS Pe3yIbTaTOM Ipe0CTaBICHUA MyHUIUIAIBHON YCIYTH

2.4.1. MyHunuIaigbHas yciayra IpeJOCTaBIAeTCs B TCHCHUE TPEX pabouux JHEH.

2.4.2. TlprocTaHOBIEHHE CpOKa IPEIOCTaBICHUA MYHUIUNAIBHOW YCIyTH HE
IIPeyCMOTPEHO.

2.4.3. HanpasineHue IOKYyMEHTa, SBJIAIOIIETOCS Pe3ylbTaTOM IIpe0CTaBICHUS
MYHHUIUIATGHOW — ycloyrn B (opme  SIEKTPOHHOro  JIOKyMCHT3, 3asIBUTEIIIO
OCYIIIeCTBIIAETCS. B JeHb OQOPMICHHS M PETUCTpalliy pesylibTatd IIpeOCTaBIIEHI
MYHUIUNAIBHON YCIYTH. '

2.5. VcuepribIBarolyii IepeyeHb JOKYMCHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHO/IATETBHBIMY WA MHBIMI HOPMATUBHBIMH TIPABOBBIMU aKTaMH JJT5
TIpeoCTaBIeHNs] MyHUIIUTIATBHOH YCIIYTH, & Takxke yCIIyT, KOTOPBIE SIBILAFOTCS
HeOoOXOIUMBIMHE U 003aTeBbHBIMY IS IPEJOCTABICHUS MYHULMIIAIBHBIX yCIYT,
MOJIEXKAIINX TIPEICTABICHHUIO 3asBUTEIIEM, CIIOCOOBI MX ITOJIy4eHUs 3asBUTEIIEM, B TOM
grcye B DJIEKTPOHHOH (opMe, MOPSIIOK UX MPENCTaBICHHA

2.5.1. Jlni ToOMydeHWs] MyHULMIIAIBHOH YCIIyTH '3agBUTENIb IIPEJCTABIACT
ClIe IyFOIIe TOKYMEHTHI:
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1) DOKYMEHT, yIOCTOBEPSIONINI JIUIHOCT (He TpeOyeTcs B ciydae oOpalleHHs
ocpeacTBOM PecmyOimruKkaHCKOTO MOpTaia);

2) IOKYMEHT, YAOCTOBEPSIOIINN TOJTHOMOYHS ITPEACTABUTENS 3asIBUTEIS,

3) 3asBieHHUE:

B opMe TOKyMeHTa Ha OyMaXKHOM Hocutene (mpuiokeHrne Ne 4 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOU (hopme (3aIONIHSAETCS IOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIMX
CBEJIeHWH B OJJIEKTPOHHYIO (hOopMy 3asBIEHHS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMHM IyHKTAa 2.5.3. aJIMUHHUCTPATHBHOTO perjlaMeHTa, IpH OOpalleHuH
nmocpeacTBOM PecmyOmruKaHCKOro MopTaa;

4) B ciaydae, eciad JUIs MPENOCTAaBIEHUS MyHHLIUIAIBHON YCIyrd HeoOXoauma
00paboTKa TMEepCOHATBHBIX MAHHBIX JIMIA, HE SBIIAIOLIETOCS 3asBUTENIEM, M €CIH B
COOTBETCTBHM C (eepaibHBIM 3aKOHOM OOpaboTKa TaKUX IMEPCOHAIBHBIX TaHHBIX
MOJKET OCYILECTBISATHCS C COTJIACHs YKa3aHHOTO JIUIA, IIPU 0OpalleHUH 32 MOJIyYeHHEM
MYHUIUATIATBHONR yCIyTH 3asBUTENb JONOJHUTENIBHO IIPEICTaBIsAET JIOKYMEHTEI,
MOATBEPKAAIONINE ITOTy4YeHHe COIJIachsi YKa3aHHOIO JIMLA MM €ro 3aKOHHOTrOo
IpeICTaBUTENST Ha 00pabOTKY TMepCOHATBHBIX JAaHHBIX YKAa3aHHOIO JMILA. JJOKyMEHTEHI,
MOATBEPXKIAIOIINE TOJyYeHHe COTJIachs, MOTYT OBITh IIpPEICTAaBJIEHBl B TOM 4YHCJIE B
dbopMe 3IeKTPOHHOTO JOKYMEHTA;

5) B ciy4ae, ecid OOS3aHHOCTH XpaHeHHs IoMoBoi kHuru npo 31.12.2017
BO3jIarajack Ha COOCTBEHHHMKOB JXHJIBIX TIOMEILEHUU, 3asBUTENIEM IIPENCTaBIISIETCS
JIOMOBasi KHUTa;

6) IpaBOyCTaHABIUBAOIIME TOKYMEHTHI Ha HHAWBUIYAIbHBINA KUIOH IOM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B ENMHOM IoCyIapCTBEHHOM peecTpe
HEJIBUKUMOCTH ) — JIJIs1 BBIMMUCKYU U3 NTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBiieHde ¥ TIIpUIaraeMble JOKYMEHTHI MOTYT OBITh IIpEICTaBIECHBI
(HaIpaBIIeHbI) 3aBUTENIEM OJHUM H3 CIEAYIOIIUX CIIOCOOO0B:

1) gepe3 M®I] Ha OyMaXKHBIX HOCHUTENSAX U B BHUIE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHMSIM IMyHKTA 2.5.3. aAIMUHUCTPATUBHOI'O PErIaMeHTa,

2) nmocpeacTBoM PeciryGIMKaHCKOrO TIopTalia B 3JIeKTPOHHOM (QopMe;

3) B Opras JIMYHO WK TOCPEICTBOM ITOYTOBOH CBSI3U HA OyMa)KHOM HOCHUTETIE.

3asBieHWe W TpUiIaraeMble JIOKYMEHTBI, IIPU HalpaBJIIEHHH IIOCPEICTBOM
MTOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBIEHHOM IIOPSIIKE.

2.5.3. 3asBiIeHHe NPH HaANpPaBIeHUH MOCpeACcTBOM PecrmyOaukaHCKOro mopraia
MOJIMKCHIBAETCS TPOCTOM 3IEKTPOHHOMU MTOANKCHIO 3assBUTENS.

JUist MOJydYeHUs IIPOCTOM BIIEKTPOHHOW IIOIIUCH 3asBUTENI0 HEOOXOAMMO
IpOMTH mpollenypy peructpaiuu (ayrentudukanuu) B ECHA, a Taxke MOATBEPIUTH
YUETHYIO 3aIIHCh.

DJeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3sbl JOKYMEHTOB), YKa3aHHBIE B
MoAnmyHKTax 2, 4-6 myHkTa 2.5.1. aIMHHHCTPAaTHBHOI'O perjiaMeHTa, 3aBepsOTCs
YCUJIEHHOW KBaTH(PULIUPOBAHHOM IOAIMCHIO JIKI, YIIOJIHOMOYEHHBIX Ha CO3JaHUE U
MOJINKICaHNe TaKKX JOKYMEHTOB, B TOM YHCIIE HOTApUYyCaMH.

DIIEeKTPOHHEIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUllaraeMble K
3asBJICHUIO, B TOM YHCIIE JOBEPEHHOCTH, HANpPaBIAIOTCS B Bue (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MOaT.
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KauecTBO IpeOCTABIAEMBIX 3JIEKTPOHHBIX JOKYMEHTOB (NIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO ITO3BOJIATH B IOJHOM OOBEME MPOYHMTATh TEKCT JOKYMEHTa M
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. Banpemmaercs TpeOOBaTh OT 3asBUTEIS:

1) mpencTapieHUs JOKYMEHTOB U HH(GOPMAIMU UM OCYIIECTBICHHS NEHCTBUM,
peNCTaBlIeHHe WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMH
NpAaBOBBIMU aAKTAaMH, PpETYIUPYIOIMMH OTHOIIEHHs, BO3HHKAIOIIHe B CB3U C
peJoCTaBlIeHUeM MyHHUIMIIAIbHON YCIIyTH;

2) oCyIIECTBIEHHS NEHCTBHi, B TOM 4HCIE COINACOBAaHUH, HEOOXOIUMBIX Ui
IONydeHHs MYHHULWMIANBHOM YCIYyrH U CB3aHHBIX C OOpameHueM B HHBIE
rOCYlapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpaBleHHs, OpraHM3allld, 3a
WCK/IIOUEeHHeM TMONydeHHs YyCOyr M [MOJy4eHHs JOKYMEHTOB M HH(QOpMAaLHH,
IpeNOCTAaBISEMBIX B pe3ylbTaTe IPeJOCTaBIEeHHMs TaKUX YCIyT, BKIIOYEHHBIX B
mepedyHH, yKasaHHble B wactd 1 crateu 9 @enepanpHoro 3akoHa Ne 210-®3
(HeOOXOMUMBIX ¥ 00SI3aTEIBHBIX YCIYT);

3) mpencTaBieHMs JIOKYMEHTOB M HHMOpMaluu, OTCYyTCTBHE u (WIIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH MEPBOHAYAIEHOM OTKAa3e B IpHUEME
JOKYMEHTOB, HEOOXOMMMBIX Uil MPENOCTABICHHS MYHHIHUTATIBHOH YCIyrH, MO0 B
IPEIOCTABIEHUH MyHUIUIIATIBHON YCIIyTH, 38 HCKIIFOUYCHUEM ClIeTyIOIIHX ClIyqacs:

a) M3MeHeHHWe TpeOOBaHUM HOPMATHBHBEIX IIPABOBBIX AaKTOB, KACAIOUIUXC
TIpeloCTaBIeH)s MyHHUIMIIANBHOM YCIyTH, TI0C/Ie EPBOHAYAIBHOM TTONIauH 3aABIICHHS
0 IIPEeOCTABIIEHUN MyHHULIUIIAJIEHOM yCIYTH;

6) HaIMUKe OMMOOK B 3asBIEHAU O IPEJOCTABICHUU MYHULHMIIAIBHON YCIYTH U
JIOKyMEHTaX, MOJAHHBIX 3asBUTENEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEeJOCTaBIEHHS MYHHULMIIAIBHOU YCIIYyIH, 6o B
IIpe[OCTABNEHHH MyHUIIMIIATBHON YCIyTH M He BKIFOUEHHBIX B IPEJICTABICHHBIA paHee
KOMILTEKT JJOKYMEHTOB;

B) MCTeYeHHe CpOKa JeHCTBUs JOKYMEHTOB MM M3MEHEeHHe UH(OpMaIuy 1ocye
TIepBOHAYANBHOrO OTKAa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX VIS MPENOCTABICHHS
MYHHULHIAILHON YCIIyTHd, 00 B IPeOCTABIEHHH MYHHULUIIAIBHON YCITyTH;

r) BBISBICHHE JOKYMEHTAIBHO IOATBEPXKACHHOrO  (hakra (IpH3HAKOB)
OIMOOYHOTO WM TPOTHBOIPABHOTO JeHcTBUsA (Oe3leHCTBUs) NOJDKHOCTHOIO JIMOa
Hcnonkoma, paborauka M®LI, npu nepBoHa4albHOM OTKa3e B IpHEMe TOKYMEHTOB,
HEOOXOMUMBIX JUIS TIPEIOCTABJIEH s MyHHUIUNIATFHON YCIIyTH, JTU00 B IIPeJOCTAaBICHAN
MyHHIMIIAIBHON YCIyTH, O 4eM B IHMCEMEHHOM BHJE 32 IMOANMCHIO PYyKOBOAWTEIA
VcrionkoMa Ipu MepBOHAYANLHOM OTKase B IpHeMe JOKyMEHTOB, HEOOXOIMMBIX A
TIpeIOCTABIEH)s MYHHILMIIATBHOM YyCIyrd, YBEeZOMISeTCs 3asiBHUTENb, a Takike
TIPUHOCATCS M3BMHEHUSI 3@ JOCTaBJICHHbIE HEY100CTBA;

4) mpemocTaBieHHs Ha OyMaXHOM HOCHTeNle JOKyMEHTOB ® HH(OpMaluH,
3JIeKTPOHHEIE 06pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 12
qactu 1 ctateu 16 ®enepanproro 3akoHa Ne 210-03, 3a HCKITFOYSHUEM CIIy4aeB, €CIIHU
HaHeceHHe OTMETOK Ha TaKue TOKyMEHTBI MO0 WX M3bATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MpPENOCTABICHHSI TOCYNapCTBEHHOM MIIM MyHHULHIIAIBHON YCIYTH, W HHBIX
CIly4aeB, yCTaHOBJIEHHBIX (helepalbHBIMH 3aKOHAMH. |
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2.6. VcuepnbIBaromuii mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU MTPABOBBIMU aKTaMU JJIs IPEIOCTaBIEHUS MyHULIMITAJILHON YCIIyTH,
KOTOPBbIE€ HAXOASITCS B PaCIOPSIKEHUH F'OCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYTIpaBJIeHUs U MOIBEJOMCTBEHHBIX I'OCYJapCTBEHHEIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIeHUsI OpraHU3aluil U KOTOpbIE 3asBUTEND BIIPABE IIPEACTaBUTh, a
TAKKe CIIOCOOBI MX IOJYUYEHHUS 3asiBUTENISIME, B TOM YHCJIE B JIEKTPOHHOU QopMe,
MIOPSIIOK MX MPENICTaBICHUs]; TOCY IapCTBEHHBIN OpraH, OpraH MECTHOI'O
camMoyTIpaBJIeHHs JIMOO OpraHu3allys, B pacllOpsDKEHUHU KOTOPBIX HaXOAATCs JaHHbIE
JIOKYMEHTBI

2.6.1. B paMkax Me»XBeIOMCTBEHHOT'O B3aUMOIEUCTBHS I10JIyYaroT:

1) Beimucka u3 EQWHOrO TrocCyJapCTBEHHOTO peecTpa HENBWXHMOCTH — —
DenepanpHas ciry)k0a rocy1apCTBEHHOM perucTpalyi, KagacTpa U KaprorpaQuu;

2) cBeIeHUs O IEWCTBYIOIIEM IMacrnopTe rpaxaanuHa Poccuiickoi ®enepanuu —
MB/I Poccuu;

3) cBemeHUs O HOTapHAIbHOM -J0BepeHHOCTH — PDenepanbHas HOTapHaIbHAS
rajara.

2.6.2. 3asBuTeNb BIpaBe MMPEIOCTABUTH NOKYMEHTHI (CBEICHUS), yKa3aHHBIE B
noanyskre 1 mynkra 2.6.1. aIMHHHCTPATHBHOTO perjaMeHTa, B (OopMe 3JIEKTPOHHBIX
TOKYMEHTOB, 3aBEpEHHBIX YCWJICHHOW KBAJM(QHULUUPOBAHHOW IOANHKCHIO  JIUI,
YIOJIHOMOYEHHBIX Ha CO3/JaHUE€ W MOANUCaHUWE TaKUX JOKYMEHTOB, INpU IOoAade
3asIBJICHUSL.

2.6.3. HempencraBnenne (HECBOEBpEMEHHOE IIPE[CTABICHUE) YyKa3aHHLIMH B
nyHkTe 2.6.1. aIMHHHCTPATHBHOIO perjiaMeHTa OpraHaMU IOCYJapCTBEHHOM BJIACTH,
OpraHaMd MECTHOTO CaMOYIpaBJIeHHss MYHHUIMIIAIBHOTO paiioHa, Mcronkomowm,
OpraHu3alusIMi JOKYMEHTOB U CBEIEHUN HE MOXET SBJIATHCS OCHOBaHHEM JJIS OTKas3a
B [IPEI0CTaBIE€HUN MYyHULIUTIAJIBHON YCIIYTH.

2.6.4. JlomkHOCTHOe nMLO M (WiaM) pabOTHUK, YKa3aHHBIX B ITyHKTe 2.6.1.
aJIMUHUACTPATUBHOTO perjamMeHTa OpraHOB M OpraHM3allvii, He MpeACTaBUBILINeE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3alpOLICHHbIE M HaXOIAIIHUECS B PACIOpPsIKEHUU
JOKYMEHT WJIM CBEJEHUs, ITOIEXKAT aJMUHUCTPATUBHOH, NTUCIHUIIMHAPHON UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIAaTeNILCTBOM Poccuiickoit @enepau.

2.6.5. BamperniaeTcsi TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YUCIIC
TIOTBEPIKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHl 3a MIPEJOCTaBIeHHE MyHHUIUNAIBHOMN
YCIIYTH, HAXOMSAIIMECS B PACIOPSKEHUH T'OCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O
CaMOYIIpaBJIeHUs] W IOJBEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs OpraHU3alUi.

HemnpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEpIKAIUMX CBEICHHS, KOTOPBIC
HaXOMATCS B PACIOPsDKEHMM TOCYyNapCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
CaMOYTIpaBJIeHMs] ¥ IIOJBEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJIEHHs] OpraHu3alliii, He SBIIETCS OCHOBaHMEM [UI1 OTKasa
3asIBUTEITIO B IIPEIOCTaBIEHUH MYHULIUNIAJIBHON YCIYTH.
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2.7. VicdepripIBaloIIHi TIepeueHb OCHOBAaHUM I OTKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHUIUIIAIbHON YCIyTH

2.7.1. OcHOBaHHUSIMHU IS OTKa3a B NpHEeMe JIOKYMEHTOB, HEOOXOAMMBIX s
NpeOCTaBICHIS] MyHULUTIAbHON yCIIyTH, SIBISIOTC:

1) mnpencraBleHHBIE 3asdBUTENEM JOKYMEHTBl COJIEpXaT MOJYMCTKH H
UCIIPaBJIeHHs TEKCTa, He 3aBepeHHbIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuy;

2) MOKyMEHTBI COIep)KaT IMOBPEXICHWs, HaJIW4Ue KOTOPBIX HE IIO3BOJSET B
IOJHOM O0beMe HCIIOIb30BaTh HH(MOPMALIMIO U CBEACHMs, COJEpIKallhecs B
TOKYMEHTaX JJIsl PeJOCTaBIEHNs MyHULUIIAILHON YCIyTH,

3) mpencTaBieHHBIE MOKYMEHTHl WJIA CBEIEHHUS YTPaTUIM CHIYy Ha MOMEHT
oOpalleHus: 3a MyHHUIMITAIBHOW YCIyrod (JOKyMEHT, YAOCTOBEPSIOLIUM ITOJHOMOYHS
IpeCTABUTENS 3asBUTEIS, B CIydae 0OpalieHus 3a IpeoCcTaBIeHHeM MyHULMIIATBHOMN
YCIyTH YKa3aHHBIM JIULIOM);

4) monava 3asBJICHUS O MPEIOCTaBICHUN MyHULUIAIBHON YCIIyTH B JOKYMEHTOB,
HeOOXOMUMBIX Ul IIPEAOCTABIEHUS] MyHUIUITATEHOM YCIYTH, B 3JIEKTPOHHOH (opme ¢
HapylIeHWEM YCTaHOBJIEHHBIX TpeOOBaHUIA;

5) HEKOPPEKTHOE 3aloJIHeHHe 00sS3aTeIbHBIX NoJel B (hopMe 3asBIIEHHS, B TOM
yucle B HHTepakTHBHOW (opme 3asBieHuss Ha PecrmyOGnukaHckoMm —MmopTane
(HeI0CTOBEPHOE, HETIOIHOE, MO0 HENPaBIIHHOE 3all0JTHEHHUE);

6) mpeaCTaBIEHHE HEIMOJIHOTO KOMIUIEKTa [JOKYMEHTOB, HEOOXOIMMBIX IJIs
NpeOCTaBICHNS] MyHULIUIIAJIbHON yCIIyTH;

7) 3asBje€HHE O TPEIOCTABICHUU YCIYI'H IOJAHO B OpraH IOCYAapCTBEHHOM
BJIACTH, OPT'aH MECTHOTO CaMOYIIPABIEHNs MM OPTaHU3AIMIO, B ONHOMOYHUS KOTOPBIX
He BXOJUT NPe0CTaBIeHNE MyHHUIUIIAJIIEHON YCIIyTH;

8) HecoOmroJeHHe yCTaHOBJIEHHBIX craTheil 11 @emepambHOro 3aKoHa OT 6
ampenst 2011 roma Ne 63-®3 «OO0 >1MeKTpOHHOM MNOANHKCH» YCIOBHH IPH3HAHHS
NEeHCTBUTEIHPHOCTH YCHIICHHOM KBaTU(PUIIMPOBAaHHON 3JIEKTPOHHOM MOATIHCH.

2.7.2. TlepeueHb OCHOBaHHI IUISI OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IUTSI TIOTYYeHUsI MyHULUITAJIbHON YCIIyTH, SIBIII€TCS HCUEPIIBIBAIOIIHM.

2.7.3. Pemenne 06 oTKaze B IpHeME 3asABICHUS U TOKYMEHTOB, HEOOXOIMMBIX
IUISL TIPEIOCTABIIEHNS] MYHHIMIIAIEHONW YCIyTH, MOXKET OBITh IPHHATO KaK BO BpeMsd
npreMa 3asBUTENS, TaK U I0CJe IOIy4EeHHS OTBETCTBEHHBIM JODKHOCTHBIM JIMIIOM
Hcronkoma HEOOXOIUMBIX JIJIS TIPEIOCTABIEHU MYHHUIUIIAIBHON YCIYyTrd TOKYMEHTOB
(cBegeHMH) C  HCIOJB30BAHHEM  MEXBEIOMCTBEHHOTO  HH(MOPMAIHOHHOTO
B3aMMOJIEMCTBHUS, B CPOK, HE IPEBBIMIAIONINA 3 pabodux AHEH cO JHA pPeruCTparuy
3asIBJICHMSL.

2.7.4. 3ampemaeTcsi OTKa3blBaTb B IIpUEME 3asBI€HHS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIUISl IPEOCTaBIEHNS MyHULIAIIATBHON YCIYTH, B ClIy4Yae eCiii 3asBICHHE
U JIOKYMEHTBI, HEOOXOIUMBIE ISl IPENOCTAaBICHUS MyHUIMIIAIBHOM YCIIYTH, TOJJaHbl B
COOTBETCTBHH ¢ MH(OpPMAIKEN 0 CPOKaxX U MOpPSAKE NMPELOCTABICHUS MyHHUIUIIATbHOM
yCIIyTH, OIyOauKoBaHHOM Ha ExuHOM mopraie, PeciryOnkaHCcKoOM mopraire.
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2.8. I/IC‘IepHBIBaIOH_II/Iﬁ NepeYeHb OCHOBAHUN AU IDUOCTAHOBIICHUS UJIM OTKAa3a B
NpEaAOCTaBICHUU MyHI/II_II/IHaJIBHOf/i yciyru

2.8.1. OcHoBaHUWSI AJII IIPUOCTAHOBJICHUS NIPEIOCTAaBIIEHUSI MYHUIIUIAIBLHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUsI 15 OTKa3a B IPENOCTABIECHUH MYHHUILIMIIAJIBHON YCITYTH:

1) B mpesicTaBIeHHBIX 3asBIeHUH U (HIIH) JOKYMEHTaX CONEPKUTCI HEIOJHAs U
(nnm) HeocToBepHas HH(OPMALHS;

2) nocrymnjeHue OTBeTa OpraHa TroOCYHapCTBEHHOM BJIaCTH, OpraHa MECTHOI'O
CaMOyIpaBlIeHUs JHOO MOABENOMCTBEHHOH OpraHy TrOCYHapCTBEHHOM BIACTH HITH
OpraHy MECTHOIO CaMOYMNpAaBJICHHs OpPraHM3alMU HAa MEXBEAOMCTBEHHBIH 3arpoc,
CBUJICTENIECTBYIONIETO 00 OTCYTCTBUU NOKyMEHTa M (M) HHBOPMALH, HEOGXOTIMBIX
AT IPENIOCTAB/ICHUST MyHUIUIIAIBHON YCIIYTH, €CIIH COOTBETCTBYIOIIUH JOKYMEHT He
ObLI NPECTaBIIEH 3asIBUTENIEM 10 COOCTBEHHOH VHULINATUBE;

3) OTCYTCTBHE CBENECHHH O pETMCTPalliM TPaKIaHWHA IO MECTY JXUTEJIbCTBA
(MpeObIBaHMs) B PACIIOPSIKEHUH OPTaHOB MECTHOTO CaMOYyIIpaBJICHHS.

2.8.3. IlepeyeHb OCHOBaHMI I OTKasa B NIPENOCTAaBIEHUM MYHULIMIAILHOM
YCILYTH SIBIII€TCS] UCUEPITBLIBAIOIIMM.

2.8.4. 3amperaercs OTKa3bIBaTh B IIPEIOCTAaBICHUH MYHHLHUIANBHON YCIYIH B
Clydae, €CIM 3asBICHHE O MpPENOCTaBI€HMH MYyHHULUIANBHOW YCIyIM IONAHO B
COOTBETCTBUH ¢ HH(OPMAIUEH 0 CpoKax  MOpsAKe MPeNOCTABIECHHUS MYHULATAIEHON
yenyry, onybinkosanHo# Ha EnnnHoMm noprane, PecyGiukasnckom ropTaie.

2.9. Iopsnok, pasmMep ¥ OCHOBaHUS B3UMAHHUS rOCYTapCTBEHHOM MOUIIWHBI MM HHOU
T7IaThl, B3AMAaeMOH 3a IIPEAOCTaBIEHHEe MyHULUIIATIBHOM yCIIyTH

MyHnuuunaneHas ycnyra npenocTapisercs Ha 6e3803Me3IHON OCHOBE.

2.10. TTepeuens yciyr, KOTOpBIE ABISIOTCS HEOGXOMMMBIMH 1 00S3aTebHBIMA IS
IpEAOCTABICHNS MyHULIUIIAIBHON YCIIyTH ¥ IIPEIOCTABIISIOTCS OPTraHM3aIAsIMH U
YIIOJTHOMOYCHHBIMH B COOTBETCTBUHU C 3aKOHOATENbCTBOM Poccuiickoit ®enepanuu
SKCIEPTaMH, Y4aCTBYIOUIUMH B PEIOCTABIEHUH MyHUIUTIAILHON yCIIyTH

IIpeniocrasiienne HEOOXOMMMBIX M OOS3ATENBHBIX YCIYT He Tpebyercsl.

2.11. Ilopanok, pasmMep ¥ OCHOBAaHHMS B3UMAHUS IIJIAThl 3 IIPEIOCTaBJIEHUE YCIIYT,
KOTOpBI€ SBIAIOTCS HEOOXOAUMBIMY 1 0053aTeBHBIMHU ISl TIPEIOCTABICHHS
MYyHULUIATBHOH yCIyTH, BKIFOYas HHGOPMALIHIO 0 METOJMKe pacueTa pasMepa Takoil

I1aThl )

IIpenocrasienre HEOOXOMUMBIX U 06S3aTENBHBIX YCIYT He TpedyeTcsl.

2.12. MakcuManbHbIH CPOK OXHIAHUS B O4ePeH IIPH noJiaye 3arpoca o
IpEAOCTABICHIN MYHUIIMIIAIBHON YCIIYTH, YCIYTH, IIPEIOCTAaBIISEMON OpraHu3aIyei,
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Y4acTBYIOILEH B IIPEAOCTABICHUN MyHULIUIIAJIBEHON YCIYTH, U TIPU NOJy4YE€HUU
pe3yJibTaTa IpedoCTaBIeHUs TaKUX YCIyT

2.12.1. Bpems oxxunaHus NpH Nofaye 3asBICHUS Ha MOyYeHHe MYHUIUITATBHON
YCIIyTH - He 6oJee 15 MUHYT.

2.12.2. Ilpyn nomydeHuu pe3yibTaTa MPEAOCTaBICHUS MYHUIHUITAIBHON YCIyTH
MaKCHMaJIbHBIN CPOK OKHMJaHUSI B OUY€peaH He JOJDKEH MPEeBBIaTh 15 MUHYT.

2.13. Cpok ¥ NOpsAIOK pEerucTpalvy 3anpoca 3asiBUTENS O MPeIOCTaBICHUH
MYHHULHAIIAIBHOMN YCIIyT'Y U YCIIYTH, IPEIOCTaBIIeMOM OpraHn3anne, y4acTByIOIIeH B
IPEJOCTaBIEHUN MYHUIIUIIAIIBHOM yCIIyTH, B TOM YHUCIIE B 3JIEKTPOHHOU (opme

2.13.1. Ilpn nmuunom obpamenuu B M®LI B neHps mogadyn 3asBIeHUS 3aSBUTEIIO
Boiaercs pacnucka 3 AMC MO®L] ¢ peructpalioOHHBIM HOMEPOM, MTOATBEPIKIAIOLINM,
YTO 3asBJICHHE OTIIPABJIEHO, U JATOM MOJa4uu 3asBJICHHUS.

2.13.2. Ilpu HanpaBieHUHU 3asBICHUS MTOCPEACTBOM, PecryOnrKaHCKOro mopTaa
3asBUTENb B JEHb ITOJa4M 3asBICHUS MOJIydaeT B IMYHOM KabuHeTe PeciryOinkaHCKOTO
IopTajia U MO 3JIEKTPOHHOM II0YT€ yBEeIOMIIEHHE, MOATBEPKAAIOIIee, YTO 3asiBIICHUE
OTIPABIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIM HOMEp M Jara MOAAa4d
3asiBJICHUSI.

2.13.3. Ilpu nuuHoM oOpamennn B McmonkoM B AeHb IOAa4Hl 3asBICHUS
YIIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Mcronkoma 3asiBUTENIO BBIJAETCS pacIucKa
U3 aBTOMaTU3UPOBAHHON MH()OPMAIIMOHHOW CUCTEMBI, peaHa3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, C PErUCTPallMOHHBIM HOMEpPOM, AATOU
[I0/1a4 3asIBJICHUS U [TIEpEYHEM IIPeACTaBIEHHbBIX TOKYMEHTOB.

2.14. TpeboBaHHS K TIOMEIIEHUSM, B KOTOPBIX MMPEAOCTABIAETCS MYHHIIATIATbHAS
yClIyra, K 3aJly 0XKUIaHWUs1, MeCTaM JJIs 3aII0JIHEHUS 3aIIPOCOB O MPEIOCTABICHUN
MYHULUNANBHON yCITyTd, HH(GOPMALMOHHBIM CTeHIaM ¢ 00pa3liaMHy X 3aIl0JIHeHUs U
IIEpEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIS IPEOCTABIEHUS KOKI0W MyHHUIIUIIATEHON
YCIIyTH, pa3MeLEHUIO U 0(OPMIIEHHUIO BU3yalIbHOM, TEKCTOBOK M MYJIbTUMEIUNHON
UHQOPMAIIIH O TIOPSAKE MPEAOCTaBIEHUS TaKOH YCIIyTH, B TOM YKCIIE K 00eCIeUYeHHIO
JNOCTYIIHOCTH JIJIsl MHBAJIMJIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBHUU C (eJiepalibHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAATeNbCcTBOM Pecybnuku TaTapcTaH o coruanbHON

3alIiTe HHBAIUIOB '

2.14.1. IlpenocraBineHre MyHULUNIAIBHONW YCIYyTH OCYIIECTBISIETCS B 3[aHUSIX U
IIOMELIEHUSAX,  OOOPYIOBaHHBIX IPOTUBOMOXXAPHOH  CHUCTEMOM U CHCTEMOW
OKAPOTYIIEHHSI. B

Mecra mnpuema 3asgBuTenedl 00OpYIyIOTCS HeoOXOmUMOH MeOenpro ULl
o(opMIIeHUs JOKYMEHTOB, HHPOPMAIMOHHBIMH CTEHIaMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit ®enepauuu o0
COLIMAJBbHON 3alllUTe HWHBAIUIOB B IENIX OECHpEensTCTBEHHOTO IOCTyma K MECTY
TIpeOCTABIEHUS MYyHHIMIIAIBHOM YCIYyTH 00eCIeunBaeTcs:

1) obecneunBaeTcsi OeCHpPENATCTBEHHBIA JTOCTYI HHBAIHUIOB K MECTY
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MIPEeIOCTaBICHUS] MYHHITUTIATFHOW yciyrd (yIOOHBIM BXOA-BBIXOJ B IIOMEILEHHUS U
nepeMelleHre B UX Mpeaennax);

2) BU3yajbHas, TEKCTOBas W MyJbTUMeIuiHas HHPoOpMaIs O IOpsSAKe
IIPEI0CTaBICHMS] MYHHIIUIIAIBHON yCIyrd pa3Melnaercs B yJOOHBIX IJis 3asBUTENEH
MeCTax, B TOM YHCJIe C yUeTOM OI'PaHUYEHHBIX BO3MOXXHOCTEN NHBAIUIOB;

3) cOmpoBOXIEHHE WHBAIUIOB, UMEIOIIUX CTOWKHE PacCTpPOHCTBa (YHKLUU
3pEeHUs] U CaMOCTOSITEIbHOTO TIEPEABIKEHNS], U OKa3aHUE UM ITIOMOIIY;

4) BO3MOXHOCTH CaMOCTOSTENIbHOTO TEpPEIBI)KEHHUS II0 TEPPUTOPHUH, Ha
KOTOPOW pacIoJIO)KeHBl OOBEKThl COLMAIbHON, WHXEHEPHOW M TPaHCIOPTHOU
HH(DPACTPYKTYp, BXOJa B TaKkue OOBEKTHl U BbIXOJA U3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU W3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUEM KpeCia-KOJSCKHY,

5) mammexaiee pasMelleHHe 00OpyIOBaHHS W HOCUTellel WH(OpMalUH,
HEOOXOIMMEBIX ISl 0OecTiedeHns OeCIpensiTCTBEHHOrO JOCTylla MHBAIKUIOB K yCIIyram
C YYETOM OTpaHUYEHUN UX KU3HEIEITeIIbHOCTH;

6) nybiaupoBaHWEe HEOOXOOWUMOW IJIsi WHBAJIUAOB 3BYKOBOH M 3pHTEILHOU
uHGOpMALlK, a TaKKe HaJMuCel, *3HaKOB U HWHOM TEeKCTOBOM M rpaduyYecKoin
UH(OPMaIlUK 3HAKAMH, BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM MIpUdTOM bpaiins;

7) IOTMYCK CypIOIepeBOIINKa U TU(HIOCYpAOTIePEBOAUUKA;

8) momyck coOakHW-MPOBOAHMKA ITPH HAIMYUU JOKYMEHTA, IOATBEPIKIAIOIIETO
ee crenuaibHoe OOyYeHHWe U BbIJaBaeMoro mno ¢opMe U B IOpAAKE, KOTOPHIE
YCTAHOBIIEHBI NMPHKAa30M MMHHCTEPCTBA TPyJAa W COLMAIbHON 3amuThl Poccuiickoi
®enepamun ot 22.06.2015 Ne 386H «OO6 yTBepkaeHMHM (GOpPMBI JOKyMEHTa,
MOITBEPKIAIOIIEro CIelualbHoe O0ydeHHue COOaKU-IPOBOAHMKA, M IIOpsAKa €ro
BBIJIAYM.

2.14.3. TpeboBanuss B YacTu oOecHedeHuss [OCTYIHOCTU [Jid HHBAJIMIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTaBICHUE MYHULUINAIBHOW YCIYTH, W
CPEICTB, HCIOJB3YEMBIX IPU IPEIOCTaBICHUM MYHULMIIAJIBHON YCIYTd, KOTOpBIE
yKa3aHpl B MOAMyHKTaX | — 4 myHkra 2.14.2. agMUHUCTPAaTUBHOIO pEIrIaMEHTa,
NPUMEHSIOTCS K OOBEKTaM U CpencTBaM, BBEIEHHBIM B OKCIUTyaTalldIO MU
IIPOIIIEIIIINM MOJIEpPHU3AIINI0, PEKOHCTpYKIHIo nocie 1 uromnst 2016 roza.

2.15. TToka3zaTenu JOCTYIIHOCTH U KadecTBa MyHHUIUIAIBHOHN YCIYT'H, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJIENCTBHI 3asSBUTENIS C JOHDKHOCTHBIMHU JIULIAMH IIPU
IPeIOCTaBIEHIH MYHHIIUIIATBHOMN YCIIYTH U UX IIPOAOKUTENIBHOCTS, BO3MOXKHOCTD
HoTy4eHnsT HH(OPMAI|H 0 XOJe MpeI0oCTaBIeH s MyHULUIIATbHON yCIyTH, B TOM
YyClIe C UCTIONB30BaHUEM MH(POPMALMOHHO-KOMMYHHKAI[OHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JINOO HEBO3MOXXHOCTH MOTY4YEeHHs] MyHULIUIATbHOU YCIYTH B
MHOTO(YHKITHOHATHHOM IIEHTPE IPeJOCTaBIEHUS IOCY JApCTBEHHEIX U
MYHHIUTATBHEIX YCIYT (B TOM YHCTIE B IOTHOM 00BEME), B IIOGOM TEPPUTOPHATBHOM
MOJIpa3/ieIeHUH OpraHa MCIIOJHUTEIHHO PacIOPSIAUTENBHOIO OpraHa MECTHOT'O
CaMOYIIpaBJIeHH s, TI0 BEIOOPY 3asBUTENS (SKCTEPPUTOPHATBHBIM IPHHIIMII),
TIOCPENCTBOM 3aIpoca O IPeJOCTABIEHUH HECKOIBKUX rOCYAapCTBEHHBIX U (MIIK)
MYHHIUIAIBHBIX YCIYT B MHOTO(GYHKIMOHAIBHBIX HEHTPAX MPe0CTaBICHUSA
roCyIapCTBEHHBIX ¥ MyHHIUIAIBHEIX YCIyT, TIPeLyCMOTPEHHOTO cTaThel 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIITIEKCHBIH 3a11poc)
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2.15.1. Tloka3aTensaMu JIOCTYIIHOCTH IIPENOCTaBJICHM MYHUIMNIANIBHON YCIyTH
SIBJISIFOTCSL:

PACIIOIOKEHHOCTh TIOMEIIEHHS, B KOTOPOM BEJIETCS NPUEM, BbIada HOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa;

HATHYHE HEeoGXOIMMOTO KOJMYECTBA CIEIMANHUCTOB, @ TAKKe MOMEIICHWH, B
KOTOPBIX OCYILECTBIIAETCS TPUEM JOKYMEHTOB OT 3asIBUTENIEN;

HamYWe WcYepIbBalomell MHGOpMAMU O CIocobax, MOpSAKe W CPOKax
TIpeOCTaBIeHNs MyHHULUIIAIEHON YCIYTH Ha MHQOPMAIMOHHBIX CTeHAax, EfnHOM
nopraie, Pecry6i1ukaHCKOM MopTaie, OQHIHaTbHOM caiiTe MyHUIIMIAJIBHOTO PAoHa;

oKazauWe I[IOMONIM WHBAIAIaM B MpEOJoJeHuH 0apbepoB, MEIIAOINX
TOJTy4€HUIO UMH YCITyT HapaBHe C APYTUMH JIALAMH.

2.15.2. TlokasaTensiMM KadecTBa IIPEJOCTAaBIEHHS MYyHHIHMIAIBHOH yCIYTH
SIBIISIFOTCSL:

1) cobmoaeHne CPOKOB IIpUeMa i PacCMOTPEHHST TOKYMEHTOB;

2) cobIroIeHNe CPOKa MOy IeHHs pe3yibTaTa MYHHULUNIAIBHON YCITyTH;

3) oTCyTCTBHE OGOCHOBAaHHBIX Kanod Ha HapYIICHUs aJIMHHUCTPATUBHOTO
periiaMeHTa, CoBepIIeHHbIE PabOTHIKaMHU KIcronkoma;

4) KONMYECTBO B3aUMOZISHCTBUM 3asiBUTENIA C JIOJDKHOCTHBIMH JIMIAMH (6e3 yuera
KOHCYJIbTALAN):

B3aEMOJelicTBie 3asBUTeNs C paboTHMKamu lcmonkoma WX M®IL] npu
IpeJOCTABIEHMA MYHHIMNANBHON YCIyrd —OCYINECTBIACTCA — ONMH pa3 Iipu
[Ipe/ICTABIIEHMH 3asIBIICHHS CO BCEMU HEOOXOIMMBIMAU IOKYMEHTaMH;

OIMH pa3 B CIydae HEOOXONMMOCTH IONy4eHHMs pe3yibTaTa NpeloCTaBICHIA
MyHHIMITATBHOH yenyru B Mcronkome win M®I] B hpopme 3K3eMIUISIpa INEKTPOHHOI'O
JIOKYMeHTa Ha OyMa)KHOM HOCHUTETIE.

[IpOJIOKUTENBHOCTS OJHOTO B3aUMOJCHCTBHS 3asBUTENA C JIOJDKHOCTHBIMHA
JIMLAMHE TIPY TIPeIOCTABICHUH MyHUIIMIIATBHON YCIYTH HE TIPEBBIIIACT 15 MUHYT.

3asiBUTENb BIIPaBe OLEHUTh Ka9eCTBO NPEAOCTABICHUS MyHHULUTIAIBHON YCIYTH C
[IOMOIIBI0  YCTPOUCTB [IOBYDKHOM paﬂHOTenetl)OHHoﬁ CBSI3U, C MCIIOJIE30BAaHUEM
Pecy0irKaHCKOro mopTaja, TepMAHATBHBIX YCTPOUCTB.

2.15.3. Mudopmanus 0 Xojae MpeloCTaBICHI MYHHLHATAIBHOM YCIyTH MOXET
ObITh [ONyYeHa 3asgBUTENEM B JHIHOM kabuHere Ha Ejau"HoM mopTale,
Pecry6nuKaHCcKoM IopTane, B McnonkoMme, MOILI.

2.15.4. TIpemocraBieHHe MyHHIUIIAIBHOMN YCIYTH OCYLIECTBISIETCS B mobom
M®I] mo BBIOOPY 3asgBUTEN HE3aBUCHUMO OT MecTa ero JKUTEIbCTBa HIHM MecTa
(baKTHIeCKOro MPOXKUBAHUSL (ipeGBIBaHUS) HA TEPPUTOPHH Pecy6muku TaTapctal 1o
HKCTEPPUTOPUATBHOMY TIPUHIUILY.

MyHuIMIagbHas yCIyra B COCTaBe KOMIUIEKCHOTO 3arpoca He TPelOCTaBIsIeTCs.

2.16. Mubie TpeOoBaHMsl, B TOM YUCIIE yUUTHIBAIOIIHUC 0COOEHHOCTH IPENOCTABICHUS
MYHHULMIIATGHON YCITyTH MO 9KCTePPUTOPUATIBHOMY IPUHITAILY (B cmy4ae, eCl
MYHHIUIANbHAS YCIyTa MPEeI0CTaBIAeTCA [0 SKCTEPPUTOPHATIEHOMY IPUHIIUITY ) ¥
0COBEHHOCTH TPEIOCTABIICHHS MYHHUIUIIATBHON YCITyTH B DJIEKTPOHHOH popme
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2.16.1. Tlpu mpenocTaBleHUH MYHULUNAIBHOH YCIyTH B 3JIEKTPOHHOH dhopme
3asiBUTEIh BIIPABE:

1) momyuurs wHGOpPMALUIO O IOPSOKE W CPOKaX  NPENOCTAaBICHUS
MYHHUIMATBEHON yCIyrH, pasMelleHHyro Ha ExwHOM moprane, PecryOGiukaHCKOM
opTase;

2) monaTh 3asBJE€HUE O IPEJOCTABIEHHM MYHHUIMIIAIBHON YCIYTH H HHbBIE
JIOKYMEHTBI, HEOOXOIMMbIe JUIs IPEIOCTABIEHHS My HULUITAIBHOM YCIIyTd, B TOM YHKCIIe
JOKYMEHTH! ¥ MH(POPMALMIO, 3IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBUM C IIyHKTOM 7.2 4acTH 1 cTathu 16 @enepaibHOrO 3aKOHA Ne 210-®P3, ¢
UCII0JIb30BaHMeM PeciryOIMKaHCKOro mopTana;

3) HOMy4YHWTh CBEIEHHs O XOIe BBIIOIHEHHs 3asBICHUH O IPENOCTaBICHHUH
MyHHIUNATBLHON YCITyTH, IIOJaHHBIX B 3JIEKTPOHHOM (GopMe;

4) OCYIIEeCTBUTH OIIEHKY KauecTBa IPeJOCTaBIEH s MyHUIUIIATBHOH YCIIyTH;

5) MOMy4MTh pe3yNbTaT MpeIOCTAaBICHWs MyHHIMIATIBHON yciyrd B (popme
3JIEKTPOHHOTO JIOKYMEHTAa;

6) momath kanoly Ha peleHne-u neiicTaue (6e3nericTare) Mconkoma, a TaKxKe
€ro JIOJKHOCTHBIX JIML, MyHUIMIANBHBIX CIyXalliX MocpeacTBoM PecmybiinkaHcKoro
moprana, TopTana (emepanbHOH TOCYNapCTBEHHOH HMHGOPMALHOHHOH CHCTEMBI,
obecreunBaroLIell mporece AocyAeOHoro (BHeCYyaeGHOTo) obKanoBaHus DPeIICHUH U
neiictBuii (Oe3melCTBHUS), COBEpIIEHHBIX IIPH NPEIOCTaBICHUU TOCYIApCTBEHHBIX U
MyHULUNAIBHBIX ~YCIyT OpraHaMM, IPeNOCTaBIIOIMMH —TOCYINapCTBCHHbIC M
MyHULWIAIbHbIE YCIYyTH, HUX MOJDKHOCTHBIMU JIMIAMH, TOCYJApCTBCHHBIMH U
MYHHIIATIATHHBIMU CITYXKaIUMH.

2.16.2. ®opMupoBaHKE 3asBICHUSA OCYIIECTBISIETCS MOCPEICTBOM 3aIOIHCHHA
3JIeKTPOHHO# (POPMBI 3asBiIeHUs Ha PecIyOInKaHCKOM MopTane 6e3 HeoOXOXUMOCTH
JIOTIOTHATEILHON T10J1a4M 3asBJIEHHUS B KaKOH-TH00 MHOH popMme.

2.16.3. IIpu (OpMHUpPOBAHUH 3asBIEHUS 06ECIIeINBALTCS:

1) BO3MOXKHOCTH KOIMPOBAHUS M COXpPAHEHHs 3asBIEHUSA M HUHBIX JIOKYMEHTOB,
HeOOXOIUMEBIX VIS TIPEIOCTaBIIEHHs YCIIYTH,

2) BO3MOKHOCTB 3aIOJHEHHs] HECKONBKIMH 3asSBUTEISIMU OJHOM AJIEKTPOHHOMN
dopMbI 3asBieHUs] MPU OOpaleHHH 3a yCIyraMy, HMpPeAnojaralolliMyi HalpaBIeHUE
COBMECTHOTO 3asIBJIEHUSI HECKOJIBKAMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTb MEYaTH Ha OyMaKHOM HOCHMTEJIE KONHMH 3JICKTPOHHOM (hopMBI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JJIEKTPOHHYIO (HOPMY 3asBICHUS 3HAYEHU! B
JE06OH MOMEHT IO JKEJIAHHMIO [0JIB30BATeNs, B TOM YKCIIe [IPH BOSHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE JUIS IOBTOPHOTO BBOJA 3HAYCHHH B 3JIEKTPOHHYIO (QOPMY 3asBICHHUS,

5) samonHeHHe TIONE SNEKTPOHHOHM (OpMbI 3asBICHUS [0 Havajla BBOJA
CBEJleHWI 3asfBUTEJIEM C MCIIOJB30BAaHUEM CBEIECHUH, pasmernenpix B ECHA, u
CBeJleHHil, ONyOIMKOBAHHBIX Ha PecIy6IMKaHCKOM IIOpTalle, B YacTH, Kacaromercs
CBEJICHMUH, OTCYTCTBYIOLIUX B €MHOM CHCTEME MIEHTH(UKALUY U ayTeHTU(UKALUH,

6) BO3MOXKHOCTH BEpHYTBCSI Ha TIOOOM W3 3TallOB 3alOJHEHHS 3JIEKTPOHHOHN
dbopME! 3asBeHus Ge3 MoTepH paHee BBEIEHHON HHPOpMAIUH;
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7) BO3MOXXHOCTHb JOCTYIIa 3asBHTEIS K paHee IOJAHHBIM KM 3asBIEHHSIM B
TEYEHHE He MeHee OIHOIO0 rojia, a TakXkKe YaCTUYHO COPMUPOBAHHBIM 3asBICHHUSIM - B
Te4YeHUe He MeHee 3 MeCsIIIEB.

2.16.4. 3anuce 3asBuTeneil Ha npuem B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpezncTBoM Pecmybnukanckoro noprana, TenedoHa KoHTakT-1ieHTpa M®LI,

3asBUTENIO MIPEJOCTABISETCS BO3MOXHOCTh 3allMCH Ha JIIOOBIE CBOOOIHBIE UIS
npueMa JaTy W BpeMs B IIpeZelaX yCTaHOBJIEHHOIO B MHOTO(GYHKIIMOHAIBHOM IIEHTpPE
rpa¢uka npuema.

3anyuch Ha ONpPENEIeHHYIO JaTy 3aKaHYMBAeTCs 3a CYTKH O HACTYIUIEHHS STOM
JaThl. '

J1s ocyIecTBIIEHUS IIpeIBapUTEIbHOM 3alliCH TOCPEICTBOM PeciryOIrMKkaHCcKoro
[IopTaja 3asBUTEII0 HeOOXOOUMO yKas3aTh 3allpallliBaeMble CHCTEMOM JaHHBIE, B TOM
quclie:

(bamuirio, UMs, 0TYeCTBO (TIPU HATHYHUH);

HOMep TenedoHa;

aZipec 3JIEKTPOHHOM MOYTHI (I10 XKETaHUIO ),

KeJlaeMylo 1aTy ¥ BpeMs IpueMa.

B ciaydae HecooTBeTCTBUSI CBeNEHHH, KOTOpPBIE COOOIIWI 3asSBUTENb IIPH
NpeIBapUTEIHHOM 3allUCH, NOKyMEHTaM, IPEJCTaBICHHBIM 3asBUTEIEM IPHU JIMYHOM
IpUeMe, NIpeABapUTEIbHAS 3allUCh aHHYJIUPYETCS.

Ilpy ocymiecTBIeHUN IpelBapUTENbHON 3almUCH 3asBHTENIO 00eCIedynuBaeTCs
BO3MOXHOCThb pacredaraTb TaJOH-TIIOATBEpXKIeHWe. B cioydae, ecid 3asgBUTEH
COOOLIUT ajipec SJEKTPOHHOW ITOYTHI, HA YKa3aHHBIM agpec Tak)Ke HaIlpaBIIseTCs
UHPOpPMaLU O IOATBEPKICHHIH ITPeIBAPUTEIBHOM 3alUCH C YKa3aHUEM JaThl, BpeMeHH
U MeCTa Iprema.

IIpn ocymecTBiIeHUM NpeIBApUTEIBHON 3alKiCH 3asSBUTENb B 0053aTebHOM
HopsiIKe HHPOPMUPYETCS O TOM, YTO MpeABAPUTENIbHAS 3aIIUCh aHHYJIUPYETCS B CIydae
€r0 HESBKU I10 UCTEYEeHUH 15 MUHYT ¢ Ha3HaUY€HHOT0 BpEMEHH IIpremMa.

3asBUTENH B JII000€ BpeMsl BIIpaBe OTKA3aThCs OT MPeABaPUTEILHOM 3alHCH.

3ampelnaercss TpeOOBaTh OT 3asABUTENSI COBEPIIEHUS HHBIX JEHCTBUHM, Kpome
IIPOXOXKICHUS UACHTU(DUKALUN U ayTeHTU(UKAIIUN B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBEIMH akTamu Poccuiickoi ®enepanuy, ykazaHWs Ield IpHeMa, a TaKxke
IIPEOCTaBIEHNUs] CBEACHUM, HEOOXOAMMBIX ISl pacdera IMTEeIbHOCTH BPEMEHHOIO
UHTEpBaja, KOTOPbIi HE00X0AUMO 3a0pOHUPOBATH TSI PHEMA.

3. CocraB, moc/1e10BaTEJILHOCTh H CPOKH BbINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSAKY HX BbINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS] AIMUHHCTPATHBHBIX NMPOLEAYP B 3JIeKTPOHHOI
¢opme, a TaksKe 0COGEHHOCTH BHINOJIHEHHSI AIMHHHCTPATHBHBIX
npoueayp B MHOropyHKIHOHAJILHBIX eHTpax. BapuaHThl npeaocTaBiieHUs
MYHHIUNAJBHOH YCJIYI'H, BKJIIOYAOIHe MOPSIA0K NMpeIocTaBJIeHHs YKa3aHHbIX
YCJIYT OTAeJbHBIM KATErOpHusiM 3asiBUTe/ e, 00beIHHEHHbIX 00IHMH
NpH3HAKAMH, B TOM YHCJ€ B OTHOLIEHHH pe3y/bTaTa MYHHLIHNIAJbHOH yCJIYyTH, 32

' MOJIy4eHHEeM KOTOPOro OHH 00paTHIINCH
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3.1. Omncanume nocnenoBaTeIbHOCTH NEHCTBHUIN IPY NIPeOCTABICHAN
MYHUIIUIIAIIBHOU YCIIYTH

3.1.1. Tlpenocrasnenye MyHHIMIATBHON yCIyrd BKIIOYAeT B ce6sl CIeyOLIHE
aJIMUHUCTPATUBHBIE TIPOLIEYPHI:

1) KOHCYTBPTHPOBAHHE 3asIBUTEILS,;

2) IpUHATHE W pACCMOTPEHHE KOMIUIEKTA JOKyMEHTOB, IIPENCTABIEHHBIX
3asiBUTENIEM;

3) HapaBleHHe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
NPETOCTaBIICHUN MyHULATIATBHOU YCIIyTH;

4) MOArOTOBKA Pe3yIbTaTa MyHULHUITAIBHOM YCIYTH;

5) BbLIaYa (HampaBIieHNe) 3asBUTEIIO Pe3y IbTaTa MyHHUIUATEHOMN YCITyTH;

6) UCIIpaBlIeHHE TEXHUYECKUX OLIMOOK.

3.2. Oka3zaHue KOHCYIbTAIlMH 3aIBUTEIIO

3.2.1. OcHoBaHmMeM Hayana BBIIONHEHHS AaJMUHHMCTPATHBHOH IIPOIELYPEL
ABJCTCST  OOpallleHWe 3asBHTENs II0 BOIPOCAM, CBS3aHHBIM C IPENOCTABICHHEM
MYHHUIHANIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paGOTHHKOM), OTBETCTBEHHBIM 32  BBITIOJHEHHE
aJIMUHHACTPAaTUBHOM MPOIEAYPHI, IBIISETCS:

1pu oOpamenuy 3asutens B MOLI — paborank MOL];

npu obpaiieHuu 3asBuTens B Mcmonkom — cekperaps Mcmonkoma (mamee -
AOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHMUE).

3.2.2. asBuTens BHpaBe OOPaTHTBCS 3a KOHCYNBTAUEH O TOpSAKE M CPOKAX
NPENOCTaBICHUA MYHUIMNAIBHOW ycinyrd B MOL[ nuyHO M mo TenedoHy u
3JIEKTPOHHOM ITOYTe.

PabotHnk M®IL] koHCYNBTUpYET 3asiBHTENSA, B TOM YMCJIE IO COCTaBY, dopMe
Ipe/ICTaBNIAEMOM TOKyMEHTAMHU ¥ APYTUM BOIPOCAM IJIsl MOJIyYEeHUs MyHULHUIAIBHOM
YCIIyTH.

3asBUTENb MOXET IONYy4YUTh HMHGOPMALMIO O TOpPSAKE MPeJOCTABICHHS
MYHULUIIATBHOH yCIyTy Ha oduIransHoM caiite M®I] http://mfcl6.tatarstan.ru.

AZIMUHUCTPATUBHBIE NPOLEYPHl, yCTAHABIMUBAEMbIE HACTOSIIMM ITyHKTOM,
BBINOJIHAIOTCA B IEHb OOpallleHUs 3asIBUTEIIS.

PesynbraramMu  BBINONHEHWS ~ aAMHUHHCTPATHBHBIX ~ HPOLEAYp  SBISIOTCS:
KOHCYIBTAallUsl IO COCTaBy, (opMe MpENCTaBIsIeMON MTOKYMEHTALlMH M JPYTHM
BOIIPOCaM, HEOOXOIUMBIM ISl IIONIYYeHHS MyHULUNIAIBHOMN YCIyTH.

3.2.3. BasButensb BIpaBe 0OpaTUThCs B VICIONKOM 110 TelneoHy U 3IeKTPOHHOM
Io4Te, a TAKKe MOIy4UTh KOHCYIbTAlMi0 Ha Pecrmy6imkaHCKOM Ioprane, caiiTe
HcronkoMa o mopsiike M CpOKaxX NPEeNOCTABIEHHS MyHMIHUIANLHON YCIyTH, B TOM
YMCTIe IO COCTaBy, (opMe IpPeNCTaBIsIeMON NOKYMEHTALMH ¥ APYTEM BONPOCAM IS
TOTy4YeHHs MyHULIUIAIBHON YCIyTH.

JIOIDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYIBTHPOBAaHHE HMH(POPMHUpPYET
3a4BUTEISI B COOTBETCTBUM C TpeOOBaHUSMU IyHKTa 1.3.4 aJIMUHHCTPATMBHOIO
periameHTa.
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AI[MI/IHI/ICTpaTI/IBHBIe nponeaypel, yCTaHaBIHMBa€MEIE HACTOSIIHUM ITYHKTOM,
BLBITTOJIHAKOTCSI B TEUEHHE TpeX pa60qnx JTHEH co JAHS IIOCTYIIJICHUS] 06paIHCHI/I5I.

Pe3y.TI bTaTaMHu BBIIIOJTHEHU S AIMHAHUCTPATHUBHBIX Impouenyp SABJIAIOTCA:
KOHCYJIbTalUU 110 COCTaBy, (bopMe HpeﬂCTaBﬂﬂeMOﬁ AOKYMEHTAllUK HU JpYyruM
BOIIpoOCaM, H€O6XO,Z(I/IMI>IM IS TIOJTY4YCHU S MyHI/II_[PIHaJILHOﬁ YCIyru.

3.3. [lpunsaTHE M PacCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTaBIECHHBIX 3assBUTENIEM

3.3.1. Ilpuem OKyMEHTOB MIsl IPEAOCTABICHHS MyHULMTIATBHOMN YCIIyTH 4depe3
M®II v ynanerHoe pabouee Mmecto MPII,

3.3.1.1. 3asButens (IpencTaBUTENDb 3aSBUTENS) OOpAIIAETCS B M®I] c 3ampocom
O TMpPeNOCTaBICHWH MYyHHULHUNAIBHOM yCIYId M IIPEACTaBIsSeT JOKYMEHTHl B
COOTBETCTBUU C IIyHKTOM 2.5. aIMUHUCTPATHBHOTO PErjaMeHTa.

3.3.1.2. PabotHux M®LI, BenyImmii mpreM 3asBIeHMIA:

OTIpeNie/IseT NPeaMeT OOpalleH s

YIOCTOBEPSET JIMYHOCTD 3asIBUTEIIS,

IPOBOAUT NPOBEPKY MOJHOMOYMH JIMIA, TIOJAOIIETO JOKYMEHTHI;

IIPOBOAUT TPOBEPKY COOTBETCTBHSA HOKYMEHTOB TpPeOOBAHUSAM, yKa3aHHBIM B
IyHKTE 2.5 aIMUHUCTPATUBHOTO PETIaMEeHTa,;

3aIOJIHACT IEKTPOHHYIO hopMy 3asBienust B AUC ML,

Ipy  NpPENOCTaBICHUM  JTOKYMEHTOB,  yKa3aHHBIX B  IyHKTe  2.5.
aIMUHUCTPaTUBHOIO  periaMeHTa Ha OyMaXXHOM  HOCHTEJE, OCYIIECTBISET
CKaHHWPOBAHHUE MPEJICTABIEHHBIX JOKYMEHTOB,;

pacneyatsiBaeT 3asBiaeHue u3 AVIC MOI];

[IepesiaeT 3asiBUTEIIIO Ha IPOBEPKY U IIOANHUCAHMUE,

IoCJie MOANMCAHUs CKaHUPYET MoAnMcanHoe 3asBieHne B AVIC M®LT;

3arpyxaer B AUC MOLI nokymeHTSI, IpefCTaBlIeHHbIE B 3IEeKTPOHHOH (opMe
WM 3JIEKTPOHHbIC 00paskl OTCKAHUPOBAHHBIX TOKYMEHTOB, (OPMHUPYET 3IEKTPOHHOE
pi (23 (O

BO3BpAIlaeT NOJNKCAHHOE 3asBIIEHUE U OPUIHHAIIBI OYMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEJIIO PACIIUCKY B IIpHEeMe JOKYMEHTOB.

AZIMHHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIUBAEMbBIE HACTOSIIHM ITyHKTOM,
BBITIOTHAIOTCS B I€Hb OOpaIlleHUs 3asBUTEII.

Pesynbratamu BBINOTHEHHS aJMUHUCTPATUBHBIX MPOIEIYP SBISIIOTCS: TOTOBOE K
OTIIPaBKe 3asBJIEHUE U MTaKeT JOKYMEHTOB. '

3.3.1.3. Pabornuk MOIL] HampaBiseT MNakeT JOKYMEHTOB, MPHHATBIX OT
3asgBuUTeNA B VICIIONKOM B 95IeKTPOHHOH opMe (B COCTaBE MAKETOB 3NEKTPOHHBIX JeT) B
T€YEHHE ONHOro pabo4ero IHA cO [JHS OOpalleHWsl 3asBUTE]s B CTPYKTYPHOE
noapaszaenenne M®ILI,

PesynbraTamu BEIIONHEHHS aIMUHICTPATHUBHBIX TIPOLIEAYP SBISIOTCS: 3asBICHHE
¥ MAKeT JOKYMEHTOB (JJIEKTPOHHOE JeJI0), HallpaBieHHbIe B VICIONKOM, TOCPEICTBOM
CHUCTEMBI 5JIEKTPOHHOT'O B3aUMOJIEHCTBHS.

3.3.2. IlpueM mOOKYMEHTOB mJIs IPEOCTaBIECHUS] MYHUIMITAIBHOM YCIyTH B
3JIEKTPOHHOHU (hopMe depe3 Pecry6nukanckuii moprai.
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3.3.2.1. 3asBuTens Ans MOJA4M 3asBICHHS B 3JIEKTPOHHOH (opMe BBHIIOIHSIET
CIIeIyOIIHe NeHCTBUS:

BBIIIOJIHSET aBTOPHU3AIIHIO;

OTKpPBIBAET (POPMY BIIEKTPOHHOIO 3asBJICHHUS;

3al0NIHAET  ()OPMY SIEKTPOHHOIO 3asiBIICHHs, BKJIIOYAIOIIYI0 CBEJCHHUS,
Heo0XouMble ¥ 00s3aTeNbHBIE IS IIPEOCTABIECHUS MyHHUIUTIATBHON YCITYTH;

NPUKPEIUIAET NOKYMEHTHI B OJIEKTPOHHOM (OpMe WU 3JIEKTPOHHBIE 0Opasbl
JOKYMEHTOB K (hOpMe 31IEKTPOHHOTO 3asBIeHUsI (IIPH HEOOXOAUMOCTH);

MOATBEPXKAaeT (DAKT O3HAKOMIIEHHS W COIVIACHs C YCJIOBUSAMH M IOPSIKOM
NPENOCTaBICHUsST MYHHIMIIANIBHOW YCIYI'M B 3JIEKTPOHHOH (opMme (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COITIaCUH B (POpMe 3JIEKTPOHHOTO 3asBJIEHMS);

IIOATBEPXKNAET  TOCTOBEPHOCTH  COOOLIEHHBIX CBelleHWH  (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMe 3JIEKTPOHHOTO 3asBJIEHHs );

OTIIpaBIISIET 3aII0THEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HaXXuMaeT
COOTBETCTBYIOLIYIO KHOIKY B (DOpMe 3JIEKTPOHHOTO 3asBIICHHS ),

3JIEKTPOHHOE 3asBJICHUE IIOANKICHIBAETCS B COOTBETCTBHHM C TPeOOBAHMAMHU
MyHKTa 2.5.3. aAIMUHUCTPATUBHOTO PETTIAMEHTA;

NOJTy4aeT YBEJOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOIO 3asBJIEHHS.

®opmaTHO-TTOTHYecKas IIpoBepKa c(OpMHUPOBAHHOTO 3asBIICHUS
OCYIIECTBIIICTCS TIOCNIE 3allOJIHEHHs 3asBUTENEM KaXIOro W3 TMOJel 3JIeKTPOHHOM
(opmbl 3asBenus. ITpy BBIABICHHH HEKOPPEKTHO 3aMONHEHHOTO MOJS AIeKTPOHHOM
(GopMBI 3asBIEHHS 3asIBUTENIb yBEJOMIISETCS O XapaKTepe BBIIBICHHON OMIMOKH U
NOpsiAKE  ee  YCTpaHeHWs  IIOCPEACTBOM  HHGOPMAIMOHHOIO  COOOIIEHMS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asBIICHHS.

AJZIMMHHMCTPaTUBHBIE IPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUAM ITyHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpaIlleHHs 3asIBUTEIIS.

PesynbraramMy  BBINOJIHEHUS  aIMHHHCTPATHBHBIX  IIPOLEAYD  SBISIOTCS:
SJICKTPOHHOE [Ie]10, HampaBjieHHOe B VICIONIKOM IOCpeACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJIEUCTBHUS.

3.3.3. PaccMoTpeHue KOMIUTEKTa JOKYMEHTOB VCIIONKOMOM.

3.3.3.1. OcHoBanmeM Hauaja BEIIOJIHEHHS aJMHHHUCTPATHBHON IIPOIELYPHI
ABIIACTCS TOCTYIUIEHWE 3asBJIICHUs] M HHBIX JIOKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTaBIEHH MyHUIIUIIATBHON YCITyTH.

JIOJOKHOCTHBIM ~ TMIOM  (PaOOTHHKOM), OTBETCTBEHHBIM 3a  BBHIIIOJHEHHE
aZIMUHUCTPAaTUBHOW  MpPOLEAYpBl sBIIEeTCs cekperaph Fcmonkoma (mamee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM TOKYMEHTOB):

3.3.3.2. JIoI>XHOCTHOE JIULO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIIydae
oOpallleHus 3asIBUTENS C 3asBjieHreM B McroakoM:

OIlpeZielIsIeT IpeaMeT OOpalleHus; -

YCTaHABIUBAET JIMYHOCTD 3asBUTEJIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMH JIMLA, TOJAOIIET0 JOKYMEHTEI;

IIPOBOAUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTe  2.5.  aJAMHHHCTPAaTHBHOTO  periiaMeHTa, [POBEPKY  COOTBETCTBHSA
NPE/ICTABIEHHEIX ~ JOKYMEHTOB  YCTAHOBIEHHBIM  TpeOoBaHMAM  (HaIexaliee

1
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opopmIieHHe KoM JJOKYMEHTOB, OTCYTCTBHE B NOKYMEHTaX MOIYHCTOK, IPHITUCOK,
3a1EPKHYTBIX CIIOB U MHBIX HE OTOBOPEHHBIX HCIIPABJICHHIA);

3aIIOJTHACT ~ JJICKTPOHHYXO  (GOpMy  3asBICHHS B aBTOMAaTU3UPOBaHHOM
MH()OPMAMOHHON CHCTeMe, NpEIHasHAYeHHOU [UIA OKa3aHUsI TOCYIAapCTBEHHBIX U
MYHUIIAIAIBHBIX YCIIYT;

IPpY  TIPEMOCTaBICHHHM  JOKyMEHTOB,  YVKa3aHHBIX B IIyHKTe  2.5.
aIMUHHACTPaTMBHOIO  perjaMeHTa Ha  OyMaKHOM HOCHUTENE, OCYIIECTBIISIET
CKaHHPOBaHME NPE/ICTABIEHHbBIX JOKYMEHTOB,;

pacreyaTsIBaeT 3asBIEHUE;

MepeIacT 3asBUTEIIO Ha IPOBEPKY M MOANKMCAHHUE,

TI0CJIC TIOMIMCaHUs CKaHUPYET MOJIUCAHHOE 3asIBICHHE;

3arpyaer B aBTOMAaTHU3UPOBAHHYO UH()OPMaLIMOHHYIO CHCTEMY,
[IPCHA3HAYEHHYI0 Ui OKa3aHHS TI'OCYJapCTBEHHBIX M MYHHLHMIIANBHBIX  YCIIyT
AOKYMEHTBI, MPEJCTaBICHHbIE B 3IEKTPOHHOW (opMe HiIH 3JIEKTPOHHBIE 00pa3sbI
OTCKaHHPOBAHHBIX IOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE eI,

BO3BpalllaeT MOANHMCAHHOE 3asBIEHUE U OPHIMHAIBI OyMaXKHBIX IIOKYMEHTOB
3asBUTEJIIO;

BBIZIACT 3a5BUTENIO PACIIKCKY B IIpHEMe JOKYMEHTOB.

B cnyuae nanuums ocHoBaHwMil 11 0TKa3a B IIpUEME JOKYMEHTOB JOJDKHOCTHOE
JIAIO, OTBCTCTBECHHOE 3a IPUEM JOKyMEHTOB, YBENOMIISET 3asfBUTENS O HATHIHU
NPENATCTBUN [UIsl IpUEMa 3asiBJICHUS U BO3BpAIllA€T €My NOKYMEHTHI ¢ OOBSICHEHHEM
COACpPKaHWs! BBIABJICHHBIX OCHOBaHHH IS OTKa3a B IIpUeMe JIOKYMEHTOB.

3.3.3.3. JlommKHOCTHOE JMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IOCIE
IOCTYTIIEHHs JOKYMEHTOB Ha PACCMOTPEHHE:

IPUCBAHBACT 3a5BJICHUIO HOMEP B COOTBETCTBHU C HOMEHKIATYPOH IeN cTaryc
«IIpoBepka TOKYMEHTOBY;

U3YyHaeT IIOCTYNMBIIWE OIICKTPOHHBIE [€jla, B TOM YHCIE MPHIOXKEHHBIE
3asBUTCIIEM TOKYMEHTBI B 3JIEKTPOHHOH (hopMe U 3JIeKTpOHHBIE 00pasbl JOKYMEHTOB;

TIPOBEPACT KOMIIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

NPOBEPSIET COOJIIOACHUE YCIIOBUH NeHCTBHTEIBHOCTH 3JIEKTPOHHOM IIOJIITHCH,
MOCPEACTBOM  oOpamenuss k Exunomy nopramy (B cioydae, ecid 3asBUTEIEM

IIPEICTaBIIEHBI JJIEKTPOHHBIE JOKYMEHTBHI, IIOATIMCAHHBIE YCUIIEHHOH
KBaTU(QUIUPOBAHHON 3JIEKTPOHHOM MOANUCEIO).
IIpu HaJIMIuu OCHOBaHUH, IIPeyCMOTPEHHBIX IIyHKTOM 211,

aIMUHUCTPATUBHOIO DPErJIaMeHTa, IOArOTaBIMBAET IIPOEKT peuieHuss o0 OTKaze B
NpHUEME TOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHHS MYHHLMIIAIIEHON YCITYTH.

B ciydae, ecnu B PE3YyTbTAaTe IPOBEPKU YCHIECHHOM KBAIUGHUIMPOBAHHON
DJIEKTPOHHON IIOAINCH BBISBIEHO HECOOIIOIEHHE YCIIOBUH ee IeHCTBUTEIBHOCTH,
MPOCKT pelleHus o0 OTKase OoJKeH COepKaTh ITYHKTEI crateu 11 ®enepanabHOTO
3aKoHa Ne 63-D3, KOTOpBIE MOCITYKUIH OCHOBAHUEM IJISl IO MIPUHSTHS.

IIpoexkt pemreHns o6 oTkase B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
[IPENOCTABICHUS. MYHHLMIAIBHOM YCIIYyIH, C yKa3aHHEM IIPUYHH OTKa3a (B ciydae,
CCIM  OCHOBAaHUS NJIi OTKasa B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEIOCTAaBICHUS] MYHULMIIAJBHON YCIyTH, CBS3aHBI C HapymeHHeM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM AOKyMCHTaM, OCHOBAHHUS Il OTKasa B IpUeMe JIOKYMEHTOB
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AOJDKHBI  COZIepKaTh HH(OPMAIMIO O HAWMEHOBAaHHH [OKYMEHTOB (MH(pOpMAIIWH,
CBEJICHHI1), KOTOpble He TIPEACTAaBICHBL, COJEPXKAT HEJOCTOBEPHBIE U (unm)
NPOTHBOPEIMBLIE CBEACHHUS, ODOPMIIEHBI ¢ HAPYIIEHHEM YCTaHOBIEHHBIX TPeOOBAHHIL),
HaIpaBIIeTCs. Ha COIrJIaCOBaHUE B yCTaHOBJ'IeHHOM IIOPSIAKE IIOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI'O TOKyMEHTOO00pOTa.

CornacoBaHue mpoekTa pemreHmss o6 OTKase B IOpHeMe IOKYMEHTOB,
HEOOXOIMMBIX [UIsl TIPEIOCTAaBIeHHs] MyHHLMIAIBHON YCIyTH, OCYIUECTBISETCS B
IIOpsIIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3. aIMUHUCTPATHBHOTO PEraaMeHTa.

B cnydae OTCYyTCTBHS OCHOBaHMH IiIsi OTKasa B NpHeMe JOKYMEHTOB,
NPENyCMOTPEHHBIX ITYHKTOM 2.7.1. afMHHUCTPAaTHBHOIO pErNIaMeHTa, IOJKHOCTHOE
JIAI0, OTBETCTBEHHOE 32 NPUEM JTOKYMEHTOB, B T€YEHHUE OJHOTO pabodyero AHSA CO THS
NIOCTYIUICHUS 3asBIICHUS], HANPABIISAET 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIOCOOOM,
YBEJOMJICHHE O IIOCTYIJICHUU 3asBICHHUS, COAEpIKalllee BXOMAIINN PEruCTpaliMOHHBI
HOMEp 3asBJI€HWs, NaTy IONY4YCHHUs 3asiBIEHHUs, NEepedeHb HauMEHOBaHUM (aiiios,
IIPC/ICTABICHHBIX K HEMY OKYMEHTOB, JaTy IOJNy4EHHUS pe3yJibTaTa MYHHIUIAIGHOMN
YCIIYTH. .

3.3.3.4. HcrnonHenwe mpouexyp, yKasaHHBIX B IyHKTax 3.3.3.1., 3.3.3.3.
AIMHHMCTPATUBHOIO  pETJaMeHTa, IIpH HaIWYUM TEXHUYECKOM BO3MOXKHOCTH
OCYIICCTBJISIETCA B aBTOMATHYCCKOM PEXXUME C HCIOJIb30BaHHEM aBTOMATU3MPOBAHHOMN
MH(OPMALMOHHON CHCTeMBI, NpeJHA3HAYEHHOH s OKa3aHMs TOCYLAPCTBEHHBIX H
MYHULUNAIBHBIX YCITYT.

3.3.3.5. AZMUHWCTpaTUBHEIE NPOLEAYPbI, YCTAHABIMBAEMble IIYHKTOM 3.3.3.
aZIMUHHCTPATUBHOI'O pPErjaMeHTa, BBIIOJIHAIOTCS B T€UYEHHe OIHOI0 pabodvero IHs co
JHs IOCTYTUICHHUS 3asBJIEHUS HA PACCMOTPEHHE.

PesynbraTamu BEIONHEHNS aIMUHUCTPATUBHBIX POLETYP ABISIOTCS: IPUHSTHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIM IIPOEKT peIIeHHs 00 OTKase B IpHEME
JIOKYMEHTOB, HEOOXOMMBIX [JIsl MPENOCTABICHHUS MyHUIUNIATEHOH YCIYTH.

3.4. HampaBnienne MexBeJOMCTBEHHBIX 3al[POCOB B OPraHbl, YYaCTBYIOIIHE B
peIOCTaBJIeHUH MyHULUNIATbHON YCIyTH

34.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aIMHUHUCTPATUBHON IIPOLELYPHI
SBIICTCSA TIOJNly4€HUE JIOJDKHOCTHBIM JIMIIOM (pPaOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJTHEHHE aIMUHUCTPATUBHOW IMPOLELYPEI, OT AOJDKHOCTHOTO Jikna (paboTHHKA),
OTBETCTBEHHOIO 3a IPHUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ THIIOM  (paGOTHHUKOM), OTBETCTBEHHBIM 33  BBHITIONHEHHUE
aIMAHUCTPATUBHON MPOLEAYpPHl, SBISETCS cekperapp HMcnonkoma (mamee -
JI0JKHOCTHO® JIMLO, OTBETCTBEHHOE 32 HAIpaBIeHHEe MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIHII0, OTBETCTBEHHOE 3a HallpaBJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, GOPMUpPYET U HAmpaBiseT B SIEKTPOHHON ¢bopMe TOCPenCTBOM CHUCTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (IIPU OTCYTCTBHM TEXHMYECKOM
BO3MOXHOCTH — HHBIMH CIIOCOOAMH) 3alpOCHl O IIPENOCTABIEHUH JOKYMEHTOB H
CBEJICHUH, IPENYCMOTPEHHBIX ITYHKTOM 2.6.1. aIMHHHCTPATUBHOTI'O perjaMeHTa.

ANIMUHUCTPATUBHBIE TIPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUAM IIyYHKTOM,
BBITIOJTHAOTCS B ICHb IIPUHATHS 3asBIE€HUS HA pACCMOTPEHHUE.
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PesynbrataMu  BBIMONHEHMS  aJMUHWCTPATUBHBIX  IIPOLEAYp  SBISFOTCS:
HallpaBIICHHbIE B OpraHel BIACTH M (WIM) IOABEIOMCTBEHHBIE OpraHaM BIACTH
OpraHM3allAU 3aMpOCEHI.

3.4.3. CnenumanucTsl  [OCTABINMKOB NAHHBIX HA  OCHOBAHHH 3aIlpoCoB,
TIOCTYNUBIINX Y€PE3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHS,
IPEOCTABIISIOT  3alpallMBaeMble JJOKYMEHTBl (MHGOPMALHMIO) WM HANPABIIIOT
YBEJOMIICHUsSI 00 OTCYTCTBHMH HOKyMeHTa U (M) MH(pOPMALWH, HEOGXOMUMBIX I
IIpENOCTABICHNS MyHULIUIIATBHON YCIyTH (ajlee — yBeJOMIIEHHE 06 OTKa3e).

AZIMUHHUCTPAaTHBHBIE IIPOLEAYPbl, yCTAHABIMBAEMbIE HACTOSIIHM IIyHKTOM,
BBIIIOJHSIOTCA B TEYCHHE TpeX IHEW €O MOHSA MOCTYIUIEHHS MEXBEJIOMCTBEHHOIO
3alpoca B OpraH WM OpPTaHH3allHio, MPEJOCTABISIONME TOKYMEHT M MH()OPMALHIO,
€CJIM MHBIC CPOKH NMOATOTOBKU M HAIIPABIEHHUs OTBETa HA MEXXBEJOMCTBEHHBIH 3ammpoc
HE YCTaHOBJCHBI (elepanbHBIMH 3aKOHAMH, NPABOBBIMH aKTaMd IIpaBUTeNbCcTBA
Poccuiickoil Pezepanyy ¥ NPHHSATEIMU B COOTBETCTBHH C (hellepalbHbIMU 3aKOHAMH
HOPMaTUBHBIMH NIPAaBOBBIMU akTaMu Pecry6nuku TarapcraH.

Pesynbratamu  BBINONHEHWS, aAMHHHCTPATMBHBIX MPOLELYD  SBISOTCS:
JIOKYMEHTBI (CBEJIeHHs), HeOOXOMMMbIE ISl IPENOCTABIEHHS MYHHLHIIATBHOMN yCIIyTH,
MO0 yBeIoMIIeHHEe 00 OTKa3e, HAIpaBJIeHHbIE J0KHOCTHOMY JIALLY, OTBETCTBEHHOMY
3a HallpaBJIeHHe MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 HalIpaBJICHHE MEXXBEJOMCTBEHHBIX
3ampoCoB:

NOJTy9aeT 3alpalliiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aHMOJEHCTBHSL  IOKYMEHTHI  (CBEfieHHs), HEOOXOMMMBIE JUIS IIPEeIOCTABICHHS
MYHHUIHUIIANBHOH YCIIYTH, MO0 yBeIOMIIeHHe 06 OTKa3e [PU OTCYyTCTBMH JOKYMEHTA H
(unu) nHGOpPMaLUY;

IIpU HAIUYUU OCHOBAaHUM, IIpeIy CMOTPEHHBIX IIYHKTOM A
aIMUHHCTPAaTUBHOI'O pErjlaMeHTa, IIOATOTAaBIMBAeT IPOEKT pelIeHHs] 00 OTKase B
NpUeMe NOKYMEHTOB, HEOOXOMMMBIX JIsl IIPEIOCTABICHHS MyHUIIUNAIBHOH YCITyTH.

IIpoekt pemenus 00 oOTKaze B I[pHEMe JOKYMEHTOB, HEOOXOIMMBIX IS
IPENIOCTABIICHUs MYHHULUNANBHOW YCIyrW, ¢ yKa3aHHEM OpHYMH OTKasa (B clyuae,
€CId  OCHOBaHWS [UIsl OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOJUMBIX JUIS
NpeNoCTaBIeH!s MYHUIUIIAIBHOW YCIIyTH, CBS3aHBl C HapyLIEHHEM YCTAHOBIIEHHBIX
TpeOOBAaHUH K TaKUM TOKYMEHTaM, OCHOBAHHS IJisl OTKa3a B NpHEMe JOKYMEHTOB
JIOJDKHBL  COZIepKaTh WH(POPMALMIO O HANMEHOBAHWH JIOKYMEHTOB (MH(OpMaIuHy,
CBeJICHHI1), KOTOpble He MpPENCTABICHBl, COIEPKAT HEIOCTOBEpHBIe H  (WIIH)
NPOTUBOPEYMBBIEC CBEJCHHUSI, 0QOPMIIEHEI C HAPYIIEHUEM YCTaHOBIEHHBIX TpeOOBaHM i),
HaIIpaBIIAETC Ha COIVIACOBAaHHE B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI'O TOKyMEHTO000pOTa.

CornmacoBanwe mpoekTa pelueHHs 006 OTKase B IIpHeMe JOKYMEHTOB,
HEOOXOIMMBIX Il HPEeJOCTaBICHHS MyHULMIATBHON YCIYTH, OCYIIECTBISETCS B
TIOpsIZIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3. a IMUHHCTPATUBHOIO PETIAMEHTA.

AZIMUHHUCTpAaTHBHBIE TIPOLEAYPHl, yCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBIIOJIHAIOTCS B ICHB MOJIyYEeHHUs CBEAECHHM 110 MEKBETOMCTBEHHBIM 3aIIPOCaM.

PesynbraramMu  BBINONHEHMS — aIMHUHHCTPATUBHBIX ' NPOIEAYP  SBISIOTCS:
JIOKYMEHTBI (CBEIIEHHs1), HEOOXOAUMBIE JUIsl IPEAOCTABIEHHS MYHUIUIATBHON YCIIyTH,
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[IPOCKT peleHus o0 oOTKase B IpueMe JAOKYMEHTOB, HEOOXOOUMBIX  JUIS
IpeI0CTaBICHHS My HUIMIIAIBHON YCIIyTH.

3.4.5. Hcnonnenwe mpouenyp, YKa3aHHbIX B nyHKTax 3.4.2., 3.4.4.
dIMUHUCTPAaTUBHOTO  pErNaMeHTa, TP HaIMYUM  TeXHWYECKOH  BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM PEXHME C HCTIOIb30BaHHUEM aBTOMaTHU3WPOBAHHOMN
HH()OPMAIIMOHHON CHCTEMB, NpEAHAa3HAYEHHOU Ul OKa3aHUSI TOCYNAapCTBEHHBIX M
MYHUIUIAIBHBIX YCIyr, B TOM 4YHCIe C MOMEHTA PeruCTpalii 3asBIICHUS B
COOTBETCTBUM C MMyHKTOM 2.13. aIMUHICTPaTHBHOTO PerilaMeHTa.

3.4.6. MakcUManbHBI CPOK BBIMOJHEHHS aIMHUHUCTPATUBHBIX IIPOLEIY,
YKa3aHHBIX B IMyHKTe 3.4. aJIMHUHHCTPAaTHBHOIO PErJIAMEHTA, COCTABIISET TpU paboumx
JTHS.

3.5. IloaroroBka pe3ynbTaTa MyHHIUNATBHOM YCIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIOIHEHMS AIIMAHUCTPATUBHON IPOLETYPHI
ABJIACTCS TOCTYIUIEHHWE OT JOJDKHOCEHOIO JIMIA, OTBETCTBEHHOTO 34 HallpaBJIeHHE
MEKBEIOMCTBEHHBIX ~ 3alIPOCOB,  JIOKYMEHTOB  (CBelEHHi), HEOGXOOUMBIX IS
IIPEAOCTABICHNS MyHULUIIAIBHON YCIIyTH.

JIOTDKHOCTHBIM  JIHIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHUE aMUHUCTPATUBHOM
TPOLUEHYpBL, ABIACTCA CekpeTapb Icmonkoma (mallee - JOMKHOCTHOE —JIHMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY Pe3yJIbTaTa IPeIOCTaBIEHHS MyHHULUIIATBHOM YCIIyTH).

3.5.2. JIomKHOCTHOE IMIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yJbTaTa
NPENOCTaBICHHS MyHULMIIAIIBHOM YCITYTHU:

paccMaTpuBaeT COPMHUPOBAHHBIA KOMIUIEKT TOKYMEHTOB, HEOGXOIMMBIX JULS
NPEIOCTaBICHHUS MyHULMIIAIBHOM YCIIYTH;

TIPH BBIABJICHUM OCHOBaHMH IS OTKasa B IPEAOCTAaBIEHHU MYHHLHIATBHOMN
YCIYTH, yKasaHHBIX B MyHKTe 2.8.2. aIMMHUCTPATHBHOTO PerIaMeHTa, [0rOTaBIHBaeT
IPOEKT PelIeHUst 00 OTKa3e B IPeJOCTABIEHUH MyHHIUIATLHOL yCIIyTH;

B CIyMae OTCYTCTBHsI OCHOBaHHH JUIsl OTKa3a B NIPEIOCTABIEHUH MyHUIHITAILHOMN
YCIyTH, TNPEIyCMOTPEHHBIX IMyHKTOM 2.8.2. aJMHUHHCTPATHBHOTO pEriaMeHTa, IIo
MTOTaM  pAacCMOTPEHHS ~ NIOKYMEHTOB,  HEOOXOOMMBIX  JUIS  IPEeIOCTABIEHHS
MYHULUIAIBHON  YCIYTH, TOJTOTABIMBAET MPOEKT pe3ynpTaTa MperoCTaBIICHHUS
MYHULIMNANbHOH YCIYTM B COOTBETCTBHM C IIOANYHKTaMH 1-3 myHkra 2.3.1
aIMUHHUCTPATUBHOT'O PETJIAMEHTA;

HallpaBjA€T  IOATOTOBIEHHBIM  IIPOEKT  pe3yJbTaTa  IIpeJOCTABIEHHUS
MYHHUIIUIIATBPHON YCIyTH Ha COITIACOBaHHME B YCTAHOBIIEHHOM IIOPSIIKE TIOCPENCTBOM
CHCTEMBI 3IIEKTPOHHOTO JIOKYMEHTOOGOPOTA.

AJIMAHUCTPaTHBHBIE MPOLELYPEl, YCTAHABIMBAEMBIC HACTOSIIIIUM  ITYHKTOM,
BBIMOMHAIOTCS. B TEYEHHE OHOIO paboyero JHs. B

PesynbraTamu BBINONHEHHS aJIMHHUCTPATHBHBIX OPOLENYp SBISIOTCS: MPOEKT
pelIenns 06 OTKase B IIPeJOCTaBIEHUH MyHULANATBHOM YCIIYTH, CIIPaBKH (BBITUCKH).

3.5.3. CormnacoBanue W HOAIHCAHHE IIDOEKTa pe3ynbTara MpeJOCTaBIECHHUS
MYHULUIIATBHOM  yClyrM (majlee — IpOEKTHI JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOIHUTEIEM CTPYKTYPHOI'O IIOApAa3NeeHUsl, OTBETCTBEHHOrO 3a IIOATOTOBKY
pesylbTaTa MYHHIUNIANBbHOM YCIyrH, 3amecTHTeneM Pykosomurens Hcmonkoma,
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PykoBoaureneM Mcmonkoma.

[ToAroTOBIIEHHBIE IIPOEKTHI JOKYMEHTOB, UMEIOLMEe 3aMEUaHusl, BO3BPAILAIOTCs
Ha J0pabOTKy IHMIly, OTBETCTBEHHOMY 3a ITIOJTOTOBKY pe3ylbTara MYHULUIAIbHON
yeyry. Tlocie ycTpaHeHHs 3aMedaHui IPOSKTHI NOKYMEHTOB IIOBTOPHO MEPEAAIOTCA
IUISL COrTIaCOBaHUS M MOANMCAHUS.

PykoBouTeNb VICIIONIKOMA TP PACCMOTPEHHH IPOEKTOB IOKYMEHTOB IIPOBEPACT
cOGIOIeH e AMUHICTPATHBHOTO PEriaMeHTa J0/DKHOCTHBIMY Jiiamu Kcrosnkoma B
YACTH CPOKOB BBINOJIHEHHS aIMAHMCTPATUBHBIX MPOLEIYp, UX MOCIeN0BATENLHOCTH 1
[1OJTHOTBI, HAMUYKS COTIACOBAHM YIOMHOMOYEHHBIX JIOJDKHOCTHEIX JivIl Kcronkoma B
crcTeMe SIEKTPOHHOTO TOKyMEHT0000poTa.

B cnydae BBISBIEHHS HAapymleHM# B  9acTH  CPOKOB  BBINOJHCHHA
aJIMAHHUCTPATUBHBIX MPOIENYP, MX MOCIENOBAaTEIbHOCTA W IOTHOTBI PykoBoauTENb
McrnonakoMa WHHIMUPYET IpUBJIeYeHHe K OTBETCTBEHHOCTH JIHMI, JOIYCTHBIIHMX
HapyIIeHNs, B COOTBETCTBUH C IyHKTOM 4.3. aIMUHUCTPATHBHOIO PErIaMEHTa.

AIMHHHECTPATUBHBIE IIPOLEAYpHI, YyCTaHABIMBACMble HACTOSAIIUM ITyHKTOM,
BBIMIOJTHSIFOTCS. B TEUEHHE OJJTHOTO Paboyero IHs.

Pe3ybTaTaMM BBIONHEHUS aJMUHUCTPATHBHEIX MPOLEAYP SBIAIOTCA: PELICHHC
06 OTKase B IpUeMe JIOKyMEHTOB HEOOXOMMMBIX IS MPENOCTaBICHUA MYHHULUIIAIBHON
yCIIyTH, pelieHre o0 OTKa3e B TIPEeIOCTaBICHUU MyHHMIMITIAIBHOW YCIIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. MW cnonHenwe Tmpolenyp, YyKa3aHHBIX B IYHKTax 352 B
aMUHUACTPATHBHOTO  pErlaMeHTa, IIpH  HAIMIU{ TEXHUYECKOH  BO3MOXXHOCTH
OCYILECTBIISETCS B aBTOMAaTHYECKOM PEXXHME C UCIIO0JIb30BaHIEM aBTOMATH3UPOBAHHOM
MHGOPMAIIMOHHON CHCTEMBI, HpEeIHA3HAICHHON JUIA OKasaHWs ToCyIapCTBEHHBIX U
MYHHUIUNATIBHBIX YCIIYT.

MaKCHMAaJTBHBIA CPOK BBIMOIHEHHS aJMHHUACTPATUBHEIX TPOLEAYD, YKa3aHHbBIX B
myHKTe 3.5. a[MHHUCTPATUBHOI'O PETJIAMEHTa, COCTABIIACT OJUH pabouuii IEHb.

3.6. Beigaua (HampaBiieHue) 3asBUTEIIO pe3yIbTaTa MYHHIIUNAIBHON YCIIyTH

36.1. OcCHOBaHHEM Hayaja BHIIOIHEHHUS aIMHHHMCTPATHBHON IIPOLENYPBI
SBIAETCS TOJyYeHHe JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32  BBINOJHCHHUE
aIMUHNCTPATUBHOM IIPOIEMYpPhl, NOKYMEHTa, MOATBEPXKAAIOMIETO IpeOCTaBICHHE
MYHHIIANIATIBHON YCITYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOITHEHHE aJIMAHUCTPATUBHOM
mpoleypsl, sBisieTcs cekperaps Mcmoskoma | (mamee - IOJDKHOCTHOE JIMIIO,
OTBeTCTBEHHOE 3a Bblauy (HaIpaBlieHie) TOKYMEHTOB).

3.6.2. JIOIDKHOCTHOe JIMILO, OTBETCTBEHHO€ 32 BbIAATY (HampaBlieHHE)
TOKYMEHTOB: "

obecriedynBaeT  perucTpalii0 ¥  BHECEHHE CBeNeHUH O  pe3ylbTare
IIPelOCTABIEHNs] MYHHIMIATBHONX YCIYTH B IIOACHCTEMY BEICHUA JOKYMEHTAIHH
ABTOMATH3UPOBAHHOM MHGOPMAIIMOHHONW CHUCTEMBI, TIpeIHA3HAUEHHOM Ul OKa3aHHs
roCyIapCTBEHHBIX ¥ MyHHULMIIATBbHBIX yCIIYT;
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U3BeIAeT 3asBUTENIS (€0 MPECTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asBICHHUH, O
pe3ynpTaTe NPeNoCTaBICHUSI MYHHUIMIIAILHON YCIYTH U O BO3MOXKHOCTH ITOJIyYEHHS
pesynbTaTa IpeAOCTaBICHHUS MyHHIUIIAIBHON yeiayru B Oprane win B MDI1,

Hcnonnenve  mpouexyp Opd  HaIMYMM  TEXHUYECKOH  BO3MOXHOCTH
OCYIIECTBIIAETCSA B aBTOMAaTHYECKOM PEKMME C MCIOIb30BaHHEM aBTOMATH3UPOBAHHOM
MH(QOPMALMOHHOH CHCTEMBI, TpefHA3HAYeHHON ISl OKA3aHHs TOCYNAPCTBEHHBIX M
MYHHIIUIIAIBHBIX YCIIYT.

AZIMAHUCTpPaTUBHBIE TPOLENYPHl, YCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHHE OIHOro pabodero AHSA CO JOHS MOIMNKUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yJibTaToM IIpeOCTaBICHUS MYyHHULUTIATEHON yCIIyTH,
YTIOJTHOMOYEHHBIM TOJUDKHOCTHBIM JinioM Mcnonkoma (Mcmonkomom).

PesynpraraMu  BBINONHEHMS  aAMHUHHCTPATHBHBIX  MHPOIENYp  SBISIOTCS:
pasMEIIeHHe CBEICHUH O pe3ysbTaTe NPeJOCTaBICHHUs MYHHUIMIAIBHOM YCIYyI'M B
MH()OPMAIMOHHBIX ~CHCTEMaX, W3BELIeHHE 3asABUTENs (ero MpeiCTaBHUTENs) O
pe3ynbTaTe NPelOCTaBIICHUS MyHHUIMIIATBHON YCIyTH U CIIOCO0axX ero IMoIydYeHH .

3.6.3. [Tlopsmox Beimauum (HampaBieHWs)) pe3ylbTaTa  IpeJOCTABICHUS
MYHULUANIAIBHON YCITYTH:

3.6.3.1. Ilpu obpameHun 3asBUTENS 32 Pe3yJIbTATOM MyHHIMIAILHON YCIYyTH B
M®ILI, paborauk M®IL] BBITAaeT 3asSBUTENIO pPe3y/bTaT MYHULMNAILHONW YCIyTH B
(opMe 3K3eMIUIApa SIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HocuTene. 1o
TpeOOBaHMIO 3aABUTENS BMECTE C OK3EMIUIIPOM BIEKTPOHHOTO NOKYMEHTAa Ha
OyMa)XHOM HOCUTEe eMy IPENOCTABISETCS SK3EMIUISAP 3NeKTPOHHOTO IOKYMEHTa
IIyTeM €ro 3alliCH Ha CheMHBIA HOCHTENIh HHPOPMAIUH MIIX HAPABJIEHUS dK3EMILISIpa
3JIEKTPOHHOT'O TOKYMEHTA I10 3JIEKTPOHHOMW IIOYTe B aApec 3asBUTeNs. Ilpu 3amucu Ha
CBEMHBId HOCHTENb HMH(OPMAlMU HIM HalpaBI€HHH OK3EMIUIAPA 3JIEKTPOHHOIO
JAOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABJIEH 3K3EMILISP 3JIEKTPOHHOTO NOKYMEHTa Ha
OyMaXKHOM HOCHUTeNe, IO 3IEKTPOHHOM I10YTe€ HAEHTUYHOCTh TAKOTO SK3eMILIpa
3JIEKTPOHHOI'O JOKYMEHTa OK3EMILIAPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM
HOCHTEJIE 3aBepsIeTCS YIOJHOMOYEHHBIM COTPYJHUKOM C HCIIOIh30BAaHHUEM YCHIEHHOM
KBaJIMQULIUPOBAHHOM BIIEKTPOHHOM [TOIIIHCH.

AZIMUHUCTpATHBHBIE IIPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIAM IYHKTOM,
BBINIOJIHAOTCS. B TIOPSAKE OYEPENHOCTH, B JAEHb INPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHEIE perylaMeHToM padoTsl ML,

PesysibraTaMy BEITONHEHUS aIMUHUCTPATUBHBIX HPOLEAYD SBJIAIOTCS: QHKCAIHS
(axra BeIZaYM pe3ynbTaTa IPeAOCTAaBIEHHS MyHHIMIAILHOH ycnyra B AMIC M®L],
pe3yJIbTaT MPEeAOCTaBIEHUsI MyHULIMIIATBHON YCIIYTH, BBIIAHHEIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpallleHHH 3asBUTENS 3a PE3yJIbTaTOM MYHHIUIAILHON yCIyrH
dyepe3 PecrnyOGnukaHCKUH ITOpTal 3asABUTENIO B JMYHBEIM KaOWHET aBTOMAaTHYECKU
HallpaBIIIETCST  SJIEKTPOHHBIM  00pa3  [OKyMeHTa, SBISIOMIETOCS  pe3yJbTaToOM
IIpe10CTaBIICHHS MYHHIUIATBHON YCIIYTH, MIOAMCaHHBIH YCHIIEHHOH
KBaIM(DUIMPOBAHHON 3JIEKTPOHHOM MMOIIHUCHIO YIIOJHOMOYEHHOIO JOKHOCTHOTO JIMIA
Hcnonkoma (McmonkoMom).

AIMUHHCTPAaTHBHBIE MPOLEIYpPhl, YCTAaHABIMBAEMBIE HACTOSIIUAM IIyHKTOM,
BBIIIOJIHSIOTCSE B J€Hb IIOANMCAaHUS IOKYMEHTa, IOATBEPIKIAIOIIEro IpeaoCTaBIeHHe
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(OTKa3 B TpeOCTaBIEHNN) MYHUIUTATHHOM YCIIyTH, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
mnoM Henosnkoma (Mcnonkomom).

Pesyneratramu  BeImONHeHMSs aIMUHHUCTPATHBHBIX  IPOLEAYP  SIBISIOTCS:
HanpaBlieHHe (IpPeNoCTaBleHHE) C HCIOIb30BAHIEM Pecny6nukanckoro moprana
SAIBUTEIIO OKYMEHTA, TOATBEPIKAAIOMIETO TIPEAOCTABIEHHE MYHHULUTATBHON yCIIyTH
(B TOM 4HCIIe OTKa3 B IPEIOCTABICHHH MYHUIUIIAIBHON YCIIYTH).

3.6.3.3. Ilpu obpaiueHun 3asBuTeNs 32 pe3yIbTaTOM MyHHLUIAIBHOMW YCIyTH B
HcronkoM, IOMKHOCTHOE JHIO, OTBETCTBEHHOE 32 BbIauy (HaIpaBlicHHE)
AIOKYMEHTOB, BBINACT 3aABUTENIIO Pe3yJbTaT MYHHLUNATBHON yeayrd. [1o TpeOOBaHHIO
SAIBUTE]I BMECTE C SK3EMILIAPOM 3JIEKTPOHHOTO JOKYMEHTA Ha GyMa)KHOM HOCHTEIe
CMY HPENOCTABISETCS SK3EMIULIP SIIEKTPOHHOTO IOKYMEHTAa IIyTEM €ro 3amucH Ha
CBEMHBIH HOCHTENb HHOOPMALMM WIH HAIpPABIEHUS 3K3EMILIApa 3JIEKTPOHHOI'O
AOKYMEHTA II0 3JICKTPOHHOM ITOYTe B aJipec 3asiBUTES.

ANIMUHUCTPATHBHBIE TIPOLEAYPHL, YCTAaHABIHBACMELE HaCTOSAILMM ITyHKTOM,
OCYLICCTBIIAIOTCS B TOPAAKEe OYEPENHOCTH, B J€Hb NPHUOBITHSA 3asBUTENS B
COOTBETCTBUH ¢ [IpaBunamMu BHYyTPEHHETO TPYIOBOTO pacrniopsiaka Mcmonkoma.

Pe3yibTaToM BBIMONIHEHUS aJMUHHCTPATHBHEIX IPOUENyp SBIAIOTCS: (UKCAIUSA
Gakrta  BBITAYM  pe3ynbTaTa  IpPENOCTABJICHHS MYHULUNIAJIBHOM  YCIYyTd B
ABTOMATH3MPOBAHHOH HMH()OPMALOHHON CHCTeMe, ITIpeIHA3HAYEHHOH JUIS OKa3aHus
TOCYIapCTBEHHBIX U MYHUIMIIATBHBIX YCIIYT.

3.7. VicripaBiieHre TeXHUYECKHUX OIIHOOK

3.7.1. B ciyuae oOHapyXeHHs TeXHHYECKOH OIMMOKH B JIOKYMEHTE, SBIISIOLIEMCS
PE3YIETaTOM MYHMIUIIAIBHOH yCIIyTH, 3asIBUTENb HAIIPABIISIeT B MICIIONKOM:

3asBlIeHHEe 00 HCIpPaBIeHHHM TEXHHYECKOHW OIIHOKH (mpunoxenme Ne 5 k
HaCTOSIEMY aZIMUHUCTPATUBHOMY PErJIaMeHTy);

IOKYMEHT, BBIJIAHHBIH 3asBUTEIIO KaK PE3yNbTaT MyHHIHUIATBHOM YCIYTH, B
KOTOPOM COJEPIKUTCS TEXHUYECKasl OLIUOKa,

AOKYMEHTBI, UMEIOINHNE IOPUINYECKYIO CHILy, CBHIETEIBCTBYIOLUIME O HAIHYHH
TEXHUYECKOU OIHOKH.

3asiBlieHHe 00 WCIIPABIEHUM TEXHUYECKOW OINMOKH B CBEJIEHUAX, YKa3aHHBIX B
AOKYMEHTE, SABIISIOMIEMCS PE3YIbTaTOM MYHHIUIATIBHOM YCIIyTH, TIONAETCS 3assBUTEIEM
(YIOJTHOMOYEHHBIM TIPEICTABUTENIEM) OYTOBBIM OTHpaBlIeHWeM (B TOM 4YHCIIE C
HUCIIOJIb30BAHUEM OJIEKTPOHHOM IIOYTHI), KOO0 4Yepe3 PecryGinuKaHCKUI MOpTal MM
M®OI], ‘

13.7.2. JlomxHOCTHOE NIUI0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, OCYIIIECTBIISET
TIpHEM 3asBJCHUS 00 MCIPABIEHUH TEXHUYECKON OLIMOKH, PErHCTPHPYET 3asBIeHHE C
TMPUIOKCHHRIME TOKYMEHTaMH U IePefaeT UX NODKHOCTHOMY JIULY, OTBETCTBEHHOMY
3a 00pabOTKy TOKyMEHTOB.

AIIMHHUCTPaTUBHBIE IIPOLEYPHl, yCTAaHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BLIIIOJTHAIOTCS. B TEYEHHE OJHOTO pabo4ero JIHS C JaThl PETMCTPALIMH 3asIBIICHHUS.

PesynbratamMy BBINONHEHUS aIMUHICTPATHBHBIX IPOLENYD SIBISIOTCS: TIPUHATOE
W 3aperUCTPUPOBAHHOE 3asBJICHME, HAIPABICHHOE Ha PACCMOTPEHHE IOKHOCTHOMY
JMIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.
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3.7.3. ]JIOMKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
pacCMaTpuBaeT NOKyMEHTBI M B LEIIX BHECEHHA HCIPABICHUN B JOKyMEHT,
ABJIAIOIIMKCS PE3yIbTaTOM MPEIOCTABIEHHs] MyHHLIUNATBHOM YCIYTH, OCYUIECTBIISET
HPOLENYPEL, NPENyCMOTPEHHbIE IYHKTOM 3.5. aJMUHUCTPATHBHOIO pErlaMeHTa, M
BBINACT HCIIPABJIEHHBIM JIOKYMEHT 3asBHTETIO (YIOJIHOMOYEHHOMY IIPEJCTABUTEITIO)
JITMHO TIOM POCIHCH C HM3BATHEM Y 3asBUTENS (YIIOJIHOMOYEHHOTO IIpeACTABUTEIS)
OpHIMHATa NOKYMEHTa, B KOTOPOM COICPIKUTCS TEXHUYECKAs! OIIHOKA, UM HApAaBIISIeT
B a/peC 3ajABUTENI IOYTOBBIM OTIPABICHHEM (TIOCPEACTBOM 3JIEKTPOHHOM ITOYTHI)
IIACEMO O BO3MOJXHOCTH IOJIyYCHHUS JOKYMEHTa NpPU IMPENOCTaBIEHHUH B MCIIOIKOM
Opur¥Halla JOKyMeHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKas OIMUOKa.

AZIMUHWCTPATHBHBIE MpPOLEIYpPhl, YCTAaHABIHBAEMblE HACTOSIIUM IIyHKTOM,
BLIIOTHSIOTCS B TEYEHHE JABYX pabouux JAHeHl mocie oGHapyKeHHsS TeXHHYECKOM
OIMOKK WM MOIy4eHHs OT J0OOr0 3aMHTEPECOBAHHOTO IHMIA 3asBICHHUS O
JOIYIIEHHOM OILIINOKE.

PesynbraramMu  BEIIONHEHWs — aJIMHHHMCTPATHUBHBIX IIpOLENyp  SBISIOTCS:
BBIIaHHBIH (HAIIPaBJICHHBIH) 3aBUTEIIO JOKYMEHT.

4. lopsimok 1 hopMBI KOHTPOJIS 32 PEJOCTABICHHEM MYHHIHIIAJIbHOH YCJIYTH

4.1. Ilopsnok OCyIeCTBIIEHUS TEKYILEro KOHTPOJIA 3a COOTIOAEHUEM U UCTIOJTHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMIAMH MOJNOXEHUM aIMUHUCTPATUBHOTO
periaMeHTa ¥ MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBAHUS K
NPENOCTaBICHUIO MYHULIUIIATBEHOM YCIIYTH, a TAK)Ke IPUHITHEM MMH PEIleH i

KOHTpOIb 32 MONHOTOM U KauecTBOM NPeTOCTaBICHHUS MYHHIIUIIAIBHON yCIyTH
BKJIFOYaeT B ceOsl BBIABJICHNE U yCTpaHEHHe HapyILIeHH [paB 3asBUTENIEH, [IPOBEICHUE
MPOBEPOK  COOJIIONEHUs NpPOLEAYp IPENOCTABIEHHS MYHHIHIAIBHOMN yCIyTH,
IIOATOTOBKY peIleHNH Ha NeicTBuUs (Oe3eHCTBHe) TOKHOCTHBIX JIUI] OpTraHa MeCTHOTO
CaMOYIIPaBJIECHUS.

®opMaMM  KOHTPOJSI 32 COOMIONEHHUEM HCIOJHEHHS aIMHUHUCTPATUBHBIX
IIPOLEIYD SIBJISIOTCS:

1) mpoBepka ¥ cornacoBaHWe NPOEKTOB IOKYMEHTOB IO IIPENOCTABIEHUIO
MYHHUUHIIAJIEHON YCIIYTH, '

2) IpOBOIMMEIE B YCTaHOBJIICHHOM  IOPSAKE IIPOBEPKH  BEIEHUS
JETIONPOU3BOMICTBA;

3) IpOBe/ieHUE B YCTAHOBICHHOM TOPSIKE KOHTPOJIBHBIX IIPOBEPOK COOIIONCHUS
IpoNeayp NpeIOCTaBIeHUA My HULIUIIATbHOMN YCIyTH.

B mensx Tekymero KOHTPOJS WCIONB3YIOTCS CBEIEHUS, WMMEIOMHecs B
JIEKTPOHHOM 0ase NaHHBIX, CTyXeOHas KOPPECIOHAEHLHS, YCTHAs M IHCHMEHHAs
MH(OPMaIKs TOIKHOCTHBIX JIMII, OCYIECTBIISIOIINX BHITONHEHNE aIMUHUCTPATUBHBIX
[IpoLieAyp, XKypHabl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYIHE CBEJCHHUS.
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J1st ocyIeCTBIEHHS] KOHTPOILSL 3a COBEpIIEHUEM JIEHCTBHI IIPH MPeOCTABICHHUH
MYyHHULHUIIAIBHON YCIyTM W TNPUHATHH DPEIIeHHH PYKOBOIMTENIO OPraHa MEeCTHOTO
CaMOyIpaBJIeHUsI  MPEICTABIIAIOTCS CIOPAaBKU O pe3yibTarax IpeoCTaBICHHS
MYHULANIATBHON YCITyTH.

O ciyyasx v IpUYMHAX HapYIIEHUs CPOKOB, MOCIIENOBATENBHOCTH H CONEPIKAHUS
aJIMMHHCTPAaTUBHBIX TPOLEAYpP HOJDKHOCTHBIE JIHIA HEMEIVIEHHO WH(GOPMHUPYIOT
PYKOBOAUTENS OpraHa, NPEeAOCTAB/ISAIOIIET0 MYHUIUNAIBHYIO YCIYry, a TaKKe
NPEeINPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHSHUIO HApYIIEHUH.

Texymmii xOHTpone 3a COOJIOAEHHEM IIOCIENOBATENLHOCTH JAEHCTBHIA,
ONpPENCTICHHBIX  AIMHUHUCTPATUBHBIMH  TpOLEAypaMH IO  IPeJOCTaBIEHHIO
MyHULUIANBHON  YCIIYTH, OCYIUECTBIISETCS 3aMECTHTENIeM pPYKOBOJHUTENS OpraHa
MECTHOrO  CaMOYIIpaBJICHHsI, OTBETCTBEHHBIM 3a OpraHW3aluio  paboTel 110
IIPEJOCTABICHUIO MYHUIMITAIbHON YCIIyTH, Ha4aJbHUKOM OTJAeJIa, OCYIIECTBIISIOLIETO
OpraHU3alKio pabOTEI 10 NPEAOCTABICHHUIO MyHHUIUITATLHON YCIyTH.

Ilepeyerb  NODKHOCTHBIX —JIHI, OCYLIECTBISIIOIIMX TEKYIMH KOHTpOIb,
YCTaHaBIIUBACTCS MOJIOKEHUSAMU O CTPYKTYPHBIX IMOJpa3lefieHUs X OpraHa MECTHOI'O
CaMOYIIpaBJIeHUs U JOJDKHOCTHBIMH perjaMeHTaMHu.

4.2. Iops/10K 1 NepUOMYHOCTD OCYIIECTBICHHS [UIAHOBBIX M BHEILIAHOBHIX MPOBEPOK
IIOJTHOTBI ¥ Ka4eCTBa MPENOCTaBIEHUs MyHUIUIIAIBHON YCIYTH, B TOM YHCIIE MOPSI0K
¥ (OPMBI KOHTPOJIS 3a IIOJTHOTOM M KA9€CTBOM IIPENOCTABICHNS MyHULUNIATEHON
yCIIyTH

4.2.1. KoHTponb 3a MOJHOTOM M Ka4eCTBOM IPENOCTABJIE€HHS MyHHIMIATLHOMN
YCIIyTH OCYILECTBIsIETCS B (hopMax:

1) mpoBeieHuUs MPOBEPOK;

2) paccMoTpeHHs Xano0 3asBUTeNei Ha jaekicTus (6e3meiicTeue) Mcnomkoma, a
TaK)Ke MX JOJDKHOCTHBIX JIML, MyHHUIUITAIBHBIX CITY)KallUX.

422. B mensx OCyIIeCTBIEHUS KOHTPOJII 3a IIOJHOTOM M KadyecTBOM
NIPEOCTABICHUS MYHHUIMIIAJILHON YCIYTH NPOBOISTCS IUIAHOBBIE W BHEIJIAHOBBIE
npoBepkd. IlopsIoK ¥ NEepHOAWYHOCTH OCYIIECTBIEHHUS ILIAHOBBIX IIPOBEPOK
ycTaHaBIHMBaeTcs Imi1aHoM padbotel Mcnosnkoma. [Ipu npoBepke MOTyT paccMaTpHBAThCS
BCE€ BOIIPOCHI, CBSI3aHHBIE C IIPEIOCTABICHUEM MYHULIUIIATBFHOW YCIIyTH (KOMILIEKCHBIE
IIPOBEPKU), UJIM OTAEIBHBIM BOIIPOC, CBSI3aHHBIM C MPeNOCTaBIeHUEM MyHHMLUIAILHOMN
yolnyrd (TeMaTHyeckue IpoBepku). IIpoBepka Tak)e - MOXKET IPOBOAUTHECS II0
KOHKPETHOM )Kajo00e 3asBUTEIIS.

4.2.3. BuemiaHoBble NPOBEPKH IPOBOIATCSA B CBSA3U C MPOBEPKOM YCTpaHEHHS
paHee BBISBICHHBIX HapyLIEHUH aJIMHUHUCTPATUBHOIO perilaMeHTa, a TakKe B Cilydae
MOJTy4eHHMs JKano0 3asBuTeneld Ha neiictBus (Oe3neiictBue) Mcmonkoma, a Takke HX
JOJDKHOCTHBIX JIUL, MyHULIUTTAJIBHBIX CITY)KaIllHX. *

4.2.4. Pe3ynbraTel MpoBEpKH O(QOPMIISIOTCS B BHJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISBICHHBIE HEJOCTATKY U IPEUIOKEHHS 110 MX YCTPaHEHHIO.
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4.3. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMI] OpPraHa, MIPEIOCTaBIISIIOLIETO
MYHUIIUIIATIBHYIO YCIIYTY, 3a PELIEHUS U AeHCTBUS (GesnelicTBue), IIPUHUMAEMBIE
(OcyI[IeCTBJIHeMBIe) MU B XOZI€ IPEIOCTaBIEHHS MyHULUTAILHON YCIyTH

1o pesynbraram nposenenusx TIPOBEPOK B CITy4ae BBIABICHHS HAPYLIEHUH Mpas
3asBUTENICH BHHOBHBIC JIMIA TPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHONATebCTBOM Poccuiickoii ®eneparum.

PykoBonurens oprama mectroro CaMOYNIpaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHHE 3asBJICHMUIL.

PykoBoaurens (3amecrurerns PYKOBOZMTENSI) CTPYKTYPHOTO MOXpa3ieqeH s
OpraHa MECTHOrO CaMOYIpaBIeHHS HECeT OTBETCTBEHHOCTH 3a HECBOEBpEMEHHOE U
(WM) HeHaleXalllee BBIOIHEHHE AIMHHHUCTPAaTHBHBIX MNEHCTBUI, yKa3aHHBIX B
pasziene 3 aJ/MMHUCTPAaTUBHOTO PeryamMeHTa.

JloJoKHOCTHBIE NMHIA W MHBIE MyYHHIUIANbHBIE CIIy)Kalllie 3a pEeIIeHHS W
AieicTBus (Ge3zeiicTBre), IpHHAMaeMble (ocymecTBisieMBle) B xoe IIPEOCTaBIEHHUS
MYHHULUTATLHON YCIIyTH, HECYE  OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOATEHCTBOM ITOPSIKe.

4.4. Tlonoxenus, XapaKTepusyromue TpebOBaHus K OPSAAKY 1 dopmam KoHTpOIIS 38
IPENIOCTaBICHUEM MYHHIMIIABHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI I'PaXXJIaH, UX
00bEeIMHEHUH 1 OpraHu3alui

KonTtpouns 3a npenocrasnennem MYHHULHAMAIBHON YCIYIU CO CTOPOHBI IPakiaH,
MX OOBeIMHEHHHl W OpraHu3auwii, OCYIIECTBIIAETCS IIOCPEJCTBOM OTKPBITOCTH
ACATCIPHOCTA  OpraHa  MECTHOIO  CaMOYIIPABJIEHHS IPH  NpeOCTaBICHUU
MYHHLHUIAIBHOH — yCIyTH, IOJYYeHHS IIONHOHN, aKTyalbHOH M  JOCTOBEPHOMH
MH(OPMAIIMK O MOpSIKE IIPeNOCTABICHUS MYHUIUINIATBHON YCIIyTH U BO3MOKHOCTHU
JOCYIeOHOr0  paccMOTpPEHHs obparenu#t (kano06) B mporecce IIpeOCTaBIEHHUS
MYHHULUIIANBHOH yCIIyTH.

5. Mocyne6nprii (BHecy1e6HbIIT) MOPAA0K 005KATI0BAHHKS pelleHui U aelicTBHI
(GesneiicTBus) oprana, MPENOCTABIAIOMIEr0 MyHHUHIAIBHYIO YCIyTY,
MHOTO(YHKIHOHAILHOTO IEHTPa Npe0CTaB/IeHHsl TOCYAaPCTBEeHHbIX H
MYHHIHUTIAALHBIX YCIYT, OPraHH3anuii, yKa3aHHbIX B yactd 1.1 cTaThi 16
®enepanabHOro 3aKona Ne210-®3, a Takke HX JOIKHOCTHBIX JIM1I,
MYHHIUNAJIBHBIX CJIyKAIIHX, pAGOTHHKOB

5.1. 3asBuTenu umeroT mpaBo Ha 06KaTOBaHME B ROCYy1eOHOM TIOpsIZIKE peleHuit
u nedcTBuil (GesneiicTBus) opraua, NIPENOCTABIISIONIETO MyHHanéJILHon yClyry,
AO/DKHOCTHOrO  JIMIIa  OpraHa, IpPeJOCTABISIOIIErO MYHULIUOAIBHYIO  YCIIyTYy,
MyHHLIHIIATBHOTO  CIIy)KAIlero,  pyKOBOIHUTENS OpraHa,  IIPeIOCTaBIISIOIIETO
MYHHUIUIATBHYIO yCIIyTY, MHOTO(YHKI[HOHAIEHOTO LEHTpa, paboTHHKa
MHOTO(YHKIMOHAIBHOTO IEHTpa, OpTaHM3allkH, IPEAYCMOTPEHHBIX YacThio 1.1 CTaThu
16 ®enepanbHoro 3axona Ne 210-®@3, a Takxke uX paGOTHUKOB.

3asBHUTENb MOXKET 00paTHUTBCS ¢ kKanoboif, B TOM YHClie B CJIeIYIOLIUX CITyYasx:
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1) HapyllleHre CPOKa PErMCTPAIMHU 3alpoca O MPENOCTaBICHUH MYHULUIIATBHON
yCIIyTH, 3aMpoca, yKa3aHHOTO B cTarbe 15.1 ®enepanpHOro 3akoHa Ne 210-D3;

2) HapyllleHHe CpOKa IPeIOCTaBICHHSA MyHHIMIIATEHOH ycayru. B yKkazaHHOM
ciydae gocynebHoe (BHecyneOHOe) OOXKaloBaHHe 3asBHTENEM pelieHnil U JeHCTBUM
(6e3meiicTBHs) MHOTOQYHKIIHOHAIBHOIO HEHTPA, paboTHHKa MHOTO(YHKIHOHATIEHOTO
IIeHTpa BO3MOXXHO B Cjlydae, €Cld Ha MHOTO(QYHKIIAOHAIBHBIA IEHTP, PEIICHUS M
neiicteusi  (Ge3melicTBHE)  KOTOPOTo — OOXalyIOTCs, — BO3JIOXCHA GbyHKIHSA 110
[IPEIOCTABIEHAI0 COOTBETCTBYIOIIMX MYHHIHMNANBHEIX YCIyr B IOJIHOM o0beMe B
TIOpSJIKE, OTIPe/IeICHHOM YacThio 1.3 cTaThH 16 ®enepansHOrO 3aK0Ha Ne 210-03;

3) TpeGoBaHue y 3asBUTENS IOKYMEHTOB UK nHGOPMAIIMH JTHO0 OCYILIECTBICHHUS
NeficTBHi, IpEJCTaBIeHMEe WIM OCYIIECTBICHHE KOTOPBIX HE IIPEJyCMOTPEHO
HOPMATHUBHBIMU IIPABOBBIMHU ~ aKTaMH Poccuiickoit ®eneparnuy, HOPMAaTHBHBIMU
IpaBOBBIMU aKTamu Pecry6mnuku TarapcTaH, MyHULMNANBHEIMU HPaBOBBIMA aKTaMHU
JUTA TIPENOCTABIEHHS. MyHUIMITIATBHON yCITYTH;

4) oTKa3 B TIpEeMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPBIX MPEIyCMOTPCHO
HOPMATHBHBIMY TIPaBOBBIMH aKTamu PoccuiCKoH denepauny, HOPMATHBHBIMH
paBOBBIMU aKTaMu Pecmy6nuku TarapcTal, MyHHLUMIANBHBIMU MPaBOBBIMH aKTaMHu
VIS TIPEIOCTABIICHHS. MyHHUIMITIATBHON YCIIYTH, Y 3asBUTCI;

5) 0TKa3 B MPeIOCTABIECHIH MyHUIMIIAIBHOM yCIyTH, ECIIM OCHOBAHMS OTKasa He
[peyCMOTpeHbl (efepanbHBIMU 3aKOHaMH M MPUHATBHIMH B COOTBETCTBHM € HUMU
WHBIMA HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH Poccutickoit ®epepanuy, 3aKOHAMH H
WHBIMH ~ HOPMATHMBHBIMM  TIPaBOBBIMM  aKTaMH Peciy6nuku ~ TarapcTas,
MYHUIMMQTGHBIMEA ~ [IPABOBBIMU ~ akTaMd. B yKkasaHHOM clydae nocynebHoe
(BHecymeOHOE) O0OKaloBaHUE 3asBUTENIEM pellleHrid U JeHCTBUH (6e3meiicTBYA)
MHOTO(GYHKI[MOHAIIHOTO ~ LIeHTpa, —pabOTHHKA MHOTO()YHKIIMOHAILHOTO  IIEHTpa
BO3MOXHO B CIlydae, €CITM Ha MHOTO(YHKIMOHAIBHBIH HEHTP, PeLICHUA U JefcTBUA
(6e3neiicTBIE) KOTOPOro O0XayloTCs, BO3JIOXKEHA (GyHKIUS 1O TPENOCTABICHHIO
COOTBETCTBYIOLIMX MYyHHUIMIAIBHBIX YCIyr B TIOJHOM obbeMe B TOpSIKe,
omnpeieNieHHOM 4acThio 1.3 craThu 16 depepanpHOro 3aK0Ha Ne 210-®3;

6) 3aTpebOBaHMe C 3asBHTENS IPH [PEJOCTABICHUU MYHHUIUTAIBHON YCIYTH
IIaThl, He HpPeTyCMOTPEHHOH HOPMAaTHBHBIMM IPABOBBIMM aKTaMU Poccuiickoi
denepanyy, HOPMATHBHBIMU  IIPABOBBHIMU  aKTaMH PecniyOonmuku ~ TarapcTas,
MyHHUIMATIBHBIMY IPABOBBIMU aKTaMH;

7) oTKa3 opraHa, IPeJOCTaBISIOUICr0 MyHHIIUIIAIBHYIO yCIYTY, JOJIKHOCTHOTO
JIMIa OpraHa, MPeJOCTABISAIOEro MyHUIMIATIBHYIO YCIyTY, MHOro()yHKIIMOHAIBHOTO
IeHTpa, pabOTHIKA MHOTO(YHKI[HOHAIBHOIO LIEHTPA, OpraHu3alyi, IpeIyCMOTPEHHBIX
gacteio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-@3, mnu uX paOOTHUKOB B
FICTIPABIE€HUH MOMYIIEHHBIX MMH OIEYaToK H OmMOOK B BEHIJAHHBIX B peE3yJbTaTe
pefOCTaBIeHMSI ~ MyHMIMIIAIBHOH — yCIyrd — JOKYMEHTaX mubo  HapyLIEHHE
YCTAHOBJIEHHOTO CPOKa TaKMX HCIPABICHUH. B ykasaHHOM ClIy4ae J0Cy[eOHOe
(BHEcyneOHOE) 00XKalOBaHHE 3asBUTENIEM pelieHnii H JEWCTBUU (Ge3meiicTBHA)
MHOTO(YHKIIMOHAIGHOTO ~ IIeHTpa, ~pabOTHHKA MHOTO(GYHKIIMOHAJIBHOTO ~ IIEHTpa
BO3MOXHO B CIIydae, €CIIM Ha MHOrO(QYHKIMOHAIBHEIH HEHTP, PeHICHHS U JIeNCTBUA
(Ge3nelicTBIE) KOTOPOTO OOXKAIYIOTCs, BO3JIOKEHA GyHKIUST 1O IIPEIOCTaBICHHUIO
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COOTBETCTBYIOIMX ~MYHHUMNAIBHBIX YCIyT B MOJAHOM 0O0bemMe B IIOpsIIKE,
OIpE/CIeHHOM YacThio 1.3 crathn 16 ®enepansHOro 3akoHa No 210-@3;

8) HapylleHHe cpoka Wim TIOpsAZika BBINAYH JOKYMEHTOB IO pe3ylbTaTaM
TIpeI0CTABICHUS MY HUIUIIAIBHOM yCITyTH;

9) npHOCTaHOBEHNE TIPeNOCTABICHHS MYHHIUINIATIBHON YCIIYTH, €CJIM OCHOBAHUS
TIPUOCTAHOBIICHUS. HE IPENyCMOTPEHbI (elepantbHBIMU 3aKOHAMU M IIPUHATBIMH B
COOTBETCTBUM C HMMH MHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTAMM Poccuiickoii
Denepalyy, 3aKOHAMH W HMHBIME HOPMAaTHBHBIMH IPaBOBBIMM aKTamu PecryGiuku
Tarapcran, MmyHunUIANEHEIME TIpaBOBBIMK aKTaMH. B ykaszaHHOM cityuae mocyneGroe
(BHeCyieOHOE) O6KalOBaHMEe 3asBHTENEM Pellennit U nelicTBuii  (GesneicTBs)
MHOTOQYHKIIHOHATIHHOTO [eHTpa, pabOTHHKA MHOTO(YHKIHOHATHHOIO LIEHTpa
BOSMOXHO B Clly4ae, eCilM Ha MHOTO(QYHKIHOHAJIbHbIH LIEHTpP, PELIeHUus] W NeHCTBHUS
(GesmelicTBue) KoTOporo O0XaNyrloTcsl, BO3NOXKeHa (DYHKIHUA IO IIPEOCTABIEHUIO
COOTBETCTBYIOIIMX ~MYHHUUMIIANBHBIX YCIYT B [OJHOM OOBeMe B IIOpSIIIKE,
ONpENICICHHOM 4acTeio 1.3 cratbu 16 @enepanbHOro 3akona Ne 210-D3,

10) tpe6GoBanue y SaIBUTENIA ~IIPH TIPEJOCTABICHUN MYHHUIUNANBHOR YCITyTH
AOKYMECHTOB MJIM WH(GOpMalUH, OTCYTCTBUE M (HIIH) HEJIOCTOBEPHOCTh KOTOPEIX HE
YKasbIBaICh NPU [I€PBOHAYAIBHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
TIPEAOCTABICHHSI MyHUIUIIAILHOH yCITyTH, 160 B IIpeIOCTABIEHUN MYyHUIHTATBHON
YCIYTH, 38 MCKIIIOYEHUEM CIIy4aeB, NPeNyCMOTPEHHEIX MyHKTOM 4 yacTd 1 craTem 7
®enepanpHOro 3akoHa Ne 210-®3. B YKa3aHHOM Cilydae JocynebHoe (BHecyne6HOe)
o0>xanoBanue 3asiBUTeJIeM pelIeHui u JEeNCTBHIT (6e3neiicTBus)
MHOTO(YHKIMOHAIBHOTO  IIeHTpa, paboTHMKAa MHOrO(MYHKIHOHAIEHOTO LEHTpa
BO3MOXHO B Clly4ae, eClId Ha MHOTO()YHKLHOHAIBHBII LEHTP, PEIIEeHUs U JeUCTBUS
(GesmelicTBue) KoToporo 00XaNyroTcsl, BO3NOXeHa (DYHKIUSA IO IIPEIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHHUMIANBHBIX YCIyT B MOJHOM o0ObeMe B IIOpsIJIKE,
OTpE/CIeHHOM YacThio 1.3 cratbu 16 MenepansHOro 3akona Ne 210-D3,

5.2. XKanoba momaercs B mNHMCHMEHHO ¢opmMe Ha GymaxkHoM HOcHTene, B
SJICKTPOHHOM  ()opMe B  OpraH, NpeIOCTABISIOIIHIL MYHHULHUIATIBHYIO  YCIIyTYy,
MHOTOQYHKIMOHAIBHBIH LEeHTp 6o B COOTBETCTBYIOIIMU OpPraH TrOCYAapCTBEHHOI
BIIACTH, SIBJAIOIMACS —y4YpeIUTeNIeM MHOTO(GYHKIHOHATEHOIO LeHTpa (nanee -
YIpeluTenb  MHOTOQYHKIHOHAIBHOIO IIEHTpa), a TaKke B OpraHu3alluy,
TPEAyCMOTpEHHBIE 4acThio 1.1 crathu 16 OenepanbHoro 3akona Ne 210-D3. JKamoGur
Ha pelleHus W JedcTBHUs (6e3nmeiicTBrE) pyKOBOMUTENS Oprasa, IIPeIOCTaBISIOLIETO
MYHULHUIAIBHYIO YCITYTY, HOLAIOTCS B BBILIECTOSIIHE Oprau (py ero HanMuwMu) TU6O B
C/IyHae €ro OTCYTCTBUS PaCCMATPHBAIOTCS HEMOCPENCTBEHHO PYKOBOJMTENEM OpraHa,
TIPENOCTABIIIONIETO MyHULMIANBHYIO yCIyry. JKamo6el Ha PEIIeHNsT U NelCTBUS
(GesneiicTBre) paboTHHKA MHOTO(YHKIHOHAIEHOIO LEHTPa IIOJAI0TCs PYKOBOIHUTEIO
STOr0  MHOTOGYHKUMOHANIBHOIO IeHTpa. JKamoOsl Ha pelleHus U aeicTBHS
(Ge3neiicTBue) MHOTO(QYHKIIHOHAIHFHOTO OEHTPa  TOHAIOTCA  YYpEeNUTENIO
MHOTOQYHKIMOHAIBHOIO II€HTPA WK AOJDKHOCTHOMY  JIMIly, YIOJHOMOYEHHOMY
HOPMaTHBHbIM MpaBOBBIM akToM Pecmy6nuku Tarapcran. YKamo6s Ha pelleHus u
menctBus (Oe3neiicTBHE) paGOTHHKOB OpraHu3alliH, NPeoyCMOTPEHHBIX YacThio 1.1
cratbu 16 DenepanbHOoro 3axona Ne 210-®3, momarTcs pPYKOBOIUTENSIM STHX
OpraHu3aIni.
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Kanoba na pemrenmss m nefictBus (GesmeiicTBHe) opraHa, IPEeXOCTABISIOLIETO
MYHUIHIIAIBHYIO  YCHIYTY, JOJDKHOCTHOIO JIMIla OpraHa, [peJoCTaBIISIOILEro
MYHHIUNAIBHYIO  yCIIyry, MyHHLHMNAIBHOTO CIy)XKaIero, pPyKOBOIMTENS OpraHa,
NPEOCTAaB/IAIONIEr0 MYHUIMIATBHYIO YCIYTy, MOXXET OBITh HalpaBlieHa 10 MOYTe,
depe3  MHOTOQYHKLMOHANBHBIH IEHTp, C WCIONB30BaHHEM HMH(BOPMALHOHHO-
TCJICKOMMYHUKAllMOHHOH ~ ceTd  «VIHTepHET», oQHIMambHOrO caliTa  Oprasa,
NPEOCTAB/AIONIEr0  MYHHLHUNANBHYIO  yclIyry, Enmudoro  moprama  1u6o
Pecnybnukanckoro moprana, HHGpOPMAIIMOHHON CHCTEMBI nocyneOHOro 00KaloBaHus,
a TaKkke MOXXCT OBITh PUHSATA NPHU JTUIHOM IpUeMe 3asButes. JKanoba Ha peleHus i
NEUCTBUS (Oe3neiicTBuE) MHOT'O0()yHKIIHOHAJIEHOTO LIEHTpA, paboTHUKa
MHOTOQYHKUIMOHANLHOTO — LIEHTpa MOXeT OBITh HANpaBleHa [0 [0YTe, C
UCTIOJIb30BAaHUEM — MH(OPMAIMOHHO-TeTeKOMMYHUKAMOHHONH — ceTn  «VIHTepHeT»,
OQHIHMANBHOrO caliTa MHOrodyHKLUUOHAIBHOTO IeHTpa, EmmHOro moprama mm6o
Pecry6arkanckoro mopraia, HHGOPMAUMOHHOM CHCTEMBI I0CYIeGHOr0 0GXKANOBAHHS,
a TaKKe MOXET OBITh IPUHATA IPHU JTHYHOM IpUeMe 3asBuTens. JKanoba Ha peleHus 1
ferctBus (Oe3nelicTBHE) OpraHHW3aLMi, NpeXyCMOTPEeHHBIX uacTeio 1.1 cratem 16
®enepainbHoro 3akoHa Ne 210-D3, a Takke UX PaGOTHHKOB MOXKET GBITH HallpaBJIeHa
IO I0YTe, C HCIONB30BAaHWEM HH(POPMALIOHHO-TEIEKOMMYHHKAIIMOHHOH CeTH
«MHTepHeT», OQUIMANBLHBIX CAHTOB 3THX OpraHM3aluii, EmWHOrO moprama JIuGo
PecryOmukanckoro nopraia, a TakkKe MOXeT OBITh MPHHATA HPH JTHIHOM IIPHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa comepkars:

1) HavWMeHOBaHWe oOpraHa, MPeIOCTABISIOMIET0 MYyHUIMIATIBHYIO YCIYyTY,
MO/DKHOCTHOTO JIMIA OpraHa, MNPEeNOCTaBISIOUIEro MYyHHUIMIAIBHYIO YCIyry, THOO
MYHHUIUNAIBHOTO CITyXallero, MHOro(QyHKIHOHAIBHOTO LEHTPa, €r0 PyKOBOIMUTENS U
(wim) pabGoTHMKA, OpraHW3aUui, NpeLyCMOTPeHHBIX wacThio 1.1 crateu 16
QenepanbHoro 3akoHa Ne 210-P3, ux pykoBoautenei u (Wid) paGOTHHKOB, PELICHUS U
neicTBus (Oe3neiicTBIE) KOTOPBIX 00XKAIYIOTCS;

2) damumuro, uMs, 0T4ecTBO (IIOCIEIHEE - MPH HANHYUM), CBENCHHUS O MECTe
’KUTEJIbCTBA 3assBUTEIIS - (QU3UYECKOro JIMIA JHOO0 HauMEHOBAaHHE, CBEICHHS O MeCTe
HaXO0XXIEHHUS 3asiBUTENS - IOPHUINIECKOrO JIMIA, a TaKKe HoMep (HoMepa) KOHTAKTHOTO
Tee)oHa, anpec (aapeca) SMEKTPOHHON MOYTHI (MPU HANMYMK) M TIOYTOBBIH ampec, 1o
KOTOPBIM JOJDKEH OBITh HaIlpaBjIeH OTBET 3asBUTEIIO;

3) cBenenus 06 OOXamyeMBIX peLICHWSX W NeHcTBusX (6e3eficTBHM) opraHa,
IPEIOCTABISAIONIEr0  MYyHHMIMIAIBHYIO  yCIyry, MJOJDKHOCTHOTO JIMIA OpraHa,
IPEIOCTABMISAIONICr0 MYHHUUHUIAIBHYIO YCIYry, JHOO0 MYHHUIHMIIAIBHOIO CIIyXKAIIero,
MHOTO(YHKIMOHAIBHOTO  IIeHTpa, pabOTHHKAa MHOrO(YHKIHOHAIBHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 craten 16 (De,[[epaJIBHOFO 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) IOBOABI, HA OCHOBAaHHU KOTODBIX 3asBUTENb HE COTNACEH C pelIeHHeM H
neiicTBueM (GesmeficTBUeM) opraHa, IPENOCTABISIOET0 MYHHULUIAIBHYIO YCIIYTY,
AOJDKHOCTHOTO JIMLIA OpraHa, IMPeJOCTABISAIOIIET0 MYHHUIMNAIBHYIO YCIYTy, JHOO
MYHHIMIIAIPHOTO  CIY)Kallero, MHOrOQYHKIMOHAIFHOTO  IIeHTpa, pabOTHHKA
MHOTO()YHKIMOHAIBHOTO [IEHTpa, OpraHu3alyii, IpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepambhoro 3axona Ne 210-®3, ux paGOTHUKOB. 3asBHTENEM MOTYT OBITH
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TPE/CTABJICHBl TOKYMEHTBI (IIPH HATMYMM), IOATBEPXIAIOLINE TOBOIBI 3asIBUTEIIS,
1100 UX KOIIHH.

5.4. IlocTynmuBLIas xanoba momIexuT PETHUCTPallU B CPOK HE IO3/IHEE pabouero
AHS, CIIENYIOIETO 3a THEM ITOCTYILICHHS.

5.5. JKanoba, moctynmemias B opraw, IPENOCTABISAIOMNN  MYHULHUIAIBHYIO
YCIyTy, MHOTOQYHKIMOHANBHBIH IEHTp, YYPEIUTEI0 MHOTO(YHKIMOHAIHHOTO
HCHTpa, B OpraHu3alluy, NpeNyCMOTpPeHHble uyacTeio 1.1 cratem 16 DenepanbHOro
3akoHa No 210-®3, nubGo BeImecTosmMit OpraH (IpH €ro HaIWYHH), MOMIEKUT
PacCMOTPCHHIO B TEYEHHE IISITHAAUATH pabodmX IHeH co JHA ee perucrpanuuy, a B
Cyyae 00XaloBaHHS OTKa3a OpraHa, TIPEIOCTABIISIONIET0 MyHHUUMIIAIBHYIO YCIIyTY,
MHOTOQYHKIIMOHAIBEHOTO IIEHTA, OpTaHU3alluH, IPEAYCMOTPEHHBIX YacThio 1.1 cTaThbu
16 ®enepansroro 3akoma Ne 210-®3, B mpueMe HOKyMEHTORB y 3asgBUTENS JTHOO B
UCIIPaBJICHUM JOMYIIEHHBIX OIEYaTOK M OMMOOK WIH B City4ae oO’KaJOBaHMUS
HapyIlICHNUS yCTAaHOBIEHHOTIO CPOKA TaKWX MCIPABICHUM - B TeYeHHe HITH pabounx
JHEHU CO IHS ee PerucTpaly.

5.6. Ilo pe3ympTaTtaM paccMOTpeHHs KATOGHI IPUHUMAETCS OJHO U3 CIIEAYIOIIUX
pELIeHUH:

1) xanoba ynosmerBopsercs, B ToM wmcie B dopme OTMEHBI mpHHSITOrO
PCILICHHS, UCIIPABICHHS ONMYIIEHHBIX OIEYaTOK M ONIMGOK B BBLIAHHBEIX B pe3ynbTarte
IIPENOCTABICHUS  MYHULUNAIbHOH YCIyrd JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JICHEXKHBIX  CPENICTB, B3MMaHHE KOTOPEIX HE MPeayCMOTPEHO HOPMAaTHBHBIMHA
[IpaBOBBIMH aKTamu Poccuiickolt ®enepaund, HOpMAaTHBHBIMH IIPAaBOBBIMU aKTaMU
Pecny6nuxn Tarapcran, MyHHIMIATEHBIME IIPaBOBBIMU aKTaMHU;

2) B yIOBIETBOPEHUH XKATOOBI OTKA3BIBACTCS.

He mosgmee nms, chemyromiero 3a mHem IIPUHATHUS DPEIIEHUs, YKa3aHHOIO B
HAaCTOAIEM IyHKTE, 3asBUTENIO B MHCHMEHHOH (GOpMe U IO KeTaHHIO 3asBUTEIS B
JNICKTPOHHOH  (OpMe HampaBiseTcss MOTHBHPOBAHHBIH OTBET O pe3ynbTarax
PacCMOTpEHUS KAIOOHI.

5.7. B cmyyae mpusHaHMS kanobbl MozexKameii YAOBIIETBOPEHUIO B OTBETE
SAABHTCIIO O pesynbTaTax PacCMOTPEHHS KaloObl JaeTcs MH(BOPMAIHS O JNEHCTBUSAX,
OCYIIECTBIIACMBIX ~ OPraHOM,  IPENOCTABIIONMM  MyHHIUIAIBHYIO yCIIyTY,
MHOTOQYHKIIMOHAIBHBIM [EHTPOM JIHG0 OpraHM3alKe, IpeyCMOTPEHHON YacThio 1.1
cTathi 16 QenepanpHoro 3akona Ne 210-®3, B memsx HE3aMeUTUTEILHOIO YCTPaHEHUs
BEIABJICHHBIX HAPYIICHUH IPU OKA3aHWM MYHHLMIATLHON YCIIyTH, a TAKKe IIPUHOCSTCS
M3BUHCHUA 32 IOCTABIIEHHBIE HEYI0OCTBA U yKa3bIBaeTCs HHGOPMALKS O MaNbHEHIIIX
JEUCTBUAX, KOTOPBIE HEOOXOMUMO COBEPLINTh 3afBUTENI0 B LENIX IONyIeHHUS
MYHHUIIMIIAIBHON YCIIyTH.

5.8. B ciyuyae npusHaHUS )ajio6Bl He NIOJUIeXKAINEH yIOBIETBOPEHHIO B OTBETE
3aABUTCIIO O pe3ylabTaTaX pPAaCCMOTPEHHS JKaJlOOBI JAOTCS api“yMeHTHPOBaHHBIC
Pa3bACHEHUA O MNPUYMHAX TPHUHSTOTO DPEIIeHHs, a TaKke HHGMOPMALHSL O IIOpsIIKe
00)KaIIOBAHHS [IPUHSTOrO PEICHHUS.

5.9. B cry4ae ycTaHOBIEHHS B X0JI€ M IO pe3ynbpTaTaM pacCMOTPEHHS 3KaI00bI
IPU3HAKOB COCTaBa aAMUHUCTPATHBHOTO NPAaBOHAPYIICHHUS WM IIPECTYILIEHUS
AODKHOCTHO® JIUIO, paOOTHHK, HaJEIeHHbBIe TOJHOMOYMSIMY 110 PacCMOTPEHHUIO JKaj100,
HE3aME/ITIITENIBHO HATIPABIIAIOT HMEIOLINECS MaTePUaIbl B OPTraHbI IIPOKYpaTypHI.
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Ipunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY
periaMeHTy MpeIOoCTaBIeHUs
MYHHIMIIATBHON yCIyTH TI0 BbIAAYE
CIIpaBKU (BBIIHCKH)

dopma

(bnank oprasa, IpeI0CTaBIIAIOIIETO MyHHIUIIAIBHYIO YCIIYTY)

CITIPABKA

CaeneHus 00 3JCKTPOHHOM IOIITUCH
>

JomxroctHoe muno (PHO)

(TIO/ITHCH YTIOJTHOMOYEHHOTO JOJDKHOCTHOIO JIMLa
oprasa)
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Ipunoxenne Ne 2

K AZIMHHHCTPaTHBHOMY
PETIIaMEHTY IIpeaoCTaBIeHUs
MYHUIIUTIIANBHOM YCITyTH 110 BBIgaue
CIIPaBKH (BBIIHCKH)

®opma

(bnauk oprana, TIpENIOCTABILIOMIEr0 MYHHIUIATEHYIO ycIyry)

Komy:

KoHTtakTHBIE nanHbIe:

IIpencraBurens:

KoHTakTHBIE manHbIe IIPEICTABUTEIS:

PEIIIEHUWE
00 OTKa3e B peocTaBIeHnH MYHULUIIAIBHON YCITyTH
110 BBIA4€ CIIPABKHM (BBIIIUCKH )
oT No

‘Paccmotpes Bame sagpienwe or No u
IpHIaraeMele K HEMy JOKYMEHTEI, YHOJHOMOYEHHBIM OpraHom
IIPUHATO pellieHre 00 OTKa3€e B BhIgaye
CIIPaBKH (BBIITHCKH ) 10 CIeAYIOLIEMY OCHOBAHHIO:

Hononuurensaas HHQOpMaIus:

CBeneHus o6 a1eKTpoHHO#M o IHCH

JlomkHOCTHOE JTHIO (®HO)

(TMoAMMCH YNOTHOMOYEHHOTO HOKHOCTHOTO IMna
opraHa)

!
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IIpunoxenne Ne 3
K AZIIMHHHUCTPaTUBHOMY
 perIamMeHTy IpenoCTaBlIeHHs
MYHHIIMIIAIIBHOM YCIIYTH 10 BBIJAYe
CIIPAaBKH (BBITTHCKH)
®opma

(brank oprana, IpeI0CTaBIAIOMEr0 MYHHIMIIATEHYIO yCIIyTy)

Kowmy:

KonTakTHBIE JAaHHBIC:

IIpencraBurens:

KonTaktHBIE AaHHBIC IIPEACTAaBUTEIIA:

PEHIEHUE
00 oTKa3e B IpreMe JIOKYMEHTOB, HEOOXOAUMBIX IUIsI [IPENOCTABICHHUS
MYHUIUITATIBHOM YCIIyTH IO BhIJaUe CIIPaBKH (BBITTUCKH)
oT No

PaccmorpeB Baie 3asBienue ot Ne 51
[IpUjlaraeMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYE€HHBIM OpraHoM
INPUHATO pelleHne o0 oTKasze B
IpreMe OKYMEHTOB, HEOOXOMMMBIX ISl TIPeJOCTaBICHHsI MyHUIUNATHLHON YCIyTH IO
BbIJIaY€ CIPABKH (BBIIMCKH) IO CJIEAYIOLIMM OCHOBAHHUSM:

1.
2.

PaspsicHeHHe pUYUH OTKa3a:

JononHuTensHas HHGOPMALKS:

Bl BIpaBe MOBTOPHO OOPAaTUTBCS B YHOJHOMOYEHHEIH OpraH ¢ 3asBIEHHEM O
NPETOCTAaBICHUH YCIIYTH MOCJIE YCTPaHEHUs] yKa3aHHBIX HApyIIEHHH.

JlaHHEIA OTKa3 MoXeT OBITh OGXKATIOBaH ‘B JOCYJeOHOM IIOpSAKE IIyTeM
HaIpaBJICHHs XKaJIOOBI B yIIOJTHOMOYEHHBIH OpraH, a TakKe B Cy1e6HOM HOpSIKe.

Caeznenus 00 37€KTPOHHOM HOIIIHUCH

HomxrocTHOE HI0 (PHO)

(OAMHCh YIOTHOMOYEHHOTO TOJKHOCTHOTO JIMIA
oprasa)
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IIpunoxenne Ne 4

K AIMUHUCTPATHBHOMY
periaMeHTy MpeoCTaBIeHHUS
MYHHUIMIAIBHON YCITyTH IO BbIIAaYe
CIIPaBKH (BBIMHICKH)

®opma

B

(HaI/IMBHOBaHI/Ie OopraHa MECTHOI'O CaMOYH'paBJIeHI/Iﬂ)

oT

(bamunusi, ¥MS, OTIECTBO, ACHIOPTHBIE IAHHBIE, PETHCTPALIHIO
10 MECTY JKHUTEJILCTBA, afPeC JEKTPOHHOM HOYTHI, TeeoH)

3ASBJIEHUE
O BbIZIaue CIPaBKH (BEBITTUCKH)

IIpoury Bac BbInaTh cripaBKy (BBIKCKY)

(yka3aTb BUJ CTIPABKH)

K 3a8BJICHUIO IIPUJIAratOTCA:

P €3yJIbTaT NPEeaOCTaBICHUS MYHHIIHHaJIBHOﬁ ycCiyry, npoury npeaoCTaBUTh.

D B JINYHBIN KaOuHeT ITopTana rocymapCTBEeHHBIX W MyHHIMIAIBHBIX YCIyT
Pecry6nuku Tarapcran;

l:l B MHOTO(YHKIMOHATFHOM ILIEHTPE MPEIOCTaBIEHHsI IOCYIapCTBEHHBIX U
MYHHUIUIANBHEIX yCIIyTr PecyOnuku Tarapceran;

]___l B Mcmnonkome )

(mata) (moamwch) - (®.1.0.)

IIpunoxenne Ne 5
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K AIMUHHUCTPaTUBHOMY

perIaMeHTy NPeJOCTaBICHUS

MYHULIUAIAIBHON YCITyTH IO BbIIayue
~ CIIpaBKH (BBIMHICKH)

PyxoBoauTtemio
M crioTHATE IbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 McnpaBleHNN TEXHHYECKOH OIIHOKH

Coobmaro 06 ommbke, JOMyIIEHHONW NPU OKa3aHHHM MYHHIIMITAIBHON YCIYTH 110
BbIJ]aU€ CIPABKH (BBIITUCKH). .
3aIucaHo:

HpaBI/IJ'II:HI)Ie CBCACHHUA:

IIpomry  WcHpaBUTH  JOMYyNIEHHYID TEXHHYECKYI0 OIIMOKY ¥  BHECTH
COOTBETCTBYIOIME  M3MEHEHHUS B  JOKYMEHT, SBISIOIIMIACS  pe3yJbTaToM
MYHULUANATBHON YCIYTH.

IIpunararo cienyromme TOKyMEHTHI:

1.

2

‘B cnydae npuHSTHS pemieHHsT 00 OTKJIOHEHHH 3asiBIeHHsT 00 HCIpaBlICeHUU
TEXHUYECKON OIIMOKH MPOITYy HAIPABUTh TaKOe PeIleHHeE:

IIOCPEJICTBOM OTIPABIICHUS JIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KONMU Ha OyMa)XHOM HOCHTEJI€ IOYTOBBIM OTHPABIECHUEM I10
azpecy:

Hacrosiimum noaTBep)kIar0: CBeeHUS], BKIIIOYEHHBIE B 3asBJIEHUE, OTHOCAIIMECS K
MOEH JIMYHOCTH W MPEeCTaBIIIEMOMY MHOIO JIMIly, a Takke BHECEHHble MHOI HUXKE,
IOoCcTOBEpHBI.  JIOKyMeHTBI (KONHMM JOKYMEHTOB), TIPHJIOKEHHBIE K  3asBIIEHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTaHOBIEHHBIM 3aKOHOHATENILCTBOM  Poccuiickoit
Denepany, Ha MOMEHT IPEJCTaBICHUs 3asABIEHUS 3TH JOKYMEHTHI JEHCTBUTENBHBI U
cofiepiKaT JOCTOBEPHBIE CBEICHUS.

(nara) (moamucs) (®.1.0.)

-
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