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YTBEpXaeH

noctaHoBneHnem cnonHUTenbHoro
komuTeTa bypakoBckoro cenbckoro
noceneHuns Cnacckoro
MYHUUMNANbHOro pamnoHa
Pecnybnukn TatapcTaH

oT« 05 » mapta 2022 r. Ne 7

AOMVHUCTPATMBHbIN pernameHT
npegocTaBfieHNUss MyHULUMNANbLHOW YCIyrn No Bblgade crnpaBku (BbINUCKK)

1. O6wue nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOIO perfiameHTa

HacToswmin agMUHUCTPaTMBHBIN pernameHT NpeaoCcTaBneHns MyHULUNansHOM ycnyri
(nanee — aOMUHWCTPATMBHBLIA pernameHT) YCTaHaBnUBaeT CTaHA4apT W NOpsigoK
npegocTaBneHns MyHUUMNANbHOW yCryrm nNo Bblgade cnpaBku (BbIMUCKW)(Oanee —
MyHUUMNaneHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1.Jlvuamu, nmewWwmnMmn NpaBo Ha MoslyYeHne MyHuUMnanbHOW YCryru, ABnaTCA
dusmyeckme nuua (ganee — 3asaBuUTENb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OKYMeEHTa, Y4OCTOBEPSLEro ero nofiHomMouns (ganee — npeacraBuTerb
3asBuTens).

1.3. MNopsgok HpopMmmnpoBaHna o NpeaocTaBfiEHNN MyHULMNASTbHON YyCryrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHuUss  MyHuUunanbHOW — ycnyru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LEHTPOB MNpeAoCTaBlieHUs roCy4apCTBEHHbIX M MYHUUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOM cetn «MHTepHeT» (vnn ropoackoro okpyra)
(https://www.spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX MU MyHuUMNanbHbIX ycnyr Pecnybnunkn TaTtapcrtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (qanee — EguHbin noprtan);

5) B rocygapCTBeHHON WHMOpMaUMOHHON cucTeme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YyCryru
OCYyLLieCTBNAETCA:
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1) B MHOrO(YHKLUMOHASbHbIX LEHTpax npeaocTaBfeHna rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B WcnonHutenoHom komuTeTe  bBypakoBCKOro  CenbCckoro  nocereHuns
MyHULMNANbHOro panoHa (ganee — icnonkom):

npu YyCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npyu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHWN CBeAEHW, CoOAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asBUTESO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcsa 6e3 BbINONHEHMA 3asBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMMHoro obecrneveHusi, npegycmaTpmBaloLero B3MaHue nnarsbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNM nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBnaeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIMO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX M  MyHuuunanbHblX ycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
cnpaBoYHble TeNedOHbI);

2) O nopsgke NnpegocTtaBneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayv
3asBreHunn;

3) O kaTeropuax rpaxpgaH, KOTopblM MpeadocTaBnseTcsa MyHuuunanbHas ycrnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBieHs MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHnn MyHUUMNAIbHON YCNyru, O CpoKax npuemMa n permctpauumn sasaBneHus;

5) o xoae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no BoMNpocam
npegocTaBfieHns MyHUUUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBUMS  OOSHKHOCTHBIX  NnL,
Wcnornkoma.

Mo nucbmeHHOMy oOOpalleHuio  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aABUTEN0 NMOPSOOK NPeAoCTaBfEHUS MyHULMMNAnNbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMONb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHgopmaums no Bonpocam npenocTaBfeHuUss MyHUUMNanbHOW  YCIyru
pasmellaeTca Ha odmunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHAaax B nomelleHnsax Micnonkoma ansa paboTbl C 3aaBUTENAMUN.

NHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemMasi Ha
WHOPMAUUNOHHBIX CTeHOax W Ha oduuuanbHOM canTe MyHMUUnanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/IHTepHeT», BKIlOYaeT CcBedeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aZlMUHUCTPATUBHOIO perfameHTa, WHMOpMauul O MecTe HaXOXOeHUs, CrnpaBOYHbIX
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TenedgoHax, BpemMeHn paboTbl Mcnonkoma, o rpaduke npuema 3asBNEHUA Ha
npenocTaBreHne MyHMUUnanbHOM YCiyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHMLMNANbHOWM yCnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PErynupyroLwwmMx npegocraBrieHne
MyHUUMNaAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMUNANbHbIX YCNYr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON CeTU «IHTEepHETY.

1.4.2. TeKCT agMUHUCTPATMBHOIO perfnamMmeHTa B AeNCTBYOLWEN pefakumm nognexuT
pasmMeLleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MyHMLUNAaNbLHOro panoHa B MHOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, UCnonb3yemMble B aAMUHUCTPATUBHOM perfiaMmeHTe, N nx onpeaeneHus

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TePMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOIO LUeHTpa npenocTaBlieHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0puc) MHOrodyHKUMOHAaNbLHOTO LIeHTpa NpeoCcTaBneHNs rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr, CO34aHHoOe B rOPOACKOM (CEenbCKOM) NOCerieHMn MyHULMNAnbsHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX  YCNyr,  YTBEPXOEHHbIX  MOCTaHOBIIEHWEM
MpaesutenbctBa Poccuiickon ®epepaunn ot 22 aekadbps 2012 r. Ne1376 «O6 yTBepxaeHun
MpaBun opraHusaumMmM [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHu s
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYry;

TexHu4yeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas owmbka nmMbo  nogobHas  owwnbka),  AoNyweHHass  OpraHom,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBejllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBeJeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUMNCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMmM KW ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHns rocyaAapCTBEHHbIX U MyHULMNASbHbLIX YCNYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM WU ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbBIX MHPOPMALIMOHHBIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNEeHMs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATMBHOM perfnameHTe nog 3asiBlieHMeM O npenocTaBreHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MOHUMAaEeTCsl 3anpoc O npeaocTaBneHun
MYHULMManNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm npegocTaBnieHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — PegepanbHbin 3akoH Ne210-D3).



2. CtaHpapT npegocTaBrieHUA MyHULUNANbHOM YyCIyru
2.1. HanmeHoBaHve MyHULMNANLHOW YCIyru
Bblgaya crnipasku (BbIMUCKK).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpasBlieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

NcnonHutenbHbI KOMUTET BypakoBCKOro cenbckoro noceneHns Cnacckoro MyHMUMNansLHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodwemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHre o6 oTKase B NpegocTaBlieHnn MyHULmMnansHom yenyru(npunoxeHue Ne 2
K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPefoCTaBneHus
MyHULMNaneHom ycnyrm (npunoxeHune Ne 3 kK HacTosiLLeMY agMUHUCTPATUBHOMY pPernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunmpoBaHHOMN
3NEKTPOHHOW MOAMUCBID  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootTBeTCcTBMM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-d3 «O6
3NeKTPOHHOM nognucuy» (aanee — ®egepanbHbin 3akoH Ne63-P3)B nnyHbIN kKabuHeT EguHoro
noptana. B cnyyae HanpasneHusa 3asBneHus nocpeactsom PecnybnukaHckoro noprana
pesynbTaT NpeJoCcTaBeHna MyHULUNANbHOW YCIyry HanpasniseTCcs Tak Xe B JINYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIGopy 3asBuTENa pesynbTaT nNpegocTaBreHuss MyHUUMMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTA,
pacnedyataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO A0SMKHOCTHOMO nuua Mcnonkoma mnm paboTtHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pesynbTaT NpefocTaBreHns MyHUUMNanbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Ccpoka [AeWCTBUS pesynbraTta
npefocTaBfieHNs MyHULUMNANbHON YCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe C y4eTOM HeoBXoaANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBMEHNS NpefoCTaBneHns MyHUUMNANbHOW YCryrn B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLLNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTca B TeYEHME Tpex paboumx gHeN.

2.4.2. TllpuocTaHOBNEHME Ccpoka MpeaoCTaBleHNs MyHUMUMNAnNbHOW YyCryrm He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3N1eKTPOHHOro AOKYMEHTa, 3adBUTEN0 OCYLLECTBISETCA B
AeHb 0pOopMMNeHUs 1 perucTpaumm pesyrnbTaTa npegocTaBlieHUss MyHULUNANsHOW YCIyri.
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2.5. VicyepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCS He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTenb NpeacTaBnseT crnegyowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWMiA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3aaBUTenNs;

3) 3asBneHue:

B (popmMe AOKyMeHTa Ha OymaxHom Hocutene (npunoxeHue Ne4 kK HacTosiwemy
aAMWUHUCTPATUBHOMY perfiaMmeHTy);

B 9NIeKTPOHHOM (pbopme (3anofHAeTCAa MNocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEHUN B INEKTPOHHY ¢OpMy 3asiBfeHus), MoAnMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3agMUHNCTPATMBHOIO perfnameHTa, npu obpalleHnn nocpeacTsomM
PecnybnnkaHckoro noptana;

4) B cnyyae, ecnu And npefocTaBneHNs MyHUUuMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHamnbHbIX [OaHHbLIX NUUA, He sBrAlOLWerocs 3asBuTenemM, U ecrnv B
COOTBETCTBUM C (hpefepanbHbiM 3aKOHOM 06paboTka Takmx nepcoHasibHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrflacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyyYeHnem
MYHULMNANbHOM  YyCNyrn  3asdABuTENb  OOMOMNHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
nogTreepXgatoLLme noslyd4eHne cornacus ykasaHHoro nuua unm ero 3akoHHoOro npeacraBuTens
Ha 0bpaboTKy nepcoHanbHbIX AaHHbIX ykasaHHoOro nuua. [JokyMeHTbl, noareepxgatolime
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfneHbl B TOM 4ucre B (popme 3MeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHnsa gomoBon KHurn 0o 31.12.2017 Boanaranacb
Ha CODCTBEHHUKOB XMWrbIX MOMELLEHWI, 3asBUTENEM NpeacTaBnseTcs JOMOBas KHUMa;

6) NnpaBoyCcTaHaBnMBatoLLMe AOKYMEHTbI HA UHOUBUAYANbHbIN XUNOW AOM (eCcnu nNpaso
CcOBCTBEHHOCTU He 3aperncTpmpoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN)
— ONA BbINMUCKN U3 MOXO3SANCTBEHHOWN KHUTU.

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B Micnonkom NnMYHO v NnocpeacTBOM NOYTOBOWM CBA3M Ha ByMakHOM HocuTene.

3asiBrneHve u npunaraemble OOKYMEHTbI, MpU HanpasBreHnn nocpeacTBOM MOYTOBOW
CBSA3K, 3aBEPSAIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO NPOWNTH
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMnCh.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl [AOKYMEHTOB), YyKa3aHHble B
noanyHkTax 2, 4-6nyHkra 2.5.1agMUHUCTPATMBHOIO perfameHTa, 3aBepdAlTCa YCUNEHHOW
KBanuuumMpoBaHHOW NOAMUCLIO ML, YNOSTHOMOYEHHbIX Ha co3daHne U nognucaHue Takux
AOKYMEHTOB, B TOM YUCIe HOTapuycamu.

ONEKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 00pa3bl JOKYMEHTOB), Mpunaraemble K
3asBIieHMIO, B TOM YuCne JOBEPEHHOCTU, HanpasnsTca B Buae pannos B gpopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 MbawnT.



7

KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asABUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacraBfeHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylomMmMmm  OTHOLUEHMS, BO3HUKawLWune B CBA3M C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYru;

2) oOcCywecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbiX AJis
Nnosly4eHnsa MyHULMNarbHOW YCIyrnM N CBA3aHHbIX C ObpalleHMeM B MHble rocydapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakUX YCyr, BKMIOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCIYr);

3) npeacTaBneHns AOKYMEHTOB U MHGopmaLmm, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANs nNpefocTtaBneHns MyHUUMNnansHOMW ycrnyrin, nubo B npefocTaBfieHMM MyHUUMNAnbHOM
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npegoCcTaBfieHMM MyHULMNANBbHOW YCIyru;

0) Hannume owwunboK B 3asiBNEHUM O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn wu
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIE NepBOHAYanbHOro 0Tkasa B npuemMe 4OKYMEHTOB,
HeoOXxoOuMMbIX OnA NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHumn
MYHULMNAnNbHOM YCNYrn N HE BKIOYEHHbIX B NPeACTaBNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauum nocne
nepBoHa4anbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHus
MYHULMNAneHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyru;

r) BblSIBfIEHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLUMOOYHOro uUnm
NPOTUBONPaBHOIrO Aencteust (6e30encTBusl) OOMKHOCTHOro nuua Mcnonkoma, paboTHuMKa
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, HeobxoguMmbIX Ans
npefoCcTaBfieHNs MyHULMNANbHON yCcnyr, NMbo B NpefoCTaBNEeHUN MyHULMNANBbHON yCryru,
0 YeM B NMUCbMEHHOM BMAE 3a NOANUCBI0 pykoBoauTensa Mcnonkoma npu nepBoHavanibHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbBIX AN NPefoCTaBfEHMUST MyHULMNANbLHON yCnyru,
yBeOOMNSAETCs 3asiBUTENb, a TakKe NPUHOCATCS U3BUHEHNSA 3a LOCTaBNEHHbIE Heya006CTBa;

4) npepocTtaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a NCKNYEHMEM Cry4aeB, eCNN HAaHECEHNE
OTMETOK Ha TakMe [JOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeoBXOOUMbIM  YCITOBUEM
npefoCTaBfiEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOW YCNYyrM, W WHbIX CIly4aes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMU NPaBOBLIMM akTaMW A5si NpegoCcTaBeHNst MyHULMNAanbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHus 1 NoABEeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U1 opraHam MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, NMOPSAoK UX
npeacTaBneHust; rocy4apCTBEHHbIV OpraH, opraH MEeCTHOIo camoynpaseHnsi 6o
opraHu3auusi, B pacnopsikeHUM KOTOPbIX HaXoaAaTCst AaHHbIE AOKYMEHTbI

2.6.1.MNonyyatoTca B pamkax MexBeOMCTBEHHOIO B3aMMOLAENCTBUSA:
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1) BbInMcKka U3 EQNHOro rocygapCTBEHHOro peectpa Heasmxknmoctn — defepansHas
cnyx6a rocygapCTBEHHOWN perncTpauun, kagactpa n kaptorpaduu;

2) cBefeHus o geucTeyoLeM nacnopTe rpaxgaHmHa Poccuinckon epepauyum — MB[
Poccuu;

3) cBefeHus 0 HoTapmarnbHoOW goBepeHHoCTn — PefiepanbHas HoTapuanbHasa nanaTta.

2.6.2. 3agasuTenb BnpaBe MNpeAoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkre1 nyHkra 2.6.1 agMMHUCTPATMBHOIO perfiameHTa, B (opmMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBannuuumpoBaHHOM nognucelo N,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoAnncaHue Takux JOKYMEHTOB, NpuU nogaye 3asiBfieHus.

2.6.3. HenpeacraeneHne (HeCBoeBpeMeEHHOEe npeacTaBrieHne) ykasaHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWeM A1 0TKa3a B NpeoCTaBNeHnn MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMeHHO npeACTaBMBLUME) 3arnpoOLleHHble M  HaxXOoAdalMecs B pPacnopsiKeHuu
AOKYMEHT WU CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgalwLwme BHECEHWE 3asBUTENEeM nnatbl 3a npefoCTaBfieHne MyHUUMnanbHOu
ycnyry, HaxogsimMecs B pacnopsiKeHUM rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHnsa opraHm3auun.

HenpencraBneHve 3aaBuUTENEM [OOKYMEHTOB, COAEpXallMx CBeOeHus, KOTopble
Haxo4ATCA B pacnopsiXeHUn rocyfapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CamMoyrpaBrieHNs
1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UnvM opraHam MeCTHOro camoynpaBneHns
opraHusaumin, He $BMSETCH OCHOBaHMEM [N OTKa3a 3asBUTento B NpedocTaBneHun
MYHULMNANbHOM YCIyru.

2.7. VicuepnbiBatowunm nepedeHb OCHOBaHUM 15 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaocTaBeHns MyHULMNanbHON YCyru

2.7.1. OcHoBaHuAMM [ONA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbIX Anis
npegoCTaBfEHNs MyHULUMNANBHOW YCNYIn, ABASOTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT MOAYMCTKM U UCNpaBlieHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanMyme KOTOpPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO W CBEOEHUS, CoAepXalwumeca B AOKYMEHTax Aans
npefoCTaBfEHNss MyHULMNANbHOW YCIYTu;

3) NnpeacraBneHHblE JOKYMEHTbI UMW CBEAEHUS YTPATUIIM CUITY HA MOMEHT obpalleHns
3a MyHMUMMNANbHOM YCNyron (OOKYMEHT, yAOCTOBEPSIOWMIA MOMHOMOYMSA npeacTaBuTens
3aaBUTENS, B Cny4yae obpalleHns 3a NnpeaocTaBneHnemM MyHULMNANbHOW YCNYrn yKa3aHHbIM
nnuUom);

4) nopadva 3asBMEHUs O NPeAoCTaBMEHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobxoaMMbIX AONs NPeaoCTaBfEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHON dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaAHWI;

5) HekoppeKTHOe 3anonHeHne obs3aTeNbHbIX NONen B hopMe 3asBNEHNS, B TOM Ynchne
B MHTEpaKkTUBHOM popme 3asiBreHus Ha PecnybnukaHckom nopTane (HegoCTOBEpHOeE,
HenornHoe, NGO HenpaBUIbHOE 3anofIHEHUNE);

6) npencrtaBneHMe HEMOSTHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix Ond
npegocTaBfieHNa MyHULUNANbHOW YCAYr;
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7) 3asBrieHMe o npeaocTaBrieHUn YCryrm nogaHo B OpraH rocyapCTBEHHOM BNacTu,
opraH MECTHOro camoynpasfieHUs UNU OpraHu3auuio, B NOSTHOMOYMA KOTOPbIX HE BXOAUT
npefocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 anekTpoHHOM NOAMUCUY» YCNOBUN MPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOWN KBaNUUUMPOBAHHOW 3MEKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OJOKYMEHTOB, HeOOXoauMbIX Ans
nosly4eHns MyHULUNanbHOW YCryru, SBASIeTCS ncHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBreHUs U OOKYMEHTOB, HEOOXoaUMbIX Ans
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXxoguMMbIX AONs NpPedoCTaBfeHUd MyHUMUMNAnbHOW YCIyrm OOKYMEHTOB (CBeAeHuMn) C
NCrnonb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbIWaoWmnn 9 paboymx gHen co gHS permcTpaumm 3asBreHns.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeoOXoauMbIX ANS NpefocTaBeHns MyHULMNAanNsHOW yCnyru, B criyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaXxX M NOpsSAKE NpeoCTaBNeHns MyHUUMNANbLHOW YCryrn,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNAansHON yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MpefoCTaBneHUs MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyIn:

1) B npeacTaBneHHbIX 3asBfeHnN U (UNn) JOKYMEHTaX COAEPXKUTCH HenonHasa u (unu)
HeJoCcToBepHas MHgopmaums;

2) nocTynneHuwe oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyaapCTBEHHOW BacTu UMW opraHy
MECTHOro camoynpasneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoWero 06 oTCyTCTBMM AOKYMEHTa 1 (Mnn) MHopmMaumm, HeobxoauMblx ANs
npefocTaBfeHns MyHUUMNanbHOW YCNyru, €cnu CcOOTBETCTBYHOLMUN LOOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no cobCTBEHHOW NHULNATUBE;

3) OTCyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTy XUTenbcTBa
(NnpebbiBaHNA) B pacnopsiXeHMM OpraHoB MECTHOIO camMoyrnpaBneHus.

2.8.3. lepeyeHb OCHOBaHWN AN OTKas3a B NpefocTaBfeHnn MyHUUMNanbHOW yCnyru
ABMSAETCA UCHepPnbIBaOLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEHNUN MYyHULMNANBHOW YCIYyIrn B Criyvae,
ecnun 3asdBfieHMe O MpefoCTaBfeHUM MyHUUMNanbHOW YCnyrM nogaHo B COOTBETCTBUM C
MHopMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCcTaBneHne MyHULUNaNbHOM yCnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMSAITCA He0bBXoaAMMbIMKN 1 06A3aTenbHbIMU ANd
npegocTaBfeHNsa MyHULUMNANbHON YyCNyrn, B TOM YMCNe CBeAEHUS O JOKYMEHTE
(BoKymeHTax), BblAaBaeMoM (BblaaBaeMblX) OpraHn3aunsamMm, y4acTByoLWMMHY B

npeaoCTaBNEHNN MyHULMNANbHbBIX YCAYyr
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npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06s3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpFILI,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a npegocrtasrieHne ycryr, KoTopble
SABNAITCA HEOO6X0ANUMbIMUK N 0BsA3aTeNbHbIMU OIS npegocrtaBreHnA MyHMLLMHaﬂbHOIZ yCnyru,
BKIo4ad Mchopmau,mo O MeToaunKe pacyeTa pasmMmepa Takon nnatbl

npe,D,OCTaBJ'IeHMG HeobxoanMbIX N 06A3aTENbHbIX ycnyr He Tpe6yeTc9|.

2.12. MakcumanbHbI CPOK OXUAAHUS B oMepean npy nogave 3anpoca o npeaocTaBrieHnn
MYHMLMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npesocTaBneHMn MyHULMNAbHOWM YCIyr, U Npu nony4YeHnn pesynbtata npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxuaaHus npu nogade 3asBfIEHUS Ha NONyyYeHue MyHULMMNanbHOW
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaocTaBleHns MyHUUMUNAanNbHOW ycnyru
MaKCUMarbHbIN CPOK OXUOaHUA B ovepeaun He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTenNst 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyru, npegocTaBrsieMol opraHu3aunen, y4acTBytoLel B NpeaocTaBneHnm
MYHMUMMANbHONM YCryr, B TOM Y/CHEe B 3NEKTPOHHON hopMme

2.13.1. MNMpn nuyHom obpaiweHnn B MOL, B AeHb nogayn 3asiBNeHUsi 3asiBUTENO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLUNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asBreHus.

2.13.2. lpn HanpaBneHun 3asiBieHUs nocpeactBoM, PecnybnukaHckoro noprtana
3asiBUTENb B OEHb Nogdayv 3asiBfieHust noryvyaet B NMYHOM KabuHeTe PecnybnukaHckoro
noptana M nNo 3MEKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTnpaBfieHO, B KOTOPOM YKa3bIBalOTCA PerMcTpaunoHHbIN HOMEP U AaTa nogayu 3asdBeHus.

2.13.3. MNpw nnyHom obpaLeHnn B OpraH B A€Hb Nofayu 3asBneHnst ynorsHOMOYEHHbIM
AOJDKHOCTHLIM nuoM OpraHa 3asiBUTENHO BblgaeTcsi pacnucka M3 aBTOMaTU3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOW [ONA OKasaHUs roCydapCTBEHHbIX WU
MYHULUNANbHbLIX YCNYr, C PErmcTpaLMoOHHLIM HOMEPOM, AAaTOW Noaym 3asiBfIeHNS N NepevHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanosHas
ycnyra, K 3any oXxXuaaHusi, Mectam gng 3anosiHeHUst 3anpocoB O NpeaocTaBlieHNN
MYHULMNANbHOW yCnyru, MHPOpMaLUMOHHbIM CTeHAAaM C obpa3suamMm Ux 3anosiHEHUS K
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBMEHMS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHNI0 BU3yarnbHOW, TEKCTOBOM N MYSTIbTUMEANNHOMN
MHdOpPMaLUKM O NOPSIAKE NPeaoCTaBrEHNA TaKOW yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM OS5 MHBANMAO0B YKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAATENBLCTBOM U 3akoHOAaTenbCTBOM Pecnybnunkmn TaTtapcTaH o counanbHOM 3awmTte
WHBaNMWOoB

2.14.1. lpepocTtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNSAETCA B 34aHUAX W
rnomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXaPHON CUCTEMON U CUCTEMOW NOXKAPOTYLLEHUS.

MecTa npuema 3asButenen obopyayTcs Heobxogumon mebenbto anss 0oopMNeHns
AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHOAMM.
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2.14.2. B cooTBETCTBUM C 3aKoHOA4aTeNbLCTBOM Poccuinckon ®eagepaunm o coumarnbHOn
3awmuTe MHBaANMAOB B Lensx 6ecnpensaTCTBEHHOro AoCTyna K MeCTy npeaocTaBreHus
MyHULMNANbHOM ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBfieHns  MyHuMUMNanbHOW ycnyrn  (yooOHbIi  BXO4-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npeaenax);

2) Bu3yanbHas, TeKkcToBas W MynbTUMeAUWHas WHQopMauus o nopsake
npegocTaBfieHUs MyHULMNANbHOM yCryrn pasmMeLLaeTcs B yaoOHbIX A4S 3asBuTenemn Mmecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBaNMO0B;

3) conpoBoOXAeHWe NHBaNUAOB, UMEKLLIMX CTONKNE paccTponcTea (OYHKLNN 3peHUs
N CaMOCTOATENBHOMO NepeaBuKeHNd, N OKasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHUs MO TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 00bEKTbI COLMAaNbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme oObekTbl N BbIXxO4a U3 HUX, NOCAZKM B TPAHCNOPTHOE CPeaCTBO M BbICAZKM U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss W HocuTenen uHopmaumu,
HeobOxoauMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOro [OCTyna MHBanNMOoB K ycriyram C
Yy4EeTOM OrpaHUYEeHUn NX KUIHEOEATESNIbHOCTY;

6) aybnupoBaHne HeoOXoouMMOW ANst MHBaNUOOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaLuK, a TaKke Hagnucewn, 3HaKoB U MHOWM TEKCTOBOW WM rpadpmyeckon MHdopmaumm
3HaKaMu, BbIMONTHEHHbLIMU pefbedHO-TOYEeYHbIM WpndTom bpanns;

7) ponyck cypgonepesoayrka u Tudnocypaonepesogymnka;

8) ponyck cobaku-npoBOAHMKA MPU HaNUMuYUU OOKYMEHTa, NOLTBEPXAAloLero ee
cneunanbHoe obyyeHue v BblgaBaemMoro no opmMe m B NOpsiAKe, KOTOpPble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa w coumanbHou 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO CneynanbHoe
o0y4eHne cobakn-npoBOAHMKA, N NopsAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCS NpeaocCTaBfeHne  MYyHUUMNanbHOW  yCnyru, W CPeacTs,
ncnonb3yemMbiX MpW  MNPeaocTaBfeHUN MyHUUUNANbHOW YCNyrM, KOTOpble yKa3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NPUMEHSAITCA K 0O6bekTam
N cpencTBam, BBEAEHHbBIM B 3KCMNyaTaumMio Unv NpoLleawmnm MogePHN3aLNI0, PEKOHCTPYKLIMIO
nocne 1 nona 2016 ropna.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrK, B TOM 4Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NONyYeHnss nHdopmaLmm o
XoAe npeaocTaBneHnsa MyHMLUMNAIbHOW YCNyrn, B TOM YMCHe C UCMONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIeHTPE NpeaocTaBrieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasfeneHnm opraHa UCNONHUTENBHO pacnopsAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (3KCTeppUTOopmUanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NpefoCTaBneHNn HECKOSTbKNX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLEeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBfeHNa MyHUUMNanbHOW  yCnyru
ABNAIOTCA:

pacnonoXeHHOCTb NMOMELLEHUs, B KOTOPOM BedeTcd npueM, Bblgada OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TpaHCMnopTa;
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HanMymMe HeobxoaMMOro KoNM4ecTea CneumanncToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanMuMe ucuyepnbiBawowen unHGopmaumMm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNAanbHOro panoHa;

OoKasaHue NoMoLM MHBanNuaam B npeogorieHnn 6apbepos, MeLlatroLwmnX NoNy4eHo UMN
yCnyr HapasHe C ApyrMmMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHON yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTpPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTCcTBME OOOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOIO perfiamMmeHTa,
coBepLUeHHble paboTHUKaMmn Ncnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUIM 3asiBUTENSA C OOSMKHOCTHbIMKU nvuamu (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteve 3aasutenss ¢ pabotHukamm Wcnonkoma wunm MOL  npu
npefoCcTaBfieHMM MyHULMNANBHOW YCIyrn OCYLLEeCTBSIETCA OOWH pa3 npu npeacraBieHun
3asiBfieHNs CO BCEMU HEODXOOMMbIMU LOKYMEHTaMK;

OOMH pa3 B clnyyYyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHns
MyHuumnaneHon ycnyrm B MWcnonkom wunu MOL, B dopme 3aksemnnsgpa 9MneKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoaomKNTeNbHOCTL OQHOrO B3aMMOAENCTBUA 3asiBUTENS C AOSMKHOCTHBIMU NiMLaMm
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MPeAoCTaBfEHUs MyHULUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosniyyeHa 3asiButenem B NMM4HOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprane,
B Micnonkome, MOL].

2.15.4. MNpepgocraBneHne MyHUUunNanbHOW ycnyru ocyllectensietcsa B nobom ML no
BblOOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
aKCTEppUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusl, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHunst
MYHULMNANbHON YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHULMNanbHasa ycnyra npegoctaBnseTcs no akcTepputopuanbHOMY NpUHLUNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBbHOW YCIyrn B 3NIEKTPOHHON dhopme

2.16.1. [lpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBUTENb BrNpase:

1) nony4nTb MHOPMALMIO O NMOpSOKe M CPoKax NpeaoCTaBNEHUA MyHULMMANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHne O NpeAoCcTaBneHn MyHULMNAIbHON YCIYru U UHblE OKYMEHTHI,
HeobxoauMMble ONnS NpefoCTaBfeHUs MyHULMNAnNbHOW YCryru, B TOM 4YUCre OOKYMEHTbI U
WMHOpMaLMIO, 3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWN C
nNyHKTOM 7.2 yactn 1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-d3,c ncnonb3oBaHUEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHWd O Xode BbIMOMHEHUS 3asdBNEeHUW O npeaocTaBrieHun
MYHULMMAnNsHOW YCNyru, NogaHHbIX B 3NEKTPOHHOW hOpME;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHUss MyHUUUNanbHOW yCnyru;
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5) nonyunTtb pes3ynbTaT NPeaoCcTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pewleHne n gencteue (6esgencrteme) icnonkoma, a Takke ero
AOJMPKHOCTHBIX N, MyHMLMNANbHbIX CryXawux nocpeactsoMm PecnybnuvkaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON WMH(OPMAaLMOHHON cucTeMbl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasuns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu,
NpeaoCcTaBnAOWNMN TOCYLAPCTBEHHbIE W MyHUMUMNASbHbIE YCNYrM, WX LOMKHOCTHBbIMU
nmuamu, rocyaapCcTBEHHbIMU YU MyHMLMNANbHBIMW CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCsSs MNOocpeacTBOM 3anosfiHeHUS
3MEeKTPOHHOM opMbl 3adaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENBHOM NoAa4mM 3as8BneHns B Kakon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBeHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS U MHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANsa NpeaoCTaBNeHUS yCnyru;

2) BO3MOXHOCTb 3anoOfIHEHUS HECKOSNIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOWN
dopMbl 3asdBfeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaKHOM HOCWUTENe KOMuUM 3SNEKTPOHHOM OOpPMbI
3aaBNeHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYIO POpMYy 3asiBNEHUS 3HAYEHUN B
no6on MOMEHT MO XeNnaHuio Nonb3oBaTens, B TOM YMcne Npu BO3HUKHOBEHUM OLLIMGOK BBOAA
1 BO3BpaTe ANs NOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOPMY 3asaBIEHMS;

5) 3anonHeHue nonen SNeKTPOHHON (PopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeNeM C MWCNofb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NOEHTUMKaAUUN U ayTeHTUUKaLmK;

6) BO3MOXHOCTb BEPHYTbCHA Ha NtOOOM M3 3TANOB 3anoSIHEHUS ANEKTPOHHOW POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aSBNEHUAM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npefenax YCTaHOBIIEHHONO B MHOrO(YHKUMOHaNbHOM UEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMOW JaHHble, B TOM YuChe:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMmep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThLI (MO XEeNnaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHUN, KOTOpble CooOOWMn 3asBuTenb Npu
npegBapuUTenbHON 3anucu, JOKyMeHTaM, NpeacTaBfeHHbIM 3asBUTENEM Npu NIMYHOM Npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
aflpec 3reKTPOHHOM MNOYTbl, HA YKa3aHHbIN agpec Takke HanpasnseTcs WHdopmMaumsa o
noaTBepXXAeHUN NnpeaBapuTenbHON 3anMcK C yKa3aHneMm aTbl, BDEMEHU 1 MeCTa npuema.
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Mpun ocylwiecTBNEHMM NpeaBapuUTENbHON 3anucK 3asiBUTeNb B 00s3aTeNbHOM nopsake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYINIMPYETCH B Criydae ero HesBKM No
ncrevyeHnn 15 MUHYT C Ha3HaA4YeHHOro BpeMeHn npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUMM n ayTeHTUdukaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUn, HeobxoauMMblX Ans pacyeta ASIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINONHEHUSA agMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNEeKTPOHHOMU chopMme, a Takxke
0COOEHHOCTHU BbINOMTHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBNeHum
MyHULMNANbHOW yCnyru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKo4aeT B cebsa cnefgyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3assBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ncnpaBneHne TEXHNYECKMX OLLIMBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNanbHOM
yCryru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHunn 3aasutensa B MOLl — paboTtHnk ML,

- npu obpaweHun 3assutena B Kcnonkom - cekpeTapb - AOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCYNbTauUMEW O Mopsake UM CpoKax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedgoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4YUCNe MO cocTasy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyrumM BONpocaMm s MOfyYeHUs MyHMUMnanbHON
yCnyru.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMlO O Nopsiake  npeaocTaBneHus
MYHULMNAnNbHOM ycnyrmu Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMASIOTCH: KOHCYNbTauus
no coctaBy, hopMe NpeacTaBnAeMon AOKYMEHTaLUM 1 Apyrnm Bonpocam, HeobxoammbiM AN
NONyYeHNa MyHULMNANbHOW YCIyr.
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3.2.3. 3asaBuTenb Bnpaese 06patnTbes B VIcnonkoM no TenedoHy 1 31eKTPOHHOM NoyTe,
a Takke MNony4uMTb KOHcynbTauuwo Ha PecnyGnukaHckom nopTane, cante Kcnonkoma o
nopsiake U cpokax npeaocTaBneHnst MyHULMNanbHOW ycnyru, B TOM Yncre no coctasy, oopme
npeacTaBnsieMor AOKYMEHTaUMM M APYrMM BompocaM Ansi MOMyYeHMst MyHUUMNanbHOM
yCnyru.

[loMmKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWe UHAOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMAMN NyHKTa 1.3.4 aAMUHUCTPATMBHOIO perfamMeHTa.

AOMVMHUCTPATUBHbIE  MpPOLEAYpbl, YCTAHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
BbIMOMHSAOTCSA B TeYeHne Tpex pabounx AHen co AHSA NOCTynneHus obpaLleHuns.

PesynbTaTtamy BbINONMHEHUSI aAMUHUCTPATUBHBIX Npoueayp sIBASHTCSA: KOHCYbTaumm
Mo cocTaBy, opMe NpeacTaBnseMon JOKYMeHTaUMmM 1 Apyrum Bonpocam, HeobxoanMbIM A s
MonyYeHMst MyHULMNAnbHOW YCryri.

3.3. MNpuHATME N pacCMOTPEHUE KOMMNEeKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutens (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefoCcTaBfieHUM MyHULMNANbHOW YCryrn U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5aMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHrk M®L|, BeayLwimi npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NpPOBOANT MPOBEPKY NOMHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHNSM, YKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha OyMaXxHOM HocuTene, OCyLecTBsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PpacnuckKy B NpuemMe LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS B
Mcnonkom B aneKTpoHHOM dhopMe (B COCTaBe NMaKeTOB 3NIEKTPOHHbIX AEN) B T€YEHME OQHOro
pabouyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoL.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: 3asBneHune U
nakeT LOKYMEHTOB (351IEKTPOHHOE Aeno), HanpaBrieHHble B MIcnonkom, nocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOLENCTBUA.

3.3.2. [lpnem JOKyMEHTOB [Ans NpefoCTaBfieHus MyHUUMNanbHOW YyCryrm B
3ANeKkTpoHHOW hopMe Yepes PecnybnukaHckui nopTan.

3.3.2.1. BasBuTenb Ans nogadn 3asaBNEHUS B SNEKTPOHHOM (opMe BbINOMHSAET
cnegywoLwne aencTeus:
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BbINOMHAET aBTOpU3aLmnio;

OTKpbIBaeT POpMy INEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOrO 3asiBNIEHUS, BKMOYAKOLWYO CBEAEHNS, Heobxoanumble
n obszaTtenbHble ANs NPegoCcTaBeHNns MyHULMNAanbHON YCNyru;

npuKpensiseT JOKYMEHTbl B 3fEeKTPOHHOW opMe WUnu  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBUSIMW U NOPSAOKOM
npefoCcTaBfieHUss  MyHUUMMNANbLHOW  YCNyru B 3MEeKTPOHHOM ¢opme (ycTaHaBnvBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBIeHns);

noaTesepxgaeTt [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTNpaBnsieT 3anoSfIHEHHOE JMEKTPOHHOE 3asiBfieHMe (HaXmmMaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBreHNs);

3MeKTPOHHOE 3asiBfieHMe MNOoAMNUCbIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3a0MUHUCTPaATUBHOIO perfameHTa;

nosnyvyaet yBegomsieHne 06 oTnpasBKe 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckasi npoBepka CHPOPMUPOBAHHOMO 3asiBfIEHUSI OCYLLEeCTBAETCS
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro M3 nosien 3nekTpoHHoOW opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Monsa 3MEeKTPOHHOM (hopMbl 3asiBIEHUS 3asiBUTENb
yBEOOMISAETCS O XapakTepe BbISIBIEHHOW OLWMOKN M NOpsiAKe ee YCTpaHeHUs NocpeacTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNeHus.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb 0bpaLleHns 3asaBuTens.

PesynbTatamu BbIMNONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBMAAKTCA: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B /cnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUSL.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB cnonkomMom.

3.3.3.1. OcHoOBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl ABMseTcA
NoCTynfieHMe 3asiBfieHUss M UWHbIX [OOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHuns
MYHULMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nMuoM  (paBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJSIHEHNE
agMUHUCTPATMBHOMW nNpouefypbl SABMSETCA CceKkpeTapb .Janee - [OOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NpUeEM AOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpUMEM [OKYMEHTOB, B Clyyae
obpalleHns 3aaBnTens ¢ 3asiBfieHMem B cnonkom:

onpegensieT npeameT obpalleHns;

ycTaHaBnmMBaeT NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NMPOBEPKY MONTHOMOYMM NuLa, NogarLwero JOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPpeOOBaHMAM, yKa3aHHbIM B NYHKTE 2.5
agMUHUCTPATMBHOIO perflameHTa, NMpPoOBEPKY COOTBETCTBUA NpeAcTaBfeHHbIX LOKYMEHTOB
YCTaHOBJEHHbIM TpeboBaHMsAM (Hagnexailiee oopMneHne Konnin JOKYMEHTOB, OTCYTCTBUE
B [JOKYMeHTax MOAYUCTOK, MPUMNUCOK, 3a4YEPKHYTbIX CHOB W WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3aaBNeHust B aBTOMaTM3NPOBAHHOMN
WH(OPMALMOHHON cuUcTeMe, npedHasHayeHHOW [ONA  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npegocTaBfeHnn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOcuTene, OCYLECTBNSAET CKaHWPOBAHWE MpeacTaBIIEHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asBeHne;

nepenaeT 3asBUTENIO HA NPOBEPKY N NoanncaHue;

nocne nognucaHnsa cCkaHupyeT NognMcaHHOE 3asiBIIEHNE;
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3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHas3HaYeHHYHo
A9 OKas3aHWs rocyaapCTBEHHbIX U MyHULUUNAIbHBLIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM hopMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmunpyeT
3r1IeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM A5t OTKasa B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mn NnpenaTcTBuUn Ans
npuemMa 3asiBfieH1s 1 BO3BpalLaeT eMy JOKYMEHTbI C 06bACHEHMEM cofepXaHNSA BbIABEHHbIX
OCHOBaHWW ON4 OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, nocre
NOCTYNNEeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCe NPUMOXKEHHble 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrioBuUM OENCTBUTENbHOCTU  3FIEKTPOHHOW  MOAnucw,
nocpeactsom obpalleHus k EauHomy noptany (B criyyae, ecnv 3asiButeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMULMPOBAHHON 3IEKTPOHHON
noanncelo).

Mpn Hanuuuu OCHOBaHUN, NPEeSYCMOTPEHHbIX MYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBnMBaEeT MPOEKT peweHuss o6 oTkase B MNpuvemMe [OKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBieHNs MyHULMNANbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUINEHHOMW KBanuUULMPOBaHHON
3MIEKTPOHHOM NOAMNUCU BbIABIEHO HecobnaeHMe YCnoBUN ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpPbIE NOCNYXXUIN OCHOBaHMEM AJ15 €r0 NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoauMMmbiX AOnis
npefoCTaBfEHNs MyHULUMNANbHON YCIyrn, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnu
OCHOBaHWA ANns1 OoTkasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNAnNbHOW YCRyrk, CBSA3aHbl C HapyLEeHWEM YCTaHOBMEHHbIX TPebOoBaHMA K Takum
OOKYMEeHTaM, OCHOBaHMS [OnA OoTKkasa B nNpuemMe [OOKYMEHTOB [OSMKHbl cohepXaTb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEeHWN), KOTOpble He
npencTaBneHbl, CoOAaepKaT HeOCTOBEPHbIE U (MNTN) NPOTUBOPEYMBLIE CBEAEHNS, OPOPMIIEHDI
C HapyLeHWEM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnsieTCsa Ha CcorfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOX04MMBbIX ANs
npeaocTaBfieHNa MyHULMNANbHON YCYrn, OCYLLECTBNSETCA B nopsagke, npeayCMOTpPeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytCTBMS OCHOBaHMW [OnNd OTKasa B NpueMe [JOKYMEHTOB,
npeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWUHUCTPATUBHOIO perrnamMeHTa, OOSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHNE 0QHOro paboyero AHA Co AHS NOCTYNEHNS
3aABIEHNSA, HanpaBnseT 3asiBUTENO, yKa3aHHbIM B 3adBNEHUn crnocobom, yBegoMMeHne o
NOCTYMMEHUN 3asiBfieHUs, coaepXallee BXOAAWMW perucTpaumoHHbIi HOMeEpP 3asiBfieHUs,
AaTy nonyyeHusa 3asiBfeHus, nepevyeHb HanMeHoBaHuUM (pannos, NPeacTaBneHHbIX K HEMY
AOKYMEHTOB, JaTy Nony4vyeHns pesyribTata MyHULMNansHOW YCNyru.

3.3.3.4. WcnonHenue npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMnHUCTpPaATMBHOrO  pernaMeHTa, npu Hanuymm TEXHUYECKOM BO3MOXHOCTU
OCYLLEeCTBNAeTCHd B aBTOMATU4YECKOM pPEeXMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
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MHOPMALIMOHHOW  CUCTEMbl, NpPeAHa3HA4YeHHOM [Ans  OKa3aHUsi FOCYAApPCTBEHHbLIX U
MYHMLMMNANbHbLIX YCRYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBNMBaeMble MYHKTOM
3.3.3aAMMHNCTPATUBHOIO perfiaMmeHTa, BbINOHAKTCSA B TeHYEHUe 04HOro paboyero AHsA co AHSA
NOCTYNNEHUs 3asIBNIEHUSI HA PACCMOTPEHWE.

PesynbTatamy BbINOSIHEHUST aAMUHUCTPATUBHBLIX NPOLEAYp SIBAAOTCA: NMPUHATLIA Ha
paccMOTpPEeHMe KOMMMEKT JOKYMEHTOB MU NMPOEKT peLleHns 06 oTkase B IpuemMe LOKYMEHTOB,
HeobX0AMMBbIX N5t NpeoCTaBNeHNst MyHULMNAnbHON YCyTu.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLLIHNE B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SABNSETCS
nonyyYyeHne [JOSMKHOCTHBIM NUUOM  (PaBOTHWKOM), YNOSTHOMOYEHHBIM Ha  BbINOSHEHUE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ uoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHNE
agMVHUCTPATUBHOM Mpoueaypbl, SABMSETCA CcekpeTapb (ganee - AOMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a HanpasfieHNe MeXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme nocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NIeKTPOHHOIo B3aumogencTems  (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpockl 0O NpegoCcTaBfieHNNn OOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHNS HA PaCCMOTPEHKE.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATMBHBIX NpoLeayp SABMSITCA: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) noase4OMCTBEHHbIE OpraHam BfiacTu opraHu3aunm 3anpochi.

3.4.3. CneunanncTbl MNOCTaBLUUKOB [aHHbIX Ha OCHOBaHMM 3anpoCoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUSA, NpeaocTaBnsioT
3anpalumBaemMble AOKYMEHTbI (MHOPMAaLMIO) NN HanNpaBNAT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa un (Mnun) uHgopmauun, HeobxoauMbIX AN NpedoCTaBNeHUs MyHUUUNanbHoOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHue Tpex OHeW CO AHS MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHOpMaUVIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBneHUd oOTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
defepanbHbIMM 3akoHamMu, NpaBoBbIMKW akTamu [paButensctBa Poccuinckon denepaunm um
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMU 3aKOHaM1 HOPMaTUBHBIMW MPaBOBbIMU aKTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUA a4MWHUCTPATUBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHns), Heobxogumble AOnsi  NpefoCcTaBfeHMst  MyHUUMNANbHOWM  ycnyrn, nubo
yBegomsrieHne 06 oOTKase, HanpaBrieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe40MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOrmMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JNIEKTPOHHOro
B3aMMOOENCTBUS  AOKYMEHTbl  (cBedeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOW ycnyr, nubo yBegomneHune o6 otkase npuv OTCYTCTBUM JOKYMEHTa U (Mnu)
nHdopMaLunu;
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NpU HanmMyuu OCHOBaHUMW, NPEenYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHnss o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUs MyHULMNANbLHOW YCNyru, C ykasaHuMeM MNpuuvMH OTkasa (B crydae, ecnu
OCHOBaHMA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHGOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauunn, CBeOEeHWn), KOoTopble He
npeacTaBneHbl, cCoaepXXaT HeJOCTOBEPHbIE U (M) NPOTUBOPEUMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBnseTcss Ha corfacoBaHue B
YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTa peLweHuns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXOANMbIX 4NS
npefoCcTaBfieHUs MyHUUMNANbHOW YCIyrn, OCYLLEeCTBSIeTCA B Nopsake, npeayCcMoTpeHHOM
NyHKTOM 3.5.3aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAITCA B AE€Hb MNOSTy4YEHUs1 CBEAEHUIN MO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NPefoCTaBNEeHUs MyHULMMIANbHOW YCyrn, NPOEKT peLLeHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXoOMMbIX ANA NpefoCcTaBfieHUss MyHULUNAaNbHON
ycnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPaATUBHOIO
pernameHTa, npu HanM4ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBIAETCA B aBTOMaTUYECKOM
pexume C  UCMONb30OBaHMEM  aBTOMATU3UMPOBAHHOW  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW AN oka3aHWA rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr, B TOM 4Yucne ¢
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIN CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLenyp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnameHTa, CocTaBngeT Tpu paboymnx aHS.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW NpoLeaypbl sSBnseTca
NoCTynneHne oT SOSMKHOCTHOrO vua, OTBETCTBEHHOIO 3a HanpaslieHne MeXxXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANS npeaocTaBfieHns MyHULMNanbHON
ycnyru.

[OMKHOCTHBIM ~ fIMLIOM, OTBETCTBEHHbIM 32 BbIMOJIHEHWE AOMWHUCTPATMBHOMN
npoueaypbl, ABASETCA CEKpeTapb (Aanee - 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTta NpeoCcTaBNeHNs MyHULMNANbHOW YCyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoguMmbix [Ona
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbIABMIEHUN OCHOBaHW AOS1 OTKas3a B NpefoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfnamMeHTa, noAroTaBfvMBaeT MPOEKT
peweHuns 06 oTkase B NpeaoCTaBNeHNN MyHULUNANbHOW YCRyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no utoram
pPacCMOTPEHNA AOKYMEHTOB, HEODXOAUMbBIX ANA NpPeAoCTaBNeHNs MyHULMNANbHOW YCRyru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedocTaBreHnd  MyHUUUNarbHOW  ycriyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO perfnamMeHTa,

HanpaBnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTarta NpefocTaBreHna MyHULMNansHom
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yCcnyru Ha corfiacoBaHve B YCTaHOBIIEHHOM MOpsAdKe rnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TEYEHME OAHOro paboyero gHs.

PesynbTatamu BbINOSIHEHUST AAMUHUCTPATUBHBIX Mpoueadyp SABNSAKTCA:  MPOEKT
pelweHns ob oTkase B NpedoCTaBfieHU MyHULMNANbHOW YCyrn, CNpaBKy (BbIMUCKN).

3.5.3. CornacoBaHne ©n noanucaHue npoekTa pes3ynbTaTa npeaocTaBreHnd
MYHULMMNAnNbHOMW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykoBogutens Vicnonkoma, Pykosogutenem Vcnonkoma.

lMogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWMEe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
yCTpaHEeHNsa 3aMeYyaHuU NPOEKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs Ansi cornacoBaHus U
noanncaHus.

PykoBoantens Wcnonkoma npu pacCcMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepseT
cobrnogeHne agMMHUCTPATMBHOIO perfiaMeHTa AOSMKHOCTHLIMK fnbamMu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, UX MocreoBaTesibHOCTU U MOSMHOTHI,
Hanu4nsa corfiacoBaHUM  YNOSTHOMOYEHHbIX OOJMKHOCTHLIX nuy, Mcnonkoma B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUA HapyLlleHUW B YacTuU CPOKOB BbIMONMHEHUA aaMUHUCTPATUBHbLIX
npouenyp, uUx nocrnefoBateribHOCTU M NonHOTLI PykoBoauTtens Wcnonkoma uvHuluupyet
npuBnevYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUUX HApPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B Te4YeHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASAITCA: peweHue o6
OoTKase B npuvemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefocTaBneHns MyHULUNansHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBfeHMM MyHULMNANbHOM YCIyru, cnpaska (Bbinucka).

3.5.4. cnonHeHue npoueayp, yKasaHHbIX B NyHKTax3.5.2, 3.5.3.a0MUHUCTPATMBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM ANA OKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

MakcumanbHbIV CPOK BbIMONHEHUA aAMUHUCTPATUBHbIX Mpoueayp, yKa3aHHbIX B MyHKTe
3.5.a4MVHUCTPATUBHOIO pernamMmeHTa, CocTaBnseT OAuH paboynn OeHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABMseTcs
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NOATBEPXKAALWEero npeaocTaBneHne MyHuLmnanbHOW YCyri.

[OMKHOCTHBIM ~ NIULUOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npouenypsbl, SBNAETCA cekpeTapb (fanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHVE CBeAeHUN O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YCNyru B MNOACUCTEMY BedeHUs OOKyMeHTauuuM aBTOMaTU3MPOBAaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA OKa3aHUS rOCYyAapCTBEHHbLIX WU
MYHULMNAanbHbIX YCNYT;

n3BeLLaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBfieHUU, O
pesynbTtarte npeaocTaBreHnss MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTtaBneHns MyHuumnansHon ycnyrun B icnonkome nnu 8 ML,
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McnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAEeTCS B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MpeaocTaBfeHns MyHUUMMIansHOW YCNyru, YNorHOMOYEHHbIM
AOMMKHOCTHbLIM nnyoM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SBSKTCA: pa3MelleHne
cBeJeHun O pesynbTaTe MNpefocTaBfieHUs MyHUUMNarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cucTtemax, usBelleHue 3aaButens (ero npencraBuTens) O pesynbTaTe npegocTaBreHus
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. lNopsiaok Bblgaymn (HanpaBneHus) pesynbTaTa NpeaocTaBieHnss MyHUUMNansHOM
ycnyru:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHOM ycnyrn B popme ak3emnnsipa
3IEKTPOHHOIr0 AOKyMeHTa Ha OymaxkHoM HocuTene. o TpeboBaHuo 3asBUTENS BMECTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMEHTa Ha OyMakHOM HocuTene emy npefocraBndeTcs
3K3eMMAsip 3MEKTPOHHOrO AOKYMEHTA NyTeM ero 3anmcu Ha CbeMHbI HOCUTENb MHGOPMaLUK
UM HanpaefeHUs1 3K3eMnnsipa 3NEKTPOHHOIo LOKYMEHTa MO 3MEeKTPOHHOM MoyTe B agpec
3assutend. Npu 3anncuM Ha CbEMHbIN HOCUTENb MH(POPMaLIMK UM HaNpaBiEeHNN IK3eMnnsapa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNsAp 3NeKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene, Mo 3JfEKTPOHHOMW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NeKTPOHHOro AOKYMEHTa 3K3eMMsapy ANEKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBannnumMpoBaHHOW 3N1IEKTPOHHOW NoaNnCK.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [OeHb nNpubbITMA 3asBUTENns B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNATCA: dukcauuns
hakTa Bblgayum peaynbrata npegocTaBneHns MyHmumnnansHon yenyrn B ALC MOLL, pesynbtat
npefocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMATUYEeCKM HanpaBnaeTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBndAlowWeroca  pesynbTaToM  MpeaocTaBfeHus
MYHULUMUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOMN
noanncb0 YNOoSTHOMOYEHHOrO AOMKHOCTHOMO nNuua Mcnonkoma (Micnonkomom).

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb NOANMCaHNA AOKYMEHTA, NOATBepXatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHUUMNANbHOW  YCNyrM, YNOSIHOMOYEHHbIM  OOJDKHOCTHBIM — JIULLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX Npouenyp ABMASOTCA: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYyHUUMNANbHOW YCNyru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasBneHwe) OOKYMEHTOB,
BbldaeT 3asBUTEN0 pe3ynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3aaBuTens BMecTe
C 9K3eMNNApOM IMEKTPOHHOro AOKYMeHTa Ha BymMaxkHOM HocuTene emy npeaocTaBnsieTca
3K3eMMnnsp ANeKTPOHHOIro AOKyMEHTa rnyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHGOPMaLUn
UM HanpaefeHUs 3K3eMnnsapa SNeKTPOHHOro JOKYMEHTa Mo 3NeKTPOHHOW nodte B agpec
3aaBuUTens.
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A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIIMBaeMble HacCToALLUM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITVIFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka Wcnonkoma.

Pe3yﬂbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: CbI/IKcaLI,I/IFI (baKTa
Bbloa4n pe3ynbTata npenocraBiieHnA MyHMLlMHaHbHOVI ycnyrn B aBTOMaTI/ISI/IpOBaHHOI7I
I/IHCbOpM8Ll,VIOHHOI7I cuncremMe, I'Ipe,El,Ha3Ha‘-IeHHOI7I anda  OKal3aHunA rocydapCTBEHHbIX WU
MYHULUUNANbHbIX YCIYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oOBGHapyXeHUsi TEXHUYECKON OLWMOKNM B JOKYMEHTe, ABNSALEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuUTernb HanpasnsaeT B VICNonkom:

3aaBrieHne o6 ncnpasneHnn TexHndeckom ownbku (npunoxeHue Ne5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHULUMNanbHOW yCnyrin, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, MMeKLMe PUANYECKYD CUny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHMYECKON OLLUNOKMN.

3aaBneHne o6 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNSAKLWEMCA pe3ynbTaTtoM MyHUUMNanbHOW YCNyru, nogaeTcs 3asiBUTENeM
(ynorlTHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMemM (B TOM 4ucne c
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYLLEeCTBRseT
npuemMm 3asBneHns o6 ucnpaBfneHUN TEXHUYECKOW OLUIMOKK, pPerucTpupyeTt 3asiBneHue c
NPUMOXEHHBbIMWU AOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B T€YEHME OAHOro paboyero AHsS € AaThl perncTpaumm 3asaBrneHus.

PeaynbTtatamu BbINOSHEHMUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMe OOMMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbI U B LEeNnaX BHECEHWA WUCMpaBfeHUA B JOKYMEHT, SBMSKOLMACA pe3ynbTaToMm
npefoCcTaBfeHNs MyHULMNANbHOW YCIyrn, OCYLLEeCTBMSIeT npoueaypbl, NpeayCMOTPEeHHbIe
nyHkTOM  3.5agMVHUCTPATMBHOIO pernaMeHTa, W BblAaeT WCNPaBiEHHbIN  OOKYMEHT
3aaBuTento (YNnONHOMOYEHHOMY MNPEACTaBUTENIO) JIMYHO MO4 pPOCMUCb C MU3BATUEM Yy
3aaBuTens (ynonHOMOYEHHOro MpeAcTaBuTENdA) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckass owmnbka, MnNu HanpaenseT B adpec 3asiBUTENst MNOYTOBbIM
oTnpaBneHneM (NOCPEACTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKyMEHTa Npu npeaocTaBneHnn B ICNonkom opurnHana 4OKyMeHTa, B KOTOPOM COAEPKUTCS
TexHu4eckas owmnbka.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOSMHAKTCA B TeYeHMe ABYX paboumx gHen nocne obHapyXeHNs TEXHUYECKOM OLLMOKM nnm
nony4yeHns ot Nboro 3anHTepecoBaHHOroO NnUa 3asiBNeHNs O JOMNYLLEHHOW OLIMOKe.

PesynbTatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanNpaBnNeHHbIN) 3a8BUTENIO LOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW NONOXEHUA aAMUHUCTPATMBHOIO perfnaMmeHTa u
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MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTpaHEHWe HapyLleHWn npaB 3adBuTenen, npoBefeHue
nNpoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peleHun Ha aencteus (b6esgencrame) JOIMKHOCTHbIX SUL, OpraHa MeCTHOro camoyrnpasrieHus.

dopmamMn KOHTpons 3a cobriogeHneM WUCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAEeHUSI AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMNOAEHUS
npoueayp NpeaocTaBreHns MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUusl, yCTHas W MNUCbMEHHas UWHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBASOLWNX BbINOSIHEHNE agMUHUCTPATUBHBIX NPOLEeayp, XXypHanbl
yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLUEHMEM LEWCTBUN NpuU NpenocTaBieHuu
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacrtaBndalTCsa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANbHOW YCIyIn.

O cnyyasix M nNpuUYMHax HapyLweHusi CPOKOB, MOCreaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEANEHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpeaoCTaBfdAloWero  MyHMUMNanbHYK  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLLEHWUA.

TekyLwmin KOHTPONb 3a cobnitogeHnemM nocnegoBaTensHOCTU ENCTBUA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeAoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENIEM pPYKOBOAUTENSI oOpraHa MECTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPenoCTaBfIEHUIO MYHULMNANBHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBreHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsiaok u
hopMbl KOHTPOSS 3@ MONTHOTON M KAYECTBOM NPeaoCTaBNeHNs MyHULMNANbHOW YCyrm

4.2.1. KOHTpONb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNanNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencteus (besgenctene) Vicnonkoma, a
TaKkKe UX AOMKHOCTHbIX NNL, MyHUUUNAMbHbBIX CIyXaLlmX.

4.2.2. B uensax ocyLecTBIeHNA KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCTaBeHuns
MYHULMNANbHOM YCIyr1 NpoBOAATCS NaHOBbIE U BHEMMaHOBbIE NpoBepku. MNopagok n
NnepmoanYHOCTb OCYLLECTBNEHNS NMNaHOBbLIX NMPOBEPOK YCTaHaBNMBaeTCs NiaHoM paboThbl
Wcnornkoma. MNpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANBbHOM YCryrn (KOMMNNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpefoCTaBeHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKu).
lMpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOW Xanobe 3aasuTens.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aasuTenen Ha gencteus (besgenctene) Micnonkoma, a Takke nx AOSMKHOCTHBIX NNL,
MYHULMMAnNbHbIX CIy>KaLluX.

4.2.4. PesynbTaTbl NpoBEepKM 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSHKHOCTHbIX UL, OpraHa, NpeocTaBngalowero MyHMUMnanbHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemMble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBfeHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUHOBHbIE NULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOro NoAapasfdeneHns opraHa
MECTHOro CaMOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (1nwn)
HeHagnexawee BbIMONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHLIE NULUA M WHble MyHMUMNAnbHbIE CryXaline 3a pelleHus u Oencteus
(6esgencTtBme), NpHMMaeMsble (OCyLLECTBNAEMbIE) B X04e NpeoCTaBfeHNUss MyHMUMNANbHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBfeHneM MyHULMNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHW n opraHmnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
oO6beJUHEeHUN U OpraHu3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATerNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs nNpu NpegocTaBfieHUn  MyHUUMMNanbHOW  yCrnyru,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauMM O nopsake npenocTaBrieHns
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHuss MyHUUunansHOM yCryru.

5. JocynebHbIn (BHeCyAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHMn U eNcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmeloT NpaBo Ha obxanoBaHue B gocyaebHOM mopsake peLueHun u
agencteun  (6e3pgencTtBusl)  opraHa, NPeaoCTaBfdAlOWEro  MyHUUMNanbHyH  ycnyry,
AOIMKHOCTHOrO NnLa opraHa, NPeaoCTaBMAOWEro MyHULMMNANbHY YCyry, MyHULMNANbHOro
CrnyXallero, pPyKOBOAWUTENSA OpraHa, npefoCTaBNALWEro MyHUUMNANbHYK  yChyry,
MHOTrOYHKLMOHANbHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLwmx cny4vasx:
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1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULUNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefoCcTaBreHns MyHuumnanbHon ycnyrn. B ykaszaHHOM cnydae
pocyaebHoe (BHecyaebHoe) obxxanoBaHue 3assButenem peweHni n gencrteumi (6esgencrems)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LiEeHTpa BO3MOXHO B
crnyyae, ecrniv Ha MHOrO(yHKUMOHanbHbIA LEHTP, pelweHns un gencteuna (6esgencreuve)
KoToporo ob6anylTcsl, BO3noXeHa QYHKUMS MO NpefoCTaBfeHU COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCyr B NofIHOM o6beme B nopsiake, onpeaeneHHoM vacTbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM UMHGOpMauuu nmbo ocyLlecTBeHus
AENCTBUIA, NpeACTaBeHne U OCyLLEeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHLIMKA MNPABOBbIMM  aKTaMM
Pecnybnukn TartapctaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu ANs NpegoCcTaBreHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMKU NPaBoOBbIMW akTamMun Ans NnpeaocTaBneHns
MYHULMNANbHOM YCIyru, y 3asiBUTens;

5) oTka3 B npedocTaBneHUM MyHMUMMNANbHOW YCnyrn, ecrnm OCHOBaHMUsi OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpPMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHLIMM
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoOBbIMY
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENnemM
peweHnn un pencteuin (6e30encTBysi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Cry4ae, ecriv Ha MHOrogyHKUMOHasbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrteme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLUMS Mo
NpegocTaBfieHNI0 COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpefoCTaBleHMM MyHULUNANsLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamu;

7) OTka3 opraHa, NpefoCTaBnAlLWEro MyHULMNanbHYO YCyry, OOSPKHOCTHOroO nvua
opraHa, npedoCTaBNALWEro MyHUUMNAnbHYO YCNyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-®3, unn mx pabOTHMKOB B MCNpaBNEHUU
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTeNemM
peweHnn wun pgencteun (6e3nencTBmss)  MHOrOYHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NoXeHa YHKUMSA MO
NpeaoCTaBfiEHNIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCAyr B MNOAHOM o6beme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

9) npuocTaHoBMeHWEe MNPeaoCTaBeHUss MyHUUUNANbHOW YCryrin, €Cnn OCHOBaHWUA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUU C HAMW NHBIMU HOPMATUBHLIMW NPaBOBbIMW akTamu Poccurckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbiIMM akTamu Pecnybnukn TatapcTaH,
MYHULUMManbHbIMX NMpPaBoBbIMKM akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLIeHMA U OencTBun (6e34encTBusi) MHOrodYHKLMOHANbHOro
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UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOrOOYHKLMNOHAnNbHbIN LIEHTP, pelleHns n genctena (6esgencrane) KOToporo obxanyorcs,
BO3MNOXeHa YHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3aaBUTENA NpU NPEeAoCTaBNEHUN MYHUUMMNANBHON YCIyrn
OOKYMEHTOB MnM  WHopmauun, oTcyTcTBue U (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfeHns MyHULMNanbHoON ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCnyru,
3a WCKMNOYEHMEM CryvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHoro
3akoHa Ne 210-93. B ykazaHHOM cnyyae pocydebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEM pelweHun wun agencteum  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKUMOHANbHOTO  LEHTpa BO3MOXHO B  Cflydae, €ecnM  Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NPeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nogaeTtcsa B NTUCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCcTaBNALLMIA MyHULMNANBHYIO YCNYry, MHOTO(YHKUNOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLUMIA OpraH rocyapCTBEHHOW BNacTu, SIBMSKOLWUACA yvpeanTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yuypeaurtenb MHOroyHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgenctene) pykoBoAUTENs OpraHa,
npegocTaBnAoLWero MyHALMNAnNbHy ycnyry, NoAatTCa B BbILWECTOAWMIA opraH (npu ero
Hanuynn) nubo B cryv4ae ero OTCYTCTBUS pacCMaTpuBalOTCH  HenocpenCcTBEeHHO
pykoBoaguTenem opraHa, NpegocTaBnAoLLEero MyHuymnanbHyo yenyry. XKanobsl Ha pelleHus
n penctena (6esgencteme) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogarTcs
PYKOBOOAUTESNIO 3TOr0 MHOrOMYHKLMOHANbHOrO UeHTpa. XKanobbl Ha pelleHna n gencrauns
(6espgenicTme) MHOTrOgYHKLNOHANbHOMO LeHTpa nogatTcs yypeauTento
MHOTOYHKUNOHANBHOIO LIeHTpa NN AOMKHOCTHOMY UL, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. Kanobbl Ha pelweHns n gencteus (6esgencremve)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSAM 3TUX OpraHn3auni.

XKanoba Ha peweHna u pencteua (6es3gencteme) opraHa, NpeaocTaBsoLLIErO
MYHULMNANbHYO YCryry, OSPKHOCTHOMO Nuua opraHa, NnpegocTaBnsAoLWwero MyHULMNAansHyo
ycnyry, MyHUUMNANbHOrO  Criykalwlero, pPyKOBOAMUTENS OpraHa, npeaoCcTaBnsowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTP, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NpUHATA NPy NMYHOM nNpueme 3asiButens. XXanoba Ha
peweHns wn pgenctBua (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mno no4vte, C UCMOSIb30BaHUEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHund, a Takke MOXeT OblTb NPUHATa NpuU
nnyHom npueme 3aasutens. Kanoba Ha peleHns n gencteus (6es3gencrame) opraHnsauun,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSNb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanToB 3TUX OpraHu3auuun,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpuemMe 3asBUTENS.
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5.3. XXanob6a gomxkHa cogepxaTtb:

1) HaumMeHOBaHWEe opraHa, nNpPegoCTaBNAOWEro  MyHMUMMANbHYK  yChyry,
AOIDKHOCTHOMO  NmMua opraHa, npeaocTaBnAloWero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Cry)awlero, MHOropyHKUMOHANbHOro LeHTpa, ero pykoBoguTens u (1Mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n agencteus (besgencrene)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XUtenbCcTtBa 3asBuTens - uamyeckoro nuvua nubo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOEeHMA 3asdABUTENsl - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOoYTbl (MPU HanMMYUK) U MOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3asBUTENNIO;

3) cBegeHus o6 obxanyemblX pelleHuax U gencteusx (6esgencteun) opraua,
npegocTasnaoLero MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO nmuya opraHa,
nNpefoCTaBfAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  CryXawlero,
MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHMKA MHOTO(YHKLNOHANBHOIO LIeHTpa, OpraHn3aumn,
npenycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asBUTESb HE COMMaceH C peLleHnemM u 4enNcTBuemM
(6esgenctBneM) opraHa, NpeaoCTaBnsOWEro MyHULUNAnbHy0 YyCnyry, AOSPKHOCTHOMO nvua
opraHa, nNpefoCTaBNALWEro MyHULMNANbHY YCnyry, nMbéo MyHULMNAnbHOro CriyXxallero,
MHOroyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOOYHKLMOHANbHOIO LleHTpa, opraHn3aumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasuteneMm MoryT ObiTb NpeacTtaBfeHbl AOKYMEHTbl (Npu Hanuuuu), noaTBepKparolume
AoBOAbl 3asBuUTENd, NMB0O UX KONUN.

5.4. MocTynuBLias xxanoba noanexT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnegylowero 3a JHeM NocTynneHns.

5.5. XKanoba, nocTtynuBLlaa B opraH, NPeaoCTaBfsOWMA MYHULMNATbHYKO YyCNyry,
MHOFOYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOMOMYHKUMOHAnNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMIN opraH (NpU ero Hanuuum), MNOANEXUT PaCCMOTPEHUIO B Te4yeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunn, a B cnyyae obxanoBaHust oTkasa opraHa,
NpegocTaBnAoLWLEero MyHULMNanbHY yCnyry, MHOrogyHKLIMOHANbHOMO LeHTpa, opraHn3aunm,
npenycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, Bnpueme
AOKYMEHTOB Yy 3asiBuTens nvbo B mMcnpaBneHuu OONyLEeHHbIX oneyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTaHOBMEHHOrO CPpoOKa TakuUX UCMpaBfeHun - B TeyeHue
naTy paboumnx AHen Co OHA ee perncTpaunn.

5.6. lNo pesynbTatam paccMoOTpeHusi Xanodbbl NPUHMMAETCA OAHO U3 CreaylLwmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee OHs, criegytowero 3a JHeM NPUHATUS peLLeHns], YKadaHHOro B HAaCTOSLEM
NyHKTE, 3a8BUTEN0 B MUCbMEHHOWN (DOpME U MO XeSNaHUIo 3asBUTENS B ANEKTPOHHON hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3dysfibTaTax PpacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua anobbl nognexawien yAOoOBAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pacCMOTPeHus xanobbl gaetcs MHopmauus O AENCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaoCcTaBnALWUM MYHUUMNANbHYHO ycnyry,
MHOrOyHKLNOHaNbHbIM LEHTPOM NHO opraHnsaumnen, npegyCcMoTpeHHoOM YacTbto 1.1 ctaTbum
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16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax He3aMeanuTeNbHOro YCTpaHEeHUS BbISIBIIEHHbIX
HapyLUEeHUA NPW OKas3aHUM MyHUUMNAanbLHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
[OCTaBreHHble HeyaobCcTBa 1 yka3biBaeTCs MHOpMaLMs O AanNbHENLLNX AEUCTBUSAX, KOTOPbIEe
HeobX0aMMO COBEPLUUTbL 3asBUTENIO B LIeNsX NONyYeHUS MyHULMNANbHOW yCryru.

5.8. B cnyyae npusHaHus xanobbl He noanexawlen ynooBneTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCMOTPeHUs xanobbl JalTca  apryMeHTUMpOBaHHbIe
pasbsACHEHUS O TMpUYMHAX TMPUHATOrO pelleHus, a Takke WHgopmauua o nopsgke
0bXXanoBaHWsA NPUHATOrO peLUeHNs.

5.9. B cnyyae ycTtaHOBreHus B xo4e UMW Mo pesynbTataM pacCMOTPEHUS Xaroobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK NPECTYNIIEHNA OOIMKHOCTHOE
nvuo, paboTHUK, HaferneHHble NOSTHOMOYMAMM MO PAacCMOTPEHUIO Xanob, HesameaMTensHO
HanpaBnslT MMeLLMEcH MaTepuarnsl B opraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Cenenust 00 2JICKTPOHHOU MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



30
MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHasa nHpopmaums:

Cenenust 00 2JIEKTPOHHOU MOAUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AN NpedoCTaBfieHMs MYHUUMNANbHOM YCNyrM no Bblgade
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanoeaH B gocyaebHOM nopsgke nytem HanpasrieHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Cenenus 00 2JICKTPOHHOU MOATUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbBIX YCRyr
Pecnybnukn TatapcTtas;

I:I B MHOrOQYHKLMOHANbHOM LEHTPE NpPedoCTaBMNEeHUs roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukm TatapcTan;

|:| B OpraHe.

(naTa) (nognuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade crnpaekuy (BbINUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHMYECKON OLLIMOKN

Coobuwato 06 owmnbke, onyLLEHHOW MPU OKasaHUM MyHULUNANbHOM YCyrn rno Bblgaye
CrpaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OWNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMOHEeHUMM 3asBreHnss o6  ucnpaBrneHun
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEMN
NIMYHOCTU U NPeACTaBMnsiEMOMY MHOK ULy, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[lOKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoM Poccuiickort Pepepaumm, Ha MOMEHT MpPeAcTaBneHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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