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«OB6 yTBEPXKOESHNK A,ClMI/IHMCTpaTVIBHOI'O pernameHTa
NPeAoCTaBNeHna MyHULMNanbHOM yc:nyrm r!ov Bblgave cnpaBKm (BbINUCKM)»

B uensx peanusauyuu depneparnbHOro 3akoHa o1'i2f7 mons 2010 fop,a Ne 210- G)é «06
OpraHMsauuy NpefoCcTaBneHns rocyapCTBEeHHbIX " MyHULIMNanbHbIX ychyr MCHOI‘IHMTeﬂbeM
KOMMTET ~TyBbinrbITayCKOro .CeMbCKOro MoceneHns HOBOLIJGUJMIAHCKOFO MYHWLMNANEHOro
paioHa Pecnybnuku TaTapcraH

MOCTAHOBIIAET, |
| |
1. YTBEpAUTL: i i | | |

1.1, AOMWHUCTPaTUBHbIA pernameHT npe,qomaeﬂeHma MyHULMNANbHOM ycnyrm no
Bbmaqe cnpasku (BbIﬂI/ICKVI) (npunoxenune Ne1); 1 ;

2. MpusHaTb yTpaTtuMBunMm  cuny nocmHoaneHme McnonduTensHoro  KomuTteTa
TyBbinrbITAycKOro  CENbCKOro  NOCeneHus HOBOLLELIMUHCKOTO Mwaumnaanoro paiioHa
Pecny6nukn Tatapctan ot 31 mas 2021 ropa Ne12 «Od yTBepXaeHUA ALMUHNCTPATUBHOMO
pernameHTa NpeAoCTaBeHs MyHULMNanbHok yenyr no, Bbloave CripaBKm (BbINWCKK)».

3. Ony6nukosaTb (06HapogoBaTth) HacTosLlee NOCTaHOBIEHNE Ha odmumaanOM cawnTte
ouuUMansHOro nopTana npasoBoi UHOpMaLUn PecnyGnysKM TarapcTaHy» B MH(OPMaUNOHHO
- TENEeKOMMYHUKaUNOHHON ceTn «HTepHeT» http:f/pravd.t?tarstan.ru, Ha oduLmanLHOM caiiTe
HOBOLLELLIMWHCKOTO MyHULMNanbHoro paroHa http://novosheshminsk.iatarstan.ru/. |

5. KOHTPOMb 3@ UCNONHEHNEM HACTOSLLErO NOCTaHOBNEHUS OCTaBIsIo 3a coboit.

Mnasa TyObINrbITaycKOro CenbCKoro. nocenex .
HoBsoLlelwMuHCcKoro MYHMLWH'IaﬂbHOFO paWno /9 &

Pecnybnuku TatapcraH ®.®. Ucmarnnos



YTBEpXaeH

noctaHoBneHnem TybbInrbiTayckoro

CenbCKOro noceneHns HoBoLleLwmMUHCKOro
MyHWUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH
oT «21» anpensa 2022 r. Ne 11

ALMVHUCTPATUBHLIN pernameHT
npefocTaBeHnss MyHUUMNANbHOM YyCnyru no Bblgayvye cnpasky (BbINUCKK)

1. O6Lwue nonoxxeHms
1.1. TlpegMeT perynnpoBaHusa agMUHUCTPATMBHOMO perfnamMmeHTa

HacToswmin agMUHUCTPaTUBHBINA perfaMeHT npeaocTaBfeHnst MyHULMNAnbHOW ycryru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YyCTaHaBnMBaeT CTaHAapT W MNOPSAOK
npenocTaBneHnst MyHUUMMAnNbHOW ycryrM MO Bblgadye cnpaBku (BbINWUCKKW) (ganee —
MyHUUMNanebHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluyamu, nmMerwmMmMm nNpaBo Ha MOfydYeHne MyHUUUNanbHOW YCnyrn, ABMAATCS
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3asaBneHneM Bnpase obpaTuTbCs NpeacTaBuTeSlb 3ad9BUTENA, AENCTBYIOWNA Ha
OCHOBaHUN [OKYMEHTa, YAOCTOBEPSAOLEro ero mnofiHoMounsa (Janee — npeacraBuTesb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHNS O NpefoCTaBEHNN MyHULMNANbBHON YCyru

1.3.1. WHdopmaums O nopsake nNpefocTaBneHns  MyHUMUMnanbHOM  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalwMx BuU3yanbHYyl0 W TEKCTOBYIO
NMHopmaLmo o} MYHULUMNANbHOM ycnyre, PacnoIOXXeHHbIX B nomeLleHnaX
MHOFO(PYHKLMOHASNbHBLIX LIEHTPOB NPeaoCTaBfeHns rocydapCTBEHHbIX W MyHMUMNASbHbIX
yCryr.

2) Ha oduuManbHOM canTe HOoBOLWEWMMHCKOrO MyHMUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «MHTepHeT» (https://www.novosheshminsk.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EguvHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr (QyHKLMIA)
(https://www.gosuslugi.ru) (aanee — EguHbii nopTtan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHblx ycnyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocya4apCTBEHHbIX U MyHULUNANbHbBIX YCYr).

1.3.2. KoHcynbTMpoBaHMe Mo BoOMNpocam npefocTaBneHns MYHUUUNAnNbLHOW  YCrnyru
OCYLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



3) B  UCNOMHUTENbHOM  KOMUTEeTe  TybbiArbITayCKoro CenbCKOro  nocereHns
HoBoleWwMNUHCKOrO  MyHuMumMnanbHoro pawoHa Pecnybnukun TartapctaH (ganee —
NcnonHuTenbHbI KOMUTET):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMe MO SNEKTPOHHOM MouTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
CpoKax npeaocTaBfieHUs MyHUUUNANbLHOW YCNyrn Ha OCHOBaHWUWM CBEAEHWUN, COAepXallunxcs B
Peectpe rocygapCTBeHHbIX W MyHUMUMNAnNbHbIX YCryr, nNpeaocTtaBndeTcs 3asBUTENHO
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINONHEHUS 3asiBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCrNonNb30BaHUA NPorpamMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHU4eckue cpencrea
3aaButena  TpebyeT  3aKMOYEHMs  JIMUEH3MOHHOrO UMM MHOro  corfaweHus ¢
npasoobnagarenemMm nporpamMmHoro obecneveHus, npegycMaTpuBaroLero B3MMaHue nnathl,
perncTpaumio Unm asTopmsaumio 3agaBuTens Unn NnpegoctaBrneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. MNpn obpaweHnn 3asBuTend JIMYHO WK Mo TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaums:

1) o MecTe HaxoXOeHUss MHOrFOYHKLMOHANbHOMO LEeHTpa  npefocTaBreHns
rocyfapCTBEHHbIX U MyHUuMnanbHbIX ycnyr, McnonHuTtenbHoro komuteTa (agpec, rpaduk
paboTbl, CNpaBOYHbIE TENEMOHDI);

2) O nopsigke npefocTtaBneHns MyHUUMNanbLHOW ycryrn, o cnocobax n cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPAaBOBbIX aKTaX, PerynmpyloLwmx BONPOCbl NPeaoCTaBfeHUs MYHULMNANbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBleHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduumanbHOM canTe WHgpopmMauMm no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopgagke obxanoBaHna genctsunm  unu  6e30encTBua OOSMKHOCTHLIX Nl
McnonHutenbHoOro komuteTa.

Mo nucbMeHHOMY — oOpalleHuto  COTPYAHWKM  oThena, OTBEeTCTBEHHOro  3a
npegocTaBrieHMe MyHUMUMNanbHOW YCnyri, nogpobHO B MUCbMEHHON OpMe pasbACHSAOT
3asBUTENIO MOPSAOK NPEeAoCTaBfeHUs MyHMUMNANbHOM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfnameHTa, U B TeyeHme Tpex pabounx gHen co gHSA
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTcAa Ha  A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNONb3YTCH
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha oduumanbHOM canWTe MyHUMUMNanbHOro panoHa U Ha MHMOPMAaUMOHHBLIX
cTeHAaax B NomeLleHnsax MicnonHutensHoro kommteTta anga paboTbl C 3asaBUTENAMMN.

MHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBedeHust O
MyHMUMNanbHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWHUCTPATUBHOIO pernameHTa, uHOpPMaumio O MeCTe HaxOXOeHUs, CnpaBOYHbIX
TenedoHax, BpemeHn paboTbl ICNONHUTENBHOIO KOMUTETA, O rpaduke NnpuemMa 3asiBfeHun Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.



1.4. HopmaTtuBHbIE NpaBOBbIE aKThbl, perynvpyLlime npeaocraBrneHme
MYHULMNANbHOW yCryrn

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npegocTaBreHne
MYHULMMNANbHOW YyCnyrm (C yKkasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
WUCTOYHMKOB MX odmLmanbHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B PeecTpe
rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCIyr, Ha oduunanbHomM cante TybbinrbiTayckoro
CenibCKoro nocefieHns HOBOLIEWMMHCKOTO MYHULUMNANbHOro panoHa B WMHGOPMaUUOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLEN pefakumm noanexuT
pa3smMelleHuto Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U MyHUUMMNANbHbBIX YCIyr, Ha
odmumanbHoM cante TybbINrbITayCcKoro CenbCKOro  noceneHnss  HoBOLELWMMHCKOro
MYHULMNANbHOIo parMoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuUHUCTpaATUBHOM perfiameHTe WCNomnb3ylTCa cregylwme TepMuHbl ©
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LeHTpa npefocTaBreHuns
rocygapCTBEHHbIX M MyHUUMNASbHBIX YCIyr — TepputopuanbHO 0B00COBMEHHOEe CTPYKTYpHOE
nogpasgerneHue (ouc) MHOroOPyHKLMOHANbLHOIO LieHTpa NpeaoCTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B TOPOACKOM (CenbCKOoM) MOCENeHUUM MyHUUMNAnNbHOro
panoHa unuM B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C nyHKTOM 34
MpaBun opraHuM3aumm [esaTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX LEHTPOB NpeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMNeHWeM [paBuTenbcTBa
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusauuu AeATenbHOCTH MHOToyHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexHudeckass owwubka - owwubka (onucka, omneyaTtka, rpamMmatMyeckas Wnu
apudmeTuyeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas OopraHowm,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUMUMNanNbHOW YCryrn), CBEAEHUAM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvaeHTUMKauum M ayTeHTUduKaumMm B UHpaACTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMALMOHHBIX
CUCTEM, MCMOSMb3yeMbIX AN NPefoCTaBNeHnst rocya4apCTBEHHbIX U MYHUUMNANbHBLIX YCNyr B
anekTpoHHon gopme (aanee — ECUA) — degepanbHas rocygapcTtBeHHass MHGOPMaLMOHHasNA
cuctema, obecneymBarowas CaHKUMOHUPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMaLMOHHOMO
B3aMMOOENCTBMS B CUCTEMe UAEHTUUKauum un ayTeHTUpukauum K WHpopmaumn,
cogepxaliencsa B rocygapCrBeHHbIX UHAPOPMALMOHHBIX CUCTEMAX U MHbIX MH(OPMaLMOHHBLIX
cucremax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomMaTMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeMa MHOMOQYHKLMOHASbHbIX
LEeHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBfieHMeEM O MpeaocTaBieHnn
MyHMUMMNANbHON Yycnyrn (ganee - 3asiBNEeHWE) MNOHUMMAaEeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyr, NO4aHHbI B COOTBETCTBUM C MyHKTOM 3 cTaTtbn 2 PepepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMm npeanocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — ®enepanbHbli 3akoH Ne 210-93).

2. CtaHgapT npeaocTaBrneHnst MyHULMNanbHOM yCyru



2.1. HaumeHoBaHne MyHuMUMNansHOW ycryru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HavnmeHoBaHWe UCNONMHNTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoynpaBrieHus,
HENoCcpeACTBEHHO NPEeAOoCTaBNSOLWEro MyHULMNANbHYO yCnyry

NcnonHuTenbHbIn koMuTeT TyBbinrbiTayCKOro cenbckoro noceneHns HoBoLweLwMNHCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNAanbHOM YCnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHue o6 oTkase B NpedocTaBneHnn MyHuLmnansHom ycnyru (npunoxexHme Ne 2 k
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oTkase B NpuUemMe OOKYMEHTOB, HEOOXOoOMMbIX AN NpeaocTaBreHus
MyHUUMnanbHon ycnyru (npunoxeHne Ne 3 K HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHULMNanbHOW YCyrn HanpaBnseTca 3asaBUTeNio B
dopMe  SNEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOW  KBanuMduuMpOBaHHOWN
3NEKTPOHHOM NOAMUCHI0 YNONTHOMOYEHHOrO AOSMKHOCTHOMO Nuua MCnonHUTENbHOro KoMmuteTa
(nMmbo UcnonHuTenbHOro komuTeTa), B cooTBeTCTBUN ¢ PeaepanbHbiM 3akOHOM OT 6 anpensd
2011 ropga Ne 63-®3 «O6 anekTpoHHOM noanucu» (ganee — PegepanbHbin 3akoH Ne 63-P3) B
nnyHbln kabuHet EpguHoro noprtana. B cnyyae HanpaBneHust 3asiBNeHUa MOCPeacTBOM
PecnybnvkaHckoro  noptana  pesynbTar  NpefocTaBfeHuMs  MyHUUUNAnbHOW  YCRyru
HanpaBfisieTCAa TaK Xe B NINYHbIN KabuHeT PecnybnukaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTENns pe3ynbTaT NpPeaoCTaBNeHUs MyHULMNANbHOW YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B ¢opme ak3emMnnsgpa 3MEKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTene, 3aBePEHHOro NevYaTbio 1 NOANUCHI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOIO JOMMKHOCTHOrO nuua NcnonHutenbHoro kommteta unm pabotHuka ML,

2.3.4. 3asiBuTenb Bnpaee nonyyYnTb pedynbtat NpegoCTaBNeHUs MyHUUMNANbHOW YCIyrn
B bOpMe 3EKTPOHHOro JOKYMEHTa B TeYEeHMe CpoKa OEeWCTBUA pesynbTaTta npeaocTaBreHus
MYHULIMNAnNbHON YCNYyru.

2.4. CpoKk npegocTaBfieHns MyHUUMNanbHOW YyCnyru, B TOM YNUCIe C y4eTOM
Heobxo4MMoCTN obpalleHnst B opraHnsaunm, y4acTBytoLimMe B NpegoCcTaBneHnm
MYHULMNANbHOW YCNyru, CPOK NPUOCTAHOBNEHNS NPeaoCTaBNeHNss MyHULMNANbHOM YCnyru B
crnyyae, ecnu BO3MOXHOCTb NPUOCTAHOBMNEHNS NPeayCMOTPEHa 3aKOHO4ATENbCTBOM
Poccuiickon ®enepaunn, Cpok Bblgayuun (HanpaBneHnsa) OKYMEHTOB, ABMNSAIOLLMXCA
pe3ynbTaTtoMm NPeaoCTaBNeHNA MyHULMNANbHOW yCryrn

2.4.1. MyHuumnanbHas ycnyra npe4oCTaBrsieTca B Te4eHmne Tpex paboymnx gHen.

2.4.2. TlpuocTaHoBfeHMe Cpoka MpedocTaBfeHna MyHUUMNanbHOW  YCnyrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SBRSOWErocs pesynbTaToM MpefocTaBrneHuns
MYHULUMMNANbHON yCryrn B popme 3feKTPOHHOIro AOKYMEHTa, 3asBUTEN OCYLLECTBMSETCH B
AeHb 0POopMMEeHUs 1 permcTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU UMY NHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamu AN NpeaocTaBneHus



MYHULMMANbHON YCNyrn, @ Takke YCnyr, KOTopble SABNSATCA HE06X0AMMbIMY U 06s3aTENbHBIMM
AN NpefocTaBneHns MyHULMNanbHbIX YCIyr, noanexalimx npeacTaBneHuto 3asiButenem,
cnocobbl UX NOfy4YeHUs 3asiBUTENEM, B TOM YUCIIE B INIEKTPOHHOW hopMe, NOPsSAOK UX
npeacraBneHus

2.5.1. Ina nony4yeHns MyHULMNAnNbHOW YCNyrn 3asiBUTeNb NpeacTtaBnsaeT cregyroLiune
AOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAOWMA nMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpencTtesomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWUIA NOSTHOMOYNA NpeacTaBuTens 3asaBuTtens;

3) 3asBneHue:

B dopme [OokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaAeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeIEHUIN B 3NEKTPOHHY hOpMy 3asBrneHus), NoagnMcaHHoe B COOTBETCTBMM C TpeboBaHNSMU
nyHkta 2.5.3 agMMHUCTPATMBHOrO  pernamMeHta, npu  obpaleHnn  nocpeacTBoM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ana npegocTtaBneHuss MyHUMUMNanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX [AaHHbIX Nnua, He SABMSKWeErocs 3asBuTeneMm, U ecnu B
COOTBETCTBUM C pefepanbHbiM 3aKOHOM 06paboTka Takmx MNepcoHasnbHbIX AaHHbIX MOXeT
OCYLLeCTBNATbCA C COrfacus  ykasaHHoOro nuua, npu obpailleHun 3a  NonyvYeHueM
MYHMUMMNANbHON  yCnyrn  3asBUTENnb  LOMOSIHUTENbHO  npeactaBnsieT  AOKYMEHTHI,
noaTreepXxgatoLLme nofyvyeHme Cornacus ykasaHHoOro nnua unvM ero 3aKoHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX AaHHbIX YKasaHHOro nuua. [oKyMeHTbl, NoATBep)KaaroLme
nonyyeHne cornacus, Moryt ObiTb NpeacTaBneHbl B TOM 4ucrie B pOpMe 3EeKTPOHHOro
AOKYMEHTa;

5) B cny4ae, ecnu 0653aHHOCTb XpaHeHns omoBon kHurm o 31.12.2017 Bosnaranacb
Ha cCOBCTBEHHMKOB XMUIbIX MOMELLEHUI, 3aaBUTENEM NpeacTaBnsaeTcs JOMOBas KHUra;

6) npaBoyCTaHaBNUBawLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecnv npaso
CcOBCTBEHHOCTU He 3aperncTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe HeaBMXKUMOCTH) —
AN BbIMUCKU N3 NOXO3ANCTBEHHOW KHUT.

2.5.2. 3asiBneHuve n npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBreHbl (HanpaBneHbl)
3asBMTENEM OOHUM U3 Crneayowmx cnocobos:

1) 4epe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMSAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO PErnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1eKTPOHHOM hOpMeE;

3) B MicnonHUTENbHbIA KOMUTET JIMYHO MM NOCPELCTBOM NMOYTOBOW CBA3N HA GyMakHOM
HocuTene.

3asBneHne n npunaraemble OOKYMEHTbl, MPWU HanpasfeHun MNOCPenCTBOM MOYTOBON
CBS13U1, 3aBEPSIOTCSA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanucbiBaeTCsA NPOCTOM ANEKTPOHHOM NOANUCHIO 3asiBUTENS.

Ana nonyyvyeHns nNpPOCTOM 3NEKTPOHHOW nNoANMCU 3asiBUTENO Heobxoaumo NpovTU
npouenypy permctpaunm (ayteHtudpukaummn) B ECUA, a Takke nogrBepanTb YHETHYHO 3aNuUCh.

ONEKTPOHHbIE  AOKYMEHTbl  (3NEeKTPOHHble o0bpasbl [LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO pernamMeHTa, 3aBepsalTCA YCUIEHHOM
KBanMuUMpOBaHHON MNOAMUCHID MWL, YNOSTHOMOYEHHbIX Ha CO34aHue U noanvcaHue Takux
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbl (3NEKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM YnCrie JOBEPEHHOCTU, HaNpaBnAaATCs B Buae dannos B gpopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.



KauectBO npenocTaBnseMbiX 3fEKTPOHHbIX [OOKYMEHTOB (3MEKTPOHHbLIX 06pas3oB
AOKYMEHTOB) OOMKHO NO3BOMSATL B NMOSIHOM 06bEeME NpounTaTb TEKCT JOKYMEHTA M pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMaumm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBneHne UM OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKTamn, perynvpyroMMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C nNpedocTaBfieHuMeEM
MYHULMNANbHOW YCNYrK;

2) OCylleCcTBNeHNa [EeWCTBMWA, B TOM 4MUCRe CcOornacoBaHui, Heobxoaumblx Ans
Nosly4eHMsT MyHUUMNANbHOW YCNYrM U CBsA3aHHbIX C OOpalleHNeM B WHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBreHns, opraHn3auuu, 3a UCKNIYEeHNneM nonyyeHnsa ycrnyr
N NonyvyeHnsa JOKYMEHTOB U MHOpMaLmK, NpeaocTaBnsgeMblX B pesynbTaTe npeaoctaBneHns
TaKMX YCNyr, BKMOYEHHbIX B NepeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®epepansHoro 3akoHa Ne
210-93 (HeobxoammbIx U 06A3aTENbHbBIX YCIYr);

3) npencTtaBreHns JOKYMEHTOB U MHAOpMauuMu, OTCYTCTBME U (MNIN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHus MyHuumnanbHOW ycnyru, nvbo B npefocTtaBneHun MyHUuunarbHOW
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) u3MeHeHue TpeboBaHW  HOPMATUBHLIX NPABOBbLIX aKTOB, KacaroLMxcs
npefocTaBfieHnUss MyHULMMAnbHOW YCnyru, nocrie nepBoHayanbHOM Nofdayu 3asiBfieHna o
npefocTaBfieHMM MyHULMNANbHOW YCIYTu;

0) HannuMe owmnboK B 3asBfEHMM O nNpenoCTaBfieHUM MYHULUUNANbHOWM YCiyrn u
AOKyMEHTax, NofaHHbIX 3asiBUTENEM MOCMe NnepBOHaYanbHOro OTkasa B NpuMeMe OOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHus MyHuuuMnanbHOW ycnyru, nubo B npegocTaBfieHuun
MYHULMNANbHOM YCYru 1 HE BKIOYEHHbIX B NMPEACTABMNEHHbIN paHee KOMMMNEKT JOKYMEHTOB;

B) WUCTEYeHWe cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEHeHWe WHdopMauuu nocne
nepBoHa4anbHOro OTka3a B MNpUeMe [OOKYMEHTOB, Heobxoaumbix ANA nNpeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBeHn MyHULMNanbHON yCnyru;

r) BbIIBNEHNE OOKYMEHTANbHO MOATBEPXKAEHHOrO dakTa (NPM3HaKoB) OLUMOOYHOro WUNK
NPOTUBONPaBHOroO AencTena (6e30encTBna) AOSMKHOCTHOMO nuua McnonHUTenbHoro kommteTa,
paboTtHnka MOLl, npn nepBoHayanbHOM OTKase B MpuMeEME LOKYMEHTOB, HEOoOXoauMMmbIX Ond
npegocTaBfieHns MyHUUMNAanbHOM ycnyrn, nbo B NpeocTaBneHnn MyHUUunanbHOW yCrnyrm, o
4yeM B MUCbMEHHOM BMWAE 3a MNOANUCLID pyKoBOAMTENSA WMCNONMHUTENBHOrO KOMUTETA MNpU
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobOXoauMblx Ans npegocTaBreHus
MYHUUMNANbHOW yCnyru, yBeOOMNSETCS 3asiBUTENb, a TakkKe MNPUHOCATCA W3BUHEHUSA 3a
AOoCTaBreHHble HeyaobCcTBa;

4) npegocTaBneHnst Ha ByMaXHOM HOcUTeNne AOKYMEHTOB M MHAPOPMALUN, SNIEKTPOHHbIE
obpasbl KOTOPbIX paHee ObINM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a MCKMOYEHUEM CRy4YaeB, €CNU HaHeceHMe OTMETOK Ha
Takme OOKYMEeHTbl NiMbo MX mn3bsATME ABRSETCA HeobXOAMMbIM YCroBMEM MNpenoCTaBNeHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrh, W WHbIX ClnyyaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTMBHbIMM NPaBOBbLIMM aKTaMu Ans NPEAOoCTaBNeHNs MyHULUMNANbHOM YCNyrn, KOTopble
Haxo4ATCs B pacnopsiKeHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOoynpaBneHus
NnoABeAOMCTBEHHbIX rOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOroO camoyrnpaBreHns
opraHv3auuin 1 KoTopble 3asiBUTENb BrpaBe NPeAcTaBUTb, a Takke CrnocoObl NX NONy4YeHns
3as8BUTENSAMU, B TOM YMCIIE B 3NIEKTPOHHON hbopMe, NOPSAoK UX NPeACTaBNeHuns;
rocy4apCTBEHHbIV OpraH, opraH MeCTHOro camoynpasneHust NInbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI



2.6.1. MNMonyyatoTca B pamkax MexBeJOMCTBEHHOIO B3anMOAENCTBUS:

1) Bbinucka M3 EQWHOro rocyaapCTBEHHOro peecTtpa HeaBwkumocTn — depepanbHas
cnyxba rocyaapCTBEHHOW perncTpaunn, kagacTtpa u kaptorpadum;

2) cBedeHus O OeWCTBYHOLEM nacnopTte rpaxaaHuHa Poccuinckon ®epepaunn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoW foBepeHHoCTU — PefepanbHaa HoTapuanbHasa nanaTta.

2.6.2. 3asBuTenb BrpaBe nNpenocTaBUTb [JOKYMEHTbl (CBeAEeHUs), YyKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHta, B (OpPMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNMPUUMPOBAHHOW NOLMMUCHIO JML, YNOMHOMOYEHHbIX
Ha co3faHue 1 nognucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBneHus.

2.6.3. HenpegcraBneHne (HecBOeBpeEMEHHOEe MpeacTaBlieHWE) YKas3aHHbIMU B MYHKTe
2.6.1 agMWHUCTPATMBHOIO pernameHTa opraHamuv rocygapCTBEHHOM BfiacTu, opraHamu
MECTHOro camoyrnpaBfeHusi, opraHm3auusMm OOKYMEHTOB WU CBEAEHUN He MOXeT SABMATbCS
OCHOBaHWeM AN OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
aOMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W OpraHusaunin, He  npeacTaBuBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLUEHHbIE N HAXOAALWMNECHA B PACNOPSIKEHUN JOKYMEHT
UnNu ceedeHns, noanexaTr agMUHUCTPATUBHOW, OUCLMNINHAPHOW WU MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOZaTeNnbLCTBOM Poccurckon denepaumn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeAeHWUs, B TOM 4uUchne
noaTeepXgatoLLne BHECEHUE 3asBUTENeM NnaTtbl 3a NpegoCcTaBreHne MyHULMNAanbHOW YCIyru,
HaxoddwWmecss B PaCnoOpPsPKEHUW  FOCYAApPCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpencraBneHve 3asButenemM [AOKYMEHTOB, COOepXalux CBeAeHWsl, KOTopble
HaxXoA4ATCs B pacrnopsiKeHUU rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBfieHus U
NoABEAOMCTBEHHbIX rOCYAApPCTBEHHbIM OpraHam WnM opraHaM MeCTHOro camoynpasreHus
opraHuMsauun, He 4BMsSEeTCA OCHOBaHWMEM AN OTKasa 3asBUTEeNl0 B MNpegocTaBneHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnbiBatoLlwmnm nepedeHb OCHOBaHUM A5 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns MyHULMNansHOM yCrnyru

2.7.1. OcHoBaHuaAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npenoCcTaBNeHNs MyHULUMNANbHOW YCNYrn, ABASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXXaT MOAYUCTKM U MUCNpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckomn
depepaumm;

2) DOKYMEHTbl coaepXaT MOBPEXAEHWs, HanuMyne KOTOpbiIX HE MO3BOMSET B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBELEHUS, CcoAepXawueca B [OOKyMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

3) npencTaBneHHble AOKYMEHTbI WU CBEAEHUS YTpaTUnuM CUiy Ha MOMEHT obpallueHuns
3a MyHMUMNAnbHOW YCnyrom (QOKYMEHT, YAOCTOBEPSOLWMI MNOSIHOMOYMS npeactaBuTens
3asiBuTENd, B criydae obpalleHuns 3a npegocTtaBfieHneM MyHUUMNAanbHOW YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHUMs O NpeaoCTaBNeHUM MYHULUMManbHOW YCAyrM U [OKYMEHTOB,
HeobXoauMbIX ANs NpPeaocTaBeHNs MyHUUMMNANbHOW YCIyrn, B 3MEKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHOe 3anonHeHne obasaTenbHbIX NoNnen B oopMe 3asiBfieHusl, B TOM YnCre B
WHTepakTUBHON dhopme 3asBreHnst Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpaBuIibHOE 3anofHeHWE);



6) npeacrtaBneHWe  HEMNOSIHOTO  KOMMMEeKTa  [OKYMEHTOB, Heobxoaumblx  Ans
npegoCcTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3asBNeHne O NpeaoCTaBfEeHUN yCryrn NogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MECTHOro camoynpaBfeHus WM OpraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobntogeHne ycTtaHoBNEHHbIX cTatben 11 denepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-©3 «O6 9neKkTpoHHOM MOAMMCU»  YCIOBUWA MNPU3HAHUA OEUCTBUTENBbHOCTH,
YCUNEHHOW KBannMuumMpoBaHHOW SN1EKTPOHHOW NOoANuUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B npuemMe [OKYMEHTOB, HEOOXOoAMMbIX ONs
NOSTly4YEHMsT MyHULMNANBbHOW YCIYyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HeobxoguMmbix AN
npefocTaBfieHns MyHUUMNANbHOW YCNyrn, MOXeT ObiTb NPUHATO, Kak BO BpeMs npuema
3aaBUTENS, TaK U MNocre nony4yeHns OTBETCTBEHHLIM AOSMKHOCTHLIM NUUOM CNONHUTENBHOMO
KoMuMTETa HEeobxoguMmblX ANs  NpefocTaBfieHus  MyHUMUMNanbHOW — yCryrM  OOKYMEHTOB
(cBeaeHun) ¢ ncnonb3oBaHNEM MEXBEAOMCTBEHHOrO MHGOPMALMOHHOINO B3aMMOOENCTBUSA, B
CPOK, He NpeBbiwatowmin 3 pabounx AHEN CO AHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetca oOTKkasbiBaTb B MpuMeMe 3asBNEeHUS U MWHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONs NPeAoCTaBfEHNs MyHUUMNANbHOW YCIyrn, B Criydyae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaummble Ansi nNpefocTaBneHus MyHUUMNanbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUMN C MHGOPMaLMEN O CpoKax 1 Nopsake NpefoCTaBneHns MyHULMNAanbHOW YCyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 MPUOCTaHOBIIEHUS UNW OTKasa B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHuA Ans NPUOCTAHOBMEHUS MPeAoCTaBfneHNa MyHULMManbHOW YCIyru
OTCYTCTBYOT.

2.8.2. OcHoBaHus A51a oTKasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyrn:

1) B npeAcTaBneHHbIX 3asaBAeHUN U (Mnn) OOKYMEHTax COAEPXUTCS HenomnHas u (unu)
HeOoCTOoBepHasa UHopMauus;

2) nocTynneHne oOTBeTa OpraHa rocyaapCTBEHHOW BriacTu, OpraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTU UMW OpraHy
MECTHOro camoynpasneHns opraHusauuu Ha MEXBEJOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYOWEro 06 OTCYTCTBMM AOKyMeHTa U (Mnn) mHdopmaumm, Heobxoammbix ASis
nNpegocTaBNeHns MyHULMNANbHOW YCMyrn, €ecrniv COOTBETCTBYIOLMN [OOKYMEHT He Obin
npeacTaBneH 3asBuTenem no cobCTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEOEHUM O perncTpauum rpaxgaHuHa no MeCTy >KUMTenbCTBa
(NnpebbiBaHMS) B pacnopsiKeHUN OpraHoB MECTHOIO cCaMOynpaBIiEHWS.

2.8.3. lepeyeHb ocHOBaHW Ons OTKa3a B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTca oTKasbiBaTb B NpPeoOCTaBEeHUN MyHULMNANbHOW YCIyrn B crnydyae,
eCnun 3asiBNeHne o MnpeaocTaBfeHnn MyHUUMNANbHOW YCNyrM nogaHo B COOTBETCTBUM C
WHoOpMauuen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMManbHOW  YCnyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. MNMopsanok, pasmep M OCHOBaHUSA B3UMaHUS rocygapCTBEHHOW NOLUMNHBI U UHOWN
nnartbl, BBUMaeMon 3a nNpefocTaBfeHne MyHULMNanbHOM yCryru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAITCS HEOOXOAUMbBIMU M 06s13aTeNbHbIMW ANS
npeaocTaBneHns MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAeHUS O OKYMeEHTe (QOKyMeHTax),



BblJaBaeMoOM (BblJaBaeMbiX) OpraHM3aumnsiMun, y4acTBYHOLIMMY B NpeaoCcTaBneHmm
MYHULMNaNbHbIX YCnyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpefocTaBreHne yenyr,
KOTOpble ABNATCA HE0OXoauMbIMU 1 06s13aTENbHBIMK 118 NPe4OCTaBNeHNs MyHULMNAanbHON
ycryru, Bknoyasa nHopmaumio 0 MeToanke pacyeTa pasMmepa Takon nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXNOAHUA B oMepeaun npu nogadve sanpoca o
npegocTaBneHn MyHUUMNAnNsHOM yCnyru, ycnyru, npegoctaBnaemMomn opraHnsaumnen,
yyacTByloLen B NpeaocTaBNeHnn MyHUUMNanbHOW yCnyru, u Nnpyu Nony4eHum pesynbTraTa
npegocTaBneHns Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha nonyvyeHme MyHuumnanbHOM yernyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHnn pesynbTarta npPegocTaBleHNs MYyHUUMNANbHOW  yCnyrm
MaKCMMarbHbIN CPOK OXUAaHUA B o4epeamn He OOMKeH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asisutens o npegocraBneHnm
MYHULMNANBHOW YCIyru N YCIyrn, NpeocTaBnsieMon opraHmsaumen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNANsHOM yCnyru, B TOM YUCHe B 3NEKTPOHHOM hopme

2.13.1. MNpn nnyHom obpaweHnn B MOL| B geHb nogavn 3asiBeHUs 3asiBUTENO
BblgaeTcs pacnucka m3 AMC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKOAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nofgayun 3asiBriEeHus.

2.13.2. Tpu HanpaeneHun 3asBneHuMst nocpeactBoM, PecnybnukaHckoro noptana
3asiBuTENb B AEHb Modadn 3asiBNeHusl noryvyaet B JNIMMHOM KabuHeTe PecnybnukaHckoro
noptana u N0 9fEeKTPOHHOW nouYTe YyBeOOMIeHVe, noaTBepXaatollee, 4YTO 3asdBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTPALMOHHbBIA HOMEP U AaTa Nofayun 3asiBlieHus.

2.13.3. Mpwn nuyHOoM obpalleHnn B ICNONHUTENbHbBIN KOMUTET B A€Hb NOAa4vn 3asBneHus
YNONTHOMOYEHHbBIM OOSHKHOCTHLIM NNMUOM CMONHUTENBHOrO KOMUTETA 3asiBUTEN0 BblAaeTcs
pacnucka u3 aBTOMATU3NPOBAHHOW WHAPOPMALMOHHOM CUCTEMbI, NpeAHasHa4YeHHOW AOns
OKa3aHus rocyfapCTBEHHbIX U MyHMUMNANbHbBIX YCIyr, C perucTpaumMoHHbIM HOMEPOM, AAaTown
nogayun 3asBrieHust U nepevyHemM npencraBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnseTcss MyHUUmMnaneHas
ycnyra, K 3any oxvaaHusa, Mectam Ana 3anorHeHns 3anpocoB O NpeaocTaBieHumn
MYHULMNANbHON YCNYru, MHPOPMALMOHHBIM CTEHAAM C 06pa3uamm Ux 3anofHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaX40N MyHULMNANbHOW YCNyru,
pasMeLLeHnio 1 0POPMIEHUIO BU3YarnbHOW, TEKCTOBOW N MYNbTUMEANNHON MHADOpMaLumn o
nopsgke npeocTaBieHUst Takor YCIyrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTM Ans
WMHBanNMAoB yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C (heaeparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TaTapcTaH 0 coumanbHON 3awmTe NHBanvaoB

2.14.1. TlpepoctaBneHne MyHMUMNANbLHOW YCRyrn OCYLECTBNAeTCs B 34aHusX W
nomeLleHnax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN 1 CUCTEMOW MOXaPOTYLLEHNUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio onst ohopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBLIMU CTEHAAMM.



2.14.2. B cooTtBeTCTBUKN C 3aKoHoZaTenbCTBOM Poccuickon degepauum o coumanbHOm
3awmuTe uWHBaNMOoOB B UuUenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy npegocTaBrieHus
MyHMUMNanbHoON ycnyru obecneynBaeTcs:

1) obecneunBaetca  GecnpensiTCTBEHHbIW  OOCTYN  MHBaAnNMWOOB K MECTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (ygoOHbll  BXOA4-BbIXO4 B MNOMELWEHUs U”
nepemeLLeHne B Ux npeaenax);

2) BM3yanbHasi, TeKcToBas W  MynbTumMeaunHas WHgopmauma o  nopsiake
npegocTaBneHns MyHUUMNanbHON yCnyru pasmellaeTca B yaoOHbIX ANng 3aaBuTenen mecrax, B
TOM YUCIE C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) COMNPOBOXAEHNE NHBANMOOB, UMEKLLMX CTOMKNE pacCTpoOMCTBa PYHKUUKM 3peHns
N CaMOCTOATENBLHOrO NepeaBuXeHns, N OKasaHne UM NoMoLLu;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO nepenBmXeHna no Tepputopuu, Ha KOTOPOW
pacrnonoxeHbl 06bEKTbI coUManbHON, NHXEHEePHOM U TPAHCNOPTHOW MHMPACTPYKTyp, BXoda B
Takne o6bEKTbI U BbIXxO4a U3 HUX, NOCaAKN B TPAaHCNOPTHOE CPEeACTBO U BbICAAKN U3 HEro, B TOM
4yucre ¢ UCNoJsib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawee pasmelleHne obopyaooBaHWs W HOcuTenen  UHgopmauumu,
HeobOxoauMbIX Onst obecnedeHna 6GecnpenaTCTBEHHOrO AOCTyna MHBaNMAoOB K ycryraMm C
YY4E€TOM OrpaHuUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) aybnupoBaHne HeobxoguMow AN WHBANMAOB  3BYKOBOWM W 3pUTESNTbHON
MHOpMauuK, a Takke HagnuMcen, 3HAKOB M MHOW TEKCTOBOM U rpadmyeckon mHpopmaumm
3HaKamu, BbIMNOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) AO0NyCK cypaonepesogynka n TMgriocypaonepeBoynka;

8) ponyck cobakuM-npoBOAHMKA MpPU HanuuMmM OOKYMeHTa, NnoaTBepXhawoLlero ee
cneumnanbHoe obyyeHuMe W BbldaBaemoro no dopme M B MOpsake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHomn 3awmTtel Poccuinckon ®enepaunm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun (hopmbl OOKYMEHTa, NOATBEpXAaoLWero cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHns B 4actu obecrneyeHnss AOCTYNHOCTU AS1 MHBaNu4oB OOBLEKTOB, B
KOTOpbIX  OCYyLleCTBNAeTCAa npedoCTaBfeHne  MyHUMUMNanbHOW  ycrnyru, W  CPeAcTs,
ncrnonb3yemMbix Npu NpegocTaBNeHn MyHUUMNANbHOW YCIYrn, KOTOpble yKa3aHbl B NO4NYyHKTaX
1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfnameHTa, MNPUMEHSAITCA K ob0bekTam u
cpencTtBaM, BBeAEHHbIM B 3KCMnsyaTauuio Uiy npowenwmmMm MOAEPHU3aLMI0, PEKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULMMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aMMOLENCTBUN 3asBUTENS C AOMKHOCTHLIMM NMLAMKN NPy NpeaocTaBieHnm
MYHULMMNANbHON YCNYr U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOy4YeHns nHgopmMaumm o
X0Ae NpeaocTaBNeHns MyHULMNanbHOW yCryri, B TOM YMCIe C UCMNOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHMUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NnonyyYeHnss MyHMUMnNanbHOW yCrnyrn B MHOro(OyHKLUMOHaIbHOM LIEHTPE NpefoCcTaBneHmns
rocyAapCTBEHHbIX U MyHULUNANbHbIX yCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasneHuns, nNo BblIbopy 3aaBuTens (SKCTeppuUTopUasnbHbIA NPUHLMM),
nocpencTBOM 3anpoca 0 NPefoCTaBEHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLUMOHANbHbIX LLEHTpax NnpeaoCcTaBneHns rocygapCTBEeHHbIX
N MyHUUMNAanNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 ®enepanbHoro 3akoHa Ne210-d3
(komMnNeKcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTM MPEAOCTaBMEHUA  MYHMUMNANbHOW  YCNyru
ABNSAOTCA:

PacnooXXeHHOCTb NMOMELLEHUS, B KOTOPOM BEAETCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOIrO TPaHCMNopPTa;



Hanu4ne HeobxoQMMOro KonMyecTBa CMNeuManucToB, a TakkKe MOMELLEHUA, B KOTOPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawoWen UHPopmaumm o cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAanbHOM YCryrm Ha MHAOPMAaUMOHHBLIX CTeHaax, EauHom noptane,
PecnybnvukaHckom noptane, oduuymnanbHom cante TybbinrbiTayCcKkoro CenbCKOro noceneHus
HoBoLweLwMNHCKOro MyHMULMNaneHOro pamoHxa;

oKasaHve MoOMOLUM MHBanNuAam B NpeogonieHMn 6apbepoB, MELLALNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YCNyri;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xarob Ha HapylleHUs agMUHUCTPATUBHOIO perfamMeHTa,
coBepLUeHHble paboTHUKamu CnonNHUTENBHOrO KOMUTETA;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENS C LOSMPKHOCTHbIMM nuuamu (6e3 ydeTta
KOHCYyrbTaunmn):

B3anMOAENCTBUE 3asaBUTENSA C paboTHMKaMn McnonHutensHoro komuteTta nnun MOLL npu
npefocTaBfieHUM MyHUUMNANbHOW YCNyrM OCYyLecTBAAeTcsa OAMH pa3 npu npeacTtaBfieHuu
3asBMneHnss Co BCEMU HEOBXOAMMbBIMU JOKYMEHTaMW;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW nMonyvyeHus pesynbTata npeaocTaBneHus
MyHUUMNaneHon ycnyrm B WcnonHutenbHoMm komutete unu MOL, B cdopme 3ak3emnngpa
9NEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene.

MpoOomknTeNbHOCTL OOQHOMO B3aMMOLENCTBUA 3asiBUTENS C OOSDKHOCTHbIMWU nUuamMm
npuv NpegoCcTaBneHn MyHUUMNanNbLHOW YyCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadeCTBO MNpefoCTaBfeHUs MYHUUMManbHOW YCrnyrn c
NOMOLbLID  YCTPOWUCTB  MNOABWXKHOMW  pagmoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(opmaumsa o xoge npenocTaBfeHMs MyHMUMMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa sasBsuTtenem B NMM4HOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noprane, B
McnonHutensHomMm komuteTe, MOL.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwecrtenseTrcs B nwobom ML no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopransHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULMNANbHON YCNYru No 9KCTEPPUTOPUAnbHOMY NpuHUMNY (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTcs N0 aKCTeppUTOpuanibHOMY NPUHLMMY) U OCOBEHHOCTH
npegocTaBneHns MyHULMNansHOM yCnyru B 3arIeKTPOHHOM hbopme

2.16.1. Npwu npegocTaBneHMM MyHULMNANTbHOW YCIYrn B 35IEKTPOHHOM hopMe 3aaBUTENb
BMnpase:

1) nonyuuTb WMHGOPMaUMIO O MNOPSIAKE U CPOKax MpenoCTaBfeHus MyHUUunanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nogaTtb 3aaBfieHWe O NpPeaoCTaBfEHUN MyHULUNANbHOW YCAYrn N UHblE OOKYMEHTbI,
HeoOxoauMble AONs NpefoCTaBfieHUst MyHULMMAnbHOW YCryrM, B TOM 4YUChEe OOKYMEHTbl U
MHOPMAaUUIO, 3NEKTPOHHbLIE 00Opasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuYnTb CBEOEHMSI O XOA4e BbIMOSIHEHUS 3asiBNEeHMW O nNpeaocTaBreHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hopMeE;

4) OoCyLWeCcTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUst MyHUUMNAnNbHOW YCIyru;



5) nonyunTtb pes3ynbTaT nNpefoCTaBfieHMs  MyHWUMNanbHOW ycnyrm B opme
3NEKTPOHHOIo LOKYMEHTa;

6) nogaTtb xanoby Ha peweHne u pgencteue (6esgencrteme) McnonHUTENBHOMO
KoMuTeTa, a Takke ero [OOMMKHOCTHbIX v, MyHMUMNAanbHbIX ChyXawux M[ocpeacTBOM
PecnybnvkaHckoro nopTtana, noprtana deaepanbHON rocyaapCTBEHHOW WMHEGOPMAaLMOHHOM
cuctemsbl, obecneymnBatoLlen npouecc gocyaebHoro (BHecyaebHOro) obxxanoBaHus peLeHnin u
pencteun  (6e3nencTBusl), COBEpPLUEHHbIX MpuM  NPEeaoCTaBfEHUN  FOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr opraHamu, npefocTasnsioWwnMmM rocyaapCTBEHHbIE U MyHUUUNAIbHbIE
YCIyrn, UX AOSMKHOCTHLIMY NLAaMK, rocyaapCTBEHHBIMU Y MyHULMNANbHBIMU CITyXaLMMu.

2.16.2. ®dopmupoBaHne 3asiBfieHUs OCYLLECTBNSIETCS MOCPEeLCTBOM  3arofiHEHUS
3NEeKTpoHHOM opMbl  3asaBneHnss Ha PecnybnukaHckom noptane 6e3 HeobxoouMmocTu
AOMNOSTHUTENBHOW NoAauYn 3asBeHUst B KaKon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA M  WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMU 3asBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3asBrneHnsa npu obpalleHun 3a ycriyramu, npegnosiaralowiMmMmm HanpasfieHue COBMECTHOrO
3a8BMNeHNs HECKOMNbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEKTPOHHOM OpMbI
3asiBleHns;

4) coxpaHeHVe paHee BBELEHHbIX B 3JNIEKTPOHHYH (PopMy 3asiBNeHUs 3Ha4YeHu B
nobor MOMEHT NO XenaHWK Nonb3oBaTens, B TOM YACHe NpU BO3HUKHOBEHUM OWMBOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHUN B ANEKTPOHHY (PopMy 3aaBneHus;

5) 3anonHeHue nomnen aNeKTpoHHOW YOpMbl 3asdBfEeHUs OO Havana BBoOa CBeaeHuUM
3asBUTENEM C WCMNOMb30BaHMEM cBedeHuMn, pasmewleHHbix B ECUA, un cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlencs CcBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha nobOM U3 3TAnoB 3aMOfIHEHUSI ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBeAEHHOW MHOpMaumu;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENs K paHee NogaHHbIM UM 3asBfIeHUSIM B TeYEeHne He
MeHee OHOro rofa, a Takke 4aCTu4yHO CHOPMUPOBAHHBLIM 3aSBMIEHUSIM - B TEYEHUE HE MeHee
3 mecsaues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyliecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBMTENIO NPeaoCTaBnAeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
AaTy u Bpems B npegenax YCTAHOBMIEHHOIO B MHOrogyHKUMOHANbHOM LEHTpe rpaduvka
npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM A0 HacTynfieHust 3TON Aathbl.

Ana ocywecTBneHus npegsaputensHOM 3anucu nocpeactsom PecnybnukaHckoro
nopTana 3asBMTeNnto HeobxXoaMMO yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCHE:

amMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npenBapuUTeNnbHON 3annucu, JOKYMeHTaM, NpeacTaBfeHHbIM 3adaBuTenemM npu JIM4HOM npueme,
npenBapuTenbHas 3anMcb aHHYNMpyeTCS.

Mpn ocywecTBrneHun npegBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-nogTBepxaeHune. B cnyyae, ecnu 3agsuTens coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YyKasaHHbIN agpec Takke Hanpasnsetca WHdopmaumsa o
noaTBepXaeHUn npeaBapuTeNbHON 3anucn ¢ ykasaHneM aaTtbl, BpEMEHU U MecTa npuema.



Mpn ocywecTBneHMn npeaBapuUTENbHON 3anncu 3asBuUTENb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHAsa 3anncCb aHHYNMPYEeTCs B Crlydae ero HesiBKU Mo
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeEMeHN npuema.

3asasuTenb B nNoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUMTENSA COBEPLUEHUS WHbIX OEWUCTBUA, KpoMe
NPOXOXOEeHUs uaeHTUdUuKaumm n ayteHTudumkaumm B COOTBETCTBUM C  HOPMAaTMBHbLIMU
npasBoBbiMM aktamm Poccuickon depgepauuu, ykasaHus Uenu  npvema, a Takke
npefoCcTaBfieHNUs CBEAEHUW, HeobxoauMblX AN pacdeTa AOfIMTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaThb ANs Npuema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIiE OCOOEHHOCTU BbIMOSIHEHUS
aAMUHUCTPATMBHbIX NPOLEAYp B 3NEKTPOHHOWN hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. OnucaHune nocnenoBaTenbHOCTM OEWCTBUA NPY NPEAOCTaBNEeHNM MyHULMMANbHOW YCryru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAoYaeT B cebsa cnegywowme
afMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NpeACTaBeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, Yy4yacTBywuwme B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrbTata MyHULMNanbLHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Havana BbINOMHEHUS AAMWHUCTPATUBHOM MpoLueaypbl siBRsieTcs
obpalleHne 3aaBuTENS MO BOMPOCaM, CBA3a@HHbIM C NPeaoCTaBfeHNneM MyHULUNanbHOW
yCnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOL, — paboTHnk ML,

npu obpalleHnmn 3ansutenst B VICNONHUTENbHbIA KOMUTET — cekpeTapb McnonHUTEeNnbHOro
komuteta TyObInrbiITayCKOro CENnbCKOro MOCeNneHnsa (ganee -  OOSMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o00OpPaTUTbLCA 3a KOHCyNnbTauuenW O MopsaKe U Cpokax
npegocTaBneHns myHuumnanbHon yenyrn B8 MOLL nnyHo 1 no TenedoHy 1 aNeKTpOHHON noyTe.

PabotHnk MO®Ll koHcynbTMpyeT 3asiBuTENs, B TOM 4ucne no coctasy, ¢opme
npeacTaBnsemMon JOKYMeHTaumm n Apyrmm Bonpocam Ans nonyvyeHms MyHUUMnanbHOM yCryru.

3asBUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAKTCSA B AeHb 0bpalLeHns 3asBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASOTCA: KOHCYNbTauus no
coctaBy, opmMe npencraBnsgseMon OOKYMEHTauuuM v ApyruMm Bonpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUMNanbHOW yCRyru.

3.2.3. 3aaButenb Brnpase obpatuTbCs B MCNOMHUTENbHbLIA KOMUTET MO TenedoHy u
9NEKTPOHHOM MoYTe, a Takke MOoNyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante
OpraHa o nopsigke M Cpokax NpefocTaBfieHUst MyHUMUMNanbHOW ycryr, B TOM 4ucrie no



cocTtaBy, opmMe npeacTaBnseMon [OOKyMeHTauuuM W ApyruM Bomnpocam Ans nonyyYeHus
MYHULIMMNAnNbHON YCNyru.

[OSmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHOPMUPYET 3asBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne Tpex pabounx AHen co AHSA NOCTynneHna obpalleHums.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLueayp ABNATCA: KOHCYNbTauuu rno
coctaBy, opMe npeactaBnsgseMon OOKYMEHTauum v ApyruMm BOnpocam, HeobxoaumbiM NS
Nnosly4eHuUst MyHULMNanbHOW YCIyru.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMmnrekTta 4OKyMeHTOB, npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANA NpefocCTaBrieHns MyHuuunansHou ycnyrn dyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (npeactasutenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHnn MyHULMNAnbHOW YCNyru u npeacTtaBndeTr AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHuns;

yAOCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAatoLLero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HoOcUTeNe, OCYLLUECTBRSET CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AVUIC MOPL| gokymeHTbl, NpeacTaBrneHHble B 3MNEKTPOHHOW dopmMe mnu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asasutens.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATMBHBLIX Npouedyp SABNSAKTCHA: roToBOe K
OTNpaBke 3asiBNeHne 1 nNakeT 4OKYMEHTOB.

3.3.1.3. PaboTtHnk M®LL HanpaBnsetr nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENd B
McnonHuTenbHbIi KOMUTET B 3NEKTPOHHOW (hopMe (B COCTaBe MAKETOB 3NIEKTPOHHLIX Aes) B
TeyeHne oaHoro pabodero AHs co AHS obpalleHus 3asBUTENs B CTPYKTYpPHOE noapasaeneHune
MoLI.

Pesynbtatamu BbINOMHEHUS agMUMHUCTPATUBHbLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OOKYMEHTOB (3NEeKTPOHHOE [eno), HanpasfeHHble B VICNOMHUTENbHBLIA  KOMUTET,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOENCTBUS.

3.3.2. NMprvem JOKYMEHTOB AN NpeaocTaBreHnss MyHUUUNAnbHOW YCNyrn B 3N1IEKTPOHHOM
dopme yepes PecnybnvkaHckuin noprtan.

3.3.2.1. 3asButenb Ans nogavn 3asiBNeHUss B 3NIEKTPOHHOM opMe BbIMNOMHAET
cnegywouine 0encTeus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;



3anonHaeT opMy IMEKTPOHHOIO 3asBNEHNS, BKIIOYAIOLLY0 CBeAEeHUs:, HeobXxoammble 1
obas3aTenbHble ANg NpefoCTaBneHus MyHULMNansHoOM yCnyru;

nNpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme 3neKkTPOHHOro 3asiBneHns (npyM HeobxoammocTi);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNoBUSAMW W NOPSOKOM
npefocTaBfeHns  MyHUUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBrIeHNS);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOEe 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 31IeKTPOHHOrO 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne NoanucbiBaeTca B COOTBETCTBUM C TpeboBaHNAMU nyHKTa 2.5.3
afiMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nornyeckasi nposepka chopmMmMpoBaHHOIO 3asiBMIEHNSA OCYLLIECTBIISIETCA Nocrne
3anosfiHeHNA 3asiBUTENIEM KaXXOro U3 nosien 3NeKTPOHHOU hopMbl 3asiBreHus. [Npu BbisiBNeHUn
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOM (POPMbI 3asBfieHUs 3asBUTENb yBEOOMISEeTCS
O XapakTepe BbISIBIIEHHON OLWNBKN 1 Nnopsaake ee ycTpaHeHUs NocpeacTBOM UH(POPMaLNOHHOIO
Ccoob6LEeHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOJTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASKOTCA: 3MEeKTPOHHOEe
Aeno, HanpasfeHHoe B WCnomHUTENbHbIN KOMUTET MOCPEACTBOM CUCTEMbI 3SIEKTPOHHOIO
B3aMMOOENCTBUA.

3.3.3. PaccMoTpeHure komnnekTa 4OKyMeHTOB VCnonHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSHEHNA agMUHUCTPATMBHOM npoueaypbl sBnsieTcs
NOCTyNreHne 3asiBfieHUs M WHbIX [JOKYMEHTOB, HeobxoguMbix [Ans nNpeaocTaBneHuns
MYHULMNANbHON YCNyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW  Mpouenypbl  sBRAsSeTCA  cekpeTapb  McnonHuTenbHOro  komuteTa
TyObINrbITAyCKOro CEnbCKOro noceneHnsa (ganee - AOSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
npuemMm JOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE 5nULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3aasnuTens ¢ 3asiBfieHneM B VICNONHUTESbHbIN KOMUTET:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOTHOMOYUM LA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YykasdaHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBieHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexailee odopMsieHMe KOMMn LJOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYMCTOK, MPUMMUCOK, 3a4EPKHYThIX CMIOB U MHbIX HE OrOBOPEHHbIX NCNPaBEHUI);

3anosHAET 3MEKTPOHHYI dOpMYy 3asiBiEHNA B aBTOMATM3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npefHasHavYeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLECTBMASEeT CKaHMpOBaHWE npencTaBlieHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaeTt B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYO CUCTEMY, NPpedHa3HaYeHHY a5s
OKa3aHus rocygapCTBEHHbIX W MyHUAUMNAMNbHLIX YCNYr [OOKYMEHTbl, MpeacTaBrieHHble B



3NEKTPOHHOM POpPME MNK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbBIX AOKYMEHTOB, dopMupyeT
3MEKTPOHHOE A€eno;

BO3BpaLlaeT NoANMCaHHOEe 3asiBNeHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIIO pacnuUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEeM LOKYMEHTOB, YBELOMIISET 3asBUTENS O HanNn4um NpenaTtcTBUN ANs
npuema 3asiBfieHns1 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWn Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, NOCre NocTynneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asdBMEHNI0 HOMEp B COOTBETCTBMM C HOMEHKNATypon Aen v craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUMOXEHHbIe 3asiBUTEnem
AOKYMEHTbI B 3NIEKTPOHHOM (hOopME 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCcnoBuM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeActsoM obpalieHus K EanHomMy nopTany (B crnyyvae, ecnv 3aaButenemM npeacrasfeHbl
3MEKTPOHHbIE OOKYMEHTbl, MNOLMUCaHHbIE YCUIEHHOM KBannUOUUUPOBAHHOW 3NEKTPOHHOM
noanucblo).

Mpn HannuMm ocHOBaHW, NPEeAYyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MPOEKT pelweHns o6 oTkaze B MpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHns MyHUUMNAanbHOM yCryri.

B cnyyae, ecnu B pesynbTaTe NpoBEpPKU YCUNEHHOM KBanNMUUMPOBAHHOW 31IEKTPOHHOM
noanucn BbISIBIEHO HecobnioaeHne ycnoBun ee OeNCTBUTENbHOCTU, MPOEKT peweHus ob
OoTKa3e [OOSMKEeH coepxaTtb MNyHKTbl ctatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelweHns o6 oTkase B NpMemMe JOKYMEHTOB, HEOOXOAUMbIX AN NpeLoCTaBeHs
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM Npu4yvH oTkasa (B criydae, ecrnm oCHOBaHUA Onst OTkasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX 4N NPEeAoCTaBEHNA MyHULMNANbHON YCNyru, CBsi3aHbl C
HapyLleHMeM YCTaHOBMEHHbIX TPeboBaHUM K TakMM AOKYMEHTaM, OCHOBaHWUSA Afi OTKa3a B
npueMe OOKYMEHTOB [OSMKHbl codepXaTb WHAPOPMauui O HaMMEHOBAHUM [OOKYMEHTOB
(nHpopMaumn, ceegeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTUBOPEYNBbIE CBeAEHUsi, OGOPMIIEHbl C HapPYLIEHWEM YCTAHOBMNEHHbLIX TpeboBaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMBI
3MEKTPOHHOro AOKYyMEHTO0b0opoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npeaocTaBfieHNa MyHUUMNANbHOMW YCYrn, OCYLLEeCTBRSETCS B nopsake, npeaycMOTPEeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHMM OS5 OTKa3a B NpuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfameHTa, A0SPKHOCTHOE L0, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TEeYEHME OAHOro pabovero AHA CO OHS MOCTYMMEHUS 3asiBEHUS, HanpaensieT
3as1BUTEN0, yKa3aHHbIM B 3adBfeHUn crnocobom, yBeaoMSeHUe O MOCTYMNSIeHUN 3asiBNeHus,
cofepallee BXOOSLMN perncTpaumoHHbIi HOMEpP 3asiBfieHus, daTy MNosfydeHusi 3asiBrieHus,
nepeyYeHb HaMMeHOBaHUK OanmnoB, NpeAcTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MNOMyYeHus
pesynbTata MyHUUMNAaNbHOW YCIyri.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, Npu Hann4ymm TEXHMYECKON BO3MOXHOCTU OCYLLIECTBNSETCS B
aBTOMaTM4YECKOM pPEXMME C UCMOSIb30BaHMEM aBTOMaTU3MPOBAHHOWM UMH(OPMALMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AOMuHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnvBaemble  nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO perfiamMeHTa, BbIMOMHAITCA B TeYeHue OAHOoro pabouvero gHs CO AOHSA
NOCTYNfEHUN 3asBfIEHNSI HA PpacCMOTpPEHME.



PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoLeayp SIBNSIOTCS: MPUHSATHIA Ha
paccMoTpeHne KOMMNMEKT AOKYMEHTOB UMW NPOEKT pelleHnst 06 oTkase B NpuemMe JOKYMEHTOB,
Heo6XxoanMbIX ANS NpeaoCTaBnNeHNst MyHULMNANbHOW YCryri.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLME B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOMW MNpoueaypbl sBNsieTcs
nonyyeHne [OOSDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
aAMUHUCTPATUBHON npoueaypbl, OT OOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATMBHOM  npoueaypbl, SABNSeTCA  cekpeTapb McnonHutenbHoro  KomuteTa
TybbINrbITayCKOro CEnbCKOro noceneHus (ganee - OOSMKHOCTHOE nULO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OMmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBe4OMCTBEHHbIX
3anpocoB, ¢opMuMpyeT M HanpaBnsieT B 3MEeKTPOHHOW opMe MNOCPeaCTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO  9NIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — WMHbIMM criocobamm) 3anpocbl O NPeaoCTaBfEHMN OOKYMEHTOB U CBELEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALMUM MYHKTOM,
BbIMOMNHATCS B A€Hb NPUHATUS 3asiBNIEHNSA HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aMUHUCTPATMBHbLIX NPOLEAyp ABMASATCA: HanpaBlieHHbIE B
opraHbl BNactu 1 (unu) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3aumm 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [AdaHHbIX Ha OCHOBaHWWM 3anpoCOB, MNOCTYMMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOAEWUCTBUS, MNpPeaoCTaBnAloT
3anpalwmBaemMble OOKYMEHTbI (MHOpMaLMIO) UM HanpaBnaT yBeAOMMNEHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoanMbIX ANa NPeoCcTaBneHns MyHULMNANbHOW YCyru
(nanee — yBegomneHme o6 oTkase).

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALUM MYHKTOM,
BbIMONHATCA B TEYEHUE TPEX OHEW CO AHSA MOCTYMMEHUS MEXBEAOMCTBEHHOrO 3anpoca B
OpraH Wnn opraHu3auuio, NpeaocTaBnsaWmMe OOKYMEHT U MHGAOPMaUMO, €CNN UHbIE CPOKM
NnoaroTOBKM W HanpaefieHMst OTBEeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKoHamu, npaBoBbiMM akTamu [lpasutensctBa Poccuinickon degepaunn um
NPUHATBIMM B COOTBETCTBUM C dpefepanbHbIMU 3aKOHAaMW HOPMAaTMBHLIMW NPaBOBLIMU aKkTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamy BbIMNOMHEHNA aOMUHUCTPATUBHBIX NPOLEAyp SABMASATCA: OOKYMEHTbI
(cBeaeHust), Heobxoaumble Ans NpeaocTaBneHNs MyHULMNansHOW ycnyri, nnbo yBeaomneHme
00 oTKase, HanpaBneHHble OOMMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsrfieHue
MeXXBEJOMCTBEHHbIX 3aMNpOCOB.

3.4.4. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBe4OMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3IIEKTPOHHOIO
B3aMMOaeNCcTBUSA OOKYMEHTbI (cBepeHus), HeobxoauMble ans npenocTaBneHus
MyHUUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMEHTa u (1unu)
UHdopmMaLuu;

Npu HanNUYUM OCHOBAHWW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHnsa o6 oTkaze B nMpuveme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeOCTaBEHNA MYHULMNANbHON YCyru.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOaUMbIX ANA NpeLoCTaBeHuUs
MYHULUMNANbHON YCNyru, C yka3aHeM npudnH oTkasa (B criydyae, ecrnv OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX 4N NPeaoCTaBleHNa MyHULMNANbHON YyCnyru, CBsi3aHbl C



HapyLleHneM YCTaHOBMEHHbIX TpeboBaHW K TakumM [OKYMEHTaM, OCHOBaHUS AN OTkasa B
npueme [OOKYMEHTOB [OSDKHblI codepXaTb WHpopMaumio O HauMMEHOBaHUM [OOKYMEHTOB
(nHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHble U (MNn)
npoTMBOpeYMBbLIE CBeAeHUsA, OMOPMIMIEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHui),
HanpaBfseTcss Ha corracoBaHMe B YCTAHOBMEHHOM Mopsiake MNocpeAcTBOM  CUCTEMbI
3NEKTPOHHOro A4OKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOAMMbIX AnS
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLLeCTBRASEeTCS B nopsake, npegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAKOTCA B A€Hb MONy4YeHns CBe4EeHUN N0 MeXBeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble AN NPeocTaBNeHNa MyHULMNANbHOW YCryrn, NPOeKT peLlleHnsa ob
OoTKase B npueme LOKYMEHTOB, HeOBX0AMMBbIX A515 NPeoCTaBeHns MyHUUMNanbHON YCnyriu.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 aAMWUHUCTPATUBHOIO
pernamMeHTa, nNpu Hanuynm TEXHUYECKONW BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMAaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUNOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANA oKasaHWs rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr, B TOM 4ucre c
MOMEHTa pernctpauum 3asaBfeHMss B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOSTHEHUS aAMWHUCTPATMBHBIX NMpoueayp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CocTaBnsaeT Tpu pabounx OHS.

3.5. MoaroToBka pesynbTata MyHULMNANbHON YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTynfeHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpasrieHMe MEeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHwuin), HeobxoaumblX ANnA MpefocTaBieHus MyHULMNanbHOW
yCnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHNE aAMUHUCTPATUBHOW NpoLeaypbl,
cekpeTapb McnonHutenbHoro komuteTa TyObinrbiITayCKOro cCenbCKoro noceneHnsa (panee -
AOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa npefocTaBneHus
MYHULMNANbHON YCNyru).

3.5.2. [IO/MKHOCTHOE N1LIO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBfieHus
MYHULMNANbHON YCNYru:

paccMmatpmBaeT  C(POPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

Npwv BbISIBIEHUN OCHOBaHUM AN OTKasa B MNpeaoCcTaBfeHUM MyHULMManbHOW YCnyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernamMeHTa, NoArotasnmBaeT NPoeKT peLleHns
00 oTkase B NpeaocTaBfieHU MyHULMNANbHOW YCIyru;

B Cly4yae OTCYTCTBMS OCHOBaHUW ONA OTkasa B NpedocTaBrleHnun MyHUUMnarbHOW
ycnyru, nNpegycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaATMBHOINO perfameHTa, No utoram
pPacCMOTPEHNSA OOKYMEHTOB, HeobxoauMbiX AN NpefocTaBfeHus MyHULMNAanbHOW YCIyrw,
noaroTaBnMBaeT NPOEKT pesdynbTaTta NpeaocTaBfieHns MyHULMNAanbHON YCyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnsieT MNOArOTOBMEHHbIN MPOEKT pesynbTata NpeaocTaBneHns MyHULMNanbHON
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM Mnopsiake NOCpeaCcTBOM CUCTEMbl SNEKTPOHHOro
AOKyMeHToobopoTa.

AOMWHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAATCA: NPOEKT peLleHns
00 oTKase B NpeaoCTaBfeH MyHULMNANbHOW YCIyrn, cnpaBku (BbIMUCKN).



3.5.3. CornacoBaHve u noanucaHve nMpoekTa pesynbTata nNpegocTaBrieHns
MyHUUMMNANbHON YyCnyrn (ganee — NpoOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTesnem
CTPYKTYPHOro nogpasfgerieHusi, oTBETCTBEHHOIo 3a MOAroTOBKY pes3ynbTarta MyHuuunansHou
ycnyrn, 3amectutenem PykoBoautensa  McnonHuTenoHoro komuteta, PykoBogutenem
WcnonHutensHoro komuteTa.

[MoaroToBreHHbIE NPOEKTbl LOKYMEHTOB, UMELWMe 3aMeyaHus, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunansHon ycnyru. locne
YCTPaHEHNs1 3aMeYaHun MNPOEeKTbl JOKYMEHTOB MOBTOPHO MepealrTcs ANs CorfiacoBaHus w
noanucaHus.

PykoBoantens NcnonHUTENbHOro KoMuTeTa npu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB
nposepsieT cobnwogeHve  aAMWHUCTPATUBHOIO  pernameHta  AOSMKHOCTHbIMM - fvuaMu
McnonHUTensHOro KoMmteTa B YaCcTW CPOKOB BbINOSMHEHUS afMWHUCTPATUBHBLIX Npouenyp, ux
nocriejoBaTesNibHOCTU M MOMHOThLI, HanuyMs COorfacoBaHUN YMNOMHOMOYEHHbIX OOIDKHOCTHBIX
nmy icnonHUTEeNnsHOro KomuTteTa B CUCTEME 3NEKTPOHHOIO OKYMeHTOO6opoTa.

B cnyyae BbiSBNeHWs HapyLleHUMW B 4YacTU CPOKOB BbINOSMHEHUS aAMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTenbHOCTU U NOMHOTLI PykoBoauTenb VICNONHUTENBHOrO KoMmuteTa
WNHULMMPYET NpUBAeYeHne K OTBETCTBEHHOCTM NL, ONYCTUBLUMX HaPYLUEHUS, B COOTBETCTBUM
C NYHKTOM 4.3 aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKOTCA B TeYeHUe ogHoro pabo4vero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX MNpoLedyp SBNSOTCA: peweHne o6
OoTKase B rnpuemMe JOKYMEHTOB HeobxoOuMbIX ANS NpefocTaBfieHUs MyHUUMMNanbHOW YCIyru,
pelleHne 06 oTKase B NpefoCTaBneHuM MyHUUUNAansHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMWHUCTPaTUBHOIO
pernamMmeHTa, npyv Hanuynm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMAaTUYECKOM
pexuMe C  UCMofb30BaHMEM  aBTOMATU3MPOBAHHOW  WH(OPMALUOHHOW  CUCTEMbI,
npegHasHa4YeHHON NS oKasaHWsi roCy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

MakcmMManbHbI CPOK BbINOMIHEHUS aOMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B NMyHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoOCTaBnseT OAnH paboynii aAeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM MNpoLeaypbl SIBNSeTCA
nonyyeHne LOMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NOATBEPXAALEero NnpeaocTaBneHne MyHMUmnanbHOM yCryri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypbl,
ABNSAETCA cekpeTapb McnonHutenbHOro komuteta TyObInrbITayCKOro CenbCKoro noceneHus
(Banee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpaBneHne) 4OKYMEHTOB:

obecneynBaeT pernuctpauuio U BHECEHWEe CBefdeHWA O pesyrnbTaTe npefocTaBreHus
MyHUUMNANbHOW Yycryrm B NOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WH(POPMALNOHHON CUCTEMbI, NpedHasHayYeHHOW AONs  OoKasaHus roCyfJapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BelwaeT 3aaBuTensa (ero npegcrasuTenis) cnocobom, ykasaHHbIM B 3asiBIIEHUU, O
pesyrnbTate npeaocCTaBNeHNs MyHULMNArbHOW YCNyrM WU O BO3MOXHOCTU MOMy4eHus
pesynbTata npegocTaBneHnss MyHUUUNansHoW ycryrm B MICNOMHUTENbHOM KOMUTETe Wnn B
MoLI.

NcnonHeHve npoueayp Npyv HanmnMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNAEeTCA B
aBTOMaTU4ECKOM peXxumMe C MWCMNoSib30BaHWEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMWHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMNOJTHAIOTCA B Te4eHUe OAHOro paboyvero AHA Co AHA NognucaHus AOKYMeHTa, SBNsoLLerocs



pe3yrnbTaTtoMm npefoCcTaBreHuss MyHULMNanbHOW YCMyrn, YMNOSTHOMOYEHHbIM [AOIMKHOCTHbIM
nvuom UcnonHutensHoro komuteta (MCnonHUTENbHLIM KOMUTETOM).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSATCA: pas3MeLleHue
cBefleHMn O pesynbTate NpeaoCTaBfeHns MyHUUMNAnbHOW ycrnyrm B  WHEMOPMALMOHHBIX
cuctemax, u3BelleHne 3asBuTens (ero npeacTaBuTensl) O pesynbtate npefocTaBneHunst
MyHUUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNopsgok Bblgayn (HanpasfeHusl) pesynbTata NpegocTaBneHns MyHULMNansHOW
yCnyru:

3.6.3.1. lpun obpalleHnn 3asBuTens 3a pesdynbTaToM MyHuumMnanbHoW ycnyrn B MOL,
paboTHMk MOLl BbigaeT 3asBuUTENt0 pesynbTtaTt MyHUUUNAanbHOW ycnyru B hopme ak3emnnsipa
9NEKTPOHHOro AOoKyMeHTa Ha OGymaxHoMm Hocutene. [lo TpeboBaHuio 3asiBUTens BMecTe C
9K3eMMNNAPOM SfEKTPOHHOIO [OKYMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMMMAp SreKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIM HOCUTENb MHopmaumnm
NN HanpasneHUsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fIeKTPOHHOW rnodte B agpec
3aasutend. lNpy 3anncn Ha CbeMHbI HOCUTENb MHOPMaLMK UMW HaNpaBreHuu aK3emnnapa
9NEeKTPOHHOrO [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3feKTPOHHOro
AOKYMeHTa Ha BymMaHOM HocuTere, Mo 3MEKTPOHHOM NoYTe MOAEHTUYHOCTb TaKoro aKk3emnnspa
9NEKTPOHHOIrO [AOKYMEHTa 3K3eMMNMspy 3NEeKTPOHHOro [OoKyMeHTa Ha OymaxHOM HocuTerne
3aBepseTcs YNOMHOMOYEHHbIM COTPYAHUKOM c NCNonb3oBaHNEM YCUITEHHOWN
KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAIOTCA B NopsaKe o4epeHOCTH, B AeHb NPUBLITUS 3asiBUTENS B CPOKW, YCTaHOBIIEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINONHEHNSS agMUHUCTPATUBHBIX Npoueayp ABNATCA: doukcaumsa dakra
Bbldaun peaynbTtata npenocTtaBneHnMst MyHuumnansHon ycnyrm B AUAC MOLU, pesynbrtar
npegocTaBneHnsa MyHMUMNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpaweHun 3asBUTENA 3a pesynbTaTOM MyHULMMNANbHOW YCNyrn 4yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabWHET aBTOMaTUYecKu HarnpasnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  SABMSWerocs  pesynbTaToM  NpeaocTaBrieHus
MYHULUMMNANbHOW  yCryrn, NOAMUCaHHbLIA  YCUNEHHOW KBanuguuUMpOBaHHOW  3EKTPOHHOM
noanncbild  YNOSTHOMOYEHHOIO  AOSMKHOCTHOro  nuua  WMcnonHutenbHoro  komuteTa
(McnonHUTENbHBIM KOMUTETOM).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS OOKYMeHTa, noATBepXaatrowero npegocrasneHve (0Tkas B
npegocTaBnNeHnn)  MyHUUMNANbHOM  YCNYru,  YNOMHOMOYEHHbIM  OOMMKHOCTHBIM  NIULOM
WcnonHutensHoro komuteTa (McnonHUTENbHBIM KOMUTETOM).

PesynbTatamu BbINOMHEHUA aoMUMHUCTPATMBHBLIX Mpouedyp SABMASIOTCA: HarpasneHue
(npepoctaBneHne) c ucnornb3oBaHveM PecnybnukaHcKoro noptana 3asBuTEmNto LOKYMEHTa,
noAaTBepXaatLlero npeaocTaBneHne MyHUUMnanbHOMW ycnyrm (B TOM 4Yucne oTka3 B
npegocTaBneHnn MyHULMNanbHON yCnyrn).

3.6.3.3. [lpn obGpaweHnn 3asBuTena 3a pe3ynbTaTOM MyHUUUNANbHOW YCNyrn B
McnonHUTenbHbIN KOMUTET, OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady (HanpasneHue)
AOKYMEHTOB, BblJaeT 3asdABuTento pesynbtaT MyHuumnanbHon ycnyrn. [lo TpeboBaHuio
3aaBUTENA BMECTE C SK3EMMMSPOM 3NEKTPOHHOro OJOKyMeHTa Ha OymaxXHOM HocuTene emy
NpefocTaBnAeTCA 3K3EeMNNAP 3IIEKTPOHHOrO [AOKYMEHTa MyTeM €ero 3anucu Ha CbEMHbIN
HOCUTEeNnb MHQOPMaUMM WNU  HanpaBneHWs JK3eMnnspa 3feKTPOHHOro JOKyMeHTa Mo
3NEeKTPOHHOM NnoYTe B afpec 3asaBUTENS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBNATCA B MNopsiike ovepegHOCTW, B AeHb NpuObLITUS 3asBUTens B COOTBETCTBUU C
[MpaBunamu BHyTpEHHEro Tpy4oBOro pacnopsiaka NcnonHMTenbHOro KommreTa.

PesynbTaTtom BbLINONMHEHUA agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaunsa dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NPOBaHHOW



WHOPMAUNOHHOM  CcUCTEMe, NpefHa3HayYeHHoOM [ONd  OKa3aHuUs  roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOHapyXeHUs1 TEXHMYECKOW OLWMOKM B [OOKYMEHTE, sBASOLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuUTesb HanpasnaeT B VICNONMHUTENbHbIA KOMUTET:

3asBreHne o6 mcnpaBneHnn TexHU4eckom owmnbku (npunoxeHne Ne 5 Kk HacTosilwemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 KakK pes3ynbTaT MyHMLMNANbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeloLWMe IOPUOMYECKYI0  CUMy, CBUAOETENbCTBYOWME O  Hanuuuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OWnBKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoOM MyHMUMMANbHOW ycnyrn, nogaeTca 3asBuUTENeM
(ynonHOMOYeHHbIM  npeacTaBuTeNeM) MOYTOBbIM — OTMpaBfieHneM (B TOM  4ucne C
NCMonb30BaHMEM 3NIEKTPOHHOM MoYThI), NMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBISAET NpUem
3aaBneHns 06 ncnpaesneHnn TEXHNYECKON OLWNBKK, perucTpmpyeT 3asiBrieHne ¢ NpUnoXXeHHbIMU
AOKYyMEeHTaMM W nepefjaeTr WX [OOSDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJTHAIOTCSA B TeYeHMe O4HOro pabo4yero AHs ¢ AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX NpouUeayp SABNAKOTCA: NPUHATOE U
3aperncTpupoBaHHoOe 3asaBrieHMEe, HarnpaBfieHHOE Ha pPacCMOTPEHUE [OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LENsX BHECEHUS WUCNPaBNEHWA B AOKYMEHT, SBMNSANOWMIACA pe3ynbTaToMm
npegocTaBneHns MyHULMNAanbHOW YCIyrn, OCYLLeCTBASeT npoueaypbl, NpeaycMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMPaBIEHHbI JOKYMEHT 3asiBUTENHO
(ynonHOMOYEeHHOMY MpeAcTaBuUTEN) JNUYHO NOA4 POCMAMCb C U3bATUEM Y 3asBUTENS
(ynonHOMO4YeHHOro MpeacTaBuTeEnsl) oOpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXMTCS
TexHuyeckas owwubka, WnNu HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBrieHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSyYEHUS AOKYMEHTa Mnpu
npegocTaBneHnn B VICNONHUTENbHbBIA KOMUTET OpuUrMHana AOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas oLimodka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMNOSTHAKTCA B TedeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLUMOKN Mnu
nonyyeHnst ot Noboro 3aMHTEPECOBaHHOMO NULA 3asBreHNst O AONYLLEHHON oLwnbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. MNopsnoK OCyLLECTBNEHMS TEKYLLIEro KOHTPONs 3a cobrogeHNeM 1 UCTIONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW UL AMWN NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNeHMIO

MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KoHTposrib 3a MOMHOTOM W KayeCTBOM MPefOCTaBfEHUs MYHULMMNANbLHOM  YCIyru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWEe HapylleHWr npaB 3asiBUTENen, npoBegeHue



npoBepoK cobniogeHnss npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCryru, MNoAroTOBKY
pelweHnn Ha gencteus (besgencTane) JOMKHOCTHBIX NUL, OpraHa MECTHOrO cCaMoyrnpaBieHns.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO  npefoCTaBeHuto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BeAEHNA 0enonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CcObBMoaeHns
npoueayp NpeaocTaBrieHnss MyHUUMNAanbHOW YCIyri.

B uensax TeKywero KOHTPOMs WMCMOMb3YyTCS CBEOEHMUS, UMEKOLLMECA B 3NEKTPOHHON
6ase pgaHHblX, cnyxebHas KOppecnoHAeHUMsl, YCTHad W MNUCbMEHHas WHgopmauus
AOJDKHOCTHbIX L, OCYLLECTBASIOLWNX BbINONIHEHME aAMUHUCTPATUBHBIX NPOLEayp, XypHanbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBeAeHUS.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLleHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANBHOMW  YCNYrM U MPUHATAN  peLleHun  pyKoBOOUTEN  opraHa  MeCTHOro
camoynpaBneHus NpPeacTaBnATCA CNpaBkn O peadynbTaTtax NpPeaoCTaBeHUss MyHULMNANbHON
ycnyru.

O cnyyasax M npuMyMHax HapyLWeHUs CPOKOB, MOCNEeAO0BaATENIbHOCTM M CcoAepXXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HEMEOEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
Mo YCTPaHEHUIO HapyLUEeHUN.

Tekywmnn KOHTpPOnNb 3a cobrngeHnemMm nocrnenoBaTeribHOCTU OEeWUCTBUIA, onpefeneHHbIX
aAMUHUCTPATUBHBbIMKM  MNpouedypaMy N0  NPEeaOoCTaBMEHUMIO  MYHUUMNANbHOW  YCIyru,
OCyLecTBNAeTCA 3aMecTuTenieM pyKoBOAUTENs opraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeaoCTaBMEHMIO MYHULMNANbHOW YCIyru,
HavYanbHWUKOM OTAena, OCyLLeCcTBAAKLWEro opraHMsaumio paboTbl MO NpeaoCcTaBeHUIo
MYHULMNANbHOW YCNyrn.

MepeveHb OOMKHOCTHBIX NAL, OCYLLEeCTBNSAOLWMNX TEKYLUUIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSNTIOXXEHNAMM O CTPYKTYPHbIX MNOApa3deNieHNssX opraHa MEeCTHOroO CaMoynpaBrieHuss W
AOIMKHOCTHLIMWU pernaMmeHTamu.

4.2. I'Iop;u:l,ox N nepnoanyHOCTb OCyLleCTBI1EHUA NNAaHOBbLIX N BHEMNJTaHOBbLIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VII'IaJ'IbHOI7I YyCIyru, B TOM 4uUcne rnop4anokK m
CbOprI KOHTPOIA 3a NOSTHOTOW M Ka4YE€CTBOM npenocrasrieHnA MyHMLlMHaﬂbHOﬁ ycnyrum

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NPeAoCTaBNEHNA MyHMLMNANbHOW yCyrn
ocyLlecTBngeTcsa B opmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asButenen Ha pencteusa (6esgenicteue) NCnonHUTENBHOMO
KoMUTETa, a TakKe UX AOSMKHOCTHbIX NL, MyHMLMNANbHbBIX CryXXaLLnX.

4.2.2. B uensax ocyLleCcTBEHUs KOHTPOSIS 3a NOSIHOTOM M KadeCTBOM NpeaocTaBfieHns
MYHMUMMNANbHON yCRyrn nNpoBOAATCA MNaHOBble M BHEMnaHoBble npoBepku. [lopsagok
NepuoanYHOCTb OCYLLIECTBIIEHNSA MNJIAHOBLIX MPOBEPOK YCTaHaBMMBAETCA nraHoM paboTbl
WcnonHutensHoro komuTeTa. Mpn npoBepke MOryT paccmaTpuBaTbCsl BCE BOMNPOCHI, CBA3aHHbIE
C npenocTaBfeHneM MyHMUMNanbHOW Yycnyrn (KOMMSIEKCHbIE MNPOBEPKM), WUNN OTAENbHbIV
BOMPOC, CBSA3aHHbIN C NpeaocTaBlieHMeM MyHULMNANbHOW yCnyrn (TeMatuyeckue npoBepKun).
lMpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOM Xxanobe 3asButens.

4.2.3. BHennaHoBbIe NpPOBEPKM MPOBOOATCA B CBA3M C NPOBEPKOW YCTPaAHEHUA paHee
BbISIBMIEHHbIX HapyLEeHUN aAMWHUCTPATUBHOINO pernameHTa, a Takke B Cryvyae MonyvYeHus
Xanob 3asButenen Ha pencteusa (besgenctene) MCNONHUTENBHOMO KOMUTETA, a TakkKe WUX
AOIMPKHOCTHbIX MWL, MyHMLMNANbHbBIX Cry>XaLlnX.



4.2.4. PesynbTaTbl NpPOBEPKM OQOPMIIAIOTCA B BMAE akra MNpoOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnAoOLWEro MyHMLMNANbHYHO
ycnyry, 3a peLueHns n aencteus (6esgenctane), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e nNpeaocTaBneHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydyae BbISABNEHUS HapyLIEeHWA npas
3aaBUTENEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOMO CamMOynpaBrieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOeBpeMEHHOE PaCCMOTPEHME 3asABIIEHUNA.

PykoBoantenb (3aMecTuTenb pPyKOBOOMTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CcamoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbIMOSIHEHWE aOMUHUCTPATUBHBLIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHbIE ChyXalue 3a pelleHus N OencTBus
(6e3pencTBue), npuHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPenoCTaBNEeHUs MyHULMNANbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. lonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u oopmam KOHTPOSs 3a
npenocTaBneHMEM MyHUUMNANBLHOW YCAYrK, B TOM YMUCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegoctaBneHMEeM MyHUUMNANbHOM YCNYrM CO CTOPOHbI FpaXaaH, uX
obbeaVHEHN M oOpraHW3auuin, OCYLLECTBISEeTCA MNOCPEACTBOM OTKPbLITOCTU OeATEeNbHOCTU
opraHa MeCTHOro camoynpaBfeHusi Npy NPeaoCcTaBNeHNN MyHULMNANbHOW YCNyrn, NOnyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW  MH(opmMaumm O nopsigke  npenocTaBreHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTM AdocyaebHoro paccmoTpeHus obpatlleHun (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCyAeOHbIN) NopsaaoK 0b6KanoBaHUs peLleHnn 1 AENCTBUN
(6bespencTBUS) opraHa, NpeaoCTaBnsaLWero MyHUUMNanbHy yCryry, MHOrogyHKLUNOHabHOro
LUeHTpa NpeaocTaBneHns rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNYr, OpraHn3auun, ykasaHHbIX

B 4Yactn 1.1 ctatbk 16 ®epepanbHoro 3akoHa Ne210-P3, a Takke nx AOSMHKHOCTHbIX NuL,
MYHMUMNANbHbIX CAYXaLunX, paboTHMKOB

5.1. 3aaBuTenn uUMeT NpaBo Ha obxanoBaHve B JOCyAeOHOM nopsiake pelleHui u
aenctenin (6e3nencTeus) opraHa, NPeaoCTaBnAsaWEro MyHMUMNanbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCAyry, MYHULUMNANbHOIO ChyXallero,
PYKOBOAUTENS OpraHa, NpegoCcTaBnaoLWero MyHULMNAnbHy YCnyry, MHOrogyHKLMOHabHOro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHn3aumi, npeaycMOoTPEHHbIX YacTblo
1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3asButenb MoxeT 06paTUTbLCA € Xanobon, B TOM YMCre B CreayoLwmx cryvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NpegocTaBeHnn MyHULMNANbHOW YCyri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTaBfieHMs MyHUUunanbHon ycnyriu. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBUTENEM pelueHun n aencteunin (besgencrans)
MHOIrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crniyyae, ecnm Ha MHOroyHKUMOHanNbHbIM LUEHTp, peweHna u gencteusa (6esgencreue)
KoToporo obXanylTcs, BO3MOXeHa QYHKUMS N0 NpefoCTaBNeHnt0 COOTBETCTBYHOLLUX



MyHMUMNAnNbHbIX yCnyr B NOAHOM obbeme B nopsake, onpegeneHHoM 4vactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LAOKYMEHTOB WM WHpopmauun nmbo ocyllecTBneHus
AEeNCTBUA, NpeacTaBrieHne UNn ocCyLLEeCTBIEHNE KOTOPbIX HE NpeayCMOTPEeHO HOPMaTUBHbLIMM
npaBoBbIMK akTamu Poccuiickon degepaunmn, HOpMaTUBHBIMIU NPABOBbLIMK akTamu Pecny6nuvku
TaTapcTtaH, MyHUUMNANbHbLIMA NPABOBbLIMW akKTaMu AN MNpPedoCcTaBrneHuss MyHUUMNnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopblX MpeaycMOTPEHO
HOpPMaTUBHbIMW NpaBoBbIMW akTamun Poccuiickon depepaumm, HOPMATUBHLIMK MPaBOBbIMM
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaocTaBneHus
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBneHUn MyHUUMNANbHOW YCMyrn, €Cnnm OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuickon defepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn un pgenctsun  (6e3nencTBnsa)  MHOTOYHKLMOHANbLHOIO  UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAmMbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOpPOro obkanykTcs, BO3foXeHa QyHKuua no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENA NPU NpeaoCcTaBleH MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTMBHbIMA  NpaBoOBbiMM  akTamMm  Poccuinckon — Pepepaunu,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnslWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLEHHbIX
UMM OneyvaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBrieHns MyHULMNanbHOW YyCnyru
AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM pPeLeHUn W OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LEeHTpa, paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa
BO3MOXHO B Cllyyae, €CNuU Ha MHOrO(YHKUMOHAmMbHbIN LEHTP, pPEeLleHns u OencTsus
(6espenctBne) KoToporo obGxanyrTcs, BO3nOXeHa (yHKUMS NO  NpeaoCTaBIEHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfHOM oObemMe B nopsiake, onpeneneHHoM
yacTbio 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadn  OAOKYMEHTOB MO pesynbraram
npeaocTaBfeHnsa MyHULUMNANnbHON yCcnyru;

9) npuocTaHOBMEHWE NpPeAoCTaBNEHNs MyHUMLMNANbHOW YCNyru, €ecrnv OCHOBaHMs
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMW MHbIMM HOPMaTMBHLIMM MpPaBOBbIMW akTamm Poccunckon depepaumm,
3aKOHaMMW U WHBIMW  HOPMAaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn  TartapcrtaH,
MYHUUMNAaNbHLIMX NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asgBUTENEM pelleHnn u gencteun (6e34encTBus) MHOrOMYHKLMOHANBbHOMO
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peweHns n gencteusa (besgencramne) KoToporo obxanyrorces,
BO3MOXeHa PyHKUMA NO NpeoCTaBIEHNI0 COOTBETCTBYOLWMX MYHUUMMAMNBHbLIX YCIYr B NOSIHOM
obbeme B nopsake, onpeaeneHHomM Yactoto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBLHOW YCNyrn JOKYMEHTOB
unun uHgopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMmblXx ANA npefocTaBreHus



MyHUUMNANbHON ycnyrn, NMbo B NpeaocTaBneHnn MyHUUMNAnNbHOW YCIyru, 3a UCKOYEHUEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asfABUTENEM peELUeHUn W
aencteumn (6e30encTBmst) MHOrO(YHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOroyHKUNOHAMbHbIA LEHTP, pelleHns U OeUCTBUSA
(6espencTBne) KoToporo obGxanylTcs, BO3NOXeHa (yHKUMs No  npeaocTaBfeHnto
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOfHOM ob6bemMe B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 eagepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B SMEeKTPOHHOWN
dopme B opraH, nNpegoCcTaBnaloWwmnin MyHUUMNANbHYIO YCNyry, MHOrO(YHKLMOHAIbHbIA LEHTP
nmbo B COOTBETCTBYHLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yydpeauTenem
MHOrOYHKLMOHANbHOro LeHTpa (fanee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
Takke B opraHuMsauuun, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHns wn agencteua (6e3gencTBMe) pyKOBOOMTENS  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YyCnyry, NogaktTCsa B BbIWECTOAWMUN opraH (npu ero
Hanu4un) nNMbo B cry4ae ero OTCyTCTBUSA pacCMaTpmUBalOTCS HENOCPEACTBEHHO pyKoBoAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus U OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa MNoAalTCs PYKOBOAMTEMNIO 3TOrO
MHOrooyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreune)
MHOTrOYHKLMOHANbHOro LieHTpa NogalTCsa y4YpeanTento MHOroOYHKLUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) pabOTHMKOB OpraHM3auun,
npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmim.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMNnanbHYyH
yCrnyry,  MyHMUMMANbHOIO  Criy)Kallero, pykoBOOUTENs  opraHa, NpeaocTaBnfAloLero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, 4Yepe3 MHOrodyHKUNOHANbHbIN
LUEHTP, C MWCMNOnb3oBaHMEM WHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odunumanbHOro cavta opraHa, NpegoCTaBnALWEro MyHUuunanobHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprana, MHOPMaUMOHHON cucTteMbl gocyaedbHoro obxanosaHus, a
TaKke MOXeT ObITb NpMHATA NPU NIMYHOM Npueme 3assutens. Kanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrOYHKUMOHANBHOIO LIEHTpa
MOXeT OblTb  HanpaBfneHa NO  No4YTe, C  WCMNONb30BaHMEM  WUH(OPMALNOHHO-
TeNeKoOMMYyHUKaUnoHHon cetn «WHTepHeT», oduumanbHOro camta MHOrogyHKUMOHATbHOro
ueHTpa, EguHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMAaLMOHHON CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuTens.
XKanoba Ha pelieHns un gencreus (besgencTene) opraHmsaunn, NnpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTEepHeT»,
odomumanbHbIX CanToB 3TUX opraHudaumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPY TIMYHOM NpuemMe 3asBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBALWEro MyHULUUNANbHY YCNyry, OOMKHOCTHOrO
nvua  opraHa, npefocTaBfsOWEro  MyHUuunanbHyl  ycnyry, nmbo  MyHuUMnanbHOro
cnyxatliero, MHOroyHKLUMOHANbLHOrO LEeHTpa, ero pykosoautens u (unu) paboTHuKa,
opraHusaunn, NnpenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, mnx
pykoBogutenem wn (unuv) paboTHUKOB, peweHus Wn pencteus (6e3gencteme) KoOTopbiX
oGxanytTcs;

2) amunuio, M4, OTYEeCTBO (MocrnegHee - MNpuM  Hanuumm), CBeOEeHUs O MecTe
XutenbcTBa 3asButend - uamyeckoro nuua nmbo HanmmeHoBaHME, CBEAEHUS O MecTe
HaxXOXAEeHUs 3asBUTENA - OPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOYTbl (NPU HanMUYMM) U MOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHnss 06 obGxanyemblx peleHuax u  gencteusx (6esgenctsunm) opraxa,
npegocTaBnsAoLLLEro MyHULUMNANbHYO ycnyry, OOJPKHOCTHOroO niua opraHa,
NpedoCTaBSAOWEro  MyHMUMNANbHYHO  ycnyry, Jmbo  MyHMUuMnanbHOro  Criyatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LIeHTpa, opraHu3auum,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, nNpegocTaBMsAOWEro MyHUUMNANbHYK Yycnyry, nnbo MyHUuMnanbHOro criyxatlero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLMOHANbHOMO LIEHTPpa, OpraHu3auum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObITb NpeacTaBneHbl OOKYMEHTbl (MpyU Hanuuun), noAaTBepXxaatolime
A0BOAbI 3aaBUTENS, NMMBO UX KONUN.

5.4. MNMoctynuBwas xanoba noanexuTt pernctpauun B CPOK He nosgHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpefoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKLMOHANbHbLIN LEHTP, YY4peauTento MHOroyHKLUMOHANbHOroO LieHTpa, B opraHnsaumu,
npenycMoTpeHHble 4vactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
paboynx [HeM CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa oOpraHa,
npefoCTaBALWEro MyHULMNANbHY YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHm3auumn,
npeanycMOTpeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asaBuTenNst nnbo B MCNpaBneHmMm AonyLEeHHbIX OnevaTok u owmnbok nnm B cnyyae
obXanoBaHUs HapyLlleHWs YCTAHOBMEHHOrO CpOKa TaKMX WUCMpaBfEeHWA - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPeHUs xanobbl MNPUHUMAETCA OOHO W3 ChnegylLmnx
peLeHni;

1) »xanoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncrnpaeneHnsa OonyweHHbIX onevyaTok U ownbok B BblAaHHbIX B pe3ynbTaTte npeaoctaBreHns
MYHUUMMNANbHON yCRyrn AOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOPbIX HEe MNpeayCcMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamu Poccuinckon depepaumm,
HOPMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMnNanbHbIMU NPaBOBbIMM
akTamu;

2) B yAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AH4A, cnefylowero 3a gHEM NPUHATUS PeLUeHMUs], YKa3aHHOMro B HACTOALLEM
NyHKTE, 3aABUTESNIO B NMUCbMEHHOW (hopMe M MO XeNnaHuo 3asBUTerns B ANIEKTPOHHOM dhopme
HanpaBfseTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS XKanoobl.

5.7. B cnyyae npuaHaHusg xanobbl nognexalien yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO
0 pesynbTaTax paccMOTPeHUs Xxanobdbl JaeTcs UHopMauus O OENCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpegoCTaBnAsOWUM MYHULMNANbHYKO YCNyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHon Yactbio 1.1 ctatbm 16 ®epepansHoro 3akoHa Ne 210-93, B
uenax HesaMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HApylWeHWW Npu  OKasaHuu
MYHUUMNANbHOW YCRyrM, a Takke MPUHOCATCA M3BUMHEHUS 3a OOCTaBfeHHble HeygobctBa U
yKa3blBaeTCa WHGopMauusa O JAanbHeuwunx AencTBuax, KOoTopble HeobxXxoouMo COBEPLUMTb
3as1BUTENIO B LeNsiX NONyYeHUs MyHUUMNAnNbHON YCIyri.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3aaBUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl falTcsa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYNHAX MPUHATOrO peLleHusi, a Takke MHgopmauusa o nopsagke obxanoBaHMs MPUHATOrO
peLueHuns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4Ee WNW NO pe3yfnbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MpPaBOHAapPYLUEHUS UMW NPECTYNNEHNA OOMMKHOCTHOE



n1uo, paboTHMK, HAAEeNeHHble MOSTHOMOYMSIMM MO PACCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetoLNecst MaTepuarbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATMBHOMY perfameHTy
NpeaoCTaBNEHNA MyHULMNANbHOW YCyrn
No Bblaa4ve cnpasBKu (BbINUCKN)

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMNANBHYHO YCyry)

CrPABKA

CseneHunst 06 anekTpoHHOW noanncu

HdomkHocTHoe nuuo (PUO)

(noanuck ynonHOMOYEeHHOro AOMKHOCTHOMO N opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPATMBHOMY perfameHTy
NpeaoCcTaBNEHNa MyHULMNANbHOW yCnyrn
No Bblaa4ve cnpasBKu (BbINUCKK)
dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHALUUNANbHYO YCNyry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

MpencrasuTens:

KOHTaKkTHble AaHHble npeacraBuTenA.

PEWEHWE
06 oTKkase B NpegoCcTaBeHNn MyHULMNAanbHOW YCyru
no Bblaa4ve CnpaBku (BbINUCKK)

oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemble K HemMy AOKYMEHTbI, YNONMHOMOYEHHbIM opraHom

NMPUHATO peLleHne o6 oTkasze B Bblgade

cnpaBku (BbIMUCKN) NO CrieayroLeMy OCHOBAHMIO:
[ononHuteneHas Hopmaums:

CBefeHus 06 aneKkTpoOHHOM NOANNCH

HormkHocTHoe nnyo (PUO)

(I'IO,EI,I'II/ICI: YNOJTHOMOYEHHOIo AOJMKHOCTHOrO nuua opraHa)



MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy
NpeaoCTaBNEHNA MyHULMNANbHOW YCyrn
No Bblaa4ve cnpasBKu (BbINUCKK)
dopma
(BnaHk opraHa, NnpegoCcTaBnsoOLWEro MyHULMNANbHY YCNyry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KOHTaKkTHble AaHHble npeacraBuUTenA.

PELLEHWVE
06 oTkase B NnpuemMe OOKYMEHTOB, He0OXoAMMbIX AN NpeaoCcTaBneHus
MyHULMNAnbHOWM YCnyru No Bblgade cnpaBkuy (BbINUCKM)

oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTBbI, YNONHOMOYEHHbIM opraHom

NPUHATO pelwleHne o0 oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX NS NPeaoCTaBNeHUs MyHULMNANbHON YCnyru no Bblaadye cripaBku
(BbINUCKM) MO CNeayLWUM OCHOBaHMUSIM:

1.

2.

PasbsacHeHne NpuymH oTKasa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUEM O
npegocTaBfeHnn YCnyru nocre yCTpaHeHUs ykasaHHbIX HapyLUEeHWIA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHOM nopsake nyTem HanpabreHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsake.

CeepneHust 06 aNeKTpoOHHON noanmcu

HormkHocTHoe nnyo (PUO)

(nognuch YNoNHOMOYEHHOIO JAOMKHOCTHOMO N opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATMBHOMY perfameHTy
NpeaoCTaBNEHNA MyHULMNANbHOW YCyrn
No Bblaa4ve cnpasBKu (BbINUCKK)

dopma
B

(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamununga, nms, oT4ECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumnio No MecTy XUTenbCTBa,
aflpec 3NEeKTPOHHOM NMoYTbl, TenedoH)

3AABIEHUNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA cripaBkin)

K 3agaBneHuto npunararoTcs:

PesyanaT npenocrtaBnieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCrtaBUTb:

I:IB NMYHbIN - KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbLIX — YCIyr
Pecnybnukn Tatapcras;

I:IB MHOTO(YHKLMOHANbHOM  LEHTpPEe  NpedoCTaBiEHUs  FOCYAAPCTBEHHBLIX U
MyHMUMNanbHbIX yenyr Pecnybnvkm TaTapcTan;

I:I B MICNONHUTENBHOM KOMUTETE.

(mara) (nognuchk) (@.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATMBHOMY perfameHTy
NpeaoCTaBNEHNA MyHULMNANbHOW YCyrn
No Bblaa4ve cnpasBKu (BbINUCKK)

PykosoguTtento
McnonHUTENbHOro kommteTa

oT:

3AABITIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuiato 06 owmnbke, OONYLWEHHON NMPU OKasaHUU MyHUUMNANbLHOW yCryru rno Bblaadve
cnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpasBuUTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCA Pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMS pewleHnsa 06 OTKIOHEHUN 3asiBNieHNss 00 UcnpaBrieHnn TEXHNYECKOM
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpaBNEHUs 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: X

B BUOE 3aBEPEHHOW KOnMuMuM Ha OyMaXHOM HOcUTeNe MOYTOBbLIM OTNpaBfieHUEM MO
agpecy: .
Hactoawmm noareep)xaaro: CBeOEeHUs, BKIOYEHHbIE B 3asiBNEHME, OTHOCALLMECS K MOeu
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (noanuceb) (¢.1.0.)



