NCNONHUTENbHbLIA KOMUTET TATAPCTAH PECIMYB/INKACDI

TATAPCKO-KAHABISCKOEO BAYNbl
CENIbCKOI'O NMOCENEHNA MYHUUWMAJIb PANOHbI
BAB/IMHCKOI'O TATAP KAHAbI3bI
MYHMUWIMAJIBHOIO PAVIOHA ABbIJ1 XXVPJIEIE
PECIMYBNNKN TATAPCTAH BALUKAPMA KOMUTETHI
MNOCTAHOBJIEHVE KAPAP
27.04.2022r c. Tatapckunin KaHgbl3 Ne 7

06 yTBEPXAEHUN ALMUHUCTPATUBHOTIO
pernameHTa NpefocTaBNeHNsS MyHULUNANbHOM
YCNyru no Bblgaye cnpaBku (BbIMUCKK)

B cooTBeTcTBMM ¢ PefepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6
opraHusauum npefocTaBNeHUA rocyaapCTBeHHbIX U MYHUUMNANbHbLIX YCNyr», B Lenax
NpuBeAeHNA HOPMATMBHbLIX MPaBOBbIX aKTOB B COOTBETCTBME C [AeNCTBYHOLLUM
3aKOHOAaTe/IbCTBOM MICMOMHUTENbHBLIA KOMUTET Tatapcko-KaHAbl3CKOro CenbCKoro

nocesieHNA baBIMHCKOT0 MyHUUMMANbLHOTO pa|710Ha PeCI'Iy6]'II/IKVI TaTtapcTaH

MOCTAHOBANAET:
1 YT1BepanTb npunaraemblia ALMUHUCTPATUBHbIN pel
NpefoCTaBfeHN MYHULUNANLHOW YCYTX N0 Bblfadve crpaBku (BbIMUCKN).
2. Ony6nukoBaTb HacTosiLlee MOCTAHOB/EHWE Ha oguumManibHOM nopTane
npaBoBoi MH(popMauum Pecnybnukn TartapctaH (http://www.pravo.tatarstan.ru) n Ha
cainTe BaBNIMHCKOro MyHUUUNAIbHOTO panioHa.

3. KOHTpONb 3a NCNO/THEHMEM HACTOSALLLEro NOCTaHOB/IEHNA OCTaBNAKD 3a coboii.


http://www.pravo.tatarstan.ru

YTBEPXJEH

[IOCTaHOBJICHUEM

HcnonHuTenbHOro KoMmuTeTa
Tarapcko-KanapI3ckoro cenbckoro rnoceyneHus

baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
oT «27» anpens 2022 1. Ne 7

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MyHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJioKeHust
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosmmii afMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIUIAIBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PErJaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKU) (lanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. Jlunmamu, MMEOIMMMU TPABO Ha MOJyYEeHHWE MYHHIIMIAIBHOWU YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeH”eM BIpaBe OOpATUTHCS NPEACTABUTENb  3asBHUTENS,
JACHCTBYIONINI HA OCHOBAaHWH JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYHS (Janee
— IIPEICTaBUTEIb 3asIBUTES).

1.3. Iopsiok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. Undopmamuss o TOpsAKE NPENOCTaBICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcsi:

1) Ha UHPOPMALMOHHBIX CTEHJAX, COJEPIKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpPMALIMIO O MYHHMLIMIAIBHOM yCiyre, paclojIO)KEHHbIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT.

2) Ha o(duUMaTBFHOM calTeé MYHMIMIAJIBLHOTO palloHa B HH(OPMALMOHHO-
TeleKOMMYHUKarmonHo# cetn «utepuer» (https://www.bavly. tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EaguHom nopTane rocyJJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIYyT ((PyHKIMA)
(https://www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocyapcTBeHHOH MH(MOPMAIIMOHHON cucTemMe «PeecTp rocy1apcTBEHHBIX U
MyHUIMIANbHBIX yenyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
TOCYZIapCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYILECTBIISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX ILIEHTPaX MPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPU YCTHOM OOpaIlieH!H - IUYHO WM 110 Tenedony;
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2) B MHTEpAaKTUBHOH (opme PecnyOnmkaHnckoro noprania;

3) B UcnonuurensHoM komutere TaTapcko-KaHIBI3CKOro CEIbCKOro MOCEIEHUs
baBimHCKOT0 MyHHUITUTIAIBHOTO paiioHa (manee — Mcmoikom):

IIPU YCTHOM OOpAIeHNH - JTUYIHO W TI0 TeledoHy;

IpY TUCbMEHHOM (B TOM 4Hclie B (hopMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM MouTe.

1.3.3. Uadopmanus Ha EnuHom nopTtane, PecmyOinrukanckoM mopTaie o Mopsiake
U CpOKax IMPeJOCTaBICHUS MYHUIMIAIBLHON YCIYTM Ha OCHOBAaHUM CBEJICHH,
comepxammxcsi B PeecTpe rocylmapCTBEHHBIX M MYHHUIIMNAIBHBIX  YCIYT,
PEI0CTABIISACTCS 3aIBUTENIO OECIUIATHO.

Jloctymn k mHGOpPMAIIUK O CPOKaX M TMOPSAIKE MPEIOCTABICHUS MYHUIIUITATIBHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBHIMOTHEHUS 3asBUTEIEM KaKuX-Iu00 TpeOOBaHUH, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asgBUTENSA TPEOYyeT 3aKIIFOUCHHS JUIEH3MOHHOTO WM WHOTO
COrJIalIeHUs C npaBooOagaTeseM POrpaMMHOI0 oOecreueHus,
MPEAYCMAaTPUBAIOIIETO B3MMAaHUE IUIATHI, PETUCTPAIUIO WU aBTOPU3AIUIO 3asIBUTEIISA
WJIM TIPEIOCTABIICHNE UM TTePCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpalieHueM MPea0CTaBIIsIeTCs MH(pOpMaIus:

O MeECT€ HaxOXJICHHS MHOTO(YHKIIMOHAILHOTO IIEHTpa IPEeI0CTaBICHUS

roCyJapCTBEHHBIX U MyHHIIMNANBHBIX yciyT, Mcnonkoma c.Tatapckuiit Kanapis,

yin.CoBerckas a.168A
Pexxum paboThI :
[Monenenpuuk —ngarauna ¢ 08.00-16.20;
cy000Ta, BOCKpECEHbE: BBIXOJHBIE JHU;
KonrtakTHbiii Tenedon: 8(85569)3-54-39.

1) o mopsaKe NMPeaoCTaBICHUS MYHHUIIMIAIBHON YCIIyTH, O Cloco0ax M CpoKax
MoJauu 3asiBJICHUM;

2) 0 KaTeropusx rpakJiaH, KOTOPbIM IPEI0CTaBIIACTCS MyHUIMIIATbHAS YCIIyTa; O
HOPMATHBHBIX TPABOBBIX aKTaX, PETYIHPYIOMUX BOMPOCH  TPEIOCTABICHUS
MYHUITUTIATIBHON YCITYTH;

3)o mepeyHe IOKYMEHTOB, HEOOXOJMMBIX JJIi PAaCCMOTPEHHUS 3asABJCHUS O
MPEIOCTABIICHU MYHUIUNAIBHON YCIYTH, O CpOKax IMpuUeMa U PETUCTPAIUH
3asIBJICHUS;

4) 0 x0j1€ NPeAOCTABICHUS MYHHUIIMITAIBHON YCIIyTH;

5) o MecTe pasmelieHHs Ha O(UIIMAIBHOM caiTe MH(OpPMAIMH 10 BOIPOCaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

6) o mopsake 00KajJOBaHMS JCUCTBUN WM OE3ACHCTBHS JIOJDKHOCTHBIX JIHIL
Hcnonkoma.

[lo mnuchkMEeHHOMY OOpalleHUI0 COTPYIHUKH OTJAejia, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIMIIAJILHON  YCIyTH, TOJAPOOHO B THCBMEHHOH (Qopme
Pa3bACHSIOT 3afBUTCIIO TMOPSOK TIPEAOCTABIICHUS MYHHUIUIIAIBHON yCIYyTH U
BOIPOCHI, YKa3aHHbIE B HACTOAIIEM ITYHKTE aJMUHHUCTPATUBHOTO pETJaMEHTa, W B
TEUEHUE TpeX padouux JHEH CO JHSA PETHCTpPalMK OOpAIleHHs] HAMPABISIIOT OTBET
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3asgBUTeNt0. OTBETHl NAlOTCA Ha A3bIKe OOpaieHus. B ciaydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHBbIE S3bIKM PecryOmuku
Tarapcran.

1.3.5. Nndopmanuss mo BompocaM MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH
pasMemiaercss Ha  cailitTe  baBIMHCKOrO  MyHMIMIIAJBHOIO  paidioHa M Ha
MH(POPMaLIMOHHBIX CTEHJaX B MoMeleHusX Mcnonkoma Jii1st paboThl C 3aBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOnmuku — Tartapceras,
pa3Meniaemasi Ha HMH(QOPMAIMOHHBIX CTEHJAaX W Ha O(UIMAIBHOM  caiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«/HTEpHET», BKJIIOYAET CBEACHHMS O MYHMIMIAIBHOM YCIyre, cOIep)Kallhecs B
nynkrax 2.1., 2.3., 2.4., 25, 2.7, 29. 210, 2.11., 51. agMHHUCTPATHBHOTO
pernameHTa, HHQOPMAIIMIO O MECTe HaXOXKJCHUS, CIIPaBOYHBIX TenedoHax, BpeMeHU
pabotrel Hcnonkoma, o rpaduke mpuemMa 3asgBICHUNA Ha MPEJOCTABICHUE
MYHHUIUNIATBHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULUIIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PErYJHPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULUIAIBHBIX YCIYr, Ha
oduIaIbEHOM caire MYHULUITIAJIBHOT O paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTn « THTepHeT».

1.4.2. Texkcr agMUHUCTPATUBHOIO pETJAaMEHTa B JCUCTBYIOLIEH pEIaKIUU
MOJIEKUT pa3MmenieHnto Ha Enunom mnoprane, B PeecTpe rocynapcTBEHHBIX MU
MYHULMIAIBHBIX YyCIyr, Ha caiite baBAMHCKOr0O MyHUIMIAIBLHOTO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, 1 UX OIMPCACICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE MCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
OINpPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKUIMOHAJIBHOTO LEHTpa MPEAOCTaBICHHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE MoJIpa3ieiCHue (odwuc) MHOT'O()YHKIIMOHAJIBHOTO LIEHTpa
MIPENOCTABIIEHUS IT'OCYJaPCTBEHHBIX U MyHUIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(ceslbCcKOM) MOCENIEHWM MYHULHIIAJBHOIO palioHa WIM B TOPOACKOM  OKpYre
PecniyOnuku TaTtapctan B CcOOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKJIEHHBIX ocTaHoBlIeHueM [IpaBurenscTBa Poccuiickoi
O®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYECKas omunOKka - omwuOKka (OmMcKa, OredaTka, IpaMMaTHuecKas WM
apudpmeTndeckas omuoka b0 TmomoOHas ommOKa), JOMyIIEHHAs OPTaHoM,



MPEIOCTABIAIOIIMM MYHHUIMIAIbHYIO YCIYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHIIUCH CBEICHHUS;

Enunas cucrema wuaeHTHGUKAMM W ayTeHTU(PUKAMU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAaIIMOHHAS CUCTeMa, 00ecreurBarolias CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHQOpMalMK,  COJEpXKallelcs B TOCYAapCTBEHHBIX
MH(POPMALIMOHHBIX CHUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B Pecmybmuke
TaTtapcran»;

AUC  MOL[ -  Apromaru3upoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEI0CTABIICHUS roCy/1apCTBEHHBIX "
MyHULMNAIBHBIX yciyr PecryOonuku TaTtapceras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIIYTH, TOAAHHBII B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIIMIAJIBHBIX yelIyr» (aanee — deaepanbHbIN
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHUIUNAJIBHON YCJIYTH

2.1. HanmeHoBaHWE MYyHHUITUTIATBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).
2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACIIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEMOCPECTBEHHO NPEIOCTABISIOIIET0 MYHUIUIIATBHYIO YCIYTY

HNcnonaurenbHbiii  koMUTET Tartapcko-KaHIBI3CKOro CembCKOro mOCEICHHUS

baBnmuaCcKOoTO MyHHUITMTIANBHOTO paiioHa PecriyOnuku TatapcTtan
2.3. Oncanue pe3yabTaTa Ipea0CTaBICHUs MyHUITUTIATLHON YCITYTH

2.3.1. PesynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) cnpaBka (Beimucka) (mpuinoskenue Ne 1 K HACTOSIIEMY aJIMUHUCTPATHBHOMY
pErJIaMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIUIAILHOW  yCIYTH
(mputoskenue Ne 2 kK HaCTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemieare 00 OTKaze B IpUEeME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEAOCTABICHUS MYHULMNAIBHON yciyrd (mpujiokeHne Ne 3 K HacToOsIIEeMYy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npenoCTaBICHUS MYHULUIAIBHOM YCIYrd HalpaBlsieTcs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJIEHHOM
KBaJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
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Hcnonkoma (inbo Mcmoskoma), B cooTBeTCTBHH ¢ DeepanbHbIM 3aKOHOM OT 6 anpers
2011 roma Ne 63-D3 «O0 anekrporHoi noanucu» (nanee — eaepanbHbiil 3akoH Ne 63-
®3) B nuuHbld KaOuHer EnumHoro moprana. B cioydae HampaBieHuUs 3asBICHUS
MOCPEACTBOM PecnyGnukaHckoro nopTana pe3yabTaT MPeI0CTaBICHUS
MYHUIIMTIATBHOW YCIIYTH HANpaBIse€TCA TaK K€ B JIMYHbIA KaOuHeT PecrmyOinkaHCKOTro
nopra’na.

2.3.3. Ilo BbIOOpY 3asBUTENs pE3yJbTaT MPEIOCTABICHUS MYHHUIUIIAIbHON
yciyru Boiaerca B Mcmonkome minu B MOL] B dopme sx3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEpEHHOI0 TMedaTbio u
MNOJMUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO Jjuia OpraHa wuiau
pabotHuka M®II,.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHULIUNIATBHON
ycIyrd B GopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHUS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAJTbHON yCIYTH.

2.4. Cpok mpeoCcTaBIeHUS] MyHUITUTIAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HE0OXOAMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS IPENOCTABICHUS MyHULIAIIAJIEHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKOHO/AaTeabCTBOM Poccuiickoil denepaiiuu, Cpok BblJauu (HarpaBiIeHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEAOCTABICHNSI MyHUIIUIIAIIBHON YCIyTH

2.4.1. MyHumunanibHasi yciryra npeoCTaBlIsIeTCs B TEUCHHUE TpEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJICHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIIAILHON YCIyTH HE
MPETYCMOTPEHO.

2.4.3. HampaBrneHne TOKyMEHTA, SBJSIOMICTOCS PE3yJbTaTOM IPEIOCTABICHUS
MyHULIMOAIBHOM  ycayrdu B (opMe  DJIEKTPOHHOTO  JOKYMEHTAa,  3asBUTEIIO
OCYILIECTBIISIETCA B JIeHb OGOPMIICHUSI M PETUCTPALMHU pe3yjbTaTra MpPeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. VcuepnbiBaroiiuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMH WJIM HMHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU JJISI
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOMMBIMU U 00S13aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MOJIICKALUX MTPEJICTABICHUIO 3asBUTEIIEM, CIOCOOBI MX MOJTyUEHUs 3aBUTEIIEM, B TOM
YHClie B QJIGKTPOHHOH (opMe, MOPSII0K UX MPEACTaBICHUS

25.1. lng monyyeHus MYyHUUUIAIBHOM YCIYrdM 3asgBUTENb MPEICTaBISET
CJIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B ciiydyae OOpaIicHUs
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) JOKYMEHT, YAOCTOBEPSIOIINNA TTOTHOMOYHSI TPEACTABUTEIS 3asBUTEIIS,

3) 3asBiICHUE:

B ¢opMe TOKyMeHTa Ha OyMaxHOM Hocutene (mpuiiokeHue Ne 4 K HacTosILeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);
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B DJIEKTPOHHOI (popme (3amoHAETCsl MOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHMI B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU MyHKTa 2.5.3. aAMUHUCTPATHBHOTO pErJaMEHTa, IpU OOpallleHun
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) B ciywae, €ciM JJsl NMPEAOCTaBIICHUS MYHHUIIMIIAILHON YCIyTH HE0O0XoauMa
00paboTKa TEPCOHANBHBIX MAHHBIX JHIA, HE SBIAIONIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (heaepalibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JAaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACUsl YKa3aHHOTO JIUI[a, IPU OOpAIlleHUH 32 MOJIyYeHUEM
MYHUIIUTIATBHOW YCIYTM 3asBUTENb JIOMOJHUTEIBHO TPEJICTABISAET JIOKYMEHTHI,
MOJATBEPKAAIONIME TMOJTYyYEHUE COTJAcUsl YKAa3aHHOTO JMI]a WM €ro 3aKOHHOTO
MpeICTaBUTENsI Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJITBEPIKIAIOIIUE TIOJTYUYCHHE COTJIacUsl, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIIE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTh XpaHEHUs JOMOBOW kHuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MHWJIBIX IOMEIICHHM, 3asBUTENEM MPEACTABISETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIIMBAIOIINE TOKYMEHTHl Ha MHAMBUIYAJbHBIN KHIION 10M (eciu
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJIMHOM TrocyJapCTBEHHOM peecTpe
HEJABM)KMUMOCTH) — JIJIS1 BBIMMUCKU U3 TOXO03SIICTBEHHON KHUTH.

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM ITyHKTA 2.5.3. aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B Oprad JJMYHO WUJTU IOCPEJCTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIE.

3asBiIeHUE M TpUIaraeMble JOKYMEHTBI, NpPH HAIpPaBJIECHUU IOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTETIS.

Jns monydeHus MNPOCTOM AIEKTPOHHOM TMOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoitu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DJIeKTPOHHBIC JTOKYMEHTHI (JJICKTPOHHBIC 00pa3bl JTOKYMEHTOB), YKa3aHHbBIC B
noAmyHkTax 2, 4-6 mynkrta 2.5.1. agMHUHHUCTPATUBHOTO pETJIaMEHTa, 3aBEPSIOTCA
YCUJIEHHOW KBaJM(UIUPOBAHHON MOJIMMUCKHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBisIOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBneHus: JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS ACHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCyUIECTBIICHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHWUN, HEOOXOIUMBIX IJIs
HOJyYeHUS] MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKIIOYEHUEM TMOJY4YEHHs YCIyr M TOJYy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENOCTABISAEMBIX B PpE3yJbTaTe MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYCHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @epepanbHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) nmpeacTaBIeHUS JTOKYMEHTOB U HHPOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEJOCTABICHUS MYyHUUMNAIBHOW YCIyru, JuOO B
MPEA0CTABICHUN MyHUIIMNIATBHOW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIINUXCS
MPEAOCTABIECHUS MYHULIMITAIIGHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O NPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayiM4yKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPENOCTABICHUS MYHUIIMIAIBHONW YCIyTH, JMOO B
IIPEIOCTABICHUN MYHULIUIIAJBHOM YCIYTH U HE BKJIFOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, MO0 B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Ucnonkoma, padotnuka M®ILI, npu nepBoHayaibHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHNUS] MyHUIIMNIATBHOW YCIyTH, MO0 B MPEIOCTaBICHUN
MYHULUIIAIBHOM YCIYTd, O Y€M B IMCBMEHHOM BHJE 3a INOJAINKCHIO PYKOBOJIWUTEIS
Hcnonkoma npu mnepBoHauajibHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH, YBEAOMIIAETCS 3asBUTENb, A TaKKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTeENIe JOKYMEHTOB W HHGOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TAaKUe JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHOW WJIM MYHMIIMIAIBHOW YCIYT'H, U WHBIX
CJIy4yaeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VicuepnbiBaroliuii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHBHBIMH ITPABOBBIMU aKTAMM JIJIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH,
KOTOpBIE HAXOJATCS B PACIOPS)KEHUH FOCYAapCTBEHHBIX OPraHOB, OPIrAaHOB MECTHOIO



CaMOYIIPABJIEHUS U NOJIBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYTIPABJICHUsI OpPraHu3alfil U KOTOPbIE 3asIBUTENb BIIPaBE NPEICTABUTh, A
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSIIOK UX IPEICTABICHUS; TOCYJaPCTBEHHBII OpPraH, OpraH MECTHOTO
caMOyNpaBJIEHUs JINOO OpraHU3alus, B paCIOPSKEHUN KOTOPBIX HAXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. B paMkax MeXBEIOMCTBEHHOTO B3aUMOJICHCTBUS MOJTYYalOT:

1) BeImEcka w3 EIWHOTO TrOCYyJapCTBEHHOTO peecTpa HENBWKUMOCTH — —
®enepanibHas Ci1yk0a rocy1apCTBEHHON PETUCTpalliy, KajacTpa U KapTorpaguu;

2) CBeIEHHUsS O JCHCTBYIOIIEM IMacroprTe rpaxkaanuHa Poccuiickoit denepariuu —
MBJI Poccuu;

3) cBeneHHWs O HOTapUaTbHOW JoBepeHHOCTH — DenepanbHas HOTapHalbHAsS
IaJara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkre 1 myHkra 2.6.1. aIMUHUCTPATUBHOIO PErVIAMEHTA, B (POPME 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOANKMCHIO  JIWII,
YVIOJHOMOYEHHBIX HA CO3/JaHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpPU M0Ja4ye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHbIMU B
InyHKTe 2.6.1. aAMUHUCTPATUBHOIO PErJIAMEHTAa OPraHAMM T'OCYIApCTBEHHON BIIACTH,
OpraHaMM MECTHOI'O CAaMOYIPaBJICHUS MYHHULHUIIAJIBHOTO paiioHa, IcnoakoMowm,
OpraHU3alMsIMHU TOKYMEHTOB M CBEICHHUI HE MOXKET SIBJIATHCS OCHOBAHUEM JUIS OTKa3a
B [IPEA0CTABICHUHA MyHULIMITIAJIbHOU YCIIYTH.

2.6.4. JlomwkxHocTHOe nuio0 W (Wiu) pabOTHUK, yKa3aHHBIX B TyHKTe 2.6.1.
aAMUHUCTPATUBHOTO pErJIaMEHTa OpPraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASAIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, NOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON UIJIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3anpentaercs TpeboOBaTh OT 3asABUTENS JOKYMEHTHI CBEACHMSI, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABIECHNE MYHULUITATbHON
YCIIYT'H, HAaXOJSIUECS B PACIIOPSIKEHUH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpIraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJEP)KAIIMX CBEACHUS, KOTOPBIE
HaxoIATCd B PpACIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHoB MECTHOI'O
CaMOYIIPABJICHUSI M TOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHUSI OpPraHW3alMii, HE SBISAETCS OCHOBAaHHEM JUIsl OTKas3a
3asIBUTENIO B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH.

2.7. VicuepnipIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH

2.7.1. OcHoBaHusIMHU MJiI OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBIECHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:



1) npexncraBiieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon ®eneparuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM O0BEME MCIOJIb30BaTh MHPOPMALIMIO M CBENECHHUS, COJIEpKaluecs B
JOKYMEHTAX JUIsl IPEAOCTABIEHUS MYHULIMIIATBLHON YCIIyTH;

3) mnpeacTaBiIeHHbIE TOKYMEHTHI WJIM CBEJCHHUS YTPAaTWUIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIbHOU yCIyro (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHUS
IpE/ICTaBUTEIIS 3asBUTENIS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIUITATIbLHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) nojgayva 3asBJICHUS O IPENOCTABICHUN MyHUIIUIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIS IPEOCTABICHUS MyHHUIIMITATILHOM YCIYTH, B 3JICKTPOHHOU dopMme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3aloJHEHUE 00513aTeNbHBIX MOJEH B opMe 3asBIEHUS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTalie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3alI0JTHEHUE);

6) NpeAcTaBiICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
IIPEIOCTABIICHUS MyHULIMITAJIBHON YCIYTH;

7) 3asBi€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABIICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT IIPEAOCTABICHNE MyHULIUIIATBHON YCIIYTH;

8) HecoOJro/IeHHe YCTaHOBJIEHHBIX cTaThedl 11 denepanbHOro 3akoHa oT 6
anpens 2011 roma No 63-@3 «OO0 537I€KTPOHHOM MOAMKUCH» YCIOBUN TNpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU UIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJYYEHUs MyHULMIIAIbHOW YCIIYTH, SIBJISIETCS MCUYEPTIBIBAIOIINM.

2.7.3. Pemienne o0 oTKaze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTISL TIPEIOCTABJICHUS MYHUULMIIAIBHON YCIyTd, MOXET OBbIThb MPUHATO KaKk BO BPEMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Hcnonkoma HEOOXOAUMBIX ISl IPEAOCTABICHNUSI MyHULUMIIAIBHON YCIYTH TOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpEBbIMAIONUN 3 padounx IHEH CO JHS pEerucTpanuu
3asIBJICHUS.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B IMPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS MyHUIIUIIAIIBHOMN YCIYTH, B CIIyyae €cliv 3asBJICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTaBICHUS MyHUIIUIIAJbHON YCIIyTH, TIOJaHbI B
COOTBETCTBUM C MH(OpMaIMEN 0 CpoKax M MOPAJIKE MPEIOCTaBICHUS MYHHUIIMITAIbHON
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUSI MJIM OTKAa3a B
PeI0CTaBIECHUN MYHUIIUNIAIBHON YCIIYTH
2.8.1. OcHoBaHusi i TPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHus AJiI OTKa3a B MPEJOCTABICHUU MYHULUTIATBHON YCIYTH:
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1) B mpeAcCTaBIICHHBIX 3asBJICHUU W (WJIHM) JOKYMEHTAX COJCPIKHTCS HEIOJIHAS U
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) TOCTYIUICHWE OTBETa OpraHa TOCYAapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOYIpaBjieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TIOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIIpPAaBIICHUS OpraHU3alldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOIIET0 00 OTCYTCTBUH JIOKYMEHTa U (WJin) UHGOpMAIUU, HEOOXOIMMBIX
JUISL TIPEIOCTABIICHUSI MYHUILIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLIT MpE/ICTaBIICH 3asiBUTEJIEM 110 COOCTBEHHOW MHUIIUATUBE,

3) OTCYTCTBHE CBEJCHUN O pPETUCTpalliu TPaKJaHWHA IO MECTY >KUTEIhCTBA
(npeObIBaHUs1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUYEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B IPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cilly4yae, €Clid 3asBJIE€HUE O NPEIOCTABICHUM MYHUUUINAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaALMEN O CPOKaxX M MOPAJIKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yCIIyTH, onyosukoBaHHoW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IIaThl, B3MMAEMOM 3a MPeI0CTaBICHUE MYHUIIMITAIbHON YCITyTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIIOTCS HECOOXOAUMBIMU U 0053aTEIBHBIMH JIJIS
MPEIOCTABICHUS MYHHUITUTIATLHON YCIYTH U TIPEIOCTABIISIOTCS OPTaHU3AIUSAMA 1
YIOJTHOMOYECHHBIMU B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit deneparuu
AKCIIEPTaMH, YIYACTBYIOIIUMH B TIPEIOCTABICHUH MYHUIIUITAIGHON yCITyTH

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOMMBIMU U 00A3aTENbHBIMU VISl IPEOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH, BKIIOYast HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TIaThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OKUJIAHUS B OUEePEIU TIPH MOade 3ampoca o
IPEIOCTAaBIEHUU MYHULIMTIATBHON YCIYTH, YCIYTH, IPEIOCTABIIIEMOI OpraHu3anue,
Yy4acTBYIOIIEH B MPEAOCTaBICHUN MyHHULIMIIAILHONW YCIIYTH, U IPU MOJTYYSHUH
pe3ynbTaTa NpeoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxxujaHus Mpy MoAayde 3asBJICHUS Ha NOJy4eHHEe MYHUIIUTAIbHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesyjbTaTa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
MaKCHUMaJbHBIA CPOK OXKHUJAHUS B OYEPEIU HE JOJKECH MPEBBIIIATH 15 MUHYT.
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2.13. Cpok u nopsiI0OK PErucTpalyy 3anpoca 3aBUTENS O MPEI0CTABICHUN
MYHHUITUTIATHFHOU YCIIYTH B YCIYTH, PEIOCTaBISIEMOI OpraHu3aIiieil, ydacTBYIOIIEH B
MPEIOCTABICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Tlpu nuunom oOpamennu B M®II B 1eHb ogauM 3asBICHUS 3aSBUTEIIO
BbI1aetcs pacnucka u3 AUC M®I] ¢ peructpaiinoHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABIICHO, U JJATOM MOJauM 3as1BJICHUS.

2.13.2. Ilpu HanpaBieHUHU 3asIBJICHUS MTOCPEACTBOM, PecryOnmKkaHCcKoro mopraia
3asiBUTENb B JIEHB [10/1a4 3asBJICHUS MOJTyYaeT B JUYHOM KaOuHeTe PecryOirnkaHCKOTro
noprajga ¥ MO 3JIEKTPOHHOM MoYTe yBEJAOMJICHHE, MOATBEPKIAIOIIEe, YTO 3asiBJICHUE
OTMPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP W Jara TOoJa4yu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpameHuun B lMcnonkoM B J€Hb MOJAaYU 3asIBJICHUS
YIOJHOMOYCHHBIM JIOJDKHOCTHBIM JIUIIOM M CITonKkoMa 3asBHTEIIO BBIAACTCS PacIUCKa
13 aBTOMATU3UPOBAHHOU MH(DOPMAIIMOHHOM CUCTEMBI, IIPEIHA3HAYECHHOM ISl OKa3aHUsI
TOCYAapCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, NaTOi
MI0/Ta4YM 3asIBJICHUS M MIEPEYHEM MIPEICTABIICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K IOMEIIEHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHULIUIIAIbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JHEHUS 3allPOCOB O IPEIOCTaBICHUN
MYHULIUINIATIBHON yCIYTH, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS KaKJOW MyHULIMITAIbHON
yCIIyTH, pa3MEILEHUIO U O(POPMIICHHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUHHOM
uH(pOpMAIUK O MOPSIAKE IPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3alllUTe UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISICTCS B 3[AHUSX U
MOMEIICHUSIX,  00OPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
M0’KAPOTYILIEHUS.

Mecra mpuema 3asBUTENEH O000pyAyIOTCS HEOOXOoIMMOW MeOenblo s
odopmileHUs1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATCIBCTBOM Poccuiickoit ®deneparuu o
COLIMAJIbHOM 3allliTe WHBAIMIOB B LENAX OECHpemsTCTBEHHOTO JOCTyNa K MECTY
MIPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00eCIeunBaeTCS:

1) obecrneunBaeTcss OCCHPENSATCTBEHHBIA JOCTYI HMHBAIUIAOB K MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yciiyru (yIOOHBIH BXOJ-BBIXOJI B TIOMEIICHUS U
nepeMenieHre B UX Mpejesnax);

2) BHU3yaJibHas, TEKCTOBasS M MyJIbTUMEIUiHas HHGOpMAIMS O TOpPSIKe
MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE€ C YUYETOM OTPAHUUYEHHBIX BOZMOXHOCTEH MHBAIN/IOB;

3) compoBOXIECHHE WHBAINIOB, MMEIONIMX CTOMKHE PacCTPOMCTBa (YHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;
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4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TIEPEIBIDKCHHS IO TEPPUTOPHH, Ha
KOTOPOM PAcCIONOKEHbl OOBEKThl COLIMATBHOW, HWHXKEHEPHOW H TPaHCIOPTHOM
HH(DPACTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BHIXOAA M3 HUX, IMOCATKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) Haanmexaiiee pa3MmelieHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMAIUH,
HEOOXOIUMBIX JJIsi oOecreueHus OecIpensiTCTBEHHOIO JOCTyIa HHBAIUIOB K yCIyram
C YUYETOM OIPAHUYEHUHN UX KUZHENESITEIbHOCTH;

6) nyOsmpoBaHuEe HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOH W 3pPUTEIIBHOM
uHpopMalMK, a TaKXke HaJANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(HO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypAOINEepeBOAYNKA M TU(IOCYPIONEPEBOIINKA;

8) normyck co0aKu-ITPOBOIHUKA MIPU HATWYHH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEpPCTBA TpyJa W COLMAIBHOW 3aluThl PoccHilcKoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CHEHAIbHOE 00y4YeHUue COOaKU-NPOBOJHUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B YacTU OOECHEYEHHUS JOCTYNHOCTH [Jii WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULHIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B MNoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM U CpPEICTBaM, BBEJICHHBIM B JKCIUTyaTallMi0 WA
MPOIIEANIAM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO niociie 1 utong 2016 roxa.

2.15. Tloka3aTenu OCTYIMTHOCTH M KaueCTBA MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE
KOJIMYECTBO B3aUMO/JICHCTBUH 3asBUTENS C JOHKHOCTHBIMU JIMIIAMHU TIPH
MPEIO0CTaBICHUN MYHUITUTIATBHON YCIYTH B UX MPOIOJDKUTEIBHOCTH, BO3MOKHOCTh
noJTyueHus: ”HPOPMAIUH O XO€ MPEAOCTABICHNUS MyHHUIIUITAIILHOW YCIIyTH, B TOM
YHCIIe C UCTIOIh30BaHHEM HH(DOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHHA,
BO3MOKHOCTH JTHOO HEBO3MOKHOCTh MOJTYYCHUS MyHHUIIUITATLHON yCITyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHMIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B [TOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
NoJpa3AesIeHUH OpraHa UCIOJIHUTEIbHO PacoOPsANTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJICHUSs, TIO BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATHHBIN MTPUHITHUII),
MIOCPEACTBOM 3aIlpoca O MPeIOCTABICHNN HECKOJIBKHUX TOCYJapCTBEHHBIX U (HJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThe 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMM JOCTYIHOCTH MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH
SBJISIFOTCSL:

PacoJIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPUEM, BblJjaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;
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HAJIMYUE HEOOXOIMMOIr0 KOJMYECTBA CIELUAINCTOB, a TaKKe MOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCcUeplnbIBaoniel uHpopmanmuu o crocodax, MOpSAKE M CpoKax
MPEJOCTaBICHUS MYHMIIUNIAIBLHON YCIyrd Ha WH(OPMAIMOHHBIX CTEHAaX, EaumHOM
nopraiue, Pecny0iamkanckom nopraiie, opuiuaIbHOM CalTe MyHUIIMITAILHOTO paiioHa;

OKa3aHWe TOMOIIM WHBaJUJaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C APYTUMU JULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuroIeHre CpOoKa MOTYUICHHUS pe3ysibTaTa MyHHUIIHIIATbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKalo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, CoOBepIlIeHHbIE pa0oTHUKaMH VcnonkoMma;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTENSI C JOJDKHOCTHRIMU JviiaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoJieicTBUE 3agBUTENs C paboTtHukamu HMcnonkoma wimm MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OIWH pa3 IIpHU
MPE/ICTABJICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTU TMOJYYEHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMNaIbHOM yeiyru B Mcnonkome unu M®I] B dhopme sx3eMIuIsipa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoAOMIKUTENLHOCTh OAHOTO B3aUMOJACHCTBUS 3asABUTENS C JOJIKHOCTHBIMU
JULAMH TIPY MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh Kaue€CTBO MPEOCTABIICHHUS MyHUIIUITAIBHOW YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBHXKHOM paavoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust o xoae MpeAoCTaBICHUS MYHHUIIUNIATBHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM Kabuhere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B Ucnonkome, MOII.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WJIM MeCTa
(bakTrueckoro npoxuBanus (mpedbiBanus) Ha Tepputopun Pecny6onuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alipoca HE MPEI0CTaBIISIETCS.

2.16. Nnpie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH TI0 SKCTEPPUTOPHATBEHOMY MTPUHITUITY (B CTydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATIBHOMY TIPHUHIIHITY)
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Tlpu npenocTaBieHUH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

HOJy4YUTh UHPOPMAIUIO O MOPSIIKE U CPOKaX MPEIOCTABICHUS MYHUIIUIIAIbHON
yCIIyTH, pa3MelleHnyto Ha Equnom noprane, PecriyOnukanckom nopraie;
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1) momarh 3asBICHHWE O MPEIAOCTABICHUA MYHUIUIAIBHON YCIyTd W HWHBIS
JOKYMEHTBI, HEOOXOAMMBIE JIJIsl TPEIOCTABICHUS MyHULIMIIAIBHOM YCIyTH, B TOM YHCIIE
JOKYMEHTHI U MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecriy0iinkaHCKOro noprana;

2) TOJIyYUTh CBEICHHSI O XOJIC BBINIOJHCHHUS 3asABJICHUN O NPEOCTaBJICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

3) OCyIIEeCTBUTH OIICHKY KauyeCTBa MPEOCTABICHUS MYHHUIIMITAIBHOMN YCITyTH;

4) MONYyYUTh pE3yJIbTAT MPEIOCTABICHUS MYHUIUIAIBLHOW YCIyrH B (opme
AIEKTPOHHOIO IOKYMEHTA;

5) monath kano0y Ha pemieHue U jaeicTBre (0e3eiicTBre) Mcmonkoma, a Takke
€r0 JTOJDKHOCTHBIX JIMI, MyHHUIMITABHBIX CIYXKAIIMX MOCPEICTBOM PecmyOinkaHcKoro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHUCTEMBI,
obecrnieunBaroNIel mpolecc 10cyaeOHOro (BHECYAeOHOTO) O0XKaJOBaHUS PEIICHUN U
nercTBuil (0e3elCTBYsI), COBEPLIEHHBIX MPU IMPEJOCTABICHHH TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJAPCTBEHHBIE W
MyHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (opMbl 3asiBiaeHUsT Ha PecryOnukaHckoM mopraie 6e3 HeoOXOAUMOCTH
JIOTIOJTHUTEJILHOM TTO/Iauu 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. Ilpu GpopmMupoBaHUU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOXKHOCTH KOMMPOBAHUS U COXPAHCHHS 3asBJICHHS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(dbopMbl 3adBICHHS MPU OOpAILEHUH 3a YCIyramH, IpeanojiararolliMMHU HallpaBiICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOIUH DIIEKTPOHHOU (HOPMBI
3asIBICHMUS,

4) coxpaHEHHUE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHUCJIE€ MPU BO3ZHUKHOBEHHUH OIINOOK
BBO/JIa U BO3BpaTe JJIsi IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (POPMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvajga BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BaHUEM CBeleHUM, pasmenleHHbix B ECUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecmyOnmkaHCKOM mopTaiie, B YacTH, Kacaromlencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYI U ayTeHTU(UKAITUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOM M3 ITaloB 3alOJIHCHHS 3JICKTPOHHOM
(dbopmbl 3asBiIeHUS O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUU;

7) BO3MOXXHOCTB JIOCTYyINa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0jla, a TAKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TeyeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha mpueM B M®I (nanee - 3anmuch) OCyIIECTBISIETCS
nocpenictBoM PecryOimkanckoro nmoprana, Tenedona KoHTtakT-rieHTpa ML,
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3asiBUTEIIO MPENIOCTABIIAECTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIe CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

Jl1s ocyliecTBIEHUS TPEIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOiinkaHcKoro
HopTajia 3asBUTEII0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHUCIIe:

baMuHio, UMsl, OTYECTBO (IIPU HAJTUYHUH );

HOMep TeneoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Ipuema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MIpPEABAPUTEIILHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MpPU JHUYHOM
npuemMe, NpeBapuTeIbHas 3aMUCh AHHYJIUPYETCS.

[Ipyn ocyliecTBIEHUN NPEIBAPUTEIBLHON 3alKMCH 3asBUTENI0 OOeCIeYnBaeTCs
BO3MOKHOCTh pacreydararb TaJOH-IOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb
COOOILUT aJpec AJIEKTPOHHOM MOYThl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisieTcs
uH(OpMaLus 0 MOATBEPKACHUN MIPEIBAPUTENILHOM 3aMCH C yKa3aHUEM JaThl, BPEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MPEABAPUTEIbHAS 3alIUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKM 110 UCTEUEHUH |5 MUHYT C HA3HAYEHHOT0 BPEMEHU NPHUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DHUKAIIMK U ayTeHTU(PUKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickori denepannu, ykKazaHus LEIA IPHUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOAUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, 10CJ1€10BATEJILHOCTD H CPOKH BBINOJTHEHHS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe0OBaHUSA K NMOPSIIKY UX BbINOJHEHHUSI, B TOM YHCJI€e 0COO€HHOCTH
BbINOJIHEHUS A/IMUHUCTPATHUBHBIX MPOLEAYP B JJIEKTPOHHOM
dopme, a Tak:Ke 0COOEHHOCTH BHINIOJTHEHNSI AAMUHUCTPATHBHBIX
npoueayp B MHOrOpyHKIIHOHAJBHBIX HeHTPax. BapuanTsl npegocrasiieHust
MYHHMIUNAJIBHON YCJIYId, BKIKYAKLIIUE MOPAA0K NMPEeI0CTABJICHUS YKA3aHHBIX
YCJIYT OTAEJbHBIM KATerOpusiM 3asiBUTeN e, 00beIMHEHHBIX 00IIIUMU
NMPU3HAKAMH, B TOM YHCJIe B OTHOIICHUHU Pe3y/ibTaTa MYHULIMIIAJILHOM YCJIYIH, 32
MOoJIyYeHHeM KOTOPOro OHU 00PATHJINCH

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU NMPEAOCTABICHUN
MYHUIIUTIAJTIBHON yCITyTH
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3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIONINE
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS,

2) IpUHATAE H PACCMOTPCHHE KOMIUIEKTa JOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIUC B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBJCHKE) 3asBUTEIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBiicHUEe TEXHUYCCKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHEHUS AJMUHHUCTPATUBHON MPOIECTYPHI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMNPOCAaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SIBISETCS:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamieHun 3asButens B Mcmonkom — cekperapp Mcrnonkoma (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIMEW O MOPSIKE W CpOKax
MPEAOCTaBICHU MYyHUIMNAIbHOW yciayrhu B MO®I[ nuuno uw mo tenedony wu
AJIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
MPEJICTABISAEMOM TOKYMEHTAIIMUA U APYTUM BONPOCAaM ISl MOJTYYEHUS] MyHULIMIAIbHOU
YCIIYTH.

3asBUTENIL MOXKET TMOJYy4YUTh HWHOOPMALMIO O TMOPSAJKE MPEAOCTABICHUS
MYHUIMTNIATBHON ycIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIeHus 3asBUTEIS.

Pe3ynpraramMu  BBIIOJMHEHHS  aJIMUHUCTPATUBHBIX  MPOUEAYpP  SABISIOTCH:
KOHCYJIbTAIIMSI 10 COCTaBy, (GopMe TMPEACTaBISIeMONd JOKYMEHTAlUM U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TIOJTYYCHHS] MYHUILIMITAIbHON YCITYTH.

3.2.3. 3asgBuTenb BOpaBe o0patuThes B McroakoM mo tenedoHy U JIeKTPOHHOM
1oyTe, a TakKe MOJYYUTh KOHCYJIbTalMio Ha PecmyOnmkanckoMm mopraie, caiTe
Hcnonkoma 0 MOpsiAKe M CpOKax MPEIOCTABICHHUS MYHULMIAIBHOW YCIYTH, B TOM
YHCJIe TI0 COCTaBy, popMe MPENCTaBIIEMON JOKYMEHTAIIMH U APYTMM BOIMPOCAM JIJIs
MOJYYEHUS] MyHULIMTIAJTIbHOW YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HHPOPMUPYET
3asiBUTESI B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TCUCHHE TPEX pabouux AHEH CO JHS MOCTYIUICHUS 00OpaIlieHusl.
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Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABISIEMON JTOKyMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTAa JOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTHU 4epe3
M®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (npeAacTaBUTENb 3asBUTENs1) oopamaercs B M®I ¢ 3ampocom
O TMPEOOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JOKYMEHTBHI B
COOTBETCTBHUM C MyHKTOM 2.5. aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

YAOCTOBEPSIET TUYHOCTD 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIIA, TOJAOLIETO IOKYMEHTHI,

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aIoJHSET IEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

IpyU  NOPEAOCTABICHUUM  JOKYMEHTOB,  YKa3aHHbIX B  MOyHKTe  2.5.
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarbiBaeT 3asaBieHue u3 AUC MOLJ;

nepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYeET noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AVIC M®L] noKkyMeHTbI, IpeICTaBICHHbIE B 3JEKTPOHHOM (opme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (OPMUPYET DJIEKTPOHHOE
NEN0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnsger makeT [IOKYMEHTOB, WPHUHSTBIX OT
3asiBUTENS B VICIIONIKOM B 2JIEKTpOHHOM hopMe (B COCTaBE MAKETOB JICKTPOHHBIX JI€TT) B
TEUEHUE OJHOr0 pabouero AHS €O JHA OOpaleHusi 3asBUTENS B CTPYKTYpPHOE
nonpasznencaue MOL.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBJICHHUE
1 MaKeT JOKYMEHTOB (DJIEKTPOHHOE JIeJI0), HampaBiieHHbIe B MCIOMKOM, MOCPEICTBOM
CHUCTEMBI AJIEKTPOHHOTO B3aMMOJCHUCTBUS.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
aNeKTpoHHOM hopme yepe3 PecniyOnukanckuii moprall.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:
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BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anoJHsAeT (OpMY 3JIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIOIIYI0 CBEACHUS,
HEOOXO0UMBbIE U 00s3aTeIbHbIC AJIS TPEIOCTABICHUS MyHUIIUTIAILHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opasbl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YCIyrd B JJIEKTPOHHOW QopMme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIpPABIISET 3aIll0JTHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaXXuMaeT
COOTBETCTBYIOIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

DIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUSAMU
MyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETIIAMEHTA;

HOJy4aeT yBeJOMJIEHHE 00 OTHPaBKE IEKTPOHHOTO 3asBICHHUS.

dopmatHO-JI0THYECKAS poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYILIECTBIISICTCSl MOCJIE 3alOJHEHUS 3asgBUTENEM KaXKI0T0 W3 MOJeH 3IeKTpOHHOU
¢dop™mbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aIMIOJIHEHHOTO IOJIS 3JIEKTPOHHOU
(GopMbl 3asBICHUS 3asABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
NOpSAJKE €€  yCTpaHEHHs  MOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHMS
HEINOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHHUS.

AJMUHUCTpAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUST  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBIISIOTCS:
3JIEKTPOHHOE JEJI0, HarpaBieHHOe B VICIOJIKOM MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccmoTpenne KOMIUIEKTa TOKyMEHTOB VcronkoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBHINOJHEHHS AJMUHHCTPATUBHOW TMPOIEAYPHI
SBIIIETCS TIOCTYIUIEHWE 3asBIICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHHACTPATUBHOM MpoUeAypbl sBisercs cekperapb cnonkoma (manee -
JIOJHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asBUTENS C 3asBiIeHUEeM B McmonkoM:

OIpeeaeT NpeAMET OOpalleHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTETIS;

IPOBOIMUT MIPOBEPKY IMOTHOMOYMNH JINIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJANT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
OyHKTe  2.5.  aJMUHHCTPATHBHOTO  perjiaMeHTa, TMPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBICHHBIM  TpeOoBaHUSAM  (HaIjIexaliee
oopmiieHne KOMUi JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUITUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHU);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT;

Ipyu  TPEAOCTAaBICHWHM  JOKYMEHTOB,  YKa3aHHBIX B  TyHKTe  2.5.
aJIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIICCTBIISET
CKaHMPOBAHHWE MPEJICTABIICHHBIX IOKYMEHTOB;

pacrieyaThIBacT 3asBIICHHUC;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U MOAMKUCAHNC,

IOCJIC TTOANKMCAHNS CKaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpyaer B aBTOMAaTU3HPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIIUTAIBHBIX YCIIYT
JOKYMEHTBI, TPEACTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpAIIAeT TOJANMUCAHHOE 3asBJICHHEC W OPHUTHHAIBI OyMa)XKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamm4ms OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIUYUU
MPENSTCTBUN I TIpUeMa 3asiBJICHUS W BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TIOCIIC
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIeNl U CTaTyC
«ITpoBepka TOKYMEHTOBY;

U3yJaeT TMIOCTYNHBIINE DJJCKTPOHHBIC Jejla, B TOM YHCIE TPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U AIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
mocpencTBoM oOpamieHuss k EguHomy moptany (B cilydae, €CIU  3asBUTEICM

MIPEICTABIICHBI AJIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHBIC YCUJICHHOU
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJIMHUCHIO).
[Ipu HaJlM4uu OCHOBAHUM, MPEAYCMOTPEHHBIX MIYHKTOM 2.7.1.

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJTrOTaBIMBAET MPOEKT pemieHus 00 oOoTKaze B
npuemMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJICKTPOHHOW TOJIUCH BBISIBICHO HECOOJIOJIEHUE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHrus 00 OTKaze JOJKEH COJAEpKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpBIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoekt pemenuss o0 OTKaze B TpUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUIUMIIAJLHON YCIIYTd, ¢ yKa3aHMEM MpPUYUH OTKaza (B ciydae,
€CJIM OCHOBaHHUs JUIsi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX  JJis
MPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCIIYTH, CBSI3aHbl C HAPYUICHUEM YCTAHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS JIJIi OTKa3a B MpHUEME JIOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWUMEHOBAHWM JIOKYMEHTOB (MH(OpmaIuwy,
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CBEJICHMI1), KOTOpblE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MPOTUBOPEUMBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HAIPABIIAECTCS HA COIVIACOBAaHHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOIUMBIX I TMPEAOCTaBIICHUS MYHHULMUIMAIBHON YCIyTH, OCYIIECTBISETCA B
NopsJIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3. aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B ciydae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TIpUE€Me JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1. afMUHHUCTPATUBHOTO pErIaMEHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JHS
MOCTYIUICHHUS 3asBIICHUS, HAMPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHUU 3asBICHUS, COJEpPIKAIIEee BXOISAIIUNA PEeruCTPAIlMOHHBIHI
HOMEp 3asBJCHH, JATy IOJYYCHUS 3asBIICHUS, MEpeueHb HAMMEHOBaHUU (aiinos,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, AATy IMOJYYCHHUS pe3ylbTaTa MYHHIIHITATEHON
YCIYTH.

3.3.3.4. HUcnonnenue mpoueayp, ykasaHHeix B myHktax 3.3.3.1., 3.3.3.3.
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AaMUHHUCTpaTHBHBIE MPOLEIYpPbI, yCTaHABIUBaeMble MyHKTOM 3.3.3.
aMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B TEYEHUE OJHOTO paboyero JAHS CO
JTHSI TIOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBITIOJTHEHHS AIMHHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TPUHSITHINA
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABICHUSI MyHUIIUITATILHON yCITyTH.

3.4. HampaBieHre MeXBeTOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MPEAOCTABIEHNHA MYHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayalia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
SIBJISIETCS TIOJYYCHHUE JIOKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIIOJJHOMOUYCHHBIM Ha
BBITIOJTHEHUE aIMHUHHCTPATUBHON IPOIEAYPHI, OT JOJKHOCTHOTO JHIa (pabOTHHKA),
OTBETCTBEHHOTO 32 MPHEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHCHHE
aIMUHUCTPATUBHOM TPOIEAYpHI, SBIAETCS Ccekpetaph Mcmomkoma (mamee -
TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJICHUEC MEKXBEIOMCTBCHHBIX 3aIIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMNPABISICT B 3JCKTPOHHOW (OpME TOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJICHCTBUS (ITPU OTCYTCTBUU TEXHUYCCKOMN
BO3MOYKHOCTH — HWHBIMH CIIOCOOAMHM) 3ampoChl O TIPEIOCTABICHUHM JOKYMEHTOB H
CBEJICHUH, TIPETyCMOTPEHHBIX ITyHKTOM 2.6.1. aIMHHHCTPAaTHBHOTO PETJIAMCHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHD IIPUHSATHUS 3asBJICHUS HA PAaCCMOTPEHUE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TMOJBEIOMCTBEHHBIC OpraHaM BIIACTH
OpraHu3ali{ 3aIpOChI.

3.4.3. CnenayiuCcThl  TOCTaBIIMKOB ~ JIAHHBIX HA  OCHOBAaHWU  3aIPOCOB,
MOCTYIHUBIIKUX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJICUCTBHUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JOKYMEHTa M (Wiau) wHGOpMaIUU, HEOOXOIUMBIX JIJIs
peI0CTaBICHUSI MyHUITUTIATBLHOM YCIIYTH (J1aliee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHME TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3aIdIo, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopMaiumio,
€CJIM UHBbIE CPOKHU MOJTOTOBKM U HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpocC
HE YCTaHOBJEHBI (eleparbHBIMU 3aKOHaMHU, MPABOBbIMU akTaMu [IpaBuTENnbCTBA
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHMBHBIMH NIPaBOBbIMU akTaMu PecnyOnuku TatapcTaH.

PesynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTIAIIBHON YCITyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

MOJIY4YaeT 3alpaliuBacMble Ye€pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOAUMbIE IS MPEIOCTaBICHUS
MYHULIMIAIBHON YCIyru, TU00 YBEIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JIOKYMEHTA U
(wm) uadopmanuy;

npu HaJTUIUU OCHOBAHUM, peayCMOTPEHHBIX TyHKTOM 2.7.1.
aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJrOTABIMBAECT IPOCKT pEIIeHHs 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS MYHUIIMIIAIbHONW YCIyrd, ¢ yKa3aHMEM TpPUYMH OTKaza (B ciydae,
€CIM  OCHOBaHMWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPENOCTABIECHNUS MYHHIIUINIAJBHON YCIIYTH, CBA3aHbl C HApYLICHHEM YCTAaHOBJIECHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAHUS [JIi OTKa3a B MpHUEME JIOKYMEHTOB
JOJDKHBI  CoAiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH()OpMmaIuwy,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIIEHBI C HAPYIIICHHUEM YCTaHOBJICHHBIX TPEOOBAHMIA),
HaIpaBJIsieTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOI'O JOKYMEHTOOOOpOTA.

CornacoBaHue TMpoOEKTa pelieHus o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISl TIPEJOCTaBICHUS MYHUIMIAIBHOU YCIyTH, OCYIIECTBISIETCS B
MOPSAKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3. 3 IMUHUCTPATUBHOTO PEryIaMEeHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJYYEHUSI CBEICHUIN MO MEXBEIOMCTBEHHBIM 3aPOCaM.
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Pe3ynpTaTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
JOKYMEHTHI (CBEACHHS), HEOOXOANMBIE ISl MPEJOCTABICHUS MyHUIIUNIAIBHON YCIIyTH,
IIPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIHMMBIX IS
MPEA0CTABIICHNS MyHULUIIAJIBbHON YCIYTH.

3.4.5. HcrnonneHue Tmpoleayp, VYKazaHHbIX B TyHkTax 3.4.2., 3.4.4.
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHUIIMNAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluud 3asBICHUS B
COOTBETCTBHUHM C IMYHKTOM 2.13. aAIMUHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBIMOJHEHUS aJMHHUCTPATUBHBIX MPOILEIYP,
YKa3aHHBIX B MYyHKTE 3.4. aAIMMHHUCTPATUBHOIO pPErjiaMeHTa, COCTaBJSIET TpU pabodmx
TTHSI.

3.5. [loarotoBka pe3ynbrata MyHULIUIATHHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
IIPENOCTABIICHUS MYHULIMITAJILHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
IIpoLEeNyphl, sABIIAETCS cekperapb Mcmonkoma (majee - JTODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 33 IOATOTOBKY pe3yJbTaTa MPEI0CTaBICHHS MYHUIIMIIAILHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ynbTara
IIPENOCTABIICHUS MYHULIMITAJBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAO0CTABIECHUS MyYHULIMTIAIBHOM YCITYTH;

IpU BBISBIICHUM OCHOBAHMW JJIA OTKa3a B MPEJOCTABICHUM MYHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2. aIMUHUCTPATUBHOTO PETJIaMEHTa, MOrOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MyHUIIMTIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUA MYHUIUITAJIbHON
YCIIYTH, MNPEIyCMOTPEHHBIX IYHKTOM 2.8.2. aAMUHUCTPATHUBHOIO pErjaMeHTa, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOJUMBIX I IPEIOCTaBJICHUS
MYHULUIIAIBHOM yCIIyI'M, IOATOTaBIMBAET MPOEKT pe3yJbTara NpeIoCTaBICHUS
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBUU ¢ moanyHkramu 1-3 mynkra 2.3.1
aAMUHUCTPATUBHOI'O PETJIAMEHTA,

HallpaBJsieT  IMOATOTOBJIICHHBIA  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTraTaMy BBINIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MyHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue | TMOJINHACAHUE MPOEKTA pe3yJibTaTa IPEIOCTABICHUS
MyHULMIAIBHOM  yciayru (majlee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEIEHUsI, OTBETCTBEHHOTO 32 IOATOTOBKY
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pe3yapTara MYHHLIMIAIBHOM YCIyrW, 3amMecturenem Pykosomgurens HMcnoskoma,
PykoBonurenem HMcnonkoma.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BpaIIAtOTCs
Ha JI0pa0OTKy JHIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe€3yJbTaTa MYHULUIAIBHON
ycayru. Ilocne ycTpaHeHHs 3aMe4aHUil MPOEKThl JOKYMEHTOB IIOBTOPHO IEPENAOTCS
JUISL COTJIACOBAHUS M ITOAIIMCAHUS.

PykoBoaurens McnonkoMa pu pacCMOTPEHUU IPOEKTOB IOKYMEHTOB IIPOBEPSET
COOJII0ICHNE aIMUHUCTPATUBHOIO pEerylaMeHTa JOHKHOCTHBIMU JMIaMu Vcronkoma B
YaCTH CPOKOB BBIIIOJIHEHHSI aIMAHUCTPATUBHBIX MPOLIEAYP, UX MOCIEIOBATEIBHOCTH U
IIOJIHOTBI, HAJIMUYUS COTJIACOBAaHUMI YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI Mcrnonkoma B
CHCTEME IJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

B cnyyae BbISBIEHMS ~ HapylleHMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP, MX IOCIEI0BATEIbHOCTH M MHOJHOTHI PyKoBOIUTEND
HcnonkomMa WHHULMHMPYET TMPUBICYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTHUBIIHMX
HapyILIEHUs, B COOTBETCTBUU C MYHKTOM 4.3. aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpraTaMy BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: PELICHUE
00 OTKaze B IpUeMe JOKyMEHTOB HEOOXOIUMBIX ISl IPEJOCTABICHUS MyHUIIUIIAIbHON
yCIyru, pelieHue o0 OTKa3ze B MPEAOCTaBICHMH MYHUIMNAIBHOM YCIYTH, CIpaBKa
(BBIMHKCKA).

3.5.4. Hcnonnenwe mnpoueayp, YKazaHHbIX B myHktax 3.5.2.,, 3.5.3.
aAMUHUCTPATHUBHOIO  PETJAaMEHTa, IPH HAJIUM4YUM TEXHUYECKOH  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHON NJii OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

MakcumanbHbli CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET OJIUH pabOUYuil IeHb.

3.6. Brimaua (HampaBiieHue) 3asIBUTEIIO pe3yabTaTa MyHUITUIAILHON YCIIyTH

3.6.1. OcHoBaHueM Hauaja BBIMOJIHEHUS AaJIMUHUCTPATUBHON MpOLEAYpPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHI, TOKYMEHTa, MOJITBEPKAAIOUIETO MPEIOCTaBICHUE
MYHHUUUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
NpoLEeNypbl, sABIIAETCS cekperapb Mcmonkoma (manee - JIOKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HampaBJIeHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPErucTpalMio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYrM B MOACUCTEMY BEIECHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONM CUCTEMBbI, MPEIHA3HAYEHHON NJisi OKa3aHWs
roCyJAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT;
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M3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTare NpEeAOCTABICHUS MYHULUIIAIBHOW YCIYTM U O BO3MOKHOCTH ITOJTYYEHHS
pe3yJabTara NpelocTaBlIeHUs] MyHUIIUNAIbHOU ycinyru B Oprade win B MOLI.

Hcnonnenne  mpouenyp NpU  HAIMYAM — TEXHUYECKOW  BO3MOYKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3UPOBAHHOMN
MH(POPMAIITMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl IOCYJAapCTBEHHBIX HU
MYHUIUIIAIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE TNIPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM ITyHKTOM,
BBINOJHIIOTCS B TEYEHHE OJHOTO paboyero IHsA CO JAHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIATBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JIOJKHOCTHRIM JTIIoM Mcronkoma (MconkoMom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3sMElIEHNEe CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BELIEHUE 3asBUTENsS (€ro MpEeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. Ilopsamox Bblgaunm (HampaBlIeHWs) pe3yiabTaTa IPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparieHnn 3asBUTENS 32 Pe3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
MO®II, padotHuk MO®I] BbIIaeT 3asgBUTENIO0 PE3YJIbTAT MYHUIUIAIHLHOW YCIYTHM B
dopMe HK3eMmIusipa BJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asfBUTEIS BMECTE C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
IIyTEM €T0 3aliCH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABJICHUS SK3EMILIsIpa
ANEKTPOHHOTO JTOKYMEHTa IO 3JIEKTPOHHOW moute B aapec 3asBurens. [Ipu 3anmucnu Ha
CbEMHBIM HOCUTEIb HMHGOPMAIMM WJIA HANpaBICHUU OHK3EMIUISIpA 3BJIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAKOTO SK3EMILIspa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYJHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBaIM(PUUIMPOBAHHON 31EKTPOHHON MOAMKCH.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITMIOJHSIOTCS. B TOPSAKE OYEPEIHOCTH, B JE€Hb MNPUOBITUS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS: (PUKCALUs
¢dakTa BbLAAUM pe3yibTaTa MpeOoCTaBiIeHUS MyHuUUMnanbHOH ycayru B AUC MOI],
pe3yNbTaT MPEJOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, BBIJAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 Pe3yJbTaTOM MYHULUNAIBHON YCIYTU
yepe3 PecnyOnuKaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HaIpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBJSIOLIETOCs — pe3yJbTaTOM
[IpEIOCTaBICHUSA MYHULHUIAIBbHON yCIIyIH, IIOAITUCAHHBIN YCHUJICHHOM
KBATM(PUIUPOBAHHON JIEKTPOHHOU MOMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Hcnonkoma (Mcmomkomom).

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IMOJNUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIEr0 MPEI0CTABICHUE
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(0TKa3 B MPEAOCTABICHUN ) MYHUIIUITAIbHON YCIIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM
muriom Mcnonkoma (Mcrmonkomom).

PesynpTaTaMu  BBITIONHEHUS ~ QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIFOTCS:
HampaBiieHue (TpeoCTaBlICHUE) C HCIOJIb30BaHMEeM PecmyOinMkaHCKoro mopraia
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEAOCTABICHNE MYHUIIMITAIIBHON YCIYTU
(B TOM umCIe 0TKa3 B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH).

3.6.3.3. Ilpu oOpaiiieHny 3asBUTEIIS 32 PE3yJIbTATOM MYHHITUIIAIBLHON YCIyTH B
HcnonkoMm, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBJiiCHUE)
JIOKYMEHTOB, BBIJJAET 3asBUTENIO Pe3yJbTaT MyHUIIUNIAIbHOU yciyrH. [1o TpeboBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
eMy MPEAOCTaBISICTCS DK3EMIUISP 3JCKTPOHHOTO JOKyMEHTa IyTEM ero 3amucH Ha
ChEMHBI HOCUTENh WH(OpPMAIMKU WM HAMPaBICHUS JK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA TI0 JIEKTPOHHOM TOYTE B aJIpecC 3asiBUTEIIA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMBbIC HACTOSIIMM ITYHKTOM,
OCYIIECTBJISIOTCS B TOPSAAKE OYEPEAHOCTH, B JCHb TNPHUOBITHS 3asBUTEISA B
COoOTBeTCTBHH C [IpaBritaMu BHYTpEHHETO TPYIOBOTO pacmopsaka Vcmonkoma.

Pe3ynpTaToM BBITIOJIHCHHS] aAMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa  BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIMIAIBHOW  yCIyTd B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOM CHUCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIHBIX YCITYT.

3.7. VicnipaBiieHrE TEXHUYECKUX OLTHOOK

3.7.1. B cimyyae oOHapyKeHHsI TEXHUUECKOU OITMOKHU B JIOKYMEHTE, SBJISIOIIEMCS
pPEe3ybTaTOM MYHUIIMIIATBLHOM YCIYTH, 3adBUTENb HanpasiiseT B McnoakoM:

3asBJICHUE 00 WCHpPABICHUU TEXHUYECKOW OmMOKK (mpuioxkeHue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KaK PE3yNbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIHCTBYIOIINE O HATUYHH
TEXHUYECKOU OIIMUOKH.

3asBiaeHUE 00 WCTIPABIICHUH TEXHUYECKOW OIMMOKU B CBEACHHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yJIbTaTOM MYHHMIIUTIAIBHON YCIIYTH, TIOJIATCS 3asBUTEIIEM
(YTIOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBlIeHWEeM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHckuil mopran Hid
MOII.

3.7.2. JI0OIKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB, OCYIIIECTBIISCT
MIpUEM 3asBICHHS 00 MUCIIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPUIOKEHHBIMHU JIOKYMEHTAMH M TEpeacT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pab0Yero JTHS C JaThl PETHCTPAIIUN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOIICAYP SBISIOTCS: MIPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.
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3.7.3. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B I1EIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABIISIOIIMNACS PE3yIbTaTOM MPEAOCTABICHHUS MYHUIMIATBHON YCIyTH, OCYIIECTBIISET
IpOLEAYphl, MPEIyCMOTPEHHbIE MYHKTOM 3.5. aJMUHUCTPATUBHOTO pErjiaMeHTa,
BBIIACT HCIIPABJIICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYCHHOMY MIPEICTABUTEIIO)
JUYHO TIOJT POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIOJHOMOYEHHOTO TPEICTABUTEI)
OpUTHHAJA JOKYMEHTA, B KOTOPOM COACPKHUTCS TEXHUYECKas OIMOKA, WM HAIIPaBIIsSET
B aJpec 3asBUTENS TOYTOBBIM OTIpPAaBICHUEM (ITOCPEACTBOM 3JICKTPOHHOM IOYTHI)
MUCHhMO O BO3MOXKHOCTH TOJIYUYEHHUs JOKYMEHTa TpH MpenocTaBieHnd B Mcmomkom
OpHUTHHAJIA IOKYyMEHTAa, B KOTOPOM COJICPYKUTCS TEXHUUYECKash OIIHNOKA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux JHEH mocie OOHApy>KEHUs TEXHUYECKOU
OMOKK WM TONy4eHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOW OIINOKE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIAHHBIN (HAIMPaBJICHHBIN ) 3aIBUTEIO JJOKYMEHT.

4. Iopsiaok U (popMbI KOHTPOJISI 32 MPEAOCTABIEHUEM MYHUIIUNIAJIBHOM YCIyri
4.1. TTopsiioK OCYIIECTBIIEHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
PEIOCTABICHUIO0 MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHITUEM UMU PELICHUM

KoHTpoab 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYTH
BKJIIOUYAET B ce€Osl BBISBJICHUE U YCTPAHCHUE HAPYIICHUM MpaB 3asBUTEIICH, IPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHui Ha AeiicTBUs (0e3eiCTBIE) NOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOTEAYP SBJISIIOTCS:

1) mpoBepka M COIJIACOBAaHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMNATbHOMN YCIIyTH,

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEIO0NPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHSI
MpouEAYyp NPEAOCTABICHUSI MyHUIIUIIAIbHON YCITYTH.

B umensx TeKymero KOHTPOJIS UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AJICKTPOHHON 0a3e [aHHBIX, CIIy)KeOHas KOPPECTOHJCHIIUS, YyCTHasi W THUChbMEHHas
nH(popMaIus JOJPKHOCTHBIX JIMII, OCYIIECTBIISIONINX BBITTOTHEHUE aIMUHUCTPATUBHBIX
MPOIIEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJCHUS.

J{nst ocymiecTBiIEHUSI KOHTPOJIS 32 COBEPIIICHUEM JICHUCTBUM TP MIPEAOCTaBICHUN
MYHULIMIATBHON YCIAYTM M TPUHITHU PEHICHUH PYKOBOAMUTEII OpraHa MECTHOTO
CaMOYIIPABJICHUSI  NPEJICTABIAIOTCS CIOPaBKM O pe3yibTaTax MpeloCTaBICHUS
MYHULIMOATbHOMN YCIIYTH.
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O cny4asix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MOCJIEIOBATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JOJDKHOCTHBIC JHIIA HEMEIIECHHO HWH(POPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIOMETO MYHULHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYILICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCIIEIOBATEIbBHOCTH — JICMCTBUM,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUILIUTIAIBHON  yCJIYTHU, OCYILIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl IO
MPEIOCTABICHUIO MYHULIMIIAIBHOW YCIyTH, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOIIETO
OpraHu3aIiio PaboThI O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIYyTH.

[lepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3IEIECHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsinoK U NepUOJUYHOCTh OCYILECTBICHUS MJIAHOBBIX Y BHETIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4€CTBa MPEAOCTaBICHUS MYHUITUIIAILHON YCIYTH, B TOM YHUCIIE TTOPSAOK
1 (DOpMBI KOHTPOJISI 3@ TTOTHOTOM U KAYECTBOM MPEIOCTABICHUS MyHUIIUTTATIBHOM
yCIIyTH

.2.1. KoHTpoJsIb 3a MOJHOTOM M KAa4eCTBOM IPEIOCTABICHHS MYHULIHMNAIbHOU
YCIIYTH OCYIIECTBIIICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHs kano0 3asBUTENeH Ha aeicTBus (O6e3nericteue) Mcemonkoma, a
TaK)Ke UX JOJHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITY>KAIlIUX.

42.2. B umensx OCyIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUIAHOBBbIE W BHEIUIAHOBBIC
npoBepku. I[lopsSgok ©W TNEPUOAMYHOCTH OCYIIECTBIEHHUSI TIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs MIaHOM paboThl Mcnonkoma. [Tpu mpoBepke MOTYT paccMaTpUBaThCs
BCE BOMPOCHI, CBI3aHHbBIC C MPEAOCTABICHUEM MYHUIIMTAIBLHON YCIYTH (KOMIUJIEKCHBIC
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBA3AHHBIN C MPEAOCTABICHUEM MYHHIIUIAIHHOM
yciayru (Tematudyeckue TmpoBepku). IIpoBepka Takke MOMXKET TMPOBOJUTHCS TIO
KOHKPETHOM KaJIo0€ 3asBUTEIIA.

4.2.3. BHennaHOBbIE MTPOBEPKH MPOBOISTCS B CBA3U C MPOBEPKOIM yCTpaHEHUS
paHee BBISBICHHBIX HApYIICHUH aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydyae
MOJIy4eHUS Kano0 3asBuTeNei Ha nerctBus (Oe3nmeiictBue) Mcmonkoma, a Takke HMX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKH OGOPMIIIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IpeaoCTaBIISIONIETO
MYHULIMNATBHYIO YCIIYTY, 3a PEIICHUs U JeiCcTBUs (0e3/1elicTBIE), IPUHUMAEMbIC
(ocyliecTBIIsIEMbIE) MU B XOJ€ MPEIOCTABICHUS MYHULIMTIATBHON YCIyTH

ITo pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIIECHUN MTpaB
3asBUTEJICH BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOIaTeNbCTBOM Poccuiickon denepannu.
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PykoBoauTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUIA.

PykoBoguTenb (3aMecTUTENh PYKOBOJAWTENSA) CTPYKTYPHOTO IOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYIpPaBJICHMSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(wm) HeHa/NIe)Kallee BBITIOJHEHUE AIMUHHCTPATHBHBIX JICHCTBHMA, YKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIMIATbHBIE CIYXalllie 3a pEIICHUS Hu
nevicteus (0e3ecTBUE), TPUHUMAaeMble (OCYIIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM IMOPSIKE.

4.4. TTonoxeHus1, XapaKTepU3yIOImue TPEOOBaHMS K TOPSIKY U (hopMaM KOHTPOJIS 3
MpEeA0CTaBICHUEM MYHUITUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, Ux
00bEeIMHEHUI U OpraHu3aIui

KonTposib 3a npenocTaBieHueEM MYyHULIMNAIBHOW YCIYTH CO CTOPOHBI TPak/aH,
UX OOBEIUHEHMM W OpraHu3alluid, OCYIIECTBISIETCS IOCPEIACTBOM OTKPBITOCTH
HNEATEIBHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBJIEHUs  [PU  OPEAOCTABICHUU
MYHULUIIAUIBHOM  YCIIyI'M, [OJIyYEHMS TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMaAIMU O TOPAJIKE MPEAOCTABICHUS MYHUIIUMIAIBLHON YCIYTM U BO3MOKHOCTH
I0CyneOHOr0 paccMOTpeHus: oOpaiieHui (>kano0) B Hpolecce NPeaoCTaBICHUS
MYHHULIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCcy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUil U 1eiicTBUi
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABJIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JJOCYJACOHOM TMOPSIKE PEIICHUN
u JnevictBuil (0e3eMCTBUS) oOpraHa, MPEJAOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPeJOoCTABISIONIET0 MYHUIHUNAIBHYIO — YCIYTY,
MYHULMOAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  MPeJOoCTaBIISIOLIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO(]YHKITHOHAIEHOTO LEHTpa, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylieHHe CpoKa PErUCTPAIMH 3aMpoca O MPEIOCTABICHUN MYHUIIUITATIBHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPETOCTABICHUS] MYHULUNAIBHOW yclyru. B ykazanHom
ciyyae jnocyaeOHoe (BHecylneOHOe) 00KalloBaHHWE 3asBUTEJIEM PEIICHUN U NeUCTBUMN
(6e3neiicTBUsl) MHOTODYHKIIMOHATBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS U
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aeiictBust  (Oe3melicTBHE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS — TIO
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0OBEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIHH JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamMu Poccuiickoit ®denepanuivi, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHUS] MYHULIUITAJIbHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamMu Poccuiickoit @Pexepanuud, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHHIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPeHbI (efepaibHbIMA 3aKOHaMU W TPHHSITHIMH B COOTBETCTBUU C HUMHU
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMM  HOPMAaTHBHBIMH  TPaBOBBIMH  akTamMu  PecmyOmukm ~ Tatapcras,
MyHULUNAJIBHBIMM  TPAaBOBBIMM  akTaMd. B ykazaHHOM ciiydae jaocyaeOHoe
(BHecyneOHOE) 0O0’kaloBaHUE 3asBUTENIEM pEIICHUM u JercTBuil (Oe3aeicTBUA)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, paOOTHHKAa MHOTO(QYHKUMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEIICHUS U JACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B IOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH
IJIaThl, HE MPENYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@denepauny, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHIIMIIAJTbHBIMU TIPABOBBIMH aKTaMH,

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
VCIPABIICHUU JOIMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHuid. B yka3aHHOM ciyuyae nocyzneOHoOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM LIEHTp, PEeIIeHUs U JEHCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTABIICHUS MyHUIIUTIATBHOU YCITYTH;

9) mproCTaHOBIIEHUE TTPEIOCTABIICHUSI MyHUIIMITAILHOW YCIIYTH, €CJTH OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eepaqbHbIMU 3aKOHAaMU U TNPUHATHIMH B



30

COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPABOBBIMH aKTaMH Poccuiickoi
®denepanuu, 3aKOHAMU W WHBIMU HOPMATHMBHBIMHM IPABOBBIMM akTamMu PecryOnmku
Tarapctan, MyHUIIMIIATFHBIMUA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuil  (Oe3aeiicTBu)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WMJM HH(OpPMAaIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU NEPBOHAYAIBHOM OTKa3€ B NPHEME TOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIECHUS MYHULHUIIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMITAIbHON
YCIYTH, 32 HCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAecOHOe (BHeCyAeOHOE)
00’xaloBaHUE 3asIBUTEIIEM pelIeHUN " NEUCTBUN (6e3nericTBU)
MHOTO(DYHKIITMOHAJIbBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYyr B TMOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH rocylapCTBEHHOMN
BJIACTH, SBJIAIOIIMICS ydpeAauTeseM MHOroQyHKIMOHAIBHOTO 1EeHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHOHAJIBHOTO  ILIEHTpa), a TaKke B  OpraHU3allH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus W AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHULUTNIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIMIA OpraH (IpU €ro HaJlM4uM) oo B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABISAIONIETO MYHUIIMIIANBHYIO yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus U JICUCTBUS
(6e3nericTBue) MHOTO()YHKIIHOHAIBHOTO LIEHTpa MOJIAFOTCS YUpEAUTEIIO
MHOTO(YHKITMOHAJILHOTO I[EHTpa WK JODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOIMTENSM 3THX
OpraHU3aI1u.

Kanoba na pemeHuss u aeiictBust (Oe3AeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIUNAIBHYIO  YCIOYTy, JIOJDKHOCTHOTO JIMLIa OpraHa, MpeaoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMUTEN OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUTIATBHYIO YCIYTy, MOXKET OBbITh HalpaBjeHa IO IOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
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TEJICeKOMMYHUKaUMOHHOW cetu  «UMHTepHeT», oQuIMaIbHOTO caidTa Oprasa,
MPEIOCTABIAIONIEIO0  MYHUIMOAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecryOnmkanckoro mopTana, ”HOOPMAITMOHHOW CHCTEMBI JOCYACOHOTO 00KaTOBaHNUA,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXKET ObITh HampaBjieHa IO To4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIIMATBHOTO CcailiTa MHOTOQYHKIIMOHAIILHOTO LIeHTpa, EnuHoro mnoprana Jmbo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a TaK)Ke MOJKET OBbITh MPUHSATA NMPU JIUYHOM IIpreme 3asBuTeis. XKanoba Ha pelieHus u
nenctBua (Oe3nelcTBUE) OpraHu3aluid, MpPEeayCMOTpeHHbIX 4YacThio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke uX pabOTHUKOB MOXKET OBITh HalpaBJIeHA
[0 T0YTe, C MCHOJb30BAHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTEepHeT», O(PUIMAIBHBIX CANUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana smbo
PecnyOnukaHckoro moprana, a TakKe MOXET OBITh NPHUHATA TPHU JIMYHOM IpPUEME
3asIBUTES.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IpelOoCTaBISIONIET0O MYHULMIAIbHYIO YCIYyTry, JIH0O
MYHUIIMIIAJIBHOTO CITY’Kallero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPA, €ro pyKOBOJUTENS U
(wnu) paOOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKAITYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asgBUTEINS - FOPUAMYECKOTrO JIUIA, a TAaKKe HoOMep (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHMSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO —JIMIla  OpraHa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, nx pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHM KOTOPBIX 3asBUTEJb HE COIVIACEH C PEIICHUEM H
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUMNIATBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIIBHOTO  IEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEP>KIAIOLIME JOBOJbI 3asBUTEI,
00 X KOMHH.

5.4. TlocTynuBiias »*anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUuero
IHS, CJIEIYIOLIETO 332 JHEM MOCTYIIJICHUS.
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5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTABISIONINN MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBI IMEHTP, YUYPEOUTEN0 MHOTO()YHKIMOHAIBEHOTO
LIEHTpa, B OpraHu3aluu, MNpeaycMoTpeHHble 4dacTthio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), TMOIJICHKHUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAAUATH pabOUYMX IHEH CO JIHA €€ perucTpaiuu, a B
ciiydyae 00aJloBaHMS OTKa3a OpraHa, MPeIoCTaBISIONIET0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alii, MPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanvHoro 3akoHa Ne 210-®d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPABJICHUM JIONMYIICHHBIX OINEYaTOK M OIIMOOK WIM B cly4ae OO0XaJloOBaHMS
HapyUICHUSI YCTAHOBJICHHOTO CPOKAa TaKWX HUCIPABICHUN - B T€UEHHUE MATH pabOuux
JTHEW CO JIHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHNN:

1) xanoba ynoBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNS MYHULUIAIBHON YCIYrd JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JNEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiickoii ®denepanuy, HOPMAaTUBHBIMU IIPABOBBIMHM AKTaMH
PecniyOnuku TarapcTan, MyHUIIMIIAJbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBIETBOPEHUIO B OTBETE
3asIBUTEJII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIOIIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBAaeTCsl MHPOpMAIUs O JaJIbHEHIINX
JOEHCTBUAX, KOTOpPbIE HEOOXOJMMO COBEPUIMTH 3asfBUTEII0 B LEIAX MOITYYCHHS
MYHHULIUITAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHUS] O MPUYMHAX MPHUHATOrO pEIHICHHs, a TaKke HHPOpMAIMs O MOpsaKe
00>Kaj0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KaJT00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJIKHOCTHOE JIMII0, pAOOTHUK, HAa/IeJIEHHbIE MOJTHOMOYHUSMHU [0 PACCMOTPEHUIO Kajo0,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpegoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenus 00 IEKTPOHHOH TOMHUCH

JomxuoctHOE Juio (PHUO)

(HOAMUCH YIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIIIMCKH) MO CJIEIYIONIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIade CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
MpujaracMble K HEMY JTIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:I B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Mcnonkome

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JTOKYMEHTBI JIEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moarmce) (®.1.0.)



